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1. IlepedeHb MJIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHUS 110 AUCHHUILIMHE, COOTHECEHHBIX €
IUIAHUPYEMbIMH Pe3y/JIbTaTaAMH OCBOECHHS IPOrPaMMbIl

1.1. Iucuumummaa «YTpaBieHUE MepCoOHATIOM» 00€CTICUnBaET OBJIAJICHUE CIICTYIOMUMH

KOMIIETEHIINSIMHU:
Kon HaumenoBanue Koa 3rana HaumeHoBaHue 3Tana 0CBOEHUs
OCBOECHMHS KOMIIETEeHIIM U
KOMIIETEHIHMH KOMIIETeHIIMH O —
Criocob6HOCTh CrniocoOHOCTh TPUMEHSTH
MPUMEHATh  OCHOBHBIC OCHOBHBIEC 3aKOHOMEPHOCTH
3aKOHOMEPHOCTH CO3JIaHHUS CHUCTEM YKOHOMUYECKOI
CO3JAaHUS W TPUHIUIIBI 0€301aCHOCTH XO3SIMCTBYIOIINX
OIIK-3 (G yHKIIMOHUPOBAHUS OIIK-3.1. CyOBEKTOB.

CHCTEM DSKOHOMHYECKOMH
0e301macHOCTH
XO03AUCTBYIOIINUX
CyOBEKTOB
CriocoOHOCTE CnocobHOCTh BBIIIOJIHSTH
BBIIOJIHATH NOJDKHOCTHBIE  OO0S3aHHOCTH IO
JIOJKHOCTHBIE OoXpaHe 00IIEeCTBEHHOTO MOPSIKA.
0053aHHOCTH O

[IK-7 obecrneyeHnIo IIK-7.1
3aKOHHOCTH H
MPaBOIOPAIKA, OXPaHe
00IIIECTBEHHOT'O
MopsiIKa
CriocobHOCTb CrnocoOHOCTB cOOJI0IaTh MTPaBa U
CcOOJIIOATh U 3alUIIATh CBOOO/IbI YETIOBEKA U TpakIaHMHA.

I1K-8 [1K-8.1
mpaBa U CBOOOIBI
YeJIoBeKa U TpakIlaHuHA

1.2. B pe3ynbrare 0cBOEHUS AUCLUUILINHBI y CTYJIEHTOB JIOJIKHBI OBITH C(HOPMUPOBAHBI:

Koa srana
I[IpodeccnonabHbIe] OCBOEHUS
. PesynbTaTnl 00yyeHus
AedcTBUS KOMIIeTeHIH
"
Ha ypoBHe 3HAHMIA:
- MEKIyHapOJHble KOHLEIIUU U CTaHAApThl yIPaBJICHMUS]
CriocobrocTs [PUCKaMU ¥ BHYTPEHHETO KOHTPOJIS;
SHATUTCIIEHO - TpYIOBOE,  TPaKMAHCKOE,  aJMMHHCTPATHBHOE
[HOBBICUTH MK-8.1 3aKOHOJaTeNbCTBO Poccuiickoit denepanuu;
Db HEKTUBHOCTD - MIPUHIIMIIBI Opranu3aluu U MOPSAIOK|
YIIPABJICHUYECKOU (GyHKIIMOHUpOBaHUsST Ou3Heca (BUJA JI€ATEIbHOCTH),
eI TeIbHOCTH; OU3HEC-MOJEIH, IPOLIECCOB U MPOLEAYp OpraHU3aIH;
- JIOKQJIbHbIE HOPMATUBHBIE AaKThl M OPraHU3ALMOHHO-
[pacriopsiAUTENbHBIE JOKYMEHTBI OpraHU3aluy;
- IpaKkTHKa MPUMEHEHMS 3aKOHoJaTenbcTBa Poccuiickoii
Deneparun o BompocaM  O(OPMIICHHS TIEPBUYHBIX|
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[y4E€THBIX JOKYMEHTOB;

- BHYTPEHHHE  OpraHU3alMOHHO-PACIIOPSTUTEIILHEIC
TOKYMEHTBI HKOHOMHUYECKOTO cyOBeKTa,
[PETIIaMEHTHPYIOLINE MOPSAIOK COCTABJICHUS, XPaHEHUS U
repesavy B apXUB NEPBUYHBIX YYETHBIX IOKYMEHTOB;

- IPUHIUIIBI ¥ TTOPSAOK (POPMUPOBAHUS YITPABICHUYECKOM,
¢uHaHcoBOM  (OyXraiatepckoi) ¥ MPOYMX  BHUIOB
OTYETHOCTH.

Ha ypoBHe ymeHwuii:

- IpPUMEHATH B paboTe 3aKOHBI, MOJ3aKOHHBIC AKTBI H
TOKaJIbHbIE HOPMATHUBHBIE aKThl OpPraHU3aIlHH;

- cocTaBiATh  (0GOpPMIIATH) TEPBUYHBIE  YUETHBIE
ITOKYMEHTBI, B TOM YHUCJIE AJIEKTPOHHBIE JOKYMEHTHI;

- BJIAJICTh IPUEMAMH KOMIUICKCHOHN MTPOBEPKHU ITEPBUIHBIX]
VUETHBIX JOKYMEHTOB;

- o0ecrieuynuBaTh COXPAHHOCTh TICPBHUYHBIX YYECTHBIX
[TOKYMEHTOB /10 TIepefiaun uX B apXUB.

Ha ypoBHe HABBIKOB:

- cocraBieHue (opopMJIeHHE) TNEPBUYHBIX YYETHBIX
ITOKYMEHTOB;

- MpUeM MEepPBUYHBIX YYETHBIX JIOKYMEHTOB O (akrax|
X03UCTBEHHON KH3HU SKOHOMUYIECKOTO CyOBEKTa;

-  TpOBEpKa TMEPBUYHBIX YYETHBIX JOKYMEHTOB B
OTHOIICHUH (DOPMBI, IIOTHOTHI O(OPMIICHHSI, PCKBU3HUTOB;

- cHucTeMaTH3alusl MEPBUYHBIX YYETHBIX JIOKYMEHTOB
TEKYIIETO OTYETHOTO MEPUO/Ia B COOTBETCTBUHU C YUETHOU
[MOJTUTHKOM;

- COCTaBJICHHE Ha OCHOBE TIIEPBUYHBIX YYETHBIX|
TOKYMEHTOB CBOJIHBIX YYETHBIX JIOKYMEHTOB;

- MOJTrOTOBKAa NEPBUYHBIX YYETHBIX JOKYMEHTOB IS
repeaay B apXuB.

OddexTuBHOE
yIIpaBJICHUE
MEPCOHAJIOM B LIEJISX
TOCTIDKEHUS ycriexa
OpraHu3aIH

[K-7.1

Ha ypoBHe 3HaAHUI:

- TPYAOBOE, IpaXKJaHCKOE, aJIMUHHUCTPATUBHOE
3aKOHOIaTenbCTBO Poccuiickon denepanny;

- TUIIOJIOTUN OTMbBIBAHUS JICHET;

- MEXIYHapOJHbIe KOHLEIIUU U CTaHIApThl yIPaBICHUS
[PUCKaMU ¥ BHYTPEHHETO KOHTPOJIS;

- JIOKaJbHBbIE HOPMATUBHBIE AKThl U OPraHU3alMOHHO-
[pacriopsiAUTENbHbIE JOKYMEHThI OpraHU3aluy;

- MpaKkTHKa MPUMEHEHMs 3aKOHOoJaTenbcTBa Poccuiickoi
Denepanu 1o  BompocaM  0(OpMIIEHUS TEPBUYHBIX|
YUETHBIX JOKYMEHTOB;

- BHYTpEHHHE  OpraHM3alMOHHO-PACIOPSIUTEIIbHBIC
TOKYMEHTBI 9KOHOMMYECKOTO CyObeKTa,
[pErIaMeHTUPYIOIINE MOPSAJOK COCTaBJICHMS, XpaHEHUS U
repeavy B apXUB NEPBUYHBIX YUETHBIX JIOKYMEHTOB;

- IPUHLUIIBI U TOPSA0K (OPMUPOBAHUS YIIPABIEHYECKOM,
¢uHaHcoBolr  (Oyxraiarepckod) M MpPOYMX  BHUJIOB
OTYETHOCTH.

Ha ypoBHe ymMeHMii:

- IPUMCHATH B pa60Te 3aKOHBbI, IMOJA3aKOHHBIC AaKThbl H
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TOKaJIbHbIE HOPMATHUBHBIE aKThl OpPraHU3aIlHH;

- CcOCTaBIATh  (OQOPMIIATH) TEPBUYHBIC  yYETHHIC
ITOKYMEHTBI, B TOM YHUCJIE AJIEKTPOHHBIE JOKYMEHTHI;

- BJIQJICTh IPUEMaMU KOMIUIEKCHON MPOBEPKU MEPBUYHBIX|
[yUETHBIX JOKYMEHTOB;

- o0ecrieuyuBaTh COXPAHHOCTh MEPBUYHBIX YYETHBIX
[TOKYMEHTOB /10 TIepefiaun UX B apXUB.

Ha ypoBHe HABBIKOB:

- CocraBnenue (ohopMmIICHHE) TICPBUYHBIX YYETHBIX|
TOKYMEHTOB;

- [Ipuem mnepBUYHBIX YYETHBIX JOKYMEHTOB O (haKTax|
X035MCTBEHHON KU3HU SKOHOMUYECKOTO CYObEKTa;

- IlpoBepka mMepBUYHBIX YYETHBIX JIOKYMEHTOB B
OTHOIIEHUH (HOPMBI, TIOTHOTHI O(h)OPMIICHUS, PEKBU3UTOB;
- CucremaTtuzanusi TMEPBUYHBIX YYETHBIX JIOKYMEHTOB
TEKYIIEro OTYETHOrO MEePUO0/ia B COOTBETCTBUU C YUETHOMN
[MOJIUTHUKOIA;

- CocraBieHHEe Ha OCHOBE IIEPBUYHBIX YYETHBIX
ITOKYMEHTOB CBOJIHBIX YYETHBIX JIOKYMEHTOB;

- TlogroroBka NEPBUYHBIX YUYETHBIX JTOKYMEHTOB IS
repenavyu B apXuB.

OIIK-3.1.

Ha ypoBHe 3HaHuIi:

-ien, (QYHKIMA W CTPYKTYPBI CHCTEMBI OOecreueHus]
PKOHOMHUYECKON Oe3omacHoCTH XO03SHCTBYIOLIETO
CyOBeKTa, a TaKKe KaTeropMaJpbHOro  ammapara,
MICTIOJIb3yeMOr0 B IaHHOW 001acTH;

-ocoOeHHOCTEeN HOPMaTHUBHOTO MPaBOBOTO
PETyIUPOBaHUS  JIEATENBHOCTH N0  OOECIEeYSHHIO
PKOHOMHUYECKOU 0€301acHOCTH XO3SIMCTBYIOIIETO
CyOBeKTa;

-yCJIOBUSL U (DAKTOPHI, CIIOCOOCTBYIOIINE BOZHUKHOBEHUIO
1 peanu3alnuu yrpo3 (pUcKoB, yiiepOa) 3KOHOMHUYECKOH
0€30MacHOCTH  XO3SMCTBYIOIIET0 CyOBEKTa, a TaKxKe
OCHOBHBIE MEXAHU3MbI UX MUHUMU3ALINH;

-CyTH OW3HEC-TIPOLIECCOB OpraHu3allud W oleparuii,
HEXapaKTEePHbBIX I OOBIYHBIX ONEpaluil U CAETIOK;
-popMasIbHBIX M HE(POPMAIbHBIX CHUCTEM IEpEMEIICHUS
[IEHHOCTEHN U NEpEBO/IA JACHET;

-3aKOHOIaTEJILCTBA Poccuiickoit denepanun 0
[IPOTUBOJCHCTBUY JIETAIN3aLMU (OTMBIBAHUIO) JIOXOJIOB,
MOJYYCHHBIX TPECTYIHBIM TyTeM, ¥ (HWHAHCHPOBAHUIO
reppopusma (manee — OJI/DT), 3akoHOmaTenbcTBa 00
OTBETCTBEHHOCTH 3a HeNpeCTaBICHNE Wiy
[pE/ICTaBJICHUE HEAOCTOBEPHOM OTYETHOCTH; MPAKTUKU
[IPUMEHEHUS YKa3aHHOTO 3aKOHO/1aTeNIbCTBA;

-TUTIOJIOTM ~ OTMBIBAaHUSI ~ JIGHET U YSI3BUMOCTH
(bMHAHCOBBIX MPOJYKTOB U ycnyr B oTHommeHuu O/DT;
-IEPEYHs], TPSAMBIX M KOCBEHHBIX IPH3HAKOB HAIMYUS]
npecTymiieHnid B cdepe  IKOHOMHKH (B T.4.
MpeIuKaTUBHBIX U B oTHOIIeHUU O/DT);

Ha ypoBHe ymMeHwuii:




~OIIpPEACIATh, OLCHHMBATH MW HCIOJbB30BATH PA3JIMYHBIC

MICTOYHUKU UHPOpPMALTUU IS [IPOBECHHUS
HDKOHOMHYECKOTO aHajIM3a COCTOSHHS XO3SHCTBYIOIIETO
CyOBeKTa;

-00BEKTUBHO aHAIM3UPOBATh uHpopmarnuio,

ColepKalieiicss B YIOpaBJIICHYECKOW,  (UHAHCOBOM
(OyxranTepckoil) W  NPOYUX  BUJOB  OTUYETHOCTH,
yCTaHaBJIMBATh MPUYHMHHO-CJICICTBEHHbIE CBSI3U
M3MEHEHUH, MPOU3OLIeNIINX 32 OTYETHBIA MEpHUo[,
[IPOTHO3UPOBATh Pa3BUTHE COOBITHI M HMX TOCIEICTBHA,
OLICHUBATh IOTEHIMAIbHBIE PUCKA U BO3MOXXHOCTH
HKOHOMHUYECKOTO CyObeKTa B 0003pUMOM OyayIem;
-IIPOBEPATh  KAUeCTBO  aHAJUTHUYECKON HH(OpMaInH,
MOJydCHHOW B IpOIECCe IMPOBEACHHUS 3KOHOMHUYECKOTO
AHAIM3a COCTOSIHUS — XO3SIMCTBYIOIIET0 CyObeKTa U
BBIIIOJHATh ~ MpoLEeayphl 10  ee  000OLIeHHIO,
dbopMynupoBaTh  BBISIBICHHBIE  3aKOHOMEPHOCTH  H
MOJIydCHHBIE Pe3yJbTaThl, (OPMHUPOBATH AHATUTUIECCKUE
OTYETHI, MPEJICTaBIISITh ux 3aWHTEPECOBAHHBIM
M0JIb30BATEIISIM;

-IIPUMEHSATh B pa0OTe 3aKOHBI, MOJ3aKOHHBIE AKThl H
ITOKaJIbHBIE HOPMATHUBHBIE aKThI OpTraHU3aIHH;
-aHaTM3UpOBaTh  MHGOPMAIUMIO O  MOJO3PUTEIbHBIX|
OTIepalusX U CEITKaX;

-OObEKTHUBHO  OLIEHUBaTh  (akThl, TMpH  HAIWYUH
TOCTATOYHBIX ~ OCHOBaHWH, TIOJBEprarb  COMHEHHIO
YCTOSIBILIMECS B3TJISAbI, MHEHHMSI, PELLICHNUS;
-pa3pabaTbIBaTh JOKYMEHTHI, aHATUTHYECKUE U OTYETHHIE
MaTepHalbl, PeKOMEHJAlMM, METOJWYECKHE MaTepHabl
Mo  o0EecredyeHnut0  SKOHOMHUYECKOW  0e30macHOCTH
XO3SHCTBYIOLIETO CYyOBEKTa,;

-BBIOMpaTh M KOMOMHHUPOBATh CIELHUAIN3UPOBAHHBIE
MHCTPYMEHTAPUH U METOJUKHU JJISl peIIeHUs] KOHKPETHBIX
3ajau  oOecreyeHuss HKOHOMMYECKON  Oe30macHOCTH|
XO3AHCTBYIOLIETO CyOBEKTa;

-BBISIBJIITh  MOTEHLUMAIbHBIE M peaJibHble  YTPO3bI
PKOHOMUYECKOU 0€301acHOCTH XO3SMCTBYIOIIETO
cyObekTa, ycnoBus M (aKTOpbl, CHOCOOCTBYIOLIHE HX
BO3HHUKHOBEHUIO;

-OIICHUBATh PUCK PEANM3ALUU KOHKPETHBIX BHJIOB YIPO3
PKOHOMUYECKOU 0e30macHOCTH XO03SMCTBYIOILIETO
CyObeKTa U BETMUYMHY COOTBETCTBYIOIIETO yIIepoa;
-pa3pabatbiBaTh, OOOCHOBBIBATH M  PEATM30BBIBATH
MEpONIPUATHS 1O  MPEAOTBPAIIEHUIO  YIpo3 U
MUHUMH3allUAd ~ PUCKOB  (ymiepba)  IKOHOMHYECKOM
0€30MaCHOCTH XO03HCTBYIOLIETO CYOBEKTa;

Ha ypoBHe HABBIKOB:

-UJCHTU(UKAUU M OLIGHKH Yrpo3 (PHUCKOB, Yyiiepoa)
00BEKTy BHYTpEHHero ayaurta (OM3HEc-TpoIeccam,
[POCKTaM, IporpaMMmaM, IO/pa3AeiCHUsAM), a TaKKe
[Pa3pabOTKH MPEITOKEHHH (CITOCOO0B) MX MUHUMU3AIIHH;
-00CY)KJICHHsST  pe3yJIbTaTOB  BBINOJHEHUS  NPOLEIYp
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BHYTPEHHET O ayauTa c YIOJIHOMOYEHHBIMU
[PECTaBUTEISIMU O0BEKTa BHYTPEHHETO ayauTa (Ou3Hec-
poriecca, poeKTa, IPorpaMmBbl, 0Apa3AeIeHUs);
-HETIPEPHIBHOTO MOHMTOPHUHIA KauecTBa JESATEIBHOCTH|
CJ1y>KObl BHYTPEHHETO ay/ANTa;

-MOHUTOPUHIA  JIEUCTBUN  (KOPPEKTUPYIOLIMX  MeEp)
PYKOBOJUTENCH OpraHu3aluy, MPeANpPUHUMAEMbIX IO
[pe3ynbTaTaM BHYTPEHHEN ayJUTOPCKOU POBEPKH;
-OpraHM3allud  Iporecca oOecledeHus COXPaHHOCTH
yIIpaBJIEHYECKOH, ¢uHaHCOBOM (Oyxrantepckoil)
OTYETHOCTH, JIOKYMEHTOB M0 (PUHAHCOBOMY aHaJIM3Yy,
OIO/PKETUPOBAHUIO U JBW)KEHUIO JIEHE)KHBIX IOTOKOB [0
UX [Iepeaayyl B apXuB;

-OIIpE/IeJICHUs] MCTOYHUKOB  HMHpopmaimuu (B T.4.
[TONIOJTHUTENBHOM) AN aHalu3a U NPOBEJCHUS
(duHaHCcoBOTO paccienoBanus B rensx [1O1/DT;

-cOopa ¥ aHanM3a MHPOPMAIMK O BO3MOXKHBIX (pakTax|
OJl/®T, mnomyueHHBIX B pe3yJbTaTe MOHHTOPUHTA
CpeAcTB MaccoBod MHpopManuu, HHGOPMAIMOHHO-
TeleKOMMYHUKaMoOHHOW cetu "HHTepHer", a Takxke B
paMKax COTPYAHHYECTBA yYACTHUKOB IMPO(eCcCHOHATBHBIX

00bEAMHEHH;
-aHaau3a HHpOpMalMK O (UHAHCOBBIX OIEpalysIX H
BBIJCIICHUS, CHUCTEMAaTHU3aluN " KJIaCCU(pUKALIUU

XapaKTEPHBIX MPU3HAKOB M KPUTEPUEB IOJO3PUTEIBHOMN
nesitensHOCTH B 1eisix [IOJ1/DT;

-oTOOpa MaTepuanoB  (UHAHCOBBIX  paccieloBaHU,
BBISIBJIEHHBIX CXE€M OTMBIBAHUS MPECTYMHBIX JOXOJ0B IS
nocneayromero ananusa B nemsix [HO/OT.

2. O0beM u MecTO AUCHUIIMHBI B cTpyKType OIT BO
O0beM TMCHMILIUHBI
OO6m1ast Tpy10€MKOCTh TUCIMIUIUHBI cocTaBisieT 108 a.u. (3 3.e.)

KonmuuecTBO akageMHUYeCKMX 4YacoB, BBIJICJICHHBIX Ha KOHTAaKTHYIO paboTy cC
npernoaaBareneM (1Mo BUAaM Y9eOHBIX 3aHSATHI) U HA CAMOCTOSTEIHHYIO padoTy 00yJaroIIUXCs:

- oyHas ¢(opma oOyuyeHus: Jekuuun — 16 a.u., mpaktuyeckue 3aHATHs — 18 a.u.,
caMOCTOsITeNIbHas paboTa — 74 a. .

Mecto aucunmimnsl B ctpykrype OII BO

JucuuninmHa  «YTOpaBleHWE NEPCOHATIOM» OTHOCHTCS K  BapHMaTMBHOM — 4acTH
npodecCHOHANBPHOTO LUKJIA U sBIsSETCs  anekTuBHOW. IlpenonaBaHue — IHUCHUIUIMHBI
«YnpaBieHue TEepCOHAIOM» OCHOBAHO Ha auciUIMHax - «®Punocopusy», «[lomutonorus u
coumonorusy, «Ilcuxonorusy», «TpynoBoe npaBo». B cBoro ouepenp oHa co3/1aET HEOOXOTUMBIE
MPEANOCBUIKM Ul OCBOCHHS IPOTrpaMM TaKUX NMUCLMUIUIMH, KaK «YIIpaBlIE€HUE OpraHu3anuen
(mpenmpusatuem)», «MeHemKMeHT», «Pa3paboTka yIpaBICHUECKUX pEUICHHH» U pAna
JUCLUIUIMH IO BBIOOPY CTYZEHTA.

dopma IpoMEeXyTOYHON aTTeCTAllMU B COOTBETCTBHHU C YUEOHBIM IJIAHOM — 3a4€T.



3. ConepikaHue M CTPYKTYpPa JUCUHUILIIMHBI

CTpyKTypa ¥ CUHNIHHBI

Tabmuua 1.
O0beM qUCHUIIMHBI (MOIYJIs), Yac. ®opma
KonrakTHasi pa6oTta TeKylIero
o0yuaroumuxces ¢ KOHTPOJIA
HaumeHoBaHue TeM npenoaaBaTejacM mo ycreBaemMocCT
Ne i/ N
(pa3nesioB) Bcero | BHAaM y4eOHBIX 3aHATHI "
NPOMEKYTOU
JI JIP | TI3 | KCP | CP HO¥
aTrecTanuu
Ounas ¢popma 00yueHus
Kanposast 6e30macHoCTh
Tena 1 | KAK HAMpaBIeHUE 10 9 5 9 6 0: II:
KaJ[POBOH TIOJTUTHKHU
OpraHu3aluu
Tema 2 | KAAPOBBIC PHCKH 14 | 2 > | 2 | 8| omaea
OpraHu3aluu
IIpaBoBBIE OCHOBBI
Tena 3 oOecrieueHus KaJIpoBOi 12 9 5 9 8 0: L.
0€30MacHOCTH B
OpraHu3aIluu
ConuanbHo-
Tema 4 | 1or ONOTICCRA 16 2 2 2 | 6| O;1C3.
JTUArHOCTHKA MepCOHaa.
I'pynmel pucka.
Tema 5 JlosimpHOCTH MEpCOHAIA U 14 9 4 5 10 0: I
ee (opMupoBaHue.
KommyHukammm kax
Tema 6 | daxTop pucka B 14 2 2 2 8 O; 1I; C3.
OpraHu3aIluu
ObecnieueHue KapoBo -
Tema 7 MH(OpMAIHOHHOH 12 2 4 2 8 O; I.
0e30MacHOCTH B
OpraHu3aIluu
Tema 8 | KonTposbs nepconana. 14 2 8 2 4 O; Huc.
[TpomexxyTouHas aTTectanus 3a4eT
Bcero: 108 | 16 | | 18 | 74 |

[Tpumeuanue: 1 — hopmbl TEKyIEro KOHTPOJIA ycneBaemocTu: onpockl (O), noxmanst ([1),

cutyanmonssle 3agaun (C3), nuckyccus ([uc.).

Conep:kaHue QM CHUTIHHBI

Tema 1. YnpapiieHue JIOAbMH: OT YIPABJCHUS YEJI0BEYECKHUMH PpecypcamMM K
YIPABJICHHIO YeJI0BEYECKHM KalluTaJIoM

Crnenuduka yrpaBieHUs JTIOIbMU: OTIMYUTEIbHBIE 0COOEHHOCTU. ['€He3UC yIpaBieHUS
YEJIOBEYECKUMHU pecypcaMd B HAy4HOM M NPaKTHUYECKOM JeATesbHOCTH. llenm w 3amaum
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yIpaBJICHUS YEIOBEYECKUMHU pecypcamu. YenoBeuecKWid KamuTall M €ro XapaKTepUCTUKH.
VhpapieHue 4YelOBEUECKUM KamuTaaoM. Mojenu U METOAbl H3MEPEHHUS YeIOBEYECKOIo
Kanurania.

Tema 2. Hpouecc YIpaBJCHUSA Y€J0BCUYCCKUMHU peCypCcaMu: CTpaTrerud, nojJuTHukKa,
NMPaKTUKH

Crpaternyeckoe ynpaBjieHHE MEPCOHAIOM: OCHOBHBIE XapaKTEPUCTHKH, LIETU U 3a/Jay.
Metononoruss ~ pa3pabOTKU  CTpaTeruyd  YIpPaBJICHHUS  YEJOBEUECKHMHU  pecypcami.
KoMneTeHTHOCTHBIH MMOAXO0J K YIPAaBJICHUIO YEJIOBEUECKUMU pecypcaMu: CojAep KaHHe,
TEXHOJIOTHH pa3paboTKU U BHEAPEHUS.

Tema 3. OOecnevyeHue OpraHu3aluy TPYIAOBbIMH pecypcaMu: MNOAOOp M 0TOOp
nepcoHaja

I[Ipouiecc nmiIaHUPOBAHMS YEIOBEUECKHX PECYPCOB B OpraHW3allMd. AHAIU3 MOTpeOHOCTEN
B Kajapax opraHuzanud. OCHOBHBIE METOJbl TOAOOpa MepcoHana M (GOpMBI OpraHU3aLUH
poueaypsl Hoxoopa u 0Toopa.

Tema 4. TpynoBasi aganranusi nepcoHajia

ApnanTanus Kak colMaibHOE SBJICHHE: CYIIHOCTb, BHUJIBL. TpynoBas ajanrtanus U ee
cnenuduka. [Iporecc pa3paboTku mporpaMM 1o afanTaiuy MepcoHaIa.

Tema S. Ynpasienue 3¢pGeKTUBHOCTHIO TPyaa

DdheKTMBHOCTS TPy/Ia: TIOHSTHE, CoZiepKaHke, e/, OLEHKA ITepCOHAIA M e¢ OPTaHH3alHs B CHCTEME
YIPaBJICHHs! YeIOBSUSCKAMH pecypcami. MeTojIbI U MPOLICTYPhI OLICHKH MIEPCOHAA.

Tema 6. PazBuTHe Ye10Be4eCKHX pPecypcoB

CoorHolleHne 00y4eHUs1 U Pa3BUTUS B CUCTEME yIpaBJIeHUs MepcoHanoM. OCOOEHHOCTH
CTPAaTETM4ECKOro YIpaBJeHHs pa3BUTHEM mnepcoHana. OpraHusanus HTpoecCHOHATBLHOIO
oOydeHusl mepcoHana B KoMmnaHuu. I[locTpoeHue mporpamMm pa3BUTHsI ME€PCOHANA U KOHTPOJb
3P PEKTUBHOCTH 00yUEHUS COTPYTHUKOB.

Tema 7. YnpaBjieHue MOTHBaLHell TPYA0BO 1eATEJIbHOCTH

MortuBanysi 1 ee posib B CHCTEME yIpalieHus iepcoHasioM. OCHOBHBIE TEOPHM MOTHBALIMH TIEPCOHANA.
ITporeypa pa3paboTkH MporpaMMbl KOMILIEKCHOM MOTHBALMH TIEPCOHANA B OpraHU3aliu.

Tema 8. YnpasiieHue 1ej10B0oii Kapbepoii

[lepememenrie mepcoHalla BHYTPH OpraHM3alMKd Kak YIPABICHYECKHHA IpoIecce.
[ImanupoBaHWe Kaphephl TIEpcOHAlla B OpTaHW3AIlUH: IIeTH, 3ala4d, MOJEIN Kapbephl.
VYmpaieHue KaapoBbIM pe3epBOM OpraHU3aIUH.

4. MaTepuaJjibl TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH 00y4YaIOIIUXCS U

(l)OH)I OICHOYHBIX CPEACTB l'[pOMG)KyTO'-[HOﬁ aTTeCTAllM1 IO JUCHUIIJIMHE

4.1. @opMbl U MeTOAbI TEKYUIEro KOHTPOJIA YCINEBAEMOCTH OOY4YaAIOIIUXCHA U
NMPOMEKYTOYHOM aTTeCTaAIlUM.
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HCIOJIB3YIOTCS CJIeAYIOLHe MeTO/Ibl TEKYIIero KOHTPOJIS YCIeBaAeMOCTH 00yYar0LUXC:

NS

4.1.1. B xome peamuzanum aucuuiuinabl C3.B.JIB.1 VYnpasiieHue mnepcoHaioM

[Tpu npoBeieHUY 3aHATHI JIEKITUOHHOTO THIIA:
- 0IIpoC;

IIPU IIPOBEICHUH 3aHATUN CEMUHAPCKOIO TUIIA:

-0IpocC, TCCTUPOBAHUCE, I[OKJ'Ia,[['COO6H_IeHI/I${, JEJIOBBIC UI'PBI U KPYTJIBIC CTOJIBI,

IIPU KOHTPOJIE PE3yIbTaTOB CAMOCTOATEIbHON pabOThI CTYJICHTOB:

- 3a4CT

4.1.2. 3a4eT NPOBOJUTCSA ¢ IPUMEHEHHEM CJIEAYIOIIMX MeTO/10B (CPe/ACTB):

METOJ] YCTHOTO OTBETa Ha BOIIPOCHI OMJIeTa U NaibHEHIIel Oece/Ibl 1o MPaBOBEIM HOpMaM,
a TaKk)Ke YCTHOE pellleHHe CUTYAI[HOHHBIX 3a]1ay.

4.2. MaTepuaJibl TeKyLIero KOHTPOJIS yCIIeBAeMOCTH 00YYAKIIUXCS

Ilpumepot 6apuanmoe KOHmMpoOIbHBIX padom.
Bapuanrt Ne 1.

1. BaxkneHmmMu JOCTHKEHUSIMHI «XOTOPHCKUX SKCIIEPUMEHTOBY SBHIIOCH:
a) COBEPIIICHCTBOBAHNEC HOPMHUPOBAHHUSI TPY/Ia
0) BHeIpeHue OpHUraaHoil OpraHu3aluu Tpyaa

B) (POpMHPOBaHNE OCHOB TEOPHHU «4eJIOBeYeCKHX OTHOLIEHUID»

Bapuant Ne2.
1. bropokpaTrueckoi OpraHu3alyy MpUCYIe NPUHATHE:
a) TBOPUYECKUX PEIICHUIA
0) MHHOBAIIMOHHBIX PEUICHUH

B) CTAHAAPTU3UPOBAHHBIX pPeleHu i

Ilpumepnsvie memot 00K1aA0-CO0OULEHUIL.

OCHOBHBIE TIOAXO/IbI K CTPATETHYECKOMY YIIPABJICHHIO MEPCOHATIOM.
[TonGop u 0TOOpP MepcoHana B OpraHu3aluu: CoAep KaHue, 3a71a9u, METO/IBL.
AnanTanus nepcoHaia ¥ OCHOBHBIC BH/IbI a Al TaIlHH.

O} dexTUBHOCTD TpyAa: COACpkKAHUE U OCHOBHBIE Kputepuu 3 (HEeKTHBHOCTH.
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Cucrema OLIEHKH TIepCOHANa B OPraHU3aIMH: POJb, COJACPKAHNE, METOIBI.

[MpodeccnonanbHOe 00YUYEHUE IEPCOHAIA H €TI0 BUJIBI.

7. PazBuTme mepcoHana OpraHu3alMy: L[EIH, 3aJa4d, OCHOBHBIE TMOJIXOABI K
poeCCHOHATBHOMY O0YUEHHIO.

8. OCHOBHBIE XapaKTEPUCTUKH MOTHBAIMOHHBIX MOJENEH (palroHATbHOW, YEIOBEUECKUX
B3aMMOOTHOIICHUH, CAMOAKTYyaIH3al[lH, KOMILJICKCHOM ).

9. JlenoBas Kapbepa: MOHITHE, BUJIbI, MEXaHU3MBI.

10. IpodeccrnonanbHO-KBATH(DUKAMMOHHOE TPOJBIKEHUE IIEPCOHANIA: OCHOBHBIC JTallbl,
nokazareiu 3Q(EeKTUBHOCTH.

11. lpunnunel  popMUpOBaHKST KaapOBOIO pe3epBa, HCTOYHUKU KaJlpOBOTO pe3epBa U

KpUTEpHH 0TOOpa pabOTHUKOB B PE3EPB.

1S

Ilpumeprovie memut 0en106bIX UZp U Kpy2ivlx Cmaojios.

Pa3paboTka Moe KOMIIETCHITHIA.

[ToaroToBka u MPOBEACHUE UHTEPBBIO.

Pa3paboTka agantaninoHHONW TPOrPaMMBL.

Pa3zpaboTka oOyuaroiield mporpaMMBbl 1Jisi COTPYAHUKOB KOMITaHUH.
ATTecTanus nepcoHana.

ITocTpoeHnne Moaenn 1en0BOH Kapbephl.

Pa3zpaboTka kpurepueB oTOOpa pabOTHHUKOB B PE3EPB.

NoabkowhE

Ilpumepnutit oopaszey (Komniekm) mecmoas.
1. CoBpemeHHast TeOpHs yIIPaBICHHS IEPCOHATIOM BBIJICNISET CTUIH PYKOBOJCTBA
(3 mpaBUIIBLHBIX OTBETA)
a) aBTOpPUTAPHBIN
0) MU3aTPOHHBIN
B) nTuOepanbHbIN
') IEMOKpAaTUYECKUI
2. Iloka3zarenu TeKy4eCTH KaJpOoB SIBIISIOTCS BaKHEHIIUM KPUTEPHUEM OLIEHKU:
a) COLIMAIbHO-3KOHOMUYECKOH 3()(heKTUBHOCTH KaJIPOBOM MOTUTHKH
0) apdexTuBHOCTH 00yUEHHUS ITepCcoHAIA
B) 9()()eKTHBHOCTU MPOEKTUPOBAHUS TPYAOBBIX POLIECCOB

3.Kpurepusimu 1€10BO# OLIEHKU TIPUHSITO HAa3bIBATh:

a) MOKa3aTeNn, 0 KOTOPBIM OCYILIECTBIISETCS I€TI0Basl OLICHKA MepCcoHana HHCTPYMEHTapui
JIEIIOBOM OLIEHKHU

0) MeToIMYeCKUE YKa3aHUH 10 TMPOBEACHHIO JI€JIOBOM OLIEHKH

B) IOKYMEHTBI, TIOTBEPKIAIOIINE TPYAOBBIE TOCTHKEHUS PaOOTHIUKOB

4. Ot ouepeIHOM aTTecTallii OCBOOOKIAIOTCS:

a) pYKOBOJUTENIH OpTaHU3allun

0) GepeMeHHBIE KEHIIUHBI

B) BEYILIHUE CIIEIMATIACTHI

T') CTICIHAIMCTHI U MOJIOZbIC PYKOBOIUTEIIH, BKJIFOUCHHBIC B PE3€PB HA BBIJIBHIKCHUE
5. B mporecce ot6opa kKaHAUAATOB B OPTAaHU3AIIUIO OCYIIECTBISICTCS

a) Ie7oBas OIICHKA KaH/IU/IaTOB
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0) OIIEHKH TPYAOBOTO MOTEHIIMAJIA KaHIuaTa

6. «lleHTp OlleHKH TIepCOHAIA «B 3apYOCIKHOM MPAKTHUKE MPEICTABIISET:

a) CIIeIUATbHOE CTPYKTYPHOE MOAPA3/ICIICHUE B CUCTEME YIIPABICHUS TIEPCOHATIOM
0) crienMalibHOE CTPYKTYPHOE MOJIpa3/eieHue, HaXOAsIIeecs B OJYUHEHUN

B) PYKOBOJUTEISI OpraHU3aLuu

I) IporpaMma - Habop NCUXOJIOTMYECKUX TECTOB OLIEHKH ITOTEHIIM A
COTPYAHUKOB OpraHu3aluu

7. ATTectanus pyKOBOAUTENEH U CIEUAINCTOB B OPraHU3allluy IPOBOAUTCS:

a) J1Ba pasa B rojj

0) Tpu pa3za B roJl B CPOKH, YCTAHOBJICHHBIC BBILIESCTOSIICH OpraHn3aiuii

B) B TEUYCHHE BCEr0 KaJCHIAPHOIO To0Jia B CPOKH,YCTAHOBIICHHBIC PYKOBOJIUTEIIEM
OpraHu3aIu

T') OJIUH pa3 B TOJI, PO PEHICHUIO PYKOBOIUTENS CIYKObI YIIPaBJICHUS IEPCOHATIOM

BOHpOCl)I AJIsd 06cyme1mﬂ Ha NPAKTUHYECCKUX 3aHATUSAX:

Tema 1: VYmnpasneHue OAbMH: OT YIPABICHUS YEJIOBEUECKUMHU pecypcamMu K
YIPaBJIEHUIO YEI0BEYECKUM KaITUTAJIOM.

1. Croenuduka ynpaBieHuUs JIOIbMHI: OTIIMIUTEIBHBIE 0COOCHHOCTH.

2. T'enesuc ynpaBieHHs 4eJIOBEUYECCKUMHU PECYypCaMH B HAYYHOH M PAKTHYECKOM
JEATEIbHOCTH.

3. llenu u 3aaum ynpaBliCHHUS YEIOBEUYECKHMHU PECYpCaMu.

Tema 2. Ilpomecc ympaBieHHs YeIOBEYECKUMH pecypcamH: CTPATerus, IMOJIUTUKA,
HPaKTUKH.

1. Crparervdeckoe yrpaBieHHe MepCOHATIOM: OCHOBHBIE XapaKTEPUCTHKH, LIETIA 1 3a1a4H.
2. Merononoryst pa3paOoTKH CTpaTervy YIpaBJeHHs YeTIOBEUECKUMH PECYPCAMHUL.

Tema 3. OGecnieueHue opraHu3alvy TPYIOBBIMU PeECypcaMu: Moao0p U 0TOop
NepCcoHaa.
Iporiecc MIaHMPOBAHKST YEIIOBEUECKHIX PECYPCOB B OpTraHI3aIiN.
2. AHamM3 OTpeOHOCTEH B Kapax OpraHu3aliH.

=

Tema 4. Tpynosas aganranus nepcoHasia.

1. Ananraryist Kak COIaIEHOE SIBJICHHE: CYIITHOCTb, BUIBL
2. TpynoBas aanraiys 1 ee crierduka.

Tema 5. Ynpasnenue 3peKTUBHOCTBIO Tpya
1. DddexTiBHOCTD Tpy/a: MOHSTHE, COICPYKAHIE, TIEITHL

2. OueHKa IepcoHasia v € OpraHH3alHsl B CHCTEME YIPABIICHHST YeTTOBESUECKIMH PECYPCaMU.
3. Merozp! ¥ poLIeTypbI OLIEHKH IEPCOHAA.

Tema 6. Pa3BuTHe 4en0BEUECKUX PECYPCOB.
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1. CootHollenre OOy4deHHMsT W Pa3BUTHsI B CHCTEME YIIpaBlieHHs repcoHaioM. OcoOeHHOCTH
CTPaTeruyecKoro YIpaBlCHHs PA3BUTHEM [IEPCOHATIA.
2. Opranmsaiysi po()eCCHOHATBHOTO 00yUEHHS IEPCOHANA B KOMITAHHH.

Tema 7. YnpaBiieHHE MOTUBALIUEN TPYIOBOU IEATEIBHOCTH.

1. MortuBarys 1 ee poJib B CHCTeMe YIpaBlIeHHUsI IEPCOHATIOM.

2. OCHOBHBIE TEOPUM MOTHBALIH TTEPCOHATIA.
3. Ilpouenypa pa3spaboTKy IporpaMMbl KOMILICKCHOH MOTHBALMH IIEPCOHANA B OPTaHN3ALAN.

Tema 8. YpaBiieHue 1€J10BOM KapbepoH.

1. TlepemeriieHure nepcoHaia BHYTPY OPraHU3alIY KaK YIPaBICHYECKHH ITPOLIECC.
2. IInanupoBaHye Kapbepbl MEPCOHATIA B OPTaHM3AIH: LIENTH, 3371a9H, MOJIEITH KaphEPbL.
3. YmparieHue KaJpoBbIM PE3SPBOM OPTaHH3ALIHIL

4.3. OueHo4HbIe CPeACTBA /sl IPOMEKYTOYHOH aTTeCTAlUH.

4.3.1. ®opmMupyemblie KOMIETEHIIUN

Kox HanMeHoBanue Koxa prana HanMeHoBaHue dTamna
KOMIIETEHI[HHU KOMIIETEHI[HHU 0CBOEHHSI OCBOEHHSI KOMIIETEHIIHH
KOMIIETEHI[MH
CriocoOHOCTh CnocoOHOCTh MPUMEHSTH
MPUMEHSTh OCHOBHBIC OCHOBHBIC 3aKOHOMEPHOCTH
3aKOHOMEPHOCTH CO3JIaHUS CHUCTEM
CO3/IaHUS u 9KOHOMHUYECKOH 0€30I1aCHOCTH
TIPUHIIHIIBI XO3STCTBYIONUX CYOBEKTOB.
OIIK-3 (YHKIIMOHUPOBAHUS OIIK-3.1.

CHUCTEM
9KOHOMHYCCKOMN
0e30IMacHOCTH
XO3AHUCTBYIOIINX
CyOBEKTOB
CriocoOHOCTh Croco6HOCTE BBITIOJIHATH
BBIIIOJIHSTH JIOJDKHOCTHBIE OOSI3aHHOCTH 110
JOJKHOCTHBIE oXpaHe 00IIECTBEHHOT O
00513aHHOCTH 110 TOPSIKA.

K-7 o0ecrnevyeHno K-7.1
3aKOHHOCTH U
MIPaBOIIOPSIIKA,
oXpaHe
0O0IIECTBEHHOTO
TOpsIIKa
CrnocoGHOCTh CrnocoOHOCTH cOOMI0IaTh MpaBa
COOJIIOaTh U U CBOOO/IBI YEIIOBEKA U

T1K-8 3aIAIIATH [PABa U IIK-8.1 TpakJIaHWHA.

cBOOOIbI UEIOBEKA U
rpakjaHIHA
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11.

12.
13.
14.
15.
16.

17.
18.
19.
20.
21.

22.
23.
24,

25.
26.

27.
28.
29.
30.

31.
32.
33.
34.
35.

4.3.2 TunoBble OLIEHOYHBIE CPEACTBA
Bonpocs! 1Jis1 3a4eTa 0 JMCHHUIIMHE: YTIIPaBJIeHUEe ePCOHAIOM

VYpasneHue 4elloBeYeCKUMU pecypcamMu Kak JUCIHUILUIMHA U KaK MpaKTUYecKas
EATEIbHOCTb.

OCHOBHBIE MOJIETTU YIIPABIICHUS Y€JI0BEUECKUMHU PECYPCaAMU.

YemoBeueCcKUM KaluTall ¥ €ro BUJIBI.

KoHuenius 4enoBe4ecKkoro Kanuraia B HayKe.

N3mepenne 4eaoBeYecKoro Kanuraia: CoAepKaHue, 3a1a4i, METOIbI.
Crtparerudeckoe yrpajieHHE IEPCOHATIOM: CYIIHOCTh, 33/Ia4H.

OcCHOBHBIE TIOJIXO/IBI K CTPATETUUECKOMY YIPABICHUIO TIEPCOHATIOM.

[Tpouecc pa3paboOTKU U BHEAPEHUS CTPATETHI YEIOBEYECKUX PECYPCOB.
[IpensiTcTBUS 17151 peaiu3aliuu CTPATETUN YEIOBEUECKUX PECYPCOB: BUJIBI, AJITOPUTM
MIPEOJIOJICHHS.

. YIIpaBJIEHUE YEIIOBEUECKUMH PECYPCAMU Ha OCHOBE KOMIIETEHIUI: COlepKaHue, MOJIEIIb

KOMIIETCHIINH.

AHaIn3 KOMIIETEHIINHA 1 aHaJIM3 HaBBIKOB B CUCTEME YIPABJIICHUS EPCOHAIIOM
OpraHHU3aLuy.

[TmanupoBaH#e Y€TOBEYECKUX PECYPCOB KaK MpPOIIecC.

MeTopl H3MEPEHUS U OCHOBHBIE TPUYMHBI TEKYYECTH KaPOB OpPraHU3aIHH.

[Tox6op m oTOOp NepcoHana B OpraHU3aIiK: COIepPKAHNE, 3a/1a9H, METO/IbI.
Ananranys nepcoHajia U OCHOBHBIE BHJIbI a1l TAIUH.

Craauu TpyIOBOHM aanTalui: 03HAKOMIICHHE, TIPUCTIOCOOJICHUE, ACCHMUIISIINS,
uAeHTU(DUKAITHS.

@DopMEbI aanTauy nepcoHaia U pa3padoTKa aJanTaluOHHBIX IPOTPAMM.

D¢ dexkTuBHOCT Tpyaa: copepKaHNe U OCHOBHbIE KpUTEPUH 3(P(HEKTUBHOCTH.
Cucrema OLIEHKH TIepCOHANIa B OpTraHU3aIlH: POJIb, COJEPKAHNE, METOIBI.
Opranuzanus Opoueaypsl aTTeCTaluy MepcoHaa.

OCHOBHBIE TaIbl ATTECTAIIMY TIEPCOHANA. Y TIPaBICHUYECKUE PEIICHUS, TPUHUMAEMEBIE T10
UTOTraM aTTeCTalluy epcoHana.

[lenmn 1 KOMIOHEHTHI CTPATErMYECKOT0 Pa3BUTHS TIEPCOHAA.

[TpodeccrnonanbHoe 00yUYeHHE epcoHala U €ro BUIbI.

Pa3Butne nmepcoHana opraHu3ayy: e, 3a/1a41, OCHOBHBIE TIOJIXO/IBI K
npodecCHOHATLHOMY 00yUYEHHIO.

KoprmopaTuBHBIe TpOrpaMMBI pa3BUTHS MIEPCOHAIIA: CYIIIHOCTh, OCHOBHBIE MTOIXOIBI.
O dexTuBHOCTH 00yUeHUs nepcoHana. Kpurepuu 1 MeTo/ 1! olileHKH 3(pPeKTUBHOCTH
00yJeHusI.

B3anmocBs3p MoTuBamu U 3p(GEeKTHBHOCTH TPYJOBOI IEATETLHOCTH MEPCOHATIA.
ConeprxarenbHblEe TEOPUN MOTHUBALIAH.

[TporneccyanbHble TEOPUU MOTHBAIIMH.

OCHOBHBIE XapaKTEPUCTUKH MOTHBAITMOHHBIX MOJIENeH (paliMOHAIbHON, YEIIOBEUECKUX
B3aMMOOTHOIIEHHUH, CaMOAKTyaIU3alu1, KOMILIEKCHOM).

MOTHBUPOBAaHHOCTH MIEPCOHANA: JHATHOCTHKA MOTHBHPOBAHHOCTH, KAPTa MOTHBATOPOB.
DKOHOMUYECKHE U COIMAIbHbIE KpUTepuH 3(h(HEeKTUBHOCTH MOTHBALIMHU TIEPCOHAIA.
JlenoBast kKapbepa: MOHSITHE, BUIbI, MEXaHU3MBI.

Oransl, BUJbl U OCHOBHBIE MOJIEITU Kapbephl.

[TpodeccronanbHO-KBaTH()UKAIIMOHHOE PO/IBIKCHHUE TIEPCOHAIA: OCHOBHBIE JTAIBI,
nokasareiu 3p(HEeKTUBHOCTH.
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36. [ToHsiTHE KaAPOBOTO pe3epBa, €ro CTPYKTypa U THIIOIOTHS.

37. [IpuHIMIBl GOPMUPOBAHUS KaIPOBOTO pe3epBa, HICTOUHUKH KaJpOBOTO Pe3epBa U
KpUTEpHH 0TOOpa pabOTHUKOB B PE3EPB.

38. Anroput™ (hopMHPOBaHHS pPe3epBa KaJAPOB OPraHU3AIHH.

39. Poranus kapoBOro pes3epsa: epecMoTp, ONOJIIHEHNE, UCKIIIOUEHUE U3 Pe3epBa.

40. YrpasneHue KaIpoBbIM pe3epBoM. OOS3aHHOCTH PYKOBOIUTES IO PabOTE C pe3epBOM.

IxaJsa oneHNBAHUA

JTan oCBOeHUs IToka3zaTenb OLleHUBAHMS Kpurepuii CpencrBa
KOMIIeTeHI[UH OlLlCHUBAHUS (MeToabI)
OLICHUBAHMS
I1K-8.1 PackpeiTa HemoHnctpupye | TectupoBanue,
CrnocoGHOCTh CYIIHOCTh OCHOBHBIX T 3HAaHUE OCHOBHBIX ompoc,
coOiroaarTh rpasa u 3aKOHOMEPHOCTEH U 3aKOHOMEPHOCTEH U KOHTPOJIbHAS
CBOOOBI YETIOBEKA U METOJIOB COOJIIO/ICHHUS TIPaB | METOJIOB COOMIOIeHUs | paborTa,
rpakJIaHUHA. 1 CBOOO]T YeJIOBEKa 1 mpaB U CBOOO/T pedepar
IrpaKJaHMHA. YeJI0BeKa 1 LJAUCITYT,3CCE,
rpa)x/J1aHNHa. pelieHue
3aj1ad4,
[TK-7.1 Cnocoben PackppiTa cymnocTs JlemoHCTpUpYET TectupoBanue,
BBITIOJIHSTH OCHOBHBIX 3HaHUE JOJKHOCTHBIX | OIPOC,
JOJIKHOCTHBIE 3aKOHOMEPHOCTEN U o0s3aHHOCTEH 110 KOHTPOJIbHAA
00513aHHOCTH 10 OXpaHE | YCJIOBUM IIPU BBIIOJHEHUH | OOECIIEUEHUIO pabora,
00I11eCTBEHHOT O JOJKHOCTHBIX 3aKOHHOCTH U pedepar
nopsijKa 00513aHHOCTH 1O IIPaBONOPSJIKA. LJAUCITYT,3CCE,
00€eCIeYeHN 0 3aKOHHOCTH pelieHne
1 IPaBOIOPSJIKA 3aj1ad4,
OIIK-3.1. CnocobHocts | [IpogemMoHCcTpHpOBaHBI CamMocTosATENnbHO VYcTHBII onpoc
MPUMEHSATH OCHOBHBIE HaBbIKH CaMOCTOSITENILHOTO | aHanu3upyet pazsurue | Joknaza (u
3aKOHOMEPHOCTH pEIIeHUs CIOXKHBIX 33/1a4 B | COOBITHI U UX MOCJIETYOLIU I
CO3/1aHUS CUCTEM cdepe obecrieueHus MOCJIEACTBUS [ JUCIIYT)
DKOHOMHUYECKOU SKOHOMHUYECKOU SKOHOMHYE-CKOU TectupoBanue
0e30macHOCTH 0€30MacHOCTH 0€301acHOCTH.
XO3AUCTBYIOIIUX XO34HCTBYIOLLETO I'pamoTHO
CyOBEKTOB IIPOTHO3HUPYET U
bopMynupyeT yrpo3bl
SKOHOMHUYECKON
6e3omacHOCTH
XO3SIUCTBYIOIIETO

CcyOBeKTa, U Ha ATOU
OCHOBE JIeJIaeT
MIPABUJIbHBIE BHIBOBI
U pa3pabaTbiBaeT
pPEKOMEH1alluu

4.4. MeToanuecKkne MaTepHaJIbl
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OneHnBaHue OOYYAIOIIMXCS B IPOIIECCE IMOATAITHOTO OCBOCHHMS MMH KOMIICTCHIIHH,

dbopMUpYEMBIX JaHHOW JUCHUIUIMHON OCYIIECTBISIETCS B

KOTOPBIN

dbopme 3auera,

npeamnojgaractT OUCHNUBAHUC 3HAHUL C IMOMOIIIBIKO YCTHOI'O COGCCCHOB&HI/IH 110 y3JIOBBIM BOIIpOCamM
u yMeHuﬁ pe€umiaTh CUTYallMOHHBIC 3aJ1a4n n/uau ACJIOBBIC UI'PHI.

3HaHHUSA W YMCHUA 06yqa}omeroc;1 Ha 3a4€T€ OLCHUBAIOTCA KaK <«3adTCHO)» HIIHU

«HE3AYTEHO).
OuenuBaHne 00y4aIerocsi Ha 3a4ere M0 JUCUMUILIIMHE
Onenka Kpurepum oueHku Pe3ysabTarsl 00y4yeHnus
-JleMoHCTpUpPYET I1K-8.1
3HAHUE OCHOBHBIX
3aKOHOMEPHOCTEH U MEXIYHAPOAHbIE KOHLENIMU U  CTaHAApThI
METOJOB COBIIOIEH YIpaBJICHUS] PUCKAMU U BHYTPEHHETO KOHTPOJIS;
1pas 1 cBoGox - TPYIAOBOE€, TpaXXIaHCKOE, aJMUHUCTPATHUBHOE
3aKOHOJaTeNnbCcTBO Poccuiickoit denepanuu;
YyeJIOBEKa U
- [PUHIMUIBI  OpraHu3alMd W TOPSA0K
TpaKJaHUHA;
(GYHKIIMOHUPOBAHUS OusHeca (Buma
-JleMOHCTpHpYeT JIeATECILHOCTH), OW3HEC-MOJENH, IPOIECCOB U
3HAHME JOJDKHOCTHBIX | TPOUCIYP OpTraHu3alliy,
06S3aHHOCTEH 10 - JIOKAJIbHBIE HOpPMaTHBHBIE aKTEI Hu
06ECIICUCHITO OpraHU3aIMOHHO-PACTIOPSAIUTEIbHBIC TOKYMEHTHI
OpraHu3aluy;
3aKOHHOCTH U
- TMpaKkTUKa TPUMEHEHUs] 3aKOHOJATEIIbCTBA
MPaBOMOPSIIKA; . .
Poccuiickoit ®depepauun o BOIIpOCam
-JleMOHCTpHpYeT o opMIIeHUS TIEPBUYHBIX YUETHBIX JOKYMEHTOB;
JOIKHOCTHBIX pactopsiAUTENbHBIE TJOKYMEHTBI 9KOHOMHUYECKOTO
06sB3aHHOCTEH Ha cyOBeKTa, periiaMeHTHPYIOLIe MOPSIA0K
«3aYTEHO»

MpaKTUKE 00S3aHHOCTH
M0 OXpaHe
00IIECTBEHHOTO
MOPAJIKA;

-OpueHnTtupyercs B
OCHOBHBIX 3aJja4ax
CHEINAIbHOCTH

-Oopmynupyer
OCHOBHBIE CITOCOOBI
JOCTUKEHUS
po¢eCCuOHATBHBIX
3a/1a4;

-3HaHue 0a30BEBIX
KaTeropui u
IIOJIOKEHUN TEOPUH
obecneucHUs
9KOHOMHYECKOMN

COCTaBJICHUS, XpaHEHHS M Tiepefadyy B apXuB
NEPBUYHBIX YYETHBIX JOKYMEHTOB;

- TPUHIMIBI W  TOPIIOK  (OPMHUPOBAHUS
ynpaBiieH4ecKol, (uHaHCOBOH (Oyxranarepckoil)
Y TIPOYUX BUJOB OTYETHOCTH.

Ha ypoBHe ymenmii:

- MPUMEHSATH B pPabOTE 3aKOHBI, TOA3AKOHHBIC
aKThl M JIOKaJbHbIE = HOPMATHUBHBIE  aKThI
OpraHu3aImy,

- COCTaBJATH (OPOPMIISATH) MEPBUYHBIE YUETHBIE
JOKYMEHTBI, B TOM YHCJE DIIEKTPOHHBIE
JIOKYMEHTHI,

- BJANeTh MpHEMaMH KOMIUIEKCHOW TPOBEPKU
NEPBUYHBIX YYETHBIX JOKYMEHTOB;

- o0ecrieunBaTh  COXPAaHHOCTh  TEPBUYHBIX
YUYETHBIX JOKYMEHTOB JI0 MIepejaudl UX B apXUB.
Ha ypoBHe HABBIKOB:

- cocraBieHue (odopmiieHue)
YUYETHBIX JJOKYMEHTOB;

- TpUEM TMEPBUYHBIX YYETHBIX JIOKYMEHTOB O

TMECPBUYHBIX
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0e301acHOCTH
XO3SIMCTBYIOLLIETO
cyOBeKTa;

-IIponeMoHCTpUpPOBaHbI
HAaBBIKH
CaMOCTOSITCIILHOIO
PEUICHUS CIOXKHBIX
3a1a4 B chepe
obecneueHUs
YKOHOMHYESCKOM
0e30IMacHOCTH
XO3SIMCTBYIOILETO.

(akTax XO3SMCTBEHHOM >XKM3HU 3KOHOMHYECKOTO
CyOBeKTa;

- MPOBEpPKa NEPBUYHBIX YYETHBIX OKYMEHTOB B
OTHOWIEHNH (POPMBI, TOJHOTHI O(pOPMIICHUS,
PEKBU3UTOB;

- cuCTeMaTu3alus  IEpPBUYHBIX  YYETHBIX
JOKyMEHTOB TEKYIIEro OTYETHOrO IEepuoia B
COOTBETCTBUU C YYETHOM IOJUTUKOH;

- COCTaBJICHUE HAa OCHOBE IEPBUYHBIX YYETHBIX
JIOKYMEHTOB CBOJIHBIX YYETHBIX IOKYMEHTOB;

- IOATOTOBKA IIEPBUYHBIX YUETHBIX JOKYMEHTOB
JUIs TIEpEelayu B ApXUB.

I1K-7.1

Ha ypoBHe 3HaHMIi:

- TPyIOBOE€, TPAXKIAHCKOE, aJIMUHUCTPATUBHOE
3aKoHOIaTenscTBO Poccuiickon @enepanny;

- TUIIOJIOTUX OTMBIBAHUS JCHET;

- MEXJYHApOJHbIE KOHUENIMH U CTaHIapThl
YIPaBIEHUS PUCKAMH U BHYTPEHHETO KOHTPOJIS;

- JIOKaJIbHbIE =~ HOPMAaTUBHbIE  aKThl WU
OpraHU3alMOHHO-PACIOPSAAUTEIbHbIE JTOKYMEHTHI
OpraHu3aluy;

- IIpaKkTUKa @PUMEHEHUS 3aKOHOJATEIbCTBA
Pocculickon Denepannn o BOIIpOCam
o(opMIIeHHS TEPBUYHBIX YYETHBIX JOKYMEHTOB;

- BHYTpPEHHUE OpraHMU3aIMOHHO-
pacrlopsAUTENbHBIE JOKYMEHTBI IKOHOMUYECKOTO
cyOBeKTa, periaMeHTUpYIOIIHe MOPSAJIOK
COCTaBJICHUS, XPAaHEHHUs W TIepefadyy B apXHB
MEPBUYHBIX YUYETHBIX TOKYMEHTOB;

- NPUHIMIBI M TOPSIoK  (OpMHUPOBAHUSA
yhpaBieH4YeCKOH, (PHHAHCOBOU (OyXraiaTepcKoi)
Y TIPOYMX BUJOB OTUETHOCTH.

Ha ypoBHe ymeHmii:

- NPUMEHATh B pPaboOTe 3aKOHbI, MOA3aKOHHBIE
aKThl U JIOKQJbHbIE HOPMATHUBHBIE  aKThI
OpraHu3aluy;

- cocTaBisITh (0OPMIIATH) MEPBUYHBIE YUETHBIE
JOKYMEHTbI, B TOM 4YHCIIE€ DJIEKTPOHHBIE
JIOKYMEHTHI;

- BIAACTh IpHUEMAMH KOMILIEKCHOM IPOBEPKU
MEPBUYHBIX YYETHBIX IOKYMEHTOB;

- obecreunBaTh  COXPAaHHOCTh  MEPBUYHBIX
YUETHBIX JOKYMEHTOB JI0 Mepelau UX B apXUB.
Ha ypoBHe HaBBIKOB:

- CocraBnenne (opopMieHHE) TMEPBUYHBIX
YUYETHBIX JOKYMEHTOB;

- IlpueM nepBUYHBIX YYETHBIX JOKYMEHTOB O
¢dakTax XO3AWCTBEHHOH >KM3HU HKOHOMHYECKOTO
CcyOBeKTa;
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- IlpoBepka MepBUYHBIX YYETHBIX JOKYMEHTOB B
OTHOWIEHNH (POPMBI, TOTHOTHI O(GOPMIICHUS,
PEKBU3UTOB;

- Cucremarusanusi  HEpBUYHBIX  YYETHBIX
JIOKYMEHTOB TEKYLIEro OTYETHOro Iepuoja B
COOTBETCTBUU C YYETHOM IOJUTUKOH;

- CocTaBiieHMEe Ha OCHOBE IEPBUYHBIX YUYETHBIX
JIOKYMEHTOB CBOJHBIX YYETHBIX JOKYMEHTOB;

- IloaroroBka MepBUYHBIX YYETHBIX JTOKYMEHTOB
JUIS TIEpeiayyl B apXUB.

OIIK-3.1

Ha ypoBHe 3HaHUIi:

-iend, (QYHKUMH W CTPYKTYpPbl  CHUCTEMBI
o0OecrieyeHUss HKOHOMUYECKOW  OE30MacHOCTH
XO03SICTBYIOIIETO cyOBeKTa, a TaKkKe
KaTeropuaJIbHOTO armapara, HCIOJIb3yeEMOTo B
JIaHHOM 00J1aCTH;

-ocoOeHHOoCTEN HOPMaTUBHOTO IIPaBOBOI'O
pPEryJIupoBaHus JESITENLHOCTH MO 00ECIEYCHHUIO
YKOHOMHYECKOW O€30MacHOCTH XO3SHUCTBYIOIIETO
CcyOBeKTa;

-ycinoBus U (axkToOphl,  CIOCOOCTBYIOIINE
BO3HUKHOBEHHUIO M pealu3aluud Yrpo3 (PUCKOB,
yiiep6a) SKOHOMUYECKOH 0€301acHOCTH
XO3SHCTBYIOLIETO CYOBEKTa, a TakKe OCHOBHBIE
MEXaHU3Mbl UX MUHUMU3AIINH;

-cyTh  OW3HEC-TIPOLIECCOB  OpraHM3allud U
omepanuil, HEXapakTEepHbIX I  OOBIYHBIX
orepanuil 1 CIENOoK;

-popMaIbHBIX M HEPOpMaIbHBIX  CHUCTEM
IIEpEMELIEHNS [ICHHOCTEN U IIEpEeBO/Ia JICHET;
-3akoHoAaTenbcTBa Poccuiickoit ®enepaunu 0
IPOTUBOACHCTBUM  JIeTalM3alui  (OTMBIBAHUIO)
JI0OXO/IOB, TOJIYYEHHBIX HPECTYNHBIM IyTeM, U
dbunaHCcUpoBaHuio Teppopusma (ganee — OL/DT),
3aKOHOAATENbCTBA 00  OTBETCTBEHHOCTH  3a
HENpPECTaBICHNE WIH IIPEJICTaBICHNE
HEJIOCTOBEPHOMU OTYETHOCTH; TPAKTUKHA
IIPUMEHEHHNS YKA3aHHOTO 3aKOHO/1aTENbCTBA;
-TUMOJIOTH OTMBIBaHHSI JIEHET U YSI3BUMOCTH
(MHAHCOBBIX NMPOAYKTOB U YCIYI B OTHOILICHHUU
OLl/DT,;

-IepeYHsl, NPAMBIX M KOCBEHHBIX IPU3HAKOB
HaJIM4Yusl MPECTYIUIEHUH B cdepe SKOHOMUKH (B
T.4. IPEAUKATUBHBIX U B oTHomeHuu OJ1/DT);
Ha ypoBHe ymeHmii:

-OIpeleNsATh, OLEHUBaTh M  MCIIOJIB30BaTh
pa3juyHble  MCTOYHMKM  HHQOpMAIMH IS
IIPOBEJEHUS IKOHOMUYECKOIO aHAIN3a COCTOSIHUS
XO3SMCTBYIONIETO CYOBEKTA;
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-O0BEKTUBHO  aHAJIM3UPOBATh  HMH(POPMAIIHIO,
COJIepIKaIIeiicsl B YIPaBICHYECKOHN, (PHHAHCOBOMA
(OyxranTepckoil) W MPOYMX BHUAOB OTUETHOCTH,
YCTaHABIIMBATh MPHYNHHO-CIICJICTBEHHBIC CBSI3U
W3MEHCHHW, TMPOW3OIIEAIINX 32  OTYCTHBIH
MIEPHO/I, TPOTHO3UPOBAThH PA3BUTHE COOBITUH U UX
MOCJIC/ICTBYSI, OLICHUBATh MOTEHIIMAJIBHBIC PHCKH
U BO3MOXXHOCTH JKOHOMHUYECKOTO CyOBEKTa B
0003puMoM Oy TyIIeMm;

-IIPOBEPATH Ka4eCcTBO AHATUTUYECKON
uHpOpMalUK,  TOJYYEHHOH B Ipolecce
MIPOBE/ICHUS] SKOHOMUYECKOTO aHAJIM3a COCTOSHHUS
XO3SUCTBYIONIETO  CyOBEKTa ¥ BBINOJHATH
pOLEAYPHl IO ee 0000IIeHH0, (HOPMYIUPOBATH
BBISIBIICHHBIC 3aKOHOMEPHOCTH M  IOJyYCHHBIC
pe3ynbTaThl,  (GOpMHpPOBATH  AHAIUTUYCCKUE
OTYEThI, NPEACTABISITh HMX 3aUHTEPECOBAHHBIM
MI0JIb30BATEIISIM;

-IIPUMEHATHL B PabOTEe 3aKOHBI, TOJ3aKOHHEIC
aKThl ¥  JIOKaJbHBIC HOPMATHUBHBIC  aKThI
OpraHu3aIuy;

-aHAJIM3UPOBAThH UHPOPMALIUIO 0
MIOJIO3PUTEILHBIX ONEPAIHSIX U CICTKaX;
-00ObEKTUBHO OIICHUBATh (PAKTHI, MPH HAIUYHU
JIOCTaTOYHBIX OCHOBAHWM, TIOJIBEPraTh COMHCHHIO
YCTOSIBILTUECS B3TJISI/IbI, MHEHUS, PEIICHHS;
-pa3pabarbIBaTh JOKYMEHTHI, AHATUTHYCCKHE H
OTUYETHBIC MaTepuarbl, pPEKOMEHIallnH,
METOAMYECKHE MaTepuanbl T0 O00eCTeUeHHIO
HKOHOMHYECKON 0€30MacHOCTH XO034KiCTBYIOIIETO
cyOBeKTa;

-BBIOMpATh u KOMOWHUPOBATh
CHCIUAIM3UPOBAHHBIE  HWHCTPYMEHTapUU "
METOJUKHA [UUIsl PpEeUIeHHs] KOHKPETHBIX 3a]ad
obecrieueHUsT SKOHOMUYECKOW  O€30MacHOCTH
XO3SICTBYIOLIETO CYOBEKTa;

-BBISBIISATh MOTCHIIMAIBLHBIC W PEabHBIC YTIPO3BI
HKOHOMHUYECKOW 0€30MacHOCTH XO3SHCTBYIOIIETO
cyOBeKTa, yciaoBus U (haKTOPhI, CIIOCOOCTBYIOIIHE
WX BOSHHUKHOBEHHIO;

-OI[EHUBATh PUCK PEeATU3allii KOHKPETHBIX BUIOB
yrpo3 HKOHOMHYECKOM 6e30macHOCTH
XO3SUCTBYIOIIETO  CyOBEKTa W BEIUYHHY
COOTBETCTBYIOLIETO yIIepoa;

-pa3pabaTbIBaTh, 000CHOBBIBAThH u
pean30BhIBATh MEPOTPHUITHS 1o
MIPEIOTBPANICHUIO YTPO3 U MUHHUMH3AIUH PUCKOB
(ymep6a) SKOHOMHUYECKOMH 0e301acHOCTH
XO3SMCTBYIONIETO CyOBEKTA,

Ha ypoBHe HaBBIKOB!

-UJACHTH(UKAIIMK W OICHKH yrpo3 (PHCKOB,
yiep6a) o0beKTy BHYTpEHHEro ayaurta (OusHec-
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mporeccam, MIPOEKTaM, nporpammanm,
MOJpa3/ieieHusiM), a  Takke  pa3paboTKu
MpeAIOKEHUH (CTIOCOOOB) UX MUHUMHU3AIUH;
-00CyXIeHUS pe3yabTaTOB BBITTOJTHEHHS
poLeayp BHYTPEHHETO aynuTa c
YIIOJTHOMOYEHHBIMU TPEICTABUTENISIMU OOBEKTa
BHYTpEHHeEro aynuta (OusHec-mpoliiecca, IpoeKTa,
IPOTPaMMBI, TOPA3ICICHNU);

-HETIPEPHIBHOTO MOHHUTOPHHTA KauecTBa
JeSITETTbHOCTH CITY>KOBbI BHYTPEHHETO ay/INuTa;
-MOHUTOpPUHTA  JCUCTBUM  (KOPPEKTHUPYIOLIUX
Mep) PYKOBOAUTEIEH OpraHu3alluH,
MpeIIPUHUMAEMbIX 110 pe3yJbTaTaM BHYTpEHHEH
ayJIUTOPCKOMN IIPOBEPKH;

-OpraHu3aluu mporecca obecrieyeHus
COXpPAaHHOCTH  YIPaBJICHYECKOH, (PUHAHCOBOI
(Oyxranrepckoif) OTYETHOCTH, AOKYMEHTOB IIO
(UHAHCOBOMY aHalu3y, OIOKETUPOBAHUIO H
JBYKEHUIO JICHEKHBIX TIOTOKOB JI0 UX Nepeaayu B
apXuB;

-OnpeAeNeHHs UCTOYHUKOB MH(pOpManuu (B T.4.
JOTIOJTHUTENIFHOM) ISl aHalvM3a W MPOBEICHUS
¢dbuHaHcoBorO paccienoBanus B nensx [1O1/DT;
-cOopa u aHanu3a MHGPOPMAIUU O BO3MOXKHBIX
¢dakrax OJI/®T, mnomy4eHHBIX B pe3ybTaTe
MOHHUTOPHHTA CPEJCTB MaccoBOW HH(OpMaIu,
WH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOW  CETH
"MHTepHeT", a Takke B paMKaxX COTPYIHUYECTBA
Y4aCTHUKOB IPO(eCCHOHATBHBIX 00bEIMHEHUM;
-aHanuM3a  MHQpOpMaLUU 0 (UHAHCOBBIX
olepanusx W BBUICICHUS, CUCTEMaTH3allMd M|
KJaccu(UKalMU  XapaKTEePHbIX MPU3HAKOB H
KPUTEPHEB TIOJO3PUTEIHHON JEATEIBHOCTH B
nensx [IO1/DT;

-0T0Opa MaTrepuanoB (GUHAHCOBBIX
paccie0BaHUM, BBISIBJICHHBIX CXEM OTMbIBAHHS
MPECTYMHBIX I0XOA0B IS MOCIEAYIOLIETO
ananuza B nensx [1O1/DT.

5. MeToauyeckue yKazaHus sl 00y4aKOUIUXCSl IO OCBOEHHIO JUCIIHIJIMHBI

K 3agery no pucuurivHe

«YmpaBlieHHe TEpPCOHAIOM» HEO0OXOIMMO TOTOBUTCS
[eJICHAIIPABICHHO, PETYyJIPHO, CHUCTEMATHYECKH WM C TEPBbIX JHEW OOy4YeHHs IO JaHHON
nucturnHe. [TombITKH OCBOUTH AUCIUIUIMHY B MIEPUO]] 3a4€THO-IK3aMEHAITMOHHOW CECCUH, KaK
MIPaBUJIO, MOKA3BIBAIOT HE CIIMIIKOM YJOBJIETBOPUTEIbHBIE PE3YIbTATHI.

B camom Hauale OCBOEHMS OMCLUIUIMHBI ITI03HAKOMBTECH CO CJ'IC,Z[YIOH_ICﬁ y"Ie6H0'

METOINYECKON JOKYMEHTAIUEH:

paboueil mporpaMMoi TUCIUILTUHBI « Y TIpaBJI€HUE IEPCOHATIOM;
nepevyHeM 3HaAHWH, YMEHHI KOTOPBIMH 00YYaIOIIHiCs JOIDKEH OBIAJICTh,
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— TEeMaTHYECKUMH IIJIaHaMU 3aHITHH,

— KOHTPOJIGHBIMHU MEPOTIPHUATHIMH,

— y4eOHUKOM, yUeOHBIMH ITOCOOMSIMH, a TAKXKE ITEKTPOHHBIMU pPECypCcaMmH,
— IepeYHeM BOIIPOCOB /IS 3a4eTa.

ITocne 3Toro y Bac JOKHO C(HOPMHUPOBATHCS YETKOE IpEACTaBlIeHHE 00 oObeMe U
XapakTepe 3HAaHWWA, YMEHHMH, KOTOPhIMH Haxo OydeT OBIaAeTh MO JUCIHUILIHHE.
Cucremaruyeckoe BBIIIONHEHHE 3aJaHUi Yy4eOHOM pabOThl Ha JEKIHMSIX M CEMHHAPCKHX
3aHATUSAX TO3BOJIUT YCHEIIHO OCBOUTH IMCUUIUIMHY M CO3/AaTh XOPOIIyIo 0a3y Ui caadu
3a4era.

HpOMe)Ky'TOLIHaSI arrecranus 110 AUCHUIIIINHE «praBJ'IeHI/Ie MIEPCOHAIIOM» IMPOBOAUTCA B
BUAC 3a4CTa.

OOyuaromuiics JOMyCKaeTcss K 3a4eTy MO JUCHUIUIMHE B CIIy4ae BBIIIOJHEHUS UM
yueOHOro IjlaHa [0 JAWCLMIUIMHE: BBIIOJHEHHBIX pabor. B ciydyae Hanmuuus yueOHOM
3aJI0JDKEHHOCTH O0YYaroIIuiicst OTpabaThIBaeT MPOMYIICHHBIC 3aHATHS B OpME, TPEIOKEHHON
Ipero/iaBaTeseM.

OOyyeHne MO AUCHMIUIUHE «YIpPaBlIEHHWE MEPCOHAIOM» MpEArnojaraeT KOHTaKTHYIO
dopmy pabOThI (JIEKIIMOHHBIC, CEMHUHAPCKUE 3aHATHS, a TAK)KE BBIMOJIHEHHE KOHCYJIbTAIIUU) U
CaMOCTOSITEIIbHYIO padoTy 00yJaronuxcsi.

5.1. Memoouueckue pekomenoayuu O NOO20MO6Ke K JTeKUUOHHBLIM U CEMUHAPCKUM
3aHAMUAM

3aHATHS 110 AUCHUIUTHHE TPOBOSTCS B CleAyIoueil popme:

JIemm}l — OJUH M3 MCTOHOB YCTHOI'O HM3JIOXKCHUA MaTCpuala. Cnoso JICKIHA» UMECT
JIATUHCKOC IIPOUCXOKACHHUEC U B IICPCBOAC Ha pYCCKI/Iﬁ A3BIK O3HAYACT «YTCHHUCH. TpaI[I/II_II/ISI
H3JIOKCHUA MaTcpHralia ITYyTEM IOOCIOBHOI'O YTCHUS 3apaHCC HAIIMCAHHOI'O0 TCKCTa BOCXOIAUT K
CPCAHCBCKOBLIM YHUBCPCHUTCTAM. BaxxHpIM MOMEHTOM B MMPOBCACHUHN JICKOHUU SABJISCTCA
npeaynpexxacHuce IMaCcCUBHOCTU CTYACHTOB U oOecreueHre aKTUBHOTO BOCIIpHUATUA U
OCMBICIIEHHUSI MU HOBBIX 3HAHUIA. Onpenemnomee 3HAYCHUC B PCHICHUU 9TOHN 3aJa4yul HMEIOT
JABa TUAAKTHYCCKUX YCIIOBHS:

1) Bo-TiepBBIX, CaMO M3JI0KEHHE MaTepuasa MeJaroroM J0KHO ObITh CO/EpKaTelbHbBIM
B HAYYHOM OTHOILIEHUH, KMBBIM U HHTEPECHBIM IO (hopMe;

2) BO-BTOPBIX, B MPOIIECCE YCTHOTO M3IOKEHHS 3HAHUN HE0OXOUMO MPUMEHSITH 0COOBIE
MEeAarori4eckKue TMPUEMBI, BO30YXKJAIOIIME MBICIUTENbHYI0 AaKTUBHOCTh CTYJIEHTOB U
CMOCOOCTBYIOIINE TTOAICPIKAHUIO KX BHUMAHUS

OpauH U3 3TUX NPUEMOB — co30aHue npodaemuot cumyayuu. CaMbIM IPOCTHIM B JAaHHOM
CiIy4ae SIBIIIETCS IOCTATOYHO YETKOE OMpEETICHHE TeMbl HOBOI'O MaTepraja U BBIICICHHE TEX
OCHOBHBIX BOIIPOCOB, B KOTOPBIX HAAJIEKUT Pa300paThCst CTyIEHTaM.

TepMuH «npakmuueckoe 3anamue) VCIOIb3YETCs B IIE1arOTUKE Kak pOAOBOE IOHATHE,
BKJIIOYAIOIlee TaKuWe BHJbI, Kak JabopaTOpHyi0 paboTy, CEMHUHap B €ro pa3HOBHUIHOCTSX.
AyIUTOpHBIE MPAKTHUECKUE 3AHATHUS WUTPAIOT MCKIIOYUTEIBHO BAXKHYIO POJIb B BHIPAOOTKE Yy
CTYJIEHTOB HAaBBIKOB IIPUMEHEHUs IIOJIYYEHHBIX 3HAHUU JUIs PELICHUs NPAKTUYECKUX 3a1ad B
IIPOLIECCE COBMECTHOU JEATEIBHOCTH € IIPENOAABATEIISIMHU.

22



Ecnm nmexnus 3akimagsiBaéT OCHOBBI HAay4YHBIX 3HAaHUH B 0000mmIeHHON (dopme,
NPAaKTUYECKUE 3aHATHS TNPHU3BAaHBl YIIYyOWTb, PACIIUPUTh W JIETAIM3UPOBATH ITH 3HAHMA,
COJICCTBOBATH BBIPAOOTKE HABBIKOB MPO(EeCcCHOHANBHOM NesTenbHoCTH. [IpakTuyeckue 3ansaTus
pa3BUBAIOT HAYYHOE MBILUIEHUE U PEYb CTYJIEHTOB, I03BOJISIOT IPOBEPUTH UX 3HAHHUS, B CBSI3U C
4yeM, YIOpaXHEHHs, CEMHHapbl, JabopaTopHble pabOTHl BBICTYMAIOT BAXKHBIM CPEICTBOM
JIOCTaTOYHO OINEepPaTUBHOM 00paTHOM CBA3H.

Jlnsi  yCIIeNIHOM TOATOTOBKM K TPAKTHYECKUM 3aHATHSIM CTYICHTY HEBO3MOXKHO
OTPaHUYUTHLCS CIyIIaHWeM Jekiuid. TpeOyercss mpenBapuTenbHas CaMOCTOSTENIbHas padora
CTYZICHTOB TI0 TEME€ IUIAHHPYEeMOro 3aHATus. He MokeT ObITh M peud 00 IPPEKTHBHOCTH
3aHSATHIA, €CIIM CTYACHTHl NPEABAPUTEIHLHO HE IMOPa0dOTAIOT HaJ KOHCIIEKTOM, YYEeOHHKOM,
y4eOHBIM TOCOOMEM, YTOOBI OCHOBATEIHHO OBJIAZIETh TEOPUEH BOTIpOCA.

[IpakTrueckue 3aHATUS CIIyKaT CBO€OOpa3HO (POPMOIT OCYIIIECTBICHUS CBSI3U TEOPUU C
npakTukoil. CTpyKTypa NpakTHYECKMX 3aHATUH B OCHOBHOM OJINHAKOBa — BCTYIUIEHHE
IpenojaBaresis, BOIPOCHI CTYAEHTOB [0 MaTepuaily, KOTOpPbI TpeOyeT IOMOIHUTEIbHBIX
pa3bsCHEHUI, COOCTBEHHO IPAaKTUYECKash YacTh, 3aKJIIOUUTEIBHOE CJIOBO IpernojaBaTels.
Pa3nooOpasue BO3HUKAET B OCHOBHOM, COOCTBEHHO MPAKTUYECKON YACTH, TOKIAIbI, TUCKYCCHH,
TPEHUPOBOYHBIC YIIPAKHEHHUSI, pellieHue 3aa4, HaOI0JeHHs, U T. [I.

Cemunapckue 3anamusa xax hopMa o0ydeHUs] UMEIOT JAaBHIOI HCTOPHUIO, BOCXOISIIYIO
K anTu4HOCTH. Camo cJ10BO ""ceMuHap" MPOUCXOIUT OT JIATUHCKOrO "seminarium" - paccaJHuK U
CBsA3aHO ¢ (yHKIUSAMHU 'moceBa" 3HaAHWM, MepelaBaeMbIX OT YYHUTENs K YYCHHUKaM H
"mpopactaromux" B CO3HAHWU YYEHUKOB, CIHOCOOHBIX K CAMOCTOSITENBHBIM CYXKICHUSM, K
BOCIPOM3BEICHUIO U YTIITyOJIEHUIO MOIYyYEHHBIX 3HAHUM.

B coBpeMeHHOI BBICIIEH IIKOJIE CEMUHAP SBJISETCS OJHUM M3 OCHOBHBIX BHJOB
MpakTUYeCKuX 3aHATH. OH MpeACTaBiIseT COOOM CPENCTBO PAa3BUTHS Y CTYJIEHTOB KYJIbTYphI
Hay4yHOTro MbIIUIeHUss. CeMuHap TpeaHa3zHayeH Uil yriayOJeHHOTO W3y4YeHUs IUCIHUIUIMHBI,
OBJIQJICHUS] METOJOJIOTME HAy4yHOro MO3HaHUA. [7aBHasg 1elb CEMHHAPCKUX 3aHATUU -
o0ecrevynTh CTYA€HTaM BO3MOXHOCTh OBJIAJ€Th HABBIKAMH U YMEHHSIMH HCIOJIb30BaHUS
TEOPETUYECKOr0 3HAHUS MPUMEHHUTEIHFHO K OCOOEHHOCTSM M3ydaeMoil oTpacnu. Ha cemuHapax
pemaroTes cneAyolre negarorndeckue 3aaadn (mo A. M. Maromkuny):

° Pa3BUTHEC TBOPYECKOI'O HpOCI)eCCI/IOHaJ'IBHOFO MBIIIJICHUA,
° IIO3HaBaTCJIbHAasA MOTHUBAIHA,
° HpO(i)CCCI/IOHaJ'H)HOC HCIIOJIb30BaHUE 3HAHUI B y‘le6HLIX YCJIOBHIX.

Kpome Toro, B Xxoe ceMHMHapCKOro 3aHSATUS MPENOJaBATENb PEIIAET U TaKUE YaCTHBIC
3aa4M, KaK:

. MOBTOPCHHE U 3aKPEIICHUE 3HAHMIA,
. KOHTPOJIb;
. [IEIaroru4ecKoe OOIIEHHE.

OcHOBHBbIE ACNIEKThI OJIA MOATOTOBKHU K JICKIITMOHHBIM 3aHATUAM

Tema 1: VnpaBnenwe mrOAbMH: OT YIPABICHHS 4YEIOBEUYECKUMHU peCypcaMu K
YIPAaBIEHUIO YEJIOBEUYECKUM KallUTAJIOM.

Ocnoenvie acnekmol, paccmampueaemovie Ha aekyuu: CylHOCTb NOHATHUS «yIIPABICHUE
yejoBeYeckUMU pecypcamm». Cucrema yenoBeueckux pecypcoB (b. bekkep, C. T'epxapt).
Mogenu ynpaBieHUs UYEIOBEYECKHMMM pECypcaMu: MOJENb COOTBETCTBUS  YIIPaBICHUS
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yenoBeueckumu pecypcamu (Y. @omOpan), rapBapackas cxema (M. buep). Llenu ympaneHus
YeJIOBEYECKHMHU PecypcaMu. 3a/laui YIpaBICHHs YeJIOBEYECKHUMHU pecypcaMu. XapaKTepUCTUKU
yIpaBJIEHUS] 4YEJIOBEUECKHMMH pecypcaMH. BuIbl ynpaBieHHS 4YelOBEUECKUMH PECypCaMu:
kectkuit u  wmarkuit  Bapuantel ([, Cropum). ®DakrTopbl, BiUSOMIME HAa YIpaBleHUE
YeJIOBEYECKHMMHU pecypcamMH. YTpaBJICHUE 4YEJIOBEUECKUM KamuTaioM. CyYIIHOCTh TOHSTHSA
«yTpaBJICHUE YeJIOBEYECKUM KanuTaiom». Konnenuus genosedeckoro kanutana (X. Cxap6opo,
T. Hoesennopt, H. bontuac, P. Ilyrnam, JI. DaBuncon, M. Manoyn, M. IOuaT). Ynpasnenue
YeJIOBEYECKHM KalMTAJIOM: NpPaKTHKa M cTparerusa. V3MepeHune 4YeroBEeYecKOro KaruTala.
Meroapsl u3MepeHHsA: HMHICKC YeJIOBEYECKOro  KamuTajga Y OTCOHA-YauTrra, MOJEIb
opranu3anonHon 3¢ ¢extuBHoctH  padbotel  (Mercer HR  Consulting), MoHUTOpPHHT
yejoBeyeckoro kamutana J. Mboito, mozens Sears Roebuck, cucrema cOanmancmpoBaHHBIX
HoKasaTelniei, Mojenb KadecTBa EBpormeiickoro ¢onnma ympaBieHHS KadeCTBOM. JIEMEHTHI
nu3mepennii. Opranuzanus ciryx0 nepcoHana. MapKkeTHHT B KaJpoBbIX ciryxko0ax. [loaroroska,
yTBEpXKIEHHE M 3aIIUTa OIO/PKETOB OT/EIOB YIPABICHHS YEIOBEYECKHMH pPECypCcaMH.
AyTtcopcuHr B paboTe ¢ yenoBedeckuMH pecypcamu. OleHka paboThl OTxAeNa yIpaBiICHUS
YeJIOBEYECKIMH PECYPCaMH.

Tema 2. Ilpomecc ymnpaBieHHs 4YEIOBEYECKUMH pECypcaMmM: CTPATErusi, IOJIUTUKA,
HPaKTUKH.

Ocnoenvle acnekmwl, paccmampueaemvie Ha Jjaekyuu:CTpaTterus yIpaBICHUS
yenoBeueckumu pecypcamu (/. Jxoncon, K. Ckxonz, I'. Munubepr). Llenu ctparerunueckoro
YIOpPaBJICHUS YeJIOBEYECKUMH pecypcaMu. lloaxoapl K CTpaTeruyeckoMy  yIpaBJICHHUIO
YeIIOBEYECKHUMH pPeCcypcaMu: OpHUEHTAaIusi Ha BBICOKHE IMOKa3aTelu paboThl, OpUEHTAIUs Ha
BBICOKMI YPOBEHb INPUBEPKEHHOCTH, OPUEHTAlMsl Ha BBICOKHMN ypoBeHb ydacTus. CTparerunn
YeJOBEYECKHX PECYpCOB: BCEOOBEMIIIOIIME CTpAaTerMH, KOHKpETHble crpareruu. Kpurtepuun
3 PEKTUBHOCTH CTpaTeruu 4YeJoBEeYeCKUX pecypcoB. Ilpomecc pa3paboTKu M BHEIPEHUS
ctpareruii yemoBeueckux pecypcoB (II. Bokcemn, k. Ilepcenn). Mertononorus pa3paboTku
cTpaterun yenoBeueckux pecypcoB ([, Haitep, T. Xongep). Crparernueckuii 0030p.
[TpensitcTBUS U1 peanu3aliy CTPATETUH UYEIOBEYECKUX PECYPCOB. AJIMOPUTM IPEOJOJIEHUS
IPENATCTBUMA CTPATETHM 4YEJIOBEUECKUX pecypcoB. llonnTHka yrpaBieHUs 4YeIOBEYECKUMU
pecypcamu: HampaBJeHHs, pa3paboTKa, peanu3alus. YTpaBlIeHHE UYEIOBEUECKUMHU pecypcaMu
Ha OCHOBE KOMMeTeHIMH. Buael kommereHmuii. Mojenb KOMMETEHIUH. OMOIMOHAIBHBIN
untesnekt (/. [oneman). YnpaBneHue 3HaHHMAMHU: CYIIHOCTb, MOAXOAbI. PoneBoil ananms:
MOHSTHE, 1IeJU, MOAXO0/bl. AHAJIN3 KOMIETEHTHOCTH: MHEHHUE 3KCIEPTOB, CTPYKTYpPHUPOBAHHOE
UHTEPBbIO, pabOyue TPYIIIbl, METOJI KPUTHUYECKUX CIIy4aeB, pelepTyapHbI€ PEIIeTKH, OIEHKA
pabouell KOMIIETEHTHOCTU. AHallu3 HaBBIKOB. AHaJM3 HaBBIKOB (DHM3MUECKOTO TpyAa. AHanu3
3aJaHuii. AHaIu3 omMOoK. AHanu3 o0y4yeHus B poliecce paboThl.

Tema 3. O0ecnieyeHue OpraHu3anuu TPYAOBbIMU pecypcaMu: moadoop u oréoop
nepcoHaJa.

OcHnognvie acnekmbul, paccmampueaemvie Ha Jaekyuu:Ponb, 3agauu, mpouecc
TaHupoBaHus yenoeueckux pecypcoB (K. Xenmpu, 3. [leTturpro). AHamu3 mporHo30B crpoca
U npeasiokeHus. TekydecTb KaJpoB: 3HaU€HHUE, METOAbl U3MEpEeHUs, aHanu3 npuduH. [Ipouecc
noxbopa u orbopa mepcoHana: nepeueHb TpeOOBaHUN K KaHIUJATY, aHAIN3 CUIBHBIX U CIA0BIX
cTopoH pabortomatens. Pabora ¢ oObsBienusmu. E-pekpyrment. PabGora ¢ areHTCTBamMu 10
noaoopy mnepconana. XoaxantuHr (Head-hunting). Metoasl orOopa: aHKETHBIM aHAIN3,
HMHTEPBbIO, OLIEHOYHBIE EHTPHI, rpadonorus. Pekomennauu. [Iposepka kBanuduxammm.

Tema 4. Tpynosas aganrauus nepcoHasia.
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Ocnoenbie acnekmol, paccmampueaemsle Ha JeKyuu: AnanTtaluys: MOHATHE, 3a1a4d U
Buzbl. [lepBuunas u BropuuHas aganrtanus. Conmanuzanus nepconana. [IpousBoacTBeHHast U
BHENPOM3BOJICTBEHHAsT ajanTanusd. IIcmxodus3nonornyeckue, COUUATbHO-TICUXOJIOTHYECKHE,
npodeccCHOHATbHBIE, OpPraHMW3AalMOHHBIC ACMEKThl aJanTalud. YIOpaBlIeHHUE TPYJOBOH
agantauued. TeXHONOrMYecKUH Mpolecc ajaantauud padoTHUKOB. PopMbl ajanTanuu:
HACTaBHUYECTBO, METOJ CIOXKEHUS 3aJaHuii, oOpraHu3aunus ceMHHapoB. Pa3paborka
aJanTalMoOHHBIX mporpaMM. OOmmMe W CHenualM3UpPOBaHHBIE MPOTPAMMBI /1Al TAIUH.
OcCoOeHHOCTH afanTau MOJIOAbIX paObOoTHUKOB. CTaguu TPYJOBOH aJanTaluu: 03HAKOMJICHHE,
npucnocoOIeHne, aCCUMUIIALMS, UACHTU(PUKALINA.

Tema 5. Yrpasienue 3 heKTUBHOCTHIO TPyIa

Ocnosnvle acnekmol, paccmampugaemsvle Ha aekyuu:YupasieHne 3(GEHEeKTHBHOCTHIO
Tpyla: MOHSATHE, LEJHU, XapakTepucTuku. OLeHKa TMepcoHala KaKk OCHOBA NPUHSITHS PELICHUM
IpU HaiiMe, NpPOABM)KEHUU, MOOLIPEHUU, OOYUEHHH, YBOJIBHEHHUU paOOTHUKOB. Pojb oleHKH
nepcoHana ais 3hdeKTuBHONW pabOThl pabOTHHKA, CTPYKTYPHOTO TOIpA3JeseHHs, KaapOBOMH
ciyxObl. OIlCHKa pe3yJIbTaToB pabOThl M OIICHKA MOTCHIUANA COTPYIAHUKOB. DKCIEPTHBINA M
WHCTPYMEHTAJIbHBIA METO/IbI OLICHKH PAa0OTHUKOB. METO/IbI OLICHKH MEePCOHANA: OMUCATEIbHBIN,
pamXUpPOBaHMs, CBOOOAHOTO WJIM NMPHHYAWUTEIHLHOTO BBIOOPA, KOd(duImMeHTHbIH. Pa3zpaborka
OHGHO‘{HOI;'I TEXHOJOI'u: OCHOBHBIC Tpe6OBaHI/I$I, KPUTCPUHU OLICHKU. TCXHOJIOFI/Iﬂ, OCHOBHBIC
HPUHIKIBL U THIOJOTHs L[eHTPOB OlIEHKH MepcoHana. ATTecTanus: e, 3a1a4i U IPUHIIUIIBL.
OCHOBHBIEC TapaMeTphl MPH MPOBEACHUH aTTECTAllMd U KPUTEPUU WX OLECHKH. JIMYHBIA BKIIaj
paboTHUKA B JOCTHXKEHHE OOMHUX pe3yipraroB. [IOArOTOBKA K IMPOBEICHHIO AaTTECTAIIMH.
Pa3paboTka METOJHMKM OIIGHKH KauecTB COTPYJHHKOB B IEpHOA arrectauuu. I3nanue
HOPMAaTHBHBIX IOKYMEHTOB IO MOJTOTOBKE K IMPOBEICHHUIO aTTECTAIMU: COCTAB aTTECTAI[HOHHON
KOMHUCCHH, TpaduK aTTecTaluu, MpHUKa3 O MPOBEACHUH aTTeCTAllMH, MPOrpaMMa MOATOTOBKH
PYKOBOJAUTENEH, OpraHu3alys Pa3bsSCHUTENBHON paOOTHl. ATTECTaMOHHBIE JTHCTHL. OT3BIBBI
(mpencraBnenus) pykoBoautens. [Iopsiiok mpoBeaeHus 3aceiaHuii aTTeCTallMOHHOW KOMHCCHH.
[logBeneHne WTOrOB arTecTalMy. AHAIM3 JAHHBIX, IIOJIYYEHHBIX B XOJ€ aTTECTaIUH,
IpOBe/IeHNE coOeceIOBaHMH 10 pe3yibraraM arrectanui. OCHOBHBIE 3Tallbl aTTECTAIIUH.

Tema 6. Pa3BuTre 4en0BeUECKUX PECYPCOB.

Ocnognvie acnexkmul, paccmampueaemvie Ha aekyuu: CTpPATErMuecKoe pPa3BUTUE
4eJI0BEYECKUX PECYPCOB: LIENH, KOMIIOHEHTHI. [Iponiecc HayueHus u pa3Buths. CTUIN HAYYECHHUS:
ki1 HaydeHus Konbu, ctunu Hayuenuss Xanu u Mamdopna. Ponb npodeccnonaibHOro
NOTEHIMaja B Pa3BUTHM OpraHu3auuu. Buasl mpodeccroHaabHOro oOyueHHs: MOATrOTOBKA,
NEepenoAroToBKa, MOBbIIeHNE KBamudukamu. Llenun u 3agaun pa3sutus nepconana. OCHOBHbIE
HOJX0/bl K MpodeccuoHaIbHOMY 00ydeHuto nepcoHana. [Iporenypa ymnpaBieHUs pa3BUTHEM
nepcoHana. AHaIN3 NOTPeOHOCTH B 00yueHnH. Pa3paboTka yuyeOHBIX MpOrpaMM M OpraHu3aIus
00ydeHusi. COBpEMEHHBIC TEXHOJIOTHH, (OPMBI W METOIBI MPO(HECCHOHATHLHOTO OOYYCHHUSI.
[Tonxonel k (opMHpPOBaHHMIO KOPIOPATUBHBIX MpOrpamMM pa3BUTHs mepcoHana. OreHka
sb¢dexkTuBHOCTH 00ydeHHs mnepcoHana. KoHuenmuss HempepbhlBHOIO OO0Y4YeHHs IepcoHala.
CrumynupoBaHue mnpoiecca o0ydyenus. Pazsutue pykoBoauresneil: moTpeOHOCTH, PUOPUTETHI,
MEPOIPUSTHS.

Tema 7. YnpaBneHue moTuBanuen TpyA0BOU IE€ATEIbHOCTH.

Ocnoenvie acnekmul, paccmampueaemvie ha aekyuu:MoTtuBauus 1 3PQPEKTUBHOCTD
TPYIOBON neATeIbHOCTH. MOTHBAIMS U CTUMYJIHpOBaHHE PaOOTHUKOB. OCHOBHBIE MOHSTHS:
CTUMYJ, MOTHUB, MNOTPEOHOCTh, MHTEpPEC, YCTAHOBKA (LIEHHOCTb OPUEHTAIMH), CTPYKTypa
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MOTHBOB TpPYAOBOr0O moBeAcHUsS. llepBOHaudanbHbIE TEOPUM MOTHBALMU: IOJIOKUTEIBHOU M
OTpULATENIBHOM MOTHBAalLMK («KHYTa U OpsHUKA»), «x» U «y» . Makl'peropa, «z» B. Oyumn.
Copepxarensubie Teopun MoTuBanuu: A. Macnoy, K. Ampaepdepa, [[. Mak-Knennanga, .
['epubepra. IlpomeccyanpHble TEOPHUM MOTHBAIMM: Teopus oxunanus B. Bpyma, teopus
cupaseguBoctd  C. Apamca, Tteopuss b. CkunHepa, Teopus TpyAaoBoi MoTuBauuu /[l
Atkuncona. MortuBarmontnas mozaens JI. Iloprepa u 3. Jloynepa. MoTuBallMOHHBIE MOJIEIH:
palMoHalbHas, YEJOBEYECKMX  B3aUMOOTHOILEHUM, CaMOaKTyajdu3alud, KOMILIEKCHAs.
Jnarnoctuka MOTHBHpPOBaHHOCTH IepcoHana. Kapra motuBaTopoB. CpencTBa BO3IEHCTBUS Ha
MOTHBAIIMIO COTPYIHUKOB. YTpaBieHHe KOH(IUKTamH. Pa3paboTka KOMIUICKCHOW CHCTEMBI
MOTHBAIlMM COTPYIHHKOB B OpTaHU3allMH. DKOHOMHYECKas U coluaibHas 3((HEeKTUBHOCTH
MOTHUBALIHH.

Tema 8. YpaBieHue 1e10BoM Kapbepoid.

OcHnogHnbie acnekmpul, paccmampueaemvie Ha JeKyuu:BHYyTpHOpraHU3alMOHHBIC
IIEpEMEIICHUS: IIOHATUE, MEXaHW3M, BHIbl. [lmaHMpoBaHWE [EIIOBOM Kapbephl. Y CIOBUS
pa3sBuTus Kapbepbl. CTpyKTypa Kapbepbl COTPYAHMKA. OTalbl, BUABI WU THUIIOBBIE MOJEIU
Kapbepbl. TUIBI YIIpaBIEHYECKON Kapbepbl B coBpeMeHHOM Poccuu. OCHOBBI IJIaHUPOBaHUS
Kapbepbl. OJTanbl NpoQecCHOHANbHO-KBAUIN(UKALMOHHOTO IMPOABIKEHHsI IepcoHala B
opranu3amuu. Ilokasarenmn oueHku 3¢dexkTuBHOCTH NpOodeccHoHATEHO-KBATN(UKATHOHHOTO
IpOABMKEHUs TmepcoHana. Kanposbiii peseps. Tumonorus kagpoBoro pesepsa: IO BHIY
JEeSTEIbHOCTH, 10 BpeMeHM Ha3HaueHus. CrpykTypa pesepBa KaapoB. [IpuHiumsl
dopmupoBaHus pesepBa. McrouHuku kaapoBoro pesepBa. Kpurtepum orb6opa paOOTHUKOB B
peseps  kaapos. Ilopsnok ¢opmupoBaHus pe3epBa: aHaIW3 IOTPEOHOCTH B  pPE3epBe,
dopMHpOBaHHE M COCTaBJIEHUE CIHCKA pe3epBa, MOATrOTOBKA KAaHAMWIATOB K JIOJDKHOCTH,
KOHTPOJIb 3a IIOArOTOBKOM pesepBa. llopsngok mepecMoTpa M IONOJIHEHUS pe3epBa KaapoB.
Hckmrouenne u3 cocrana pesepba. O0s3aHHOCTH PYKOBOAUTEINS MO paboTe C pe3epBOM.

Bomnpocsl 1151 CaMOCTOATEIbHON MOATOTOBKH K CEMUHAPCKUM 3aHATHSAM.

Tema 1: VYnpasneHwe mrOABMH: OT YIPABICHHS YEIOBEUYECKUMHU pecypcaMu K
YIPABIEHUIO YEJIOBEUYECKUM KaIllUTAJIOM.

1. VYnpaBieHre 4enoBe4eCKUMHU PeCypcaMu.
2. VYnpaBieHne 9eI0BeYeCKUM KalTuTaJIOM.
3. Opranuzanus ciry>x6 nepcoHana.

Tema 2. Hpouecc YHOpaBJICHUA YCIOBCUYCCKUMU PpCCypCaMUu: CTPATCrus, I10JIMTHKA,
IMMPAKTHUKHU.

1. Crparerus yrpaBlieHUs YE€JI0BEUECKUMU PECYPCAMH.
2. [Ipomecc pa3pabOTKH U BHEJIPEHUS CTPATETUN YEIOBEUECKUX PECYPCOB.
3. [TonuTHka ynpaBlieHUs YETOBEUECKUMHU PECYPCAMH.
Tema 3. O6ecneueHue OpraHu3anuu TPYA0OBbIMH pecypcamMu: moa00p u oToop
nepcoHaJa.
1. TexydecTs KaJpoB: 3HaYEHUE, METO/IBI U3MEPEHHUS, aHAJIU3 IPUYHH.
2. [Tpouecc moadopa u oTdbopa nepcoHaa.

Tema 4. TpynoBas agantanus epcoHaa.

1. AnanTanusi: MOHSATHE, 3a]1a9H U BUJIBI.

2. [lcuxodusnonornyeckne, CONUATBLHO-TICUXOJIOTUYECKHE, TMpodecCuoHaIbHBIE,
OpTraHHU3aI[MOHHBIEC ACTIEKTHI a/IaNTaIiH.

Tema 5. Yopasnenue 3¢p(HeKTUBHOCTBIO TPy/Ia

1. VYnpasnenue 3QpPeKTUBHOCTHIO TPY/AA.
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2. TexHoI0THsI, OCHOBHBIE MPUHIIMIIBI U TUTIOJIOTHS LIEeHTpOB OlleHKH nepcoHana.
Tema 6. Pa3zButue 4eI0BEUECKUX PECYPCOB.

1. Crparerndyeckoe pa3BUTHE YEIIOBEUECKUX PECYPCOB.
2. CoBpeMeHHbIE TEXHOJIOTUH, (GOPMBI U METOJIbI TPO(HECCHOHATIEHOTO 00yUYESHHUSI.
3. Konuenmus HenpepbIBHOro 00y4eHMsI IepcoHaa.

Tema 7. YnpaBiieHre MOTUBALIMEN TPYIOBOU 1€ TEIHHOCTH.

1. MotuBanus U CTUMYIUPOBaHUE pAOOTHHUKOB.
2. JlnarHocTrka MOTMBUPOBAHHOCTH IEPCOHAIA.
3. Pa3paboTka KOMIIJIEKCHOM cHCTEMBl MOTHBAIIMM COTPYAHUKOB B OpraHU3allUU.

Tema 8. YpaBiieHue 1€J10BOM KapbepoH.

1. IInanupoBaHUe 1EI0BOM KapbePBL.
2. Kanposbslii pe3eps.

6. YueOHas qurepaTypa u pecypcbl HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"HHTepHeT", BKJIIOYas NlepedeHb y4eOHO-MeTOAMYecKOro odecrevyeHust AJs
CaMOCTOSITE/IbHOI Pa00ThI 00y4alOMXCH M0 JMCHHUILTHHE (MOXYJII0)

1. OcHoBHasi M AONOJHHUTEeIbHAS YyeOHAsl JIMTepaTypa, HeoOXoauMasl 1Jisi OCBOEHHS

AUCHHUILIMHBI (MOAYJIS).

6.1. OcHoBHas nUTEpaTypa

1. Ooecos, IO. I'. YupasjicHUE IEPCOHATIOM : YYCOHUK U MPAKTHKYM JIJII aKaASMHYECKOTO
oakanaspuara / 1O.I'. Oxeros, I'. I'. Pynenko. — 2-e u3a., nepepad. u gon. — M. :
HsnparensctBo FOpaiit, 2017. — 467 ¢. — (Cepus : bakanmaBp. AkaJeMHUYSCKHHN KypC). —
ISBN 978-5-9916-8710-2.

2. Macnosa, B. M. YipaBjieHue IEPCOHATIOM : YUCOHHK U IPAKTUKYM JUId aKaJEMHYECKOTO
Oakamaspuarta / B. M. MacnoBa. — 3-e u3a., nepepad. u jon. — M. : I31atenscTBo
IOpaiit, 2015. — 506 c. — (Cepud : bakanasp. Axkagemuueckuii kypc). — ISBN 978-5-
9916-4636-9.

6.2. JlonoHATENBHAS TIUTEpaTypa

1. Ooecos, IO. I AYTCOPCHHT B YVIIPABJICHUU IEPCOHAIOM : YUEOHUK U MPAKTUKYM JUIS
Oaxanaspuara ¥ Maructparypsl / 0. I'. Oneros, 10. B. Jomxkenkosa, C. B. Maguaun. —
M. : U3patenbcTBO FOpaiit, 2017. — 389 ¢. — (Cepus : bakanaBp ¥ MarucTp.
Axagemnueckuii kypc). — ISBN 978-5-534-01055-8.

2. KoHucynpTHpoBaHHe M KOYYHMHT HEPCOHANIA B OPTaHU3AIMNH | YI€OHUK U IPAKTUKYM JUIS
Oaxanaspuara ¥ Maructparypsl / H. B. AaTonosa [u ap.] ; moa pea. H. B. AHTOHOBOI,
H. JI. Usanosoii. — M. : U3aatensctBo FOpaiit, 2017. — 370 ¢. — (Cepus : bakanaBp u
MarucTp. Axkagemuuecknii kype). — ISBN 978-5-534-00568-4.

3. Mancypos, P. E. HacTonbHas KHUTA AUPEKTOPA IO MIEPCOHATY : MpakT. mocodue / P. E.
MancypoB. — 2-e u3J1., nepepad. u jorn. — M. : U3parensctBo FOpaiit, 2014. — 384 c.
— (Cepus : ITpodeccronanpuas npaktuka). — ISBN 978-5-9916-3675-9.

4. T'openos, H. A. YpaBieHHe 4eI0BEYECKUMHU PECYPCaMU: COBPEMEHHBIN MOAXO/ :
yueOHMK W IPaKTUKYM JUId akageMudeckoro Oakamaspuara / H. A. T'openos, JI. B.
Kpyrnos, O. H. MensaukoB ; moa pea. H. A. I'openosa. — M. : M3narenbscTBo FOpaiT,
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2017. — 270 c. — (Cepus : bakanasp. Axkagemmueckuii kypc). — ISBN 978-5-534-
00650-6.

5. VYmopasieHnue denoBedueckuMHU pecypcaMu B 2 4. Yacte 1 : y4eOHUK U IPAKTUKYM JUIS
akagemuyeckoro 0akanaspuara / C. A. bapkos [u ap.] : mog ped. C. A. bapkosa, B. 1.
3yokoBa. — M. : 3parennctBo FOpaiit, 2017. — 183 ¢. — (Cepus : bakanasp.
Axagemnueckuii kypc). — ISBN 978-5-534-01732-8.

6. YmopasieHue deltoBedecKUMHU pecypcaMu B 2 4. YacTh 2 : y4eOHUK U IPAKTUKYM JUIS
akagemuyeckoro 6akanaspuara / C. A. bapkos [u ap.] ; oTB. pen. C. A. bapkos, B. .
3y0koB. — M. : U3narennctBo FOpaiit, 2017. — 245 ¢. — (Cepus : bakanasp.
Axagemnueckuii kypc). — ISBN 978-5-534-01874-5.

CamocrosiTesbHast padoTa

Tema 1. Ilepconan opranuzanuu Kak 0ObeKT YIPaBICHUSI.

HepCOHaH OpraHu3alu KaK SKOHOMHYCCKAs KaTCropHsl. .

OcHnogénas numepamypa

1. Ooecos, IO. I'. YnpaBneHue NepcoHaIOM : YUeOHUK U MPAKTUKYM JJIsl aKaJJeMHUYECKOTO
6akanaBpuara / 1O. I'. Oneros, I'. I'. Pynenko. — 2-e u3n., nepepad. u qom. — M. :
UznatensctBo FOpaiit, 2017. — 467 ¢. — (Cepus : bakanaBp. AkageMU4ecKuil Kypc). —
ISBN 978-5-9916-8710-2. — C. 12— 34

2. Macnosa, B. M. YupaBieHue epcoHaioM : y4eOHHUK U MPAKTUKYM ISl aKaJeMUYECKOTO
OakamaBpuata / B. M. MacnoBa. — 3-¢ u3J., mepepad. u qom. — M. : I3garenscTBo
FOpaiit, 2015. — 506 c. — (Cepus : bakanaBp. Akanemudeckuit kypc). — ISBN 978-5-
9916-4636-9. — C. 12

Tema 2. HpI/IHI_II/IHbI, 0eJi1 1 METOAbI YIIPABJICHUS IICPCOHAIIOM.

VYnpaBieHne NepCOHAIOM B CUCTEME AEATEIbHOCTU opranu3anuy. CooTHOIIEHUE Leaen
YIIPABJICHUS NIEPCOHAJIOM M ILieJIeld opranu3anuu. [[puHumne! ynpasiieHus nepcoHaioM. Meroasl
YIIPABJICHUS TIEPCOHATIOM.

Ocnosuast iumepamypa
1. Ooezcos, IO. I'. YipapneHue NepCOHAIIOM : YUSOHUK U MPAKTUKYM AJIsI aKaJIEMUIECKOTO
OakamaBpuata / }O. I'. Oneros, I'. I'. Pynenko. — 2-¢ u3., nepepad. u gon. — M. :

WznarensctBo FOpaiit, 2017. — 467 ¢. — (Cepus : bakanaBp. AkageMU4ecKuil Kypc). —
ISBN 978-5-9916-8710-2. — C. 34 — 105

Tema 3. Cucrema ympaBieHHUS IEPCOHAIOM OPraHU3AIMHM — TMPHHIMIIBI ¥ METO/bI
HIOCTPOCHWSL.

ITonsTue o cucreme YIIpaBJICHUA IICPCOHATIOM. Bausaue XAPaAKTCPUCTUK OpTraHU3allun
Ha MOCTPOCHUE CUCTCMBI YIIPABJICHUS IICPCOHATIOM.

OcHoenas numepamypa

1. Ooezos, IO. I'. YuipaBneHue NePCOHAIOM : YIeOHHK U MPAKTUKYM JUI aKaJeMUYECKOTO
6akanaBpuata / FO. I'. Oneros, I'. I'. Pyaenko. — 2-e u3na., nepepad. u gomn. — M. :
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WzparensctBo FOpaiit, 2017. — 467 c. — (Cepus : bakanaBp. AkanieMuuecKuii Kypc). —
ISBN 978-5-9916-8710-2. — C. 105 — 132

Tema 4. ®ynkuuu 1 GpakTopbl PYHKIHOHUPOBAHUS CUCTEMBI YIIPABIICHUS IEPCOHAIOM.

OYHKIUU CUCTEMBI YIpaBJiIeHUs iepconanoM. GakTopsl, onpeaenstonme GyHKIHOHUPOBAHNE
CUCTEMBI YIIPaBIIEHUs [IEPCOHAIOM.

OcHosHnas numepamypa

1. Ooezos, IO. I'. YipaBieHue NepCcOHAIOM : YUEOHUK U MPAKTUKYM JJIsl aKaJIEMUYECKOIO
6akanaBpuata / FO. I'. Oneros, I'. I'. Pyaenko. — 2-e uz ., nepepad. u gomn. — M. :
WzparensctBo KOpaiit, 2017. — 467 c. — (Cepus : bakanaBp. AkaneMuuecKkuit Kypc). —

ISBN 978-5-9916-8710-2. — C. 132 — 165

Tema 5. KaapoBas cTparerus.

[TonsiTre o cTpaTeruu yrpasieHus nepcoHanoM. CTparerus ynpaBlieHuUs: IEPCOHATIOM Kak
00BekT hopmupoBanus. [IpuHIMIIBI pa3paboTKu KaapoBoit crpateruu. [logxomas
K OTNPEIEIICHUIO CTPATETHH YIIPABICHUS IEPCOHAIIOM.

OcHosHnas numepamypa

1. Ooecos, IO. I'. YnipapiieHUE TICPCOHATIOM : YUSOHUK U MPAKTUKYM JIJIsI aKaJIEMUIECKOTO
Oakanaspuata / }O. I'. Oneros, I'. I'. Pynenko. — 2-e u3a., nepepad. u non. — M. :
MzparensctBo KOpaiit, 2017. — 467 c. — (Cepus : bakanaBp. AkaneMuueckuit Kypc). —

ISBN 978-5-9916-8710-2. — C. 165 — 213

Tema 6. PaccranoBka nepconaina.

Habop nepconana kak nepBblif 3Tam ero paccTaHoBKU. [IpoTHBOpedrst HHTEPECOB yUaCTHUKOB
nporiecca oToopa nepconana. PopMupoBaHue KpuTeprueB oTO00pa nepconana. Meroasl oroopa
nepconana. CobecenoBaHue Kak MHCTpYMEHT 0TO0pa nepcoHana. [logsenenue uroros mojadopa
nepconana. [Ipunsitue pemenus o HaliMe U OIleHKa ero 3QPEKTUBHOCTH.

OcHoenas numepamypa

1. Ooezos, IO. I'. YupapiieHH€e MEPCOHATIOM : YU€OHUK U MPAKTHKYM JIJI aKaJeMHUYECKOTO
6axanaspuata / FO. I'. Oneros, I'. I'. Pynenko. — 2-e uzn., nepepad. u gon. — M. :
WznarensctBo KOpaiit, 2017. — 467 ¢. — (Cepus : bakanaBp. AkageMU4ecKuii Kypc). —

ISBN 978-5-9916-8710-2. — C. 213 — 272

Tema 7. Mcnionib30BaHUE NIEPCOHAA.

OreHka nepcoHasa B Mpolecce ero Uenoiab3oBanus. Crernuduka oleHKH XapaKTepUCTHK
nepconana. Kpurepun onieHku nepconana. [lokazarenan 1 METO/IbI OLIEHKH NIEPCOHAIIA.
HerpanuimonHsle METO/IbI OLIEHKH MepcoHana. MOTHUBAIMS U CTUMYJIMPOBaHHE PaOOTHUKOB
B IIPOLIECCE UCIIONIB30BAHMs IIEPCOHANA.

OcHoenas numepamypa

1. Ooezos, IO. I'. YripaBiieHHE MIEPCOHATIOM : YYCOHHUK U TIPAKTUKYM JJI aKaJeMHUIECKOTO
6akanaspuata / FO. I'. Ogneros, I'. I'. Pynenko. — 2-e u3z., nepepab. u gomn. — M. :
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W3narensctBo KOpaiit, 2017. — 467 ¢. — (Cepus : bakanaBp. AkageMuyeckuii Kypc). —
ISBN 978-5-9916-8710-2. — C. 272 — 333

Tema 8. BeicBOOOXI€HHE TTEpCOHAIA.

MoOWIBHOCTB TIEpCOHANA M TeKy4eCcTh KaipoB. DakTopsl TeKydecTr KaapoB. PoTanus
nepconana. CokpalieHue nepcoHana. JTamsl BEICBOOOXKIEHH epcoHana. Pabora
C YBOJIBHSIIOIIIMMUCS COTPYTHUKAMH.

OcHogénas numepamypa

1. Ooecos, IO. I'. YipapieHue EPCOHAIIOM : YUSOHUK U MPAKTUKYM ISl aKaJIEMUIECKOTO
6akanaBpuata / FO. I'. Oneros, I'. I'. Pyaenko. — 2-e uz., nepepad. u gomn. — M. :
W3narensctBo KOpaiit, 2017. — 467 ¢. — (Cepus : bakanaBp. AkageMuyeckuii Kypc). —
ISBN 978-5-9916-8710-2. — C. 333 — 382

Tema 9. OpraHI/ISaI_[I/IOHHaH CTPYKTYpa CUCTEMBI YIIPABJICHU IICPCOHATIOM.

PasButne ciyxObl yripaBieHus epcoHanoM. Mojienu opranu3aiy yIpaBleHus: IEPCOHAIOM.
OcHoBHbBIE (YHKITUH, pealli3yeMbIe CITYKO0H yrpaBieHus rnepconanoM. OnTuMu3anus
YHCIEHHOCTU COTPYTHUKOB CIIY>KObI YIIPaBIEHUS IEPCOHAIOM.

OcHosHnas numepamypa

1. Ooezos, FO. I'. YupapiieHH€e MEPCOHATIOM : YUEOHUK U MPAKTUKYM I aKaJeMHUYECKOTO
OakanaBpuata / }O. I'. Oneros, I'. I'. Pynenko. — 2-e u3a., nepepad. u non. — M. :
NznarensctBo KOpaiit, 2017. — 467 ¢. — (Cepus : bakanaBp. AkageMu4deckuii Kypc). —
ISBN 978-5-9916-8710-2. — C. 382 — 435

6.3 . UnTepHeT-pecypchbl, CIPABOYHBIE CHCTEMBbI

1. http://council.gov.ru — Hokmaaer CoBera ®eneparmu Denepansroro Cobpanus
Poccuiickoit ®enepanun «O cocTosHUU 3aKOHO1aTeNNbeTBA B Poccuiickoil @enepanum.

2. http://council.gov.ru — Coset ®enepariu OC PO.

3. http://www.coe.int — Coset EBporsi.

4. http://www.gov.ru/ — CepBep opraHoB rocyaapcTBeHHO# BiacTu PO.

5 http://www.government.gov.ru/ — IlpaButensctBo Poccuiickoit demepariu.

6 http://www.kremlin.ru — Ipesunent PO.

7. http://www.kremlin.ru/events — TTocnanus Ilpesunenra Poccuiickoit deneparyu
®enepansHomy Cobpanuto Poccuiickoii deneparui.

8. http://www.pravo.eup.ru — «lOpuarueckas 3MeKTpOHHAs OUOIHOTEKAY.

9. http://www.rsl.ru — Poccuiickas ['ocynapcTBennas bubnunoreka.

10. www.un.org — Opraauzanust O6bennHeHHbIx Harmit

11.  http:’www.kremlin.ru —  odpuumanensiii  caidt  Ilpesumenta  Poccuiickoit
®denepannn

12.  depnepanbHas ciyx0a o Tpyay u 3anaroctu http://www.rostrud.info
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https://www.biblio-online.ru.ezproxy.ranepa.ru:2443/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562?utm_campaign=rpd&utm_source=web&utm_content=17f604d0f8ef58263059e63ec7a031ad#page/333
https://www.biblio-online.ru.ezproxy.ranepa.ru:2443/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562?utm_campaign=rpd&utm_source=web&utm_content=17f604d0f8ef58263059e63ec7a031ad#page/382
http://council.gov.ru/
http://www.government.gov.ru/
http://pravo.eup.ru/
http://www.rsl.ru/

7. MaTtepuaibHO-TeXHU4YeCKasA 0a3a, HH(POpMALMOHHBbIE TEXHOJOTHH, IPOTPaMMHOE
o0ecrieyenue 1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

1. Cnenumanu3upoBaHHBIC 3aJIbl JJIsi TPOBEACHMS JICKIIMH W ayJAUTOPUU IS IPOBEIACHHS
CEMUHAPCKHUX M MPAKTUYCCKUX 3aHITHI C UCIOJIB30BAHUEM MYJIbTUMEIUHHOTO 000pYI0BaHMS U
BO3MO>KHOCTBIO MPSIMOTO BbIX0J1a B ceTh HTEpHET.

2. Cpnenmanu3upoBaHHasE MeOelb M OpI. CPEACTBA: AyAUTOPHUH W KOMIBIOTEPHBIE KJIACCHI,
000pyI0BaHHBIE NI0CAI0YHBIMU MECTAMHU.

3. Texnudueckue CpeacTBa O6y‘leHI/I${Z HepCOHaJ'II)HI)Ie KOMIIBIOTEPBI; KOMIIBIOTCPHBIC

IPOCKTOPBI; 3BYKOBBIC THHAMUKH; IIPOIPAMMHBIC CPEICTBA, OOCCIEYMBAIOIIUE ITPOCMOTP
BusieodaitioB B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuonusieanekrponHsiepecypebl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).

5. Undopmaninonnbie cripaBoyHbie U MoMcKkoBbie cucteMbl «KoncymnpranT [lnrocy, «"apanty.
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