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1. Ilepeuennb

IUIAHNPYeMbIX

pe3yJbTaToB

o0yueHust

nmo JAMCIHHUIIJIMHE,

COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHMS NMPOTrPAMMBbI
1.1. Mucuumumna B1.5.02 «JlugepctBo u ympaBieHue

OBJIAACHUC CICAYIOIUMHA KOMIICTCHIIUAMU C YYCTOM STala:

MepcoHaIOM» 00ecIeYnBaeT

Kon HaumenoBanue Koz >rama HaumenoBanue >Tamna
KOMITETCHIIUH KOMIIETCHIINT OCBOCHUS OCBOCHUS KOMITCTEHIHH
KOMITETCHIIH

OIlK-2 I'oToBHOCTB pykoBonuth | OIIK-2.2 I'oToBHOCTB PYKOBOIUTH
KOJUIEKTHBOM B cdepe cBoei KOJIJICKTUBOM B c(epe cBoei
npodeccuoHaTbHON npodeccuOHaTBLHON
NEeSITEIbHOCTH,  TOJIEPAHTHO JeSITeTbHOCTH
BOCIIPUHUMAsl  COLIMAJIBHBIC,
STHUYECKHE,
KOH(EeCCHOHAIIbHBIE u
KYJIBTYpHBIE Pa3Iuaus

IK-1 Crnocobnocteio  ympasisats | [1K-1.2 Crioco6HOCTH YIPaBJIATh
OpraHu3aLUsIMH, OpraHu3aLUsIMH,
NOApa3ACTICHUSAMH, TPYIIIaMU MOJIPa3/ICICHUSIMH,
(KOMaHJIaMU)  COTPYAHHKOB, rpynmnamMu (KomMaHIaMu)
HPOEKTAMH U CETSIMHU COTPYJHHKOB

12. B peE3yibTaTe OCBOCHUA AUCHUIUINHBL Y CTYACHTOB NOJIPKHBI OBITh CCI)OpMI/IpOBaHBII

OT®/Td! Kon srana Pesynbrarel 00yueHus
(npu nanuuuu OCBOCHUS
npogpcmanoapmay)/ KOMIIETEHITUN
TPYZIOBBIE WIH
npodeccroHanbHbIE
JEUCTBUS

/1 JesrenbHocth 1ol OITK-2.2 Ha YpOBHE 3HAHMI: 3HAET COBPEMEHHbBIE KOHLIETILINU

Pa3BUTHIO YIPABICHUSI  YEIOBEYECKUMH  PECYpCaMH IO

nepconara  D/01.6 OCHOBaM TPYZIOBOM MOTHBAlLlUM U CHUCTEMBI OLIEHKH

Opranuzanus 7| fiepeonana,
dbopmMbl W MeTompl OOY4YeHHsS U  TOBBIIICHUS

[IPOBCACHHC . KBaJTM(DUKALIUY KaJPOB;

MCPOTIPHATIHH 1o CTPYKTYPY YIpaBJIEHHs, OCHOBBI OpraHH3aIMH

[PA3BUTHIO u JICTIONPOU3BOJICTBA;, MpaBHIa M HOPMBI OXpPaHBI

[OCTPOCHUIO Tpyna.

HpO(i)eCCHOHaHBHOﬁ Ha YPOBHC yMeHI/If/'Ii IpOBOJAUTH AYyAUT CHCTCMbI

Kapbepbl yIpaBIeHUS YeJI0BEYECKUMH pecypcamu
OpraHM3ali, COCTaBIATh  IUIAHBl  Pa3BUTHS
YeJIOBEUECKHX PECYPCOB OpraHU3aluu
Ha YPOBHE HaBBIKOB: HE (hOPMUPYIOTCS

G Omneparonnoe| 11K-1.2 Ha YPOBHE 3HAHUM: OCHOBHBIX 3JIEMEHTOB CHUCTEMBI
yIpaBJIeHHs YEITOBEUECKUMU pecypcaMu

1 Jlns oGpa3zoBaTensHbIX nporpamm, peanusyembix 1o ®IOC, U is yHUBEPCAIBHBIX KOMIIETEHIMH TIEpBasi KOJIOHKA

MOXKCT HC 3aIll0JIHATLCA
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yIIpaBJICHHE CIIO)KHOCTEHl M MHOTooOpazHOCTH  Ipolecca
1epCoHaIoM u VIOpaBICHUS YeIOBEUECKUMH PEeCypcamMH C TOYKHU
3peHus MOAXO00B K IIEPCOHAY B OpraHU3aliy.
MIPUHIIMIIOB U METOI0B (hOPMUPOBAHUS KaJPOBOii

MOJIUTUKH U €€ pcanu3anru B COOTBETCTBUU C

0/[pa3/ielICHHEM
opranuzaiun G/01.7

Pa3paboTka cucTemsl . N
BBIOpAHHOM cTparerveil pa3BUTUs MPEaIPUITUS

OIEepalOHHOTO
\nipassens HAa ypOBHE YyMEHHMil: aHAIM3UPOBATH METOMbI
noxbopa, ajanTalMH, MOTHBALMM, OLEHKH MU
epCOHATIOM u
Pa3BHUTHS IIEPCOHAIA,
paboTet BBIABIIATH CBSI3M SKOHOMMYECKO 3(peKkTuBHOCTH
CTPYKTYPHOTO OpPraHu3alMyd € KaueCTBOM €€ YEJOBEYECKUX
10/1pasieIeHus pecypcos,

BBIOMPATh HanbOJIEeE ONTHMAJIBHBIC TEXHOIOTHH
paloThI ¢ 4EI0BEYECKUMU PECypcaMy OpraHU3aluu

Ha YpOBHE HaBBIKOB: HaBBIKAMH Pa3paOOTKU U
BHEJIPEHUS KaJpOBOM MOJIUTUKH, TTTAHUPOBAHUS
noTpeOHOCTH B paboueil cuiie, 1eI0BOi OLEHKU U
noadopa nepconana, popMaMu U METOAAMU
oOy4eHwus mepcoHana, ynpaBleHUs! Kapbepoil

2. O6beM U MeCTO TUCHUILTHHBI (MoayJisi) B ctpykType OIT BO
O0BbeM THCHUILINHBI

OOmass TPYyAOEMKOCTh JUCIUIUIMHBI cocTaBiiseT 3 3au€THeIX exuHUIGl (108
akageMuJecknx daca/8l acrpoHommuueckmx daca). Ha KOHTakTHYIO paboTy ¢ mpernojaBareiemM
BeIIEsAeTcs 36/27 4yacos, u3 Hux 18/13,5 yacoB Ha 3auarTus JekunmonHoro tuma u 18/13,5 Ha
HPaKTUYECKHE 3aHATHS, HA CAMOCTOSITENIbHYIO PaboTy 00y4aroiuxcst Beiaessiercs 36/27 yacos.
Mecro nucuunmiaunbl B ctpykrype OII BO

JucummmHa «JIuaepcTBo M ynmpaBlIeHHE IEPCOHAIOM» OTHOCUTCS K JUCHUIUIMHAM
6a30Boil yactu yuebHoro miana. Koa mucuumimnel b1.5.02. Jlucuunnuna nzyyaercs Ha 1 kypce
BO 2ceMecTpe.

JlucumiuinHa SBJISETCS OCHOBOW JUISl M3YYEHUS TaKUX AMCLUIUIMH Kak: YTIIpaBICHHE
npoekTaMu, MeToapl HCCIENOBaHUNM B MEHEIKMEHTe, CTpaTernyecKuii MEHEIKMEHT,
TexHonoruu BBHIMOJIHEHUS BBIMTYCKHOM KBaIM(pUKAMOHHONW paboThl M BbIMOJHEeHUs HaydHo-
HCCIIEI0BATEILCKOM PaOOTHI.

3. ConepxaHue M CTPYKTYpPa AUCHHUILIMHBI

Tabmuua 1.
Ounasn ¢hopma 0d6yuenusn
Ne ni/m | HaumeHoBaHMe TeM O0beM quCHUIIHHBI (MOYJIA), Yac. dopma
(pa3neJioB) Bceero KonrakTHas padora CP TEKYyIIero
00y4arommxcs ¢ KOHTPOJIA
npemnojaasareseM 1o ycneBaeMoc
BH/IaM Y4eOHbIX TH,
3aHATHH NMPOMEXKYTO
JI 3 YHOH




aTrTecTanuu

Tema 1 | IlocTpoenue cuctemsl 8 2 2 4
yIpaBIICHUS
YeJIOBEUCCKUMU O, 1,9
pecypcamu

OpraHu3aIHiH

Tema 2 | KagpoBelii 1HMKIT H 8 2 2 4
KaJIpOBBIN KpyT. O,/,K
Kanposas nonuruka

Tema 3 | Crparerudeckoe 14 2 4 8
IUTAaHUPOBAHUE B 0,JLK,D
yIIpaBICHUH

MIEPCOHATIOM
Tema 4 | IlpoextupoBanue 8 2 2 4

OpraHu3aIuu u
pabo4ynx MecT

Tema 5 | KomiuiekroBanue 8 2 2 4
mrrara

Tema 6 | Pa3Burtue nepconana 10 4 2 4

Tema 7 | Ynpasienue 8 2 2 4
3¢ (HEKTUBHOCTHIO

Tema 8 | Ynpasnenue 8 2 2 4
BO3HArpaxxeHuem

[IpomexxyTouHast arTecTanus 36 DK3aMeH
Bcero: 108 18 18 36 36
Ilpumeuanue: ghopmol mexywezo konmpons ycnesaemocmu: onpoc (O), konmponvnas paboma

(K), acce (3), oucnym (/)

Coaep:xanue TUCHUNIMHBI

Tema 1. IlocTpoeHune cucTeMsl yIpaBieHUs YEJI0BEUECKUMH PECYPCAMHU

Muccus opranu3ani Kak OCHOBHOM (hakTop, ONpEeNeNsiomuil CTPYKTYpY, HOJUTHKY U
JUI0 KoMnaHuu. VHTerpamoHHble IpoLecChl B YIIpaBiIeHUH opranuzanueil. OpraHnuzaloHHOe
IIPOCKTUPOBAHUE CHUCTEMBI VYIPABICHHUS IEPCOHAIIOM H COOTBETCTBYIOIIMX HWHCTPYMEHTOB
KaJpOBOro KOHCYNbTHpoBaHMs. CTpaTernyeckoe M TaKTUYECKOe IUIaHUPOBAaHHUE pabOThI C
nepcoHanom. Ob1iee J1e510, BOBJICUEHHBIE TPYIIIBI M H30JIMPOBAHHBIE UCIIOTHUTEIHN — TPU YPOBHS
B yIIpaBlieHMH opraHuzanueil. CucTteMHble KayecTBa 4eiaoBeKka 3KoHoMHuYeckoro. OcobeHHoCcTH
MOTHBAaLlAs MOBEACHUS IEPCOHANIAa C TOYKU 3PEHUS TpeX ypoBHeH ympasieHus. [Iposeienue
UH/IUBUYAIHBIX OCOOCHHOCTEH JMYHOCTH B OpraHM3allMOHHOM TIOBeACHUHU. BepTukanb
ynpasiaeHuss B opranuzauuu. CoOmrofieHre OajlaHca MHTEPECOB KaK OCHOBA CTPATETHH IO
YIIPABJIICHUIO YEJIOBEUYECKMMU PeCypcaMu OpraHu3anuu. Touka ONTUMAaIbHOTO YIIPABICHHUS.

Tewma 2. Kanposblil nuki u kagpoBsiid Kpyr. Kagposas monuruka

CrpykTypa opraHusanuu Kak 3akpeIUleHHas CHCTeMa pacnpeneneHus tpyna. Pois
YIIPABJICHUS IIEPCOHAJIOM B ONTHUMM3alMUA NPOLEAYp M IPOLECCOB B3aUMOJICHCTBUA B
IPOM3BOJICTBEHHOM LuKJe. Co3aHue cOaJaHCHPOBAaHHBIX OPTaHU3aLMOHHBIX CHCTEM. AHAIN3 U
PEKOHCTpyHpOBaHUEe opranusanuu. IlocnenoBarenbHOCTE MEPONPUATHM IO  YIIPABICHUIO
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YEJIOBEUECKUMH pecypcaMu opraHusanuu. KaapoBplid UK U €ro BUTKH. «CTHXUHHOE» U
«OpPraHU30BaHHOE» YIpaBJICHUE MEPCOHAJIOM B KoMmmnaHuU. [loHSATHE M COCTaBHBIE YacTH
KaJIpOBOTO Kpyra. BHyTpeHHHE B3aMMOCBSI3U MEXIY OJJIEMEHTAaMU KaJpoOBOr0 Kpyra, HX
B3aMMO/IOTIOJIHSIONINE U B3aMMHO YCUJIMBAIOIIUE ApYT npyra GyHkiun. O0mas xapakTeprucTuka
OCHOBHBIX MHCTPYMEHTOB IO YIMPABJICHUIO YEJIOBEYECKUMH pecypcaMu. AJIMUHUCTPATUBHBIN,
MOTHUBAallUOHHBII W  CTUMYJHUPYIOUIMH  MOTEHLHMA] HWHCTPYMEHTOB IO  YIPABJICHUIO
YyelnoBeUYeCKuMHU pecypcamu. OmnpeneneHue KaJApoBOM IMMOJMTHKUA OpraHu3aluu. [HUIIOBbIE
KOMITOHEHTHI KaJJpOBOIl MOJUTUKHU (00JaCTH pabOTHI C IEPCOHATIOM): YUET IepcoHasa U TpYAOBbIe
OTHONICHHUSI, YIPaBIECHUE COCTABOM IepcoHasia, oOyueHue MepcoHala, CUCTeMa MOTHBAllUH,
OLICHKA [1EpCOHAJIa, OPraHU3allMOHHOE Pa3BUTHE, KOPIIOPaTUBHAS KYJIbTYypa

Tewma 3. Ctparernyeckoe IIaHUPOBAHKE B YIIPABICHUU NIEPCOHATIOM

Muccust opranu3alny Kak OCHOBHOM (pakTOp, ONpPEAETSIONNNA CTPYKTYPY, MOTUTHKY U
JUI0 KOMITaHUU. MIHTerpanmoHHbie MPoLeCcChl B yIpaBlieHUH opraHu3anuei. Opranu3aiioHHOe
MIPOCKTUPOBAHUE CHUCTEMBI YIPABJICHUS YEIOBEYECKMMH pecypcamu. (CTpaTeruyeckoe u
TaKTUYECKOE IIAHUPOBaHUE paboThl ¢ mepcoHaioM. OOiiee aeno, BOBJICUEHHBIE TPYIIbI U
M30JIMPOBAHHBIE UCIIOJIHUTENN — TPU YPOBHS B YIIpaBieHUU opranu3anueil. CucTeMHbIe KauyecTBa
YyenoBeKa dKoHOMuYeckoro. OcoOEHHOCTH MOTHBAIUSl MOBEJEHUSI MEPCOHANa ¢ TOYKHU 3PEHUS
TpeX ypoBHeW ympaBieHus. I[IposBieHre WHANBUIYATbHBIX OCOOCHHOCTEH JIMYHOCTH B
OpraHM3allMOHHOM TmoBeAeHUH. CTpyKTypa OpraHu3aludyd Kak 3aKpeljieHHas cucrema
pacnpenenenus Tpyaa. Ponb yrpaBieHus 4€lI0BEYECKUMU PECYpCcaMu B ONTUMHU3ALUU IPOLIEAYD
U TPOLIECCOB B3aUMOJICHCTBUSL B IPOU3BOJCTBEHHOM Iukie. Co3naHue cOamaHCUPOBAaHHBIX
OpraHU3allMOHHBIX CUCTEM. AHAIN3 U PEKOHCTPYUpPOBaHUE opranu3anuu. [loHsTie u cocraBHbie
yacTu KaapoBoro kpyra. [locTpoeHue u 3amyck BepTukanu ynpasieHus. O0Iias xapakTepucTHKa
OCHOBHBIX HMHCTPYMEHTOB VIIPaBICHHUs 4eloBeueckuMu pecypcamu. lloHstue Touku
ONTUMAIBHOTO YIpaBICHUS

Tewma 4. [IpoekTrpoBaHUE OpraHU3alNUU U paOOYUX MECT

Coznanne onucanuii pabovyero Mecta Kak HeOOXOIUMBIN ATall B 3aKJIaIbIBAHUHA CUCTEMBI
yIpaBJIeHUS YEJIOBEUECKUMHU pecypcamu opranuszanuu. OpraHuzanus M arrectanus padodmx
MecT. Panuonanuszanus TpyaoBbiX npoiieccoB. CocTaBHbIE YacTH ONMUCAHHUS paboyero Mecra.
N3yuenue 3arpar pabouero BpemeHu. HopmupoBanue Tpyma. VYcCJIOBHS OXpaHBl Tpylda U
6e3omacHOCTh TpyAa. COOTHOIIEHNE MOHATHI JOKHOCTHASI MHCTPYKIUS U OMKMCaHue pabovero
MecTa. Omnucanue paboyero mMecra Kak MHCTPYMEHT YIIPaBJICHUS YEIOBEYECKUMH pecypcamu.
Paunonanuzamust TpyaoBbIX mpoueccoB. DYyHKIMOHAIBHO- CTOMMOCTHOW aHAlU3 TPYAOBOM
JEeSTeNIbHOCTH. AHAINU3 U TUTAHUPOBAHKE TPYAOBBIX Moka3ateneid. TpeboBaHus pabodero mecrta u
npodecCHOoHANIbHASI PUTOTHOCTH paboTHUKOB. [Ipodopuentamnus u mpodoTdop

Tema 5. KommuiekTroBaHue mrara

[ImanupoBaHue mnepcoHalla Kak BaxkHEWMIMW dtan ynpasieHus. Llenmun, 3amaum u
MHCTPYMEHTHl IUIaHUpOBaHUsA TmepcoHana. CTpaTerudyeckoe, TAaKTHUYECKOE M ONEepaTHBHOE
wianupoBanue. [lo3UIIMOHUpPOBaHNE OpraHW3aIlMM KaK MPHUBIEKATETLHOTO padoToaarens Ha
peiHke Tpyna. Co3laHue JOMONHUTEIBHOW LIEHHOCTH AJisi pabOTHHKOB. [IpuBledeHre HOBBIX
COTPYIHUKOB. YcnoBus 3(()EKTUBHOTO MPUBICYCHUS KaHIUAATOB. BHYTpeHHUN M BHEUTHUI
PBIHKK TpyAa. MapKeTUHI OpraHU3allMd U aKTUBHBIA MOMCK KAHJIWJATOB HA BHEIIHEM PBIHKE
Tpyna. WHCTpyMeHTHl MOHMCKa KaHAMIATOB. OTambl M MEXaHU3Mbl OTOOpa KaHAMJATOB.
O6ocHoBaHNEe HEOOXOJUMOCTH MIpHeMa HOBBIX COTPYAHUKOB. [Ipoduns naeansHoro kanauaara.
Pa6orta ¢ moxymentamu. IIpodeccrmonanbHoe TecTupoBaHue. Bo3MOXHOCTH TECTHpPOBAHUS B
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BBISIBJICHMM KauyecTB M CHOCOOHOCTEH paboTHUKA. BuIbl MHTEPBBIO: CTPYKTYPHUPOBAHHOE,
yriayonenHnoe, ceoboanoe. KommneiorepHoe uatepsslo. [IpaBuina npoBeaeHust UHTEpBbIO. O0mas
dopmyna aHanmm3a cocTaBa NepcoHana. PaccTaHOBKa M BEACHUE IEPETOBOPOB IO YCIOBHUSIM
Halima. [IpuHsATHE peleHus 0 MpueMe, ero CyObeKTHUBHBIC U MPABOBBIC aCIIEKTHI. BHIOOP (hopMBbI
JIOTOBOPHBIX OTHOIICHHN MEXAy paboTojmarerieM © HCHOJIHHTENeM. HaiimM u paccTraHOBKa
nepcoHala Kak MHCTPYMEHTBl YympaBiieHus. JluarHos, mNpoeKTHpOBaHME, ILJIAHUPOBAHUE
M3MEHEHUH, MPOTHO3 cocTaBa rnepcoHana. GopMUpOBaHHE «IHIa» OpPraHMU3alMU. 3aTpaThl Ha
MOKCK U OTOOP MepcoHasna
Tema 6. Pa3zButue nepconana

PazButue opraHmzanum M pasBUTHE COTPYAHHMKOB. OrpenerneHue NOTPEOHOCTH B pa3BUTHE
nepcoHana. OcHoBHble (opMbl pa3BuTHUA nepcoHana. PakTopsl 3(pdeKTHBHOCTH mporpamm
pa3BuTHs nepconaia. IlepconnpunupoBannbie U 00€3IMYCHHBIE METOABI PA3BUTHUS TIEPCOHAIA.
Ananranys HOBbIX COTPY/IHUKOB Ha pabo4yeM MecTe: HACTABHUYECTBO U MHCTPYKTaX, BBEJICHUE B
Kypc nema. Touka camookymaemoctu pabodero mecra. OCOOECHHOCTH aJanTalUd HOBBIX
COTPYAHUKOB Pa3HOI'0 paHra.
OOydeHue Kak TOBBIIICHHE KBATU(PHUKAIMHA W TiepeodydeHne. MeTonsl MpodhecCHOHATBEHOTO
oOyueHust: camMooOy4yeHHe, OOMEH ONBITOM, BHEIIHWN W BHYTPEHHMH TpeHMHI. IlnaHOBbIE U
poJieBble Urpbl. Vcronb3oBaHKe ICUXOIOTHYECKOI0 TPEHUHTA /11l pa3BUTHSI IEPCOHAA.
[InanupoBanue kapbepbl. [lenmoBas kapbepa. HMHauBHAyadbHOE M OpPraHU3ALMOHHOE
ianupoBanue. [loctpoenne kapT KapbepHbIX nepemeniennii. Poranus nepconana. Ocobennoctu
IUTAHUPOBAHMSI Kapbephbl PYKOBOJUTENIEH U CIIELUAIUCTOB.

dopmupoBaHue pe3epBa Ha BbLABIKEHHE. [lom0op KaHAMIATOB Ha BBIIBHIKCHUE.

Texnonorust «llentp ouenku nepconana» (LJOIT). Opranuzanuonusie ocHoBbl [[OIla. Drambt
peanmuzanuu nporpammbl [[OIla, ucnonb3oBanue ee pe3ynbratoB. [loAroTroBKka KaHAWIATOB K
NEePEX0/ly Ha HOBYIO TOJIKHOCTb.

Tewma 7. Yrpasnenue 3¢ (HeKTUBHOCTEIO

ATTecTanMsl KakK BBISBICHHE CTEIIEHM COOTBETCTBHUS 3aHMMAEMOHN JOJDKHOCTH. YIIpaBlIEHHE
KOMIIETCHIISMU COTpYAHUKOB. [Iponeaypsl mpoBenenust arrectamus. OcoOEHHOCTH pabOTHI
aTTeCTallMOHHON KOMUCCHHU. Y CTAaHOBJIEHHE KBATU(DPHUKALIMOHHOTO pa3psa.

Ouenka 3(pPEeKTUBHOCTH COTPYAHHUKA U PE3YJIBTATOB €r0 padOTHI 3a OTYETHBIN nepuol. OleHka
npo¢ecCHOHATIBLHOTO MoBeAeHUs. KpuTepuu ONEHKH pe3yiabTaToB JEATeNbHOCTH. THIONOrus
KPUTEpHUEB. YUET pa3INuHON 3HAYUMOCTH KPUTEPHUEB.

Onenka mnoTeHHMana COTPYIHUKOB. OCOOEHHOCTH OLIEHKHM MOTEHLMAla CHEIHaINCTOB U
pykoBoauTenei. Ouenka npodecCHOHaTFHOTO MTOBEACHUS U JIMYHOCTHBIX KaueCTB.

ATrectandsi M OLEHKAa pe3yJbTaTOB JESATEIbHOCTH KaK WHCTPYMEHTHI YIPABICHHS
4eJI0BEYECKMMHM  pecypcaMu. MecTo arrecTaliii ¥ OLIGHKM B CHUCTEME  YIPABICHUS
4eJ0BEYECKUMHU pecypcaMu. DakTopbl MOBBILEHUS A(PPEKTUBHOCTH aTTECTAllMd U OLCHKH.
IOpunnyeckne actieKThl aTTECTAIlMM U OLEHKH Pe3yJbTaToOB AEATeIbHOCTH. TUITMYHBIE OLIHOKH.

Tewma 8. YpaBneHue BO3HArpaxIeHUEM
[{enu cucteMsl omIaThl Tpya nepconana. @opmMupoBaHue MOJIUTUK KOMITAHUH B 00JIACTH OTLIAThI
TpyZAa. Y4eT Makpo 1 MUKPOIKOHOMHUYECKHUX MOKazaTesel mpu (OpMUPOBAHUU CUCTEMBI OILIATHI.
[IpyHIMIIManpHOE OTIMYME NPSIMOM M KOCBEHHOM oruiatel Tpyaa. Cucrema KOCBEHHOM OIUIATHI
Tpyna. CouuanbHble JbIOTHl U rapaHTUU. J[OMONHUTENbHBIE BBITOJbl. 3aBUCUMOCTh «IIAKETa»
JIOTIOTHUTEIIBHBIX JILIOT OT CTaTyca COTPYJHUKA B OpraHU3aIliH.

Cucrema mpsimoil orutatel Tpyaa. IloBpemeHnHass omnata u yciaoBue 3(PGEKTUBHOCTH €€
npuMmeHenus. ChenbHas omiata U yciioBusi 3p¢GeKTUBHOCTH ee mpuMeHeHus. Omiara Tpyaa mno
pe3yJbTaTy.

[Tpunnumne popmupoBaHust TapudHON CeTKU. AHAIU3 Tpyaa. AHAIN3 U OIIEHKa pabounx
MecT. CpaBHeHHE pabounx MecT. BeimeneHue paspsnoB. YueT S5KOHOMHUYECKHX TOKa3zaTeled u
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ocobeHHOCTel pbIiHKa TpyAa. CTUMyIMpoBaHue TpyAa. BirsHue 4acTOTHI I€HEXKHBIX BBIIIAT Ha
MOTHBAIMI0 paOOTHUKOB M TOKa3aTedd MPOU3BOAUTENLHOCTH TpyAa. JlomonHuTensHbIe
Bo3Harpaxaenus. IIpemun, GoHychl, HanOaBku. CHcTeMa BO3HArpaXICHHS KaK HHCTPYMEHT
yIpaBJEHUS.

4. MaTepHaJ’lbI TEKYHIET0 KOHTPOJIA YCII€EBACMOCTH Oﬁy‘lalOlIII/IXCﬂ H (l)OH)I
OLHCHOYHBIX CPEACTB HpOMe)KyTOqHOﬁ aTTeCTallui 10 JTMCHHUIIJIMHE

4.1. (I)Oprl U METOAbI TEKYIIEIo KOHTPOJHA YCIIEBA€EMOCTH Oﬁy‘lalOIIII/IXCH H
HpOMe?RyTO‘lHOﬁ aTTeCTallumn

4.1.1. B xome peanusanum aucuuiviudbl b1.5.02 «JIuaepcTtBO W ynpaBiieHHe
MEePCOHATIOM» WCIHOJIB3YIOTCS CieIyIole MeTOAbl TEKYIIero KOHTPOJS YCIeBaeMOCTH
00y4Jarouuxcs:

— [P IPOBEACHUN 3aHATHH JIEKIMOHHOTO U ceMuHapckoro Tuna: keic (KC), komioksuym
(K), nomamnee 3ananue ([13), pedepar (P).

4.1.2. 3aueT NPOBOAUTCH C NIPUMEHEHUEM CJICAYOIIMX MEeTO0B (CPEACTB): OTBETOB
Ha BONPOCHI U MUCbMEHHOI0 TeCTUPOBAHMS.

4.2. MatepuaJjibl TEKyIIero KOHTPOJISA YCIIeBAeMOCTH

Tema 1.
Pa36op keiica «3aBoeBaHus 3BOIIONNHU, WK JlaHoHM3amus «bosbieBuKa

Tembl 2-8 TunoBbie TeMbl 118 HANUCAHNSA pedepaTOB/NPOBeAeHU KOJUVIOKBUYMOB:

3HaueHUEe MUCCHUU OpraHU3alMi B CUCTEME MOTHBALIUY NIEpCOHAIA.

AHanu3 pa3InyHbIX MOAX0A0B B OPraHU3al[MOHHOM IIPOEKTUPOBAHUHU.

Ornpezenenne NOTpeOHOCTH B TEPCOHATIE

Onwucanue pabodero Mecta Kak 3JIEMEHT BHYTPHOPraHU3allMOHHON OIOpOKpaTHH.
Omnpenenenue cTaHAapTOB IPOU3BOIUTENBHOCTH U KauecTBa Tpy/ia.

CoBpeMeHHbIE METO/Ibl U3yUEHUS 3aTpaT pabovyero BpeMEeH! U HOPMHUPOBAHUS TPY/a.
7 0O0630p 0CHOBHBIX TpeboBaHUNT MUHHUCTEPCTBA TpyAa MO OXpaHe TPy/Aa CIELHUATUCTOB U

ook wdE

CITy’KallHX.
8.  KazmpoBoe miaHMpOBaHHE B OpraHU3aINN.
9.  lleHHOCTHBIE OPHEHTAIMU IIPU BBIOOpE PabOTHI.

10. MapkeTuHT nIepcoHaa.

11. TIpuemsl co3maHus JOMOTHUTENBHON CTOMMOCTH JJIsi COTPYJHUKOB OPTaHU3AIHH.

12. HacTaBHHYECTBO M «CTOPHUTEUIMHIY KaK MHCTPYMEHTHI aJTaNITAI[H U BBEJICHUS B KypC
JIeJIa HOBBIX COTPYAHHUKOB.

13.  OcoOeHHOCTH MOATOTOBKH U COCTABHBIC YACTH MTPOTPAMMBI aaITAlNNA ¥ OPUCHTAIIHH
HOBBIX COTPYAHHKOB.

14. ®opmbl JOMOTHUTEIHLHON MOATOTOBKH TIEpCOHAA.

15. Dramnsl Kapeepsl U €€ TUIaHUPOBAHHE.

16. TloctpoeHue paboOTHI ¢ KaIPOBBIM PE3ePBOM.

17. TpynoBoe 3akoHOmaTenbcTBO P®D 0 BHYTPHOPraHU3AIMOHHOM TMEpEeMEIICHUH
PaOOTHHKOB.

18. OOBeKTHI U MOKa3aTeNu aATTeCTAI[MOHHOMN OIEHKH.

19. Mertomapl OLIEHKH Pe3yJIbTATUBHOCTH TPY/a IMepCOHaa.

20. JlenmoBas OIlEHKAa W pacCTaHOBKA MEPCOHANIA.

21.  OcobOeHHOCTH OLEHKH YPPEKTUBHOCTH TPYAA PYKOBOAUTEINEH U CIIELUAINCTOB B X0J1€
aTTECTAIlHH.



22. 1lukn pa3BUTHS OpTaHHU3AIMU U TPOOJIEMBI OTUIATHI TPY/IA.

23. Haubonee pacnpocTpaHeHHbIe OIIHOKK U (POPMHUPOBAHUU CUCTEM OILIATHI TPYJA.
24. CoBpeMEeHHBIC CHCTEMBI OTUIATHI TPYAA 3a PYOEKOM.

25. 3akonoparenbcTBO PD 0 mpaBmiiax BO3HArpakJIeHUHU 32 TPY.T

Tembl fomMamHux 3axanui (/13):

Tema 4.

A3 -1

1. IIponummTe BHYTpeHHHE MPOGECCHOHAIBHBIC MPOIECChI, KOTOPHIE MPOXOAT Yepes
Bame pabouee mecro.

2. TlpoBenuTe aHAIK3 MO CICAYIOIIMM HAIIPABJICHHIM:

a. Bnaneneu npouecca

b. Bkian Bamrero pabodero Mecra B KaIblid IIpOIeCC

C. Buyrpennue nocraBumku yciyr ais Bamero pabodero mecra

Buytpennue norpeburenu ycinyr Bamero pabouero mecra.

Tema 5.

J3-2

Brigenute u onuimTe BCe uHCMpyMenmul NOUCKA KaHTUAATOB JJIs1 3aMEILCHUS
BAaKaHTHBIX JOJDKHOCTEH, KOTOpPbIE HCIIONB3YIOTCA B Ballieil opranuzanuu. Onucanue
MIPOBECTH 1O CIEAYIOIIUM MTyHKTaM:

1. Omnpenenenue HHCTPYMEHTA.

2. [Ipouenypa 1 OCHOBHbBIE 3aKOHOMEPHOCTH IO €r0 UCIIOJIb30BAHUIO.

3. Kareropusi paboueil cuibl, 1jisi KOTOPOl OOBIYHO HCIIONB3YETCS JaHHBIH
WHCTPYMEHT MOUCKA KaHIUATOB.

4. [IpunsTHIC B Balleil OpraHu3alud KPUTEPUU OIEHKU 3(P(HEKTUBHOCTH MO

HCMOJIb30BAHUIO TAHHOTO MHCTPYMEHTA MMOUCKA.
VY aenbHBIN Bec UCMONIb30BaHUs JAHHOTO HHCTPYMEHTA B 00111eM 00beMe MEepOTIPUSTHI
110 HOI/ICKy KaHOAndaTOB.
Tema 7.
13-3

ITo pesynapTaram pabOTHI C IUTEPATYPHBIMH HUCTOYHHUKAMHU, COCTABbTE MOPTPET
HeaTbHOTO UCIIOJTHUTEIS Ha JOJDKHOCTH:

1. KommMmepueckoro aupekropa.
2. CrenpanicTa 1Mo CBI35IM C 00IIECTBEHHOCTRIO.
3. PykoBouTenst mpou3BOACTBA.

Tema 8

13-4

[IpoBeauTe aHanmm3 Tpyna, 3al€WCTBOBAHHOTO Ha TeX pabouMx MecTax, s
KOTOPBIX OBUTH MPOIUCAHBI JOIKHOCTHBIE WHCTPYKIIMHU (TeMa 3) COTIacHO CIEAYIONUM
JTaram:

1. Beinenure BUIBI TpynAa, KOTOpbIE 3a/J€HCTBOBAaHBI Ha JaHHOM pabouem
MECTEe U yKa3aTh MX MPOIEHTHYIO MPEACTaBICHHOCTh: Hanmpumep, ¢puznaeckuii Tpyal0%,
ymcTBeHHbIN 70%, ynpasnenueckuii 10%, oprannsaropckuit 10% u 1.11.

2. Tpebyemoe oOpazoBaHUE U OTBIT PaOOTHI JJIsl TIOJIHOIEHHOTO BHITIOJTHEHHS
CBOMX OOSI3aHHOCTEH.

3. YpoBEeHb OTBETCTBEHHOCTH.

4. YpoBeHb HANPSKEHHOCTH (CTPECCOBOCTH) TPy/ia Ha 3TOM paboyeM MecTe.

5. Bxian Tpyna Ha TaHHOM JOJDKHOCTH B JOCTHKEHHE LENed OpraHu3aliu
(cpaBHUTENbHBIC TOKA3ATEIH )

6. VYcnoBus Tpyna — oreHoYHas xapakrepuctrka (O0s3aTeIbHO CpaBHUTh Ha

CKOJIBKO 3TH YCJIOBUSI COOTBETCTBYIOT 3aKOHOAaTeNbCcTBY PD: cM. Becnun B.P. rnasa 5).
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[To pe3ynbraram aHanu3a Tpy/Ja NPOBECTH KiIacCcu(UKAIMIO pabOYUX MECT — T.€.
OTIPEACTUTh OTHOCUTEIHHYIO IIEHHOCTh KaXKIOTO U3 3TUX P/M I OpraHU3aIiu.

TumnoBoe TeCTOBOE 3aJaHUE K TeMe 3
COGILI/IHI/ITC CTpEJIOUKaMU HaITPaBJICHUE UCCIICAOBaHUA U IIOAXO0, K KOTOPOMY OHO

OTHOCHUTCS
HopmartusHsbli mogxon OrieHKa 1Mo CTerneHu
UCIIONB30BaHUS poHOa pabouez2o
8pemenu
OreHka noteps paboyero BpeMeHu
OreHKa NOJTHOTHI UCTIOJIb30BAHUS OreHka 00BEKTUBHON BETMYMHBI
TPYJOBBIX PECYpPCOB 3aTrpaT pabo4yero BpeMeHU B

KOHKPETHBIX YCIOBHSX
OIICHKA IPUOBUTBHOCTH
YeJIOBCUSCKOro KanuTajia Ha
OCHOBAHHHU IKBUBANEHMA NOTHOU
sausmocmu (3PPEKTUBHOCTH
UCTIOJIb30BaHUS ONIAYEHHO2O
BPEMEHM)

Tunosoe TecToBoe 3a1aHuE K TeMe 4

Munu keiic. Kommanus IBM Global Services oTHOCHTCS K TEpCOHAI-3aBHCHMBIM
OpraHu3alysM, IO3TOMY BOIIPOC YPOBHS TMPOHM3BOJUTEIBHOCTH TpyJa IMEpCOHaTa HMEeT
perraroiee 3HadeHrue B Borpoce 3 dekTuBHOCTH OM3HECa KOMITAHUH B 1ieJioM. Ho Ha Tekymuit
MOMEHT TMPOU3BOIUTEIbHOCTL mepconana IBM Global Services nuska: 10X01 MpeBbIIaeT
M3JIEpKKU Ha TiepcoHan Bcero Ha 3%, Torna kak y KOHKypeHTOB - Ha 12%. Kpome Toro, y
KOHKYpPEHTOB KoMmieHcatus Ha 15% Gosbiie, yem B IBM Global Services, 3a cuer 6os1ee BBICOKOTO
OKJIaZla W KOMIIeHCAIMK, 3aBucsied ot npousBoautensHocti. IBM  Global  Services
CHEHUAM3UPYeTCd B TPEX HAMpPaBICHUAX: pa3pabOTKe JHMIIEH3UOHHOTO MPOrPaMMHOTO
oOecrieveHns, yCTAaHOBKE IMPOTPaMM H MOCIIETapaHTUHHOM 00CITy)KUBaHWU. AHAIIN3 ITOKA3bIBACT,
YTO B OTAeNeHUH JuieH3noHHoro [10 nena uayt ocoO0eHHO TII0XO0: TOXO/ He MOKPBIBAET 3aTpaT
Ha pa3paboTKy MPOrpaMMHOTO 00eCTIeUeHuUS.

OO6cnykMBaHNUE MPUHOCHT XOPOIIUI TOXO0/, OJJHAKO, CY/s IO TOMY, YTO COTPYJHUKOB B
3TOM OT/IeJie MaJio, 00BEMBI MPOJIAXK 3/1eCh HEBEITUKU. Y CTAHOBKA MTPOTpaMM, YeM M 3aHUMAETCS
OOJBIIMHCTBO PAOOTHUKOB, MPUHOCHT XOTh KaKylO-TO MPUOBLIL TOIBKO 3a CYET 0oJiee HU3KOM,
YeM B CPEIHEM I10 OTPACiH, 3apIUIaThl. DTOT aHAIM3, €CJIA IMOWTH elle Jajblie, TMoKa3al, 4To
CHEIHUANIMCTHI U3 OTJElNa MO0 YCTAaHOBKE Mporpamm Tpatart 65% paboyero BpeMeHu Ha 00paboTKy
3aKa30B KJIMCHTOB M YTO HA BBHITIOJHCHHE 3aKa3a y HUX yXomauT Ha 10% Ooibie BpeMeHH, 4eM
3arIaHuPOBAHO.

Boeipyuka or mpomaxu sunensnoHHoro [1O He mokpbIBaeT 3arpaThl Ha pa3pabOTKy
IporpaMM MPEXKIe BCEro MOTOMY, UYTO MAaJIeHbKH, XOTS U JOOMBAIONIMIICS XOPOIIEH MapiKu
OTJIEJN MPOJIaXK HE B COCTOSIHUH TTPHUBJICYh HOBBIX COTPYIHUKOB M TEM CAMBIM YBEIIMIUTH 0OOPOT.
DT0 00BSACHSAETCS HEBBICOKOM 3apILIaTON U OTHOCUTEIHHO HU3KUM CTaTyCOM OT/IENIa B CPAaBHEHUU
C TTOCPEHUKAMH, KOTOPBIX KOMITAaHUS CJIeliaja CTpaTerndeCcKUM KaHastoM cObiTa cBoero I10 (xoTs
JIOXOJIOB 3TOT KaHaJ MPUHEC IToKa HeMHOT0). [IpobrnemMsl B oTAene 00CTy:KUBaHHSI BOZHUKAIOT U3-
32 TOro, 4TO OOJIBIMUHCTBO CEPBHUC-WHKCHEPOB HE CUYHTAIOT CeOS MPOJABIaMU M ITOITOMY HE
CTpeMATCs TPOJAaBaTh JOMOJHUTEIbHBIC YCIYTH, HE BXOJAIINE B TapaHTHIHOE COTJAIICHUE.
3anepKKU C YCTAHOBKOM MPOTpaMM BBI3BAHBI TEM, YTO WHCTAJUIAIUS 0a30BOTO MPOTPAMMHOTO
obecrnievueHus - TPyI0EMKasi ONepalusi, KOTOPYIO Tak U HE YAaJI0Ch OTpadoTaTh (OTYACTH TIOTOMY,
YTO, MOJHUMASICh MO CIY)KEOHOH JIECTHHUIlE, WH)KCHEPHI HE IEpPEeNaloT CBOH OMNBIT HOBBIM
COTpyIHUKaM). MOXHO JIM TOBBICHTH 3apIljiaTy MEPCOHAIY M TeM CaMbIM PEIIUTH MPOOIeMy
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TEKy4eCTH KaJIpOB M yX0/1a UHKEHEepOB u3 oprannzanuu? Beidepure Bapuant orsera: [la miu Her.
AprymeHTupymre ero.

A. Jla

B. Her

Tunosoe TecToBoe 3a1aHUE K TeMe 7
BHUMATEIHHO M3YYUTE MPEICTABICHHBIN CIIMCOK METOI0B OLIEHKH MEPCOHANIA, UCTIOIb3yEMbIX
pu 0TOOPE Ha OCHOBE KOMIIETeHIIUN. Beibepute naubonee sanuonwviii memoo - OH 3aiimMeT 1-¢
MecTo. 3aTeM BhIOEpPUTE MEHEE BATUIHBINA M IOMECTUTE €ro Ha BTopoe MecTo. [IpopamkupyiTe
BCE MPEJIOKECHHBIE METOBI. Haumenee 6anudHblil OCTAHETCS TIOCIEIHUM U 3aliMET,
COOTBETCTBEHHO, /-& MECTO.

I/IHTepBBIO 110 MTOJIYUCHHUIO TOBCACHYCCKUX IPUMCPOB

Pexomennanuu

IlenTp onieHkun

WHTepBbIO (HETIOBEEHUECKUE)

TecTel cnocoOHOCTEH

buorpaduueckue nanneie

TecTnl ¢ UCTIOJIB30BAaHUEM pa60‘II/IX IIpUMCPOB

TecToBOE 32a1aHUE K TeMe 8

Crabunbnble (pukcupoBaHHbIe) neHexkHbIE | [lepeMeHHbBIE BHIMIATHI
BBITUIATHI

4.3. OueHo4HbIe CPeACTBA I IPOMEKYTOYHOM aTTeCTAllH.

4.3.1. llepevyens KOMNeTEeHIMIT C yKa3aHHeM ITanoB uX popMupoBaHus B mpoiecce
ocBOoeHMsA o0pa3oBaTeabHOil mporpamMmel. Iloka3zaTenn u KpuTepuu OLeHMBAHUSA
KOMIIETEHIHI ¢ y4eTOM 3Tana ux (pOpMUPOBAHUS

Kon HaumenoBanue Kox srama HaunmenoBanue >Tamna
KOMITETEHIIUU KOMITETEHIIUHI OCBOEHHSI OCBOEHHUS KOMIIETEHIIUU
KOMITETEHIIUI

OIlK-2 T'oroBHOCTB pykoBonuth | OITK-2.2 I'oroBHOCTB PYKOBOJHUTH
KOJUJIEKTUBOM B cdepe cBoei KOJIJIEKTUBOM B c(epe cBoei
npodeccuoHanbHON npodeccuoHaIbHON
JESITEIbBHOCTH,  TOJIEPAHTHO JIeSITEIIbHOCTH
BOCIIPUHUMAsl  COLIMAJIbHBIE,
STHUYECKHUE,
KOH(eCcCHOHATbHBIE u
KYJBTYPHBIE pa3Iniusl
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IK-1 Crnocobnocteio  ympasinsats | [1K-1.2 CrniocoOHOCTh YIpaBJIATh
OpraHu3alusIMH, OpraHu3alusIMHy,
NOJPA3IEICHUSIMU, IPYyNIaMH [0/Ipa3ICJICHUSAMH,
(koMaHJaMHu)  COTPYAHUKOB, rpymnmnamu (xomMaHaaMu)
IPOEKTaMU U CETAMU COTPYAHHUKOB

Oran ocBoeHus | [lokasarens onleHMBaHUsA Kpurepuii onenuBanus

KOMIIETEHIIMH

OIIK-2.2. JemoHCTpUpyET 3HAHUS B | [IponeMOHCTpUPOBAaHO  yMEHUE

T'oToBHOCTB obsactu yIIpaBJIEHUsI | UCIOIb30BATh MHCTPYMEHTHI

PYKOBOAUTD KOJUIEKTUBOM B cdepe CBOeH | aHamu3a pa3iIuyHbIX AacleKTOB H

KOJUIEKTUBOM B | npodeccuoHaIbHON IPOLIECCOB KaJpOBOH

cdepe CBOEH | IeATENbHOCTU JIeSITEIIbBHOCTH COBpEMEHHOU

npodeccruonanbHoi | Criocoben UCIOJIb30BaTh | OpraHu3aluH,

NeSITEIbHOCTH UHCTPYMEHTBI aHanu3a | [IponeMoHCcTpupOBaHbl 3HAHUS B

pas3INnYHbIX acIIeKTOB u | obnactu yIIpaBICHUS
IIPOLIECCOB JeSITEIbHOCTH | KOJUIGKTUBOM B cdepe  cBoei
COBPEMEHHOM OpraHu3aluu npodeccuoHaIbHON

[Toxa3biBaeT BJIaJICHUE | JI€ATEIbHOCTU

MHCTPYMEHTaMHU aHanmu3a, | IlokazaHo BJIaJICHUE
METOAAMHU UCCJIEJIOBAHUS | MHCTPYMEHTaMU aHayu3a,
pas3INYHbIX YIIPaBJICHUECKUX | METOIdaMu UCCIIeI0BaHMS
pobiiemM pa3IMyYHbIX yIpaBIECHYECKUX

npoOiem

IK-1.2 JleMoHCTpanuss 3HaHUK Teopul | [[eMOHCTpUpYET 3HaHUE TEOpHUil

Crnoco6HOCTb JUAEPCTBA, METOOB Pa3pelICHUs | TUAEPCTBA, METOJOB Pa3pELICHUS

YIPaBIATh KOH(JIUKTOB B  OpraHu3alusx, | KOHQIMKTOB B  OpraHu3alusX,

OpraHu3alysIMH, MOJPA3ETICHUSIX, rpynnax | moapasieiacHusx, rpymnmax

nozpasfieIeHus MU, | (KoMaHAax) COTPYIHUKOB (KoMaHJaX) COTPYIHUKOB

rpynmaMu Crniocoben BblOuparh Hambosnee | ChnemaH M 00OCHOBaH BBIOOD

(xomMaH1aMHN) ONTHUMAaJIbHBIC TEXHOJIOTUN | HauOomee ONTUMAaJIbHBIX

COTPYIHHUKOB paboTel €  4YeJIOBEYECKHMHU | TEXHOJOTHH paboThI C

pecypcamu OpraHu3aiuu YeJI0BEYECKUMHU pecypcamu
OpraHu3aluu

4.3.2. TunoBble OLIEHOYHBIE CPeICTBA
Brickaxute MHEHHE 1 000CHYHTE CBOIO TOUKY 3PEHHUSI 110 CIEAYIOLIUM BOIIPOCAM:
1. Amnamu3 paGotsl u ero 3amaud. OCHOBHBIE dTanbl aHaIu3a padoThl: cOop MHOpMaLUH,
onucaHue paboThl U crienupuKanys padboThl.
2. ITlomatus  mpodeccuorpammsl, IICUXOIPaMMBlI, JOJDKHOCTHOW ~ MHCTPYKIIHH,
KBaJIN(DUKAIIMOHHOM KapThl, KAPThl KOMIETEHIIMH U ONMCAaHUS KOMIETEHIIUH.
CocTtaBHBIE 4aCTH OMMCAHUS paboYero Mecra.
OcHoBHbIE TPeOOBAaHUS K COCTABJICHUIO OMMCaHMsI pabodyero Mecra.
Omnwucanue ycnoBHii Tpy/a Kak HEOOXOAUMBIH JIEMEHT ONUCaHUs pabouero Mecra.
Boigenenue u yder BHYTpEHHUX NOTpeOUTENe pe3yabTaToB TpyAa Kaxaoro paboyero
MecTa.
[Ipouenypsl MO3UIIMOHUPOBAHUS PAOOUMX MECT BHYTPU OpraHU3aIUH.
8. M3menenue copepkanus pab Ha pabOYMX MeCTax B MATPUUHOM, MPOEKTHON U TIPOIIECCHON
OpPraHU3aLMOHHBIX CTPYKTYpPaX.
9. IIponumuTe BHyTpeHHUE NTPOPECCHOHATBLHBIE MTPOIECChI, KOTOPBIE MPOXOIAT Yepe3 Bare
pabouee MecTo.

ook w

~
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10.
11.
12.
13.
14.
15.

16.
17.
18.
19.

20.
21.

22.

23.

24,

25.

26.
217.
28.

29.
30.
31.
32.
33.

34.
35.
36.

37.
38.

39.
40.
41.
42.
43.
44,
45.
46.

47.

IIpoBecTy aHaIn3 MO CIEAYIOIUM HAPABICHUAM:

Bnanenen npouecca

Bxnax Bammero pabodero mecta B KaXKIbIi MPOIECC

BayTpeHHue nocraBumky ycayr aias Bamero pabouero mecra

Buytpennue norpedurenu ycayr Bamero pabouero mecra.

[TonmuTuku B 00MacTH TPUBJICYCHHS IMEPCOHAIA B OPTraHU3ALMIO: KaJIpOBble Taly H
po¢uIb UAEaNbHOIO KaHUaaTa.

PbIHOK Tpyna: cipoc U penioKeHue padodeil Cuibl.

OCc00EHHOCTH pa3IMYHBIX KaTerOpHuid pabouei CUIIbI.

OT10GopouHbIe HHTEPBBIO (COOECEeI0BaHMS ), UX BUJIbI, HA3HAYEHUE, TIOCTPOCHHE.
WHbopManOHHbIM MOTEHLHAN U OLIEHKAa KOHKYPCHBIX IOKyMeHTOB. IIpodeccnonanbaoe
TECTUPOBAHUE.

BHyTtpenHee u BHelIHee npuBieyeHue nepconana. CrnocoObl MpUBIEUYEHUS IEPCOHAIA.
[lonroroBka Habopa nepcoHana: KaJApoBblii MAPKETHHT, 3asBKa Ha IEpCOHAJ, U3Y4YECHUE
PBIHKA.

Metoapl omnpezaeneHuss MOTPeOHOCTH B KOJMYECTBE II€pCOHAJa B OpraHM3aLUAX
HENPOU3BOJCTBEHHOM c(ephl.

Omnpenenenne nmorpeOHOCTH B KadecTBe nepconana. [Ipopwuns (moprper) TpeboBanuii u
METOJIbI €0 COCTABJICHUS.

TpynoBoii moTeHKan COTpyIHUKOB. VCrionb3yeMblil U JIATEHTHBIN TPYAOBOU ITOTEHIMAI.
AKTyaJIbHBIN IOTEHIMAJI ¥ IOTEHIUAJI PA3BUTHS.

[Ipoduns cnocobOHOcTel (kommereHmwit). OOmuUK KaTamor HPOQHIS CIIOCOOHOCTEH.
IIponentypa oTO00pa MHIUBUAYAIBHBIX YEPT B MPO(UIL CIOCOOHOCTEH.

OTtnuuune yrpaBlieHUs 3HAHUSIMH OT TPAJAULMOHHBIX METO/I0B OBHIIICHUS KBaTH(pUKALINH.
Mertopa yrpaBiieHUs 110 KOMIIETEHLIUSAM M 00yueHHe MepcoHaa.

[IporpaMMbl OpraHM30BaHHON a/1anTalusl HOBBIX COTPYAHUKOB Kak 3 (peKTUBHBIN cr1oco0
9KOHOMMH CPEJICTB.

OcHoBHbI€ yc10BUS 3(P()EKTUBHOTO MPOBEIEHUSI OOMEHA ONBITOM Ha NMPEANPUATHH.
MeTtos! TpoeccrnoHaIbHOTO 00yUeHUSI.

OTnrune noBbIIeHUs KBaTU(UKALUK OT NEPENOArOTOBKH.

IIpaBuia nocTpoeHNs KapT MHAUBUIYAJIBHBIX IEPEMELICHUMN.

VY4er opraHM3allMOHHBIX U WHIUBUAYAIbHBIX UHTEPECOB NPU IUIAHUPOBAHUM Kapbepbl U
(bopMHpOBaHUU pe3epBa Ha BBIIBHKEHHE.

OCHOBHBIE OTJIMYNS MEXK/1Y aTTECTA[MEe U OLIEHKOM PEe3yJIbTaTOB JIEATEIbHOCTH.
[Tponetypa nprucBOeHMsI HOBOTO KBaTHU(PHUKAIIMOHHOTO pa3psia.

[lopsnox anemnasuil COTPYAHMKOB TMpPU HECOIVIACUM C pe3yjibTaTaMH OLEHKU
KBaJTM(PUKAIIMOHHONH KOMUCCHH.

[IpaBmiia moArOTOBKU MHANBUAYAIBHOTO TUIaHA PA3BUTHS.

Oco6eHHOCTH B3aUMOJICHCTBUS PyKOBOAUTEIS, ITOAYUHEHHOTO U MPEACTABUTENS CITYKOBI
yIOpaBlI€HUS  YEJIOBEYECKUMHU pecypcaMd TpH  YTBEPXKACHUH U  pealn3aluu
VMHIVBUAYAIBHOTO TUIAHA PA3BUTHS.

Ha3nauenne u cocTaBHbIE YaCTH KOCBEHHOW OIUIATHI TPY/IA.

Otansl GopMHUPOBaHUS TapH(PHOI ceTKu.

MeTtop1 cpaBHEHHS pabOYNX MECT.

OmnpeneneHne CTOMMOCTH U IIeHbI pabouyero Mecra.

XapaktepucTrika GUKCUPOBAaHHOW W M3MEHUYHMBOM YacTei 3apaO0THOM TIJIaTHI.

Pacyer npemMuanbHbIX U UHBIX PA30BbIX BBIILIAT.

KunroueBbie pecypchl OpraHu3anuu.

I"apBapackast MOZieNb KIIFOUEBBIX PECYPCOB OPTaHU3AIMH U MECTO YEIIOBEUECKUX PECYPCOB
B HEl.

B3auMoCBA3p MEXIy MHCCHEH OpraHu3alMed MW IOAXOAaMH K  YIPaBICHUIO
YeJI0BEYECKMMU PECypcaMu KOMITAHHH.
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48. TloHsTHE BEpTUKAIM YIIPABJICHHUS.

49. Otnuune MeXIy CTpaTerueil ynpaBiIeHUs! «CHU3Y-BBEPX» U «CBEPXY BHU3BY.

50. Teopus opranu3zanuii kak 6a3a 1 KaJpoBOro KOHCYJIbTUPOBAHUS

TunoBoil BApUAHT TeCcTa [JIsl 3a4eTa

BOIIPOC

BAPUAHTBI OTBETOB

OTBET

1. CMbICT cTpaTEruu ¢ TOYKH
3peHHUsl yIpaBiICHUS
OpraHU3aIKMeH COCTOUT B TOM,
YTO CTpaTEerusi:

OTKpBIBaET COTPYJHUKAM IIyTH K PalOCTH,
BECEJIbIO, OJIaroKenaTeIbHOMY PacoI0KEHUIO
HayaJIbCTBa

Z[aeT BO3MOXHOCTB ITOAaBUTH COIMPOTHUBIICHUC
U3MCHCHUAM

HO,Z[CKaSLIBaeT Hauoboee YCIICIIHBIC
MAapKCTHHI'OBBIC XOAbI

KonuenTtpupyer ycunusi pabOTHUKOB, IPUIAET
WM YBEPEHHOCTb, U TMOBBIIIAET YYBCTBO
MIPUHAIICKHOCTH K YHUKAJIHbHOMY KOJUIEKTUBY

2. Kakue OuszHec mporecchl
CO3JIAI0T 100ABJICHHYIO
CTOUMOCTHB IJIs1 OpFaHI/I?;aHI/II/I?

BMS’H@C'I’ZpOL;eCCbZ paseumu

busnec npoyeccel ynpasnenus

Obecneuusaroujue OU3HeC-nPoOYeECcol

Ocnosnvle 6u3nec-np0uec0bz

3. B opraauzanuu ObL10
MIPUHATO PEIICHUE HAa3HAYUTD
corpyaHuka /lemunosa B.I1.
OTBETCTBEHHBIM 32 HOBYIO
¢bynkuuto. Yto u3
TIEPEYHCIIEHHOTO HIKE
HEOOXOIMMO ClIeNIaTh
OJIHOBPEMEHHO C Iepenaden
OTBETCTBEHHOCTH?

IToBbICHTb 3apabOTHYIO IJIATY

M3MEHNTD JOJKHOCTHYIO HHCTPYKIIUIO

M3MeHuTs Ha3BaHUE JODKHOCTH

Huuero He nenathb

4. Ecnu B KOMIAHUU HET
CITy>KOBI 110 YIIPaBJICHUIO
MEPCOHAIIOM, KTO JOJIKEH
3aHMMAaTbCs paboToM ¢
COTpYIHUKaMuU?

Ilepeuvlil pykosooumens KOMnanuu

Kmo-mo uz «émopuwix» pykosooumenet
KOMRAHUU

Jlunetinvie pykogooumenu KOMIaHuu

Cexpemapb nepgo2o pykogooumers

5. UToObl HalTH XOPOILIETO
KaHJUaTa, 1eIecoo0pasHo:

Haiitu xoporiee areHTcTBO 1o Moa00py
IepcoHala

B nucemMeHHOM BHUE ONPENIETUTD
HEO0OXO0AMMBIE KaueCcTBa KaHIUIaTa

Haiitn kanauaaTa, moXoero Ha MpeKHEro
HCTIOJIHUTEIIS

Pa3mecTuTh sipkoe 0OBSIBICHHE B CAMBIX
JIIOJTHBIX MECTax

6. UTo u3 nepeuncieHHOro
HIDKE IO0YXk/1aeT pabOTHUKOB
K TTOBBITIICHUIO
MIPOU3BOIUTENLHOCTH TpyAa?

FapaHmuﬂ 3arAamocmu

Pasmep onnamer mpyoa

IIpedocmasnenue HO8bIX 803MOHCHOCMEL OIS
NPOOBUINCEHUSL 8 DOTIHCHOCTU

3awuma 300posvs u obecneuenue Xopouux
YCa08ull mpyoa

Cnpagednueoe pacnpedeneHue 00X0008

15



Bospacmanue npemuanvrou yacmu oniamol
mpyoa

7. Korna HE s¢¢extuBHO
pa3BUTHE COTPYIHHKOB B
opraHu3aluu?

Korna opranuzanus OyneT cylmecTBOBaTh
KOPOTKOE BpeMsI

Korga Ha 310 HET BpemeHu

Koraa na oto Her gener

Pa3BuBaTh COTPYJHUKOB MOJIE3HO BCETAA

8. Jli1st Koro B KOMIaHUHA
HY>KHO OpPTraHHU30BbIBaTh
o0y4eHHEe B IEPBYIO OYepeIb?

s mex, kmo npunocum KOMRaHuu
HaubonbULY0 NpUbbLIL — OHU 3apadomaiom euje
bonvule

s mex, kmo Hauboee noO20MoBIeH — UX
HYJICHO pA36U8ambs U 0aibule

s mex, kmo naumeHee n0O20MOGIEH, UX
HYHCHO NOOMSIHYMb 00 NPUEMIIEMO20 YPOBHS

s mex. kmo xopowio pabomaem — 3mo 6yoem
UM Hazpaooti

s mex, kmo 6cemu pykogooum — 6e3 Hux
HUYe2o He NoJLy4umcsi

9. Urto U3 nmepeyrcIeHHOro
HEJb3s1 IeJIeruPOBaTh?

CHCI_II/IaJ'II/ISI/II)OBaHHYIO ACATCIIBHOCTD

[ToaroroBurenpHyro paboty

CpouHnsle aena

3a1a4u, KOTOpbIE MOTYT MOTUBUPOBATH
COTPYAHHUKOB

10. Kakue 10KyMEHTbI HYKHbI
JUIS perjaMeHTaluu
IIPOBEJICHUS aTTECTALlUU B
KOMITaHUU

Tonoocenue 06 ammecmauyuu

HpOI’I’lOKOJl 3aceoanus ammecmauuoynoﬁ
Komuccuu

IIpasuna enympenne2o mpy0o6o2o pacnopsaoka

I paghux nposedenus ammecmayuu

Konnexmusnuiii 0o2cosop

11. CnenpHas oruiata Tpyaa
MpeAnoaraeT

OrmaTy Ucxo/s U3 TOMITYYHBIX PACIIEHOK 3a
€AMHUIY IPOU3BEICHHON MTPOIYKIIUH

OnnaTy HUCXOJd U3 MOBPEMEHHBIX U IITYYHBIX
PACIICHOK B COUCTAHUHU

OTtmuaty ucxo/is U3 MOBPEMEHHBIX PACIIEHOK B
3aBUCUMOCTH OT BBIIIOJITHEHUS YCTAHOBIIEHHBIX
HOPMaTHBOB

12. Korpa Bbl moioupaere
TpeHepa JJisl TPOBEICHHS
KOPIOPaTUBHOTO 00y4eHUs
poIaXkaM, KOMY H3
CJIeIYIOIMX KaHIUJaTOB Bbl
OTAQAUTE IpeAnovYTeHue?

Tpenep obewaem kax pezynibmam mpeHuHza
noswluternue yposs npodasxc Ha 10-15%

Tpenep 2cosopum o popmuposaruu
KOHKDEMHbIX HABbIKOB

Tpenep npeonacaem Bam oamo oyenxy
NPOGHECCUOHANBHBIX KAYeCME KAHCAO020
COMpPYOHUKA

13. HacTtaBHMYECTBO — ATO:

CornpoBoJK/IeHHEe HOBUYKA Ha paboyeM MecTe

TpeHUHT TMYHOCTHOIO POCTa

Hpouecc B3aUMOJEUCTBUS OIBITHOI'O
COTPYAHHKA KOMIIAHUU U BHOBb HAHATOT'O Ha
pa60Ty C IICJIBIO adanTallii HOBHUYKaA U
BBCACHUS €T0 B OpraHu3aluio

Meron yaep:kaHusi COTpPYIHUKOB B
OpraHu3alu
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14. Kak yacTo MOXeT
MIPOBOJIUTHCS ATTECTAIIMS B
KoMITauuu?

Jlsa paza 6 200

Ooun pasz 6 08a 200a

Ooun pasz 6 200

1lo pewenuro aomunucmpayuu

Ooun paz 6 mpu 2ooa

15. OmmoH — 310:

CnenuanpHbIi OOHYC /TSI TOIT-MEHEIKEPOB,
SIBJISIOIIUICSA HEOTHEMIIEMOM YaCTELIO
TPYJIOBOTO KOHTPAKTa

JlononHUTENBHOE YIIPa)KHEHHE, IIPEUIaracMoe
YYaCTHHUKY B paMKax IPOLELypbl LICHTPa
OLICHKH

HNHCcTpyMeHT, NpUMEHSAEMBIN U1 TApaHTUH
y4acTHsl COTPYIHHUKOB KOMITAaHUH \B
aKIIMOHEPHOM KaIluTaJe W/UIH MPUOBLIH
KOMIIAaHUU

16. TpyaoBbie OTHOLLIEHUS
MEXIy COTPYIHUKOM H
paboToaTenieM HACTYMaloT
IocJie:

Iloonucanus mpyooso2o 0o2osopa

O3nakomaeHusi ¢ O0JIHCHOCMHOU UHCIPYKYUell

Ilpukasza (pacnopsidcenus) pabomooamens o
npueme Ha pabomy

17. «KoMmeTeHus» - DTO:

Couemanue npogeccuonanbHbixX 3HAHUL,
HABbLIKO8 U CNOCOOHOCM el

Yposenwv npogheccuonanvroil kearugpurayuu

Ilcuxonozuueckuii npouns ruuHocmu

18. Kakue JOKyMeHThI
HEOOXOIUMBI JUISt
peraameHTanuu noadopa
HOBBIX COTPY/IHUKOB B

[Tonoxxenue o moxbope

YcraB nmpeanpusTis

AHKeTa- 3aiBKa

Amnkera I KaHAUJaTOB

KOMITaHHIO? BrayTpenHuii Tpy10BOil pacnopsaok

®dopwma T-2
19. Cucrema IIpoyecchulii n0OX00 K CMPYKMYpUpo8aHuio
cOaaHCUPOBaHHbIX opzanuzayuu

Mokazareinen MMPUMCHSCTCA B

opranm3anuvsax, MPUMCHAIOIMNUX

DYHKYUOHAILHO-0N0UYHBIL NOOX00 K
CIMPYKMYPUPOBAHUIO OP2AHU3AYUU

IIpoexmuuiii nOOX00 K CMPYKMYPUPOBAHUIO
op2anu3ayuu

20. Kakue 13 nepeuncieHHbIX
METOJIOB yIPABJICHUS

3¢ EKTUBHOCTHIO TpyIa
pabOTHUKOB MPHMEHUMBI B
m0060# opraHu3anuu:

MeToabl KOHTPOJIS MHAWBUIYAIBHOM
pe3yJIbTaTUBHOCTH TPYAa

MeTo1bl KOHTPOJISL TPOU3BOJACTBEHHOIO
MOBEJIEHUSI

Metob! ynpaBieHNs HHINBUAYaTbHBIMU
XapaKTepUCTHKaMU paOOTHUKOB

ATtTtecTamus

Ixana oueHNBaHUA

Kpurepuii oueHnBaHus

Onenka

COBPEMEHHOM OpraHH3allH,

HpOZ[CMOHCTpI/IpOBaHO YMCHHC HUCIIOJIB30BaTh HHCTPYMCHTBI
aHaJIM3a pa3JIMYHbIX ACIICKTOB U ITPOLIECCOB Ka,HpOBOfI JACATCIIbHOCTH

«OTIIUYIHO»
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[IpogeMoHCTpUpOBaHBI ~ 3HAaHMS B 00JacTW  yHpaBJCHHUSA
KOJUIEKTUBOM B c(epe cBoeil IpodecCHOHATBHON IS TeTbHOCTH
[lokazano BiajeHWe HMHCTPYMEHTAaMH  aHAIW3a, METOAaMHU
UCCIIEOBAaHMS PA3JIMYHBIX YIPABICHUYECKUX IPOOIeM
JIeMOHCTpHpYET 3HaHUE TEOPHUH JIMAEPCTBA, METOAOB pa3pelICHHUs
KOH(JIMKTOB B  OpraHu3anusaX, MNOAPA3ICNCHUAX, TpyIIax
(xomMaH1aX) COTPYIHUKOB

Cnenan m 000CHOBaH BBIOOpP HanOoJee ONTHMAIBHBIX TEXHOJIOTHH
paboThI C 4YETOBEUECKUMHU PECYpPCaMy OpraHU3aluu

IIpu oTBETE HAa TEOPETUYECKHE BONIPOCH] JOIYCKAET HETOUHOCTH «XOPOIIO»
IIpoBeneH aHain3 pa3IUYHBIX ACIEKTOB U IPOLIECCOB KaJpOBOM
JEeSITeIbHOCTH COBPEMEHHOM OpraHu3aluu

IIpoBeneH aHanu3 ynpaBiaeHUYECKUX MPOOJIEM OpraHU3alMy, HO IIPU
00OCHOBAHUHU CBOETO PEIICHUS JOMYIIEHbl OIINOKH

Cnenan 1 000CHOBaH BHIOOP HaMOOJIEE ONTHMAIBHBIX TEXHOJIOTHIMA
paloThI ¢ 4ETOBEYECKMMHU PECYpCAMU OpTraHU3aLIH

[Ipu oTBeTe HA TEOPETUUCCKUE BOTIPOCHI JIOMMYCKAET CYIIECTBEHHBIC | «YIOBICTBOPUTEIHHO
OIINOKHU

[IpoBeneH aHaM3 Pa3IUYHBIX ACIEKTOB W IPOIECCOB KaIpOBOM
JCSATEIbHOCTH COBPEMEHHOM OpraHM3alMH, HO MPH OOOCHOBAHHH
CBOCTO PEIICHUS JOIMYIICHBI OITHOKH

[TpoBenen aHau3 ynpaBiICHYECKUX MPOOJIEM OpraHU3alluu, HO TIPU
000CHOBAaHUHU CBOETO PEIICHUS JOIMYIICHBI CYIIICCTBCHHBIE OTHOKU
Cnenan BbIOOp HamOOjIee ONTHMAJIbHBIX TEXHOJOTHH PabOTHI ¢
YeIIOBEYECKIMHE PECYpPCaMK OpTaHU3aIuH, HO He MOXKET 000CHOBATH
CBOE peIlleHne

[Ipu oTBeTE Ha TEOPETHUECKHUE BOIIPOCHI JOMTYCKAET IpyOble OIINOKH | «HEYI0BIETBOPUTEIHLHO
He Moxer mpoBecTH aHaau3 pas3iIu4HBIX aCIEKTOB U IIPOLIECCOB
KaJpOBOM IEATEIBHOCTH COBPEMEHHOM OpPraHU3alun

[IpoBeneH aHau3 ynpaBiaeHYECKHX MPOOJIEM OpraHU3aliy, HO IpU
000CHOBAaHUHU CBOETO PEIICHUS JOMYIIEHbI CYIIECTBEHHbIE OLINOKHU
Cnenan BbIOOp HanOoJiee ONTUMAIbHBIX TEXHOJIOTUH PabOThI C
YEJIOBEUYECKMMU PECYPCaMU OpraHU3alii, HO HE MOXKET
000CHOBATh CBOE pElICHUE

4.4. MeToaudeckue MaTepHuabl

3a1aHue 1o PK3aMEHY BKJIOYAET B ceOsl: OTBET Ha BOMPOC OWJIeTa U BHITIOJTHEHHE 3a/IaHUs

[Ipouienypa nmpoBeaeHUs IK3aMeHa:

- oOyJaromuiicst UIsl claud 3adeTa MPEIbsIBISIET 3K3aMEHATOPy CBOIO 3a4ETHYIO
KHIDKKY, TTOTy49aeT YUCThle MapKUPOBAaHHBIE JINCTHI OyMard JJisl 3aluceil OTBETa U BapHaHT W3
Ouiera, T/I€ OIMH TEOPETUYECKUN BOMPOC M3 CIKCKAa BOMPOCOB K MOATOTOBKE K JK3aMEHY U
3amanue. CTylIeHT TOTOBUTCS K OTBETy NUChMEHHO. Pemraer 3amanue. [Ipu BBITOJHEHUH
MPAKTHYECKHUX 33JJaHU HEOOXOIMMO JIaTh OTBET B MMCHBMEHHOM M YCTHOM BHJIC.

- TSt paOOoTHI € 33JTaHUEeM OOyJaroIeMycsi OTBOAUTCS He 6oree 60 MUHYT;

- 10 UCTCUCHUH OTBEJICHHOTO BPEMEHH OOYJAFOIIMIACS JOKIAABIBAET SK3aMEHATOPY
0 TOTOBHOCTH U C €TI0 Pa3pelIeHHs] U 10 BBI30BY CIAeT 3aJaHKE Ha TIPOBEPKY;

- M0 OKOHYAHUHU OTBETA Ha BOMPOCHI IK3aMEHATOP MOXKET 3a/1aBaTh 00yJaroIemMycs
JOTIOTHUTEIBHBIC M YTOUHSIFOIIME BOTPOCH B Mpeeiax y4eOHOro mMarepuana, BRIHECEHHOTO Ha
9K3aMEH, B TOM YHCIIE [0 TeMaM, MPOIMYIIEHHbIM oOyJatorumcs. Pe3ynprar mo ciade sk3aMeHa
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OOBABIISIETCS CTYACHTaM IOCJIE OTBETa, BHOCUTCS B HK3aMEHALIMOHHYIO BEJOMOCTh M 3aU€THYIO
KHIDKKY.

5. MeToauyeckue ykazaHus 1Jisl 00y4almMXcs 10 OCBOEHUIO AU CUMIITUHBI

1. IloaroroBka K JIEKIIMSIM

I'maBHOE B mepHOJ] NOATOTOBKMA K JIEKIMOHHBIM 3aHATHSIM — HAYYUTHCS METOAaM
CaMOCTOSITENIbHOTO YMCTBEHHOTO TPy/1a, CO3HATENILHO pPa3BUBaTh CBOU TBOPUYECKHE CLIOCOOHOCTH
U OBJI3/ICBaTh HABBIKAMU TBOPYECKOH paboThl. [ 3TOro HEOOXOOUMO CTPOro COOMIOAATh
JTUCIUIUIMHY yueObl U moBeaeHus. YeTkoe IIaHupOBaHUE CBOETO pabodyero BpeMEHHU M OTIbIXa
SBIISICTCS HEOOXOAMMBIM YCJIOBHEM JJIsl YCHEIIHOW CaMOCTOSATENbHOW paboThl. B ocHOBY ero
HY)KHO TMOJIOXKHUTHh paboure MporpaMMbl H3y4aeMbIX B CEMeCTpe TUCIUIUIMH. EsxeaHeBHOMN
yueOHOI paboTe CTYIEHTY cieayeT yaensath 9—10 yacoB cBoero BpeMeHH, T.€. P MIECTH Jacax
ayIUTOPHBIX 3aHATHA CaAMOCTOATENILHON paboTre HeoOxoaumo OTBOAUTH 3—4 daca. Kaxkmomy
CTYACHTY CJIEIyEeT COCTABIATh €KEHEICIbHBIM U CEMECTPOBBIH IIaHBI PAa0OTHI, a TAKXKe IJIaH Ha
KAl pabounii neHs. C Bedepa Bcerja HaJO paclpeaensTh padoTy Ha 3aBTpallHui JeHb. B
KOHIIE Ka)KJOro JHs LeJecO00pa3sHO MOJABOAUTH UTOT PadOTHI: TIIATEILHO IPOBEPUTH, BCE JIU
BBITMIOJTHEHO [0 HAMEYEHHOMY IUIaHy, He ObLIO JM KaKUX-THOO OTCTYIUJICHHH, a eciu ObLIH, O
KaKOM IPUYHMHE 3TO IIpoM301uI0. HyKHO OCYHIECTBIATH CaMOKOHTPOJIb, KOTOPBIM SIBIAETCS
HEOOXOJUMBIM yCIIOBHEM yCHemHOW yudeObl. Ecium 4Yro-To 0CTanoch HEBBITOJIHEHHBIM,
HEO0OXOJUMO H3bICKAaTh BpeMs Ul 3aBEpUICHMs] 3TOM yacTh paboThl, HE yMeHbIas oObema
HEJENBHOTO IJIaHa.

2. CamocTosTenpHas padoTa Ha JIEKIIUU

Cnymanue W 3amuch JIGKIUA — CIOXKHBIA BHJ BY30BCKOH ayAMTOPHOH pabOTHI.
BuumarenbHOE ciymiaHMe M KOHCHEKTUPOBAaHME JIEKIMM IpEANonaracT HMHTEHCUBHYIO
YMCTBEHHYIO I€ATEIbHOCTh CTyIeHTa. KpaTkue 3anucH JeKIHii, 1X KOHCIIEKTUPOBAHUE TTIOMOTaeT
yCBOUTH yueOHbIH Marepuan. KoHCHekT SBIsSEeTCsl MOJIE3HBIM TOI/A, KOTJa 3alHCcaHO camoe
CYIIECTBEHHOE, OCHOBHOE M CJEJIaHO 3TO CaMHUM CTyAeHTOM. He Hamo cTpeMuThCs 3ammcaTh
JIOCJIOBHO BCIO JIEKIMIO. Takoe «KOHCIEKTHPOBAaHHE» MPUHOCHUT OOJIbIIE BpEAa, YEM IOJIB3BI.
3anuch JNEeKUUH PEKOMEHIYETCsS BECTH IO BO3MOXKHOCTH COOCTBEHHBIMH (DOPMYIMPOBKAMH.
KenarenpHO 3amMch OCYIIECTBISATh Ha OJHOW CTpPaHUIE, a CIEAYIONIYI0 OCTaBIATh s
npopaboTKK y4eOHOro MaTepualla CaMOCTOSTENbHO B JOMAIIHUX YCIOBHIX. KOHCIEKT JieKIuu
Jy4Iiie MoApa3iessiTh Ha MyHKTHI, aparpadbl, cOOM0aas KPaCHYIO0 CTPOKY. DTOMY B OOJIBIION
cTerneHu OyayT crocoOCTBOBaTh IMYHKTHI IUIAHA JIEKLUH, NPEJIOKEHHBIE IPEroiaBaTelisiM.
[IpuHuMnuanbHble MecTa, ONpeneNeHUs, QOpMyabl M Jpyroe CJieayeT CONpPOBOXKIATh
3aMEUYAHUSAMH «BAXHO», «0CO00 BaXKHO», «XOPOILO 3allOMHHUTH» U T.NI. MOXHO J1e1aTh 3TO U C
MOMOIIbIO Pa3HOLIBETHBIX MAPKEPOB WK pyueK. Jlydiie ecinu oHu OyayT COOCTBEHHBIMH, YTOObI
HE MIPUXOIMIIOCH IPOCUTH UX Y OJTHOKYPCHUKOB M TEM CAMBIM HE OTBJIEKATh UX BO BPEMsI JIEKIIHH.
[lenecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HAYKU, CHMBOJIBI), COKpAICHUS
cioB. He numHuM Oynet M u3ydeHue ocHOB cTeHorpaduu. PaboTas Haj KOHCIEKTOM JIEKIIHA,
BCerja HEOOXOAMMO HCIOJIb30BaTh HE TOJBKO Y4YEOHHMK, HO M Ty JIUTEpaTypy, KOTOPYIO
JIOTIOJTHUTENIBHO PEKOMEHO0BaN JIEKTOp. VIMEHHO Takas cepbe3Has, KpomoTjiuBas paboTra ¢
JIEKIIMOHHBIM MaTepUaIOM MO3BOJIUT TITyOOKO OBJa/I€Th 3HAHUSMHU.

3. IloaroroBka K NPakTUYECKUM 3aHATHUSM.

[TonroToBKY K Ka)XJIOMY CEMHHAapPCKOMY 3aHSATHIO KaXKIbI CTYACHT JOJDKEH HadaTh C
O3HAKOMJIGHHSI C IUIAHOM CEMMHApCKOTO 3aHATHUSA, KOTOPBI OTpa)kaeT CojeprKaHue
npeyIoKeHHONW TeMbl. TiiaTenbHOoe NPOAYMBbIBAaHHE U U3y4E€HUE BOIPOCOB TJIaHA OCHOBBIBAETCS
Ha TNpopaboTKe TEeKyIlero Marepuaia JeKIHHM, a 3aTeM M3Y4YeHUs o00s3aTeIbHOH U
JIOTIOJTHUTETIFHOM JTUTEPaTyphl, PEKOMEHIOBAHHYIO K TaHHOH TeMe. Ha 0CHOBE WHAMBHTyaTbHBIX
OPEINOYTEHU CTYACHTY HEOO0XOJMMO CaMOCTOSITENIbHO BBIOpATh TEMy JIOKJIajga Mo mpobieme
CeMHMHapa M 1O BO3MOXKHOCTH IOATOTOBUTh MO HeMmy mpe3eHTauuio. Eciu mporpammoit
JUCLHUIUIMHBL TPEAYCMOTPEHO BBINOJHEHHE TNPAKTHUYECKOTo 3aJaHus, TO €ro HeoO0XOIUMO
BBITIOJIHUTh C Y4YE€TOM TMpeIOKeHHON MHCTpYyKiuMH (ycTHO wim 10 muceMeHHo). Bce HOBBIE
MOHATHS 10 U3y4aeMOl TeMe HE0OXOAMMO BBIYyUYUTh HAaU3yCTh U BHECTU B TJIOCCApUi, KOTOPBIH
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1eecoo0pa3Ho BECTH C CaMOro Havajia M3ydeHHus Kypca. Pe3ymbraT Takodl paboThl IOJKEH
IPOSIBUTHCS B CIOCOOHOCTH CTYZIEHTa CBOOOIHO OTBETUTH Ha TEOPETUUECKUE BOIPOCH] CEMHHAPA,
€ro BBICTYIUIGHHHM W Y4YacTHMM B KOJUIEKTUBHOM OOCYXKJIEHUU BOIPOCOB H3Y4aeMOH TEMBl,
IPaBUIHHOM BBIOJHEHNUH MPAKTUUYECKUX 3aIlaHUI U KOHTPOJIBHBIX paboT. CTpyKTypa ceMuHapa
B 3aBuCHMMOCTH OT coziepaHus U KOJIMYECTBA OTBECHHOIO BPEMEHU HAa U3yYEHUE KAKI0M TEMBbI
CEMHUHAPCKOE 3aHATUE MOYKET COCTOATH U3 YETHIPEX-IISATH YacTeil:

1. O6cyxaeHne TeOpeTHIECKUX BOIPOCOB, OMPEIEIEHHBIX MIPOrPaMMO JTUCITUIIUHBL.

2. Jlokan ¥/ UM BBICTYIUICHHE C TPE3EHTALUIMH T10 podiieMe ceMUHapa.

3. OOcyX/IeHHE BBICTYIUICHUH 10 TeME — JUCKYCCHSI.

4. BpINOJHEHHE NPAKTUYECKOTO 3aJaHUSl C IOCIEAYIOIUM pa30opoM IOJIyYEHHBIX
pe3yNbTaTOB WM OOCYKJIEHHE MPAKTUYECKOrO 3a/JaHUs, BBIIOJHEHHOIO JOMa, €CIU 3TO
IIPEAYCMOTPEHO MPOTrpaMMOi.

5. IlogBeneHye UTOTOB 3aHIATUS.

[lepBas dactb — OOCYXIEHHE TEOPETHUYECKUX BOIMPOCOB - TMPOBOJAUTCS B BUIE
dbpoHTanbHON Oecenpl co BCEil TPYIION M BKIOYAET BHIOOPOUYHYIO MIPOBEPKY MPENoIaBaTeIeM
TEOPETHUYECKUX 3HAHUU CTYIEHTOB. [IpuMepHas mpoaoIKUTENBHOCT, — 110 15 MuHyT. BTopas
4acTb — BBICTYIUIEHME CTYJEHTOB C JOKJIaJaMH, KOTOPbIE JOJIKHBI COIPOBOXKIATHCS
IpE3CHTAlMSIMHU C LENbI0 YCWJIEHUS HAaIJIIHOCTH BOCIPUATHS, MO OJHOMY M3 BOIPOCOB
cemuHapckoro 3aHsaTHs. OOs3aTeNnbHBIM SJIEMEHT JOKJaJa — TMPEACTaBICHHE M aHaIu3
CTaTUCTHYECKUX JaHHBIX, 0OOCHOBAaHUE COLMAIBHBIX MOCIEICTBHHA JIFOOOTO 3KOHOMUYECKOTO
dakra, sBrneHuss unu mnpouecca. Ilpumepnas npomomxutensHocth — 20-25 munyt. Ilocne
JIOKJIaJIOB CIENYeT UX 00CyXJeHue — JUCKyccHs. B xone 3Toro srama ceMUHapCKOro 3aHATHUS
MOTYT OBITH 33/1aHbl YTOUHSIOIIME BOMPOCHI K JoKJIaquukam. [IpumMepHas npo1oKUTeIbHOCTh —
no 15-20 munyt. Ecnu mporpaMMoi mpeayCMOTPEHO BBITIOJIHEHHE MPAKTHYECKOTO 3aJaHusl B
paMKax KOHKPETHOM TEMBI, TO MPENOAaBaTEIsIMU ONPEEISIETCS €ro CoJAepKaHue U 1aeTCs BpeMs
Ha €ro BBINOJIHEHHE, a 3aMeT WJeT oOcyXJeHue pe3ynbraToB. Ecin mpakTuueckoe 3agaHue
JIOJDKHO OBUTO OBITH BBIMOJIHEHO JI0Ma, TO HA CEMHMHAPCKOM 3aHITHUHU IPEToiaBaTellb MpoBepsieT
€ro BBINOJHEHHE (YCTHO WJIM NMUChbMEHHO). IlpuMmepHast nmponokuTenbHOCTh — 15-20 MUHYT.
[TonBeneHueM WTOroOB 3aKaHUMBAeTCAd ceMUHapckoe 3aHsATHe. CTyneHTaM JOJDKHBI OBITh
00BSIBJICHBI OLIEHKH 32 paboTy U AaHbl UX YeTKue 00ocHOBaHUs. [IpuMepHas mpoJoIKUTENTbHOCTD
— 5 MUHYT.

4. Pabota c tutepaTypHbBIMU UCTOYHHKAMU

B mporecce moAroToBKM K CEMHUHAPCKUM 3aHATHUSAM, CTYAEHTaM HEOOXOIUMO 0OpaTuTh
0co00e BHUMaHHUE Ha CAaMOCTOSITEIbHOE U3YYEHHE PEKOMEHOBAHHON yueOHO-METOANYECKOH (a
TaKXKe HayyHOH M momynspHoi) nuteparypbl. CamocrosiTenbHas paboTa ¢ ydeOHHKaMH,
y4eOHBIMU TIOCOOMSIMH, HAay4YHOW, CHPABOYHOW W TOMYJISPHOW JUTEpaTypoul, MarepuaiaMu
NepUOJIMYECKUX H3JaHui W VIHTepHeTa, CTaTHUCTUYECKUMH JlaHHBIMH sBIsieTcs Hauboiee
3¢ (HEeKTUBHBIM METOJIOM IMOJIy4YEHHUs 3HAHUI, TTO3BOJISET 3HAUUTEIbHO aKTUBHU3UPOBATH MPOIIECC
OBIIaIeHus1 HH(popMaIe, crnocodcTByeT 0oJiee TTyOOKOMY YCBOSHHIO M3y4aeMOro MaTepuana,
dbopMHpYET y CTYAEHTOB CBO€ OTHOIIEHHE K KOHKpPETHOW mnpobieme. bomee rimybokomy
PACKpBITUIO  BOIPOCOB  CIIOCOOCTBYET 3HAKOMCTBO C  JIOTIOJIHUTENBHOM  JINTEpaTypoil,
PEKOMEH/IOBAaHHOW TMpernojaBaTeeM M0 KaXKJI0M TeMe CEMHUHApCKOro WM MPaKTHYEeCKOIro
3aHSTHSL, YTO MO3BOJISIET CTYIEHTaM IIPOSBUTH CBOIO MHIWBUIYAIbHOCTh B PaMKaX BBICTYIUICHUS
HAa JIaHHBIX 3aHATHUAX, BBIIBUTH IIUPOKUH CIIEKTP MHEHUH 110 U3ydaeMoii npoolieme.

5. Meronnyeckre peKOMEeHJallMK 10 PELICHUIO U OLICHUBAHUIO Keica

Keiic — 3T0O COBOKYNMHOCTh Yy4Y€OHBIX MaTepUaloOB, B KOTOPBHIX C(HOPMYIHpPOBaHBI
NpaKTUYEeCKHe MPOOJIEMBI, NMPEAINOaraluiie KOJUIEKTUBHBIA WM WHAWBUIYAIbHBIM MOUCK HX
pemieHus. Ero oriauuuTenbHas CHOCOOHOCTh — ONMUCAaHUE MPOOJIEMHON CUTyallud Ha OCHOBE
peanbHbIX (PAKTOB, CIyyaeB, KOTOPbIE MOKHO MEPEBECTU U3 CTATycCa «KU3HEHHOW CHTyallun» B
CTaTycC 3ajlauu, ¥ 3aTeM pelIaTh ¢ mocieayromnei pedaekcueil Xxona u pecypcoB perieHus.

B xoz1e BeIOMTHEHNS Keiica CTYACHTHI I0JKHBI 03HAKOMHTBHCS C y4eOHBIMU MaTepHaIaMH,
MPOAHAIU3UPOBATh KOHKPETHYIO CHUTYaIHIo, pa3o0paTbcsi B CYTH NpoOJieM, MPeIIokKUTh
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BO3MOJKHBIE PELLIEHUS U BBIOpATh Jyuriee u3 HUX. Kelcel 6a3upyroTcs Ha pealibHOM (haKTHUECKOM
MaTepHale UK e MPUOIKEHBI K peaIbHOM CUTYaIHH.

CryneHTaM mpenjiarailoT OCMBICIUTH pEaJbHYI0 KH3HEHHYIO CHUTYalUlO, OIHMCaHue
KOTOPOH OJHOBPEMEHHO OTPaXaeT HE TOJBKO KaKylO-IMOO MPaKTHYECKyI0 MpobiemMy, HO U
aKTyaJIU3UpPYyeT OMNpPEJEICHHbI KOMIUIEKC 3HAHHWM, KOTOpPbIi HEOOXOAMMO YCBOUTH IIPU
pa3pelieHuu JaHHoi nmpobiemsl. [Ipu 3ToM cama nmpobiaema He UMEeT OAHO3HAYHBIX PEIICHUH.

[IpennoxxeHHbIe KeWchl (MaTEpUalbl) OTBEYAIOT CJICAYIOIIUM YCIOBHIM:

e chopmynupoBaHa akTyalbHas MpoOieMa, KOTOPYIO MOKHO OOCYKIaTh, U KOTOpasi He
HMMeEeT OJHO3HAUHOTO PEIICHHUS;

® COOTBETCTBHE COJIEpP)KaHUS IIOCTABJICHHBIM OO0pa30BaTelIbHBIM 3a/adyaM M TEeMe, B
pamMKax KOTOPOI'O OH IpejiaraeTcs;

® [PUCYTCTBHE JOCTATOYHOIO KOJIMYECTBA MH(POPMALUHU IS TMPOBEICHHsS aHaIM3a U
HAXO0XJICHUS MTyTeH pelleHusl UCCIIeIOBATEIbCKOM MPoOIeMBbL;

® OTCYTCTBHE aBTOPCKOH OLIEHKH MPOOIIEMBI;

¢ HaJgM4Me pPeajbHO CYIIECTBYIOIICH TPYIIbI JIOACH, OpraHu3alui, Ha OCHOBE KOTOPO
pa3paboTaHa CUTYyaIlHS;

e ompenereHHas XPOHOJIOTHs COOBITHH, BDEMEHHBIE PAMKH,

® HaJM4Me peaJbHOU MpoOsIeMbl, KOH(DIUKTA,

® CcHUTyauus MpeACTaBIeHAa B «COOBITUHHOMY CTHIIE, T€ OTPaXKEHbI HE TOJBKO COOBITHS,
HO Y TIEPCOHAXKH, UX JICHCTBHS, IOCTYITKHU;

e JeiicTBUE, Pa3BOpPAUMBAIOIICECs B Keice, COAEPIKUT HHTPHTY.

Keiic BbIMONHSAETCS WHAMBUAYAIbHO (MIUM B Majoi rpymme). Pe3ynbraTtel paboThl
NPEICTaBISIIOTCS B BHUJE NMHUCBMEHHOTO OTYeTa (WJIM YCTHOTO BBICTYILJICHHS), BKIIFOYAIOIIETO
OTBETHl Ha IMOCTaBJICHHbIE BOIMpPOCHl. OlLIEHWBAETCS T'PaMOTHOE, JIOTUYECKU MOCJeI0BaTeIbHOE
U3JI0KECHUE, 3HAaHUE CIICUATBHON TEPMUHOIOTHH, YMEHUE HA MTPAKTHYECKUX MPHUMEPax MoKa3aTh
JieiicTBUE TEOpUH.

Eciu pabGorta ¢ keiicoM mnpenmosiaraeT MUCBMEHHBIM OTYET, COJAEpPKAIIMM pacueTsl,
BBIBOJIbI, HEOOXOJMMO YETKO ONpeAeiauTh TpeboBaHUS K ¢opme U o0beMy oTuera. Ecmu
MPEIIIOIaraeTcsl BRICTYIUICHHUE C TPEe3eHTaIe, HeOOXO0JMMO pa3bsICHUTh OCHOBHBIE TPEOOBAHUS
K €€ CTPYKType, 00beMY, CTHUIIIO OPOPMIICHHS.

6. MeToauieckre peKOMEHIallMU K TIOJITOTOBKE pedepaTa

Oo6ume nonoxxenus. Pedepar 3to onna u3 popm yctHoi nutorosoit arrectauuu. Pedgepar
— O3TO CaMOCTOsITeNbHAsl HccieloBaTeNnbckas paboTa, B KOTOPOH aBTOp pacKphIBaeT CYTh
UcclelyeMoil po0ieMbl; IPUBOAUT pa3IMYHbIE TOUKU 3PEHUS, a TAK)KE COOCTBEHHBIE B3IJISAbI
He Hee. Copaepkanue pedepara JOMKHO OBITh JIOTHYHBIM, H3JIOKEHHE Marepuajga HOCHUT
npoOJIeMHO-TeMaTHYECKUI XxapakTep.

ens. Pedepar kak (opma NpomMexXyTOUHOW (MTOTOBOM) aTTECTAlMH CTUMYIHUPYET
pacKphITHE HCCIIEI0BATENBCKOr0 MOTEHIIMaNa, 00yJaromerocs (BBITYCKHHUKA), CIIOCOOHOCTh K
TBOPYECKOMY TIOUCKY, COTPYIHHYECTBY, CAMOPACKPBITHIO U TIPOSIBIICHHIO BO3MOKHOCTEH.

TpeboBanus k pedepary. ABTop pedepata J0KEH MPOIEMOHCTPUPOBATD IOCTUKEHUE UM
YPOBHSI MEPOBO33PEHYECKOMH, OOIIEKYIbTYPHOI KOMITIETESHIINH, T.€. IIPOJIEMOHCTPHPOBATH 3HAHUS
0 peaJlbkHOM MHpE, O CYLIECTBYIOIIMX B HEM CBS3AX M 3aBUCHMOCTSX, IpoOJieMax, O BEAYIIUX
MHUPOBO33PEHYECKUX TEOPHUSIX, YMEHHUHU TPOSIBIISATH OIICHOYHBIC 3HAHHS, H3Y4aTh TEOPETHUECKUE
paboThl, UCHOJB30BATh PA3JIMYHBIE METOJbl HCCIIEAOBAHMS, MPUMEHATh Pa3IMYHbIE MPUEMBI
TBOPYECKOM EATEIBHOCTH.

1. HeoOxoaumo mpaBUiIbHO c(HOpMyIHpoBaTh TeMy, OTOOpaTh MO HEM HEOOXOIUMBI
MaTepual.

2. Mcionb30BaTh TOIBKO TOT MaTepual, KOTOPbIH OTpaskaeT CYIIHOCTh TEMBI.

3. Bo BBegeHuu k pedepary He0OX0IUMO 000CHOBATH BHIOOP TEMBI.

4. Ilocne uuTaThl HEOOXOAMMO JIeNaTh CCHUIKY Ha aBTOpa, Hampumep, [Ne mpousBeneHus
O CITUCKY, CTP.].
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5. UWznoxenwe MODKHO OBITH  MOCIAEAOBATENbHBIM. HeAomycTHMBI  HEUeTKHE
(dopMynupoBKH, peueBbie 1 ophorpaduyeckre OmuOKH.

6. B monroroBke pedepata HE0OXOIMMO HCIIOJIB30BATh MaTepuanbl COBPEMEHHBIX
W3JaHUI HE CTaplie S JIeT.

7. Odbopmnenne pedepata (B TOM YUCIE TUTYJIBHBIM JUCT, JUTEPATypa) AOJKHO OBITH
rPaMOTHBIM.

8. Crucok nuTepaTypbl opOpMIIIETCS C yKa3aHHUEM aBTOpa, Ha3BaHUs UCTOYHHKA, MECTa
W3/1aHUs, TO/1a U3aHUS, HA3BAHUS U3aTEIbCTBA, UCIIOJIb30BAaHHBIX CTPAHMUII.

TpeboBanus k opopmieHuto pedepara.

- HMsnoxenme Tekcra u odopmiieHue pedepara BBIMOIHSIOT B COOTBETCTBUU C
tpedboBanusmu 'OCT 7.32 — 2001, TOCT 2.105 — 95 u I'OCT 6.38 — 90. CTpaHHIIbl TEKCTOBOM
YaCTH ¥ BKJIFOUYCHHBIC B HEEC MJLTIOCTPAIH U TaOJIHIIBI TOJDKHBI COOTBETCTBOBATH (hopMaty A4 1o
I'OCT 9327-60.

- Pedpepat nomkeH OBITH BBIMOJHEH JTFOOBIM IIEYATHBIM CITOCOOOM Ha MHUIIYIICH MAITHHKE
WIH C UCTIOJIb30BAaHHEM KOMITbIOTEpA U MIPUHTEpA Ha OJHON cTopoHe Oymaru gopmara A4 yepes
nonTopa uHTepBaia. L{per mpudra qomKeH OBITh YEPHBIM, BRICOTA OYKB, IU(P U APYTUX 3HAKOB
He meHee 1.8 (mpudt Times New Roman, 14 mt.).

- TekcT cnenayer nevyaTaTh, COOIIOAs CIEAYIONIME Pa3MeEpPHI MOJICH: BEpXHEe U HIDKHEE —
20 MM, neBoe — 30 MM, mpaBoe — 10 MM. AO3anHBIN OTCTYN MOMXKEH ObITH OJUHAKOBBIM I10
BCEMY TEKCTY M COCTaBIIATH 1,25 cM.

- BrelpaBHUBaHUE TEKCTA [0 MIUPHUHE.

- PaspemaeTcst nCronb30BaTh KOMIBIOTEPHBIE BOBMOXKHOCTH aKIIEHTUPOBAHUS BHUMAHUS
Ha OIpeNeJeHHBIX TepMHUHAaX, GopMylax, MPUMEHssI BbIJCICHUE XKUPHBIM HIPU(PTOM, KypCHB,
MOAYEepPKUBAHUE.

- [Iepenoc cnoB HepomycTum!

- TouKy B KOHIIE 3aroJ0BKa He CTaBAT. ECIM 3aroJ0BOK COCTOUT U3 JABYX IPEIIOKECHHM,
WX Pa3AeaioT TOUYKOH.

- [loguepkuBaTh 3aroJ0BKH HE TOMYCKAETCS.

- PaccTostHue Mexay 3arojoBKaMu paszenia, mojpasjiena U MOCIEIyIOIIMM TEKCTOM TakK
’Ke, KaK M pacCTOSTHUE MEXTy 3aroJ0BKaMHU U MPEBIIYIIIMM TEKCTOM, JIOJDKHO OBITH paBHO 15MM
(2 mpobena).

- Ha3Banue kaxx 1011 rnasbl ¥ naparpaga B TeKCTe paboThl MOKHO MHCATh 00Jiee KPYITHBIM
mpudToM, KUPHBIM MIPUGTOM, YeM BECh OCTaNbHOM TekcT. Kaxkaas riaBa HauWHaeTCsl ¢ HOBOM
CTpaHuIlbl, maparpadsl (oapasiesnsl) pacioiaraloTcs Ipyr 3a JPYTOM.

- B Ttekcte pedepar pexkomeHayeTCs dHalle NPUMEHSTh KPACHYIO CTPOKY, BBIJIEISIS
3aKOHYEHHYIO MBICITb B CAMOCTOSITEIHLHBIN a03ail.

- [lepeuncnenus, BcTpevaromuecs B TekcTe pedepara, T0KHBI ObITh 0(OPMIICHBI B BUE
MapKUPOBAHHOTO MJIM HyMEPOBAHHOTO CITHUCKA.

IIpumep:

[ens paboThr:

1). HayuuThCcst OpraHu30BBIBaThH CBOIO PaboTy;

2). [locTaBUTH TOCTHKUMBIE LIETTH;

3). CocTaBuUTh peaibHbIi IIJ1aH;

4). BBINOJIHUTH €T0 U OLIEHUTD €r0 Pe3yIbTaThl

- Bce crpanuiel 00s3aTensHO JOMKHBI OBITH TPOHYMEpoBaHBI. Hymepaius muctoB
JI0JDKHA OBITH CKBO3HOW. Homep mucTa mpocTraBisieTcs apaOCKuMu mudpam.

- Hymeparus TucTOB HAaUMHAETCSI C TPETHETO JIHCTA (TTOCIIE COACPKAHMS ) 1 3aKaHUNBACTCS
nocienHuM. Ha TpeTbeM nucTe cTaBuTCs HOMEp «3».

- Homep cTpanuiisl Ha TUTYJIBHOM JIUCTE HE MPOCTaBIsieTcs!

- Homepa cTtpanuil mpoCcTaBistOTCS B MEHTPE HIDKHEW vacTu Jmcta 6e3 Touku. Crucok
MCIIOJIb30BAHHOM TUTEPATYPhI U IPHIIOKEHHUS BKIIFOUAIOTCS B OOIIYI0 HYMEPAIIUIO JIUCTOB.
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- PucyHku u TaOmuibl, pacroyioK€HHbIE HA OTIEJBHBIX JINCTAaX, BKIIOYAIOT B OOILYIO
HYMEpALUIO JIUCTOB U TOMENAIOT 110 BO3MO>KHOCTH CJIEAOM 32 JINCTaMH, Ha KOTOPBIX MPUBEICHBI
CCBUIKM Ha OTH TaOMuIbl WM WUIOCTpauuu. Tabmuupel U MIUIIOCTPALUM HYMEpYIOTCS
MOCJIEIOBATENbHO apaObCcKuMK LU(ppaMu CKBO3HOW Hymepamuel. Jlomyckaercs HymMepoBaTh
PUCYHKH U TaOJIMIIBI B Ipesienax pasjena. B atom ciydae Homep Tabauibl (PUCYHKA) COCTOUT U3
HOMEpa pasJiena U MopsIKOBOr0 HOMepa TaOIHIIbI, pa3/IeIeHHBIX TOUYKOH.

OdopmiieHne aureparypsl:

Kaxp1ii MCTOYHUK JOKEH COJIEPIKATh CIEAYIOIINE 003aTeNbHbIE PEKBU3UTHI:

- (haMuins ¥ MHULMAIIBl aBTOPA;

- HAUMEHOBAHMUE;

- U3/1aTEJIbCTBO;

- MECTO U3/1aHUS;

- TOJl U3JaHUS.

Bce ucrtouHukm, BKIIOYEHHBIE B OuOmmorpaduio, AODKHBI OBITH MOCIEIOBATEIBHO
IIPOHYMEPOBaHbI ¥ PACIIOJIOKEHBI B CIEAYIOIIEM IIOPSAIKE:

- 3aKOHOJJATEJIbHbIE aKThI;

- nocta”oBieHus IpaBurenscrBa;

- HOPMATHBHbIE IOKYMEHTBHI;

- CTaTUCTUYECKHUE MATEPUAJIbL;

- Hay4YyHbIC W JINTEPATypHbIE MCTOUYHUKU — B all()aBUTHOM MOPSJIKE IO TEPBOM OyKBe
dbaMuIuy aBTOpA.

B koH11€ paboThI pa3zMemmaroTcs MpUIoKeHus. B TekcTe Ha Bce MPUII0KEHHUS JOTKHBI ObITh
JaHbl ccbulku. Kakioe npuioskeHue ciaeayeT HauMHaTh ¢ HOBOM CTPaHMIIBI C YKa3aHUEM HAaBEPXY
nocepeauHe crpaHulbl cioBa «lIpunoxenue» u ero Homepa. IlpunokeHue NOKHO HUMETh
3aroJI0BOK, KOTOPBIM 3alKMCHIBAIOT CUMMETPUYHO OTHOCHTENIBHO TEKCTa C MPOMMCHOW OyKBBI
OTAEJIBHON CTPOKOM.

7. Meronnyeckre peKOMEeH IallK MO MPOBEACHUIO TECTUPOBAHMS

TectupoBanue sSIBISIETCS OJHUM U3 CAMBIX OOBEKTHBHBIX M MPOCTHIX CIIOCOOOM KOHTPOJIS
ycrieBaeMocTH. bynyun (opMann3oBaHHONM W CTaHIApTU3UPOBaHHOW (opMoil mpoBepku He
BBI3bIBAE€T TPYJHOCTU MPHU MPOBEACHUU U MO3BOJISIET OBICTPO MONIY4MUTh pe3ynbraT. CTyneHTam
BBIJIAETCS TECT C MHCTPYKLUEH CIEIYIOLIETO COAEPIKAHUS.

B kaxxnom Bompoce Tecta BbIOEPUTE POBHO OJIMH IPABWIBHBIM OTBET U OTMETHTE €ro
KPECTUKOM B (hopMe /17151 OTBETOB, a B CAMOM TEKCTE TeCTa IPABUIILHBIN OTBET OOBEANTE KPYKKOM.

PexoMeHnyeTcs MCOIb30BaHUE OOBIYHOTO KAJIBKYJISITOPA.

Ecnu B Bompoce He cKa3aHO MHOE, TO OKPYIJIEHUE BBINOJIHAWTE A0 2-X 3HAKOB IOCIE
3arsToN M0 OOBIYHBIM MpaBUIaM apU(PMETHKU.

Texkcr Tecta y Bac octaercs Juid pa3dopa, a noanucanuyro gopmy ans orsetoB (D.1.0.
MOJIHOCTBIO) BHI CJIa€Te MPENo/1aBaTeio.

Ilo OKOHYaHWM TECTUPOBAHHUS IMPENOJABATENb MOABOJUT UTOTM ONPOCAa U BHICTABISAET
COOTBETCTBYIOIIHE OaJITbI.

8. Meronuueckre yKa3aHus MO BBIMOJHEHHUIO MPAKTUYECKHUX 3a1aHUI

[IpakTideckoe 3ajaHue O TUCHUILUIMHE ABIIsETCS (POPMOIM KOHTPOJIS KAaUeCTBAa YCBOCHHUS
muctumuinHel. Hensto [IpakTtudeckoe 3amaHue SBISETCS 3aKPEIUIEHWE TEOPETHUECKUX 3HAHMMI
CTYJIEHTOB, IPOBEPKA YMEHUS YBSI3bIBaTh TEOPETUUECKHE MMOJIOKEHHSI C MPAKTUUECKUM aHAJIN30M
peanbHbIX cuTyalnuid. IlpakTudeckoe 3ajaHue JOJKHO OBITH BBHIMOJHEHA B MOJHOM OO0bEME M
akkypaTtHo odopmiieHa. [IpakTudeckoe 3ajjaHle COCTOMT U3 OTBETOB HAa BOIPOCHI U PELICHUS
3a/1a4 1o TeMaM Kypca. Pemias 3amaqy, CTyA€HT JOJDKEH AaTh MOSICHEHMS, U3 KOTOPBIX JOJKHA
OBITH BHJHA JIOTHKA €r0o paccyxiaeHui. Ecnm ycrmoBueM 3aaum mMperyCMOTPEHO MOCTPOSHUE
rpaduKa UM 3arojiHeHre TaOlIUIbl, TO 1Mo/ Tabiuiel uiau rpadMKoM ONMUCHIBAIOTCS OCHOBHBIE
9Tanbl NOCTPOEHU rpaduka WM 3anoigHeHus Tabmuipbl. [Ipexne yem permars npeioKeHHbIE
3a1aHKs, OINPENEIUTe, K KakOM TeMe Kypca OHU OTHOCATCSA. BHHMMarenbHO mpodyuTante
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COOTBETCTBYIOIIMI  pa3faen ydyeOHWKa (CIHCOK OCHOBHOM  JIMTEpaTyphl), a  TakKxke
COOTBCTCTBYIOIIYIO pasnaTOqulﬁ MaTcpHrall 06 OCHOBHBIX IMOHATHUAX U KATCTOPUAX TCMBI.
3amanue 111 CaMOTIOATOTOBKU:
CTYI[GHTaM HCO6XOI[I/IMO HalltTu © CUCTCMATU3HUPOBATL H3BCCTHBIC TCXHOJIOTMU

MOBBILICHUS AJANTUPOBAHHOCTH JIMYHOCTH, CTPECCOYCTOMYMBOCTH, MOBBIIICHHS JTMYHOCTHOTO
aJallTUBHOTO IMOTEHLMAaNa, pPa3BUTHS KPEAaTMBHOCTH M TEXHUKH NCHUXO(PHU3UOIOTHYECKOM
PEryJsiuu COCTOSHUM.

[Ipy BBINONHEHWH JAHHOTO 3a/laHUsl CTYIEHThl HMEIOT BO3MOXHOCTH (OPMHPOBATH
HABBIKM MEHEIXKEpa B PEalIbHOCTU MOCPEICTBOM CaMOCTOATENbHBIX MPAKTUUECKUX JICUCTBUM, a
HE TOJIbKO Ha OCHOBE aHaJIK3a TEOPETHUECKOr0 MaTepHralia i HaOIIONCHHS 3a CIICIIMATICTaMU.

6. YueOHas muTepaTypa u pecypcbl HHPOPMALMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTH
"UnHTepHer", BKIWYAA  IepedyeHb  Yy4eOHO-MeTOAMYECKOro  olecmedeHus:  JJs
CaMOCTOSITEJIbHOI PadoThl 00y4aKOIIMXCH M0 JMCHHUILTHHE

6.1. Ocnoenasn tumepamypa:
1. Anues, . M. DxoHomuka Tpyzaa B 2 4. YacTs 2 : yueOHHK U IPAKTUKYM Ui OakaiaBpuarta u
maructparypsl / 1. M. Anues, H. A. T'openos, JI. O. Unbuna. — 3-e usg., nepepad. u gom. — M.:
MznarensctBo FOpaiit, 2017. — 228 c. — (Cepus : bakanaBp u Maructp. AKaaeMUIECKUN KypC).
https://www.biblio-online.ru/book/F20EA8D8-6267-4BEF-BAC0-484768CE4B1E
2. Becuun B.P. YmnpaBrnenue uenoBeYECKMMHU pecypcaMu: TEOpPHS M MpaKTHKA. YUYeOHHK
M.: Ilpocmekr, 2015. — 688 c. UznarennctBo Jlans - Lan Publishing (Qxonomuka u
MeHe/DKMEHT - Economics and Management) 2015
3. 3abpomun, B. FO. Commomnorust U MCUXOJIOTHS YIPABICHUS : YYCOHHK W TPAKTHKYM JUIS
OakanaBpuaTa u Maructparypsl / B. FO. 3a6poaun. — M.: U3narensctBo FOpaiit, 2017. — 147 c.
— (Cepus : bakamaBp m Marumctp. Axkagemmueckuii kypc). — ISBN 978-5-534-04392-1.
https://www.biblio-online.ru/book/16791561-E80B-4387-8B76-3BFF7799C0AF
6.2. /lononnumenvnas numepamypa:
1. Bo#ituna .M., Teopus oprammzamuii , M.: A IIlm Dp Memua, 2011,
http://www.iprbookshop.ru/908.html
2. 3aiinesa T.B., 3y0 A.T. Ynpasnenue nepconanom. - M.: @opym, 2009.
3. Crayr JL.Y. Ynpasnenue nepconaioM. HacronbHas kaura MeHepkepa. — M.: «3maTenbeTBo
«JloOpast kauray, 2009 r.
4. AnmynoB A.Sl CorumanbHO-IICHXOJIOTHYECKas OIlleHKa mepcoHama. - M.: IOnutn, 2012
http://www.iprbookshop.ru/15464.html
5. T'ypkxoB MN.b., Ctparerus u ctpykrypa Kkoprnoparuu. - M.: Jlemo, 2008.
6. Jemun FO.M. Atrecranus nepconana. — C-I16.: TTutep, 2008.
7. Mnennep I1.D., JlykameBuu B.B., MoctoBa B.JI., AprembeB A.H., Cockun S.I'.,
VYnpasnenue nepconaiom. , M.: FOuutu — Jlana, 2012, http://www.iprbookshop.ru/8597.html
6.3. /Ipyzue ucmounuxu:
1. Maprun [x. /., Ileru Ix.B. VBM — ynpaBnenue, OCHOBaHHOE Ha CTOWMOCTH.
[uenponerposck: bananc busnec byke, 2006

7. MaTepuanbHo-TexHHYecKas 0a3a, MHGOPMALMOHHbIE TE€XHOJIOTHH, POrPaAaMMHOe
ob0ecrieyeHne 1 MH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMbI

3aHATHS TPOBOAATCS B Yy4YEOHBIX ayJUTOPHUSAX, OCHAIIEHHBIX pabOYMM MECTOM
npenojaBatens (CToi, cryi, kadenapa), pabouuMu MecCTaMH CTYJEHTOB (CTOJBI, CTYJNbs) IO
KOJINYECTBY CTYAEHTOB, JIOCKOW MEJIOBOM wim Oesoil A HamucaHus MapKepaMu WM
¢dnumyapTom Uit 6ymaru 6ombiioro gopmata, MapkepaMu (KpacHbIi, YepHBIH, 3eeHbIH, CUHUIT),
ryOKoO#M JUTsl TOCOK, 000pYyTIOBaHHMEM JIJIs TIOKa3a MIPE3EHTAIUN U CJIaliI0B (KOMIIBIOTEP, MPOEKTOP,

9KpaH).
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https://eds.b.ebscohost.com/eds/ExternalLinkOut/PubFinderLinkOut?sid=8a22f714-40cf-4f4d-b318-b4af1f77528d@sessionmgr102&vid=31&Url=https%3a%2f%2fe.lanbook.com%2fbook%2f54901&Kbid=edp4072173&PackageId=18849&LinkedFrom=PublicationDetail
https://eds.b.ebscohost.com/eds/ExternalLinkOut/PubFinderLinkOut?sid=8a22f714-40cf-4f4d-b318-b4af1f77528d@sessionmgr102&vid=31&Url=https%3a%2f%2fe.lanbook.com%2fbook%2f54901&Kbid=edp4072173&PackageId=18849&LinkedFrom=PublicationDetail
https://www.biblio-online.ru/book/16791561-E80B-4387-8B76-3BFF7799C0AF
http://www.iprbookshop.ru/908.html
http://www.iprbookshop.ru/15464.html
http://www.iprbookshop.ru/8597.html

Hcnonp3yercs cienyomniee nporpaMMHOE 00eciedeHue:
1. Microsoft Windows 10
2. Microsoft Office Professional 2016
3. Acrobat Professional AcademicEdition License Russian
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