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1. IlepeyeHb NJIaHUPyeMbIX pe3y/JIbTATOB 00y4eHHUS 110 JUCHHUILINHE, COOTHECEHHBIX C
MJIAHUPYEMBbIMH pPe3yJIbTaTaMH OCBOEHHS MPOrpaMMbl

1.1  Jucnunmuna b1.B.O/1.10 «TenaeHuuun ynpasiaeHus EPCOHATIOM B
BBICOKOTEXHOJIOTHYHBIX KOMIAHUSIX» 00ECIIeUnBaET OBJIAJICHUE CIEAYIOUUMU
KOMIIETSHIIMSIMH C YYE€TOM dTamna

Kon Haumenosanue Kon Haumenosanue Jrara

KOMIETEHIIMH | KOMIIETCHLIUU JTana OCBOEHUS | OCBOCHUSI KOMIIETEHIIUU

KOMTICTCHIINH

[1K-24 BJIaJICHUE HaBBIKaMU [1K-24.1 BJIaJICHUE HAaBBIKAMU
MouCKa, coopa, nmoucka, cbopa, o0paboOTKH,
00paboTKH, aHAIHM3a U aHaJiM3a W CUCTEMaTU3alin
CUCTeMAaTH3AINH uHpopManud MO  TeMe
nH(pOpMaLIUY IO TeMe UCCIIETOBAHMUS.
WCCIICTOBAHMSI,
MMOATOTOBKHA 0030POB,
HAyYHBIX OTYETOB U
HAy4YHBIX MyOIUKaIil
0 aKTYaITbHBIM
npobieMam
yIpaBIeHUS
MIEPCOHAIOM

[K-25 YMEHHE npoBoauth | I1K-25.1 YMEHHE OpraHU30BBIBATH
COBEILAHUS: BHIOMpATH COBEILAHUS, OINpPEAENATh HUX
TEMY, dbopmupoBath TEMY U periaMeHT, BHIOMpaTh
perjameHT, BONPOCHl  JUId  aHaiu3a
aHAIIM3UPOBATH POOJIEMHOTO TOJIS
npoGieMHoe mnoie, yIpaBleHUs] OpraHu3alei
UH(POPMHUPOBATH
IpYTHUX, MPUHUMATD
COBMECTHBIC PEIICHUS

JIIK-5 BJIaJicHUE HaBLIKAMU JIIK-5.1 BJIaJICHUE HaBBIKaMHU
KaJIpOBOTO KaJIpOBOTO o0ecrnieueHus
oOecrieueHus OpraHu3aIu
OpraHu3aIvy,
HCIOJIb30BAHUS
COBpPEMEHHBIX
TEXHOJIOTHI
yIpaBIeHUs U
HaBbIKaMU YIIPaBJICHUS
cIIy>k00l mepcoHasa

1.2 B pe3ynbrare OCBOCHUS TUCIUTIINHBI Y CTYJIEHTOB JOJIKHBI OBITH CHOPMHUPOBAHBI:

OTD/TD Kon JTamna Pe3ynbrarel 00yueHus

(mpu HaJIMYUU | OCBOCHUS

npodcTrangapra)/ KOMITCTCHITHT

npodeccCuoHAIbHBI

€ IefcTBUA




OmneparnmoHHoOe [1K-24.1 Ha YPOBHE 3HAHHI: METOJIBI U TEXHOJIOTHH PAOOTHI C

yIpaBJiIcHUE nHopManye B 06J1aCTH YIIPpaBICHHS IEPCOHATIOM

MEPCOHAIOM u Ha YpOBHE yMeHHUi: (opMupoBaTh 0a3y MaHHBIX,

Hopas/ieieHueM CHCTEMY WHCTPYMEHTOB aHanmu3a HH(OpMaIuH,

OpraHHU3aLuH UCTIONIB3YEeMON U  YHPAaBJICHHS IIEPCOHAJIOM B
OpraHu3aIyu

Ha YpPOBHC HABBIKOB: CHCTCMATHU3AlIMM W aHAJIN3a
nH(popManuu B 00JIaCTH yMPaBICHUS MIEPCOHATIOM U
MNpCaACTaBIICHUA MOJIYUYCHHBIX PE3yIbTATOB JJISL
MPAKTHYECKOTO MCIIOJIF30BaHMS M B HAYYHBIX IEIISX

OnepannoHHoe I1K-25.1 Ha YypOBHE 3HAHUW: TEOPUHM, METONOJIOTUH U
yIpaBJIeHUE MPAKTUKH MH(POPMALMOHHO-aHATIUTUYECKOE
IEPCOHAIOM u o0ecrieyeHus yrpaBieHHs IEPCOHAIOM

HOJpa3ielIeHuEM Ha  YpPOBHE  yMEHHUN: OCBaWBaTb  HOBBIC
OpraHu3aluu yIpaBJIeHYECKHE METO/IbI u COLUAJIBHO-

TEXHOJOTWYEeCKHE METOAWKH Ui  oOecredeHHs
3¢ deKTUBHOTO (DYHKIIMOHUPOBAHUA U Pa3BUTHA

OpraHu3alu
Ha YPOBHE HABBIKOB: CHUCTEMATH3alMs W aHAIU3
pE3yJIbTaTOB BBITIOJIHEHUS IIPUHSITHIX
YIPaBJICHYECKUX PEIICHUI
OnepannoHHoe AIIK-5.1 Ha YpOBHE 3HAHUM: OCHOB KaJIpOBOr'0
YIIPaBICHHUE IUIAHUPOBAHMS; OCHOB YIPABICHUSA Kapbepou U
IIEPCOHAIOM u CITy>KeOHO-TIpO(hecCHOHANTBHBIM IIPOJBUKEHUEM
NOpa3IeJICHUEM NIEPCOHAJIA U YMEHUEM IIPUMEHATh UX HA IPAKTUKE
OpraHu3aryuu Ha  ypOBHE YMEHHUH: OLICHMBAThb  KaJpPOBBIU
IOTCHIMA] OpraHMW3allMd W  HANpPaBJICHUSA €ro
pa3BUTHS

Ha YpOBHE HaBBIKOB: TIOCTaHOBKA 3ajad IIO0
Pa3BUTHIO CHUCTEMBI YMPABICHUS MEPCOHAIOM B
OpraHu3aIu

2. O0bem u MecTO JUCHUILINHEBI B cTpykType OIl BO
O0BbeM U CIUIIINHEI
Obmas tpynoemkocts b1.B.OJ[.10 «TenaeHuun yrpaBieHHs MEPCOHAJIOM B
BBICOKOTEXHOJIOTHYHBIX KOMITAHUIX» COCTABIIAET 3 3auéTHble enuHunbl, 108 gacos.
KomuyectBo akageMHYecKMX 4YacoB, BBIIEICHHBIX Ha KOHTAKTHYIO paboTy cC
mpernojaBaresieM 1o 3a0yHOM (opme oOydeHus cocTtaBisier 16 dacoB: jneknuu — 2daca,
npakTUdeckue 3auHaTus — 14 yaco, camocrosTenbHas padora — 83 yaca. Kontpons — 9 yacos.

Mecto aucunmimnsl B crpykrype OII BO

JucuumnnmHa b1.B.O/1.10 «TeuneHunu YIpaBJICHHS MIePCOHAIIOM B
BBICOKOTEXHOJIOTUYHBIX ~KOMIIAHUSAX» OTHOCHTCA K YHUCIY OOs3aTeNbHBIX JUCHUIUIMH
BapuaTuBHOU yacTH bioka 1. «/Iucuummmast (Mmoxymm)» OIT BO

Jucuuninuza b1.B.O/1.10 «TenneHuun YIPABJICHUS IIEPCOHAIIOM B
BBICOKOTEXHOJIOTMYHBIX KOMITAHUAX» NIPEyCMOTpEHa B 4 ceMecTpe 00y4eHusl.

JlucumnimHa peanusyeTcs napamuienbHo ¢ npakTukod b2.Y.1 «[IpakTuka no nosy4eHuro
NEPBUYHBIX MPO(PECCHOHANBHBIX YMEHMH M HaBBIKOB» ( 2 CEMECTp OYHas M OYHO- 3a04Has
¢dopmbl 00yueHus, 1 Kypc 3ao04unas ¢popma oOydeHus).

Hucuunnmza peanmnsyercsa nepen b1.B.JIB.2.1 «YnpaBineHue noBeneHueM NepcoHaiar,
b1.B./IB.2.2 «YnpaBieHue KoHGIMKTaMH IIepcoHalIa B opranuzauum» (3 cemectp ouHast popma
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o0ydeHusi, 4 cemecTp O4yHO-3a0uHas GopMa 0O0ydeHHs, 2 Kypc 3aodHas ¢dopma OOydeHHs).
b1.B.JIB.8.1 «TexHonoruu TaliM-MEHEI)KMEHTAa B YIpaBlIeHUH IepcoHarom», b1.B.JIB.8.2
«HR-umxunupunr» (3 cemectp ouHas (Gopma oO0ydeHus, 4 CEMECTp O4YHO-3a04Has (opma
oOyuenus, 2 Kypc 3aouyHast (opma oOydenus), nepen npaktukoi b2.I1.2 «IIpempmumnmomuas
npakTukay (4 cemectp o4yHas (opma oOydeHUs, 5 ceMecTp O4YHO-3a04yHast Gopma oOyudeHus, 3
Kypc 3aouHast hopma 00ydeHus).

dopma NPOMEKYTOYHON aTTECTallMM B COOTBETCTBHM C Y4E€OHBIM IJIaHOM — 3K3aMeH B 4
ceMecTpe.

3. Conep:kaHue M CTPYKTYPA AU CHUAIINHBI

Ne m/m

HaunmenoBanue Tem
(pa3neJioB)

O0beM aMcUMIJIMHBI (MOIYJIs1), Yac.

Bcero

KonTakrHas pabora
o0yuyaouuxcs ¢
npenoaapaTesemM

MO0 BU/IAM Y4YeOHbIX 3aHATHIi
JI JIP 113 KCP

CPC

®opma
TeKylIero
KOHTPOJIS
yenmeBaeMocTH®,
NMPOMEKYTOUYHOI
aTTecTaluu

Tema 1

HopmartusHo-11paBoBbIE
OCHOBBI HH(OPMAITHOHHO-
AHATMTUIECKON PabOTHI.

(0]

Tema 2

CucreMa nHGOPMAITMOHHOTO
obecrieueHns yIpaBIeHUsS
ePCOHATIOM

Tema 3

OO01eHayqIHbIe METOIBI
nH(pOpMaLMOHHO-
AQHAJMTHYECKOTO
obecrieueHns yIpaBJICHHS
IepCOHAIIOM

Tema 4

Opranuzanys aHaTUTHYECKOM
PpaboTHI ¢ IEPCOHANTBHOM
nHpopManuei

Tema 5

OcobenHocTH
WHPOPMAITMOHHO-
AHAJIMTHYECKOTO
obecrieueHus 0TOOpa
MEepCOHAJIA B OPraHU3allHio

Tema 6

Couunosornueckie MeTo bl
WHPOPMAITMOHHO-
AHATUTHYCCKOTO
o0eCreYeHUs YIPaBICHHS
MEPCOHATIOM

Tema 7

WndopmanmonHo-
AHAIUTHYECKOE 00eCTICUCHUE
yIpaBJICHUS
npo¢eCCUOHATEHBIM
pa3BUTHEM IEpCOHANA

Tema 8

Craructudeckast HHPOpMAIIs
B aHAJIUTHYCCKOU

NI TEITBHOCTH CITYKO
YIpaBIICHUS IEPCOHAIOM

Tema 9

O1eHKa KaK TEXHOJIOTHS
WHPOPMAITMOHHO-
aHAJTUTUYECKOIO
o0eCrieYeHUs YIPaBICHHUS
MEPCOHATIOM

HpOMe)KyTO‘-IHaH aTTeCTalusa

9

K3

Bcero:

72

12

51

Ilpumeuanue:
@opmbl mexywe2o KOHmpos ycneeaemocmu. koumpoavhvie pabomul (K), onpoc (O).
** - popMma MPOMEKYTOUHOUN ATTECTALUH: IK3AMEH (DK3).




Conep:xaHue TMCUMILTHHBI

Tema 1. HopmaTuBHO-TIpaBOBbIe OCHOBbI HH(OPMANMOHHO-AHAJIUTHYECKOH padoThI

[MonsTus: «uHGOpPMALIUST», «TOKYMEHTY», «IOKA3aTENby, «IaHHBIE», «KOH(MUICHIINATLHBIC
nanHbie». MHbopmannonHble cucteMbl. [IpuHIUIBI TPAaBOBOrO PETyIUPOBAHUS OTHOUIEHUH B
uHpopmannonHoil cgepe. Mudopmanmonnas u anamutuueckas pabora. MHopmanmoHHbIe
TEXHOJIOTHUH U TpeOOBaHUS K HUM. MEeTO10JIOTHS U TEXHOJIOTMH aHAIUTUYECKOH PaboThlI.

Tema 2. Cucrema HH(POPMALIMOHHOTO O0ecledeHHs] YIIPaBJICHUs IEPCOHATIOM

Knaccudukanus v OCHOBHBIE CBOWCTBa HMH(QOpPMAIMM IO YIPABICHUIO MEPCOHAIOM.
OcHOoBHBIE ~ TpeOOBaHUS K HWHPOPMALMOHHOMY OOECHEUEHHUIO YIPABJICHUS TEPCOHATIOM.
OyHKIMOHAJBHBIE 3a7aud  MHGOPMAIMOHHOTO OOECIeUeHUs YNpaBiICHUs IEPCOHAJIOM.
OCHOBHBIE 3JIEMEHTBl CHUCTEMbl HMH(POPMALMOHHOTO oOOecreyeHus Ciayx0 ympaBieHUs
nepconanioM. KaapoBast uHbopmarus u ee GyHKITUH.

KangpoBeie TexHonoruu, oOecmeyrBaromue IMOJIy4eHne HHPOPMALUU O MepcoHaie:
aTTecTalus; KaJpOBbIii MOHUTOPUHT; KBaTU(UKALMOHHBIA SK3aMEH; TEeKyllas OIleHKa
nepcoHaa.

Tema 3. OOmenay4yHnbie MeTOAbl MH(POPMAIMOHHO-AHAJIUTHYECKOT0 oOecredeHust
ylpaBJieHHs MEePCOHATIOM

Huanextnuecknii moaxon kK wuHpopManuu o mnepcoHane. OCHOBHBIC KOHIICNTYyadbHbIE
NOJIXO/Abl K HCCIICOBAHUIO NpPOOJeM YHpaBieHHs IMepcoHamoM. [IpUHIMNBI aHATMTHYECKOU
pabotel. CHCTEMHBIN MOIXO0 K aHAIM3Y YIPABJICHUS MepcoHaIoM. MeToIbl aHalli3a U CUHTE3a
uHpopmanuu o mnepcoHase. CHHEpPreTHUecKuil MeToJ HH(OPMAIMOHHOTO oOOecTeYeHus
yrnpaBieHus: nepcoHaioM. OcoOeHHOCTH paboThl ¢ KaaApoBOW WH(OpMalnueld Ha pa3IMYHBIX
dTamax pa3BUTHUS OPTaHU3AIINH.

Tema 4. Opranusanusi aHATUTHYECKOH Pa0dOThI ¢ MEPCOHAIBbHOI MH(pOpManue

[IpaBoBOE oOecrieueHne pabOTHI ¢ MEPCOHATBHBIMHA JaHHBIMU. OCHOBHBIC TPEOOBaHUS K
00paboTKe TEepCOHANBHBIX JAaHHBIX © TapaHTUU uX 3amuThl. KoHUACHIHATHLHOCTH
MEPCOHAIBHBIX JAaHHBIX. [I[pUHIMIBI 3aIIUTHl IEPCOHATIBHBIX NaHHBIX. [lepcoHanbHbIE NaHHBIE
TOCYIapCTBEHHBIX cayxkammx. OO0paboTka TMEepCOHANBHBIX JTaHHBIX B HH(POPMAITMOHHBIX
cucremax. OOpaOoTKa MEPCOHANBHBIX JAaHHBIX 0€3 HCIOJIb30BAHUS CPEJICTB aBTOMATH3AIIMU.
OTBETCTBEHHOCTH 32 HapyIIEHHE 3aKOHOIATENILCTBA O MEPCOHATBHBIX JTAHHBIX.

Tema 5. OcoOeHHocTH HWHPOPMAUMOHHO-AHAJMUTHYECKOr0 oOecriedyeHUss O0OTOOpa
NEePCOHAJIA B OPTaHU3AIUI0

Nudopmanmonnoe oOecnieyeHHe TEXHOJIOTHHM Toadopa u  OTOOpa  mepcoHaa.
[Ipodeccuonansubie crangapthl. HanmnonansHast pamka kBanuduxanuu. [Ipoduns g0mKHOCTH.
Bunper pesrome. Ananmtuueckas pabora c¢ pestome. CoOeceoBaHue mpu IpueMe Ha padoTy.
[IpumeHeHre HHTEPHET-PECYpPCOB IIPU TIOUCKE U 0TOOpE MmepcoHaia.

Tema 6. Connosioruyeckue MeToabl HH(POPMAIMOHHO-AHAJTUTHYECKOT0 o0ecnevYeHust
ylpaBJieHHs MEePCOHATIOM

NudpopmanmonHoe oOecredeHHe U MPOTpaMMbl  COLIMOJIOTMYECKHUX HCCIEAOBaHUU.
Penpe3enraTuBHOCTh BBIOOpKH. Opranuzanus coopa nHpopMamu: KOHTEHT-aHAJIN3 KaJpOBBIX
JOKYMEHTOB,  ONpPOCHI  JKCIEPTOB, opranu3anus  HaOmoaeHui.  ColuroMeTpuyeckue
UCCNeIoBaHus. AHKETHpPOBaHHE W  WHTEPBBIOMPOBaHHE TNepcoHana. Vcmoib3oBaHME
COLIMOJIOTHYECKON HH(GOpMalud B aHATUTHYECKOW paboTe CHEeHHaTUMCTOB IO YIPaBICHUIO
HIEPCOHAJIOM.

Tema 7. UapopmMannoHHO-aHATUTHYECK O€ 00ECIIEYCHHE YITPABICHUS
npodeccuoHanbHBIM pa3BUTHEM NEPCOHAJIA

Cbop, oOpaboTka u o0oOmenue wuHOpMauu O MNPOPECCHOHATHPHOM pPa3BUTHH H
JOJDKHOCTHOM POCTE€ paOOTHHKOB OpraHU3allMM, HAXOXXICHWU B pe3epBe KaJIpoB, yuebe B
CUCTEME JOMOJHHUTENBLHOTO0 MPOPECCHOHANBHOIO 00pa3oBaHMUs, 3Talmax M BHUJAX Kapbepsl
paboTHHKOB opranuzanuu. MHpopmarmonHoe odecrieueHre MIaHUPOBAHUS Kapbephl MEPCOHATIA
U TIpoliecca pean3alliy MIaHoB.



Tema 8. Crarucrudeckas uHGoOpMauMsi B AHAJIUTHYECKOH [eATENbHOCTH CJIYKO
yIpaBJieHHUs MEPCOHATIOM

KagpoBass craructuka. Craructuka ywera nepcoHana. CTaTUCTHYECKUM —aHaIU3
ACATCIIBHOCTH IICpCOHAJIa MPU TCKYIICM W NCPCICKTUBHOM IUIAHUPOBAHHWH. CraTtucTuueckue
pecypchl MO y4yeTy TPYAOBbIX MokaszaTened. CTaTuCTUYECKUE TaHHbIE CTUMYJIHUPOBAHUS TpyAa
COTPYIOHHKOB.

Tema 9. OueHka Kak TeXHOJIOTWsi HHPOPMALMOHHO-AHAJIMTUYECKOT0 ol0ecneveHust
yIpaBJieHHUs MEPCOHATIOM

KiroueBsie mokazarenu s dextuBHOCTH padboThl mepcoHana (Mmeroaumka KPI). SWOT-
aHaJIu3 KaJpoBOro MoTeHnuana opraHusauuu. Meroguka BSC ananuza mpou3BOAUTEIBHOCTH
Tpyda. ACCECCMEHT-LIEHTP. DKCHEPTHbIE METOJAbI OLEHKH JESATENIbHOCTH CIYXO YIpaBlieHUs
MEPCOHAIOM: IKCIIEPTHAsI OIIEHKA; METOJ KOMHUCCHUH (COBEIIaHuii); cOamaHCHpOBaHHAs CHCTEMa
MoKa3aTeeil; KitoueBble Mmoka3aTenu 3pGeKTUBHOCTH; OLEHOYHBIE JTUCTHI.

4. MaTtepuaJjibl TEKyILIero KOHTPOJIA yCIIEeBAeMOCTH 00yYAOIMXCcs U (POH OLEHOUYHBIX
CpPeACTB MPOMEKYTOYHOM aTTECTALMHU 0 TUCHHILINHE (

4.1. @opMbl M METOAbl TEKYIIET0 KOHTPOJIS YCHEBAEMOCTH OOYyYaloUuxcs u
MPOMEXYTOUYHOM aTTECTALIUH.

4.1.1. B xonme peamuzaiuu gucuumimHel b1.B.OJI.10 «TenpeHuun ympaBieHUs
IEPCOHATIOM B BBICOKOTEXHOJIOTMYHBIX KOMIIAHUSAX» HCHOJIb3YIOTCS CIEAYIOIUE METO/bI
TEKYILETO KOHTPOJIS YCIIEBAEMOCTH 00YUYaOLIHXCS:

Tema (pazzaen) ®opMBbI (METOIBI)
TEKYIIEro KOHTPOJIs
yCIIEBaeMOCTH
Tema 1 HopmaTtuBHOo-1ipaBoBbIe OCHOBBI HH(POPMAIIIOHHO- orpoc
AHATUTUIECKON PabOTHI.
Tena 2 Cucrema nHGOPMAIIMOHHOTO 00ECTICUCHHSI YITPABICHUS orpoc
NIEPCOHATIOM
Tena 3 OO6meHayyHbIe METOIbI HHGOPMAITMOHHO-aHATUTHIECKOTO
o0ecrnieueHus ypaBIeHUs IEPCOHATIOM OIpoC
Opranu3zanys aHaTUTUYECKOH paboThI ¢ IePCOHATBHOM
Tema 4 N onpoc
nHpopmanuen
Tema 5 Ocob6ennoctu HHPOPMAITMOHHO-AHATUTUYECKOTO KOHTpOJIbHAs paboTa
obecrieyeHus: 0T0Opa MepcoHasa B OpraHu3aluio
Tena 6 Cormonornyeckie MeToIb HHPOPMAITMOHHO-aHATUTHYECKOTO 5
o0ecrnieueHurs yrnpaBiIeHUs IepCOHATIOM KOHTPOJIbHAA paboTa
Tema 7 HudopmannoHHO-aHATUTHYECKOE 0OecTrieueHe yIpaBIeHUs 5
npodeccHoHabHBIM pa3BUTHEM NEpPCOHAIIA KOHTPOJIbHAA paboTa
Tena 8 Cratuctudeckast uHGpOpMAIIHS B aHATUTHIECKOM 6
JeSITENIbHOCTH CIYX0 yIpaBleHUs! IEPCOHAIOM KOHTPOJIbHAA paboTa
Tena 9 OreHka Kak TeXHOJIOTUSI HHPOPMAITMOHHO-aHATUTHYECKOTO 5
o0ecrnieueHurs yrnpaBiIeHUs IepCOHATIOM KOHTPOJIbHAA paboTa

4.1.2. Dk3aMeH TNPOBOAMUTCI C NPUMEHEHHEM CJeAYIOIUX MeTOI0B (CpeacTB):
9K3aMeHa B YCTHOM (hopMe 1o BOIIpocaM U Keicam

4.2. MaTepuaJibl TeKylIero KOHTPOJISA yCIeBaeMOCTH.

Hpeno;[aBaTenL OLCHUBACT YPOBCHbL MOATOTOBJICHHOCTH 06yan0H1ch;1 K 3aHATHUIO IIO
CICOYIOIIUM ITOKA3aTCIIAM:




- YCTHBIE OTBETHI Ha BOIPOCHI MIPEToaBaTeis o TeMe 3aHATus,

-YCTHBIE BBICTYIJICHHS 110 KOHTPOJILHOU padoTe;

- BBICTYIUJICHHE C JOKJIaJ]aMH,

- yyacTue B 00CYXKJIEHUH JOKIIAI0B.

Kputepuu oniennBanust 1oknaja:

- CTEIICHb YCBOCHHUS IIOHATHUM U KaTErOPUH 110 TEME;

- yMeHHe paboTaTh C JOKYMEHTAIbHBIMU U JINTEPATYPHBIMU UCTOYHUKAMU;

- TPAaMOTHOCTb U3JI0’KEHUSI MaTepuaa;

- CaMOCTOSITEIILHOCTh Pa0OTHI, HAJTUYHE COOCTBEHHONH 000CHOBAHHOM MO3UITUH.

-ydacTHe B paboTe Kpyrioro cToja.

-HaMMCcaHue U Mpe3eHTalus pedepaToB 10 TEMaM.

OneHka 3HaHWWA, YMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OaNIbHO-PEHTHHIOBOM
cuctembl 70% u3 100% (70 6amnoB u3 100) - BKIaa mo pe3yibTaraM MOCEIIAEMOCTH 3aHITHIA,
AKTUBHOCTH Ha 3aHATHAX, BBICTYIUICHUS C JOKJIAaJaMH, Y4acTHs B OOCYXKIEHHUSX JIOKIJIAZOB
JIpYyrux oOy4aroluxcsi, OTBETOB Ha BOMPOCHI IPENOAABATENS B XO€ 3aHATHSL.

TumnoBsIie OIIEHOYHBIC CPEACTBA

Tema 1. HopmaTuBHO-TIpaBOBbIe OCHOBbI HHGOPMANMOHHO-AHAJIUTHYECKOH padoThI
Bormnpocs! 1151 TOAr0TOBKM K OIPOCaM IO TEME:

HopmarusHnas 6a3a, pernameHTupyomias padboty ¢ uHpopmanuei.

OCHOBHBIE IPUHITUITBI TPABOBOTO PETYIMPOBAHMSI OTHOIICHUI B MH(GOPMAITMOHHON cepe.
NudopmanmoHHbIe TEXHOTOTHH.

NudopManimoHHbIe CHCTEMBI.

MeTom00THS U TEXHOJIOTUH aHATMTUYECKON PabOTHI.

Tema 2. CucreMa HH(POPMAITMOHHOTO O0ecTieYeHHsl YIIPABJIEHHS MEPCOHAIOM
Bomnpocs! 1151 TOArOTOBKM K OIPOCaM IO TEME:

WHupopmManiMoHHbII KOHTYp YIpPaBJICHUS TIEPCOHATIOM.

OyHKIMOHANBHBIE 33Ja4l HH()OPMAIIMOHHOTO 00eCTIeYeHNs YIIPABJICHUS IEPCOHATIOM.
Knaccudukanus kagpoBoit nHGopmMarum.

[TpoexTrpoBaHue cucTeMbl HHPOPMALMOHHOTO 00ECIIEUEHHsI YIIPaBJIEHUS IIEPCOHAJIOM.

Tema 3. OOmeHnay4yHnbie MeTOAbl MH(POPMANMOHHO-AHAJIUTHYECKOT0 OOecrevdeHust
yIpaBJieHHUs MEPCOHATIOM
Bonpocs! /1 MOArOTOBKH K OIpOcaM MO TeMe:

Teopernueckast MOJIETTb METOIOJOTHN aHATUTHIECKON paOOTHI.

KOHHGHTyaJIBHBIG IIOAXO0JbI, HpI/IMeHHeMBIC HpI/I OpFaHI/ISaLII/II/I I/IHq)OpMaI_[I/IOHHO-
AHAJTUTUICCKOMN pabOTHI.

KirodyeBble MPUHLMITBI TPOBEICHUS AaHATUTUYECKON pabOTHI.

OcCHOBHBIE TpaKTHYECKUE 3a7aud WHOOPMAIMOHHO-aHAIMTHYECKOTO OOecreueHus
YIPaBJICHUS IEPCOHATIOM.

Tema 4. Opranusanusi aHATUTHYECKOH padoTHI ¢ MepCOHATbHON HH(popMan e
Bomnpocs! 1y noArOoTOBKM K OMpocaM 10 TeME:

OCHOBHBIE 3JIEMEHTHI ITPABOBOTO 0OecTieueH s pabOTHI ¢ IEPCOHATBHBIME JJAHHBIMH.
CrtpyKTypa nepcoHaIbHBIX JaHHBIX.
[TpuHTIUTIEI 00pabOTKH MEPCOHANBHBIX JaHHBIX.



O6paboTka nmepcoHaNbHBIX JaHHBIX B MH(POPMAIMOHHBIX CHCTEMAX.
TpeboBaHus K 3a1IUTe MEPCOHATBHBIX JAHHBIX MPU UX 00paboTKe B MH(OOPMAIIHOHHBIX
cCHCTeMax MePCOHATBHBIX JaHHBIX

Tema 5. OcoOeHHocTH HWHPOPMAUMOHHO-AHAJMTHYECKOr0 oOecriedyeHUss O0OTOOpa
NMEePCOHAIA B OPraHU3AIHI0
[TpumepHBbIe KOHTPOJIbHBIE 3aJaHUS 110 TEME:

Hcnonb3ys  MHTepHET-pecypchl, MOA00paTh pe3loMe INPETEHICHTOB Ha 3aMEIleHHe
KOHKPETHOW JOMKHOCTU. [IpoBecTH aHanmu3 BBHIOPAHHBIX pE3IOME, HCIOIb3YS METOJ
CPAaBHEHHS U KOHTCHT-aHAJIN3.

Ha 6a3e mnpodeccnoHaNbHBIX CTaHJAPTOB W HAIMOHAIBHOW paMKH KBaJlU(UKAIIUH
pa3paboTraTh MOJEIb JOKHOCTH.

Tem 6. Coumnosiornyeckre MeToabl HHPOPMANMOHHO-AHAJIUTHYECKOT0 o0ecnedeHust
yIpaBJieHHUs MEPCOHATIOM
[TpuMepHBbIe KOHTPOJIbHBIE 3aJaHUSI 110 TEME:

[TonroToBuThH MporpaMMy MccieA0BaHUs MPOOIJIEM YIIPaBICHHUS IEPCOHATIOM B OpraHU3alHH.

Ha 0aze nmonyuyenHnoii nndopmManuu co3fate 06a3y AaHHBIX U MOCIEAyromeld o0paboTKu
Pe3y/IbTaTOB MCCIICAOBAHNS.

HOI[FOTOBI/ITI) aHAJUTUYECCKUU OTYET MO pe3yiabTaTaM COIMUOJIOTHYCCKOI'0 UCCICOOBaHM.

Ha ocHOBe pe3ynbTaToB COLUMOMETPUM OMNPEACIIUTh ONTUMAJIbHBIN KaJpOBBIA COCTaB
TpyHIibl JJ1 BBIITOJIHCHUSA KOHKPCTHOTO ITPOCKTA.

Tema 7. UndopmManimoHHO-aHATUTHYECKOE 00ECTIeUEeHUE YITpaBIeHHs POPecCHOHATbHBIM
pa3BHTHEM MePCOHAJIA
[IpumepHbIe KOHTPOJIBHBIE 331aHUS TI0 TEME:

Ha 06a3e mnpodeccHuoHaNbHBIX CTaHJAPTOB M NPUMEPHBIX JOJDKHOCTHBIX WHCTPYKIMN
pa3paboTaTh MOJIeTh JOJIKHOCTH.

I/ICHOHB3y}I pGSY.HBTaTBI OILICHKHN HepCOHaJIa, OHpe,Zle.HI/ITB ypOBeHb COOTBECTCTBUS
3aHUMaeMOU JOJKHOCTH.

Hcnonp3ys pe3ynbTaTbl CpaBHEHUS NpoQWIs TOHKHOCTH M Npoduias KOHKPETHOTO
pabOTHHMKA OTIPEICTUTH OCHOBHBIC HAIIPaBJICHUS MTPOPECCHOHATBHOTO PAa3BUTHSL.

Tema 8. Crarucruyeckas uHGoOpMauMsi B AHAJIUTHYECKOH [eATENbHOCTH CJIYKO
yIpaBJieHHs MEPCOHATIOM
[TpumepHBbIe KOHTPOJIbHBIE 3aJaHUSI 110 TEME:

Ucnonb3yss HR-MeTpuku 1o monbopy nepcoHana, oneHUTh 3HEKTUBHOCTD JESTEIBHOCTH
CIIy’K0 ynpaBJieHHs IEPCOHATIOM.

Ha ©0ase crarucTudeckux TIOKa3aTeneld MMOArOTOBUTh AHAIUTHUYECKYIO CIIPABKy II0
KaJ[pOBOMY COCTaBY OpTaHH3AI[UH.

Hcrnonb3ysi NMaHHBIE O JBM)KCHHHM IIEPCOHAIAa paccuuTaTh KOdG HUIMEHTH 000poTa 1o
npueMmy, 0o0O0poTa MO YBOJBHEHHUIO, TEKYYeCTH KaJpOB, 3aMEIIEHUS M TOCTOSIHCTBA
KaJpOBOT'O COCTaBa OpraHHU3AIINH.

Ha 6a3e nMeromuxcsi JaHHBIX O KOJTHMYECTBEHHOM COCTaBE U HAIMYHS BaKAaHCHH ONPEIEIUTh
MOTPEOHOCTH B CIIEIUATUCTAX.



Tema 9. OueHka Kak TeXHOJOIWsi HHPOPMALMOHHO-AHAJIMTUYECKOT0 ol0ecneveHust
yIpaBJieHHUs MEPCOHATIOM
[TpumepHbIe KOHTPOJIbHBIE 3aJaHUS 110 TEME:

OnpenenuTth KIOYEBbIe MOKa3zaTenu 3(QpPeKTUBHOCTH pabOThI IEPCOHAIA OPTaHU3AIUH.
[TpoBectn SWOT ananu3 kaipoBOro moTeHIHaia paboOTHUKOB OpraHU3aIluH.

Tembl AJId CaMOCTOATECJIbHOI0 U3YYCHHUSA:

Tema 1 HopMaTuBHO-IpaBOBbI€ OCHOBBLI HHPOPMAIIHOHHO-AHAJTUTHYECKOH PadoThI

1.
2.

3.

o o

@YHKIMOHAJIbHBIE TIOJICUCTEMBI B CUCTEME YIPABIECHUS IIEPCOHATIOM.

Wudopmanus B cuCTeMe yIpaBiIeHUS I[EPCOHATIOM: OCOOEHHOCTH U OCHOBHbBIE
TpeGoBaHUSI.

[Ipouenyps! hopmanuzanuu HHPOPMAIIHH.

HopmartuBHasi onpeneaeHHOCTh OCHOBHBIX MOHATHI MH(OpMaMoHHON paboTel. O3
06 undopmaruu, HHOOPMAITMOHHBIX TEXHOJIOTHIX M 3aruTe wHbopmaruu ot 27
utoiig 2006 r. N 149-03

[TpuHIIUTIBI TPABOBOTO PEryJIUPOBAHUS OTHOIIEHUH B MHPOPMAIIMOHHOM Cpeie.
OpraHu3anroHHbIE aCTIEKTHl AHATUTUYECKOI paboThl B chepe yrnpaBieHusl.

Tema 2 Cucrema HH(POPMAIHOHHOTO 00ecnieYeHHs YITPABIEHHUS MEPCOHAIOM

1.
2.

3.

5.

NudopManimoHHBIN KOHTYp YIPaBIEHUS TEPCOHATIOM.

OyHKIMOHAIbHBIE 3324l HHPOPMAITMOHHOTO 00ECTIeYeHHS YIIPaBICHUS
HIEPCOHAJIOM.

Knaccudukanus kaapoBoit nHGopmaum.

[IpoexTupoBanue cucTeMbl HHYOPMALMOHHOTO 00ECTIEUEeHUs YIIPABICHUS
HIEPCOHAJIOM.

ABToMaTu3aius HHOOPMAIIMOHHOTO 00EeCTIEYeHHUs KaIPOBBIX CITYXO.

Tema 3 O0eHayyHble MeTOAbl HH(OPMAIUOHHO-AHAIMTHYECKOr0 o0ecreyeHus
yIpaBJIeHHsl IePCOHATIOM

1.
2.

3.
4.

Teoperuueckast MOJIENIb METOI0JIOTUN aHATTUTUYECKON pabOTHI.

KoHuenTyanbHble MOAXOIbl, MPUMEHSEMbIE IPU OPraHU3aALUU HH(YOPMALMOHHO-
AHATUTUYECKON PabOTHI.

KnroueBble MpUHLMIIBI IPOBEICHHS AaHAIUTUYECKOM padOThI.

OCHOBHBIE TPAKTUYECKHE 3a/aud WH(GOPMAIMOHHO-aHATUTUYECKOTO OOeCTIeYeHuUs
YIIPaBJICHUS IIEPCOHATIOM.

Tema 4 Opranu3anusi aHAJIUTHYECKO# padoThI ¢ MepCcoOHATBLHOI UHopManuei

agrwNE

OcHOBHBIE 3JIEMEHTHI TPABOBOTO 00ECTIeYeHUs PaObOTHI C IEPCOHATLHBIMY TAHHBIMHU.
CTpyKTypa nepcoHaTbHBIX TaHHBIX.

[TpuHnMTBI 06PaOOTKH NEPCOHANBHBIX JTaHHBIX.

O6paboTka nmepcoHANBHBIX JAaHHBIX B MH(POPMAIIMOHHBIX CHCTEMAX.

TpeboBaHus K 3a1UTe NEPCOHATBHBIX JAHHBIX MPH UX 00paboTKeE B

I/IH(l)OpMaHI/IOHHI)IX CHUCTEMAaX MEPCOHAIBHBIX JaHHBIX

Tema 5 OcobenHocTH HWH(OPMALNMOHHO-AHAJIUTHYECKOT0 ofecreyeHusi o0TO0pa
NMepPCOHAAa B OPraHU3AIHI0

agrwpnE

OCHOBHBIE ATallbl TEXHOJIOTUHU HaliMa Ha paboTy.

OcHOBHBIE HTHPOPMALMOHHBIE UCTOYHUKU TIOMCKA HHPOPMAIIUH.
MeTo/1bl OLIEHKM COMCKATENIeH Ha dTane Hailma nepcoHasa.
OcHOBHBIE BUBI PE3IOME.

OcCHOBHBIE TIPaBUJIa AHATUTUYECKOU PaObOTHI C pe3roMe.
10



6. IIpodeccronanbHble CTaHAAPTH M HAIIMOHAJIbHAS paMKa KB (DHUKAITUH.
7. TIpodunb JOKHOCTH: OCHOBHBIE 3JIEMEHTHI U TIOJXO0/IbI K COCTABJICHUIO.

Tema 6 Counonornyeckue Meroibl HHGOPMAIMOHHO-aHAIUTUYECKOTO obecredeHms
ynpaBJieHUs MePCOHAJIOM

1. Ucrounuku wuHOpMaALMM MO MEPCOHANLY, MPUMEHSEMbIE MPU COIHOJIOTHYECKOM
UCCJIEI0BAHUH.

2. MCTO,Z[BI MNPpOBCACHUA COLUOJIOTHYCCKOTO HCCICAOBAaHHUA B CHCTCMC YIPABJICHUA
MIEPCOHAJIOM.

3. Buabpl uHTEpBBIO B KaIpoBO padboTe
4. KanpoBoe cobeceoBaHue: 3a/1a4u U TPUHITUIIBI POBEIACHUSI.

5. Coumomerpudeckrue KOdD(PHUIMEHTH U WHIAEKCH MO0 TUATHOCTHKE MEXKIMYHOCTHBIX
B3aMMOOTHOIIIEHUI B KOJJIEKTUBE.

Tema 7 UndpopManiHOHHO-aHATUTHYECKOE obecreyeHue ynpaBJieHHsI
npo¢ecCHOHAIBLHBIM Pa3BUTHEM MEPCOHATA

1. KnaccupunupoBarb OCHOBHBIE HMCTOYHMKM HWHGOpPMaUWW UIS  peau3aiuu
TEXHOJIOTHH MPOo(heCCHOHATBLHOTO PA3BUTHSI IEPCOHAA.

2. OmpenenuTh METOABl AHATUTUYECKOW pa0OTHI, MPUMEHSIEMbIE Ha CTaJAUH
MJIAHUPOBAHUS M PeaTU3aIi TEXHOIOTHH TPO(PECCHOHATEHOTO Pa3BUTHS.

3. KoMmeTeHTHOCTHBII MOAXO0/ B YIIPABICHUH MIEPCOHATIOM.

4. DTtanbl IPOSKTUPOBAHUS MO KOMITCTCHIIHH.

5. TlpodeccronanbHbIC CTAHAAPTHI.

6. HamumonanpHas pamMka KBAIH(PUKAIINH.

Tema 8 Craructuyeckasi uHGopManusi B AHAJIMTHYECKON JeATETbHOCTH CJIYKO
ylpaBJieHHs MEePCOHATIOM
1. HcrouHukH cTaTUCTHUYECKON MH(POPMAIUHN KaJAPOBOIO COCTaBa OpraHU3alun
2. OCHOBHBIE DTAIIbI MMPOBCACHUS CTATUCTUYCCKOI'O aHain3a.
3. OcHOBHbIE BHUJBl CTAaTUCTUYECKUX IIOKa3aTesiell, HCMHOJb3yeMble IpPU aHaIHU3e
KaJIpOBOTO COCTAaBa.
4. HR-meTpuky Ha pa3HbIX dTalax yrnpaBIeHUS TEPCOHATIOM.

Tema 9 OueHka Kak TeXHOJOTHs WHPOPMAIMOHHO-AHAJIUTHYECKOT0 obecreyeHust
ynpaBJieHHs IePCOHAIOM

1. OcHOBHBIC METO/IbI OIICHKH ITEPCOHAJIA OPTaHU3AIINH.

2. TexHONIOTHH acCeCCMEHT-IIEHTpA.

3. DKCHepTHBIE METO/IbI OLIEHKH JCSTEIBHOCTH CITY)KO YIIPaBJICHUS TIEPCOHAIIOM.

4. Merononorus cucreMHo-1eneBoro noaxona (SWOT-ananus) B cucteme yrpaBieHHs
MIEPCOHAJIOM.
OrneHka IesTeIbHOCTH NEpCcoHaa Ha 0a3e KITI0UeBbIX MoKa3arenel 3 PeKTUBHOCTH.
Cucrema OLIEHKH Pe3yJIbTaTUBHOCTH Tpyaa pabornukoB (MBO — management by
objectives)

oo

4.3. OueHoYHbIE CPeICTBA /ISl IPOMEKYTOYHON aTTecTALUM.
4.3.1. IlepeyeHb KOMIETEHIHI ¢ YKa3aHHEM ITANoOB UX ()OPMUPOBAHUS B Tpolecce
ocBOeHHsl oOpa3oBaTesibHOIl mnporpammbl. [lokasatem W KpUTepUH OLEHHBAHUS
KOMIIeTeHIMI € y4eTOM dTana ux GopMHupoOBaHHS
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Kon HaumenoBanue Kon HaumenoBanue JTamna
KOMIETCHIIMA | KOMIICTCHIIUN JTamna OCBOCHUS | OCBOCHHSI KOMITETEHITUU
KOMIETEHIINH
T1K-24 BJaJ€HUE HaBLIKAMU T1K-24.1 BJIaJIEHHE HAaBBIKAMU
Moucka, coopa, moucka, cbopa, oO6paboOTKH,
00paboTKH, aHau3a U aHaaW3a W CHUCTEMAaTH3alUuU
CUCTeMaTH3aluH uHpopMaukd MO  TeMe
nH(OpMALIUY TIO TeME UCCIICTOBAHMUS.
UCCIIEIOBaHMUS,
MOATOTOBKH 0030pOB,
HAy4YHBIX OTYETOB U
HAYYHBIX TyOIUKaIui
10 aKTYyaJIbHBIM
npoOiemMam
yIpaBiIeHUs
MIEPCOHATIOM
[1K-25 yMEHHUe npoBoauth | [1K-25.1 yMEHHUe OpraHU30BBIBAThH
COBCI[AHUS: BHIOMPATH COBCI[AHUS, OMPEACIATh UX
TeMy, dbopmMHupoBaTH TEMY U pPerjaMeHT, BEIOMPAThH
periameHt, BONIPOCHI  JUIS aHanm3a
aHaAJIM3UPOBATh poOIEMHOTO oJIs
npoOieMHOe ToIe, yIpaBlIeHUS] OpraHU3aIUeH
nH(pOPMUPOBATH
IPYTHUX, MPUHUMATH
COBMECTHBIE pEIICHUS
JIIK-5 BJIaJicHUE HaBLIKAMU JIIK-5.1 BJIaJIcHUE HaBBIKaMHU
KaJIpOBOTO KaJIpOBOTO o0ecrnieueHus
obecrieyeHus OpraHu3aIu
OpraHuzalui,
MCIIOJIb30BAHUS
COBpPEMEHHBIX
TEXHOJOTUHN
yIpaBieHUs: U
HABBIKAMU YIIPABJICHUS
CITy00i1 mepcoHaJja
Ortan ocBoeHus | [Tokazarenp Kputepuit onennBanus
KOMIIETSHITHH OIICHUBAHHUS
[1K-24.1 Bmagets Bnaneer rimyOoOKMMHU 3HaHUSIMHU
BIaJIcHHE  HaBbIKaMM | 3HAHMAMH 00 OCHOBaX | o TCOPCTUYCCKMM M IIPUKIIAJHBIM
MOUCKA, coopa, MH(POPMALOHHO- BOIIpOCAaM aHajau3a U CUCTEMATU3ALUNA
00paboTku, aHanmmuza ¥ | AHAIUTHICCKOTO uHdopmanuu B cdepe yIpaBlICHUs
CHCTEMATU3ALNHN obecrieueHus [IEPCOHATIOM
uHdopManuu 1o Teme | YIPABICHHA
HCCIIETIOBAHMS. HIEpCOHATIOM B
OpTraHu3aIuu
[Ipumensier CaMOCTOSTEIBHO
Onpenenarsb
HeOGXOMMMbIE COBpEMEHHBIC uH(pOpMaIMOHHBIC
HCTOUHIKI TEXHOJIOTUM M METOJbl aHalmM3a Hu
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Ortan ocBoeHus | [Tokazarenp Kputepuit onennBanus
KOMIIETEHINH OIICHUBAHHUS
uH(popMaIun I0 | CUCTeMaTH3aINH MOJTy4YEHHBIX
npobiieMaM yIpaBJieHUS | CBeICHMIA
NEPCOHATIOM U METOJIbI
ee 00paboTKM U aHaIM3a
PopmyupoBath [Toka3plBaeT B MOJHOM Mepe
1eam 1 388N | spagps W yMEHMS  COCTaBJIGHHS
UIPHUMCHCHHUA  MAHHBIX | opo 1y THYeCKHX  OTYETOB,  HAYYHBIX
aHaiM3a  IOJTyHCHHOU 0030poB, cTaTel W T.M. Ha OCHOBE
nHGoOpMaILH TUTS
COBEPIICHCTBOBAHIA M3Y4YECHHBIX MHGOPMAIIMOHHBIX
TPOLIECCOB  yrpapieHnus | 1o 0 (HAKOB
MEPCOHAIOM B
OpTraHu3aIuu
OpueHTHpoBaThC
1 B WHOOPMALMH IO VYmeer aJanTUPOBATh
npoOjemMaM yrpaBiieHUs | TOIYYCHHYIO UH(OPMAIIHIO 0
IEPCOHAIOM W yMETh | TEXHOJOIHAX, METOAAX M IPOLEIypax
BBIJIETISTh u3 HEe | YIPaBJICHUSI TEPCOHAIOM K PEIICHHUIO
HEOOXO/MMBIE JAHHBIE O | CTOSIIUX MEPel OpraHu3aluei 3a1au
COBPEMEHHBIX METOo/ax
U TEXHOJOTUSX  JUIS
UCTIOJIb30BaHUS B
coOCTBEHHOM paboTe
[1K-25.1 yMEHHe Bnanets JlemoHCTpHUpYET rIyooKHe
OpPraHu30BHIBATH 3HaHMAMH 00 OCHOBaX | 3HAHMs 1o TCOPETUYCCKUM u
COBEIIaHUA, YyHOpaBJICHUA B | IIpuKIIaqHBIM BOIIpOCaM
ONpEAEATh UX TeMy M | OPraHH3alH OpPraHU3aLMOHHOIO YIIPABJICHUS
peryiaMeHT, BBIOUpaTh
BOIpoChl uIs aHanuza | OMPENEATh [IpuMeHSET  CaAMOCTOSTENBHO
npo6nemuoro  mojis | HEOOXOMMMOCTE COBpEMEHHBIE MH(OPMAIOHHEIE
yIpaBICHUS TPOBCACHUA — ACHOBBIX | roxponornm ®  Meromsl aHamm3a o
opraHusalei COBCIIAHMH M0 cucrematnsanmm MOJTy4YE€HHBIX
npobiemMaM yrpaBiieHus, .
UX TEMBI U BOIIPOCHI IS cBeactH
00CyXIeHUS
DOpMYIUPOBATh 3a71a4H Iloka3piBaeT B TIOJIHOM Mepe
s KOJUIEKTUBHOro | 3HAHUS M yMEHHs [0 OpraHu3alyu
00CYKICHUS 1 | COBEIaHUsI ¥ PYKOBOJACTBY MPUHSATHEM
IPUHSTHS PEIEHUH pelLIeHui
AIK-5.1 BJIaJICHUE [TokasbiBaTh JleMOHCTpHUpYET B MOJIHOW Mepe
HaBbIKAMHU KaJpPOBOTO | 3HaHUS MO MPHUHIMIAM | IPUHLIHUIBI MOCTPOCHUS  KaJapOBOTO,
o0ecrieueHus NOCTPOCHHUS KaJAPOBOTO, | HHPOPMAITMOHHOTO, TEXHUYECKOTO H
OpraHu3aluu UH(OPMALIMOHHOTO, MPaBOBOTO  OOECHEYEHUs]  CHUCTEMBI
TEXHUYECKOTO U | yIpaBICHHS IEPCOHATIOM
MPaBOBOTO 00ECTICUCHHUSI
CUCTEMBI  YIIPaBJICHUS
NEPCOHAIOM
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Ortan ocBoeHus | [Tokazarenp Kputepuit onennBanus
KOMIICTCHIIU OLCHUBAaHUA

YMeTrp  paspabaThiBaTh | YMEET CaMOCTOSATEIBLHO pa3padaThiBaTh
JOKYMEHTBl  KaJpOBOIO | JOKYMEHTBI o KaJpOBOMY
obecrieueHus nmepcoHana | 00eCIeueHUIo IepcoHaa

YMmerb MIPOBOJIUTH | YMEET  KOMIUIEKCHO U CHCTEMHO
UH(POPMALIMOHHO- IIPOBOAUTH MHPOPMALMOHHO-
AHAIUTUYECKUM aHAJIN3 | aHATUTUYECKUN  aHAIW3  YNpaBJICHUSA
YIPaBICHUS MePCOHAIIOM

NEPCOHAIOM

4.3.2. TunoBsie OLICHOYHbBIE CPEJCTBA

Bomnpocel Kk 3x3aMeny

1. MudopMannOHHBIH KOHTYp yIpaBICHUS IEPCOHATIOM.

2. HMudopmanmoHHO-aHATUTHYECKOE OOCCIICUCHUE YIPABJICHUS TEPCOHAIOM: IIEb,
3a1auu.

3. OyHKIMOHAJIBHBIE  3amayd  MHGOPMAIMOHHOTO  OOECIeUYEHHUs  yIpaBJICHUS
IIEPCOHAJIOM.

4. KaapoBas JoKyMEHTaIMs Kak OCHOBa MH(GOPMAIIMOHHOTO OOECIICYCHHS yIPABICHUS
HIEPCOHAJIOM.

5. OcCHOBHBIE 2JIEMEHTHI HH()DOPMAITMOHHOTO 00ECIICUEHUS YIIPABJICHHS TIEPCOHATIOM.

6. CTtpykTypa HOPMATHBHO-CIIPAaBOYHOW HWHGPOPMAIIMM B CHUCTEME YIIPABJICHHUS
MEPCOHAIOM.

7. JlokanpHBIE HOPMATHUBHBIE AaKThl B CHCTeME HH(POPMAIMOHHOTO OOecreYeHUs
yIpaBICHUS MIEPCOHATIOM.

8. IIpoextupoBaHue cHCTeMbl HH()POPMAIMOHHOTO  OOECIEUEHUs  YIPABICHHS
MEPCOHAIOM.

9. HudopmannoHHoe oOecreyeHHe aHAIUTUYECKOW paboOTHl B CHUCTEME YIpPaBJICHUS
MEPCOHAIOM: COCTaB, TPEOOBAHUS, KPUTEPUHU OLIEHKH.

10. Ananutrueckas paboTa: METOIOIOT S, IPUHITUIIBI OPTaHU3AITIH.

11. OcHoOBHBIE CTaAUU MOATOTOBKU aHATUTUYECKOTO IOKYMEHTA.

12. Ananutrueckas paboTa B cHCTEME YIPaBICHHUS MEPCOHAIOM: 3aJlad, OCHOBHBIC
HaIpaBJICHUS.

13. OcHOBHBIE HaNpaBJIEHUS aHAIM3a KaIpOBOM HHPOPMALIUH.

14. TIpo6iempl MHPOPMAIMOHHOTO OOECIEYCHUSI aHATUTUYECKONW padOThl W IMYTH HX
pereHus.

15. UadopmarinoHHO-aHATUTHIECKOE  OOCCIIeYeHUE  YIpaBJIEHUsS TMEPCOHAIIOM Ha
PA3TUYHBIX CTAAUSIX PA3BUTHUS OPTaHU3AIINH.

16. KomMneTeHTHOCTHBIN MOAXO0/ B YIIPABICHUU ITEPCOHATIOM.

17. IlpodeccroHanbHble CTaHIAPTHI KaK JJIEMEHT HWH(GOPMAIMOHHO-aHATUTHIECKOTO
o0ecrieyeHHs yrpaBJIeHUS TIEPCOHAIOM.

18. HanmmonanpHas cuctema kBanudukanuu PD: cocraB, Ha3HaUYCHHE.

19. Maket npogeccuoHaIbHOTrO CTaHAapTa: 6a30BbIC MOHATHS, CTPYKTYpA.

20. ITpowith TOMKHOCTH KaK 3JEMEHT MH(POPMAIMOHHO-aHATUTUYECKOTO O0eCreueHuUs
yIpaBICHUS TIEPCOHATIOM: CTPYKTYpa, OCHOBHBIE HAMPABJICHHS IIPUMEHEHUS.

21. TlepconanbHass WHpOpMaNUU B JACATEIBHOCTH CIYXKO YIpaBiIeHUS MEPCOHAIOM:
MOHSITHE, BUJIbI, ICTOYHHKH.

22. HopMmatuBHO-TIpaBOBOE obecrieueHrne paboThl ¢ MepCOHATBHBIMY JIAHHBIMU.

14



23. TpeOoBanus K 3allWTEe TEPCOHAIBHBIX JIAHHBIX TIpH HX 00paboTke B
WH(OPMAIIMOHHBIX CHCTEMaX: BUJIBI YTP03 0€30MIaCHOCTH, YPOBHU U MPUHIIHITHI 3aIUTHI.

24. OcobeHHOoCTH PabOTHI C MEPCOHATBHBIMH TAHHBIM TOCYAAPCTBEHHBIX CITYKaIUX.

25. AHanuTndeckoe obecredeHne mporeaypbl HaiiMa MepcoHana: MPUHIUITBI U METO B
OLICHKH.

26. PestoMe Kak MCTOYHHMK HH(pOpMAMU NPO(PECcCHOHATBHON CaMOOLIEHKU: OCHOBHBIC
BU/IbI, IPABHJIA COCTABJICHUSI.

27. Opranuzaiysi paboThl C pe3foMe: aHAIH3 CTPYKTYPhI, MPUHIIUIBI U METOMBI OIICHKH
CoJIepKaHus.

28. nTepBbio B cucteMe MH(OPMAIIMOHHO-aHATUTUYECKOTO 00eCIeYeHus! YIpaBIeHUs
MEPCOHAIOM: BUbI U IPUMEHEHUE.

29. ConMoNOruyeckiue  MeToAsl  HMH(GOPMAIMOHHO-aHAIUTUYECKOTO  O0ecreyeHus
YIPaBJICHUS TIEPCOHATIOM: HH()OPMAITMOHHBIE PECYPCHI M METOJIBI KX 00paOOTKHU.

30. KoHTeHT-aHAINU3 KaJPOBBIX IOKYMEHTOB: CYIHOCTb, AITOPUTM PeaTU3aIliu.

31. AHKeTUpOBaHHME KaK METOJ| cOopa KaapoBOW MHGOPMAIIMK: BUIbI AHKET, TPUHIIUIIHI
COCTaBJICHUSI.

32. KanpoBoe cobeceoBaHue: Ha3HAUYCHHE, ITOATOTOBKA, TPOBEACHUE.

33. ConoMeTprsi B YIPABIIEHWW IEPCOHATIOM: Ha3HAYCHHUE, IOKa3aTelH, alTOPUTM
IPOBEJICHHE.

34. ColMONOrMYECKUl  OMpOC  Kak  3JeMEHT  HH(POPMALMOHHO-aHAIUTHIECKOTO
oOecrnieueHus yrpaBiIeHUs IEPCOHAIOM: BU/IbI, TpeOOBaHUs, HAPABICHUS HCCIIEI0BaHUM.

35. Kagposas crarucTuka: Ha3HauYe€HUE, OCHOBHBIE HCTOYHUKH HH(OPMAIIHH.

36. OcHOBHBIE BUIBI TOKA3aTEICH KaIpOBOW CTATUCTUKH.

37. HR-meTpukn B cucremMe  MH(POPMALMOHHO-aHAIUTUYECKOTO  OOeCreyeHHs
yIpaBICHUS MIEPCOHATIOM.

38. OneHka  Kak  TEXHOJIOTHS  MH(POPMaIMOHHO-aHAIIMTUYECKOTO  OOecredYeHus
yIIpaBJICHUS IEPCOHAIOM: Ha3HAYCHUE, OCHOBHBIE METO/IBI.

39. MeTomonoruss CUCTEMHO-TICNICBOTO TOAX0Ja B HH(POPMAIMOHHO-aHATUTUYECKOM
oOecrieyeHUH ynpaBieHHs nepcoHanoM Ha mnpumepe SWOT-ananuza: mnpeaHazHaueHHe,
QITOPUTM MPOBEACHHUS.

40. Meton KiIIOUEBBIX TOKazareneld >(PQPEKTHBHOCTH B YIPABICHUU IEPCOHATIOM:
Ha3Ha4yeHHe, OCHOBHBIE MTOKA3aTeNH, IIKaja OLUEHKH.

41. IcTOYHUKYU CTaTUCTUYECKOW MH(OpMAIIMK KaIpOBOTO COCTAaBa OPTaHU3AIUU

42. OCHOBHBIE ATANbI MPOBEJCHUS CTATUCTUYECKOTO aHAJIN3a.

43. OcHOBHBIE BHJBI CTATUCTUYECKUX TOKa3aTeliel, HUCHOIb3yeMble TMPU aHAIH3e
KaJI[pOBOT'0 COCTaBa.

44. HR-MeTpuKH Ha pa3HBIX 3TaNax yIpaBJICHUS EPCOHAIOM.

45. 3aK0oHOAATENbCTBO, PETJIAMEHTHUPYIOIIEE NeSITEIIbHOCTh B MH(POPMAIIMOHHOH cdepe.

46. YrpaBieHue epcoHagoM Kak HH(POPMaIMOHHBIH mporecc.

47. UapopMallMOHHBIN KOHTYP VYMPABICHHS IEPCOHAIOM B CHCTEME YIPABIICHUS
OpTraHHU3aIIH.

48. Opranuzanusi WHHOPMAIMOHHO-aHATUTHYECKON pabOThl B CHCTEME YIPaBICHUS
HEPCOHAJIOM.

49. CoctaB M Ha3HAYCHHWE OCHOBHBIX OJJIEMEHTOB CHUCTEMBl HH(OPMAIIMOHHOTO
o0ecrieyeHus CIIyX0 ynpaBJIeHHs IEPCOHATIOM.

50. KanpoBsie nH(pOpMAIIMOHHBIE TEXHOJIOTUN

Keiicbl k 3x3aMeny:

KeiicNel

['eHaupekTop MOCTaBWJI PYKOBOAUTENIO KaHUenspuu u IT-mupekTopy 3amady — BHEApPUTH
CUCTEMY JJIEKTPOHHOTO ToKyMeHToobopoTa. Cpok — Tpu Mmecsna. OnHako yepe3 aBa mecsia IT-
JTUPEKTOP TOMPOCUI TepeHecTu cpok. Ilocne aTtoro narty 3amycka CUCTEMbl NEPEHOCHIIN €llle
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Tpwkapl. B dyem gnmeno? IloweMy chnenuanmucram — TPYOHO  BBECTH  DJIEKTPOHHBIN
JTOKYMEHTO0000pOoT?

KeiicNe2.

JlupeKkTop 1o nepcoHaily, KOHEYHO, CJIEIUT 3a U3MEHEeHHUsAMHU TpynoBoro koxaekca. Ho miotHo
KOHTPOJIMPOBaTh paboTy OTHeNa KaJpoB TJlaBa CIyXKObl MepcoHania He MOXKeT. 3HAuUT, ObITh
Ha 100% yBepeHHBIM, 4YTO CHELHUAIUCTHl [0 KaAPOBOMY JEJIONPOU3BOJACTBY IPaBUIBHO
MPUMEHSIIOT BCe M3MEHEHUs 3akoHonarenbcTBa, HR-aupekropy cnoxkno. Mexay TeM UMEHHO
OH HECET OTBETCTBEHHOCTb 3a TO, YTOObI BCE KaapOBBIE NPOLEAYpPHl O(GOPMISUIUCH BEPHO.
U ecnu B Xxo[ie MPOBEPKM HHCHEKTOPHI MO TPYAY BBIIBAT OIIMOKM M HAJIOXAT HAa KOMITAHUIO
mrpad, cTpamieH He ero pa3mep. HempusarHo, 4To Ha IpOECCHOHATBHYIO PEMyTAIlUIO TJIaBbl
CITY»OBI TIEpCcOHasa MmajieT TeHb. HR-IUpeKkTop pemm BBECTH JIEKTPOHHYIO CUCTEMY KOHTPOJIS
KagecTBa paboTsl oTaena kaapoB. C vero emy Hayarh? Kakoil anroputM pabOThl OH JIOJIKEH
cebe mpencraButh. Kakoil Oynmer mepedeHb 00s3aTeNbHBIX KaJpOBBIX JOKYMEHTOB, KOTOpHIE
JIOJIKHBI BECTH CIIELIUATIMCTHI OTAENIOB KapoB?

KeiicNe3

W3 obpamenns k skcnepry HR-mupektopa: «HemaBHo g mepemia B APYryl0 KOMIIAHHUIO, B
koTopoi padoratotr moutu 3000 yenoBek. M cpazy mopasuiack: KaJpoBbIe TOKYMEHTHI (TpUEM,
YBOJIbHEHUE, COBMECTHTENBCTBO, OTIYCK M Mpouee) opOopMIIIOTCS C 3a/Iep’KKOM, TaK CKa3aTh,
3agHUM uuciaoMm. M tak mpoucxomut B 90-95% cnywaeB. Bo-nmepBbIX, 3TO — HapylieHue
3aKOHOJIATEeNBCTBA. BO-BTOPHIX, 3TO MPOCTO OapJak, KOTOPBIH Heslb3s JOImycKaTh. Sl pacckazana
O CBOEM HEJOYMEHUHU TEHIUPEKTOPY M MPEeAJioKuia PeluTh MpodiieMy KapAMHAIBHO: HE
OPUHUMATh M HE MOJIHUCHIBATh JOKYMEHTHI, 0()opMIIEHHBIE HecBoeBpeMeHHo. Ho oH momycrtu,
YTO 3TO OYyJeT MOJOOHO PEBOIIONNM, W TOMPOCHUI MEHs OBITh CIepKaHHEe, HAWTH IPYyrou
cnocoO. [loxckaxure, Kak MHE MeHee Oosie3HeHHO MpuyunTh HR-MeHemxepoB u cOTpyIHUKOB
co0Jr01aTh TOPSAIOK B 0popMIIeHUU TOKyMeHTOB?» UTo BBI Kak sKCHepT MOXKETe MOCOBETOBATH
HR-aupexTopy?

KeiicNed

YToObI MOBBICUTH KAYECTBO OOCTYKHUBAaHUS KJIMEHTOB, TOProBas KOMIIAHUS pelinia pa3padorarhb
HOBBIH nHTepHET-cepBrc. HR-cmyx0a Hayana uckath NporpaMMHUCTOB: COCTAaBUIIA OOBSIBIICHUE U
pa3MecTuiia Ha paboTHBIX caiiTax. KpoMe Toro, pekpyrepbl KOMIIaHUU MPOYEChIBAI UHTEPHET-
dopymsl IT-pazpaboTunkoB u corceru. [Toaxomaimmm KaHAUAaTaM WHAUBUAYAIBHO BBICHUIATN
onucanue BakaHcuu. Ho HUKTO He oTo3Basics. Bunumo, BakaHCHs HE IPUBJIEKAET COUCKATENIEH.
HyxHo nepenenats ee omucanue. YTo HEOOXOAMMO yKa3aTh B MOUCKE TAaKUX COTPYTHHKOB?
Kakwne xauecTBa HY>XHBI?

[Ixama orieHUBaHUA.

OneHka 3HaHWNA, YMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OaNIbHO-PEHTHHIOBOM
cuctembl: 30% u3 100% (unu 30 6amioB u3 100) - BkJIag B UTOTOBYIO OLIEHKY 10 pe3ylbTaTaM
IIPOMEXYTOUYHOU ATTECTALIUH.

[Ipu oneHuBaHuM oTBeTa OOYYAIOUIETOCs B XOJAE MPOMEXKYTOUHOM aTTECTAllUHd MOKHO
ONMPATHCS Ha CIEAYIOLINE KPUTEPHUHU:

bauer Kpurepuii onenku

26-30 OOyuaromuiicsi TOKa3bIBaET BBHICOKUM YpPOBEHb KOMIIETCHTHOCTH, 3HAHUS
OPOrPpaMMHOTO  Marepuajia, Y4eOHOH, MEepUOAWYECKOH U  MOHOTrpaduuecKou
JUTEpaTyphl, 3aKOHOJATENbCTBA M TNPAKTUKU €ro MPUMEHEHHs, pPacKpbhIBaeT He
TOJIBKO OCHOBHBIE IOHATHS, HO M AHAIU3UPYET UX C TOUYKU 3PEHUS PA3INYHBIX
aBTOpoB. OOyYarOMUNCsS TTOKA3bIBACT HE TOJHKO BBHICOKHU YPOBEHBb TEOPETHUECCKUX
3HaHUHM, HO U BUAMT MEXIUCHMIUIMHAPHBIE CBs3U. lIpodeccnoHanbHO, TpaMOTHO,
MOCJIE0BATENbHO, XOPOILIUM SI3bIKOM YETKO M3J1araeT MaTepuall, apryMEeHTUPOBAHHO
¢dopMynupyeT BBIBOJBL. 3HAEeT B paMKax TpeOOBaHMN K HANPABICHUIO M TPOQHITIO
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MOJTOTOBKU 3aKOHOAATEIbHO-HOPMAaTUBHYIO M IpakTudeckyro 06a3zy. Ha Bompocsl
OTBEUaEeT KPaTKO, apTyMEHTUPOBAHO, YBEPEHHO, TI0 CYIIECTRY.

OOyuaromuiicsi TOKa3bIBa€T BBICOKMM  YPOBEHb  KauecTBa  OILICHKHU
(IMarHOCTUKM) cHUTyaluu (MPOOJIeMbI), OMHCAHHONW B MPAKTUYECKOM 3aJaHUU
(xetice). JIeMOHCTpUPYET BBICOKOE KauyeCTBO MPEIJIONKEHUNW W PEKOMEHIAIMKA TI0
penieHnto npobaemMbl (BBIXOYy U3 CUTYAIlMH), OMIMCAHHOW B MPAKTUYECKOM 3aTaHUHU
(xetice). OOydvaromuics TOKa3bIBACT BBICOKOE KadyeCTBO OOOCHOBAHHWS aHaIW3a
npoOiieM ¥ TOCIENCTBUN BHEIpPEHHS C(HOPMYITHPOBAHHBIX MPEAJIOKEHUN H
PEKOMEHIAlM IO PEIICHUI0 TPOOIeMbl (BBIXOAY W3 CHUTYallMH), OMHUCAaHHOM B
MPaKTUYECKOM 3a/IaHuH (Keiice).

16-25

OO0yuaromuiicst TOKa3bIBACT JTOCTATOYHBIA YPOBEHb KOMIIETCHTHOCTH, 3HAHUS
MaTepHajoB 3aHATUN, y4eOHOW W METOJMUYECKOW JTUTEepaTyphl, 3aKOHOATENbCTBA U
MPAKTUKU €r0 MPUMEHEHUS. YBEPEeHHO U MPO(ecCHOHAIbHO, TPAMOTHBIM SI3bIKOM,
SICHO, YETKO W TOHSATHO W3JIaraeT COCTOSIHHE M CyTh BOMpOca. 3HaeT HOPMATHBHO-
3aKOHOJATEIbHYI0O W MpakTUYecKyro 0a3y, HO TMpuU OTBETE JIOMyCKaeT
HECYIIECTBEHHBIE MOTPEITHOCTH. OOyJaromuiics MOKa3bIBaeT JOCTATOUHBIH YPOBEHb
npodeccuoHaNbHBIX 3HAHUM, CBOOOJHO OMEPUPYET MOHATHUSIMH, METOJaMHU OLIEHKH
OPUHITHS PEIICHUH, WMEET NPEICTaBICHHE: O MEKIUCIUIUIMHAPHBIX CBS3SX,
YBSI3BIBAET 3HAHUS, IOJYYECHHBIE MPU H3YUYEHUU PA3TUYHBIX TUCIUIUIMH, YMEET
AQHATM3UPOBATH MPAKTUYECKUE CUTYallUd, HO JIOMYCKAeT HEKOTOPHIE MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepHall U3J1araeTcsi XOPOLINM SI3bIKOM, MPHUBIIEKAETCS
WH(OPMATUBHBI W WJUTIOCTPUPOBAHHBIM MaTepua, HO IMPU OTBETE JOMYyCKaeT
HEKOTOpbIE MOTPEIIHOCTUA. BOMPOCH HE BHI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHEHUI.

OOyuvaromuiicss TMOKa3bIBA€T JOCTATOYHBI  YPOBEHb KauecTBa OIEHKH
(IMarHOCTUKM) CcUTyaluu (TIpOOIEMBbI), OMHCAHHOM B TIPAKTUYCCKOM 3aJIaHUH
(xeiice). [leMOHCTpHUpPYET AOCTATOYHOE KAYECTBO MPEAIOKEHUN U peKOMEHIAIHA TI0
penieHuto mpooieMbl (BBIXOAY U3 CUTYAIlMU), OMMMCAHHOW B MPAKTHYECKOM 3aJaHUU
(xeiice). OOyuaromuiicss MOKa3bIBaET JOCTATOYHOE KaYeCTBO OOOCHOBAHUS aHAIN3a
npobiieM U TMOCIENCTBUN BHEApPEHHS C(HOPMYIHPOBAHHBIX MPEAJOKEHUN U
pEKOMEHJANNN MO PEIICHUI0 MPOOIeMbl (BBIXOAY W3 CHUTYalldd), OMHCAHHOM B
MIPaKTUYECKOM 3a/IaHHH (Keice).

6-15

OOyuaronuiicss MOKa3bIBaeT AOCTATOYHBIC 3HAHHMS MAaTEPHAJIOB 3aHATHH, HO
IpU OTBETE OTCYTCTBYET JOJDKHAS CBA3b MEXKAYy aHAJIW30M, apryMEeHTalued Hu
BbIBOZAaMU. Ha TmocTaBiIeHHbIE BOMNPOCHI OTBEYAET HEYBEPEHHO, JIOIIYCKaeT
norpemHocTd. OOyyaromuiicss BiaJeeT NPAKTUYECKUMHU HaBbIKaMH, IPHUBIEKAET
WITIOCTPAaTUBHBIM MaTepuaj, HO 4YYyBCTBYEeT ce0s HEYBEPEHHO INIpU aHaJn3e
MEXIUCUUIUIMHAPHBIX CBsA3el. B oTBere He Bcerma MNpPUCYTCTBYET JIOTHKA,
apryMEHTBI TPHUBIIEKAIOTCS HEIOCTaTOYHO Beckue. Ha mocTaBieHHbIE BONPOCHI
3aTpPyIHSETCS C OTBETaMHU, TOKa3bIBAET HEIOCTATOUHO IIIyOOKHE 3HAHUSI.

OOyuaronuiicss TOKa3bIBAaeT JOCTATOYHBIA  YPOBEHb KauyecTBa OLIEHKU
(IMarHOCTUKM) CcHUTyaluu (TIpOOJIeMBbI), ONMHCAHHOM B TIPAKTUYCCKOM 3aJIaHUH
(keiice), HO TIOCTaBJIEHHBIC BOMPOCHI OTBEYAET HEyBepeHHO. JleMoHCTpHpyeT
JIOCTaTOYHOE KAuyeCTBO NPEIONKEHHM U PEKOMEHJAIUMN MO PEIICHUI0 MPOOIEeMbl
(BBIXO/ly M3 CUTYyallMH), ONMCAHHOM B MPaKTHYECKOM 33JaHuu (Keice), HO IPU 3TOM
OTCYTCTBYET [OJKHAsi CBA3b MEXAY aHalIu30M, apryMeHTalnuedl U BBIBOJAAMHU
OOyuaromuiics OKa3bIBAET JOCTATOYHOE KayecTBO OOOCHOBAaHUS aHAIM3a MpobieM
U TIOCTIEJICTBUN BHEIPEHUSI CHOPMYITUPOBAHHBIX MPEIOKEHUH U PEKOMEHIAIHK 110
peleHuo npoosieMbl (BBIXOAY U3 CUTYAllMH), ONTMCAHHOM B MPAKTHYECKOM 3aJaHUU
(keiice), HO MpPU 1TOM B OTBETE€ HE BCErJa MIPUCYTCTBYET JIOTMKA, ApryMEHTHI
NPUBJICKAIOTCS] HEAOCTATOUYHO BECKHUE.

0-5

OOyuaromuiicsi MOKa3bIBAET ClIa0ble 3HAHUS MATEPHAIIOB 3aHITHH, yaeOHON
JUTEPATyphl, 3aKOHOJATEIbCTBA M IPAKTUKU €r0 INPUMEHEHHs, HU3KUU YPOBEHb
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KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0kKeHHe Bompoca. OOydaromuiics MoKa3bIBaeT
cnalblif  YpOBEHb MPO(PECCHOHANBHBIX 3HAHUH, 3aTPYAHSETCS TMPU aHAIK3e
MpaKTUYECKUX cuTyauuid. He MokeT mpuBeCTH NMpUMEpPbl U3 pPEaJTbHOM MPaKTHKH.
HeyBepeHHO W JIOTHMYECKH HETMOCIIEOBATEILHO M3JIaraeT marepual. HempaBuiibHO
OTBEYaeT Ha BOMPOCHI UJIU 3aTPYAHSIETCS C OTBETOM.

OOyuvaromuiicss IMOKa3bIBa€T HEAOCTATOYHBIH  ypOBEHb KauecTBa OLICHKH
(IMarHOCTUKK) CcUTyaluu (TIpOOJIeMBbI), ONMHCAHHOM B TIPAKTUYCCKOM 3aJIaHUH
(xeiice). JleMOHCTpHUPYET HEJOCTATOUYHOE KAYeCTBO MPEIOKEHUN M PEeKOMEH AN
M0 pEIICHHIO0 MpoOJeMbl (BBIXOAY W3 CHUTYaIlMH), OMHUCAHHOW B MPaKTHYECKOM
3amanun  (kedice). OOywaromuiicss TMOKa3bIBaeT  HEAOCTATOYHOE  KAaueCTBO
0o00ocHOBaHUs aHanMM3a MPOoOJEM W TOCIEACTBUN BHEIPEHUS CPOPMYIHPOBAHHBIX
NPEJIOKEHUI U PEKOMEHJAINI 10 PENICHUI0 TpoOJeMbl (BBIXOLY M3 CUTYaIlUH),
ONKMCAHHOM B IIPaKTHYECKOM 3aJaHuu (keiice). HeyBepeHHO U JOrHMYECKH
HETOCTIEIOBAaTEIbHO H3JIaraeT B IeIoM MaTepuai. HempaBuibHO OTBeuaeT Ha
BOMPOCHI WM 3aTPYIHIETCS C OTBETOM.

[Ikxama nmepeBoaa N3 MHOTOOAUIBHOW CHUCTEMBI B TPAJIUIIMOHHYIO:

- o0OyyaromemMycs BBICTABIISIETCSl OLEHKA «HEYAOBJIETBOPUTEIBHO» €CIH 00y4aromuncs
Habpan menee 50 Gamios,

- OLEHKA «YIOBJIETBOPUTEIILHO» BBICTABISIETCS IPH YCIOBUH, €CIH OOy4aromuncs
Habpai ot 50 1o 65 6aoB;

- OIICHKA «XOpPOUIO» BBICTABISETCSA NPU YCIOBUH, €ciid oOyvaromuiics Habpai oT 66 10
75 6aiios;

- OLIEHKA «OTJIMYHO» BBICTABIISIETCS MPHU YCIOBHHM, €CIHM oO0ydaromuiicss Habpai ot 76 10
100 6amnos.

100 GanyoB BBICTABISIETCS MPHU YCIOBHM BBIOJHEHHS BCEX TPeOOBaHMI, a Takke MpU
00513aTeIbHOM TPOSBICHUHM TBOPYECKOIO OTHOUIEHHS K TMpeIMeTy, YMEHHHM HaxOIUThb
OpUTHMHAJIbHBIEC, HE COJAEp)KalMecs B y4eOHMKaxX OTBEThl, YMEHHUHU DPabOTaTh ¢ MCTOYHHKAMH,
KOTOpBbIE COJEpKaTcs JOMOJIHUTEIBHON JINTEpaType K Kypcy, YMEHUU COEAMHATh 3HAHMI,
NOJIy4YEeHHBIE B JaHHOM KypCe CO 3HAaHUSAMU APYTHX AUCIUIIINH.

4.4. Meronuueckue MaTepHuabl

YCeTHBIN ompoc SBIAETCS OJHUM W3 OCHOBHBIX CIOCOOOB MPOBEPKH YCBOCHHS 3HAHHI
oOyyaromuMucsi. Pa3BepHyTBHIi OTBET CTyJIeHTa JOJDKEH MpPEACTaBIATh COOOH CBSI3HOE,
JIOTMYECKH I0CIIEA0BATENIbHOE COOOLIEHHE Ha ONPEIEICHHYI TEMY, IOKa3bIBaTh €ro yMEHHE
IPUMEHSTh ONPENEIICHUs, NpPaBUJIa B KOHKPETHBIX ciydasX. OCHOBHBIE KPUTEPUH OLEHKU
YCTHOTO OTBETA: MPABUIIBHOCTh OTBETA IO COAEP’KAHMIO; IOJIHOTA M TIIyOMHA OTBETA; JIOIMKa
U3JIOKEHUSI Marepuana (Yy4MTBIBA€TCSI YMEHHE CTPOUTH ILEJIOCTHBIM, IOCIEA0BATEIbHBIN
paccka3, TIpaMOTHO  IIOJb30BAaTbCSA  CIEUUAIBHOW  TEPMHHOJIOTHEH);  UCIOIb30BaHHUE
JOTIOJIHUTEIBHOTO MaTepHaa.

[TpakTryeckue 3a1aHus SIBISIOTCS HEOOXOIUM 3BEHOM JUI OLIEHKM YMEHHMH M HaBBIKOB
oOyyaromuxcs. OCHOBHBIE KPUTEPUU OLEHKH IPAKTHUECKOro 3afaHus (Keiica): KauyecTBO
IPEUIOKEHU U peKOMEHJAlUI 10 PEeIIEHUI0 MPoOsIeMBbl (BBIXOAY U3 CUTYalH), OMCAHHON B
MPAKTUYECKOM 3anaHuu (Keice), kauecTBO OOOCHOBAaHMS aHalW3a MPOOJIEeM W TOCIEeACTBUN
BHE/IpEHUs C(HOPMYIUPOBAHHBIX MPEUIOKEHUH M PEKOMEHAALMH IO PEUIEHHUI0 MPOoOJIEMBI
(BBIXO/ly U3 CUTYaIlUH), OIIMCAHHOM B IIPAKTHYECKOM 3a7[aHuu (Keiice).

5. MeTonnyeckue yKazaHusi JUIsi 00y4AIOIIMXCS 10 OCBOECHUIO TUCHHUIIIHHBI
HO,Z[I‘OTOBKa K 3aHATUAM JOJI’)KHA HOCUTH cUCTeMaTU4CCKUI XapaKkTep. DTO MO3BOJIUT
o0ydJaromieMycsi B OJTHOM 00beMe BBITIOJHUTDH BCe TpeOoBaHMsI penoiaBaresiss. OOydaronumcs
pEKOMEHIyeTCs H3ydaTh KaK OCHOBHYIO, TaK W JOIMOJHUTENBHYIO JHTEpaTypy, a TaKxKe
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3HaKOMUThCA ¢ VIHTepHeT-UCTOYHMKAaMU (CIHMCOK TMpHUBEACH B paboyeil mnporpamme Mo
JTUCIUTUINHE).

MeTtoauyeckue ykazaHMsl JJisi O0y4alOIIMXCSl MO MOATOTOBKE K JIEKHMOHHBIM
3aHATHUAM. 3aHATHUA JIGKIMOHHOTO BHJA Jal0T CHCTEMaTH3MpPOBAHHbBIE 3HAaHHMS O Hauboiee
CJIOKHBIX M aKTYaJIbHBIX MTPOOJIeMax U3y4aeMOM TUCIUTIINHBI.

OcymecTBisas yueOHbIC ICHCTBUS Ha JIGKIMOHHBIX 3aHATHAX, OOy4aroIIMecs JOJDKHBI
BHUMATEIbHO BOCIPUHUMATh MaTepuaj, MOJATOTOBJICHHBIN IpernojgaBaTesieM, MBbICIUTb,
no0MBaThbCs TMOHUMAaHUS H3ydaeMoro mnpeamera. OOydaromiyecs MOJDKHBI aKKypaTHO BECTH
KOHCHEKT. B cimyyae HeomoHMMaHus KakOW-IMOO YacTu mpeaMeTa cieAyeT B YCTaHOBJICHHOM
HOopsi/IKe 3a7aTh BOIPOC IpernojaBareto. B mporecce paboThl Ha JEKIUH HEOOXOAUMO TaK XKe
BBIMOJHATh B KOHCIEKTaX MOJENIN H3y4aeMOro mpeaMera (PUCYHKH, CXEMbI, YepTeXHd U T.I.),
KOTOPBIE UCIOJIB3YET MPEnoaBaTeb.

CamocTosTenbHasi MOAr0TOBKAa 00YUYaIOIUXCsl TP MOATOTOBKE K 3aHATHUSAM JIEKIIHOHHOTO
BUJa BKIIIOYAET B ceOsl:

— J0pabOTKy KOHCIIEKTA JIEKLIUHU, KOTOPYIO KeJIaTeIbHO OCYIIECTBIAThH B TOT )K€ JICHb,
MOKa MaTepHall emie Jerko BOCIPOU3BOANM B maMsaTu (uepe3 10 yacoB mocie JeKIUU B TaMsITH
ocraercs He Oonee 30-40% marepuana). HeoOxoaumo mpouuTarh 3anicH, pacimndpoBaTh
COKpaIIeHHs, 10paboTaTh CXEMbI, PUCYHKH, TAOJIUIIBI;

— TIOBTOpPEHHE M3YYEHHOT'O Ha MPEIbIIYIIEeM 3aHATHH MaTepuaa.

MeToanyecKkue peKOMeH/ 1AM 10 BbINOJHEHHI0 KOHTPOJIbHOI padoThI

[lenbio KOHTPOJBHOTO 3a/laHus SIBISIETCA JIEMOHCTpAIUsl CTyJEHTaMH IPUOOpPETEHHBIX
HaBBIKOB HCIOJIb30BaHUsI MH()OPMAIIMOHHBIX TEXHOJIOTHH B MPO(ECCHOHATBHON AEATEIbHOCTH
CITYXO yNpaBJIECHHUS TEPCOHATIOM.

KonTponbHOE 3amaHue BBIMONHAETCS CTYJEHTaMH CaMOCTOSITEIbHO, IHUCHBMEHHO IIO
UHAUBUAYaJIIbHBIM  BapuaHTaMm. Pe3ynbTaT  BbIMONHEHHMsS  3afaHus  odopmisercs U
NPEJCTaBISIETCs MPEToAaBaTeNI0 B MUCHbMEHHOM M DJIEKTPOHHOM Buje. [IuchbMeHHBINM BapuaHT
TOTOBUTCS B TEKCTOBOM mpoieccope MS Word B Bujie 0TUETa O BHITOJHEHUHU TIYHKTOB 33aHUS
C BKJIIOYEHHE SKpaHHBIX 00pa30B. DJIEKTPOHHBIA (aill  JODKEH cojaepkaTh 0a3zy MaHHBIX,
cozmannyio B MS Access wiu MS EXxcel co Bcemu 00bekTaMu, IPEAYCMOTPEHHBIMU ITYHKTaMU
3aaHMsL.

MeToanyeckne  yKa3aHWMsi 10  OPraHU3alMd  CaMOCTOSAATEJIbHOW  padoThI
odyuyarwmmxcs. Hapsay ¢ mpociymmBaHueM JIEKIUH U y4acTHeM B OOCYXJIEHUHM IpobieM Ha
MPAKTUYECKUX 3aHATHSAX, Y4eOHBbIM IIaH MperycMaTpuBaeT 3arpaTy oOydarloluMucs, Kak
IPaBUIIO, OOJBIIETO YHCIIA YACOB JUIS CAMOCTOATENBHOM paboThI.

Ora paboTa CKJIaAbIBA€TCS W3 M3y4EHUS JUTEpaTypbl, B TOM UHCJIE B CBI3U C
MOJATOTOBKOM K MPaKTHUECKUM 3aHATHSM, BHIIOJTHEHUS APYTHUX 3aaHUH MPEToaaBaTes.

OCHOBHBIM 3JIEMEHTOM JTOM pabOTHl SABISAETCS H3YYCHHE OCHOBHBIX pa3JeioB
JTUCLUTUIMHBL, COAEepKaIeiics B MporpaMme Mo 3TOW AUCHUILIMHE, C MCIIOJIb30BaHUEM 3aIlucei
JIEKIMKA TperoaBaTess, BEAyIero Kypc, 1 PEKOMEHIyeMOW MpOorpaMMoii (a B psifie CIy4aeB U
JIOTIOJTHUTEIBLHO MPEnojaBaTesieM) JIUTEepaTyphl — yAeOHHKOB U y4eOHBIX TOCOOUH, MOHOTpaduii
W CTaTel 1O OTACIBHBIM MpoOIeMaM JaHHON HAyKH.

IIpuctymas K U3y4eHUIO TOW WJIM WHOHW TEMBI, BBIICISIEMOM II0 IIPEIAMETHO-
CUCTEMATU3UPOBAHHOMY MPHUHIIMITY, HYXKHO O OTJAEIBHOCTH M MOCJIEI0BATEIbHO PACCMOTPETh
KaXIyI0 M3 YacTel, U3 KOTOPBIX COCTOMT Tema. [Ipu m3ydeHun xypca, oOydarommecs: JOJKHBI
YMETb MOJIb30BaTHCS U HAYYHOU JIUTEPATypOMl JUJIsl CAaMOCTOSITENIbHOM MOJArOTOBKU K 3aHSITHSIM.
OOyuaromecss TakXKe JOJDKHBI HAYYMTHCS, HCIOJB3YS pPa3IUYHbIe HAaydyHbIE HCTOYHUKH,
rpaMOTHO Cc(OpPMHUpPOBaTH U TMOATOTOBUTH CBOE€ HAy4HO OOOCHOBaHHOE€ M JIOTMYECKU
HEMPOTHBOPEUYUBOE BBICTYIUICHHE Ha TNPAKTUYECKOM 3aHITHUH, aHAJIU3UPOBATh KOHKPETHBIC
¢dakThl OOIIECTBEHHON JKHU3HHM, OCYLIECTBISTH IPOTHO3 OTHOCUTEIHHO BO3MOXKHOTO
HaNpaBJICHUS] aHAIW3a SKOHOMHMYECKHX IPOLECCOB, (OpMyIMpoBaTh W OOOCHOBHIBATH CBOE
MHEHHUE.
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be3 sicHoro moHMMaHWs OCHOBHBIX MOHSATHH 00pa30BaTEIbHBIN MPOIECC YCIOXKHICTCS.
Jns noBeieHuss 3¢ dekTuBHOCTH O00ydeHHsT HEOOXOIMMO HCIIONb30BaTh CYIIECTBYIOIIHNE
TEPMHHOJIOTHYECKHE CIIPABOYHUKHU U TOJIKOBBIE CIIOBAPH.
KonTpons camocrosTensHON paOOThI OCYIIECTBISETCS B paMKax oOINpoca MO TeMaM.
PesynpTaThl camMocTosITeNbHOM paboOThl odopMisioTcs B Bujae npe3eHTanuid. [IpeseHTarus
oopmisiercss B MS Power Point. O6bem npesenrtarmu 10 10 crpanmui.

Tembl npe3eHTANUI IS KOHTPOJISI CAMOCTOSITEIbHON PadoThI:

1. 3akoHOJATENHCTBO, PETVIAMEHTHPYIOIIEE ACATENHHOCTh B MHGOPMAIIMOHHON cdepe.

2. VYmpaBieHue nepcoHajoM Kak WH(GOpMAIMOHHBIH MpoIecc.

3. VHdopManmoHHBIII KOHTYp yIpaBieHHs MEPCOHAIOM B CHCTEME YIpPaBICHUS
OpTraHHU3aIIH.

4. Opranuzanus WHHOPMAIMOHHO-aHATUTHYECKON pabOThl B CHCTEME YIPaBIICHUS
HIEPCOHAJIOM.

5. CocraB W Ha3HauUE€HUE OCHOBHBIX JJIEMEHTOB CHUCTEMBI HH(POPMAIIMOHHOTO
o0ecrieyeHus CIIyX0 yIpaBJIeHHs IEPCOHATIOM.

6. KampoBble TeXHOJOTMM KaK HUCTOYHMK HH(OpPMALUM B CHUCTEME YIPaBICHUS
HIEPCOHAJIOM.

7. OCHOBHBIE KOHLIENTYaJbHbIE IOAXOAbI K HCCIEJOBAHUIO MPOOIEM YIpaBICHUS
HIEPCOHAJIOM.

8. OcobGenHoctn pabOTHI C KaapoBOW MH(pOpPMAIMEH HAa Pa3IMYHBIX dTanax pa3BUTHS
OpTraHHU3aIIH.

9. OO0paboTKa MepCOHAIBHBIX JTAHHBIX B HHOOPMAITMOHHBIX CUCTEMAX.

10. IlpodeccrnonanbHble CTaHAApTHl B HMH(POPMALMOHHOM OOECIIEYEHUHU YIPaBICHUS
MEPCOHAIIOM.

11. UadopmarimoHHO-aHATUTHYECKOE OOECIeYeHusI CHUCTeMBbl Tmoabopa U  oTOOpa
nepcoHaa.

12. Commoniorndeckue  METOJbI  MH(POPMAIMOHHO-AHAIUTUYECKOTO  0OCCTICUCHHS
yIIPaBICHUS TIEPCOHATIOM.

13. UadopmarimoHHO-aHATUTHYECKAsT TTOICPKKA MPUHATHS PEIICHUN IO YIPaBICHUIO
HIEPCOHAJIOM.

14. CommmomeTpusi Kak CpeJCTBO MOBBIMIEHUS d(PPEKTUBHOCTH NEATEILHOCTH TIEpCOHaa
OpTraHHU3aIIH.

15. UadopmanmoHHO-aHATUTHYECKOe —obecrieueHne MpodecCHOHATBLHOTO — Pa3BUTHS
nepcoHaa.

16. OcHOBHBIE METO/IBI OIIEHKH IEPCOHATA OPTaHU3AIUH.

17. MeTtononiorust CHCTEMHO-IIEJICBOTO TOJXOJa B AHAIUTUYECKOW pabore CiryxO
yIpaBICHUS IEPCOHATIOM.

18. UccnemoBanue KaapoBOTO COCTaBa OpPTaHHW3allMM Ha 0a3ze KIIFOYEBBIX IOKa3aTenen
3 PEeKTUBHOCTH.

19. Cucrema oLieHKH pe3ylIbTaTUBHOCTH Tpyna padotHuka MBO.

20. Ctparernueckass cucrteMa ympasieHueckoro yuera (BSC) B ympaBinenuun
HIEPCOHAJIOM.

21. BceoOmmit MmeHeKMEHT KadecTBa T QM.

22. [Ipodunb OOHKHOCTU: CTPYKTYpa W OCHOBHBIE TMOAXOABI K NPO(QUIMPOBAHUIO
NOJDKHOCTEM.

23. KagpoBas craTucTuka: Ha3HaYeHHE, OCHOBHBIE HCTOYHUKHN HH(OPMAIIHH.

24. HR-MeTpuKi B aHaIUTUYECKOW paldoTe CHEHMHAIMCTOB CIYXKO yIpaBieHUs
nepcoHaa.

25. DKCIepTHBIC METO/IbI OIICHKH JISATEILHOCTH CIIYKO yIIpaBICHUS TIEPCOHATIOM.
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6. YueOHas quTepaTypa u pecypcbl HH(POPMALMOHHO-TEJIeKOMMYHUKAIIHOHHOM CeTH
"HHTepHeT", yueOHO-MeTOoANYeCKOe o0ecnedeHue VIS CAMOCTOSITeIbHOI padoThl
o0yyaromuxcs Mo JMCHUIIHHE

6.1. OcHoBHas1 uTEpaTypa

1. Jpyxunun E.C. VmpaBneHue nepcoHaloM OpraHU3allid: CUTYal[ud, TE€XHOJIOTHH,
pemeHust: yaeOHO-TIpakTHYecKkoe mocodue. — M.: Poccuiickast akageMust HApOJHOTO XO3SMCTBA U
rocynapcTBeHHOH ciyxObl ipu [Ipesunente Poccuiickoit @enepannu, 2011. — 243 c.

2. HMudopmarmoHHbIe TEXHOJIOTHH B YIIPABICHUH TIEPCOHATIOM: YUYCOHUK M MPAKTUKYM
st mpukianHoro OakamaBpuara / FO.J[. Pomanoma, T.A. BunrtoBa, IL.LE. Kosams, ILA.
MysbiukuH. — M.: U3a-Bo FOpaiit, 2015. — 291 c.

3. Konmenuuss KOMIETEHTHOCTHOTO IMOJIXOAAa B YHpaBlIeHUM mepcoHamoMm / A.S.
Kubanos, E.A. Mutpodanosa, B.I'. Konosanosa, O.JI. UynanoBa. — M.: UH®PA-M, 2014. -
156 c.

4. Operos [0.I'., A6nypaxmanoB K.X., Korosa JI.P. Onenka s dextuBHOCTH pabOTHI C
nepcoHanoM. MeTOJO0IOrHYeCKUi MOAX0/: y4ueOHO-TIpakTuueckoe mocoobue. — M.: Anbda-
IIpecc, 2011. — 752 c.

6.2. lonoiHUTEILHAS JIUTEPATypPa

1. AcnanoB M.A. TpaiullMOHHbIE U THHOBALIMOHHBIE KaJPOBbIE TEXHOJIOTUU B OpraHax
rocyaapCTBEHHOro yrpasienus // [Ipobmemsl coBpeMenHoi sxkoHoMukn. — 2014, — Ne 2 (50). —
C. 43-46.

2. BacueB C.A. KampoBas crarucrtuka: ydeOHoe mocobue. — M.:. HOY BIIO
MoOCKOBCKUH MICUXO0JIOTO-COLMANIbHBIN UHCTUTYT, 2011. — 160 c.

3. 300HuH A.B. HHbopmannoHHO-aHATUTHYECKass paboTa B TOCYJapCTBEHHOM U
MYHHITUTIAJILHOM yIpaBlIeHUH: yueOHoe mocooue. — M.: ByzoBckuii yueonnk MHDOPA-M, 2011.
-120c.

4. UBanoBa C. OieHKka KOMIIETEHIIMA METOJOM HWHTEPBBIO. YHUBEPCAIHHOE
PYKOBOJCTBO. — 3-€ u3A. — M.: Anbrinna [TaGmumep, 2013. — 155 c.

5. Information Technology in Human Resource Management: An Empirical Assessment
By Alok Mishra, phd, and Ibrahim Akman, phd Public Personnel Management Volume 39 No. 3
Fall 2010. 243-262 p.

6. Jan L. G. Dietz, Jan A. P. Hoogervorst: The Principles of Enterprise Engineering.

EEWC 2012: 15-30 p.

6.3. YueOHO-MeTOAUYECKOE oDecTiedeHne CAMOCTOSITE/IbHOI padoThI

1. KpeimuanuaoBa M.B. Meroasl OLIGHKH TEepCOHANIA COBPEMEHHOW OpTraHU3alluH:
yuebHoe mocobue / mox pen. A.A. Jlepkada. — M.: Poccuiickasi akaieMusi HApOJIHOTO
X035HCTBa M ToCyaapcTBeHHOM ciryxOb1 mipu IIpesunente Poccuiickoit deneparuu,
2010. - 96 c.

2. Kyspmuna HM., Tonctsakoa O.B. ®opmupoBanne OpraHU3allMOHHONW CTpaTeruu
YIPaBJICHUS KaJPOBBIM IMOTEHLIHUAIOM: KOMIIETEHTHOCTHBIN noaxoa. — M.: UHOPA-
M, 2015. -9%4 c.

3. JloueBa M.B., T'ankuna I'.H., I'ypoa E.B. VYmpaBnenue mnepcoHasoM: TEOpHs U
npakTuka. Jlenonpon3BojaCTBO B KaJPOBOM Ccyk0e: yueOHO-TIPaKTHIECKOE Iocoome
/ mox pen. A.51. Kubanosa. — M.: [IpocmekT, 2015. — 80 c.

4, Hosak E.B. NudopManimoHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHUU: OIICHKAa
sapdextuBHocTH // UHPOopManmonnsie Texnomorun. — 2014, — Ne 8. — C. 74-80.
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http://dblp.uni-trier.de/pers/hd/h/Hoogervorst:Jan_A=_P=
http://dblp.uni-trier.de/db/conf/eewc/eewc2012.html#DietzH12

6.4. HopmaTuBHBIE IPABOBbIE TOKYMEHTHI

1. EBpomeiickas KOHBEHIHMS O 3aluTe (PU3MYECKUX JIMIL NpPU aBTOMATH3MPOBAHHOM
00paboTKe MePCOHANBHBIX TaHHBIX OT 28 stHBaps 1981 r.

2. 006 unpopmaiyy, THPOPMALMOHHBIX TEXHOJOTHAX M 3ammre uHpopmauuu ot 27
utoiig 2006 r. N 149-03

3. O mepconanbHbIX AaHHBIX: Denepanbublii 3akoH oT 27 urons 2006 r. Ne 152-@3
//Poccuiickas razeta. 2006. 30 urons.

4. OO0 yrBepxaenuu [lonoxeHus: 0 MEPCOHAIBHBIX TaHHBIX TOCYJapCTBEHHOTO
rpaxkaaHckoro ciysxkaiero Poccuiickoit denepaniu U BeI€HUU €ro JJUYHOTO Jieya: YKa3
[Ipe3unenta Poccuiickoit @eneparuu ot 30 mas 2005 r. Ne 609 //Poccuiickas razera. 2005. 7
UIOHS.

6.5. UnTepHeT-pecypcebl

1. HanumonasbHbIH coro3 Kaaposukos http://www.kadrovik.ru

2. HR PORTAL Coo6miectBo HR-menemkepos http://www.hr-portal.ru

3. IlpodeccuonansHoe cooOmecTBO KaapoBukoB Poccum  ®DopymKaaposukos.Py
http://forumkadrovikov.ru

4. Pro Ilepconan WuabopMmanmoHHBIA TOpTad Ui CICHHAIMCTOB IO KaapaM |
yIIpaBJICHUIO iepconanom http://www.pro-personal.ru

5. Caiit o kagpoBomy aenonpousBoacTBy http://www.kadrovik-praktik.ru/

6. JomxHocTHble uHCTpyKImu http://www.dolznostnye-instructions.ru/

7. lLlentp oreHku u pa3Butus nmepconana http://www.personal-navigator.ru/

6.6. UHble HCTOYHUKH
1. Tapan B.B. MupopManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTMM M HX COLHMAIBHO,
HKOHOMHYECKOE M KYJIbTYpPOJOIMUECKOE BIMAHNE HA MHHOBALMOHHO-OPUEHTHPOBAHHOE
pazsutue // Uudopmarmonnsie TexHomorun. — 2015, — Ne 3. — C. 236-240.
2. ®peiinuna E.B. HccnenoBanue cucteM ympaeieHus: ydeOHoe mocobue. — M.:
UznarensctBo «OMera-JI», 2012. — 368 c.

7. MaTepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIE TEXHOJOIMH, IPOrPAMMHOE
of0ecrieyeHne U MH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

Jns mpoBeOeHMs 3aHATHH 10 JHCUUILIMHE HEOOXOJMMO CIIEAYIONIee MaTepUalibHO-
TEXHHUYECKoe olecrieyeHue: ydeOHBbIC ayTUTOPUM Ul TPOBEACHUS 3aHATHH JIEKIIMOHHOTO U
CEMUHAPCKOTO THIIA, TPYMIIOBBIX M HHIMBHIYAJIbHBIX KOHCYJIBTAallMi, TEKYIIETO KOHTPOJS H
POMEXKYTOYHOH aTTeCTallly, TOMEIIEHHS ISl CAMOCTOSITETIbHON PabOTHI.

[Mporpammuoe obecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNndopmanmonusie crnpaBo4yHble cuctembl: Hayunas Oubnmmoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; Hayunas 9JIEKTPOHHAS OoubnroTeKka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hanumonanbuast snekrponHas Oubmmorexka. URL: www.nns.ru;
Poccuiickast rocymapctBenHas Oumbmmoreka. URL: www.rsl.ru; Poccuiickas HalnpoHaJIbHas
oubmmoreka. URL: www.nnir.ru;  Onekrtponnas Oubnmoreka  Grebennikon. URL:
http://grebennikon.ru/; DnextponHo-OnOMMOTeYHass cuctema M3marensctBa «Jlamb». URL:
http://e.lanbook.com; DnexTponno-6uGmuoreunas cucrema FOPAWIT. URL: http://www.biblio-
online.ru/.
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