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1. Ilepedyenb NJIAHMPYEMBIX Pe3y/JIbTATOB 00y4eHHs M0 JUCHHUILINHE (MOLYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS NIPOrPaMMbI

1.1.

JAucuunnmza

b1.5.09.02

«O0mui

MCHCI?KMCHT» obecrieunuBaeT OBJIaICHHUEC

CICAYIOIIUMHU KOMIIETCHIIUAMMA C YUCTOM OTallia:

Kon HaunmenoBanue Kop stana ocBoenust | HaumenoBanue 3ramna
KOMIIETEHIINH | KOMIIETCHIIUU KOMIIETEHINH OCBOCHHS KOMIIETECHINH
[1K-2 Cnoco6HOCTD [1K-2.2 CnocobHocTh pa3pabaTbiBaTh
pa3pabarbIBaTh IPOTrPaMMBI
KOPIIOPAaTHUBHYIO OpPTraHU3aIMOHHOTO Pa3BUTHSA
CTpaTEeruio, MporpaMmbl Y U3MEHEHU
OpPTraHU3aIMOHHOTO
pa3BUTHS U U3MEHEHU
u ol0ecrneunBarth UX
peanu3anuo
OK-2 I'oToBHOCTB OK-2.2 ['oToBHOCTB HECTH
JeCcTBOBATh B COLUAIBHYI0O M 3TUYECKYIO
HECTaHIApTHBIX OTBETCTBEHHOCTb 3a
CUTYyaLUsX, HECTHU HPUHATBIE pEIIeHUS
COILIMAIIBHYIO u
TUYECKYIO
OTBETCTBEHHOCTb 3a
IIPUHATHIE PELICHUs
[1K-4 Crnioco6HOCTh [1K-4.2 CrocoOHOCTh HCIIONB30BATh
UCIOJIb30BATh KOJINYECTBEHHbIE u
KOJINYECTBEHHBIC " Ka4eCTBEHHBIE METOJBI IS
KayeCTBEHHbIE METO/Ibl yTIpaBJICHUS 6usHec-
ISt MIPOBEICHUS nporeccamMu
MIPUKJIATHBIX
HCCIIEN0BAHUMN u
ynpaBieHus  Ou3Hec-
mporieccamM, TOTOBHTH
aHAJIUTUYECKHE
MaTepHabl o
pe3yabTatamMm ux
IPUMEHEHHSI
1.2. B pesysnbrare 0CBOCHUSI MOIYIISI Y CTYJIEHTOB JIOJDKHBI OBITh C(HOPMUPOBAHBI:
OTD/TD Kox  »srana Pe3synbTarsl 00yueHus
(npu Haau4uu| OCBOCHUSA
npoghcmanoapma)l KOMITETCHITH
npodeccruoHaIbHbIE
IEeNCTBHS
Brinonxenne sananmil [1K-2.2 3HaeT OCHOBHBIE TEOpPUM U  TOAXOABI K
pykoBoauTenen umu  MHbIX| [TK-4.2 OCYIIECTBJIECHUIO OPraHW3alMOHHBIX HW3MEHEHH;
CeNHaIICTOoB / OK-2.2 OCHOBHBIE 3Tallbl Pa3BUTHsI MEHEDKMEHTA KaK HayKu
PyxoBonCTBO rpyInnaMy 1 ipodecen;
CHICHHATICTOR CriocobeH cTaBuUTh LM U (popMyTupoBaTh 3ajauu,
CBSI3aHHBIE C peamu3anyeil  npodeccnoHaIbHBIX




(GyHKUMH;  aHATM3UPOBaTh  KOMMYHMKAllMOHHBIC
paszpabaThIBaTh
MPEUIOKEHHUST 10 TOBBIIEHUIO UX 3(dekTuBHOCTH;

MpOLECChl B  OpraHU3allH

AQHAIM3UPOBATh OPraHU3AIMOHHYIO CTPYKTYpY U
pa3pabarbIBaTh NPEIOKEHUS o eé
COBEPIICHCTBOBAHUIO

2. O0beM 1 MecTO TUCHUILTHHBI (MoayJsi) B ctpykTtype OII BO

Hucnunimna «CoBpeMeHHBI MEHEPKMEHT» OTHOCHUTCA K 0a30BOM 4acTW AUCLMILTUH
yuebnoro mmrana. Kox mucuumumnael b.1.5.06 [Iucumnimna usydaercs Ha 2 Kypce, B 4
cemectpe. OOIIas TPYI0EMKOCTh AUCIHUILIHHBL 72 akagemudyeckux daca (2 3ET).

JlanHast AucCUMIUIMHA SIBISETCS JIOTMYECKMM IPOAODKEHHEM JIucHUIUIMHBL «Teopus

opraHu3ali U OPraHu3aliliOHHOC ITOBEACHUEC), U CIIYKUT OCHOBOI1 JJIs HalTMCaHUA BKP.

KomnaectBo AKaACMHUYCCKHUX YacCoOB,

BBIACIKIEMBIX Ha KOHTaKTHYIO pa60Ty C

npernoaaBarenieM cocraBisieT 16 dacoB, W3 HuUX, 4 — Ha JEKIMOHHBIC 3aHATUA, 12 — Ha
IPAaKTUYECKHUE 3aHATHS, HA CAMOCTOATENIbHYIO paboTy 00y4aroImuxcst OTBOAUTCS 56 4acoB.
@®opMoil MPOMEKYTOUHOM aTTECTAllMd B COOTBETCTBUU C YUEOHBIM IJIAHOM SIBJISFOTCS

3ayer.
3. Conep:kanue ¥ CTPYKTYpa JMCHHUILJIMHBI (MOIYJIfA)
Ta6muma 1.
Copepxanue MOAYJIsA
Ne HaumeHoBaHue O0beM moayJis, yac. dopma
n/n TeM (pa3aesioB) TeKyLIero
KOHTPOJIS
Bcero KonrakTHas padora ycreBaemo
o0yuaroumuxcs ¢ CP cru?,
npenojaBaTejeM Mo BUaam IIPOMEIKYTO
y4eOHBIX 3aHATHI YHOI
J 3 KCP aTrrecranu
"
Tema 1l | MeHeIKMEHT: 11 1 2 8 O
COBPEMECHHEIC
TEHCHIINH
Tema 2 | Tpancopmanus 11 1 2 8 O,T
TUTAHUPOBAHMUSI U
KOHTPOJIS
Tema 3 VYrpasnenue J10IbMHU B 10 2 8 O, T
OpTraHU3aIusIX
Tema 4 | KynbTypa opranuszanuu 10 2 8 )
Tema 5 | JIupepctBo 10 2 8 O
Tema 6 MHHOBaIMOHHBIN 10 1 1 8 KouP
MEHE/DKMEHT
Tema 7 MenemKMeHT 3HaHUI 10 1 1 8 0O
IIpomexxyTouHas 3a4eT
aTTecTanus
Bcero: 4 12 56
Ipumeuanue:

* — ghopmul mexywgeco konmpons ycnegaemocmu.: onpoc (0O), ouckyccus (), konmponavrnas paboma (KonP)




** — hopmul npomesicymounou ammecmayuu: 3ayem (3a), kypcosas (KP)

Coneprxkanue TUCIUILTAHBI

Tema 1. MeHe1:KMEHT: COBpeMEeHHbIe TEeHAeHIMH.

Otanbl pa3BUTHS TEOPUU U NPAKTUKU MEHEIKMEHTA. Y BEJIMUEHHE CKOPOCTU U3MEHEHUH.
Cpena VUCA wu ee BIMsSHUE Ha MEHEIXKMEHT. TEHIIEHIIMW pa3BUTUS MPOU3BOJICTBA,
OKa3blBAaIOLIUE BIMsAHME Ha MeHeKMeHT. Mogens @PumepaKiapka. Iloctunaycrpuaibhbie
TEHJCHLUWH pa3BUTUS IPOU3BOJCTBA M €€ NPOSABICHHS HAa MAaKpOypOBHE M MHUKPOYpPOBHE.
OKOHOMUKA BIEUATJIICHUN U MEHEDKMEHT. [ 100anu3anus u ee nociaeACcTBUs A1 MEHEPKMEHTA.
HoBble BBI30BBI COBPEMEHHOCTHM W HOBBIE KOMIIETEHLMH Uil MeHemkepoB. [lokoneHueckue
TPEHbl B MEHEKMEHTE: NOKOJIEHU X, Y, Z. TpeHapl pa3BUTUS MEHEDKMEHTA B POCCUNCKON
npakTuke. Mcnonb3oBanue B MEHEI)KMEHTE HOBBIX TEXHOJIOTHUECKUX BO3MOXKHOCTe: Big Data,
Al, Machine Learning, RFID, Blockchain.

Tema 2. Tpanchopmanusi IVIAHKPOBAHUA U KOHTPOJIA.

W3MeHeHHs B CTPATETMUECKOM IUIAHUPOBAHMH. YYACTHUKUA (POPMHUPOBAHHUS CTPATETHH.
MeTop1 TOHECEHUS 10 TIEpCOHAIa MUCCHH, LIeJIeH, IICHHOCTEeH 1 MPUHIIMIIOB KOMITaHUU. BbI16Op
MEXIy HWHCOPCHHIOM M AayTCOpCHMHroM. HOBBIE BO3MOXXHOCTM IIOCTPOCHMS CETEBBIX
opranuzanuii. M3menenuss B mnpoueaype KOHTpois. I[IpMHIUINBI OCyIIECTBIEHHS KOHTPOJIS.
JHenerupoBanue (GYHKIUH KOHTPOJIST CBepXy BHH3. KOHTpOJIb MOTpPEOUTENS: COBPEMCHHBIC
dopmel. Cranmapt AA 1000. MuapopmainmoHHbIE CHUCTEMBI KOHTpPOJA. beHUMapKuHT Kak
WHCTPYMEHT KOHTPOJIS.

Tema 3. YnpapieHue JIIOAbMH B OPraHU3alMAX: OT YIPABICHUS YEJIOBEYECKUMHU
pecypcaM K yIpaBJICHUIO UHTEIUIEKTYaIbHbIM IIOTEHIIMAIOM OpraHU3alMH.

KPI u coBpeMeHHbIE MOAXOABl K MAaT€pUAIBHOMY U MOPAIbHOMY CTHUMYJIHPOBAHUIO.
VihpasineHue TalaHTaMH. YIPABICHHE BOBJICYEHHOCTBIO, IIPUBEPKEHHOCTBIO. Pa3purtne
KpeaTuBHOCTU. KOyuumHr u MmeHTOpuHI. YenoBedecKWid M OpraHM3allMOHHBIA MOTEHLHMAI:
OCHOBHBIC HAlpaBJICHUS MX peaau3aliu. PeTpuTsl, TpynmnoBbie 00CYXIEHUS U (HOPMHPOBAHUE
KOJUIEKTUBHBIX (POpM HesBHOTO 3HaHUA. OOydarolascs opraHu3alus: OCHOBHbIE OCOOEHHOCTH U
IPUHLMUIIBL €€ AesaTenbHOCTH. PopMHupoBaHHE KOMaHA. BupryanpHble komanabl. lIpoekTHbIi
MEHE/PKMEHT. BnusHHe Ha MEHEI)KMEHT HOBBIX HH(GOPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIA.

Tema 4. KyabTypa opranusanmn.

OcHOBHBIE NYTH U CIOCOOBI (POPMUPOBAHUS M PA3BUTHS OPraHU3ALMOHHON KYJIbTYpHI.
VYnpasnenne no neHHocTsM. IIpuHnunel B oprannszannuu. Opraius3aii OCO3HaHHOTO Pa3BUTHS.
bupro3zoBeie opranmsanuu. KoprnopaTuBHas conMalbHAasE OTBETCTBEHHOCTb. MeXAyHapOJIHbIE
crangaptel ISO 26000:2010. KpocckynbTypHble acnekTel MeHemxkmeHTa. Kynbrypa Agile.
Bo3moxHocTH U orpanndenus Ui noaxonos Agile. Texnonorus Scrum.

Tema S. JIuaepcrso.

TpeboBanusi K JUYHOCTU JHJEpa B opraHu3auuu. Jlugep kak Koyd, Kak TI€HepaTop
CMBICTIOB. MeTO/IbI yIpaBieHus! KOHPIUKTaMH.

Tema 6. UHHOBAIlMOHHBI MeHEI:KMEHT.

Bunpl vHHOBamuii: NpPOAYKTOBBIE, TEXHOJOTMYECKHE, B MaTepHaIbHO-BEIIECTBEHHOM
cdepe, B MEHEIKMEHTE, B MapKeTUHIe, B OpraHu3alluy, B MoJenu OusHeca. PykoBoncteo Ocio.
WunoBanuu B ManoM. Konnenmus Kaiinzen u Lean Production. beHuMapkuHT Kak MCTOYHHK
uHHOBaIMi. Opranuzanys WHHOBAIIMOHHOM NEATENbHOCTH U (POPMHPOBAHHE WHHOBAIIMOHHBIX
cTpareruil. OLeHKa NHHOBAIIMOHHOW aKTUBHOCTH.

Tema 7. MeHe1:KMEHT 3HAHUI.

CymHocTh ¥ cIoco0bl U3MEpEHUsl HHTeIUIeKTyalnbHoro kanutana. Koaddumnunr ToOuna.
Bunpl 3HaHuUii: sBHbIE W HESBHBIC, WHAWBHUAYyaJbHbIE W KOJUICKTUBHBIC. SIBHBIC W HESBHBIC
3HaHUS B mporecce (HOPMUPOBAHMS KOHKYPEHTHBIX MpPEeUMYyIIecTB opraHuzanuil. dyHkuun
ynpasieHus 3HaHusMu. [Tupamuaa Xsmena (mupaMu/ia 4eI0BEYECKUX BO3MOKHOCTEN).

4. MaTepuaJjibl TEKYIEero KOHTPOJIsI ycreBaeMoCcTH o0ydarommxcs U GoH

6



OIIEHOYHBIX CPEJICTB MPOMEKYTOYHOM aTTecTaAllun
Mo JUCUMILITIMHE (MOXYJII0)

4.1. (I)OpMLI H METOAbI TEKYINEI0 KOHTPOJIA YCIIEBAEMOCTHU U HpOMe)I(yTO‘lHOﬁ arrecranuu.

4.1.1. B xoge peanusamum Moayisi «CoBpeMeHHbIH MeHEIKMEHT» HCIHOJIb3YITCH
cJieyIolue MeToAbl TEKYIero KOHTPOJISl U YCIIeBA€eMOCTH 00y4al0IIUXCS:

— IIpY IPOBEEHUM 3aHATHH JIeKIHOHHOro Thna: onpoc (O),
— IIPY TIPOBEJICHUH 3aHATHI pakTU4YecKoro tuna: auckyccus (1), kontposbHas padota (KonP)

4.1.2. 3aueT NPOBOJAUTCS C IPUMEHEHUEM CJIeAYIOIIUX METOI0B:
-3aIUTa KYpCOBOH pabOThI, YCTHBIN OTBET HA TEOPETHUECKUI BOIIPOC

4.2. MaTepuajbl TEKYLIEro KOHTPOJISl YCIIeBA€MOCTH.

TunoBsie OIICHOYHBIC MAaTCPUAJIBI 110 TEMC 1.
HI/ICKyCCI/IH Ha TEMY: I/ICTOpI/IH " IIpaKTHUKa YIIPABJIICHUA
TunoBsie OIICHOYHBIC MAaTCPUAJIBI 110 TEMC 2.

BOHpOCLI IJIsL YCTHOT'O OoIlpoca:

— Ilpu4yrHbBI BOSHUKHOBEHHSI OpTaHU3aINi?

— DJeMeHTHl OpTaHU3alH: TPH, TISTh WIN CeMb (MOAETH «7S»)?

— ®ynkiuoHabHOE Aenenne opranu3anuii (A.dDaionp)?

— busHec-nporueccsl, OCHOBHBIE MOJI0XKEHUS peuHXuHupuHra (Xammep u Yammnn)?
— BHyTpu-0opranuzanuoHHbIe IPOLECCHL: COAEPKAHUE, CYILIHOCTh U yIpaBieHue?

TunoBkle OLICHOYHEIE MAaTEPHAJIBI IO TeME 3.

BOHpOCLI IJI1 YCTHOTO OoIlpoca:

— @yHKIUHU 1 00513aTENIbCTBA MEHEIKEpa B OpraHuzalun’?

— Ilponecc ynpasneHus u 3a1a4u MeHeKepa?

— VYmpaBieHueckoe B3aUMOJICHCTBUE U HEOOXOIUMBIE YCIIOBUS?

— Haseiku menemxepa: soft & hard skills?

— MHCTpyMEHT, TEXHOJIOT UL, IPOAYKT U OCOOEHHOCTh PabOThl MeHeKepa?

Tunosele OlIEHOYHbIE MaTEpUaJbl IO TEME 4.
Bomnpocs! 1151 ycTHOTO ompoca:

— Bunpl, Tumbl, ypoBHU U XapakTep IieNiel B Opranu3amum?

— Ornnuue ynpasienus o nensm (MBO) ot ynpasnenus mo 3agayam?

— Xapakrepuctuku neieit (SMART) u 1ienu B opranusaiuu’?

— HeoOxoxuMble IPEAMOCHIIKY U MPOIIECC CO3AAHMSI MUCCUU OpTaHHU3AIH?
— TIpomecc gexomMIto3unuy U cOOpKa Iesieit B OpraHu3aium?

— Ilokazarenu nesrenbHocTH opranuzanuu u KPI.

THUIOBBIE OLIEHOYHBIE MATEPUAIIBI 10 TEME 3.
Bomnpocs! 1151 ycTHOTO ompoca:

- CYH_IHOCTB U nprupoaa OusHeca: oT HUJCHU K IIJIaHYy 1 MOICIIN.



PaznoBunHOCTH OM3HEC-MOeneil o A.CIUBOTCKI
KanBa noctpoenus 6usznec-monenu A.OctepBanibuepa-I.ITunbe
busnec-moznens «['onyboro okeana»

TunoBkle OLICHOYHBEIC MaTEPHAJIBI IO TeMe 6

Juckyccus Ha TeMy: OO1ast BHEUIHSS Cpella U HEOCPEACTBEHHOE OKPY)KEHUE
Tunossle OLIEHOYHbIE MaTEpUAIIbI 110 TeMe 7.

Huckyccus Ha Temy: CTpaTerun nNo3uLMOHUPOBaHUsA. KOHKYpEHTHBIE CTpAaTEeruH.
Crparerus «roiay00oro» u «KpacHOro» OKeaHa.
TunoBble OlIEHOUHBIE MaTEPUAIIBI IO TEME 8.

Bormnpocsl KOHTPOJIBHON PabOTHI:

Amnanu3 paboThl: OLIEHKA TPYIOEMKOCTH, CII0)KHOCTU U OTBETCTBEHHOCTH?
DneMeHTHl MPOEKTUPOBAHUS pabOTHI, TOHKHOCTHAS HHCTPYKIHS?
Mogenu nepenpoekTupoBaHus paboThl U HEOOXOAUMBIE YCIOBUSA?
[TpuHIMIIBI OpraHU3alMK U BHIIOTHEHUS paboThl? Mojaerns «S5S».
[TpuHIMIBI OpraHU3alMi YMCTBEHHON paboThI.
Wzmepenue pe3ynbratoB padoTsl, KPI 1 onerka 3¢ (hekTHBHOCTH OpraHU3aIyy.
Tunossle OLleHOYHbIE MaTEpUAIbI 110 TeMe 9

Juckyccust Ha Temy: Pa3BUTHE MEHEIKMEHTA — 3TO PAa3BUTHE MEHEIKEPOB

4.3. OueHo4HbIe CPeACTBA AJIsl IPOMEKYTOYHOM ATTeCTAIUN

4.3.1. IlepeyeHb KOMIETEHIHII C YKa3aHUEM ITANOB UX ()OPMHPOBAHHUS B IpoLecce

OCBOeHHsI 00pa30BaTeJbLHO NPOrpaMmbl.

KOMIIeTEHIUM ¢ YUYE€TOM 3Tala ux (l)OpMHpOBaHHﬂ

Iloka3aTenu ¥ KpUTepUH OLEHHUBAHUS

Kon Haumenosanue Konx srama ocBoenus | Hammenosanue srama
KOMIICTEHIIMH | KOMIIETEHIUU KOMIIETEHIIUU OCBOCHHUS KOMIIETCHIIUH
[1K-2 Crnioco6HOCTB [1K-2.2 CrniocoOHOCTh pa3zpabarbiBaTh
pa3pabaTsIiBaTh IPOrPaMMBI
KOPIOPaTUBHYIO OpPTaHU3AIIOHHOTO Pa3BUTH
CTPATETHIO, TPOTPAMMEI 1 U3MEHEHUI
OpPraHHU3aIOHHOTO
pa3BUTHS U U3MEHEHUI
u o0ecleunBaTh HX
pean3anmio
OK-2 I'oToBHOCTE OK-2.2 I'oToBHOCTE HECTU
JIECTBOBATH B COLIMATIBHYI0 U OJTUYECKYIO
HECTaH/IAPTHBIX OTBETCTBEHHOCTD 3a
CUTYaIusX, HECTH MPUHSITHIE PEIICHUS
COLAATTLHYIO U
ATHUYECKYIO
OTBETCTBEHHOCTD 3a
MIPUHSTHIE PEIICHHS
I1IK-4 CrocoOHOCTh I1K-4.2 CrocoOHOCTh MCIOJIH30BaTh
HCIIOJIb30BATh KOJINYE€CTBECHHBIC u
KOJINYECTBEHHBIE u KAYECTBEHHBIE METOAbLI IS
KAQ4eCTBEHHBIE METOJbI yIpaBICHUS OousHec-
JUIST MTPOBEICHUS rporeccaMu
MPUKJIATHBIX
HCCIIeTOBAHMI n
ympaBiieHUsi  OM3Hec-




Ipoleccamy, TOTOBUTH
aHaJIMTUYECKUE
MaTepHuabl 1o
pe3yabTaTamM ux
IIPUMEHEHUS

Otan
OCBOCHUA
KOMIIETEHIINHU

IToxazarenu OLCHUBaHUA

Kpurepuu onienuBanus

OK-2.2
I1K-2.2
I1K-4.2

3HaeT  OCHOBHBIE  TEOPUM U
HOAXOABl K OCYILECTBIICHUIO
OpraHU3allMOHHBIX N3MEHCHHUH;

Criocoben JIMarHOCTHPOBATh
OpTraHU3alMOHHYIO KYJIBTYDPY,
BBISBJIATh ©€ CHJIbHBIE M Ccla0bie
CTOPOHBI, pa3pabaTbIBaTh
PEI0KECHUA o eé
COBEPIICHCTBOBAHHIO;

Criocoben OpPraHU30BBIBATH

KOMAaHIHOE B3aHMOJCHCTBUE A
pEIICHUS YIIPaBIEHYECKUX 3a]1a4
OlieHUBaeT NPUHATHIC PELICHUS C
Y4€TOM BO3MOXKHBIX COIMATIBHBIX
OCJIENCTBUN

JeMmoHcTpHpyeT 3HaHUE
OCHOBHBIX TEOPUI U MOJXOA0B K
OCYILIECTBIICHUIO
OpraHMU3aMOHHBIX U3MEHEHU;
IIpoBenena JUarHOCTHKA
OpPraHU3allMOHHOM  KYJBTYpBHI,
BBISIBJICHBI €€ CUJIbHBIC U ci1a0ble
CTOPOHBI, pa3palboTaHbl
IPEUI0KECHUS 1o eé
COBEpPIIEHCTBOBAHUIO;
[Ipennoxxensl ONTUMAJIbHBIE
BapHaHThI yIpaBIE€HYECKUX
pelleHni ¢ y4eToM  HX
COLIMAJIBHOW 3HAYUMOCTH

4.3.2. TunoBble OLlEHOYHBbIE CPE/ICTBA
Bomnpocs! k 3a4ery:

1. Ilpeamet u 0651aCTh 3HAHUS MEHEKMEHTA.
2 Meron MEHEeI)KMEHTAa.

3 3aKoHBI U KaTETOPUHU MEHEIKMEHTA.

4. @yHKIMY U 33141 MEHEKEpa.

5. CoBpemeHHbIE TPOOIEMbI MEHEIKMEHTA.
6. MeHeKMEHT B yIIPaBJIEHYECKOM MbICIIN 10 XX BEKa.

7. Hayasio MHCTUTYIIMAIM3alMd MEHEPKMEHTA B Hayaie XX Beka.
8. Cucrema Telinopa.

9. Uneu menemxkmenta Paitons.

10. JIBa ypoBHS 3HaHUN MEHEKMEHTA.
11. Unen "peBosroni MEHEIKEPOB'.
12. Konnenius "conuaibHOH OTBETCTBEHHOCTH OM3Heca'".
13. KoHuenuuu "4enoBeuyeckrux OTHOIIEHHM'".
14. OcHOBBI COBPEMEHHOI0 MEHEIKMEHTA B TpyAax Macioy, Maiio, [Ipakkepa, /l.
Makrperopa, @.Xepubepra.

15. CoBpeMeHHbIE TEHAEHIIMH PA3BUTHS MEHEI)KMEHTA.

16. OcHOBHBIE MOJIXOBI K U3YUEHUIO MEHEKMEHTA.
17. Coneprxkanue paboThl MEHEKEPA.

18. Cneundudeckue 3a1a4i MEHEKepa.

19. CtpykTypa opranu3aiumu.

20. OcHOBHBIE COCTABJISIOIINE BHYTPEHHETO OKPY>KEHUSI MEHEKEPA.




21. Llenu u cTpaTerusi OpraHn3aiu.

22. TexHonorus Kak (pakTop OKpYKEHUsI MEHEKEPa.

23. KagpoBoe oKpyXeHHE MEHEKEpa.

24. Knumar B opraHu3aiuu.

25. OnpepeneHue U CTPYKTypa BHEIIHEH COIMAIBHOM CPEIbI.

26. DKOHOMHYECKHE U TIOTUTHIECKHE (DAKTOPBI OKPYKEHUS MEHEKepa.

27. ITocTaBIIUKH.

28. Ilokymnarenu U MOTpeOUTENH.

29. KOHKYpEHTHI.

30. IousTue "opranu3aiuoHHol cepbl. MeHeIKMEHTa, 00bEKTHBHBIC U CYObEKTHBHBIC
€€ CTOPOHBI.

31. Opranusanus Npou3BOICTBA.

32. OcHOBHbIE XapaKTEPUCTUKN COBPEMEHHOTO MPOU3BOJICTBA.

33. Opranuzanus TpyJa MEHeIKepa.

34. Opranusaius UCIoIb30BaHUs TPYJOBBIX PECYpPCOB.

35. Opranm3anus pacnpeeneHus 00s13aHHOCTEH, 3aIaHUi U TIOJTHOMOYHUH.

36. CyTb u (OpMBI 5KOHOMHYECKOTO MTOBEACHUS MEHEKEepa.

37. Monenu u CTUIM SKOHOMUYECKOTO IMOBE/ICHHUS.

38. CyTb pyKOBOJICTBA U €TI0 POJIb B MEHEI)KMEHTE.

39. ®yHKIIMK PYKOBOJICTBA B MEHEIP)KMEHTE.

40. ®akTopsl, BAUSIONINE HA PA0OTY MEHEIKEpa-PyKOBOIUTEIIS.

41. IlpuHUUIIBI U METOJIBI PYKOBOJCTBA.

42. Ctunb paboOThI U TUIIBI MEHEIKEPOB-PYKOBOAUTENEH.

43. TpeboBaHuUs K J1€JOBBIM U JJUYHBIM Ka4€CTBAM MEHEIKEPOB-PYKOBOIUTEIIEH.

44. DBOMIOIMS PYKOBOIAIICH POJIM MEHEIXKEPA U CBA3AHHBIE C STUM MEPCIEKTUBEIL.

45. KynpTypa OTHOIIICHU B OPTaHU3AIIUH.

46. KynpTypa KOMMEpPLIHH.

47. AnMuHHMCTpaTUBHAs KYJIbTYpa.

48. KynpTypa npeanpuHUMaTeNbCTBa.

49. TlpodeccnonanpHas KyJabTypa.

50. Kynerypa Tpyna.

51. KynbTypa noBeneHus.

52. OpraHu3anoHHas KyJIbTypa.

53. IlonsiTue KyIbTYpPhl MEHEPKMEHTA U €€ OCHOBHBIE COCTABJISIOIINE.

54. CaHKIMU B CUCTEME COLIMAIILHOTO KOHTPOJIS.

55. CTpykTypa cOnuaibHOTr0 KOHTPOJIST MEHEHKepa.

56. Busibl conManbHOTO KOHTPOJISI B OpraHU3alusX.

IIpumepHBIe TEMBI KYpCOBBIX padoT:

HpI/IMeHeHI/Ie HOBBIX KOHHGHIII/II\/'I MCHC/PDKMCHTA B COBPEMCHHBIX OpraHu3alnugXx:

1. TQM, Kanban, Scrum, Lean Management, Agile;

2. T-Shape Management, White-Space Management, Shear-Leadership;

3. Knowledge Management, Action Leaning, Team-Management;

4. Network Management, Positive Organizational Behavior, monens M.bakunrema,;
5. Business Modeling u Customs Development;

6. Cost Innovation u cuctema yrpasiieHus Ou3HecOM B coBpeMeHHOM Kurae.

[IIxana oneHuBaHusg

Kpurepuu oniennBanus bamne! (onienka 3a Or1enka
KYPCOBYIO paboTy)
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To4HO BBIOIHUI Bce (popMabHbIE TPeOOBAHUS
K HalMCaHUIO KypcOBOM palboThI;
JleMOHCTpUpYeT 3HaHUE OCHOBHBIX TEOpPUH U
MOJIX0/I0B K OCYIIECTBICHHUIO OpPraHU3allMOHHBIX
W3MEHCHHIA,

[IpoBenena AMAarHOCTMKa OPraHU3al[MOHHOMN
KYJIBTYpHl, BBISBICHBI €€ CUJIbHBIE U Cia0ble
CTOPOHBI, pa3paboTaHbl MNpenoXKeHUus Mo eé
COBEPILEHCTBOBAHUIO;

[TpenosxeHs ONITUMAJIbHBIE BapUAHTHI
YIPaBJIEHYECKUX PEIICHHH C y4eToM HX
COLIMAJIbHOW 3HAYMMOCTHU

OTJIINYHO

(85-100 6amoB)

Bomonaun Bce QopmanbHble TpeOoBaHUS K
HaIMCAaHUIO KypCOBOM paboTHI,

JleMOHCTpHUpYeT 3HaHUE OCHOBHBIX TEOpPUH U
MOJIX0/I0B K OCYIIECTBICHHUIO OPTraHU3allMOHHBIX
W3MCHCHMIA,

He BCerja IIpoBe/IcHA JIMarHOCTHKA
OpPraHU3allMOHHOW KYJIBTYpPbI, BBIBICHBI €&
CHIIbHBIE W cjal0ble CTOPOHBI, pa3padoTaHBI
IPEJIOKEHUS 110 €€ COBEPILICHCTBOBAHMIO;

He Bcerma  mpemaoXeHbl  ONTUMAJIbHBIC
BapHUaHTHl YIPABICHYECKUX PEIICHUH C y4EeTOM
UX COLMAIBbHOM 3HAYMMOCTHU

Xopomo
(70-84 6amnna)

Beimonmaun He Bce dopManbHbIE TPeOOBaHUS K
HAITMCAHWIO KypCOBOU PabOTHI;
He B moiHOM 00BEME IEMOHCTPUPYET 3HAHHE

Y 10BIETBOPUTEIILHO
(60-69 6amioB)

OCHOBHBIX TEeopui u MOJIX0/I0B K 2
OCYIIECTBJICHUIO OPraHU3aI[MOHHBIX U3MEHEHU; =

He BCerza IIpOBEIEHA JIMarHOCTHKA é
OpPraHM3al[MOHHON KYJIBTYPHI, BBISBIEHBl €€ =
CHWIbHBbIE U clabble CTOPOHBI, pa3paboTaHbl %
IIPEJJIOKEHUS 110 €€ COBEPILIEHCTBOBAHUIO; =

He Bcerma  mpemioxeHsl — ONTHMajbHBIE %
BapHaHThl YIPaBIEHUYECKUX PEUICHUH C y4eToM ?HS

UX COLMAIBHOM 3HAYMMOCTH ™

He Bommonnun Bce ¢opmanbHble TpeOoBanus k | HeynosierBopurenbHO He 3aureno
HaIHMCaHUIO KypCOBOW pabOTHI, (menee 59 6annoB) (0-59
He Bcerma neMOHCTpUpPYET 3HAHHE OCHOBHBIX 0aoB)

TEOPUM M TOAXOMOB K  OCYIIECTBICHHIO
OpraHU3alMOHHBIX U3MEHEHHNN;

He mposenena auarHocTuka OpraHuU3allMOHHOU
KYJIbTYpPbI, BBISBICHbI €€ CHJIbHbIE M clladble
CTOPOHBI, pPa3pabOTaHbl MNPENTIOKEHUA MO0 €€
COBEPILECHCTBOBAHUIO;

He npemnoxeHsl oONTHUMalbHbBIE BapHAHTHI
YVIPABJICHUYECKUX PEIIEHHH C Y4eTOM HX
COLIMAJIbHOW 3HAYMMOCTH
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4.4. MeToanyecknue MaTepuabl

[TpomexyTouHas aTTectanus (3a4eT) IPOXOJUT B JBa 3Tamna. [lepBblil aTam - 3amuTa KypcoBon
pabotel. CTyIEeHTBl MHIUBUIYAJIbHO TOTOBST JIOKJIAJ MO KypcoBoil pabote. Bpems na nokian -
5-7 MUHYT.

Bropoii sTan - ycTHbIe OTBETHI Ha BONpPOCHl Ouiera. CTyIeHTBHI CaMOCTOSATEIHHO BBIOMPAIOT
BapuaHT Ousera. B 6miere 1 Bonpoc. Ha moaroToBky k oTBeTy oTBOoAMUTCS He Oosiee 30 MUHYT.
[To ucreyeHNH OTBEACHHOTO BPEMEHH O0YUAIOIIHIICS TOKIAABIBAET 9K3aMEHATOPY O TOTOBHOCTH
U C ero paspelieHdus WM 1O BBI30BY OTBEYaeT YCTHO Ha Bompoc Owmiera. Kpome Toro,
MperoaaBaTellb BIPAaBE 33/1aBaTh 00yUYaIOMIEMYCs JOTOTHUTEIbHBIC M YTOUHSIONIUE BOIIPOCH B
npenenax yyeOHOro marepuania, BHIHECEHHOIO Ha 3a4eT, a TaKKe BOIPOCHI, KaCAIOLTUECS TEMbI
KypCOBO#1 pabOThI

Pesynbrar 3adera 0OBSBISETCS CTyIEHTaM IIOCIE OTBETA, BHOCUTCS B HSK3aMEHAIIMOHHYIO
BEJIOMOCTb U B 3a4ETHYIO KHIDKKY. Onenka «He 3auTeHo» mpocTaBiisieTcst TOJIbKO B BEIOMOCTH

5. MeToauyeckue ykazanus s 00y4aOUUXCsl M0 OCBOEHHIO JUCIUIIJIMHBI
(MmonxyJis)

TpeGoBanus K OpraHu3anvu caMOCTOATEIbHON Pa0d0THI CTY/IEeHTOB IIPH IOAT0TOBKeE
K ayJAUTOPHBIM 3aHATHAM

1. I1Ioozomoexa K nekyuam

I'maBHOE B meprnoa MOATOTOBKM K JIEKIMOHHBIM 3aHATHSM — HAy4UTbCA METOAAM
CaMOCTOSITEJIbHOTO YMCTBEHHOT'O TPYy/1a, CO3HATENbHO pa3BUBaTh CBOU TBOPUECKHUE CLIOCOOHOCTH
U OBJIA/ICBaTh HABBIKAMH TBOPYECKOH paboTHL. /s 3TOro HEOOXOJMMO CTpPOTo COOIIOAATH
JUCLUIUIMHY y4eObl U moBefeHus. YeTkoe MIaHupOBaHUE CBOETO pabovyero BpeMEHHU U OTAbIXa
SBIISICTCS HEOOXOAMMBIM YCIIOBHEM /ISl YCHEIIHOW CaMOCTOATENbHON paboTel. B ocHOBY ero
HYXXHO TIOJIOKUTh paOouyue NporpamMMbl H3ydaeMbIX B CEMECTpe IUCUMIUVIMH. ExenHeBHOMH
y4aeOHOM paboTe CTYAEHTY clienyeT yaensath 9—10 4acoB cBoero BpeMeHH, T.€. IPHU MIECTH Yacax
ayJUTOPHBIX 3aHATUI CaMOCTOSTENbHOW paboTe HeoOXoauMo OoTBOAMTH 3—4 yaca. Kaxmomy
CTYJEHTY CJI€YyeT COCTaBISATh €KEHEIEIbHBIA U CEMECTPOBBIN MIaHbl padOThI, a TAKXKE IJIaH Ha
Kax/plii pabounii neHp. C Beuepa Bcerja HaJo0 paclpenessTh padoTy Ha 3aBTpallHUN JeHb. B
KOHIIE Ka)KJOro JHS 1eJ1ecO00pa3HO MOJABOAUTH UTOr pabOThI: TIIATENBHO NMPOBEPUTH, BCE JIU
BBITIOJIHEHO M0 HAMEUEHHOMY IUIaHy, He OBbLIO JM KakuX-I100 OTCTYIJIEHWH, a eclu ObUIH, O
KaKOM NpUYMHE 3TO Ipou3ounuio. HyXHO OCyHmIeCTBIATH CaMOKOHTPOJIb, KOTOPBIM SIBISAETCS
HEOOXO/JUMBIM YCIIOBHEM ycHemHoW yd4eObl. Ecam 4Yro-To 0cCTanoch HEBBITOJHEHHBIM,
HEO0OXOUMO H3bICKAaTh BpeMs Ul 3aBEpLICHHsS 3TOM yacTu paboThl, HE yMeHbIlas oObema
HEZEJIBHOTO IJIaHa.

2. Camocmosamenvuan padboma Ha 1eKyuu.

Caymanue W 3amucCh JIEKUMH — CIIOKHBIA BHJ] BY30BCKOH ayIUTOPHOM pabOTHI.
BuumarenbHOE ciymiaHMe M KOHCIEKTHPOBAHME JIEKIUH MpeArnojaraeT HWHTEHCUBHYIO
YMCTBEHHYIO JEATEIBHOCTh CTyAeHTa. KpaTkue 3anucu JIeKIMH, WX KOHCHEKTUPOBAHUE
MOMOTaeT YCBOUTH yueOHBIM Marepuan. KOHCIEKT sIBisieTCs MOJIE3HBIM TOT/A, KOT/Ia 3alHiCaHo
caMO€ CYUIECTBEHHOE, OCHOBHOE M CJHI€JaHO 3TO caMUM cTyAeHToM. He Hajgo cTpeMuthbes
3anucaTh JOCIOBHO BCIO JIEKIUIO. Takoe «KOHCIIEKTHPOBAHHE» MPUHOCUT OOJIbIIE Bpeaa, YeM
NOJb3bl.  3alUCh JIEKIUH  pPEeKOMEHAyeTcs BECTHM [0 BO3MOXKHOCTH  COOCTBEHHBIMHU
dbopmynupoBkaMu. JKemaTenpbHO 3amyCh OCYIIECTBIATH HA OJIHOM CTPAaHHIE, a CICTYIOIIYIO
OCTaBJIATh Ui MPOPabOTKH y4eOHOro MaTepuasia CaMOCTOSTENIbHO B JIOMAIIHUX YCIIOBHSIX.
KoHcnekT nexuuu jydiie moapasfeniarTh Ha IMyHKThI, maparpadsl, cobio1as KpacHYIO CTPOKY.
OrtoMy B OOJBIIOH CcTemeHH OyAyT CIOCOOCTBOBAaTH MYHKTHI IUIAHA JIEKIMH, MPEUIOKEHHBIE
npenogaBarensiM. [lpuHUIUNUaNbHBIE MecTa, OmpeneneHus, (OpMyJbl M Jpyroe Cciaeayer
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COTPOBOXKAATh 3aMEUYAHUSIMH «BaXXHO», «0OCO00 BaKHO», «XOPOIIO 3allOMHUTH» U T.N. MOXXHO
JeNaTh 9TO M C TOMOIIBIO PAa3HOIBETHBIX MapKepoB WM pydek. Jlydmne ecnmu oHM OymyT
COOCTBEHHBIMH, YTOOBI HE MNPUXOJIUIOCH MPOCUTh HX Y OJHOKYPCHUKOB U TE€M CaMbIM He
OTBJIEKAaTh MX BO Bpems Jiekiuu. LlemecooOpasHo pa3paboTarh COOCTBEHHYIO «MapKOTpaduior
(3HAUKHM, CUMBOJIBI), COKpaieHus cioB. He nuimnuM OyaeT U u3ydyeHue OCHOB CTEHOTpaduu.
Pabotas HaJl KOHCIIEKTOM JISKIIH, BCETa HEOOXOAMMO HCIIOIh30BaTh HE TOJIBKO Y4EOHUK, HO U
Ty JIUTEPATypy, KOTOPYIO IOIOJHUTEIBHO PEKOMEHIIOBAN JIEKTOp. VIMEHHO Takas cepbhe3Has,
KpOMOT/IHBasi paboTa ¢ TEKIUOHHBIM MaTePHUAIOM MO3BOJIUT TITyOOKO OBJIA/IETh 3HAHUSMU.

3. Iloozomoexa Kk cemunapcKum 3aHAMUAM.

[ToAroTOBKY K KaXIOMY CEMHUHAPCKOMY 3aHSTHIO KQKIbIA CTYIEHT JOJDKEH HAdaTh C
O3HAKOMJICHHUS C IUIAHOM CEMHHApCKOTO 3aHSATHUS, KOTOPBIH OTpaskaeT CoJep)KaHue
MPEUIOKEHHON TeMbl. TIiaTenbHOe MPOAYMBIBAHHE W H3yUYECHUE BOTIPOCOB TJIaHA OCHOBBIBACTCS
Ha TMpopabOTKEe TEKYyIIEero Marepuana JEeKIUH, a 3aTeM H3y4deHHUs o00s3aTesJbHON U
JOTIOTHUTEIILHOU JTUTePATyPhl, PEKOMEHIOBAHHYIO K JAHHOH TeMeE.

4. Paboma c rtumepamypHuoiMu UCmoOYHUKAMU

B mporiecce moAroTOBKM K CEMUHAPCKUM 3aHSTHSM, CTYACHTaM HE0OXOIUMO OOpaTUTh
0co00e BHUMaHHE Ha CAMOCTOSITEIbHOE U3YYE€HHE PEKOMEHIOBAHHON Y4eOHO-METOAMYECKOH (a
TakKe HAyYHOW WM TOMYJSIpHOH) nuteparypbl. CamocrositenbHas paboTa ¢ y4eOHUKAMU,
y4eOHBIMU TOCOOMSIMH, HAyYHOW, CIPAaBOYHOW U MOMYISPHOW JUTEpaTypoi, MarepualiaMu
NEPUOANYCCKUX W3MaHui u VIHTEepHeTa, CTAaTHCTUYSCKUMHU JIaHHBIMHU SBJSICTCS HamOolee
3¢ (HEeKTUBHBIM METOJOM IMOIYYECHUS 3HAHUH, TO3BOJISET 3HAUUTEIILHO aKTUBU3UPOBATH MPOLIECC
oBJIaJIcHUS HH(POpManHe, crroco0CTBYeT OoJiee TIIyOOKOMY YCBOCHHUIO U3yd4aeMOT0 MaTepHala,
dbopMupyeT y CTYACHTOB CBOE OTHOIICHHE K KOHKpeTHOW mpobieme. boiee riybokomy
PACKpBITHIO  BOTPOCOB  CIOCOOCTBYET 3HAKOMCTBO C JIOINOJHUTEIBHOW JIUTEPATYpOH,
PEKOMEH/IOBAaHHOM MpENoAaBaTesieM IO KaXIO0M TeMe CEMHUHApCKOro WM MPaKTHYEeCKOTro
3QHSTHSI, YTO IMO3BOJISIET CTYICHTAM IIPOSBUTH CBOIO HHIUBUIYATHHOCTh B PAMKaX BBICTYILICHUS
HA JIaHHBIX 3aHATHUSAX, BBIIBUTH IIMPOKUH CIIEKTP MHEHUH 110 U3ydaeMoii npodieme.

6. YueOHas 1uTepaTypa u pecypcbl HHPOPMAIMOHHO-TEIeKOMMYHUKALIMOHHOM CeTH
"HHTepHer", BKJIIOUYAA NlepeYyeHb Y4eOHO-MeTOAMYeCKOro odecrnevyeHust AJas
CAMOCTOAITEJILHOM Pa0d0ThI 00y4aromuXcs M0 JUCHUILIHHE (MOLYJII0)

6.1 OcHoBHas uTEpaTypa:

1. bupman JLA., OOmmit wmeHemxment, - M.: Wznarensckuit gom "Jlemo", 2016
http://e.lanbook.com/books/element.php?pll id=74830

2. Ilerpos A.H. MEHEJUKMEHT wu3n., ucnp. u non. YueOHUK a5 6akanaBpos. M.: FOpaiir,
2015. https://www.biblio-online.ru/book/813FA891-5644-494A-8C68-E4B8B285D8E3

3. CemeHoBa n.n. Hcropus MEHEDKMEHTA. M.: IOnutn-/lana, 2016.
http://www.iprbookshop.ru/34460.html

4. Kypc MBA no meHemxMeHTy [OnekTpoHHbii pecypc] / JL.bpaadopa sBun — M.:
Anpriuna, 2016. — 508 c. Pexxum noctyma: http://www.iprbookshop/ru/43677.html

6.2 lonotHUTEILHAS JIUTEPATypa:

1. bupman JILA., OOmmit wmenemkmeHnt, - M.: Wsznmarensckmit gom "Jlemo", 2013
http://e.lanbook.com/books/element.php?pll_id=74830
2. Buxanckwuii O.C., HaymoB A. U. «IIpaktukym k kypey “Menemxment"». M., IOpucr,

2011

3. Hpykep [Mutep Menemxment UznatensctBo: Bunbsme, 2010 r.,699 ctp.
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http://e.lanbook.com/books/element.php?pl1_id=74830
https://www.biblio-online.ru/book/813FA891-5644-494A-8C68-E4B8B285D8E3
http://www.iprbookshop.ru/34460.html
http://e.lanbook.com/books/element.php?pl1_id=74830

4. Npyxep I1. MHHOBanmu 1 npeanpuHUMarenscTso. — M., 2002.

5. Kpasuenko A. . Uctopust menemxmenTa. Yueonuk. M3a-so: KanoPyc , 2010 r., 432
ctp. http://www.iprbookshop.ru/36349.html

6. Marrperra /[x. u np. «Urto Takoe meHemKMeHT». M.: Bunbsimc, 2005
7. Meckon M.X. u ap. «OcHOBBI MeHeKMEHTa». M., [leno, 2010

8. Cemenona n.n. HUcropus MEHEI)KMEHTA. M.: Onutu-/lana,
http://www.iprbookshop.ru/34460.html

6.3. YueOHO-MeTOAMYECKOE OOecliedeHHe CAMOCTOATEIbLHOI padoThl 00y4aK0IIMXCS
bupman JI.LA., OOmuii wmeHemxmeHt, - M.: MWamarensckuii gom "Iemo", 2016
http://e.lanbook.com/books/element.php?pll id=74830

6.4. UuTepHeT-pecypchI:

www.elitarium.ru,
www.adizes.com,
WWWw.management.com.ua,
WWW.rjm.ru
www.elitarium.ru
www.adizes.com
www.adl.com
www.cfin.ru
www.iteam.ru/publications/strategy
www.ido.edu.ru/open/management
www.12manage.com
WWW.rjm.ru

www.edu-support.ru

7. MaTepHaJIbHO-TeXHI/I'{eCKaﬂ 6338, I/IH(l)OpMalll/IOHHI)Ie TEXHOJOTUH, IIPOIrPAMMHOC
o0ecrnieyeHne U MHPOPMAIMOHHBIE CIIPABOYHbIC CHCTEMBI

3aHATHS TPOBOAATCS B Yy4YEOHBIX ayJUTOPHUSAX, OCHAIIEHHBIX pabOYMM MECTOM
npenojaBarens (CToi, cTyi, kKadeapa), pabounuMu MecCTaMH CTYJEHTOB (CTOJIbI, CTYJNbs) IO
KOJIMYECTBY CTYJIEHTOB, JOCKOH MEJIOBOW WM Oenoil i HamMcaHWs MapKepaMu WId
dnumyapTom ans Oymaru Oosbiioro Qopmara, MapkepaMu (KpacHbIM, YepHbIHM, 3elIeHbIH,
CUHHUI1), TYOKO! Ui JOCOK, 000pYyJOBaHHEM JUI MOKa3a MPe3eHTalul U cIaiioB (KOMIIbIOTEp,
IPOEKTOP, IKPaH).

I/ICHOJ'IL?»YCTC}I cieayromiee rmporpaMMHOC O6€CH6‘IGHI/I€I
Microsoft Windows

Microsoft Office Professional 2016

Acrobat Professional AcademicEdition License Russian
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