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2. O06beM 1 MeCTO JUCHUIUIMHBL B CTPYKTYype 00pa3oBaTebHOM MPOrpaMMbl

3. CopneprxaHue U CTPYKTypa JUCLUIUINHBI

4. Marepuasbl TEKyLIET0 KOHTPOJIS YCIIEBaeMOCTH OOydarommxcst ¥ (QoHA
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nporpaMMHoOe obecriedeHre U HH()OPMAIIMOHHBIE CITPABOYHBIC CHCTEMBI



1. Hepeqeﬂb IVIAHUPYEMbBIX PE3yJabTaTOB 06yqe}mﬂ Mo AMCHMIIJIMHE, COOTHECCHHBIX C
IJIAHUPYEMBIMH pPE€3YyJIbTATAMHU OCBOCHUA IMPOrpaMmMbl

1.1.  Jucnumnmuua b1.5.04 HHocTpaHHBIA S3BIK OOECIIEUMBAET OBJIAJCHUE CIICAYIOIIUMHU
KOMITIETEHIIUSIMH C YYETOM dTara:

Kon HaunmenoBanue Kon stana ocBoeHus HanmenoBanue drama
KOMIETEHIINH KOMIETEHIUH KOMIETEHIUH OCBOEHHSI KOMIIETEHLIUU
YK OC-4 CrniocoOHOCTD YK OC-4.1.1 CrocoOHOCTh OCYIIECTBIATH
OCYILECTBIISATh JICJIOBYI0 KOMMYHMKALIMIO B
JEI0BYIO YCTHOM M IHUCBMEHHOHU
KOMMYHUKALHIO B ¢opmMax Ha HMHOCTPAHHOM
YCTHOM M IMCBMEHHOU A3BIKE JUIsL peLIeHus
bopmax Ha 00111e0praHU3anOHHBIX
roCy/IapCTBEHHOM U 3amad  Mpo¢eCcCUOHAIBHOM
MHOCTPAHHOM(BIX) JeSITEIbHOCTH
A3BIKAX
YK OC-4.1.2 CIOCOOHOCTH
dopmympoBath
IOPUANYECKHU rpaMOTHBII
TEKCT MUCHbMEHHOTO, a TaKXKe
YCTHOTO MyOJIUIHOTO
BBICTYIUICHHS, A  TaKxke
OIepUpOBATH IpaBUIAMU
MEXJIMYHOCTHOU u
IpyNIOBOM  KOMMYHUKAIH
Ha MHOCTPAHHOM sI3bIKaX
1.2. B pe3ynbraTe OCBOSHUS TUCIMIUINHBI Y CTYJCHTOB JOJDKHBI ObITh C(HOPMHPOBAHBI:
ITpodeccronanbHble Kox srana Pe3ynbratel 00yueHus
IEUCTBUSA OCBOCHHSAI
KOMIETEHINH
YK OC-4.1.1 HA YPOBHE 3HAHMIA:
YKOC4.1.2 o0mye MeTobl M NpaBWiIa JIOTUKH ¥ CTHIMCTUKU

pu GOPMYJIMPOBAHUH CBOCH YCTHOM UM MUCHMEHHOMN
peYM Ha PYCCKOM U MHOCTPAHHOM SI3bIKAaX;

poneBbie XapaKTEPUCTUKU " MpaBuIa
KOMMYHHUKATUBHOI'O TOBEICHUS B YKaHpPaX IEJIO0BOMI
Oecenpl, criopa, MOJEMHKH, IUCKYCCHUHU, JEJIOBOTO
COBEIIaHUS, TIEPETOBOPOB, TEIEPOHHOTO OOIICHUS;
MpaBWwIa  IOPUIANYECKONM  JIEKCHKH, o0uryto
FOPUIMYECKYIO TEPMUHOJIOTHIO




HA YPOBHE YMEHUIA:

MHOS3bIYHAS KOMMYHHKAIMsI B OCHOBHBIX BHJAX
peueBoil JesATENbHOCTH (TOBOPEHUHM, AyAUPOBAHUU,
YTECHUHU U TTUCHME);

MHOSI3bIYHOE OOIIEHHE B Pa3rOBOPHO-OBITOBOW U
npodeccuoHanbpHOU chepe;

camocTosiTeNibHas pabora ¢ TpodecCHOHATBEHO
OPHEHTHPOBAaHHOW  JINTEPAaTYypoll €  LeNbIo
HOJTY4YeHUs] He0OX0auMOoil nHpopManuy;
COCTABIATh TEKCTHl PA3IMYHBIX JKaHPOB  JUIA
oOLIeHUs B y4eOHOii, y4eOHO-Hay4YHOH,
oduIIaTBLHO-IETIOBOM chepax OOIIECHUS, UCTIOIb3YS
CJIOBapH M CIPABOYHHKH 110 PYCCKOMY SI3BIKY;
(bopMyIMpoBaTh SN U 33/1a4H JIEIOBOTO OOIICHNUS;
aHAJM3UPOBATh MPEIMET OOIIEHUs, BBIBOIUTH CBOE
CY)XKICHHE 10 00CYKAaeMOMY BOIIPOCY;
OpPraHU30BBIBaTh OOIIEHHUE, YIPABIATH OOIICHUEM,
PETJIaMeHTUPOBATH €r0

2. O6beM U MecTO quCcHUILINHBI B cTpykType OI1 BO

O0beM TUCHUILTHHBI

OO6m1ast TpyI0OEMKOCTh TUCIMIUIAHBI cocTaBiseT 252 akaaem. 4. (7 3E).

KonmudecTBOo  akageMHYeCKMX YacOB, BBIJCICHHBIX HAa KOHTAKTHYIO paboTy C
npenojaBatesieM (1o BUaaM y4eOHBIX 3aHATHI) M HA CAMOCTOSATEIBHYIO Pab0Ty 00yJarOIIMXCs:

- ouHas opma oOyueHUs: MpakTHUECKHe 3aHATHS — 128 akajgem. 4., camOCTOSTEIbHAs
paborta — 86 akanem. 4.,24. KoHcynpranus, KOHTPOIb — 36 akajeM. 4.

- OuHo-3a0uHas (opma oOyueHHs: MpaKTUYEeCKHe 3aHATHsS — 64 akagem. 4.,
camocTosTenbHas padora — 150 akaaem. 4., 24. KoHcynbTamus, KOHTpoJIb — 36 akajueM. 4.,

MecTto nucuuninubl B cTpykrype OII BO

Hucunminna b1.6.04 «MHOcTpanHblil s3bIKk» OTHOCUTCA K ba3zoBoi wactu bnoka 1 OII
BO.

Nzyuaercs crymeHTtamu ouHod (opmber oOydeHuss Ha 1 kypce B 1 m 2 cemecTpax,
CTYyJCHTaMH OYHO-3a04HOM (opmbl 00yueHus Ha 1 kypce B 1 u 2 cemecTpax.

st ocBoenus muctuiuinHbl b1.6.04 « THOCTpaHHBIN S3BIK» OOYYaroIIUEecs HCIOJIb3YIOT
3HAHUsS, YMEHHUS, HABBIKH, CHOCOOBI NEATEILHOCTH M YCTAaHOBKH, CHOPMHUPOBAHHBIE B XOJE
M3y4YeHHUs y4eOHOro TMpeaMeTa OCHOBHOM 0OOpa30oBaTeIbHONW MPOTPaMMbl CPEAHETO OOIIEro
obpazoBanus «HOCTpAaHHBIH S3BIKY.

dopma MpoMeKyTOYHON aTTeCTallii B COOTBETCTBUU C YUEOHBIM IJIAHOM:

- 1 cemectp — 3auer;

- 2 ceMecTp — PK3aMeEH.

3. ConepxxaHue ¥ CTPYKTYpPa AUCHUATIIAHBI

Ounasa ¢hopma odyuenusn

Ne i/ HaumenoBanue O0beM TUCIUIIIIMHBI, Yac. dopma
TeM (pa3aesioB) Bcero KonrTakTHas padora (0] TeKylIero
00y4aroImuXxcs ¢ KOHTPOJIS




npenojaBarejieM ycneBaemMocT
10 BUAM Y4eOHbIX 3aHATHH u*,
JI JIP 113 KC NMPOMEKYTOY
P HOW
aTrecTamuu™
1 cemecTp
Paszgen 1 | Communicative
Means of  Self-
Presentation and 54 32 22 0,113
Career Development
Pasnen 2 | Obtaining Success
and Overcoming
Barriers in Different
Areas of Business and 54 32 22 0,213,9
Professional
Communication
IIpomexyTouHas Jager
aTTecTanus
2 cemecTp
Paznen 3 | Building  Relations
within the
Organisation and in 54 32 22 O, 13
the Market
Environment
Pasnen 4 | Facing Challenges in
Business and
Professional 50 32 18 0, 13,9
Communication
KOHCYJIbTALIHsI 2
IIpomexyTounast 36 Ok3
aTTecTanus
Bcero: 252 128 86
Ouno-3aounasn popma odyuenusn
Ne ni/m HaumenoBanue O0bemM TUCHHMILIMHBI, Yac. dopma
TeM (pa3/esioB) Bcero KonrTakTHas padora CP TEKYLIero
o0y4Jarommuxcs ¢ KOHTPOJIS
npemnogaBaresieM ycneBaeMocT
10 BUAM Y4eOHbIX 3aHATHH u*,
JI JIP 113 KC NPOMEKYTOYH
P o
arrecranun®
1 cemectp
Paspmen 1 | Communicative
Means  of  Self-
Presentation and 54 16 0,13
Career Development
Pasnen 2 | Obtaining Success 54 16 0, /13,3
and Overcoming
Barriers in Different
Areas of Business and




Professional
Communication

[TpomexyTounas
arrecTrauusd

3auer

2 cemecTp

Pasznen 3 | Building Relations

within the
Organisation and in 54 16 O, I3
the Market
Environment

Paznen 4 | Facing Challenges in

Business and
Professional
Communication

50 16 0O, /3,9

KOHCYJIbTaLIHsI 2

[TpomexyTounas 36 OK3
arrecTrauusd

Bcero: 252 64 150

[Tpumeuanue:

@dopMbI TEKYIIET0 KOHTPOJs ycneBaemocTu: onpoc (O), mpoBepka MpaKTHUYECKOro JTOMAITHETO
3amanwus (/13), koaTponsHas padora (KP), acce (), keiic-3ananus (K3).

dopMa TPOMENKYTOUHOU aTTECTAIIMU 3a4eT, IK3aMeH (DK3).

Conep:xaHue TUCHHIIIHHBI

Pa3zpen 1 Communicative Means of Self-Presentation and Career Development

Jlexcudeckne W TeMaTHYeCKHEe KOMIIOHEHTHI: Oymymas mpodeccus, 00iacTh
cCrierMaanu3anuy, (GakToOpbl, BIUSIONINE HAa KapbhbepHBIH POCT, HEOOXOAUMBIC YCIOBHS IS
po(heCCHOHANBHOTO Pa3BUTHS, IUTAHUPOBAHUE JATbHEHUINEro MPOABIKEHUS IO KaphepHOM
JIECTHHIIE.

Bunel xoMmaHuii, CTpyKTypa KOMIIAHHMM, IPOJBMKCHHE KOMIIAHUM Ha PBIHKE, ICJIOBOU
MMHUJDK TPEIITPUATHS, OPESH/IBI.

['pammaruveckuii MaTepwal: TpaBuiIa 0Opa3oBaHUS M YHNOTPEOJICHHUS TPaMMaTHYECKUX
¢dopMm Hactosimero mpocroro (Present Simple) u Hactosimero amurtensHOro Bpemenu (Present
Continuous).

I'pamMatndeckuit marepwan: MopganeHbie riIaronsl  (can, may, should), cmocoObr
00pa3oBaHHs CPABHUTEIILHOW U MPEBOCXOTHON CTETICHH MPHJIaraTeIbHbIX.

I'pammarnueckuii Mmarepuan: MoganbHble raroisl (must, have to, need)

Paspnen 2 Obtaining Success and Overcoming Barriers in Different Areas of
Business and Professional Communication

Jlekcuyeckne W TeMaTWYeCKHE KOMIIOHEHTHI: pOJb WHHOBAlMM B pPa3BUTUU Ou3HEC
TEXHOJIOTHI, WHHOBAIIMOHHBIC TPOJYKTHI W YCIYTH, OOCYXIEHHE PHUCKOB M IOTECHIIHAIHLHOU
JOXOHOCTH HOBBIX TOBAapOB M ycIIyT. IHTepHET pecypchl B PO ECCHOHATBHON AEATEIbHOCTH.

TunuuHele cTpeccoBble CHUTyallUM Ha padoyeM MecTe, CTPECCOYCTOMUMBOCTH CpEIU
MY’KYUH U KEHIIUH, CIOCOObI PEOJI0JIECHUS ICUX0IMOLIMOHAIIBHOTO HANpshKEHUs, podeccuu ¢
MOBBIIIIEHHBIM CTPECCOBBIM (PAKTOPOM.

Oco6eHHOCTH KOPIIOPAaTUBHOM KyJIbTYphl B pa3HBIX CTpaHaX, OpraHU3alMs Jocyra rocrei
KOMIAHUU (BBICTABKH, KOHIIEPTHI, (heCTHUBANM, CIIOPTHBHBIE MEPONPHUATHS), TOCEUIeHne Kade,




pecTopaHa, Opranu3anus pas3BJICKATCIIbHbBIX MCpOHpI/IﬂTI/Iﬁ u O(bI/ILII/IaJ'ILHBIX MMpUCMOB.

['pamMMaTideckuii mMarepual: MpaBuiIa OO0pa30BaHUS U YHOTPEOJICHHS TPaMMATHYECKUX
dbopm mpomenmero mpoctoro (Past Simple) m mpomemmero mmurensHOoro BpemeHu (Past
Continuous).

I'pamMMaTHYecKuii MaTepuall: MpaBWIa OOpa30BaHUS W YHOTPEOJICHHS TPaMMATHYCCKUX
¢dopm nporremiero mpocroro (Past Simple) u Hacrosimero coBepiiennoro (Present perfect).

I'pammMatrdeckuii Marepuat: THITHYHBIC OIMOKA B YIIOTPEOJICHUU TpaMMaTHIECKUX (Gopm
HACTOSIIEeTo coBepiieHHoro Bpemenu (Present Perfect).

Pa3nen 3 Building Relations within the Organisation and in the Market
Environment

Jlexcuueckne W TEMaTHMYECKHE KOMIIOHEHTBHI: IIOHATHE «MAapKETHHI», OCHOBHBIE
MapKETUHIOBbIE CTpaTerHH, METOAbl MCCIENOBAaHUS CUTyallMd Ha pPbIHKE, KYJIbTypHas
00YCIIOBIEHHOCTh MAPKETUHTOBBIX LI1aroB, MPOBI)KEHHE HOBBIX TOBAPOB, BUJIbI PEKIIAMBI.

[InanupoBaHue WIaroB IO pa3BUTHUIO KOMIIAHWHW, IUJIAHUPOBAaHUE JIE€JOBBIX BCTpEd U
MEPOIPHUATHH.

[Tonbop mnepcoHana, JIUYHOCTHBIE M TNPOQPECCHOHATIbHBIE KayecTBa COTPYAHUKOB
KOMIAHWU, coOeceloBaHWE IIpU TpueMe Ha paboTy, cHnocoObl MOTHBAllMK IE€pcoHana,
yIpaBiieHHE NEPCOHAJIOM B MYJIbTH HallMOHAIBHON KOMIaHUH.

I'pammaTnueckunii Matepuait: Pazinudnblie BUIbI BONPOCUTEIBHBIX MTPEIT0KEHNN.
I'pammatnueckuii marepuan: CrnocoObl BBIpaXEHHs 3alJITAHUPOBAHHOTO JEHCTBUSA B

OymytieM.
I'pammatruaeckuit marepuan: [IpaBuna mpeodpazoBaHus MPsSMOI pedr B KOCBEHHYIO.

Paznen 4 Facing Challenges in Business and Professional Communication

Jlexcudeckue U TeMaTH4ecKue KOMIOHEHTHI: (DaKTOpbI, 00YCIOBIMBAIONINE KOH(MIUKTHBIE
CUTyalluu Ha pabodeM MecTe, KOHQIMKTHBIE CUTyallMl MEXy paOOTHUKAMU M paboTomaTeseM,
MyTH PEIIeHUs] MEKITUIHOCTHBIX KOH(IHKTOB.

Ponp sxoHOMHYecKMX (aKTOpPOB B pa3BUTHUM HOBOTO Owu3Heca, OJIaronmpusTHHIC
HSKOHOMHMYECKHE TOKa3aTelnu sl BeJeHHs OW3Heca, BIMSHHE HETATHUBHBIX JIKOHOMUYECKUX
(hakTOpPOB Ha pa3BUTHE HOBBIX KOMITAHHH.

Jlexcnueckue cpeicTBa onKvcaHus MPOAYKTa I YCIyTH, MPOABMKEHHE HOBOTO TOBapa HA
PBIHKE, TIOJrOTOBKA MPE3EHTAIIMH HOBOM MPOXYKIIMH WIIN yCITyTH.

I'pammatrueckuii marepuain: IlpaBuna oOpa3oBaHus GopM cocliarareabHOr0 HAKJIOHEHUS
(1 u 2 Tum).

I'pammaTnueckuit Matepuait: [IpuaaTodunsle IpeIoKeHNs BPEMEHH U YCIIOBHSL.

I'pammaruueckuii marepuan: [Ipasuna o6pazoBanust GOpM MACCUBHOTO 3aJI0Ta.

4. MartepuaJibl TeKyliero KOHTPOJIsl yCieBaeMOCTH 00y4alouxcs u
(oH] 01I€eHOYHBIX CPEJACTB MPOMEKYTOUHOI aTTEeCTAUMYU MO JUCIUNIUHE
4.1. ®opMbI M MeTOAbI TeKYyIIero KOHTPOJS YCIeBAeMOCTH OOy4Yaloumuxcss H
NMPOMEKYTOYHOM aTTeCTAlUM.
4.1.1. B xone peaauszanum aucuuniaudbl b1.5.04 NHOoCTpaHHBIN S3bIK MCMOJIB3YIOTCH
cjeayoe MeToAbl TEKYIIero KOHTPOJIsI yCIeBaeMOCTH 00y4alonXcsi:

Tema (paznen) MeTtozp! TEKyLIET0 KOHTPOJISL yCIIEBAEMOCTH

Pasnen 1 Communicative Means of Self- 0O, 13




Presentation and Career Development

Paznen 2 Obtaining Success and

Overcoming Barriers in Different Areas of 0, /]3,9

Business and Professional Communication

Paznen 3 Building Relations within the

Organisation and in the Market O, 13

Environment

Paznen 4 Facing Challenges in Business
and Professional Communication

0, 13,2

4.1.2. Dx3aMeHbl W 3a4eTbl MPOBOASATCH C NPUMEHEHHEM CJeAYIIUX MeTOI0B

(cpeacTB): TecTHUpPOBaHHe, ONPOC, Kelic-3a1aHNe.
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4.2. MaTepuaJibl TEKyLIEro KOHTPOJISI YCIIEBA€MOCTH 00y4al0IMXCH.

Tembwt 3cce

Most 6yayas mpodeccust.

IT uaCTpYMEHTHI B IPO(HECCUOHATBHOM e TETBHOCTH.

Ponb nHHOBALMI B MOBCEAHEBHOW KU3HU.

CriocoObI MPeoI0JICHHs CTPECCOBBIX CUTYAIIHMIA Ha paboueM MecTe.

TpagurronHbie GOPMBI TPOBEACHUS 10CYTa: KUHO, TeaTpP, BEICTABKH, KOHIICPTHI.
[IposiBiieHME KyJIbTYpHBIX OCOOCHHOCTEH CTpaHbl B OpraHU3auy padoThl TIEPCOHAIA.
[TepcriekTuBHBIC HarpaBieHus OuzHeca B Poccum.

[Tpob6nema kauecTBa TOBApPOB M YCIYT: IKOHOMHUYECKAS M KyJIbTypHast 00yCIOBICHHOCTb.
[Tpodeccronanbhas crieruanu3aiys: opuguieckue npodpeccuu B Poccuu u 3a pydexom.

. Buibl KOHTPAKTOB.

. I3BecTHBIE Cilydan EIUKTHBIX IPABOHAPYILEHUN.
. Ilpectyruienus «6enabIx BOPOTHUYKOBY.

. IT npectynnenus.

. Camble rpomMkue npectymienus XXI Beka.

Temwt ponesvix ucp
3HAaKOMCTBO. Y TOYHEHHE HH(OPMAIHH O COTPYAHMKAX KOMITAHUH.
CobGecenoBanue ¢ paboromareneM (mpeacTtaBieHue uHbopmamuu o0 00pa3oBaHUM,
OTIBITE PAOOTHI, IMYHBIX KAUYECTBAX).
OOcyxJeHue COCTOSIHUA JeJ1 B KOMIIAaHMM C MapTHEpoM M0 OusHecy. AHamu3
YCIICIIHOCTH JICSITEIbHOCTH KOMIIAHUHM, COBMECTHBIM IIOUCK ITyTE€H JadbHEWILEro
pasBuTUs Ou3Heca.
Benenue neperoBopoB ¢ MpeACTaBUTEIAME APYTOil KOMIAHUU O TIOKYIIKE MM MPOJAXe
MIPOU3BOJAUMBIX TOBApPOB.
VYdactie B [JENIOBOM BCTpeYe, TIOCBSIICHHOW BbIpaOOTKE 0OmIel KOHIEHIIUU
OpraHM3allK 10CYTa COTPYIHUKOB U TOCTEH KOMITaHUU.
Ob6cyxnenue c¢ mpencraButensiMud HR ormena myTel yiy4ineHUs 3MOIMOHAIBHOTO
KJIUMaTa B KOMITAHUU.
Opranmzanus koHpepeHmun. OOCYXIEHUE KIIOYEBBIX MOMEHTOB IUIAHUPOBAHUS
MEpPOIPHUATHS. C TPEACTABUTEISIMH OpPrKOMHUTETa (BpeMs, MeCTO, pa3MelleHue
YYaCTHHUKOB, TEMATHKa JIOKJIA/I0B, OIOKET MEPOIIPHUATHU).
Coop HeoOxomuMo# uHGMOpPMAIMU )i pPEUISHUs BOIpoca 00 OTKPHITHH (duauana
KOMIIaHUW B ompeaeleHHOM peruoHe. OOCyXIeHue ¢ MmapTHepaMu 10 Ou3Hecy
HanbOosee MepCreKTUBHOIO PETMOHA C TOYKU 3PEHHS KOHOMUYECKUX IOKa3arelei u
MOJUTUYECKON CTaOUIBHOCTH.
[IpoBenenune Tene@OHHBIX MEPErOBOPOB C IMPEICTABUTEISIMHU JOYEpHEH KOMIAHUHU O
pacupeHne acCCOPTUMEHTA MPOU3BOIMMOM MPOIYKIIUH.




10. FOpunuueckoe wuHTepBbI0. COOp W  yTOuHeHHE HeoOXoAMMOW  HH(OpMaIHH,
YCTaHOBJICHUE JIOBEPUTEIbHBIX OTHOUICHUH C KITUEHTOM.

11. KoncynpTHpoBaHME IO IpaBOBOMY BOIpOCy. Pa3bsicHEHUS M pEKOMEHAALMH 110
ONpe/eNICHHbIM TIPAaBOBBIM acleKkTaM. YTOYHEHHE KIMEHTOM CBOUX IIpaB U
00513aHHOCTEH B KOHKPETHOM CUTYaIHH.

12. OGcyxneHre BO3MOXKHBIX IyTE€H BbIXOJAa M3 CIIOXKUBIIEHCS CHUTyalliM C Y4E€TOM
BO3MOXKHBIX TOCJIEICTBUI JJIsi CTOPOH KOH(JIMKTA.

13. [IpoBenenue KoOHCyIbTalMii MO TeneOHY OTHOCUTEIBHO IIPABOBBIX ACHEKTOB
3aKJIFOUEHUS] KOHTPAKTA O MOKYIIKE HEBUKUMOCTH.

Temot npezenmavui

[Ipe3enTanus koMnaHuu (CTPyKTypa, LIeH, 3a/1a41, IEPCIIEKTUBBI Pa3BUTHS)

2. llpe3eHtanus npoaykra (ONHUCAaHUE NPOAYKTa, NMOTEHLMAJIbHBIE IMOKYIATENH, LIEHOBas
KaTeropus).

IIpe3enranus niaaHa MEepoONpUATHA (3TAIbl IPOBEICHHS, OOJDKET, LIeIeBast ayJUTOPHSL).

4. Tlpesentrauus cyneOHOM cuctembl onHoM u3 EBpomelickux cTpaH (BHABI M YpPOBHHU
CyZleOHBIX MHCTAHIIHN).

[Ipe3enTanus opranusanuu u 3TanoB padotel Cyna npucsxHbeIx B AHrmuu u CIHIA.

6. IlpeseHrtarnus npaBoBbIX acrekToB cBOOO B! ciioBa B EBpone u CIIA.

—

(98]

W

OO0pa3ubl NMCbMEHHbIX YIPAKHEHU I
In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Pe you please help me? Can

I’'m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the following
e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg
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You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.

* Conference title: New Trends in Business

» Dates: 3—4 February

* Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes ¢ taste trials ¢ product names ¢ packaging design ¢ advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

I am pleased to inform you that ...

TemaTu4eckue cJI0BapHbIe TUKTAHTHI
obpasey
KopnopatuBHoe npaBo. ba3oBasi TepmuHoorus.

English term Russian equivalent

1 businessentity

2 limitedliability

3 separate personality

4 company law

5 third party
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6 board of directors

7 sole proprietor

8 shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account

15 corporation assets

16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OneHo4yHblIe CPeACTBA A/ IPOMEKYTOYHOM aTTecTALMH.

®oH/1 TeCTOBBIX 3a]aHM
Cemectp 1.

TEST 1.
VOCABULARY: CAREERS
1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress ¢) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

a) reach b) make c) master

3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks c) opportunities

4 Tt is very inconvenient to have to work when you have young children.

a) flexitime b) overtime ¢) time off

5 Anika attends lots of professional development seminars because she wants to a
career move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term
goals.

a) ahead b) progress c) the sack

12




7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9 Sales representatives often earn a in addition to their salary when they achieve
their targets.

a) money b) living c) bonus

10 Multinationals often their employees excellent career opportunities if they are
willing to travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make \

11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.

12 Vladimir is hoping to research in informatics.

13 Nandita’s dream is to a living as a public relations consultant.

14 Delegating tasks is an important skill to .

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or

would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach
them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING
4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?
22 Can I take a message?
23 Who’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’1l put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.

calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

13



29 I'm about the meeting tomorrow.
30 I can’t get through. Their phone’s always

TEST 2
Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE
1 Choose the six correct words from the box to complete the sentences.

warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale

1 At that price, the car you bought was a real .

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new .

4 If there is a problem with any of the goods you receive, please them within three
days.

5 Our policy is to goods within 72 hours of receiving an order.

6 We offer a 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a
product.

8 The street is the street of a town where many shops and businesses are.

9 A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are
not satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 If you about, you go to different places to compare prices and quality before you
buy something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after
you have bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS
3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22

16 Internet shopping is changing the face of business,

17 To be successful in both the online and offline world,

18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,

21 If you do not want to risk losing important data,

22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
¢ so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.
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TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES
1 What does each of these comments refer to? Write the appropriate word or phrase from
the box next to the comment.

competition / customer service / head office / investment plan / market share / profit / share
price / subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of
$8.5.

2 We’ve already got five in South America, and we’re opening a new one in Mexico next
month.

3 Itincreased by 5% to $61 million last year, but unfortunately our profit figures are not so
impressive.

4 That’s where they make most of the important decisions, of course.

V)]

If we buy out our local competitor, it will increase to 33%.
Two thirds of it are women.
7 If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

(o)}

8 We need to think carefully about all the options and make sure it’s ready for the board
meeting next week.
9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS
2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or

continuous).
Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so |
(13) (take) the opportunity to learn some Chinese. In fact, I (14)
(attend) a conversation class every morning, and I think I
(15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17)
(see) each other at head office every afternoon. We (18) (meet) a lot of
interesting people there and (19) (talk) about the future of our companies.
People here (20) (like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment
options. I (22) (not think) it’s going to be very easy, so I (23)
(need) to be prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY

4 Match the two halves of these phrases. Write your answers here:
26 27 28 29 30

26 First, I want to give you

27 Secondly, I'll talk

28 Finally, I want to look
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29
30

I’ll be pleased to answer

Thanks very much

a at our future plans.

b for listening to my talk.

¢ any questions at the end of my talk.

d about our new subsidiaries in Asia.

e some basic information about our activities.

TEST 4

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERB AND NOUN COMBINATIONS
1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste |

1

2

This new product will enable our company to of 60 million
consumers.
Our new model is based on a brilliant idea, and I’m sure it will

for innovation.
Lesco develops mobile phones which really aim to , to satisfy
consumer demand.
In the past, our company threw away tons of used paper every year but now, thanks to
selective recycling, we can by almost 75%.
The clean technologies we have adopted will by cutting the
amount of fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6

7

10

Senovo Pharmaceuticals say they are going to make a major b in the
treatment of cancer with a new drug developed in India.

Our customers simply want more choice, so we have to extend our product

r .

We noticed that demand for this kind of camera was increasing all the time, so we just took

a of the opportunity and launched a much better model.

People buy our office supplies because they raise their s .They give them a
more upmarket image, in other words.

There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS
3 Complete this text. Write the words in brackets in the correct tense.
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Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)
(do) some research at the university of Santiago. In the next two or three
years, he (13) (write) a lot of articles about it and (14)
(give) talks at conferences around the world. One day when Manuel (15)
(tour) Australia, the CEO of a large pharmaceutical company (16) (invite)
him to work at their laboratories in Melbourne. Manuel (17) (explain) that he
(18) (work) on an exciting project in Santiago and that he (19)

(need) six months to see it through. In 2002, he (20) (go)
to Australia on his own. His wife Miguelina (21) (stay) in Santiago for
another year because she (22) (write) her doctoral dissertation. As soon as she
(23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her
own agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but
they often miss Santiago.

TEST 5
Answer all thirty questions. There is one mark per question.
VOCABULARY: STRESS IN THE WORKPLACE
1 Complete the sentences with the verbs from the box.
| do / do / make / keep / spend |

1 I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Tjustwish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.
6 In addition to our usual duties, we now have to deal with all the admin work, so we have a

very heavy w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over
our working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is
furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues
says she’s become a w

10 A good number of highly-paid executives give up their stressful job to adopt a simpler,
healthier 1 .

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT
3 Supply the missing word in these sentences, which are all in the past simple or the present
perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.
A: How frustrating! I (16) (try) to call Lea all week and I just can’t get
through.
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I can’t believe nobody (17) (tell) you yet! She (18)
(leave) our department ten days ago. She’s no longer in Tunis.
Really? Why (19) she (leave)? I thought she (20)
(be) happy here.

: Well, yes and no. She told me she (21) (like) the team but she (22)

(not get on) with our new manager.

I’m not surprised! (23) she (say) anything else?
Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo.
Then she (24) (have) a phone interview and she got the job immediately.
Great! I’ll miss her, but I'm glad she’s got a better job. Have you talked to her recently?

: No, she (25) (not be) in touch since she left. She must be very busy.

Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS
5 Write the extra incorrect word in each phrase.

26
27
28
29

Why don’t we to send out a questionnaire?
OK, but on the other one hand, it will make some people unhappy.
I’m not sure I’'m agree.
For me, that’s be out of the question.
Cemectp 2

TEST 1.

Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS
1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

advertising / consumer / market / product / | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /

A B

segment / targets

[98)

W

7
8

9
10

The is the length of time people continue to buy a particular
product.

showed very good potential for marketing the magazine to
executives in the age range 25—35.

A is simply a description of a typical customer.

Our company has established its brand name through a multi-million multi-media

The introduction of a product to the market is called the

Family and friends are a major factor in . They really influence
what people buy, where and how.

A is a group of customers of similar age and income level.

I don’t think cutting our by half is a good idea. Our campaigns are

highly successful and always generate huge profits in the long term.
Our representatives are under a lot of pressure to meet their .
I’m afraid I can only make a pessimistic for February and March.
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LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?
13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?

3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: WAYS TO PLAN
1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1 The project was successful, except that we didn’t . We
overspent by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s

immediately.

3 Our advertising campaign is producing good results, and we

of at least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase
their prices without warning.

5 First, let’s that we have for the launch date: it could be
late spring, or early autumn, or next year.

6 What we need to do is about the buying habits of the
people who live in that area.

7 It will be impossible to of June 20 now that the project

manager is ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
9 10 11 12
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9 He’s trying to arrange
10 It was impossible to implement
11 Jean is going to write
12 The training schedule has
a the next quarterly sales report.
b a meeting with BCA’s sales manager.
c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS
3 Re-order the words to make sentences.
13 Brazil expand hoping in they’re to

14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in

the right place.
18 We going to visit our suppliers next week.

19 Thelp you write the report if you like.

20 We look forward seeing you soon.

21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.

comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Justa , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.

believe / deal / delegate / invest / respond
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We a lot in training courses for our employees. We know it’s money well spent.

Our new manager can with problems very effectively.

Don’t try to do everything on your own. You should tasks to your assistant more
often.

Our previous manager didn’t even try to to our concerns.

When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.

| for / on / to / with / to

6 Weneed to agree the date of the relaunch of our new series.

7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, I know. I have already apologised the director.
10 I couldn’t agree the others that our suppliers were responsible.

LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.
11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told
15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’

He said

17 ‘Listen to all suggestions from staff.’

She told me

18 ‘Why don’t you talk to your manager more often?’

He asked me

19 ‘Do you find it difficult to delegate tasks?’

He asked me

20 ‘Don’t forget to call Max.’

She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.

21

22

23

24

I’ll be in the touch soon.

Thanks you for showing me round the town.

I’m really enjoyed the meal last night.

Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:

25
25
26
27

26 27 28 29 30

What do you usually do in the evenings?
Would you like to come with us to the theatre tonight?
Goodbye, Li. All the best.
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28 I’'m glad you enjoyed the tour.

29 Can you tell me about any interesting places to visit?

30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.
VOCABULARY: WORD BUILDING
1 Complete the second sentence in each pair with another form of the underlined word.
1 During a negotiation, her face never shows any emotion.
She seems completely
2 The previous manager had lied to his staff and was no longer credible.
He had lost all his
3 People criticised him because they found him weak.
People criticised him for his
4 A good manager should always have a lot of patlenc
A good manager should never be .
5 They liked her because she was always so calm.
What they liked about her was her

2 Complete these sentences about personal qualities with the missing word. The first letter

is given.

6  When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

7 The people in our team always come up with new ideas, new solutions. Their

C seems endless.

8 The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

9 Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

10 Many people believe that 1 meetings, where participants feel comfortable

and relaxed, are often the most productive ones.
LANGUAGE REVIEW: CONDITIONALS
3 Underline the correct form in italics.
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11 If he listens / listened to all sides first, he would find it easier to resolve conflicts.
12 He is / will be / would be more popular if he treated people with respect.
13 Would you get involved if you saw / would see two colleagues having an argument?
14 If she wins / will win / would win this contract, she’ll be promoted.
15 Do you think he will / would resign if he doesn’t get a pay increase?
4 Complete these sentences using the words in brackets.
For example:

to the conference even if you invited him. (ke / not / come)
He wouldn’t come to the conference even if vou invited him.

16 Would you move to our Taiwan office if ? (you / can)

17 If you were in my position, how with this crisis? (vou / deal)

18 They wouldn’t do business with us if they our terms
favourable. (not / find)

19 If you look at our catalogue, you how much we have
expanded our product range. (see)

20 You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING
5 Complete these phrases with a word from the box.
| deal / covers / way / points / see / view

21 I can see your point of .

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.
27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives
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1 The fall in rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.

4 Prices went up again, and the country’s rate rose to 5.4% last month.

5 Exports have increased considerably, so now our balance of is positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.

10 The government is trying hard to revive the economy and attract foreign
LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.
11 I’'m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’m head of this department,
15 Before you take up their offer,

a there will be massive investment in staff training.

b until the security conditions have improved.

c we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16 Our local representative will contact you when / until / as soon as you arrive.

17 Don’t make a decision before / until / while you’ve read the contract.

18 Laura will supervise the work while / when / after I’'m away.

19 Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
20 We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:
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21
22
23
24
25
26
27
28
29
30

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%

It costs £80.

They reduced their workforce to five thousand.
There were exactly 234 participants.
About 2/3 of the staff agreed.

Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.
They employ about 2,400 people.
Profit increased 18%.

One hundred and fifteen people were made redundant.

Keiic-3aganue:

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.

Conference title: New Trends in Business

Dates: 3—4 February

Place: to be held in Singapore

Number of delegates expected to attend: 1,500-2,000

SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

BOHpOCI)I IJI1 YCTHOI'O OIIpocCa Ha 3a4€TC M DK3aMCHC!

1.

Bonpocul k 3auemy (1 cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?

What helps when trying to move ahead in your career?

. What do you or don’t you like about shopping?

What are the advantages and disadvantages of shopping online?

. Which of the items would you not buy online, and why?

Give three reasons why some people prefer not to buy goods or services online?

Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
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8. Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).

9. What examples of great business ideas do you know?

10. What makes a business idea a really great idea?

11. What do you do to relax? Which activities are the most effective for you and why?
12. Do you prefer a slow or a fast pace of life

13. What can people do to have a good work-life balance?

14. Some people say they would like to “live the rat race”. What do you think they mean?
15. Do you like working under pressure?

16. What deadlines do you have to meet in you daily life?

17. Why do people become workaholics?

18. How important is corporate entertaining?

19. Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?

20. What types of entertainment could you offer?

Bonpocul k sxzameny (2 cemecmp)
1. What are the four “Ps” from the basis of the marketing mix?

2. Tell about a marketing campaign that impressed you.
3. Why do companies need to create brands?
4.  Why do people buy brands?

5. How loyal are you to the brands you have chosen?

6. Do you agree that making lists of things to do is a waste of time? Why?

7. What do you know about the economy of Russia or of other developing economies?

8. What are some of the possible threats and opportunities for foreign investors in Russia?
9. What qualities and skills should a good manager have?

10. If you are managing people from different cultures, what qualities and skills do you need?

11. What would you find difficult if you had to go and work in a very different culture from
your own?

12. How will you plan a party to celebrate your company’s 10th anniversary?

13. What advice would you give to a foreign manager who is going to manage staff in your
country?

14. In your culture, how usual is it to see young people in management positions?
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15. What challenges do young managers face, compared to older ones?

16. What may be the advantages of being a relatively young manager?

17. Tell about any experience you have of a conflict which was handled well.

18. Tell about any experience you have of a conflict which was handled badly.

19. What qualities does a mediator need?

20. Disagreement is a form of conflict. In what ways can it make meetings and discussions more

productive?

21. How do people usually deal with personal conflict in your country? In what ways is it

different from other countries you know?

22. What advice would you give to people starting their own companies in your country?

23. How can new businesses get help to grow and become successful?

Kon Haumenosanue Kon HaunmenoBanue >Tamna
KOMITETEHITUN KOMITETEHITUU JTama OCBOCHUS OCBOCHHS KOMITETCHITUU
KOMITETEHITUHI
YK OC-4 CrniocobHOCTB YK OC-4.1.1 CrnocoOHOCTh OCYILIECTBIISATh

OCYIIECTBJIATh JICIIOBYI0 KOMMYHHUKAIUIO B

JEI0BYIO YCTHOM M IHCBMEHHOHU

KOMMYHHKAIIIO B dbopMax Ha HHOCTPAHHOM

YCTHOW M THCbMEHHOU SI3BIKE IS peueHust

dbopmax Ha 0011eOpraHU3alIHOHHBIX

rOCyJIapCTBEHHOM u 3ajady  Mpo¢eCcCHOHAIBHOM

WHOCTPaHHOM(BIX ) JIeATeTLHOCTH

SI3BIKAX

YK OC-4.1.2 CIOCOOHOCTH
dbopMyHMpoBaTh
IOPUANYECKH TPaMOTHBII
TEKCT TMHUCHbMEHHOTO, 8 TaK¥Ke
YCTHOTO myOIMYHOTO
BBICTYIUICHHS, a  TaKkKe
OTIepUpPOBAThH paBUJIaMU
MEKIIMYHOCTHOMN u
IpyNIoBOil  KOMMYHUKAIIUU
Ha MTHOCTPAHHOM SI3bIKaX
What product would you most like to own? Why?

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord

may keep the security deposit (or a part of it) to pay for the damage.
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Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.

b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
1. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor
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shareholders

certificate of incorporation

memorandum of association

company policy

legal person

corporate insolvency

bank account

2. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate €) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory 1) formation
11. company j) ofincorporation

KpuTtepun oneHuBaHNs YCTHBIX OTBETOB (B PAMKaX ONPOCa) B pAMKax TeKyIIeH
aTTecTaluu

Kparepun BbaJbl

— IPOAEMOHCTPUPOBAaHA CIHOCOOHOCTb JIOTMYHO CTPOUTH
BBICKA3bIBAHUE B COOTBETCTBUM C KOMMYHUKAaTUBHOM 3aJ1a4eH;

— TPOJEMOHCTPUPOBAH MEXKIUCLUIUIMHAPHBIN TOAXO0Z K
PELICHUIO 33J1a41, OCYIIECTBICHA UHTErPALlsl JUHIBUCTUYECKUX U 1
HKCTPAIMHIBUCTUYECKUX 3HAHUM;

— JIGKCUYECKHE EIWHMIBI U TPaMMaTH4YECKHE CTPYKTYpBI
UCIIOJIb30BAHbl YMECTHO, pe€Yb IOHATHA.

— TIPOJEMOHCTPUPOBAHA CIOCOOHOCTh aHAJIU3UPOBATH W
000061aTh nHpOpMaILIHIO;

— TPOJEMOHCTPUPOBAHA CIIOCOOHOCTh CHUHTE3UPOBATH HA
OCHOBE JIaHHBIX HOBYIO MH(OPMAIIHUIO;

— cmemaHsl  OOOCHOBaHHBIE  BBIBOALI Ha  OCHOBE
UHTEpIpETAINUA UHPOPMAIUH, PA3bICHCHHUS,

— YCTaHOBJICHBI IPUIMHHO-CIICJICTBCHHBIC CBSI3H, BBISIBIICHBI
3aKOHOMEPHOCTH,

0,75

— TOYHOCTb BOCIpPOMU3BEJEHUS Yy4eOHOTro MaTepuana 0,5
(BoCIpoM3Be/IeHUE SA3BIKOBBIX €IUHMIl, TPAMMATUYECKUX MpPaBUII,
KOMMYHHUKATUBHBIX HOPM U T.I1.);

— TOYHOCTh B ONMCAHMUU (DAKTOB, SIBICHHH, IPOLIECCOB C
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UCIIOJIb30BAaHHEM JIEKCUKHU M IPaMMAaTHKH;
— TOYHOCTb DA3JIMYEHUS U  BBIJCICHUS M3YYEHHBIX
MaTepHUaJIOB;

— (parMeHTapHOE BOCIIPOM3BEACHUE y4eOHOro Marepuaia
(BOCHpOI/ISBe,Z[eHI/Ie SA3BIKOBBIX CIWHHIL, I'PaAMMATHYCCKUX IIPaBUII,
KOMMYHUKATUBHBIX HOPM H T.I1.);

— JIEMOHCTpHUpYET 0a30BYyI0 TOYHOCTH B ONMHUCAHUH (DAKTOB,
SIBJICHUH, TIPOLIECCOB C MCIIOJIb30BAHUEM JIEKCHKU M TPAMMATHKH;

— pa3andacT U BBIACIIACT M3YYCHHBIC MATCPUAJIBI;

0,25

OtBeT HEBepHBIN (HE BOCIPOM3BYIUT YYEOHBIH MaTepuan),
100 OTBET OTCYTCTBYET.

KpnTepnn OLICHUBAHUSA PCIICHUA CUTYAIIUOHHBIX 3a/1a41 B paMKax TeRymei/i

MPOMEKYTOYHOM aTTecTalNK

Kpurepun

Banasl

Otser XapaKTepu3yeTcs TEeMaTUYeCKON
CBSI3HOCTBIO M 3aBEPIICHHOCTBIO, BKIIIOYAET
HEOOXOMUMYIO  JIEKCMKY (B TOM  4HCle
TEPMHUHOJIOTHYECKYIO), a TaKxke
pa3HooOpa3Hble rpaMMaTHYeCcKue
KOHCTPYKIIHH, peub (doHeTHUECKH U
MHTOHALIMOHHO TNpaBuibHas. Jlekcuueckue u
rpaMMaTHYECKHe OIINOKHU B OTBETE
OTCYTCTBYIOT.

1

OtBet XapaKTepu3yeTcs TEMaTU4EeCKOU
CBSI3HOCTBIO M 3aBEPIIEHHOCTBIO, BKIIIOYAET
HEOOXOANMYI0 JIEKCHKY, a TaKKe
pa3HooOpa3Hble rpaMMaTHYeCcKue
KOHCTPYKIMH, (POHETUYECKH W MHTOHAI[MOHHO
nomyckaer — owmmbOku.  Jlekcuueckue — um
rpaMMaTHuYecKHe olUOKU — He OoJee 3.

0,5

OtBer OTCYTCTBYCT HJIM HC XaAPAKTCPUIYCTCHA

TEMaTHYECKOI CBSI3HOCTBIO u
3aBEpIICHHOCTHIO, HE BKITFOYAET HEOOXOIUMYIO
JIEKCHKY, a TaKXKe pa3HOOOpa3HbIe
rpaMMaTU4YeCKHe KOHCTPYKIIHH, peub
HEeCBSI3HAA.

Kpurepun oueHuBaHusl pelieHUs TECTOBBIX 3a1aHNH B paMKaXx TeKyluei

NMPOMEKYTOYHOM aTTeCTALMHU

YpOBHS B IOJTHOM 00beMe (BbIOpaHbI

Kpurepun baJuibl
BbInosiHEHBI TECTOBBIE 3aaHNSI TBOPYECKOTO 1
YPOBHS B ITOJIHOM 00BEME (BHIOpAHBI
NIPaBUJIbHbBIE OTBETHI)
BrlnosiHEHB! TECTOBBIE 331aHUS CPETHETO 0,5
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IMPaBUJILHLIC OTBGTBI)

BEIIoIHEHEI TECTOBLIE 3aJaHUS JIETKOT'O 0,25
YPOBHS B IOJTHOM 00BbeMe (BBIOpaHBI
MIPaBUJILHBIC OTBETHI)

Kpurepun oueHuBanus 3¢c? B paMKax TeKylled NMPOMe:KYTOYHOM aTTecTalluu

Kpurtepun Basibl

Dcce XapakTepu3yeTcsl TeMaTHIeCKOn 1
CBSI3HOCTBIO U 3aBEPLICHHOCTbHIO, BKIIIOYAET
HE00XOMMYIO JIEKCUKY (B TOM YHCIIe
TEPMHUHOJIOTUYECKYIO), a TAKXKe
pa3zHOOOpa3HbIe rPaMMaTHUECKHE
KOHCTPYKIMU. COOTBETCTBYET KaHPOBBIM
TpeOOBaHUAM K NUCbMEHHON peur. CoaepKUT
HEOOXOIMMYIO CTPAHOBEIUECKYIO
UHOpMAaIio MpodecCHOHaATBHOTO XapaKkTepa,
a TaK)Ke CaMOCTOSITEIbHO CIIEJIaHHBIE BHIBOJIbI
Ha podeccHoHaTbHBIC TEMBI.

Dcce xapakTepu3yeTcsl TeMaTu4eCKon 0,75
CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIOYAET
HEOOXOIUMYIO JIEKCUKY, a TAKKe
pa3zHOOOpa3HbIe rPaMMaTHUECKHE
KOHCTpYKIHH. COOTBETCTBYET KAHPOBBIM
TpeOOBaHUAM K TUCHMEHHOMN pedH ¢
HEKOTOPBIMH OTKJIOHEHUSIMH (HECTpOoroe
COOTBETCTBHE KaHpPY). Coaep KUt
HEOOXOIMMYIO CTPAHOBEIUECKYIO
uHpopMaIuio NpohecCuoHaTBLHOTO XapakTepa,
a TaKXKe CaMOCTOSITEIbHO C/IeTTaHHBIE BBIBOIBI
Ha TpodecCcHoHaTHHBIC TEMBI.

Dcce XxapaKTepu3yeTcsl TEMaTHIeCKOM 0,5
CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIOYAET
50% HeoOX0aUMOM JIEKCUKH, a TAKIKE
HanOoJiee ynoTpeOMMbIe rpaMMaTHIECKHE
KOHCTpYKIHH. COOTBETCTBYET KAHPOBBIM
TpeOOBaHUAM K TUCHbMEHHOMN pedH ¢
HEKOTOPBIMH OTKJIOHEHUSIMH (HECTPOTOe
COOTBETCTBHE KaHpPY). Coaep KUt
HEOOXOIMMYIO CTPAaHOBEIUECKYIO
nH}OpMaIHIO PO eCCHOHATHHOTO XapaKTepa.

Dcce xapakTepu3yeTcsi TeMaTuueCKon 0,25
CBS3HOCTBIO U 3aBEPIICHHOCTBIO, BKIIFOYAET
JIEKCUYECKUI MUHHMYM I10 TEMATHKE 3CCE,

Takke 0a30BbIil HA0Op TPaMMaTHUYECKUX
KOHCTPYKIIMM, HEOOXOAUMBIN SISl HAKCaHUs
Tekcta. COOepKUT MUHUMAJIBHO-
HEOOXOIMMYIO CTPAaHOBEIUECKYIO
nHbopMaIuio IpohecCHOHABHOTO XapakTepa

Orenka 3a paboTy Ha MPAKTUICCKOM 3aHSATHH CTPOUTCS HAa OCHOBAaHHMH PeriiaMeHTa 0 TeKymieM
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KOHTPOJIE YCIEBACMOCTH U MPOMEKYTOUHOM aTTecTallid OOyYaromuxcsi M0 00pa30BaTebHBIM
mporpaMMaM BBICIIErO 00pa30oBaHWs — MporpaMMaM OakajaaBpuarta, MpPOrpaMMaM CIECIHATUTETa,
nporpaMMaM Maructparypsl MHCTHTyTa TpaBa W HAIMOHAIBHOW 0E30MaCHOCTH, YTBEPIKICHHOM
28.01.2020 Pemennem Yuenoro Cosera YMC PAHXul'C.

4.4. MeToanueckue MaTepHaJIbl

Hrorosast orieHKa 1o JUCHUIIIAHE:

Ne n/m Buja oTueTHOCTH banabl Onenka
ECTS/6ann
Tekylmii KOHTPOJIb:
1. Pabora Ha MIPaKTHYECKUX 16,25 /40
3aHATHUSIX:
a YcrHbIi onpoc 0,25 -1 4/12
o TecToBBIE 3aMaHUs 0,25-1 1,75/7
B CuryarmoHHbIE 3a7a91 5-10 10/20
IIpoMeskyTOuHasi aTTecTalMA (IK3aMEH):
2 DK3aMeH J0 60
a OTBeT Ha BONPOC MO TEMATHKE ot 20 o 40 1o 40
(becena ¢ npernoiaBaTeieM)
6 CutyalnnoHHbIE 3a/1a41 10 20 10 20
Hroro:

A (Excellent) — 100-91 6aiin — «OTAHYHOY;

B (Very Good) — 90-81 6ami — «0TangHOY;

C (Good) — 80-72 6aylsIOB — «XOPOIIOY;

D (Satisfactory) — 71-66 6amioB — «XOpoIIO»;

E (Sufficient) — 65-51 6annoB — «yJOBIETBOPUTEIEHOY;

FX (Fail), F (Fail) — 50 u MmeHee 06aJIOB — «HEYJOBIETBOPUTEIHLHOY.

OuenuBanue 00y4aruierocsi Ha IK3aMeHe Mo AUCHHUILINHE

Ouenka Kpurtepuu oneHku Pe3ysbTaThbl 00y4YeHust
A (Excellent), — | 3maet 100% TemaTtndeckoro BokaOymsipa; | Ha ypOBHe 3HAHMIA:
«OTIHIHO»? BJIaJCET BCEH COBOKYIIHOCTBIO | - JIEKCUYECKUI 5
(or 60 m0 64| pexcmuyeckoro M TPAMMATHYECKOrO | IpAMMATHUECKMH MHHHMYM B
Gaiios) Mmarepuana, a Takke Ccrnoco0eH K | oobeme, HEOOXOAUMOM ISt
CO3JJAaHWI0O HAa €r0 OCHOBE CHUTYaTHBHO | paOOTHI c WHOSI3BIYHBIMHU
OIpaBIaHHBIX OKKa3MOHAJBHBIX | TEKCTAaMU  TpodecCHoHaIbHOM
KOHCTPYKITHIA; HAIpaBICHHOCTH "
yMeeT  4YHTaTh W  MEPEeBOAUTH  C | OCYIIECTBICHHS KOMMYHHKALIUH
cOOJIOZICHNEM BCEX OCOOCHHOCTEH s3bIKa | HA MHOCTPAHHOM SI3BIKE;
pEeLMIHEHTa AayTeHTUYHYI0 JIUTeparypy | Ha ypOBHE YMEHHIi:
npoeCCHOHAILHOW HANpaBIEHHOCTH, HE | -  YHTaTh W TEPEBOIUTH
JOMYCKaeT CMBICJIOBBIX OINMOOK TPH | MHOS3BIYHYIO  JIATEpaTtypy M|
WHTEPIpPETAlMA  COJIEPXKAHHUS  TEKCTa, | HOPMATHBHHO-TIPABOBBIC  AKTHI
croco0eH OOBACHHUTH LEIeCO00Pa3sHOCTh | MO MPOQUITIO MOATOTOBKH;
WCTIONB30BaHMsl  TeX  WJIM  HHBIX - OCYIIECTBIIAThH
NePEeBOTUECKHUX TpaHCc(OopMaIHii; KOMMYHHKaTHBHOE
B (Very Good) — | 3naer  Oonee  90%  TeMaTHUeCKOro | B3aUMOAEHCTBUE Ha
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«OTITUYIHOY
(or 50 mo 59
0aIIoB)

BOKaOyIsipa;

BJIaJIceT M3YYCHHBIM TPAMMATHYECKUM U
JIEKCHUECKUM MaTepHuaIoM B
MaKCHUMaJbHOM 00BEMe, IO3BOJISIONIEM
YCIIEITHO OCYIIECTBIIATh
npodeccHOHATbHOE B3aUMOJICHCTBUE Ha
WHOCTPAHHOM SI3BIKE;

- yMeeT YuTath U
AyTCHTHYHYO JUTEPATYPy
npoeCCHOHAILHOW ~ HaNpaBJICHHOCTH,
JIOMyCKaeT He Ooliee OJHONW CMBICIOBOU
OINOKH npu WHTEPIpETAIHA
COJICpKaHUsl TEKCTa,;

MEPEBOIUTH

C (Good)
«XOPOIIIOY
(or 40 mo 49
0aIIoB)

3HgaeT Oonee  70%
BOKaOyIIsIpa;

BJIaJICCT M3YYCHHBIM IPAMMATHYCCKUM H
JCKCUYECKUM  MaTepuajioM B o0beMe,
MO3BOJISAIONIEM YCIIEITHO OCYIIECTBIIATh
npodecCHOHAIEHOE B3aUMOJICHCTBUE HA
UHOCTPAHHOM SI3BIKE;

TEMATHYCCKOI'O

- yMeeT 4YuTaTb W  [EPEBOJWTH
AyTCHTHYHYO JUTEpaTypy
npodeccuoHaIbHON HANPaBIECHHOCTH,
JIOIyCKaeT He 0ojiee JBYX CMBICIIOBBIX
omr0oK npu UHTEPIIpETALIMH
COJICPYKAHUS TEKCTa;

D (Satisfactory) | 3maer Oomee 50%  TeMaTHYECKOIrO

— «XOopouio» BOKaﬁyﬂ;{pa;

(or 30 no 39 | prajeer W3yYEHHBIM IPAMMATHYECKHM H

Gaon) JIEKCUYECKHM MaTepuaIoM B

MHHUMQJILHOM 0O0BEME, HEOOXOIUMOM
JUISL aJICKBATHOTO OOIECHUS B CHUTYaIUAX
npohecCHOHATBHON KOMMYHUKAIINN;
- yMeeT 4YuTaTb H  TEPEBOJMTH
AYTCHTHYHYO JTUTEpaTypy
mpodeccrHoHaIbHON HAIPaBJICHHOCTH,
JIOTTyCKaeT He 0oJiee TPeX CMBICIOBBIX
OIIHUOOK pH HHTEPIIPETAILIMH
COJICpXKAHMS TEKCTa;

E (Sufficient) — | 3maer Oomee 40%  TeMaTHYECKOIrO

«YHOBJICTBOPHUTE BOKa6y.]Iﬂpa;

JIBHO» - nexaer  OOJBIIOE  KOJIMYECTBO

(o1 20 10 29| jegcuueckux u rpaMMaTHYECKUX

Oa1os) OIINOOK, HE NPEMSATCTBYIOIINX
IMOHUMAHHUIO OOIIICH MJIeH BRICKA3bIBAaHUS

FX (Fail), F | 3sgaer wMeHee 40% TeMaru4eckoro

(Fail) — | Bokalysspa;

«HEYNOBJIETBOD | . nenaer  OOJIBIIOE  KOJIUYECTBO

MTCILHOY JIEKCUYECKHUX u rpaMMaTHYECKUX

(or 0 z0 19 OIIMOOK, MPENATCTBYIOIIMX MOHUMAHUIO

0aIIoB)

o01IeH nIen BBICKA3BIBAHUS

HHOCTPAHHOM SA3BIKE
npodecCroHaTBHON TeMaTHKE

110
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OueHuBanue 00y4aroumerocss Ha 3adere Mo JMCHUIINHE

Onenka KpuTtepun oneHku Pe3ynbTaThl 00yueHus
3HACT HWHOs3bIYHYIO | Ha ypoBHE 3HAHUIA:
JICKCUKY - TOKa3bIBaeT  HEOOXOAMMOE  JJIsi  PeIICHHUS
poheCCUOHATIBHOTO npo()eCCHOHATBHBIX  3aJaue  3HAHWE  JIGKCHUKHU
OOILIeHUS,  XapaKTepHble | NPO(ECCHOHANBHOTO OOLICHUS, XapaKTepHBIC IS
Ui TIPOQEeCCHOHANBHOTO | MPOo(ecCHOHATLHOTO OOIICHHS pPEYEBbIC KIUIIEC H
OOIIeHNs peueBble KIHIIE | rpaMMaTHYECKUEe KOHCTPYKIINY;
u rpaMMaTHUYCCKHE
KOHCTPYKLIWH; Ha ypoBHe ymenuii:
yMeeT CTPOUTH | TIPOSIBIISET JIOCTATOYHBIN JUTst YCIIENTHOM
BBICKA3bIBaHHUs Ha | KOMMYHUKAallU1 YPOBEHb yMEHUH CTPOUTH
HHOCTPAaHHOM  SI3bIKC B | BBICKA3bIBAHUS HAa HWHOCTPAHHOM SI3bIKE B paMKax
pamkax OCHOBHBIX | OCHOBHBIX JKAaHPOB npodecCHOHANTBHON

«3aYTECHOY ]

(passed) JKaHPOB § KOMMYHUKAIVH,
po)eCCUOHATBHOMN
KOMMYHHKAIUH; Ha ypoBHe HaBBIKOB:
BIaJiceT HABBIKOM | BJIQJICCT HABBIKOM BEJCHUS YCTHOM W TMHCHhMEHHOU
BEJICHUS YCTHOM u | mpodeccHoHaIbHOH KOMMYHHKAIIUA HA MHOCTPAHHOM
MMMCHEMEHHOMN SA3BIKC C CO6J'I}OILCHI/ICM JICKCHYCCKHX,
podecCuoHaNbHON rpaMMaTHICCKUX W CTHIHCTHYECKUX HOPM.
KOMMYHUKaINN Ha
HHOCTPAaHHOM  SI3bIKE  C
coOmoieHueEM
JIEKCUYECKHX,
TpaMMaTH4YC€CKHX )51
CTHJIMICTUYCCKUX HOPM.

«HE3a4TCHO HE 3HACT HWHOS3BIYHYIO

(not passed) JICKCHKY
poQecCHOHAIBEHOTO
oOIleHNs, XapaKTepHbIC

Uit TpOoeCCHOHATBHOTO
OOIIICHUST PEYEBbIC KIIMIIIES

u rpaMMaTU4eCKue
KOHCTPYKITHU;

HE yMeeT CTPOUTH
BBICKA3bIBaHMS Ha
WHOCTPAaHHOM  f3BIKE B
paMKax OCHOBHBIX
JKaHPOB
rpoeccnoHamTbHON
KOMMYHHKAIIUH;

HE BIJIaJICET  HaBBIKOM
BEIACHUS YCTHOM "u
HUCHhMEHHOM
poQeCCHOHATBHOMH
KOMMYHUKAITH Ha
WHOCTPAaHHOM  SI3BIKE C
COOII0ICHUEM
JIEKCUYECKHX,
rpaMMaTHYECKUX H

CTUJIMCTUYCCKUX HOPM.
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5. Metoauyeckne ykazanus JAJsi 00y4al0UIUXCHA M0 OCBOCHUIO TMCUMILIUHBI

Lenr MeToauuecKMX peKOMEHJAIMi - 00ecrneduTh CTYICHTY ONTHUMAaJbHYIO
OpraHM3alMI0 TPOIEcCa H3yYeHUs IUCHMIUIMHBL, a TakXKe BBIMOJIHEHUS pa3IUYHbIX (popm
CaMOCTOSITENTbHON pabOTHI.

CtyneHTaM HEOOXOAMMO O3HAaKOMHUTBCS: C colep)kaHueM pabodell MporpaMMbl
JUCHUIUIMHBIL, ¢ UEISAMU W 3a/adyaMu JUCIUIUIMHBI, €€ CBA3SIMU C JPYTUMH AUCIHUIUIMHAMHA
oOpa3oBaTebHON MPOrpaMMbl, METOIUYECKUMHU pa3padoTKaMH 10 JaHHOW JUCLMILIMHE,
UMEIOIMMCST Ha 00pa3oBaTeNbHOM IMOpTaje W calTe LEHTpa, ¢ TpadUKOM KOHCYIbTAIIHA
npenoiaBateneit kadeapeol.

Pexomenoayuu no no0comogke K npaKmuiecKum (CeMuHapCcKum) 3anAmuam.

CrynenTam cienyer:

- IPUHOCHUTH C COOON PEKOMEHJIOBAHHYIO MPEIoAaBaTelieM JUTEPaTypy K KOHKPETHOMY
3aHSTHIO;

- JI0 OYEpeIHOT0 MPAKTUYECKOrOo 3aHSATHS 10 PEKOMEHJIOBAHHBIM HCTOYHUKAM
MpopadoTaTh JICKCUYECKUM U TPaMMaTHUYECKUN MaTepuajl, COOTBETCTBYIOIIEH TEMbI 3aHATHUS U
oTpaboTaTh 3a/laHusl, ONPEIEIEHHbIE IS TOATOTOBKU K MPAKTHYECKOMY 3aHSITHIO;

- TIpU TMOJTOTOBKE K MPAKTUYECKUM 3aHSITHUSM CIEAyeT O0s3aTebHO HCIIOJIb30BATh HE
TOJFKO YUEOHYIO TUTEPATYPY U CIIOBApHU, HO U AyTCHTUYHBINA TEKCTOBBII MaTepua;

- TEOPETUUYECKHUI MaTeprall ClIeayeT COOTHOCUTh ¢ KOMMYHUKATHBHBIMU MIPUMapamu, Tak
KaK SI3bIK 1 KOMMYHHKAIMS SABJISAIOTCS HEMPEPHIBHO Pa3BUBAIOIIUMUCS CUCTEMAaMHU;

- B Hauaje 3aHATHHA 3aJaTh IPENOJABATEII0 BOIPOCHI IO MaTepualy, BbI3BaBLIEMY
3aTpyqHEHUs] B €ro NOHUMAaHUUM M OCBOEHUM TPH PEIICHWH 3a/ay, 3aJaHHbIX IS
CaMOCTOSITEIIBHOTO PEILICHNS;

- B XOJI¢ IPAKTUYECKOTO 3aHATUS JaBaTh KOHKPETHbIE, YETKHUE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATHUU yYaCTBOBATh B 0OCYKICHUH U aHAJIM3E OTBETOB JAPYTUX OOYJAIOIIUXCA.

Memoouueckue Ppexomenoayuu no 6bINOIHEHUID PAa3TUUHBIX dopm
CAMOCHMOAMENbHBIX OOMAULHUX 3A0AHUIL.

CamocTrosTenpHast paboTa CTYIEHTOB BKIIIOYAaeT B CeO0sl BBHIMIOJHEHUE PA3IUYHOTO poja
3aJlaHAiA, KOTOPBIE OPHUEHTHPOBAHBI Ha OoJjiee TIyOOKOE YCBOCHHE Marepuaia H3ydaeMou
muctumiuHbl. [lo kKaxmaol Teme ydeOHOW MUCIUIUIMHBI CTYyAEHTaM MpeJyiaraeTcsl NepedyeHb
3aJIaHAM JIJIS1 CAMOCTOSITEIIbHON PaOOTHI.

K BbImonHEHHIO 3aMaHUil AJII CAaMOCTOSTEIBHOUW pPa0OThl MPEIbSBISIOTCS CIEAYIOIINE
TpeOOBaHUS: 3aJaHUS JOJDKHBI HUCIOJHATHCS CaMOCTOSTENIBHO W TPEICTaBIATHCS B
YCTaHOBJICHHBI CpPOK, a TaKXe COOTBETCTBOBAaTh YCTaHOBIEHHBIM TpPEeOOBaHUAM IIO
0(pOpMIIEHHIO.

CryneHTtaMm cienyer:

- PYKOBOJCTBOBATHCS TPaUKOM CaMOCTOATEIbHON padoThl, onpeneneHabiM PI1/T;

- BBIIOJHATH BCE IUIAHOBBIE 3a/laHMsl, BbIJaBa€Mble  IpENoJaBareiaeM  JJis
CaMOCTOSITEJIbHOTO BBITIONHEHHWs, W pa30WpaTh HA CEMUHApaX W KOHCYJIbTAIlUAX HESCHBIE
BOITPOCHI;

- WCIIOJIB30BaTh TPH TOATOTOBKE METOAMYECKHE pa3paOOTKH IEHTpPa MO Pa3THIHBIM
BUJIaM padOTHI;

- TpU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOJIO IMPOopadaThiBaTh COOTBETCTBYIOIINE
pasfensl AMCUUIUIMHBI, (DUKCUPYsS HESCHbIE MOMEHTBHI s UX OOCYXIEHHS Ha IJIaHOBOM
KOHCYJIbTaIlUH.

Memoouueckue pekomenoayuu no pabome ¢ 1umepamypoil.

Jlrobass ¢dopma caMOCTOSTENbHONH pabOTHl CTy/AEHTA HAYMHACTCSI C M3yYeHUS
COOTBETCTBYIOIIEH TUTEpaTyphl Kak B OMOIMOTEKE, TaK U IOMA.

K xkaxmoit Teme ydeOHON AWCIUIUIMHBI MOJ0OpaHa OCHOBHAs W JIOMOJHUTEIbHAS
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JUTEpaTypa.
OcHoBHasl uTepaTypa - 3TO y4eOHUKH U yueOHbIe TOCOOUSI.

JlononHuTenbHas IUTEparypa - 3TO JIMHTBUCTUYECKUE U DHUUKIIONEANYECKUE CIIOBAPH,
CIIPABOYHUKH, HHTEPHET PECYPCHI.

Pexomenanuu CTyneHry:

- 11e7IeCO00pa3HO UCTIOIB30BaTh AyTEHTHUUHBIN TEKCTOBBIN MaTepHall;

- mpu BbIOOpe croBapel HEOOXOIMMO TpEeIBAPUTEhHO KOHCYJIBTUPOBATHCA C
IIPETIOAaBATEIIEM;

- 11e1ec000pa3HO UCIIOIB30BATh TOBOPSIIME CIIOBAPH;

- HEOOXOAMMO NPEIBAPUTENBHO MOHITH Pa3IMUYMe MEXKIY aBTOPCKHMHU CJIOBapsMHU U
cioBapsmu Tuna Multitran.

6. YueOHasi iuTepatrypa u pecypcbl HHGOPMALMOHHO-TEJIEKOMMYHHMKAIMOHHOM CeTH
"HHTepHeT", BKII0OYAs NepeYeHb Y4eOHO-MEeTOAUYEeCKOro odecnedeHust AJs
CaMOCTOSITeJILHOW PadoTHI 00YHAKOUIUXCS MO AUCHUTIINHE

6.1. OcHoBHasi IMTEpaTypa.

1. Hyxnoga, E. E. Anrmiickuii s3p1k. Professional Reading: Law, Economics, Management :
yueOHoe mocobue 1 By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u gom. — Mocksa :
NznarenscTBo I0paiit, 2020. — 149 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texcr : anextponnsiit // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHMMICKHI S3bIK U1l U3YyYAIOIIUX FOCYIAPCTBEHHOE WU MYHHUIIMIAIBLHOE
ynpasienue (A2-B2) : yueOHUK U mpakTukyM 11 By3oB / B. B. JleBuenko, O. B. MerepsikoBa,
E. E. HomranéBa. — MockBa : WzmarenbctBo IOpaiit, 2020. — 424 c. — (Bricmee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anexktponusiit / ObC FOpaiit [calfT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. AHrmmiickuii s3bIk 171 3¢ dextuBHOrO MeHekmenTta. Guidelines for Better
Management Skills : yueGHOe mocobue ais cpennero npodeccuonansHoro oopazobanms / C. A.
BopobbeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3garensctBo FOpaiit, 2020. — 260 ¢. —
(ITpodeccuonanvrHoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31eKTpOHHBIN //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

6.2. lonoJiIHMTEIbHASA JIUTEpPaTypa.

1. Makaposa, E. A. AHIIMHACKUHN S3BIK JUISL IOPUCTOB M COTPYAHUKOB IPAaBOOXPAHUTEIBHBIX
opranoB (A1-Bl) : yuebHOE mocobue st cpemHero npodeccuoHanbHoro oopasoanus / E. A.
MakapoBa. — MockBa : WzmarensctBo IOpaiit, 2020. — 161 c¢. — (IIpodeccuonansroe
obOpazoBanue). — ISBN 978-5-534-09805-1. — Tekcr : anexktponnsiit / IBC Opaiir [caitt]. —
URL: https://urait.ru/bcode/452389 .

2. AbyeBa, H. H. AHrmMiicKuii sI36IK B TAMOXKEHHOM JIEJI€ © TIPAKTHYECKOE TTOcoOue i By30B /
H. H. AGyeBa, D. M. HypmaromenoBa. — 2-e u31., Hcp. u jgon. — Mocksa : M3narenbcTBo
FOpaiit, 2020. — 104 c. — (Beicmee obpazoBanue). — ISBN 978-5-534-07848-0. — Texkcr :
anextpoHHbIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/451986 .

3. KynuoBa, A. K. AHmmiickuil s3bIk a1 MeHemkepoB M joructoB (B1-B2) : yuebHuk n
NPAaKTUKYM JUIs CpeHero npodeccuoHansHoro oopaszosanus / A. K. Kynosa, JI. A. Ko3nosa,
1O. I1. Bompmnern ; mox oOmet pemakmmeit A. K. KymmoBoit. — 2-e u3z., uchp. U J0M. —
Mockga : UzmarenbctBo FOpaiit, 2020. — 355 c. — (IlpodeccuonansHoe oOpa3oBaHue). —
ISBN 978-5-534-09213-4. — Texkct : anekrponnbii // OBC IOpaiir [caitit]. — URL:
https://urait.ru/bcode/450944 .

4. Yukunena, JI. C. Awnrmiickuil s3Ik B ynpasieHuu nepcoHaioM (B1—B2). English for
Human Resource Managers : yueOHuk u npaktukym Juist By3oB / JI. C. Uukunesa, E. B. JIusckas,
JI. C. Ecuna. — 2-e u3z., nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2020. — 203 c.
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— (Beicmiee ob6pazoBanue). — ISBN 978-5-534-08232-6. — Tekct : snextponHbii // DBC
FOpaiir [catit]. — URL: https://urait.ru/bcode/451419 .

6.3. YueOHO-MeTOAMYECKOE 00eceyeHrne CaMOCTOATEeIbHOH padoThl.

Pazgen 1 Communicative Means of Self-Presentation and Career Development

Jlekcnueckue ©W  TeMaTHYeCKUE€ KOMIIOHEHTHI: Oymymas mpodeccus, o0macTh
crienranu3anuy, (akTopbl, BIUSIONIME HA KapbEepHBIM POCT, HEOOXOMUMBIC YCIOBUS IS
MpoeCCHOHATBPHOTO PAa3BUTHsI, TUIAHUPOBAHHWE MAIBHEHINIETO TPOIABHKEHHUS IO KapbhbepHOU
JIECTHULIE.

Bunapl xommanuii, CTpyKTypa KOMITAHHWH, TPOJBIKCHHE KOMIIAHWU HAa PBIHKE, IEIOBOMN
UMUK TIPENPUSITHS, OPESHIBI.

['pamMMaTiydeckuii mMarepualn: mpaBuiIa OOpa30BaHUS U YHOTPEOJICHHS TPaMMATHYECKUX
dbopm Hactosimero npoctoro (Present Simple) m Hacrosimero miuTenbHOro Bpemenn (Present
Continuous).

I'pammaTtnueckuit marepuan: Moganbable mmaronsl  (can, may, should), cmocoOsr
00pa30BaHUs CPABHUTEIHLHOM U MPEBOCXOAHOM CTETIEHU MPUJIaraTesibHbIX.

I'pammaTrueckuii Matepuan: MonansHbIe Taroisl (must, have to, need)

1. Hyxnoga, E. E. Anrmiickuii si3p1k. Professional Reading: Law, Economics, Management :
yueOHoe mocobue mis By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u jgom. — Mocksa :
NznarenscTBo I0paiit, 2020. — 149 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texcr : anextponnslii // IbC IOpaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHMMICKHI S3bIK Ui U3YYAIOIIUX FOCYIAPCTBEHHOE WU MYHHUIIMIAIBLHOE
ynpasienue (A2-B2) : yueOHUK U pakTukyM 11t By3oB / B. B. JleBuenko, O. B. MerepsikoBa,
E. E. HomranéBa. — MockBa : WzmarenbctBo IOpaiit, 2020. — 424 c. — (Bricmee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anexktponusiii / ObC FOpaiit [calfT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anrmmiickuii s3bIk 171 3¢ dextuBHOro Menemkmenta. Guidelines for Better
Management Skills : yueGHOe mocobue ais cpennero npodeccuonaabsHoro oopazopanms / C. A.
BopobbeBa. — 2-e u3a., ucrnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31eKTpOHHBIN //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course
Book 978-0-582-50720-3 (2007) (ranepa id 434094)

Market Leader: New edition. Pre-Intermediate Business English. Practice
File 978-1-4058-1341-9 (2007) (ranepa id 435332)

Paznen 2 Obtaining Success and Overcoming Barriers in Different Areas of
Business and Professional Communication

Jlekcuyeckue W TEeMaTWYeCKHEe KOMIIOHEHTHI: pOJb WHHOBAIMH B pPa3BUTUU Ou3HEC
TEXHOJIOTHH, MHHOBAIIOHHBIC HPOAYKTHI M YCIYTH, OOCYXICHHE DPHUCKOB M HMOTCHIUAJILHOM
JTOXOIHOCTH HOBBIX TOBAapOB M yCIIyT. IHTepHET pecypchl B PO ECCHOHATBHON AEATEIbHOCTH.

TunuyHble CTpECCOBBIE CUTyallMd Ha padO4eM MecTe, CTPECCOYCTOMYMBOCTH Cpean
MYKYUH U KEHIIUH, CIOCOOBI PEOJI0JICHHUS ICUX0IMOLIMOHAIIBHOTO HANpsbKeHHsI, mpodeccuu ¢
MOBBIIICHHBIM CTPECCOBBIM (haKTOPOM.

Oco0eHHOCTH KOPIIOPATUBHOM KyJIbTYpBl B Pa3HBIX CTpPaHaX, OPraHU3aIMsl JOCyra rocTei
KOMITaHUH (BBICTaBKH, KOHLEPTHI, (peCTHBAIM, CIIOPTHBHBIE MEPONPUSATHS), MOCEIIeHHE Kade,
pecTopaHa, OpraHu3alus pa3BIeKaTeIbHBIX MEPONIPUATHI U O(PULIMATBHBIX TIPHEMOB.

I'pamMMaTrueckuil mMarepuall: NpaBuia OOpa30BaHUS U YHOTPEOJIEHUS TpaMMAaTUYECKUX
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¢dopm mpormenmero mpocroro (Past Simple) u mpomenmero mmurensHoro Bpemenu (Past
Continuous).
['pamMMaTideckuii mMarepual: MpaBuiIa OO0pa30BaHUS U YHOTPEOJICHHS TPaMMATHYECKUX
dbopm npomreiero npocroro (Past Simple) u HacTosmiero copepuiennoro (Present perfect).
I'pammMatrdeckuit Mmarepuan: TUnUYHBIE OMUOKY B YIIOTPEOIEHUU TpaMMaTHUECKUX (popm
HacTosimero coepuieHHoro Bpemenn (Present Perfect).

1. Hyxnoga, E. E. Anrmiickuii s3p1k. Professional Reading: Law, Economics, Management :
yueOHoe mocobue mis By3oB / E. E. HyxnoBa. — 2-e u3n., ucnp. u jgom. — Mocksa :
NznarenscTBo I0paiit, 2020. — 149 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texcr : anextponnslii // IbC IOpaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. JleBueHnko, B. B. AHNMNCKUH A3BIK JUIS M3YYaAOIIUX FOCYAAPCTBEHHOE M MYHUIMIIAJIBHOE
ynpasienue (A2-B2) : yueOHUK U mpakTukyM 11 By3oB / B. B. JleBuenko, O. B. MerepsikoBa,
E. E. HomranéBa. — MockBa : WzmarenbctBo IOpaiit, 2020. — 424 c. — (Bricmee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anexktponHsiit / ObC FOpaiit [calfT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anrmmiickuii s3bIk 171 3¢ dextuBHOrO MeHekmenTta. Guidelines for Better
Management Skills : yueGHOe mocobue ais cpennero npodeccuonaabsHoro oopazopanms / C. A.
BopobbeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31eKTpOHHBIN //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course
Book 978-0-582-50720-3 (2007) (ranepa id 434094)

Market Leader: New edition. Pre-Intermediate Business English. Practice
File 978-1-4058-1341-9 (2007) (ranepa id 435332)

Pazgen 3 Building Relations within the Organisation and in the Market
Environment

Jlekcuueckue W TeMaTHYeCKHE KOMIIOHEHTBHI: TMOHSTHE «MAapKETHHI», OCHOBHBIC
MapKETUHIOBbIE CTPAaTEeTUH, METOJbl HCCJIECJAOBAHUS CUTyalldd Ha pbIHKE, KYyJIbTypHas
00yCIOBIEHHOCTh MAPKETUHIOBBIX LIAroB, IPOJBMUKEHNE HOBBIX TOBAPOB, BUIbI PEKIIAMBI.

[InanupoBaHue MIaroB MO Pa3BUTHIO KOMITAHWH, IIJITAHUPOBAHHUE JIEJIOBBIX BCTpEY U
MEpOIPHUATHIA.

[TomGop mepcoHana, JUYHOCTHBIE H MPOQPECCHOHATBHBIC KadyecTBa COTPYAHUKOB
KOMIIaHWHU, cobeceoBaHMEe TIpU TpueMe Ha padoTy, crnocoObl MOTHUBAlMU IE€pPCOHAA,
yIpaBJieHUE MEPCOHATIOM B MYJIbTH HaIlMOHAIBHOW KOMIIAaHUH.

I'pammaTrueckuii Matepuait: Pa3inuunbie BUbI BOIPOCUTEIBHBIX IIPEII0KEHUN.
I'pammarnueckuid  marepuan: CrnocoObl BbIpaXEHUs 3alIaHUPOBAHHOIO [EHCTBUA B

Oyaymiem.
I'pammaTnueckuii MaTepuai: [IpaBuia npeoOpa3oBaHus MPSIMO PeYr B KOCBEHHYIO.

1. Hyxnoga, E. E. Anrmiickuii s361k. Professional Reading: Law, Economics, Management :
yuebnoe mocobue mius By3oB / E. E. HyxHoBa. — 2-¢ m3n., ucmp. u gon. — MockBa :
NznarenscTBo I0paiit, 2020. — 149 c¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-07994-
4. — Tekcr : anexrponnsiii / DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHMMICKHI S3bIK JUISl U3YyYAIOUIUX TOCYIAPCTBEHHOE U MYHHUIIMIAIBLHOE
ynpasienue (A2-B2) : yueOHHMK 1 npakTukyMm ajs By3oB / B. B. JleBuenko, O. B. MermepsikoBa,
E. E. Homranéea. — MockBa : MznmarenbctBo IOpaiit, 2020. — 424 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anekrponssiii / ObC FOpaiir [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anrmmiickuii s3bIK 171 3¢ dextuBHOro Menemkmenta. Guidelines for Better
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Management Skills : yue6Hoe nocobue ais cpeaaero npodeccruoHansHoro oopasosanus / C. A.
BopobseBa. — 2-e u3j., uctp. u gon. — Mocksa : U3natensctBo FOpaiit, 2020. — 260 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-04200-9. — Tekct : >neKTPOHHBIN //
OBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course
Book 978-0-582-50720-3 (2007) (ranepa id 434094)

Market Leader: New edition. Pre-Intermediate Business English. Practice
File 978-1-4058-1341-9 (2007) (ranepa id 435332)

Paznen 4 Facing Challenges in Business and Professional Communication

Jlekcuyeckue U TeMaTUYeCKHe KOMIOHEHTHI: (PaKTOphl, 00YCIOBIUBAIOIINE KOH(DIMKTHBIC
CUTyalluu Ha pabodeM MecTe, KOH(DIMKTHBIE CHUTYallud MEXIy paOOTHHUKaMu M paboTodaTeseM,
MYTH PEHICHUS MEXINIHOCTHBIX KOH(IUKTOB.

Ponp skoHOMHMYeckux (akTOpoB B pa3BUTHM HOBOTO OW3HEca, OJarompusTHbIC
HSKOHOMHUYECKHE TMOKa3aTeNld Ui BEACHUS OW3HEca, BIHMSHAE HETaTHBHBIX SKOHOMHYECKHX
(aKTOpOB Ha Pa3BUTHE HOBBIX KOMIAHUI.

Jlekcuyeckue cpecTBa ONMUCAaHMS MPOAYKTA WK YCIIYTH, POJBIKEHHE HOBOTO TOBapa Ha
PBIHKE, TTOJI'OTOBKA MPE3CHTAIIMN HOBOM MPOIYKINU WM YCIyTH.

I'pammaTndecknii Matepuain: IlpaBuna obpasoBanus (HopM cociararelnbHOr0 HAKIOHCHHUS
(1 u 2 Tun).

I'pammaTnuecknit Matepuan: [IpunaTounble NpeaIoKeHNsI BPEMEHU U YCIIOBHSL.

I'pammaruueckuii marepuan: [Ipasuna o6pazoBanust GopM MACCUBHOTO 3aJI0Ta.

1. Hyxnoa, E. E. Anrmuiickuii si3pik. Professional Reading: Law, Economics, Management :
ydyebnoe mocobue s By3oB / E. E. HyxnoBa. — 2-¢ u3za., ucnp. u jgon. — Mocksa :
WznarensctBo IOpaiit, 2020. — 149 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-07994-
4. — Texkcr : anextponnsbiit // OBC Opaiir [caiiT]. — URL: https://urait.ru/bcode/454142 .

2. JleBuenko, B. B. AHMMNCKUI A3BIK JIJIS1 U3Y4YaAIOIIUX TOCYAAPCTBEHHOE M MYHUIUIIAIHLHOE
yrpasienue (A2-B2) : yueOHuK u nipaktukyM s By3os / B. B. JleBuenko, O. B. Memepsikona,
E. E. Homranésa. — MockBa : WzparensctBo IOpaiit, 2020. — 424 c. — (Breicuiee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anekrponnsiit / OBC Opaiir [cait]. —
URL: https://urait.ru/bcode/451425 .

3. Bopobbera, C. A. Anrmmiickuii s3bIk 17151 dddexTuBHoro MeHemkMeHnTa. Guidelines for Better
Management Skills : yueOHOe mocobue st cpenHero npodeccuonansHoro oopazosanus / C. A.
BopobbeBa. — 2-e u3j., uctp. u gon. — Mocksa : M3narensctBo FOpaiit, 2020. — 260 c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-04200-9. — Tekct : >neKTPOHHBIN //
OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course
Book 978-0-582-50720-3 (2007) (ranepa id 434094)

Market Leader: New edition. Pre-Intermediate Business English. Practice
File 978-1-4058-1341-9 (2007) (ranepa id 435332)

6.4. HopmaTuBHbBIe IPaBOBbIe JOKYMEHTHI.
He ucnons3yrorcs.

6.5. UnTepHeT-pecypcesbl.

MyneTuTpan. MHOTOsI3BIUHAS clioBapHas 0a3a — http://www.multitran.ru/

ABBY LINGVO Pyccko-anrmiickuii CJIOBaph — http://www.lingvo-
online.ru/ru/Translate/ru-en/
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OOpa3zoBatenbHbIE peCcypchl HMHTEpHETa. AHITIMUCKUMN S3bIK (IpaMMaTHKa, JIEKCHKa,
(donetuka, yueOHukm) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CalT TECTOB 1O TPaMMaTHKE, JIKCUKE, YTEHUIO 1 MUCchMy — http://englishteststore.net/

Caiit BBC Learning English (pasroBopHblii ¥ Ou3HEC aHITMHCKUM, TIpaMMaTuKa,
JIEKCUKA\BOKAOyJIAp, TMPOW3HONICHHS, pPa3rOBOPhl O CIIOPTE, BHKTOPUHBI, BHIEO) —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcel 1u1st mepeBoJYMKOB M TUHTBUCTOB — http://linguists.narod.ru/

British Council — wusydenue anrmmiickoro c "bpuranckum CoBeroM": NpakTHUECKHE
MaTepHuajbl 10 ayIHMpOBAHWIO, BHIEOMATEpUalbl, TpaMMAaTHKa W JICKCHKA, BECEJIBIE HWIPHI,
aHMIMckuii 11 OM3Heca M paboThl,  MexayHapoaueld  sk3ameH  [ELTS -
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — u3yuenne amepukanckoro anrimiickoro c¢ "l'omocom
AmMepuku": o0yJaromue CTaThu C ayIM03alChI0 TEKCTOB, TIOJKACTHI, SI3bIKOBBIC 3a/IaHHS; CTAThU
000 Bcex cdepax KU3HU, MUPOBbIE HOBOCTH U Jip. — http://learningenglish.voanews.com/

6.6. lHbIE NCTOUYHUKH.

1. David Cotton - Market Leader. Business English. Pre-Intermediate: Course
Book 978-0-582-50720-3 (2007) (ranepa id 434094)
2. Market Leader: New edition. Pre-Intermediate Business English. Practice File

978-1-4058-1341-9 (2007) (ranepa id 435332)

7. MarepuajabHO-TeXHMYeCKas 0a3a, HH(POPMALMOHHBbIE TEXHOJIOTHH, IPOTPAMMHOE
obecrieyeHre M HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

1. Ciennanu3upoBaHHbIC 3alIbl JUIS MPOBEACHUS JICKIIUH W ayIUTOPUH IS TPOBEICHUS
CEMHHAPCKHX U MPAKTHYCCKUX 3aHIATUN C MCIOJIH30BAHUEM MYJIBTHMEIUHHOTO 000pYIOBaHHS U
BO3MOKHOCTBIO TIPSIMOTO BBIXO/Ia B CE€Th MHTEpHET.

2. Crienpanu3upoBaHHass MeOelnb U OPICPENCTBA: AyIUTOPUU M KOMITBIOTEPHBIC KIIACCHI,
000pyIOBaHHBIC MTOCATOYHBIMU MECTAMH.

3. TexHuyeckue cpenctBa oOydeHus: I[lepcoHalbHBIE KOMIBIOTEPHI; KOMIIBIOTEPHBIE
MPOCKTOPHI; 3BYKOBBIC JAWHAMHKH, IPOTPAMMHBIE CPEACTBA, OOECIEYMBAIONIUE MPOCMOTP
BuneodaiinoB B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensuonneieaneKTpoHHbIepecypehl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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