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1. Hepeqeﬂb IJIAHUPYEMBIX pE3yJIbTaTOB 06y'1e}mﬂ o JUCIHUIIJIMHE, COOTHECCHHBIX C
INIAHUPYEMBIMHU pPE3yJbTaTaMHU OCBOCHUS IPOTrPaMMBbI

1.1. Jucmunnuua b1.5.04 MuocTtpaHHBIN s3bIK 00€CIEUMBAECT OBJIAJICHUE CIICIYIOIIHUMHU
KOMIIETEHIUSIMU C YYETOM JTarna:

Kox Haumenosanne Kox srama ocBoenus HaumenoBanue 3Tama
KOMIETEHIIUU KOMIICTCHITUHI KOMIIETCHITUN OCBOCHHUSI KOMIIETEHITUHU
YK OC-4 CriocobHOCTh YK OC-4.1.1 CrocoOHOCTh OCYLIECTBIISTH
OCYILIECTBIIATh JICTIOBYI0O KOMMYHHKAITUIO B
JIEI0OBYIO YCTHOM M INIHCbMEHHOU
KOMMYHUKAITHIO B dbopmMax Ha HMHOCTPAHHOM
YCTHOW W TMHCHbMEHHOMU SI3BIKE TS pemeHust
hopmax Ha 00111e0praHn3aIMOHHBIX
roCyIapCTBEHHOM u 3amaq  TpodecCuoHATBHOU
WHOCTPaHHOM(BIX) JIEATEIIbHOCTH
SI3BIKAX

VYK OC-4.1.2 CIIOCOOHOCTBH

dbopMynupoBarhb

FOPUINIECKA rpaMOTHBIN
TEKCT IHCHbMEHHOTO, a TaKXe
YCTHOTO MyOJIMYHOTO
BBICTYIUICHUS, a  TaKXKe
OTIEPUPOBATH npaBUIaMu
MEKJIMYHO CTHOM n

TPYNIOBOM  KOMMYHUKAIUU
HA MTHOCTPAHHOM $SI3bIKaX

1.2. B pesynbrare 0CBOCHHS JUCHMIUIUHBI Y CTYJICHTOB JOJKHBI OBITH C(HOPMUPOBAHBI:

[IpodeccuonanbHbIe Kop srana PesynbraThl 00ydeHus
NercTBUS OCBOCHHS
KOMITETEHIIUU
YKOC-4.11 HA YPOBHE 3HAHUM!
YKOCA4.1.2 00IIIMe METO/IbI ¥ MPABHJIA JIOTHKH M CTUIUCTUKU TIPH

dbopMynupoBaHUM CBOEH YCTHOW M MUCHMEHHOW peuun
HA PYCCKOM M MHOCTPAHHOM SI3BIKAX;

pOJIEBBIE XapaKTEePUCTUKH u paBUIIa
KOMMYHHKATHBHOTO TIOBEJCHHUS B KaHpax JIEIOBOMH]
Oecenpl, cropa, MOJEMUKH, JUCKYCCHH, JEIOBOTO
COBELIaHUs, IEPETOBOPOB, TeIEe(POHHOTO OOIICHNUS;
MpaBuIa IOPUINYECKON JIEKCHKH, o01yro

IOPUINYCCKYIO TCPMHUHOJIOTUIO




HA YPOBHE YMEHUIA:

WHOS3bIYHAS KOMMYHHKAIlMsi B OCHOBHBIX BHJaxX
[peueBOM JIEATEIBHOCTH (TOBOPEHUH, ayIUpPOBaHMH,
UTEHUH U IUCHME);

WHOSI3BIYHOE OOIIEHHWE B Pa3rOBOPHO-OBITOBOW M
npodeccruoHanbHOU cepe;

camocTosTeNbHAsE pabora ¢ mpodecCHOHATBHO
OPUEHTUPOBAHHOW JUTEPATYpPO C LEIbIO MOTYyYECHUS
HEOOX0IMMON HMH(MOpPMAIINN;

COCTAaBJISITh TEKCTHI Pa3IMYHBIX KAaHPOB ISl OOIICHNUS
B yueOHOM, yueOHO-HaydHOH, OQHIMaIbHO-AEI0BOMH
chepax 0oO1IEHUS, UCTIONb3YS CIOBAPU U CIIPABOYHUKHY]
[0 PYCCKOMY SI3BIKY;

dbopMyTUpOBaTh IEJIN U 33/1a49H JIETIOBOTO OOIICHMS;
QHAJIM3UPOBATh IpeIMeT OOIIeHMs, BBIBOJUTH CBOE
CY)XJIEHHE IO 00CYKJTaeMOMY BOIIPOCY;
OpraHU30BbIBaTh OOILEHUE, YIPaBIATh OOIIEHUEM,
[pEIIIaMEHTHPOBATH €T0

2. O0beM U MeCTO TUCHUILTHHBI B cTpyKType OIT BO
O0BbeM TUCHUIIINHBI

OO0r1ast TPYI0EMKOCTh AUCIUILTHHBI cocTaBisieT 252 akanaem. 4.(7 3E).

KonnyectBo  akaJieMUYeCKHX 4YacOB, BBIJCICHHBIX HAa KOHTakTHYIO paboTy ¢
npenojaBaTeneM (1o BUaaM yu4eOHBIX 3aHATHI) M Ha CaMOCTOSITENbHYIO pab0Ty 00y4Jaromuxcs:

- oyHas ¢opMa OOydeHHSs: MpaKTHYECKUE 3aHATHS — 144 akameM. 4., cCaMOCTOSATEIbHAs
pabota — 54 akazneM. 4., KOHTPOJb — 54 akaaeM. 4.,

Mecrto mucuumiinibl B ctpykrype OIl BO

Hucuunnunabl.b.04 «MHOCTpanHbIi sS361K» OTHOCUTCS K ba3oBoit yactu biioka 1 OI1 BO.

N3yuaercs crynmeHtamm ouyHOM (opmbl oOydeHusHa 1 kypce B 1 m 2 cemectpax,
CTyJICHTaMH 0YHO-3a09HOM (hopmbl 00ydeHus Ha 1 kypce B 1 u 2 cemecTpax.

s ocBoenus aucuuiuinabl b1.6.04 «MHOCTpaHHBIN s3bIK» 00yYaromuecs UCHOJB3YIOT
3HAHUS, YMEHHs, HaBBIKH, CIIOCOOBI NESATENBHOCTU U YCTAaHOBKH, C(HOPMHpPOBAHHBIE B XOJI€
M3y4YeHUs Y4eOHOTo MpeAMeTa OCHOBHOM 00pa30BaTeIbHOW MPOrpaMMbI CPEIHEro O0OIIero
oOpazoBanus «ITHOCTpaHHBIN S3BIKY.

dopma NpOMEKYTOUHOH aTTECTAIH B COOTBETCTBHU C Y4EOHBIM ITAHOM |
- 1 cemectp — sK3ameH;
- 2 ceMecTp — IK3aMeEH.

3. ConepikaHue ¥ CTPYKTYpa JMCHUIIMHBI

Ounas popma odyuenusn

Ne i/ HanmeHnoBanue O0beM IMCHUILIMHBI, YaC. ®opma
TeM (pa3aeJioB) Bcero KonTakTHas padora Cp TeKYLIero
ol0yuyaroummxest ¢ KOHTPOJIA




nmpenoaaBaTejieM
1o BHJI1aM y‘leﬁl—lblx 3aHATHI

J JIP I13 KC
P

ycneBaeMocT
u*,

MPOMeKYTOY
HOM

aTrecranum®

1 cemectp

Tema 1

[MpodeccuonanpHOE
camMopa3BUTHE.
KappepHnbslii poct

15

12

0, 13

Tema 2

HNHuTtepHer B
IMOBCEAHEBHOM
KUZHU "
npodeccuoHaIbHON
JESITETLHOCTH

15

12

0, 13

Tema 3

Pasmuuable  BHIBI
Opra"u3arui u
MPEANPUATHI

15

12

0O, 13

Tema 4

NunoBanmmonHbIe
uagen B chepe
OusHeca

15

12

O, 13

Tema 5

Crpecc u
CTpPECCOBBIE
CUTYyaIluu Ha
paboueM MecTe

15

12

0, 13

Tema 6

Opranuzanus
KOPIIOPaTHBHOTO
OCyra ¥ OTJbIXa

15

12

9, K3

[TpomexxyTouHas
arTecTanus

18

DK3

2 ceMmecTp

Tema 7

[IponBuxkenue
TOBapoOB U YCIYT B
YCIOBUSAX
PBIHOYHOM
HSKOHOMHUKH.

18

12

O, I3

Tema &

ITpuHIMITEL
IJIAaHUPOBAHUE B
npodecCuoHaATBHOM
JIeSITeILHOCTH

18

12

O, I3

Tema 9

VYipasnenue
YEJI0BEUECKUMU
pecypcamu.

18

12

O, I3

Tema
10

KoH}pukTel Ha
pabouem Mecte U
IyTH UX PEIICHUSL.

18

12

O, I3

Tema 11

HoBrlie
HaTpaBICHUS B
ousHece.

18

12

O, I3

Tema
12

ToBapel u ycnyru B
HOBCEIHEBHOU

18

12

9, K3




| KM3HH.
[IpomesxyrouHas 36 OK3
arTecTanus
Bcero: 252 144 54
[Ipumeuanue:

DopMBI TEKYIIEro KOHTpoJisi ycneBaeMoctu: onpoc (O), mpoBepka MPaKTHYECKOTO JIOMAITHETO
3ananus ([3), kouTponsHas padora (KP), acce (3), ketic-3amanust (K3).
dopMa MPOMEKYTOUHOM aTTECTANH IK3aMeH (DK3).

Conep:xanue TUCHUINIMHBI

Tema 1. [IpodeccuonanpHoe camopaszputue. KapsepHbiit pocT

Jlexcuyeckne W TEeMaTHYECKHME  KOMIIOHEHTHI:  Oymymas  mpodeccusi, o0macTb
CTeNMaNn3anny, (GaKTOphl, BIHUSIONME HAa KapbEepPHBIH pOCT, HEOOXOIUMBIE YCIOBHUS IS
po(heCCHOHAIEHOTO Pa3BUTHS, IUIAHWPOBAHHE MALHEHINIEr0 MpPOJIBMKEHUS TI0 KapbepHOM
JIECTHHIIE.

I'pammarnueckuit  marepuan: MopansHble Tinaroisl  (can, may, should), cmoco0sr
00pa30BaHMs CPAaBHUTENIBHOM U MTPEBOCXOAHOM CTENEHU MpUJIaraTebHbIX.

Pa6ora ¢ npodeccnoHanbHO-OPUEHTHPOBAHHBIM TEKCTOM.

[TuceMeHHas mpaKTHUKA: COCTABICHHUE PE3IOME.

Tema 2. IHTEpHET B IOBCETHEBHOM KU3HU U TIPO(ECCUOHATLHOM ACSITEIBHOCTH

Jlexcuyeckne M TeMaTUYeCKHEe KOMIIOHEHTHI: MHTepHET pecypchl B mpodeccHoHaTbHON
nesTenbHOCTH. MHTepHeT MarasuHbl M JApyrue BHUIbl Ou3Heca oHyaiH. [Imtockl ¥ MUHYCHI
BHUPTYaJIbHOW OM3HEC CpeIpl.

I'pammaTnaeckuii Marepuair: MomansHbIe Tiarosisl (must, have to, need).

Pa6ora ¢ npodeccnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMenHas mpaktuka: oopmieHue 3akas3a uepe3 HTepHer.

Tema 3. PaznuuHbie BUbI OpraHu3aliuid U NPeanpusTH

Jlekcuueckue M TeMaTHYECKHEe KOMIOHEHTHI: BuIbl KOMMaHul, CTPYKTypa KOMIIaHHH,
MPOABMKEHNE KOMITAHUH HA PBIHKE, A€JIOBON UMUK MPEANPUATHS, OpEHbI.

I'pammaruveckuii Marepuan: mpaBuiia 0Opa30BaHUS U YIOTPEOICHUS TPaAMMATUYECKUX
¢dopMm Hactosmiero npoctoro (Present Simple) u Hacrosimero amurtenbHoro Bpemenu (Present
Continuous).

PaGora ¢ npodeccnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas mpaKTUKa:

[IpaBuna cocTaBieHus CIyKeOHOM 3aMUCKU Ha aHINIMKACKOM SI3BIKE.

Tema 4. UnnoBanmoHHbIe ueu B cepe OnuzHeca

Jlekcuyeckne W TEMaTHYECKHE KOMIIOHEHTBI: pOJb HMHHOBAIlMH B pa3BUTHU OW3HEC
TEXHOJIOTUI, WHHOBAIMOHHBIC TPOIYKTBI M YCIYTH, OOCYXKICHHE PHUCKOB W TMOTCHIUAIBHOM
JIOXOJTHOCTH HOBBIX TOBApPOB U YCIIYT.

I'pammaTnyeckuii Mare-puail: mpaBWiia 0O0pa30oBaHUS U YIIOTPEOJICHHS TPaMMaTHUECKUX
dopm mpomemiero mnpocroro (Past Simple) wm mpomenero amutensHoro Bpemenu (Past
Continuous).

Pab6ota ¢ nmpodeccrnoHabHO-OpPUEHTUPOBAHHBIM TEKCTOM.

[TucbMeHHasT TpaKTHKA: COCTaBJICHHE CIY)KCOHOW 3alMCKH O IeJIeCO00pa3HOCTH
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HWHBCCTUPOBAHHUA B I/IHHOBaL[I/IOHHBIf/i IIPOAYKT.

Tema 5. Ctpecc u cTpeccoBbIe CUTyallud Ha paboyeM MecTe

JIekcuueckue W TEMaTHYECKUE KOMIIOHEHTHI:.. THIIUYHLIC CTPECCOBLIC CHUTyallUM Ha
pabodyeM MecTe, CTPECCOYCTOMYMBOCTh CPEIU MYKUUH M IKCHIIUH, CIOCOOBI TPEOIOJICHUS
MICUXOOMONMOHAJIBHOI'O HAITPAKCHHA, npoq)eccpm C INIOBBIIICHHBIM CTPECCOBBIM Q)aKTOpOM.

I'pammarndecknii Mare-puai: mpaBuiia 0O0pa3oBaHUS W YIOTPEOIEHHS] TPaMMaTHUECKUX
dopm mporearero mpocroro (Past Simple) u Hactosimero co-BepmienHoro (Present perfect).

Pabota ¢ npodeccrnoHamTbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[lucbMeHHasT TpPaKTHKA: COCTABICHHE CIIY)KEOHOH 3allMCKU TI0 HTOTraM OOCYXKICHUS
HMOIMOHATBHO-TICHXOJIOTHYECKONH 0OCTAHOBKH B KOMITAHUH.

Tema 6. Opranuzanust KOpIOPaTUBHOIO AOCYTra U OT/bIXa

Jlekcndeckne W TeMaTHYeCKue KOMIOHEHTHI: 0COOCHHOCTH KOPIIOPAaTHBHOW KYJIBTYPHI B
pa3HBIX CTpaHax, OpraHU3aIys JOCYra rocTedl KOMITaHWW (BBICTAaBKH, KOHIIEPTHI, (ECTHUBAIH,
CTIOPTUBHBIE MEPONPHUATH), TOCEHmeHne Kade, pecTopaHa, OpraHU3aIlUs pPa3BIEKAaTEIbHBIX
MEPOTPUATHI U O(UITHATEHBIX TIPHEMOB.

I'pammarnvecknii marepuan: TUTHYHBIE OMTUOKH B YIOTPEOIIEHUHN TpaMMaTHIECKUX (hopm
HacCTOSIIEero coBepieHHoro BpemMeHu (Present Perfect).

Pa6ora ¢ npodeccnoHanbHO-OPUEHTHPOBAHHBIM TEKCTOM.

[TucprMeHHas pakTHKA: JIEoBast IEperucKa: MpUIralieHne Ha KOHPEepEHITHO.

Tewma 7. ITpoaBrKeHHE TOBAPOB U YCIYT B YCIOBUSAX PHIHOYHON SKOHOMUKH.

Jlekcuueckue W TEMaTHYECKHE€ KOMIIOHEHTBHI: TMOHSTHE «MAapKETHUHI», OCHOBHBIE
MapKeTHHIOBbIE CTpPAaTeTMd, METOJbl HCCIIEOBAHUS CHUTYyallUd Ha pBIHKE, KYJIbTypHas
00yCIOBIEHHOCTh MAPKETHHIOBBIX LIATr0OB, MPOJBMKEHNE HOBBIX TOBAPOB, BUbI PEKIIAMBI.

I'pamMmmaTrueckuii Mmarepuan:

Paznuynbie BUBI BOIPOCUTENBHBIX MPEI0KEHUH.

Pabota ¢ npodheccrnoHanTbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHast mpaKTUKA: COCTABICHUE aHKETHI.

Tema 8. [IpuHITUIIBI ITTAHUPOBaHHUE B IPO(HECCHOHATILHON JACATEIHHOCTH

Jlekcuueckue ¥ TEMAaTUYECKHE KOMIIOHEHTHI: IUJIAHUPOBAHME IIAroB IO Pa3BUTHIO
KOMITaHUH, TNIAHUPOBAHUE JIEJIOBBIX BCTPEY U MEPOTIPUSATHUI.

I'pammaruueckuit marepuan: CrocoObl BBIpaKEHHUS 3alUIAHUPOBAHHOTO JICHCTBUSL B
OyayIieMm.

PaGora ¢ npodeccnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[TuceMeHHas mpaKkTUKA: HAITMCAHUE JIEJIOBOTO MHUCHMA.

Tema 9. YipaBneHue 4enoBe4eCKUMU pecypcaMu.

Jlekcuueckne M TEMaTUYeCKHUEe KOMIIOHEHTHI: IIOANOp II€PCOHANa, JHMYHOCTHBIE |
npoeccroHalIbHbIe KauyecTBa COTPYIHUKOB KOMIIAHUHU, coOeceoBaHle NpU MpHeMe Ha padoTy,
crocoObl MOTHBALIMM MEpPCOHANa,  YINpaBI€HUE IIEPCOHAIOM B MYIBTH HallMOHAJIBHON
KOMITaHHH.

I'pammarnyeckuii marepuain: [IpaBuia npeoOpazoBaHus IPSIMOM peur B KOCBEHHYIO.

Pabota ¢ npodeccrnoHanTbHO-OpUEHTHPOBAHHBIM TEKCTOM.

IMucbmennas mnpaktuka: CocraBieHue CIyKeOHOW 3amMCKM [0 MTOraM BCTPEYH,
MOCBSILEHHOH MpobiemMe NMoBbIIeHus 3PPEeKTUBHOCTU PAOOTHI.

Tema 10. KondnukTsl Ha paboyemM MecTe U MyTH UX PeLeHHS.
Jlekcudeckue M TeMaTH4ecKre KOMIOHEHTHI: (paKTOpbl, 00yCIOBIMBAIOIINE KOH(IUKTHbIE
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CUTyalu Ha paboueM mecte, KOH(DIMKTHBIE CHUTYallud MEXIy pabOTHUKaMU U paboToaaTereM,
IIyTH PEHICHUS] MEKITMYHOCTHBIX KOH(IUKTOB.

I'pammarnyeckuii mare-puan: IlpaBuna o6pazoBanus (GopM COCIAraTeIbHOrO HAKIOHEHHS
(1 u 2 tun).

Pabota ¢ npodeccrnoHanTbHO-OpUEHTHPOBAHHBIM TEKCTOM.

[lucbMeHHasT TpakTHKa: HamuMcaHhue O(HUIMAILHOTO THChMa, WH(GOPMHUPYIOIIETO O
MIPOLIEIIEN BCTPEUH.

Tema 11. HoBble HanipaBieHus B OuU3HECe.

Jlekcn4eckne U TeMaTHYECKUE KOMIOHEHTHI: POJb SKOHOMHUYECKUX (DAKTOPOB B pa3BUTHH
HOBOTO Ou3Heca, OJaronpusTHbIE SKOHOMHYECKHE MOoKa3aTeNnu Ul BeleHus Ou3Heca, BIMSHUE
HEraTHBHBIX SKOHOMHUYECKHUX (aKTOPOB HAa Pa3BUTHE HOBBIX KOMITAHUM.

I'pammarnueckuii Marepuait: [IpugaTounsie MpeanoKeHNs BPEMEHH U YCIIOBHSL.

Pa6ora ¢ npodeccnoHanbHO-OPUEHTUPOBAHHBIM TEKCTOM.

[IncebmeHHas mpakTUKa: HAIMCAHKWE JIEJI0BOIO NMChbMA IO pe3yibraraM aHaJIn3a peaJbHOU
SKOHOMHYECKON CUTYaIlH.

Tema 12. ToBapsel 1 yCIIyrul B TOBCEJHEBHOM KU3HU.

Jlekcndeckne W TeMaTHYeCKHe KOMITOHEHTHI: JIEKCHYECKHE CPEICTBAa OMUCAHUS MPOIYKTa
WIH YCIYTH, TPOABIKEHHE HOBOTO TOBapa Ha pBHIHKE, MOJrOTOBKA IPE3EHTAMU HOBOM
MIPOAYKIIMA WA YCITYTH.

I'pammarudeckuit marepuan: [Ipasuia oOpasoBanus (opM NaCCUBHOTO 3aJI0Ta.

Pabota ¢ npodeccrnoHanTbHO-OPUEHTUPOBAHHBIM TEKCTOM.

IIucbmMeHHas mpakTHKa: OJIrOTOBKA MTPE3EHTALMU TOBApa WM YCIYTH.

4. MarepuaJjbl TeKylIero KOHTPOJIsl yclleBaeMOCTH 00y4Yalommxces u
(oH/1 O1LIEHOYHBIX CPEICTB MPOMEKYTOUHOH aTTeCTALMHU N0 AUCHHUILJINHE

4.1. ®opMbl M MeTOAbI TEKYLIEr0 KOHTPOJIS YCIEeBAEMOCTH OOy4aloIUXcs H
MPOMEKYTOYHOM aTTeCTAlUH.

4.1.1. B xone peamuzaunu qucuuiuidabl b1.65.04 MHOCTpaHHBIN S3bIKMCIOIB3YIOTCS
cJIeyIonme MeToAbl TEKYIero KOHTPOJIs yCIeBAeMOCTH 00yYAKOIIUXCS:

Tema (paznen) MeTonbl TeKyIIEero KOHTPOJIS YCIIEBAEMOCTH

Tema 1. IIpodeccuonanpHoe

N Omnpoc, nomaiiHee 3aJaHue
camopassutue. KapbepHslii poct

Tewma 2. IuTepHeT B NOBCEIHEBHOM
YKU3HHU U PO (HEeCCHOHATILHON Onpoc, 1omaiHee 3aJaHue
EeATEIILHOCTH

Tema 3. PazauyHblie BUOBI

. . Ornpoc, nomarisee 3agaHue
OpraHu3aIUil ¥ NPeInPUITHIA

Tema 4. UHHOBaIlMOHHLIE UIEU B

Ompoc, goMalllHee 3aJaHue
ctepe OuzHeca poc,

Tema 5. Crpecc u cTpeccoBbie

Ormpoc, nomanisee 3agaHue
CUTYyaIllH Ha paboueM MecTe

Tema 6. Opranuzanus KOpopaTUBHOTO

Jocyra u oTIbIX Occe, Kelc-3a1aHue

Tema 7. IIpoasuxkenue ToOBapoB U
YCIIYT B YCIOBUAX PBIHOYHOU Omnpoc, nomaiisee 3aJjaHue
OKOHOMUKH.
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Tema 8. [IpyHLIMIIBI ITITAHUPOBAHUE B

. Ormpoc, nomarniHee 3aaHue
podecCHOHATBHON eI TeTbHOCTH

Tema 9. YnpasieHue yei0BeueCKUMU

Orpoc, nomarniHee 3agaHue
pecypcamu.

Tema 10. Kondmukrs! Ha pabouem

Ormpoc, nomarniHee 3agaHue
MECTE U IIYTU UX pELICHUS.

Tema 11. HoBble HanpaBiieHus B

Ompoc, goMallHee 3aJaHne
ousHece. poc,

Tema 12. ToBapsl u yciiyru B

. Dcce, Kelc-3aaHue
IIOBCCIHCBHOMU XHU3HU.

4.1.2. Dx3aMeHbl NMPOBOAATCA C NPUMeHEHHEM CJEIYIOIHX MeTOA0B (CpencTB):
TeCTHPOBaHUE, ONPOC, Kelic-3aJaHue.
4.2. MaTepuajbl TEKYLEro KOHTPOJISA YCIIEBAeMOCTH 00y4al0IIHXCs.

Temamuxascce
1. Nowadays it is difficult to get a good job. Outline key factors that have an impact on
outcome of the job interview.
2. Working hours today are too long and people are not spending as much time as they
should with their families or on leisure activities. What is your opinion on this?
3. In some countries, it is common for women to find a job when their children are young.
What are the advantages and disadvantages of this?
4. Until what age do you think people should be encouraged to remain in paid employment?
Give reasons for your answer.
5. Many students decide to further their study abroad what are the benefits and drawbacks of
studying abroad. To what extent do you agree or disagree with this statement?

Oopa3ubikeiic-3a1aHui
In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

De you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15 people
come, we would need to book a bigger room. But the large meeting room has

already been booked during the whole day.
| look forward to hear from you.
Many thanks,

Sam

10
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You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.

Dear ...

| am attaching a programme for your visit next week. Please let me know if there is anything you
would like to add.

If you could also tell me your flight number and arrival time, | will arrange for our driver to meet
you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.

» Conference title: New Trends in Business

« Dates: 3-4 February

« Place: to be held in Singapore

« Number of delegates expected to attend: 1,500-2,000

« SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

11
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Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes > taste trials = product names-> packaging design->» advertising campaign)

Objective: launch six products by end of year
Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

| am pleased to inform you that ...

TemaTuyeckue cI0BapHble JUKTAHTHI
obpaszey
Tema 3. Pa3iiuyHble BU/IbI OPraHU3alMH U NPENPUATHI

Englishterm Russianequivalent

1 a shareholder

2 merger

3 takeover

4 acquisition

5call center

6 branch

7 subsidiary

8 distribution center

9 outlet

10 service center

11 low-skill job

12 enterprise

13 manufacture

14 front-line employees

15 knowledge management

16 middle management

17 empowerment

18 shed staff

19 set up a company

20 downsize

21 core competents

22 business transactions

23 profitable

24 revenue

25 publicly listed company

26 workforce

YcerHblii onpoc. IIpuMepHbIe BONIPOCHI B pAMKaX H3y4aeMOM TeMaTHKH.
12
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obpaszey
Tema 1. [Ipodeccuonanproe camopasputue. KapbepHblil pocCT.

1. Do you have a career plan? Where do you want to be in 10 years’ time?

2. What should you do to get ahead in your career?

3. Would you prefer to work for one company during your career or for several different
companies?

4. Do you think there is an ideal career for you?

5. What is the best advice you have been given during your career or your studies?

4.3. OueHo4HbIe CPeACTBA JIsl IPOMEKYTOYHOM aTTecTaluu.

@dDoHa TeCTOBBIX 3aJaHUM
Cemecrp 1.

TEST 1.
VOCABULARY: CAREERS
1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , SO he just asked his boss for one.

a) target b) progress C) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

a) reach b) make C) master

3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks C) opportunities

4 ltis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a
career move.

a) take b) make C) earn

6 If you want to get in your career, you have to have clear short- and long-term
goals.

a) ahead b) progress c) the sack

7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 Itis not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve
their targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are

13
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willing to travel.
a) offer b) make c) take

2 Complete the sentences using the words in the box.
| take / do / evaluate / master / make |
11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.
12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to .
15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or

would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach
them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING
4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?
22 Can | take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, 1 would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’ll put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.
calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always
TEST2

Answer all thirty questions. There is one mark per question.

VVOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.
warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

14
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1 At that price, the car you bought was a real .

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new :

4 If there is a problem with any of the goods you receive, please them within three
days.

5 Our policy is to goods within 72 hours of receiving an order.

6 We offer a 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a
product.

8 The street is the street of a town where many shops and businesses are.

9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are
not satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 If you about, you go to different places to compare prices and quality before you
buy something.

13 If the goods you want are out of , It means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after
you have bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS
3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22
16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
¢ so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES
1 What does each of these comments refer to? Write the appropriate word or phrase from
the box next to the comment.

competition / customer service / head office / investment plan / market share / profit / share
price / subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of
$8.5.

15
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2 We’ve already got five in South America, and we’re opening a new one in Mexico next
month.

3 Itincreased by 5% to $61 million last year, but unfortunately our profit figures are not so
impressive.

4 That’s where they make most of the important decisions, of course.

5 If we buy out our local competitor, it will increase to 33%.
6 Two thirds of it are women.
7 Ifwe don’t produce and sell more than 10,000 sets a year, we won’t make any.

8 We need to think carefully about all the options and make sure it’s ready for the board
meeting next week.
9 They do everything to make their clients satisfied, so I'm not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS
2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or
continuous).

Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday;, so |
(13) (take) the opportunity to learn some Chinese. In fact, | (14)
(attend) a conversation class every morning, and | think |
(15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17)
(see) each other at head office every afternoon. We (18) (meet) a lot of
interesting people there and (19) (talk) about the future of our companies.
People here (20) (like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment
options. 1 (22) (not think) it’s going to be very easy, so I (23)
(need) to be prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
26 27 28 29 30
26 First, | want to give you
27 Secondly, I'll talk
28 Finally, | want to look
29 I’ll be pleased to answer
30 Thanks very much
a at our future plans.
b for listening to my talk.
c any questions at the end of my talk.
d about our new subsidiaries in Asia.
e some basic information about our activities.

16
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TEST4

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERB AND NOUN COMBINATIONS
1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste |

1 This new product will enable our company to of 60 million
consumers.

2 Our new model is based on a brilliant idea, and I’m sure it will

for innovation.

3 Lesco develops mobile phones which really aim to , to satisfy
consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to
selective recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the
amount of fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6 Senovo Pharmaceuticals say they are going to make a major b in the
treatment of cancer with a new drug developed in India.

7 Our customers simply want more choice, so we have to extend our product
r :

8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

9 People buy our office supplies because they raise their s .They give them a
more upmarket image, in other words.

10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)
(do) some research at the university of Santiago. In the next two or three
years, he (13) (write) a lot of articles about it and (14)
(give) talks at conferences around the world. One day when Manuel (15)
(tour) Australia, the CEO of a large pharmaceutical company (16) (invite)
him to work at their laboratories in Melbourne. Manuel (17) (explain) that he
(18) (work) on an exciting project in Santiago and that he (19)

(need) six months to see it through. In 2002, he (20) (go)
to Australia on his own. His wife Miguelina (21) (stay) in Santiago for
another year because she (22) (write) her doctoral dissertation. As soon as she
(23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her
own agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but
they often miss Santiago.

TESTS
Answer all thirty questions. There is one mark per question.
VVOCABULARY: STRESS IN THE WORKPLACE

17
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1 Complete the sentences with the verbs from the box.
| do/ do / make / keep / spend |

1 D’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that | should judo or karate to relax.

3 1 just wish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.

6 In addition to our usual duties, we now have to deal with all the admin work, so we have a
very heavy w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over
our working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is
furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues
says she’s become a w

10 Agood number of highly-paid executives glve up their stressful job to adopt a simpler,
healthier |

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT
3 Supply the missing word in these sentences, which are all in the past simple or the present

perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A: How frustrating! I (16) (try) to call Lea all week and I just can’t get
through.

B: I can’t believe nobody (17) (tell) you yet! She (18)
(leave) our department ten days ago. She’s no longer in Tunis.

A: Really? Why (19) she (leave)? I thought she (20)

(be) happy here.

B: Well, yes and no. She told me she (21) (like) the team but she (22)

(not get on) with our new manager.

A: I’m not surprised! (23) she (say) anything else?

B: Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo.
Then she (24) (have) a phone interview and she got the job immediately.

A: Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?

B: No, she (25) (not be) in touch since she left. She must be very busy.

A: Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.

26 Why don’t we to send out a questionnaire?

27 OK, but on the other one hand, it will make some people unhappy.
28 I’m not sure I’m agree.

18
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29 For me, that’s be out of the question.
Cemectp 2

TEST 1.
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS
1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

A B
advertising / consumer / market / product / | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /
segment / targets

1 The is the length of time people continue to buy a particular
product.

2 showed very good potential for marketing the magazine to
executives in the age range 25—35.

3 A is simply a description of a typical customer.

4 Our company has established its brand name through a multi-million multi-media

(6]

The introduction of a product to the market is called the :

6 Family and friends are a major factor in . They really influence
what people buy, where and how.

7 A is a group of customers of similar age and income level.

8 I don’t think cutting our by half is a good idea. Our campaigns are
highly successful and always generate huge profits in the long term.

9 Our representatives are under a lot of pressure to meet their :

10 I’'m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?
13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

19
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3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: WAYS TO PLAN
1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline
1 The project was successful, except that we didn’t . We

overspent by about 5%.
2 Our visitors are arriving two hours later than planned, so let’s
immediately.
3 Our advertising campaign is producing good results, and we
of at least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase
their prices without warning.

5 First, let’s that we have for the launch date: it could be
late spring, or early autumn, or next year.

6 What we need to do is about the buying habits of the
people who live in that area.

7 It will be impossible to of June 20 now that the project

manager is ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
9 10 11 12
9 He’s trying to arrange
10 It was impossible to implement
11 Jean is going to write
12 The training schedule has
a the next quarterly sales report.
b a meeting with BCA’s sales manager.
c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS
3 Re-order the words to make sentences.

20
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13 Brazil expand hoping in they’re to
14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.
18 We going to visit our suppliers next week.

19 1 help you write the report if you like.

20 We look forward seeing you soon.
21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.
comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could 1 just on that?

28 I'd to finish, if I may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.
| believe / deal / delegate / invest / respond |

1 We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.

3 Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for /on/to / with / to
6 We need to agree the date of the relaunch of our new series.
7 Tom apologised making so many mistakes in his report.
8 Agood manager should listen suggestions from staff.
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9 It was my mistake, | know. | have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.
LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.

11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staft.’
She told me

18 ‘Why don’t you talk to your manager more often?’
He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.
21 I’11 be in the touch soon.

22 Thanks you for showing me round the town.

23 I’m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30
25 What do you usually do in the evenings?
26 Would you like to come with us to the theatre tonight?
27 Goodbye, Li. All the best.
28 I’m glad you enjoyed the tour.
29 Can you tell me about any interesting places to visit?
30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. | hope you can come again soon.
c | like to spend time with my children. Sometimes | watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.
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Test 4
Answer all thirty questions. There is one mark per question.
VOCABULARY: WORD BUILDING
1 Complete the second sentence in each pair with another form of the underlined word.
1 During a negotiation, her face never shows any emotion.
She seems completely
2 The previous manager had lied to his staff and was no longer credible.
He had lost all his
3 People criticised him because they found him weak.
People criticised him for his
4 A good manager should always have a lot of patlenc
A good manager should never be .
5 They liked her because she was always so calm
What they liked about her was her

2 Complete these sentences about personal qualities with the missing word. The first letter

is given.

6 When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

7 The people in our team always come up with new ideas, new solutions. Their

c seems endless.

8 The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

9 Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

10 Many people believe that i meetings, where participants feel comfortable

and relaxed, are often the most productive ones.
LANGUAGE REVIEW: CONDITIONALS
3 Underline the correct form in italics.
11 If he listens / listened to all sides first, he would find it easier to resolve conflicts.
12 He is / will be / would be more popular if he treated people with respect.
13 Would you get involved if you saw / would see two colleagues having an argument?
14 If she wins / will win / would win this contract, she’ll be promoted.
15 Do you think he will / would resign if he doesn’t get a pay increase?
4 Complete these sentences using the words in brackets.
For example:
to the conference even if you invited him. (he / not / come)
He wouldn 't come to the conference even if you invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (you / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING
5 Complete these phrases with a word from the box.
\ deal / covers / way / points / see / view
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21 | can see your point of .

22 Let’s go over the main again.
23 Right. | think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.
27 A compromise could be
28 | understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
c to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VVOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives

1 Thefall in rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.

4 Prices went up again, and the country’s rate rose to 5.4% last month.

5 Exports have increased considerably, so now our balance of IS positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.
10 The government is trying hard to revive the economy and attract foreign
LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.
11 I’m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’'m head of this department,
15 Before you take up their offer,
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a there will be massive investment in staff training.
b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16 Our local representative will contact you when / until / as soonas you arrive.

17 Don’t make a decision before / until / while you’ve read the contract.

18 Laura will supervise the work while / when / after I’'m away.

19 Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
20 We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%

21 It costs £80.
22 They reduced their workforce to five thousand.
23 There were exactly 234 participants.

24 About 2/3 of the staff agreed.

25 Inflation is up by 1.25%.

26 The company lost three million pounds.
27 A quarter of the goods were damaged.
28 They employ about 2,400 people.

29 Profit increased 18%.

30 One hundred and fifteen people were made redundant.

Keiic-3amanue:

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140-180 words.
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Conference title: New Trends in Business

Dates: 3-4 February

Place: to be held in Singapore

Number of delegates expected to attend: 1,500-2,000

SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir SarkowskKi

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Bormpockr a1t yeTHOTO ompoca Ha dK3aMeHe:

No oobkonE

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.

Bonpocut k sxzameny (1 cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?
What are the advantages and disadvantages of shopping online?
Which of the items would you not buy online, and why?
Give three reasons why some people prefer not to buy goods or services online?
Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?
How important is corporate entertaining?
Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?
What types of entertainment could you offer?

Bonpocul k sxzameny (2 cemecmp)

o~ wdE

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?
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7. What do you know about the economy of Russia or of other developing economies?
8. What are some of the possible threats and opportunities for foreign investors in Russia?
9. What qualities and skills should a good manager have?
10. If you are managing people from different cultures, what qualities and skills do you need?
11. What would you find difficult if you had to go and work in a very different culture from
your own?
12. How will you plan a party to celebrate your company’s 10th anniversary?
13. What advice would you give to a foreign manager who is going to manage staff in your
country?
14. Inyour culture, how usual is it to see young people in management positions?
15. What challenges do young managers face, compared to older ones?
16. What may be the advantages of being a relatively young manager?
17. Tell about any experience you have of a conflict which was handled well.
18. Tell about any experience you have of a conflict which was handled badly.
19. What qualities does a mediator need?
20. Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?
21. How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?
22. What advice would you give to people starting their own companies in your country?
23. How can new businesses get help to grow and become successful?
What product would you most like to own? Why?
4.3.1. ®opmupyeMble KOMIETEHIIUU
Kon HaumenoBanue Kon HaumenoBanue >Tamna
KOMIICTCHIIMHN KOMIIETCHIIU JTalla OCBOCHUA OCBOCHUS KOMIICTCHIIUU
KOMIICTCHIIU
YK OC-4 CnocoOHOCTB YK OC-4.1.1 CnocoOHOCTh OCYIIECTBIATH
OCYHICCTBIIATH JACJIOBYIO KOMMYHHUKAIIMIO B
JIEIOBYIO YCTHOM U MMCbMEHHOMN
KOMMYHUKAIIUIO B (1)0pMaX Ha HWHOCTPAHHOM
YCTHOP'I U IIUCHbMEHHOU SA3BIKC JJIsL peUICHUA
Q)opMax Ha O6H.I€0pFaHI/IBaI_II/IOHHLIX
TroCyaapCTBEHHOM u 3aga4 HpO(l)eCCHOHaHLHOfI
UHOCTPaHHOM(BIX) AEATEIbHOCTU
A3BIKaxX
YK OC-4.1.2 CITOCOOHOCTh
bopmynrpoBaTh
HOPUINYICCKA FpaMOTHLIﬁ
TCKCT NIMCBbMCHHOI'O, @ TaK¥KC
YCTHOT'O Hy6J'II/I‘IHOFO
BBICTYIUJICHUA, a TaK¥XKeE
OIICPUPOBATH ImpaBUJIaMn
MCKINYHOCTHOU
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Ha HHOCTPAHHOM SA3BbIKAX

4.3.2 Tunosble OLICHOYHbIE CPEACTBA

Ml kxajna oueHuBaHNUA.

JTan ocBOeHUs! IToka3zareJb Kpurepuii CpencrBa (MeToabI)
KOMIIETEeHIINH OlLleHUBAHUS OlLICHMBAHUS OlLlCHMBAaHUS
YKOC-4.11 3HAaHHE JICKCUYECKOTO | 3HAeT ompenaesieHHbI | Tect, ompoc, Keiic-
YK OC-4.1.2 U TI'PAMMaTHYECKOIO | IPOLEHT 3a/1aHue
MUHHUMYyMa B 00beME, | TEMaTUYECKOTO
HEOOXOIUMOM  JuId | BOKaOyIsipa;

paboThl c
WHOSI3bIYHBIMH
TEKCTaMU
npodeccuoHaIbHOM
HalpaBJICHHOCTH |
OCYIIIECTBIICHUS
KOMMYHHKAIlMK  Ha
WHOCTPAHHOM SI3BIKE;
YMEHHE 4YHTaThb W
TIEPEBOTUTH
WHOS3BIYHYIO
JTUTEPATYPy u
HOpPMAaTUBHHO-
MPAaBOBBIC AKTHl  TIO
pohuITIO
MOJITOTOBKH,
OCYILIECTBIISATh
KOMMYHHUKATUBHOE
B3aUMOJICHCTBUE  HA
WHOCTPAHHOM  SI3BIKE
o
npodeCcCHOHATBHOM
TEMaTHuKe;

BJIAJICCT W3YYECHHBIM
rpaMMaTHYECKUM U
JICKCHYECKUM
MaTepruaIoM B
o0beMe,
HEOOXOJUMOM TS
aJICKBaTHOTO
oOmeHns B
CUTYaITUSIX
npodecCuoHATBHOM
KOMMYHUKAIIAH;
yMeeT  YuTatb W
NIEPEBOTUTH
AyTEHTUYHYIO
JUTEPATypy
npodecCuoHaIBHOM
HAIpaBJICHHO CTH

4.4. Metoauueckne MaTepuaJibl

OuenuBanue 00y4awIIerocs Ha IK3aMeHax N0 JMCUHUILTHHE

OrneHka Kputepun onenku Pesynbrarel 00yueHus
3HAET Oonee 90% | YK OC-4.1.1
Tematudeckoro Bokadymsipa; | YK OC 4.1.2
BJIaJIceT W3YYCHHBIM | HA YPOBHE 3HAHUIA:
rpaMMaTHYECKIM u|- JIEKCUYCCKUM u
OTJIUYHO JEKCUYECKUM MaTepHalioM B | TpaMMaTU4ecKuii MHUHHMYM B
MaKCHMaJIbHOM o0beme, | oObeMe, HEOOXOAMMOM IS
MTO3BOJISIOIIEM YCIIEITHO | pa0OTBl € HMHOSI3BIYHBIMH
OCYIIECTBIISATh TEeKCTaMu TpodeccuoHaTbHON
npodeccruoHalbHOE HaMpPaBICHHOCTH u
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B3aMMOJICUCTBHEC Ha
WHOCTPAHHOM SI3BIKE;
yMEeT YHWTaTh U TEPEBOIWTH
AyTCHTUYHYIO TUTEPATYPy
npodeccrnoHaIbHOM
HAIPaBICHHOCTH, JIOMYCKAeT
He OoJiee OJHOHM CMBICIOBOM
OIIMOKY TIPU UHTEPIPETAINN
COJIEp)KaHUs TCKCTA,

XOPOIIO

3HaeT Oonee 70%
TEMaTUYECKOTO BOKaOyIsIpa;
BJIAJICET U3Y4CHHBIM
rpaMMaTHICCKIM "
JICKCUYECKHM MaTephalioM B
o0BeMe, MO3BOJISIOIIEM
YCIICTITHO OCYIICCTBIIATh
npogeccuoHanbHOE
B3aHMOJIENCTBHE Ha
WHOCTPAHHOM SI3BIKE;

yMeeT YHWTaTh W TEPEBOIWTH
AyTCHTHYH YO JTUTEPATYPy
npoeccuoHaIbHON
HaMpaBJIeHHOCTH, JOMYCKaeT
He OoJjiee JBYX CMBICIOBBIX
OLIMOOK MpU UHTEPIpeTaluu
COJIEp>KaHUs TEKCTa,

YAOBJICTBOPHUTECIBHO

3HAeT Ooiee 50%
TEMaTU4YECKOTO BOKAOYIsIpa;
BJIaJICET U3y4EHHBIM
IrpaMMaTHYEeCKHUM u
JICKCUYECKHM MaTepHajioM B
MHHHMAaJIEHOM o0BeMme,
HEO0OXOIUMOM TUTS
aJeKBaTHOTO  OOIIeHHUS B
CUTYaIUIX
podeccroHaIbHOM
KOMMYHUKAIIUH;

yMEET YUTaTh U TEPEBOIMTH
AyTEHTUYHYIO JTUTEparypy
npodeccroHaIbHON
HAIpaBJICHHOCTH, JOIMYyCKaeT
He Ooyiee TpeX CMBICIOBBIX
OIIMOOK MPU UHTEPIpeTaIu
COJIEp>KaHUs TEKCTa,

HEYIOBJICTBOPUTCIIBHO

3HaeT MeHee 50%
TEMaTHYeCKOTO BOKaOymspa;

HE  BiIaJeeT  HM3yYCHHBIM
rpaMMaTHYECKIM u
JICKCHYECKUM MaTepHhaioM B
o0beMe, HEOOXOOUMOM IUIS
aJeKBaTHOTO  OOIIEHHSI B

OCYIIECTBIICHUS
KOMMYHMKAIUH Ha
MHOCTPAaHHOM SI3BIKE;

- OCOOEHHOCTH CTPYKTYpBI H
(YHKLMOHUPOBAHUS
IOpUIMYECKOM  CUCTEMBI U
IIPABOOXPAHUTEIBHBIX
OpraHoB CTpaH H3y4yaeMorIo
A3BIKA;

HAa YPOBHE YMEHMH !

- YyuTatTb M  TEPEBOJIUTH
MHOSI3BIYHYIO JIUTEpaTypy H
HOPMAaTHBHHO-TIPABOBBIE AKThI
1o PO (UITIO MOArOTOBKH;

- OCYIIIECTBIISATh
KOMMYHHKATHBHOE
B3aHMOJIENCTBUE Ha
WHOCTPAHHOM  sI3BIKE IO
npodeccroHanbHON

TEMaTHKE,

HA YPOBHE HABBIKOB:

- BJIQJICTh HaBBIKAaMHU
pPa3rOBOPHO-OBITOBOM  peyu
(HOpMaTHBHBIM

MPOU3HOIICHHEM W PHTMOM
peun), TPHMEHATh WX JUISA
Oecenqsl Ha  OBITOBBIE H
npodecCHOHATBHBIE TEMBI;

- BJIAJIETh 0a30BEIMH
HaBbIKAMHU MYOJIMYHOH peuu
HAa  HMHOCTPAHHOM  sI3BIKE,
NPUMEHSTh UX JUIs Oecebl Ha
podeccroHaIbHBIC TEMBI;

- BJIAJIETh 0asoBoit
rPaMMAaTUKOW  HHOCTPAHHOTO
S3bIKA u OCHOBHBIMU
rpaMMaTHYCCKUMHU
SIBIIEHUSMU;
- BIAIeTh BCEMH BHIAMU
YTCHHS HA  HMHOCTPAHHOM
SI3BIKE (IIpOCMOTPOBBIM,
03HAKOMUTEILHBIM,
M3YYaIOUIUM, TIOUCKOBBIM).
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CUTyalusax
npodeccrnoHabHOM
KOMMYHUKAIUH;

YMECT YUTaTb U NCPCBOJIUTH
ayTEHTUYHYIO JIIATEPATYPY
npodeccrnoHaIbHOM
HAIPaBJICHHOCTH, JIOMyCKaeT
Ooimee  TpeX  CMBICIOBBIX
OLIMOOK MpU UHTEpIIpETaLUU
COJICp)KAHUS TEKCTA;

5. MeToanveckue YKazaHust AJast Oﬁy‘lalOIIII/lXCH IO OCBOCHHUIO JUCHHUIIJINHBbI

[enmp MeTOmMYECKMX pPEKOMEHJAIMKA - O0ECHeuYuTh CTYACHTY ONTHUMAIbHYIO
OpraHU3aIMIO TpoIlecca M3YYCHUS TUCHUIUIMHBI, a TaKKe BBIMOJHEHUS pa3IUYHBIX (hopm
CaMOCTOSITEJIbHON pabOTHI.

CryneHTaMm HEOOXOIMMO O3HAKOMHUTBCS: C COJEp)KaHWeM pabodeil MporpamMMsbl
JTUCIUTUINHBI, C MEIAMH WU 3aJa9aMu JUCIUIUIMHBI, €€ CBSI3SIMH C JPYTUMU JUCHUTIIHHAMUA
00pa3zoBaTeapbHON TPOTPAMMBI, METOAMYECKUMHU pa3pabOTKaMU 10 JIaHHOW JUCIUTLUINHE,
MMEIOIIMMCSI Ha 00pa3oBaTeIbHOM TOpTajie W CalWTe IeHTpa, ¢ rpaduKoM KOHCYIbTAIIUH
npenojiaBateneit kaheapsl.

Pexomenoayuu no no02omoeke K npaKmu4ecKum (CeMuHapCcKum) 3aHamuim.

CryneHram ciemyer:

- MPUHOCUTH ¢ COOOM PEKOMEHIOBAHHYIO IPEIOAaBaTesieM JINTEPaTypy K KOHKPETHOMY
3aHATHUIO;

- JI0 OYEPEeTHOTO TPAKTHYECKOTO 3aHATHUS TI0 PEKOMEHJOBAaHHBIM HCTOYHHUKAM
nmpopadoTarh JEKCHYSCKUA W TpaMMaTHYCCKUM MaTepHall, COOTBETCTBYIONIEH TEMBbI 3aHATHS U
0oTpaboTarh 3aaHMs, ONPEACIEHHBIC IS MOJATOTOBKH K IPAKTHYECKOMY 3aHSTHIO;

- TIpU TIOJITOTOBKE K TPAKTHYECKUM 3aHATHUSM CIIEIyeT 00sS3aTebHO HCIIOJIB30BaTh HE
TOJIBKO YUEOHYIO JINTEPATypy U CIOBAPH, HO U ayTCHTUYHBIA TEKCTOBBIN MaTepua;

- TEOPETUUYECKUI MaTepHall CIEAYET COOTHOCUTh C KOMMYHHUKAaTUBHBIMU IPUMapaMu, Tak
KaK SI3bIK 1 KOMMYHHKAITUS SBIISTFOTCSI HEMTPEPHIBHO Pa3BUBAIOIIUMUCS CHCTEMAMMU;

- B Hauaje 3aHATHA 3a7aTh IMPEINOJaBaTeI0 BOIMPOCHI IO Marepuaiy, BbI3BaBIIEMY
3aTpyAHCHUS B €ro IIOHUMaHMM M OCBOCHMHM TP pEIICHUHM 33Jad, 3aJaHHbIX s
CaMOCTOSITEIIPHOTO PEIICHHS;

- B XO/Ie MPAKTUYECKOTO 3aHSTHSA JaBaTh KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHSTHH y4acCTBOBATh B 0OCYXJICHUU U aHAJIU3E OTBETOB JPYTUX 00YyYaIOLIUXCS.

Memoouueckue PpeKomenoauuu no GbINONIHEH IO PaziuuHblx ¢opm
CAMOCMOAMENbHBIX 0OMAUWHUX 3A0AHUIL.

CamocrosaTenbHas paboTa CTYICHTOB BKJIIOYAeT B ce0sl BBIMOJHEHHE PA3IUYHOTO POja
3aJlaHul, KOTOpbIE OPHUEHTHUPOBaHBI Ha Oollee TIIYOOKOE YCBOGHHE Marepuaia H3ydaeMoit
muctumuHel. [lo kaxaol TeMe ydeOHOW AMCHUIUIMHBI CTYIEHTaM Mpeajaraercs NepedyeHb
3aJlaHU# A7 CAaMOCTOSITENTbHOM paboThI.

K BbImonHEHMIO 3aMaHUil Ui CaMOCTOSITENIFHOW PaOOTHI MPEIbSIBISIOTCS CIETYIONINe
TpeOOBaHUS: 3aJlaHUsl JOJDKHBI  HCTONHSITBCS CAMOCTOSATENbHO U MPENCTaBISATHCS B
YCTaHOBJICHHBIH CpPOK, a TakXe COOTBETCTBOBATH YCTAHOBICHHBIM TpPEOOBaHUSAM TIO
0(OPMIICHHUIO.

CryneHnTam cienyer:
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- PYKOBOJICTBOBAThLCS TPAUKOM CaMOCTOSITEIBHON pa0boThl, onpenencHHbIM PIT/];

- BBINOJHATH BCE IUIAHOBBIE 3a/JaHMs], BBbIJIaBaeMble IperojaBaTesieM Ui
CaMOCTOSITEJIBHOTO BBITIONHEHUS, W pa3Ouparh Ha CEMHUHApaxX M KOHCYIBTALUAX HESCHBIC
BOIIPOCHI;

- HCIONB30BaTh IMPH TMOATOTOBKE METOAUYECKHE pPa3pabOTKU IIEHTpa IO Pa3IUYHBIM
BHJIaM Pa0OTHI;

- IpHU TMOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIO MPOpadaTrhiBaTh COOTBETCTBYIOIIUE
pa3fensl JUCHHUILIAHBL, (UKCHPYS HESICHBIE MOMEHTHI JUII WX OOCYKICHHS Ha IUIAHOBOU
KOHCYJIbTallUH.

Memoouueckue pexomenoayuu no pabome c 1umepamypoil.

JlroGast dopMa caMOCTOSITENILHOW paboOThl CTyACHTa HAUUHACTCS C M3y4eHUs
COOTBETCTBYIOIIEH JTUTEPATYPHI KaK B OMOIMOTEKE, TaK U IOMA.

K xaxmoit teme ydeOHOW IUCHUIUIMHBI TOAOOpaHa OCHOBHAsT W JOTIOJHUTEJIbHAS
JIUTepaTypa.

OcHoBHast TUTEpATypa - ITO YIEOHUKH U yueOHBbIE TOCOOUSI.

JlonomHuTeNbHAS JIUTEpATypa - 3TO JUHTBUCTHYECKUE M SHIUKIONEINYECKUE CIIOBAPH,
CIIPaBOYHUKH, HHTEPHET PECYPCHI.

Pexomenparuu cTyneHTy:

- 11es1eco00pa3HO UCHOIb30BaTh AyTEHTUYHBINA TEKCTOBBII MaTepHail;

- TIpu BBIOOpE ClOBapeld HEOOXOAMMO TPEABAPUTEHHO KOHCYIBTHPOBATHCS C
MIPEToaBaTeNeM;

- 11e51ec000pa3HO UCHOIB30BaTh TOBOPSAIINE CIOBAPH;

- HEoOXOAMMO MpEeIBAapUTEIbHO MOHATH PA3IMYME MEXKIY aBTOPCKMMHU CJIOBapsIMU U
crioBapsmu tuma Multitran.

6.1. OcHoBHas IUTEpaTypa.

1. HyxHoBa, E. E. AHrwuiickmii asbik. Professional reading: law, economics, management :
yyebHoe nocobue ana sy3os / E. E. HyxkHoBa. — 2-¢ u3n., ucnp. u gon. — M. : U3natenscTBO
IOpaiit, 2017. — 149 c. — (Cepus : Yauepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pesxxum noctyma: https://biblio-online.ru/ — Dnexkrponno-6ubmmorednas cucrema «lOpaity.

2. JleByeHko, B. B. AHIMIACKMIA A3bIK A8 U3YYalOLWMX TOCYAAPCTBEHHOE WM MYHWULUMMNA/NbHOE
ynpassieHue : y4e6HUK U NPaKTUKYM A1a akagemuyeckoro 6akanaspwmata / B. B. JleBuenko, O.
B. Memepskosa, E. E. onranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — DnexrporHo-6ubIHOTEYHAs crucTeMa «FOpaiT.

3. Bopobbesa, C. A. AHIUNCKUIN A3bIK Ana 3ddeKTMBHOro meHeaxmeHTa. Guidelines for better
management skills : yyuebHoe nocobue ana akagemumyeckoro 6akanaspuata / C. A. BopoObena.
— 2-e u3n., uchp. u gon. — M. : U3aarensctBo KOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

6.2. lonosiHUTeIbHAS JTATEPATYpA.

1. Makaposa, E. A. AHIMUICKUIA A3bIK OJIA OPUCTOB U COTPYAHWUKOB MPaBOOXPaHUTENbHbIX
opraHoB : yyebHoe nocobue ana npuknagHoro 6akanaspuata / E. A. MakapoBa. — M. :
WznarensctBO FOpaiit, 2016. — 127 c¢. — (Cepus : Yuuepcuretsl Poccun). — ISBN 978-5-
9916-8129-2. — Pexxum mocryma: https://biblio-online.ru/ — Dnexrponno-6ubIHOTEYHAS CHCTEMa
«Opaiit».

2. AbyeBa, H. H. AHIMNCKUI A3bIK B TAaMOXEHHOM Aefe : npaKkr. nocobue ana sy3os / H. H.
AOyeBa, 3. M. Hypmaromenosa. — 2-e u3n., ucnp. u gon. — M. : U3narensctBo FOpaidt, 2017.
— 115 ¢. — (Cepusa : Cnemmanuct). — ISBN 978-5-534-00585-1. — Pexxum pocryma:
https://biblio-online.ru/ — Dnexkrponno-6nbmMOTEYHAs cuctema «FOpaiT.
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https://biblio-online.ru/book/58011023-AE25-4B27-9DA4-EC19B66B6E63
https://biblio-online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118
https://biblio-online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118
https://biblio-online.ru/book/5253AB84-1BF1-4E41-9FC3-3D4BA45878BD
https://biblio-online.ru/book/5253AB84-1BF1-4E41-9FC3-3D4BA45878BD
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/3A33644A-DC32-4F68-A82C-BB25686E05B1
https://biblio-online.ru/book/6DE5E580-E841-497C-AB78-0D633968A053
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3. Kynuosa, A. K. AHIIMNCKUIA A3bIK A1 MEeHeaXepoB U N0rUCTOB : YY4eBHUK M NPaKTUKYM AnA
akagemuyeckoro b6akanaspuata / A. K. Kynmona, JI. A. Kosznosa, 1O. I1. Bonsiren ; o o0
pen. A. K. KynmoBoit. — M. : UznarensctBo FOpaiit, 2017. — 348 c¢. — (Cepus : bakanasp.
Axanemudeckuii kype). — ISBN 978-5-534-02744-0. — Pexxum noctyna: https://biblio-online.ru/
— DnexkTpoHHO-01OnuoTeuHas cucrema «lOpai.

4. Yukunnesa, /1. C. AHIMNCKUI A3bIK B ynpasBaeHun nepcoHasnom. English for human resource
managers : y4ebHUK 1 NPaKTUKYM AN1A akagemumyeckoro bakanaspmata / JI. C. YUukuiena, E. B.
Jluckas. — M. : WzmarensctBo [Opaiit, 2017. — 150 c¢. — (Cepus : baxkamasp.
Axanemudeckuii kype). — ISBN 978-5-534-03308-3. — Pexxum noctymna: https://biblio-online.ru/
— DnexkTpoHHO-01OnuoTeyHas cucrema «tOpai.

6.3. YuyedHo-MeToANUeCKOE 00ecniedeHre CAMOCTOSITEIbHOH padoThl.

Tema 1. [IpodeccronanbHoe camopaspurtue. KapbepHslit poct

1. Hyxnosa, E. E. Aurmmiickuii s3b1k. Professional reading: law, economics, management :
yaeOHoe mocobue it By30B / E. E. HyxxHOBa. — 2-¢ m3j., ucrp. u nom. — M. : U3garenscTBo
Opaiit, 2017. — 149 c. — (Cepus : YauBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: https://biblio-online.ru/ — DnekrponHo-oubnnoreuHas cucrema «FOpainTy.

2. JleBuenko, B. B. AHmuiickuii s3bIK JUIsl M3Y4arOIIUX TOCYIapCTBEHHOE U MYHHUIMNAIbHOE
yhpaBJeHHue : ydeOHUK U MPaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenxo, O.
B. Memepskosa, E. E. Jonranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axanmemuuecknii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — Dnexrponno-6ubHoTEUHAs crcTeMa «FOpaiTy.

3. BopoOGweBa, C. A. Anrnuiickuii si3pik 1151 9 dexTuBHOrO0 MeHemxMenTa. Guidelines for better
management skills : yue6HOE OcoOme ms akagemuueckoro OakamaBpuara / C. A. BopoObesa.
— 2-e u3n., ucnp. u gorn. — M. : UznarensctBo IOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 2. IHTEpHET B IOBCETHEBHOM KU3HU M TIPO(HECCUOHATILHOMN JESATEILHOCTH

1. HyxnoBa, E. E. Aurmiickuii s3b1k. Professional reading: law, economics, management :
yuebHoe nmocoobue st By30B / E. E. HyxHoBa. — 2-¢ m3a., ucnp. u pon. — M. : M3pareabcTBoO
IOpaiit, 2017. — 149 c. — (Cepus : Yauepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum noctyma: https://biblio-online.ru/ — Dnexkrponno-6ubmmorednas cucrema «lOpaiy.

2. Jleuenko, B. B. AHmuickuii sI3bIK 1J11 M3Yy4arOUIMX TOCYIapCTBEHHOE U MYHHUIIMIIAJIBHOE
yrpaBJeHue : y4eOHUK U MPAKTUKYM JJs akajgemuueckoro OakanaBpuara / B. B. Jlepuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3garensctBo HOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnexrporno-6ubIHOTEYHAs crucTeMa «FOpaiT.

3. BopoObeBa, C. A. Anrnuiickuii s3s1K uig 2pdexruBHoro menemrmenta. Guidelines for better
management skills : yue6bHoe nmocobue ans akagemuueckoro OakanaBpuara / C. A. BopoObea.
— 2-e u3n., uchp. u gon. — M. : U3narensctBo KOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 3. Pa3nuunble BUABI OPraHu3alui U IpeANpUATUN

1. Hyxnosa, E. E. Anmuiickuii s3pik. Professional reading: law, economics, management :
yuebHoe mocodue mis By3oB / E. E. HyxknoBa. — 2-e u3na., uctp. u gon. — M. : U3garenscTBO
IOpaiit, 2017. — 149 c. — (Cepus : Yuusepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum mocryma: https://biblio-online.ru/ — DnexrponHo-6nbnHoTeuHas cuctema «FOpaiT.

2. JleBueHko, B. B. AHDmMNCKUN A3BIK JUISI U3YYarOIIMX TOCYJapCTBEHHOE M MYHHUIMIAIBHOE
yIpaBiieHHE : y4eOHUK W MPaKTHKYM Ul akajeMmudeckoro Oakanaspuata / B. B. JleBuenko, O.
B. Memepsikosa, E. E. lonranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum nocryma:
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https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/89412EA6-E5B1-42EB-AA7F-D9D5C95C83B2
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
https://biblio-online.ru/book/8FBC974E-34CC-4F34-8126-08D30CF70E2A
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https://biblio-online.ru/ — Dnekrponno-6ubHOTEUHAs crcTeMa «FOpaiTy.

3. BopoObeBa, C. A. Aarmiickuii s13b1k 111 3pdexruBHoro menemxmenta. Guidelines for better
management skills : yuebnoe nocobue mist akagemudeckoro Oakanaspuara / C. A. BopoOnesa.
— 2-e u3M., uchp. u gorn. — M. : U3narensctBo KOpaiit, 2017. — 260 c. — (Cepust : bakanasp.
Axanemudaeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 4. UnnoBanmoHHbIC HjcH B chepe Onuzneca

1. Hyxnosa, E. E. Anunmiickuii si3p1k. Professional reading: law, economics, management :
yaeOHoe mocobue st By3oB / E. E. HyxHoBa. — 2-¢ u3j., ucnp. u nom. — M. : U3garenscTBo
FOpaiit, 2017. — 149 c. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nmocryna: https://biblio-online.ru/ — Dnexrponno-oubnuoreunas cucrema «FOpainTy.

2. JleBuenko, B. B. AHmmickuil s3bIK JUIsI M3Y4arolUX TOCYJIapCTBEHHOE U MYHHIIMNAIbHOE
yhpaBjieHHe : y4eOHUK U MPaKTUKYM JJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jonranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axanemmueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — Dnekrponno-6ubdIHOTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. AHrnuiickuit si3pik 1151 dppexTuBHOrO MeHemxMenTa. Guidelines for better
management skills : yue6HOE TOCOOMe s akagemuyeckoro OakanaBpuara / C. A. BopoObera.
— 2-e u3M., uchp. u jgor. — M. : U3narensctBo KOpaiit, 2017. — 260 ¢. — (Cepust : bakanasp.
Axanemudeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 5. Ctpecc U CTpecCoBBI€ CHUTYallMH Ha paboueM MecTe

1. Hyxnosa, E. E. Anurmiickuii s3pik. Professional reading: law, economics, management :
yaebnoe nmocooue it By30B / E. E. HyxnoBa. — 2-¢ w3a., ucnp. u npon. — M. : U3mparenbcTBO
Opaiit, 2017. — 149 c. — (Cepus : Yauepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum noctyma: https://biblio-online.ru/ — Dnekrponno-6ubmmorednas cucrema «tOpaiy.

2. Jlepuenko, B. B. AHmmicKui SI3bIK IJ11 M3Yy4YaOUIMX TOCYIapPCTBEHHOE W MYHHUIIMIAJIBHOE
YIpaBJICHHE : YICOHUK U MPAKTUKYM I akajemMudeckoro OakamaBpuara / B. B. JleBuenko, O.
B. Memepskosa, E. E. onranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — Daexrponno-6ubMHOoTEYHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. AHrmiickuii si3bik 17151 3 dextuBHOoro MmeHemkmenTa. Guidelines for better
management skills : yae6HOe ocoOue s akagemudeckoro OakanaBpuara / C. A. BopoOnesa.
— 2-¢ u3n., ucnp. u gorn. — M. : UznarensctBo IOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 6. Opranu3zanus KOpIOPaTUBHOIO 10CYTa U OTJbIXA

1. Hyxnosa, E. E. Aurnuiickuii s3eik. Professional reading: law, economics, management :
yuebHoe nocodue mis By3oB / E. E. HyxxnoBa. — 2-e u3n., uctp. u gon. — M. : U3garenscTBO
HOpaiit, 2017. — 149 c. — (Cepus : YuuBepcurersl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: https://biblio-online.ru/ — Dnekrponno-o6ubnuoreunas cucrema «FOpainTy.

2. JlepueHko, B. B. AHDmMNCKUNA A3BIK JUISI U3YYarOIIUX TFOCYJapCTBEHHOE M MYHHUIMNAIBHOE
yIpaBiieHHEe : y4eOHUK U MPaKTHKYM Ul akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. MemepskoBa, E. E. lonmranésa. — M. : UznarensctBo HOpaiit, 2017. — 424 c¢. — (Cepus :
bakanaBp. Axanemuueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum nocryma:
https://biblio-online.ru/ — DnexrponHo-6ubIHOTEYHAs cucTema «FOpanT».

3. BopobbeBa, C. A. AHrmmiickuii s3Ik 111 3pdexruBHoro Mmenexmenta. Guidelines for better
management skills : yuebHoe nmocobue st akagemudeckoro Oakanaspuara / C. A. BopoOnesa.
— 2-e w31, uctp. u jon. — M. : U3natensctBo HOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.
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Tema 7. IIpoasuxkeHue TOBApOB U YCIYT B YCIOBUSAX PHIHOYHOM SKOHOMHUKHU.

1. Hyxnosa, E. E. Anrmiickuii si3pik. Professional reading: law, economics, management :
yuebHoe nocodue st By3oB / E. E. HyxHoBa. — 2-¢ u3j., uctp. u gorm. — M. : U3garenscTBo
Opaiit, 2017. — 149 c. — (Cepus : YuuBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — DnexrponHo-oubnuoreunas cucrema «FOpainTy.

2. JleBuenko, B. B. AHmulickuil A3bIK U1 U3y4arolMX TOCYIapCTBEHHOE U MYHHUIMIAJIbHOE
yIpaBlieHHe : YYeOHUK W MPaKTHKYM U akajgemudyeckoro Oakamaspuara / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Honranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakanmaBp. Axagemmueckmii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnekrponno-6ubHoTeUHas crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Anrnuiickuit si3pik 1151 9 pexTuBHOro MeHemxMmenTa. Guidelines for better
management skills : yue6bHoe nocoOue ans akagemuueckoro Oakanaspuara / C. A. BopoObeBa.
— 2-e u3n., uchp. u gor. — M. : U3narensctBo KOpaiit, 2017. — 260 c. — (Cepust : bakanasp.
Axanemudaeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 8. [IpuHUIMIIBI TTTAHUPOBaHUE B MPOPECCHOHATBHON JESTENIbHOCTH

1. Hyxnosa, E. E. Anurmiickuii s36ik. Professional reading: law, economics, management :
yaeOHoe rmocobue jutst By30B / E. E. HyxxHOBa. — 2-¢ u3j., ucrp. u norm. — M. : U3marenscTBo
IOpaiit, 2017. — 149 c. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryma: https://biblio-online.ru/ — DnexrponHo-oubnuoreunas cucrema «FOpainTy.

2. Jlepuenko, B. B. AHNMICKNN A3BIK JJI1 U3Y4arOIUMX FOCYIAPCTBEHHOEC W MYHHLIUIIAIbHOE
yhpaBJeHue : ydeOHUK U MPaKTUKYM JJs akajgemuueckoro OakanaBpuara / B. B. JleBuenxo, O.
B. Memepskosa, E. E. onranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — Dnekrponno-6ubIHOTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. Arrnmiickuii si3pik 17151 3pdextuBHoro meHemkmenTa. Guidelines for better
management skills : yae6HOe mocobue s akagemudeckoro 6akamaBpuara / C. A. BopoOnesa.
— 2-e u3n., uctp. u gorn. — M. : UznarensctBo IOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 9. YnpaBieHue 4eI0BEYECKUMH PECYPCaMU.

1. Hyxnosa, E. E. Anurmiickuii s3b1k. Professional reading: law, economics, management :
yaebHoe nocobue ais By3oB / E. E. HyxHoBa. — 2-¢ uzn., ucnp. u gorn. — M. : M3naTenbcTBoO
IOpaiit, 2017. — 149 c. — (Cepus : Yauepcutersl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum noctyma: https://biblio-online.ru/ — Dnexkrponno-6ubmmorednas cucrema «lOpairy.

2. JleBuenko, B. B. AHmuiickuii S3bIK JUTsl M3YYarOIIUX TOCYJApPCTBEHHOE U MYHHIIMNAIbHOE
ylpaBieHHe : yUeOHHK U MPaKTUKyM JUIs akajeMuyeckoro OakanaBpuarta / B. B. JleBuenko, O.
B. Memepsikosa, E. E. Jlonranésa. — M. : U3garensctBo HOpaiit, 2017. — 424 ¢. — (Cepus :
bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum pocryna:
https://biblio-online.ru/ — Dnexrporno-6ubIMOTEUHast cuctema «FOpaiT.

3. BopoObeBa, C. A. Aurnuiickuii s3Ik 11 3 dexruBHoro menemxmenta. Guidelines for better
management skills : yuebHoe nmocoOue s akagemudeckoro Oakanaspuata / C. A. BopoOnesa.
— 2-e U311, uctp. u jon. — M. : U3narensctBo HOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

Tema 10. KondnukTsl Ha paboueM MecTe U MyTH UX PEeLIeHHS.

1. Hyxnosa, E. E. Anmuiickuii s3pik. Professional reading: law, economics, management :
yuebHoe mocodue mis By3oB / E. E. HyxxnoBa. — 2-e u3n., uctp. u gomn. — M. : U3garenscTBO
HOpaiit, 2017. — 149 c. — (Cepus : YuuBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — Snexrponno-oubnuoreunas cucrema «HOpaiT.

2. JleBueHko, B. B. AHmmiickuil A3bIK JUIsI U3YYAIOIIHUX TFOCYJapCTBEHHOE U MYHUIMIAIBHOE
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yIpaBieHHE : y4eOHUK U MPAKTHKYM Ul akajeMudeckoro OaxanaBpuata / B. B. JleBuenxo, O.
B. Memepsikosa, E. E. Honranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axanemumueckuir kypc). — ISBN 978-5-534-02824-9. — Pexum nocryma:
https://biblio-online.ru/ — Dnekrponno-oudHoTeUHAs crcTeMa «FOpaiTy.

3. BopoObeBa, C. A. Arrmuiickuii si3eik i 3 dexruBHoro menemkmenta. Guidelines for better
management skills : yuebHoe nmocobue mist akagemudeckoro Oakanmaspuarta / C. A. BopoOneBsa.
— 2-e u3n., uchp. u jgor. — M. : U3narensctBo KOpaiit, 2017. — 260 c. — (Cepust : bakanasp.
Axanemudaeckuii kypc). — ISBN 978-5-534-04198-9.

Tema 11. HoBble HanipaBieHus B OU3HECeE.

1. Hyxnosa, E. E. Anummiickuii s3p1k. Professional reading: law, economics, management :
yaeOHoe rmocobue it By30B / E. E. HyxxHOBa. — 2-¢ u3j., ucrp. u nom. — M. : U3marenscTBo
IOpaiit, 2017. — 149 c. — (Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-05085-1. —
Pexxum nocryna: https://biblio-online.ru/ — Dnexrponno-oubaroreunas cucrema «lOpanT».

2. Jleuenko, B. B. AHmuiickuil S3bIK JUIsl M3Y4aroIIUX TOCYIapCTBEHHOE U MYHHUIMNAIbHOE
yhpaBJieHHe : y4deOHUK U MPaKTUKYM JAJs akajgemuueckoro Oakanaspuara / B. B. JleBuenko, O.
B. Memepsikoa, E. E. lonranésa. — M. : UznarensctBo IOpaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axanmemumueckuii kypc). — ISBN 978-5-534-02824-9. — Pexum mocryma:
https://biblio-online.ru/ — Dnexrponno-6ubMHOoTEUHAs crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. AHrnuiickuit si3eik 1151 dppexTuBHOrO0 MeHemxMenTa. Guidelines for better
management skills : yue6bHoe nocoOue s akagemuueckoro Oakanaspuara / C. A. BopoObesa.
— 2-e u3n., uchp. u jgoi. — M. : U3narensctBo KOpaiit, 2017. — 260 ¢. — (Cepust : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-04198-9.

Tema 12. ToBapbl ¥ yclIyru B MOBCEIHEBHOM KU3HU.

1. Hyxnosa, E. E. Aanmiickuii s3eik. Professional reading: law, economics, management :
yaebnoe nmocoodue st By30B / E. E. HyxnHoBa. — 2-¢ m3a., ucnp. u gon. — M. : U3mparenbcTBO
IOpaiit, 2017. — 149 c. — (Cepus : Yauepcutetrsl Poccun). — ISBN 978-5-534-05085-1. —
Pesxum noctyma: https://biblio-online.ru/ — Dnexkrponno-6ubmmorednas cucrema «tOpaiy.

2. Jleuenko, B. B. AHmuiickuii sI3bIK J11 M3y4arOUIMX TOCYIapPCTBEHHOE U MYHHUIIMIIAJIBHOE
yIpaBjieHHE : YUeOHUK U MPaKTUKyM JUIs akajeMuuyeckoro OakanaBpuata / B. B. JleBuenko, O.
B. MemepskoBa, E. E. lonranésa. — M. : UznarensctBo Opaiit, 2017. — 424 ¢. — (Cepus :
bakamaBp. Axamemuueckuit kypc). — ISBN 978-5-534-02824-9. — Pexum pgoctyna:
https://biblio-online.ru/ — Daexrponno-6ubMHoTeYHas crcTeMa «FOpaiTy.

3. BopoOweBa, C. A. AHrmiickuii si3pik 1151 3¢ dexkrnBHOro MmeHemkmenta. Guidelines for better
management skills : yue6Hoe nocobue ans akagemuueckoro OakanaBpuara / C. A. BopoObea.
— 2-e u3n., uchp. u gon. — M. : U3narensctBo KOpaiit, 2017. — 260 c. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-04198-9.

6.4. HopmaTuBHBbIE IPABOBbIE JOKYMEHTBI.
He ucnons3syrorcs.

6.5. UnTepHer-pecypcsl.

Mynerutpan. MHorosi3sruHast coBapHasi 6asa — http://www.multitran.ru/

ABBY LINGVO Pyccko-aHruiickuii CIIOBapb - http://www.lingvo-
online.ru/ru/Translate/ru-en/

OOpazoBarenpHble pecypchl WHTEpHETA. AHIIMHUCKUEI S3bIK (IpaMMarvka, JIEKCHKa,
doneruka, yueonukm) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaliT TeCTOB 10 rpaMMaTHKe, JIeKCUKe, YTeHnIo 1 miucbMy — http://englishteststore.net/

Caiit BBC Learning English (pa3roBopHblii um Ou3Hec aHINUICKHMM, TpaMMaTHKa,
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JIeKCUKa\BOKaOy/sip, TMPOU3HOLICHHUS, PasrOBOpbl O CIOPTEe, BHUKTOPUHBI, BHUJIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcsl st nepeBoqunkoB u guHrBuctoB — http://linguists.narod.ru/

British Council — wu3ydenue anmmmiickoro c¢ "Bbpurtanckum CoBeToM": NpaKTHYECKHUE
MaTepHuaibl 10 ayJHpOBAHUIO, BHJEOMATEpHalbl, IpaMMaTHKa W JIEKCHKA, BECEIbIE HWIPHI,
aHDIMKWCKUM  Juia  Ou3Heca M paboThl, MexAyHapoiaHbld  sk3ameH  [ELTS  —
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — um3yuenme amepukanckoro anmmiickoro ¢ "lTomocom
Amepuku": o0yJaromiue CTaTbu ¢ ayIu03aluChi0 TEKCTOB, MOJIKACTHI, SI3bIKOBBIC 3aJJaHUS; CTaThU
000 Bcex cdepax )KU3HU, MUPOBBIE HOBOCTH 1 Ap. — http://learningenglish.voanews.com/

Wudopmarmonnsiit moprai o ['epmanun — http://www.de-portal.com

BupryanpHast skckypeust mo roponam I'epmannu ¢ 0030poM J0CTONpHUMEYaTeTbHOCTEH —
http://www.deutschland-panorama.de/staedte/index.php

I'pammatrka HeMenKoro si3pika — http://www.grammade.ru

NudopManmoHHO-TTYONUIIMCTUYECKHE MaTepuaibl, HOBOCTH, 3aMETKH O TEKYIIUX
coobrTHsx — http://www.kommon.de

Aynno-, BiIeOMaTepuaibl, TECThI, KHUTH Ha HeMelkoM si3bike — http://deutschdoma.ru/sajt-
uchitelej-nemeckogo-yazyka.html

Pyccko-Hemenkie M HEMENKO-PyCCKHE CIOBapH OHJIAKH, TPAaMMAaTHUYECKUE CIPAaBOYHHKH,
ayIMOKHUTH, JBYS3bIYHBIA TUCKYCCHOHHBIH (OpPYM [UIS H3YYaAIOMIMX ¥ HHTEPECYIOUTUXCS
HEMEIKUM U pycckuM si3bikamu — http://filolingvia.com/publ/186-1-0-1823

Cucrema obpaszoBanusi B ['epmanuu — http://www.schulweb.de, http://www.studieren.de,
http://www.daad.de, http://www.wissen.de

Urpebl onnaiiH, moyie3Hble BHUAEO, TECThl, KHUTM HA HEMELKOM S3bIKE, Pa3TOBOPHHKH,
nemenkoe TV, dopym — http://www.studygerman.ru

[Momutrueckue caiitel. [lonutnyeckme KommeHntapuum —  http://www.bundestag.de,
http://www.bundesrat.de, http://www.bundesregierung.de

Manie du frangais (rpaMmmaTr4ecKuii ClIPaBOYHKK MO (HPAHITY3CKOMY SI3BIKY, BUIEO YPOKH,
ynpakHeHus1, Tembl, Toruku) — http://french-films.myl.ru

Apprendre le frangais (caiiT Isi CaMOCTOSITEIILHOTO HW3ydeHHUs (PpaHIy3CKOTO s3bIKa:
rpaMMaTHYeCcKHe U JICKCHYECKHE YINPa)KHEHHs, TeCThl, UHTEPBbIO, BUACO HAa pa3HbIC TEMbI) —
http://apprendre.tv5monde.com

Le frangais, c’est super! (mepcoHanabHBIM CaWT mpenojaBaTesst (PaHIy3CKOTO S3bIKa
PoueBoii Apdpennn) — http://francaisfacile.ucoz.ru/

DpaHIy3CKuil A3BIK (MIEPCOHATBHBIA CAWT MO (paHIy3cKOMY si3bIKy ['0sioBaHOBO# MpHHBI
Cepreesunl) — http://irgol.ru

Lexique FLE (caiiT ams camMOCTOSTENBHOTO U3y4eHHS  (PpaHI[y3CKOTO  sI3bIKA:
rpaMMaru4ecKre Urphl, JICKCHKa Mo pasHbiM TeMam) — http://lexiquefle.free.fr/

Civilisation francaise (u3y4yeHue (HpaHIly3CKOTO s3bIKA 4Yepe3 TPATUIUH, PEIUTHIO,
noJauTHYeCcKuit ctpoit @pannun) — http://www.cortland.edu/flteach/civ

6.6. UHbIEe HCTOYHMKH.
He ucnons3yrorces.

7. MarepuajbHO-TeXHHYecKas 0a3a, HHGOPMaNMOHHBbIE TEXHOJIOITHH, IPOTPAMMHOE
obecrieyeHre 1 HHPOPMALMOHHBIE CIIPABOYHbBIC CHCTEMBbI
1. Cnennanu3upoBaHHbIE 3aJIbl IS MPOBENEHUS JIEKIUI U ayIUTOPUHU JJsl IPOBENCHUS
CEMHMHAPCKHUX U MPAKTHUECKUX 3aHATUH C MCIIOIB30BAHUEM MYIBTUMEAUHHOTO 000pYI0BaHUS U
BO3MOYKHOCTBIO IIPSIMOTO BBIXO/A B ce€Th MIHTEpHET.
2. Cneumanu3upoBaHHass MeOeidb M OPrCpeiCTBa: AyJUTOPUU M KOMIIBIOTEPHBIE KJIAcChl,
000pyI0BaHHBIE OCAJOYHBIMH MECTaMH.
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3. Texuumueckue cpenctBa oOyueHus: [lepcoHabHBIC KOMIIBIOTEPHI; KOMITBIOTEPHBIC
NPOCKTOPBI; 3BYKOBBIC JIMHAMUKH; IPOTPAMMHBIC CpEICTBa, OOCCIICUMBAIOIINE MPOCMOTP
Bugeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. Jluuensuonusie 3nmekrponusie pecypesl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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