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1. Ilepedyenb miIaHUPYeMbIX pPe3yJbTATOB 00y4eHHs N0 JUCHUILIHHE, COOTHECEHHBIX €
IIAHMPYEMBIMH Pe3yJIbTATAMH OCBOEHHUSI IIPOTPaMMbI

1.1. Jucuumnmaa b1.5.01 MHOcTpaHHBIN $3bIK OO€CIEYMBAECT OBIAACHHUE CIEAYIOIIUMU
KOMIIETSHITUSIMU C yUYE€TOM dTara:

Kon HaumenoBanue Kon sTama ocBoeHust HaumeHoBaHue 3Tana
KOMITCTCHIIUH KOMITCTCHIIUH KOMITCTCHIIUH OCBOCHUSI KOMITCTCHIHH

YK OC-4 CrnocobHOCTb K YKOC4.2 Crioco6HOCTB IPOBECTH
KOMMYHHUKAIUH B JICTTOBYIO BCTpEUy
YCTHOM M NUCBMEHHOU (myOnuYHOE  BBICTYILICHUE)
dbopmMax Ha PYyCCKOM H Ha MHOCTPAHHOM SI3bIKE
UHOCTPaHHOM(BIX)
S3bIKAX Ui PeIICHHS
3amaq
npodeccuoHaIbHON
JESTeIbHOCTH

1.2. B pesynbTare 0CBOCHUS AUCUUILIMHBI Y CTYICHTOB JIOJDKHBI OBITh ChOPMUPOBAHBI:

[Tpodeccuonanbubie Kon srana Pe3ynbrarel 00yueHus
JNeNCTBUA OCBOEHHUS
KOMIICTCHIIT N

YKOC4.2 HA YPOBHE 3HAHMIA:

- O CTUJIMCTHYECKHX OCOOEHHOCTSIX IpEICTaBICHUS
[PE3YyJbTATOB HAYYHOM JESITENBHOCTH B YCTHOW H
mucbMeHHOUW — (hopme Ha TOCYIapCTBEHHOM M|
HOCTPAHHOM $I3bIKaX

HA YPOBHE YMEHMIA:

CIIEZIOBaHMS OCHOBHBIM HOpMaMm, TPHUHSTHIM B
HaydHOM  OOLIEHMM Ha  TOCYAAPCTBEHHOM WU
MHOCTPAHHOM $I3bIKaX

HA YPOBHE HABBIKOB!

BlIaJIeHUs] Pa3IMYHBIMU METOJIaMH, TE€XHOJIOTUSMHU Y|
TUIIAMA ~ KOMMYHUKaIlMif NP OCYLIECTBICHUH
podeccnoHaTbHOM JIeATeTLHOCTH HA
roCyIapCTBEHHOM U MHOCTPAHHOM SI3bIKaxX

2. O6bem u MecTO AUCHMILIMHBI B cTpyKTYype OII BO
O0LeM TUCHUIITTHHEI

OO6m1ast TpyI0OEMKOCTh TUCIMIUIMHBI cocTaBiseT 252 akaaem. 4. (7 3E).

KonmudecTBOo  akaeMHYeCKMX YacOB, BBIJCICHHBIX HAa KOHTAKTHYIO paboTy ¢
npenoaBatesieM (1o BUaM y4eOHBIX 3aHATHH) U HA CAMOCTOSATEIbHYIO Pab0Ty 00yJarOIIMXCs:

- ouHas opma oOydeHUs: MpakTHUECKHe 3aHATHS — 128 akajgem. 4., camOCTOSTEIbHAs
paborta — 86 akangeM. 4., KOHCYJIbTAIUs — 2 4., KOHTPOJIb — 36 akajeMm. 4.;

MecTto qnucuuniuHbl B cTpykrype OII BO
Huctunnunab1.b.01 MHoctpanuslit 361k oTHOCUTCS K bazosoit wactu bioka 1 OI1 BO.
Nzyuaercs ctyneHTamu ouHoi Gpopmbl oOydeHusiHa 1 kypce B 1 u 2 cemecTpax.
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Hnst ocBoenust muctumiuabl b1.5.01 MHOCTpaHHBIN $3bIK OOyYarOIIMecs HCIOIb3YIOT
3HAHMS, YMEHHS, HABBIKHU, CIIOCOOBI NEATEILHOCTH M YCTAHOBKH, C(HOPMHPOBAHHBIE B XOJIE
M3ydeHus y4eOHOro IMpeaMeTa OCHOBHOM 0Opa30BaTeNbHON MpPOrpaMMbI CPEIHErO OOIIETOo
oOpa3zoBanus «HOCTpaHHBIN S3BIKY.

DopMbl IPOMEXKYTOUHOM aTTECTAI[MN B COOTBETCTBUU C YUE€OHBIM IUIAHOM:

-1
2

CCMCECTpP — 3a4CT,
CEMECTP — OK3aMCH.

3. ConepsxaHue U CTPYKTYPa AUCHHUILINHBI

Ounasn hopma odyuenusn

Ne i/ HauMmenoBanue O0beM TUCIUIIIINHDI, Yac. dopma
TeM (pa3aesioB) Bcero KonTakTHas padora (0] TeKylIero
00y4arommuxcs ¢ KOHTPOJISI
npenojgaBarejieM ycreBaemMocT
10 BHIAM Y4eOHbIX 3aHATHI u*,
JI JIP 3 KC MPOMEKYTOY
P HOH
aTrecTanmuu®
1 cemecTp
Paszgen 1 | Communicative
Means of Self-
Presentation and 54 32 22 0, 3
Career Development
Pasnen 2 | Obtaining Success
and Overcoming
Barriers in Different
Areas of Business and >4 32 22 0, 13,9
Professional
Communication
IIpomexxyTounas Jauer
aTTecTanus
2 cemecTp
Paznen 3 | Building  Relations
within the
Organisation and in 54 32 22 O, 13
the Market
Environment
Paspen 4 | Facing Challenges in
Business and
Professional 52 32 20 0,713,
Communication
KOHCYJIbTaLIHsI 2
[IpomexyTounas 36 OK3
aTTecTanus
Bcero: 252 128 88
[Ipumeyanue:

@®opMbI TEKyIIero KOHTpoJisi ycreBaemoctu: omnpoc (O), mpoBepka MPaKTUYECKOTO JTIOMAIIHEro
3ananus (/[3), koarponsHas padora (KP), acce (3), ketic-3ananus (K3).
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dopma NpoMeXyTOUHON aTTecTaluu K3amMeH (OK3).

Conepmaﬂne AUCHHUITINHbI

Pa3zgen 1 Communicative Means of Self-Presentation and Career Development

Jlexcudeckne W TeMaTHMYeCKHEe KOMIIOHEHTHI: Oymymas mpodeccus, o00iacTh
crenuanu3anuy, (akTopbl, BIHUSIOIME HA KapbepHBIH POCT, HEOOXOIUMBIC YCIOBUS IS
po(eCCHOHANBHOTO Pa3BUTHS, IUIAHUPOBAHUE [ATbHEHINEro MPOABIKEHUS IO KapbepHOM
JIECTHHULIE.

Bunpl xoMmaHuii, CTpyKTypa KOMIIAHMM, IPOJBM)KCHHE KOMIIAHUM Ha PBIHKE, ICJIOBOU
UMUK TPEeNPUSITHS, OpPEHIBI.

['pammaruveckuii MaTepua: NpaBuiIa 0Opa3oBaHUS M YHNOTPEOJICHHUS TPaMMaTHYECKUX
¢dopMm Hactosimero mpocroro (Present Simple) u Hacrosimero amurtensHOoro Bpemenu (Present
Continuous).

I'pamMatideckuii  marepwan: MopganeHbie rmaronsl  (can, may, should), cmoco0b
00pa3oBaHMs CPABHUTEIILHOW U MPEBOCXOIHON CTEIICHH MTPHJIaraTeIbHbIX.

I'pammaruueckuii Mmarepuan: MoganbHble raroisl (must, have to, need)

Paznea 2 Obtaining Success and Overcoming Barriers in Different Areas of
Business and Professional Communication

Jlexcuueckue M TeMaTHUYECKHE KOMIIOHEHTHI: pOJIb WHHOBALlMM B pa3BUTUU OH3HEC
TEXHOJIOTHI, WHHOBAIIMOHHBIC TPOIYKTHl U YCIYTH, OOCYXIEHHE PHUCKOB M IOTCHIHAIBLHOU
JIOXOTHOCTH HOBBIX TOBAapOB U yciyT. IHTepHET pecypchl B MpodheccuOHAIbHOMN 1eATeIbHOCTH.

TunuyHbie CTPECCOBBIE CHUTyallM Ha paboueM MecTe, CTPECCOyCTOMYMBOCTH CpEIH
MY>KYMH U KEHIIUH, CIOCOOBI MPEOI0JICHHS ICUX03MOIIMOHATIBHOTO HaIPsKEeHUs, podeccuu ¢
MOBBIIICHHBIM CTPECCOBBIM (PAKTOPOM.

Oco0eHHOCTH KOPHOPAaTUBHON KYyJBTYphl B Pa3HBIX CTpaHaX, OpraHU3allusl J10Cyra rocten
KOMITaHWUHU (BBICTABKH, KOHIIEPTHI, (DECTHUBAIHN, CIIOPTUBHBIC MEPOMPHUATHS), MOCCHICHUE Kade,
pecTopaHa, OpraHu3aIus pa3BIEKaTEIbHBIX MEPOIIPUIATHIA U OPUIIMATBHBIX IPUEMOB.

I'pammMaTiyeckuii marepuall: npaBuia OOpa30BaHUS U YHOTPEeOJICHHS TpaMMaTUYECKUX
¢dopm mpomenmero mpocroro (Past Simple) u mpomenmero mmrensHOoro Bpemenu (Past
Continuous).

I'pammaTuueckuii MaTepuai: HpaBuiIa 00pa3oBaHUS M YHNOTPEOIEHHUS TpaMMaTHYECKUX
dbopm npomreamiero npocroro (Past Simple) u HacTosmero copepuennoro (Present perfect).

I'pammatuueckuii MaTepuain: TUNIUYHbIE OMIMOKK B YIOTPEOJICHUH TpaMMaTHYECKuX (Gopm
HacTosiero coepiieHHoro BpeMenn (Present Perfect).

Pazgen 3 Building Relations within the Organisation and in the Market
Environment

Jlekcuueckne W TeMaTHMYECKHE KOMIIOHEHTBHI: TMOHSTHE «MAapKETHHI», OCHOBHBIC
MapKETUHIOBbIE CTPAaTEeTUH, METOJbl HCCJIECJAOBAHUS CUTyalldd Ha pbIHKE, KYyJIbTypHas
00yCIOBIEHHOCTh MAPKETUHIOBBIX LIAroB, IPOJBHUKEHNE HOBBIX TOBAPOB, BUIbI PEKIIAMBI.

[InanupoBaHue 1IaroB MO Pa3BUTHIO KOMIIAHWH, IJITAHUPOBAHHUE JIEJIOBBIX BCTpEY U
MEpOIPHUATHIA.

[TomGop mepcoHana, JUYHOCTHBIE H MPOPECCHOHATBHBIC KAdecTBa COTPYAHUKOB
KOMIIaHWHU, cobeceoBaHMEe TpU TpueMe Ha padoTy, crnocoObl MOTHBAllMU IE€PCOHAA,
yIpaBjiCHUE MEPCOHATIOM B MYJIbTH HAIlMOHAIBHOU KOMIIAaHUH.
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I'pammaTrueckuit Matepuair: Pasnuunbie BUbI BOIPOCUTEIbHBIX IIPEII0KEHUN.

I'pammatnueckuit marepuan: CrnocoObl BBIpaKEHHs 3alJIaHUPOBAHHOTO JEMCTBUS B
Oymymiem.

I'pammatrueckuit marepuan: [lpaBuna npeodpazoBaHus NpsMOIl peur B KOCBEHHYIO.

Paznen 4 Facing Challenges in Business and Professional Communication

Jlexcuueckue U TeMaTuyecKue KOMIOHEHTHI: (DaKTOpbl, 00YCIOBIMBAIOIINE KOH(IUKTHBIE
CUTYyalluu Ha paboueM MecTe, KOH(IMKTHbIE CUTYallMH MEXTy paOOTHUKaMU M paboToiarenem,
IIyTH PEIIEHUsI MEXINYHOCTHBIX KOH(IUKTOB.

Ponp skoHOMHMYECKMX (DaKTOPOB B Ppa3BUTUM HOBOrO Owu3Heca, OJaronpusTHbIE
HSKOHOMMYECKHME TIOKa3aTelu Jsi BEJCHHs Ou3Heca, BIMSHME HETAaTHUBHBIX 3KOHOMUYECKUX
(bakTOpOB Ha pa3BUTHE HOBBIX KOMIIAHUH.

Jlexcrnueckue cpencTBa onyvcaHus MPOAYKTa WIH YCIyTH, IPOABMKEHHE HOBOI'O TOBApa HA
PBIHKE, IOArOTOBKA IIPE3EHTALMU HOBOM NPOAYKIIMH WIIN YCIIyTH.

I'pammatnueckuii Mmatepuan: IIpaBuna obpazoBanus GopM cociaraTeabHOrO HaKJIOHEHUS
(1 u 2 Tun).

I'pammaTrueckuit Matepuair: [IpunaTounsle IPeaIOKEHUS BPEMEHU U YCIIOBHUS.

I'pammatrueckuit marepuan: [lpaBuna o6pa3oBanus (opM NaCCUBHOIO 3aJI0Ta.

4. MatepuaJbl TeKylIero KOHTPOJISl YCIIeBAEMOCTH 00yYAKOIIMXCS U
(oHT OLIEHOYHBIX CPEACTB MPOMEKYTOYHOMH aTTeCTAIUM MO AUCHUTIIIHHE

4.1. @opMbl M MeTOAbI TEKYIIEr0 KOHTPOJIA YCINEBAEMOCTH OOYYAKOIIUXCH U
NMPOMeKYTOYHOM aTTeCcTaAlUM.

4.1.1. B xone peanuzanum aucuunauHbl b1.5.01 MHocTpaHHBI S3bIK MCIOJIB3YIOTCH
cJieayIole MeTobl TEKYIero KOHTPOJIS yCIieBaeMOCTH 00y4aroIMXCsi:
JIOMAIlIHEE 3a/IaHKue, OPOC, Kelc-3aaHue, 3CCe.

Tema (paznen) MeTozp! TEKyIIero KOHTPOJIsl yCIIeBaeMOCTH

Pa3gen 1 Communicative Means of Self-
Presentation and Career Development

O, 13

Pa3zpnen 2 Obtaining Success and
Overcoming Barriers in Different Areas of 0O, /13,9
Business and Professional Communication

Pazpnen 3 Building Relations within the
Organisation and in the Market O, 13
Environment

Pa3znen 4 Facing Challenges in Business
and Professional Communication

0O, 3,9

4.1.2. 3a4eT NpOBOAMTCS ¢ MPUMEHEHHEM CJIEAYIOIIMX METOI0B (CPeaCTB):
Onpoc, TECTUPOBAHUE, KeiC-3aaHuE.

4.2. MaTtepuaJibl TEKyLIEro KOHTPOJISI YCIIEBA€MOCTH 00y4al0IMXCH.

Temwt 3cce

Most Gyytas mpodeccusi.

2. IT uHCTpyMEHTHI B MPO(hECCHOHATLHOMN ACATEIBHOCTH.
Ponb nHHOBALMI B MOBCEAHEBHOW KU3HU.

—

(98]




NN bk

10.
11.
12.
13.
14.
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Crnioco0bl peoiosIeHHs CTPECCOBBIX CUTYAIM Ha paboueM MecTe.

TpaauunonHbie (GOPMBI IPOBEIEHUS 10CYTa: KUHO, T€ATP, BEICTABKU, KOHIEPTHI.
[IposiBieHNE KyIbTypHBIX OCOOCHHOCTEN CTpaHbl B OpraHu3aluy paboThl epcoHana.
[lepcniekTuBHBIE HanpaBieHus 6uszHeca B Poccuu.

[Tpob6nema kauecTBa TOBApPOB M YCIYT: 3KOHOMHUYECKAs U KyJIbTypHast 00yCIOBIEHHOCTb.
[Ipodeccuonanphas crienuanu3amnus: opuanaeckue npodeccun B Poccun u 3a pyoexom.
Buibl KOHTPAKTOB.

N3BecTHBIE Cilyyau NEIUKTHBIX [IPABOHAPYIICHHMN.

[Ipectymienus «OenbIX BOPOTHUYKOBY.

IT npectynnenus.

Cawmble rpomkue npecryruieHus X XI Beka.

Temwt ponesvix uzp
3HAKOMCTBO. Y TOUHEHHE UHPOPMAIMH O COTPYIHUKAX KOMITAHUU.
CobecenoBanue ¢ pabotozmateneMm (mpezacraBieHue HHpopmauu o0 o0pa3oBaHHH,
OTIbITE PaOOThI, IMYHBIX KAUECTBAX).
OOcyxneHue cOCTOSIHMA Jel B KOMIIAHMM C MapTHEpOM I©o OusHecy. AHamu3
YCHEIIHOCTH JESATeIbHOCTH KOMIIAHWH, COBMECTHBIM IOMCK IyTeH JajbHeHIero
pa3BuTHs OM3HECA.
Benenue neperoBopoB ¢ NpeACTaBUTENSIMU IPYTOi KOMIIAHUU O MOKYIKE WM MPOJIaxKe
IIPOU3BOAMMBIX TOBAPOB.
VYyactue B JCIIOBOM BCTpeYe, TIOCBAIICHHON BBIPAaOOTKE OOIIEH KOHIICTIINH
OpraHM3aliy 10Cyra COTPYIHUKOB U TOCTEH KOMITaHUU.
O6cyxnenue ¢ npeacrasurensiMu HR otnena myrteit ymydiieHus 3MOLMOHAIBHOTO
KJIMMaTa B KOMITAaHUH.
Opranmszanus koHbepeHuu. OOCYXKICHHE KIIOYEBBIX MOMEHTOB IUIAHHUPOBAHUS
MEPOIPUATHSL C TPEACTABUTEISIMM OPTKOMHUTETa (BpEMs, MECTO, pa3MEIICHUE
Y4aCTHUKOB, TEMaTHKa JTOKJIAI0B, OIOPKET MEPOIIPUSTHS).
C6op HeoOxomuMoil uHGpOpMaLMU s pelleHUs Bompoca 00 OTKpHITUH (uiuana
KOMIIaHUU B omnpeneiaeHHOM peruoHe. OOCyXIeHHEe C MapTHEpaMu 1O Ou3Hecy
HauboJiee MEePCIEeKTUBHOIO PErMoHa ¢ TOYKU 3PEHHS SKOHOMHYECKMX IOKa3aTele u
MOJIUTUYECKON CTaOMIBHOCTH.
[IpoBenenue TeneOHHBIX MEPETOBOPOB C MPEJICTABUTEISIMU JIOUEPHEH KOMIAHUMU O
pacivpeHre acCOpTUMEHTA MPOU3BOIUMON MPOIYKIIHH.

10. FOpunuueckoe wuHTepBbt0. COOp U yTOuHeHHE HeoOXoAMMOW  HMH(OpMaIMH,

11.

12.

13.

—

(98]

YCTaHOBJICHUE JIOBEPUTEIbHBIX OTHOIIEHUMN C KIIMEHTOM.

KoHcynpTHpoBaHMEe 1O IpaBOBOMY BoOIpocy. Pa3bpsicHEHMS M pEKOMEHJALMH 110
ONpENECICHHBIM IPAaBOBBIM  aCHEKTaM. YTOYHEHHWE KIMEHTOM CBOMX IIpaB U
00513aHHOCTEH B KOHKPETHOM CUTYalHH.

OO6cyxeHue BO3MOXHBIX IyTeHl BBIXOAA W3 CIOKUBLICHCS CHUTyallUd C Y4eToOM
BO3MOXKHBIX TOCJIEICTBUI JJIsi CTOPOH KOH(IIMKTA.

[IpoBenenne KoOHCynbTalMii 1O TenedOHY OTHOCUTENIBHO IPABOBBIX AaCIEKTOB
3aKJII0YECHMS KOHTPAKTA O IOKYIKE HEABUKUMOCTH.

Temobt npezenmayuit

[Ipe3enTanus koMnaHuu (CTPyKTypa, LIeIH, 3a/1a41, IePCIIEKTUBBI Pa3BUTHS)
IIpesenTanus npoaykra (ONMCAHME NPOAYKTA, MOTEHIMAJIbHBIE IOKYMATENIH, LEHOBAs
KaTeropusi).

[Ipe3enranus niaaHa MeponpusATHA (3TaIbl IPOBEIEHUs, OFOJDKET, LIeIeBast ayJUTOPHSL).
[IpesenTanus cynebHoll cucteMbl oaHOM M3 EBponeickux cTpaH (BUAbl U YPOBHHU
CyZleOHBIX MHCTAHIIHN).

[Ipe3enTanus opranuzanuu u 3tanoB padotel Cyna npucsxHbeix B AHrmu u CLIA.
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6. IlpeseHrtanus npaBoBbIX acrneKkToB cBOOObI ciioBa B EBpone u CLIA.

OO0pa3ubl NMCbMEHHBIX YIPaKHEHUH
In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Peo you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.
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» Conference title: New Trends in Business

* Dates: 3—4 February

* Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes ¢ taste trials ¢ product names ¢ packaging design ¢ advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTuveckue cjiOBapHble JUKTAHTHI
obpasey
KopnoparuBnoe npaBo. bazoBasi TepMuHoJIOTHsl.

English term Russian equivalent

1 businessentity

2 limitedliability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

& shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account
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15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OneHoYHbIE CPeCTBA JJIA MPOMEKYTOYHOM aTTeCcTAllMH.

4.3.1. ®opMupyemMblie KOMIIETEHIUN

Kon HaunmenoBanue Kon HanmenoBanue stana
KOMITETEHIIUU KOMITETEHIIUU JTana OCBOCHUS OCBOEHHUS KOMIIETEHIIUU
KOMIIETEHIIUU
YK OC-4 CrnocoOHOCTh K YKOCA4.2 CnocoOHOCTh OCYILIECTBISATh
KOMMYHUKaILUU B KOMMYHHKAIIMI0 B YCTHOH H
YCTHOM M IMCBMEHHOU nuchbMeHHOW  ¢opMax Ha
¢dopmMax Ha PycCKOM U WHOCTPAHHOM  SI3BIKE  JUIS
MHOCTPaHHOM(BIX) peneHus
A3BIKAX JJI1 PEIICHUs 00111€0praHU3alnOHHBIX
3aja4y 3ajad  [po¢eCCHOHAIBHON
npodeccuoHaIbHON JESATEIIBHOCTH
JESITeIbHOCTH

4.3.2 Tunosbie OLICHOYHBIE CPEACTBA

@doH TECTOBBIX 3aIaAHUN
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS

1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress ¢) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

b) make c) master

a) reach

3 In many countries, there are very few career for people without formal qualifications.

a) plans b) breaks c) opportunities
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4 It is very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a career
move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term goals.

a) ahead b) progress c) the sack

7  ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve their
targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are willing to
travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach them.
18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?
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SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25

21 Could I speak to Mrs Zhang, please?

22 Can I take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.

e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always

TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 At that price, the car you bought was a real

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new

4 If there is a problem with any of the goods you receive, please them within three days.
5 Our policy is to goods within 72 hours of receiving an order.

6 Weoffera 5% on orders over $500.

2 Supply the missing word in each definition.

7  After- service is the help people get from the shop where they have bought a product.
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8 The street is the street of a town where many shops and businesses are.
9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are not
satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 Ifyou about, you go to different places to compare prices and quality before you buy
something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after you have
bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22

16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
¢ so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from the box
next to the comment.

competition / customer service / head office / investment plan / market share / profit / share price /
subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of $8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next month.

3 Ttincreased by 5% to $61 million last year, but unfortunately our profit figures are not so impressive.
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That’s where they make most of the important decisions, of course.

If we buy out our local competitor, it will increase to 33%.

Two thirds of it are women.

~N N »n B

If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board meeting next
week.

9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS

2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so I (13)
(take) the opportunity to learn some Chinese. In fact, I (14) (attend) a conversation
class every morning, and I think I (15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17) (see) each
other at head office every afternoon. We (18) (meet) a lot of interesting people there
and (19) (talk) about the future of our companies. People here (20)
(like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment options. I (22)
(not think) it’s going to be very easy, so [ (23) (need) to be
prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
2627 28 29 30
26 First, I want to give you
27 Secondly, I’11 talk
28 Finally, I want to look
29 I’ll be pleased to answer
30 Thanks very much

a at our future plans.

b for listening to my talk.

¢ any questions at the end of my talk.
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d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST 4

Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste

1

This new product will enable our company to of 60 million
consumers.

Our new model is based on a brilliant idea, and I’m sure it will for
innovation.

Lesco develops mobile phones which really aim to , to satisfy

consumer demand.

In the past, our company threw away tons of used paper every year but now, thanks to selective
recycling, we can by almost 75%.

The clean technologies we have adopted will by cutting the amount of
fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6

10

Senovo Pharmaceuticals say they are going to make a major b in the treatment of
cancer with a new drug developed in India.

Our customers simply want more choice, so we have to extend our product r

We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

People buy our office supplies because they raise their s .They give them a more
upmarket image, in other words.

There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.
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Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)

(do) some research at the university of Santiago. In the next two or three years, he (13)
(write) a lot of articles about it and (14) (give) talks at conferences
around the world. One day when Manuel (15) (tour) Australia, the CEO of a large
pharmaceutical company (16) (invite) him to work at their laboratories in Melbourne.
Manuel (17) (explain) that he (18) (work) on an exciting project in
Santiago and that he (19) (need) six months to see it through. In 2002, he (20)

(go) to Australia on his own. His wife Miguelina (21) (stay) in
Santiago for another year because she (22) (write) her doctoral dissertation. As soon as
she (23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her own
agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but they often
miss Santiago.

TEST 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: STRESS IN THE WORKPLACE

1 Complete the sentences with the verbs from the box.

do / do / make / keep / spend

1 I’'m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Ijust wish I could a few days in the countryside.

4  The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a very heavy
W . A part-time assistant would really ease it.

7  Since our department has introduced f , we feel we have more control over our
working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues says
she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler, healthier
1 .

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT

3 Supply the missing word in these sentences, which are all in the past simple or the present perfect.
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12
13
14
15

18

Naseem found a less stressful job yet?

you see your stress counsellor yesterday?

They n’t said anything to the manager.

Tim and Kemal n’t resign — they were made redundant.

you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A:
B:

B:
A:

How frustrating! I (16) (try) to call Lea all week and I just can’t get through.

I can’t believe nobody (17) (tell) you yet! She (18) (leave) our
department ten days ago. She’s no longer in Tunis.

Really? Why (19) she (leave)? I thought she (20)
(be) happy here.

Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?

Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo. Then
she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I'm glad she’s got a better job. Have you talked to her recently?
No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’m not sure I’m agree.

For me, that’s be out of the question.

CemecTp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS

1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product/ | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /

A B

segment / targets




9
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The is the length of time people continue to buy a particular product.

showed very good potential for marketing the magazine to executives in the

age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence what people
buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half'is a good idea. Our campaigns are highly

successful and always generate huge profits in the long term.

Our representatives are under a lot of pressure to meet their

I’m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS

2 Re-order the words to make questions.

11
12
13

14 range did extend product their they when ?

15 is team leading sales who your ?

much advertising do how on spend you ?

does endorsement mean what ?

strengths and are company’s weaknesses what your ?

3 Complete each question with an appropriate word.

16
17
18
19
20
21
22

your market share increase last year?

kind of products do footballers endorse?

they doing any market research at the moment?
of these two products is more successful?

you met our new manager?

often do you launch a new product?

Kaori phoned recently?

Test 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: WAYS TO PLAN
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1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1  The project was successful, except that we didn’t . We overspent
by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s
immediately.

3 Our advertising campaign is producing good results, and we of at
least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase their
prices without warning.

5 First, let’s that we have for the launch date: it could be late spring,
or early autumn, or next year.

6 What we need to do is about the buying habits of the people who
live in that area.

7 It will be impossible to of June 20 now that the project manager is
ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:

9 10 11 12

9 He’s trying to arrange

10 It was impossible to implement

11 Jean is going to write

12 The training schedule has

a the next quarterly sales report.

b a meeting with BCA’s sales manager.
¢ to be prepared by April 5.

d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.
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13 Brazil expand hoping in they’re to

14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in

the right place.

18 We going to visit our suppliers next week.

19 T help you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS

5 Complete these phrases with a word from the box.

comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS

1 Complete each sentence with a verb from the box.

\ believe / deal / delegate / invest / respond
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I We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.
Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on / to / with / to

6 We need to agree the date of the relaunch of our new series.

7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, I know. I have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staft.’
She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’

He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING

5 Each phrase contains a mistake. Write the phrase correctly.
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21 I’ll be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:

25 26 27 28 29 30

25 What do you usually do in the evenings?

26 Would you like to come with us to the theatre tonight?

27 Goodbye, Li. All the best.

28 I’m glad you enjoyed the tour.

29 Can you tell me about any interesting places to visit?

30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD BUILDING

1 Complete the second sentence in each pair with another form of the underlined word.

1 During a negotiation, her face never shows any emotion.

She seems completely

2 The previous manager had lied to his staff and was no longer credible.
He had lost all his

3 People criticised him because they found him weak.

People criticised him for his

4 A good manager should always have a lot of patience.

A good manager should never be

5 They liked her because she was always so calm.

What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter
is given.

6

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their
C seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS

3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win / would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:

to the conference even if you invited him. (ke / not / come)

He wouldn’t come to the conference even if vou invited him.

16
17
18

19

20

Would you move to our Taiwan office if ? (you / can)

If you were in my position, how with this crisis? (vou / deal)
They wouldn’t do business with us if they our terms
favourable. (not / find)

If you look at our catalogue, you how much we have
expanded our product range. (see)

You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING

5 Complete these phrases with a word from the box.

deal / covers / way / points / see / view
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21 I can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.

27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS

1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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26

The fall in rate will probably lead to more business investment.

Because of the euro-yen rate, Japanese exporters lost huge amounts of

money that year.

The number of people claiming benefit rose to 945,000, and the rate

climbed to 5.5%.

Prices went up again, and the country’s rate rose to 5.4% last month.

Exports have increased considerably, so now our balance of is positive

again.

Our country is now attracting production from companies looking for a highly skilled
force.

The chamber of commerce recommended giving tax to boost private

sector investment.

The gross product is the standard measure of the overall size of the

economy.

Too many rules and regulations and too much government in general have

a negative impact on trade.

The government is trying hard to revive the economy and attract foreign

LANGUAGE REVIEW: TIME CLAUSES

2 Match the sentence halves to make meaningful sentences.

11
12
13
14
15

I’'m in charge of Marketing

As soon as we get the figures we need,

We can’t open a subsidiary in that country

While I’m head of this department,

Before you take up their offer,

a there will be massive investment in staff training.
b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soonas you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:



21
22
23
24
25
26
27
28
29
30

10.
I1.
12.
13.
14.
15.
16.
17.
18.

27

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.

There were exactly 234 participants.
About 2/3 of the staff agreed.

Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.

They employ about 2.400 people.

Profit increased 18%.

One hundred and fifteen people were made redundant.

Bonpocut k 3auemy (1 cemecmp)

. Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?

What are the advantages and disadvantages of shopping online

. Which of the items would you not buy online, and why?

Give three reasons why some people prefer not to buy goods or services online?

Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?

. Talk about the company you know well (where is its head office, what does it sell, who are its

customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?

How important is corporate entertaining?
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20.
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Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?

What types of entertainment could you offer?

Bonpocul k akzameny (2 cemecmp)

1.
2.
3.

10.
1.

12.
13.

14.
15.
16.
17.
18.
19.
20.

21.

22.
23.
24.

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?

What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

What advice would you give to a foreign manager who is going to manage staff in your
country?

In your culture, how usual is it to see young people in management positions?
What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.
What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?
How can new businesses get help to grow and become successful?

What product would you most like to own? Why?
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Bonpocul k sxzameny (2 cemecmp)
1. Which course do law students in the UK have to take?

2. Which optional course might a student who wants to work in a big law firm take?
3. What type of law firm would you like to work with?

4. What is necessary for a valid contract to be formed?

5. Which remedies following a breach of contract do you know?

6. What types of contract do you know?

7.  What are the requirements of an offer?

8. What are the requirements of an acceptance?

9. What are two main objectives of the tort law?

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.
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b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
2. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person

corporate insolvency

bank account

3. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate €) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory 1) formation
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| 11. company | j) of incorporation |

KpuTtepun oneHuBaHNs YCTHBIX OTBETOB (B PAMKaX ONPOCa) B pAMKax TeKyIIeH
aTTecTaluu

Kparepun BbaJbl

— IPOAEMOHCTPUPOBAaHA CHOCOOHOCTb JIOTMYHO CTPOUTH
BBICKA3bIBAHUE B COOTBETCTBUM C KOMMYHUKAaTUBHOM 3aJ1a4ueH;

— TPOJEMOHCTPUPOBAH MEXKIUCLUIUIMHAPHBIN TOAXO0Z K
PELICHUIO 33]1a41, OCYIIECTBICHA UHTEIPALlAsl IUHIBUCTUYECKUX U 1
HKCTPAIMHIBUCTUYECKUX 3HAHUM;

— JIGKCUYECKHE EIWHMIBI U TPaMMaTH4YECKHE CTPYKTYpBI
UCIIOJIb30BAHbl YMECTHO, peYb MOHATHA.

— TIPOJEMOHCTPUPOBAHA CIOCOOHOCTh aHAJIM3UPOBATH W
000061aTh nHpOPMAILIHIO;

— TPOJEMOHCTPUPOBAHA CIIOCOOHOCTh CUHTE3UPOBATH HA
OCHOBE JIaHHBIX HOBYIO HH(OPMAIIHUIO;

— cmemaHsl  OOOCHOBaHHBIE  BBIBOALI Ha  OCHOBE
UHTEpIpETAINUA UHPOPMAIUH, PA3bICHCHHUS,

— YCTaHOBJICHBI MIPUIMHHO-CIICJICTBCHHBIC CBSI3H, BBISIBIICHBI
3aKOHOMEPHOCTH;

0,75

— TOYHOCTh BOCTPOM3BEACHHS Y4eOHOro Marepuayia
(BocTIpOM3BEICHUE SI3BIKOBBIX EIUHHII, TPaMMaTHUYECKHX MpPaBHIL,
KOMMYHHKATHBHBIX HOPM U T.II.);

— TOYHOCTh B OMHUCAHUU (DAKTOB, SIBICHUN, MPOIECCOB C 0,5
WCITOJIb30BAaHUEM JICKCUKU U TPAMMATHUKH;

— TOYHOCTh PA3NMYEHHUS] U BBIAEICHUS HM3YyUYECHHbBIX
MaTepHaJIOB;

— (bparmMeHTapHOE BOCIPOM3BECHUE yUeOHOTO MaTepuaa
(BoCTIpOM3BEICHUE S3BIKOBBIX E€AMHHI], TPAMMATHYECKUX MPaBHUII,
KOMMYHHUKATUBHBIX HOPM U T.IL.);

— JIEMOHCTpPHUPYET 0a30BYI0 TOYHOCTH B ONMHMCAHUHU (DAKTOB,
SIBJICHU, MTPOLIECCOB C UCTIOJIB30BAHUEM JIEKCUKU U TPAMMATHUKH;

— Pa3JIMYaeT U BBIACISIET N3yUYCHHBIE MaTePUAIbI;

0,25

OTBeT HEBEpHBIN (HE BOCHPOM3BYIUT YUeOHBIH MaTepHal),
00 OTBET OTCYTCTBYET. 0

Kpurtepun oneHnBaHus pelieHUs CUTYalMOHHBIX 32/1a4 B pAMKaX TeKyLlei
NMPOMEKYTOYHOM aTTeCTALMU

Kpurepun bajbl

OtBer XapaKTepU3yeTCs TEMaTHYECKOU 1
CBSI3HOCTBIO M 3aBEPIICHHOCTHIO, BKIIOYAET
HEOOXOIMMMYIO  JIEKCHMKY (B TOM  4HCIe
TEPMHHOJIOTHYECKYIO), a TaKxKe
pa3zHooOpa3HbIe rpaMMaTHYECKHE
KOHCTPYKIIMHM,  peub  (DOHETHYECKH W
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WHTOHAIIMOHHO TMpaBWibHasA. Jlekcuueckue u

rpaMMaTUiYCCKUEC OILIIMOKH B OTBETEC

OTCYTCTBYIOT.

OtBer XapakTepu3yeTcs TEMaTHYECKON 0,5
CBS3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIFOYAECT

HEO0XOUMYO JIEKCHKY, a TaKxe

pa3zHooOpa3HbIe rpaMMaTHYECKHE

KOHCTPYKIHMH, (POHETUYECKH W MHTOHAI[MOHHO

JOMYyCKAaeT  OIIMOKH. Jlekcuueckne U

rpaMMaTHYeCKue omuOKn — He Ooee 3.

OTBEeT OTCYTCTBYET MJIM HE XapaKTEpU3YETCs 0
TEeMaTH4YEeCKOM CBSI3HOCTBIO u

3aBEPIICHHOCTHIO, HE BKIIIOYAET HEOOXOIUMYIO

JICKCHKY, a TaKxe pa3HooOpa3HbIe

rpaMMaTHYeCKHE KOHCTPYKIIHH, pedb

HECBSA3HAsL.

Kpurepun oueHuBanusi pemieHusi TECTOBBIX 321aHNH B pAMKAaX TeKyluei
NMPOMEKYTOYHOM aTTecTAlMU

Kpurepun baJibl

BblnosiHEHBI TECTOBBIE 33aHUSI TBOPUYECKOTO 1
YPOBHS B [TOJIHOM 00BbeMe (BHIOpaHBI
NIPaBUJIbHbBIE OTBETHI)

BrInonHEeHs! TECTOBBIE 3aJaHUSI CPETHETO 0,5
YPOBHS B IOTHOM 00BheMe (BBIOpaHbI
MIPaBUJIHHBIC OTBETHI)

BEITIOIHEHBI TECTOBBIC 3aJaHHS JIETKOIO 0,25
YPOBHSI B TIOJIHOM 00BbeMe (BBIOpaHBI
MIPABUJILHBIC OTBETHI)

Kputepun oneHuBaHMsA 3¢CI B PAMKAX TeKylleil IPOMeKyTOYHOM aTTecTaluu

Kpurepun baJsibl

Dcce XxapaKTepusyeTcsl TeMaTHIeCKOi 1
CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIIOYAET
HEOOXOIMMYIO JICKCHUKY (B TOM YHUCIIC
TEPMUHOJIOTHUECKYI0), a TAKXKE
pa3HO0Opa3HbIe TPAMMATHYCCKHE
KOHCTPYKIIUH. COOTBGTCTByeT JKaHPOBLIM
TpeboBaHUAM K TUChbMEHHON peun. ComepKuT
HEOOXOIMMYIO CTPaHOBEIIECKYIO
uHpOpMaIio MpodecCHoHaATBHOTO XapaKkTepa,
a TaKXKE€ CaMOCTOSATCIBbHO CACIIaHHBIC BBIBO/IbI
Ha MPO(eCCHOHATBHBIC TEMBI.

Dcce XapakTepu3yeTcsl TeMaTHIeCKOn 0,75
CBSI3HOCTBIO U 3aBEPIICHHOCTBIO, BKIIOYAET
HEOOXOMMYIO JIEKCHUKY, a TAKXKe
pa3HooOpa3Hble rpaMMaTHYEeCKHe
KOHCTPYKIIUH. COOTBGTCTByeT JKaHPOBLIM
TpeOOBaHUAM K MMCbMEHHOM peun ¢
HEKOTOPBIMH OTKJIOHEHUSIMU (HECTPOTOE
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COOTBETCTBHE KaHpPY). Conepkut
HEOOXOIMMYIO CTPAHOBEIUECKYIO
UHpOpMaIIo MpodecCHoHaNBHOTO XapaKkTepa,
a TAKXKE CaMOCTOSTEIIBHO CACJIaHHBIC BBIBO/IbI
Ha Npo(hecCHOHATbHBIE TEMBI.

Dcce XapakTepu3yeTcsl TEMaTUYeCKOu
CBSI3HOCTBIO U 3aBEPIICHHOCTBIO, BKIIOYAET
50% HeoOX0AUMOM JTEKCHKH, a TAKKE
HanOoJee ynoTpeOnMble rpaMMaTHIeCKHe
KOHCTPYKIMH. COOTBETCTBYET KaHPOBBIM
TpeOOBaHUAM K MMUCEMEHHOH peuu ¢
HEKOTOPBIMH OTKJIOHEHUSIMHU (HECTporoe
COOTBETCTBHE KaHpPY). Conep KUt
HEOOXOIMMYIO CTPAHOBEIUECKYIO
UHPOpMAINIO MPo(eCcCHOHATHHOTO XapaKTepa.

0,5

Dcce XapaKkTepu3yeTcs TeMaTH4ecKon
CBSI3HOCTBIO U 3aBEPIICHHOCTBIO, BKIIIOUAET
JIEKCUYECKUIl MUHUMYM II0 TEMaTHKE 3cce, a

Takxke 0a30BbIif HAOOP TPaMMAaTHUYECKUX
KOHCTPYKIMA, HEOOXOIMMBIH JJIsl HAIICaHUS
Tekcra. ColepKUT MUHUMAJIbHO-
HEOOXOANMYIO CTPAHOBEUECKYIO
uH(popmanuio npohecCHOHANIBHOIO XapaKTepa

0,25

Orenka 3a paboOTy Ha MPAKTUYECKOM 3aHSITHU CTPOUTCS Ha OCHOBaHWM PeriiameHTa 0 TeKyliem
KOHTpOJIE YCIEBAEMOCTH W MPOMEXKYTOYHOW arTecTalid OO0ydYalomuxcs M0 00pa3oBaTelbHBIM
IporpaMmaM BBICIIIETO OOpa3oBaHWS — IIporpaMMmaM OakajaBpuara, IporpaMMmaM CIICIIHAUTETa,
mporpamMmmaM Maructparypbl MHCTHTYTa TpaBa W HAIlMOHAJIBHOM OE€30MaCHOCTH, YTBEPKICHHOM
28.01.2020 Pemennem Yuenoro Cosera YMC PAHXuI'C.

4.4. MeToan4yeckue MaTepHAaJIbl

HTorosas oreHka 1o JUCIUILINHE:

Ne m/m Buja oTrueTHOCTH banasl Onenka
ECTS/6ann
Tekymuii KOHTPOJIb:
1. Pabora Ha MIPAKTHUYECKUX 16,25 /40
3aHATHIX:
a YcTHBIH ompoc 0,25 -1 4/12
6 TecToBEIE 3a1aHUs 0,25-1 1,75/7
B CuryalmoHHbIE 3a1a9U 5-10 10/20
IIpoMeskyTO4Hast aTTecTANMA (IK3aMEH):
2 DK3aMeH 10 60
a OTBeT Ha BONPOC IO TEMAaTHKE ot 20 mo 40 1o 40
(becena ¢ mpemnoiaBarenem)
§) CuryarmoHHbIE 3a1a91 1o 20 1o 20
Hroro:
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A (Excellent) — 100-91 6am1 — «OTIANIHON;

B (Very Good) — 90-81 6ami — «0TIHIHOY;

C (Good) — 80-72 6aimoB — «XOpOIIIOY;

D (Satisfactory) — 71-66 6aJI7IOB — «XOpOIIOY;

E (Sufficient) — 65-51 6anioB — «yIOBIETBOPUTEILHOY;

FX (Fail), F (Fail) — 50 1 MmeHee 6a/1710B — «HEYIOBIIETBOPUTEITHLHO.

OuenuBanue 00y4aouierocsi Ha IK3aMeHe Mo AUCHUILIUHE

Onenka

Kpurepuu ouenku

PesyabTarTsl 00yueHus

A (Excellent), —
COTIMIHOM

(or 60 mo 64
0aJuIoB)

3naet 100% Tematndeckoro Bokalysipa;
BIIAJICET BCEH COBOKYITHOCTBIO
JEKCUYEeCKOro M TPaMMAaTHYECKOTro
MaTepuajia, a TaKXe CIHOCOOeH K
CO3/IaHHI0O HAa €ro OCHOBE CHUTYaTUBHO

OTpaBJIaHHBIX OKKa3MOHAJIbHBIX
KOHCTPYKIIH;
yMEeT 4YHMTaTb U  TEPEBOAUTH  C

COOJIIO/IEHNEM BCEX OCOOEHHOCTEH s3bIKa
peLUINEHTa ayTEHTUYHYIO JIUTEpaTypy
npo¢eCCHOHAILHONW HaNpaBI€HHOCTH, He
JIOTTYCKAaeT CMBICIOBBIX OLIMOOK MpuU
UHTEpIpEeTallui  COJAEP’KaHUs  TeKcTa,
croco0eH OOBACHUTH IEIeCO00Pa3HOCTh

HCTIOJIb30BaHUS Tex WU HWHBIX
NIEPEeBOTUECKHUX TpaHchopMaImii;

B (Very Good) — | 3maer ©Oonee 90%  TeMaTHYECKOrO

«OTIIMYHO» BOKa6y.]I$Ipa;

(or 50 mo 59| ppageer U3YUYEHHBIM T'PaMMaTHUYECKUM U

Garmios) JIEKCHYECKHUM MaTepuaioM B
MaKCUMaJIbHOM 00BbeMe, ITO3BOJISIOMIEM
YCIEITHO OCYIICCTBIIATh
npodeccuoHallbHOE B3aUMOJICHCTBUE HA
WHOCTPAHHOM SI3BIKE;
- yMeeT 4YuTaTb U [EpPEeBOJUTH
AYTCHTHYHYO JTUTEPATYPY
npodeccruoHaNIbHON HaANpPaBIECHHOCTH,
JIONyCKaeT He Oojiee OJHON CMBICIOBOM
OIIMOKH npu UHTEpIIpeTaluu
COJICPKAHMS TEKCTA;

C (Good) — | 3maer Oomee 70%  TEMaTHYECKOIO

«XOpOIIOY BOKa6y.]I$Ipa;

(or 40 no 49 | ppaneer U3YYEHHBIM T'PaMMaTHUYECKUM U

0asnoB)

JIEKCUYECKUM  MaTepuajioM B o0beMe,
HO3BOJIAIOLIEM YCIEUIHO OCYILECTBIATh
npodeccroHanbHOE B3aUMOAEHCTBUE Ha
UHOCTPAHHOM SI3bIKE;

- YMEET YUTAaTh n MEPECBOANTH
AyTCHTHUYHYIO JIUTEpaTypy
npodeccuoHaTbHOM HaIpaBJICHHOCTH,
JIOMyCKaeT He 0ojee JBYX CMBICIOBBIX
OLIMOO0K pu HHTEpIIpeTaluu

COIACPIKAHUA TCKCTA,

HAa YPOBHE 3HAHMIA:

- JIEKCUYECKU I u
rpaMMaTHYeCKHil MHHHMYM B
o0ObemMe, HEOOXOOMMOM I
paboThI c WHOS3BIYHBIMU
TEKCTaMU  NPOPECCUOHATBLHOU
HaNpPaBIECHHOCTU u
OCYHICCTBJICHUA KOMMYHHKalIUN
Ha MTHOCTPAHHOM SI3bIKE;

HA YPOBHE YMEHHMIi:
- YuTath W
HHOA3BIYHYIO

HepeBOUTh
aUTEpaTypy u

HOPMaTUBHHO-TIPAaBOBBIE  AKTHI
10 MPO(UITIO OJITOTOBKH;

- OCYIIECTBIATh
KOMMYHUKATHBHOE
B3aUMOJICHCTBHUE Ha
MHOCTPAHHOM SI3BIKE o

npodeccuoHaIbHOM TeMaTHKe
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D (Satisfactory) | 3maer Oomee 50%  TeMaTHYECKOIrO
— «XOpOouIo» BOKa6y.TI$Ipa;
(or 30 no 39| ppageer M3YYEHHBIM IPAMMAaTUYECKUM M
Gaiios) JIEKCHIECKHUM MaTepHanoM B
MUHHUMAJIbHOM 00BbeMe, HEO0OXOIMMOM
JUTSL aJIEKBAaTHOTO OOIIEHUS B CHUTYAIHsIX
npodecCHOHAIbHON KOMMYHHUKAIINH;
- yMEeT 4YuTaTh W  TEPEBOIUTH
AyTEHTUYHYIO JIUTEPATypPy
npodeccuoHaTbHOM HaIpaBJICHHOCTH,
JIOMyCKaeT He O0oliee TPeX CMBICIOBBIX
OIIMOOK npu WHTEpIpETAIIN
COJIEP>KAHMSI TEKCTA,;
E (Sufficient) — | 3naer Gomee 40%  TeMaTHYECKOIrO
«YIOBJIETBOPUTE | BOKAOYIAPA;
JIEHO» - neigaer  OOJBIIOE  KOJIHMYECTBO
(o1 20 10 29| pexcuueckux u rPaMMATHYECKUX
Oa1os) OIHO0K, HE MPENATCTBYIOIINX
IMOHUMAHHUIO OOIICH MJIeH BBICKA3bIBAaHUS
FX (Fail), F | 3maer wmenee 40%  TeMaTU4eCKOro
(Fail) — | BokaOymspa;
CHEYIOBJIETBOD | _ neigaer  OOJBIIOE  KOJIMYECTBO
UTCILHOY JIEKCUYECKHUX u rpaMMaTHYECKUX
%OT 0 5o 19 OIMMUOOK, TPETMATCTBYIONINX MOHUMAHHUIO
anyios) 0011€ell Uien BICKA3bIBAHUS
OuenuBanmne 00y4aronerocsi Ha 3a4ere MO JUCHUIINHE
OuneHka Kpurepuu oneHku Pe3yabTartnl 00yuyeHust
«3a4TEHO» 3HAeT HHOsA3bIUHYIO | Ha ypoBHE 3HaHMi:
(passed) JIEKCUKY - 1OKa3pIBaeT  HeoOXxoauMoe ISl  pelleHHs
PO eCCHOHATEHOTO npoeCCHOHANBHEIX ~ 3aJade  3HAHHE  JICKCHKHU
obmieHus, XapakTepHble | TpohecCHOHATBHOTO OOIICHMSI, XapaKTEpHBIC IS

JJIsL HpO(i)CCCI/IOHaJ'IBHOFO
O6IJ_I€HI/I$I PCUCBBIC KIIHUIIC

u rpaMMaTHIeCKUe
KOHCTPYKITUU;

yMeeT CTPOUTH
BBICKA3BIBAHUS Ha
WHOCTPAHHOM  f3BIKE B
paMkax OCHOBHBIX
JKaHpPOB
poQeCCHOHATEHOM
KOMMYHHUKAIIUH;
BlIagceT HaBBIKOM
BEICHUS YCTHOM "
MMACHEMEHHOM
rpoeccnoHambHON
KOMMYHUKALUH Ha
WHOCTPAHHOM  SI3BIKE C
COOIIOICHUEM
JICKCHYECKHX,
rpaMMaTHYECKUX u

CTUJIMCTUYCCKHUX HOPM.

Mpo(heCCHOHATBPHOTO OOIICHUST PEUYCBBIC KIHINE U
rpaMMaTHYeCcKue KOHCTPYKIINU;

Ha ypoBHe ymeHuii:

MPOSIBIISIET JOCTaTOYHBIN st YCIICHIHOM
KOMMYHHKaLU{ YPOBEHBb YMEHUH CTPOUTH
BBICKa3bIBaHUS Ha MHOCTPAHHOM S3bIKE B paMKax
OCHOBHBIX JKaHPOB npodeccuoHaNnbHON
KOMMYHHKALUY;

Ha ypoBHe HaBBIKOB:

BIIa/Ic€T HABBIKOM BEJIEHUS YCTHOM M NHCBMEHHOU
npoeccHoHaIbHON KOMMYHHKAIIMK Ha WHOCTPAaHHOM
SI3BIKE c co0mmoneHneM JIEKCUYECKUX,
IrpaMMaTHYECKUX U CTHIMCTHYECKUX HOPM.
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«HE3aYTCHOY» HE 3HACT WHOA3BIYHYIO

(not passed) JIEKCHUKY
PO eCCHOHATEHOTO
oOIIeHNs, XapaKTepHbIC
Ui poecCruoHaATLHOTO
0OIIEeHNsT peveBhIe KITHIIES
u rpaMMaTHYECKHUE
KOHCTPYKIIUY;
HE yMeeT CTPOHTH
BBICKa3bIBAHUS Ha
WHOCTPAHHOM  SI3bIKE B
paMkax OCHOBHBIX
JKAHPOB
poeCCUOHATBHOMN
KOMMYHHKAIIUH;
HE BJaJceT  HABBIKOM
BEJICHUS YCTHOM u
MMCbMEHHOU
npoheCCUOHATBHON
KOMMYHHKAIIUH Ha
HHOCTPAHHOM  SI3BIKE C
coOJIroIeHNEM
JICKCUYECKHX,
rpaMMaTHYECKUX 14§
CTHJIMCTHYCCKUX HOPM.

5. MeToau4yeckue yKazaHus 1Js 00y4a0IIMXCH 110 OCBOCHUIO JUCHMILIHHBI

[lenp MeTOOMYECKUX pEKOMEHAAIMii - 00ecmeunTh CTYACHTY ONTHMAJIbHYIO
OpPraHM3aIMI0 TPOIECCa HW3yUeHHUs ITUCIHIUIMHBI, a Tak)Ke BBIMOJIHEHUS Pa3IUYHBIX (popm
CaMOCTOSITENIbHOM pabOTHI.

CryneHTaM HEOOXOAMMO O3HAKOMHUTBCS: C colepkaHueM pabodeil MporpaMMbl
TUCIUTUIMHBI, C TEISIMUA W 3a/Ja4aMu JUCIUIUIMHBI, €€ CBA3SIMH C JAPYTUMH JUCIUTUTHHAMEA
o0pa30BaTebHON MPOrPaMMBbI, METOIUYECKUMHU pPa3padOTKaMH 10 JaHHOW JUCIMILIUHE,
MMEIOIIMMCS Ha 0O0pa30oBaTeJIbHOM TOpTaje W caiTe IEeHTpa, ¢ TpaduKOM KOHCYJIbTAIHHA
npernoaaBarenei kadeapsl.

Pexomenoayuu no noozomoeke K npaKmuueckum (CemunapcKum) 3aHAmuam.

Crynenram cienyer:

- TIPUHOCUTH ¢ COOOH PEKOMEHIOBAaHHYIO TPEMoaBaTesieM JIMTEPaTypy K KOHKPETHOMY
3aHSTHIO;

- JI0 OYEePEeIHOTO TMPAKTHYECKOrOo 3aHATHS TI0 PEKOMEHJIOBAHHBIM HWCTOYHUKAM
npopaboTaTh NTEKCHYECKUH U TpaMMaTUYeCKUi MaTepual, COOTBETCTBYIOIIEH TEMBbI 3aHSATUS U
0TpaboTaTh 3a/1aHMsl, ONIPEACTEHHBIC IJIs1 TOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TpY MOJTOTOBKE K MPAKTUYECKUM 3aHSITHSIM CIEAyeT O0S3aTeNbHO HCIOJIb30BaTh HE
TOJIBKO YUEOHYIO JIUTEPATypy U CIOBAPH, HO U ayTEHTUYHBIA TEKCTOBBIM MaTepua;

- TEOPETUYECKHUI MaTepual CiaeayeT COOTHOCUTh C KOMMYHUKAaTUBHBIMU MIPUMapamMu, Tak
KaK SI3bIK 1 KOMMYHHKAITUS SBJISTFOTCSI HEMPEPHIBHO PA3BUBAIOIITUMUCS CHCTEMaMH,

- B Hauaje 3aHATUM 3aJaTh MPENoJaBATEII0 BONPOCHl MO MaTepualy, BbI3BAaBIIEMY
3aTpyqHEHUS] B €ro TOHMMAaHWM ¢ OCBOCHWM TIPH PEIICHWH 3a/1ay, 3aJaHHbIX IS
CaMOCTOSITEJIbHOTO PEILICHNUS;

- B XOlIe¢ TIPAKTUYECKOTO 3aHATHS JaBaTh KOHKPETHBIC, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;
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- Ha 3aHATHUU Y4aCTBOBATH B O6CY)KI[€HI/H/I " aHaJIn3¢ OTBCTOB APYIrux O6yanOHlHXC}I.

Memoouueckue  pexkomeHOayuu no 6bINOJIHEHUIO  PA3TUYHBIX dopm
CamocmoamenbHbvlX OOMAWHUX 3A0AHU.

CamocrosTenbHas paboTa CTYAEHTOB BKJIIOYaeT B ceOsi BBIOJHEHUE PA3IMYHOIO poja
3aJlaHul, KOTOpble OpPUEHTUPOBaHbI Ha OoJyiee NIIyOOKOE YCBOEHHE Marepuaia H3ydaemoun
mucuuiuinHbl. [To kaxkaoil Teme ydeOHOM AMCHUIUIMHBI CTYISHTaM Ipe/ylaraercsi NnepedyeHb
3aJIaHAM JIJIS1 CAMOCTOSITEIIBHON PabOTHI.

K BbINONHEHUIO 3aaHUM 711 CaMOCTOSATENBHONW pabOThl MPEABSABIAIOTCS CIEIYyOLUe
TpeOOBaHUS: 3aJaHUsl JOJDKHBI  MCIOJNHATBCS CAMOCTOATEIBHO U IPEICTaBIATHCS B
YCTQHOBJICHHBII CpPOK, a TakKXe COOTBETCTBOBAaTb YCTaHOBJCHHBIM TpPEOOBaHUAM IO
0(pOpMIIEHHIO.

Crynenram cienyer:

- PYKOBOJCTBOBATHCS TpaUKOM CaMOCTOATEIbHON padoThl, onpeneneHHabiM PI1JT;

- BBIIOJHATH BCE IUIAHOBBIE 3aJaHMs, BblJABAacMblEe IPENOJABaTEIEM U
CaMOCTOSITEJILHOTO BBIMOJHEHUS, M pa30upaTh Ha CEMUHApax U KOHCYJbTALUSAX HESCHBIC
BOIIPOCBHI;

- HUCIOJb30BaTh IMPHU IOATOTOBKE METOAMYECKHE pa3pabOTKU LEHTpa MO Pa3IudHbIM
BUJaM padOTHI;

- MpU MOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIIO MpOpadaThiBaTh COOTBETCTBYIOLIUE
paszenbl AMCUUIUIMHBL, (UKCHPYsS HESCHbIE MOMEHTHI A MX OOCYKICHUS Ha IUIaHOBOM
KOHCYJIbTALIUH.

Memoouueckue pexomenoayuu no padome c 1umepamypoi.

Jlrobass ¢dopma caMOCTOSTENbHONH pabOThl CTyAEHTa HAYMHACTCS C M3yYCHUS
COOTBETCTBYIOIIEH JIUTEPaTyphl KaKk B OMOIMOTEKE, TaK U I0MA.

K kaxnoit Teme y4eOHOM IUCHUIUIMHBI 10J00paHa OCHOBHAs M JIOMOJIHUTEIbHAs
JUTEpaTypa.

OcHoBHasl uTepaTypa - 3TO y4eOHUKH U yueOHbIE TOCOOUSI.

JlonosnHuTENbHAS IUTEPATYpA - 3TO JIMHIBUCTHUECKHE M DHIMKIONEAUYECKHUE CIIOBApH,
CIPAaBOYHUKH, HHTEPHET PECYPCHI.

Pexomenanum cTyeHry:

- 11e71IeCO00pa3HO UCTIOIb30BaTh AyTEHTUUHBIN TEKCTOBBIN MaTepHall;

- mpu BblOOpe croBapell HEOOXOIUMO MpPEIBAPUTEhHO KOHCYJIBTUPOBATHCA C
IIperoiaBaTeieM;

- 11e1ec000pa3HO UCIIOIB30BATh TOBOPSIIME CIIOBAPH;

- HEOOXOAMMO NPEIBAPUTEIBHO MOHATH Pa3INYME MEXKIY aBTOPCKUMHU CJIOBapsIMU U
cioBapsmu Tuna Multitran.

6. YueOHas quTepaTypa M pecypcbl HHPOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOH CeTH
"HHTepHeT", BK/IIOYAS NepevyeHb Y4eOHO-MeTOAUYeCKOoro obecnedeHus AJs
CaMOCTOSATEJbHOM PadoThI 00y4AIOLIUXCS 110 AUCHHUILINHE

6.1. OcHoBHasi JMTEpPaTYpA.

1. HyxuoBa, E. E. Anrmmiickuii si3p1k. Professional Reading: Law, Economics, Management :
ydyeObHoe mocobue mius By3oB / E. E. HyxnoBa. — 2-¢ w3z., ucnp. u jgorn. — Mocksa :
WznarensctBo IOpaiit, 2020. — 149 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-07994-
4. — Texkcr : anextponnsblit // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. JleBuenko, B. B. AHMMNCKUI A3BIK JIJI1 U3y4YaIOIIUX TOCYAAPCTBEHHOE M MYHUIUIIAIHLHOE
yrpasienue (A2-B2) : yueOHMK U nipakTukyM s By3oB / B. B. JleBuenko, O. B. Memepsikona,
E. E. Homranésa. — MockBa : WzpmarensctBo IOpaitt, 2020. — 424 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anektponnsbiit / 9BC Opaiirt [caiit]. —
URL: https://urait.ru/bcode/451425 .
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3. BopoObeBa, C. A. Anrmmiickuii s3b1k 17151 3¢ dextuBHOro menemkmenta. Guidelines for Better
Management Skills : yueGHOe mocobue ayis cpennero npodeccuonansHoro oopazopanms / C. A.
BopoObeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITlpogeccuonanvHoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31eKTpOHHBIN //
OBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

6.2. lonoJiIHMTEIbHASA JIUTEpaTypa.

1. Makaposa, E. A. AHMIMICKUHN S3BIK U1 IOPUCTOB U COTPYJHHMKOB IIPABOOXPAHMUTEIBHBIX
opranoB (A1-Bl) : yuebHOoe mocobue st cpemHero npodeccuoHanbHoro oopasosanus / E. A.
MakapoBa. — Mocksa : WzgarensctBo IOpaiit, 2020. — 161 c¢. — (IIpodeccuonanbuoe
oOpazoBanue). — ISBN 978-5-534-09805-1. — Tekcr : anexkrponnsiii / IBC Opaiir [caitt]. —
URL: https://urait.ru/bcode/452389 .

2. AbyeBa, H. H. AHrmiicKkuii sI36IK B TAMOXKEHHOM JIEJI€ © MPAKTHYECKOE TTOcoOue 1Jisi By30B /
H. H. AGyeBa, D. M. HypmaromenoBa. — 2-e¢ u3J., ucnp. u jaon. — Mocksa : M3narenscTBo
FOpaiir, 2020. — 104 c. — (Beicmiee obpazoBanue). — ISBN 978-5-534-07848-0. — Texkcr :
anexTpoHHbIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/451986 .

3. KynuoBa, A. K. AHmmiickuil s3bIk a1 MeHekepoB M joructoB (B1-B2) : yueOHuk u
NPaKTUKYM JUIs cpefHero npodeccuoHansHoro oopaszosanus / A. K. Kynuosa, JI. A. Kosziosa,

1O. I1. Bompmnen ; mox oOmeit pemakmmeit A. K. KymmoBoit. — 2-e u3f., ucrhp. U J0M. —
Mockga : UzgarensctBo FOpaiit, 2020. — 355 c. — (Ilpodeccuonansnoe oOpa3oBaHue). —
ISBN 978-5-534-09213-4. — Tekct : anekrponnbii // OBC IOpaiir [caitit]. — URL:

https://urait.ru/bcode/450944 .

4. Yukunena, JI. C. Aunrmmiickuil s3bIKk B ynpasieHuu nepcoHaioM (B1—B2). English for
Human Resource Managers : yueOHuK u npaktukyMm juist By3oB / JI. C. Uukunesa, E. B. JIusckas,
JI. C. Ecuna. — 2-e u3z., nepepad. u qon. — Mocksa : UznatensctBo FOpaiit, 2020. — 203 c.
— (Bpicmiee ob6pazoBanue). — ISBN 978-5-534-08232-6. — Tekct : snextponHbiii // DBC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/451419 .

6.3. YueOHo-MeTOIMUYeCcKOe o0ecnieyeHHe CAMOCTOATEILHOI padoThl.

Pazngen 1 Communicative Means of Self-Presentation and Career Development

Jlekcnueckue ®W  TeMaTHYeCKUE€ KOMIIOHEHTHI: Oymymas mpodeccus, o0macTh
CrelUaNnu3alny, (aKTopel, BIMAIONIME HA KapbepHBIM pOCT, HEOOXOIUMBIC YCIOBHUS JUIS
Mpo¢)eCCHOHATBHOTO PAa3BUTHsI, IUIAHUPOBAHHWE MAIBHEHINIETO MPOIABUKECHHUS IO KapbhbepHOU
JICCTHHIIE.

Bunpl xoMmmanuii, CTpyKTypa KOMITAHHWH, MPOJBIKCHHE KOMIIAHWW HAa PBIHKE, ICIOBOMN
UMUK TIPEPUSITHS, OPESHIBL.

I'pammaTuueckuii MaTepHai: HpaBuiIa 0Opa3oBaHUS M YHNOTPEOJIEHHS TpaMMaTHYECKUX
dbopm Hacrosmero npoctoro (Present Simple) m Hacrosimero miuTenbHOro Bpemenu (Present
Continuous).

I'pammaTtrueckuit  marepuan: Mopganbable mmaronsl  (can, may, should), cmocoOsr
06pa3013aHI/151 CpaBHHTeHBHOﬁ )41 HpeBOCXOI[HOﬁ CTCIICHU MpUJIararCJIbHbIX.

I'pammaTrueckuii MaTepuan: MonanasHbIe Taroisl (must, have to, need)

1. Hyxnoga, E. E. Anrmaiickuii s361k. Professional Reading: Law, Economics, Management :
yueOHoe mocobme mnst By3oB / E. E. HyxnoBa. — 2-¢ u3n., ucnp. u gom. — Mocksa :
NznarensctBo IOpaiit, 2020. — 149 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texkcr : anexrponnsiit // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHMMICKHI S3bIK U1 U3YyYAIOUIMX FOCYIAPCTBEHHOE U MYHHUIIMIAIBLHOE
ynpasienue (A2-B2) : yueOHHMK U npakTukyMm ais By3oB / B. B. JleBuenko, O. B. Merepsikosa,



https://urait.ru/bcode/454142
https://urait.ru/bcode/451419
https://urait.ru/bcode/450944
https://urait.ru/bcode/451986
https://urait.ru/bcode/452389
https://urait.ru/bcode/453938

39

E. E. Jlomranésa. — MockBa : UzmarenbctBo FOpaiit, 2020. — 424 c. — (Bricuiee
oOpaszoBanue). — [SBN 978-5-534-06599-2. — Tekcr : anexrponusiii / ObC ¥Opaiirt [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopobneBa, C. A. Anrmmiickuit 361K 114 3¢ ¢dexkTuBHOrO MeHepkMenTa. Guidelines for Better
Management Skills : yue6Hoe nocobue ais cpeauero npodeccruonansHoro oopasosanus / C. A.
Bopob6seBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3znarensctBo FOpaiit, 2020. — 260 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-04200-9. — Tekct : 31eKTPOHHBIN //
OBC [Opaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

Paznen 2 Obtaining Success and Overcoming Barriers in Different Areas of
Business and Professional Communication

Jlekcuyeckne W TeMaTWYeCKHEe KOMIIOHEHTHI: pOJb WHHOBAlMM B pPa3BUTUU Ou3HEC
TEXHOJIOTH, WHHOBAIIMOHHBIC TPOAYKTHI W YCIYTH, OOCYXIEHHE PHUCKOB M IOTCHIIHAIHLHOU
JOXOHOCTH HOBBIX TOBAapOB M ycIIyT. IHTepHET pecypchl B PO ECCHOHATBHON AEATEIbHOCTH.

TunuuHele cTpeccoBble CHUTyallUM Ha padouyeM MecTe, CTPECCOYyCTOMUMBOCTH CpEIH
MY>KYUH U KEHIIUH, CIOCOObI MPEOJI0JICHUS ICUX0IMOLIMOHATIBHOTO HANpsbKEeHMs, npodeccuu ¢
MOBBILIEHHBIM CTPECCOBBIM (PAKTOPOM.

Oco6eHHOCTH KOPIIOPAaTUBHOM KyJIbTYphl B pa3HBIX CTpPaHaX, OpraHU3alMsl J0Cyra rocrei
KOMITaHUU (BBICTABKH, KOHIIEPTHI, (DECTHUBAIMU, CIIOPTUBHBIE MEPONPUATHUS), MOCEUICHUE Kade,
pecTopaHa, OpraHu3alus pa3BiIeKaTeIbHbIX MEPONIPUATHI U OPULIHATBHBIX IPUEMOB.

['pamMmMaTiydeckuii mMarepualn: mpaBuia OOpa30BaHUS U YHOTPEOJICHHS TPaMMATHYECKUX
dbopm mpomenmero mpoctoro (Past Simple) m mpomemnmero mmurensHoro BpemeHu (Past
Continuous).

I'pamMMaTHdecKuii MaTepuall: MpaBWiIa OOpa30BaHUS W YIHOTPEOJICHHS TPaMMATHYCCKUX
¢dopm nporrenmiero nmpocroro (Past Simple) u Hacrosimero coepiiennoro (Present perfect).

I'pammMatideckuiit Marepual: TUITHYHBIC OIIMOKY B YIIOTPEOJIICHUU TpaMMaTHIECKUX (opm
HacTOsIIero coBepiieHHOro Bpemenu (Present Perfect).

1. HyxuoBa, E. E. Anrmmiickuii s3bik. Professional Reading: Law, Economics, Management :
yueOHoe mocobue nmns By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u jgomn. — Mocksa :
WznarensctBo FOpaidt, 2020. — 149 ¢. — (Briciee obpazoBanue). — ISBN 978-5-534-07994-
4. — Texkcr : anexrponnsbiit // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. JleBuenko, B. B. AHMMICKUI A3bIK AJI U3YYalOIIMX IOCYJAPCTBEHHOE U MYHMIMIIAJIBLHOE
ynpasnenue (A2-B2) : yueOnuk u npaxtukym ais By3oB / B. B. JleBuenko, O. B. MemepsikoBa,
E. E. Jomranésa. — MockBa : UzmarenbctBo FOpaiit, 2020. — 424 c. — (Bricuiee
oOpaszoBanue). — [SBN 978-5-534-06599-2. — Tekcr : anexrponusiii / ObC ¥Opaiirt [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopobneBa, C. A. Anrmmiickuit s3b1K U1 3¢ ¢dexkTuBHOr0 MeHepkMenTa. Guidelines for Better
Management Skills : yue6Hoe nocobue ais cpeauero npodeccruoHansHoro oopasosanus / C. A.
Bopob6seBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3znarensctBo FOpaiit, 2020. — 260 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31eKTPOHHBIH //
OBC [Opaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

Paznen 3 Building Relations within the Organisation and in the Market
Environment

Jlekcnyeckue ¥ TEMaTHYECKHE KOMIIOHEHTBHI: TIOHSATHE «MAapKETHHI», OCHOBHBIC
MapKETHUHIOBbIE CTpaTerMM, METOAbl HCCIEJOBaHMUA CHUTyalluM Ha pbIHKE, KYJIbTypHas
00YCIIOBIIEHHOCTh MAPKETUHTOBBIX IIaroB, POIBIKEHIE HOBBIX TOBAPOB, BUJIBI PEKIIAMBI.

[InanupoBaHMe IIArOB IO pPAa3BUTUIO KOMIAHWH, IUIAHUPOBAHHE JAEJIOBBIX BCTpeY H
MEpONPHUATHH.
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[TonGop mepcoHana, JUYHOCTHBIE M MPOQPECCHOHATbHBIE KayecTBa COTPYAHUKOB
KOMIIaHWH, cobOeceoBaHME NIpU InpueMe Ha padoTy, crnocoObl MOTHBALMM IE€PCOHAA,
yIpaBJIeHHUE MEPCOHATIOM B MYJIBTH HAllMOHAJILHON KOMITAHUU.

I'pammaTrueckuil Matepuair: Pasinuunbie BUbI BOIPOCUTEIbHBIX IIPEII0KEHUN.
I'pammatnueckuit marepuan: CnocoObl BBIpaKEHHs 3alJIaHUPOBAHHOTO JEMCTBUS B

Oyaymiem.
I'pammatrueckuit marepuan: [lpaBuna npeodpazoBaHus NpsMOIl peur B KOCBEHHYIO.

1. Hyxnoga, E. E. Anrmiickuii s361k. Professional Reading: Law, Economics, Management :
yuebHoe mocobue s By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u gom. — Mocksa :
NznarensctBo IOpaiit, 2020. — 149 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texcr : anextponnsiii / DBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHMMICKHI S3bIK JUISl U3YyYAIOIIUMX FOCYIAPCTBEHHOE U MYHHUIIMIAIBLHOE
ynpasienue (A2-B2) : yueOHUK U npakTukyM s By3oB / B. B. JleBuenko, O. B. MermepsikoBa,
E. E. HomranéBa. — MockBa : WzpmarensctBo IOpaitt, 2020. — 424 c. — (Bricmee
obpazoBanue). — [SBN 978-5-534-06599-2. — Tekcr : anexktponusiii / ObC FOpaiit [calfT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoObeBa, C. A. Anrmiickuii s3b1K 1711 3¢ dextuBHOro menemkmenta. Guidelines for Better
Management Skills : yueGHOe mocobue ais cpemnero npodeccuonansHoro oopazopanms / C. A.
BopoObeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITlpodeccuonanvuHoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31eKTpOHHBIN //
OBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

Pasnen 4 Facing Challenges in Business and Professional Communication

Jlexcudeckue U TeMaTH4ecKue KOMIOHEHTHI: (DaKTOpbI, 00yCIOBIMBAIONINE KOH(MIUKTHBIE
CUTyallud Ha pabodeM MecTe, KOHQIMKTHBIC CUTyalll MEXy paOOTHUKAaMU M padoTomaTeseMm,
MyTH PEIIeHUsI MEKITUIHOCTHBIX KOH(IUKTOB.

Ponp sxoHOMHYecKMX (PaKTOpOB B pa3BUTHUM HOBOTOo Owu3Heca, OJaronpusTHbIC
HSKOHOMHMYECKHE TOKa3aTelnu sl BeIAeHHs OW3Heca, BIMSHHE HETATHMBHBIX JIKOHOMUYECKUX
(hakTOpOB Ha pa3BUTHE HOBBIX KOMITAHHH.

Jlexcnueckue cpeicTBa onuvcaHus MPOAYKTa WIHM YCIyTH, MPOABMKEHHE HOBOIO TOBapa HA
PBIHKE, TIOJrOTOBKA MPE3EHTAIIMN HOBOM MPOAYKIIMH WIIN yCIIyTH.

I'pammatnueckuiit marepuai: IlpaBuna oOpa3oBaHus GopM cocliarareabHOI0 HAKJIOHEHUS
(1 u 2 Tum).

I'pammaTtnueckuit Matepuai: [IpuaaTodnbsie IpeaoKEeHUsI BDEMEHH U yCIIOBHSL.

I'pammaruueckuii marepuan: [Ipasuna o6pazoBanus GOpM MACCUBHOTO 3aJI0Ta.

1. HyxuoBa, E. E. Anrmmiickuii s3pik. Professional Reading: Law, Economics, Management :
yueOHoe mocobue nmns By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u jgomn. — Mocksa :
WznarensctBO FOpaiit, 2020. — 149 ¢. — (Bricuiee obpazoBanue). — ISBN 978-5-534-07994-
4. — Texkcr : anexrponnsiit // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. JleBuenko, B. B. AHMMICKUI A3bIK AJI U3YYarOIIMX IOCYJAPCTBEHHOE U MYHMIMIIAJIBLHOE
ynpasnenue (A2-B2) : yueOnuk u npaxtukym ais By30B / B. B. JleBuenko, O. B. MemepsikoBa,
E. E. Jomranésa. — MockBa : UzmarenbctBo FOpaiit, 2020. — 424 c. — (Bricuiee
oOpaszoBanue). — [SBN 978-5-534-06599-2. — Tekcr : anextponusiii / ObC FOpaiirt [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopobneBa, C. A. Anrmmiickuit s3b1K U1 3¢ dexkTuBHOrO MeHepkMenTa. Guidelines for Better
Management Skills : yue6Hoe nocobue ais cpeauero npogeccruoHanbsHoro oopasosanus / C. A.
Bopob6seBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3znatensctBo FOpaiit, 2020. — 260 c. —
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(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31MeKTPOHHBIN //
OBC [Opaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

6.4. HopmaTuBHbI€ MPABOBBIE JOKYMEHTHI.
He ncnonb3yrores.

6.5. UHnTepHeT-pecypcChl.

MyneTuTpan. MHOTOsI3bIUHAS clioBapHas 0a3a — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmiickuit CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpaszoBatenbHblE pPECypCchl HMHTEpPHETa. AHITIMACKHAN S3bIK (TpaMMaThKa, JICKCHKa,
doneruka, yueOHukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CalT TeCTOB MO TpaMMaTHKe, JICKCHKE, YTeHUI0 U TuchMy — http://englishteststore.net/

Caiitr BBC Learning English (pa3roBopHbiii 1 Ou3HEC aHMIMHCKUNA, TpaMMaTHKa,
JIEKCUKA\BOKAOyJIAp, TMPOW3HONICHHS, pPa3rOBOPbl O CIOPTE, BHUKTOPUHBI, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl 1i1st mepeBo4MKOB 1 TMHIBUCTOB — http:/linguists.narod.ru/

British Council — usydenue anrmmiickoro ¢ "bpurtanckum CoBeToMm'": mMpakTHUECKHE
MaTepuabl 10 AayJUPOBAHHUIO, BUICOMATCPUANBI, I'PaMMAaTHKa M JIEKCHKA, BECENBIE WIPHI,
aQHTTIMICKUA ~ JyI1 Om3Heca W paboThl, MeXayHapomHeli  3kx3amen  [ELTS  —
http://learnenglish.britishcouncil.org/en/

Caiitr VOA Learning English — u3yuenue amepukanckoro anrimiickoro ¢ "lTomocom
Amepukun'": 00yJaroIIne CTaThl ¢ ayIM03aNIChI0 TEKCTOB, TIOJIKACTHI, I3LIKOBEIC 3aIaHUS; CTATHU
000 Bcex cdepax KU3HU, MUPOBBIE HOBOCTH | JIp. — http://learningenglish.voanews.com/

WNudopmanmonnsiii nopran o I'epmanun — http://www.de-portal.com

BuptyanpHast 3kckypeust 1mo ropojgam ['epmanuu ¢ 0030poM JTOCTONPUMEUATETBHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

I'pamMmaTrika HEMenKoro si3pika — http://www.grammade.ru

NupopMaIimoHHO-TyONTUITUCTHYECKHE MaTepUallbl, HOBOCTH, 3aMETKH O TEKYIIUX
coObITusX — http://www.kommon.de

Aymmo-, BUieOMaTepuaibl, TECThI, KHUTH Ha HEMEITKoM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HeMenkre 1 HEMEIKO-PyCCKHUEe CIOBapy OHJIAHH, TpaMMaTHYeCKUe CIPAaBOYHHKH,
AyMOKHUTH, JIBYS3bIYHBIA JUCKYCCHOHHBIH (QOpPYM [UISI M3YYaIONIMX M HMHTEPECYHONIUXCS
HEMELIKUM U pycCKuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema obpaszoBanus B I'epmanum — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Wrpel oHJaiiH, TOJNE3HBIE BUIEO, TECThl, KHHUTH HA HEMEIKOM SI3bIKE, Pa3TOBOPHUKH,
Hemerkoe TV, popym — http://www.studygerman.ru

[Tonmutnueckue caiitel. [lonmuTudeckue KomMmeHTapuu —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMmmaTHuecKuii CIPaBOYHHK MO (PPAHITY3CKOMY SI3bIKY, BUIEO YPOKH,
yHpakHEHUs!, TeMBbI, Tonmukn) — http://french-films.my1.ru

Apprendre le frangais (caliT uIsI CaMOCTOSATENBHOTO H3Y4YEHHUsS (PAHITy3CKOTO SI3bIKA:
rpaMMaTHYECKHE W JICKCHUYECKHE YIPAKHEHUS, TeCThl, UHTEPBBIO, BUICO HAa Pa3HBIC TEMbI) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHanbHBIA CcalT mpenomaBaTelnss (HPaHITY3CKOTO S3bIKa
PoueBoii Apdenun) — http://francaisfacile.ucoz.ru/

@paniry3ckuil sI3bIK (TIEPCOHANBHBIN CAalT TIO (QpaHIly3cKOMy s3bIKYy [ onmoBanoBo# MpuHbI


https://urait.ru/bcode/453938
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Cepreesnbl) — http://irgol.ru

Lexique FLE (caiit s caMOCTOSTENBHOTO W3Yy4YeHUs (PaAHILy3CKOTO  S3bIKA:
rpaMMaTHYeCKUe UrPbl, JEKCUKA MO pa3HbIM TeMaMm) — http://lexiquefle.free.fr/

Civilisation francaise (u3yueHue (paHIy3CKOrO sI3bIKa dYepe3 TPATUIUU, PEITUTHIO,
nonuTH4eckuii crpoit @pannun) — http:// www.cortland.edu/flteach/civ

6.6. lHpIe NCTOYHUKH.
He ucnonb3yrores.

7. MarepuajabHO-TeXHMYECKas 0232, UH(POPMAIMOHHBIE TEXHOJIOTUHU, IPOTPAMMHOE
odecnevyenre U HHPOPMAITMOHHBbIE CTIPABOYHbIE CUCTEMbI

1. Cnenmanu3upoBaHHbIC 3ajIbl JJISl MPOBEICHUS JIGKIUNA W ayIUTOPUU UTSL TTPOBEICHUS
CEMUHAPCKUX M MPAKTUYECKUX 3aHITHN C UCTIOIH30BAaHHEM MYJIBTUMEIUMHOTO 000pYIOBaHUS U
BO3MOXKHOCTBIO MPSIMOTO BBIXOJIAa B CETh VIHTEpHET.

2. Crnenmanu3upoBaHHass MeOellb U OPICPEACTBA: ayAUTOPUH M KOMIIBIOTEPHBIE KIIACCHI,
000pyIOBaHHBIE TIOCAOYHBIMH MECTAMH.

3. Texuuueckue cpenctBa oOydeHus: [lepcoHanbHBIE KOMITBIOTEPHI; KOMITBIOTEPHBIC
MPOEKTOPHI; 3BYKOBBIC JAMHAMHUKH; IPOTPAMMHBIE CPEICTBa, OOECIECUYMBAIOIIME TTPOCMOTP
Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. Jlunen3unoHHsiedneKTpoHHBIEpecypehl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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