deaepanbHOe rocyIapcTBeHHOE 0I01KeTHOe 00pa3oBaTeIbHOe
yupexkaeHue BbIcIIero o0pa3oBaHusi
«POCCHUUCKAS AKAJTEMUSI HAPOJHOT'O XO3SIMCTBA
U TOCYJAPCTBEHHOM CJIYKBbI
ITPU MPE3UJIEHTE POCCUVICKOM ®EJIEPAILIUN»

HMNHCTUTYT rocyIapcTBEHHON CIVKOBI M YIPABICHUS

Kadenpa tpyna u conraabHON HOTUTUKU

YTBEPXIEHA
kadeapoil Tpyaa U corraabHON MOIUTUKA

[IpoTokomn ot «28» utonst 2017 r. Ne 18

PABOYASA ITPOI'PAMMA JIUCHUIIJINHBI

b1.B.O/1.6 MadopmarimoHHbIe CHCTEMBI M PECYPCHI B YIIPABICHUU TIEPCOHATIOM

(undexc, HaumeHnoganue OUCYUNIUHLL (MOOYIs), 8 COOMBEMCMBUU C YHEOHLIM NIAHOM)

NCPVII

(Kpamkoe HauMeHO8aHue OUCYUNTUHDL)

38.04.03 Ynpasienue nepcoHagom

(KOO, HaUMEHOBAHUEe HANPABIEHUs NOO20MOBKU)

VYnpasieHue Kapbepoil nepcoHaia

(nanpasnennocmsy (npoguv))

MarucTp

(keanugpuxayus)

3a04YHas

(gpopm(wr) 0byuenus)

I'ox Habopa- 2018

Mocksa,2017T.



ABTOpP—COCTaBHUTEb:

JIOKTOp SKOHOMHYECKUX HayK, TOICHT,
npodeccop kadeapsl Tpyaa U COUATLHON MONMUTHKU JJokTopoBuY A.b.

3asenyrommii kadenpoi

3aBenyronmii kadenpoil Tpyna u COUMANBHON MOJUTHUKH, JTOKTOP SKOHOMHYECKUX HAYK,
npodeccop Kanmamuaukos C.B.



COJEP)KAHUE

1. Tlepe4eHb TIAHUPYEMBIX PE3YJIBTATOB OOYYEHHS MO JMCIMILIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMH Pe3yJibTaTaMu ocBoenus nporpammpiOQIInMOKa!  3akiaaka  He

ompejesieHa.
2. O6wem u MecTo TUCHUIITUHBL B CTPYKTYPE OIT BO.....oiiiiiic e, 4
3. ConepkaHUE U CTPYKTYPA JUCHHIITTITHBL ..couvvvveesiurieressnrneeessssneeessssesessssssseessnssneesssnsens 6
4. Marepuainbl TEKYIIEro KOHTPOJI YCHEBAEMOCTH OOydaromuxcs U (HOHJ OLEHOYHBIX
CPEIICTB MPOMEKYTOYHON ATTECTAIMH IO JTUCITHTIIIITHE ...vvveeievreessveeessreeessreesssseesssneesssnens 10
5. Meronuyeckue yKa3aHus sl O0Y4aroIUXCsl IO OCBOCHUIO JUCHUTUIUHBL..........c.v..... 19

6. YueOHas nurepaTypa M pecypchbl HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
"NuTepHer", ydeOHO-METOAMYECKOe o0ecreyeHne Il CaMOCTOSITeNbHOW paboThI

OOYYAFOTITUXCS TIO TACTIHATIITHTHE 1.vvuvvvesssteesssresssssesssseesnssessnssesssssesssseessssessssseessnsessnsneesnsnes 21
6.1. OCHOBHAS JIUTEPATYPA ... vvevriereissriesiesssseessessssesssessseessssssseesbesaneessassneesbasssneessnsaneens 21
6.2. JIOTIOTHUTEITBHAS JIATEPATYPA .vveervrveeureressreeassesassseessseessssesssessssesssssesssseessseesnsseens 21
6.3.YueOHO-MeTOUUeCKOe obOecrneucHue CaMOCTOSTEIIbHOMN

0 R 2 S PN ¢
mmoOka! 3akiaaka He onpenesieHa.

6.4. HopMaTtuBHBIE TPABOBBIE TOKYMEHTHI.............. Oummoka! 3akaaaka He onpeaesieHa.
6.5, VTHTEPHET-PECYPCBL ... vviiiiiiirieitii it sies sttt st sb e sbe s e s r et ne e 25
6.6. TTHBIC HCTOUHIMKHI ... ..eeeiuviiesiiieasiieeesiseeasiteesstseesstseesssesssbeeessbeeessbeeessbeeessbeeesnbeesnnneesnsneas 25
7. MarepuanbHo-TeXHHUYECKass 0a3za, WH()OPMAIMOHHBICE TEXHOJOTHH, MPOTPAMMHOE
obecrieueHre ¥ HHPOPMAITUOHHBIE CTIPABOUHBIC CHCTEMBI ...e.vvvveevreeesireeesireessineesssneesssneas 23



1. IlepeyeHb NJIaHUPyeMbIX pe3y/JIbTATOB 00y4eHHUS 110 JUCHHUILINHE, COOTHECEHHBIX C
MJIAHUPYEMBbIMH pPe3yJIbTaTaMH OCBOEHHS MPOrpaMMbl

1.1  Jucuunmuna b1.B.O/1.6 «MHpopMalmoOHHbIE CUCTEMBI U PECYPCHI B yIIPaBICHUH
MepCOHATIOM» 00ecTIeYBaeT OBJAJACHHUE CIEAYIOUIUMHU KOMIIETEHLIUSIMHU C YY€TOM
JTamna
Kon HaumenoBanue Kon HaumenoBanue 3Tana
KOMIETEHIIMH | KOMIIETCHLIUU JTana OCBOEHUS | OCBOCHUSI KOMIIETEHIIUU
KOMTICTCHIINH
[1K-24 BJIaJICHUE HaBBIKaMU [1K-24.1 BJIaJICHUE HAaBBIKAMU
MouCKa, coopa, nmoucka, cbopa, o0paboOTKH,
00paboTKH, aHAIHM3a U aHaJiM3a W CUCTEMaTU3alin
CUCTeMAaTH3AINH uHpopManud MO  TeMe
nH(pOpMaLIUY IO TeMe UCCIIETOBAHMUS.
WCCIICTOBAHMSI,
MMOATOTOBKHA 0030POB,
HAyYHBIX OTYETOB U
HAy4YHBIX MyOIUKaIil
0 aKTYaITbHBIM
npobieMam
yIpaBIeHUS
MIEPCOHAIOM
[K-25 YMEHHE npoBoauth | I1K-25.1 YMEHHE OpraHU30BBIBATH
COBEILAHUS: BHIOMpATH COBEILAHUS, OMNpPEACNATh HX
TEMY, dbopmupoBath TEMY U periaMeHT, BHIOMpaTh
perjameHT, BONPOCHl  JUId  aHaiu3a
aHAIIM3UPOBATH POOJIEMHOTO TOJIS
npoGieMHoe mnoie, yIpaBleHUs] OpraHu3alei
UH(POPMHUPOBATH
IpYTUX, MPUHUMATD
COBMECTHBIC PEIICHUS
JIIK-5 BJIaJicHUE HaBLIKAMU JIIK-5.1 BJIaJICHUE HaBBIKaMHU
KaJIpOBOTO KaJIpOBOTO o0ecrnieueHus
oOecrieueHus OpraHu3aIu
OpraHu3aIvy,
HCIOJIb30BAHUS
COBpPEMEHHBIX
TEXHOJIOTHI
yIpaBIeHUs U
HaBbIKaMU YIIPaBJICHUS
cIIy>k00l mepcoHasa
1.2 B pe3ynbrare OCBOCHUS TUCIUTIINHBI Y CTYJIEHTOB JOJIKHBI OBITH CHOPMHPOBAHBI:
OTD/TD Kon JTamna Pe3ynbrarel 00yueHus
(mpu HaJIMYUU | OCBOCHUS
npodcTrangapra)/ KOMITCTCHITHT
npodeccCuoHAIbHBI
€ IefcTBUA




OmneparnmoHHoOe [1K-24.1 Ha YPOBHE 3HAHHI: METOJIBI U TEXHOJIOTHH PAOOTHI C

yIpaBJiIcHUE nHopManye B 06J1aCTH YIIPpaBICHHS IEPCOHATIOM

MEPCOHAIOM u Ha YpOBHE yMeHHUi: (opMupoBaTh 0a3y MaHHBIX,

Hopas/ieieHueM CHCTEMY WHCTPYMEHTOB aHanmu3a HH(OpMaIuH,

OpraHHU3aLuH UCTIONIB3YEeMON U  YHPAaBJICHHS IIEPCOHAJIOM B
OpraHu3aIyu

Ha YpPOBHC HABBIKOB: CHCTCMATHU3AlIMM W aHAJIN3a
nH(popManuu B 00JIaCTH yMPaBICHUS TIEPCOHATIOM U
MNpCaACTaBIICHUA MOJIYUYCHHBIX PE3yIbTATOB JJISL
MPAKTHYECKOTO MCIIOJIF30BaHMS M B HAYYHBIX IEIISX

OnepannoHHoe I1K-25.1 Ha YypOBHE 3HAHUW: TEOPUHM, METONOJIOTUH U
yIpaBJIeHUE MPAKTUKH MH(POPMALMOHHO-aHATIUTUYECKOE
IEPCOHAIOM u o0ecrieyeHus yrpaBieHus IePCOHAIOM

HOJpa3ielIeHuEM Ha  YpPOBHE  yMEHHUN: OCBaWBaTb  HOBBIC
OpraHu3aluu yIpaBJIeHYECKHE METO/IbI u COLUAJIBHO-

TEXHOJOTWYEeCKHE METOAWKH Ui  oOecredeHHs
3¢ deKTUBHOTO (DYHKIIMOHUPOBAHUA U Pa3BUTHA

OpraHu3alu
Ha YPOBHE HABBIKOB: CHUCTEMATH3alMs W aHAIU3
pE3yJIbTaTOB BBITIOJTHEHUS IIPUHSITHIX
YIPaBJICHYECKUX PEIICHUI
OnepannoHHoe AIIK-5.1 Ha YpOBHE 3HAHUM: OCHOB KaJIpOBOr'0
YIIPaBICHHUE IUIAHUPOBAHMS; OCHOB YIPABICHUSA Kapbepou U
IIEPCOHAIOM u CITy>KeOHO-TIpO(hecCHOHANTBHBIM IIPOJBUKEHUEM
NOpa3IeJICHUEM NIEPCOHAJIA U YMEHUEM IPUMEHATh UX HA MPAKTUKE
OpraHu3aryuu Ha  ypOBHE YMEHHUH: OLICHMBAThb  KaJpPOBBIU
IOTCHIMA] OpraHMW3allMd W  HANpPaBJICHUSA €ro
pa3BUTHS

Ha YpOBHE HaBBIKOB: TIOCTaHOBKA 3ajad IIO0
Pa3BUTHIO CHUCTEMBI YMPABICHUS MEPCOHAIOM B
OpraHu3aIu

2. O0bem u MecTO JUCHUILINHEBI B cTpykType OIl BO

O0BbeM U CIUIIINHEI

O6mas Tpynoemkocts b1.B.O/1.6 «MHopManoHHbBIE CHCTEMBI U PECYPCHI B YIIPABICHUU
MEPCOHAIIOM» COCTABIIAET 2 3a4ETHBIE €AUHULIbI, 72 Yaca.

KomuyectBo akageMHYecKMX 4YacoB, BBIIEICHHBIX Ha KOHTAKTHYIO paboTy cC
mpernojaBaresieM Mo O4YHOW QopMe oOydeHHs coctaBiuser 14 wyacoB: Jeknuu — 4 dHaca,
npakTudeckue 3aHATHsS — 10 uaco, camocTosTenbHas pabora — 22 uaca. KommuectBo
aKaJeMUYEeCKUX 4YacoB, BBIICICHHBIX Ha KOHTAaKTHYIO pabOTy € IpernojaBaTeseM IO OYHO-
3a04HOM (opme o0ydeHus coctasisieT 16 yacoB: nekiun — 4 yaca, mabopaTopHbie paboTsl — 12
4acoB, caMocTosTeNbHas padora — 20 yaca. KonndecTBo akajeMUYECKUX 4acOB, BbIJICIEHHBIX Ha
KOHTAaKTHYIO paboTy ¢ IpernojaBaTesieM Mo 3a04HON (Gopme o0ydeHHs cocTaBiseT 12 yacos:
npakTUYecKue 3auaTus — 12 gacoB, camocrositenbHas padbora — 51 daca.

MecTto nucuumuimebl B cTpykrype OI1 BO

Hucuumummuaa Bb1.B.OJ1.6 «MHdopmanmonHsle cHCTeMBbl M pEeCypchbl B YIPaBICHUU
MIEPCOHATIOM» MPEYCMOTPEHA BO 2 CEMECTpPE OYHOW M OYHO- 3a04HOM dopM oOyueHus u Ha 1
Kypce 3a04HOH OpMBI 00ydeHUsI.




Hucrunmmaa b1.B.OJ[.6 «MuHpopManrioHHBIE CHUCTEMBI M PECYpPChl B YIPABICHUH
[IEPCOHATIOM» OTHOCUTCSI K YHUCIy OOs3aTeNbHBIX IUCIMIUIMH BapuaTUBHOW dacTu bioka 1.
«Incummmnst (Mmoxymm)» OIT BO

JucuuniuuHa peanusyercs MnapajiesIbHO c mnpaktukod b2.V.1 «lIpaktuka 1o
MOJTYYCHHIO MEPBUYHBIX MPOPECCHOHAIBHBIX YMEHHUI W HaBBIKOB» ( 2 CEMECTp OYHAs M OYHO-
3ao4Hast GopMbl 00yueHus, 1 Kypc 3aouHas popma 0O0ydeHus ).

Hucuunnmna peanmsyercsa nepen b1.B.JIB.2.1 «YnpaBineHue noBeneHUEeM NepcoHaiar,
b1.B./IB.2.2 «YnpaBieHue KoHGIMKTaMH TIepcoHalIa B opranuzanum» (3 cemectp ouHast popma
o0ydeHusi, 4 cemecTp O4yHO-3a0uHas GopMa 0O0ydeHHs, 2 Kypc 3aodHas ¢opma OOydeHHs).
b1.B./IB.8.1 «TexHonoruu TaliM-MEHEI)KMEHTAa B YIpaBIeHUHM IepcoHarom», b1.B.JIB.8.2
«HR-umxunupunry (3 cemectp ouHas Gopma o0ydeHHUs, 4 CEMECTp O4YHO-3a04Has (opma
oOyuenus, 2 Kypc 3aouyHas (opma oOydenus), nepen npaktukoi b2.I1.2 «IIpempmumnmomuas
npakTukay (4 cemectp o4yHas opma oOydeHUs, 5 ceMecTp O4HO-3a04yHas Gopma oOyueHus, 3
Kypc 3a04yHas (opma 00ydeHus).

®dopma MPOMEKYTOYHOM aTTECTAIMK B COOTBETCTBUHU C yU4E€OHBIM IUIAHOM — JK3aMEH B 3
ceMecTpe.

3. Conep:xxaHue M CTPYKTYpPa AU CUHUIIIMHBI

3aounasn gpopma ooyuenusn

O0beM AucHMILUIMHBI (MOYJIA), Yac. ®opma
KonTakrHas pabora TEKYLIEro
HanmeHoBaHMe TeM 00yuyaouuxcs ¢ KOHTPOJIS
(pa3nesioB) Bcero npenoaaBareieM CPC | ycmeBaemocTH",
MO BUJaM y4eOHbIX 3aHATHH MPOMEKyTOYHOI
JI JIP 13 KCP arTecTalun

Ne m/m

HopmaruBHo-nipaBoBbIe
Tema 1 | ocHOBBI MH(OPMAIIMOHHO- 4 4 O
AHATMTUICCKON PabOTHI.

Cucrtema
MHQOPMAILIMOHHOTO 6 6 O
obecrieueHns yIpaBIeHUsS
MePCOHATIOM

Tema 2

OO01eHay9YHbIe METOIBI
nH(QOPMAIMOHHO- O
Tema 3 | aHaNUTHYECKOTO 6 6
obecrieueHus yupaBICHUs
EPCOHATIOM

Opranuzauus
AHATUTHYECKON pabOTHI C
MepCoHANbHON
uHpopmanmei

Tema 4

OcobeHHOCTH
nH(OopMaLMOHHO- K
Tema 5 | aHanuTHYECKOTO 8 2 6
obecrieueHus 0TOOpa

MepCOHAJIa B OPraHn3allHio

COLHMOJIOTHYECKUE METOBI
nH(GOPMAIMOHHO- K
Tema 6 | aHATUTHYECKOIO 8 2 6
o0ecreueH s yIpaBiIeHUs
EPCOHATIOM

WndopmanmonHo-
aHAJIMTHYECKOE K
Tema 7 | obecnieyeHue ynpapieHUsS 8 2 6
npoQeCCUOHATEHBIM

pa3BUTHEM NEpCOHAIA




O0beM AucUMILUIMHBI (MOYJIA), Yac. ®opma
KonTakTHas pabora TEKYLIEro
Ne o/ HaumeHoBaHHE TeM o0y4aromuxcst ¢ KOHTPOJIs
(pa3nenoB) Bcero npenoaaBareieM CPC | ycmeBaemocTH",
Mo BUaM y4eOHbIX 3aHATHH NMPOMeKYTOYHOM
J JIP 3 KCP aTTecTaluu
CraTtuctudeckas
uHGOpMaLus B K
Tema 8 | aHanuTHYECKOU 8 2 6
JIESATEIIBHOCTH CITYKO
YIpaBJICHHUS IEPCOHATIOM
O1eHKa KaK TEXHOJIOTHS
UH()OPMAIIMOHHO- K
Tema 9 | aHaNIUTHYECKOTO 8 2 6
o0eCreYeHUs YIPaBICHHS
MIEPCOHATIOM
ITpomexxyTouHas arTecTanus 9 Ox3
Bcero: 72 12 51
Ipumeuanue:

@opmbl mexyuwe2o KOHmpos ycneeaemocmu. konmpoavhvie pabomul (K), onpoc (O).
** - popMma MPOMEKYTOUHOUN ATTECTALHH: IK3AMEH (DK3).

Conep:xaHue THCUUIINHBI

Tema 1. HopmaTuBHO-TIpaBOBbIe OCHOBbI HH(OPMAINMOHHO-AHAJTUTHYECKOH PadoThI

[MonsTus: «uHGOpPMALIUSD», «TOKYMEHTY», «IIOKA3aTENby, «IaHHBIE», «KOH(MUICHIINATLHBIC
naHHble». MHbopmannonHble cucteMbl. [IpuHIMIBI TPAaBOBOrO PETyIUPOBAHUS OTHOUIEHUH B
uHpopmannoHHoil cdepe. MuHpopmanmonnas u anamutuueckass pabora. MHopmarmoHHbIe
TEXHOJIOTHH U TpeOOBaHUS K HUM. MEeTO10JIOTHS U TEXHOJIOTMH aHAIUTUYECKOW PaboThlI.

Tema 2. Cucrema HH(POPMALIMOHHOTO O0ecledeHHsl YIIPaBJICHUs IEPCOHATIOM

Knaccudukanus v OCHOBHBIE CBOWCTBa HMH(QOpPMAIMU IO YIPABICHUIO MEPCOHAIOM.
OcHOoBHBIE ~ TpeOOBaHUS K HWHPOPMALMOHHOMY OOECHEUEHHUIO YIPABJICHUS TEPCOHATIOM.
OyHKIMOHAJbHBIE 3a7aud  MHGOPMAIMOHHOTO OOECIeUeHUs YNpaBiICHUs IEPCOHAJIOM.
OCHOBHBIE 3JIEMEHTBl CHUCTEMbl HMH(POPMALMOHHOTO oOOecreyeHus Cciayx0 ymnpaBieHUs
nepconanom. Kaapoast uHbopmarus u ee GyHKITUH.

KangpoBeie TexHonoruu, oOecmeyrBaromue TMOJIy4eHHe HHPOPMALUU O MepCoHaie:
aTTecTalus; KaJpOBbIii MOHUTOPUHT; KBaTU(UKALMOHHBIA SK3aMEH; TEKyllas OIeHKa
HepcoHaIa.

Tema 3. OOmeHnay4yHbie MeTOAbl MH(POPMANMOHHO-AHAJIUTHYECKOT0 OOecredeHust
yIpaBJieHHUs MEePCOHATIOM

Huanextuuecknii moaxon K wuHpopManuu o mepcoHane. OCHOBHBIC KOHIICNTYyadbHbIE
MOIXOJBI K HCCIENOBAHUIO MPOOJIEM yIpaBieHHs TEpCOHAIOM. [IpUHIMUIBI aHAIUTUYECKON
pabotbl. CHCTEMHBIN MOIX0 K aHAIHM3Y YIPABJICHUS MepcoHaIoM. MeToIbl aHalu3a U CHHTE3a
uHpopmanuu o mnepcoHase. CHHEpPreTHUecKuil MeToJ HH(OPMAIMOHHOTO oOOecTeYeHus
ynpaBieHus: nepcoHaioM. OcoOeHHOCTH paboThl ¢ KaaApoBOW HH(OpMalueld Ha pa3IMYHBIX
ATanax pa3BUTHUS OpraHU3aIUu.

Tema 4. Opranusanusi aHATUTHYECKOH Pa0dOThI ¢ MEPCOHAIBbHOI MH(pOpMAanuei

[IpaBoBoe obOecnieueHne paboTHI C MEPCOHATBHBIMU AaHHBIMUA. OCHOBHBIE TPEOOBAHHS K
00paboTKe TMepCOHANBHBIX JaHHBIX M TapaHTUU ux 3amuTel. KoHduaeHunaaIbHOCTH
NEPCOHANIbHBIX JAHHBIX. [[pUHIMIBI 3aIIUTHI IEPCOHANBHBIX JaHHBIX. [lepcoHaNbHbIE TaHHbBIE
roCyIapCTBEHHBIX ciayxkamux. OOpaboTka MEepCOHANbHBIX JaHHBIX B HH(POPMAIMOHHBIX
cucremax. OOpaboTKa MEPCOHANBHBIX JaHHBIX 0€3 HCIOJIb30BAHUS CPEJICTB aBTOMATH3AIIHU.
OTBETCTBEHHOCTH 32 HapYyIIEHHUE 3aKOHOAATEIbCTBA O IEPCOHAIBHBIX JaHHbBIX.




Tema 5. OcoOeHHocTH HWHPOPMAUMOHHO-AHAJUTHYECKOr0 oOecriedyeHUss OTOOpa
NEePCOHAJIAa B OPTaHU3AIUI0

Nudopmanmonnoe oOecnieyeHHE TEXHOJIOTHHM Toadopa ©  OTOOpa  mepcoHaa.
[Ipodeccuonansubie crangapthl. HannonansHast pamka kBanuduxanuu. [Ipoduns gomkHOCTH.
Bunper pesrome. Ananmtuueckas pabora c¢ pestome. CoOeceoBaHue mpu IpueMe Ha padoTy.
[IpumMeHeHre HHTEPHET-PECYpPCOB IIPU TOUCKE M 0TOOpE MmepcoHaia.

Tema 6. ConnosioruyecKkue MeToabl HHPOPMAIMOHHO-AHAJTUTHYECKOT0 o0ecnevYeHust
ynpaBJieHHs IePCOHAIOM

UudpopmanmonHoe oOecredeHHe U MPOTpaMMbl  COLIMOJIOTHMYECKHUX HCCIEAOBaHUU.
PenpesenraTuBHOCTh BBIOOpKH. Opranuzanus coopa nHpopMaMu: KOHTEHT-aHAJIN3 KaJpOBBIX
JOKYMEHTOB,  ONpPOCHI  JKCIEPTOB, opranu3anus  HaOmoaeHuid.  ColuoMeTpuyeckue
UCCNeIoBaHus. AHKETHpPOBaHHE W  WHTEPBBIOMPOBaHWE TNepcoHana. Vcmoib3oBaHME
COLIMOJIOTHYECKON HH(GOpMalud B aHATUTHYECKOW paboTe CHEeHHaTUMCTOB IO YIPaBICHUIO
IIEPCOHAJIOM.

Tema 7. NudopMannoHHO-aHATIMTHYECKOE o0ecreyeHue ynpaBJieHU s
npogeccHOHAIBLHBIM Pa3BUTHEM NEPCOHAJIA

C6op, oOpaboTka u o00o00OmeHnue wuHGoOpMauu O MNPOPECCHOHATHPHOM pPa3BUTHH H
JOJDKHOCTHOM POCTE€ paOOTHHKOB OpraHU3allMM, HAXOXXICHWU B pe3epBe KaJupoB, yuebe B
CHUCTEME JOMOJHHUTENHFHOTO0 MPOPECCHOHANBHOIO 00pa3oBaHMUs, 3Talmax M BHUJAX Kapbepsl
paboTHHKOB opranuzauuu. MHpopmarmonHoe obecrieueHre MIaHUPOBAaHUS Kapbephl MEpCOHATA
U TIpollecca peaqn3alliy MIaHoB.

Tema 8. Crarncruyeckas mHGoOpManMsA B AHAINTHYECKON JESATETbHOCTH CJIYkKO
ylpaBJ/ieHHs NePCOHATIOM

KanpoBast cratucruka. Cratuctuka ydera mnepcoHasa. CTaTUCTUYECKUH —aHaIu3
JESATENIbHOCTH TMEepCoHala MpU TEKYIIEM M MEpPCHeKTUBHOM IUIaHMpoBaHHH. CTaTUCTHYECKHE
pecypchl MO y4yeTy TPYAOBbIX MokaszaTened. CTaTucCTUYeCKUE TaHHbIE CTUMYJIHUPOBAHMS TpyAa
COTPY/AHUKOB.

Tema 9. OueHka Kak TeXHOJOIWsi HHPOPMALMOHHO-AHAJIUTUYECKOT0 ol0ecneveHust
ynpaBJieHHs ePCOHAIOM

KiroueBsie mokazarenu s¢ddextuBHOCTH padboThl mepcoHana (Merogumka KPI). SWOT-
aHaM3 KaJpoBOro NOTeHIMaia opraHuzauuu. Meroauka BSC ananmza npous3BOAUTEIBHOCTH
Tpyda. ACCECCMEHT-LIEHTP. DKCHEPTHbIE METOJAbI OLEHKH JESATENbHOCTH CIYXO YIpaBlieHUs
NIEPCOHAJIOM: KCIIEpPTHAs OLEHKA; METOJI KOMUCCHI (COBeIIanuii); cOaaHCHpOBaHHAs CUCTEMa
MoKa3aTeeil; KiltoueBble Mmoka3aTrenu 3pGeKTUBHOCTH; OLEHOYHBIE JUCTHI.

4. MaTtepuaJjibl TEKyILIEero KOHTPOJIA yCIIeBAeMOCTH 00yYAOIMXCcsl M (POH OLEHOUYHBIX
CpPeACTB MPOMEKYTOYHOM aTTECTALMHU 10 TUCHHILINHE (

4.1. @opMbl M METOAbl TEKYLIETO KOHTPOJIS YCIEBAaEMOCTH OOYyYaloUmxcs U
MPOMEXYTOUYHOM aTTECTALIUH.

4.1.1. B xone peanmzanuu aucuuiuinael b1.B.OJ1.6 «MHpopmMannoHHbIE CUCTEMBI U
pecypchl B YIPABIECHHH TIEPCOHATIOM>» UCIIONIB3YIOTCS CIEAYIOMNE METOIBI TEKYIETO KOHTPOIIS
yCIIEBaEMOCTH 00Y4aIOLIUXCS:

Tewma (pazaen) ®opMBbI (METOIBI)
TEKYIIEro KOHTPOJIs
yCIIEBaEMOCTH
Tena 1 HopmatuBHO-TIpaBOBbIe OCHOBBI HH(POPMALIMOHHO- orpoc
AHATTMTUYECKOUN pabOTHI.
Cuctema HHPOPMALMOHHOTO 0OECTIeUeH s YIIPaBICHUS
Tema 2 OIpoc
MIEPCOHAIOM




Tena 3 OO6meHayyHbIe METOIbI HHGOPMAITMOHHO-aHATUTHIECKOTO
o0ecrnieueHus ypaBIeHUs IEPCOHATIOM OIpoC
Opranu3zanys aHaTUTUYECKOH paboThI ¢ IEPCOHATBHOM

Tema 4 N onpoc
nHpopmanuen

Tema 5 Ocob6ennoctr HHPOPMAITMOHHO-AHATUTUIECKOTO KOHTpOJIbHAs paboTa
obecrieyeHrs: 0TOOpa MepcoHasa B OPraHu3aluio

Tena 6 Cornonornyeckie METoAb HHPOPMAIIMOHHO-aHATUTHYECKOTO 5
o0ecrnieueHus ypaBIeHUs IEPCOHATIOM KOHTPOJIbHAA paboTa

Tena 7 NudopManinoHHO-aHATUTHYECKOE 00ECTICUCHHE YITPaBICHUS 5
npoecCHOHATLHBIM Pa3BUTHEM MIEPCOHAIIA KOHTPOJIbHAA paboTa

Tena 8 Cratuctudeckast uHGpOpMAaIIHS B aHATUTHIECKOM 6
JeSITENIbHOCTH CIYXO yIpaBlieHUs! IEPCOHAIOM KOHTPOJIbHAA paboTa

Tena 9 OreHka Kak TEXHOJIOTUSI HHPOPMAITMOHHO-aHATUTHYECKOTO 5
o0ecrnieueHurs yrnpaBiIeHUs IepCOHATIOM KOHTPOJIbHAA paboTa

4.1.2. Dk3aMeH MNPOBOAMUTCI C NPUMEHEHHEM CJEeAYIOIUX MeTOI0B (CpeacTB):

’K3aMeHa B yCTHOM (hopMe 1o BOIIpocaM U Keicam

4.2. MaTepuaJibl TeKyIIero KOHTPOJISA yCIeBAeMOCTH.

HpeHO,Z[aBaTeJIB OLCHUBACT YPOBCHbL MOATOTOBJICHHOCTH 06yan0H1ch;1 K 3aHATHUIO IIO

CICAYIOIIUM IMOKA3aTCIIsAM:

- YCTHBIE OTBETHI Ha BOIIPOCHI IIPETOIABATENS IO TEME 3aHATHS,
-YCTHBI€ BBICTYIUICHUS [10 KOHTPOJILHOM paboTe;

- BBICTYIUUICHUE C JIOKJIaJIJaMU,

- ydqactue B 00CYKIECHUH JTOKIa/10B.

Kpurepuu onienuBanus n1okiaaa:

- CTENICHb YCBOCHUS MOHITUN U KaTETOPHI IO TEME;

- yMeHHe paboTaTh C JOKYMEHTAIbHBIMU U JINTEPATYPHBIMU UCTOYHHKAMU;

- FPAMOTHOCTb U3JIOKEHUSI MaTepuraa;

- CaMOCTOSITEIPHOCTh PA0OTHI, HATMYKNE COOCTBEHHOW 0OOCHOBAaHHON TTO3UIIHH.

-y4yactue B paboTe Kpyrioro cToia.

-HaMHCaHUe U MPEe3eHTaIUs pedepaToB MO TEMaM.

OneHnka 3HaHWW, YMEHHH, HABBHIKOB IPOBOJUTCS HA OCHOBE OaIbHO-PEUTHHTOBOM

cucremsl 70% u3 100% (70 GamnoB u3 100) - BKiIag Mo pe3ysibraTaM MOCEHNIAeMOCTH 3aHATHH,
aKTHBHOCTH Ha 3aHSATHAX, BBICTYIUICHHS C JOKJIAaJaMH, Y4acTHi B OOCYXKICHHSAX JIOKJIAIOB
Jpyrux o0y4arouxcsi, OTBETOB Ha BOIIPOCHI IIPETIOIaBaTeNs B X0/1€ 3aHATHA.

TuroBbIe OLIEHOYHBIE CPEACTBA

Tema 1. HopmaTuBHO-IPABOBbIe 0CHOBBI HHGOPMALMOHHO-AHATUTHYECKOH padoThI
Bonpocs! U1 MOArOTOBKH K OIIPOCaM IO TEMeE:

HopwmartuBHas 6a3a, periiaMeHTUpytomas padboTy ¢ nHpopMaImei.

OCHOBHBIE IPUHIHIIBI IPABOBOTO PETYIUPOBAHMS OTHOIIEHUH B MH(POPMaLIMOHHOI chepe.
NudopmanimoHHbIe TEXHOJIOTHH.

WupopmanoHHbIE CUCTEMBI.

MeTo070THS U TEXHOJIOTUH aHATMTUYECKON PabOTHI.

Tema 2. CucreMa MH(POPMAITMOHHOTO O0ecTieYeHHsl YIIPABJIEHHS MEPCOHAIOM
Bomnpocs! 1151 TOAr0TOBKM K OIPOCaM IO TEME:



NudopManinoHHBIN KOHTYp yIPaBIECHUS TEPCOHATIOM.

OyHKIIMOHATBHbIE 33a4l HH(POPMAITMOHHOTO 00ECTIEYeHUS YIIPABICHUS IEPCOHATIOM.
Knaccudukanms kaapoBoi nHGopmaIumu.

[IpoexTupoBaHue cuCTeMbl HHPOPMALIMOHHOTO 00ECIIeUeHHs YIPaBICHUS IEPCOHATIOM.

Tema 3. OO0meHayyHble MeTOABI HWH(POPMANMOHHO-AHAJIMTHYECKOr0 olecnmeveHust
yHIpaBJIeHHsl IEPCOHATIOM
Bonpocs! 11t TOATOTOBKY K ONIpocaM IO TEME:

Teoperuueckas MOJIENIb METOI0JIOTUN aHATUTUYECKON pabOTHI.

KoHuenTyanbHble NOAXOMAbI, NPUMEHSEMblE MPU OPraHMU3ALUU HHPOPMALUOHHO-
AHATUTUYECKON PabOTHI.

KiroueBble MpUHLMIIBI IPOBEICHHS aHAIUTUYECKOM pabOoThI.

OCHOBHBIE TPAaKTHYECKHE 3alaud HMH(OPMAIIMOHHO-aHAUTUYECKOTO OOecreueHus
YIIPaBJICHUS MIEPCOHATIOM.

Tema 4. Opranusanusi aHATUTHYECKOH Pa0dOThI ¢ MEPCOHANTBbHOI MH(pOpMAanuei
Bormnpocs! 1151 TOAr0TOBKM K OIPOCaM IO TEMeE:

OcHOBHBIE 2JIEMEHTHI TPABOBOTO 00ECTeYeHUs PaObOThI C IEPCOHATLHBIMY JTAHHBIMHU.
CTpyKTypa nepcoHabHBIX TaHHBIX.

[TpuHLMTIBI 06Pa0OTKH EPCOHANBHBIX JTaHHBIX.

O6paboTka nmepcoHaANbHBIX JAaHHBIX B MH(POPMAIMOHHBIX CHCTEMAX.

TpeboBaHMs K 3aIIUTe EPCOHATBHBIX JAHHBIX MPU UX 00paboTKe B MH(OOPMAIIHOHHBIX
crcTeMax NMePCOHATbHBIX JaHHBIX

Tema 5. Oco0eHHOCTH WH(OPMANMOHHO-AHAJTUTHYECKOrO0 obOecnedyeHUss 0TOOpa
NepCcoHAJIa B OPraHU3aIUI0
IIpuMepHbIE KOHTPOJIBHBIE 3aJaHUS T10 TEME:

Hcnonb3ys  MHTepHET-pecypchl, MOA00paTh pe3loMe INPETEHJCHTOB Ha 3aMEIleHHe
KOHKPETHOW JOMKHOCTU. [IpoBecTH aHanmu3 BBHIOPAHHBIX pE3IOME, HCIOIb3YS METOJ
CPAaBHEHHS U KOHTCHT-aHAJIN3.

Ha 6a3e mnpodeccHoHaNbHBIX CTaHJAPTOB W HAIMOHAJIBHOW paMKH KBaJlU(UKAITUH
pa3paboTraTh MOJEIb JOKHOCTH.

Tem 6. Coumnosiornyeckue MeToabl HHPOPMAUMOHHO-AHAJINUTHYECKOT0 o0ecnevyeHust
yIpaBJieHHUs MEPCOHATIOM
[TpumepHBbIe KOHTPOJIbHBIE 3aJaHUS 110 TEME:

[ToxroToBuTh MporpaMMy McCieAOBaHUs POOJIEM YIPaBICHUS IEPCOHATIOM B OpraHU3alHH.

Ha 0aze nmonyyenHoii nndopmMauu co3fate 06a3y AaHHBIX U MOCIEAyromeld o0paboTKu
Pe3yIbTaTOB HCCIICAOBAHNS.

HOI[FOTOBI/ITI) aHAJUTUYECCKUU OTYET MO pe3yiabTaTaM COIMMOJIOTHYCCKOI'0 UCCICOOBaHM.

Ha ocHOBe pe3ynbTaToB COLUMOMETPUM OMNPEACIIUTh ONTUMAJIbHBINA KaJpOBBIM COCTaB
TpyHIibl JJ1 BBIITOJIHCHUSA KOHKPCTHOTO ITPOCKTA.

Tema 7. NupopManinoHHO-aHATUTHYECKOE o0ecreyeHue ynpaBJieHUsI
npo¢ecCHOHATBLHBIM PAa3BUTHEM MEPCOHATA
[TpumepHBbIe KOHTPOJIbHBIE 3aJaHUS 110 TEME:



Ha 06a3ze mnpodeccroHaNbHBIX CTaHJAPTOB M NPUMEPHBIX JODKHOCTHBIX WHCTPYKIMN
pa3paboTaTh MOJIETh JOJIKHOCTH.

I/ICHOHB3y$I pGSY.HBTaTBI OLICHKHN HepCOHaJIa, onpe;[eJme ypOBeHb COOTBECTCTBUS
3aHUMaeMOU JOJKHOCTH.

Hcnonp3ys pe3ynbTaTbl CpaBHEHUS MNpOQWIs TOHKHOCTH M Npoduias KOHKPETHOTO
pabOTHHKA ONPEICTUTH OCHOBHBIC HAIIPaBJICHUS MTPOPECCHOHATBHOTO PAa3BUTHSI.

Tema 8. Crarucrudeckas uHGoOpMauMsi B AHAJIUTHYECKOH [eATENbHOCTH CJIYKO
yIpaBJieHHUs MEPCOHATIOM
[TpumepHBbIe KOHTPOJIbHBIE 3aJaHUS 110 TEME:

Ucnonb3yss HR-MeTpuku 1o monbopy nepcoHana, oneHUTh 3HEKTUBHOCTD JESTSIBHOCTH
CIIy’K0 ynpaBJieHUs IEPCOHATIOM.

Ha ©0ase crarucTH4eckux TIOKa3areneld IMMOArOTOBUTh AHAIUTHUYECKYIO CIIPABKy II0
KaJ[pOBOMY COCTaBY OpTaHH3AI[UH.

Hcrnonb3yst NMaHHBIE O JBM)KCHHHM IIEPCOHANIAa paccuuTaTh KOAG HUIIMEHTH 000poTa 1o
npueMmy, 0o0OpoTa MO YBOJBHEHHUIO, TEKYYeCTH KaJpOB, 3aMEIIEHUS M TOCTOSIHCTBA
KaJpOBOT'O COCTaBa OpraHHU3AIINH.

Ha 6a3e nmMeromuxcsi JaHHBIX O KOJTHMYECTBEHHOM COCTaBE U HAIMYUS BaKAaHCHH OMPENCIUTh
MOTPEOHOCTH B CIIEIUATTUCTaX.

Tema 9. OueHka Kak TeXHOJOIWsi HHPOPMALMOHHO-AHAJIMTUYECKOT0 ol0ecneveHust
yIpaBJieHHUs MEPCOHATIOM
[TpumepHBbIe KOHTPOJIbHBIE 3aJaHUSI 110 TEME:

Onpenenuth KIFOYEBbIe MOKa3zaTeau 3G(GHEKTUBHOCTH paOOThI TEPCOHANIa OpTaHU3AIIH.
IIpoBectn SWOT ananu3 KkaapoBOro nMoTeHIHaNa paOOTHUKOB OpraHU3aLnH.

TeMbl 1J151 CAMOCTOSITEJIHLHOIO N3YyYCHUA:

Tema 1 HopmMaTHBHO-IPaBOBbIe OCHOBbI HHPOPMALMOHHO-AHATUTHYECKOH PadoThI

1. ®yHKUMOHAIBHBIE OACUCTEMBI B CUCTEME YIIPABIICHUS IEPCOHATIOM.

2. Huadopmanuss B CHUCTEME YIpPaBICHHUS IEPCOHAIOM: OCOOCHHOCTH M OCHOBHBIE
TpeOOBaHMUSI.

3. Tlpouenyps! popmanuzanu HHGOPMAIIHH.

4. HopmartuBHasi ONpeneIeHHOCTh OCHOBHBIX MOHSTHI WH(MOpMaAIMoHHOW paboThl. D3
O6 unpopmanmy, THPOPMAITMOHHBIX TEXHOJOTUAX M 3alure uHpopmauuu ot 27
utoig 2006 r. N 149-03

5. TlpuHIMIBI TPABOBOTO PETyIUPOBaHMS OTHOIIEHUH B HH(POPMAIIMOHHOH cperie.

6. OpraHu3anMoOHHBIC aCTIEKTHl aHATUTHYECKON paboThI B chepe ynpaBiieHHUS.

Tema 2 Cucrema nHPOPMALMOHHOTO 00ecIeYeHUsI YIPABJIEeHHsI MEPCOHATIOM

1. WudpopmanMoHHBII KOHTYp YIPABJICHUS IEPCOHATIOM.

2. OyHKIMOHAIBHBIC 331291 HH(POPMAITMOHHOTO 00ECIICUEHUs YIIPABICHUS
NIEPCOHAJIOM.

3. Kuaccudukanus kaapoBoi nHGopmaIum.

4. TlpoexTupoBaHHE CUCTEMBI HH(POPMAIIMOHHOTO 00ECIICUEHUS YIIPABICHHS
MEPCOHAIIOM.

5. ABromaru3zanus HHOOPMAIIMOHHOTO 00eCTIeYeHUs KaAPOBBIX CITYXO.

Tema 3 O0eHayyHble MeTOAbl HH(OPMANUOHHO-AHAJIMTHYECKOr0 odecreyeHus

ylpaBJ/ieHHs NePCOHATIOM
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Teopernueckast MOJIETTb METOIOJOTHY aHATUTHIECKON paOOTHI.

2. KoHuenTyanbHble MOAXOJbl, NPUMEHSEMblEe NPH OpraHU3alUu HH(OPMAIIMOHHO-
AHAJTUTUYECKON pabOTHI.

KirodyeBble MPUHLIMIIBI TPOBEICHUS AaHATUTUYECKON pabOTHI.

4. OcCHOBHBIC TPAKTUYECKHUE 3a7aud WH(OPMAIMOHHO-aHATUTHIECKOTO OOCCIICUCHHS
yIIPaBICHUS TIEPCOHATIOM.

w

Tema 4 Opranusanus aHATUTHYECKOH PadoThI ¢ MepcoHAJbLHOMH HHpOopManueil
OCHOBHBIE 3JIEMEHTHI ITPABOBOrO 00ecrieueH st paboThl ¢ NEPCOHATbHBIMU JAHHBIMH.
CrpyKTypa nepcoHalbHBIX TaHHBIX.

[TpuHIIUTIBI 00PaOOTKH MEPCOHATBHBIX JaHHBIX.

O06paboTka nepcoHaIbHBIX JaHHBIX B MHPOPMALIMOHHBIX CUCTEMAX.

TpeGoBaHMsI K 3a1IMTE IEPCOHATIBHBIX TAHHBIX MPU WX 00pabOTKE B
UH(POPMALIMOHHBIX CHCTEMaX MEePCOHANBHBIX JTaHHBIX

agrwdE

Tema 5 OcobeHHOCTH HWH(OPMALMOHHO-AHAJIUTHYECKOT0 o0ecreyeHuss 0TOOpa
MEePCOHAJIA B OPraHU3ALMI0
OCHOBHBIE dTalbl TEXHOJIOTHH HaliMa Ha padoTy.
OcHoBHbIE HH(GOPMAITMOHHBIC HCTOYHUKHY TTOMCKA HH(pOpMAITUH.
Merto1bl OLIEHKM COMCKATENEN Ha dTalle HailMa MepcoHala.
OCHOBHBIE BUJIBI PEIOME.
OcHoOBHBIE TIPaBHUJIA AHATTUTUIECKON PabOTHI C pe3roMe.
[TpodeccrnonanbHbIe CTAHIAPTH U HAITMOHAIBHAS paMKa KBATU(DUKAIIHH.
[Ipoduns JOMKHOCTH: OCHOBHBIE 3JIEMEHTHI U TIOJIXOBI K COCTABIICHUIO.

NogkrwdpE

Tema 6 Conmonoruueckre MeToabl HWHGOPMAIMOHHO-aHATUTHYECKOTO obecredeHus
ylpaBJieHHs MEePCOHATIOM

1. Hcrounuku wuHPOpMALMK TO MEPCOHATY, NMPUMEHSEMbIE IMPH COLHMOJIOTUYECKOM
UCCIIEI0BAHNM.

2. MeTonbl TIPOBENCHHS COIMOJIOTMYECKOTO WCCIEIOBAHUS B CHUCTEME YIIPaBICHUS
MIEPCOHAIIOM.

3. Bupasl HHTEPBBIO B KaAPOBOIi paboTe

e

KanpoBoe cobecenoBanue: 3a1a4u U IPUHIUIIBI IPOBEICHUS.

5. Commomerpruueckue KOIPPUIUEHTH U MHIEKCHI M0 JTUATHOCTUKE MEKITUIHOCTHBIX
B3aWMOOTHOIICHUH B KOJUIEKTUBE.

Tema 7 UnpopMannoHHO-aHATUTHYECKOE olecrieyeHue ylpaBJjeHus
npogeccuoHaIbLHBIM Pa3BUTHEM NEPCOHAA

1. KnaccupunupoBarb OCHOBHBIE HMCTOYHMKM WHGOpMaNWMU UIS  peau3aiuu
TEXHOJIOTHH MPOo(heCCHOHATBLHOTO PA3BUTHS IEPCOHAA.

2. OmpenenuTh METOABl AHATUTUYECKOW pa0OTHI, TMpPUMEHSIEMbIE Ha CTaJAUH
MJIAHUPOBAHUS M PeaTU3aIi TEXHOIOTHH TPO(PECCHOHATLHOTO Pa3BUTHS.

3. KoMmeTeHTHOCTHBII MOAX0/ B YIIPABICHUH MIEPCOHATIOM.

4. DTtanbl IPOCKTUPOBAHUS MOJICIIA KOMITCTCHIIH.

5. TlpodeccronanbHbIe CTAHAAPTHI.

6. HamumonanpHas pamMka KBAIH(PUKAIINH.

Tema 8 Craructuueckasi uHGopManusi B AHAJIMTHYECKON JAeATEbHOCTH CJIYKO
yIpaBJieHHUs MEPCOHATIOM
1. HcrouHuKH cTaTUCTHUECKON MH(POPMAIUH KaJPOBOTO COCTaBa OpraHU3aluu
2. OCHOBHBIE DTAIIbI MMPOBCACHUS CTATUCTUYCCKOI'O aHalin3a.
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3. OcCHOBHBIE BHIBI CTAaTUCTUYECKHX TIOKa3aTeJeld, HWCIOJb3yeMble MPH aHaIH3e
KaJ[pOBOT'O COCTaBa.
4. HR-meTpuKy Ha pa3HBIX dTalax yrnpaBIeHUS TEPCOHATIOM.

Tema 9 OueHka Kak TeXHOJOTHs WHPOPMAIMOHHO-AHAJIUTHYECKOr0 obecreyeHust
ynpasJieHHs IePCOHAIOM

1. OcHOBHBIC METO/IbI OIICHKH MTEPCOHAJIA OPTaHU3AIINH.

2. TexHONMOTHM acCeCCMEHT-IIEHTpA.

3. DKCHepTHBIE METO/IbI OLIEHKH JCATEIBHOCTH CITY)KO YIIPaBJICHUS TIEPCOHAIOM.

4. Merononorus cucreMHo-1eneBoro noaxona (SWOT-ananu3) B cucteme yrpaBieHHs
MIEPCOHAJIOM.
OreHka qesTeIbHOCTH NepcoHaa Ha 0a3e KITF0UeBbIX MoKa3aTenel 3 PeKTUBHOCTH.
Cucrema OLIEHKH Pe3yJIbTaTUBHOCTH Tpyaa pabornukoB (MBO — management by
objectives)

oo

4.3. OueHoYHbIE CPeICTBA /ISl IPOMEKYTOUYHON aTTecTAlUM.
4.3.1. IlepeyeHb KOMIETEHIHI ¢ YKa3aHHEM ITANoOB UX ()OPMUPOBAHUS B Mpolecce
ocBOeHHsI oOpa3oBaTesbHOIl mnporpammbl. [lokasateqm W KpUTepUH OLEHHBAHUS
KOMIIeTeHIMI € y4eTOM dTana ux GopMHupoOBaHUS

Kon HaumenoBanue Kon HaumenoBanue JTamna
KOMIIETEHIIMK | KOMIIETEHIIUN JTara OCBOCHHS | OCBOCHMSI KOMIICTCHIIMHI
KOMIIETEHIIUH

T1K-24 BJaJeHUE HaBLIKAMU T1K-24.1 BJIaJ€EHHE HAaBBIKAMU
Moucka, coopa, moucka, cbopa, oO6paboOTKH,
00paboTKH, aHau3a u aHajaW3a M CHCTEMaTH3alluu
CHCTEMaTU3AIUH nH(OpMaITHN 1o TEME
nH(OpMAILIUY TIO TeME HCCIIEI0BAHUS.
HCCJIEIOBAHUS,

MOATOTOBKH 0030pOB,
HAYYHBIX OTYETOB U
HAYYHBIX yOJIUKaIui
10 aKTYaJIbHBIM

npoOiemMam
yIpaBiIeHUs
MIEPCOHATIOM

[1K-25 yMEHHUe npoBoauth | [1K-25.1 yMEHHUe OpraHU30BBIBATh
COBCI[aHUS: BHIOMPATH COBCIAHUS, OMPEACIATh HUX
TeMy, dbopmMHupoBaTH TEMY U pPerjaMeHT, BEIOMPAThH
perIameHt, BONPOCHI IS aHaim3a
aHaAJIM3UPOBATh pOOJIEMHOTO oJIs
npoOeMHOe ToIe, yIpaBIeHUS] OpraHU3aIUeH
nH(pOPMHUPOBATH
IPYTHUX, MPUHUMATH
COBMECTHBIE PEIICHUS

JIIK-5 BJIaJicHUE HaBLIKAMU JIIK-5.1 BJIaJIcHUE HaBBIKaMHU
KaJIpOBOTO KaJIpOBOTO o0ecrnieueHus
obecrieyeHus OpraHu3aIu
OpraHu3alui,
MCIIOJIb30BAHUS
COBpPEMEHHBIX
TEXHOJIOTHI
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Kon HaumenoBanue Kon HaumenoBanue JTamna
KOMIIETCHIIMM | KOMIIETEHIIMU JTana OCBOCHHS | OCBOCHUSI KOMIIETCHIIUHU
KOMITETEHIINHI
yIpaBJICHUS U
HaBbIKAMH YIIPaBJICHUSA
CIIy>k00l mepcoHasa
Oran ocsoeHus | [Iokasarens Kpurepuii onieHnBaHUs
KOMIIETEHIINHU OLICHUBAHUS
[1K-24.1 Bmagers Brnageer riyOokuMu 3HAHHUSIMH
BJAQJCHNE  HaBbIKaMHU | 3HAHUAMU 00 OCHOBaX | 1o TEOPETUYECKMM H IPHUKIIAJHBIM
TIOUCKA, c6opa, | HH(pOPMALIHOHHO- BOIIPOCaM aHAJIM3a U CHUCTEMAaTU3alUun
00paboTku, aHanmu3a W | AHATUTHICCKOIO nHpopmanuu B cdepe ymnpaBiIeHUS
CHCTEMATU3ALIUU obecrieucHus MEPCOHATIOM
nHpOpMaMu 1o Teme | YIPABICHHS
UCCIIeIOBAHMS. HICPCOHATIOM B
OpraHu3aIu
[Ipumenser CaMOCTOSATEIBHO
Onpenenars
HEOBXOTIMEIC COBPEMEHHBIE uH(pOpMallMOHHbIE
S TEXHOJIOTMM M METOJbl aHalu3a |
urHbopMarHH o | CHCTEMaTH3aLMH MOJIYYEHHBIX
npobiaemMaM yrpapienus | CBEACHIN
MEPCOHAIOM U METOJIbI
ee 00paboTKHU U aHAIHM3a
DOopMYIUPOBATH [loka3piBaeT B MOJHOW Mepe
eI u 3a1a4uy | 3HAHUA W YMEHHSI  COCTABJICHMS
MPUMEHEHUS JTAHHBIX | AHAIUTUYECKUX  OTYETOB,  HAYYHBIX
aHanan3a IIOJIYYEHHOM | 0030pOB, CcTaTei ¥ T.II. Ha OCHOBE
uH(hOpManuu AL | I3y9YCHHBIX UH(OPMALMOHHBIX
COBEPUICHCTBOBAHU UCTOYHUKOB
IIPOLIECCOB  YIIPABIICHUS
MEPCOHAIIOM B
OpraHu3aluu
OpuenTnposarbe Ywmeer aJanTUPOBATh
4 B MH(OpMALMK 11O MOJTYICHHYIO nHpopmaIuio 0
npobiaemMaM yIpaBiIeHHS
TEXHOJIOTHSIX, METOAaX W MpOoLEeaypax
[ICPCOHATOM — M - yMeTb YOpPaBJIEHUS IEPCOHAIIOM K PELICHUIO
BBIICIIATH u3 HEe .
HeOOXOIMbIC JaHHbIe o | CTOTIIHX MEpe/i Opranusanuei sanad
COBPEMEHHBIX METOJIax
U TEXHOJOTHUSX  JUIs
UCIIOJIb30BaHUS B
coOCTBEHHOM paboTe
[1K-25.1 yYMEHHE Bnazgers JlemoHCcTpHpyeT riryookue
OpraHU30BBIBATh 3HaHMAMU 00 OCHOBAX | 3HAHUS o TEOPETHYECKUM "
COBECIIaHMUS, yHOpaBJICHMsA B | mpUKJIagHBIM BOIIPOCaM
onpeAeNsaTh UX Temy u | OpTaHu3aluu OpPraHU3alMOHHOTO YIIPaBICHUS
periaMeHT, BbIOWMpATh
Onpenensarsb
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Ortan ocBoeHus | [Tokazarenp Kputepuit onennBanus
KOMIICTCHIIU OLCHUBAaHUA

BOIPOCHI JUIs aHan3a | HEOOXOAUMOCTb [Mpumensier CaMOCTOSITEIILHO
po0JIEMHOTO noJist | IPOBEICHUST  JCIIOBBIX | COBPEMEHHBIE uH(pOpMallOHHbIE
YIpaBJICHUA COBCIIAHHH HO | TeXHOJIOTMM M METOIbl aHaau3a Hu
opraHu3aruei npo6semMaM ynpasieHus, CUCTEMAaTU3aH MOJTYYCHHBIX
MX TEMbl U BOIPOCHI UISl | cpenenmii
oOcyxaeHus

dopmynupoBarh 3a1a4n
IS KOJUIEKTUBHOTO
00CYyXKIeHUS u
MIPUHSTHUS PEIICHUN

[loka3piBaeT B MOJHOW Mepe
3HaHUSI M YMEHUs MO OpraHu3alUu
COBEILAHKS U PYKOBOJCTBY MPHUHATHEM

peleHmi
AIK-5.1 BJIaJICHUE [TokasbiBaTh JleMOHCTpHUpYET B MOJIHOW Mepe
HaBbIKAMHU KaJpPOBOTO | 3HaHUS MO MPHUHIMIAM | IPUHLIHUIBI MOCTPOCHUS  KaJapOBOTO,
o0ecrieueHus MOCTPOCHUS KaapOBOTO, | ”HPOPMAITMOHHOTO, TEXHHYECKOTO |
OpraHu3aluu UH(OPMAaLIMOHHOTO, MPaBOBOTO  OOECHEYEHUs]  CUCTEMBI
TEXHUYECKOTO U | yIpaBJeHHUs IEPCOHATIOM

MPaBOBOTO 00OECTICUCHHUSI
CUCTEMBl  YIPaBICHHUS
NIEPCOHAIIOM

YMeTrp  paspabaThiBaTh | YMEET CaMOCTOSATEIBLHO pa3padaThiBaTh
AOKYMCHTEIL KaJApOBOIro | JOKYMCHTbBIL 1o KaApOBOMY
obecrieueHus nepcoHana | 00eCIeueHnIo epcoHaa

YMmerb MIPOBOJIUTH | YMEET  KOMIUIEKCHO U CHCTEMHO
UH(POPMALIMOHHO- IIPOBOAUTH MHPOPMAaLMOHHO-
AHAIUTUYECKUM aHAJIN3 | AHATUTUYECKUN  aHAIW3  YNpaBJICHUSA
YIPaBJICHUS MePCOHAIIOM

NEPCOHAIOM

4.3.2. TunoBsie OLICHOYHbBIE CPEJCTBA

Bomnpocekl Kk 3x3aMeny

1. MudopMannoHHBIH KOHTYp yIpaBICHHs IEPCOHATIOM.

2. HMudopmanmoHHO-aHATUTHYECKOE OOCCIICUCHUE YIPABJICHUS TEPCOHAIOM: IIETIb,
3a1auu.

3. OyHKIMOHAJIBHBIE  3amayd  MHGOPMAIMOHHOTO  OOECIeYeHHUs  yIpaBJCHUS
HIEPCOHAJIOM.

4. KaapoBas JoKyMeEHTaIus Kak OCHOBa MH(GOPMAIIMOHHOTO O0ECIICYCHHS YIPABICHUS
HIEPCOHAJIOM.

5. OcHOBHBIE 2JIEMEHTHI HH()DOPMAITMOHHOTO 00ECIICUEHUS YIIPABJICHHS TIEPCOHATIOM.

6. CrpykTypa HOPMAaTHUBHO-CIPAaBOYHOH HWHGPOpPMALMKM B CHCTEME YIpPaBJICHUS
MEPCOHAIIOM.

7. JlokanbpHBlE HOPMATHUBHBIE AaKThl B CHCTeME HH(POPMAIMOHHOTO OOecredYeHUs
yIpaBICHUS EPCOHATIOM.

8. IIpoextupoBaHue cHCTeMbl  HH(POPMAIMOHHOTO  OOECIEUYEHUs  YIPABICHHUS
MEPCOHAIIOM.
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9. HudopmammonHoe obecrieueHWe aHATMUTHYECKOW pPabOThI B CHUCTEME YIIpaBJICHUS
NIEPCOHAIIOM: COCTaB, TPEOOBAaHUS, KPUTEPHH OLICHKH.

10. Ananurrdeckast paboTa: METONOIOTHS, TPUHITUIIBEI OPTaHU3AIUH.

11. OcHoBHBIE CTa MU MOATOTOBKU aHATTUTUYECKOTO JOKYMEHTA.

12. Ananutrdeckass paboTa B CHCTEME YIPaBICHUS TEPCOHAIOM: 3aJadd, OCHOBHBIC
HaTPaBIICHUSL.

13. OcHoBHBIC HaNpaBlIeHUs aHAIM3a KaapOBOW HH(OpMaITUH.

14. TIpoGaembl MHPOPMAITMOHHOTO OOECHeUeHHs] AHATUTUYECKOH pabOThl U MYTH HX
pelieHus.

15. ndopMannoHHO-aHAINTHYECKOE  O0ECleYeHne yIpaBJIEHUS MEPCOHAJIOM  Ha
Pa3IUYHBIX CTAAMSIX PA3BUTHUS OPTaHU3ALINN.

16. KoMIeTeHTHOCTHBIH MOJXO0/ B YIPAaBICHUH IIEPCOHATIOM.

17. Tlpodeccuonanpuble CTAaHAAPTHl Kak D3JIEMEHT HWH(GOPMAIMOHHO-aHATUTHIECKOTO
o0ecrieyeHns yrpaBJIeHUS TIEPCOHAIIOM.

18. HartmonanpHas cuctema kBanudukanuu PD: cocraB, Ha3HaAUYCHHE.

19. Maket npogeccuoHaIbHOTrO CTaHAapTa: 6a30BbIC MOHATHS, CTPYKTYpA.

20. ITpowth TOHKHOCTH KaK 3JEMEHT MH(POPMAIMOHHO-aHATUTUYECKOTO O0eCreueHus
yIIpaBJICHUS MIEPCOHAIIOM: CTPYKTYpa, OCHOBHBIC HAIIPABICHHSI IPUMEHEHHUS.

21. TlepconanbHass wWH(pOpMaUU B ACATEIHHOCTH CIYXKO YIpaBiIeHUS MEPCOHAIOM:
MOHSITHE, BUJIbI, ICTOYHHKH.

22. HopMmatuBHO-TIpaBOBOE obecrieueHrne paboThl ¢ MepCOHATBHBIMY JIAHHBIMU.

23. TpeOboBaHUs K 3allUTe NEPCOHANBHBIX JAaHHBIX TIpH UX 00paboTke B
MH(OPMALMOHHBIX CHCTEMaX: BUJIbI yTpo3 0€30M1aCHOCTH, YPOBHU U MPUHIIMIIBI 3aIUTHI.

24. OcobGeHHOCTH Pa0bOTHI C MEPCOHAIBHBIMU JAHHBIM TOCYAAPCTBEHHBIX CITY>KaIllUX.

25. Ananutudeckoe obecrieueHre MpoIeayphl HaitMa MepcoHaia: TPUHITUIBI U METO/IbI
OLICHKH.

26. Pestome Kak MCTOYHMK HH(pOpMAIMU NMPO(PECCHOHATBHON CaMOOLIEHKU: OCHOBHBIC
BU/IbI, IPABHJIa COCTABJICHUSI.

27. Opranuzanus pabOThl C pe3loMe: aHaU3 CTPYKTYPbI, IPUHIMIIBI U METObI OLICHKU
COJIepKaHu4.

28. nTepBbio B cucteMe MH(OPMAIIMOHHO-aHATUTUYECKOTO 00eCIeYeHus! YIpaBIeHUs
MEPCOHAIOM: BUbI U IPUMEHEHHUE.

29. ConoNoruyecknue  MeToAsl  MH(OPMAIMOHHO-aHAIUTUYECKOTO  O0ecredeHus
YIPaBJICHUS TIEPCOHATIOM: HH()OPMAITMOHHBIC PECYPCHI M METOJIBI KX 00PaOOTKHU.

30. KonTeHT-aHaIM3 KaJpOBbIX JOKYMEHTOB: CYLTHOCTh, aJITOPUTM pPeaTH3aliH.

31. AHKeTUpOBaHHE KaK METOJ| cOopa KaapoBOW MHGOPMAIIMK: BUIbI AHKET, PUHIIUIIHI
COCTaBJICHUS.

32. KanpoBoe cobeceoBaHue: Ha3HAUYCHHE, ITOATOTOBKA, TPOBEACHUE.

33. CormoMeTpusi B YNPABICHUM IEPCOHAJIOM: Ha3HA4YCHHE, IOKA3aTeNH, aJIrOPUTM
IIPOBEJICHHE.

34. ColMONOrMYECKUil  OMpoC  Kak  3JEMEHT  HH(POPMALMOHHO-aHAIUTHYECKOTO
oOecrnievyeHus yrpaBiIeHUs IEPCOHAIOM: BU/IbI, Tp€OOBaHUs, HAPABICHUS HCCIIEI0BaHUM.

35. KagpoBas craTucTuka: Ha3Hau€HUE, OCHOBHBIC HCTOUHUKU HH(DOPMAIUH.

36. OcHOBHBIE BUIBI ITOKA3aTEICH KaIpOBOW CTATUCTUKH.

37. HR-meTpukn B cucremMe  MHGOPMALMOHHO-aHAIUTUYECKOTO  OOecreyeHHs
yIpaBICHUS MEPCOHATIOM.

38. Ouenka Kak  TEXHOJOTHA  MH(POPMALMOHHO-aHAIUTUYECKOTO  OOecreueHHs
yIpaBjeHUS MEPCOHATIOM: Ha3HAYE€HUE, OCHOBHBIE METO/IbI.

39. MeTon00rus  CUCTEMHO-LIEJICBOT0 MOJAX0Aa B HMH(POPMALMOHHO-aHATUTHUYECKOM
obecrieueHnn ympamieHuss mepcoHasiom Ha mnpumepe SWOT-ananuza: mnpenHa3zHavYeHHE,
QITOPUTM IPOBEICHUS.
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40. Meron KITIOUYEBBIX TOKazaTesed 3(P(GEKTUBHOCTH B YIPABICHUU IEPCOHAIOM:
Ha3zHaueHHUE, OCHOBHBIC ITOKA3aTeNH, [IIKaJIa OLIEHKH.

41. UCTOYHUKH CTaTUCTUYECKON MH(OpPMAIIUK KaJPOBOTO COCTaBa OPraHU3aIUH

42. OcHOBHBIE 3Talbl MPOBEICHHS CTATUCTUYECKOTO aHAIIN3A.

43. OcHOBHbIE BHIBl CTATUCTUYECKUX TIOKa3aTesiel, HUCHOJb3yeMble IpU aHaIHu3e
KaJ[pOBOT'0 COCTaBa.

44, HR-mMeTpuKyY Ha pa3HbIX dTarax yrnpaBIeHUs TEPCOHATIOM.

45. 3aKOHOAATEIBCTBO, PETIAMEHTUPYIOIIEE NeITeILHOCTh B MH(GOPMAIMOHHOH cdepe.

46. YnpaBneHue epcoHaIoM Kak HH(OPMAIIMOHHBIN TTPOIIECC.

47. nopManimoHHBI KOHTYp YIpaBJICHUS MEPCOHAJIOM B CHCTEME YIpaBIICHUS
OpraHH3aIiH.

48. Opranuzanus MHOOPMAIIMOHHO-AaHATUTUYECKOH pabOThl B CHUCTEME YIPaBICHHS
MEPCOHAIIOM.

49. CoctaB ¥ Ha3HAUYE€HHUE OCHOBHBIX JJIEMEHTOB CHUCTEMbl HH(POPMALMOHHOTO
obecrieueHus ciyx0 yrpaBJICHHS TIEPCOHATIOM.

50. KanpoBsie HHPOPMALIMOHHBIE TEXHOIOTHH

Keiicbl k 3k3ameny:

KeiicNel

lenaupexTop mNOCTaBUI PYKOBOAMUTENIO KaHUensipuu U |T-aupekTopy 3amauy — BHEAPUTH
CHUCTEMY AJICKTPOHHOTO JOKyMeHTooOopoTa. Cpok — Tpu Mecsna. Omaako dyepes asa mecsma IT-
JUPEKTOP MONpPOCUI NepeHecTu cpok. Ilocne 3toro nary 3amycka CUCTEMBI INEPEHOCHIIN €Ile
Tpwxkapl. B dyem nmeno? IloweMy choenuanmucram — TPYOHO  BBECTH  DJIEKTPOHHBIN
JTOKYMEHT0000pOoT?

KeiicNe2.

JupekTop Mo nepcoHainy, KOHEUHO, CIEOUT 3a M3MeHeHUusiMu TpymoBoro konaekca. Ho mimoTHo
KOHTPOJIMPOBATh pabOTy OTIeNa KaJpOB TJaBa CIYXKObI MEepcoHana He MOXKET. 3HAYUT, OBITh
Ha 100% yBepeHHBIM, 4YTO CHELHUAIMCTBI [0 KaJIPOBOMY JEJIONPOU3BOJICTBY IPABHIIBHO
IIPUMEHSIOT BCE M3MEHEHHUs 3aKoHonaarenbcTBa, HR-mupexropy cnoxkHo. Mexay TeM MMEHHO
OH HECET OTBETCTBEHHOCTh 3a TO, YTOOBI BCE KAaJpOBbIE MPOLEAYPbl OQOPMIISLIIUCH BEPHO.
W ecnu B xone MpOBEPKH HHCIEKTOPHI MO TPYAY BBISBAT OMIMOKH W HAJIOXAT HAa KOMITAHUIO
mrpad, cTpamieH He ero pazMep. HempusitHo, 4To Ha npodecCHOHaNbHYI0 pEmyTaluio TIaBbl
CIIy’KOBI TIepcoHaja naieT TeHb. HR-IupekTop pemmn BBECTH 3IEKTPOHHYIO CHCTEMY KOHTPOJIS
KadecTBa paboThl oTnena kaapoB. C yvero emy Havarh? Kakod anroputm pabOThl OH JIOJDKEH
cebe mpencraButh. Kakoil Oyzmer mepeueHb 00s3aTENbHBIX KaJPOBBIX JOKYMEHTOB, KOTOpHIE
JTOJIKHBI BECTH CIIELUATIUCTBI OTAEIIOB KaJpOB?

KeiicNe3

N3 ob6pamenus k sxcnepry HR-mupekropa: «HemaBHo s mepenmia B APYryH KOMIIAHUIO, B
KoTopoit pabotaror moutu 3000 uenosek. M cpasy nopasunach: KaapoBble JOKYMEHTHI (TIpUEM,
YBOJIbHEHUE, COBMECTUTEILCTBO, OTIYCK U IMpouee) oPOPMIISIIOTCS € 3a€PKKOM, TaK CKas3aTh,
3aaauM uucioM. M tak mpoucxomut B 90-95% cnyuaeB. Bo-mepBbix, 3TO — HapyllieHHE
3aKOHOJIaTeILCTBA. BO-BTOPHIX, 3TO MPOCTO OapjaK, KOTOPHIN HENb3s IOMycKaTh. S pacckasana
O CBOEM HEJOYMEHHUU TEHAUPEKTOPY U TMPEAJIOKHIA PEIIUTh MpoOJieMy KapAWHAJIbHO: HE
NPUHUMATH M HE MOJMKUCHIBATh TOKYMEHTHI, 0(pOpMIICHHbIE HeCBOeBpeMeHHO. Ho oH pomycTui,
Y10 3TO0 OyJeT MmoJoOHO PEBOJIIOLMHU, M TOMPOCHII MEHS OBITh CIAepKaHHEe, HAWTH Ipyrou
crioco0. IToackaxure, kak MHe MeHee Oose3HeHHO puydnTh HR-MeHemkepoB U coTpyaHMKOB
co0roaaTh MOPSAOK B opopmiileHnH JOKyMeHTOB?» UTo BBI Kak 3KCIepT MOKETe MMOCOBETOBATh
HR-aupexTopy?

KeiicNed

YToOb! NOBBICUTH KAYECTBO OOCTYKMUBAaHUS KJIMEHTOB, TOProBasi KOMIIaHUS pellia pa3padorarhb
HOBBIH nHTepHET-cepBrc. HR-cyx0a Hayana uckath mporpaMMHUCTOB: COCTABUIIA OOBSIBIICHUE U
pa3MecTuiia Ha paboTHBIX caiiTax. KpoMe Toro, pekpyrepbl KOMIIaHUU MPOYEChIBAIA HHTEPHET-
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dopymsl [T-pazpaboTunkoB u corceru. [Tonxondumm KaHAuAaTaM UHAUBUAYAIBHO BBICHUIAIN
onuvcanue BakaHcud. Ho HUKTO He oTo3Balica. BuamMo, BakaHCUs HE IPUBJIEKAET COUCKATEIIEH.
HyxHo mepenenats ee onmucanue. YTo HEOOXOAMMO yKa3aTh B MOWCKE TaKWUX COTPYAHUKOB?
Kaxue xauecTBa HyXHBbI?

[[Tkana oueHnBaHUs.

Onenka 3HaHWW, YMEHHH, HABBIKOB IPOBOJMUTCS HA OCHOBE OaIbHO-PEUTHHTOBOM
cucteMsl: 30% u3 100% (unu 30 6ammoB u3 100) - BKIag B UTOTOBYIO OLICHKY IO pe3yJbTaTaM
MIPOMEXYTOUYHOU aTTECTAIIUH.

[Ipu oueHuBaHMM OTBETa OOYYAIOLIETOCS B XOAE MPOMEKYTOUYHOM aTTECTAIlMM MO>KHO
ONUPATHCS Ha CIECIYIOUIUE KPUTEPUU:

bayne Kpurepuii onieHkn

26-30 OOyuaromuiicsi TOKa3bIBaET BBHICOKUM ypPOBEHb KOMIIETCGHTHOCTH, 3HAHUS
OPOrPpaMMHOTO  Marepuajia, Y4eOHOH, MEepHOAWYECKOH W  MOHOTrpadrUecKou
JUTEpaTyphl, 3aKOHOJATENbCTBA M NPAKTUKU €ro MPUMEHEHHs, pPacKpbhIBaeT He
TOJILKO OCHOBHBIE TIOHSATHS, HO M aHANU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpoB. OOyUarOmMUiCs MOKa3bIBACT HE TOJHKO BBHICOKHU YPOBEHb TEOPETHUECCKUX
3HaHW, HO W BHJUT MEXIUCHUIUIMHApPHBIC cBs3u. [IpodeccroHanbHO, TPaMOTHO,
MOCIIEI0BATENbHO, XOPOILIUM SI3bIKOM YETKO M3J1araeT MaTepuall, apryMEeHTUPOBAHHO
¢dopMynupyeT BBIBOJBL. 3HAET B paMKax TpeOOBaHUN K HANPABICHUIO M MPOQHITIO
MOJMOTOBKU 3aKOHOAATEIbHO-HOPMAaTUBHYIO M MpakTudeckyro 6a3zy. Ha Bompocsl
OTBEUYAET KPaTKO, apTyMEHTUPOBAHO, YBEPEHHO, TI0 CYIIECTRY.

OOyuaromuiicsi TOKa3bIBaeT BBICOKMM  YPOBEHb  KauecTBa  OILICHKHU

(IMarHOCTUKM) cHUTyaluu (MPOOJIeMbI), OMHCAHHONW B MPAKTUYECKOM 3aJaHUU
(xetice). JIeMOHCTpUPYET BBICOKOE KauyeCTBO MPEIIONKEHUNH W PEKOMEHIAIMKA TI0
penieHnto nmpobaeMbl (BBIXOY U3 CUTYAIlMH), ONIMCAHHOW B MPAKTUYECKOM 3aTaHUU
(xetice). OOyvaromuics TOKa3bIBACT BBICOKOE KadyeCcTBO OOOCHOBAHHWS aHaIW3a
npoOiieM ¥ TOCIENCTBUN BHEIpPEHHS C(HOPMYITHPOBAHHBIX MPEAJIOKEHUN H
PEKOMEHIAlM IO PEIICHUI0 TPOOIeMbl (BBIXOAY W3 CHUTYallMH), OMHUCAaHHOM B
MPaKTUYECKOM 3a/IaHuH (Keiice).
16-25 OOyuaromuiicst TOKa3bIBACT JTOCTATOYHBIA YPOBEHb KOMIIETCHTHOCTH, 3HAHUS
MaTepHajoB 3aHATUH, y4eOHOW M METOJMUYECKOW JTUTEepPaTyphl, 3aKOHOIATENbCTBA U
MPAKTUKU €r0 MPUMEHEHUS. YBEPEeHHO U MPO(ecCHOHAIbHO, TPAMOTHBIM SI3bIKOM,
SICHO, YETKO W TOHSTHO W3JIaraeT COCTOSIHHE M CyTh BOMpOca. 3HaeT HOPMATHBHO-
3aKOHOAATEIbHYI0O W  MpakTUYecKyro 0a3y, HO TpuU OTBETE JIOIMyCKaeT
HECYIIECTBEHHBIE MOTPEITHOCTH. OOyJaroImuiics MOKa3bIBaeT JOCTATOUHBIH YPOBEHb
npodeccuoHaNbHbIX 3HAHUM, CBOOOJHO ONMEPUPYET MOHATHUSIMH, METOJaMU OLIEHKH
NPUHITHS PEIICHUH, WMEET NPEICTaBICHHE: O MEKIUCIUIUIMHAPHBIX CBS3SX,
YBSI3BIBAET 3HAHUS, IOJYYECHHBIE MPU H3YUYEHUU PA3TUYHBIX TUCIUIUIAH, YMEET
AQHATM3UPOBATH MPAKTUYECKUE CUTYallUd, HO JIOMYCKAeT HEKOTOPHIE MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepHall U3J1araeTcsi XOPOLINM SI3bIKOM, MPHUBIIEKAETCS
WH(OPMATUBHBI W WJUTIOCTPUPOBAHHBIM MaTepuai, HO IMPU OTBETE JOMYyCKaeT
HEKOTOpbIE MOTPEIIHOCTUA. BOMPOCH HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHEHUI.

OOyuvaromuiicss TMOKa3bIBA€T JIOCTATOYHBI  YPOBEHb KauecTBa OICHKH
(IMarHOCTUKM) CcUTyaluu (TIpOOJIeMBbI), ONMHCAHHOM B TIPAKTUYCCKOM 3aJIaHUH
(xeiice). JleMOHCTpUPYET AOCTaTOYHOE KAauyeCTBO MPEUIOKEHUH U peKOMEHIaluil o
pemieHuto mpooieMbl (BBIXOAY U3 CUTYAIlMU), OMMMCAHHOW B MPAKTHYECKOM 3aJaHUU
(xeiice). OOyuaromuiicsl MOKa3bIBACT JOCTATOYHOE KAYECTBO OOOCHOBAHWS aHAIN3a
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npobiieM U TOCIENCTBUN BHEApPEeHHS C(HOPMYIHPOBAHHBIX MPEAJIOKEHUN U
pEeKOMEHJANNN MO PEIICHUI0 MPOOIeMbl (BBIXOAY W3 CHUTYallMd), OMHCAHHOM B
MIPaKTUYECKOM 3a/IaHHH (Keice).

6-15 OOyuaronuiicss MOKa3bIBaeT AOCTATOYHBIC 3HAHHS MAaTEPHAJIOB 3aHATHH, HO
IpU OTBETE OTCYTCTBYET [OJDKHAS CBA3b MEXKAYy aHAJIW30M, apryMEHTalued Hu
BbIBOJlaMU. Ha mocTaBleHHBIE BONPOCHI OTBEYAET HEYBEPEHHO, JIOMYyCKaeT
norpemHocTd. OOyyaromuiicss BiaJeeT MNPAKTUYECKUMHU HaBbIKaMH, IPHUBIIEKAET
WUTIOCTPATHBHBIA MaTepuall, HO 4YyBCTBYeT ceOsi HEYBEPEHHO TIpU aHAIU3e
MEXIUCUUIUIMHAPHBIX CBs3eil. B oTBere He Bcerma MNpPUCYTCTBYET JIOTHKA,
apryMEHTHl TPUBJIEKAIOTCS HEJAOCTATOYHO Beckue. Ha MoCTaBIIGHHBIE BOMPOCHI
3aTPYyIHSETCS C OTBETaMHU, TOKa3bIBAET HEIOCTATOUHO IIIyOOKHE 3HAHUSI.

OOyuvaromuiicss TMOKa3bIBA€T JOCTATOYHBI  YPOBEHb KauecTBa OIEHKH

(IMarHOCTUKM) CcUTyaluu (TIpOOIeMBbI), ONMHCAHHOW B TIPAKTUYCCKOM 3aJIaHUH
(keiice), HO TIOCTaBJIEHHBIC BOMPOCHI OTBEYAET HEyBepeHHO. JleMoHCTpHpyeT
JIOCTaTOYHOE KAuyeCTBO NPEIOKEHHM M PEeKOMEHJAIMN MO PEIICHUI0 MPOOIEeMbI
(BBIXOJTy U3 CUTYAIlH), OMMMCAHHOW B MPAKTHYECKOM 3a/laHuu (Keice), HO TIPH dTOM
OTCYTCTBYET [OJKHAsi CBS3b MEXAY aHaJIu30M, apryMeHTalnuedl U BBIBOJAAMHU
OOyuaromnuiics OKa3bIBAET JOCTATOYHOE KayecTBO OOOCHOBAHUS aHAIM3a MpobieM
Y TIOCTIEJICTBUN BHEIPEHUSI CHOPMYITUPOBAHHBIX MPEIIOKEHUH U PEKOMEHIAIHK 10
pElIeHUI0 MPOOIeMBbI (BBIXOY U3 CUTYaIlMH), ONIMCAHHOM B MPAKTUYECKOM 3aJ[aHUU
(keiice), HO MpPU 1TOM B OTBETE€ HE BCErJa NPUCYTCTBYET JIOTMKA, ApTyMEHTHI
NPUBJICKAIOTCSI HEAOCTATOUYHO BECKHUE.
0-5 OOyuaromuiicsi MOKa3bIBAET ClIa0ble 3HAHUS MATEPHAIIOB 3aHITHH, yaeOHON
JUTEPaTyphl, 3aKOHOJATENILCTBA M TPAKTHKU €r0 MPUMEHEHUs, HU3KHA YpPOBCHD
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0kKeHHe Bompoca. OOydaromuiics MoKa3bIBaeT
cnalblii  YpOBEHb MNPO(PECCHOHANBHBIX 3HAHUH, 3aTPYAHSETCS TMPU aHAIK3e
MpaKTUYECKUX cuTyauuid. He MokeT mpuBeCTH NMpUMEpPbl U3 pPEaJbHOW MPaKTHKH.
HeyBepeHHO W JIOTHYECKH HETMOCIIEOBATEILHO M3JIaraeT marepual. HempaBuiibHO
OTBEYaeT Ha BOMPOCHI UJIU 3aTPYAHSIETCS C OTBETOM.

OOyuvaromuiicss IMOKa3bIBa€T HEAOCTATOYHBIH  ypOBEHb KauecTBa OLICHKH
(IMarHOCTUKM) CcUTyaluu (TIpOOJIeMBbI), OMHCAHHOM B TIPAKTUYCCKOM 3aJIaHUH
(xeiice). JleMOHCTpHpPYET HEIOCTATOYHOE KAYECTBO MPEAJIOKECHUNA U PEKOMEHIAINN
M0 PEIICHHIO0 MpoOJeMbl (BBIXOAY W3 CHUTYaIlMH), OMHUCAHHON B MPaKTHYECKOM
3amanun  (kedice). OOydwaromuiicss TMOKa3bIBaeT  HEAOCTATOYHOE  KAauecCTBO
0o00ocHOBaHUS aHanMM3a MPoOJEeM W TOCIEACTBUN BHEIPEHUS CPOPMYIHPOBAHHBIX
MPEJIOKEHUI U PEKOMEHJAINI 10 PENICHUI0 MpoOJeMbl (BBIXOLY M3 CUTYaIlUH),
ONKMCAHHOM B MPaKTHYECKOM 3aJaHuu (keiice). HeyBepeHHO U JOrHMYecKH
HETOCTICIOBATEIbHO H3JIaraeT B IeIoM MaTepuai. HempaBuibHO OTBeuaeT Ha
BONPOCHI WM 3aTPYIHIETCS C OTBETOM.

[IIkxama nmepeBoaa 13 MHOTOOAUIBHOW CUCTEMBI B TPAJIUIIMOHHYIO:

- o0OyyaromeMycs BBICTABIISIETCSl OLEHKA «HEYAOBJIETBOPUTEILHO» €CIH 00y4aromuncs
Habpan menee 50 Gamios,

- OLEHKA «YIOBJIETBOPUTEIILHO» BBICTABISIETCS IPH YCIOBUHM, €CIU OOy4aromuncs
Habpai ot 50 1o 65 6aoB;

- OIICHKA «XOpOUIO» BBICTABISETCA NMPU YCIOBUH, ecii olOyyaromuiicss Habpai oT 66 10
75 6aios;

- OLIEHKA «OTJIMYHO» BBICTABIISICTCS MPHU YCIOBHHM, €CIHM o0ydaromuiicss Habpai ot 76 10
100 6amnos.

100 GanyoB BBICTABISIETCS MPHU YCIOBHM BBIOJHEHHS BCEX TPeOOBaHM, a Takke MpHU
00513aTeIbHOM TPOSBICHUHM TBOPYECKOIO OTHOUIEHHUS K MpeIMeTy, YMEHHHM HaxOIUThb
OpUTHHAJIbHBIEC, HE COJAEp)KalMecs B y4eOHMKaxX OTBEThl, YMEHHUHU DPabOTaTh ¢ MCTOYHHKAMH,
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KOTOpBIE COJEP)KATCSA JOMOJIHUTEIbHOW JUTepaType K KypCy, YMEHHUU COEIUHATH 3HAHUA,
MOJIYYEHHBIEC B JAHHOM KYPCE CO 3HAHUSIMU JPYTUX JAUCLUILIMH.

4.4. Meronuueckue MaTepHuabl

VYCTHBIN ompoc SBIAETCS OJHUM W3 OCHOBHBIX CIOCOOOB MPOBEPKH YCBOCHHS 3HAHHI
oOyyaromuMucsi. Pa3BepHyTBHIi OTBET CTyIeHTa JOJDKEH MPEACTaBIATh COOOH CBSI3HOE,
JIOTHYECKH TOCIIeI0BaTeIbHOE COOOILIEHNE HAa ONpPENEICHHYI0 TEMY, MOKa3bIBaTh €ro yMEHHE
IPUMEHSTh ONPEIEIICHUs, NpPaBUJIa B KOHKPETHBIX ciy4asX. OCHOBHBIE KPUTEPUH OLEHKU
YCTHOTO OTBETa: MPAaBUJIBHOCTh OTBETA MO COJEPXKAHUIO; MOJIHOTA U TIyOMHA OTBETa; JIOTUKA
U3JIO)KEHUsl Marepuana (Yy4MTHIBA€TCSI YMEHHE CTPOUTh LEJIOCTHBIM, IOCIEA0BATEIbHBIN
pacckas, TpaMOTHO  IIOJIb30BAaThCA  CHEIUAIbHONH  TEPMUHOJIOTHEH);  HCIOJb30BaHHE
JOTIOJIHUTEIBLHOTO MaTepHaa.

[IpakTuueckue 3aaHusl SIBISIFOTCS HEOOXOIMM 3BEHOM JJIs OLICHKHM YMEHHM M HaBBIKOB
oOydaromuxcsi. OCHOBHBIE KPUTEPUU OIICHKH TPAKTUYECKOTO 3adaHus (Kelca): KayecTBO
MPeJIOKEHUI U PEKOMEHIAIUI 10 pelIeHHIo MpoOaeMbl (BBIXOIY U3 CUTYyalllH), OMUCAaHHOW B
MPAKTUYECKOM 3alaHuu (Keice), kauecTBO OOOCHOBAaHMS aHANW3a MPOOJIEM W TOCIEACTBUN
BHEJpEHUsA C(OOPMYIMPOBAHHBIX MPEIIOKEHU M PEKOMEHJAIM MO pelIeHUuI0 MpoOIeMbl
(BBIXO/y U3 CUTYaIlH), OIIMCAHHOM B IIPAKTHYECKOM 3a7[aHuu (Keiice).

5. MeTonnyeckue yKazaHusi UIsi 00y4AKOMIMXCS M0 OCBOECHUIO TUCHHIITTUHBI

[ToaroToBka K 3aHATHSAM JOJDKHA HOCHTH CHCTEMAaTHYECKHUH XapakTep. JTO MO3BOJIUT
o0ydJaromieMycsi B OJTHOM 00beMe BBITIOJHUTD BCe TpeOoBaHMsI mpenoiaBaresis. OOydaronumcs
PEKOMEHAYETCS H3ydaTh KaK OCHOBHYIO, TaK M JIOTIOJIHUTENBHYIO JIUTEPaTypy, a TaKxke
3HaKOMHUTbCS C VIHTepHeT-HCTOYHMKaMH (CIIMCOK TIPUBEACH B pabodeld mporpamMMe IO
JTUCIUATIIIAHE).

MeTtoanyeckue yKazaHusl JUIA OOy4alOIIMXCS MO MOATOTOBKe K JIEKIIHOHHBIM
3aHATHAM. 3aHATHS JIGKIMOHHOTO BHA JAalOT CHCTEMATH3MpPOBAHHBIC 3HAHHWsS O Hawnbolee
CJIOXHBIX M aKTYAJIbHBIX MTPOOJIEMax U3y4aeMOU JTUCITUTUINHBI.

OcymiecTBisiss y4eOHBbIC ICHCTBUSI HA JIGKIIMOHHBIX 3aHATHSAX, OOyYaroIIMecs MOJDKHBI
BHUMATEIBHO BOCIPUHUMATH MaTepuaj, MOATOTOBICHHBIN IMpenojgaBaTelieM, MBICIUTb,
NOOMBAThCS TOHMUMAaHUS H3y4aeMoro mpeamera. OOydaromiyecs MOJDKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciydyae HeIONOHMMaHUsI KaKOW-THOO YacTH MpeaMeTa CleayeT B YCTaHOBICHHOM
NOpSIZIKE 3a7aTh BOIMPOC TpernojaBaTeto. B mpomecce paboOThl Ha JIEKIIUH HEOOXOAUMO TaK XKe
BBITIOJIHATh B KOHCIIEKTaX MOJICNIM M3Yy4aeMoOro mpeamera (PUCYHKH, CXEMBbI, YepTeXH U T.1.),
KOTOPBIE UCIOJIB3YET MPENoIaBaTeb.

CamocrodTenbHas MOATOTOBKA 00YUYAIOUIMXCS TP HOJATOTOBKE K 3aHATUSAM JIEKIIHOHHOTO
BHU/ia BKJIFOYAET B ceOs:

— J10pabOTKY KOHCIEKTa JIEKIMH, KOTOPYIO KEJIATEIbHO OCYIIECTBIATh B TOT XK€ JICHb,
MOoKa MaTepHall elle JIETKO BOCIIPOM3BOAMM B TaMATH (depe3 10 yacoB mocsie JeKIH B TaMsITH
ocraercs He Oonee 30-40% marepuana). HeoOxoaumo mpouuTarh 3anicH, pacimndpoBaTh
COKpaIIeHHs, 10paboTaTh CXEMbI, PUCYHKH, TAOJIUIIBI;

— TIOBTOpPEHHE M3YYEHHOTO Ha MPEIbIIYIIEeM 3aHATHH MaTepuaa.

MeToanyecKkue peKOMeH/IAHM 10 BHINOJHEHHI0 KOHTPOJIbHO padoThl

[lenbl0 KOHTPOJILHOTO 3alaHMsl SIBISIETCS JAEMOHCTpAlUs CTyICHTaMH NpUOOPETEHHBIX
HaBBIKOB HCIOJIb30BaHUs MH()OPMAIIMOHHBIX TEXHOJIOTHH B MPO(ECCHOHATBHON AEATEIbHOCTH
CITYXO YNpaBJIEHUS ITEPCOHATIOM.

KonTponbHOE 3amaHue BBIMONHAETCS CTYJEHTAMH CaMOCTOSITEIbHO, IMHUCHBMEHHO IIO
WHIWBUIYaIbHBIM ~ BapHaHTaM. Pe3ynbraT  BBINIONHEHHWS  3aJaHus  opopmisieTcs U
NPECTaBISIETCs MPETOAaBaTEeNI0 B MUCHbMEHHOM M DJIEKTPOHHOM Buje. [IuchMeHHBINM BapuaHT
TOTOBUTCS B TEKCTOBOM mporeccope MS Word B Bujie 0TUETa O BHITOJHEHUHU TYHKTOB 33aHUs
C BKJIIOYEHHE SKpaHHBIX 00pa30B. DJIEKTPOHHBIA (haill  JOIDKEH cojaepkaTh 0a3zy MaHHBIX,
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cosmannyio B MS Access wiu MS EXxcel co Bcemu 00bekTaMu, IPEAYCMOTPEHHBIMU ITYHKTaMU
3a/1aHMUsL.

MeToanyeckne  yKa3aHWMsi 10  OPraHU3alMd  CaMOCTOSAATEJIbLHOW  padoThI
odyuyarwmmxcs. Hapsay ¢ mpociymmBaHueM JIEKIUH U y4acTHeM B OOCYXJIEHUHM IpobieM Ha
MPAKTUUECKUX 3aHATHSAX, Y4eOHBbIM IJIaH MperycMaTpuBaeT 3arpaTy oOydarlomuMuUcs, Kak
IPaBUJIO, OOJIBIIETO YHCIIA YACOB JUISI CAMOCTOATENBHOM padoThI.

Ora paboTa CKJIaAbIBA€TCS W3 M3yYEHUS JUTEpaTyphl, B TOM UHCJIE B CBA3U C
MOATOTOBKOM K MPAKTUUECKUM 3aHATHM, BBIMIOJHEHUS IPYTUX 3aJaHul IPernojaBaTers.

OCHOBHBIM 3JIEMEHTOM JTOM pabOTHI SABISAETCS H3YYCHHE OCHOBHBIX pa3JeioB
JUCLIUIUIMHBL, COIEpIKaIlECcsl B IpOrpaMMe 10 3TOW JUCIUIUIMHE, C UCIIOJIb30BAaHUEM 3alucen
JIEKIMIA TperoaBatess, BEAyIero Kypc, U PpeKOMEHIyeMO MporpaMMoid (a B psifie CIy4daeB U
JIOTIOJTHUTEIBLHO MPEnofaBaTesieM) JIUTEepaTypbl — YAeOHHUKOB U y4eOHBIX TOcOOuH, MOHOTpaduii
W CTaTel 10 OTACIBHBIM MTpoOIeMaM JaHHON HAyKH.

IIpuctymas K U3y4eHUIO TOW WJIM WHOW TEMbI, BBIICISIEMOM II0 IIPEIMETHO-
CUCTEMATU3UPOBAHHOMY MPHUHIIMITY, HYXKHO O OTJAEIBHOCTH M MOCJIEI0BATENIbHO PACCMOTPETh
KaXIYI0 M3 YacTel, U3 KOTOPBIX COCTOMT Tema. [Ipu m3ydyeHun xypca, oOydarommecs: JOJKHBI
YMETh MOJIb30BaTHCS U HAYYHOU JIMTEPATypOu ISl CAaMOCTOSITEIbHOM MOATOTOBKHU K 3aHSTHSIM.
OOyugaromuecss TakXe JOJDKHBI HAy4YUTHCS, HCIOJIB3YS pPA3IMYHBIC HAYYHBIE HCTOYHUKH,
rpaMOTHO c(OpPMHUpPOBaTH U TMOATOTOBUTH CBOE€ HAy4YHO OOOCHOBaHHOE€ M JIOTMYECKU
HEMPOTUBOPEYUBOE BBICTYIUICHHE HA MPAKTHUYECKOM 3aHSITHH, aHAIM3UPOBATh KOHKPETHBIC
¢dakThl OOIIECTBEHHON JKHU3HHM, OCYLIECTBISTH IPOTHO3 OTHOCUTEIHHO BO3MOXKHOTO
HalpaBJICHUs] aHAIW3a SKOHOMHMYECKHX IPOLECCOB, (POpMyIUpoBaTh W OOOCHOBHIBATH CBOE
MHEHHUE.

be3 sicHOro moHMMaHWs OCHOBHBIX MOHSATHUN 00pa30BATENbHBIA MPOILECC YCIOKHSIETCS.
Jnst moBbimeHuss 3¢G@GEKTUBHOCTH O0yYeHUS HEOOXOIUMO HCIIONIb30BaTh CYIIECTBYIOIINE
TEPMHHOJIOTHYECKHE CITPABOYHUKHU U TOJIKOBBIE CIIOBAPH.

KonTpons camocrosTensHONW paOOThI OCYIIECTBISETCS B paMKax OINpoca MO TeMaM.
PesynpTaThl camMocTosITENbHOM paboThl odopMisioTcs B Bujae npe3eHTanuid. [IpeseHTarus
oopmisiercs B MS Power Point. O6bem npesenrtarmu 10 10 crpanmui.

Tembl npe3eHTANUI IS KOHTPOJISI CAMOCTOSITEIbHON PadoThI:

1. 3akoHOJATENHCTBO, PErVIAMEHTHPYIOIIEE ACATENHHOCTh B MHGOPMAIIMOHHON cdepe.

2. VYmpaBieHue nepcoHajoM Kak WH(GOpMaIMOHHBIH Mporecc.

3. VHdopManmoHHBIII KOHTYp YIpaBi€HHs MEPCOHAIOM B CHCTEME YIpPaBICHUS
OpraHu3aIuy.

4. Opranuzanus WHHOPMAIMOHHO-aHATUTHYECKON pabOThl B CHCTEME YIPaBICHUS
HIEPCOHAJIOM.

5. CocraB W Ha3HauU€HUE OCHOBHBIX JJIEMEHTOB CHUCTEMBl HH(POPMAIIMOHHOTO
o0ecrieyeHus CIIyX0 yInpaBiIeHHs IEPCOHATIOM.

6. KampoBble TeXHOJOTMM KaK HUCTOYHUK HH(OpPMALUM B CHUCTEME YIPaBICHUS
HIEPCOHAJIOM.

7. OCHOBHBbIE KOHLIENTYaJbHbIE IOAXOAbl K HCCIEIOBAHUIO MPOOIEM YIpaBICHUS
HIEPCOHAJIOM.

8. OcobenHocTn pabOTHI C KaapoBOW MH(pOpPMAIMECH HAa Pa3IMYHBIX ATanax pa3BUTHS
OpraHu3aIug.

9. OO0paboTKa NMEepCOHAIBHBIX TAHHBIX B HHOOPMAITMOHHBIX CUCTEMAX.

10. Ilpodeccuonanbuple CTaHAApTHl B MH(POPMALMOHHOM OOECIIEUECHUH YIPaBICHUS
MEPCOHAIIOM.

11. UadopmannoHHO-aHAINTHYECKOE O0OeCeueHnss CHUCTeMBbl mojadopa U 0oTOopa
nepcoHana.

12. Counonornyeckue  MeTOAbl  WH(OPMALMOHHO-AaHAIUTUYECKOTO  OOecTieueHus
yIpaBICHUS IEPCOHATIOM.
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13. UadopmarimoHHO-aHATUTHYECKAsT TTOICPKKA MPUHATHS PEIICHUN IO YIPaBICHUIO
IIEPCOHAJIOM.

14. CommomeTpusi Kak CpeJCTBO MOBBIMIEHUS d()PEKTUBHOCTH NEATEILHOCTH TIEpCOHaa
OpTraHHU3aIIH.

15. UadopmanmoHHO-aHATUTHYECKOE —obecrieueHne MpodecCUOHATIBLHOTO — Pa3BUTHS
nepcoHaa.

16. OcHOBHBIE METO/IBI OIIEHKH IEPCOHATA OPTaHU3AIUH.

17. MeTtomonorust CHCTEMHO-IIEJICBOTO TOJXOJa B AHAIUTUYECKOW pabore CiryxO
yIpaBICHUS IEPCOHATIOM.

18. UccnemoBanue KaapoBOTO COCTaBa OpPraHHW3allMM Ha 0a3ze KITFOYEBBIX IOKa3aTenen
3 PEeKTUBHOCTH.

19. Cucrema oLieHKH pe3ylIbTaTUBHOCTH Tpyna padoTHuka MBO.

20. Ctparernueckass cucrteMa ympasieHueckoro yuera (BSC) B ympaBnenuun
IIEPCOHAJIOM.

21. BceoOmmit MmeHeKMEHT KadecTBa T QM.

22. [Ipodunb OOHKHOCTU: CTPYKTYpa W OCHOBHBIE TMOAXOABl K NPO(QUIMPOBAHUIO
NOJDKHOCTEM.

23. KagpoBas craTucTuka: Ha3HaYeHHE, OCHOBHBIE HCTOYHUKHN HH(OPMAIIHH.

24. HR-MeTpuk B aHaIUTHYECKOW paldOTe CHEHMHAIMCTOB CIYXKO yIpaBicHUS
nepcoHaa.

25. DKCIepTHBIC METO/IbI OIICHKH JISATEILHOCTH CITYKO YIIPaBICHUS TIEPCOHATIOM.

6. YueOHas quTepaTypa u pecypcbl HH(POPMALMOHHO-TEJIeKOMMYHUKAIIHOHHOM CeTH
"HHTepHeT", y4eOHO-MeTOoANYeCKOe o0ecnedeHue IS CAMOCTOSITeIbHOI padoThl
o0yyaromuxcs Mo JUCHUIIHHE

6.1. OcHoBHas UTEpaTypa

1. Jpyxunun E.C. YmpaBieHue mepcoHaIoM OpraHHM3alldd: CUTYalldd, TEXHOJOTHH,
penieHus: yaeOHo-TIpaKTuIeckoe mocooue. — M.: Poccuiickas akameMus HApOJHOTO XO3SHCTBA U
rocyaapcTBeHHOM ciryx0bI ipu [Ipe3unente Poccuiickoit @enepanum, 2011. — 243 c.

2. WudopmanroHHbIe TEXHOJIOTUU B YIPABICHUU MEPCOHATIOM: y4EOHUK U MPAKTUKYM
s mpukiagHoro OakanmaBpuara / FO.Jl. PomanoBa, T.A. Bunroa, ILE. Komams, IL.A.
MysprukuH. — M.: U3n-Bo FOpaiit, 2015. - 291 c.

3. KoHmenmuss KOMMNETEHTHOCTHOTO TIOAXOAa B YIpaBleHWH TnepcoHamom / A.S.
KubGanos, E.A. Mutpodanona, B.I'. KonoBanosa, O.JI. Uynanosa. — M.: UHOPA-M, 2014. -
156 c.

4. Ogperos HO.I'., A6nypaxmanos K.X., Korosa JI.P. Ouenka s3¢¢ektuBHOCTH pabOTHI C
MepCOHAIOM. METOIONOTHYECKU TOIXO0: Y4eOHO-TIpaKThUUeckoe mocoobme. — M.: Anbpda-
IIpecc, 2011. =752 c.

6.2. lonotHMTEILHAS JIATEPATYPa

1. AcnanoB M.A. TpanuiimoHHBIE 1 THHOBAITMOHHBIC KaJPOBBIE TEXHOJIOTHU B OpraHax
rocyaapcTBeHHOTo yrpasienus // [Ipodmemsl coBpeMenHol 3koHoMuku. — 2014, — Ne 2 (50). —
C. 43-46.

2. BacueB C.A. KagpoBas craructuka: yde6Hoe mocobme. — M.: HOY BIIO
MOCKOBCKUH MTCUXO0JI0T0-COIMabHBIA HHCTUTYT, 2011. — 160 c.

3. 300nuH A.B. HWH(popMmanmoHHO-aHATUTHYECKas paboTa B TOCYJAapCTBEHHOM H
MYHHITUTIAJILHOM yIIpaBlIeHUH: yueOHoe mocooue. — M.: ByzoBckuii yaueonnk MHOPA-M, 2011.
-120c.

4. UBanoBa C. OrieHKa KOMIIETEHIIMA METOJOM HWHTEPBBIO. YHUBEPCAIHHOE
PYKOBOJCTBO. — 3-€ u3A. — M.: Anbpriuna [TaGnumep, 2013. — 155 c.
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5. Information Technology in Human Resource Management: An Empirical Assessment
By Alok Mishra, phd, and Ibrahim Akman, phd Public Personnel Management Volume 39 No. 3
Fall 2010. 243-262 p.

6. Jan L. G. Dietz, Jan A. P. Hoogervorst: The Principles of Enterprise Engineering.
EEWC 2012: 15-30 p.

6.3. YueOHO-MeTOAUYECKOE oDecTiedeHre CAMOCTOSITEILHOI padoThI

1. KpeimuanunoBa M.B. Meroasl OILIGHKH TepCOHANIa COBPEMEHHOW OpTraHU3alluH:
yueOHoe mocobue / mox pen. A.A. Jlepkaga. — M.: Poccuiickasi akaeMusi HApOJIHOTO
XO035MCTBa M TOCyaapcTBeHHOM ciryxOb1 mipu IIpesunente Poccuiickoit deneparuu,
2010. - 96 c.

2. Kyspmuna HM., Tonctsakoa O.B. ®opmupoBaHne OpraHU3alMOHHOW CTpaTeruu
YIPaBJICHUS KaJPOBBIM IMOTEHLIHUAIOM: KOMIIETEHTHOCTHBIN noaxoa. — M.: UHOPA-
M, 2015. -9%4 c.

3. JloueBa M.B., T'ankuna I'.H., I'ypoa E.B. VYmpaBnenue mnepcoHasoM: TEOpHs U
npakTuka. Jlenonpon3BojCTBO B KaJAPOBOM cyk0e: yueOHO-TIPaKTHIECKOE TOco0me
/ mox pen. A.51. Kubanosa. — M.: [IpocmekT, 2015. — 80 c.

4, Hosak E.B. NudopmManinoHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHUH: OIICHKA
sapdextuBHocTH // UHPopmannonnsie Texnonorun. — 2014, — Ne 8. — C. 74-80.

6.4. HopmaTuBHbIE IPAaBOBbIE JOKYMEHTbI

1. Espormeiickass KOHBEHIIMS O 3aIUTe (PU3MUECKUX JIMI[ MPU aBTOMATHU3UPOBAHHOU
00paboTKe epCcoHANBHBIX JaHHBIX OT 28 stHBaps 1981 r.

2. 006 unbdopmaruu, HHOOPMAITMOHHBIX TEXHOJOTUSIX M 3aIuTe WHboOpMaruu ot 27
urons 2006 r. N 149-03

3. O mepcoHanbHBIX AaHHBIX: DenepanbHplii 3aKk0H oT 27 uions 2006 r. No 152-03
//Poccuiickas razeta. 2006. 30 urons.

4. OO6 yrBepxaenuu [lonoxeHus: 0 MEpCOHAIBHBIX TaHHBIX TOCYJapCTBEHHOTO
rpaxkaaHckoro ciysxkaiiero Poccuiickoit denepaniu v BeI€HUU €ro JIUYHOTO Jiea: YKa3
[Ipe3unenta Poccuiickoit @eneparuu ot 30 mas 2005 r. Ne 609 //Poccuiickas razera. 2005. 7
UIOHS.

6.5. UnTepHeT-pecypcebl

1. HanumonasbHbIH coro3 Kaaposukos http://www.kadrovik.ru

2. HR PORTAL Coo6miectBo HR-menemkepos http://www.hr-portal.ru

3. IlpodeccuonanpHoe cooOmecTBO KaapoBukoB Poccum  DopymKaaposukos.Py
http://forumkadrovikov.ru

4. Pro Ilepconan WuHbopMmammoHHBIA TOpTad Ui CICHHAIMCTOB 1O KaapaM |
yIIpaBJICHUIO iepconanom http://www.pro-personal.ru

5. Caiit o kagpoBoMmy aenonpou3sBoacTBy http://www.kadrovik-praktik.ru/

6. JomxHocTHbie uHCTpyKImu http://www.dolznostnye-instructions.ru/

7. llenTp oreHKH 1 pa3BuTHs mepconana http://www.personal-navigator.ru/

6.6. UHbIe HCTOYHUKH
1. Tapan B.B. MupopManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHM M HX COLHUAIBHO,
HKOHOMHYECKOE M KYJIbTYpPOJOIMUECKOE BIMAHNE HA MHHOBALMOHHO-OPUEHTHPOBAHHOE
pasButhe // Madopmarmonnsie TexHonoruu. — 2015. — Ne 3. — C. 236-240.
2. ®peiinuna E.B. HccnenoBanue cuctem ympaBieHus: ydeOHoe rmocoome. — M.:
UznarensctBo «OMera-JI», 2012. — 368 c.
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http://dblp.uni-trier.de/pers/hd/h/Hoogervorst:Jan_A=_P=
http://dblp.uni-trier.de/db/conf/eewc/eewc2012.html#DietzH12
http://forumkadrovikov.ru/
http://www.kadrovik-praktik.ru/
http://www.dolznostnye-instructions.ru/
http://www.personal-navigator.ru/

7. MaTepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIE TEXHOJOTMH, IPOrPAMMHOE
of0ecrieyeHne U MH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

Jns mpoBeOeHMs 3aHATHH IO JHCUHUILIMHE HEOOXOJMMO CIIEAYIOUIee MaTepUalibHO-
TEXHHYECKoe olecrieueHue: ydeOHBbIC ayTUTOPUU Ul TPOBEACHUS 3aHATHH JIEKIIMOHHOTO U
CEMUHAPCKOTO THIIA, TPYMIIOBBIX M HHIMBHIYAJIBHBIX KOHCYJIBTAallMi, TEKYIIETO0 KOHTPOJS H
HPOMEXYTOYHOH aTTeCTallly, TOMEIIECHHS ISl CAMOCTOSITETIbHON PabOTHI.

[Mporpammuoe obecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNudopmanmonusie crnpaBo4yHble cuctembl: Hayunas Oubnmoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; Hayunas 3JIEKTPOHHAS OoubnroTeKka eLibrary.ru. URL:
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