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1. IlepeyeHs mIaHUpPyeMbIX pPe3yJbTATOB 00y4eHHs 10 JMCUMIINHE, COOTHECEHHBIX C
IUIAHMPYEMBIMH pe3yJIbTaTaMHi OCBOCHHs1 00pa30BaTeIbHOM MPOrpaMMbl

Huctumuimaa  b1.6.09«MHboOpManlMOHHBIE TEXHOJOTHH B HOPHIAUYECKOH JIEATEITLHOCTHY
o0ecrneurBaeT OBJIAICHHUE CIICTYIOIMMY KOMIIETEHITMSIMH C YUETOM JTara;

Kon Haunmenosanue
KOMIIETEHIIUHN KOMIIETEHI[UHU

KO,I[ 9Taria OCBOCHUA
KOMIICTCHIITMH

HanmenoBanue »Tana
OCBOCHHA KOMIICTCHIIMH

YK OC-2 CnocoOHOCTh
pa3paboTath MPOEKT Ha
OCHOBE OIICHKH
pecypcoB u
OTpaHUYCHUIN

YK OC-2.1.1

CnocoOHOCTh IPUMEHSTH
pa3u4YHbIe
UH(POPMaLMOHHBIE
TEXHOJIOTHH,  CIIPABOYHO-
IpaBOBbIE  CHUCTEMBl B
FOPHUINYECKON
JeSITETbHOCTH u
OILICHUBATh pecypchl,
OTPaHUYEHUS TJIOOATBHBIX
UH(POPMAITIOHHO-
KOMMYHUKAIIMOHHBIX CETeH

YK OC-2.1.2

CriocoOHOCTh
MaTeMaTU4ECKU IPaMOTHO
[IPOCUYUTHIBATD
PEHTa0ETbHOCTh MPOEKTOB
HOPMaTHBHO-IPABOBBIX
aKTOB U IIPUMEHSTH 3HAHUS
110 OCHOBaM HH(poOpMaTHKe
B COBPEMEHHBIX
BBIUHCIIUTENBHBIX Cpeaax ¢
HCIIOJIb30BaHUEM
MH(pOPMaIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI

YK OC-2.1.3

CnocoOHOCTh JaBaTh
OLICHKY KOHKPETHOU
CUTYAlLlUM C TOUKH 3PEHUS
€€ COOTBETCTBUS
OCHOBOIIOJIArafoIIM
HOPMaTHBHBIM aKTaM,
HaAOII0JaeMBIM B MPOIIECCe
MIPAKTHKY FOPHIAICCKA
3HAYUMBIM PEIICHHUSIM U
JIEUCTBUSIM, a TaKKe
MIPOEKTUPOBATH U
MOJrOTaBINBaTh
IOpUIMYECKHUE IOKYMEHTHI.

1.2. B pe3ynpTaTe OCBOCHHMSI TUCIUILTAHBI Y CTYACHTOB JTOJDKHBI OBITh:

Konx s3Tana
IIpodeccnonanbHBI !
. OCBOCHUS
e neiicTBust
KOMIIeTEHIMH

Pe3yabTarbl 00yueHus




YK OC-2.1.1

HAa YPOBHE 3HAHMIA:
MOHSTHE " cozep)kaHue «H(POPMATUKI "
«HH(POPMAITMOHHBIX MIPOIIECCOBY B TEeOpUun
WH(POPMAIIMOHHBIX CHCTEM;
MpeIMeT W METOIbl TOCYIAPCTBEHHOTO PEryJIMpOBaHUS
WH()OPMAITMOHHOTO 00IIECTRA;
METOIBl ~ W3yYeHHUs  TJO00AJbHOM  CeTH,  CHOCOOBI
MPUMEHEHUSI OCHOBHBIX 0a30BBIX MPUJIOKEHUH CETH;
DIIEMEHTHI BBICIIEH MaTeMaTUKH, OCHOBBI MH(GOPMATHKH,
COBPEMEHHBIC BHIYHCIUTEIBHBIC CPEIbl, HH()OPMAIIHOHHO-
KOMMYHUKAITUOHHBIE TEXHOJIOTHH;
OCHOBOIIOJIATAIONINE HOPMATUBHBIC aKTBI, MOIXOIBI |
TEXHOJIOTHH B MPOCKTUPOBAHUU HOPMATUBHO-TIPABOBBIX
1 (WIH) TPAaBONPUMEHUTEIHHBIX aKTOB.

YK OC-2.1.2
YK OC-2.1.3

HAa YPOBHE YMEHUIA:

(b heKTUBHO HCIIONIB3YIOTCS aKaJeMHuecKue
BO3MO)XHOCTH M OTPaHHUYCHHS ITI00aTbHON CeTH;
OpUEHTAIMsl B HOPMATHBHO-IIPABOBOM T0Jie 0OecIieueHus
rOCYIapCTBEHHOTO  PETyAMPOBAaHUS  MH(POPMAIIOHHOTO
00I11eCTBA;

MCTIONBb30BaTh  MH(OPMALMOHHBIA ~ KOHTEHT  OpIaHOB
rocyIapCTBEHHON BJACTU B NMPAKTUYECKOH IeATeIbHOCTU
(denepanabHBIX U PErHOHAIBHBIX OpPraHax rocyIapCTBEHHON
BJIACTU;

MCTIONb3YET MH(POPMAITMOHHO-KOMMYHUKAITHOHHBIE
TEXHOJIOTMH B COBPEMEHHBIX BBIUUCIUTEIBHBIX Cpeaax;
OCYIIECTBIIET TOUCK HEOOXO0qUMOH uWH(pOpMaLUU B
CIIPaBOYHO-TPABOBBIX CHCTEMAX;

BbIpA0ATHIBACT KYJIbTYPY IPABOBOTO MBIIIICHUS! HA OCHOBE
HAOIIOICHUS PA3IIMYHBIX IOPUINYECKUX MTPOLIETYD,
npoliecca BEIPaOOTKH U peaTn3aluy I0pUITIeCcKU
3HAYMMBIX PEIICHUN;

OCYIIECTBISIET OTOOp HH(OPMALMK, HEOOXOIMUMOW IS
MPUHSITUS IOPUIUYECKU 3HAYMMBIX PElICHHUH B pa3paboTke
U TI0ATOTOBKE IPOEKTa HOPMATUBHO-IIPABOBOTO M(MJIM)
PaBOIMPUMEHHUTEIHHOIO aKTa

HAa YPOBHE HABBIKOB:
HaBBIKIIPUMEHEHUS! HMH(OPMAIlMOHHBIX TEXHOJOTMH U
OLICHKH JIOCTYIIHOCTH, OTpPAaHUYEHUH HCIIOIb3YEMOTO
KOHTEHTA Ha NPAKTUKE B PA3JIMYHBIX BUJAX IOPUIANYECKON
N1eATEIIbHOCTH;
ONBIT JEATENBHOCTH B  3alIUTE HHTEIUIEKTyaIbHOU
COOCTBEHHOCTH B CETH MWHTEPHET, 3allUTe JMYHBIX
(mepcoHaNbHBIX) JAHHBIX B COIIMAJIBHBIX CETSX;
HaBbIK IIPUMEHEHHUs UH(POPMAITHOHHO-
KOMMYHHUKAI[UOHHBIX TEXHOJIOTUH B IPOEKTHUPOBAHHUH
HOPMaTUBHO-TIPABOBbIX M (WJIM) NPaBOINPHUMEHUTEIIbHBIX
aKTOB;
HaBbIK padOThI B CIIPaBOYHO-IIPABOBBIX CUCTEMAX;
HaBbIK Y4acTUsi B OOCYXIEHMH IPOEKTOB HOPMATHBHO-
[IPABOBBIX H(WJIM) MPABOIPUMEHMUTEIbHBIX AaKTOB U

IMOATOTOBKHU NOPUANYCCKHUX TOKYMCHTOB.




2. O0beM 1 MecTO AMCUMILIMHBI B cTpykType OII BO
O0beM IUCHUTINHBI
Ha wusyuenne puciumuinHa b1.6.09 «WubopmanmoHHble TEXHOIOTHH B HOPUINYECKON
nesTenbHOCTH» oTBoAuTcs 3 3.€. (108 a.u.). Ha koHTakTHYIO paboTy ¢ nmpenoaasareneM B opme:
- TEKIMOHHBIX 3aHITHM -8 aKaJl. 4acoB;
- IPAKTUYECKUX 3aHATUH -16 akaj. 4acos.
Ha camocrosTenpHyto paboty oOydaromuxcst — 57 akaj. 4acos.

MecTo nucuumiinesl B cTpykrype OII
Huctumnuaa b1.B09.«MHopMaliMoHHbIE TEXHOJIOTUHM B IOPUIUYECKOW  JeSITEIBHOCTID)
n3yyaercs Ha | Kypce B 2 cemecTpe.
Huctumnuaa b1.6.09  «MHpopManoHHble TEXHOJOTMH B IOPUIMYECKON JESITEIbHOCTI
peann3yeTcs Mociae U3y4eHus:
-b1.B.03 «ndpopmaruka u maremarukay 1 cemectp 1 Kypc
dopMa IpPOMEKYTOUHON aTTECTALNN — SK3aMEH 274.



3. Conep:kaHue M CTPYKTYPA JUCHHUILINHBI

OuHo-3204Hast popMma o0yueHust

n/n

HanMeHoBaHue TeM
(pa3nenoB)

O0beM TUCHUILIIMHDI, Yac.

Bcero

KonTakTHas padora
o0yyaromuxcs ¢
npenoaaBareeMIo
BH/IaM YYeOHbIX 3aHATHH

dopmarekyuie
r0 KOHTPOJIA

ycIeBaeMocTH

MPOMEKYTOYHO
M aTTecTaluu

JI JP | II3 KPC

Tema

Nudopmanmonnsie
TEXHOJIOTUA KaK OOBEKTHI
TYMaHUTAPHOTO TO3HAHUS.
MecTto u pOJIb
UH(GOPMAITMOHHBIX
TEXHOJIOTUI B
FOPUIUYECKON
JIEATeIIbHOCTH
WNndopmannonnoe
00LIEeCTBO.
rOCyIapCTBEHHOIO
peryJaMpoBaHUs  Pa3BUTHUSA
UHGOPMAITIOHHOTO
oOuiecTBna.

I'o6anbHbIe
HHG(OpMALMOHHO-
KOMMYHHMKALNMOHHBIE CEeTH
(MuTepHer)

Monenn

15

Tema

DIEKTPOHHOE IrOCYIApCTBO
[IpaBoBass mHpoOpMaTUKa U
IIpaBoOBast UHpOpMAIHSL.
Nudopmanmonnsie
TEXHOJIOTUH B
benepanbHbIX "
pErHOHAJIBHBIX oprasax
TOCYJApCTBEHHOM BJIACTH

13

Tema

WNudopmannonnsie
TEXHOJIOTUH B
(benepanbHBIX u
PErHOHAIIBHBIX opraHax
rOCYIapCTBEHHOM BJIACTH
Nudopmarmonnsie
TEXHOJIOTUH B
MIPaBOTBOPYECKOI
JESTENIBHOCTH u B
MPaBOOXPAHUTEIHHOMN
JESITENIBHOCTH

13

O, T




O0beM IMCHUIIMHBI, YaC. dDopmarexkyie
KonrTakTHas padora ro KOHTPOJIA
o0y4arouuxcs ¢ CIIEBAEMOCTH
Ne HaunmeHoBaHue TeM YHAIom Cp y ’
NpenogaBaTeseMIio NPOMEKYTOYHO
n/n (pa3ueJioB) Bceero . o
BH/IaM Y4eOHBbIX 3aHATHIl i aTTecTanuu
KC
JI JIP | 1I3
P
OCHOBHBIC TIOHATHUSI TECOPUU
UH(POPMAITUOHHON
0€e301acHOCTH
locynapcTBenHast TaiiHa
CrnipaBoYHO-ITpaBOBbIE
CHCTEMBI
CnpaBoyHble 9
UH(POPMaIIMOHHBIE
MPaBOBBIE  CHUCTEMBI  Kak
Tema .
4 OCHOBHOU ucToyHukK | 11 2 T, 3, K3
IOJIy4YEHUS MIPaBOBOI
uHbOpMaITuu TS
CHeIHaJIuCTa.
KomnbrotepHbie 6a3b1
Tema
5 JaHHBIX B HOPpHUAUYCCKOM 11 2 9 T, 3’ K3
oduce
TexHONMOTHS TUTAHUPOBAHUS
U BEICHUS
Tema M
6 UH(POPMAIIMOHHOM 18 6 12 T, 3,K3
NesITelNbHOCTH B cdepe
IOPHINYECKHUX YCIIYT
[IpomexyTouHast arTecTanus Ok3ameH -27
Bcero: 108 | 8 | | 16 | | 57 |

Dopmer mexyugeeo konmpoina: onpoc (0O), Icce (I), Tecr (T), 3amaum (3),Keiic-3amanus (K3)

Conep:xaHue TUCHHUIJIMHBI

Tema 1

NudopmannoHHbIe TEXHOJOTHH KaK 00bEeKTbI TYMAHHUTAPHOI0 NMO3HAaHUsA. MecTo U poib
MH(POPMAITMOHHBIX TEXHOJIOTHH B IOPUINIECKON TSI TETPHOCTH

WNudopmaTika Kak Hayka M HayyHas QUCHMIUIMHA. MH(popmauus: KpuTtepuu, KiaccupHUKaius,
uctouHnku. MHpopManmoHnHsle TexHONMOTHU. Mecto HHPOPMATHKH B CHCTEME 3HAHHA.
KosBomonusi MHGOPMATUKU U IOPUCHPYACHIMHM.  3HAYEHUE TEpMHUHA «HUH(pOpMaLUs» B
HOpPMaTUBHO-TIPaBOBbIX akTax. Kiaccugukanus nHGOPMAIMOHHBIX TEXHOJIOTUN MO Pa3iIMYHbIM
OCHOBaHUSM

HNudopmannonnoe odmectBo. Tepmun nHpopmanmonHoe o0miecTBo. JKeHEBCKUE MPUHIUITHI
noctpoeHuss  MHpopManuoHHOro oobmectsa. Jleknapamus —npunHuunoB  "[loctpoeHue
MH(POPMAIIMOHHOTO O0IIECTBA - TII00aTbHAs 33/1a49a B HOBOM Thicsiuenetun” .JMHpopmaroHHbie
peBomonuy. Mojen TrocylIapCTBEHHOIO PEryjadpoBaHUs pa3BUTHS  MH(POPMALUOHHOTO
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obmectBa. HopmaTuBHO- mpaBoBoe obOecredeHne HHPOPMAIMOHHBIX MpoueccoB. OCHOBHbIE
OpraHbl rOCY/IapCTBEHHOM BIIACTH, PETYIUPYIOIINe HH()OPMALIMOHHBIE MPOIIECCHI.

I'o0anbHble  HMHPOPMALMOHHO-KOMMYHUKAIMOHHbIe ceTH (MuTepHer) Cheuuduka
yopasieHuss.  Opranumszanus — ympasieHuss  MHTepHeromM.  BHYTpeHHUH — CTPYKTYpHO-
MHCTUTYLMOHAJIbHBIN MEXaHU3M yIpaBICHUS CETBIO. Brewnnit CTPYKTYpPHO-
MHCTUTYLIMOHAJBHBIA ypoBeHb ympaBieHus cerblo. O6miectBo MuTtepHera [Internet Society,
ISOC] u npyrue opranuszaiy BHyTPEHHETO MEXaHNU3Ma YIIpaBlleHUs ceTblo. VcTopus pazButus
Certn. OcHoBHBIE TpHIIOKeHUsI. [IonckoBbie cuctemsl. [IpaBoOBOI KOHTEHT.

Tema 2

JJIEKTPOHHOE TOCyIapcTBO. Teopus »dIEKTpOHHOro rocyaapctBa. llenn u  peannzanms
IEKTPOHHOTO rocymapcrtsa. CalTel OpraHOB TOCYJAPCTBEHHOW BIACTH. Bo3MOXHOCTH
ANIEKTPOHHOTO TPABUTENBCTBA. OJEKTPOHHAs JeMOKpatusi. D()(HEeKTUBHOCTH 3IEKTPOHHOTO
npaBuTeabCTBA. OCHOBHBIE TOCYIapCTBEHHBIE ycayru B Poccuiickoit denepanun DIEKTPOHHOE
rOCY/IapCTBO PA3JIMYHBIX CTPAH — CTPYKTYpa U METOJIbI ()YHKIIMOHUPOBAHHUSL.

HNudopmanus u nndopmManuoHHbie nmpouecchl B NpaBoBoii cpene. [IpaBoBas nnpopmaruka u
npaBoBast uMH(popmanug. Cneuuduka npaBoBoil uHopmanuu. VICTOUHUKH TpaBOBOM
unpopmanuu. IlpaBoBas wuHoOpmanusa: TOHATUHHBIM anmapar. CTpykTypa HpaBOBOM
uHpopmanun. HopmatueHo-nipaBoBoe obecreuenue mporecca uHpopmatuzauuu PP.Cucrema
OpraHoOB BJACTU peryIupyroomux mnpouecc uHpopmaTuzanuu.llpaBoBoe peryaupoBaHue
MH(POPMALMOHHBIX OTHOIIEHUH 3a pyOexxoMm M B P®d.KomruiekcHbli XapakTep HTpaBOBOIO
pEryIupoBaHusl MEXaHU3Ma MPUMEHEHUs MH(POPMALIMOHHBIX TEXHONIOTMHOCHOBHBIE MPOOIEMBI
Y TPaBOBOE PETYIMPOBaHUE UH(OPMAIIMOHHBIX TEXHONOTUH B PD.

Tema 3
NHdopmannoHHbIe  TEXHOJOTMM B  (edepajJbHbIX M  PErHOHAJIBHBIX  OpraHax
rocyiapcrBeHHoii BaacTu. OCHOBHbBIE CaThI (eiepaabHBIX OPraHOB rOCYAApPCTBEHHOHN BIACTH,
UX CTPYKTypa, IIpaBOBOM KOHTEHT. AKTyajdu3alus HCIONb30BAHUA HHGPOPMAIIMOHHBIX
TEXHOJIOTMM B OpraHax TrocylapcTBEHHON BiacTH. OCHOBHBIE IOJIOKEHMsI TI'OCYAapCTBEHHOMN
MOJIUTUKU B cepe MCIOIb30BaHUS MH(GOPMAIIMOHHBIX TEXHOJOTMH B JEATEIbHOCTH OpPraHOB
roCylapCTBEHHOM BiacTU. lIpvopuTeTHBIE HalpaBieHUS pealu3alud TOCYAapCTBEHHOU
MOJIUTUKU B cepe MCIoiab30BaHUS MHGOPMAIIMOHHBIX TEXHOJIOTUH B JIE€ATEIBHOCTH OpPraHOB
rocyiapcTBeHHON BiacTH. ObecrieueHHe €IMHCTBA TOCYJAPCTBEHHOW MOJUTUKM B 00JaCTH
UCIOJIb30BaHUS MH(DOPMALIMOHHBIX TEXHOJIOTUHA B JEATEIBHOCTH OPraHOB TOCYIapCTBEHHOU
Biactu. ['ocymapcTBeHHast moiuTHKa B chepe MHPOPMALMOHHO-aHAIUTHYECKOrO O0ecTedeHus
TrOCYIJapCTBEHHOTO  ympaBieHus. (OCHOBHBIE IIOJIOKEHHSI TOCYJAPCTBEHHOW  ITOJMTHKHU
peruoHanbHOM HH(pOPMATU3AIHH.
WNupopmaimoHHble TEXHOJOTUU B MPABOTBOPYECKON AESITEIBHOCTH M B MPABOOXPAHUTEILHOM
nesaTenbHOCTH. OCHOBHBIE CaWThl ITPABOOXPAHMUTEIBHBIX OPraHOB, MX CTPYKTYpa, IPaBOBOU
KOHTeHT. H(popmamonHas UHPpacTpykTypa MpaBOTBOPYECKON AesTenbHOCTH. OCOOEHHOCTH
uHpopmatuzauuu ['ocynapcternnoit ymsl. MHbopMaTu3aus npaBoTBOPUECKON EATEIbHOCTH
Cosera ®@enepanuu.
OcHoBHBIC OHATHS TEOPUH HHPOPMALHOHHOI 0€30MTACHOCTH
Nudpopmanmonnas Oe3omacHOCTb: Teopus, HOPMaTHBHO-IpaBoBoe oOecnedeHue.[lonstue
HallMOHAILHOW W WHGpOpMaluOHHOW  Oe3omacHocTH.  JlokTpuHa  MH(pOPMAIMOHHON
6e3omacHocTi. HanumonaneHble uHTEpechl B HH(poOpMannoHHOW cdepe. Cunbl obecriedeHus
MHPOPMALIMOHHOW  0€30macHOCTH.  Yrpo3bl  Oe3omacHOCTH — MH()OPMAIMOHHBIX U
TEJIEeKOMMYHUKALIMOHHBIX CpeAcTB U cucteM . [lpuHiunsl oOecrieueHus HHGOPMAIMOHHON
6e3onacHocTH. KomnbroTepHbie BUPYChl. AHTUBHUPYCHBIE IPOrPaMMBbI M CPEICTBA.
I'ocynapcrBennass TaiiHa. IloHatne rocynapcTBeHHOW TaitHbl. HopmaTuBHO-IpaBoBOE
obecrieyeHne rocy1apcTBeHHOM TaitHbl B Pd.3ammra rocygapcTBeHHON TaitHBL. OpraHbl 3aIUThI
rOCyJapCTBEHHOU TaitHbel. CpeacTBa 3aIATHI roCyIapCTBEHHOU taitHel. Hocurenu
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roCyJIapCTBEHHOM taiinbl.[lepeueHn CBEICHUN COCTAaBJIAIOIINX rOCyJapCTBEHHYIO
TaiiHy.OTHECEeHHe CBEJICHUN K FOCYIAapCTBEHHON TaiiHe, UX 3aCEKpeunBaHue
u paccekpeurnBanue.OcoOeHHOCTH JIOTIyCKa OpraHu3anui Ha IIPOBEJCHHE pabot
C UCIIOJIb30BAHMEM CBEICHMM, COCTABIIIOIINX FOCYIapPCTBEHHYIO TalHY.

CrnpaBouHO-TIpaBOBbIE cucTeMbl. [loHsTHIiHBIN annapat. MeTonuka cOopa, XpaHeHHS U Tepeladn
unpopmanuu B CIIC. Ponmp CIIC B mpodeccuoHanmbHOW NeATeNbHOCTH IOpUCTA. Heruduka
ucnionb3oBanust CIIC B pasnuuHbBIX BHJIAX NPOPECCHOHANBHON JEATENIbHOCTU IOpUCTa
(paBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS NIE€ATENbHOCTh, Cy/IeOHas IesITeNbHOCTh, HOTApHaT,
anBokarypa). Kiaccudpukanus CIIC (mo pasnuuabiM  ocHoBaHusM). 3apyOexknbie CIIC.
Hanpapnenus pa3BuTHs CIpaBOYHBIX MPABOBBIX CHCTEM.

Tema 4.
CnpaBounbie HHGOPMAIHOHHBIEC IPABOBbIE CHCTEMbl KAK OCHOBHOM MCTOYHMK I0JIy4YCHHSA
npaBoBoii uHpopMauuu A crnenuasucra. OCHOBHbIE MOHATHS M MPUHIMIBI pabOTHl CO
cupaBouHOil mpaBoBoi cucteMoil KoncyneranT Ilmoc. Tematnueckuii nmouck. CoctaBieHue U
ananu3 mnoaoopku AokyMeHToB. . CIIC Koncynprant Ilmroc. Opuamueckuit O10k. AHamu3
unpopmaruu B CIIC KoncyneranT Ilmoc. CrnpaBounast mpaBoBasi cucrema ['apant. OcHOBHBIE
noHstus. TexHonorusi pabotel. MHpopmannoHHO-IpaBoBoe oOecrieueHue. AHATUTHUYECKHUE
BO3MOXHOCTH paboThl ¢ fokymeHTamu B CIIC IapaHT.

Tema 5.
KomnbloTepHblie 6a3bl JaHHBIX B opuandeckoM opuce. Co3nanue U BeieHue 0a3bl JaHHBIX.

Tema 6
TexHosiornss MJIAHUPOBAHUA M BeJAeHMA HHMOPMALMOHHON [eATEJBHOCTH B cdepe
wpuanyeckux yeayr. HMcnonb3oBanue MS  Project g miuaHUpOBaHUS  OPUAMYECKOM
nestenbHOCTH. ['paduueckuii crocod mpeacTaBieHus MpaBoBoi nHpopmanuu. Mcenoas3oBaHue
MS Visio g odhopmiieHHs IOPUIAYECKUX 33124

4. MarepuaJbl TeKylero KOHTpoJIsi ycleBaeMocTH o0y4Jaomuxcst 1 poHx OLEeHOYHBIX
CpeCTB NPOMEKYTOUHOM ATTeCTAIUM M0 JUCHHUILINHE

4.1. (I)OprI H METOAbI TEKYHIEr0 KOHTPOJIA yCII€EBA€EMOCTH U HpOMe?RyTO'lHOﬁ aTrreCTalnmum.

4.1.1. B xome peanusauuu AucUUIUIMHBI «VH(MOPMALMOHHBIE TEXHOJIOTUU B IOPUIMYECKON
NESTeNbHOCTH» HCHOJNb3YIOTCS CIEAYIOLUIMEe METOJbl TEKYLIEro KOHTPOJS YyCIEBaeMOCTH
00yJarOIIHXCSI:

- IIPU IPOBEICHUH 3aHATUH JEKIIMOHHOIO TUIIA: OIIPOC, TECTUPOBAHUE.

- ipu npoBeneHuu npakrnyeckux 3anatuil: Tect (T), 3agaun (3),Kelic-3ananus (K3)

4.1.2. Dx3aMeH NPOBOAUTCH ¢ MPUMEHEHHEM CJIeAYIOINX METOA0B (CpeICTB): yCTHAS;
C IEeMOHCTpaIueil OCHOBHBIX HABBIKOB pa0OThl B UH(POPMALIMOHHBIX CHCTEMAaX.

4.2 MatepuaJjibl TEKYLIero KOHTPOJISl yCIIeBAeMOCTH

Jlekuus 1 UndopmanmoHHbIe TEXHOJIOTHM KaK 00beKThl TYMAHUTAPHOI0 MO3HAHMS.
MecTto 1 posib HHPOPMAMOHHBIX TEXHOJIOTHII B IOPHAHYECKOM 1esITeIbHOCTH
TeMmbl 1J151 00Cy:KIeHUS.
[Ipenmer u noHsTHe UHPOPMATUKH
WNudopmatrika B cucreMe 3HaHUN
WHpopMaLmoHHBIE CUCTEMBI: IOHATHE U OCHOBHBIE CBOMCTBA.
OTnnuuTenbHble 0COOEHHOCTH JIF000H I0pUINYECKONH HHPOPMAIIMOHHON CHUCTEMBI
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Kospomronus nHPOpMATHKH U IOPUCTIPYACHIINN
Bonpocs! 111 HHTEPAKTUBHOTO 00CY KIeHUS

1. Ompenenute NOHATHE UH(OPMATUKU.

2. Ha3oBute npenMer HHPOPMATHUKH.

3. OxapakTepHu3yiiTe OCHOBHBIE ATAIlbl Pa3BUTHA 3HAHUI 00 HHPOPMALIUH.

4. Pacckaxwute 00 nHGOPMATHKE KaK KOMIIEKCHON CUCTEME HAYYHBIX 3HAHUH 00 WH-
dbopmanuu.

5. UYrto Takoe KO3BOMIOLMS UH(POPMATUKU U FOPUCTIPYACHLIUN?

6. Ilepeuncnure KpuTepUn pasrpaHUueHUs UHOOPMATUKU KaK HAYKH U y4eOHOMH auc-
LUIUTHHBIL.
Jlekuus 2 UadopmannonHoe 00mecTBo. Moean rocyiapcTBeHHOr0 peryJiipoBaHus
pa3BuTHs MH(POPMALMOHHOTO 001IIeCTBA.
CemuHapckoe 3ansTue Ne 2
Tembl 1J1s1 00CyKaeHUS

Mopenu rocynapCTBEHHOTO peryaupoBaHus MH()OPMAIIMOHHOTO OOIIeCTBA: XapaKTepPUCTHKA,
OCHOBHbIE HOPMAaTHUBHBIE AKThI.
CucteMa OpraHoB BJIaCTH PEryIHpyOIUX nporecc nHpopmaruzanuu.Poccuiickas denepanus
HopwmaruBHo-mipaBoBOE obecmnedeHue nporecca napopmatuzanuu PD.
l'ocynapcTBeHHast HHGOPMALMOHHAS TTOJIUTHKA.
Bonpoch! 17151 ”HTEpaKTUBHOTO 00CYKICHUS
[lepeuncnure OCHOBHBIE MPU3HAKH HH(POPMALIMOHHOTO 00IIeCTBA.
OxapaxTepusyiiTe npoOieMbl pa3BUTHS HH()OPMALIMOHHOTO O0IIECTBA.
KakoBa rnaBHas 1neib popMupoBaHus U pa3BUTHS HH(OpMAIIMOHHOTO obmiecTBa Poccuun?
HazoBuTe 3a1aunt ¥ MPUHIMIIBI pa3BUTHSI UH(POPMALIMOHHOTO OOIIECTBA.
Kakue mepornpusitus npeaycMoTtpens! ['ocynapctBeHHo# nporpammoit «MHpopmManinonHoe
o011ecTBO»?

Jlexkuus 3 I'no6anbHbIe HHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE ceTH (UHTEpHET)
Tembl 1151 00CyKICHUSA
. UcTopust 1 MpUHIIUTIBI OpTraHU3aIMH TIIO0ATBHBIX KOMITBIOTEPHBIX CETEH
. [IpodheccronanbHblil mouck nHbopMaiuu B cetu HTepHET
. Cucrema TOMEHHBIX UMEH
. CripaBOYHHMKH ¥ TIOMCKOBBIE CHCTEMBI III00aTBLHOTO MacIiTada
. Pycckosi3pIuHbIE TOMCKOBBIE CUCTEMBI U CIIPABOYHUKH pecypcoB MIHTepHET
. YrpaBnenue MIHTepHETOM: MEKyHapOJHO-IIPABOBOM aCIIEKT
Bomnpocs! 1J1s1 HHTEPAKTHUBHOIO 00CYK/ICHHA
1  KakoBsl BakHeiue cBoictBa cetu HTepHet?

AN N AW N

2 Oxapakrepusyite NOHATHE ceTH VIHTEepHET.
3 B 4eM cocTouT TexHoJOrnueckas ocHoBa cetu MuTepuer?

4 Onumwure OCHOBHBIE CITy>KObI ceTh HTepHeT.

Jlexkuusi 4 DjieKTPOHHOE rOCyIapCTBO
Tembl 17151 00CyKIEHUS.
[TonsiTve «DNEKTPOHHOE TOCYAAPCTBO»
Lenu u 3agaun peanuzaius CUCTEM «DJIEKTPOHHOTO FOCYIapCTBay
Enunas crpykrypa obecnieueHus B3aUMOJICHCTBUS B paMKaxX « DIEKTPOHHOTO rOCYAapCTBa
CaiiTel OpraHoB rocyJapCTBEHHOW BJIACTH
OCHOBHBIE TOCY/IaPCTBEHHBIE YCIIYTH, OCYLIECTBIISIEMbI B 3JIEKTPOHHOM BH/JIE
Bonpocs! 111 HHTEPAKTUBHOIO 00CY KIEHUS
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1. Oxapakrepu3yHTe MOHITHE «IIEKTPOHHOE NPABUTEIBCTBO» U HA30BUTE NPEAIOCHIIKH €r0
(dbopMupoBaHusl.

2. Hazosute Oeiii 1 3aJa4u FOCy,I[&pCTBCHHOfI IIOJIMTHUKH I1O0 (bOpMPIpOBaHI/IIO «IJICKTPOHHOI'O
rocygapcCrBa».

3. KakoBsl ycioBusi QyHKIIMOHUPOBAHUS MHOTO(YHKIIMOHAIEHOTO IIEHTpPA TPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT?

4.  Yro takoe Enmnas cucrema 3IEKTPOHHOTO B3aUMOJEHCTBUS WH(GOPMAIIMOHHBIX CHCTEM
«AJEKTPOHHOIO TOCyAapcTBa»?

Jlexnus S IlpaBoBas nH(popMaTHKa M IpaBoBast HHGoOpMaLus.
Tembl 17151 00CyKITEHUSI

[TpaBoBas nH(OpMaTHKa B CHCTEME 3HAHUI
ITpaBoBast nHbOpMaTH3aLMS
Peanuzanus rocy1apcTBEHHOM MOTUTUKY IPABOBOK MH(POpMaTH3aLuU
IIpaBoBast nuH(popmaTuKa
OOBEKTBI U CYOBEKTHl HCCIEA0BAaHMS HH(POPMALIMOHHBIX MPOLIECCOB B ITPABOBOU Cpezie
IToHsATHE M CTPYKTYpa NpaBoBOi MH(pOpMALIUU
Knaccel 3anau naopMaTr3anum npaBoBoi cpesl

Bonpocs! 111 HHTEPAKTUBHOIO 00CY KIEHUS
1. JlaiiTe ompeneneHre NOHIATHS U CYITHOCTH MTPABOBOM HH(OPMAIIHH.

2. OxapaxTepHu3yiTe MpaBOBbIE HOPMBI KaK 00pa3 MpaBOBON HH(pOpMAITHH.
3. Ilepeuncnute BUABI U YPOBHU PAaBOBOI MH(POPMALIUH.

4. Yto BXOAUT B NOHATHE «HEHOPMATHBHAs MpaBoBasi HHPOpMaLHsD» ?

Jlexuusi 6 UndopManmoHHbIe TeXHOJIOTHH B (peiepaibHBIX M PerHOHATbHBIX OPraHax
roCyIapCTBEHHOM BJIACTH
TeMmbl 1J151 00Cy:KIeHUS.
OcHOBHbIE CalThl (hefiepalibHBIX OPraHOB TOCYJAPCTBEHHOW BJIACTH, UX CTPYKTYpa, NPaBOBOM
KOHTCHT.
Bonpocs! 1J151 HHTEPAKTHBHOI'O 00CY KAeHUS
B guem MMPOABJIAACTCA aKTyaIu3alus UCIIO0JIb30BaHUA HH(bOpMaHHOHHLIX TEXHOJIOTHI opraHax
roCy/1apCTBEHHOH BiIacTH?

OxapakTepusyiiTe 1enH, 3aJadd W TPUHIUIB UCIOJIE30BaHUS WH(POPMAIIMOHHBIX IOJIOTHHA B
OpraHax rocy/lapcTBEHHOH BJIaCTH.

HazoBuTe npuoputeTHbie HaIllpaBlIeHUs! UCIIOIB30BaHUS HH(GOPMAIIMOHHBIX TEXHO- ail B opraHax
rOCYAapCTBEHHOM BJIACTH.

Onunyre MEXaHu3M U yCJI0BUsA obecrneyeHus CINHCTBA FOCyI[apCTBeHHOﬁ MOJINTUKHU 00JIaCTU
HCIIOJIb30BaHUA I/IH(1)OpMaI_[I/IOHHBIX TEXHOJIOTUM B opraHax FOCYI[B.pCTBCHHOfI BJIaCTH.

OnuImTe OCHOBHBIE 0COOCHHOCTH FOC}’I[E[pCTBCHHOﬁ HH(I)OpMElLIHOHHOfI CHUCTCMBI ITPABJICHUC) .

Ha3zoBuTe OCHOBHBIE MOJIOKEHUSI TOCYJAPCTBEHHONW MOJIUTUKN PEerHOHANBbHON HMH(pOpMaTH3anuu
U YCIIOBHS €€ peaan3alli.

12



A

S

A

Jlexuus 7 UndopManoHHbIe TEXHOJIOIHU B IPABOTBOPYECKOH 1eATEILHOCTH H B
NPABOOXPAHUTEIbHOM 1eATeJbHOCTH
Tembl 1151 00CyKICHUSA
[IpaBoTBOpYECTBO: ONpeAeIEeHUE TOHATHUS
Nudopmarimonnoe odecrieueHue mpaBOTBOPUECKOTO Mpoliecca
Ocob6ennoctu nndopmatuzanuu Oegepansuoro Coopanus PO
@DYHKIMU U BUABI IPABOOXPAHUTENIBHBIX OPraHOB
OcHOBHBIE HaNpaBJICHUS UCIIOIb30BaHUS HHPOPMAIIMOHHBIX TEXHOJIOTHI B iesTenbHocTH MB/I
ABTOMaTU3MpOBaHHbIe HH(pOopManOHHO-TIoNCKOBBIE cucTeMbl (AUIIC) B mpaBooXpaHUTETHHOM
NeSITeNIbHOCTH
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CYKICHHUS
1.  OxapakTepusyite pojib 1 3HaUeHHE HH()OPMALMOHHON HHPPACTPYKTYPhI MPABOTBOPUECKON
JESTEIHOCTH.

2. Onummute 0coOeHHOCTH HH(POPMALMOHHBIX cucTeM ['ocynapcTBenHoi Jlymel.

3. Haszoure wuHpOpPMANMOHHBIE CHUCTEMBI IPABOTBOpYECKON jestenbHOoCcTH CoBera
denepauuu.

Jlekuus 8 OcHOBHBIC MOHATHS TEOPUH HHPOPMAILMOHHOM 0€30I1aCHOCTH
Tembl 1151 00CyKaeHUS
[TousTe UH(pOPMALIMOHHOM 0€30MacHOCTH
Hanmonanwsusie nnTepecsl Poccuiickoit @enepanyu B UHGOPMaLMOHHOHN Cpefie
OOBEKTHI U CYOBEKTHI HH(OPMAIIMOHHOM 0€301MacHOCTH
JKu3HeHHO BakHBIE HHTEPECHI 00IIeCTBA B MH(DOPMAITMOHHON cpeie
Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB M aHTUBUPYCHBIX MPOrpaMM
CriocoOblI 3amuThl TUYHON HHpOpMauy B ceTu MHTepHET
Bonpocs! 1J1s1 HHTEPAKTHBHOIO 00CY K1eHUS
1. Yo Takoe «uHPOpMaLOHHAasi 0€30aCHOCTH)»?
2. HazoBute yrpo3bl HHGOPMALMOHHOM 6€30MMaCHOCTH U UX UCTOUYHHUKH.
3. Yro BXOIUT B COCTaB CPEACTB U CHJI 0OecTieueHnss HHPOPMAITMOHHOM 0e30macHOCTH?
4. Kakue HOpMAaTUBHO-IIPABOBBIE aKThl BXOAAT B COCTaB HOPMATUBHO-IPABOBOTO 00ECHICUCHMS
nH(pOpMaMOHHOI Oe3onacHoCTH?

Jlekuus 9 I'ocynapcrBeHHas TaiiHa
Tembl 1J151 00CyKACHUS.
[Tonste rocynapcTBeHHOM TaifHbl. HopmaTuBHO-IpaBoBOe oOecredeHue ToCylIapCTBEHHON
TaiiHbl B PO.
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
Cucrema 3aMTHI TOCYIaPCTBEHHOM TalHBI
OpraHsl 3a1UTBI TOCYAAPCTBEHHON TailHbI
CpencTsa 3aUThl TOCYIAPCTBEHHOM TailHBI
Hocurenu rocynapcTBeHHON TaliHbI
[IepedeHb cBeeHMI COCTABIIIONINX FOCYIAPCTBEHHYIO TalHY
OcobeHHOCTH J0NyCKa OpraHu3aliii Ha mpoBeleHHe padoT C HCIOIb30BAHUEM CBEJICHHIA,
COCTaBJISIOIINX T'OCYIAPCTBEHHYIO TAlHY
Ceptudukanus cpecTB 3alUThl UH(HOpMALIUN

IIpakTnueckoe 3ansaTHe Ne 1.0OcHoBHblie ¢ynkuuu CIIC. CrpykTypa €IMHOTO
MH(pOpMaLMOHHOrO MaccuBa. CTapToBOE OKHO, INIABHOE MEHIO, MTAHEIH.
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ITouck n wusydeHwe nokymeHra. MHcTpymenTsl mnoucka. beicTpbiii mouck. Kaprouka
noucka. OOmmue mnpuHIUINBI ee 3amoiHeHus. [lowck mo pekBusuTHBIM moisM. [louck 1o
HECKOJIbKUM IOJISIM.

NHctpymenTs! s ananmsa rnpaBoBoro fokymeHTa B CIIC. Ccbulku, KOHTEKCTHBIN MTOMUCK,
OIIaBJIEHUE, CIPaBKa, 3aKJIaJJK1, IOCTAHOBKA HA KOHTPOJIb, PEIAKIINH.

IIpakTnyeckoe 3ansaTue Ne 2. [Tone Temarnka Kaprouku noncka. EnuHBIN TeMaTHYECKAN
KjaccuukaTop. Y TOUHEHHE MOTy4YeHHON MOA00PKHU IOKYMEHTOB C UCIOJIb30BaHHEM Mot TekeT
JOKYMEHTA.

IIpaBoBOIi HaBUraTOp Kak MHCTPYMEHT IIOMCKAa OCHOBHBIX JIOKYMEHTOB II0 IPaBOBOM
npobneme.

AHanu3 cnucka HaWJIEHHBIX JOKYMEHTOB. YTOYHEHHE CIHCKa, OBICTPBIH MPOCMOTD,
konmposanue B WORD.

IIpakTnyeckoe 3amsTme Ne 3. PeruonHaibHoe — 3aKOHOJATENbCTBO  Pasmen
"3akononarenbcTBO". MHpopmannonnsie banku Mocksa [1pod u Mockosckas O0nacTs.

WNHudopMalimoHHOE HamoJHEHHE, 0COOEHHOCTH YCTaHOBKU M MomnosiHeHHs. OcoOeHHOCTH
OpraHU3aIMY MMHICKA: BEIOOP 06a3bl; MHOT00A30BbIN MOUCK. [IpuMepsI moncka T0KyMEHTOB.

Paznen "MexayHaponusie npaBoBble akThl'. MHpopmanmonnsiit bank MexayHapoaHoe
IIpaso.

Ocob6ennoctu pabotsl ¢ cucrtemoit Koncynmsrant Ilmtoc: Mexaynapoanoe Ilpaso.
WNudpopmaiimoHHoe HaNoJHEHHE M OCOOEHHOCTH IIPENICTaBICHUS JIOKYMEHTOB B CHCTEME.
Ocobennoctu onpenenenust craryca goropopos B CIIC Koncynbrant [lmoc: MexnyHapoaHoe
[IpaBo. Ocobennoctu Kaprouku pexksusutos: [lone «Temarukay; [lone «Oprany»; Ilone «Tun
noxymeHTay; [lone «/loropapusatoniyecs: CTOpOHBI».

Paznen "Cyne6nas Ilpaktuka". Wupopmanmonusii bank CyneOnas Ilpaktuka
(uH(OpMalIMOHHOE HAIMOJHEHHe, 0coOeHHOCTH KapToukum mnoucka, OCHOBHBIE OCOOEHHOCTH
npejcTaBieHus JokyMmeHToB B UHpopmanmonnom banke).

Paznen "Kommenrtapum 3akoHomatenbscTBa"'. MHpopmammonnsiii bank Kommentapun
3akoHomarenscTBa. MHpOpManMoHHOE HaMoOJHEHHWE, ocoOeHHOCTH Kaproukm moucka,
0COOEHHOCTH Tpe/IcTaBIeHus T0KyMeHTOB B MH(popmannonHom banke.

Paznen "®opmbl gqokymenToB". Mupopmannonnsiii bank Jlenossie Oymaru. OduimaibHo
yTBEp)KIeHHbIe (PopMbl JToKyMeHTOB. Heoduuuanbubie (Gopmbl 10KyMeHTOB. OcoOeHHOCTH
Kaproukn noucka.

IIpakTnueckoe 3ansaTme Ne 4.CrnenuanbHble HMHCTPYMEHTHI moucka. (OO030psI
3akoHojarenbeTBa. [lyreBonurenu nns opuctoB. CrnpaBouynas uHpopmanus. Kuuru u npecca.
Hcropus 3ampocos.

KoHcTpykTOp 10rOBOpOB.

IIpakTnyeckoe 3ansitue Ne 5.001mas xapakTepucTUKa U OCHOBHBIE Bo3MoxHOCTH CIIC
lapant. CrpykTypa, conepkaHue u o00beM uHGOpMaMOHHOTO MaccuBa. HuTepdeiic u
ocobenHoctu pabotsl B cpene CIIC IMapaHT: 0CHOBHOE MEHIO, KOMaH/Ibl, TaHEIb HHCTPYMEHTOB,
OKHa, TaHelb HaBWralH, INaHelb 3a/]a4, HCTOpUs paboThl, >XypHad, OW3HEC-CIPaBKH,
SHIUKJIONEANH U ITyTEBOAUTEIH.

Buns! noucka B CIIC I'apanT. Bo3M0XKHOCTH 1 TeXHOJIOTHA peanu3anuu ba3oBoro noucka.
Ilonck noxymeHToB mno pekBusutTam. [IpaBuna 3amonnenuss Kaprouku 3ampoca. Ilonck 1o
CUTYallUH.

JlononHuTeNbHBIE BUABI TOMCKAa. [lOMCK MO HMCTOYHHMKY OMyONMKOBAaHMS. TOJIKOBBIN
CJIOBaphb.

IIpakTnyeckoe 3ansitne Ne 6.Pabota ¢ JOKyMEHTaMM U UX CTPYKTYPHBIMU €AMHHUIIAMH.
[lonck naHHBIX B Mpenenax JOKyMeHTa. lcronb3oBaHuE MOMOJIHUTEIbHOW HHGpOpMAIUH O
JOKYMEHTE — IOPUIMUYECKUX KOMMEHTAapueB K ero (yparMeHraMm, aHaJIMTUYECKHX MaTepuaoB.
3anonHgemMble popMbl gokymMeHTOB B (hopmate MS Word u MS Excel. Ycranoska 3akianok B
JOKYMEHTBI Y BKJIIIOUEHHUE T0JIb30BATEIbCKUX KOMMEHTAPHEB.
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Pabora co cnuckamm noxkymeHToB. CopTupoBKa crnucka. Ilonck B akTHBHOM CIHCKE.
OunpTpanus U pegakTupoBaHue crrcka. CoxpaHeHrne JOKYMEHTOB B JIMYHOM Marke.

ITpakTueckoe 3anarne Ne 7.0HIUMKIONEANH pELIEHUN M MHTepakTHBHbIE [lyTeBoauTenu
cuctembl APAHT, Dunuknoneaus: cyneOHou mpaktuku, bubmuoreka koHcymbranuid. Kaaper,
Bosnbras 6ubnmoreka 0pUcTa - perieHus SKCIepToB MO MIPABOBOW CUTYALIUH.

Vcnonp30BaHNEe WHCTPYMEHTAJIBHBIX cpencTB M pexumoB pabdorel CIIC — MammuHa
BpeMmeHu, [lomHoTekcToBBIE penakiuy, B3anMocBsizaHHbIE TOKyMEHTHI, [loxoxkue cyneOHbIE
penieHuss 1 KOMMEeHTapuH, JIOKyMEeHTBI Ha KOHTPOJIE U Jp.

B03MOXHOCTH 9KCHIOpPTa JOKYMEHTOB U UX 00pabOTKH.

IIpakTuyeckoe 3ansitue Ne 8.Co3nanne nmpaBoOBBIX JOKYMEHTOB ¢ Mcnoib3oBaHuem CIIC
I'apant. KoHCTpYyKTOp TPaBOBBIX JOKYMEHTOB.

Nurepuer-pecypenl CIIC IMapanTa. UnTepuer-Bepcust ['apanT-o6pazoBanue.

IIpakTyeckoe 3anaTue Ne 9. [Ipoxoxxaenue recroB Ha 3HaHue CIIC Koncynbrant [lnroc
u ['apaHT.

Pemenue KOHKYpPCHBIX 3aJaHMi 110 IPaBOBBIM  BOIPOCaM C  HCIIOJIb30BaHUEM
MHCTPYMEHTOB nNoucka u aHanutudeckux Marepuanos CIIC Koncynprant [lntoc u I'apanT.

Hcnonb3oBaHue ONTUMAIBHBIX TEXHOJIOIMYECKUX LEMOYEK [TOMCKA PABOBLIX JOKYMEHTOB
JUISL pEIIEHUs MPABOBOM 3a/1auM.

3ajaHue MO0 PpELIECHWIO 3aa4 BBINOJHAETCS IIyTeM JEKOHCTPYKLIMHM CHUTyallUd Ha
COCTaBHBIE IIOMCKOBBIE 3akaud. [l BBIIIOJIHEHHMsS] OJHOW IIOMCKOBOM 3aJaud INPUMEHSETCS
HOPMAaTHB COOTBETCTBYIOIIEIO BHMJAa IMOMCKa (MO pPEKBM3MTaM, IO KOHTEKCTY M T.1.). Bpewms
HEOOXOAMMOE ISl TMOMCKAa OJHOTO BapHaHTa PEIIeHHs] He JOKHO mpeBbimath 20-30 MuHyT.
HopmaruBHoe BpeMsi Al BBIMOMHEHHS W OGOPMIIEHUS OJHOTO 3aJaHUsl OIpeNelseTcs
MIPENOIaBATENIEM C YYETOM ITOATOTOBJICHHOCTH CTYICHTA.

IIpumepsl 3ana4.

I'paxxmanky @., KOTOpOM TO HACIEACTBY JOCTajach NPHUBATU3UPOBAHHAS KBapTHpa CBOEH
06a0ymiku ¢ TeneOoHOM, NPEANpHUATHE CBA3M 005320 IMOBTOPHO 3aKIIOUMTH JOTOBOp Ha
YCTaHOBKY JIOMaIllHEro TejaedoHa ¢ B3UMaHUEM COOTBETCTBYMoIEH 1uiaThl. Cama rpaxkaanka .
CUMTAET, YTO €H, KaK COOCTBEHHMIIE KBapTHUPhI, HEOOXOAMMO IHIIL MEepeo(OPMHUTH JOTOBOP
okazaHus TenedoHHoH cBsa3u. KTo mpas B 3T0i cuTyanuu?

Cpeny paOOTHHKOB TaAMOXHH BO3HHUK CIIOp O KauecTBe ToBapa. OJHU U3 HUX CUMTAJIM JAECHCTBUS
BIIQJIEJIbIIA TOBapa NPABWIBHBIMM, IMOCKOJIBKY TOJIBKO CTOPOHaM IO JIOTOBOPY IPHHAIJICKUT
[paBO Ha BBIOOP BHJA TPaHCIOPTa MpH NepeBo3ke ToBapa. OIHAKO OAWMH U3 TaMOKEHHHKOB
3asiBHJI, YTO MEPEBO3UMBIN TOBAp MMEET MPU3HAKHU MOJACNbHON npoaykiuu. KTo n3 paboTHukoB
TaMOKHU TpaB?

Jlna paspeuienusi Bompoca 00 yIydIIeHMM SKWIMIIHBIX ycloBUil cembu II. m >xuiumiHOoro
KoH(pMKTa Mexay A. u B. agmunuctpanus H-ckoil oGnacTu moctaHOBHJIA MPEJOCTAaBUTh UM
KBapTHPbI B COOTBETCTBHM CO CBOMM IOCTaHOBIeHUEM. [Ipokypop oOpatuics B Cya ¢ UCKOM K
aMMHUCTPALM U TpakJaHaM O MPUMEHEHUH NOCIEACTBUA HUUTOKHOCTU HAa3BAHHBIX CIENOK U
0 MEPECENICHNN 3THX TPaXKJaH B paHee 3aHMMAaeMble UMU JKHJIble TomenieHus. Kto npas B sToi
cutyauuu?

Kaccanmonnas nHCTaHIMSA, IPOBEPSIA TOBOABI CTOPOHBI, YCTAHOBUJIA, YTO B JI€JIE HET JAHHBIX O
TOM, YTO OTBETYHK OBbUT HaJUIeXKalluM 00pa3oM H3BEIIEH O BPEMEHH M MECTE MpPOBEIEHHS
cynebHoro 3acefanus. B nene uMMeroTcsl /1Ba 3aKa3HBIX YBEIOMJIEHUS O BPYUYEHUHU IOYTOBOTO
OTIIPABIICHUS OTBETYUKY: [IEPBOE C OTMETKOM ITOYTHI O TOM, YTO aJpecar I10 YKa3aHHOMY aJpecy
HE 3HAUUTCS; BTOPOE C OTMETKOM, YTO MUCHbMO BPYYEHO OXPaHHUKY BCEro O(GUCHOTO 3aHMS.
Mexay TeM npeacTaBUTENeM HCTIA ObUIO CIEIAaHO 3asBJICHUE B aJpec apOUTPAKHOTO Cy/Ja, YTO
OTBETYMK yBeoMJIeH TenedoHorpammoil. Kto mpas B 3T0ii cutyauun?

I'paxxnanun H., HanpaBiaBIIuil Mo mouTe *aynoOy Ha pelieHre TaMOXXEHHOTO OpraHa, MOJyd I
3a MOJIMCHIO HAaYaJIbHUKA 3TOTO TaMOKEHHOT'O OpraHa OTBET, B KOTOPOM T'OBOPHJIOCH, YTO €r0
kanmoba ocTaBiieHa ©€3 pPacCMOTPEHHUs IO CYIIECTBY, IOCKOIbKY HEe OblJla UM MOJNHCAHA.
[IpaBomepHOE U pelIeHne NPUHSI PyKOBOAUTENb TAMOXXEHHOTO Oprana’?
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6. B xoze npoBepku TOBapa B a’pOoNOpPTy TaMOKEHHUKH OOHAPYKUJIH, YTO MEPEBO3UMBIM I'PY30M
SBJIIIOTCSA HAKJIEHKW OT HOBOTO IMOMYJISIPHOTO BHJIEO(QHIbMAa W MapKUpOBaHHbIE KOPOOKH st
KOMIIBIOTEPHBIX BHUJICOJUCKOB. Bianener; ToBapa OOBSCHHI 3TO OCOOCHHOCTSAMHU HCHOJIHEHUS
JIOTOBOpa Ha TOCTaBKY BHUACONPOAYKIUHU, MapTHs KOTOPOMl MO YCIOBUSM KOHTpakTa Oblia
HanpasieHa B Poccuio BoIHBIM ITyTeM.

IIpakTuyeckoe 3anaTue Ne 10. Ctpykrypa u coctaB komrnoHeHToB CYBJ] MS Access.
OOmbexThl 0a3 JaHHBIX: TaOMUIBI, 3anpochl, GopMbl, oT4eThl. Co3aaHue TaOMUIBI B PEXHUME
KOHCTpyKTOpa Tabmui. Kmroun. Cxema manHbix. CBsizpiBaHuMe TaOmuil. BBom, copTupoBka u
bunbpTpanus JaHHBIX B TA0IHIIAX.

IIpakTuueckoe 3ansaTue Ne 11. ®opmel. Co3ganne GopMm ¢ MOMOIIBI0 MacTepa (Gopm.
N3menenune Buia GopMbl B peskuMe KOHCTpYKTOpa (hopm.

IIpakTHyeckoe 3ansaTue Ne 12. [Touck napopmannu B MS Access.

Hcnonb3oBanue 3ampocoB ais moucka. Pabora B pekume KOHCTPYKTOpa 3ampocoB.
CocraBieHre MHOTOTa0JIMYHOTO 3aMpoca.

Bunsl 3ampocoB. 3ampockl Ha BBIOOPKY, C MapaMeTpoM. Berumcisiemble mos.
['pynnupoBKa JaHHBIX B 3aMpocax AJis OJYyYEHUS] UTOTOB.

3ampockl Ha cO3aHue TaOIUIIBI M OOHOBIICHHS 3aIUCEH.

IIpakTnuyeckoe 3ansitue Ne 13. [Ipencrasinenne nanHeix B OTyerax.

Haznauenne OtuetoB. Co3naHre MHOTOTa0IMYHOTO OTYETA B PEKUME MacTepa OTYETOB U
B peKUMeE KOHCTpyKTOpa oTderoB. ['pynmnupoBka gaHHbIX. ITOroBble 3HaYEHMSI JIsI YUCIOBBIX
TIOJIEH.

IIpakTnyeckoe 3ansitue Ne 14. Cozpmanume crpykrypel BJ] Ilentpa ropumamdeckoit
MIOMOIIM HAcCEJIEHUIO 10 33JaHHON cxeme naHHbIX. Co3nanue ¢opm. PenaktupoBanue ¢opm c
MOMOIIIbIO KOHCTpYKTOpa GopMm. 3anonHenue b/ naHHbIMU.

IIpakTHyeckoe 3anaTue Ne 15. CocTaBieHue 3aIpocOB B COOTBETCTBUU C 3a/IaHUEM.
KoHcTpynpoBaHue oT4eTOB B COOTBETCTBHUHM € 3a/iaHueM. Co3/1aHre KHOMOYHBIX (OpM.

IIpakTHyeckoe 3ansitue Ne 16. OcHOBHBIE NOHATUSA TNpPOEKTa. 3aaadu. Pecypcsl.
Hasznauenus. Buasr Ta0mmir.

[TnanupoBanue padot B MS Project. Co3nanue cnvicka 3agad. CTpyKTypHUpOBaHHUE CIIUCKA
3amad. OnpeneneHue cBszed Mexay 3agadamMu. Orpanudenus. Pacuer BpeMeHH Juis 3ajadn.
Ha3nauenne mmrensHOcTH 3anadaM. lcnonb3oBanue noBTopsitommxcs 3agad. OmnpeneneHue
OorpaHMuYeHUN 1 KpallHuX cpokoB. PaboTa ¢ nuarpammoii ['anTta /U1 nmpocMoTpa pacnpeaeneHus
BpEMEHHU. THIIBI 3aBUCUMOCTEN MEXAY 3ajauaMu. BapuaHThl yCTaHOBKH.

[TnanupoBanne pecypcoB B MS Project. Co3nanme cmmcka pecypcoB. HasHauenue
pecypcoB 3anadaM. IlepeHoc Tpyno3arpar B CBEpXypOUHBIE.

Hcrnonb3oBanue NpeaCcTaBICHUN IPU MPOCMOTpE MpoeKToB. HacTpolika mpeacTaBieHuid.
VYnopsinounBaHue 3a/1a4 B IPEICTABICHUH.

IIpakTuueckoe 3ausitue Ne 17. AnHanu3 v onTuMH3anud iaHa npoekra B MS Project.
CroumocTh 3a/1au W Ha3HaueHWW. BblpaBHUBaHME CPOKOB MpoBeeHUs paboT. BripaBHUBaHME
3arpy3KH pecypcoB. AHaJIN3 CTOUMOCTH MPOEKTA.

OtcnexxuBanue npoekTta. CTpaTeruu M MPUHLUIBI OTCISKHUBaHUS HpoekTa. Pabora c
0a30BbIMH W MPOMEXKYTOYHBIMU IUIaHaMHU. BBoj ¢aktuueckux naHHbIX. OpraHuzanus
nporecca oOHoBieHUs. OOHOBIEHHME 3agay A OTOOpaXkeHHs (PAKTUUECKUX CBEICHUI.
Hcnonp3oBanue GakTHuecKUX 3Ha4eHUH U 3aTpaT. [[pocMOoTp X012 BBIOIHEHHUS.

OTueTsl 0 X0/1e BBINOIHEHUS IpoekTa. O630pHbIe oTueThl. OT4YeThl 0 3aTparax. OT4eTHI O
npeBbIeHnn Oromkera. OTueTsl 0 BpeMeHu. OT4eTsl 0 3arpyske. Hactpoiika oTueTos.

IpakTuueckoe 3anaTue Ne 18. Cozganme HoBoro mnpoekrta: I[locTpoenue 3amau.
Omnpenenenue oTaenbHbIX 33aa4. OTKpeITHE (aiina mpoekra. BBog ocHOBHONM nHpOpManmuu o
npoekte. Kanennapu npoekra. Pabota co cTpykTypoit mpoekra. BBoj cyMMapHBIX U MPOCTHIX
3a/1a4. 3alaHUE CBA3EN MEXIY 3aa4aMHu.
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Coznanne pecypcoB n Ha3HaueHue 3aTpar. Co3gaHume crnmcka pecypcoB. M3MeHeHue
CBEICHUI O pecypcax. 3amaHve HazHaueHwil. [IpeacrtaBienus Vcmonb3oBaHuE pecypcoB U
3a/1a4.

BBon u ananus uHbopmarumu o 3aTpatax. BHeceHre KOPpEeKTUB BO BPEMsI BBIOJIHEHUS
IIPOEKTa

Ycrpanenue npoOiieM ¢ pecypcaMu M OTCISKHBAHUE MPOEKTa. BhIsBIeHNE KOH(IUKTOB
pecypcoB. YcrpaHenue KOHGIUKTOB. Mcnonabp3oBanue U n3MeHeHne 0a30BOro IiaHa.

IIpakTuyeckoe 3anaTue Ne 19. McnonszoBanue MS Visio. Coznanue U pelakTupoBaHue
nuarpamm. Cosnanue rpadukos npoektoB. Co3naHue opraHu3alMOHHbIX quarpamm. Co3ianue
cereBbIx auarpamMM. Coznanue rpaduxoB npoektoB. Co3naHue BPEMEHHBIX IUarpamm JUist
IPOCMOTpPA COCTOSIHMS TPOEKTA. ODKCHOPT BPEMEHHBIX JUarpaMM M CO3JaHuE TpadHuKoB
OTcnexxuBaHue COCTOSIHUSA MTPOEKTOB C MOMOIIBI0 IrpadukoB [aHTa.

IIpakTHyeckoe 3amaTue Ne 20. CozgaHue cereBbIX auarpamm. Mcronb3oBaHue
nuarpamm Visio.

Co3nanue cereBbix auarpamm. CoeauHeHue QUryp B ceTeBbIX auarpammax. CoxpaHeHHe
uHbopMaIuu B pUrypax cereBbix nuarpamm. Co3gaHue CETEBBIX OTYETOB.

Hcnonp3oBanne auarpamMm  Visio Ui aHalM3a TPABOBBIX MaTepUANIOB: CyHeOHbIE
pelleHus], YTOJIOBHbIE JIea, aKThl SKCIIEPTU3 U T. II.

Wcnonp3oBanune auarpamm Visio coBmectHo ¢ MS Office System. CozgaHue HOBBIX
muarpamm Visio B ¢aiinax Office. BerpanBanue xomuit nuarpamm Visio B daitnel Office.
Cas3biBanMe auarpamm Visio B gaiinsr Office.
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4.3. OueHo4HbIe CPEACTBA IS POMEKYTOYHOM ATTECTAIUM.

4.3.1. ®opMupyeMbie KOMIIETCHIIUH

Kon

HaunmenoBanue

KOMIICTCHIINHN KOMIICTCHIIN

KOI[ 9Talla OCBOCHHA
KOMIICTCHIIMHN

HanmenoBaHue sTana
OCBOCHHA KOMIICTCHIIMH

YK OC-2

Crnoco6HOCTb
pa3paboTath MPOEKT Ha
OCHOBE OLICHKH
pecypcoB u
OrpaHUYCHUN

YK OC-2.1.1

CnocoOHOCTh IPUMEHSTH
pa3nuYHbIe
UH(POPMALMOHHBIE
TEXHOJIOTHH,  CIPaBOYHO-
NpaBOBbIE  CHUCTEMBI B
FOPHUINYECKON
JeSITeTbHOCTH "
OIICHUBATh pecypchl,
OTPaHUYEHUS TJIOO0ATBHBIX
MH(GOPMaIIMOHHO-
KOMMYHUKAIIMOHHBIX CETei

YK OC-2.1.2

CriocoOHOCTh
MaTeMaTHYeCKH TPaMOTHO
MIPOCUYHUTHIBATD
PEHTa0ETbHOCTh MPOEKTOB
HOPMaTHBHO-TPABOBBIX
AKTOB M MIPUMECHSITh 3HAHUS
110 OCHOBaM MH(pOpPMATHKE
B COBPEMEHHBIX
BBIUHCIUTENBHBIX Cpefax ¢
UCTIOJIb30BaHUEM
nH()OPMAITMOHHO-
KOMMYHUKAITHOHHBIX
TEXHOJIOTUH

YK OC-2.1.3

CnocoOHOCTh JaBaTh
OIICHKY KOHKPETHOM
CUTYaIUH C TOYKU 3PCHHUS
€€ COOTBETCTBHS
OCHOBOIIOJIATaIOIIHM
HOPMaTHBHBIM aKTaM,
HAOII0aeMBIM B MPOIIECCE
MIPAKTHKHU OPHIAYCCKU
3HAYUMBIM PEIICHHUSIM U
JIEHCTBUAM, a TaKXKe
MPOEKTUPOBATH U
[TOJrOTaBJINBATh
IOPUIMYECKHUE TOKYMEHTBHI.

4.3.2 TunoBble OLIEHOYHbIE CPEICTBA

Bonpocs! 1151 noarorosku no reme «Ilipasosas undopmarusanusa».
1. TlpaBoBas uHpoOpMaTHKa: MOHATHUIHBIN anmapar.
2. IlpaBoBas uH(OpMAaIKsI B CETH UHTEPHET
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Ponpb 1 MecTo nH(OpMAIIMOHHBIX TEXHOJIOTHH B IPaBOBOi cepe.

HopwmatuBHas npaBoBast uHpopManus 1 ee Kinaccudukanms.
WNudopmanimonHoe 3aKk0H01aTeNbCTBO. OCHOBHBIE HOPMATHUBHBIE AKTHI.
OcHoBHbIe non0keHus1 KoHIenumuy 3JIeKTpOHHOTO NpaBUTeNbeTBa Poccniickon Penepannn
Mopenu mpaBOBOrO PETyIMPOBaHMS MH(POPMAIIMOHHBIX OTHOLIECHUNA B 3apyOeKHBIX CTpaHax.
DJEeKTPOHHOE MPABUTENBCTBO 3apyOeKHBIX CTPaH.
WHudopManimoHHbIe TEXHOIOTHUHU B (e/iepalbHbIX OpraHax rocylapCTBEHHOM BIacTu
WNHupopmaiimoHHble TEXHOJIOTHH B pErHOHANBHBIX OpraHax rocyJapCcTBEHHON BIacTH

. Opranbl rocygapctBeHHOW Biactu B cetd HHtepHer. Odunmansubiii nopran. Crenuduka

MIPaBOTBOPYECKHUX U MPABONPUMEHHUTEIBHBIX CAUTOB.

. T'ocymapcTBeHHBIE YCIYTH B AJIEKTPOHHOM Bue. OCHOBHBIE rOCYIapCTBEHHbIE ycayru B PD.
. TocynapctBennbie  aBTOoMatu3upoBanHbie  cuctembl. ['AC  «lIpaBocymue»: OCHOBHBIE

XapaKTEPUCTUKU CUCTEMBI.

Bonpocsl 1151 moaroroBku K reme: « MnpopmannoHHas 6€3011aCHOCTD)
WNudopmanmonHas 0e30MacHOCTb B CUCTEME HAIMOHAIBHOM 0€301MacHOCTH
VYrpasnenue HHPOPMALIMOHHON G€30MMaCHOCTHIO Ha TOCYIaPCTBEHHOM YPOBHE
[ToHATHS «KOMIBIOTEPHOE MPECTYIUIEHUE» U «MH(POPMAITMOHHAs 0€3011aCHOCTh.
Bunpl komnbroTepHbIX npecTymieHni. CrocoObl 1 METOBI MPEAYIPEKICHHUS KOMIIbIOTEPHBIX
MIPECTYIUICHUM.

Buibl KOMIIBIOTEPHBIX BUPYCOB U UX KiIaccu(UKaLus
BpenonocHsie mporpaMmsl

Kubepbe3zonacHocTh

I'ocynapcTBeHHas TaiiHa

JInunas 6e30MacHOCTh MOIB30BATENS U METO/IBI €€ 00eCIIeueHus
WudopmanmoHHo-TIcuXonornyeckas 6e301macHOCTh

. Kpunrorpagus kak meroq obecrieueHus: KOHOUACHIIMATLHOCTH ¥ ayTEHTUYHOCTU HHPOPMALIHH.

TunoBble KOHTPOJIbHBIC 3a/ITaHUA U MaTEpUaJbl, HCOﬁXOI[l/IMI)Ie OJIAA OLCHKHU 3HaHI/ll7],
YMEHHUI1, HABBIKOB, XapPaKTePU3YIOIIHX 3TAaNbl ()OPMUPOBAHNA KOMIIETEHIUH 10 JAHHOM
AUCIHUIIJINHE

* 3amgaHus Ha IPOBEPKY CHOPMUPOBAHHOCTH MEPBOTO KOMIIOHEHTA KOMIIE-TCHITUI —
«3HaTHY:
o Bomnpocsl k 3x3ameny— Bonpocsl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
o TecroBble 3a1aHuUs1, OTHOCSIIIUECS K KATETOPUH «JIETKUUA BOITPOCH.
* 3amgaHus Ha POBEPKY CHOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMIIE-TCHITUN —
«YMEThY:
Bomnpocsl k 3x3ameny— Bompockl NeNe, 51-60,83-97, 120-130, 161-170, 215-224.
PemmaTh KOMITJIEKT TUMIOBBIX 3a/1a4 (KEMC-ITaKETOB) K 3aUeTy — KeHC- 3a/laHus 110
Temam 1.2, 1.5,3.1,3.2.
Pewrare 3ananus 11 mpoOMeEKyTOUYHOM aTTeCTAalMd U KOHTPOJISI CAMOCTOSATEIIbHOM
pabotbl — 3amanus NoNe 1-68.
TecToBble 3a1aHusl 17151 TEKYIIETO U pyOeKHOTO KOHTPOJISI, OTHOCSIIIHUECS K
KaTeropuu «BOMPOC CPEIAHEHN CIOKHOCTH.

* 3amgaHus HA IPOBEPKY CHPOPMUPOBAHHOCTH TPETHETO KOMIIOHEHTA KOMITETEHIIUN —
«BnangeTts»:
Bomnpocsl k 3x3ameny— Bomnpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
Bragets MeTonaMu penieHui 3ajaHuii KOMIUIEKTa TUITOBBIX 3a/1a4 (KeHC-TTaKeTOB)
K 3a4eTy — Keilc-3aganus no temam 1.2, 1.5, 3.1, 3.2.
Bitagers MeToaMu pereHui 3aJaHui 1JIs IPOMEKYTOUYHOM aTTeCcTaluu U
KOHTPOJIS CAMOCTOATEIbHOM paboThl — 3amanust NeNe 1-68.
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32.

33.
34.
35.
36.
37.
38.

TecToBble 3a1aHUs I TEKYIIETO U PyOEXKHOI0 KOHTPOJISI, OTHOCSIIMECS K
KaTeropuu «TPYAHBII BOIIPOCY.

Bonpocsl k 3x3ameny
OcHOBHbIC NOHATHS W NPHHOMINBI PadoTbl CO CHIPABOYHON NPaBOBOM CHCTEMOi
KoncyabsranT Ilimroc

[TonsiTHe IpaBoOBOM MHGOPMATHKH. 3a/1a4i PABOBOI HH(OPMATHKH.

IIpaBoBast unpopmanus. IloHsTHE U BUIBL.

OdunmanpHas mpaBoBast ”HPOpPMALIHUSI.

Heodunmanshas npaBoBast HHGOpMAIHSL.

[TonsTue ropuanueckas Texuuka. CpeacTsa, METOABI U IPUEMBI.

PexkBU3UTBI IPaBOBOTO TOKYMEHTA.

Uro Takoe HOpPMAaTUBHBIE MPABOBBIE HOPUIUYECKUE AKThl, KAKOBa WX IOpUAMYECKas CHUJla U
BO3MOXHBIE (hOpMBbI?

JlaiiTe onpeznesieHne HOPMaTUBHOTO ITPABOBOTO aKTa.

KakoBbI 00s13aTeNIbHbIE YCIOBUS BCTYIJICHUS B CHJTy HOPMATUBHBIX ITPABOBBIX AKTOB?

. ChopmymmpyiiTe Ha3HaYeHHE MHPOPMAIIMOHHBIX cripaBoyHO-TIpaBoBbIX cucteM (CIIC). KakoBsr

UX IPEUMYIIECTBA U OCOOEHHOCTH UCIIOIb30BAHUS.

Kakve HWCTOYHMKHM TOJy4eHHUS TPaBOBOH HMH(GOpPMALMK CYIIECTBYIOT, B KaKHX CIy4asx HX
CJIeyeT UCTOIb30BaTh?

[Touemy noctyn k npaBoBoil HHPopmanuu yepe3 HTepHET He MOXKET 3aMEHUTh UCIIOJIb30BaHHE
CIIC?

Moxer nmu CIIC moMHOCTHIO 3aMEHHTh IOPUCTA TPH PEIICHUH MPOOJIEeM IMOIb30BATENd U
nouemy?

[Touemy rocyaapcTBo He AOKHO BBICTYIIATh pa3padoTurkoM npodeccruonanbubix CIIC?

. Kakue srans! passutus CIIC B Hamiel cTpaHe MO>KHO BBIJEIIUTH?
16.
17.
18.
19.
20.

Kakne ocHoBHBIC 3a1auu 1 iepcrniekTHBBI pa3utust CIIC Ha coBpeMeHHOM dTane?
OxapaxTepusyiiTe OCHOBHbIE BO3MOKHOCTH CIIPABOYHBIX MTPABOBBIX CHCTEM.
OcHogHble cBoiicTBa 1 mapametpsl CIIC.

[Tonuota u cTpykTypa undopmannonusix 6ankos CIIC.

[TonsiTue pazaena u nHGOpPMAITMOHHOTO OaHKAa.

. Ipunnuns noctpoenus Ub cucrem no genepaibHOMyY 3aKOHOJATENIBCTBY.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.

[Tpob6nema ropuamueckoit 06padoTku nHpopmarmu B CIIC.

Texnonoruu nepeaadn HHPOPMAIUH MOJIB30BATEIIO.

OcHoBBI TEOpUH HH()OPMALIMOHHOTO TIOUCKA.

NHubopMaimoHHO-TIOUCKOBBIH S3bIK.

Tyl HHPOPMAITHOHHO-TTOUCKOBOTO SI3bIKA.

[Tpunimn noadopa KiIr0YeBbIX CIIOB.

WunexkcupoBanne U pyOpUIIMPOBAHUE PABOBOM HH(POPMALINH.

[TonsTue u 3agaun, pemraemsle ¢ ucnoabzoBanuem CIIC.

O6mras xapakrepucTtika cucteMbl « KoHCybTaHT >

Kakoit nnpopmanumonnslii 6ank CIIC «KoncynpranT Ilmroc» comepXUT AOKYMEHTBI TOJBKO
OpPraHoOB IOCYAapCTBEHHOMN BIACTH U MECTHOI'O CaMOYIIpaBJI€HUs KOHKPETHOTO cyOobekTa PD?
[IpoxomaT 1M nNpaBOBBIE JOKYMEHTHl BBIYMTKY Iepell IOMEIIeHHeM HuX B 0a3y JaHHBIX
CIIPaBOYHO-TIPABOBON CUCTEMBI?

Uro nonumaetcs noa nHpopmMauonusiM 6ankom CIIC?

Uto moHMMAaETCs 101 akTyain3aiuei nHHOpMaIIMOHHBIX OaHKOB?

Uro Takoe ropuanyeckas oopaboTka?

Kakue cBoiicTBa npucyum opuauieckor oopadorke?

B yem 3akmtouaercs nporecc kiaccudukanum (pyOpuKannm) JOKyMeHTOB?

OcHoBHble 3a1aun, pemaemple ¢ nomoinbio CIIC. Orpannuenus B ucnoaszoBanuu CIIC.
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39.
40.

41.

42.

43.

44,
45.

46.

47.

48.
49.
50.
51.
52.
53.
54.
55.

56.
57.
38.
59.
60.

61.
62.
63.
64.
65.
66.

67.
68.
69.
70.
71.

72.

73.

Hctounuku noctyrmienus nadopmarmu B CIIC.
Uro nonumaercs moj monHoTod uHpopmanunonHoro Oanka CIIC. Kputepuu, mo KoTopbIM
MOYKHO OLIEHUTb NOJIHOTY npenoctasisiemoit CIIC undopmarmu.
OcHOBHBIE TOJXOIbI K PAa30MEHUI0 MacCHBa MPaBOBOM HWH(MOpPMAIIMK Ha OTACIbHBIE Oa3bl.
XapakTepucTuka noaxoja, npuHsaToro komnanuen “Koncynsrant ITnroc”.
Bo3morkHbIe criocoObl akTyanu3aluu HHGOpMaMOHHbIX 0aHKOB. AkTyanu3auus Mb B cucremax
Koncynprant Ilnroc.
CnpaBounbsle mpaBoBele cucteMbl KoHcynbTanT Ilmroc. CocTtaB M Kparkas XapaKTepHCTHKA
cHcTeM 10 (eepaibHOMY 3aKOHOATENILCTBY, cofepxanne b kaxxaoi u3 cucrem.
CrpaBka K JOKYMEHTY, €€ POjib U OCOOEHHOCTH.
CrniocoObl  ompeneneHust craryca JJOKyMEHTa, MpPEACTaBICHHOTO B Ppa3IMYHBIX CHCTEMax
cemerictBa Koncynbrant [1mroc.
OmnpeneneHne HCTOYHUMKA ONYONMKOBAaHMS JOKYMEHTa, NPEACTABICHHOTO B  CHUCTEMax
Koncynerant [lmroc.
Llesb 1 OCHOBHBIE AIEMEHTHI FOpUANYECcKOil 00paboTkn. OCOOEHHOCTH I0PUINUECKOH 00pabOTKH
NOKyMeHTOB B cucremax Koncynbrant [Imroc.
I'ne pacnonoxeHo MUKTOrpaduyeckoe MeHo?
I'ne pacnionoxxena nmanens coctossHUs okHa KoHcynpranT 1lnroc?
Kakyro ki1aBuIly 10CTaTOYHO HaXaTh, YTOOBI BBI3BATH CIIPaBKY 1o cucteme Koncynsrant?
Bunst noncka B CIIC «KoncynpranTliroc» u oxapakrepusyiTe OJMH U3 HUX.
Yro mpezncTaisieT cOOOH KapTOUKa MOUCKA.
OcHoBHble nHCTpYMeHTHI noncka B CIIC KoncyneranT Ilnroc.
Hasnauenue beicTporo noucka.
Ha gem ocHoBan nouck nokymeHTOB B cucreme KoncympranT ILmroc? Ilepeunciure kiroueBbie
TI0JI CPeAU PEKBU3UTOB JOKYMEHTA.
Kakue nornueckue oneparuu aomnyckarores B cuctemax Koncynsrant [Liroc?
Yro yka3bIBaeTCsl B UH(POPMALIMOHHOM CTPOKE KAPTOUKU PEKBU3UTOB?
Onpenenenue u xapakrepuctuka ccbiiok B CIIC.
MecTo u poJib IpUMEYaHUM K TOKyMEHTY.
Meromuka nmoucka nokymMeHToB B CIIC npy n3BECTHBIX PEKBU3HUTAX.

Temarnueckuii nonck. CocrasiieHHe U aHATU3 NOA00OPKH JOKYMEHTOB
Meronuka noucka nokymeHToB B CIIC B citydae, Korja peKBU3UTBI HEU3BECTHBI.
BapuanTsl TEMaTndyeckoro noucka. B kakux ciydasx ucrnons3yercs noie Temaruka?
OxapakTepusyiiTe BO3MOXHOCTH paboThl co criuckoM 1okyMeHToB B CIIC «Koncymnprantllntocy.
Haznauenue IIpaBoBoro HaBuratopa. TeXHOJIOIHS UCIIONb30BAHHUS.
Ha3oBute cnenuanbHble HHCTPYMEHTHI TOMCKA.
Kakune uctounuku npaBoBoil mH(opMaIu (MIOMUMO 3aKOHOJATEIbHBIX) HpeacTaBiensl B CIIC
Koncynbrant I1mroc?
Cpencrsa a5 aHasIM3a HalJIEHHOTO JOKYMEHTA.
Oco0eHHOCTH TeMaTHYeCKOro TIOUCKA.
ITone Tematuka Kaprouku noucka. Cneruduka paboTsl ¢ pyOpUKaTOPOM.
[IpaBoBoO#f HaBUraTOp Kak MHCTPYMEHT MOMCKAa OCHOBHBIX JOKYMEHTOB IO MPaBOBOM mpobdieme.
AHanu3 CIMCKa HalJIEHHBIX JOKYMEHTOB.
Ucnone3oBanue [lyreBoaureneit 1 oTBeTa Ha MPaBOBOW BOIMPOC.

CIIC KoncyabtanT [Lroc. FOpuanyeckuii 0.10K.
Paznen "Mexnynapoasslie mpaBoBble akThl". MIHQopmanmonnsii bank Mexaynapoanoe Ilpago.
Ocob6ennoctu Kaprouku pexBusutoB : Ilome  «Temaruka»; Ilome «Opran»; Ilone «Tun
nokymeHTa»; [lone «JloroBapuBaroniuecs: CTOpOHBI.
Paznen  "Cynebnas  Ilpaxtuka". Hudopmauumonnsii  bank  Cynebnas  Ilpaktuka
(uadopmannonHoe HanoiHeHue. OcobenHocTn KapTouku moucka, OCHOBHbIE OCOOEHHOCTH
npezacTaBieHuss JToKyMeHTOB B Mudopmammonnom banke). Hcnonb3oBanne Wb CyneOnas
[IpaxTHka ciennaaiucTaMu (pUHAHCOBO-3KOHOMHYECKOTO MPOduIs..
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Anaym3 uHpopmanuu B CIIC KoncyabranT Ilimoc
74. OxapakTepu3yinTe BO3MOXHOCTH padoThl ¢ TekcToM qokymeHnTta B CIIC.
75. CnenuanbHble HHCTPYMEHTHI Ioucka. [lyreBoaurenu uist KaipOBUKOB, 3KOHOMUCTOB U FOPUCTOB.
Crpasounast unopmanus. Kauru u npecca. Mcropus 3arpocos.
76. Hasznauenue u ctpykrypa IlyreBonurenei.
77. Buabl cipaBo4HOM HH(OPMALIMK U BapUaHTHI JOCTYIMA K HEH.
78. Ilepeuncnure cpeacTBa i MOCTOSTHHOTO O0paleHus K JoKyMeHTaM. McTopus 3anpocoB.
79. O630pHI 3aKOHOIATETHCTRA.
80. Kauru u npecca. Bapuantsl noctyna.
81. Paznen "®opmer nokymenToB". Mudopmanmonnsiii bank Jlenoseie bymaru (nHbopmammonnoe
HaroyiHeHne, ocobenHoctu KapTouku noucka, penakrtiuponanue nokymenta B Word u Excel).
82. Mexanu3m pabotsl KoHCTpyKTOpa JOTOBOPOB.
CnpaBouynasi npaBoBasi cucrema I'apant. OcHoBHbIe NOHATHA. TexHon0rusa padoThl.
HNHdpopmaninoHHO-NIpaBOBOE 00ecIeYeHHE.
83. Kakue BubI HHGOPMALIUU CO/IEpKATCS B CIIPAaBOYHO-TIpaBoBoi cucteme TAPAHT?
84. Ilepeuncnure Buasl noucka B CIIC «I'apanT» u oXapakTepu3ynTe OQUH U3 HUX.
85. Bo3MOXXHOCTH M TEXHOJIOTHS peanu3anuu bazoBoro noucka.
86. [Tonck nokymeHTOB 10 pexkBu3znTaM. [IpaBuna 3anonnenus Kaprouku 3amnpoca.
87. TexHonorus Moucka 1o CUTyaluu.
88. OxapakrepusyiiTe BO3MOXXHOCTH paboThI co criuckoM nokymeHToB B CIIC «I apanT»
89. Oxapakrepusyiite BO3MOXKHOCTH paboThl ¢ TekcToM okymeHTa B CIIC «I"apanT.
90. ChopmynupyiiTe OCHOBHBIE MPUEMBI pabOTHI ¢ Tarkamu nosb3oBatelnis B CIIC «["apanT.
91. Kakoii BUJ OMCKA MOXET MTOMOYb HAMTH JOKYMEHTHI I10 OMUCAHMIO MPAKTHYECKON MPOoOIeMbl B
Pa3IMYHBIX OOJIACTSAX XO3IMCTBEHHOM JIEATENHHOCTHU C IIOMOIIBIO KIFOUEBBIX CIIOB?
92. Kakoii BUJ] IOMCKa MO3BOJISAET HATH TOKYMEHT, 001a7jasi MUHUMAJIbHBIMU CBEICHUSIMH O HEM, U
pe3yabTaT noucka OyJeT MakCUMalbHO TOYHBIM?
93. KakuM BHMJIOM IMOUCKAa MOXHO HAWTH KOHCYJIbTALlMOHHBIE MaTepUalbl, IPHU YCIOBHH, UTO
M3BECTHO Ha3BaHUE Ta3€Thl WU )KYpHAaJa, B KOTOPBIX OHU OMYOIMKOBaHHbI.
94. Kakoii kiaBumieid ObICTPOro JOCTYHNa MOXHO 3allyCTUTh MOUCK IO PEKBU3UTAM, HAXOMASACH B
JH000M MECTE CHUCTEMBI?
95. Kakoii k1aBHIIei GbICTPOTo JOCTYIA MOXKHO OTKPBITh OUCK MO CUTYaluu?
96. Uto moapasymeBaeT 1moja coooi COPTUPOBKA CITHUCKA 11O CTEMEHNW COOTBETCTBUS?
97. KakuM 00pa3oM MOXHO TIOCTPOMUTH IOAOOPKY JOKYMEHTOB [0 ONPEAEICHHOM TeMaTHKe,
CBSI3aHHBIX C OIPEIETICHHBIM TUIIOM MPaBOBOW MH(pOpMaIuu?
AHaJMTHYeCKHEe BO3MOKHOCTH padoTsel ¢ nokymentamu B CIIC «I"apanT».
98. Kakum BHIOM MoMCKa MOXXHO HAlTH aBTOPCKHE MaTepuaibl MO OyXraaTepCKUM U MPaBOBBIM
BOIIpOCaM, pu yciaoBuH, uyTo uzsectHo ®.1.0O. aBropa?
99. Jlns xakoro Buja rnoucka npuMeHuma QyHkuns «OTKpbIBaTh JOKYMEHTHI B U3BJICUEHUAX»?

100. Kakue Buzbl 1OKyMEHTOB MOXHO IIOCTaBUTh Ha KOHTpoJb B CIIC TAPAHT?

101. Kakas KHOINKa Ha MaHeIW MHCTPYMEHTOB MO3BOJIMT MOJCYNATATh KOJIMYECTBO CTPAHMI] B
HalJIEHHOM JIOKyMEHTe?

102. Yro Takoe MammvHa BpeMeHu?

103. BapuanTsl paboThI ¢ peiakUsIMU PaBOBOTO JJOKYMEHTA.

104. B3aumocsszannbie okyMeHThl, [loxoxkue cyneOHble penieHusl 1 KOMMEHTapHH.

105. Coznanne mnpaBoBbBIX AOKyMEHTOB ¢ wucnoib3zoBanueMm CIIC T'apant. KoncTpykTop
MIPABOBBIX TOKYMEHTOB.

106. Ilepeuncnure snnukiIoneanu u nyresoaurenu CIIC I'apaHT.

Oaumnuana Ha 3nanue CIIC Koncyabrant Ilinioc u l'apanr.

107. VYKaXuTe pPEKBU3UTHI 3aKOHA M HOMEp CTaTbM, IIE JAETCs ONPEACICHUE IOHATHS
«JIUCTAHIIMOHHBIE 00pa30BaTEIbHbIE TEXHOIOTUI.

108. Haiinure oTBeT Ha BOMpPOC: BO3MOXHO JIM OTYHCIIEHHE CTYAEHTOB BO BPEMS OTIIyCKa I10

OepeMeHHOCTH U posiaM? YKaKUTe PEKBU3UTHI 3aKOHA U HOMEP CTaTbH.
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109. Vkaxkute pazMep rocylapCTBEHHOM MOLUIMHBI MPU MOJAa4Y€ B CyA UCKOBOTO 3asBIICHUS O
pacTopkeHuH Opaka. YKaKuTe peKBU3UTHI 3aKOHA U HOMEP CTaTbU.

110. Bama d¢upma xoder pacTOpPrHYTh JOTOBOp C TMApTHEPOM, O 4YEeM HalpaBHiia
COOTBETCTBYyIOIIIeE TpemiokeHne. [lapTHep HE OTBETW HA TPENJIOKEHHE B TEUCHHUE JBYX
MecsieB. MoxeTe U Bbl PAacTOPTHYTH JIOTOBOP B CyAeOHOM MOpsAKe (YKaKUTE PEKBU3UTHI
3aKOHA U HOMEp CTaThu)?

111. Jlo kakoro Bo3pacta peOeHKa pPOAMTENH MOTYT M3MEHHUTh (aMHUIIMIO pedeHKa 0e3 ero
coracus? YKaKHATE CTAThIO 3aKOHA

112. Kakoii gokymeHnT TrOopoma MOCKBBI  pPENNIAaMEHTHPYET  YCTPOMCTBO  “JIeXkauux
MOTUIIEHCKHX .

113. MoxHO 1M NpojaBaTh CHUPTHBIE HAIIMTKU HA TEPPUTOPUM By3a? YKaXKHUTE PEKBU3HUTHI
3aKOHa U HOMEp CTaTbU.

114. Kakoii nmoxymeHT ropoga MOCKBBI  PEIIAMEHTUPYET  YCTPOWCTBO  «JIEKAYMX
MOTHIIEUCKIX) ?

TexnoJsiorust paéotnl ¢ 6azamu 1aHHBIX B MS Access.

115. Uro monumaercs moj TepMuHamMu «0a3a maHHeix» U CYB/]? Yem xapakrepusyercs
pensimonHas 6a3a JaHHBIX ?

116. Kakwue tunsl nanHbIX ucnonb3yrores B MS Access?

117. KakoBbl ¢yHkIMu cBsizet Mexnay TaOmumamu? Kak obOecrmeunBaeTcsi CBsI3b MEXIY

tabmuaMu B MS Access? KakoBbl (yHKIIMM KITIOUEBBIX MOJIEH U UH/IEKCOB?

118. Kak mo6aButTh minu yaanuTe nojie B Tadnuie?
119. UTo Takoe MepBUYHBIN KIIHOY, BHEITHUN KJIKOY, UHIECKC?
120. Yto moHMMaeTcs MOJA TMOJEM MOJCTAaHOBKH? B dWeM cOCTOMT Ha3HaueHWE MacTepa

IIOJACTAaHOBOK, 1 KaKOBBI €I'0 (I)YHKI_II/II/I?

121. Kak oOecrieunBaeTcst LIETOCTHOCTE JaHHBIX B MS Access?

122. Jns ywero wucmonb3yeTcss KHomouHas ¢dopma B MS Access, Kak OHa CO3JacTCs |
HanoJHseTCs?

123. [lepeuncnure >eMeHTH! AU3aiiHa GOPMBI, OTUETA.

124. B kakux crmyudasx u Ans 4ero co3garoTcs momyuHeHHble Gopmbl? Kak pemaktupyrores,

bopMaTHPYIOTCS, IEPEMEIIAIOTCS, YAATSIFOTCS B 00aBISIOTCs 1o popmax B MS Access?

125. Jlna xakux oObexkTOB B MS Access MOXHO BBIIOJHATh OIEpPalid COPTUPOBKH U
GbuIbTpany JaHHbIX ?

126. B xakue o0bexTs! B/ 1 17151 4ero BBOAATCS BBIUUCIIIEMBIE TIOJIsA?
127. B dem coctonT HazHaueHHE KOHCTPYKTOPA 3aMpPOCOB U padoTa ¢ HUM B MS Access?

C03)13HI/Ie H BE€JICHUeE 0a3bl JAaHHBbIX IIeHTpa mpmmqeacoi/i MOMOIIIM HACECJICHUIO.

128. OOBeKThI 0a3 TaHHBIX: TAOIHIIBI, 3aMPOCHI, POPMBI, OTUETHI.
129. CoprrpoBKa u GUIBTPAIHS JTaHHBIX.
130. KakoBbl ¢yHKIMu cBsizedt Mexnay Tabmumamu? Kak oOecrieunBaeTcsi CBSI3b MEXIY

tabmumamMu B MS Access? KakoBbl (PyHKIIMM KITFOUEBBIX MOJIEH U UHIEKCOB?
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131. B dyem 3akmtouaroTcst O0COOEHHOCTH PabOTHl ¢ OonbIMMHM oObeMaMmH JaHHbIX? Kak
COCTaBIISIFOTCS 3alIPOCHI Ha CO3[aHWE TAONMUIBI, HA OOHOBJICHHE JAHHBIX B 3AIMCSIX TAOIMIIHI?
[Tokaxkute Ha IpUMepax.

132. B uem 3akmiowarorcs ocoOeHHocTH pPabOTHI ¢ OonpiMH oObeMamu JaHHBIX? Kaxk
COCTaBIISIIOTCA 3aIPOCHl Ha J00aBlIeHNE 3aNKMcel B TaOIUILy, Ha yaleHue 3anuceil u3 Tadnuubl?
[Tokaxkxute Ha MpUMeEpax.

133. B deMm 3akitouaroTcss 0COOCHHOCTH MEePEeKPeCTHBIX 3anmpocoB B MS Access? [lokakure Ha
IIpuMepe.
134. Kak co3pmaercss mepekpecTHbIN 3ampoc ¢ MOMOINBIO MacTepa 3amnpocoB B MS Access?

[TpuBeauTe mpumep.

135. Kak co3maeTcss mepekpecTHBIM 3ampoc B pexuMme KOHCTpykTtopa B MS  Access?
[TpuBeaute mpumep.

136. Kak mMoxHO chopMupoBarh 3arojloBKH CTOJIOIOB M CTPOK MEPEKPECTHOTO 3ampoca B MS
Access? [IpuBenure npumepsbl.

137. Kak B MS Access co3naercss oT4eT ¢ IOMOIIBIO MacTepa oTueToB? Kak BhIosHsAETCS
penaktupoBaHue W (opmMaTHpoBaHHWE OTUETa B PEXUME KOHCTpyKTOpa otdeToB? Hazomute
pasziensl oTyeTa.

138. Kak B otuetax B MS Access BBINIONHAETCS IpynnupoBaHue NaHHbIX? Kak opranusyercs
MIOJIBE€ZICHUE UTOTOB B OTYETE?

139. Yro moHMMaeTcs MOA TMOJIeM NOACTAaHOBKM? B dYeM cocToMT Ha3HaueHHe MacTepa
MOJICTAHOBOK, Y KAKOBBI €10 (PyHKIIUU?

140. Kak oOecrieunBaeTcst IETOCTHOCTE JaHHBIX B MS Access?

. Ucnonb3oBanne MS Project 1,11 nJiaHMpoOBaHUS I0PUAUYECKOH TSI TeJIbHOCTH.
141. BBenenue cBeieHMii O MPOEKTaM U HACTPOMKaA CTaHIAPTHOTO KaJeHaps.

142. Coznanue cyMMapHBIX U MTOAYMHEHHBIX 3a/1a4.

143. Kak xpansaTcs nanHble «BHYTpu» (aiina mpoekra MS Project (kak rpynmupyetcs
MpoeKTHas nHpopmarus)?

144. N3 kakuX OCHOBHBIX 3JIEMEHTOB cOCcTOUT MHTepdeiic MS Project?

145. Jaiite onpenenenue npoekra. Uto Takoe NpOEKTHBIM TPEYrOIbHUK?

146. Kak co3znaBate TabIUIIBI HA OCHOBE CYIIECTBYIONINX TAOIUI] U C «HYIIS)?

147. Kak mpocmarpuBarh, peakTHpoBaTh, HOpMaTHpOBaTh U YIAIAThH JaHHBIC B TAOIUIIaX?

148. Kak xpansaTcs nanHble «BHYTpu» (aiina mpoekra MS Project (kak rpynmupyetcs
IpoeKTHas nHpopmarus)?

149. Kakum o6pa3zom (C MOMOIIBI0 Kakoro 3leMeHTa uHTepdeiica) mpoekTHas UHOopMaIls
oToOpaxkaeTcsi B mporpamme?

150. N3 kakuX OCHOBHBIX 3JIEMEHTOB cOCTOUT MHTep(deiic MS Project?

I51. Jaiite onpenenenue npoekra. Uto Takoe NpOEKTHBIM TPEYTOIbHUK?

152. Kak cozmaBate TabIUIIBI HA OCHOBE CYIIECTBYIOIINX TAOIUI] U C «HYIIS?

153. Kak mpocmarpuBarh, peakTHpoBaTh, (GOpMaTupOBaTh U YIAIATH JaHHBIC B TAOIUIIaX?

154. Kak monb30BathCs CTpyKTYpHO# GuibTpanueid u aBTohuiabTpoM?

155. Kak nHactpauBarh napameTpsl rpynnupOBKU JaHHBIX U IPYNIUPOBKU C UHTEpBaIaMu?

156. Kak oJHOBpeMEHHO UCMOJIb30BaTh COPTUPOBKY, IPYNIUPOBKY U (PMIIBTPALIUIO?

157. Uro Takoe auarpaMma ["aHTa 1 U3 KaKuX 3J€MEHTOB OHA COCTOMUT?

158. Kakue mnomsuasl nuarpaMmel ['anta BkmoueHsl B MS Project m ans cero oHM
IpeIHa3HaYeHbI?
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159. Kak ¢opmarupoBare 1mikamy BpeMEHH «BpPYYHYIO» M C TIOMOUIBIO  CPEJICTB
aBTOMATHU3HPOBAHHOTO MacIITAOUPOBaHUS?

160. Kak pengaktupoBaTe IpOeKTHbIE JaHHBIE Ha [uarpamme ['anTa?

161. Uro Takoe ceteBoii rpaduk?

162. Kakue Buapl cereBblXx rpadukoB BKIOUeHbI B MS Project m s cero oHHM
IIpEeHA3HAYEHbI?

163. Kak ycranaBnuBaTh napaMeTphl pacroyioxkeHus: 0J0KoB Ha rpaguke?

164. Kak penaktupoBath IpOEKTHBIE JaHHBIE HA CETEBOM rpaduke?

165. OOmbsicHUTE CBSI3b 3a/1a4, PECYpPCOB U Ha3HAUEHUIA.

166. Kak ycTpoeHsl 1rarpamMmsl HCIIOIb30BAaHUS 3a/1a4 U PECYPCOB;

167. Kak ¢opmatupoBaTh BpeMEHHYIO LIKally, BCIIOMOTaTeIbHbIE JTUHUU U TEKCTOBBIE CTHUIIH
3TUX JUarpamm?

168. Kakue Meronuky npuMEHSIOTCS IIPU ONPENEIEHUN JUINTENBHOCTU IPOEKTa?

169. Kak B MS Project paccunTsiBaeTcs JUIMTENBHOCTD (ha3bl U MpOeKTa?

170. Kak n06aBnsTh B IpOEKT 3a/1a4u, (Ga3bl U 3aBeplIatolie 3a1aun?

171. Kak onpenenars 3aBUCUMOCTH MEXy 3aja4aMu?

172. Kakue Tunsl 3aBuCMMOCTEN MEXY 3aa4aMM CYIIECTBYIOT U KaK OHH BJIMSIOT Ha PacueT
KaJICHAApHOTO TUIaHa TPOEKTa MporpaMmMon?

173. Uro Takoe MOBTOPSIIOIIMECS 3a/1a4H, KaK UX JTOOABIATH B MPOEKT?

174. Kak coctaBisiTe CIMCOK pecypcoB MpoeKTa?

175. Kakwue tumsl 3a1a4 cylecTByIOT U Kak OHM B3aUMOCBSI3aHbI C HA3HAYEHUAMHU?

176. Kax onpenenste naThl Havyajga 1 OKOHYAHUSI HA3HAYEHUA?

177. Kak BBOIUTH TaHHBIE O NEpEPHIBAX B UCIIOJHEHUH 3a/1a4?

178. Kaxk onpenensate cocTaB pecypcoB Ha BpeMsl CO3JjaHNsI HA3HAYEHU?

179. Kakue Meronuky NpuMEHSIOTCS IIPU ONPENEIEHUH 3aTpaT Ha MPOEKT?

180. Kak paccuutsiBaroTcst 001mue 3arpatsl Ha IpoekT B MS Project&

181. W3 gero ckmnaapIBaloTCs 001IME TPYI03aTPaThl HA MIPOEKT?

182. N3 gero ckitaipIBarOTCA 3aTpaThl HA HCIIOJb30BaHHUE peCypca B IPOeKTe?

183. W3 yero ckiagpiBatoTCs 3aTpaThl HA 3a1a4y?

184. Uto Takoe 6a30BBIN IJIAH U YEM OT OTIUYAETCS OT TEKYIIETO?

185. UeMm 6a30BBIi MJ1aH OTIIMYAETCS OT IPOMEKYTOUHOTO?

186. Jln1g yero npenHa3HaYeH METOJ] OCBOEHHOTO 00bema?

187. Kakune ocHOBHBIE TapaMeTphbl HCIIOIB3YIOTCS B METOJIE OCBOCHHOTO 00beMa?

188. [Touemy 1uist aHanIM3a MPOEKTa MO METOAY OCBOEHHOTO 00beMa HYXKHO IMpeBapUTEIbHO
COXpaHUTH ero 6a30BbIi MTaH?

189. Kak ¢dopmarupoBath 1mmKamy BpeMEHH «BPYYHYIO» W C TIOMOIIBIO  CPEICTB
aBTOMATU3MPOBAHHOTO MACIITAOUPOBAHUSA?

190. Kak pemaktrpoBaTh NPOEKTHBIE JaHHBIE HA quarpaMme ['anTa?

191. OOmbsicHUTE CBSI3b 3a/1a4, PECYpPCOB U Ha3HAUEHUIA.

192. Kakue MeTomky NpuMEeHSIOTCS TP ONIPEACIICHUH UTUTEIBHOCTH NPOEKTa?

193. Kak B MS Project paccunTbiBaeTCst JUIUTENBHOCTD (ha3bl U IpoeKTa?

194. Kak 106aBnsTh B IPOEKT 3a7auu, (a3bl U 3aBEPIIAIOIINEC 3a1a49H?

195. Kax onpenensite 3aBUCUMOCTH MEXKIY 3a/1a4aMu?

196. Kakue Turbl 3aBUCHMOCTEN MEXIY 3aJa4aMy CYIIECTBYIOT U KaK OHH BJIMSIOT HA pacyeT
KaJIEHIapHOTO IUIaHa IIPOEKTa MPOrpaMMoit?

197. Kak coctaBisiTe CIMCOK pecypcoB MpoeKTa?

198. Kax onpenenste 1aThl Hayana U OKOHYAHUS HA3HAYECHUS?

199. Kak BBOAWTH TaHHBIE O MEPEPHIBAX B UCIIOJHEHUH 3a1a4?

200. Kak omnpenenste coctaB pecypcoB Ha BpeMsl CO3JaHMsI Ha3HAYEHUI?

201. Kakue MeToauky NpuMEeHSIOTCS IPU ONPEACIICHUN 3aTpaT Ha MPOEKT?

202. Kak paccuntsiBatoTcst o01ue 3arparsl Ha poekT B MS Project&

203. W3 gero ckmaapiBatoTCs 00IIME TPYA03aTPaThl HA MTPOCKT?
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204. W3 yero ckiagpiBatoTCs 3aTpaThl HA UCIIOJIB30BaHUE pecypca B IPOeKTe?
205. N3 4ero ckiiapIBalOTCA 3aTpaThl HA 3a7a4y?
206. Urto Takoe 6a30BbIH MIIaH U Y€M OT OTIIMYAETCS OT TeKYIIero?
I'paguuecknii cnocod npeacrasieHus npasooil uHpopmauunu. Ucnoaszopanue MS
Visio 51 opopmireHust IOpuIMYECKHUX 3a/1a4.

207. KakoBsI oTrunTeIbHBIE 0COOEHHOCTH BEKTOPHOU rpaduku?

208. W3 kakux OCHOBHBIX YacTel cocTOUT OKHO Microsoft Visio?

209. Kak oprannzoBan MHOroCTpaHU4YHbIA JOKyMEHT B MS Visio?

210. KakoBbl 0OCHOBHBIE KOMaH/IbI MEHIO U MMaHETH HHCTPYMEHTOB MS Visio?

211. Uto takoe mabmonsl MS Visio, 1 Kakue BO3MOXXHOCTH TPEACTABIICHBI sl PabOTHI C
HUMU?

212. Kakue Bo3MoxkHOCTH TIpeAcTaBieHsl B MS Visio 1)1 BBIZICTICHUS DIIEMEHTOB?

213. Jlng dero wncmonp3yeTcs M Kak OCYHIECTBIISIETCS TPYNIHMPOBKA M pasrpylIIMpPOBKa
aneMeHToB B MS Visio?

214. Kakue Bo3mMoxxHOCTH TipesicTaBieHbl B MS Visio aiist BbIeNEHHS 2IEMEHTOB?

215. Kak ocymectsisiercst popmarupoBanue 31eMeHToB B MS Visio?

216. Kak ocymectsisiercs: coeaunenue neMeHToB B MS Visio?

217. st wero B MS Visio mpumeHsieTcst paciipeiefieHie W BBIpaBHUBaHHE (PUTYp a Takxke
UCIIOJIb3YETCS HaIPABIIAIOMIAs?

218. Kakue Bo3zmokHOCTH NIpescTaBieHbl B MS Visio 1715 paboThl ¢ TEKCTOM?

219. Kakyro posis B MS Visio urpatot cion? Kakue BO3MOXXHOCTH HPEACTaBIEHBI ISl pabOThI
C HUMH?

220. Kak ycranaBnuBaroTcs napameTpbl n3o00paxenust B MS Visio?

221. KakoBbl BO3MOXHOCTH COXpaHEHHUS JOKYMEHTa W KOMHpOBaHHs u300paxkeHus B MS
Visio?

222. KakoBbl BO3MOXHOCTH HW3MEHEHHS MaciTada W300paKeHHs W TepeMelIeHus 10
JIOKyMeHTY B MS Visio?

223. Kak B MS Visio ocymectsasieTcs npoBepka opdorpaduu B jokymeHnTte?

224. Kakue Bo3mMoxxHOCTH TipepocTaBiisieT MS Visio JUist 3alUThI JOKyMeHTa?

225. MS VISIO. Co3nanue u popmatupoBaHuE AHATPAMM.

226. MS VISIO. Co3nanue rpaukoB MpOEKTOB.

2217. MS VISIO. Co3nanue opraHu3aiiOHHBIX AHarpaMm.

228. MS VISIO. Coznanuie ceTeBbIX AMarpamm.

229. Pa6ota c Tekctom B mporpamme MS Visio.

KommiekT THIOBBIX 32124 (Kelc-MaKeTOB) K IK3aMeHY

Temaruuecknii mouck. CocrapjieHue U AHAJIU3 OAOOPKH JOKYMEHTOB.
3aganue 1
I'paxxnanka Korosa B. C., mate Tpoux netei, pemmna CMEHUTh paboTy.
Beracuure:
1. Tlo xakum npodeccusiM ¢ BpeAHBIMH YCIOBUSAMHU TPY/a €il 3anperieHo paborats?
2. CKonpKO JHEH OTIYCKa B COOTBETCTBHH C 3aKOHOJATEIBCTBOM €M IOJIaraeTcsi IpU YCIOBHUH, UYTO
oHa Oynet paboTath mo npodeccuu ¢ BpeIHbIMU YCIOBUSMH TPYJAA, B OPraHU3allii, B KOTOPOH
HE 3aKJII0YEH KOJUIEKTUBHBIN 10roBOp?
3. Cwmoxer mu KoroBa B. C. 3aMEHHTh 4acTh CBOErO OTITYCKa JICHE)KHOW KOMIICHCAIMEN, €ClIU OHa
Oyznet paboTath 1o npodeccuu ¢ BpeIHbIMU YCIOBUSAMH Tpyaa?
3ananmue 2
I'paxnanun ['paye B. JI. JIBaguatu mecTu €T UMEET YUYEHYIO CTENEHb KaHAMaTa HayK.
Cpok 0epeMEHHOCTH €ro KE€Hbl COCTAaBISIET MATh MecCALEB, a UX pedeHky 4 roga. Bersichure,
umMmeerT i rpakaanuH ['paueB B. JI mpaBo Ha 0CBOOOXIEHHE OT MPU3bIBA HA BOEHHYIO CIIYXO0Y?
3ananme 3
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Y cynpyroB B Omcke pomwics pebenok. Oten pebenka-nojgaHHbiii dpaHIuy, MaTh H
pebenok - rpaxkaane PO. [Ipu nepeesne Bo OpaHiuio Ha MOCTOSHHOE MECTO KUTEIHCTBA MaTh
pebeHKa perniia NpeKpaTtuTh rpaxaanctso PO, npunss nognanctso dpanun. Kak nosausior
NeMCTBUS MaTepUHA I'Pa)kIaHCTBO peOEHKa B COOTBETCTBUU C POCCUIICKUM 3aKOHO/IaTENIbCTBOM?

3aganue 4

['pasxTaHNH 3aKITFOYMIT IOTOBOP C TYpareHCTBOM JIOTOBOP O IMOKYIKe IyTeBKU B Tannang u
OIUIATHJI €€ MOJHOCThIO. Typomeparop OOaHKpPOTWIICA, M TOe3lKa He cocrosiach. KimeHT
oOpatuicsi K TypareHCTBy C TpeOOBaHHMEM BEpHYTh JEHbIU. TypareHCTBO BBIIOJHUTD
TpeOoBaHUE OTKA3aJI0Ch, 0OOCHOBAB 3TO TE€M, YTO OTBETCTBEHHOCTb 32 HEHCIIOJHEHHE JI0OTOBOPA
JIEKUT Ha TypoIrepaTope, KOTOPBIM 3asBUI O OAaHKPOTCTBE. BBISACHUTE, KaKk JaHHBIM BOIPOC
peuiaeTcs B Cynax.

[ToxynaTenp He OIUIAYMBAET MEPEAAHHBIN 110 TOTOBOPY KYIUIU-IIPOAAXKU TOBap. Bo3HukaeT
JM y TpOAaBlia MPaBO TpeOOBaTh PACTOPKEHHUS JIOTOBOPA, CCHUIASICh HA €ro CYIIECTBEHHOE
HapyllIeHHUe.

3amanne 5

I'paxxtanky ®., KOTOPOM MO HACIIEACTBY JOCTAJIACh MPUBATU3UPOBAHHAS KBapTHUpa CBOEH
06a0ymku ¢ TeneOoHOM, NPEANpPHUATHE CBA3M 005320 IMOBTOPHO 3aKIIOUMTH JOTOBOP Ha
YCTaHOBKY JIOMaIllHEro TejaedoHa ¢ B3UMaHUEM COOTBETCTBYMoIEH 1uiaThl. Cama rpaxkaanka .
CUMTAET, YTO €H, KaK COOCTBEHHMIIE KBapTHPhI, HEOOXOAMMO JHILIL Mepeo(OPMHUTH JOTOBOP
okazaHus tenedoHHOU cBsa3u. KTo mpaB B 3Toi cuTyanuu?

3amanue 6

BrisicHuTe, B Kakux cllydasx U KaKUMHU HOPMaTUBHBIMU aKTaMU YCTaHOBJIEHA 00S3aHHOCTD
paboTtonaress NpOBOJUTH MOBBIIIEHHE KBATHU(PHUKAIIUN CBOUX PAOOTHUKOB.

3aganue 7

BrIsicHUTE, MOJKHO JIM TIOJYYUTh COLMAJIbHBIN HAJIOTOBBIN BBIUET IO PACXOAaM Ha JIEYEHHE,
€CJIM OTCYTCTBYET PELENT Ha MOKYIIKY JIEKapCTBA, BbIIAHHBIN BPAuoOM.

3amanue 8

I'paxxnanka JlaBbioBa, BBISIBUB HEAOCTAaTOK MPUOOPETEHHON BelM, MpexbsiBUia
npeTeH3uy MarasuHy (mponaBily). IlpomaBenr ocTaBusl TOBap, YTOOBI HCCIEAOBAaTh €ro
HEJ0CTaTKU. BrIsICHUTE, MOXET JIM rpaKJaHKa MPUCYTCTBOBAThH MPH MPOBEPKE.

3amanue 9

Opranu3zaius 3aKJI04aeT JOroBOp Ha OKa3aHHE YCIYT M0 0OYy4EeHHIO CBOMX COTPYIHUKOB U
XOUYeT BKIIIOYHTH B JOTOBOp TpeOOBaHMS K KadeCTBY ITHX YCIYI. BhIsCHUTE, Kak NpaBHIBHO
COIIacoOBaTh JAHHOE YCJIOBHE B JIOTOBOPE.

Cnpasouynasi npaBoBasi cucrema I'apant. OcHoBHBbIe MOHATHSA. TexHoJI0rus1 padoThl.
NudopmannonHo-npaBoBoe odecnevyeHne.

3ananmue 1

K Bam Kak K IOPHCKOHCYJBTY OpraHa rocylapCTBEHHOHM BJIACTH IO COIHUAIBLHOW 3aIlIuTe
HaceneHus obpamtaercs kiaueHT bapaun C.C., koTopslil xoueT noaars cyaeOHbIi uck. CyTh HcKa
3aKJIIOYaeTCsl B HU3KOW oOIulate ero Tpyaa palorojaresneM, KOTOpas Ha JaHHBIH MOMEHT
cocTaBisieT 4 Thic. pybieil B Mecsi. Bam Heo0XoAMMO MpoaHaIU3UPOBATh TAaHHYIO MpodseMy U
JaTh PEKOMEHIAIMK BallleMy KJIMEHTY IO MMOBOAY MPaBOMEPHOCTHU €ro UCKa.

Ucnone3yst paznen «buszHec-clipaBKM, MOHHUTOPUHI» CIPABOYHO-IPABOBOM CHCTEMBI
«[apant», ompenenute pasmep npokuTouHoro wmuHuMymMa B Cankr-IlerepOypre Ha
COOTBETCTBYIOIIYIO JaTy, a TaKXe pa3Mep MPOXKUTOYHOTO MUHMMyMa no Poccun B memom
(MOXeTe MCIOJb30BaTh B ATHUX ILIENAX JPyrMe aHaJOTHYHBIE CIIPABOYHO-IPABOBBIE CHUCTEMBI).
[IpoBenute cpaBHUTENbHBIN aHamu3. Pacneuaraiite oOpasen 3asBieHus B aapec paboroareis u
3aII0JIHUTE €T0 B COOTBETCTBUU C YKA3aHHOM CUTYyallUEH.

3ananmue 2

K Bam oOpamaercs dactHblil npeanpunumarens Jopoxos B.K. 3a momomsio. OH Xxoder
3acTtpaxoBath cBoi 6usHec. Cyth mpockOsl JopoxoBa B.K. 3axirodaercs B BeIOOpe O6e30macHOM
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CTPaxOBOM KOMIIAaHHMH, TO €CTh YCTAHOBJIEHMM IIPABOOTHOLICHWH C HAJEXKHBIM MAapTHEPOM B
cthepe cTpaxoBaHUsI.

Ha ocHoBe nanHbBIX pasgena «busHec-CpaBKH, MOHUTOPUHI» CIPABOYHO-IPABOBOM
cucteMbl «l'apaHT» INpoBepbTe NMOTEHUMAIBHBIX MapTHepoB Jlopoxoa B.K. Ha mpeamer ux
IIPUHAUIEKHOCTH K CIHUCKaM «l OCynapCTBEHHBIN peecTp CTpaxoBIIMKOB» U «CmpaBka o
MPUOCTAHOBJICHUH, BO30OHOBJICHUU JCHCTBUS JIMIICH3WA Ha OCYIIECTBICHHE CTPAaXxOBOMH
NESATEIPHOCTH W OT3bIBE€ JIMIIEH3MM, BBIIAHHBIX CTPaxOBbIM OpraHu3alusaM» (MOXKETE
UCIONb30BaTh B OTUX LENSIX JpYyrHe aHaJOTUYHbIE CIPABOYHO-IIPABOBBIE CHCTEMBI).
PacniedaraiiTe CIUCOK HAIEXKHBIX CTPaxoBbIX opraHu3auui. IloAroroBpTe aHAIUTHYECKYIO
3aMMCKy JUIs 4acTHOro npeanpuanmMarens Jlopoxosa B.K.

3amanne 3

[Ipn npueme Ha paboTy IyaBHOrO Oyxrairepa XBOpPOCTOBAa Ha 3aBOj pabOTOAATENb
noTpedoBajg OT HEro ClEAyIOIIMe JOKYMEHTHI: MacmopT, TPYAOBYIO KHWXKKY, TUILUIOM 00
OKOHYAaHUHU BY3a, XapaKTEPUCTUKY C MPEKHEro Mecta padoThl, MEAMIMHCKYIO CIIPaBKy O
COCTOSIHUM 3/10pOBBSI, CBUJIETENILCTBO O MOCTaHOBKE Ha Hanorosbiil yuer (MHH), cBuaerenscTBo
MIEHCUOHHOTO CTPaxXOBaHMs, CIIPABKY O COCTOSIHUU 3/I0POBbSI XBOPOCTOBA U UJIEHOB €r0 CEMbH.

[Tocne mpeacTaBieHns: 3TUX JOKYMEHTOB XBOPOCTOB ObUT MPUHAT HA pabOTy C MECSIYHBIM
UCIIBITATENIbHBIM CPOKOM. 3a HEZENI0 J0 €ro UCTeUeHUs: paboToaTesb NPeasioKuil XBOPOCTOBY
IIPOAJINTH CPOK MCIHBITAHUS €IIe Ha 1 Mecsl, MOCKOIbKY IIEPBOHAYAIBLHO YCTAHOBIEHHBIN CPOK
OKa3aJicsl HEJOCTATOYHBIM JJIsi OINpENETeHMs] €ro JEJOBBIX KayecTB. XBOPOCTOB Jajl Ha 3TO
cornmacue. Yepes 3 Henmenu mocie 3TOrO OH ObLI YBOJICH KaK HE BBIJEPIKABIIUI HCIIBITAHUE.
XBOpOCTOB C YBOJbHEHMEM He coriacuics. Bam HeoOxomumo mMpoaHalU3upoOBaTh JTAHHYIO
CUTYaILMIO U 1aTh pEKOMEHAAIMY XBOPOCTOBY M0 PAa3PELIEHHUIO CIIOKUBIIENCS CUTYALHUH.

3ananmue 4

Knuent nampaBwil OaHKy 3asBIC€HME O DPACTOPKEHMM TOTOBOpa OAHKOBCKOTO cyeTa M
yKa3ajl HOBBIM CUET B JAPYroM OaHKe, Ha KOTOPBIM CIIEI0BAIIO MEPEUUCIUTh OCTATOK JIEHEKHBIX
CPEICTB CO CTaporo cyera. baHk oTka3ajics pacTOPrHyThb JIOTOBOP M BBINOJIHHUTH YKa3aHHUS
KJIMEHTA MO CJEeIyI0IIMM OCHOBaHMIM: 1) cyMMa Ha cueTe apecToBaHa 10 MOCTAaHOBJICHHIO CY/a;
2) B 0aHKe XpaHUTCS HMHKACCOBOE IOpYYEHHE O CIMCaHMM CO CcYeTa CyMMBlI Hajora,
MIPEJICTAaBICHHOE HAJIOTOBBIM OPTaHOM M HE HMCIIOJIHEHHOE HM3-3a apecTa JICHEKHBIX CPEJCTB Ha
cuere.

KnuenT penmn oOpaTtuThCs B Cyl C HICKOM O pacTOP>KEHUHU J0rOBOpa OAHKOBCKOIO CUETA.

3amanne 5

OxaxxuTe MOMOIIb KIHEHTY B IPAaBUILHOM O(QOPMIIEHUH UCKOBOTO 3asiBiaeHus. [l monaun
CyZleOHOTO HCKa UCTIONIb3YITe HAaBUTATOP CIIPaBOYHO-NIPaBOBON cucteMbl «I'apant». [y aToro B
paznene «PopMbl JOKYMEHTOB» HAWIUTE W pacledyaraiTe MCKOBOE 3asBICHUE O PACTOPKEHHUH
JIOTOBOpa. 3aloJHUTE HCKOBOE 3asBICHHE (MOXKETE€ MCIIONb30BaTh B ATHUX WENAX Jpyrue
aHAJIOTUYHbIE CUCTEMBI).

3amanue 6

Ky3una O.JI. 3aknrounna ¢ komMmepueckum 0aHkoM «Tpact-rpymm» A0roBop 6aHKOBCKOTO
cueta cpokoM Ha 24 wmecauna. Cnycra 25 wmecsneB Kysuna OJL. obpartumace B 0aHK C
TpeOOBaHUEM BO3BpPAaTUTh CYMMY BKJIaJa W BBIIUIATUTh NPUYUTAIONIMECS €H IPOLEHTHI IO
BKJIay. baHK BO3BpaTmi CyMMy BKJIaJa, HO BBIIUIATUTH NPOLEHTHl oTkazaiuca. Kysmna O.JL.
CUMTaeT Takue JelcTBUsi OaHKa HempaBoMepHbIMU. Eil HEOOXoAMMO O3HAKOMHUTBCS C
0COOEHHOCTSIMH JIEATETLHOCTH OaHKOB Ha TeppuTopun Poccuiickoii deneparuu.

Hcnons3osanue MS Project 111 ni1aHUPOBaHUS IOPHANYECKON AeATEJIbHOCTH.

Keiic-3aganue 1

Pa6ora B MS Project. Co3maiiTe mpoeKT MO COCTaBIEHUIO IIaHa-rpaduka mporecca
MIPOBEJICHHSI KOPIIOPATUBHOTO O0YyYEHUSI.

1. Co3malite CIMCOK 3a71a4 U Ha3HAUCHUH
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3amaua JUInTensHo Haznauenus
CTb

1. IloaroroBka 1OKYMEHTOB /151 18 an.;

o0ydeHust

1.1. CocraBiieHne cMETHI JOXOA0B | 3 NH.; PykoBonctso (1), Kyparop (1), HoyrOyk

U PacxoloB pykoBonutens (1), Hoyroyk kyparopa (1),
Jlazepnsrit mpunTep (1);

1.2. U3y4yeHne KOHTUHTEeHTa 10 nu.; Kyparop (1), Hoyroyk kypatopa (1);

IpenoiaBarenein

1.3. 3akmrovueHne T0TOBOPOB C 5 mH.; — Kyparop (1), Menemxep (1), HoyrOyk

OpraHu3alMsAIMU-3aKa34uKaMu kypatopa (1), Hoyroyk menemxkepa (1),
Jlazepnsriit mpunTep (1);

2. YTouHeHune cpokoB o0yyenus u | 10 au.;

o0beMa HArpy3KH

2.1. CocraBiieHne pacnycaHus 5 mH.; PykoBonctso (1), Kyparop (1), HoyrGyk

oOydeHus pykoBonutens (1), Hoyroyk kyparopa (1),
Jlazepnsriit npunTep (1);

2.2. CocTaBiieHUs1 IPOrpaMMBI 5 on.; Kyparop (1), Menemxep (1), HoyrOyk

o0OyuyeHust menemxkepa (1), [lpenonasarens 1 (1),

3. IlpoBenenue 3aHATHI 24 nu.;

3.1. BBonHas nexknus 2 IH.; Pyxosoactso (1), Kyparop (1);
[Ipenonasarens 3 (1),

3.2. IlpoBeneHue TpeHUHTA 21 ou.; Menemxep (1), Ilpenogasatens 1 (1),
HoyrOyx yueOnsiii (25);

3.3 A"keTupoBaHUeE ciyliareneu 1 nH.; Menemxep (1), [IpenogaBarens 1 (1),
HoytOyk yueOnsrii (25);

4. AHaJ I3 KayecTBa 00y4eHH 81n.;

4.1. IlpoBeneHne BUIEOCHEMKH 1 nH.; Menemxep (1), [Ipenogasarens 1 (1),

y4eOHBIX 3aHATHIHA Buneooneparop (1), Hoyroyk y4ueOHsrii (25),
[Tpoexrop (1), Buneoxamepa (1);

4.2. AHanmu3 OTCHATOTO 2 nH.; Menemxep (1), Ilpenogasatens 1 (1),

BUJIEOMaTepUaa HoytOyx yueOnsiit (25), [Ipoextop (1);

4.3. IIpoBeneHue TecTa U €ro 1 nH.; Menemxep (1), [IpenogaBarens 1 (1),

aHanu3 HoytOyk y4eOnsrii (25);

4.4. 3ammra paboT-npe3eHTanui 2 nH.; Menemxep (1), [Ipenogasatens 2 (1),

0 TUCIUTUIHHE Hoyr6yk yueonsii (25), [Ipoextop (1);

4.4. [IpoBeneHue 3K3aMeHa 1 mu.; Menemxep (1), [Ipenogaarens 2 (1),

HoytOyk yueOnsiit (25), IIpoexTop (1);
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4.5. Bpydenue qumiomMoB 00
OKOHYaHUHU OOYyUCHHSI

1 oH.;

PykoBonctso (1), Kyparop (1), Menemxep
(1), ®ororpad (1), Buneooneparop (1),
®oroammapar (1), Buneokamepa (1).

2.Co3paiiTe CIMCOK PECYPCOB U Ha3HAUEHU I

HaumenoBan | Makcuma Croumocts (py0./yac.)
ne pecypca JbHOE
KOJIM4YecTB | B padouee BpeMsi | BO BHEYpPOU- HA MCNOJb30BAHME
0 HOe BpeMsi
PykoBoacTBo 1 500 600 5000
Kyparop 1 350 450 3500
IIpenopasaren |1 500 600 5000
b |
IIpenopasaren |1 450 550 4500
b 2
[Ipenopasaren |1 500 600 5000
b 3
MeHnemxkep 1 300 400 300
dotorpad 1 250 350 2500
Bupneooneparo |1 350 450 3500
Y
Hoyr6yx 1 30000
PYKOBOJIUTEIISI
Hoyt0Oyk 1 25000
Kyparopa
Hoyr6yx 1 20000
MEHeKEpa
HoytOyk 25 20000
y4eOHBIN
JlazepHbrit 1 5000
IPUHTEP
Buneokamepa |1 100000
®doroannapar |1 25000

3. CpenmaiilTe W COXpaHUTE OTYETHI MO 3a7adyaM, pecypcaM M Ha3HAYeHUsSM B BHJEC

TEKCTOBBIX (PaiiiIoB.

Keiic-3aganue 2

Padora B MS Project. Co3pmaiite mpoekt OpraHu3aius W TPOBEICHHUE KOMITBIOTEPHBIX

KypCOB.

1. Coznaiite ciucok 3a7a4, peCypcoB U Ha3HAYCHUH.

HasBanue paboTsl Pecypcbt HoctynHocTh (KO-
MaTepuaia)

Havano npoekra COKOJIOBCKHI 50%

Hccnenoanue tex. bassl Nuxenep 1 100%

WNuxenep2

Ocnamenue 1K MK 15 wr

Ocnamenue [1K WNuxenep 1 100%

3axynka [1K Nuxenep2 100%
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VYcranoska [IK Nuxenep 1 Tonbko nepssie 4 nHs. Pabotaer
Wnxenep2 ¢ 8-00 no 20-00 100%
WNnxenep 3 100%
[IpoBenenne KypcoB CokooBckuit 50%
o0ydeHus CononoBHUKOBA 100%
bymara 1 mauka
[IpoBeneHue 3aHATHIA ConoioBHUKOBA 100%
DK3aMEHbI Co1010BHUKOBA 100%
Odopmnenue u Bpyuyenue Cotpymauk CoOKOIOBCKUN 100%50%
JMIIJIOMOB
2.Co3paiiTe CIMCOK 3aTpar Ha pecypcChl.
Pecypc CrannapTtHas CraBka 3aTparsl Ha
CTaBKa CBEPXYPOUHBIX HCTIOJIb30BaHKE
COKOJIOBCKHIA 700,00py6/4ac
Wuxenep 1 400 py6-yac 700 py0-uac
Hpyrue 400 py0-uac 200 py6
WH)KEHEpBI U
IPOTPAMMUCTHI
CoI10/10BHUKOBA 500 py6-uac
bymara 100 py6
I1K 20000py6 500py0

Cnenaﬁre U COXpPAaHUTEC OTYECTHI IO 3aaadaM, peCypCaM MW Ha3HAYCHHUAM B BHJAC TCKCTOBBLIX

¢aiinos.

Hcnoas3oBanne MS Visio 1151 opopmiieHHs1 OpHUANYECKUX 3a1a4.

Keiic-3amanme 1:

Pabora B MS VISIO. IlocTpoiite opranuzanpioHHylo auarpamMmmy OpraHu3anuoHHasi
CTPYKTYpa XOJ/AMHIa Ha (OHOBOM CTpaHMIIE HA OCHOBE 00pasLa.

i PykoBOAWTENE
| KIPUAMHECKOro NLa
|
|' PyKOBOAMTENL NEPBOTD PyKOBOAUTENL NEpBoro |
| YPOBHA yMpaBneWuA | YPOBHA ynpaenewma
| Pyxosomutens | PyxoeogwTens | Pykoeogutens | PykoogTens |
| BTOPOrO YpoBHA ETOPOrQ YPOBHA BTOPOMY YPOBHA BTOPOro ypoeHA
| ynpasneHus | ynpasnewwA | yNpaenenws || YNpaBneHMA |
T T vt
¥ b = x = ¥ k= =
= = =z = = = | = =
I T X I € I I X
s = s s £ & £ £
e e £ = e | e £ e
3] g 3] 3] 3] 3] o 3]
] 0 O 0 O ) Q O

A

Keiic-3aganue 2
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Pa6ota 8 MS VISIO. Iloctpoiite opranu3anuoHHyto auarpaMmy Cxema npoXoxKIeHHsI
BXO/silIel JOKyMeHTaluu Ha (OHOBOM CTpaHUIIE HA OCHOBE 00pasIa.

(st RoeITid, NpoBEpEE
A BILTEHCTH IPECOEI b 1

r

Hexpierae KOHBIDTON W ApOBD [Mepeaas nHeEw € MOMETR:
WIOREHWH = B
¥
Mepeamiz | Ipeamapemenisine perosareeic
HEPErMETTHEDE MOH 1] A, PATUETED |

TI o TaHoas 2 GTRE THM |1 TaMma)
AVTOETY T M SORYHEHTE

¥

Perncipanien (xypozn,

HPTE'I":_!E'I- —l

Tlepetays pokysdermoa & Mepenaya {3020} A0KYNEHTOS Tepeaatia SoKYMErmaR
CTPYRTYPHEE MOPARICACHHN P¥EOBRTHTEI D JAMSCTHIC RN SHPSKTONa

¥
PaoMoTRe e AeEvucHToR
T KNBINTETEM (IEIHOIEH M
sk T E] ]

¥

Encoenme coeneHsia sl
PESRHEH B JCypH el

{xaprorey)

IMepeiata SocymeHTan
ICRBTHITE S (A0 pAEHERY)

EAHTRate HCNaaHeHie
SICECFRE HT O

¥

I TToaii s feayse HToR b SCN0 |

TemaTuka npe3eHTaNMii HTOrOBBIX PadoT

1. IlnanupoBaHuE MEPOIPHUATHS C MOCTPOCHUEM aarpammbl ['anta B MS Project;

2. Hcnonb3oBanue mporpaMmbl MS Visio 1ist opopMIIEHUST OTYETOB MEPOTIPHUSATHS.

3. Co3panue u BeneHue 0a3bl JAHHBIX IOPUAMYECKON (PUPMBI.

4.  Pemenue npaBoBsiX Borpocos ¢ nomoibto CIIC Koncynbran I[lntoc u I'apanT.

5. OcHoBuble BubI noucka Koncynsrant ILitoc.

6.  IlyreBomurenu KoncympranT Ilnroc kak aHanuTHueckue Marepvasibl MO MPAKTHYECKUM
BOIIPOCaM.

7. OuHiukionenuu ['apanra.

3aganus JJ1s1 IPOMEKYTOYHOM aTTeCTAIMN U KOHTPOJISI CAMOCTOSATEILHO padoThl.

l. Haiigure u pacnedaraiiTe NpU3HAKU BETXUX OAHKHOT. BblsicHuTe, B
YaCTHOCTH, CUMTAETCs i1 OAHKHOTA BETXOMW, €CIIM Ha Hell COJEepHUTCS HAANUCh aBTOPY4YKoil.B
IIpUMepe WIICTPUPYETCsl IPUMEHEHNE bpIcTporo noucka.

2. Haitaute nokymeHTt, npuHAThId B miepBoM kBaptasne 2010 roma, KOTOpbIM
yCTaHaBIMBACTCS KOA(OHUIMEHT MHACKCAIIMH COLMAIbHON MeHcHn. B nmpuMepe miumrocTpupyercst
MOKMCK C UCIoab30BaHueM nojei "Tekct qokymenrta" u "Jlara".

3. [ToaroroBbTe MOMOOPKY MAEUCTBYIOIIMX JOKYMEHTOB, PETYIHPYIOLINX
BOIIPOCHl YCTAHOBJIEHUSI, OCYILECTBJICHHUS W NPEKPAIICHUS ONEKHM M IONEYUTENIbCTBA HaJ
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¢usnueckuMu MIaMu.B mpumepe MIUTIOCTPUPYETCS MOMCK JTOKYMEHTOB C HCIHOJIb30BAaHUEM
nonieit "Temaruka" u "Ilouck mo crarycy", padora ¢pynkiuu "J[okyMeHTbI Ha KOHTpoJie".

4. Bo Bropoit uwactu HanoroBoro komekca Haiinure crtatbio 169,
YCTaHABIIMBAIOLIYI0 TpeOOBaHUS, KOTOPHIM JOJDKHBI COOTBETCTBOBaTh cyeTa-(hakTypbl.B
[IpUMeEpe WIIIOCTPUPYETCs IPUMEHEeHHE beIcTporo noucka.

5. Haiimure ®enepanbubiii 3akon ot 28.12.2009 N 381-d3 "O6 ocHoBax
rOCyIapCTBEHHOTO PETYIUPOBAHUS TOPTOBOIl AesTenbHocTU B Poccuiickoit enepanuun’.Ilpumep
WUTIOCTPUPYET MOUCK TOKYMEHTA ¢ UCTOb30BaHueM nojist "Homep".

6. Omnpenenure HOpMy pabouero Bpemenu (B yacax) Ha 2010 roj B 1enom npu
40-ygacoBoii paboueit Heaene. [Ipumep WILTIOCTPUPYET MOUCK CIIPABOYHON WH(MOPMAITHH.

7. Haligute nopsaok pacueTa 3aTpaTr Ha OKa3aHHE T'OCYIapCTBEHHBIX yciayr.B
IIpUMeEpPe WILTIOCTpUpPYETCs MoUckK 1o [IpaBoBomy HaBHraTopy.

8. Haiinute denepanbhsblii 3akoH 0 cTpaxoBbix B3HOcax B [1D PO, ®CC PO u
T.0., npuHATEIA B 2009 rony.B npumepe wimmroctpupyercs npuMeHeHue beicTporo noucka uim
MOMUCK C UcTosb3oBanueM noseit "Jlara" u "Ha3Banue qoxkymenra".

9. Omnpenenurte pasmep AeicTByromie craBku pedunHaHcupoBanus.IIpumep
WITIOCTPUPYET MOUCK CIPABOYHOIN MH(OpMAIIHH.
10. Haiimute MeToauKy MNpoBEACHUS 5K3aMEHOB Ha IIOJIy4YEHHE IIpaBa Ha

yIIpaBJI€HUE TPAaHCIOPTHBIMU CpeACTBaMHU. BrIACHMTE, KOrza oHa BCTymaeT B cuiy.B mpumepe
WUTIOCTPUPYETCA TMPUMEHEHUE bBBICTpOro moucka, MOMCK € MCIOJb30BaHMEM mosied "Bun
nokymeHTa" u "TekcT JokyMeHTa", U3ydyeHHUe CIPaBKU K IOKYMEHTY.

11. Halimurte NOKYMEHT, NpPHUHATBIA OpPraHOM WCIIOJIHUTEIBHOM BIIACTH B
obrnactu 00pa30BaHUs, KOTOPHIM HAlpaBJICHO Pa3bsCHEHHE O TOM, OOJaraeTcst U CTUICHIUS
HajioroM. B mpuMepe npuMmeHseTcs MOUCK ¢ ucnojb3oBaHueM nosied "[lpunsBmmii opran" u
"Tekct nokymeHTa".

12. Haiigure mnmaH cyeroB  OyXrajrepckoro ydera B OMOJDKETHBIX
opranu3anusx.B npumepe wmocTpupyercs npuMeHeHre beIcTporo noncka, U3y4eHue ClpaBKU
K JIOKYMEHTY.

13. Omnpenennre, Kakoe aJAMMHHUCTPAaTHBHOE HAaKa3aHHWE INPEAYCMOTPEHO 3a
rpy0oe HapylleHue IpaBuil IIpeJIcTaBiIeHus OyxranTepckoil otuetHocTH.[Ipumep ummoctpupyet
MIOUCK KOZIeKCa, MOMCK (pparMeHTa TEKCTa.

14. Haiinure IloctanoBnenne IIpaBurensctBa PO "O TpynoBeix kHHMKKax".B
IIPUMEpE WLTIOCTPUPYETCs IPUMEHEHHE BBICTPOro NoKucKa UiIu MOUCK C UCIIOJIb30BAHUEM TIOJIEH
"[IpuHaBmmii opran” u "Ha3anune nokymenra'.

15. Haiigute crateto 21 TpynoBoro xomekca P®, B KOTOpOH IpencTaBiIeHbI
OCHOBHBIE TpaBa W OO0S3aHHOCTH PAOOTHUKOB W W3y4YHTe ee.B mpumepe wmumocTpupyercs
IIpUMEHEHNE BhICTpOro noucka, UCIoib30BaHNeE "yMHBIX CCBUIOK'.

16. I'paxknaHH AHTOHOB XOYeT 3aKIIOYUTh Opak ¢ rpaxkaaHkod VBaHOBOI-
Ttpayc u o0beAMHUTH ¢ HEW (amuiIuM, 4ToObl M y Hee, U y Hero Oblaa oOmias TpoiiHas
dbavunusa. BeiscHuTe, BO3MOXKHO J 3T0?B mpumepe miumocTpupyetcs: mouck mo IIpaBoBomy
HaBUTATOPY.

17. BoisicHuTe, kKakue BUABI BBICIIUMX Y4E€OHBIX 3aBEJCHHUI CYIIECTBYIOT B
Halllell CTpaHe W KaKOBBbl MX OCHOBHBIE NMpH3HAKH. Pacriedataiite HaiieHHyro uH(oOpmalmio.B
pUMepe WUTICTpUpyeTcs nouck no IlpaBoBomy HaBUratopy v nedaTh pparMeHTa TEKCTa.

18. HaiinuTe cincok By30B, B KOTOPBIX €CTh BO€HHbIE KadeIpbl, 1 YCTAHOBUTE
Ha Hero 3aknajaky. B npumepe wumroctpupyercs nouck no [IpaBoBomy HaBuraropy.

19. B TpynoBom kozmekce P® Haiinure nepeueHb OO0s3aTeNbHBIX YCIOBUH
TPYAOBOTO JJ0rOoBOpa. B mpuMepe WIrocTpupyeTcsi HOUCK KOofieKca, TIOUCK (pparMeHTa TeKCTa.

20. TpeOyeTcst OTCleXUBaTh M3MEHEHHs, KOTOpble BHOcATCs B Hamorosblit
konekc P® (uwacte BrOpas). Ilpumep wmmoctpupyer paboty ¢yHkuuu "JloKyMeHTH Ha
KoHTpoJe". B mpuMepe ucnonb3yeTcss COpTUPOBKA CIIUCKA.
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21. Haiigute 1 nocraBbTe Ha KOHTPOJIb 3aKOH "O BBICIIEM M MOCIEBY30BCKOM
npodeccruoHanbHOM oOpazoBanuu". [Ipumep wurOCTpUpyeT NMpUMeHeHHe beicTporo moucka u
paboty ¢yHkuun "JloKkyMeHTBI Ha KOHTposie".

22. l'ocymapcTBeHHOMY clily:KamieMy 3afep>Kajiu BbIILUIATY 3apruiatel Ha 19
naael. OmpenenuTe, UMEET JIM OH MPABO B 3TOM CIIydyae NMPHOCTAHOBUTH PAabOTy JI0 BBIMJIATHI
3aIep’)KaHHON CyMMBI. B mipuMepe WILTIOCTpHUpYETCS MOUCK € HCmojb3oBaHueM [IpaBoBoro
HABUTaTOpa, YCTAaHABJIMBAETCA 3aKJIAIKa.

23. Haiinute  QenepanbHble  KOHCTHUTYILMOHHBIE  3aKOHBI, B  KOTOPBIX
paccMaTpuBarOTCsl BOINpPOCHl cynoycTpoiictBa P®d. B mpumepe wWIOCTpUpyeTcss MOHMCK C
ncronb3oBanueM nosei "Bua qokymenra", "Tematnka".

24. Haiinute nedicTByroMe 3akoHBI, coAepikaiiue MHPOpPMAIMIO O HOpsIKe
oOpaiieHusi B3bICKaHUS Ha UMYILIECTBO JODKHUKA, U TMPOBEIUTE COPTHUPOBKY IMOIYy4YEHHOTO
cnucka. Ilpumep wmocTpupyeT NOMCK ¢ ucHoib3oBaHueM nmoned "Temaruka", "Bun
nokymeHnTta" n "[lonck no crarycy", COpPTUpOBKY CIHCKa HANIEHHBIX JTOKYMEHTOB.

25. Corpymuuk JIIC, Hecs cnyx0y Ha CTallMOHAPHOM IIOCTY, OCTAHOBMII
aBTOMOOWJIb JUIsl TIPOBEPKU JOKYMEHTOB. Bo BpeMsi mpoBepku NTOKYMEHTOB coTpyaHuky JIIC
II0Ka3aJ10Ch, YTO BOJUTENb HAXOIUTCS B COCTOSHUM AJIKOTOJIBHOIO ONBSHEHHU (3arax ajiKoroyst
U30 pTa, HeaJeKkBaTHOEe moBelaeHHe BoauTens). OCHOBBIBasCh Ha JIAHHBIX MHPEINOJIONKECHUSX,
cotpymauk  JIIC  coctaBuin  mpoTrokonl 00  aJIMHUHHCTPATUBHOM  IPAaBOHAPYIICHUH,
kBannuuupoBan aeicteus Bogurens no cratebe 12.8 KoAll, B3bickan ¢ Bogurtens mrpad B
paszmepe 10 000 py6., mocie dero otmyctii. OnpenenuTe, B KaKOH 4acTh JEHCTBUS COTPYIHUKA
JIIC 6butn HenpaBoMepHbl. Kak gomkeH ObUT TOCTYNUTh COTPYIHUK?

26. Haiinute wuHpOpManuioo O BO3MOXKHOCTM  JIOCTyNa  aKIMOHEPOB
aKIIMOHEPHOTO O0IIecTBa K JOKyMEHTaM OyXrajaTepckoro ydera oobmectBa.B mpumepe
WITIOCTpUpyeTcss npuMeHeHue boicTporo mowucka, CioBaps (PUHAHCOBBIX U IOPUIUYECKHUX
TEPMUHOB.

27. Halimure mnopsgok TroCyAapCTBEHHOM pEruCTpalMid CEpBUTYTOB Ha
3eMenbHble y4yacTKu. B mpumepe wuttoctpupyercss mouck mno IIpaBoBomy HaBuratopy u
npuMeHeHne CioBaps (MHAHCOBBIX U IOPUIUUYECKUX TEPMUHOB.

28. B pazgene "3akoHomarenscTBO" HaWAUTE JOKYMEHTHI, IPUHATHIE 10 1998
roja ¥ JEHCTBYIOLIME B HACTOSIIMKA MOMEHT, B HAa3BAHWU KOTOPBIX YIIOMHUHAIOTCS JKUJIHUILIHBIE
ceprudukarel. B mpumepe mNpuMEHsETCs TMOWUCK ¢ WCHoib30BaHWeM Tmoner "Haspanue
nokymenta", "Jlara" u "[louck no crarycy".

29. Haitnure Ilucemo Poctpyma ot 31.10.2007 N 4412-6 "O mnopsake
BHECEHHMs] M3MEHEHUH B JIOJDKHOCTHbIE MHCTPYKIMH paOOTHUKOB" B CIEAYIOIIUX JIBYX
ciydasx:l) ecau U3BeCTEH HOMEp 3TOrO JOKYMEHTa;2) €Clii U3BECTHA JaTa MPUHATHUS U OpraH,
IIPUHSBIIMKA 3TOT AOKYMEHT;lIpuMep WIItoCTpHpyeT NMOMCK AOKYMEHTOB C HCIOJB30BAHUEM
nosiert "Homep", "[IpunsaBmmii opran” u "/lata".

30. Haiinute Ilonoxkenne mo Oyxraiarepckomy yueTy "YdeTHas MOJMTHKA
opranuzammu” (IIBY 1/2008)". Tlpumep WLIIOCTpUPYET TOWCK C MCIOJb30BAHHEM ITOJIS
"Homep".

31. Haitnute crateto 70 TpymoBoro komekca P®, B KoTOpol coaepkarcs

HOpPMBI 10 Bompocy 00 HCIBITAaHUM paOOTHHKAa NpU TNpueMe Ha paboty.B mnpumepe
WTIOCTpUpYeETCs MpuMeHeHune bricTporo noucka.

32. Haiinute 3akon P® ot 07.02.1992 N 2300-1 "O 3amure mpaB
norpedureneit".Ilpumep mwimocTpupyeT NOUCK ¢ ucnoib3oBanueM nosis "Homep".

33. Omnpenenure oOmMMHA MOPSAAOK BCTYIJIGHHS B CHJIY pPa3lUYHBIX BHJIOB
HOPMaTHUBHBIX NPABOBBIX aKTOB. [IpuMep WILTIOCTpUPYET MOUCK CIIPaBOYHON MHGPOPMAITHH.

34. Haiinute w® 3amonHuTe JeKlapalyio MO  HaJOry Ha NpHOBUIb
opranuzanuil.[Ilpumep WITIOCTpUPYET MOUCK CIPABOYHONM HMHQPOpPMAIMA M OTKPBITHE €€ B
Microsoft Excel, mepexos 1o cchlikam.
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35. Haiimure nepedeHb BHUIOB aJAMUHUCTPATUBHBIX Haka3aHuil.B npumepe
WTIOCTPUPYETCS MOUCK KOJIEKCa, NCIIOb30BaHUE OIJIABJICHUS U eyaTh (pparMeHTa TeKcTa.

36. Hcnons3ys Tpynosoir komekc P® ompenenure, OTHOCUTCA JU  YKYC
HAacCeKOMOr0 K HECYACTHBIM CIIy4asM Ha IMPOM3BOACTBE.B mpumepe WImoCTpupyercs HOMCK
KOZIeKca, MCIIONIb30BAHUE OTJIABJICHUS, TIOUCK ()parMeHTa TeKCTa.

37. BrisicHuTe, Kakoil MOpsAIOK OIpeNeseHrs HAJIOroBOM 0a3bl MO HAJIOry Ha
N00aBIEHHYI0 CTOMMOCTH JedcTBoBan Ha 15 nexabps 2005 roma. M3BECTHO, YTO MOMEHT
OTIpEICIICHHs] HAJIOTOBOM 0a3bl perymupyercs ctaThedt 167 HamoroBoro komekca. B mpumepe
UJUTFOCTPUPYETCS IPUMEHEHUE BBICTPOro Moucka U MOUCK peAaKiuu.

38. Haiimure nOKyMeHTBHI, B KOTOPBIX TOBOPUTCS O TOM, KaKHME€ OpraHU3aLNH
MIPU3HAIOTCS "HAJNOTOIIIATENIbIIMKAaMH BOJHOTO Hajora" (TOYHO U3BECTHO, YTO B JIOKYMEHTE €CTh
Takasg (paza B JaHHOM rpammarudeckod ¢opme).B mpumepe mmmocTpupyercs pacilupeHHbIN
MOMCK C UCIONb30BaHueM 1o "TekcT nokymeHTa".

39. Haiigure w wu3yuute 0030p MOCIEAHMX W3MEHEHMH YacTh BTOPOH
HanoroBoro konekca P®. [lpumep wumoCTpupyeT MOMCK KoJIekca W 0030pa W3MEHEHUH
JOKYMEHTA.

40. PaboTHUK, SBISIOMMICS CTYAEHTOM BY3a, NMPEIYNPEKICH O MPEICTOSIIEM
YBOJIBHEHUM 110 COKpALICHUIO INTaTra. BBIICHWUTE, MMEET JU OH IPEUMYIIECTBEHHOE IPaBO
octaThcs Ha pabote. M3BECTHO, UTO AaHHBINA Bompoc peryiaupyercs TpynoBbiM koaekcom PD. B
IIpUMEpPE WILTIOCTPUPYETCS IMMOUCK KOAEKCA, IIOUCK IO OITIABJICHHIO JOKYMEHTA.

41. BrisicHuTE, pacnpoCTpaHsOTCS JM aKThl 3aKOHOJATEIbCTBA O HAJIOTax M
cOopax Ha OTHOILIEHUS, BO3HUKIINE /10 UX BCTYIJICHUS B CHITY, TO €CTh UMEIOT JIM OHU 00OpaTHYIO
cuny. B mpumepe wunoctpupyercss NpUMEHEHHE bBBICTPOro IOMCKa, COPTUPOBKA CIIMCKA
JOKYMEHTOB, KonrupoBaHue ¢pparmeHTa rekcra B Microsoft Word.

42. Haiinure [lpuxa3 Munzapascoupassutus PO ot 29.12.2007 N 818 "O6
yrBepkAeHun [lepeuHss BHIOB BBIIUIAT CTUMYJIUPYIOLIETO XapakTepa B (enepajbHbIX
OIO/DKETHBIX YUPEKICHUAX U Pa3bICHEHHs O MOPSIKE YCTaHOBICHHS BBIILIAT CTUMYIHPYIOIIETO
XxapakTepa B (eepalbHbIX OIOKETHBIX YUPEXKICHUIX'" pacreuyaraiiTe NpUIOKEeHUS K HEMY, a
TaKXKe MEPELUINTE €ro TEKCT 10 3JIEKTPOHHOU noure.llpuMep WIIIOCTpUPYET MOUCK TOKYMEHTa
¢ ucnoib3zoBanueMm mnonei "Homep" u "Bun noxymenra', mewyath (parmMeHta JOKYMEHTa,
[IEPECBUIKY JOKYMEHTA 110 IEKTPOHHOM I0YTE.

43. Opranuzainusi 3aHUMaeTcsi MEPEeBO3KOM KPYyMHOrabapuTHBIX TIpy3oB. B
CBSI3U C 3TUM TpeOyeTcsl MOCTOSHHO OOpalaTthCsi K JOKYMEHTaM, PETyIUPYIOIIUM YKa3aHHYIO
NEeATENBHOCTh, C Y4ETOM HOBBIX JOKYMEHTOB.B nprumMepe muroctpupyercs nouck no [IpaBosomy
HaBUIaTOPy U UCIIONb30BaHuEe CTOpHUH ITOMCKOBBIX 3aIIPOCOB.

44. ObecnieybTe BO3MOKHOCTH MOCTOSHHOTO oOpanienus k gokymentram ®HC
PO, xacarommmMcs TOpsIKa 3aloHEHUs CYETOB-(DaKTyp, C y4YeTOM HOBBIX JOKYMEHTOB.B
puMepe WUIocTpupyercsa nouck no nomsMm "llpunssmuii opran", "Tekcr nokymenrta', ¢
HCIIONIb30BaHUEM MCcTOpHH ITOMCKOBBIX 3aIIPOCOB.

45. Haiigute 3akoH o OyxraiarepckoM yuere.B mnpumepe wuiroctpupyercs
IIpUMEHEHNE DBBICTpOro moucka MM THOUCK C HCIONb30BaHWMEM noiell "Bunx noxymenrta" u
"Ha3Banue nokymenra'.

46. Haiitu gopmy yctaBa kommepueckoro OaHka. 3aJlaHHE BBIIIOJHHUTH IBYMS
criocobamiu: ucrnosb3oBath noist "Tun qokymenTa" u "Ha3Banue noxkymenTa'.

47. Haiitu ¢opmbl 1715 3aKitoueHust OpayHOTro KOHTPAKTA.

48. Haiitu popmy 3asBneHus 0 BbI1aye MaTeHTA.

49. Haiitu oGpaser 10BepeHHOCTH Ha MOJIy4yeHHE 3apIliaThl, CKOMPOBATH €TI0
B TEKCTOBBIN PETAKTOP U 3aIIOJHUTE.

50. Haiitn nucema BAC P® no Borpocam nprUMeHEHUs! KOHTPOJIbHO-KaCCOBBIX
MallnH.

51. Haiitn nocranosnenus Ilpesnauyma BAC P® naunnas ¢ 1 suBaps 1998 r.

1o acjiaM, CBA3aHHBIM C TOTOBOPOM apCH/IbI.
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52. Hatitn n3Bneuenus n3 nocranosnenuii [Ipesnauyma BepxosHoro Cyna P®
Mo TPaXJTAaHCKUM JenaMm, onmyOiukoBaHHBbIC B KypHaie "bromrerenr BepxoBnoro Cyma PO
Nel2.

53. Haiitm crathu, CBsI3aHHBIE C BOINPOCAMH BO3MELIEHHS MOPAIBHOIO
yiepoa.

54. Cy1ecTBYIOT JIM JIbIOTHI IPU yILJIaTe FOCTIONIINHBI HHBATHIaMU?

55. HyxHO 11 noy4aTs JIMIEH3UI0 Ha TOPTOBJII0 ITUBOM?

56. Kakum oOpa3zoM HauMcisieTcss Hajor Ha JOOaBJIEHHYIO CTOMMOCTb IMpHU
npojaxe 6aHKaMH CIMTKOB 30J10Ta HACEJICHUIO?

57. [Ipu kakux yCIOBUSX YAEp)KMBAETCS IMOJOXOAHBIN HAJOT C Ipa)<JIaHUHA,
MMEIOILET0 BAJIOTHBIN JeO3UTHBIN BKIaJ] B OaHKe?

38. Kakass craBka Hajmora Ha 100aBJIEHHYIO CTOMMOCTb NPUMEHSIOTCS MpU
IIPOAAYXKE MOPOKEHHOTO?

59. Kakum HOpMaTHUBHBIM JJOKYMEHTOM ObUI BBEJIEH TPAHCIOPTHBIN HaJIOT?

60. Onpenennute rocygapcTBa — Yy4yacTHUMKM KOHBEHIIMM O J0roBOpax

MEXIYHAPOAHOU Kymun-mpojaxu 1980 r. m onpenenuTs, 10 COCTOSHUIO, HA KAKYHO JIaTy 3TOT
CIIUCOK aKTYyaJIEeH.

61. Haittu Bce nBycTOopoHHHME 10rOoBOpHI Poccum ¢ rocymapcTtBamMu —
yuactHukamu CHI' mo Bompocam wu30exaHUs JBOHHOTO HAaJOroOOJIOKEHUS JOXOA0B U
MMYIIECTBA U ONPEIENINTh, KAKAE U3 HUX BCTYIIWJIH B CHILY.

62. CocTaBUTh CHUCOK BCTYNMBUIMX B CHJIy KOHBEHIMH MexayHapoaHoi
OpraHu3alMM TpyJa, KOTOPBIE TAKKE BCTYNHIN B cuiy Ui Poccun.

63. BrrsicHUTB, B Kakux Kpasx B 1999 r. BBezieH B AeiiCTBHE HAJIOT C MIPOAAK.

64. Halitn, Kkakue KOJEKChl MPUHATBI U JEHUCTBYIOT B XabapOBCKOM,
CraBpomnonbckoM Kpasx 1 Pecriybnuke bamkoprocran.

65. Haiitn noxymenTsl, kotopbiMu B KpacHomapckom kpae, PecmyOmmkax

Anpiress u Tarapcrad, YIMypTHS pPeETyaUpyeTcs NOPAJOK pErucTpaluu rpakaaH 10 MECTY
peObIBaHMSL.

66. Kakoil mnpa3nHuk mnonagaer Ha &8 MIOHSA, U IJ€ MOXKHO HAWTH 3Ty
unpopmanuio B CIIC TAPAHT?

67. Kakue Hanorum B (enepanbHblii OIOMKET JOHKHBI OBITH YIUIAYeHBI B
okTsi0pe Tekymiero rona? ['ne naiitu B CIIC TAPAHT sty nndopmaruio?

68. Haiinute agpec u tenedon Ympasnenus ®PHC no Hamemy pervony, rie
Haxonutcs 3T1a nHpopmanus B CIIC TAPAHT?

TecToBblii MaTepuaJl

Crnennduxanus TecToBOro Marepuajia

Hopma TpynHocTu:

JI — nerkuii Bompoc

Cp — BompocC cpeaHen TPyTHOCTH

T — TpyHbIi BOIIPOC

MakcuMaabHO J0MyCTHMOE BpeMsl MpeIbsiBJIeHUS 3aJlaHie HA JIKPaHe JuCIIes :
JI — nerxuii Bonpoc — 30 cekyHx

Cp — Bompoc cpenHen TpyaHocTH — 60 cekyHn

T — Tpynuslii Bonpoc — 90 cexyH

Tema 1.1. OcHOBHBbIC NOHATHSI W NPHHOHUINBI PadoThI €O CINPABOYHOH INPABOBOM
cucremoii Koncyasranr Ilmoc

JI. CnpaBouHast mpaBOBasi CUCTEMA SIBISIETCSL:
3¢ PEKTUBHBIM CPEICTBOM PacIpOCTPAHEHUS MPABOBOI HH(pOpMALIUN
¢dopymoM B MIHTEpHETE 110 IPABOBBIM BOIPOCAM
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MacCHBOM BCEX IIPABOBBIX aKTOB, M3JaHHBIX B Pocculickon denepanuu
cOOpHUKOM aJpecoB U Tesie()OHOB OPTaHOB BIACTU M yrpasieHus: PO

JI. OOmee koaMUYeCTBO O(MUIMAIBHBIX JOKYMEHTOB B CHCTEME HA CETOAHSALIHUNA JI€Hb
npesbiaet 80 MuuinoHoB. OTkyna B cuctemy Koncynerantllmtoc nocrynaer nndopmanus?

u3 GenepaabHbIX U PerHOHAIBHBIX OPraHOB rOCYJAPCTBEHHON BIACTH, CyACOHBIX HHCTAHIIHHI

U3 UHTEpHETA

u3 6ubIMoTEKN

U3 CPeJICTB MacCOBOM MH(pOpMAIINH

JI. Jlo BKIIIOYCHHSI B CHUCTEMY BCE JOKYMEHTHI IMPOXOAAT JOIMOJHUTEIBbHYI0 00paboTky. B
pe3yabTaTe TOKyMEHTHI B CUCTEME:

CBS3aHBI MEXIY COOOM CCBhUIKaMH, CHAa0XEHBl WHTEPAKTHBHBIM OIJIABJICHHEM, COJICpIKAT
uH(pOpPMaIHIO O cTaTyce, 00 UCTOUHUKE MyOIMKALMU U IPUMEYaHuUs

MIPHUBENICHBI B COKPAIIEHHOM BapHaHTe, yAOOHOM JJIsl TIOJIh30BaTENs

nepeBeieHbl Ha 0oJiee JOCTYITHBIN S3bIK

COXpaHEHBI B OTCKAHUPOBAHHOM BHJIC

JI. B cucreme Koncynsrantllnroc monbs3oBarenu paboTalOT ¢ akTyadbHOW uMHGopmanment. Kak
9acTO OHA OOHOBIISIETCS?

ExxenneBHo

€KEeMEeCSIUHO

€KEeHEeIeJIbHO

1 pa3 B rox

JI. Kak ObICTpO HATHU JOKYMEHT UJIH OMPEICICHHYIO CTaThIO IOKyMeHTa?
BricTpblii mouck

CnpaBoynast nHGOpMAaIIHs

[IyreBomurenu

Cp. B cucreme Koncynprantllmroc umMeroTcs ciaeayronme pas3aessl:
"Me:xyHapoHble ITpaBoBble akThl" U "IIpaBoBbIE aKThI MO 3paBOOXPaHEHUIO"
[IpaBoBbie akTel PO" u "[IpaBoBsie aktel CCCP"

[IpaBoBble akThl 10 31paBooxpaHenuo” u "[IpaBossie akTel PO"

IIpaBosbie akTel CCCP" u "MexayHapoHble IPaBOBBIE aKThI"

JI. Paznen "3akoHOAAaTeIBCTBO" COACPIKUT, B YACTHOCTH, MHPOPMAITMOHHBIC OaHKH:
"3akononpoexTsl" U Bepcus [Ipod"”

"Bepcus [Ipod" u "Hoxyments: CCCP"

"Noxymentsl CCCP" u "KoppecnonaeHuus c4eToB"

"Koppecnonaenius cuyetoB" u "3aKOHOITPOEKTHI"

JI. TloctanoBneHue 00 YTBEPKIACHUU HWHCTPYKIUU 110 3arlOJHEHUIO TPYIOBBIX KHHKEK
COJIEPIKUTCS B pazzeiie

"3aKOHOAATEIHCTBO

"®dopMbl JOKYyMEHTOB"

"MduHaHCOBBIC U KaJAPOBbIE KOHCYJIbTAIINK"

"3aKoHONPOEKTHI"
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12.

13.

14.

9. JI. OcHOBHBIE UHCTPYMEHTHI oncka cucreMbl KoncynsrantlIiroc
BbIcTpBIil TOUCK, KApTOUKa MOMCKA, IPABOBON HABUTaTOP
Jlerkuit mouck, KapTouka MOMOIIH, FOPUINYECKUN HABUTATOP
Ckopblii MOUCK, KAPTOUKA HAXOJKU, HABUTATOP 110 TOKYMEHTaM

. JI. Ha CrapToBo#i CTpaHHIIE MOYKHO BOCIIOJIb30BATHCSL:

BbeIcTpBIM IOMCKOM
OrnaBneHuemM JOKyMEHTa
[TouckoM penakiuii JOKyMEHTa
YMHBIMHU CCBIIIKAMU

. JI. BeICTpBIii TOUCK - 3TO:

MHCTPYMEHT AJIs TMOMCKa JOKyMEHTa (B TOM YHMCIE A TOro, YTOObI IOMAcTh B 3apaHee
BBIOPAHHYIO CTaThIO) U MOMCKA MHPOPMALIUH 110 KOHKPETHOMY BO3HHKILIEMY BOIIPOCY
MHCTPYMEHT JJIsl IOMCKA MOHATUH B clloBape (PMHAHCOBBIX M IOPUANYECKHX TEPMUHOB
MHCTPYMEHT J|JIsl IOMCKA Pe3y/IbTaToB 3allpOCOB, CAENaHHbBIX B IPEAbIIYIIEM CeaHce paboThI
MHCTPYMEHT JUJIsl IIOMCKA U IIPOCMOTPA CBA3EU K OTKPBITOMY JOKYMEHTY

JI. Ins toro 4utoObl copMHpOBaTh Haubojiee TOYHBIM 3ampoc, MO3BOJSIOMMN HaWTH Bce
JNOKYMEHTbl Mun3zapasconpa3Butiust Poccun, KoTtopble ObUIM  BKIIOUYEHBI B CHCTEMY
Koncynerantllmoc B ssuBape 2013, Heo6xonumo:
KapTtouky nouncka paszaena «3aKoHOJATEIbCTBO» 3aIIOIHUTH CIEAYIOIINM 00pa3oM:
[Mpunssmmii opran: MUH3/IPABCOLIPASBUTUA POCCUN
Korna nonyuen: ¢ 01.01.2010 no 31.01.2010
B beictpom noucke 3agats: JJOKYMEHTBI MUH3JIPABCOLIPASBUTHA 3A AHBAPH 2013
[TpunsBmmii opran: MUH3/IPABCOILIPASBUTHUA POCCUN
Hara: ¢ 01.01.2010 mo 31.01.2010
Kaprouky noucka pazzaena «3aKOHOIATEIbCTBOY 3ATIOJHUTH CIIEIYIOIUM 00pa3oM:
Texct nokymenta: MUH3IPABCOILIPASBUTHUA POCCHUN
Hara: ¢ 01.01.2010 mo 31.01.2010

JI. Utobs! cxonmpoBats B MS-Word Tosbko ctateio 15 denepanbHoro 3akoHa «O6 obmiecTBax ¢
OTpaHUYEHHON OTBETCTBEHHOCTHIO» HEOOXOIMMO:

B brictpom moucke 3agate CT 15 @3 Ob OOO. Ilocie nocTpoeHus Cnucka yCTaHOBUTH Kypcop
Ha Ha3BaHUE HY)KHOTO JIOKYMEHTA U HaKaTh KHOMKY «JkcropT B Word»

HAXOJISICh B TEKCTE JIOKYyMEHTA YCTAHOBUTH KypCOp Ha HA3BaHUU CTaThH 15 M HaxaTh HAa KHOIKY
«Oxcnopt B Word»

B okHe «OriaBieHHe» TOKYMEHTa YCTaHOBUTh KypCOp Ha Ha3BaHUHM CTaTbu 15 M HaxaTh
couyeranne knaBum Ctrl+Shift+W

HaXOZsICh B TEKCTE JIOKYMEHTa YCTaHOBHTH KypcOp Ha HAa3BaHWHU CTAaThbH 15 M BOCIOJIB30BATHCS
KHOTIKOH «/{00aBUTH B M30paHHOE

JI. denepanbHbIil KOHCTUTYITMOHHBIN 3ak0oH  «O cymax oOmieit opucauknuu B PDy» He Oyaer
HaliJieH, eCiIu:

B bricTpom noucke Bo Bkiaake «Bce nokymento» 3anate: 3AKOH Ob OBIINX CYJAX

B bBreictpom moucke Bo Bkmaake «CymeOHas mpakTthka» 3amate: @K3 O CYIAX OEL]_[EI?'I
IOPUCIWKIN

B Kaprouke moucka paszzenna «3aKoHOIATEIHCTBOY 3aMOIHUTH CJICTYIOITUE TIOJIS:
Bun noxymenta: denepanbHblii KOHCTUTYIIMOHHBIN 3aKOH
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15.

16.

17.

18.

19.

HasBanue gokymenrta: O CYJAX

B Kaprouke noucka paszzena «3aKoHOIATEIHCTBOY 3aMOIHUTH CJICTYIOIINE OIS
Haszpanue noxkymenta: ®K3

Texcr gokymenta: O CYJIAX OBIIEN IOPUCIUKIINU

.Cp. UToOBI MONTY4YUTh CIIUCOK BCEX JOKYMEHTOB, KOTOPbIE YIOMUHAIOTCSA B TeKcTe 3akoHa P®
«O 3amure npas noTpeduTenen» HeoOXoAUMO:

Haxonsick B TekcTe JOKyMEHTa HaxkaTh Ha MUKTOrpamMmy «CBsi3m» U BbIOpaTh MyHKT «IIpsiMbie
CCBIIKI

Haxozsich B TeKcTe JOKyMEHTa Ha)XKaTh Ha MUKTOTPaMMY «i1» B CaMOM Hayaje JOKYMEHTa
Haxomsice B TekcTe noKyMeHTa HaxkaTh Ha cChUIKy «Jlom. Mudopmamus k goKyMeHTy» Ha
MpaBO MaHEIN

B noctpoeHHoM npu noMomu BBICTpOro mnoucka CucKke JOKYMEHTOB YCTaHOBUTBH Kypcop Ha
Hy’)kHOM DesiepalIbHOM 3aKOHE U HaXKaTh kiasuiry F9

.Cp. Hnst Toro 4roObl chopMupoBaTh HamboJiee TOYHBIN 3ampoc, TMO3BOJSIONIMN HAWTH BCE
[Tpukaszer Munrocta Poccun, KoTophie e1iie He BCTYIHIH B CHITY, HEOOXOTUMO:
Kaprouky noucka pazuena «3akoHOIATEIbCTBOY 3aMOJIHUTH CIEAYIOIINM 00pa3oMm:
Bun noxymenta: IIPUKA3
[TpunsBmmii opran: MMHIOCT POCCHUN
[Touck o cratycy: HE BCTYIIWJI B CUJIY
B beictpom mnoucke Bo Bkinaake «Bce npokymente» 3amath: [IPUKA3 MUWHIOCT HE
BCTVYIIMJIX B CUITIY
Kaprouky nmoucka paznena «3aKoOHOATEIbCTBOY» 3aIIOJIHUTD CIEAYIOIIHM 00pa3oM:
Hazpanue goxymenta: [IPUKA3 MUHIOCT POCCHUN
Tekcr nokymenra: HE BCTYIIMJIU B CUJTY
DTOro Henb3s clenarb, T.K. B cucteMe pasmemiarorcst [lpukassl MuHIOCTa TOJIBKO MOCHE UX
BCTYIUICHHS B CHITY

JI. Jlms Ttoro 4toObl pacmeudataTh TONBKO cTathio 19 demepanbHoro 3akoHa «O pekiamey,
HEOOX0IUMO:
HaXoAsACh B TEKCTE JIOKYMEHTA, YCTAHOBUTh KypCOp Ha Ha3BaHME CTaTbu 19 M HakaThb KHOIKY
«ITeyarb»
B OKHE «OriaBleHHEe» TOKYMEHTa yCTAHOBUTh KypCcOp Ha Ha3BaHUE CTaTbu 19 1 HakaTh KHOMKY
«ITedatp»
B beictpom mnoucke 3agare CTATBA 19 ®3 O PEKJIAME. Ilocie mnoctpoeHus crnmcka
YCTaHOBUTH KypcOp Ha Ha3BaHUE HYKHOTO JJOKYMEHTA U HaXXaTh KHONKY «lleuaTb»
B TEKCTE JOKyMEHTa Ha)kKaTh Ha 3HAYOK «1» y Ha3BaHUs cTaThu 19
.Cp. Haiitu crateto 10 «3akmrouenue 6paka» CemeitHoro Kogekca P® He momyduThes, eciu:
KapTtouky noucka pazzaena «3aKoHOATEIbCTBO» 3aOIHUTD CIIEAYIOIIMM 00pazoMm:

Bun noxymenta: CTATBA

HazBanue noxymenra: 3AKJIIOYEHUE BPAKA
Ha craproBotii ctpanutie Beiopats «Koaekcern», «Cemeitnbiii koneke POy, «Haittu»: ct 10
B IIpaBoBom HaBurarope 3anath: 3AKJIFOUEHUE BPAKA, B rpynne nosstuil «bpak, cembsa»
BBIOPATh KJIIOYEBOE MOHATHE «3aKII0YeHNe(perucTpanus) Opaka» u IOCTPOUTh CITUCOK
B Brictpom noucke 3agats: CK PO CT 10

JI. Inst Toro 4ToOBI MOCTAaBUTH 3aKiIagKy Ha ctatbe 16 denepanbHoro 3akoHa «O BeIcHIIEM U
MOCJIEBY30BCKOM MPOQeCCHOHATHFHOM 00pa30BaHUM» HEOOXOIMMO:
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[98)

B TEKCTE JIOKYMEHTa yCTAaHOBUThH KypcOp Ha Ha3BaHUM CTaTbU 16, HakaTb HA MUKTOTPaMMy
«J1lo6aBuThHY», BRIOpaTh BKIAAKY «3aKiIagku U JIOKyMEHTBI», HAKaTh KHOTIKY «J{00aBUTHY»
B TEKCTE€ JOKYMEHTa O00s3aTeIbHO BBIACIUTH BECh TEKCT CTaTbu 16, Ha)KaThb Ha MUKTOIPAMMY
«/lo6aBuTHY», BEIOpaTh BKIAAKY «3akiaaaku u JJoOKyMeHTBI», HaXaTh Ha KHOMKY «J{00aBUTHY»
B OKHE «OrIaBjieHne» YCTaHOBUTH Kypcop Ha CTaThio 16, Ha)kaTh Ha MUKTOrpaMMy «Jl00aBUTHY,
BBIOpaTh BKIAJKY «3aKiaaku U JIOKyMEHTBI», HaXKaTh Ha KHOTIKY «J{00aBUTH»
B brictpom noucke 3anate CTATBSA 16 @3 O BHICILIEM OBPA3OBAHUUN, [TocTtpouTts ciucox
NOKyMeHTOB, Hakath Ha mmkrorpamMmy «Jlo0aBUTEY», BBIOpaTh BKIAAKY «3aKIaiKd W
JIOKYMEHTBI», Ha)aTh Ha KHOMKY «J{00aBUTH)»

Tema 1.2. TemaTnueckuii mouck. CocraBjieHue M aHAIU3 NOAOOPKH IOKYMEHTOB
JI. Uuctpyment cuctemsl Koncymbrantllimtoc "IIpaBoBoii HaBurarop" B HEpBYIO oOudepelb
NpeaHa3Ha4YeH A7

[Toncka AOKYMEHTOB MO HMHTEPECYIOIEMY BOMPOCY B CiIy4ae, KOorjaa
) PEKBU3HUTHI JOKYMEHTOB HEU3BECTHBI

[loucka MOKYMEHTOB MO HMHTEPECYIOIIEMY BOMNPOCY B Ciydyae,
) KOTJIa PEKBU3HTHI JOKYMEHTOB N3BECTHBI

JI. B none Temaruka Kaprouku nouicka pasaei noucka
Bri6upaetcs uz pyopukatopa

3amaeTcst CaMOCTOATEILHO

[TonOupaercss KOHTEKCTHBIM TOMCKOM

JI. JInst yTOYHEHUS TEMaTUYECKOTO 3arpoca JOTMOIHUTEIBHO UCTIOIB3YETCs MOoJie
Tekct nokymeHTa
Homep noxymenta
Bun noxkymenTa
Homep Temsbl
Tema 1.3. CIIC KoncyabranT Ilmoc. FOpuauueckuii 610k
Cp. Ilo cceuike "Ilpecca u xHurn" CTapTOBOM CTPAHUIBI MOXHO HAWTH JOKYMEHTHI W3
MH(POPMALIMOHHBIX OAHKOB!
"FOpuanueckast npecca" u "byxranrepckas nmpecca U KHUTU'"
"Bepcust [Ipod" u "Pemennst Bpicmux cymaoB"
"Koppecnonnennus cuetoB" u "JlemoBeie Oymaru"
“3akoHOIpPOEKThI" U "OKCcHepT-npuinoxeHue"

Cp. UYto0bl moOMyuuTh HauboONEe TMOJHBIM CHHCOK KHHUI, HMEIOIIMXCS B CHUCTEME
Koncynerantlimtoc, HeoOxoaumo

o Bocnonb3oBatecs cepuikoi "Ilpecca u kauru" B CTapToBOM OKHE
" yIiecTBUTH MOUCK ¢ TIoMoInkio "TIpaBoBoro HaBuraTopa'

" 4qaTh OHUCK B pazaeie "KoMMeHTapuu 3aKOHOIaTeIbCTBA"
. Cp. IlyreBomurenu Koncynsrantlntoc 31o:
yHHUKanbHbIe Marepuansl KoHcynpTanllmioc mo mpakTHYecKuM BOMpOCaM, KOTOPHIE MOMOTAIOT
pazobparbcs B CUTYyallUU
AJIEKTPOHHBIE PYKOBOJICTBA MOJIB30BaTelIsI 10 padote ¢ cucteMoit Koncymsrantlmoc
MHTEPAaKTUBHOE MEHIO TI0 BCEM OTpaciiM IpaBa
cnenuanbubie coTpyauuku Koncynsrantllinoc, naromie pekoMeHIayu 1Mo CI0XKHBIM MPaBOBBIM

BOIIPOCaM
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Cp. IlyreBonurenu Koncynerantlnroc:

MO3BOJIAIOT Cpa3y MOJIy4aTh OTOOPAHHYIO U MPOAHAIN3UPOBAHHYIO HH(DOPMAIIHIO MO BOIIPOCAM,
COACpKaT BbIBOAbI, BAPHAHTLL HGﬁCTBHﬁ, CCBIJIKH Ha H€06XOJII/IMI)IG JOKYMCHTBIL

MOJIPOOHO, BO BCEX JETaNIX pa3OUpaloT OJMH KOHKPETHBIH BOIPOC, MO KOTOPOMY IOKa HET
CyZieOHOM MPaKTUKU

pazouparoT TOJIBKO T€ MPOOIEMBI, 10 KOTOPHIM UMEETCs cy/ieOHas MpaKTHKa 3a MOCIeIHUN T/
MIPEACTABISIIOT CcO00M Cyry0o MHEHHE aBTOpoB llyTeBomuTeneil mo pacCMOTPEHHBIM B HHUX
BOIpOCaM

JI. 3 okHa "llyreBoguTenu" MOXHO:

NepEeNTH B OKHO C IEPEBOM-CIIUCKOM Beex IlyreBonuTeneli mo onpeaeneHHoi TeMe (¢ ykazaHueM
paszena, K KOTOPOMY OTHOCSTCS HAaHHble [lyreBoauTenu) unau cpasy MepeldTH B TEKCT
KOHKpeTHOro [IyreBoaurens

MEepEelTH B OKHO C JIEPEBOM-CIIUCKOM BceXx cymiecTByromux IlyreBoaureneir (Cc yka3zaHueM
paszena, K KOTOPOMY OTHOCSTCS AaHHble [lyreBoaurTenu) uiau cpasy MepeTH B TEKCT
KoHKpeTHoro IlyreBoaurens

TOJILKO BBIOpATh OMH KOHKpeTHBIN [lyTeBoauTesns u cpa3y MepeTu B €ro TeKCT

TOJIBKO YBUJETh CIIMCOK BCEX CYIIECTBYIOIIMX MTyTEBOAMUTENEH 06€3 BO3MOKHOCTU cpa3y MeperTH
B TEKCT HYkHOrO0 [lyreBonurens

6.. T. Cpenu [lyreBonpureneit Koncymnprantllntoc ects:
[lyTeBomuTENH MO CETKAM
[lyTeBOonMTEND IO MAPKETUHTY
[TyTeBOMTENH IO MHHOBAIIMOHHOMY LIEHTPY « CKOJIKOBOY»
[TyreBomMTEND 110 HAIOTOBOW AMHUCTHH

7.. T. IlyreBogurenu Koncynprantllnoc 0cOOEHHO MONE3HBI:
IIPU CIIOPHBIX WJIM HEOJHO3HAYHBIX CUTYAIHMsIX, KOT/Ia BaKHO MOJIYYUTh MAKCUMYM HH(pOpMAIUH
110 BOIIPOCY
JUTS TIOJTYYCHUSI MMPAKTUYECKUX PEKOMEHIAINN 0 BEICHUI0 OM3HEca Ha MpUMeEpe KOHKPETHOTO
NPEAIPUATHS
MPY U3yYECHUH HOBUHOK POCCUMCKOI0 3aKOHOJIATENBCTBA 10 BAXKHEHIIMM OTPACsM IpaBa
JUIS WU3YYCHHS JTOCTOMPHMEYATeIbHOCTeH HAIMOHAIBLHOTO 3aKOHOMATENBCTBA 3apYOEIKHBIX
rocyapcTB

8.Cp. Kak ObIcTpO y3HATh O MOCJIEIHUX M3MEHEHHUAX B 3aKOHOJATEIHCTBE B KaKOH-IHOO
cdepe?
O630pHI
CrpaBouHast uH(popmanus
IlyreBonurenn
IIpaBoBO#1 HaBUTATOP

9.Cp. Hudopmarmonnsie Oanku "Bompockl-otBeThl" u  "®uHaHCHUCT" COOTHOCITCS
CIIeyoIuM 00pa3oM
nH(bOpMaIMOHHbIN 0aHK "®UHAHCUCT" MOTHOCTHIO BKIIOYAaeT B ceOs MHPOPMAIIMOHHBIA OaHK
"Bompocel-oTBeTH!"
3TH UH(OpPMALMOHHBIE OAHKH HE EPECEKAIOTCS

nHpopmarmoHHb 0aHK "Bompockl-0TBETHI" MOJHOCTHIO BKJIIOYAET B ce0s MH(POPMAIMOHHBIHN
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Oaunk "®unancuct"
MH(GOPMAITMOHHBIC OaHKW TMEPECEKaloTCsI, HO HU OJUH M3 HUX HE BKJIIOYACT B ceOS Jpyroi
OJIHOCTBEO

10.JI. B okHe "HcTopus NOUCKOBBIX 3aIIPOCOB" MOYKHO BBIIIOJIHATH CIEAYIOLIUE NEHCTBUA:
COpPTHPOBATh 10 UMEHHU, JIaTe, a TAKKE [IEPEUMEHOBBIBAThH 3aIIpOC
COpPTUPOBATh 110 UMEHH, J1aTe, a TAKKE COXPAHATh 3alpoc B (aili

11.JI. Yto6s1 OTKpHITH "KOHCTPYKTOpP JTOTOBOPOB'", HANIO:
[IlenkHyTh O COOTBETCTBYIONIEH KHOMKE HA CTapToBOi cTpanule cuctembl KoncynbranTlImoc
ITepeiitu B CripaBouHyt0 HH(GOPMALIHIO U IEIKHYTb 10 cchlike "KOHCTpYKTOp 10roBOpoB"
OTKpBITH KPBIIIKY KOPOOKH ¢ IOAapoYHbIM HabopoMm "KoHCTpykTOp 10roBOpoB"
"KoHCTpyKTOp  1OrOBOpPOB"  OTKpBIBA€TCS ~ aBTOMATUYECKU TIIOCJIE€  3alyCKa  CHUCTEMBI
Koncynerantlntoc

Tema 2.3. Anaim3 undopmanuu B CIIC KoncyneranT [Tnroc

1. JI. brok «M36pannoe» B cucteme Koncynsrantllimoc nmo3Bomnser (opMHpPOBATH JTHYHOE
pabouee MPOCTPAHCTBO IOJIB30BATENSI — COXPAHATHh PE3YJbTaThl PabOThl C JOKYMEHTAMH, B
YaCTHOCTH:
CTaBHTh 3aKJQJKH Ha IOKYMEHTHl M (parMeHTHl JOKYMEHTOB, CO3/laBaTh MAalKH H CTaBUThH
JOKYMEHTBI Ha KOHTPOJIb
CO3[aBaTh TAIKH, COXPAHATH Ay[HO- W BUACOQAMIIBI, CTaBUTh 3aKJIAJIKA HAa JTIOKYMEHTHI U UX
(dbparmMeHThI
CO3/1aBaTh CHANABI C TEKCTOM OTAEIbHBIX JOKYMEHTOB, CTaBUTh 3aKJIaJKH Ha JOKYMEHTHI H
(bparMeHThl JOKYMEHTOB, PaCTUTh BUPTYAIILHOTO TUTOMIIA
pEeNaKTUPOBAaTh TEKCThl JIOKYMEHTOB B CHUCTEME, CO3/1aBaTh MAalKW, CTaBUTh JOKYMEHTHI Ha
KOHTPOJIb

2. JI. YToObI MOCTaBUTh 3aKJIAJIKy Ha CTaThIO 3aKOHA, HY)KHO:
IIOCTaBUTh KypCOp Ha 3arojOBOK HYXXHOW CTaTbM, HakaThb KHOMNKY «l30paHHOE», BO BKIIAJKe
«3aknagku 1 JIOKyMEHTBD» CO3/1aTh 3aKIIAJIKy
MIOCTAaBUTh «CMAMIMK» HAPOTUB HYXXHOH CTaThH, HA)KaTh KHONKY «J{o0aBuTh B M30panHoe», BO
BKJIaJIKe «3aKiaaku U JIOKyMEHTbI CO31aTh 3aKJIaIKy
pacreyaraTtb JaHHBIM 3aKOH, MEXKIY CTPaHULAMH, COIACPXKAIIMMH HYXKHYIO CTAaTblO, BIIOKHUTH
3aKJIAJIKy
BBIJICJIUTh HYXKHYIO CTaTbl0 HA MOHUTOPE MapKepoM, HaxaTh KHOMKY «/lo6aButs B M30panHoe»,
BO BKJIaJIKE «3aKJIagKu U JJOKyMEHTBD) CO3/1aTh 3aKIaiKy

3. JI. Ecniu B cucteme Koncynbrantllnioc mocTaBUTh HOPMATHBHO-TIPABOBOW akT Ha
KOHTpOJIb, TO WH(poOpMaImss 00 W3MEHEHHSIX B 3TOM JOKYMEHTe OyleT TmpelncTaBlieHa B
cienytoueit popme:

II0CJIE 3aITyCKa CUCTEMBI ITOSIBUTCS] OKHO C MIEPEYHEM JOKYMEHTOB, IIOCTABJIEHHBIX Ha KOHTPOJIb,
MoCJIe 3alycKka CUCTeMbl Ha KHomke «/30paHHOe» MOSBUTCS M300pa)K€HHE MOJIHUU B KPaCHOM
Kpyre

M3MEHEHHBIE JJOKYMEHTHI OyAyT OTMEUEHbI 3HAaYKOM B BHJIE MOJIHUU B KPACHOM KpyTe

oynet npuciano CMC Ha Bair MOOMIIbHBIN TenedoH

OyZIeT MpUCIIaHO JIEKTPOHHOE MUChMO Ha e-mail

4.J1. Konctpyktop goroBopoB B cuctreme Koncynsrantllitoc - 370:

OT0 NMpOCTON U yAOOHBIN MHCTPYMEHT ISl CO3/IaHUS TPOEKTOB JOTOBOPOB U UX 3KcrepTussl. OH
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MTOMOKET OBICTPO COCTABUThH IOPUANUECKH IPAMOTHBIN MPOEKT JI0rOBOpa

[Tomapounblii HaOOp MUCHMEHHBIX MPHHAJJICKHOCTEH, MO3BOJISIOIIUIN MOIH30BATENI0 CHCTEMBI
Koncynprantllnroc camocTosTensHO HamucaTh J000H JOTOBOP

HoBBIii TOMCKOBBIM HHCTPYMEHT, MMO3BOJISIOIINN OBICTPO HAWTH 00pa3el Hy)KHOTO JOTOBOpa

5.JI. KoHCTpYyKTOp 1OTOBOPOB ITO3BOJISET:
COXpaHUTh CO3JaHHBIM goroBop B Word © COXpaHUTh CO3JAHHBIMIOTOBOP B CaMOM
Konctpykrope B Buje criennaabHoro (aiina
COXpaHUTh CO3/IaHHBIM JOTOBOp B caMoM KOHCTpykTOope B BHIE CIEIUANbHOrO ¢aiina u
3arpy3uTh TekcT aoroBopa u3 Word B Konctpykrop
3arpy3uTh TekcT goroBopa u3 Word B KoOHCTpykTOp W pacredaraTh CO3JaHHBIM JIOTOBOP
HernocpeacTBeHHo u3 KoHctpykropa
pacrevararh CO3/JaHHBINA JOTOBOP HEMOCPEACTBEHHO M3 KOHCTpYKTOpa M COXpaHUThH CO3JaHHBIN
noroop B Word

6.J1. CoznaBas Tekct qoroBopa B KOHCTpyKTOpE 10roBOpOB, MOXKHO
[TomyuuTs IpeaynpesKaIeHUS O PUCKaxX
PaccuntaTh CTOMMOCTH KOHTpPAKTa
O1eHNTh BOBMOYKHBIE YOBITKH

Tema 1.5. CnipaBounas npaBoBasi cuctema «l'apanTr

1. JI. JI;mst 03HaKOMJICHHSI C KypCOM BaTIOT BeIOepuTe B OCHOBHOM MEHIO pa3fei:
Kypcs1 Bantot
busHec-cnpaBku
I'ocynapcTBeHHBIN CEKTOP

JI. C momoukto pasnena FOpuanuecknue BOIIPOCh MOXKHO:

MEPEUTH K CIIUCKY ACHCTBYIOIINX KoaekcoB Poccuiickoit denepanuu

IIPOBECTU MOHUTOPHUHT 3aKOHOJATEIbCTBA

03HAKOMUTKCS C 0030paMu Cy1eOHON TPAKTUKHI

JI. Vkaxkure, ¢ TOMOIIBIO Kakoro pazzaena OCHOBHOM MEHIO MOKHO O3HAKOMHTHCS ¢ (popMaMu
ydeTa v oT4eTHOCTH B popmarax MS-Word u MS-Excel:

Hanorwu, Oyxyder

Kanpossie Borpocsl

I'ocynapcTBEHHBIN CEKTOP

JI. Ecnmu Hy)XHO HalTH OTBETHI JKcrepToB ciykObl I[IpaBoBoro koncantunra ['TAPAHT mo
BOIIPOCY  IPEAOCTABICHHUS CTAaHAAPTHBIX HAJIOroBbIX BblyeToB 10 HADIL, nyume
BOCIIOJIb30BAaThCS:

bazoBbeIM nouckom

ITorckoM 1O UCTOUHUKY OIyOIMKOBaHUS

ITouckom o curyanuu

JI. Ucnionb3ys [Torck Mo UCTOYHUKY OMYOIMKOBaHUS, MOKHO MOJYYUTh CIIMCOK:

aBTOPCKMX CTaTei

HOPMATHUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIINX ONPEIACICHHON CUTYallMN
MaTepuaioB NPAaBONPUMEHUTEIHLHOW NPAKTUKH BBICHIMX CYIeOHbIX opraHoB Poccuiickoit
denepanuu
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JI. Ecnu TpeOyeTcsi y3HaTh, KaKue TOKYMEHTHI BCTYMAIOT B CHIY B CIEIYIOIIEM Mecslle, Tydllle
BOCIIOJIB30BaTbCA HpaBOBI)IM KaJICHOApEM, HepeﬁTH K KOTOPOMY MOXHO C ITOMOIIIBIO:

[Toucka o pexBu3UTaM

[Toucka o cutyanuu

[Towcka 1Mo UCTOUHUKY OMyOITMKOBAHUS

JI. YToOB! OCTaBUTH B MOIYYEHHOM CITUCKE TOJIBKO KHUTH, HEOOXOAUMO:

MPUMEHUTH (PYHKIMIO AHAJIU3 CIIHMCKA

BOCIIOJIb30BaThCsI O/IHOM U3 BKJIa/I0K BbIOOpA BUJIa MHpOpMaliu Ha naHesnu ba3oBoro noucka
OTCOPTUPOBATH CIIUCOK I10 IOPUAUYECKOU CUTIE

JI. B cucteme 'TAPAHT MOHO COXpaHHTB:

KaK OTZEJIbHbIE JOKYMEHTHI, TaK U MTOJHBIA CIIMCOK

TOJIBKO aHHOTALMU K JOKYMEHTaM

TOJIBKO TIOJIHBIM CIIMCOK JJOKYMEHTOB

JI. ®ynkius CUHXpOHHBINM IPOCMOTP MO3BOJISET:

OZJHOBPEMEHHO MPOCMATPUBATh CIUCOK M TEKCT, aHHOTAIMIO WM HMHYI0 HH(OpMAIHIO O
JIOKYMEHTE

HalTH TOKYMEHTBI, IOCTaBJIICHHBIE HA KOHTPOJIb

OBICTPO MEPEHTH K JOKYMEHTaM OIPEeICHHOTO BU/a IPaBOBOM HH(pOpMALIUU

JI. YtoOs nepeiitu k HarsigHOMY O030py M3MEHEHHI JOKYMEHTa HY)KHO Ha)KaTh KHOTIKY:
ITanenrs 3agau

N3meHenus B JOKyMEHTE

Mos unpopmanus

JI. Knonka MeHto oneparuii ¢ parMeHTOM TOMOXKET BaM:

HalTH aHATUTUYECKUE MaTepHaibl IUT (PparMeHTy

pacrieqatath ()parMeHT

MOCTAaBUTh ()parMeHT JOKYMEHTa Ha KOHTPOJIb

Cp. C nomompro MammHbsl BpEMEHN MOXKHO:

MOJYYHUTh JOKYMEHT Ha JII0O0YIO 33JaHHYIO JIaTy B MPOIILJIOM HIIH OyIyliem
O3HAKOMUTHCS ¢ MH(POPMAIMEH 0 BHECEHHBIX B JIOKYMEHT H3MEHEHUIX
MOJY4YHUTh CIIMCOK BCEX PEAAKIUN JOKyMEHTa

Tema 2.6. .AHanuTHYecKHe BO3MOKHOCTH padorbl ¢ aokymentamu B CIIC
«l'apanT».

1. JI. YtoOb! y3HATh AaTy BCTYIJICHUS TOKYMEHTA B CUITY HYXKHO:
BbIOpaTh BKIaaKy CripaBka
Ha)xaTh KHONIKY Most nH(dopMaIiis Ha aHeI HHCTPYMEHTOB
HaxaTh KHOTIKY [lomors u BeIOpaTh koMaHy [opsiuast uHpopMarus
2. Jlns nepexona k ctpanuiie HoBoCTH OHJIaliH HYXHO:
Ha)XaTh OJJHOMMEHHYIO KHOTIKY B OcHOBHOM MeHIo cucteMbl [APAHT
BBIOPATh COOTBETCTBYIOIIYIO KOMaHIY B PACIIMPEHHOM MEHIO KHOTTKA Most HH(popMaIus
[IEpEUTH Ha CaUT www.garant.ru
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3. JI. Yto6s1 cucrema I['APAHT cBoeBpeMeHHO uHH(pOpMHpOBaTa 00 H3MEHEHHAX
MHTEPECYIONIETO JOKYMEHTA, HY>KHO:
IIOCTaBUTh JIOKYMEHT Ha KOHTPOJIb
IIEPENTH 10 CChUIKE MOHUTOPHUHI 3aKOHOATENBCTBA
OTMPABUTHh COOTBETCTBYIOIIUH 3arpoc B ciryx0y [IpaBoBast mojepxka oHIai
4. JI. Ins oOpameHus 3a KoHCyinbTamuei B ciayxOy [IpaBoBas momneprkka OHIaiiH,
JOCTATOYHO:
Haxxatb B OcHOBHOM MeHI0 cucteMbl ['APAHT kHomnky 3agaTh BOIPOC IKCIEPTY
MEpEUTH Ha CalT www.garant.ru
Ha)kaTh KHONKY [laHens 3a1a4 1 BeIOpaTh KoMaH 1y Mou KOHCYIbTAIlUH
5. JI. YUro0Ob1 oOCymuTh pabouue BOMPOCHI C KOJIETOH, HAaXOAACh HEMOCPEJICTBEHHO B
cereBoit Bepcuu cuctembl TAPAHT, HyXHO:
Ha)xaThb KHONIKY Most nadopmarus 1 BeiOpaTh koMany CoBerjaHue OHJIaiH
ykazatb komanay JKypHai pabotsl Ha Bkiaake [lanenu 3agau
HakaTh KHOTIKY [Tomots 1 mocienoBarenbHO BbiOpaTh ['apanT B MUntepuetr/ @opym
JI. MOXHO 1M O3HAKOMUTBCA C AKTyaJIbHOM pENAaKIUEHd HMHTEPECYIOLIEro JOKYMEHTa, He
JOKUASICh OUYEPETHOTO OOHOBIIEHUS MH(OpMAITMOHHOTO KOoMIUTeKTa cucteMbl T APAHT?
na, onarogapst dpynkuuu [ToctaBUTh Ha KOHTPOIH
J1a, UCTI0JIb3YSl BCTPOCHHYIO OHJIAWH-IIPOBEPKY aKTyaJIbHOCTH JOKYMEHTa
HET, TaKasi BO3SMOKHOCTb OTCYTCTBYET
JI. K kakomy pazaeny OCHOBHOTO MEHIO HY>KHO OOpaTHUThCS, 4TOObI MOIYYUTh MOAOOPKY BCEX
MHTEPAaKTUBHBIX MaTepuanos cuctemsl APAHT?
buznec-cripaBku
Hamnoru, 6yxyuer
I'ocynapcTBEHHBIN CEKTOP
JI. UtoOs! nepeiiTu Ha callT www.garant.ru npsimo u3 cucremsl APAHT, nyxHo:
Ha)kaTh KHONKY OHJIaitH-pecypChl
BbIOpath paszaen busnec-crpaBku OCHOBHOTO MEHIO
nepeitu B OCHOBHOM MEHIO 10 ccpliike HoBble moctymiienus
Cp. C nomomipio BosmoxkaocTr ITIPAVIM. O630p H3MEHEHMI 3aKOHOATeIbCTBA BBl MOYKETE:
HOJYYUTh CIIMCOK (POPM U3MEHEHHBIX JT0KYMEHTOB
03HAKOMUTBCS CO CIIUCKOM aHHOTALMi K U3MEHEHHBIM JOKYMEHTAM
OTMPABUTH 3AIMPOC IKCHepTaM cayk0b1 [IpaBoBOM TOIEPKKU OHJIAHH
Cp. Ilpuctynuth Kk pabote ¢ « DHIUKIONEANEH pemennii. Hamoru u B3HOCHD MOXKHO MPSMO W3
OcnoBroro merro cucteMbl APAHT. J{nst 3T0T0 10CTaTOuHO OOPATUTHCS K pa3ieny:
busHec-cnipaBku
N3meHeHus B 3aKOHOAATEIBCTBE
['ocynapcTBEeHHBIN CEKTOP

Tect k Teme 2.1 TexHosorust padorsl ¢ 0a3amu 1aHHbIX B MS Access

JI. ba3a maHHBIX - 370 ...

CTeUaIbHBIM 00pa30M OpraHW30BaHHAS M XPAHSIIASACS HA BHEIIHEM HOCUTENIE COBOKYITHOCTb
B3aMMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM O00BEKTE

JBYMEPHBI MacCCHB JaHHBIX

uHTEepdeiic, NOAIePKUBAIOIINI HATIOTHEHUE U MAaHUITYJIMPOBAHUE TAHHBIMU

porpaMma Jjisi XpaHeHust 1 00paboTKU OOJBIINX MaCCUBOB MH(POPMALTUN
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JI. AHanorom s1eMeHTa peNsSIUOHHON 0a3bl JaHHBIX SBIACTCS ...
JAByMepHas TadiuIa

BEKTOP

narnka

Gaiin

JI. CtpykTypa TaOnuIilsl pelsiuOHHON 0a3bl JaHHBIX MOJTHOCTHIO OTMPEeseTcs ...

MepeyHEM Ha3BaHUM MOJEH ¢ YKa3aHHEM 3HAYEHUH WX CBOWMCTB U THUIOB COAEPIKAIIUXCA B HUX
JAHHBIX

YHCIIOM 3amucell B 0a3bl JaHHBIX

IMAIIa30HOM 3aIlicel 0a3bl JaHHbBIX

MepevYHeM Ha3BaHUU TOJIEH U yKa3aHUEM YHCIIa 3amuceil 0a3bl TaHHBIX

JI. Kiirou B 6a3e JaHHBIX — 3TO ...

T0JIe, KOTOPOE OTHO3HAYHO ONPENENSAET COOTBETCTBYIOIIYIO 3aMUCh

MPOLIECC TPYNIUPOBKH JAHHBIX MO ONPENEICHHBIM NapaMeTpam

MpocTelmmii 00BEKT 0a3bl JAAHHBIX JJISI XpaHEHUs 3HAUYEHUW OJHOTO TMapameTpa pPeaibHOTO
o0BeKTa UM Tpolecca

COBOKYIMHOCTh JIOTHUYECKH CBSI3aHHBIX IMOJIEH, XapaKTEepU3YIOUIMX TUIUYHBIE CBOMCTBA
peanbHOTrO 00beKTa

JI. ba3a TaHHBIX CIYKUT JJIs

XpaHECHHS U YIIOPSIOYCHHS HHPOPMALUH
BEJICHUS PACUYCTHO-BBIYMCIUTEIBHBIX OTIEPAITHi
00pabOTKHN TEKCTOBOW JOKYMEHTAIIHH
00paboTku rpaduyeckoit nHpopmManun

JI. OCHOBHBIM DJIEMEHTOM TaOJIHIIBI B 0a3€ JaHHBIX SBIISETCS
3aIIACh

rose

sueiika

cToJIORI]

JI. 3anucsamu B TabiMmax sIBISIFOTCS
CTPOKH

Ha3BaHUs CTPOK

3ar0JIOBKH MOJIEH

CTOJIOIBI

JI. B Tabmumy 0a3pl JaHHBIX «ABTOMOOWIN», COAEpIXKaIledl deThlpe CTomdma —
«l'ocynapcTtBeHHbII HOMEp», «Mogenb», «Bnageneny, «lox Bbeimycka» — Bmucano 150
aBTomoOmiteii. KonnuecTBo momnei u 3amnuceii B TaOJINUIE COCTABUT:

nojei — 4, 3anuceii — 150

noiieit — 150, 3anuceii — 4

moJieit — 150, 3amuceit — 600

noJieit — 600, 3amuceit — 150

JI. TexcroBoe nosnie B B/ MS Access mo3BossieT 3aHecTr HHPOPMAIIUIO 10
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e 256 cUMBOJIOB

e 20 cUMBOJIOB

® 65536 cuMBOJIOB
e ] cuMBOIa

10. JI. Jloruyeckue JaHHBIC - ATO
® OJHO U3 JBYX 3HAYCHUMU

® JICHEXHbIC JJaHHbIC

® TCKCT

® ypcia

11. JI. B MS Access cBOMCTBO aBTOMAaTHYE€CKOTO HAPAITUBAHUS UMEET I10JIC
e (Cuerynk

® cojeprKallee YUCIOBOE JaHHOE

®  MEeMoO-TIONe

® cojepkallee JOrHIECKoe JaHHOE

12. JI. Pensunonnble 6a3bl JaHHBIX XapaKTEPU3YIOTCS TEM, YTO UMEIOT
®  CBs3aHHbIE TAOIUIIBI

®  KOppeJIMpYIOLIHECs JaHHbIE

® [0JIs C OJMHAKOBBIMH CBOMCTBAaMU

®  TaOIMIIbI, COJEPIKALINE TOIBKO KIIFOUEBbIE MO

13. JI. I[lone cuntaeTcst yHUKaIbHBIM, €CITU

®  ero 3HaYEeHHUS HE TOBTOPSAIOTCS B TaONIUIE

®  €ro 3Ha4YEeHHUs HE NOBTOPSAIOTCA B 6a3e JaHHBIX
®  ero JUIMHAa MUHUMAaJIbHA B Ta0nuIe

®  ero UMs He MOBTOpsieTCs B 0a3e TaHHbBIX

14. JI. KinroueBoe 1osie B Ta0iuie 0a3nl JaHHBIX JTOJDKHO OBIThH
®  YHUKaJIbHBIM

®  HENPEMEHHO CYCTIYMKOM

®  00s3aTEIbHO YHCIOBLIM

e 3 He OoJiee, YEM IISITH 3HAKOB

15. JI. IIpunoxxenue MS Access coznaeT 6a3y TaHHBIX B BUJIC
® opaHOTrO (aiina

® OJHOU Marnku ¢ Qaitnamu

®  HECKOJIBKHX ITalloK

®  OJIHOW MAnKH C BIOKEHHBIMU B HEE TalKaMu

16. JI. MS Access npucauaeT (aiiny b/l pacimmpenne

e accdb
e mis

* mpt

e mdf

17. JI. B MS Access 00beKT TaOnuIIBI CITY>KUT JUIS



® XxpaHeHHS HHPOPMALUU

® BE/CHHUS PacueTOB

® nyOnmpoBaHUS JaHHBIX

® odopmIICHNS PE3yNbTaTOB BHIYNCICHUN

18. JI. Tabnuiy B MS Access MOXKHO CO3/1aTh
® [OMOIIBIO MacTepa

e B M000Ii AIEKTPOHHOM TabHIIe

e B MS Excel

e B MS Word

19.JI. Ilpu 3akpeitum Ttabmuusl CYBJL MS Access He mpeiaraeT BBIIOJIHUTh COXpaHEHHE
BHECEHHBIX JJAHHBIX, [IOTOMY YTO JAaHHBIE COXPAHSIOTCA

® aBTOMATHYECKH CPa3y e MOCJIe BBOJA B TAOIUILY

®  TOJIBKO IOCJIE 3aKPbITUS BCEil 0a3bl JAHHBIX

® aBTOMATUYECKH NP 3aKPBITUM TAOIMIIBI 0a3bl JaHHBIX

® [0ciie BBOJA MOJIb30BATENEM ClIelMaIbHON KoMaH bl COXpaHEeHHE JaHHBIX

20. .JI. B MS Access B pexxume "KoHcTpyKkTop" B TaOIUIIE MOXKHO U3MEHUTh
® TUII JAHHBIX B IIOJIIX

® 3HAYCHU JAHHBIX B MOJIAX

®  KOJIMYECTBO 3amucel B Tabnuue

® 3HayeHHUEe KIJII0YEBOTO OIS

21. JI. B MS Access kHomnka "KoHcTpykTop" OTKpbIBaeT
® DPEXHUM PeaKTHPOBAHUS TaHHBIX 00BEKTA

®  CONIEPKUMOE TaOIUIIBI

® maHelnb 3JIeMeHTOB «KOHCTpYyKTOP»

® OKHO MacTepa Co3IaHMs 00BEKTa

22. JI. Cs3u Mexay Tabnumamu B 0a3e JaHHBIX HYKHBI TS
e o0ecrieueHus ETOCTHOCTH JaHHBIX

®  BO3MOXHOCTH CO3JIaHHSI MAKPOCOB

® KONMPOBAHUS JIAHHBIX B PYTHE TAOIUIIBI

®  HANIAHOTO N300paKeHUS CTPYKTYPBI JaHHBIX

23. JI. B 6a3e maHHBIX KJIIOYEBOE IIOJIE B TAOIHIIE
®  JIOJDKHO OBITh YHUKAJIbHBIM

®  YCTaHABJIMBAETCS TOJBKO IS IEPBOTO OIS
®  JI0JDKHO OBITH 00S3aTENILHO YHCIOBBIM

®  YCTaHABJIMBAETCS TOJBKO IS OJTHOTO TOJIS

24. JI. B MS Access kimtoyeBoe mosie Thna CueT4rK B KaueCTBE CBOETO 3HAYCHHUSI MOXKET CO/IEPIKATh
®  TOJIBKO IIEJIBIE YHCTIa

®  Jr00bI€ YKCiIa

®  TOIBKO OyKBEHHBIE CUMBOJIBI

®  TOIBKO HU(POBBIE CUMBOIIBI
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28.

. JI. BCYBJI MS Access mone 3anoJIHsAeTCS JaHHBIMH aBTOMAaTUUECKH, €CIIH TUII 3TOTO IIOJIS
CueTynk
TexcToBbIi
YucnoBoit
Jlornueckuit

. JI. Macrtep noznctaHoBok B MS Access CIy uT aiis
OpraHU3aIlM¥ BBOJA JAHHBIX B MOJIST TAOIHIIHI C TIOMOIIBIO CITHCKA
MTOJICTAHOBKH JTAHHBIX TAOJHUIIHI B TIOJIST COOTBETCTBYIOMIEH (DOPMBI
MOJICTAHOBKH B (popMax U300pakeHUi BMECTO OMHUCHIBAIOIIETO X TEKCTa
OpraHU3aINH CBA3EH MEXIY MOJISIMHU TaOIHIIBI ¥ MOIIMH (POPMBI

. .JI. BCYBJ] MS Access cxema JaHHBIX OTOOpa)KaeT CBSI3U MEXIY
TabauaMu
bopmamu
3aMpOCaMH U COOTBETCTBYIOIIIMMH MM OTYETaMHU
TaONIMIIAMHU ¥ COOTBETCTBYIOITUMHU UM (hopMamMu

JI. B 0a3e maHHBIX Kakoe€ CBOWMCTBO MOJS TAOJWIBI JOJKHO HCIOIB30BATHCSA, YTOOBI TP

,Z[O63.BJ'ICHI/II/I HOBOH 3aIliCH B Ta6J'II/II_Iy B sS4YE€lKe aBTOMAaTUYECKU YCTaHaBJIMBAJIOChE HYXXHOC

3HaUYeHUE?

3HaYeHHE 110 YMOJIYAHUIO
Ilonmuce

OO0s3arenpHOE MOJIe
Vciosue Ha 3HAUCHHE

. .JI. Kakolt uHCTpyMEHTapuii MOXKeT OBITh UCTIONBK30BaH B MS Access /I OTBICKaHHS B TaOJHIS

HY)KHBIX JaHHBIX?

Bce orBeTsl BepHBIE
@unpTpanus TaHHBIX
CocraBieHue 3a1pocos
CoptupoBKa JaHHBIX

.JI. B 06aze JaHHBIX 0T60p JaHHBbIX M3 HCCKOJIbBKHMX CBA3aHHBIX Ta6J'II/II_I MOKHO BBIIIOJJHUTH C

IIOMOIIIBIO
3ampoca
pacimupeHHoro GuiIbTpa
COPTUPOBKHU
koMmaH bl Halitn B MeHro [IpaBka
. .JI. B MS Access B roToByt0 popMy 100aBUTH BEIYUCISIEMOE TIOJIE
MOYHO C UCIIOJIb30BaHUEM I0JIeH JaHHOU (HOpMBI
HEIIb3s
MOYKHO C UCHOJIBb30BAHUEM II0JIEH JIFOOBIX TaOJINII
MOJKHO C MCITOJIb30BaHuEM stueek u3 MS Excel

. O0nekt “dopma” B CYBJ] MS Access npeaHa3Ha4YCH I . . .
oToOpakeHus1, BBOJIAa M PEIAKTUPOBAHUS JAHHBIX
XpaHEHUs CBEICHUH O TPYTIIe OJHOPOIHBIX 00BEKTOB
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oTO0pa U3 TaOIUI] JaHHBIX, YAOBIECTBOPSIOMINX HEKOTOPHIM YCIOBHUIM
CO3/IaHUsI JOKYMEHTOB, TIPEIHA3HAYCHHBIX JUIS IeYaTH

. .JI. ®opmbl B 6a3e TaHHBIX CO3MAIOT IS

y1oOHOTO crtoco6a BBOJIa M OTOOpaKEHUS JaHHBIX

yoOHOTO crtoco6a BHIOOPKH JTAHHBIX

yI0OHOTO crioco0a CTaTUCTHYECKOTO aHAIM3a TaHHBIX
yIo0HOTO (hOpMUPOBaHUS JOKYMEHTA ISl BBIJJAUHM HA M1€YaTh

. JI. TIpocTtas opma oCHOBBIBaETCS Ha

TOJBKO Ha OJTHOM OOBEKTE
HECKOJILKMX Ta0IuIax
‘HECKOJIbKUX 3arpocax

Ha pyroi ¢popme

. Cp. B MS Access BbauciseMoe mosye B popme

MO’KHO CO3/aTh C TIOMOILBIO TIOCTPOUTEIIS BHIPAKEHUM

CO3JaThb HEIb3s

MOYHO CO3/IaTh C ITOMOILBI0 KoMaH 16l KoHCTpyKTOp B MeHI0 Buj
MOYHO CO3/IaTh C IOMOILbI0 KoMaH bl Permukanus B meHto CepBuc

. JL.YUTo HEe MOXkeT OBbITh UCIIOJIb30BAHO B KAYECTBE UCTOUYHUKA JAHHBIX 11 (DOPMBI?

Hpyrast gopma

KomOunanwst Tabmuir 1 3anpocoB
Tabmuma

Hecxkompko Tabmmig

. .JI. B xauectBe ucrounnka qaHHbIX A7 popmbl B CYBJ] MOXHO HCIIONB30BaTh

KOMOUWHAIINIO TaOJHII U 3alIPOCOB
KOMOMHAIIMIO TaOIHII U OTYETOB
KOMOUMHAIHIO ApYrux (Gopm
KOMOUMHAIHIO APYruX (JopM U 3aIIpOCcoB

. JI. IIpeacraBnenue penauuoHHoi moaenu nanubix B CYB/] peanusyerca B Buje

Ta0InI]
MIPEIUKATOB
JICPEBHEB
CeTH

. JI. IlepBUYHBIM KJITFOUOM PEIAILMOHHOTO OTHOLICHUS SIBJISIETCS
aTpuOyT, 3HAUCHHSI KOTOPOTO HE MOTYT TIOBTOPSITHCS B 33JJaHHON TaOIHIle

aTpuOyT, 3HAUCHHS] KOTOPOTO HE MOTYT U3MEHATHCS
aTpuOyT, UMEIOIINI MUHIMAIHHOE KOJTMYECTBO 3HAUCHUH
TIePBBIi CTONIOCI TaOIHITBI

. JI. B pensitinonHO# 6a3e JaHHBIX TOJIE - 3TO

croioer] B Ta0IuIEe
oTAeNbHAs Tabmuna
CTpOKa B TabmuIe
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® CTpoKa Makpoca

41.JI. Kmrou k 3ammcsiMm B bJ[ MOXeT OBITb...a)IONOMHUTEIbHBIM O)BHYTPEHHHM B)OTYETHBIM
I')3aIPOCHBIM J)IIPOCTHIM €)COCTaBHBIM K )IE€PBUYHBIM 3)BHEUTHUM

® I.eK,3
® a0,Br
* a0,r3
® 0,B,IJ

42. JI. O6vexrom CYBJ] MS ACCESS He sBusietcs ...
MaKeT
dopma
Tabimia

MOJTyJIb

43.J1. 1nst appextuBHON paboThl ¢ 6a30i AaHHBIX CHCTEMa yNpaBiIeHUs 0a3aMu JaHHBIX
(CYB/) nomkHa obecrnieunBaTh TAHHBIX.

HETPOTUBOPEUUBOCTD
JIOCTOBEPHOCTH
00BEKTUBHOCTD

KOJIMPOBAHME

44.Cp. dyst TaOauIsl pesiiiuoHHON 0a3bl JaHHBIX JIOKHO YTBEPIKICHHE, UTO ...
KaXKIast 3aKCh B TAONIUIE COACPKUT OJHOPOIHBIC 110 THUITY IaHHBIE

BCE CTOJIOLBI TAOJIUIBI COIEPKAT OAHOPOAHBIE 110 TUITY JaHHBIE
B TaOJIUIIE HET JIBYX OJAMHAKOBBIX 3amMcen

KaXJIbIii cTONOeI TaOIUIIBI UMEET YHUKATIBHOE UMS

45.Cp. B Tabmuiy 0a3bl JaHHBIX «ANTEKa», COAEpKallyl0 7 cToiaOLoB MH(OpPMaLUU O
TOBape (HauMEHOBaHHe, MOCTABIINUK, KOTMYECTBO, J1aTa OKOHYAHUS CPOKa XpaHEHUs, IIeHa, Bec,
TeMIieparypa XpaHeHwus), BHeceHa wuH(popmarus o 15 Bumax TtoBapa.KomuuectBo moneit B
TabIMIIe PaBHO ...

7
15
105
22

46.J1. Jlna momydeHuss TaONMIBI U3 COBOKYITHOCTH CBSI3aHHBIX TaOJUI[ MyTeM BBIOOpa
HOHeﬁ, YAOBJICTBOPAOIIUM 3aJaHHBIM YCJIIOBUAM, UCITIOJIB3YIOTCSA
®  3ampoCHl

*  (opmbl
®  KIIOYU
® CXCMbI

47J1. JIna HamIsAHOTO OTOOpaXKeHMs CBsI3ell Mexy TaOiauLaMu peNUOHHONW 0a3bl
nanHbix B ACCESS ciyxut
® cXeMa JaHHBIX
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42.
43.
44.
45.

criicok nap lloTeHunanbHbli Ki1t04-BHEIHUT KITFOY
TadIUIA [TOICTAHOBOK
CIIICOK BHENIHUX KITIOUEH

48.JI. KiroueBble monsi TaOnWIbl 0a3bl JAHHBIX COJEPXKAT JAHHBIC, KOTOPBIE B JTOM
Tabuie
HE TTOBTOPSIIOTCS
MTOJTHOCTBIO COBITAIAFOT
TTOBTOPSIFOTCS
SIBJISITCS] HYJIEBBIMU

49.Cp. 111 nEpBUYHOTO KJIFOYA JIOKHO YTBEPKICHHUE, UTO ...
MEPBUYHBIN KJTIOY MOXKET IPUHUMATh HYJIEBOE 3HAYCHHE
MEPBUYHBIA KJTFOY MOXKET OBITh MPOCTHIM M COCTABHBIM
B TaOJHUIIE MOKET OBITh Ha3HAUEH TOJILKO OJIMH NIEPBUYHBIA KITFOY

NEPBUYHBIN KIJIIOY OJHO3HAYHO OIpPEesieT KaKAYI0 3al1Uch B TaOIuIe

50.J1. CtpykTypa TaOnHIbl PeNSIMOHHON 0a3bl TaHHBIX U3MEHUTCS. €CIIH. ..
JI00aBHUTh WU YIAIUTH TIOJIE
U3MCHUTH UM 3aIllMCHU
N00aBUTH OJHY WJIH HECKOIBKO 3arucen
YIAaTUTh BCE 3aIHCH

51.T. lan ¢parment 6a3p1 maHHbIX «TenedoHHBIN crnpaBoyHHK». UT0OBI B mose «Ne
TeneoHay HE BBOJHUTH MOBTOPSIONIMECS CHMBOJBI, MOXKHO HCIOJIBb30BaTh CBOMCTBO TIOJISA ...

EE Tesned onHeI cnpasosHmK : Tabamrya

M TEnsdoHa
1 Heamos .11 B485)234-56-95
2 Meanoea AT1 B4085)2256-80-07
3 Kenpoe A I Bl405M25-88-T8
4 VeaHoa 14 K, S485)555-05-00

&/ MeanHuyos [0, B(405)384-15-15
Macka BBO/1a
3HaYEeHHE 110 YMOJTYAHUIO
IToanuce

IToacTanoBka

52.J1. B pexxnme Tabnumel CYBJI MS Access Henb3d ...

B KomneloTepHeM canoH @ tabnuuya

HalmeHoBaHE Honm4YecTED
1 ot op TEs0 20
2 KnaevaTtypa 1340 26
3 Mk 235 34
4 MpMHT &0 3770 8
5 KonoHKW akycTHYeCKHE 480 16
B CraHep MNaHW e THSIR 2880 10

U3MEHATH TUII JAaHHBIX

BBOJIUTH JaHHbBIE
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56.

57.

IIPOCMATPUBATh JAHHBIC

PEAAKTUPOBATh TAHHBIC

CYB]

53.JI. JlaHHO€ OKHO SBIICTCI OKHOM

= FE

i Fasfimp o moer 5 Soovr

Soryrast s toilos reua o T ERSFLY 1P Jargais.
|

Tabovuee sepean

|:J|r.'m1 Herpiah T _"j
HETyrrwE nona | Pigfinbienrtt milda,
x|
e i
15118 Croprasirvtil ST ROERA .-—l
Sy HECEEE T B30 S0
e i | masee> e TeR

Mactepa Ghopm
KOHCTpPYKTOpa (popm
cozmarens hopm
noctpoutens Gpopm

54.Cp. B nporiecc co3ganust HOBOM TaOIMIIbI 0a3bl JAHHBIX HE BXOIUT

dbopMupoBaHue 3anpoca K Tabauie

YKa3aHWE THUIA JAaHHBIX KaXKIOTO ITOJIST TaOIUITHI
3aJaHue KJIIOUEBLIX O

MPUCBAaUBAHUE NMEH BCEM ITOJISIM TaOIIUIIbI

55.J1. B MS Access nukTorpamMmma

il
0

(bopMbI
TaOJINIIEI

CXEMbI JaHHBIX

3ampoca

JI. 3anpoc MOKHO co3/1aTh
nomouisro Konctpykropa
KoMaH 0¥ BectaBka > Moaynb
:yTe€M BBOJA IAHHBIX

komanzoi Cepsuc > HacTtpolika

JI. 3anpoc MOKHO co3/1aTh

¢ nomoIbo Mactepa
koMaH10M BecraBka > Moaynb
IyTEM BBOJA JJAHHBIX

koman0it CepBuc > HacTtpoiika

CIIYKHUT JJIA 0003HaYeHNUd ...

58. JI. B 6a3e maHHBIX C MOMOIIBIO 3aITPOCOB MOYKHO BBITTOJTHUTH OTOOP JaHHBIX

MS Access.
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59.

W3 HECKOIIBKHUX TaOJIHII U 3aIIPOCOB
TOJIBKO U3 OJIHOM TaOJIUIIBI
U3 HECKOJIBKHUX (hopM
TOJIKO U3 OJIHOTO 3aIpoca

JL. Z[J'ISI HU3BJICUCHHUA JaHHBIX U3 Ta6J'II/II_I " IIPEAOCTABJIICHUA UX II0JIb30BATCIIIO B y,Z[O6HOM BUIC

CIIY’)KUT OOBEKT 0a3bl JTAHHBIX ...
3arpoc

buneTp

dhopma

yCIIOBHE

. JI. B MS Access npu co3anuu 3anpoca B pexxume « KoHCTpyKTOp» yKa3bIBatOT

U3 KaKuX TaOIuI] BBIOPATh MO
U3 KaKUX MoJieil BHIOpATh 3aucu
I10JI BKJIFOYUTE B OTYET

KaK¥e IMOJIs BKIIIOYHTH B (popmy

. JI. B MS Access B pe3yspTaTe BBIIOJIHEHHUS 3a1Ipoca CO34acTCs

PE3YIBTHPYIONIHE TAOTHIIBI

¢dhopma 3amnpoca

MaKpoC /7151 CO3AaHUSI COOTBETCTBYIOILIETO OTYETA
COOTBETCTBYIOIIHI 3apOCy OTYET

. Cp. B MS Access BeIuucisieMoe 1oJie B 3anpoce

MOXHO CO31aTh € ITIOMOIIBIO IMTOCTPOUTEIIA BI)Ipa)KeHI/Iﬁ

CO31aThb HEIIb3s

MOXXHO CO3JaTh C IIOMOIIBIO KOMaHAbI KOHCTPYKTOp Ha BKJIagke Bun
MOXXHO C ITIOMOIIIBIO KHOIIKKA prrIHOBBIC onepanun

. Cp. Bpems oTkiiMKa Ha 3apoc- 3TO
MHTEPBaJl, KOTOPBIM MPOXOAUT OT MOMEHTA Iepe/lauu 3arnpoca Ha MHPOpPMAIUIO C cepBepa, 110

MOMEHTA HayaJla ee IMOJy4eHUs
BpEMs BBIIOJIHEHUSI TPAH3AKIMU
BpEMS Ha cepBepe B MOMEHT 3a1poca
uHTepBan ucnonHenus SQL 3anpoca

. JI. TTone 6a3b1 nanusix ACCESS moxet conepxarb

TCKCT, YUCJIO U APYTHUC BUAbI JAHHBIX
TOJIBKO YHCJIOBOC 3HAYCHUC

TOJIBKO TCKCT WJIM YHUCIIO

TOJIBKO TCKCT

. JI. 3anpoc k BJ] npencrasnser codoii

WHCTPYKIMIO Ha 0TOOD 3amuceii B BJ]
dhopmy BBOZa nHpOpManuu B b1
¢dbopmar xpaneHust UH(OpMaLUU
BOIIPOC K ONEPaIMOHHON cucTeme



66.

69.
70.

JI. Tlouick ma”HBIX B Oa3e JaHHBIX- OTO

mpoleaypa BbIICIECHUS W3 MHOXECTBA 3HAYCHMM IOJMHOXKECTBA,
YIIOBJIETBOPSIIOT IMOCTABICHHOMY YCIIOBHIO

OTIpe/ICIICHUE 3HAYCHHSI IAaHHBIX B TEKYIICH 3aITUCH

MpolLeAypa ONpeaesieHUs AECKPUIITOPOB 0a3a TaHHBIX

MpoLielypa BbIJICICHUS JaHHBIX, OJJHO3HAYHO OMPEICIISIIOINX 3aTUCH

. JI. B ACCESS pa3nuuaroT THUIIBI CBSI3€l

OJWH K OAHOMY, OJJMH KO MHOT'MUM
OJWH K OAHOMY, MHOTHEC KO MHOTYM
OJUH K OAHOMY, IBa K OTHOMY
OJHH KO MHOI'MM, JBa KO MHOT'MM

. Cp. B ACCESS cy1iecTBYIOT THIIBI 3aIIPOCOB

Ha BBIOOPKY, MapaMEeTPUUYECKUM, C TPYIITUPOBKOM
Ha OINKCaHUE , Ha BBOJ JaHHBIX

3aIpoc Ha COXPaHEHUE, 3alpOC Ha BBIBOJ JAHHBIX
3aIpoc Ha (UIIBTP, 3aPOC HA COPTUPOBKY
00paboTKe TaHHBIX B 06a3e

T. B CYB/] MS Access He CyliecTBYeT 3apoc Ha JTaHHBIX.
CO3JIaHue

00OHOBJIEHUE
yIaJIeHue
nobaBieHHE

. Cp I[J'IH CO31aHUA BBIYHNCIISICMBIX oJieH B 3aIIpoOCeC UCIIOJIB3YCTCA

MMOCTPOUTEIIb BHIPAXKEHHUM B CTPOKE I0JIE
MTOCTPOUTEIIb TIOJIEH B CTPOKE TOJIe
MMOCTPOUTEIb (POPMYIT B CTPOKE BBHIPAKECHHI
kHonka UTOI'N

. Cp. UToroBslii 3ampoc - 3To 3amnpoc

C TPYIIIUPOBKOU

C IapaMeTpoM

C BBIYHUCIIIEMBIM I10JIEM
Ha BBIOOPKY

. Cp. I'ne BBOAMTCSI MapamMeTp MOUCKA B TAPAMETPUIECKOM 3aIpoce

B CTPOKE YCIIOBHSI OTOOpa B KBAIPATHBIX CKOOKaxX
B CTPOKE yCJIOBHS 0TOOPA B KPYIJIBIX CKOOKAxX
IIPY 3aIyCKe 3apoca B OKHE MOUCKa

MIPY COXPAHEHUH 3a1poca B OKHE COXPAaHCHHUS

3allMCu  KOTOpPOTO
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74. 18.T. Ilynxr lloctpoutb B KOHCTpPYKTOpe 3ampocoB MS Access cClyxur s ...

| £ [pynnossie onepawsn
B Wmena Tabpy

Y Bcrapute
N [ocTpouTs...
MaciuTab...
&' CeoiicTsa...

3aIMCH BBIPAKCHUI C TIEJTBIO POU3BEICHUS BEIYHUCIICHHH B 3ampocax, (hopMax, oTdeTax
YCTAHOBJICHUS CBS3EH MEXTy TaOJIHIIaMU
OIIPEAEIIEHUS KIIFOUEBOT'0 TOJIS

co3nanust GOpMbl Ha OCHOBE JIBYX TaOJIHIT

75. 19.Cp. Ha pucynke mpencrtaBieH (parMeHT OKHa g co3daHus 3ampoca B MS Access B

pexuMme ...
MNone: | damunwa Wua | Maa HacensHHbIA NyHKT
wma TaBanug: | Ceegenma Ceegerun CEEfEHNA CeegeHns
COpTHROERS: [
Beigo Ha 3KpaK: v [
¥onoewe oTbopa: W
HIK:
KOHCTPYKTOpa

CBOJIHOW TaOIHUIIBI
MacTtepa TabuI

CXEMBI TaOJIULIBI

76. T. B HibKHel 4acTH OKHAa KOHCTpyKTopa 3ampocoB MS Access pacronaraetcst 6JaHK 3ampoca.
Kaxnast ctpoka 3Toro O1aHKa BBITIONHSAET ONpenesneHHyo ¢yHkiuio. Hanbonee BaxkHas 4acTh
OnmaHka 3ampoca, B KOTOpPOM BBOJAATCS OTPAaHUYEHUS MOUCKA (KPUTEPUU TOMCKA), HA3bIBACTCS
« ».

Ycnosue orbopa

BriBoa Ha 3kpaH
CoptupoBka

CxeMa JaHHBIX

77. J1. B 6a3e JaHHBIX OTYETHI CO3LAIOT IS

® BBIBOJIA JAHHBIX Ha NEYaTh B BUJIE JOKYMEHTA

®  YOpOUICHHS MPOLIETYPhl COCTABICHHUS 3alpoca

® BBIBOJIA JAHHBIX HA DKPaH B BHUJIE ()OPMBI

® BBIBOJIA JAaHHBIX HA YKPaH B BUJIE BEO-T0KYMEHTa

78. JI. B 6aze naHHBIX OTYET NMpeaHA3HAUCH /IS

e BrBoza nHMopmaruu u3 b/ Ha meyaTh

® yn00CTBa IPU MPOCMOTPE U peAaKkTUpoBaHuu 3anuceid B[
®  VYNPOUICHUS NPOLETYpPbl COCTABICHHS 3alpoca
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*  (GopmMyIUpOBKH YCIOBHIA 0TOOpa JaHHBIX U3 B/]

79. JI. B 6a3e JaHHBIX KCTOYHUKAMU JIAHHBIX JUI OTYETOB SBIISIOTCS
® Ta0NULBI U 3alIPOCHI

®  TOJIbKO TaOJIUIIBI

®  TaOmUIBI U GOPMBI

® 3ampochl U POPMEI

80. JI. PaGoTa ¢ oTuetamu B 0a3e TaHHBIX BBIMOIHAETCS B PEKUME
¢ KoncTpykTop

e TaOmuia
e @opma
e (O0pa3zer

81. JI. Ctpyktypa otueta B MS Access conepx ut
® 00macTh TaHHBIX

®  CIHCOK IOoJIei

®  KJIIOYEBBIC MO

® Ha3BaHMS 3amucei

82. JI. Ctpykrtypa otdueta B MS Access comepKuT
®  3aroJIOBOK OTYETa

®  CIIMCOK IIOJIEU
®  KITIOYEBLIE MOJIA
®  3HAYEHU KIIFOUEBBIX IMOJIEN

83. JI. Uto He MOKET OBITh UCIIOIB30BAHO B KAUECTBE UCTOYHUKA JAHHBIX JUIS oTyeTa?
e Jlpyrou oTyeT

e KomOuHanus TabIuI] WK 3alIPOCOB

e -3ampoc

e Heckonbko 3anpocoB

84. JI. D¢ dexkTnBHOE CpenCTBO MPENCTABICHUS JAHHBIX 3allpoca K 6a3e B MeyaTHOM (GopmaTe — 3TO

® OTYeT
e  (dopma
® 3anpoc

e Ttabiuua

85. JI. Otuetsl B MS ACCESS M0KHO co31aTh Ha OCHOBE
® Ta0JHII, 3a1IPOCOB

®  TOIBKO TaOJIHNI]

*  (Jopwm, Tabmuil, ykazareiei

¢ Ttalnuil, 3a1pocoB, Gopm

86. Cp. A3bik manunynupoBanus gaHnHbiMU CY B/ mpeaHazHaueH 1 OpraHu3aiuu
® THUIOB JIAHHBIX , IpeAcTaBiIeHHBIX B (aitnax CYB/]
® CTPYKTYpbI 0a3 JaHHBIX
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CEeMaHTHYECKOW 00paboTKN HH(pOpMAITIH

. JI. Kak co3nare cTpykTypy B oTueTax?

C IIOMOILBIO I'PYIIUPOBKHU
C TIOMOIIIBIO (DUITBTpAIIHI
C TMIOMOIIIBI0 COPTUPOBKH
C TIOMOIIBIO0 UTOTOB

. Cp Kak B oTyeTax MOXHO ITOCUMTAThL HTOTOBLIC 3HAYCHUS ?

kHonka MTOI'U pns yuciioBBIX MoJiei

knonka CYMMA 11 Bcex mosien

kuonka ' PYITIIMPOBKA mjist ukCI0BBIX TOJIEH
kHonka CUET myis unciIoBBIX HOJIEH

Tect k Teme 2.2. Coznanue W BeaeHHe Oa3bl JaHHBIX LleHTpa opuauUeckol MOMOIIH
HACEeJICHHIO

JI. B tabmuny 6a3pl naHHbIX «ba3a kaHUTOBapoB», coiepkainyto 4 cronbua uHGoOpManuud o
ToBape (HaMMEHOBaHME, MOCTABIIWK, KOJIWYECTBO, II€HA), BHeceHa uH(opMmaiusa o 40 Bumax
toBapa.KonuuecTBo 3anuceil B Tabnuie paBHo ...

40

160

44

4

Cp. Man ¢parment 06a3pl naHHbIX «Pacnucanue ypokoB». COCTaBHBIM IMEPBHYHBIM KIIFOUOM
TaOJIULBI MOXKET OBITH ...

= M OB

HeHe Hegen | Mo ypoka | Hadanos | Hodey Hazsaqwe WukTeNk
BT O [HK 1 &.00 345 WatA MeaHoe B.I.
£ |BTOpHME 3 10000 10:4%5 diaavka MopraHoe .0 |
BTORHFK 3 10:00 10:45 duazmka [opgessa E.4
cpena 3 10000 10:45 maTemaraka  nocasa M.EB.
cpena 4 1055 171:40 duaavka ropnseea E.4
cpena A 11:50 12:35 maTemarima Opnoa H. A,
YETREDM 2 S00 045 matesatiaka  Opnos HoH.
“eTeanr 4 1055 11:40 xR keadoe B .1
SaTEEDr 4 11:55 12:35 duaamka [oproHoE O

Henb nHegenu + Homep ypoka + Yuurenb
[enb nenenu + Homep ypoka

Henb nHenenu + Homep ypoka + Ha3panue
Jlens Henenu + Ha3Banue
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Cp. Pensiunonnas 6aza JTAHHBIX 3a/laHa Tpemst TabIuIamMu.
[Tons Koo cnopmcmena,

TaGnuuail Tabnuua2
Kon Kom Data Koo
cnopremenalancranusm |copeanosannalSPEM™ € |auctanuun (1113 MIPekopa, ¢
[ 104 | p01 | 12.10.2009 a7 a01 100 | 355
[ w2 | a0l | 1210.2008 34 || m02 | 200 [ 56
| 104 [ @0z | 11.12.2008 566 | | @04 | 400 | 1802
[ 102 | a0z [ 11122008 51 || a0s | s00 | 23
[ 11 | a04 | 13012008 | 811 | [ al0 [ 1000 [ 5605
[ 13 | @06 | 11.12.2008 2428
TaGnuuad
Kog Hara
CNopTCMeHa kit POROEeHHA TEJ'I'EE".'DH

| 103 [MpuropaH B. 1 04011995 | 233-55-77
| 101 |Kminmenwo A C. | 23.07.1995 | 214-58-80
| 105 Cepunea N O, | 06.08 1904 | 710-33-11
|

102 [Kpacekol. W | 17.04.1995 | 233-57-28 |
104 PenopdykH. B. | 27.10.1994 | 514-61-90

Koo oucmanyuu, /lama copesnosanusi, Bpems, Tereghon COOTBETCTBEHHO [IOJDKHBI HMETh
THUIIBI ...
9UCIIOBOM (IIe70€), TEKCTOBBIM, Jara/BpeMs, 4YHCIOBOW (C TUTaBArOIIEH TOYKON),
TEKCTOBBIN
YUCJIOBOH (I1€710€), TEKCTOBBIN, J1aTa/BpeMsl, YMCIOBOH (C MIaBaOIIed TOYKON), YUCITOBOU
(c mIaBaromIe TOUKOM)
YHCIIOBOM (11€J10€), TEKCTOBBIH, J1aTa, BpeMsl, TEKCTOBBIN

YHCIIOBOH (I1e710€), TEKCTOBBIM, AaTa/BpeMs, 1aTa/BpeMsi, TEKCTOBBIN

Cp. Ilepeuncnute xapaktepuctuku oObekta CKIIAJ], xoTOopble AOMKHBI OBITH OTPAXKEHBI B
CTPYKTYpe PpENSIUOHHON 0a3bl JaHHBIX, €CIIM HEOOXOIUMO TMOJYYHTh CIEAYIOUIYIO
MHPOPMAIIMIO:- HAaUMEHOBAaHME M KOJIMYECTBO TOBapa C HCTEKIIMM CpPOKOM XpaHEHHS;-
HauMEHOBaHUE TOBapa ¢ 1eHoil MmeHee 70 pyol.;- HAMMEHOBaHKHE BCEX TOBAPOB Ha OOIIYIO CYyMMY
6onee 2000 py6.ITocTpoenHast MOsieNIb He TOJDKHA COZIEPKaTh U30BITOYHYIO HH(OPMAIIHIO.
HauMEHOBaHUE, KOJIUYECTBO, LI€HA, J1aTa OKOHYaHHs CPOKa XpaHEHUS

HaMMEHOBAaHWE, KOJMYECTBO, II€HA, JaTa OKOHYAHHWS CpPOKAa XPaHEHWs, TEKyIlas
nara

HaVMCHOBAaHWE, KOIMYECTBO, II€HA, TEKyllas Jara, Jgara OKOHYAaHHWSA CpOKa
XpaHeHHs, o0IIas cymma

HaVMEHOBAHHUE, KOINYECTBO, 1aTa OKOHYAHHS CPOKA XPaHEHHMS, 00IIas cyMMa

Tp. Coznaetrcst mHboOpManMOHHAs MOZENb, OMMCHIBAIOUIAs onuMnuaay mno ¢usuke. Monenb
MO3BOJISIET MOJYYHTh CIEAyOIyl0 HHpOpManuo: - (GaMmwinio y4acTHUKA, HaOpaBIIETO
MaKCUMaJlbHOE KOJIMYECTBO 0OajuloB B TEOPETHUECKOM Type; - (aMWINI0 yuuTeds (U3UKU U
HOMEp IIKOJIbI, B KOTOPOH YYHTCS YY9aCTHUK, HAOpaBIINI MaKCUMaIbHOE KOIUYECTBO OAIIJIOB B
MPAKTHYECKOM TYpE; - BO3pPACT YYaCTHHKA, HAOPABILIEr0 MAaKCUMAJIbHYIO CyMMY OajljIoB MO JIBYM
typam.IlocTpoeHHast MozeNb HE JNOJDKHA COAEpKaTh M30BITOYHYIO HMH(pOpManmio. [Ipu3Hakamu
00BEKTa, KOTOPbIE TOJIKHBI OBITh OTPa’KEHbI B MH(OOPMAIIMOHHON MOJIEIH, SIBJISIFOTCS ...
damMunus yyacTHUKA, TOI POXICHHS, HOMEp UIKOIbL, (aMuiug y4duTens,
TEOPETUUYECKUM TYp, NPAKTUUECKUM TYp
damuysg yyacTHHKA, TOJl POKIACHMSI, BO3PACT, HOMEP IIKOJbI, (GaMUINUS YUUTEIs,
TEOPETUUECKUH Typ, IPAKTUUECKUNA Typ
dbamunug yyacTHHKA, BO3pAacT, HOMEp HIKOJNbI, (haMUJIUS yUUTENs, TEOPETHUECKH
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TYyp, IPAKTUYECKUM Typ
damunus yyacTHUKA, TOI POXICHHS, HOMEp UIKOIbL, (aMuiug y4uTens,
TEOPETHUCCKUH TYyp, MPAKTUICCKUN Typ, CyMMa 0ajlioB

6. Cp. B Ttabmuiry 6a3sl manHbix «Marasuny», comepxkairyo 10 cronbuoB mHbOpManuu 0 TOBape
(HauMeHOBaHME, TMOCTABIIMK, KOJIMYECTBO, JaTa OKOHYAHUS CpOKa XpaHEHHus, IIeHa, BecC,
TeMmIiepaTtypa XpaHeHus), BHeceHa uH(popMmanus o 125 Bumax TtoBapa.KommuecTBo moselr B
TabJIMIe PABHO ...

10
125
1250

135

7. Cp ABTOMaTI/ISI/IpOBaTB onepanunro BBOJa B CBSI3aHHBIX Ta6J'II/IIIaX IIO3BOJIACT ...
Howsep sakasa Hog nokynarens  Hognpoayets Honwwectsa, | Oara saxasa

F010 40 400 14,4 14,08, 2004
7020 10 400 8.5 01,09, 2004
FOE0 20 200 10,5 25,08.2004
£120 41 400 12,8 14,08, 2004
7140 10 300 E6 01,059, 2004
7150 E - 100 15,5 25.08. 2004
7200 |Kog nomynatens Hanseronarwe nomynatens 004
7220(10 Kade "Magye” o002
723020 Kayh "Bensii nonyraid” 0od
731030 bap "Mensemuua” et
E 3 a0 PectTapad “I08mneEHR"
50 WAL " yea"

Ky apaok

CITMCOK MMOACTAaHOBKHU
YCJIOBHUEC Ha JOITYCTUMOC 3HAYCHUC
3HAUCHUC 110 YMOJIYAHUTIO

ra0JI0H

8. Cp. OcoOeHHOCTh MoJIst «Cueruuk» COCTOUT B TOM, 4TO ...

B TecTtmposanwe : Tabamya

Mg NonA T faHHBD
Koa yuawerocs Cuetux -——
THAD TEHC TOBLIA
Mon TerCTOE0EA
McTopiA Ls4C noB oA
Meorpaguia LhaCnosoit
AN _AZEI YACnosci |

OHO MMEET CBOMCTBO aBTOMAaTHYECKOI'O HapalniuBaHUs
MaKCHUMaJIbHBIN pasMep 4uciia, XpaHAmCrocss B HCM, HC MOKCT NPCBLIIIATH

255
OHO IIPEJHA3HAYEHO VI BBOJA LIEIBIX YHUCET

JAaHHBIC XPAHATCA HC B CaMOM IIOJIC, 4 B APYIOM MCCTC, a4 B IMOJIC XPAHUTCA
TOJIBKO YKa3aTCJjib

9. Cp. nsa noGaBrieHns WIUTIOCTPAIIMU B TaOIUITy 0a3bl TaHHBIX HEOOXOIMMO BBECTH TOJIE ...
oowexkta OLE
TEKCTOBOI'O TUIIA
MEMO
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rpaduueckoro Tumna

10. Cp. Hdan ¢parment 6a3bl JaHHBIX « ABTOMOOMIHMCTBI». 3alKCH, YAOBIETBOpsIomuUe 3anpocy/lara
eructpauun = > 13.03.05 UM Jlara eructpauu < 09.09.07,umeroT  HOMeEpa ...

f2 rin Enansnay Mapxa |Homep agro|Parvod| dara perveTpagne Jara rexocmorpa

|| 1 Konschqses A0 Borra 813780 [ 2506 2008 04.05 2008
|| ZMNeTpog & 4. XoHpoa  mBS2aH GE 3112 2006 03.08 2007
|| 3 Kpytoe B dopg KT Z0a 7 1502 2005 12.04 2008
|| 4 Bava K. FoHga  o35bpe 77 13,03 2005 2212 2007
=l 5 ChnoHos AT Hrenw  oZ58as 7 0506 2007 1401 2008
=] B AHToHoE DI HoHoa  c9ETHM [k 0311 2008 31.03.2008
= 7 Fowenee AB. Hrynn k1458t G 25,01 2005 21.09.2007
= & Chooposa O.C Bonra w4830 v 12122007 02 06 2008

1,2,5,6

1,2,5,6,7,8

1,2,4,5,6

2,6,7

11. Tp. B MPEICTaBICHHON Oaze JTAaHHBIX «TectupoBanue»

cHayana ObLia IpoBCACHA

DOBEa = =i

Hasaap D Maon | MaTematvka Eranka HMudhopmatiaa
1 Aradad N1 H a2 ] a2
2 Arcenos M H. It 56 4G 43
3 Bacwnuepa M % 43 28 22
4 KoHopaTese O M 74 54 B3
5 Caprecga T.B W G2 62 fll
G Mpokoneee 4. B, M 63 G2 52
7 Yepenadosa O.C. W T2 0 549
2 HwmHa HoA. H &0 G2 43
COpPTHpPOBKa 1O yObIBaHHIO 3Ha4eHui monst «PUOy», a 3ateM puibTpanus Mo yka3aHHBIM HIKE
YCIIOBUSIM. ITocne
Homep DA Mon | Marewmatyka Euznka | HMedopmaTkes
> E >=63 >=58
BBIITIOJTHEHHUI COPTUPOBKH U (bHHLTpauI/H/I MIEPBOM OKAXKETCS 3alUCh C HOMEPOM ...
7
5
4
8
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12.

13.

14.

16.

T. [Ipencrasnena Oasa JaHHBIX «TecTtupoBanue».
Ycnosusm IIOMCKa
Hokap B Mon | Maremarika Prgewa | MHGopmMaTika
= 1l &raman 1.7 e a2 50 52
1 2 SyceHoz 14 H. ] a6 46 45
[ 3Backnesea M W 43 38 32
| | 4 Koxnpatess 0.0 (M T4 o4 63
L S|Cepracea T.B. e G2 g2 i
| | B Mpokonsee B m G3 63 a8
| T Yepenanosa 0.2, w i Fi} a4
| & HHa H.A e fr G2 43
= 9 CepprariH H. A r | 63 58 45
|| 10 Epcrowoea &, 11 W 56 56 SE
TIOBJICTBOPACT(-IOT 3amrcen.
[MorcK 1 3amMeHa
Makec; JaMaHa
Ofpazey: :EEI W |
Mowck e II)E - M v- [
CoEnagesHig T.E;H;IEI:;;-';:EETH-D n-:|na_“ v
TpECMETp: . ch v
Mcvﬁmpamma YUSTOM hOpPaTS Nanesd
5
2
4
6
JI. Kak coxpansitorcs 3anucu B popme?

npu Haxkatuu kinaBui ENTER B mociegnem nose
MIPY BBIMOJTHEHUH KOMaH1bl COXpaHUTh

MpH 3aKpbITUH DOpPMBI

npu Haxatuu kiaasumu INSERT

Cp. Coznaiite 3anpoc, uToObl cymma 3aka3za 6suta ot 20 000 mo 50 000 pyo.

B crpoke YcenoBus or6opy no momto Cymma 3akaza BBectu >=20000 AND <=50000
B ctpoke YenoBus oroopy no momto Cymma 3akaza BBectu >=20000 OR <=50000
B crpoke Yenosus oro6opy no oo Cymma 3akaza Beectu >=20000 + <=50000

B crpoke Yenosus or6opy no nonto Cymma 3akaza BBectu <=50000.

. Cp. C nomo1pto 3ampoca oTOepUTe CTYJCHTOB, CIABIINX YK3aMEH Ha 4 wiH 5.

40RS
>=4 OR <=5
>=4 AND <=5
4-5

T. Co3zpaiiTe 3ampoc ¢ mapamerpom Juist 0T00pa TPaHCHOPTa [0 MapKe aBTOMOOMIISL.

B CTpoke YcioBusi oTOOpa B mose Mapka B KBaapaTHBIX CKOOKax BBECTH Bompoc [Mapka
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17.

18.

20.

MAIIIUHBI |

B CcTpoke YcioBus otrbopa B mosne lleHa B kBaapaTHbIX cKoOkax BBecTH Bompoc [Mapka
MAIIIUHBI |

B mosie Mapka B KpyIJIbIX CKOOKax BBeCTH Borpoc {Mapka MarmHbl §

B cTpoke ['pynmupoBka B mosie Mapka B KBaJpaTHBIX CKOOKaX BBECTH BOMpoc [Mapka MaliuHsI |

T. baza naHHBIX « AOUTYPUEHTBD» COCTOHT M3 YETHIPEX TAOJIHII CO CIEAYIOMICH CTPYKTYPOH:
AHkera — HOMep aOuTypueHTa (KIIO4YeBoe Ione), Qamuius, UMs, OTYECTBO, Jara
POXIIEHHsI, OKOHYCHHOE CpeqHee ydeOHoe 3aBelCHHE , JlaTa OKOHUYAHHs y4eOHOTO 3aBEICHUS,
HaJIM4YMEe KPAacHOTO IHWIUIOMAa WM 30JI0TOM / cepeOpsHON Menanu, anpec, TenedoH, mudp
CHELNATIbHOCTH.
CrienmanbHOCTH — UGP CIEMUATBHOCTH (KITIOUEBOE T0JIE), Ha3BaHHUE CIIENATbHOCTH.
I[I/ICIII/IHJ'H/IHLI — HII/I(l)p JUCHUITIINHBI (KJ'IIO‘IGBOC HOJ'IG), Ha3BaHUC JUCHUIIIINHBI.
BerynurensHble 3K3aMeHbI — MOPSIAKOBBIM HOMEp (KJIIOYEBOE TOJIE) ,HOMEp aOUTypUECHTA,
mmdp TUCIUITINHEL, SK3aMEHAIIMOHHAS OIICHKA.
CKonbKO Map CBsI3aHHBIX Ta0IUIl MOKHO CO3AaTh?
TpH
OIHY
BE
YeThIpe

T. baza nanubIX «I10JUKIMHUKAY COCTOUT M3 YETHIPEX TAOJIUII CO CICIYIONIEH CTPYKTYpPOH:
Bpauu — kon Bpava (ximoueBoe nose), DUO, momKHOCTh, CreNUaTn3aIus,cTaxX padoThl,
azapec, TenedoH.
bonesnu — mmdp (kmroyeBoe 1mose), Ha3BaHUE 3a00ICBaHUS, PEKOMEHIAIIUY 110 JICYCHHUIO,
Mepbl TPOPUITAKTHKH.
[TarmenTsl — ko marueHTa (kmoueBoe mone), PO, agpec, TenedoH, CTPaxoBO MOJHC,
MacHopT.
Huarno3 — Ne m/m (KiIo4yeBoe TMoJie), TAIMeHT, 3a0ojeBaHWe, Jeyalluid Bpady,jara
oOpariieHus, 1aTa BbI3I0OPOBICHUS.
Kakoil Tun cBsizu cymecTByeT B CBSI3aHHbIX Tabaumax 3Toi bJ1?
OJTMH KO MHOTHM
OJIH K OJTHOMY
MHOTHE KO MHOTUM
MHOTHUK K OJTHOMY

. Cp. Kax BeimmonHuts 3anpoc << HaiiTu cyMMy 3aKa30B 110 KaKAOMY KIUEHTY>>?

BBITIOJIHUTH TPYNMHUPOBKY Mo momto Kimuent u BoiOpare onmmto SUM mo momo KommdecTBo
3aKa30B

BBIIIOJIHUTH COPTUPOBKY 10 noJt0 KiueHt

Haxatb Ha KHONKy U TOI'M B KOHCTpyKTOpE 3a1IpOCOB

BBITIOJIHUTH (uibTpanuio mo mnoito Kiouent u BbIOpats ommmio SUM mo momo KommdecTBo
3aKa30B

Cp. Hamo co3nate ordyer [IHM pOXIOEHUS COTPYJHUKOB, HCIIONIBb3yd B KaueCTBE HCTOYHUKA
naHHbIX Tabnuiy COTpyIHUKHU:

Kon cotpynnuka

®ammms Umst OTaecTBO

JIOIKHOCTB

Tenedon
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21.

22.

23.

24.

Anpec
[ara poxnenus
3apaloTHas miara
®oto OOBEKT
On_noyra
Kakoe none rpynnupoBku Hago BbIOpaTh?
Jara poxxneHus
®amunus Ums OtyectBo
Kog corpynnuka
Tenedon

Cp. Hazmo coctaButh oT4eT BBIMOMHEHHBIE 3aKa3bl C JAHHBIMHA O KOMITAHHH U CYMME 3aKas3a.

Jlna BeImonmHeHUs oTdyera ucnonb3yiTe Tabnumy Knuents! (Kox xnmenrta, Haszpanue
komrianuu, Anpec, Homep tenedona, ®@axc, Anpec anmekrpoHHOM nouthl) u 3akassl (Kox 3akasa,
Kon xnuenra, Kog cotpynnuka, [lara pasmemenus, Jlata ucnonnenus, Cymma).

Kakwue nosist v B KakoM MopsiKe HAI0 pa3MECTHTh B OT4eTE?
Ha3zBanue komnanuu, Cymma
Hara pa3zmemenus, Cymma, Kox 3akasza
Kon 3akaza, Cymma
Cymma, Koz cotpyanuka

Cp. Hano cocraButh otder BhinonHeHHBIE 3aKa3bl C JIAaHHBIMA O KOMIIAHUU U CyMME 3aKasa.
Brruncnute UTOroByr0 cymmy, cpeiHee 3HaueHHe (Avg) U MaKCUMAJbHYIO CYMMY Ui KaKIOH
bupmBbL.

st BeIMONTHEHUsT oTveTa ucnoib3yhTe Tabmumy Kimentsl (Kom kimuenrta, Ha3Banue
kommianuu, Anpec, Homep tenedona, ®@axc, Anpec anekrpoHHo# moutsl) u 3akassl (Kox 3akasa,
Kon knmuenra, Kon corpynauka, Jlara pasmemenus, [lata ucnonsaenus, Cymma)

Kax BbIYHMCIIUTD UTOTOBBIE 3HAYECHUSI O KAXK0M KOMITaHUU?
ucnoas3oBath kHONKY UTOI'U nns nmonst Cymma
ucnonb3oBath KHONKY MTOI'U nnst mons Kon 3akasza
-ucnonb3oBark kKHONIKY UTOI'U nnst monsa Kox kinenta
ucnosb3oBath KHONKY UTOI'U myst monst Jlata ucnionHeHust

Cp. Hanbl Tabmunpsl 6a3el naHHblx CoTpymHuK (Kox coTpyanuka, @O, Tapudnas craBka) u
TaGens yuera (Kox cotpyanuka, Mecs, KOIUYeCTBO OTPAOOTHHBIX YacOB).
[Tone Kox coTpynnuka
ABJISIeTCA KIIt0ueBbIM B TaOnuue CoTpyIHUKH
ABJISIETCS KIIIOUYEBBIM B 00eHX Tabumiax
SIBIISIETCS KIIIOUEBHIM B Tabmmie Tabenp yuera
HE SIBJSIETCS KIIFOUEBBIM HH B OJJHOM M3 TaOIHII

T. Tlepeuncnure XapakTepucTHUKH oO0bekTa CKial, KOTOpbIE JOKHBI OBITH OTPAXKEHBI B
CTPYKTypE€ peISIMOHHOW 0a3pl JaHHBIX, €CIU HEOOXOOUMO TONYYUTh  CIIEIYIOIIYIO
uH(pOPMAIHIO:

-HaMMEHOBAHKE U KOJIMYECTBA TOBApa C UCTEKIIUM CPOKOM XpaHEHUS,

-HauMEHOBaHKE ToBapa ¢ 1eHoi menee 70 pyo.,

-HaMMEHOBaHUE ToBapa Ha o0y ctoumocTh Oosee 2000 pyo.
HalMEHOBaHUE, KOTMYECTBO, [IeHa, /1aTa OKOHYAaHUS CPOKA XpaHEHHUs

HaUMCHOBAHHUEC, KOJIWYCCTBO, IICHA, TCKYIIAd OdTad, JaTa OKOHYAHUS CpOKa XPAaHCHUA, 06]1_[8.5{

cymMma
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25.

26.

27.

28.

HaAaUMCHOBAHUC, KOJIMYCCTBO, LICHA, TCKYIad AaTa, 1aTa OKOHYaHUs CPOKa XpaHCHUA
HaNMMCHOBAHUC, KOJIMYCCTBO, TCKYILAd gaTa, 1aTa OKOHYaHUS CPOKa XpaHCHHA, 06].[[2151 CymmMa

Cp. Hana tabmuna TectupoBanue ¢ paMHIUIMU CTYACHTOB C yKa3aHUEM KOJIMYECTBa OaJIOB IO
KQXKJIOMY TTPEIMETY.
Jnst mopcyera oOImIero KomuU4ecTBa OasioB KaXJAOro CTYyAEHTa HEOOXOAMMO CO3/aTh
3arpoc
C BBIYUCJIAICMBIM I10JIEM
C KpUTEpPHEM IOUCKA
Ha OOHOBJIEHHE
C MmapamMeTpoM

JI. B Tabnumy 6aser manHbIXx CKiman, coaepkamiyro S5 cTonOIoB HWH(OpPMAIMM O TOBape
(HauMEHOBaHKE, MOCTABIIMK, KOJIWYECTBO, JlaTa CpPOKa), BHeCeHa WHpopMmanus o 25 BHIaxX
TOBapa.
KomnmuecTBo 3amnceli B TabnuIe paBHO
25
125
5
30

Cp. lan pparmenT 6a3bl 1aHHBIX « ABTOMOOUIUCTHIY. CornacHo 3anpocy ama mexocmompa <

01.03.08,k0m4ecTBO HalJIEHHBIX 3anucenoymeT PaBHO ...
e nn Enanensy, Mapka [Homep aeto| PeneH| data pervctpallv] Qata TexocmoTpa
1] 1 FonecHuoe A.N. Bonra  B13Tao 71 25.06. 2005 0405 2005
=4 2 NaTpoa A Houna  WB52aH GE 31.12. 2006 03.08. 007
il 3 FpyToz B Popd,  K3TZ0a 77 15,02,2005 12.04.2008
|| 4 BaviHa MK ¥odna  c3Sfpe 77 13.03. 2005 22122007
0 2 CumacHoR A T Hngne  0258ss 77 Q@ 05, 2007 14,01 2008
e 6 AHToHoR & [ Hovpa cOETem 7a 03.11. 2008 31.02 2008
_ 7| Kowense A B iy w145eT GG 25.01.2005 21.00.2007
= 8Cvnoposa 0.C. Bonra  M433HM 7 12.12.2007 02062008
5
4
3
0
Otser: 1
T. Han ¢bparmeHT 6a3sl JTAHHBIX
Jia monmydenus: BEIOOpKH OBLT
Homep | Qamunma | Poct | Hata powpenna |
1/ MeaHoe 170 12.05.1985
2 [letpoea 192 12.05.198¢
3 WMeaHosckui 165 17.12.1985
4 Cupopos 180 10.12,1990
& Netpoe 170 18.08.1985
B WMcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1930
B WMeaHoea 168 14.08.1912
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MIPUMEHEH ¢bunsTp:

pe3yibTaTe mpuMeHeHus GuiIbTpa cHOpMHUPYETCST BEIOOPKA ...

Homep |

Damunmua |

Poct

Lata poxaeHuna

<=165 or >=175 &

Homep Damunua Poct Hata poxneH1a
2/ MNetpoea 192 12.05.1987
3 MeaHoBckui 165 17.12.1985
4 Cunopos 180 10.12.19590
B Wcakoe 160 15.12.1986
] 7 Cuoopoea 175 13.05.1930
IIpas
Hamep | Oamunna | Poct | Hata poxpenua
| 2 MNerpoea 192 12.05.1987
| 4 Cupopoe 180 10,12.1980
B Wcakos 160 15.12.159688
Homep D amuauna Pocr Lata posneH1s
3 MeaHoBCkuiA 165 17.12.1985
| 7 Cunopoea 175 13.06.1390
Homep Damunua Poct Lata poxneHua
1/MeaHoe 170 12.05.1985
3 MeaHoBckui 165 17.12.1885
5 Netpoe 170 19,08,1985
7 Cupopoea 175 13.06.1990
B MeaHoEa 168 14.09.1912
Otser: 1
29. T. Han ¢bparmeHT 0a3sl JTAHHBIX
Homep | Qamunma | Poct | Hata powpenna |
1/ MeaHoe 170 12.05.1985
2 [letpoea 192 12.05.198¢
3 WMeaHosckui 165 17.12.1985
4 Cupopos 180 10.12,1990
& Netpoe 170 18.08.1985
B WMcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1930
B WMeaHoea 168 14.08.1912

Jlis moy4eHust BBIOOPKHU TOJIBKO U3 TEX 3alMCel, B KOTOPBIX MocieHel OykBoil pamunnn

SIBJISIETCST OYKBa «ay:

HY>KHO HCITI0JIb30BaTh PUIBTP ...

| Poct

Hata powneHns

a

Homep | Damunua

b

Damunua

| Poct

Hata pomneHua

Homep |
Y&

&

W

Homep | DamMunua Poct [ Lata poxneH1a
2 Netpoea 192 12.05.1987
7/ Cupopoea 175 13.06.1890
B MeaHoea 168 14.09.1912
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Homep | Oamunun | Poct | [Oara poxgenua
*ai 'U
Homep | QamunnA | Poct | [Oara pokaeHua
a W
Homep | Damunua | Pocr | Lata poxneHua
a* -
30. T. Han (bparmMeHT 6a3bl JAHHBIX «Tenedonnslit CIIPABOYHUK.
Tpebyercs BOCCTAHOBHTH
B TenedoHHeR cnpasoyHmK ; Tabamya
PAMIANIAA kran Adpsc TenedoH
Aneccadnpos | FIpria fikpa npocnekT, 8-20 | 184-20-83
Kopanes EBraHni Jopra yrkua, 5-48 |521-12-40
Mearnog Banwir Hesckmi npocnekt, 2-8 2431217
| Meafnoes EereHun HeBokan wnuua, 5-25 D21-20-27
[T Hikonah HeBokA npocnekT, 12-8  243-67-07
MockBKHE Enenqa Hepckwid npoean, 14-32 719-02-14

HoMmep TenedoHa aboHEHTa, O KOTOPOM HM3BECTHO, 4TO ero (ammius mbo Mwuxaitnos, 1u6o
Muxaii10BCKHi, TpOXUBaeT OH Ha HeBCKOM MpocmekTe U HoMep ero TeneoHa OKaHUYMBAeTCs Ha
nudpy 7. COOTBETCTBYIOIIHI 3aITPOC TOJDKEH UMETh BHJ ...

(Pammmus = “Muxaino*”)M1 (Agpec =  “HeBckmii  mpocrext’ )1
(Tenedon = #H##-##-#7)
(Pammwms = “MuxainoB”)M  (Aapec =  “HeBckmit  mpocmnekt”)U

(Tenedon = #iH#-##-#7)

(Gamunus = “Mux*”)1 (Agpec = “Hesckuit npocnekt”’ )1 (Tenedon = ###-
HH-#T)

(Damunus = “Muxaitno™*”)U (Anpec = “Hes*”)U (Tenedon = ###-##-#7)

31. Cp. Han dparment 6a3bl nanubix «Ctpanbsl Mupa». [locne mpoBeneHusi COPTUPOBKU 3allUCH
pacrosioxxarcs B mopsiake 5, 7, 3, 4, 6, 1, 2. 3T0 BO3MOXHO, €Clid COPTUPOBKA Oy/IeT MpOBE/ICHA B

MOPALKE ...

B Crpauei mipa : Tabnmya

M2 nén CTpava Mnowans | Hacenenwe | MnotHocTs | Nepenvcs
|| 1 Badyary 12 200,00 0,215 16 2005
|| 2 Batizn 0,44 0,00082 2023 2007
[ 3 BarmxoBpmTaHn 244 101,00 61,441 248 2005
|| 4 BaHrpmn 93 030,00 10,059 108 2005
|| o Benecyana 918 445 00 27,73 20 2007
|| G BocTotuHBIA THmop 14 Q00,00 1.04 iy 2005
|| T BbaTHamM 329 560,00 83,535 253 2005

yObIBaHus 10 mouto [11ouyaos
BO3pacTaHus 10 1ot [lnomnocmo
BO3pacTaHus 110 NoJto [lepenucoy
yObIBaHus 1o noito Hacenenue
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32. Cp. J[Jan  ¢parment  6a3pl  gaHHBIX  «Pycckme  TOATBI WM IIHCATENN».
[locne mnpoBeneHus COPTUPOBKH IO

Me nin A hara poknsHus Jara cmepTtr

| My ken A C 0606 1793 10.02.1837

2 NepmoHToe W ED 03 10 1814 15.07 1841

| ] 3 Torane HE. 200031803 21121852

4 Hekpacoe H.A, 18.11.1821 271121877

2 Oepsagmd TR, 03.07.1743 08071816

B Kpelnoe kA 21021768 21.11.1884

BO3pacTaHUIO 3HauYCHMH 1o [Jama poofcdeﬂuﬂ 3aIlMCH PACIIOJIOKATCS B MOPSIIKE ...

5,6,1,3,2,4
4,2,3,1,6,5
5,1,2,6,3,4
4,3,6,2,1,5

33. Cp. Jan ¢parment 6a3bl nanubix «Ctpansl Mupay. [locne npoBeneHHs COPTHPOBKHU CBEACHHS O
BenukoOputanuu nepemMecTsTCs Ha OJHY CTPOKY BBEpX. ITO BO3MOXKHO, €CII COPTUPOBKA OyJeT

IIPOBEACHA B HOopsAAKe ...
M nin LTpada Mnowans | Hacenenwe | MnotHocTs | Nepenvck
| 1 Badyaty 12 200,00 0,215 16 2005
| | 2 Barvian 0,44 000082 2023 2007
|| 3 BarnmxobpmTaHg 244 101,00 61,441 248 2005
|| 4 Bedrpua 93 030,00 10,052 102 2005
|| o Benecyana G916 445,00 27,73 20 2007
|| G BocTouHBIR THMop 14 Q00,00 1.04 T 2005
|| 7 BbaTHaM 328 560,00 83,535 253 2005

yObIBaHUs 110 oo Hacenenue
BO3pacTaHus Mo Moo [lepenucy
yObIBaHus 10 Moo /1ouyads
BO3pacTaHus 1O Nouo [lnomuocmy

Tema 3.1. Hcnoan3zoBanume MS Project giasi njiaHUMpPoOBaHUSI OPUIMYECKONH

AeSITeIbHOCTH

. J JledaTenbHOCTh, OCYIIECTBIIsIEMas B paMKaxX MPOEKTa, ISl JOCTHKEHUS OINPEIEIECHHOTO
pe3ynbTrara.

° 3amaua

. Bexa

d Ha3znauenus

2. 1 OpueHTHpOBaHHBIA Tpad, B KOTOPOM BEpIIMHAMH O003HAUCHBI PAaOOTHI TPOEKTa, a
IyramMy — BpeMEHHbIE B3aUMOCBSI3H padoT.

° CereBoii rpaduk
. Kpurnueckuit myTsb
. Kpurnueckas padora
3. I VYpasiieHue IpOEeKTOM COCTOUT B IUIAHUPOBAHWM, OPTaHU3aLMU U YIIPaBJICHNUN 3a1a4aMU
U pecypcaMH JUIsl JOCTHKEHUS LIEJIU IIPOEKTa U KOHTPOJIE CTPATETUHU PeAIM3allMU IIPOCKTa
. B nnanupoBaHuM, opraHu3aluy W yIPaBICHUM 3aJadaMH U PECypcaMu JUis

AOCTHUIKCHUA LCJIIN ITPOCKTA U KOHTPOJIC CTPATCTHUU pCATIU3alIUH ITPOCKTA
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10.

J

J

J

J

J

J

J

B miiaHupoBaHuy, Oprauu3alyy U yIIPABICHUH 3aJa4aMU U PECYypCaMHU

B IUIaHUPOBAHWH, OpPraHU3alli W YIIPABJIICHUU 3aa4aMU U peCcypCaMu IJIsd
AOCTUIKCHUSA LCIIU IIPOCKTA

[Ipouecc mnuaHupoBaHMs, OpraHM3allMM W YIpaBleHHUA pPadOTaMM U pPECypcaMy,
HaNpaBJICHHBIN HAa JOCTH)KEHHE ITOCTABJIICHHOM 1I€M, KaK IIPABUJIO, B YCIIOBUAX OTPAHUYCHUN Ha
BpEMsi, UIMEIOINECS PECYPCHI MIIM CTOUMOCTB padoT

YnpaBieHue npoeKToM
CTpyKTypHOE TIJIAaHUPOBAHUE

KanennapHoe miaHnupoBaHue

Jlunelinblil rpaduk, 3a7al0MKNA CPOKK Havajla 1 OKOHYAHHWS B3aWMOCBSI3aHHBIX padoT, ¢
YKa3aHHUuEM pECypCOB, UCTTOJIB3YCMbIX JIS1 UX BBITIOJTHCHUA

Her npaBunbsHOrO OTBETa
CereBoii rpaduk
Jwnarpamma ['anta

Ucnonw3yercst 1y1st 0003HAYCHHUS] OKOHYAHHSI OCHOBHBIX 3TAIOB MPOEKT
Bexa

3agaua
Haznauenusa

B Microsoft Project pecypcbl MOTYT OBITH
TpynoBbie, MaTepHanbHbIC U 3aTPaTHBIC

Tonbko TpynOBbIE
Tonbko MaTepranbHbIE

Tonpko 3aTpaTHbIe

COBOKYIHOCTh paclpeieieHHbIX BO BPEMEHU MEPONPUATUN WM padOT, HapaBIECHHBIX
Ha JOCTHKCHHE ITIOCTABJIICHHON LIEIN

IIpoekr
3anaua
VYpasneHue NpoekTamMmu

[IpomexxyTOK BpeMEHU MEXAYy MOMEHTAMHU Havyalla U 3aBEPIICHUs MPOEKTa
JKM3HEHHBIN TUKII IPOEKTa

Pesynbrar npoekra
YnpasneHue npoeKToM

CereBoii rpaduK Onpeaenser...
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15.

ITociienoBaTeIbHOCTh U BpEMEHHBIE TPAHULIBI PA0OT, UCTIOIb3YyEMbIE PECYPCHI
U CTOUMOCTH

[TocnenoBaTenbHOCTH M BpEMEHHBIE TPAHUIIBI pa0OT
Hcnonb3yeMble pecypechbl U CTOUMOCTD

Cp. IIpoexT oTimMuaeTcs OT MPOIECCHON AESTENLHOCTH TEM, UTO ...
MpOLECChl B OpraHu3alliyd LHUKJIWYHBI, OHU MOBTOPSIIOTCS, a MPOEKT —
YHHKAJIeH, OH BCEerJla UMEeT JAaTy Havaja U OKOHYaHHUS

IIPOEKT SIBJISIETCS HEIPEPBIBHOM EATEIBHOCTBIO, a IIPOLECC — €AUHOPA30BbIM
MEpONPUATHEM

MPOSKT  TOUICP)KMBACT  HEW3MEHHOCTh  OpTaHW3alMHA, a  IPOIECCHI
CrocoOCTBYIOT €€ N3MEHECHHIO

MPOLECCHl B OPTaHHU3aAIMN PErJIaAMEHTUPYIOTCS JOKYMEHTAIbHO, MPOEKTHI HE
TPeOYIOT TOKyMEHTATHHOTO OhopMITeHUS

Cp. OkpysxeHue mpoeKTa — 310 ...
cpeAa TPOEKTa, MOPOXKIAIONIAass COBOKYITHOCTh BHYTPEHHHX WJIM BHEUTHHX
CHJI, KOTOpBIE CIIOCOOCTBYIOT MJIM MEIIAIOT JOCTHXKCHHUIO TEJIU TIPOCKTA

COBOKYITHOCTb NMPOEKTHBIX PabOT, MPOIYKTOB M YCIIYT, IPOU3BOACTBO KOTOPHIX
JOJDKHO OBITb  00€CIe4eHO B paMKax OCYIIECTBISIEMOTO IPOEKTarpymia 3JIeMEHTOB
(BKJIIOYAIOIINX KaK JIIOJCH, TaK U TEXHUYECKHE DJIEMEHThI), OPraHU30BAHHBIX TaKUM 00pa3oMm,
YTO OHM B COCTOSHUM JEMCTBOBaTh KaK €IUHOE ILIEJI0€ B LEISIX JIOCTHIKEHHUS IMOCTaBJICHHBIX
nepe] HUMHM Liejen

MCCTOIIOJIOKCHUEC pCaIn3allui IPOCKTa U 6JIH3J'I€)K3H.II/IC paﬁOHBI

Cp Ha craguu pa3zpaboTku nmpoekra
pacxomyetcst 9-15% pecypcoB npoekTa

pacxonyertcs 65-80% pecypcoB npoekra
peCypCHI IIPOEKTa HE PACXOIYIOTCS

Cp IIpoexkt — 310 ...

OTPAaHMYEHHOE II0 BPEMEHH, LEJICHAIIPABICHHOEC W3MEHEHUE OTACIBbHON
CHCTEMBl C YCTAHOBJICHHBIMH TpPEOOBaHUAMM K KadeCTBY pe3ylbTaToB, C OrpaHUYCHHUSIMHU
PacxoI0BaHUs CPEICTB U CO CHEM(PUUECKON OpraHu3anmen

HHXCHCpHAsA, TCXHHUYCCKaA, OpraHU3allMOHHO-IIpaBOBasA IJOKYMCHTALUA I10
peain3alii 3alVIaHHPOBAHHOI'O MCPOIIPUATHUS

rpymma 3JeMEeHTOB (BKIIOYAIOIINX KaK JIIO/IEH, TaK M TEXHUUECKHE 3JIEMEHTHI),
OpPraHU30BaHHBIX TAKUM 00pa30M, YTO OHU B COCTOSIHUU JICWCTBOBATh KaK €IMHOE 1I€JI0€ B LIETISAX
JTOCTHKCHHSI TIOCTaBJICHHBIX TIEPel HUMHU LieTieh

COBOKYITHOCTb Pa0OT, MPOIYKTOB M YCIYT, MPOU3BOACTBO KOTOPBIX JIOJIKHO
OBITH 00ECTICUEHO C IENIbIO TOCTHKEHUS TTOCTABICHHOW LEH

Cp Haubounpiiee BIusHUE HAa TPOESKT OKA3bIBAIOT ...
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20.

HYKOHOMHYECKHUE H MPABOBBIE (PaKTOPHI
IKOJIOTHYECKHE (PAKTOPBI U HHPPACTPYKTypa
KYJbTYPHO-COLIMATIbHBIE (PAKTOPHI
HNOJUTUYECKHE U SKOHOMUUYECKUE (PAKTOPHI

Cp IIpenmeTHast 00macTh MpoeKTa
COBOKYITHOCTb NMPOEKTHBIX PabOT, MPOIYKTOB M YCIIYT, IPOU3BOACTBO KOTOPHIX
JOJDKHO OBITh 00€CTIEUeHO B paMKaX OCYIIECTBISIEMOTO IPOSKTA

pe3yIbTATHI TPOCKTA
MECTOTIOIIOKEHHE MTPOEKTHOTO oduca

rpyIIa 371€MEHTOB (BKIIOYAIONINX KaK JIOJCH, TaK U TEXHUYECKUE SJIEMEHTHI),
OpPTraHW30BaHHBIX TAKUM 00pa30M, YTO OHU B COCTOSTHUU JICHCTBOBATh KaK CIMHOE IIEJI0C B MEJISIX
JNOCTHYKEHUSI TOCTABIICHHBIX IIEpEl HUMU LENeH

Cp da3a npoekra — 3710 ...
Ha0Op JIOrMYECKU B3aUMOCBS3aHHbBIX PadOT MIPOEKTa, B IMPOLIECCE 3aBEPILICHHS
KOTOPBIXJJOCTUTAETCSl OAUH U3 OCHOBHBIX PE3YJIbTATOB IIPOECKTA

MTOJTHBIM Ha60p IIOCICA0OBATCIBbHBIX pa60T IMPOCKTA

KIIFOUEBOE COOBITHE IPOCKTA, HUCIOJIB3YEMOC IJId OCYHICCTBJIICHUA KOHTPOJIA
Haa XO4O0M €10 peajin3daliun

Cp IlpoekTsl, moBepKEHHbIE HAUOOIBILIEMY BIUSHUIO BHELITHETO OKPYKEHHUS
ConuanbHbIe U HHBECTULIMOHHBIE

OKOHOMHUYECKHE U MHHOBAIIMOHHBIC
OpFaHI/I?,aIII/IOHHI)Ie 1 S5KOHOMHWYCCKHUEC

Cp. ®yHKIIMOHANBHAS CTPYKTYpa — 3TO

COBOKYITHOCTb JIMHEHHO-(YHKIIMOHANBHBIX TOAPa3/IeNeHul, TIJe Kaxaoe
MOJIPa3/ICTICHUEBBITNONHACT OIpeeieHHble (YHKINU, XapaKTEepHbIE A BCEX HaNpaBICHUI
JesITeIbHOCTUIIPENTPUATHUS

BpPEMEHHasl CTPYKTypa, co3faBaeMasi Ul PEeLIeHNUss KOHKPETHOW KOMIUIEKCHOM
3a7aun (pa3pabOTKH MPOEKTa U €ro pean3alium)

CTPYKTYpa, 3aKpeIUIsioniasi B OpraHu3allMOHHOM IOCTPOEHUM KOMIIAHUU J1Ba
HaIpaBJI€HUs] PYKOBOJCTBA — BEpPTUKaJIbHOE (yNpaBieHHE (YHKIHOHAIbHBIMU M JIMHEWHBIMU
CTPYKTYPHBIMH IOJIPA3JIEJICHUSIMH) U TOPU30HTANIbHOE (YIIPABICHUE POESKTAMN)

Cp OpranusanyioHHasi CTpyKTypa, IpU KOTOPOH BO3MOYKHO IIEpepaclpeesieHUE YEI0BEUECKUX
pPECYpCOB MeX Ay MPOEKTaMu 0e3 pPeopraHu3aluy CYIECTBYIOLIEH CTPYKTYpBI
Marpuunas

cDyHKI_[I/IOHaJ'IBHaSI

Jlunetno-pyHKITMOHAIbHAS
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21.

24.

25.

JluBU3nOHaNLHAS

Cp Cropona, BCTynaroIasi B OTHOIICHHUS C 3aKa34MKOM U Oepyiiast Ha ceOst OTBETCTBEHHOCTD 3a
BBITIOJIHEHHE PA0OT U YCIYT 1O KOHTPAKTY
KOHTPaKTOP (MOAPSIAYUK)

UHBECTOP

CIIOHCOD

JULEH3Uap

KOHEYHBIN TIOTPEOUTENh PE3yIbTATOB MPOCKTA

Cp YyacTHUKH MPOEKTA — 3TO ...
dbuznyeckue Ua U OPraHU3allU, KOTOPbIE HEMOCPEICTBEHHO BOBIICYEHHI B
MPOEKT UIMYbU HHTEPECHl MOTYT OBITh 3aTPOHYTHI IIPU OCYILECTBICHUH MPOEKTA

KOHEYHBIE TIOTPEOUTENH PE3YIIbTATOB MPOCKTA
KOMaH/a, yIpasJstouias IpoeKTOM
3aKa34MK, HHBECTOP, MEHEKEp MPOEKTa U KOMaH/1a IPOeKTa

Cp OcoOGeHHOCTh COIMATBHBIX MPOEKTOB
KonmnuecTBeHHass ¥  KaueCTBEHHAs OLIGHKA JIOCTHKEHHUS  PE3yJIbTaTOB
CYIIECTBEHHO3AaTpyAHEHA

HGJ'IBIO COOHAJIBHBIX IPOCKTOB ABJIMACTCA  YIYUYIICHUC JSKOHOMHYCCKUX
MoKazarejaey CUCTEMBI

Cpoku TIpoeKTa YETKO ONpeAeTICHbl U HEe TPEOYIOT KOPPEKTUPOBKH B TIPOIECCE
peanuzanuu

OcHOBHEBIC OrpaHM4YCHUs CBA3aHBI C J'[I/IMI/ITI/II)OB&HHOﬁ BO3MOXHOCTBIO
HCIIOJIBb30BaHUA TEXHUYCCKUX MOHIHOCTeﬁ

Cp I/IHHOBaHI/IOHHHe IMPOCKTBI OTIINYAOTCA ...
BBICOKOM CTEIICHBIO HCOIMPCACICHHOCTHU U PUCKOB

HCJIBIO ITPOCKTA SABJIACTCA OJYUCHUC HpI/I6I>IJ'II/I Ha BJIOKCHHBIC CPCACTBA

HEOOXOIMMOCTBIO  HCIIOJIb30BaTh  (DYHKIMOHAJIBHBIE  OpPTaHU3AI[MOHHBIC
CTPYKTYpBI

00bIIMM 00BEMOM NMPOEKTHON JOKYMEHTALIUU

Cp OpranuzaionHasi CTpykTypa — 3To ...
COBOKYITHOCTb 3JIEMEHTOB OpraHM3aluu (IODKHOCTEH U CTPYKTYPHBIX
MOJIpa3/IeIeHNI) UCBSA3EN MEXy HUMU

KOMaHa MPOCKTA MO PyKOBOACTBOM MCHCIKEPA MPOCKTA

OpraHM3allMOHHO-TIPAaBOBasl JAOKYMEHTALUS MPEANPUSATUS, PEATU3YIOLIETO
MIPOEKT
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26.

JOKYMEHTalus,  pEeNIAMEHTUPYIoIas  MPOLECChl,  MPOUCXOASAIIME B
OpraHu3aluu

Cp KunroueBoe npenmyIiecTBo ynpaBieHUs MPOEKTaMU
PKOHOMHS BpPEMEHH U PECypcoB Ha pealu3alHi0 MPOeKTa 3a CYeT
npUMeHEeHUIPPEKTUBHBIX METOIOB, TEXHOJIOTMIA U MHCTPYMEHTOB YIIPABJICHHS

BO3MOKHOCTb € TIOMOIIBbIO HMHCTPYMCHTOB IIJIAHUPOBAHHA CMOACIUPOBATH
JAC€TAaJIbHO U (bOpMaJ'H/I?)OBaTB pcain3aluio IPoOCKTa

BO3MOXKHOCTh ~ OCYIIECTBUTb  OOBEKTUBHYIO  OIIEHKY  3IKOHOMUYECKOU
3¢ (EeKTUBHOCTH MHBECTHUIIMOHHOTO MPOEKTa

dbopmupoBanue 3PPeKTUBHOM KOMAH/IBI IO PEATH3AINH TOCTABICHHOHN 1SN
Tema 3.2. Ucnosnb3oBanne MS Visio 1 opopMiieHUs1 I0puanyecKnx 3aaaqd

JI. I'padmuecknM peaKTOpOM Ha3bIBAETCS MpOrpaMma Jyis ...
paboTsl ¢ rpaduuecKUM U300pakeHuEeM

peNaKTUPOBAHMUS BHUJIA M HAYepTaHus mpudra
co3manus rpaduyeckoro oopasa TeKcTa
MOCTPOCHUS TUarpaMmm

JI. MuHUMAaNbHBIN 00BEKT, UCTIOIB3YEMBIH B pACTPOBOM IrpaduecKoM PeIaKkTope,- 3TO
MAKCENb

00BEKT
HaJII/ITpa IIBCTOB
CUMBOJI

JI. MuHUMAaNBbHBIN 00BEKT, UCIIOIB3YEMBIM B BEKTOPHOM T'pahUdecKOM PeIaKTOpE,- ITO
00BEKT

IHUKCECIIb
najuTpa OBCTOB
CHMBOJI

Cp. Aedopmarus n300pakeHus IpH U3MEHEHUH pa3Mepa PUCYHKA - OIMH U3 HEJOCTAaTKOB
pactpoBoii rpaduku

BEKTOPHO rpauku
KOMIBIOTEPHOH rpaduku
JIeNIOBOM rpaduku

Cp. TpymoeMKoCTh CO3JaHUs CIOKHOTO PEATMCTUYHOTO N300PAKEHHUS - OIMH U3 HEJOCTATKOB
BEKTOPHOU rpaduku
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pacTpoBoii rpaduku
KOMITBIOTEPHOH rpaduKu
JIeNI0BOM rpaduku

Cp. Ilukcenu3zanus n300pakeHU MpU yBEIHMUEHUH MaciuTada - OIUH U3 HEJOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOU rpaduku
KOMITBIOTEPHOH rpaduKu
JIeNI0BOM rpaduku

Cp. C noMo11p10 pacTpoBOro rpaduyeckoro pe1akTopa B OCHOBHOM OCYIIECTBIISAETCS
CO3JIaHME U PEaKTUPOBAHNE MUKCEIbHBIX IpapUueCcKUX U300parkeHUH

peIaKTHPOBAHUE BHUJIA M HAUSpTaHUS MIPUPTOB
aHuMaIys rpaguueckux 00bEKTOB
HOCTpPOEHUE rpauKoB

Cp. Ans perymupoBanus GpoTorpapuu HCHoNb3yeTcs
pacTpoBbIif rpaduuecKuil peaaKTop

BEKTOPHBII rpadu4ecKuii peaaKkTop
TEKCTOBOM IPOLIECCOP
-:IIporpaMma IOATrOTOBKH IIPE3EHTALUN

Cp. [nst TouHOM nepeaun pUCYHKOB IIPHU UX YBEIMYEHUHU UCTIOIb3YeTCs
BEKTOPHBII rpaduueckuii peaakTop

pacTpoBbIii rpaduuecKuil peaaKTop
TEKCTOBOM IPOLIECCOP
-:IIporpaMma IOArOTOBKH IIPE3EHTALUN

Cp. IIpumuTHBaMu B rpaduuecKoM pelakTOpe Ha3bIBAIOTCS
JIMHMSL, KPYT, IPSMOYTOJIbHUK

KapaHJail, KUCTh, JACTUK
BBIJICJICHUE, KOTUPOBAaHKE, BCTaBKa
HaOOpHI LIBETOB (MaJIUTpa)

Cp. UncTpyMeHTaMu B Tpaiue€cKOM peiakTope SBISIOTCS
JIMHMSL, KPYT, IPSMOYTOJIbHUK

KapaHaamni, KUCTb, JJACTUK
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BBIJICJIEHUE, KOITMPOBAHKE, BCTABKa
HaOOPBI IIBETOB (AIUTPA)

Cp K ocHOBHEIM orepanusaM, BOSMOKHBIM B l"pa(bI/I‘IeCKOM PEAAKTOPEC, OTHOCATCA
BBIZICJIICHHUEC, KOITMPOBAHUC, BCTABKa

KapaHzall, KUCTh, JACTUK
JIMHUSA, KPYT, IPSIMOYTOJIbHUK
:HaOOpBI LIBETOB (MaTUTPA)

Cp. [Manurpamu B rpaduecKoM peiakTope SBISIOTCS
HaOOpHI IIBETOB

KapaHzall, KUCTh, JACTUK
BbI/IEJICHUE, KOIMPOBaHKE, BCTaBKa
JIMHUSA, KPYT, IPSIMOYTOJIbHUK

Cp. liseroBas moaens RGB npu mapamerpax 255, 0, 0 naet
KpPACHBIN IIBET

YEPHBIN [[BET
3eJICHBIN LIBET
CUHUU IIBET

Cp. lBeroBas moaens RGB npu mapamerpax 0, 255, 0 naet
3eJICHBII IIBET

KpPaCHBIN I[BET
YEPHBIN [[BET
CHUHUU [IBET

Cp. leroBas moaens RGB npu mapametpax 0, 0, 255 naer
CHHHI LBET

KpPaCHBIN I[BET
3CJICHBIN IIBET
YEPHBIN [[BET

Cp. LseroBas moaens RGB npu mapametpax 0, 0, 0 naet
YEPHBIN LBET

KpPaCHBIN I[BET

3€JIEHBIN LIBET
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CUHUU [IBET

Cp. LiseroBas monens RGB npu napamerpax 255, 255, 255 naer
Oenblii IBET

YEPHBIN LBET
3eJICHBIN LIBET
CUHUU [IBET

Cp. bonbioit pasmep daiina - oIMH U3 HEAOCTATKOB
pactpoBoii rpaduku

BEKTOPHO rpaguku
:KOMITBIOTEPHOU TpapuKu
JIeNIOBOM rpaduku

Cp. Pa3zmep uzobpaxeHus He U3MepsieTcs B
TOYKax Ha Aroim (dpi)

JroMMax
MHUKCEIax
MM, CM

Cp. PacTpoBslii rpaduueckuii penaktop npeaHazHayeH s
CO3JaHUs U PETaKTUPOBAHUS PUCYHKOB

MOCTPOCHUS THarpamMm
CO37aHus YepTexen
NOCTPOEHUs rpaduKoB

Cp. B Mmogenu CMYK B kauecTBEe KOMIIOHEHTOB MTPUMEHSIOTCSI OCHOBHBIE LIBETA
roxyooH, mMypIypHbIH, JKENThIH, YEpPHBII

KpPACHBIH, 3€JI€HbIN, CHHHI, YEPHBIN
KpacHBIN, TOyOOM, KENThIA, CHHHIMA
royryOOi, Ty pITypHBIN, JKEJITHIN, OCbIi

Cp. LIseroBas monens CMYK npu nmapamerpax 255, 255, 255, 0 naet
YEPHBIN LBET

OebIi 1IBET
3€JIEHBIN LIBET

CUHUU [IBET
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24.

Cp. LIseroBoit mogens CMYK npu napametpax 0, 0, 0, 255 naet
YEPHBIN 1[BET

OeJbIil LIBET
3eJICHBII IIBET
CUHUU IBET

Cp. B nonurpaduu ucnons3yercss B OCHOBHOM LBETOBasi MOJEIb
CMYK

RGB
dboTomMoIeTH
PSI

Cp. B Mmonenu RGB B kauecTBe KOMIIOHEHTOB MPUMEHSIOTCSI OCHOBHBIE 1IBETA
KpPACHBIH, 3€JI€HbIN, CHHUI

royOoH, My pITypHBIH, JKEITHII
KpacHbI!, TOy00M, KeIThIN

KpPacCHBIH, CEpbIi, CUHUI

Cp. IIpencraBnenue pacTpoBbIx rpaduueckux ¢aiinos B popmare JPEG ymenbmaet ux pazmep

0OBIYHO B
2-3 paza

10-15 pa3
100 pa3
-:HE U3MEHSIET pa3Mepa

Cp. PactpoBoe n300paxeHne MpeICTABISETCS B MAMITH KOMITBIOTEPA B BUJIE
IIOCJIEZI0BATENIbHOCTH PACIIOIOKEHHS U KOJa LIBETA KAXKIA0I0 ITUKCEIa

noCJICOJ0BAaTCIIbHOCTHU Fpa(bﬂquKHX INPpUMUTUBOB H ONUCBIBAIOIIUX HX

opmyn
MaTeMaTH4eCcKuX (HOpMyJ1, ONUCHIBAIOIINX U300paKeHHEe
apaMeTPOB MOCIIEA0BATEILHOCTH I'paUueCKUX IPUMUTHBOB

Cp. Kakoe pacmmpenue umenu ¢aiina He oTHocUTCS K popmaram rpaduieckux ¢aitnos?
com

bmp
tif

jpg
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30.

Cp B pacTpoOBOM Fpa(pI/I‘-ICCKOM PEAaKTOpC MHUHUMAJIbHBIM O6’LCKTOM, IBET KOTOPOIro MOKHO

U3MCHHUTD, ABJISICTCA
IHUKCCIIb

rpaduuecKuil IpUMHUTHB
CHUMBOJI

BBLIEJIEHHAsA 00/1aCTh

Cp. B BexkTopHOM TpadaeckoM peaaKTope MUHUMAIBHBIM 0OBEKTOM, pa3Mep KOTOPOTO MOKHO

WU3MEHUTH, SIBIISIETCS
rpaduyecKuil IPUMUTHB

[MUKCEIb
CUMBOJI
BBIJEJIEHHAs 00JIacTh

Cp. Uem onpenensercs Ka4ecTBO pacTPOBOro N300pakeHus?
YuciioM IMUKCEJIEN B €T0 COCTaBE

Pasmepamu okHa
Tunamu JIMHUHN U TOBEPXHOCTEN
YuciioM CErMEHTOB B COCTABE JIMHUU

Cp. BexkropHble rpaduueckue H300paKEHUs] XOpPOLIO MOITAIOTCA
(M3MEHEHHIO pa3MepoB), TaK Kak
dbopMupyroTcs U3 rpaduIECKUX MPUMUTHBOB

UCTIOJIB3YIOT OOJIBIIYIO TITyOMHY IIBETa
bopMUpPYIOTCS U3 TUKCENEH
-:MCTOJNB3YIOT 3()(PEKTUBHBIE ATOPUTMBI CHKATHS

Cp. Kakyto pazpsmHocTs uMeroT ¢aiiisl pop-mara GIF?
8

16
24
32

Cp. Kakyto pazpsimHocts umeroT daiinsl pop-mara JPEG?
24

8

16

MaCIJ_ITa6I/IpOBaHI/IIO
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36.

37.

e Ao e

15.
16.
17.
18.
19.
20.
21.

22.
23.

24.

32

Cp.Kakoe KOMMYECTBO IIBETOB B H300pAKEHHU MOXKET OBITh 3aKOJHPOBAHO C ITOMOIIBIO
dbopmara GIF?

256

128

64

6

Cp. Kakoe komn4ecTBO IBETOB B HM300pPaKECHUM MOXKET OBITh 3aKOAWPOBAHO C IOMOIIBIO
¢dopmara JPEG?

16,7 mnH.
65 TBIC.
256

128

IlepeyeHb BONPOCOB /ISl MOATOTOBKH K MPOMEKYTOUHOM aTTecTalNU (IK3aMEHY)

Bonpocs! k 3x3ameny «MHpopmaTuka 1 HHPOPMALMOHHBIE TEXHOJIOTHU B

npodeccuoHAJIbLHOM 1eATeTIbHOCTH

[TonsiTre 1 0COOEHHOCTH COBPEMEHHOTO WH(OPMAITMOHHOTO 00IIeCTBA.

Xaptus ['mobanpHOr0 HHDOPMAITMOHHOTO O0IIECTBA: COJIEPIKAHKE, dTAIbl peaTu3alliy.

Wudopmanus u ee Buasl. Mcrounnku napopmanuu.

HcTopus ¥ IpUHIMIIBI OPraHU3aIMU [NIOOANIbHBIX KOMITBIOTEPHBIX CETEH.

DJEeKTPOHHBIE TOJTHOTEKCTOBBIE 0a3bl JaHHBIX B IHTEpHET.

CripaBOYHHKH M TIOMCKOBBIE CUCTEMBI: CTielM(pHKa UCIIOIb30BaHUS

CrpykTypa IOUCKOBBIX cIy:k0 MHTEepHETA.

Monenu pa3BuTHs HHOOPMAITMOHHOTO 00IIIECTBA 33 PYOSIKOM

[IpaBoBast nH(OpMAaTHKA: TOHATUHHBIN armapar.

[TpaBoBas nadopmarus B cetn UaTEpHET

Pons 1 MecTo MHPOPMAIIMOHHBIX TEXHOJIOTUH B PaBOBOM chepe

HopwmaruBnas npaBoBasi nHGOpManus U €€ Ki1acCuPpuKaIius.

Nudopmarimonnoe 3akoHOAaTeIbeTBO. OCHOBHBIE HOPMATHBHBIE aKTHI.

OcHoBHBIE MONOXKEeHHUS KOHIENUUM  3JIEKTPOHHOIO MpaBHUTENbCTBA Poccuiickoit

denepauuu.

DNEeKTPOHHOE PABUTENBCTBO 3apYOEKHBIX CTPaH.

WHudopManmoHHbIe TEXHOIOTUU B (peliepabHbIX OpraHax roCyIapCTBEHHOH BIACTH.
WNHpopMalmoHHbIE TEXHOIOTUN B PETHOHATIBHBIX OpraHaX roCyAapCTBEHHOMN BJIACTH.
Opransl rocyJapcTBEHHON BIacTH B ceTH MIHTEpHET.

I'ocynapcTBeHHBIE yCIIyTH B DIIEKTPOHHOM BHUJIE.

WNudopmaruszanys CUCTEMBI TPABOTBOPUYECKOM AESATETLHOCTH.

NudopmaTtuzanus CHUCTEMBI cyneOHon JIESITEIbHOCTH. l'ocynapctBennas

ABTOMATU3UPOBAHHAS CUCTCMaA «HpaBocyz[He» .

CoBpemeHHbIe HH(POPMALIMOHHBIE TEXHOJIIOTUU B IPABOOXPAHUTEIBHOMN JEITEIbHOCTH.
WNudopmaruzanms u30upaTenbHOro mporecca. locynapcTBeHHass aBTOMAaTH3MpPOBaHHAsS

cucteM Poccuiickoit deneparuu « Beioops».

[ToHATHS «KOMIIBIOTEPHOE MPECTYIUICHUE» U «UH(POPMAITMOHHAs 0€3011aCHOCTH.
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25.

26.
27.
28.

Bunbr

KOMITBFOTCPHBIX HpCCTyHHCHHﬁ.

KOMIIBIOTEPHBIX IPECTYIUICHUN.
Cuctema obecriedeHust HHGOPMAIIMOHHON 0€30MacHOCTH.
l'ocynapcTBeHHas TaiiHa.
CrnipaBOYHO-IIPAaBOBBIE CUCTEMBI: KIIaCCU(UKAIINS, OCHOBHBIE METOIbI paOOTHI

Ixkana oneHuBaHus.

Croco0bl M METOABI

IpEIyNpEeXKICHUS

JTan 0CBOCHHUS IToka3zareJb Kpurepuii oneHuBanus Pexomennyembie
KOMIIETEH T OLICHNBAHMS cpeacrsa
(MeToabI)
OllEHMBAHMS
YK OC-2.1.1 — | oLleHuBaeT YPOBEHB-| onpeienieHo ontumanbHoe | onpoc (O), Tect
CnocobHOCTS KadecTBa mpoekTa(oB) ¢ [ kommgectBo  HeobxommmebIx | (1), 3agaun
PpUMCHATD TOUYKHU 3PEHUS PECYpCOB | s pa3paboTKuM  MpoeKTa (3).Keiic-3ananus
Pa3IHYHbBIC u CYIIECTBYIOIMX | HMH()OPMALMOHHBIX (K3)
MH()OPMAIMOHHBIE OTpaHUYECHUM; TEXHOJIOT UM pecypcoB
TEXHOJIOTUH, — | onpenenser tun(pl) | MHGOPMaAIMOHHO-
ClIpaBO4HO- npoekTa(oB) Juisi | KOMMYHMKALIMOHHBIX CETEH,
TMPABOBRBIC CUCTCMBI B | yyactys B HHX €| ONPEIENCHBI BCE BO3MOXKHBIE
TOPUITICCKON y4eTOM  JIMYHOCTHBIX, | OrpaHuueHus,
ACATCIIEHOCTH B conmanbHbIX v | CylIeCTBYIOIIME B paMKax
ONCHHUBATBL  PCCYPCDL, | poheccHOHANBHBIX peat3alyu MpoeKTa;
OrpaHUICHHS HHTEPECOB; —{ odopmieno pecypcHoe
rno0anbHEIX — | IpUMCHSICT o0ecrnieueHue IIPOEKTa
HH(OPMAIHOHHO- uH(pOpMaIMOHHBIE FOPUAMYECKOTO TOKYMEHTA U
KOMMYHUKALMORHBIX | oy yonorun B| cymecTByromue
ceren [IOJITOTOBKE OrpaHUYECHUS B
FOPHIMYECKUX UCIIOJIE30BaHUH
JIOKyMEHTOB u | uHOOpPMAIHOHHBIX
MPOEKTOB; TEXHOJIOTUI
— | onienmBaer
OrpaHHYECHUS u
pecypcbl  TI00ambHOM
CEeTU B
POEKTUPOBAHUH
HOPMATHBHO-TIPABOBBIX
AKTOB.
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YK OC-2.1.2- | pacuer penrabensHOCTH{ HaxoxaeHue —ompeaeneHuoro | onpoc (0O), Tect

CriocoOHOCTE | pa3paboTaHHOTO(BIX) xomauectBa  ontuManshsix | (T), 3aaun
MaTCMaTH4ICCKH MpPOeKTa(0B) B| cnoco0OB pemieHus 3ajaad, (3),Keiic-3ananus
IPaMOTHO FOPUTNYECKOM onpenenenHeix B pamkax | (K3)
POCYUTHIBATH JCATEIIbHOCTH,; IOCTABJIEHHOM LIEJIM TPOEKTA
PeHTa0EIBbHOCTD — | xonmuuecTBO BHIOpAHHBIX | FOPUAMYECKOM
IIPOEKTOB ONTHMAIBHEIX JESATCIbHOCTH, HCXOII W3
HOpPMAaTHBHO- CII0CO0OB peuieHus | CYHMCCTBYIOMINX
TIPABOBBIX  AKTOB M | 5a5139y  onpeneleHHbIX B | OTPAHUYCHHN;
HPUMCHSATD SHAHUA TIO [ phangax  1IOCTABIEHHOM | IPOTHO3BI 0 pasBUTUU
OCHOBaM LEJIU IPOCKTA B| coObITHiA, HACXOOs u3
uH(OpMATHKE B ropummdeckoii UCIIONb30BaHHBIX  CIOCOOOB
COBPEMCHHBIX JNEATEILHOCTH, HWCXOAd | ms pelieHus 3a/1a4,
BBIUMCIIUTEIIBHBIX u3 CYIIECTBYIOIIUX | ONpPEACICHHBIX B paMKax
cpeaax ¢ OTpaHUYCHUM; [IOCTABJICHHOM LIEJIM IIPOEKTA
HCIIOIb30BaHNEM OIpeIeIeHHE HOPMAaTUBHO-IIPABOBOI'O
HH(OPMALIHOHHO- BBIUHCIIUTEIIBHOM aKTa.
KOMMYHHMKALIWOHHBIX | (oon ng pemenms
TCXHOIIOTHH 3a7a4 B paMKax IIeIH

NPOEKTa HOPMATHBHO-
PAaBOBOTO aKTa.
YK OC-2.1.3— | npumenenve 3Hanuil no-| kBanmupuimpoBanusiii  otéop, | onpoc (0O), Tect

CnocoGHOCTE | OCHOBOIMONATAMOIIIAM CHCTEMAaTH3aIHs ul (D), 3anaun
AaBaTb OLCHKY | HOPMATUBHBIM aKTaM B | MNPUMEHEHHUE HOPUIAUYECKUX (3).Keiic-3ananus
KOHKPETHOM OIICHKEC KOHKPETHOM | HOpPM, HEOOXOAMMBIX  JIJIst (K3)

CuTyallmn C TOYKM | cuTyaluu pa3paboTku IIPOCKTOB
3pCHHUA €€ | mpoeKkTUpOBaHUA B | HOPMAaTHBHO-IIPABOBBIX "
COOTBETCTBHS IOPUANYECKOM (umm)

OCHOBONIOJIATAOLINM | nesATeIbHOCTH; MIPaBONPHUMEHUTEIILHOTO
HOPMAaTHUBHBIM — | npunsTHe B mpomecce | aKToB;

aKTam, MPaKTUKH FOPUIUIECKI| FOPUIUICCKAS OIICHKA
HAO/II0IACMBIM B sgaunmble pemreHus W | (akTHYECKHM

HPOLCCCE  MPAKTUKH | pejicTRuS; 00CTOSITENIBCTBAM C  LEIBIO
TOpUINHICCKH — | moaroroska IUaHa | IOArOTOBKH

SHaqHMMBIM W/unu IpoekTa | COOTBETCTBYIOIIUX
PCIICHIAM 1 fopuangeckoro IOPUIMYECKHUX TOKYMECHTOB;
ACUCTBITAM, @ TAIKC | 1 4pvmenTa. — | mpencraBneHre  pe3ysbTaTOB
NpoCKTHpOBaTE M npoektupoBaHus B (ope
MO/IFOTABJIMBATh P—

IOPUINYECKHE

JIOKYMEHTBI

4.4. MeTogu4yeckue MaTepuaJibl
B nporniecce nzyueHus JUCHUIUIMHBI OCYILECTBIISIOTCS CIEAYIOIINE BUIbI KOHTPOJIS:
BXOJHOW KOHTPOJIb 3aKJIIOYAaeTCs B M3YYEHMM IEPBOHAUYAIbHBIX 3HAHUN MO CMEKHBIM

MPEAMISCTBYIONUM  JTUCIUIUTMHAM,

IMPOBCACHUUA

BXOOAHOTO  TECTHUPOBAHUA

IIPEICTABIICHUM, 3HAHU!, YMEHUI U HAaBBIKOB 110 TaHHOU JUCLUIUIMHE;
TeKYIINi KOHTPOJIb KauyeCTBa YCBOCHMsI 3HAHUM COCTOUT B MPOBENCHUU TECTOB B KOHIIE
pas3enoB Kypca, a Tak k€ B OTpabOTKe NPAKTUYECKUX HABBIKOB, aKTUBHOCTh HA J1a0OPaTOPHBIX

3aHATHUAX.

O HaJIM4MH
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OneHOYHBIMU CPEACTBAMHU TEKYILETO KOHTPOJIS SIBJISIOTCS:

Ompoc,

TECTOBBIE 33JIaHNUS;

pellIeHre 3a71a4 Ha MPAKTUYECKUX 3aHITHSIX;

BBHITIOJTHEHHE JJOMAITHUX 3aJaHii (KOHTPOJIBHBIX padoT);

WUTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeliTuHroBast oneHka o JaHHOM IUCLMIUIMHE B ceMecTpe ocyuiectBisierca no 100-
OayIbHOM IIKalle M CKJIAJbIBACTCA U3 TEKYIIUX OIEHOK IOCEHIaéMOCTH 3aHSATUH, 3alllUThI
pE3yAbTaTOB PAa0OT, BBIMOJIHAEMBIX HAa MPAKTHUECKHUX 3aHATHIX, 3HAHHM HA MPOMEKYTOUYHOM
KOHTpOJIEe (TeCTUPOBAaHUE TI0 TEMaM) U UTOTOBOM OIIEHKU Ha dK3aMeHe.

JlJiss KOHTpPOJIsI yCIIeBAeMOCTH HCIIONIBb3YeTCsl pa3paboTaHHas Ha Kadeape HaKOMUTEIbHAS
peritunroBas 100-6amibHast cUCTeMa, B KOTOPOH YYHTBHIBAIOTCS PE3yNIbTaThl Kak Tekymien (0-60
0amioB), Tak U UTOrOBOM ycmeBaemocTu (dk3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
O0aJyIoB), a TaKXKe 3a BeCh Kypc OOydeHHsI, e€Ciau y4eOHasl JUCIUIUIMHA YUTAETCA CTYACHTaM
6oJiee OIHOTO cemecTpa.

[ToryueHHOe TakuM OOpa3oM 3HAYEHHME PEUTHHra NEepecUUTHIBAETCS B TPAJAULUOHHYIO
IIKaJTy OIIEHOK, BHICTABIISIEMBIX B BEIOMOCTh U 3a4€THYIO KHIKKY, CIETYIOLIUM 00pa3oM:

HEYJIOBJIETBOPUTEIBHO — MeHee 55 0aios;
yIOBJIETBOPUTENBHO — 55 — 69 6annos;
XOpOIIo — 70 — 84 Ganos;

oTIu4HO — 85-100 OasuIoB.

W3yueHne IUCHMIUIMHBI TPEANoiaraeT HCIOJIb30BaHUE pa3IUYHBIX (OPM YCBOEHUS
yueOHoro marepuana. Ha JeKUMsX CTyIEHTHI IOJDKHBI YSCHUTH CYIIHOCTh HM3Yy4aeMOH TEMBI
Kypca, €€ B3aUMOCBS3b C APYTUMU OTPAcIsIMU IIPaBa.

Ha cemMuHapckux 3aHATHSIX MMOJy4YE€HHBIE HA JIEKUUAX 3HAHUS JOJDKHBI ObITh YIITyOleHbl Ha
OCHOBE M3YYEHHUs] TEOPETHYECKUX BOIPOCOB TEMbI BO B3aUMOCBS3M C MpPOPECCHOHAIBHON
JESTeNbHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BUJaM y4YEOHBIX 3aHSITUN OTHOCATCS M MPAKTUYECKHUE 3aHATHA,
KOTOpbl€ HampaBjeHbl Ha TMOATBEP)KIEHUE TEOPETHUYECKUX TOJIOKEHUH M (OpMUPOBaHUE
y4eOHBIX U MPO(PECCHOHATBHBIX MPAKTHYECKUX YMEHUH.

BrinonHeHne cTyleHTaMy IPAKTUUECKUX 3aHATUN HalpaBjiIeHO Ha:

- 000011eHe, cUCTeMaTH3allHIo, YIIIyOlneHue, 3aKperuIeHne MOMYyYeHHBIX TEOPETUYECKHX
3HaHUU IO KOHKPETHBIM TeMaM JUCLUILIUHBL

- (opMHupOBaHHE YMEHHMH NPUMEHATH MOJyYEHHBbIE 3HAHMS Ha MPAKTUKE, peanu3aIfio
€IMHCTBA MHTEJUIEKTYaJIbHOM U MPaKTUUECKOH 1eATeIbHOCTH;

- BBIpaOOTKY IpH PEUICHWU IOCTABIEHHBIX 33/a4 TaKUX NPO(EecCHOHATBHO 3HAYUMBIX
Ka4ecTB, KaK CAMOCTOATEIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPUECKAsi HHUIIUATHBA.

Hapsny c¢ ¢opmupoBanueM 3HaHMH, YMEHMH M HaBBIKOB B IpOIECCE MPAKTUYECKUX
3aHATUN 0000IIAIOTCS, CHCTEMAaTU3UPYIOTCS, YITTYOSIOTCA U KOHKPETU3UPYIOTCS TEOPETHUECKHE
3HaHUs, BbIPAOATHIBAETCsI CIOCOOHOCTh U TOTOBHOCTh HMCIIONB30BAaTh TEOPETHUECKUE 3HAHUS Ha
MIPAKTHKE, Pa3BUBAIOTCS WHTEIJIEKTyaJIbHbIE YMEHUS.

IIpn pemieHMM NpakTHUYECKUX 3a4ad CTYAEHTHI JOJDKHBI YMETh pellaTh NOCTABIICHHBIE
3aJ1aud B COOTBETCTBHUH C CTPYKTYPHBIMU BO3MOKHOCTSIMU UH()OPMAIITMOHHBIX CUCTEM.

5. Mertoguyeckne yKazaHus i 00y4alOIIMXCS 110 OCBOCHHMIO TUCIUIIMHBI

Peanuzanus nporpammsl AucUUIUIMHBL « HPOpPMAIIMOHHBIE TEXHOJIOTHU B IOPUINYECKON
AEATeNTPHOCTH» IPEIyCMaTpUBAcT HCHOJNB30BAaHME Pa3HOOOPa3HBIX (OPM H  METOJOB,
OCHOBAaHHBIX Ha TMPHHLUMNAX pPAa3BUBAIOIIETO O00pa3oBaHUS M CO3[AaHUS  CHELUATBHOM
o0pa3oBaTeIbHON CPEIb.
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Ha 7neKuMOHHBIX 3aHATHUAX, MOCTPOCHHBIX MPEUMYIIECTBEHHO B (opMme NpoOIeMHOro
U3JI0KEHMSI, PACKPBIBAIOTCS OCHOBHBIE TEOPETUYECKHE TTOJIOKEHUS Kypca.

Ha cemuHapckux 3aHATHAX aKIEHT JIeNaeTcs Ha CaMOCTOSATENIbHOW paboTe CTYIEHTOB I10
OCBOCHHUIO Pa3/Ie]IOB Kypca, UMEIOIMNUX OCOOYI0 3HAUYMMOCTBH [IJIsl TPAKTHYECKONM W HaydHOU
JESITeNbHOCTH OYIyIIMX HOPUCTOB-IIMBUIMCTOB. B Xozme peanu3anuu mpakTHUECKoro Ojoka
3aHATUH paccMarpuBarOTCsl HauOoliee BaXKHbIE U aKTyaJbHble MpPOOJIEMbl MPUMEHEHUS
MHPOPMALIMOHHBIX TEXHOJIOTMH B TPABOBOM Cpee; aHaIM3UPYIOTCs, OOCYXKIAIOTC U
CaMOCTOSITENIHO PEIIAIOTCSI KOHKPETHBIE CUTYallUOHHBIE 33/1auu.

B pamkax aynmuTopHOii paboThl CTYJICHTOB MpeAroaracTcs nposeaeHne 18 ycTaHOBOYHBIX
MPOOJIEMHBIX JIEKIIHMH, 36 CEeMUHAPCKUX 3aHATUN U UTOTOBOTO SK3aMeHa.

Lenp MeToAMYECKHMX pEKOMEHJAIMi - 00ecHeuuTbh CTYAGHTY ONTUMAIbHYIO
OpraHM3alMI0 NPOIECcCa H3YYEHUs IUCIHUIUIMHBL, a TaK)Ke BBIMOJIHEHHS Ppa3IUYHbIX (GOpM
CaMOCTOSITENTbHON pabOTHI.

CtyneHTaM HEOOXOIMMO O3HAaKOMHUTBCS: C colep)kaHueM pabouell MporpaMMbl
JUCLMIUIMHBL, C LEIsIMU U 3aJadaMM JUCLUIUIMHBI, €€ CBA3SAMM C APYTUMH AMCLUIIIMHAMM
o0Opa3oBaTebHON MPOrpaMMbl, METOIUYECKUMHU pa3padoTKaMH 10 JaHHOW JUCLMILIMHE,
UMEIOIIMMCST Ha 00pa3oBaTelbHOM MoOpTane M caite Kadeapsl, ¢ rpadMKoOM KOHCYIIbTAalUH
npenoiaBateneit kadeapeol.

PexoMenanmnu 1o noaroToBKe K JeKIUOHHBIM 3aHATHAM (TeOpeTHYECKHI KypC).

W3ydeHnne TUCHUIUIMHBI TpeOyeT CUCTEMATUYECKOrO U IMOCJIEI0BATEIbHOIO HAKOIICHUS
3HAHUM, CIe0BaTEeNbHO, MPOMYCKU OTIEJIBHBIX TEM HE MO3BOJISIOT ITTyOOKO OCBOUTH MPEIMET.
VIMeHHO MO03TOMY KOHTPOJIb HaJ CUCTEMAaTHYECKOM paboTOW CTYIEHTOB BCErja HaXOAUTCS B
LEHTPE BHUMaHU Kadeapsl.

CryneHtaM HE0OXOIUMO:

- Tepel KaXAOoM JIeKUMell MpocMaTpuBarth pabodyr0 MpPOrpaMMy JUCHUIUIMHBL, 4YTO
MO3BOJIUT CHKOHOMMTH BpEMs Ha 3allChIBAaHUE TEMbl JIEKIMH, €€ OCHOBHBIX BOIPOCOB,
PEKOMEHAYEMOMN JIUTEPATYPBI;

- Ha OTAEJbHBbIE JEKIUH MPUHOCUTH COOTBETCTBYIOIIMHM MaTepuad Ha OyMa)XHBIX
HOCHUTENSAX, NPEACTABICHHBIA JIEKTOPOM Ha MOPTAJ€ WM NPUCIAHHBIA Ha «3JIEKTPOHHBIN
MOYTOBBIM  SAIMK Trpynnb» (Tabmuubl, Tpadukd, cxembl). JlaHHbIH Marepuan OyneT
OXapaKTEpHU30BaH, IPOKOMMEHTUPOBAH, IOTIOJHEH HEMOCPECTBEHHO Ha JIEKLINN;

- Tepea OouepenHOM JeKUued HeoOXOAMMO MPOCMOTPETh MO KOHCIEKTY MaTrepuai
npenpayimei nexuuu. Ilpu 3aTpynHeHHMAX B BOCHPUSTHM Marepuana cleayeT OOpaTUThCS K
OCHOBHBIM JIUTEPATypHBIM MCTOYHMKaM. Eciu pa3zoOparbes B MaTepuaie OnsiTh HE yIanoch, TO
o0paTtuTech K JIeKTopy (10 rpaduky ero KOHCYJIbTAllMi) WM K IIPENoJaBaTellto Ha MPaKTHYECKUX
3aHATHUSAX.

PexoMenanmnu 1o noaroToBKe K NPaKTH4eCKUM (CEMHUHAPCKUM) 3aHATHSIM.

CryneHTaM cleayer:

- TIPUHOCUTH C COOOW PEKOMEHJIOBAaHHYIO INpPENo/aBaTeiIeM JUTepaTypy K KOHKPETHOMY
3aHATHUIO;

- JI0 O4YEepEelHOIo MPAKTUYECKOrO 3aHATUS 10 PEKOMEHIOBAHHBIM JIMTEPATYPHBIM
UCTOYHHMKAM MpopaboTaTh TEOPETHUECKH MaTepual, COOTBETCTBYIOLIEH TEMbl 3aHATUA U
oTpaboTaTh 3aJJaHus, ONpeaeNEHHBIE IS MOrOTOBKH K MIPAKTUYECKOMY 3aHTHIO;

- TIpU TMOJArOTOBKE K MPAKTUYECKUM 3aHSTHUSM CIEAyeT O0s3aTebHO HCIIOJIb30BaTh HE
TOJBKO JIEKIMM, YYEOHYIO IUTEepaTrypy, HO M HOPMATHUBHO-TIPABOBBIE AKThl M MaTepUabl
MIPABOMPUMEHUTEIHLHONU MPAKTUKHY;

- TEOPETUYECKUI MaTepual ClelyeT COOTHOCUTh C IPaBOBBIMM HOpMaMH, TaK KaK B HUX
MOTYT OBbITh BHECEHBl M3MEHEHHMs, JOMOJHEHHS, KOTOpble HE BCErJa OTpa)XXeHbl B y4eOHOM
JUTEPATYpE;

- B Hayaje 3aHATHHM 3a4aTh MpenojaBaTei0 BOMPOCHl MO MaTepuaily, BbI3BaBIIEMY
3aTpy[HEHUS B €ro IIOHMMAaHUM U OCBOEHMM IIPU PpELIEHUM 3a]ad, 3aJaHHBIX JUId
CaMOCTOSITENILHOTO PEIICHUS;

83



- B XOJl¢ IPAKTUYECKOTO 3aHATUS JaBaTh KOHKPETHbIE, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATUH JOBOIAUTH KaXIYIO 33/1ady 0 OKOHYATEJIbHOTO PEIICHUs, IEMOHCTPUPOBATh
MMOHUMaHWE TPOBEJICHHBIX PACUETOB (aHATW30B, CUTYaIlUii), B CIIydae 3aTPyAHEHHUN 00pamaThCs
K MPEIOAaBaTeio.

Meroauyeckne  peKOMeHJAAIUN no BBbINIOJTHEHH IO Pa3IHYHBIX dhopm
CAMOCTOSITEJIbHBIX JOMALIHUX 32aAHHI.

CamocTosiTennpHas paboTa CTYJACHTOB BKJIIOYAECT B CeOsl BBIMOJTHEHHE PA3IMYHOTO POja
3aJlaHuil, KOTOpble OpPHUEHTHUPOBaHBI Ha Ooliee TIIyOOKOE YCBOEHHE Marepuana H3ydaeMoin
muciuIuInHel. [lo kaxmaold Teme ydeOHOW MUCHUILIMHBI CTYIACHTAM TMpejiaracTcsl MepedyeHb
3aJJaHU# 7151 CAMOCTOSITETTbHOU PabOoTHI.

K BbIOMHEHUIO 3aaHUi IS CAMOCTOSITEIBHOW PaOOThl MPEIBSABISIOTCS CIEAYIONINe
TpeOoBaHUsS: 3aJaHUsl JOJDKHBI HCIONHATHCS CAMOCTOATEIBHO U MPENCTaBIATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE COOTBETCTBOBAaTh YCTAHOBIEHHBIM TpeOOBaHUAM IO
odopmIteHuIO.

CryneHTaM cleayer:

- PYKOBOJICTBOBATKLCS TPaUKOM CaMOCTOSITEILHON paOoTHI;

- BBINOJHATH BCE IUIAHOBBIC 3aJIaHMs], BBIJIaBa€Mble  IpErnojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHUS, M pa30UpaTh HAa CEMUHApaXx U KOHCYJIBTAIUSAX HESCHBIC
BOITPOCHI;

- HCTIOJIb30BAaTh MPHU MOJrOTOBKE METOANYECKUE Pa3padOTKH;

- TpU TOATOTOBKE K TPOMEKYTOYHOMY KOHTPOJIIO TapajuielbHO MpOopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUCCKUE U MPAKTHUECKHUE Pa3AeNbl TUCIHUILTUHBI, (PUKCUPYS HESCHBIC
MOMEHTHI JIJIs1 UX 00CYXICHUS Ha TUTAHOBOW KOHCYJIBTAITUU.

Y4eOHO-MeTOAMYECKOE 00eciedeHHe CAMOCTOSITeIbHOM PadoThl.

CamocTtosiTennbHast paboTa CTYIEHTOB — OTO 4allle WHIWBHAyaJIbHas YyueOHas
NesTeNbHOCTh, OCYIECTBIsieMass 0e3 HEeMOCPEACTBEHHOTO PYKOBOJACTBA MpernoaBaTers.
CamocTosTenbHYyI0 paboTy CTYACHTHI JOJKHBI TIPOBOIUTD C IEBI0 TOBBIMIEHUS dY()PEKTUBHOCTH
JEKIMOHHBIX, CEMHUHAPCKUX M TPAKTHUYECKHUX 3aHATHHA, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITENIbHON OTpaOOTKM y4eOHBIX 3aJjaHWM, a TAK)Ke OBJAJCHHS METOIUKON OpraHW3aIud
CBOEr0 CaMOCTOSITEJIbHOTO TPY/A B LIETIOM.

SBnsiicb HEOOXOAMMBIM DJIEMEHTOM JTUIAAKTHYECKOM CBSI3W  PA3IMYHBIX  METOJIOB
oOydeHHsI MEXIy coOOM, camocTosiTeNbHas paboTa CTYIEHTOB MpH3BaHa oOecreduTh Oolee
Ty0OOKO€, TBOPUECKOE YCBOCHHUE MOHATHITHOTO armapara, COAepKaHus OCHOBHBIX HOPMAaTHBHO-
MIPABOBBIX aKTOB M JIUTEPATYPHI MO JAHHOMY Y4eOHOMY KypCYy.

Opraam3anus CaMOCTOSTENBHOW pPabOThI CTYACHTOB CTPOMTHCS, KaK TPABWIIO, TIO
CUCTEME€ TOITalHOTO OCBOCHHS MaTepuana. MeToJ]l MOATAmHOTO HM3YYEeHHs BKIIOYaeT B cebs
MIPEBAPUTETHLHYIO TIOJITOTOBKY, HEMOCPEACTBEHHOE HW3YYCHHE TEOPETHUYECKOTO COJNEPIKAHMS
MCTOYHHKA, 0000IIEHUE TTOTYYCHHBIX 3HAHUA.

[IpenBapurensHas MOATOTOBKA BKIIIOUAET B ceOs ySICHEHHE €M M3YUYCHHs] MaTepuala,
OIICHKA MUPOTH UHPOPMAITMOHHOM 0a3bl aHAIM3UPYEMOTO BOMPOCA, BBISICHEHUE €r0 HAyYHOU U
MPaKTUYECKON aKTyaJlbHOCTU. M3ydeHue TeOopeTHYeCcKOro CONEp)KaHHs 3aKIIYaeTcs B
BBIJICJICHUM U YSICHEHUM KIIOYEBBIX MOHATUM U TOJIOKEHUU, BBISBJICHUU MX B3aUMOCBSA3U U
cuctematu3anuu. OOO0OIIEHHE TMOMYyYEHHBIX 3HAHWUW TMOApPA3yMEBaeT IIUPOKOE OCMBICICHHE
TEOPETUYECKUX TOJOKEHUH Yepe3 OIpeleiieHre MX MecTa B OO0IIel CTPYKType H3ydaeMoi
JTUCITUTUTUHBI U UX 3HAYMMOCTH JIJISI TPAKTUIECKOMN IeATeITbHOCTH.

CamocTosTenpHast paboTa CTYICHTOB SBIISIETCS OAHUM M3 BUJOB yUeOHOU JIEATEIHHOCTH,
KOTOpasi Mpu3BaHa, MPEkKae BCero, chOpMHUPOBATH Y CTYIACHTOB HABBIKM PaOOTHI ¢ HAYYHOU U
y4eOHON TUTepaTypoil © HOpMAaTHBHO-TIPABOBBEIMU aKTaMH.

[Ipu aHanmm3e HOPMATUBHO-TIPABOBBIX AaKTOB CTYACHTHI JIOJDKHBI OOpaTUTh 0c000€
BHHUMaHHUE HAa HOBYIO JUIsl CTYJIEHTa TEPMUHOJIOTHIO, O€3 3HAHUS KOTOPOW OH HE CMOXET YCBOHTH
COJIEpKaHHE MPABOBBIX JTOKYMEHTOB, a B JAJbHEWIIEM M KIIOYEBBIX MOJOKEHUN H3ydaeMOU
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JUCLMIUIMHBI B LIEIOM. B 3THX 1emnsix, Kak MOKa3bIBaeT OIBIT, HE3aMEHUMYIO IIOMOIIb OKa3bIBAIOT
BCEBO3MOXKHBIE IOPUAMYECKHE CIPAaBOYHbIE W3JaHUs, MPEXKIE BCEro, SHIUKIIONEIUYECKOrO
Xapakrepa.

W3ydeHne AMCHMIIMHBI HY>KHO Ha4MHATh CO 3HAKOMCTBA C €ro MporpamMmoi. 3arem
4ETKO OCMBICIUTH CTPYKTYpY KaXIOH TeMbl, JIOTUKY €€ mocTpoeHus. [lanee mo cmnmcky
JTuTepaTypbl TpeOyercsi 1mono0parh OTHOCSIIMECS K KOHKPETHOW TeMe HOPMAaTHBHO-IIPABOBHIE
aKTbl, yueOHbIe MaTepHalIbl, JOMOJIHUTEIbHbIE HCTOYHUKH (KHUTH, OpOIIIOPHI, )KYpHAIIbI U Jp.).

Cpenu ydaeOHOM TUTEpaTyphl, IPEXIE BCETrO, CAEAYET 0OpaTUTh BHUMAHUE HAa YICOHUKH,
a TaKXke Ha IOCOOMs, PEKOMEHIO0BaHHble MMUHHUCTEPCTBOM OOpa3oBaHHMs M Hayku P® wmm
JIOTyIIIEHHbIE B KadecTBEe 0a30BBIX. DTO OTHOCHUTCS, B TOM UYHCJIE U K y4eOHO-METOAMYECKUM
OCOOUsIM.

[Ipu camoCTOSTETPHOM H3YYEHHH OCHOBHOW PEKOMEHIOBAHHOM HaydyHOU M y4eOHOM
JUTEpaTypbl CTyAEHTaM HE0OXOAMMO OOpaTHTh IJJaBHOE BHHMAaHHE Ha Y3JIOBBIE MOJIOXKEHHS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

Heo0xomumMo BHUMATENbHO O3HAKOMHUTBCS C COJEPKAHMEM COOTBETCTBYIOIIEro OJoKa
nH(pOpMaIUK, CTPYKTYpUpPOBaTh €r0 U BBIJACIUTh B HEM IEHTpaibHOE 3BeHO. OOBIYHO 3TO
ObIBaeT  KJIIOYEBOE  ONpEAEICHHWE WIM  COBOKYIHOCTb  CYHIHOCTHBIX  XapaKTEpUCTHK
paccmarpuBaeMoro Bompoca./[ias Toro 4TtoObl yOeIUThCS, HACKOIBKO TITTYOOKO YCBOEHO
COJEpKaHUE TEMbl, K KaXJOM TeMe€ B IUIaHAX M 3ajJadyax s IPOBEACHUS CEMUHApCKUX U
MPAKTUYECKUX 3aHITHH J1aeTcsl epeueHb KOHTPOJIbHBIX BOIPOCOB, HA KOTOPBIE CTYJAECHT JOJIKEH
YMETb JaTh YETKUE U KOHKPETHBIE OTBETHI.

PabGoTa ¢ HOMONMHUTENBHON JTUTEPATypOH MpEArnosaraeT yMEHUE CTYIACHTA BBIICISATH B
HEl HeoOXOAMMBIM acHeKT H3ydyaeMoW TeMbl (TO, 4YTO B JIAHHOM TpyJA€ OTHOCUTCS
HETOCPEACTBEHHO K HM3y4yaeMOW Teme). DTO BaXXHO B CBSI3M C TEM, YTO K JIOTIOJIHUTEIbHON
JUTEpaType MOXKET OBbIThb OTHECEH IIMPOKMHA CHEKTp TEKCTOB (y4eOHBIX, Hay4HBIX,
XYIOXKECTBEHHbIX, NyOIMIUCTUYECKUX U TJ.), B KOTOPBIX HCCIEAyeMbId  BOIPOC
paccMaTpuBaeTcs JMOO YacTUYHO, JMOO C KakoH-TO OJHOW TOYKM 3peHHs, MOpoi
HETPaJUIMOHHON. B cBOEl COBOKYMHOCTH M3y4eHHE TaKUX IOJIXO/I0B CYIIECTBEHHO 00OramaeT
Hay4HBI Kpyrozop oOydaromuxcsi. B JaHHOM KOHTEKCTE cielyeT y4eCTb, YTO JONOTHUTEIBHYIO
JTUTEPATypy LieecooOpa3sHo mpopadaTbiBaTh, BO-TIEPBBIX, Ha 0a3e yXKe OCBOEHHOW OCHOBHOM
JUTEPATyphl, U, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE a0COIOTU3UPYS YbIO-TNO0
CYObEKTUBHYIO TOUKY 3pEHHUSI.

OO0s3aTenbHBIA  JEMEHT CaMOCTOATENIBHOW pabOThl CTYAEHTOB C HOPMAaTHBHBIMH
MIPaBOBBIMU aKTaMU W HaydyHOW M y4eOHOI iuTepaTypoil — BeleHUE HEOOXOIUMBIX 3amHceil.
OCHOBHBIMU OOIICTIPUHATBIMUA (hOpMaMM 3amuceil SBIAIOTCS KOHCIEKT, BBITUCKH, TE3HCHI,
aHHOTAIUH, PE3IOMeE, TUIaH.

KoHcnekT — 3T0 KpaTkoe MMCbMEHHOE M3JI0KEHUE COIEpXaHMs MPaBOBOIO MCTOYHUKA,
CTaTbd, JAOKJIAJa, JIEKIUH, BKIIOYAIOIIEe B CXaroil (QopmMe OCHOBHBIE TOJOXKEHHUS U UX
000CHOBaHUE.

Boinucku — 310 KpaTkue 3anucH B popMe LUTAT (JOCIOBHOE BOCIIPOU3BEIEHNE OTPHIBKOB
HCTOYHMKA, TIPOU3BEICHMS, CTaTbU, COAEPIKALUX CYLIECTBEHHBIE MOJIOKEHUS, MBICIIA aBTOPA),
00 JIAaKOHUYHOE, OJIN3KOE K TEKCTY U3JI0KEHNE OCHOBHOTO CO/IEP KaHUS.

Te3ucsl — 3TO C)KATOE H3JIOKEHUE KIIOUEBBIX MW NPOYUTAHHOTO HCTOYHHMKA WIIU
MIPOU3BENICHUSI.

AHHOTaIMM, pe3loMe — JTO COOTBETCTBEHHO TPENeNbHO Kparkoe oOoOImaroree
H3JI0KCHUE COACPKAHUA TEKCTA, KPUTHUYCCKAA OLCHKAa IMIPOYMTAHHOIO0 JOKYMCHTA HIIN
MIPOU3BE/ICHUSI.

B mensx cTpykTypupoBaHUsl coAepXkaHHS M3ydaeMOW paboThl  IeraecooOpazHo
COCTaBJIATh €€ IUIaH, KOTOPBIM JOJDKEH PACKPBIBAaTh JIOTMKY IIOCTPOEHHUS TEKCTa, a TaKkKe
CTIIOCcOOCTBOBATh JTyUIIEH OPUEHTAIIMY CTYJICHTA B CO/IEpP)KaHUH MaTepHara.

Meroauyeckne peKOMeHIAUMHU 110 padoTe C JIUTEPATYPOii.
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JIrobast ¢dopma camMOCTOSATENBHOW pPabOTHl CTyJAEHTa (IIOJrOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAIMCAHHE 3CCe, KOHTPOJIbHON paboThl, JOKJIaJa M T.I.) HAUMHAETCS C HU3YUYCHHS
COOTBETCTBYIOIIEH JINTEpaTyphl Kak B OMOINOTEKE, TaK U I0Ma.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TMOJ0OpaHa OCHOBHAs W JIOTIOJHUTEIbHAS
JUTEpaTypa.

OcHoBHas TuTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.

JlononHuTeNbHAs JMTEpaTypa - O3TO MoHoOrpaduu, COOPHHKH Hay4dHbIX TpPY/IOB,
KYpHaJIbHbBIE U Fa3€THBIEC CTaTbU, PA3INYHbIE CIIPABOYHUKH, SHIIUKIONEANH, UHTEPHET PECYPCHI.

PexomeHanuu cTyneHry:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1e1eco00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHHUTaX CJIEAYeT O3HAKOMMTHCS C OITIABJIEHUEM U HAyYHO-CIIPAaBOYHBIM allapaToM, IPOYNTaTh
aHHOTaluIo U mpeaucioBue. llemecoobpa3Ho ee mMponHMCTaTh, PACCMOTPETh WILTIOCTpAIUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMJIEHHE IO3BOJIUT Y3HATb,
KaKHe IJIaBbl CJelyeT YUTaTh BHUMATENIbHO, 8 KaK1e MTPOYUTATh OBICTPO;

- B KHMI'€ WIH XypHaJe, IPUHAAIekKAIINe CaMOMYy CTYJEHTY, KJIIFOUEBBIE MO3ULIUHA MOXKHO
BBIIETISITh MapKepoM WM JeNlaTh MOMeTKH Ha nonax. [Ipu paGote ¢ WHTEpHET-UCTOUHHUKOM
1eJIeCO00pa3HO TAKXKe BBIIENATh BAKHYIO HH(OPMAILIUIO;

- €CJIM KHHMTa WIH XypHal He SIBISIOTCS COOCTBEHHOCTBIO CTYIEHTA, TO LIEIecCO00pa3HO
3alMChIBaTh HOMEpa CTPAHUL], KOTOPbIE NPUBJIEKIN BHUMaHKE. [1o3xke cienyeT BO3BpaTUThCS K
HUM, TMEepeyuTaTh WM IMepenucarh HYXHYI HHPopmanuo. Dusuueckoe [eHCTBHE IO
3aMIUCBIBAHUIO IOMOTAET MPOYHO 3aJI0KHUTh JAHHYIO HH(OPMAIHIO B «OaHK MaMSATH.

Beinenstores crneayromnpe BUABI 3aUceil mpu paboTe ¢ JIUTepaTypoi:

KoHcnekT - kpaTkas cxemaTHyecKasl 3aluch OCHOBHOTO COZEPKaHHs HaydyHOW paboThI.
Llenbto sBAsieTCSl HE MEpPENUCHIBAHWE IPOW3BENEHUS, a BBISIBICHUE €ro JIOTMKH, CHCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINI KOHCIIEKT JOJDKEH COUETATh IOJHOTY U3JI0KEHUS
C KpPaTKOCTBIO.

Ilutata - TOYHOE BOCHIPOW3BEACHHE TEKCTa. 3aKIIOYaeTCsi B KaBBIUYKU. TOYHO
YKa3bIBa€TCA CTpaHUIa HCTOYHHUKA.

Te3ucwl - KOHIIEHTPUPOBAHHOE M3JIOKEHHE OCHOBHBIX TMOJOKEHUH IMPOYUTAHHOTO
Marepuaa.

AHHOTAIMS - OY€Hb KPATKOE U3JI0KEHHUE COAEPIKAaHUsI IPOYUTAHHON pabOThI.

Pestome - Hanbosnee oOmIMe BBHIBOJIBI U MOJIOKEHUSI PabOThI, €€ KOHIENTyallbHbIE€ UTOTH.
3anucu B TOH WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT IOHUMAHUIO M YCBOGHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCHbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YueOHas muTepaTtypa u pecypchbl HHPOPMALMOHHO-TEJIeKOMMYHHKAIMOHHOM CeTH
"UHTepHeT", BKIIOYAS NepeYeHb Y4eOHO-MeTOAMYECKOro odecnedeHus s
CaMOCTOSATeJIbHOM PadoThI 00y4aIOIIUXCS 110 AUCHHUIIIMHE

6.1. OcHoBHas JIMTEpaTypa..

bammvakosa E.. Co3znanue u Beaenue 6a3 nanapix B MS ACCESS [DnekTpoHHBIT
pecypc]: MeTOIUYeCKue YKa3aHusl K MpakTHIecKuM 3ansaTusM/ bammvakosa E.M1.— DnekTpoH.
TEKCTOBBIE AaHHbIe.— M.: MoCKOBCKMI1 TyMaHUTapHbIN yHUBEpcUuTeT, 2014.— 46 c.— Pexum
nocryma: http://www.iprbookshop.ru/39693.— DBC «IPRbooksy, mo mapoito

HNudopmarimoHHbIe TEXHOJIOTHH B FOPUIUYECKOMN JACSITSIBHOCTH [ DIIEKTPOHHBIN pecypc]:
yaeOHOoe 1mocoOue AJis CTYICHTOB BY30B, 00YyUaIOIIUXCs MO CrieuanbHOCTIM «FOpucnpymaeHIus
u «IIpaBooxpanurensHas aesaTeabHOCThY/ 0.3, 3ragzaii [1 ap.].— DIEeKTPOH. TEKCTOBBIS
nanueie.— M.: JOHUTU-JJAHA, 2014.— 335 c.— Pexxum nocrymna:
http://www.iprbookshop.ru/20959.— 3BC «IPRbooksy, mo mapoto
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Kazues B.M. Beeznienue B npaBoByto nHpopMaTuky [DnekTpoHHbIH pecypc]/ Kazues
B.M.— DOnextpoH. TekcToBble AaHHble.— M.: HTepHeT-YHuBepcuter NHdOopManoHHbIX
Texunonoruit (MHTYUT), 2016.— 136 c.— Pexxum goctymna: http://www.iprbookshop.ru/16696.
— OBC «IPRbooksy, o mapoito.

6.2. lonoyiHUTe IbHAA JIUTEpPaTypa.

. bop3ynosa T.JI. ba3bl mannabIX: ocBoeHUE paboThl B MS Access 2007 [DnekTpoHHBIN pecypc]:
anektponHoe nocooue/ bopzynosa T.JI., ['opobynosa T.H., JlementseBa H.I'— DnekTpoH.
TekcToBbIe JanHbie.— CaparoB: By3oBckoe obpazoBanue, 2014.— 148 c.— Pesxxum pocryna:
http://www.iprbookshop.ru/20700.— 3bC «IPRbooks», mo mapo:mto

. Jlarunosa O.1O. Pa3pabotka cxem u nuarpamm B Microsoft Visio 2010 [DnexkTpoHHBIH pecypc]/
JlsrunoBa O.}O.— DnekTpoH. TekcToBbIe naHHble.— M.: IHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnomornit (MHTYUT), 2016.— 127 ¢.— Pexxum noctyma:
http://www.iprbookshop.ru/39566.— 3bC «IPRbooks», mo mapo:to

. YIpaBJieHHE NMPOEKTaMH ¢ HcIob3oBanueM Microsoft Project [Dnexkrponnsrii pecypce]/ T.C.
BacroukoBa [u 1p.].— DneKTpoH. TekcToBbIE NaHHble.— M.: IHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnomornit (MHTYUT), 2016.— 147 ¢.— Pexxum moctyma:
http://www.iprbookshop.ru/16738.— 3bC «IPRbooks», mo mapo:mto

[IIBerioB B.M. ba3sl nanubix [Dnexkrponnsiii pecypce]/ Llsenor B.M.— DnekTpoH. TEKCTOBBIS
nanneie.— M.: Uatepuer-YuuBepcuter Unpopmannonnsix Texunonoruit (MHTYUT), 2016.—
218 c.— Pexum poctyna: http://www.iprbookshop.ru/16688.— DBC «IPRbooksy, o mapoto

6.3. YueOHo-MeTOnMUYecKOe o0ecniedeHHe CAMOCTOATEILHON PadoThl.

IaBpuiioB, M. B.  MHudopmarnka u nHGOpMAaMOHHBIE TEXHOJIOTUH ;| YIEOHUK JJIs GaKalaBpoB !
rpud YMO / M. B. I'apunios, B. A. Kimumos. - 2-e uzn., ucnp. u gor. - M. : FOpaiit, 2012. - 350
C.

CrenanoB, A.H. Madopmaruka. bazoBsrii kypc : yaeOHOe mocodue : momynieHo M-BoM
o0pa3oBaHus .... - 6-e u3a. - M. ; CII6. : ITurep, 2015. - 719 c.

Ucae I H. HMudopmanmonnsie Texnonorun : yueonoe mocoodue / I'. H. Mcaes. - M. : Omera-Jl,
2012. - 464 c.

6.4. HopmaTuBHbIE IPABOBbIC JOKYMEHTHI.

@enepanbhblii 3akoH oT 27.07.2006 N 149-®3 (pea. or 31.12.2014) "OO6 wundopmanuwy,
MH(GOPMAIIMOHHBIX TEXHOJIOTUSAX M O 3amure uHbopManuu" (C U3M. U JOM., BCTYIL. B CUILY C
01.09.2015) // Cobpanue 3akoHogarenbctBa PD", 31.07.2006, N 31 (1 4.), cT. 3448
®enepanpubiii 3akoH oT 29.12.2010 N 436-®3 (pea. ot 29.06.2015) "O 3ammre nererd oT
MHpOPMaLUH, MPUUUHSIOMIEH Bpea UX 310poBbi0 U pa3BuTHi0" // CoOpaHHe 3aKOHOAATEIbCTBA
P®", 03.01.2011, N 1, cT. 48

®denepanbubiii 3akoH 0T 09.02.2009 N 8-D3 (pen. ot 04.11.2014) "O6 obecrieueHnn A0CTyMa K
WHPOpPMAIIMK O  JACATENBHOCTH TOCYIapCTBEHHBIX OPraHOB W  OPraHOB  MECTHOTO
camoynpasienus"// Cobpanue 3akoHoaatenscTsa PO", 16.02.2009, N 7, ct. 776

. 3axon Poccwuiickoit deneparuu «O nepconanbHbiX JaHHBIX" (pusaT ['J] ®C PO 08.07.2006)» //
Cobpanue 3akononarensctsa P®, 31.07.2006, N 31 (1 4.), cT. 3451

. VYka3 Ilpesugenta P® ot 09.05.2017 N 203 "O Crpareruun pa3BuTHs HH(OPMAIMOHHOTO

obmmectBa B Poccuiickoit @enepanuu Ha 2017 - 2030 roast" // OpunnanbHbI HHTEPHET-TIOPTAT
npaBoBoi nHGopmanuu http:// www.pravo.gov.ru, 10.05.2017

. Yxka3 Ilpesunenra P® ot 05.12.2016 N 646 "OO0 yrBepxnaeHun J{oKTpuHbBl HH()OPMAIIMOHHON
6e3omacHoctu  Poccuiickoit ®eneparun" // OQuUUaNbHBI HMHTEPHET-MOPTANT MPABOBOM
uHpopmatuu http:// www.pravo.gov.ru, 06.12.2016
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6.5. UnTepHeT-pecypchbl, CIPABOYHbIE CHCTEMBI.

CepBep opranoB rocyaapcTBeHHoM Biactu Poccuiickoit @eneparuu  http://www.rsnet.ru/.ru
[Tpesunent PO http://president.kremlin.ru

ITpaButensctBo PO http://www.government.ru

WNudopmanmonno-nouckoas cucrema «3AKOH» (UIIC «3AKOHY) // http://ntc.duma.gov.ru
Hayuno-texnuueckuii uentp mnpasoBoil uHpopmanuu «Cucrema» Caiit HTL[ «Cucrtema //
WwWWw.systema.ru.

CrpaBouHo-nipaBoBasi cuctema Koncynerant [Tntoc // http://www.consultant.ru/
CrmpaBouHo-nipaBoBasi cuctema ["apant // http://www.garant.ru/

«OdunmanbHbI HHTEPHET-TIOPTAJIEC TPABOBOW HHPOPMAITUN» — Pravo.gov.ru
WudopmanimoHHo-IpaBoBast cucTeMa «3aKoHOAATeNbCTBO Poccum» pravo.gov.ru/ips

. baza nanueix «®enepanbHbie 3akoHb» —HHTepHEeT-caT CoBera dDexpepanuun DenepanbHOrO

CoOpanus Poccuiickoit @enepannu www.council.gov.ru
NIIC «3akon» - http://ntc.duma.gov.ru/bpa

®enepanun» - http://duma.consultant.ru

ABTOMAaTH3MpOBaHHAsI CUCTeMa oObOecredeHus 3akoHonarenbHOU nesTenbHOCTH («ACO3My») —
http://asozd.duma.gov.ru

ITopran «HopmaTtuBHble npaBoBble akThl Poccuiickont @enepaunn» MunucrepctBa FOctunuu
Poccutickoit ®eneparum —http://zakon.scli.ru

CrnpaBouHO-TIpaBOBas cucTeMa «JTajnoH miocy —www.scli.ru/bd/etalon.php

http://www.intuit.ru — caiit HTepHeT yHUBepcuTeTa MH(OPMALMOHHBIX TEXHOJIOTHH (BUAEO-
KypCBhI IO AMCLUIIINHE)

http://www knigafund.ru — snexkrponnas 6ubanoreunas cucrema «Kuura®onm»
http://www.iprbookshop.ru - anekrponHas 6ubnmmoreunas cucrema [PRbooks.

a. HNHble HCTOYHHUKH.
lNamatenko, B. A.  OcHoBBI HH(DOPMAITMOHHONW 0€30MACHOCTH : yueOHOE TOCOOHe ISl BY30B :
pekomeHzoBaHo YMO B o06nacté MNPHUKIATHOM HMHGOPMATHUKHU... TO  CIEHUAIBHOCTU
"llpuknannas undopmaruka" / I'amatenko, Bnaaumup AHTOHOBMY. - 4-e¢ u3naHue. - M. :
Wntepner- Yuusepcurer Wudpopmanmonusix Texnomoruit : BMHOM. Jlabopatopus 3HaHMH,
2012.-205c.
3aboruna, H. H. IIpoexTrpoBaHne HHPOPMALMOHHBIX CHCTEM : yueOHOE TTocoOue Jisi BY30B :
pexoMennoBaHo YMO 1o oOpa3oBaHui0O B OONacTH NPUKIATHOW HHOOPMATHKH... IO
cneunanbHoctn "llpuknannas uHpOpMatuka (o ob6nactsaM)"' U APYIMM SKOHOMUYECKUM
crnenuanpHocTaM / 3abotuna, Haranes Huxonaesna. - M. : MTHOPA-M, 2013. - 330 c.
Jlay, [I. Google. Ilponutoe. Hactosimee. bynymiee / Jlay, [lxxaner ; nep. ¢ anr. E. Jlanasn. - M.
: Mann, UBanos u ®epbep, 2010. - 317, [3] c.
[Tnatos, B. fI. TexHonorusi crparern4eckoro iaHupoBaHus u ynpasnenus / [1naros, Banepuii
SxoBnesnu, 3omotapeBa, Ceemnana EBrenbeBHa, [1natoBa, Onbra BanepseBna ; PAHXul'C npu
IIpesunente PO. - M. : [leno, 2013. - 370 c.
Oneitnuxk II. IIL KopriopatuBable uHpOpMannoHHbIE cucTeMbl. [l OakanaBpoB u
CMELUANNUCTOB : Y4eOHMK : pekoMeHnoBaHo YMO... mo cnenuansHoctd "[lpukinagHas
unpopmatuka" / I1. I1. Oneitnuxk. - CII6. : [Tutep, 2012. - 176 c.
Cucrema ["apanT a3po: npaktukym uist cryaeHToB. - M.: 000 HIIIT «I"apant — CepBuc-
VYuuepcurer», 2015. — 88 c.
Cucrema I"apaHT a3po: npaktudeckoe pykoBoacTso. - M.: 000 HIIIT «I"apant — CepBuc-
VYuuepcurer», 2014. — 187c.
bammvakosa E. U. IIpaBoBas nundopmatuka: YuebHo-MeToauueckoe nocodue. — M.: MockoBckuit
T'YMaHHUTApHBIN YyHUBEpcHTeT, 2015.— 186 c.
bammvakoBa E. 1. CnpaBouHble IpaBOBBIE CHUCTEMBI: YueOHO-MeToauueckoe nocobue. — M.:
MockoBcknii 'yMaHUTapHbIN yHUBEpcHTeT, 2015.— 380 c.
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23.

24.

I'ynersieB A.K. Microsoft Office Project 2007. Professional. Ympasnenue mpoektamu. [Ipakr.
nocobue. CI16.. KOPOHA-Bexk. 2012. 480 c.. u.

Wmomeukns B.M. OCHOBBI HCHIOb30BAaHUS U IPOEKTUPOBAHUS 0a3 TaHHBIX. YUEOHUK IS aKal.
OaxanaBpuarta: Pex. YueGHO-MeTO/I. OT/. BBICII. 00pa30BaHUs B KauecTBE yuel. s CTyA. BY30B,
00y4arouxcst Mo MHKEHEpHO-TeXH. Hanp. U crell.: Jlon. Y4yeOHo-MeTon. 00be. By30B [0 YHUB.
MOJIUTEX. OOpa30BaHUIO B KadeCTBE yueO. IMOC. I CTyA. BY30B, OOyJaromuxcs IO Harp.
"Undopmaruka u Beluuca. TexHuka". B. M. Wmomeukun. MUOT. Hau. uccnen. yH-T. M..
FOpaiit. 2015. 213 c.. un

Wudopmarrka a1 IOPUCTOB U HKOHOMHUCTOB : [y4yeOHUK] /Ui OakanaBpoB M MarucTpoB / MOJ
pen. C. B. CumonoBuya. - 2-e u3a. - CIIO. : ITutep, 2014. - 541 c.

WHudopMalmoHHbIe TEXHOIOTUN B IOpUIHUECcKoi aesTenpHocTr / moa obml. pex. I1. V. Ky3nenosa
; Ypasbckas roc. ropuandeckas akaa. - Mocksa : FOpaiit, 2012. - 422 c.

WHudopMalimoHHbIe TEXHOJIOTMH B IOPHIMYECKOM nesTenbHOCTH / mox ped. B. JI. Dnbkuna. -
Mockaa : [Ipocnekr, 2012. - 349 ¢

Kampinun B.JI., Huuenopyk H. b., 3ybapes C. A., ITmennunukoB M. Il Koncynsrantllntoc:
yduMcs Ha npuMepax. Y4eOHO-MeTOJUYecKoe MocoOHe JUisl CTYIAEHTOB, OOydaroluxcs IO
HanpasneHuto «fOpucnpyneniusa». — M.: OOO «KoncynbranT:ACY»,2016. — 112 c.: mi.
Koncynerant [1mroc. Texnonorus IIPO® B npumepax. — M.: 3A0 Koncynerantllnroc, 2012.
HectepoB C.A. ba3pl naHHBIX. Y4YeOHUK M NMPaAKTHKYM Ui aKaJeMH4YecKoro OakajgaBpuaTta.-
M.:U3narensctBo FOpaiiT,2016.-600 ¢

Pribkuna, C. I'. BHenpenne MHOroypoBHeBOH HH(OPMAIMOHHON 00pa3oBaTesIbHOW Cpeabl B
npodeccroHanbHoe oOpa3oBaHue // JkoHOMuUKa oOpazoBaHus. - 2015. - Ne 6. - C. 55-62.
YeborapeBa, A. A.MHdopmanuonHas noinutuka Poccun B obecneueHnu HH(OpMAIMOHHON
0€30MacHOCTH JTMYHOCTH: UCTOPHUS U COBpeMEHHOCTH // VIcTopus rocynapcTsa u npasa. - 2015. -
Ne 24. - C. 24-28.

[[TamoBanoBa, I. M. IIpenocraBieHne TOCYJapCTBEHHBIX M MYHHMIMNAIBHBIX YyCIYr B
SNIEKTPOHHOM  ¢opme Ha Hdtame  ¢GopMHpoBaHUS  HMHPOpPMAIMOHHOrO  ofmectBa //
AJIMUHHCTpAaTUBHOE U MyHHIIMNIAIbHOE MpaBo. - 2016. - Ne 1. - C. 99-106.

OnexktpoHHbIN Auck «Cuctema ["apanT aspoy». CrienmanbHas no00pKa MPaBOBBIX TJOKYMEHTOB U
y4eOHBIX MaTepualoB JJs CTYAEHTOB IOPUAWYECKHUX, (UHAHCOBBIX M HKOHOMHUYECKHUX
cnenuanbHocTe. Yduebnoe nocobue. - M.: 000 HIIII «I"apant — CepBuc- YuuBepcute», 2014, —
187c.

OnekrponHblit auck «Koncynprant [Tmoc: Breiciias mikonay. CrnenuanbHas nog00pKa MIpaBOBBIX
JOKYMEHTOB M Y4YEOHBIX MaTepualioB [UIsl CTYAEHTOB IOPUIWYECKUX, (UHAHCOBBIX U
HSKOHOMHMYECKHX CIelUaNbHOCTeH. YueOHoe mocobme. Brwimyck 23. —M.: YueOHBIA LEHTp
«Koncynbrant [lmrocy, 2015

Onbkuna B.J[ UHpopMannoHHbIE TEXHOJIOTHH B IOPUINYECKOM NEATEIBHOCTH: 2-€ U3[., Nep. U
non. Y4yeOHMK M TMPaKTUKyM [UIsl akajgeMmMuueckoro OakamaBpuata .- M.: W3nmatenbcTBO
FOpaiit,2015.-402 c.

Onpkuaa B.J[. IlpaBoBas wuHpopMaTka. VYUeOHUK U TPAKTUKYM ISl TMPUKIATHOTO
OakanaBpuarta: Pek. YueOHO-MeTO. OT/. BBICHI. 00pa30BaHUs B KauecTBe y4eO. JJis CTYIl. BY30B,
oOyuaromuxcs 1o pua. Harp. u creil.. Mock. roc. opu. yH-T uMm O.E. Kyradwuna. ITog pen. B.
J1. DnpkuHa. 2-e u3a., nepepad. u pom.- M.:FOpaiir. 2015. - 398 c..

7. MaTepuaJibHO-TeXHHYecKasi 0a3a, HH(POPMaLMOHHbIE TEXHOJIOTHH,
nporpamMMHoeodecnedeHre 1 MHGOPMAaLMOHHbIE CIIPABOYHbIE CHCTEMBbI

1. Cneumanu3upoBaHHBIE 3aibl JUIsl MPOBEACHUS JIEKIMH W ayOUTOpUU JJIs IPOBEACHHUSA
CEMUHApPCKHUX U MPAKTUYECKUX 3aHATUN C UCTOIb30BAHUEM MYJIbTUMEAUNHOTO 000pYIOBaHUS U
BO3MOXHOCTBIO IIPSIMOTO BbIXOJA B ceTb VIHTEepHET.
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2. Crneumanu3upoBaHHass MeOelb W OprcpeicTBa: ayIUTOPUUM U KOMIIBIOTEPHBIE KIIACCHI,
000pyIOBaHHBIE TIOCAOYHBIMH MECTAMH.

3. Texunueckue cpenctBa ooyuenus: [lepcoHanbHbIe KOMIIBIOTEPHI; KOMIIBIOTEPHBIE IPOEKTOPHI;
3BYKOBBIC JTMHAMHKH, MPOTPAMMHBIC CPE/ICTBA, OOECIIEYMBAIONINE TPOCMOTP BHIE0(ANUIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensuoHHblediekTpoHHbiepecypcehl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MudopmanmoHHble cripaBouHble U ouckoBble cucteMbl «KoHcynpTant [1mrocy, «I'apant.

90



	1. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	2. Объем и место дисциплины в структуре ОП ВО
	3. Содержание и структура дисциплины
	4. Материалы текущего контроля успеваемости обучающихся и фонд оценочных средств промежуточной аттестации по дисциплине
	4.1. Формы и методы текущего контроля успеваемости и промежуточной аттестации.
	4.2 Материалы текущего контроля успеваемости
	Темы для обсуждения.
	Темы для обсуждения.
	Темы для обсуждения.
	Темы для обсуждения.

	4.3. Оценочные средства для промежуточной аттестации.
	4.4. Методические материалы

	5. Методические указания для обучающихся по освоению дисциплины
	6. Учебная литература и ресурсы информационно-телекоммуникационной сети "Интернет", включая перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине
	6.1. Основная литература..
	6.2. Дополнительная литература.
	6.3. Учебно-методическое обеспечение самостоятельной работы.
	6.4. Нормативные правовые документы.
	6.5. Интернет-ресурсы, справочные системы.

	7. Материально-техническая база, информационные технологии, программноеобеспечение и информационные справочные системы

