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IlepeueHp TUIAaHUPYEMBIX pPE3YJIbTaTOB OOydeHHMS 10 JUCHUIUIMHE (MOJIYIIO),
COOTHECEHHBIX C TUTAHUPYEMBIMHU pe3yJIbTaTaMU OCBOEHHS 00pa30BaTeIbHON TIPOTPAMMBI
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CopneprkaHue U CTPYKTypa JUCIHUILTUHBI (MOTYIIS)
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VuebHast nuTeparypa W pecypchl HMHGOPMAIMOHHO-TEICKOMMYHUKAIIUOHHON CETH
"UuTepHer",  yueOHO-METOAMYECKOE  OOECleYeHHe  CaMOCTOSTENbHOM  paboTh
00yJarOIIUXCs IO TUCIUIUTAHE (MOJTYITIO)
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1. IlepeyeHb MUIAHNPYEMBbIX Pe3yJbTATOB 00y4eHHs 110 JUCHHUILIMHE (MOIYJII0),
COOTHECCHHBIX C INIAHUPYEMBIMH peE3yJibTaTaMHU 0CBOCHUS IIPOrpaMMbl

1.1. Jucuunimuaa B1.B.04 Jlenonpous3BOACTBO U PEXUM CEKPETHOCTH oOOecreYuBaer
OBJIa/ICHHE CJIeYIOIUMH KOMIIETEHIMAMH C Y4€TOM ITAIOB:
Kon HaumeHnoBanue Kon sTrana HanmenoBaHnue 3Tana ocBoeHHs
KOMIIETECHII KOMIIETCHIUH OCBOCHHUSA KOMIICTCHIINH
HH KOMIIETCHIIUH
OIIK-2 CIIOCOOHOCTBIO OIIK-2.2.1 | cnocOOHOCTb OCYIIECTBIATD
peann30BbIBaTh HOPMBbI nojepxKaHue Mupa u 0€30acHOCTH,
MaTEepUaIbHOIO U pa3BUTHE APYKECTBEHHBIX OTHOLLEHUI
IIPOLIECCYaJIbHOTO MIPaBa, MEX/1y TOCY/IapCTBAMU,
3aKOHOZATENbCTBO COTPYAHUYECTBA B pa3pelICHUN
Poccuiickont ®enepanun, MEXYHapOAHBIX IPOOIEM U
oO11enpu3HaHHbIE o0ecreyeHnH 3alnThI IIPaB YeI0BeKa,
MPUHITUTIE 1 HOPMBI PYKOBOJCTBYSICh OOIIEIPU3HAHHBIMU
MEX1YHapOIHOTO IIpaBa B MPUHLUIIAMA U HOPMAMH
npodeccruoHalIbHOM MEX/yHapOJHOTO MpaBa, OCHOBHBIMU
JESTEIIBHOCTH MIOJIOKEHUSIMU KOHCTUTYLIUI
3apyOeKHBIX CTpaH
OIIK OC- | crtocoGHOCTB OIIK OC- | cnocOOHOCTh OCYIIECTBIATH MPABOBOE
4 oOHapyxuBaTh peanbHble U | 4.1.4 peryJmpoBaHue JIEeATEIIbHOCTH
CKpPBITBIE YTpO3Bl OpraHu3alyii, ¢ 1eIbI0 00ecTeYeHus uxX
0€30MacHOCTH 0e30MacHOCTH
JESTEIIBHOCTH OpraHoB U
Opra”Hu3aun
[IK-18 CrniocoOHOCTH IPUHUMATH ITK-18.1.1 CMOCOOHOCTh MPUHUMATh ONTHMAJIbHbIC
ONTUMAaJIbHbIE yhpaBiIeHUYECKHEe pelieHus B
YIPaBIECHYECKUE PELICHUS OpraHM3ali  JEJONpPOMU3BOJACTBA U
YKPEIJIEHUU PeXUMa CEKPETHOCTH;
ITK OC- Crnocobnocth paborate B | [IK-27.1.2 | cmocOOHOCTH ~ OCYIIECTBISTH  cOOD,
27 cthepe KaJIpOBOM aHallU3  CBEIIGHMH U3  OTKPBITHIX
0e30macHOCTH HCTOYHMKOB JJISl TIPUHATUS PELIEHUI O
JIOTTyCKe K KOH(pUIeHITHAIbHON
nHGOPMALIMHU U JOKYMEHTaM
1.2. B pe3ysibTaTe 0CBOCHHS JMCHMILJIMHBI Y CTYICHTOB J0JIKHBI ObITh C)OPMHPOBAHBI:
IIpodeccuonansn Kon srama
- OCBOCHMS PesyabTaTnl 00yuenust
KOMIIETCHIIUU
AnamusupoBars | OIIK-2.2.1 [Ha ypoBHe 3HaHHUIA:
COCTOSIHHE - 00 OCHOBHBIX KaTeTOPHUSIX M MOHATUSAX MPaBa; OTPACISAX U MHCTHUTYTAxX
TEeKYIIei MpaBa;
JIeATEIbHOCTH 0 JcHUCTByroIeM 3akoHoaarenbcTBe  Poccumiickonn — denepanum,
OpraHHU3aIiH [PETYIUpPYIOIIeM pa3Hoo0pa3Hbie chepbl COUaIbHON AesITeNbHOCTH;
(oprana, mecta - 0 IPUPOE MEXAYHAPOAHBIX IOPUANUECKUX OTHOILICHUM;
paboThl) € - 0 IPUHIUIIAX, OTPACIIAX U HOPMax MEKIyHapOJHOTO Mpasa.
MO3ULUNI €€ Ha ypoBHEe ymeHuii:
0€301MacHOCTH; - OMepUpPOBaTh MOHITHSIMH MaTepPHAIBHOTO, MPOIECCYaIbHOrO MpaBa,
IIPOBOJIUTH [TPaBOOXPAHUTEIBHON U PaBONPUMEHUTEIBHON AESITEIbHOCTH;
UCCIIETOBAHUS - COOTHOCUTH HOPMBI Pa3IMYHOrO IMpaBa C Pa3IUYHBIMU OTPACISIMHU

TEKYILIE

[paBa;




MPAKTUYECKON
JIeSITeIIbHOCTH
OpraHoB U
OpraHu3aIui,
OT/IEJIbHBIX
HanpaBJICHUN
ITOU
JIeITCIIbHOCTHU B
LEIISIX
BBISIBJICHUS
VSI3BUMOCTH
JEUCTBYIOIIUX
CHCTEM
0e30IMaCHOCTH U
CBOEBPEMEHHOTO
MIPUHATHS MEP
10 UX
YCUJICHUIO,
MOJICPHH3AIIH
MTOBBIIIICHUTO
YpOBHS
0€e30IaCcHOCTH;
MIPUMCHSITh
METOIUKH
MpeI0TBpAIICHU
sl HHITUJICHTOB
0€30I1aCHOCTH,
MIpaBOHAPYIICHU
1, pearupoBaHus
Ha
paBOHAPYIICHU
sl 1 UHITUJICHTHI
0€30I1aCHOCTH B
TEKYIei
JIeSTCIIBHOCTH
OpraHOB U
OpraHu3aluiil.

- IPUMEHATH B OLIEHKE CUTyallUd W COOBITUH OOIIECTBEHHOW >XU3HU

00IIeTeOpeTUYECKHE MIPaBOBbIE MOCTYJAThI, JeicTBylomiee
3aKOHOJATENbCTBO;

- BBIJCNATH OCOOCHHOCTH NIPABOBOTO peryiupoBaHusi B cdepe
MEXIyHapoOJHOTO  IpaBa M ClI€AOBaTb UM B IIpolecce
podeccruoHaNIbHOM 1eATeNbHOCTH;

- apryMEHTUPOBaTb CBO€ MHEHHE MCIOJB3YS  IOPHUIUYECKYIO

TEPMUHOJIOTHIO U KOHKPETHBIE 3aKOHOIOI0KEHUS;

- HAaXOIWTh BEPHBIM M JOCTATOYHBIA HOPMATHUBHBIM MaTepHasl IS
OIICHKU W KBATHM(PUKAIIUN IOPUTUUCCKUX JECHCTBUN U COOBITHI;

- KBaJTU(UIIMPOBAHHO OIICHWBATH IOPUANYECKHUE ACHCTBHUS U COOBITHS,
[MpUMEHsISI BBIOPAaHHBIM HOPMATUBHBIM MaTEpHAT,

- (GopMHUpOBaTh TO3HIMIO PEIICHUS TOCTABICHHONW OPUAMYECKOM
3a1a4m;

OIIK OC-
4.14

Ha ypoBHe 3HaHuI:

- O DPa3NMYHBIX BHIAaX OE30MAaCHOCTH M IPaBOBOM PETyIMPOBAHUU
NeTEeNbHOCTH 110 O€30M1aCHOCTH;

- 0 BUAAX Yrpo3 0€30IacHOCTH, O MOCJEACTBUSAX pealu3aluu ITHUX
YTPO3,

- 0 crmoco0ax W METOAMKE INMPOBEACHUS MEPONPUATHI MO CHUXKEHUIO
YPOBHS OTTACHOCTH B JI€ATEIbHOCTU OPIaHOB U OPTaHU3aLNMI.

Ha ypoBHe ymeHnuii:

- OLICHUBATh BIMSHNUE BHEIIHUX W BHYTPEHHUX (PAKTOPOB OMACHOCTH Ha
[peasbHyIO JeSITeIbHOCTh OpraHu3aluu (Mecta paboThl);

- IIPOBOJAWUTH AaHAIU3 MPAKTHUECKOM JEeSATENIbHOCTH OpraHU3aluu C
no3unuii ee 6e30MacHOCTH;

- BBIJICNIATH KIIIOYEBbIE (PAaKTOpPhl ONACHOCTU (BHEIIHKE, BHYTPEHHUE) B
NESTEIbHOCTH OpPraHu3aluy;

- OLIEHMBATh CTENEHb OMNACHOCTH BBISIBIEHHBIX (DakTOpoB (Yrpos),
BBICTPAaUBaTh IPUOPUTETHOCTh MEP pEarMpoBaHMsl Ha HUX, IPUMEHSITH
BO3MOYKHOCTH TEXHMUYECKHMX CPEJICTB O€30MaCHOCTH MPOrpaMMHOIO (B
TOM YHCJIe — BCTPOSHHOI'0) 00ECTIeUeHHUs U;

- IPUMEHSTH TEXHOJIOTMH PaciO3HABAHUS JIKH;

- OCYIIECTBJIATh MOHUTOPHHI (C TO3MLUI O€30MacHOCTH) TeKylei
NesITEIbHOCTH OpraHu3aluy;

- IPEABUACTD NOCIEACTBHS IPUHATHS NIPABOBBIX U aAMUHHUCTPATUBHBIX
[pereHuil Mo Bormpocam 0e30IacHOCTH;

- 0OPMJISITh U COCTaBJIATh HEOOXOIMMbIE IOKYMEHTBI.

[IK-18.1.1

HA YPOBHE 3HAHWIA:

- HOpPM, NPUHIUIIOB M TEXHOJOTUI OpPraHU3allMOHHON AEATEIbHOCTH B
podeccruoHaNbHOM cdepe;

- IPUEMOB OIIEPATUBHOTO U CTPATETNYECKOr0 TUIAHUPOBAHUS;

- OCHOB MEKJIMYHOCTHOTO OOIICHHUS

HA YPOBHE YMEHUIi:

- IPUHUMATh ONITHUMAJIbHbIC YIIPABICHUECKHUE PEILICHUS;

- OCYIIECTBIIATH Pa3pelieHue CropoB U GopMyIUpOBaTh
YIIPaBICHYECKUE PELICHHUS;

- PYKOBOJCTBOBATbCSl IPU NPHUHATUHM ONTUMAJIbHBIX YIIPaBIECHYECKUX
[peLLICHUI OCHOBAaMM MEXJIMYHOCTHOTO OOLIEHHS U KOH(ECCHOHAIbHON
TOJIEPAHTHOCTHIO

IIK
-27.1.2

oC

HA YPOBHE 3HAHWIA:
0 JESITEIbHOCTH FOCYIAPCTBEHHBIX CIIY)KallX, COTPYIHUKOB




KOMMEPUECKHX HEKOMMEPUYECKHUX OpPraHU3alluii, OCYIIECTBIAIOIINX
[PYKOBOJISIIIYIO, KQAPOBYIO pabOTy (UM OTBEYAIOLIUX 32 KaJIPOBYIO
0€301acHOCTb), HAIIPABJICHHOMN Ha MPEAYNPEXICHIE BHYTPECHHUX U
BHEILIHUX YIPO3, CBA3aHHBIX C [IEPCOHATIOM, €r0 AUCIUIUIMHOM,
MHTEJIJIEKTYalIbHBIM OTEHIIUAJIOM U TPYAOBBIMU OTHOIIEHUSMH B
[[EJI0M

HA YPOBHE YMEHHIi:
aHAJM3UPOBAaTh  COCTOSHUE  KaJpoBOM  Oe30MmacHOCTH

eI TeILHOCTH,
TOJKHOTO YPOBHS 0€30MacHOCTH B OPraHU3aIINH;

BBISIBIISIS, TIPEIOTBpalIas, Mpeaynpexaas HHIUACHTH 0€30MacHOCTH,
[pPacKpbIBaTh U paccieaoBaTh UX

B

OpraHu3aliu Io AOKYMCHTAaM, 110 TCKYH_ICﬁ HpaKTquCKOﬁ
pa6OTaTB C JOKYMCHTaMH, HCO6XOI[I/IMBIMI/I IJId TOAACPIKAHUA

[paboTaTh ¢ IEPCOHATIOM B HEKOH(IMKTHBIX U KOH(QJIMKTHBIX CUTYAIIUsX,

2. O0bem u MecTO AUCHMILIMHBI B cTpykType OI1 BO

O0bem AUCHUIIMHBI

OO011ast TpPyI0OEMKOCTh AUCLHUIUIMHBI cOcTaBisteT 72 a.u. (2 3.e.)

KonmnyecTBO akageMHYecKWX 4YacoB, BBIJCIIEHHBIX Ha KOHTakTHYIHO pPaboTy cC
npernoaBaresieM (110 BUJaM y4eOHbIX 3aHATHI) U Ha CAMOCTOSTENIbHYIO pPaboTy 00y4atoIXCs:

- oyHas ¢opma oOyueHus: jekumu — 16 a.y., mpaktudyeckue 3aHsatus — 20 a.u.,
camocTosiTeNbHast padora — 36 .

Mecto nucuunimebl B ctpykrype OII BO

Jucnumnuaa b1.B.04 [1enonpou3BOACTBO U PEXHUM CEKPETHOCTH BXOAWUT B BAPUATHUBHYIO
4acTh NPO(EeCCHOHATBLHOIO IMKJIA B KaUeCTBE 00A3aTeNIbHON JUCLUUIUIMHBI MO CHEIHaIbHOCTH
40.05.01 IlpaBoBoe obecrnieueHre HalMOHAIBHOM OezomacHocTu. M3yuaeTrcs Ha 2 Kypce B 3-oM
CEMECTPE.

CymecTByeT MEXIHCUMIUIMHAPHASA JIOTMYECKas M COJAEp KaTelIbHO-METOANYECKast
B3auUMOCBs3b qucuuiuiiHbl b1.B.04 Jlenonpous3BOICTBO M PEXHUM CEKPETHOCTU C APYTUMU
JUCHMILTMHAME MTPO(eCcCHOHANBHOTO IMKIIA: TEOPHEH rocyaapcTBa U MpaBa, KOHCTUTYLIHOHHBIM
IIPaBOM, AJMUHUCTPATUBHBIM IIPaBOM, YTIOJIOBHBIM M YTOJOBHO-IPOLECCYaIbHBIM IIPABOM,
TPYZAOBBIM IIPABOM.

MexaucuuiuiiHapHast JIOTU4eCKas U COAEpKATEIbHO-METOAUYECKass B3aUMOCBS3b
mucuumiuHel b1.B.04 Jlenonpou3BOACTBO UM PEKUM CEKPETHOCTH CYIIECTBYET € y4eOHBIMU
JUCUUIIIMHAMYU T'YMaHUTApHOT0, COLUAJIBHOTO U DKOHOMUYECKOIO [IUKJIA:

b1.5.02 Jloruka

b.1.5.15 Pycckuii A3bIK U KyJIbTypa peuy;

b1.B./IB.12.01 AnBokarypa. [IpaBoBbIe aclieKThl aJJBOKaTCKON IE€ATEIbHOCTH

Jucuunnuna b1.B.04 [lenonpon3BoACcTBO U PEXHUM CEKPETHOCTH SABIISETCS ONOPOM IS
YCBOEHUS Mareprasia TAKUX JTACHHUIIINH, KaK:

b.1.5.34.03 FOpuanueckas TeXHHUKA.

b1.B.09 YnpapneHne u npuHATHE YIIPABICHYECKUX PEIICHU.

Bb1.B.11 IlpaBoBoe perynupoBaHre TOCYIapCTBEHHOM U MYHUIMIIATbHOM CITYKOBI.

b1.B./IB.02.01 Cratuctuuecknii aHann3 B OPUCIPYICHLINN.

b1.B.JIB.02.02 Pa6oTa B cIipaBOYHBIX ITPABOBBIX CUCTEMAX

3. ConepikaHue M CTPYKTYPA THCHUIINHBI




O0beM IMCHUIIMHBL, Yac. ®opma
KonrakTHas padora TEKYILIEro
HaumenoBanue Tem o0yyaromuxcs ¢ KOHTPOJISA
Ne ni/m 4
(pa3neJioB) Bcero npenoaaBareyemM CP | ycneBaemocTH’,
10 BUJAAM Y4eOHBIX 3aHATHH TMPOMEKYTOYHO
J | ap | m3 | KCp ii aTTecTanun
Ounas popma o0yueHHs
Beenenue. OcHOBHBIE
TTOHSATHS JUCIIUTUIAHBL.
Tema 1 Anen 8 2 2 4 |0
Tepmunonorus.
Creninuka Kypca
JlokyMeHT, ero CBOMCTBA.
Tema 2 | Knaccudukanus 8 2 2 4 10
JIOKYMEHTOB
Buael  1OKyMeHTOB B
Tema 3 | ynpaBieHuecKou 8 2 2 4 10
JESATETLHOCTH
OKyMEHTO000POT
Tema 4 | AOEM P 8 2 2 4 |0
DNEeKTPOHHBIN
Tema 5 P 8 2 2 4 |0
JIOKYMEHTO00O0POT
CucremMaruzanuss M y4eT
Tema 6 1 Y 8 2 2 4 |0
JIOKYMEHTOB.
PabGora ¢ oOpamenusmMu
Tema 7 pattt 8 2 2 4 |0,
rpaKJaaH
[Topsimox oOpamieHus c
OKYMEHTaMH,
Tema 8 | "O*M 8 2 6 8 | 0,,C3
coJiepKaIuMu
CIIy’)KeOHYIO TallHY
[IpomexyTouHas arrecTanus 3auer
Bcero: 72 |16 | 120 | | 36 |

[Tpumeuanue: 1 — hopmbl TeKyImero KOHTPoJs ycneBaemocTu: ompoc (O), moknax (1), permenue
CUTYallMOHHBIX 3a1a4 (C3).

Conep:xaHue TUCHHUIJIMHBI

Tema 1. BBegenme. OcHOBHbIe NOHATHSA AUCHHMILUIMHBI. TepmuHonorusa. Cnenuduka
HACTOSAIIEr0 Kypca.

Onwucanue yueOHON AUCIUILTUHBI M METOAMKU €€ OCBOCHHUs. Pacrincanue u TpeboBaHMs K
OCBOEHHMIO MaTepuajna Kypca (Ha OCHOBE CTaHJapTa CHELMaIbHOCTH). PackpbITHE OCHOBHBIX
MOHATUMU: JIEJONPOU3BOACTBO, JIOKYMEHTUPOBAHHME, CPEICTBA JOKYMEHTHUPOBAHHUSA, 3alauH,
GopMBI  TOKyMEHTHpPOBaHHUS, CHCTEeMa  JOKyMeHTauuu. [IpaBoBoe  perymupoBaHue

nenonpou3BoacTBa. HopmartuBHass 0a3a JENOMPOM3BOICTBA M €€ OCHOBHBIC KOMITOHECHTEHI.
Cmyx6a J1IOVY.

Tema 2. JlokymeHT, ero cBoiictBa. Kitaccnpukanus 10KkymMeHTOB

[Tonstne nokymenta. COOTHOLIEHHE MOHATUH «MHQOpPMALMs» U «IOKYMEHT».
OOuieHay4ynble OCHOBaHMA Kiaccupukanuu. Kpurepunm kinaccupukanuu, UX HAOMYCTUMOCTb.
[IpaBuna xnaccupunmpoBanus (neneHus oObéMa moHATHA). Kiaccudukanus TOKYMEHTOB.
IIpaBuna cocraBnenus. PexBusuthsl. FOpuanueckas cuina JOKyMEHTa.

Tema 3. Buabl J0KyMeHTOB B YNIPABJICHYECKOH eI TeIbHOCTH




[TonsTHe ympaBleHYECKOH JAEATETBHOCTH, OOBEKTBI, CYOBEKTHI, LEIH, BHIBI.
Odopmiienne yrmpaBiaeHYECKOW JgokyMeHTannu. CHCTEMBl JOKYMEHTAlWH. SI3BIK W CTHIIb
opUIMANBHBIX  JOKyMEHTOB. BHIBI JTOKYMEHTOB B  YIPaBICHUYECKOW JAEATEIHHOCTHU:
OpraHU3aIMOHHO-TIPABOBBIC, PACTIOPSIUTENBHBIC, CIPAaBOYHO-MH(POPMAIIMOHHBIE, CIPABOYHO-
aHAIUTUYECKUE, 110 JIMYHOMY COCTaBY, OyXTalITepCKOro y4eTa ¥ OTUETHOCTH.

Tema 4. lokyMeHT0000POT.

[TonsiTue nOKyMEHTOOOOPOTa, 3aJayM, MNPUHLIMIBL, O0bEM, CTaJAUM, BHYTPEHHUH U
BHEIIHUI KOHTYPBI JOKYMEHT0000poTa. JJOKyMEHTOMOTOKH, OpraHu3alysl co31aHusi, 00paboTkH,
npueMa W TNepeJayd JOKyMEHTOB. THIOBBIE PETrMCTPAallMOHHO-KOHTPOJbHBIE (OPMBI, HX
PEKBU3UTHL. YUeTHas MOJIUTUKA OpraHu3anuu. I paguk 10KyMeHTO000pOTa.

Tema 5. DJIeKTPOHHBII TOKYMEHTO00OPOT.

ABTOMaTH3aIMs MPOIECCOB JTOKYMEHTAIIMOHHOTO OOeCIeueHusl yrpaBieHus. TepMUHBI
ANIEKTPOHHOTO  JEJONpPOM3BOACTBA.  [IOHATHE  ANEKTPOHHOTO  JOKyMeHTa.  ATpuUOYTHI
IOpH}IH‘-IGCKOfI 3HAYMMOCTH DOJICKTPOHHOT'O JOKYMCHTA. ITonsTHE CHCTEMBI SJICKTPOHHOT'O
nokymentoobopora (C3J]). Crpykrypa C3JI. IlpeumymiecTBa CHUCTEMBI 3JIEKTPOHHOTO
nokymeHToobopota. [IpobneMbl hopmMupoBaHUS W BEIEHUS €IWHON CHUCTEMBI SJIEKTPOHHOTO
nokymenToobopota. Buast CO/1. Ilpouecc u stans! BHenpenus CO/1.

Tema 6. CucremaTnzanms 1 y4eT JOKYMEHTOB B OPraHM3anuu (HOMEHKJIaTypa aeJ).

Homenknarypa aen. @opmupoBanue u opopmieHue aen. YduetHsie Gopmel. [TonckoBbie
CHCTEMBl. OKCIEpTH3a LEHHOCTH JOKyMeHTOB. opmupoBanue u odopmieHue med.
OneparuBHOe XpaHneHue. [1oAroToBka K caaye B apXvB. YHUUYTOKEHHUE.

Tema 7. Opranuzanusi padoThbl ¢ 00palleHUSAMU TPAKIAH.

Hcropust mHCTUTYTa OOpallleHus] TpakJaH K BIacTH. Buibel oOpalieHuid TpakJaH U UX
ocobenHoctu. DopMbl OOpareHUid. OTambl BENCHUS JAEJTONMPOU3BOJICTBA IO OOpaIEHUSIM
rpaxaad. Cpoku 1 crmocoObl 00pabOTKK MUCHMEHHBIX OOpaleHuii rpaxaan. @opMUpoBaHHUE JIET
o oOpalieHusM rpaxiaaH. AHanuTU4YecKas padoTa ¢ MUCHbMEHHBIMU OOpAILlEHUSIMU TPakJaH.
PaGora ¢ yctHhIME oOOpamieHusiMH TpaxaaH. OpraHuzanus JTHYHOTO TpHeMa TpaxkIaH B
a)IMI/IHI/ICTpaI_[I/II/I.

Tema 8. Ilopsiiok oGpaieHust ¢ JOKYMEHTAMH, COAEPKALNIUMHU CJIyKeOHYI0 MHGOopMauIo

Ilonatue taiinbl. locymapcTBeHHas, BOEHHas, CIyXeOHas, Hayoropas, OaHKOBCKas,
KoMMepueckas TaiiHa. OCHOBHbIE MOHSTHUS CEKPETHOTO JEIIONPOM3BOJACTBA: CEKpeTHas padora,
CEeKpEeTHOE MH3JieNIne, CEeKpeTHBhIH JOKyMeHT. CrTemeHb CeKpeTHOCTH, Trpudbl. CekpeTHOe
nenornponsBoactBo (CII): mopsaok pa3zpabotku, opopmieHus, yuera, XpaHeHHUs, 0OpaIieHus,
Pa3MHOKEHMSI, IEPECBHITIKA M YHUUTOKEHUS CEKPETHBIX TOKyMeHTOB (C/I).

[TonsiTue pexuma, pexuMa CEKPETHOCTH, PEKMMa KOHQHUAECHUUATbHOCTU. PexumHO-
cekpetHble opransl (PCO). [lonyck k rocynapcrseHHo# Taiine. [IpomyckHoil pexxuM. KoHTponib
3a COONIOJICHMEM YCTAHOBJIEHHBIX TpPEeOOBaHMN pEKMMa CEKPETHOCTH B TOCYAApPCTBEHHBIX
yupexaeHusX (KOH(QUAECHIMATbHOCTH U KOMMEpPYECKOW TalHbl B HErocyJapCTBEHHBIX
yupexnaenusx). [Ipopunakruueckas pabora ¢ nepcoHanoM. OTBETCTBEHHOCTh 3a HapyllEeHUE
pekuMa rocyaapcTBEHHON TalHBI, CIIY:K€OHOM, KOMMepUeCKOW TaiHBbI.

4. MartepuaJibl TEKyLIero KOHTPOJIsI yClieBaeMOCTH 00y4arommxcst ¥ (poHI OLleHOYHBIX
CpeacTB MPOMEKYTOUHOM ATTeCTAlMM M0 JUCHUILINHE

4.1. ®opmbl 1 MeTO/bI TEKYLIEr0 KOHTPOJISI yCIIeBAeMOCTH 00y4aromuxces 1
NMPOMEKYTOYHOM aTTeCTALlUH.



1. Ompoc — mnonydeHue HHPOpPMAMM Ha 3aJaHHYI0O TEeMy, B XOJe coOeceloBaHHs C
00yJaromMMCcs C TENbIO BBIICHEHUS €T0 MO3UIIMK, MHEHHS, 00beMa MO3HAHUH.

2. Jloknajx MOpOAYKT CaMOCTOSTEIbHOM paboThl oOydarolerocs, MpeACTaBISIOMUN coOoi
MyOIMYHOE BBICTYIUICHHE 110 MPEICTABICHUIO TIOJIYYEHHBIX pPE3yJAbTaTOB HCCIIEIOBAHUS
oIpeeNIeHHON y4eOHO-IPaKTHUECKON, yaeOHO-HCCIIe10BaTeIbCKON HITH HAyYHOM TEMBI.

3. CuryaluMoHHas 3ajadya - COBOKYIHOCTH YCJIOBHi, CBEICHUMN, MUMHUTHPYIOUIAs CUTYAaIHIO,
MOTYIIYI0 BO3HHKHYTh B pe€ajbHON JICHCTBUTEIHHOCTH, TPEOYIOmas Il CBOETO peIIeHUs

MMPAKTHUKO-OPUCHTHPOBAHHBIX 3HAHUI.

4.1.2. 3ayeT NPOBOAUTCH C MPUMEHEHUEM CJIeAYIOIINX MEeTOA0B (CPEACTB): YCTHOE
cobeceioBaHuUE 1O BOMPOCaM.

4.3. OneHoOYHBbIE CPeACTBA AJIA IPOMEKYTOYHOM aTTecTAlMu.

4.3.1. IlepedyeHb KOMIETEHMH C YKa3aHUEM 3TAINOB UX ()OPMUPOBAHMSA B Ipolecce
OoCBOCeHHUs1 00pa3oBaTebHOI nporpaMMmel. [loka3zarean 1 KpUTEPUH OLICHUBAHUA

KOMIIETEHIMH C YY4eTOM 3Tana ux popmupoBanus
Kon HaumenoBanue Kon stana HaumenoBanue sTana ocBoeHUs
KOMITETEH KOMITETEHIUU OCBOCHHUS KOMITETEHIIUU
02078 KOMIIETEHI]
U
OIIK-2 CTIIOCOOHOCTHIO OIIK-2.2.1 | cmoCOOHOCTH OCYIIECTBIIATD
peann30BbIBaTh HOPMBbI nojzepxaHue Mupa u 0e30MacHOCTH,
MaTepHaAIbHOTO U pa3BUTHE APYKECTBEHHBIX OTHOLICHUHN
MPOLIECCyaIbHOTO MPaBa, MEX/1y TOCYIapCTBaMH,
3aKOHOZATENbCTBO COTPYJIHUYECTBA B pa3pelicHUN
Poccuiickoit @eaeparuu, MEXKIyHAPOIAHBIX MPOOJIEM U
OOIIeTTPU3HAHHBIC o0ecrevYeHnH 3alUThI TPaB YeIIOBEKa,
MIPUHIIUITBI 1 HOPMBI PYKOBOJCTBYSICH OOIIETIPU3HAHHBIMU
MEXyHApOJHOIO IIpaBa B MPUHIUIIAMA U HOPMaMH
npodeccruoHalbHOM MEXTYHapOJHOTO MpaBa, OCHOBHBIMU
JIeATETbHOCTH MOJIOKEHUSIMU KOHCTUTYIIUH
3apyOeKHBIX CTpaH
OIIK OC- | crtocoOHOCTB OIIK OC- | cnocoOHOCTh OCYILECTBIATh MPABOBOE
4 oOHapyxuBaTh peanbHble U | 4.1.4 peryJMpoBaHue JIeITeIIbHOCTH
CKPBITHIE YIpO3bl OpraHu3aIMi, C 1EIbI0 00ECIeUeHHUS UX
0€30MacHOCTH 0e30MacHOCTH
JIeATETLHOCTH OpPraHoOB U
Opra”u3aiuin
[IK-18 CriocoOHOCTh IPUHUMATH IMK-18.1.1 CIOCOOHOCTh MPUHUMAThH ONTUMAaJIbHbBIE
ONTUMAaJIbHbIC yhpaBlIeHUYECKHE pelieHus B
YIPaBICHUYECKUE PEIICHHS OpraHu3alMy  JEeJONPOU3BOACTBA U
YKPETJICHUU PeXUMa CEKPETHOCTH;
IK OC- Cnoco6nocth pabotate B | [IK-27.1.2 | cmocOOHOCTH  OCYIIECTBISTH  cOOp,
27 chepe KaJIpOBOM aHaJIU3  CBEIEHUM U3  OTKPBITHIX
0€30MacHOCTH WCTOYHUKOB JJISI TIPUHATHS PEHICHUH O
JIOIIyCKE K KOH(HUICHIINATHHON
rH(pOpMAIUU U TOKYMEHTaM




Jrtan 0CBOCHUS

TToxa3arenb oneHuBaHUSI

Kpurepnii onenuBanus

KOMITCTECHIIUH
OIIK-2.2.1 — | ocyIecTBIeH aHAJIH3 | yBEPEHO M TPaMOTHO MPUMEHSET
Crioco6HOCTH IPOUCXOXKIECHUS TOCYJApCTB | 3HAHUS OOILICIIPU3HAHHBIX MPUHIIUIIOB
OCYIICCTBIIATD W BOINPOCOB IOPHJIMYECKON | U HOPM MEXIYHApOAHOrO IIpaBa B
NOANCPXKAHUC MHpPA W | 1OTMATHUKWU; peleHnu CUTyalH
0e30MacHOCTH, PAa3BUTHE | qonroToBieH HA  OCHOBE | MPOMECCHOHATBHOMN NeATeTbHOCTH;
[Ipy)KeCTBeFHLIX aHaJIU3a HpaBOBOf;I IIPOCKTUPYET MC)K,Z[YHapOI[HLII\/'I
OTHOIICHNH MEXAY | yuopManmu  FOPUAMYECKH | JOTOBOP C OMOPOW HA OCHOBHBIC
rocynapCcTBamH, IPaMOTHBIM TEKCT | IIOJIOKEHUS KOHCTUTYIIMH 3apyOeKHBIX
COTPYIHUICCTBA B | muceMeHHOTO u(mwm) | ctpan U Poccunm B COOTBETCTBHE C
paspeIICHIN YCTHOTO yOJIMYHOTO | IOCTaBIEHHOMN LIEJIbIO
MCKAYHAPOAHBIX BBICTYIUICHHS Ha

npobiieM U oOecreueHun MHOCTPAHHOM SI3bIKE;

3aIMTBI TIpAB  HCJIOBCKA, | onroroBeH Ha  OCHOBE

PYKOBOJACTBYACh aHam3a PaBOBOM

o0IenpH3HAHHBIMH uHpopMaLUK  FOPUAUYECKU

HPUHIATIAMHA 1 HOPMAMH | rhamMoTHBIH TEKCT Ha

MEXAYHAPOAHOTO IIPABA, | yyocTpaHHOM — S3BIKE €

OCHOBHEIMH LEIBI0  OCICAYIOIEH €ro

TONIOKEHHSMH peann3anum B

KOHCTHTYLIHU npodeccuoHanbHON

3apyOeKHBIX CTPaH JeATSITBHOCTH

OIIK OC-4.1.4 — | AeMOHCTpanus — | mposiBIsSieT npogeCcCUOHATBHYIO
CIMOCOOHOCTB  MPUMEHSTH | pohecCHOHATBHOI SPYAMLIMIO B METoJax
METO/IBI SPYIHULUH B MeTo/laX | IPOTHBOJCHCTBUSL ~ pEajbHBIM |

MPOTUBOACHCTBHUS

peaHLHBIM 158 CKprTBIM
yrpo3aM B MIpPaKTHYECKOM
ACATCIIBHOCTHU OpFaHOB 148
OpraHM3aIuii _

NPOTHUBOJICHCTBUS peabHBIM
U CKpBITBIM Yrpo3aM B
[IPaKTUYECKON —
NESITEIbBHOCTH OPTraHoB;
JIeMOHCTpAIHSI
npodeccroHaTbHOM
SPYAULUH B MeTO/ax
NPOTHUBOJICHCTBHS peabHbIM
U CKpPBITBIM yrpo3aM B

MPAKTUYECKON
JESATEIIBHOCTH u
OpraHu3aLNi;
IPUMEHSIOTCS METOBI
MPOTUBOJCHCTBUS pealbHbIM
u CKPBITBIM yrposam

NESITCIIBHOCTA  OPTaHOB U
OpraHM3alliii B  PEUICHUH
npodeccroHaTBHBIX 33184

CKpBITBIM yTpo3aM B IPaKTHYECKOMI
JESATEIIBHOCTH OPTraHoB;
npo(ecCHOHAIBHO ~ JPYIUpPOBaH B
MeTOoZaxX MPOTUBOJIECHCTBUS peallbHbIM
U CKPBITBIM YIpo3aM B INpPaKTHYECKON
JIeATEIbHOCTH Y OpraHU3aLNM;

T'paMOTHO MMPUMCHSCT MCETOAbI
HpOTHBO}IGfICTBH?I pE€albHbIM )51
CKPBITBIM yrposam JACATCIIBHOCTHU

OpraHOB W OpraHU3aIlMd B PEUICHUU
npodeccuOHANBHBIX 3a/1a4



https://ru.wikipedia.org/w/index.php?title=%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B4%D0%BE%D0%B3%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B4%D0%BE%D0%B3%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0&action=edit&redlink=1

[IK-18.1.1: cnocoOHOCTH
IPUMEHATh  TEXHOJIOTUH
00pabOTKH HOPMAaTUBHBIX
IPaBOBBIX  aKTOB U
JTOKYMEHTOB, —
OpPraHU30BBIBAThH

JOKYMEHTO000pOT u

IPUMEHATh TpeOoBaHu4,
IIpaBuIa,
OpraHU3alMOHHBIX,
TEXHUYECKMX UM  HUHBIX
Mep, HAIpaBIEHHBIX Ha
COXpPaHHOCTh  CBEACHUH,
COCTaBJIAOLINX
rOCY/IJapCTBEHHYIO TaliHY,
U WHBIE BHMIbl TalH, a
TAaK)K€ YUYETHBIX (opM,

OpPUEHTUPYETCS B
TEXHOJIOTHSIX 00paboTKu
HOPMAaTHBHBIX HPaBOBBIX
AKTOB U JIOKYMEHTOB;

JI€MOHCTPUPYET 3HaHHE
npouecca OpraHu3aIH
JOKyMEHTO000pOTa; -
JIEMOHCTPUPYET YMEHUS
IPUMEHATD TpeOoBaHus,

IpaBujia, OpraHu3allMOHHBIX,
TCXHUYCCKUX U HHBIX MCp,

HaIlpaBJICHHBIX Ha
COXPaHHOCTh CBEJICHU,
COCTaBJISIOIINX -

rOCYZIapCTBEHHYIO TaliHY;
OPHEHTHPYETCS. B YYETHBIX
dopmax, UCTIONb3YeMbIX TPU

YBEpEHO
TEXHOJIOTHAX
HOPMAaTHBHBIX IPABOBBIX
JIOKYMEHTOB;

TBEPJO 3HAET NPOILECC OpPraHU3aALUU
JIOKYMEHTO000pOTa;

rPaMOTHO  JE€MOHCTPUPYET  YMEHUS
NpPUMEHATh TpeOOBaHUs, TMPaBHIA,
OpPTraHU3aIMOHHBIX, TEXHUYECKUX W
WHBIX  Mep, HampaBlICHHBIX  Ha
COXPaHHOCTh CBEJICHHI,
COCTAaBJISIOIINX rOCYJapCTBEHHYIO
TalHYy;

YBEpEHO OPHEHTUPYETCS B YUETHBIX
dopmax, UCTIOJIb3YEMBIX npu
OCYIIECTBICHUU  JAESITETBHOCTH IO
00ECTICYCHHUIO PEKUMA CEKPETHOCTH

OPUEHTUPYETCSA B
00paboTku
aKTOB U

HCIIOJIb3YEMbIX npu
OCYILIECTBICHUH
OCYIIECTBJIEHUU
JeSITEIIbBHOCTH 1o
NESTEIBHOCTH 1o
o0ecreyeHnIo pexuma
00EeCHeUeHUI0  pexuma
CEKpPETHOCTHU
CEKPETHOCTHU
ITK-27.1.2: cnocoOHOCH | OpHEHTUPYETCS -B | yBEpEHO OPHEHTUPYETCS B
OCYHICCTBIIATL TIPABOBYIO | 0COOCHHOCTSX OPTraHMU3AIMK | 0COOCHHOCTSIX OpraHu3alu
SKCIEPTU3Y JTIOKYMEHTO000pOoTa U | TOKYMEHTO000pOoTa U  COONIOIEHUU
JIOKyMEHTO000pOTa B | coOmoaeHun MpaBuJI | IPaBUJI PEKUMA CEKPETHOCTH;
PEKUME CCKPETHOCTH pexHrMa CEKPETHOCTH, — | TBEPHO JEMOHCTPUPYET HaBBIK
— | ACMOHCTPHUPYCT HaBBIK | IPOBEACHUS MPABOBOM  3KCHEPTHU3bI
MIPOBENICHUS MIPABOBOM | CITYKEOHBIX TOKYMEHTOB C YYETOM HX
AKCHEPTU3BI CIIY’)KEOHBIX | CEKPETHOCTHU

JOKYMEHTOB C Y4Y€TOM UX
CCKPETHOCTH

HIkana oueHuBaHuA.
3HaHUA U yMEHHsI OOY4YaroIIerocs Ha 3a4eTe OICHUBAIOTCS KaK «3auTe€HO» WIH «HE

3a4TCHO».

4.4. MeToauyeckue MaTepuaJibl

OueHuBanne OOy4YaIOIIMUXCS B TMPOIECCE TMOITAMHOTO OCBOCHUS HMH KOMIICTCHIIHH,
(dbopMupyeMbIX TaHHOM TUCIUILUIMHON OCyIecTBIseTcs B (hopMe 3a4eTa, KOTOPBI Mpenoiaraet
OIICHMBAHUE 3HAHUH C MOMOINBIO YCTHOTO COOECEMOBAHUS MO Y3JIOBBIM BOIIPOCAM U YMEHHUS C
MIOMOILBIO YCTHOTO PEIIEHUs CUTYallMOHHBIX 3a]1a4.

3HaHUS W yMEHHsS OOydaromerocsi Ha 3a4eTe OIEHMBAIOTCS KaK «3auTeHO» M «HE

3a4TCHO».

K 3auery nomyckarorcs oOydarommuecs,

BBITIOJIHUBIINE BCE€ TpeOOBaHUA y4eOHOM

porpamMmsal, BBIITIOJIHUBIIHUEC B YCTAHOBJICHHBIC CPOKU BCC BUIBI 3aJlaHuM U pa60T, HC UMCIOIIUC
32UIOJ'DKCHHOCTCI71 I10 UTOraM TCKYILICTO0 KOHTPOJIA yCIICBACMOCTH.
IlogroroBka k 3a4CTy MNpeaAyCMaTrpuBacT YCTHOC IMOBTOPCHUC HpOﬁHGHHOFO yLIC6HOFO

Mareprayia o

qucuurimHe  (c

HCITIOJIb30BAHUECM

KOHCTICKTOB, y4€OHBIX TIOCOOWH,

JIOTIOJIHUTEILHOM JII/ITepaTprI), a TAKIKC NOMNOJHUTCIBHOC KOHCIICKTUPOBAHUC DTUX UCTOYHHNKOB
110 IEPCYHIO BOIIPOCOB, BBIHOCHUMBIX Ha 3K3aMCH.




3auer MMPUHHUMACT JICKTOP, 0o npenoaaBaTeiib, HpOBOI[I/IBI_HI/Iﬁ CCMHUHAPCKUC 3aHATUA
nmapajjiCJbHO C JICKTOPOM. VMeHUusT M HaBBIKH O6yanOHIeFOC$I Ha 3a4€T OLCHHBAKOTCA Kak
«3a4YTCHO» HJIU «HE 3a4YTCHO».

OuennBanmne 00y4aroNUIerocsi Ha 3a4ere Mo AUCHUILIHHE

Onenka

Kputepun onenkn

Pe3yabTaThl 00y4eHHsA

3aureHo

YBEPEHHO W TpPAMOTHO MPHUMCHACT

3HAHUS 00IIenTpU3HAHHBIX
MPUHLIUAIIOB u HOPM
MEXIYHAPOJHOTO TpaBa B PEHICHUH
CUTYaIUH npodeccnoHaIbHON
JESITEIIbHOCTH;

- TOPOEKTUPYET  MEXIyHapOJIHBIH
JIOTOBOpP € OINIOPOM Ha OCHOBHBIE
MOJIOKEHHUSI KOHCTUTYLIMH
3apyOexxHbIX cTpaH U Poccunm B
COOTBETCTBUM  C  IIOCTaBJIEHHOM
EJNbIO;

MIPOSIBIISET poQeCcCUOHATBHYIO
SPYIULIIIO B MeTOoAax
NPOTHUBOJACHCTBHUSI ~ pPEAIBHBIM U

CKPBITBIM YIpO3aM B IPAKTUYECKOU
JESATENIbHOCTH OPraHoB;

npodecCHOHAIbHO  JpYIUpPOBaH B
METOAAX IIPOTUBOJAEHCTBUS
peanbHBIM M CKPBITBIM yrpo3aM B

MPAKTUYECKOM  JAECATEIBbHOCTH U
OpraHu3aIuii;

rpaMOTHO MIPUMEHSIET METObI
HpOTI/IBOJIefICTBHSI peaJ'IBHBIM 158

CKPBITBIM  yTpo3aM  JAeSTEIbHOCTH
OpraHOB M OPTAaHM3AIlMH B PEIICHUH
npodeccuOHANBHBIX 3a/1a4;

- TpH TOATOTOBKE JOKYMEHTOB
JEMOHCTPHUPYET HEO0OXOMMOe
YMEHHE M HaBBIKH, HE JOIYCKaeT
CEPBhE3HBIX OMINOOK;
npoecCHOHAIBHO  JpYIUPOBaH B
MOpPAAKE COCTaBJICHUA OTACIBbHBIX
BUJIOB FOPUIUYECKUX TOKYMEHTOB;

- COOTHOCHT M pa3iInyaeT IpaBOBbIE
HOPMBI B 3aBUCUMOCTH OT UX
UEPAPXUH.

- Ha3bIBAET BCE CUCTEMBI, B KOTOpbIE
BCTPOEH 0OBEKT KaK MOJCUCTEMA.

- IOHUMAET U UCIOJIb3YET OCHOBHBIE
MOHATHS, COOTBETCTBYIOLIME HOPMAM
3aKOHO/IaTEIbCTBA.

- OnpeaciiacT CYIICCTBCHHBIC

OIIK-2.2.1

Ha ypoBHe 3HaHMIi:

- 00 OCHOBHBIX KaTe€ropusx U MOHATUAX
[paBa; OTPACISIX U UHCTUTYTaX MpaBa;

O JICUCTBYIOIIEM 3aKOHOJATEJIbCTBE
Poccuiickoit ®denepanuu,
perynupyoniemM pazHooOpasHbie cepsl
COLIMAILHOM JeSITEIIbHOCTH,

- 0 T1OpuUpole  MEXAYHapOIHBIX
FOPUANYECKUX OTHOLIEHHI;

- O MNpUHLMUIIAX, OTpPacisiX M HOpMax
MEKIYHAPOAHOTO IpaBa.

Ha ypoBHe ymeHmii:

- ONEPUPOBATH MOHSATUAMU
MaTepHaIbHOTO, MPOLIECCYaJTbHOTO
Ipasa, MPaBOOXPAHUTEIBHOMN 51
MIPaBONPUMEHUTEIBHON JEATEIbHOCTH;
- COOTHOCUTBH HOPMBI Pa3jnyHOIO IpaBa
C PA3JIMYHBIMU OTPACISIMHU I1PaBa;

- IPUMEHATh B OLICHKE CHUTyalHUld U

CcOOBITUH 00IIIECTBEHHOH JKU3HU
o0IIeTeOpeTUYECKHE IPaBOBBIE
MOCTYJIATHI, NCHCTBYIOIICE
3aKOHO/IaTEILCTBO;

- BBIICIATH OCOOCHHOCTH IIPaBOBOIO
peryaupoBaHus B cdepe

MEXyHApPOJHOTO TIpaBa M CJEIOBAThH
UM B 1mporecce mnpodeccuoHaTbHOM
JeSITeITbHOCTH,

- apryMEHTUPOBaTb CBOE€ MHEHHE
HCIIOJIBb3YS IOPUIMYECKYIO
TEPMHUHOJIOTHIO u KOHKPETHBIE
3aKOHOIIOJIOKECHU S,

- HaxXOIWUTb BEPHBIM U JOCTATOYHBIN
HOPMaTHBHBIN MaTepuain A OLECHKU U

KBaJTU(DUKAINA FOPUIUYECKHUX
JIEVCTBUI B COOBITHI;
- KBTU(UITUPOBAHHO OLIEHHUBATH

IOpUIMYECKHE JEHCTBUS U COOBITHS,
NpUMEHSST BBIOpAaHHBIH HOPMATHBHBIN
MaTepuain,

- ¢dopMHpOBaTh TO3ULHUIO PEIICHUS
IIOCTAaBJICHHOM FOPUINYECKOH 3aauH;
OIIK OC-4.14

Ha ypoBHe 3HaHuMii:




He
3a4TEHO

XapaKTEPUCTUKU
3HA4YCHHE JUIS
IOPUIUYECKHUX PEILICHUMN.

mpaBa U HUX
MPUHATUSA

HEYBEPCHHO  WJIH
IMPUMCHSACT 3HAHUA
OOIIETPU3HAHHBIX ~ MPUHIUIIOB U
HOPM MEXJYHApOJHOTO TIpaBa B
pelieHuu CUTyaIui
npodeccroHaNbHOU IEATeTLHOCTH;

- HE CHOCOOCH CHIPOEKTHUPOBATH
MEKIYHApPOIHBIA JIOTOBOP € OMOPOi
Ha OCHOBHBIE MOJIOKEHUS
KOHCTUTYLUUH 3apyOexXHBIX CTpaH H
Poccun B COOTBETCTBHE c
MMOCTAaBJICHHOM IIEJIBIO;

HE TPOSBISET NPOPECCUOHATHLHOM
SPYIULIH B MeTOoIax
HpOTHBOJIGﬁCTBHSI PpEalbHBIM u
CKPBITBIM YTpO3aM B MPAKTHUECKOU
JESITCIILHOCTH OPTraHoB;

HE TIPOSBISET TPOPECCUOHATHLHOM
SPYAULIUU B METodax
OPOTHUBOJACHCTBHUSI ~ pPEANbHBIM U
CKPBITBIM YIpO3aM B IIPAKTUYECKOU
NESTENIbHOCTH U OpraHu3aIuii;

- HC ICMOHCTPUPYECT 3HAHHUA MCTOJ0B
OPOTHUBOJACHCTBHUSI ~ pPEANbHBIM U
CKPBITBIM yrposam NCATCIIBHOCTHU
OpPraHOB U OpraHU3alUi B PEUICHUH
npodeccroHaNbHBIX 33]1a4;

- TpU TOATOTOBKE IOKYMEHTOB HE
JTEMOHCTPHUPYET HEO0OXOaMMOe
YMEHHE€ W  HaBBIKH, JOIYCKaeT
CepbE3HBIE OINOKU;

- HE OCBEAOMIIEH O
COCTAaBJICHUA OTOCIIBbHBIX
IOPUIMYECKUX JTOKYMEHTOB;
- HC COOTHOCHT U HE pa3indact
MPABOBHIE HOPMBI B 3aBUCUMOCTH OT
X HEpapXUU.

- HE Ha3bIBAET CUCTEMBI, B KOTOpHIE
BCTPOCH OOBEKT KaK TOACHCTEMA;

- HE UCMONIb3YeT OCHOBHBIE TIOHSATHS,
COOTBETCTBYIOIIUE HOPMAM
3aKOHOJIATEJIbCTBA;

- HE OIpeleNsieT CYIIeCTBEHHBIC
XapakTepUCTUKH  MpaBa ©  HUX
3HAYCHHUC JJISL IMPUHATHA
IOPUAMYECKHUX PEIICHHH.

0e3rpaMoTHO

MOpsIAKE
BHUJIOB

- 0 pa3IMYHBIX BUAAX 0€30MacHOCTH U
MIPaBOBOM peryimpoBaHun
JEATEIIbHOCTHU 110 OC30IMaCHOCTH;

- 0 BHAax yrpo3 0€30MacHOCTH, O
MOCJICJICTBUSAX PEATU3AINH dTUX yTPO3,
- 0 croco0ax U METOAMKE MPOBEICHUS
MEpPOIPHUATHIA 10 CHIDKEHUIO YPOBHS
OMACHOCTH B JIEATEIBHOCTU OPTaHOB U
OpraHu3aluil.

Ha ypoBHe ymeHmii:

- OIICHMBATh BIIMSHUE BHEIIHUX U
BHYTPEHHUX (aKTOPOB OMACHOCTH Ha
peaNbHYIO0 JESATEIILHOCTh OPTaHU3AINH
(MecTa paboThI);

- TPOBOIUTH aHAIM3 MPAKTUIECKON
NeSITeIbHOCTH OpPTaHU3alMU C TO3ULUN
ee 0e30IMacHOCTH;

- BBIOGNATH  KIIOYEBBIE  (DAKTOPBI
OMACHOCTH (BHEIIHHME, BHYTPEHHHUE) B
NesITeIbHOCTH OpraHu3alnu;

- Ol CHUBAThH CTCIICHDb OIIaCHOCTHU
BBISIBIICHHBIX (dhakTOpoB (yrpo3),
BBICTPAUBaThb  IIPUOPUTETHOCTH  MEp
pearupoBaHHMs Ha HHX, TPUMEHATH

BO3MOKHOCTH ~TEXHHUYECKUX CPEJCTB
0€30MacHOCTH TPOrpaMMHOTO (B TOM
qHcIie — BCTPOGHHOT0) 00eCeueHUs u;
- MPUMEHSTD TEXHOJIOTUU
pacro3HaBaHUS JIKH;

- OCYIIECTBJISAITh ~ MOHHUTOPHHT  (C
MO3UIMH  0E30MacHOCTH)  TEKyIen
NesITeIbHOCTH OpraHu3alnu;

- TPEABHICTh MOCIEICTBHUS HPUHSATHS
MPaBOBBIX M aJIMUHUCTPATUBHBIX
pelIeHuii Mo BonpocaM 6e30MacHOCTH;
- ohopMIIATH " COCTaBJISITh
HEOOXOIUMBIE IOKYMEHTHI.

IIK-18.1.1

HA YPOBHE 3HAHUIA:

- HOpM, MPHUHLUIIOB U TEXHOJOTUI

OopraHu3s aHHOHHOﬁ ACATCIIBHOCTU B
npodeccuoHaIbHOM cdepe;
- IIPUEMOB OIIEPaTUBHOIO u

CTpaTeTUYEeCKOro IIAHUPOBAHNUS;

- OCHOB MCKJIIMYHOCTHOI'O 06H.[€HI/IH

HAa YPOBHE YMEHHUIi:

- IPUHUMAaTb ONITUMAJIbHBIC
YOpaBICHUYECKUE PEIICHMUS,;

- OCYUIECTBIISITh Pa3pelieHre CIIOPOB U
(bopMyIHMpoBaTh yrpaBIeHUECKHE
peuieHus;

- PYKOBOJCTBOBAThCSl TpPHU NPUHATUU




OIITUMAJIBbHBIX YHOPpaBJICHUCCKUX
peHIeHI/Iﬁ OCHOBaMH MEXKINYHOCTHOI'O

o01eHus u KOH()ECCHOHAIBHOM
TOJIEPAHTHOCTBIO
MK-27.1.2

HA YPOBHE 3HAHMIA:
0 JeATEIbHOCTH rOCYIapPCTBEHHBIX
CITYXAaIIUX, COTPYIHUKOB
KOMMEPYECKHX HEKOMMEPUYECKHX
OpraHM3aINH, OCYIIECTBISIONINX
PYKOBOJISIIILYIO, KaPOBYIO pabOTy (MM
OTBEYAIOLINX 32 KAJPOBYIO
0€30IacHOCTb), HAIIPABJICHHON Ha
HpeaynpeXxkeHIe BHYTPEHHUX U
BHEIITHHUX YIPO3, CBA3aHHBIX C
MIEPCOHAJIOM, €r0 JUCIUIUTHHOH,
MHTEJICKTYaIbHBIM IOTEHIHAIOM 1
TPYAOBBIMH OTHOLICHUSIMH B IIE€JIOM
HA YPOBHE YMEHMH:

aHAJIM3UPOBATh COCTOSIHHE
KaIpOBOM 0e30MmacHOCTH B
OpraHu3ali 10 JIOKyMEHTaM, IIO
TEKYIIEH MPaKTUIECKOH NesITebHOCTH;

paborath ¢  JOKyMEHTaMmH,
HEOOXOMMBIMU  JUISL  TOJUICPYKAHUS
JOJDKHOTO YpOBHS O€30MacHOCTH B
OpraHM3aIH;
paboTatb c MEPCOHAIOM B
HEKOH(IMKTHBIX ¥ KOH(IMKTHBIX
CHUTyallMsX, BBIABJISSA, TMPEIOTBpAILasi,
npeaynpeKaas WHIIUACHTHI
0€301acHOCTH, PacKpbIBaTh u
paccie1oBaTh UX

Tunosble OLIEHOYHBbIE CPeACTBA.

TunoBble OLlEHOYHbIE MATEPHAJIbI IO Teme 1.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

PackpblTue  OCHOBHBIX  TOHSATHWA:  JI€JONPOU3BOJACTBO, JIOKYMEHTHUPOBAHHME, CpEACTBA
JTOKYMEHTHPOBAHUS, 3a/1a4H, POPMBI JOKYMEHTHUPOBAHHUS, CUCTEMA JOKYMEHTAIIHH.

[IpaBoBOE perynmpoBaHue I1eI0MpPOU3BOICTBA.

HOpMaTI/IBHaH 63.33 ACIOMPOU3BOACTBA U €€ OCHOBHBIC KOMITOHCHTHI.

Cmyx6a J1IOVY.

TumnosBbie OLleHOYHBIE MATEPHAJIBI 110 Teme 2.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

[Tonstue nokymenTta. COOTHOUICHHE MOHATHH «MHPOPMAII» U «TOKYMEHT.

OOuieHay4ynble OCHOBaHMA Kiaccuukanuu. Kpurepun kinaccupukanuu, UX HAOMYCTUMOCTb.
[TpaBuna knaccudumnupoBanus (aeneHUs 00bEMA TOHSTHS).

Knaccudukamnus nokymentos. [IpaBuia cocTaBneHus JOKYMEHTOB. PeKBU3UTHI.

KOpuanueckast cuna 1oKyMeHTa.

TunoBblie OLlEHOYHbIE MATEPHAJIBI IO Teme 3.



Bonpocs! 1J1s1 yCTHOr0 onpoca:

[TonsiTue ympaBiieHUYECKON ACITEIHHOCTH, OOBEKTHI, CYOBEKTHI, 11!, BUIBI.

Odopmienue yrnpapieHUECKON JoKyMeHTaluu. CUCTEMBbI JOKYMEHTAIUH.

SI3BIK ¥ CTHIIB Oq)HHHaHBHBIX JAOKYMCHTOB.

Bunbl  TOKyMEHTOB B YIPABIEHYECKOM  JEATEIBHOCTH:  OPraHMU3alMOHHO-IIPABOBEIE,
pacrnopsAauTCIbHBIC, Cl'IpaBOI—IHO-I/IH(i)OpMaIII/IOHHI)Ie, CIIPaBOYHO-aHAJIUTHYCCKHUE, II0 JIUYHOMY
cOCTaBy, OyXraaTepcKoro y4eTa u OT4€THOCTH.

TunosBble OLlEHOYHbIE MaTePUAJIBI N0 TeMe 4.

Bomnpoce! 111 yCTHOTO onpoca:

[ToHsiTHE NOKYMEHTOO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUNH M BHEIIHUH
KOHTYpBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alys CO3AaHus, 0O0paboOTKH, NmpueMa M MepeAadd JIOKYMEHTOB.
Turnossie perucTpallMOHHO-KOHTPOJIbHBIE (DOPMBI, UX PEKBU3UTHI.

VYdeTHast MOJTUTHKA OPraHU3AIIH.

I'papux noxymentoobopora.

TunoBble OLleHOYHBbIE MATEPHAJIBI 110 TeMe 5.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

ABTOMaTH3aIMs MPOIIECCOB JOKYMEHTAI[MIOHHOTO 00eCTIeYeH sl YIIPaBIEHUSI.
TepMHHBI 3TIEKTPOHHOTO JEIONPON3BOICTBA.

[TonsiTHE AIEKTPOHHOTO JOKYMEHTA.

ATpuOYTHI IOPUINYECKON 3HAUNMOCTHU HJIEKTPOHHOTO JJOKYMEHTA.

[TonsiTre cucTeMbl AJIEKTPOHHOTO ToKyMeHTooOopoTa (CO/I).

Crpyxrypa CO/1. [IpeumyiiecTBa CUCTEMBI AIEKTPOHHOTO IOKYMEHTOOO0POTA.
[IpoGiembl GopMUpOBaHUS U BEIACHHSI €IMHOM CHCTEMbI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
Buner CO/I.

[Tpouecc u atanel BHenpenust CO/I.

TunoBblie OLIEHOYHbIE MATEPHAJIBLI IO Teme 6.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

Howmenknatypa nen.

dopmupoBaHue U 0popMIICHHE AT

YyetHble pOpMBI.

[TonckoBbIE CUCTEMBI.

DKCnepTu3a IEHHOCTH IOKYMEHTOB.

dopmupoBaHue U 0popMIICHUE AET.

OneparruBHOE XpaHeHue aei. [loaroroBka k ciade B apxuB. YHUUTOKEHUE.

TunoBble OLIEHOYHbIE MATEPUAJIBI IO Teme 7.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

Bunel obpariennii rpaxaaH U ©X 0COOEHHOCTH.

®op™mbl 00paIICHUH.

DTarsl BeICHNS ACIONPON3BO/CTBA 10 00PAIIEHHUSIM TPAXK/IaH.
Cpoxku 1 crioco6bl 00pabOTKH MUCEMEHHBIX O0PAIIeHUH TpaXKaaH.
dopmupoBaHHe A€ 110 0OpAIIEHUSIM TPaXxIaH.

AHanutuyeckas paboTta ¢ MUCbMEHHBIMU OOpAIIEHUSIMU TPaX/IaH.
Pa6ora ¢ ycTHBIMU 00palieHusIMU Ipax/aaH.

Opranuzanus JIMYHOTO MpUeMa IpaXK1aH B aIMUHUCTPALIUH.

IIpumepHbIe TEMbI J0KIA10B:
Pabora ¢ oOpaieHusIMu rpak/aH, Kak aIMUHACTPATUBHO MOJIUTUYECKUNA HHCTUTYT



Heo6xomumocTs 1 0COOEHHOCTH aHAJIMTHUECKON pabOThI C 00pallieHUsIMU TpakIaH
Pabora ¢ oOpaieHusIMH rpa’kjaH U KapbepHBII pOCT

TunoBble oLleHOYHBbIE MaTePHAJIBI 110 TeMe 8.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

[Tonsitue Taiubel. [ocymapcTBeHHas, BOEHHas, CIy)XeOHas, HaJOroBas, OaHKOBCKas,
KOMMepuecKas TalHa.

OCHOBHbIE TOHSTHS CEKPETHOTO JEJONPOU3BOJCTBA: CEeKpeTHas paboTa, CEKpeTHOE H3JeIue,
CEKPETHBIN JTOKYMEHT.

CreneHb CEKPETHOCTH, TPUQBHI.

Cekpetnoe nenonpousBoactBo (CHUII): mopsnok pa3paboTku, odopmieHHs, yyeTa, XpaHEeHus,
oOparlieHus!, pa3MHOXKEHUS, IEPECHUTKA U YHUUYTOXKEHUS CEKPETHBIX T0KyMeHTOB (CJI).

[ToHsTHE pexnMa, peKUMa CEKPETHOCTH, PeKUMa KOH(PUICHITHATIEHOCTH.

Pexxumuo-cexkpernsie opransi (PCO).

JIoIyCK K TOCyJapCTBEHHOU TalHE.

Kontpones 3a coOmofieHHEM YCTAHOBJIEHHBIX TpeOOBaHMM peXHMa CEKPEeTHOCTH B
TOCYIapCTBEHHBIX  YUPEXACHUSAX (KOHQHUIEHIMATbHOCTH M  KOMMEpYEeCKOM TaliHBl B
HEroCyJAapCTBEHHBIX YUPEXKICHUSAX).

[Tpodunaktuueckas pabora ¢ NEPCOHATIOM.

OTBETCTBEHHOCTH 32 HapyIICHHUE peXHMa TOCYIapCTBEHHON TallHBI, CIYy>KEOHOH, KOMMEPUECKOM
TalHBI.

IIpumepHbIe TEMBI 10KIA10B:

PexuMHO-CceKpeTHbIE OpraHbl B KOMMEPUYECKHX CTPYKTypax (JOMYyCTUMOCTb, OCOOEHHOCTH
(YHKIMOHUPOBAHMS)

Mertoauku pacdyera peHTAaOETbHOCTH HalW4Msl B JEATEIBHOCTH OpraHM3allii pexuma
CEKPETHOCTH (KOH(PUICHIINATBHOCTH, KOMMEPUYECKON TaifHbI)

[IpaBoMepHOCT, TMPUMEHEHMs] TEXHOJOTMI pAaclo3HaBaHUS JDKU TPU  paccieToBaHUHU
MHIMJEHTOB C pa3rialleHueM HH(POpMalii OrpaHUYEHHOTO JIOCTYIIA

OTudecKkue M IMpaBOBbIE AaCMEKThl KOMIUIEKCHOTO KOHTPOJS 3a COOJIIOACHHEM pexuma
CEKPETHOCTHU

IOpuanueckne  KOMIM3MM  OTBETCTBEHHOCTH 32  HaApylIEHHE peXHMa CEKPETHOCTH,
KOH(UACHINAIBHOCTH

IIpuMepHbIe CUTYaMOHHBbIE 3a1a4H.

B otkpeiToM noctymne B cetn MHTepHET MOABWINCH MYOIMKAIMA O 3aCEKPEUEHHBIX
pa3paboTkax KOMIaHUH, B KOTOpoi Bbl oTBewaeTe 3a coOMOICHNE peKMMa CEKPEeTHOCTH. Barm
JEUCTBUSL.

BaMm nopydeHo HCIOJIHEHUE NUCHbMa, TOCTYIHUBILETO U3 MPAaBOOXPAHUTEIBHBIX OPraHOB,
¢ TpeOOBaHMEM TPEIOCTABUTh MHGOPMAIINIO, SBISIONIYIOCS TOCYIApCTBEHHOW TaiiHOW. Barmm
JEUCTBHUS.

CoTpymHHK, JOMYIIEHHBIM K WH(GOPMAIMK OTPAHUYEHHOTO JOCTYIa, CKOMUPOBAJ
CBEJICHMS, COCTABIISIIOIINE KOMMEPUYECKYIO TallHy Ha BHEIIHUN HOCUTENb. PAKT KONMMPOBAHUS
BBISIBJIEH M 3a()UKCUPOBAH CHUCTEMHBIM aJMHUHUCTPATOPOM, KOTOPBIM JOJOXKKI 00 3ToM Bam —
OTBETCTBEHHOMY 32 PEXKUM CEKPETHOCTH. Bam neicTBus.

Bl — cotpymauk Cb TOproBoii KOMIIaHMHU. Mara3vHbl Bauield (UPMBI PacrloiokKeHbl B
TOPrOBBIX LIEHTPAX PSAOM C Mara3puHaMu KOHKYpeHTOB. COTPYIHHMKH KOMMEPUYECKOro OTJeja
HEOJHOKpPATHO cooO0mmarT BaM 0 TOM, 4TO KOHKYPEHTHI C TMOJO3PUTEIBHBIM TOCTOSHCTBOM
ONEPEXKAIOT UX B MPOBEICHUU PA3TUYHBIX MAPKETHUHIOBBIX aKLMK M MEPOIPHUATHH, JIUIIAs UX
TEM caMbIM PKOHOMHYECKOH BBHITONIBI. Bamm nelicTBHs.



Bam nopydeHno pa30upaTenbCTBO MO 3asBICHHUIO COTPYAHUKA, B KOTOPOM OH YKa3bIBaeT,
4TO €ro 3aceKpedeHHasl pa3paloTKa HCHOJIb30BaHA APYIMM COTPYAHUKOM JIs IyOJIMKalMH B
«3aKpbITOM» cOOpHUKe cTareil. Bamm neiicTBus.

BbI - coTpyaHuK pexxMMHO-CEKpETHOTrO opraHa. Bam nocrynwia nuadopmanus o ToM, 4To
y OJHOTO U3 COTPYIHHMKOB OpPTaHU3aIMH, JOMYIIEHHOTO K padoTe ¢ CEeKPETHHIMU CBEIACHUSMHU
MOSIBUJIMCH POACTBEHHUKH 3a IPaHULeH (JI0Yb BBIILIA 3aMYX 3a HHOCTpaHIia). Bamm neficTBus.

Bonpocsl qu1s 3a4era
1. denonpouzBoactso. [lonstue, nenu, GopMsl.
2. IIpaBoBOE perynmpoBaHue AeIONPONU3BOJICTBA.
3. Cucrema NOKyMEHTALlUU U €€ KOMIIOHEHTBHI.
4. TocynapcTBeHHasI cUCTeMa JIOKyMeHTalnoHHOTo obecniedenus ynpasienus (I'CHOY).
5. IlonsTre, knaccupuKays J0KyMEHTOB.
6. Buabl JOKyMEHTOB B yIIPaBICHUECKON AEATEIBHOCTH.
7. OpraHu3aloOHHO — IIPaBOBBIE JOKYMEHTHI.
8. OpraHmM3aloOHHO PacCHOPSAUTEIbHBIE JOKYMEHTHI.
9. CipaBouHO-MH(POPMAIIIOHHBIE M CIIPABOYHO-aHATTUTUYECKUE IOKYMEHTHI.
10. JIokyMEeHTBI 110 TUYHOMY COCTAaBY.
11. JTokyMEeHTOOOOPOT U €ro CTaIuu.
12. I'paduk 10KyMeHTOOOOPOTA.
13. DnexTpoHHBIH JOKyMeHT0000poT. [ToHsATHE, 0COOEHHOCTH, TPEUMYILIECTBA.
14.Cuctema smektpoHHOT0 ToKymMmeHTooO0poTa (CO/I). Buasr CO/I.
15. Ilponecc BHenpenust CO/L.
16. Homenknatypa Jien u ee coiepKaHue.
17. ®opmupoBanue u opopMiIeHUE JIe.
18. PaGota ¢ oOpamenusmMu rpakaan. Buasl oOparieHuit, 3Tamsl AeJI0MPOU3BOICTBA 110 HUM.
19. Pabora ¢ ycTHBIMU OOpaleHussMu rpaxaad. OpraHu3anyst JUYHOTO pUeMa rpakIaH.
20. CekpetHoe nenonpou3BoAcTBO. OCHOBHBIE MOHATHS, 0OCOOEHHOCTH.
21. TocynapctBenHasi, cinyxeOHas TaiiHa. ConepikaHue, HOpPMaTUBHOE PETYIMPOBAHHE.
22. Kommepueckas taitHa. ConeprkaHre, HOpPMaTUBHOE PEryIMpPOBaHUE.
23. Tlopsinok oOpaleHus ¢ CeKPEeTHBIMHU IOKYMEHTaMHU.
24. PexxuMHo-cexkpeTHblie opranbl (PCO), HanpaBieHUs UX J1€ATEIbHOCTH.
25. Jlonmyck K rocyiapcTBEHHOH TalHe.
26. IlponyckHOM pekuM Ha 00bEKTax, UMEIOIIMX OTHOIIEHHE K FOCYIapCTBEHHOM TaliHe.
27. IlprumnHbl, BBI3BIBAIOIINE YTEUKY CEKPETHBIX CBEICHUII.
28. KonTpo:ns 3a coOMoaeHIEeM peKMa CEKPETHOCTH.
29. OTBETCTBEHHOCTD 3a HAapYLICHHUE PEKUMA KOMMEPUYECKON TallHBI.
30. OTBETCTBEHHOCTH 32 HAPYLIEHUE PEKUMA TOCYITAPCTBEHHOMN TallHBI.

5. MeTonuyeckue yKkazaHus AJsi 00y4alomIUXCs M0 OCBOCHHIO TUCHMILTUHBI

[IpenomaBanue y4eOHOW AUCIUIUTHHBI «JleIOMPOU3BOACTBO M PEKHUM CEKPETHOCTH
HOCHUT TEOPETUKO-TIPUKIATHON XapakTep M MpeanojiaraeT O3HAKOMIIGHHE OOYYaloIIuXcs C
HOPMATUBHBIMU IIPABOBBIMHU AKTaMW M CTaHAapTaMH B oOactn ACIOIMPOU3BOACTBA, a4 TAKIKC
OCHOBaMU 3aKOHOJaTeNnbcTBa Poccuiickoii denepannu, peryimpyronero pexkuM CeKpeTHOCTH, C
Y4€TOM TMPAaKTHKM €ro IPHUMEHEHHMs W JOCTH)KEHHH IIpaBOBOM HAyKH, HAlpaBIEHO Ha
dbopMupoBaHue y OOYYaIOIIUXCS CHUCTEMBI 3HAHHWM, YMEHHH M HaBBIKOB, HEOOXOIWMBIX JUIS
npodeccuoHaNbHOMN NEATENIbHOCTH B COOTBETCTBHM C KBAJM()UKALIMOHHBIMU XapaKTEPUCTHUKAMHU
CHEIHAUCTa FOPUCTIPYACHITUH.

[lens oOyueHUs COCTOWT B (POPMHUPOBAHUH HAYIHO-OOOCHOBAHHOTO TPENICTABICHUS 00
OCHOBax JEJOMPON3BOJICTBA U PEXKUMa CEKPeTHOCTH B Poccuiickoit denepanuu u ero 3HaYeHUN



B JCATEIBbHOCTH TOCYAAPCTBEHHBIX W MYHULMINAIbHBIX OpPraHOB, a TaKKe€ pa3Iu4HbIX
OpraHM3aIuit

3agaun 00y4eHUs:
- YCBOUTH OCHOBHBIE TIOHATHUS U TEPMUHBI JUCIUILIUHBL;
- H3YyYUTh HOPMATHBHYIO MpPaBOBYIO 0a3y JeNONpPOU3BOJACTBA U TpPeOOBaHUS TOCTOB K
0 OpMIIEHUIO IOPUANYECKUX TOKYMEHTOB;
- 03HAKOMHTH OOYYaIOUIUXCS ¢ OOIIMMHU MPAaBUIIAMU COCTABJICHUS M OGOPMIICHHS IOPUANYECKU
3HaYUMBIX JTOKyMEHTOB, OpraHu3alueil JOKyMeHTOO000pOTa, TEXHOJIOTHEN AeNTONpPON3BOICTBA U
MOPSIKOM XPAaHEHUS IOKYMEHTOB;
- OBJAJAETh METOAMKOM pa3pabOTKU OCHOBHBIX BHJIOB IOPUAMYECKHX JOKYMEHTOB M UX
MIPaBUIBHOTO O(OPMIICHHS;
- OpHUEHTUPOBaTh OOYYAIOIIMXCS B CUTYyalUsiX, TPEOYIOIIMX W3AaHUS COOTBETCTBYIOLIUX
IOPUANUYECKHUX JTOKYMEHTOB;
- U3YYMTb 3aKOHOJATEIHCTBO O 3alllUTE TOCYIaPCTBEHHOMN TalHBbI;
- OCBOWUTH MOPSAOK JAONYyCKa M JOCTyNa JODKHOCTHBIX JIMI[ U TpakJaH K TrOCyIapCTBEHHOMU
TalHEe,
- M3yuyuThb TNOPSAJOK 3aCEKPEUMBAHHUA M PACCEKPEUMBAaHUS CBEJICHMI, COCTaBISIOLINX
rOCY/IJapCTBEHHYIO TaliHY;
- 03HAKOMUTHCS C MPOLETypO IUIIEH3UPOBAHUS B O0JIACTH 3aIUTHI TOCYAAPCTBEHHON TalHBI.
- TOATOTOBUTH CHEIHUAINCTOB C UIMPOKONM NpoecCHOHATbHOM OpHeHTaluel, CIOCOOHBIX
MBICIUTHh MaclmTaOHO, TPAMOTHO B3aMMOJEHCTBOBaTh C MPEACTABUTEISIMU JAPYrHX cdep
0O0IIIECTBEHHO IEATEIFHOCTH.

AKTyaJIbHOCTb ~W3Yy4YEHUS OCHOB JIEJIOTIPOM3BOJCTBA M PpEXUMa CEKPETHOCTU
00ycJIOBJIEeHa TOBBIIIEHUEM POJIM CTPATErMYECKOro MIaHUPOBaHUS B cpepe rocy1apcTBEHHOTO
U OOIIECTBEHHOTO PAa3BUTHUS, HEOOXOJMMOCTbIO KOHCTPYKTMBHOTO B3aMMOJCHCTBUS B ITOM
cdepe cuit obecrieueHus: 0OLIECTBEHHONW 0€30MaCHOCTH M MHCTUTYTOB IPa)KAaHCKOro 0OIIeCTBa,
OIpeneIeMOoin Crparerueit HanuoHaibHON Oe3omacHocTH Poccuiickoit ®Dexeparuu 10
2020 roga, Konmenuuei I0ATOCPOYHOrO CONUAIBHO-3KOHOMHUYECKOTO pa3BUTHS Poccuiickoi
®eneparuu Ha nepuo 1o 2020 rona, Konuemnueit odmectBenHoii 6e3omacHocty B Poccuiickoit
Oenepaunu, yreepxkaeHHoi [Ipesunentom PO 20 nosiOpst 2013 roga.

Opranuzanusi 00pa3oBaTeNbHOIO IMpoIlecca pPeriJaMeHTHpYyeTcsl y4eOHBIM IIaHOM U
pacnucaHueM y4eOHbIX 3aHsATHH. S3bIk 00yueHus (mpenonaBaHusi) — pycckuid. J1jis Bcex BUIOB
ayIUTOPHBIX 3aHATUNA aKaJJEMUUECKHI Yac yCTaHABIMBAETCS IPOJOKUTENBHOCTBIO 45 MUHYT.

IIpu  ¢dopMupoBaHun cBoed MHAUBUAYadbHOW  0OOpa30BaTENIbHON  TpaeKTOPHH
oOyJaroluiics UMeeT paBo Ha Mepe3adyeT COOTBETCTBYIONIUX AUCHUILIUH U PO ECCHOHATBHBIX
MOJIyJiei, OCBOEHHBIX B IIpOLECCE MPENUIECTBYIOIEr0 OOy4YeHHs, KOTOPbIH OCBOOOXKIAeT
00ydJaromierocst OT HEOOXOAUMOCTH UX TTIOBTOPHOTO OCBOCHHSI.

4.4.1 Odpa3oBare/ibHbIE TEXHOJIOTHH

VY4eOHbIl mpolecc Mpu MpernojJaBaHUM Kypca OCHOBBIBAETCS Ha HCIIOJIb30BaHUU
TPaJMLIMOHHBIX, HWHHOBALIMOHHBIX W MH(POPMALMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.
TpaguimonHble 00pazoBaTelbHbIE TEXHOJOTMM MPEACTABICHBI JIEKIMSAMH M CEMUHApCKUMHU
(mpakTHyecKuMu) 3aHATUSAMU. FIHHOBallMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOIMH HCTIONB3YIOTCS B
BUJIE ILIMPOKOTO MPUMEHEHHsS AaKTUBHBIX M MHTEPAKTUBHBIX (OPM MpPOBENEHUsS 3aHATUH.
WNudpopmarmonnsle  o0pa3oBaTebHbIE TEXHOJOTUM  PEANM3YIOTCS IYTeM  aKTHUBU3ALUU
CaMOCTOSITENIbHON pabOThl CTYJICHTOB B MH(POPMALIMOHHOM 00pa30BaTeIbHOM cpere.

4.4.2 Jlekuun

JlekmoHHBI Kypc MpeanosaraeT CHCTEMaTHU3UPOBAHHOE M3JI0KEHHE OCHOBHBIX
BOINPOCOB Y4eOHOTO IJIaHa.

Ha nepBoii nekuuu nexTop 00s3aH NpeayNnpeanTh CTYICHTOB, IPUMEHHUTENBHO K KaKOMY
06a3oBoMy yueOHUKY (yueOHHKaM, yueOHbIM ITOcoOusIM) OyAeT IpounTaH Kypc.



JlekIIMOHHBIN Kypc JOJDKEH JaBaTh HauOONIbIIMKA 00beM HMH(pOpMaluu U oOecreunBaTh
Oosee TIIyOOKOe MOHMMaHHE y4eOHBIX BOIPOCOB MPH 3HAYMTENIHLHO MEHBIICH 3aTpaTe BpeMEHH,
4yeM 3TO TpeOyeTcst OOJBIIMHCTBY CTYAEHTOB Ha CAMOCTOATENIEHOE N3YUEHHE MaTepHasa.

4.4.3 CemnHapcKue 3aHATUSA

CemuHapckue  3aHATUS  NPEACTABIAIOT  COOOM  JeTalu3aluio  JIEKHUOHHOTO
TEOPETUYECKOr0 Marepuala, MPOBOJATCS B IENAX 3aKpPEIUIEHHsT Kypca U OXBaThIBAIOT BCE
OCHOBHBIE pa3/IeIibl.

OcHoBHOM (opMOI TpPOBEINEHHUS] CEMHHApOB SBISETCA OOCYXJAEHHE Hauboee
NpoOJEMHBIX W CJIOXKHBIX BOMPOCOB IO OTAEIBHBIM TeMaM, a Takke pa30op NpPUMEpPOB H
CUTyallUil B ayMTOPHBIX yclIoBUSX. B o00s3aHHOCTH TmpernogaBarenss BXOJAT: OKa3aHHE
METOMUYECKON ITOMOIIN U KOHCYJIbTUPOBAHUE CTYAECHTOB 110 COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTbH Ha CEMUHAPCKUX 3aHATHUIX OLIEHUBAETCS MO CIEAYIOIIUM KPUTEPHSIM:

OTBETHI Ha BONPOCHI, IPEIaracMble IPETOIaBATEIIEM;

ydacTue B IUCKYCCUSX;

BBINOJIHEHNE IPOSKTHBIX U UHBIX 3aJaHUH;

aCCUCTHPOBAHUE MPEIOAABATENI0 B IPOBEJCHUN 3aHATHH.

Jloknaapl ¥ ONIOHUPOBaHUE JOKIAJO0B MPOBEPSIOT CTENEHb BIAJECHUS TEOPETHUECKUM
MaTepHUaJIoM, a TaKKe KOPPEKTHOCTh U CTPOrOCTh PACCYKIACHUI.

OneHuBaHMe 3aJaHU, BBITOJHEHHBIX HA CEMUHAPCKOM 3aHSTHUH, BXOAUT B HAKOIJICHHYIO
OLICHKY.

K 3avery mno nucuumnune b1.B.04 [lenonpous3BOACTBO M PEXHUM CEKPETHOCTH
HEO0OXOMMO TOTOBUTHCS LIEJCHANPABICHHO, PEryJsipHO, CUCTEMATUYECKH U C TEPBBIX JHEH
o0ydyeHus: Mo JaHHOW aucuuIuiuHe. [lOonBITKM OCBOMTH MUCHMILIMHY B HEpUOJ 3a4€THO-
9K3aMEHALlMOHHOM CECCHUM, KaK MpPaBWJIO, IOKA3bIBAIOT HE CIUIIKOM YJIOBJIETBOPUTEIbHBIE
PE3yNbTATHI.

B camom Hawanme oOCBOEHHS IUCHMIUIMHBI TO3HAKOMBTECH CO CIEAyIOUIEH ydeOHO-
METOAUYECKON JOKYMEHTALUEN:
paboueit mporpammoit auctuiiuHbl b1.B.04 Jlenonpon3BoACTBO U PEXUM CEKPETHOCTH;
NepeyHeM 3HaHHM, yMEHUN KOTOPBIMH 0OYUaIOIIUIICs TOJKEH OBJIaJIETh,

TEMaTU4YE€CKUMU IUIAHAMM 3aHATHH,

KOHTPOJIbHBIMU MEPOIPUATHIIMH,

Y4eOHHUKOM, YI€OHBIMH ITOCOOHMSIMH, a TAKXKE AIEKTPOHHBIMHU PECYPCAMH,

[IEPEYHEM BOIIPOCOB U 33JaHUN K TEKYIIEMY KOHTPOJIIO M IPOMEXYTOYHON aTTECTALIUU.

[Tocne sToro y Bac DOMKHO C(HOPMHPOBATHCA YETKOE MpEACTaBiIeHHE 00 o0beme u
XapakTepe 3HaHWH, YMEHMH, KOTOPBIMH Hajo OyaeT OBIaJAeTh MO  JUCLHUIUIMHE.
CucrtemMaTHueckoe BBINOJIHEHHE 3aJaHuil y4eOHOW paOoThl Ha JIEKUUSAX M CEMUHApCKUX
3aHATHUX TIO3BOJIUT YCIEIITHO OCBOUTH TUCHMIUIMHY U CO3JaTh XOPOUIYIO 06a3y sl cjaun 3a4era.

[IpomexyTtounas arrectranusa no aucuuiuimHe b1.B.04 Jlenonpous3BOACTBO W pexUM
CEKPETHOCTHU MPOBOJMUTCS B COOTBETCTBUU C YUEOHBIM IJIAHOM 110 CEMECTpaM — B 4-M ceMecTpe
JUTsl OYHOU (pOpMBI OOYUECHHS B BUJIE 3a4eTa.

OOyuaromuiicss JOMyCKaeTcss K 3aueTy M0 AWCHUIUIMHE B CIy4yae BBINIOJIHEHUS UM
y4eOHOTO IIlaHa 10 JUCIMIUIMHE: BBINOJHEHHBIX pabor. B ciayuae Hamuuums ydeOHOMH
3aJI0JDKEHHOCTH OOY4aloUIHiicss 0TpabaThIBaeT MPOIYIIEHHBIE 3aHATHS B (hopMe, MPeIoKEHHON
IpernojaBaTeieM.

Obyyenne mno mgucuuruimHe b1.B.04 Jlenonpous3BoACTBO M PEXUM CEKPETHOCTH
IPENosaraeT KOHTAKTHYI0 (opMy paboThl (JIEKLIMOHHBIE, CEMUHApCKHUE 3aHSTUS, a TaKKe
KOHCYNBTAIIUN) 1 CAMOCTOSATEIBHYIO PAOb0OTy 00yJarOIIIMXCSI.

Memoouueckue pexkomenoauuu no NOO20MO6KE K JEKYUOHHBIM U CEMUHAPCKUM
3aHAMUAM



[Ipenmonaraercss cremyiomas IOCJIEAOBAaTEIbHOCT, B MOATOTOBKE OOydaromuxcs K

JeKINN:

- 03HAKOMJICHHE C MaTepUaJIOM MPEbIAYIIEH JIEKINH;

- 3HAKOMCTBO C TEMATHKOH MPEACTOAIICH JIEKITNH (IO TEMaTHUECKOMY TUIaHy, TPEACTaBICHHOMY
B HacToAwIel paboyeil mporpaMMe AUCHUILINHBI);

- IPOYTEHUE W aHAIN3 YYeOHBIX MOCOOHH, YUeOHUKOB, HAYYHBIX CTATEeH 1O TEMe MPEACTOSIIETO
JIEKIIMOHHOTO 3aHSTHUS;

- TIOATOTOBKA BOIPOCOB, KOTOpPBIE BBl MpEAINoiaraeTe 3aaaTh JIEKTOpY MO mpobieme
MIPEACTOSAICH JIEKIUU.

Llenb ceMHHApPCKUX 3aHATHHA 3aKIIOYAeTCsl B O3HAKOMIICHHH OOYJaroIIUXCs C HOBBIMHU
MOJXOAaMU K HCCIIEAOBAHHMIO TNPOOJIIEMHBIX BONPOCOB «JleTOMPOU3BOJICTBA U peXUMa
cekpetHOCTH». [1oaroToBKa K MPaKTHUECKUM 3aHSTHSIM IpeanojaraeT mpopadoTKy OTBETOB Ha
BOIIPOCHI, MPEAJIOKEHHBIE B KaXJI0H TeMe KaXJIO0ro pasjena HacTosIed paboueil mporpammbl
IVCIUIUIAHBI, @ TaKXKe BBIPA0OTKY HABBIKOB paOOTHI C HAYYHOW FOPUAMYECKON JIUTEPATypoil U
oubnmmorpadueil, cipaBOYHUKAMH, CIIPABOYHO-IIPABOBBIMU 0a3aMu.

Bomnpocsl 1J11 caMOCTOSITE/ILHOM NMOATOTOBKH K NMPAKTHYECKHUM 3aHATHAM (CeMHUHApaM).

Tema 1. Beenenne. OcHOBHbIC MOHATHS JMCHUILIHHBL. TepMuHoI0rHs.

Cemunap 1.

Uro Takoe IeNONPOU3BOACTBO, IOKYMEHTHUPOBAHHME, CPEACTBAa JOKYMEHTHPOBAHUA, 3aJayH,
(GOpMBI TOKYMEHTHPOBAHUS, CUCTEMA JIOKYMEHTALIUH.

IIpaBoBOE perynmpoBaHue IeI0IpPOU3BOJICTBA.

HopwmatuBHast 6aza 1eonpon3BoICTBa U €€ OCHOBHBIE KOMIIOHEHTHI.

Cnyxo6a J10Y.

Tema 2. JlokymeHT, ero cBoiictBa. Kitaccnpukanus 10KkymeHTOB

Cemunap 2.

[Tousitue noxymenta. COOTHOIIEHHE MOHATUH «MHPOPMALUSI» U «TOKYMEHT).

OOmeHayunble ocHOBaHMs Kiaccupukanuu. Kputepun knaccuduxanuu, uX AOMYCTUMOCTb.
[TpaBuna knaccuduuupoBanus (eneHuss 00bEMa MOHATHUSA).

Knaccudukanus 10KyMeHTOB.

[IpaBuia cocTaBiieHUsI AJOKYMEHTOB.

PexBU3UTHI TOKyMEHTA.

IOpuanueckast cuna 10OKyMeHTa.

Tema 3. Buabl J0KyMeHTOB B YIIPABJICHYECKOH eI TeIbHOCTH

Cemunap 3.

[ToHsiTHE yNpaBIEHYECKOH AesTETbHOCTH, OOBEKThI, CYOBEKTHI, LI€TH, BUIDI.

Odopmienne ynpapieHUYE€CKON TOKyMEHTalUH.

Cucrembl JOKyMEHTALUH.

SI3BIK ¥ CTHIIB 0(1)I/IIII/IaJ'IBHI)IX JAOKYMCHTOB.

Bunbl  TOKyMEHTOB B YIPAaBIEHYECKOM  JEATEIBbHOCTH:  OPraHU3alMOHHO-IIPABOBEIE,
pacrnopsAauTCIbHBIC, Cl'[paBOI-IHO-I/IH(i)OpMaHI/IOHHI)Ie, CIIPaBOYHO-aHAJIUTHYCCKHUE, 10 JIUYHOMY
COCTaBy, OyXrajaTepcKoro y4eTa u OT4€THOCTH.

Tema 4. /IokyMeHT0000POT.

Cemunap 4.

[ToHsTHE NOKYMEHTO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUH M BHEIIHUH
KOHTYpBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alys CO37aHus, 0OpabOTKH, NMpueMa M MepeAadd JIOKYMEHTOB.
TunoBble perucTparoOHHO-KOHTPOJIbHBIE (POPMBI, X PEKBU3UTHI.



VYdeTHast MOJTUTHKA OPraHU3AIIH.
I'papux noxymenroobopora.

Tema 5. DJIeKTPOHHBII T0KYMEHTO00OPOT.

Cemunap 5. ABrtomaru3anus MpOLECCOB JOKYMEHTAIIMOHHOTO O0ecIleueHHsl YIpaBJIeHUs.
TepMUHBI AIEKTPOHHOTO JIEIONPOU3BOACTBA.

[ToHsITHE EKTPOHHOIO TOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JOKYMEHTA.

[ToHsITHE CUCTEMBI DIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).

Crpyxkrypa CO/I.

[IpeumymiecTBa CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

[IpoGrembl (GopMUpPOBaHUS U BEICHHSI €IMHOM CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTA.
Buner CO/I.

[Tpouecc u atanel BHenpenust CO/I.

Tema 6. CuctemaTu3auus U yuyeT JOKYMEHTOB B OPraHu3aluu (HOMEHKJIATypa aeJ).
Cemmunap 6.

Howmenknatypa nen.

dopmupoBaHue U 0popMIICHUE AT

VYyernbie popmbl. [lonckoBbIe CUCTEMBI.

DKcrnepTu3a IEHHOCTH T0KYMEHTOB.

dopmupoBanue U opopmIICHHE JIeTT.

OmnepaTuBHOE XpaHEHUE.

[ToaroToBka Kk caade B apXuB.

YHUUTOXKEHHE.

Tema 7. Opranuzanus padoTsl ¢ 00palIeHUsIMH T'PAKAAH.
Cemunap 7.

Bunsl oOpareHunit rpakaal ¥ UX 0COOCHHOCTH.

®opmbl 0OpateHuH.

OTtarnsl BeJeHU Je0NPOU3BOJICTBA [0 00paIIEHUSIM IPakIaH.
Cpok#u 1 crioco0bl 00pabOTKH MUCHMEHHBIX 00paLIeHUH rpaXkaaH.
dopmupoBaHue A€ 110 00paIIEeHUsIM IPaX/iaH.

AnanuTrueckas paboTa ¢ TMCEMEHHBIMHU 0OpaIeHUSIMH TPaXKIaH.
PaboTta ¢ ycTHBIMU 0OpallieHUsIMH TPakJIaH.

OpraHu3anust JMYHOTO MTpHeMa IPaXKaaH B aIMUHUCTPAIINH.

Tema 8. Ilopsinok oOpanieHusi ¢ TOKYMEHTAMH, COAEPKAIMMH CJIYKeOHYI0 HHPOPMALHIO
Cemunap 8.

locynapcTBeHHasi, BOeHHas, clykeOHas, Hajoropas, OaHKOBCKas, KOMMepdYeckas TaiiHa.
OCHOBHbBIE TOHATUSI CEKPETHOTO JEJIONPOM3BOJCTBA: CEKpeTHas paboTa, CEKpeTHOe H3Jelnue,
CEKpETHbIN T0KyMeHT. CTereHb CEeKPETHOCTH, TPUPBHI.

Cekpetnoe nenonpousBoactso (CHUII): mopsnok pa3paboTku, odopmieHHs, yyeTa, XpaHEeHus,
oOparlieHus, pa3MHOXKEHUS, IEPECHUTKH U YHUUYTOXKEHUS CEKPETHBIX T0KyMeHTOB (CJI).

[ToHsTHE pexrMa, peKUMa CEKPETHOCTH, PeKMMa KOH(PUACHITHATIEHOCTH.

Pexxumuo-cexkpernsie opransi (PCO).

JIoIyCK K TOCyapCTBEHHOU TalHE.

Kontpones 3a coOmofieHHEM YCTAHOBJIEHHBIX TpeOOBaHMM peKHMa CEKPEeTHOCTH B
TOCYIapCTBEHHBIX  YUPEXACHUSAX (KOHPHUIEHIMAJbHOCTH M  KOMMEpYEeCKOM TaliHBl B
HEroCyJAapCTBEHHBIX YUPEXKICHUSAX).

[Tpodunaktudeckas pabora ¢ MEPCOHATIOM.



OTBETCTBEHHOCTH 32 HAPYIICHHUE PEXKMMa TOCYIAPCTBEHHON TalHBI, CIIy>KEOHOH, KOMMEPUECKOM
TaWHbL.

MeTtoauyeckue peKOMeHIAMU K CAMOCTOATEILHOM padoTe

CamocTosiTenbHass paboTa OOyJarOMIMXCsl BKJIIOYAET B CeOSI BBIMIOJHEHHE PA3TUYHOTO
pona 3ajaHuii, KOTOpbIe OPUEHTHUPOBAHBI Ha 0oJiee TIIyOOKOE YCBOGHHE MaTepuajia M3ydaeMou
muctumiuHbl. [lo kaxmaol Teme ydyeOHOW MUCIUIUIMHBI CTYASHTaM TMpeJylaraeTrcs NepedeHb
3aJIaHAM JIJIST CAMOCTOSITEIIbHON PaOOTHI.

K BbImonHEeHHIO 3aMaHUil Ui CaMOCTOSITENTFHOM pa0OThl MPEIBSBISIOTCS CIEIYIOIINe
TpeOOBaHUS: 3aJaHUs JOJDKHBI HUCIOJHATHCS CaMOCTOSTENIBHO ¥ TPENICTaBIATHCS B
YCTaHOBJICHHBI CpPOK, a TaKXe COOTBETCTBOBAaTh YCTAaHOBIEHHBIM TpPeOOBaHUAM TIO
0(pOpMIIEHHIO.

OO0yuaromumcs cjiegyer:

- PYKOBOZICTBOBATHCSI Tpa)KOM CaMOCTOATEIBLHOM padoThl, onpeneneHHasiM PI1/T;

- BBINIOJIHATH BCE IUJIAHOBBIE 3aJjaHUsl, BbIJaBacMble MMPENOJABaTENEM JIJIsi CaMOCTOSATEIBLHOTO
BBITIOJIHEHUSI, U pa30upaTh HA CEMUHAPaX W KOHCYJIbTAIIUAX HESCHBIE BOTPOCHI;

- WCTOJNB30BaTh MPHU TMOJArOTOBKE METOAMYECKHE pa3paboTku Kadeapbl MO HAMMCAHUIO
pedeparoB, 3cce, KOHTPOIBHBIX PabOT;

- TNpuU TOATOTOBKE K MPOMEKYTOYHOMY KOHTPOIIO MapalljieIbHO MpopadaThiBaTh
COOTBETCTBYIOIIME TEOPETUUECKUE U MPAKTUUECKUE PA3CIbl TUCIUTIINHBI, (PUKCUPYS HESICHBIC
MOMEHTHI JIJIsl UX OOCYXICHUS Ha TUIAHOBOW KOHCYIBTAIIUU.

Meroauveckue peKOMEHIAUMHU 110 padoTe ¢ JIUTEPATYPON.

Jlrobass popma camocTosTenbHONH pPabOThI CTyneHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHSATHIO, HAMMCaHUE 3CCE, KOHTPOJILHOW pPabOThI, OKJIAZa W T.I.) HAUMHAETCS C H3Yy4EHHS
COOTBETCTBYIOIIEH TUTEpaTypbl Kak B OMOIMOTEKE, TaK U JOMA.

K kaxmoii Teme y4yeOHOW AMCUMIUIMHBI TMOAOOpaHa OCHOBHAas W JIOTIOJIHUTEIbHAS
JUTEepaTypa.

OcHoBHas nuTeparypa - 3T0 yueOHUKH U yueOHbIE ITOCOOus.

JlononHuTeNnbHas JUTEpaTypa - O3TO MOHOrpaduu, COOpPHUKM HaydHBIX TPYIOB,
’KYPHaJIbHbBIE U Ta3€THBIE CTAThH, PA3JINYHbIC CIIPABOUYHUKH, SHIIUKIIONEIUH, HHTEPHET PECyPCHI.

Pexomenanum ody4aromemycs:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1eJIecO00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CJeqyeT O3HAKOMHUTBCS C OIJIABJICHHEM M HAay4HO-CIIPABOYHBIM amiaparoM, MpOYUTaTh
aHHOTAIIMIO W TpeaucioBue. llemecooOpa3HO ee MpoiwcTaTh, PacCMOTPETh WILTIOCTPAIUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMJIEHHE IO3BOJIUT Y3HATb,
KaKWe TJIABbI CIIEYEeT YNTAaTh BHUMATEIHHO, a KaKHe TIPOYUTATh OBICTPO;

- B KHUT€ WJIH JKypHaJIe, MPUHAIeKAIUM CAMOMY CTYJCHTY, KIIOUeBbI€ TTO3ULIUU MOXKHO
BBIJICJIATh MapKepoM WJIM JeJaTh MOMETKHM Ha moiisix. [Ipu pabore ¢ MHTEpHET-HCTOYHUKOM
1eJ1IeCO00pa3HO TAaKXKe BBIIENATh BXKHYIO HH(OPMALIUIO;

- €CJIM KHHMTa WIH XypHall HE SBIISIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO Ieeco00pa3Ho
3alUChIBaTh HOMEpPA CTPAHMII, KOTOPbIE NMPHUBIEKIN BHUMaHMe. [1o3xke cieayeT BO3BpaTUTHCS K
HUM, TIePEYNTaTh WM TMepenucarh HyXHyl0 wuHQopManmoo. Duszndeckoe AEHCTBHE TI0
3alUCBIBAHUIO IOMOTAET MPOYHO 3aJI0KHUTh JAHHYIO HH(OPMAIHIO B «OaHK MaMSATH.

Buioensiromesn cnedyrowue udwt 3anuceil npu pabome ¢ iumepamypou.

Koncnexm - xpaTkas cxemaTWdeckasl 3alliCb OCHOBHOTO COZIEpKaHHs HAydHOH paOOTHI.
Llenpto sBNSieTCS HE TIEPENHMCHIBAHWE TPOWM3BENEHHS, a BBISBICHHE €ro JIOTHKH, CHCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINN KOHCIEKT JTOJDKEH COYETaTh MOTHOTY U3I0KEHHUS
C KPaTKOCTBIO.

Lumama - TOYHOE BOCHPOM3BEIEHHE TEKCTa. 3aKII0YaeTcs B KaBBIYKH. TOYHO
YKa3bIBACTCS CTPAHMIIA HCTOYHHKA.



Te3ucvt - KOHIEHTPUPOBAHHOE W3JIOKEHHE OCHOBHBIX IIOJIOKEHUI IPOYUTAHHOTO
Marepuaa.

Annomayus - O4eHb KPAaTKOE U3JIOKEHUE COJIEpKaHHs TPOUUTAHHOM paboTHhI.

Pestome - nanbonee o01ire BHIBOJIBI U MOJIOKEHUSI pabOThI, €€ KOHUENTYyalbHbIE UTOTH.
3anucu B TOM WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT IOHUMAHUIO M YCBOGHHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCBbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YueOHas muTepatypa u pecypchl HHPOPMALMOHHO-TEJIeKOMMYHHKAIMOHHOM CeTH
"UHTepHeT", BKIIOYAs NepeYeHb Y4eOHO-MeTOAMYECKOro odecnedeHus s
CaMOCTOSATEJbHOI PadoThI 00y4aIOIIUXCS 110 AUCHHUIIIMHE

6.1. OcHOoBHas JIUTEpaTypa

baramaeBa 3.3. [le0ompoM3BOACTBO M PEXUM CEKPETHOCTH [DIEKTPOHHBIA pecypce] :
ANIEeKTpOHHOE y4yeOHoe mocobue / 3.3. baramaeBa. — DJIEKTPOH. TEKCTOBBIE JaHHBIE. —
Maxaukana: CeBepo-KaBkasckuii uHCTHTYT ((miman) Bcepoccuiickoro rocyaapcTBEHHOTO
yauBepcuteTa toctunmu (PITA Muntocra Poccun), 2014. — 202 c. — 978-5-89172-668-0. —
Pexxum noctyma: http://www.iprbookshop.ru/49984.html

KysnenoB W.H. [lenompousBoAcTBO [DIEKTPOHHBIA pecypc] : ydeOHO-CIpaBOYHOE
nocobue / I.H. Ky3nenoB. — DnekTpoH. TekcTtoBble AaHHble. — M. : Jlamkos u K, 2014. — 460
c. — 978-5-394-01981-4. — Pexxum goctymna: http://www.iprbookshop.ru/24781.html

Kpumramok A.H. KondunennuanbHoe Oel10npou3BOACTBO U 3allliTa KOMMEpPYECKOMH
TaliHbl [DnekTpoHHBIH pecypc] : kypc jgekumid / A.H. Kpumramok. — DIeKTpoH. TEKCTOBbIE
nanable. — Open: MexpernonanbHas Akagemus 0ezonacHocty U BebkuBanusg (MABHUB), 2014.
— 199 c. — 2227-8397. — Pexxum noctyna: http://www.iprbookshop.ru/33427.html

6.2. lonostHUTeIbLHAS JTUTEPATYpPa

Kondunennumansuoe JIEIIOIIPOU3BOJICTBO u 3aIIHIIEHHBIN 3JIEKTPOHHBIN
JTOKYyMEHT0000poT [DnekTpoHHbIi pecype] : yuebnuk / H.H. KynseB [u np.]. — Dnekrpow.
TekcToBbIe JaHHble. — M. : Jloroc, 2013. — 452 ¢. — 978-5-98704-711-8. — Pexum goctyna:
http://www.iprbookshop.ru/9083.html

Poroxxua M.IO. CrnpaBouHUK MO AEIONMPOM3BOACTBY [DnekTpoHHBINH pecypc] / M.IO.
PoroxuH. — DneKTpoH. TeKCTOBbIe naHHble. — M. : FOctutmadopm, 2011. — 256 c. — 978-5-
7205-1072-5. — Pexxum noctyma: http:// www.iprbookshop.ru/13407.html

XKarmun A.B. OcHOBBI yrpaBieHHs U JAEJIONPOU3BOJCTBA B OpraHax BHYTPEHHHUX JEIl.
Anp00M cxeM [DIeKTpOHHBIN pecypc| : yueOHOe MocoOue ISl CTY/ICHTOB BY30B, O0yYaIOIINXCS
no cnermanbHOCTH «FHOpucnpynenuus» / A.B. XKarmun, A.Jl. YabsHOB. — DJIEKTPOH. TEKCTOBbIE
nanaeie. — M. : IOHUTU-JJAHA, 2014. — 191 ¢. — 978-5-238-02538-4. — Pexum nocrymna:
http://www.iprbookshop.ru/20986.html

6.3. YueOHo-MeTOANMYECKOE 00ecTIedyeHHe CAMOCTOATEIbHOM padoThl.

Annpeesa B.W. [lenonpoun3BoacTBo: opranu3anus u Benenue. - M.: KaoPyc, 2007.

Bacosckas T.E. Jlemonpou3Boactso: yueounuk. M., 2009.

HenonpousBoacto: O6pa3ibl, AOKYMeHTbl. OpraHu3anus U TEXHOJIOTHUs padoThl. — 3-€
u3n. nepepad. u gon. / B.B. I'amaxos, U.K. KopueeB u ap., mog pen UK. KopueeBa, B.A.
Kynpsiepa. — M., 2010.

Kysnenosa T.B. JlenonpousBoactso. - M,: ®OPYM, 2010.

Kynpsie B.A. Opranuzanus pabotsl ¢ jokymeHTamu. - M.: UTHOPA-M, 2007

Jlapun M.B. Ynpasnenue nokymenTtanuen B opranusanusax. M. Hayunas kuaura. 2002

Hekpaxa A.B. Opranuzamuss KOHQHUIACHIIMATHLHOTO JEIOTPOM3BOJCTBA W  3alllUTa
uHpopmarun: yaeo. nmoc. / A.B. Hekpaxa, ['A. IlleBiioBa. — M.: Axkagemuueckuii [Ipoexr, 2007.


http://www.iprbookshop.ru/13407.html
http://www.iprbookshop.ru/9083.html
http://www.iprbookshop.ru/24781.html

Pymbianna JILA. JlokymeHTanoHHOe oOecneueHue ymnpaieHus: yueOHuk / JLA.
Pymbiauna. — 6-¢ usn., crep. — M.: MU3narensckuii neHTp «Akagemus», 2008.

CrenmanoB E.A., Kopuees W.K. HudopmammonHas 0O6e30macHOCTb M 3alluTa
uH—(opmanuu,- M.r UHOPA-M, 2001.

AnnpeeBa B.U. Jlenompou3BoacTBO B KaApoBoii ciyxOe. IIpakTuueckoe mocodue ¢
oOpa3znamu 10KyMeHTOB. - M.: 3A0 "buznec-mkona "Uuren-Cunres", 2000.

bepesuna H.M., Boponnosa E.II., JIsicenko JI.M. CoBpeMeHHOE N€I0NPOU3BOACTBO.
N3a-Bo «ITutepy, 2005.

6.4. HopmaTuBHbI€E IPABOBbIE JOKYMEHTBI

Koncturynus Poccuiickoit @enepaunu, 1993r.

006 apxuBHOM Jiene: DenepanbHbiil 3ak0H PO ot 22.19.2004 Ne 125-D3 //C3 PD. - 2004.
-Ne43. - Cr. 4169.

O6 wuHpopmanuu, WHOOPMALMOHHBIX TEXHOJOTHSX U 3alluTe HHPOpMAIIH:
®enepanbHbiil 3akoH PO ot 27 utonst 2006 1. Ne 149-03 //C3 PD. - 2006. - Ne 31 (u. 1). - Cr.
3448.

006 obs3arennbHOM SK3eMIUIIpe HJoKyMeHTOB: DenepanbHblil 3akoH PO ot 29.12.1994r. Ne
77-®3 //C3 PD. - 1995. - Ne 1 . - Cr1.1.

O 6ubnuoreunom aene: PenepanbHbiii 3akoH PO ot 29.12.1994 Ne 78-03 //C3 POD. -
1995.-Ne 1. - Cr. 2.

VYronosHslit kopekc Poccuiickoit @eaepanun ot 13.06.1996 N 63-D3

Konexc Poccuiickoit ®enepanun 00 aJMUHUCTPATHBHBIX IPABOHAPYUIEHUSX OT
30.12.2001 N 195-®3

®enepanpubii Konctutynnonssii 3akoH ot 30 mag 2001 roma N 3-®K3 " O
Ype3BbIYAITHOM MOJIOKEHUH"

O6 wuHbopmanuy, UHGOPMAIMOHHBIX TEXHOJOTHSX M O 3amuTe WHGOpMaIUH:
®enepanpHblii 3akoH ot 27.07.2006 N 149-D3

O rocymapctBeHHOM TaiiHe : 3akoH PD ot 21.07.1993 N 5485-1

O Ge3onacHoctu: denepanbHsblii 3akoH ot 28.12.2010 N 390-03

Vxa3 [Ipesunenta PO ot 31.12.2015 N 683 "O Crparernn HaImoHAIBHONW 0€30MMacCHOCTH
Poccuiickoit ®enepanun”

®enepanbublit 3akoH 0T 06.03.2006 N 35-03 (pex. ot 06.07.2016) "O npoTuBOACHCTBUI
Teppopusmy"

®enepanpubiii 3akoH ot 25.07.2002 N 114-®3 (pen. or 23.11.2015) "O
IIPOTUBOJEICTBUM dKCTPEMHUCTCKOM JieATenbHOCTH"

®enepanpubiii 3akoH oT 07.02.2011 N 3-®3 (pen. or 18.06.2017) "O mnomurun"
3akoH P® ot 11.03.1992 N 2487-1 (pexn. ot 03.07.2016) "O yacTHOI NETEKTUBHOW U OXPaHHOMU
nestenbHOCTH B Poccuiickoit deneparyn”

®enepanbHblil 3ak0H N 256-D3 «O 6e30macHOCTH 00BEKTOB TOIUTMBHO-DHEPT€TUYECKOTO
KOMITJIEKCay.

®enepainbHblii 3akoH oT 9 deBpanst 2007 r. N 16-D3 "O tpancnopTHO# 6e30macHOoCTH"

VYHuduuupoBaHHas cCUCTEMa OpraHU3a[MOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIH.

TpeboBanust k odopmiuenuto nokymentoB: ['OCT P 6.30-2003 (IIpuHsAT 1 BBeneH B
nevicteue moctaHoBieHueM ['occtanmapra PO ot 3 mapra 2003r. Ne 265-cT).

[Tocranosnenue IlpaBurensctBa Poccuiickoit @eneparuu ot 6 despans 2010 r. N 63
«O0 yTBEepKIECHUU UHCTPYKIIMU O MOPSIKE JOMyCKa JOMKHOCTHBIX JIUI] U TpaxkaaH Poccuiickoit
denepanuu K rocyIapCTBEHHON TaltHE»

['OCT P 6.30-2003 VYuuduiupoBaHHas cUcTeMa OpraHU3alMOHHO-PACIIOPAIUTEILHOMN
nokymeHTanu. TpeboBanus k oopmiieHHIO T0OKyMeHTOB. - M., ['occtannapt Poccun, 2003.

OO0 yTBepaeHUU HalmoHabHOTO craHmapta: IIpuka3z Poccrammapra ot 17.10.2013 N
1185-ct

TunoBass MHCTPYKIHUS TI0 OOECIEUYEHHIO pPEKHMMa CEKPEeTHOCTH Tpu 00paboTKe



uHpopmaluu (1Mo oOecrneyeHno Oe30MacHOCTH WH(POPMALMU) C HCIOJIb30BAHUEM CPEJICTB
BerunciuTenbHOM TeXHUKH 0T 09.10.2009 Ne 172. — ®BY HUMWU ullT ®CHUH Poccuu, 2009.

O6 yrtBepxxaeHuH MHCTPYKIMH MO JAEIONPOM3BOJACTBY B OpraHax BHYTPEHHHX JIe
Poccuiickoit @enepanuu: [Ipukaz MB/] Poccun ot 20.06.2012 N 615

O6 yrBepkaeHuun WHCTPYKIMM O TOpPSJKE JOMycKa COTPYIHHUKOB, (enepaabHbIX
TrOCYJapCTBEHHBIX TPAXKIAHCKUX CIY)KAIUX M paOOTHUKOB OPraHOB BHYTPEHHUX JIET,
BOCHHOCIY)KAlllUX M TIPakJaHCKOro IepcoHasia BHYTpeHHHX Bouck MBJI Poccun k
rocynapctBeHHoi TaitHe: [Ipukaz MB/[ P® ot 20.08.2010 N 600

6.5. UuTepHeT-pecypcehl.
. www.kremlin.ru Ipe3uaent Poccuiickoit denepanuu
www.gov.ru CepBep OpraHoB rocyapcTBeHHou Biactu Poccuiickoit deneparnu
. http://www.gov.ru/main/page7.html ®enepansnoe cobpanue PO
. http://www.duma.gov.ru/ T'ocymapctBennas Jlyma ®C PD
. www.vsrf.ru BepxoBnsiit Cyn Poccuiickoii @eneparu
. www.ksrf.ru Koncrutyunonnsiit Cyn Poccuiickoit denepanun
. http://www.cikrf.ru IlenTpanpHas nuzbuparenbHas komuccus PO
Ba3bl 1aHHBIX, HH(POPMAIMOHHO-CIPABOYHbIE M TOUCKOBBIE CHCTEMBbI
1 www.consultant.ru CripaBounas npaBoBasi cuctema «KoncynprantlLitocy
2 CIIC I'apanr v.7 - CnpaBouno-IIpaBoBas Cuctema
1 Dnekrponnass bubmoteka /luccepraumit Poccuiickoit rocynapcTBEHHOM OMOMMOTEKH
OBbJI PI'b. BrirovaeT motHOTEKCTOBBIE 0a3bl JAaHHBIX AUCcepTaruii. http://diss.rsl.ru
3 www.iglib.ru DnexTponHas OubaroTeka 00pa3oBaTeIbHBIX U HAyIHBIX U3aaHui Iqlib.
5 http://www.cir.ru  YHuBepcuterckas uH(opmanmonHas cucrema Poccus. YUC
POCCUAI.
6. www.public.ru UatepaeT-6ubmmoreka CMU Public.ru

6.6. Unble HCTOYHUKH.

Bopuckun B.B. CoBpeMeHHBII CHCTEMHBI KOMIUIEKC [EIOMPOU3BOACTBA B cdepe
TOCY/IJapCTBEHHOTO YIIPABJICHUS W TOCYIApPCTBEHHOW TpaxkaaHCKOW CiaykObl Poccuiickoit
®eneparuu: yueb. [Tocob. / B.B. bopuckun, M.H. Ilonmukapnosa, C.I. Tuxomupos. — CII6.:
Konexc, 2008.

Hemun KO.M. JlenonpousBoactso. [loaroroska cioyxeOnbix moxkymentos CII6.: Iutep,
2003.

Kanaranos FO.H. [lenonpousBoactBo u padota ¢ obpamenussmu rpaxaad 8 MB/l u ero
noapasaenenusx / Bectauk MBJI Poccun, 1999 1., No 3-4.

Kupcanosa M.B., KoOyx C.II., AxkcenoB .M. JlenompousBoAcTBO B oOpraHax
rocyIapCTBEHHON BJIacTU U MECTHOTO camoytpasieHus: yueOHoe nocodue. M.: UH®OPA, 2004

Kupcanosa M.B., AxcenoB IO.M. Kypc nenompousBoacrsa: JloKyMEHTallMOHHOE
oOecrnieueHue yrnpasieHus: yueoHoe nocodue. — M.: UHOPA-M, 2000

Kopenes A.Il. OcnoBel ynpasnenus 8 OB/I. - M., 2003.

Kysnenosa T.B. JlenonpousBoactBo: yueOnuk aist Byzos M.: MIIDDP,2004.

Kysnenos, 1. H. JlokymeHTannonHoe obecriedeHue yrpasieHus. JJOKyMeHTOO00pOT U
JIEJIOTIPON3BOICTBO: YUEOHUK M TIPAKTUKYM TS TpuKiagHoro Oakamaspuara / M. H. Ky3uernos. -
3-e u3a., nepepad. u gon. — M.: UznarennctBo FOpaiit, 2017, 461 c., ISBN 978-5-534-04275-7.

7. MaTepuaJbHO-TeXHUYecKasi 0a3a, HH(POPMaLMOHHbIE TEXHOJIOTHH, IPOTPaMMHOE
o0ecnieyenre 1 MHGOPMALMOHHBIE CIIPABOYHbIE CUCTEMBbI

1. Cnenmanu3upoBaHHbIE 3aJbl ISl TPOBEACHUS JICKIIMI U aAyTUTOPHUH ISl IPOBEICHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUN C UCTIOIH30BAaHHEM MYJIBTUMEAUMHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO MPSIMOTO BbIXOJa B c€Th MIHTEpHET.


http://Public.ru/
http://www.public.ru/
http://www.cir.ru/
http://www.iqlib.ru/
http://diss.rsl.ru/
http://www.consultant.ru/
http://www.cikrf.ru/
http://www.ksrf.ru/
http://www.vsrf.ru/
http://www.duma.gov.ru/
http://www.gov.ru/main/page7.html
http://www.gov.ru/
http://www.kremlin.ru/

2. Cnenmanu3upoBaHHas MeOelb U OPICPE/ICTBA: AyTUTOPHH M KOMIIBIOTEPHBIE KJIACCHI,
000pYyI0BaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texuumueckue cpeactBa oOydeHus: l[lepcoHanmbHBIE KOMIBIOTEPHI, KOMIIBIOTEPHBIE
MIPOCKTOPHI; 3BYKOBBIC JWHAMHKH, IPOTPAMMHBIE CpEACTBA, OOECIEUMBAIONIUE IMPOCMOTP
Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIuuensnonnsle aekTpoHHbIe pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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