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1. Ilepeuensb MJIaHMpPyeMbIX pe3y/JbTATOB 00y4YeHHUSs N0 TUCIUIIHHE, COOTHECEHHBIX C
IUIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHUS MPOTrPaMMbI

1.1. Jucnnmimbaa B1.6.01 Teopus opranu3zanum u opraHu3anMoOHHOE NOBeJAeHHe
o0ecrneynBaeT OBJajeHUE CJIeYIOIIUMH KOMIIETEHIUSIMH C Y4eTOM 3Tana:

Kon HaumenoBanue Kopx arana HaumenoBanue sramna
KOMIETEHIIMH | KOMIIETEHIIUU OCBOEHUS OCBOEHUSI KOMIIETEHIINH
KOMTICTCHITNH

OIIK-2 ['otoBHOCTH PYKOBOJIUTH OIIK-2.1 CnocoOHOCTh OCYIIECTBIISATh
KOJUIGKTHBOM B cdepe CBOCH PYKOBOJICTBO
npodeccnoHanbHOM OpraHHu3aIsIMU,
NEeSATEIbHOCTH,  TOJEPAHTHO MO/Ipa3ICIICHUSIMU,
BOCIPUHUMAsl  COI[MAJIbHEIE, rpynmnamu (xomaH1aMu)
STHUYECKHE, COTPYJTHUKOB
KOoH(eccuoHaNbHbIE u
KYJIBTYPHBIC Pa3INIHS

1.2. B pe3yabTare 0CBOEHHSI MOIYJSl Y CTYAEHTOB J0JIKHBI ObITH CHOPMHPOBAHBI:
OT®/Td! Koxg  »sranma PesynbraTel 00y4ueHus
(npu Hanuvuu OCBOCHUS
npogcmanoapma)l KOMITETCHIIH
TPYJOBbBIE WU
npodeccuoHaIbHbIE
NEeNCTBUA
OIlK-2.1 Ha ypoBHe 3HaHwmii: 3HaeT GYHKIUH U 3a7a4d

MEHE[KEpa B COBPEMEHHOM OpraHU3aIlii, OCHOBHBIE
TEOPUU U KOHIICTILMU B3aUMOJICHCTBUSL IIOJCH B
OpraHu3alyy, BKJIIOYas BOMPOCHI MOTHBAIIUH,
TPYIIIOBOM  JAWHAMHUKH,  KOMaHI000pa3oBaHUA,
KOMMYHUKalMi,  JUAEpCTBA U YIPABICHUS
KOH(IMKTAMU; 3HAET COBPEMEHHBIE TEXHOJOTHH
MyOJIMYHOTO BBICTYIICHUS

Ha  ypoBHE  yMEHHH:  croco0eH  crocoOeH
QHATTM3UPOBATh BHEIIHIOI W BHYTPEHHIOK CpPEIy
OpraHU3alMM, BBIABIATH €€ KJIIOYEBbIE 3JIEMEHTHl U
OILICHUBATHb UX BJIMAHUEC HA OpraHHU3alIO

CTaBUTH I1eJIM U (OPMYITUPOBATH 3a]1a4H, CBSI3aHHBIE
c peamuzanueil NpodeccHOHaNbHBIX  (YHKLUH;
QHATTM3UPOBATh BHEUIHIOI0 ¥ BHYTPEHHIOIO Cpeay
OpraHU3alMM, BBIBIATH €€ KIIOYEBBIE AJIEMEHTHI U
OIICHMBATH UX BJIMAHUC HA OPraHU3alulio,

Ha YpOBHE HaBBIKOB: HE ()OPMHUPYETCS

O0BbeM TUCHUILINHBI

OOmiass TPyHOEMKOCTh JUCIUIUIMHBI cocTaBisgeT 3 3au€THhIXx enuHuibl (108
akageMudecknx uaca/8l actpoHommudecknx yaca). Ha KOHTakTHYIO paboTy ¢ mpernojaaBareiemM

! Jlns oGpa3zoBatensHbIX nporpamm, peanusyembix o ®I'OC, u uis yHUBEPCAIBHBIX KOMIIETEHIMH TIEpPBast KOJIOHKA
MOJKET HE 3aIOJIHATHCS

4




BeIfiensgercs 32/24 yacos, u3 Hux 16/12 yacoB Ha 3aHATHS JeKIMOHHOro tuma u 16/12 nHa

NPaKTHYECKHE 3aHSTHUS, HA CAMOCTOSTEIbHYIO paO0OTy oOyuaroimuxcs BoiiensieTcs 76/57 yacos.

Mecto aucuumimnsl B ctpykrype OIl BO

I[I/ICI_[I/IHJII/IHa <<T60pI/I$I opranu3aivi W OPraHu3allMOHHOC ITOBCACHHUC) OTHOCHUTCA K

JUCIUIUIMHAM 0a30Boi wactu ydeOHoro Tturana. Kon muctumumasl b1.6.01. JucuurmnmHa

u3zydaercs Ha 1 kypce B 1cemectpe.

YIIpaBJICHUEC IIEPCOHAIIOM, MCTO,Z[BI I/ICCJ'IGI[OBaHI/Iﬁ B MCHCIKXMCHTC,

JlucuuniauHa sIBISETCS OCHOBOM NIl M3YYEHMs] TaKUX TUCHUIUIMH Kak: JlugepctBo u
Crparerndeckuil

MEHE/UKMEHT, TEeXHOJOrMH BBINOJHEHUS BBITYCKHOH KBaIU(PHUKALMOHHOM paboOThl U
BbInosiHeHus: HayuHo-uccnenoBarenbckoi paboThl.
3. Conep:xaHue ¥ CTPYKTYypa JMCHMILIMHBI (MOIYJIfA)

Tabnuma 1.
Neni/m | HammenoBanue TeM O0bem TUCUUIIIMHBI (MOTYJIsT), ®opma
(pa3nenoB) aKajgeMH4yecKHii/ aCTPOHOMMYECKHIl TeKyLIero
yac. KOHTPOJIS
Bcero | Konrakrnas padora | CP ycIeBaeMoCTH,
o0yuarmuxcs ¢ NPOMEKYTOYHOM
npenojasareJem 1o arrecTaluu
BH/IaM Y4eOHBIX
3aHATHI
J | 13
Ounas popma
Beenenne B kype. Uto
Tema 1 | Takoe opraHuzarus? 12 2 2 8 yi|
MeTo1bl MCCIIETOBAHUSL.
DOBoJNIOIMS  B3IIIAJ0B Ha
Tema 2 | opranuzanuio. O6pa3zsl 12 2 2 8 T
OpraHu3aIu.
YenoBek M opraHu3anusl.
Tema 3 | Commanuzaumsa, pomu u | 12 2 2 8 |
B3aUMOJICHCTBHE.
Opraauzanus KakK
Tena 4 | ACATEIBHOCTD. § 12 5 5 8 T
IloctpoeHune  cBsA3erd U
OTHOUIIEHU.
Opranu3zanyoHHas
Tema 5 | ctpykrypa. Mexanusmer | 12 2 2 8 I
KOOPJIMHALIMKM U MOJIENH.
Pecypcsl, ¢GbyHKIMH,
Teva 6 | 3A&TH OM3HEC-TIPOIIECCHI 16 9 9 12 T
u KJIFOUYEBBIE
KOMITCTCHITHH.
Buemnssa cpena
OpraHH3aIiHy.
Crelikxonaepbl u
Tema 7 | HEONpEAEIEHHOCTb. 16 2 2 12 i
JKuzHeHHbIN LIUAKJT
OpraHu3aIuu. Mopenu,
W3MEHEHUsT W TMPOOJIEeMBI.




Poct unu pazsurtue?

Hosble opranusanuoHHbIC

Tema 8. | dopmbl:  koyumaboparus, | 165 2 2 12 2
XOJIAKpaTHsl.
IIpomexxyTouHas arTecTanus 3ader ¢ oreHKOn
Bcero: 108 16 16 76

Ipumeuanue: ghopmor mexywezo konmpons ycneeaemocmu. ouckyccus (/1), mecmuposanue (T), pepepam
(P), acce (D

Coaep:xaHue THCUUTLIAHBI

Tema 1. Beenenue B kypc. UTo Takoe opranu3zanusi? Merosl ucciea0oBaHus
3HaKOMCTBO C COJCpXAHMEM JUCHHUIUIMHBI. AKTYaJbHOCTh IUCIHMIUIMHBL: JUIs ceOs W Ui
6usneca. llenm u 3amaun aucuuiuinHbel. OOBeKT M npeaMmer wu3ydeHus. OcobeHHOCTH
YIPaBJIEHYECKUX JUCHMIUIMH. TeMbl 3aHATHH ©  ¢dopmMar TpPOBEIEHUS CEMHHAPOB,
camocCTosTeNbHas padoTa.

[Ipuunnbl Bo3HMKHOBeHMs. [loyemy mroau 0ObEIUHSIOTCA B OpraHuszauuu? YcioBus
cyuiectBoBaHMs opraHuzauuil. [IpoGiembl opranumzanmii. Kak coxpaHuTh oOpraHuszanuo?
Kondurypanuu m obpassl opranuzanuii. OpraHu3anuy Kak OTKPBITBIE M 3aKPHIThIE CHCTEMBI.
[Tapametps! opranuzanuu. Pe3ynbTaTuBHOCTb, 3PEKTUBHOCTD U Pa3BUTHE OpraHU3ALUU.

Tema 2. DBomroniys B3IMA0B Ha opranu3anuio. O0pa3sl opraHu3aluu
«Texkronorust» bormanoBa, «OpranuzanuonHas pabota» KepxxenueBa. IlpencrtaBienue 00
uaeanbHO opranmsamun Bebepa. Ilogxon k m3yuenuro opranusanuii pakepa. CucTeMHBIH
HOAX0A B Teopud opraHuzauud U «Mo3r ¢upme». Ilapagurmo-opueHTHpOBAaHHBIE H
po0JIEMHO-OPUEHTHPOBAHHBIE UCCIIEI0BAHUS OPraHU3aIUi.

Opranu3anus Kak MamivHa. MexaHM4YecKuil oOpa3 MBILIUIEHUS U YBEJIMUYEHHE Yucia
OropokpaTH4ecKux opranuzanuii. Opranuzanus Kak nojauruyeckas cucrema. Poib KOH(IUKTOB,
BJIACTHBIX OTHOLICHUH U peanu3anus uHTepecoB U BIusHUNA. Oprannzanus kak Mosr. O6paboTka
uH(popMaluu, camMmooOydeHue, camoopranusanus. OpraHu3anusi Kak «ICUXWYECKas TIOPbMay.
[Toraganue COTPYIHUKOB B «IIJIEH», NPU3HAHWE OrPaHMYCHMH CBOOOJbI, NMPUHITHE IMpaBUIL,
Tpaauuuid U obpasa Meicineil. OpraHuzanus Kak KyJdbTypa U COBOKYIHOCTb CYOKYJIBTYP,
ONpEACIAIINX IOBEACHUE opraHusanuu. OpraHusanus Kak HHCTPYMEHT JIOMHUHHPOBAHUS.
OKcIulyaTtalius COTPYIHHUKOB, pPECypcoB, uJeH, BHemHed cpeabsl. OpraHuzanus Kak
JUHAMU4eckas cucreMa. BHHMaHHe Ha MOCTOSIHHOE M3MEHEHHe U OOHoBieHue. OpraHuszaunus
KaK )UBOM opranusm. [Ipu3Hanue noTpeOHOCTEN OpraHu3ai U BO3/IEHCTBUE BHEIIHEH CPE/Ibl
Ha €€ «37J0POBbE»

Tema 3. Yenosek u opranuszanust. Conuanusanys, pojau U B3auMOJIEHCTBUE

Ananranus 4yeloBeKa K OpraHM3alMOHHOMY OKpY)K€HMIO. MaTpuila TUIOB BKIIIOUEHUS
4eJI0OBEKa B OpraHu3anuio. MeponmpusaTus IO COLMAIW3alMd 4YeJIOBeKa B OpraHu3alluu.
Bxoxnenue denmoBeka B oOpraHumsanuio. BsaumoneiicTBue 4YenoBeKa W OpraHU3allUu:
JUYHOCTHBIH M posieBOM acmekThl. Bocmpustue, arpulOyuus W KpUTepHalbHas OCHOBa
noBeneHna. OOydeHne U HayuyeHuUe uyenoBeka. MoTuBanus dYeloBeKa M CUCTEMa
BO3HArpaxaeHus. Mojienu NpoeKTUPOBaHMS U NepenpoeKTupoBaHus padoTsl. HedopmanbHble u
(dopManbHbI€ TPYIIIBI B OpraHu3alui. MeHeKMEHT U JIUIEPCTBO

Tewma 4. Opranusanus kak AesTeapHOCTb. [locTpoeHne cBA3€i U OTHOLIEHUH

Urto o3Havaer «opraHuzanusa» Kak npouecc? [leATeapHOCT IO YCTAHOBIEHUIO M
00€CTIeYeHHIO CBSI3EH MEXIY AJIEMEHTaMU OpraHu3alluy Kak cuctembl. [locTpoeHne oOTHOIIEHH
u  obecrieueHne  (QYHKIMOHHPOBAHUS  pPa3HOOOpPA3HBIX  CBA3CH:  TEXHOJIOTMYECKHX,
yIpaBJIEHYECKUX, KOOTIEPAIIMOHHBIX, KOOPAUHAIIMOHHBIX, 00CITYKUBAIOLINX, HH(POPMALIMOHHBIE,
SKOHOMHUYECKHE, conuanbHble. Cdepbl OpraHu3allMOHHOW JESTeNbHOCTU: MaTepuaIbHO-
BEIIECTBEHHAsA, TPYAOBasi, MHPOPMALMOHHAS, MEHEIKMEHT OpraHu3aliu. XapaKTepUCTUKU
OPraHU3aAIMOHHON AEATETLHOCTH




Tema 5. OpranusanuonHas CTpykTypa. MexaHu3Mbl KOOpAUHALMU U MOJIETN

Crpykrypoobpasyromue  (akTtoppl.  MexaHM3Mbl ~ KOOPAWHAIMM  COBMECTHOM
nestenbHOCTH 1o I .MuHIOepry. DJIeMeHThl OpraHW3alMOHHOIO JAM3allHa MW HMX BBIOOD.
[TpoextupoBanue paboTel B opranuzamuu. OOmMe QYHKUUU MNpennpuaTus U (QYHKLUU
yrupasieHus. DyHKIMOHAIBHOE [EJICHUE, JUHENHas M IpPOEeKTHas opraHusauus. Passurtue
OpPraHM3allMOHHOM CTPYKTYphl B JKM3HEHHOM Lukie I'peiiHepa. CoOBpEeMEHHBIE BUIbI
OpPraHU3allMOHHBIX CTPYKTYp: IUIOCKHE, TIPOEKTHBIE, CETEBbIE M BHUPTYyaJbHbIE (HOPMBI
opranu3zanuil. I[Tonoxenne 06 opraHu3allMOHHON CTPYKTYpe U OTAenax

Tema 6. Pecypchl, pyHKkImHM, 33124 OM3HEC-TIPOLIECCHI U KIIOUEBbIE KOMIICTEHIUH
Pecypchl pyHKIIMOHaNBHBIE 001acTH, OU3HEC-TIpoLecchl U NpoAyKThl. Kinaccugukaius pecypcos
U JEeATEIbHOCTH OpraHu3auuy. Bocnpou3BOOMMBIE W HEBOCIHPOHU3BOIAUMBIE  PECYPCHI.
[TpousBonacTBeHHass (yHKUUSA opraHuzanuu. OYHKUHMOHAIBI - J00aBIAIOLIME CTOMMOCTb U
o6usHec-nponeccsl. OyHKIMOHAT, ITEPEeJaBaeMblii Ha ayTCOPCUHT U TMOSBJICHUE HOBBIX (DYHKIHUN
B OpraHusainuu. ToBapel U yCIyru, Kak 3aKOHOMEPHBIM Pe3yJIbTaT NeATEIbHOCTH OPraHU3ALNH.
OOBexTUBHAs OLIEHKA TOBAPOB U YCIYT MOTPEOHUTENIEM U YCIOBUE CYIIECTBOBAHNE OPraHU3AIHH.
K®YV u ki1rodeBble OpraHu3aliOHHbIE KOMIIETCHIIMY

Tema 7. Buemnss cpena opranuzauuu. CTeHKXOiaepbl U HEONPEAEIEHHOCTD.
JKuzneHHbI UK opranu3anuu. Mojenu, u3MeHeHus u npobnemsl. Poct niam pa3surue?

Crelikxonepbl OpraHu3allid — COCTaB, [pUPOJA, XapaKTepUCTHKU. Mozeinb
3aMHTEPECOBaHHBIX CTOpPOH Monjenoy. OOmas BHEWHsS cpela U HEHNOCPEICTBEHHOE
okpyxeHue. CTeHWKXoyJepbl Kak HCTOYHHUK pECypcoB U HeompeiesieHHOCTU. ['nmolanbHble
TEHJCHIIMHM U TCHICHUUHU B Pa3BUTHUH DJIEMEHTOB BHEIIHEH cpenbl. MeToabl aHanu3a, a Takke
OLICHKAa CJIOKHOCTM M JUHAMHUYHOCTM BHEIIHEW cpeabl. lIpudnMHBI  BO3HHMKHOBEHUS
HEOIPEJECICHHOCTH BHEUIHEH cpelbl, (OpMbl NPOSBIEHUS, METOJbl aHAJIUW3a U CIOCOOBI
npeonosaeHus. CTpaTeruy B3auMoJICHCTBUS C OKPYKAOILEH Cpeloil U MOCTPOEHUE OTHOILIEHUH C
€€ 2JICMEHTaMH.

Ananorust Mexay OHOJIOTUYECKMMH OpraHu3MaMyd M 4YeJIOBEYECKOW OpraHu3aliH.
Pa3mepsl 1 poct opranuzanuu. CxoicTBa ¥ pa3inyus OMOJIOTMYECKO U cOlMaIbHOM 3BONIOLUN
no J.lenpoy3. OpranuzannoHHble U3MEHEHUS U pa3BUTHE opranu3zauuu. unemma «poct —
pasBuTHe». O0IIME U KIIIOYEBbIE KOMIIETEHIIMM OpraHNU3aluu. XapaKTepUCTUKHA OpraHu3alluy Ha
pasHbIX cragusx. Poct opranusanuii, Oropokpartust ¥ ymajgok. Mojenu >XU3HEHHOTo IUKia
opranuzaiuu: I'peitnep, Top6er, Anuzec. Crenuduka *KU3HEHHOTO IIUKJIA B WHHOBALMOHHBIX
KOMITaHMSX. [IpOEKTHO-KOMaHAHBIN MMOAXO U MPOTPaMMBI PA3BUTHs OpPTaHM3alui. AganTanus
MOJIEJIN KU3HEHHOTO IUKJIa K OpraHu3auu

Tema 8. HoBble opranuzannoHHbie GOpMbl: KoJu1aboparus, XoJIakpaTus
Heo-uHCcTUTYLIMOHAIBHAS, aT€HTCKAsA U KOHTPAKTHAs TEOpUH. Teopus xaoca U MOAEIUPOBAHUE
opranusanuil. Teopun camoOpraHu3anny, OTKPBITBIE U BUPTYyalbHbIE OpraHu3annu. byayiee
KOPIIOpaLWi, aJlbsIHCHI U POJIb ayTCOPCUHIA, CETEBBIE U CAMO-OpraHU3YyIOIIHE cUcTEMBI. CBA3U
MEXy JIEMEHTAMU BHYTPEHHEN U BHELIHEHN CPEJIbl OPraHU3ally KaK 3aKOH OPTaHU3alUN.
Bo3morkHOCTH NpenBueHre Oy1ylero OpraHu3auy 1 0)XKU1aeMble H3MEHEHHS.

Hosbie meTozapl opranm3anuu: Agile, Lean, Kanban, Scrum, ad-hoc, laser-fare, pabora
KaKk CEepBUC, XOJaKpaTUs M Kojutabopauus, oOydyeHue JeiicTBueM M camooOyuyaroline
OpraHu3anuu
4. Martepunajbl TeKylero KOHTPOJS YCHeBaeMOCTH 00y4daommxcss M (OHI OLEHOYHBIX
CPeACTB MPOMEKYTOYHOM aTTECTAUMHU M0 AUCHMILINHE

4.1. ®opMbI U METOAbI TEKYLIEr0 KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTAllUH.
4.1.1. B xone peanusanuu Moayias «Teopusi opraHumsanum» HCIOJIBL3YIOTCS Cieaylouue
MeTO/bl TeKYIero KOHTPOJISl H YCIIeBaeMOCTH 00Y4YaloIMXCs:

— IIpY IPOBEEHUH 3aHATHH JEKIMOHHOTO THHa: onpoc (O)

— MpH IPOBEJICHUY 3aHATHI TpakTHyeckoro tuma: rectupoBanue (T), acce ()



4.1.2. 3ayer ¢ oOLEHKOIl NPoOBOAMTCA B YCTHOW (opMe: oTBeT Ha BONpoOC OuJjera
NMPAaKTHKO-OPHEHTHPOBAHHOI0 3aaHMH.
4.2. MaTtepuaJjibl TeKyIIero KOHTPOJIsA YCIIeBaeMOCTH.

Tunosslie oLeHOYHBIE MaTepHaJIbI IO TeMe 1.

Huckyccus Ha Temy: [louemy mronu 0ObETUHSIOTCS B OpraHU3aIim?

Tunosslie OLlEHOYHBIE MaTEPHAJIBI IO TeMe 2.

TectupoBanue.

Opranu3zannoHHble MeTa(opsl U UX 3HaYCHHE B MOHUMAaHUU IPUPOIbl OPraHU3alIUH.

BriOpath aBe U3 BOCBMH OPraHU3allMOHHBIX MeTaop U MPUBECTH MIPUMEP JCHCTBYIOIIEH
OpraHu3aIH, KOTOPBIM JEMOHCTPUPOBAI U OOBSACHSIT IPUPOAY OPTaHU3ALINH.

(mpuMep OpraHu3alMOHHBIX METa(op: «KMEXaHU3M», KOPTAaHU3M», «KMO3T», KKYIbTYPa»,
«TIOJIMUTUYECKAsE CUCTEMAY, «IICUXMUECKas TIOPbMay, «IIOTOK U TpaHChOpMaIusi», KMHCTPYMEHT
JIOMUHUPOBAHUS»)

Tunossie OLeHOYHBIE MaTEePHAJbI 11O Teme 3.

Juckyccust Ha Temy: B3anmoielicTBUE YeI0BEKa U OPraHU3ALMKU: JUYHOCTHBIN U
POJIEBOM aCIEeKThI

Tunosble oleHOYHBbIE MaTepUaJbI 10 TeMme 4.

TectupoBanue:

[IpuHIMIBI OpraHu3alMoHHON padoThl. BbIOpaTh NpaBUIbHBINA OTBET

O6mue u cieunuyecKkre MPUHIUIBI OpraHU3aIUH.

Conepsxkanue U CTPYKTypa MOJIOKEHUs 00 OTIee.

OpranuszanuoHHasi CTpPYKTYypa yIpaBJI€HUs U OpraHU3allMOHHAs CXeMa.

[IpuHIMIIBI TOCTPOEHUS OTHOLIEHUN MEXAY JIFOJbMHU B OPTaHU3ALUN.

[Ipouenypsl, mpaBuia U NOJUTUKHU B IOCTPOCHUU OTHOLICHUH.

Tunosble oeHOYHBIE MATEPHAJIBI 110 TEMe O.

Huckyccus Ha Temy: O01mue GQyHKIUU NpeanpusaTus U GyHKIMHA YIPaBICHUS.

Tumnosble oleHOYHBIE MaTepUAJIbI 10 Teme 6.

TectupoBanue:

14 npunuunos ynpasienus A.dDaiios.

Onenka ¢yHKIIMOHATIBHBIX 00JIacTel Ha MPEAMET CHIIBHBIX U CIa0BIX CTOPOH.

[IpaBuiia aHanu3a U onMcaHus OU3HEC-TPOIecca B OpraHU3aluy.

Mopens knroueBbix komnereHuu . Xsmena u K. Ilpaxanana

Tunosslie OLleHOYHBIE MAaTEPHAJIBLI IO TeMe 7.

Huckyccns Ha TeMy: CTpaTeruy B3auMOIEHCTBUS C OKPYKAIOLIEN CpeAoi U IOCTPOEHUE
OTHOILIEHUH C €€ 3JIEMEHTAMU

Temsl occe:

DBOJIOIUH U PEBOJIIOLIMY B Pa3BUTUH opranuzanuu no JI.I'peitnepy;

Teopus )KU3HEHHBIX LIMKIIOB Opranu3anuu no M.Anusecy;

Monens pazsutust opranuzauuu no k. KumOepinu;

UYetsipe craauu pa3sutus opranusanuu no P Kynun u K.Kamepon.

Tunosble OlleHOYHbIE MATEPUAJIbI 110 TeMe 8.

Juckyccus Ha TeMy:

[Toyemy cocymiecTByeT Tak MHOTO MOJIENEHN )KM3HEHHOT O LIMKJIA OpTraHn3aliy, IpU TOM,
410 aBTOpBI Mozeneil JKL Bo MHOTOM NOBTOPSAIOT OAMH APYTroro?

[Touemy Mozenel, ONUCHIBAIOIIMX PAHHUE CTaIMM OpraHU3alMK OOJIbIIE, YEM TEX,
KOTOpBIE pACCMAaTPUBAIOT MO3IHUE CTAUN KU3HEHHOTIO [IUKJIa?

Yto moMuMo pacnazia NpOUCXOAUT C OPTAHU3ALNEN, ECIIM KPU3NC €€ )KU3HEHHOIO UK
yZ1auyHO MPEOJOJIETh HE YAAIO0Ch?

4.3. OneHo4HbIe CPeACTBA VI NPOMEKYTOYHON aTTeCTALUH



4.3.1. Ilepeyenr KoMIeTeHUMI € yKa3aHMeM JTanoB HX (opMHpOBaHHUSI B mpouecce
ocBOeHHs1 oOpasoBarejibHOM mnporpammbl. Iloka3zareqm W KpuTepuM OLEHHWBAHUA
KOMIIETeHIIHI € Y4eTOM JTana ux (popMHpoBaHHs

Kon HaumenoBanune Kox »Tama HaumenoBanwne 3Tamna
KOMIETEHIIMH | KOMIIETEHIIUU OCBOEGHUS OCBOEHUSI KOMIIETEHIINH
KOMIICTCHITNH

OIIK-2 ['oToBHOCTH PYKOBOJIUTH OIIK-2.1 CnocoOHOCTh OCYIIECTBIIATh
KOJUIGKTHBOM B cdepe CBOCH PYKOBOJICTBO
npodeccroHanbHOI OpraHHu3aIsIMH,
NESTEIbHOCTH,  TOJEPAHTHO MO/Ipa3ICIICHUSIMU,
BOCIPUHUMAsl  COI[MAJIbHEIE, rpynmnamu (xomaH1aMu)
STHUYECKHE, COTPYJTHUKOB
KOH(eccuoHaNbHbIE u
KYJIBTYPHBIC Pa3IUIHs

Oran ocBoeHus | [lokasarens oneHUBaHUA Kpurepuii onenuBanus
KOMIIETCHIINU
OIlK-2.1 JemoncTpupyer 3HaHud Teopui | IIponeMoHCTpHpoBaHbl  3HaAHUA
CriocobHOCTb JUACPCTBA, METOAOB pa3pelIeHUs] | TEOPUM  JMAEPCTBA,  METOJOB
OCYIIECTBIISATh KOH(JIMKTOB, METOAOB YIPABIICHUS | pa3pellieHus KOH(ITUKTOB,
PYKOBOZCTBO OpraHM3alMsaMU, MOAPA3JACICHUAMH, | METOIAaX YIIPaBJICHUS
OpraHu3alusIMH, rpynmnamu (xoMaHJ1aMU) | OpraHU3ALMIMH,
NOPA3JCIICHUsIMU, | COTPYAHHKOB, NOJIpa3ICJICHUSAMH, rpynnamMu
rpynmnamu JlemoHcTpUpyeT YMEHUS 1o | (KOMaHJ1aMu) COTPY/AHUKOB,
(KoMaH/1aMu) YIIPaBJICHUIO pasznuuHbiMu | [IponeMoHCTpUpOBaHbl  yMEHUS
COTPYAHUKOB rpoleccaMu NESTEIbHOCTH | YIIpaBJICHUS pa3IU4YHBIMU

IIPEAIPUATHS; poLeccaMu JESATEIIBHOCTH

Boinonusier IIOCTABJICHHBIE | IPEANPUATHUS;

YIIPaBICHYECKHE 3a1a4H. BrinonHeHsl IIOCTABJICHHBIE

yIpaBJIEHYECKHE 3aa4u

4.3.2. TunoBbie OLICHOYHBIE CPEICTBA

IIpumepHBbIii NepedyeHb BONPOCOB ISl MOATOTOBKH K 3a4€Ty € OLEHKOM

1. OOBexT, npeameT u GyHKLIUU TEOPUU OpraHU3alHH.

2. DBOJIOLIMS HayYHBIX B3IJIS0B Ha opranu3annio. OCHOBHbIE HayYHBIE IIKOJIbI B COBPEMEHHOMN
TEOpUN OpraHU3aIUH.

3. [lonsitue «opranuzauus». Opranu3zanus Kak QyHKUIUS U KaK rpymmna.

4. OpraHu3anus Kak CUCTeMa: MOHATHE, IPU3HAKH, KJIacCU(PUKaIIUS.

5. CucreMHBIH TOAXO0/1 M CUCTEMHBIN aHaIN3 B TEOPUM OpraHU3alUH.

6. ITonsATHS «peopraHU3aLUs» U «1€30pTaHU3aALMD).

7. Llenp n Muccus OpraHu3aui.

8. BHemHss cpesia opraHu3aium: MOHATHE, CTPYKTYpa, OCHOBHBIE CBOMCTBA.

9. BHyTpeHHss cpefia OpraHu3alu: OHATHE, CTPYKTYpa, OCHOBHBIE CBOICTBA.
10. IToHsATHE «OKU3HEHHBIM LIUKJI OPraHU3alMM» U €r0 XapaKTEPUCTHKA.

11. Craguu pa3Butus opranuzanuu. OcoOEHHOCTH yIpaBiIeHUs OPraHU3alUIMU,
HaXOJAIIMMHUCS HA Pa3HbIX CTAAUSAX Pa3BUTHS.

12. Camooprann3anus 1 caMOyIIpaBJIECHUE U UX OIMCAHHUE.

13. 3aBUCUMOCTH, 3aKOHBI U 3aKOHOMEPHOCTH B Pa3BUTUH OPTaHU3AL[MOHHBIX CUCTEM.
14. OcHoBonoOMararonye 3aK0HbI OPraHNu3alui U UX XapaKTEPUCTHKA.

15. Crenudrueckue 3aKOHBI COLMATBHON OpraHU3aLny.

16. ITpyHIMITBI OPraHU3aLUN U UX XapaKTEPUCTUKA.

17. Xapakrepuctuku ¢popMaabHON U He(hOpMaIbHOW OpraHu3aIiy.




18. 'opu3oHTaIbHOE U BEPTUKAIBHOE Pa3AciIeHUE TPY/a.

19. LlenTpanu3zanus u AeUEHTpaIU3alMsd B OpraHUu3allHOHHOM TPOCKTUPOBAHUU.

20. IloHsATHE CTPYKTYpHI U CTPYKTYPHOT'O MOAXO0AA K U3YYEHUIO OPTaHU3aLNH.

21. CpaBHUTENBHAS XapAaKTEPUCTUKA OPraHU3aLMOHHBIX CTPYKTYP.

22. CymHOCTb JeJIEerupOBaHus NOJHOMOYMM, IPUHLIMIIBI U CXEMA 10 YPOBHSIM YIPaBJICHUS.
23. BIOpOKpAaTUYECKUE OPraHNU3aLMOHHBIE CTPYKTYPBI U UX XapaKTEPUCTHKA.

24. XapaKkTepHucTUKa JIMHEHHOHN, (PYHKIIMOHAIBHOW U TMHEHHO-(DYHKIIMOHAIBHON CTPYKTYP
yIpaBIEHUS.

25. IlpoexTHOE yrpaBiaeHHUE: MOHATUE POEKTHONW U MAaTPUYHON CTPYKTYpBI.

26. Opraau3anuoOHHO-TIPaBOBBIE (HOPMBI OpraHU3aIUH.

[Tpumep TUIIOBOTrO 3a1aHus )i HK3aMEHa
1. MeToas! OpraHu3aliMOHHOIO MOJIEIUPOBAHMSL.
2. YKaxuTe OCHOBHBIE MTOHATHS, XapaKTepu3yonye (QyHKIMOHUPOBAHUE U PA3BUTHE CUCTEM:

IonsiTue Onpenenenue IMpumep
Cucrema

Opranuzanus

CrpykTypa

Camoopranuzanus

Ixkana oueHuBaHuA

Kpurepuii onuennBanus Onenka

JemoHcTpupyeT 3HaHuMe (QYHKUMM UM 3a3Jad  MEHEDKEpa B | «OTJIIMYHO» «3AYTECHO»
COBPEMEHHOM OpraHu3alli{, OCHOBHBIE TEOPUUM U KOHLUEMIMH
B3aUMOJICUCTBUS JIIOJAEH B OPraHM3aluy, BKIKOYas BOIPOCHI
MOTHUBAIMM, TPYNIOBOW  JUHAMUKHM, KOMaHJ000pa3oBaHus,
KOMMYHHUKAIUH, JTUAepCTBa U yIpaBIeHUS KOHQIIUKTAMU;
JleMOHCTpUpYyeT 3HaHUS THUIIOB OPraHU3ALMOHHBIX CTPYKTYp, HX
OCHOBHBIX IIapaMETPOB W NPHHIMIIOB UX MPOCKTHUPOBAHHUs, BHUJIOB
YIIPABJICHUYECKUX PELIEHUN U METOJ0B UX IIPUHATHUSA

['paMOTHO U JOCTYIHO JIelaeT COOOIEHUs, TOKIaIbl M0 3a/JaHHBIM
TeMaM

I'paMOTHO M TOJHO PACCKa3bIBAET O COBPEMEHHBIE TEXHOJOTHUU
MyOJIMYHOTO BBICTYIUICHUS

[IpencraBnsier myOIUYHBIN 10K/ HA 3aJJaHHYIO TEMY
CaMOCTOATEIBHO U TPAMOTHO HAIIMCAHO JIEJI0BOE MUCHBMO C YYETOM
O6ubauorpaguueckoi KyJbTyphl

IIpoBeneH aHamu3 BHELIHEM W BHYTPEHHEH CpElIbl OpraHU3alllM,
BBISIBJICHBI €€ KJIFOYEBBIE 3JIEMEHTHI M JIaHA OLIEHKA MX BIUSHUE Ha
OpraHu3aluIo, pa3paboTaHbl IIPEMIOKECHUS o ee
YCOBEPILIEHCTBOBAHUIO

[IpoBeneH aHanmM3 OPraHM3aLMOHHOW KYJNbTYphl, pa3pabdOTaHbI
MIPEVIOKEHUS 10 €€ COBEPIICHCTBOBAHUIO, BHIOPAH ONMTHMAIbHBIN
BapHaHT yNPaBJICHUS

JleMoHCTpHpyeT 3HaHME (QYHKIMH M 33aad  MEHe[Kepa B | «XOPOLIO» «3a4TE€HO»
COBPEMEHHOM OpraHu3alliy, OCHOBHBIE TEOPUUM U KOHLEMIHNH
B3aMMOJICHCTBUS JIOIEH B OpraHM3alluM, BKIIIOYas BOIPOCHI
MOTHUBAIlMM, TPYNIOBOW  JUHAMUKHM, KOMaHJ000pa3oBaHus,
KOMMYHHUKAIUH, TUIepCTBa U YIpaBIeHUS KOHPIUKTAMU;

JleMOHCTpHUpyeT 3HaHWSl THIIOB OPraHU3AallMOHHBIX CTPYKTYp, HX
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OCHOBHBIX IIapaMETPOB M MPHUHLUIIOB MX MPOEKTUPOBAHMS, BUI0B
YIPaBIECHUYECKUX PELLIEHUI U METOI0B UX IPUHSTHS

['paMOTHO U JAOCTYIHO JieJIaeT COOOLICHMS], TOKIAbI 110 3aJlaHHBIM
TeMaM

['paMOTHO M TOJHO pacCKa3bIBa€T O COBPEMEHHBIE TEXHOJIOIMU
yOJIMYHOTO BBICTYIICHUS

[TpencraBiser myOIUYHBIN TOKJIAJ HA 33JaHHYIO TEMY

He Bcerna caMocTosTENbHO M TPAMOTHO HAIKMCAHO JIEJI0OBOE TUCHMO
¢ yueroMm 6ubmuorpaduueckoi KyabTypbl

IIpoBeneH aHamM3 BHELIHEM M BHYTPEHHEH Cpelbl OpraHU3alllM,
BBISIBJICHBI €€ KIJIIOUEBBIC 3JIEMEHTBI, HE JlaHa OLIEHKa UX BJIMSHHUE Ha
OpraHM3aluIo, pa3paboTaHbl IPEJI0OKEHUS 1o ee
YCOBEpPLIEHCTBOBAHUIO

IIpoBeneH aHainM3 OPraHU3ALMOHHOM KYJIBTYpbI, pa3padOTaHBbI
IPEUIOKEHHs 10 €€ COBEPLICHCTBOBAHUIO, BHIOpAH ONTUMAaIbHBIN
BapHaHT yNpPaBJICHUS

C HejocTaTkamMu JEMOHCTPUpPYET 3HaHUE (YHKUMH M 3a7ay | «yAOBJIETBOPUTEIBHO
MEHE/)KEpa B COBPEMEHHOH OpraHu3alud, OCHOBHBIE TEOpUU U 3a4TEHO
KOHLENIUY B3aUMOJEHCTBUS JIIOAECH B OpraHU3alUy, BKIKOYAs
BOIIPOCHI MOTHBAIIHH, IpyNIoBoi JTUHAMMKH,
KOMaH1000pa30BaHusl, KOMMYHUKAIUH, JUAEpPCTBa U YIPABICHUSA
KOH(JIMKTaMHU;

C HenocTaTkaMH JEMOHCTPUPYET 3HAHUS TUIIOB OPraHU3alMOHHbIX
CTPYKTYp, HMX OCHOBHBIX HapaMeTpOB U MPHUHLMIIOB UX
IIPOEKTUPOBAHMUS, BUJIOB YIIPABICHUECKUX PEUICHUI U METOIOB UX
IPUHSTUS

He nenaet cool1ienus, JOKIaabl 110 3alaHHBIM TeMaM
PacckazpiBaeT 0  COBpPEMEHHBIE  TEXHOJIOTUU  IIyOJIMYHOIO
BBICTYIUICHHUS

[Ipencraisier myOIUYHBIN TOKJIA] HA 33JaHHYIO TEMY

He Bcernma caMoCTOSTENBHO M TPAMOTHO HAIMCAHO JI€JI0BOE TUCHMO
¢ yueToM O6uOarorpaduueckoil KyabTypsl

ITpoBeneH aHanu3 BHEIIHEW M BHYTPEHHEH Cpelbl OpraHU3aluHy,
BBISIBJICHBI €€ KJIFOUEBbIE JIEMEHTHI, HE J1aHa OLIEHKA UX BIUSHUE HA
OpraHM3aluIo, pa3paboTaHbl IIPEI0OKEHUS 1o ee
YCOBEPILIEHCTBOBAHUIO

[IpoBeneH aHaiu3 OPraHU3AlMOHHOM KYJIBTYpbI, pa3pabOoTaHBbI
NPEeUIOKEHHs IO €€ COBEpPLICHCTBOBAHUIO, BHIOpAH ONTUMAaNbHBIN
BapHaHT yNpaBJICHUS

He O6HaI)Y)I<I/IH IMMOJIYUYCHHBIC 3HAHUA CKHEYAOBJICTBOPUTCIBHO»
3a4TCHO

4.4. MeroanuecKkue MaTepuaibl

3azaHue N0 3a4eTy ¢ OLIEHKOM BKJIIOUaeT B ce0s: OTBET Ha BOIPOC OUJIETa U BBIMOJIHEHUE 3aJaHUS
IIpouenypa nposeaeHus 3a4era ¢ OLCHKOM:

- oOyyaromuicss Juid cllaud 3adera MpeabsBISET SK3aMEHATOPY CBOIO 3a4eTHYIO
KHUKKY, TIOJTy4aeT YUCThle MapKUPOBAaHHBIE JIMCTHI Oymaru Jjsl 3amuceil OTBETa U BapHaHT U3
Ounera, Tae OAMH TEOPETUYECKUH BOMPOC W3 CIHMCKAa BOMPOCOB K IOJITOTOBKE K 3adeTy M
3amanne. CTyZneHT TOTOBHUTCS K OTBETY NUCbMEHHO. Pemaer 3amanme. Ilpu BhImogHEHUUM
MPAKTUYECKHUX 3aJaHUA HEOOXOJUMO JaTh OTBET B MHUCbMEHHOM M YCTHOM Buje. [lpu Hanuuum
pacueTHOro 3a/1aHus BBITIOJHUTH pacyeT U MOCTaBUTh LIU(PPOBOIl OTBET;
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- IUTst paboTHI € 3a7]aHleM 00yJaroIeMycsi OTBoAUTCs He O6osee 60 MUHYT;

- [0 UCTCYCHUU OTBEICHHOTO BPEMECHH OOYYAIOIIUICS JOKJIAJbIBACT 3K3aMEHATOPY O
TOTOBHOCTH U C €r0 pa3penicHHs WK 10 BBI30BY CIAa€T 3aJaHre Ha IPOBEPKY;

- [0 OKOHYAaHHHM OTBETA HAa BOIPOCHI DK3aMEHATOP MOKET 3aJaBaTh OOYYaromEMyCs
JIOTTOJTHUTEIBHBIC U YTOYHSIOIINE BOIIPOCH! B IIPeAc/iaX ydeOHOro MaTepHraiia, BHIHECEHHOIO Ha
3a4eT, B TOM YHUCIIE [0 TEMaM, MPOIYIICHHBIM OOydarommMcsa. Pe3ynbprar mo caade 3adera
OOBSBIIIETCS CTYJACHTAaM II0CJI€ OTBETA, BHOCHTCS B 9K3aMEHAIHOHHYIO BEIOMOCTh M 3a4CTHYIO
KHIKKY.

5. MeToauuyecKue YKa3aHusd 1J1d oﬁyqammnxm 110 OCBOCHHIO TUCHHUIIIIMHBI (MO)IyJIﬂ)

Metopaudeckie peKOMEH /ALK 110 HAITMCAHUIO 9CCe

- Dcce BKITIOYAET B ¢e0st CIeIYIONIIE SIIEMEHTHI:

1) BBenenue. B HeM Qopmynupyercs Tema, OOOCHOBBIBAETCS €€ AaKTyallbHOCTb,
PaCKpBIBAETCS PACXOXKJICHHE MHEHUH, OOOCHOBBIBACTCS CTPYKTypa pPAaCCMOTPEHHUS TEMBI,
OCYILECTBIISIETE MIEPEX0]] K OCHOBHOMY CY>KJICHHMIO.

2) OcHoBHas yacTh. Bxitouaer B ce0st:

- GOpMYIMPOBKY CYKIEHHUHN U apryMEHTOB, KOTOPBIE BBIABUTAET aBTOP, OOBIYHO, JBA-TPU
apryMeHTa;

- I0Ka3aTeNbCTBa, (PAKTHI M MPUMEPHI B MOAIEPKKY aBTOPCKON TO3HIINY;

- aHaJIM3 KOHTPApryMEHTOB U INPOTUBOIOJIOKHBIX CYXJEHUH, IPU ITOM HEOOXOAUMO
[I0Ka3aTh UX c1a0ble CTOPOHBI.

3) 3axmouenue. I[loBTOpsieTcss OCHOBHOE CYXJEHHE, PE3IOMUPYIOTCS apryMeHThl B
3alllUTy OCHOBHOI'O CYXXJEHHUS, Jaercs oOllee 3aK/IIOueHUEe O IO0JE3HOCTH JaHHOIo
YTBEPXKICHHUSL.

Kpurepuu onieHkn Marepuaios 3cce

IIpu ouleHuBaHNM MaTepUaloB HEOOXOAMMO YUYUTHIBATh CIEAYIOIINE JIEMEHTHI:

1. [IpencraBnenne coOCTBEHHON TOYKM 3pEHUs (IO3ULMM, OTHOUIEHMSI) IIPU PACKPBITUN
poOJIeMBbI;

2. PackpeiTie ipoOIeMbl Ha TEOPETHUECKOM YPOBHE (B CBSI3AX M C OOOCHOBAHHSIMU) WA
Ha OBITOBOM YpOBHE, C KOPPEKTHBIM MHCIIOJb30BAHHEM WM 0O€3 HCMOJIb30BaHUS HAYUHBIX
MOHATHI B KOHTEKCTE OTBETA HA BOIPOC ICCE;

3. AprymeHTanusi CBO€H MO3UIMHU C OMOpOH Ha (PAaKThl COLUATBHO-PKOHOMUYECKOMH
NENCTBUTEIILHOCTH WM COOCTBEHHBIN OIIBIT.

[Tpu HanMcaHuM 3cce 00yUarOIMMNCS T0JIKEH UCTI0Ib30BATh!

PEKOMEHI0BaHHBIN 0a30BbIN yUEOHUK;

3aKOHOJATEIbHBIE U WHBIE HOPMATHUBHBIE aKThl, JCHCTBYIOIIME Ha MOMEHT HAIHMCAHUS
paboThI;

Apyrue y4eOHO-METOAMYECKHE MaTepualbl, a TakXke MyOiIuKanuu B NPOQUIBHBIX
NEepPUOANYECKUX H3JIaHUSX H3JaHHbIE HE paHee, YeM 3a TpU Tojfa /10 MOMEHTa HalWCaHus
paboThI;

CTaTHUCTUYECKHUE CIIPABOUYHUKH U €XKETOTHUKH;

pecypcsl HTEpHETA.

TpebGoBaHuUs IO COEPIKAHUIO ICCE:

JOCTaTOYHO ITyOOKO€ PACKPBITHE CYTH U3y4aeMOi MpoOIeMBl;

nH(popMalus JOHKHA OBITH CTPYKTYPUPOBAHA U JIOTUYECKU BBICTPOCHA;

00s13aTeNIbHOE HAJIMYKE CCHUIOK HA UCIOJIb30BaHHBIE HCTOUHUKU HH(OpMaIumy;

KPUTHYECKOE OCMBICIIEHNE UCTOYHUKOB HH(POPMAIIHH;

HaJIn4YKe rpaduuecKoro MaTepuana;

MCIOJIb30BaHNE CTATUCTUYECKON MH(OpMAaLUU U (W) MPAKTHYECKUX TIPUMEPOB.

TpeboBanue k oopMIIeHHIO MATEPHATIOB JCCE:

O6beM 3cce— 10 3- 5 cTpaHMIl MalIMHOMUCHOTO TekcTa B penakrope Word. [Hpudrt:
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Times New Roman, kerus - 12, unrepBan — onuHapHbiii. Bee mosst mo 20 mwm.

Baepxy cneBa yka3biBaercs haMuiiusi, UMs, OTYECTBO aBTOPa ICCE.

Jlanee yepe3 OJJMH UHTEPBAI - HA3BAHUE 3CCE KUPHBIM HIPUDTOM.

3areM 4epe3 OJMH MPOIYIIEHHBIM HHTEPBAJ PacIoyaraeTcs TeKCT.

Dcce mpeacTaBisieTcs Ha MPOBEPKY Ha OymakHOM HocuTene (et ¢popmat A 4), TEeKCT
pacreyaThiBaeTCs MO CIEAYIOIUM MapameTpaM: pasmep mpudta 14, MEKCTPOUHBIN HHTEpBAl
1,5; o6beM paboThl, BKItoUas mpuioxkeHus ot 10 1o 15 crpanull ykazaHHOro BhIme opMara;

TUTYJBHBIN JTUCT JIeNaeTcs B IPOU3BOIBHOU hopMme.

TpeboBanus 1Mo conepKaHHUIO MPE3CHTANH K 3cce (TP HEOOXOJUMOCTH):

COOTBETCTBHE CICIIAHHON MHUCbMEHHOMN paboTe;

00Bem padotsl oT 10 1o 15 cnaiinos;

nH(popMalus Ha cllaiijaX JOHKHA OBITh YETKO CTPYKTYpUPOBAHA;

TUTYJBHBIN CITAN]] IeTaeTCs B POU3BOJIBHOM opme

TpeboBaHNsi K OPraHU3alUM CAMOCTOSATEIbHOM Pa00ThI CTYA€HTOB NPH NMOAT0TOBKE
K Ay AMTOPHBIM 3aHATUAM

1. I1Ioozomoeka Kk nexkyuam

['maBHOE B mepuoJ MNOATOTOBKM K JIEKIIMOHHBIM 3aHATHSIM — HAyYUThCS METOAam
CaMOCTOSITEJIbHOTO YMCTBEHHOT'O TPYy/1a, CO3HATENIbHO pa3BUBaTh CBOU TBOPUYECKHUE CLIOCOOHOCTH
U OBJaJIeBaTh HaBBIKAMU TBOpUYECKON paboThl. i 3TOro HEOOXOAMMO CTPOro COOI0IATh
JTUCLHUIIIMHY y4eObl U moBeneHus. YeTkoe MmiaHupoBaHUE CBOETO paboyero BPEMEHU U OTJIbIXa
ABIIIETCS. HEOOXOJUMBIM YCIIOBHUEM JJIsl YCIEIIHOM caMOCTOATeIbHOU paboThl. B ocHOBY ero
HY)KHO TIOJIOKUTH pabodue MporpaMMbl HM3y4aeMbIX B CEMECTpE IUCHUIUIMH. ExemHeBHOU
yueOHoIi paboTe CTyIeHTY ciaeayeT ynensaTb 9—10 yacoB cBoero BpeMeHH, T.€. MPU HIECTH Yacax
ayIUTOPHBIX 3aHATUM CaAMOCTOATENLHOM pabore HeoOxoammo oTBOAUTH 3—4 uaca. Kaxmomy
CTYJEHTY CJIEYEeT COCTaBISTh €XKECHEIeIbHBIA U CEMECTPOBBIN MIIaHbl padOThI, a TAKXKE IJIaH Ha
KapIil pabounii ners. C Beuepa Bceraa HaJA0 pacipeiesisaTh padoTy Ha 3aBTpallHHUil JeHb. B
KOHIIE KaKJOTo JHS 1eJIeco00pa3HO MOJBOAUTH UTOT PadOTHI: TIIATENBHO MPOBEPUTH, BCE JU
BBITNIOJIHEHO 10 HAMEYEHHOMY IIaHy, HE ObLIO JIM KaKUX-1H00 OTCTYIUJIEHHH, a ecnu OblIU, MO
KaKoOl NpUYMHE 3TO Ipous3ounuio. HyKHO OCyHIeCTBISATH CaMOKOHTPOJIb, KOTOPBIM SIBISETCS
HEOOXOJUMBIM yCJIOBHEM yCHemHOW ydeObl. Ecim 4Yro-To 0CTanoch HEBBITOJIHEHHBIM,
HEOOXOUMO HM3BICKAaTh BpeMs JUIS 3aBEpIUICHHS 3TOM yacTu paboThl, HE yMeHbIas o0bema
HEZENBHOTO IJIaHa.

2. Camocmoamenvhnasa paboma na ieKyuu.

Cnymanue W 3aluch JIEKIMH — CIOXHBIA BHJ BY30BCKOW ayAMTOPHOW pabOTHI.
BuumatenbHOE ciyllaHMe M KOHCIEKTHMPOBAHUE JIEKIMI MpeanonaraeT HMHTEHCHUBHYIO
YMCTBEHHYIO JI€ATEIIbHOCTh CTyAeHTa. KpaTkue 3amucu JIEKIUH, WX KOHCHEKTUPOBAHUE
MOMOTaeT YCBOUTH y4eOHBI MaTepual. KOHCIEKT SIBISIETCS MOJIE3HBIM TOT/IA, KOT/Ia 3alHiCaHo
caMoO€ CYUIECTBEHHOE, OCHOBHOE M CJEJaHO 3TO caMuUM cTyaeHToM. He Hajno cTpeMuThbes
3amucarh JTOCIOBHO BCIO JIEKIHI0. Takoe «KOHCIEKTHUPOBAaHUE)» MPUHOCUT OOIbIIE Bpena, 4yeM
MOJIb3bl.  3aMucCh JICKIUM PEKOMEHAYETCS BECTH IO BO3MOXKHOCTH  COOCTBEHHBIMU
dbopmynupoBkamu. JKenmaTenbHO 3aMUCh OCYIIECTBISATH HA OJHOW CTPaHHUIE, a CIEAYIOUIYIO
OCTaBIIATh Ul NMPOPabOTKH Y4eOHOro Marepuana CaMOCTOSATENIbHO B JIOMAIIHUX YCJIOBHSIX.
KoHcnekT JeKiuu ydiie moapa3feNiaTh Ha MyHKTHI, maparpadsl, coOM01as KPacHYIO CTPOKY.
DToMy B OOJIBIION CTEMEeHH OyayT CIOCOOCTBOBAThH IYHKTHI IUIaHA JIEKIIMH, MPEIIOKCHHBIC
npenoAaBarensM. [IpuHIUNUANBHBIE MeCTa, OmpeneneHus, (OPMYyIbl U JPYroe CcleayeT
COTPOBOXKAATh 3aMEUYAHUSIMH «BaXXHO», «OCO00 BAKHO», «XOPOLIO 3allOMHUTH» U T.N. MOXXHO
JeNaTh 9TO M C TIOMOIIBIO PAa3HOLBETHBIX MapKepoB Wiu pyuek. Jlydmie ecnmu oHU OyayT
COOCTBEHHBIMH, YTOOBI HE MPUXOJAUIIOCH MPOCHTh WX Y OJHOKYPCHHUKOB UM TE€M CaMbIM HeE
OTBIJIEKAaTh MX BO Bpems Jiekiuu. LlenecoobpazHo pa3paboTath COOCTBEHHYIO «MapKOTpaduior
(3HAYKHU, CHMBOJIBI), COKpalieHus ciioB. He mumuanM OyaeT u M3ydeHne OCHOB CTEHOTrpaduu.
Pabotas Ha/l KOHCIIEKTOM JIEKIIHi, BCerJja HE0OXO0JMMO HCIIOIh30BaTh HE TOIBKO YI4EOHUK, HO U

13



Ty JIATEPATYPY, KOTOPYIO JONOJHUTEIBHO PEKOMEHAOBaN JEKTOp. MIMEHHO Takas cepbe3Has,
KpOMOT/IMBas paboTa C JEKIHOHHBIM MaTepraIoM MO3BOJIUT TITyOOKO OBJa/I€Th 3HAHUSMHU.

3. Illoozomoeka Kk ceMunapcKum 3aHAmMUAM.

[ToaroToBKy K KaXXIOMy CEMHHApCKOMY 3aHSATHUIO KaXIbli CTYAEHT AOJDKEH HadaTh C
O3HAKOMJICHHSI C IUIAHOM CEMHHApCKOIO 3aHATHS, KOTOPBIM OTpPakaeT COJEpKaHUE
MpeIIOKEHHON TeMbl. TiiarenbHOe IPOIyMbIBAHUE U U3YyYEHHE BOIIPOCOB IIJIaHA OCHOBBIBAETCS
HAa TMpopabdOTKEe TEKYIIEro Marepuaia JICKIUH, a 3aTeM UW3Y4YeHHs O0O0s3aTeNbHOl U
JIOTIOJIHUTEIBbHOM JINTEpaTyphl, PEKOMEHIOBAHHYIO K IAHHOU TEME.

4. Paboma c ciumepamypHsimu UCMOYHUKAMU

B nporecce moAroToBKM K CEMUHAPCKUM 3aHSTHUSM, CTYyA€HTaM HE0OXOIUMO OOpaTUTh
0co00e BHUMaHUE HA CaMOCTOATEIbHOE U3YYeHHE PEKOMEHI0OBAaHHON Y4eOHO-METOIMUYECKOH (a
TakKe HAyyHOW M momyisipHOil) nuteparypbl. CamocrositenbHas paboTa ¢ ydeOHUKaAMU,
y4eOHBIMH TOCOOMSIMH, HAYYHOH, CIpPaBOYHOW M MOMYJSPHON JHUTEpaTypoil, Marepuaiamu
nepuoANYecKux u3gaHuii u HWHTepHeTa, CTATUCTUYECKMMHU JaHHBIMU SIBJSETCS HauOolee
3¢ (HEeKTUBHBIM METOJIOM TOJIYUYEHHUS 3HAHUH, TTO3BOJISET 3HAYUTEILHO aKTUBU3HPOBATH MIPOIECC
OBJIaJIcHUs] UH(pOpMalLKel, criocoOCTBYeT OoJsiee TIIyOOKOMY YCBOEGHHUIO M3y4aeMOro Marepuala,
dbopMHUpyeT y CTYACHTOB CBO€ OTHOILIEHHE K KOHKpEeTHOH mpobOieme. bonee rimybokomy
PacKpBITUIO  BOIMPOCOB  CIIOCOOCTBYET 3HAKOMCTBO C  JIOMOJHUTENBHON JHUTEpaTypoH,
PEKOMEHIOBAHHOM MPENOJaBaTeIeM [0 KaXJOW TEME CEMHUHAPCKOIO WM MPAKTUYECKOTO
3aHATUSA, YTO MO3BOJAET CTYACHTAM MPOSIBUTH CBOIO MHAUBUAYAIBHOCTh B paMKaX BBICTYIUICHUS
Ha JIAaHHBIX 3aHATHUSX, BBIIBUTH IIMPOKUH CIICKTP MHEHUH 110 U3ydaeMoii mpobieme.

6. YueOHas jauTepatrypa U pecypcbl MHGOPMALHOHHO-TEIEKOMMYHUKAIIMOHHONH ceTH
"UHTepHer", BKJIWYAA  INepedYeHb  Y4eOHO-MeTOAMYECKOro  olecmedeHus:  JJs
CaMOCTOSITEJIbHOI Pa0doThl 00y4aKOIMXCH MO AUCHUILIHHE (MOAYJII0)

6.1. OcHoBHas InTEpaTypa

1.  Tlomosa, E. Il. Teopus opranu3zauuu : y4eOHHK U IPAKTUKYM I OakalaBpuaTa U MarucTparypsl /
E. IL. Tlonoga, K. B. PemernukoBa. — M. : UznarensctBo FOpaiit, 2017. — 338 ¢. — (Cepus : bakanasp
u Maructp. Axagemmdecknii kypc). — ISBN 978-5-534-00766-4. — Pexum moctyma : www.biblio-
online.ru/book/431B8FE5-0C37-4AE0-89DD-D8F221A51702.

2.  Teopwus opraHu3anyy M OpraHU3alMOHHOE MOBEIEHHE : yueOHUK ajsi Maructpo / B. I'. AHTOHOB
[n op.] ; mox pen. O. H. I'pomosoii, I'. P. Jlarpynnuna, A. B. Paituenko. — M. : UznarensctBo FOpaiiT,
2017. — 471 c. — (Cepus : bakanaBp u maructp. Akagemuueckuii kypc). — ISBN 978-5-9916-2918-8.
— Pexum noctyna : www.biblio-online.ru/book/0F6DD891-27F7-4343-811F-BFAD8A2234BF.

3. Boiitura IO.M. Teopust opranuzanuu [DJIeKTpOHHBIA pecypc]| : yueOHoe mnocodue / HO.M.
Boiitnna. — DnekTpoH. TekcTroBble gaHHble. — Capatos: Aii [lu Op Meaua, 2011. — 114 ¢. — 978-5-
904000-90-5. — Pexum mocryma: http:// www.iprbookshop.ru/908.html

4.  Teopus opraHu3anuy : y4eOHHK W TPAKTUKYM Juisi OakamaBpuara W wmarumcrpatypsl / . P.
Jlarynnun [u ap.] ; mox pen. I'. P. Jlardymnuna, O. H. I'pomoBoii, A. B. Paiiuenko. — 2-e uzn. — M. :
WznatensctBo FOpaiit, 2017. — 156 ¢. — (Cepus : bakanaBp u maructp. Moayib.). — ISBN 978-5-534-
01187-6. — Pexum moctyna : www.biblio-online.ru/book/649FC5B3-BF6A-4198-8504-8A3F18196C01.
6.2 JlonoiHuTEIbHAS JIUTEPATypa:

1. Muxuenko I[1.A. Teopus opranuzaruu [DaeKTpoHHBIA pecype] : yueOHuk / [1.A. MuxHeHko. —

DONEeKTpOH. TeKCTOBbie aaHHble. — M. : MOCKOBCKHI ()HHAHCOBO-IPOMBIIUICHHBIH YHUBEPCUTET
«Cuneprms», 2013. — 336 ¢ —  978-5-4257-0111-4. —  Pexum  nocryma:
http://www.iprbookshop.ru/17049.html

2.  Vcruno A.H. Teopus opranusanuu [DeKTpoHHBIH pecype] : yuebHoe nocodue / A.H. VcTuHOB,
B.A. Cene3neB. — DJeKTpOH. TEKCTOBBIE AaHHbIE. — M. : EBpasuiickuii OTKpbITBIH HHCTUTYT, 2009. —
208 ¢. — 978-5-374-00186-0. — Pexxum moctyna: http://www.iprbookshop.ru/10865.html

7. MarepuajJibHO-TeXHHYecKass 0a3a, HH(OPMAIMOHHBIE TEXHOJOTHMU, IPOrpaMMHOe
o0ecrieyeHue 1 UHGPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

3aHsATHSI IPOBOJSATCS B y4€OHBIX ayIUTOPHSX, OCHAIICHHBIX pAOOYUM MECTOM MpEIogaBaTes
(crom, crym, kadempa), pabouuMu MecTaMU CTYJAEHTOB (CTOJBI, CTYNbs]) MO KOJHYECTBY
CTYJICHTOB, JOCKOW MEJOBOW WM OeNoW i HalMCaHWs MapKepaMu Wiu (QIUMYIapTOM st
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Oymaru Oosbiioro ¢opmara, Mapkepamu (KpacHBIH, YEpHBIH, 3e/eHbIH, CHHMIA), TYOKOH uis
JIOCOK, 000pyI0OBaHUEM JJIS TTOKa3a MPE3EHTAIlUN U CIaiIoB (KOMITBIOTEP, MPOEKTOP, IKPaH).
Hcnonp3yercs cienyromiee NporpaMMHOe o0ecieueHue:
1. Microsoft Windows 10 LTSB 1607
2. Microsoft Office Professional 2016
3. Acrobat Professional AcademicEdition License Russian
4. Multiple Platforms (Adobe, 65258631AE01AQ0)
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