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1. Ilepeyenb MiIaHMpPyeMbIX pPe3yJIbTATOB 00yYeHHs M0 JUCIUIINHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMHU Pe3yJIbTaTaMH OCBOEHHS MPOrpaMMbl

1.1. [Hucturmumna b1.5.04 HHocTpaHHBIA SI3bIK OOCCIICUYMBACT OBJIAJICHUE CIICAYIOIIMMHU
KOMITETCHIIMSIMU C YYETOM 3Tara:

Kon HaumenoBanune Kox sTama ocBoenus Haumenosanue »tama
KOMIETEHIUH KOMIETEHIMH KOMIIETEHIIMH OCBOEHHSI KOMIIETEHLIUU
YK OC-4 CriocoO6HOCTD YKOC-4.11 CrocoOHOCTh OCYIECTBIIATH
OCYILECTBIIATh JIeJIOBYI0  KOMMYHUKAIIUIO B
JEJI0BYIO YCTHOM M INHCbMEHHOU
KOMMYHUKAIIIO B ¢bopmMax Ha HHOCTPAHHOM
YCTHOM M IIMCBMEHHOU SI3BIKE s peLieHus
hopmax Ha 001eopranru3auOHHBIX
rOCy/IapCTBEHHOM u 3aga4  MpohecCHOHANBHOM
MHOCTPaHHOM(BIX) JeSITebHOCTH
S3BIKAX
YK OC-4.1.2 CIIOCOOHOCTH
(hopmynupoBarh
IOPUANYECKU IPaMOTHBIN
TEKCT MUCbMEHHOIO, a TaKXkKe
YCTHOTO yOJIUYIHOTO
BBICTYIUIEHUS, A  TaKxke
OTIepPUPOBATH MpaBUIAMHA
MEKIMYHOCTHON u
TPYIIOBOH  KOMMYHUKAIUH
Ha MHOCTPAHHOM SI3bIKaxX
1.2. B pesynbpTare 0CBOCHUS AMCUUILUIMHBI Y CTYACHTOB JIOJKHBI ObITh CHOPMHUPOBAHBI:
ITpodeccronanbHble Koz sTana Pesynbrarel 00yueHus
JNENUCTBUSA OCBOCHUA
KOMIETEHIUU
YK OC-4.1.1 HA YPOBHE 3HAHWIA:
YKOC4.1.2 o0Imuye MeTo/bl M NpaBWila JIOTMKH U CTUIMCTUKU

pu GOpMYJIUPOBAHUHU CBOEH YCTHOM M MMCbMEHHOMN
peun Ha pyCCKOM U MHOCTPAHHOM SI3bIKax;

poJeBbIe XapaKTePUCTUKHU u npaBuia
KOMMYHHUKaTHUBHOIO TIOBEJEHHS B JKaHPaxX J€JI0BOMN
Oecenpl, criopa, MOJIEMHUKH, JUCKYCCUHU, JEIO0BOTO
COBEII[aHUSs, IEPETOBOPOB, TEIEPOHHOTO OOIICHNUS;
MpaBWwia  IOPUAMYECKOW  JIEKCHKH, o01u1yIo
IOPUANYECKYIO0 TEPMUHOJIOTHIO




HAa YPOBHE YMEHM:

MHOS3bIYHAS KOMMYHHKAIMS B OCHOBHBIX BHAX
peyeBOil JeSTEIbHOCTH (TOBOPEHHH, ayJUpPOBAHUHU,
YTEHUH U ITUCHME);

WHOSI3BIYHOE OOIEHHE B Pa3TOBOPHO-OBITOBON U
npodeccroHaIbHOM chepe;

camocTosiTeNnbHas paboTra ¢ MIPOQecCHOHATBHO
OPHEHTHPOBAaHHOW  JIUTEPAaTYpOl  C  LEJBIO
MOJTy4EeHHUsI HEOOX0MUMON HH(OpMAIINK;
COCTABIATh TEKCTHl ~PA3IMYHBIX KAHPOB  JUIA
o0mmeHus B yueOHOii, yueOHO-Hay4HOI,
ouIIMaILHO-IEI0BOMN cepax OOIICHUS, NCIIONb3Ys
CJIOBApH U CIPABOYHHUKH 10 PYCCKOMY SI3BIKY;
(bopMynupoBaTh LENU U 3379 JICJIOBOTO OOICHHS;
aHAJM3UPOBATh MPEIMET OOIIEHUS, BBIBOAUTH CBOE
CY)KAECHHUE 10 00CYKIaeMOMY BOIIPOCY;
OpPTraHU30BBIBATH OOIEHUE, YIPABIATH OOIICHUEM,
perIaMeHTHPOBATh €0

2. O0beM U MecTO TUCHUILINHBI B cTpykType OIl BO

O0beM THCHUILITHHBI

OO0r111ast TPYA0EMKOCTb AUCIUILIMHBI cocTaBisteT 252 akanem. 4. (7 3E).

KonmuecTBO akaJeMUYeCKMX 4YacoB, BBIJCICHHBIX HAa KOHTAaKTHYIO paboTy cC
npemnoaBarenemM (10 BUAaM y4eOHBIX 3aHITHI) U HAa CAMOCTOSATEIBHYIO pa00Ty 00y4arOIIuXCs:

- ouHas popma OOydeHUSs: TpaKTHUECKHE 3aHsATHsS — 128 akagem. 4., caMOCTOSTEIbHAS
pabora — 88 akaneM. 4., KOHTpOJIb — 36 akajeM. 4.,

- OuHo-3aouHass ¢opMa oOOydYeHHUs: TpPaKTHYECKHE 3aHATHS — 64 akamgeM. 4.,
camocTosiTeNnbHas pabota — 152 akajgeMm. 4., KOHTpOJIb — 36 akajeM. 4.;

Mecto qucuuminnsl B ctpykrype OII BO

Juctummmna b1.5.04 «MHocTpanHbIl s3bIK» OTHOCHTCA K basoBoii wactu bioka 1 OII
BO.

N3yuaerca cTyneHTamMu o4HOM (opmbl oOydeHuss Ha 1 kypce B 1 m 2 cemecrpax,
CTyJEHTaMH O4YHO-3a04HOI opMbl 00yueHus Ha 1 kypce B 1 u 2 cemecTpax.

Jns ocBoenuss aucuuruinabl b1.6.04 «MHOCTpaHHBIN S3BIK» 00yYaronuecs: UCIOIb3YIOT
3HaHMSI, YMEHHs, HABBIKHM, CIIOCOOBI JESATEIBHOCTH M YCTaHOBKH, C(OPMHUpPOBAHHBIE B XOJ€
U3y4eHHsl y4eOHOro IpenMeTa OCHOBHOW 00pa3oBaTeIbHON MPOrpaMMBbl CPEAHEro OOIIEero
oOpa3zoBaHus «IHOCTpaHHBIN A3BIKY.

dopma IpOMEKyTOUHON aTTECTAIllMU B COOTBETCTBUH C y4EOHBIM IJIAHOM:

- 1 cemecTp — 3a4er;

- 2 ceMecTp — DK3aMEH.

3. Conep:xkaHue M CTPYKTYpa IMCHUTIMHBI

Ounasn ¢hopma 0d6yuenusn

Ne i/m HanmeHnoBanue O0BbeM JUCHHUILINHBI, Yac. ®opma
TeM (pa3aesioB) Bcero KonrakTHas padora Cp TeKylIero
ol0yuaommxcst ¢ KOHTPOJIA




npenoaaBarejieM
10 BHAaM Y4eOHbIX 3aHATHI

J JIP 3 KC
P

ycneBaeMocT
u*,

NMPOMeKYTOY
HOM

aTTecTalun®

1 cemect

Tema 1

[IpodeccuonansHoe
caMOpa3BUTHE.
Kapsepnsliit poct

14

0, 113

Tema 2

HNHurepHer B
IOBCEIHEBHOMI
HKUZHU "
npodeccuoHaNbHOM
NESATEIbHOCTH

16

10

0, 113

Tema 3

Paznuunbie  BHUIBI
OpraHu3arui u
NPEANPUATHI

18

10

0, 113

Tema 4

unoBanmoHHbIE
ugen B chepe
ousHeca

20

12

O, I3

Tema 5

Crpecc u
CTpPECCOBEIE
CUTYyaIluU Ha
pabodeM mecte

20

12

0, 113

Tema 6

Opranuzanus
KOPIIOPaTUBHOTO
J0CyTa U OTIbIXA

20

12

3, K3

IIpomexxyrounas
arTecranus

3a4€T

2 ceMecCT

Tema 7

[Iponsukenune
TOBApOB M YCIYI B
YCIIOBUSAX
PBIHOYHOM
HKOHOMHMKH.

14

O, 13

Tema 8

[TpuHIUIIBL
TJIAHUPOBAHKE B
npodeccruoHanbHON
JeITEIbHOCTH

20

12

0, 113

Tema 9

VYnpasienue
YEeJI0BEYECKUMU
pecypcami.

20

12

O, 13

Tema
10

Kondnukts Ha
paboueM Mecte U
MyTH UX PEIICHUSI.

14

0, 113

Tema 11

Hosrlie
HarpaBJIeHUs B
OonsHece.

20

12

O, I3

Tema
12

ToBapel U ycinyru B
TIOBCETHEBHOM
JKU3HH.

20

12

3, K3




[IpomexyTounas 36 OK3
arTecTanus
Bcero: 252 128 88
Ouno-3aounasn popma odyuenusn
Ne i/ HaumenoBanue O0beM TUCHUILIMHBI, YaC. dopma
TeM (pa3/aesioB) Bcero KonrakTHas pabdora Ccp TEeKyLIero
00y4arommxcs ¢ KOHTPOJIs
npenojaaBaresieM ycrneBaeMocT
10 BUJIAM Y4eOHbIX 3aHATHI u*,
JI JIP 113 KC IPOMEKYTOY
P HOM
arrecranun®
1 cemectp
Tema 1 | IIpodeccronanproe
caMOpa3BUTHE. 18 4 14 O, 13
KapbepHhbslii poct
Tema 2 | UuTepHeT B
MMOBCETHEBHOM
JKH3HHU u 18 4 14 0O, 13
npodeccrnoHaIbHON
JeSITEIbHOCTH
Tema 3 | Pasnuunple  BHUIBI
OpraHu3aIHii " 18 6 12 O, 13
NPEANPUATHI
Tema 4 | IHHOBallMOHHBIE
uaen B chepe 18 6 12 O, 13
OusHeca
Tema 5 | Crpecc u
CTpPECCOBBIE 18 6 12 0. 113
CUTYaI1 Ha
paboyem mecte
Tema 6 | Opranuzanus
KOPITOPAaTUBHOTO 18 6 12 3, K3
J0Cyra M OTAbIXa
[Ipomexxyrounas 3a4er
arTecTanus
2 cemect
Tema 7 | IIponsukeHue
TOBAapOB M YCJIYT B
YCIIOBUSAX 18 4 14 O, 13
PBIHOYHOMN
SKOHOMUKH.
Tema 8 | [IpuHIMIBI
IUIAHMPOBAHUE B 18 4 14 0, I13
npodeccruoHanbHON
NESATETLHOCTH
Tema 9 | Ynpasnenue
YEIIOBEYCCKUMU 18 6 12 0O, 13
pecypcamu.




Tema | Konnukter Ha
10 paboyeM MecTe H 18 6 12 0O, 13
MyTH UX PEHICHHUS.
Tema 11 | HoBsie
HarpaBJICHUS B 18 6 12 O, 13
OusHece.
Tema | ToBapel u yciyru B
12 IIOBCEIHEBHOU 18 6 12 9, K3
KU3HU.
[TpomexxyTouHas 36 OK3
arTecTanus
Bcero: 252 64 152
[Ipumeuanue:

@DopMBI TEKYIIEro KOHTpOJIsi ycrieBaemMocTH: ompoc (O), mpoBepka MPaKkTUYECKOTO JOMAIIHErO
3aganus ([3), kontponsHas padora (KP), acce (3), keiic-3ananus (K3).
dopMa TPOMEKYTOYHOM aTTECTALNH 3a4eT, FKk3amMeH (DK3).

Conepxanue I CUUILIMHBI

Tema 1. [Ipodeccuonansroe camopassutue. KapbepHslit poct

Jlekcnyeckre M TEMAarM4YecKHEe KOMIIOHEHTBL:  Oymaymias mpodeccus, 00iacThb
crienuanu3anuy, (QaxKTopbl, BIMSIONIME HAa KapbepPHBIH PpOCT, HEOOXOIUMBIE YCIOBUS IS
npoeCCHOHAILHOTO Pa3BUTHS, IUIAHUPOBAHHE NAJIbHEHINEr0 MPOJBIKEHHS 10 KapbepHOUH
JIECTHUIIE.

['pammatnueckuii marepuan: Moganbable Tnaronsl  (can, may, should), crmocoOsr
00pa3oBaHMs CPAaBHUTEIHHOM U MPEBOCXOIHOM CTENICHU MPHJIaraTelibHbIX.

Pabota ¢ npodeccrnoHanbHO-OpPUCHTHPOBAHHBIM TEKCTOM.

[MucprMeHHas MpakTHKa: COCTABIICHUE PE3IOME.

Tema 2. InTepHET B MOBCEHEBHOM KU3HU U TPO(DECCHOHATIBHOU JIEATETbHOCTH

Jlekcuyeckre U TeMaTWyeckhe KOMIIOHEHTHL: MHTepHeT pecypchl B Mpo¢eCcCHOHAIbHOM
nesTelbHOCTH. MHTepHeT MarasuHbel M JApyrue BHIbI Ou3Heca oHusaiiH. [Imockl M1 MUHYCBHI
BUPTYyalIbHOI OU3HEC CpelIbl.

I'pammarnyeckuii matepran: MopanbHbie raronsl (must, have to, need).

Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TuceMenHas npakTuka: opopMmiieHHe 3aka3a uepe3 HTepHer.

Tema 3. Paznuunble BUAbI OpraHU3aliil U NpeanpusIThHii

Jlekcudyeckre M TeMaTHUYeCKMe KOMIOHEHTHI: BHIbl KOMIIAHMH, CTpPyKTypa KOMIIaHUH,
MPOJIBMKEHUE KOMITAHUH HA PHIHKE, IEJIOBOW UMUK MPEIIPUSATHS, OpEH/IbI.

I'pammarnyeckuii Marepuan: mpaBuia oOpa3oBaHUS U YHOTPEOJNEHHS TpaMMaTHYeCKUX
dopm Hactosimiero mpoctoro (Present Simple) u Hacrosimero mmutensHoro BpemeHu (Present
Continuous).

Pabora ¢ npodeccrnoHaabHO-OpUEHTUPOBAHHBIM TEKCTOM.

[MucbmMeHHas nmpakTHKa:

[IpaBuiia cocTaBieHus CIy>KeOHOM 3aMUCKU Ha aHIJIMACKOM SI3BIKE.

Tema 4. lnnoBanmonHsIe uen B chepe 6uzneca

Jlekcuueckrie W TeMaTWUYECKWe KOMIIOHEHTHI: pOJIb WHHOBAIMKA B Pa3BUTUU OH3HEC
TEXHOJIOTUM, WHHOBAIIMOHHBIE MPOAYKTHI M YCIYI'H, OOCYXJIEHHE PHCKOB U IMOTEHLHAJIbHOU
JIOXOHOCTH HOBBIX TOBAPOB U YCIYT.




['pamMMaTnueckuii Mare-puas: mpaBujia 0Opa3oBaHUS U YMOTPEOJEHUS TpaMMAaTHUYECKUX
dopm mpormenmero mpocroro (Past Simple) u mpomenmero mmmurensHoro BpemeHu (Past
Continuous).

Pabora ¢ npodeccrnoHanbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[luceMeHHasT MpaKTUKA: COCTAaBJICHHUE CIY)KEOHOM 3amucku O 1enecoo0pa3HOCTH
WHBECTHUPOBAHUS B MTHHOBAIIMOHHBIN MTPOYKT.

Tema 5. CTpecc u CcTpeCcCOBBIC CUTYaIlK Ha paboueM MecTe

Jlekcn4yeckre M TEMAaTUYeCKHE KOMIIOHCHTBI:. THIIMYHBIC CTPECCOBBIC CHTyallUd Ha
paboueM MecTe, CTPEeCCOYCTOWYMBOCTH CpPEId MYXKUYUH M KCHIIUH, CIOCOOBI TPEOMOJICHUS
MICXOAMOITMOHAIBHOTO HAIPSKEHUS, MPO(ECCHH C TIOBBIIIEHHBIM CTPECCOBBIM (haKTOPOM.

['paMMaTHUeckuii MaTe-pual: TpaBmia OOpa30BaHUS M YIOTPEOJICHUS TPAMMATHYCCKUX
dbopm nipomremiero npocroro (Past Simple) u Hactosero co-BepieHHoro (Present perfect).

Pabora ¢ npodeccrnoHanbHO-OpUECHTUPOBAHHBIM TEKCTOM.

[TucbMeHHast TpaKTHKA: COCTABJICHHE CIY)KCOHOW 3allMCKU I0 HMTOTaM OOCYKICHUS
YMOIMOHATBHO-TICHXOJIOTMYECKOM 00CTAaHOBKH B KOMITAHUH.

Tema 6. Opranuzanys KOpIOpaTUBHOTO JOCYTa U OTAbIXa

Jlekcu4ecKkre W TEeMaTHYeCKHe KOMIIOHEHTBI: OCOOCHHOCTH KOPIIOPATUBHOM KYJIBTYpHI B
pasHBIX CTpaHax, OpraHU3alMs JIOCYTra TOCTeH KOMIaHWU (BBICTaBKH, KOHIEPTHI, (ECTHBAIH,
CIIOPTHUBHBIC MEPONPUATHS), TMOcelleHne Kade, pecTopaHa, OpraHM3alvs pa3BIICKATEIbHBIX
MEPOTIPUATHIA U OQUITHATIEHBIX IPHEMOB.

['pammarndeckuii Marepualt: TUIIMYHBIE OIIHMOKKA B YHOTPEOIICHUHM TPAMMAaTHYECKUX (GOpM
HacTosero coepuieHHoro spemenn (Present Perfect).

Pabota ¢ npodeccrnoHanbHO-OpPUEHTHPOBAHHBIM TEKCTOM.

[TucpbMeHHas mpakTHKA: JIeI0Bast MEPEnucKa: MpHUITIalieHHe Ha KOHPEePEHIIHIO.

Tema 7. IIpoaBuxkeHue TOBApOB U YCIYT B YCIOBUSAX PBIHOYHON SKOHOMHUKH.

Jlekcuueckne W TEMaTHMYECKHE KOMIIOHEHTBHI: IOHSATHE «MAapKETHHI», OCHOBHBIE
MapKETUHIOBbIE CTparerud, METOAbl KCCIEIOBAaHUS CHUTyallud Ha pBIHKE, KYJIbTypHas
00yCIJIOBIIEHHOCTh MAPKETUHIOBBIX I1ar0OB, IPOJIBUKEHNE HOBBIX TOBAPOB, BUABI PEKIAMBI.

I'pammarnyeckuii MaTepua:

PaznuuHble BUIbI BONPOCUTENBHBIX MPEATIOKEHUI.

Pabora ¢ npodeccnoHanbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[TucbMeHHas MpakTHKA: COCTABICHNUE aHKETHI.

Tema 8. [IpyHUIMIIBI TUTAHUPOBaHKE B MPO(ECCHOHATBHOM 1€ TENbHOCTH

Jlexcuueckre ¥ TEeMaTHYECKHME KOMIIOHEHTHI: IUIAHMPOBAHME IIAroB IO Pa3BUTHIO
KOMITaHUH, TNIAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOIPUATHH.

I'pammarnueckuii martepuan: CnocoObl BbIpaKEHHs 3alllIaHUPOBAHHOTO JEHCTBUS B
Oymy1miem.

Pabora ¢ npodeccrnoHaabHO-OpUEHTHPOBAHHBIM TEKCTOM.

ITucpMeHHas NpakTUKa: HalMCaHUE JEI0BOrO MHMChMa.

Tema 9. YnpaBneHue 4en0BEUECKUMHU PECYPCAMH.

Jlexcnueckre MW TEMAaTHYECKHE KOMITOHEHTBI: MOATNOp NEPCOHANA, JIMYHOCTHBIE H
npodeccuoHalbHbIe KadyecTBa COTPYAHUKOB KOMIIAaHUH, cOOece0BaHNe MPU MpuemMe Ha padorty,
CrocoObl MOTHBAIlMM TI€pCOHANA,  YIOpaBlIEHWE IIE€PCOHAJIOM B MYJIBTH HalMOHAJIbHOMN
KOMIIaHUH.

['pammatunueckuii matepuan: [IpaBuna npeoOpazoBaHus NPSMOIl pedur B KOCBEHHYIO.

Pabora ¢ npodeccrnoHanTbHO-OpUEHTUPOBAHHBIM TEKCTOM.

[Tucemennas mnpaktuka: CocTaBieHUe CiIy)KeOHOM 3amMCKM 10 WTOraM BCTpeYH,



MOCBAIIEHHOHN TTPo0IeMe MOBBITIICHUS 3P(HEKTHBHOCTH paOOTHI.

Tema 10. Kondauktel Ha paboueM MeCTe U ITyTH UX PEIICHUS.

Jlekcudeckue U TeMaTUYeCKHUE KOMIIOHEHTHI: (PaKTOPBI, 0OYCIOBIUBAIOIINE KOH(DINKTHBIC
CUTyalluu Ha paboyeM MecTe, KOH(MIMKTHBIE CUTYallud MEXAy pabOTHUKaMU U paboTonarernem,
MyTH PEIICHUSI MEKITUIHOCTHBIX KOH(DIMKTOB.

['pammatnueckuii Mare-puain: [IpaBuiia o6pa3oBanus (GopM cociaraTteIbHOro HaKJIOHEHHUS
(1 u 2 tun).

Pabora ¢ npodeccrnoHambHO-OpUEHTUPOBAHHBIM TEKCTOM.

[TucekMeHHas TpaKkTUKA: HaNMCaHWe OQUIIMAIBHOTO MHCHbMa, HWH(GOPMHUPYIOIIETO O
MpOLIe/ e BCTpeyn.

Tema 11. HoBble HanpaBieHus B OusHece.

Jlekcudeckue U TeMaTHYeCKUEe KOMIIOHEHTHI: POJIb SKOHOMHUYECKUX (PaKTOPOB B Pa3BUTHH
HOBOTO OM3Heca, OaronpusITHbIE SKOHOMHUYECKHE TOKa3aTelu Uil BeleHus Ou3Heca, BIUSHUE
HEraTUBHBIX IKOHOMUYECKUX (PAKTOPOB HA Pa3BUTUE HOBBIX KOMITAHUH.

I'pammarnueckuit Mmarepuait: [Ipugarounsle NpeaaoKeHNUs BPEMEHH U YCIIOBHSL.

Pabora ¢ npodeccrnoHanTbHO-OpUESHTUPOBAHHBIM TEKCTOM.

[lucbMeHHas MpaKTUKA: HAIMCAHUE JEJIOBOrO MUMChMa MO pe3yJibTaTaM aHalu3a peajbHOU
DKOHOMHYECKON CUTYaLlUH.

Tema 12. ToBapsl U yCiIyru B HIOBCEHEBHOU KU3HU.

Jlexcuueckre U TEMAaTHYECKUE KOMIIOHEHTHI: JIEKCHUECKHUE CPECTBA ONMMCAHMS MPOLYKTa
WIM YCIYI'W, NPOABM)KCHHME HOBOIO TOBApa HA pBIHKE, IOATOTOBKA IPE3EHTAllMM HOBOU
IIPOAYKLIUN WM YCIIYTH.

['pammarnueckuii marepuain: [IpaBuna oOpazoBanust GopM MACCHBHOTO 3aJIOTa.

Pabota ¢ npodeccrnoHanbHO-OpUEHTUPOBAHHBIM TEKCTOM.

IInceMeHHas IpakTUKa: MOATOTOBKA MIPE3EHTALMU TOBAPA WU YCIYTH.

4. MarepuaJibl TeKylIero KOHTPOJIsl yclieBaeMoCTH 00y4Yaommxcs u
(oHX OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM aTTECTAIMH 110 JUCHHILIMHE
4.1. ®opMbl M MeTOABI TeKYLIero KOHTPOJSl YCIeBaeMOCTH O00y4aloluxcsi u
NMPOMEKYTOYHOH aTTeCTALMH.
4.1.1. B xone peasuszauun aucuumiinabl b1.5.04 MHocTpaHHBIN S3BIK MCNOJIB3YIOTCHA
CJIeYIOIHe MEeTOABbI TEKYIero KOHTPOJIsI YCIIeBAeMOCTH 00y4YaloIMXCs:

Tema (paznen) MeTonb! TEKYIIEro KOHTPOJISL yCIIEBAEMOCTH

Tema 1. [Ipodeccronanbuoe

. Ompoc, nomailiHee 3a1aHue
camopasputue. KapbepHslii poct

Tema 2. InTepHET B MOBCETHEBHOM
YKU3HU U PO ECCUOHATTEHOM Ompoc, nomailiHee 3a1aHNe
NIESATETLHOCTH

Tema 3. Pa3zanyHble BUIBI

9 . Ompoc, nomailiHee 3a1aHNe
OopraHu3al U NpCApUusaITUN

Tema 4. HHOBALIMOHHLIE UIEU B

Ompoc, toMaIHee 3aJaHue
chepe 6uzHeca poc, 4 a

Tema 5. Ctpecc u cTpeccoBble

Ompoc, nomailiHee 3a1aHNe
CUTYallM1 Ha paboueM MecTe

Tema 6. Opranuzanus KOpIopaTUBHOTO

e — Occe, Kelic-3a1anne

Tema 7. IIpoaBuxkeHue TOBapoB 1 Omnpoc, nomaiiHee 3aaHue
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YCIIYT B YCIIOBUSAX PBIHOYHOU
SKOHOMHUKH.

Tema 8. [IpyHUMIIBI TNIAHUPOBAaHUE B

. Ompoc, TomariiHee 3a1aHue
pod)eCCHOHATBHON IeATeTLHOCTH

Tema 9. YnpaBiieH1ne 4e10BEUYECKUMU

pecypcamu OHpOC, JOMaIlIHEC 3a/laHuC

Tema 10. Kondnukrs! Ha paboyem

Ormpoc, tomaiiiHee 3a1aHue
MECTE U IIYTH UX PEIICHHUSL.

Tema 11. HoBble HanipaBieHUs B

Ompoc, foMaIHee 3agaHue
OusHece. poc, 1 A

Tema 12. ToBapsl u yciayru B

. Occe, Kelic-3a1anue
[TOBCEIHEBHOM KU3HU.

4.1.2. DK3aMeHBI H 3a4YeThl MpoBOAATCHA € INPHMEHCEHHUEM CIEAYHINUX METOAOB

(cpeacTB): TecTUpOBaHMe, ONPOC, Kelc-3aaHne.
4.2. MartepuaJibl TeKylIero KOHTPOJIsl YCIIeBaeMOCTH 00y4alonXcsl.
Temamuxka scce

1. Nowadays it is difficult to get a good job. Outline key factors that have an impact on

outcome of the job interview.

2. Working hours today are too long and people are not spending as much time as they

should with their families or on leisure activities. What is your opinion on this?

3. In some countries, it is common for women to find a job when their children are young.

What are the advantages and disadvantages of this?

4. Until what age do you think people should be encouraged to remain in paid employment?

Give reasons for your answer.

5. Many students decide to further their study abroad what are the benefits and drawbacks of

studying abroad. To what extent do you agree or disagree with this statement?

OO0pa3ubl keiic-3a1aHui
In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Be you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam
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You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

| am attaching a programme for your visit next week. Please let me know if there is anything you
would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our driver to meet
you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21%
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.

« Conference title: New Trends in Business

« Dates: 3-4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:
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Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes - taste trials 2 product names-> packaging design-> advertising campaign)

Objective: launch six products by end of year
Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

| am pleased to inform you that ...

TemaTuueckue cjI0BapHbIe TUKTAHTHI
obpaszey
Tema 3. Paznnunble BUbI OPraHU3alMii U NpeInpusTHii

English term Russian equivalent

1 a shareholder

2 merger

3 takeover

4 acquisition

5call center

6 branch

7 subsidiary

8 distribution center

9 outlet

10 service center

11 low-skill job

12 enterprise

13 manufacture

14 front-line employees

15 knowledge management

16 middle management

17 empowerment

18 shed staff

19 set up a company

20 downsize

21 core competents

22 business transactions

23 profitable

24 revenue

25 publicly listed company

26 workforce

YerHblii onnpoc. IIpuMepHbIe BONIPOCHI B PAMKAX M3y4aeMOi TeMAaTHKH.
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obpazey
Tema 1. IIpodeccuonanbroe camopasputre. KapbepHbIii pOCT.

1. Do you have a career plan? Where do you want to be in 10 years’ time?

2. What should you do to get ahead in your career?

3. Would you prefer to work for one company during your career or for several different
companies?

4. Do you think there is an ideal career for you?

5. What is the best advice you have been given during your career or your studies?

4.3. OuneHo4YHbIe CPeACTBA IJIsl IPOMEKYTOYHOM aTTecTaluMm.

DoH/1 TeCTOBBIX 3aJaHUI
Cemecrp 1.

TesT 1.
VOCABULARY: CAREERS
1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , SO he just asked his boss for one.

a) target b) progress C) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

a) reach b) make C) master

3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks C) opportunities

4 Itis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a
career move.

a) take b) make C) earn

6 If you want to get in your career, you have to have clear short- and long-term
goals.

a) ahead b) progress c) the sack

7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 Itis not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve
their targets.

a) money b) living c) bonus
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10 Multinationals often their employees excellent career opportunities if they are
willing to travel.
a) offer b) make c) take

2 Complete the sentences using the words in the box.
| take / do / evaluate / master / make |
11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.
12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to .
15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or

would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach
them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING
4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?
22 Can | take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
c Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.
calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always
TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.
warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

15



1 At that price, the car you bought was a real .

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new :

4 If there is a problem with any of the goods you receive, please them within three
days.

5 Our policy isto goods within 72 hours of receiving an order.

6 We offer a 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a
product.

8 The street is the street of a town where many shops and businesses are.

9 A -off period is the time when you can change your mind and cancel an order.

10 A money back Is a promise by the seller to give you your money back if you are
not satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 If you about, you go to different places to compare prices and quality before you
buy something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , It means that you can pay for the goods after
you have bought them, at no extra cost.

15 A Is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS
3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22
16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
c so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES
1 What does each of these comments refer to? Write the appropriate word or phrase from
the box next to the comment.

competition / customer service / head office / investment plan / market share / profit / share
price / subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of
$8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next

16



month.
3 Itincreased by 5% to $61 million last year, but unfortunately our profit figures are not so
impressive.
4  That’s where they make most of the important decisions, of course.

5 If we buy out our local competitor, it will increase to 33%.
6 Two thirds of it are women.
7 If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board
meeting next week.
9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS
2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so |
(13) (take) the opportunity to learn some Chinese. In fact, 1 (14)
(attend) a conversation class every morning, and | think |
(15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17)
(see) each other at head office every afternoon. We (18) (meet) a lot of
interesting people there and (19) (talk) about the future of our companies.
People here (20) (like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment
options. | (22) (not think) it’s going to be very easy, so [ (23)
(need) to be prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
2627 28 29 30
26 First, | want to give you
27 Secondly, I'll talk
28 Finally, I want to look
29 I’ll be pleased to answer
30 Thanks very much
a at our future plans.
b for listening to my talk.
Cc any questions at the end of my talk.
d about our new subsidiaries in Asia.
e some basic information about our activities.

TEST4
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Answer all thirty questions. There is one mark per question.

VOCABULARY: VERB AND NOUN COMBINATIONS

1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste |

1 This new product will enable our company to of 60 million
consumers.

2 Our new model is based on a brilliant idea, and I’m sure it will

for innovation.

3 Lesco develops mobile phones which really aim to , to satisfy
consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to
selective recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the
amount of fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.
Senovo Pharmaceuticals say they are going to make a major b in the
treatment of cancer with a new drug developed in India.

7 Our customers simply want more choice, so we have to extend our product
r :

8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

9 People buy our office supplies because they raise their s .They give them a
more upmarket image, in other words.

10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)
(do) some research at the university of Santiago. In the next two or three
years, he (13) (write) a lot of articles about it and (14)
(give) talks at conferences around the world. One day when Manuel (15)
(tour) Australia, the CEO of a large pharmaceutical company (16) (invite)
him to work at their laboratories in Melbourne. Manuel (17) (explain) that he
(18) (work) on an exciting project in Santiago and that he (19)

(need) six months to see it through. In 2002, he (20) (go)
to Australia on his own. His wife Miguelina (21) (stay) in Santiago for
another year because she (22) (write) her doctoral dissertation. As soon as she
(23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her
own agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but
they often miss Santiago.

TESTS
Answer all thirty questions. There is one mark per question.
VOCABULARY: STRESS IN THE WORKPLACE
1 Complete the sentences with the verbs from the box.
| do/ do / make / keep / spend ]

1 D’'m already under stress because I have to a presentation at our next sales
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conference.

2 My boyfriend suggests that | should judo or karate to relax.
3 1just wish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.
5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a
very heavy w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over
our working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is
furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues
says she’s become a w

10 A good number of highly-paid executives glve up their stressful job to adopt a simpler,
healthier | :

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT
3 Supply the missing word in these sentences, which are all in the past simple or the present

perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A: How frustrating! I (16) (try) to call Lea all week and I just can’t get
through.

B: I can’t believe nobody (17) (tell) you yet! She (18)
(leave) our department ten days ago. She’s no longer in Tunis.

A: Really? Why (19) she (leave)? | thought she (20)

(be) happy here.

B: Well, yes and no. She told me she (21) (like) the team but she (22)

(not get on) with our new manager.

A: I’'m not surprised! (23) she (say) anything else?

B: Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo.
Then she (24) (have) a phone interview and she got the job immediately.

A: Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?

B: No, she (25) (not be) in touch since she left. She must be very busy.

A: Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS
5 Write the extra incorrect word in each phrase.
26 Why don’t we to send out a questionnaire?
27 OK, but on the other one hand, it will make some people unhappy.
28 I’m not sure I’'m agree.
29 For me, that’s be out of the question.

CemecTtp 2

TEST 1.
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Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS
1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

A B
advertising / consumer / market / product / | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /
segment / targets

1 The is the length of time people continue to buy a particular
product.

2 showed very good potential for marketing the magazine to

executives in the age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

w

SN

a1

The introduction of a product to the market is called the :

6 Family and friends are a major factor in . They really influence
what people buy, where and how.

7 A is a group of customers of similar age and income level.

8 Idon’t think cutting our by half is a good idea. Our campaigns are
highly successful and always generate huge profits in the long term.

9 Our representatives are under a lot of pressure to meet their .

10 I’m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?
13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

3 Complete each question with an appropriate word.

16 your market share increase last year?

17 kind of products do footballers endorse?

18 they doing any market research at the moment?
19 of these two products is more successful?

20 you met our new manager?

21 often do you launch a new product?

22 Kaori phoned recently?
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Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: WAYS TO PLAN
1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline
1 The project was successful, except that we didn’t . We

overspent by about 5%.
2 Our visitors are arriving two hours later than planned, so let’s
immediately.
3 Our advertising campaign is producing good results, and we
of at least $150,000 in the next quarter.

4 1It’s difficult to accurately when your suppliers increase
their prices without warning.

5 First, let’s that we have for the launch date: it could be
late spring, or early autumn, or next year.

6 What we need to do is about the buying habits of the
people who live in that area.

7 It will be impossible to of June 20 now that the project

manager is ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
9 10 11 12
9 He’s trying to arrange
10 It was impossible to implement
11 Jean is going to write
12 The training schedule has
a the next quarterly sales report.
b a meeting with BCA’s sales manager.
c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS

3 Re-order the words to make sentences.
13 Brazil expand hoping in they’re to
14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?
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4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.
18 We going to visit our suppliers next week.

19 | help you write the report if you like.

20 We look forward seeing you soon.
21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.
comment / could / interrupt / like / mean / moment / on / what

23 | say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.
| believe / deal / delegate / invest / respond |

1 We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.

3 Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for /on /to / with / to
6 We need to agree the date of the relaunch of our new series.
7 Tom apologised making so many mistakes in his report.
8 A good manager should listen suggestions from staff.
9 It was my mistake, | know. | have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH
3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong
13 asked he members team the were who

14 invoice manager me not pay the the to told
15 asked finish meeting she the time what would
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4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’

He said
17 ‘Listen to all suggestions from staff.’

She told me

18 ‘Why don’t you talk to your manager more often?’
He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.
21 I’1l be in the touch soon.

22 Thanks you for showing me round the town.

23 I’'m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30
25 What do you usually do in the evenings?
26 Would you like to come with us to the theatre tonight?
27 Goodbye, Li. All the best.
28 I’m glad you enjoyed the tour.
29 Can you tell me about any interesting places to visit?
30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. | hope you can come again soon.
c | like to spend time with my children. Sometimes | watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.
VOCABULARY: WORD BUILDING
1 Complete the second sentence in each pair with another form of the underlined word.
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1 During a negotiation, her face never shows any emotion.
She seems completely
2 The previous manager had lied to his staff and was no longer credible.
He had lost all his
3 People criticised him because they found him weak.
People criticised him for his
4 A good manager should always have a lot of patlenc
A good manager should never be .
5 They liked her because she was always so calm.
What they liked about her was her

2 Complete these sentences about personal qualities with the missing word. The first letter

is given.

6 When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

7 The people in our team always come up with new ideas, new solutions. Their

c seems endless.

8 The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

9 Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

10 Many people believe that i meetings, where participants feel comfortable

and relaxed, are often the most productive ones.
LANGUAGE REVIEW: CONDITIONALS
3 Underline the correct form in italics.
11 If he listens / listened to all sides first, he would find it easier to resolve conflicts.
12 He is / will be / would be more popular if he treated people with respect.
13 Would you get involved if you saw / would see two colleagues having an argument?
14 If she wins / will win / would win this contract, she’ll be promoted.
15 Do you think he will / would resign if he doesn’t get a pay increase?
4 Complete these sentences using the words in brackets.
For example:
to the conference even if you invited him. (he / not / come)
He wouldn 't come to the conference even if you invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (you / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING
5 Complete these phrases with a word from the box.
| deal / covers / way / points / see / view
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21 | can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.
27 A compromise could be
28 | understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
c to pay half the sum in dollars.
d what you’re saying.

Test5

Answer all thirty questions. There is one mark per question.

VVOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives

1 Thefallin rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.

4 Prices went up again, and the country’s rate rose to 5.4% last month.

5 Exports have increased considerably, so now our balance of is positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.
10 The government is trying hard to revive the economy and attract foreign
LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.
11 I’m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’m head of this department,
15 Before you take up their offer,

a there will be massive investment in staff training.
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b until the security conditions have improved.
c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soon as you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:

21
22
23
24
25
26
27
28
29
30

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.
There were exactly 234 participants.
About 2/3 of the staff agreed.

Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.
They employ about 2,400 people.

Profit increased 18%.

One hundred and fifteen people were made redundant.

Keiic-3ananue:

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21%
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.

Conference title: New Trends in Business

Dates: 3-4 February

Place: to be held in Singapore

Number of delegates expected to attend: 1,500-2,000

SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...
Re:

BOHpOCBI AJI1 YCTHOTO OIIpoCa Ha 3a4CTC U OK3aMCHC!

26




NoakownpE

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.

Bonpocwr k 3auemy (I cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?
What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?
What are the advantages and disadvantages of shopping online?
Which of the items would you not buy online, and why?
Give three reasons why some people prefer not to buy goods or services online?
Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?
How important is corporate entertaining?
Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?
What types of entertainment could you offer?

Bonpocu k sxzameny (2 cemecmp)

P PO ~NO O WDNE

e
w N

14.
15.
16.
17.
18.
19.
20.

21.

22.

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?
What would you find difficult if you had to go and work in a very different culture from
your own?

How will you plan a party to celebrate your company’s 10th anniversary?

. What advice would you give to a foreign manager who is going to manage staff in your

country?

In your culture, how usual is it to see young people in management positions?

What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.

What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?

What advice would you give to people starting their own companies in your country?
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23. How can new businesses get help to grow and become successful?

What product would you most like to own? Why?
4.3.1. ®opmMupyemblie KOMIETEHIIHN
Kon Haumenosanue Kon HaumenoBanue >Tama
KOMITETEHIIUU KOMITETEHIIUU JTana 0CBOCHUS OCBOEHMSI KOMIIETEHLIUU
KOMIIETEHIIUU
YK OC-4 CriocoO6HOCTD YKOC-4.11 CrocoOHOCTh OCYIECTBIIATH
OCYIIECTBIIATh JICJIOBYI0O KOMMYHMKaLUIO B
JEJI0BYIO YCTHOM M NHCbMEHHOU
KOMMYHHKALUIO B ¢opmMax Ha HHOCTPAHHOM
YCTHOM M IMCBMEHHOU SI3BIKE JIRIE: peuenust
bopmax Ha 00111€0praHN3alMOHHBIX
roCyl1apCTBEHHOM U 3ama4  MpohecCHOHANIBHOM
MHOCTPAHHOM(BIX) JESTEIIBHOCTH
sI3BIKAX
YK OC-4.1.2 CIOCOOHOCTH
(bopmMynupoBarh
IOPUANYECKH IPaMOTHBIN
TEKCT MUCbMEHHOI0, a TaK¥Ke
YCTHOTO yOJINYHOTO
BBICTYIUIEHUS, @  TaKxke
OIIEpUpPOBATh IIpaBUJIaMU
MEXJIMYHOCTHON 51
IpyNIIOBOM  KOMMYHHUKAalUU
Ha MTHOCTPAHHOM $I3bIKax
4.3.2 TunoBble OLICHOYHBIE CPEACTBA
IIkaJia oneHUBaHUA.
JTan ocBOeHus! IToka3zaren Kpurepuii CpencrBa (MeTobI)
KOMIICTCHIIUH OLICHMBaHUS OLICHMBAHMS OLICHUBAHMS
YKOC-4.1.1 3HAHUE JIEKCUYECKOTO | 3HAET omnpeneneHHbld | Tect, ompoc, Kekc-
YK OC-4.1.2 U TPaMMaTU4YECKOrO | MPOLEHT 3aJlaHue
MUHUMYyMa B 00be€MeE, | TEMaTHUeCKOTo
HEOOXOIMMOM Ui | BOKaOysspa;
paboThI C | BIaJ€ET W3YYECHHBIM
MHOSI3bIYHBIMU IrpaMMaTHYECKUM U
TEeKCTaMu JIEKCUYECKUM
npodeccuoHaIbHON MaTepuaioM B
HaNpaBJIE€HHOCTH U | o0beMe,
OCYUIECTBIICHHUS HEOOXOIUMOM  JUIs
KOMMYHHMKAIlMM  Ha | aJIeKBaTHOTO
MHOCTPAHHOM SI3bIKE; | OOLICHHS B
YMEHHME 4YHMTaTh U | CUTYyalUsix
IIEPEBO/IUTH po¢ecCHOHAIBHOM
MHOSI3BIYHYIO KOMMYHHKAIIH;
JUTEPATYPY U | yMEEeT 4YHTaTb U
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HOpPMaTHBHHO- MEepPEBO/IUTH
MPAaBOBbIE AaKThl IO | AyTEHTUYHYIO

npopuITIo JIUTEPATYPY
HOJI'OTOBKH, npoecCHOHATBHON
OCYIIECTBIIATh HaIpaBJICHHOCTH
KOMMYHHKATHBHOE

B3aMMOJICHICTBHE Ha
WHOCTPAHHOM  SI3bIKE
o
npodeccuoHaNbHOM
TEMaTHKE;

4.4. MeTogu4eckue MaTepuaJbl

OnennBanue oﬁyqalomerom Ha 3a49eTax U 3K3aMEcHaX 10 JUCIHHUIIJIMHE

Ouenka Kpurepun ouenku Pe3yabrarhbl 00yyeHus
3HaeT Ooiee 50% | YKOC-4.1.1
TemaTuueckoro Bokadymsapa; | YK OC4.1.2
BJIaJIEET M3YYEHHBIM | HA YPOBHE 3HAHMIA:
IrpaMMaTHYECKUM u|- JIEKCUYECKUI u
JEKCUYECKUM MaTepuajoM B | FPAMMAaTHYE€CKUN MHUHUMYM B
MHUHUMAaJIbHOM o0beme, | 0ObeMe, HEOOXOAUMOM IS
HEOO0XOIUMOM Ui | pabOTBl € MHOA3BIYHBIMU
aJIeKBaTHOro  OOWIEHHs B | TeKCTaMH NpodeccuoHaIbHON
CUTYaIUIX HaIpaBJIE€HHOCTH U

3a4TEHO .

npogeccuoHaIbHON OCYUIECTBIICHHUS
KOMMYHHKAIIH; KOMMYHHUKaIUU Ha
yYMEET YHUTaTh U NEPEBOAUTH | HHOCTPAHHOM SI3BIKE;
aAyTEeHTUYHYIO JUTEPaTypy | - OCOOEHHOCTU CTPYKTYpbl U
npogeccuoHaIbHON (YHKIIMOHUPOBaHUS
HaIpaBJIE€HHOCTH, JONYCKAET | OPUIUYECKON  CUCTEMBI U
He Oojiee TpeX CMBICIOBBIX | IPABOOXPAHUTEIBHBIX
OIIMOOK NMpPU MHTEPHPETALMU | OPTaHOB CTPaH H3Yy4aeMOro
COIEpXKaHMs TEKCTa, A3BIKA;

HE 3a4TE€HO 3HAET MEHee 50% | Ha ypOBHe YMEHMUIA:

TEMaTUYECKOro BOKaOyIsipa;
HE BJIaACCT HN3YUYCHHBIM
rpaMMaTHYeCKUM u
JIEKCUYECKUM MaTepHaioM B
o0beMe, HEOOXOAUMOM IS
aJleKBaTHOro  OOmeHus B
CUTYaIUSIX
npodeccuoHaIbHON
KOMMYHUKAITUH;

YMEET 4YUTAaThb W NCPEBOJUTH
AyTeHTUYHYIO TUTEPATYPy
npodeccuoHaIbHOM
HampaBlIE€HHOCTH, JIOMYyCKaeT
0omee  TpeX  CMBICIOBBIX

-  uYuTath U TEPEBOAUTH
WHOSI3BIYHYIO JIUTEPaTypy |
HOPMAaTHBHHO-TIPABOBbIE AKTHI
10 MPOQUITIO MOJTOTOBKH;

- OCYILIECTBIISITh
KOMMYHHUKaTUBHOC
B3aUMOJICHCTBIE Ha
HHOCTPAHHOM SA3BIKC 10
npodeccruoHalIbHON

TEMAaTHKE;

HA YPOBHE HABBIKOB!

- BJIAJCTH HaBBbIKaAMH

pasroBOpPHO-OBITOBOM  peuH
(HOpMaTHUBHBIM
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OMOOK MPU HHTEPIPETALIH
COZIEpKAaHUS TEKCTa;

MPOU3HOIICHHEM W PHUTMOM
peun), NOPUMEHATh UX IS
Oecenpl Ha  OBITOBBIE W
npodeccruoHaNnbHbIE TEMBI;

- BJIAJICTh 0a30BBIMU
HABbIKAMH MYONUYHON peyu
HA  WHOCTPAaHHOM  SI3BIKE,
MPUMEHSTh UX JUIs Oecelbl Ha
npodeccruoHaNbHBIE TEMBI;

- BJIAJIETH 0a3oBoit
IPaMMAaTUKOM HHOCTPAHHOIO
A3bIKA u OCHOBHBIMU
rpaMMaTHYeCKUMH
SBJICHUSIMU;

- BIQJCTh BCEMHU BUIAMH
YTeHUsT HA  HMHOCTPAHHOM
SA3BIKE (IpOCMOTPOBBIM,
03HAKOMUTEJTBHBIM,
M3YYaloluM, IIOMCKOBBIM).

Ornenka Kputepuu onieHkn Pesynbrarel 00yueHus
3HAET Oonee 90% | YK OC-4.1.1
TemaTuueckoro Bokadymsapa; | YK OC4.1.2
BJIQJICET W3YYCHHBIM | HA YPOBHE 3HAHMIA:
rpaMMaTH4eCKUM u|- JIEKCUYECKUN u
JICKCUYECKHM MAaTepHaJioM B | FPAMMATHYCCKUH MUHUMYM B
MaKCHMaJIbHOM obbeMe, | oObeMe, HEOOXOTUMOM IS
TTO3BOJISFOIIIEM YCIICITHO | padOTBI  C  WHOS3BIYHBIMU
OCYIIECTBISATh TeKCTaMu TpodeccruoHaIbHON

OTIHIHO npoq)eccnvoHaanoe HaIpaBICHHOCTH u
B3aMMOJICHiCTBHE Ha | OCYIIECTBIICHUS
WHOCTPAHHOM SI3BIKE; KOMMYHHUKAITUU Ha
yMeeT YHUTaTh W TEPEBOAUTH | HHOCTPAHHOM SI3bIKE;
AyTCHTHYHYIO JUTEPATYPy | - OCOOCHHOCTH CTPYKTYpPHI U
npodeccruoHanbHON (bYHKIIMOHUPOBAHUS
HAINPaBJICHHOCTH, JIOMYCKACT | OPUIUICCKOH  CHUCTEMBI U
He Oosiee OTHONM CMBICIOBOM | MPaBOOXPAHUTEIbHBIX
OIMOKW TP WHTEPHPETAIMU | OPTAaHOB CTPaH H3y4aeMOTO
COJIepKaHUS TEKCTa; A3BIKA;
3HAeT Oonee 70% | HA yPOBHE YMEHMI:
TEMaTHYeCKOTO BOKaOy/sipa; | - UYUTaTb M INIE€PEBOAUTH
BIIAJICET U3y4YEeHHBIM | HHOS3BIUHYIO JIMTEpaTypy u
rpaMMaTHYeCKUM U | HOPMAaTUBHHO-TIPABOBBIC AKThI
JICKCHYECKUM MaTepHaioM B | IO MPOQMIIIO MOATOTOBKH;

XOpOILIO o0beme, MO3BOJISIONIEM | - OCYIIIECTBIIATh
YCTICTITHO OCYIIECTBIIATH | KOMMYHUKaTUBHOE
npodeccuoHanbHOE B3aMMOJICHICTBUE Ha
B3aMMOJICHCTBHE Ha | MHOCTPAHHOM  SI3BIKE  TI0
WHOCTPAHHOM SI3BIKE; npodeccruoHalIbHON

yMeeT 4YuTaTb U MEpPEeBOAUTH
AyTEHTHYHYIO JUTEPATYPy

TEMAaTHKe;
HA YPOBHE HABBIKOB!
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podeCCHOHAILHOM - BJIaJICTh HaBBIKAMU
HAIpaBJICHHOCTH, JOIMYyCKaeT | pa3TOBOPHO-OBITOBOW  pedun
He Oosiee JBYX CMBICJIOBBIX | (HOPMATHBHBIM
OMMOOK TPU MHTEPIPETAIUH | IPOU3HOIICHUEM W PUTMOM
COJICpPIKaHUs TEKCTa,; peuH), MNPUMEHATh UX JUIs
3HAET Oonee 50% | 6ecenpl Ha  OBITOBBIE U
TEMATHYECKOTO BOKaOy/sipa; | MPOQecCHOHAIbHBIE TEMBI,
BJIaJIeeT W3YYCHHBIM | - BJIAJI€Th 0a30BBIMHU
rpaMMaTH4eCKUM U | HaBbIKAaMHM MYOJIMYHON peun
JICKCHYCCKUM MaTepHalioM B | HA ~ MHOCTPAHHOM  SI3bIKE,
MUHUMAJIEHOM o0beMe, | MPUMEHATh MX JUIsl Oecebl Ha
HEOO0X0IUMOM I | IpoeCCHOHATLHBIC TEMBI,
aJICKBaTHOrO  OOIIEGHUS B | - BJIAJICTh 0azoBoii
CHUTYaIUsX rpaMMAaTHKOH WHOCTPAaHHOTO

YIOBJICTBOPUTEIHHO .
npodeccruoHaIbHON SI3BIKA u OCHOBHBIMU
KOMMYHUKAIIH; rpaMMaTHYeCKUMU
yMEET YUTaTh M IEPEBOIUTH | SIBICHUSIMM;
AyTEHTHUYHYIO JMTEparypy | - BIaAeThb BCEMHM BUAAMU
podeCCHOHATLHOM YTEHUSI HAa  WHOCTPAHHOM
HAIPABJICHHOCTH, JOMYCKAeT | A3BIKE (IPOCMOTPOBBIM,
He 0ojice TpeX CMBICIOBBIX | O3HAKOMUTEIIbHBIM,
OLIMOOK TPH MHTEPIPETAIMU | U3Y4aIOLINM, IOUCKOBBIM).
COJIepPIKaHUs TEKCTa,;

HEY/IOBJICTBOPUTEIHLHO 3HaeT MEHee 50%
TEMaTH4YECKOro BOKaOysipa;
HE  BIaJCeT  HW3YyYCHHBIM
rpaMMaTHYeCKUM u
JICKCHYECKUM MaTepHalioM B
00beMe, HEOOXOMUMOM IS
aJIecKBaTHOTO  OOIICHUS B
CHUTYaIUAX
npodeccruoHanbHON
KOMMYHHUKAI[HH;
yMEET YUTaTh U IEPEBOIUTH
ayTeHTHUYHYIO JUTEPATypy
npodeccruoHanbHON
HAMpaBIEHHOCTH, JOMYyCKaeT
Oonee  TpeX  CMBICIOBBIX
OMIMOOK TPH HHTEPIIPETAIHH
COJICpIKaHUs TEKCTa,;

5. MeToauueckne yKa3anus JJisi 00y4aOUIUXCS M0 OCBOEHU0 AU CIHHILIHHBI

Ilenb  METOAMYECKUX PEKOMEHIAIMKA - OO0ECHEeYuTh CTYACHTY  ONTHMAJIbHYIO

opraHmaumo HpOHGCC& I/I?:y‘-IeHI/ISI JUCHUIIIIMHBI, a TaK>XC BBIIIOJHCHU paszqux (I)OpM
CaMOCTOSITEIbHON pabOTHI.

CryneHTaM HEOOXOIUMO O3HAKOMHUTBCS: C
TUCITUIUIMHBI, ¢ UENSIMH U 33aJadyaMd JUCHUIUIMHBI, €€ CBS3SMHU C JAPYTHUMH IUCUIUTUTHHAMHU
00pa3oBaTeIbHON MPOTPaMMBbI, METOAMYECKUMH pa3paboTKaMu TIO JaHHOW JIUCIMIUIAHE,
UMEIOIIUMCST Ha 00pazoBaTeIbHOM TMOpTalle U CcaifTe IEeHTpa, C TpadUKOM KOHCYIbTAIUi
npenojaBaTesnei kKageapel.

cofiepaHueM paboyeil mporpaMMmsl

Pekomem)auuu nO nO020MoOBKe K npakmudecKum (cemunapcxum) 3AHAMUAM.
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CryneHnram cienyer:

- IPUHOCUTH C COOO PEKOMEHIOBAaHHYIO TpEIoaBaTesieM JTUTepaTypy K KOHKPETHOMY
3aHATHIO;

- JI0 OYEPEeIHOT0 MPAKTUYECKOTO 3aHATHUS IO PEKOMEHJOBAHHBIM HCTOYHUKAM
popadoTaTh JEKCUYCCKUA U TpaMMAaTHYECKUNA MaTepuall, COOTBETCTBYIONIEH TEMbl 3aHATHS U
0oTpaboTarh 3aAaHusl, ONPEACIEHHbIE 1JIs MOATOTOBKH K MPAKTUYECKOMY 3aHSATHIO;

- IIPH TIOATOTOBKE K MPAKTHYECKUM 3aHATHAM CIIEIYeT 00sS3aTeabHO HCIOJIb30BaTh HE
TOJILKO YUEOHYIO TUTEPATYPy U CIOBAPH, HO U AyTCHTUYHBIA TEKCTOBBIN MaTepHal;

- TEOPETUYCCKHUI MaTeprall CiIeayeT COOTHOCUTh C KOMMYHUKATHUBHBIMU MPUMapaMu, Tak
KakK A3bIK U KOMMyHI/IKaI_II/ISI ABIISAKOTCA HGHpepBIBHO paSBI/IBaIOH_[I/IMI/ICSI CUCTEMaMU,

- B Hayaje 3aHATUHA 3a/aTh IPENOJABaTEII0 BOMPOCHI IO MaTepHaly, BbI3BaBIIEMY
3any2[HeHI/I$I B €ro IIOHMMaHUU U OCBOCHUHU HpI/I peI_HCHI/II/I 3ada4, 3aJaHHBbIX [JJId
CaMOCTOSITEIIBHOTO PEIICHHUS;

- B XO0A€ Hp&KTH‘ICCKOI‘O 3aHATUS daBaTb KOHerTHLIe, YETKUC OTBCTHI IIO CyH_IeCTBy
BOIIPOCOB;

- Ha 3aHSATUHU y4aCTBOBATh B OOCYXJICHUHU U aHAJIM3€ OTBETOB JPYTHX OOYHArOITUXCA.

Memoouueckue PeKomenoauuu no GbINOIHEHUIO PAa3nuYHbIX dopm
CAMOCHIOSAMETIbHBIX 0OMAUIHUX 3A0AHUIL.

CamocrosiTenbHas paboTa CTYIEHTOB BKJIIOUYAeT B ceOs BBIMIOJIHEHHE Pa3IMYHOTO pojaa
3aJjaHUl, KOTOpble OpPHUEHTUPOBAaHBI Ha OoJjiee IITyOOKOE YCBOCHHE Marepuaia H3ydaeMoi
nucuuruHbl. [lo kaxaoil Teme y4eOHOW NUCHMIUIMHBI CTYACHTaM IMpeJiaraeTcs MepedeHb
3aJIaHAM JIJIS1 CAMOCTOSTEIILHOW PabOThI.

K BbImosiHEHMIO 3a7aHUM JJII CAMOCTOSITEIBHON PabOThl MPEABSIBISIIOTCS CIICTYIOIINE
TpeOOBaHUS: 3aJaHUS JOJDKHBI HUCIOJHATBCS CaMOCTOSITEIBHO M TPEJCTaBIATHCS B
YCTAaHOBJICHHBIH CpPOK, a TaKXKe COOTBETCTBOBATh YCTAHOBJICHHBIM TPEOOBAaHUSAM TIO
0 OPMIICHUIO.

CryneHTam cienyer:

- PYKOBOZAICTBOBAThCS Tpa)KOM CaMOCTOSITENIbHOM paboThl, onpeaeneHHbM PIT/];

- BBIIOJHATH BCE TUIAHOBBIC 3aJIaHMs], BBIIaBaeMble  IIpenojiaBareiaeM  JJis
CaMOCTOSITENILHOTO BBITIONHEHUS, W pa3OupaTh Ha CEMUHApax M KOHCYAbTALUSX HESICHBIE
BOIIPOCHI;

- WUCMOJB30BaTh MPHU MOATOTOBKE METOIWYECKHE pPa3pabOTKU IEHTpa MO Pa3TUYHBIM
BHJIaM pabOTHI;

- MPU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOIIO MPOpPadaThiBaTh COOTBETCTBYIOIIUE
pasnensl AUCIHUIUIMHBL, (UKCUPYS HESICHBIE MOMEHTHI JUIsi UX OOCYXICHHUS Ha TJIaHOBOM
KOHCYJIbTAIlUU.

Memoouueckue pekomenoayuu no pabome ¢ 1umepamypoil.

JIrobast ¢dopmMa caMOCTOSATENbHONM pabOTHl CTyAEHTa HaUMHAETCS C M3Y4YCHUS
COOTBETCTBYIOIIEH JTUTEPATYPHI KaK B OMOIMOTEKE, TaK U JloMa.

K kaxnoii Teme y4eOHON MUCHMIUIMHBI TOAOOpaHa OCHOBHAs U JIOMOJHUTENbHAs
JTUTEpaTypa.

OcHoBHast TUTEpaTypa - 3TO y4eOHUKHU U yueOHBIE TOCOOUSI.

JlomomHUTENBHAS TUTEPATypa - ATO JMHTBUCTHYECKHE M SHIIUKIIONEINIYECKHE CIIOBAPH,
CIIPaBOYHUKH, UHTEPHET PECYPCHI.

Pexomengamnuu cTyneHTy:

- 11e7IecO00pa3HO UCTIOIBH30BATh AyTCHTUYHBIM TEKCTOBBIN MaTepHal;

- mpu BeIOOpPE cCiOBaped HEOOXOAMMO TPEIBAPUTEHHO KOHCYJIBTHPOBATHCS C
MpEnoJaBaTeieM;

- 11eJ1Ieco00pa3HO UCTIOIB30BaTh TOBOPSAIINE CIOBAPH;

- HEOOXOIMMO TPEIBAPUTETHHO MOHATH Pa3NUYHe MEXKIY aBTOPCKUMH CIOBApSMH W
cioBapsmu tuma Multitran.
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6. YueOHas JuTepaTypa u pecypcbl HHGOPMANMOHHO-TETEKOMMYHHKAIIMOHHOM CeTH
"UHTepHer", BKIIOYAS NlepeYeHb Y4eOHO-MeTOAUYeCKOro odecredeHus st
CaMOCTOSITeIbHOI patoThl 00y4AIOIIUXCHA MO TUCIHUITHHE

6.1. OcHoBHAas1 JIUTEpaTypa.

1. Hyxnona, E. E. Anrnuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue ms By3oB / E. E. HyxxnoBa. — 2-¢ u3n., ucnp. u npon. — M. : U3narenscTBO
FOpaiit, 2019. — 149 c¢. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pesxum noctyma: https://biblio-online.ru/ — DnexkrponHo-6ubmnoTeuHas cucrema «HOpaiTy.

2. JleBuenko, B. B. AHIMICKUI SI3BIK JUIS W3YYAIOMMX TOCYAAPCTBEHHOE M MYHUIIMITAILHOE
ylpapjeHue : y4eOHUK W OPaKTUKYM JJis akajgemuueckoro Oakanaspuara / B. B. Jlepuenxo, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-06599-2. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. Bopo6weBa, C. A. AHnmiickui si3bik s dddextuBHoro menepkMenta. Guidelines for better
management skills : yae6Hoe mocobue s akagemudeckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3M., uctp. u gorn. — M. : U3garensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

6.2. JlonostHUTEIbHAS JIUTEpaTypa.

1. MakapoBa, E. A. AHruiickuil SI3bIK JUISL IOPUCTOB M COTPYAHUKOB IIPABOOXPAHUTEIbHBIX
OpraHoB : ydeOHoe mocobue juis npukiaaaHoro OakamaBpuara / E. A. MakapoBa. — M. :
WznarensctBO Opaiit, 2019. — 127 c. — (Cepus : Yauepcuretsl Poccun). — ISBN 978-5-
534-08711-6. — Pexxum noctyna: https://biblio-online.ru/ — DnekTpoHHO-60HONMMOTEYHAs cUCTEMA
«Opaiit».

2. Abyea, H. H. Anrnuiickuif sI3bIK B TaMOXKEHHOM Jiesie : MpakT. mocobue ans By3os / H. H.
Aobyesa, D. M. HypmaromenoBa. — 2-e u3j., uctp. u jgorn. — M. : M3narensctBo KOpaiit, 2019.
— 115 c. — (Cepusa : Cnemmamuct). — ISBN 978-5-534-07848-0. — Pexxum nocrtyma:
https://biblio-online.ru/ — SnexrporHo-6uOIMOTEUHAs cucTema «HOpaiiT.

3. Kymmiosa, A. K. AHIIUHCKHI SI3BIK JUISI MEHEKEPOB U JIOTHUCTOB : YYCOHHUK U MPAKTUKYM JUIS
akajmemMuueckoro OakanaBpuara / A. K. Kymmosa, JI. A. Kosnosa, 1O. I1. Bonsinen ; moa o6,
pen. A. K. Kynmosoit. — M. : UznarensctBo FOpaiit, 2019. — 348 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-08147-3. — Pesxum noctyna: https://biblio-online.ru/
— DnekTpoHHO-O0ubanoTeyHas cucrema «tHOpaif.

4. Yuxwiesa, JI. C. AHDIMACKUR s3bIK B yripaBieHuu nepconaigom. English for human resource
managers : y4eOHUK U MPAKTUKYM JUid akagemudeckoro Oakanaspuara / JI. C. Uukunesa, E. B.
JluBckas. — M. : HspmarenbctBo IOpaiit, 2019. — 150 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-08232-6. — Pesxum noctyma: https://biblio-online.ru/
— DneKkTpoHHO-0nbmmoTeuHas cucrema «lOpaity.

6.3. YueOHO-MeTOAMUYECKOE 00ecniedeHHe CAMOCTOATEILHOIH padoThl.

Tema 1. [IpodeccuonansHoe camopassutue. KapbepHslit poct

1. HyxnoBa, E. E. Aumuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e uzz., ucrp. u gon. — M. : 3narenscTBo
[Opaiit, 2019. — 149 c¢. — (Cepwus : YauBepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponno-6ubanoreunas cucrema «tOpaiT.

2. Jleruenko, B. B. AHMMICKHIA S3BIK JUISI M3YYAIOMIMX TOCYIAPCTBEHHOE M MYHHIIMIAIBHOE
ylpaBJieHUEe : y4eOHUK U MPAKTUKYM JUIsl akajeMuyeckoro Oakamaspuara / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narenbcrBo FOpaiit, 2019. — 424 ¢. — (Cepus :
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bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-06599-2. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. Bopo6GweBa, C. A. AHmmiickui si3bIK st dhdextuBHOoro menepkMenTta. Guidelines for better
management skills : yue6HOe mocobue s akajgemuyeckoro Oakanaspuara / C. A. BopoObea.
— 2-e u3x., ucnp. u gomn. — M. : UznarensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 2. UnTepHET B MOBCETHEBHOM JKMU3HU U MTPOPECCHOHABHON A TEIbHOCTH

1. Hyxnora, E. E. Anrmuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e uzz., ucrp. u gon. — M. : 3narenscTBo
IOpaiit, 2019. — 149 c¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-07994-4, —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-o6ubanoTeunas cucrema «HOpaiT.

2. Jleruenko, B. B. AHIMIMHACKUHN S3BIK JUIS U3YYAKOIIMX TOCYIAPCTBEHHOE M MYHHIIMIAIBHOE
yIIpaBleHNe : y4eOHMK M IIPAKTUKYM JUId aKajgeMudeckoro Oakamaspuara / B. B. Jlesuenxo, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuid kypc). — ISBN 978-5-534-06599-2. — Pexum mocryma:
https://biblio-online.ru/ — Dnexrporno-6ubIMOTEYHAs cucTema «HOpaiT.

3. BopoObeBa, C. A. Aurmuiickuii si3bIK Ut 3 dexTrnBHOr0 MeHepkMenTa. Guidelines for better
management skills : yae6HOe mocobue uis akagemudeckoro Oakanaspuara / C. A. BopoObera.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 3. PasnuuHblie BUABI OpraHu3aIiuil ¥ IpearnpusTui

1. HyxuoBa, E. E. Aunmmiickuii s3pik. Professional reading: law, economics, management :
yuebHoe nocobue ans By30B / E. E. HyxxnoBa. — 2-e u3na., ucrp. u nomn. — M. : M3narenscTBo
FOpaiit, 2019. — 149 c. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum noctyma: https://biblio-online.ru/ — DnekrponHo-6ubmuoreunas cuctema «FOpanT».

2. Jlepuenko, B. B. AHIIMICKHMI S3BIK JUIS M3YYAIOIIMX TOCYIAPCTBEHHOE M MYHHUIIMIIAILHOE
yIpaBJIeHHE : YUeOHMK M IPAKTUKYM JIIs aKkageMuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-06599-2. — Pexum nocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. BopobneBa, C. A. Aurniickuii s3Ik it dhdexktnBHOro Menemkmenra. Guidelines for better
management skills : yueGHoe mocobue /s akagemuyeckoro 6akanaspuara / C. A. BopobOnena.
— 2-e u3M., uctp. u gorn. — M. : U3garensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 4. lnnoBanmonHsie ujen B chepe 6uzHeca

1. Hyxnora, E. E. Anrnuiickuii s3eik. Professional reading: law, economics, management :
yueOHoe nocooue s By30B / E. E. HyxnoBa. — 2-e m3j., ucrp. u nom. — M. : M3nareascTBo
FOpaiit, 2019. — 149 c¢. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum noctyma: https://biblio-online.ru/ — DnexrponHo-6ubmnoreuHas cucrema «FOpaiT».

2. Jlepuenko, B. B. AHMMUNCKUN S3BIK AJI8 W3YYAIONIUX TOCYAAPCTBEHHOE W MYHHUIIMMAILHOE
VIIpaBJIEHHE : YUEOHUK M ONPAKTUKYM JUIs akageMuueckoro Oakamaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. [lonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakamaBp. Axamemumueckuii kypc). — ISBN 978-5-534-06599-2. — Pexwum mocryma:
https://biblio-online.ru/ — Dnekrponno-6ubONMMOTEUHAs crcTema «HOpaiiTy.

3. BopoObeBa, C. A. AHnmiickuii sI36IK Ut 3 dexTrBHOr0 MeHepkMenTa. Guidelines for better
management skills : yueGHoe mocoOue ans akagemuudeckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-04198-9.
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Tema 5. Ctpecc u CTpeccoBbIC CUTyaIluu Ha pabouyeM MecTe

1. Hyxnona, E. E. Anrnuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue s By3oB / E. E. HyxxnoBa. — 2-¢ u3n., ucnp. u npon. — M. : U3narenscTBO
FOpaiit, 2019. — 149 c. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pesxum moctyma: https://biblio-online.ru/ — DnexkrponHo-6ubmnoTeunas cucrema «HOpaiTy.

2. JleBuenko, B. B. AHIMICKUI SI3BIK JUIS W3YYAIOIMX TOCYIAPCTBEHHOE M MYHUIIMITAIBLHOE
yIIpaBJieHUE : y4eOHUK W MPAKTUKYM JUIS akajaemMuueckoro Oakamaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-06599-2. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHas crctema «HOpaiTy.

3. Bopo6GweBa, C. A. AHnmiickuid si3bIK st dhdextuBHOoro MerempkMenTta. Guidelines for better
management skills : yuebHOe mocobue s akajgemuyeckoro OakanaBpuata / C. A. BopoObesa.
— 2-¢ u3a., ucnp. u gor. — M. : UznarensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranuzanys KOpIOpaTUBHOTO JOCYTa U OTAbIXa

1. Hyxnora, E. E. Anrnuiickuii s3weik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e uzn., ucrp. u gon. — M. : 3narenscTBo
FOpaiit, 2019. — 149 c. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-oubaroTeuHast cuctema «HOpaiT.

2. Jleruenko, B. B. AHIIIMHWCKUHN S3BIK JUIS U3YYAROIIMX TOCYIAPCTBEHHOE M MYHHIIMIAIbHOE
yIIpaBleHNe : yUYeOHMK M MPAKTHKYM JUId akajeMuueckoro Oakamaspuara / B. B. Jlesuenxo, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2019. — 424 c. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-06599-2. — Pexum mocryma:
https://biblio-online.ru/ — DnexrporHo-6ubIMOTEUHAs cucTema «HOpaidT.

3. BopoObeBa, C. A. Aummiickuii s13bIK Ut 3G dexTrnBHOr0 MeHepkMenTa. Guidelines for better
management skills : yae6HOe mocobue uis akagemudeckoro Oakanaspuara / C. A. BopoObera.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 7. [IpoaBHXKeHNE TOBAPOB M YCIYT B YCIOBHIX PHIHOYHOW SKOHOMUKH.

1. HyxnoBa, E. E. Aumuiickuii sa3bik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e uzz., ucrp. u gon. — M. : 3narenscTBo
FOpaiit, 2019. — 149 c¢. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum noctyma: https://biblio-online.ru/ — SnextponHo-6ubaHOTEYHAs crcTeMa «HOpaiT».

2. Jlepuenko, B. B. AHIUUCKUN S3BIK JUIS WU3YYAIONIUX TOCYIAPCTBEHHOEC W MYHHUIIUIAILHOE
yIpaBieHue : YYeOHUK W IPAaKTUKYM JJis akajgemuueckoro OakamaBpuata / B. B. Jlepuenxo, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3narensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-06599-2. — Pexum pocryma:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. BopoObeBa, C. A. Aurnuiickuii s3Ik Juis d@dexTrBHOrO MeHepkMenTa. Guidelines for better
management skills : yaeGHoe mocobue s akamemuyeckoro Oakanaspuara / C. A. BopoObena.
— 2-e U311, uctp. u gon. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuaeckuit kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHIMIIBI TNIaHUPOBaHUE B TIPOGECCUOHATIBHON 1eATENbHOCTH

1. Hyxnosa, E. E. Anrmuiickuii s3eIKk. Professional reading: law, economics, management :
yueOHoe nocooue s By30B / E. E. HyxHoBa. — 2-e m3j1., ucrp. u nom. — M. : M3nareiascTBo
FOpaiit, 2019. — 149 c¢. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum noctyma: https://biblio-online.ru/ — DnexrponHo-6ubmmoreunas cucrema «FOpaiT».

2. Jlepuenko, B. B. AHIIMACKUI S3BIK JUIST M3YYAIOIIMX TOCYIAPCTBEHHOE M MYHUIIHMIIAILHOE
VIIpaBJIEHHE : YUEOHUK M ONPAKTUKYM JUISL aKkajeMuueckoro Oakamaspuara / B. B. JleBuenko, O.
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B. MemepsikoBa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 c. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-06599-2. — Pexum pocryna:
https://biblio-online.ru/ — Daekrponno-6ubMMoTEUHas crctema «HOpaiTy.

3. BopoObeBa, C. A. Anrnuiickuii si3bIK Ut 3 dexTrnBHOrO0 MeHempkmenTa. Guidelines for better
management skills : yaeGHoe mocobue s akamemuyeckoro Oakanaspuara / C. A. BopoObena.
— 2-e u3n., uchp. u gorn. — M. : U3garensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axkanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpaBieHue 4eI10BEYECKUMH PECYpPCaMH.

1. Hyxnona, E. E. Anrnuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue ms By3oB / E. E. HyxxnoBa. — 2-¢ u3n., ucnp. u npon. — M. : U3narenscTBO
FOpaiit, 2019. — 149 c. — (Cepus : Yausepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pesxum noctyma: https://biblio-online.ru/ — DnexkrponHo-6ubmuoTeunas cucrema «HOpaiTy.

2. JleBuenko, B. B. AHNIMICKUI S3BIK JUIS W3YYAIOMMX T'OCYIAPCTBEHHOE W MYHUIMIIAIBLHOE
ylpaBieHue : y4eOHUK U OPAaKTUKYM JJIs akajgemuueckoro Oakanaspuara / B. B. Jlepuenxo, O.
B. MemepsikoBa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakanaBp. Axamemmueckuit kypc). — ISBN 978-5-534-06599-2. — Pexum npocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTema «HOpaiTy.

3. Bopo6GweBa, C. A. AHnmiickuii si3bik s ddhdextuBHoro menempkMenTta. Guidelines for better
management skills : yge6Hoe mocobue s akanemudeckoro 6akanaspuara / C. A. BopoObeBa.
— 2-e u3M., uctp. u gorn. — M. : U3garensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 10. KonduukTe! Ha paboyemM MecTe U yTH UX PEIICHUSI.

1. HyxnoBa, E. E. Anrnuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e uzn., ucrp. u gon. — M. : 3narenscTBo
FOpaiit, 2019. — 149 c. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-oubaroTednas cucrema «HOpaiT.

2. Jlepuenko, B. B. AHMUUCKUN S3BIK U1 W3YYAIONIUX TOCYIAPCTBEHHOE M MYHHIIMIAIBLHOE
yIIpaBJIEHHE : YUEOHMK M NPAKTUKYM JUISL aKkajeMuueckoro Oakamaspuara / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. lonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-06599-2. — Pexum mocryma:
https://biblio-online.ru/ — SnexrponHo-6ubIMOTEYHAs cricTeMa «HOpaiT».

3. BopobbeBa, C. A. Auruiickuii sA3b1k s dgdexrnBHoro MeHeprMenTa. Guidelines for better
management skills : yue6Hoe mocobue ast akajemuueckoro 6akanaspuara / C. A. BopoObesa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HampaBneHus B OU3Hece.

1. HyxnoBa, E. E. Aumuiickuii sa3bik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e u3zz., ucrp. u gon. — M. : 3narenscTBo
[Opaiit, 2019. — 149 c¢. — (Cepwus : YauBepcuretsl Poccun). — ISBN 978-5-534-07994-4. —
Pexxum mocryna: https://biblio-online.ru/ — DnexTponHo-6ubanorednas cucrema «HOpaiT.

2. Jleruenko, B. B. AHMIMIACKHIA S3BIK JUISI M3YYAIOUIMX TOCYAAPCTBEHHOE W MYHHIIMITAIbHOE
ylpaBlieHUe : y4eOHUK U MPAKTUKYM JUIsl akajgeMuyeckoro OakanaBpuara / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. Jlonmranésa. — M. : U3narenbcrBo FOpaiit, 2019. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-06599-2. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubMMOTEUHAs crcTemMa «HOpaiiTy.

3. BopoObeBa, C. A. Aurnuiickuii s36IK Juts dpdexTrBHOrO MeHepkMenTa. Guidelines for better
management skills : ygeGHoe mocobue s akagemudeckoro OakaitaBpuara / C. A. BopoObesa.
— 2-e u31., uctp. u gon. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuaeckuit kypc). — ISBN 978-5-534-04198-9.
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Tema 12. ToBaps!l U yCiIyru B IOBCEJHEBHOM KU3HHU.

1. HyxnoBa, E. E. Aurmnuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocobue juist By30B / E. E. HyxxnoBa. — 2-e uzz., ucrp. u gon. — M. : 3narenscTBo
IOpaiit, 2019. — 149 c¢. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-07994-4, —
Pexxum nocryna: https://biblio-online.ru/ — DnexTponHo-oubaroTeuHas cucrema «HOpaiT.

2. Jleruenko, B. B. AHMIMICKHIA SA3BIK JUISI M3YYAIOUIMX TOCYAAPCTBEHHOE W MYHUIIMIIAIbHOE
yIIpaBlI€HNEe : Y4eOHMK M IIPAKTUKYM JUIS aKkageMuueckoro Oakamaspuara / B. B. Jlesuenxo, O.
B. Memepsxkosa, E. E. Jlonranésa. — M. : UznarensctBo FOpaiit, 2019. — 424 c. — (Cepus :
bakanaBp. Axanemuueckmii kypc). — ISBN 978-5-534-06599-2. — Pexum pocryma:
https://biblio-online.ru/ — Daekrponno-6ubMMOTEUHAs crcTemMa «HOpaiiTy.

3. BopoObeBa, C. A. Aurnuiickuii si3bIK Juts 3 dexTrnBHOrO0 MeHempkMenTa. Guidelines for better
management skills : ygebHoe mocobue s akagemudeckoro OakanaBpuara / C. A. BopoOnesa.
— 2-e u3n., uchp. u gorn. — M. : U3narensctBo FOpaiit, 2019. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTuBHBIE IPAaBOBbIE JOKYMEHTBI.
He ucnons3yrores.

6.5. UuTepHeT-pecypchbl.

Mynbrutpan. MHOrosi3bIuHas ciioBapHas 6asa — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmiickuii CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpa3oBarenbHbIC PEeCypchl HMHTEpHETa. AHIIMICKUN s3bIK (IpaMMaThka, JICKCHKa,
doneruka, yueonuku) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaiiT TeCTOB 10 rpaMMaTHKe, JICKCHKe, YTeHHto U mucbMy — http://englishteststore.net/

Caiit BBC Learning English (pasroBopHblii u OW3HEC aHIIMHCKUIA, TpamMMaTHKa,
JeKCHKa\BOKaOy/IsIp, MPOHM3HOLICHUs, pa3rOBOPbl O CHOPTE, BHUKTOPHHBL, BHJEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcs! 1uist mepeBoqunkoB u tuHrBrcToB — http:/linguists.narod.ru/

British Council — wu3yuyenue anrmmiickoro ¢ "Bputanckum CoBeToM": MpaKTHYECKHUE
MaTepuagbl IO ayTupOBaHHUIO, BHJICOMAaTepHalbl, IPpaMMaTHKa M JIEKCHKA, BECEJBIE HIPEI,
aHIMMCKUM  Juis Ou3Heca M paboThl,  MexAayHapoaHbld  sk3ameH  IELTS -
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — wu3yuenue amepukanckoro anriuiickoro ¢ '"Tomocom
Awmepuku'": 00y4arolie CTaTby ¢ ayTH03aIChI0 TEKCTOB, TOJKACTHI, SI3BIKOBBIC 3a/IaHHS; CTAThH
000 Bcex cepax KHU3HU, MUPOBBIC HOBOCTH | Jp. — http://learningenglish.voanews.com/

Nupopmanmonuslii moprai o 'epmanun — http://www.de-portal.com

BupryanbsHast 3kckypcus 1o ropojgaMm [epManuu ¢ 0030pOM JAOCTONPHUMEYATEITbHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

I'pammaTika HEMeIKOro si3b1ka — http://www.grammade.ru

NudopManmoHHO-TyOIMIIMCTHYECKHE MaTepuaibl, HOBOCTH, 3aMETKH O TEKYIIUX
coobrTusx — http://www.kommon.de

Aynuo-, BUieoMarepuabl, TeCThI, KHUTH Ha HeMeIKoM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-Hemenkre u HEMEIKO-PYCCKHE CIOBapH OHJIAHH, rpPaMMaTHYeCKHe CIPaBOYHUKH,
AyJIMOKHUTH, JIBYS3BIYHBIH JIMCKYCCHOHHBIH (OPYM Ui HM3YYalOlIUX W HHTEPECYHOIIUXCS
HEMEILIKMM U pycckuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema o6OpaszoBanusi B I'epmanuu — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

WUrpbl oOHNaiiH, MOJIE3HBIC BHJCO, TECThl, KHUTM HA HEMEIIKOM SI3bIKE, Pa3TOBOPHHKH,

37


https://www.biblio-online.ru/bcode/438968
https://www.biblio-online.ru/bcode/438968
https://www.biblio-online.ru/bcode/434041
https://www.biblio-online.ru/bcode/434041
https://www.biblio-online.ru/bcode/438680
https://www.biblio-online.ru/bcode/438680

Hemenkoe TV, popym — http://www.studygerman.ru

[Monutnyeckue caittel. [lomutuyeckue kommeHtapuu —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMMaTHYecKuii CIPaBOYHHUK MO (PPAHIy3CKOMY SI3BIKY, BUAEO YPOKH,
yIpakHeHHs1, TeMbl, Toruku) — http://french-films.myl.ru

Apprendre le francais (caliT mns caMOCTOATEIBLHOTO HM3y4eHHS (DPaHI[y3CKOTO S3bIKA:
rpaMMaTHYecKhe U JIEKCMYECKHe YIPa)KHEHUS, TeCThl, HHTEPBbIO, BUJECO HA Pa3HbIC TEMbl) —
http://apprendre.tvSmonde.com

Le frangais, c’est super! (mepcoHanbHBIM CalT mpenomaBaTesss (GPaHIly3CKOTo S3bIKa
Pouesoii Apdpenun) — http://francaisfacile.ucoz.ru/

®DpaHITy3CKUH A3BIK (MIEPCOHATBHBIN CAlT 1O (paHIly3CKOMY sI3bIKY [ 0moBaHOBOW MpuHBI
Cepreesnsi) — http://irgol.ru

Lexique FLE (caiitr i caMOCTOSATEIBHOTO HM3y4YeHHUs (PaHILy3CKOTO  sI3bIKA:
rpaMMaTH4eCcKUe UIPbI, JISKCHKA 110 pa3HbiM Temam) — http://lexiquefle.free.fr/

Civilisation francaise (u3ydeHue (paHIy3CKOTO S3bIKa 4Yepe3 TPAJMIMH, PEITUTHIO,
noJauTHYecKuit ctpoit @paniun) — http://www.cortland.edu/flteach/civ

6.6. Unbie HCTOYHHKH.
He ucnons3yrorcsi.

7. MarepuajabHO-TeXHUYecKas 06a3a, HHPOPMAIMOHHBIE TEXHOJOTHH, IPOTPAMMHOe
obecneyenne M MHGpOPMALHOHHBIE CIIPABOYHBIE CHCTEMBI

1. Crnenmanu3upoBaHHBIC 3aJIbl ISl IPOBEACHUS JICKIMHA M ayIUTOPUHU Ul TPOBEACHHS
CEMHHAPCKHX W MPAKTHYECKUX 3aHATHH C MCIIOJIB30BAHUEM MYIBTHMEAMIHOTO 000PYIOBaHUS U
BO3MOYKHOCTBIO IIPSIMOTO BBIXO/1A B ceTh MIHTEpHeT.

2. Crneumanu3upoBaHHas MeOelb U OpPICpPe/CTBa: ayJUTOPUU M KOMIIBIOTEPHBIE KJacChl,
000pyIOBaHHBIE ITOCAIOYHBIMUA MECTaMH.

3. Texuuyeckue cpencrsa oOyudenus: [lepcoHalbHBIE KOMIBIOTEPHI; KOMIBIOTEPHBIC
IPOEKTOPHI; 3BYKOBBIE JMHAMHUKH; IPOrpaMMHBIE CpPEACTBA, OOECHeuuBarolIue IMPOCMOTP
Busieodaitios B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluueHsnoHHble mekTporHsie pecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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