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1. HepequL NJIAHUPYEMBIX PE3YyJbTATOB oﬁyqennﬁ Mo AMCHHUIIJINHE, COOTHECCHHBIX C
IJIAHUPYEMBIMHU pe3yJibTaTaMH OCBOCHUA MIPOrpaMmMbl

1.1.  Jucnumnmuua b1.5.04 HWHoCTpaHHBIH S3BIK OOECTEUMBACT OBJAJCHHUE CIEAYIOIIUMHI
KOMIIETEHLIMSIMHU C YYETOM dTara:

Kon HaumenoBanue Kon sTana ocBoenust HaumenoBanue sramna
KOMITETEHIIUI KOMITETEHIIUU KOMITETEHIIUU OCBOEHHSI KOMIIETEHIIUU
YK OC-4 CrniocoOHOCTB YK OC-4.1.1 CriocoGHOCTh OCYIIECTBISATD
OCYHIECTBIIATH JIEIOBYI0 KOMMYHHUKAIIUIO B
JIEIIOBYO YCTHOM M IHUCBMEHHOHU
KOMMYHHKAIHIO B dopmMax Ha HHOCTPAHHOM
YCTHOW M IHUCbMEHHOU SI3BIKE IS peueHust
dhopmax Ha 001Ieopranu3amOHHBIX
rOCy/IapCTBEHHOM u 3amay  MpoeCcCHOHATBHOM
MHOCTPaHHOM(BIX) JIeATeTLHOCTH
A3BIKAX
YK OC-4.1.2 CIOCOOHOCTD
bopmynupoBarh
OPUINYECKI rpaMOTHBII
TEKCT MUCHbMEHHOTO, a TaKXkKe
YCTHOTO MyOJIUIHOTO
BBICTYIUICHHSI, A  TaKxke
OTIepUpPOBaThH paBUJIaMu
MEKIIMYHOCTHOMN 51
TPyNIOBOM  KOMMYHUKAaLIUU
Ha MHOCTPAHHOM SI3bIKaX
1.2. B pe3ynbTaTe OCBOSHUSI JUCIMIUIMHBI Y CTYIEHTOB JOJDKHBI ObITh C(HOPMUPOBAHBI:
[Tpodeccuonanbubie Kop srama Pesynwrarel 00yueHus
IEUCTBUSA OCBOCHHUS
KOMITETEHITUHI
YK OC-4.1.1 HA YPOBHE 3HAHMIA:
YKOC4.1.2 o0mmuye MeTosbl M NpaBWiia JIOTUKH U CTHIUCTUKU

pu GOPMYIUPOBAHUH CBOCH YCTHON M TUCHMEHHOMN
pe4M Ha PYCCKOM U MHOCTPAHHOM SI3BIKaX;

poJsieBbIe XapaKTePUCTUKH " MpaBuIIa
KOMMYHUKAaTUBHOIO TOBEICHUS B YKaHpax JEIOBOU
Oecenpl, criopa, MOJIEMHKH, JUCKYCCHUHU, JIE€IOBOTO
COBEIIaHUSs, TIEPETOBOPOB, T€IC(PHOHHOTO OOIICHUS;
MpaBWIa  IOPUIUYECKOMN JIEKCUKH, o0uryto
FOPUJIMYECKYIO TEPMHUHOJIOTHIO




HA YPOBHE YMEHMIA:

MHOSI3bIYHAS KOMMYHHKAIlMsi B OCHOBHBIX BHJAX
peueBoil JeATENbHOCTH (TOBOPEHUHM, AyIUPOBAHUH,
YTECHUHU U TTUCHME);

MHOSI3bIYHOE OOIIEHHE B Pa3rOBOPHO-OBITOBOW U
npodeccuoHanbHOU cdepe;

camocrosiTeNibHas pabora ¢ TpodecCHOHAIBLHO
OPHEHTHPOBAaHHOW  JINTEPAaTYypoil €  IENbIo
HOJTY4eHUs] He0OX0IMMOil MH(pOopMaLuy;
COCTaBIATh TEKCTHl PA3IMYHBIX JKAaHPOB  JUIA
oOLIeHUS B y4eOHOii, y4eOHO-HayYHOH,
oHUIIHaILHO-IETIOBOM cepax OOIIeHHsI, UCTIONb3YS
CJIOBApH M CIPABOYHHKH 10 PYCCKOMY SI3BIKY;
GopMyIIMpoBaTh LEIU U 33/1a4H JISI0OBOTO OOIICHNS;
aHAJM3UPOBATh MPEIMET OOIIEHUs, BBIBOIUTH CBOE
CY)KICHHE 10 00CYKAaeMOMY BOIIPOCY;
OpPraHU30BBIBATh OOIIEHUE, YIPABIATH OOIICHUEM,
pErIaMeHTUPOBATH €T0

2. O0beM 1 MecTO JUCHMILUIUHBI B cTpyKType OIl BO
O0beM TUCHUTITIMHBI
OO6m1ast TpyA0€MKOCTh TUCIMIUIAHBI cocTaBisieT 324 akaaem. 4. (9 3E).
KonmuecTBO akageMUYeCKMX YacoB, BBIJCIEHHBIX HAa KOHTAKTHYIHO paboTy cC
npenoiaBarenieM (1o BUaM y4eOHBIX 3aHATHI) M Ha CaMOCTOSTENBHYIO Pab0Ty 00yUYarOImmuXCs:
- oyHas gopma OOyuYeHHs: NMPAKTHUYECKUE 3aHATUS — 272 akajaeM. 4., CaMOCTOSTEeIbHas
paborta — 96 akanem. d.,;

MecTto nucuuminmabl B ctpykrype OIl BO

Hucunmnaa b1.65.04 «MHocTpansblii s1361K» OTHOCHUTCS K baszoBoit wactu biioka 1 OII
BO.

Nzyuaercs crynenTamu ogHoi ¢opmbl 00yueHus Ha 1 kypce B 1 u 2 cemectpax u 2 Kypce
B 3 u 4 ceMecTpax.

st ocBoenust aucturuinabl b1.5.04 «AHOCTpaHHBIN S3bIK» O0YYarONIMECs HCTOIB3YIOT
3HAHUs, YMCHHS, HaBBIKH, CIOCOOBI AESITETLHOCTH U YCTAaHOBKH, C(HOPMHUPOBAHHBIE B XOJE
M3y4deHus: y4eOHOro MpeaMeTa OCHOBHOM 0O0pa30BaTENbHOM MPOTPAMMBI CPEIHETO OOIIETro
obpazoBanust «THOCTpaHHBIH S3BIKY.

dopma NpoMeKyTOYHOM aTTeCTAllUU B COOTBETCTBHUH C yU€OHBIM IUIAHOM:

- 1,2,3,4 cemectp — 3a4eT;

- 4 cemecTp — 3a4eT C OIEHKOM.

3. ConepxxaHue ¥ CTPYKTYpa AUCHHUIIAHBI

Ounasn ¢hopma odyuenusn

Ne i/ HaumenoBanue O0beM IMCUHUIIINHBI, Yac. dopma
TeM (pa3/1esioB) Bceero KonTakTHas padora Cp TeKylero
odyyaromuxcs ¢ KOHTPOJISA
npenoaaBarejieM ycieBaeMocT
10 BUIAM Y4eOHBIX 3aHATHI u*,




J JIP I3 KC NMPOMEKYTOY
P HOM
arrecTamuu™
1 cemectp
Pazgen | Communicative
1 Means of Self-
Presentation and 108 80 28 O, 13
Career Development
2 cemectp
Pasznen | Obtaining Success
2 and Overcoming
Barriers in Different
Areas of Business and 72 64 8 0,/3,5
Professional
Communication
[TpomexxyTouHas 3a4er
arTecTalus
3 cemecTp
Pasznen | Building Relations
3 within the
Organisation and in 72 64 8 0, 13
the Market
Environment
4 cemectp
Paszgen | Facing Challenges in
4 Business and
Professional 108 64 44 0, 113,3
Communication
[TpomexxyTouHas 3a0
arTecTauus
Bcero: 324 272 96
[Ipumeuanme:

@opMbI TEKYIIETro KOHTpoud ycreBaeMocTH: onpoc (O), mpoBepka MPaKTUYECKOrO JOMAIIHETO
3amanus (/13), kouTponwsHas padota (KP), acce (3), kelic-3ananus (K3).
dopma TPOMEKYTOUHON aTTECTAIlUU 3a4ET, IK3aMeH (DK3).

Coaep:xaHue TMCHMILINHBI

Paznen 1 Communicative Means of Self-Presentation and Career Development
Jlekcuyeckue W TEMarMYeCKHUE KOMIIOHEHTHI:  Oymymas mpodeccus, 00IacTh
CrelMaIn3anny, (aKTOphl, BIMAIONIME HA KapbepHBI POCT, HEOOXOIUMBIC YCIOBUS IS
NpoECCHOHAIILHOTO Pa3BUTHSA, IUIAHUPOBAHHME NAIBHEHINEr0 MPOJBIKEHHS 0 KapbepHOUH

JICCTHUIIC.
13379103 KOMHaHHﬁ, CTPYKTypa KOMIIAHWU, NPOABHKCHNC KOMIIAHWMH Ha PBIHKC, ﬂeHOBOﬁ

UMUK TIPEINPUSATHS, OpeH/IbI.

['pamMmMaTudeckuii Marepual: mpaBuia OOpa30BaHUS U YHOTPEOJICHHS TPaMMaTHYCCKUX
dbopm Hactosmiero npocroro (Present Simple) m Hacrosimero mmuTenbHOro Bpemenu (Present
Continuous).




I'pammarnueckuii  marepuan: MopansHble miaroiasl (can, may, should), crocoOsr
00pa30BaHUs CPABHUTENIBHOM U MPEBOCXOIHOM CTENEHHU MpuilaraTelbHbIX.
I'pammaruueckuii marepuan: MopanbHble maroisl (must, have to, need)

Paznea 2 Obtaining Success and Overcoming Barriers in Different Areas of
Business and Professional Communication

Jlekcuueckne M TeMaruyeckWe KOMIIOHEHTHI: pOJIb WHHOBAallUA B pPa3BUTHH OHU3HEC
TEXHOJIOTHH, MHHOBAIlMOHHBIC NMPOAYKTHl U YCIYTH, OOCYXJEHHE PHUCKOB M IOTEHIHAILHOU
JIOXOJTHOCTH HOBBIX TOBAapOB U ycIyT. IHTepHET pecypchl B podeccuoHanbHOMN 1eATeIbHOCTH.

TunuyHple CTPEcCOBBIE CUTyallMM Ha paboyeM MecTe, CTPecCOyCTOMYMBOCTH Cpeau
MY>KYHMH U KEHILIUH, COCOOBI MPEOOICHHS ICUX03MOIIMOHATILHOTO HAIPSHKEHUs, Tpodeccuu ¢
MIOBBIIIEHHBIM CTPECCOBBIM (DaKTOPOM.

Oco0eHHOCTH KOPHOPAaTUBHON KYJIBTYphl B Pa3HBIX CTpaHaX, OpraHU3alus J10cyra rocren
KOMIAHUU (BBICTaBKHM, KOHLEPTHI, (hecTUBANIM, CIIOPTHUBHBIC MEPOIPUATHUS), MOCeleHne Kade,
pecTopaHa, OpraHu3aIus pa3BIeKaTEIbHBIX MEPOIIPUATHI U OPHUIIHAILHBIX TPUEMOB.

I'pamMmMaTnueckuii mMarepua: mpaBuia OOpa3oBaHUS W YHOTPEOJCHUS TpaMMaTHUYECKUX
dopm mpormenmero mpocroro (Past Simple) u mpomenmero mmurensHoro BpemeHu (Past
Continuous).

['pamMmMaTideckuii mMarepual: mpaBuia OOpa30BaHUS U YHOTPEOJICHHUS TPaMMaTHYECKUX
dhopm npomremero npocroro (Past Simple) u HacTosmero copepuiennoro (Present perfect).

I'pammaTudeckuiit Mmarepuan: TUMUYHBIE OMMOKY B YIIOTPEOIEHUU TpaMMaTHIecKux (Gopm
HacTosiero coepiieHHoro Bpemenn (Present Perfect).

Pasnen 3 Building Relations within the Organisation and in the Market
Environment

Jlexcuueckne W TeMaTHMYeCKHE KOMIIOHEHTBHI: TMOHSITHE «MapKETHHI», OCHOBHBIE
MapKETHHIOBBIE CTpPAaTerMd, METOABl MCCIENOBaHUS CHUTyallud Ha pPBIHKE, KYJIbTypHas
00yCJIOBIEHHOCTh MAPKETHUHIOBBIX LIaroB, MPOJBMUKEHNE HOBBIX TOBAPOB, BUbI PEKIIAMBI.

[InanMpoBaHue IIaroB IO pa3BUTHUIO KOMIIAHWH, IUIAHUPOBAHUE [IENOBBIX BCTpPEY H
MEpONPHUATHH.

[TonOop mepcoHana, JIMYHOCTHBIE U TPOQPECCHOHANbHBIE KayecTBa COTPYIHHUKOB
KOMIIaHWH, cobOeceoBaHME TIpU TpueMe Ha padoTy, cHnocoObl MOTHBALMU TE€PCOHAA,
yIPaBJICHHUE NIEPCOHATIOM B MYJIBTH HallHOHAJIBHON KOMIIAHUH.

I'pammarnueckuit Marepuail: Pa3iandnble BUIbI BOIPOCUTEIBHBIX ITPEIIOKEHUN.
I'pammarnueckuit marepuan: CrocoObl BbIpaKEHHs 3alJIAaHUPOBAHHOTO JEHCTBHS B

OymymieMm.
I'pammarnueckuit marepuan: [lpaBuna npeodbpazoBaHus NPsSMOI pedyr B KOCBEHHYIO.

Paznen 4 Facing Challenges in Business and Professional Communication

Jlexcuueckue U TemMarnyeckne KOMIOHEHTHI: (PaKToOpbl, 00yCIOBIMBAONINE KOH(IUKTHBIE
CUTyalluu Ha paboyeM MecTe, KOH(IMKTHBIE CUTYAllUH MEKIY paOOTHUKaMU M paboTojaaTeneMm,
MyTH PeIIeHUsI MEKINYHOCTHBIX KOH(IUKTOB.

Ponp oskoHOMHYecKMX (DaKTOPOB B Ppa3BUTUM HOBOTO OW3Heca, OJaronpusTHbIC
SKOHOMMYECKHE TOKa3aTelau sl BeJeHHs Ou3Heca, BIMSHHE HETaTHMBHBIX AIKOHOMUYECKUX
(akTOpOB Ha pa3BUTHE HOBBIX KOMITAHUH.

Jlexcnueckue cpencTBa OMMCaHUs MPOAYKTA WIH YCIYyTH, IPOJIBHKEHHE HOBOIO TOBAapa HA
PBIHKE, IIOATOTOBKA MPE3EHTALMU HOBOM MPOAYKIIMH WIIN YCIIYTH.



I'pammaruueckuii Mmarepuan: [IpaBuna oOpazoBanus (GopM cocraraTeabHOr0 HaKJIOHEHHUS
(1 u 2 Tun).

I'pammarnueckuit Marepuair: [Ipunarounsie IpeaIoKeHUs BPEMEHH U YCIIOBHUSL.

I'pammarnueckuii marepuan: [IpaBuna o6pa3oBanus GopM NacCUBHOIO 3aJIoTa.

4. MarepuaJibl TEKylIero KOHTPOJIsI yCIeBAeMOCTH 00y4alomuxcs u
(poH1 OLIEHOYHBIX CPEICTB MPOMEKYTOYHOH ATTECTAIMM MO AUCHUIIIHHE
4.1. @opMbl M MeTOAbI TEKYUIer0 KOHTPOJISA YCINEBAEMOCTH OOYYAIOHIUXCH U
NMPOMEKYTOUHOM aTTeCTAIUM.
4.1.1. B xone peaquzauuu aucuumiimHbl b1.5.04 MHOCTpaHHBIN SI3bIK MCMOJIB3YIOTCS
cjaeayoue MeTo/ibl TEKyLero KOHTPOJIsl yCIeBaeMOCTH 00y4alomuXxcs:

Tema (paznen) MeTonbl TEKyLIero KOHTPOJIsl yCIIEBAEMOCTH

Pasnen 1 Communicative Means of Self-
Presentation and Career Development

0, 13

Paznen 2 Obtaining Success and
Overcoming Barriers in Different Areas of 0, 13,9
Business and Professional Communication

Paznen 3 Building Relations within the
Organisation and in the Market O, 13
Environment

Paznen 4 Facing Challenges in Business
and Professional Communication

0O, 13,9

4.1.2. JDx3aMeHbl NPOBOIATCH € NPHUMEHEHHEM CJEAYIIIMX MeTOolAO0B (CpeacTB):
TeCTHPOBaHMe, ONPOC, Keiic-3a1aHue.
4.2. MarepuaJbl TEKylIero KOHTPOJISI YCIIeBAeMOCTH 00y4a0IMXCH.

Temuwt 3cce
Mos Gynytias npodeccusi.
IT unctpymeHTHI B IpohecCHOHAIBHOM 1eATENbHOCTH.
Possr nHHOBaNMIT B IIOBCETHEBHOM KU3HU.
CriocoObl PeoI0IeHHsI CTPECCOBBIX CUTYyallUuii Ha pabovyeM MecTe.
TpanuruonHsie GOpPMBI TPOBEAEHUS 10CYTa: KUHO, TeaTp, BEICTABKH, KOHIIEPTHI.
[IposiBneHMe KyIbTypHBIX 0COOEHHOCTEH CTpaHbl B OpraHU3aly paboThl epcoHaIa.
ITepcnexTrBHBIE HanpaBieHus OuzHeca B Poccum.
[Tpobiema kauecTBa TOBAPOB M YCIIYT: IKOHOMHUYECKAsS M KyJIbTypHast 00yCIOBICHHOCTb.
ITpodeccronanpHas crienuanu3anus: opuandeckue npopeccuu B Poccun u 3a pyoexom.
. Buapl KOHTPAKTOB.
. I3BecTHBIE ciiyyaun NE€IUKTHBIX PAaBOHAPYILIEHUH.
. [Ipectymuienust «0enbIX BOPOTHUUKOB).
. IT mpecryruienus.
. Camble rpomkue npecrymuienus X XI Beka.
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Temut poneswix uzp
3HAaKOMCTBO. Y TOYHEHHE HH(POPMAIMK O COTPYIHUKAX KOMITAHUHU.
CobecenoBanne ¢ pabortomareneMm (mpenactaBieHue uHdopManuu o0 00pazoBaHHM,
OIBITE PabOTHI, TMYHBIX KA4eCTBAX).
3. OOcyxaeHne COCTOSHHSI el B KOMIIAHHMHM C TapTHEpOM Mo Ow3Hecy. AHaim3
YCIEITHOCTH JIESTENbHOCTH KOMITAHHHM, COBMECTHBIH MOWCK MyTeW JalbHEUIIero
pa3BuTHUs OU3HEcCa.

N —




10.
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13.
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Benenue neperoBopoB ¢ MpeiCTaBUTEIAMH APYToil KOMIAHUU O TIOKYTIKE MM MPOJaxe
MIPOU3BOJMMBIX TOBAPOB.

VYdyactie B JeNOBOM BCTpede, TIOCBSIICHHOW BbIpaOOTKe 0OOmIeH KOHLEHIMU
OpTaHU3aIMH JJOCYTa COTPYIHUKOB U TOCTEH KOMITAaHUH.

Ob6cyxnenue c¢ mpeacrasutesnsiMu HR otnena myTeil ymydiieHus SMOIMOHAIBHOTO
KJIMIMaTa B KOMITAaHUH.

Opranmsanust koH(pepeHunu. OOCYKIEHHE KIIOYEBBIX MOMEHTOB IUIAHHUPOBAHUS
MEpPOTIPUSITHS. € TIPEACTABUTEISIMH OPTKOMHTETa (BpeMs, MECTO, pa3MeIIcHHe
YYaCTHHUKOB, TEMaTHKa JIOKJIA/I0B, OIOJKET MEPOIIPUSTHUS).

COop HeoOxomumol uHGOpMAUU s pPEUIeHUs Bompoca 00 OTKPBITUH (uinana
KOMIAHUM B ONpeAeNeHHOM peruoHe. OOCyXIeHHe ¢ MapTHepaMH IO OHu3Hecy
HanOoJee MEePCIeKTUBHOTO PErMOHa ¢ TOYKH 3PEHHS SKOHOMHYECKHX IOKa3areied u
MOJUTUYECKON CTaOUIBLHOCTH.

[TpoBenenue TeneOHHBIX MEPETOBOPOB C TMPEICTABUTEISIMUA JIOYEPHEH KOMIAHHH O
pacumpeHne acCCOPTUMEHTA MPOU3BOUMOM MPOAYKLIUH.

Opuanueckoe wuHTepBhto. COOp U yTOYHEHHME HeoOXxomuMoW uHOpMaIuH,
YCTaHOBJICHHE JOBEPUTEIIbHBIX OTHOIICHUH C KIMEHTOM.

KoHcynbTHpoBaHWEe 1O TIPaBOBOMY BOMpPOCY. Pa3bsiCHEHWS W pPEKOMEHIAIMH TI0
OINpEJC/ICHHBIM IPABOBBIM  aclieKTaM. YTOYHEHHWE KIMEHTOM CBOMX TIpaB U
00513aHHOCTEH B KOHKPETHON CUTYyaIl1H.

OOcyxkneHue BO3MOXHBIX MyTeH BBIXOJA W3 CIOXKUBLICHCS CHTYyallMd C Y4YeTOM
BO3MOXKHBIX TIOCJIEICTBHIA JJIsi CTOPOH KOH(IIHKTA.

[IpoBenenue KOHCyNbTallMd MO TeJdepOHY OTHOCHTEIBHO IPABOBBIX AaCIEKTOB
3aKITIOYEHUS] KOHTPAKTA O TMOKYIIKE HEIBH)KUMOCTH.

Temwt npezenmayuii

IIpe3enTanus komnaHuu (CTpyKTypa, LI€IH, 3a1a4i, IEPCIEKTUBBI Pa3BUTHSI)
[IpesenTanus npoaykra (OMHcaHHE MPOAYKTa, MOTEHIMAJIbHBIE MMOKYMATeNIH, HEHOBas
KaTeropusi).

[Ipe3enTanus miaHa MeponpuaTus (3Tarbl MPOBeIeHNUs, OIOKET, 1ieJieBas ayJUTOPHS).
IIpe3enramus cyneOHOM cuctembl onHOW W3 EBpomeiickux cTpaH (BUABI U YpPOBHHU
Cy/1eOHBIX MHCTAHIUH).

[Ipe3enrarus opranuzanuu 1 3tanoB padotsl Cyna npucsukHeix B AHmmu U CIIA.
[IpesenTarius mpaBOBBIX acMEeKTOB cBOOOBI ciioBa B EBpore u CIIA.

O0pa3ubl NMCbMEHHBIX YIPaKHeHU |



In each line of the e-mail below, there is one mistake. Cross out the word which is wrong
and write the correct word on the right. The first one is given as an example.

Subject: Meeting next Thursday

Dear Becky

Peo you please help me? Can

I’m trying to find on how many people are coming to the meeting next Thursday.
Maria said me it would be ten, but Alex thinks it could be 20. If more than 15
people come, we would need to book a bigger room. But the large meeting room

has already been booked during the whole day.
I look forward to hear from you.

Many thanks,

Sam

You are going to visit a client company in Toronto next week. Write a reply to the
following e-mail. Write about 50 words.

To:

From: Greg Saunders

Subject: Your visit next week.
Dear ...

I am attaching a programme for your visit next week. Please let me know if there is
anything you would like to add.

If you could also tell me your flight number and arrival time, I will arrange for our
driver to meet you at Toronto airport and take you to your hotel.

We are all looking forward very much to meeting you next week.

Best regards

Greg

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer

to an enclosed brochure giving further details.) Write about 140—-180 words.
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* Conference title: New Trends in Business

» Dates: 3—4 February

» Place: to be held in Singapore

* Number of delegates expected to attend: 1,500-2,000

» SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

Following the meeting at Igloo Foods, the Marketing Department put forward a proposal
to launch a new range of healthy food products. The Finance Department has now agreed
to the plan.

You are the Head of Marketing. Write a memo of 100 to 150 words (including a complete
heading) to all marketing staff telling them the news. List actions you now need to take
(new dishes => taste trials = product names=> packaging design-> advertising campaign)

Objective: launch six products by end of year

Encourage staff to make project a success.

MEMO

Date: June 14th
To:

From:

Subject:

[ am pleased to inform you that ...

TemaTnuyeckue c10BapHble JTMKTAHTHI
obpasey
KopnoparusHoe npaso. bazoBasi TepMuHOJIOTHS.

English term Russian equivalent

1 businessentity

2 limitedliability

3 separate personality

4 company law

5 third party

6 board of directors

7 sole proprietor

8 shareholders

9 certificate of incorporation

10 memorandum of association

11 company policy

12 legal person

13 corporate insolvency

14 bank account

15 corporation assets

11




16 cover debts

17 double taxation

18 raise money

19 set up a company

20 initial formation fee

21 record minutes

22 business transactions

23 protect property

24 provisions of the Companies Act

25 publicly listed company

26 file the statutory forms

4.3. OnleHO4YHbIE CPeICTBA JAJIAl IPOMEKYTOYHOM aTTeCTAIMH.

@doH TECTOBLIX 3aJaHUH
Cemecrp 1.

TEST 1.
VOCABULARY: CAREERS
1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress ) promotion

2 Itis useful to set your own goals and to think about the skills you need to them.

a) reach b) make c) master

3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks ¢) opportunities

4 It is very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to a
career move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-term
goals.

a) ahead b) progress c) the sack

7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a) make b) work c¢) do

9 Sales representatives often earn a in addition to their salary when they achieve
their targets.

a) money b) living c) bonus
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10 Multinationals often their employees excellent career opportunities if they are
willing to travel.
a) offer b) make c) take

2 Complete the sentences using the words in the box.
| take / do / evaluate / master / make |
11 Do not always wait for your boss to tell you how well you are doing. You also need to
your progress yourself.
12 Vladimir is hoping to research in informatics.
13 Nandita’s dream is to a living as a public relations consultant.
14 Delegating tasks is an important skill to .
15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or

would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a consultant to teach
them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING
4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25
21 Could I speak to Mrs Zhang, please?
22 Can I take a message?
23 Who'’s calling, please?
24 Could you tell me what it’s about?
25 Sorry. Could you say the second name again?
a If you could just tell her that Imelda Reyes rang.
b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.
d Just a moment, please. I’1l put you through.
e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.
calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 I'm about the meeting tomorrow.

30 Ican’t get through. Their phone’s always
TEST 2

Answer all thirty questions. There is one mark per question.

VOCABULARY: SHOPPING ONLINE

1 Choose the six correct words from the box to complete the sentences.
warehouse / bulk / delivery / despatch / discount / enquire / payment / refund / return /
bargain / stock / sale
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1 At that price, the car you bought was a real .

2 You cannot get a if you do not send back the goods in their original packaging.

3 As we are always having storage problems, I think we should build a new .

4 If there is a problem with any of the goods you receive, please them within three
days.

5 Our policy is to goods within 72 hours of receiving an order.

6 We offer a 5% on orders over $500.

2 Supply the missing word in each definition.

7 After- service is the help people get from the shop where they have bought a
product.

8 The street is the street of a town where many shops and businesses are.
A -off period is the time when you can change your mind and cancel an order.

10 A money back is a promise by the seller to give you your money back if you are
not satisfied with the goods you bought.

11 Your credit card are the name, number and expiry date on your credit card.

12 Ifyou about, you go to different places to compare prices and quality before you
buy something.

13 If the goods you want are out of , it means that they are not available.

14 If a shop gives you interest-free , it means that you can pay for the goods after
you have bought them, at no extra cost.

15 A is a person or company that sells goods to people in shops.

LANGUAGE REVIEW: MODALS
3 Match the following sentence halves. Write your answers here:

16 17 18 19 20 21 22
16 Internet shopping is changing the face of business,
17 To be successful in both the online and offline world,
18 If you want to stay ahead of your competitors,

19 You will need your password every time you want to access our website,
20 All our admin staff are trained by our own IT specialists,
21 If you do not want to risk losing important data,
22 Not all consumers are very good at surfing the Internet,
a businesses should try and integrate the two as much as possible.
b so a good website shouldn’t be too complicated.
c so traditional stores need to adapt as quickly as they can.
d so we don’t have to send them on expensive courses.
e so you mustn’t forget it.
f you have to start selling online.
g you must shut down your computer properly every time.

TEST 3
Answer all thirty questions. There is one mark per question.
VOCABULARY: DESCRIBING COMPANIES
1 What does each of these comments refer to? Write the appropriate word or phrase from
the box next to the comment.

competition / customer service / head office / investment plan / market share / profit / share
price / subsidiary / turnover / workforce

1 It was particularly hard hit during the recession last year, when it fell to an all-time low of
$8.5.
2 We’ve already got five in South America, and we’re opening a new one in Mexico next
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month.
3 Itincreased by 5% to $61 million last year, but unfortunately our profit figures are not so
impressive.
4 That’s where they make most of the important decisions, of course.

)]

If we buy out our local competitor, it will increase to 33%.
Two thirds of it are women.
7 If we don’t produce and sell more than 10,000 sets a year, we won’t make any.

(o)

8 We need to think carefully about all the options and make sure it’s ready for the board
meeting next week.
9 They do everything to make their clients satisfied, so I’'m not surprised they are praised for it.

10 It’s really fierce in our business sector, but so far we’ve managed to stay ahead of it.

LANGUAGE REVIEW: PRESENT SIMPLE AND PRESENT CONTINUOUS
2 Complete this e-mail. Write the verbs in brackets in the correct tense (Present simple or

continuous).
Hi Sam,
We (11) (have) a fantastic time here in Beijing.
The conference itself (12) (not start) until next Wednesday, so |
(13) (take) the opportunity to learn some Chinese. In fact, I (14)
(attend) a conversation class every morning, and I think I
(15) (make) good progress.
Klaus and Ana (16) (not stay) at the same hotel. We (17)
(see) each other at head office every afternoon. We (18) (meet) a lot of
interesting people there and (19) (talk) about the future of our companies.
People here (20) (like) to look ahead, and that’s great.
Tomorrow afternoon, we (21) (meet) Sarah Li to discuss our investment
options. I (22) (not think) it’s going to be very easy, so [ (23)
(need) to be prepared.
We (24) (wish) you were here with us already. (25) you
(arrive) next Thursday as planned?
Talk soon,
Max

SKILLS: PRESENTING YOUR COMPANY
4 Match the two halves of these phrases. Write your answers here:
26 27 28 29 30
26 First, I want to give you
27 Secondly, I'll talk
28 Finally, I want to look
29 I’ll be pleased to answer
30 Thanks very much
a at our future plans.
b for listening to my talk.
¢ any questions at the end of my talk.
d about our new subsidiaries in Asia.
e some basic information about our activities.

TEST 4
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Answer all thirty questions. There is one mark per question.
VOCABULARY: VERB AND NOUN COMBINATIONS
1 Complete the sentences with the phrases from the box.

win an award / enter a market / protect the environment / meet a need / reduce waste |

1 This new product will enable our company to of 60 million
consumers.

2 Our new model is based on a brilliant idea, and I’'m sure it will

for innovation.

3 Lesco develops mobile phones which really aim to , to satisfy
consumer demand.

4 In the past, our company threw away tons of used paper every year but now, thanks to
selective recycling, we can by almost 75%.

5 The clean technologies we have adopted will by cutting the
amount of fuel and dangerous chemicals we have to use.

2 Supply the missing noun in each sentence. The first letter is given.

6 Senovo Pharmaceuticals say they are going to make a major b in the
treatment of cancer with a new drug developed in India.

7 Our customers simply want more choice, so we have to extend our product
r .

8 We noticed that demand for this kind of camera was increasing all the time, so we just took
a of the opportunity and launched a much better model.

9 People buy our office supplies because they raise their s .They give them a
more upmarket image, in other words.

10 There is absolutely nothing like our new cleaning product available in shops. It really fills a
g in the market.

LANGUAGE REVIEW: PAST SIMPLE AND PAST CONTINUOUS

3 Complete this text. Write the words in brackets in the correct tense.

Manuel Ayala (11) (develop) the new drug LKJ in 1998 while he (12)
(do) some research at the university of Santiago. In the next two or three
years, he (13) (write) a lot of articles about it and (14)
(give) talks at conferences around the world. One day when Manuel (15)
(tour) Australia, the CEO of a large pharmaceutical company (16) (invite)
him to work at their laboratories in Melbourne. Manuel (17) (explain) that he
(18) (work) on an exciting project in Santiago and that he (19)

(need) six months to see it through. In 2002, he (20) (go)
to Australia on his own. His wife Miguelina (21) (stay) in Santiago for
another year because she (22) (write) her doctoral dissertation. As soon as she
(23) (arrive) in Melbourne, she (24) (apply) for jobs in
marketing. However, she (25) not have) much luck and so decided to start her
Oown agency.

Now, both Manuel and Miguelina have a job that they enjoy and they make a good living, but
they often miss Santiago.

TEST S
Answer all thirty questions. There is one mark per question.
VOCABULARY: STRESS IN THE WORKPLACE
1 Complete the sentences with the verbs from the box.
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| do / do / make / keep / spend |

1 I’m already under stress because I have to a presentation at our next sales
conference.

2 My boyfriend suggests that I should judo or karate to relax.

3 Tjustwish I could a few days in the countryside.

4 The problem is, I still have to a lot of research for my paper.

5 One thing I really want to do is to my evenings free.

2 Supply the missing word in each sentence. The first letter is given.
6 In addition to our usual duties, we now have to deal with all the admin work, so we have a

very heavy w . A part-time assistant would really ease it.

7 Since our department has introduced f , we feel we have more control over
our working hours. Why should we all work from nine to five every day?

8 Jim missed yesterday’s d for submitting his sales report. His boss is
furious!

9 Ana’s always last to leave the office and never talks about anything but work. Her colleagues
says she’s become a w .

10 A good number of highly-paid executives give up their stressful job to adopt a simpler,
healthier 1

LANGUAGE REVIEW: PAST SIMPLE AND PRESENT PERFECT
3 Supply the missing word in these sentences, which are all in the past simple or the present
perfect.

11 Naseem found a less stressful job yet?

12 you see your stress counsellor yesterday?

13 They n’t said anything to the manager.

14 Tim and Kemal n’t resign — they were made redundant.
15 you ever worked in Accounts?

4 Complete this dialogue. Write the verbs in brackets in the correct tense.

A: How frustrating! I (16) (try) to call Lea all week and I just can’t get
through.

B: I can’t believe nobody (17) (tell) you yet! She (18)
(leave) our department ten days ago. She’s no longer in Tunis.

A: Really? Why (19) she (leave)? I thought she (20)

(be) happy here.

B: Well, yes and no. She told me she (21) (like) the team but she (22)

(not get on) with our new manager.

A: I’'m not surprised! (23) she (say) anything else?

B: Before leaving, she applied for the post of Deputy Sales Manager at our head office in Cairo.
Then she (24) (have) a phone interview and she got the job immediately.

A: Great! I’ll miss her, but I’'m glad she’s got a better job. Have you talked to her recently?

B: No, she (25) (not be) in touch since she left. She must be very busy.

A: Sure. Anyway, give her my regards next time you talk to her, will you?

SKILLS: PARTICIPATING IN DISCUSSIONS

5 Write the extra incorrect word in each phrase.
26 Why don’t we to send out a questionnaire?
27 OK, but on the other one hand, it will make some people unhappy.

28 I’m not sure I’'m agree.

29 For me, that’s be out of the question.
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Cemecrp 2
TEST 1.
Answer all thirty questions. There is one mark per question.

VOCABULARY: WORD PARTNERSHIPS
1 Match a word from A and B and complete sentences 1—10. Use each word from A twice.

A B
advertising / consumer / market / product/ | behaviour / budget / campaign / forecast /
sales launch / lifecycle / profile / research /
segment / targets

1 The is the length of time people continue to buy a particular
product.

2 showed very good potential for marketing the magazine to
executives in the age range 25—35.

3 A is simply a description of a typical customer.

4 Our company has established its brand name through a multi-million multi-media

5 The introduction of a product to the market is called the .

6 Family and friends are a major factor in . They really influence
what people buy, where and how.

7 A is a group of customers of similar age and income level.

8 Idon’t think cutting our by half is a good idea. Our campaigns are

highly successful and always generate huge profits in the long term.
9 Our representatives are under a lot of pressure to meet their .
10 I’'m afraid I can only make a pessimistic for February and March.

LANGUAGE REVIEW: QUESTIONS
2 Re-order the words to make questions.
11 much advertising do how on spend you ?

12 does endorsement mean what ?
13 strengths and are company’s weaknesses what your ?

14 range did extend product their they when ?

15 is team leading sales who your ?
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3 Complete each question with an appropriate word.

16 your market share increase last year?
17 kind of products do footballers endorse?
18 they doing any market research at the moment?
19 of these two products is more successful?
20 you met our new manager?
21 often do you launch a new product?
22 Kaori phoned recently?
Test 2

Answer all thirty questions. There is one mark per question.
VOCABULARY: WAYS TO PLAN
1 Match a word or phrase from A and B and complete sentences 1—10.

A B
collect / consider / do / estimate / forecast / | costs / information / our budget / sales /
keep within / meet / rearrange some research / the options / the schedule /
the deadline

1 The project was successful, except that we didn’t . We
overspent by about 5%.

2 Our visitors are arriving two hours later than planned, so let’s

immediately.

3 Our advertising campaign is producing good results, and we

of at least $150,000 in the next quarter.

4 It’s difficult to accurately when your suppliers increase
their prices without warning.

5 First, let’s that we have for the launch date: it could be
late spring, or early autumn, or next year.

6 What we need to do is about the buying habits of the
people who live in that area.

7 It will be impossible to of June 20 now that the project

manager is ill. Everything will have to be put off until next month.

8 Jim wants to into the factors that influence consumer
behaviour. 2 Match the two halves of the sentences. Write your answers here:
9 10 11 12

9 He’s trying to arrange
10 It was impossible to implement
11 Jean is going to write

12 The training schedule has
a the next quarterly sales report.
b a meeting with BCA’s sales manager.
c to be prepared by April 5.
d that plan with such a small budget.

LANGUAGE REVIEW: FUTURE PLANS
3 Re-order the words to make sentences.
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13 Brazil expand hoping in they’re to
14 not a bonus expecting get good is she to

15 attract foreign we investment like more to would

16 a Bangalore in open planning subsidiary to we’re

17 are going launch when model this to you ?

4 In each sentence, one word is missing. Re-write each sentence with the correct word in
the right place.
18 We going to visit our suppliers next week.

19 T help you write the report if you like.

20 We look forward seeing you soon.
21 Analysts say the economy will better next year.

22 They want relaunch their video camera.

SKILLS: MEETINGS
5 Complete these phrases with a word from the box.
comment / could / interrupt / like / mean / moment / on / what

23 I say something?

24 Just a , please.

25 So you’re saying is that we’ve overspent?
26 How do you exactly?

27 Sorry, could I just on that?

28 I'd to finish, if [ may.

29 Sorry to , but what are the options?

30 Hold a minute.

TEST 3

Answer all thirty questions. There is one mark per question.
VOCABULARY: VERBS AND PREPOSITIONS
1 Complete each sentence with a verb from the box.
| believe / deal / delegate / invest / respond |

1 We a lot in training courses for our employees. We know it’s money well spent.

2 Our new manager can with problems very effectively.

3 Don’t try to do everything on your own. You should tasks to your assistant more
often.

4 Our previous manager didn’t even try to to our concerns.

5 When your employees feel that you in their abilities, they often start to perform
better.

2 Complete each sentence with a preposition from the box.
| for / on/to / with / to

6 We need to agree the date of the relaunch of our new series.

7 Tom apologised making so many mistakes in his report.

8 A good manager should listen suggestions from staff.

9 It was my mistake, I know. I have already apologised the director.
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10 I couldn’t agree the others that our suppliers were responsible.
LANGUAGE REVIEW: REPORTED SPEECH

3 Re-order the words to make reported statements and questions.

11 do him I it to told

12 were said they she wrong

13 asked he members team the were who

14 invoice manager me not pay the the to told

15 asked finish meeting she the time what would

4 Rewrite the sentences beginning in the way shown.
16 ‘The team leader is from Canada.’
He said

17 ‘Listen to all suggestions from staft.’
She told me

18 “Why don’t you talk to your manager more often?’
He asked me

19 ‘Do you find it difficult to delegate tasks?’
He asked me

20 ‘Don’t forget to call Max.’
She told me

SKILLS: SOCIALISING
5 Each phrase contains a mistake. Write the phrase correctly.
21 I’1l be in the touch soon.

22 Thanks you for showing me round the town.

23 I’'m really enjoyed the meal last night.

24 Bye! Have you a nice journey back!

6 Match phrases 25—30 to responses a—e. Write your answers here:
25 26 27 28 29 30
25 What do you usually do in the evenings?
26 Would you like to come with us to the theatre tonight?
27 Goodbye, Li. All the best.
28 I’m glad you enjoyed the tour.
29 Can you tell me about any interesting places to visit?
30 Thanks very much for your hospitality.
a Bye, Lucas. And thanks again for everything.
b You are very welcome. I hope you can come again soon.
c I like to spend time with my children. Sometimes I watch TV.
d I certainly did. It was wonderful. Thank you so much!
e It’s very kind of you, but another time perhaps. I’'m quite tired.
f The old town is very pretty. And you must see Liberty Square.

Test 4
Answer all thirty questions. There is one mark per question.
VOCABULARY: WORD BUILDING
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1 Complete the second sentence in each pair with another form of the underlined word.

1

2

3

During a negotiation, her face never shows any emotion.
She seems completely
The previous manager had lied to his staff and was no longer credible.
He had lost all his

People criticised him because they found him weak.

People criticised him for his
A good manager should always have a lot of patlenc
A good manager should never be
They liked her because she was always so calm.
What they liked about her was her

2 Complete these sentences about personal qualities with the missing word. The first letter
is given.

6

7

8

9

10

When someone tells you about their problems, try to show some s , be kind
and say something to make them feel better.

The people in our team always come up with new ideas, new solutions. Their

C seems endless.

The participants didn’t seem very e about the new proposal. In fact, most
of them didn’t show any interest whatsoever.

Our supervisor is very i . One day he tells you to do things this way, and
the next day he says you should do things another way.

Many people believe that i meetings, where participants feel comfortable
and relaxed, are often the most productive ones.

LANGUAGE REVIEW: CONDITIONALS
3 Underline the correct form in italics.

11
12
13
14
15

If he listens / listened to all sides first, he would find it easier to resolve conflicts.
He is / will be / would be more popular if he treated people with respect.

Would you get involved if you saw / would see two colleagues having an argument?
If she wins / will win / would win this contract, she’ll be promoted.

Do you think he will / would resign if he doesn’t get a pay increase?

4 Complete these sentences using the words in brackets.

For example:
to the conference even if you invited him. (ke / not / come)

He wouldn 't come to the conference even if vou invited him.

16
17
18
19

20

Would you move to our Taiwan office if ? (you / can)

If you were in my position, how with this crisis? (vou / deal)
They wouldn’t do business with us if they our terms
favourable. (not / find)

If you look at our catalogue, you how much we have
expanded our product range. (see)

You’d be more popular if so nervous all the time. (you / not /
be)

SKILLS: NEGOTIATING
5 Complete these phrases with a word from the box.

| deal / covers / way / points / see / view
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21 I can see your point of

22 Let’s go over the main again.
23 Right. I think that everything.
24 Fine. We’ve got a , then.

25 Let’s what we’ve got so far.

26 Let’s look at this another

6 Match the two halves of the phrases.
27 A compromise could be
28 I understand
29 Why don’t we
30 You don’t have to worry
a about transport costs.
b come back to that later?
¢ to pay half the sum in dollars.
d what you’re saying.

Test 5

Answer all thirty questions. There is one mark per question.

VOCABULARY: ECONOMIC TERMS
1 Complete these sentences with the words from the box.

bureaucracy / exchange / inflation / interest / investment / labour / domestic / trade /
unemployment / incentives

1 The fall in rate will probably lead to more business investment.

2 Because of the euro-yen rate, Japanese exporters lost huge amounts of
money that year.

3 The number of people claiming benefit rose to 945,000, and the rate
climbed to 5.5%.

4  Prices went up again, and the country’s rate rose to 5.4% last month.

5 Exports have increased considerably, so now our balance of is positive
again.

6 Our country is now attracting production from companies looking for a highly skilled

force.

7 The chamber of commerce recommended giving tax to boost private
sector investment.

8 The gross product is the standard measure of the overall size of the
economy.

9 Too many rules and regulations and too much government in general have

a negative impact on trade.
10 The government is trying hard to revive the economy and attract foreign
LANGUAGE REVIEW: TIME CLAUSES
2 Match the sentence halves to make meaningful sentences.
11 I’m in charge of Marketing
12 As soon as we get the figures we need,
13 We can’t open a subsidiary in that country
14 While I’m head of this department,
15 Before you take up their offer,

a there will be massive investment in staff training.
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b until the security conditions have improved.
¢ we’ll complete the report.

d you should ask for advice.

e while our manager is away at the trade fair.

3 In each sentence, underline the two possible time words in italics.

16
17
18
19
20

Our local representative will contact you when / until / as soon as you arrive.
Don’t make a decision before / until / while you’ve read the contract.

Laura will supervise the work while / when / after I’'m away.

Before / When / As soon as you arrive tomorrow, I’ll give you a copy of the report.
We’ll visit the production unit during / as soon as / when we have time.

SKILLS: NUMBERS
4 Write the underlined numbers in these sentences in words or as numbers. For example:

21
22
23
24
25
26
27
28
29
30

They moved to New Zealand in 1995. nineteen ninety-five
Unemployment increased by five percent. 5%
It costs £80.

They reduced their workforce to five thousand.
There were exactly 234 participants.
About 2/3 of the staff agreed.

Inflation is up by 1.25%.

The company lost three million pounds.
A quarter of the goods were damaged.
They employ about 2,400 people.
Profit increased 18%.

One hundred and fifteen people were made redundant.

Keiic-3ananue:

You represent an organisation called South-East Asian Business Associates, which will hold
a conference next year. Write a letter to Dr Vladimir Sarkowski inviting him to be a
keynote speaker. Dr Sarkowski is author of a book The New Way — Business in the 21"
Century, so you think he will have an important message for your members.
Offer to pay all expenses — airfare and accommodation (five-star hotel in Singapore, three
nights). Inform Dr Sarkowski about the conference and your organisation. (You can refer
to an enclosed brochure giving further details.) Write about 140—180 words.

Conference title: New Trends in Business

Dates: 3—4 February

Place: to be held in Singapore

Number of delegates expected to attend: 1,500-2,000

SE Asian Business Associates: 5,000 members, owners and managers of businesses in South-
East Asia

South-East Asian Business Associates
Dr Vladimir Sarkowski

927 Stabu Street

Riga

Latvia

Dear ...

Re:

BOHpOCLI IJIL YCTHOT'O OIIpOCa HAa aTTCCTAlluU:
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BOHpOCLI IJI1 YCTHOT'O OIIpOoCa Ha 3a4YCTC U 3a4YCTC C OLICHKOM:

NounhsLDdD =

9.

10.
I1.
12.
13.
14.
15.
16.
17.
18.
19.

20.

Bonpocwt k 3auemy (1 cemecmp)
Do you have a career plan? Where do you want to be in 10 year’s time?
What helps when trying to move ahead in your career?
What do you or don’t you like about shopping?
What are the advantages and disadvantages of shopping online?
Which of the items would you not buy online, and why?
Give three reasons why some people prefer not to buy goods or services online?
Which type of the company would you like to work for: a family owned company, a
multinational company or your own company?
Talk about the company you know well (where is its head office, what does it sell, who are its
customers, what’s its annual turnover, what ate its future plans).
What examples of great business ideas do you know?
What makes a business idea a really great idea?
What do you do to relax? Which activities are the most effective for you and why?
Do you prefer a slow or a fast pace of life
What can people do to have a good work-life balance?
Some people say they would like to “live the rat race”. What do you think they mean?
Do you like working under pressure?
What deadlines do you have to meet in you daily life?
Why do people become workaholics?
How important is corporate entertaining?
Many companies spend a lot of money on corporate entertaining. Do you think the money is
well spent?
What types of entertainment could you offer?

Bonpocul k sxzameny (2 cemecmp)

—_— = 0 0 1NN KWW

— —
W N

14.
15.
16.
17.
18.
19.
20.

21.

What are the four “Ps” from the basis of the marketing mix?

Tell about a marketing campaign that impressed you.

Why do companies need to create brands?

Why do people buy brands?

How loyal are you to the brands you have chosen?

Do you agree that making lists of things to do is a waste of time? Why?

What do you know about the economy of Russia or of other developing economies?
What are some of the possible threats and opportunities for foreign investors in Russia?
What qualities and skills should a good manager have?

If you are managing people from different cultures, what qualities and skills do you need?
What would you find difficult if you had to go and work in a very different culture from
your own?

. How will you plan a party to celebrate your company’s 10th anniversary?
. What advice would you give to a foreign manager who is going to manage staff in your

country?

In your culture, how usual is it to see young people in management positions?

What challenges do young managers face, compared to older ones?

What may be the advantages of being a relatively young manager?

Tell about any experience you have of a conflict which was handled well.

Tell about any experience you have of a conflict which was handled badly.

What qualities does a mediator need?

Disagreement is a form of conflict. In what ways can it make meetings and discussions more
productive?

How do people usually deal with personal conflict in your country? In what ways is it
different from other countries you know?
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22. What advice would you give to people starting their own companies in your country?
23. How can new businesses get help to grow and become successful?

4.3.1. ®opMupyemMbie KOMIETEHINH

Kon HaumenoBanue Kox HaumenoBanue 3Tama
KOMITETEHIIUU KOMITETEHIIUU JTana OCBOCHUS OCBOCHHSI KOMIIETEHIIUU
KOMITETEHIIUU
YK OC-4 CrocoOHOCTH YK OC-4.1.1 CnocoOHOCTh OCYIIECTBIATH

OCYLIECTBIIATh JIEJIOBYI0 KOMMYHHUKAIIMIO B

JIETIOBYIO YCTHOM U NIUMCBMEHHOM

KOMMYHHKAIIIO B dopMax Ha HHOCTPaHHOM

YCTHOH M NUCBMEHHOU A3BIKE I E: peleHus

dbopmax Ha 00IIeOpTaHU3AIMOHHBIX

roCyapCTBEHHOM u 3ajjad  Mpo¢eCcCHOHANIbHOM

MHOCTPaHHOM(bIX) JIeATEIbHOCTH

A3BIKAX

YK OC-4.1.2 CIOCOOHOCTD

bopmynupoBaTh
IOPUINYECKHU IPAMOTHBIN
TEKCT IMCbMEHHOI0, a TAKKe
YCTHOTO yOJIMYHOTO
BBICTYIUIEHHS, a  TaKXKe
OIIepUpOBaThH paBUIaMu
MEXJINYHOCTHOMN u

IPYIIIOBOM  KOMMYHUKAIUH
Ha UHOCTPAHHOM sI3BbIKaX

4.3.2 Tunosbie OLICHOYHBIE CPEICTBA

1. Read the text and give your opinion on the following disputable situations
Security Deposits

In most places, landlords have the right to ask for a security deposit. This deposit is an amount of
money that is held by the landlord to ensure that the tenant takes care of the apartment or house
and abides by the terms of the lease. If the tenant damages the landlord’s property, the landlord
may keep the security deposit (or a part of it) to pay for the damage.

Security deposits are sometimes the subject of disputes between landlords and tenants. To protect
yourself, make a list of all defects and damages that exist at the time you move in. Keep a copy
of the list for your records, and give another copy to the landlord. When moving out, you should
inspect the apartment or house again and make a list of any damages. Sometimes an inspection
with both the landlord and the tenant present can help avoid any disagreements.

Bringing along a friend as a witness and making careful notes at the time can also be helpful in
case you have a dispute with the landlord. If there are no damages, the landlord should return
your money within a reasonable period of time. When a lease expires, most states require the
landlord to either return the full amount of the security deposit to the tenant or provide an
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itemized list of deductions. In some states, you can sue for punitive damages if the landlord fails
to return the security deposit or give you the list of deductions. In every state, you have the right
to sue the landlord in small claims court if you disagree with the reasons for not returning the
security deposit. Finally, tenants generally have no right to make any changes in the structure or
character of the property without the permission of the landlord. Even if the landlord agrees to
changes or improvements, the improvement becomes the property of the landlord if it cannot be
removed without serious damage to the premises.

In each of the following situations, the tenant is moving out and the landlord wants to keep
part of the tenant’s security deposit. Decide who should pay for the damages.

a. The tenant moves without cleaning the apartment. The landlord is
forced to remove trash, clean the walls and floors, wash the windows,
and clean out the oven and refrigerator.

b. The toilet overflows in the apartment above that of the tenant moving
out. The water leaks through the floor, ruining the ceiling and carpet in

the tenant’s apartment below.

c. The tenant’s pet stains the carpet. The tenant was trying to paper train
a puppy. The lease allowed one small pet.

d. The walls are faded and need repainting.
e. The roof leaks, ruining the hardwood floors. The tenant has never told

the landlord about the leak.

Test 2
1. Give Russian equivalents to the following words and word combinations

separate personality

company law

third party

board of directors

sole proprietor

shareholders

certificate of incorporation

memorandum of association

company policy

legal person

corporate insolvency
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bank account

2. Match the adjectives with the nouns they commonly collocate with.
2. limited a) party
3. sole b) documents
4. third c) liability
5. constitutional d) funding
6. corporate €) company
7. publicly listed f) proprietor
8. certificate g) entity
9. business h) forms
10. statutory 1) formation
11. company j) of incorporation

Kpurtepun oneHuBaHNs YCTHBIX OTBETOB (B PAaMKaXx ONpoca) B paMKax TeKyllel
arTecTaluu

Kputepun banabl

— IPOAEMOHCTPUPOBAHA CHOCOOHOCTb JIOTMYHO CTPOUTH
BBICKA3bIBAHUE B COOTBETCTBUM C KOMMYHUKAaTUBHOM 3aJ1aueH;

— TPOJEMOHCTPUPOBAH MEXINUCUUIUIMHAPHBIA MOAXOH K
PELICHUIO 33J1a4M, OCYIECTBICHA UHTErPALMsl JIMHIBUCTUYECKUX U 1
HKCTPAJIMHIBUCTUYECKHUX 3HAHUM;

— JIGKCUYECKHE E€AVHULIBl U TI'PAMMATUYECKHE CTPYKTYpbI
UCIIOJI30BAHBI YMECTHO, pe4b IIOHATHA.

— TPONEMOHCTPUPOBAaHA CIOCOOHOCTh aHAJIM3UPOBaTh M
000061aTs nHpOpMaILIHIO;

— TPOIEMOHCTPUPOBAHA CIOCOOHOCTH CHHTE3MPOBATH Ha
OCHOBE JIaHHBIX HOBYIO MH()OPMAIIHUIO;

— cmema"Hsl  OOOCHOBaHHBIE  BBLIBOALI Ha  OCHOBE
UHTEpIpeTAd UHPOPMAITUH, PA3bICHCHHUS,

— YCTaHOBJICHBI MIPUIMHHO-CIICJCTBCHHBIC CBSI3H, BBISIBIICHBI
3aKOHOMEPHOCTH;

0,75

— TOYHOCTb BOCIIPOM3BENEHUS Y4YyeOHOro Marepuaja
(Bocmpou3BeIeHUE SA3BIKOBBIX €IUHMII, TPAMMAaTHYECKUX MpPaBUI,
KOMMYHHUKAaTUBHBIX HOPM U T.IL.);

— TOYHOCTh B OINUCAHUU (DAKTOB, SBIECHUH, MPOLECCOB C 0,5
WCITOJIb30BAHUEM JIEKCUKH U I'PAMMATHKH;

— TOYHOCTb DA3JIMYECHHUS U  BBIACICHUS U3YYECHHBIX
MaTepHUaJIOB;

— (bparMeHTapHOE BOCIIPOM3BEICHUE y4eOHOTO MaTrepuasa
(BocTIpOM3BEICHUE SI3BIKOBBIX EAMHUI], TPAMMAaTHYECKHUX IpaBuUI,
KOMMYHHUKATUBHBIX HOPM U T.IL.);

— JIEMOHCTPHUPYET 0a30BYI0 TOYHOCTHh B ONHMCAHUU (PAKTOB,
SIBIICHUM, MTPOLIECCOB C UCIIOJIb30BAHUEM JIEKCUKU U TPAMMATHUKH;

— Pa3JIMYACT U BBIACISICT M3yUYCHHBIC MaTePUaIbI;

0,25
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OTBeT HeBepHBI (HE BOCHPOM3BYIUT y4eOHBIH MaTepHal),
00 OTBET OTCYTCTBYET. 0

Kpurtepun oneHnBaHus pelieHUs CHTYallMOHHBIX 32/1a4 B paMKaxX TeKyluei
NMPOMEKYTOYHOM aTTeCTAlMU

Kpurepun Bbanbl

OtBer XapakTepu3yeTcs TEeMaTH4YeCKOU 1
CBSI3HOCTBIO M 3aBEPIICHHOCTHIO, BKIJIFOYACT
HEOOXOIUMYIO  JIGKCHKY (B TOM  4YHCIe
TEPMHHOJIOTHYECKYIO), a TaKKe
pa3zHoOOpa3HbIe rpaMMaTH4YeCKHe
KOHCTPYKI[MH,  peub  (OHETHYECKH |
HWHTOHAIMOHHO IIpaBUJIbHAA. Jlekcngeckue u
rpaMMaTHYeCKUe OLIHOKH B OTBETE
OTCYTCTBYIOT.

OtBer XapaKkTepu3yeTcs TeMaTu4eCcKoin 0,5
CBSI3HOCTBIO U 3aBEPIIEHHOCTBIO, BKJIIOYAET
HEOOXOUMYIO JICKCHKY, a TaKxke
pa3HO0Opa3HbIC rpaMMaTHiecKue
KOHCTPYKIMH, (DOHETHUECKH M WHTOHAIMOHHO
JOMYyCKaeT  OIIMOKH. Jlexcuueckue  u
rpaMMaTHYeCKue OmuOKH — He Ooee 3.

OTBeT OTCYTCTBYET WJIM HE XapaKTepHU3yeTcCs 0
TEMaTH4YECKOU CBSI3HOCTBIO U
3aBEpUIEHHOCTBIO, HE BKJIIOYAET HEOOXOAUMYIO
JIEKCUKY, a TaKKe pa3HooOpa3HbIe
rpaMMaTH4YeCcKue KOHCTPYKIIMH, pedb
HECBsA3HAsL.

Kpurtepuu oneHnBaHus pelieHUs TeCTOBBIX 3aJaHUI B paMKax TeKyIlei
NPOMEKYTOYHOM aTTecTalluu

Kpurtepun Bbasbl

BrinonHeHEI TeCTOBEIE 3aIaHUA TBOPUYCCKOIO 1
YPOBHSI B TIOJTHOM 00beMe (BBIOpaHBI
MIpaBUJIbHBIE OTBETHI)

BrinonHeHbl TECTOBBIC 3aJJaHUSI CPETHETO 0,5
YPOBHS B TTOJTHOM 00BheMe (BEIOpAHBI
MIPaBUJILHBIC OTBETHI)

BEITOIHEHBI TECTOBBIC 3aJaHUS JICTKOTO 0,25
YPOBHS B TOJTHOM 00beMe (BbIOpaHbI
MIPABWIILHBIC OTBETHI)

Kputepun oneHuBaHusA 3¢CI B pAMKaX TeKylleil POMeKyTOYHOM aTTecTauuu

Kpurepun BaJuibl

Dcce XapakTepu3yeTcsi TeMaTuueCcKon 1
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CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKITIOYAET
HEOOXOAMMYIO JICKCUKY (B TOM YHCIIS
TEPMHHOJIOTHYECKYIO), a TAKKE
pa3zHooOpa3Hble TpaMMaTHYECKHe
KOHCTpYKIHH. COOTBETCTBYET )KAHPOBBIM
TpeOOBaHUAM K MUCbMEHHOU peun. CofaepKUT
HEOOXOIUMYIO CTPaHOBEIUECKYIO
nHpopmaruio nmpodecCuoHaILHOTO XapaKkTepa,
a TaK)Ke CaMOCTOSITEIILHO CIICTIAHHBIE BBIBOIBI
Ha Mpo¢eCCHOHATILHBIE TEMBL.

Dcce XxapakTepu3yeTcs: TeMaThueCcKon
CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIOUAET
HEOOXOAMMYIO JIEKCUKY, a TAKKE
pa3zHooOpa3Hble TpaMMaTHYECKHe
KOHCTpYKIHH. COOTBETCTBYET )KAHPOBBIM
TpeOOBaHUAM K MUCHbMEHHOMN peuH ¢
HEKOTOPBIMH OTKJIOHEHHSIMH (HECTPOTOe
COOTBETCTBHE KaHpy). Conepkut
HEOOXOIMMYIO CTPaHOBEIYECKYIO
uHpopMaIuio npoheccuoHaIbHOTO XapakTepa,
a TaKKe CaMOCTOSITEIIBHO CJICJIAHHBIC BBIBOJIBI
Ha Npo¢deCCUOHAIILHBIE TEMBL.

Dcce XxapakTepu3yeTcsl TeMaTuueCcKon
CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIOUAET
50% HEOOXOIMMOI JICKCUKH, a TAKKE
Haubosee ynorpeOuMblie rpaMMaTHUeCKe
KOHCTpYKIHHA. COOTBETCTBYET )KaHPOBBIM
TpeOOBaHMAM K MUCHbMEHHOMN peuH ¢
HEKOTOPBIMH OTKJIOHEHHSIMH (HECTPOTOe

COOTBETCTBHE KaHpy). Conepkut
HEOOXOIUMYIO CTPaHOBEIUYECKYIO
nHbopMaIio TpohecCHOHAIBHOTO XapaKTepa.
Dcce XxapakTepu3yeTcsl TeMaTHieCcKon
CBSI3HOCTBIO U 3aBEPIICHHOCTHIO, BKIIOUAET
JIEKCUYECKUH MUHHMYM TI0 TEMaTHKe dcce, a
Takke 0a30BbIi HAOOpP rpaMMaTHUECKHUX
KOHCTPYKIIMH, HEOOXOAUMBIN JJIs1 HAITMCAHUS
TekcTa. CoaepKUT MUHUMAIbHO-
HEOOXOIMMYIO CTPaHOBEIIECKYIO
nH(popMaIuio mpodheccuoOHAIBHOTO XapaKkTepa

0,75

0,5

0,25

OrieHka 3a paboTy Ha MPAKTHYECKOM 3aHSTHU CTPOUTCS HA OCHOBaHWM PerameHTta o TeKylieM
KOHTPOJIE YCIEBAEMOCTH W MPOMEKYTOYHOM arrecTali OOyYaromuXxcsi 10 00pa3oBaTeIbHBIM
mporpaMmaM BBICIIEr0 00pa3oBaHHMs — MporpamMmaMm OakajiaBpuara, MpOrpaMMaM CIICIUAIUTETA,
mporpamMmaM Maructparypbl MHCTUTYTa TipaBa W HAIMOHAIBHOW O€30MacCHOCTH, YTBEPKICHHOM
28.01.2020 Pemennem Yuenoro Cosera YMC PAHXul'C.

4.4. MeTonu4ecKue MaTepuaJbl
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Hrorosas orieHKa o JUCIUIUINHE:

Ne n/m Buja orueTHOCTH banabl Onenka
ECTS/6ana
Tekymnid KOHTPOJIb:
1. PaGora Ha MIPAKTHYECKUX 16,25 /40
3aHATHUSIX:
a YcTHbIi onpoc 0,25 -1 4/12
0 TecToBBIC 3agaHUs 0,25-1 1,75/7
B CutyarmoHHbIE 33791 5-10 10/20
ITpomeskyTouHasi arTecTanus (IK3aMeH):
2 DK3aMeH 1o 60
a OTBeT Ha BOIPOC TO TEMAaTUKE ot 20 1o 40 1o 40
(Gecena ¢ mpermomaBareseM)
0 CutyarmmoHHbIE 337291 1o 20 1o 20
Hroro:
A (Excellent) — 100-91 6ami — «OTAHIHON;
B (Very Good) — 90-81 6aimt — «0TIHIHOY;
C (Good) — 80-72 6aiIoB — «XOPOIIIO»;
D (Satisfactory) — 71-66 6aJjI0B — «XOpOIIO»;
E (Sufficient) — 65-51 Gay10B — «yIOBICTBOPUTEILHO;
FX (Fail), F (Fail) — 50 u meHee 6ayioB — «HEYIOBIETBOPUTEIHEHOY.

OuenuBaHue 00y4arOUIErocsi Ha IK3aMeHe Mo JUCHUIIUHE

OneHka Kpurepuu oueHku Pe3yabrarsl 00yueHnust

A (Excellent), — | 3naeT 100% Temarndeckoro Bokalyisipa; | Ha ypOBHe 3HAHUIA:

«OTIIHYHO» BJIQJICET Bceu COBOKYIHOCTBIO | - JICKCUYECKHUHU 71

(or 60 50 64| pexcpueckoro M IPAMMATHUYECKOTO | FPAMMATHYCCKHH MHHHMYM B

6anion) Marepuaja, a TaKKe CHOCOOEH K | 00beMe, HEOOXOmMMOM IS
CO3JaHMI0O Ha €ro OCHOBE CHTYaTHBHO | pabOTHI c MHOS3BIYHBIMU
OTpaBJaHHbBIX OKKa3WOHAJIbHBIX | TSKCTaMU  MPOodhecCHoHaIbHOM
KOHCTPYKIIHIA; HaNpaBICHHOCTH u
yMEeT  4YHWTaTh W  [EPEBOAUTH  C | OCYIICCTBICHUS KOMMYHHKAIIUU

CcOOIIIOIEHUEM BCEX OCOOEHHOCTEN SA3BIKA
pEeLMIIMEHTa AyTEHTUYHYIO JIUTeparypy
npodeccHoHaIbHON HaNpaBlICHHOCTH, HE
JIOTIYCKAaeT CMBICIOBBIX OIIMOOK IIpH
MHTEPIIPETAlUd  COACP)KaHMS  TEKCTa,
croco0eH OOBACHUTH 11eJIeCO00Pa3HOCTh
UCTIONIb30BAHHUA  TeX WITH WHBIX
NIEPEBOUECKHUX TpaHCOpMAIIHii;

B (Very Good) —
KOTIIMYHOY

(or 50 mo 59
0auIoB)

3gaeT Oomee 90%  TeMaTHYECKOro
BOKaOyJIsIpa;

BJaJIeeT U3YYCHHBIM IPaMMaTUYECKUM H
JICKCUYCCKUM MaTepHuaioMm B
MaKCHMAaJIbHOM 00beMe, I03BOJISIONIEM
YCHEIIHO OCYILIECTBIIATH
npodeccuoHanbHOE B3aWMOJCHCTBHE Ha
WHOCTPAHHOM SI3BIKE;

- yMEeT 4YuTaTb U  IEPEBOAUTH
ayTEHTUYHYIO JIUTEpaTypy
npodeccruoHaNbHON HaIlpaBJI€HHOCTH,

Ha UHOCTPAHHOM SI3bIKE;
HA YPOBHE YMEHHIi:
- 4YuTarb "

MHOA3BIYHYIO

HIEpEeBOJUTH
auTeparypy M

HOPMAaTHUBHHO-TIPABOBBIC  aKThI
10 PO(UITI0 TOATOTOBKH;

- - OCYIIECTBIIATH
KOMMYHHUKATHBHOE
B3aUMOIEHCTBUE Ha
WHOCTPaHHOM SI3BIKE o

nmpodeccroHaIbHON TeMaTHKe
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JOMyCcKaeT He Ooliee OTHOM CMBICIIOBOMA

OIINOKU npu HWHTEpIpeTaIuu
COJICp)KaHMs TEKCTA;
C (Good) — | 3maer Oomee 70%  TEMATHYECKOIO
«XOPpOIIO» BOKa6yJ'I5'Ipa;
(or 40 10 49| guageer W3YYCHHBIM TPaMMaTHYE€CKUM M
0aIoB)

JEKCUYECKUM  MarepuaioM B o0beMme,
MO3BOJISIONIEM YCIIEUIHO OCYIIECTBIATh
npodeccuoHaTIbHOE B3aWMOJICHCTBUE HA
MHOCTPAHHOM $I3bIKE;

- yMEeT 4YuTarb ©  IEPEBOIUTH
AyTEHTUIHYIO JUTEPATYPY
npodeccruoHaNbHON HaIpaBIECHHOCTH,
JomycKaeT He 0oyiee ABYX CMBICIOBBIX
ommn0oK npu UHTEPIIpETALUU
COJIEPIKAHMS TEKCTA;
D (Satisfactory) | 3maer Oomee 50%  TeMaTHYeCKOro
— «Xopouio» BOKaﬁyﬂ;{pa;
(or 30 1o 39| ppajeer W3yYEHHBIM IPAMMATHUECCKHM K
Gasuon) JIEKCUYECKUAM MaTepuaIoM B
MHHUMAaJIbHOM 00beMe, HEOOXOOUMOM
JUISL aZICKBAaTHOTO OOINEHUS B CUTYalMIX
npohecCHOHATBHON KOMMYHUKAIINN;
- yMeeT 4YuTarb U TEPEBOIUTH
AyTCHTHYHYO JTUTEPaTypy
npodeccuoHaIbHOM HaIpaBJICHHOCTH,
JIOMyCKaeT He Ooiee Tpex CMBICIOBBIX
OIMO0K pu HWHTEpIIpETaIluN
COJICpXKaHUS TEKCTa;
E (Sufficient) — | 3gaer ©Oonee 40%  TeMaTHYECKOIO
«YIOBJIECTBOPUTE BOKa6yn;[pa;
JIBHO» - nemaer  OOJBIIOE  KOJIMYECTBO
(ot 20 10 29 | jegcuueckux 7 rpaMMaTHYECKUX
Oa1os) OIHUOOK, HE MPEMSITCTBYOIINX
IMOHUMAHHUIO OOIIEH MJIeH BHICKA3bIBAaHUS
FX (Fail), F | sgaer wMenee 40%  TeMaTHyeckoro
(Fail) — | Bokalymspa;
«HEYNOBJIETBOPH | _ nenaer  OOJBIIOE  KOJIMYECTBO
TCILHO» JIEKCUYECKUX u rpaMMaTHYECKUX
(60T 0 no 19 OIIMOOK, MPEMSITCTBYIONINX MOHUMAHHUIO
anyios) 001IeH nien BbICKAa3bIBAHUS
OuennBanue 00y4arONUIerocsi Ha 3a4eTe MO AUCHUIIHHE
Ouenka Kpurtepuu ouenkn Pe3yabTarnl 00yyenust
«3a4TEHO» 3HAET “HOS3bIYHYIO | Ha ypoBHe 3HaHMIL:
(passed) JIEKCHUKY - TIOKa3bIBaeT  HEOOXOoAMMOe ISl  peIIeHHUs
HpO(bCCCI/IOHaﬂLHOFO HpO(I)GCCI/IOHaHLHI:IX 3aaa4c 3HAHUC JICKCUKHN
O6].L[6HI/I$I, XapaKTCPHBIC HpO(i)GCCI/IOHaHLHOFO 06H_[eHI/ISI, XapaKTCpHbIC JIA

I IPpOeCCHOHATTEHOTO
OOIIEHNST pEeUCBBIC KITUIIIC
5 rPaMMaTHYCCKHE

podeCCHOHATBFHOTO OOIICHUS PEYCBBIC KIUIIE W
rpaMMaTU4YC€CKNEC KOHCTPYKIINUHU,
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KOHCTPYKIIUY; Ha ypoBHe ymenmii:
yMeer CTPOWTH | TIPOSIBISIET JIOCTATOYHBII TUTS yCHeurHon
BBICKa3bIBAHUS Ha | KOMMYHUKAaITUH YpOBEHB YMEHHH CTPOUTH
WHOCTPAHHOM  SI3bIKE B | BBICKa3bIBaHUS HA HMHOCTPAHHOM S3bIKE B paMKax
pamkax OCHOBHBIX | OCHOBHBIX JKAHPOB poeCCUOHATLHOM
KAHPOB KOMMYHHKAIINH;
npodeccrHoHaTLHOM
KOMMYHUKAIIUY; Ha ypoBHE HaBBIKOB:
BIIaJICCT HaBBIKOM | BIIQJICET HABBHIKOM BEJCHHS YCTHOM WM MHCHMEHHOW
BEJICHHS YCTHOH U | npodeCCHOHAIbHOM KOMMYHHMKAIIMA HA MHOCTPAHHOM
MMUCHbMEHHON SI3BIKE c coOJIr0IeHUEM JICKCUYCCKUX,
pohecCHOHAITBHOM rpaMMaTHYECKUX U CTHIUCTHYECKUX HOPM.
KOMMYHUKAIIUN Ha
WHOCTPAaHHOM  SI3BIKE C
coOJIr0IeHuEM
JIEKCUYECKHUX,
rpaMMaTHYECKUX u
CTUIIMCTHUYECKUX HOPM.

«HE3aYTCHO» HE 3HACT WHOS3BIYHYIO

(not passed) JIEKCUKY
npodeccHoHaIbHOTO
OOIICHHS,  XapaKTepHBIC
UISE  TIPO()eCCHOHAITEHOTO
0OIIEeHNsT peUYCBBIC KITUIIIC
u rpaMMaTHYECKUE
KOHCTPYKITHH;
HE yMmeer CTPOHTH
BBICKa3bIBAHUS Ha
WHOCTPAaHHOM  SI3BIKE B
pamKax OCHOBHBIX
KAHPOB
poheCCUOHAIBHOM
KOMMYHUKAIIUY;
HE BIAJEET  HABBIKOM
BeICHUS YCTHOM "
MHUCbMEHHOM
npoeccuoHaTbHON
KOMMYHHKALIUN Ha
WHOCTPAHHOM  sI3BIKE C
COOIIOIEHUEM
JIEKCHUYECKHUX,
rpaMMaTHIeCKUX u
CTHIIMCTUYECKHUX HOPM.

5. MeTonn4yeckue yKasaHus AJs 00y4aHIIMXCH 110 OCBOCHUIO JUCHMILTHHBI
lenp MeTOOWYECKHX pPEKOMEHJAIMKA - O00€CHeYUTh CTYACHTY ONTHUMAIbHYIO

OpraHu3alMio IMpolecca U3y4YeHHs IUCLUIUIMHBL, a TaKKe BBINOJHEHUS pPa3In4HbIX (HopMm
CaMOCTOSITENILHOM pabOThI.

CTYJICHTaM H606XOI[I/IMO O3HAaKOMHUTBCA: C

cojiep)kaHueM pabouell  IpOrpaMMel

JUCHMIUIMHBL, C LEIsSMU U 3aJadyaMHi JUCLUIUIMHBI, €€ CBS3SIMHU C APYTUMHU AMCHUILIMHAMU
00pa3oBaTeilbHOM MpOrpaMMbl, METOAMYECKUMH pa3pabOTKaMu IO JAHHOW JUCLUIUIKMHE,
UMEIOIIUMCST Ha 00pa3oBaTEJIbHOM IOpTaJle W CalTe LEHTpa, ¢ IpapUKOM KOHCYJIbTALUi
npernojanaresieit Kageapsl.
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Pexomenoayuu no no02omogke K npaKmuiecKkum (CeMuHapcKum) 3auAmuim.

CryneHram cienyer:

- IPUHOCHUTH C COOON PEKOMEHJIOBAHHYIO MPEIMOo/IaBaTelieM JUTEPaTypy K KOHKPETHOMY
3aHATHIO;

- 70 O4YEPENHOrO0 MPAKTUYECKOTO 3aHATUA [0 PEKOMEHIOBaHHBIM HCTOYHHUKAM
MpopadoTaTh JIEKCUYECKUN U TPaMMaTHUYECKUN MaTrepuall, COOTBETCTBYIOIICH TEMbI 3aHSATHUS U
oTpaboTarh 3aJjaHusl, ONPEeIEHHbIE ITIS TIOATOTOBKU K MIPAKTHYECKOMY 3aHSTHIO;

- TIPW TIOATOTOBKE K MPAKTHUYECKUM 3aHSATHSAM CIIEyeT 00s3aTelbHO HCIOIh30BaTh HE
TONBKO YUYEOHYIO TUTEPATYPy U CIIOBApHU, HO U ayTEHTUYHBIA TEKCTOBBII MaTepual;

- TEOPETUYECKUI MaTepral CIeIyeT COOTHOCUTh C KOMMYHUKATUBHBIMU MPUMapaMu, Tak
KaK 3bIK 1 KOMMYHHKALHS SIBISFOTCS HEMPEPHIBHO Pa3BUBAIOIIMMUCA CUCTEMAMU;

- B Hayaje 3aHATUW 3a7aTh MPEMOJABATEI0 BOMPOCHI MO Marepually, BbI3BABLIEMY
3aTpyJlHEHUS B €ro IIOHMMAaHUM MW OCBOCHHMM MpHU PELIEHUHM 3a7ad, 3aJaHHBIX IS
CaMOCTOATEJIbHOTO PEIICHHUS;

- B XOAE NPAKTHUYECKOIO 3aHATUS J1aBaTb KOHKPETHBIE, YETKHE OTBETHI MO CYLIECTBY
BOITPOCOB;

- Ha 3aHATHUU yYaCTBOBATh B 0OCYKJCHUH U aHAIHM3E OTBETOB JPYTUX O0YYAIOIIUXCS.

Memoouueckue PeKkomenoayuu no 6bINOJIHEHUIO PA3TUYHbIX dopm
CamocmoamenbHbvlX 0OMAUHUX 3A0AHUL.

CamocrosiTenbHasi paboTa CTYJIEHTOB BKIIIOYAE€T B Ce0sl BBIMOJHEHUE PA3IUYHOTO poja
3aJJaHull, KOTOpble OpPHUEHTUPOBaHbI Ha Oojee MIyOOKOE YCBOEHHE MaTepuaja H3ydaeMoi
muctumiuHbl. [o Kaxmaol Teme ydeOHOW IUCIUIUIMHBI CTYyJAEHTaM MpeJiaracTcs MepedeHb
3aJIaHAM JIJIST CAMOCTOSITEIbHON PaOOTHI.

K BbIMONHEHUIO 3a7aHUl AJIE CAaMOCTOATEIBHOU paOOThl MPEABSBISIOTCS CIEAYIONIUE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HUCIOJNHATHCS CaMOCTOSTENIBHO W TPEICTaBIATHCS B
YCTaHOBJICHHBI CpPOK, a TaKXe COOTBETCTBOBAaTh YCTAaHOBIECHHBIM TpPEOOBAHHUSM IIO
0(pOpMIICHHIO.

Crynenram cienyer:

- PYKOBOJCTBOBAThCS T'pahKOM CaMOCTOSITENIbHOM paboThl, onpeaeneHHbIM PI1/I;

- BBINOJHATH BCE IUIAHOBBIE 3a/laHMsl, BBbIJIAaBa€Mble  IpenojaBareiaeM s
CaMOCTOSITEJIbHOTO BBITIONHEHHUs, W pa30WpaTh HA CEMUHApaX W KOHCYJBTAIlUAX HESICHBIC
BOIIPOCHI;

- WCIIOJIB30BaTh TMPH TOATOTOBKE METOAMYECKHE pa3paOOTKH IEHTpa MO Pa3THYHBIM
BUJIaM padOTHI,

- TpU TIOATOTOBKE K MPOMEXKYTOUYHOMY KOHTPOIIO MPOpadarhiBaTh COOTBETCTBYIOIINE
pasfensl AMCHUIUIMHBI, (DUKCUPYsST HESACHbIE MOMEHTHI i UX OOCYXKIEHHS Ha IIJIaHOBOH
KOHCYJIBTAITUH.

Memoouueckue pexomenoayuu no padome c 1umepamypoil.

Jlrobass ¢dopmMa caMOCTOSTENbHONH pabOTHl CTyAEHTa HAYMHACTCS C U3YYCHHS
COOTBETCTBYIOIICH TUTEpaTyphl Kak B OMOIMOTEKE, TaK U IOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI MMOMOOpaHa OCHOBHAs W JIOMOJHUTEIbHAS
JIUTEpATypa.

OcHoBHasl uTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.

JononHuTenbHas IUTEpaTypa - 3TO JIMHTBUCTHUUYECKUE U DHIUKIIONEIUYECKUE CIOBapH,
CIIPABOYHUKH, UHTEPHET PECYPCHI.

Pexomennanuu cTyneHry:

- 11e7IecO00pa3HO UCTIOIB30BaTh Ay TEHTUUHBIM TEKCTOBBIN MarepHalr;

- mnpu BeIOOpEe cioOBapell HEOOXOIMMMO TMPEABAPUTEHHO KOHCYABTHPOBATHCA C
IIperoiaBaTesieM;

- 11e1eco00pa3HO UCIIOIB30BATh TOBOPSIIME CIOBAPH;

- HEOoOXOMUMO TPEABAPHUTEILHO TOHATH Pa3IMYUe MEXKIY ABTOPCKUMH CIIOBAPSIMU H
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cioBapsmu Tuna Multitran.

6. Y4eOHasi iuTeparypa u pecypcbl HHPOPMALMOHHO-TEJIEKOMMYHUKAMOHHOM CeTH
"HHTepHeT", BK/IIOYAS NEepeYeHb Y4eOHO-MeTOANYEeCKOro odecnedeHust As
CaMOCTOSITeJILHOW PadoThHI 00YHAKOIIUXCS MO AUCHUTINHE

6.1. OcHoBHas1 IMTEpaTypa.

1. Hyxnoga, E. E. Anrmuiickuii s361k. Professional Reading: Law, Economics, Management :
yuebHoe mocobue s By3oB / E. E. HyxHoBa. — 2-e u3n., ucnp. u jgom. — Mocksa :
WznarenscTBo IOpaiit, 2020. — 149 c¢. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texkcr : anekrponnsiit // DBC KOpaiT [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHDIMICKHI S3bIK JUIS U3YyYAIOIIUX FOCYJaPCTBEHHOE WU MYHHUIIMIAJIBLHOE
ynpasnenue (A2-B2) : yueOHUK U npakTuKyM Juist By30oB / B. B. Jlepuenko, O. B. MemepsikoBa,
E. E. HonranéBa. — MockBa : WzmarenbctBo IOpaiit, 2020. — 424 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anexkrponssiii / ObC FOpaiit [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anrmiickuii s3bIK 17151 3¢ dextuBHOro Menemxmenta. Guidelines for Better
Management Skills : yueGHOe mocobue ais cpeanero npodeccuonansHoro oopazopanms / C. A.
BopoObeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITpodeccuonanvrHoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 35eKTpOHHBIN //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

6.2. lonosiHUTEIbHASA JIUTEPaTypa.

1. Makaposa, E. A. AHIIMHACKUHN S3BIK JUISL IOPUCTOB M COTPYIHUKOB MPAaBOOXPAHUTEIbHBIX
opranoB (A1-B1) : yuebnoe nmocobue ans cpenHero npodeccuonanbHoro oopazosanus / E. A.
MakapoBa. — MockBa : WHzmarensctBo lOpaiit, 2020. — 161 c. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-09805-1. — Tekcrt : anexrponnsiii / IbC Opaiir [caitt]. —
URL: https://urait.ru/bcode/452389 .

2. AbyeBa, H. H. AHMMIACKUI S3bIK B TAMOXKEHHOM JIeJI€ | IPAKTHIECKOE MTOCOOHe /Tl By30B /
H. H. AGyesa, D. M. HypmaromenoBa. — 2-e u31., HcIp. U jon. — Mocksa : M3narenscTBo
Opaiit, 2020. — 104 c. — (Beicmee obpazoBanue). — ISBN 978-5-534-07848-0. — Texkcr :
snekTpoHHbIi // OBC KOpaiit [caiir]. — URL: https://urait.ru/bcode/451986 .

3. KynuoBa, A. K. AHmwmiickuil s3bIk a5 MeHemkepoB M joructoB (B1-B2) : yueOHuk u
MPaKTUKYM JUIs CpefHero nmpodeccuoHansHoro oopazoBanus / A. K. Kynmosa, JI. A. Kosznoga,

1O. I1. Bonpmmern ; mom oOmiedt pemakmmeit A. K. KymmoBoit. — 2-e u3fd., ucmp. U J0M. —
Mockga : UzmarensctBo FOpaiit, 2020. — 355 c. — (IlpodeccuonanbHoe oOpa3oBaHue). —
ISBN 978-5-534-09213-4. — Texkct : anexrponnbii // OBC IOpaiir [caitit]. — URL:

https://urait.ru/bcode/450944 .

4. Yukunena, JI. C. Aunmmiickuil s3pIk B ynpasieHuu mnepcoHaiom (B1—B2). English for
Human Resource Managers : yueOHuK U nnpaktukyMm Juist By3oB / JI. C. Uukunesa, E. B. JIusckas,
JI. C. Ecuna. — 2-e u3z., nepepad. u qon. — Mocksa : UznarensctBo FOpaiit, 2020. — 203 c.
— (Bwicmiee ob6pazoBanmue). — ISBN 978-5-534-08232-6. — Tekct : anexrponHsiii // ObC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/451419 .

6.3. YueOHO-MeTOAMYECKOE 00ecIIedYeHHEe CAMOCTOATEeIbHOM padoThl.

Pazgen 1 Communicative Means of Self-Presentation and Career Development

Jlekcuueckue ©W  TeMaTWYeCKHE€ KOMIIOHEHTHI: Oymaymas mpodeccus, o0macTh
crienranu3anuy, (akTopbl, BIUSIONIME HA KapbepHBIA POCT, HEOOXOMUMBIC YCIOBUS IS
Mpo¢eCCHOHATIFHOTO PAa3BUTHS, TUIAHUPOBAHHWE MAIBHEHMIIETO TPOABMKCHHUS IO KapbhbepHOU
JIECTHULIE.

Bunpl xoMmanuii, CTpyKTypa KOMITAHHWH, TMPOJBIKEHHE KOMIIAHWU Ha PBIHKE, ICIOBOM
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UMUK IIPCANIPUATHUA, 6peHJIBI .

['pamMmMaTideckuii Marepual: mpaBuia OOpa30BaHUS U YHOTPEOJICHHUS TPaMMaTHYECKUX
dbopm Hactosimiero npocroro (Present Simple) m Hacrosimero mimuTenbHOro Bpemenu (Present
Continuous).

I'pammarnueckuit  marepuan: Mopanpaple maronsl  (can, may, should), cmocoOsr
00pa30BaHUs CPABHUTEIHLHON U MTPEBOCXOIHOM CTEMEHHU MpUilaraTelbHbIX.

I'pammarnueckuit Matepuan: MogansHbIe T1arois! (must, have to, need)

1. Hyxnoga, E. E. Anrmuiickuii s361k. Professional Reading: Law, Economics, Management :
yuebHoe mocobue st By3oB / E. E. HyxHoBa. — 2-e u3n., ucnp. U gom. — Mocksa :
NznarenscTBo IOpaiit, 2020. — 149 c¢. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texcr : anexrponnslii // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHDIMICKHI S3bIK JUISl U3YyYAIOIIUX FOCYJaPCTBEHHOE WU MYHHUIIMIAJIBLHOE
ynpasnenue (A2-B2) : yueOHUK U npakTuKyM Juist By30oB / B. B. Jlepuenko, O. B. MemepsikoBa,
E. E. Honranéea. — MockBa : WzmarenbctBo IOpaiit, 2020. — 424 c. — (Brsicmiee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anekrponssiii / ObC FOpaiit [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anrmiickuii s3bIK 17151 3¢ dextuBHOro Menemxmenta. Guidelines for Better
Management Skills : yueGHOE mocobue ais cpeanero npodeccuonansHoro oopazopanms / C. A.
BopoObeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITpodeccuonanvuHoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 35eKTpOHHBIN //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course Book 978-0-582-50720-3
(2007) (ranepa id 434094)
Market Leader: New edition. Pre-Intermediate Business English. Practice File 978-1-4058-1341-9
(2007) (ranepa id 435332)

Paznen 2 Obtaining Success and Overcoming Barriers in Different Areas of
Business and Professional Communication

Jlekcuyeckue W TEeMaTUYeCKHE KOMIIOHEHTBI: pOJb HMHHOBAalMH B pa3BUTHU OU3HEC
TEXHOJIOTUM, WHHOBALIMOHHBIE MPOAYKTHI M YCIYTH, OOCYX/IEHHE PHCKOB U IMOTEHLHAJIbHON
JOXOAHOCTH HOBBIX TOBAapOB M ycIIyT. UHTepHET pecypchl B POoheCCHOHAIBHON AEATEIbHOCTH.

TunuyHple CTpEecCOBbIE CHUTyallUM Ha paboyeM MeCTe, CTPECCOYCTOMYMBOCTh CpEeau
MYXXUYUH U KEHIIHUH, CHOCOObI IPEOJ0NEHUS ICUX0IMOLIMOHATIBHOTO HAIPSKEHUSI, Tpodeccuul ¢
MOBBILICHHBIM CTPECCOBBIM (PAKTOPOM.

Oco0eHHOCTH KOPIIOPAaTUBHOM KyJBTYphl B pa3HBIX CTpaHaX, OpraHU3alUs JOCyra rocrei
KOMITaHUU (BBICTABKH, KOHIIEPTHI, (heCTHUBAU, CIIOPTUBHBIE MEPONPUATHS), MOCELeHue Kade,
pecTopaHa, OpraHu3alus pa3BiIeKaTeIbHBIX MEPOIIPUATUI U OPHULIUATBHBIX TIPUEMOB.

I'pamMmMaTnydeckuii mMarepuals: mpaBuia OOpa30BaHUS U YHOTPEOJICHHUS TPaMMaTHYECKUX
dopm mpomenmero mpoctoro (Past Simple) m mpomemmero mmurensHoro BpemeHu (Past
Continuous).

I'paMMaTHdecKuii Marepuall: MpaBWiIa OOpa30BaHUS W YHOTPEOJICHHUS TPaMMaTHYCCKUX
¢dopm npomenmiero mpocroro (Past Simple) u Hacrosimero coepiiennoro (Present perfect).

I'pammMaTudeckuii Marepuair: TUITUYHBIE OIIMOKY B YIIOTPEOJICHUN TpaMMaTHIeCKuX (Gopm
HacTosIIero coBepiieHHoro Bpemenu (Present Perfect).

1. HyxuoBa, E. E. Anmmiickuii s3bik. Professional Reading: Law, Economics, Management :
yduebnoe mocobue s By3oB / E. E. HyxnoBa. — 2-¢ u3ag., ucnp. u gomn. — Mocksa :
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WznarensctBO FOpaiit, 2020. — 149 ¢. — (Bricuiee oopazoBanue). — ISBN 978-5-534-07994-
4. — Texkcr : anexrponnsbiit // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. JleBuenko, B. B. AHMmmMiiCkuil A3bIK A1 U3YYarOIIMX IOCyAAPCTBEHHOE U MYHHMIMIIAJIBLHOE
ynpasnenue (A2-B2) : yaeOHuk u npaxtukyMm ais By30B / B. B. Jlepuenko, O. B. Memepsikona,
E. E. Honranésa. — MockBa : MznmarensctBo IOpaiit, 2020. — 424 c. — (Bricuee
oOpaszoBanue). — [SBN 978-5-534-06599-2. — Tekcr : anexrponusiii // ObC FOpaiir [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anmuiickuit s3bIK 114 3¢ dexktuBHOr0 MeHemkmenTta. Guidelines for Better
Management Skills : yue6Hoe ocodue ais cpeaHero npogeccruoHansHoro odpasosanus / C. A.
BopobseBa. — 2-e u3n., uctp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 3IeKTPOHHBIH //
OBbC [Opaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course Book 978-0-582-50720-3
(2007) (ranepa id 434094)
Market Leader: New edition. Pre-Intermediate Business English. Practice File 978-1-4058-1341-9
(2007) (ranepa id 435332)

Pa3nen 3 Building Relations within the Organisation and in the Market
Environment

Jlexcuueckue W TEMarTHMYeCKHE KOMIIOHEHTBI: IIOHSITHE «MAapKETHHI», OCHOBHBIC
MapKeTUHIOBbIE CTpPAaTerud, METOAbl MCCIENIOBAaHUS CUTyallud Ha pPbIHKE, KYJIbTypHas
00yCIIOBIEHHOCTh MAPKETUHTOBBIX 11ar0B, IPOJBM)KEHUE HOBBIX TOBAPOB, BUJIbI PEKJIAMBI.

[InanupoBaHue mIaroB IO pa3BUTHUIO KOMIIAHWH, IUJIAHUPOBAHUE [EJOBBIX BCTpPEY H
MEPOIPHUATHH.

[TonGop mnepcoHana, JIUYHOCTHBIE U NPOPECCHOHAIbHBIE KadyecTBa COTPYIHUKOB
KOMIAHWW, coOeceloBaHWE IIpU TpueMe Ha paboTy, cHocoObl MOTHBALlMK IE€pPCOHAa,
yIpaBJj€HUE IEPCOHAJIOM B MYJIBTH HAlLIMOHAIBHON KOMIIAHHUH.

I'pammarnuecknii marepuai: Pa3nuunbie BUIbI BONPOCUTEIbHBIX MPEIIOKEHUN.
I'pammarndeckuit marepuan: CrnocoObl BBIpaKEHHS 3aIJIAHUPOBAHHOTO JCHCTBHS B

OyaytieM.
I'pammarnuaeckuii marepuan: [IpaBuna npeodbpazoBaHus MpsSMOI pedr B KOCBEHHYIO.

1. HyxuoBa, E. E. Anmmiickuii si3bik. Professional Reading: Law, Economics, Management :
ydyebnoe mocobue s By3oB / E. E. HyxnoBa. — 2-¢ u3ag., ucnp. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2020. — 149 ¢. — (Boicee oOpazosanue). — ISBN 978-5-534-07994-
4. — Texkcr : anexrponnsiit // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. JleBuenko, B. B. AHMmmMiickuil A3bIK AJI U3Y4arOIIMX IOCyAAPCTBEHHOE U MYHHMIMIIAJIBLHOE
ynpasinenue (A2-B2) : yyeOnuk u npaxtukyMm ais By30B / B. B. Jlepuenko, O. B. Memepsikona,
E. E. Jlonranésa. — MockBa : H3zmarensctBo FOpaiit, 2020. — 424 c¢. — (Beicuiee
oOpaszoBanue). — [SBN 978-5-534-06599-2. — Tekcr : anexkrponusiii / DbC ¥Opaiir [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopobneBa, C. A. Anmuiickuit s3bIK 114 3¢ dexktuBHOro MeHemkmenTta. Guidelines for Better
Management Skills : yue6Hoe nocodue ais cpeanero npogeccruoHansHoro oopasosanus / C. A.
Bopob6seBa. — 2-e u3na., ucnp. u gon. — Mocksa : UsnarensctBo FOpaiit, 2020. — 260 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-04200-9. — TekcT : 31IeKTpOHHBIH //
OBC [Opaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course Book 978-0-582-50720-3
(2007) (ranepa id 434094)
Market Leader: New edition. Pre-Intermediate Business English. Practice File 978-1-4058-1341-9
(2007) (ranepa id 435332)
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Paznen 4 Facing Challenges in Business and Professional Communication

Jlexcuueckue U TemMarndeckne KOMIOHEHTHI: (PaKTOpbl, 00yCIIOBINBAONINE KOH(IUKTHBIE
CUTyalluu Ha paboueM MecTe, KOH(IMKTHBIE CUTYAllUH MEKIY paOOTHUKaMU M paboToaaTenem,
MyTH PeIIeHUsI MEKINYHOCTHBIX KOH(IUKTOB.

Ponp skoHOMHYecKMX (DaKTOPOB B Ppa3BUTUM HOBOTO Ou3Heca, OJaronpusTHbIC
SKOHOMMYECKHE TOKa3aTelau Jsi BeJeHHs Ou3Heca, BIMSHHE HETaTHBHBIX AIKOHOMUYECKHX
(akTOpOB Ha pa3BUTHE HOBBIX KOMITAHUH.

Jlexcnueckue cpencTBa OMMCaHUs MPOAYKTA WIH YCIYTH, IPOJIBHKEHHE HOBOIO TOBAapa HA
PBIHKE, IIOATOTOBKA MPE3EHTALUN HOBOM NMPOAYKIMY WIIN YCIIYTH.

I'pammaruueckuii Marepuan: [IpaBuna oOpazoBanus (GopM cociaraTeabHOr0 HaKJIOHEHHUS
(1 u 2 Tun).

I'pammarnueckuit Marepuair: [Ipunarounsie IpeaIoKeHNUs BPEMEHH U YCIIOBHUSL.

I'pammarnueckuii marepuan: [IpaBuna o6pa3oBanus GopM NacCUBHOIO 3aJiora.

1. Hyxnoga, E. E. Anrmuiickuii s361k. Professional Reading: Law, Economics, Management :
yuebHoe mocobue st By3oB / E. E. HyxHoBa. — 2-e u3n., uchnp. u jgom. — Mocksa :
WznarenscTBo IOpaiit, 2020. — 149 c. — (Bricmiee obpazoBanne). — ISBN 978-5-534-07994-
4. — Texcr : anexrponnslii // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/454142 .

2. Jlepuenko, B. B. AHDIMICKHI S3bIK JUISl U3YyYAOIIUX FOCYJapCTBEHHOE WU MYHHUIIMIAJIBLHOE
ynpasnenue (A2-B2) : yueOHUK U npakTukyM Juist By30oB / B. B. Jlepuenko, O. B. MemepsikoBa,
E. E. Honranéea. — MockBa : HzmarenbctBo IOpaiit, 2020. — 424 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-534-06599-2. — Tekcr : anexkrponssiit / ObC FOpaiir [caliT]. —
URL: https://urait.ru/bcode/451425 .

3. BopoOneBa, C. A. Anrmiickuii s3bIk 17151 3¢ dextuBHOro Menemxmenta. Guidelines for Better
Management Skills : yueGHOe mocobue ais cpennero npodeccuonansHoro oopazopanms / C. A.
BopoObeBa. — 2-e u3a., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 260 c¢. —
(ITpodeccuonanvrHoe obpazosanue). — ISBN 978-5-534-04200-9. — TekcT : 35eKTpOHHBIN //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/453938 .

David Cotton - Market Leader. Business English. Pre-Intermediate: Course Book 978-0-582-50720-3
(2007) (ranepa id 434094)
Market Leader: New edition. Pre-Intermediate Business English. Practice File 978-1-4058-1341-9
(2007) (ranepa id 435332)

6.4. HopmaTuBHbI€ NPaBOBbIE JOKYMEHTHI.
He ucnonp3yrores.

6.5. UnTepHeT-pecypcesl.

MynbTuTpal. MHOrosi3piuHas cinoBapHas 60aza — http://www.multitran.ru/

ABBY LINGVO Pyccko-annmiickui CJI0Bapb —
http://www.lingvo-online.ru/ru/Translate/ru-en/

OOpasoBaTenbHble pecypchl HHTEpHETAa. AHIIMUCKUN S3bIK (FpaMMaruKa, JIeKCHKa,
¢donetuka, yueOHukm) — http://www.alleng.ru/english/engl.htm

Free English Tests and Exercises Online for ESL, TOEFL, TOEIC, GRE, SAT, GMAT
CaiT TECTOB IO IPAMMAaTHKE, JIKCUKE, YTEHUIO U MUChMy — http://englishteststore.net/

Caiit BBC Learning English (pa3roBopHslii 1 Ou3Hec aHIIMHCKUN, paMMaTHKa, JIEKCHUKa\
BOKAaOyJIsip,  TPOWM3HONICHUS,  Pa3rOBOpPHl O  CIIOpPTE,  BUKTOPHHBI,  BUAEO)  —
http://www.bbc.co.uk/learningenglish/

Linguists. Pecypcel 1u1st mepeBoJUUKOB M IMHTBUCTOB — http://linguists.narod.ru/
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British Council — wusydenue anmmiickoro ¢ "bpuranckum CoBeroM": NpakTHYECKUE
Marepuaibl 10 ayJHpOBAaHWIO, BHIEOMATEpHalbl, TpaMMAaTHKa W JICKCHKA, BECEJIbIC HWIPHI,
aHmIMckuii s OM3Heca M paboThl,  MeXAyHaponHeld  sk3ameH  [ELTS  —
http://learnenglish.britishcouncil.org/en/

Caiit VOA Learning English — u3yuenue amepukanckoro anrmuiickoro c¢ "l'omocom
AmMepukn": 00yJaromue CTaTbu ¢ ayIn03aliChi0 TEKCTOB, TIOAKACTHI, SI3LIKOBBIC 3a/IaHMS; CTAThU
000 Bcex cdepax KU3HU, MUPOBBIE HOBOCTH U Jip. — http://learningenglish.voanews.com/

6.6. lHBIE NICTOYHUKHU.

1. David Cotton - Market Leader. Business English. Pre-Intermediate: Course Book 978-0-582-
50720-3 (2007) (ranepa id 434094)
2. Market Leader: New edition. Pre-Intermediate Business English. Practice File 978-1-4058-1341-9

(2007) (ranepa id 435332)

7. MarepuajJbHO-TeXHUYECKasA 0a3a, MHPOPMAIMOHHBIE TEXHOJIOTUH, IPOTrPAMMHOE
ob0ecrieyenne U HHGOPMAIMOHHBbIE CIPABOYHbIE CHCTEMbI

1. Cieunanu3upoBaHHbIC 3aJIbl IS TPOBENCHUS JICKIUH U ayTuTOPUH IS TPOBENCHUS
CEMUHAPCKHUX U MPAKTUYECKUX 3aHATUN C UCTIOIB30BAHUEM MYJIBTUMEIUWHOTO 000pYAOBaHUS U
BO3MOXKHOCTBIO TPSIMOTO BBIXOJIA B CETh MIHTEpHET.

2. Cneumanu3upoBaHHas MeOellb U OpPrCpeACTBa: ayIUTOPUU M KOMIIBIOTEPHBIE KIJIACChl,
000pyIOBaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texnuueckue cpenctBa oOydeHus: llepcoHanbHBIE KOMIBIOTEPHI, KOMITBIOTEPHBIC
MPOCKTOPHI; 3BYKOBBIC JHMHAMHKH; TMPOTPAMMHBIE CpPEACTBA, OOECIEUYHUBAIOIINE TPOCMOTP
BuneodaiinoB B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensuonneieanekTpoHHbiepecypcebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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