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Ilepedyenb miIaHUPYeMbIX pPe3yJbTATOB 00y4eHHs N0 JUCHUILIHHE, COOTHECEHHBIX €

IJIAHUPYEMBIMH pE3yJIbTaTAMU OCBOCHUA IPOrpaMmMbl

y4eTOM dTarna:

Huctumnuaa b1.5.01 MHocTpaHHBINH S3bIK OOECHIEUMBACT OBIAJCHUE CIEAYIOIIUMU

Kon HaunmenoBanue Kon 3Tana ocBoeHus HanmenoBanue stana
KOMITETEHIIUU KOMIIETEHIIUU KOMIIETEHIIUU OCBOEHHSI KOMIIETEHIIUU
YK OC-4 CrnocobHOCTb K YKOC4.2 CriocoOHOCTh OCYIIECTBIATh

KOMMYHUKaIUU B KOMMYHHKAIIMIO B YCTHOH H
YCTHOM M IUCBMEHHOU nucbMEeHHOW  Qopmax  Ha
dbopMax Ha PYCCKOM U MHOCTPAHHOM  SI3bIKE IS
MHOCTPAHHOM(BIX) peleHus
A3bIKAX JJI  pEIIeHus 0011e0praHU3allMOHHBIX
3ajau 3aja4y  Mpo¢ecCHOHAIBHOM
npodeccuoHaIbHON JeATeTLHOCTH
JESTEIbHOCTH

1.2. B pe3ynbraTe 0OCBOCHUS AUCHUILINHBI Y CTYJICHTOB JOJKHBI ObITh CHOPMUPOBAHBI:

[Tpodeccuonanbubie Kon srana Pe3ynbrarel 00yueHus

JNeNCTBUA OCBOEHHUS
KOMITETEHIIUHI
YKOC4.2 HA YPOBHeE 3HAHMIA:

- O CTHJIUCTUYECKUX OCOOCHHOCTSIX IMpE/ICTaBICHUS
pe3yJbTaTOB HAYYHOM AEATEIbHOCTH B YCTHOM M
NUCbMEHHOU  (opme Ha TOCYIapCTBEHHOM U
HHOCTPAHHOM A3bIKaX

HA YPOBHE YMEHMIA:

CJIEIOBAaHMUS OCHOBHBIM HOpPMaM,
HayyHOM OOLIEHMM Ha TOCYAApPCTBEHHOM
HHOCTPAHHOM A3bIKaX

INPUHATBIM B
nu

HA YPOBHE HABBIKOB:
BJIAACHUA PA3JIMYHBIMU METOAAMU, TCXHOJIOTHAMHA U
TUNIAMU ~ KOMMYHHUKAIlUii TpH  OCYIIECTBICHUU
npodeccrnoHaTbHOM JIeATeTLHOCTH Ha
TOCYJApCTBEHHOM U MHOCTPAHHOM SI3BIKAX

2. O6bem u MecTO AUCHMILIMHBI B cTpyKType OII BO
O0beM TUCHHUIITUHBI

OO6m1ast TpyI0OEMKOCTh TUCIUIUIAHBI cocTaBiseT 252 akaaem. 4. (7 3E).

KomnuectBo

AKaICMHUYCCKUX

4acoB,

BBIJICJIICHHBIX HA  KOHTAKTHYIO pa60Ty C

npernojasaresieM (10 BUJaM y4eOHBIX 3aHATHN) U Ha CAMOCTOSITENIbHYIO pa0oTy 00ydaromuxcs:
- ouHast (opma oOydeHHUs: MpaKTUUeCKHue 3aHsATHS — 128 akageM. 4., caMOCTOSTEIbHAs
pabota — 88 akangeM. 4., KOHTPOJIb — 36 akajeM. 4.

Mecto mucuuminnsl B ctpykrype OII BO
Huctunnuna b1.5.01 MHoctpanuslil 361k oTHOCUTCS K bazoBoit uactu bioka 1 OIT BO.
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Wzydaercs ctyneHTamu o4HO# dopMmbl 00yueHust Ha 1 kypce B 1 u 2 cemecTpax.

Hns ocoenuss mucummuinabl b1.6.01 MHocTpaHHBI 531K 00ydaromuecs: HCIOIb3YIOT
3HAHUS, YMEHHUS, HABBIKH, CHOCOOBI NEATENLHOCTH M YCTAaHOBKH, C(OPMHUPOBAHHBIE B XOJE
M3y4YeHHUs y4eOHOro MpeaMeTa OCHOBHOM OOpa30BaTeIbHOW MPOTPaMMBl CPEAHETO OOIIETro
oOpa3zoBanus «IHOCTpaHHBIN S3BIKY.

cDO[)M]':»I HpOMG)I(yTO‘IHOﬁ aTTcCTallui B COOTBCTCTBHUHU C y‘-Ie6HI:IM IJIAaHOM:

-1

CEMECTP — 3a4CT,

-2 CCMCECTP — 3K3aMCH.

3. ConepkaHue H CTPYKTYPa AUCHHUILINHBI

Ounasn ¢hopma odyuenusn

Ne n/m

HaumeHoBaHHe TeM
(pa3neJioB)

O0beM IMCHMILIHHBI, Yac.

Bcero

KonTakTHast padora
o0yyarommuxcsi ¢
npenoaaBareieM

10 BUJAM YUeOHbIX 3aHATHIA

a | Jp | n3 | KCP

Cp

®opMa TeKylero
KOHTPOJISt
ycrneBaeMocTH®,
NPOMEKY TOYHOMH
aTrecTanuu®

1 cemecTp

Tema 1

[Ipodeccuonansuoe
caMOpa3BUTHE.
KapbepHblii poct

18

10

0, I3

Tema 2

HNurepHer B
IIOBCEIHEBHOU
KU3HU u
npodeccuoHanbHOM
JeSATEIbHOCTH

18

11

0, 13

Tema 3

Paznuunble  BUIBI
OpraHu3aui u
NpEeANPUATUN

18

10

0, 13

Tema 4

MNunoBanmodHbIe
uaen B cdepe
OnsHeca

18

11

0, I3

Tema 5

Crpecc u
CTpEecCOBbIE
CUTyaluu Ha
paboueM MecTte

18

11

0O, 13

Tema 6

Opranuzanus
KOPIIOPaTHBHOTO
JIOCYTa U OTJbIXa

18

11

3,K3

IIpomesxxyTounas
aTTecTalus

3a

2 cemecTp

Tema 7

[IponBuxenue
TOBApOB MU YCIyI B
YCIIOBHSIX
PBIHOYHOM
SKOHOMHUKH.

18

10

0, I3

Tema &

[TpunIUIIBI
IUTAHUPOBAaHHE B
npodeccuoHaIbHON

18

11

0O, 13




JACATCIIBHOCTHU

Tema 9 | Vmpasnenue
4EJI0BEUYECKUMU 18 10 8 0O, 13
pecypcamu.

Tema 10 | KordmuxTbr Ha
paboueM MecTe | 18 11 7 O, 13
IYTH UX PEHICHUSI.

Tema 11 | HoBbie

HaIpaBIeHUS B 18 11 7 0O, 13
OusHece.
Tema 12 | ToBapsl U yciyru B
IOBCEIHEBHON 18 11 7 9, K3
JKU3HU.
[IpomexxyTounas 36 OK3
aTTeCcTaIlns
Bcero: 252 128 88
[Ipumeqanue:

®opMBl TeKyIIero KOHTpoJis ycrneBaemoctu: onpoc (O), mpoBepka MPaKTUYECKOTO TOMAIIHEro
3ananus (/[3), kontponsHas padora (KP), acce (3), kelic-3ananus (K3).
dopma NpoMeKyTOUHON aTTecTaluu 3K3aMeH (OK3).

Conepmanne AUCHHUITINHBI

Tema 1. [IpodeccuonanpHoe camopaszputue. KapbepHslii pocT
Jlekcuyeckre M TeMaTHUECKHWE KOMIIOHEHTHI: Oymymias mpodeccus, o0nacTh crelnuaIn3aluy,
(baKTOphI, BIMAIONINE HAa KapbepPHBIN POCT, HEOOXOAWMBIC YCIOBHS Ui MPO(hecCHOHaTHHOTO
pa3BUTHS, TUIAHUPOBAHUE J1aTbHENIIIETO MPOJBIKEHHS 10 KapbEPHOH JIECTHHLIE.
I'pammatnueckuii marepuan: MopanbHble Imaroisl (can, may, should), criocoObl 0OpazoBaHus
CPaBHUTEIHHON U IPEBOCXOHOM CTENIEHN NpUIaraTelbHbIX.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas mpakTHKa: COCTABICHUE PE3IOME.

Tema 2. IHTepHET B MOBCETHEBHOM KU3HU U IPOHECCHOHAIBHON AEATEIbHOCTH
Jlexcuueckne W TeMaTHYEeCKHE KOMIOHEHTHI: MHTEpHET pecypchl B NpodecCHOHATBHON
NesaTenbHOCTH. VIHTepHeT MarasuHbl W Jpyrue Buabl OuszHeca ouyaiiH. [Imockl U MUHYCHI
BUPTYaJIbHOM OU3HEC Cpebl.

I'pammaruueckuii Mmarepuan: MoaanabHble raroisl (must, have to, need).
Pabora ¢ npodeccuoHanbHO-0pUEHTUPOBAHHBIM TEKCTOM.
[TucbmenHas npakTuka: oQpopMiIeHHE 3aKka3a uepe3 MHTepHeT.

Tema 3. Pa3nnunble BUAbl OpraHu3alvii U NpeanpUsaTUn
Jlexcuueckre M TEeMaTUYECKUE KOMIIOHEHTHI: Buapl KoMmMmaHuid, CTpPyKTypa KOMIIAHUH,
NPOJIBUKEHUE KOMIIAHUH HA PBIHKE, 1€JI0BOM UMHJUK MPEANPUATH, OpEH/IbI.
I'pammaTrueckuii Mate-puail: nmpaBuia 0O0pa30BaHMS M YIOTPEOJICHUS TpaMMaTUYeCKuX (Gpopm
Hacrosiero mpocroro (Present Simple) um Hacrosmero murensHoro Bpemenu (Present
Continuous).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.
[IncebmMeHHas nmpakTuka:

[TpaBuia cocTaBiaeHUs CIIy>K€OHOM 3aITUCKU HAa aHIJIMICKOM SI3bIKE.
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Tema 4. lHHOBaLIMOHHBIE UeU B cepe OuzHeca
Jlekcnyeckue M TeMaTHdeCKHUe KOMITOHEHTEHI: POJb I/IHHOBaIII/II\/’I B pa3BUTHHU ousnec TCXHOJ'IOFI/If/'I,
WHHOBALIMOHHBIC TPOAYKTHI M YCIYTH, OOCYKICHUE PHCKOB M IMOTCHUUAIBHON JTOXOTHOCTH
HOBBIX TOBapOB H yCIYT.
['pammMaTH4eckuii MaTe-puai: mpaBuia 00Opa30BaHUS W YHOTPEOJICHUs] IpaMMaTHYecKux (Hhopm
npoutenuiero npocroro (Past Simple) u npomenmero mpurensHoro Bpemenu (Past Continuous).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TnceMeHHas MpaKTHKA: COCTAaBICHHE CIIy)KEOHOM 3amMCKH O Iesecoo0pa3sHOCTH
MHBECTUPOBAHMSI B MHHOBAIIMOHHBIH MPOYKT.

Tema 5. Ctpecc u cTpeccoBble CUTyallH Ha paboueM MecTe
Jlekcudeckre M TEMATHYECKHE KOMIIOHEHTEI:. THIINYHLIE CTPECCOBLIC CUTyallMM Ha pa6oqu
MECTe, CTPECCOYCTOMYHMBOCTb CpPEAM MYXKYMH M OSKEHIIWH, CHOCOOBI  MPEOIO0TCHUS
IMICUXOOMOIMOHAJIBHOI'O HAIIPSAKCHUS, HpO(l)CCCI/II/I C MMOBBIIICHHBIM CTPECCOBBIM q)aKTOpOM.
I'pamMmMaTiueckuii mMare-puan: mpaBujia 0Opa3oBaHUS U YINOTPEOICHUS TpaMMaTUYeCKux (Gopm
npo-mexamero nmpoctoro (Past Simple) u Hacrosimero co-Bepennoro (Present perfect).
PaGora ¢ npodeccnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHasT TPAaKTHKA: COCTABJICHHE CIY)KCOHOM 3amiCKH 10 HTOraM OOCYKICHHS
HMOLIMOHAIBHO-TICUXOJIOTMYECKON 00CTaHOBKH B KOMITAHUU.

Tema 6. Oprannzanus KOpropaTUBHOTO JOCYTa U OTAbIXA
Jlexcuueckue U TeMaTHUYECKHE KOMIIOHEHTbI: 0COOEHHOCTH KOPIOPATUBHOM KYJIBTYPhl B Pa3HBIX
CTpaHax, OpraHM3alus JOCyra TOCTed KOMIAaHUU (BBICTaBKM, KOHIEPTHI, (hecTHBay,
CIIOPTUBHBIE MEPOIPUATH), IOCEHIeHHe Kade, pecTopaHa, OpraHM3alus pa3BieKaTelIbHbIX
MEpPONPUATHIA U OPUIIHATIBHBIX TPUEMOB.
I'pammarnueckuii marepuan: TunuuHble OMIMOKM B YHNOTPEOJEHUH TIpamMMaThdecKux ¢Gopm
HacTosIIero coBepieHHoro Bpemenu (Present Perfect).
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas nmpakTHKa: Jief1oBas NepenucKa: MpuriameHe Ha KOHQEepeHIHUIO.

Tema 7. IIpoasuxkenue TOBapoB U YCIIYT B YCIOBUAX PHIHOYHOM 3KOHOMUKHU.
Jlexcnueckue U TeMaTHYeCKUe KOMIIOHEHTBI: TIOHATHE «MAapKETHHI», OCHOBHBIE MAPKETUHIOBBIE
CTpaTeruy, METO/Abl MCCIEIOBAHUS CHUTyalldld Ha pbIHKE, KyJIbTypHas OOYCIOBICHHOCTb
MapKETUHIOBBIX I1ar0B, MPOJIBUKEHUE HOBBIX TOBAPOB, BU/bI PEKIIAMBI.
I'pammaTrueckuil MaTepuall:
PasnuuHbIe BUIBI BOIIPOCUTENBHBIX ITPEITIOKEHUN.
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[IncbMeHHas IPAKTUKA: COCTABIICHUE AHKETHI.

Tema 8. [IpuHUMIIBI IIAHUPOBaHUE B TPOPECCUOHATILHOM JEATEIIbHOCTH
Jlexcuueckne M TEMATUYECKUE KOMIIOHEHTHI: IUIAHMPOBAHME IIArOB 10 PAa3BUTHIO KOMIIAHUH,
IUTAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOIIPHUATHIA.
I'pammaruueckuii Mmarepuan: CriocoObl BEIpaXKEHUs 3aIJIaHUPOBAHHOTO IEHCTBUS B Oy/IyIlEM.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas NpaKkTHUKa: HallMCaHUE JIEJI0BOTO MMHCHMA.

Tema 9. YrpaBiieHue 4eI10BEUECKUMU PECYPCAMH.
Jlexcnyeckne M TEMaTM4ECKHE KOMIIOHEHTBHI: IMOANOp IMEPCOHAala, JIMYHOCTHBIE U
npodeccroHallbHbIE KauyecTBa COTPYJHUKOB KOMIAHUHU, coOeceoBaHue Npu MpHeMe Ha padoTy,
CcrocoObl MOTHBAIlMM TIE€pCOHANAa,  YIPABJIEHUE IE€PCOHAIOM B MYJIbTH HAIMOHAJIBHOU
KOMIIaHUHU.
I'pammarnueckuii marepuan: [lpaBuna npeoOpa3zoBaHust MPSMOM peun B KOCBEHHYIO.
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Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.
[Tucemennass mpaktuka: CocTaBieHHE CIYKEOHOW 3alMCKH [0 WTOTaM BCTPEYH,
MOCBSIIEHHOM MpobsiemMe MoBbIiIeHus 3)(HEeKTUBHOCTH pabOTHI.

Tema 10. Kon¢nukrs! Ha pabouem MecTe U MyTH UX PELICHUs.
Jlekcndyeckre W TEMaTHYECKHE KOMIIOHEHTHI: (PAaKTOphI, OOYCIIOBIMBAIOIINE KOHQIMKTHBIE
CUTYyalluu Ha paboueM MecTe, KOH(IMKTHbIE CUTYallMH MEXy paOOTHUKaMU M paboToiarenem,
MyTH PEIICHUS] MEXINIHOCTHBIX KOH(IUKTOB.
I'pammaruueckuii Mate-puan: [Ipasuna o6pazoBanus GopMm cociararenbHOro HakjaoHeHus (1 u 2
THUII).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHast TpakTHKa: HamuMcaHue OQUIIMAIBFHOTO IHChMa, HWH(QOPMHUPYIOIIETO O
IpOIIEAIEi BCTpeyH.

Tema 11. HoBble HanpaBnieHust B OM3Hece.
Jlexkcuueckre M TeMaTUYECKHWE KOMIIOHEHTBI: pOJIb SKOHOMHUYECKHX (AKTOPOB B Pa3BUTUU
HOBOro Ou3Heca, O6JaronpuaTHbIE SKOHOMUYECKHE MOKa3aTelnu JUlsl BeeHUs Ou3Heca, BIMsSHUE
HEraTUBHBIX YKOHOMUYECKUX (PaKTOPOB HA Pa3BUTUE HOBBIX KOMITAHUH.
I'pammarnueckuiit Marepuan: Ilpuaarounsie mpeioKeHnss BpEMEHH U yCIIOBUSL.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas mpakTUKa: HaMMCAHMWE AEJI0BOIO IHUChbMa II0 pe3yibTaTaM aHalu3a PeabHOU
SKOHOMUYECKON CUTYallUH.

Tema 12. ToBapsel 1 yCiyru B TOBCEJHEBHOM KU3HHU.
Jlexcuueckue U TEMaTUYECKUE KOMIIOHEHTHI: JIEKCMYECKUE CPEICTBA ONMCAHUS NPOAYKTa WIU
yCIIyTH, MPOJBUKEHUE HOBOIO TOBapa Ha PbIHKE, IOJATrOTOBKA MPE3EHTAMH HOBOW MPOLYKIUU
WIH YCIIYTH.
I'pammarnueckuit matepuan: [lpaBuna o6pa3oBanus (popM NacCUBHOIO 3aJ0ra.
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas npakTUKa: MOJArOTOBKA MIPE3EHTAI[MH TOBapa WM YCIyTH.

4. MatepuaJbl TeKylIero KOHTPOJISl YCIIeBAEMOCTH 00yYAKOIIMXCS U
(oHT OLIEHOYHBIX CPEACTB MPOMEKYTOYHOMH aTTEeCTAIMM MO AUCHUIIIIHHE

4.1. @opMbl M MeTOAbI TEKYIIEr0 KOHTPOJIA YCINEBAEMOCTH OOYYAKOIIUXCHA U
NMPOMeKYTOYHOM aTTeCTAIUM.

4.1.1. B xone peanuzanum aucuuniauHbl b1.5.01 MHocTpaHHBI S3bIK MCIOJIB3YIOTCH
cJieayIolye MeTobl TEKYIero KOHTPOJIS yCIieBaeMOCTH 00y4ar0IMXCsi:
JIOMAIlIHEE 3a/IaHKue, OPOC, Kelc-3aJaHue, 3CCe.

Tema (paznen) MeTozpl TeKyIIero KOHTPOJIsl yCIIeBaeMOCTH
Tema 1. [Ipodeccronanbuoe
camopazsurtue. KapbepHblii Omnpoc, nomaiHee 3aJaHue
poct

Tema 2. InTepHer B
IIOBCEIHEBHOM JKU3HU U
npo¢eCcCHoHATBHOM
JESITEIBHOCTH

Ornpoc, nomariHee 3agaHue

Tema 3. Paznnanbie BUIBI

. . Ormpoc, nomaiHee 3agaHue
OpTraHM3aIMi U TPEeIIPUITUN

Tema 4. THHOBaIIMOHHELIE UICU Onpoc, 1ToManiHee 3aaHue




B cpepe OuzHeca

Tema 5. CTpecc u cTpeccoBbie
CUTYyalluu Ha pabodyeM MecTe

Ormpoc, nomairHee 3agaHue

Tema 6. Opranu3zanus

KOpIIOPAaTUBHOI'O 10CyTa U Occe, Kelic-3a1aHUE
OT/bIXa

Tema 7. IIpoaBukeHre TOBapoB

U YCIIYT B YCIIOBUSIX PHIHOYHOM Omnpoc, nomarHee 3aJaHue
SKOHOMMKH.

Tema 8. ITpuHIIMIIBI
IJITAHUPOBAHHE B
npodeccruoHaIbHON
JESITENNLHOCTH

Ormpoc, nomaiiHee 3agaHue

Tema 9. YripaBnenue
4eJI0BEYECKHMHU PeCypcaMi.

Ornpoc, nomalrHee 3agaHue

Tema 10. KondnukTs! Ha

pabouem MecTe U TyTH BX Onpoc, nomaniHee 3agaHue

pELICHHUS.

Tema 11. HoBble HarnpaBiieHHs B
Om3Hece.

Ormpoc, nomairHee 3agaHue

Tema 12. ToBapsbl u yciiyru B
MOBCEAHEBHOM KU3HH.

Occe, Kelc-3a1aHne

orpoc,

XN R
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4.1.2. 3ayeT MPOBOAUTCSA C MPUMEHEHHEM CJEAYIOIIHX METOA0B (CPeACTB):
TECTUPOBAHUE, KeiC-3a/IaHHE.

4.2. MaTtepuaJbl TeKylero KOHTPOJIs yCIeBaeMOCTH 00y4aroIuxcs.

Temut 3cce

Most Gyaytas mpodeccusi.

IT uaCTpYMEHTHI B TPO(HECCUOHATBHOMN AeSTETbHOCTH.

Posp nHHOBAIMM B IIOBCETHEBHON YKU3HU.

Crioco0bI MpeooNIeHHs CTPECCOBBIX CUTYAIMA Ha paboueM MecTe.

Tpanuunonusie GopMbI TPOBEACHUS 10CYTa: KHHO, TEATp, BBICTABKH, KOHIIEPTHI.
[IposiBrieHNE KyIbTypHBIX OCOOCHHOCTEN CTpaHbl B OpraHU3aluy padoThl epCOHaa.
[TepcnekTuBHBIC HanpaBiaeHUs1 OM3Heca B Poccum.

[Tpo6nema kauecTBa TOBApPOB M YCIYT: SKOHOMHUYECKAs M KyJIbTypHast 00yCIOBIEHHOCTb.
[IpodeccruonanpHas crienuanu3amnus: opuanaeckue npodeccun B Poccun u 3a pydexom.

. Buzibl KOHTPaKTOB.

. I3BecTHBIE Cilyyan JETUKTHBIX TPABOHAPYIICHUM.
. Ilpectyruienus: «6eabIX BOPOTHUIKOBY.

. IT mpecrtymnnenus.

. Camble rpoMkue npecryruienns X XI Beka.

Temut poneswix uzp
3HAaKOMCTBO. Y TOUHEHHE HH(POPMAIHH O COTPYAHHKAX KOMIIaHUH.
CobecenoBanue ¢ pabotomarteneMm (mpezacraBieHue HH(popmaiuu 00 00pa30BaHHH,
OTIBITE PAOOTHI, TUYHBIX Ka4eCTBaX).
OOcyxneHue CcOCTOSIHMA Jel B KOMIIAHMM C TapTHEpOM N0 OusHecy. AHamu3
YCIICIIHOCTH JICATEIBHOCTH KOMITAHHHM, COBMECTHBIH MOWCK IyTeH JaJbHEHIIEro
pa3BuTHs OM3HECA.
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11.

12.

13.
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Benenue neperoBopoB ¢ npeACTaBUTENAMH APYTOil KOMIAHUU O MOKYIIKE WM MPOJaxe
MIPOU3BOIIMBIX TOBAPOB.

VYyactie B [JeIOBOM BCTpede, IOCBAIICHHOW BbIpabOTKe 0OOIIeH KOHLENIUU
OpTaHU3aIMH JJOCyTa COTPYIHUKOB U TOCTEH KOMITAaHUH.

Ob6cyxnenue c mnpencraButensiMu HR ormena myTel yiyyineHUs 3MOIMOHAJIBHOTO
KJIMIMaTa B KOMITaHUH.

Opranuzanuss koH(epeHuuu. OOCYXIACHHE KIIOYEBBIX MOMEHTOB IUIAHUPOBAHUS
MEpPOTIPUSITHS C TIPEACTABUTEISIMH  OPTKOMHTETa (BpeMs, MECTO, pa3MeIIeHHe
YYaCTHHUKOB, TEMaTHKa JIOKJIA/10B, OIOKET MEPOIIPUATHUSA).

COop HeoOxomumol uHGOpMaUU A pPELIeHUs Bompoca 00 OTKphITUH (uiHnana
KOMIAHUM B ONpeAeNeHHOM peruoHe. OOCyXIeHHe ¢ MapTHepaMu 10 Ou3Hecy
HanboJiee MEePCIeKTUBHOTO PErMOHa ¢ TOYKH 3PEHHS SKOHOMHYECKHX IOKa3aTeled u
MOJUTUYECKON CTaOUIBHOCTH.

[TpoBenenue TeneOHHBIX MEPETOBOPOB C TMPEICTABHTEISIMUA JIOUCPHEH KOMIIAaHHH O
pacipeHne acCOPTUMEHTA MIPOU3BOIMMOM MPOIYKILIUH.

Opuanueckoe wuHTepBpto. COOp U yTOUHEHHME HEOOXOoIuMoOW uHpOpMAaINH,
YCTAHOBJICHHE JOBEPUTEIIbHBIX OTHOIIECHUH C KJIMEHTOM.

KoHcynbTHpoBaHHEe 1O TPaBOBOMY BOMpOCYy. Pa3bsiCHEHHS W PEKOMEHIAIMH IO
OINpENICICHHBIM ~ MPABOBBIM ~ aclieKTaM. YTOYHEHHE KIUEHTOM CBOMX TIpaB U
00513aHHOCTEHN B KOHKPETHON CUTYaIUH.

OOcyxneHue BO3MOXHBIX IyTEH BBIXOJA W3 CIOXKUBLICHCS CHUTyallud C Y4YeTOM
BO3MOYKHBIX TIOCJIEICTBHI JJIsi CTOPOH KOH()JIUKTA.

[IpoBenenue KOHCyJbTaMA IO TedepOHY OTHOCHTEIBHO IPABOBBIX ACIEKTOB
3aKITIOYEHUS] KOHTPAKTA O MOKYIIKE HEBH)KUMOCTH.

Tembt npezenmavuii

IIpesenTanus komnaHuu (CTPyKTypa, L€IH, 3a1a4i, IEPCIEKTUBBI Pa3BUTHSL)
[IpesenTanus npoaykra (ONMCaHHE MPOAYKTA, MOTEHIMAJIbHBIE IMOKYMATENIH, LEHOBAas
KaTeropusi).

[Ipe3enTanus miaHa MeponpusaTus (3Tarbl IPOBeIeHUs, OI0/DKET, 1IeJIeBast ayIUTOPHSL).
IIpe3enramus cyne6HOM cuctembl onHOW M3 EBporeiickux crtpaH (BUAbBI U YPOBHHU
Cy/1IeOHBIX MHCTAHIU).

[Ipe3enranus opranu3anuu 1 3tanoB padotsl Cyna npucsbkubeix B AHrauu u CIIA.
[IpesenTariust mpaBOBBIX acleKTOB cBOOO/IbI ciioBa B EBporie u CIIA.

O0pa3ubl NMCbMEHHBIX YIPasKHeHU |
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In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Pe you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, [ will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.
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» Conference title: New Trends in Business

* Dates: 3—4 February

* Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes ¢ taste trials ¢ product names ¢ packaging design ¢ advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTuveckue cjiOBapHble JUKTAHTHI
obpasey
Tema 6. Kopnoparusnoe npaso. ba3oBasi repmuHoJI0rUsl.

English term Russian equivalent

1 business entity

2 limited liability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

& shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account
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15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OneHoYHbIE CPeCTBA JJIA MPOMEKYTOYHOM aTTeCcTAllMH.

4.3.1. ®opMupyemMblie KOMIIETEHIUN

Kon HaunmenoBanue Kon HanmenoBanue stana
KOMITETEHIIUU KOMITETEHIIUU JTana OCBOCHUS OCBOEHHUS KOMIIETEHIIUU
KOMIIETEHIIUU
YK OC-4 CrnocoOHOCTh K YKOCA4.2 CnocoOHOCTh OCYILIECTBISATh
KOMMYHUKaILUU B KOMMYHHKAIIMI0 B YCTHOH H
YCTHOM M IMCBMEHHOU nuchbMeHHOW  ¢opMax Ha
¢dopmMax Ha PycCKOM U WHOCTPAHHOM  SI3BIKE  JUIS
MHOCTPaHHOM(BIX) peneHus
A3BIKAX JJI1 PEIICHUs 00111€0praHU3alnOHHBIX
3aja4y 3ajad  [po¢eCCHOHAIBHON
npodeccuoHaIbHON JESATEIIBHOCTH
JESITeIbHOCTH

4.3.2 Tunosbie OLICHOYHBIE CPEACTBA

@doH TECTOBBIX 3aIaAHUN
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS

1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress ¢) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

b) make c) master

a) reach

3 In many countries, there are very few career for people without formal qualifications.

a) plans b) breaks c) opportunities
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4 It is very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a career
move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term goals.

a) ahead b) progress c) the sack

7  ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve their
targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are willing to
travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach them.
18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?
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SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25

21 Could I speak to Mrs Zhang, please?

22 Can I take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.

e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always

TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 At that price, the car you bought was a real

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new

4 If there is a problem with any of the goods you receive, please them within three days.
5 Our policy is to goods within 72 hours of receiving an order.

6 Weoffera 5% on orders over $500.

2 Supply the missing word in each definition.

7  After- service is the help people get from the shop where they have bought a product.
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8 The street is the street of a town where many shops and businesses are.
9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are not
satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 Ifyou about, you go to different places to compare prices and quality before you buy
something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after you have
bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22

16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
¢ so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from the box
next to the comment.

competition / customer service / head office / investment plan / market share / profit / share price /
subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of $8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next month.

3 Ttincreased by 5% to $61 million last year, but unfortunately our profit figures are not so impressive.
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That’s where they make most of the important decisions, of course.

If we buy out our local competitor, it will increase to 33%.

Two thirds of it are women.

~N N »n B

If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board meeting next
week.

9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS

2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so I (13)
(take) the opportunity to learn some Chinese. In fact, I (14) (attend) a conversation
class every morning, and I think I (15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17) (see) each
other at head office every afternoon. We (18) (meet) a lot of interesting people there
and (19) (talk) about the future of our companies. People here (20)
(like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment options. I (22)
(not think) it’s going to be very easy, so [ (23) (need) to be
prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
2627 28 29 30
26 First, I want to give you
27 Secondly, I’11 talk
28 Finally, I want to look
29 I’ll be pleased to answer
30 Thanks very much

a at our future plans.

b for listening to my talk.

¢ any questions at the end of my talk.
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d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST 4

Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste

1

This new product will enable our company to of 60 million
consumers.

Our new model is based on a brilliant idea, and I’m sure it will for
innovation.

Lesco develops mobile phones which really aim to , to satisfy

consumer demand.

In the past, our company threw away tons of used paper every year but now, thanks to selective
recycling, we can by almost 75%.

The clean technologies we have adopted will by cutting the amount of
fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6

10

Senovo Pharmaceuticals say they are going to make a major b in the treatment of
cancer with a new drug developed in India.

Our customers simply want more choice, so we have to extend our product r

We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

People buy our office supplies because they raise their s .They give them a more
upmarket image, in other words.

There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.



19

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)

(do) some research at the university of Santiago. In the next two or three years, he (13)
(write) a lot of articles about it and (14) (give) talks at conferences
around the world. One day when Manuel (15) (tour) Australia, the CEO of a large
pharmaceutical company (16) (invite) him to work at their laboratories in Melbourne.
Manuel (17) (explain) that he (18) (work) on an exciting project in
Santiago and that he (19) (need) six months to see it through. In 2002, he (20)

(go) to Australia on his own. His wife Miguelina (21) (stay) in
Santiago for another year because she (22) (write) her doctoral dissertation. As soon as
she (23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her own
agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but they often
miss Santiago.

TEST 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: STRESS IN THE WORKPLACE

1 Complete the sentences with the verbs from the box.

do / do / make / keep / spend

1 I’'m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Ijust wish I could a few days in the countryside.

4  The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a very heavy
W . A part-time assistant would really ease it.

7  Since our department has introduced f , we feel we have more control over our
working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues says
she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler, healthier
1 .

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT

3 Supply the missing word in these sentences, which are all in the past simple or the present perfect.
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12
13
14
15

20

Naseem found a less stressful job yet?

you see your stress counsellor yesterday?

They n’t said anything to the manager.

Tim and Kemal n’t resign — they were made redundant.

you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A:
B:

B:
A:

How frustrating! I (16) (try) to call Lea all week and I just can’t get through.

I can’t believe nobody (17) (tell) you yet! She (18) (leave) our
department ten days ago. She’s no longer in Tunis.

Really? Why (19) she (leave)? I thought she (20)
(be) happy here.

Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?

Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo. Then
she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I'm glad she’s got a better job. Have you talked to her recently?
No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’m not sure I’m agree.

For me, that’s be out of the question.

CemecTp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS

1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product/ | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /

A B

segment / targets
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10

21

The is the length of time people continue to buy a particular product.

showed very good potential for marketing the magazine to executives in the

age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence what people
buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half'is a good idea. Our campaigns are highly

successful and always generate huge profits in the long term.

Our representatives are under a lot of pressure to meet their

I’m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS

2 Re-order the words to make questions.

11
12
13

14 range did extend product their they when ?

15 is team leading sales who your ?

much advertising do how on spend you ?

does endorsement mean what ?

strengths and are company’s weaknesses what your ?

3 Complete each question with an appropriate word.

16
17
18
19
20
21
22

your market share increase last year?

kind of products do footballers endorse?

they doing any market research at the moment?
of these two products is more successful?

you met our new manager?

often do you launch a new product?

Kaori phoned recently?

Test 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: WAYS TO PLAN
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1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1  The project was successful, except that we didn’t . We overspent
by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s
immediately.

3 Our advertising campaign is producing good results, and we of at
least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase their
prices without warning.

5 First, let’s that we have for the launch date: it could be late spring,
or early autumn, or next year.

6 What we need to do is about the buying habits of the people who
live in that area.

7 It will be impossible to of June 20 now that the project manager is
ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:

9 10 11 12

9 He’s trying to arrange

10 It was impossible to implement

11 Jean is going to write

12 The training schedule has

a the next quarterly sales report.

b a meeting with BCA’s sales manager.
¢ to be prepared by April 5.

d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.
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13 Brazil expand hoping in they’re to

14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in

the right place.

18 We going to visit our suppliers next week.

19 T help you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS

5 Complete these phrases with a word from the box.

comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS

1 Complete each sentence with a verb from the box.

\ believe / deal / delegate / invest / respond
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I We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.
Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on / to / with / to

6 We need to agree the date of the relaunch of our new series.

7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, I know. I have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staft.’
She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’

He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING

5 Each phrase contains a mistake. Write the phrase correctly.



25

21 I’ll be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:

25 26 27 28 29 30

25 What do you usually do in the evenings?

26 Would you like to come with us to the theatre tonight?

27 Goodbye, Li. All the best.

28 I’m glad you enjoyed the tour.

29 Can you tell me about any interesting places to visit?

30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD BUILDING

1 Complete the second sentence in each pair with another form of the underlined word.

1 During a negotiation, her face never shows any emotion.

She seems completely

2 The previous manager had lied to his staff and was no longer credible.
He had lost all his

3 People criticised him because they found him weak.

People criticised him for his

4 A good manager should always have a lot of patience.

A good manager should never be

5 They liked her because she was always so calm.

What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter
is given.

6

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their
C seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS

3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win / would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:

to the conference even if you invited him. (ke / not / come)

He wouldn’t come to the conference even if vou invited him.

16
17
18

19

20

Would you move to our Taiwan office if ? (you / can)

If you were in my position, how with this crisis? (vou / deal)
They wouldn’t do business with us if they our terms
favourable. (not / find)

If you look at our catalogue, you how much we have
expanded our product range. (see)

You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING

5 Complete these phrases with a word from the box.

deal / covers / way / points / see / view
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21 I can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.

27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS

1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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The fall in rate will probably lead to more business investment.

Because of the euro-yen rate, Japanese exporters lost huge amounts of

money that year.

The number of people claiming benefit rose to 945,000, and the rate

climbed to 5.5%.

Prices went up again, and the country’s rate rose to 5.4% last month.

Exports have increased considerably, so now our balance of is positive

again.

Our country is now attracting production from companies looking for a highly skilled
force.

The chamber of commerce recommended giving tax to boost private

sector investment.

The gross product is the standard measure of the overall size of the

economy.

Too many rules and regulations and too much government in general have

a negative impact on trade.

The government is trying hard to revive the economy and attract foreign

LANGUAGE REVIEW: TIME CLAUSES

2 Match the sentence halves to make meaningful sentences.

11
12
13
14
15

I’'m in charge of Marketing

As soon as we get the figures we need,

We can’t open a subsidiary in that country

While I’m head of this department,

Before you take up their offer,

a there will be massive investment in staff training.
b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soon as you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:
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22
23
24
25
26
27
28
29
30

10.
I1.
12.
13.
14.
15.
16.
17.
18.

29

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.

There were exactly 234 participants.
About 2/3 of the staff agreed.

Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.

They employ about 2.400 people.

Profit increased 18%.

One hundred and fifteen people were made redundant.

Bonpocut k 3auemy (1 cemecmp)

. Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?

What are the advantages and disadvantages of shopping online

. Which of the items would you not buy online, and why?

Give three reasons why some people prefer not to buy goods or services online?

Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?

. Talk about the company you know well (where is its head office, what does it sell, who are its

customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?

How important is corporate entertaining?
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20.

30

Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?

What types of entertainment could you offer?

Bonpocul k akzameny (2 cemecmp)

1.
2.
3.

10.
1.

12.
13.

14.
15.
16.
17.
18.
19.
20.

21.

22.
23.
24.

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?

What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

What advice would you give to a foreign manager who is going to manage staff in your
country?

In your culture, how usual is it to see young people in management positions?
What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.
What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?
How can new businesses get help to grow and become successful?

What product would you most like to own? Why?
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Bonpocul k sxzameny (2 cemecmp)
1. Which course do law students in the UK have to take?

2. Which optional course might a student who wants to work in a big law firm take?
3. What type of law firm would you like to work with?

4. What is necessary for a valid contract to be formed?

5. Which remedies following a breach of contract do you know?

6. What types of contract do you know?

7.  What are the requirements of an offer?

8. What are the requirements of an acceptance?

9. What are two main objectives of the tort law?

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.
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b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
2. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person

corporate insolvency

bank account

3. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate €) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory 1) formation




33

11. company | j) of incorporation |
IlIkana oueHUBaHMS.
JTan 0CBOEHUs IHoka3aresnb Kpurepunii CpencrBa (MeTOaBI)
KOMIETEeHIINH OlleHUBAHHS OlleHUBAHMS OlleHUBAHMS
YK OC4.2 3HaHUE JIEKCUYECKOro | 3HAET omnpeneieHHbld | TecTupoBaHue,
U TpaMMaTHYeCKOro | MPOLEHT orpoc, Keiic-3amanue
MUHUMYMa B 00beMe, | TEMAaTHYECKOTrO (mepeckas Tekcra).
HEOOXOMMMOM  JUIs | BOKaOyIsipa;
paboThI C | BIajeeT W3YYCHHBIM
WHOSI3BIYHBIMU rpaMMaTHYeCKUM |
TEeKCTaMu JIEKCUYECKUM
npodeccHoHaTbHON MaTepUaIOM B
HANpaBICHHOCTH U | o0beMe,
OCYUIECTBIICHUS HEOOXOAMMOM A
KOMMYHHUKAIlMd  Ha | a/IeKBaTHOTO
MHOCTPAHHOM SI3bIKE; | OOIIEHHS B
YyMEHHE 4YHMTaTh W | CUTYyalUsix
NepEeBOUTH npo¢eCCHOHABHON
HUHOS3BIYHYIO KOMMYHUKAIUH;
JTUTEPATYPY U | yMEeT 4YHWTaThb U
HOpPMaTHBHHO- MEPEBOANUTH
NpPaBOBBIE AaKThl IO | AYTEHTHYHYIO
npo o JIUTEepaTypy
MIOJITOTOBKH, npo¢eCCHOHABHON
OCYUIECTBIIATh HaNpPaBIECHHOCTU
KOMMYHHKATHBHOE
B3aMMOJICHICTBUE  Ha

HHOCTPAHHOM  S3BIKEC
o
npodeccuoHaIBHON
TEMaTHKE;

4.4. Metoguueckne MaTepuaibl

OnennBanue oﬁyqammerom Ha 3a4€T¢C 1Mo THCHUIIJINHE

Onenka Kpurepun onenkn Pe3yabTaThl 00y4eHHsA
3a4TE€HO 3HaeT 6onee 50% | YK OC 4.2:
TEMaTH4eCKOro BOKaOyIsipa; | HA yPOBHe 3HAHUIA:
BJIaaceT HN3YUYCHHBIM | - JIEKCUYECKUH u
rpaMMaTHYeCKUM U | TpPaMMaTHYECKU MUHHMYM B

JICKCUYCCKUM MAaT€pruajioM B

MHHHUMAaIbHOM o0BeEME,
HEOOXOINMOM IS
aZIeKBaTHOTO  OOIIEHHS B
CI/ITyaI_[I/IHX
npodeccruoHanbHON
KOMMYHI/IKaHI/II/I;

YMCCT YUTATb W TICPCBOAUTH

00beMe, HEOOXOOUMOM IS
paboTel ¢  HMHOS3BIYHBIMU
TEeKCTaMH TPO(EeCCHOHATIBHON
HaNpaBIeHHOCTU u
OCYIIECTBIICHUS

KOMMYHUKAITUU

MHOCTPAaHHOM SI3BIKE;
HA YPOBHE YMEHMH:

Ha
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ayTeHTUYHYIO TUTEPaTypy
npodeccuoHaIbHON
HATpPaBIEHHOCTH, JIOMYCKaeT
HEe 0oJiee TPEeX CMBICIOBBIX
OIMOOK MPH HUHTEPIPETAINH
COZIEpIKaHUsI TEKCTa,

HE3a4YTCHO

3HAeT MeHee 50%
TEMaTHYECKOT0 BOKAOYIIsIpa,;
HE  BJaJeeT  HU3yYCHHBIM
rpaMMaTHYECKUM "
JICKCUYECKUM MaTepHajoM B
00beMe, HEOOXOAUMOM IS
aJICKBaTHOTO  OOIICHUS B
CHUTYaIUsIX
npodeccruoHaIbHOM
KOMMYHUKAITIH,

yMEET YUTaTh U TEPEBOAUTH
ayTEHTHYHYIO JTUTEPATYPY
npodeccruoHaIbHOM
HAIpPaBJICHHOCTH, JIOMYCKaeT
Oomee  TpexX  CMBICIOBBIX
OMMOOK TPU HHTEPIPETAIUH
COZICpKaHUsI TEKCTa,

- 4YhuTaTh M TIEPEBOAUTH
WHOSI3BIYHYIO JIUTEPATypy |
HOPMAaTHBHHO-TIPABOBbIE aKThI
0 MPOQUITIO MOJITOTOBKH;

- OCYIIECTBIISITh
KOMMYHHKATUBHOC
B3aUMO/ICHCTBUE Ha
HHOCTPAaHHOM S3BIKE 10
npodeccruoHaNbHOM

TEMAaTHKE;

HA YPOBHE HABBIKOB:

- BJIAICTH HaBbBIKaMU

Pa3roBOPHO-OBITOBOMA peun
(HOpMaTUBHBIM
MIPOU3HOIIIEHHEM W PHUTMOM
peun), TPHMEHATh WX IS
Occenpl Ha  OBITOBBIE H
npo¢ecCcroHaIbHBIC TEMBI;

- BIIAJICTh 0a30BBIMH
HaBBIKAMHU TYOJIMYHOH pedH
HA  WHOCTPAaHHOM  SI3BIKE,
MPUMEHATh UX JJIs1 Oeceapl Ha
npodeccuoHaNbHBIE TEMBI;

- BIAACTh 0a3oBoit
rpaMMaTHKOH WHOCTPaHHOTO
S3bIKA u OCHOBHBIMH
rpaMMaTHYeCKHUMHU
SIBIIEHUSIMH,

- BJIAACTh BCEMH BHIAMHU
YTCHHS HAa  WHOCTPAHHOM
SI3BIKE (TIpOCMOTPOBEIM,
O3HAKOMHTEIHHBIM,
M3YYaIOIIUM, TIOUCKOBBIM).

OuenuBanne 00y4auIerocsi Ha 3K3aMeHe Mo AUCHUIIHHE

OneHka Kpurepuu ouenku Pe3ynpratel 06yueHus
OTJIMYHO 3HACT Ooitee 90% | YK OC 4.2:
TEMaTHYECKOT0 BOKAOYIIsIpa,; HA yPOBHE 3HAHUIA:
BIIaJICET W3YyYCHHBIM | - JIEKCUYECKHUI u
rpaMMaTHYECKUM U | TpPaMMaTHYeCKU MUHUMYM B
JIEKCUYECKUM MaTepHualioM B | o0beMe, HEOOXOAMMOM st
MaKCHMAaJIbHOM obbeMe, | paboThl ¢ WHOS3BIYHBIMH
MTO3BOJIIOIIEM YCTEIIHO | TeKCTaMH MPpodecCHoHaTbHON
OCYIIECTBIIATH HaIpaBJICHHOCTH u
npodeccuoHaIbHOE OCYIIECTBIICHUS
B3aUMMOJCHCTBHE Ha | KOMMYHHUKAIIHH Ha

WHOCTPAHHOM SI3BIKE;
yMEeT 4YUTaTh W TIEPEBOIMUTH
ayTeHTUYHYIO JIIATEparypy
npodeccuoHaIbHOU

HaHpaBHCHHOCTI/I, IIOHyCKaCT
He Oosiee OOHOW CMBICIIOBOM

WHOCTPAHHOM SI3BIKE;
HAa YPOBHE YMEHUIi:

- quTaTtb u MNEPCBOANTDb
WHOSI3BIYHYIO JIUTEpaTypy H
HOPMAaTHBHHO-TIPABOBBIC AKThI
110 MPOMUITIO TIOATOTOBKH;
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OLMOKK TPU UHTEPHpeTaluu
COZIEpKaHMsI TEKCTa,

XOpoLIO

3HaeT Oonee 70%
TEMaTHYECKOT0 BOKAOYIIsIpa,;
BIIQJICET M3yYEHHBIM
rpaMMaTHYECKUM "
JIEKCUYECKUM MaTepHhalioM B
o0beMe, IO3BOJISIOIIEM
YCHEIIHO OCYIIECTBIIATh
npodeccuoHanbHOE
B3aUMOJICHCTBUE Ha
WHOCTPAHHOM SI3bIKE;

yMeeT 4YUTaTh U TEPEBOAUTH
ayTEHTHYHYIO JTUTEPATYPY
npodeccruoHaIbHOM
HAIpPaBJICHHOCTH, JIOMYCKaeT
He Oosiee JBYX CMBICIOBBIX
OMMOOK TPU HHTEPIPETAIUH
COJICpKAHMSI TEKCTa;

YAOBJIETBOPUTEIIEHO

3HAET boinee 50%
TEMaTUYECKOr0 BOKaOyJIsIpa;
BJIaJICET H3yYEHHBIM
rpaMMaTHYCCKUM u
JICKCUYECKUM MaTepHajioM B
MHHHUMAaIbLHOM o0beEME,
HEOOXOAUMOM IS
aJcKBaTHOTO  OOIIeHUS B
CUTYyaIUSIX
npodeccruoHaIBHOM
KOMMYHUKAIUH;

yMEET YUTaTh U IEPEBOAUTH
ayTCHTUYHYIO JUTEPaATypy
npoeccruoHaAIBHOM
HAIPAaBJICHHOCTH, JIOMyCKaeT
He Ooyiee TpeX CMBICIOBBIX
OIIMOOK MPU HHTEPIPETALIUN
COJICP)KaHUsI TEKCTa,

HCYOOBJICTBOPUTCIBHO

3HAeT MEHee 50%
TEMaTUYECKOro BOKaOyJIsipa;
HE  BIAJEeT  HW3YYCHHBIM
rpaMMaTHYECKHM 5
JIEKCUYECKUM MaTepuajoM B
o0bemMe, HEOOXOOUMOM IS
aJeKBaTHOTO  OOIIeHus B
CUTYyaITUSIX
npodeccuoHaTbHOM
KOMMYHUKAITUH;

YMEET YHWTaThb W TEPEBOINTH
aAyTCHTUYHYIO JTUTEpaTypy
npodeccuoHaTbHOM
HATPaBICHHOCTH, JIOMYCKaeT
0ojee  TpeX  CMBICIOBBIX

- OCYIIIECTBJISITh
KOMMYHHKATUBHOC
B3aUMO/ICHCTBUE Ha
HHOCTPAaHHOM SA3BIKE 10
npodeccruoHaNIbHOM

TEMAaTHKE;

HA YPOBHE HABBIKOB:

- BJIAACTH HaBbBIKaMH

Pa3roBOPHO-OBITOBOMA peun
(HOpMaTUBHBIM
MIPOU3HOIIIEHHEM W PHUTMOM
peun), TPHMEHATh WX IS
Occenpl Ha  OBITOBBIE H
npo¢ecCcroHaIbHBIC TEMBI;

- BIIAJICTh 0a30BBIMH
HaBBIKAMHU TYOJIMYHOH pedH
HA  WHOCTPAHHOM  SI3BIKE,
MPUMEHATh UX JJIs1 Oeceapl Ha
npodeccuoHaNbHBIE TEMBI;

- BIAACTh 0asoBoit
rpaMMaTHKOH WHOCTPaHHOTO
S3bIKA u OCHOBHBIMH
rpaMMaTHYeCKHUMHU
SIBIIEHUSIMH,
- BJIAACTh BCEMHU BHIAMHU
YTCHHS HAa  HWHOCTPAHHOM
SI3BIKE (IpOCMOTPOBEIM,
O03HAKOMHTEIHHBIM,
M3YYaloIInuM, TIOUCKOBBIM).
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OMOOK MPH WHTEPHpETaIU
COZIEpKaHMsI TEKCTa,

5. MeToaguyeckne YKazanus AJist Oﬁy‘lal{)I.llI/IXCﬂ M0 OCBOCHHIO JUCHHUIIJIMHBI

Lenr MeToauuecKMX peKOMEHJAIMi - 00ecrmeduTh CTYICHTY ONTHUMAaJbHYIO
OpraHU3alMIO TPOIecCa M3YYEHUs IUCHUUIUIMHBI, a TAKXKe BBIMOJIHCHHUS pPa3IudHbIX (Hopm
CaMOCTOSTENILHOUN PabOTHI.

CryneHTaM HEOOXOAMMO O3HAaKOMHUTBCS: C colep)kaHueM pabodell MporpaMmbl
JUCUUIUIMHBL, ¢ LEISAMU U 3a/JadyaMu JUCIHUIUIMHBI, €€ CBA3SIMU C JPYTMMH AUCIHUIUIMHAMHA
00pa3oBaTeIbHOM TPOrPAMMBI, METOAMYECKUMHU pa3paOOTKaMy 110 JaHHOW TUCIUILIMHE,
UMEIOIMMCST Ha 00pa3oBaTeNbHOM IMOpTaje W CalTe LEHTpa, ¢ TpadUKOM KOHCYIbTAIHMA
npenoiaBatesneit kageapel.

Pexomenoayuu no no0comoeke K npaKmu4ecKum (CeMuHapCcKum) 3anAmuam.

CryneHTam ciemyer:

- IPUHOCUTH C COOON PEKOMEHJOBAHHYIO MpPEMOoAaBaTelieM JUTEPaTypy K KOHKPETHOMY
3aHSTHIO;

- 10 OYEepeIHOT0 MPAKTUYECKOrOo 3aHSATHS 10 PEKOMEHJIOBAHHBIM HCTOYHUKAM
MpopaboTaTh JICKCHYECKUN U TPaMMaTHUYECKUN MaTepuajl, COOTBETCTBYIOIICH TEMbI 3aHATHUS U
oTpaboTaTh 3a/laHus, ONPEIEIEHHbIE IS MOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TIPU TOJITOTOBKE K MPAKTHYECKUM 3aHATHUAM CJIEIYeT 00sS3aTeIhbHO HMCIOJB30BaTh HE
TOJIBKO YU4EeOHYIO TUTEPATYPy U CIIOBApHU, HO U AyTEHTUYHBINA TEKCTOBBII MaTepuan;

- TEOPETUYECKHUI MaTepual CIeayeT COOTHOCUTh C KOMMYHUKAaTUBHBIMU IIPUMapamMu, Tak
KAaK SI3bIK U KOMMYHHKAIUS ABJISAIOTCS HEMPEPHIBHO PAa3BUBAIOLIUMUCS CUCTEMAMHU;

- B Hauaje 3aHATHMA 3aJaTh MPENOJABATEII0 BOMPOCHI IO Marepuaily, BBI3BaBIIEMY
3aTpyJHEHUs] B €ro NOHUMAaHUM M OCBOCHUM TNPH PEIICHUM 3a4ay, 3aJaHHbIX JUIs
CaMOCTOSITEJIbHOTO PEIICHNUS,

- B XOJI¢ IPAKTUYECKOrO 3aHATUS JaBaTh KOHKPETHbIE, YETKHUE OTBETHI IO CYIIECTBY
BOIPOCOB;

- Ha 3aHATHUU yYacCTBOBATh B 0OCY)KICHUU U aHAJIM3E OTBETOB APYTUX OOYYAIOIIUXCA.

Memoouueckue Ppexomenoayuu no 6bINOJIHEHUI) PA3IUYHbIX dopm
CamMocmoamenbHbvlX OOMAWHUX 3A0AHU.

CamocTrosaTenbpHast paboTa CTYIEHTOB BKIIIOYAE€T B C€0sl BBHIMIOJHEHUE PA3IUYHOTO poja
3aJlaHAi, KOTOPBIE OPUEHTHPOBAHBI Ha OoJjiee TIyOOKOE YCBOCHHE Marepuaia H3ydyaeMou
muctumuiuHbl. [lo kaxmaol Teme ydeOHOW IUCHUIUIMHBI CTYyAEHTaM MpeJiaraeTcs NepedyeHb
3aIaHAM JIJIS1 CAMOCTOSITEIIBHON PaOOTHI.

K BbImonHEeHHIO 3amaHUl AJII CAaMOCTOSTEIbHOUW PabOThl MPEIbSBISIOTCS CIEAYIOIINE
TpeOoBaHUS: 3aJaHUsl JOJDKHBI HUCIOJHATHCS CAMOCTOSTENIBHO W TPEICTaBIATHCS B
YCTAaHOBJEHHBI CpPOK, a TaKXe COOTBETCTBOBAaTh YCTaHOBIECHHBIM TpPeOOBAaHUAM IO
0(pOpMIIEHHIO.

Crynenram cienyer:

- PYKOBOJCTBOBATHCS TpaUKOM CaMOCTOATEIbHON padoThl, onpeneneHHabiM PIT/T;

- BBINOJHATH BCE IUIAHOBBIE 3a/laHMsl, BbIJIaBa€Mble  IPENOJABATENEM IS
CaMOCTOSITEJIbHOTO BBITIONHEHHUs, W pa30WparTh HAa CEMUHApaX W KOHCYJIbTAllUAX HESCHBIC
BOITPOCHI;

- WCIIOJIB30BaTh MPH IOATOTOBKE METOAMYECKHE pa3paOOTKH IEHTpPa MO Pa3THIYHBIM
BUJaM padOTHI;

- TpU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIO IMpOopadaThiBaTh COOTBETCTBYIOIINE
pasfensl AMCUUIUIMHBI, (DUKCUPYsS HEACHbIE MOMEHTBHI i UX OOCYKIEHHS Ha IJIaHOBOM
KOHCYJIbTaIlUH.
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Memoouueckue pexomenoayuu no padome c 1umepamypoi.

Jlrobass ¢dopma caMOCTOSTENbHONH paboThl CTyAEHTa HAYMHACTCS C M3yYCHUS
COOTBETCTBYIOIIEH JIUTEPaTyphl KaKk B OMOIMOTEKE, TaK U I0MA.

K xkaxmoit Teme ydeOHOW AMCHUIUIMHBI MMOJ0OpaHa OCHOBHAs M JIOMOJHHUTEIbHAS
JUTEpaTypa.

OcHoBHasl uTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUSI.

JlonosnHuTENbHAS IUTEPATYpA - 3TO JIMHIBUCTHUECKHE M DHIMKIONEAUYECKHUE CIIOBApH,
CIPAaBOYHUKH, HHTEPHET PECYPCHI.

Pexomenanum cTyaeHry:

- 11e71IeCO00pa3HO UCIOIb30BaTh AyTEHTUUHBIM TEKCTOBBIN MaTepHall;

- mpu BblOOpe croBapell HEOOXOIUMO MpPEIBAPUTEhHO KOHCYJIBTUPOBATHCA C
IIperoiaBaTeieM;

- 11e1ec000pa3HO UCIIOIB30BATh TOBOPSIIME CIIOBAPH;

- HEOOXOAMMO NPEIBAPUTEIBHO MOHITH Pa3INYMe MEXKIY aBTOPCKUMHU CJIOBapSIMHU U
cioBapsmu Tuna Multitran.

6. YueOHas quTepaTypa M pecypcbl HHPOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOH CeTH
"HHTepHeT", BK/IIOYAS NepevyeHb Y4eOHO-MeTOAUYeCKOro obecnedeHus AJs
CaMOCTOSATEJbHOM PadoThI 00y4AIOIINXCS 110 AUCHHUILIMHE

6.1. OcHoBHas1 JIMTEpPaTYpA.
1. Hyocnosa, E. E. Aurnmmiickumii s3eik. Professional reading: law, economics, management :

ydyeObHoe mocobue mius By3oB / E. E. HyxnoBa. — 2-¢ u3z., ucnp. u jgorn. — Mocksa :
NznarensctBo FOpaidt, 2019. — 149 ¢. — (YuuBepcutetsl Poccun). — ISBN 978-5-534-07994-
4. — Tekcr : onektponuwsii // OBC IOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/438968.

2. Jleguenxo, B. B. AHrmiCKHUN A3BIK JUIS M3Y4alOUIMX IOCYJAPCTBEHHOE U MYHHIIMIAIBLHOE
ympasieHue (a2-b2) : yuyeOHWK W TPAaKTHKyM IS akajeMuveckoro OakanaBpuata / B. B.
Jleruenxo, O. B. MemepsikoBa, E. E. Jlonranésa. — Mocksa : U3natensctBo FOpaiit, 2019. —
424 c¢. — (bakamaBp. Axanemuyeckuii kypc). — ISBN 978-5-534-06599-2. — Tekcr
anektponnsblit // ObC KOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434041 .

3. Bopoovesa, C. A. Aarmmiickuit s3bik s 3pdexTuBHOrO MeHekMeHTa. Guidelines for better
management skills : yuebHoe mocobue mis akanemuyeckoro 6akanaBpuara / C. A. BopoObeBa.
— 2-e u3A., uchp. u aon. — Mocksa : UznarensctBo IOpaiit, 2019. — 260 c¢. — (bakanasp.
Axanemudeckuii kypc). — ISBN 978-5-534-04198-9. — Tekcr : anexrponnsiii / DbC IOpaiit

[caiiT]. — URL: https://www.biblio-online.ru/bcode/438680 .

6.2. lonoJiHUTEIbHASA JIUTEPaTypa.

1. MakapoBa, E. A. AHINIMHACKUIA S3BIK JUIS FOPUCTOB M COTPYAHHMKOB IPABOOXPAHUTEIBHBIX
OpraHoB : ydeOHoe mocoOue ansd mpukiaaHoro OakanaBpuara / E. A. MakapoBa. — M. :
WznarensctBo FOpaiit, 2016. — 127 ¢. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-
9916-8129-2. — Pexxum moctyma: https://biblio-online.ru/ — DnekTpoHHO-O0MOIMOTEUHAsT CUCTEMaA
«IOpaiit».

2. AGyeBa, H. H. AHrnmiickuii S3bIK B TaMOXKEHHOM JIeJie : MpakT. mocobue ans By3os / H. H.
AbyeBa, O. M. HypmaromenoBa. — 2-e u3fl., ucnp. u gorn. — M. : UznarensctBo FOpaidt, 2017.
— 115 ¢. — (Cepusa : Cneumamuct). — ISBN 978-5-534-00585-1. — Pexxum pocrtyma:
https://biblio-online.ru/ — DnekTpoHHO-OMOIHOTEUHAs crcTeMa «FOpaiTy.

3. Kynnosa, A. K. AHIIMiiCKMI A3bIK [T MEHE/DKEPOB M JIOTHCTOB : yYEOHUK U MPAKTUKYM JUIS
akanemmdeckoro Oakanaspmara / A. K. Kymmosa, JI. A. Kosnosa, FO. I1. Bonbiaen ; moj o01.



https://www.biblio-online.ru/bcode/438968
https://www.biblio-online.ru/bcode/438968
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/6DE5E580-E841-497C-AB78-0D633968A053
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://www.biblio-online.ru/bcode/438680
https://www.biblio-online.ru/bcode/434041
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pen. A. K. Kynuosoit. — M. : U3narensctBo HOpaiit, 2017. — 348 c¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-02744-0. — Pexxum noctymna: https://biblio-online.ru/
— DneKkTpoHHO-0nbaoTeyHas cucrema «lOpaift.

4. Yuxunera, JI. C. AHIIMACKUN A3bIK B ynpapiaeHnd nepconanom. English for human resource

managers : y4eOHHMK M MPaKTUKYM JUid akagemuueckoro OGakamapuata / JI. C. Yukunesa, E. B.
JluBckas. — M. : WUzmarensctBo HOpaiit, 2017. — 150 c¢. — (Cepus : bakanasp.

Axanemuyeckuit kype). — ISBN 978-5-534-03308-3. — Pexxum noctyna: https://biblio-online.ru/
— DneKkTpoHHO-0nbMmMoTeunas cucrema «FOpaity.

Tema 1. IIpodeccuonanbroe camopasputre. KapbepHsblit pocTt

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
ydyebHnoe nocobue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : U3naTenbcTBO
FOpaiir, 2017. — 149 c¢. — (Cepus : YuuBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnexrpoHHO-0nbIMOTEUHAas cuctema « OpaiTy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHHMIMIIAIBHOE
yIIpaBJCHHUE : YUeOHUK U MPAKTUKYM JUIsl akajgemMudeckoro OakamaBpuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum npocrtymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpanT.

3. Bopo6neBa, C. A. AHnmiickuit s3Ik 11t dddexTuBHOTO MeHemkMeHTa. Guidelines for better
management skills : yuebnoe nmocobue mnsa akagemuueckoro d6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u gon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axagemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 2. UnTepHeT B NOBCEAHEBHOM KU3HHU U POPECCUOHATBHON 1EATEIEHOCTH

1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yueOHoe mocobue st By3oB / E. E. HyxxHoBa. — 2-e usn., ucnp. u gon. — M. : U3naTenscTBoO
Opaiit, 2017. — 149 ¢. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexrponHo-6ubanoTeunas cucrema «Opaiit.

2. JleBuenko, B. B. AHIMUMHCKUI A3BIK I M3Y4YalOUIMX TOCYJAPCTBEHHOE M MYHHUIIMIAILHOE
yIpaBJIeHUE : yUeOHUK U MPaKTHKYM JUIsl akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UzmarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — 3nexTpoHHO-OMOMMOTEUHAs1 cucTeMa «FOpaiT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOE€ mocobue mis akagemudeckoro 6akanaBpuara / C. A. BopoObena.
— 2-e u3n., uctp. u gon. — M. : U3natensctBo fOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 3. PaznuuHble BUABI OPTraHU3ALMN U IPEATPUATHN

1. Hyxnosa, E. E. Aurmiickuii s3eik. Professional reading: law, economics, management :
ydyebHoe nocobue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
FOpaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyma: https://biblio-online.ru/ — DnexkrpoHHO-0MOIMOTEUHAas cuctema « OpaiTy.

2. JleBuenko, B. B. AHnmiickuii 3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAIBLHOE
yIIpaBjCHHUE : YUeOHUK U MPAKTUKYM JUIsl akajgemMudeckoro OakamaBpuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axamemmueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum npocrtymna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpanTy.

3. Bopo6reBa, C. A. AHnmiickuit s3Ik 1t dddexTuBHOTO MeHemkMeHTa. Guidelines for better
management skills : yuebHoe nocobue mnsa akagemuueckoro d6akanaspuata / C. A. BopoObesa.


https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
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— 2-e u3n., ucnp. u gon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 4. NnnoBanmoHHsIe ueu B chepe 6uzneca

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocobue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — nexkrpoHHo-0nbnuoreunas cuctema «OpaiiTy.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBiieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. Bopo6reBa, C. A. Armiickuit s3bIK 1t dddextuBHOTO MeHemkMenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc u cTpeccoBble CUTyalluu Ha paboyeM MecTe

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opaii.

2. JleBuenko, B. B. AHITMICKUI A3BIK I M3Y4YalOUIMX TOCYJAPCTBEHHOE M MYHHUIIMIAIBLHOE
ylpaBiieHHEe : y4eOHUK U MPaKTHKyM Ul akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axanemumueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-6MOMMOTEUHAsT cucTeMa «FOpaiT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k 1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOE€ mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObena.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranuzanus KOpIoOpaTUBHOTO AOCYTa U OTAbIXA

1. HyxnoBa, E. E. Aurmiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocodbue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbCcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-0nbnuoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yOpaBsiieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. BopoOneBa, C. A. Anrnmuiickuit s3bIk 1715 3¢ ¢dexktuBHoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuyeckuii Kkypc). — ISBN 978-5-534-04198-9.

Tema 7. [IpoaBuXKEHUE TOBAPOB U YCIYT B YCIOBUSAX PHIHOYHON SKOHOMHUKH.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
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Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opai.

2. JleBuenko, B. B. AHIMMICKUI A3BIK I M3Y4YalOUIMX TOCYJAPCTBEHHOE M MYHHUIIMIAIBLHOE
ylpaBlieHHEe : y4eOHUK U MPaKTHKyM Ul akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ dextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOE€ mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHIMIIBI TNIAHUPOBaHUE B TPOPECCUOHATIBHON 1€ATEIbHOCTH

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocobue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbCcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrponHo-0nbnuoreunas cuctema «KOpaiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBiieHHe : y4eOHUK M MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Aurmuiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpaBieHue 4enoBeUYeCKUMHU PECYPCAMHU.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opai.

2. Jlepuenko, B. B. AHmmMCKUN SA3BIK I U3Y4arOUIUMX TOCYAAPCTBEHHOE UM MYHMIIMIAIBHOE
ylpaBlieHHEe : y4eOHUK U MPaKTHKYyM Ul akageMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UzparensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOEe mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObena.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 10. KongnuxTsl Ha paboyeM MecTe U IyTH UX PELIeHUs.

1. Hyxnosa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-O0nbnuoreunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK JUI1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBiieHHe : y4eOHUK M MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEYHAs crcTeMa «FOpaiTy.

3. Bopo6reBa, C. A. Anmiickuit s3Ik st dddextuBHOTO MeHemkMeHTa. Guidelines for better
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management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e u3x., ucnp. u gon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HampaBieHus B 6usHece.

1. HyxnoBa, E. E. Aarmmiickuii si3bik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxknoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema «Opai.

2. JleBuenko, B. B. AHIMMUCKUI A3BIK I M3Y4YalOUIMX TOCYJAPCTBEHHOE M MYHHUIIMIAJIBLHOE
ylpaBlieHHEe : y4eOHUK U MPaKTHKyM Ul akageMudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemumueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmmiickuii sa3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOEe mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapsel 1 yciayru B TOBCETHEBHOM KU3HHU.

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocodue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-O0nbnnoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBiieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Anrmmiickuit s3bIk 1715 3¢ dexktuBHOro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTuBHBIE IPABOBBIE IOKYMEHTHI.

He ucnonb3yrores.

6.5. UaTepHEeT-pecypchl.

MynbeTuTpal. MHOTrOsI3bIUHAs cloBapHas 6a3a — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmmiickuit CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3zoBaTenbHbIE pECypCchl HWHTEpPHETA. AHTIMHCKMNA S3bIK (FpaMMaTHKa, JIEKCHKA,
¢donetuka, yuebnukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CalT TECTOB 1O rpaMMaTHKe, JIEKCHKE, YTeHHIO U mucbMy — http://englishteststore.net/

Caiitr BBC Learning English (pa3roBopHbiii 1 Ou3HEC aHMIMHCKUNA, IpaMMaTHKa,
JICKCUKA\BOKAOyJIAp, IPOM3HOLICHHS, pPa3roBOpbl O CIOPTE, BHUKTOPUHBI, BHJIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl 1711 nepeBo4MKOB M IMHIBUCTOB — http:/linguists.narod.ru/

British Council — usydenue anrmmiickoro ¢ "bputanckum CoBeToMm'": mpakTHUECKHE
Marepuajibl 0 ayIMpOBAHHUIO, BHJEOMAaTepUaibl, I'paMMaTHKa M JIEKCHKA, BECEIbIE HIPHI,
aHDmMickui g OusHeca W paboThl,  MeXAyHapoiHbli — 3k3amen  [ELTS  —
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http://learnenglish.britishcouncil.org/en/

Caiitr VOA Learning English — u3yuenue amepukanckoro anrimiickoro ¢ "l'omocom
Amepuku": 00yyarolye CTaTb C ayIM03aluChI0 TEKCTOB, MOJAKACTBI, I3bIKOBBIC 3aJaHUs; CTAThU
000 Bcex cdepax KU3HU, MEPOBBIE HOBOCTH | JIp. — http://learningenglish.voanews.com/

WNudopmanmonnslii nopran o I'epmanuu — http://www.de-portal.com

BuptyanbpHas sKkckypeust 1mo ropogam l'epmanuu ¢ 0030poM TOCTONPUMEUATETBHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

['pammaTuka HEMeKOro si3bika — http://www.grammade.ru

NupopMamoHHO-yOIUIIUCTUYECKHE MaTepuasibl, HOBOCTH, 3aMETKH O TEeKYLIUX
coOpITusiX — http://www.kommon.de

Aymmno-, BUieoMaTepuabl, TECThl, KHUTH Ha HEMEIKOM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HemMenkre 1 HEMELKO-PYyCCKHUE CIOBapy OHJIAHH, TpaMMaTUYECKUE CIPAaBOYHUKH,
ayMOKHUTH, JBYS3BIYHBIA IHUCKYCCHOHHBIH (OpPYM [UIS H3Y4YaIONIMX M HHTEPECYIOIIUXCS
HEMELIKMM U pycCKuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cuctrema obpazoBanust B I'epmanum — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Urpel oHiaiiH, TOJNE3HBIE BUAEO, TECThI, KHUTH HA HEMEIKOM SI3bIKE, Pa3TOBOPHUKH,
nemerkoe TV, ¢popym — http:// www.studygerman.ru

[Tomutnueckue caitel. [lomutmdyeckne xkommeHnTapuu — http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTu4ecKuil CIpaBOYHUK IO (HPaHIly3CKOMY SI3BIKY, BUJIEO YPOKH,
ynpakHeHHs, TeMbl, Tornukn) — http://french-films.my1.ru

Apprendre le frangais (caliT /uIsi CaMOCTOSTENBHOTO H3Y4YEHUS (HPAHITy3CKOTO SI3bIKA:
rpaMMaTHYeCKUe M JICKCUYECKUE YIPaXKHEHUS, TeCThl, MHTEPBbIO, BUAECO HAa Pa3HbIE TEMbI) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHasibHBIA cailT mpenonaBarens (HpaHIy3CKOro s3bIKa
PoueBoit Apdenun) — http://francaisfacile.ucoz.ru/

@paniy3ckuil s3bIK (IEPCOHAIBHBIN CalT MO (QpaHIly3ckoMy s3bIKYy 'onoBanoBoi MpuHbI
Cepreesnbl) — http://irgol.ru

Lexique FLE (caiiT na1as caMOCTOSTENBHOIO HM3y4eHHMsS  (PPAHIy3CKOIO  sI3bIKa:
rpaMMaTHUYECKHE UTPBbI, JEKCHKa M0 pa3HbIM TemaMm) — http://lexiquefle.free.fr/

Civilisation francaise (u3ydeHue (paHIy3CKOro s3blKa Yepe3 TPaTULMU, PEIUTHIO,
nonuTHueckuil crpoit @panuun) — http:// www.cortland.edu/flteach/civ

6.6. 1HBIE NCTOYHUKH.
He ucnonb3yrores.

7. MarepuajbHO-TeXHHYECKasA 0a3a, MHPOPMAIMOHHBIE TEXHOJOTI MM, IPOrPAMMHOE
o0ecrnieyenne U MHGOPMANIMOHHBbIE CIPABOYHbIE CHCTEMbI

1. Cieunanu3upoBaHHbIC 3allbl ISl MPOBEACHUS JICKIIUH U ayIUTOPUH IS TPOBEICHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUN C UCTOJIb30BAaHUEM MYJIbTUMEAUWHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO TIPSIMOTO BBIXO/Ia B CE€Th MHTEpHET.

2. Cneuuanu3upoBaHHas MeOellb U OpPrCpeACTBa: ayAUTOPUH M KOMIIbIOTEPHBIE KIIACCHI,
000pyIOBaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texnuueckue cpenactBa oOydeHus: llepcoHanbHbIE KOMIBIOTEPHI, KOMITBIOTEPHBIC
MPOEKTOPHI; 3BYKOBBIC JAWHAMHKH, IPOTPAMMHBIE CPEACTBA, OOECIEUMBAIONIUE MPOCMOTP
Buneodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIuueH3uoHHBIEe MeKTpoHHBIE pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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