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1. IlepeyeHb NJIAHNPYEMBIX Pe3yJIbTATOB 00YUYE€HUsI MO JUCIHUIINHE
(MOyJ110), COOTHECEHHBIX € IVIAHUPYEMbIMU Pe3yJIbTATAMHU OCBOEHHUSA
00pa3oBaTeIbHOM NMPOrPaMMbI

Huctumnuaa b1.6.12  «MHpOpMaIMOHHBIE TEXHOJOTHH B IOPUIUYECKON JIEATSIHHOCTI
o0ecrneurBaeT OBIAICHUE CASAYIOIMMU KOMIIETEHIIUSIMU C YUYETOM dTarna:

YK OC-2

CrocoOHOCTE

1.2. B pe3ynbpTaTe OCBOCHHUS TUCIUTIINHBI Y CTYICHTOB JTOJDKHBI OBITh:

Kox »rana
IIpodeccnonanbu
o OCBOEHUS Pe3yabTarhl 00yueHust
ble JeiicTBUs
KOMIIeTEeHIIUH
YK OC-2.1.1 HA YPOBHE 3HAHMIA:

MOHATHE W  COJAEpXKaHHE «UHPOPMATHUKK» U
«MH(OPMAIIMOHHBIX ~ IPOLECCOB» B TEOPUH
WH(POPMALIMOHHBIX CHCTEM;

IIpeIMeT u METO/IbI roCy1apCTBEHHOIO
perynupoBaHus HHPOPMAIIMOHHOTO OOIIECTBA;
METOAbl H3yYeHHUs TIJ00AJIBHOW CETH, CIOCOObI
NPUMEHEHHUS OCHOBHBIX 0a30BBIX MPHUIIOKCHUN
CETH;

3JIEMEHTBI BBICIIE  MaTEMaTHUKH, OCHOBBI
UHPOPMATUKH, COBPEMEHHbBIC  BBIUUCIUTEIbHbIC
Cpensl, MH(POPMALMOHHO-KOMMYHHUKAITTOHHBIE
TEXHOJIOT Y,

OCHOBOIIOJIATral0IIe HOPMATUBHBIE AKTBI, ITOAXObI
U TEXHOJIOTMH B IPOEKTUPOBAHUNA HOPMATHUBHO-
IIPaBOBBIX U(MJIM) IPABOIPUMEHUTEIBHBIX AKTOB.




YK OC-2.1.2
YK OC-2.1.3

HA YPOBHE YMEHMIA:

3¢ hekTuBHO HCIIONB3YIOTCA aKaJIEeMUYECKHe
BO3MOYXHOCTH M OIpaHUYEHUS TTI00aJIbHON CeTH;
OpHEHTAllsi B  HOPMAaTHBHO-IIPAaBOBOM  IIOJIE
o0ecrniedyeHrss TrOCyJapCTBEHHOTO pEryJUpOBaHUs
MH(POPMALIMOHHOTO O0IIECTBA;

HCIOJIb30BaTh MH(GOPMALIMOHHBIN KOHTEHT OPraHOB
FOCYyJJapCTBEHHOW  BJaCTM B  IPAKTHYECKOHU
NesTeNbHOCTH  (pelepalbHBIX M PErMOHANbHBIX
OpraHax rocyJapCTBEHHOW BJIACTH;

UCIOJNIB3YyeT HH(OPMaLMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTUM B COBPEMEHHBIX BBIYMCIMTEIbHBIX
cpenax;

OCYIIECTBIISIET TIOUCK HEO0OX0AUMOM HH(OpMAIK B
CIPaBOYHO-IIPABOBBIX CUCTEMAX;

BbIpa0aTHIBAET KYJIbTYPY MPABOBOT'O MBIIIJICHUS HA
OCHOBE HaOJIOJICHUS Pa3IUNUYHbBIX IOPUITUECKUX
IpoIelyp, MpoLecca BEIPAOOTKH U peaTu3aluu
IOPUANYECKH 3HAYUMBIX PELIeHUI;

OCYIIECTBIISIET OTOOpP MH(POpPMALUHU, HEOOXOTUMOM
JUISL TIPUHATUSL IOPUIUYECKH 3HAYMMbBIX PEIEeHUM B
pa3paboTke M TOATOTOBKE IPOEKTa HOPMATHUBHO-
MPaBOBOTO M(WJIH) TPABONPUMEHUTEIHHOTO aKTa

HA YPOBHE HABBIKOB:

HaBbIK MPUMEHEHUS UH(POPMALIMOHHBIX TEXHOJIOTUN
u OLICHKHU JOCTYITHOCTH, OrpaHUYEHUI
UCIIONIb3YEMOr0  KOHTEHTa Ha  MpaKTUKE B
Pa3NIUYHbIX BUAAX IOPUANYECKON JEATEIbHOCTH;
OTBIT JEATENIbHOCTH B 3aIUTE HHTEJUIEKTYyalbHON
COOCTBEHHOCTH B CETH WHTEPHET, 3aIlUTe JIMYHBIX
(mepcoHaIbHBIX) JAaHHBIX B COITMAIBHBIX CETSX;
HaBBIK IPUMEHEHHUS MH(POPMALMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOT U B
MIPOEKTUPOBAHUN HOPMATHUBHO-TIPABOBBIX W (WJIM)
MIPaBONIPUMEHHUTEIBHBIX aKTOB;

HaBBIK pabOTHI B CIIPABOYHO-TIPABOBBIX CHCTEMAX;
HaBbIK y4yacTuss B  OOCYXIEHHUH  IPOEKTOB
HOPMAaTUBHO-IIPaBOBBIX n(uim)
MPABONPUMEHHUTEIBHBIX aKTOB M  MOJTOTOBKHU
IOPUINYECKUX TOKYMEHTOB.

OIIK OC-1

CIIOCOOHOCTH
PYKOBOJICTBOBATHCS
NPUHIUITAMA TIpaBa
pu
OCYIIECTBIICHUH
podecCHOHATbHON
JIEATETLHOCTH




2. O0beM 1 MeCTO AUCIUILIMHBI (MoayJis) B cTpykType OII BO

O0beM TMCHUIITHHBI

Ha wusyuenune puciumiuna b1.b.12 «HpopmManoHHbIE TEXHOJOTMHM B IOPUIAHMYECKOMN
nesrenbHocTH» oTBoguTcs 3 3.e. (108 a.u.). Ha xoHTakTHyro paboTy c mpernojaaBaTeiieM B
dbopme:

- JIEKUMOHHBIX 3aHATUH -16 akaz. yacos;

- IPAKTUYECKUX 3aHATUHN -32 aKkaJ. 4acos.

Ha camocrostensHyto paboty oOyuatomuxcs — 60 akaj. 4acos.

MecTo nucuumiuHbl B cTpykrype OIT

Hucuumnuna b1.b.12. «MHpopMalMoHHbIE TEXHOJIOTUH B IOPUAWYECKON J1EATEIBbHOCTID
n3ydaercs Ha | Kypce B 2 ceMecTpe.

®opMa IPOMEKYTOUHON aTTECTALUU — 3a4ET COLIEHKOM.



3. Coaep:xanue U CTPYKTYpa TUCHMILTHHBI (MOTYJIS1)

Ounas ¢gopma 00yueHus

n/n

HanmenoBanue TeM
(pa3aeJioB)

Bcero

O0beM TUCUUIIMHBI, Yac.

KonTakTHas padora
00y4arouuxcs ¢
npemnojaaBaTesjaeM Mo
BH/IaM Y4eOHbIX
3aHATUHI

KC

JI JIP P

113

Cp

®opma
TeKylIero
KOHTPOJIA
yCneBaeMocTH
b
NMPOMEKYTOUYH
Ol aTTecTAIUU

Tema

WNudopmannoHHbIe
TEXHOJIOTHH KaK OOBEKTHI
TYMaHUTAPHOTO TMO3HAHUS.
Mecto u ponb
MH(POPMALIMOHHBIX
TEXHOJIOTUI B
FOPUINYECKON

eI TENIbHOCTH
Nudopmannonnoe
00111eCTBO. Monenn
TOCYIapCTBEHHOTO
PEryJIUPOBAHUS Pa3BUTHUS
UH(POPMALIMOHHOTO
oOrecTBa.

I'nodanbHbIe
MH(OPMAITUOHHO-
KOMMYHUKAIMOHHBIE
cetu (UHTEpHET)

14

10

Tema

DJIEKTPOHHOE
roCyJIapCTBO

[IpaBoBast uHbopMaTuKa 1
npaBoBasi  MH(poOpMaIus.
NudopmanmonHsie
TEXHOJIOTHH B
benepabHBIX u
PETHOHANBHBIX  OpraHax
roCcy/AapCTBEHHON BIACcTH

16

10

O, T




n/n

HaumenoBanue tem
(pa3nenioB)

Bcero

O0beM TUCHMILIMHDBI, Yac.

KonTakTHas padora
o0yuaroumuxcs ¢
npemnojaaBaTejeM 1o
BH/JaM Y4eOHBbIX
3aHATHH

KC

J JIP P

113

Cp

dopma
TeKyLero
KOHTPOJIA
yCIeBaeMoOCTH
b
NMPOMEKYTOUYH
0ii aTTecTauu

Tema

NudopmanmonHsie
TEXHOJIOTHH B
benepabHBIX u
PETHOHANBHBIX  OpraHax
roCcy/1apCTBEHHOU BIACTH
HNudopmanronnsie
TEXHOJIOTHH B
IIPaBOTBOPYECKOU
JeSITeIbHOCTH u B
IIPaBOOXPaHUTEIILHON
JESITeIbHOCTH

OcHOBHbIE MOHSTHUS
Teopuu MHGOPMAIMOHHOMN
0e30macHOCTH
l'ocynapctBenHas TaitHa
CrnipaBo4HO-IIPAaBOBBIE
CUCTEMBbI

16

10

O, T

Tema

[ToaroroBka TOKYMEHTOB
B TEKCTOBOM PEIaKTOpe
MS Word

20

10

10

Tema

ABTOMaTH3aLUSI
BBIUMCIICHUH B
ANIEKTPOHHBIX  TabJUIIAax
MS Excel

20

10

10

T, 3, K3

Tema

KommnbrotepHbie 0a3bl
JaHHBIX B HOPHINYCCKOM
oduce

22

12

10

T, 3, K3

HpOMC)KYTO‘IHaH aTTeCcranusi

Dk3ameH (36)

Bcero:

108

16 32

60

Dopmwl mexkywezo koumpoas. onpoc (0), Icce (I), Tecr (T), 3amaun (3), Keiic-3aganus (K3)

Conepxanue TMCUMILINHBI (MOTYJIs1)




Tema 1
NudopManuoHHbIE TEXHOJIOTHM KaK 00beKThbl TYMAHMTAPHOIO MO3HAHUA. MecTo U poJib
WH(POPMALMOHHBIX TEXHOJIOTHN B IOPUINUECKON JeSITeTbHOCTH
Nudopmatuka kak Hayka W Hay4yHas AucuuiuinHa. MHbopManus: KpuTepuu, KiaccupuKaius,
UCTOYHUKH. HMHPOpMAalMOHHBIE TEXHONOTUH. MecTo HWHPOPMATHKA B CHUCTEME 3HAHMIA.
KonBomtonuss MHPOPMATHKU U IOPUCTIPYIACHIMH.  3HAYeHHWE TEpMHUHA «UHGOpMAIUS» B
HOPMaTUBHO-TIPaBOBBIX akTax. Kiaccudukanusi nHGOPMALIMOHHBIX TEXHOJOTUH MO Pa3InYHbIM
OCHOBaHUSIM
HNudpopmanuonnoe odmectBo. Tepmun nHpopMamonHoe odmiecTBo. JKeHEBCKHUE MPUHIUTIBI
noctpoeHus  uH(opmammonHoro  oOmiectBa.  [lekmapauus — npuHnumnoB — "Iloctpoenue
MH(POPMAIIMOHHOTO O0IIECTBA - TII00abHAs 3a/1a4a B HOBOM ThIcsiuenetun" . HpopMannoHHbIe
peBomonid. Mojenu TOCYIapCTBEHHOTO PEryJIHpOBaHHs Pa3BUTUS  HMH(OPMALMOHHOTO
obmectBa. HopmaTuBHO- mpaBoBOe oOecredeHrne WHGPOPMAIMOHHBIX MporeccoB. OCHOBHBIE
OpraHbl TOCYJJapCTBEHHOM BJIACTH, PEryIHPYIOIIHe HH(HOPMALIMOHHBIE TTPOIECCHI.
I'nobanbHble WHEPOPMALMOHHO-KOMMYHHKaNUOHHbIe ceTH (MutepHer) Cnenuduka
yopasinenus.  Opranusanust  ynpasieHuss  VlHrepHeTomM.  BHyTpeHHMII — CTpYKTypHO-
WHCTUTYLIMOHATBHBIN MEXAHU3M YIIPABJICHUS CETBIO. Buemnuii CTPYKTYPHO-
WHCTUTYIIMOHATBHBIA ypOBeHb ympaBieHus cerbto. OOmectBo Mutepnera [Internet Society,
ISOC] u npyrue opranuzanuu BHyTPEHHETO0 MEXaHU3Ma YMpaBlIeHUs CeThio. MicTopus pa3BuTus
Cetu. OcHoBHbIe puiiokeHus. [lorckoBbie cuctemsl. [IpaBOBOI KOHTEHT.

Tema 2

DJIeKTpPOHHOe rocyaapcrBo. Teopus »siekTpoHHOro rocyaapcrea. llenn u  peanumsanus
EKTPOHHOIrO rocynapcrsa. CalTbl OpPraHoB TOCYAAapCTBEHHOW BiacTH. Bo3moxkHOCTH
AIIEKTPOHHOTO TPABUTENILCTBA. OIJIEKTPOHHAS JeMOKpaTHi. D(PPEeKTHBHOCTH 3IEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE TOCYAApCTBEHHBIE yCiIyru B Poccuiickolt Penepanun DIEKTPOHHOE
roCy/1apCTBO Pa3IMYHBIX CTPAH — CTPYKTypa U METOb! ()YyHKIIMOHUPOBAHMUS.

HNudopmanus u nndopmanuoHHbie mpoieccsl B NpaBoBoii cpeae. [IpaBosas nndopmaruka u
npaBoBas wuH(popmarms. Crnemuduka mnpaBoBoi wuH(popmaruu. VICTOYHHKH — TPaBOBOM
uHpopmauuu. [IpaBoBas wuHOpManus: mNOHATUHHBIA anmapar. CTpyKTypa HpaBOBOH
nHpopmanuu. HopmatusHO-nipaBoBoe obecneueHue mnpouecca uHpopmatmzamuu PD. Cucrema
OpPraHOB BIJIACTH pETYJIMPYIOLIMX Mpouecc uHpopmaruzanuu. IlpaBoBoe perynupoBaHue
MHPOPMALIMOHHBIX OTHOIICHUH 3a pyOexoM m B P®. KoMruiekcHbI XapakTtep IMpaBOBOTO
peryaupoBaHus MEXaHU3Ma NPUMEHEHUS] HH(POPMAIIMOHHBIX TeXHOJIOTuH OCHOBHBIE MPOOIEMbI
Y TIPAaBOBOE PETYIMPOBAaHHE HHPOPMALMOHHBIX TEXHOIOTHN B PD.

Tema 3

HNupopMmannoHHbie TeXHOJMOTMM B (¢eaepajJbHbIX W PErHOHAJNBHBIX  OpraHax
rocya1apcTBeHHoii BiaacTH. OCHOBHBIE CaliThI (eiepalbHBIX OPTraHOB TOCYJAPCTBEHHOM BIIACTH,
UX CTPYKTypa, IIpaBOBOM KOHTEHT. AKTyalu3alus MCIOJb30BaHUA HH(POPMAIIMOHHBIX
TEXHOJOTMIl B OpraHax IocyJIapCTBEHHON BiacTU. OCHOBHBIE IOJIOKEHUS TOCYAapCTBEHHOU
MOJIMTUKUA B c(hepe HCHOIb30BAHUS MH(POPMALMOHHBIX TEXHOJOIMH B JESATEIBHOCTH OPraHOB
roCyJapCTBEHHOW BiacTu. IIpuopWTeTHBIE HaNpaBiIeHUs pealu3alii T'OCyAapCTBEHHOU
MOJIUTUKUA B c(hepe HCHOIb30BAHUS MH(POPMALMOHHBIX TEXHOJOIMH B JESATEIBHOCTH OPraHOB
rocyiapcTBeHHOM Biactu. OOecriedeHHe €IUHCTBA TIOCYAAPCTBEHHOW MOJUTHUKM B 00NacTu
UCTOJIb30BaHUSI MH(POPMALMOHHBIX TEXHOJIOTHUH B JEATEIBHOCTH OPraHOB TOCYAApPCTBEHHON
BIacTH. ['ocyapcTBeHHAs TOJIUTHKA B cepe MHPOPMAITMOHHO-aHATUTHIECKOTO 00CCIICUeHUS
rOoCy/lapCTBEHHOIO  ympaBileHus. (OCHOBHBIE TIOJIOXKEHHMsS TOCYJAapCTBEHHON  IOJUTHUKU
pernoHANBHON HH(OpPMATH3ALINH.

WNHpopMannOHHbIE TEXHOJOTHMHM B MPABOTBOPUECKOW AEATENBHOCTH M B MPABOOXPAHUTEIHHOMN
nesitenbHOCTH. OCHOBHBIE CalThl MPAaBOOXPAHUTENbHBIX OpPraHOB, MX CTPYKTypa, IpPaBOBOM
KOHTeHT. VHpopmannoHHas MHPPACTPyKTypa MpaBOTBOPUYECKON AeATelbHOCTH. OCcOOEHHOCTH



uHpopmartuzanum ['ocynapctBenHoit lymsl. MHpOpMaTu3aus npaBoTBOpUYECKON AesTEeNbHOCTU
Coseta ®enepanum.

OcHOBHBIC OHATHS TEOPUH HHPOPMALMOHHOM 0€30I1aCHOCTH

Wudopmannonnass 0€30MacHOCTh: TEOpWs, HOPMATHBHO-TIpaBoBoe obecneueHue. [loHsTHe
HallMOHAJIbHOM W MHGpOpMaUMOHHOM  Oe3zomacHocTu.  JlokTpuHa  MH(OPMAIMOHHON
0e3onacHoctd. HanmonanpHble WHTEpechl B uH(popManuoHHOH chepe. Cuibl obecrieueHus
MHPOPMALIMOHHOM  0e30macHOCTH.  YTrpo3bl  0€30MacHOCTM  WH(QOPMALMOHHBIX U
TEJIEeKOMMYHUKALIMOHHBIX CpeACTB U cucteM . llpuHnunel obecriedeHus HMHOOPMALMOHHON
6e3onacHocTy. KoMIbloTepHble BUPYChl. AHTUBUPYCHBIE IPOIPaMMBbI U CPEJICTBA.
I'ocynapcrBennass TtaiiHa. Ilonstue rocyaapcTBeHHOM TaliHbl. HopmaTuBHO-IIpaBOBOE
obecriedyeHne rocynapcTBeHHON TaiiHpl B P®. 3ammra rocynapcTBeHHOM TaiiHbl. Oprassl
3alUTHl TOCYAApCTBEHHOW TaiHbl. CpeacTBa 3alllUThl TOCYAApCTBEHHOW TaiiHbl. Hocutenn
roCylapCTBEHHOM TaiiHbl. IlepeueHb cBeNEHUI COCTABIAIOIIMX TOCYAAPCTBEHHYIO TalHY.
OTHeceHne CBEACHUH K rOCYIapCTBEHHOM TaliHE, MX 3aC€KPEUYMBAHME U PacCeKpeurBaHUE.
OcobeHHOCTH JIOMyCKa OpraHu3alMii Ha MpoBEJeHHE pPAa0OT C MCHOJIb30BAHUEM CBEIEHHH,
COCTABJIIFOIUX F'OCYIaPCTBEHHYIO TalHY.

CnpaBouHo-1ipaBoBble cucTeMbl. [loHATHiiHBIM ammapat. Metoauka cOopa, XpaHeHUS U
nepenaun uHpopmanmu B CIIC. Pons CIIC B mpodeccnoHambHOM AESTENBHOCTH HOPHUCTA.
nermduka ncnoas3zobanus CIIC B pa3nnyHbIX BUgax Npo(ecCHOHANbHOM e TeTbHOCTH IOPUCTa
(MpaBOTBOPYECTBO, MPABOOXPAHUTENbHAS JIEATENbHOCTh, Cy/leOHasl IesTeNbHOCTb, HOTapuar,
anBokatypa). Kmaccuduxamus CIIC (mo pasnuyebiM ocHoBaHusM). 3apyOexnbie CIIC.
Hamnpasnenus pa3BUTHs CIIPABOYHBIX ITPABOBBIX CHCTEM.

Tema 4.
IHoaroroBka 10KYMeHTOB B TeKCTOBOM peaakrope MS Word
Cemunapckue 3ausatus. Pagora B TekcroBom pegakrope MS Word
MeHro u nanenu uHCTpyMeHTOB. HaBuranus no qokymenty. [lapametpsl cTpaHUIbl JOKYMEHTA.
[lonroroBka nenoBoro AokyMeHTa. PenaktupoBaHue Tekcta. PopMaTUpOBaHUE CUMBOJIOB U
a6zaneB. KomupoBanue ¢opmarta. dopmarupoBanue CcHouckoB. DopMaTHpOBaHUE TaOIHII.
[Tposepka opdorpaduu u npaBonucanus. [lepenocsl B Tekcre. Hymepanus ctpanui. [Ipuemst
BepcTKHU Oousbioro nqokymenTta. CtuneBoe gopmarupoBanue. Paznenst nokymenra. Coznanue u
dbopMaTupoBaHue KOJOHTUTYJIOB. [lpwembl odopMieHUs TUTYJIBHOrO JHcTa. BceraBka
wimoctpanuii. Hymeparnus wotroctpanuii, Tabnun. OpraHu3anus TOJPUCYHOUYHBIX MOIMHCEH,
Ha3BaHWHM TAONWIl M CCHUIOK HA WJUTIOCTPAIMM M TaONHIbl. ABTOMAaTHYECKOE COCTaBJICHUE
OTJIaBJICHUS, CIIMCKA WITIOCTpauui, Tabmui u T. A. Cceuiku B Tekcte. PaboTa co cTpyKTypoit
Oonbmioro gokymenta. Co3zanne JOKyMEHTOB Ui paboThl ¢ KineHTamu. PaboTa ¢ oObekTamu
MS WordArt u MS Equation. ['unepccbuiku B JOKyMeHTE.

Tema S
ABTOMaTH3aUMs BbIYMCICHUH B 3J1eKTPOHHBIX Tadaumax MS Excel
Cemunapckue 3ansatus. Padora B asekTpoHHbIX Tabuunax MS Excel
MeH10 U maHeau WHCTPYMEHTOB, cTpoka (opmyin. Tumbl u Gopmarsl JaHHBIX, NPEACTABICHUE
JaHHBIX B suelike. lcmonb3oBaHWe aBTO3alOJIHEHMs, aBTOBBOJA, AaBTO3aMEHBI IIPU BBOJE
naHHeIX. DopmaTupoBaHUe MAaHHBIX, OKpyriieHHe yuced. CrocoObl pOpMaTUPOBAHHS SYEEK U
0710KOB syeek A opopmienus tabaun. Beruncnenus no gopmynam. Mcenonb3oBanue GpyHKIui
B (popmynax. AGCONIOTHBIE U OTHOCUTEJIHHBIE CCHUIKH Ha siUeiKU U O510kH sueek. KonmpoBanue
¢dopmyn. Belumciaenus B pAgax  JaHHBIX.  ABTO3allOJIHEHHME, AaBTOBBIYMCIEHUE U
aBToCymMMHupoBaHue. Miumoctpanus psiaoB AaHHBIX € IOMOLIBIO auarpamm. lMcrnosb3oBaHue
JIOTHYECKUX KOHCTPYKIMM B BbluMcieHusAX. Opranuzanus cnuckoB. CopTupoBKa U (puiibTpanus
cinuckoB. Mcnonp3oBanue B (opMynax CTaTUCTHMUECKUX (QyHKUMU. PemieHue npumepoB 1o
00paboTKe TabJIUI] COLMATbHO-APKOHOMUYECKHUX TOKa3aTeNel.

Tema 6.
KomnbloTepHblie 6a3bl JaHHBIX B Opuan4eckoM opuce. Co3nanue u BeJieHne 06a3bl JaHHbIX.



4. MaTtepuaJjbl TEKylIero KOHTPOJISl yCIEeBAeMOCTH 00y4aromuxcst M (pOH/
OILCHOYHBIX CPeJICTB MPOMEKYTOYHOM aTTeCTAIUN M0 JUCHUILIHHE (MOIYJIIO0)

4.1. (I)OpMBI H MeTOObI TEKYIIIEro KOHTPOJIsA yCIIeBaeMOCTH !
HpOMe}KYTO‘IHOﬁ aTTeCTallhuu.

4.1.1. B xome peanuzammu JUCHUTUINHBL «MH(MOpPMaIIMOHHBIE TEXHOJOTHH B HOPUIAYECKON
NEeSATEIbHOCTH» MCHOJB3YIOTCS  CIEAYIONIME METOAbl TEKYIIEro KOHTPOJS YCIEBAEMOCTHU
00yJaroImxcsi:

- IPY TIPOBEACHUM 3aHATUN JIEKIIMOHHOTO TUIIA: OIPOC, TECTUPOBAHHUE.

- ipu npoBeieHnu npaktuueckux 3auatuil: Tect (T), 3anaun (3), Keiic-3aganus (K3)

4.1.2. Jx3aMeH NPOBOAUTCSA C MPUMEHEHUEM CJIeAYIOIMX METOA0B (CPeaCTB):yCTHAs;
C IEMOHCTpAIIMEel OCHOBHBIX HABBHIKOB PA0OTHI B MHPOPMAIIMOHHBIX CUCTEMAX.

4.2 MaTepHa/IbI TEKYIIEr 0 KOHTPOJIsI YCIIeBa€MOCTH

Jlekuusi 1 UH(popManimoHHbIEe TEXHOJIOTHH KAaK 00beKThl TYMAHUTAPHOIO NO3HAHUS.
MecTo 1 poJib HHPOPMALMOHHBIX TEXHOJIOTU B IOPUAMYECKOH 1eATeTbHOCTH
Tembl 1151 00CyKaeHMSA.
[IpenmMer u nousTHE UHPOPMATUKU
WNudopmarnka B cucreme 3HaHUIH
WNHupopmaninoHHbIe CUCTEMBI: TIOHATUE U OCHOBHbBIE CBOMCTBA.
OTnuuuTenbHble 0COOEHHOCTH JH000H IopuaAnYecKoi HHPOPMAITMOHHON CHCTEMBI
KonBomtonus nupopMaTuku 1 10pUCpyAEHIUN
Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY K1eHHSA
Omnpenenure noHsaTHe HHHOPMATUKH.
HazoBure npeamer nHGOpMaTHKH.
OxapakTepu3yiiTe OCHOBHBIC ATallbl PA3BUTHS 3HAHUK 00 MHGOPMAITHH.
Pacckaxxure 00 nH(pOpMaTHKE KaK KOMIUIEKCHOW CUCTEME Hay4HBIX 3HAHUN 00
nHdOpMaIuu.
Uro Takoe KOABOIOIHS HH(POPMATUKH U IOPUCTIPYACHIINH?
[Tepeuncnure KpuTepuu pasrpaHuueHuss UHPOPMATHKU KaK HAyKU U y4eOHOI
JUCLUIINHBI.
Jlexkuus 2 Undopmanuonnoe oomecTso. Moaeau rocy1apcTBeHHOr0 peryJiupoBaHust
pa3sBUTHS HH(POPMAIIMOHHOIO 001IeCTBA.
CemuHnapckoe 3ansitue Ne 2
Tembl 171 00CyKIeHUSA
1. Monenu rocyaapCTBEHHOTO PEryIMpOBaHMs HHPOPMAIIMOHHOTO O0IIIEeCTBa: XapaKTepPUCTHKA,
OCHOBHBIE HOPMaTUBHBIE aKTHI.
2. Cucrema opraHOB BJIACTH PETYJHPYIONTUX Mpolecc nHbopmaTuzanuu. Poccuiickas
®Oenepauus
3. HopmaTtuBHO-TIpaBoBO€ oOecmnieueHue npoiecca napopmaruzanuu PO.
4. T'ocynapcTBeHHas HH(OPMAITMOHHAS MTOJUTHKA.
Bonpocs! 1u1st HHTEpaKTUBHOTO 00CYKIEHUS
1. Ilepeuncnure OCHOBHBIE IPU3HAKKA HHPOPMALIMOHHOTO OOIIECTBA.
2. Oxapakrtepusyiite npobiaeMbl pa3BUTHS HHOOPMAITMOHHOTO OOIIECTRA.
3. KakoBa riaBHas 1eiab popMUpOBaHUS U pa3BUTHS HHPOpMaLmoHHoro obuiecta Poccun?
4. Ha3oBure 3a71a4uy U IPUHLHUIIBI pa3BUTHS HH(GOPMALIMOHHOTO O0OIIECTBa.

Nk W=

bl i e

o »
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. Kakue mepomnpustus npeaycmotpenst ['ocynapcTBeHHo# mporpammoit « MTHpopMannoHHoe
o0mecTBO»?

Jleknus 3 I'1o6ajbHble HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE ceTH (MHTepHeT)
Tembl 11 00CyxKAeHUS
1. UcTopus 1 NpuHIUIBI OpraHU3aliK IN100aTbHBIX KOMIIBIOTEPHBIX CETEeH
2. IlpodeccrnonanbHblil morck nHpopmaluu B cetu MHTepHeT
3. CucreMa TOMEHHBIX UMEH
4. CripaBOYHUKH U TIOMCKOBBIE CUCTEMBI INI00ATBHOr0 MaciiTada
5. PyccKos3pIUHBIE TOMCKOBBIE CUCTEMBI U CIIPAaBOYHHUKH pecypcoB IHTepHET
6. Ynpasnenue MHTepHETOM: MEXIyHApOAHO-TIPABOBOM ACIIEKT
Bonpocsl 1J151 HHTEPAKTHBHOTO 00CY K/1eHHSA
1. KaxoBsl BaxxHeilue cBoiicTBa cetn MHTepHeTr?

2. Oxapakrepusyite nonsatue cetu HTEpHET.
3. B uem cocrout TexHonoruueckas ocHoBa cetu MHTepHeT?

4. Onmmure OCHOBHBIE CITyKOBI ceTn IHTEpHET.

Jleknusi 4 JJ1eKTPOHHOE IOCYIapPCTBO
Tembl 1151 00cyxACHUS.
1.IlonsiTHE «DNEKTPOHHOE TOCYAAPCTBOY
2.1lenu u 3a1a4n peain3anusi CUCTEM « DIEKTPOHHOTO rOCyAapCTBa»
3.Enunas ctpykTypa obecrieueHus: B3aUMOJICHCTBUS B paMKaxX «JIEKTPOHHOTO TOCYAapCTBa»
4.CaiiTbl OPraHoOB roCyJIapCTBEHHOMN BIACTH
5.0OCHOBHBIE TOCYIaPCTBEHHBIE YCIYTH, OCYLIECTBIIIEMBI B 3JIEKTPOHHOM BHJIE
Bonpocsl 1/151 HHTEPAKTUBHOIO 00CY K/1eHUS
1.  OxapakTepusyiiTe MOHATHE «IJIEKTPOHHOE TPABUTEIBCTBO» U HA30BUTE MPEANOCHUIKH €TI0
dhopMHUpOBaHHUS.

2. Hazopurte 11enu u 3agaun FOCYI{&pCTBGHHOﬁ INOJIMTUKH I1O (I)OpMI/IpOBaHI/IIO «IJICKTPOHHOT'O
rocyaapCTBay.

3.  KaxoBsl ycioBus (QYHKIIMOHHPOBAHUSA MHOTO(QYHKIIMOHAIBHOTO IEHTpPa MPEIOCTaBICHUS
TOCYJIaPCTBEHHBIX U MYHHUITUTIATBHBIX YCITyT?

4.  Yro Takoe Enunas cucTeMa 3IEKTPOHHOIO B3aUMOJAEHCTBHS MH(POPMAIMOHHBIX CHCTEM
«AIEKTPOHHOTO TOCYapCTBay»?

Jlekuus S IlpaBoBas uHopmaTiKa M NpaBoBasi HHPOPMaLHH.
Tembl 11 00cyxKAeHUS
[IpaBoBas nH(pOpMaTHKA B CUCTEME 3HAHUN
IIpaBoBas unpopmaTuzanus
Peanuszanus rocy1apcTBEHHOM MOJIUTUKY MPAaBOBOM MH(OpMaTHU3aLUN
IIpaBoBas nnpopmaTHKa
OOBEKTH ¥ CYOBEKTHI HCCIIEI0BaHUS MH(POPMAITMOHHBIX MPOIIECCOB B TIPABOBOM cpejie
[ToHsATHE U CTPYKTYpa NPaBOBOW HHPOPMALIUU
Knaccer 3amau nHpOpMAaTH3aIiK IPaBOBOM CPeIbI
Bonpocsl 1J1si HHTEPAKTHBHOTO 00CY K1eHHSA
JaiiTe onpeneneHne MOHATUS U CYITHOCTH ITPaBOBOM WH(POpMAIINH.

Nk W=

—

N

Oxapakrepu3yiiTe mpaBoBble HOPMBI Kak 00pa3 MpaBoBOi HH(OPMALINH.



3.

4.

[Tepeuncnure BUABI U YPOBHU IPAaBOBON HH(OPMAIUH.

YTO BXOIUT B OHITHE «HCHOPpMAaTHUBHAA IMPpaBOBas I/IH(I)OpMaI_II/I}I»?

Jlexkuusi 6 UndgopmanmoHHbie TEXHOJIOTUM B (eepabHbIX U PerHOHAJbHBIX OPraHax

rocy1apCcTBEeHHO BJIACTH
Tembl 1151 00CyKIEHUS.

OcHOBHBIE CalTHI (enepaabHBIX OPTaHOB T'OCYJApCTBEHHOM BIACTH, UX CTPYKTYpa, MPaBOBOM
KOHTEHT.

Nk W=

halb o

Bomnpocskl 1J11 MTHTEPAKTHBHOTO 00CY:KIeHUSs
B uyem nposiBisieTcs akTyanusaiys UCIOIb30BaHUS HH()OPMAIIMOHHBIX TEXHOJIOTUI
opraHax rocyJIapCTBEHHOH BiIacTH?

Oxapakrepusyite 1€y, 3aJa4d U MIPUHILIUIIBI CIOJIb30BaHUs UH(POPMALIMOHHBIX FOJIOTUI
B OpPraHax rocyJapCTBEHHOU BJIACTH.

HazoBute mpuopuTeTHBIC HAMpaBICHUS HCIOJNb30BaHUS MH(DOPMAIMOHHBIX TEXHO- ail B
OpraHax rocyJJapCTBEHHOM BJIacTH.

OnuiumTe MEXaHU3M U yCI0BHs 00€CeueH sl €JMHCTBA IOCYAapCTBEHHON MOJIUTUKU
00JIaCTH UCIOIH30BAHUS MH(POPMALIMOHHBIX TEXHOJIIOTUI B OpraHax rocyAapCTBEHHON
BJIACTHU.

Onummre OCHOBHBIE OCOOCHHOCTH TOCYJAapCTBEHHOM HH(GOPMAMOHHON CHCTEMBI
IIPABIICHUE.

Ha3oBuTe OCHOBHBIE TOJOXKEHHS  TOCYJNAPCTBEHHOW  IOJUTHUKA  PETHOHAIBHOMN
MH(POPMATU3ALUH U YCIIOBUS €€ peau3alii.

Jlexkuus 7 UndgopManoHHbIe TEXHOJIOIHHM B IPABOTBOPYECKOM /1eATeIbHOCTH U B
NPaBOOXPAHUTEIBHOM AeATeJTbHOCTH
Tembl 1715 00CyxKAeHUS
[IpaBoTBOpUECTBO: ONpENEIECHUE TOHATHUS
Nudopmanmonnoe odecrieueHrne mpaBoTBOPUYECKOTO MpoIiecca
Ocob6ennoctu nndopmaruzanun denepanpHoro Codbpanus PO
OYHKIMU U BUJIbI TPABOOXPAHUTEIBHBIX OPTaHOB
OcHOBHbIE HaNpaBJICHUsI UCIIOJIb30BAHUS UH(DOPMALIMOHHBIX TEXHOJIOTUH B I€ATEIHHOCTH
MBI
ABTOMaTH3UpOBaHHBIC HH(POpMaIMOHHO-TIOMCKOBBIe cucTeMbl (AUIIC) B
MIPaBOOXPAHUTEIHHOM J1€ATETbHOCTH
Bomnpoceb! 111 HHTEPAKTUBHOTO 00CYKIAEHUS
OxapakrepusyidTe  poilb M 3HaYeHHE  WHPOPMALMOHHOW  HMHPPACTPYKTYPHI
MIPaBOTBOPUYECKON JIEATEIBHOCTH.

Onwummure 0co6eHHOCTH MH(OPMAIIMOHHBIX cucTeM I'ocyaapcTBeHHOM JlyMbl.

HazoBute wuHpOpMAIMOHHBIE CHCTEMBI TMpaBOTBOpUeckoi aestenbHocTH  CoBera
denepanuu.

Jleknusi 8 OcCHOBHBIE OHATUA TeOPUHM HHPOPMANMOHHOK 0€30IACHOCTH
Tembl 1715 00CyxKAeHUS
[TonsTue nudopmanoHHON OE30MaCHOCTH
Harnmonanwsabie naTepeckl Poccuiickoit denepanuu B ”HGOPMAITMOHHON cpeie
OOBEKTHI ¥ CyOBEKTHI HHGOPMAITMOHHON 0€30MTaCHOCTH
JKu3HEeHHO Ba)kKHBIE HHTEPECHI 00IIecTBa B MH()OPMALIMOHHON Cpefie
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. PazHoBMIHOCTH KOMITBIOTCPHBIX BUPYCOB U aHTUBUPYCHBIX IIPOrpaMM

6. CriocoOBbI 3aUTHl TUYHOW HHPOpPMaNnu B ceTd MHTEepHET
Bonpocs! 1151 HHTEPAKTHBHOTO 00CYKIeHUS
1. Yto Takoe «uHpOpMaMOHHAsA O6€30MaCHOCTH»?
2. HazoBute yrpo3sl HH)OPMAMOHHOM 0€30MaCHOCTH U MX HCTOYHUKH.
3. UT0 BXOTUT B COCTAB CPEJICTB M CHJI 0OecIieueHUs] HHPOPMAIIMOHHOW 0€3011acHOCTH?
4. Kakue HOpMaTHBHO-IIPABOBBIE aKThI BXOJAAT B COCTaB HOPMATUBHO-TIPABOBOTO OOECTICYEeHUSI

MH(POPMAIIMOHHOM 6e30MmacHOCTH?

Jleknust 9 I'ocynapcTBeHHasi TaiiHa
Tembl 1151 00CyxKAEHUS.
[Tonste rocymapcTBeHHOM TaifHbl. HopmaTuBHO-IIpaBoBoe obOecreueHue TIOoCyAapCTBEHHOM
TaiiHbl B PO.
Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY KIeHHSA
Cucrema 3aUThl TOCYJapCTBEHHOM TaliHBI
Opransl 3a1UTHI TOCYIaPCTBEHHON TalHbI
CpenctBa 3a1uThl FOCY1apPCTBEHHON TailHbI
Hocurenu rocygapcTBeHHON TailHbI
[Iepedyens cBenEHUI COCTABIISIOIIUX IOCYIapPCTBEHHYIO TalHY
OcobeHHOCTH JI0MyCKa OpraHu3aluii Ha MpoBefeHHe paboT ¢ UCIOJIb30BAaHHUEM CBEACHUM,
COCTABJISIFOIUX I'OCYIapCTBEHHYIO TaliHY
7. Ceprudukaius cpecTB 3alUThl HHGOpMaIuu

AN e

MepeyeHb TEM X 3aAaHMI

1. Co3pmanue, pemakTupoBaHue U (opMaTHpOBaHHE JOKyMEHTa B TEKCTOBOM IPOLIECCOPE
Microsoft Word.

2. BcraBka 00BEKTOB, pUCYHKOB U CHMBOJIOB B JOKYMEHT B TEKCTOBOM mpoiieccope Microsoft

Word

Coznanue TabauIl 1 paboTa ¢ HUMH B TEKCTOBOM Tiporieccope Microsoft Word

Cosznanue U pelakTUPOBAHKE TOKYMEHTOB B 3JIEKTPOHHBIX Tabmuiax Microsoft Excel.

5. CocraBieHue dieMeHTapHbIX GopMyt U QYHKIMI B 2JIEKTpOHHBIX Tabnuiax Microsoft Excel
6. Cosznanue rpaKoB ¥ TUarpamMM B 3JIEKTPOHHBIX Tabmumax Microsoft Excel
7. Crpykrypa u coctaB komnoHeHToB CYBJI MS Access. O0bekTbl 0a3 JaHHBIX:
TabIuIbl, 3anpockl, (Gopmel, otdeTsl. Co3naHue TaONMMIBI B PEXHUME KOHCTPYKTOpA
tabnuu. Kimroun. Cxema gannbix. CsizpiBanue Tabnuil. BBoja, coprupoBka u GpuibTpanus
JIAHHBIX B TA0IUIIAX.
8. ®opwmel. Cozmanne Ghopm ¢ momoIibio Mactepa hopm. MsmeHenue Buia GopMel B
peKuMe KOHCTPYKTOpa hopMm.
9. [Touck wHpOopMammu B MS Access. Mcnonb3oBaHHE 3ampoOCOB IS TOMCKA.
Pabota B pexxume KOHCTpYKTOpa 3anpocoB. CocTaBieHHe MHOTOTAOIUYHOTO 3a1poca.
10. Bunpr 3ampocoB. 3ampochkl Ha BBIOOPKY, C HapaMmeTpoM. Beraucisiembie Ioss.
I'pynnupoBka AaHHBIX B 3ampocax A IOJY4YEHHUs HMTOrOB. 3alpochl Ha CO3JaHUE
TaOJIMIBI U OOHOBJICHUS 3aIHCEH.
11.  IlpencraBnenne naHHpix B Otuerax. Hasnauenue OtueroB. Co3nanue
MHOTOTa0JMYHOTO OTYETa B pPEXUME MacTepa OTYETOB U B PEKUME KOHCTPYKTOpA
oTueTOB. I'pynnupoBka naHHbIX. ITOroBeIe 3HAaYEHMS AJI1 YUCIIOBBIX IIOJIEH.
12. Co3znanue crpykrypel bJ[ LleHTpa ropuandeckold IOMOIIM HACEJICHHUIO I10
3ajaHHoOi cxeme naHHbIX. Cozmanue ¢(opm. PemaktupoBanme ¢opM € MOMOUIBIO
KOHCTpyKTOpa (hopm. 3anonHenue bl nanHpIMHU.
13. CocraBieHue 3apocoB B COOTBETCTBUU C 3a1aHueM. KoHCTpyupoBaHue oT4eTOB
B COOTBETCTBUHU C 3a1aHneM. Co3aaHne KHOMOYHBIX (OpM.

W



4.3. OmeHOYHBbIE CpeacTBa I/Is1 npome}KyTquoﬁ aTTeCTalluH.

4.3.1. ®opMupyemMbie KOMIETEHUNH

Kon
KOMIICTCHIINHU

HanmenoBanue
KOMIIETEHIIUU

KOI[ oTala OCBOCHUA
KOMIICTCHIINH

HaunmenoBanue 3tamna
OCBOCHUS KOMIICTCHIINN

YK OC-2

Croco6HOCTh
pa3paboTarh IpOEKT Ha
OCHOBE OIICHKH
pecypcoB u
OTpaHUYCHU I

YK OC-2.1.1

Crnioco6HOCTh
pas3nu4HbIe
nH(pOpMaLlMOHHbIE
TEXHOJIOTUH,  CIIPABOYHO-
NpaBOBbIE  CHUCTEMBI B
FOPUIMYECKON
JIESITEIbHOCTH U OLICHUBATh
pecypcsl, OTpaHUYEHUS
rJ100aJIbHBIX
MH(POPMALIMOHHO-
KOMMYHHUKAIIHOHHBIX CETeH

IMPUMCHATH

YK OC-2.1.2

CrnocoOHOCTB
MaTeMaTHYeCKU TPaMOTHO
MIPOCUUTHIBATH
PEHTa0ETbHOCTh IPOEKTOB
HOPMAaTHUBHO-TIPABOBBIX
aKTOB U MPUMEHAThH 3HAHUS
110 OCHOBaM WH(pOpPMATHKE
B COBPEMEHHBIX
BBIYUCIIUTENBHBIX Cpellax ¢
UCTOJIb30BaHUEM
MHPOPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

YK OC-2.1.3

CriocoGHOCTh 1aBaTh
OLIEHKY KOHKPETHOMU
CUTyalliu C TOYKHU 3PpCHUA
€€ COOTBETCTBUS
OCHOBOTIOJIArAl0IIUM
HOPMATHUBHBIM aKTaM,
Ha0JII0JaeMBIM B TIpOlIecce
MPaKTUKU IOPHIUYECKU
3HAYUMBIM PCUICHHUAM U
JICHCTBUSM, a TAKKE
MPOEKTUPOBATH U
MOJITOTABIINBATh
HOPUIUYCCKHUEC JOKYMCHTHI.

OIIK OC-1

CIIOCOOHOCTH
PYKOBOJICTBOBAThCS
MIPUHLUIIAMU [IpaBa IIpu
OCYIIECTBIICHUN
npodeccHoHaABHOMI
JESATeITIbHOCTH




4.3.2 TunoBble OLIEHOYHbIE CPEICTBA

Bonpocs aas noarorosku no teme «Ilpasosasi unpopmaTuzanus».
[IpaBoBast unopmaTrka: MOHATHITHBIN anmapar.
[IpaBoBas nH(MOpMAIHS B CETH HHTEPHET
Pounb 1 MmecTo nHGOpPMAITMOHHBIX TEXHOJIOTHI B IPaBOBOM cdepe.
HopmarusHas npaBoBast nuH(popManus 1 ee Kiaccuukarus.
WNudopmanimonHoe 3akoHo1aTenbcTBO. OCHOBHBIE HOPMATHUBHBIE AKTHI.
OcHoBHble no0XkeHUs KoHIenuuu 351eKTpoHHOro npaBuTenscTBa Poccuiickoit denepannu
Mogenu mpaBoOBOTO peryaupoBaHus HHPOPMAITMOHHBIX OTHOIICHHI B 3apyOEKHBIX CTpaHaX.
DIEeKTPOHHOE NMPABUTEIHCTBO 3apYOEIKHBIX CTPaH.
WNudopmaiinoHHble TEXHOIOTUH B (efiepaibHBIX OpraHax rocyAapcTBEHHON BIACTH
9. HudopmanroHHbIE TEXHOJIOTHH B PETHOHAIBHBIX OpraHax TOCYAapCTBEHHOW BIACTH
10. Opransl TrocyaapcTBeHHOM Biactu B cetn MHTepHeT. Odunmanbupiii mopran. Crnenuduka
IIPABOTBOPUYECKUX U NTPABONPUMEHUTEIBHBIX CAlTOB.
11. T'ocynapcTBeHHBIE YCIIYTH B AIEKTPOHHOM Buje. OCHOBHBIE TOCYIapCTBEHHbIE YCIYTH B PD.
12. T'ocynapctBeHHble  aBTOMatusupoBaHHble cucreMmbl. ['AC «lIpaBocyaue»: OCHOBHBIE
XapaKTePUCTUKU CHCTEMBI.
Bonpocs! puist moaroroBku k teme: « Angopmanuonnas 6e3onacHoCcTh»
1 Nudopmannonnasi 6e30macHOCTh B CUCTEME HAllMOHAILHOW 0€30IacHOCTH
2 VYnpasnenue nHGOpPMaAIIMOHHON 0€30MaCHOCTHIO HA TOCY/1apCTBEHHOM YPOBHE
3.  IloHATHS «KOMIBIOTEPHOE MPECTYIICHUE» U «MH(POpMaIIMOHHAs 6€3011aCHOCTDY.
4 Bunel koMnproTepHbIX npecTymieHnil. CriocoObl 1 METOIbI IPEAYIPEKIACHUS
KOMITBIOTEPHBIX MPECTYIUICHUH.
5 Bupl KOMITBIOTEPHBIX BUPYCOB M UX KJIacCH(pUKanus
6.  BpenonocHble mporpamMmsl
7.  Kubepbe3omacHOCTb
8
9
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l'ocynapcTBenHas TaiiHa
. JInynas 6Ge30macHOCTH MOJB30BATEINS U METOBI €€ 00eCTICUeHUS
10. HMudpopmanmoHHO-TICUXOJ0THYEcKas 0€30MacHOCTh
11. Kpunrorpadus kak MeTo oOecrieueHus: KOHMUICHIIMATFHOCTH U Ay TEHTUIHOCTH
nHpopMaIuu.

TunoBble KOHTPOJIbHbIE 3aaHUA U MaTepuasibl, He06X0AUMbIe AN OLEHKU 3HAHUI, YMEHUH,
HaBbIKOB, XapaKTepU3YIOLMX 3Tanbl pOPMMPOBAHUSA KOMIMETEHL U N0 AaHHOWN AUCLMUINIMHE

* 3amgaHus Ha IPOBEPKY CPOPMUPOBAHHOCTH MEPBOTO KOMIIOHEHTA KOMIIE-TCHITMHA —
«3HaTbHY:
o Bomnpocs! k s5k3ameny— Bompockl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
o TecroBble 3a71aHUsI, OTHOCSIIMECS K KATETOPUU <«JIETKUHA BOIPOCH.
* 3amaHus HA TPOBEPKY C(HOPMHUPOBAHHOCTH BTOPOTO KOMITOHEHTA KOMIIE-TEHIIUN —
«YMeTb»:
Bormpocs! k ax3ameny— Bompocsl NeNe, 51-60,83-97, 120-130, 161-170, 215-224.
Pemarh KOMITJIEKT TUIOBBIX 33]1a4 (KeWC-NIaKeTOB) K 3a4eTy — Kelc- 3a/1aHus 110
temam 1.2, 1.5, 3.1, 3.2.


http://ru.wikipedia.org/wiki/%25D0%2590%25D1%2583%25D1%2582%25D0%25B5%25D0%25BD%25D1%2582%25D0%25B8%25D1%2587%25D0%25BD%25D0%25BE%25D1%2581%25D1%2582%25D1%258C
http://ru.wikipedia.org/wiki/%25D0%259A%25D0%25BE%25D0%25BD%25D1%2584%25D0%25B8%25D0%25B4%25D0%25B5%25D0%25BD%25D1%2586%25D0%25B8%25D0%25B0%25D0%25BB%25D1%258C%25D0%25BD%25D0%25BE%25D1%2581%25D1%2582%25D1%258C

Pemats 3aanus Ui MPOMEXYTOYHOM aTTeCTallii ¥ KOHTPOJIS CAaMOCTOATEIbHON
pabotbr — 3anmanus NoNe 1-68.

TecToBbIe 3a1aHUs TS TEKYIIETO U PYyOSKHOTO KOHTPOJISI, OTHOCSIINECS K
KaTerOpHH «BOIPOC CPETHEN CIOKHOCTH.

* 3amaHus HA TIPOBEPKY CHOPMHUPOBAHHOCTH TPETHETO KOMIIOHEHTA KOMITETCHITUH —
«Bnanetey:

Bompocs! k 3x3ameny— Bornpocsl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
Brnagets MeTonaMu peleHui 3a1aHuii KOMIUIEKTa TUTIOBBIX 33/1a4 (KeHC-TaKeToB)
K 3a4eTy — Kelc-3aaanus o temam 1.2, 1.5, 3.1, 3.2.
Brnaners MeTogaMu penieHui 3a1aHuil JJ1sl IPOMEKYTOUYHOM aTTeCTALlUU U
KOHTPOJISI CaMOCTOSATENbHOM paboThl — 3amanus NeNe 1-68.
TecToBbIe 3aAaHMs A TEKYIETO U PyOEKHOTO KOHTPOJISI, OTHOCAIIUECS K
KaTeTOPHUH «TPYJIHBIN BOIIPOCY.

Bonpocsl k 3xk3amMeny
OcHOBHBIC NMOHATHS W NPHHOHUNBLI PadoThI CO CIPABOYHOH NPAaBOBOH CHCTEMOM
Koncyastant Ilmioc

1.ITonarue npaBoBoii nH(pOpMATUKH. 3aJa4l TPABOBON HH()OPMATHKH.

2.IlpaBoBas undopmarus. [lonsarue u BUIbL.

3.0¢unnansHast npaBoBasi HHPOpMaLusl.

4.HeoduumanpHas npaBoBas HHPOpMALIHUSI.

5.I1onsiTe ropuandeckas TexHuka. CpeacTsa, METOMbI U PUEMBI.

6.PexBHU3UTHI MPABOBOIO JOKYMEHTA.

7.910 Takoe HOPMAaTHUBHBIE NIPABOBBIE IOPUANYECKUE AKTHI, KAKOBA MX IOpUIMYECKas CHJIa
1 BO3MOXHbIE (hopMBbI?

8.JlaiiTe onpeaeneHne HOPMATUBHOIO IPABOBOI0O AKTa.

9.KakoBbl 00s13aTeNIbHBIE YCIOBUS BCTYIUICHUS B CHITYy HOPMAaTUBHBIX ITPABOBBIX aKTOB?

10.ChopmynupyiiTe Ha3HaYeHNE UHPOPMALMOHHBIX CTIpaBOYHO-TIpaBoBbIX cucteM (CIIC).
KaxoBbl ux mpenmMyIiecTsa 1 0COOEHHOCTH MCTIOIb30BaHMSL.

11.Kakve MCTOYHHMKY TIOJTyYSHHS] TTPABOBOW MH(POPMAIIMK CYIIECTBYIOT, B KAKUX CITydasix
UX cIieAyeT UCTI0NIb30BaTh?

12.ITouemy nocTyn K mpaBoBoil mHGpopmauuu uepe3 MHTepHET He MOXET 3aMEHHThb
ucnonb3zoBanue CIIC?

13.Moxert nu CIIC noaHOCTBIO 3aMEHUTH IOPUCTA MIPU PELICHUU MPo0IeM MOJIb30BaTENs U
nouemy?

14.ITouemy rocyaapcTBO HE JOJKHO BBICTYNATh pPa3pabOTUYMKOM Mpo(ecCHOHATbHBIX
CIIC?

15.Kakwue stanel pazputus CIIC B Haiiei ctpaHe MOXHO BBIAETUTh?

16.Kakne ocHOBHBIE 3a1aun 1 niepcnekTuBsl pa3BuTus CIIC Ha coBpemeHHOM 3Tare?

17.0xapakrepu3yiTe OCHOBHbIE BO3MOXHOCTH CIIPABOYHBIX [TPABOBBIX CUCTEM.

18.0cHoBHbIe cBOMcTBa U mapameTpsl CIIC.

19.ITonHoTa U cTpykTypa nHpopmarmonusx 6ankos CIIC.

20.ITonsTre pa3znena u HHGOPMAITMOHHOTO OAaHKa.

21 .IMpunnmms moctpoeHus Wb cucrem mo ¢enepaibHOMY 3aKOHOIATEIBCTBY.

22 ITpobGiiema ropuanueckoit oopadotku nadopmanuu B CIIC.

23.TexHomoruu nepeaayr HHGOPMAIIMH TMOJTH30BATEIIO.

24.0cHOBBI TEOPUH UHPOPMAIIMOHHOTO TTOUCKA.



25. b opMalinOHHO-TIOUCKOBBIH SI3BIK.

26.Tunbl nHGOPMAITMOHHO-TIOMCKOBOTO SI3bIKA.

27 IlpuHiumn noadopa KIFYeBbIX CIIOB.

28.MHekcupoBaHue U pyOpULIMpOBaHKE ITPABOBOM MHPOPMALINH.

29.IlonsiTue u 3a1auu, pemaemslie ¢ ucnonb3zoBanuem CIIC.

30.006m1as xapakrepuctuka cuctemMbl « KoHCyIbTaHT+H»

31.Kaxkoit uadopmannonnsiii 6ank CIIC «Koncynbrant Ilatoc» comepXUT AOKYMEHTHI
TOJILKO OPraHOB TOCYJapCTBEHHOM BJIACTM U MECTHOTO CaMOYMpaBIEHUS KOHKPETHOTO
cyonekTa PO?

32.IlpoxoasT nu MpaBOBbIe JOKYMEHTHI BHIYUTKY IEpe]l MOMEIEHHEM UX B 0a3y JaHHBIX
CIPaBOYHO-IIPABOBOM CHCTEMBI?

33.Yto noHumaercs noa nHpopmamoHabM 6ankom CIIC?

34.Yto moHMMaeTCs 1MoJI aKTyanu3anuei HHQOpMaIMOHHBIX OaHKOB?

35.9to Takoe ropuaudeckas oopadborka?

36.Kakue cBoicTBa MPUCYIIH OPUIUYECKONH 00paboTKe?

37.B 4em 3axirodaercs mpouecc kiaccupukanuu (pyopukanun) 10KyMeHTOB?

38.0cHoBHBIE 3amaum, pemaeMble ¢ nomombio CIIC. OrpanuueHuss B MCIOJIB30BAHUU
CIIC.

39.Mcrounuku nocrymienus nuapopmanuu B CIIC.

40.Yto moHumaercs mnoja mnosHoToM uHpopMmarmonHoro Oanka CIIC. Kpurepuu, mno
KOTOPBIM MOXKHO OIICHUTH MONHOTY nipenoctaisieMoit CIIC uadopmarmm.

41.0OcHOBHBIE TOIXOABI K Pa30MEHHMI0O MaccuBa MPaBOBON WHGPOpPMALMU HA OTHEIbHBIC
0a3bl. XapaKTepUCTHKA TTOIX0/1a, TPUHATOTO KoMmanuen “KoncynpranT ITnroc”.

42.Bo3MoxHbIE CIOCOOBI aKTyalu3aui HHPOPMAIMOHHBIX 0aHKOB. Akryanu3zauus b B
cuctemax Koncynerant [1mroc.

43.CnpaBounble mpaBoBble cuctembl KoncynbranT Ilmoc. CoctaB U Kparkas
XapaKTepUCTUKA CUCTEM MO (heaepalbHOMY 3aKOHONATENbCTBY, coaepkanue Mb kaxmoi u3
CHCTEM.

44.CnpaBka K IOKYMEHTY, €€ pOJib 1 OCOOCHHOCTH.

45.Cnoco0sl omnpeiesieHust cTaryca JOKYMEHTa, IPEICTABIEHHOTO B Pa3JIMYHBIX CUCTEMAX
cemeiictBa Koncynprant [Lmtoc.

46.0npeneneHre UCTOYHUKA OMYyOJMKOBAaHUS JOKYMEHTA, MPEICTaBICHHOIO B CHUCTEMax
KoncynbranT I[lntoc.

47 11enb ¥ OCHOBHBIE AJIEMEHTHI IOpUANYECKON 00paboTku. OCOOEHHOCTH IOPUANYECKOM
00paboTKu 1o0KyMeHTOB B cucreMax Koncynbrant [liroc.

48.1'1e pacooKeHO MUKTOrpapruuecKoe MEHI0?

49.I'ne pacrnionoxeHa nanenb coctosinusg okHa Koncynerant [Tmoc?

50.Kakyroo KiaBUIIy MJOCTaTOYHO HakaTh, 4YTOOBI BBI3BaTh CHpPaBKYy II0 CHUCTEME
Koncynbrant?

51.Buns! noucka B CIIC «Koncynbrantliirocy n oxapakrepu3ynTe OQuH U3 HUX.

52.Yto mpencraBiseT coO0i KapToyKa MOUCKA.

53.0cHoBHbie nHCTpyMeHTHI noucka B CIIC Koncynprant Itoc.

54.Ha3znauenue beicTporo noucka.

55.Ha yeM ocHoBaH moucCK JOKyMeHTOB B cucrteme Koucynbrant Ilmoc? Ilepeuncnure
KJIFOUYEBBIE 10JI CPEIU PEKBU3UTOB JOKYMEHTA.

56.Kakue norudeckue onepamuu aomyckarTcs B cuctemax Koncynbrant [lmroc?

57.4to yka3piBaeTcs B ”HGOPMAIIMOHHON CTPOKE KaPTOUKH PEKBU3UTOB?

58.0mnpenenenune u xapakrepuctrka ccbutok B CIIC.



59.MecTo ¥ posib IPUMEUYaHUH K TOKYMEHTY.

60.MeTonuka novcka JokyMeHTOB B CIIC mpu U3BECTHBIX PEKBU3HUTAX.

TemaTnuecknii mouck. CocraBjieHHe U AHAJIN3 MOA00OPKH TOKYMEHTOB

61.Meroauka noucka nokyMeHToB B CIIC B cinyuae, Koraa peKBU3UTH HEU3BECTHBI.

62.BapuaHTbl TeMaTHYECKOTO TIOMCKA. B Kakux ciywasx ucnons3yercs noie Temaruka?

63.0xapakTepu3yiTe BO3MOXKHOCTH paboThl co cruckoMm JokymeHtoB B CIIC
«KoncynprantlInrocy.

64.Ha3nauenue [IpaBoBoro HaBuraropa. TeXHOIOrUs NCIIOJIB30BAHUS.

65.Ha3oBuTe crieruanbHble HHCTPYMEHTHI IOUCKA.

66.Kakne ucTouHuKH MpaBoBOM HHPOpMAIMK (TOMUMO 3aKOHOAATEIbHBIX ) MPECTaBICHBI
B CIIC Koncynsrant ITnroc?

67.Cpencrsa 1Ji aHaJIM3a HAWJEHHOTO JOKYMEHTA.

68.0co0eHHOCTH TEMATUYECKOTO MOUCKA.

69.11one Tematuka Kaprouku noucka. Cnenudurika paboTsl ¢ pyOpUKaTOpPOM.

70.1IpaBoBOM HaBUTATOp KaK MHCTPYMEHT IMOMCKAa OCHOBHBIX JOKYMEHTOB MO MpPaBOBOM
npobyieMe. AHaJIN3 CIIMCKA HalJICHHBIX TOKYMEHTOB.

71.Ucnons3oBanue [lyTeBoguTeneil 11 OTBETa Ha MPaBOBOW BOIIPOC.

CIIC KoncyabtanTt [Lmoc. FOpuanueckmii 010K,

72.Paznen  "MexnayHapoanele — mpaBoBble  akThl'.  MHpopmanumonuslii  bank
Mexnaynapoanoe IIpaBo. Ocobennoctu Kaptouku pexBuszutoB : Ilone «Temarukay; Ilone
«Oprany; [Tone «Tun nokymenrtay; [lone «JloroBapuBaroiuecs CTOPOHBD.

73.Paznen "Cynebnas Ilpaktuka". Wupopmaumonnsni bank Cynebnas IIpaktuka
(mabOopManonHoe HamosiHeHne. OcobeHHocTH KapTouku Mmomcka, OCHOBHBIE OCOOCHHOCTH
npenacraBieHuss AokyMeHToB B Mudopmanuonnom banke). Mcnonb3oBanue Wb Cynebnas
[IpakTuka cnenuanucTaMu GUHAHCOBO-9KOHOMHUYECKOTO TPODUIISL..

Anamm3 uapopmanuu B CIIC KoncyabranT Ilmoc

74.0xapakTepu3yiTe BOZMOKHOCTH paboThI ¢ TeKcTOM JokymeHTa B CIIC.

75.CrienasibHble HHCTPYMEHTHI Noucka. [lyTeBoauTenu 1is KaJIpoBUKOB, 3KOHOMHUCTOB U
topuctoB. CripaBounast uHpopmauus. Kuuru u npecca. HMcropust 3anpocos.

76.Ha3nauenue u ctpykrypa IlyreBoaureneil.

77.Bunpl cipaBouHO# WH(GOpPMAIIUU U BAPUAHTHI JOCTYIIA K HEH.

78.Ilepeunciute cpenctBa Uil MOCTOSHHOrO oOpaimieHust K JokyMeHTam. Mctopus
3aMpocoB.

79.00630pBI 3aKOHOIATETHCTBA.

80.Knuru u npecca. Bapuantsl nocryna.

81.Paznen "dopmbl pokymenTtoB". Wupopmanmonnsiii  bank [lenoBele Bymaru
(nH(OpMAIIOHHOE HAIOJIHEHHE, 0cOOeHHOCTH KapTodku moncka, pelakTHpOBaHHE JOKYMEHTa
B Word u Excel).

82.Mexanu3Mm paboTel KoHCTpyKTOpa JOTOBOPOB.

CnpaBouHnas npasoBasi cucrema ['apant. OcHoBHbIe NOHATUS. TexHos10rUs1 PadoOTHI.

NudopmanuoHHO-IPaBOBOE 00ecneYeHme.

83.Kakue BupI HHPOPMAIIUK COACPIKATCS B CIpaBOYHO-TpaBoBoi cucteme TAPAHT?

84.1lepeuncaute Buabl noucka B CIIC «I"apanT» n oxapakrepusyiTe OAUH U3 HUX.

85.B03MOKHOCTH U TEXHOJIOTHA peanu3annu ba3oBoro noucka.

86.1louck nokyMeHTOB o pekBusnutaM. [lpaBuna 3anonnenus Kaprouku 3anpoca.

87.TexHOnOTUs IOUCKA 110 CUTYAaIUH.

88.0xapakTepu3yiTe BO3MOKHOCTH padboThI co cruckoM T0KyMeHTOB B CIIC «I"apanT»

89.0xapakTepu3yite BO3MOKHOCTU paboThI ¢ TekcToM nokyMeHTa B CIIC «["apanTy.



90.ChopmynupyiiTe OCHOBHBIE HpuéMbl paboTel ¢ mnankamu mnoab3oBarens B CIIC
«["apaHT».

91.Kakoii BUJ NOHMCKA MOXET MOMOYb HAWTHU JOKYMEHTHI 110 ONMCAHUIO MPAKTUYECKOU
npoOJaeMbl B pa3iMyHBIX 00JaCTAX XO3SHCTBEHHOW NEATENBHOCTH C MOMOIIBIO KIIIOUEBBIX
CJIOB?

92.Kaxo#i BUJ IOMCKA TO3BOJISIET HAUTH TOKYMEHT, 00J1a/1a MUHUMAIbHBIMH CBEJICHUSMHU
0 HEM, U pe3yJIbTaT OUCKa OyJeT MaKCUMaJIbHO TOYHBIM?

93.KakuM BHJIOM ITOMCKAa MOXXHO HAWTH KOHCYJIbTalHOHHBIE MAaTEPHAJIbI, MPU YCJIOBHH,
YTO M3BECTHO HA3BAHUE ra3eThl WM KypHaJIa, B KOTOPBIX OHU OIyOJUKOBAHBI.

94 Kakoi#l kiaBuIeli OBICTPOro JIOCTYIMa MOXHO 3alyCTHTh IOWCK TIO0 PEKBH3UTaM,
HaXOJSCh B JIIOOOM MeCTe CHUCTEMBI?

95.Kaxoi kiaBuIei ObICTPOro JOCTYIa MOXKHO OTKPBITh MMOUCK 10 CUTYaIuH?

96.Yto monpazymeBaeT 1moj; co00i COpTUPOBKA CIHUCKA TI0 CTEIIEHU COOTBETCTBUSA?

97.Kakum 00pa3oM MOXHO TMOCTPOUTH TOAOOPKY JOKYMEHTOB TII0 OIpeNeIeHHON
TEMATUKE, CBSI3aHHBIX C ONPEEICHHBIM TUIIOM IIPaBOBOM MH(pOpMaruu?

AHaJIuTHYeCKHE BO3MOKHOCTH padoThl ¢ fokymeHTamMu B CIIC «I"apanT».

98.Kakum BHIIOM MOMCKa MOXKHO HaWTH aBTOPCKHE MaTepHalbl MO OyXIajaTepcKUM H
IIPaBOBBIM BOIPOCAM, IIPH YCJIOBUH, 4TO U3BecTHO P.1.0. aBTOpa?

99./Ins kakoro BHAa TNOUCKAa npuMeHMMa ¢yHKIUA «OTKpBIBaTh JTOKYMEHTHI B
U3BIICUEHUSIX»?

100.Kakue Buabl JOKYMEHTOB MOXHO NocTaBUTh Ha KOHTpoJib B CIIC TAPAHT?

101.Kakast kHONKa Ha aHEM UHCTPYMEHTOB IO3BOJIMT MOJICYUTATh KOJINYECTBO CTPAHUI]
B HAlJEHHOM JIOKYMEHTE?

102.Yt0 Takoe MaivHa BpeMeHH?

103.BapuanTsl paboThl ¢ peAaKIHUIMU IPABOBOTIO JTOKYMEHTA.

104.B3auMocBsi3aHHble JOKYMEHTHI, [Toxoxue cyneOHble pelieHus 1 KOMMEHTapHUH.

105.Co3nanne npaBoBbIX JOKYMeHTOB ¢ ucnoab3oBaHueM CIIC T'apant. Konctpykrop
IIPaBOBBIX IOKyMEHTOB.

106. [lepeuncnure sHiukIoneauu u myresogurenu CIIC I"apanrT.

Omnmnuana Ha 3Hanne CIIC Koncyabrant Ilinroc u I'apanr.

107.YkaxuTe peKBU3WUTHI 3aKOHAa M HOMEp CTaThM, TJI€ JACTCSA OMNpPEICICHUE TOHSATHUS
«JIUCTaHIIMOHHBIE 00Pa30BaTEIbHBIC TEXHOJIOTUNY.

108.Haiigute oTBET Ha BONPOC: BO3MOXHO JIM OTYHMCIEHUE CTYACHTOB BO BPEMsl OTILyCKa
1o 6epeMEeHHOCTH U poJaM? YKaXUTe peKBU3UThI 3aKOHA U HOMEp CTaTbhH.

109.YkaxuTe pazmep rocyJapCTBEHHOM MOULIUHBI IPU MOJa4e B CyJ UCKOBOTO 3asiBICHUS
0 pacTop>keHuH Opaka. YKakKuTe peKBU3UTHI 3aKOHA U HOMEP CTaThU.

110.Bama ¢upma xoueT pacTOprHyTh JOrOBOpP C MApTHEPOM, O YEM HalpaBuia
COOTBETCTBYIOIleE Npe/iokeHue. [lapTHep He OTBETWJI Ha NPEIOKEHHE B TEUEHHE JBYX
MecsneB. Moxere I Bbl paCTOPrHYTh JIOTOBOP B CyAeOHOM HOpsiike (YKaXUTe PEKBU3HTBHI
3aKOHAa M HOMEp CTaThH)?

111.lo xakoro Bo3pacta peOeHKa pOoAUTENN MOTYT U3MEHUTh (haMmiInio pebeHka Oe3 ero
cornacua? YKaKUTE CTaThIO 3aKOHA

112.Kakoii ngokymMeHT Tropoga MOCKBBI periaMeHTHpPYEeT yCTPOMCTBO — “‘lexadnx
MOJINLENCKUX .

113.Mo>xHO 11 npojiaBaTh CIUPTHBIE HAIIUTKH Ha TEPPUTOPUN By3a? YKAKUTE PEKBUUTHI
3aKOHA U HOMEp CTaThU.

114 Kakoii nmokymMeHT r1opoga MOCKBBI PEMNIAMEHTUPYET YCTPOMCTBO  <JI€KAUMX
TMOTHIIEHCKUX)»?



IMoaroroBka 10KyMEHTOB B TEKCTOBOM peaakrope MS Word

115.IToaroToBka N1e0BOrO0 JOKYMEHTa B TeKCTOBOM penaktope MS Word. Hymepauus
CTpaHWI] U co3JaHue ornarieHus. CrenuanbHble MPUEMbl 0(QOPMIICHHS TUTYJIHHOTO
JIKCTA.

116.ITonroToBKa AEIOBOTO JOKYMEHTa B TEKCTOBOM penmakrope MS Word. HazHauenne u
MPUEMbl  UCTIOJB30BAaHUS CTHIEBOTO (OpMATHpPOBAHUS JOKyMeHTa. Pa3Ouenue
JIOKyMEHTa Ha paslieiibl, co3lManne U (HOpMaTUPOBAHWE KOJOHTUTYJIOB IJIs Pa3lesioB

JIOKYMEHTA.
117.ITonroToBKa Je10BOrO0 JTOKYMEHTa B TeKCTOBOM peaakTope MS Word. Crmcku, ux
THIIBI. Co3manne u  ¢opmMaTUpoBaHHE  HEPAapXUM  MHOTOYPOBHEBBIX |

KOMOMHHMPOBAHHBIX CIIHCKOB.

118.ITogroToBka Ne10BOrO AOKyMEHTa B TeKCTOBOM penakrope MS Word. Coznanue u
(dhopmaTUpOBaHKE CIIOKHBIX TAOJHII.

119.Bepctka O0nbLIOrO JOKyMEHTa B TEKCTOBOM penakrope MS Word. BceraBka
wutroctpanuii. Hymeparus wimtoctparuii, tabnun. OpraHu3anus OJPUCYHOUHBIX
MOJNKCed, Ha3BaHUN TaOJIUI] M CCHIJIOK HA MJUTIOCTPALIMU U TaOJIHIIBI.

120.Bepctka OonpIIoro ITOKyMeHTa B TeKCTOBOM penaktope MS Word. BcraBka
wumocTpaimii. Hymepanms wumoctpanuii, TaOnui. ABTOMAaTHYECKOE COCTaBIICHHUE
CIHCKA WILTIOCTPALU, TaOIHII.

121.Bepctka OoOnBIIOTO JOKyMEHTa B TEKCTOBOM penaktope MS Word. Pabora co
CTPYKTYpPOM TOKYMEHTA.

ABTOMATH3A1Us] BBIYUCJIEHHI B 3J1eKTPOHHBIX Tadaunax MS Excel

122. ABTOMaTH3aMs BEIYUCICHUH B AIeKTpoHHBIX Tabimiax MS Excel. Tumer u ¢popmats
JAHHBIX, TPEJCTAaBIICHUE NaHHBIX B syeiike. DopMaTUpOBAaHUE NAHHBIX, OKPYTJIEHUE
gucen. CriocoOb! (hopMaTUPOBAHUS STYCCK U OJIOKOB sTYeeK JJIT OPOPMIICHHUS TaOIHII.

123.ABTOMaTH3aIMsl BEIYMCICHUH B AyeKTpoHHBIX Tabnuiax MS Excel. Boruncnenus mo
¢dopmynam. Hcmonp3oBanue ¢yHkumii B ¢opmynax. Mcmonms3oBanue B (opmymax
¢dbynkun. [Ipumeps! 1aHHBIX B TAOIUIAX COLMATBLHO-IKOHOMUYECKUX MOKa3aTesei.

124. ABTOMaTH3aMs BBIYUCICHUN B AJIEKTPOHHBIX Tabimmax MS Excel. AGcomoTHble 1
OTHOCHUTENIFHBIE CCHUIKM Ha s4Yeiku u Onoku siueek. KomupoBanue Qopmyn mpu
BBIUMCIICHUSX B psiiax JaHHbIX. ABTOocymMMHUpoBaHue. WMmoctpauus psioB JaHHBIX C
MOMOIIIBIO TUATPAMM.

Texnosnorus padorsl ¢ 6a3amu 1aHHbIX B MS Access.

125.Yto moHuMaeTcs mox TepMuHamMu «0Oa3za gaHHbix» u  CYBJ? Yewm
XapaKTEpHU3yeTCs pelsauoOHHas 0aza TaHHbBIX?

126.Kakue THIbI JaHHBIX UCTIONB3YIOTCA B MS Access?

127 .KakoBel (pyHKIMU cBs3ed Mexay TaOmummamu? Kak oOecrieuymBaercs CBS3b
Mexay Tabmuumamu B MS Access? KakoBbl (QyHKIMHM KITIOYEBBIX MOJEH U
HHACKCOB?

128.Kak 106aBUTh WK yJAINTh TTOJIE€ B TAOIHUIIE?

129.Yto0 Takoe nepBUYHBIN KJIIOY, BHEIIHUN KIIOY, UHIEKC?

130.Yt0 moHMMAaeTcsd NOJ IIOJEM IIOACTAHOBKH? B YeM COCTOMT Ha3HaueHUE
MacTtepa MoJICTAaHOBOK, U KaKOBBI €10 GyHKITUN?

131.Kak oOecrieunBaeTcs [EI0CTHOCTE JaHHBIX B MS Access?

132.Jlnsa gero ucronb3yeTcs kHomouHast ¢popma B MS Access, kKak OHa co3aercs 1
HAIOJHACTCS?

133.Ilepeuncante 3eMEeHTHI JU3aiiHa (OpMBbI, OTYETA.



134.B kakux ciydasx M [0S 4YEero co3faroTcs mnoauumHeHHble Qopmbl? Kak
peaKTUPYIOTCS, POPMATUPYIOTCS, MEPEMEIAIOTCS, YIAISIIOTCS U 100aBISIOTCS
noist popmax B MS Access?

135./]ns1 kakux 00BbeKTOB B MS Access MOKHO BBITIOJIHATH OTNEPAIlUU COPTUPOBKU U
bwIbTpauy TaHHBIX ?

136.B kakue 06bexThl B/l 1 1151 4ero BBOASTCS BHIYUCIIIEMbIE TTOJIS?

137.B yeM cocTOMT Ha3HAYEHHUE KOHCTPYKTOpa 3ampocoB U padbora ¢ HUM B MS
Access?

Co3nanue u BeeHue 0a3pl JaHHBIX LleHTpa lopuanvecKkoi MOMOIIM HACEJICHUIO.
138.00bekThI 0a3 TaHHBIX: TAOIUIIBI, 3aTIPOCHI, (POPMBI, OTUYETHI.

139.CoprupoBka 1 (punabTparys JaHHBIX.

140.KakoBel (yHKIIMU cBszeir Mexay Tabnumamu? Kak obecmeunBaercsi CBS3b
Mexay Ttabmmmamu B MS Access? KakoBbl (QyHKIMH KITIOYEBBIX MOJEH WU
UHJEKCOB?

141.B 4yem 3akmroyaroTcss OCOOCHHOCTH pabOThl C OOJBIIMMU 0OBEMaMH JaHHBIX?
Kax cocraBnsitoTcst 3ampockl Ha co37aHUE TaOJMIIBI, Ha OOHOBJICHHE JAaHHBIX B
3anucsax Tadnuibl? [lokaxkure Ha mpuMepax.

142.B yem 3axioyaroTcs 0COOCHHOCTH PabOThl ¢ OOJBIIMMU O0bEMaMH JAHHBIX?
Kak cocraBnsitorcst 3ampockl Ha JoOaBJICHHE 3amuceid B TaOMUILy, HA yAaleHHUE
3anuceit u3 Tabmuipl? [lokaxute Ha mpUMepax.

143.B yem 3aKiII04arOTCsi OCOOEHHOCTH TEPEKPECTHHIX 3ampocoB B MS Access?
[TokaxuTe Ha mpumepe.

144 Kak co3maercsi MEepeKpEeCTHBIN 3allpoc ¢ MOMOIIBbI MacTepa 3ampocoB B MS
Access? [IpuBenute nmpumep.

145.Kak co3maercss NEpEKpECTHBIN 3apoc B pexuMe KOHCTpyKTopa B MS Access?
[TpuBeaure mpumep.

146.Kak MOXHO c(OpMHUPOBATH 3aroJIOBKM CTOJIOIOB U CTPOK HEPEKPECTHOTO
3anpoca B MS Access? [IpuBeanre npuMepsl.

147.Kak B MS Access co3gaeTcss OT4eT € MOMOIIbI0 Mactepa oTueToB? Kak
BBITIONHSCTCST PENaKTUpPOBaHWEe U (HOpPMAaTUPOBAHHME OTYETa B PEKUME
KOHCTpyKTOpa otueToB? HazoBute pa3aensl oTuera.

148.Kak B otuetax B MS Access BbINONHSAETCA TpynnupoBaHue AaHHbIX? Kak
OpraHu3yeTcs OJBEJICHIE UTOTOB B OTYeTE?

149.Uto monumaercs TOJ TMOJEM NOJACTAaHOBKM? B dyeM cocrouT Ha3zHaueHHE
MacTepa MOJICTAHOBOK, U KaKOBHI €r0 (PyHKIMH?

150.Kak obGecnieunBaeTcs EIOCTHOCTh AJaHHBIX B MS Access?

KoMmuiekT TMIIOBBIX 32/1a4 (Keiic-MaKeTOB) K IK3aMeHY

Temaruueckuii nouck. CocrapjieHue U AHAJIU3 MOA0OPKU TOKYMEHTOB.

3ananmne 1

I'paxxnanka Korosa B. C., MaTh Tpoux JeTeii, pemnina CMEHUTh paboTy.

Brrisicaure:

1.ITo xakuMm mpoeccusiM ¢ BpeIHBIMH YCIOBUSMU TpyAa ei 3ampeiieHo paboTaTs?

2.CKOJBKO JHEHW OTIyCKa B COOTBETCTBHHM C 3aKOHOJATENIbCTBOM €H Iojaraercs mpu
yCIIOBUHU, 4YTO OHa Oyner pabortarh Mo mnpodeccud C BPETHBIMUA YCIOBHSMH TpyJa, B
OpraHM3alliy, B KOTOPOU HE 3aKII0UEH KOJUIEKTUBHBIN JOTOBOP?



3.Cmoxer nmu Koroa B. C. 3aMeHUTh 4acTh CBOErO OTIYCKA JAEHEKHOW KOMIIEHCALUEH,
ecyu oHa OyJieT paboTtaTh 1o mpodeccuu ¢ BpeJHbIMU yCIOBUSMU Tpyia?

3ananme 2

I'paxxnanun I'paues B. JI. JIBaguatyu mectr JET UMEET YUEHYIO CTENEHb KaHAWJATa HayK.
Cpox OepeMEHHOCTH €ro >KE€HbI COCTaBIIAET IMATh MECSIEB, a UX pebeHKy 4 rona. BrisicHure,
uMeeT Ju rpaxaanud ['padeB B. JI mpaBo Ha 0cBOOOXkI€HHE OT MPU3bIBA HA BOCHHYIO CITYKO0Y?

3ananme 3

Y cynpyroB B Omcke poawics pedeHok. Orten pebeHKa-mogaHHbpd PpaHnuu, MaTth U
pebenok - rpaxxaane P®. [Ipu nepeeszne Bo PpaHiKI0 Ha TOCTOSIHHOE MECTO YKUTEIhCTBA MATh
pebeHka pemnia mpekpaTuTh rpakaaHcTBo PO, mpunss noananctBo Opanuuu. Kak nosausior
JEHCTBHSI MAaTePUHA TPAKIAHCTBO peOEHKA B COOTBETCTBUU C POCCUHUCKHIM 3aKOHOAATEIECTBOM?

3amanue 4

['paxxnanuH 3aKIFOYIIT IOTOBOP C TYPareHCTBOM JIOTOBOP O MOKYIIKE MYTEeBKU B Taumaug u
OIUIaTUJI €€ TMOJHOCThI0. Typomeparop 00aHKPOTWIICA, W TOE3[Ka HE CcoCTosiach. KimeHT
oOpatuicsi K TypareHcTBy ¢ TpeOOBaHHMEM BEpHYTh JAEHbIH. TypareHCTBO BBIIIOJHUTD
TpebOBaHNE OTKA3aJI0Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTH 32 HEHCITOJIHCHHE JOTOBOPA
JEKUT Ha TyporepaTope, KOTOPBIM 3asBMII O OaHKpOTCTBE. BBHIICHUTE, Kak JaHHBINA BOIPOC
pemiaercs B Cyiax.

ITokymnarens He OIUIAYMBAET MEPEJAHHBIN T10 JOTOBOPY KYIUIU-IIPOJaXu ToBap. Bo3Hukaer
U y TPOJAaBIa MpaBO TPeOOBATh PACTOPKEHHUsS JOTOBOPA, CCHUIASICh HA €ro CYIIECTBEHHOE
HapylleHue.

3aganue 5

I'paxxnanky @., KOTOPOIl MO HACIEACTBY JIOCTajach MPUBATU3UPOBAHHASI KBapTHUpa CBOEH
0abymku ¢ TenedoHOM, TMPEANPHUITHE CBS3M 0053370 TMOBTOPHO 3aKJIIOYUTH JOTOBOpP Ha
YCTaHOBKY JIOMaIllHero tenaedoHa ¢ B3MMaHHEM COOTBETCTBYroIIel miatel. Cama rpaxkaanka .
CUMTAET, YTO €W, KaK COOCTBEHHHIIE KBApPTHPBI, HEOOXOAMMO IUIIb NEepeoOPMUTH TOTOBOP
okazaHus TenedoHHoM cBs3u. KTo npas B 3T0ii cutyanuu?

3amanne 6

BrisicHuTe, B Kakux ciiydasiXx 1 KaKUMH HOPMaTHBHBIMU aKTaMHU YCTaHOBJIEHA 00S3aHHOCTD
paboToaTelns MPOBOAUTH MOBBINICHUE KBATU(PUKAIIUN CBOUX PAa0OOTHUKOB.

3ananme 7

BrisicauTe, MOXHO JHM TOJYYWTh COIHMAJIBbHBIA HAJIOTOBBIM BBIYET IO pacxojJaM Ha
JIeYeHHe, €ClI OTCYTCTBYET PELENT Ha MOKYIKY JIEKapCTBA, BbIJAHHBIN BpauoM.

3ananue 8

I'paxxnanka [laBeiOBa, BBISIBHB HEJOCTATOK NPHOOPETEHHOW BEIIW, MPEAbsSBHUIA
npereHsun MmarasuHy (mpomaBiy). llpomaBernr ocraBun ToOBap, 4YTOOBI HCCIIENOBaTh €ro
HEJIOCTATKHU. BBISICHUTE, MOXKET JIU TpaXKAaHKa MPUCYTCTBOBATH MPU MPOBEPKE.

3aganue 9

Opranu3zanus 3aKkJI04aeT J10r0BOp Ha OKa3aHHUE YCIyT 10 O0YYEHHIO CBOMX COTPYIHUKOB U
XOUYeT BKJIIOYHTH B JIOTOBOpP TPeOOBAaHMSI K KAauyeCTBY ATHX YCIYyT. BBISICHWUTE, KaK MpPaBHIHHO
COrjacoBaTh JAHHOE YCJIOBHE B I0IrOBOPE.

CnpaBoyHnas npasoBas cucrema I'apant. OcHoBHbIe OHsATHS. TexHoI0THsI PadoTHI.
NudopmanuonHo-npaBoBoe odecneyeHune.

3aganue 1

K BaM Kkak K IOPHCKOHCYJIBTY OpraHa IOCyJapCTBEHHOM BJIACTH IO COLMAJIBHOM 3aluTe
HacesneHus: oopamaercst kiueHT bapaun C.C., KOTOpBI X04eT nojaaTh cyaeOHbIil uck. CyTh UCKa
3aKJII0OYaeTcsl B HU3KOM oOIulate ero Tpyaa palOoTojareneMm, KOTOpash Ha JAaHHBII MOMEHT



cocraBisieT 4 Thic. pyOeil B Mecsll. Bam HE00X0aMMO MpOaHATU3UPOBATh JAHHYIO MPOOIeMy U
JaTh pEKOMEH/Ialliy BalleMy KJIHUEHTY IO MOBOJIy MPAaBOMEPHOCTH €ro UCKa.

Hcnons3yss pasnpen «busHec-ClipaBKHM, MOHMTOPHUHI» CIIPAaBOYHO-IIPABOBOM CUCTEMBI
«TapanT», ompexenuTe pasMmep NpoxkuTouHoro wmuHMMymMa B Cankrt-IletepOypre Ha
COOTBETCTBYIOILYIO JaTy, a TaKKe pa3Mep NpOXKUTOYHOro MuHUMyMma 1o Poccuu B 1enom
(MOXeTe MCIoNIb30BaTh B 3THUX IIENAX JAPYTrUe aHAJIOTMYHBIE CIIPABOYHO-IIPABOBBIE CHUCTEMBI).
[TpoBeauTe cpaBHUTENBHBIN aHANMKM3. PacmeuaTaiite oOpaser 3asaBiaeHUS B afpec paboToaaTeNs 1
3aI0JHUTE €r0 B COOTBETCTBUU C YKA3aHHOW CHTyaluen.

3amanmne 2

K Bam oOpamraercs yactHblil npennpuaumarensb JopoxoB B.K. 3a momonibio. OH xouer
3acTpaxoBaTh cBoi O6uszHec. CyTh npochObl Jlopoxosa B.K. 3akmouyaercss B BeIOope Oe30macHoi
CTPaxXOBOM KOMIIAHUHU, TO €CTh YCTAHOBJIEHUHU MPABOOTHOIICHUM C HAJACKHBIM MapTHEPOM B
cdepe cTpaxoBaHMSL.

Ha ocHoBe naHHBIX pas3nena «busHec-cpaBKH, MOHUTOPUHI» CIIPABOYHO-IIPABOBOM
cuctembl «l'apaHT» mpoBepbTE€ MOTEHIMAILHBIX NapTHepoB JlopoxoBa B.K. Ha mpenmMer ux
MIPUHAUIKHOCTH K crnuckaM «l'ocynapcTBeHHbIN peecTp cTpaxoBUIMkoB» U «CrpaBka o
MIPUOCTAHOBIICHUH, BO30OHOBIECHUHM JIEHCTBUS JIMLEH3UA Ha OCYIIECTBICHHE CTPaxOBOMH
NEeSTeNbHOCTY W OT3bIBE JIMLEH3WW, BBIJIAHHBIX CTPAXOBBIM OpraHu3alusM» (MOXeTe
WCIIOJIb30BaTh B 3TUX LENAX JIPyTM€ AaHAJIOTMYHbIE CIPAaBOYHO-TPABOBBIE CHUCTEMBI).
Pacneuaraiite CHUCOK HaJAEKHBIX CTPaXOBbIX Opranuzanui. lloAroToBbTE aHATUTHYECKYIO
3amuCKy U4 YacTHOro npeanpunuMmarens Jlopoxosa B.K.

3aganue 3

[Ipu mpueme Ha paboTy TmaBHOro OyxraaTepa XBOpPOCTOBAa Ha 3aBOJ pabOTOmATENb
noTpedoBajg OT HEro CienyloIMe JAOKYMEHTHI: MAaclopT, TPYAOBYIO KHUXKKY, AWUIJIOM OO0
OKOHYaHHH BY3a, XapaKTEPUCTHUKY C TMPEKHEro MecTta paboThl, MEIUIIMHCKYIO CIPaBKY O
COCTOSIHUH 3]I0POBBSI, CBUAETEIHCTBO O MOCTaHOBKE Ha HanoroBwlii yuer (MHH), cBunerenscTBO
IIEHCUOHHOI'O CTPaXOBaHUs, CIIPABKy O COCTOSIHUM 3[10pOBbsi XBOPOCTOBA U YJIEHOB €0 CEMBHU.

[Tocne nmpeacTaBieHUst STUX JOKYMEHTOB XBOPOCTOB ObLT MPUHAT HA pabOTy ¢ MECAYHBIM
HCIBITATEIbHBIM CPOKOM. 3a HEZEIIO /10 €ro UCTeYeHHs paboToAaTeNb MPeaaoKuil XBOPOCTOBY
IIPOJUIUTH CPOK MCIBITAHUS €Ille Ha 1 Mecsll, MOCKOJIbKY NEPBOHAYAIbHO YCTAHOBJIEHHBIN CPOK
OKa3ajicsi HEJOCTATOYHBIM Ui ONpeAeNeHUs] ero MeNOBbIX KadecTB. XBOPOCTOB Jal Ha 3TO
cornacue. Yepe3 3 Henmenaw mocie 3TOro OH ObUI YBOJIEH KaK HE BbIJIEP)KABILMN HCIBITaHUE.
XBOpPOCTOB C YBOJBbHEHHEM He coriacuics. Bam HeoOXoauMo MpoaHAIW3UpPOBATh IJaHHYIO
CUTYAIUIO U 1aTh PEKOMEHAIIMN XBOPOCTOBY 10 Pa3pEHICHUIO CIIOKUBILIEHCS CUTYaIUH.

3amanue 4

Knuent HampaBun OaHKy 3asBJICHHE O PACTOPXKEHUHM JIOTOBOpa OaHKOBCKOTO cueTa U
yKa3ajl HOBbIM CUeT B JIpyroM OaHKe, Ha KOTOPBIN CIIE0BAJIO MEPEUUCTUTh OCTATOK JEHEKHBIX
CPEICTB CO cTaporo cyera. baHk oTkas3ajics pacTOPTHYThb JOTOBOP U BBIINOJHUTH YKa3aHUS
KJIMEHTA 110 CJIEIYIOIIUMM OCHOBAaHUAM: 1) CyMMa Ha cueTe apecToBaHa IO MOCTAHOBJICHUIO CY/a;
2) B 0OaHKe XpaHUTCS HHKACCOBOE IOPYyYEHHE O CIHCAHUU CO cyueTa CyMMbl HaJlora,
MIPEJICTABJICHHOE HAJIOTOBBIM OPraHOM M HE MCIOJHEHHOE M3-3a apecTa JACHEKHBIX CPENICTB Ha
cuere.

KnueHT permi oOpaTUTECS B Cy/1 ¢ HICKOM O PaCTOPKEHUH TOTOBOpa OAHKOBCKOTO CYETA.

3amanne 5

OxaxuTe TOMOIIs KIMEHTY B MPAaBHIBHOM O(GOPMIICHHHM HWCKOBOTO 3asiBIeHUA. s
1oJlayM cyAeOHOro McKa MCIOJIb3YyWTE HABUIATOpP CIIPABOYHO-IIPABOBOM cucTeMbl «['apaHT».
Hns sTtoro B pasnene «Popmbl TOKYMEHTOB» HAaWIWTE M pacliedyaTaiTe MCKOBOE 3asBJIEHUE O



pacTOpKEHUHU JO0roBopa. 3aloIHUTE UCKOBOE 3asiBICHUE (MOXKETE MCIOJIb30BaTh B ATHUX ILIEJAX
JpyTue aHAJIOTUYHbIE CUCTEMBI).

3amanue 6

Kysuna O.J1. 3akmtounia ¢ komMmepueckuM 6aHkoM «TpacT-rpynm» 10roBop 6aHKOBCKOTO
caeta cpokoM Ha 24 wmecsma. Cmycrs 25 wmecsueB Kysuna O.JI. oOpatmimace B OaHK ¢
TpeOOBaHMEM BO3BPAaTUTh CyMMY BKJIaJa W BBIUIATUTh NPUUYUTAIOMIMECS €M MPOLEHTHI IO
BKJaay. baHk BO3BpaTui CcyMMmy BKJIaJa, HO BBIIUIATUTH NPOLEHTH oTkazanca. Kysuna O.JL
CUMTaeT Takue JeiicTBus OaHka HempaBoMepHbIMH. Eil HeEoOX0IMMO 03HAKOMUTBCS C
0COOEHHOCTSIMU JIeSITeNbHOCTH OaHKOB Ha Tepputopuu Poccuiickoit deneparmu.

Tema 4. NoaroToBKa AOKYMEHTOB B TEKCTOBOM peaakTope MS Word

Tect

1. KonoHTUTYN NpeactaBasieT cobo ...
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nATHMYA, 24 owradpn 2008 r TekcroBbin npoueccop Microsoft W

M1aga 1. BoaMOoskHOCTH TekcToporo npoueccopa Word 2007
1.1, '-l"HrIr-]H]I!|11II].IEII:H:'!1.‘I{£I.{
TEKCTOBBIH HNPOLECCOP MICROSOFT WORD

s HAMHTEIEHAA I0T1A BPSMaHH COBPeMEHHEIN N2PrOHATRHEIN KOMIOBOTEPOE
; 3 PACROIYETCH HA EID]J&DDTh\r IJaiHOU‘C'!JaEHD]{ TeRCTOBOR ]{H':tlD]J\Iﬂi.[H]{ Baa
061)']56115133?‘!1:-!\ JOEYMEHTOR NPoO3a, R TER OROTPaMMA HA A3BIKE
Nporpas»MHPOEAHHA,

a) 3aro/IoBOK TEKCTOBOMO AOKYMEHTA;
b) noBTopAOLLIMEC HA KaXKA0M CTPaHULIE TEKCTOBOMO AOKYMEHTA AaHHbIE;
C) nepBYIO CTPaHULLY TEKCTOBOIO OKYMEHTA;

d) nepsylo rNaBy TEKCTOBOIO JOKYMEHTA,

2. JlaH HabpaHHbIN B TEKCTOBOM peaakTope MS Word ¢parMmeHT TekcTa:
Times Mew Roman = |14 = ||| | eS| el e i % A
KK Y kel B B = =|/=] AaBbCeDe| AaBbCeD: AaBbCi -
Bl | [ )| Pyt i 1'| ﬂ T Ofeuneit | T Bes wete... Jaronoso.. |- VEMEHHTE | PEaakTipoEs
: = =EElE cTiany =
Lilpadr & AB3aL E] CrMam s

B MS Word cyiecTeyeT MeTol EbLIeleHHd (ParMeHToR TeKeTa, KOToPBIi
TP II0NAraer, *IT0 VEARATE T MBI HAXOJHICA B TIOT0Ce BRI efeH .

ITox momoc off BEIIETEHHA MOHHMAKT 00/IACTE BIOME TIEBOT0 KPad JOKYMEeHTA,
OPH NOMASAHHE B KOTOPYEO VEA3ATE s MBI MeHAET Gopny H IPeBpalaerca s
OelyI0 CTperky, THINRINEIYN BT} AR -BE e,

Tarad popma YEAATENA HATBIBASTCA MAPKEPoM BRI eTeHd. Mapkep
BBLIEMEHHA HCMOML2VETCA A BRITENEHIA LENs CTPOK, MPEAM0AEHINT, adaller H
ECETo JOKVMEHTA,

Ecnv B npuBeAEHHON CUTYaUUM HaXKaTb KHOI'IKyi, TO USMEHEHUA 3aTPOHYT ...



a) Becb ab3au;
b) TONbKO BbIAENEHHOE C/IOBO;
C) CTPOKY C BblAe/IeHHbIM C/I0BOM;

d) Becb TeKcT.

3. B TekcToBOM npoueccope MS Word HabpaH TeKcT.
- —
) d9~-08 ¢ A
ad
FnaeHan Bcraeka PazmeTia cTpaH Ll Cruinkn
ﬁaj n' H—+ _L OpueHTaLMa ~ P,-_:_:' __-.] Nognoxka =
— [A]*  — [jPazmep- $3v | <A User crpaHmus *
TemMsl — Momm __ N g
- [9] + EE Konowkn - b~ | L] rpaHuus cTpanHmy,
Temti MapameTphl CTPaHWLE I DoH CTRaHK LB

Exaux [ pexa 4epes pexy

lMocne BbINOAHEHMSA CIEBA HANPABO NOC/1eA0BaTE/IbHOCTM KOMaHA;:

Bbigenntb choso. Bbipesatb. Bblaenutb c10Bo. BoipesaTtb. Bbliaenautb €10B0O.
Bbipesatb. Bbigenutb cnoBo. Boipesatb. BctaBuTth. BctaBuTh. BcTaBUTb.
BcTaBUTb.TEKCT NPUMET BUS, ...

a) Exanlpekayepes peKy peKy peKy peky;
b) Exan Exan I'peka [peka yepes yepes peKy peky;
c) Peky uepes peka Exan;

d) PeKy peky peky peky.

4, Mapkep B 1€BOM BEPXHEM Yyray Tabauubl MS Word nossosisier ...

a) W3MeHHTb LBET paMOoK TabauLbl;
b) ynpaenaTb 06WMMKU pa3MepaMn TabANLIbI;



C) W3MEeHATb pasMepbl BEPXHE IEBON AYENKU;

d) nepemewatb TabaunLy nNo paboyeMy Nnoso JOKYMEHTa.

5. Mapkep B HUXXHEM NpaBoM yray Tabauubl MS Word nossonser ...
4

a) ynpaBaATb 06LWMMMU pa3MepaMn TabanLibl;
b) nepemelwwats TabanLy no paboyemy MoJsito JOKYMEHTa;

C) W3MEHATb LUBET PaMOK TabauLpl;

d) wm3MeHATb pa3Mepbl BEPXHEN JIEBOI AYENKMU.

Tema 5. IIpoBepounasi pabora

buner Ne 1

1. B cpene MS Excel co3naiiTe creayronyto TaOJIMIy ¥ BBEAUTE B HEEC YKa3aHHBIC UCXOTHBIC JaHHBIC:

Prinok yas B Poccun

Ton O0bem, T B % k cymme B % k1990 r.
1990 r. 220
1996 1. 170
1998 1. 160
1999 r. 150
Cymma:
B cpeanem:
2.

- BBIYUCIIUTE JUIsI UCXOJHBIX YHCIOBBIX JaHHBIX CYMMY M CpEJHEE 3HaUeHHUE;
- BBIYMCJIUTE yKa3aHHBIE IPOLEHTHBIE OTHOIIEHUS (MCIIOIb30BaHNE KOIMPOBAHUS (HOPMYIT
00s13aTeIBHO);
- OTCOPTUPYHTE CITUCOK MO BTOPOMY CTOJIOLY MO BO3PACTaHHIO;
- oTdopMaTHpyHTe TEKCT U JaHHbIC B siYCHKaX M IPaHULBI B COOTBETCTBUH € 00pa3LoM; 3ajeirte
STYEHKH JKEITHIM IIBETOM;
- TOCTPOKTE KPYTrOBYIO AMArpaMMy IO Pe3yJIbTaTaM TPEThEro cToJoa.
2. Ha caenyromem nucre kauru MS Excel pemmre 3agady:



Maremarudeckas MOAEIb N3MEHEHNUS YUCICHHOCTH HaceneHus Ha Tepputopun Osisiero CCCP B

nepuos ¢ 1980 o 2000 rr. mpeacTaBisercs QyHKIHEH
y =2.6629x - 5007.5

I7ie X - TOABI, y - MJIH.9eJl.

B xaxoM rogy 4MciIeHHOCTh HaceleHus cocTaBsa 270 murH. ven.?

Pesynbrarel padotsl B MS Excel coxpanure B daiine Tabauna_I'pynna_damuaus.xls B

CO3JaHHOM paHecC Mnarike.

3. B nporpamme MS Excel :
- mocTpoiite Ha oTpeske [-4, 4] rpaduk QyHKIMM Y =X’ ;

Tema 6. loMmalHAA KOHTPOJIbHasA paboTta N2 1.

CospaHue 6a3bl gaHHbIX «[epcoHan».

1. Cospante bl «MepcoHan»,

coctoawyo M3 Tpex Tabauu: JosmkHoctb, lMoapaspeneHue u

CoTpyAaHMK. TabaunLbl HEO6XOAUMO CO3/1aBaTh B PEXUME KOHCTPYKTOpA.

¢ Crpykrypa Tabauis JJoKHOCTD.

Haszeanue nons Tun nons Paszmep Ilpumeuanue ona cmyoenma
Kopn/lomxHocTn Yucnosou OaiiT Cny’KuT IEepBUYHBIM KIIIOUOM
Haspanmne momxHocTH | Tekct 35

[ ]

3anonHuTte Tabnuiy JI0mKHOCTS.

¢ Crpykrypa tabmuisr [Togpasnenenue.
Haseanue nons Tun noas Pazmep Ipumeuanue ons cmyoenma
Konllogpasnenenns | Yucnosoi Oaift Cay>XuT nepBUYHBIM KIIIOUOM
HasBanue Tekcr 35
no/ipa3iesieHus

3anonuute Tabnuiy [loapaznenenue.

¢ Crpykrypa Tabmuiel MHOCTpaHHBIN S3BIK.

Haszeanue nons Tun nons Paszmep Ilpumeuanue ona cmyoenma
KonI3bika Yucnosou OaiiT Cy’>KuT IEpBUYHBIM KIIFOUOM
HaumenoBanue sa3bika | Texct 35

3anonuuTe Tabnuity MHOCTpaHHBIN S3BIK, 171 YeTO UCTIOJb3YUTE 3HAUCHHS
WHOCTPAHHBIX SI3bIKOB: aHINIMACKUMA (PpaHITy3CKUM, HEMELKHA, UCTIAHCKUH, SITOHCKUH,

KUTaNCKHUH.

¢ Crpykrypa tadbmuiel COTpyTHUK.

HasBaHue noas

Tun nons

Pasmep nons | lpuMeyaHue ans cmyaeHsma




Kop coTpyaHuKa Yucnosoit Llenoe Cny>XuT NnepBUYHbBIM KJHOHOM

damunus TekcTtoBoe 35

Mon MacTtep noaCcTaHOBOK MopacraHoBKa u3
OUKCUPOBaHHOIO Habopa
3Ha4YeHUMn

[ata poxaeHus Jata

CeMeltHOEe NoJIoXKEHNE JNlornyeckoe B none MNoanucb yctaHoBuUTe
3aro/JI0BOK nons
"YXeHat/3aMyxeM"

lMogpasgeneHue Macrtep noacraHoBok | 30 MoactaHoBKa M3 Tabauupl
MoapasaeneHue

JomKHOCTb Mactep noacraHoBok | 30 MoactaHoBKa w©3  Tabauupl
JOKHOCTD

Oknap, Yucnosoe YcTaHoBUTE JEHEXHbIN
dopmart

Hapbaeka Yucnosoe YcraHoBuTe JEHEeXHbIN
dopmart

O6pasoBaHue. MacTep noacTaHOBOK MoacraHoBKa u3
$uKcnpoBaHHOro Habopa
3HauYeHUn

MHoCTpaHHbIN A3bIK MacTep noacTtaHoOBOK | 15 MopactaHoBKa M3 Tabauupl
MHOCTpaHHbIN A3bIK.

TenedpoH aom TekcTtoBoe 15

E-mail TekcToBOE 20

®otorpadus BnoxkeHne 3aecb pasMelleHa
doTorpadus coTpyaHmKa

MpumMeyaHue Memo-none




2.

C noMollbio MacTepa MOJACTAaHOBOK CBshXuTe nose logpaspeneHme n [JOJHKHOCTb U3 Tabsuupl
CoTpyAHUK C NOASMUM COOTBETCTBYIOLMX Tabauy, MoapasaeneHne un JomkHOCTb. Mpu ycTaHOBAEHUN
CBA3U Heo6X0AMMO 3a4aBaTh A4/ OTOOpaXKeHUs Ba NOAS: KO U Ha3BaHMe.
C nomoulbio MacTepa NOACTAaHOBOK CBSXKMTE nosie MIHOCTpaHHbIN A3blK U3 Tabauubl COTPYAHMK C
Tabamuen MHOCTpaHHbIN A3biK. Mpu yCTaHOBAEHMM CBA3M HEOBXOAMMO 3a4aBaThb A/ OTOOpaXkeHus
ABa NoAs: KoA U Ha3BaHue.
Ona nonent Tabamubl COTPYAHUK «MNOA», «obpa3oBaHMe» YCTaHOBUTE 3HadeHue Mactep
NoACTaHOBOK C PUKCMPOBAHHbIM HAaBOPOM 3Ha4YeHNIN%

o 114 N0Aa «Nos»: MYXX, XXeH.

e [1na nons «obpasoBaHMe»: BbIClLLIEE, CpeAHee CreLnasbHoe, cpeaHee, HEMOIHOoE cpeaHee

B pesynbTate gomkKHa NoJyduThCs caeayowas cxemMa 6a3bl AaHHbIX!

5.

3anonHuTe Tabanubl, UCNOAb3YS A5 3aNOJIHEHUS MOJIEM 3HAYEHMS M3 MPUIAraeMoro Crucka ans
3anoJIHeHUs 6a3bl AaHHbIX. 3ano/iHeHUe NPoU3BeCcTU B ABa NpuemMa, Ans vero:
1) BeeauTe HenocpeAcTBeHHO B Tabauuy COTpyAHMK MHOOPMAUMIO O TNeEpBbIX Mmpex
compyaHukKax n3 Cnucka ans 3anosiHeHus.
2) Jns BBOAA AaHHbIX 06 OCTa/bHbIX COTPYAHMKaX HeobXoAMMo co3gaTb GOpMYy M BBECTU
JaHHble Yyepe3 GopMy - CM. NYHKT 6.
Coszpainte ¢popmy ana tabaunubl CoTpyaHuk. g 3Toro nepengute B pasgen Tabauvupl, Bblaennte
Tabanuy COTpYAHMK, OTKpoMTe NYHKT MeH Co3aaHue u Bblbepute KHonky dopma - 6yaer
aBTOMaTM4eCcKu cosgaHa ¢opma CoTpyaHMK:
Bbibepute amsaH Bawen ¢opMbl. [ns vyero otkpointe dopMy B pexkxume MAKET, Ha Bknagake
PABOTA C MAKETAMUN ®OPM Haxmute KOHCTPYKTOP, B neBoM yray Hangute KHonky TEMbI u
BblGEepUTE N0OYLO TEMY MO BalleEMY YCMOTPEHUIO U3 BbiMagatoLLero crmcka.
BBeauTe ocTaBLUMECS 3aMMCK O COTPYAHUKAX, UCNOb3ys GopMmy.
Mpumeyanune. [Ons 3anonHeHus nons Potorpadms ucnonb3oBatb ¢oTorpadmum COTPYAHUKOB,
npeacraeseHHble B nanke ®otolnsb[MepcoHan. Ans BctaBku doTtorpadmm asaxkabl LWENKHYTb
NeBOW KHOMKOWM MbIWK Ha MnoJsie TuMna «BnoXeHue», OTKPOETCS OKHO BnoXKeHue - HaKMUTe KHOMKY
«[]o6aBUTb», BbIBEPUTE MAMKy, N3 KOTOPOM OyAyT A00aBAATLCA M306paKeHus. Bbibepute Hy)KHYO
doTorpaduio U ABaXKAbl LESIKHUTE HA HEW IEBOM KHOMKOM U HaxkMmute Ok - ¢doTo 6yaeT aobaBneHo
B nosne.

3anpocbl no 6ase AaHHbIX «[epcoHan». Yactb 1.

1. Hantun cotpyanuuy no dammnum MeaHoBa. CoxpaHuTb 3anpoc nog uMmeHem GamlBaH.
Hantn cotpyaHuy, no ¢ammamm MeaHoBa n CupopoBa. CoxpaHUTb 3anpoc Mo UMEHEM
®amMBaHCKa. Ona BKAoYeHMss B 3anpoc CMAOPOBOM HYXHO MCMOb30BaTb JIOTMYECKUIA
onepatop OR.

3. HanTtu coTpyaHUKOB NO AO/MKHOCTU — 3KOHOMMUCT. COXpaHUTb 3anpoc noa, UMeHeM [Io/IKHIKOH.

4. Hantn coTpyaHUKOB Mo $aMUNK C HEMOHbIM YKa3aHMeM daMuUanK, AN Yero UCnoJsib3oBaTb
yceyeHue cnpasa, Hanpumep, MB*. CoxpaHuTb 3anpoc noj umeHem damyYceu.

5. HaliTu COTPYAHUKOB B JO/MKHOCTU MeHeaKep, 3HALWMX pPaHLY3CKUI A3bIK.

6. HaliTM COTPYAHUKOB C OKAaZoOM CBbllle 7 Tbic py6. CoxpaHMTb 3anpoc nojJ, MMeHeM
OknapaCablile. [115 3anpocoB C YC/IOBUEM OTHOLLEHUS (6oblie, MeHbLe, 60/blie paBHO U T.1.)
MCNONb30BaTb 3HAKM OTHOLWIEHUI: >, <, >=, <= U T. 4.



7.

HalTn cOTpyaHUKOB C OK/aJ0M B AManasoHe 7 - 8,5 Tbic. py6. CoxpaHUTb 3anpoc Nnoj, MMEHEM
OknapafluanasoH. 11 co3gaHums 3anpoca ¢ Auana3oHOM UcMob3yiTe onepaTtop Between X And
Y, rae X - MeHbllee 3HayeHune, a Y - 6o/bliee 3HaYeHne.

HalnTn 3KOHOMMWCTOB, MMeELWMX OKnapg, cebilwe 8 Tbic. pyb. CoXpaHUTb 3anpoc MNoj UMEHEM
OKnagdoKoOHOM.

HaliTn coTpygHWKOB U3 OTAE€/la peKNaMbl, UMeLUX 3apnsaTy MeHee 7500 py6. CoxpaHuTe
3anpoc nog umeHeM PeknamaMeHee7500.

3anpocbl no 6ase AaHHbIX «MepcoHan». Yactb 2.

Co3pgaTtb 3anMpoc € NapaMeTpoM sl MOUCKa COTPYAHMKOB MO A0/MKHOCTU. COXpaHUTb 3anpoc
nog nMeHeM MMapamIomkH. g co3jaHusa 3anpoca ¢ napamempom B ycsoBuu omb6opa
c/lejyem B KBAAPAMHbIX CKOGKAax BBecmu Bonpoc (¢ BonpocumesibHbIM 3HAKOM), Ha
Komopoblill ciegyem omBemumb Npu BbINOJIHEHUU 3anpoca. Hanpumep, ecau napamempom
aBasemca « pamMuaus», mo B ycaosuu ombopa caegyem eeecmu [Beegume pamunuro?].
Co3paTtb 3anpoc ¢ NapaMeTpoM AJ1 MOUCKA COTPYAHWMKOB, MMEIOLLMX OKJIaJ, CBbIE KAKOM-TO
CyMMbl B py6. CoxpaHuTb 3anpoc noj mmeHeM OknapgllapamCebille. 3HaK 60/iblUE HY>XHO
NOCTaBUTb Nepen, OTKPbIBatOLWEN KBapaTHON CKOOKOM.

3anpoc Ha NpuMeHeHue QYHKUUN. HanTu coTpyaHuKoB, poamBlimxcs B 1972 r. CoxpaHutb
3anpoc noa, MMeHeM FoaPoxxn1972.
UcnonbzoBamb nocmpoumesib 3anpocoB ¢ BbibopoM coomeBemcmsywolel ¢yHKLUU.
BkitoyeHUe nocmpoumesisi 3anpocoB OCyLlecmB/isiemcs cjiefyloluM obpa3oM: B cmpoke
«nose» B 6/1aHKe 3anpoOCOB HA>XAMb NPABYI0O KHOMKY MbIWU U U3 KOHMEKCMHOIro MeHH
Bbi6Gpamb MOCTPOUTb. OmKpbiBaemcsa OKHO nocmpoume/is Bbipa>keHuli. BbIbpamb Hy>KHYHO
¢YHKUUIO u/usiu noss u3 coomeBemcmaylOLUX mabauly u BcmaBumb UX B CMpOKY BBOAA
nocmpoumens. lpu HeobxogumMocmu ucnoJib3ylime 3HAKU apudmMemudecKux U JIoruvyeckux
onepawyuu.

BbluncisgeMslit 3anpoc. Hainti coTpyaHMKOB ¢ 3apniaToi (3apnsiata paBHa oknagy + HagbaBka)
cBbllwe 9 Thic. pyb6. CoxpaHuTb 3anpoc nog uMeHeM 3apnsataCebiwe9Tbic. Bblumcisgemble
3anpocbl CO34ATCS C MOMOLLbH MOCTPOMUTENS BblpaXKEHU.

HaliT COTPYAHMKOB C CEMENHBbIM TOJIOXEHUEM «XOJIOCTOM» (He 3aMyxXeM), BAajeroLLmX
AHIIMNCKUM 93bIKOM. CoxpaHuTe 3anpoc nog umeHemM CeMeMHAHI A3,

. Hantn cotpygHmnkoB My»cKoro nona, 1972 roaa, Bnafetolmx aHrIMMCKUM A3bIKoM. CoxpaHuTe
3anpoc nog uMeHeM Myxk1972AHrnss.

Co3paTtb 3anpoc ¢ NapamMeTpoM AJ1s MOUCKA COTPYAHUKOB, UMEOLWMX 3apnaaTy CBbille KaKOM-TO
CYMMbl B py6. 3HaK 6o/blle HY)>XHO MOCTaBUTb Mepej OTKPbIBalOWEN KBaApaTHON CKOOKOM.
CoxpaHuTtb 3anpoc noa umeHeM Oknaallapam3apnaCeebille.

3anpoc ¢ rpynnmpoBkoi. Onpegennte ¢oHA 3apaboTHON naatbl No noapasgeneHusm. OoHp,
3apnsiatbl  NoApasfesieHus CKAaaplBaeTcs W3 3aprnjatbl  BCEX COTPYAHMKOB  OAHHOrO
noapasaeneHus. [1ns BbINOJIHEHUS 3TOrO 3aMpoca Hy>XXHO MCMOJ/b30BaTb BCEro JiMLb ABa MoAs:
HasBaHWe noAapasdeneHns U BbluMCASeMoe Mojie C 3apnnatoi (oknag+Hagb6asBKa). 3aTemM
BKJ/IKOUMTE rPyMMnoBylo onepaumto 1 Bblibepute GYHKLNIO CYMMUPOBaHMA.

3agaHus 1719 NPOMEKYTOYHOM aTTecTallMi U KOHTPOJISI CAMOCTOSITeJIbHOM padoThI.
1.Halinute wm pacnevaraiiTe NOpuU3HAKW BETXMX OaHKHOT. BhIsICHUTE, B YacTHOCTH,

CUMTAeTCs JIM OAHKHOTA BETXOM, €CIIM Ha HEeW COJEPKUTCSI HAAMUCh aBTOpYyuYkou. B mpumepe
WUTIOCTPUPYETCS IPUMEHEHHE BBICTPOTO MouncKa.



2.Haiinute JAOKyMeHT, MNpUHATBIA B nepBoM kBaptame 2010 roma, KOTOpbIM
ycTaHaBNMuBaeTcs  Kod(hGUIUMEHT MHAEKCAllUd  COIMalbHOM meHcun. B mpumepe
WUTIOCTPUPYETCSI MOUCK C McTionb3oBaHueM noner "Tekct nokymenrta" u "Jlara".

3.IToaroToBbTe MOAOOPKY JEHCTBYIOIIMX JOKYMEHTOB, PETYJIHPYIOIUX BOIPOCHI
YCTaHOBJICHHSI, OCYIIECTBIICHHUS M MPEKPAIICHUS ONEKH H MOTEYUTENhCTBA Hall (PU3NICCKUMHU
munamu. B mpumepe wumocTpUpyeTcs TMOMCK JOKYMEHTOB C  HCIOJB30BaHUEM TOJEH
"Temaruxa" u "Tlouck mo crarycy", pabora pynkmuu "J[okyMeHTHI Ha KOHTpoJIe".

4.Bo Bropou uactu HamoroBoro kojaekca HaWauTe cTtaThio 169, ycTaHaBIMBAIOUIYIO
TpeOOBaHMs, KOTOPHIM  JIOJDKHBI ~ COOTBETCTBOBaTh  cyeTa-pakTypsl. B mpumepe
WJUTFOCTPUPYETCS MpUMeHeHue beicTporo noucka.

5.Haiimure ®enpepanbubiii  3akoH or  28.12.2009 N 381-®3 "OO6 ocHOBax
rOCy/IJapCTBEHHOI'O PETYJMPOBAaHUS TOProBoil JnesTenbHOCTH B Poccuiickoin Penepanyu’.
[Ipumep mmrocTpUpyeT MOMCK JOKYMEHTA ¢ Mcnojib3oBanueM nois "Homep".

6.0Onpenenute HOpMy pabouero BpeMenu (B yacax) Ha 2010 rox B 1iesniom npu 40-4acoBoi
paboueii Henene. [IpuMep WILTIOCTPUPYET MOUCK CIIPABOYHON HH(POPMAIIHH.

7.HalinuTe mopsAIoOK pacuera 3aTpaT Ha OKa3aHWE TOCYyJAapCTBEHHBIX yciayr. B mpumepe
WJUTIOCTpUpYETCs OUCK 1o [IpaBoBomMy HaBUraropy.

8.Haiimure ¢enepanpHblii 3aK0OH O CTpaxoBbiX B3HOcax B II® PD, ®CC PO u T.1.,
npusaTeii B 2009 roxy. B mpumepe miutroctpupyercss nmpuMeHeHue belcTporo mowcka wiu
MOUCK C ucronb3oBanueM nosneit "/lata" u "HazBanue nokymenra'.

9.0npenenute pa3mMep AEHCTBYIONIEH CTaBKH peduHaHcupoBanus. [Ipumep mmmocTpupyer
TIOUCK CIPAaBOYHON WH(POPMAIINH.

10.HaliguTe MeTOOMKY MpPOBEACHUS HSK3aMEHOB Ha IOJYYECHHE MpaBa Ha yIpaBIICHHE
TPAHCIIOPTHBIMHM CpeJICTBaMU. BblsicHuTe, Korma oHa BCTymaer B cuily. B mpumepe
WJUTFOCTPUPYETCSl MpUMEHEHHE bpIcTporo moucka, MOMCK C HUCIHOJIb30BaHMEM mnojed "Bun
nokyMeHTa" u "TekcT JoKkyMeHTa", U3y4eHHUe CIIPAaBKU K JOKYMEHTY.

11.Haliqure [OKYMEHT, NPUHATHII OpPraHOM UCIIOJHUTENBPHOW BIIACTH B 00JacTu
00pa3oBaHMsl, KOTOPHIM HAINpaBJIEHO Pa3bsICHEHUE O TOM, 00JIaraeTcs JId CTUICHIUSI HAJIOTOM.
B npumepe npumeHnsiercss mouck ¢ ucnosibzoBanueM nonei "[lpunsBmmii opran" m "Tekct
JOKyMeHTa".

12.HaiimuTe mjaH Cc4YeTOB OyXTraJTepcKoro ydera B OIO/DKETHBIX OpraHu3amnusax. B
IpUMepe WITIOCTPUPYETCs TPUMEHEeHHe BrIcTporo noucka, n3ydyeHne CpaBKd K JOKYMEHTY.

13.0npenenure, Kakoe aJIMHHHUCTPATHUBHOE HaKa3aHHWE IMPEIyCMOTPEHO 3a Tpydoe
HapylIeHHe TMpaBUJI MPEJCTaBICHUs OyXraaTepckoid oTdeTHocTd. [Ipumep wuiumoCTpUpyeT
MOUCK KOJ/IeKCa, TIOUCK (hparMeHTa TEeKCTa.

14.Haitnure Iloctanosnenue IlpaBurensctBa P® "O TpynoBbix kHmxkkax". B mpumepe
WUTIOCTPUPYETCS] NMPUMEHEHHE bBpIcTporo moucka WiIM TOHUCK C HCIOJIb30BAHHWEM IOJIeH
"[IpunsaBmmii opran" u "Ha3Banue noxkymenra'.

15.Haiigute crateto 21 TpymoBoro koaexkca P®D, B KOTOpOW MpEeACTaBICHbI OCHOBHbBIC
mpaBa U 00s13aHHOCTH PaOOTHUKOB U M3y4yuTe ee. B mpumepe mmocTpupyercs npuMeHEeHHe
BricTporo noucka, UCHOJb30BaHUE "YMHBIX CCBUIOK'.

16.'paknanuH AHTOHOB XOYET 3aKJIIOYHTHh Opak ¢ rpaxkmankoi MBanoou-llltpayc u
O0BEIUHUTH C HEeW (paMuiInM, YTOOBI M y Hee, U y Hero Obuia oOmias TpoitHas (paMuiIus.
BerrsicHuTe, BO3MOXHO 11 3T0?B npumepe nitoctpupyercs nouck no [IpaBoBomy HaBUraropy.

17.BoisicHuTe, Kakue BUJbI BHICIIUX YUEOHBIX 3aBEJCHUN CYIIECTBYIOT B HAIlleH CTpaHE U
KaKOBbl WX OCHOBHBIC TpH3HAKU. Pacrewaraiite HaiineHHyro wuHpopManmio.B npumepe
WITIOCTpUpYyeTcest mouck no [IpaBoBoMy HaBUraTtopy u rnedarb (pparMeHTa TEKCTa.



18.Haiinure cnucok BY30B, B KOTOPBIX €CTh BOCHHbIE KadeApbl, U YCTAHOBUTE Ha HETO
3aKnaaky. B nmpumepe niroctpupyercs nouck no IIpaBoBomy HaBuraropy.

19.B TpynoBom koaekce P® HaiinuTe mnepeyeHb 0O0s3aTENBbHBIX YCIOBHH TpPYAOBOTO
noroBopa. B npumMepe nimocTpupyercs NOUCK KOJIeKca, MOUCK (parMeHTa TeKCTa.

20.Tpebyercss OTCINEKHMBATh W3MEHEHHUS, KOTOpbIe BHOCATCS B HamoroBwiii komekc PO
(vactp BrOpas). Ilpumep wmmmoctpupyer pabory ¢ynkuum "JlokymeHTsl Ha KoHTpoine". B
IIPUMEPE UCTOJB3YETC COPTUPOBKA CIHUCKA.

2]1.Haiiiure m 1mocTaBbTe Ha KOHTPOJb 3akoH 'O BBICHIEM H IOCIEBY30BCKOM
npodeccuonansHoM obpazoBanun'. [Ipumep mimocTpupyet npuMeHeHue beicTporo moucka u
paborty ¢pyuknun "JIoKyMeHTBI Ha KOHTpoJie".

22.I'ocylapcTBEHHOMY CIy’KallleMy 3aJepkKajd BBIIUIATY 3apiulatel Ha 19 naHen.
Omnpenenure, MMEET U OH IMPaBO B 3TOM CiIy4yae NPUOCTAHOBUTH PabOTy /10 BBIIUIATHI
3aJIep’)KaHHOM CyMMBI. B mpumepe WLIIOCTpUPYETCS MOUCK C HUCIoib30oBaHueM lIpaBoBoro
HABUTaTOPA, YCTAHABIMBAETCS 3aKJIaIKa.

23.Haiinure ¢enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, B KOTOPBIX pPacCMaTPHUBAIOTCS
BOIIPOCHI CynoycTpoiictBa P®. B npumepe MILTFOCTpUPYETCS MOUCK C UCIIOJIB30BAHUEM ITOJIEH
"Bun noxymenra", "TemaTuka".

24 Halinute neiicTBYIONIME 3aKOHBI, cojaepkaiiue WHGOPMAIUI0 O MOpSAKE oOpalleHus
B3bICKAHHMSA HA MMYIIECTBO [OJDKHUKA, U TNPOBEAUTE COPTHUPOBKY IOIYYEHHOI'O CIIHMCKA.
[Ipumep miuTOCTpUpPYET MOUCK € UCHOJb30BaHUEM moieil "Temartuka", "Bun noxkymenra" u
"[Touck no cratycy", COpPTUPOBKY CHMCKa HAWJIEHHBIX TOKYMEHTOB.

25.Corpynnuk JIIC, Hecs cnyx0y Ha CTallMOHAPHOM TOCTY, OCTAHOBUJI aBTOMOOWJIb JIJIst
MPOBEPKU JOKYMEHTOB. Bo Bpems mpoBepku AokyMeHTOB coTpyaHuky JIIC mokasanock, 4to
BOAMTENh HAXOAWTCS B COCTOSHUU aJKOTOJILHOTO OMNbSHEHHs (3amax aJIkorojis W30 pra,
HeaJieKBaTHOE ToBe/leHue BoauTens). OCHOBBIBAsICh HA JAHHBIX MPEATNOJIIOKEHUIX, COTPYIHUK
JIIC coctaBun mpoTokonl 00 aJMUHHCTPATUBHOM MPABOHAPYIIEHUH, KBaTU(PUIIMPOBAT
neiictust Bogutens o cratee 12.8 KoAll B3bickan ¢ Bogurens mrpad B pazmepe 10 000 pyoO.,
nocie yero ormyctuia. Ompenenure, B Kakoil yactu jedictBus corpyanuka JIIC Obutu
HenpaBoMepHbl. Kak 1o/keH OblT HOCTYNUTh COTPYIHUK?

26.Haiinure wuHdOpMaInMio O BO3MOMXHOCTH JIOCTYNa aKIMOHEPOB AKIMOHEPHOTO
oOmmecTBa K JOKyMEHTaM OyXrajaTepcKkoro ydera oOImiecTBa. B mpumepe winmocTpupyercs
npuMmeHnenue beictporo noucka, CinoBapsi GMHAHCOBBIX U IOPUAMYECKUX TEPMUHOB.

277.Haiinure nopsaoK roCyAapCTBEHHOW PErUCTPALIMKM CEPBUTYTOB HA 3€MEJIbHBIE YUACTKH.
B npumepe wimoctpupyerca nouck no I[IpaBoBoMy HaBuratopy u npuMeHenue CroBaps
(DUHAHCOBBIX U IOPUIUUECKUX TEPMUHOB.

28.B paznene "3akoHOIATENbCTBO" HAWIUTE TOKYMEHTHI, MpHUHATHIE 10 1998 roma u
JeHCTByIOIME B HACTOSIIMA MOMEHT, B HA3BaHUM KOTOPBIX YIOMHHAIOTCS >KUJIMILHBIE
ceprudukarel. B mnpumepe mnpuMeHsSETCSs TOWCK C HCMHOJAb30BaHMeM rmojeil "Ha3Banue
nokymenTa", "Jlata" u "[louck mo crarycy".

29.Haiigute [Tucemo Poctpyna ot 31.10.2007 N 4412-6 "O nopsiike BHECEHUSI U3MEHEHU N
B JIOJDKHOCTHBIE MHCTPYKIMU PaOOTHUKOB" B CIEAYIOIIMX JBYX Ciydasx: 1) eciu Hu3BECTeH
HOMEp 3TOr0 JOKYMEHTa; 2) eclIM HW3BeCTHa JaTa NPUHATHS U OpraH, MNPUHSBLIMM STOT
JNOKYMeHT; IIpuMep wuirocTpupyeT HOUCK JOKYMEHTOB C HCIOJIb30BaHuMeM noineidl "Homep",
"[IpunsaBmmii opran” u "/lata".

30.Haitnure Ilonoxxenue mo OyxranrepckoMmy yueTy "YueTHass MOJIMTHKA OpraHu3auuu’
(ITBY 1/2008)". ITpumep WILTIOCTPUPYET MOUCK C HCIIONB30BaHueM 1oust "Howmep".



31.Haiigute cratbto 70 TpynoBoro koaekca P®D, B kOTOpoil coiep:karcs HOPMBI IO
Bompocy 00 MCHBITaHMM pabOTHMKA NpU MpueMe Ha pabory. B mpumepe wutrocTpupyercs
IpuMeHeHue beicTporo noucka.

32.Haitnute 3akon P® ot 07.02.1992 N 2300-1 "O 3amute npaB notpeduteneit”. [Ipumep
WUTIOCTPUPYET MOUCK ¢ Ucnoib3oBaHueM nosst "Homep".

33.0npenenure oOWMH MOPSIOK BCTYIUIEHHS B CHIIY Pa3iIUYHBIX BUAOB HOPMAaTHBHBIX
IIPaBOBBIX AKTOB. [IpuMep WILTIOCTPUPYET MOUCK CIPAaBOYHON MH(OPMALIHH.

34 Haiinute W 3amoiHUTE JEKJIapalyio MO HaJory Ha MpuObLIb opraHu3zanuidl. Ilpumep
WITIOCTPUPYET MOKMCK CrpaBOYHON MH(OpManuu u oTKpbiTHE ee B Microsoft Excel, mepexon
IO CCBUIKAM.

35.Haiinute mnepedyeHb BUIOB  AAMMHHUCTPATHBHBIX  Haka3aHuil. B mpumepe
WITIOCTPUPYETCS IOUCK KOJIEKCa, HCIIOb30BaHKE OTJIaBICHUS U MevaTh (hparMeHTa TeKcTa.

36.Ucnonb3yst TpynoBoit kogexc PD ompenenure, OTHOCHTCS JIM YKYC HAacCEKOMOTO K
HECYAaCTHBIM CJy4yasiM Ha IPOMU3BOJCTBE. B mpuMepe WIUIIOCTpUpPYETCS TMOUCK KOJEKca,
UCIIOJIb30BaHUE OIJIABJIEHUS, TOUCK (pparMeHTa TeKcra.

37.BreiacHUTE, KaKOW MOPSAIOK OMpeIeSieH!s HAIOTOBOW 0a3bl TI0 HAJIOTY Ha JO0O0ABIECHHYIO
CTOMMOCTb JelcTBoBad Ha 15 nexabps 2005 roma. M3BecTHO, 4TO MOMEHT ONpEENCHHS
HaJoroBoi 6as3bl  peryiaupyercss ctateell 167 HamoroBoro kozekca. B mpumepe
WUTIOCTPUPYETCS MpUMEHEHHE BICTPOro noucka v MOMCK peJakLuy.

38.Haiinure NOKYMEHTBI, B KOTOPBIX TOBOPUTCSI O TOM, KaKHE€ OpPraHM3alMM MPU3HAIOTCA
"HanmororuIaTeNbIIMKaMyd BOJHOTO Hajora" (TOYHO HM3BECTHO, UYTO B JIOKYMEHTE €CTh Takas
¢dpa3a B JaHHON rpamMmaTndeckoit ¢popme). B npumepe wumocTpupyeTcsi pacIMPeHHBINH TOMCK
¢ ucnoap3oBanueM noiist "TekcT qokyMeHTa'.

39.Haiinute u n3yunute 0030p MOCICIHUX U3MEHEHH 4acTH BTOopoil HamoroBoro kojekca
P®. [IpumMep nimtrocTpupyeT MOUCK KoJieKca U 0030pa U3MEHEHUH TOKYMEHTA.

40.Pab0THUK, SBJISAIOIIMICS CTYA€HTOM BY3a, IPEAYNPEXICH O MPECTOSIIEM YBOIbHEHUH
[0 COKpAILLEHUIO IITaTa. BBIACHUTE, UMEET JM OH IPEUMYIIECTBEHHOE IIPaBO OCTAaThCsA Ha
pabote. M3BecTHO, UTO JaHHBIM Bompoc perynupyercs TpyaoBsiM kojaekcom P®. B mpumepe
WUTIOCTPUPYETCSI MOUCK KOJAEKCa, MOUCK MO OTJIaBICHUIO TOKYMEHTA.

41.BpIsICHUTE, PaACIPOCTPAHSIOTCS JIM aKThl 3aKOHOJATENbhCTBA O HAJOraXx M cOopax Ha
OTHOLIEHHMS, BO3HUKIIIKE JIO X BCTYIUICHHs B CHITY, TO €CTh UMEIOT JIU OHM 00paTHyo cuiy. B
pUMepe WLTIOCTPUPYETCs MpUMEHEHHe BrIcTporo momcka, COpTUPOBKA CIHCKA TOKYMEHTOB,
KonupoBaHue ¢pparmenta Tekcra B Microsoft Word.

42.Haiinure [Tpuka3 Munszapasconpazsutust PO ot 29.12.2007 N 818 "OO6 yTtBepxaeHun
Ilepeyns BHIOB BBIIUIAT CTHUMYJHPYIOUIETO Xapakrepa B (eaepanbHbIX OOIKETHBIX
YUPEXKJIEHUSAX U Pa3bACHEHUS O MOPSIKE YCTAHOBJIECHMSI BBIIUIAT CTUMYJIMPYIOIIETO Xapakrepa
B (enepanbHbIX OIOJDKETHBIX YUPESKICHUAX' pacriedaTaiTe NMPHIOKEHHS K HEMy, a TakKe
MEPELUINTE €ro TEKCT MO 3JEKTPOHHOM moure. [IpuMep WumroCTpupyeT MOUCK JOKYMEHTa C
ucrionb3oBanueM moneii "Homep" m "Buag mokymenra", medath QparMeHTa JOKyMEHTa,
MEePEChUIKY JOKYMEHTA IO AJIEKTPOHHOM MOYTe.

43.Opranuzanus 3aHUMAaeTcsl MEepeBO3KOM KpyHMHOrabapuTHBIX I'py30B. B cBs3u ¢ 3THM
TpeOyeTcsl MOCTOSHHO 00palaTbes K TOKyMEHTaM, PeryJUpYyIOIUM YKa3aHHYIO AEATelIbHOCTb,
C YYETOM HOBBIX JJOKYMEHTOB. B npumMepe mmoctpupyercs nouck o IlpaBoBomy HaBUratopy
U UCTOJIb30BaHuE MICTOpUM MOMCKOBBIX 3aIIPOCOB.

44.06ecrieubTe BO3MOXHOCTh TIOCTOSIHHOTO oOpaimieHuss kK jaokymeHtam @OHC PO,
KacaroIIMMCsl MOPsAKa 3aN0JHEHUSI CYETOB-(DAKTyp, C yUETOM HOBBIX IOKYMEHTOB. B mpumepe
wimocTpupyercss nmouck no  nojaMm  '[lpunsBmmit - opran", "Tekct gokymeHrta', ¢
UCIoJIb30BaHueM MCTOpUM MOMCKOBBIX 3alIPOCOB.



45 Halinute 3aKkoH O OyxranTepckoMm ydere. B mpumepe WILTIOCTpUpPYETCs MpUMEHEHHE
bricTporo moucka WiIM TOUCK C HMCHOJIb30BaHWEM mnoJied "Bun mokymenta" u "HasBaHue
JOKyMeHTa".

46.Haiitu GopMy ycTaBa KOMMEpPUECKOro OaHKa. 3aJJaHHE BBINOJHUTH JBYMS CIOCOOaMM:
ucnosnb3oBath nojs "Tumn nokymenta" u "Ha3Banue noxkymenra'.

47 Haiiti pOpMBI TS 3aKITFOYSHUsT OPAYHOTO KOHTPAKTA.

48.Haiitu opmy 3asBIIeHHs O BbIFade MaTEHTA.

49.Haiitu o6pazer JOBEpEHHOCTH Ha MOTyYeHUE 3apIliaThl, CKOIMMPOBATH €0 B TEKCTOBBIM
peoaKkTop U 3alOJHUTb.

50.Haiitu nucbma BAC P® 1o BonpocaM NpUMEHEHHS KOHTPOJbHO-KACCOBBIX MAIIIHH.

51.Haittu nocranosnenus [lpesnauyma BAC P® naunnas ¢ 1 suBaps 1998 r. no nenawm,
CBSI3aHHBIM C JIOTOBOPOM apEH/BI.

52.Haiitn wu3BnedyeHuss w3 mnoctaHoBieHuil IIpesummyma Bepxosnoro Cyma P® mno
Tpa)XTAHCKHM JIeIaM, OIyOJIMKOBaHHEIC B )KypHaie "bromnerens BepxoBaoro Cyma PO" Nel2.

53.Haiitu cTtaThu, CBSI3aHHBIE C BOMPOCAMHU BO3MEIIICHUS] MOPAIBHOTO yIepoa.

54.CymecTByIOT JIM JIBIOTHI IIPH YIUTIaTE TOCIIONUIMHBI MHBATUAAMU ?

55.Hy>XHO 71 0JTy4aTh JUMLEH3UI0 HA TOPTOBIIIO TUBOM?

56.Kakum oOpa3oM HauuCIsIeTCs HAJIOr Ha J00aBICHHYIO CTOMMOCTh TMpHU MPOJAXKe
0aHKaMU CIIUTKOB 30JI0Ta HACEJICHHUIO?

57.11pn KakuX yCIOBUSX YACPKHUBACTCS MOAOXOJHBIM HAJIOI C I'paKAaHWHA, UMEIOLIETO
BAJIIOTHBIN JIETIO3UTHBIN BKJIaa B OaHKe?

58.Kakasg craBka Hajmora Ha J100aBJIIEHHYI0 CTOMMOCTb IPUMEHSIOTCS IpHU IPOJAXKe
MOPOXKEHHOTO?

59.KakuM HOpMaTUBHBIM IOKyMEHTOM ObUI BBEJIEH TPAHCIOPTHBINA HaAIOr?

60.0mnpenenuty rocyiapcTBa — ydyacTHUKM KOHBEHLIMM O JOrOoBOpax MEXAYHapOJHOU
Kymu-npogaxu 1980 r. u onpenenuTs, M0 COCTOSHUIO, Ha KaKyl0 JaTy 3TOT CIHCOK aKTyaJleH.

61.Haiitu Bce nBycTopoHHue norosopsl Poccuu ¢ rocynapcrsamu — yyactoukamu CHI™ o
BOMpocaM M30eXaHUS JTBOMHOTO HAJIOTOOOJOXKEHHS J0XOJ0B M MMYILECTBA M OINPENEINTH,
KaKHe U3 HUX BCTYIUJIN B CUITY.

62.CocTaBUTh CHMCOK BCTYNMBIIMX B CHUJIY KOHBEHIMH MeXIyHapoJIHOW opraHusalnuu
TpYJla, KOTOPbIE TaKXe BCTyNWIH B crity A Pocenn.

63.BbIAICHUTB, B KakuX Kpasx B 1999 r. BBe/ieH B IeliCTBHE HAJIOT € MTPOJIAXK.

64.HaiitTu, kakue KOAEKCHI MPHUHITHI U AeHCcTBYIOT B XabapoBckoM, CTaBpOMOIHCKOM
kpasx u PecriyOnuke bamkopTtocraH.

65.Haiitn noxymeHnTtsl, kotopeiMu B KpacHonmapckom kpae, PecmyOnmukax Agpires u
Tarapcran, YaAMypTusi peryaupyercs HOpsIOK perucTpalidy rpaxiaH Mo MecTy MpeObIBaHusI.

66.Kakoll nmpa3qHUK nonajgaeTr Ha 8 HIOHS, U TJe MOXHO HailTu 3Ty uHdopmanuio B CIIC
'APAHT?

67.Kakue Hamoru B defiepaibHbIil OI0KET TOJDKHBI OBITh yIUTAUYEHBI B OKTSIOPE TEKYIIETO
rona? I'me naiitu B CIIC TAPAHT sty undopmaruio?

68.Haiiaure aapec u tenepon Ynpasnenus PHC no HaimeMy peruony, rae HaXoAUTCs 3Ta
nnpopmanus B CIIC TAPAHT?

TecToBbIN MaTepHaJ

Crnenndukanus TecToBOro MarepuaJia
Hopma Tpyanocru:

JI — nerkuii Bonpoc

Cp — Bompoc cpeaHe TpyAHOCTH



T — TpyaHbII BOIpoOC

MakcuMaJbHO J0IycTHMOE BpeMsl IpeAbsBJIeHUsI 32/JaHHe HA IKPaHe JHCIIes:
JI — nerxuii Bonpoc — 30 cexyH[

Cp — Bompoc cpeaneit TpyaHocTH — 60 ceKyH[

T — Tpyauslit Bonpoc — 90 cekyHz

Tema 1.1. OcHOBHBbIe MOHATHS M NPUHUMIBI PadoOTHI CO CNPABOYHON MPaBOBO
cucremoit Koncyabrant Ilinroc

1.JI. CnpaBo4Has paBoBasi CUCTEMA SIBIISIETCS:

* 5 peKTUBHBIM CPEICTBOM pacCpOCTPAHEHUs IPABOBOI HH(pOpMAIUU

* popymom B MlHTEpHETE MO MPABOBBIM BOIIPOCAM

® MAaCCMBOM BCEX MPABOBBIX aKTOB, M3JIaHHbIX B Poccuiickoit deneparuu
® COOpPHUKOM A/IPECOB U TeIe(POHOB OPraHOB BIACTU U yIpaBieHus PO

2.JI. O6mee koimuecTBO OPHUITMATBHBIX JOKYMEHTOB B CHCTEME Ha CETOJHAIIHUN J€HBb
npessbimaet 80 MuinoHoB. OTkyaa B cuctemy Koncynerantllntoc nocrynaetr undopmanus?

* 3 ¢enepalbHBIX W PETrHOHAJBHBIX OpPraHOB TOCYJApPCTBEHHON BIIACTH, CYACOHBIX
MHCTaHIIUH

® 13 UHTEpHETA

® 113 OMOJIMOTEKU

® 13 CpeCTB MacCOBOM MHGOpMAITII

3.J1. /1o BKJIIOYEHHUS B CUCTEMY BCE IOKYMEHTHI IPOXOAST TOMOIHUTEIbHYI0 00paboTKy. B
pe3yJIbTaTe NJOKyMEHTHI B CUCTEME:

® CBsI3aHBl MEXAY COOOM CChUIKaMH, CHAOKEHbI MHTEPAKTUBHBIM OIJIaBJICHUEM, COJAEPIKAT
uHOPMALUIO 0 cTaTryce, 00 HICTOUHUKE MyOIUKALIMH U TIPUMEUYaHHS

® [IpUBE/ICHBI B COKPAIIEHHOM BapHUaHTe, yJOOHOM JJIs TOJIb30BaTeNs

® niepeBe/IeHbl Ha 00Jiee JOCTYIHbIN S3bIK

® COXpaHEHbI B OTCKAHUPOBAHHOM BH/JIE

4JI. B cucreme Koncynprantllmoc mons3oBatenu paboOTalOT € aKTyaJIbHOU
nHpopmanueit. Kak yacro ona oOHoBisieTcs?

¢ EsxenneBHO

® S)KEMECAYHO

® ¢)KEHEJIENIBHO

* | pa3 BTOx

5.J1. Kak ObICTpO HAaWTH JOKYMEHT WJIM OMPEICIICHHYIO CTaThIO IOKYMEHTa?
® bricTpbIii TOKCK

¢ CripaBouyHasi H”HpOpMaIus

¢ [IyreBonurenu

6.Cp. B cucreme Koncynprantllintoc nMerores ciaenyronie pa3aeisl:

* "MexnayHapoaHble TipaBoBble akThl" U "[IpaBoBbIE aKThI MO 3PABOOXPAHEHHIO"
* [IpaBoBbie akThl P®" 1 "IIpaBoBbie akTel CCCP"

* [IpaBoBbI€ aKkThI 110 31paBooxpaneHuto” u "IIpaBoBbie akThl PO"

¢ [IpaBoBsie akTel CCCP" 1 "MexayHapoaHbie IpaBOBbIE aKThI"



7.J1. Paznen "3akoHOAATENBCTBO" COMIEPKUT, B YACTHOCTH, HHPOPMAIIOHHBIE OaHKU:
e "3akonomnpoekTsl" 1 Bepcus [Ipod"

¢ "Bepcus [Ipod" u "Hokyments: CCCP"

¢ "JlToxymentsl CCCP" n "Koppecnonnenuus cueTos"

¢ "Koppecnonnenuus cuetoB" U "3aKOHONPOEKTH"

8.JI. IlocranoBieHne 00 YTBEP)KIECHUU WHCTPYKIMH IO 3alOJTHEHHIO TPYIOBBIX KHIDKEK
COJICPKUTCS B pa3Jiere

¢ "3aKOHOIATEIHCTBO

® "®OpMBbI IOKYMEHTOB"

¢ "dOuHAHCOBBIC U KaIPOBbIE KOHCYIbTAIUN"

® "3aKOHOIIPOEKTHI"

9. JI. OcHOBHBIE UHCTPYMEHTHI noucka cuctemsl Koncynprantllntoc
® bricTphIii MOKCK, KAPTOUYKA MOKUCKA, MPABOBOI HABUTAaTOP

¢ Jlerkuit NOMCK, KApTOYKA MOMOIIH, FOPUINYECKUI HABUTaTOP

¢ CKOpBIY IOUCK, KAPTOUKA HAXOJKH, HABUTATOP IO TOKyMEHTaM

10.JI. Ha CrapToBoi#i cTpaHuIle MOYKHO BOCIIONIB30BAThCS:
® BEICTPBIM TOMCKOM

* OrnaBjieHUEM JOKYMEHTa

¢ [louckoM pemakuui JOKyMEHTa

¢ YMHBIMU CCBUTIKAMH

11.J1. BeiCTpBbIil TOKCK - 3TO:

® UHCTPYMEHT AJIs TIOMCKa JJOKYMEHTa (B TOM YHCIe JUIsl TOro, 4ToObl MONAcTh B 3apaHee
BBIOpAHHYIO CTaThi0) U MOMCKA MH(OPMAIMH [0 KOHKPETHOMY BO3HHUKIIEMY BOIIPOCY

® UHCTPYMEHT JJIsl TIOMCKA MOHATUI B ClIOBape (PMHAHCOBBIX M IOPUANYECKUX TEPMHUHOB

® UHCTPYMEHT JUIsl NOMCKa pPEe3yJbTaTOB 3alpOCOB, CAETAHHBIX B MPEIbIAYIIEM CEaHce
paboThl

® UHCTPYMEHT JJIs IOMCKA U IIPOCMOTPA CBsI3eH K OTKPHITOMY JJOKYMEHTY

12.J1. Ins Toro utoObl chopMupoBaTh HaubOIEe TOYHBIA 3aMpPOC, MO3BOJSIONIMI HANTH
BCE JIOKYMeHTbl MuH3apaBcolpa3BuTus Poccum, KOTOpble ObUIM BKIIOUYEHBI B CHUCTEMY
Koncynbrantllmoc B ssuBape 2013, Heo6xoaumo:

¢ KapTouky noucka pasjena «3akoHOAATEIbCTBO» 3aNOIHUTH CIEAYIOIIUM 00pa3oM:

[MpunsBmmii opran: MUH3APABCOLIPAZBUTHA POCCUN

Korna nomyuen: ¢ 01.01.2010 mo 31.01.2010

e B brictpom mnoucke 3amate: JOKYMEHTBI MHUH3JPABCOLIPASBUTUSA 3A
SAHBAPDH 2013

® [Tpunsasmmii opran: MUH3JIPABCOLPA3BUTHA POCCHUN

e Jlata: ¢ 01.01.2010 mo 31.01.2010

¢ KapTouky noucka paszena «3akoHOAATEIbCTBOY» 3aN0OJIHUTH CIEAYIOIIUM 00pa3oM:

® Texct nokymenta: MUH3JIPABCOLIPA3ZBUTUA POCCUA

e Jlata: ¢ 01.01.2010 mo 31.01.2010

13..JI. Yto6w1r ckormmmpoBath B MS-Word tonpko ctateio 15 DenepanbHoro 3akona «O0
00IIeCTBaxX ¢ OrpaHMYCHHON OTBETCTBEHHOCTHIO» HEOOXOIUMO:



* B8 brictpoMm noucke 3agate CT 15 @3 Ob OOO. [lociie nocTpoeHus crucka yCTaHOBUTD
Kypcop Ha Ha3BaHUE HY>KHOT'O JOKYMEHTa M HaXaTb KHOMNKY «QkcnopT B Word»

® HaXO/SICh B TEKCTE JJOKYMEHTA YCTAaHOBHUTH KypCOp Ha Ha3BaHMM CTAaThbU 15 M HaxaTh Ha
KHOTIKY «2xcnopt B Word»

* B okHe «OrnaBiaeHne» JOKyMEHTa YCTaHOBUTh Kypcop Ha Ha3BaHUM CTaTbM 15 U HaXxkaTh
coyeranue knasum Ctrl+Shift+W

® HAXOJSICb B TEKCTE JOKyMEHTa YCTaHOBUTb KypCcOp Ha Ha3BaHUU CTaTbu 15 U
BOCITIOJTH30BaThCSA KHOMKOM «/[00aBUTH B M30paHHOE)

14..J1. denepanbHBIA KOHCTUTYIIMOHHBIN 3ak0H «O cynax obmieit ropucaukiuu B POy He
OyZIeT HalIeH, eCIH:

* B brictpom mnoucke Bo Bkiagke «Bce gokyments» 3amate: 3AKOH Ob OBIIUX
CYIAX

e B beictpom momcke Bo Brianke «CyneOHas mpaktuka» 3amate: ®K3 O CYJJAX
OBHIEPT IOPUCIUKIINI

¢ B Kaprouke moncka pazaena «3aKkoHOAAaTeIbCTBOY 3aMIOJTHUTH CJICTYIONTUE TIOJIS:

* Bun nokymenra: @enepaibHblil KOHCTUTYLIMOHHBIN 3aKOH

® Hazpanue noxkymenta: O CYJIAX

¢ B Kaprouke noucka pazaena «3akoHOAATENbCTBOY» 3AMOJHUTH CJICTYIOLIUE TOJIS:

* Ha3zpanue nokymenta: ®K3

e Texcr nokymenra: O CYJJAX OBIIEN IOPUCIUKIIN

15..Cp. UToOBI MOTYYHUTh CHUCOK BCEX TOKYMEHTOB, KOTOPBIC YIOMHHAIOTCS B TEKCTE
3akona P® «O 3amute npaB notpeduUTenein» HeoOX0auMO:

® Haxomsich B TeKCTe JOKyMEHTa HaKaTh Ha MUKTOrpamMmy «CBsi3U» W BBIOpATh MYyHKT
«IIpsiMbIe cCBUTKI»

¢ Haxomsch B TeKCTE JOKYMEHTA HaXKaTh HAa MUKTOTPAMMY «i» B CaMOM Hayayie JOKYMEHTa

® Haxomsich B TEKCTE JOKYMEHTa HaXKaTh Ha CChUIKY «Jlom. MHbopMarus Kk JOKYMEHTY» Ha
IIPaBOM NaHENIH

*B DIOCTPOEHHOM IIpM IOMOIIM DBBICTPOro MOHCKAa CIHUCKE IJOKYMEHTOB YCTaHOBHUTH
Kypcop Ha HykHOM DeqiepaabHOM 3aKOHE M HaXKaTh KiaBuiry F9

16..Cp. ns Toro 4rodsl copMupoBaTh HaOOIEe TOYHBIN 3aMpPOC, MMO3BOJISIIOIINN HATH
Bce [Ipuka3br Muntocta Poccuu, KoTophle e1ie He BCTYIUIN B CHITY, HEOOXOAMMO:

¢ KapTouky moucka pasjiena «3aKOHOJAATeILCTBOY 3aMOJHUTE CIEIYIOIIUM 00pa3oMm:

Bun noxymenta: [IPUKA3

[Tpunssmmii opran: MMHIOCT POCCUN

ITouck no crarycy: HE BCTYIIWJI B CUJIY

* B brictpom moucke Bo Bknaake «Bce mokyments» 3amarh: [IPUKA3 MUHIOCT HE
BCTVYIIMJIX B CUITY

¢ KapTouky moucka pasnena «3aKOHOAATeIbCTBOY» 3aMOJIHUTh CIEAYIOIUM 00pa3oMm:

® Hazpanue noxkymenra: [IPUKA3 MUHIOCT POCCUN

¢ Texct nokymenrta: HE BCTYIINJIN B CUJTY

® DTOro Henb3s cleNaTh, T.K. B cucteMe pasmeniatorcs [Ipukazsr MuHIOCTa TOJIBKO TOCIIE
WX BCTYIUICHUS B CHITY

17.JI. JIns Toro 4roOBI pacmedaraTh TOJbKO cTaThio 19 depepanmpHoro 3akoHa «O
pekiame», He0OX0AUMO:



® HaxOoJfCh B TEKCTE JIOKYMEHTa, YCTAHOBUTh KypcOp Ha Ha3BaHHE cTaTbM 19 M Haxathb
KHOMKY «IleqaTpby

® B okHe «OrnaBieHHE» JOKYMEHTa YCTaHOBUTh KypcOp Ha Ha3BaHHUE CTaTbU 19 u HaxkaTh
kHonKy «IleuaTp»

* 8 brictpom noucke 3aaate CTATBSA 19 ®3 O PEKJIAME. Ilocne noctpoeHus: crnucka
YCTaHOBUTH KypcOp Ha Ha3BaHUE HYKHOTO IOKyMEHTa U Ha)kaTh KHONKY «IleyaTb»

® B TEKCTE JOKYMEHTa Ha)kKaTh Ha 3HAYOK «1» y Ha3BaHUsA CTaTbu 19

18..Cp. Haiitu crateio 10 «3axmrouenue 6pakay Cemerinoro Komexca PO He momyuuthes,
eclu:

¢ KapTouky noucka paszena «3akoHOAATeNbCTBO» 3alOIHUTh CIEAYIOIINUM 00pa3oM:

Bun noxymenrta: CTATbSA

HasBanue noxymenta: 3SAKJIFOUEHUE EPAKA

* Ha craptoBoii ctpanune BeiOpath «Koaekco», «Cemelinbiil koneke Py, «Hautu»: cr
10

* B [IpaBoBom nHaBuratope 3aaath: 3AKJIFOUEHUE BPAKA, B rpynmne nounstuii «bpak,
CEMbs» BBIOpATh KIHOYEBOE MOHITHE «3aKitoueHue(perucrpars) 6paka» u HOCTPOUThH CIIUCOK

* B brictpom noucke 3agate: CK PO CT 10

19.J1. na Toro uyToOBl MOCTaBUTH 3aKiagKy Ha craThe 16 demepanpHoro 3akoHa «O
BBICIIIEM U TIOCJIEBY30BCKOM MPOGECCHOHATBLHOM 00pa30BaHUM» HEO0O0XOAUMO:

® B TEKCTe JOKyMEHTa YCTaHOBUTh KypcOp Ha Ha3BaHMM cTaTtbu 16, HaxkaTh Ha
nukrorpammy «Jlob6aButh», BbIOpaTh BKIAAKY «3akiaiku U JIOKyMEHTH», HaKaThb KHOIKY
«J100aBUTBHY»

®B TEKCTE JOKyMEHTa O00s53aTelbHO BBIIECIUTh BECh TEKCT cTaThu 16, HaxkaTh Ha
nukTorpammy «Jlo6aBuTh», BIOpAaTh BKIAAKY «3aKkiagkd U JJOKyMEHTB, HA)KaTh HA KHOTKY
«J100aBUTEH»

* B okHe «OrnaBieHHE» YCTAaHOBUTH KypcOp Ha CTaTbio 16, HaxaTb Ha IUKTOTPAMMY
«/l06aBuTHY», BEIOpaTh BKIAAKY «3aKiafki U JIOKyMEHTBI», Ha)KaTh Ha KHOMKY «J{00aBUTH»

*B brictpom mnoucke 3amate CTATBA 16 ®3 O BbBICHIEM OBPA30OBAHUU,
[TocTtpouts crnmcok noKymeHToB, HaxkaTe Ha mukTrorpammy «J/loGaBUTH», BHIOpATh BKIAIKY
«3axmanku u JJokyMeHTBI», Ha)KaTh Ha KHOTIKY «Jl00aBUTH)

Tema 1.2. Tematuuecknii mouck. CocraBiieHHe U AaHAJIHN3 MOA0OPKH JOKYMEHTOB
1.JI. Uactpyment cuctembl KoncynsTantlIntoc "[IpaBoBoit HaBUratop" B epByr0 ouepe/ib
npeAHa3HaYeH AJis

° [Toncka DOKYMEHTOB O HMHTEPECYIOLIEMY BOMNPOCY B Ciydae,

E Korga p€KBU3UTHI JOKYMCHTOB HCU3BCCTHDBI

[ [loncka AOKYMEHTOB MO HHTEpECYIOIIEMY BOIPOCY B Ciydyae,
[ ]
KOTI'Jla PEKBU3UTHI TOKYMEHTOB U3BECTHBI

2.JI. B none Tematuka KapTouku moucka paszaen noucka
* Bribupaetcs u3 pyopukaropa

® 3a1aeTCsl CaMOCTOSATEIBHO

® [TonOupaeTcss KOHTEKCTHBIM TTOUCKOM

3.JL I[J'IH YTOUYHCHUSA TCMATHUYCCKOI'0 3a11pocCa JOMOJIHUTCIILHO UCIIOJIB3YCTCA I1OJIC



® TekcT 1OKyMeHTa

* Homep nokymeHTa

* Bug nokymMeHTa

* Homep temsl

Tema 1.3. CIIC KoncyabTant I[Liroc. FOpuanuecknii 6,10k

1.Cp. ITo ccruike "Ilpecca u kuuru" CtapToBOil CTpaHUIBI MOKHO HAWTH JOKYMEHTHI U3
WH(pOPMAITMOHHBIX OAHKOB:

¢ "lOpuaunueckas npecca" u "byxranrepckas npecca u KHATH"

¢ "Bepcus [Ipod" u "Pemenus Boicux cyaoB"

¢ "KoppecrnonaeHius cuetoB" u "JlemoBsie Oymaru"

® “3akoHONPOEKTHI" U "DKcnepT-npunoxeHue"

2.Cp. UroObl mONyYuTh HawmbOJIEe TIIOJIHBIM CIIHCOK KHHT, WMCIOIIMXCS B CHCTEME
Koncynbrantllntoc, HeoObxoanumo

[ Bocnonbe3oBarscs ceplkoil "IIpecca n kauru" B CtapToBOM OKHE
[ ¢ OcyuecTBUTh NOUCK ¢ momonisko "[IpaBoBoro HaBuraTopa"
[ * Hauatp nouck B pazzaeine "KomMmeHTapuu 3aKkoHOaTenbCTBA"

3.. Cp. llyreBoaurenu Koncynprantllitoc 3to:

® yHuKanpHble Marepuansl Koncynpranllnroc 1o NpakTHYECKUM BOIPOCAaM, KOTOPBIE
MTOMOTAOT pa300paThCsl B CUTyaIluu

® HJICKTPOHHBIE PYKOBO/JICTBA MOJIB30BaTENs 110 padote ¢ cucreMoit Koncynprantlhntoc

® UHTEPAKTUBHOE MEHIO 110 BCEM OTpaciisiM IIpaBa

e cnenuanbHble coTpyaHuku Koncynprantllintoc, paromme pekoOMEHIalUu IO CIOXKHBIM
MIPaBOBBIM BOMIPOCAM

4.Cp. IlyreBoautenu Koncynsrantllmtoc:

® I03BOJISIIOT Cpa3y TMOJy4daTh OTOOpPAHHYIO WM TMPOAHATU3UPOBAHHYIO HH(OPMAIHIO TIO
BOIIPOCAM, COJIEPKAT BBIBOIbI, BAPUAHTHI ICUCTBH, CCHIIIKA Ha HEOOXOAMUMBIEC TOKYMEHTHI

® 10POOHO, BO BCEX JETASIX pa3OMparoT OWH KOHKPETHBIA BOIMPOC, IO KOTOPOMY IOKa
HeT CyZIeOHOI MPaKTUKH

® pa30UparOT TOJBKO TE€ NPOOJEMBI, MO KOTOPHIM HMeEeTCsl CyleOHas MpakThKa 3a
MOCTIEHUNA TOJ

® IPEJCTABIAIOT cO0Ol cyrybo MHeHue aBTopoB llyTeBoauTeneil mo pacCMOTPEHHBIM B
HUX BOIpOcam

5.J1. 3 okna "[lyteBoautenn" MOXKHO:

® [IepeiiTH B OKHO C JEpEeBOM-CIUCKOM Bcex [lyTeBomuTenel mo omnpeaesieHHOH Teme (C
yKa3zaHHeM pasjiena, K KOTOpOMY OTHOcsATcA JaHHble [lyTeBoauTenn) wiu cpasy Nepeutu B
TEKCT KOHKpeTHOro IlyTreBoaurens

®lepeiiTH B OKHO C JEpPEeBOM-CIIMCKOM BceXx cymlecTByromux IlyteBogureneir (c
yKa3aHHEM paszziella, K KOTOpoMy OTHOcATCS AaHHble IlyreBomurenu) wim cpasy NepeuTu B
TEKCT KOHKpeTHOro IlyreBoaurens

® TOJIBKO BBIOPATh OAMH KOHKPETHBIN [lyTeBOaUTENb U Cpa3y MEPEUTH B €0 TEKCT

® TOJIbKO YBHJIETh CIIMCOK BCEX CYIIECTBYIOUIMX IyTeBOJAUTENeH 0€3 BOZMOKHOCTH Cpasy
IIEPENTH B TEKCT HYkHOTO [IyreBoaurens



6.. T. Cpenu IlyteBogureneit Koncynbrantllntoc ecTh:

¢ [IyreBOoAMTENb TIO CACIKAM

* [lyTeBOAUTEND 110 MAPKETUHTY

¢ [IyTeBOAMTENH 110 MHHOBAITMOHHOMY HEHTPY «CKOJIKOBOY»
¢ [IyreBOoMTENIb IO HAJIOTOBOM aMHUCTUU

7.. T. IlyreBoautenu Koncynbrantllimoc 0COOEHHO MOJIE3HBI:

® IpU CHOPHBIX WM HEOJHO3HAYHBIX CUTYallMsAX, KOTJa Ba)XXHO MOJIYYUTh MaKCHMyM
nH(pOpMaIIUU IO BOIIPOCY

® sl TIONYYeHHUs NPAKTUYECKUX PEKOMEHJAlMil 1Mo BEICHHIO OW3Heca Ha TpHUMepe
KOHKPETHOT'O ITPEITPHUSITHS

® IpY U3yYEHWU HOBMHOK POCCUICKOTO 3aKOHOJATENbCTBA IO BaXHEUIIUM OTpacisM
npasa

® s UW3YyYEHUA  JOCTONpPHUMEYATEeTbHOCTEH  HAIMOHAJIBHOIO  3aKOHOAATEIhCTBA
3apyOexHBIX TOCYJapCTB

8.Cp. Kaxk ObIcTpo y3HaTh O MOCIIEHUX W3MEHEHHSX B 3aKOHOJATEIHCTBE B KaKOW-JIMOO
cdepe?

® O630pHI

¢ CnpaBouHasi HH(QOpMAIHsI

¢ [IyreBoauTenu

* [IpaBoBOI1 HaBUTATOP

9.Cp. Hndpopmanmonnsle Oanku "Bompocbi-otBeThl" 1 "®uHaHCHCT" COOTHOCSATCSA

CIIETYFOIIIM 00pa3oM
* yH(popMarmoHHbIi OaHK "@HHAHCHCT" MOJHOCTHIO BKIIOYAET B ce0s1 HH(OPMAIIMOHHBIH

6ank "Bormpocsi-oTBeTH"

* 5Tu HH()OPMAITMOHHBIE OAHKU HE MEePEeCeKaI0TCs

® yHpOpMaMOHHBIM  OaHk  "Bompochl-OTBETHI"  IOJHOCTBIO  BKJIIOYaeT B  cels
nH(popmarmoHHbIi 6aHk "®duHaHcHuCT"

* yHpOopMaIMOHHbIE OaHKM IEpEeceKaroTcsi, HO HU OJIMH M3 HUX HE BKJIIOYAeT B ceds
JPYyToi MOJHOCTHIO

10.J1. B oxne "VIcTOpusi MOMCKOBBIX 3aIIPOCOB' MOKHO BBITIOJIHATH CIEAYIONINE ICUCTBUS:
® COPTUPOBATH MO UMEHHU, JIaTe, a TAKKE NEPEUMEHOBBIBATh 3aIIPOC
® COpPTUPOBATH MO UMEHH, JIaTe, a TAKKE COXPAHATH 3ampoc B (aii

11.JI. YtoOsI oTKpbITH "KOHCTPYKTOP HOTOBOPOB", HAO:
¢ [[[enkHYTh 1O COOTBETCTBYyIOIIEH KHOmMKe Ha CTapTOBOM CTpaHUILE CUCTEMBI

Koncynprantllntoc
e [Iepetitu B CnpaBouHylo HHPOpMaNKIO M IIETKHYTH IO cchuike "KoHCTpykTOp

JIOTOBOPOB"

® OTKpBITH KPBIIKY KOPOOKHU C 1M0AapoYHbIM HabopoM "KoHcTpykTop 10roBopos”

¢ "KOHCTPYKTOp JTOTOBOPOB" OTKPHIBAETCSI ABTOMATUYECKH TIOCJIE€ 3allyCKa CHUCTEMBI
Koncynbrantliroc

Tema 2.3. Ananus undopmanuu B CIIC Koncynbrant [1nroc



1. JI. bnok «M36panHoe» B cucreme KoncynbranTllitoc mo3Bomsier GopMHPOBATH JTHYHOE
pabouee MPOCTPAHCTBO MOJB30BATESI — COXPAHITh PE3yJbTaThl PabOTHI ¢ JOKYMEHTaMH, B
YaCTHOCTH:

® CTaBUTHh 3aKJIaJKH Ha JIOKyMEHTHI M (parMeHThl JOKYMEHTOB, CO3[aBaTh MaNKd M

CTaBUTH IOKyMEHTHI Ha KOHTPOJIb

® CO3/1aBaTh IMAIKH, COXPAHATH ayIMO- U BHICO(AIIIbI, CTABUTH 3aKJIaJIKH HA JIOKyMEHTHI U

ux hparMeHThl

® CO3J/1aBaTh CIAMIBI C TEKCTOM OTJICIBHBIX JOKYMEHTOB, CTABHTh 3aKJIaJIKK HA JIOKYMCHTHI

U (parMeHThl JOKYMEHTOB, PACTUTh BUPTYAJILHOTO MTUTOMIIA
® pEaKTUPOBATh TEKCTHI JOKYMEHTOB B CHUCTEME, CO3/[aBaTh ITaIllKW, CTABHTh JOKYMCHTHI
Ha KOHTPOJIb

2. JI. YToObl MOCTaBUTH 3aKJIAJIKy Ha CTAaThIO 3aKOHA, HY)KHO:

® IOCTaBUTh KypCOp Ha 3arojIOBOK HY)XHOW CTaTbH, HaXkaThb KHOIKY «l30paHHOE», BO
BKJIaJIKe «3aKiIaaku U JJOKyMEeHTbI» cOo34aTh 3aKIaIKy

® IOCTaBUTh «CMAIIMK» HAlPpOTUB HYXHOW CTaThbU, HaXaTh KHONKY «Jlo0aBuUTh B
N36pannoey, Bo BkIaake «3akinaaku U JJIOKyMEHTBD» CO3[aTh 3aKIaAKy

® pacrieyatath JaHHBIA 3aKOH, MEXIY CTpPaHHUIIAMHU, COJEPKAlIMMH HYXHYIO CTaThlo,
BJIOKHUTH 3aKJIAJKY

® BLIICIINTh HYXXHYIO CTaTbl0 HA MOHHTOPE MapKepOM, HaKaTh KHOMNKY «Jl00aBUTH B
N36pannoe», Bo BKIaAKe «3aKimaaku U JJIOKyMEHTBD) CO3/IaTh 3aKIaIKy

3. JI. Eciu B cucreme KoucynpTanTIDiroC mOCTaBUTH HOPMATHUBHO-IIPABOBOM aKT Ha
KOHTpOJIb, TO HWH(poOpManus 00 H3MEHEHHUSX B 3TOM JIOKyMEeHTe OyJeT MpejacTaBlieHa B
crnenyroten hopme:

® [I0CJI€ 3aIlyCKa CHCTEMbl MOSBUTCS OKHO C MEPEYHEM JIOKYMEHTOB, IOCTaBJIEHHBIX Ha

KOHTPO!JIb,
® flocTie 3amycka CUCTeMbl Ha KHomke «M30paHHOe» MOSBUTCS HM300paKeHHEe MOJIHHUH B
KpacHOM KpyTe

® U3MEHEHHBIE IOKYMEHTHI OyAyT OTMEUYECHBI 3HAUKOM B BHJIE MOJIHUU B KPACHOM KpyTe

¢ oynet npuciiano CMC Ha Bamn MOOUIIBHBIHN TenedoH

® OyJIeT MIPHUCIIAHO AJIEKTPOHHOE MMCHMO Ha e-mail

4.J1. Konctpykrop noroBopoB B cuctreme KoncynpranTlintoc - 3T10:

®JT0 TpOoCTOM M YMOOHBIM MHCTPYMEHT HJs CO3JaHMsI MPOEKTOB JOTOBOPOB U HX

skcrepTu3bl. OH TOMOXKET OBICTPO COCTABUTH IOPUINYECKU TPAMOTHBIN MMPOEKT TOTOBOPA

¢ [lomapounplii HAOOpP MHCHMEHHBIX MPUHAAIC)KHOCTEH, MO3BOJSIONIMA IMOIH30BATEIIO

cuctembl Koncynerantllntoc camocTosTenbHO HamucaTh 1000 JOTOBOP

® HoBbIil MOMCKOBBIM WHCTPYMEHT, MO3BOJSIOMUNA OBICTPO HaWTU 0Opaser] HyXHOTO

JOTOBOpPA

5.JI. KoHCTpyKTOp OTOBOPOB MO3BOJISIET:

® COXpaHMUTh CO3JaHHbIM goroBop B Word M cOXpaHMTh CO3JaHHBIM JOrOBOp B CamMOM
KonctpykTope B BUIe crierianbHOro ¢aiina

® COXpaHMUTh CO3JJaHHBIM J0roBop B caMmoM KoHCTpyKkTOpe B BUE CHeUUaNbHOrO (haitna u
3arpy3utb TekcT goroopa u3 Word B Koncrpykrop

® 3arpy3uTh TeKCT noroopa u3 Word B KoHCTpykTOp M pacneyaTtats CO3QaHHBINA JOTOBOP
HenocpeAcTBeHHo u3 KoHcTpykropa

® pacriedarartb CO3JaHHBIM JOTOBOP HEMOCPEICTBEHHO M3 KOHCTpyKTOpa M COXpaHUTh



co3aaHHbIi noroBop B Word
6.J1. Co3naBas TekcT goroBopa B KoHCTpyKTOpE 10rOBOPOB, MOKHO
® [[onyunTh NIpEAYNPEKRIECHUSA O PUCKAX
® PaccunTaTh CTOUMOCTh KOHTPAKTa
® OLIEHUTb BO3MOKHBIE YOBITKH

Tema 1.5. CnpaBounasi npaBoBasi cucrema «['apanT
1. JI. JI1st 03HaKOMJIEHHs ¢ KypCOM BaJltOT BbIOepuTe B OCHOBHOM MEHIO pa3fel:

¢ Kypcel BamoT
* busHec-crpaBku

® ['ocy1apCTBEHHBIN CEKTOP

2.JI. C momomnisto pazaena KOpuandeckne BOIPOChl MOKHO:

® [IEPEUTH K CIIUCKY AEHUCTBYIOIIMX KoJaeKcoB Poccuiickonn deneparuu
® [IPOBECTU MOHUTOPHUHT 3aKOHO/IATEIbCTBA

® 03HAKOMUTHCSI ¢ 0030pamMu CyZIeOHOM MPaKTUKU

3.JI. Ykaxwure, ¢ MOMOIIBIO KAaKOro pasjena OCHOBHOM MEHIO MOXKHO O3HAKOMHUTBCS C
¢dopmamu yueTa u otueTHOCTH B popmatax MS-Word u MS-Excel:

® Hanoru, Oyxyuer
¢ KaapoBble BOIIPOCHI

® ['oCcynapCTBEHHBIN CEKTOP

4.J1. Ecnu Hy>XHO HaWTH OTBETHI 3KcnepToB ciyxObl [IpaBoBoro xoncantunra TAPAHT
[I0 BOIPOCY MPENOCTABICHUS CTAHAAPTHBIX HANOroBbIX BblueToB 1o HJIDIL, mydme
BOCII0JIb30BaThCSL:

® 5a30BBIM IIOMCKOM
¢ [TorckoM 10 HCTOYHHUKY OHY6J'II/IKOB8.HI/I$I

* [JonckoM 1o cuTyanuu



5.J1. Ucnonb3ys [lonck no HCTOYHUKY OIyOIMKOBaHUS, MOKHO TOJIYYUTh CIIUCOK:
® aBTOPCKHX CTaTel
® HOPMATUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIINX ONPEAEICHHON CUTyalluK

® MaTepuaioB MPABOMPUMEHUTENBFHOM TMPAKTUKA BBICIIUX CYACOHBIX OpPraHoOB
Poccuniickonn denepannun

6.J1. Ecniu TpebyeTcst y3HaTh, Kakue TOKyMEHThI BCTYNAlOT B CHIIy B CJEIYIOIIEM MecsIIE,
Jy4lile BOCHoJib30BaThes [IpaBOBBIM KaneHaapem, MepeiTu K KOTOPOMY MOKHO € MTOMOILIBIO:

¢ [Joucka o pexBu3uTaM

¢ [loncka no curyauuu

¢ [Toucka no HCTOYHUKY OHY6J'II/IKOBaHI/I$I

7.J1. UToOBI OCTaBUTH B MOJIYYEHHOM CIHCKE TOJIBKO KHUTH, HEOOXOUMO:

® IPUMEHUTH (PYHKIIMIO AHAIHU3 CIIHCKA

® BOCIOJIb30BaThCA OJHOM U3 BKJIAJIOK BLI60pa BuUaa I/IH(I)OpMaI_II/II/I Ha nmaHenu ba3oBoro
IHOMCKa

® OTCOPTHPOBATH CIIUCOK IO IOPUANYECKOM cuiie

8.JI. B cucteme 'APAHT MOXHO COXpaHUTB:

® KaK OTHCIIbHBIC JOKYMCHTHI, TaK U MOJIHBIN CITMCOK

® TOJIbKO aHHOTalu K JOKYMCHTaM

® TOJILKO TTOJIHBIN CITHCOK JOKYMEHTOB

9.J1. ®ynkius CHUHXPOHHBIN IPOCMOTP MO3BOJISIET:

® OIHOBPEMEHHO IPOCMAaTpUBaTh CIUCOK M TEKCT, AaHHOTALUI WIM HHYIO
MH(POPMALIUIO O TOKYMEHTE



® HalTH JOKYMCHTHI, IIOCTAaBJICHHBIC HA KOHTPOJIb

® OBICTPO MEPEUTH K JOKYMEHTaM OIPeIeJICHHOT0 BUa MpaBoBoi nH(OpMaLuu

10.
10.JI. YUroOb1 mepeiitu k HarmsggHoMy OO030py M3MEHEHHMH JOKYMEHTa HY)XKHO HaXaTb
KHOTIKY'

o [Tanens 3amau

¢ JI3MeHeHUS B JOKYMCHTC

* Most unopmanus

11.
11.JI. Knonka MeHro orneparuii ¢ pparMeHTOM ITOMOYKET BaM:

® HaliTH aHAJTUTUYECKUE MaTepHaibl I GparMeHTy

® pacnieyaTarb (hparMeHT

® [I0CTaBUThH (PparMeHT JOKyMEHTa Ha KOHTPOJIb

12.
12.Cp. C nomopto Manmasl BpeMEHH MOXKHO:

® [IOJIy4MTh JOKYMEHT Ha JII00YI0 3a/laHHYIO JaTy B IIPOIJIOM WK OyayIemM
® 03HAKOMUTHCS ¢ HH(pOpMaLMell 0 BHECEHHBIX B JOKYMEHT U3MEHEHMSX

® IIOJIY4YHMTh CIIMCOK BCECX pel[aKL[PII’I JOKYMCHTa

Tema 2.6. .AHaqmTHYecKHMe BO3MOXXHOCTH padorsl ¢ gokymentamu B CIIC
«"apanT».

13.
1. JI. YtoOsb! y3HATh JaTy BCTYIJIEHUS TOKYMEHTA B CHIIY HY’KHO:

* BpIOpaTh BKIaAKy CripaBka
® Ha)kKaTh KHONKY Mos nH(popMalus Ha MaHeIn HHCTPYMEHTOB

® HaxxaTh KHONIKY [lomorpb 1 BeIOpaTh KoMaHay ['opsiuas nadpopmMarus

2. lna nepexona k ctpanulie HoBoctu oHnaiiH HyXHO:



® Ha)KaTh OJJHOMMEHHYIO KHOIIKY B OCHOBHOM MeHIo cucteMbl 'APAHT

® BRIOpAaTh COOTBETCTBYIOIIYI0 KOMaHAy B pAacHIMPEeHHOM MEHI0O KHOMKH Mos
uHpOpMaLUs

® [IEpEUTH Ha caliT www.garant.ru

3. JI. Yro6sr cucrema I'APAHT cBoeBpemMeHHO uWHpOpMHpOBaTa 00 H3MEHEHHX
MHTEPECYIOIIETro TOKYMEHTa, HyKHO:

® II0CTaBUTh NOKYMCHT HAa KOHTPOJIb

hd HepeﬁTH IO CCBIIIKE MOHI/ITopI/IHF 3aKOHOJaTCIbCTBA

® OTIPABUTH COOTBETCTBYIONIMIA 3ampoc B ciryk0y [IpaBoBast moamepikka oHmai

4. JI. Ins oOpamenust 3a KoOHCyJbTanued B ciaykOy [IpaBoBas mojjepikka OHIIaiiH,
JIOCTaTOYHO:

® HaxxaTb B OcHOBHOM MeHIo cuctembl 'TAPAHT kHonky 3agaTth BOIpoc SKCHeEpTy

® [IepeiTH Ha callT www.garant.ru

® Ha)xaTh KHONKY [laHens 3aau u BeIOpaTh KOMaHIy MoU KOHCYJIbTallul

5. JI. UtoOwr 0obcyauTh paboure BOMPOCH C KOJUIETOW, HAXOJMSCh HETMOCPEICTBEHHO B
cereBoil Bepcuu cuctembl 'APAHT, HyxHO:

® Ha)kaTh KHONKY Mos nHdopmanus u BeIOpaTh komany CoBellaHue OHJIaiH

¢ yka3aTh komanay JKypHai pa®oTsl Ha BKiaake [lanenu 3amau

® HaxxaTh KHONIKY [loMorib 1 mocneaoBarenbHO BbiOpaTh ['apant B UnTepuer/ @opym

6.J1. MOXHO 11 03HAKOMHUTBCS C aKTyaJbHOW peJaKkluell MHTEPECYIOLIEro T0KyMEHTa, He
JOKHUJIAACh OYEPETHOTO OOHOBIICHUS HHPOPMAIIMOHHOTO KoMIuiekTa cuctembl [ APAHT?

® na, 6naronaps ¢pynkuuu [loctaBUTh HAa KOHTPOJIB

® 14, UCIOJIB3YSl BCTPOSCHHYIO OHJIAMH-IIPOBEPKY aKTyaJbHOCTH JOKYMEHTa

® HCT, TaKasl BOSMOXXHOCTb OTCYTCTBYET

7.J1. K kakomy paszerny OCHOBHOIO MEHIO HYKHO OOpaTHTBHCS, YTOOBI MOTYYUTh MOJOOPKY
BCEX MHTEPAKTUBHBIX MaTepuanos cuctemsl 'APAHT?


http://www.garant.ru/
http://www.garant.ru/

® busHec-crpaBku
¢ Hanoru, 6yxyu4er

® ['ocynapCcTBEHHBINA CEKTOP

8.
8.JI. UtoOb! nepeiitu Ha cailt www.garant.ru npsmo u3 cucreMsl [APAHT, HyxHO:
® Ha)kaTh KHONIKY OHJIaliH-pecypchl
® BeIOpaTh pasaen buznec-cripaBki OCHOBHOTO MEHIO
¢ nepeliti B OCHOBHOM MEHI0 10 cchliike HoBble mocTyruieHus
9.

9.Cp. C nomourpto Bo3moxHoctu [TPAUM. O630p mM3MeHEHUN 3aKOHOAATEIbCTBA BBI
MOXeTe:

® [JOJIYYHUTh CIIUCOK ()OPM M3MEHEHHBIX JOKYMEHTOB
® 03HaKOMMTHCS CO CIIMCKOM aHHOTALMM K U3MEHEHHBIM TOKYyMEHTaM

® OTIPABUTH 3aMPOC IKCHEPTaM cIIyk0bI [IpaBoBOIT MOAIEPKKN OHJIAKH

10.

10. Cp. IIpuctynuts k padbote ¢ «HUUKIONEAUEH pemieHnid. Hamoru u B3HOCHDY MOXXHO
npsmMo u3 OcHoBHOro MeHio cucrembl 'APAHT. Jlns storo goctarouHo oOpaTuUThCS K
paszneny:

® bru3HeC-CIIpaBKu
® [I3MeHenns B 3aKOHOJATEIILCTBE

¢ ['ocygapCTBEHHBIN CEKTOP

11.

Tect no TeMe 5. ABTOMaTU3allusl BIYUCJIEHUH B 3JIeKTPOHHBIX Tadaunax MS Excel:

1. TpebyeTcs BbIMMC/INTL CYMMY sveek A1, B1, B2, B3 u C1. 13 Bcex npeanoXeHHbIX GopMyn
NpaBWbHbIN pe3yabTaTt gaet GopmMyna ...
a) =CYMM (A1:B1;B2:C1);

b) =CYMM (A1:B3)+ C1;

c¢) =CYMM (A1:C1;B2:B3);
d) =CYMM (C1;A1:B3).
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JaH dparMeHT 3N1eKTPOHHOMN Ta6IJ1VILI,bI B pexunme oTobpaxxeHns Gbopmyi:
T - | = -
7 =2*AS1+B1+A2
3 |2

®dopmyna 13 auerkn B2 6bina ckonupoBaHa B a4eliky B3. Nocne atoro ¢parMeHT 3/1eKTPOHHOM
TabuLbl B peXXMMe 0TOBpaXKeHUst 3HAYEHUN MPUHSAN BUAL:

A B
2 7 38
3 2 &0
3HayeHMe B s4eike B1 paBHoO ...
a) 22;
b) 14;
c) 11;
d 7
[aH pparMeHT 3neKTPOHHOM TabauLbI
A B
10 2
20 15

30 28

B a4yeiky C2 BHeceHa popmyna:
=ECNIN(C1=0;CYMM(A1:A3);ECNIN(C1=1;CYMM(B1:B3);" NaHHbIX HeT"))
Ecan sueika C1 nyctas, 1o B a4eike C2 otobpasutcs ...

a) 45;
b) 60;
c) JaHHbIX HeT;

d) C006LLI,eHMe 06 owKnbKe - HEBO3MOXXHOCTH NMPON3BECTUN BbIYHNUCEHUA.

NmeeTca Tabanua ¢ AaHHbIMMU:

IH BT Cp 49T  0OT 6 _
2 8| 6| 3| 2 1]
8 6| 5| 4| 3 2

3T0i1 TabAnLEe COOTBETCTBYET AMarpaMma ...



a) ;

i

i

c) ;

[aH dparMeHT 3N1eKTPpOHHOM TabauLbl U AMarpaMma. [inanasoH syeek, Nno 3Ha4YeHMUAM KOTOPbIX
6blna NoCTpoeHa AnarpamMma, - 370 ...



]
m
(@]
.
m

450 125 37

-
2 20 420 390
3 170 500 330
4
3 !
6 |
7 |
El |
2 I
10 !
1 !
1z [
13 i
14 |

a) C1:C3;

b) A1:C3;

c) A3:.C3;

d) A1:C1.

Ha anarpamMme nokKasaHo KOJIMYeCTBO Npu3epoB oamMMnumabl no nibopmatmke (U), mateMatuke
(M) 1 dpusmke (®) B Tpex ropogax Poccuu:

140

120

100
g0 (=}t
60 M
40 o

0 -4
0

HpacHoApck MpKyTCK YuTa

NlnarpaMMmoit, NPaBUILHO OTPaKaloLLEl COOTHOLLIEHME NMPU3EPOB N3 BCEX FOPO/I0B MO KaXKA0MY
npeamery, sABiseTcs ...

a) ;



c) ;
d)
7. JaH pparMeHT 31eKTPOHHON TabAULbI.
1 A | B g | ¥
Maowaab, HaceagHue, [MAOTHOCTE
CTpaHa s y
[=1 k® | m]  maH. ved - | Haceneny x|
2 |TagsmuncTan 143 100 7,163 50
3 |Taunang, 512 000 65,444 127
4 |TaHzaHWa 245 090 37,849 40
5 |Toro 56 785 5 88
6 |ToHra 748 0,117 147
TpuHMpan U
5128 1,323 258
7 |ToBaro :
B | Tymuc 163 610 10,1 62
9 | TypumeHus 488 100 44952 10
10 | Typuwma T80 380 71,158 91

Konunyectso 3anucein, ya0BAeTBOPSIOLLMX YCI0BUIO aBTOOUILTPa



8.

= =
MNonsaonarensckWi anTogMALTR ?“Zl
MoxazaTe TONEKD T8 CTPoKM, 3H34YSHIKA KOTOPLI:
CTpaHa
HE COASPEMT w |a W
®u Ownm
HE COARPEME w |H w
[ ][ owee
PaBHO ...
0;
2
3
4.,
[aH pparMeHT 3neKTpOHHOM TabanLbI
: A B C D
il Naypeatsl HoDeneECHOR NpEMKK
2 Damnan CTpaHa OBnacTe fog
3 |BacosH. CCCp frrznka 1964
4 |Bexewn [, CLA MEAWLLAHE 1951
5 _Eer-:r:ep I CLA IKOHOMKMEA 1992
b |Beprll. CLIA KHMMA 1980
7 |Fen-MaH M. CLA L EETE 1269
2 |Hyu P, FepmaruA  XMMHA 1938
9 |Nangay N CCCP LR 1962
lﬂ_hﬂeccﬁavapP. Fepmadua  GU3MKa 1960
11 |Conmenmupsn A. CCCP nuTEpPaTYRa 1970
12 |Tucenwyc A, Weeums XHMHA 1948
13 .Hﬁr:aaa X Anoruma duamnka

Mocne npoBeAeHNs COPTUPOBKU MO YC/IOBUAM

CopTHpoBKa

1949

(]

iy NoBaeTs FpoDHe || W FaaniTh ypoOEH I <3 KonepoRate ypolens

,

Croafiou Coprupogsa Mepmane
COPTHPOZAT N0 | Crpaa % | Inaucenn v | |Orhaof
ZaTEN N0 :.ﬁm w JuassHin " _rl}ﬁ'lilluﬂ 1

B AvelKe A9 okaxkeTcss daMuams ...
Nanpay J.;
bekkep I.;

bekewwn [.;



d) BeprTl.

[aH pparMeHT 3n1eKTPOHHOM TabanLbI
A | B E; D

Mnowanes, Hacenen uwa, (Ao THOCTE

CrpaHa 7
KM M. 48N HACENEHMA
1
2 TafHUHMCTEH 143 100 7,163 S0
3 | Typuus 780 580 71,158 o1
4 Taunaug 514 000 65,444 127
5 |TyHmc 163 610 10,1 62
& | TaH3aHWA 945 090 37,545 40
{ [ Toro 56 785 ] 55
8 |Tonra 748 0,117 147
9 | TyprmeHHA 4588 100 4052 10
ThiauMAGn o 5128 1373 258
10 |ToBaro

KonnuecTBo 3anucei, ya0BAeTBOPAIOLLMX YCIOBUAM PacLLUMPEHHOro ¢puUnbTpa

Mnowans, HaceneHwe, TMAOTHOCTH
CTpaHa .

12 KM MAH, M871  HACEASHWA
13 <500000 =60
paBHoO ...
a) 4
b) 5;
c) 6;
d 3
Basa gaHHbIx B MS Excel no cTpykType sBnsetcs:
1) TabanyHom;
2)  unepapxmyecKo;
3) penaumMoHHOM;
4)  HeT NpaBMAbHOrO OTBETA.



11. Mepeyncante oCHOBHbIE KpUTEPUM UAEHTUPMKaLUuM MS Excel cnucka:
1) cTonlIkl ciMcKa JOJKHBI HMETh YHUKAJIbHBIC HMEHA,

2) 1umamasoH CIIMCKa HE MOXKET COJepKaTh HU OJTHOM MyCTOM SYEHKH,
3) sluelKM CIUCKa MOTYT COAEPKAaTh TOJBKO YHCIIA;

4) 3aroJOBKH CTOJ'I6I_IOB CITMCKa JOJIXKHBI OBITH MMOMCILCHBI B OJHY quﬁKy.

12. YnopsaounMBaHue 3Ha4YEHUI i4eeK CMCKa Mo onpeaeneHHbIM KpUTEPUSIM Ha3bIBatOT:

1) COpPTMpPOBKa;

2) <¢dopmMaTUpoBaHue;

3) ¢unbTpauus;

4)  rpynnupoBKa.
13. B kakoM nopsgke OyayT pacnonaratbCs HOMepa 3anuceirt B NpuBeAeHHOM ¢parmeHTe 6asbl

[JaHHbIX Noc/ie COPTUPOBKM NO ybbiBaHWIO Nons Fof poxaeHus? ...
log
Ne |  dammnms BOXAEHUA Hoxog

1. |EmenmiH A A 1976 6 000 ,00p.
2. |PomaHos N.MA 1969 § 000 00p.
3. [[Tomakmu MN.T. 1877 6 600,00p.
4. |HukoHos M HO . 1989 7 900.00p.

1) 4,3,1,2
2) 2,1,3,4
3) 4,321
4) 2,3,1,4
14. Ectb cTtonbeu, c HasBaHMAMU MecsAUEB, PaCMONOXEHHbIMWU B CAy4alHOM nopsagke. Kak

OTCOPTMPOBAaTh 3TU AaHHble, YTOBbl HA3BaHMA MECSALEB LM MO NOPSAAKY, a He No andasuTy?
l)moctaBuTh Kypcop B mpeaenax coptupyemoro auanazona/ lanneie/ CopTupoBka/

[MapameTprl/ YkazaTb mopsoK copTupoBku 1o Mmecsuam/ Haxats OK/ Haxatb
OK.

2)H33BaHI/IH MCCALECB ITPHU COPTHPOBKE MOKHO PACIIOJIOKUTL TOJIBKO I10 aJ'I(baBI/ITy;

3)enKHYTh 10 3aroJIoOBKy cToilla ¢ MecsiuaMd U HakaTh MHKTOIPaMMy
«CopTupoBKa 1o yObIBaHUIO;

4)Ha3BaHUS MECSIEB MPU COPTUPOBKE aBTOMATUYECKU CTaBATCS IO MOPSAIKY.

15. OunbTpaLma o3HavaerT:
1) oTobpakeHue AaHHbIX, OTBEYAOLLMX ONpeaeeHHbIM YC/IOBUSAM;

2) CcoxpaHeHWe AAaHHbIX, OTBEYalOLLMX OnpeaeeHHbIM YC/IOBUSAM;
3) ypaneHue AaHHbIX, HE OTBEYAIOLMX ONpPeaeieHHbIM YCN0BUAM;
4) HeT NpaBWULHOIO OTBETA.

16. Kakue cnocobbl punbTpaLmm BoO3MOXKHbI B MS Excel?



1) BCe HWKe nepevncsieHHble
2) aBTOPUALTP;
3) pacwmpeHHbIn GUIbTP;
4)  UALTP NO YCNOBUIO.
17. N3MeHUTCA I NO3ULMA BblAEEHHON CTPOKMU MPU OJHOBPEMEHHOM COPTUPOBKE rno ABTopy (Mo
BO3paCTaI-_|MPO) n I'IO_HaVIMeHOBaHM}O n3aaHnA (I'IO BO3paCTaHM}O)?
No Aemop Haumenoeanle N3danun CLEDTENERE fod | Cmp. VEMREET | E
cineo melc. | uvena
1 Bacunwes 1. B. |[llenonpoun3BoAacTEO. Mpuop 1996 | 224 [i{1] 17,00p.
2 |BoBk C. T. KoMnewTep B odMce. Mpuop 2000| 200 63 |40,00p.
3 |Boex C. T. KomneloTep B oduce. Mpuop 1999 | 200 67 30,00p.
4 |KyapAeuee B.A. |PadoTa Cc nokyMeHTauMu. |HHdpa 2000| 575 90 |45,00p.
|5 Kyapaeuee B.A. |PaboTa Cc pokyMeHTamMu. |KoHcyn 1998 | 575 100 |[36,00p.
|ﬁ Ky3Heuoea 0. A. [JokyHeHTel Ha NK. Mpuop 1996 | 300 28 13.,50p.
7 |Credwkoe M. B. |JoKyHMeHThI. Mpuop 1998 | 144 a7 17,00p.
8 |[Credwkoe M.B. |ODpa3ubl DOKYHEHTOE. Mpuop 1998| 96 7D 13.,00p.
|9 CreHwkoe M. B. |[CekpeTapcKoe neno. buznecC 1996| 192 24 19,00p.
|11 [Crenwkoe M. B. [CnpaBoHHKE. Mpuop 2000| 192 12 21,50p.
1) HeT;
2) pa.
18. CKONIbKO 3anmMcel CrMcka OCTaHeTCs Ha 3KpaHe nocse  GuabTpauum  noas
«M3patenbcTBO» MO 3Ha4eHuto - Mpuop?
No Aemop HaumeNoeaue N203HUA PR DTN Fod | Cmp. VMR | (BRI
cmeo muic, | uena
1 Bacunbee 1. B. |Jenonpou3BoACTEO. Mpuop 1096 224 60 17,00p.
2 |Boek C. T. KoMnewoTep B odiMce. Mpuap 2000| 200 63 |40,00p.
K] Boek C. T. KouvneloTep B oduce. Mpuop 1999 200 67 30,00p.
4 |KyapAeuee B.A. |PadoTa c BoKyMeHTaMM. |MHdipa 2000| 575 90 |45,00p.
5 Kyapaeuee B.A. |PaboTa c gokyMedHTamMu. |KoHcyn 1098| 575 100 |36,00p.
6 KyzHeuoea 0. A. [JokyrenTsl Ha NK. Mpuop 1996 300 28 13,50p.
7 CreHwkoe M. B. |[JoKyMEHTLI. Mpuop 1998| 144 57 17,00p.
[:] CreHwkoe M. B. [O0pazubl AOKYHEHTOB. Mpuop 1098| 96 70 13,00p.
a9 CreHwkoe M. B. |[CekpeTtapckoe geno. buznecC 1996| 192 24 19,00p.
11 |CteHwkoe M. B. |[CnpaBoYHUK. Mpuop 2000| 192 42 21,50p.
1) 7;
2) 5
3) 3;
4) 1.
19. [aHHble cnncka oTOUAbTPOBaHbI ABaXAbl




20.

21.

Ne Aemop Haumenoeanue uzdanus Msdamens, Mod | Cmp. Tupax | Poau.
cimeao Mmeic, | UeHa
1 |Bacunwer . B. |HenonpoenisofcTeo. Mpuop 1996 | 224 60 17,00p.
2 |BoBr C.T. KounbloTep B odiuce. Mpuop 2000| 200 63 40,00p. |
3 |Boer C.T. KounerTep B odince. Hudppa 199% | 200 67 30,00p.
4 |KyopAaeuer B.A. |Pabora c poxymentanu. Mudppa 2000 575 90 45,00p.
5 |Kynpaeues B.A. |Pabora c pokymentamn. |Koncyn 1998 | 575 100 | 36,00p.
6 |Kyanewosa 0. A. |Nokyuentsl Ha MK, Mpuop 1956 300 28 13,50p.
14 |Crenwkoe M. B. |[HokymeHTsl. Koncyn 1998 | 144 35 17.00p.
8 |Crenwros M. B. |Oopasubl pokymentoe. |[puop 1998 | 96 70 13,00p.
20 |Crenwkoe M. B. |CnpaBoYHHE. Konecyn 1998 | 192 40 21,50p.
21 |Ctenwkor M. B. |[CnpaBovHHE. Koncyn 2000 192 55 55,00p.
OIpeIeiInTe, IO KaKM IIOIIM IIpoBeIeHa (DHIBTpaITis?
HaumeHoeaHue | M3Gamens Tupax | Po3H.
b SICHEER u3ldanus cmeo T | iz mbic. | yeHa
14 [CteHwkos M. B. |JoKyMeHTEI. KoHcyn 1998 | 144 55 17,00p.
20 (CteHwkoB M. B. |CnpaBOYHMK. KoHcyn 1998 | 192 40 |21,50p.
21 |CteHwkoB M. B. |CnpaBoYHMK. KoHcyn 2000| 192 55 55,00p.
1) aBTOp U M31aTeNbCTBO;
2) wuspatenscteo ulog;
3) aBTOp M HauMeHOBaHUe M3gaHns;
4) HanmeHoBaHue nsaaHua u lfoga.

Bbi6epuTe ycnosue, No KOTOPOMY OTOUILTPYHOTCS BblJe/IeHHbIE CTPOKU

HaumeHosaHue H3damens Tupax | PosH.
bt | e blolels uszdaHus cmeo Sl mfﬁc. yeHa
5 |BoBk C.T. |KomnbloTep B othuce. Mpuop 1997 | 345 20 | 45,00p.
8 |BoBk C.T. |KomnerwTep B oduce. |Mpuop 1999 | 200 67 |30,00p.
4 |Boek C.T. |KomnerwTtep B opuce. |Koncyn 1999 | 345 15 |55,00p.
6 |Boek C.T. |[KomnerwTtep B opuce. |ApKkTHKA 2000 | 200 10 | 31,00p.
7 |BoBek C.T. |KomnbwTep B othuce. Mpuop 2000 200 63 |40,00p.

1) Oounpiie unu paBHO 15 ¥ MEHbIIIE WK paBHO 63;

2) Oombiue 15 uau MeHbIle WU paBHO 63;

3) Ooublue uiu paBHO 15 Wi MeHbIIe WK paBHO 63;

4) Oounbmie 10 u Menbire 63.

Kakune CTpoKu cnucka:




Ne Asmop roo | cmp. Hidamens-| Tupaw | Po3n.
cmeo MbIC. {{eHa
1 |Arnmugan 4. A, 2000 | 320 |Hagwpa 75 12,00p.
2 |AngpeeBa B. . 2001 | 144 |bM3HecC 30 18.00p.
3 |Bacunses [l. B. 2003 | 224 |[Mpuop 60 17,00p.
4 |BoBxk(C.T. 2000 | 345 |Mpuop 20 | 45,00p.
5 |BoBkC.T. 2002 | 200 |Mpmop 67 30,00p.
6 |BoBkC.T. 2006 | 200 |ApKTHKa 10 31,00p.
7 |BoBgC.T. 2005 | 200 |Mpuop 63 | 40,00p.
8 |Kynpaeuer B.A. 2001 | 575 |Koncyn 100 | 36,00p.
9 |Kvopaeuee B.A. 2006 | 575 |MHdbpa 90 | 45.00p.
10 |Kyopasuee B.A. 2006 | 575 |[MHgwpa 90 45,00p.
11 |[KyaHenoBa 0. A. | 2003 | 300 |Mpuop 28 [ 13.50p.
12 |CreHtokos M. B. 2000 | 144 |Apkinka 45 | 17,00p.
13 |CrenokoB M.B. | 2001 | 144 [KoHcyn 55 | 17,00p.
14 [CrenokoB M.B. [ 2003 | 192 |Bu3HecC 24 | 19.00p.
15 [CreHokoB M. B. 2006 | 192 |ApkIHKa 32 21,50p.
oTOepyTCA pacIIMPEeHHBIM (PHIBTPOM ¢ TIOMOIILIO CIIEAYIOIIEro YCIOBHSI?
Aemop fod | oo
Crenwkos M. B. [>2002/<2006
Boek C. T. <2006
Kyapasuer B.A. <2006
1) Bce xuuru Boska C.T. u KyapssueBa B.A. uznanusie g0 2006 rona v KHUTH
CrenrokoBa M.B. uzmannsie nocne 2002 u go 2006 rona;
2) Bce xuuru BoBka C.T. u KyapsBueBa B.A. m3mannsie 1o 2000 roga u KHUTH
CrenroxoBa M.B. m3mannsie nmocne 2002 mm go 2006 roxa;
3) Bce xkuuru CrentokoBa M.B., BoBka C.T. u KynpsBuera B.A. uznanneie mociue
2002 umm go 2006 roxa;
4) Bce kauru CrenrokoBa M.B., Boka C.T. u Kynpssuesa B.A. uznanusie mocie
2002 u go 2006 roxa.
22. [lManasoH ycnoBuit pacluMpeHHoro ¢puabTpa pacrnonaraercs:
1) B 1OBOM MecTe JIUCTa;
2) Hax GUIBTPYEMbIMU JTaHHBIMH,
3) mox pUIBTPyEeMBIMH TaHHBIMU;
4) BHYTpU QUIBTPYEMbIX JAHHBIX.

Tect k Teme 6. KomnbioTepHbie 0a3bl TaHHBIX B I0pHANYecKOM oduce
Hopma mpyaHocmu:

1 - nerkuit Bonpoc

Cp - BONpoOC cpefHeEN TPYAHOCTH

T - TPyAHbIM BONPOC

MakcumanbHo Aorycmumoe BpemA npenbvAaBsieHusa sagadue Ha 3KpaHe gucriieA:



N1 - nerkuin Bonpoc - 30 ceKkyHp,
Cp - Bonpoc cpeaHen TpyaHocTn — 60 cekyHp,

T - TpyAHbIN BONpOC - 90 CeKyHA,

1.JI. ba3za maHHBIX - 3TO ...

® CriclMaJIbHBIM o6pa30M OpFaHI/I?;OBaHHaSI nu xpaH;nuaﬁca Ha BHCHIHEM HOCUTCIIC
COBOKYITHOCTh B3aMMOCBSI3aHHBIX JIAaHHBIX O HEKOTOPOM OOBEKTE

® IByMEPHBI MACCHUB JIAHHBIX

* yuHTepdeiic, moaaep >KUBAIOIINI HATOHEHHE  MaHUITYyIMPOBAHNE JAHHBIMU

® [Iporpamma JJis XpaHeHUs U 00pabOoTKH OOIBIIMX MaCCUBOB HH(POPMAITHH

2.JI. AHanorom syieMeHTa PeJSIIMOHHOM 0a3bl JaHHBIX SIBISETCH ...
* IByMepHasl Tabnuia

® BEKTOP

® ramnka

® (haiin

3.JI. CtpykTypa TaOaHIIbl PENSIIHOHHOMN 0a3bl JaHHBIX MOJHOCTHIO OMpPEIesieTcs .. .

® [IepeYHEM HA3BaHUM I10JIEH C YKa3aHUEM 3HAYCHUM X CBOMCTB U TUIIOB COACPKALIUXCS B
HUX JaHHBIX

® Y1ICJIOM 3aIcel B 0a3bl JaHHBIX

® Mana3oHOM 3amnucei 6a3bl TaHHBIX

® [IepevYHEeM Ha3BaHMM MOJIEH U YKa3aHUEM YHCiia 3amucei 0a3pl JaHHBIX

4.J1. Kirrou B 0a3e maHHBIX — 31O ...

® 110JI¢, KOTOPOE OJTHO3HAYHO OMPEJIEIAET COOTBETCTBYIOIIYIO 3aITUCh

® [IpoliecC IPYNIUPOBKH JIAHHBIX 110 OMPEICICHHBIM MapaMeTpam

® IpocTeHIUit O0O0BEeKT 0a3bl MAaHHBIX IS XpaHEHUs 3HAUYCHUH OJHOTO TMapameTpa
peaIbHOTO 00BEKTA WITH TIpoIecca

® COBOKYITHOCTh JIOTUYECKH CBSI3aHHBIX TOJIH, XapaKTepHU3YIONIMX TUIIWYHBIE CBOWCTBA
pearbHOro 00BEKTa

5.JI. ba3za naHHBIX CIyKUT ISt

® XpaHCHHS M yHOPSA0YeHHS HHDOpMaIuu

® BEJICHHSI PACUCTHO-BBIYMCIUTENBHBIX OTepaIuit
® 00pabOTKU TEKCTOBOM JOKYMEHTAIIMH

® 00paboTKH rpaduieckoil HHPOpPMAITUU

6.J1. OCHOBHBIM 2PJIEMEHTOM TaOJIHIEI B 0a3e MaHHBIX SIBIIIETCS
® 3aIHCh

® [10J1€

® Jyeiika

® crooery

7.J1. 3anucsiMu B TaOIMLAX SBISIOTCS
® CTPOKHU



® Ha3BaHUsS CTPOK
® 3aroJIOBKH MOJIEN
® CTOJIOLIBI

8JI. B Ttabmmiy O0a3bl JaHHBIX «ABTOMOOWIN», COJEpKalied deTblpe crondra —
«locynapcTBeHHblli HOMep», «Mogenb», «Bnapeneny, «l'ox Beimycka» — BmucaHo 150
asroMoOmieii. KomnaecTBo 1moJiei 1 3anuceil B TaOINIE COCTABUT:

® monei — 4, 3anucei — 150

® oner — 150, 3anuceit — 4

¢ moner — 150, 3anuceit — 600

¢ nosreit — 600, 3ammceit — 150

9.J1. TexcroBoe none B BJI MS Access 1mo3BoJisieT 3aHecTd HHPOPMAIIUIO 10
® 256 CUMBOJIOB

® 20 cMMBOJIOB

® 65536 cuMBOJIOB

® | cumBoJIa

10.J1. Jlornueckue AaHHbBIE - 3TO
® OJIHO U3 JIByX 3HA4CHUI

® ICHE)KHbIC JTAaHHBIE

® TEKCT

® yycia

11.JI. B MS Access CBONCTBO aBTOMaTH4YECKOT0 HapallluBaHUsI UMEET I10JIe
® CUeTynK

® cojiepKalliee YucIOBOE TAHHOE

® MEMO-IIOJIE

® cojieprKaliee JIOrHueckoe TaHHOE

12.J1. PensiimonHble Oa3bl JTaHHBIX XapaKTEPU3YIOTCS TEM, UTO UMEIOT
® CBSI3aHHBIC TAOTHITHI

® KOppEeNUPYIOIINecs JaHHbIE

® 107151 C OJJMHAKOBBIMHU CBOMCTBAMHU

® TaOUIIBI, COJIEPIKAIINE TOIBKO KIFOYEBBIC TOJIS

13.J1. [Tone cunTaeTcst yHUKaIbHBIM, €CIIN

® CIr'o 3HAUYCHUS HEC IOBTOPAIOTCA B Ta6JII/IIl€

® ero 3Ha4YCHHUs HEe MOBTOPSIIOTCA B 0a3e JaHHBIX
® Sro JJJIMnHa MUHUMAJIbHA B Ta6J'II/IHe

® ero UMS He MOBTOpsieTCs B Oa3e JaHHbIX

14.J1. KirroueBoe mone B Tabmuie 0a3bl JaHHBIX JOJDKHO OBITH
® YHUKAJIbHBIM

® HETIPEMEHHO CYCTUNKOM

® 00S3aTEIHLHO YHCIIOBLIM

® 113 He 0oJiee, YeEM IISITH 3HAKOB



15.J1. ITpunosxxenue MS Access co3naer 6a3y JaHHBIX B BHJIE
® oj1HOTO (haiina

® 0JIHOM manku ¢ Qaiaamu

® HECKOJIBKHUX IaIlloK

® OJIHOM MAIKH C BIOKEHHBIMU B HEe ManKaMu

16.JI. MS Access npucBauBaet ¢aiiny b/l pacimupenne
¢ accdb

* mls

* mpt

e mdf

17.J1. B MS Access 00bekT TaOmuIs! CITy>KUAT 7151
® XpaHeHUsI MHpOpMaLUH

® BE/ICHUS pPacueToB

® 1yOIMpOBaHMS TAaHHBIX

* o(hopMIIeHUS pe3yNIbTATOB BBIYMCICHUN

18.J1. Tabmuiry B MS Access MOKHO CO311aTh
® IOMOIIBIO MacTepa

® B 110001 3JIEKTPOHHOM TaOIUIIEe

¢ 8 MS Excel

* 3 MS Word

19.J1. ITpu 3axpeitun tabauusl CYB/] MS Access He mpezyiaraer BbIIOJIHUTh COXpPaHEHHE
BHECEHHBIX JIaHHBIX, IOTOMY YTO JJAHHBIE COXPAHSAIOTCS

® AaBTOMATUYECKH CPa3y ke MOCie BBO/IA B TAOJIHUILY

® TOJIBKO TIOCJIE 3aKPBITUS BCeW 0a3bl JaHHBIX

® ABTOMATUYECKU MPU 3aKPbITUH TaOJIUIBI 0a3bl TaHHBIX

® [10cJI€ BBOJIA IIOJIb30BATENIEM ClIeMaIbHOM KoMaH 1kl COXpaHEHUE JaHHbIX

20..JI. B MS Access B pexxume "Konctpykrop" B TaOmIe MOXKHO U3MEHUTh
® TUII JAHHBIX B MOJIAX

® 3HaueHUs JJAHHBIX B MOJISIX

® KOJIMYECTBO 3amuceil B TabmuIe

® 3Ha4YEHHE KIJIFOUEBOTO MO

21.JI. B MS Access kHorika "KoHcTpykTOop" OTKpBIBaeT
® peXXHM PEIaKTHPOBAHUS JAHHBIX 00BEKTa

® COJICPKUMOE TaOITUIIBI

® 1aHeNb A1eMeHTOB «KOHCTpYKTOp»

® OKHO MacTepa CO3JJaHusI 00BbEKTa

22..J1. Cs13u Mexay TabnuiaMu B 6a3e JaHHBIX HYKHBI JUIS
® obecreyeHus LeIOCTHOCTH TaHHbBIX

® BO3MOKHOCTH CO3JJaHMsI MaKpOCOB

® KONMPOBAHM JaHHBIX B pyrue TaOJInIbl

® HarJISAHOTO U300paKeHUsI CTPYKTYPBI TaHHBIX



23.J1. B 06a3e maHHBIX KJIIOYEBOE I0JI€ B TAOIHUIIE
® I0JKHO OBITh YHUKATHHBIM

® YCTaHABJIMBAETCS TOJIBKO JJIsl IEPBOTO MOJIS

® JOJKHO OBITH 00S13aTEIBHO YUCIOBBIM

® YCTaHABJIMBAETCS TOJIBKO JIJISl OJTHOTO TOJISt

24..JI. B MS Access ximoueBoe 1oiie tina CyeTdruK B KaUeCTBE CBOETO 3HAUECHUS MOXKET
CoJIepKaTh

® TOJIBKO IIENIbIE YUCTIa

® 1I00BIE YHCiIa

® TOJIbKO OYKBEHHBIE CUMBOJIBI

® TOJILKO MU(PPOBBIC CUMBOJTBI

25.J1. B CYBJ] MS Access 1oJie 3alojHsIeTcs] JaHHBIMHA aBTOMAaTHYECKH, €CIIH THII dTOr0
OJISt

® CyeTynk

® TeKkcTOBBIM

¢ YyicnoBoi

¢ Jlornueckuii

26.J1. Mactep nojictaHoBOK B MS Access CIIy uT JU1s

® OpraHu3alyy BBOJA JAHHBIX B ITOJIS1 TAOJHIBI C TIOMOIIBIO CITUCKA

® [10JICTAHOBKH JIaHHBIX TaOJIHIIBI B MOJISE COOTBETCTBYIOIEH (hOPMBI

® [T0JICTAHOBKH B (pOpMax N300paKEHHII BMECTO ONMCHIBAIOIIETO UX TEKCTa
® OpraHu3alMy CBSI3eH MEX/Ty MOJSIMU TaOIHUIIbI U TTOJIIMH (HOPMBI

27..J1. B CYBJ] MS Access cxema JaHHBIX 0TOOpa)KaeT CBSA3U MEXTY
® TabIuIamMu

* popmamu

® 3a1IpOCaMyu M COOTBETCTBYIOIIMMHU UM OTYETAMHU

® TA0JIMIIAMH U COOTBETCTBYIOIIMMHU UM (popMaMu

28. JI. B 0a3e maHHBIX KaKoe CBOMCTBO ITOJSA TaOJMIBI JOIKHO HCIIOJB30BATHCS, YTOOBI
npu 100aBIEHNH HOBOM 3am¥CH B TAOJIUILy B slY€HKEe aBTOMATHUECKU YCTAHABIUBAIOCH HY)KHOE
3Ha4yeHue?

® 3HayeHHe 10 YMOIYaHUIO

¢ [Tonnuch

¢ O0s13aTeNIbHOE TTI0JIE

¢ YcIIoBHE HA 3HAUCHHE

29..J1. Kako# WHCTpYMEHTapuii MOKET OBITh MCIIOIL30BaH B MS Access il OTHICKaHUS B
TaOIUIE HYKHBIX TaHHBIX ?

® Bce oTBETHI BEpHBIE

® OubTpalys JaHHBIX

¢ CocTaBJieHHE 3alIpOCOB

® CopTUpPOBKa JAHHBIX



30JI. B 6a3e maHHbIX OTOOp MaHHBIX M3 HECKONBKHUX CBSI3aHHBIX TaOIUI[ MOKHO
BBITIOJIHUTH C IIOMOIIBIO

® 3anpoca

® PaCUIMPEHHOTO (PUIBTPa

® COPTUPOBKH

® komaHael Halitu B meHto I1paBka

31..JI. B MS Access B ToTOBY10 (hopMy T00aBUTH BEIYHCIIEMOE OJIE

® MOKHO C MCIIOJIb30BaHUEM T0JIeH TaHHOU (POpMBI

® HEeJb3s

® MOKHO C UCIIOJIb30BaHUEM TOJIEH JTF0OBIX TaOIHI]

® MOKHO C UCTIOJIb30BaHueM siueek m3 MS Excel

32.006wekt “popma” B CYBJ MS Access npenHa3HayeH 1 ...

® 0TOOpaXEHHUsI, BBOJIA M PETAKTUPOBAHUS JAHHBIX

® XpaHEeHUs CBEJCHUH O IPyIIEe OJHOPOAHBIX 00BEKTOB

® oTO0pa u3 TaOIMIl JaHHBIX, YAOBJIETBOPSAIOIINX HEKOTOPHIM YCIOBUSIM
® co3/1aHMs JJOKyMEHTOB, IPEAHA3HAUCHHBIX JUIS TIeYaTh

33..JI. ®opmebl B 6a3e TaHHBIX CO3MIAIOT IS

® yJ00HOT0 cr1oco6a BBOAA U OTOOPaKEHUS JaHHBIX

® y100HOTO c110c00a BEIOOPKH JAHHBIX

® y100HOTO croco0a CTaTUCTUYECKOTO aHAIM3a JJaHHbIX

® y10OHOTO (OPMHUPOBAHUS JOKYMEHTA JJIS BBIIa4X HA TIeYaTh

34.J1. IIpocTast popma OCHOBBIBAETCS Ha
® TOJIKO Ha OJTHOM O0BEKTE

® HECKOJIBKUX Ta0JIMIax

® 'HECKOJIBKHX 3aIIpocax

® Ha jipyroii hopme

35.Cp. B MS Access Beruucisiemoe mnoje B hopme

® MO’XHO CO3/IaTh C TIOMOIIBIO TIOCTPOUTEIISI BBIPAXKEHUHN

® CO3/1aTh HENb3s

® MOKHO CO3/71aTh C MOMOIIbI0 kKoMaHabl KoHCTpykTOp B MeHIO Bua

® MOXHO CO31aTh C MIOMOIIBIO KOMaH bl PCHJII/IKaI_II/ISI B MCHIO CepBI/IC

36.J1.Uto HE MOXKET OBITH HCITOJIF30BAHO B KQUECTBE NCTOYHHUKA JAHHBIX ST OPMBI?
¢ JIpyras ¢opma

e KoMOuHanus TaIuI] ¥ 3aIIpoCcoB

* TaOnuma

* Heckombko TabmuI

37..J1. B kauecTBe UCTOUHUKA AaHHBIX 1A (popMmbl B CYB ]l MOKHO MCTIOIB30BATh

® KOMOMHAIIMIO TAOJIUII U 3aTIPOCOB

® KOMOWHAIIKIO TaOJIUIl U OTUYETOB

® KOMOMHALIMIO APYTHX HOPM

® KOMOWHAIIMIO APYTUX (HOPM H 3aIIPOCOB

38..J1. IIpencrasienue pensiuuoHHON Mojenu nqaHubix B CYB]] peanusyercs B Bue



® Ta0JInIL

® [IPETUKATOB
® IepeBbEB

® ceTH

39.J1. IlepBUUYHBIM KJIFOUOM PEJSIIMOHHOTO OTHOUIEHHUSI SIBIISIETCS

® arpuOyT, 3HAUCHHUSI KOTOPOTO HE MOTYT HOBTOPSTHCS B 33aHHOM TabHIe
® arprOyT, 3HAYEHUS] KOTOPOTO HE MOTYT U3MEHSTHCSI

® aTpuOyT, UMEIOIINH MUHIUMAIBHOE KOJTHYECTBO 3HAUCHUI

® [IEPBBII CTOIOCT] TAOTUITBI

40..JI. B pensuuoHHO# 6a3e TaHHBIX MOJE - 3TO
® cTosiber] B TabInIIe

® OT/IeNIbHAS Ta0nuIa

® cCTpOKa B TabIuUIIe

® CTpOKA Makpoca

41.J1. Kmrou k 3amucsm B bBJ[ MokeT OBITh...a)I0NOJHUTEIBHBIM O)BHYTPEHHUM
B)OTYETHBIM I')3aIIPOCHBIM J)[IPOCTHIM €)COCTABHBIM K )IEPBUUYHBIM 3)BHEIIIHIUM
i Il’eﬁ)I<93
®a0,B,T
®23,0,I,3
*0,B,r,1
42. JI. O6vexkrom CYBJ] MS ACCESS He sBnsieTcs ...
® MakKeT
* popma

® Ta0una

® MOYJTh

43.J1. lna apdextuBHOM paboThl ¢ 0a30M JaHHBIX CHCTEMa yINpaBlieHHus 0a3amMu JaHHBIX
(CYBJ) nomxHa obecrieynBaTh JTAHHBIX.

® HEPOTHUBOPEYUBOCTH
® JOCTOBEPHOCTD
® 00BEKTUBHOCTD

® KOAMPOBAHUE



44 Cp. JIns Tabnuiibl peisiiioHHON 0a3bl JaHHBIX JIOXKHO YTBEPXKACHUE, UTo ...

® KakKaas 3aruch B Ta6JII/IIIe COACPIKUT OJHOPOAHBIC IO TUITY JAHHBIC

® BCC CTOJ'I6I_[BI Ta6J'II/II_[BI COACPKAT OAHOPOAHBIC I10 TUITY JaHHBIC

® B Ta0JIMIIC HET JIBYX OJIMHAKOBBIX 3aIiCen

® KKJIBIN CTOI0CI] Ta0IUITBI UMEET YHUKAIBHOE UMS

45.Cp. B Tabnuiy 6a3bl JaHHBIX «ANTEKa», COAEPXKAIIy 7 CTONOIOB HWHPOPMAIMH O
ToBape (HAaMMEHOBAHUE, MTOCTABIIUK, KOJMYECTBO, JIaTa OKOHYAHHS CPOKa XpaHEHUs, IICHa, BEC,
TeMIeparypa XpaHeHHs), BHeceHa WH(opmamus o 15 Bumax ToBapa. KommyectBo monelr B
Ta0IMIIe PaBHO ...

°7

*15

* 105

22

46.J1. [na momydeHus TaOJMIbBI M3 COBOKYIMHOCTH CBSI3aHHBIX TaOJMIl MyTeM BbIOOpa
0JIeH, YTOBIETBOPSIIOIIUM 33/1aHHBIM YCJIOBUSAM, UCHOJIB3YIOTCS

® 3a1POCHI

* hopmbl

® KIIIOYH

® CXEMbI

47.J1. Jlns HaArIsgHOTO OTOOPaKEHMS CBSI3EM MEXIy TaOIUIlaMU PENIAIMOHHON 0a3bl
naHHbeIX B ACCESS ciyxut

® cxeMa JaHHBIX

e criicok nap [loreHnmanbHpIi KiTtod-BHEHMA KiTrod

® Ta0JIMIIA IOICTAHOBOK

® CIIHMCOK BHEIIHHUX KIIOYEH

48.J1. KiroueBble monist TaOnuubl 0a3bl JAHHBIX COJAEP)KAT JAHHBIE, KOTOPHIE B ATOMU
TabuLe

® HE TTIOBTOPSIOTCS

® [TOJIHOCTHIO COBIA/IAIOT

® IOBTOPSIOTCS

® SBJIATCS HYJIEBBIMH

49.Cp. [yt IEpBUYHOTO KIIOYA JIOKHO YTBEPKIECHUE, UTO ...



° HepBI/IIIHHﬁ KIITOY MOXKCT IPUHUMATDL HYJICBOC 3HAYCHUC
b HCpBH‘IHBII;'I KJII0Y MOYKET OBITh IMPOCTBIM U COCTaBHBIM
®B Ta6.]'II/IIIe MOJKET OBITH Ha3HAYCH TOJBKO OJUH HGpBH‘-IHI:IfI K04

® [ICPBUYHBIN KJIFOY OJTHO3HAYHO OIPEICTSET KX IyI0 3aliCh B TaOIHIIe

50.J1. CtpykTypa TaOJIUIBI PENSIIIMOHHON 0a3bl TAHHBIX H3MEHUTCS. €CIIH...
® 100aBHUTh WJIH yIATUTh TIOJIC

® 3MEHHUTH UMS 3aIHCH

® 100aBUTh OJIHY WM HECKOJIbKO 3arucei

® yIaTUTh BCE 3aIHCH

51.T. Jlan ¢parment Ga3pl naHHbIX «TenedoHHBI cnpaBouHUK». YToOBl B moje «Ne
TeneoHa» HEe BBOJIUTH TOBTOPSIOMIMECS CHMBOJIBI, MOXXHO HCIOJIB30BATH CBOMCTBO TOJS ...

Ef TenedioHHeIM cnpaBoHHKK @ Tabaya

I TensdoHa
1 Heawos 1411 |B485)234-56-03
2 Heanoea AT Br49%235-60-07
3 Kegpoe ALK Bl405% 35-88-T5
4! lzanoa MK |B485)558-95-00

& FleanHuxoe 0. (495)384-15-15

® Macka BBoza
® 3Ha4YeHHE 110 YMOJTIAHHUIO
o [Tonmucey

¢ [ToncraHoBKa

52.J1. B pexxume tabnunpl CYBJl MS Access Henb3s ...

B KomneoTepHeM canoH : Tabavya

HaumeHoBaHKE LlgHa | Fanu4ecTeo
1| b oHMTOp TBE0 20
2{knaevaTypa 1240 26
3 Mk 235 34
4 MpHHT & 3770 G
5 FonNoHKEY SkuCTHYRCHWS 480 16
Bl CHEHeD MASHLLIETHSIR 2880 10

® 3MCHSTH TUIl JAHHBIX



® BBOOUTH OTAHHBIC

® [IpoCMaTpUBaTh JaHHbBIC

® PEIAKTUPOBATH JIAHHBIE

CVBJ MS
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® macrepa ¢popm

® KOHCTpYyKTOpa hopm

® coznarens Gopm

® joctpouTest opm

54.Cp. B nporiecc co3manusi HOBOM TaOIHIIBI Oa3bl JAHHBIX HE BXOJIUT

* popmMupoBaHue 3anpoca K TadIuIe

® YKa3aHUC TUIA JAHHBIX KaXXJI0ro IIOJIA Ta6J'II/II_U>I

® 33/1aHI€E KJIFOYEBBIX TT0JIEN
° HpI/ICBaI/IBaHI/Ie HUMCH BCEM IIOJISIM T3,6JII/IIIBI

I
i

55.J1. B MS Access nukrorpamma

* hopmbI
® Ta0JIHIIB]

® CXECMbI JaHHBIX

CIIYXKUT IJIsd 0003HAYEHHS ...

Access.



® 3anpoca

56.J1. 3anmpoc MOXHO CO3/1aTh

¢ nomomero KoncTpykropa

® komaH0i1 BeraBka > Moynb

® :yTeM BBOJA JIAHHBIX

¢ xoman 011 CepBuc > Hacrpoiika

57.J1. 3anpoc MOHO co31aTh

* ¢ nomo1e0 Macrepa

® komaH0i1 BeraBka > Moaynb

® [IyTE€M BBOJA JAHHBIX

* xomannoi Cepsuc > Hacrtpoiika

58.J1. B 6a3e qaHHBIX C TOMOIIBIO 3aIIPOCOB MOKHO BBIITOJTHUTH OTOOP JTAHHBIX
U3 HECKOJIBKUX TaOIUI[ ¥ 3aIPOCOB

® TOJIBKO M3 OJHOM TaOJIHIIBI

® 113 HECKOJIBKUX (OpM

® TOJIBKO U3 OJIHOTO 3ampoca

59J1. Jlna wm3BiIedYeHMs NAHHBIX M3 TaOMUI] W TPEAOCTaBICHUS WX IOJIb30BATENIO B
yZI00HOM BHJIE CITY)KUT OOBEKT 0a3bl JaHHBIX ...

3arpoc

* bubTp

¢ hopma

® yCIIOBHE

60.JI. B MS Access mipu co3nanuu 3amnpoca B pexume «KoHCTpyKTop» yKa3bIBatoT
® 13 KaKuX TaOJUI] BBIOPATH OIS

® 13 KaKuX MoJel BBIOpaTh 3amncH

® [10JI1 BKJIFOUUTH B OTUYCT

® KaKue TOJIs BKIIOYUTH B YOpMY

61.JI. B MS Access B pe3yJibTaTe BBIIIOJIHEHUS 3alIpOca CO3/1aeTCs
® pe3yJIbTUPYIOIIUE TaOIUIIbI

* (hopma 3ampoca

® MaKpOC Ui CO3/IaHHsI COOTBETCTBYIOIIETO OTYETA

® COOTBETCTBYIOIIHMII 3aITPOCY OTYET

62.Cp. B MS Access BbIYHCIIIEMOE T10JIE B 3aIIpOCE

® MOXHO CO3/1aTh C TIOMOUIbIO IOCTPOUTEIISE BEIPAKEHU I

® CO3/1aTh HEJb3s

® MOKHO CO3/7aTh C MOMOLIbI0 KoMaH/1bl KOHCTpYKTOp Ha BKiIagke Bup
® MOKHO C TOMOUIbIO KHOMNKY [ 'pyIoBelie onepanuu

63.Cp. Bpems oTkimka Ha 3ampoc- 3To



® MHTEpBaJl, KOTOPBHI TNPOXOAUT OT MOMEHTa Mepenadd 3ampoca Ha HH(OpMAlmio C
cepBepa, 10 MOMEHTA Havajia ee IMOJy4eHUs

b BPEM: BBIINIOJIHCHHA TPaH3aKIUU

® BpeMs Ha CepBepe B MOMEHT 3arpoca

* yntepBain ucnonnenus SQL 3ampoca

64.J1. Tlone 6a3e1 nanabix ACCESS MokeT conepxarb
L4 TEKCT, YHUCJIO U npyrne BUAbBI JAHHBIX

® TOJIBKO YHCJIOBOE 3HAUEHHE

® TOJIBKO TEKCT WJIH YHCIIO

® TOJILKO TEKCT

65.J1. 3ampoc k b/] npencrapnser coboii
® UHCTPYKIUIO Ha 0TOOp 3anuceil B bJ{
* hopmy BBOa nH(popmanuu B b1

® popmar xpaHeHus1 HTHPOPMAITUH

® BOTIPOC K OMEPAIIMOHHON CUCTEME

66.J1. ITorck maHHBIX B Oa3e JaHHBIX- 3TO

® IpoIelypa BBIACICHUS W3 MHOXECTBA 3HAYCHUN IOJAMHOXKECTBA, 3alHCH KOTOPOTO
YAOBIIETBOPSIOT MTOCTABIICHHOMY YCJIOBHIO

® ornpejieNicHUE 3HAYCHUS JAaHHBIX B TEKYIICH 3auicH

® IpoIIeTypa ONpEISIICHUS JECKPUIITOPOB 0a3a JTaHHBIX

® IpOoIIe/Typa BBIACIICHUS JTAHHBIX, OJTHO3HAYHO OIPEICIISIONINX 3aITUCH

67.J1. B ACCESS paznuuatoT TUIIBI CBSI3EH
® 0JIMH K OJTHOMY, OJMH KO MHOTUM

® 0JIMH K OJIHOMY, MHOTHE KO MHOTUM

® OJINH K OJTHOMY, JIBa K OJTHOMY

® 0JINH KO MHOTHUM, JIBA KO MHOTUM

68.Cp. B ACCESS cymiecTBYyIOT THIIBI 3aIIPOCOB

® Ha BEIOOPKY, MapaMeTPUUECKUH, ¢ TPYNITUPOBKOM
® Ha ONKCaHKE , Ha BBOJI JAHHBIX

® 3a1IpOC HA COXPAHEHUE, 3aMPOC HA BBIBOJ] TAHHBIX
® 3a1poC Ha (PUIIBTP, 3aPOC HA COPTUPOBKY

® 00paboTKe JTaHHBIX B 0a3e

69.T. B CYBJ] MS Access He CylIeCTBYET 3alpoc Ha JTAHHBIX.

® co3aHue
® 0OHOBIIEHHE
® y1aJIiCHHE

® to0OaBiieHNE



70.

TE
I}

B

75.

71.Cp. nig co3iaHus BBIYUCISIEMBIX MOJIEH B 3aIIPOCE UCTIOIb3YETCS
® [IOCTPOMUTEND BBIPAXKEHUM B CTPOKE I10JIE

® [IOCTPOUTEIND TOJIEH B CTPOKE MOJIE

® IOCTPOUTENH (POPMYIT B CTPOKE BBIPAKCHUIN

¢ xgonka UTOI'N

72.Cp. TOroBblii 3a11poc - 3TO 3aIpoc
® ¢ rPYNIUPOBKOU

® C mapamMeTpoM

® C BBIYHCIIAEMbBIM I10JIEM

® Ha BEIOOPKY

73.Cp. I'ne BBOAUTCS MapaMeTp MOUCKA B MapaMETPUUECKOM 3arpoce
® B CTPOKE YCIIOBUS OTOOpa B KBaJAPATHBIX CKOOKaX

® B CTPOKE YCIIOBHS OTOOpA B KPYTJIBIX CKOOKaxX

® [IpU 3aIlyCKe 3alpoca B OKHE MOUCKa

® [IpY COXPAHEHUH 3alpoca B OKHE COXpPaHEHUs

74.18.T. Ilyukr IlocTtpouth B KOHCTpyKTOpe 3ampocoB MS Access

[pynnossle onepapan
MMera Tabma

BCTaBATE
DocTpouTs. ..
MaciTab...

CEOMCTES...

CILYXKHUT JJIA ...

® 3arnucu BBIpa)KeHI/Iﬁ C LCJIbIO IPOU3BEACHUIA BBIYHCIICHHI B 3arpocax, (bOpMaX,

oTUeTax

YCTAHOBJICHUS CBs3eM MCKAY Ta6J'II/II_[aMI/I
OIIPEACIICHUSA KIIKOYEBOI'O IIOJIA

co3aaHust (HOpMBbI Ha OCHOBE JIBYX TaOJIUIIL



75.19.Cp. Ha pucysnke npezacrasieH pparmMeHT oKkHa Ui co3/iaHus 3amnpoca B MS Access B

Mone: | @anunua Mma | Maa HatenaHHIA nyHKT
Wma TaBANLE: | CE&A2HMA CBEgeHMA CEBJEHMA CeeaeHMa
CopTHpOEK:
Beigog Ha 3wpan: vl M vl
¥onoeve oTbopa: W
HAK:

peXHUME ...

® KOHCTPYKTOpa
® CBOJIHON TaOJIHIbI
® MacTepa TabJuIL

® CXeMBI TaOJIUIIBI

76.

76.T. B HmKHel YacTh OKHA KOHCTPYKTOpa 3ampocoB MS Access pacronaraercs OJIaHk
3ampoca. Kaxmgas cTpoka 3Toro OiaHKa BBINOJIHSAET oOIpenesneHHyto ¢yHkuuio. Haumbonee
Ba)KHAs 4acTh OJIaHKa 3ampoca, B KOTOPOU BBOSTCS OTPaHUUYEHUS TIOUCKA (KPUTEPHUH TTOVCKA),
Ha3bIBAETCH « ».

* Ycnosue otoopa
* BrIBOJI Ha DKpaH
¢ CopTupoBKa

e CxeMa JaHHBIX

77.

77.J1. B Oa3e maHHBIX OTYETHI CO3HAI0T IS

® BHIBOJIA IaHHBIX HA Me4YaTh B BUAE JOKYMEHTA

® YIPOIICHUS POLIEYPbl COCTABJICHHUS 3alIpoca

® BLIBO/IA IAHHBIX HA DKPaH B BUJE POPMBI

® BBIBOJIA JIAaHHBIX HA 9KPaH B BUJEC BEO-TOKYMEHTA

78.J1. B 6a3e naHHBIX OTUYET MPEAHA3HAYCH JIJIS

* BpIBO/Ia MHpopManmu u3 b/ Ha mevarp

¢ y100CcTBa IPU MPOCMOTPE U peAaKTHPOBAaHUM 3anuceit bJ[
® YIIPOUIEHUS TPOLEYPbl COCTABJICHHS 3alIpoca

* (hopMyJIMPOBKH YCIOBHIA 0TOOpa HaHHBIX U3 b/l

79.J1. B 6a3e maHHBIX NCTOYHUKAMU JAHHBIX I OTYETOB SABJISIFOTCS
® TaOJIUIIBI U 3aMPOCHI

® TOJIBKO TaOJIHLIBI

® TaOJIUIIBI U OPMBI



® 3a11pochl U (POPMBI

80.JI. PaboTa ¢ oTyetamu B 0a3e TaHHBIX BBIMOIHSACTCS B PEKUME
® KoHCTpyKTOp

® Tabnuma

* ®opma

* O6pasers

81.JI. Ctpykrypa otueta B MS Access COOEpKUT
® 00J1aCTh JaHHBIX

® CIIUCOK ITOJIEH

® KJII0YEBBIE TOJIS

® Ha3BaHUJ 3aNKCcen

82..JI. Ctpykrypa otueta B MS Access conepxXuT
® 3aroJIOBOK OTYETa

® CIIMCOK TIOJIEH

® KJIFOUEBBIE MTOJIS

® 3HAUCHUS KJIFOYEBBIX MOJIEH

83.JI. Yto He MOXKeET OBITH MCIIOJIB30BAHO B KAUECTBE MCTOYHMKA JaHHBIX IUIS oTdeTa’?
¢ Jlpyroi oT4er

e KoMOnHaus TaOIuI] WIIH 3aIIPOCOB

e -3amnpoc

® HeckonbKo 3aripocoB

84.JI. DddexkTuBHOE CpPEACTBO MPEICTABICHHUS ITaHHBIX 3ampoca K 0aze B IEYaTHOM
¢dbopmate — 3710 ...

® OTYET

* hopma

® 3ampoc

® Ta0unna

85.JI. Otyetsl B MS ACCESS M0XHO cO31aTh Ha OCHOBE

® Ta0OJIuII, 3aPOCOB

® TOJIBKO TaOIHI]

* hopM, TabIHII, yKa3aTeneu

® Ta0JIu1l, 3apocoB, GopM

[ ]

86.Cp. A3bik ManunysupoBanust qanabiMu CY B/l npeaHazHaveH [J1si opraHu3alyiu
® THIOB JaHHBIX , IpeCcTaBieHHbIX B (haiinax CYB]]

® CTPYKTYpHI 0a3 TaHHBIX

® ceMaHTHUYECKOW 00paboTKK HHPOPMALUT

87.J1. Kak co3aarb CTpyKTypy B oTUeTax?
® C IOMOIIBIO IPYIIITUPOBKU

® C TOMOIIBIO PUITHTPALIHH

® C TOMOIIIBI0 COPTHPOBKH



® C IIOMOIIBIO UTOI'OB

88..Cp. Kak B oTueTax MOXHO MOCYUTATh UTOTOBbIE 3HAYEHUs?

e xgonka UTOI'U myisg 4ucioBLIX MONEH

¢ knonka CYMMA 151 Bcex ImoJien

e xgonka ' PYIITIMPOBKA 11t YMCIOBBIX HOIEH

e xgonka CUET misa 9uciioBeIX IMoen

Tect x Teme 2.2. Co3nganue u BefeHUe 0as3bl JaHHBIX LleHTpa ropuanyeckold MOMOITH
HACEJICHHUIO

1.JI. B Tabnumy ©6a3el ngaHHBIX «baza kaHiToBapoB», conepxkamyto 4 cronbua
UHPOpPMALIMU O TOBape (HAMMEHOBAaHHWE, MOCTABIIMK, KOJMYECTBO, II€HA), BHECEHA
uHpopmanus o 40 Bunax topapa. KonndectBo 3anuceii B TabIUIIEe paBHO ...

40
160
44
4
2.
1.Cp. Han ¢parment 6a3nl manabix «Pacnucanne ypokoB». COCTaBHBIM MEPBUYHBIM
KJIFOYOM TaOIUIBI MOYKET OBITH ...
JedHe Hegemd | M2 vpoka | Hadano KoHey HaagaHwve WyMT &Nk
BTORHM 1 200 245 kA lMeaHoe B.I.
& | BTODHWE 3 10:00 10:45 dhiaaska loproHoE O |
BTORHMK 3 10:00 10045 duagmka lopgeesa E A
CoEns 3 10000 10:45 martemaTiika  nocasa kB,
cpens 4 10055 11:40 aamka ropnsesa EA
cpena & 11:50 12:35 matematiia Opnos H M,
YETESDM 2 200 0:45 pMaTemaTiika Opnos H.A.
HETERDr 4 155 11:40 xR keaHoe B
YETEEpr & 11:55 1234 chranka loproHoe O

[Henb Henenu + Homep ypoka + Yuurens

[ens Henenu + Homep ypoka

Henb Henenu + Homep ypoxka + HazBanue

Jlenwb Henenu + HazBanue



1.Cp. Penstiimonnas Oasa TaHHBIX 3a1aHa Tpems TaOIUIIAMH.

TaGnuuai Tabnwuua2

Kogp Ken Lara Kon
cropremenalancTanumm [copesrosania| DPeMP: | |aucTanuun [R7MHE MIPekopa, ¢

[ 104 | a0l | 12102009 a7 ao1 100 | 355
| 102 [ abl [ 12.10.2008 %4 || m2 | 200 [ 56
| 101 [ @02 | 11.12.3008 586 || a4 | 400 | 1802
[ 102 | @02 | 11122008 | 561 || @08 | 500 | 234
[ 104 | am0d | 13012009 | 1811 | [ a10 [ 1000 | 5605
[ w3 | a0s | 11122008 242.8

TaGnuuad

Koa Oara
CROpTCMeHa it poXOEHHA e

[ 103  [FpuropauB. M. | 04.01.1905 | 233-55.77
| 101 [Knunmenrko A C. | 23.07.1995 | 214-56-89
[ 105 Crpunka 1. O. | 06.08.1994 | 719-33-11
I

102  |KpacokoW. M | 17.04.1995 | 233-57-28 |
104 DepopdykH. B. | 27.10.1994 | 514-61-90

[Tonsa
Koo cnopmcmena, Koo oucmanyuu, [ama copesnosanus, Bpemsa, Teneghon
COOTBETCTBEHHO JOJKHBI UMETh THIIHI ...

YUCIIOBOM (IIeI0e), TEKCTOBBIM, JaTa/BpeMs, YHUCIIOBOW (C TUIABAIOMICH TOYKON),
TEKCTOBBIN

YuCIOBOW (II€7I0€), TEKCTOBBIM, JaTa/BpeMs, YHCIOBOW (C TUIaBArOIIEH TOYKOM),
YHUCJIOBOH (C TUIaBaroel TOUKOM)

YHCIOBOH (11€]10€), TEKCTOBBIH, 1aTa, BpeMs, TEKCTOBBIN

YHUCIIOBOH (11€710€), TEKCTOBBIN, 1aTa/BpeMsl, 1aTa/BpeMsi, TEKCTOBBIH

1.Cp. Ilepeuncnure xapakrepuctuku oobekta CKIIAJI, KoTOpBIe MOJKHBI OBITH OTPaXEHBI B
CTPYKTYpE PENSIMOHHON 0a3bl JaHHBIX, €CIM HEOOXOIUMO TOJYYHTh
CIIEIYIONIYI0 MH(POPMAIMIO: - HAUMEHOBAHUE U KOJIUYECTBO TOBapa C
UCTEKIINM CPOKOM XpaHEHUS; - HAMMEHOBAHHE TOBapa C IICHON MeHee
70 py0.; - HaUMEHOBaHKE BCEX TOBApOB Ha 00IIyI0 cymmy Oosee 2000
py6. IlocTtpoeHHass Mojenb HE JJODKHA COJEpKaTh H30BITOUHYIO
WHPOPMALIHIO.

HaMMCHOBAHHEC, KOJIMYCCTBO, IICHA, JJaTa OKOHYaHUA CPOKa XPAaHCHUA

HaMMEHOBaHME, KOJUYECTBO, II€HA, JaTa OKOHYAHHUS CPOKAa XPaHCHHS, TEKYIas
nara

HaUMEHOBAaHME, KOJMYECTBO, LI€HAa, TEKyllas Jara, Jara OKOHYaHUS CpoKa
XpaHeHus, o01iasi cymma

HaMMCHOBAHHEC, KOJIMYCCTBO, JaTda OKOHYaHUA CPOKa XPaHCHUA, o61ua;1 CyMMa



1.Tp. Coznaercs uHbOpMaIMOHHAS MOJIENb, OMUCHIBAIONIAS OMUMIHUAAY MO (hU3MKe.
Mopnens MO3BONSET TOMYYUTH CIEAYOIyl0 uHboOpManuo: - (HaMUIUIO
YYaCTHHKA, HAaOpaBIIEr0 MAaKCHUMAaJIbHOE KOJIMYECTBO OalsioB B TEOPETHYECKOM
Type;, - QamMuiauio yuyutenas (U3MKA U HOMEp UIKOJbI, B KOTOPOW YUHUTCS
y4aCTHHUK, HaOpaBLIMI MaKCUMaJIbHOE KOJIMYECTBO OAJIJIOB B PAKTUYECKOM TYPE;
- BO3paCT y4YacTHHKa, HAOpaBIIEro MaKCHUMAJbHYI0 CyMMYy OaJJIOB MO JBYM
TypaM. [TocTpoeHHas MojieNib He TOJKHA COJepKaTh U30BITOYHYIO0 HH(POPMAIIHIO.
[Ipu3zHakamMu 00BEKTa, KOTOPBIE JODKHBI OBITh OTpakKeHbI B MH(GOPMAITMOHHON
MOJIEJH, SIBIISIOTCA ...

dbamMmiusg y4yaCcTHHMKA, TOJ] POXKICHHS, HOMEp UIKOJIbI, (GaMWIusg Yy4uTels,
TEOPETUYECKHUN Typ, IPAKTUYECKUN Typ

(damuus yyaCTHUKA, TOJ POXKICHHS, BO3pPAcT, HOMEP IIKOJbBI, (aMIIUS yIUTEs,
TEOPETUUYECKUH TYp, IPAKTUYECKUHN Typ

dbamunus yyacTHHKA, BO3pAcT, HOMEpP IIKOJBI, (paMWINs YUUTENs, TEOPETUUECCKHIMA
TYyp, NIPAKTUYECKUH TYp

dbammnus y4yacTHHMKA, TOJ POXICHHS, HOMEp UIKOJbI, GaMuWIusg Yy4uTels,
TEOPETUUECKUN Typ, IPAKTUYECKUH Typ, cymMmma OaioB

2.

1.Cp. B tabnuiy 6a3sl nanHbix «Marasun», coaepxairyo 10 ctonduoB nHdpopmanuu o
ToBape (HaMMEHOBaHHWE, IOCTABIIMK, KOJIMYECTBO, Jara OKOHYAHUS CpOKa
XpaHEHHs, LIEHa, BEC, TEMIIepaTypa XpaHEHUs), BHeceHa HH(popmamus o 125
BUAax ToBapa. KoianuectBo noneit B Tabiuie paBHo ...

- 10
- 125
- 1250

- 135

2.
1.Cp. ABromaTtu3upoBaTh OINEpALMI0 BBOJA B CBSA3aHHBIX TaOJIMLAX IO3BOJISET ...

Hawsap 3aKasa Hop nokynarens Hoanpogysta  Konwdectsa | [ata saxasa
7010 a0 400 14.4 14,08, 20048
7020 10 400 8.5 01,09, 20004
7060 20 200 10,5 25.08. 2004
f120 44 A0 12,3 14,08, 20a
7140 10 300 &5 01,059, 2004
7150 E o 100 15,5 25,08, 2004
7200 |Hog nowynatens Hanmeroparue nokynaTtens tl:[]l’-
722010 Kade "Magpe oo
723020 KryB "Benbiid nonyraid” 004
731030 bap "Megsegmua” it ]
% 4 PecTopaH “I0GmneRHmR"
50 hALL "y

Kry "dapaou”



CIIMCOK IMOACTaHOBKH

YCJIOBUE HA JOITYCTUMOC 3HAYCHHE

3HAYCHUC 11O YMOJIYAHUTIO

1mabI0H
2.
1.Cp. Oco0eHHOCTh 10J15 «CyeTunK» COCTOUT B TOM, 4TO ...
B Tectmpoeanme : Tabamua
A nona TN AaHHB
Kog yuaweroca Cuat s ———
D TercTosem
Mon TercToSLEA
MCcTopMA Liac nOB0HA
Meorpaduia L nosci
AHIN_AZLK LEAC oS0
OHO MUMEET CBOMCTBO aBTOMAaTUYECKOT'0 HAPAIUBAHUS
MaKCUMAaJIbHBIA pa3Mep YHUCla, XPaHSIIErocs B HEM, HE MOXET
IpeBbILIaTh 255
OHO MpEeJHA3HAYEHO JJIs1 BBOJIA LEJIBIX YHCEIl
JTAHHBIE XPAHATCS HE B CaMOM II0JIE, @ B JPYIOM MeECTe, a B I0JIe
XPAHUTCS TOJIBKO yKa3aTellb
2.
1.Cp. lns noGaBieHUs WLTIOCTpAIK B TaOyuIly 0a3bl JaHHBIX HEOOXOJIUMO BBECTH
ToJIe ...
o0BeKTa
OLE
TEKCTOBOT
0 THIA
MEMO
rpaguiec
KOI0 TUIIa
2.
98. Cp. Hanm ¢parmeHT ©0a3bl JaHHBIX «ABTOMOOMIIHCTBI. 3anucw,

ypoBieTBopstome 3anpocy Jlata perucrpanum > 13.03.05 U Jlara



99.
99.

perucTpanun < 09.09.07, UMEIOT HOMeEpa ...
M2 rin Enapeansy Mapra |Homep aero|Permod | dara pervetpadm Jarta rexocmorpa
[ 1 KonscHusoe &0, Bonra  e137ag T 2506 2005 04 05 2005
[ ZMNeTpoE A 4. (Horpa  mB52an 66 3112 2006 03.08 2007
[ 2 HpyToB ME Popg K3TZ0a T7 15.02.2005 12.04 2008
[ 4 Bavea MK HoHpga  c35Bpe 17 12022005 22.12.2007
(= S CuoHoe AT Hurenm  oZs8as 77 0508 2007 14071 2008
= B AHTOoHoE DT Xorpa  c98Tim [ 0311 2006 31.03.2008
] TFowense AB.  Murynw k145eT &6 25.01.2005 21.09.3007
=] B Cuooposa O.C Bonra w4530 7 12 12 2007 2 0 2008
1,2,5,6
1,2,5,6,7,8
1,2,4,5,6
2,6,7
Tp. B MpeACTaBICHHOM Oaze JTaHHBIX «TectupoBanue»
Hosep AT Mon | Marematia Pravka | Hudopmarima
1 Aradad 1.0 H g2 59 52
2 Ascenoe M H. M 56 45 48
3 Bacwmseea MM 43 8 a2
4 KoHopaTese O M 74 54 63
5 Cepresea T.B M 62 62 Gl
G Mpokoneee 14, B, M 63 63| 4
7 Hepenamosa O.C. M T2 To a4
8 Ana HA, H &0 G2 48 cHauaIa

ObLTa TIPOBEICHA COPTUPOBKA 1O yObIBaHMIO 3HaueHU# mosst « DOy, a 3atem

(bHHBTpaLII/I}I 110 YKa3aHHbIM HIXE
Homep ety (] Mon | MaTemarvika $Guzika | HHpopMaTkea
> E >=63 >=58

YCIOBHSIM.

Ilocne

BBHITIOJIHEHHUSI COPTHPOBKM M (WIBTPALIMU TIEPBOM OKAXKETCS 3aluCh C

HOMEPOM ...

100.

7



100.

101.
101.

103.

T. [IpencraBnena Oaza JaHHBIX «TectupoBanue».
Homap A0 Mon | Maremarika PEavxa | MHGopMaTkE
1 Arawaa N.C W 82 50 57
2 ApceHoz M H, W 56 45 44
3Bacunesea N4 43 38 32
4 MosopaTese 00 M T4 ad 63
S Cepressa T.H. e G2 G2 Gl
B Mpokanseg M. B (M G3 63 a8
T Yepenanosa 0.2 2 T a9
2 Hwwra H.A M i G2 43
9 Cepmonis H. & m B3 58 43
10 Epcrokogs &, 14w oR 56 56 YV CITOBHSAM
TOMCKa YAOBIIETBOPSIET(-FOT) 3amnmcei.
| Motk s
CApazey: iEE & |
Mowcke: [0 =]

CoEMageHng iC roBof 4acTeH NoRA »
MpeeMeTp: |Bce w |

[#]c yueroe pericpa FPHETOM ChOpHETE Nomed

JI. Kak coxpanstotes 3amucu B popme?

npu Haxkatuu kiaasuii ENTER B nocnennem nose
MIPH BBIMOJIHEHNU KOMaH 16l COXpaHUTD

Npu 3aKpbITUU DOpMBI

npu Haxkatnu kinaBuiy INSERT

Cp. Cozpaiite 3anpoc, 4ToObl cymma 3akasa 6su1a ot 20 000 1o 50 000 py6.
B crpoke VYcnoBus otbopy mo momo Cymma 3akaza BBect >=20000 AND

<=50000

B crpoke VYcnoBus orbopy mo momo Cymma 3akaza BBectu >=20000 OR

<=50000

B ctpoke Ycnosus otdopy no noso Cymma 3akasza BBectd >=20000 + <=50000

B ctpoke YcaoBust or6opy mo noso Cymma 3akasza Beectr <=50000.

Cp. C noMorpto 3anpoca 0TOepuTe CTyACHTOB, CIABUINX YK3aMeH Ha 4 uiu 5.



104.

105.

106.

107.

108.

e o oe

/o o

e o oe

40RS
>=4 OR <=5
>=4 AND <=5
4-5

T. Co3paiite 3ampoc ¢ mnapamMeTpoM s oTOOpa TpaHCHoOpTa IO Mapke
aBTOMOOMIIS.

B CTpoke YcioBusi oTOopa B mojie Mapka B KBaJipaTHBIX CKOOKaxX BBECTH BOIIPOC
[Mapka MamuHs! |

B cTpoke YcnoBus orOopa B moiie LleHa B KBaJpaTHBIX CKOOKax BBECTHU BOIPOC
[Mapka MaiuHsI |

B 1ojie Mapka B KpYIJIbIX CKOOKaxX BBECTH BOIpoc {Mapka MaIllIuHBbI |

B cTpoke ['pymmupoBka B mosne Mapka B KBaJpaTHBIX CKOOKax BBECTH BOIIPOC
[Mapka MamivHs! |

T. baza naHHbBIX «AOGUTYPHEHTBD) COCTOUT M3 UEThIpEX TaOJUI[ CO Cleayromen
CTPYKTYPOU:

AHKeTa — HOMep abuTypueHTa (KiIroueBoe 1ose), paMuius, uMs, OTYECTBO, JaTa
POXIEHUs, OKOHUCHHOE Cpe/iHee YueOHOe 3aBeJIeHUE , 1aTa OKOHYaHHUS Y4eOHOTO
3aBeJICHUs, HaJM4YUe KPAacCHOIo JUIUIOMA WIJIM 30JI0TOM / cepeOpsiHON Menanw,
aapec, TeiaedoH, mmdp CIenraaTbHOCTH.

CnennasibHOCTH — IHQP CHCHHAIBHOCTH (KJIIOYEBOE II0J€), Ha3BaHUE
CIELUAIBHOCTH.

JMcumuinHbl — P TUCIMIUTHHEI (KITF0YEBOE T0JIe), Ha3BaHUE TUCIIUTUIAHBL.
BerynuTensHble 3K3aMeHbl — TOPSAIKOBBIM HOMep (K/IIOUEBOE II0JiE) ,HOMEP
abuTypHeHTa, IU(p AUCHUILINHBI, SK3aMEHAIIMOHHAsl OIICHKA.

CKOJIBbKO Map CBsI3aHHBIX TaOJIMIl MOXKHO CO31aTh?

Tpu

OJTHY

1Be

4eThIpe

T. baza nanubix «IloMMKIMHKUKA» COCTOMT M3 YETHIpEX TAOIUI[ CO CIEaYyIOIIen
CTPYKTYpPOM:

Bpauu — xon Bpaua (xmoueBoe none), DO, nomKkHOCTh, CrienuaIn3aius,cTax
paboThl, aapec, TenedoH.

Bonesnn — mmdp (ximroueBoe mosne), Ha3BaHUE 3a00JIeBaHMS, PEKOMEHIANHU 10
JICYEHHUI0, MEPbI IPOPUITAKTHKY.

[TanenTts! — ko manmenTa (kaoueBoe noie), DO, aapec, TenedoH, crpaxoBoi
TOJIUC, TACIIOPT.

Jnarno3 — Ne n/m (kJroueBoe 1osie), MaueHT, 3a00IeBaHue, Jeyaluii Bpay,qara
oOpariieHus, 1aTa BbI3OPOBICHUS.

Kakoii Tum cBsi3u CyIecTByeT B CBSI3aHHBIX TaOnuiax 3Toit bJ1?

OJIMH KO MHOTHM

OJIUH K OJTHOMY

MHOTHE KO MHOTHM

MHOTHUK K OJHOMY



109.
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112.

Cp. Kaxk Bemmonanuts 3anpoc << Haiitu cymmy 3aKa30B MO KaXIAOMY KIMEHTY>>?
BBINOJIHUTH I'PYNIUPOBKY Mo noiro Kinuent u BeIOpats onmmio SUM mo mosnro
KonnuecTtBo 3akazoB

BBITIOJTHUTH COPTUPOBKY 10 MO0 KiueHt

Haxath Ha kKHONKY UTOI'M B koHCTpyKTOpE 3ampocoB

BBINIOJHUTH (punbTpanuto mo nomto Kiwment u BbOpaTh onuuio SUM no mosto
KonnuecTBo 3aka3zoB

Cp. Hano co3nate otder JIHM poKI€HHSI COTPYIHUKOB, MCHOJB3YysSd B KauyecTBE
WCTOYHUKA JaHHBIX Tabmuiy COTpyTHUKH:

Kon cotpyanuka

damvunusg Uma OtaecTBO

JIOMKHOCTh

Tenedon

Anpec

Hata poxnenus

3apaboTHas 1uiata

®oto OOBEKT

On_noura

Kakoe noJie rpynnupoBku Hago0 BbIOpaTh?
Jara poxnenus
@amumusa Ums OTuectBo
Konx corpyanuka
Tenedon

Cp. Hanmo cocraButh oTdeTr BbINoJHEHHBIE 3aKa3bl C JAHHBIMA O KOMIIAHUHM U
CyMMe 3aKasa.

Jns BeIMONHEHUs oT4yeTa wucnoib3yuTe Tabnmuiy Knumentst (Kox kiueHrta,
HazBanme xomnanmu, Anpec, Homep tenmedona, dakc, Anpec >IeKTpOHHON
moutbl) u 3aka3el (Kox 3akaza, Konm xmumenta, Kom corpymnuka, Jlarta
pasmemienust, Jlata ncnonaenus, Cymma).

Kakue monst u B kKakoM MopsIKe HAZ0 Pa3MECTUTh B OTUeTE?
Haspanue komnanuu, Cymma

Hara pazmemenns, Cymma, Kon 3akasa

Kon 3akaza, Cymma

CymmMma, Ko corpyannka

Cp. Hago coctaBuTh oT4eT BBINOJIHEHHBIE 3aKa3bl C JAHHBIMU O KOMIIAHWHM U
CyMMe 3aKa3a. Bprumciante HMTOTrOByI0 CyMMy, cpeAHee 3HaueHue (Avg) u
MaKCUMAaIbHYIO0 CyMMY JUIS KaXKI0U (PUPMBL.

Jlns BBIMONTHEHHWs oT4yeTa wucnoib3yihre Tadimmiy Kiuenter (Kom knumenTa,
Hazpanue xomnanuu, Anpec, Homep tenedona, dakc, Anpec 31eKTpOHHOMH
noutel) u 3aka3el (Kom 3akaza, Kox kmuenta, Kom corpymnuka, [lata
pa3mMenienus, [lata ucnonnenus, Cymma)

Kak BBIYMCIMTE UTOTOBBIC 3HAYCHHUS 10 KaXK/I0M KOMIIAHUU?

ucnoib3oBath KHONKY MTOI'M pyst monst Cymma

ucnonb3oBathk kKHONKY MTOI'U mys monst Kop 3akaza



PN R

22.
23.

24.
25.

26.
27.
28.

-ucnonb3oBaTh KHONKY UTOI'U nnsa nonst Ko knnenra
e. ucnosb3oBath KHONIKY M TOI'M nns mons Jlata ucronHeHus

113. Cp. Haner  Tabmuuel 6a3sl ganHbIX CoTpyaHuk (kon cotpynuuka, OUO,
Tapudnas craBka) u Tabenp yuera (Kom corpynHuka, Mecsl, KOIMYECTBO
orpabotHHBIX yacoB).Ilomne Kon cotpynnuka

ABJISIETCA KIII0YEBBIM B Tabiune CoTpyIHUKU

SBJIIETCS KJIIOYEBBIM B 00enX Tabiuiax

ABJISICTCA KIIHOUEBbIM B Tabnuue Tabenp yuera

HE SBJSIETCS KIFOYEBBIM HU B OAHO U3 Tabmui

e o o

Ilepeyenb BOPOCOB VIS NOATOTOBKH K IIPOMEKYTOYHOM aTTecTannu (IK3aMeHy)
Bonpocsl k 3xk3ameny «MHpopMaTHKa 1 HH(POPMALIMOHHBIE TEXHOJIOTHHU B
npodeccuoHaAIBLHOM eI TeTbHOCTH»
[TonsiTie 1 0COOEHHOCTH COBPEMEHHOTO0 HH(POPMAIIMOHHOTO 00IIIeCTBA.
Xaptus I'mo6anbHOro HHGOPMAIIMOHHOTO O0IIECTBA: COAEPIKaHUE, ITAIIbI PeaTU3aLUH.
WNudopmanus u ee Buapl. Mcrounnku nadopmanuu.
VicTopus 1 NpUHLKIIBI OPraHU3aUH IN100aTbHBIX KOMIIBIOTEPHBIX CeTEH.
DJEeKTpOHHbIE TOJHOTEKCTOBbIE 0a3bl NaHHBIX B IHTEpHET.
CripaBOYHUKHU M MIOMCKOBBIE CUCTEMBI: CIIEIM(HKA NCTIOIb30BAHUS
CrpyKTypa ouckoBbIX city:x0 MHTepHeTa.
Mogenu pa3BUTHsI MHOOPMAIIMIOHHOT'O OOIIIECTBA 3a pyOekoM
[IpaBoBast unopmaTrka: MOHATHIHBIN anmapar.

. IlpaBoBast unpopmanus B cetu HTepHer

. Ponib 1 MecTo nH(pOpMaMOHHBIX TEXHOJIOTH B IIPaBOBOM cdepe

. HopmatuBHas npaBoBas uHGopManus 1 ee KiacCupuKarus.

. Uudopmanmonnoe 3akoHoaarenbctBo. OCHOBHBIE HOPMATHUBHBIC AKTHI.

. OcHoBHble noN0)keHUs KoHLenuun 31eKTpoHHOro paBuTenscTBa Poccuiickoit denepanuy.
. DIEKTPOHHOE MPaBUTENLCTBO 3apPYOEIKHBIX CTPaH.

. UHdopmManimoHHble TEXHOJIOTHH B (heiepalibHBIX OpraHax rocy1apcTBEHHON BIACTH.

. UndopManimoHHbIe TEXHOJOTUU B PETHOHAIBHBIX OPraHax rocyAapCTBEHHOU BIACTH.

. Opransl rocy1apcTBEHHO! BIacTH B ceTH MHTEepHET.

. 'ocynapcTBEeHHbIE YCIYTH B 3JIEKTPOHHOM BHJIE.

. UndopmaTuzamms cucteMbl IpaBOTBOPUYECKOM 1€ TEBHOCTH.

. UndopmaTtuzamnms CHUCTEMBI cyneOHoM JEATEIIbHOCTH. l'ocynapcrBenHast

aBTOMaTu3upoBaHHas cuctema «IIpaBocyauey.

CoBpeMeHHbIe HH)OPMAITMOHHBIE TEXHOJOTUH B MPABOOXPAHUTEIHLHOMN JACSITEIIBHOCTH.
Nudopmaruzanus u3buparenbHOro mporecca. locymapcTBeHHas aBTOMAaTU3UPOBAHHAS
cuctem Poccuiickoit @enepanmn « BeiOops».

[ToHSTHS «KOMIIBIOTEPHOE MPECTYIUICHUE» U «MH(DOpPMaIIMOHHAS 6€30MaCHOCTDY.

Bunet  xommbroTepHBIX — TpecTymieHuH.  CrmocoObl W METOABI  MPEIyPexkICHUS
KOMITBIOTEPHBIX MPECTYIUICHUN.

Cucrema obecnieueHust ”HGOPMAITMOHHON O€30MaCHOCTH.

l'ocynapctBennas taiiHa.

CripaBOYHO-TIPABOBHIE CUCTEMBI: KJIacCU(UKAIIHSA, OCHOBHBIE METOIBI PAOOTHI

Ixana oneHuBaHuA.



JTamn 0cBOeHUs! Iloka3zarennb Kpurepuii ouennBanus Pexomenayemble
KOMIIeTEeHIIUH OLICHMBAHMSA cpeacrsa
(MmeToabI)
OLICHUBAHMS
YK OC-2.1.1 OIICHUBAET - OMpeeIeHO onpoc (0), Tect
CnocoOHOCTh YPOBEHb ONTUMAJIbHOE (T), 3amauun (3),
PUMEHSATH KauecTBa KOJIMYECTBO Keiic-3ananus
pasinyHbIe IIpOeKTa(0B) c HEOOXOIUMBIX s | (K3)
uH(GOpPMaILMOHHbIE TOYKHU 3peHus pa3paboTku MIPOEKTa
TEXHOJIOTHH, pecypcoB u MH(POPMALMOHHBIX
CIIPaBOYHO-IIPABOBBIE CYILIECTBYOIIMNX TEXHOJIOTUH pecypcoB
CUCTEMBI B OrpaHUYEHUl; MH(POPMALIMOHHO-
IOPUINYECKON onpenenser KOMMYHHUKAIIMOHHBIX
JIEATEIIbHOCTH u TU(bI) ceTen;
OLICHUBATh PECYPCHI, npoekta(oB) Uisi| - ONpeAeNeHbI BCE
OTrpaHUYECHUS y4acTusi B HUX C BO3MO>KHBIE
IJ100aTBHBIX Y4ETOM OrpaHUYEHMUS,
UH(POPMALIMOHHO- JIMYHOCTHBIX, CYLLIECTBYIOILIME B paMKax
KOMMYHUKAIIMOHHBIX COL[MAIBHBIX U peanu3anny MpoeKTa;
ceTeit npodeccuoHanbH - opopmiieHo  pecypcHoe
BIX UHTEPECOB; o0ecrnieueHue IIPOEKTa
IIPUMEHSIET IOPUANYECKOTO
nH(GOPMaILMOHHBI JTOKyMEHTa u
€ TEXHOJIOTUU B CYLLIECTBYIOILIHE
MIOATOTOBKE OTrpaHUYECHUS B
IOPUANUYECKUX HCIIOJIb30BaHUU
JIOKYMEHTOB U MH(GOPMaLIMOHHBIX
MPOEKTOB; TEXHOJIOTHI
OLICHUBAET
OrpaHUYEHUs] U
pecypcbl

rI100aILHON CeTH
B
POCKTHUPOBAHUHT
HOPMAaTHBHO-
HpaBOBBIX AKTOB.




YK OC-2.1.2

CnocobHOCTB
MaTeMaTHICCKH
TPaMOTHO
TIPOCYUTHIBATh
peHTa0CIEHOCTD
IPOEKTOB
HOPMAaTHBHO-
NPaBOBBIX AaKTOB U
NPUMEHSTh 3HAHUS TI0
OCHOBaM
uH(opMaTHKe B
COBPEMEHHBIX
BBIUHCITUTEIILHBIX
cpenax c
UCIIOJIb30BaHUEM
UHPOPMAITMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUI

pacuer
pEHTA0CTBHOCTH
pazpaboTaHHOTO(
BIX) IPOEKTA(OB)
B HOPUIUYECKOU
JIeSITEIIbHOCTH,
KOJIMYECTBO
BBIOpPAHHBIX
ONTUMAJIbHBIX
CII0c000B
pelieHus 3ajad,
OTIpE/ICIICHHBIX B
pamKax
MMOCTaBJICHHOMN
LEeIH TPOEKTa B
FOPUINYECKON
JIeSITeIbHOCTH,
UCXOMs u3
CYIIECTBYIOIINUX
OTpaHUYECHUMH;
ornpezeneHue
BBIYMCIIUTEIILHON
Cpelbl JUISE
pelieHus 3a1a4 B
pamKax LeH
POeKTa
HOPMaTHUBHO-
MPABOBOTO aKTa.

- HaXO0XKJIeHUE
OIIpEEIIEHHOTO
KOJIMYECTBA
ONTUMAJIBHBIX ~ CIOCOOOB
pelieHus 3ajad,
OIIpE/ICIICHHBIX B paMKax
MOCTaBIEHHON Leu
[IPOCKTA  IOPHUINYECKOU
NesITeNIbHOCTU, UCXOMS U3
CYLIECTBYIOILUX
OTpaHUYCHUH;
MPOTHO3bI O Pa3BUTUU
COOBITUH, HCXOAS U3
HCIIOJIb30BaHHBIX

CIOCOOOB Ul pEILEHUs
3aja4, ONPEICICHHBIX B
paMKax  IOCTaBJICHHOM
el IPOEKTA
HOPMAaTHBHO-IIPABOBOTO
aKTa.

onpoc (0), Tect
(T), 3amauun (3),
Kelic-3amanus
(K3)




YK OC-2.1.3 MIpUMEHEHNE - KBAIM(UITUPOBAHHBIN onpoc (0), Tect
CrocoOHOCTh 3HAHUU o otoop, cucremaruzauus u | (T), 3amaun (3),
JaBaTh OLICHKY OCHOBOIIOJIAT a0 MIpUMEHEHUE Keiic-3ananus
KOHKPETHOMN UM FOPUANYECKUX HopM, | (K3)
CUTyalluu C TOYKHU HOPMaTHUBHBIM HEOOXOTUMBIX TUIS
3peHust ee aKTaM B OILICHKE pa3paboTku MIPOEKTOB
COOTBETCTBUS KOHKPETHOU HOPMAaTUBHO-IIPABOBBIX U
OCHOBOIIOJIATr AF0LIUM CUTYyaLlHU (nm)
HOpPMaTHUBHBIM MIPOEKTUPOBAHMUS MIPaBONPUMEHHUTEIHLHOTO
aKTam, B IOPUINYECCKOM aKTOB;
HaOII0JTaeMbIM B JIESITeIIbHOCTH; - IopUadYecKas OLICHKa
nporecce MPAKTHKU MIPUHSTHC B (haKTUIeCKUM
IOPUINYECKU nporecce 00CTOATEIHCTBAM c
3HAYUMBIM MIPAKTHKU L[ETBI0 MOITOTOBKU
pelIeHusIM u IOPUANYECKU COOTBETCTBYIOLIUX
NEHCTBUSIM, a TaKKe 3HAYNMBbIC IOPUMYECKUX
POEKTUPOBATH u pelieHus u JIOKYMEHTOB;
MOJITOTaBINBAThH JEHCTBUS; - MIPEICTaBICHUE
IOPUINYECKUE MOJIFOTOBKA pe3yNIbTaTOB
JIOKYMEHTBI TTaHa u/unu MPOSKTUPOBAHHUS B
MpOeKTa dope otyera.
IOPUANYECKOTO
JIOKYMEHTA.
OIIK OC-1 CIIOCOOHOCTh onpoc (0), Tect
PYKOBOJICTBOBAaTh (T), 3amaun (3),
Cd NPUHLUIIAMHA Kelic-3aganus
npaBa npu (K3)
OCYILIECTBIICHUH
po¢eCCHOHAIIbH
OH NEeATENbHOCTH

4.4. MeTOoOUu4YECKHE MaTepHaIbl

B npouecce n3ydeHus AMCUUIIIMHBI OCYIIECTBISIOTCS CIIEIYIOIINE BUIbI KOHTPOJIS:

BXO/IHOI KOHTPOJIb 3aKJIIOYAETCS B M3YyUEHUHU IEPBOHAYAIBHBIX 3HAHUM IO CMEKHBIM
IIPEIUIECTBYIOIUM  JUCLMIUIMHAM, TPOBEACHUM BXOJHOTO TECTHPOBAaHMS O HaJIU4UU
IIPEACTABJICHUM, 3HAHUM, YMEHUN U HABBIKOB 110 JaHHOU JUCLUIUIMHE;

TeKyIIUH KOHTPOJIb KaueCTBAa YCBOEHUS 3HAHUI COCTOUT B MPOBEACHUU TECTOB B KOHIIE
pas3zesnoB Kypca, a Tak K€ B 0OTpabOTKE MPAKTHUECKUX HABBIKOB, aKTUBHOCThH Ha JTaOOPaTOPHBIX
3aHATUSAX.

OneHOYHBIMHU CPEJICTBAMU TEKYILIETO KOHTPOJIS ABIISIOTCSA:

Ompoc,

TECTOBBIE 3aJJaHUS;



pelieHre 3a7a9 Ha MPaKTUYECKUX 3aHATHSIX;

BBITIOJTHEHHUE TOMAIITHUX 3aJIlaHUi (KOHTPOJIBHBIX padoT);

UTOTOBBIA KOHTPOJIb — SK3aMEH.

PeitTuHroBas olieHKa 1O JaHHOM AMCHUINIMHE B ceMecTpe ocymiecTBisercs mo 100-
OaJUTPHOM IIKalle W CKIAJbIBACTCA M3 TEKYIIMX OIICHOK IMOCEIAeMOCTH 3aHATUH, 3aIlUThI
pe3yNbTaTOB palOT, BHIMOTHSAEMBIX HA MPAKTHUYECKUX 3aHATHUSAX, 3HAHUM Ha MPOMEKYTOYHOM
KOHTpOJIE (TECTUPOBAHKE 10 TEMaM) U HTOTOBOM OIEHKU Ha dK3aMeHeE.

Jl7iss KOHTPOJsl YCIeBAaeMOCTH HCIIONIb3YyeTCsl pa3paboTaHHas Ha Kadeape HakomuTeIbHAas
peiitunroBas 100-6ayuibHast cucTtemMa, B KOTOPOM YUUTBIBAIOTCS pe3yiIbTaThl Kak Tekymien (0-60
0amioB), Tak U UTOroBOHM ycrmeBaeMoctu (dk3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
0a/IoB), a TakXkKe 3a BeCh Kypc oOydeHUs, eciau ydeOHas AWCIUIUIMHA YHTASTCS CTyJICHTaM
OoJiee OJTHOTO ceMecTpa.

[TosrydeHHOE TakMM 00pa30M 3HAUCHUE PEUTHHTA TMEPECUUTHIBACTCS B TPATUIIMOHHYIO
IIKATy OIIEHOK, BBICTABIISIEMBIX B BEJIOMOCTh U 3aYETHYIO KHIDKKY, CIICYIOIIUM 00pa3oM:

HEYJOBJIETBOPUTEIHHO — MeHee 55 0ayuioB;
YAOBIETBOPUTECIILHO — 55 — 69 6amnos;
XOpOII0 — 70 — 84 Gamnos;

oTI4YHO — 85-100 6ayu1oB.

W3yueHne NUCHMIUIMHBI TpEANOJiaraeT HCHOJIb30BAHUE PA3IUYHBIX (HOPM YCBOCHHS
yuebHoro marepuana. Ha JeKnusx CTYAEHTHI JOJDKHBI YSICHUTh CYLIHOCTb H3y4aeMOH TeMbl
Kypca, €e B3auMOCBS3b C APYTUMH OTPACIsIMH IIpaBa.

Ha ceMuHapckux 3aHATHSAX MOJTyYEHHbIC HA JICKIMAX 3HAHUS JTOJDKHBI OBITH YIITyOJIeHbI Ha
OCHOBE H3YYEHHUS! TEOPETHYECKHUX BOIPOCOB TEMBI BO B3aUMOCBS3H C MpPO(GEeCcCHOHATHLHON
JESATECIBbHOCTBIO.

KpOMC TOro, K OCHOBHbIM BHJaM y‘~IC6HBIX 3aHATUN OTHOCSTCS U MPAKTUYCCKUC 3aHATHA,
KOTOpbIC HAaIlpaBJCHbl Ha TIOATBEPXKACHUE TEOPETHUECKUX IMOJOKEHUH U (OpMHUpOBaHUE
y4eOHBIX U MPOPECCUOHANBHBIX TPAKTUYECKUX YMEHUH.

Brimonnenune CTYACHTAMHU MMPAKTHYCCKUX 3aHATHI HaIpaBJICHO Ha:

- 00o011eHne, cucTeMaTH3aluio, yriiyOleHne, 3aKperUieHHe MOTyYeHHbIX TEOPETUYECKUX
3HAHWH 110 KOHKPCTHBIM TCMaM JHUCHUIIINHEI,

- (opmMupoBaHHE YMEHHH NPUMEHSTH MOJYYCHHBIC 3HAHWS Ha TPAKTHKE, PEaTH3alUI0
€ANHCTBa I/IHTCJ’IJ’ICKTyaJ'ILHOI\/’I n HpaKTI/I‘IeCKOI\/II JACATCIBbHOCTHU,

- BBIpAaOOTKY NpH PEIICHHM TOCTABICHHBIX 33/1a4 TaKUX NPOPECCHOHATBHO 3HAYMMBIX
Ka4eCTB, KaK CaMOCTOATCIIbHOCTb, OTBETCTBECHHOCTb, TOYHOCTBH, TBOPUCCKAA MHUIIUATHBA.

Hapsiny ¢ dopmupoBaHveM 3HaHWIA, YMEHHH W HaBBIKOB B MPOIECCE MPAKTHUECKUX
3aHATHH ~ 00OOIIAIOTCS,  CHUCTEMATHU3HPYIOTCS,  YIUIYOJSIFOTCS U KOHKPETH3UPYIOTCS
TEOPETUYECCKHE 3HAaHWs, BHIPA0ATHIBACTCS CIIOCOOHOCTH M TOTOBHOCTH  HCIIOJIb30BAaTh
TEOPETUYECCKHE 3HAHUSI Ha TIPAKTUKE, PA3BUBAIOTCS] HHTEIUICKTYaIbHBIC YMEHHUSI.

[Ipu pemieHuu NpakTUYECKUX 3a7ay CTYJIEHTHI JOJDKHBI YMETh peIlaTh IOCTABJICHHBIC
3a]]a4u B COOTBETCTBHUHU C CTPYKTYPHBIMU BO3MOXKHOCTSIMU HH(DOPMAITMOHHBIX CUCTEM.

1. MeToanueckne YKazaHud A oﬁyqammnxca M0 OCBOCHHI0 JUCIHIUITJIMHBI

Peanuzamus nporpaMmbl AucuUIUINHbL «H(OpMallMOHHBIE TEXHOJIOTUH B IOPUAMYECKOM
NESTeIbHOCTU»  MpPEeAyCMaTpUBAE€T UCIOJIb30BAaHUE pa3HOOOpa3HbIX (GOpM U  METOOB,



OCHOBAaHHBIX Ha TPUHIMIAX pPa3BUBAIONIET0 OOpa30BaHMS M CO3JAHUS  CIEIHAIbHOMN
00pa30BaTeNbHON Cpe/bl.

Ha 7exkIMOHHBIX 3aHATHUAX, MOCTPOECHHBIX IMPEUMYILECTBEHHO B (opMe MNpoOIEeMHOro
W3JI0KEHUS], PACKPBIBAIOTCSI OCHOBHBIE TEOPETUUECKHE MOJI0KEHHSI Kypca.

Ha cemuHapckux 3aHATHSAX aKIEHT AENaeTCs Ha CaMOCTOSITETbHOM paboTe CTYJIEHTOB IO
OCBOGHHUIO DPa3leNioB Kypca, UMEIOIIMX OCOOYyI0 3HAUYMMOCTH ISl MPAKTUYECKOW U HAyYHOU
JeSITeNbHOCTH OyayIuX IOPUCTOB-IMBIIIMCTOB. B Xoie peanu3auuu npakTHYecKoro OJoKa
3aHATUH paccMaTpPUBAIOTCS Hauboee BaXKHbIE U aKTyallbHble MPOOJIeMbl MPUMEHEHUs
MHPOPMALIMOHHBIX TEXHOJOTHMH B TPAaBOBOW Cpele; aHATU3UPYIOTCS, OOCYXKITAloTcd H
CaMOCTOATEIILHO PELIAIOTCS KOHKPETHBIE CUTYAallMOHHBIC 3aa4H.

B pamkax ayauTtopHo# paOOThI CTYJI€HTOB IIpeaIoiaraeTcs npoBeaeHne 18 ycTaHOBOUHBIX
NpoOJIeMHBIX JIEKIUH, 36 CeMMHAPCKUX 3aHATUH M UTOTOBOTO 9K3aMEHA.

Henr MeToauueckux pekoMeHJauuid - 00ecrnedyuTbh CTYAEHTY ONTUMAaJbHYIO
OpraHu3alMio TMpolecca M3Y4YEeHUs AMCUUIUIMHBI, a TaKXKe BBIOJHEHUS pPAa3IUYHBIX (opM
CaMOCTOSITENILHOU pabOTHl.

CryneHTaM HEOOXOJUMO O3HAaKOMMTBCSA: C CoOJepXkKaHHeM pabodell mporpammbl
JUCLMIUIMHBL, C LEIIMU U 33Ja4aMd JUCLUUIUIMHBI, €€ CBSI3SIMU C JIPYTMMH JUCLUIUIMHAMU
00pa3oBaTeIbHONM MPOTrpPaMMBbl, METOAMYECKMMH pPa3paboTKaMM [0 JaHHOM JUCLMIUIMHE,
UMEIoIIMMCsT Ha 00pa30BaTeNIbHOM TMOpTalie M caiTe Kadenpbl, ¢ rpadukoM KOHCYJIbTAlUi
npemnojaBaTenei kageapsl.

PexomeHnaanum no noAroToBKe K JeKIUOHHBIM 3aHATHAM (TeopeTHYecKHil Kypc).

N3yueHne QUCHUIUIMHBI TPeOYeT CUCTEMAaTHYECKOro M MOCIEe0BATEIbHOTO HAKOIUICHHS
3HAHUH, CIIEJOBATEIbHO, MPOIYCKU OTIENbHBIX TEM HE MO3BOJISAIOT INIyOOKO OCBOUTH IpEIMET.
VIMEHHO TOATOMY KOHTPOJIb HaJl CUCTEMAaTHYeCKOW paboTOM CTYyAEHTOB BCEr/la HaXOAWUTCS B
[EHTpEe BHUMAHHS Kadeapsl.

CryneHraMm HEOOXOIUMO:

- mepeA KakIoW JeKuuedl mnpocMaTpuBaTh pabouyr0 HporpamMmy JUCLUIUIMHBL, YTO
MO3BOJIMT CIKOHOMMTh BpeMsl Ha 3alUChIBAaHME TEMbl JIEKIIMH, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEHIyEMOM JINTEepaTyphl;

- Ha OTAEJbHbIE JIEKIMM HPUHOCUTh COOTBETCTBYIOIIMH MaTepHad Ha OyMasKHBIX
HOCUTENSX, TPEACTABICHHBIA JIEKTOPOM Ha MOpTajle WM MPHUCIAHHBIM Ha <«BJIEKTPOHHBIN
MOYTOBBIM MK rpynmb (Tabnuisl, Tpaduku, cxemsl). JlaHHbIl Martepuan Oyzner
OXapaKTepu30BaH, MIPOKOMMEHTHPOBAH, JOMOJIHEH HEMOCPEICTBEHHO Ha JIEKIUY;

- mepeA OyepeAHOH Jsekuued HeoOXOAMMO MHPOCMOTPeTh IO KOHCIEKTY Marepual
npenpiaymen suekuuu. llpyu 3aTpyAHEHHSX B BOCHPUATHM MaTepuana CieayeT oOpaTUThCS K
OCHOBHBIM JIMTE€PATypHBIM McTOUHUKaM. Eciin pazoOparbesi B MaTepuane onsiTh He yJaloCh, TO
oOparurech K JekTopy (Mo rpaduKy ero KOHCYJIbTaIllMi) WIM K MPernojaBaTellio Ha
MPAKTUYECKUX 3aHATUSAX.

Pexomenganum no noAroToBKe K NpaKTH4eCKUM (CEMUHAPCKUM) 3aHATHSIM.

CryneHrtam crienyer:

- IPUHOCHTH C COOOH PEKOMEHIOBAHHYIO MPETOAABATENIEM JIUTEPATYPY K KOHKPETHOMY
3aHATHIO;

- JI0 OYEepEeIHOro IMpPaKTUYECKOIO 3aHATUS MO PEKOMEHJOBAHHBIM JIUTEPaTYpPHBIM
UCTOYHUKAaM MpopadoTaTh TEOPETUYECKUH MaTepual, COOTBETCTBYIOIIEH TEMBbl 3aHATUA U
oTpaboTaTh 3a/1aHus, ONpeAeIEHHbIE 1) MOATOTOBKU K MPAKTUYECKOMY 3aHSTHIO;

- IIpY MOJATOTOBKE K MPAKTUYECKHUM 3aHATHUAM CleAyeT 00s3aTelbHO MCIOIb30BaTh HE
TOJIBKO JIEKLMH, y4eOHYIO0 JIUTEpaTypy, HO M HOPMAaTUBHO-IIPABOBHIE aKThl M MaTepUaJIbl
IIPaBONPUMEHUTEIILHON MTPAKTUKH;

- TEOPETHUYECKUI MaTepual ClIeIyeT COOTHOCUTh C IMPaBOBBIMU HOpPMaMH, TaKk KaKk B HUX
MOTYT OBbITh BHECEHBI M3MEHEHUs, JOMOJHEHUs, KOTOpble HE BCErja OTPAXKEHbI B y4yeOHOMU
JUTEpaType;



- B Hauaje 3aHATUN 3aJaTh MPENOAaBaTENI0 BOMPOCH MO MaTepHany, BBI3BABLIEMY
3aTpyAHEHUS] B €ro TOHMMAaHUU ¢ OCBOCHUM TIPU pEHICHWH 3a7ad, 3aJaHHBIX A
CaMOCTOSITENTLHOTO PEIICHHUS;

- B XOJIe TIPAKTHUYECKOTO 3aHATUS JaBaTb KOHKPETHBIE, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHSATUU JOBOJMUTH KAXKIYIO 337a4y JO OKOHYATEILHOTO pelIeHus, JIEMOHCTPUPOBATh
MOHMMAaHUE MPOBEICHHBIX PacueToB (aHAM30B, CUTYallMi), B CIy4yae 3aTpyJHEHHH o0palaThCs
K [IpenojaBaTelto.

MeTtoauyeckue  peKOMeHJAAIMM 1O  BBINOJHEHHI0O  Pa3auyHbIX  Gopm
CaMOCTOSITEIbHBIX IOMAIIIHUX 32/1aHUIA.

CamocTtosTenbHass paboTa CTyIEHTOB BKJIIOYAET B ce0sl BBIMOJIHEHUE PA3TUYHOTO poja
3aJlaHuii, KOTOpPBIE OPHEHTHUPOBAHBI Ha OoJiee TIIyOOKOE YCBOCHHME MarepHalia H3ydaeMou
muctumuHbl. [o kax ol Teme yueOHOW MUCIHUIUIMHBI CTYACHTaM IMpeajiaraercs nepedyeHb
3aJJaHUH 711 CAMOCTOSITEIIFHOU PabOoTHI.

K BhImonHEHUIO 3aaHUil AT CAMOCTOSITENIBHON pabOThl MPEABABISAIOTCA CIEAYIONINE
TpeOOBaHUs: 3aJaHUs JOJDKHBI  HCIONHSTBCS  CAMOCTOSITEIbHO MW TPEACTABISATHCS B
YCTaHOBJICHHBI CpPOK, a TakKke COOTBETCTBOBATh YCTAHOBJICHHBIM TpeOOBaHUSAM IO
odopmiteHHIO.

CryneHTam clenyer:

- PYKOBOJICTBOBATHCSI TPAIKOM CaAMOCTOSITEIIBHON PaOOTHI;

- BBINIONHATH BCE IUIAHOBBIE 33JaHMS, BbIJaBaeMble TMpenojaBaTesNeM  JJis
CaMOCTOSITEITLHOTO BBHITIOHECHHSI, M pPa30WpaTh HAa CEMHUHApaxX W KOHCYJIbTAIUSIX HESICHBIC
BOIIPOCHI;

- UCTIONIb30BaTh MPHU MOATOTOBKE METOAMYECKUE Pa3pabOTKH;

- NpU TOArOTOBKE K MPOMEKYTOUYHOMY KOHTPOJIIO TMapalljieIbHO MpopadaThiBaTh
COOTBETCTBYIOIINE TEOPETHUUECKUE M MPAKTUUECKHUE Pa3/Iebl TUCIUTUINHBI, (GUKCUPYS HESICHBIC
MOMEHTBHI 17151 X 00CYKJIeHUS Ha MJIaHOBON KOHCYJIbTAIIUU.

YuyeOHO-MeTOANYECKOE 00ecTieYeHre CAMOCTOSITeIbHON padoThl.

CamocTtosiTenbHast paboTa CTYIOEHTOB — OTO 4allle WHIWBUAyaldbHas ydeOHas
NEeSTEbHOCTh, OCYHIIECTBIIsIEeMass 0€3 HEMOCPEJICTBEHHOTO PYKOBOJCTBA IPENOaaBaTelIs.
CaMocTosTeNnbHYI0O pa0OTy  CTYAEHTHI JOJDKHBI ~MPOBOJUTH C  IIENBI0  TOBBIIICHUS
3¢ (HEeKTHBHOCTH JICKITMOHHBIX, CEMHHAPCKUX U MPAKTUYCCKUX 3aHATHH, (POPMUPOBAHUS Y HHUX
HABBIKOB CaMOCTOSITENIbHOM OTpaOOTKM Y4YeOHBIX 3aJaHHi, a TaKXKe OBJIAJICHHUS METOJIUKON
OpraHM3alM CBOEr0 CaMOCTOSITEILHOTO TPY/Ia B IIEJIOM.

SBassich HEOOXOAMMBIM DIIEMEHTOM JTUAAKTHUYECKOM CBSI3M Pa3IMYHBIX METOJOB
oOydeHus: MeXIy COOOMW, camocTosITelbHAsh padoTa CTYIEHTOB MpHU3BaHA OOecIeYnTh Ooliee
rIy00KOe, TBOPYECKOE YCBOCHUE MOHATHIHOTO ammapara, CoJAepKaHusl OCHOBHBIX HOPMAaTHBHO-
MPaBOBBIX aKTOB U JIUTEPATYPHI 110 JAHHOMY Y4eOHOMY KypCy.

Opranuzaiids CcaMOCTOATEIBHOW pabOThl CTYIEHTOB CTPOMUTHCS, KaK MpPaBHIO, IO
CHUCTEME TIOATAITHOTO OCBOSHHS Marepwaiia. MeTOoJl IMOATAIMHOTO HM3YYCHHs BKIIFOYAET B CeOs
MpPeBApUTENbHYI0 TOJATOTOBKY, HEMOCPEICTBEHHOE H3YyYEeHHE TEOPETHUECKOTO COJep:KaHus
WCTOYHUKA, 00OOIICHHE MTOJTyICHHBIX 3HAHUH.

[IpenBapuTenbHas MOATOTOBKA BKIIOYAET B ce0s ysICHEHHE IIeNM M3YYCHHS MaTepuaia,
OIIEHKA MHUPOTH HHPOPMAITMOHHOHN 0a3bl aHAIM3UPYEMOTO BOIIPOCA, BEISICHCHHE €r0 HAyYHOU H
MPAKTHYECKON aKTyaldbHOCTH. M3yueHHe TEeOpeTHYeCKOro COJCp)KaHUS 3aKiIlvaeTrcs B
BBIZICJICHUH W YSICHEHUH KITIOYEBBIX TMOHATHH M TOJIOKEHUM, BBISIBICHUM MX B3aUMOCBS3U U
cucremaruzanuud. OO600IIeHNEe TOMYYEHHBIX 3HAHHWM MMOAPA3yMEBAET IMIMPOKOE OCMBICICHUE
TEOPETHUECKUX TOJIOKEHUI dYepe3 OmpelesieHne MX MecTa B OOIIel CTPYKType H3ydaeMoit
JTUCIUILTAHBI U X 3HAYUMOCTH JJIs1 IPAKTHUECKOH 1eATeIbHOCTH.

CamocTosiTenbHast paboTa CTYyJCHTOB SIBIISIETCS OJHUM W3 BUIOB YUCOHOH NEATCILHOCTH,
KOTOpasi MpU3BaHa, MPeXJe BCero, CPOPMUPOBATH Y CTYAECHTOB HABBIKM PAaOOTHI C HAYYHOU U
y4eOHOM TUTepaTypPOil 1 HOPMATHBHO-ITPABOBHIMU aKTaMHU.



[lpy aHanmu3e HOPMATUBHO-IPABOBBIX AKTOB CTYAEHTHI JOJDKHBI OOpaTuTh ocoboe
BHHUMaHUE Ha HOBYIO Ul CTyJIEHTa TEPMUHOJIOTHIO, O€3 3HaHUSI KOTOPOM OH HE CMOXET YCBOUTH
COJIEP/KaHUE IPABOBBIX JAOKYMEHTOB, a B JAJIBHEHWIIEM M KIIOUEBBIX IOJIOKEHUM H3ydaeMOu
JUCLUIUIMHBI B LEJIOM. B 3THUX nensaX, Kak IOKa3bIBaeT OIBIT, HE3aMEHHMYIO IIOMOIIb
OKa3plBalOT  BCEBO3MOXKHBIE  IOPUAMYECKHE  CIPABOYHBIE  M3JaHUSA, MPEXKIE  BCETrO,
SHUUKIIONEANYECKOTO XapaKTepa.

W3y4yeHne AMCHUIUIMHBI HY)XHO HAUYMHATh CO 3HAKOMCTBA C €ro NpOrpamMMol. 3aTem
YETKO OCMBICIMTh CTPYKTYpy KaXJOW TEMBbl, JIOTHKY €€ mocTpoeHud. Jlajee mo CHUCKY
JIUTEpaTyphl TpeOyeTcsl moaodpaTh OTHOCSIIMECS K KOHKPETHOW TeMe HOPMAaTHBHO-TIPABOBBIE
aKTbl, yueOHBIC MaTepPUAIIbI, JOTIOTHUTEIbHBIE NCTOYHUKYU (KHUTH, OPOIIIOPHI, )KYpPHAJIBI U Ap.).

Cpenu yueOHOM TUTEpaTypBl, IPEXKAE BCETO, CleayeT 0OpaTUTh BHUMaHNUE Ha Y4eOHUKH,
a TaKXke Ha MocoOus, peKoMeHIoBaHHble MuHHCTepCcTBOM oOpa3oBaHMs U Hayku PO wnu
JIONYIIEHHbIE B KauyecTBe 0a30BbIX. DTO OTHOCHUTCS, B TOM YHCIE M K y4e€OHO-METOJUYECKUM
0CcOoOUsIM.

[Tpy caMOCTOSATENHHOM H3YYEHHH OCHOBHON PEKOMEHJOBAHHOW HAy4yHOW U ydeOHOU
JUTEpaTyphl CTyAEHTaM HEOO0XOAMMO OOpaTUTh IJIABHOE BHUMAHHE Ha Y3JIOBbIE IOJIOKEHUS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

Heo0xomuMo BHUMATENIEHO O3HAKOMHTBHCS C COJEP)KAaHHEM COOTBETCTBYIOIIETO OJIOKa
MHpOpPMAaLIUU, CTPYKTYpUpOBaTh €0 W BBIICIUTh B HEM LEHTpaibHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KIIOYEBOE OMNpEIeNIeHHEe WIH COBOKYINHOCTh  CYIIHOCTHBIX  XapaKTEPUCTHK
paccMaTpuBaemMoro Bompoca.J[ins Toro 4roObl yOeauTbCs, HACKOJBKO TIIyOOKO YCBOEHO
COJIepKaHUE TEMBbI, K KaXJOW TeMe B IUIAHAX M 3aJadax Uil IPOBENCHHsS CEMHUHAPCKUX M
IIPAKTUYECKUX 3aHATUHN JAeTCs NIEPEUYEHb KOHTPOJIBHBIX BOIIPOCOB, HA KOTOPHIE CTYJEHT JOJIKEH
YMETh JaTh YETKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ nononHUTENBHON JIHUTEpaTYpol MpeAroyiaraeT yMEHHe CTYAEHTa BBLAETATH B
Hell HeoOXOAMMBIM achekT H3ydyaeMol TeMbl (TO, YTO B JaHHOM TpPyA€ OTHOCHUTCS
HEMOCPEJCTBEHHO K M3y4aeMoil Teme). DTO BaKHO B CBSI3UM C TE€M, YTO K JOMOJHHUTEIbHOM
JTUTEpaType MOXET OBITh OTHECeH UIMPOKHHA CHEKTP TEKCTOB (y4eOHBIX, HAay4YHBIX,
XYHAOXKECTBEHHbIX, MYONIMIUCTUYECKMX UM T.A.), B KOTOPBIX HCCIIEAyeMBIi  BONpPOC
paccMaTpuBaeTcs JMOO YAaCTUYHO, JHMOO C KAaKOKW-TO OMHOM TOYKM 3pEHUs, IOpPOH
HETpaJMIIMOHHON. B cBOEl COBOKYMHOCTH M3y4YeHHE TAaKUX MOAXO0JI0B CYLIECTBEHHO 0Ooramiaer
HAYYHBII Kpyro3op oOydJaronmxcs. B TaHHOM KOHTEKCTe CIeIyeT y4ecThb, YTO JOMOTHUTEIBHYIO
JUTEpaTypy Iieaecoo0pa3Ho NpopadaThiBaTh, BO-NEPBBIX, HA 0a3e yXke OCBOCHHOW OCHOBHOM
JUTEPaTyphl, U, BO-BTOPHIX, U3y4yaTh KOMIUIEKCHO, BCECTOPOHHE, HE a0CONIOTU3UPYS UbIO-JINOO
CyOBEKTUBHYIO TOUKY 3PEHHUS.

OO0s3aTeNIbHBII  AIEMEHT CaMOCTOSTENbHOM paboThl CTYAEHTOB C HOPMAaTHUBHBIMU
IIPaBOBBIMU aKTaMHM W HAy4YHOM M yueOHOH nuTepaTypoil — BejeHue HEOOXOAMMBIX 3alHCEeH.
OCHOBHBIMU OOIIENPUHATHIMU (OPMAMU 3aIUCEH SIBIISIOTCS KOHCIEKT, BBITUCKH, TE3UCHI,
aHHOTALUH, PE3IOME, TUIAH.

KoHcnekT — 3T0 KpaTkoe NMHUCBMEHHOE U3JI0KEHHME COJAEpKaHUs IIPABOBOTO MCTOYHMKA,
CTaThH, JOKJIajaa, JEKIHMM, BKIIOYAIOIIee B CXaToil (opMe OCHOBHBIE IIOJIOKEHUS U HX
000CHOBaHUE.

Bemuckn — 3T0 KpaTkue 3amucu B ¢GopMme LuTar (AOCIOBHOE BOCIPOU3BEACHUE
OTPBIBKOB MCTOYHHUKA, IPOU3BEACHUS, CTaTbU, COACPKALUX CYIIECTBEHHBIE ITOJI0KEHHUS, MBICIIU
aBTOPA), MO0 JJAKOHUYHOE, OJIN3KOE K TEKCTY U3JI0KEHHE OCHOBHOTO CO/IEPIKaHUSL.

Te3ncel — 3TO CXKATOE WM3JIOKEHUE KIHOYEBBIX HIEH MPOYMTAHHOIO HCTOYHHMKA WIH
IIPOU3BEICHUS.

AHHOTalIMK, pe3loMeé — 3TO COOTBETCTBEHHO IIPENElIbHO KpaTkoe oOoOiaromniee
U3JIOKEHUE COJEP)KAHUS TEKCTa, KPUTUYECKas OLEHKAa IPOYUTAHHOTO JOKYMEHTa WU
IIPOU3BEICHUS.

B nensx CTpyKTypuUpOBaHUS coJep)KaHMs HU3ydyaeMoM paboThl Lienecoodpa3Ho
COCTABJLITh €€ IIIaH, KOTOPBIM JOJDKEH PACKPBIBATH JIOTHKY ITOCTPOEHHUS TEKCTa, a TaKXKe
CIOCOOCTBOBATH JIyUlllel OPUEHTALMK CTYACHTA B CO/IEpPKaHUM MaTepHraa.



MeToanyeckue peKOMeHAAIUN 10 PadoTe C JIUTEPATYPON.

JIrobast popma caMOCTOATENBHON pPadOTHI CTyneHTa (TMOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAlMCAaHUE 3CCe, KOHTPOJIbHOW pPabOThl, IOKJIaAa U T.I.) HAaYMHAETCS C HM3Y4YEeHUs
COOTBETCTBYIOIIEH JIUTEPATYPhl Kak B OUOIMOTEKE, TaK U AOMA.

K kaxnoil Teme y4yeOHOW AMCLUMIUIMHBI NOJOOpaHa OCHOBHAas M JIOMOJHUTENbHAs
JIUTEparTypa.

OcHoOBHas nuTeparypa - 3T0 y4eOHUKHU U yueOHbIe TOCOOUS.

JlononHuUTeNbHAS JIUTEpaTypa - O3TO MOHOrpaduu, COOPHHMKHM HAYYHBIX TPYJIOB,
’KypHaJIbHbIE U Ta3€THBIE CTAThH, Pa3JINYHbIE CIIPABOYHUKHU, SHIUKIONEINN, UHTEPHET PECYPCHI.

PexoMmennanuu cTyaeHTy:

- BbIOpaHHYI0 MOHOTpa(uI0 WIN CTaThIO 1eJI€CO00Pa3HO BHUMATENIBHO MPOCMOTpPETh. B
KHUTax CJICAYCT O3HAKOMHUTLCA C OIIaBJICHUEM W HAYYHO-CIIPABOYHBLIM arrapaTom, Npo4YuTaTb
aHHOTaLMI0 W mpeaucioBue. llemecooOpa3sHO ee NPOIUCTATh, PACCMOTPETh WILIIOCTPALMH,
Ta0JIMLBI, AUarpaMMbl, MPUIOKEHHU. Takoe MOBEPXHOCTHOE O3HAKOMJIEHHWE IO3BOJIUT Y3HATh,
KaKMe TJIaBbl ClIeyeT YUTaTh BHUMATENIBHO, @ KaKUe MPOYUTaTh ObICTPO;

- B KHUT'C UJIHU )XYPHAJIC, IPUHAAJICKAINUE CaMOMY CTYACHTY, KIIFOYEBLIC ITO3UINN MOKHO
BBIJICJIATE MapKepoM MJIM JenaTh MoMeTKH Ha noisx. IIpu pabore ¢ MHTepHET-HCTOYHUKOM
1e71ecO00pa3HO TaKXKe BBIICIATH BaXKHYIO HHPOPMAIIHIO;

- €CJIM KHMTa WJIM JKypHaJl He SIBJISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LI€JIeCO00pa3HO
3alMUCbIBaTh HOMEpPA CTPAHUL], KOTOPLIC PHUBJICKIIM BHUMAHUC. ITozxe CJICOYCT BO3BPATHUTHCA K
HUM, T[E€peYuTaTh WIM T[epenucarb HyXHyro HHpopMmanuto. dusnyeckoe aeictBue 1o
3aIMMUCBIBAHUIO ITOMOTaCT MMPOYHO 3aJI0OKUTh JaHHYIO I/IH(i)OpMaIII/IIO B «0aHK maMsATH.

Bripenstotes cnenyroiye BUIbI 3anKceil Ipu padboTe ¢ JInTepaTypoit:

KoHcnekr - kpaTkas cxemaTudeckasl 3alyich OCHOBHOI'O COZIEpXaHHUsI HAy4yHOW pabOThI.
Ilenbto sBNsieTCS HE MEPENUCHIBAHUE TMPOU3BENEHUS, a BBISIBIEHHE €ro JIOTUKH, CHCTEMBI
JOKa3aTCJIbCTB, OCHOBHBIX BBIBOJOB. XOpOIHI/II\/JI KOHCIICKT JOJDKCH COYC€TAaTb IIOJIHOTY
U3JI0KEHHUS C KPATKOCTBIO.

Hurata - TOYHOE BOCHPOM3BEIAECHHE TEKCTA. 3aKIOYAaeTcs B KaBbIUKU. TOYHO
yKa3bIBAa€TCsl CTPaHUIA UCTOYHHKA.

Tesucer - KOHOCHTPUPOBAHHOC M3JIOKCHHUEC OCHOBHBIX TOT0KEHUH MIPOYUTAHHOTI'O
MaTepHaa.

AHHOTaLUA - OYEHb KPATKOE U3JI0KEHUE COAECPKAHUS IPOUUTAHHOU PabOThI.

Pestome - Haubosiee 0O1IMEe BBIBOJBI U MOJIOKEHHs pabOThl, €e KOHIENTyalbHble UTOTH.
3anucy B TOM WM UHOHM (popMe HE TOJIBKO CIOCOOCTBYIOT MOHUMAHHUIO U YCBOCHHIO U3y4aeMOTo
MaTepHaia, HO ¥ IIOMOTaroT BbIpaOaThIBaTh HABBIKU SICHOIO M3JI0XKEHHUS B NMHUCHBMEHHOU (opme
T€X WM UHBIX TEOPETUUECKUX BOIPOCOB.

6. YueOHas iuTepaTrypa u pecypcbl HHGOPMAIUOHHO-
TeJIEKOMMYHHKALMOHHOM ceTH ""UHTepHeT', BKIIOYAs NepeyeHb yueOHo-
METOAMYEeCKOro odecredyeHus JAJIs1 CAMOCTOSITEeIbHON padoThl 00y4a0IIUXCH
Mo AMCHUILINHE (MOXYJIIO)

6.1. OcCHOBHas1 1uTEpPaTypa.

1. TaBpunos, M. B. Undopmarrka u mHGOPMAITMOHHBIE TEXHOJIOTHUH ;| YICOHUK IS
npukiaaHoro 6akanaspuara / M. B. ['aBpuios, B. A. KiiumoB. — 4-e u3zf., nepepad. u gom.
— M. : U3patensctBo IOpaiit, 2017. — 383 c. — (Cepus : bakanasp. [IpuknagHoii Kypc).
— ISBN 978-5-534-00814-2. — Pexwum nocryna : www.biblio-online.ru/book/C6F5B84E-



7F46-4B3F-B9EE-92B3BA556BB7. UH(bopMalinoHHbIE TEXHOIOTUU B IOPUANYECKOM
nestensHocTH / Ioxt 06w, pen. I1. V. Ky3neroa ; Ypanbckas roc. opuandeckas aka. -
Mocksa : FOpaiir, 2012. - 422 c.

2. HWHdopmanroHHbIE TEXHOJIOTHH B IOPUINUECKOMN AEATEIbHOCTH : YUEOHUK JUIs
akasemuueckoro Oakanaspuara / I1. V. Ky3nenos [u ap.] ; mox o6m. pex. I1. V. Ky3uernosa.
— 3-e u3n., nepepabd. u pon. — M. : UznatensctBo FOpaiit, 2017. — 325 ¢. — (Cepus :
bakanasp. Akanemuueckuit kypc). — ISBN 978-5-534-02598-9. — Pexum nocrymna :
www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DA68CF..

3. Tpocumos, B. B. MndopmarrioHHble TEXHOIOTHH B 2 T.: y4eOHUK JJIS aKaIeMUYECKOTO
OakaaBpuata / B. B. Tpodumos ; otB. pen. B. B. Tpodpumos. — M. : UznatenscrBo FOpaiir,
2017. — 238 c¢. — (Cepus : bakanaBp. Akagemuyeckuii kypc). — ISBN 978-5-534-01935-3.
— Pexum poctyma : www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-
96C8CB534225.

6.2. [lonmo/THUTE IbHAs IuTeparypa.

1. HWmomeukus, B. M. OCHOBBI UCIIOJIb30BaHUS U POSKTUPOBAHMS 0a3 JaHHBIX | YUEOHUK IS
CIIO / B. M. Unmromieuknd. — ucnp. u gom. — M. : U3marensctBo KOpaiit, 2017. — 213 c.
— (Cepus : IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-01283-5. — Pexum
nocryna : www.biblio-online.ru/book/290801FB-F8CF-47B3-9559-6BADEC310243.

2. Ocetposa, U.C. Ynpasnenue npoekramu B Microsoft Project 2010. [DnexkTponHslit pecypc] :
yue6. mocobue — DnextpoH. gad. — CII6. : HUY UTMO, 2013. — 69 c. — Pexum
nocryma: http://e.lanbook.com/book/43577 — 3arm. ¢ skpana.

3. Hectepos, C. A. ba3bl JaHHBIX : y4€OHUK U NPAKTUKYM I aKaJJeMHUYECKOIO
6akanaBpuata / C. A. HecrepoB. — M. : U3natensctBo FOpaiit, 2017. — 230 ¢. — (Cepus :
bakanasp. Axanemuueckuii kypc). — ISBN 978-5-534-00874-6. — Pexum gocrtymna :
www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDAO.

4. Crpyxkun, H. I1. ba3el nansusix: npoextupoBanue. [Ipaktukym : yuebHoe nocodue ass
akagemuueckoro Oakanaspuara / H. I1. Ctpyxkun, B. B. 'oqun. — M. : I3natenscTBO
FOpaiir, 2017. — 291 ¢. — (Cepus : bakanasp. Axagemudeckuii kypc). — ISBN 978-5-534-
00739-8. — Pexxum poctymna : www.biblio-online.ru/book/3CC6CD3E-3BE4-4591-8BES-
A8226ABSE1D3.

5. HWudopmatuka u MHPOPMALMOHHBIE TEXHOJIOIMU B IPOPECCUOHATBHOMN 1EATETbHOCTH
[DnekTpoHHBIHN pecypc]: yueOHOe mocodue sl CTYIEHTOB By30B, 00Y4aroUuXcs M0
cneuuanbHocTAM «HOpucnpynenuus» u «IIpaBooxpanutensHas aesTeabHOCTH»/ O.0.
3ranzait [u ap.].— OnekTpoH. TekcroBble JaHHble.— M.: KOHUTU-AAHA, 2014.— 335 c.
— Pexxum goctyna: http:// www.iprbookshop.ru/20959.— 3BbC «IPRbooksy, o napoito

6. Kasues B.M. Brenenue B mpaBoByto nndopmatuky [Dnekrponusiii pecypc]/ Kasues B.M.—
DNeKTpoH. TekcToBble aHHble.— M.: MHTepHeT-YHuBepcuteT MHPpOpMaMOHHBIX
Texunonoruit (MHTYUT), 2016.— 136 c.— Pexxum goctyna:
http://www.iprbookshop.ru/16696.— SbC «IPRbooks», mo maposiro.

6.3. HopMmaTuBHBIE IPAaBOBbIE JOKYMEHTHI.

1. HoxTpuna nHpopManmoHHo# 6e3onacHocTH Poccuiickoit deneparun.

2. @enepanbublii 3akoH Poccuiickoit deneparnu «O6 uHbopManyy, MHPOPMALUOHHBIX
TEeXHOJOTUAX U 3aumre nHpopmanun» Nel49-d3 ot 27 uronst 2006 rona.

3. @enepanbblii 3akoH oT 4 wumiong 1996 1. «O6 ydacTUM B MEXIyHApPOJHOM
MH(GOPMALIMOHHOM OOMEHEM.

4. I'OCT 34.601-90. WudopmanmonHas TtexHosnorus. Kowmmiuekc craHaapToB Ha

aBTOMAaTH3HPOBAHHBIC CHCTEMBI. ABTOMATH3UPOBaHHBIE CHCTeMBl. CTaluy CO3AaHusI.
5. I'OCT P UCO/M3K 12207. IIpouecchl ;KW3HEHHOTO IIMKJIA TIPOTPAMMHBIX CPEJICTB.


http://www.biblio-online.ru/book/290801FB-F8CF-47B3-9559-6BADEC310243
http://www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDA0
http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225
http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225

®enepanbublif 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 undopmanuu,
MH(POPMALMOHHBIX TEXHOJIOTHIX M O 3ammTe nHpopmaruu" (¢ U3M. H JIOTL., BCTYIL. B CHITY
¢ 01.09.2015) // Cobpanue 3akoHogaTenbcTBa PO", 31.07.2006, N 31 (1 4.), cT. 3448
®enepanbublil 3akoH oT 29.12.2010 N 436-®3 (pexn. ot 29.06.2015) "O 3ammre nereit ot
uHpOpMaLMK, TPUYMHSIONIEH Bpea HX 370poBbl0 U pasButuo" //  CobOpaHue
3akoHomarenscrBa PO, 03.01.2011, N 1, cT. 48

@enepanphbiii 3akoH 0T 09.02.2009 N 8-®3 (pen. ot 04.11.2014) "O6 obecneueHnu
J0CTyna K HHQOpMAIMH O JeSITeIbHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO
camoympasnenus'// CoOpanue 3akononarensctsa Pd", 16.02.2009, N 7, ct. 776

3akoH Poccuiickoii @enepanyu «O nepcoHanbHbIX JaHHBIX" (mpuHsaT ['J[ ®C PO
08.07.2006)» // Cobpanue 3akoHogatensctBa PO, 31.07.2006, N 31 (1 4.), ct. 3451

Vxa3 [Ipesunenra PO ot 09.05.2017 N 203 "O Crparerun pa3Butusi HHGOPMAITHOHHOTO
obmectBa B Poccuiickoit @eneparun Ha 2017 - 2030 roasr" // OdunmanbHbI HHTEPHET-
nopTaJt paBoBoi wHGopMaruu http://www.pravo.gov.ru, 10.05.2017

Vka3 Ilpesunenta P® or 05.12.2016 N 646 "OO yrtBepxkaeHuun JIOKTpUHBI
nHpopManmoHHoH Oe3omacHocTh Poccuiickoit @enepanuu” // OdunuaibHbI HHTEPHET-
nopTain npasoBoi nHGopMaruu http://www.pravo.gov.ru, 06.12.2016

6.4. UHTEpHET-pECYPCHI.
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www.nnir.ru / - Poccuiickas HaumoHajibHas OUOIMoTEKa
www.nns.ru / -HanmonanbHas 2eKTpoHHass OMOInoTeKa
www.rsi.ru / - Poccuiickast rocyapcTBeHHas OnOIMoTeKa
http://www.capstudio.com/ippa/Internet Publishers Professional Association (IPPI)
www.google.ru / - [TouckoBas cucrema
www.yandex.ru / - [TouckoBas cucrema
http://www.softwarez.com/windows/htmledit95.html HTML Editors
http://www.i-exam.ru — calT WHTEpHET-TecTUpoBaHHs B cdepe obOpazoBanus HUU
MOHHUTOPHHIA KauecTBa 00pa30BaHuUs
http://www.intuit.ru — caiit VHTEepHET yHHBepcuTeTa HH(DPOPMAIIMOHHBIX TEXHOJIOTHHA
(BHACO-KYPCHI 110 JUCITUTUTHHE)
http://www.knigafund.ru — anexTponHsIif OnbIMoTeUHBIN callT «Kauradoum)
http://www.microsoft.com — odurmanbuapiii caliT pupmbel Maitkpocodr
http://www.sbiblo.com — 6nbnmorexa yueOHOW U HAYyIHOU JTUTEPATYPHI
http://www.twirpx.com - caliT y4eOHO-METOANYECKON 1 PO(HECCHOHATBLHOM JTUTEPaTyPhl
Ui o0ydaromMXcst ¥ TpernojaBaresieldl  TEeXHUYECKHUX, €CTEeCTBEHHO-HAYYHBIX U
T'YMaHHUTaPHBIX CIECIUATBHOCTEH
http://www.wikipedia.ru — cBOOOTHAST YHITUKIOTICTHS
CepBep opraHoB rocyIapcTBeHHO# Biactu Poccuiickoit @eneparun http://www.rsnet.ru/.ru
[Tpesunent PO http://president.kremlin.ru
[TpaButensctBO P http://www.government.ru
NHpopmalinoHHO-IOUCKOBas cucrema «3AKOH» AI1C «3AKOH») /!
http://ntc.duma.gov.ru
Hayuno-texanyeckuii neHTp mnpaBoBoii mHpopMmarmu «Cucrema» Caiit HTL[ «Cucrema //
WWW.systema.ru.
CnpaBouno-mipaBoBas cuctema KoncynpranT [lmtoc // http://www.consultant.ru/
CrpaBouHo-nipaBoBas cucteMa ['apant // http://www.garant.ru/
«O¢unmansHpIii THTEPHET-TIOpTANIEe IPAaBOBOW HHPOPMALIUI — Pravo.gov.ru
WudopmanmoHHO-TIpaBoBas cucTeMa «3aKoHOJAaTenbcTBO Poccum» pravo.gov.ru/ips
baza nannbix «®enepanbHble 3akoHb» —HTEpHET-CcaliT CoBeta denepaunn denepanbHOro
Cobpanms Poccuiickoit @enepanun www.council.gov.ru
UIIC «3akon» - http://ntc.duma.gov.ru/bpa
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26. bank nanueix «HopmaTtuBHO-mipaBoBble akThl DenepanbHoro coOpanus Poccuiickoit
®eneparum» - http://duma.consultant.ru

27. ABTOMaTU3MpOBaHHAasA cucTeMa obecredeHns 3aKoHoaTeNnbHOi aestenbHOCcTH («ACO3/»)
— http://asozd.duma.gov.ru

28. Ilopran «HopmatuBHble mipaBOBble akThl Poccuiickoit ®enepanun» MuHucTepcTBa
KOctunnu Poccuiickoit @eneparuu —http://zakon.scli.ru

29. CripaBo4HO-TIpaBoOBasi cucTeMa «ITalloH Ioc»y —www.scli.ru/bd/etalon.php

30. http://www.intuit.ru — caiitr HHTepHEeT yHHMBepcuTeTa WH(POPMALMOHHBIX TEXHOJIOTUI
(BUI€0O-KYPCHI 110 TUCIUTUINHE)

31. http://www.knigafund.ru — amekrponHas 6ubmuoreunas cucrema « Kauradonm»

32. http://www.iprbookshop.ru - anextponnas 6ubnuoreunas cuctema [PRbooks.

6.5. HopmaTHuBHBIE IPAaBOBLIE JOKYMEHTHI.

7.  ®enepanbubiil 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 undpopmaumu,
MH(POPMALMOHHBIX TEXHOJOTHAX U O 3ammTe uHpopmauu" (¢ U3M. U JIOM., BCTYIL. B CUITY
¢ 01.09.2015) // Cobpanue 3akoHoatenbctBa PO", 31.07.2006, N 31 (1 u.), cT. 3448

8.  @enepanbHbiil 3akoH 0T 29.12.2010 N 436-D3 (pen. ot 29.06.2015) "O 3amute neteit ot
uHbopMaluy, MpUYUHSIOWEH Bpea uX 370poBbio U passuruiro”" //  CoOpanue
3akoHoaaTenbcTBa PO", 03.01.2011, N 1, ct. 48

9.  ®enepanpubiii 3akoH oT 09.02.2009 N 8-®d3 (pen. ot 04.11.2014) "O6 obecneuenun
J0CTyna K MHQOpMAIMK O JeSTeIbHOCTH T'OCYAapCTBEHHBIX OPraHOB M OPTaHOB MECTHOT'O
camoynpasinenus'// CoOpanue 3akonogatenbpcTBa PO", 16.02.2009, N 7, ct. 776

10. 3akon Poccuiickoii ®enepanun «O mnepcoHanbHbIX fAaHHbIX" (npuasatr 'l ®C PO
08.07.2006)» // Cobpanue 3akoHogatenbctBa PO, 31.07.2006, N 31 (1 u.), ct. 3451

11. Vxa3 IIpesunenra PO ot 09.05.2017 N 203 "O Crpareruu pa3BuTus MHGOPMALTUTOHHOTO
obmiectBa B Poccuiickoit @enepanun Ha 2017 - 2030 roapr" // OdunuanbHbIl HHTEPHET-
nopTaj npaBoBoi unpopmarmu http://www.pravo.gov.ru, 10.05.2017

12. Vka3 Ilpesunenta P® ot 05.12.2016 N 646 "OO yrBepxkaeHun JOKTpUHBI
uHpopmannonHoi 6e3onacHoctu Poccuiickoit @enepauun” // OuuuanbHelii UHTEPHET-
nmopTain npaBoBoit uHGopmanmu http:// www.pravo.gov.ru, 06.12.2016

7. MaTepuaJIbHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIEC TEXHOJIOTHH,

nporpaMmMHoe odoecredyeHre 1 UHGOPMaIMOHHbIE CIIPABOYHbIE CHCTEMbI

1. Crneuumanu3upoBaHHbIE 3ajbl A TNPOBEACHUS JEKIUH U ayJuTOPUH [UIsl MPOBEICHUS
CEMHUHAPCKUX U MPAKTHUECKUX 3aHATUN C UCIIOJIb30BAHUEM MYJIBTUMEIUITHOTO 000pYIOBaHUS U
BO3MOXKHOCTBIO IIPSIMOTO BbIX0/1a B c€Th MIHTEepHET.

2. Cnenmanu3upoBaHHass MeOellb W OPICPeACTBa: AyIUTOPHH U KOMITBIOTEPHBIE KJIACCHI,
000py/1I0BaHHBIE MTOCATOUHBIMH MECTAMHU.

3. Texuumueckue cpeactBa oOyueHus:: IlepcoHallbHbIE KOMIBIOTEPHI; KOMIBIOTEPHBIE
MIPOEKTOPbI; 3BYKOBBIE JAMHAMUKH; MPOrPaMMHBIE CpENCTBA, OOECIEYUBAIOLINE IMPOCMOTP
Buaeodaiinos B popmatax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuoHHele HeKTpoHHBIE pecypchl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project, Access).

5. MadopmanmonHsie cipaBouHble U MOMCKOBBIe cucTeMbl «KoHcympTanT [Tmrocy, «["apanTy.
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