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1. Ilepedyenb miIaHUPYeMbIX pPe3yJbTATOB 00y4eHHs N0 JUCHUILIHHE, COOTHECEHHBIX €
IIAHMPYEMBIMH Pe3yJIbTATAMH OCBOEHHUSI IIPOTPaMMbI

1.1. Jucuumnmaa b1.5.01 MHOcTpaHHBIN $3bIK OO€CIEYMBAECT OBIAACHHUE CIEAYIOIIUMU
KOMIIETSHITUSIMU C yUYE€TOM dTara:

Kon HaumenoBanue Kon sTama ocBoeHust HaumeHoBaHue 3Tana
KOMITCTCHIIUH KOMITCTCHIIUH KOMITCTCHIIUH OCBOCHUSI KOMITCTCHIHH

YK OC-4 CrnocobHOCTb K YKOC4.2 Crioco6HOCTB IPOBECTH
KOMMYHHUKAIUH B JICTTOBYIO BCTpEUy
YCTHOM M NUCBMEHHOU (myOnuYHOE  BBICTYILICHUE)
dbopmMax Ha PYyCCKOM H Ha MHOCTPAHHOM SI3bIKE
UHOCTPaHHOM(BIX)
S3bIKAX Ui PeIICHHS
3amaq
npodeccuoHaIbHON
JESTeIbHOCTH

1.2. B pesynbTare 0CBOCHUS AUCUUILIMHBI Y CTYICHTOB JIOJDKHBI OBITh ChOPMUPOBAHBI:

[Tpodeccuonanbubie Kon srana Pe3ynbrarel 00yueHus
JNeNCTBUA OCBOEHHUS
KOMIICTCHIIT N

YKOC4.2 HA YPOBHE 3HAHMIA:

- O CTUJIMCTHYECKHX OCOOEHHOCTSIX IpEICTaBICHUS
[PE3YyJbTATOB HAYYHOM JESITENBHOCTH B YCTHOW H
mucbMeHHOUW — (hopme Ha TOCYIapCTBEHHOM M|
HOCTPAHHOM $I3bIKaX

HA YPOBHE YMEHMIA:

CIIEZIOBaHMS OCHOBHBIM HOpMaMm, TPHUHSTHIM B
HaydHOM  OOLIEHMM Ha  TOCYAAPCTBEHHOM WU
MHOCTPAHHOM $I3bIKaX

HA YPOBHE HABBIKOB!

BlIaJIeHUs] Pa3IMYHBIMU METOJIaMH, TE€XHOJIOTUSMHU Y|
TUIIAMA ~ KOMMYHUKaIlMif NP OCYLIECTBICHUH
podeccnoHaTbHOM JIeATeTLHOCTH HA
roCyIapCTBEHHOM U MHOCTPAHHOM SI3bIKaxX

2. O6bem u MecTO AUCHMILIMHBI B cTpyKTYype OII BO
O0LeM TUCHUIITTHHEI

OO6m1ast TpyI0OEMKOCTh TUCIMIUIMHBI cocTaBiseT 252 akaaem. 4. (7 3E).

KonmudecTBOo  akaeMHYeCKMX YacOB, BBIJCICHHBIX HAa KOHTAKTHYIO paboTy ¢
npenoaBatesieM (1o BUaM y4eOHBIX 3aHATHH) U HA CAMOCTOSATEIbHYIO Pab0Ty 00yJarOIIMXCs:

- ouHas opma oOydeHUs: MpakTHUECKHe 3aHATHS — 128 akajgem. 4., camOCTOSTEIbHAs
pabota — 88 akangeM. 4., KOHTPOJIb — 36 aKajeM. 4.

MecTto qnucuuniuHbl B cTpykrype OII BO
Huctunnunab1.b.01 MHoctpanuslit 361k oTHOCUTCS K bazosoit wactu bioka 1 OI1 BO.
Nzyuaercs ctyneHTamu ouHoi Gpopmbl oOydeHusiHa 1 kypce B 1 u 2 cemecTpax.
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Hnst ocBoenust muctumiuabl b1.5.01 MHOCTpaHHBIN $3bIK OOyYarOIIMecs HCIOIb3YIOT
3HAHMS, YMEHHS, HABBIKHU, CIIOCOOBI NEATEILHOCTH M YCTAHOBKH, C(HOPMHPOBAHHBIE B XOJIE
M3ydeHus y4eOHOro IMpeaMeTa OCHOBHOM 0Opa30BaTeNbHON MpPOrpaMMbI CPEIHErO OOIIETOo
oOpa3zoBanus «HOCTpaHHBIN S3BIKY.

DopMbl IPOMEXKYTOUHOM aTTECTAI[MN B COOTBETCTBUU C YUE€OHBIM IUIAHOM:

-1

CCMCECTpP — 3a4CT,

- 2 ceMecTp — IK3aMeEH.

3. ConepsxaHue U CTPYKTYPa AUCHHUILINHBI

Ounasn hopma odyuenusn

Ne m/m

HaumeHnoBanue TeM
(pa3neJioB)

O0beM TMCHUILIHHBI, Yac.

Bcero

KonrakTHas padora
o0yyarommxcsi ¢
npenoaaBartejeM

10 BHIAM Y4eOHBIX 3aHATHI

a [ ap | n3 | KCP

CP

®opma TeKyILero
KOHTPOJIsI
ycneBaeMocTu*,
NMPOMeKY TOUHOM
aTrecTanuu™

1 cemecTp

Tema 1

[IpodeccronanpHOE
caMOpa3BUTHE.
KappepHsblii pocT

18

10

0, I3

Tema 2

Hutepner B
IMOBCEAHEBHOU
KU3ZHU u
npodeccruoHaNbHON
JESITEIbBHOCTH

18

11

0,13

Tema 3

Pa3znuubnle  BUALI
OpraHu3aui u
IIPEANPUATHN

18

10

0O, I3

Tema 4

MHHOBaNMOHHEIE
uaen B chepe
OusHeca

18

11

0O, 13

Tema 5

Crpecc u
CTpeccOoBbIE
CUTyaluuu Ha
pabouem mMecte

18

11

0,13

Tema 6

Opraau3anus
KOpPIIOPaTHBHOTO
JI0CyTa M OT/bIXa

18

11

3, K3

IIpomesxxyTounas
aTTecTanus

3a

2 ceMecTp

Tema 7

[IponBuxenue
TOBapOB U YCIYT B
YCIIOBUSX
PBIHOYHOU
YKOHOMHMKH.

18

10

0, 3

Tema &

[TpuHIUIIBL
IJIJAHUPOBAHUE B
npodeccruoHaNbHON
JIeITEILHOCTH

18

11

O, 13




Tema 9 | Vrpasnenue

4eJIOBEYECKUMU 18 10 8 O, 13
pecypcamu.

Tema 10 | KoHpauKThI Ha
pabouem Mecte U 18 11 7 O, I3

IYTH UX pEICHUs.

Tema 11 | HoBbie

HAIpaBJICHUSA B 18 11 7 0O, 13
ousHece.
Tema 12 | ToBapbl u yciayru B
MMOBCEAHEBHOM 18 11 7 9,K3
JKU3HMU.
IIpomexxyTounas 36 OK3
arrecranus
Bcero: 252 128 88
[Tpumeuanue:

dopMbI TEKYIIET0 KOHTpPOJs ycneBaemocTu: onpoc (O), mpoBepka MpaKTHUYECKOro JTOMAITHETO
3amanwus (/13), kouTponsHas padora (KP), acce (3), keiic-3ananus (K3).
dopMa TPOMEKYTOUHOU aTTeCTallMU SK3aMeH (IK3).

Conep:xaHue TUCHHUILIMHBI

Tema 1. IIpodeccronanpaoe camopasButre. KapbepHslii poct
Jlexcuueckne M TeMaTHMUECKHE KOMIIOHEHTHI: Oyaymias mpodeccusi, o0iacTh CHenuagin3aluy,
(baxTophl, BIMSIOMIME HAa KapbepHBIN POCT, HEOOXOMUMBIE YCIOBHS Ul NMPOPECCHOHATBHOTO
Pa3BUTHS, TUIAHUPOBAHNE TATHHEHIIIETO TPOBIKEHHS IT0 KaphEPHOH JIECTHHIIE.
I'pammatnueckuii matepuan: MopanpHble Ti1aroisl (can, may, should), cmocoOsr 06pazoBaHus
CPaBHUTEIHHOHN M MPEBOCXOHOM CTENICHN NPUIaraTeIbHbIX.
Pabora ¢ npodeccrnoHanTbHO-0pUEHTUPOBAHHBIM TEKCTOM.

[TrceMeHHas IPAKTHKA: COCTABICHHUE PE3IOME.

Tema 2. IHTEpHET B MOBCETHEBHOM JKU3HU B TPOHECCHOHAIBHOM A TETbHOCTH
Jlekcuyeckne W TeMaTUYECKHME KOMIIOHEHTHI: MHTepHEeT pecypcsl B mpodeccuoHaabHON
nesTenbHOCTH. MHTepHeT MmarasuHsl U JApyrue Buibl OuszHeca oHjaiiH. Ilmrockl U MHHYCBHI
BUPTYyaJIbHOIN OM3HEC Cpesibl.

I'pammMatraeckuii marepuan: MomanpHbIe T1aroisl (must, have to, need).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.
[TucemeHHas npakTHKa: oopMIIeHHE 3aKa3a uepe3 MHTepHeT.

Tema 3. Pasnuunble Buabl OpraHu3aluii U npeanpusTui
JlekcMueckue W TEMAaTHYECKUE KOMIIOHEHTHI: BUIbI KOMIaHWH, CTPYKTypa KOMIIAHUH,
MIPOJIBMYKEHUE KOMITAHUH HA PHIHKE, IEJIOBOW UMHIDK MPEIIPUSTH, OpPEH/IBIL.
['paMMaTHdeckuii MaTe-puai: mpaBuia 00Opa30BaHUS W YHNOTPEOJIEHUs IpaMMaTHYecKuX (Hhopm
Hactosimero mpocroro (Present Simple) w Hacrosimero mmutensHOro BpemeHu (Present
Continuous).
Pabota ¢ npodeccrnoHambHO-OPHEHTHPOBAHHBIM TEKCTOM.
[TceMeHHas paKTHKA:

[IpaBuiia cocTaBiieHuUs CiIyK€OHOM 3aMMCKU Ha aHTIMHCKOM SI3bIKE.

Tema 4. UnHOBarmoHHBIC UeH B cepe Ou3Heca
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Jlekcuyeckue U TeMaTH4E€CKHE KOMIIOHEHTHI: POJIb MHHOBALIMM B Pa3BUTUU OU3HEC TEXHOJOTHH,
MHHOBAIIMOHHBIE TMPOIYKTHl U YCIYI'H, OOCYX/IE€HHE PHUCKOB M IOTEHIHAJIbHON JOXOIHOCTH
HOBBIX TOBapOB U YCIYT.
I'pamMmaTnueckuii Mare-puai: mpaBuia 0Opa30BaHUS U YNOTPEOJEHUS TpaMMaTUYecKux (opMm
npoiuexamero npoctoro (Past Simple) u npomenmero anurensHoro Bpemenu (Past Continuous).
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHast TMpakTHKa: COCTaBJICHUE CIYXKEOHOM 3alucKh O Ieecoo0pa3HOCTH
MHBECTUPOBAHHUS B UHHOBALIUOHHBINA IPOAYKT.

Tema 5. Ctpecc u CTpecCOBbIE CHUTyaIlMu Ha pabodyeM MecTe
Jlekcuueckne W TEMAaTUYECKUE KOMIIOHEHTHI:. THIIMYHBIE CTPECCOBBIC CUTyallMd Ha pabouem
MECTE, CTpPECCOYCTOWYMBOCTh CpPEIM MYXUYHMH W OKEHIIWH, CIOCOOBI  TPEOIOICHUS
MICUX03MOIIMOHATILHOTO HANPSHKEHUS, MPO(ECCHH ¢ TTOBBIIIICHHBIM CTPECCOBBIM (PAaKTOpOM.
I'pammaTrueckuii Mate-puail: mpaBuia 0Opa30BaHMS M YIOTPEOJICHUS TpaMMaTUYeCKuX (Gpopm
npo-uremiero nmpocroro (Past Simple) u Hactosimero co-Bepuennoro (Present perfect).
Pabora ¢ npodeccuoHanbHO-0pUEHTUPOBAHHBIM TEKCTOM.

[TucekMeHHas TpPaKTUKA: COCTABJICHHE CIY)KEOHOM 3amuCKM MO HTOraM OOCYKICHHS
AMOIMOHAITBHO-TICUXOJIOTHYECKOH 0OCTaHOBKH B KOMITAaHHH.

Tema 6. Oprannzanus KOprnopaTUBHOTO JOCYTa U OTAbIXa
Jlekcndeckue M TEeMaTHUECKUE KOMIIOHEHThI: OCOOCHHOCTH KOPIOPAaTHUBHOM KyJIbTYPHl B Pa3HBIX
CTpaHax, OpraHM3alus JOCyra TOCTed KOMITaHWU (BBICTABKHM, KOHIIEPTHI, (hecTHBaH,
CIIOPTUBHBIE MEpONPUATHA), TOcelleHne Kade, pecTopaHa, OpraHu3alMs pa3BIeKaTEIbHBIX
MEPOTPUATHIA U OQUITHATIEHBIX TPHEMOB.
I'pammaruueckuil Marepuan: TunuuHble OMMOKM B yNOTPEOJICHHWH TpaMMaTHYeCKuX (opm
HacTosimero coBepiieHHoro Bpemenn (Present Perfect).
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TucpbMeHHas mpakTHKA: JeJToBask EPENucKa: MpHUIJIaeHHe Ha KOH(EPEHIIHIO.

Tema 7. IIpoaBuxkeHue TOBApOB U YCIIYT B YCIOBUAX PBIHOYHON 3KOHOMUKH.
Jlekcnyeckue 1 TeMaTUYECKUE KOMIIOHEHTHI: IOHATHE «MapKETHUHI», OCHOBHbIE MAPKETHHTOBbIE
CTpaTeruy, METOJbl MCCIEJAOBAaHUS CUTYallud Ha pbIHKE, KYJIbTypHas OOYyCIOBIEHHOCTb
MapKETHHIOBBIX I1IAr0OB, IPOABUKEHNUE HOBBIX TOBAPOB, BUBI PEKIAMBI.
I'pammaTrueckuii MaTepua:
PaznuuHble BUBI BONPOCUTENbHBIX PEAI0KEHUI.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHas pakTHKa: COCTABICHUE aHKETHI.

Tema 8. [IpMHUIHKIIBI TUTAHUPOBaHKUE B IPO(PECCUOHATILHON 1EATEILHOCTH
Jlexkcuueckne M TeMaTUYECKUE KOMIIOHEHTHI: IIAHMPOBAHME ILIArOB IO PAa3BUTHIO KOMIIAHUH,
IUIAHUPOBAHME JIEJIOBBIX BCTPEY U MEPOIIPUATHIA.
I'pammarnueckuii marepuain: CriocoObl BbIpa)KEHUS 3aIUIAHUPOBAHHOTO JIEHCTBUS B OyIyLIEM.
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas MpaKTHUKa: HallMCaHUE JIEJI0BOTO MHUChMA.

Tema 9. YpaBieHue 4e10BEUECKUMU PECYPCAMH.
Jlekcnyeckne ¥ TeMaTW4YeCKHME KOMIIOHEHTBHI: IOANOp IEepCOHana, JMYHOCTHBIE U
IpodeCCHOHANIbHBIE KaueCTBA COTPYJHUKOB KOMIIAHUHU, coOece0BaHKe IpU NpHUeMe Ha padoTy,
cnocoObl MOTHMBAallMM TIEPCOHANA,  YIpaBIEHUE IIEPCOHAIOM B MYJIbTH HAlMOHAJIHHOMN
KOMITIaHUH.
I'pammaruueckuii Mmarepuan: [IpaBuna npeobpa3zoBaHus NpsSMON pedr B KOCBEHHYIO.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.
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[Tucbmennas mnpaktuka: CocTaBieHHE CIYXKEOHOW 3amMCKM [0 WTOraM BCTPEYH,
MOCBSIIEHHOH Npo0seMe MoBbIeHUs 3P PEKTUBHOCTU PabOTHI.

Tema 10. KondauxTsl Ha paboyeM MecTe U IyTH UX PELIeHUs.
Jlekcudyecknue M TEMaTHUECKHWE KOMIIOHEHTHI: (PAaKTOphl, OOYCIIOBIMBAIOIINE KOH(IIMKTHBIE
CUTyallud Ha pabodeM MecTe, KOHQIMKTHBIC CUTYalll MEXy paOOTHUKAaMHU M paboTomaTeseMm,
MYTHU PEIICHUS MEXINIHOCTHBIX KOH(IUKTOB.
I'pammatrueckuit mare-puai: [IpaBuiia o6pazoBanust Gpopm cociarateibHOro HakiIoHeHus (1 u 2
THII).
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHass MpakTHKa: HamucaHue O(UIUAIBHOTO MHUCbMa, HH(MOPMHUPYIOIIETO O
MIPOLLIE/IIEN BCTPEUH.

Tema 11. HoBble HanpaBiieHust B OusHece.
Jlekcnyeckre M TeMaTUYEeCKHE KOMIIOHEHTBI: pOJb 3KOHOMMYECKUX (DAKTOpOB B Pa3BUTUHU
HOBOTro OM3Heca, OJaronpusITHbIE SKOHOMHUYECKHE TOKa3aTelIu JJisl BeJeHUs OM3Heca, BIUSHUE
HETraTUBHBIX YSKOHOMHUYECKUX (DAaKTOPOB Ha pa3BUTHE HOBBIX KOMIIAaHHM.
I'pammaTtnueckuit Mmatepuait: [IpuaaTodnsie npeanoKeHUs: BDEMEHHU U yCIIOBHS.
Pabota ¢ npodeccrnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[IncbMeHHas MPAaKTUKA: HAITMCAHKUE JEJOBOIO MUChMA IO pe3yJsibTaTaM aHaJIn3a pealbHON
SKOHOMUYECKON CUTYaLUU.

Tema 12. ToBaps!l U yCcayru B IOBCEJHEBHON KU3HU.
Jlexkcuueckue U TeMaTU4ecKWe KOMIIOHEHTHI: JIEKCMYECKUE CPEICTBA ONUCAHUS IPOAYKTa HIU
YCIIyTH, MIPOJABM)KEHNE HOBOI'O TOBapa HA PHIHKE, MOATOTOBKA MPE3EHTALMH HOBOW MPOLYKIMH
WJIN YCIIYTH.
I'pammaruueckuii marepuan: [IpaBuna o6pazoBanust GopM MACCUBHOTO 3aJI0Ta.
Pabora ¢ npodeccuoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IIuceMeHHas npakTUKa: MOArOTOBKA MIPE3EHTAL[MHM TOBapa WIH yCIIyTH.

4. MartepuaJjbl TeKylero KOHTPOJIs yCIeBAeMOCTH 00y4alomuXcsi U
(poH1 OLIEHOYHBIX CPEICTB MPOMEKYTOYHOMH aTTEeCTAIUM MO AUCHUIIUHE

4.1. ®opMBI M MeTOABbI TEeKYyLIEro KOHTPOJS YCIeBAEMOCTH OOy4YalOIIUXcs H
NMPOMEKYTOYHOM aTTecTAlMU.

4.1.1. B xone peamu3zanuu gucuumiaunbl b1.65.01 MHOCTpaHHbBIN S3BIKMCIOIB3YIOTCA
cJIeAyoIe MeToIbl TEKYIIero KOHTPOJISA yCIeBaeMOCTH 00y4ar0IMXCs:
JIOMAIIHEE 3a/IaHKUEe, OIPOC, KEWC-3aJaHHE, ICCe.

Tema (paznen) MeToap! TEKyIIET0 KOHTPOJISL yCIIEBAEMOCTH

Tema 1. [Ipodeccronanbuoe

camopassutue. KaprepHslii Omnpoc, nomarHee 3aJaHue
poct

Tema 2. nTepHET B
MOBCEAHEBHOM KU3HU U
npodeccuoHanbHON
JeSITEJIbHOCTH

Orpoc, nomaiiHee 3agaHue

Tema 3. PaznuuHblie BUIBI

o o OHpOC, JOMAaIIHEC 3aJaHUC
opraHu3alvi U IpCaArpusiITun

Tema 4. UHHOBAIIMOHHBIE UIEU

Omnpoc, gomariHee 3agaHue
B c(hepe OusHeca poc, 1 8




Tema 5. Ctpecc u cTpeccoBble
CUTYaIlH Ha paboueM MecTe

OHpOC, JOMAaIIHEC 3aJaHUC

Tema 6. Opranuzarus

KOPIOPATUBHOTO JOCYTa U Occe, Kelc-3ajaHnue
OTJIbIXa

Tema 7. IIpoaBukeHne ToBapoB

U yCIIYT B YCJIOBUSIX PHIHOYHOM Omnpoc, nomaiiiHee 3aaHue
9KOHOMHMKH.

Tema 8. ITpuHLIMIIBI
IUITAHUPOBAHUE B
npoecCHoOHATBHON
JeSITeIbHOCTH

Onpoc, nomaniHee 3aaHue

Tema 9. Yrpasnenue
YEJIOBEYCCKHMH PECYpCaMH.

Ormpoc, nomaiiHee 3agaHue

Tema 10. Kondnukrsr Ha

pa60qu MCCTC U IIYTU UX OHpOC, JOMAIIHEC 3a1aHuC

peLeHusl.

Tema 11. HoBble HanipaBiieHus B
OusHece.

OHpOC, JOMAaIIHEC 3aJaHUC

Tema 12. ToBapsl 1 yciIyru B
HOBCEIHEBHOM KU3HU.

Dcce, Kelc-3a1aHne

orpoc,

XN RN =

—t e = = e \O
W= O

4.1.2. 3a4eT NPOBOAMTCH C NIPUMEHEHHEM CJICAYIOLIHMX METOAOB (CPEACTB):
TECTUPOBAHUE, KEHC-3alaHNUE.

4.2. MaTtepuaJjibl TEKYIIEr0 KOHTPOJIS YCIIeBA€MOCTH 00y4ar0NXCs.

Temwt 3cce

Most 6yaytas mpodeccust.

IT unctpymeHnTsl B IpohecCHOHAIBHOM 1€ TENbHOCTH.

Ponb nHHOBaLMI B MOBCEAHEBHOW KU3HU.

Crioco0OsI IPEOI0JICHHSI CTPECCOBBIX CUTYaIlMi Ha paboyeM MecTe.

TpanuuronHsie GOPMBI TPOBEACHUS 10CYTa: KHHO, TEATP, BBICTABKH, KOHIIEPTHI.
[IposiBnenne KyabTypHBIX OCOOEHHOCTEN CTpaHbl B OpraHu3aIuy paboThI IepcoHaa.
[TepciekTuBHBIE HanpaBieHus OuzHeca B Poccum.

[Ipobnema kadecTBa TOBAPOB M YCIYT: SKOHOMHUUYECKAs M KyJbTypHas 00yCIOBICHHOCTD.
[Ipodeccuonanbhas crieruanu3aiys: opuanieckue npodeccuu B Poccun u 3a pydexom.

. Bugpl KOHTPAKTOB.

. I3BecTHBIE Cilyday NEIUKTHBIX IPaBOHAPYILIECHUN.
. [Ipectymuienns «0enbIXx BOPOTHUUKOBY.

. IT npectynnenus.

. Camble rpoMkue npecryruieHus X XI Beka.

Temut poneswix uzp
3HaKOMCTBO. YTOYHEHHE HH(OPMAIIK O COTPYAHMKAX KOMITAHUH.
CobecenoBanne ¢ pabortomareneMm (rmpenactaBieHue uHpopmanuu o0 00pazoBaHUM,
OIBITE PaOOTHI, TUYHBIX KAYECTBAX).
OOcyxieHnue COCTOSHHS Jel B KOMIIAHMHM C TapTHEpOM To Ow3Hecy. AHamu3
YCIIEIIHOCTH JIEATEIbHOCTH KOMIIAaHMM, COBMECTHBIM IOMCK NyTeH JajabHEWIIero
pa3BuTHus OU3HECA.
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Benenue neperoBopoB ¢ npeACTaBUTENAMH APYTOil KOMIAHUU O MOKYIIKE WM MPOJaxe
MIPOU3BOIIMBIX TOBAPOB.

VYyactie B [JeIOBOM BCTpede, IOCBAIICHHOW BbIpabOTKe 0OOIIeH KOHLENIUU
OpTaHU3aIMH JJOCyTa COTPYIHUKOB U TOCTEH KOMITAaHUH.

Ob6cyxnenue c mnpencraButensiMu HR ormena myTel yiyyineHUs 3MOIMOHAJIBHOTO
KJIMIMaTa B KOMITaHUH.

Opranuzanuss koH(epeHuuu. OOCYXIACHHE KIIOYEBBIX MOMEHTOB IUIAHUPOBAHUS
MEpPOTIPUSITHS C TIPEACTABUTEISIMH  OPTKOMHTETa (BpeMs, MECTO, pa3MeIIeHHe
YYaCTHHUKOB, TEMaTHKa JIOKJIA/10B, OIOKET MEPOIIPUATHUSA).

COop HeoOxomumol uHGOpMaUU A pPELIeHUs Bompoca 00 OTKphITUH (uiHnana
KOMIAHUM B ONpeAeNeHHOM peruoHe. OOCyXIeHHe ¢ MapTHepaMu 10 Ou3Hecy
HanboJiee MEePCIeKTUBHOTO PErMOHa ¢ TOYKH 3PEHHS SKOHOMHYECKHX IOKa3aTeled u
MOJUTUYECKON CTaOUIBHOCTH.

[TpoBenenue TeneOHHBIX MEPETOBOPOB C TMPEICTABHTEISIMUA JIOUCPHEH KOMIIAaHHH O
pacipeHne acCOPTUMEHTA MIPOU3BOIMMOM MPOIYKILIUH.

Opuanueckoe wuHTepBpto. COOp U yTOUHEHHME HEOOXOoIuMoOW uHpOpMAaINH,
YCTAHOBJICHHE JOBEPUTEIIbHBIX OTHOIIECHUH C KJIMEHTOM.

KoHcynbTHpoBaHHEe 1O TPaBOBOMY BOMpOCYy. Pa3bsiCHEHHS W PEKOMEHIAIMH IO
OINpENICICHHBIM ~ MPABOBBIM ~ aclieKTaM. YTOYHEHHE KIUEHTOM CBOMX TIpaB U
00513aHHOCTEHN B KOHKPETHON CUTYaIUH.

OOcyxneHue BO3MOXHBIX IyTEH BBIXOJA W3 CIOXKUBLICHCS CHUTyallud C Y4YeTOM
BO3MOYKHBIX TIOCJIEICTBHI JJIsi CTOPOH KOH()JIUKTA.

[IpoBenenue KOHCyJbTaMA IO TedepOHY OTHOCHTEIBHO IPABOBBIX ACIEKTOB
3aKITIOYEHUS] KOHTPAKTA O MOKYIIKE HEBH)KUMOCTH.

Tembt npezenmavuii

IIpesenTanus komnaHuu (CTPyKTypa, L€IH, 3a1a4i, IEPCIEKTUBBI Pa3BUTHSL)
[IpesenTanus npoaykra (ONMCaHHE MPOAYKTA, MOTEHIMAJIbHBIE IMOKYMATENIH, LEHOBAas
KaTeropusi).

[Ipe3enTanus miaHa MeponpusaTus (3Tarbl IPOBeIeHUs, OI0/DKET, 1IeJIeBast ayIUTOPHSL).
IIpe3enramus cyne6HOM cuctembl onHOW M3 EBporeiickux crtpaH (BUAbBI U YPOBHHU
Cy/1IeOHBIX MHCTAHIU).

[Ipe3enranus opranu3anuu 1 3tanoB padotsl Cyna npucsbkubeix B AHrauu u CIIA.
[IpesenTariust mpaBOBBIX acleKTOB cBOOO/IbI ciioBa B EBporie u CIIA.

O0pa3ubl NMCbMEHHBIX YIPasKHeHU |
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In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Pe you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, [ will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.
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» Conference title: New Trends in Business

* Dates: 3—4 February

* Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes ¢ taste trials ¢ product names ¢ packaging design ¢ advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTuveckue cjiOBapHble JUKTAHTHI
obpasey
Tema 6. Kopnoparusnoe npaso. ba3oBasi repmuHoJI0rUsl.

English term Russian equivalent

1 businessentity

2 limitedliability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

& shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account
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15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OneHoYHbIE CPeCTBA JJIA MPOMEKYTOYHOM aTTeCcTAllMH.

4.3.1. ®opMupyemMblie KOMIIETEHIUN

Kon HaunmenoBanue Kon HanmenoBanue stana
KOMITETEHIIUU KOMITETEHIIUU JTana OCBOCHUS OCBOEHHUS KOMIIETEHIIUU
KOMIIETEHIIUU
YK OC-4 CrnocoOHOCTh K YKOCA4.2 CnocoOHOCTh OCYILIECTBISATh
KOMMYHUKaILUU B KOMMYHHKAIIMI0 B YCTHOH H
YCTHOM M IMCBMEHHOU nuchbMeHHOW  ¢opMax Ha
¢dopmMax Ha PycCKOM U WHOCTPAHHOM  SI3BIKE  JUIS
MHOCTPaHHOM(BIX) peneHus
A3BIKAX JJI1 PEIICHUs 00111€0praHU3alnOHHBIX
3aja4y 3ajad  [po¢eCCHOHAIBHON
npodeccuoHaIbHON JESATEIIBHOCTH
JESITeIbHOCTH

4.3.2 Tunosbie OLICHOYHBIE CPEACTBA

@doH TECTOBBIX 3aIaAHUN
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS

1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress ¢) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

b) make c) master

a) reach

3 In many countries, there are very few career for people without formal qualifications.

a) plans b) breaks c) opportunities
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4 It is very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a career
move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term goals.

a) ahead b) progress c) the sack

7  ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve their
targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are willing to
travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach them.
18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?
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SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25

21 Could I speak to Mrs Zhang, please?

22 Can I take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.

e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always

TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 At that price, the car you bought was a real

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new

4 If there is a problem with any of the goods you receive, please them within three days.
5 Our policy is to goods within 72 hours of receiving an order.

6 Weoffera 5% on orders over $500.

2 Supply the missing word in each definition.

7  After- service is the help people get from the shop where they have bought a product.



16

8 The street is the street of a town where many shops and businesses are.
9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are not
satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 Ifyou about, you go to different places to compare prices and quality before you buy
something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after you have
bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS

3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22

16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
¢ so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES

1 What does each of these comments refer to? Write the appropriate word or phrase from the box
next to the comment.

competition / customer service / head office / investment plan / market share / profit / share price /
subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of $8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next month.

3 Ttincreased by 5% to $61 million last year, but unfortunately our profit figures are not so impressive.
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That’s where they make most of the important decisions, of course.

If we buy out our local competitor, it will increase to 33%.

Two thirds of it are women.

~N N »n B

If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board meeting next
week.

9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS

2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so I (13)
(take) the opportunity to learn some Chinese. In fact, I (14) (attend) a conversation
class every morning, and I think I (15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17) (see) each
other at head office every afternoon. We (18) (meet) a lot of interesting people there
and (19) (talk) about the future of our companies. People here (20)
(like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment options. I (22)
(not think) it’s going to be very easy, so [ (23) (need) to be
prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
2627 28 29 30
26 First, I want to give you
27 Secondly, I’11 talk
28 Finally, I want to look
29 I’ll be pleased to answer
30 Thanks very much

a at our future plans.

b for listening to my talk.

¢ any questions at the end of my talk.
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d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST 4

Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste

1

This new product will enable our company to of 60 million
consumers.

Our new model is based on a brilliant idea, and I’m sure it will for
innovation.

Lesco develops mobile phones which really aim to , to satisfy

consumer demand.

In the past, our company threw away tons of used paper every year but now, thanks to selective
recycling, we can by almost 75%.

The clean technologies we have adopted will by cutting the amount of
fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6

10

Senovo Pharmaceuticals say they are going to make a major b in the treatment of
cancer with a new drug developed in India.

Our customers simply want more choice, so we have to extend our product r

We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

People buy our office supplies because they raise their s .They give them a more
upmarket image, in other words.

There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.
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Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)

(do) some research at the university of Santiago. In the next two or three years, he (13)
(write) a lot of articles about it and (14) (give) talks at conferences
around the world. One day when Manuel (15) (tour) Australia, the CEO of a large
pharmaceutical company (16) (invite) him to work at their laboratories in Melbourne.
Manuel (17) (explain) that he (18) (work) on an exciting project in
Santiago and that he (19) (need) six months to see it through. In 2002, he (20)

(go) to Australia on his own. His wife Miguelina (21) (stay) in
Santiago for another year because she (22) (write) her doctoral dissertation. As soon as
she (23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her own
agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but they often
miss Santiago.

TEST 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: STRESS IN THE WORKPLACE

1 Complete the sentences with the verbs from the box.

do / do / make / keep / spend

1 I’'m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Ijust wish I could a few days in the countryside.

4  The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a very heavy
W . A part-time assistant would really ease it.

7  Since our department has introduced f , we feel we have more control over our
working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues says
she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler, healthier
1 .

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT

3 Supply the missing word in these sentences, which are all in the past simple or the present perfect.
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12
13
14
15

20

Naseem found a less stressful job yet?

you see your stress counsellor yesterday?

They n’t said anything to the manager.

Tim and Kemal n’t resign — they were made redundant.

you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A:
B:

B:
A:

How frustrating! I (16) (try) to call Lea all week and I just can’t get through.

I can’t believe nobody (17) (tell) you yet! She (18) (leave) our
department ten days ago. She’s no longer in Tunis.

Really? Why (19) she (leave)? I thought she (20)
(be) happy here.

Well, yes and no. She told me she (21) (like) the team but she (22)
(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?

Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo. Then
she (24) (have) a phone interview and she got the job immediately.

Great! I’ll miss her, but I'm glad she’s got a better job. Have you talked to her recently?
No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’m not sure I’m agree.

For me, that’s be out of the question.

CemecTp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS

1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product/ | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /

A B

segment / targets
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21

The is the length of time people continue to buy a particular product.

showed very good potential for marketing the magazine to executives in the

age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence what people
buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half'is a good idea. Our campaigns are highly

successful and always generate huge profits in the long term.

Our representatives are under a lot of pressure to meet their

I’m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS

2 Re-order the words to make questions.

11
12
13

14 range did extend product their they when ?

15 is team leading sales who your ?

much advertising do how on spend you ?

does endorsement mean what ?

strengths and are company’s weaknesses what your ?

3 Complete each question with an appropriate word.

16
17
18
19
20
21
22

your market share increase last year?

kind of products do footballers endorse?

they doing any market research at the moment?
of these two products is more successful?

you met our new manager?

often do you launch a new product?

Kaori phoned recently?

Test 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: WAYS TO PLAN
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1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1  The project was successful, except that we didn’t . We overspent
by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s
immediately.

3 Our advertising campaign is producing good results, and we of at
least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase their
prices without warning.

5 First, let’s that we have for the launch date: it could be late spring,
or early autumn, or next year.

6 What we need to do is about the buying habits of the people who
live in that area.

7 It will be impossible to of June 20 now that the project manager is
ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:

9 10 11 12

9 He’s trying to arrange

10 It was impossible to implement

11 Jean is going to write

12 The training schedule has

a the next quarterly sales report.

b a meeting with BCA’s sales manager.
¢ to be prepared by April 5.

d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.
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13 Brazil expand hoping in they’re to

14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in

the right place.

18 We going to visit our suppliers next week.

19 T help you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS

5 Complete these phrases with a word from the box.

comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS

1 Complete each sentence with a verb from the box.

\ believe / deal / delegate / invest / respond
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I We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.
Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on / to / with / to

6 We need to agree the date of the relaunch of our new series.

7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, I know. I have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staft.’
She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’

He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING

5 Each phrase contains a mistake. Write the phrase correctly.
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21 I’ll be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:

25 26 27 28 29 30

25 What do you usually do in the evenings?

26 Would you like to come with us to the theatre tonight?

27 Goodbye, Li. All the best.

28 I’m glad you enjoyed the tour.

29 Can you tell me about any interesting places to visit?

30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD BUILDING

1 Complete the second sentence in each pair with another form of the underlined word.

1 During a negotiation, her face never shows any emotion.

She seems completely

2 The previous manager had lied to his staff and was no longer credible.
He had lost all his

3 People criticised him because they found him weak.

People criticised him for his

4 A good manager should always have a lot of patience.

A good manager should never be

5 They liked her because she was always so calm.

What they liked about her was her
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2 Complete these sentences about personal qualities with the missing word. The first letter
is given.

6

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their
C seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS

3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win / would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:

to the conference even if you invited him. (ke / not / come)

He wouldn’t come to the conference even if vou invited him.

16
17
18

19

20

Would you move to our Taiwan office if ? (you / can)

If you were in my position, how with this crisis? (vou / deal)
They wouldn’t do business with us if they our terms
favourable. (not / find)

If you look at our catalogue, you how much we have
expanded our product range. (see)

You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING

5 Complete these phrases with a word from the box.

deal / covers / way / points / see / view
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21 I can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.

27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS

1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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The fall in rate will probably lead to more business investment.

Because of the euro-yen rate, Japanese exporters lost huge amounts of

money that year.

The number of people claiming benefit rose to 945,000, and the rate

climbed to 5.5%.

Prices went up again, and the country’s rate rose to 5.4% last month.

Exports have increased considerably, so now our balance of is positive

again.

Our country is now attracting production from companies looking for a highly skilled
force.

The chamber of commerce recommended giving tax to boost private

sector investment.

The gross product is the standard measure of the overall size of the

economy.

Too many rules and regulations and too much government in general have

a negative impact on trade.

The government is trying hard to revive the economy and attract foreign

LANGUAGE REVIEW: TIME CLAUSES

2 Match the sentence halves to make meaningful sentences.

11
12
13
14
15

I’'m in charge of Marketing

As soon as we get the figures we need,

We can’t open a subsidiary in that country

While I’m head of this department,

Before you take up their offer,

a there will be massive investment in staff training.
b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soonas you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:
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22
23
24
25
26
27
28
29
30

10.
I1.
12.
13.
14.
15.
16.
17.
18.

29

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.

There were exactly 234 participants.
About 2/3 of the staff agreed.

Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.

They employ about 2.400 people.

Profit increased 18%.

One hundred and fifteen people were made redundant.

Bonpocut k 3auemy (1 cemecmp)

. Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?

What are the advantages and disadvantages of shopping online

. Which of the items would you not buy online, and why?

Give three reasons why some people prefer not to buy goods or services online?

Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?

. Talk about the company you know well (where is its head office, what does it sell, who are its

customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?

How important is corporate entertaining?



19.

20.

30

Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?

What types of entertainment could you offer?

Bonpocul k akzameny (2 cemecmp)

1.
2.
3.

10.
1.

12.
13.

14.
15.
16.
17.
18.
19.
20.

21.

22.
23.
24.

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?

What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

What advice would you give to a foreign manager who is going to manage staff in your
country?

In your culture, how usual is it to see young people in management positions?
What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.
What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?
How can new businesses get help to grow and become successful?

What product would you most like to own? Why?
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Bonpocul k sxzameny (2 cemecmp)
1. Which course do law students in the UK have to take?

2. Which optional course might a student who wants to work in a big law firm take?
3. What type of law firm would you like to work with?

4. What is necessary for a valid contract to be formed?

5. Which remedies following a breach of contract do you know?

6. What types of contract do you know?

7.  What are the requirements of an offer?

8. What are the requirements of an acceptance?

9. What are two main objectives of the tort law?

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.
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b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
2. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person

corporate insolvency

bank account

3. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate €) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory 1) formation
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11. company | j) of incorporation |
IlIkana oueHUBaHMS.
JTan 0CBOEHUs IHoka3aresnb Kpurepunii CpencrBa (MeTOaBI)
KOMIETEeHIINH OlleHUBAHHS OlleHUBAHMS OlleHUBAHMS
YK OC4.2 3HaHUE JIEKCUYECKOro | 3HAET omnpeneieHHbld | TecTupoBaHue,
U TpaMMaTHYeCKOro | MPOLEHT orpoc, Keiic-3amanue
MUHUMYMa B 00beMe, | TEMAaTHYECKOTrO (mepeckas Tekcra).
HEOOXOMMMOM  JUIs | BOKaOyIsipa;
paboThI C | BIajeeT W3YYCHHBIM
WHOSI3BIYHBIMU rpaMMaTHYeCKUM |
TEeKCTaMu JIEKCUYECKUM
npodeccHoHaTbHON MaTepUaIOM B
HANpaBICHHOCTH U | o0beMe,
OCYUIECTBIICHUS HEOOXOAMMOM A
KOMMYHHUKAIlMd  Ha | a/IeKBaTHOTO
MHOCTPAHHOM SI3bIKE; | OOIIEHHS B
YyMEHHE 4YHMTaTh W | CUTYyalUsix
NepEeBOUTH npo¢eCCHOHABHON
HUHOS3BIYHYIO KOMMYHUKAIUH;
JTUTEPATYPY U | yMEeT 4YHWTaThb U
HOpPMaTHBHHO- MEPEBOANUTH
NpPaBOBBIE AaKThl IO | AYTEHTHYHYIO
npo o JIUTEepaTypy
MIOJITOTOBKH, npo¢eCCHOHABHON
OCYUIECTBIIATh HaNpPaBIECHHOCTU
KOMMYHHKATHBHOE
B3aMMOJICHICTBUE  Ha

HHOCTPAHHOM  S3BIKEC
o
npodeccuoHaIBHON
TEMaTHKE;

4.4. Metoguueckne MaTepuaibl

OnennBanue oﬁyqammerom Ha 3a4€T¢C 1Mo THCHUIIJINHE

Onenka

Kpurepun onenkn

Pe3yabTaThl 00y4eHHsA

3a4TCHO

3HACT

BJIAJIEET

Ooitee
TEMaTHYECKOTO BOKaOyIsIpa;

50%

HN3YUYCHHBIM | -

YK OC4.2:
HA yPOBHE 3HAHUIA:

CTHJIIMCTUYCCKUX

rpaMMaTUICCKUM u
JICKCUYCCKUM MAaT€pruajioM B

MHHHUMAaIbHOM o0BeEME,
HEOOXOINMOM IS
aZIeKBaTHOTO  OOIIEHHS B
CI/ITyaI_[I/IHX
npodeccruoHanbHON
KOMMYHI/IKaHI/II/I;

YMCCT YUTATb W TICPCBOAUTH

0COOEHHOCTSX Mpe/ICTaBICHUS
pE3yNbTaTOB Hay4YHOU
JEATEIbHOCTH B YCTHOHM U
MUCbMEHHOW  opme Ha
roCyIapCTBEHHOM u
WHOCTPAHHOM SI3bIKax

HA YPOBHE YMEHMH:
CJIEIOBaHUs OCHOBHBIM
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ayTeHTUYHYIO TUTEPaTypy
npodeccuoHaIbHON
HATpPaBIEHHOCTH, JIOMYCKaeT
HEe 0oJiee TPEeX CMBICIOBBIX
OIMOOK MPH HUHTEPIPETAINH
COZIEpIKaHUsI TEKCTa,

HE3a4YTCHO

3HAeT MeHee 50%
TEMaTHYECKOT0 BOKAOYIIsIpa,;
HE  BJaJeeT  HU3yYCHHBIM
rpaMMaTHYECKUM "
JICKCUYECKUM MaTepHajoM B
00beMe, HEOOXOAUMOM IS
aJICKBaTHOTO  OOIICHUS B
CHUTYaIUsIX
npodeccruoHaIbHOM
KOMMYHUKAITIH,

yMEET YUTaTh U TEPEBOAUTH
ayTEHTHYHYIO JTUTEPATYPY
npodeccruoHaIbHOM
HAIpPaBJICHHOCTH, JIOMYCKaeT
Oomee  TpexX  CMBICIOBBIX
OMMOOK TPU HHTEPIPETAIUH
COJICPKaHUsI TEKCTa,

HOpMaw, IPUHATHIM B
Hay4YHOM oOLIeHNH Ha
roCyJapCTBEHHOM u

HMHOCTPAHHOM S3bIKax

HA YPOBHE HABBIKOB:

BIIQJICHUS pa3IUnYHBIMU
METO/IaMH, TEXHOJOTUSMH U
TUIIAMH KOMMYHUKALIUWA IIpU

OCYIIECTBICHUH
npodeccruoHaIbHOM

ACATCIIBPHOCTHU Ha
roCy/IapCTBEHHOM u

HWHOCTPAHHOM S3bIKax

OnennBanue oﬁyqammerom Ha IK3aMCECHE IO JTUCHUTIIJIMHE

OreHka Kputepuu onieHkH Pe3ynbTratel 00yueHus
3HAET Oonee 90% | YK OC 4.2:
TEMaTHYECKOTO BOKaOYIsIpa; HA YPOBHeE 3HAHMIA:
BJIaCCT I/I3y’-IeHHI)IM - (0] CTHUIIMCTHYCCKUX
rpaMMaTHYECKUM U | 0COOGHHOCTSIX MPEACTaBICHUS
JICKCUYECKUM MaTepHalioM B | pe3yJIbTaTOB HAYIHOH
MaKCHMAaJbHOM o0BeMe, | NeATEeNbHOCTH B YCTHOH U
MTO3BOJISIOIIEM YCIEIIHO | MUChbMEHHOUW  (hopme Ha
OCYIIECTBIIATh roCyJIapCTBEHHOM u

O TIIHO HpO(i)eCCI/IE)HaJ'IBHOG WHOCTPAHHOM SI3BIKaX
B3aHUMOJEHCTBHE Ha
MHOCTPAaHHOM S3BIKE; HA YPOBHE YMEHMH:
yMeeT 4uTaTh W TEPEBOAUTH | CIETOBAHUS OCHOBHBIM
ayTEHTUYHYIO JIUTEPATYPY | HOpMaM, HNPUHATBIM B
npodeccruoHaIbHOM HAYYHOM 0OIIIEHUHT Ha
HaTPaBJICHHOCTH, JOMYCKAET | TOCYIapCTBEHHOM 51
He Ooyiee OJHOW CMBICIOBOHM | HHOCTPAHHOM SI3bIKaX
OIIMOKU MpU MHTEpHpETaluu
COJICpKaHMsI TEKCTa; HA YPOBHE HABBIKOB:

XOpOoLIOo 3HAET Ooitee 70% | BnameHus pa3TUYHBIMHU
TEMaTHYECKOTO BOKaOyIsIpa; METONAMH, TEXHOJIOTUAMU U
BJIaJIeET U3Y4YEHHBIM | THTIAMH KOMMYHHUKAIUH TpU
rpaMMaTHYECKUM U | OCYIIECTBICHUH
JICKCHYECKUM MaTepHaioM B | MPo(eccnoHaIbHON
o0BeMme, IMO3BOJIAIOIIEM | ACATCIHLHOCTH Ha
YCHEIITHO OCYIIECTBIISATH | TOCYIapCTBEHHOM u
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npodeccuoHalIbHOe
B3aUMOJIEICTBHE Ha
MHOCTPAHHOM SI3bIKE;
yMEeT YUTaTh M IEPEBOIUTH
ayTEeHTHYHYIO JTUTEPATypy
npodeccuoHaIbHON
HalpaBJIEHHOCTH, JIOMYCKaeT
He Oojiee JBYX CMBICIOBBIX
OMOOK MPH WHTEpPHpETaNU
COZIepIKaHUsI TEKCTa,

YAOBJICTBOPUTECIIBHO

3HaeT Oonee 50%
TEMaTHYECKOT0 BOKAOYIIsIpa,;
BIIQJICET W3yYEHHBIM
rpaMMaTHYECKUM "
JIEKCUYECKUM MaTepHuaioM B
MHHHAMAaJI5HOM o0BeMeE,
HEOO0XOMMOM VTSt
aJeKBaTHOTO  OOIIeHus B
CUTYaITUIX
npodeccuoHaIbHON
KOMMYHUKAIUH;

yYMEET YUTaTh U IEPEBOAUTH
aAyTCHTUYHYIO TUTEPaTypy
npodeccuoHaIbHOU
HATPaBIEHHOCTH, JIOMYCKaeT
HEe 0ojiee TpPeX CMBICIOBBIX
OomHOOK MPH WHTEPHpETAIU
COZICpIKaHUsI TEKCTa,

HCYOOBJICTBOPUTECIILHO

3HACT MEHee 50%
TEMaTHYECKOr0 BOKaOYJIsIpa;
HE  BJaJeeT  HU3yYCHHBIM
rpaMMaTHYECKHM u
JICKCUYECKUM MaTepHajoM B
00beMe, HEOOXOAUMOM IS
aJcKBaTHOTO  OOIeHUd B
CUTYyaIUSIX
npoeccruoHaAIBHOM
KOMMYHUKAIUH;

yMEeT YuTaTh U IEPEBOAUTH
aAyTCHTUYHYIO JUTEPaATypy
npoeccruoHaAIBHOM
HAIPAaBJICHHOCTH, JIOMyCKaeT
Oomee  TpeX  CMBICIOBBIX
OIIMOOK MPH HHTEPHPETALUN
COZICP)KaHUsI TEKCTa,

HHOCTPAHHOM A3bIKax

5. MeToau4yeckue yKazaHus 1Js 00y4aIIMXCH 10 OCBOCHUIO JUCHMILIHHBI

Henn

METOAUMYCCKHX

peKoMeHmaum -

o0ecreunThb

CTYIEHTY OINTUMAJIbHYIO

OopraHu3alvilo IMpouecca H3YUYCHHUA JUCHUIIIMHBI, @ TAaKKC BBIIIOJIHCHHUA PA3JIMYHBIX q)OpM

CaMOCTOSITEIbHON PabOTHI.
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CryneHTaM HEOOXOAMMO O3HAKOMHUTBCS: C colep)kaHueM pabodell MporpaMMbl
TUCIUTUIMHBIL, ¢ LEISIMUA W 3aJa4aMu JUCIUIUIMHBI, €€ CBA3SIMU C JIPYTUMH AUCIUIUITHHAMHA
0o0pa30BaTeIbHON MPOrPpaMMbl, METOIUYECKUMHU pPa3padOTKaMH 10 JAHHOW JUCIMILIUHE,
MMEIOIMMCS Ha 0O0pa30BaTeJIbHOM TOpTal€ W CalTe IEHTpa, ¢ TpadUKOM KOHCYJIbTAIHMA
npemnojaaBarenei kadeapsl.

Pekomenoayuu no no0comoeke Kk NpaAKmMu4ecKum (CeMuHapcKum) 3aHAmuiam.

Crynenram cienyer:

- TIPUHOCUTH ¢ COOOHM PEKOMEHIOBAaHHYIO MPEMoAaBaTesieM JIMTEPATypy K KOHKPETHOMY
3aHSTHIO;

- JI0 OYEPEeIHOTO TMPAKTHYECKOrOo 3aHSATHS TI0 PEKOMEH/IOBAHHBIM HCTOYHUKAM
npopaboTaTh JTEKCHYECKUH U TpaMMaTUYeCKUi Marepual, COOTBETCTBYIOLIEH TEMBbI 3aHSATUS U
0TpaboTaTh 3a/1aHMsI, ONIPEACTIEHHBIC IJIs1 TOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TpU MOJATOTOBKE K MPAKTUYECKUM 3aHITHUSIM CIEAyeT 00S3aTeNbHO HCIOJIb30BaTh HE
TOJIKO YUEOHYIO JIUTEPATypy U CIOBAPH, HO U AyTEHTUYHBIA TEKCTOBBIN MaTepua;

- TEOPETUYECKUI MaTepual ciaeayeT COOTHOCUTh C KOMMYHUKAaTUBHBIMU [IPUMapamu, Tak
KaK SI3bIK 1 KOMMYHHKAIUS SBJISTFOTCSI HEMPEPHIBHO PA3BUBAIOIITUMUCS CHCTEMAaMH,

- B Hauaje 3aHATUM 3aJaTh MPENOJABATEII0 BONPOCHl MO Marepualy, BbI3BaBIIEMY
3aTpyqHEHUS] B €ro TOHUMAaHUM H OCBOCGHWM TIPH PEIICHWH 3a/ay, 3aJaHHbIX IS
CaMOCTOSITEJIbHOTO PEILICHNUS;

- B XOlI¢ TIPAKTHYECKOTO 3aHATHS JaBaTh KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHSATHUU YYaCTBOBATh B OOCYXKICHUU U aHAIN3€ OTBETOB JIPYTUX 00YJaIOMIUXCS.

Memoouueckue  pexkomenoayuu no 6bINONIHEHUI0  PA3TUYHBIX dopm
CAMOCMOAMENbHBIX 0OMAUWIHUX 3A0AHUIL.

CamocTosiTenpHas paboTa CTYJCHTOB BKJIIOYAECT B CeOsl BBIMOJHEHHE PA3IMYHOTO POja
3aJjlaHull, KOTOpble OpPHUEHTUPOBaHBI Ha Ooliee TIIyOOKOE YCBOGHHE Marepuana H3ydaeMmoun
muctuiuinHel. [lo kaxaol Teme y4eOHOW MUCHUILIMHBI CTYIACHTAM IMpeajiaracTcsl MepedeHb
3aJJaHui 7151 CAMOCTOSITETIbHOU PabOTHI.

K BbImOMHEHUIO 3aaHuil UIsI CAMOCTOSITEIIBHONW PaOOThl MPEIBSABISIOTCS CIECAYIONINE
TpeOoOBaHUS: 3aJaHUsl JOJDKHBI HCIONHATHCS CAMOCTOATEIBHO U MPEACTaBISATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE COOTBETCTBOBAaTh YCTAHOBIEHHBIM TpPEeOOBaHUAM TO
odopmIieHuIO.

CryneHTtam ciemyer:

- PYKOBOJICTBOBAThCS TPaMKOM CaMOCTOSITENIbHOM paboThl, onpeaeneHHbiM PI1/];

- BBINOJHATH BCE IUIAHOBBIC 3a/laHMsi, BBIJIAaBa€Mble IMpENojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHUS, M pa30UpaTh HAa CEMUHApax U KOHCYJbTAIUAX HESCHBIC
BOITPOCHI;

- UCHOJb30BaTh MPHU MOATOTOBKE METOAWYECKHE pa3pabOTKU LEHTpa MO Pa3IU4HbIM
BUJaM padoTHI;

- MPU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOIIO MPOpadaThiBaTh COOTBETCTBYIOIIUE
pasnensl JAUCIHUIUIMHBI, (UKCHUPYsS HESCHbIE MOMEHTBHI IS WX OOCYKICHHs Ha TUITAaHOBOMW
KOHCYJIbTAIIHH.

Memoouueckue pekomenoayuu no padome ¢ 1umepamypoil.

Jlrobast ¢dopMa caMOCTOSATENBHON pabOThl CTyJEeHTa HAUMHACTCSI C HW3Yy4YCHHUs
COOTBETCTBYIOIIEH JTUTEPATYPHI Kak B OMOIMOTEKE, TaK U JIOMA.

K kaxmoii Teme y4eOHON IUCHUIUIMHBI MOAOOpaHAa OCHOBHAS M JIOTIOJHHUTEIbHAsS
JTUTEpATypa.

OcHoBHasl TUTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.

JononHuTeNnbHAs TUTEpATypa - 3TO JIMHTBUCTHYECKUE M DHIIUKIONEANUECKUE CIIOBAPH,
CIPAaBOYHUKH, UHTEPHET PECYPCHI.

Pexomennanuu cTyneHry:
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- IeTIeco00pa3HO UCTIONIB30BaTh AyTEHTHUHBIN TEKCTOBBIA MaTepHal;

- Tpu BeIOOpPE ciOBapel HEOOXOOMMO TPEIBAPUTEHHO KOHCYJIBTUPOBATHCA C
MIPENo/IaBaTesieM;

- 11€71eCO00pa3HO UCIIOIb30BaTh FOBOPAIIUE CIOBAPU;

- HEOOXOAMMO NPEIBAPUTENHHO MOHITH PA3IUYME MEXKIY aBTOPCKUMHU CJIOBapSIMHU U
cioBapsimu Tura Multitran.

6. YueOHasi suTepatypa v pecypcbl HHGOPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOM CeTH
"HHTepHeT", BKIIOYAS NepedyeHb Y4eOHO-MeTOAUYEeCKOro odecnedeHust AJs
CaMOCTOSATEJIbHOI padoThl 00y4aKOUIUXCS 110 AUCHMILINHE

6.1. OcHoBHas TUTEpaTYypA.
1. Hyocnoea, E. E. Anrmmiickuii si3pik. Professional reading: law, economics, management :

yuebHoe mocobue mis By3oB / E. E. HyxHoBa. — 2-¢ m3n., ucmp. U gomn. — MockBa :
N3narenscTBo FOpait, 2019. — 149 ¢. — (YuuBepcuteTsl Poccun). — ISBN 978-5-534-07994-
4. — Tekcr : oanmekrponnbii // OBC IOpaiir [caiit]. — URL: https://www.biblio-
online.ru/bcode/438968.

2. Jlesuenxo, B. B. AHTTIMUCKUHN SA3bIK JI1 M3Yy4alOlUX TOCYJApPCTBEHHOE M MYHHUIIMIAJIBLHOE
ynpasienue (a2-b2) : y4eOHUK M TpakTHKyM Jisi akajgemMuyeckoro OakanaBpuarta / B. B.
JleBuenko, O. B. Memepsxkosa, E. E. Jlonranésa. — Mocksa : UznatensctBo FOpaiit, 2019. —
424 c¢. — (bakamaBp. Axanemuueckuii kypc). — ISBN 978-5-534-06599-2. — Tekcr :
anektponHnsblil // ObC KOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434041 .

3. Bopoobwesa, C. A. Aarimiickuii s3bIK 15 dpdextuBHOrO MeHeKMeHTa. Guidelines for better
management skills : yuebHoe mocobue mis akagemuueckoro O6akanaBpuata / C. A. BopoObesa.
— 2-e u3A., uchp. u aon. — Mocksa : MUznarensctBo IOpaiit, 2019. — 260 ¢. — (bakanasp.
Axanemudeckuit kypc). — ISBN 978-5-534-04198-9. — Tekcr : anekrponnsiii / DbC HOpait

[caiit]. — URL: https://www.biblio-online.ru/bcode/438680 .

6.2. lonoJiHUTEIbHASA JIUTEPaTypa.

1. MakapoBa, E. A. AHINIMHACKUIA S3BIK JUIS FOPUCTOB M COTPYAHHMKOB IPABOOXPAHUTEIBHBIX
OpraHoB : ydeOHoe mocoOue ansd mpukiaaHoro OakanaBpuara / E. A. MakapoBa. — M. :
WznarensctBo FOpaiit, 2016. — 127 ¢. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-
9916-8129-2. — Pexxum moctyma: https://biblio-online.ru/ — DnekTpoHHO-O0MOIMOTEUHAsT CUCTEMaA
«IOpaiit.

2. AGyeBa, H. H. AHrnmiickuii S3bIK B TaMOXKEHHOM JIeJie : MpakT. mocobue ans By3os / H. H.
AbyeBa, O. M. HypmaromenoBa. — 2-e u3f., ucnp. u gorn. — M. : UzmarensctBo FOpaidt, 2017.
— 115 ¢. — (Cepusa : Cneumamuct). — ISBN 978-5-534-00585-1. — Pexxum pocrtyma:
https://biblio-online.ru/ — DnekTpoHHO-OMOIHOTEUHAs crcTeMa «FOpaiTy.

3. Kynnosa, A. K. AHIIMiiCKMI A3bIK [T MEHE/DKEPOB M JIOTHCTOB : yYEOHUK U MPAKTUKYM JUIS
akanemmdeckoro Oakanaspmara / A. K. Kymmosa, JI. A. Kosmnosa, FO. I1. Bonbiaen ; oz o01.
pen. A. K. Kynmooit. — M. : U3narensctBo IOpaiit, 2017. — 348 c¢. — (Cepus : bakanasp.
Axanemuyeckuii kypc). — ISBN 978-5-534-02744-0. — Pexxum noctyna: https://biblio-online.ru/
— DREKTpOHHO-0MOMMoTeuHas cucrema «FOpaiT.

4. Yuxunena, JI. C. AHIIMACKUN sA3bIK B ynpapieHud nepconanom. English for human resource

managers : y9eOHHUK M NMPaKTUKYM JUTsl akajiemMudeckoro OakanaBpuata / JI. C. Yukunera, E. B.
Jluckas. — M. : WUzmarensctBo HOpaiit, 2017. — 150 c. — (Cepuss : bakanasp.

Axanemuaeckuii kypc). — ISBN 978-5-534-03308-3. — Pexxum noctymna: https://biblio-online.ru/
— DneKTpoHHO-0nbaoTeyHas cucrema « Opaift.



https://www.biblio-online.ru/bcode/438968
https://www.biblio-online.ru/bcode/438968
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/6DE5E580-E841-497C-AB78-0D633968A053
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://www.biblio-online.ru/bcode/438680
https://www.biblio-online.ru/bcode/434041
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Tema 1. [Ipodeccuonanshnoe camopassutre. KapbepHslii poct

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opaif.

2. JleBuenko, B. B. AHITMUCKUI SA3BIK I M3Y4YalOUIMX TOCYJAPCTBEHHOE M MYHHUIIMIAIBLHOE
ylpaBlieHHEe : y4eOHUK U MPaKTUKyM Ul akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOEe mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 2. UHTepHET B NOBCEIHEBHOM JKHU3HU U TPO(HECCUOHAIBHOM 1eATENbHOCTH

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocobue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenscTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — nexkrpoHHo-0nbnuoreunas cuctema «OpaiiTy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBsiieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo Opaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Aurmuiickuit s3bIk 1715 3¢ ¢dexktuBHoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nmocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 3. PaznuuHble BUBI OPraHU3alui U IPEANpUATUI

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opaii.

2. Jlepuenko, B. B. AHmmMCKUN SA3BIK IS U3Y4AarOUIUMX TOCYAAPCTBEHHOE UM MYHMIIMIAIBHOE
ylpaBiieHHEe : y4eOHUK U MPaKTHKyM Ul akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemumueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FHOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOE€ mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObena.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 4. NnnoBanmoHHsIe ueu B chepe 6uzneca

1. HyxnoBa, E. E. Aurmiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocobue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenscTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkTpoHHo-0nbnuoreunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yOpaBsiieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.



39

B. Mewepsikosa, E. E. lonranésa. — M. : U3natensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Aurmmiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue misa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc u cTpeccoBble CUTyalluu Ha paboyeM MecTe

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexrponHo-6ubanoTeunas cucrema « Opaii.

2. JleBuenko, B. B. AHITUMUCKUI A3BIK I M3Y4YalOUIMX TOCYJAPCTBEHHOE M MYHHUIIMIAIBLHOE
ylpaBiieHHEe : y4eOHUK U MPaKTHKyM Ul akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FHOpanT.

3. BopoObeBa, C. A. Aarnmiickuii s3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOEe mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3A., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranuzanus KOpIopaTUBHOTO AOCYTa U OTAbIXA

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocodbue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenscTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-O0nbnuoreunas cuctema «Opaiiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBiieHHe : y4eOHUK M MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pocrtyna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEYHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Aurmuiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

Tema 7. [IpoaBuxkeHnE TOBApOB U YCIYT B YCIOBUSAX PIHOYHON SKOHOMHUKH.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexrponHo-6ubanoTeunas cucrema « Opaii.

2. Jlepuenko, B. B. AHmmCKUN SA3BIK IS U3Y4arOUIUMX TOCYAAPCTBEHHOE U MYHMIIMIAIBHOE
ylpaBlieHHEe : y4eOHUK U MPaKTHKYyM Ul akageMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — SnexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpanT.

3. BopoObeBa, C. A. Aarnmmiickuii s3b1k U1 3¢ hextuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOEe mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3narensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.
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Tema 8. [IpuHUMIIBI TNIAHUPOBaHUE B TPOPECCUOHATIBHON 1€ TEIbHOCTH

1. Hyxnosa, E. E. Aurmuiickuii s3bik. Professional reading: law, economics, management :
yuebnoe nocobue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbcTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-0nbanoTeunas cuctema «Opai.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yIopaBiieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Anrmuiickuit s3bIk 1715 3¢ dexktuBHOoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpaBieHue uenoBeUeCKUMHU PECYPCAMHU.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxknoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opai.

2. JleBuenko, B. B. AHmmiCKui SA3BIK I U3Y4arOUIUMX TOCYAAPCTBEHHOE UM MYHMIIMIAIBHOE
ylpaBlieHHEe : y4eOHUK U MPaKTHKyM Ul akajgeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemumueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpaiT.

3. BopoObeBa, C. A. Aarnmmiickuii s3b1k U1 3¢ hextuBHOrO MenemxkmenTa. Guidelines for better
management skills : yue6HOE€ mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u aon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 10. KongnuxTsl Ha paboyeM MecTe U IyTH UX PELIeHUs.

1. Hyxnosa, E. E. Aurmiickuii s3eik. Professional reading: law, economics, management :
yuebnoe nocobue mis By3oB / E. E. HyxHoBa. — 2-e u3z., ucnp. u non. — M. : U3natenscTBO
HOpaiit, 2017. — 149 ¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-O0nbnnoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii A3bIK U1 M3Yy4YalOIIUX TOCYJapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBiieHHe : y4eOHUK U MPaKTUKyM JJIs akagemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgocryna:
https://biblio-online.ru/ — DnexTpoHHO-0MOIMOTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Aurmmiickuit s3bIk 1715 3¢ ¢dexktuBHOoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue msa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3mparensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HampaBneHus: B 6usHece.

1. HyxnoBa, E. E. Aarmmiickuii si3eik. Professional reading: law, economics, management :
yuebHoe nocobue ans By3oB / E. E. HyxxnoBa. — 2-e u3z., ucnp. u non. — M. : M3narenscTBo
Opaiir, 2017. — 149 ¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum noctyna: https://biblio-online.ru/ — DnexkrponHo-6ubanoTeunas cucrema « Opaif.

2. Jlepuenko, B. B. AHmmicKui SA3bIK I U3Y4arOUIUMX TOCYAAPCTBEHHOE UM MYHMIIMIAIBHOE
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yhpaBJieHHe | y4eOHUK U MPAKTUKyM IS akajeMudeckoro OakanaBpuara / B. B. Jlepuenko, O.
B. MemepsixoBa, E. E. Jlonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axanemumueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — 3nexTpoHHO-0MOMMOTEUHAsT cucTeMa «FOpaiT.

3. BopoObeBa, C. A. Aarnmmiickuii s3b1k U1 3¢ extuBHOrO MeHemxkmenTa. Guidelines for better
management skills : yue6HOEe mocobue mist akagemudeckoro OakanaBpuara / C. A. BopoObeBa.
— 2-e u3x., ucnp. u agon. — M. : U3parensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii Kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapsel 1 yciayru B TOBCETHEBHOM KU3HHU.

1. HyxnoBa, E. E. Aurmuiickuii s3eik. Professional reading: law, economics, management :
yuebnoe nocodbue mis By3oB / E. E. HyxnoBa. — 2-e u3z., ucnp. u non. — M. : U3natenbCcTBO
HOpaiit, 2017. — 149 c¢. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-534-05085-1. —
Pexum noctyna: https://biblio-online.ru/ — DnexkrpoHHo-0nbnuoreunas cuctema «Opaiy.

2. JleBuenko, B. B. AHnmiickuii s3bIK U1 M3Yy4YalOIIUX TOCYJAapCTBEHHOE U MYHMIMIIAJIBHOE
yopaBlieHHe : y4eOHUK U MPaKTUKyM JJIs akajgemuueckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo IOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgocryna:
https://biblio-online.ru/ — DnexkTpoHHO-0MbIMOTEYHAs crcTeMa «FOpaiT.

3. BopoOweBa, C. A. Anrmuiickuit s3bIk 1715 3¢ ¢dexktuBHoro MmeHexmenTa. Guidelines for better
management skills : yuebHoe nocobue misa akagemuueckoro 6akanaspuata / C. A. BopoObesa.
— 2-e w3z, ucnp. u aon. — M. : U3marensctBo FOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemunyeckuii Kkypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTiBHBIE IPABOBBIE IOKYMEHTHI.

He ucnonb3yrores.

6.5. UaTepHET-pecypchl.

MynbeTuTpal. MHOTrOsI3bI4HAs cloBapHas 6a3a — http:// www.multitran.ru/

ABBY LINGVO Pyccko-anrmmiickuit CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3zoBaTenbHbIE pECypChl HWHTEpPHETa. AHTIMHCKUNA S3bIK (FpamMMaTHKa, JIEKCHKA,
¢donetuka, yuebnukn) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaliT TECTOB 1O IrpaMMaTHKe, JIEKCHKE, YTeHHIO U mucbMy — http://englishteststore.net/

Caiitr BBC Learning English (pa3roBopHblii 1 Ou3HeC aHMIMHCKUNA, TIpaMMaTHKa,
JICKCUKA\BOKAOyJIAp, MPOU3HOLICHHs, pPa3roBOPbl O CIOPTE, BHUKTOPUHBI, BHJEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl 17151 mepeBo4MKOB M IMHIBUCTOB — http:/linguists.narod.ru/

British Council — usydenue anrmmiickoro ¢ "bputanckum CoBeToM'": mpakTHUECKHE
Marepuajibl 10 ayIMpOBAHHUIO, BHJEOMAaTepUaibl, I'paMMaTHKa M JIEKCHKA, BECEIbIe HIPHI,
aHDMickui g OusHeca W paboThl,  MeXAyHapoiubli  3k3amen  [ELTS  —
http://learnenglish.britishcouncil.org/en/

Caiitr VOA Learning English — u3yuenue amepukanckoro anrimiickoro ¢ "lT'omocom
Amepuku": 00yyarolye CTaTh C ayIM03aluChi0 TEKCTOB, MOJAKACTBI, I3bIKOBBIC 33JaHUs; CTAThU
000 Bcex cdepax KU3HU, MEPOBBIE HOBOCTH | JIp. — http://learningenglish.voanews.com/

WNudopmanmonnslii nopran o I'epmanuu — http://www.de-portal.com

BuptyanpHast sKkckypeust 1mo ropogam l'epmanuu ¢ 0030poM TOCTOIPUMEUATETBHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

['pammaTuka HEMeNKoro si3bika — http:// www.grammade.ru

NupopMamoHHO-yOIUIIUCTUYECKHE MaTepuasibl, HOBOCTH, 3aMETKH O TEeKYLIUX
coObITusiX — http://www.kommon.de
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Aymno-, BUieoMaTepuasbl, TECThl, KHUTU Ha HEMEIKOM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-HeMelkre 1 HEMELKO-PYyCCKHUE CIOBapU OHJIAHH, TpaMMaTUYECKUE CIPAaBOYHUKH,
ayMOKHUTH, JBYS3BIYHBIA IHCKYCCHOHHBIH (OpPYM [UIS HM3Y4YaONIMX M HHTEPECYIOIUXCS
HEMELIKMM U pycCKuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cuctrema obpazoBanust B I'epmanum — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Urpel oHiaiiH, TOJNE3HBIE BUAEO, TECThl, KHUTH HA HEMEIKOM SI3bIKE, Pa3TOBOPHUKH,
nemerkoe TV, ¢popym — http:// www.studygerman.ru

[Tomutnueckue caitel. [lomutmdyeckne xkommeHnTapuu — http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTu4ecKuil CipaBOYHUK IO (HPaHILy3CKOMY SI3BIKY, BUJIEO YPOKH,
ynpakHeHUs, TeMbl, Tonukn) — http://french-films.my1.ru

Apprendre le frangais (caiiT /uIsi CaMOCTOSTENBHOTO H3Y4YEHUS (HPAHITy3CKOTO SI3bIKA:
rpaMMaTHYeCKUe M JICKCUUYECKUE YIPaXKHEHUS, TeCThl, MHTEPBbIO, BUAECO HAa Pa3HbIE TEMbI) —
http://apprendre.tvSmonde.com

Le francais, c’est super! (mepcoHasibHBIA cailiT mpenonaBarens (HpaHIy3CKOro s3bIKa
PoueBoit Apdenun) — http://francaisfacile.ucoz.ru/

@paHiy3ckuil sI3bIK (IEPCOHAIBHBIN CalT MO (QpaHIly3ckoMy s3bIKY 'onoBanoBoi MpuHbI
Cepreesnbl) — http://irgol.ru

Lexique FLE (caiT pa1as8 caMOCTOSTENBHOIO HM3y4YeHHS  (PPAHIy3CKOIO  sI3bIKa:
rpaMMaTHYECKHE UTPbI, JEKCHKa M0 pa3HbIM TemaMm) — http://lexiquefle.free.fr/

Civilisation francaise (u3ydeHue (paHIy3CKOro s3blKa Yepe3 TPaTULMU, PEIUTHIO,
nonuTHueckuit crpoit @panuun) — http:// www.cortland.edu/flteach/civ

6.6. lHBIE NCTOYHUKH.
He ucnonb3yrores.

7. MarepuajbHO-TeXHUYECKasA 0232, MHPOPMAIMOHHBIE TEXHOJOTI MM, IPOrPAMMHOE
o0ecrnieyenne U MHGOPMANIMOHHBIE CIPABOYHbIE CHCTEMbI

1. Ciennanu3upoBaHHbIC 3allbl IS MPOBEACHUS JICKIUN W ayIUTOPUH IS TPOBEICHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHATUNA C UCTOJIb30BAaHHEM MYJIBTUMEAUWHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO TIPSIMOTO BBIXO/Ia B CE€Th MHTEpHET.

2. Cneumanu3upoBaHHas MeOellb U OpPrCpeACTBa: ayAUTOPUH M KOMIIBIOTEPHBIE KIIACCHI,
000pyIOBaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texnuueckue cpenactBa oOydeHus: llepcoHanbHbIE KOMIBIOTEPHI, KOMITBIOTEPHBIC
MPOEKTOPHI; 3BYKOBBIC JAWHAMHKH, IPOTPAMMHBIE CPEACTBA, OOECIEUMBAIONIUE TMPOCMOTP
Buneodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensuonneieadnekTpoHHbiepecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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