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1. TlepevyeHnb NIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs MO JMCUUILINHE (MO-
AYJI10), COOTHECEHHBIX C IVIAHUPYEMBIMHU Pe3yJIbTATAMH 0CBOEHHS 00-
pa3oBaTeJbHOM MPOrpaMMbl

1.1 Jucmurmumna b1.5.09 «MHpOpMaIIOHHBIE TEXHOJOTUU B IOPUAMYECKON NEATEIHHOCTHY
obecrieurnBaeT OBJIaJICHUE CICIYIOMUMHA KOMIIETCHIIUSIMHU C YY€TOM dTarna:

Kon HaumenoBanue Kon sTama ocBoeHus HaumenoBanwne 3Tamna
KOMIIETCHITUH KOMIIETCHITUH KOMIICTCHIIUH OCBOCHUS KOMIICTCHIIMHU
YK OC-2 CnocobHocTh pazpabo- | YK OC-2.1.1 Croco0HOCTh  MTPUMEHSITH
TaTh MPOEKT HAa OCHOBE paznuuHbie  WHGOpPMAIIH-
OIICHKH PECYpCOB U OHHBIE TEXHOJIOTHHU, CHpa-
OTpaHUYCHUMN BOYHO-TIPABOBbIE CHUCTEMBI

B IOpUJIUYECKON JEATEIIb-
HOCTU U OLIEHUBATh pecyp-
Cbl, OTpPaHUYCHHUS TIJIO-
OaJIbHBIX ~ MH(POPMAIIMOH-
HO-KOMMYHHUKAITHOHHBIX
ceTen

YK O0C-2.1.2 CrocobHOCTh MaTeMaTu-
YeCKU IPaMOTHO MPOCYH-
ThIBaTh PEHTA0EIbHOCTh
MIPOEKTOB HOPMATHUBHO-
MIPABOBBIX aKTOB U IIPUMe-
HSThH 3HAHUS IO OCHOBAaM
MH(OpPMATUKE B COBpPE-
MEHHBIX BBIUUCIUTEIbHBIX
cpeliax ¢ UCIOJIb30BaHUEM
UH(POPMAaIMOHHO-
KOMMYHHKAITUOHHBIX TEX-
HOJIOTUM

YK 0C-2.1.3 CriocoOGHOCTh JaBaTh
OIICHKY KOHKPETHOU CHUTY-
aIf¥l ¢ TOYKH 3PEHUS ee
COOTBETCTBUSI OCHOBOIIO-
JIararmyuM HOPMaTHBHBIM
aKkTaMm, HaOIIOJaeMbIM B
MPOIIECCe MPAKTUKH FOPH-
JTUYECKH 3HAUUMBIM pellie-
HUSM U JICUCTBUSM, a TaK-
K€ MPOEKTUPOBATH U MOJ-
rOTaBJIMBATh FOPHIUICCKIEC
JIOKYMEHTHI.

1.2. B pe3ynbrare 0cBO€HUS AMCHUILINHBI Y CTYJIEHTOB JIOJKHBI OBITh:

Koa 3rana
[IpodeccnonanbHbBIC
N OCBOCHUS Pe3yabTaThl 00yueHus
OCUCTBUA
KOMIIETCHIIUHN




YKOC-2.1.1

Ha YPOBHE 3HAHMIA:
MOHATHE U COZEpKaHUEe «MH(DOPMATUKU» U «MH(pOpMaLH-
OHHBIX TPOLIECCOB» B TEOPHH HH(OPMAIIMOHHBIX CHCTEM;
[peaIMET U METOAbl T'OCYAApCTBEHHOI'O PperyJnpOBaHUs
H(POPMAIIMOHHOTO O0IIECTBA;
METObl U3Y4YEHUs IN100aJbHOM CeTH, CIOCOObI NPUMEHE-
HUSI OCHOBHBIX 0a30BBIX MPHIIOKEHHUNA CETH;
HJIEMEHTHI BBICIIEH MaTeMaTHUKH, OCHOBBI MH(OPMATHUKHU,
COBPEMEHHBIE BBIUMCIUTEIBHBIE CPe/Ibl, HH(POPMAIIMOHHO-
KOMMYHHUKAI[MOHHBIE TEXHOJIOTUH;
OCHOBOIIOJIArA0NINe HOPMAaTHBHBIE aKThl, OJXO/AbI M TEX-
HOJIOTUM B  IPOEKTUPOBAHUUM HOPMATHUBHO-IIPABOBBIX|
1 (W1K) IpaBOIPUMEHUTENbHBIX aKTOB.

YK OC-2.1.2
YK OC-2.1.3

HA YPOBHE YMEHMIA:

P(O(HEKTHBHO HCIONB3YIOTCS aKaJeMUYECKHE BO3MOXKHO-
CTH U OTpaHUYCHUS TTI00aIbHON CeTH;

OpHEHTAIMsI B HOPMATUBHO-TIPABOBOM I10JIe 00ECTICUCHHS
rOCYy/IapCTBEHHOI'O PEryJupoBaHUs HH(DOPMALIMOHHOTO
00I1IeCTBA;

MCIIOJIb30BaTh MH()OPMALIMOHHBIA KOHTEHT OPraHOB TrOCY-
ApCTBEHHOM BJIACTU B MPAKTUYECKON NEATETHHOCTH (e
nepaibHBIX U PETMOHANBHBIX OpraHax roCyAapCTBEHHOU
BJIACTH;

MCIONIb3YeT WH(GOPMAMOHHO-KOMMYHUKAIIMOHHBIE TEX-
HOJIOTUH B COBPEMEHHBIX BBIUMCIUTEIBHBIX Cpeaax;
OCYILIECTBISIET MOMCK HEOOXO0AUMOM HH(pOpMAILIUU B CIIpa-
BOYHO-TIPABOBBIX CUCTEMAX;

BBIPA0ATHIBAET KYJIBTYPY IIPABOBOTO MBIIUICHUS HA OCHO-
BE HAOJIIOJICHUS PA3IUNYHBIX IOPUIUYECKUX TPOLEAYD,
nporecca BBIpaOOTKH U pean3alui IpUIHIECKH 3HaUH-
MBIX PELICHUN;

ocyIliecTBIsieT OoTOOp HH(OpMaIHK, HEOOXOIUMOHN IS
[PUHATHS FOPUINYECKH 3HAUMMBbIX PELICHUH B pa3paboTke
1 TIOJrOTOBKE MNPOEKTa HOPMATHBHO-TIPABOBOIO H(MJIM)
[PaBONPUMEHUTENBHOTO AKTa

Ha YPOBHE HABBIKOB:
HaBBIK TPUMEHEHUsT HH(POPMAIMOHHBIX TEXHOJIOTUN W
OLIEHKHM JIOCTYITHOCTH, OTPaHUYEHHUI HCIIOJIB3yEMOT0 KOH-
TEHTa Ha MPAKTHKE B PAa3IUYHbIX BUAAX IOPUANUYECKON Je-
ATEIILHOCTH;
OMBIT AESITENBHOCTH B 3alUTE€ HHTEJUIEKTYalbHOW COO-
CTBEHHOCTH B CETH MHTEpPHET, 3alllUTe JUYHBIX (Iepco-
HaJbHBIX ) JAHHBIX B COITUATBHBIX CETSX;
HAaBBIK MPUMEHEHUS nH(pOPMAIMOHHO-
KOMMYHHMKAI[MOHHBIX TEXHOJIOTUH B MPOEKTUPOBAHUU
HOPMAaTHUBHO-TIPABOBBIX U (WUJIH) TPAaBONPUMEHUTEIHHBIX|
AKTOB;
HaBBIK Pa0OTHI B CIIPABOYHO-TIPABOBBIX CUCTEMAX;
HaBbIK y4acTusi B OOCYXJIEHHH MPOEKTOB HOPMAaTHUBHO-
MPaBOBBIX U(HJIM) MPABOIPUMEHHUTEIBHBIX aKTOB U MOATO-

TOBKH IOPUANYCCKUX TOKYMCHTOB.




2. O0beM 1 MecTO TUCUMILIUHBI (MoayJif) B cTpykType OIl BO

O0beM TUCHUTIJIMHBI

Ha usyuyenue gucrummaa b1.5.09 «MuHdopmanimoHHbIe TEXHOIOTHH B IOPUIUYCCKON ACATENb-
HOCTU» oTBOoAUTCs 3 3.¢. (108 akan. gaca). Ha koHTakTHYIO0 paboTy ¢ mpenoaaBareneM B hopMme:
Ounas dopma:

- JIGKITMOHHBIX 3aHATHH (16 akaj. 4acoB);

- MPAaKTUYECKUX 3aHATUH (32 aka. 4acoB).

Ha camocrositensHyio paboTy oOyuarommxcs — 22 akaj. 4acos.

2 4aca KOHCYJbTalus, 36 4acoB dK3aMEH;

MecTo nucuumimHbl B cTpykrype OIl

mucuuruinaa b1.609. «MadopManioHHble TEXHOIOTHH B IOPUINYECKOH ESTETbHOCTHY H3yda-
ercs Ha | Kypce B 2 cemecTpe.

Hucuumumna b1.65.09 «MudopManimonHbie TEXHOIOTUN B IOPUANYECKON NESTEILHOCTHY peaji-
3yeTcs IO0Cie U3yUeHUS:

- b1.B.03 «Mupopmaruka n maremaTrkay 2 cemectp | Kype

dopma IpoOMEKyTOUHON aTTeCTalluK — FK3aMEH.



3. Coagepxanue U CTPYKTYpa TUCHMILIUHBI (MOYJIS1)

Ounas ¢popma o0y4eHus

n/n

HaumenoBanue TeMm (pas-
J1eJI0B)

O0beM JUCUHMIIMHBI, Yac.

Bcero

KonTakTHasi padora
00y4aroumuxcs ¢ npemno-
JAaBaTeieM MO BUAAM
yueOHBIX 3aHATHII

JI JIP | 113

P

KC

=

®opma TeKy-
1Iero KoOH-
TPoJif ycneBa-
eMOCTH , IPO-
MeKYTOYHOMI
aTrecTanuu

Tema

HNHdpopmannoHHbIe TEXHO-
JIOTMH KaK OOBEKTHI I'yMa-
HUTapHOTr0 no3HaHus. Me-
CTO M pOJIb HH(OPMAIHOH-
HBIX TEXHOJIOTUH B FOPUIH-
4eCKOH e TeIbHOCTH

HnpopmanronHoe oduie-
cTBO. Moaenu rocynap-
CTBEHHOI'O PETYIUPOBAHUS
pa3BUTHS UHHOPMAITUOH-
HOTO OO0IIeCTBa.

I'nodanbubie uHGOPMa-
HHOHHO-
KOMMYHHUKAIUOHHBbIE Ce-
TH (MHTEpHET)

10

Tema

DNEKTPOHHOE rOCYAapCTBO

[TpaBoBas nudopmaruka u
npaBoBast UH(OpMaIHsL.
WNHdopmannoHHbIe TEXHO-
JIOTHH B (eiepalbHbIX U
pPETHOHAJIBHBIX OpraHax
roCy/1apCTBEHHOMN BIacTH

12

Tema

WNHdopmaninoHHbIe TEXHO-
JIOTHH B (peiIepalIbHBIX U
pPErHOHAJIbHBIX OpraHax

12




Ne HaumeHnoBanue Tem (pa3-
n/n J1eJI0B)

O0BbeM TUCHUILJIMHDBI, Yac.

Bcero

Y4eOHbIX 3aHATHIH

KonTakTHast padora
o0y4aromuxcs ¢ npemno-
AaBaTesieM M0 BUIaM

JI

JIP

113

KC
P

=

dopma TeKy-
1Iero KoOH-
TPOJIA ycleBa-
eMOCTH ", Ipo-
MEKyTOYHOMI
aTTecTanuu

FOCYI[apCTBCHHOﬁ BJIaCTHU

WNHpopmannoHHbIe TEXHO-
JIOTUH B IPABOTBOPYECKOMN
JIEATEIILHOCTH U B IIPABO-
OXPAHUTEIIbHOM eATeIb-
HOCTHU

OCHOBHBIE TTOHATHUSI TCOpHUUn
UH(POPMALMOHHOH Oe3-
OIIaCHOCTH

I'ocynapcTBeHHas TaitHa

CrnipaBo4HO-TIpaBOBBIE CH-
CTEMBI

CrnpaBounble nH(pOpMaIu-
OHHBIE TTPABOBBIE CHCTEMBI
Tema | Kak OCHOBHOM HCTOYHMK

4 MOJIyYEHUs IPABOBOM MH-
dbopmaruu i crienuanu-
cTa.

18

12

T, 3,K3

KomnrelorepHsie 6a3bl qaH-
Tema
HBIX B IOPHINYECKOM O(H-

ce

16

10

T, 3, K3

TexHoMOrHsI MIaHUPOBAHUS
Tema | u BeneHus UHPOPMALIUOH-
6 HOU JeATeNbHOCTHU B cepe
IOPUAMYECKUX YCITYT

16

10

T, 3, K3

HpOMC)KYTOLIHaH aTTeCTanusa

Dk3ameH (36)

Bcero:

108

16

32

24




@opmul mexywezo koumpoas: onpoc (0), Icce (), Tecr (T), 3agaunm (3), Ketic-3ananus (K3)

Conep:kaHue TMCHUTIHHBI (MOYJIf)

Tema 1

NudopManinoHHbIe TEXHOJOTHH KaK 00beKThl TYMAHUTAPHOIO NMO3HAHUA. MecTo U poJib
UH(POPMALMOHHBIX TEXHOJIOTUN B IOPUIMUECKON AEATEIBHOCTH

HNudopmaruka kak Hayka U Hay4dHas qucuuiuinHa. Madopmanus: kputepuu, kinaccudukarus,

uctouHuku. adopmanmonnsie TexHoaoruu. Mecro unpopmaTuku B cucreMe 3Hanuii. Kosso-
Jronus THGOPMATHKU U IOPUCTIPYICHIINHN. 3HaueHuEe TepMUHA «MH(OpMalKs» B HOPMATUBHO-
npaBoBbIX akTax. Knaccuduxaiys nHQOpMALIMOHHBIX TEXHOJIOTUHN IO Pa3IMYHBIM OCHOBAHUSAM

HNudopmanuonnoe od6mecto. Tepmun nndopmanronHoe o0iiecTBo. JKeHeBCKUE TPUHITUTIBI
noctpoenus nHpopmannonHoro obmectna. [exnaparnus npunuumnos "[loctpoenne nnpopma-
IIMOHHOTO OOIIECTBA - TII00ANBHAS 3a/1a4a B HOBOM ThICsiueneThu" . IHpopMaImoHHbIE peBO-
monnu. Mojienu rocyJapcTBEHHOTO PETYJIMPOBAHUS PAa3BUTHS HH(DOPMAITMOHHOTO OOIIECTBA.
HopmartuBHO- ipaBoBoe obOecrnieueHre HHPOPMAMOHHBIX TpotieccoB. OCHOBHBIE OPTraHbl TOCY-
JAPCTBEHHOM BJIACTH, pEryIHUpyoIIre HHHOPMaIIMOHHBIE TPOIIECCHI.

I'no6anbHble HHGOPMAaMOHHO-KOMMYHHKanoHHbIe ceTH (MuTepHeT) Cniennduka ympas-
nenusi. Opranusanus ynpasiaeHus: InTepaeToM. BHyTpeHHUI CTPYKTYpPHO-UHCTUTYLMOHAIBbHBIH
MEXaHU3M YIIPaBJICHUS CEThI0. BHEIIHUN CTPYKTYPHO-HHCTUTYIMOHAIbHBIA YPOBEHb YIIpaBJie-
Hus cetbio. O0mecTBo MuTepHera [Internet Society, ISOC] u nqpyrue opranu3zanuy BHyTpeHHe-
ro MexaHu3Ma ynpasiieHus ceTbro. Mcropus pazsutus Cetu. OcHoBHbIE npuiioxkeHus. [loucko-
BbI€ cUCTeMBI. [IpaBOBOI KOHTEHT.

Tema 2

DJIEKTPOHHOE rocyAapcTBo. Teopus 3JIeKTpOHHOT 0 Tocyaapera. Llenu u peanuzanus siek-
TPOHHOTO rocyaapcTBa. CailThl OpraHOB TOCYIaPCTBEHHOMN BJIacTU. BO3MOXKHOCTH 3JIEKTPOHHO-
r'O MPaBUTENbCTBA. JNEKTPOHHAS 1eMOKpaTus. DPPEKTUBHOCTH FIEKTPOHHOTO MPABUTENHCTBA.
OcHOBHBIE TOCYIapCTBEHHBIE yCiIyTH B Poccuiickoit @eaepannn IIEKTPOHHOE TOCYAAPCTBO
Pa3IUYHBIX CTPAH — CTPYKTYpa U METOJIbl (PYHKIIMOHUPOBAHUS.

HNudopmanus u uHpopMaHOHHBbIE IPoLecchl B MpaBoBoii cpene. [IpaBoBas nnpopmaTrka u
npaBoBas uHpopMmarus. Crieruduka npaBoBoit nHpopmarmu. Mcrounuku npaBoBoit nudopma-
un. [IpaBoBas nndopmarys: noHsATHitHBIN annapat. CTpykrypa npaBoBoit nHGopmaruu. Hop-
MaTHBHO-TIpaBoBOe obecneueHue mnpouecca nHpopmaruzauu PO. Cucrema opraHoB BIacTH
perynupymomux npouecc nHpopmaruzanuu. [IpaBoBoe peryiarpoBanue HHPOPMAIIMOHHBIX OT-
HouleHui 3a pyoexxom u B P®. KomruiekcHbIi XapakTep MpaBOBOTrO PETYINPOBAHUS MEXaHU3Ma
MPUMEHEHUS NH()OPMALIMOHHBIX TeXHOJ0TUil OCHOBHBIE MPOOIEMBI U TIPABOBOE PETYIUPOBAHHE
UH(POPMALIMOHHBIX TeXHONOTUH B PD.

Tema 3



NudopmaninoHHble TeXHOJOTHM B  (eaepajbHbIX W  PErHOHAJBHBIX  OpraHax
rocyaapcrBeHHoii BiaacTu. OCHOBHbBIE CaliThl (heiepalIbHBIX OPraHOB FOCYAapCTBEHHOM BIIACTH,
UX CTPYKTYpa, IpaBOBOM KOHTEHT. AKTyalu3alusi MCIOJIb30BaHUS HH(POPMAIlMOHHBIX
TEXHOJIOTHMIl B OpraHax TrocyJapcTBEHHOH BiacTh. OCHOBHBIE IOJIOKEHUS TOCYIapCTBEHHOMN
HOJHUTUKUA B c(epe UCIOIb30BAHUSA MH(POPMALMOHHBIX TEXHOJOIMH B JESITEIbHOCTH OPraHOB
roCyJapCcTBEHHOM BiacTu. [IpuopuUTeTHBIE HaNpaBiIeHUs pealu3alud I'oCyAapCTBEHHOU
HOJHUTUKUA B c(epe UCIOIb30BAHUSA MH(POPMALMOHHBIX TEXHOJOIMH B JESITEIbHOCTH OPraHOB
rocyaapcTBeHHON Bractu. OOecrieyeHne €IUHCTBA TOCYAAPCTBEHHOM NOJUTUKH B 00JacTd
UCIOJIb30BaHUSI MH(MOPMALMOHHBIX TEXHOJOTUH B AEATENbHOCTH OPraHOB IOCYIapCTBEHHOU
BiacTu. ['ocymapcTBeHHas monuTHka B chepe MHPOPMAIMOHHO-aHAIUTHYECKOTO 00eCTIeYeHNUs
rOCyapCTBEHHOr0  ympaBieHHsA. (OCHOBHBIE IIOJOXKEHMS TOCYJAapCTBEHHOM  IOJIUTUKU
pPETHOHANBHON HH(pOPMATHU3ALINH.

WMHpopManoHHbIE TEXHOJOTUH B IIPABOTBOPYECKOM JEATEIBHOCTH U B IPABOOXPAHUTEIBHOM

nesTeNIbHOCTH. OCHOBHBIE CalThl IPaBOOXPAHUTEIbHBIX OPTaHOB, UX CTPYKTYypa, IPaBOBON KOH-
TeHT. MHpopMarmonHas HHPpacTPYKTypa MPaBOTBOPUECKOH JesaTeabHoCcTH. OCOOCHHOCTH MH-
dopmaruzanuu ['ocynapcrennoit Jymbl. MHbopMaTH3anms npaBOTBOPUECKON ACATEIBHOCTH
Cosera denepannn.

OcHOBHBIE IOHATHS TEOPUH MH(POPMALMOHHOK 0e30IIaCHOCTH

HNudopmannonHas 6€301aCHOCTb: TEOPHsl, HOPMATUBHO-IIpaBoBoe oOecnieueHue. Ilonsatue
HallMOHAIBHOU U HHPOPMAITMOHHOM Oe30macHoCcTU. JIoKTprHA MHPOPMAIIMOHHON 6e30macHo-
ctu. HanimonansHbIe HHTEpECH B MHPOpManoHHOH cepe. Cuitbl obecnieueHust nH(GOpMAIMOH-
HOU 6€30MacHOCTH. YTPO3bl 0€30MaCHOCTH WH(OPMAIIMOHHBIX U TEICKOMMYHUKAITMOHHBIX
cpenacTB U cucreM . [IpuHiunel odbecnedenust nHpopmannoHHON 6e3onmacHocTH. KoMibloTepHbie
BUPYChl. AHTUBUPYCHBIE POrPaMMBbl U CPEACTBA.

I'ocynapcrBennas raiina. [lonsitue rocynapcrseHHoi Taitnsl. HopmaTtuBHO-IpaBoBoe obecre-

YeHHe rocy1apcTBeHHOM TaiiHbl B P®. 3amuTa rocynapcTBeHHON TaitHbl. OpraHbl 3a1UTHI TOCY:
JapCTBEHHOM TaitHbl. Cpe/ICTBa 3alllUThl TOCYAApPCTBEHHOM TaiiHbl. HocuTenu rocyjapcTBeHHOM
TaliHbl. [lepeueHpb cBeIeHH COCTaBIAIOIINX FOCYAapCTBEHHYIO TailHy. OTHECEHHE CBEACHUI

K TOCY/IapCTBEHHOM TaiiHe, X 3aCeKpeurBaHue U paccekpeunBanre. OCOOEHHOCTH JOMyCKa Op-
TaHU3aIuil Ha MPOBeJIEHUE padoT C UCTOIH30BAHUEM CBEJICHUH, COCTABISIONINX TOCYJapCTBEH-

HYIO TalHy.

CripaBo4HO-TIpaBoBble cucteMsbl. [lonsaTuitHbI annapat. MeTtoauka coopa, XpaHeHuUs U repea-
yn uHpopmanuu B CIIC. Poxs CIIC B npodeccoHanbHON AATENbHOCTH IOpUCTa. eluduka
ucnoinpzoBanus CIIC B pa3nuuHbIX BUJIaX MPO(ecCHOHATBHOMN 1eATeNbHOCTH I0pUcTa (TpaBo-
TBOPYECTBO, IPABOOXPAHUTENIbHAS JESITEIbHOCTD, Cy1e0Hasl e TEIIbHOCTh, HOTApHaT, a/IBOKa-
typa). Knaccupukauus CIIC (no paznuunsiM ocHoBaHusM). 3apyoexxubie CIIC. Hanpasnenus
Pa3BUTHSI CIIPABOYHBIX NPABOBBIX CHCTEM.

Tema 4.

CnpaBoyHble HHGOPMALMOHHBbIE IPABOBbIE CUCTEMbI KAK OCHOBHOI MCTOYHUK MOJTy4YeHUs!
npaBoBoii MHGopmanum 15 cnenquaaucta. OCHOBHbIEC IOHITHS U IPUHLHUIIBI pabOTHI CO
CIpaBOYHOM IpaBoBoM cuctemoit Koncynerant [lntoc. TemaTtnuecknii nouck. CocTraBiieHHE U
ananu3 noaoopku nokymeHToB. . CIIC KoncynpranT Ilnroc. FOpuandeckuii 6510k, AHaIN3 WH-
¢dopmanuu B CIIC Koncynprant [Tmoc. CripaBounast mpaBoBas cucreMa ['apant. OCHOBHBIE T10-
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Hatus. TexHonorus pabotsl. MuopmamonHo-mpaBoBoe oOecrieueHne. AHATUTHIECKUE BO3-
MOkHOCTH padoThl ¢ fokymeHTamu B CIIC I"apanT.

Tema 5.

KoMnbroTepHblie 6a3bl JaHHBIX B OpuaAnYeckoM opuce. Co3nanue U BeieHHE 0a3bl JaHHBIX.
Tema 6

TexHoJIOrMs IVIAHUPOBAHMS M BeJleHUsI MH(POPMAIIMOHHOI 1eSITeJIbHOCTH B c(hepe HOPpUIu-
yeckHux ycayr. Mcnons3oBanue MS Project aiis nmiuaHupoBaHus IOpUIUIECKOMN TSI TEIIBHOCTH.
['paduueckuii criocod nmpeacrasieHus npaBoBoi HHGpopmanuu. McnonszoBanue MS Visio ams
o(OopMIICHUS IOPUINUECKUX 3a7a4

4. MaTtepuaJjbl TEKylero KOHTPOJIAA yCIIeBAeMOCTH 00y4aromuxcst U (pOH/
OLICHOYHBIX CPeJCTB NPOMEKYTOYHOM aTTeCTAIUN M0 JTUCHUILIUHE (MOIYJII0)

4.1. PopMbI U METOAbI TEKYILET0 KOHTPOJISI yCIIEBA€MOCTHU U MIPOMEKYTOYHOM
aTTeCTalUH.

4.1.1. B xone peanuzanun AucuuIuHbl «HPOpPMAaMOHHBIE TEXHOJIOTHU B IOPHIUYECKON aes-
TEJIbHOCTU» HMCIIOJIb3YIOTCS CIIEIYIONINE METO/Abl TEeKYIIEro KOHTPOJIS YCIIeBaeMOCTH 00ydaro-
IAXCSL:

- IPYU IPOBE/ICHUH 3aHATUH JIEKIIMOHHOTO TUIIA: ONIPOC, TECTUPOBAHUE.

- ipu npoBeaeHun npaktuueckux 3anatuil: Tect (T), 3anauu (3), Keiic-3ananus (K3)

4.1.2. Dxk3aMeH NMPOBOAUTCS ¢ MPUMEHEHHEM CJIEIYIOIIHUX MeTOA0B (CpPeCTB): yCTHAS;
C IeMOHCTpAIMeil OCHOBHBIX HaBBIKOB PabOTHI B MH(OPMAIIMOHHBIX CHCTEMAX.

4.2 MaTepuaJibl TEKyLIero KOHTPOJIA yCIIeBaeMOCTH

Jleknus 1 UadopmannoHHbIe TEXHOJTOTHH KAK 00beKThI TYMAHUTAPHOI0 MO3HaHus. Me-
CTO ¥ PoJib HHGOPMALMOHHBIX TEXHOJIOTHH B OPUANYECKOH AeATeJbHOCTH
Tembl 17151 00cy:KIeHMS.
1. Ilpenmer u noHsiTHE HHOOPMATUKH
2. VladopmaTuka B cucTeMe 3HaHUI
3. HdopmManmoHHbIE CUCTEMBI: TOHATHE U OCHOBHBIE CBOICTBA.
4. OTanuuTenbHble 0COOCHHOCTH JTI000MH I0pHIndecKoil HH(OPMAIIMOHHON CUCTEMBI
5. KonBomtonus nHpOpMaTUKH U IOPUCIPYIEHLIUN
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY KACHHUSA
Onpenenure NoHsATHE HHHOPMATUKH.
HazoBute npeamer HHPOPMATHKH.
OxapakTepu3yiiTe OCHOBHBIE Tallbl Pa3BUTHUS 3HaHUN 00 MHPOpPMAIUH.

w N e
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4, Pacckaxute 00 nH(DOpMaTHKE KaK KOMIUIEKCHOM CHUCTEME HayYHBIX 3HAHHH 00 MH-
dopmanuu.
5. Yro Takoe KO3BOJOLMS HH(POPMATUKH U IOPUCIIPYAEHIUH?
6. [lepeuncnure KpuTepUu pa3srpaHudeHUs] HHPOPMATHKHU KaK HAYKU U y4eOHOM uc-
LUITUHBL.
Jlexuusi 2 Uudopmanuonnoe odmecTBo. Mojesi rocyAapcTBEHHOT0 peryJiipoBaHus pas-
BUTHSI MH(POPMAITMOHHOT0 001IeCTBA.
Cemunapckoe 3ansitue Ne 2
Tembl 111 00Cy:KIEHUS
1. Monenu rocyJapCTBEHHOTO PEryIupOBaHUs HH(POPMALIMOHHOTO OOIIECTBA: XapaKTEPUCTHKA,
OCHOBHbIC HOPMaTHBHBIE AKTHI.
2. CucreMa OpraHoB BJIAaCTH PEryJMpYIOMIKX mpouecc nHpopmaruzanuu. Poccuiickas @enepa-
s
3. HopmaruBHo-mIpaBoBoe o0ecrieyenue npouecca nupopmatuzanuu PO.
4. T'ocynapcTBeHHas MH(OpMaIOHHAs! TOJIUTHKA.
Bompocs! 1151 ”HTEPaKTUBHOTO 0OCYKICHUS
1. Tlepeuncaute OCHOBHBIE MPU3HAKU MH()OPMAIIMIOHHOI'O OOIIIECTBA.
2. OxapakrtepusyiTe MpooIeMbl pa3BUTHS HHPOPMAITMOHHOTO O0IIECTBA.
3. KakoBa riaBHas 1eiab OpMHUPOBaHUS U pa3BUTHsI HH(POpMalMOHHOT O obmecTBa Poccun?
4. Ha3zoBwuTe 33/1a4¥ 1 MPUHIIMIIEI Pa3BUTHsI HHPOPMAIIMOHHOTO O0IIECTBA.
5. Kakue meponpusitus npeaycMoTpensl 'ocyaapcTBenHoi nporpammoit «MHpopmanonHoe
o011ecTBo»?

Jlexnus 3 I'nio6anbHble HHPOPMALIMOHHO-KOMMYHUKAIMOHHBIE ceTH (MHTepHeT)
Tembl 11 00CyxKIeHUSA
1. UcTopus 1 NpUHIUIIBI OPraHU3aLMK IT100aJIbHBIX KOMIIBIOTEPHBIX CEeTel
2. IlpodeccuonanbHblil morck nHpopmanuu B cetu MHTEepHeT
3. Cucrema 1OMEHHBIX UMEH
4. CipaBOYHMKH U TIOUCKOBBIE CUCTEMBI INI00ATBHOI0 MacITadba
5. PycckosA3bpIUHBIE TOUCKOBBIE CHCTEMBI M CIIPABOYHHUKH pecypcoB MHTEpHET
6. Ynpasnenue MIHTepHETOM: MEXTYHAPOIHO-TIPABOBOM aCIIEKT
Bonpoch! 1J151 HHTEPAKTHBHOIO 00CY K/IeHHUS
KaxoBsl BaxkHelmue cBoiictsa cety MHTepHeT?
OxapakTepu3yiite nonstue cetu MHTEpHET.
B uem cocTout TexHONOrMUecKas ocHoBa cetu MHTepHeT?
Onumure ocHOBHBIE C1y*kO0bl ceTh HTEpHEeT.

HwDd e

Jlekuus 4 Dy1eKTPOHHOE rOCyAapCcTBO
Tembl n1s1 00cy:KIeHHSA.
1.ITonsiTHe «INEKTPOHHOE TOCYAAPCTBOY
2.1lenu 1 3a1aun peanu3anus cucTeM «JIEKTPOHHOTO roCy1apCTBay
3.Enxunas cTpykTypa obecriedeHus: B3auMOJICHCTBUS B paMKaX «DIIEKTPOHHOTO TOCYAapCTBa»
4.CaiiThl OpraHoB rocyJ1apCTBEHHOH BJIACTH
5.0cHOBHBIE TOCYITaPCTBEHHBIE YCIYTH, OCYIIECTBIISIEMBI B 3JIEKTPOHHOM BH/JIE
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY KACHHUSA
1.  OxapakTepusyiTe MOHATHE «INEKTPOHHOE MPABUTEILCTBOY» U HA30BUTE MPEANOCHUIKH €TI0
dbopmMHpOBaHUS.
2. HasoBurte 11€M M 331241 TOCYIAPCTBEHHOMN MOJUTUKHU 10 GOPMUPOBAHUIO «IJIEKTPOHHOTO
rocy/apcTBay.
3. KaxoBsl ycioBus (pyHKIHMOHMPOBAHUS MHOTO(QYHKIMOHAILHOTO IIEHTPA TPENOCTABIEHHUS
rOCy/IapCTBEHHBIX U MYHUIIUNAIbHBIX YCIYyT?
4.  Yro takoe EnuHas cucrema 5JE€KTPOHHOIO B3aUMOJEHCTBUsS MH(DOPMAIMOHHBIX CHCTEM
12



«BJIEKTPOHHOTO rocyaapcTBa»?

Jlexkuus 5 IlpaBoBasi uHGoOpMATHKA U TPaBOBasi MH(OpMALIUS.
Tembl 17151 00cy:KIeHUS
[TpaBoBast nuH(pOpMaTHKa B CUCTEME 3HAHUH
[TpaBoBast nunpopMaTH3aH
Peanun3zanus rocynapcTBeHHON NOJIUTUKY IPAaBOBON MH(POPMATU3ALUH
[TpaBoBas nnpopmaTHKa
OOBeKThl U CyOBEKThl HCCIEI0BaHNs HHPOPMALMOHHBIX POLIECCOB B IIPABOBOM cpejie
[ToHsiTHE U CTPYKTYpa MPaBOBOK MHPOPMALIUU
Knaccel 3anau nHpOpMaTH3aluy NpaBoBOil cpeibl
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY K/1eHHUS
JlaiiTe onpezieseHre NOHATUS U CYLIHOCTH IIPaBOBOW MH(pOpMALIUU.
OxapakTepu3yiTe MpaBoBble HOPMBI Kak 00pa3 MpaBOBOM WH(OPMAIIHH.
[lepeuncaure BUABI U yPOBHU IIPABOBOW MH(POPMALIUY.
Yto BXOJUT B MOHATHE «HEHOPMAaTHBHASI ITPaBOBasi HHPOpMALUs»?

NoakowhE

HwDd e

Jlexknus 6 UndopmannoHHble TEXHOJOTHH B (peiepajbHbBIX H PErMOHATBHBIX OPraHax roc-

YAapCTBEHHOM BJIACTH

Tembl 11 00CyAKTEHUS.
OcHoBHbBIE CaliThl (perepalbHBIX OPraHOB T'OCYIApCTBEHHOH BIIACTH, WX CTPYKTYpa, MPaBOBOM
KOHTCHT.

Bonpochl /151 HHTEPAKTHUBHOTO 00CY K1eHHSA

1. B yem nposBIseTCs aKTyaau3aius UCTIOIb30BaHUS HHPOPMAITMOHHBIX TEXHOJIOTHIA Opra-
Hax TOCyJ1apCTBEHHOM BIacTu?

2. OxapakTepu3ylTe IeNH, 3a]]a4d U MIPUHLIUIIBI HCIOJIB30BaHUS HH()OPMAITHOHHBIX FOJIOTHI
B OpraHax rocyJapCTBEHHOMU BJIACTH.

3. HaszoBurte mpuopHUTETHBIC HAINPABICHHS MCIOJIB30BAHUS HMH(DOPMAIMOHHBIX TEXHO- ail B
Oprasax rocyJapCTBEHHOM BJIACTH.

4.  Onumure MEXaHU3M U YCJIOBHS 00eCredeHUs €JUHCTBA TOCYAAapCTBEHHOUW MOTUTUKH 00-
JACTU MCII0JIb30BaHMsI HH(POPMAIIMOHHBIX TEXHOJIOTHI B OpraHax rocyJIapCTBEHHOM BIacTH.

S. Onummure OCHOBHBIE OCOOCHHOCTH TI'OCY/apCTBEHHONW MH(OPMAIIMIOHHOM CHUCTEMBI NpaB-
JICHUEY.

6. HaszoBuTe OCHOBHBIE TOJOXEHHS TOCYAAPCTBEHHOW MOJUTHKH PETHOHAIBHOW MHQOpMa-

TU3ALMU U YCIIOBUS €€ Pealu3aluu.
Jlexkuust 7 UHpopManiuOHHBbIE TEXHOJOTHUU B IPABOTBOPYECKOM 1eATEJILHOCTH U B IPABO-
OXPAHHMTEIBLHOM AeATeJbHOCTH
Tembl 17151 00CyKAeHUS
IIpaBOTBOpUYECTBO: ONPENEIICHUE TTOHATHS
Nudopmarnmonnoe obecredeHne mpaBoTBOPUYECKOTO Mpoiiecca
Ocob6ennoctu unpopmaruzamun denepansHoro Codpanus PO
OYHKIIUK U BHJIBI TPABOOXPAHUTEIIBHBIX OPTAaHOB
. OCHOBHBIE HAMPaBJICHHS UCIIOIH30BAHMS HHPOPMAIIMOHHBIX TEXHOJIOTUHN B I€ATEILHOCTH
MBJ]
6. ABTOoMaTH3MpOBaHHBIC HH(OPMaIMOHHO-TIOUCKOBEIE cucTeMbl (AUIIC) B mpaBooXpaHUTENb-
HOM JIeSITCIIbHOCTH

agbrwbnE

Bomnpocsl 111 HHTEPAKTHBHOTO 00CY KIeHUS
1. OxapakTepu3yiiTe poiab W 3HauYeHHWEe WHPOPMAIMOHHON WHQGPACTPYKTYPHI IPaBO-
TBOPYECKO ESITEIIbHOCTH.
2. Onumure 0coOeHHOCTH MH(OPMAITMOHHBIX CUCTeM [ ocymapcTBeHHON JlyMBl.
3. Ha3zoBute mH(pOpMaIMOHHBIE CUCTEMBI MPaBOTBOpUECKO nestenbHocTH CoBera Denepa-
107078
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Jlekuusi 8 OcHOBHBbIE MOHATHS TeOPUN MH(OPMANMOHHOMN 0€30MMACHOCTH
Tembl 17151 00cy:KIeHUS

[TonsTre nHGoOpMaLIMOHHON OE30MACHOCTH
Hanmonaneueie uaTepeck! Poccuiickoit @enepanuu B nHGOPMAIMOHHON cpefie
OOBEKTH U CYyOBEKTH HHGOPMAITMOHHON 0€301aCHOCTH
JKu3HeHHO BakHBIE HHTEPECHI 001IecTBa B MH(POPMALIMOHHON cpefie

Pa3HOBHIHOCTH KOMIBIOTEPHBIX BUPYCOB U AHTUBUPYCHBIX POTrPaMM

Crioco6b1 3a1uTHl JINYHOM nH(popManuu B cetu MHTEpHET

Bomnpocek! 111 HHTEPAKTHBHOTO 00CYKIEHUSA

Uro takoe «uH(pOpManmonHas 6€301acHOCTb»?

HazoBuTe yrpo3sl uHQOpMAIIMOHHOM 0€30MaCHOCTH U UX UCTOYHHKH.

UTo BXOIUT B COCTaB CPEACTB U CUJI obecrieueHust nH(popMamoHHoi 6e3onacHocTu?
Kakmne HOpMaTHUBHO-TIPABOBBIE aKThl BXOJAAT B COCTaB HOPMATHUBHO-IIPABOBOIO OOeCTIeUeHUs
UH(POPMALIMOHHOM Ge30macHOCTH?

SouhkwdE

NS

Jlexknus 9 I'ocynapcrBeHHas TaliHa
Tembl 111 00CyAKTEHUS.
[Tonstue rocymapcTBeHHoi TaiiHbl. HopmaTuBHO-paBoBoe oOecreueHHe rocyaapcTBEHHON
TaiiHbl B PO.
Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY KACHUSA
Cucrema 3alUThl TOCYJaPCTBEHHOMN TalHbI
Opransl 3a1UTEl TOCY1apCTBEHHON TalHbI
CpezctBa 3aluThl FOCY1apCTBEHHON TailHbI
Hocurenu rocyaapcTBeHHOM TaliHbI
IlepedeHs CBEAEHUI COCTABIISIIOIIMX I'OCYTapPCTBEHHYIO TalHY
Oco0eHHOCTH JI0MyCKa OpraHu3aluii Ha MpoBefieHHe paboT C MCIOJIb30BAaHHEM CBEIEHU,
COCTABJISIIOIIUX TOCYIapCTBEHHYIO TallHY
7. Ceprudukanus cpeJcTB 3alUThl HHGOpMaIUK

ook wndE

IIpakTuyeckoe 3ansitue Ne 1. OcHoBuble ¢pynkuun CIIC. CtpykTypa eauHoro uHOpOp-
MalMoOHHOro MaccuBa. CTapTOBOE OKHO, TJIABHOE MEHIO, ITAHEIH.

ITouck m u3zydenne nokymenrta. MHcTpymeHThl noucka. beictpeiil nouck. Kaprouka nowc-
ka. OOue NpuHIMILI ee 3anoaHeHus. [louck no pekBU3UTHBIM MosiM. [louck 1o HECKOIbKUM
IOJISIM.

WuctpymenTs! 11t aHanu3a npaBoBoro gokymeHTa B CIIC. Ccbuiku, KOHTEKCTHBIN MOMCK,
OIJIaBJICHUE, CIIPABKa, 3aKJIaJIKH1, IOCTAHOBKA HA KOHTPOJIb, PEJAKLIUN.

IIpakTyeckoe 3anaTue Ne 2. [lone Temaruka Kaprouku moucka. EnunHeli TemaTtnye-
CKUH KIaccupUKaTop. YTOUHEHUE MOTYYeHHON NOJO00PKH TOKYMEHTOB C MCIIOJIb30BaHUEM OIS
Tekcr noKymeHTa.

IIpaBOBOI HABUTATOP KaK MHCTPYMEHT ITOMCKA OCHOBHBIX JIOKYMEHTOB I10 IIPABOBOU ITPO-
Oneme.

AHanu3 CcrycKa HalJIeHHBIX JOKYMEHTOB. Y TOUHEHHE CIHCKA, OBICTPBIN MPOCMOTP, KOIU-
poBanrie B WORD.

IIpakTuyeckoe 3ansTue Ne 3. PeruonansHoe 3akoHonarenscTBO Paznen "3akoHonaTenb-
ctBo". MHpopmannonnsie banku Mocksa IIpo¢d 1 MockoBckas O6macTs.

WNHdopmalinoHHOEe HANOJIHEHUE, 0COOCHHOCTH YCTAaHOBKU M MomosHeHus. OcoOeHHOoCTH
OpraHu3aliy MUCKa: BBIOOp 6a3bl; MHOr00a30BbIi nouck. [IpuMeps! morcka JOKYMEHTOB.
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Paznen "MexnyHapoanbie npaBoBbie akThl'. MHbopMmanmonnsiii bank MexmyHapoaHoe
IIpaso.

Ocob6ennoctu pabdotsl ¢ cucremoit Koncynerant Ilmoc: Mexnynapoanoe IlpaBo. M-
(dopManOHHOE HAMOJHEHWE U OCOOCHHOCTH IMPEJCTABICHHS TOKYMEHTOB B cucreme. OcobeH-
HOCTH ompenenenus craryca goroBopoB B CIIC Koncynerant [lntoc: Mexaynapoanoe Ilpaso.
Ocob6ennoctu Kaprouku pekBuszutos: [Tone «Temarukay; [Tone «Oprany; [Tone «Tum nokymeH-
Tay; [lone «/loroBapusaronuecs: CTOpOHbD.

Paznen "Cyne6nas Ilpaktuka". Madopmanronnsiii bank Cyne6nas [Ipaktuka (mHbOp™Ma-
IIIOHHOE HAIOJIHEHHE, 0cOOeHHOCTH KapTouku moucka, OCHOBHBIE OCOOCHHOCTH IIpEJCTaBIIe-
HUS T0KyMeHTOB B MHpopmanmonnom banke).

Paznen "KommenTtapuu 3akoHonarensctBa’. MHpopmanmonnsii bank Kommenrapuu 3a-
KOHOZarenbcTBa. MHpopManmonHoe HamonHeHue, ocobennoctu KapTouku mowncka, 0cobeHHO-
CTH MIPEJCTaBICHHS JOKYMEeHTOB B MH(popMmarmonHoM banke.

Paznen "®opmbl nokymentos". Mudopmarmonnsiii bank JlenoBbie Oymaru. OdunuanbHO
yTBEep)KJIeHHbIE (PopMbl J0oKyMeHTOB. Heodunuansusie ¢opmbl g0KymMeHTOB. OcoOGeHHOCTH
Kaprouku noucka.

IIpakTuyeckoe 3ansaTue Ne 4. CrienuanbHble HHCTPYMEHTHI noucka. O030pbl 3aKOHO1a-
tenbeTBa. [lyreBoaurenu s ropuctoB. CrnpaBounas nHpopmanms. Kauru u npecca. Vctopus
3aIpOCOB.

KoHcTpyKkTOp 1OTOBOPOB.

IIpakTuyeckoe 3anaTue Ne 5. O0mas xapakTepucTika U ocHoBHbIE Bo3MoxHocTU CIIC
["apant. CtpyKTypa, coaepxkanue U o0beM HHpopMamoHHoro maccupa. Murepdeiic nu ocoden-
HocTH paboThl B cpene CIIC IMapaHT: OCHOBHOE MEHIO, KOMaH/Ibl, [TaHE]Ib UHCTPYMEHTOB, OKHa,
HaHeJb HaBUTAllUK, TTaHeNb 33aJa4, HICTOpUs pabOThl, )KypHall, OU3HEC-CIIPaBKH, SHIUKIONEIUN U
IIyTE€BOAUTEIH.

Buaer noucka B CIIC I'apanTt. Bo3MokHOCTH M TeXHONIOTHS peanu3anuu bazoBoro noucka.
ITouck nokymeHTOB 110 pexBusnuTaM. IIpaBuna 3anonnenns Kaprouku 3ampoca. [louck no cury-
aluu.

JononmuurtenpHble BUABI Moucka. [Touck mo uctoyHuky omyOiaukoBanus. TOTKOBBIN CIO-
Baphb.

IIpakTnyeckoe 3ansaTHe Ne 6. PaboTa ¢ TOKYMEHTaMU U UX CTPYKTYPHBIMHU €MHHULIAMHU.
[Touck naHHBIX B mpenenax JokymMeHTa. Mcmonb3oBaHue OMONMHUTENBHOW MHGOPMALUU O J10-
KYMEHTE — IOPHINYECKUX KOMMEHTApHeB K ero (pparMeHTaM, aHaJIUTUYECKHX MaTepHajoB. 3a-
noJjHseMble GopMbl JoKyMeHTOB B ¢popmare MS Word u MS Excel. YcraHoBka 3akia ok B J10-
KYMEHTBI ¥ BKJIIOUEHHE 10JIb30BATEIbCKUX KOMMEHTAPHEB.

Pabdora co cnuckamu 10KkymMeHTOB. CopTupoBKa crucka. [IoMCK B aKTMBHOM CITHCKE.
@unbTpanys U peJakTupoBaHue cnucka. CoxpaHeHue JOKYMEHTOB B JINYHOM Marke.

IIpakTrueckoe 3ansaTue Ne 7. DHIUMKIIONEINH PELIEHU U MHTepakTuBHBIE [lyTeBoauTenn
cucremsl TAPAHT, Dunuknonenust cyneOHoi npakThku, bubianoreka xoncynbTauuid. Kagper,
Bonbmast 6ubaroTeka opucTa - peleHus SKCIepToB 110 MPaBOBOM CUTYaIUH.

Hcnonb30BaHne MHCTPYMEHTAIBHBIX CPelCcTB U pexkumoB padoTsl CIIC — Mammna Bpe-
meHH, [lonHoTekcToBbIEe pepakiuuu, Bzaumocsszanuble 1okyMeHTHI, [loxoxue cyneOHble perie-
HUSl 1 KOMMEHTapHuH, JJoKkyMeHThI Ha KOHTPOJIE U JIp.

B03M0XHOCTH 3KCHIOPTa JOKYMEHTOB M UX 00paOOTKH.
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IpakTnyeckoe 3ansiTue Ne 8. Co3ianue NpaBoOBbIX JOKYMEHTOB C ucmoiab3oBanuem CIIC
I"apanT. KoHCTpYyKTOp IIPaBOBBIX TOKYMEHTOB.

Hurepuer-pecypest CIIC I'apanrta. UnTepuer-Bepcus ["apant-o6pazoBaHue.

IIpakTnyeckoe 3ansaTue Ne 9. Ilpoxoxnenue tecroB Ha 3HaHue CIIC KoncynbraHT
ITmroc u I'apanr.

Pemenrie KOHKYPCHBIX 33JIaHU IO MPABOBBIM BOIIPOCAM C HCIOJIb30BAHUEM HMHCTPYMEH-
TOB noucka u aHanutuyeckux marepuanoB CIIC KoncynbsranT Ilntoc u ["apanT.

Hcnonp30BaHre ONTUMAIBHBIX TEXHOJIOTHYECKUX 1IETI0YEK OUCKA MPABOBBIX JOKYMEHTOB
JUISL pEIIeHUs TPaBOBOM 3a/1auu.

3aaHue M0 PELICHUIO 3a]1a4 BBINOJIHSETCA IIYyTEM JNEKOHCTPYKIMH CUTYyallMM Ha COCTaB-
HbIE€ ITOMCKOBBIE 3a7aun. JlJig BBIIOJIHEHUS OJHON MOMCKOBOW 3aJauu MPUMEHSIETCS HOPMAaTUB
COOTBETCTBYIOIIETO BUJIa MOMCKA (IO PEKBU3UTaM, MO KOHTEKCTY U T.1.). Bpems HeoOxonumoe
JUIsl TIOMCKA OJHOTO BapHaHTa pelleHus He NojkHO npesbimarh 20-30 munyr. HopmaTtuBHOE
BpeMsl Ui BBIMOJTHEHUS U O(OPMIICHHS OJTHOTO 3aJjaHHsl OMPEeIsAeTCs MPErnoJaBaTesieM C yue-
TOM MOATOTOBJIEHHOCTH CTYACHTA.

IIpumepsl 3axau.

1. ['paxxnanky @., KOTOPOIl 1O HACIENCTBY JOCTalach MPUBATU3UPOBAHHAS KBAPTH-
pa cBoeil 6a0bymku ¢ TenedoHOM, MpeAnpHUsITAE CBSA3U 0053370 MOBTOPHO 3aKIIOYUTH JIOTOBOP
Ha YCTaHOBKY JIOMAIIIHETO TeiedoHa ¢ B3UMaHUEM COOTBETCTBYMOMIIEH muaTel. Cama rpakaaHka
®. cuuTaer, 4TO €i, Kak COOCTBEHHUIIE KBAPTHPHI, HEOOXOMMO JIUIIb TepeohOPMUTH JJOTOBOP
okazanus TenedonHoi cBsa3u. KTo mpas B 9T0i1 cutyanuu?

2. Cpenu pabOTHUKOB TaMOKHU BO3HHK CIIOp O KadecTBe ToBapa. OIHU U3 HUX CUH-
Tanu JIEHCTBUS BiaJleNblla TOBapa MPaBHIBHBIMH, MMOCKOJIBKY TOJBKO CTOPOHAM IO JOTOBOPY
IIPUHAJUIEKUT IIPaBO Ha BbIOOpP BHUJA TpaHCHOpTa IpU NepeBo3ke ToBapa. OAHAKO OJMH U3 Ta-
MO>KEHHUKOB 3asiBIJI, YTO MEPEBO3UMBII TOBAap MMEET MPHU3HAKU MOAMENIbHON mpoaykuuu. Kto
13 pabOTHUKOB TAMOXHH IpaB?

3. Jlns pasperieHust Bonpoca o0 YIy4IIeHUH KUIUIIHBIX yclIoBUi cembH 1. u xu-
JUIIHOTO KoH(pukTa Mexay A. u B. anmunuctpanus H-ckoit o6nactu nmoctaHoBHIIA MPeOCTa-
BUTh UM KBAapTHUPBI B COOTBETCTBHM CO CBOMM NoOcTaHOBJIeHUEM. [Ipokypop obpatumiics B cya ¢
MCKOM K aJMUHHUCTpALlMU U TpaxkJaHaM O MPUMEHEHUH IOCJIEICTBUI HUYTONKHOCTU HAa3BAHHBIX
CHEIIOK M O IEPECENICHUH 3TUX I'PAXKIAH B PaHEE 3aHUMAEMble UMU JKWible noMenieHus. Kro
IpaB B 3TOM cutyauuu?

4. KaccanmonHass nHCTaHIMS, TPOBEPSIS TOBOJABI CTOPOHBI, YCTAHOBUIIA, YTO B JIEJIE
HET JIaHHBIX O TOM, YTO OTBETYMK ObUI HaJUIeKAIIUM 00pa30M M3BEIIEH O BPEMEHHU U MECTE IPO-
BEeJICHUs Cy/1eOHOro 3aceianus. B nene nMeroTcs ABa 3aKa3HbIX YBEIOMJICHHS O BPYYEHHMH 110Y-
TOBOT'O OTIPABJIEHUSI OTBETUUKY: IIEPBOE C OTMETKON MOYTHI O TOM, YTO aJpecar M0 yKa3aHHOMY
ajipecy He 3HAYUTCS; BTOPOE C OTMETKOW, YTO MUCbMO BPYUEHO OXPAaHHUKY BCEro O(pUCHOTrO
31aHusa. Mexly TeM MpencTaBUTeNIeM HCTHA ObUIO CAENaHO 3asBICHHUE B aapec apOUTPakHOTO
CyJa, 4TO OTBETYHK yBeJOMJIEH Tenedonorpammoil. Kto mpas B 3T0# cutyanuu?

S. ['paxxnanun H., HampaBigBIIKi 10 MOYTE Kano0y Ha pelieHne TaMOXEHHOIO Op-
rasa, IOJIy4MJ 3a MOJIMUCHI0 HadaJIbHUKA 3TOT0 TaMO>KEHHOT'O OpraHa OTBET, B KOTOPOM TOBO-
pPHIIOCH, YTO €ro *ajoba ocraBieHa 0e3 pacCMOTpPEHUs IO CYUIECTBY, IMOCKOJIbKY HE Oblla UM
noanucana. [IpaBomepHoe 11 penieHre NpUHsUI PyKOBOAUTENL TAMOXEHHOIO opraHa?

6. B xozne npoBepku ToBapa B a3poropTy TaMOKEHHUKH OOHAPYKUIIH, YTO MEPEBO-
3UMBIM TPY30M SIBJISIFOTCS HAKJIEHKH OT HOBOT'O MOMYJISIPHOTO BUAECO(PHIBMA U MapKUPOBaHHBIE
KOpPOOKHU NI KOMITBIOTEPHBIX BHJIEOAUCKOB. Bianenen ToBapa oOBSICHUI 3TO OCOOEHHOCTSIMU
VICIIOJIHEHUS IOTOBOPA Ha MOCTaBKY BUAECONPOLYKIUH, TAPTHUsI KOTOPOH MO yCIOBUSAM KOHTPAKTa
ObLi1a HarpaBiieHa B Poccuio BOHBIM ITyTEM.

IIpakTnueckoe 3anaTue Ne 10. Ctpykrypa u cocraB komnoHneHToB CYBJl MS Access.

OOmbekThl 6a3 MaHHBIX: TaOJMIBI, 3ampockl, GopMbl, oTyeThl. Co3naHue TaOJIMILBI B peKUME
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KOHCTpyKkTOpa Tabmui. Kimtoun. Cxema manHbix. CBsi3piBaHue Tabmuil. BBox, coptupoBka u
(buIbTpaIus JTaHHBIX B TAOMUIAX.

IIpakTuyeckoe 3ausatue Ne 11. ®opmer. Co3ganre GopMm ¢ MOMOIIBI0 MacTepa Gopm.
N3menenue Buaa GopMBbI B peKUME KOHCTPYKTOpa GopM.

IpakTuyeckoe 3ansaTue Ne 12. [Touck nuapopmaruu B MS Access.

Hcnonb3oBaHue 3anpocoB A moucka. Paborta B pexume KoHCTpykTOpa 3ampocoB. Co-
CTaBJICHHE MHOTOTA0JIMYHOTO 3ampoca.

Buner 3amnpocoB. 3anpockl Ha BBIOOPKY, ¢ mapameTrpoM. Beruucisemsie moms. ['pynmnu-
POBKa JIaHHBIX B 3aMpOCax JAJsl MOJYYSHHs] UTOTOB.

3arpocsl Ha CO3AaHUe TaOJIUIBI U OOHOBJICHUS 3aIHCEH.

IIpakTnueckoe 3ansaTue Ne 13. [IpencraBnenue naHHbIx B OTueTax.

Haznauenne OtueroB. Co3nanre MHOTOTA0JIUYHOTO OTYETA B PEKUME MacTepa OTUETOB
U B PEKHUME KOHCTPYKTOpa oT4yeTOB. I’ pynnupoBka gaHHbIX. MITOroBble 3HAUEHUS AJI YUCIIO-
BBIX IT10JIEH.

IIpakTuyeckoe 3ansitue Ne 14. Co3ganue crpykrypsl b/l LlenTpa ropunnueckoir nomo-
IIM HAaceNeHUIO Mo 3aJaHHol cxeme aaHHbIX. Co3nanue ¢opm. Penaktupoanue gopm c mo-
MOIIIBIO KOHCTpYKTOpa hopm. 3anonnenne bJ] nanHbIME.

IIpakTnueckoe 3anaTue Ne 15. CocraBieHue 3apocoB B COOTBETCTBUU C 3aJaHHUEM.
KoHcTpynpoBanue oT4eTOB B COOTBETCTBUU C 3aaHueM. Co3jaHie KHOMIOYHBIX (hOpM.

IIpakTuyeckoe 3ansaTue Ne 16. OcHoBHBIC MOHATHS TTpoekTa. 3anayu. Pecypcsl. Ha3na-
yeHus. Bunbr Tabmuir.

[TnanupoBanue padotr B MS Project. Co3nanue crnucka 3agad. CTpyKTypUpOBaHUE CIIHC-
Ka 3ama4d. Onpenenenue cBsizeil Mexay 3agadamMu. Orpannyenus. Pacuer BpeMeHH A7 3a1auH.
Hasnauenune murenbHOCTH 3aiayaM. Vcmonb30BaHue MOBTOpSIOMIMXCS 3anad. OmnpeneneHue
OorpaHMYeHUN U KpailHuX cpokoB. PaboTa ¢ nuarpammoii ['anTa s mpocMoTpa pactipeeneHus
BpeMeHHU. THuIlbl 3aBUCUMOCTEN MEXKY 3aauaMu. BapuaHThl yCTaHOBKHU.

[TnanupoBanue pecypcoB B MS Project. Co3nganue cnucka pecypcos. Haznauenue pecyp-
coB 3a1a4yam. [lepeHoc Tpyno3arpar B CBepXypOUHbIE.

Hcnons3oBanue MpeACcTaBIeHUN PU IPOCMOTpPE NMPOeKTOB. HacTpolika npeacTaBieHUn.
VYnopsinounBaHue 3a7ad B IPEICTaBICHUH.

IIpakTnyeckoe 3ansitue Ne 17. AHanu3 u onTUMH3AIMS MIaHa mpoekra B MS Project.
CroumocTh 3a/a4 U Ha3HaueHWil. BripaBHUBaHUE CPOKOB MpOBeACHUS paboT. BripaBHUBaHUE
3arpy3KH pecypcoB. AHaJIN3 CTOUMOCTH IIPOEKTA.

OtcnexuBanue npoekta. CTpaTerny U MPUHIIKIILI OTCIASKUBaHUS TIpoekTa. Paborta ¢ 6a-
30BBIMHM M MPOMEXKYTOUYHBIMH IJIaHaMU. BBox (akTnueckux nanHbeix. OpraHusamnus mnpoiecca
oOHoBieHusa. OOHOBIIEHUE 3a7a4 JuIsl OTOOpakeHUs (pakTHueckux cBefeHuil. Mcnonb3oBanue
(bakTHuecKux 3HauUeHuM u 3aTpat. I[[pocMOTp X0/1a BBIOTHEHHUS.

OTueTsl 0 X0/€ BbIOJMHEHUS NpoekTa. O030pHbIe 0T4eThl. OTUeTHI 0 3aTpaTax. OT4ETH O
npeBblieHNH 0rokeTa. OTueTsl 0 BpeMeHu. OTueTsl o 3arpyske. Hactpoiika oTueToB.

IpakTuyeckoe 3ansaTue Ne 18. Co3ganune HoBoro npoekra: I[loctpoenne 3agad. Omnpe-
JielieHre OTAeNbHbBIX 3a1a4. OTKphITHE (aiina mpoekTa. BBoa ocHOBHOMN MHGOpMAITUU O MPOSK-
te. Kanennapu npoekra. Paborta co cTpykTypoii mpoekta. BBog cyMMapHBIX U MPOCTHIX 3a]1a4.
3ajaHue CBA3EM MEXy 3aa4amH.

Coznanue pecypcoB U Ha3HaueHue 3arpar. Co3aHue crrcka pecypcoB. Mi3MeHeHue cBe-
JeHu# 0 pecypcax. 3amanue HazHaueHui. [IpencraBnenus Mcnons30Banme pecypcoB U 3a1ad.
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BBon u ananus uHdpopmanuu o 3aTparax. BHeceHne KOPpEeKTHB BO BpPEeMs BBIOJIHEHUS
MIPOEKTa

Ycrpanenue npoiieM ¢ pecypcaMu M OTCIIEKHBAHHUE MPOEKTa. BrlsBieHne KOH(INKTOB
pecypcoB. Ycrpanenue KoH(pIuKTOB. Mcronb30Banue n n3MeHeHne 0a30BOro IIaHa.

IpakTuyeckoe 3ausaTue Ne 19. Mcnons3oBanue MS Visio. Co3nanue U peJakTHupoBa-
Hue auarpamm. Cosnanue rpadukoB npoekToB. Co3naHue opraHU3alMOHHBIX quarpamm. Co-
3naHue ceteBbiX nuarpamMm. Cozganue rpaduxoB npoekToB. Co3laHuEe BPEMEHHBIX AHArpaMM
JUISL TIPOCMOTPA COCTOSIHMSI MPOEKTa. DKCIOPT BPEMEHHBIX TUarpaMM M co3JaHue IpaduKoB
OTcrexuBaHUE COCTOSHUSI IPOEKTOB € TOMOIIIbIO rpadguKkoB [ 'anTa.

IIpakTnueckoe 3ansitue Ne 20. Co3gaHue cereBbIX auarpamM. Mcrnosb3oBaHue Jua-
rpamm Visio.

Co3nanue cereBbix auarpamm. CoeanHeHue GuUryp B cereBbix auarpammax. CoxpaneHue
nHpopmanuu B pUrypax cereBbix auarpamm. Co3qaHnue CeTeBbIX OTYETOB.

Hcnonb3oBanue auarpamMm Visio AJisl aHallM3a MPaBOBBIX MaTEpHUAJIOB: CyAeOHbIE peliie-
HUS, YTOJIOBHBIE JIeTIa, aKThl IKCIEPTU3 U T. II.

Hcnons3oBanue quarpamm Visio coBmectHo ¢ MS Office System. Co3ganue HOBBIX Aua-
rpamMm Visio B ¢aiinax Office. BectpanBanue xonuit quarpamm Visio B daitnbel Office. CBsi3bl-
BaHUe quarpamm Visio B ¢aitier Office.
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4.3. OueHoOYHbIEe CPeACTBA [JI IPOMEKYTOYHOM aTTeCTaluu.

4.3.1. ®opMupyembie KOMIETEHIIUN

Kon

KOMIICTCHIIN U

Haumenosanue
KOMITETEHIIN

KO,[[ 9Tala OCBOCHUS
KOMIICTCHIIMN

HanmenoBanwme stamna
OCBOCHUA KOMIICTCHIIMHN

YK OC-2

TaTh MPOEKT Ha OCHOBE
OLICHKH PECypCOB U
OTpaHUYCHUMN

CrocoOHOCTH pa3zpabdo-

YKOC-2.1.1

CrocoOHOCTh  TIPUMEHSTH
pasnuyHble  HMHpOpMaLHU-
OHHbIE TEXHOJIOI'MH, CIpa-
BOYHO-IIPABOBBIE CUCTEMBI
B IOPUJIUYECKON [EATEIIb-
HOCTHU U OLIEHUBATh pecyp-
Cbl, OIpaHUYEHUS IJO-
OanpHBIX  HMH(OpPMALMOH-
HO-KOMMYHHUKAIIHOHHBIX
ceren

YK OC-2.1.2

Crioco6HOCTh MaTEMaTH-
YEeCKHU I'PaMOTHO IIPOCUU-
ThIBaTh pEHTA0EIbHOCTh
IPOEKTOB HOPMATHUBHO-
IIPABOBBIX aKTOB U IIpHUMe-
HSTh 3HaHUS 110 OCHOBAM
MH(OpPMATUKE B COBpPE-
MEHHBIX BBIUYUCIUTEIbHBIX
cpellax C UCIOJIb30BAHUEM
MH(pOPMAaIMOHHO-
KOMMYHHUKAITHOHHBIX TEX-
HOJIOTUI

YK OC-2.1.3

Crioco0HOCTE 1aBaTh
OIICHKY KOHKPETHOU CUTY-
alnuu ¢ TOYKHN 3pCHI/I$[ cec
COOTBETCTBHS OCHOBOIIO-
Jlararomimum HOpMaTI/IBHBIM
aKTaM, HaOIr0JaeMBIM B
MPOIIECCe MPAKTUKH FOPH-
JTUYECKH 3HAYUMBIM pellie-
HUSIM U HeﬁCTBHHM, a Tak-
K€ TPOEKTUPOBATH U MOJ-
TOTaBJINBAThH }opmmqecxne
JIOKYMEHTHI.

4.3.2 TunoBble OLIEHOYHBIE CPEACTBA

HopmaruHas npaBoBas nHpopMalus u ee Kiaccudukanus.

Bonpocs! 151 noarorosku no reme «lIlpasposas uHpopmMaruzanusa».
[TpaBoBas nHdopmaTrKa: MOHATUIHBIN anmapar.
[TpaBoBast nH(pOpMAaIHsI B CETU HHTEPHET
Poip 1 MmecTo nHpOPMAIMOHHBIX TEXHOJOTHIA B MPaBOBOH cdepe.
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HudpopmaninoHHoe 3akoH01aTeNbCTBO. OCHOBHBIE HOPMATHBHBIE aKThI.
OcHoBHble n0J0KeHUs KoHIenuuu 31eKTpoHHOro IpaBuTenscTBa Poccuiickoit denepaunn
Mopenu mpaBoBOro peryiupoBaHusi HH(GOOPMALMOHHBIX OTHOIIEHUN B 3apyOEKHBIX CTpaHaX.
DJEKTPOHHOE MTPABUTEIBCTBO 3apyOEIKHBIX CTPaH.
HudopmarinoHHbIe TEXHOJIOTUHU B (hefiepaibHbIX OpraHax rocy1apcTBEHHON BIACTH
WMudopMannoHHbIE TEXHOJIOTHH B PETHOHAIBHBIX OpraHax rocy/1apCTBEHHON BIACTH
Opranpl rocynapcTBeHHON Biactu B cetn Mutepner. Odunuansubiii mopran. Crnenuduka
[IPABOTBOPUYECKUX U ITPABONPUMEHUTENIBHBIX CalTOB.
['ocypapcTBeHHBIE YCIIYTH B 3JIEKTPOHHOM BHJie. OCHOBHBIE IOCY/IapCTBEHHbIE YCIyTH B PO.
I'ocynapcrBennbsle aBTomMatu3upoBaHHble cuctembl. I'AC «IIpaBocyane»: OCHOBHBIE XapakTe-
PUCTUKH CUCTEMBI.
Bonpocs! puis1 noaroroBku k teme: « MngopmanuonHas 6e30MacHOCTb»
HNudopmanronHasi 6e30macHOCTh B CUCTEME HAIMOHAIBHOM 0€3011aCHOCTH
Ympasienre nHGOPMAITMOHHON 06€301IaCHOCTHIO Ha TOCYITAPCTBEHHOM YPOBHE
[ToHsITHS «KOMIBIOTEPHOE MPECTYIICHHE» U «UH(OpMalOHHasi 0€30MaCHOCThY.
Buibl KOMIbIOTEpHBIX NpecTyIieHu. CrnocoObl U METOIbI IPEAYIPEXKIEHUS KOMIIBIO-
TEPHBIX MPECTYIJICHUMN.
Byl KOMIIBIOTEPHBIX BUPYCOB U MX KITACCU(PUKAIIHS
BpenonocHble mporpammabl
Kubepbe3omnacHocTh
I'ocynapcTBeHHas TaitHa
JlmuHast 6€30MacHOCTH MOJIB30BATEIISI U METOJIBI €€ 00ecreueHUs
HubopMalinoHHO-TICUX0JIOTHYECKasi 0€30MacHOCTb
Kpunrorpadus kak Mmetos obecnieueHus] KOHQUICHINATBHOCTH M ayTEHTHYHOCTH
uHpopmanuu.

TunoBble KOHTPObHbIE 3aA4aHUA U MaTepuanbl, Heo6Xxoaumble ANA OL,EHKU 3HAHUI, YyMEHUHI,
HaBbIKOB, XapaKTepu3ylowmx atanbl GOpMUPOBaHMA KOMNETEHLUUIA N0 AaHHOK gucuUNANHe

* 3ajaHus Ha TPOBEPKY C(HOPMHPOBAHHOCTH TIEPBOTO KOMIIOHEHTA KOMIIC-TCHIIUN —
«3HaTh»:
0 Bompocs! k 3x3ameny— Bompockl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
0 TecroBble 3aJaHus, OTHOCSAIIUECS K KATETOPUH «IETKUU BOIIPOCH.
* 3ajaHus Ha TPOBEPKY C(HOPMUPOBAHHOCTH BTOPOTO KOMITOHEHTA KOMITe-TEHITUH —
«YMETh»:
Bomnpocs k sx3ameny— Bompockl NeNe. 51-60,83-97, 120-130, 161-170, 215-224.
Permath KOMITJIEKT THIOBBIX 3a/1a4 (Kelic-MaKeTOB) K 3a4eTy — Kelc- 3a1aHus 10
temam 1.2, 1.5, 3.1, 3.2.
Pemate 3aganus 171 MpOMEXKYTOUHOM aTTECTAMA U KOHTPOJISI CAMOCTOSITEIbHOU
pabotel — 3amanus NelNe 1-68.
TecToBble 3a1aHUs TSI TEKYIIETO U PYOSKHOTO KOHTPOJISL, OTHOCSIIIUECS K KaTero-
PHUH «BOTIPOC CPEITHEH CIIOKHOCTI.

* 3amaHus Ha IPOBEPKY CHOPMHUPOBAHHOCTH TPETHETO KOMIIOHEHTA KOMIETEHIIHIA —
«Bnanets:
Bomnpocs k sk3ameHy— Borpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
Branets MeTomamu pereHnii 3aJaHUii KOMIUIEKTa TUTIOBBIX 3aj1a4 (KeHC-TIaKeTOB)
K 3a4eTy — Kelc-3ananusd no temam 1.2, 1.5, 3.1, 3.2.
Bnaners MeTogamu pelieHuid 3a1aHUH 17151 TPOMEKYTOUHOM aTTeCTalli U KOH-
TPOJISL CAMOCTOSATEIbHOU paboThl — 3amanust NoNe 1-68.
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TecroBble 3a1aHus ISl TEKYLETO U PYOEXKHOI0 KOHTPOJISI, OTHOCALINECS K KaTero-
PUU «TPYIHBINA BOIIPOCH.

Bomnpocel Kk 3xk3aMeny

OcHOBHBbIE MOHATHUS U NMPUHIUNBI PA00THI CO CIIPABOYHOI NpaBoBoil cucTeMoii Kon-
cyabTaHdT Ilimoc

1. [TonsTHe npaBoBoOi HH(GOPMATUKU. 3a7a4 IPABOBOI HH()OPMATHUKH.

2. ITpaBoBast unpopmarus. [Tousatue u Bupl.

3. OdunmanpHas npaBoBas HHGOPMAITHSI.

4. Heodunmansnas npaBoBas napopmanus.

5. [TonsTue ropuanyeckas Texuuka. CpeacTBa, METOIbI U IPUEMBI.

6. PexBU3UTHI TPABOBOrO JOKYMEHTA.

7. Yro Takoe HOpPMAaTHBHBIE MPABOBBIE IOPUIUYECKUE AKThl, KAKOBA UX IOpHIMYE-
CKasi cujia U BO3MOXHBIE (POPMBI?

8. [aiite onpeneneHre HOPMaTUBHOTO TPABOBOIO aKTaA.

9. KakoBbl 00s3aTenbHble YCIOBUS BCTYIUICHUS B CHJTy HOPMATHBHBIX [TPABOBBIX aK-
TOB?

10. Chopmynupyiite HazHadeHHE WH(POPMAIMOHHBIX CIPABOYHO-TIPABOBBIX CHUCTEM
(CIIC). KakoBbl ux npeumyIecTBa 1 0COOEHHOCTH HUCIIOJIb30BaHUS.

11. Kakue MCTOYHMKM NOJy4YeHUs NPaBOBONW HMH(POPMALMU CYILECTBYIOT, B KaKUX
cllyyasix ux cjieayeT UCIOJIb30BaTh?

12. [Touemy noctyn k nmpaBoBoi mHpopMaluu dyepe3 HTEpHET HE MOXKET 3aMEHMUTD
ucnons3oBanue CIIC?

13. Moxet au CIIC MONHOCTBIO 3aMEHUTH FOPUCTA MPU PELICHUU MPOOJIEM I0JIb30-
BaTels U nouemy?

14. [Touemy rocynapcTBO HE MODKHO BBICTYIATh Pa3pabOTUMKOM MPOQECCHOHATb-
Heix CIIC?

15. Kakwue aranel pazsutus CIIC B Hameil ctpaHe MOXHO BBIAEIUTH?

16. Kakue ocHoBHbIe 3a/1aun 1 nnepcriekTuBbl pa3Butus CIIC Ha coBpeMeHHOM »Tare?

17. OxapakTepu3yiiTe OCHOBHbIE BO3MOXXHOCTH CIIPABOYHBIX MPABOBBIX CHCTEM.

18. OcHoBHbIe cBoiicTBa U mapametpsl CIIC.

19. [TonHOTa M cTpyKTYpa nHGOopMannoHHbIX 6ankoB CIIC.

20. [TonsiTHe pa3aena U UHPOPMALMOHHOTO OaHKa.

21. [Tpunuuns! noctpoenus Ub cucrem no ¢enepaibHOMY 3aKOHOAATEILCTBY.

22. [Ipobnema ropuaudeckoit oopadotku nHpopmarmu B CIIC.

23. TexHonoruu nepeaay HHGOPMAIMK MOJIB30BATENIO.

24. OcHOBBI TeOpUH HH(POPMALIMOHHOTO MTOKCKA.

25. NupopManinoHHO-TIOUCKOBBIN S3BIK.

26. Tuns!l HHGOPMALIMOHHO-TIOUCKOBOT'O S3bIKA.

27. [TpuHIMn mo160pa KIHYEBbIX CIIOB.

28. WNunexkcupoBanue u pyOpHIIMpOBaHUE MTPABOBOM HH(POPMAIIHH.

29. [TonsiTue u 3agauu, pemaemslie ¢ ucnoiabzoBanuem CIIC.

30. OO0mmas xapakTepucTrka cucteMbl «KOHCYIbTaHT+H

31. Kakoit uadopmarmonnsiit 6ank CIIC «Koncynbrant Ilmtoc» conepxuT 10KyMeH-

ThI TOJIBKO OPTaHOB FOCYAAPCTBEHHOM BJIACTH U MECTHOTO CAMOYIPABIEHUS KOHKPETHOTO CYOb-
exta PO?
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32. [TpoxoasaT au mpaBOBBIE JOKYMEHTHI BBIUMTKY IEpel MOMEIICHHEeM HX B 0a3y
JTaHHBIX CIIPABOYHO-IIPABOBOM CUCTEMBI?

33. Uro nonnmaetcs noa uHGpopmannonubiM 6ankom CIIC?

34. Uto moHUMaeTCs 1Mo/ akTyanu3arueil HHHOPMAIMOHHBIX OAHKOB?

35. UYro Takoe opuanyeckas oopadboTka?

36. Kakue cBolicTBa npucymu opuaindeckoir oopadorke?

37. B gem 3akmogaercs nporuecc kiaccudukanuu (pyopuKanum) J0KyMEHTOB?

38. OcHoBHbIE 3a7auu, pemiaembie ¢ nomoubio CIIC. Orpannuenusi B UCHOJIb30Ba-
Huu CIIC.

39. Hcrounuku nocryruienus napopmanuu B CIIC.

40. Uro nonumaercst noa noinHotoi uHpopmanuonnoro 6anka CIIC. Kpurepuu, no
KOTOPBIM MOKHO OIIEHUTH MOJHOTY npefoctaBisiemort CI1C undopmarnmm.

41. OcHOBHBIE ITOJXOBI K pa30MEHUI0 MaccuBa IMPaBOBOW MH(OpPMAIMK HA OTIENb-
Hble 0a3bl. XapaKTepUCTUKA [101X0/1a, MpuHATOro komnanueil “Koncynprant Ilmroc”.

42. Bo3MoskHBIE CTIOCOOBI aKTyaln3aluu HH(POPMAITMOHHBIX OAHKOB. AKTyaJln3alus
Wb B cucremax Koncynbsrant [1ntoc.

43. CrpaBounble npaBoBble cucteMbl KoncynbranT [lntoc. CoctaB u KpaTkast Xxapak-
TEPUCTHKA CUCTEM IO (hesiepaibHOMY 3aKOHOIATENbCTBY, coaepkanue b kaxaoi u3 cucrem.

44, CrnpaBka K IOKyMEHTY, €€ POjib 1 OCOOEHHOCTH.

45. Crioco0bl onpeziesieHus cTaTyca JOKYMEHTaA, MIPEJICTaBIEHHOIO B pa3jMyHbIX CHU-
cremax cemeiictBa Koncynprant [liroc.

46. Onpenenenre WCTOYHHMKA OMyOJMKOBAaHMS JTOKYMEHTA, MPEACTABICHHOTO B CH-
cremax Koncynpranr [1mroc.

47, L{enb ¥ OCHOBHBIE AJIEMEHTHI IOpUANYECKOi 00paboTku. OCOOEHHOCTH I0pHINYE-
CKOi 00paboTkM NOKyMeHTOB B cuctemax KoncynbranT Ilmroc.

48. ['ne pacnonoxeHo NUKTOrpaduIecKkoe MEeHI0?

49. I'ne pacnonoxkeHa nanespb cocrosinus okHa Koncynbrant [Tnroc?

50. Kakyro kiaBuIly 10CTaTOYHO HaXaTb, YTOOBI BbI3BaTh CIpPaBKy Mo cucteme Kol-
CyJIBTaHT?

51, Buast moucka B CIIC «KoncynpranTlnroc» u oxapakTepu3yiTe OJUH U3 HUX.

52. Uro npencrasisier co00il KapTouKa MOUCKA.

53. OcHosnble nHCTpyMeHTHI noucka B CIIC Koncynsrant Ilnroc.

54. Haznauenue beicTporo noucka.

55. Ha uem ocHoBan mouck gokymeHTOB B cucteme Koncynbrant Ilmroc? Ilepeunc-
JINTE KJIFOUEBBIE MOJISI CPEIU PEKBU3UTOB JOKYMEHTA.

56. Kakue norndeckue onepanuu gomnyckarorcs B cuctemax Koncynprant [Tnroc?

57. Yro yka3piBaeTcsi B UH()OPMAIIMOHHON CTPOKE KAPTOUKH PEKBU3UTOB?

58. Onpenenenne u xapakrepuctuka ccbuiok B CIIC.

59. MecTo u posib IpUMeYaHuil K JOKYMEHTY.

60. Mertonuka noucka 10okymeHToB B CIIC npy N3BECTHBIX PEKBU3UTAX.

Temaruyecknii nouck. CocraBjieHHe U AHAJIN3 NOA00PKH 10KYMEHTOB

61. Meronuka noncka qokymeHToB B CIIC B ciyuae, KOraa peKBU3UTHI HEU3BECTHBI.

62. Bapuantsl Tematnueckoro noricka. B kakux ciaydasx ucrnosb3yercs nose Tema-
TUKa?

63. OxapakTepu3yiiTe BO3MOKHOCTH paboThl co cruckoM aokymMeHToB B CIIC «Kon-
cynbTanTl Lrocy.

64. Ha3nauenwue [IpaBoBoro HaBuraropa. TexXHOIOIHS NUCIIOJIB30BAHUS.
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65. HazoBuTe cniermanbHbie HHCTPYMEHTHI TTOMCKA.

66. Kakue ncroyHuku mpaBoBod MH(popManuu (MOMHMO 3aKOHOJATEIbHBIX) IMpe.-
craBnenbl B CIIC Kouncynbrant [Limroc?

67. CpeactBa i aHaIM3a HaIEHHOTO IOKYMEHTA.

68. Oco0eHHOCTH TEMAaTHYECKOro IIOUCKA.

69. [Tone Temaruka Kaprouku nmoucka. Crerduka paboThl ¢ pyOpHKaTOPOM.

70. [TpaBoBO# HaBUraTOp KaKk MHCTPYMEHT IIOMCKAa OCHOBHBIX JOKYMEHTOB I10 IIPaBo-
BOH mpo0seme. AHaJIM3 CIIMCKA HAMICHHBIX IOKYMEHTOB.

71. Ucnonb3oBanue [TyreBoauTenei s 0TBETa Ha IPaBOBOM BOIPOC.

CIIC Koncyabrant Ilimoc. FOpuauveckuii 0J10K.

72. Paznen "MexnyHapoaasie mpaBoBbie akThl'". MHpopmanmonnslii bank Mexnyna-

ponnoe IIpaBo. Oco6ennoctu Kaprouku pexBusutoB : [lone «Tematukay; [lone «Oprany; Ilo-
ne «Tun nokymentay; [lone «/loroBapuparomuecs: CTOpOHBD».

73. Paznen "Cynebnas Ilpaktuka". Mudpopmannonnsiii bank CyneOnas IIpaktuka
(undopmaronHoe HamonmHeHne. OcobeHHocTH KapToykm momcka, OCHOBHBIE OCOOCHHOCTH
npenctaBieHus AokymMmeHToB B HWupopmannonHom banke). McnonwszoBanue Wb Cynebnas
[TpakTka cenuanucTaMu (UHAHCOBO-OKOHOMHYECKOTO MPOUIIsL..

Anaan3 uadopmanuu B CIIC Koncyastant Ilnroc

74. OxapakTepu3yiTe BO3MOKHOCTH paboThI ¢ TekcToM Aokymenta B CIIC.

75. CriennanpHble HHCTPYMEHTHI NoKcKa. [lyreBoaurenu s KaJpoOBUKOB, SKOHOMU-
cTOB U topuctoB. CnpaBouHas uadopmanus. Kuuru u npecca. Mcropus 3anpocos.

76. Hasnauenue u crpykrypa [IyreBogureneii.

77. Bunel cripaBouHOM HHpOpPMaLIMK U BapUAHTHI OCTYIA K HEH.

78. [Tepeuncnure cpencTBa Ui NOCTOSHHOrO OOpalleHuss K JoKyMeHTaM. Mcropus
3aIIpOCOB.

79. O030pkI 3aKOHO/IATEIIHCTBA.

80. Kuuru u npecca. Bapuants! noctymna.

81. Paznen "®opmel nokymenToB". MHpopmarronnsiii bank [lenossie bymaru (un-
(dopmManMOHHOE HamoJHEeHue, ocobeHHocTH KapTouku moucka, pelakTHpOBaHHE JOKYMEHTa B
Word u Excel).

82. Mexanusm pabotsl KoHcTpykTOpa 10rOBOPOB.

CnpaBoyHnas npasoBasi cucrema I'apant. OcHoBHbIe OHATHSA. TexHOJI0rUsI padoTHI.
HNudopmanuonHo-npaBoBoe odecneveHue.

83. Kakue Buapl mH(popManuu cojaep)karcs B CIpaBOYHO-NpaBoBoi cucreme ['A-
PAHT?

84. ITepeuncnure Buas! noucka B CIIC «"apaHT» u 0XxapakTepu3ynTe OJUH U3 HUX.

85. B03MO0XHOCTH ¥ TEXHOJIOTUS peanu3anuu bazoBoro noucka.

86. [Touck noxymeHToB no pexkBusutam. [IpaBua 3anonnenus Kaprouku 3amnpoca.

87. TexHonorus moucka mo CUTyaluu.

88. OxapakTepu3yiTe BO3MOKHOCTH PabOThl co cruckoM qokymMeHToB B CIIC «la-
paHT»

89. OxapakTepu3yiiTe BO3MOXXHOCTH paboThl ¢ TekcToM JokymeHTa B CIIC «I"apaHT».

90. ChopmynupyiiTe OCHOBHBIE MPUEMBI pabOTHI ¢ Mmankamu mosb3oBatens B CIIC
«l"apaHT».

91. Kakoli B moucka MOXET MOMOYb HAWTHU JOKYMEHTHI 110 ONMCAHUIO MpPaKTHYe-

CKOW TIPOOJIEMBI B PA3IMYHBIX OOJACTAX XO3UCTBEHHOU JCSITEIHHOCTH C TTOMOIIBIO KITFOYEBBIX
CIIOB?
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92. Kaxoit Bua moucka mo3BojisieT HAUTH JOKYMEHT, 00J1a/1asi MUHUMAJIbHBIMU CBEJIC-
HUSMHU O HEM, H PE3YJbTaT MOUCKA OyIeT MAKCUMAIILHO TOYHBIM?

93. KakuM BHJIOM IIOMCKA MOKHO HAaWTU KOHCYJIbTAllMOHHBIE MAaTEPHUAIIbI, IIPU YCIIO-
BUH, YTO U3BECTHO HAa3BaHME T'a3€Thl WM )KYpPHaJa, B KOTOPBIX OHU OIyOJIMKOBaHBbI.

94. Kakoll knaBuieil ObICTPOro J0OCTyIa MOXHO 3allyCTUTh IOMCK IO PEKBH3HMTaM,
HaXOo/IsICh B JIIOOOM MECTE CUCTEMBI?

95. Kakoii kiaBuiei OpICTpOro JOCTyHa MOKHO OTKPBITh MTOUCK MO CUTYaIu?

96. Yro noxpasymeBaet o1 COO0H COPTUPOBKA CIMCKA 10 CTEIIEHNU COOTBETCTBUS?

97. KakuM 06pa3oM MOXXHO IOCTPOUTH MOAOOPKY TOKYMEHTOB I10 OIPEIeIEHHON Te-

MaTHKe, CBSI3aHHBIX C ONPEICICHHBIM THUIIOM ITPaBOBOM MH(pOpMAIUN?
AHauTHYeCKHE BO3MOKHOCTH PadoThl ¢ nokyMeHTamu B CIIC «["apanty.

98. Kakum BUOM MOMCKa MOKHO HalTH aBTOPCKHE MaTepHalIbl O OyXraJTepcKuM U
MPaBOBBIM BOIIpOCaM, IIpU yCcJI0BUH, 4TO u3BecTHO @.M1.0O. aBTOpa?

99. s xakoro BHja mowcka npuMeHuMa QyHKIus «OTKpBIBaTh TOKYMEHTHI B H3-
BIICUCHUSIX»?

100. Kaxkue BUIbI JOKYMEHTOB MOXHO 1OCTaBUTh Ha KOHTposib B CIIC TAPAHT?

101. Kakas kHONKa Ha MaHETW HMHCTPYMEHTOB IIO3BOJHT MOJCYUTATH KOJIMYECTBO
CTpaHUIl B HAHJICHHOM JIOKyMEHTE?

102. Uto takoe Mainna BpemeHu?

103. BapuanTtbl paboThI ¢ peIaKkIUsIMU PABOBOTO TIOKYMEHTA.

104. Bzaunmocss3zannbie 1o0kyMeHTh, [loxoxue cynebHble pereHuss © KOMMEHTapUU.

105. Coznanue npaBoBbIX J0KyMeHTOB ¢ uctosib3oBanueM CIIC ["apant. Koncrpykrop
MIPABOBBIX JIOKYMEHTOB.

106. [Tepeuncnure >uukinoneanu u myresoaurenu CIIC [MapanrT.

Onumnuana Ha 3Hanue CIIC Koncyabrant [limoc u 'apanr.

107. YKaKXuTe pEKBU3UTHI 3aKOHA M HOMEP CTAaThH, TJIE TACTCS OINPEICICHUE TTOHITHS
«TUCTAaHIIMOHHBIC 00Pa30BATEIILHBIC TEXHOJIOTUI.

108. Haiigute oTBeT Ha BOMPOC: BO3MOXHO JIM OTYMCICHHE CTYACHTOB BO BpeMs OT-
mycka 1o 6epeMeHHOCTH U pojiaM? YKaXUTe PEKBU3UTHI 3aKOHA H HOMED CTaThH.

109. YkaxuTe pazMep ToCyIapCTBEHHON MONMUIMHBI TIPH TI0J[a4€ B CYJ UCKOBOTO 3asiB-
JICHUS O PACTOPKEHUH Opaka. YKaKHUTE PEeKBU3UTHI 3aKOHA U HOMEP CTATHH.

110. Bama ¢upma xoueT pacTOprHyTh JOTOBOP C MApTHEPOM, O YEM HaIpaBHIIa COOT-

BETCTBYIOILIEE IIpesiokeHue. [[apTHep He OTBETHUI HA MPEUIOKEHUE B TEUCHHE JBYX MECSLEB.
Moskere 1 Bbl paCTOPTHYTH JI0TOBOP B CYZAEOHOM MOpsiiKe (YKa)kKUT€ PEKBU3UTHI 3aKOHA M HO-
Mep CTaTbhu)?

111. Jlo xakoro Bo3pacTta peOeHKa pOJUTEIN MOTYT U3MEHUTh GpaMuinio pedeHka Oe3
ero corytacusa? YKaXXuTe CTaThIO 3aKOHA

112. Kaxkoii nokymeHT roposa MOCKBBI perfIaMeHTUPYET YCTPOMCTBO “NeKaunX MOIU-
HEUCKUX .

113. MOo>KHO 1 TTpOAABaTh CIUPTHHIE HATUTKH HAa TEPPUTOPUH By3a? YKaKUTE PEKBU-
3UThI 3aKOHA U HOMEP CTaTbU.

114. Kaxkoi gokymeHT ropoaa MOCKBBI perjlaMEHTHPYET YCTPOHUCTBO WICKAUUX TOJIH-
HEUCKUX»?

Texnosorust padorsl ¢ 6a3amu 1aHHbIX B MS Access.
115. Uro moHumaercst moa TepMuHaMu «0asza gaHHeix» U1 CYB/[? Uem xapakTepusyer-
sl peNsIIIMoHHas 0a3a JTaHHBIX ?
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116. Kaxkue Tumbl TaHHBIX UCTIOIB3YIOTCS B MS Access?

117. KakoBbl pyHKIIMU cBsi3eit Mexay Tabnunamu? Kak obecrieunBaeTcs CBsI3b MEKIY
tabmuiamu B MS Access? KakoBbl (yHKIIMHU KITFOUEBBIX MOJICH 1 WHAEKCOB?

118. Kak noGaBuTh WM ynanuTh mose B Tabauie?

119. Yto Takoe MepBUYHBIN KITFOY, BHEIITHUHN KJTFOY, HHJIEKC?

120. Uto moHMMAaeTCs MOJI MOJIEM TOJICTAaHOBKU? B ueM cocTouT Ha3HaueHue macTepa
MOJICTAHOBOK, U KaKOBBI €r0 (PyHKIIHH?

121. Kaxk o0ecrieuynBaercs 11e10CTHOCTh TaHHBIX B MS Access?

122. Jlyis dero mcrosb3yercss KHomovYHas ¢popma B MS Access, Kak OHa CO3/1aeTcs U
HAIOJHSACTCA?

123. [lepeuncnure 371eMEHTHI qU3aiiHa POPMBI, OTUETA.

124. B kakux ciaydasx I 4ero co3jaroTcs nomauuHeHHble Gpopmbl? Kak pemnakTupy-

10TCsI, (opMaTUPYIOTCS, TEPEeMEIaTCs, YAAISIoTes U ao0aBisioTcs oyt ¢gopmax B MS
Access?

125. g xakux o0bekTOoB B MS Access MOXKHO BBIIOJHATH ONE€pallid COPTUPOBKHU U
buIBTpaIK TaHHBIX ?

126. B kakue 00bekThl B/l M 171 4ero BBOAATCS BEIYUCIIIEMBIC ITOJIs?

127. B yem cocront Ha3HauYeHHWE KOHCTPYKTOpA 3alpocoB W pabora ¢ HUM B MS
Access?

Co3nanue u BegeHue 0a3bl JaHHbIX LleHTpa 1opuanyecKoi MoMoIIM HACEJIEHHUIO.

128. OO0bexThl 6a3 TaHHBIX: TAOIUIIBL, 3aMIPOCHI, (HOPMBI, OTUETHI.

129. CoprupoBka 1 puiabTpanys JaHHBIX.

130. KakoBer QpyHkimn cBs3eit Mmexxay tadbaumamu? Kak obecrieunBaeTcst CBSA3b MEKIY
tabnuuamu B MS Access? KakoBbl GyHKIIMH KIIFOUEBBIX MOJIEH U MHJIEKCOB?

131. B dem 3akimodaroTcss 0COOCHHOCTH pabOThI ¢ OOIBIIMMU 00beMaMu JaHHBIX? Kak

COCTABJISIIOTCS 3alpPOCHl HA CO3JaHHE TaOIHIbI, HA OOHOBJICHHE NAHHBIX B 3aMUCSIX TAOJIUIIBI?
[TokaxuTe Ha mpumepax.

132. B uewm 3akiouarorcs 0oco0eHHOCTH paboThl ¢ OOIbIIMMH 00beMaMu JaHHBIX? Kak
COCTaBIISIOTCS 3aMpOChl Ha J0oOaBICHHE 3aMUCeil B TaOMUIly, Ha yAaleHUE 3arnuceil u3 Ta0auibI?
[TokaxuTe Ha mpumepax.

133. B dem 3akmrouaroTcs 0COOEHHOCTH TEPEKPECTHRIX 3ampocoB B MS Access? Ilo-
KKUTE Ha IPUMeEpE.

134. Kak co3maercss mepekpecTHBIM 3ampoc ¢ MOMOIIBI0 MacTepa 3ampocoB B MS
Access? [IpuBenure mpumep.

135. Kak co3maercsi mepekpecTHBIN 3ampoc B peXUMe KOHCTpykTopa B MS Access?
IIpuBeauTe mpumep.

136. Kak MoxHO chopMHupoBaTh 3ar0JI0BKH CTOJIOIIOB M CTPOK MEPEKPECTHOTO 3armpoca
B MS Access? [IpuBenute npumepsl.

137. Kak B MS Access co3maercst oT4eT ¢ MOMOIIBI0 MacTepa oT4eToB? Kak BBITIONHS-

eTcs pedaKTUpOBaHue U (popMaTUpPOBaHHUE OTYETA B PEKUME KOHCTpYKTOpa oTdyeToB? HasoBure
pas3felbl OTYeTA.

138. Kak B oTuetax B MS Access BbINONHSAETCS IPYNIMPOBaHKE TaHHBIX? Kak opranu-
3yeTcsl MOABE/IEHNE UTOTOB B OT4eTEe?

139. Yro noHumaeTcs noJ MojaeM MoACTaHOBKU? B ueM cocTouT Ha3HaueHue macrepa
MOJICTAHOBOK, ¥ KaKOBBI €r0 (YyHKIIMU?

140. Kaxk obecrieunBaercs 11e710CTHOCTh JaHHBIX B MS Access?

. Ucnnosnib3oBanue MS Project 1Jis1 nJiaHMpoOBaHKUS IOPUINYECKOI 1eATeIbHOCTH.
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141. BBenenue cBefeHU 110 MPOEKTaM W HACTPOMKA CTAaHAAPTHOTO KaJIeHIapsl.

142. Cozntanue cyMMapHbIX U NOJYMHEHHBIX 3a/1a4.

143. Kak xpansrcs nanuble «BHYTpU» daiina npoekrta MS Project (kak rpynmnupyercs
npoekTHas nHhopmarus)?

144, N3 kakuX OCHOBHBIX AJIEMEHTOB COCTOMT MHTepdeiic MS Project?

145. Haiite onpenenenue npoekra. YTo Takoe NPOESKTHBIN TPEyroibHUK?

146. Kak co3maBaTh TaOIUIBl HA OCHOBE CYIECTBYIOUINX TAOIHUIl U C «HYJIIS»?

147. Kak mpocmarpuBath, peakTupoBaTh, (hopMaTUpPOBATh M yIAIATh JaHHBIE B Ta0-
munax?

148. Kak xpansrcs nanusle «BHyTpu» ¢aiina npoekra MS Project (kak rpynmupyetcs
npoeKkTHas nHpopmanus)?

149. Kakum 06pa3zom (C MoMoIpio Kakoro 3jaemMeHTa uHTepdeiica) mpoektHas uHGOP-
MaIusi oToopaxaercs B mporpamme?

150. M3 Kakux OCHOBHBIX 3JIEMEHTOB COCTOUT MHTEpdeiic MS Project?

151. Haiite onpenenenue npoekta. UTo Takoe MPOEKTHBIN TPEyTroabHUK?

152. Kak coznaBaTh TaOIUIBI HA OCHOBE CYIIECTBYIOIINX TAOIUI] U C HYISIN?

153. Kak npocmarpuBats, peqakTupoBath, GOpMaTUPOBaTh U yIAIATh JaHHbIE B Ta0-
aunax?

154. Kak monp30Batbest CTpYKTYpHOU (pritbTpanueii u aBToGuiabTpom?

155. Kak HactpanBaTh mapameTpbl TPYNIUPOBKU JAHHBIX U TPYHNIUPOBKHU C MHTEPBa-
namu?

156. Kax o1HOBpeMEHHO UCIOJIb30BAaTh COPTUPOBKY, TPYNIHUPOBKY U (PHIIbTpaIIUiO?

157. Uro Takoe nuarpamma ['aHTa v U3 KaKuX 3J€MEHTOB OHA COCTOUT?

158. Kakune mogsuawl nuarpammbl ['anta BiiarodeHsl B MS Project u mist cero oHu
npeIHa3HAYeHBbI?

159. Kak ¢opmarupoBarh 1IKady BPEMEHU «BPYYHYIO» U C IOMOILBIO CPEICTB aBTO-
MaTHU3MPOBAHHOIO MacIITaOUpPOBaHUS?

160. Kak penaktupoBaTh MpOEKTHBIE TaHHBIE HAa Auarpamme ["anTta?

161. Yro Takoe ceTeBoi rpaduk?

162. Kakwue Buzbl cereBbix rpadukoB BkIoueHbl B MS Project u uist cero oHM npeHa-
3HaueHbI?

163. Kak ycranaBimBaTh mapaMmeTpbl pacroyiokeHus 0J0K0B Ha rpaduke?

164. Kak penaktupoBaTh MPOEKTHBIE JAHHBIE HAa CETEBOM rpaguke?

165. OO0BsicHUTE CBA3b 3a/1a4, PECYPCOB U Ha3HAYCHHUIA.

166. Kak ycTpoeHns! quarpaMmbl UCTIOIB30BaHMS 3374 U PECYPCOB;

167. Kak ¢opmaTupoBaTh BpeMEHHYIO LKAy, BCIOMOTATENIbHbIE JIMHUM U TEKCTOBbIE
CTHMJIU 3TUX AUarpamm?

168. Kakne MeToinKu mpUMEHSIFOTCSI TIPH OTIPEIEIICHUH [UTHTEITBEHOCTH TIPOEKTa?

169. Kak B MS Project paccuntbiBaeTcs IIIMTENbHOCTD (ha3bl U MpOeKTa?

170. Kak n06aBnsTs B pOEKT 3a7a4M, (ha3bl U 3aBeplIaroIiye 3a1a4u?

171. Kak onpenensaTs 3aBUCUMOCTH MEXY 3a1a4aMu?

172. Kakne TTIBI 3aBHCHMOCTEH MEXy 3a/ladaMH CYIIECTBYIOT U KaK OHH BIIUSIOT Ha
pacyeT KaJIeHAapHOro IjIaHa MpoeKTa MporpaMmMon?

173. Yro Takoe MOBTOPSAIOLINECS 3a7auH, KaK UX J100ABIATh B IPOEKT?

174. Kak coctaBisiTh CHUCOK pecypcoB MpoeKTa?

175. Kakwue Tumbl 3a1a4 CyIecTByIOT U Kak OHU B3aHMOCBSI3aHbl C HA3HAYCHUSIMU?

176. Kak onpenensite 1aThl Hayajga ¥ OKOHYAHUS Ha3HAYCHUS?
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177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.

Kak BBOIUTH AaHHBIE O TIEpepbIBaX B UCIIOIHEHUHU 3aa4?

Kak onpenensiTe cocTaB pecypcoB Ha BpeMsi CO3JaHusl Ha3HAUCHU?

Kakue MeTouKu NpUMEHSIOTCS IPU ONPEEIIEHNUH 3aTpaT Ha IPOEKT?

Kak paccuutbeiBaroTcs o0mue 3arpaThl Ha IpoekT B MS Project&

U3 yero ckiaapiBatoTCs 00IIME TPYA03aTPaThl HA MPOEKT?

13 yero ckinaapIBatoOTCs 3aTpaThl HA UCIIOJIB30BaHUE pecypca B IIPOeKTe?

W3 yero ckiaapIBatOTCs 3aTpaThl HA 3a1a4y?

UYro Takoe 6a30BBIi IIJIaH U YEM OT OTJIMYAETCS OT TeKYyIEero?

Yewm 0a30BBIi IJIaH OTIIMYAETCS OT MPOMEKYTOYHOTO?

[ yero npegHazHaue€H METOJL OCBOEHHOT0 00beMa?

Kakue ocHOBHBIE TapaMeTphbl HCIOIB3YIOTCS B METO/I€ OCBOCHHOTO 00bema?
[Touemy asns aHanmM3a MPOEKTa MO METOJY OCBOEHHOT0 00beMa HYKHO Ipe/IBapH-

TEJIBHO COXPAaHUTH €Io 0a30BEIl IaH?

189.

Kak ¢gopmarupoBaTh mKaxy BpeMEHH «BPYYHYIO» M C TIOMOIIBIO CPEIACTB aBTO-

MaTU3UPOBAHHOI'O MacIITaOMpPOBaHUS?

190.
191.
192.
193.
194.
195.
196.

Kaxk pepaktupoBaTh NpOeKTHBIE JaHHBIC HA quarpamme [anrta?

OOBbsicHUTE CBA3b 33j]a4, PECYPCOB U Ha3HAUCHUIA.

Kakne MeTouKku mpUMEHSIFOTCS TIPH OTIPEIEIICHUH [UTUTEIBHOCTH TIPOEKTa?

Kak B MS Project paccuntbiBaeTcst IIUTEIBHOCTH (Da3bl U poeKTa?

Kaxk 100aByisATh B PpOEKT 331a4H, Ga3bl ¥ 3aBepIIAIOIINE 3a0auu?

Kaxk onpeaensiTe 3aBUCUMOCTH MEXAY 3a1a4yamMu’?

Kakue Tumsl 3aBHCHMOCTEH MEXTy 3a/1a4aMy CYIIECTBYIOT U KaK OHH BJIMSIOT Ha

pacuer KaJeHIapHoro IJaHa MPOeKTa MPorpaMmMoit?

197.
198.
199.
200.
201.
202.
203.
204.
205.
206.

Kak cocTaBiiTh CIIUCOK pecypcoB MpoeKTa?

Kak ompenensts 1aThl Ha4Yaga ¥ OKOHYAHUS Ha3HAYCHHUS?

Kak BBOIUTH AaHHBIE O TIEpepbIBaX B UCIIOJIHEHUHU 3aa4?

Kaxk onpenensite cocTaB pecypcoB Ha BpeMsi CO3aHus Ha3HAUYEHUN?
Kakune MeToarKu MpUMEHSIOTCS IIPU ONPENETIEHNH 3aTpaT Ha POEKT?
Kak paccuuteiBatoTcst o01re 3aTpaThl Ha MPoeKT B MS Project&

N3 vero cximanpiBaroTCs o0IMe TPyA03aTpaThl HA TPOEKT?

13 yero ckiaapIBaroOTCs 3aTpaThl HA UCIOJB30BaHUE pecypca B poeKTe?
W3 vero ckinanpIBarOTCs 3aTpaThl HA 3a/1a4y?

Uto Takoe 6a30BBIi MJIaH U YeM OT OTJIMYAETCS OT TEKYIIEro?

I'padpuuecknii cnocod npeacrasiaeHusi npasopoii nugopmauun. Ucnoan3zosanne MS
Visio nis ogopMiennsi OPpUIAMYECKUX 32/1a4.

207.
208.
2009.
210.
211.
TBI C HUMH?
212.
213.

KakoBbl oTIMYUTEIHHBIE 0COOCHHOCTH BEKTOPHOM rpaduku?

W3 kakuX OCHOBHBIX YacTeil cOCTOUT OkHO Microsoft Visio?

Kak oprannzoBan MHOrocTpaHH4HbII T0KyMeHT B MS Visio?

KakoBbI OCHOBHBIE KOMaH/IbI MEHIO U TIAHEIH HHCTPYyMEHTOB MS Visio?

UYro takoe mabmorsl MS Visio, 1 Kakue BO3MOKHOCTH MPECTaBICHBI I pabo-

Kaxune Bo3mokHOCTH TipenicTaBieHbl B MS Visio 71st BbICICHUSI JIEMEHTOB?
Jl71s1 uero ucmoyib3yeTcsl U Kak OCYIIECTBISIETCS TPYMITUPOBKA W Pa3rpyIIUPOBKA

sieMeHToB B MS Visio?

214.
215.
216.

Kakue Bo3mMoxHOCTH nipesicTaBieHbl B MS Visio [Uis BbIJIEIEHUS 3JI€MEHTOB?
Kak ocymecTBisiercs popmarupoBanue 31eMeHTOB B MS Visio?
Kak ocymecTBasiercs: coequHeHne 21eMeHToB B MS Visio?
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217. st wero B MS Visio mpuMeHsieTcsl pacnpeeieHue U BbIpaBHUBaHUE GUTYP a
TaK)K€ MCIIOJIb3YETCsl HAIIPABIIAIOMIAs ?

218. Kakue Bo3MoxHOCTH TIpecTaBieHbl B MS Visio i paboThl ¢ TEKCTOM?

219. Kaxkyro pons B MS Visio urpart cinoun? Kakne BO3MOXHOCTH MPEACTABICHBI JJIs
paboTHI C HUMU?

220. Kak ycranaBnmBaroTcs mapameTpbl n3oopaxenus B MS Visio?

221. KakoBbl BO3MOXXKHOCTH COXpaHEHUS JOKYMEHTa W KONMUPOBAHHUS M300paKCHUsS B
MS Visio?

222. KakoBbl BO3BMOXHOCTH M3MEHEHHUS MaciuTaba U300pakeHHs] U MepeMenieHus 1o
nokymeHnty B MS Visio?

223. Kak B MS Visio ocymiectBiisiercs: mpoBepka opdorpaduu B JOKyMeHTE?

224, Kaxkue Bo3mokHOCTH TipenocTaBisieT MS Visio 11s 3amuThl 10KyMeHTa?

225. MS VISIO. Co3nanne u popMaTupoBaHUE JUATPAMM.
226. MS VISIO. Co3nanue rpadukoB MPOSKTOB.

2217. MS VISIO. Co3nganue opraHu3aiiiOHHbBIX TUATPAMM.
228. MS VISIO. Co3nanue ceTeBbIX AUarpamm.

229. Pabora c TekctoMm B mporpamme MS Visio.

KoMmmiekT TUIIOBBIX 32124 (KeHC-MTAKeTOB) K IK3aMeHY

TemaTnueckuii nouck. CocrapjieHue U aHAJIU3 NOA00PKHU JOKYMEHTOB.

3aganue 1

I'paxxnanka Korosa B. C., MaTh Tpoux JeTel, pemnia CMEHUTh padoTy.

BorsicHure:

1. [To xakuM mpodeccusiMm ¢ BpeHBIMU YCIOBUSMH Tpy/ia € 3anperieHo padboTars?

2. CKonpKO JHEH OTIycKa B COOTBETCTBUHM C 3aKOHOIATEIbCTBOM €il IoJjaraercs
IIPU YCIIOBUH, UTO OHa OyzeT paboTarh 1o npodeccuu ¢ BpeJHbIMU YCIOBUSIMH TPYJla, B OPraHu-
3allMM, B KOTOPOH HE 3aKIIFOYEH KOJUIEKTUBHBIA JOrOBOP?

3. Cmoxer nm Kotoa B. C. 3aMeHUTH 4acTb CBOEro OTITyCKa JEHEKHOM KOMIIEHCa-
1yen, eciu oHa Oynet paboTaTh 1o nmpodeccuu ¢ BpeAHBIMH YCIOBUSIMU Tpyaa?

3aganue 2

I'paxxnanun I'paues B. JI. [IBaguatu mecTy JIeT UMEET YYEHYIO CTEIICHb KaHAUaTa HayK.
Cpok OepeMEeHHOCTH €ro ’KEeHbl COCTaBIIET MATh MecAleB, a UX pedeHky 4 rona. BoicHure,
uMeeT Jii rpaxkaanud ['padeB B. JI mpaBo Ha 0cBOOOXI€HNE OT IPHU3bIBA HA BOCHHYIO CIIYkKO0Y?

3aganue 3

VY cynpyros B OMcke poauics pedeHok. Oter pebeHka-nmonanHblii Opanuum, MaTh U pe-
6eHok - rpaxkaane PO. IIpu nepee3ne Bo @paHIMIO Ha TOCTOSTHHOE MECTO JKUTENBCTBA MATh pe-
OeHKa pemmia MpeKpaTuTh TpaxaaHcTBO P®, mpuusas mogmancTtBo dpannuu. Kak momusioT
JeMCTBUS MaTepuHa rpakJaHCTBO peOeHKa B COOTBETCTBUHU C POCCUMCKUM 3aKOHOATEIbCTBOM?

3amanue 4

['pak1aHUH 3aKJIFOUNII JOTOBOP C TYPareHCTBOM JOrOBOP O MOKYIIKE IyTEBKU B Tawmiiang u
OIIaTHJI €€ MOJHOCThI0. Typorneparop 0o0aHKpPOTUIICS, U MOe3/1Ka He cocTosuiack. KineHT obpa-
TUJICSL K TYpareHCTBY ¢ TpeOOBaHHEM BEpPHYTb JEHbI'U. TypareHCTBO BBIMOJHUTH TpeOOBaHUE
0TKa3ajoch, 00OCHOBAB 3TO TE€M, YTO OTBETCTBEHHOCTb 32 HEHCIIOJHEHHE JIOTOBOPA JIEKUT Ha
TyporiepaTope, KOTOPbIi 3asgBUI 0 OaHKpOTCTBE. BhIICHMTE, KaK JaHHBIM BONPOC pelaeTrcs B
cylax.
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[TokynaTens HE OIJIAYMBACT NEPEAAHHBIN 110 TOTOBOPY KYIUIU-MIPOJIaxu ToBap. Bo3Hukaet
U Yy MpOJaBIia MPaBO TpeOOBATh PACTOPKEHHUs JOTOBOPA, CCBhUIASCh HA €ro CYIIECTBEHHOE
HapyIlleHuE.

3aganue 5

I'paxxnanky @., KOTOPOH MO HACIEACTBY JOCTAIACh MPUBATU3UPOBAHHAs KBApPTHPA CBOEH
0alymku ¢ TeneoHOM, MPEANPUITHE CBSI3U 00s3aJI0 TOBTOPHO 3aKIIOYHUTH JOTOBOp Ha ycCTa-
HOBKY JIOMAIIIHETo TeledoHa ¢ B3MMaHUEM COOTBETCTBYOIIEH muaTel. CaMa rpaxaanka @. cuu-
TaeT, YTO e, Kak cOOCTBEHHUIIE KBAPTUPBI, HEOOXOAUMO JIUIIH Nepeo(OPMUTH JOTOBOP OKaza-
HUs TenedoHHOM cBs3u. KTo mpaB B 3TOM cuTyanuu?

3amanue 6

BrlisicHuTe, B KaKUX Clydasx ¥ KaKUMHA HOPMAaTUBHBIMH aKTaMH YCTAaHOBJIEHA O0S3aHHOCTh
paboToaTelis MPOBOAUTD MOBBIIEHUE KBATU(UKAUN CBOUX PAOOTHHUKOB.

3aganue 7

BrpisicHuTe, MOXKHO JIM NOJIYYUTh COLMAJIbHBIA HAJOTOBBIA BBIYET 10 Pacxo/iaM Ha Jiede-
HUE, €CJIM OTCYTCTBYET PEIENT Ha MOKYIKY JIEKapCTBa, BbITAHHBIN BpauoM.

3ananmue 8

['paxknanka /laBbIoBa, BBISIBUB HEJOCTATOK MPHOOPETEHHOW BEIU, MpeIbsiBUiIa MpPeTeH-
3uM MarasuHy (mpojaasiy). [IpomaBerr ocTaBuiI ToBap, 4ToOBI UCCIIEAOBATh €T0 HEIOCTATKH. BhI-
SICHUTE, MOXET JIU IPakJlaHKa MPUCYTCTBOBATH MPHU MIPOBEPKE.

3ananue 9

Opranuzaiuys 3aKiI0uaeT JI0roBOp Ha OKa3aHHE YCIyr MO OOYYEHHIO CBOUX COTPYAHUKOB
¥ XO04YeT BKJIFOUUTH B JIOTOBOP TPEOOBAHUS K Ka4eCTBY 3TUX YCIYT. BhIACHUTE, KaK MPaBUIBHO
COTJIaCOBATh JaHHOE YCJIIOBHE B JIOTOBOPE.

CnpasouHas npaBoBasi cucteMa I'apant. OcHoBHbIe mOHsATHA. TexHo0rus padoTsl.
HNudopmanuonHo-npaBoBoe odecrevyeHue.

3aganue 1

K BaM Kak K IOPUCKOHCYJBTY OpraHa IOCyJapCTBEHHOM BJIACTH IO COLMAJIBHOM 3aluTe
HacesneHus oOpamaercs kiaueHT bapaun C.C., KOTopblil xoueT noaats cyaeoHbIi Uck. CyTh HCKa
3aKJIF0YAeTCsl B HU3KOW OIuIaTe ero Tpyjaa padoroaareneM, KOTopas Ha JaHHBIH MOMEHT COCTaB-
nsieT 4 Teic. pyoOsell B Mecsl. Bam HEo0X0auMO MpoaHaIu3upoBaTh JaHHYIO MPoOIeMy U J1aTh
PEKOMEHIallMH BalleMy KJIMEHTY I10 IOBOY IPABOMEPHOCTH €TI0 MCKa.

Hcnone3ys pasnen «busHec-cipaBKM, MOHUTOPHHI» CIIPAaBOYHO-IIPAaBOBON cuctemsl «l a-
paHT», ONpEeNEeIUTe pasMep NPOKUTOUHOro MUHUMYMa B CaHkT-IlerepOypre Ha COOTBETCTBYIO-
HIYIO J1aTy, a TaKXKe pa3Mep MPOoKUTOYHOI0 MUHHMMYyMa 1o Poccuu B 11e10M (MOKETE UCIOJIb30-
BaTh B 3TUX LEJIAX JIpyTHe aHaJOTMYHbIE CIIPaBOYHO-TIPaBOBBIE cucTeMbl). [IpoBeanuTe cpaBHU-
TeJIbHBIM aHanu3. Pacrevaraiite oOpasen 3asBieHUs B agpec paboToaaTeNs U 3aloJIHUTE €ro B
COOTBETCTBUM C YKa3aHHOMW CUTyalMei.

3ananme 2

K Bam oOpamtaercst yactHblii npennpunumarens Jopoxos B.K. 3a momompsio. OH xouer
3acTpaxoBath cBoil 6usHec. CyTh npochObl JlopoxoBa B.K. 3akiouaercss B BeiOope Ge3omacHoOn
CTpaxoBOW KOMIIAHMM, TO €CTh YCTaHOBJIEHUHU IMPABOOTHOIIEHUN C Ha/IeXKHBIM MapTHEPOM B
chepe cTpaxoBaHUs.

Ha ocHoBe manHbIX pazgena «bu3Hec-CpaBKH, MOHUTOPUHI» CIPAaBOYHO-TIPABOBOM CH-
cTembl «l'apaHT» MpoBephTE MOTEHLIMAIbHBIX NapTHepoB JlopoxoBa B.K. Ha nmpenmer ux mpu-
HAJIEKHOCTH K cIUcKaM «l 0CcyJapCTBEHHBIN peecTp cTpaxoBIIMKOB» U «CHpaBKa O MpUOCTa-
HOBJIEHWUH, BO3OOHOBJICHUH JAEHCTBUS JIMLIEH3UH HAa OCYILIECTBICHHE CTPAXOBOM NEATEIHHOCTH U
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OT3bIBE JINLIEH3UH, BBIIAHHBIX CTPAXOBBIM OpraHU3alMsIM» (MOKETE MCII0JIb30BaTh B TUX LENAX
Jpyrue aHaJIOTWYHBIE CIIPABOYHO-TIPABOBHIC CUCTEMBI). PacneuaTaiiTe CIMCOK HAAEKHBIX CTpa-
XOBBbIX opranu3anuii. [IoAroToBbTE aHATUTUYECKYIO 3aIMCKY U YAaCTHOTO MpEANPUHUMATEIS
Hopoxosa B.K.

3aganue 3

[Tpu mpueme Ha paboTy raaBHOroO Oyxrantepa XBOpOCTOBA Ha 3aBOJ pabOTOAATENb MOTpE-
0OBall OT HEro CIeAyIIIUe JOKYMEHTHI: MacHopT, TPYAOBYIO KHIDKKY, AUIUIOM 00 OKOHYAHUHU
BYy3a, XapaKTEPUCTUKY C MPEKHEr0 MecTa paboThl, MEAULIMHCKYIO CIIPABKY O COCTOSIHUHU 3/10pO-
Bbsl, CBUJIETEILCTBO O MOCTaHOBKE Ha Hayorosslii yuer (MHH), cBuperenscTBO MeHCMOHHOTO
CTpaxoBaHMUsI, CIIPABKY O COCTOSTHUH 310pPOBbsI XBOPOCTOBA U WICHOB €r0 CEMBH.

[Tocne mpeacTaBieHUs STHX JOKYMEHTOB XBOPOCTOB ObUI MPHHAT HA paboTy C MECSYHBIM
UCTIBITATEIbHBIM CPOKOM. 3a HEJEJII0 10 €ro UCTeUEeHUs: paboToAaTeNb NPeaIokuil XBOPOCTOBY
IPOAJIUTh CPOK MCIIBITAaHUS elle Ha | Mecsl], NOCKOJIbKY IepBOHAYAIbHO YCTAHOBJIEHHBIH CPOK
0Ka3aJICsl HEIOCTATOYHBIM JUJISl ONIPENETICHUS €0 JENOBbIX KauecTB. XBOPOCTOB Jajl Ha 3TO CO-
riacue. Yepes 3 Henenu nocie 3Toro oH OblT YBOJIEH KaK HE BbIIEP)KABIINN UCHIBITaHUE. XBOPO-
CTOB C YBOJIbHEHHEM He coriacuics. Bam Heo6XouMo nMpoaHaIu3upoBaTh JaHHYIO CUTYaLUIO U
JlaTh PeKOMEH1alui XBOPOCTOBY IO PA3PEIICHUIO CIIOKUBIIEHCS CUTYalLlUH.

3aganue 4

Knuent HanpaBui 6aHKY 3asBJICHHE O PACTOPXKEHHH JOTOBOpa OAHKOBCKOTO CueTa M yKa-
3a] HOBBIA CYET B JpyromM OaHKe, Ha KOTOPBIA CJIE€JOBAlO NEPEUYUCIUTh OCTATOK JIEHEKHBIX
CPEeZCTB CO cTraporo cyera. baHk oTka3ajcsi pacTOPrHyTh JOIOBOP U BBIIIOJHUTH YKa3aHUS KIIH-
€HTa IO CJIEYIOIMM OCHOBaHMAM: 1) cyMMa Ha cueTe apecTOBaHa 110 IOCTAaHOBJIEHUIO CyAa; 2)
B OaHKE XpaHUTCS MHKACCOBOE IOPYUYEHHUE O CIHCAHHUU CO CYETa CyMMBbI HAJIOTa, MPECTaBIICH-
HOE HAJIOTOBBIM OPraHOM M HE MCIIOJIHEHHOE U3-3a apecTa JEeHEKHBIX CPEJICTB Ha CUeTe.

KnueHt pemmi oOpaTUTECS B CyZl C UCKOM O PaCTOP’KEHUH JIOTOBOPa GAHKOBCKOT'O CYETA.

3aganue 5

OxkakuTe MoMOoIIb KIUEHTY B MPaBUILHOM O(QOPMIIEHUH HCKOBOTO 3asBieHus. g nona-
Yy CcyAeOHOro MCKa HCIOJIb3YiTe HAaBUraTop CIpaBOYHO-TPaBOBOM cuctembl «lapant». s
3TOro B paznene «DopMbl JOKYMEHTOB)» HaWJUTE M pacledaTaiiTe MCKOBOE 3asBJICHHME O pac-
TOP>KEHUH JOTOBOpA. 3aNOJHUTE UCKOBOE 3asBIICHHE (MOXKETE UCTIOIh30BATh B 3TUX LEISIX APY-
T'Hie aHAJIOTUYHBIE CUCTEMBI).

3aganue 6

Ky3una O.JI. 3akirounia ¢ KoMMepueckuM 6aHkoM «TpacT-Tpymnm» 1oroBop 6aHKOBCKOTO
cyeta cpokoM Ha 24 mecsna. Crycts 25 mecsitieB Kysuna O.J1. o6paruiiack B 6aHk ¢ TpeOOBaHU-
€M BO3BPAaTUTh CyMMY BKJIa/Ia W BBIIUIATUTH NPUYHUTAIONIMECS €i MPOLEHTHI Mo BKJIamy. bank
BO3BpAaTWJI CYyMMY BKJIaJa, HO BBIIUIATUTH NMpOLEHTHI oTkazanca. Kysuna O.JI. cuumraer Takue
neiictBusl 0aHKa HempaBOMEpHbIMH. Eif HE0OXO0MMO 03HAaKOMHUTBCS ¢ OCOOCHHOCTSMU JIesTelNb-
HocTH OaHKOB Ha TeppuTopuu Poccuiickoit denepanuu.

Hcnonb3zoBanune MS Project 1J1s1 Ii1aHNPOBAHUS OPUANYECKOH AeATEJbHOCTH.

Keiic-3ananne 1

Pa6orta 8 MS Project. Co3maiite mpoekT M0 COCTABICHHIO MIaHa-TpaduKa mpoiecca mpo-
BEJICHUSI KOPIIOPATHBHOTO OOyUEHHUSI.

1. Co3maliTe COUCOK 3a1a4y U Ha3HAYECHUH

3amava JlmuTens- Haznauenus
HOCTh
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1. IloaroroBka 10kyMeHTOB 1Jjsi | 18 nn.;

00yueHust

1.1. CocTaBneHue cCMETHI 10XO/I0B | 3 IH.; PykoBonactso (1), Kyparop (1), Hoytoyk py-

U PacxoioB koBoautens (1), Hoyroyk xyparopa (1), Jla-
3epHblii puHTep (1);

1.2. 3yyeHune KOHTUHI€HTa IIpe- 10 nu.; Kyparop (1), HoytOyk kyparopa (1);

oJaBaTeiie

1.3. 3akroueHue JOroBopoB ¢ op- | 5 AH.; — Kyparop (1), Menemxep (1), Hoyroyk xy-

raHu3alUsIMHU-3aKa3uuKaMu patopa (1), HoyrOyk menemxepa (1), JIazep-
HbIi nipunTep (1);

2. YTouHeHHe CPOKOB 00yuenust | 10 au.;

U 00beMa HArpy3Ku

2.1. CocraBneHue pacIMCaHUs 5 nu.; PyxoBoactso (1), Kyparop (1), Hoyroyxk py-

oOy4deHus koBoauteds (1), Hoyroyk kyparopa (1), Jla-
3epHbIi puHTEp (1);

2.2. CocraBieHHs NpOTrpamMMbl S IH.; Kyparop (1), Menenxep (1), HoyrOyx mene-

o0y4deHus mxepa (1), [Ipenogasarens 1 (1),

3. IlpoBenenue 3aHATHIH 24 nH.;

3.1. BBogHas nexuus 2 nH.; PykoBonactso (1), Kyparop (1); IIpenonasa-
tenb_3 (1),

3.2. IIpoBeneHre TpeHUHTA 21 nu.; Menemxep (1), Ilpenomasarens 1 (1), Hoyt-
Oyk yueOHslii (25);

3.3 AHKETHpOBaHUE CaylIaTenei 1 oH.; Menemxep (1), Ilpenonasarens 1 (1), Hoyt-
Oyk yueOHslii (25);

4. AHa/1u3 KayecTBa 00y4YeHust 8 mH.;

4.1. IlpoBeneHne BUICOCHEMKH 1 mH.; Menemxep (1), Ilpenonasarens 1 (1), Bu-

y4eOHBIX 3aHATUI neoorepatop (1), HoyrOyk yueOnsrit (25),
[Ipoekrop (1), Bugeokamepa (1);

4.2. Ananu3 OTCHSTOrO BUJEOMa- 2 H.; Menemxep (1), Ilpenonasarens 1 (1), Hoyt-

Tepuaia Oyk yueOHsli (25), [IpoexTop (1);

4.3. [IpoBeaeHue TecTa U €ro aHa- 1 nH.; Menemxep (1), Ilpenogasarens 1 (1), Hoyt-

3 Oyk y4eOHsIi (25);

4.4. 3amura paboT-nipe3eHTanui 2 nH.; Menemxep (1), Ilpenonasarens 2 (1), Hoyt-

10 TUCLMILIAHE Oyk yueOHsli (25), [IpoexTop (1);

4.4. [IpoBeaeHue 3K3amMeHa 1 nH.; Menemxep (1), Ilpenomasarens 2 (1), Hoyt-
Oyk yueOHslii (25), [IpoexTop (1);

4.5. Bpydenue nuriomoB 00 oKoH- | 1 1H.; PykoBonactso (1), Kyparop (1), Menemxkep

YaHUU 00y4eHus

(1), ®otorpad (1), Bugeooneparop (1), Do-
toarmapart (1), Buneokamepa (1).

2.Co3aiiTe CIUCOK PECYPCOB M HA3HAYEHUN

HanmenoBa- | Makcu- Croumocts (py0./4ac.)
HHe pecypca | MajbHOe
KOJIH4e- B padoyee BpeMsi | BO BHEYPOU- HA NCNO0JIb30BaHUE
CTBO HOe BpeMsl
PykoBoncteo |1 500 600 5000
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Kypatop 1 350 450 3500
[Tpenonasa- 1 500 600 5000
Tenp 1

[TpenonaBa- 1 450 550 4500
TENb 2

[IpenonaBa- 1 500 600 5000
Tenb 3

Menemxep 1 300 400 300
®dotorpad 1 250 350 2500
Buneoonepa- |1 350 450 3500
TOp

HoytOyk py- |1 30000

KOBOJTUTEIIS

HoytOyk xy- |1 25000

paropa

HoytOyk me- |1 20000

HeKepa

HoytOyk 25 20000

yueOHBIN

JlazepHblit 1 5000

PUHTEP

Buneokamepa |1 100000

®oroanmapar |1 25000

3. Cnenaiite U coXpaHUTE OTUETHI IO 33/a4aM, pecypcaM U Ha3HAYeHHSIM B BUJE TEKCTO-
BBIX (haiiIoB.

Keiic-3ananue 2
Pabora B MS Project. Co3pgaiite npoexkt Opranusanusi 1 NpoBeieHne KOMIBIOTEPHBIX KYyp-

COB.
1. Co3paiiTe crucoK 3aja4, peCypcoB U Ha3HaYECHUH.
Ha3zBanue paboTsl Pecypcsl JocTtynHocTh (KO-
MmarepHana)

Hauano npoekra CoxonoBckuii 50%

Hccnenosauue tex. bazsl Nnxenep 1 100%
Nuxenep2

Ocuamenue I1IK TIK 15 mr

OcHamenue 1K Nuxenep 1 100%

3akynka [IK WNnxenep?2 100%

VYcranoska 11K Nuxenep 1 Tonbko nepseie 4 nHs. PaboTtaer
Wuxenep?2 ¢ 8-00 mo 20-00 100%
Wmxenep 3 100%

[TpoBenenue kypcoB obyde- | CokoIOBCKUI 50%

HUs CononoBHUKOBA 100%
bymara 1 mauka

[IpoBenenue 3anaTuii Cono/10BHUKOBA 100%
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DK3aMeHbI Cono0/10BHUKOBA 100%
Odopmnenne u Bpyuenue Cotpynauk Coxonosckuii | 100% 50%
JUTLIOMOB

2.Co3paiiTe CIIMCOK 3aTpaT Ha PECYpPCHI.

Pecypc CranpgapTHas CraBka 3aTpaThl Ha
CTaBKa CBEPXYpPOUHBIX UCIIOJIb30BaHUE

CoKoIOBCKHiA 700,00py6/4ac

Wuxenep 1 400 py6-uac 700 py6-uac

Hpyrue uHxe- 400 py6-uac 200 py6
HEPBI ¥ IPOTPaAMMH-
CTBI

CoJ1I0JOBHUKOBA 500 py6-uac

bymara 100 py6

[TIK 20000py6 500py0

2. CrenaiiTe U cCOXpaHUTE OTYETHI MO 33jJayaM, pecypcam M Ha3HAYCHHUSIM B BHJIE

TEKCTOBBIX (haiIIoB.

HUcnoan3oBanne MS Visio 115 opopmiieHus: IOPUAMYECKHUX 32/1a4.

Keiic-3aganue 1:

Pabora B MS VISIO. Tlocrpoiite opranuzanuonHyio auarpammy OpraHu3anuoHHas
CTPYKTYPa XOJIUHTa Ha GOHOBOIT CTpaHUIIEC HA OCHOBE 00pasiia.

Keiic-3aganue 2

Pabora 8 MS VISIO. TloctpoiiTe opraHu3anionHyo auarpaMMmy CxeMa NpoOXo0:KIeHHs
BXO/JsIIIeH JOKYMEHTAMU Ha (OHOBOI CTpaHHUIE Ha OCHOBE 00pa3Ia.
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TemaTuka npe3eHTauuﬁ HUTOTI0OBbIX paﬁoT

1. [TnanupoBaHue MEpOIIPUATHS C TOCTpoeHreM narpammsl ['anta B MS Project;

2. Hcnonb3oBanue nporpammbsl MS Visio 1y 0opopMIIeHHSI OTYETOB MEPOTIPHUSATHS.

3. Co3nanue 1 BefieHHe 06a3bl JTaHHBIX IOPUINYECKON (PUPMBI.

4. Pemenue npaBoBsix BonpocoB ¢ noMoibio CIIC Koncynwsran [lntoc u ["apanr.

S. OcHosHnble Bubl noucka Koncynprant Inroc.

6. ITyreBogutenu KoncynpranT Inroc kak aHanuTHUECKHE MaTEpHalbl 110 MPAKTH-
YECKUM BOIIPOCAM.

7. Ounukionenuu ["apanra.

3agaHus 119 NIPOMEKYTOYHOM aTTECTANMH U KOHTPOJISA CAMOCTOSATeIbHOM PadoThl.

1. Haiinute n pacneuaraiite mpu3HaKu BETXUX OAHKHOT. BBIACHUTE, B YacCTHOCTH,
cuMTaercs M OaHKHOTa BETXOH, €ClIi Ha HeH COoIep KUTCS HaAUCh aBTOpY4YKoil. B nmpumepe ni-
JIOCTpUpYETCs MpUMEHEeHHe bricTporo noucka.

2. Hailinute noxyMmeHT, npuHATHIA B nepBoMm kBapraie 2010 roma, KOTOpsIM ycTa-
HaBJIMBaeTCs KOA(PPHUIMEHT WHAEKCAMU COLMANbHOM NeHcuu. B mpumepe WimoCTpupyercs
MOMCK C UCIOJb30BaHueM notiei "Tekct qokymenta" u "Jlata".

3. [TonroroBeTe MOAOOPKY NEHUCTBYIOIIUX TOKYMEHTOB, PETYIHUPYIOIIHUX BOMPOCHI
YCTAQHOBJICHHSI, OCYILLIECTBICHHUS U MPEKPAICHUsI ONEKU U TMONEYUTENHCTBA HaJA (U3NYECKUMU
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nuiamMu. B npumepe WumoCTpupyeTcs: MOUMCK JOKYMEHTOB C MCIOJIb30BaHuEM noJieid "Temaru-
ka" u "[louck mo crarycy", pabora ¢pyHkuuu "JIoKyMEeHTBI Ha KOHTpoue".

4. Bo BTOpoit vactu HanoroBoro kojekca Haiiiute crarbio 169, ycTaHaBIUBAIONIIYIO
TpeOOBaHUs, KOTOPHIM JOJKHBI COOTBETCTBOBATH cueTa-pakTypbl. B npumepe wirocTpupyercs
npuMeHenue beicTporo noucka.

5. Haiinute ®enepanpubiii 3akoH or 28.12.2009 N 381-d3 "O6 ocHoBax rocymap-
CTBEHHOT'O PETYJMPOBAHUS TOProBOM neArenbHOCTH B Poccuiickoit @enepauun". Ilpumep ni-
JIOCTPUPYET MOUCK JOKYMEHTA C UCIIOJIb30BaHueM noJis "Homep".

6. Onpenenure HOpMy pabouero Bpemenu (B yacax) Ha 2010 rox B nenom npu 40-
4acoBO# paboueii Henene. [Ipumep WITIOCTPUPYET NOUCK CIPABOYHON HH(POPMAIUH.

7. Haiinure nopsAnok pacuera 3arpaT Ha OKa3aHUE IOCYJAapPCTBEHHBIX yciyr. B npu-
Mepe WLTIOCTPUpPYETCs Mouck 1o [IpaBoBomMy HaBUTATOPY.

8. Haiinure dbenepanbHbplii 3aK0H 0 cTpaxoBbix B3HOcax B [ID PO, ®CC PO u T.1.,
npussTeil B 2009 rogy. B mpumepe mmtoctpupyercs npumeHeHue beicTporo mnoucka win mo-
UCK C ucrnoib3oBanueM nojieit "lata" u "HazBanue nokymenrta'.

9. Omnpenenure pazMep JAeHCTBYIONIEH cTaBku pedunancuposanus. [Ipumep uiro-
CTpUPYET MOUCK CIIPABOYHON HHPOPMAITUH.
10. Haiinure MeTouKy mpoBeIeHUs HK3aMEHOB Ha TOJIyY€HHE TIpaBa Ha yIpaBIICHHUE

TPaHCIIOPTHBIMU CPEJCTBaMU. BriscHUTE, KOT/1a OHA BCTyHaeT B CHily. B mpumepe miutoctpupy-
eTcsl MpUMEeHeHHe bhIcTporo mowcka, MOMCK C HCIONIb30BaHHEM mojeil "Bua mpokymenta" u
"TekcT TOKyMeHTa'", U3y4YE€HUE CIIPABKU K JJOKYMEHTY.

11. Haiinure nOKyMeHT, MIPUHATHIA OPraHOM HCIOJIHUTEIBHOM BIACTH B 00JACTH 00-
pa3zoBaHusi, KOTOPHIM HAINPABJIEHO Pa3bsICHEHHE O TOM, OOJIaraeTcs Jid CTUIIEHAUs Hajiorom. B
puMepe NPUMEHSETCS MOUCK C ucnoJib3oBaHueM nosei "[lpunsasmmii opran" u "Teker noky-
MeHTa'".

12. Haiingute nnaH cuetoB OyXrajaTepckoro ydera B OIOJDKETHBIX OpraHu3anusx. B
npUMepe WITIOCTPUPYETCsl IpUMEHEHNE bhICTporo noucka, u3yuyeHue CpaBKU K JIOKYMEHTY.
13. Omnpenenure, Kakoe aJMUHHCTPATHBHOE HakKa3aHHME MPEAYCMOTPEHO 3a rpydoe

HapyllIeHUEe MPAaBUJI MPEACTaBICHUS OyXraaTepckoil oTueTHOCTH. [IpuMep MILTIOCTPUPYET MOUCK
KOJZIeKCa, MOUCK (hparMeHTa TeKCTa.

14. Haiinute IlocranoBnenue IlpaBurensctBa P® "O TpynoBsix kHMmkKax". B mpu-
MEpe WIUIIOCTPUPYETCS] MPUMEHEHUE BpICTpOro Mmoucka WM MOMUCK C HCIOJIB30BAHUEM IOJIEN
"ITpunsBimii opran” u "Ha3Banue noxkymeHra'.

15. Haiinute crareio 21 Tpynosoro konexkca P®, B koTopoil mpecTaBieHbl OCHOB-
HBIE [TpaBa U 00s13aHHOCTU PaOOTHUKOB U U3Y4MTE ee. B mpuMepe mumocTpupyercs npuMEeHEeHNe
beIcTpOro nomcka, UCHoab30BaHUE "'yMHBIX CCBUIOK".

16. ['pasxaHnH AHTOHOB XO4YET 3aKIIOUUTh Opak ¢ rpaxjaankoi VMBanooii-llITpayc
1 00BeAMHUTD ¢ Hel (haMuiInu, 4TOObI M Y Hee, M y Hero Oblia oOuias TpoitHas ¢pamunus. Belsic-
HUTE, BO3MOKHO JIM 3T0?B nprumMepe WLTIOCTpUpyeTcs mouck no [IpaBoBoMmy HaBUTaTopy.

17. BorsicHuTe, kakue BHJIBI BBICIIMX Y4YeOHBIX 3aBEACHUM CYIIECTBYIOT B Hallei
CTpaHe M KaKOBbl UX OCHOBHbIE MpU3HaKku. Pacneyaraiite HaiieHHy0 nHdopMmauio.B npumepe
WITIOCTpUpyeTces nmouck no [IpaBoBoMy HaBUraTopy U nevarb (pparMeHTa TeKcTa.

18. Haiinure crincok By30B, B KOTOPBIX €CTh BOEHHbIE KadeAphl, U YCTAHOBUTE Ha He-
ro 3akianxky. B npumepe wimoctpupyercs mouck no Ipasosomy HaBuraropy.
19. B Tpynosom konexce PO Haiiaure nepeueHb 00sS3aTENbHBIX YCIOBUN TPYJOBOTO

noroeopa. B npumMepe ninttoctpupyercs NOUCK KoeKca, MOUCK ()parMeHTa TeKCTa.
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20. TpeOyeTcst OTCIEKUBATh U3MEHEHHUS, KOTOpPhIe BHOCATCS B Hamoromwlii Kojekc
P® (uacts BTOpas). [lpumep mmmoctpupyer paboty ¢ynkuuu "JlokymMeHTHl Ha KOoHTpojie". B
IIPUMEpPE UCIOIb3YETCS COPTUPOBKA CIIHUCKA.

21. Haiinute 1 moctaBbTe Ha KOHTPOJIb 3aKOH "O BBICHIEM U MOCJIEBY30BCKOM ITPO-
deccnonanbHoM oOpazoBanuu". Ilpumep mmocTpupyer npuMeHeHue beicTporo noucka u pa-
60ty ¢pynkuuu "JIoKyMeHTbI Ha KOHTpoue".

22. ['ocynapcTBeHHOMY cCilyKallleMy 3aJepKaly BBIILIATY 3apriaTel Ha 19 gHeil.
Onpenenure, UMEET JIM OH IIPABO B 3TOM Cllyyae IPUOCTAHOBUTH pabOTy IO BBIILIATHI 3a/ep-
aHHOM CyMMBI. B mpumMepe WIIrocTpupyercst OMCK ¢ UCIojb30BaHueM [IpaBoBoro HaBuraro-
pa, yCTaHaBJIMBAETCS 3aKJIaJIKa.

23. Haiinute QenepanbHble KOHCTUTYLIIMOHHBIE 3aKOHBI, B KOTOPBIX pPAaCCMaTPUBAIOT-
cs1 BOIIpOCHI cynoycrpoiictBa PD. B npumepe wiumtocTpupyeTcst IOMCK ¢ UCHOIb30BAHUEM T10JIEH
"Bun noxymenra", "Temaruka".

24. Haiinute nelicTByromume 3aK0HBI, coepkamiye HHHOPMAIIUIO O TOPsIIKEe oOparle-
HUSl B3bICKAHUS HA MMYIIECTBO JOJDKHHUKA, M IMPOBEIUTE COPTUPOBKY IOJYUYEHHOTO CIIMCKA.
[Ipumep wimrocTpupyeT NOMCK ¢ Hcnoiib3oBaHueM nojed "Temaruka", "Bunp nokymenra" u
"Ilouck no cratycy", COpPTUPOBKY CIIMCKA HAaHJEHHBIX JOKYMEHTOB.

25. Cotpynnuk JI1C, Hecs ciryx0y Ha CTAaIlMOHAPHOM ITOCTY, OCTAHOBHJI aBTOMOOHJIH
JUIsL IPOBEPKU JTOKYMEHTOB. Bo Bpems npoBepku qokyMeHToB coTpynHuky JIIC noxazanocek,
YTO BOJUTEINIb HAXOJUTCS B COCTOSIHUHU aJKOTOJIBHOIO ONbSHEHUS (3amax ajJKorojis U30 pTa, He-
aJIeKBaTHOE MoBeJeHHE BoauTelss). OCHOBBIBAsCh Ha JAHHBIX MPEAINOJIOKEHHSX, COTPYIHHUK
JIIC cocraBun mpoToKoa 00 agMUHUCTPATUBHOM IPAaBOHAPYLIEHUH, KBATU(QUIMPOBAI ICii-
ctBust Boautens no crarbe 12.8 KoAll, B3bickan ¢ Boputens mrpad B pazmepe 10 000 py6., mo-
cie yero otnyctui. Onpenenure, B kakoi yactu aeiictBus corpyanuka JIIC Obutm HempaBo-
MepHbl. Kak 1ommkeH Ol MOCTYNUTh COTPYAHUK?

26. Haiinute uHbopManuioo O BO3MOXKHOCTH JOCTyIa aKIMOHEPOB AaKIMOHEPHOTO
oOmiecTBa K IOKyMEHTaM OyXrajaTepcKoro yuyera obmiecta. B mpumepe mimoctpupyercs npu-
MeHeHue brictporo noncka, CiaoBapst GUHAHCOBBIX M IOPUANYECKUX TEPMUHOB.

217. Haiingure mopsnok rocylapCTBEHHOM DPETMCTPalliM CEPBUTYTOB Ha 3E€MEJIbHBIC
yuacTku. B mpumepe mimoctpupyercs nouck no IlpaBoBomy HaBuratopy u npumenenue Cio-
Bapsi PMHAHCOBBIX U IOPUINYECKUX TEPMHUHOB.

28. B paznene "3akoHonaTenscTBO" HaIUTE NOKYMEHTHI, IPUHATHIE 10 1998 roga u
JEHCTBYIOIME B HACTOSALIMI MOMEHT, B Ha3BAHWU KOTOPBIX YINOMHMHAIOTCS KWJINLIHBIE CEPTH-
¢ukarel. B nmpumepe nmpuMmeHsieTcs MOMCK C HCIosib3oBaHueM moisied "Ha3Banue nokxymenra',
"Ilata" u "Tlouck mo crarycy".

29. Hangure [Incemo Poctpyna ot 31.10.2007 N 4412-6 "O nopsiike BHECEHMS W3-
MEHEHUH B JODKHOCTHBIE MHCTPYKIMM PaOOTHUKOB" B CIEAYIOIIMX JBYX ciaydasx: 1) eciau u3-
BECTEH HOMEp ATOro JIOKYMEHTa; 2) €Cclii W3BECTHA JlaTa NPUHATUS U OpraH, MPUHSBIIUN ATOT
JOKyMeHT; IIpumep MumroCTpHpyeT MOHCK JTOKYMEHTOB C HCHOJb30BaHMeM mnoined "Homep",
"ITpunsiBimii opran” u "Jlara".

30. Haiinure Ilonoxxenue mo Oyxranrepckomy ydery "YueTHas MOJUTHKA OpraHU3a-
nuu" (ITBY 1/2008)". Tlpumep umutrocTpupyeT MOUCK ¢ UcHoab30BaHueM nosst "Homep".
31. Haiinure cratero 70 TpynoBoro konekca P, B KoTOpoil coaepkarcsi HOPMBI 1O

BOIpOCY 00 MCIBITAaHUM PabOTHUKA MPH IpuemMe Ha paboTy. B mpumepe winmrocTpupyercs npu-
MeHeHue bricTporo noucka.

32. Haiinure 3akon P® ot 07.02.1992 N 2300-1 "O 3amute mpas notpedurteneit'.
IIpumep WILTIOCTpUPYET MOUCK C UCTIOIb30BaHueM 1o "Homep".
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33. Onpenenure oOUIMI MOPAAOK BCTYIJIEHHUS B CUIIy Pa3iIMYHBIX BUJI0B HOPMAaTHUB-
HBIX [IPABOBBIX aKTOB. [IpuMep MILTIOCTPHPYET MOUCK CIIPAaBOYHON HH(OPMAITHH.

34. Haiinute u 3amonHuTe JeKiIapalyio MO HAJIOTY Ha MpUObUIL opranu3anuil. [Ipu-
Mep WIIIOCTPUPYET MOUCK CIpaBOYHON MHpopMauuu u oTkpbiTHe ee B Microsoft Excel, nepe-
XOJI IO CCBUIKAM.

35. Haiinure nepedyeHb BHJIOB aJAMUHUCTPATUBHBIX HakaszaHui. B mpumepe uiuio-
CTpUpPYETCsl HOUCK KO/IEKCa, UCIIOJIb30BAaHKE OTJIABIICHHS U TeYaTh (hparMeHTa TeKCTa.
36. Ucnonb3ys TpynoBoit konekc PP onpenenure, OTHOCUTCS I YKYC HACEKOMOTO K

HECYACTHBIM CIIy4asiM Ha MPOU3BOJACTBE. B mpumepe WILTIOCTpUpYeTCs MOUCK KOJEKCa, UCIOIb-
30BaHHE OTJIABJICHUS, TIOUCK (PparMeHTa TEKCTa.

37. BrlsicHuTe, Kakoil MOPSAOK ONMpEeeICHHUs HaJoroBol 0a3bl MO HAJIOTY Ha 100aB-
JICHHYIO CTOMMOCTH JielicTBOBa Ha 15 gexabpst 2005 roma. M3BecTHO, YTO MOMEHT OMpeIeCHUS
HAJIOTOBOM 0a3bl perynupyercs ctatheid 167 HamoroBoro kojaekca. B nmpuMepe numroctpupyercst
npuMeHeHue brIcTporo nmovcka v MOMCK peaKiui.

38. Haiinure 1OKyMEHTBI, B KOTOPBIX TOBOPHUTCS O TOM, KaKH€ OpTaHHU3alMU TIPU3HA-
I0TCA "HAJIOTOIUIATENIbIIMKAMH BOJHOTO Hajora" (TOYHO U3BECTHO, UTO B IOKYMEHTE €CTh TaKas
dpaza B gaHHOM rpammaTHieckoi opme). B mpumepe minmocTpupyeTcst paciIMpEeHHBINH MOUCK C
UCIoyb30BanueM 1oss "TekcT nokymenTa'.

39. Haiinute u usyuure 0030p nocierHux u3MeHeHuil yactu Bropoit Hanorosoro ko-
nexca P®. [Ipumep niuttocTpupyeT NOUCK KoJeKca U 0030pa U3MEHEHUH TOKYMEHTA.
40. PaGoTHMK, SBIAIOIUIICS CTYAEHTOM BY3a, MPEAYNPEKICH O MPEACTOSIIEM

YBOJILHEHUU [0 COKpAILIEHUIO IUTaTa. BpIsicHUTE, MMEET M OH IPEUMYILECTBEHHOE IPaBO
octatbcs Ha padbore. M3BecTHO, UTO AaHHBIN Bonpoc peryiupyercs TpynoBbiM koaekcom PD. B
IIpUMeEpe WIIOCTPUPYETCSl OUCK KOJIEKCa, TOUCK 10 OIVIABJICHUIO JOKYMEHTA.

41. BesicHuTe, pacnpocTpaHsioTCs M aKThl 3aKOHOJATENbCTBA O HAJorax U coopax
Ha OTHOUICHMsI, BO3HUKIINE J0 UX BCTYIUIEHUS B CUILY, TO €CTh UMEIOT JIU OHU OOpaTHYIO CHUILY.
B npumepe mmmtoctpupyetcst npuMeHeHne bricTporo noucka, COpTHPOBKa CIKCKA TOKYMEHTOB,
KonupoBaHue gparmMeHTa Tekcra B Microsoft Word.

42. Haiinure Ilpuka3 Munzapascoupazsutus PO or 29.12.2007 N 818 "O06 yrBep-
xaeHuu llepedHsi BUIOB BBIILJIAT CTUMYJIHMPYIOIIETO XapakTepa B (heaepaiabHbIX OOKETHBIX
YUPEXKJIEHUSAX U Pa3bsICHEHHSI O TOPSAKE YCTaHOBJIEHUS BBIIUIAT CTUMYJIUPYIOILIETO XapakTepa B
benepanbHbIX OIO/DKETHBIX YUPSKICHHUAX'" pacriedaTaiiTe NMPHIIOKEHHUs K HEMY, a TaKkKe mepe-
LIMTE €ro TEKCT IO EKTPOHHOU mnouTte. [IprMep WILTFOCTpUPYET MOUCK TOKYMEHTA C UCIIOJIb-
3oBanueM nojieit "Homep" u "Bua moxymenTa", meyaTh ¢pparMeHTa JOKYMEHTA, MEPECHUIKY J0-
KYMEHTA 110 3JIEKTPOHHOM I0YTe.

43. Opranu3anus 3aHMMaeTcsl NEepeBO3KOM KpymHoradapuTHBIX Ipy3oB. B cBszu c
TUM TpeOyeTcs MOCTOSIHHO 00pallaThCsl K TOKYMEHTaM, PErylIupyIOUIMM YKa3aHHYIO JesTellb-
HOCTb, C YUE€TOM HOBBIX JOKYMEHTOB. B mpumepe nttoctpupyercst nouck no IIpaBoBomy HaBU-
raTopy u ucnojib3oBaHue Mcroprun morcKoBbIX 3apOCOB.

44, ObecneubTe BO3MOXKHOCTH NMOCTOSHHOTO oOparieHust Kk gokymentam ®HC PO,
KacaroIyuMCs TIOPsIJIKa 3al0JIHEHHs CYETOB-(PAaKTyp, C YIETOM HOBBIX JOKYMEHTOB. B mpumepe
WJUTFOCTPUPYETCS MOUCK 10 oM "[Ipunsasmmii opran"”, "TekcT qokymeHTa", ¢ HCIOIb30BAHM-
eM McTropun MOMCKOBBIX 3aIIPOCOB.

45. Haiinure 3akoH o Oyxranrepckom yudete. B mpumepe mimocTpupyercs npuMeHe-
Hue bpICcTporo noncka Uiy NOUCK C UCIIONIb30BaHUEM nosiel "Bup nokymenTa" u "HasBanue no-
KyMeHTa'".
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46. Haiitn dhopmy ycraBa KOMMEpUYECKOTo OaHKa. 3aJjaHUE BBIMTOJIHUTE JIBYMSI CITOCO-
6amu: ucnonb3oBaTh nosst "Tun nokymenrta" u "Haspanue noxkymenTa".

47. Haiitu hopmer 1151 3akiroueHust OpayHOrO KOHTPAKTA.

48. Haiitu hopmy 3asBieHus 0 BbI1aue maTeHTA.

49. Haiiti oOpa3en 10BepeHHOCTH Ha IMOJIy4Y€HHUE 3apIljiaThl, CKOMUPOBATh €0 B TEK-
CTOBBIN PEAKTOP U 3aIIOJHUTD.

50. Haiitu nucema BAC P® no BompocaM NpuMEHEHHUs] KOHTPOJIbHO-KACCOBBIX Ma-
IKH.

51. Haiitn nocranosnenus [Ipesnaguyma BAC P® nauunas c 1 suBaps 1998 r. no ne-
J1aM, CBSI3aHHBIM C JIOTOBOPOM apEH/IbI.

52. Haiitu u3Bneuyenust u3 nocranosinenuit [lpesunuyma BepxoBuoro Cyna P® mo
TPaKJIaHCKUM JieJiaM, OyOIMKoBaHHbBIE B )KypHase "bromierens BepxopHoro Cyma PO" Nel2.

53. HaiiTu ctathu, cBsi3aHHBIE C BOIPOCAMH BO3MEIIEHUSI MOPAJIBHOTO yiiepoa.

o4, Cy11ecTBYIOT JIM JIBIOTHI IIPU YIUIATE TOCIIOLUUIMHBI MHBAIUJAMU?

55. Hy>xHo 511 mosryyaTh JIMLEH3UIO Ha TOPTOBIIIO MUBOM?

56. Kakum oOpa3om HauucisieTcs HajJor Ha JOOABICHHYIO CTOMMOCTBH MPHU MpPOAaKe
0aHKaMU CIIMTKOB 30JI0Ta HACEJICHHIO?

S7. [Tpu Kakux yclHOBHSX YAEPKHUBACTCS MOJOXOJIHBIN HAJIOT ¢ rpaKJaHUHA, UMEIO-
[IET0 BAJIFOTHBIN JEIIO3UTHBIA BKIag B OaHke?

58. Kakas ctaBka Hajora Ha JOOABJICHHYIO CTOMMOCTb MPUMEHSIOTCS MPHU MPOIaKe
MOPOKEHHOTO?

59. Kakum HOpMaTUBHBIM JOKYMEHTOM ObLI BBEAECH TPAHCIIOPTHBIN HAJIOT?

60. Onpenenuth ToCyAapcTBa — y4acTHUKM KOHBEHIIMH O JOTOBOpax MEXIyHapoO.I-

HOH Kyru-nipogaxu 1980 r. u onpenenuts, 10 COCTOSHUIO, HA KaKYI0 J1aTy 3TOT CHUCOK aKTya-
JIEH.

61. Haiitn Bce nBycTOpoHHUME AOroBOpHl Poccuu ¢ rocygapcrBaMu — y4aCTHUKAMH
CHI" mo BompocaM n30ekaHusi TIBOWHOTO HAJOTOOOJIO0KEHHUSI I0XOJ0B M UMYIIECTBA U OMpeie-
JIUTh, KAKUE U3 HUX BCTYIWIH B CHITY.

62. CocTaBUTh CIMCOK BCTYNHMBIIUX B CUIIy KOHBEHIMN MeXIyHapOAHON OpraHu3a-
LMY TPYJla, KOTOpbIE TaKKe BCTYNWIN B cuity ais Poccun.

63. BroisicHuTs, B Kakux kpasx B 1999 r. BBeJieH B 1eliCTBHE HAJIOT € IPOJaK.

64. Haiitu, xakue KoJeKchl IPUHATHI U JeHCTBYIOT B XabapoBckoM, CTaBpOIIOJIECKOM
Kkpasx u Pecniybnuke bamkoprocraH.

65. Haiitu nokymentsl, kotopsiMu B KpacHonapckom kpae, Pecniybnukax Ansiress 1
Tarapctan, Y AMypTHs perylnupyercs NOpsI0K perucTpaluy TpaxkJiaH o MECTy IpeObIBaHMUs.

66. Kakoii nmpa3anuk nomnasaer Ha 8 MIOHS, M I'/ie MOXKHO HalTH 3Ty MH(OpPMAIIHUIO B
CIIC 'APAHT?

67. Kakue nanoru B (enepaibHblii OIOKET JAOIKHBI ObITh yIJIAYeHbl B OKTSOpe Te-
kymiero roga? I'ne naiitu B CIIC TAPAHT sty undopmariuio?

68. Haiinure agpec u tenedpon Ynpasienus PHC no Hamemy permoHy, rjae Haxo-

mutes 3ta uHpopmanus B CIIC TAPAHT?

TecToBbBIN MaTepua

Crnenndukanus TecTOBOro MaTepuasa
Hopma TpyanocTu:

JI — nerxuii Boripoc

Cp — Bompoc cpeaHen TpyAHOCTH
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T — TpyaHbIi Bompoc

MakcumMaabHO 10NMYCTHMOE BpeMs NMpeabsBIeHUs 3aJaHie HA IKPaHe TUCILIes:
JI — nerkuii Bonpoc — 30 cexyH[

Cp — Bompoc cpeanei TpyaHocTy — 60 cekyH

T — tpynubrit Bonpoc — 90 cexyHa

Tema 1.1. OcHOBHBbIE MOHATHSI W MPUHIUIBI Pa0oOThI CO CIPABOYHOI MPABOBOM CH-
cremoii Koncyabstant Ilimroc

1. JI. CnpaBouHasi mpaBoBasi CUCTEMA SIBJISIETCSL:

¢ 5 (eKTUBHBIM CPEICTBOM PACIIPOCTPAHEHHS ITPABOBOM MH(POpMALIUN

¢ hopymom B MIHTEpHETE 10 TPABOBBIM BOIIPOCAM

® MacCHBOM BCEX IPABOBBIX AKTOB, U3JaHHbIX B Poccuiickoit denepannu
® COOPHUKOM aJIpecoB U TesIe()OHOB OPraHOB BJIACTH U ynpaBieHus PO

2. JI. OGmmee konmn4yecTBO O(PUIMAIBHBIX JOKYMEHTOB B CHCTEME Ha CETOJHSIIHUN
neHb npesbimaet 80 mmwnmrmonoB. Otkyna B cucremy Koncymprantllntoc nmocrymaer uapopma-
us’?

eu3 (¢enepanbHBIX M PETHOHATIBHBIX OPraHOB TOCYAApCTBEHHOW BIIACTH, CYIEOHBIX
WHCTaHIINHN

® 113 UHTEpPHETA

® 113 OUOINOTEKU

® 113 CPEICTB MaccOBO MH(pOpMaLUn

3. JI. Jlo BKJIOYEHHUSI B CUCTEMY BCE€ JOKYMEHTHI IIPOXOAST JOMOJIHUTENIBbHYIO 00pa-
00TKy. B pe3ynbraTe TOKyMEHTHI B CUCTEME:

® CBSI3aHbI MEX/1y COOON CChIJIKaMH, CHa0KEHbl MHTEPAKTUBHBIM OIJIaBJIEHUEM, COJEPKAT
UH(OPMALIUIO O cTaTyce, 00 HICTOYHUKE IMyOIMKAMK U IPUMEYaHUs

® [IPUBE/ICHBI B COKPAILICHHOM BapHaHTe, Y0OHOM JUIsl TOJIb30BaTENs

e [IepeBeIeHbI Ha 00Jiee TOCTYIHBIH A3BIK

® COXPAHEHBI B OTCKAHUPOBAHHOM BH/JIE

4. JI. B cucreme Koncynprantllmtoc nonbp3oBarenu paboTaiOT ¢ aKTyaJlbHOW WH-
dopmanueit. Kak yacro ona ooHoBsercs?

e E>KeTHEBHO

® CKEMECIYHO

® CIKEHEJIEIIBHO

o1 paz3 BrOI

5. JI. Kak OBICTpO HAalTH JJOKYMEHT WJIM OIPEeNIEHHYIO CTaThIO JOKYMEHTA?
® brICTpBIi OUCK

¢ CripaBo4Has uHpoOpManus

e [IyreBogurenu

6. Cp. B cucreme Koncynprantlintoc nmerores ciaenyromue pasaeis:
¢ "MextyHapoHbIe MpaBoBble akThl" 1 "[IpaBOBbBIE aKThI 110 3/PaBOOXPAHEHUIO"
e [IpaBoBsie akTel PD" u "IIpaBoBbie akTel CCCP"
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e [IpaBoBbI€ aKkThI MO 3apaBooxpanHeHnt0" u "IIpaBoBbie akThl PD"
e [IpaBoBbie akThl CCCP" u "MexayHapoiHbIe MPaBOBbIE aKThI"

7. JI. Paznen "3akoHOMATENBCTBO" COIEPKUT, B YACTHOCTH, HH(OPMAITMOHHBIC OaH-
KH:

e "3axononpoextsl" U Bepcus I[Ipod"”

¢ "Bepcus [Ipod" u "Joxyments: CCCP"

¢ "Jloxymentsl CCCP" u "Koppecnonenuus cueton"

¢ "Koppecnonaennus cuetoB" u "3akOHONPOEKTHI"

8. JI. TlocraHoBiieHHEe 00 YTBEPXKICHUW WHCTPYKIIMU IO 3allOJTHCHHIO TPYIOBBIX
KHIDKEK COJIEPKUTCS B pas3zelie

® "3aKOHOJIaTEIIHLCTBO

¢ "®opMbI JOKYMEHTOB"

¢ "OUHAHCOBBIE U KAJPOBbIE KOHCYJIbTAIIUN"

¢ "3akoHONPOEKTHI"

9. JI. OcHOBHBIE MHCTPYMEHTHI noucka cuctemsl Koncynsrantllntoc
® BpICTpBIN IOUCK, KAPTOUYKA MIOUCKA, IIPABOBOW HABUTATOP

e Jlerkuii NoucK, KapTo4Ka IIOMOIIH, OPUINYECKAA HABUTATOP

e CKOpBII MOUCK, KAPTOUYKA HAXOJKH, HABUTaTOP 110 JOKYMEHTAM

10. JI. Ha CrapTtoBoii cTpaHuIie MO’KHO BOCIIOJIb30BaThCSL:
® BpICTPBIM IOUCKOM

¢ OraBiieHUEM JIOKYMEHTa

e [IorckoM peakuuil JOKyMEHTa

® YMHBIMH CCBUIKaMH

11. JI. BeICTpBIil OUCK - 3TO:

® MHCTPYMEHT IS TIOWCKA JOKYMEHTa (B TOM YHCIIE Il TOTO, YTOOBI TONAacTh B 3apaHee
BBIOPAHHYIO CTaTh0) U MOMCKa HH(OPMAIMK IO KOHKPETHOMY BO3HUKIIIEMY BOIIPOCY

® MHCTPYMEHT JUISI TOMCKA TIOHSATHH B CI0Bape (GUHAHCOBBIX U IOPHINICCKAX TEPMUHOB

® UHCTPYMEHT ISl TOHMCKA PE3yIbTaTOB 3allpOCOB, CAETAHHBIX B TPEIBIAYIIEM CEaHce
paboThI

® MHCTPYMEHT IS TOMCKA U IIPOCMOTPA CBSA3EH K OTKPBITOMY TOKYMEHTY

12. JI. lns toro uyToOBl copMupoBaTh HauOoJiee TOUHBIN 3ampoc, MO3BOJSIOLINI
HalTH Bce NOKyMeHThl MuH3zapaBcoupa3Butus Poccun, KOTopble ObLTM BKJIIOYEHBI B CHCTEMY
Koncynperantllmtoc B suBape 2013, HeoOxoaumo:

¢ KapTouky noucka pazjena «3aKoHOJIaTeIbCTBOY» 3aM0JIHUTH CIIETYIOIM 00pa3oM:

[TpunsBmii opran: MMH3IPABCOLIPA3ZBUTIA POCCUN

Korga nmomyuen: ¢ 01.01.2010 mo 31.01.2010

e B brictpom mnoucke 3amars: JJOKYMEHTHBI MUWH3/IPABCOLIPAZBUTUSA 3A
SAHBAPDH 2013

e [IpunsBumii opran: MUH3JIPABCOLIPAZBUTUSA POCCUN

e Jlara: ¢ 01.01.2010 mo 31.01.2010

40



¢ KapTouky nmoucka pazaena «3aKoHOAaTeIbCTBOY 3aIIOTHUTH CICIYIOITIM 00pa3oM:
e Texct nokymenta: MUH3/IPABCOILIPA3ZBUTH A POCCUN
e Jlata: ¢ 01.01.2010 mo 31.01.2010

13. JI. UtoOb1 ckommpoBath B MS-Word tonbpko crateio 15 denepanpHOro 3akoHa
«O0 olmiecTBax ¢ OrpaHUYEHHON OTBETCTBEHHOCTHIO» HEOOXOUMO:

¢ B brictpom noucke 3axare CT 15 @3 Ob OOQ. Ilocne nocTpoeHus cnucka yCTaHOBUTH
Kypcop Ha Ha3BaHHE HY>KHOTO JOKYMEHTA M Ha)KaTh KHOIKY «JKcropT B Word»

® HAXO/sICh B TEKCTE JIOKYMEHTa YCTAaHOBUTH KypCOp Ha Ha3BaHMU CTaThbH 15 M Haxarh Ha
KHOTIKY «Qxcropt B Word»

e B 0kHE «OraBlieHNUE» TOKYMEHTAa YCTAHOBUTH KypCcOp Ha Ha3BaHUU CTaThu 15 M HaxkaTh
coyeranue kiasum Ctrl+Shift+W

®HAaxOoJsCh B TEKCTE€ JOKYMEHTa YCTaHOBUTb KypcOp Ha Ha3BaHMM CTaTbu 15 u
BOCIIOJIb30BaThCsI KHOMKOW «/100aBUTH B M30paHHOE)

14. JI. @enepanbHblii KOHCTUTYIMOHHBIN 3ak0H  «O cynax oOriei IOpUCIUKINU B
P®» ne Oyner HaiineH, eciu:

e B brictpom moucke Bo Bkiaake «Bce mokyments» 3amarh: 3AKOH Ob OBIIMX
CYIAX

e B brictpom moucke Bo Briamke «CymeOHas mpaktukay» 3amath: ®K3 O CYIAX
OBIIEN IOPUCIUKIIUN

e B KapTouke noucka paszaena «3aKoHOJATEIBCTBOY 3aMOIHUTD CICAYIONINE OIS

e By nokymenTa: @enepanbHblii KOHCTUTYLUMOHHBIN 3aKOH

e Hazpanwne noxkymenta: O CYIAX

e B KapTouke noucka paszaena «3aKOHOJATEIbCTBOY 3AMOIHUTD CIEAYIOLINE OIS

e HazBanue noxymenra: ®K3

e Tekct nokymenrta: O CYIAX OBIIEN FOPUCOUKIINNA

15. .Cp. UToObI MOJNIyYUTh CIIUCOK BCEX TOKYMEHTOB, KOTOpPBIE YITOMUHAIOTCS B TEK-
cte 3akoHa P® «O 3amure npaB norpeduresnei» HeoOX0aUMO:

e Haxonsch B TekcTe AOKyMEHTa HakaTb Ha MHUKTOrpaMMmy «CBs3U» M BBIOpaTh MYHKT
«IIpsiMBIE CCBUIKN»

e Haxonsce B Tekcre JOKYMEHTa HaXaTb Ha MUKTOIpaMMy «i» B CaMOM Hayaie
JIOKyMEHTA

e Haxopsich B TEKCTE JOKYMEHTA HaXKaTh Ha cChUIKY «Jlom. MHbopmaius Kk JOKyMEHTY» Ha
IIpaBOM MaHENIN

eB OCTpOEHHOM MNpH MOMONIM bBBICTPOro NOMCKa CIHCKE TOKYMEHTOB YCTAaHOBUTH
Kypcop Ha Hy:)kHOM DeiepalbHOM 3aKOHE M HaXkKaTh KiaBuiry F9

16. .Cp. ns Toro utoOsl chopMupoBaTh HanboJiee TOUHBIM 3ampoC, MO3BOJISIOLINIA
Haiitu Bce [Ipuka3sl Muntocta Poccun, KOTOpbIE elie He BCTYIHIN B CHITY, HEOOXOJMMO:

e KapTouky noucka pazjeina «3aKoHOJIaTeIbCTBOY» 3aMOJIHUTh CIIEYIOIIM 00pa3oM:

Bug noxkymenra: [IPUKA3

[TpunsBmmii opran: MUHIOCT POCCUN

ITouck no crarycy: HE BCTYIIMJI B CUJTY

B brictpoMm noucke Bo Bkiaake «Bce nokymeHTel» 3agarh: [IPUKA3 MUHIOCT HE
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BCTVYIINJIN B CUJTIY

e Kaprouky noucka pa3zzena «3aKkoHOIAaTEIbCTBOY» 3aMOIHUTH CISAYIOIINM 00pa3oM:

e Haszanue noxymenra: [IPUKA3 MUHIOCT POCCUU

e Texcr nokymenta: HE BCTYIIWJIA B CWJIY

e DTOro Helb3s CAeNaTh, T.K. B cucTeMe pa3MemaroTcs [Ipuka3zsl MUHIOCTa TOJIBKO TOCTIS
WX BCTYIUICHUS B CHITY

17. JI. Jlms Toro 9To0BI pacmedaraTh TOJNBKO craThio 19 denepanbHoro 3akona «O
pexIaMe», HeoOXO0UMO:

® HAXOJsCh B TEKCTE JOKYMEHTA, YCTAHOBUTH KypCOp Ha Ha3BaHUE cTaTbM 19 u HaxaTh
KHOIIKY «lIegaTts»

e B okHe «OrJiaBiieHHE» JOKYMEHTA YCTAaHOBUThH KypCOp Ha Ha3BaHHWE CTaThbu 19 U HaxaTh
KHOIIKY «lIegaTts»

e B brictpoM noucke 3agate CTATBA 19 @3 O PEKJIAME. Ilocne noctpoeHus cnucka
YCTaHOBUTH KypCOp Ha Ha3BaHUE HYKHOTO JOKYMEHTa U Ha)KaTh KHONKY «IleuaTh»

® B TEKCTE JOKYMEHTa Ha)KaTh Ha 3HAYOK «i» y Ha3BaHUs cTaThu 19

18. .Cp. Haiitu crateio 10 «3akmtouenue 6paka» Cemeitnoro Konekca PO ne momy-
YUTHCS, €CIIH:

e Kaprouky noucka pazaena «3akoHO/1aTeIbCTBO» 3alOIHUTh CIEAYIOIIMM 00pa3oM:

Bun noxymenta: CTATbBA

Hazsanue noxymenta: 3SAKJIFOYEHUE BPAKA

e Ha craproBoii ctpanuiie Boiopath «Komekco», «Cemelnbiii kojekc POy, «Haitu»: cr
10

e B [IpaBoBoM HaBurarope 3anatb: 3AKJIFOUEHUE BPAKA, B rpynne noustuii «bpak,
CEMbs» BBIOPATh KIIFOYEBOE MOHATHE «3aKiIoueHue(perucrpaiius) Opaka» u moCTpOUTh CIIUCOK

¢ B brictpoMm noucke 3agatb: CK PO CT 10

19. JI. Inst Toro 4yToOBI MOCTAaBUTH 3aKJIaJIKy Ha ctatbe 16 @enepanbHoro 3akoHa «O
BBICIIIEM U TTOCJIEBY30BCKOM IMpodeccnoHaIbHOM 00pa30BaHUN» HE00XO0IUMO:

® B TEKCT€ JOKYMEHTa YCTAaHOBUTh KypcOp Ha Ha3BaHMM CTaThu 16, HaxkaTh Ha
nukrorpammy «JloGaBuTh», BHIOpaTh BKIAAKY «3akiaJkud U JIOKyMEHTHI», HaxaThb KHOIKY
«J1lo6aBUTHY

®B TEKCTE JOKyMEHTa O00s3aTebHO BBIACIUTh BECh TEKCT CTaThW 16, HaxaTh Ha
nukTorpammy «Jlo0aBuUTEY», BRIOpATh BKIAAKY «3akiaiakd u JIOKYMEHTB», HaXXaTh Ha KHOIKY
«J1lo6aBUTH»

eB OoKkHe «OriiaBleHue» yCTaHOBUTH Kypcop Ha cTaThio 16, HakaTh Ha MUKTOTpaAMMy
«/lo6aBUTHY, BEIOpATh BKIAAKY «3aKiIagku U JJIOKyMEHTBI», Ha)KaTh Ha KHONIKY «J[00aBUTH»

eB brictpom mnoucke 3amate CTATBA 16 ®3 O BBICIHEM OBPA3OBAHUU,
[TocTpouth crnmcok AOKyMeHTOB, HaxaTh Ha mukTorpammy «Jlo0aBuUTH», BBIOpATh BKIAJKY
«3aknaaku u JJoKyMeHThI», HaKaTh Ha KHOMKY «J{00aBUTH»

Tema 1.2. TemaTnueckuii nouck. CocrapjieHne M aHAJIN3 NOAOOPKH JOKYMEHTOB
1. JI. Uuctpyment cucremsl Koncynsrantllntoc "[IpaBoBoii HaBuratop" B IEpBYIO
ouepe]ib IpeIHa3HAYeH JUIs

C [Toncka DOKYMEHTOB IO HMHTEPECYIOIIEMY BOIPOCY B Clydae,
KOI/la PEKBU3UTHI JJOKYMEHTOB HEM3BECTHBI
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o [Towcka TOKYMEHTOB MO HHTEPECYIOLIEMY BOIIPOCY B CiIydae, Koraa
° PEKBU3UTHI JOKYMEHTOB U3BECTHBI
2. JI. B monie Tematuka Kaprouku noucka pas3aen noucka
e BriObupaercs u3 pyopukaTopa
® 3a71a€TCSl CAMOCTOSITEIIBHO
e [TogOupaercst KOHTEKCTHBIM TOUCKOM

3. JI. [1ns1 yTOYHEHMS] TEMAaTUYECKOTO 3apoca JOIMOIHUTEIbHO UCII0JIb3YETCS M0JIe

e Tekcr nokymeHTa

e Homep nokymenra

e By 1okyMeHTa

e Homep Tembl

Tema 1.3. CIIC Koncyabrant [Lmoc. FOpuanveckunii 6,10k

1. Cp. o ccruike "IIpecca u kauru" CtapToBOil CTpAaHUIBI MOKHO HAWUTH JTIOKYMEH-
TBI U3 UTHPOPMALMOHHBIX OAHKOB:

¢ "IOpunnyeckas npecca" u "byxrantepckas npecca u KHUTH'"

¢ "Bepcus [Ipod" u "Pemenns Boicmnx cymaos"

¢ "Koppecnonaennus cuetos" u "Jlenossie Oymaru"

® “3aKoHOIPOEKTHI" U "DKcnepT-NpuiIoKeHue"

2. Cp. UtoOsl momyunTh HamboJiee MOJHBIA CIIMCOK KHUT, HMEIOUINXCS B CHCTEME
Kouncynbrantllntoc, HeoOxoanumo

Bocnonb3oBarses cebuikoit "IIpecca u kauru" B CTapTOBOM OKHE
e OcymecTBUTh NOUCK ¢ omouisto "[IpaBoBoro HaBuraTopa"

e Hauate mouck B paznene "KommenTapun 3akoHogaTenbcTra

3. . Cp. llyreBoautenu Koncynprantllntoc 3to:

® YHUKAJIbHBIC MaTcpUualibl KOHCYJ'II)TaHHJ'II-OC o MPaKTUYCCKHUM BOIPOCaM, KOTOPBIC
MOMOTAIOT pa3o0paThCsi B CUTyaI[UH

® 3JIEKTPOHHBIE PYKOBOJICTBA MOJIb30BaTeNs o padorte ¢ cucremoit Koncynprantllnioc

® MTHTEPAKTUBHOE MEHIO 110 BCEM OTPACIIsIM IpaBa

® CIICHHUAJIBHBIC COTPYAHHUKHU KOHCYJ'IBT&HTHJ'IIOC, Aaromue peKOMEHAAIMU I10 CIIOKHBIM
IIpaBOBBIM BOIIpOCaM

4. Cp. IlyreBonurenu KoncynprantlIintoc:

® [IO3BOJISIIOT Cpa3y IOJyyaTb OTOOPAaHHYIO M MPOAHATM3HPOBAHHYIO HH(MOPMAIHIO T10
BOIIPOCAM, COJIEP>KaT BBIBOJIbI, BAPUAHTHI IEHCTBHIA, CCHUIKM HAa HEOOXOMMBbIE JOKYMEHTHI

© [10JIpOOHO, BO BCEX JETANSIX pa3OMparoT OJMH KOHKPETHBIM BOMPOC, IO KOTOPOMY ITOKa
HET CyeOHOM MPaKTUKH

®pa3dUparOT TOJBKO T€ MpPOOJIEMBbI, MO KOTOPHIM HMeeTcs cyaeOHas NpakTUKa 3a
IIOCJIETHUN T'0J1

® [Ipe/ICTaBIAIOT co00i cyrybo MHeHue aBTopoB [lyTeBomuTenell 1Mo paccCMOTPEHHBIM B
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HUX BOIIpOcaM

5. JI. 113 okna "llyreBoauTenu" MOXHO:

e[IepEiTH B OKHO C JepeBoM-cluckoM Beex IlyreBonmuteneil mo ompeneneHHol Teme (¢
yKa3aHHEM pa3jiena, K KOTOPOMY OTHOCATCS AaHHble [lyTeBoauTenu) uim cpazy nepeuTu B TEKCT
KoHKpeTHoro IlyreBogurens

eIIepETH B OKHO C JIEPEBOM-CIIMCKOM Bcex cyuiectByromux IlyreBoaureneit (c
yKa3zaHHeM pa3jiena, K KOTOpPOMY OTHOCATCS AaHHble [lyTeBoauTenu) uim cpaszy nepeuTu B TEKCT
KOHKpeTHoro IlyreBoaurens

® TOJIbKO BBIOpaTh OJIMH KOHKPETHBIH [TyTeBouTeNns U Cpa3y mepeiTH B €ro TeKCT

® TOJIbKO YBUJIETh CIHCOK BCEX CYHIECTBYIOIIMX ITyT€BOAMUTENEH 0€3 BO3MOXKHOCTU Cpasy
IIEPEUTH B TEKCT HYKHOTO [IyreBogurens

6.. T. Cpenu IlyreBogureneit Koncynprantllntoc ectb:

e [IyTeBoIMTEND 1O CHIETKAM

e [IyTeBOIUTEND 110 MAPKETUHTY

e [IyreBoauTEIH IO MHHOBAIIMOHHOMY HIEHTPY «CKOJIKOBO»
e [IyreBoMTE b TIO HAJIOTOBOM aMHUCTUH

7.. T. IlyreBogutenu Koncynprantllimoc 0cOOCHHO TIOJIC3HBI:

®IIpU CIOPHBIX WJIM HEOJHO3HAUHBIX CHUTYaIUSX, KOTJa BAKHO IOJYYUTh MaKCUMyM
uH(pOpMaLUU IO BOIPOCY

o UIsl TOJIY4CHUS MPAKTHUYECKUX PEKOMEHIAlMi MO BEIEHUI0 OW3Heca Ha TMpuMepe
KOHKPETHOTO MPEIPUITUS

®IpU M3YYCHHUH HOBUHOK POCCHUUCKOTO 3aKOHOJATENbCTBA MO BAXKHEHIIUM OTpacisiM
npaBa

/Il  WU3Y4YEHUA  JIOCTONPHUMEYATEIBbHOCTEH  HAlMOHAIBHOIO  3aKOHOJATEIbCTBA
3apy0exKHBIX TOCYIapCTB

8.Cp. Kak OpIcTpO y3HATh O MOCHEIHUX M3MEHEHMIX B 3aKOHOJATEIHCTBE B KaKOW-THOO
chepe?

¢ OG30pHI

e CnipaBo4Has nHpopmanus

e [IyreBoguTenu

¢ [IpaBoBOI HaBUTaToOP

9.Cp. Nudopmanmonnsie 6anku "Bompocki-otBeTsl" 1 "®uHAHCUCT" COOTHOCSTCS Cleay-
IOIIUM 00pa3oM

e nH(pOopMaIMOHHBIN 6aHK "MUHAHCHUCT" MONTHOCTHIO BKIIIOYAET B ce0si MHPOPMALMOHHBIH
6ank "Bormpocs-oTBeTH"

® 5T HH(POPMAIIMOHHbIE OaHKH HE TIEPECeKaroTCs

e yH(pOpMAMOHHBIM  OaHk  "Bompochkl-0TBETH"  MOJHOCTBIO  BKJIIOYAaeT B  cels
nH(popMaloHHbIN O6aHK "duHancuct"

e yH(pOpMAIIMOHHbIE OaHKH IEPEeceKaloTCs, HO HM OJWMH M3 HMX HE BKIIOYAaeT B ce0s
JIPYro# MOJHOCTBIO
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10.JI. B oknHe "McTopusi MOUCKOBBIX 3aPOCOB" MOMXHO BBITTOJIHATH CJIEIYIOIINE ACHCTBHUS:
® COPTUPOBATH 110 UMEHHU, JaTe, a TAKXKE MEPEMMEHOBBIBATH 3aIIPOC
® COPTUPOBATH [0 MMEHH, JIaTe, a TAKIKE COXPAHSTH 3ampoc B (aii

11.JI. UtoOsI oTKpbITh "KOHCTPYKTOP 10rOBOPOB", HAIO:

elllenkHyTr 1O COOTBETCTBYMOIIEH KHOmke Ha CTapTOBOM CTpPaHULIE CHCTEMBI
Koncynsrantlnroc

ellepeiitn B CrpaBounyro wuH(pOpManmuioO H IEIKHYTh 10 cchuike "KoHcTpykTop
JIOTOBOPOB"

© OTKPBITH KPBIIIKY KOPOOKH € MoAapoYHbIM HabopoM "KoHCTpykTOp 10roBOpoB"

¢ "KOHCTpYKTOp JOTOBOPOB" OTKPBHIBAETCS ABTOMATHYECKH IIOCJIE 3alycKa CHCTEMBbI
Koncynsrantlnroc

Tema 2.3. Ananus undopmanuu B CIIC Koncynbrant [Tnroc

1. JI. brok «M36pannoe» B cucteme Koncynsrantllintoc nmo3Bosnser GopMupoBaTh JUIHOE
paboyee MPOCTPAHCTBO IOJIB30BATENSl — COXPAHATh pPE3yJbTaTbl PabOTHI C JTOKYMEHTAMH, B
YaCTHOCTH:

® CTAaBUTh 3aKJIAJKU Ha JOKYMEHThl W ()parMeHThl [TOKYMEHTOB, CO3/aBaTh MAalKH H
CTaBUTh JIOKYMEHTHI Ha KOHTPOJIb

® CO3/1aBaTh MANKH, COXPAHATh ayAHO- U BUACO(]AMIbl, CTABUTh 3aKJIAIKU Ha TOKYMEHTHI U
ux pparMeHThl

® CO3/1aBaTh CJIal/Ibl C TEKCTOM OTJIEIbHBIX JOKYMEHTOB, CTABUTh 3aKJIaJIKH HAa JOKYMEHTBI
u ¢pparMeHThl JOKYMEHTOB, PACTUTh BUPTYaIbHOTO MUTOMIIA

® PEIaKTHUPOBATh TEKCTHI IOKYMEHTOB B CHCTEME, CO3[aBaTh MAaMKU, CTABUTh JOKYMEHTHI
Ha KOHTPOJIb

2. JI. YToObI MOCTaBUTH 3aKJIAJIKy HA CTAThIO 3aKOHA, HY>KHO:

® [IOCTaBUTh KYpCOp Ha 3arojJOBOK HYKHOM CTaThbM, HaxaTb KHONKY «l30paHHOE», BO
BKJIaJIKe «3akiagku U JJoOKyMEeHTB» CO31aTh 3aKJIaIKy

®[IOCTaBUTh «CMalJIMK» HAMpPOTHB HYXHOW CTaThU, HaxaTh KHOMKY «Jl00aBUTH B
N30panHoe», BO BKJIaKe «3aKiIagky U JIOKyMEHTBI» CO3/1aTh 3aKIaAKy

e pacrieyaTaTh JaHHBIM 3aKOH, MEXAY CTpaHULAMHU, COAEPKAUIUMU HYXHYIO CTaTblO,
BJIOKUTH 3aKJIAJAKy

® BBIJICIUTh HY)KHYIO CTaThI0O Ha MOHUTOpPE MapKepoM, HaxaTh KHOMKY «Jlo0aBUTH B
N36panHoe», BO BKJIaKe «3akiaaku U JJOKyMEHTBI» CO3/1aTh 3aKIaAKy

3. JI. Ecau B cucteme KoncynpranTllmroc moctaBUTh HOPMaTUBHO-IIPABOBOM aKT HAa KOH-
TPOJIb, TO UHPOpPMAIIUS 00 U3MEHEHHUIX B ATOM JOKYMEHTE OyAET MpeacTaBiieHa B CIEIYIOMEH
dopme:

e[10CJIe 3aIyCKa CHCTEMBI MOSBUTCS OKHO C MEPEYHEM JOKYMEHTOB, IMOCTABJICHHBIX Ha
KOHTPOJIb,

®[I0CJIe 3alyCKa CHUCTeMbl Ha KHomke «/30paHHOE» MOSBUTCS H300pakeHHE MOJIHUU B
KpacHOM KpyTe

® I3MEHEHHBIE JIOKYMEHTHI OYIyT OTMEUYEHBI 3HAYKOM B BHJI€ MOJIHUU B KPACHOM KpyTe

e Oynet npuciano CMC Ha Bail MOOHITBHEIH TenedoH

e OyJIeT IPUCITAHO JIEKTPOHHOE MUChbMO Ha e-mail
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4.J1. Konctpykrop aoroBopoB B cucteMe Koncynbrantlntoc - 3T0:

¢DTO TPOCTOM M YHOOHBI HMHCTPYMEHT Ui CO3[JaHMsS IPOEKTOB JOTOBOPOB M HX
sKcnepTH3bl. OH MOMOXKET OBICTPO COCTABUTH IOPUINYECKU TPAMOTHBIH MPOEKT 10TOBOPa

e [lonapounslii HaOOp MHCHMEHHBIX TNPHHAJICKHOCTEH, MO3BOJISIONINN I0JIE30BATEIIO
cucrembl Koncynprantllmoc caMmocTosTenbHO HanmucaTh JF000H 10roBOp

e HoBbIi TOWCKOBBIH HMHCTPYMEHT, IO3BOJISIFOIIMIA OBICTPO HAWTH o00pasen HYXHOTO
JI0TOBOpa

5.J1. KoHCTpyKTOp 10rOBOPOB MO3BOJISIET:

® COXPaHUTh CO3/aHHBIA JoroBop B Word M COXpaHUTh CO3/aHHBIH JIOrOBOP B CaMOM
Konctpykrope B BUjJe crienuanbHoro ¢aiina

® COXPaHUTh CO3aHHBINA TOTOBOp B caMoM KoHCTpykTOpe B BHJE CHENHMAIbHOTO (aiiina u
3arpy3uTh TeKCT fqorosopa u3 Word B Konctpykrop

®3arpy3uTh TeKCT joroBopa u3 Word B KoHCTpyKTOp M pacneuaTaTtb CO3JaHHBIN JOTOBOP
HenocpencTBeHHo u3 KoHncTpykTopa

e pacrieyaTaTb CO3JAaHHBIN JOrOBOP HENOCPEACTBEHHO u3 KOHCTpyKTOpa M COXpaHUTH
co3nanHbIi norosop B Word

6.J1. CoznaBast TekcT noroBopa B KoHCTpyKTOpE 1OTOBOPOB, MOYKHO

e [TonyunTs npenynpexaeHus 0 puckax

e PaccunTarh CTOMMOCTh KOHTPAKTa

® OLIEHUTh BO3MOKHBIE YOBITKU

Tema 1.5. CnpaBounas npaBoBas cucrema «l'apanT

1. JI. JI;mst 03HaKOMJIEHHUSI ¢ KypCOM BaTIOT BbiOepuTe B OCHOBHOM MEHIO pa3iel:
e Kypchl BatoT

e busHec-crpaBKu

e [ 0Cy1apCTBEHHBII CEKTOP

2. JI. C nomomusto paznena KOpuandeckue BOIpoCsl MOXKHO:

® [IEPENTHU K CIIUCKY JEUCTBYIOINX KOJeKCcOB Poccuiickoit denepanuu

® [IPOBECTU MOHUTOPUHT 3aKOHOJATENIbCTBA

® 03HAKOMHUTKCS ¢ 0030paMu Cy1€0HOM MPaKTUKU

3. JI. Vkaxwure, ¢ TOMOIIBIO KaKoro paszaena OCHOBHOM MEHIO MOKHO O3HAaKOMUTh-
cst ¢ hopmamu ydera U oT4eTHOCTH B popmarax MS-Word u MS-Excel:

e Hanoru, Oyxyuer

e KaznpoBble Bompochl

e [ 0OCy1apCTBEHHBII CEKTOP

4. JI. Ecnn HY»HO HalTH OTBETHI IKCIEPTOB ciyk0bI [IpaBoBoro koncantunra I'A-
PAHT no Bompocy npenocTaBieHusl CTaHAapTHEIX HaJIoroBblx BbrueToB 1o HAMJI, nyqie Boc-
MIOJI30BAThCA:

© ba30BBIM TOMCKOM

e [TouckoM 1Mo UCTOYHHUKY OMYOJIMKOBAHUS

e [Ionckom no curyanuu
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5. JI. Ucnonb3ys [Tonck Mo HCTOYHUKY OITYOJIMKOBAHUS, MOXKHO MOTYYUTh CITUCOK:

® ABTOPCKUX CTaTeH

® HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIIUX ONPEIEICHHON CUTYaIluU

® MaTEepHaiOB  IPABOINPUMEHHUTEILHOM MPAKTUKU BBICHIMX CYAEOHBIX OpraHOB
Poccuiickoit denepanuu

6. JI. Ecnin TpeOyetcs y3HaTh, KAKME TOKYMEHTHI BCTYNAIOT B CUJIY B CIIEIYIOIIEM
Mecsilie, JIydlle BOCIOJIb30BaThes [IpaBOBBIM KasleHAAapeM, NMEPEeHTH K KOTOPOMY MOXHO C IO-
MOIIBIO:

e [Ioncka 1o pekBU3UTaM

e [loucka no curyauuu

e [loncka Mo UCTOYHUKY OITyOJIMKOBAHMS

7. JI. YToOBI OCTAaBUTH B MTOJYYEHHOM CIIUCKE TOJIBKO KHUTH, HEOOXOAUMO:

® IPUMEHUTH (PYHKIMIO AHAIN3 CITUCKA

® BOCII0JIb30BaThCsl OJJHON M3 BKJIAJOK BbIOOpa BUa HH(GOpManuy Ha naHenu bazoBoro
IIOUCKA

® OTCOPTUPOBATH CIIMCOK I10 IOpPII[PI‘IGCKOﬁ CHIIC

8. JI. B cucreme TAPAHT MOXHO COXpaHUTB:

® KaK OT/CJIbHBIC JOKYMEHTBI, TaK U ITOJHBINA CIIUCOK

® TOJIbKO QHHOTAIMH K JOKYMEHTAM

® TOJIBKO IOJIHBIM CIIMCOK IOKYMEHTOB

9. JI. ®ynxnus CHUHXPOHHBIN IPOCMOTP MMO3BOJISET:

® 0JITHOBPEMEHHO MTPOCMATPUBATh CIIMCOK U TEKCT, aHHOTALUIO WM UHYIO HH(OPMALIHIO
0 IOKYMEHTE

® HATHU TOKYMEHTBI, [I0CTABJICHHBIE HA KOHTPOJIb

® OBICTPO MEPEUTH K TOKYMEHTaM OIpeJIeIEHHOT0 BUAa IPaBOBOW HH(POPMALIUU

10. JI. YtoOsI nepeiitu k HarasaHoMy O030py U3MEHEHHUH JJOKYMEHTa HY>KHO HaXaTb
KHOIIKY:

e JTanenn 3agag

e lI3MeHeHHs B TOKYMEHTE

e Mos unpopmanus

11. JI. Knonka MeHro onepariuii ¢ ¢parMeHTOM HOMOKET BaM:

® HAlITH aHATMTHYECKUE MaTepUAITBI TUT (PparMeHTy

e pacrieyaTaTbh parMeHT

® [TOCTAaBUTh (PparMeHT TOKYMEHTa Ha KOHTPOJIb

12. Cp. C noMombro ManmHel BpeMEHH MOXKHO:

® [IOJTYYUTH JJOKYMEHT Ha JI00YI0 33JaHHYIO 1aTy B MIPOIIIOM WX OyIyIieM
® 03HAKOMHUTKCS ¢ MHPOPMAIIEH O BHECEHHBIX B TJOKYMEHT U3MEHEHHSIX

® [IOJIyYUTh CIIUCOK BCEX PEIaKIMil JOKyMeHTa

Tema 2.6. .AHanuTHYecKHe BO3MOKHOCTH pPadorhl ¢ AoxkymeHTamu B CIIC
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«"apanT».

1. JI. UYT0oOBI y3HATH ATy BCTYIUICHUS IOKYMEHTA B CHITYy HY)KHO:

¢ BbIOpaTh BKIaaKy CrpaBka

® Ha)KaTh KHONKY Most uHdopMaIys Ha HaHeI HHCTPYMEHTOB

e Ha)kaTh KHOMIKY [Tomorp 1 BeIOpaTs koManay [ 'opsiyas unpopmanus

2. Jlnda nepexona k ctpanulie HoBocTu oHnaiiH HYXHO:

® HA)KaTh OJJHOUMEHHYIO KHONKY B OcHOBHOM MeH!o cuctemsl 'TAPAHT

e BEIOpPaTh COOTBETCTBYIOIIYIO KOMaHJIy B pPACHIMPEHHOM MEHIO KHONKH Mos
uHpopManus

e [ICpEUTH Ha calT WWw.garant.ru

3. JI. YroOsr cucrema 'APAHT cBoeBpemMeHnHO MHPOpMHUpOBaIa 00 H3MEHEHUSX MHTEpE-
CYIOLIETO JOKYMEHTA, HYXKHO:

® [I0CTaBUTh JIOKYMEHT Ha KOHTPOJIb

® [IEPEITH 110 CCbUIKE MOHUTOPUHT 3aKOHOAATEIbCTBA

® OTIIPaBUTH COOTBETCTBYIOIIUH 3ampoc B ciryk0y IIpaBoBast moaaep:xka oHiai

4. JI. 1nst oOpameHus 3a KOHCynbTanuen B ciryx0y IIpaBoBas moaepxka OHJIalH, JOCTa-
TOYHO:

e HaxxaTb B OcHOBHOM MeHIO cucteMbl TAPAHT kHonky 3anaTe BOIpoC 3KCIEPTY

e [IepeTH Ha cauT Www.garant.ru

e Ha)kaTh KHOMKY [laHenb 3aqad 1 BeIOpaTh KOMaH 1y Mou KOHCYIJIbTaIlH

5. JI. Uto0Os1 06cynuTh pabodre BOIIPOCH ¢ KOJUIETOM, HaXO0/IICh HEMOCPEICTBEHHO B CETe-
Boil Bepcuu cucremsl 'APAHT, nyxHO:

® Ha)kKaTh KHONIKY Most nuH(dopMmarus u BeIOpats koManay CoBellaHue OHJIaiH

e yka3aTb koMaHay JKypHais paboTsl Ha Bkiajke [Tanenu 3agau

e HaxkaTh KHOMKY [loMors 1 mocnenoBaTenbHO BeIOpaTh ['apant B UnTepuer/ ®opym

6. JI. MOXHO M O3HAKOMUTBCS C AKTyaJbHOM pENaKIMEl MHTEPECYIOLIEro JIOKY-
MEHTa, HE JI0)KMJIasCh OYEPETHOr0 OOHOBJIEHMS] MH(OPMALIMOHHOTO KOMIUIEKTa cucTembl I'A-
PAHT?

e 1a, 6maroaaps gpynkiuu [loctaBuTh Ha KOHTPOJIb

® [1a, MCIIOJIb3Yysl BCTPOECHHYIO OHJIAH-TIPOBEPKY aKTyaJIbHOCTH JOKYMEHTa

® HET, TaKasi BO3MOKHOCTb OTCYTCTBYET

7. JI. K xakomy paszneny OCHOBHOIO MEHIO HY)KHO OOpaTHUTHCS, YTOOBI MOITYYHUTH
o 00PKY BCeX MHTEPAKTUBHBIX MaTepuanoB cucrembl APAHT?

¢ busHec-crpaBku

e Hanoru, Oyxyuer

e [ 0Cy1apCTBEHHBII CEKTOP

8. JI. YUto6sl nepeiitu Ha caidlT www.garant.ru mpsimo u3 cuctemsl APAHT, nyx-
HO:

e HaXkaTh KHONKY OHJIaliH-pecypchbl

¢ BEIOpaTh pasnen busnec-cpaBku OCHOBHOI'O MEHIO

e riepeiiT B OCHOBHOM MEHIO 110 ccbulke HoBble mocTymnineHus

9. Cp. C nomomisio Bo3MoxkHocTH ITPANM. O630p M3MEHEHMIT 3aKOHOATENECTBA
BbI MOXETE:

® [IOJTyYUTh CIUCOK (DOPM U3MEHEHHBIX JOKYMEHTOB

® 03HAaKOMUTBCS CO CIIMCKOM aHHOTAIMM K U3MEHEHHBIM IOKYMEHTAM
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® OTITPABUTH 3aMPOC IKCIepTaM Ciry0bI [IpaBoBOI TOAIEPKKH OHJIAMH

10. Cp. Ilpuctynmuts k padoTe ¢ «IHUUKIONEAUEH permieHuil. Hamorn u B3HOCHD
MOHO TipsiMo u3 OcHoBHOro MeHio cucteMbl TAPAHT. [Inst 3T0T0 HOCTAaTOYHO OOpPATUTHCS K
paszzneiny:

e br3Hec-CcrpaBKu

e II3MeHeHMsI B 3aKOHOJATENbCTBE

e [ 0Cy1apCTBEHHBII CEKTOP

Tect k Teme 2.1 Texnosorust padorsl ¢ 6a3amu faHHBIX B MS Access

1. JI. ba3za nagHHEBIX - OTO ...

e CIICIIMABHBIM 00pa30M OpraHW30BaHHAsT W XpaHAIIAsACs Ha BHEIIHEM HOCUTENE
COBOKYITHOCTh B3aMMOCBSI3aHHBIX JIAHHBIX O HEKOTOPOM OOBEKTE

® IBYMEPHBII MacCCUB JaHHBIX

e uHTEpdeEiic, MOANEPKUBAIOIIUI HAMIOTHEHUE U MAaHUITYJIMPOBAHUE TaHHBIMU

® porpaMMma JijIsl XpaHeHUs U 00pabOTKH OOJIBIIMX MAacCCHBOB MH(MOpPMAIUU

2. JI. AHanorom »>reMeHTa PeIAIUOHHON 0a3bl JaHHBIX SIBISETCS ...
¢ IByMepHas Tadnuma

® BEKTOP

e 1anka

o haiin

3. JI. CtpykTypa Tabnuibl pelsIIMOHHON 0a3bl JaHHBIX MOJHOCTBIO OIpEIeseTCs

® [ICpEYHEM Ha3BaHUH MOJIEH C YKa3aHUEM 3HAYEHUN UX CBOWCTB M THUIIOB COAEPKALIUXCS
B HUX JAHHBIX

® YIICJIOM 3aIKcell B 0a3bl JaHHBIX

® [Mara3oHOM 3alucel 0a3bl TaHHBIX

e [IepeYHEM Ha3BaHMM MoJeH U yKa3aHueM yucia 3anuceil 6a3bl JaHHBIX

4. JI. Kimrou B 6a3e JaHHBIX — 3TO ...

® [10J1¢, KOTOPOE OJTHO3HAYHO OIMPEACIISIECT COOTBETCTBYIONIYIO 3aITUCh

® [IPOIECC TPYIIIUPOBKHY JAHHBIX I10 OIIPENEIICHHBIM [IapaMeTpaM

enpocTeduii 00BEKT 0a3bl MAHHBIX MJI XPaHEHHUS 3HAYCHUN OJHOTO TMapameTpa
pearbHOTO 00BEKTa WU MpoIiecca

® COBOKYIMHOCTh JIOTUYECKH CBS3aHHBIX MOJIEH, XapaKTePU3YIOMIMX THIHYHBIE CBOWCTBA
pearbHOTO0 00bEKTa

5. JI. baza maHHBIX CITY>KHT ISt

® XpaHEHUS U yIOpsI0ueHUs HHPOpMaIUU

® BCJICHUS PACYCTHO-BBIUNCITUTEILHBIX OIEePaIlHi
© 00pabOTKH TEKCTOBOM IOKYMEHTAITUN

e 00paboTku rpaduyeckoit nHbOpPMAITUN

6. JI. OCHOBHBIM 2JIEMEHTOM TAOIUIEI B 0a3e JaHHBIX SIBIISIETCS
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® 3aI1Ch
e 11071

o suciika
e cTOI0€EII

7. JI. Banucamu B TabauLax SBIISIOTCS
® CTPOKH

® Ha3BaHUS CTPOK

© 3ar'0JIOBKH II0JICH

© CTOJIOLIBI

8. JI. B Tabnuiy 0a3bl MaHHBIX «ABTOMOOWINY», COACpXkalleld YeThipe cToyidna —
«["ocynapcTBeHHBIIT HOMEpPY, «Moaenby, «Bnageneny, «['ox Bbimycka» — Bnucano 150 aBroMo-
ouieli. KonnuecTBo moiiei 1 3amnuceil B Ta0IUIIE COCTABUT:

e rioJieit — 4, 3amuceii — 150

e osei — 150, 3amuceit — 4

e onei — 150, 3amuceit — 600

e oneit — 600, 3amuceit — 150

9. JI. TekcroBoe nose B B/I MS Access 10o3BoJIsIeT 3aHECTH HHPOPMAIIHIO 10
® 256 CHMBOJIOB

¢ 20 cMMBOJIOB

© 65536 cHMBOJIOB

e | cuMmBOIa

10. JI. Jlornueckue maHHBIE - 3TO
® OJIHO U3 ABYX 3HAYECHUU

® JICHC)KHBIC JaHHBIC

® TEKCT

e yicIIa

11. JI. B MS Access CBOMCTBO aBTOMaTHYECKOT'O HAapaIIMBaHUS UMEET IOJIe
e CyeTunk

e Co/IeprKallee YNCIOBOE IaHHOE

® MEMO-TIOJIE

e cozieprKallee JIOTUYECKOE TAaHHOE

12. JI. PensimonHbie 6a3bl JAHHBIX XapaKTEPU3YIOTCS TEM, UTO UMEIOT
® CBSI3aHHbBIE TAOJIHUIIBI

® KOpPETUPYIONIUECs JaHHbBIE

® [10JIs1 C OJIMHAKOBLIMHU CBOMCTBAMU

® Ta0JINIIBI, COIEPIKAIIUE TOITHKO KITFOUEBHIE MOJIS

13. JI. Ilone cunTaercst yHUKaIbHBIM, €CIIU
® €r0 3HAYEHUS HE MOBTOPSAIOTCS B TabnLe
® €ro 3HaYEHUS HE MOBTOPAIOTCA B 6a3e JaHHBIX
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® €ro JUIMHAa MUHUMAaJIbHa B TaOJIHIIE
® cro UM HE TIOBTOPSIECTCS B 0a3e TaHHBIX

14, JI. KirroueBoe mose B Tadiuie 0a3sl JaHHBIX JTOJDKHO OBITH
® YVHUKAThHBIM

® HEIIPEMEHHO CYCTYMKOM

© 00513aTEIHLHO YHNCIIOBBIM

e 113 He OoJjIee, YEM IISATH 3HAKOB

15. JI. Tlpunoxxeane MS Access co3naet 0a3y JaHHBIX B BUJIC
e 01HOTO (haiina

® OJTHOM Mmanku ¢ danaamMu

® HECKOJIBKHUX MoK

® OTHOM ITAIIKH C BJIOKEHHBIMH B Hee ITalKaMu

16. JI. MS Access npucBauBaet Qaitny bJ[ pacuimpenue
eaccdb

emls

e mpt

e mdf

17. JI. B MS Access 00bexT Tabnuibl ciykuT ais
e XpaHeHHs HHpOpMaIuu

® BEJICHUS PACUYETOB

® IyOJIMPOBAHUS TAHHBIX

® 0 OpMIICHHSI PE3YTHTATOB BHIYHCICHUH

18. JI. Tabnuiy B MS Access MOKHO cO37aTh
® [TIOMOIIIBI0 MacTepa

® B JIF00OOM AJIEKTPOHHON TabJIHIIe

B MS Excel

eB MS Word

19. JI. Tlpu 3akpeiTun Tabnuiel CYBJl MS Access He peaiiaraeT BBIIOJHUTH COXpa-
HEHHE BHECCHHBIX JAHHBIX, TOTOMY UTO JIAHHBIE COXPAHSIOTCS

® ABTOMATHYECKH Cpa3y XKe MOocje BBOJA B TAOIHILY

® TOJILKO TIOCJIC 3aKPBITUSI BCEH 0a3bl TaHHBIX

® ABTOMATHYECKH MIPH 3aKPHITHH TaOIUIIbI 0a3bI TAaHHBIX

® [10CJI€ BBOJIA MTOJI30BATENEM CIIEHHaTbHON KOMaHAbl COXpaHEHUE JaHHBIX

20. JI. B MS Access B pexxume "KoHcTpykTOp" B TaOIHIIE MOXHO H3MEHHUTH
® TUII JAHHBIX B ITOJJIAX

® 3HAYCHUS JAaHHBIX B ITOJIIX

® KOJIMYECTBO 3aMuceil B Tabnuiie

® 3HAYEHHE KIFOUEBOT'O OIS
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21. JI. B MS Access kHomka "KoHCTpyKTOp" OTKpBIBaCT
® PSKHUM PEIAKTHPOBAHUS TAHHBIX 00BEKTA

® COJICP)KUMOE TaOTHIIBI

e [IaHeIb 3JIeMeHTOB «KOHCTpYKTOPY»

® OKHO MacTepa Co3/1aHusi 00bEKTa

22. JI. Cesi3u Mexxy TabnuIamMu B 0a3e JaHHBIX HY)KHBI TSI
e o0ecreueHus LEeJIOCTHOCTH JaHHBIX

© BO3MOKHOCTH CO3/IaHUS MAaKPOCOB

® KOITUPOBAHHMS JJAHHBIX B Pyrye TaOIHIIbI

® HaIUISTHOTO M300PaKEHUS CTPYKTYPBI JTaHHBIX

23. JI. B 0a3e ma”HHBIX KIIFOYEBOE MOJIE B TaOJIUIIE
® JIOJDKHO OBITh YHUKAIBHBIM

® YCTAHABJIMBACTCS TOJIBKO JIJIsl IEPBOTO TIOJISI

® JIOJDKHO OBITH 00SI3aTEIBHO YHUCIOBLIM

® YCTaHABIIMBACTCS TOJBKO JIJISI OJTHOTO TTOJISI

24, JI. B MS Access kmtoueBoe moiie tThuna CUeTYHK B KayeCTBE CBOEr0 3HAYEHHS
MOJKET COJCPIKATh

© TOJIBKO II€JIbIE€ YHCIIa

¢ 1100bBIE YKCIIa

® TOJIbKO OYKBCHHBIC CUMBOJIBI

® TOJIBKO ITU(POBBIE CHMBOJIBI

25. JI. B CYBJI MS Access moiie 3anoaHsIeTCsS JaHHBIMHA aBTOMATHYCCKH, €CIU THUII
3TOTO MO

o CyeTunk

o TeKkcTOBBIM

e UnicioBoit

e Jlornueckuit

26. JI. Mactep nozncraHoBok B MS Access ClyKuT Ais

® OpraHM3alMHU BBOJA JAHHBIX B MOJISI TAOJIHUIIBI C TOMOILBIO CIIMCKA

® [10JICTAHOBKH JAHHBIX TAOJIUIIBI B IOJISI COOTBETCTBYIOLIEH (POPMBI

® [10JICTAHOBKHU B (hopMax M300pakKeHNH BMECTO ONMMCHIBAIOIIETO UX TEKCTa
® OpraHu3aluy CBSA3EH MEXY MOJISIMHU TaOIHIIBI U MTOISIMU (POPMBI

27. JI. BCYBJ] MS Access cxema TaHHBIX OTOOPa)KaeT CBS3H MEXKITY
® Ta0IUIIAMH

e hopmamu

©3aMPOCAMH U COOTBETCTBYIOIIUMHU UM OTYCTAMH

® Ta0JIMIIaMU ¥ COOTBETCTBYIOITUMH MM (popmammu
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28. JI. B 0a3e maHHBIX KakO€ CBOMCTBO MOJI TAaOIUIBI JOIKHO HCHOJIH30BATHCH,
9TOOBI NP JT00ABICHUN HOBOW 3alHCH B TaONMUITy B SYCHKE aBTOMATUYECKH yCTaHABIMBAIOCH
HYKHO€E 3HaueHue?

e 3HaueHUE IO YMOJTYaHHUIO

e [Toamuce

e O0s13aTeIbHOE T10JIE

e Yci10BHE HAa 3HAUCHUE

29. JI. Kakoii uHCTpyMeHTapuil MOeT ObITh MCIOIb30BaH B MS Access i oTbIc-
KaHMs B TAOJIUIIE HY)KHBIX JTaHHBIX?

¢ Bce oTBeTHI BepHbIC

e OunbTpanus TaHHBIX

e CocTaBJIEHHE 3allpOCOB

e CopTUpOBKa JIaHHBIX

30. JI. B 6a3e maHHBIX OTOOP JAHHBIX U3 HECKOJBKUX CBS3aHHBIX TAOJIHUI] MOKHO BbI-
HOJTHUTB C TIOMOIIBIO

e 3ampoca

® PaCHIMPEHHOTO PHIIBTPa

® COPTHUPOBKHU

e xoMaH 1l Haiitu B MeHto [IpaBka

31. JI. B MS Access B roToBYI0 (hOpMYy T00ABUTH BEIYHCIIIEMOE ITOJIC

® MOKHO C MCII0JIb30BaHUEM I0JIEH JaHHON (OpPMBI

® HEeJb3s

® MOKHO C MICTIOJIb30BaHHEM TOJIeH JTFOOBIX TaOIHIl

® MOKHO C MCIIOJIb30BaHueM siueek u3 MS Excel

32. O6mbexT “popma” B CYBJL MS Access npenHa3HaueH A ...

o OTO6pa)KeHI/I$I, BBOJa U pCAAKTUPOBAHNA JaHHBIX

® XpaHEHHUs CBEJCHUI O TPYIIe OTHOPOJAHBIX 0OBEKTOB

e 0TOOpa U3 TaOJIUI] JAaHHBIX, YAOBJIETBOPSIOIIMX HEKOTOPHIM YCIOBUSAM
® CO3/1aHUs IOKyMEHTOB, MPeHAa3HaYEeHHBIX JUIs [1€4aTH

33. JI. ®opmel B 6a3e JaHHBIX CO3MIAIOT IS

® y100HOTO crtoco0a BBOJIa U OTOOPaKEHHS TAHHBIX
 y1100HOTO crioco0a BEIOOPKH JTaHHBIX

® yI0OHOTO Croco0a CTaTUCTUIECKOTO aHAIN3a IAHHBIX

¢ y100HOTO (hOPMHUPOBAHUS TOKYMEHTA IS BBIAAUN HA TIeUaTh

34. JI. TIpocrast hopmMa OCHOBEIBAETCSI HA
® TOJIBKO Ha OJTHOM OOBEKTE

® HECKOJIbKUX Ta0IHIIax

® :HECKOJIbKUX 3ampocax

e Ha Jpyroil popme

35. Cp. B MS Access Beruucisiemoe nose B popme
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MBI?

® MOKHO CO31aTh C ITIOMOIIBIO ITIOCTPOUTEIIA BBIpa)KeHI/Iﬁ

® CO31aTh HEJIb34

® MOKHO CO3JaTh C IOMOIIBIO KOMAaHAbI KOHCTPYKTOp B MCHIO BI/II[

® MOKHO CO3JaTh C IOMOIIIBIO KOMAaHAbI PGHJ'II/IKaI_[I/IH B MCHIO CepBI/IC

36. JI.UTO He MOKeT OBITh MCIIOJB30BAHO B KA4eCTBE MCTOYHHKA JaHHBIX IJIsA (1)0[)-

e Jlpyras ¢popma

o KomOuHaIus TabJIMII U 3apoCcoB
e Ta0imia

e Heckonbko Ta0IuII

37. JI. B kadectBe ncrouHuka nanHbix s opmbl B CY B/ MOKHO HUCITONB30BaTh

® KOMOMHAITUIO TAOJIHI] U 3aIIPOCOB

® KOMOMHAIIUIO TA0JIUIl U OTYETOB

® KOMOUHAIHIO APYrUX popm

® KOMOMHAIMIO IpYTUX (POPM U 3aIpOCOB

38. JL. TIpencraBnenue pensiimonHoi Mmojenu ganabix B CYB/I peanusyercst B Bue
® TA0JIHI]

® [IPE/TMKATOB

® ICPCBHCB

e CeTH

39. JI. TTepBUYHBIM KITFOYOM PEISIIUOHHOTO OTHOIICHUS SIBIISIETCS

e aTpuOyT, 3HAYCHUS KOTOPOT'O HE MOTYT OBTOPATHCS B 33JaHHOHN TaOJIHIIC
e aTpuOyT, 3HAYCHUS KOTOPOT'O HE MOTYT U3MEHSATHCS

® aTpuOyT, UMEIOLIUI MUHUMAIbHOE KOJTUYECTBO 3HAUCHU

® [IePBBIA CTONIOECT] TAOIUIIBI

40. JI. B pensiiionHoO# 0a3e JaHHBIX MOJIE - 3TO
e cTo0el B TabNINIE

® OTJIeNIbHAsS Ta0bnuIa

® CTpOKa B TabuIle

® CTpPOKa MaKkpoca

41. JI. Kimtou x 3amucsaM B BJ] MoxeT OBITb...a)OMOJHUTEIBHBIM O)BHYTPEHHUM

B)OTUYETHBIM T')3aIPOCHBIM JI)[TPOCTHIM €)COCTaBHBIM K)IIEPBUYHBIM 3)BHEITHUM

® I1,€,K,3
©2a,0,B,T
©a,0,r,3

®0,B,T, ]I

42. JI. O6wektom CYBJ] MS ACCESS He sBasieTcs ...

® MaKeT
* hopma
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e Ta0imIa

® MOIYJIb

43.J1. Inst apdextuBHOM paboThl ¢ 0a30i JaHHBIX CHCTEMa yIpaBiICHHs 0a3aMu JTaHHBIX
(CYBJI) nomxHa obecrieunBaTh JTAHHBIX.

® HETIPOTHBOPEYHNBOCTh
® JIOCTOBEpHOCTh
® 00BEKTUBHOCTH

® KOAUPOBAHHEC

44.Cp. Jlns TaGauiipl pensIuoHHOM 0a3bl TaHHBIX JIOXKHO YTBEPIKICHHUE, UTO ...
® KaK/asl 3aIUCh B TAOJIHIIE CONCPIKUT OJTHOPOIHBIE 110 TUITY JTaHHBIE
® Bce CTONOLBI TAOIHUIIBI COJIEPKAT OJJHOPOIHBIC 110 THUITY IaHHBIE
e B Ta0JIMIIE HET JIBYX OJIMHAKOBBIX 3alHCen

® KQX/IBII CTOJIOCI] TAOIUIIBI UMEET YHUKATBHOE UMS

45.Cp. B Tabnuny 0a3bl JaHHBIX «ANTeKay, coaepKallyto 7 cToa01oB HHGOpMALUU O TO-
Bape (HaMMEHOBAaHME, MOCTABLIMK, KOJWYECTBO, JlaTa OKOHYAHMs CpOKa XpaHEHHUs, IIeHa, BEC,
TEeMIIepaTypa XpaHeHus1), BHeceHa uHpopmanus o 15 Bunax toBapa. KonmuectBo moneii B Tab-
JIMILIE PABHO ...
o/
o15
¢ 105

02?2

46.J1. Ins momy4deHus: TaOIHMIBI U3 COBOKYITHOCTH CBSI3aHHBIX TaOJMII MyTeM BBIOOpA I10-
JIei, yIOBIETBOPSIOIINM 3a/JaHHBIM YCIIOBHSM, HCIIOIB3YIOTCS

® 3a1IPOCEHI

e (hopMBI

® KITFOUU

® CXEMBI

47.J1. Ing HarnsgHOro oToOpaXkeHHsl CBsA3el Mexay TabJaullaMu pesIiuOHHOM 6a3bl 1aH-
HbeIX B ACCESS cnyxur

® CX€Ma JaHHBIX

e ciucok nap IloreHuumanbHblid Kit0u-BHENTHUN KITH0Y

® TabJIMIIa MTOJICTAHOBOK

® CIIMCOK BHELIHUX KIIKOYEH

48.J1. KimroueBble moist TaOMUIBI 6a3bl TaHHBIX COJIEpXKAT JaHHbIe, KOTOpble B 3TON Tal-
auLe

® HE TOBTOPSIIOTCS

® [I0JIHOCTBIO COBIA/IAIOT
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® [TIOBTOPSIIOTCS
® SIBIISITCS HYJICBBIMU

49.Cp. 17151 nepBUYHOIO KJII0YA JIOKHO YTBEPXKACHUE, UTO ...
® [IEPBUYHBIN KJII0Y MOXKET MPUHUMAThH HYJIEBOE 3HAUCHUE
® [IEPBUYHBIN KITI0Y MOXKET OBITH IPOCTHIM U COCTABHBIM
® B Ta0JIMIIE MOKET OBITh Ha3HAYEH TOJHKO OJIUH MEPBUYHBIN KITHOY

L4 HepBI/I“IHHﬁ KJIFOY OJHO3HAYHO OIPECACIICT KaXKAYIO 3aIlMCh B Ta6J'II/IHe

50.J1. CtpykTypa Tabauibl peasiuOHHON 0a3bl TaHHBIX U3MEHUTCS. €CIIH...
® 100aBUTH WU YJAIUTH T10JIe

® I3MEHUTDH UM 3aITUCH

® 100aBUThH OJIHY MU HECKOJIBKO 3aIuceit

® yIaTTUTh BCE 3aMKCH

51.T. Jan dparment 6a3nl nanubix «Tenedonnslit cipaBouyHUK». UTOOBI B moJe «Ne Tere-

(1)0Ha» HC BBOJUTH IIOBTOPAIOIIMUCCA CHUMBOJIBI, MOXHO HCIIOJIbB30BAaTh CBOIMCTBO IIOJS ...

e Macka BBoJIa
¢ 3HaueHHe 110 YMOJIYAHHUIO
e [Joamuce

e JJoacranoBka

52.J1. B pexxume tabaunsl CYBJ] MS Access Henb3s ...

® U3MEHATh TUI JaHHBIX
® BBOJIUTH JIAHHBIE
® IpOCMaTPUBATH JTAHHBIE

® PEIaKTUPOBATH TAHHBIE
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53.JI. JlaHHO€ OKHO SBISIETCS OKHOM CYBJ MS Access.

e Mactepa hopm
® KOHCTPYKTOpa Gopm
e cozyareiis hopm

e rioctpoutens Gopm

54.Cp. B miporiecc co3nanusi HOBOW TaOIHIIbI 0a3bl JTAHHBIX HE BXOJIUT
¢ hopmupoBaHue 3ampoca K TabauIe

® YKa3aHHC TUIIA JAHHBIX KaXX10I'0 I1OJIA Ta6J'II/IIH)I

® 33/JaHHUE KITFOUEBBIX MOJICH

¢ [IpMCBAMBAHNEC UMCH BCEM I10JISIM Ta6J'II/ILIBI

55.J1. B MS Access nukrorpamma CILY’KUT JUIs1 0003HAYEHUS ...
e (hopMbI
® TaOJINIIBI
® CXEMBI IaHHBIX

e 3ampoca

56. JI. 3anpoc MOXHO cO3/1aTh
e omoipo KoHcTpykTopa

e koMaHA01 BecraBka > Monyib

® :yTeM BBOJIa JJAHHBIX

e xomanaou Cepsuc > Hactpoiika

57. JI. 3anpoc MOXHO cO3/1aTh
e c nomoIbo Mactepa

e xomMaHA01 BecraBka > Monyinb

® [IyT€M BBO/JIa JJAHHBIX

e xomangoi Cepuc > HacTpoiika

58. JI. B Gaze naHHBIX C MOMOUIBIO 3aIIPOCOB MOYKHO BBIIOJHUTH OTOOP JTaHHBIX
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13 HECKOJIBKUX TAOJIUIT ¥ 3aIIPOCOB
® TOJIBKO U3 OJHOU TaOJINIIBI

® 113 HECKOJBKUX (hopM

© TOJIBKO M3 OJIHOTO 3aIpoca

59. JI. JInst u3BieYeHHs NAHHBIX M3 TAOJIMIl U MPEIOCTABICHUS UX TOJIH30BATEIIO B
yIOOHOM BHUJIE CITY>KUT OOBEKT 0a3bl JAHHBIX ...

3arpoc

o huiIbTp

e popma

® yCIIOBHE

60. JI. B MS Access npu co3znanuu 3ampoca B pexume «KoHCTpyKTop» yKa3bplBaroT
® 113 KaKUX Ta0JIHIl BEIOpATh MO

® 113 KaKMX I0JIed BBIOpaTh 3alucu

® [10J151 BKJIFOUUTh B OTYET

® KaKue 10JIs BKIOYUTH B (hopmy

61. JI. B MS Access B pe3yibTaTe BBINIOTHEHHUS 3apoca CO30aeTCst
® PEe3yJIbTUPYIOIIHE TAOTHIIBI

¢ hopma 3ampoca

® MaKpOC JIJIsl CO3AaHUsI COOTBETCTBYIOLIETO OTYETA

® COOTBETCTBYIOIIUH 3aIPOCY OTYET

62. Cp. B MS Access Beiuucisiemoe moJje B 3apoce

® MOKHO CO3/1aTh C TIOMOIIIbIO ITOCTPOUTEIS BHIPAKEHUIN

® CO3/1aTh HEIb3s

® MOKHO CO3/aTh C IOMOLIbI0 KOMaH 16l KOHCTpYKTOp Ha BKiIagke Bun
® MO>KHO C IIOMOILBIO KHOIIKY [ pynmoBble onepanyuu

63. Cp. Bpems oTkiMka Ha 3ampoc- 3To

® UHTEpBaJ, KOTOPBIA MPOXOJUT OT MOMEHTa MepeAayd 3ampoca Ha HHQOpPMAIHIO C
cepBepa, 10 MOMEHTA Hayalla €€ MOJIy4eHHsI

® BpeMsI BHITIOJTHEHUS TPaH3aKI[HH

® BpeMsI Ha CepBEPE B MOMEHT 3a1poca

e yHTepBaJl ucnoaHenus SQL 3anpoca

64. JI. Tlone 6a3b1 manabpix ACCESS MoxeT comepkarhb
® TEKCT, YHCJIO U JAPYTHES BUIBI JAHHBIX

© TOJIBKO YHCJIOBOE 3HAUYECHHE

® TOJILKO TEKCT MJIN YHCIIO

® TOJILKO TEKCT

65. JI. 3anpoc x BJI mpencrasinseTr co0oit
® UHCTPYKILIMIO Ha 0TOOp 3amnuceit B bJ
¢ hopmy BBOAa uHpopmanmu B BJ]
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e popMmar xpaHeHus1 HHGOPMAITTH
® BOTIPOC K OTIEPAIIMOHHON CUCTeMe

66. JI. Tlouck na"HHBIX B Oa3e JaHHBIX- OTO

e [Ipollelypa BBIICICHUS M3 MHOXKECTBA 3HAUECHUH TOJMHOXKECTBA, 3allUCH KOTOPOTO
YIIOBJICTBOPSIOT IIOCTABJICHHOMY YCIIOBHIO

® OIIPE/ICIICHUE 3HAYCHUS IAHHBIX B TEKYIIEH 3alTUCh

e [IpoIIeIypa ONPeIeTICHHS TeCKPUNITOPOB 0a3a TaHHBIX

e [IpoILIeIypa BIJCICHHS JAaHHBIX, OJHO3HAYHO ONPEICIISIOIINX 3aITUCH

67. JI. B ACCESS pasnuuaroT TUIIbI CBs3CH
® OJIH K OJJHOMY, OJIUH KO MHOTUM

® OJIH K OJJTHOMY, MHOTHE KO MHOTHM

® OJIMH K OJJHOMY, JIBa K OJTHOMY

® 0JINH KO MHOTHM, JIBa KO MHOTHM

68. Cp. B ACCESS cy1iecTByIOT THUIIBI 3aIIPOCOB
e Ha BEIOOPKY, apaMeTPUUECKUM, C TPYIIITUPOBKOM

® Ha OIIMCAHUE , HA BBOJ IaHHBIX

3a11poC Ha COXPaHEHHeE, 3alpOC Ha BBIBOJL JAHHBIX
®3a11poc Ha (PUIBTP, 3aIIPOC HA COPTUPOBKY

¢ 00paboTKe TaHHBIX B 0aze

69. T. B CYBJl MS Access HE CYIIECTBYET 3a1poc Ha JTAHHBIX.
® CO3/IaHNEe
® OOHOBJICHUE
e yaJieHue

e 100aByIEHIE

71. Cp. ng co3anust BBIYMCISIEMBIX MOJIEH B 3alIPpOCE UCTIOIb3YETCS
® [IOCTPOUTEIIb BBIPAXKEHUI B CTPOKE MOJIE

® [IOCTPOUTEIIb MOJIEN B CTPOKE I0JIE

® [IOCTPOUTEIb (POPMYJT B CTPOKE BBIPAKECHUIMA

exnonka UTOI'1

72. Cp. UToroBeiii 3ampoc - 3To 3ampoc
® C TPYIIIUPOBKOM

e C TTapaMeTpoM

® C BBIYHCIISIEMBIM TT0JIEM

® Ha BBIOOPKY

73. Cp. I'te BBOMTCA MMapaMeTp MOKUCKA B TApaMETPUUECKOM 3a1poce
® B CTPOKE YCJIOBHUSI 0TOOpa B KBaJIpaTHBIX CKOOKax
® B CTPOKE YCIJIOBHsI 0TOOpa B KPYIJIBIX CKOOKax
e [IpH 3aIyCKE 3aIpoca B OKHE NTOMCKa
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® [IpH COXPaHEHHH 3aIIpOca B OKHE COXPAHEHUS

74. 18.T. Ilynkt IlocTpouTh B KOHCTPYKTOpE 3anmpocoB MS Access CIyXKUT I ...

® 3aMMCH BBIPQXEHUH C IeNbI0 MPOU3BEICHUS BBHIYMCICHUH B 3ampocax, Gpopmax,
oT4eTax

o YCTaHOBIICHHS CBSI3€H MEXAY TaOIHIIaMH

o OIpeeICHNUS KJIFOYEBOTO MOJIS

o co3zanus popMbI Ha OCHOBE JABYX TaOJIHII

75. 19.Cp. Ha pucynke npenacraBieH (pparMeHT OKHa Ui CO3/JaHud 3ampoca B MS

Access B pexume ...

® KOHCTPYKTOpa

o ® CBOJIHOM TaOJIMIIBI

o e MacTepa TabIuIl

o ® CXEMBbI TaOIUIIBI

76. T. B HmKHENl 4acT OKHAa KOHCTPYKTOpa 3ampocoB MS Access pacmosiaraercs

Osrank 3ampoca. Kaxmas crpoka 3Toro 6jaHka BBIIOHIET onpeneneHnyo GyHkiuto. Haubomee
Ba)KHas 4acTh OJaHKa 3ampoca, B KOTOPOM BBOJAATCS OTPaHHUEHUS MOUCKA (KPUTEpUU TIOMCKA),
HA3BIBACTCS « ».

e YcnoBue otbopa
¢ BriBOT Ha DKpaH
e CopTHpOBKa

e CxeMa JaHHBIX

17. JI. B 0a3e maHHBIX OTYETHI CO3IAOT I
® BHIBO/IA JAHHBIX HA N€YaTh B BUJE JOKYMEHTA
® YIIPOIIIEHHUS MPOIIEAYPHI COCTABICHUS 3ampoca
® BbIBO/IA JJAHHBIX HA SKpaH B BHUJI€ (POPMBI
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Ta?

® BLIBOJIA JJAHHBIX HA DKPaH B BUJIE BeO-IOKYMEHTA

78. JI. B 6a3e njaHHBIX OTYET MpeAHA3HAYCH IS

¢ BeIBO1a MH(popManuu u3 b/[ Ha meyars

¢ y100CTBa MPU MPOCMOTPE U pelakTupoBanuu 3amuceid b/
® YIIPOLLEHHUS TPOLEAYPBI COCTABIEHUS 3ampoca

e GopMyIHPOBKH yCI0BUI 0TOOpa MaHHBIX U3 b/

79. JI. B 6a3e qaHHBIX UCTOYHUKAMU JIAaHHBIX IS OTYETOB SIBIISIOTCS
© TaOJIHIIBI M 3aITPOCHI

® TOJILKO TAOIHUIIBI

© Ta0uIbl B POPMBI

3a1poCkl U POPMBI

80. JI. PaGota ¢ oTdyeramu B 06a3e TaHHBIX BBITOJIHSACTCS B PEKUME
e KoHCTpyKTOD

e Ta0iuia

e OopMma

e O0pasen

81. JI. CtpykTypa otuera B MS Access coaepKut
© 00J1aCTh TaHHBIX

® CITHCOK MOJIEN

® KJTFOUYEBBIC OIS

® Ha3BaHUS 3aMKCEN

82. JI. CtpykTypa otyeta B MS Access COIep UT
3aroJI0BOK OTYeTa

® CIIMCOK MOJIeH

® KJTFOUYCBBIC T10JIA

® 3HaYCHHUS KJIIOUEBLIX ITOJIEH

83. JI. Uto HE MOXET OBITh MCIOJIB30BAHO B KAYECTBE MUCTOYHMKA JAHHBIX JUIS OTYE-

e JI[pyroit oruer

o KomOuHaIms Tabiuil uin 3ampocoB
e -3anpoc

e HeckoJibKO 3ampocoB

84. JI. DddexTuBHOE CPEACTBO MPEACTABICHUS JAHHBIX 3ampoca K 0a3e B MEYaTHOM

dbopmare — 3710 ...

® OTUeT
¢ hopma
3a1poc
e Ta0IHIIA
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85. JI. Otuetsl B MS ACCESS M0XHO c031aTh Ha OCHOBE

® Ta0JInII, 3aITPOCOB

® TOJIBKO TaOJIHUI]

e popmM, TabinIl, yKazaTelen

® Ta0JIuII, 3a1IPOCoB, (hopm

[

86. Cp. A3bik ManunynupoBanus ganubiMu CY B/l npenna3zHadeH aJis opraHusanuu
® TUIIOB JIAHHBIX , peJIcTaBlIeHHBIX B (haiinax CYB/]

® CTPYKTYpBI 06a3 TaHHBIX

® CCMaHTHYECKOW 00paboTKH HHPpOpMALTUH

87. JI. Kak co3math CTpyKTypy B oTUeTax?
® C TTIOMOIIIBIO TPYMITUPOBKU

® C TIOMOIIBIO (PHIIBTPAITUH

® C TIOMOIIBI0 COPTUPOBKH

® C TIOMOII[BIO UTOTOB

88. .Cp. Kak B oT4eTax MOHO IMOCYUTATh UTOTOBBIC 3HAYCHUS ?

e xHonka MTOI'N gi1g yncaoBEIX moJjieit

e xkHonnka CYMMA 11t Bcex monen

exnonka I PYITIIMPOBKA m1s 4ici0BBIX ITOJIEH

e xponka CUET 11t YMCHOBBIX HOJIEH

Tect x teme 2.2. Co3gaHue u BeleHHe 0a3bl JaHHBIX LleHTpa opuaMYECKOM NOMOIIM
HACCJICHUIO

1. JI. B tabnuiy 6a3sl naHHbIX «ba3za kaHLTOBapoB», coaepikallyto 4 cToidua uH-
¢dopmanuu o ToBape (HaMMEHOBaHUE, MOCTABUIMK, KOJIMYECTBO, LI€Ha), BHECEHA MH(opMaIus o
40 Bunax toBapa. KonnuectBo 3anuceii B Tabauie paBHoO ...

° 40

° 160

° 44

° 4

2. Cp. Hdan ¢parment 6a3pl naHHbIX «Pacrmcanue ypokoB». COCTaBHBIM IEpPBHY-

HBIM KJIFOUOM Ta6J'II/II_IBI MOXET OBIThH ...
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. Jenb Henenu + Homep ypoka + Yuurens

. Henb vHenenu + Homep ypoka

° Henb nenenu + Homep ypoka + HazBanue

° Jenn Henenu + Hazpanue

3. Cp. Pensmonnas 6aza JAaHHBIX 3a/1aHa Tpemst TabIMIIaMU.

[Tonst Koo cnopmcmena,
Koo oucmanyuu, Jlama copesnosanusi, Bpems, Tenepon COOTBETCTBEHHO TOJIKHBI UMETHh TH-
Il ...
9UCIIOBOM (IIeJI0€), TEKCTOBBIM, Jara/BpeMs, YHCIOBOH (C IIIaBaloOMmIedl TOYKOW),
TEKCTOBBIN

YUCJIOBOM (11€y10€), TEKCTOBBIM, JaTa/Bpemsi, YHUCIOBOM (C TUTaBaromled TOYKOM),
YHCIIOBOM (C MIaBaIOLIEH TOYKOI)

YHUCJIOBOH (11€710€), TEKCTOBBIH, 1aTa, BpeMsi, TEKCTOBBIN

YHCIIOBOM (11€J10€), TEKCTOBBIN, AaTa/BpeMs, 1aTa/BpeMsi, TEKCTOBBIIM

4, Cp. Ilepeuncnure xapaktepuctuku o0obekra CKIIAJI, KOTOpbIe HOJIKHBI OBITH
OTpa’keHbl B CTPYKTYpPE PEJIALIMOHHON 0a3bl TaHHBIX, €CIIM HEOOXOJMMO MOTYYUTh CIIEAYIOIIYIO
MH(pOpMaLMIO: - HANMEHOBAHUE U KOJIMYECTBO TOBApa C UCTEKIIMM CPOKOM XpaHEHUSs; - HalMe-
HOBaHHUE ToBapa ¢ 1nenor Mmenee 70 py0.; - HAMMEHOBAaHME BCEX TOBAPOB Ha OOIIYI0 CyMMY OoJiee
2000 py6. [TocTpoeHHast MO/ieNb HE TOJIKHA COAEPkKAaTh N30BITOUHYIO HH(POPMALIUIO.

o HanMMCHOBAHUC, KOJIMYECTBO, LICHA, JaTa OKOHYAaHUA CPOKA XPaHCHHA

HAaMMCHOBAHME, KOJIMYECTBO, II€HA, JaTa OKOHYAHHS CPOKAa XpaHEHHs, TEKyIas
ara

HAaUMEHOBAaHME, KOJIMYECTBO, II€HA, TEKyllas JaTa, Jara OKOHYaHUS CpoKa
[ ]
XpaHeHus, o011as cymma

L HauMCHOBAHUC, KOJIMYCCTBO, JaTd OKOHYAHUSA CPOKa XpPaHCHU, o61ua${ CymMMa

S. Tp. Co3naercst nHPpOpPMALIMOHHAS MOJIENb, OMUCHIBAIOIIASA OJIMMIHNALY 1O (U3HU-

Ke. MoJiesib M03BOJISET MOMYyYUTh CIEAYIONIYI0 HHpOopMaIuio: - GaMuIni0 y4acTHUKA, HaOpaB-
IIEr0 MaKCUMAJIbHOE KOJMYECTBO OAJJIOB B TEOPETUYECKOM Type; - GaMMUIIHIO YUUTENs (PU3UKU
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U HOMEp LIKOJIbI, B KOTOPOH y4UTCs y4acTHUK, HaOpaBIIMK MAaKCHUMalIbHOE KOJIMYECTBO OAIOB
B MPAKTHYECKOM TYpE; - BO3pacT Y4aCTHHKA, HAOPaBIIEr0 MakCHUMAaJbHYI0 CyMMY OaJljIOB IO
nByM typaM. [locTpoeHHast MoJienib HE JOJDKHA coAepkaTh M30bITOUHYI0 HH(popmanmio. lpu-
3HAaKaMu O0BEKTa, KOTOPBIE JOJKHBI ObITh OTpa)k€Hbl B MH(POPMALMOHHOM MOJENH, SBISIOT-

ciAa...

6.

dbaMunMs y4acTHHMKA, TOJl POXICHHS, HOMEpP IIKOJbI, (QamMuiIdg Yy4uTes,
TEOPETUUECKHI Typ, IPAaKTHUECKUH Typ

dbaMuIMs y4acTHUKA, TOJ POXKAEHHUS, BO3pAcT, HOMEP IIKOJbI, (haMUIHs YUUTEs,
TEOPETUUECKHI Typ, IPaKTHUECKUH Typ

(dbaMuIMs y4acTHHKA, BO3PACT, HOMEP ULIKOJIbI, (paMHIIUs YUUTENs, TEOPETUUECKHIL
TYp, IPAaKTUYECKUN Typ

dbaMuiMs  y4acTHHMKA, TOJl POXKICHHS, HOMEp IIKOJbI, (QamMuiIdg Yy4uTes,
TEOPETUUECKHI Typ, MPaKTUUECKUN Typ, cymma 0aioB

Cp. B Tabnuny 6a3sl qanusix «Mara3uny, coaepsxkamtyto 10 cronbioB undopma-

UK O TOBApC (HaI/IMeHOBaHI/Ie, MMOCTaBIIUK, KOJIMYCCTBO, AaTa OKOHYAHHUA CPOKa XpaHCHH:, LIC-

Ha, BEC

, TeMIlepaTypa XpaHeHus), BHeceHa uHpopMmanus o 125 Bugax toBapa. KonuuectBo mo-

JIei B TaOIHIIE PABHO ...

10
125
1250
135

Cp ABTOMaTI/I3I/IpOBaTB OIICpari0 BBOAA B CBA3AHHBIX Ta6J'II/II_[aX IIO3BOJIACT ...

CITMCOK ITOACTaHOBKH
YCJIOBHUEC HA JOITYCTUMOC 3HAYCHUC
SHaAYCHUE 11O YMOJIYaHHUIO

ra0JI0H
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8. Cp. Ocobennoctp  momst  «CYETYMK»  COCTOMUT B TOM,  HTO ...

(] OHO UMCCT CBOﬁCTBO ABTOMATHYCCKOTI'O HapaH_[I/IBaHI/IH

MaKCHMaﬂLHBIﬁ pa3Mep quciia, XpaHSIH_[eI‘OCSI B HEM, HC MOXCT HpeBBIH_IaTB
* 255
[ ] OHO Hpe[[HaBHa‘ICHO JIJIA BBOAA LICIBIX YHUCCIT

JaHHBIC XpaHATCA HC B CaMOM IIOJIC, 4 B JPYIrOM MCCTC, a B IIOJIC XPAaHUTCA
TOJIBKO YKa3aTcJib

9. Cp. [lns mo6aBieHust WILTIOCTPAIMH B TAOJIUILy 0a3bl TaHHBIX HEOOXOUMO BBECTH
noJe ...

o oowvekta OLE

o TEKCTOBOT'O THIIA

o MEMO

o rpau4ecKkoro Tuna

10. Cp. [an ¢parmenTt 6a3bl JaHHBIX «ABTOMOOWIHCTBI». 3alUCH, YIOBIETBOPSIO-

mue 3anpocy Jara peructpaunu > 13.03.05 1 [lata peructpanuu < 09.09.07, umeror Homepa ...

o 1,2,56

o 1,2,56,7,8
o 1,2,4,5,6
o 2,6,7
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11.

B MPEICTaBICHHON

Oaze TaHHBIX «TectupoBanue»

CHayaja OblIa IIpOBCACHA

COpPTUpPOBKa M0 yObIBaHUIO 3HadeHHH mosia «OUO», a 3areM GuibTpanus Mo ykasaHHbIM HIKE

YCIOBHAM. [Tocne  BBHI-
TIOJIHEHHSI COPTUPOBKHU U QHIILTPAIIUK TIEPBO OKAKETCS 3aITKCh C HOMEPOM ...
o 7
o 5
. 4
. 8
12. T. [Ipencrasiena 0asa JTaHHBIX «TecTupoBaHHE».
VCIIoBHAM MOUCKA YIOBJIE-
TBOPSIET(-1OT) 3anucei.
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13. JI. Kak coxpaunsrorcs 3anucu B popme?

e npu Haxkatuu Kiasuimy ENTER B nocnennem nosue
® [1pU BBINOJIHEHUU KoMaH 16l COXpaHUTh

e 11pu 3aKpeITUU DOpPMBI

e ipu HaxaTuu kinaBumu INSERT

14. Cp. Coznaiite 3anpoc, 4Toosl cymma 3akasa 6suta ot 20 000 g0 50 000 py6o.
¢ B ctpoke Ycnosus or6opy no nmomo Cymma 3akasza seectu >=20000 AND <=50000
¢ B cTpoke YcnoBus otoopy o oo Cymma 3akasa Bectd >=20000 OR <=50000

¢ B cTpoke YcnoBus otoopy o nosiro Cymma 3akasa Bectd >=20000 + <=50000

¢ B ctpoke YcnoBus or6opy no nomo Cymma 3akasza sectu <=50000.

15. Cp. C momo1iipto 3arpoca oTOepUTe CTyICHTOB, CIABIIMX SK3aMCH Ha 4 Wiu 5.
¢4 0R5

e>=4 OR <=5

e>=4 AND <=5

e4-5

16. T. Cozpaiite 3ampoc ¢ nmapaMmeTpom JJig 0TO0pa TPaHCIOPTa M0 MapKe aBTOMOOHU-
TS,

e B cTpoke YcioBus 0TOopa B moje Mapka B KBaJIpaTHBIX CKOOKax BBeCcTH Borpoc [Mapka
MAIITUHBI |

e B cTpoke YcioBus orOopa B moje LleHa B kBagpaTHBIX CKOOKax BBecTH Bompoc [Mapka
MAIIIUHBI |

¢ B osie Mapka B KpYIJIbIX CKOOKaxX BBeCTH Bompoc {Mapka MalinHbl }

eB cTpoke ['pynmupoBka B mosie Mapka B KBaJpaTHBIX CKOOKax BBECTH Bompoc [Mapka
MAIITUHBI |

17. T. baza naHHbIX «AOUTYPUEHTB» COCTOUT M3 UYEThIpEX TAOIUI[ CO CleayroIen
CTPYKTYpPOM:

AHKeTa — HOMep abutypueHTa (KIroueBoe mosie), haMuius, uMs, OTYECTBO, JaTa POXKIe-
HUs, OKOHYEHHOE Cpe/lHee YUeOHOe 3aBe/IeHre , laTa OKOHYaHUsI Y4eOHOT0 3aBE/ICHUsI, HAIUINe
KpacHOTO JUTUIOMA HIIK 30JI0TOM / cepeOpsiHON Menanu, aapec, TenedoH, mudp crennaibHOCTH.

CriennaabHOCTH — MUGP CIEMUATBHOCTH (KIIF0OUEBOE IM0JIE), Ha3BaHUE CIIEIIMATbHOCTH.

Jucturnmuael — mudp TUCIHUIUIAHBI (KII0YEBOE T0JIe), Ha3BaHHUE TACIUTLTAHEI.

BerynurensHble 9K3aMEHBI — TTOPSIIKOBBIM HOMED (KITF0UEBOE T0JIe) ,HOMEp aOUTYypHEHTA,
mudp JUCIUILTAHBL, YK3aMEHAIMOHHAS OI[CHKA.

CKONBKO Tap CBSA3aHHBIX TAOJIUIl MOKHO CO3/IaTh?

*TpHU

® OJIHY

® JIBC

® YEThIpe
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18. T. baza manubix «[loMMKIMHUKA» COCTOUT W3 YETHIPEX TAOJHIl CO CIEMYIOEH
CTPYKTYpPOU:

Bpaun — xon Bpaya (xitroueBoe moiie), PO, momKHOCTD, CIeNUaTIN3aIus,CTaK paboThl,
aapec, TenedoH.

bonesnn — mudp (kIrodeBoe mosie), Ha3BaHUe 3a00JI€BaHUs, PEKOMEHAAINH T10 JICUECHUIO,
MepbI TPOPUITAKTUKH.

[TaruenTsl — ko marpenTta (karodeBoe noine), ®UO, aapec, TenedoH, CTPaxoBOW MOIKC,
MacropT.

Huarno3 — Ne /i (kimro4ueBoe 1oJie), MalueHT, 3a00JIeBaHue, JICUalliuil Bpay,jgata ooparie-
HUS, 1aTa BBI3JOPOBIICHUS.

Kakoii Tum cBsi3u CymecTByeT B CBA3aHHBIX TaOnuuax 3Toi bJ1?

® OJUH KO MHOTHM

® OJIH K OJTHOMY

® MHOTHE KO MHOTHUM

® MHOTHK K OJTHOMY

19. Cp. Kaxk BbmonnuTs 3anpoc << Hailtu cymMy 3aKa30B IO KaKIOMY KIUEHTY>>?

® BEIMIOJIHUTh TPYNNHUPOBKY 1o moiro Kiment u BeiOpats ommuro SUM mo mosro
KonunyecTBo 3aka3oB

® BBIIIOJIHUTH COPTUPOBKY 110 1MOJt0 KimeHnr

e HaxkaTh Ha kKHONKY UTOI'M B KOHCTpyKTOpE 3a1IpOCOB

® BHIMOJIHUTL GuibTpanuio 1o nomo Kiment u BoiOpars onmmioo SUM mo mostto
KonnuecTtBo 3aka3oB

20. Cp. Hano coznats otuet J{HU pOoXKACHUS COTPYAHUKOB, UCIIOJIb3YsI B KAUYE€CTBE UC-
TOYHHMKA JaHHBIX Ta0uiy COTpYyIHUKH:
Kox corpyanuka
®amunus Umsa OtuecTBo
JlomKHOCTD
Tenedon
Anpec
JlaTta poxneHus
3apaboTHas 1u1aTa
®oro OOBEKT
On_moura
Kakoe mone rpynnupoBku Haio BEIOpaTh?
e JlaTa poxxaeHus
o Gamunus Ums OTuectBo
e Ko corpynnuka
e Tenedon

21. Cp. Hamo coctraButh otderT BrImonHeHHBIE 3aKa3bl C JAHHBIMH O KOMITAHUU U
CyMMe 3aKasa.
Jlns BeIMONMHEHHsS oT4eTa ucmnoib3yite Tabmuiy Knuentsr (Kox kmuenta, Hasanwme
kommannu, Anpec, Homep tenedona, @ake, Anpec a5ekTpoHHOM mouTthl) 1 3aka3bl (Ko 3akasa,
Kon xnmuenta, Ko corpynnuka, Jlara pazmemenus, [lata ucnonuenus, Cymma).
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Kakue nosst u B kakoM MopsAJIKE HAaJI0 pa3MECTUTh B oTyeTe?
e HazBanue komnanuu, Cymma
e Jlata pazmemenus, Cymma, Ko 3akaza
¢ Koz 3akaza, Cymma
e Cymma, Kop cotpynnuka

22. Cp. Hanmo cocrtaButTh oTder BpInojIHEHHbIE 3aKa3bl C JAHHBIMM O KOMIIAHUU U
CyMMe 3aKa3a. Belunciure uToroByro cymmy, cpenee 3naueHue (Avg) 1 MaKCUMaJIbHYI0 CYMMY
JUTSL KQKJIOW (prpMBI.

Jnis BeIONTHEHUS oT4eTa ucnoib3yire Tabnuny Kmuentst (Kog knmenra, HazBanue kom-
nanuu, Aapec, Homep tenedona, @akc, Anpec smekTpoHHOM mouThl) ¥ 3aka3bl (Kopm 3akasa,
Konx xnmuenra, Kog corpynnuka, Jlara pazmemenus, [lata ucnonuenus, Cymma)

Kak BBIYMCINTH UTOrOBbIE 3HAYEHHUS 110 KAX 101 KOMITaHUN?

e ycriosib3oBath kHONKY UTOI'U nns nons Cymma

e ycriosib3oBath kHONKY UTOI'U nns nons Kox 3akaza

e -ucnonb3oBath KHONKY MTOI'U s monst Kox kimuenta

e icnionb30Bath KHONKY M TOI'M nns nons [lata ucnonnenus

23. Cp. Hanpl Tabnunsl 6a3sl nanubix CoTpynHuk (kox cotpynnuka, @O, Tapud-
Has craBka) u Tabenp yuera (Kox corpynnuka, Mecsi, KOTMYECTBO OTPaOOTHHBIX YaCOB).

ITone Konx cotpynnuka

® SBJIETCS KIIIOYEeBBIM B Tabnuie COTpyIHUKH

® SIBJISICTCS KIIFOUEBBIM B 00enX Tabiaumax

e SBJIIETCS KIII0UEeBBIM B Tabnuie Tabenb yuera

e HE SBISICTCS KIIOYEBBHIM HU B OJTHOM M3 TaOIIHUI]

24. T. Ilepeuncnure xapaktepuctuku oobekra CKilaa, KOTOpbIE JTOJKHBI OBITH OTpa-
JKEHBI B CTPYKTYpPE PEeISAIMOHHON 0a3bl JaHHBIX, €CITH HEOOXOAMMO MOIYYUTh CIEAYIONIYIO HH-
dbopmaruio:

-HauMEHOBAHHE U KOJIMYECTBA TOBapa C UCTEKIIUM CPOKOM XpaHEHUS,

-HalMEHOBaHUE TOBapa ¢ 1eHoi menee 70 pyo.,

-HaMEHOBAHHUE TOBapa Ha 0011yt crouMocTh 6osee 2000 pyo.

® HANMEHOBAaHHE, KOJTMYECTBO, IICHA, 1aTa OKOHYaHUS CPOKA XPaHEHHS

® HaMEHOBaHMUE, KOJIMYECTBO, IIEHA, TEKyllas JaTa, JaTa OKOHYaHUS CpOKa XpaHEHUs,
oOmras cymma

® HaMEHOBaHHE, KOJIMYECTBO, LI€Ha, TeKYIas /1aTa, 1aTa OKOHYaHHs CpOKa XpaHEHHUS

® HaMEHOBaHHe, KOJIMYECTBO, TEKyIlas JaTa, JaTa OKOHYAaHHS CPOKa XpaHEHUs, o0Ias
cymma

25. Cp. lana tabnuua TectupoBanue ¢ GaMUIMAMU CTYIEHTOB C yKa3aHUEM KOJIMYeE-
cTBa GAJLIOB 0 KaXIOMY IPEIMETY.

Jlnst mojicyeTa OOLIErO KOMMYECTBA OAIUIOB KaKJIOTO CTYJAE€HTa HEOOXOJMMO CO3/IaTh 3a-
poc

® C BBIYHCIIIEMBIM IIOJIEM

e ¢ KpUTEPHEM MOHCKA

® Ha OOHOBJICHUE
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e C TTapaMeTpoM

26. JI. B tabnuny 6a3bl ganbix Ckilaj, COAEpKallyro 5 cToyOnoB WH(OpPMAIMU O
TOoBape (HaMMEHOBaHHUE, MMOCTABIIMK, KOJIUYECTBO, AaTa CPOKaA), BHeCEHa MHpopManus o 25 BH-
Jax ToBapa.

KonnyecTBo 3anuceil B Tabiuiie paBHO

25

0125

o5

30

217. Cp. lau dparmenT 0aspl JaHHBIX «ABTOMOGHIHCTBI). CornacHo 3amnpocy /lama
mexocmompa < 01.03.08, Kxonu4ecTBO  HAWJCHHBIX  3amuced  OyaeT  paBHO ...

. 5
. 4
. 3
o 0
Ortger: 1
28. T. Jau (dparmMeHT 0asbl JIaHHBIX:
Jnis nmomy4eHust BBIOOPKHU ObLT
NpUMEHEH (QUIbTP: B pe-

3ynbTare NpuMeHeHus puiabTpa chopMupyercs BbIOOpKa ...
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IIpas

Otger: 1
29. T. Jan (dparment 0assl JIaHHBIX:

Jlnis monmydeHus: BBIOOPKU TOJBKO M3 TEX 3aIlucel, B KOTOPBIX MocienHe OykBoit damu-

JINHN ABJISACTCA 6YKB8. «an:
HYXXHO HCITIOJIB30BAaTh (I)I/IJ'ILTp cee
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30. T. Jan  ¢parmenT  06a3pl  jgaHHBIX  «TenedOHHBIN  CIPaBOYHHK.

TpeOyeTcsi BOCCTAaHOBUTH
HOoMep TeniepoHa abOHEHTa, 0 KOTOPOM U3BECTHO, YTO ero (hamuiius Jnbo Muxaitios, 1u6o Mu-
XallJIoBCKUM, NpoXUBaeT oH Ha HeBckoM mpocnekTe U HOMep ero TeiedoHa OKaHYMBAETCS Ha
u¢py 7. CooTBETCTBYIOLIMI 3a1IPOC T0JKEH UMETh BUJ ...

(Pavumus = “Muxaino®*”)1 (Agpec = “Hesckuii  npocnext” )1
(Tenedon = #t#-##-#7)
(Pamumus = “Muxainos”)M  (Axpec =  “Heckuit  mpocnekt’)A

(Tenedon = #t#-##-#7)

(Dammnmus = “Mux*”)1 (Anpec = “Hesckuii mpocniekt”)U (Tenedon = ###-
HH-#T)

(Pamumnus = “Muxaitno*”)U (Aapec = “Hep*”)U (Tenedon = ##-##-#7)

31. Cp. Hdan ¢parment 6a3bl naHHbIXx «CTpanbl Mupa». [locie mpoBeaeHust copTu-
POBKH 3aIlMCH pacroioxarcs B mopsiake 5, 7, 3, 4, 6, 1, 2. 9To BO3MOXKHO, €CJIH COPTUPOBKA OY-
JeT MpoBeIcHa B MOPSIZIKE ...

. yObIBaHUS 1O TOITE0 [L10wads

° BO3pacTaHusl 1Mo oo [lnomuocmo

° BO3pacTaHus 1o nomo /lepenucy

. yObIBaHUS 10 TIoIt0 Hacenenue
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32. Cp. Jlam d¢parmeHT ©06a3pl nmaHHBIX «Pycckue TOATBI H  TIHCATEIN.

[Tocne npoBeneHus: COPTUPOBKH MO BO3-
pacTaHuIO 3HaUYE€HUM 103 JJama podrcoeHus 3alucu pacioloKarcs B HOPSAIKE ...

5,6,1,3,2,4
4,2,3,1,6,5
51,2,6,3,4
4,3,6,2,1,5

33. Cp. Han ¢parment 6a3bl ganubix «Ctpansl Mupay. llocie mpoBeneHust coptu-
POBKU cBeZieHUsI 0 BennkoOpuTaHuM MepeMecTATCsl Ha OJHY CTPOKY BBEpPX. ITO BO3MOXHO, €CIIU
COPTUPOBKA Oyzner IIpoBe/ICHA B MOPSIIKE ...

yObIBaHus 1o nomo Hacenenue

o BO3paCTaHuA 110 IMOJIFO Hepenucz;

yObIBaHUs 110 noutto /1nowaos

° BO3pacTaHuA 110 IMOJIIO Inomunocmo

Tema 3.1. Ucnoab3oBanne MS Project 1151 njiaHUpPOBaHMA IOPUANYECKOH /1esiTe/Ib-
HOCTH

1. J JleaTenbHOCTb, OCYIIECTBIsieMas B PaMKax IpPOEKTa, A JOCTHXKEHUS
OTIPEIeNIEHHOTO Pe3yNbTaTa.

o 3anaua

. Bexa

. Hasnayenus

2. J OpueHTHpOBaHHBINA Tpad), B KOTOPOM BepIIMHAMU OOO3HAYEHBI PAOOTHI
IPOEKTa, a [yraMl — BpEMEHHbIE B3aUMOCBSI3U paboT.

o CereBoii rpadux

o Kputnueckuii mytsb

o Kputnueckas padora

3. J VmpaBneHue MNpPOEKTOM COCTOMT B IUIAHUPOBAHWM, OpraHU3alMA U

YIpaBJICHUU 3aa4aMH U peCcypCaMu JIsI JOCTHIKCHUSA HCJIU MPOCKTAa U KOHTPOJIC CTPATCruu
pcaji3an MpoOCKTa

73



o B nnanupoBaHuM, opraHu3aluy U YIPaBICHUH 33JadyaMH U PECYypcaMM IS
JOCTHKEHUS 1IeJT IPOEKTa U KOHTPOJIE CTpaTeruu peaan3alu IpoeKTa

. B nnanupoBaHum, OpraHu3aluy 1 YIpaBJIeHUH 337auaMu U pecypcamMmu

o B nnanupoBaHuM, opraHU3aluy U YIPaBICHUH 3a/JadyaMH U PECYypCaMM IS
JTOCTHKEHUS 1IeJTU TPOEKTa

4. J [Ipouecc mmaHupoBaHMs, OpraHuW3allMd M YOpaBlieHus paboTamu U
pecypcamy, HalpaBiICHHbIH Ha JAOCTH)KEHHME IOCTABICHHOM L€, KAaK IPaBWIO, B YCIOBMSX
OTpaHUYEHUH Ha BpeMsi, HIMEIOIUECS PECYPChI MIIM CTOUMOCTh paboT

o VYnpasiieHue IpoeKTOM

o CrTpyKTypHOE IUIaHUPOBAHKE

. Kanennapnoe mianupoBanue

5. JI JlunewHpli  TpaduK, 3aMAOMUKA  CPOKM Hadala ¥ OKOHYAHHS
B3aMMOCBSI3aHHBIX Pa0OT, C YKa3aHUEM PECypPCOB, HCIIOJIb3YEMbIX JJISl MX BBITOJTHEHHS

o Her npaBunpHOro orBera

. CereBoii rpaduk

. Juarpamma ['anTa

6. J Hcnonp3yercs st 0003HaUYE€HUS] OKOHUAHHSI OCHOBHBIX JTAIOB MPOEKT

Bexa

o 3anaua

. Ha3znauenus

7. J B Microsoft Project pecypcbl MOryT OBITH

TpynoBbie, MaTepuaIbHbIE U 3aTPATHbHIE

. TosbKO TpyOBBEIE

o Tonpko MarepuanbHbIe

o Tonbko 3aTpaTHbIe

8. J COBOKYIHOCTb pacrpeeleHHbIX BO BPEMEHM MEpONpHUATHI MU padoT,
HaIpPAaBJIECHHBIX HA JTOCTHKEHHUE ITOCTABJICHHOM LIETIN

. [Ipoexr

° 3agaua

o VYnpasieHue npoeKkTaMu

9. J IIpoMexyTok BpeMEHN MEXKIAYy MOMEHTaMHU Haydaja v 3aBEPLIEHUS IPOEKTa

o JKn3HEHHBII UK TPOEKTa

o Pesynbrar npoekra

. VYrpasineHue npoeKToM

10. J CereBoii rpaduk onpeaenser...

o [TocnenoBarenbHOCTh M BpEMEHHBIE TPAaHUIIBI pabOT, HCIIOJIB3YEMbIE PECYPCHI
U CTOUMOCTD

o [TocnenoBaTenbHOCTh U BPEMEHHBIE TPAHUIIBI PAOOT

o Hcnonb3yembie pecypchl 1 CTOUMOCTD

11. Cp. IIpoekT oTnmyaeTcst OT MPOLECCHOU AEATEIBHOCTH TEM, UTO ...

o IIpOLIECChl B OpraHU3alliid LMUKJIWYHBI, OHU IOBTOPSIIOTCSA, a IPOEKT —
YHHMKAJIEH, OH BCET/1a HMEET J1aTy Hayalla ¥ OKOHYaHUs

o IIPOEKT SIBJISIETCS] HETIPEPHIBHOM JEATENBHOCTBIO, a IIPOLECC — €ANHOPA30BBIM
MEPONpPUITHEM

o IIPOEKT  MOAJIEPKUBAET  HEU3MEHHOCTh  OpraHu3allud, a  IPOLECChI

CIOCOOCTBYIOT €€ U3MEHEHUIO
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o MPOLIECCHl B OPTaHU3AlMK PETIAMEHTUPYIOTCS JOKYMEHTAIbHO, MMPOEKTHl HE
TPEOYIOT TIOKYMEHTAIBLHOTO O(OPMIICHHUS

12. Cp. OxpyxeHue MpoeKTa — 3710 ...

° cp€aa MHpoOCKTa, IMMOpoXKAaromlass COBOKYIIHOCTb BHYTPCHHHUX HJIM BHCIIHHUX
CHJI, KOTOPBIE CIIOCOOCTBYIOT MJTM MEUIAIOT JOCTHKEHUIO IIETH MTPOEKTa

o COBOKYITHOCTH IPOEKTHBIX pPadOT, TPOAYKTOB M YCIYT, MPOU3BOICTBO
KOTOPBIX JOJDKHO OBITH OOECIIEYEHO B paMKax OCYHIECTBISIEMOIO MPOEKTArpyIia 3JIEMEHTOB
(BKJIIFOUAIOIIMX KaK JIOACH, TaK M TEXHUYECKUE AIIEMEHTHI), OPraHU30BaHHBIX TaKUM 00pa3oM,
YTO OHU B COCTOSIHMU JIEHCTBOBATh KaK €IMHOE IIeJIoe B LIEJSAX JOCTHKEHHUS MOCTAaBJICHHBIX
nepes HUMHU 1esen

o MECTOTOJIO0KEHNE pealln3alluy MPOEKTa 1 OJIM3JIeKaIIne pailoHbI
13. Cp Ha cragum pa3paboTku mpoekTa

. pacxonyetcst 9-15% pecypcoB nmpoekTa

. pacxonyetcs 65-80% pecypcoB npoekTa

o peCypChI IIPOEKTa HE PACXOAYOTCSI

14. Cp IIpoekt — 310 ...

. OTPAaHUYECHHOE II0 BPEMEHH, LEJICHANPABICHHOE W3MEHEHHE OTHAEIbHON
CHUCTEMBl C YCTAQHOBJICHHBIMM TpPEOOBAaHMSIMHU K KauecTBY pe3yJibTaTOB, C OTrPaHUYCHUSIMHU
PacxoJ0BaHUs CPEJCTB U CO CHEU(PUUECKON OpraHu3aIei

. VMH)KEHEpHAs, TEXHHUYECKAs, OPraHW3alMOHHO-IIPAaBOBas JOKyMEHTaLUs IO
peanu3anyy 3arIaHUPOBAHHOTO MEPOIIPUATHUS

. rpymnna 3J1€MEeHTOB (BKIIOYAIOIINX KaK JII0JIEH, TaK U TEXHUYECKUE DJIEMEHTHI),
OpPraHM30BaHHBIX TaKUM 00pa3oM, YTO OHU B COCTOSHUM JCWCTBOBATH KaK €JMHOE IEJI0E B
LEJISIX JOCTUKEHHS TOCTABJICHHBIX IIEpe]] HUMH LieeH

o COBOKYIHOCTH paboT, MPOAYKTOB M YCIYT, MPOU3BOJCTBO KOTOPBIX JOJDKHO
OBITH 00€CIIEUEHO C LIEIbI0 TIOCTUKEHUS TTOCTABICHHOH LIEIH

15. Cp HaubGonbiiee BausiHME Ha MPOEKT OKA3BIBAIOT ...

J HSKOHOMHYECKHE B TTPABOBBIE (haKTOPHI

o 9KOJIOTHYECKUE (PaKTOPbl U HHPPACTPYKTYpa

o KYJIbTYpHO-COLMAJIbHBIE (PaKTOPBI

o MOJUTUYECKHE U SKOHOMUYECKHE (haKTOPHI

16. Cp [IpeameTHast 067aCTh IPOEKTA

o COBOKYIHOCTb TPOEKTHBIX paboT, MPOJIYKTOB M YCIYI, HPOU3BOJCTBO
KOTOPBIX JOJDKHO OBITH 00€CTIeueHO B paMKaxX OCYIIECTBISIEMOTO ITPOEKTa

o pe3yabTaThl MPOEKTa

o MECTOMNOJI0KEHNE MPOEKTHOTO oduca

o TpyIIa 3JIEMEHTOB (BKITIOYAIONINX KaK JFO/ICH, TaK U TEXHHUYECKHUE AIIEMEHTHI),

OpTraHU30BaHHBIX TaKWUM 06pa30M, YTO OHHM B COCTOSHHH HeﬁCTBOBaTB KaxKk €IHHOC IICI0C B
HOEIAX JOCTUIKCHHA IMOCTABJIICHHBIX IIEPE] HUMU Heﬂeﬁ

17. Cp da3a npoekra — 3710 ...

o Ha0Op JIOTHYECKU B3aMMOCBSI3aHHBIX pabOT MPOEKTa, B MPOLIECCE 3aBEPIICHHUS
KOTOPBIX JOCTUTaeTCsl OJJUH U3 OCHOBHBIX PE3yJIbTaTOB IIPOEKTA

. TTOJTHBIA HA0Op MOCIIeI0BAaTEIbHBIX PA0OT MPOEKTA

o KIIIOYEBOE COOBITHE MPOEKTa, MCMOIb3yeMOe JJIsi OCYIIECTBICHHUS KOHTPOJIS
HaJl XOI0M €r0 peaau3alnuu

18. Cp IIpoekTsl, mogBEpKEHHbIE HAMOOJIBIIEMY BIMSHHUIO BHEIIIHETO OKPYKEHHS
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o ConuanbHble 1 HHBECTUIIMOHHBIE

o DKOHOMHYECKHE U UHHOBALIMOHHbBIE

o Opranu3zalvoHHbIE 1 SKOHOMHYECKHE

19. Cp. OyHKIIMOHANIBHAS CTPYKTYpPa — 3TO

o COBOKYITHOCTb JIMHEHHO-(YHKIIMOHAJIBHBIX IOAPA3JCICHUNA, TOe KaxkIoe
MoJipa3/ieliecHue BBHIMOJHIET Olpe/eieHHble (DYHKIUHU, XapaKTepHbIE IJI BCEX HaIpaBlICHUUN
JESTEIIbHOCTH MPEANPUATUS

o BpEMEHHas CTPYKTYpa, COo3/1aBaeMast JJIsl PEICHUs] KOHKPETHON KOMIUIEKCHON
3aauu (pa3pabOTKH MPOCKTA U €r0 pPeasln3aIium)

o CTPYKTYpa, 3aKpEIUISioniasi B OPraHu3allMOHHOM TOCTPOCHUU KOMIIAHUU JBA
HAIpaBJIEHUS PYKOBOJCTBA — BepTUKalIbHOE (YyIpaBiieHHe (PYHKIMOHAIBHBIMU U JMHEHHBIMU
CTPYKTYPHBIMH MOJIpa3/ICJICHUSIMU) U TOPU3OHTATIBHOE (YIPABICHHUE MPOEKTAMH )

20. Cp OpranusanioHHasi CTpYKTypa, IpU KOTOPOW BO3MOKHO I€pepaclpeeieHne
YeJI0BEUYECKHUX PECYPCOB MEXy MMPOEKTaMH 0€3 peopraHu3aliy CYIIECTBYIOMICH CTPYKTYpPhI

. Martpuunas

o @DyHKIMOHAIbHAA

° JIuneHo-pyHKIMOHATbHAS

. JvBU3HOHAIbHAS

21. Cp Cropona, BcTynarouiasi B OTHOIIEHHs C 3aKa3yMKkoM M Oepymias Ha ceOs
OTBETCTBEHHOCTD 32 BBINOJIHEHHE PAOOT U YCIYT M0 KOHTPAKTY

. KOHTPAKTOP (TMOIPSIAUHK)

o HUHBECTOP

o CIIOHCOP

o JULEH3Uap

o KOHEYHbIN OTPeOUTENb PE3YIbTaTOB IPOEKTA

22. Cp YuacTHUKH IPOEKTa — 3TO ...

o ¢u3nyeckue aula U OpraHu3al, KOTOpble HEMOCPEACTBEHHO BOBJIEYEHHI B
IPOEKT WM YbM UHTEPECHI MOTYT OBITh 3aTPOHYTHI IIPU OCYIIECTBIEHUH POEKTa

o KOHEYHbIE OTPEOUTENN PE3yIbTAaTOB MPOEKTA

o KOMaH/a, yrpasJjstonias IpoeKTOM

o 3aKa34MK, MHBECTOP, MEHEIKEP NMPOEKTa U KOMaHJa IPOEKTa

23. Cp Oco0eHHOCTh COIMATIBbHBIX IPOEKTOB

o KonnuecTtBeHHass W KayecTBEHHasl OLIEHKA JIOCTH)KEHHUS PE3yJbTaTOB
CYILLIECTBEHHO 3aTpyIHEHA

o [lenpto couManbHBIX TPOEKTOB SBISAETCA YIy4YIIEHHME HSKOHOMMUYECKUX
MOKa3aTesel CUCTEMBI

o Cpoku MpoeKTa YEeTKO OTNpeieNieHbl U He TPeOYIOT KOPPEKTUPOBKHU B Ipoliecce
peanuzainuu

o OCHOBHbIE OTpaHMYEHHUS] CBA3aHBl C JIMMHUTHPOBAHHOW BO3MOXHOCTBIO
MCIIOJIb30BaHUSI TEXHUYECKUX MOIIHOCTEH

24. Cp VHHOBaIMOHHBIE IPOEKTHI OTJINYAOTCS ...

o BBICOKOH CTENIEHbIO HEOIIPEIETIEHHOCTH U PUCKOB

o LeJTbI0 TIPOEKTA SIBJISIETCA MOJIydeHUe MPUOBLTN Ha BIIOKEHHBIE CPE/ICTBA

o HEOOXOJIMMOCTBIO  HCIOJB30BaTh  (PYHKIMOHAJIbHBIE  OpPraHU3al[MOHHBIE
CTPYKTYpBbI

o 00JIbIIUM 00BEMOM NMPOEKTHON JOKYMEHTALIUH
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25. Cp Opraau3zanuoHHas CTpyKTypa — 370 ...

. COBOKYITHOCTh 3JIEMEHTOB OpraHM3alUU (JIODKHOCTEH U CTPYKTYPHBIX
Mo/Ipa3/iesieHui) U CBA3EH MEXI1y HUMU

o KOMaH/1a IIPOEKTa 0]l PyKOBOJCTBOM MEHEKepa MPOSKTa

. OpraHu3allMOHHO-IIPABOBAs JAOKYMEHTALUsA MPEANPUATUS, PEAIU3YIOLIETO
HPOEKT

° AOKYMCHTaI M, perilaMCHTUPYIOIIast IIpOLECCCHhI, MPOUCXOAAIINC B
OpraHHu3aluu

26. Cp KiroueBoe npeumyIiecTBo yrpaBieHus: IPOSKTaMU

o HKOHOMHUS BPEMEHHU M PECYPCOB HA PEATN3AINIO TPOSKTA 33 CUET MPUMEHEHUS

3P PEKTUBHBIX METOOB, TEXHOJIOTUN U HHCTPYMEHTOB YIIPaBICHUS

o BO3MOXXHOCTh C TIOMOIIbIO WHCTPYMEHTOB IIJIAHUPOBAHUS CMOJICIHPOBATH
JeTajIbHO U (POpMaIM30BaTh pearn3aluio MpoeKTa

o BO3MOXXHOCTh ~ OCYIIECTBUTH  OOBEKTHBHYIO  OLIEHKY JIKOHOMHUYECKOM
3¢ (HeKTUBHOCTH MHBECTUIIMOHHOTO MPOEKTA

o ¢dbopmupoBanue 3¢(HeKTUBHON KOMaH/IBI 110 peaTn3alii MOCTaBICHHOH 1IeTTu

Tema 3.2. Ucnoab3oBanue MS Visio qis opopMiieHUs1 IopuandecKux 3aaaq

1. JI. I'papuueckuM perakTopoM Ha3bIBaeTCs MporpaMma i ...

o paboThI ¢ TpadUIeCKUM H300pakeHUEM

° penaKTUpOBaHMS BUJA U HauepTaHus mpudra

. co3nanus rpaduyeckoro oopasa TeKcra

o MIOCTPOCHUS IUarpaMm

2. JI. MuHumaneHblif  OOBEKT, MCIOJB3YEMbII B PacTpoBOM rpaduyueckoM

penakTope,- 3T0

o MUKCETh

o 00BEKT

o MAJIUTPa IIBETOB

o CHUMBOJI

3. JI. MuHMManbHBII OOBEKT, MCIOJIB3YEMbIM B BEKTOPHOM TIpadUYecKoM
penaKkTope,- 3T0

o 00BEKT

o IIUKCETh

o MAJIUTPa [IBETOB

o CHUMBOJI

4. Cp. Hdedopmarus n3o0Opa’keHUs: NMpu U3MEHEHMH pa3Mepa pUCYHKA - OJUH U3
HEZ0CTaTKOB

o pacTpoBoii rpaduku

o BEKTOPHOM! rpaduKu

. KOMITbIOTEPHOU TpaduKu

. NIeJI0OBOM rpaduku

5. Cp. TpymoeMKoOCTh CO37aHUs CIIOKHOTO PEATMCTUYHOTO N300paKeHUS - OJUH U3
HEJ0CTaTKOB

o BEKTOPHOU rpauKu

. pacTpoBoii rpaduxu

. KOMITbIOTEPHOU Tpaduku
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6.

HEOOCTAaTKOB

7.

NenoBoi rpaduku
Cp. [ITlukcenmuszanus wW300paXKCHWM TPH YBEIWYCHUH Maciitaba - OJWH U3

pacTpoBoii rpaduku
BEKTOPHOM rpaduKu
KOMITBIOTEPHOH rpaduKH
JIEIIOBOU TpauKH
Cp. C mnomompi0 pacTpoBOro TpadUUecKoro pefakTopa B OCHOBHOM

OCYIICCTBIIACTCA

CO3JIaHHE U PEAAKTHPOBAHUE MUKCEIBHBIX TpaPUUECKUX N300paKeHUN
pellakTUpOBaHKE BUA U HAUepTaHUs LIPUPTOB
aHuManus rpaduIecKux 0ObEKTOB
[IOCTPOEHHE I'papUKOB

Cp. Ans perymmpoBanus ¢pororpaduu UCTIONb3yeTCs
pacTpoBbIii rpaduuecKuil peaakTop
BEKTOPHBIN IpapruecKuil perakrop
TEKCTOBOW MPOLIECCOP
-:IIporpaMmMa MOArOTOBKH MPE3EHTAIIUH

Cp. ns TOUHOI nepesaun puCyHKOB MPU MX YBEITHUYCHHH UCTIONB3YETCS
BEKTOPHBIN Tpa@UUECKUIl peiakTop
pacTpoBbIii rpadUUecKuil peaaKTop
TEKCTOBOH MpoLeccop
-:IIporpamma MoJAroTOBKH Mpe3eHTaLUH

Cp. [IpumuTiBamMu B rpaMuecKOM pelakTope Ha3bIBAIOTCS
JIMHUSA, KPYT, IPSAMOYTOJIbHUK
KapaHJalll, KUCTb, JIJACTHK
BbIJIeJIEHUE, KOMUPOBaHKE, BCTaBKA
Ha0OpHI I[BETOB (TTAIUTPA)

Cp. UnctpymenTamu B rpaduyecKoM PelakToOpe SBIISIOTCS
JIMHHUSA, KPYT, TPSIMOYTOJIBHUK
KapaHJaIll, KUCTb, JIJACTHK
BbIJICJICHUE, KOMUPOBaHHE, BCTaBKa
HaOOpBbI IBETOB (TAJIUTPA)

Cp. K ocHOBHBIM oreparusm, BO3MOKHBIM B IpauueckoM peaakTope, OTHOCATCS
BbIJICJICHUE, KOMUPOBAHKE, BCTABKA
KapaHJalll, KUCTb, JIJACTHK
JIMHUSA, KPYT, TPAMOYTOJIBHUK
:HaOOpHI IBETOB (TATUTpPa)

Cp. [Nanutpamu B rpadyuueckoM peaaKkTope sIBISTIOTCS
HaOOpBbI 1IBETOB
KapaHJaIll, KUCTb, JIJACTHK
BBIJICJICHUE, KOMUPOBAHHE, BCTABKA
JHHUS, KPYT, TPSIMOYTOJIEHUK

Cp. LiBeroBas monens RGB npu nmapamerpax 255, 0, 0 naet
KpPaCHBIN 1IBET
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YEPHBIN 1[BET
3€JICHBIN 1[BET
CUHHI ILIBET
Cp. LiseroBas moaenb RGB npu mapamerpax 0, 255, 0 naet
3eJICHBIN 1IBET
KpacHBIN 1IBET
YEPHBIN 1[BET
CUHUU LIBET
Cp. LIgeroBas monens RGB npu mapamerpax 0, 0, 255 naer
CUHUH LIBET
KpPaCHBIN LIBET
3€JICHBIN 1IBET
YEPHBIN 1IBET
Cp. LigeroBas monens RGB npu nmapamerpax 0, 0, 0 naer
YEPHBIN 1IBET
KpacCHBIN I[BET
3eJICHBIHN [IBET
CUHUU 1IBET
Cp. LlgeroBas monens RGB npu mapamerpax 255, 255, 255 naer
OebIii 1IBET
YEPHBIN [[BET
3€JIEHBIN LBET
CUHHUI LIBET
Cp. bonbioii pazmep (aiina - 0IMH U3 HEAOCTATKOB
pacTpoBoii rpaduku
BEKTOPHOU Tpaduku
:KOMITBIOTEPHOI rpaduku
JIeNI0BOM rpaduku
Cp. Pazmep nzobpaxeHus: He U3MEpAETCs B
TOYKax Ha aroiim (dpi)
JF0Max
MUKCenax
MM, CM
Cp. PactpoBbsiii rpadmyeckuii pegakTop npegHa3HaueH is
CO3/IaHUs U PEIAKTUPOBAHUS PUCYHKOB
MTOCTPOCHUS THarpamMm
CO3JaHus YepTexKen
MOCTPOCHHUS TPpapUKOB
Cp. B Mmogenn CMYK B kauecTBe KOMIIOHEHTOB IPUMEHSIOTCSI OCHOBHBIE I[BETA
roy0oii, mypnypHbIi, XKenThli, YepHBINA
KpacCHBIH, 3€JICHbIA, CHHUH, YEPHBIN
KpacHBIN, TOITYOOH, JKEeNThIA, CHHUM
rojy0oii, mypInypHBIN, )KENThIH, OeIbIii
Cp. lIseroBas monenr CMYK npu mapamerpax 255, 255, 255, 0 naer
YEPHBIN 1[BET
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27.

OeJIbIi IIBET
3€JICHBIN I[BET
CUHHUH LIBET
Cp. Liserosoii mogens CMYK npu napamerpax 0, 0, 0, 255 naet
YEPHBIN 1IBET
OeJIbIi 1IBET
3€JICHBIN 1[BET
CHHUM LIBET
Cp. B nonurpaduu ucrnonb3yercs B OCHOBHOM IIBETOBAs MOJICITh
CMYK
RGB
dhoTomoenh
PSI
Cp. B mogenu RGB B kauecTBe KOMIIOHEHTOB IMTPUMEHSIOTCSI OCHOBHBIE 1IBETA
KpacHBIH, 3€JICHbIA, CHHUI
roiy0oii, MypInypHBIi, KEIThIH
KpacHBIH, TOITYOOH, JKeAThIN
KpAacCHBIH, CEpbIi, CAHUI
Cp. IlpencraBienme pacTpoBbiX Tpadudeckux ¢aisioB B ¢dopmare JPEG

YMEHbILIAET UX pa3Mep 0ObIYHO B

30.

2-3 paza
10-15 pa3
100 pa3
-:HEe U3MEHSET pa3mepa

Cp. PactpoBoe n3obpaxeHue mpeacTaBisieTcsl B IaMsITH KOMITbIOTEpa B BUJIE
MOCTIeIOBATEIFHOCTH PACIIONOKEHHSI U KOJIA IIBETa KaXKIOTO MTUKCeIa
MOCIICIOBATEIFHOCTH  TpaUUeCKUX MPUMUTHBOB U  OIMUCHIBAOIINX UX

MaTeMaTH4ecKuX (GopMyJl, ONKUCHIBAIOIINX U300pakeHne
MapaMeTpoB MOCJIE0BATENbHOCTH IpaUueCKUX MPUMUTHBOB
Cp. Kaxoe pacmmpenue nmenu (aiina He OTHOCUTCS K (opmaTaM rpaduuecKux

com
bmp
tif
ipg

Cp B pacTpoBOM Fpa(bI/I‘-ICCKOM peaakKTOpC MHUHHUMAJIbHBIM OG’BCKTOM, OBCT

KOTOPOI'0O MOXXHO U3MCHUTD, ABJIACTCA

31.

MUKCEIh
rpaduyecKuil IpUMHUTHB
CHUMBOJI
BbIJIeJIEHHAast 00J1acTh
Cp. B BekTtopHOM rpaduueckoM pelakTope MUHUMAJIbHBIM OOBEKTOM, pa3Mep

KOTOPOI'0O MOXHO U3MCHUTD, ABJIACTCA

rpagu4ecKuii MPUMHUTHB

MHAKCEIb
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® CHUMBOJI

. BBLIEIEHHAsA 001aCTh

32. Cp. Uem ompenensieTcss KaueCTBO pacTpOBOT0 U300paskeHus?

. UuciioM NMuKcenen B ero cocTaBe

. Pazmepamu oxkHa

. Tunamu TMHUNA U TOBEPXHOCTEHN

. UuciioM cerMeHToB B COCTABE JIMHUU

33. Cp. Bekropable  rpaduueckue  HM300paKEHUS  XOPOLIO  MOJNAIOTCS
MacIITabMpOBaHUIO (M3MEHEHHUIO Pa3MEPOB), TaK KaK

o dbopMupyroTcs u3 rpapuuecKkux IpUMUTUBOB

o UCIOJIL3YIOT O0JBIIYIO TITyOUHY 1IBETa

. (hopMUPYIOTCS U3 THKCENIEH

. -MCTIOIB3YIOT 3(PPEKTUBHBIC aITOPUTMBI CIKATHS

34. Cp. Kaxkyro pazpsaHocts umerot ¢aiisl pop-mata GIF?

. 8

o 16

o 24

o 32

35. Cp. Kakyro pazpsannocts umerot ¢aiiisl pop-mata JPEG?

o 24

o 8

o 16

o 32

36. Cp.Kakoe komnyecTBO HBETOB B HM300paKCHUU MOXKET OBITh 3aKOIUPOBAHO C
nomotsio popmara GIF?

o 256

o 128

o 64

° 6

37. Cp. Kakoe konm4ecTBO 1IBETOB B M300paX€HUM MOXKET OBITH 3aKOAMPOBAHO C
nomoisto ¢popmara JPEG?

° 16,7 maH.

o 65 ThIC.

o 256

o 128

Ilepeyenb BONPOCOB /Il MOATOTOBKH K MPOMEKYTOYHOM aTTecTalluM (3K3aMeHY)
Bonpocsl k 3x3ameny «ngopMaTuka 1 HHPOPMANMOHHBIE TEXHOJOIHH B NIpodeccHo-
HAJIbHOM 1eATeJIbHOCTH

[TonsiTHE M 0COOEHHOCTH COBPEMEHHOTO MH(POPMAIIMIOHHOTO O0IIIEeCTBA.

Xaptus ['nobanbHOro HHPOPMAIIMOHHOTO O0IIIECTBa: COJIEpKaHue, 3Tallbl pealn3aliH.

WNudopmanus u ee Buabl. VicTounnku nHpopmanuu.

HcTopust 1 NpUHIUIBI OpraHU3aIMH TI100aIbHBIX KOMITBIOTEPHBIX CETEH.

DJEeKTPOHHbIE MOJIHOTEKCTOBBIE 0a3bl TaHHBIX B VIHTEpHET.

CrnipaBOYHUKH U TOMCKOBBIE CUCTEMBI: CTIeM(PHKa UCTIONb30BAHUS

CrpyKTypa MOMCKOBBIX clyk0 VHTepHeTa.

Monenu pa3zButus ”HGOPMAIIMOHHOTO 00IIIECTBA 32 PyOe)KOM
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9.

10.
11.
12.
13.
14.

15.
16.
17.
18.
19.
20.
21.

22.
23.

24.
25.

26.
217.
28.

[TpaBoBas nHpopMaTrKa: TOHATUHHBIN anmapar.
[TpaBoBast unpopmarus B cetu HTepHET
Posb 1 MecTo nHGOPMAIIMOHHBIX TEXHOJIOTHI B IpaBOBOM cdepe
HopmaruBnas npaBoBast uHGopMaIys 1 ee Kiaccu(pukanus.
HudopmaninonHoe 3akoH01aTenbCTBO. OCHOBHBIE HOPMATHBHbBIE aKThI.
OcHoBHbIe no0keHust KoHuenuu 31eKTpoHHOro npaBuTenbcTBa Poccuiickoit denepa-

LIUH.

DJIEKTPOHHOE MTPABUTEIBCTBO 3aPYOEIKHBIX CTPAH.
HNHdopmannoHHbIe TEXHOJIOTUH B (peJiepalIbHbIX OpraHax rocy/1apcTBEHHON BJIACTH.
WNHudopMannoHHbIE TEXHOJIOTHH B PETHOHAIBHBIX OpraHax rocy/1apCTBEHHON BIACTH.
Opranbl roCyJJapCTBEHHOM BiIacTH B ceTu HTEpHET.
['ocynapcTBeHHBIE YCIYTH B 3JIEKTPOHHOM BH/JIE.
HNudopmartuzanus cucteMbl IPaBOTBOPUYECKOMN EATEIBHOCTH.
WNudopmaruzanus cucteMsl cyaeOHO# nesTenbHocTH. ['ocy1apcTBeHHAs aBTOMaTH3UPO-
BaHHas cucrema «lIpaBocynuey.
CoBpemMeHHbIe HH)OPMAIIOHHBIE TEXHOJIOTUU B IPABOOXPAHUTEIIBHON I TETHHOCTH.
WNudopmaruzanus uzbupaTtenbHoro mnpouecca. ['ocyaapcTBeHHass aBTOMaTU3UPOBaHHAS
cuctem Poccuiickoit denepannn «Boioops».
[ToHATHS «KOMIIBIOTEPHOE MPECTYIIICHUE» U «MH(pOpMALIMOHHAsL O€30MIaCHOCTbY.
Bunpl komnbroTepHbIX npecTyrieHuid. CrnocoObl U METOJIbl NPEAYIPEKIECHUS KOMITbIO-

TEPHBIX MPECTYIUICHUA.

Cucrema obecrnieueHust HHHOPMAITMOHHON 0€3011aCHOCTH.
I'ocynapcrBeHHas TaitHa.
CripaBoYHO-TIPAaBOBBIC CUCTEMBI: KIIAaCCH(UKAINS, OCHOBHBIC METOIBI PAOOTHI

IIIxana oneHNBaHNA.

JTan ocBoOCHHUA

IToka3artesnb onieHUBA-

Kpurepuii oueHnBanus

PeKOMeH)IyeMI)Ie

KOMITETEHIIHH HHS cpeacrBa (Mero-
JIbI) OlleHUBA-
HUS

VK OC-2.1.1 - OLICHWBAET ypoO-| —  OMNPEICNCHO ontu- | onpoc (0), Tecrt
CnocoOGHOCTE  IPH- | BeHb KauecTBAa MpPOEK- | ManbHOe KomudectBo HeoO- | (T), 3amaunm (3),
MEHATh  Pa3NIMYHBIE [ Ta(OB) C TOYKM 3pEHUS | XOAUMBIX Ui paspabotku | Kelic-3ananus
UH(pOpPMaLOHHBIE pecypcoB H CymecTBy- | mpoekra uHpopmarnnonHbix | (K3)
TEXHOJOTUH,  CIIPa- | IOIMX OrpaHUYEHHIA; TEXHOJIOTHI1 PECYpCcOB HH-

BOYHO-TIPABOBBIE CH-
CTEMBl B HOpHUIUYE-
CKOH AESTEIBbHOCTU U
OLICHUBATh PECYPCHI,
OrpaHMuYEHUsi  TJIO-
OanpHbIX HH(OpMa-
IIMOHHO-
KOMMYHHKAI[MOHHBIX
ceTen

- ornpeenser
TUTI(BI) mpoekTa(oB)
JUISE y9acTUsl B HHX C
y4E€TOM  JTUYHOCTHBIX,
COLIMAJIbHBIX U Mpodec-
CHOHAJIbHBIX  HMHTEpe-
COB;

- MPUMCHSECT WH-
(hopMaIMoOHHBIE TEXHO-
JIOTHU B TIOJATOTOBKE
IOpUANYECKUX  JIOKY-
MEHTOB H ITPOCKTOB;

- OIICHUBAET
OTpaHHYEHUSI U PeEcyp-
ChI T7100aTBFHON CETH B

(dhopmMaImoHHO-
KOMMYHHUKAIIHOHHBIX CETEH;

—  OmpefeneHsl Bce BO3-
MOJKHBIE OTpaHHYEHHS, CY-
IIECTBYIONIME B paMKaxX pea-
JM3aIMU TPOEKTa;

— 0 OopMIIEHO pecypcHOe
obecrieueHre MpoeKTa IOpH-
JMYECKOro JOKYMEHTa U Cy-
IECTBYIOIINUEC OrpaHUYCHUA
B HCIIOJIb30BaHUM MH(pOpMa-
ITHUOHHBIX TEXHOJIOTHH
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IIPOEKTUPOBAHUM HOp-
MaTHBHO-TIPaBOBBIX aK-
TOB.

YK OC-2.1.2

CrniocoGHOCTH
MaTeMaTU4eCKH Tpa-
MOTHO IPOCYHUTHIBATH
PEHTa0ENbHOCTD TIPO-
€KTOB  HOPMAaTHUBHO-
NpPaBOBBIX aKTOB |
HNPUMEHSTh 3HAHUS 110
OCHOBaM HH(pOpMaTHU-
K€ B COBPEMEHHBIX
BBIYHCITUTEIILHBIX
cperax ¢ HCHOJb30-
BaHUEM HH(pOpMaLU-
OHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTUI

- pacuer
OoenmpHOCTH  pa3pabo-
TaHHOTO(BIX)  TPOEK-
Ta(0B) B HOPUAMYECKOM
NeSITeNIbHOCTH;

- KOJIMYECTBO BBI-
OpaHHBIX  ONTHUMAab-
HBIX CIOCOOOB pelle-
HUS 3a/1a4, ONpeJereH-
HBIX B paMKax IOCTaB-
JICHHOM LIEJIA NIPOEKTA B
IOPUANYECKOM nes-
TEBHOCTH, HWCXONS W3
CYLIECTBYIOIIUX OTpa-
HUYCHUN;

- ornpezeneHue
BBIYHUCIUTENBLHON  cpe-
IIbI JUTSL PENICHUS 3a/1a4
B paMKax IeJId MPOEKTa
HOPMAaTHUBHO-
MIPaBOBOT'O AKTA.

peHTa-

—  HaxOXJEHHE Olpene-
JIEHHOTO KOJINYECTBA OIITH-
MaJIbHBIX CIIOCOOOB PEIICHHUS
3ala4, OIPEHEIEHHBIX B
paMKax MOCTaBJICHHOW LIeNIn
MPOEKTa KOPUINYECKON Hes-
TEJIBHOCTH, UCXOJISl U3 CyIlle-
CTBYIOILUX OTPaHUYCHU;

— IIPOTHO3BI O PAa3BUTHUH
cOOBITHI, HCXOI U3 HC-
MOJIb30BaHHBIX croco0oB
JUIS peLIeHUs] 3ajad, Oompe-
JICJICHHBIX B paMKax I10CTaB-
JIEHHON 1€l MPOEKTa HOp-
MaTHBHO-IIPAaBOBOT'O aKTa.

onpoc (0), Tect
(T), 3amaum (3),
Keiic-3amanus
(K3)

YK OC-2.1.3
CrnocoOHOCTB
JlaBaTh OLICHKY KOH-
KPETHOM CHUTyaluu ¢
TOYKHU 3pEHUs €€ Co-
OTBETCTBHUSI OCHOBO-

MOJIATAlOIIUM  HOP-
MaTHUBHBIM aKTaM,
Ha0IO1aEMBIM B

Ipouecce IMPaKTUKU
IOPUINYECKH 3HAYU-
MBIM pCELICHUSM U
NEUCTBUSM, a TakKKe
MIPOEKTUPOBATH "
MMOATOTaBINBATh
IOPUIUYECKHE TOKY-
MEHTEHI

- MIPUMEHEHUE

3HaHWH 110 OCHOBOIIO-
JararolliM HOPMAaTHB-
HBEIM aKTaM B OIIEHKE
KOHKPETHOW CHUTYalll1

MIPOEKTUPOBAHUS B
FOPUANYECKON nest-
TEJIbHOCTH;

— MIPUHSTHE B
npouecce MPAKTUKHU

IOPUANYECKH 3HAYNMBIE
peLIeHNS U AEUCTBUS;

- MOJArOTOBKA
IJIaHa W/WIK TPOEKTa
FOPUJINYECKOTO  JTOKY-
MEHTA.

—  KBaJM(ULHPOBAHHBII
oTOOp, cucTeMaTu3aluus u
NPUMEHEHHE FOPUIMYECKUX
HOpPM, HEOOXOIUMBIX JUIs
pa3pabOTKH TPOEKTOB HOP-
MaTUBHO-TIPABOBBIX U (WJIH)
MIPAaBONPUMEHHUTEIBHOTO aK-
TOB;

—  [opuaMyecKas OIeHKa
(baKkTUYECKUM  OOCTOSATENb-
CTBaM C LIEJIbI0 MOATOTOBKU
COOTBETCTBYIOIIUX  FOPUIH-
YECKUX JIOKyMEHTOB;

- npeJcTaBiIeHne pe-
3yJIbTAaTOB MPOEKTUPOBAHUS B
¢dope otueTa.

onpoc (0), Tect
(T), 3amaum (3),
Keiic-3amanns
(K3)

4.4. MeToan4yeckKkue MaTepHuaibl
B nponecce N3y4yCHuA TUCHUIUIMHBI OCYIICCTBIIAOTCA CICAYIOIIUC BUAbI KOHTPOJIA:
BXOIIHOﬁ KOHTPOJIb 3aKJI0YacTCd B HU3YUYCHHHU IIEPBOHAYAIBHBIX 3HAHUU MO CMEXHBIM

NpeaAMCCTBYIOIUM  JUCHUIIJIMHAM,

MIPOBEACHUU

BXOAHOI0O TECTUPOBAHHUA

MPEJCTAaBICHUH, 3HAHUW, YMEHUI W HABBIKOB 10 TAHHOW JTUCIUILIINHE;

O HaJIN4Yuu
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TeKyLIUil KOHTPOJIb Ka4ecTBa YCBOCHUS 3HAHUN COCTOMUT B MPOBEJCHUH TECTOB B KOHIIE
pa3zenoB Kypca, a Tak *Ke B OTpa0OTKE MPAKTHUYECKUX HABBIKOB, AKTUBHOCThH HA J1A00PaTOPHBIX
3aHSITHSIX.

O1eHOYHBIMU CPEICTBAMU TEKYILLET0 KOHTPOJIS ABJISIOTCS:

Ormpoc,

TECTOBbIC 33JaHUS,

pelleHue 3a7a4 Ha MPaKTUYECKUX 3aHITHSIX;

BBITNIOJTHEHHUE TOMAIITHUX 3a/JaHui (KOHTPOJIBHBIX padoT);

UTOTOBBIA KOHTPOJIb — 3K3aMEH.

Peiftunrosast oreHka mo JaHHOM NHMCHMIUIMHE B ceMmecTpe ocymectBisercs mno 100-
OaJUIbHOW WIKaJe W CKJIAAbIBAETCSI M3 TEKYUIMX OLICHOK I10CEIAaeMOCTH 3aHSTHUH, 3alUThl
pe3yJIbTaTOB padOT, BBHIMOTHSAEMBIX HAa MPAKTHUYSCKUX 3aHATHUSX, 3HAHUM HA MPOMEKYTOYHOM
KOHTpOJIE (TECTUPOBAHUE 10 TEMaM) U UTOTOBOI OLIEHKH Ha 3K3aMEHE.

Jl1si KOHTpOJIA YCIeBaeMOCTH HCIIONIb3YyeTcsl pa3paboTaHHasi Ha Kadeape HaKoMUTEIbHAs
peittunronas 100-6amibHas cucTema, B KOTOPOM YUMTHIBAIOTCS pe3yibTaThl Kak Tekymieit (0-60
0aoB), Tak U UTOrOBOM ycneBaemocTu (9k3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100 Gai-
JIOB), a TaKXKe 3a BeCh Kypc 0OydeHHUs, ecinu yueOHas AMCIMILIMHA YUTAeTCs CTyAeHTaM Oolee
OJIHOTO CEMECTpA.

[ToryueHHOE TakuMM OOpa30M 3HAUEHUE PEUTHMHIA IEPECUUTHIBACTCA B TPAAUIMOHHYIO
IIKaJTy OLIEHOK, BHICTABJISIEMBIX B BEJIOMOCTh M 3a4ETHYIO KHIDKKY, CIETYIOIIUM 00pa3oM:

HEYJOBJIETBOPUTEIBHO — MeHee 55 0asuioB;
YIOBJIETBOPUTENLHO — 55 — 69 6anos;
XOpOIIo — 70 — 84 Gannos;

ominuHo — 85-100 Oawios.

N3yuenne MUCHMIUIMHBI MPEIIOJIaraeT UCTIOIB30BAHNE PA3IMYHBIX (HOPM YCBOCHHS y4eO-
HOro Marepuana. Ha Jexkuusx cTyIeHThl TOKHbI YACHUTh CYIIHOCTh H3y4aeMOM TEMBI Kypca, €€
B3aMMOCBS3b C JPYTMMH OTPACIISIMH IIPaBa.

Ha cemuHapckux 3aHATUSX MOTYYSHHbBIE HA JIEKIMUSIX 3HAHUS JOJKHBI OBITh YIITYOJIeHbI Ha
OCHOBE M3YYEHHs] TEOPETHUECKUX BOMPOCOB TEMbI BO B3aMMOCBS3HM C MPO(GECCUOHATLHOU Nes-
TEJIbHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BHJIaM y4€OHBIX 3aHSTUN OTHOCATCS U MPAKTUYECKHUE 3aHATHUA,
KOTOpBbIE HaIpaBJIEHBI HA MOJATBEPIKICHUE TEOPETUUCCKUX TOJIOKEHUH U (OpMHUpOBaHUE y4eO-
HBIX U TPOPECCUOHATBHBIX MPAKTUIECKUX YMEHHI.

BrinosiHeHUE cTy€HTaMU TPAKTHYECKUX 3aHATHI HAITPABIICHO Ha:

- 00o0mIeHrne, CUCTEMATH3AINIO, YIITYOlIeHHE, 3aKPEIICHHE MOTYYeHHBIX TeOPEeTUYECKUX
3HAaHUM M0 KOHKPETHBIM TEMaM JUCLUIUINHBI;

- (opMHpoBaHHE YMEHHI MPUMEHSTH IMOJIYUCHHBIE 3HAHUSA HA TMPAKTUKE, PeaTnu3alluio
€IMHCTBA MHTEJUIEKTYAJIbHOM U IPAKTUYECKOM AEATEIbHOCTH;

- BBIPaOOTKY MPHU PEIICHUN TTOCTABJICHHBIX 3a/1a4 TaKUX MPOGeCcCHOHATHHO 3HAYNMBIX Ka-
YEeCTB, KaK CAMOCTOSITENIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPYECKAST MHUIIMATHBA.

Hapsiny ¢ dopmupoBanrem 3HaHWN, YMEHH M HABBIKOB B TMPOIECCE MPAKTUUYECKUX 3aHS-
TAH 0000IIAIOTCS, CHUCTEMATH3UPYIOTCS, YIIyOJsSIOTCS M KOHKPETHU3UPYIOTCS TEOPETHUYECKHE
3HaHUSI, BBIPa0aTHIBACTCS CIOCOOHOCTh M TOTOBHOCTH HCIIOJIb30BATh TEOPETHUYECKHUE 3HAHMS Ha
MIPAKTUKE, Pa3BUBAIOTCS MHTEIUICKTYAJIbHbIE YMEHUS.
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[Tpu pemieHnn NMpakTUYECKUX 3a]a4 CTYIEHTHI JOKHBI YMETh pellaTh MOCTaBICHHbIE 3a-
JIa49i B COOTBETCTBUU C CTPYKTYPHBIMU BO3MOKHOCTSIMU HH(POPMAITMOHHBIX CUCTEM.

5. Meroauyeckue ykazaHus sl 00y4alOUIUXCHA MO OCBOECHHUIO M CIUIIMHBI

Peanuzanus nporpamMmsl auciuumuinHbl «MHGOpMaMoHHbIE TEXHOJIOTUN B IOPUINYECKOI
JEeSITeIbHOCTH» MPELyCMAaTPUBAET UCIIOJIb30BaHUE Pa3HOOOpa3HbIX (hOPM U METOJI0B, OCHOBAH-
HBIX Ha MPUHIUIAX Pa3BUBAIOIIEr0 00pa30BaHUSA U CO3[JaHMS CIIEHUAIBHOW 00pa3oBaTeIbHON
Cpeapbl.

Ha nexumoHHBIX 3aHATHAX, TOCTPOSHHBIX MPEUMYIIECTBEHHO B (hopMe IMpoOIEeMHOTO H3-
JIO’KEHUS1, PACKPBIBAIOTCSI OCHOBHBIE TEOPETUUYECKUE TIOJIOKEHUS Kypca.

Ha ceMuHapckux 3aHATHAX aKLEHT JAEJIAaeTcsl Ha caMOCTOATENbHOM paboTe CTyJeHTOB IO
OCBOCHMIO Pa3JIeNIOB Kypca, UMEIOIUX 0CO0YI0 3HAUMMOCTh JUIsl IPAKTUYECKOM M Hay4HOH aes-
TEJIbHOCTU OYAYIIMX FOPUCTOB-IUBIWIMCTOB. B X0/1€ peanu3anuu npakTHUecKoro 0J10Ka 3aHATHH
paccMaTpUBAIOTCs HanOoJjiee BaXKHbIE M aKTyallbHbIE IPOOJIEMbl IPUMEHEHUS HH(OPMAIIMOHHBIX
TEXHOJIOTUI B IIPABOBOM Cpejie; aHAIM3UPYIOTCs, OOCYXKIAI0TCA U CaMOCTOSITEIbHO PEIIAoTCs
KOHKPETHBIE CUTYAI[MOHHBIE 33/1a4H.

B pamkax ayauTopHOi pabOThI CTYJEHTOB MPEATIOIaraeTcs mpoBeaeHne 18 ycTaHOBOYHBIX
pOoOJIEMHBIX JEKIUI, 36 CEeMUHAPCKUX 3aHATUN U UTOIOBOT'O IK3aMEHA.

Llesnp METOAMYECKUX pEKOMEHIAUUN - 00eCneyuTh CTYACHTY ONTUMAIIbHYIO OpraHM3a-
LIUIO MPOIECCa U3YUEHUS TUCUUIUIMHBI, @ TAK)KE BBIIIOJIHEHUS Pa3IMYHbIX (POPM CAMOCTOSATENb-
HOI paOOoTHI.

CryneHTaM HEOOXOAMMO O3HAKOMUTBHCA: C COJAEpkKaHMEM padouell mporpammbl JAUCLHU-
IUIMHBI, C LEJIIMU U 3aJjayaMM JUCLUIUIMHBL, €€ CBA3IMU C APYTUMH JUCLUIUIMHAMU 00pa3oBa-
TeJIbHON MPOrpaMMbl, METOJIMYECKUMU pa3pabOoTKaMH M0 JaHHOW TUCLUILIMHE, UMEIOLUMCS Ha
o0Opa3oBaTeIbHOM HOpTaje U caite Kadenpsl, ¢ TpapUKOM KOHCYJIbTAllMM MperoiaBaTeneil ka-
benpsl.

PexomMeHnaanmuu no noAroToBKe K JEKIMOHHBIM 3aHATHAM (TEOPeTHYECCKHH KYpC).

W3yuenune QUCHUIUIMHBI TPeOyeT CUCTEMATHYECKOTO U MOCIeI0BATEIbHOTO HAKOIUICHUS
3HaHMM, CIIeI0BATENIbHO, MPOIYCKU OT/EIbHBIX TEM HE MO3BOJISIIOT TJIyOOKO OCBOWUTH NMpPEAMET.
VIMEHHO TMOATOMY KOHTPOJIb HaJl CUCTEMAaTHYeCKOW pabOTOH CTyIEeHTOB Bcerja HaXxOAWUTCS B
LEHTpe BHUMaHUs Kadeapsl.

CryneHraMm HEOOXOIUMO:

- Tepes KakJIoM JieKued mpocMaTpuBaTh pabouyro MporpaMMy JUCHUIUIMHBI, YTO I03-
BOJIUT COKOHOMMTB BPEMS Ha 3aIIMCBIBAHNE TEMBI JIEKIIMHU, €€ OCHOBHBIX BOIIPOCOB, PEKOMEHY-
€MOM JINTEepaTyphl;

- Ha OTJIeJIbHBIE JIEKIIMM MMPUHOCUTH COOTBETCTBYIOIIUI MaTepual Ha OyMaXXHBIX HOCH-
TEJAX, MPEACTABICHHBIN JIEKTOPOM Ha MOPTAJIE WIW NPUCIAHHBINA Ha <«QJIEKTPOHHBIA ITOYTOBBIN
SUIMK PNy (Tabnuikl, rpaduku, cxemsl). JJaHHBIN MaTepuan OyJaeT oxapakTepu30BaH, Ipo-
KOMMEHTHPOBAH, JOMOJHEH HENMOCPEICTBEHHO HA JIEKLINH;

- TIepe]] oYepeHOH JieKueil HeoOX0JMMO IPOCMOTPETH 110 KOHCIIEKTY MaTepuall Ipe/bl-
nymeit nekuuu. [lpu 3aTpyqHeHUsSX B BOCIPUATUU MaTepuaia clieyeT 0OpaTUThCS K OCHOBHBIM
JUTEpaTypHbIM UCTOYHMKaM. Eciin pa3oOpaThesi B MaTepHualie onaTh HE yIaloch, TO 00paTUTECh
K JIeKTOpY (110 rpaduKy ero KOHCYIbTaI|il) WM K MPEnoiaBaTeio Ha MPaKTUYECKUX 3aHATHSAX.

PexomeHnaanuu no noAroToBKe K NPaKTHYeCKUM (CEMHMHAPCKUM) 3aHATHSIM.

CryneHram cienyer:

- IPUHOCHUTH C COOOI PEKOMEHOBAHHYIO IPEIOIaBaTeNIeM JIMTepaTypy K KOHKPETHOMY
3aHATHUIO;
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- JI0 OYEPETHOTO MPAKTUUYECKOrO 3aHATHS MO0 PEKOMEHIOBAaHHBIM JIMTEPATYPHBIM HCTOY-
HUKaM MPOpadoTaTh TEOPETUICCKUI MaTepuas, COOTBETCTBYIOMICH TEMbI 3aHITHUS M OTPA0OTaTh
3aJjaHus, ONpe/IeIEHHbIE [T IOATOTOBKH K MPAaKTUYECKOMY 3aHATHIO;

- MpPU MOATOTOBKE K MPAKTUUYECKUM 3aHATHSM CIEAyeT 00s3aTeIbHO HCIOIb30BaTh HE
TOJIBKO JIEKIIUH, YUEOHYIO JTUTEpaTypy, HO U HOPMATHUBHO-TIPABOBBIE aKThl U MaTepUabl IPaBO-
MPUMEHHUTEIHHON IPAKTHKHY;

- TEOPETHUUECKUI MaTepual ClIeyeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaKk B HUX
MOTYT OBITh BHECEHBI U3MECHECHHSI, IOTIOJTHEHHMSI, KOTOPHIE HE BCEr/la OTPAKEHBI B yUeOHOMN JTUTE-
paType;

- B Hayajie 3aHATUH 3a7aTh MPENOAaBaTEII0 BOMPOCKHI M0 MaTepualy, BbI3BaBIIEMY 3a-
TPYJAHEHHs B €r0 MOHMMAaHWUU U OCBOCHUU MPU PEIICHUH 3a]1a4, 3a/IaHHbIX JUISl CAMOCTOSATEIbHO-
ro pelIeHUs;

- B XOJIe MIPAKTUYECKOIO 3aHATHUSA JaBaThb KOHKPETHbBIC, YETKHUE OTBETHI MO CYIIECTBY BO-
IIPOCOB;

- Ha 3aHATUU JOBOJUTH KAXIYIO 33/ady J0 OKOHYATENIbHOTO PEICHUS, AEMOHCTPUPO-
BaTh MOHUMAaHHE MPOBEJICHHBIX PACUETOB (aHAJIM30B, CUTYallUii), B Clydae 3aTpyAdHEHUN oOpa-
[IaThCS K MPENo/1aBaTeio.

MeToauyeckue peKOMEHIANMH MO0 BHINOJHEHUIO Pa3IMYHBIX (OPM CaAMOCTOSITE/Ib-
HBIX JOMAIIHUX 3a/1aHU.

CamocrosiTenbHas paboTa CTYACHTOB BKJIIOYAET B C€0s BBIMIOJIHEHHE PA3IMYHOTO pojaa
3aJjaHul, KOTOpPbIe OPUEHTUPOBAHBI Ha Oosiee rIIy0OKOe YCBOCHHE MaTepuaia MU3y4yaeMou Juc-
UIUIHHEL [1o ka0 TeMe yaeOHOM TUCIUIUIMHBI CTYACHTaM IMpeiaracTcs MepeueHb 3aJaHnui
JUTSL CAMOCTOSITEIbHON PabOTHI.

K BbImosIHEHHIO 3aMaHUil JUIsI CAMOCTOSITEIBHOW paOOThl MPEIbSABIAIOTCS CIEAYIOIINE
TpeOOBaHUS: 3a/1aHUS TOJDKHBI UCTIOTHATHCS CAMOCTOSITENIBHO U MPEACTABISATHCS B YCTaHOBIICH-
HBII CPOK, a TAK’KE€ COOTBETCTBOBATh YCTAHOBIIEHHBIM TPEOOBAHUAM 10 0()OPMIICHHIO.

CryneHram cienyer:

- PYKOBOJICTBOBAThCS IPAPUKOM CaMOCTOSTEIIFHON pabOTHI,

- BBITIONHSATH BCE TUJIAHOBBIEC 33JIaHUs, BbIJaBacMble MPEIoaaBaTeeM Uil CaMOCTOSTENb-
HOTO BBHITIOJIHEHHUS, U pa30upaTh HA CEMUHApaX U KOHCYJIbTAIUSIX HESICHBIE BOIIPOCHI;

- HCTIOJIb30BATh MPH MOATOTOBKE METOIUYECKUE Pa3padOTKH;

- MPU TOJATOTOBKE K MPOMEKYTOUYHOMY KOHTPOJIIO MapajuieIbHO IpopadbaThiBaTh COOT-
BETCTBYIOIINE TEOPETHUECKHUE U MPAKTUYECKUE Pa3IeNbl TUCIUTUIMHBI, (PUKCUPYS HESICHBIE MO-
MEHTHI JIJIs1 UX OOCYKJICHHsI Ha TJIAHOBOW KOHCYJIbTAIIHH.

YuyeOHO-MeTOoANYeCKOe 0O0ecTeYeHrne CAMOCTOAITEIbHOIH PadoThI.

CamocrosiTenbHasi paboTa CTYJE€HTOB — 3TO yalle WHAUBUIYyalbHas ydeOHas JesTeNb-
HOCTb, OCYIIECTBIsieMasi 0€3 HeMOCPEICTBEHHOTO0 PYKOBOICTBA TpernoaaBarens. CaMoCTOSTeNb-
HYIO pabOTy CTYJIEHTHI JOJIKHBI MPOBOJUTH C EIBI0 MOBBIIECHUS Y()PEKTUBHOCTU JEKIIMOHHBIX,
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHITUN, (POPMUPOBAHUS Y HUX HABBIKOB CAMOCTOSITENILHOM OT-
paboTKK y4eOHBIX 3aJaHui, a TakXKe OBJAJCHHUS METOJMKON OpraHU3allMH CBOETO CaMOCTOS-
TEJIBHOTO TPyZAA B IIEJIOM.

ABnsisch HEOOXOIUMBIM AIIEMEHTOM JTHUIAKTHYECKON CBS3U PA3IUYHBIX METOJIOB 00yUe-
HUS MEXJIy COo00ii, caMocToATeIbHas padoTa CTYACHTOB MpU3BaHa obecneynTh Ooee rryookoe,
TBOPYECKOE YCBOCHHE MOHSITHIHOTO ammapara, COAep>KaHusi OCHOBHBIX HOPMAaTHBHO-TIPABOBBIX
aKTOB U JIUTEPATYPHI 110 TAHHOMY y4eOHOMY KYypCYy.

Opranu3anys caMOCTOSITeIbHOW pabOThl CTYICHTOB CTPOMTHCS, KaK MPABUJIO, TI0 CHCTE-
Me TIOATaTHOTO0 OCBOCHHUS MaTepuaia. MeToJl o3TallHOTO U3y4YeHHs BKIIIOYAaeT B ceds mpe/Ba-
PUTEIBHYIO TTOATOTOBKY, HEMOCPEACTBEHHOE M3YYEHUE TEOPETUUECKOTO COJEPKAHMS MCTOUYHHU-
Ka, 00001IIeHNE MTOTYYCHHBIX 3HAHHA.

[IpenBapuTenpHas MOATOTOBKA BKIIIOYAET B Ce0sl YSICHEHUE IENIM M3YYCHHsS MaTepuaa,
OIIEHKA MIMPOTHI HH(OPMAIIMOHHON 0a3bl aHAIM3UPYEMOTO BOIIPOCA, BBISICHEHUE €r0 HAyYHOU U
MPaKTUYECKON aKTyalbHOCTH. M3yueHne TeopeTHYeCcKOoro COACpIKaHUS 3aKII0UaeTCsl B BbIEIe-
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HUU U YSICHEHUM KIIIOYEBBIX MMOHATHM U MOJIOKEHUH, BBIIBJICHUH MX B3aUMOCBSI3U U CHCTEMAaTH-
3annu. O000IIeHNE MTOTyYEeHHBIX 3HAHUH MOIpa3yMeBaeT MIMPOKOE OCMBICICHHE TEOPETHUECKUX
IIOJIOKEHUI Yepe3 ONpeseseHue UX MecTa B OOLIel CTpyKType M3ydaeMoN JUCLHUIUIMHBL U UX
3HAYUMOCTH ISl IPAKTUYECKON AESITEIbHOCTH.

CamocrodrenbHas paboTa CTYJEHTOB SIBJISIETCS OJHUM U3 BUJOB yU4EOHOI IeATeNIbHOCTH,
KOTOpas MpHU3BaHa, MPEXIE BCEro, CPOpMUPOBATH y CTYACHTOB HABBIKUM pabOTHI C HAYYHOH U
yueOHO TuTepaTypoil 1 HOPMATUBHO-IIPABOBBIMU aKTaMH.

[Tpu ananu3e HOPMATUBHO-TIPABOBBIX AKTOB CTYAEHTHI JOJDKHBI OOpaTHUTh 0c000€ BHH-
MaHME Ha HOBYIO JUISl CTYAEHTa TEPMHUHOJIOIHIO, 0€3 3HaHHsA KOTOPOW OH HE CMOXKET YCBOUTh
COZEp)KaHUE MPABOBBIX JIOKYMEHTOB, a B JAJbHEUIIEM W KIIOYEBBIX IMOJOXKEHUNA H3y4aeMOU
JUCLMIUIMHEL B LIEJIOM. B 3THX LesaX, KaK MOKa3bIBacT OIbIT, HE3aMEHUMYIO ITIOMOIIb OKa3bIBa-
I0T BCEBO3MOYKHBIE HOPUJINYECKUE CIPABOYHBIE M3AAHUS, NMPEXKIE BCETO, IHIMKIONEANUECKOTO
XapakTepa.

N3ydyeHne TuCHUIUIMHBI HY’)KHO HAUMHATh CO 3HAKOMCTBA C €ro IporpaMMoil. 3atem 4ér-
KO OCMBICJIUTH CTPYKTYPY Ka)KIOU TEMBI, JIOTUKY €€ IIOCTpOCHMsI. Jlanee 1o CUCKY JINTEpaTypbl
TpeOyeTcst mogo0paTh OTHOCSIINECS K KOHKPETHON TeMe HOPMAaTHBHO-TIPABOBBIEC aKThI, yUeOHbIE
MaTepHabl, 1OMOJIHUTEIIbHBIE UCTOUHUKHU (KHUTH, OPOLIIOPLI, XKYPHAJIBI U 1P.).

Cpenu yueOHOM JTUTEpATYPHI, IPEXKIE BCETro, CIEAyeT OOpaTUTh BHUMAaHUE HA YYCOHUKH,
a TaKKe Ha 1ocobus, pekoMeH0BaHHbIe MUHKCTEpCTBOM 00pa3oBaHus U Hayku PD umu pony-
IIIEHHbIE B Ka4eCTBE 0A30BbIX. DTO OTHOCUTCS, B TOM YHUCIIE U K y4EOHO-METOIMYECKUM II0COOU-
M.

[Ipu camocTOsATENEHOM U3YYEHUN OCHOBHOW PEKOMEH/I0BAaHHOM Hay4HOU U y4eOHOM Ju-
TepaTyphbl CTyJEHTaM HE0OXO0AUMO OOpaTUTh IIABHOE BHUMAHHUE Ha Y3JIOBbIE IMOJI0XKEHUS, U3J1a-
racMbl€ B U3y4a€MOM TEKCTE.

Heo6x0a1Mo0 BHMMATEIBHO O3HAKOMHTBCSA C COJIEPYKAHMEM COOTBETCTBYIOILEro OJioKa
uH(pOpMaLiU, CTPYKTYPUPOBATh €r0 U BBLAECIUTH B HEM LIEHTpajIbHOE 3B€HO. OOBIYHO 3TO ObIBA-
€T KIII0YEBOE ONPEIEIICHUE UM COBOKYITHOCTD CYIIIHOCTHBIX XapaKTEPUCTUK PACCMATPUBAEMOTO
Borpoca. /[t Toro uToObl yOeAUThCs, HACKOIBKO TITyOOKO YCBOEHO COJEPYKAHHME TEMBI, K KaX-
JI0M TeMe B IIJIaHax M 3ajadax A NPOBEACHMS CEMUHAPCKUX U NPAKTUYECKUX 3aHATUN JAeTCs
NepeyeHb KOHTPOJIbHBIX BOMPOCOB, HA KOTOPbIE CTYAEHT JOJKEH YMETh JaTh YETKHE U KOH-
KpPETHBIE OTBETHI.

Pabora ¢ nonmoiaHUTENbHONM JAUTEpaTypOol MpPEanojiaraeT yMEHUE CTYACHTA BBLIEIATh B
HEel HeoOXOAMMBIN acleKT M3y4aeMo Tembl (TO, YTO B JIaHHOM TPYyJE€ OTHOCHTCSA HEmocpe.-
CTBEHHO K M3y4yaeMoW Teme). DTO BaXKHO B CBA3HM C TE€M, YTO K JONOJHUTENIbHON JUTEpaType
MOYET OBbITh OTHECEH IIMPOKHMH CIEKTP TEKCTOB (Y4eOHBIX, HAyYHBIX, XYJOXKECTBEHHBIX, ITy0-
JUIUCTUYECKUX M T.[.), B KOTOPBIX HCCIEIyEeMbIH BOIPOC paccMaTpuBaeTcs JUOO0 YaCTUYHO,
1100 ¢ KaKOW-TO OJTHOW TOUYKHU 3pEHMs, MOPOH HETpaJULIMOHHON. B cBOel COBOKYMHOCTH H3yde-
HUE TaKWX IOJXOJOB CYIIECTBEHHO OOOTamaeT Hay4HbId Kpyrozop oOywaromuxcs. B nannom
KOHTEKCTE CJIEeIyeT Y4eCTh, YTO JOMOIHUTENbHYIO JIUTEPATypy LeJIecoo0pa3Ho MpopadaTbiBaTh,
BO-TIEPBBIX, HAa 0a3€ y>K€ OCBOEHHOW OCHOBHOM JMTEpaTyphl, U, BO-BTOPBIX, U3Y4aTh KOMILIEKC-
HO, BCECTOPOHHE, HE a0COIIOTU3UPYS UbIO-TH00 CYyOBEKTUBHYIO TOUKY 3PEHUSI.

OO0s13aTeNbHBIN JIEMEHT CaMOCTOSITEIbHOM padOThl CTYIEHTOB C HOPMAaTUBHBIMU ITPABO-
BBIMU aKTaMM U Hay4YHOH M y4ueOHOH nuTepaTypoill — BeleHHe HeoOXoauMbIxX 3anuceil. OCHOB-
HBIMU OOIIETIPUHATHIMU (pOpMaMM 3arucelt SABISIOTCA KOHCIIEKT, BBIMUCKH, TE3UChl, aHHOTAIUH,
pe3roMe, IUIaH.

KoHcnekt — 370 kpaTkoe MHCbMEHHOE W3JI0KEHUE COJIEP)KaHUS MPaBOBOTO MCTOYHUKA,
CTaThH, JOKJIA/A, JIEKIIUH, BKIIOYAIOIIee B CXKaTOl (pOpMe OCHOBHBIE MOJIOKEHHUS U UX 00OCHO-
BaHUeE.

Beimuckn — 310 KpaTkue 3anucu B (popMme HUTAT (JOCIOBHOE BOCIIPOU3BEICHHUE OTPHIB-
KOB MCTOYHUKA, POU3BEACHHUS, CTaThU, COIEPIKALUX CYIIECTBEHHbIE MOJI0KEHNUS, MBICIIU aBTO-
pa), 160 TaKOHUYHOE, OJIM3KO0E K TEKCTY U3JI0’KEHHE OCHOBHOTO COJICPKAHMUS.
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Te3ucel — 3T0 c)KaTOE UBIOKEHUE KITIOUEBBIX UJEH MPOUYUTAHHOTO MCTOYHUKA WIIM IPO-
U3BENICHUS.

AHHOTaINHU, PEe3IOME — 3TO COOTBETCTBEHHO IPEAETHHO KpaTKoe 0000IIaroiiee u3noxe-
HUE COJEPKAHUS TEKCTA, KpUTHUECKAsl OLIEHKA IPOYUTAHHOTO IOKYMEHTAa WM IPOU3BEACHHUS.

B mensix cTpykTypupoBaHUs coAep)KaHUS H3ydaeMoW paboThl 11eJIeco00pa3HO COCTaB-
JSTH €€ TUIaH, KOTOPBIH JOJDKEH PacKphIBaTh JIOTUKY MOCTPOCHUS TEKCTa, a TAKXKE CIIOCOOCTBO-
BaTh JIy4lllell OPUEHTAIIMU CTYJEHTa B COICPKAHUK MaTepHaa.

MeTtoauyeckue peKkoOMeHAAlMHU 110 padoTe ¢ JTUTEPaTypPOil.

JIro6as hopma camocToSITENbHOM pabOTHI CTy/IeHTa (ITOATOTOBKA K CEMHUHAPCKOMY 3aHs-
THUIO, HAIMCAaHUE 3CcCe, KOHTPOJIBHON pabOoThI, TOKJIAAa U T.I1.) HAUMHAETCS C U3YUYEHUSI COOTBET-
CTBYIOILIEH JTUTEPATYPhl KaK B OUOIMOTEKE, TaK U JOMA.

K kaxmoit Teme yaeOHOM TUCIUIUIMHEI TT0J00paHa OCHOBHAS M IOTIOJTHUTEIbHAS JIUTEpa-
Typa.

OcHoBHas TUTEparypa - 3T0 y4eOHUKU U YIeOHBIE TOCOOHS.

JlononHuTeNbHAST JTUTEpaTypa - 3TO MoOHOrpaduu, COOPHUKH Hay4dHBIX TPYAOB, JKYp-
HaJIbHbIE U Fa3€THBIE CTAThH, PA3JIMYHbIE CIIPABOYHUKHU, SHIIMKIIONEANN, UHTEPHET PECYPCHI.

PexoMenganuu cTyeHTy:

- BEIOpaHHYI0 MOHOTpaUIO WM CTATBIO IIETIECO00Pa3HO BHUMATEIBHO MTPOCMOTpPETh. B
KHHUTaxX CJeAyeT O3HAKOMHTHCS C OTJIAaBJICHHMEM M HaYYHO-CIIPABOYHBIM allllapaToM, IPOYHUTATh
AaHHOTAIMIO U TpeaucioBue. LlenecoobpazHo ee MpoIUCTaTh, PACCMOTPETh HILUTIOCTPAIINH, Ta0-
JUIIBI, TUArpaMMbl, MPUIOKEHUA. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE IMO3BOJIUT Y3HATh, Ka-
KM€ TJIaBbl CJIEAYET UNTAaTh BHUMATENIbHO, a KAKUE IPOYUTATh ObICTPO;

- B KHUT€ WJIM JKypHase, MPUHAATISKAIUE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIMH MOXKHO
BBIJIEISITh MAPKEPOM HJIM JIeaTh MOMETKHU Ha nossix. [Ipu pabore ¢ IHTepHET-UCTOUHUKOM Iie-
Jecoo0pa3Ho TaKKe BBIICTSATH BAXKHYIO HH(OPMAILIUIO;

- €CJIM KHUTa WIK XYypHaJl HE SIBJISIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LIEJIECO00pa3HO
3aMuChIBaTh HOMEpPA CTPAHUI], KOTOpPbIE MPHUBICKIN BHUMaHUE. [1o3xke ciemyeT BO3BpaTUTHCS K
HUM, IIEPEeYUTaTh WM NEepenucaTh HYyKHYI0 HHpopMaluio. Pusznyeckoe IeHCTBUE MO 3aIUCHI-
BaHUIO MIOMOTaeT MPOYHO 3aJ0XKHUTh JAHHYIO HH(POPMALHIO B «0aHK MaMITH.

Breinenstores cneayromnye BUAbI 3alUCcei IpU paboTe ¢ TUTEPATYPON:

KoHcnekT - kpaTkas cxemaTuyeckas 3alich OCHOBHOTO COZEp)KaHUS HAyYHOH PabOTHI.
[lenbto siBiIsIETCA HE MEpENUChIBAaHUE MTPOU3BEICHNUS, a BBIIBIEHUE €T0 JIOTUKU, CUCTEMBI JI0Ka-
3aTeJIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMHA KOHCIIEKT JOJDKEH COYETaTh IOJHOTY M3JIOKEHUS C
KpPaTKOCTHIO.

[MuTaTa - TOYHOE BOCIIPOM3BEIEHUE TEKCTA. 3aKJIIOUAETCSl B KaBbIUKU. TOYHO yKa3bIBacT-
Csl CTpaHUIa UCTOYHHKA.

Te3ucel - KOHIIEHTPUPOBAHHOE H3JI0)KEHUE OCHOBHBIX IOJIO)KEHUN IIPOYUTAHHOTO Marte-
puaina.

AHHOTaIM - OYeHb KPaTKOE U3JI0KEHHE COJCPKAHUS TPOUUTAHHOMN paboThI.

Pe3tome - Haubosee oO1IMe BBIBOJBI U MOJOKEHUS pabOThI, €€ KOHUENTyalbHbIE UTOTH.
3anucu B TOH WM MHOHM opMe He TONBKO CIOCOOCTBYIOT OHUMAHHIO M YCBOGHHUIO U3y4aeMOro
MaTepuaia, HO U MOMOraroT BbIpa0aThIBaTh HABBIKM SICHOTO M3JIOKEHUS B MHUCbMEHHOU (Qopme
T€X WM UHBIX TEOPETUYECKUX BOIPOCOB.
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6. YueOHnas muteparypa u pecypchbl HHGOPMALMOHHO-
TeJIEKOMMYHUKAMOHHOI ceTH "UHTepHeT", BRIIIOUAS MIepeYeHb Y4eOHOo-
METOANYEeCKOro odecrnedeHus JJIs1 CAMOCTOSATEIbHON padoThl 00y4aKOIUXCHA
Mo AMCHHUIUIAHE (MOIYJII0)

6.1. OcHOBHas nUTEpaTypa.

1. bammakoBa E.M. Co3nanue u Benenue 6a3 nmanubix B MS ACCESS [DaexkTpoHHBIN pe-
Cypc]: MeToauvecKue yKa3aHus K MPaKTUYecKuM 3aHatusM/ bammvakoBa E.M.— DnekTpoH. Tek-
CTOBBIC JaHHBIC.— M.: MOCKOBCKHI T'yMaHUTapHBIN yHUBepcuTeT, 2014.— 46 ¢.— Pexum no-
cryna: http://www.iprbookshop.ru/39693.— 3BC «IPRbooks»

2. T'aBpunoB, M. B. Unudpopmaruka n nHPOpMAIIMOHHBIEC TEXHOJOTHUHU : YUYCOHUK IS MIPH-
KnaaHoro Oakanaspuara / M. B. TaBpuinos, B. A. KiiumoB. — 4-e u3a., nepepad. u gon. — M. :
WznatensctBo FOpaiit, 2019. — 383 c¢. — (Cepus : bakanasp. [Ipuxmagnoit kype). — ISBN
978-5-534-00814-2. — Pexwum noctyma : https://www.biblio-online.ru/bcode/431772.

3. HHdopmanroHHbIe TEXHOJIOTUN B IOPUIANYECKON AestensHOCTH / moj obml. pexa. I1. V.
KysnemoBa ; VYpambckas roc. ropuauueckas akag. - MockBa : IOpaiit, 2019. - 422 c.
https://www.biblio-online.ru/book/informacionnye-tehnologii-v-yuridicheskoy-deyatelnosti-
442211

4. VHpopMalMOHHbIE TEXHOJIIOTUU B IOPUAMYECKON NEATENbHOCTH ;| YUCOHHK ISl aKaJeMHU-
yeckoro OakamaBpuata / I1. Y. Ky3uenos [u ap.] ; mox oomr. pen. I1. Y. Ky3nenoa. — 3-¢ u3f.,
nepepad. u gon. — M. : U3narensctBo HOpaiit, 2019. — 325 ¢. — (Cepus : bakanaBp. Akaze-
muueckuii kypc). — ISBN 978-5-534-02598-9. — Pexum moctyna : https://www.biblio-
online.ru/bcode/431836 .

5. Tpodumos, B. B. UHpOpMaLImOHHbIE TEXHOJOTHH B 2 T.: YYEOHUK Ui aKaJeMHYECKOTO
OakanaBpuata / B. B. Tpodumos ; otB. pen. B. B. TpodumoB. — M. : UznatensctBo FOpaiir,
2019. — 238 c. — (Cepus : bakanasp. Akagemmueckuii kypc). — ISBN 978-5-534-01935-3. —
Pexxum nocryna : https://www.biblio-online.ru/bcode/434432 .

6.2. JlononHuTeNbHAS TUTEPATYpA.

1. WmomeukuH, B. M. OcHOBBI UCIIOJIB30BaHUs U MPOEKTUPOBAHUS 0a3 TaHHBIX : Y4EOHUK JUIsS
CIIO / B. M. UnromieukuH. — ucnp. u gon. — M. : M3parensctBo HOpaiit, 2019. — 213 c.
— (Cepus : IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-01283-5. — Pexum no-
cryma : https://www.biblio-online.ru/bcode/437670 .

2. Ocetpoga, 1.C. Ynpasnenue npoekramu B Microsoft Project 2010. [DnexTpoHHsbIit pecype] :
yue0. nmocobue — DnektpoH. gaH. — CII6. : HUY UTMO, 2013. — 69 c¢. — Pexxum gocty-
na: http://www.iprbookshop.ru/65330.html — 3arx. ¢ sxpana.

3. Hecrepos, C. A. ba3pl 1aHHBIX : Y9eOHUK U TPAKTUKYM JUTS aKaJJeMHYECKOTO OaKalaBprara
/ C. A. HecrepoB. — M. : U3natensctBo HOpaiit, 2019. — 230 c. — (Cepus : baxanasp.
Axkamemmdeckuit  kypc). — ISBN  978-5-534-00874-6. — Pexum jgoctyma
https://www.biblio-online.ru/bcode/433369 .

4. Crpyxkun, H. II. ba3bl nannbix: npoektupoBanue. [Ipaktukym : yyeOHOoe mocoOue uis
akanemuueckoro OakamaBpuata / H. Il. Ctpyxkun, B. B. 'omun. — M. : M3gaTenscTBO
FOpaiit, 2019. — 291 ¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-
00739-8. — Pexxum mpoctyma : https://www.biblio-online.ru/bcode/433865 .

5. HWudopmaruka u wuHGPOpPMALMOHHBIE TEXHOJOTUUM B MNPOPECCHOHATBHON AEATEIbHOCTH
[DnexTpoHHBIN pecypc]: yueOHOe mocoOue It CTyICHTOB BY30B, 00YJarOIIUXCS IO CIEIH-
anbHOCTAM «lOpucnpynenus» u «IIpaBooxpanutensHas aesrenbHocTh»/ O.0. 3ragzail [u
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np.].— OnektpoH. TekctoBbie maHHbie.— M.: FOHUTU-JJIAHA, 2014.— 335 c.— Pexum
noctyna: http://www.iprbookshop.ru/20959 .— 3bC «IPRbooksy, mo maposito

6. Kasuer B.M. Beeaenue B nmpaBoByto nuHpopMatuky [DnekTpoHHsiid pecypc]/ Kazue B.M.—
DNeKTpOH. TeKcToBble aanHbie.— M.: MHTepHeT-YHuBepcurer MHpopmannonubix TexHo-
aoruiit (MHTYUT), 2016.— 136 ¢.— Pexum poctyma: http://www.iprbookshop.ru/16696 .—
9BC «IPRbooksy,

7. Jlarunosa O.}O. Pa3pabotka cxem u nuarpamm B Microsoft Visio 2010 [DnekTpoHHBIN pe-
cypc]/ JlsrunoBa O.FKO.— DnexTpoH. TekcToBble AaHHbIe.— M.: MHTepHET-YHUBEPCUTET
Nudopmanmonnsix Texnomornd (MHTYUT), 2019.— 127 c— Pexum gocryma:
http://www.iprbookshop.ru/79720.html .— 3BC «IPRbooksy,

6.3. YueOHO-MeTOAMYECKOE 0b0ecriedeHre CaMOCTOSTe/IbHOM padoThl.

1. ['aBpunos, M. B. HudopmaTuka u mHPOpPMAIIMOHHBIE TEXHOJIOTHH : YUeOHUK s Oa-
kanaBpoB : rpud YMO / M. B. I'aBpuios, B. A. Kimumos. - 2-¢ u3 ., ucnp. u jor. - M. : FOpaiit,
2012. - 350 c.

CremnanoB, A.H. MadopmaTtuka. bazoBelii kypc : yaeOHOe mocodue : nomyieHo M-Bom
o0Opa3oBaHus .... - 6-e uza. - M. ; CII6. : ITutep, 2015. - 719 c.

Hcaes I'. H. HMudopmanmonnsie TexHonoruu : yaeoHoe nocodue / I'. H. HUcaes. - M. :
Owmera-JI, 2012. - 464 c.

6.4. HopmaTuBHbIE IpaBOBbIE JOKYMEHTHI.

1.  ®enepanphsiii 3akoH oT 27.07.2006 N 149-®3 (pexn. ot 31.12.2014) "O6 undopmarumy,
MH(POPMALMOHHBIX TEXHOJOTUAX W O 3amuTe nHpopmanuu" (C U3M. W JOM., BCTYI. B CHIy C
01.09.2015) // Cobpanue 3akonogareapctea PO", 31.07.2006, N 31 (1 u.), ct. 3448

2.  OenepanbHblil 3aK0H 0T 29.12.2010 N 436-®3 (pex. ot 29.06.2015) "O 3amure nereit ot
uHpOpMaLKK, PUUUHSIIOEH Bpea UX 310poBbi0 U pa3Butuio" // CobOpaHHe 3aKOHOJATEIbCTBA
P®", 03.01.2011, N 1, ct. 48

3. ®enepanbhblii 3akoH oT 09.02.2009 N 8-D3 (pen. ot 04.11.2014) "O6 obecneueHnu J10-
CTyna K MHPOpPMAaLUU O IEATETHHOCTH TOCYIapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMoO-
ynpasnenus'"// Cobpanue 3akoHoarenscrsa PO", 16.02.2009, N 7, ct. 776

4.  3axon Poccuiickoit ®enepanuun «O nepcoHanbHbIX JaHHBIX" (mpuHsAT ['J[ ®C PO
08.07.2006)» // Cobpanue 3akoHonatenberBa PO, 31.07.2006, N 31 (1 4.), ct. 3451

5. Vka3 Ilpesugenta P® ot 09.05.2017 N 203 "O Crpaterun pa3BuTUsI HHPOPMAITTOHHOTO
obmmectBa B Poccuiickoit deneparuu va 2017 - 2030 rogst" / OpuunanbHbIl HHTEpHET-TIOPTAT
npaBoBoi nHpopmaruu http:// www.pravo.gov.ru, 10.05.2017

6.  VYka3 Ilpesunenrta PO ot 05.12.2016 N 646 "OO yrBepxaeHuu JJoKTprHBI HHPOPMALIUOH-
HoM 6e3omacHocTu Poccuiickoit ®enepanun // OpunnanbHplii HHTEpHET-TIOPTAJ IPAaBOBOW MH-
dbopmaruu http://www.pravo.gov.ru, 06.12.2016

6.5. UHTepHeT-pecypchl, CIpaBOYHbIE€ CUCTEMbI.

1.  Cepgep OpraHoB roCyJapCTBEHHOMN BJIACTHU Poccuiickoit denepanuu
http://www.rsnet.ru/.ru

2. Ilpesunent PO http://president.kremlin.ru

3. IIpaButennctBo PO http://www.government.ru

4.  VHpOpMaMOHHO-TTOUCKOBAs cucreMa «3AKOH» (Hurc «3AKOH») 1
http://ntc.duma.gov.ru

5. HayuHno-TexHuyeckuil ueHTp npaBoBoil nHpopmarmu «Cucrema» Caiit HTL] «Cucrema //
WWW.Systema.ru.
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Cnpasouno-npaBoBas cuctema Koncynprant [Lmtoc // http://www.consultant.ru/
CnpaBouHo-nipaBoBas cucrema ['apant // http://www.garant.ru/

«OdunmanbHplii HHTEPHET-TIOPTAJIE TPABOBOM MH(POPMAIIUN» — Pravo.gov.ru
HNudopmannoHHO-TIpaBoBas cucteMa «3akoHoJaTeabcTBO Poccumy pravo.gov.ru/ips

10. baza nannbix «®enepanbHble 3aKk0Hb —HTepHET-caiiT CoBeta denepanuun denepaibHO-
ro Cobpanus Poccuiickoit deneparun Www.council.gov.ru

11. MUIIC «3akon» - http://ntc.duma.gov.ru/bpa

12. bank nanubix «HopmaruBHO-mipaBoBbIe akThl PenepanabHoro codpanusi Poccuiickoit de-
neparmy - http://duma.consultant.ru

13. ABroMaru3MpoBaHHas ~ CHCTEMa  OO0ECIEYCHHsS  3aKOHOJATEIIbHOW  JIeATEIbHOCTH
(«ACO3/1») — http://asozd.duma.gov.ru

14. Ilopran «HopmaruBHble npaBoBble akTbl Poccuiickoit @enepanuu» Munucrepcrsa FOc-
tuin Poccuiickoit @eneparuu —http://zakon.scli.ru

15. CnpaBoyHo-IIpaBoBas cuctema «JtalloH ey —Www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiit UutepHer yHuBepcuTeTa HHGOPMALIMOHHBIX TEXHOIOTUN (BH-
JI€0-KYPCHI IO JTUCIUTLIINHE)

17. http://www.knigafund.ru — snextponnas 6ubnmoreunas cucrema «Kauradonm»

18. http://www.iprbookshop.ru - anekrponnas oudauoreunas cucrema [PRbooks.

©ooNe

7. MaTepuaJIbHO-TeXHHYeCKas 0a3a, MH(POPMAIIHOHHbIE TEXHOJIOTHH, IIPO-

rpaMMHO€ o0ecrneueHue " I/IH(l)OpMaIIHOHHLIe CIIPpaBOYHBIC CUCTEMbI

1. Cnenuanu3upoBaHHbIC 3aJIbl IS TPOBEIACHUS JICKIUA U ayJAUTOPHU I TIPOBEIACHUS CEMU-
HApPCKHUX U MPAKTHYECKUX 3aHSATHI C UCIIOJIb30BAHUEM MYJIBTHMEINNHOTO 000PYI0BaHMs M BO3-
MOXHOCTBIO IIPSIMOI'O BEIX0/JA B CeTh MHTEpHET.

2. CrienaaM3upoBaHHas MeOellb U OPrepeICTBa: ayIUTOPUH U KOMITBIOTEPHBIE KIIACChI, 000pY-
JIOBAHHBIE TIOCAIOYHBIMA MECTAMH.

3. Texuuyeckue cpejcTBa 00yueHus: IlepcoHaIbHBIE KOMITBIOTEPHI; KOMITBIOTEPHBIE MTPOEKTO-
pbI; 3BYKOBBIC THHAMHKH; IPOTPAMMHBIE CPEICTBA, 00ECIICUNBAOIIME TIPOCMOTp BUAC0(]aIOB
B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlutiensuonHble dyekTponHsie pecypenl: Windows, Microsoft Office (Excel, InfoPath, Power-
Point, Publisher, Word, Visio, Project).

5. UnpopmaImoHHbIe CIipaBOYHbIE ¥ MOUCKOBbIe crcTeMbl «Koucymnbrant [lmocy, «"apaHT.
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http://www.garant.ru/
http://www.council.gov.ru/
http://ntc.duma.gov.ru/bpa/
http://duma.consultant.ru/
http://asozd.duma.gov.ru/
http://zakon.scli.ru/
http://www.intuit.ru/
http://www.knigafund.ru/
http://www.iprbookshop.ru/

