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00yJarouxcs Mo AUCUUTITHHE (MOJIYJIIO)
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1. [lepeyeHpb NJIAHNPYEMBIX Pe3yJIbTATOB 00y4eHHS MO JUCHUIINHE, COOTHECEHHBIX
¢ IVIAHMPYEMBbIMH pe3yJibTATaMM 0CBOEHMsI 00pa30BaTeIbHOI MPOrpaMMbl

Hucuunimna

b1.b.13

HNudpopmaruka

U  HUHGOPMALMOHHBIE TEXHOJIOTMH B

npmbeccnona.m,noﬁ ACATCIbHOCTH obecrieunBaeT OBJIAACHUC CICAYHOIIUMU KOMIICTCHIIUAMU C

y4eTOM dTara:

KOIl HauMeHnoBanue Kon aTtanma HauMeHoBaHuUe 3Tana 0CBOeHMS KOMIICTCHIIUH
KOMIIECTCHII KOMIICTCHIIUH OCBOCHHUSA
M KOMIICTCHI N
YK OC-2 | ciocobnocts | YK OC-2.1.1 | cnocoGHOCTh ~ y4uThIBaTh B NPOEKTHOM
OPUMEHSTh JeSITeIbHOCTH OCHOBHBIE HarpaBJICHUS
TPOCKTHBIH HSKOHOMHUYECKOW TOJUTUKA TOCYIapCTBa, WX
HOAXOA  TpH BO3/ICHCTBHE Ha pa3BUTHE PA3IMUYHBIX cdep
peleHun HSKOHOMHUKH CTpPaHBl, TMPHUMEHSATh 3HAHHUS O
npodeccroHa MeXaHU3Max B3aUMOJICUCTBUS KOHOMHUYECKUX
BHBIX 337124 MPOIECCOB ¥ SIBIICHWH, WX COLHAIBHO-
HSKOHOMHYECKOE COJIEp)KaHUE U HCIOJIb30BaTh
WHpOPMAIHIO, HE00XO0IUMYIO TUIs
OPUEHTUPOBAaHMA B  OCHOBHBIX  TEKYILIMX
npobieMax  SKOHOMHKH, B  TEHICHIHUAX
Pa3BUTHsI HALMOHAJIBHOTO PHIHKA,
YK OC-2.1.2 | cnocoOHOCTh B mpoliecce pa3paboTKH MpoeKTa
PYKOBOJICTBOBATbCS ~ COLIMATBHO 3HAYMMBIMH
mpobiemMaMd W TpolieccaMu  OOIIecTBa,
OCO3HAaBasi  COLUMAIBHYIO M  KYJIbTYPHYIO
3HAYUMOCTH CBOEH Oymyte nmpodeccuu;
OIIK OC- | Cnocobnocts | OIIK  OC- | cnocoOHOCTh  KCIONB30BaTh ~ 3HAHUS O
5 BHEZIPATH 5.1.2 CYUIHOCTH, (YHKIMOHUPOBAHUU M Pa3BUTUU
HOBBIE roCy/1apCTBEHHO-TIPABOBBIX SIBIICHUI B
TEXHOJIOTHH | BBISIBIICHMH  PAa3IMYHBIX ~ BHJOB  yIpo3
METOJIUKHU 0€30IaCHOCTH UM TOCJEACTBUN peanu3aluu
POTHUBOJEICT 3THX YIpo3, a TaKXKe NPUMEHITh COBPEMEHHBIC
BUS  yrpo3am MH(POPMALMOHHBIE TEXHOJOTHH, CIIPaBOYHO-
HallMOHAIbHOMN MPaBOBbIE CHUCTEMBI B TPO(EeCCHOHAIBHON
0€301aCHOCTH JeSITeIbHOCTH;
OIIK  OC- | cnocoGHOCTD BHEJPATH COBpPEMEHHBIE
5.13 MH(POPMALMOHHBIE TEXHOJIOTUH B
PO ECCHOHANBHYIO JCSTENbHOCTh, YYHTHIBAS
aKTyaJlbHble M TOTCHLUAJIbHBIE  YIPO3bI
HaIlMOHAJILHOW 0€301MacHOCTH
1.2. B pe3ynbpTraTe OCBOCHUS AUCLUILIUHBI Y CTYJCHTOB JJOJDKHBI OBITH C(HOPMUPOBAHBI:
Kon srana
OCBOCHHSA PesyabTarnl 00y4enns
KOMIIETCHIUH
YK OC-2.1.1 HA YPOBHE 3HAHMIA:

IIPUMCHCHUS;

HaIpaBJICHHUA n

06HI€Hay‘~IHI)IX MCTOJOB PCHICHUA ITPOCKTHBIX 3a/ia4 U IIpaBHUJIaX UX

3aKOHOMEPHOCTH CO37aHus U (YHKIIMOHUPOBAHKS WH(POPMAITMOHHBIX
[MPOIICCCOB B IIPABOBOM cepe;
oOmacTu

NPUMEHEHUSI  COBPEMEHHOM  IMpaBOBOMU
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UHQOPMATHKY;

MPOrPaMMHO-HHCTPYMEHTAIbHBIE CPEICTBA aBTOMAaTH3ALUH IOPHINYECKON
e TeIIbHOCTH;

METOJIbI ¥ CPECTBA MOMCKA, CUCTEMATHU3AIMN U 00paOOTKH MPaBOBOM
nH(MOpMaIMU B THPOPMAIIMOHHBIX CUCTEMaX M 0a3ax JIaHHBIX.

HA YPOBHE YMEHUIM:

- OIpeneNsaTh MPAKTUYECKYI0 CYLUIHOCTh MpOoOJeM, BO3HUKAIOIIUX B XON€
NpoeCCUOHAIBHOW  JeATEeIbHOCTH, (opMyIHpoBaTh HX B KayecTBe
KOHKPETHBIX 3a]1a4 ¥ IPUMEHSATH OOIIEHAayYHbIE METOABI PU UX PELICHUY;

- WCIOJIb30BaTh MH()OPMAIIMOHHBIE TEXHOJOTHH JJIsi PEIIEHUs MPUKIATHbBIX
3a/1a4 B FOPUANYECKON NEATEIBHOCTH;

- QHWIM3MPOBaTb  IIPABOBYID  CUTYallMIO,  MWCIOJB3YS  pa3jIM4YHBIC
1H(OpPMaILMOHHBIE HICTOUHUKY;

- IPHUMEHATH OCHOBHBIE BO3MOXXHOCTH CIIPAaBOYHBIX IIPABOBBIX CHCTEM
Koncymprant [lmroc u TapanT nm1s momcka W 0OpaOOTKM TPaBOBOU
MHGOPMALIMU U IPOBEIEHUS aHAIN3a IOPUINIECKUX JTOKYMEHTOB;

- OPHMEHTHPOBATHCA B KOHCYJIBTaTUBHOM MaTepHaje CIPABOYHO-IIPABOBON
cuctembl Koncynprant Ilmtoc u I'apaHT npu pemeHUM KOHKPETHBIX
[IPaBOBBIX 3a/1a4.

YK OC-2.1.2 HA YPOBHE 3HAHMH
- OCHOB  pCIICHHS  HCCIENOBATEIILCKUX,  AHAJIMTUYECKHX  3ajad,
[IPOrHO3UPOBAHMS,  MOJAEIMPOBAHUS M JUArHOCTUKU B cdepe
po¢eCCUOHATIBLHON IeITEIHOCTH
Ha ypoBHe ymMenuii
- CaMOCTOSITEJIbHO O0003HAa4YaTh I MNPOPECCUOHATBLHONW JAESITEeIbHOCTH,
ONpENeNIATh PEeCypcHyl0 0a3y HUX JOCTIKEHHS (METOAOJIOTHYECKYIO,
KaJIpOBYI0, (PMHAHCOBYIO, MATEPUATHLHO-TEXHUYECKYIO U T.II.), TUTAHUPOBATh U
TOOMBATHCSI KOHKPETHBIX PE3YJIbTATOB B MX BBIIOJHEHUH;

OIIK OC-5.1.2 |na ypoBHe 3HAHM
- O pa3IMyYHBIX BUAAX OE30MAaCHOCTH U IPABOBOM PETYIHPOBAHUHU
NEesITeIbHOCTH 110 6€30MaCHOCTH;
- 0 BUJAX yrpo3 0€30MacHOCTH
Ha ypoBHe ymeHmii
- aHAJM3UPOBATH TEKYIIEEe COCTOSHHE OE30MacHOCTH JMYHOCTH OOIIEeCTBa,
rocyJIapcTBa;
- O6’beKTI/IBHO OLICHUBAThb BJIWAHWC BHCIIHUX W BHYTPCHHHX YI'pO3 Ha
COCTOSIHME HAallMOHAJIbHOM 0€30I1acHOCTH;

OIIK OC-5.1.3 |na ypoBHe 3HAHM

0 MOCJICACTBUAX pCaJIM3allU OTHX YI'PO3;

Ha ypoBHe yMeHuii
- (¢opMmymupoBaTh M J0Ka3aTeIbHO apryMEHTHPOBAaTh CBOE MHEHHE,
OTCTauBaTh €T0 B MOJEMUKE;

- IPUMCHATH HpOGKTHbeI IIOoAXOA ITPpU pCIICHUN HpO(l)eCCI/IOHaJIBHLIX 3a4a4,

2. O0beM u MecTO IMcHMILIAHBI B cTpyKType OIl BO

O0beM THCHUITHHBI

Obmas tpynoemkocth aucuuiuinHbl b1.b.13 «MupopmaTnka m uHopmMannoHHbIe
TEeXHOJIOTMHU B MPodecCHOHAIBbHOI JeATeJbHOCTH» cocTaBisieT 5 3.e. (180 akan. yaca).

KonmnuectBo akajgeMHMuyecKMX 4YacoB, BBIJCJIECHHbIX Ha KOHTakTHYIO paboTy ¢
npernoaBaresieM (110 BUJaM y4eOHbIX 3aHATHI) U Ha CAMOCTOSTEIbHYIO Pab0Ty 00y4atoIXCsl:



- oyHas ¢(opma oOyueHus: jnekumu — 18 a.y., mpakTuyeckue 3aHsATHA — 36 a.u.,
caMmocTosITeNbHast pabdota - 90 a.4., KOHTpOIb — 36 a.4.

dopma MpOMeKyTOYHOM aTTeCTallMi B COOTBETCTBHM C Y4eOHBIM IUIAHOM — dK3aMeH. Ha
KOHTaKTHYIO paloTy C mpenojaBareiemM B (popme:

Mecto nucuumiuabl B cTpykrype OIl

Hucumnnuuaa  b1.613. HWudopmatuka u uHPOPMALMOHHBIE TEXHOJIOTHM B
npogeccnoHaIbHOI JesiTeIbHOCTH U3yJaeTcs Ha 1 Kypce Bo 2 ceMecTpe.

HJuctnnnnuuaa  b1.613. HWudopmaruka u uHPOpPMALMOHHBIE TEXHOJIOTHM B
npogeccnoHaNbHOI 1esITeTbHOCTH PEANTN3YETCs TI0CIIE U3YUEHUS IUCLIUIUIMHBL

b1.B.01 Undopmaruka u MmatemaTrka - 1 cemectp 1 Kypc.

dopma NPOMEXYTOUHOM aTTECTALIMM: SK3aMEH.



3. ConepskaHue U CTPYKTYpPa AUCHUIIIMHBI

Ne n/m

HaumenoBaHnue tem (pa3aesoB)

O0beM TMCHUILIMHBI, Yac.

Bcero

KonrakTHas padora
o0yvaromuxcsi ¢
npenosaBarejieM M0 BUIaAM
y4eOHbIX 3aHSATHI

Cp

dopma TeKyuiero
KOHTPOJIA
yCIeBaeMoCTH ,
NPOMEKYTOUHOM
aTrrecTaluu

J | Jgp | m3 | kcp

OuHas ¢popma odyuenust

Tema

WNudopmannonnsie
TEXHOJIOTMM KaK OOBEKTHI
TYMaHUTapHOTO IO3HAHUS.
Mecto u pOJIb
MH(POPMAIIMOHHBIX
TEXHOJIOTUI B
FOPUTHYECKON
JESATEIIBHOCTH
HNudopmanmonnoe
001IECTBO.
roCyJapCTBEHHOIO
pPETYJIMpPOBAaHUS  PA3BUTHS
MH(POPMAITIOHHOTO
oO1iecTBa.

I'no6anbHbIe
HUH(POPMALMOHHO-
KOMMYHHKAIIHOHHbIE CeTH
(MHTepHeT)

Mopenn

30

Tema

DIEKTPOHHOE IrOCYIapCTBO
[IpaBoBast uHpOpMaTHKa U
MpaBoOBast uHpopmarms.
WNndopmannonssie
TEXHOJIOTHH B
(benepanbHbIX u
pEeTHOHANTBHBIX opranax
rOCY/IapCTBEHHOH BJIACTH

30

Tema

Nudopmanmonnsie
TEXHOJIOTUH B
benepanbHbIX "
pErHOHAJIBHBIX oprasax
TOCYIapCTBEHHOM BJIACTH
WNndopmannonssie
TEXHOJIOTUH B
IIPaBOTBOPYECKOU
NeSITEIbHOCTH " B
IIPABOOXPAHUTEIBHON
NeSITEIbHOCTH

OcHOBHBIE NIOHATHS TEOPHUH
nH(pOPMaIMOHHON
0€301acHOCTH
l'ocymapcTBenHas TaiiHa
CrnipaBoYHO-ITpaBOBbIE
CUCTEMBbI

30




O0beM TMCHUTLINHBI, Yac.

dopma TeKyuero

KonrakTHas padora KOHTPOJIsA
Nen/m | HammeHnoBanme TeM (pa3aesioB) 00yuaIomMXCs © Cp YETeBACMOLTH o
Bcero npenogaBaresieM Mo BUAAM NPOMEKYTOYHOM
yueOHBbIX 3aHSATHI arTecTauuu
J | Jjgp [ m3 | KCp
Ounas popma 00yyeHHs
CrnpaBounble
MH(POPMAIMOHHBIE
Tena | TPABOBBIE  CHCTEMBI  KaK
4 OCHOBHOM ucTouHuk | 30 3 6 15 6 T, 3, K3
MOJIyYEeHHS MPaBOBOI
uHdopMaIn IS
CIICIIMAJINCTA.
KomnsrorepHsie 6a3bl
"geMa JIQHHBIX B IOPUJIMYECKOM | 3() 3 6 15 6 T,3, K3
oduce
TexHonorus MIAHUPOBAHUS
u BEJICHUS
Tema N
6 nH(OOPMAITMOHHON 30 3 6 15 6 T, 3, K3
NEeATeILHOCTH B cdepe
IOPUJIMYECKUX YCITYT
[IpomexxyTouHas arrecTauus DK3ameH
Bcero: 180 | 18 | | 36 | 90 | 36 |
Hpumeuanue: * - popmor mexywezo xoumpons: onpoc (0), dcce (3), Tecm (T), 3a0auu (3), eetic-3adanus
(K3)

Conep:kanue QM CHUININHbBI

Tema 1

NudopmannoHHbie TEXHOJIOTHH KaK 00beKTbl TYMAHUTAPHOIO MO3HAHUsSI. MecTo U
POJIb HHPOPMAIIMOHHBIX TEXHOJIOTHI B FOPUIUYECKON A€ATEeIbHOCTH

Wndpopmarnka Kkak Hayka W HaydyHas JUCLHUIUIMHA.

WNudopmarus:

KPUTEPHH,

Kiaccuukanus, uCTouHuKH. MHpOpManmoHHbIe TeXHOIOTHH. MecTo HH)OPMATUKU B CUCTEME
3Hanuid. KosBomonus nHGOPMATHKN U IOPUCTIPYACHIIMUA. 3HAUYEHUE TEPMHUHA «HHPOpMAIHSD B
HOPMAaTHUBHO-TIPaBOBBIX akTax. Knaccudukaims nHPOPMAITMOHHBIX TEXHOJIOTHUH IO Pa3IMYHBIM
OCHOBAHHAIM
HNudopmanuonnoe odmecTBo. Tepmun wuHbopmarmonHoe o06mecTBo. JKeHeBckue
MPHUHIIMITBE TOCTPOEHUsS WH(pOpMaIMoHHOTO oOmIecTBa. Jlexmaparus npuHuunoB "TlocTpoeHue
nH(popMaImoHHOTO 00IIIeCTBa - TIo0ampHas 3a7a4a B HOBOM Teicsiuenetnn"" . MHdopmarmonnsie

PEBOITIOIHY.

Mopenn

rOCYIapCTBEHHOTO  PETYIMPOBAaHUS Pa3BUTHSA MHPOPMALUOHHOTO

obmiectBa. HopmatuBHO- mpaBoBoe oOecrnedyeHue WH(OPMAIMOHHBIX IpoiieccoB. OCHOBHBIE

OpraHbl T OCY)I&pCTBGHHOIZ BJIACTH, PECTYIUPYIOIINC I/IH(I)OpMaLII/IOHHBIe IMPOLCCChI.

YIIpaBJICHHA.
I/IHCTI/ITYIII/IOHaJ'II)HI)II\/'I

I'no6anbHble MHGPOPMANIMOHHO-KOMMYHUKaIUOHHbIe ceTH (MHTepHer) Cnernuduxa

Opranuzanus

MEXaHU3M

yIpaBIEHUS
yIpaBIeHUs

HNHTepHeToM.
CETBIO.

Buyrpenuuit
Buemnuii

CTPYKTYpPHO-
CTPYKTYpPHO-

WHCTUTYIIMOHATBHBIA ypOBEHb ympaBieHus cetbto. OOmiectBo MuTtepHera [Internet Society,
ISOC] u npyrue opranmusaiuyi BHyTPEHHETO MEXaHW3Ma YIIpaBJiIeHUs ceThio. McTopus pa3BuTus
Cetu. OcHoBHble ipriiokeHus. [lonckoBbie cuctemsl. [IpaBoBOil KOHTEHT.

Tema 2




DJIEKTPOHHOE rocyaapcTBO. Teopus aJIeKTpOHHOTO rocygapersa. Llenu u peanusanus
ANIEKTPOHHOTO rocyzaapcrBa. CaliThl OpPraHoB TIOCYlapCTBEHHOH BiacTu. Bo3MoikHOCTH
ANIEKTPOHHOTO TPABUTENBCTBA. OJEKTPOHHAs JeMOKpatusi. O(H(HEeKTUBHOCTH 3JIEKTPOHHOTO
npaBuTenbCTBA. OCHOBHBIE TOCYIapCTBEHHBIE ycayru B Poccuiickoit denepanuy DIEKTPOHHOE
rOCY/IapCTBO PA3JIMYHBIX CTPAH — CTPYKTYpa U METO/IbI ()YHKIIMOHUPOBAHHUSL.

Nudpopmanusi u uHPOpMALMOHHBIE Mpouecchl B NpaBoBoi cpene. IIpaBoBas
uHpopmaTHka W mpaBoBas uHpopmanusa. Crnenuduka npaBoBoi uHPopMmauuu. McTOYHUKH
npaBoBoi nHpopmanuu. [IpaBoBas nHpopmanusa: NOHATUNHBINA anmapar. CTpyKTypa HpaBOBOM
uHpopmanuu. HopmatuBHO-1IpaBoBoe obecneyeHue mporecca uHpopmatuzauuu PO. Cucrema
OpPraHOB BJACTH PETYIMPYIOIIUX Tmpouecc uHpopMatuzanuu. I[IpaBoBoe perynupoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pybexom u B P®. KomruiekcHbIi Xapakrep IMpaBOBOTO
pEeryIupoBaHusl MeXaHU3Ma NMPUMEHEHHsI HH()OPMALMOHHBIX T€XHOJIOTUH OCHOBHBIE POOIEMBI
U TPaBOBOE PETYIMPOBAHUE UH(OPMAIIMOHHBIX TEXHOIOTUH B PD.

Tema 3

HNHpopmaniuoHHbIE TEXHOJOrMM B (eaepajbHbIX M PErHOHAJIBHBIX OpPraHax
rocyiapcrBeHHoii BaacTu. OCHOBHbBIE CaThI (eiepaabHbIX OPraHOB rOCYAapCTBEHHOHN BIACTH,
UX CTPYKTypa, IIpaBOBOM KOHTEHT. AKTyajdu3alus HCIONb30BAHUA HH(POPMAIIMOHHBIX
TEXHOJIOTMM B OpraHax rocylapcTBEHHON BiacTH. OCHOBHBIE MOJIOKEHMsI TI'OCYAapCTBEHHOMN
MOJIUTUKU B cepe MCIONIb30BaHUS MH(GOPMAIIMOHHBIX TEXHOJOTMH B JAEATEIbHOCTH OpPraHOB
rOoCylapCTBEHHOM BiacTU. lIpvopuTeTHBIE HaIpaBieHUS pealu3alud TOCYAapCTBEHHOU
MOJIUTUKU B cepe MCIoiab30BaHUS MHGOPMAIIMOHHBIX TEXHOJIOTUH B JIEATEIBHOCTH OpPraHOB
rocyiapcTBeHHON BiacTH. ObecrieueHHe €IMHCTBA TOCYJAPCTBEHHOW MOJUTUKM B 00JacTH
UCIOJIb30BaHUST MH(DOPMALIMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH OPraHOB TOCYIapCTBEHHOU
Biactu. ['ocymapcTBeHHast moiuTHKa B chepe MHPOPMALMOHHO-aHAIUTHYECKOrO O0ecTedeHus
TrOCYIapCTBEHHOTO  ympaBieHus. (OCHOBHBIE IIOJIOKEHHMSI TOCYJAPCTBEHHOW  ITOJMTHKHU
peruoHanbHOM HH(POPMATH3AIHH.

WudopManmoHHble  TEXHOJIOTMM B IPaBOTBOPYECKOM  JEATEIBHOCTH U B
IIPABOOXPAHUTEIBHON AESITENbHOCTH. OCHOBHBIE CaWTBl IIPABOOXPAHUTEIBHBIX OPraHOB, HX
CTpYKTypa, TpaBoBOM KOHTeHT. WMHdopmanronHas uWHEQpacTpyKTypa MpaBOTBOPUECKOM
nesrenbHocTH. OcobeHHocT uH(popmatuzanuu ['ocynapctBenHoit [Iymbl. MHpopmaruzanus
npaBoTBOpYeCcKor earenpHocT Cosera Deneparuu.

OcHoOBHbBIE NOHATHSI TEOPUH HHPOPMALMOHHOI 0€301TACHOCTH

NudopmanmonHas 0e30MacHOCTh: TEOpHsl, HOPMATHUBHO-IIPaBOBOE oOecredeHue.
[TonsiTre HanMoHANBEHOW M WHMOPMAMOHHOW Oe3omacHOCTH. JlokTpuHA WHGPOPMAIIMOHHON
6e3omacHocTi. HanumonaneHble uHTEpechl B HH(pOpMannoHHOW cdepe. Cuibl obecriedeHus
MHPOPMALIMOHHOW ~ 0e30macHOCTH.  Yrpo3bl  Oe3omacHOCTH — MH()OPMAIMOHHBIX U
TEJIEeKOMMYHUKALIMOHHBIX CpeAcTB U cucteM . [lpuHiunsl oOecrieueHus HHOOPMAIMOHHON
6e3onacHocTH. KomnbroTepHble BUPYChl. AHTUBHUPYCHBIE IPOrPaMMBbI U CPEJICTBA.

I'ocynapcrBennas taiiHa. [loHsTHe rocynapcTBeHHOW TaiiHbl. HopMmaTtuBHO-IIpaBoBOE
obecrieyeHne rocynapcTBeHHOM TaiiHel B P®. 3ammra rocynapcTBeHHOM TaiiHbl. OpraHbl
3allUThl TOCYAAPCTBEHHOM TailHbl. CpencTBa 3allUThl TOCYAAPCTBEHHOM TaitHbl. Hocurenn
roCylapCTBEHHOM TanHbl. llepeueHp CBeNEHUN COCTABIAIONIMX TIOCYAAPCTBEHHYIO TaiHY.
OTHeceHMe CBENEHMM K IOCYJapCTBEHHOM TalHE, WX 3aCEKPEUYMBAHME W PACCEKPEUYMBAHUE.
OcobeHHOCTH J0MyCKa OpraHu3alMii Ha mpoBeleHHe padoT C HCMOIB30BAaHUEM CBEJICHHIA,
COCTABJISIFOIINX TOCYJAPCTBEHHYIO TailHY.

CrpaBouHo-nipaBoBble cucTeMbl. [loHATHITHBIN anmmapar. Mertoauka cOopa, XpaHeHHUS U
nepenaun uHopmanuu B CIIC. Pomp CIIC B mpodeccroHallbHOM JESTENbHOCTH IOPUCTA.
Crnemmduxa wucnonp3oBanuss CIIC B pa3nuyHbIX BHIaX NPOPECCHOHATBHOU IesTeIbHOCTH
IopucTa (IIPaBOTBOPYECTBO, IMPABOOXpPAHUTENIbHASA JAESITEIbHOCTb, CyAeOHas JesATEIbHOCTD,
HoTapuaT, anBokarypa). Kiaccuduxauus CIIC (o pa3iauyHbIM OCHOBaHHSM). 3apyOeKHbIe
CIIC. HanpasneHnus pa3BUTHS CIIPABOYHBIX IPABOBBIX CUCTEM.
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Tema 4.

CnpaBoynble MHQOPMALMOHHBbIC NPABOBbIe CHCTEMbl KAaK OCHOBHOW HMCTOYHHK
noJy4yeHusi nNpapoBoii uHopmanuu 1A cneuuanucra. OCHOBHBIE MOHSTHUS U MPHUHIIMIIBI
pabotel co crpaBouHOi mpaBoBoii cucremoil KoncymbranT Ilmioc. Tematuueckuil mMOMCK.
Cocrapnenne u aHanu3 nonoopku gokymeHToB. . CIIC Koucynwsrant Ilmioc. FOpummyeckwuit
6nok. Anamu3 uHpopmanuu B CIIC Koncynsrant Ilmoc. CrpaBouHas mpaBoBasi cucTeMa
I'apant. OcHoBHBIE MOHATHA. TexHonorus pabotel. MHpopmarmoHHO-TIpaBOBOE ObOECTICUEHNE.
AHanuTH4ecKne BO3MOXKHOCTH paboThl ¢ fokymenTtamu B CIIC T"apaHr.

Tema S.

KomnbloTepHbie 6a3bl JaHHBIX B opuauveckom oduce. Co3naHue u BeaeHHE 0a3bl
JTAaHHBIX.

Tema 6

TexHo0rusi MIIAHUPOBAHMSA W BeJAeHUs MH(OPMAILMOHHOMN JeATEJbHOCTH B cdepe
opuauyeckux ycayr. Hcnonp3zoBanue MS  Project i MmiaHUpOBaHHS — FOPUAMYECKON
nestensHOCTH. ['paduueckuii cnocod npeacraBiaeHus npaBoBoil nHopmanuu. McnonszoBanue
MS Visio st opopMiieHus IOpuaMUECKuX 3a1a4

4. MaTtepuaJjbl TeKylero KOHTPOJIsl ycrneBaeMocTu odyyarwmuxcs u GoHjg
OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM aTTECTAIMU M0 JAUCHUIINHE (MOLYJII0)

4.1. ®opMBbI 1 METOAbI TEKYLIEI0 KOHTPOJIS YCIIEBAEMOCTH U IMPOMEKYTOYHOM
arTrecTaluu.

4.1.1. B xome peanuzauuu aucuuiuimHbl «HbopMaTuka W MHMOPMAIMOHHBIE
TEXHOJIOTMM B TNPOPECCHOHATBHOW JEATEIBHOCTH» HCIOJB3YIOTCS CIEAYIOIINE METObl
TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH O0YyUaOIIUXCS:

- TIpY TIPOBEACHUH 3aHATUN JIEKIIMOHHOTO TUIIA: OTIPOC, TECTUPOBAHHE.

- ipu nipoBeieHnu npaktudeckux 3auatuil: Tect (T), 3agaun (3), Keiic-3amanus (K3).

4.1.2. JK3amMeH NPOBOJMTCS ¢ NPHMEHEHHEM CJEAYIOIIHX MeTOAOB (CpeiacTB):
YCTHasd; C )IGMOHCTpaI_[I/IeI\/'I OCHOBHbBIX HAaBBIKOB pa6OTI)I B I/IH(bOpMaHI/IOHHI)IX cucremMax.

4.2 MartepuaJibl TeKyILero KOHTPOJISl YCIIeBaeMOCTH

Jleknust 1 UHopManmoHHbIe TEXHOJIOIMH KaK 00bEKThI TYMAHMTAPHOIO MO3HAHMS.
MecTo ¥ poJib HH(POPMALMOHHBIX TEXHOJIOTMH B IOPUAMYECKOU eATeTbHOCTH
Tembl 17151 00CyKIEHUS.
[Tpenmer u noHsTHEe NHPOPMATUKH
WNndopmatrka B cucreMe 3HaHUN
WHudopMalmoHHbIe CUCTEMBI: IOHATHE U OCHOBHBIE CBOMCTBA.
OTnnunTensHble 0COOEHHOCTH JIF000H I0pUInYecKoi HHPOPMAIIMOHHON CHCTEMBI
KosBomtonus nH(pOpMaTUKU U IOPUCTIPYICHIIUN
Bonpocekl 1)1 HHTEPAKTUBHOTO 00CY KIeHUS

1. Omnpenenure NOHATHE HHPOPMATHKH.

2. HazoBute npeamer nupopmaTHky.

3. OxapakTepusyiiTe OCHOBHBIE 3Tallbl Pa3BUTHUS 3HAHUN 00 MH(OpMAIHH.

4. Pacckaxute 06 nHopmaTHKe KaK KOMIUIEKCHON CHCTEME Hay4YHbIX 3HaHUN 00
uHpOpMaLIUH.

5. Uro Takoe K03BOMOLNS HH(OPMATUKHU U FOPUCTIPYICHITH?

6. [lepeuncnure KpUTepUU pazrpaHUueHUs] UHPOPMATUKU KaK HAYKU U y4eOHOH
JUCHUILTUHBL.
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Jlekuus 2 Undopmannonnoe oduecrso. Moaenu rocyiapcTBeHHOIro
pery/iMpoBaHusl pa3BUTHS HH(POPMALMOHHOIO 001IeCTBA.
CemuHapckoe 3ansitue Ne 2
Tembl 1151 00CyKICHUSA
Mozenu rocy1apcTBEHHOTO perylMpoBaHus HH(OPMAIIMOHHOTO O0IIIeCTBA: XapaKTepUCTHKA,
OCHOBHBIE HOPMAaTHUBHBIE AKTHI.
Cuctema OpraHoB BIIACTH PETYIMPYIOIMIHX Tporiecc nHbopmaruzamnuu. Poccuiickas denepanus
HopmarusHo-npaBoBoe obecrieueHue nporecca napopmaruzanuu PO.
locynapcTBennas napopMarmoHHas MOJIUTHKA.
Bonpocs! 7151 MHTEPaKTUBHOTO O0CYKICHUS
[lepeuncinTe OCHOBHBIE MPU3HAKU HH(OPMAIITMOHHOTO 00IIECTBA.
Oxapakrtepusyiite npo0ieMsl pa3BUTHA HHPOPMALMOHHOTO O0IIECTBA.
KakoBa riaBHas 1ienp popMupoBaHus U pa3BUTHS HHPOpMalMoHHOTO o0mecTBa Poccun?
Ha3zoBute 331241 ¥ NIPUHLIMIIBI PA3BUTHS HHPOPMAITMOHHOTO O0IIECTBA.
Kakue mepornpustus npeaycmorpens! ['ocynapctBenHoi mporpamMmmoil « Mudopmanmonnoe
00111ecTBO»?

Jlekuus 3 I'no0anbHble HHGOPMAIIHOHHO-KOMMYHHKAIMOHHbIe ceTH (MHTEpHeT)
Tembl 1J151 00CyKAeHUS
. UcTopust 1 IpUHLMIIBI OPTaHU3AIMH ITI00aTbHBIX KOMITBIOTEPHBIX CETEH
. [Ipoeccuonanbublit nouck nupopmaiuu B cet MHTEpHET
. CucreMa JOMEHHBIX UIMEH
. CripaBOYHUKH U TIOMCKOBBIE CUCTEMBI TJ100aJIbHOTO MacIiTada
. Pycckosi3bIYHbIE TOMCKOBBIE CUCTEMBI M CIIPaBOYHUKH pecypcoB MHTEpHET
. Ynpasnenue THTEpHETOM: MEXyHAPOIHO-TIPABOBON aCIIEKT
Bonpocs! 111 HHTEPAaKTHBHOTO 00CYAKIeHUSI

KaxkoBrel BaxHelme cBoiictBa cetu UHTepHET?

OxapakTtepusyiTe noHsTHe cetn VHTEpHET.

B uem cocTout TexHomornueckas ocHoBa cetu MHTepHer?

Omnuite ocHOBHBIE CITyXObI ceTn IHTepHeT.

AN DN AW =

AW N —

Jlexnust 4 JJIeKTPOHHOE IOCYIAPCTBO
Tembl 17151 00CyKIEHUS.
ITonsiTHe «DNEKTPOHHOE TOCYAAPCTBO»
enu u 3anaun peanusanus CUCTEM «DJIIEKTPOHHOTO IOCYAapCTBa»
Enunas ctpykrypa obecnieueHHs B3aUMOJICHCTBUS B paMKaX « DIEKTPOHHOTO rOCyAapCTBay
CailiTbl OpraHoB TOCYJAPCTBEHHON BIIACTH
OCHOBHBIE TOCYITapCTBEHHBIE YCIYTH, OCYLIECTBIIIEMBI B 3JIEKTPOHHOM BUJIE
Bonpocsl i1 HHTEPAKTHUBHOIO 00CYKAECHHU S

l. OxapakTepu3yiTe NOHATHE «JIEKTPOHHOE MPAaBUTEIBCTBO» U HA30BUTE IPEIIIO-
CBUIKU €10 (JOPMHUPOBAHHUSL.

2. Ha3zoBute 1enu u 3a1a4u rocy1apCTBEHHON MOJIUTUKU 1O (POPMHUPOBAHUIO «IJIEK-
TPOHHOT'O FOCYIAapCTBaY.

3. KakoBbl ~ ycioBusi — (PyHKIIMOHMpPOBAaHUS ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX yCITyT?

4. UYro takoe EnuHas cuctema 3lEeKTPOHHOTO B3aMMOJEHCTBHS HMH(OPMALMOHHBIX

CUCTEM «DJIEKTPOHHOTO rOCyaapcTBay?

Jlekuus S IlpaBoBasi nH(popmMaTHKa M npaBoBasi MHGopManus.
Tembl 1151 00CyKICHUSA
[TpaBoBas nH(popmMaTHKa B CUCTEME 3HAHUA
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IIpaBoBast nH(pOpMaTH3ALHS
Peanu3zanus rocynapcTBeHHON MOJIUTUKH NMPaBOBOW MHGOpMaTU3AINH
IIpaBoBast nuH(popmaTuKa
OOBeKTHI U CyObEKTHI HCCIIET0BAaHUS HHPOPMAIIMOHHBIX IPOIIECCOB B MPAaBOBOU Cpejie
IToHsiTHE M CTPYKTYpa NMpaBoBOil HH(pOpMALIUN
Knaccel 3agau uHpopMaTH3anuy mpaBoBOi cpebl
Bonpocs! 111 MHHTEPAaKTHBHOTO 00CYAKIeHUSI
Jlaiite onpeaeneHne MOHATUS U CYILIHOCTH MPaBOBOW MH(pOpMaIUH.
OxapakTepu3yiiTe IpaBoBble HOPMBI Kak 00pa3 MpaBoBOM HHPOPMALIUH.
[lepeuncnurte BUABI M YPOBHU MTPABOBON HHPOPMALIHH.
Yo BXOIUT B MOHATHE «HEHOPMATHUBHAs MpaBoBasi HHPOpMAIUs»?

bl

Jlekuus 6 UndopManoHHble TEXHOJIOTHH B (elepajJbHBIX H PErHOHAJIbHBIX
OpraHax rocyiapcTBeHHOH BJIACTH
Tembl pu1s1 00CyKICHHS.

OcHoBHbIE CcalThl (penepaldbHBIX OpPraHOB TOCYJAPCTBEHHOM BIIACTH, MX CTPYKTYpa,

IIPAaBOBOM KOHTEHT.
Bonpocsl )i HHTEPAKTHUBHOI0 00CYKAECHHU S

B yem nposiBiisieTcsl akTyanu3anus UCTIOIb30BaHUsI HH(POPMALIMOHHBIX TEXHOJIIOTUI OpraHax
rOCYJapCTBEHHOM BJIACTH?
OxapakTepusyiiTe 1enH, 3aJauyd U TMPUHIMIIB WCIOJIb30BAaHUS HH(OPMALMOHHBIX IOJIOTHI B
opraHax rocyAapCTBEHHOM BIIACTH.
Ha3zoBuTte npropuTeTHBIE HANIPABJICHUS UCIIOJIb30BaHU UH(OPMAIIMOHHBIX TEXHO- aif B OpraHax
rOCyJAapCTBEHHOM BJIACTH.
OnuimTe MEXaHU3M U YCIOBUS 00ecrieueH s eJMHCTBA rOCyAapCTBEHHON OJIUTUKU 00JIacTh
UCIIOIb30BaHMS MH(POPMAIIMOHHBIX TEXHOJIOTHI B OpraHax rocyJapCTBEHHOW BJIACTH.
OnuiTe 0OCHOBHBbIE 0COOEHHOCTH rOCyAapCTBEHHON MH(POPMAIIMIOHHON CHUCTEMBI IPaBICHUEY.
HazoBuTe 0CHOBHBIE MOJOKEHHS TOCYIAPCTBEHHOM MOJUTHUKU PErHOHAIbHONW MHGOpMaTU3aINH
U YCIIOBHUs €€ peaan3alni.

Jlexuus 7 UHdopManoHHbIe TEXHOJIOIHU B IPABOTBOPYECKOH AeATEILHOCTH U B
NPABOOXPAHUTE/IbHOM 1eATeJbHOCTH
Tembl 1151 00CyKICHUSA
[IpaBoTBOpYECTBO: ONpeAeNeHUE MTOHATHUS
Nudopmarimonnoe odecrieueHue mpaBOTBOPUECKOTO Mpoliecca
OcobGennoctu nnpopmatuzanuu deaepainbHoro Codbpanus PO
@DYHKIMU U BUABI IPABOOXPAHUTEIBHBIX OPTaHOB
OcCHOBHBIE HANpaBJICHUS UCIIOIb30BaHUS HHPOPMAIIMOHHBIX TEXHOJIOTHI B iesTenbHocTH MB/I
ABTOMaTU3MpOBaHHbIe HH(pOopManOHHO-TIoNCKOBBIE cucTeMbl (AUIIC) B mpaBooXpaHUTETHHOM
NeSITeNIbHOCTH
Bonpocs! 111 HHTEPAKTHBHOTO 00CYAKICHUSI

1. OxapaxkTepusyiiTe posib U 3HaYeHHEe MH()OPMALMOHHONW MH(PACTPYKTYpPHI MpaBo-
TBOPUYECKOU JAEATEIBHOCTH.

2. Onumurre 0co6eHHOCTH MHPOPMAIIMOHHBIX crcteM ['ocynapcTBeHHOM [IyMBl.

3. HazoBure nH(OpMaIMOHHBIE CUCTEMBI MTPABOTBOpUYECKOil nesrenbHOcTH CoBeTa
denepanuu.

Jlekuust 8 OCHOBHBIC NOHATHS TEOPUH HH(POPMALMOHHOM 0€30MACHOCTH
Tembl 1151 00CyKICHUS
[TonsTre nHOpMaIMOHHON O6€30M1aCHOCTH
Hanmonanwsubie nnTepeck! Poccuiickoii @eneparun B MHGOPMAIIMOHHOHN cperie
OOBeKThI U CyObEeKThI HHPOPMALIMOHHON O€30MaCHOCTH
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JKuzHeHHO BaykHbIE HHTEpECHI 00IIECTBa B MHPOPMAITMOHHON Cpesie
Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX IPOTPAMM
Crnioco6b! 3a1u Tl JINYHOM H(popManuu B cetu MHTEpHET
Bonpocsl i1 HHTEPAKTHUBHOIO 00CYKAECHHU S

Yro Takoe «ruH(pOpMaLMOHHAs 6€301aCHOCTH»?

HazoBute yrpo3bsl nHpOpMaMOHHON O€30MaCHOCTH U UX UCTOUYHUKH.

YTo BXOIUT B COCTAB CPEJCTB U CUJI oOecrieueHus: HH(OpMaIlMOHHO Oe30macHoCTH?
Kakue HOpMaTMBHO-TIpAaBOBBIE AKTHI BXOAAT B COCTaB HOPMATHBHO-IIPABOBOTO OOECHEueHUs
MH(POPMALMOHHON 6€30MacHOCTH?

Jlekuus 9 I'ocynapcrBeHHas TaliHa
Tembl pJ1s1 00CyKACHHS.

ITonsaTHe rOCyIapCTBEHHOMN TalHBI. HopmarusHo-11paBoBoe obecrieyeHue

rOCyJapCTBEHHOM TaiiHbI B PO.
Bonpocs! 111 HHTEPAaKTHBHOTO 00CYAKICHUSI

Cucrema 3aMTHI TOCYIAPCTBEHHOM TalHBI
OpraHsl 3a1UTBI TOCYAAPCTBEHHON TailHbI
CpencTsa 3aUThl TOCYIaPCTBEHHOM TailHBI
Hocurenu rocynapcTBeHHON TaliHbI
[IepedeHb cBeeHMI COCTABIIIONINX FOCYIaPCTBEHHYIO TallHY
OcobeHHOCTH J0MyCKa OpraHu3alMii Ha mpoBeleHHe padoT C HCMOIB30BAaHUEM CBEJICHHIA,
COCTaBJISIOIINX T'OCYJAPCTBEHHYIO TAlHY
Ceptudukanus cpecTB 3alUThl UH(OpMALIUN

IIpakTnueckoe 3ansitue Ne 1. OcnHoBubele Qynkiuu CIIC. CrpykTypa €IuMHOTO
nHpopManmoHHoro Maccrupa. CTapToBOE OKHO, INIABHOE MEHIO, TTAHEIIH.

[louck u m3yuenme noxkymeHTta. MHcTpymeHTsl moucka. beicTpsiii mouck. Kaprouka
noucka. OOmue npuHIUINBI ee 3amoiHeHus. llowck mo pekBusuTHBIM moisM. [louck 1o
HECKOJIbKUM IOJISIM.

NuctpyMenTsl g aHanu3a npaBoBoro gokymeHta B CIIC. CcbUlkM, KOHTEKCTHBIN
IIOMCK, OITIABJICHUE, CIIPaBKa, 3aKJIaJKH, [IOCTAHOBKA Ha KOHTPOJIb, PEJAKIIUH.

IIpakTnyeckoe 3ansitue Ne 2. [lome Temarnka Kaproukum mnowncka. Enunsnil
TEMAaTU4eCKUH  KJIacCU(PHUKATOp. YTOUHEHHE TMOJNyYeHHOH MOAOOPKM  JIOKYMEHTOB C
HCITOJIB30BAaHUEM TOJI TEKCT TOKYMEHTA.

[IpaBoBOli HaBUraTOp Kak HMHCTPYMEHT IIOMCKAa OCHOBHBIX JOKYMEHTOB IO IPaBOBOM
npobneme.

AHanu3 coucka HaWJeHHBIX JOKYMEHTOB. YTOYHEHHE CIHCKa, OBICTpBIH MPOCMOTP,
konmposanue B WORD.

IIpakTuyeckoe 3amaTme Ne 3. PeruonanpHoe 3akoHozmatenbcTBO — Paznen
"3akonomarenscTBO". MHpOpManmonusie banku Mocksa I[Ipod n MockoBckas O0macTh.

WndopmanmonHoe HamoiHeHHE, 0COOEHHOCTH YCTaHOBKU M NomnoiHeHus. OcoO0eHHOCTH
OpraHU3aIMY MMHICKA: BEIOOP 06a3bl; MHOT00A30BbIN MOUCK. [IpuMepsI moncka TOKyMEHTOB.

Paznen "MexayHnaponssie npaBoBbie akThl". MHpopMaonHsiit bank MexnyHapoaHoe
IIpaso.

Ocobennoctu pabotel ¢ cucremoid Koncymprant Ilmoc: Mexaynapontoe Ilpaso.
WNudpopmanimoHHoe HaNoJHEHHE M OCOOEHHOCTH IIPEJICTaBICHUSI JIOKYMEHTOB B CHCTEME.
Ocobennoctu onpenenenust craryca nqoropopos B CIIC Koncynprant [lmoc: MexnyHapoaHoe
[TpaBo. Ocobennoctu Kaprouku pexBusutos: [lone «Temarukay; [lome «Oprany; Ilome «Tum
noxkymeHTay; [lone «/loropapusatoniyecs: CTOpOHBI».

Paznen "Cynebnas Ilpaktuka". Wudopmanmonnsiii bank Cyne6nas Ilpaktuka
(uH(OpMaLIMOHHOE HAIMOJIHEHHe, 0coOeHHOCTH KapTouku mnoucka, OCHOBHBIE OCOOEHHOCTH
npejcTaBieHus JokymeHToB B UHpopmanmonnom banke).
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Paznen "KommenTtapuu 3akononarensctBa'. Mupopmanmonnsii bank KommenTtapuu
3akoHomarenscTBa. MHpOpManMoHHOE HAMOJHEHHWE, ocoOeHHOCTH Kaproukm moucka,
0COOEHHOCTH Tpe/IcTaBIeHus T0KyMeHTOB B MH(popmannonHom banke.

Paznen "®opmer nokymenToB". Mapopmanmnonnsrii bank Jlenoseie Oymaru. OdunnanbHo
yTBEpKIeHHbIE (PopMbl JoKkyMeHTOB. Heoduuuanbubie (Gopmbl 10KyMeHTOB. OcoOeHHOCTH
Kaproukn noucka.

IIpakTnyeckoe 3ansitne Ne 4. CpoenuanbHble HMHCTPYMEHTHI Tmoucka. OO030psl
3akoHojarenbeTBa. [lyreBonurenu ans opuctoB. CrnpaBouynas uHpopmanus. Kuuru u npecca.
Hcropus 3ampocos.

KoHCTpyKTOp 1OTOBOPOB.

IIpakTyeckoe 3ansitue Ne 5. O0miast XapakTepucTHKa U OCHOBHbIE Bo3MokHOCTH CIIC
lapant. CrpykTypa, conepkaHue u o00beM uHGOpMaMOHHOTO MaccuBa. HuTepdeiic u
ocobenHoctu pabotsl B cpene CIIC IMapaHT: 0CHOBHOE MEHIO, KOMaH/Ibl, TaHEJIb HHCTPYMEHTOB,
OKHa, TaHelb HaBWralUH, NaHelb 3a/]a4, HCTOpUs paboThl, >XypHad, OW3HEC-CIPaBKH,
SHIUKJIONEANH U ITyTEBOAUTEIH.

Buner noncka B CIIC T'apant. BO3MOXHOCTH W TEXHOJIOTMS peanu3anuu bazoBoro
noucka. [louck noxkymeHnToB mno pekBuszuraM. [IpaBuia 3anonnenus Kaprouku 3ampoca. ITouck
10 CUTYaLUH.

JlononHuTtenbHble BUABI MoUCKA. [IOMCK TO HCTOYHUKY OMYyOIMKOBaHMA. TOIKOBBIN
CJIOBApb.

IIpakTyeckoe 3ansiTue Ne 6. Pabora ¢ ToKyMeHTaMu M UX CTPYKTYPHBIMH €JUHULIAMH.
[lonck naHHBIX B Ipenenax JOKyMeHTa. lcronb3oBaHuE OMOJIHUTEIBHOW HHGPOpMAIUHU O
JOKYMEHTE — IOPUIMUECKUX KOMMEHTAapUeB K ero (yparMeHTaMm, aHaJIMTUYECKHX MaTepuasoB.
3anonHgemMble GopMbl gJokymMeHTOB B (hopmate MS Word u MS Excel. YcranoBka 3akianok B
JOKYMEHTBI ¥ BKJIIIOUEHHUE T0JIb30BATEIbCKUX KOMMEHTAPHEB.

PabGora co cnuckamm aokymMeHTOB. COpTHpOBKa CrrcKka. [IoMCK B aKTUBHOM CIHCKE.
@unpTpanus U pegakTupoBaHue crucka. CoxpaHeHHe JOKYMEHTOB B JIMUYHOM MaIIKe.

[Ipaktrueckoe 3ansaTre Ne 7. DHIMKIIONEINN PENICHUI U UHTEpakTUBHbIE [lyTeBomuTenn
cucrembl 'APAHT, Ouiuknonenus cynebnoil npaktuku, bubmmoreka xoncympTanuii. Kanpsr,
Bonbias 6ubnuoTexa ropucra - peeHus SKCIepToB M0 MPaBOBOM CUTYyalIUH.

Hcnonp3oBanne MHCTPYMEHTAJBHBIX CpeAcTB U pexuMoB pabotel CIIC — Mammna
BpemeHH, [lomHoTekcroBble penakiuu, B3aumocBsizaHHble TOKyMeHTHI, [loxoxkue cyneOHbIe
pelIeHns] 1 KOMMEHTapuH, JIOKyMEHTBI Ha KOHTPOJIE U JIp.

Bo3mokHOCTH HKCITOpTa TOKYMEHTOB M UX 00paOOTKH.

IIpakTHyeckoe 3ansitue Ne 8. CozgaHue NpaBOBBIX TOKYMEHTOB C HCIIOJIb30BAHUEM
CIIC I'apanT. KoHCTpYKTOp IPaBOBBIX JOKYMEHTOB.

Wntepner-pecypcesl CIIC INapanta. MnTepueT-Bepeus ["apanT-obpa3zoBanue.

IIpakTnueckoe 3ausitue Ne 9. [Ipoxoxaenue tectoB Ha 3Hanue CIIC KoncynbranT
ITmroc u IN'apanT.

Pemenne KOHKYpCHBIX 3aJjaHMl 1O TPaBOBBIM BOMNpOCAaM C HCIOJIb30BAHUEM
MHCTPYMEHTOB Noucka n aHanutudeckux Marepuanos CIIC Koncynprant Ilnroc u 'apanT.

Hcnonb3oBaHNe  ONTHUMAJIBHBIX  TEXHOJIOTMUYECKMX  IIEMOYEeK IOMCKa  IPaBOBBIX
JOKYMEHTOB Ul PELLIEHUS IPAaBOBOM 3a1a4H.

3amaHue M0 PEIIEHUIO0 3aJay BBIMOJHIETCS MyTeM JEKOHCTPYKIIMM CHUTYyalud Ha
COCTaBHbIE TIOMCKOBBIE 3ajaud. [l BBINOJIHEHUS OJHOW IOMCKOBOM 3ajaud MpPHUMEHSIETCA
HOpMaTHB COOTBETCTBYIOILETO BHJA IMOHUCKa (110 PEKBU3WUTaM, MO KOHTEKCTY U T.J.). Bpems
HEoOXoMMoe JUIs MOMCKAa OJHOTO BapHaHTa pelIeHHs He JODKHO mpeBbimaTth 20-30 MHUHYT.
HopmaTtuBHOEe Bpemsi i BBINOMHEHUS W O(OPMIIEHUS OHOTO 3aJaHUsl OIpenessieTcs
IIPENOAABATENIEM C YYETOM MOATOTOBIEHHOCTH CTYAEHTA.

[Tpumeps! 3amau.

I'paxxpanky @., KOTOpOM IO HACIEICTBY JIOCTajach IPHUBAaTU3UPOBAaHHAs KBapTHUpa CBOEH
0albymiku ¢ TeneoHOM, MPEANpPHSITHE CBS3H 00s53aJ0 IMOBTOPHO 3aKJIIOUMTH JOTOBOpP Ha
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YCTAQHOBKY JIOMAIIIHETo TesnedoHa ¢ B3UMaHUEM COOTBETCTBYMoMIeH uiatel. Cama rpaxaanka .
CUMTAET, YTO €U, KaK COOCTBEHHHUIIC KBAapTHUPBI, HEOOXOAMMO JHUIIH TEPeoHOPMHUTH TOTOBOP
okazaHus TenedoHHoM cBa3u. Kro mpas B 3T0it cutyarmn?

Cpenu paOOTHUKOB TaMOXHH BO3HUK CIOp O KauecTBe ToBapa. OJIHU U3 HUX CUUTANIH JAEUCTBUA
BJIaJieTblia TOBapa IPABWIBHBIMH, MOCKOJBbKY TOJBKO CTOPOHAaM IO JOTOBOPY NPUHAIJIEKHUT
IIpaBO Ha BBHIOOP BHIA TPAHCIOpPTa MPH NepeBo3ke ToBapa. OJHAKO ONUH U3 TAMOXEHHUKOB
3asBUJI, YTO MEPEBO3UMBII TOBap MMEET NMPU3HAKU MOAIEIbHON npoayKiun. Kto u3 paboTHUKOB
TaMOKHH TIpaB?

Jlnst paspelieHust BoIpoca 00 YIyUIIEHWH >XHIUIIHBIX yCIoBHHA ceMmbd II. M >KMIMITHOTO
koH(pnukTa Mexay A. u B. anmunuctpauus H-ckoil obnactu moctaHoBUJIA MPEIOCTaBUTh UM
KBapTUPHI B COOTBETCTBHM CO CBOMM IOCTaHOBIIeHHEM. [Ipokypop oOpaTuics B ¢yl ¢ UCKOM K
aJIMMHUCTpAIMM U TpakJaHaM O MPUMEHEHUH MOCIeACTBUIA HUYTOKHOCTH HAa3BAHHBIX CIIEJIOK U
0 IIEPECENICHUH 3TUX I'PaXk/laH B paHEe 3aHMMAaeMble UMU JKUible oMmelieHus. Kto npas B sToi
cuTyauun?

KaccannonHasi MHCTaHLMSI, IPOBEPSIS JOBOABI CTOPOHBI, YCTAHOBMJIA, YTO B JIEJI€ HET JAHHBIX O
TOM, YTO OTBETYMK OBbUI HajjexamuM oOpa3oM H3BEIIEH O BPEMEHH M MECTe IPOBEICHHS
cyneOHoro 3acenanusi. B nene mmeroTcs 1Ba 3aKa3HbIX YBEIOMJICHHS O BPYYEHHMH MOYTOBOTO
OTIIPABJIEHUS! OTBETYUKY: NIEPBOE C OTMETKOM MOYTHI O TOM, YTO aJpecar Mo YKa3aHHOMY aJIpecy
HE 3HAYUTCS; BTOPOE C OTMETKOM, YTO MHUCHMO BPYYEHO OXPAaHHHUKY BCETO O(PHCHOTO 3aHUS.
Mexty TeM HpefcTaBUTENEM UCTIa ObUIO CEeNIaHO 3asBJICHUE B apec apOUTPa)KHOTO Cy/a, YTo
OTBETUHUK yBeJIOMJIEH TenegoHorpamMmmoii. Kto npas B 3Toit cutyaruu?

I'paxxpanun H., HanpaBngBIIKi 1o mouTe kajnoly Ha pelieHre TaMO>KEHHOTO OpraHa, MOJTy4dul
3a MOANMKCHIO HayaJbHUKA 3TOTO TAMOXXEHHOI'O OpraHa OTBET, B KOTOPOM I'OBOPUJIOCH, UYTO €T0
xKajnoba ocTamieHa 0Oe3 PacCMOTPEHHs IO CYIIECTBY, MOCKOJIbKY HE ObLla UM TMOMANHCAHA.
IIpaBoMepHOE 1M pelIeHne IPUHS PyKOBOJUTENIb TAMOKEHHOIO OpraHa’?

B xozne mpoBepku ToBapa B a3ponopTy TaMOKEHHUKH OOHApYKUJIU, YTO MEPEBO3UMBIM I'PYy30M
SBJISIIOTCSL HAKJIEMKH OT HOBOTO MOMYJISIPHOTO BHACO(MIbMAa U MAPKUPOBaHHbBIE KOPOOKU ISt
KOMITBIOTEPHBIX BUJCOIUCKOB. Bianenen ToBapa OOBSICHHUI 3TO OCOOCHHOCTSIMH HCIOJTHEHHS
JIOTOBOpa Ha MOCTaBKY BHJCONPOAYKIMM, MApPTHUsS KOTOPOM MO YCIOBUSIM KOHTpakTa Oblia
HarpasjieHa B POCCHIO BOAHBIM ITyTEM.

IIpakTHyeckoe 3anaTue Ne 10. Ctpykrypa u coctaB koMrnoHeHToB CYBJl MS Access.
OObexThl 0a3 NaHHBIX: TaOIMIBI, 3ampochl, (Gopmbl, oTueThl. Co3gaHue TAOIMIBI B PEXUME
KOHCTpykTOpa Tabmuu. Kmroun. Cxema manubix. CBsi3piBaHMe Tabmui. BBoa, copTupoBka u
¢bunbTpanys TaHHBIX B TaONIMIIAX.

IIpakTuyeckoe 3ausatue Ne 11. @opmer. Coznanue popm ¢ momomisio Mactepa HopM.
N3menenue Buaa GopMbl B peKUME KOHCTPYKTOpa (GOpM.

IIpakTnueckoe 3ansaTue Ne 12. [Touck nnpopmanuu B MS Access.

Hcnonp3oBaHue 3ampocoB i noucka. Pabora B pexnMe KOHCTPYKTOpa 3alpocCoB.
CocTtaBneHre MHOTOTa0JIMYHOTO 3aIpoca.

Bunet 3anpocoB. 3ampockl Ha BBIOOPKY, C TmapaMeTpoM. Beruncisiemble mous.
I'pynnupoBKa AaHHBIX B 3anpocax AJis MOJyYEHUs] UTOTOB.

3anpockl Ha CO3/1aHNUE TAOIHIIBI 1 OOHOBIICHUS 3aMKCEei.

IIpakTHyeckoe 3anaTue Ne 13. [IpencraBnenue qanubix B OTueTax.

Hasznauenne OtuetoB. Co3zmanue MHOTOTAOJMYHOTO OTYETA B PEKUME MacTepa OTYETOB U
B PEXHUME KOHCTPYKTOpa OT4ETOB. I'pynmnupoBka JaHHBIX. MITOroBbIE 3HAYEHMs AJIS YHCIIOBBIX
TTOJIEH.

IIpakTuyeckoe 3ansitue Ne 14. Cosnanue crpykrypel bl Llentpa ropuaundeckoit
MTOMOIIIM HACEJICHHUIO TI0 3aJlaHHON cxeMme gaHHbIXx. Co3mganue popm. PemaktupoBanue dopm c
MOMOIIBI0 KOHCTpYKTOpa popm. 3anonuenue b/ naHHbIMH.

IpakTnueckoe 3ansitue Ne 15. CocraBieHue 3anpocoB B COOTBETCTBUU C 3a/IaHUEM.
KoHcTpynpoBaHue 0T4€TOB B COOTBETCTBHH C 3a/1aHueM. Co31aHue KHOMOYHBIX (OpM.
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IIpakTHyeckoe 3ansitue Ne 16. OcHOBHBIE MOHATUSA NPOEKTa. 3aaadu. Pecypcsl.
Hasznauenusi. Buaer Ta0imir.

[TnanupoBanue padot B MS Project. Co3nanue cnvicka 3agad. CTpyKTypHpOBaHHUE CIIUCKA
3agad. Omnpenenenue cBszell Mexay 3agadamu. OrpanudeHus. Pacuer BpemeHuW ISl 3aJa4d.
Hasnayenne mrensHOcTH 3amadaMm. lcnonb3oBanue mnoBTopsitommxcs 3agad. OmnpeneneHue
OrpaHUYeHUI U KpaiiHuX cpokoB. Paborta ¢ nuarpammoii 'anTa 1u1st mpocMOTpa pachpeieeHus
BpeMeHHU. THUIbI 3aBUCHMOCTEN MEXKy 3aJauaMu. BapuaHThl yCTaHOBKH.

[TnanupoBanne pecypcoB B MS Project. Co3manme crmcka pecypcoB. HasHauenue
pecypcoB 3anadaM. [lepeHoc Tpyno3arpar B CBEpXypOUHBIE.

Hcnonp30oBanre NpeacTaBiIeHUd TpU TPOCMOTPE MPOEeKTOB. HacTpolika npeacTaBiaeHUi.
VYnopsinounBaHue 3a/1a4 B IPEICTaBICHUN.

IIpakTuueckoe 3ausitue Ne 17. AnHanu3 u onTuMH3anus iaHa npoekra B MS Project.
CroumocTh 3ajjay M Ha3HaueHWH. BblpaBHUBaHME CpPOKOB INpoBeAeHUs paboT. BripaBHUBaHUE
3arpy3KH pecypcoB. AHaJIN3 CTOUMOCTH MPOEKTA.

OtcnexxuBanue npoekTta. CTpaTeruu M MPUHLUIBI OTCISKUBaHUS HpoekTa. Pabora c
0a30BbBIMHU U MPOMEKYTOUHBIMU TUTaHaMu. BBoj akTnyeckux gaHHbIX. OpraHuszanus mnpouecca
obOHoBieHus1. OOHOBIIEHHE 3a/1a4 Ui OTOOpakeHHs (akTWdecKuX cBeaeHuil. Mcmonmb3oBaHue
dakTuyeckux 3HauYeHHH U 3arpart. [IpocMoTp Xo1a BBITOTHEHUS.

OTueTsl 0 X0/1e BBINOIHEHUS IpoekTa. O630pHbIe oTueThl. OT4YeThl 0 3aTparax. OT4eTHI O
npeBbIeHnn Oromxera. OTuersl 0 BpeMenu. OT4eThl 0 3arpy3ke. HacTpoiika oT4eToB.

IpakTuueckoe 3anaTue Ne 18. Cozganme HoBoro mnpoekrta: I[loctpoenue 3amau.
Ompenenenue oTnenbHbIX 3amad. OTkpeiTHE (aitna mpoekTa. BBojg ocHOBHOW MH(OpMAIuu o
npoekte. Kanennapu npoekra. Pabota co cTpykTypoil mpoekTta. BBoag cyMMapHbBIX U NMPOCTBIX
3a7a4. 3aJlaHue CBSA3EN MEXy 3aJa4aMHu.

Coznanne pecypcoB M Ha3HaueHue 3aTpaTr. Co3gaHume crnmcka pecypcoB. M3MeHeHue
CBEJICHUH O pecypcax. 3anannue HazHaueHu. [IpeacraBnenns Mcnone30Banne pecypcoB U 3aaad.

BBox u ananu3 uHdopmanmu o 3aTpatax. BHeceHHe KOppPEKTUB BO BpeMs BBITIOTHEHUS
MIPOEKTa

Yerpanenue npoGiieM ¢ pecypcaMu M OTCIeKUBaHME NMpoeKTa. BplsBieHHe KOH(IMKTOB
pecypcoB. Ycrpanenue koHGIUKTOB. VMcnonb3oBaHue n n3MeHeHne 0a30BOro IjIaHa.

IIpakTnueckoe 3ansaTue Ne 19. Mcnons3oanue MS Visio. Co3ganue U peJakTUpOBaHUE
nuarpamm. Cosnanue rpadukoB mpoektoB. Co3gaHne opraHu3alMoOHHBIX auarpamMM. CoznaHue
cereBbIX auarpamMMm. Cosnanue rpadukoB npoekToB. Co3mgaHue BPEMEHHBIX JTHArpaMM JUIs
MIPOCMOTpPa COCTOSIHUSL TPOEKTa. OKCHOPT BPEMEHHBIX JAMarpaMM M CO3JaHue TIpaduKoB
OTcnexxuBaHNe COCTOSIHUS IIPOEKTOB C MOMOIIBIO TpadukoB ["aHTa.

IIpakTuueckoe 3ansatue Ne 20. Co3manue ceTeBbIX nuarpamm. Vcmome3oBanwme
auarpamm Visio.

Coznanue cereBbix nuarpamMM. CoeanHeHnue Guryp B cereBbix quarpammax. CoxpaHeHHe
uHpopmaluu B purypax cereBsx nuarpamm. Co3naHue CeTeBBIX OTYETOB.

Hcnonp3oBanne auarpamm Visio Uid aHalM3a MPAaBOBBIX MaTepHalIOB: CyIeOHbIE
pELIEHNs], YTOJIOBHBIE J1e€Ja, aKThl KCIIEPTU3 U T. II.

Ucnonp3oBanue amarpamm Visio coBmectHo ¢ MS Office System. Co3nmanue HOBBIX
muarpamMm Visio B ¢aitnax Office. BerpauBanue xonmit numarpamm Visio B daitner Office.
Cesi3piBanne auarpamm Visio B aiinsl Office.

4.3. OueHo4YHbIE CPEACTBA VI IPOMEKYTOYHOM aTTeCTALUM.
4.3.1. IlepeyeHb KOMIETEHIMH C YKa3aHUEM 3TAINOB UX ()OPMUPOBAHMSA B Ipolecce

OoCBOCeHHUs1 00pa3oBaTebHOI nporpaMMmel. [loka3zarean 1 KpUTEPUH OLICHUBAHUA
KOMIIETEHUMH C YY4eTOM 3Tana ux popmupoBanus

Kon HanmenoBanne Kon 3Tana HanMmeHoBaHMe 3Tana 0CBOEHHSI KOMIIETEHITHHA
KOMIIETEHI] KOMITETEHIINH 0CBOEHHS
U KOMIIETEHITHHA
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YK OC-2 | cnocobnocts | YKOC-2.1.1 | cnocoOHOCTh ~ Y4YHMTHIBaTb B TPOEKTHOM
PUMEHSTh JESITebHOCTH OCHOBHBIE HarpaBJICHUsS
IIPOCKTHBIN SKOHOMHYECKOM IIOJUTUKU TOCYHApCTBA, HX
HOAXOA  TpH BO3/ICHCTBHE HA pa3BUTHE PaA3IMUHBIX cdep
peleHun HSKOHOMHUKHM CTpPaHbl, MPUMEHATh 3HAHHUS O
npogeccroHal MeXaHU3Max B3aUMOJEHUCTBUS 3KOHOMHUYECKUX
BHBIX 33]a4 MpPOIIECCOB ¥  SIBICHHH, UX COLHMAIBHO-

HSKOHOMHYECKOE COJIEpKaHUE U HCIOJIb30BaTh
nH(pOpMAITHIO, HEOOXOTUMYIO IS
OPHEHTUPOBAaHMS B  OCHOBHBIX  TEKYILIMX
npobieMax  3KOHOMHMKHM, B  TEHACHIUAX
pa3BUTHsI HAIMOHAJIBHOTO PHIHKA,

YK OC-2.1.2 | cnocoOHOCTh B Iporiecce pa3paboTKH MPOeKTa
PYKOBOJICTBOBaTbCS ~ COLIMAIBHO 3HAYMMBIMU
npobjeMamMd M TpoLeccamMH  OOIIECTBa,
OCO3HaBasi  COLUMAIBHYI0 U  KYJIbTYPHYIO
3HAYMMOCTh CBOEH Oyayieit npodeccuu;

OIIK OC- | Cnocobnocts | OIIK  OC- | cnocoOHOCTh ~ MCHONB30BaTh  3HaHUS O

5 BHEJIPATh 5.12 CYIIHOCTH, (YHKIIMOHUPOBAHUM M Pa3BUTHU
HOBBIE roCy/lapCTBEHHO-TIPaBOBBIX SBJICHUN B
TEXHOJIOTUH | BBISIBIICHMM  Pa3lMYHBIX  BHUJOB  yIpo3
METOJIUKHU 0€30IaCHOCTH UM TOCJEACTBUN peanu3alnuu
POTHUBOJEHCT 3THX YIpo3, a TaKXKe NPUMEHITh COBPEMEHHBIE
BUS  yrpo3am MH(POPMALIMOHHBIE TEXHOJOIMH, CIPaBOYHO-
HallMOHAIbHOMN MPABOBBIE CHUCTEMBI B MPOQECCHOHATHLHOU
0€e30IacHOCTH JEeITEIbHOCTH;

OIIK  OC- | cnocoOHOCTB BHE/IPSTH COBpPEMEHHBIE

5.1.3 nH(pOpMaITMOHHBIC TEXHOJIOTUU B

poeCcCHOHANBHYIO NEATEIbHOCTh, YYUTHIBAS
aKTyallbHble M  TOTEHIHAIbHBIE  YIPO3BI
HALMOHAJIILHOM 0E30IMaCHOCTH

IMoka3zare/n U KpUTEPHH OLIEHUBAHUS KOMIIETEHUH ¢ y4eToM 3Tana ux GopMupoBaHus

ITan ocBOeHHUS KOMIICTCHIIUH

Tloxa3zaTenn oneHMBaAHHA

Kpurepun oueHuBaHusi

YK OC-2.1.1 -

CHOCOOHOCTH
YUUTBIBATDH B HpOGKTHOI)’I
JESATEIbHOCTH OCHOBHbIE
HaIllpaBJICHUA YKOHOMHYECKOHN
NOJUTUKKA TOCYAapcTBa, HX
BO3JICHCTBHE HA  pa3BUTHE
pasuYHbIX cep SKOHOMUKHU
CTpaHbl, IPUMCHATHL 3HAHUA O
MEXaHU3Max B3aUMOJCHCTBUS
HSKOHOMMYECKHX IPOLIECCOB U

ﬂBHeHHﬁ, ux conuaJibHO-
O9KOHOMHYECKOC COJACPIKAHUC
n HCII0Jb30BaTh

nH(pOpMaIUIO, HEOOXOAUMYIO
JUIi ~ OpUEHTUPOBAaHUS B

IUTAHUPYETCS

JACATCIIBHOCTD

aHaJIu3a

9KOHOMHYECKOMH
rocyIapcTBa, UX BO3JCHUCTBUS
Ha pa3BUTHE PA3IUYHBIX cep
HSKOHOMHUKH CTPaHBI;

IMPOCKTHaA | COCTABJLACT ILIaH ITPOCKTAa Ha
Ha OCHOBEC | OCHOBC aHaJlu3a HaHpaBHeHI/Iﬁ
HaHpaBHeHI/Iﬁ 3KOHOMUYECKOM IIOJIMTUKH

IMOJIMTUKHU | TOCYHAapCTBa, UX BO3JCUCTBUS

Ha Pa3BUTHE Pa3IMYHBIX cdep
YKOHOMHUKH CTPaHBI;

— | TpaMOTHO OTIHMCHIBAET
OTpakeHa MPaKTHYECKas | mpoOJeMBbl W ONpPEIEIsieT
CYIIHOCTh MEXaHU3MOB | IPOTUBOPEUUS BO
B3aUMOJICHCTBUS B3aUMOJICHCTBUU

SKOHOMHUYECKHX IPOILIECCOB U | IKOHOMUYECKUX MPOIECCOB U
ABJICHUII B TPOCKTHUPOBAHHHM | SBICHUH, TpeOyrommx

KOHKPETHBIX

npohecCHOHATBHBIX

MPAKTHYCCKOT'0 PA3pPCIICHMA,

— | CaMOCTOATCIIbHO
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OCHOBHBIX TCKYIIUX
nmpoOjemMax JIKOHOMHUKH, B
TCHACHIINAX Pa3sBUTHA

HAallMOHAJIbHOI'O PhIHKA

CUTYyalul;

0003HAYCHBI POOIEMBI
DKOHOMHKH W  TCHJCHIUH
pa3BUTHUSA HAI[MOHAJILHOTO

pBIHKA B ONUCAaHUE PECYPCOB
MPOEKTHOM e TEIbHOCTU

dbopMynHpyeT Leau U 3a1aud
paszperieHus: IpooIeMBbL;

0003HauaeT pecypcHyro 0azy

YK OC-2.1.2 -

CIIOCOOHOCTH B
nporecce pa3paboTku
MPOEKTa  PYKOBOJCTBOBATHCS
COIMAJIBHO 3HAYMMBIMIL
mpobseMaMi M MPOLIECCAMHU
o01ecTna, OCO3HaBast

COLIMAIBHYI0O M KYJIbTYPHYIO
3HAYUMOCTh CBOCH Oymymiei
npodeccuu

HHTCrpanusd B IMPOCKTE-
MMO3HAHHH 1O Ppas3INIHbIM
CoHaJIbHO 3HAaYUMbIM

npobieMam | Iporeccam;
yd4eT B Ipolecce pa3padOTKH
IIPOEKTa HOPMAaTHBHOI'O aKTa
MIOTCHIIMAIBHO YSI3BUMBIX
COLIMAIbHBIX rpyni U
[IPEJIOKEHNUE PELICHUN 110
paboTe C HUMU NpPU AHAIM3E
KOHKPETHBIX CUTYallUH;

MIPOEKTHOU JESITEIbHOCTH,

YUUTHIBAs HUMEIOLINECS

npoOjaeMbl B JKOHOMHKE U

pasBUTHH HallMOHAJIBHOTO

pBIHKA.

B pazpaboTke IIpOeKTa
YUUTBIBAET COLIMAJIBHO
3HaYMMble  TpoOJIeMBl U
IpoIeCcChl 0OIIECTBA;

OTpaxkaet COOCTBEHHYIO
HNO3MLIMI0O B pa3paboTke
IIPOEKTa 1o BOIpOCaM
TOJIEPAHTHOCTH,  HUCIHOJb3Ys
apryMeHTbl, PacCMOTPEHHbIE
B TEOPETUYECKHX

KOHUEMIUAX JTUCKPUMUHALUN

— | TposiBieHUE FOTOBHOCTU | U B paMKax MEXIyHapOJHOM
OCYIIECTBIIATh  pa3pabOTKy | MPAKTHKH,
IPOEKTa Ha OCHOBE MPABOBO | AEMOHCTPUPYET ~ TOTOBHOCTD
KyJIbTYyppl ¥ Pa3BUTOrO | pa3pabaThiBaTh POEKT
PaBOCO3HAHUSI HOPMAaTUBHOT'O aKTa,
YUUTBIBAs ero
BOCTPEeOOBaHHOCTH
OOIIIECTBOM M OMPEACIISs €ro
COIMAJbHYIO0 3HAYMMOCTh
OIIK OC-5.1.2: cnocoOHOCTE | IEMOHCTPUPYET — 3HAHUS  © | YBEPEHO JIEMOHCTPHUPYET
HUCIIOJIb30BaThb 3HaHHUA 0 CYIIHOCTH, 3HAHUMA 0 CYILIHOCTH,
CyLHOCTH, (GYHKIIMOHUPOBAHUU ¥ | (QYHKITMOHUPOBAHUU "
(DYHKIIMOHMPOBAHUH U | pa3BUTUM  TOCYJApPCTBEHHO- | Pa3BUTUU  T'OCYAAPCTBEHHO-
pasBUTHN  TOCYAAPCTBCHHO- | 1paBOBBIX SIBJICHMM; IIPaBOBBIX SIBJIICHUN;
IIpaBOBBIX ABJICHUH B | oxapakTepu30BaHbI BHJIBF | KODPEKTHO JaeT
BBUIBJICHUN DA3INYHBIX BUIOB | yrpo3  GE30IMAaCHOCTH M | XapaKTEPUCTHKY BHIAM yIpo3
yrpos 6ev3OHaCHOCTH 11 chopmymmupoBaHbl 0€30MMaCHOCTH M IPaMOTHO
HOCACACTBAN PCAM3ANNN | go3MOKHBIE UX TTOCIEACTBUS; | (OPMYIMPYET BO3MOKHBIE UX
oTHX - YIpos, a  TaKKC | gppenenena CTereHb | MOCIIEICTBUS,
TpAMCHATD COBPEMCHHDIC | o macrocTn BBISBIICHHBIX | TOYHO OMPEJCISIET  CTENCHb
HHGOPMALKOHHEIE ¢baxropoB (yrpo3) | omacHocTH BBISIBJICHHBIX
TCXHOJIOTHH, CHPABOYHO- | GosomacHoCTH; (hakTopoB (yrpo3)
1PaBoOBbIC CHCTEMBT i IPUMEHSIET COBpeMeHHbIE | 0€30MacHOCTH;
npodeccuoHaTbHOM
CATEIBHOCTH MHPOPMALIMOHHBIE — | kBauUIUPOBAHO
TEXHOJIOTHH, CIIPaBOYHO- | MPUMEHSET
NPaBOBbIC CHCTEMBI B aHAIM3€ | WHPOPMAIIMOHHBIS
yrpo3 HAlMOHAJILHOW | TEXHOJOTMH U  CIPABOYHO-
0e30MacHOCTH; MPABOBBIC CUCTEMBI B aHAITN3E

ONPCACIIAOTCA HpO6J'IeMBI n

yrpo3 HaI[MOHAJIBHOU
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MOCJICIICTBHS yrpo3 | 0e30MacHOCTH;
HAIIMOHAJILHOM O€30IT1aCHOCTH- | B peLICHHH
npodeccuoHaNbHBIX 3a/1a4
KBaJIM(UIIUPOBAHO
ompenenseT MpodieMbl U
TTOCIIC/ICTBUS yrpo3
HallMOHAJIbHOM 0€30MMaCHOCTH
OIIK OC-5.1.3: crnocoOGHOCTE- | OpHEHTHPYETCSI B- | YBEPEHO u IPaMOTHO
BHCIPATH COBPCMCHHBIC | COBpEMEHHBIX OPUEHTUPYETCA B
MH(OpMALMOHHBIE UH(GOPMAITMOHHBIX COBPEMEHHBIX
TCXHOJIOTHHN B | TEXHOJIOTHSX, TMPUMEHSEMBIX | MH(POPMAITMOHHBIX
NpO(eCCHOHATBHYIO B npoecCHOHANBHOMN | TEXHOJIOTUSAX, MPUMEHIEMBIX
ACATCIIbHOCTD, YHHUTBIBAS | nedarenbHOCTH; B npodecCroHaATBHOM
aKTyaJIbHbIC u JIeSITeILHOCTH;
MMOTCHITHAIbHBIC yrpO3Br | YYMThIBAs  aKTyalbHbIE U
HaIIMOHAIBHOM 0€30ITaCHOCTH | IMOTEHIMATbHBIC yIrpoO3Bt | YUUTBIBAs  aKTyalbHbIC U
HallMOHAJIBHOW OE30MaCHOCTH | MOTEHIIMAIbHBIC YIPO3bI
OCYIIECTBIISIET BEIOOD | HAIMOHATHHON
HEOOXOMUMOH IS X | 0e30macHOCTH, 0e30IIM00YHO
MIPEIOTBPAIICHUS u KBTU(DUITUPOBAHO
nH(pOpMaAITMOHHON OCYIIECTBIISCT BBIOOD
TEXHOJIOTUH HEOOXOAMMOM TUISt ux
MIPEIOTBPAIICHUS
UHPOPMAITUOHHON
TEXHOJIOTUH

Nk W=

O *

1.
12.

PR

9]

4.3.2 TunoBble OLIEHOYHBbIE CPEACTBA
Bonpocs! pis noarorosku 1o reme «Ilipasosas nungopmarusanusa».

[IpaBoBas nH(popMaTHKa: MOHATUHHBINA annapar.
IIpaBoBast uH(pOpMaLKs B CETU UHTEPHET
Ponb 1 MecTo nH(MOpPMAIIMOHHBIX TEXHOJIOTHI B TIPaBOBOH cdepe.

HopmarusHast npaBoBas uHpopmaiys u ee kiaccudukarus.
WNudpopmanmonHoe 3akoH0AaTes1bcTBO. OCHOBHBIE HOPMAaTUBHbBIE aKThI.
OcHoBHbl€ no10keHNs KoHLenuu 351eKTpoHHOTO0 npaBuTenberBa Poceniickoit denepanun
Mogenu npaBoBOro peryaupoBaHHsl WH(OPMALMOHHBIX OTHOIIEHUN B 3apyOeXHBIX CTpaHax.
DNEeKTPOHHOE MPABUTENBCTBO 3apYOEKHBIX CTpaH.
WHupopmaiimoHHble TEXHOJIOTHH B (pe/lepalibHBIX OpraHax rocylapCTBEHHOM BIIACTH
WHudopmalimoHHbIe TEXHOIOTUN B PETHOHATIBHBIX OpraHax roCy/1apCTBEHHOH BIIACTH

. Opranbl rocynapctBeHHoil Biactu B cetu Hutepuer. Odunmanbubiii noptan. Cneunduxa

IIPAaBOTBOPYECKUX U IIPABOIPUMEHUTEIBHBIX CAUTOB.
l'ocynapcTBeHHbIE yCIyry B 3JIEKTPOHHOM BHJie. OCHOBHBIE rOCylapCTBEHHBIE yciayru B PO.
I'ocynapcTBennsle  aBroMatusupoBaHHble  cuctembl. ['AC  «lIpaBocymue»:  OCHOBHBIE
XapaKTCPUCTUKH CUCTCMBEIL.

Bonpocs! qist moaroroBkm k teme: «Hdpopmannonnas 6e30macHoOCTb»
WNudpopmarmonHas 6€30MacHOCTh B CUCTEME HAIIMOHAJILHOW 0€301MacHOCTH
VYrpasnenue HHGOpMAIMOHHON 0€301MaCHOCTBIO Ha TOCYAapCTBEHHOM YPOBHE
IToHATHS «KOMIIBIOTEPHOE MPECTYIUIEHUE» U «MH(POPMALIMOHHAs 0€3011aCHOCTbY.
Bujsl komnbroTepHbIX IpecTyruieHnil. CriocoObl ¥ METObI MPENYNPEKICHNUS KOMIBIOTEPHBIX
MIPECTYIUICHUM.
Bubpl KOMIBIOTEPHBIX BUPYCOB M UX KJIaCCH(pUKALIUA
BpenonocHsie mporpaMmmsal
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7.
8.
9.

KubepOe3zonacHocTh
l'ocynapcTBeHHas TaiiHa
JlnyHast 6€30MaCHOCTb MOJIB30BATENSI K METO/IBI €€ 00eCTIeYeHUS

10. UudopmannoHHO-TICUXOJI0THYECKas: 0€30MaCHOCTh

I1.

Nowunhkwd =

O *»

KpI/IHTOFpa(l)I/ISI KaK METOI obecrnieueHUs KOHSI)I/IQGHQI/I&HBHOCTI/I N aYTCHTUYHOCTHU I/IH(I)OpMaI_[I/II/I.

Tunosble KOHTPOJIbHBIC 32JaHUS U MATEPHAJIbI, HEOOXOAMMBIE /U1 OLleHKH 3HAHMIA,
YMEHU, HABBIKOB, XapaKTePU3YyIOIIHUX ITaNbl (POPMUPOBAHUS KOMIIETEHIMHA 10 JAHHOM
AUCHHUILIMHE

. 3aaHus Ha MPOBEPKY CHOPMUPOBAHHOCTH NEPBOTO
KOMITOHEHTA KOMIIETEHIIUH — «3HATh»:

0 Bomnpocsr k 3x3ameny— Bonpockl NeNe 1-50, 74-82,
115-119, 146-160, 207-214.

0 TecroBble 3aaHus, OTHOCSIIUECS K KATETrOpUn
<JIETKUU BOIIPOCY.

. 3ananus Ha MPOBEPKY CHOPMUPOBAHHOCTH BTOPOTO

KOMITOHEHTA KOMIIE-TEHIIUHI — « YMETb»:

Bomnpocsr k 3x3ameny— Bonpockl NeNe. 51-60,83-97, 120-130, 161-170, 215-224.

Perrath KOMITIEKT THIOBBIX 3a/1a4 (Kelc-MTaKeTOB) K 3a4eTy — Keilc- 3a7jaHus 1o TeMaM
1.2,1.5,3.1,3.2.

Pemate 3aanus A1 NpoMeKyTOYHOM aTTECTALMU U KOHTPOJISE CAMOCTOSATEILHON
pabotel — 3amanus NeNe 1-68.

TecToBble 3aaHMsI VI TEKYIIETO U PyOEKHOTO KOHTPOJISI, OTHOCSIIUECS K KaTeTOpHH
«BOIIPOC CpeIHEN CIIOKHOCTH.

. 3anaHus Ha MPOBEPKY CHOPMUPOBAHHOCTH TPETHETO
KOMITOHEHTA KOMIIETEHIIMI — «Bnanero»:

Bonpocsr k 3x3ameny— Bonpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.

Bnagets MeToamMu penieHuil 3alaHui KOMIUIEKTa TUIIOBBIX 3aau (Kelc-IaKeToB) K
3aueTy — Kenc-3amanus no temam 1.2, 1.5, 3.1, 3.2.

Bragets MeToamMu peleHnid 3aJaHui 1715 IPOMEKYTOYHOM aTTECTallMi U KOHTPOJIA
CaMOCTOSITeNIbHON paboTel — 3amaHust NeNe 1-68.

TecToBble 3aaHMs VI TEKYIIETO U PyOEKHOTO KOHTPOJISI, OTHOCSIIUECS K KaTeTOPHH
«TPYAHBIA BOIPOCH.

Bonpocs! k 3k3amMeny

OcHoBHbIC TOHSITHSI M NPHHLOMIBLI PadoThbl CO CIPABOYHON NPABOBOIl cHCTEMOIl
KoncyabranT Iliroc

[TonsiTre mpaBOBOM MH(POPMATUKH. 3a1a4u IPABOBOM HH(POPMATHKH.

[IpaBoBast unpopmanus. [loHsTHE U BUIIBL

OdunmanbHas mpaBoBast HHGOpPMAIIUS.

Heodunmansnas npaBoBast HHGOpMAIHSL.

[TonsTue opuanueckas Texuuka. CpeacTa, METOAbI U IPUEMBI.

PexBU3UTHI TPaBOBOIO TOKYMEHTA.

Uro Takoe HOpPMATUBHBIC MPABOBBIC OPUIUYECKUE AKThI, KaKOBa WX IOpUAMYECKas cHUlia U
BO3MOXHBIE (hOpMBI?

Jlaiite onpeaeneHue HOPMATUBHOTO MTPABOBOTO aKTa.

KakoBbI 00s13aTeNIbHbIC YCIOBUS BCTYIJICHHUS B CHITY HOPMATUBHBIX ITPABOBBIX aKTOB?

. Chopmynupylite Ha3HaYeHUE HHPOPMAITMOHHBIX cripaBouHO-1paBoBbiX cucteM (CIIC). KakoBbl

HUX NPpCUMYIICCTBA U 0COOEHHOCTH MCIOJb30BAHHUS.
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14.
15.
16.
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20.
21.
22.
23.
24.
25.
26.
27.
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32.

33.
34.
35.
36.
37.
38.
39.
40.

41.

42.

43.

44,
45.

46.
47.
48.

49.
50.

Kakpe HMCTOYHMKM TOJy4YeHHUs NpaBOBOH HH(GOpPMAlUU CYIIECTBYIOT, B KaKUX CIy4asx HX
CleAyeT UCTOb30BaTh?

[Touemy nocTyn Kk nmpaBoBoi nHGopManuu yepe3 MHTepHET He MOXKET 3aMEHHUTh UCIOIb30BaHUE
CIIC?

Moxer nu CIIC MONHOCTBIO 3aMEHUTHh IOPUCTA MpPH PEIICHHH MNpoOjeM MOJIb30BaTeNs U
nouemy?

[Touemy rocyaapcTBo He JOJDKHO BBICTYNATh pa3padboTuukoM npodeccuonanbubix CIIC?

Kaxkwue stans! pazsutus CIIC B Hane cTpaHe MOXKHO BBIJIEIUTh?

Kakue ocHoBHbIE 3a1aun 1 nnepcnekTussl pazButus CIIC Ha coBpeMeHHOM 3Tane?
OxapakTepu3yiiTe OCHOBHbIE BO3MOKHOCTH CITPABOYHBIX [TPABOBBIX CUCTEM.

OcHosHble cBolicTBa U napametpsl CIIC.

[TonHoTa u cTpykTypa ndopmannonusix 6ankos CIIC.

[TonsiTue pa3znena v HHPOPMAITMOHHOTO OaHKa.

[Tpuntumner noctpoenus b cuctem mo ¢enepanbHOMY 3aKOHOAATETLCTRY.

ITpob6aema ropugnueckoit 06padotku nupopmarmu B CIIC.

TexHonoruu nepenayy HHGOPMAIUH MOJIb30BATEINIO.

OcHOBBI TEOPUH UHPOPMAITTOHHOTO TTOUCKA.

NHpopMaimoHHO-TIOUCKOBBIHN S3bIK.

Tunbl “”HPOPMAITHOHHO-TTOUCKOBOTO S3bIKA.

[Tpunumn nmoxdopa KIIFOYEBBIX CIIOB.

WunexkcupoBanue 1 pyoOpUIIMPOBAaHUE PABOBOM HH(pOpMALINK.

[TonsTue u 3amauu, pemaemele ¢ ucnoas3oBanuem CIIC.

OOm1as xapakTepucTrka cucteMsl «KoHCyabTaHTH»

Kakoit undopmanuonnsiii 6ank CIIC «Koncynprant Ilmroc» conepXUT JOKYMEHTBI TOJIBKO
OpraHOB rOCY/apPCTBEHHOM BJIACTH U MECTHOTO CaMOYIPABJIEHUsI KOHKPETHOTO CyObeKTa PD?
[IpoxonaT 1M mpaBoBbIE JOKYMEHTHl BBIUMTKY Iiepel] MOMEIIeHHeM HuX B 0a3y JaHHBIX
CIIPaBOYHO-TIPAaBOBOW CUCTEMBI?

UYro nonumaetcs noa nHpopmauoHubiM 0ankom CIIC?

Yro moHMMaeTcs MoJ| akTyaiau3anueid HHPOpMaIMOHHBIX OaHKOB?

Uro Takoe ropuandeckas oopadorka?

Kakue cBoiicTBa nmpucymy opuandeckoit o0opadorke?

B uem 3akmouaercs nporiecc kinaccupukanuu (pyopHuKaIum) T0KyMEHTOB?

OcHoBHbl€ 3aaaun, pemaemele ¢ nomoibto CIIC. Orpannuenns B ucnoaszoBanuu CIIC.
Wcrtoynuku nocrymnenus napopmanuu B CIIC.

Yro monumaercss moja mnonHotod uHpopmarmonHoro 6anka CIIC. Kputepuu, mo KoTOpeIM
MO’KHO OIIEHUTH MoyHOTY npeaocTtasisiemoi CIIC undopmanmu.

OcHOBHBIE TMOAXOJBI K pa30MEHHI0 MaccHuBa IPaBOBOM WH(OPMALMU HA OTIENbHBIE Oa3bl.
XapakTepucTuKa rmoaxozaa, npuHaroro komnanuen “Koncynsrant [Lmroc”.

Bo3moxHbIe crioco0bl akTyanu3aunu HHPOPMAMOHHBIX 6aHKoB. AkTyanu3zanus Vb B cuctemax
Koncynerant [1mroc.

CrpaBounsle npaBoBele cuctembl KoncynbranT Ilmroc. CoctaB M KpaTkas XapaKTepUCTHKa
CHCTEM 10 (eepalibHOMY 3aKOHOAATENbCTRY, cofepkanue Mb kaxnoit u3 cucrem.

CrpaBka K JOKYMEHTY, €€ POJIb U 0COOCHHOCTH.

CriocoObl  ompeneneHusi cTaTyca JOKYMEHTa, IMPEICTaBICHHOIO B pa3MYHBIX CHCTEMax
cemeiictBa Koncynprant [lnroc.

OmnpeneneHne MCTOYHUKA OIYOJMKOBAaHUS JOKYMEHTA, IMIPEJICTaBICHHOIO B CHCTEMax
Koncynprant Ilnroc.

Ilenb 1 OCHOBHBIE 3JIEMEHTHI I0pHaAnYecKoi 00paboTku. OCOOEHHOCTH IOpUINYECKON 00pabOTKHI
JNOKyMeHTOB B cuctemax Koncynsrant Ilmroc.

I'ne pacnonoxeno nmukrorpadguueckoe MeHI0?

I'ne pacnionoxxena nanens cocrosiHus okHa Koncynprant [Tnroc?

Kakyto kiaBumly J0cTaToyHO HaXkaTh, YTOOBI BHI3BATh CHpaBKy Mo cucteme KoHcynbraHT?
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85.
86.

Bunel noucka B CIIC «KoncynsranTtlintoc» u oxapakrepusyinTe OAUH U3 HUX.
Yro nmpencraisieT coOON KapTOUKa MOUCKA.

OcHosable nHCTpyMeHTHI norcka B CIIC KoncynsranT ITnroc.

Hasnauenune beicTporo nouncka.

Ha 4yem ocHoBaH nouck n1okymeHToB B cucreMe Koncynprant [lmroc? Ilepeuncinure KiatoueBbie
TOJISl CPEN PEKBU3UTOB JOKYMEHTA.

Kakue norunueckue onepauuu gomnyckatorcs B cucreMax Koncynsrant [lmroc?
Uro yka3biBaeTcsi B ”HGOPMAIIMOHHOM CTPOKE KapTOUKH PEKBU3UTOB?
Onpenenenune u xapakrepuctuka ccbuiok B CIIC.

Mecto u poJsib IpUMeYaHuil K JOKYMEHTY.

Metoaunka noucka 10KkyMeHTOB B CIIC mpu U3BECTHBIX pEKBU3UTAX.

TemaTuyeckuii nonck. CocrapjieHue U aHATU3 NOA00PKH JOKYMEHTOB
Meronuka nmoucka nokymeHtoB B CIIC B citydae, Korja peKBU3UTBI HEU3BECTHBI.
BapuanTsl TEeMaTndyeckoro noucka. B kakux ciydasx ucrnons3yercs noie Temaruka?
OxapakTepusyiiTe BO3MOXHOCTH paboThl co criuckoM 1okyMeHToB B CIIC «Koncymnprantllntocy.
Haznauenne IIpaBoBoro HaBuratopa. TeXHOJIOTHS UCTIONb30BAHHUS.
HazoBuTe cniennanbHble HHCTPYMEHTHI MOMCKA.
Kakune uctounnku npaBoBoil mH(oOpMay (MIOMUMO 3aKOHOJATENbHbBIX) HpeacTaBiensl B CIIC
Koncynbrant I1mroc?
Cpencrsa a5 aHasIM3a HalJIEHHOTO JOKYMEHTA.
Oco0eHHOCTH TeMAaTHYEeCKOro TOUCKA.
[Tone TemaTtuka Kaprouku noucka. Cnenuduka paboTsl ¢ pyOpUKaTOPOM.
[IpaBoBoO#f HaBUraTOp Kak MHCTPYMEHT MOMCKAa OCHOBHBIX JOKYMEHTOB IO MPaBOBOM mpobdieme.
AHanu3 CIMCKa HalJIEHHBIX JOKYMEHTOB.
Ucnone3oBanue [lyreBoaureneil 1 oTBeTa Ha MPaBOBOW BOIPOC.

CIIC KoncyasbTanTt ILmoc. FOpuau4yecknii 0/10K.
Paznen "Mexnynapoanslie mpaBoBble akThl'. MIHpopmanmonusiii bank Mexnynapoanoe Ilpago.
Ocob6ennoctn Kaproukn pexBuszuroB: Ilone «Tematuka»; Ilone «Oprany; Ilone «Tun
nokymeHTa»; [lone «JloroBapuBaronyecs: CTOpOHBI».
Paznen  "Cynebnas  Ilpaxtuka". Hudopmauumonnsii  bank  Cynebnas  Ilpaktuka
(uadopmannonHoe HanoiHeHue. OcobenHocTn KapTouku moucka, OCHOBHbIE OCOOEHHOCTH
npeacTaBieHuss JToKyMeHTOB B Mudopmammonnom banke). Hcnonb3oBanne Wb CyneOnas
[IpaxTHka cienuaaucTaMu PUHAHCOBO-3KOHOMHUYECKOTO MPOQUIIS.

Anam3 uadpopmannu B CIIC KoncyabranT ILnroc
OxapakTepusyiiTe BO3MOKHOCTH paboThl ¢ TekcToM nokymenTta B CIIC.
CrienmanbHble MHCTPYMEHTHI NToucKa. [lyTeBoaurenu s KaApOBUKOB, SKOHOMHUCTOB M FOPUCTOB.
CrpaBounast unopmanus. Kauru u npecca. Mcropus 3ampocos.
Hasnauenue u ctpykrypa I[lyreBogurenen.
Bunel cripaBouHoi nHGOpMAIMK U BApUAHTHI OCTYIA K HEH.
[lepeuncnure cpencTBa /Ui HOCTOSHHOTO OOpaIleHus K TOKyMeHTaM. McTopus 3arnpocos.
O0630pBI 3aKOHOIATETHCTRA.
Kuuru u npecca. BapuanTel joctyna.
Paznen "®opmer moxkymentoB". Madopmanmonusiii bank JlenoBeie bymaru (mH(pOpMannonHoe
HaroJyiHeHne, ocobenHoctu KapTouku noucka, penakriuponanue nokymenra B Word u Excel).
Mexanu3m paboTsl KoHCTpyKTOpa TOTOBOPOB.

Cnpasoynas npaBoBasi cucrema I'apant. OcHoBHbIe HOHATHSA. TexHoI0rus1 padoThI.
HNHudpopmaninoHHO-NIpaBOBOE 00ecIIeYeHHE.
Kakue Bubl nH(pOpMaLINU coiepKaTcs B ClpaBOYHO-TIpaBoBoi cucteme TAPAHT?
[Tepeuncnure Buasl noucka B CIIC «I'apaHT» 1 0XapaKTepHU3yITE OJIMH U3 HUX.
Bo3MoxxHOCTH ¥ TeXHOJIOTHA peann3anuu bazoBoro noucka.
[Touck nokymeHToB 1o pexusutaM. [IpaBuna 3anonnenust Kaprouku 3ampoca.
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87. TexHonorus Moucka 1no CUTyaluu.

88. OxapakrepusyiiTe BO3MOXXHOCTH paboThI co criuckoMm nokymMeHToB B CIIC «Iapant»

89. Oxapakrepusyiite BO3MOXKHOCTH paboThl ¢ TekcToM okymeHTa B CIIC «I"apanT.

90. ChopmynupyiiTe OCHOBHBIE TPUEMBI paboTHI ¢ Tarkamu nosb3oBatesis B CIIC «["apanT.

91. Kakoiif BUJ IOMCKA MOXET MMOMOYb HAMTH JOKYMEHTHI I10 OMUCAHMIO MPAKTHYECKON MPOoOIeMbl B
Pa3IMYHBIX 001ACTAX XO3SIMCTBEHHOM 1€ATENbHOCTH C IIOMOIIBIO KITFOUEBBIX CIIOB?

92. Kakoii BUJ] IOMCKA MO3BOJISAET HAUTHU TOKYMEHT, 001a1asi MUHUMAJIBHBIMU CBEICHUSIMH O HEM, U
pe3yabTaT noucka OyJeT MakCUMalbHO TOYHBIM?

93. KakuM BHMJIOM IMOHCKAa MOXHO HAWTH KOHCYJIbTAllMOHHBIE MAaTepUalbl, IPHU YCIOBHH, UYTO
M3BECTHO Ha3BaHUE Ta3€Thl WU )KYpHaJa, B KOTOPbIX OHU OMYOIMKOBaHHbI.

94. Kakoii kiaBumieid ObICTPOro JOCTYHNa MOXHO 3allyCTUTh MOUCK IO PEKBU3UTAM, HAXOMASACh B
JH000M MECTE CHUCTEMBI?

95. Kakoii ki1aBHIIei GbICTPOTo JOCTYIA MOXKHO OTKPBHITh OUCK MO CUTYalluu?

96. Uto moapa3ymeBaeT 1moja coooi COPTUPOBKA CITUCKA 11O CTEMEHNW COOTBETCTBUS?

97. KakuM 00pa3oM MOXHO TIOCTPOUTH IOAOOPKY JOKYMEHTOB IO ONPEAEICHHOM TeMaTHKe,
CBSI3aHHBIX C OIPE/IEJICHHBIM TUIIOM MPaBOBOW MH(pOpMauu?

AHaJMTHYeCKHe BO3MOKHOCTH padoTsl ¢ nokymeHTamu B CIIC «I"apanT».

98. Kakum BHIOM MoMCKa MOXHO HAlTH aBTOPCKHE MaTepuaibl MO OyXraaTepCKUM U MPaBOBBIM
BOIpOCaM, Ipu yciaoBuH, uyTo uzsectHo ®.1.0O. aBropa?

99. Jlns xakoro Buja rnoucka npuMeHuma QyHkuns «OTKpbIBaTh JOKYMEHTHI B U3BJICUEHUAX»?

100. Kakue Buzibl 1OKyMEHTOB MOXHO IIOCTaBUTh Ha KOHTpoJb B CIIC TAPAHT?

101. Kakas KHOINKa Ha MaHeau MHCTPYMEHTOB MO3BOJIMT MOJCYNATATh KOJIMYECTBO CTPAHHMI B
HalJIEHHOM JIOKyMEHTe?

102. Yro Takoe MammvHa BpeMeHu?

103. BapuanTsl paboThI ¢ peakUsIMU PaBOBOTO JJOKYMEHTA.

104. B3aumocsszannbie okyMeHThl, [loxoxkue cyneOHble penieHusl 1 KOMMEHTapHH.

105. Coznanne mnpaBoBbBIX AOKyMEHTOB ¢ wucnoib3zoBanueMm CIIC T'apant. KoncTpykTop
MIPABOBBIX TOKYMEHTOB.

106. Ilepeuncnure snnukiIonennu u nyresoaurenu CIIC I'apaHT.

Oaumnuana Ha 3Hanue CIIC KoncyasTanT Ilroc u I'apanr.

107. VYKaXuTe pPEKBU3UTHI 3aKOHA M HOMEp CTaTbM, IIE JAETCs ONPEACICHUE IOHATHS
«JIUCTAHIIMOHHBIE 00pa30BaTEIbHbIE TEXHOIOTUI.

108. Haiinure oTBET Ha BOMPOC: BO3MOXHO JIM OTYHCIIEHHE CTYAEHTOB BO BPEMS OTIIyCKa I10
OepeMeHHOCTH U posiaM? YKaKUTe PEKBU3UTHI 3aKOHA U HOMEP CTaTbH.

109. VYkaxuTe pazMep rocylapCTBEHHOHN MOUUIMHBI NPU MOJAaye B Cy MCKOBOT'O 3asiBICHUS O
pacTopkeHuH Opaka. YKaKuTe peKBU3UTHI 3aKOHA U HOMEP CTaTbU.

110. Bama ¢upma xo4yer pacTOprHyTh JOTOBOp C TAapTHEPOM, O 4YeM HarpaBHia

COOTBETCTBYyIOIIEE TpemiokeHne. [lapTHep HE OTBETWN HA TPENJIOKEHHE B TEUCHHUE JBYX
MecsieB. MoxkeTe U Bbl PAacCTOPTHYTH JIOTOBOP B CyAeOHOM TOpsAKe (YKaKUTE PEKBU3UTHI
3aKOHA U HOMEpP CTaThu)?

111. Jlo kakoro Bo3pacta peOeHKa pPOAMTENH MOTYT M3MEHUTh (aMUIINI0O pedeHKa 0e3 ero
cormacus? YKaKHATE CTATBIO 3aKOHA

112. Kakoit gokymeHnT TrOopoma MOCKBBI  pPENNIAaMEHTHPYET  YCTPOMCTBO  “JIeXkauux
MOTUIIEUCKHAX .

113. MoxHO 1M NpojaBaTh CHUPTHBIE HAIIMTKU HA TEPPUTOPUM By3a? YKaKHUTE PEKBU3HUTHI
3aKOHa U HOMEp CTaTbU.

114. Kakoii nmoxymeHT ropoga MOCKBBI  PEIIAaMEHTUPYET  YCTPOMCTBO  «JIEKAYMX
TOTHTIEUCKIX) ?

TexHoJiorust padorsl ¢ 6a3amu KaHHbIX B MS Access.
115. Uro monumaercs moj TepMHHamMu «0a3a maHHeix» U CYBJ/]? Yem xapakrepusyercs
pensimonHas 6a3a JaHHBIX ?
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116. Kakwue tunsl nanHbIX Hcnionb3yrores B MS Access?

117. KakoBbl ¢yHkuuu cBsizeid mexnay tabmumamu? Kak oOecrieunBaeTcs CBSI3b MEXIY
tabnunamu B MS Access? KakoBbl (DyHKIIUM KJIFOUEBBIX MOJIEH U HHAEKCOB?

118. Kak 106aButh nim ynanure moie B Tadmuie?
119. UTo Takoe NepBUYHBIN KIIIOUY, BHEUTHUHN KITF0Y, UH]IEKC?
120. Uro moHMMaeTcs MOA TMOJeM TMOACTaHOBKU? B 4eM COCTOMT Ha3HaueHHWE MacTepa

MOJICTAHOBOK, Y KAKOBBI €10 (QyHKIUU?

121. Kak obOecrnieunBaeTcs 11e10CTHOCTD AaHHBIX B MS Access?

122. Jlns dero wucmonb3yeTcss kHomouHas (opma B MS Access, kak OHa co3maeTcs u
HaITOJIHAETCS?

123. [Tepeunciure 3meMeHTHl Au3aitHa GOpMBI, OTYeTA.

124. B kakux cimydasx W Ajsl 4ero co3maroTcs nmomduHeHHble Gopmbl? Kak pemaktupyrorcs,

dbopMaTupyroTCs, EPEeMELIAlOTCs, YAAISIIOTCS U 100aBistoTcs nois popmax B MS Access?

125. Jnsa xakux oObexkToB B MS Access MOXHO BBINOJHATh ONEpalid COPTUPOBKH U
GbuIbTpany JaHHbBIX ?

126. B xakue 00bexThl b1 1 111 4ero BBOAATCS BHIYMCIISICMEBIC TTOJIS?
127. B ueM cocTouTt Ha3HaUYeHHE KOHCTPYKTOPA 3alpoCcoB U padboTta ¢ HUM B MS Access?

Co3nanue u BeeHue 0a3bl faHHbIX LleHTpa ropuanyeckoi oMoy HaceJeHHIO.

128. OO0mbexThl 0a3 JAHHBIX: TAOIUIIBI, 3aMIPOCHI, (POPMBI, OTUETHI.
129. CoptupoBka u GuIbTpaus JaHHBIX.
130. KakoBbl (yHkumu cBszeid Mmexay tabmuuamu? Kak obecrieunBaeTcst CBSI3b MEXIY

tabnuuamu B MS Access? KakoBbl (DyHKITUH KITFOUEBBIX TOJIEH U HHAEKCOB?

131. B dyem 3akirodaroTcst OCOOCHHOCTH pabOTHl ¢ OonbmuMH oObeMaMH JaHHBIX? Kak
COCTABJIIOTCS 3alpOChl Ha CO3/aHHe TaOJNUIbl, HA OOHOBJIEHHE JAHHBIX B 3alMCAX TaOIMIBI?
[TokaxxuTe Ha MpuMepax.

132. B dyem 3akimtouaroTcst OCOOCHHOCTH pabOTHl ¢ OonbmMMH oObeMamH JaHHbBIX? Kak
COCTaBJIIOTCS 3aMpochl Ha 100aBiIeHue 3anucel B TaOnuIly, Ha yoajaeHue 3anuceil u3 Tabauibl?
[Tokaxxute Ha npuMepax.

133. B uem 3axmoyaroTcsi 0COOEHHOCTH NIepeKpecTHBIX 3anpocoB B MS Access? Ilokaxure Ha
npuMepe.
134. Kak co3maercs mepekpecTHBIN 3ampoc ¢ MOMOIIBI0 MacTepa 3ampocoB B MS Access?

[TpuBeaute npumep.

135. Kak co3maercsi mepekpecTHbI 3ampoc B pexuMe KOHCTpyktopa B MS Access?
[IpuBeaure npumep.
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136. Kak MoxxHO chopmupoBaTh 3aroOBKH CTOJIOIIOB M CTPOK MEPEKPECTHOTO 3ampoca B MS
Access? [IpuBenure npumepsl.

137. Kak B MS Access co3naercss oT4eT ¢ NOMOIIBIO MacTepa oTueToB? Kak BhImonHseTcs
penakTupoBaHue M (OpMaTHpPOBaHWE OTYETAa B PEXUME KOHCTpyKTOpa ordetoB? HazoBute
pasensl OTYeTa.

138. Kak B otuerax B MS Access BbIIOJIHSAETCS TpyIIupoBaHue AaHHbIX? Kak opranusyercs
MOJIBEZICHUE UTOTOB B OTYETE?

139. Urto noHumaeTcss moj IoJieM MOACTaHOBKU? B dWeM coCTOMT Ha3HAYeHHE MacTepa
MOJICTAHOBOK, ¥ KAKOBHI €10 (DYHKIUU?

140. Kak obecnieunBaetcs 11e10CTHOCTh AaHHBIX B MS Access?

HUcnoab3zoBanne MS Project 1/1s1 IJIAaHUPOBAHUSA OPUIANYECKOH 1eATEILHOCTH.

141. BBenenune cBeneHuii Mo MpoeKTaM U HACTPOMKA CTaHIAPTHOIO KaJleHaps.

142. Co3ganue cyMMapHbIX ¥ TOJTMMHEHHBIX 3a/1ay.

143. Kak xpansitcs nanuble «BHYyTpu» (aiina mpoekra MS Project (kak rpynmupyercs
npoekTHast nHdopmarus)?

144. N3 kakux OCHOBHBIX 3JIEMEHTOB cocTOUT uHTepdeiic MS Project?

145. [Haiite onpenenenue npoekra. YTo Takoe MPOEKTHBIA TPEYTOJIbHUK?

146. Kak co3naBarh TaOnMIBI HA OCHOBE CYIIECTBYIOIIUX TaOIHIL U C «HYIS»?

147. Kak npocmarpuBath, peakTupoBaTh, OpMaTHPOBATh M YAAIATH JaHHBIC B TaOIUIIAX?

148. Kak xpansitcs nanHble «BHYyTpu» (aiina mpoekra MS Project (kak rpynmupyercs
npoekTHast nHdopmarus)?

149. KakuMm o0pazom (C mOMOIIBI0 KaKoro sjieMeHTa uHTepderica) mpoeKTHas UHPOpMaIUs
oto0Opakaercsi B mporpamme?

150. N3 kakuX OCHOBHBIX 3JIEMEHTOB cocToUT uHTepdeiic MS Project?

151. [Haiite onpenenenue npoekrta. YTo Takoe MPOEKTHBIA TPEYTOJIbHUK?

152. Kak co3naBath TaOnMIBI HA OCHOBE CYIIECTBYIOIIUX TAOIHIl U C «HYIS»?

153. Kak npocmarpuBath, peakTupoBaTh, OpMaTHpPOBATh U YAAIATH JaHHBIE B TaOIUIIAX?

154. Kak monp30BathCst CTPYKTYpHOH (pumbTpanueii u aBTopuibTpom?

155. Kaxk HacTpauBath napaMmeTpsbl IpyNIUPOBKHU JAHHBIX U TPYNITUPOBKU C HHTEPBAJIAMU?

156. Kak oHOBpEeMEHHO UCTIOIH30BATh COPTUPOBKY, TPYIIHUPOBKY U (DUIBTPAIUIO?

157. Yro Takoe nuarpamma ['aHTa U U3 KaKux 3JIEMEHTOB OHA COCTOMUT?

158. Kakue mnonsunel nuarpammbel [anta BkmoueHsl B MS Project m ans cero oHH
MpeIHa3HaYeHbI?

159. Kak ¢opmarupoBarh 1mikamy BpeMEHH «BPYYHYIO» M C TIOMOUIBIO  CPENCTB
aBTOMATHU3HPOBAHHOTO MAaCIITAOUPOBAHUS?

160. Kak penaktupoBarh NpoeKTHbIE JaHHBIE Ha [uarpamme ['anTa?

161. Yro Takoe ceTeBoit rpaduk?

162. Kakue Bunel cereBbix rpadukoB BKIOUeHBI B MS Project m s cero oHH
MpeIHa3HaYeHbI?

163. Kak ycranaBnmmuBarhs mapaMeTpbl pacroyiokeHus: 6J10KoB Ha rpaduke?

164. Kak penaktupoBaTh MPOEKTHHIE JaHHBIC HA CETEBOM Tpaduke?

165. OOBbsicHUTE CBSA3b 33/1a4, PECYPCOB U Ha3HAUCHUI.

166. Kak ycTpoeHsl guarpamMmbl UCIIOIb30BaHUs 3a7a4 U PECYPCOB;

167. Kak ¢opmatupoBaTh BpeMEHHYIO LIKaNly, BCIIOMOTATEeIbHbIE JTUHUU U TEKCTOBBIE CTHIIH
ATUX Auarpamm?

168. Kakue meronuky npuMEHSIOTCS IIPU ONPENEICHUN JUIUTENbHOCTU IPOeKTa’?

169. Kak B MS Project paccunTtbIBaeTcst JUIMTEIBHOCTD (ha3bl U MpoekTa?

170. Kak no6aBnsiTh B IPOEKT 3a/1a4u, (a3bl ¥ 3aBEpIIAOLINE 3a1aur?

171. Kaxk onpenensite 3aBUCUMOCTH MEXKTY 3a1a4aMu?
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172. Kakue tunsl 3aBUcUMOCTEN MeXAy 3aJjauaMU CYHIECTBYIOT M KaK OHH BIIUSIIOT Ha pacyer
KJICHAAPHOTO TUIaHa TPOEKTa MporpaMmMon?

173. Uro Takoe MOBTOPSIIOIIMECS 3a/1a4H, KaK UX JTOOABIAThH B MPOEKT?

174. Kak coctaBisiTe CIMCOK pecypcoB MpoeKTa?

175. Kakwue tumsl 3a1a4 cylecTByIOT U Kak OHM B3aUMOCBSI3aHbI C HA3HAYEHUAMHU?

176. Kax onpenenste naThl Hauyajga 1 OKOHYAHUSI HA3HAYEHUA?

177. Kak BBOIUTH TaHHBIE O NEpPEPHIBAX B UCIIOJHEHUH 3a/1a4?

178. Kak onpenenars cocTaB pecypcoB Ha BpeMsl CO3/1aHMs HA3HAYCHUI?

179. Kakue Meronuky NpuMEHSIOTCS IIPU ONPENEIEHUH 3aTpaT Ha MPOEKT?

180. Kak paccuutsiBaroTcst 001mue 3arpatsl Ha IpoekT B MS Project&

181. W3 gero ckmaapIBaloTCs 001IME TPYI03aTPaThl HA MIPOEKT?

182. N3 gero ckitapIBarOTCA 3aTpaThl HA HCIIOJB30BaHUE pecypca B IPOeKTe?

183. W3 yero ckiagpiBatoTCs 3aTpaThl HA 3a1a4y?

184. Uto Takoe 6a30BBIN IUIAH U YEM OT OTIUYAETCS OT TEKYIIETO?

185. Uem 6a30BBIii MUIaH OTIIMYAETCS OT IPOMEKYTOYHOTO?

186. Jnst gero npeHa3HAYeH METO/I OCBOEHHOTO 00Bhema?

187. Kakue ocHOBHBIE MapaMeTphl HCIIOIB3YIOTCS B METOJIE OCBOCHHOTO 00beMa?

188. [Touemy 1uist aHanIM3a MPOEKTa MO METOAY OCBOEHHOTO 00beMa HYXKHO IMpeBapUTEIbHO
COXpaHUTH ero 6a30BbIi MTaH?

189. Kak ¢dopmarupoBath 1mKamy BpeMEHH «BPYYHYIO» W C TIOMOIIBIO  CPEICTB
aBTOMATH3MPOBAHHOTO MAaCIITAOUPOBAHUSA?

190. Kak pemaktnpoBaTh NIPOEKTHHBIE JaHHbIE HA quarpaMme ['anTa?

191. OOmbsicHUTE CBSI3b 3a/1a4, PECYpPCOB U Ha3HAYEHUIA.

192. Kakue MeTouky NpuMEeHSIOTCS ITPH ONIPEACIICHUH UTUTEIBHOCTH NPOEKTa?

193. Kak B MS Project paccunTbiBaeTCst JUIMTENBHOCTD (ha3bl U IpoeKTa?

194. Kak 106aBnsTh B IPOEKT 3a7auu, (a3bl U 3aBEPIIAIOIINAEC 3a/1a49H?

195. Kax onpenensiTe 3aBUCUMOCTH MEXIY 3a/1a4aMu?

196. Kakue Turbel 3aBUCHMOCTEN MEXIY 3aJa4aMU CYIIECTBYIOT U KaK OHH BJIMSIOT HA pacyeT
KaJIEHIapHOTO IUIaHa IPOEKTa MPOrpaMMoit?

197. Kak coctaBisiTe CIMCOK pecypcoB MpoeKTa?

198. Kax onpenenste 1aThl Hayana U OKOHYAHUS HA3HAYECHUS?

199. Kak BBOAWTH TaHHBIE O MEPEPBIBAX B UCIIOJIHEHUH 3a1a4?

200. Kak omnpenenste coctaB pecypcoB Ha BpeMsl CO3JaHMsI Ha3HAYEHUI?

201. Kakue MeToauky NpuMEHSIOTCS IPU ONPEACIICHUN 3aTpaT Ha MPOEKT?

202. Kak paccuntsiBatoTcst o01mue 3arparsl Ha poekT B MS Project&

203. U3 yero ckiaapiBatoTcs 001Me TPYA03aTPAThl HA IPOEKT?

204. W3 yero ckiagpiBatoTCs 3aTpaThl HA UCIIOJIB30BaHUE pecypca B IPOeKTe?

205. N3 dero ckiiaipIBalOTCA 3aTpaThl Ha 3a7a4y?

206. Urto Takoe 6a30BbIH MIIaH U Ye€M OT OTIIMYAETCS OT TeKYIIero?

I'pa¢guuecknii cnocod npeacrab/ieHus: npaBoBoii nHPpopmanuu. Ucnoiab3osanue MS
Visio 51 opopmireHust IOpuIMYECKHUX 3a/1a4.

207. KakoBbl oTIMUNTENBHBIE 0OCOOEHHOCTH BEKTOPHOU Tpaduku?

208. W3 kakuxX OCHOBHBIX YacTel cocTOUT OKHO Microsoft Visio?

209. Kak oprannzoBan MHOrocTpaHU4YHbINA JOKyMEHT B MS Visio?

210. KakoBbI OCHOBHBIE KOMaH/1bl MEHIO M MaHeIu HHCTpyMeHToB MS Visio?

211. Uto takoe mabmonsl MS Visio, 1 Kakue BO3MOXXHOCTH TPEACTABIICHBI sl PabOTHI C
HUMU?

212. Kakue Bo3MoxkHOCTH TIpeAcTaBieHbl B MS Visio 1)1 BBIZICTICHUS DIIEMEHTOB?

213. Jlig 4ero wncmonp3yeTcss M Kak OCYHIECTBISIETCS TIPYNIHPOBKA M pasrpylIIMpPOBKa
aneMeHToB B MS Visio?

214. Kakue Bo3mMoxkHOCTH TipesicTaBieHbl B MS Visio aiist BbIeNEHHS 2IEMEHTOB?

215. Kak ocymectensiercs popmatupoBanue 3neMeHToB B MS Visio?
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216. Kak ocymectsisiercs: coeaunenue nemMeHToB B MS Visio?

217. st wero B MS Visio mpumeHsieTcst paciipeiefieHie W BBIpaBHUBAaHHE (PUTYp a Takxke
UCIIOJIb3YETCS HaIlPABIIAIOMIAs?

218. Kakue BozmokHOCTH NpescTaBieHsl B MS Visio 175t paboThl ¢ TEKCTOM?

219. Kakyro poss B MS Visio urpatot cion? Kakue BO3MOXKHOCTH HPEACTaBIEHBI ISl pabOThI
C HUMH?

220. Kak ycranaBnuBaroTcs nmapameTpbl n3o00paxenust B MS Visio?

221. KakoBbl BO3MOXHOCTH COXpaHEHHUS JOKYMEHTa W KOMHpOBaHHs u300paxkeHus B MS
Visio?

222. KakoBbl BO3MOXHOCTH HW3MEHEHHS MaciTada W300paKeHHs W TepeMelIeHus To
JIOKyMeHTY B MS Visio?

223. Kak B MS Visio ocymectBasieTcs npoBepka opdorpaduu B jokymeHnTte?

224. Kakue Bo3moxkHOCTH TipepocTaBiisieT MS Visio JUIst 3alUThI JOKyMeHTa?

225. MS VISIO. Co3nanue u popmatupoBaHuE AHATPAMM.

226. MS VISIO. Coznanue rpadukoB mpOEKTOB.

227. MS VISIO. Co3nanue opraHu3aiimOHHBIX AHarpaMm.

228. MS VISIO. Coznannie ceTeBbIX AMarpamm.

229. Pa6ota c Tekcrom B mporpamme MS Visio.

KommiekT TMIOBBIX 32124 (KelC-MAaKeTOB) K IK3aMeHY

Tematnueckuii mouck. CocraBjieHHe M aHATU3 NOAOOPKH T0OKYMEHTOB.

3aganme 1

I'paxxnanka Korosa B. C., MaTh Tpoux JeTeid, pemmna CMEHUTh padoTy.

Brrsicaure:

1. Tlo xakum npodeccusiM ¢ BpEAHBIMH YCIOBUSIMHU TPYZA €i 3amperieHo padoTats?

2. CKOJBKO JHEH OTIyCKAa B COOTBETCTBHH C 3aKOHOAATEIBCTBOM €M MOJaraeTcs pu yCIOBHH, YTO
oHa Oynet paboTats mo mpodeccuu ¢ BpeTHBIMU YCIOBUSIMH TPYJa, B OPraHU3allUU, B KOTOPOU
HE 3aKJIFOYEH KOJUIEKTUBHBIN JOTOBOP?

3. Cwmoxer mu Korosa B. C. 3aMEHUTh 4acTh CBOET0 OTIIYCKa JIEHEKHON KOMIIEHCALIUEH, €CIIN OHA
Oyznet paboTath 1o npodeccuu ¢ BpeIHbIMU YCIOBUSMU Tpya?

3aganme 2

I'paxxpanun ['paueB B. JI. [[Baanaru mecTu JIeT UMEET YUYEHYIO CTETIEHb KaHIUaTa HayK.
Cpok OepeMEeHHOCTH €ro KE€HbI COCTaBISET MATh MECALEB, a X pedeHKy 4 roma. Brrsichure,
nMeeT i rpaxaanuH [ 'padeB B. JI mpaBo Ha 0cBOOOXKIeHNE OT MPU3BIBA HA BOCHHYIO CITYKO0Y?

3amanmue 3

VY cympyroB B Omcke pomusicsi pedeHok. Otenr peOeHka - momanHbiii OpaHIuu, MaTh |
pebenok - rpaxaane PO. [Ipu nepeesne Bo @paHIUIO HA MOCTOSHHOE MECTO JKUTEIHCTBA MaTh
pebeHKa pemmia IpeKpaTuTh rpaxaancTBo PO, npunss nompranctBo Opaniuu. Kak moBnusoT
JEHCTBYS MaTepU HA TPAXKIAHCTBO pPeOEHKA B COOTBETCTBUU C POCCHICKUM 3aKOHOIATEIECTBOM?

3ananmue 4

['paxknaHuH 3aKJIIOUMI TIOTOBOP C TYpareHCTBOM JOTOBOP O MOKYIIKe MyTeBKU B Taumanyg
U OIUIAaTWJI €€ MOJIHOCThI0. Typomepartop 0O0aHKpOTHJICSA, U TOe3/Ka He cocTosuiach. KimeHt
oOpatuicsi K TypareHCTBy C TpeOOBaHHWEM BEpPHYTh JEHBIU. TypareHCTBO BBHITIOJHUTH
TpeboBaHUE OTKa3a10Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTh 3a HEMCIIOJIHEHHE J1I0T0BOpa
JMEKUT Ha TypomepaTope, KOTOPBIM 3asBHII O OAHKPOTCTBE. BBIICHUTE, KaK NaHHBIA BOMPOC
peniaeTcs B Cynax.

[lokynarenr He oOIJIauMBaeT MEpedaHHbId 10 JOTOBOPY KYIUTU-TIPOJAXXH TOBap.
Bo3Hukaer nu y npojaBla mpaBo TpeOOBaTh PACTOPKEHUS JIOTOBOpa, CChUIASICh HA €ro
CYLIECTBEHHOE HapyIlIECHHUE.

3aganme S

I'paxxnanky @., KOTOpO# MO HACIEACTBY J0CTANACh MPUBATU3UPOBAHHASI KBAapTHUpa CBOEH
0albymiku ¢ TeneoHOM, MPEANpPHSITHE CBS3H 00s53aJ0 IMOBTOPHO 3aKJIIOUMTH JOTOBOpP Ha
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YCTaHOBKY JIOMAIlTHETO TeleOoHa ¢ B3UMAaHUEM COOTBETCTBYoIIEeH miatel. Cama rpaxkaanka .
CUMTAET, YTO €U, KaK COOCTBEHHHUIIC KBAapTHUPBI, HEOOXOAMMO JHUIIH TEPeoHOPMHUTH TOTOBOP
okazaHus TenedoHHOU cBs3u. KTo mpaB B 9Toi cuTyanuu?

3ananmue 6

BrisichuTe, B KakuxX clOydasX W KakMMH HOPMAaTUBHBIMM AaKTaMU yCTaHOBJIEHA
00s13aHHOCTH pabOTOAATENSI TPOBOJUTH TOBBIIIEHNE KBATH(PUKAIIUA CBOUX PaOOTHUKOB.

3amanmue 7

BeisicHuTe, MOXHO JIM TONXYYUTh COITMATBHBIM HAJIOTOBBIM BBIYET 1O pacxomaM Ha
JIeYeHHE, €CIIM OTCYTCTBYET PELENT Ha MOKYIKY JIEKAPCTBA, BHIAAHHBIM BPAYOM.

3ananmue 8

I'paxxnanka JlaBbioBa, BBISIBUB HEJAOCTAaTOK MPUOOPETEHHOW BEIIH, MpPeIbsSBUIIA
npeTeH3un MaraszuHy (mpomasiry). IlpomaBenm ocTtaBmi TOBap, YTOOBI HCCIEIOBATH €r0
HEJOCTaTKU. BBISICHUTE, MOXKET JIM Tpak/laHKa MPUCYTCTBOBAThH MPU MPOBEPKE.

3aganme 9

Opranuzanys 3aKI04aeT JOTOBOP Ha OKa3aHUE YCIYT MO OOYUYEHHUIO CBOUX COTPYAHHUKOB
M XOYeT BKIIFOUUTH B JIOTOBOP TPEOOBAHMS K Ka4eCTBY 3THX YCIYT. BBISICHWTE, KaK MPaBUIBLHO
COIIacoBaTh JAHHOE YCJIOBHE B JIOTOBOPE.

Crnpasoynas npaBoBasi cucrema I'apant. OcHoBHbIe HOHATHSA. TexHoI0rUs1 padoThI.
HNHudpopmaninoHHO-IpaBOBOE 00ecIIeYeHHE.

3apganue 1

K BaMm Kak K IOPHCKOHCYIIBTY OpraHa rocy/lapCTBEHHOI BJIAacTH MO COLMAIbHON 3allluTe
HaceneHus obpamaetcs kiueHT bapaun C.C., koTopslil XoueT noxats cyaeoHbIi uck. CyTh UCKa
3aKJIIOYaeTcsl B HHU3KOW oIiare ero Tpyaa palOoTomarteneM, KOTOpas Ha JaHHBIH MOMEHT
cocTaBiseT 4 ThIc. pyosel B Mecs. Bam Heo0XoauMo npoaHaIu3upoBaTh JaHHYIO MPOOIEMYy U
JlaTh PEKOMEH/Ialliy BallleMy KJIHEHTY 10 TOBOAY MPAaBOMEPHOCTH €ro UCKa.

Ucnone3ys pasnen «busHec-cipaBKH, MOHUTOPHMHI» CIPaBOYHO-IIPABOBOM CHCTEMBI
«lapanTy, ompenenute pasmep MNpokuTouHoro wmuHUMyma B Caskt-lIletepOypre Ha
COOTBETCTBYIOLIYIO JaTy, a TaKXe pa3Mep IMPOXKUTOYHOrO MuUHMMyMa 1o Poccun B nenom
(MOXeTe HCIONB30BaTh B ATHX LESAX JAPYrue aHaJOTWYHbIE CIIPAaBOYHO-IIPABOBHIE CHCTEMBI).
[TpoBenuTe cpaBHUTENBHBIN aHanu3. Pacnieuaraiite oOpaser 3asBiaeHUs B ajipec paboToaaTens u
3al0JIHATE €T0 B COOTBETCTBUU C YKa3aHHOW CHUTYallHE.

3aganue 2

K Bam obpartaercs yactHblii ipennpunumMarens Jopoxos B.K. 3a momomrsto. OH xouer
3acTpaxoBath cBoil 6u3Hec. CyTb npochObl JlopoxoBa B.K. 3akitouaercs B BeIOOpe 6e30macHoi
CTPaxOBOM KOMITaHHWH, TO €CTh YCTAHOBJIEHMM IMPABOOTHOIICHWH C HAJEKHBIM MapTHEPOM B
cdepe cTpaxoBaHUS.

Ha ocHoBe nanHbIX pasznena «busHec-cnpaBkM, MOHUTOPHHI» CIIPABOYHO-IIPaBOBOM
cucteMbl «l'apaHT» INpoBepbTe NMOTEHUMANBHBIX naptHepoB [lopoxoBa B.K. Ha mpenmer ux
MPUHAUIEKHOCTH K cruckaM «l ocynapCTBEHHBIN peecTp cTpaxoBIIMKOB» U «CmpaBka o
NPUOCTAHOBIIEHUH, BO300HOBJIEHUHM JECWCTBUS JIUIEH3UH Ha OCYIIECTBIEHHE CTpPaXOBOM
NESTeNbHOCTH W OT3bIBE€ JIMIIEH3HMM, BBIIAHHBIX CTPaxOBbIM OpraHU3alusM» (MOXeETe
UCTOJNIBb30BaTh B OTUX MENAX Jpyrue aHaJOTHYHBIE CIIPABOYHO-IIPABOBBIE CHUCTEMBI).
Pacneyaraiite CHHUCOK HAJEKHBIX CTPAaXOBbIX OpraHu3anuil. [loAroToBbTE aHATUTUYECKYIO
3aMUCKY 715 YacTHOro npennpuaumMarens Jopoxosa B.K.

3aganme 3

IIpu nmpueme Ha paboTy raBHOro OyxranTepa XBOpPOCTOBa Ha 3aBOj paboTomaTesb
noTpedoBai OT HEro CIEAYyIIHMe AOKYMEHTHI: NaclopT, TPYIOBYKO KHUXKY, IUILUIOM 00
OKOHYaHMU BY3a, XapaKTEPUCTUKY C TPEKHEro mecrta pabOThl, MEAULUHCKYIO CIPaBKY O
COCTOSIHUHM 37I0POBbsI, CBUJIETEIBCTBO O MOCTaHOBKe Ha Hayorosslil yuer (MHH), cBuaerenscTBO
IIEHCUOHHOTO CTPaxOBaHMsl, CIIPABKY O COCTOSIHUU 3[J0POBbsi XBOPOCTOBA U UJIEHOB €r0 CEMBH.
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Ilocne mpencraBiaeHUss 3THX JOKYMEHTOB XBOPOCTOB ObLI NPHUHAT Ha paboTy cC
MECSYHBIM HCHBITATEILHBIM CPOKOM. 3a HEJIEIN0 J0 €ro MCTeYeHHs] padoToaaTeNlb MPEeaoKuI
XBOpPOCTOBY MpOUINTH CPOK MCIBITaHUS €nle Ha 1 Mecsl, IOCKOJIbKY I€pBOHAYaJIbHO
YCTaHOBJICHHBIH CPOK OKa3aJicsi HEAOCTATOYHBIM I ONpEENIEHUS €ro JEJOBBIX KauecTB.
XBOpOCTOB Jall Ha 3TO cornacue. Yepe3 3 Hemenu Mocie 3TOTO OH ObUI YBOJEH Kak He
BbIIEPKABIINN HCIBITaHHE. XBOPOCTOB C YBOJIbHEHHEM He cornacuics. Bam Heobxomnmo
IIPOAHAIM3UPOBATh JAaHHYIO CUTYallMI0 W J1aTh PEKOMEHJAMM XBOPOCTOBY IO pPa3peLICHUIO
CJIOKUBLIEHCS CUTYALINH.

3amanmue 4

Knuent nanpaBun OaHKy 3asiBI€HHE O PAacCTOPKEHUU JIOroBopa OaHKOBCKOIO cyeTa U
yKasaJl HOBBII cUeT B Jpyrom OaHKe, Ha KOTOPBIN CIIEAOBAJIO MEPEUHCIUTh OCTATOK JIEHEKHBIX
CPEICTB CO cTaporo cyera. baHk oTka3zajics pacTOpPrHyThb JIOTOBOP U BBINOJIHUTH YKa3aHUSA
KJIMEHTA 10 CJIEIYIOIUM OCHOBaHMAM: 1) CyMMa Ha cueTe apecToBaHa 110 IOCTAaHOBJIEHUIO CYy/a;
2) B 0OaHKe XpaHHUTCS HWHKAacCOBOE TOPYYEHHE O CIUCAaHUM CO CYeTa CYMMBbI Hajora,
IIPEJICTABICHHOE HAJIOTOBBIM OPTaHOM M HE MCIIOJIHEHHOE M3-3a apecTa JIEHEXKHBIX CPEJCTB Ha
cuere.

Knuent pemmn oOpaTUThCS B CyJl C HICKOM O PaCTOP>KEHUH JJOTOBOpa OAaHKOBCKOT'O CUETa.

3aganme S

OxaxuTe MOMOIIb KJIWEHTY B NPaBWIBHOM O(OPMIIEHMH HCKOBOTO 3asBieHHs. Jlis
Mmo/ia4yu CyAeOHOTO MCKa MUCTIOJIb3YHTE HABUTATOP CIPABOYHO-TIPAaBOBOM crucTteMbl «I apanT». Jms
sToro B paszgene «DopMbl JOKYMEHTOB» HaWIWTE W pacledyaTaiiTe HCKOBOE 3asiBJICHUE O
PacTOp>KEHUHU JOTOBOpPA. 3alOJHUTE MCKOBOE 3asiBICHHE (MOXKETE HCIOJB30BaTh B 3THUX LENSIX
Jpyrue aHaJIOTUYHbIE CUCTEMBI).

3aganmue 6

Kyzuna O.JI. 3aximrounsia ¢ kommepueckuM 6ankoM «TpacT-rpymm» 10roBop 0aHKOBCKOTO
cueta cpokoM Ha 24 wmecsma. Cnycts 25 wmecsueB Kysuna O.JI. obOpartunace B 0aHK C
TpeOOBaHMEM BO3BPATUTh CYMMY BKJIaJa M BBIIIATUTH NPUYMUTAIOLIMECS € MpPOLEHTHI IO
BKiany. baHk BO3BpaTtmi cymMMmy BKJIaJa, HO BBIILIATUTH NMPOUEHTHl oTkKazanca. Kysuna O.JI
CUMTAaeT Takue JeiicTBus OaHka HernpaBoMepHbIMU. EN  HE0OXOIMMO O3HAKOMHUTBCA C
0COOEHHOCTSIMU JIeATeIbHOCTH OaHKOB Ha Tepputopun Poccuiickoit denepanun.

HUcnoab3oBanue MS Project 1/ IJIaHMPOBAHUS IOPUIUYECKON JeSITeJIbHOCTH.

Keiic-3aganue 1

Pa6ora B MS Project. Co3naiiTe mpoekT Mo COCTaBJICHHUIO TUTaHA-rpaduka mpolecca
MIPOBEICHHSI KOPIIOPATUBHOTO OOyUEHUSI.

1. Co3paiiTe CIIMCOK 3a7a4 ¥ Ha3HAYEHUIT

3anava JnurensH Haznauenust
OCTb
1. IloaroroBKka 1OKYMEHTOB /15l 18 nn.;
o0ydeHust
1.1. CocraBiieHne CMETHI IOXOMOB U | 3 1IH.; PykoBonctso (1), Kyparop (1), HoyrOyk
pacxonos pykoBonutens (1), Hoyroyk kyparopa (1),
Jlazepusrit mpunTep (1);
1.2. U3y4yeHne KOHTUHTEeHTa 10 non.; Kyparop (1), Hoyroyk kypatopa (1);
IpenoiaBarenein
1.3. 3akrovueHne T0TOBOPOB C 5 nmH.; — Kyparop (1), Menemxep (1), HoyrOyk
OpraHu3alysIMU-3aKa34uKaMu kypatopa (1), HoyrOyk menemxkepa (1),
Jlazepusrit mpunTep (1);
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2. YTouHeHue cpokoB o0yyenusi u | 10 an.;
00beMa HArpy3KH

2.1. CocraBneHune pacnucaHus 5 nH.; Pykosoactso (1), Kyparop (1), Hoyroyx

o0yuyeHus pykoBogurens (1), Hoyroyk kypatopa (1),
Jlazepnsriit nmpunTep (1);

2.2. CocTaBiieHUs1 IPOrpaMMBI S oH.; Kypatop (1), Menemxep (1), HoyrOyk

oOyueHus menemkepa (1), [Ipenomasarens 1 (1),

3. IlpoBenenue 3aHATHI 24 nH.;

3.1. BBognas nexuus 2 nH.; PykoBonctso (1), Kyparop (1);
[IpenonaBarens 3 (1),

3.2. IIpoBeneHue TpeHUHIa 21 ou.; Menemxep (1), [IpenogaBarens 1 (1),
HoyrOyx y4eOnsIii (25);

3.3 AHKeTHpOBaHUE CITyIIaTeNeh 1 mH.; Menemxep (1), Ilpenogasatens 1 (1),
HoyrOyk yueOnsiii (25);

4. AHaM3 KayecTBa 00y4eHuUs 8 an.;

4.1. [IpoBeneHne BUACOCHEMKHU 1 mu.; Menemxep (1), Ilpenogasatens 1 (1),

y4eOHBIX 3aHATHHA Buneooneparop (1), Hoyroyk y4ueoHsrii (25),
[Tpoexrop (1), Buneoxamepa (1);

4.2. AHamu3 OTCHATOTO 2 NH.; Menemxep (1), [IpenogaBarens 1 (1),

BHJIEOMaTEepHalIa Hoyr0Oyx y4ueOnsiit (25), [Ipoextop (1);

4.3. [IpoBenenne TecTa v €ro ananus | 1 1aH.; Menemxep (1), Ilpenogasatens 1 (1),
HoyrOyx yueOnbiii (25);

4.4. 3amura paboT-nipe3eHTauuii no | 2 1H.; Menemxep (1), [IpenogaBarens 2 (1),

TUCIUILTAHE HoytOyk yueOnsiii (25), [TpoexTop (1);

4.4. [IpoBeneHue s3K3aMeHa 1 nu.; Menemxep (1), [Ipenogasatens 2 (1),

Hoyr6yk yueonsii (25), [Ipoextop (1);

4.5. Bpydenue qumiomMoB 00 1 ou.; PykoBoactso (1), Kyparop (1), Menemxep
OKOHYaHUU O0y4YEHUS (1), @ororpad (1), Buneoomneparop (1),

®oroamnmapar (1), Buneokamepa (1).

2.Co3naiiTe CIUCOK PECYPCOB U HA3HAUYEHUI

HanmenoBan | Makcuma CroumocTts (pyo./4ac.)
ue pecypca JIbHOE
KOJIMYecTB | B padouee BpeMsi | BO BHEYPOY- HA HCIO0JIb30BaHHE
0 HOe BpeMmsi

PykoBoaCTBO 1 500 600 5000

Kyparop 1 350 450 3500

[Ipenonasaren |1 500 600 5000

b 1

[Ipenonasaren |1 450 550 4500

b 2
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[Ipenopasaren |1 500 600 5000
b 3

MeHnemxkep 1 300 400 300
dotorpad 1 250 350 2500
Buneooneparo | 1 350 450 3500
p

HoytOyk 1 30000

PYKOBOJIUTEIISI

Hoyr6yk 1 25000

KypaTopa

HoytOyk 1 20000

MEHEeDKepa

HoytOyk 25 20000

y4eOHBIN

JlazepHbrit 1 5000

IpUHTED

Buneokamepa | 1 100000

@oroanmnapar | 1 25000

3. CpenaiiTe M COXpaHWTE OTYETHI IO 3aJa4aM, pecypcaM M Ha3HAYEHUSIM B BUJE

TEKCTOBBIX (paiiiioB.

Keiic-3aganmue 2

Pabora B MS Project. Co3naiite npoekt Opranuzanus U MPOBEACHHE KOMIIbIOTEPHBIX

KypCOB.

1. Coznaiite cnucok 3a7a4, peCypcoB U Ha3HAYCHUH.

Ha3BaHue padoThl Pecypcsl JocTtynHocTh (KoJI-MaTepuasia)

Hauvano npoekra CoKOoIIOBCKMi 50%

UccnenoBanue tex. basbl Umnxenep 1 100%
Nuxenep?2

Ocnamenue 1K K 15 wr

OcHamenne 1K Nuxenep 1 100%

3axynka [1K WNuxenep2 100%

VYcranoska IIK Nuxenep 1 Tonbko nepsslie 4 nHs. Pabotaer
Wnxenep2 ¢ 8-00 10 20-00 100%
Wuxenep 3 100%

[IpoBenenue KypcoB CoKOIIOBCKHit 50%

o0ydeHus CononoBHMKOBa 100%
bymara | mauka

IIpoBenenue 3aHsTHI CononoBHUKOBA 100%

DK3aMEHbI Co1010BHUKOBA 100%

Odopmnenne u Bpyuenue Cotpymauk COKOIOBCKUN 100% 50%

JUIIJIOMOB

2.Co3paiiTe CIMCOK 3aTpar Ha PECYPCHI.
Pecypc CranaapTHasi cTaBKa CraBka 3arparbl Ha
CBEPXYPOUHBIX HCIOJIb30BaAHHUC

COKOJIOBCKHIA 700,00py6/uac

Wuxenep 1 400 py6-gac 700 py0-uac

Hpyrue umwxenepsl 1 | 400 py6-yac 200 py6

MIPOrPaMMHUCThI
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CononoBHUKOBA 500 py6-uac
bymara 100 py6
IK 20000py6 500py6

CraenaiiTe W COXpaHHTE OTYETHI MO 3aJadaM, pecypcaM W Ha3HAYCHUSM B BHUJE TEKCTOBBIX
¢aiinos.

HUcnoans3oBanne MS Visio 1151 opopMiieHns OpuaAHYECKUX 3a/1a4.
Keiic-3aganmue 1:

Pabora B8 MS VISIO. IloctpoiiTe opranu3annoHHyto auarpamMmy OpraHu3anyoHHasi
CTPYKTYpa XOJAMHIa Ha (JOHOBOM CTpaHMIIE HA OCHOBE 00pa3La.

| PykoeogwTens
1OPMAKMYECKOrD NHua

v .

F-: ™ I/ 229
| PyKOBOAUTENE NEPBOFO PYKOBOOWTENL NERBOFD
| YPOBHA yNpaBneWua | YPOBHS yNpasneHma

s TR— 2 -

," Pykosopurens | Pyxoeopwten | | Pykomomwren | | Pywoeopwrenn |
| BTOPOTO YpOBHA BTOPOrG YPOBHS BTOPOrG YPOBHs BTOPOO YPOBHA
| ynpasneaus | ynpanewwA | | ynpaBnedwA | | YNpasnewda |

!
-

|
-
-

-,
o
A

| CoTpypoHMK 4—

_- CaTpyaHHK

- CoTpynoHuK
CoTpyaHHK ':
CoOTpYOHMK -j
CoTpyoHHK
CoTpYOHMK

| Corpyarmk -

Keiic-3aganmue 2

Pabora B MS VISIO. ITocTpoiite opranuzanuoHnyto nuarpammy Cxema mpoXo:KIeHust
BXO/silIel JOKyMeHTauu Ha (OHOBOM CTpaHHIIE HA OCHOBE 00pasIa.
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st Rommid, NpoBepEE
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Baxpirrae ECHMDTON | N0Bp [Mepeaass naces & MOMeTRD
BUOREHHH BT AT
¥
Mepenaz || Mpeamapumenisioe paocsormeie
He P raeTa i Wi i WhE, palueTKa

TIPS TAHEER OTMETEM (1 TiME1}
GV OCTY FLTEH B MG S0RYHEHTE

Fermcipanian (xypyzn,
KAETOTE R}
¥

Tlepezaya pokysermoa s Mepenaya {3030} QoKyuEHTOS TMepoaaia SoKYMErmaE
ETPYRTYPHEE MOaPARICAC HHN PV KO RTHTE 50 FAMSTTHICER M THPE TR

¥

- FRoMOTREHIE Aoy uHTOR

T EXBIANTETEM ([EIHEECHIE
s Db THTE]

¥

Bnccenms coeneqmii 6
PEBOAMSLEH B XCypHAT 1

fapToTexy)

¥

Tepeaaia 2ocymeiman
IEAGSHMTE S0 [0 o paciHes )

TR Henan okt
SIQEFRE HTON

I TToai s fesysmeHToS B 2CN0 |

TemaTuka npe3eHTaum”1 HTOTOBbIX paﬁoT

1.  IlnanupoBaHuE MEPONPHUATHUS C TOCTpoeHUeM narpammsl ['anta B MS Project;

2. Hcnonb3oBanme mporpammsl MS Visio st ohopMIIeHUS] OTYETOB MEPOTIPHUSITHSI.

3. Co3pnanue u BeneHHe 0a3bl JAHHBIX IOPUIMUECKON PUPMBI.

4.  Pewenue npaBoBsix Borpocos ¢ noMoipio CIIC Koncynbran [Tntoc u ["apanT.

5. Ocnosnble BuabI oucka Koncynsrant [Liroc.

6. IlyreBogurenu KoncympranT ILmoc Kak aHaTUTHYECKHUE MaTEpPHABI MO MPAKTUICCKHM
BOIIPOCAM.

7. Duuukionenuu I'apanra.

3agaHus A9 NPOMEKYTOYHOM aTTeCTALMU U KOHTPOJISAA CAMOCTOATEIbLHOH PadoThl.

1. Haiigute u pacmnewaraiiTe mNpu3HAKU BETXUX OAaHKHOT. BrlsicHuTe, B
YaCTHOCTH, CUMTAETCS JM OAaHKHOTAa BETXOM, €CJIM Ha HEW COJEPKUTCS HAJIUCh aBTOpy4koil. B
IIpUMepe WIIKCTPUPYETCsl IPUMEHEHNE bhICTporo noucka.

2. Haiigure nokymeHT, npuHATHIA B nepBoM kBaprtane 2010 roma, KOTOpbIM
ycTaHaB/IMBaeTcs KO3 (GUIMEHT HHAEKCAllMK ColManbHOM neHcun. B npumepe wmoctpupyercst
MOUCK ¢ UcTonb3oBanueM mnoseit "Tekctr nokymenta" u "Jlara".

3. [TonroroBbTe MOMOOPKY MAEHUCTBYIOIIMX JOKYMEHTOB, PETyIMPYIOLINX
BOINPOCHl YCTAHOBJIEHUS, OCYILECTBJIEHUS W TNPEKpAIIEHHUs OMNEKHM U TONEUYUTEIbCTBA Haj
¢u3nyeckuMy JTUIAaMU. B mpuMepe WIUTIOCTpUPYETCsS MOUCK JOKYMEHTOB C HCIOJIb30BAHUEM
noneii "Temaruka" u "Ilouck mo crarycy", padora ¢pyHkiun "JJokyMeHTHI Ha KOHTpoJe".
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4. Bo Bropoit wactu HanoroBoro kozmekca Haigute cratelo 169,
YCTaHABIIMBAIOLIYI0 TpeOOBaHUS, KOTOPHIM JIOJDKHBI COOTBETCTBOBAaTh cyeTa-(akTtypel. B
IIpUMepe WIICTPUPYETCsl IPUMEHEHNE bpIcTporo noucka.

5. Haiimure ®enepanbubiii 3akon ot 28.12.2009 N 381-d3 "O6 ocHoBax
rOCyJapCTBEHHOIO PETYJIMPOBAaHUS TOProBol JesTenbHOCTH B Poccuiickont Penepanun”.
[Ipumep winmrocTpupyeT NOUCK JOKYMEHTA ¢ UCIOIb30BaHueM moist "Homep".

6. Omnpenenute HOpMY pabouero Bpemenu (B yacax) Ha 2010 rog B memom mpu
40-gacoBoii paboueit Henene. [Ipumep WILTIOCTPUPYET MOUCK CIPABOUHOM HH(OPMAIUK.

7. Haligute nopsiiok pacuera 3aTpar Ha OKa3aHUE TOCYAapCTBEHHBIX YCIyr. B
pUMepe WUTICTpUpyeTcs nouck no [IpaBoBomy HaBuraropy.

8. Haiinure denepanbhelii 3akoH 0 cTpaxoBbix B3HOCax B [1D PO, ®CC PO u
T.0., npuHATBEIA B 2009 rony. B npuMmepe numrocTpupyeTcss npuMeHeHne beicTporo noucka uim
MOMCK C UcTosb3oBanueM nosei "Jlara" u "Ha3Banue qoxkymenra'.

9. Omnpenenure pasMep JIedcTByrolel cTaBku pedunHancupoBanus. [Ipumep
WITIOCTPUPYET HOUCK CIPABOYHOIN MH(OpMAIIHH.
10. Haiimure MeToauKy MNpoOBEACHUS 5K3aMEHOB Ha IIOJIy4YEHHE IIpaBa Ha

yIpaBJI€HUE TPAHCIIOPTHBIMU CPEACTBaMU. BbIICHUTE, KOrga oHa BCTyHaeT B cuily. B mpumepe
WUTIOCTPUPYETCA TMPUMEHEHUE bBBICTpOro MOMCKa, MOMCK € MCIOJb30BaHMEM mojie "Bun
nokymeHTa" u "TekcT JokyMeHTa", U3ydeHHUe CIPaBKH K IOKyMEHTY.

11. Hailimute NOKYMEHT, NpPHUHATBIA OpPraHOM WCIIOJIHUTEIBHON BIIACTH B
obrnactu 00pa30BaHUs, KOTOPHIM HAlpaBJIEHO Pa3bsCHEHHE O TOM, OOJaraeTcst U CTUICHIUS
HajioroM. B mpuMepe npumeHseTcs MOUCK ¢ ucnoib3oBaHueM nosied "[lpunsBmmii opran" u
"Tekct nokymeHTa".

12. Haiigure mmaH cyeToB  OyXrajrepckoro ydera B OHOJDKETHBIX
opranu3anusx. B mpumepe wimoctpupyercs IpuMeHeHHe bhICTporo noucka, H3y4yeHue CripaBKu
K JIOKYMEHTY.

13. Omnpenennre, Kakoe aJAMMHHUCTPATHBHOE HAaKa3aHWE INPEAYCMOTPEHO 3a
rpy0oe  HapylleHHe TMpaBWJl TMpeACTaBleHus Oyxraiarepckoid  ordyeTHOcTH. [Ipumep
WITIOCTPUPYET MOUCK KOZIEKCa, MOUCK (pparMeHTa TeKcTa.

14. Haiinure IloctanoBnenue IlpasurensctBa PO "O TpynoBsix kHMKKax". B
IIpUMEpE WILTIOCTPUPYETCs IPUMEHEHHE BBICTPOro MoncKa Uiv MOUCK € UCIIOJIb30BAaHUEM TIOJIEH
"[IpuHaBmmii opran” u "Ha3anune nokymenra'.

15. Haiigute crateto 21 Tpynosoro xomekca P®, B KOTOpO# IpencTaBiIeHbI
OCHOBHbIE TpaBa U O0S3aHHOCTH PAOOTHUKOB M M3y4yuTe ee. B mpumepe wmiutocTpupyercs
IIpMMEHEHNE bhICTpOro noucka, UCIoib30BaHNE "yMHBIX CCBUIOK'.

16. I'paxkpaHH AHTOHOB XOYeT 3aKIIOYUTh Opak ¢ rpaxkaaHkod VBaHOBOI-
Ttpayc 1 o0beAMHUTH ¢ HEW (amMuiIuM, 4ToOBl M y Hee, U y Hero Oblaa oOIias TpoiiHas
dbamuus. Beisicaute, BO3MOXKHO 7 3T0? B mpumepe wumoctpupyercst mouck mo [IpaBoBomy
HaBUTATOPYy.

17. BoisicHuTe, Kakue BUABI BBICIIUX Y4E€OHBIX 3aBEICHHUI CYIIECTBYIOT B
Halllell cTpaHe M KaKoBbl MX OCHOBHbIE NMpH3HaKku. Pacneuaraiite HaleHHyo uHdopmarmio. B
puMepe WLTICTpUpyeTcs mouck 1o [IlpaBoBomy HaBUratopy u nedaTb pparMeHTa TEKCTa.

18. HaiinuTe cincok By30B, B KOTOPBIX €CTh BO€HHbIE Kadepbl, 1 YCTAHOBUTE
Ha Hero 3aknajaky. B npumepe wumroctpupyercs nouck no [IpaBoBomy HaBuraropy.

19. B TpynoBom kozmekce P® Haiinure nepeueHb OO0s3aTENbHBIX YCIOBUH
TPYAOBOTO JJ0rOBOpa. B mpruMepe WIIrocTpupyeTcsi HOUCK KofieKca, TIOUCK (pparMeHTa TeKCTa.

20. TpeOyeTcst OTCleXUBaTh M3MEHEHHsI, KOTOpble BHOcATCs B Hamorosblit
konekc P® (uwacte Bropas). Ilpumep wmmoctpupyer paboty ¢yHkuuu "JloKyMeHTH Ha
KoHTpoJe". B mpuMepe ucrnonb3yeTcss COpTUPOBKA CIIUCKA.

21. Haiimure m noctaBbTe Ha KOHTPOJIb 3aKOH "O BBICIIEM M MOCIEBY30BCKOM
npodeccroHanibHOM 00pa3oBanuu'. [IpuMep MWLTIOCTpUpYeET MpUMeHeHHe bpicTporo moucka u
paboty ¢pyHkiuu "J[okyMeHTHI Ha KOHTpoie".
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22. I'ocymapcTBeHHOMY cClly)KallleMy 3a/epkKalld BbIIUIATy 3apIulatel Ha 19
nHeil. Ompenenure, UMEET JU OH MPaBO B 3TOM Cily4yae NMPUOCTAHOBUTH PAOOTY JI0 BBIILIATHI
3aJIep’)KaHHOM CyMMbl. B mpumepe WLIIOCTpUpyeTCsi MOUCK ¢ Hcnosb3oBaHueM IIpaBoBoro
HABUTATOpa, YCTAaHABJIMBAETCS 3aKJIaIKa.

23. Haiinute ¢QenepanbHble  KOHCTHUTYLIMOHHBIE  3aKOHBI, B  KOTOPBIX
paccMaTpHMBarOTCS BONPOCHl cymoycTtporictBa P®. B mnpumepe WUIIOCTpUPYETCS TOUCK C
ucnoab3oBaHueM noser "Bua noxkymenTa, "TemaTtnka".

24. Haiinute neicTByromue 3aKOHBI, conepkKamue WHOOPMAIMIO O TOPSJIKE
oOpaleHnsi B3bICKAHMS HAa MMYILECTBO JOJDKHUKA, M TPOBEIUTE COPTUPOBKY IOIy4YEHHOTO
criucka. [lpuMep wWUIIOCTpUPYET MOUCK ¢ HcnoJib3oBaHuem monet "Temaruka", "Bun
nokymenTa" u "[louck no cratycy", COpTUPOBKY CIIMCKA HAMJIEHHBIX JOKYMEHTOB.

25. Corpymauk JIIC, Hecs ciayx0y Ha CTAallMOHAPHOM TIOCTY, OCTAHOBHJI
aBTOMOOWJIb Ui TIPOBEPKU JTIOKYMEHTOB. Bo Bpems mpoBepku JOKyMeHTOB coTpyrnHuky JI1C
M0Ka3aJ0Ch, YTO BOJUTENb HAXOIUTCS B COCTOSHUM AJIKOTOJIBHOTO ONbSHEHUS (3arax ajiKoroyst
130 pTa, HEaJeKBaTHOE NOBeAeHHE BoAuTeNs). OCHOBBIBAsCh HA JIAHHBIX NPENOJIOKECHHUSX,
corpynHuk ~ JIIC  coctaBun  mnporokon 00  aJMUHUCTPATUBHOM  IPaBOHAPYILIEHUH,
kBanuduuupoBan neiicteus Boxutens no cratbe 12.8 KoAll, B3bickan ¢ BoxuTens mrtpad B
pasmepe 10 000 py0., mocne yero ornyctwi. OnpenennuTte, B KAKOW 9acTH JACHUCTBUS COTPYIAHHUKA
JUIIC Opim HenpaBoMepHbl. Kak omkeH ObLT MOCTYNMHUTh COTPYIHUK?

26. Haiimute wunHdoOpMamuio O  BO3MOXKHOCTH  JOCTyNa  aKIMOHEPOB
aKIIMOHEPHOTo oOIIecTBa K JOKYMEHTaM OyXrajaTepckoro yuera oOmectBa. B mpumepe
WTIOCTpUpYyeTcs TNpuMeHeHue beictporo mowucka, CroBaps (UHAHCOBBIX U HOPUIUYECKUX
TEPMHHOB.

27. Haiimute mnopsgok rocyaapCTBEHHOM pEruCTpaliM CEpBUTYTOB Ha
3eMeNbHbIE y4acTKu. B mpumepe wuiroctpupyercss mouck no IIpaBoBomy HaBuratopy u
npuMmenenre CinoBapsi GUHAHCOBBIX U IOPUANYECKUX TEPMUHOB.

28. B pasnene "3akoHomarenbCTBO" HaWAWTE TOKYMEHTHI, MPUHATHIE 10 1998
roja M JEHCTBYIOIINE B HACTOSIIUNA MOMEHT, B HA3BAHWUU KOTOPBIX YIOMHUHAIOTCS JKUJIUIIHBIE
ceptudukarel. B mnpumepe mnpuMmeHsiercs MOUCK C UcHonb3oBaHueM mnonedt "Haspanue
nokymenta", "Jlara" u "[louck mo cratycy".

29. Haiigure Ilucemo Poctpyma or 31.10.2007 N 4412-6 "O mnopsanake
BHECEHUS M3MEHEHUH B JIOJKHOCTHbBIE MHCTPYKLIUH PAaOOTHUKOB" B CIEAYIOIIMX JBYX CIydasix:
1) ecim W3BECTEH HOMEpP ATOTO JOKYMEHTAa; 2) €ClIM H3BECTHA JaTa MPUHATHS M OpraH,
MPUHSBIIUKA 3TOT JOKyMEHT; [Ipumep WIIIOCTpUpYET MOMCK JOKYMEHTOB C HCHOJIb30BaHHEM
noneit "Homep", "IIpunsaBmnii opran" u "lara".

30. Haiigure Ilonoxenune mo OyxranarepckoMy ydeTy "YdeTHas MOJIMTUKA
opranmzaiuu” (IIBY 1/2008)". Ilpumep wHUIIOCTpUpPYET MOUCK C HCIOJIB30BaHUEM MOJS
"Homep".

31. Haiigute crateto 70 TpymoBoro xonexca P®d, B koropoil coxpepkarcs
HOPMBI 0 BOIpOCYy 00 WHCHbITAaHUM pabOTHHKA IpU mpueMe Ha padboTy. B mnpumepe
WTIOCTPUPYETCS IpUMEHEHHE brIcTporo nouncka.

32. Haitnute 3akon P® or 07.02.1992 N 2300-1 "O 3ammure mnpas
notpeduteneit”. [Ipumep HuTOCTPUPYET MOKCK ¢ MCTIONB30BaHueM nos "Homep".

33. Omnpenenure oOWUI MOPAIOK BCTYIJIEHUS B CHUIy Pa3IMYHBIX BHUIOB
HOPMAaTHBHBIX MIPABOBBIX akTOB. [IpuMep MILTIOCTpUpPYET MOUCK CIPaBOYHOM HH(pOpMALIUH.

34. Haiiaute u 3amonHuTe IeKIapalyio Mo HAJIOTy Ha NpUOBLUIL OpraHu3alui.

[Tpumep MILTIOCTPUpPYET MOUCK CHpaBOYHOM MH(popManuu U OTKpbiTHE ee B Microsoft Excel,
MEPEXOJ IO CCBUIKAM.

35. Halinure nepeyeHs BUIOB aJAMUHUCTPATUBHBIX HakazaHui. B mpumepe
WITIOCTPUPYETCS IOUCK KOAEKCa, UCIOIb30BAHUE OIVIABICHHUS U 11€4aTh (pparMeHTa TEKCTa.
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36. Hcnons3ys Tpynosoir komekc P® ompenenure, OTHOCUTCA JU  YKYC
HAaCEKOMOI0 K HECYaCTHBIM CIydasM Ha IPOU3BOJACTBE. B mpumepe HIUIFOCTPUPYETCS MOUCK
KOZIeKca, MCIIONIb30BaHUE OTJIaBJICHUS, TIOUCK ()parMeHTa TeKCTa.

37. BrisicHuTe, Kakoil MOpsAIOK OIpeeseHrs HAJIOroBOM 0a3bl MO HAJIOry Ha
N00aBIEHHYI0 CTOMMOCTH JedcTBoBai Ha 15 nexabpst 2005 roma. M3BeCTHO, YTO MOMEHT
OTIpEICIICHHS] HAJIOTOBOM 0a3bl perymupyercs ctathedt 167 HamoroBoro koaekca. B mpumepe
WUTIOCTPUPYETCS IPUMEHEHHE BBICTPOro nomcka u NoucK pelakiyy.

38. Haiimure nOKyMeHTBI, B KOTOPBIX TOBOPUTCS O TOM, KaKHME€ OpraHU3aLNH
MIPU3HAIOTCS "HAJNOTOIIaTeNIbIIMKaMH BOJHOTO Hayora" (TOYHO U3BECTHO, YTO B JIOKYMEHTE €CTh
Takasg ¢pa3a B JaHHOW rpammarudeckod ¢opme). B mpumepe wrocTpupyercss paciiupeHHbIN
MOUCK C UCIONIb30BaHueM 1o "TekcT nokymeHTa".

39. Haiigure w wu3yuute 0030p MOCIEAHMX W3MEHEHMH YacTh BTOPOH
HanoroBoro koxekca P®. [lpumep wumocTpupyeT MOMCK KoJIekca W 0030pa W3MEHEHUi
JOKYMEHTA.

40. PaboTHUK, SBISIOMMICS CTYAEHTOM BY3a, NMPEIYNPEKICH O MPEICTOSIIEM
YBOJIBHEHUM 110 COKpALIECHUIO INTaTra. BBIICHWTE, MMEET JU OH IPEUMYIIECTBEHHOE IPaBO
octaThcs Ha pabote. M3BECTHO, UTO AaHHBINA Bompoc peryiaupyercs TpynoBbiM koaekcom PD. B
IIpUMEpPE WILTIOCTPUPYETCS MMOUCK KOAEKCA, IOUCK IO OITIABJICHHIO JOKYMEHTA.

41. BrisicHuTE, pacnpoCTpaHsOTCS JM aKThl 3aKOHOJATEIbCTBA O HAJIOTax M
cOopax Ha OTHOILIEHUS, BO3HUKIINE JI0 UX BCTYIJICHUS B CHITY, TO €CTh UMEIOT JIM OHU 00OpaTHYIO
cuny. B mpumepe wunoctpupyercss NpUMEHEHHE bBBICTPOro IOMCKa, COPTHPOBKA CIIMCKA
JIOKYMEHTOB, KolupoBaHue ¢pparmeHTa rekcra B Microsoft Word.

42. Haiinure [lpukxa3z Munzapascoupassutus PO ot 29.12.2007 N 818 "O6
yrBepkAeHun [lepeyHss BHMIOB BBIIUIAT CTUMYJIUPYIOIIETO XapakTepa B (enepajibHbIX
OIO/DKETHBIX YUPEKICHUAX U Pa3bICHEHHs O MOPSIKE YCTaHOBIEHHS BBIILIAT CTUMYIIHPYIOIIETO
XxapakTepa B (eiepabHbIX OIOKETHBIX YUPEXKICHHX'" pacreuyaraiiTe NpUIOXKEeHUsS K HEMY, a
TaKXKe NEPEIIIUTE €ro TEKCT 10 JJIEKTPOHHOM noure. I[Ipumep MLIFOCTpUpyeT OUCK TOKYMEHTA
¢ ucnoib3zoBanueMm mnonei "Homep" u "Bun noxymenra', mewyath (parmMeHta JOKYMEHTa,
MIEPECBUIKY JOKYMEHTA 110 MIEKTPOHHOM I0YTE.

43. Opranuzainusi 3aHUMaeTCs MEPEeBO3KOM KPYMHOrabapuTHBIX TIpy3oB. B
CBSI3U C 3TUM TpeOyeTcsl MOCTOSHHO OOpamlaTthCsi K JOKYMEHTaM, PETyIUPYIOIIUM YKa3aHHYIO
NEeATENBHOCTh, C YYETOM HOBBIX JOKYMEHTOB. B mpumepe WUIIOCTpUPYETCsS ITOUCK 10
IIpaBoBOMY HaBHUTraTOpy M UCHOJIB30BaHUE VICTOpHUN OMCKOBBIX 3aIIPOCOB.

44. ObecnieybTe BO3MOKHOCTH MOCTOSHHOTO oOpanienus k jokymentram ®HC
PO, xacarommumcst MopsijaKa 3alOJHEHUS CYeTOB-(aKTyp, C yY€TOM HOBBIX JOKyMEHTOB. B
puMepe WUIocTpupyercs nouck no nomsMm "llpunssmuii opran", "Tekcr nokymenrta', ¢
HCIIOJIb30BaHUEM CcTOpHH ITOMCKOBBIX 3aIIPOCOB.

45. Haiigute 3akoH o OyxranrepckoM ydere. B mpumepe wuiroctpupyercs
IIpUMEHEHNE DBBICTpOro moucka WM THOUCK C HCIONb30BaHWMEM nonell "Bunx noxymenrta" u
"Ha3Banue nokymenra'.

46. Haiitu gopmy yctaBa kommepueckoro OaHka. 3aJlaHHE BBIIIOJHHUTH IBYMS
criocobamiu: ucrnosb3oBath noist "Tun qokymenta" u "Ha3Banue noxkymenTa'.

47. Haiitu ¢opmbl 1715 3aKi1t04eHust OpayHOTro KOHTPAKTA.

48. Haiitu popmy 3asiBneHust 0 BbI1aye MaTeHTA.

49. Haiitu oGpaser 10BepeHHOCTH Ha MOJIy4yeHHE 3apIliaThl, CKOMPOBATH €TI0
B TEKCTOBBIN PETAKTOP U 3aIIOJHUTB.

50. Haiitn nucema BAC P® no Borpocam nprUMeHEHUs! KOHTPOJIbHO-KaCCOBBIX
MallnH.

51. Haiitn nocranosnenus Ilpesnauyma BAC P® naunnas ¢ 1 suBaps 1998 r.

1o acjiaM, CBA3aHHBIM C JOTOBOPOM apCH/IbI.
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52. Hatitn n3Bneuenus n3 nocranosnenuii [Ipesnauyma BepxosHoro Cyna P®
Mo TPaXJTAaHCKUM JenaMm, onmyOiukoBaHHBbIC B KypHaie "bromrerenr BepxoBnoro Cyma PO
Nel2.

53. Haiitm crathu, CBsI3aHHBIE C BOINPOCAMH BO3MELIEHHS MOPAIBHOIO
yiepoa.

54. Cy1ecTBYIOT JIM JIbIOTHI IPU yILJIaTe FOCTIONIINHBI HHBATHIaMU?

55. HyxHO 11 noy4aTs JIMIEH3UI0 Ha TOPTOBJII0 ITUBOM?

56. Kakum oOpa3zoM HauMcisieTcss Hajor Ha JOOaBJIEHHYIO CTOMMOCTb IMpHU
npojaxe 6aHKaMH CIMTKOB 30J10Ta HACEJICHUIO?

57. [Ipu kakux yCIOBUSX YAEp)KMBAETCS IMOJOXOAHBIN HAJOT C Ipa)<JIaHUHA,
MMEIOILET0 BAJIOTHBIN JeO3UTHBIN BKIaJ] B OaHKe?

38. Kakass craBka Hajmora Ha 100aBJIEHHYIO CTOMMOCTb NPUMEHSIOTCS MpU
IIPOAAYXKE MOPOKEHHOTO?

59. Kakum HOpMaTHUBHBIM JJOKYMEHTOM ObUI BBEJIEH TPAHCIOPTHBIN HaJIOT?

60. Onpenennute rocygapcTBa — Yy4yacTHUMKM KOHBEHIIMM O J0roBOpax

MEXIYHAPOAHOU Kymun-mpojaxu 1980 r. m onpenenuTs, 10 COCTOSHUIO, HA KAKYHO JIaTy 3TOT
CIIUCOK aKTYyaJIEeH.

61. Haittu Bce nBycTOopoHHHME 10rOoBOpHI Poccum ¢ rocymapcTtBamMu —
yuactHukamu CHI' mo Bompocam wu30exaHUs JBOHHOTO HAaJOroOOJIOKEHUS JOXOA0B U
MMYIIECTBA U ONPEIENINTh, KAKAE U3 HUX BCTYIIWJIH B CHILY.

62. CocTaBUTh CHUCOK BCTYNMBUIMX B CHJIy KOHBEHIMH MexayHapoaHoi
OpraHu3alMM TpyJa, KOTOPBIE TAKKE BCTYNHIN B cuiy Ui Poccun.

63. BrrsicHUTB, B Kakux Kpasx B 1999 r. BBezieH B AeiiCTBHE HAJIOT C MIPOAAK.

64. Halitn, Kkakue KOJEKChl MPUHATBI U JEHUCTBYIOT B XabapOBCKOM,
CraBpomnonbckoM Kpasx 1 Pecriybnuke bamkoprocran.

65. Haiitn noxymenTsl, kotopbiMu B KpacHomapckom kpae, PecmyOmmkax

Anpiress u Tarapcrad, YIMypTHS pPeETyaUpyeTcs NOPAJOK pErucTpaluu rpakaaH 10 MECTY
peObIBaHMSL.

66. Kakoil mnpa3nHuk mnonagaer Ha &8 MIOHSA, U IJ€ MOXKHO HAWTH 3Ty
unpopmanuio B CIIC TAPAHT?

67. Kakue Hanorum B (enepanbHblii OIOMKET JOHKHBI OBITH YIUIAYeHBI B
okTsi0pe Tekymiero rona? ['ne naiitu B CIIC TAPAHT sty nndopmaruio?

68. Haiinute agpec u tenedon Ympasnenus ®PHC no Hamemy pervony, rie
Haxonutcs 3T1a nHpopmanus B CIIC TAPAHT?

TecToBblii MaTepuaJ

Crnenngukanus TecToBOro MarepuaJia

Hopma TpynHocTu:

JI — nerkuit Bompoc

Cp — BoIpocC cpeaHen TPyTHOCTH

T — TpynHslil BOIIpOC

MakcumMaibHO J0IyCTHMOE BpeMsl NPeIbsiBJICHUs 3a/laHie HA IKPaHe JUCILIes :
JI — nerxuii Bonpoc — 30 cexyHx

Cp — Bompoc cpenHen TpyaHocT — 60 cexyHQ

T — Tpynnslii Bonpoc — 90 cexyHx

Tema 1.1. OcHOBHBIC NOHATHS M NPUHHIUNBLI PadoThl CO CNPABOYHOI NPABOBOI
cucremoii Koncyasranr Ilmoc

JI. CnpaBouHast mpaBOBasi CUCTEMA SIBISIETCSL:
3¢ PEKTUBHBIM CPEICTBOM PacIpOCTPAHEHUS MPABOBOI HH(pOpMALIUN
¢dopymoM B MIHTEpHETE 110 IPABOBBIM BOIPOCAM
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MacCHBOM BCEX IIPABOBBIX aKTOB, M3JaHHBIX B Pocculickon denepanuu
cOOpHUKOM aJpecoB U Tesie()OHOB OPTaHOB BIACTU M yrpasieHus: PO

JI. OOmee koaMUYeCTBO O(MUIMAIBHBIX JOKYMEHTOB B CHCTEME HA CETOAHSALIHUNA JI€Hb
npesbiaet 80 MuuinoHoB. OTkyna B cuctemy Koncynerantllmtoc nocrynaer nndopmanus?

u3 GenepaabHbIX U PerHOHAIBHBIX OPraHOB rOCYJAPCTBEHHON BIACTH, CyACOHBIX HHCTAHIIHHI

U3 UHTEpHETA

u3 6ubIMoTEKN

U3 CPeJICTB MacCOBOM MH(pOpMAIINH

JI. Jlo BKIIIOYCHHSI B CHUCTEMY BCE JOKYMEHTHI IMPOXOAAT JOIMOJHUTEIBbHYI0 00paboTky. B
pe3yabTaTe TOKyMEHTHI B CUCTEME:

CBS3aHBI MEXIY COOOM CCBhUIKaMH, CHAa0XEHBl WHTEPAKTHBHBIM OIJIABJICHHEM, COJICpIKAT
uH(pOpPMaIHIO O cTaTyce, 00 UCTOUHUKE MyOIMKALMU U IPUMEYaHuUs

MIPHUBENICHBI B COKPAIIEHHOM BapHaHTe, yAOOHOM JJIsl TIOJIh30BaTENs

nepeBeieHbl Ha 0oJiee JOCTYITHBIN S3bIK

COXpaHEHBI B OTCKAHUPOBAHHOM BHJIC

JI. B cucreme Koncynsrantllnroc monbs3oBarenu paboTalOT ¢ akTyadbHOW uMHGopmanment. Kak
9acTO OHA OOHOBIISIETCS?

ExxenneBHo

€KEeMEeCSIUHO

€KEeHEeIeJIbHO

1 pa3 B rox

JI. Kak ObICTpO HATHU JOKYMEHT UJIH OMPEICICHHYIO CTaThIO IOKyMeHTa?
BricTpblii mouck

CnpaBoynast nHGOpMAaIIHs

[IyreBomurenu

Cp. B cucreme Koncynprantllmroc umMeroTcs ciaeayronme pas3aessl:
"Me:xyHapoHble ITpaBoBble akThl" U "IIpaBoBbIE aKThI MO 3paBOOXPaHEHUIO"
[IpaBoBbie akTel PO" u "[IpaBoBsie aktel CCCP"

[IpaBoBble akThl 10 31paBooxpaHenuo” u "[IpaBossie akTel PO"

IIpaBosbie akTel CCCP" u "MexayHapoHble IPaBOBBIE aKThI"

JI. Paznen "3akoHOAAaTeIBCTBO" COACPIKUT, B YACTHOCTH, MHPOPMAITMOHHBIC OaHKH:
"3akononpoexTsl" U Bepcus [Ipod"”

"Bepcus [Ipod" u "Hoxyments: CCCP"

"Noxymentsl CCCP" u "KoppecnonaeHuus c4eToB"

"Koppecnonaenius cuyetoB" u "3aKOHOITPOEKTHI"

JI. TloctanoBneHue 00 YTBEPKIACHUU HWHCTPYKIUU 110 3arlOJHEHUIO TPYIOBBIX KHHKEK
COJIEPIKUTCS B pazzeiie

"3aKOHOAATEIHCTBO

"®dopMbl JOKYyMEHTOB"

"MduHaHCOBBIC U KaJAPOBbIE KOHCYJIbTAIINK"

"3aKoHONPOEKTHI"
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12.

13.

14.

9. JI. OcHOBHBIE HHCTPYMEHTHI noucka cucteMbl KoncynbranTl Iimroc
BbIcTpBIil TOUCK, KApTOUKa MOMCKA, IPABOBON HABUTaTOP
Jlerkuit mouck, KapTouka MOMOIIH, FOPUINYECKUN HABUTATOP
Ckopblii MOUCK, KAPTOUKA HAXOJKU, HABUTATOP 110 TOKYMEHTaM

. JI. Ha CrapToBo#i CTpaHHIIE MOYKHO BOCIIOJIb30BATHCSL:

BbeIcTpBIM IOMCKOM
OrnaBneHuemM JOKyMEHTa
[TouckoM penakiuii JOKyMEHTa
YMHBIMHU CCBIIIKAMU

. JI. BeICTpBIii TOUCK - 3TO:

MHCTPYMEHT AJIs TMOMCKa JOKyMEHTa (B TOM YHMCIE A TOro, YTOObI IOMAcTh B 3apaHee
BBIOPAHHYIO CTaThIO) U MOMCKA MHPOPMALIUH 110 KOHKPETHOMY BO3HHKILIEMY BOIIPOCY
MHCTPYMEHT JJIsl IOMCKA MOHATUH B clloBape (PMHAHCOBBIX M IOPUANYECKHX TEPMUHOB
MHCTPYMEHT J|JIsl IOMCKA Pe3y/IbTaToB 3allpOCOB, CAENaHHbBIX B IPEAbIIYIIEM CeaHce paboThI
MHCTPYMEHT JUJIsl IIOMCKA U IIPOCMOTPA CBA3EU K OTKPBITOMY JOKYMEHTY

JI. Ins toro 4utoObl copMHpOBaTh Haubojiee TOYHBIM 3ampoc, MO3BOJSIOMMN HaWTH Bce
JNOKYMEHTbl Mun3zapasconpa3Butiust Poccun, KoTtopble ObUIM  BKIIOUYEHBI B CHCTEMY
Koncynerantllmoc B ssuBape 2013, Heo6xonumo:
KapTtouky nouncka paszaena «3aKoHOJATEIbCTBO» 3aIIOIHUTH CIEAYIOIINM 00pa3oM:
[Mpunssmmii opran: MUH3/IPABCOLPAZBUTUA POCCUU
Koraa nomyuen: ¢ 01.01.2010 o 31.01.2010
B beictpom noucke 3agats: JJOKYMEHTBI MUH3JIPABCOLIPASBUTHA 3A AHBAPH 2013
[TpunsBmmii opran: MUH3/IPABCOILIPASBUTHUA POCCUN
Hara: ¢ 01.01.2010 mo 31.01.2010
Kaprouky noucka pazzaena «3aKOHOIATEIbCTBOY 3ATIOJHUTH CIIEIYIOIUM 00pa3oM:
Texct nokymenta: MUH3IPABCOILIPASBUTHUA POCCHUN
Hara: ¢ 01.01.2010 mo 31.01.2010

JI. Utobs! cxonmpoBats B MS-Word Tosbko ctateio 15 denepanbHoro 3akoHa «O6 obmiecTBax ¢
OTpaHUYEHHON OTBETCTBEHHOCTHIO» HEOOXOIMMO:

B brictpom moucke 3agate CT 15 @3 Ob OOO. Ilocie nocTpoeHus Cnucka yCTaHOBUTH Kypcop
Ha Ha3BaHUE HY)KHOTO JIOKYMEHTA U HaKaTh KHOMKY «JkcropT B Word»

HAXOJISICh B TEKCTE JIOKYyMEHTA YCTAHOBUTH KypCOp Ha HA3BaHUU CTaThH 15 M HaxaTh HAa KHOIKY
«Oxcnopt B Word»

B okHe «OriaBieHHe» TOKYMEHTa YCTaHOBUTh KypCOp Ha Ha3BaHUHM CTaTbu 15 M HaxaTh
couyeranne knaBum Ctrl+Shift+W

HaXOZsICh B TEKCTE JIOKYMEHTa YCTaHOBHTH KypcOp Ha HAa3BaHWHU CTAaThbH 15 M BOCIOJIB30BATHCS
KHOTIKOH «/{00aBUTH B M30paHHOE

JI. denepanbHbIil KOHCTUTYITMOHHBIN 3ak0oH  «O cymax oOmieit opucauknuu B PDy» He Oyaer
HaliJieH, eCiIu:

B bricTpom noucke Bo Bkiaake «Bce nokymento» 3anate: 3AKOH Ob OBIINX CYJAX

B bBreictpom moucke Bo Bkmaake «CymeOHas mpakTthka» 3amate: @K3 O CYIAX OEL]_[EI?'I
IOPUCIWKIN

B Kaprouke moucka paszzenna «3aKoHOIATEIHCTBOY 3aMOIHUTH CJICTYIOITUE TIOJIS:
Bun noxymenta: denepanbHblii KOHCTUTYIIMOHHBIN 3aKOH
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15.

16.

17.

18.

19.

HasBanue gokymenrta: O CYJAX

B Kaprouke noucka paszzena «3aKoHOIATEIHCTBOY 3aMOIHUTH CJICTYIOIINE OIS
Haszpanue noxkymenta: ®K3

Texcr gokymenta: O CYJIAX OBIIEN IOPUCIUKIINU

.Cp. UToOBI MONTY4YUTh CIIUCOK BCEX JOKYMEHTOB, KOTOPbIE YIOMUHAIOTCSA B TeKcTe 3akoHa P®
«O 3amure npas noTpeduTenen» HeoOXoAUMO:

Haxonsick B TekcTe JOKyMEHTa HaxkaTh Ha MUKTOrpamMmy «CBsi3m» U BbIOpaTh MyHKT «IIpsiMbie
CCBIIKI

Haxozsich B TeKcTe JOKyMEHTa Ha)XKaTh Ha MUKTOTPaMMY «i1» B CaMOM Hayaje JOKYMEHTa
Haxomsice B TekcTe noKyMeHTa HaxkaTh Ha cChUIKy «Jlom. Mudopmamus k goKyMeHTy» Ha
MpaBO MaHEIN

B noctpoeHHoM npu noMomu BBICTpOro mnoucka CucKke JOKYMEHTOB YCTaHOBUTBH Kypcop Ha
Hy’)kHOM DesiepalIbHOM 3aKOHE U HaXKaTh kiasuiry F9

.Cp. Hnst Toro 4roObl chopMupoBaTh HamboJiee TOYHBIN 3ampoc, TMO3BOJSIONIMN HAWTH BCE
[Tpukaszer Munrocta Poccun, KoTophie e1iie He BCTYIHIH B CHITY, HEOOXOTUMO:
Kaprouky noucka pazuena «3akoHOIATEIbCTBOY 3aMOJIHUTH CIEAYIOIINM 00pa3oMm:
Buna noxkymenta: [IIPUKA3
[punsasmmii opran: MMHIOCT POCCHUUN
ITouck no cratycy: HE BCTYIIWJI B CUJTY
B beictpom mnoucke Bo Bkinaake «Bce npokymente» 3amath: [IPUKA3 MUWHIOCT HE
BCTVYIIMJIX B CUITIY
Kaprouky nmoucka paznena «3aKoOHOATEIbCTBOY» 3aIIOJIHUTD CIEAYIOIIHM 00pa3oM:
Hazpanue goxymenta: [IPUKA3 MUHIOCT POCCHUN
Tekcr nokymenra: HE BCTYIIMJIU B CUJTY
DTOro Henb3s clenarb, T.K. B cucteMe pasmemiarorcst [lpukassl MuHIOCTa TOJIBKO MOCHE UX
BCTYIUICHHS B CHITY

JI. Jlms Ttoro 4toObl pacmeudataTh TONBKO cTathio 19 demepanbHoro 3akoHa «O pekiamey,
HEOOX0IUMO:
HaXoAsACh B TEKCTE JIOKYMEHTA, YCTAHOBUTh KypCOp Ha Ha3BaHME CTaTbu 19 M HakaThb KHOIKY
«ITeyarb»
B OKHE «OriaBleHHEe» TOKYMEHTa yCTAHOBUTh KypCcOp Ha Ha3BaHUE CTaTbu 19 1 HakaTh KHOMKY
«ITedatp»
B beictpom mnoucke 3agare CTATBA 19 ®3 O PEKJIAME. Ilocie mnoctpoeHus crnmcka
YCTaHOBUTH KypcOp Ha Ha3BaHUE HYKHOTO JJOKYMEHTA U HaXXaTh KHONKY «lleuaTb»
B TEKCTE JOKyMEHTa Ha)kKaTh Ha 3HAYOK «1» y Ha3BaHUs cTaThu 19
.Cp. Haiitu crateto 10 «3akmrouenue 6paka» CemeitHoro Kogekca P® He momyduThes, eciu:
KapTtouky noucka pazzaena «3aKoHOATEIbCTBO» 3aOIHUTD CIIEAYIOIIMM 00pazoMm:

Buna noxkymenta: CTATbA

Hazanue noxymenra: 3SAKJIOYEHUE BPAKA
Ha craproBotii ctpanutie Beiopats «Koaekcern», «Cemeitnbiii koneke POy, «Haittu»: ct 10
B IIpaBoBom HaBurarope 3anath: 3AKJIFOUEHUE BPAKA, B rpynne nosstuil «bpak, cembsa»
BBIOPATh KJIIOYEBOE MOHATHE «3aKII0YeHNe(perucTpanus) Opaka» u IOCTPOUTh CITUCOK
B Brictpom noucke 3agats: CK PO CT 10

JI. Inst Toro 4ToOBI MOCTAaBUTH 3aKiIagKy Ha ctatbe 16 denepanbHoro 3akoHa «O BeIcHIIEM U
MOCJIEBY30BCKOM MPOQeCCHOHATHFHOM 00pa30BaHUM» HEOOXOIMMO:
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B TEKCTE JIOKYMEHTa yCTAaHOBUThH KypcOp Ha Ha3BaHUM CTaTbU 16, HakaTb HA MUKTOTPaMMy
«J1lo6aBuThHY», BRIOpaTh BKIAAKY «3aKiIagku U JIOKyMEHTBI», HAKaTh KHOTIKY «J{00aBUTHY»
B TEKCTE€ JOKYMEHTa O00s3aTeIbHO BBIACIUTH BECh TEKCT CTaTbu 16, Ha)KaThb Ha MUKTOIPAMMY
«/lo6aBuTHY», BEIOpaTh BKIAAKY «3akiaaaku u JJoOKyMeHTBI», HaXaTh Ha KHOMKY «J{00aBUTHY»
B OKHE «OrIaBjieHne» YCTaHOBUTH Kypcop Ha CTaThio 16, Ha)kaTh Ha MUKTOrpaMMy «Jl00aBUTHY,
BBIOpaTh BKIAJKY «3aKiaaku U JIOKyMEHTBI», HaXKaTh Ha KHOTIKY «J{00aBUTH»
B brictpom noucke 3anate CTATBSA 16 @3 O BHICILIEM OBPA3OBAHUUN, [TocTtpouTts ciucox
NOKyMeHTOB, Hakath Ha mmkrorpamMmy «Jlo0aBUTEY», BBIOpaTh BKIAAKY «3aKIaiKd W
JIOKYMEHTBI», Ha)aTh Ha KHOMKY «J{00aBUTH)»

Tema 1.2. Tematuuecknii mouck. CocrapiieHHe U AaHAJIHU3 MOA00OPKH JOKYMEHTOB
JI. Uuctpyment cuctemsl Koncymbrantllimtoc "IIpaBoBoii HaBurarop" B HEpBYIO oOudepelb
NpeaHa3Ha4YeH A7
Iloncka MOKYMEHTOB II0 MHTEPECYIOIIEMY BOIPOCY B ciyyae, Koriaa
. PEKBU3UTHI JOKYMEHTOB HEU3BECTHbI

IToncka NOKYMEHTOB IO MHTEPECYIOLIEMY BONPOCY B cCllyyae, KOrjia
e PEKBU3UTHI JOKYMEHTOB U3BECTHBI

JI. B noste Temaruka Kaprouku noucka paszaein noucka
Bri6upaercs u3 pyopukatopa

3amaeTcs caMOCTOATEIIBHO

[TonOupaercss KOHTEKCTHBIM TTOMCKOM

JI. JInst yTOYHEHHS TEMaTUYECKOTO 3aIIpOca JOMOJIHUTEIBHO UCTIOIb3YETCS M0JIe
Tekcr noKkymMeHTa
Homep noxymenta
Bun noxymenta
Homep Tembl
Tema 1.3. CIIC KoncyasTant Ilimtoc. FOpuauyeckuii 610k
Cp. Ilo cceuike "lIpecca m kHurn" CrapToBOH CTpaHMIBI MOYKHO HAWTH JOKYMEHTBI H3
MH(POPMAITMOHHBIX 0AHKOB!
"FOpunnueckas npecca" u "byxrantepckas nmpecca U KHUTH"
"Bepcus [Ipod" u "Pemenus Boicmux cynoB"
"Koppecnonnennus cuetoB" u "Jlenossie Oymaru"
“3axkoHOMPOeKThI" 1 "DKcnepT-npuinoxeHue"

Cp. UYto0bl mOMYyYnuTh HaWOONEE TMOJNHBIM CIHCOK KHHUI, WMCIOIIMXCS B CHUCTEME
KoncynprantlIimtoc, HeoOXoaumo

o Bocnonb3oBarsces cebuikoit "IIpecca u kaurn" B CTapTOBOM OKHE
" ymecTBUTH MOUCK ¢ oMonibio "TIpaBoBoro HaBuraropa'

" gare momck B paszene "KommeHnTapuu 3akoHOAaTEIbCTBA"

. Cp. IlyreBonurenu Koncynsrantllnroc 3to:

yHUKanbHbIe Marepuaibl Koncynpranllmioc mo mpakTU4ecKuM BOMpOCaM, KOTOPHIE MOMOTAIOT
pa3obparbcs B CUTYyallUU

AJIEKTPOHHBIE PYKOBOJICTBA TOJIb30BaTes 1o padote ¢ cucteMoit KoncynsrantlImroc
MHTEPAaKTUBHOE MEHIO TI0 BCEM OTPaciIsM IpaBa

cnenuangbHble coTpyaHuku Koncynerantllntoc, naroiire pekoMEeH1aluy 10 CI0KHBIM IIPABOBBIM

BOIIPOCaM
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Cp. IlyreBonurenu Koncynerantlnroc:

MO3BOJIAIOT Cpa3y MOJIy4aTh OTOOPAHHYIO U MPOAHAIN3UPOBAHHYIO HH(DOPMAIIHIO MO BOIIPOCAM,
COACpKaT BbIBOAbI, BAPHAHTLL HGﬁCTBHﬁ, CCBIJIKH Ha H€06XOJII/IMI)IG JOKYMCHTBIL

MOJIPOOHO, BO BCEX JETaNIX pa3OUpaloT OJMH KOHKPETHBIH BOIPOC, MO KOTOPOMY IOKa HET
CyZieOHOM MPaKTUKU

pazouparoT TOJIBKO T€ MPOOIEMBI, 10 KOTOPHIM UMEETCs cy/ieOHas MpaKTHKa 3a MOCIeIHUN T/
MIPEACTABISIIOT CcO00M Cyry0o MHEHHE aBTOpoB llyTeBomuTeneil mo pacCMOTPEHHBIM B HHUX
BOIpOCaM

JI. 3 okHa "llyreBoguTenu" MOXHO:

NepEeNTH B OKHO C IEPEBOM-CIIUCKOM Beex IlyreBonuTeneli mo onpeaeneHHoi TeMe (¢ ykazaHueM
paszena, K KOTOPOMY OTHOCSTCS HAaHHble [lyreBoauTenu) unau cpasy MepeldTH B TEKCT
KOHKpeTHOro [IyreBoaurens

MEepEelTH B OKHO C JIEPEBOM-CIIUCKOM BceXx cymiecTByromux IlyreBoaureneir (Cc yka3zaHueM
paszena, K KOTOPOMY OTHOCSTCS AaHHble [lyreBoaurTenu) uiau cpasy MepeTH B TEKCT
KoHKpeTHoro IlyreBoaurens

TOJILKO BBIOpATh OMH KOHKpeTHBIN [lyTeBoauTesns u cpa3y MepeTu B €ro TeKCT

TOJIBKO YBUJETh CIIMCOK BCEX CYIIECTBYIOIIMX MTyTEBOAMUTENEH 06€3 BO3MOKHOCTU cpa3y MeperTH
B TEKCT HYkHOrO0 [lyreBonurens

6.. T. Cpenu IlyreBonureneit Koncynsrantllntoc ectb:
[TyreBoauTens Mo caenkam
[TyreBoauTEH IO MAPKETUHTY
[TyTeBOMTENH IO MHHOBAIIMOHHOMY LIEHTPY « CKOJIKOBOY»
[TyreBomMTEND 110 HAIOTOBOW AMHUCTHH

7.. T. IlyreBoaurenu Korcynprantllmoc 0cOOEHHO MOIE3HBI:
IIPU CIIOPHBIX WJIM HEOJHO3HAYHBIX CUTYAIHMsIX, KOT/Ia BaKHO MOJIYYUTh MAKCUMYM HH(pOpMAIUH
110 BOIIPOCY
JUTS TIOJTYYCHUSI MMPAKTUYECKUX PEKOMEHIAINN 0 BEICHUI0 OM3HEca Ha MpUMeEpe KOHKPETHOTO
NPEAIPUATHS
MPY U3yYECHUH HOBUHOK POCCUMCKOI0 3aKOHOJIATENBCTBA 10 BAXKHEHIIMM OTPACsM IpaBa
JUIS WU3YYCHHS JTOCTOMPHMEYATeIbHOCTeH HAIMOHAIBLHOTO 3aKOHOMATENBCTBA 3apYOEIKHBIX
rocyapcTB

8.Cp. Kak ObIcTpO y3HATh O MOCIHEIHUX U3MEHEHHUSX B 3aKOHOJATEIHCTBE B KaKOH-JIHOO
cdepe?
O630pHI
CrpaBouHast uH(popmanus
IlyreBonurenn
IIpaBoBO#1 HaBUTATOP

9.Cp. Hudopmamnmonnsie Oanku "Bompocwl-otBeThl" 1 "®duHAHCHUCT" COOTHOCATCS
CIIeyoIuM 00pa3oM
nH(bOpMaIMOHHbIN 0aHK "®UHAHCUCT" MOTHOCTHIO BKIIOYAaeT B ceOs MHPOPMAIIMOHHBIA OaHK
"Bompocel-oTBeTH!"
3TH UH(OpPMALMOHHBIE OAHKH HE EPECEKAIOTCS

nHpopmarmoHHb 0aHK "Bompockl-0TBETHI" MOJHOCTHIO BKJIIOYAET B ce0s MH(POPMAIMOHHBIHN
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Oaunk "®unancuct"
MH(GOPMAITMOHHBIC OaHKW TMEPECEKaloTCsI, HO HU OJUH M3 HUX HE BKJIIOYACT B ceOS Jpyroi
OJIHOCTBEO

10JI. B okne "Hcropus NOUCKOBBIX 3alpoCOB" MOKHO BBIIOJHATh CIEAYIOLIUE
NEUCTBUSA:
COpPTHPOBATh 110 UIMEHHU, J1aTe, a TAKXKE IEPEUMEHOBBIBATH 3aIIPOC
COpPTHPOBATh 110 UMEHH, J1aTe, a TAKXKE COXPAHATH 3arpoc B (aiin

11.JI. Uto6s! oTKpHITH "KOHCTPYKTOp AOrOBOPOB", HAMO:
[IlenkHyTH 1O COOTBETCTBYIOMIEH KHOIIKE HAa CTapToBO# cTpaHule cucreMbl KoncynsrantlLitoc
[lepeiitu B CripaBouHyt0 MH()OPMALIKIO U HIETKHYTH 10 cchiike "KoHcTpykTop 10roBopoB"
OTKpBITH KPBILIKY KOPOOKH C 10apoYHbIM HabopoM "KoHCTpykTOp A0roBOpoB"
"KoHCTpYKTOp  1OrOBOpPOB"  OTKpBIBA€TCS ~ aBTOMAaTHYECKH IIOCJIE  3alyCKa  CHCTEMBI
Koncynsrantllimtoc

Tema 2.3. Ananu3 undopmarmu B CIIC KoncynsranT Ilmoc

1. JI. baok «M1306pannoe» B cucteMe Koncynprantllimtoc mo3Bosnset popMupoBaTh TUIHOE
pabouee NMPOCTPAHCTBO IOJIL30BATENSI — COXPAHATH Pe3ylbTaThl pabOThl C TOKYMEHTaMH, B
YaCTHOCTH:
CTaBUTh 3aKJIAJKH Ha JOKYMEHTHl W (PparMeHThl JTOKYMEHTOB, CO3[aBaTh MAlKH M CTAaBHUTh
JOKYMEHTBI Ha KOHTPOJIb
CO3/1aBaTh TMANKH, COXPAHITh ayAuO- W BHIEO(AINbl, CTABUTh 3aKJIAJKU Ha JOKYMEHTBHI U HUX
(bparmMeHThI
CO3/1aBaTh CHAAbl C TEKCTOM OTAEIbHBIX TOKYMEHTOB, CTaBUTh 3aKJIaJKH Ha JOKYMEHTHI U
(bparMeHThl JOKYMEHTOB, PAaCTUTh BUPTYaJIbHOTO MUTOMIIA
pPEIaKTUPOBATh TEKCThl JOKYMEHTOB B CHUCTEME, CO3/1aBaTh IAIKH, CTAaBUTh JIOKYMEHThHl Ha
KOHTPOJIb

2. JI. UtoObI mOCTaBUTH 3aKJIQ/Ky HA CTAThIO 3aKOHA, HYKHO:
MOCTaBUTh KypCOp Ha 3arojOBOK HYXXHOW CTaThM, HakaTh KHOMKY «M30paHHOE», BO BKIAIKE
«3akiaaku 1 JJoKyMeHTBD) cO37aTh 3aKIaIKy
MOCTaBUTh «CMAMIMK» HAPOTHB HYKHOW CTaThU, HAXKaTh KHONKY «Jlo6aBuTh B 1130panHoe», BO
BKJIaJIKe «3aKkiaaaku U JIOKyMEHTBI» CO3/1aTh 3aKJIAJIKy
pacreyaTraTb HaHHLIﬁ 3aKOH, MCXKAY CTpaHHLaMH, COACPKAIIMMU HYXHYI CTAaTbIO, BJIOKHUTDH
3aKIAIKy
BBIJICTTUTH HYXXHYIO CTaThI0O HA MOHUTOPE MapKepoM, HaxkaTh KHONIKY «Jlo6aBuTh B M30panHOEY,
BO BKJIaJIKE «3aKJIagKu U JJOKyMEHTBD» CO3/1aTh 3aKIaIKy

3. JI. Ecniu B cucreme Koncynprantllmioc mocTaBUTh HOPMATUBHO-IIPABOBOM aKT Ha
KOHTpONb, TO uHGpopMamusi 00 HW3MEHEHUSAX B OITOM JOKyMEHTe OydeT MpelcTaBieHa B
cienyromei gpopme:
MOCJIE 3aIlyCKa CUCTEMBI MOSBUTCS OKHO C TIEpEeYHEM JOKYMEHTOB, IIOCTABIICHHBIX Ha KOHTPOJIb,
MocJie 3arycka cUCTeMbl Ha KHomnke «M30paHHOoe» MosiBUTCA M300paskeHHe MOJTHHM B KPAaCHOM
Kpyre
M3MEHEHHBIC JOKYMEHTHI OYAyT OTMEUEHBI 3HAYKOM B BHJIE MOJIHUU B KPACHOM KpyTe
oynet mpucinano CMC Ha Bai MOOMIIBHBIHN TenehoH
OyzAeT NpHUCIaHo IEKTPOHHOE NMUChMO Ha e-mail

4.J1. Konctpykrop noroBopoB B cuctreme Koncynsrantllitoc - 3to:
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DTO POCTOM U yIOOHBIM UHCTPYMEHT /ISl CO3/IaHUs MPOEKTOB JIOTOBOPOB M MX 3KCHepTu3bl. OH
MTOMOYKET OBICTPO COCTABUTH FOPUIMUECKU TPAMOTHBIN MPOEKT JOTOBOPA

[Tomapounblii HaOOp MUCHMEHHBIX MPHUHAJICKHOCTEH, MO3BOJISIOIIUIN MOIb30BATENI0 CHCTEMBI
Koncynprantllnroc camocTosTensHO HamucaTh J000H JOTOBOP

HoBb1ii TOMCKOBBIN HHCTPYMEHT, MTO3BOJISIONINN OBICTPO HANTH 00pa3ell Hy>KHOTO JJOTOBOpa

5.JI. KoHCTpyKTOp 1OTrOBOPOB MO3BOJISIET:
COXpaHUTh CO3MaHHBIM goroBop B Word W COXpaHHTh CO3JaHHBIA JIOTOBOp B CaMOM
Konctpykrope B Buje criennanbHoOro (haiiina
COXpaHWUTh CO3JaHHBIA JOTOBOpP B camMoM KOHCTpykTOpe B BHAE CHENUalbHOTO (Daitna u
3arpy3uTh TeKcT norosopa u3 Word B KonctpykTop
3arpy3uTh TekcT goroBopa u3 Word B KoOHCTpykTOp W pacredaraTh CO3JaHHBIM JIOTOBOP
HernocpeacTBeHHOo u3 KoHctpykropa
pacrnevararb CO3/1aHHbIN JOTOBOP HEMOCPEACTBEHHO U3 KOHCTpyKTOpa M COXpaHUThH CO3/IaHHbBIN
norosop B Word

6.J1. Co3naBas TekcT qoroBopa B KoHCTpyKTOpE 10rOBOPOB, MOKHO
[TonyuuTs npenynpexxaeHus o puckax
PaccuuTtaTh CTOUMOCTD KOHTPAKTa
O1eHNTh BOBMOKHBIE YOBITKH

Tema 1.5. CipaBouynasi npaBoBasi cucrema «['apanT

1. JI. JImst 03HAaKOMJICHHSI C KypCOM BaTIOT BbIOepuTe B OCHOBHOM MEHIO Pa3ziei:
Kypce! Banmtor
busHec-cnpaBku
['ocynapcTBEeHHBIN CEKTOP

JI. C nmomousto pasnena FOpuanueckue BOIPOCh MOXKHO:

MEePENUTH K CIUCKY ACHCTBYIOMMX KoAekcoB Poccuiickoit denepanuu

MPOBECTH MOHUTOPHUHT 3aKOHOAATEIHCTBA

03HAKOMUTKCS C 0030paMu CyIeOHON IPAKTUKHU

JI. Ykaxwure, C IOMOIIBIO Kakoro paszzaeina OCHOBHOM MEHIO MOXKHO O3HAKOMHTHCS C (OopMaMu
ydeTa ¥ oT4eTHOCTH B popmatax MS-Word u MS-Excel:

Hanorwu, Oyxyder

Kanpossie Bonpochl

I'ocynapcTBEHHBIN CEKTOP

JI. Ecnmu Hy)XHO HalTH OTBETHI JKcrepToB ciykObl I[IpaBoBoro koncantunra ['TAPAHT mo
BOIPOCY  IPEAOCTABICHHUS  CTAaHAAPTHBIX HAJIOroBbIX BblyeToB 10 HADIL, nyume
BOCIIOJIb30BAaThCS:

bazoBbIM nmonckom

[TouckoMm 1Mo UCTOYHUKY OIMYOJIMKOBAHUS

[Touckom no curyanuuu

JI. Ucnionb3ys [louck 1o HCTOUHUKY OMyOIMKOBAHHSI, MOKHO TMOJYYUTh CITUCOK:

ABTOPCKUX CTATEU

HOPMaTUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIIMX OMPEACICHHON CUTYAIINU
MaTepUaloB MPAaBOMPHUMEHUTEIHHOW MPAKTUKH BBICHIMX CYIeOHBIX opraHoB Poccuiickoit
denepauuu
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11

12

JI. Eciin TpeOyeTcs y3HaTh, Kakue JOKYMEHTBI BCTYMAIOT B CHJIy B CIEAYIOILEM MecAle, JTydile
BOCIOJIb30BaThes [IpaBOBBIM KajeHAapeM, IEPENUTH K KOTOPOMY MOKHO € TOMOIIBIO:

IToucka 1o pekBu3uTaM

IToucka no curyauuu

[Toncka Mo UCTOYHUKY OMyOITMKOBAHUS

JI. YToOBI OCTABUTH B MOIYYEHHOM CITUCKE TOJIBKO KHUTH, HEOOXOAUMO:

NPUMEHHUTDH (PYHKINIO AHAIU3 CIHMCKA

BOCIIOJIb30BaThCsI O/IHOM U3 BKJIa/I0K BbIOOpA BHJIa MHpOpMalK Ha naHenu ba3oBoro noucka
OTCOPTUPOBATH CIIMCOK IO IOPUINUECKON cuiie

JI. B cucreme 'APAHT MOXHO COXpaHUTB:

KaK OTJEJIbHbIE JOKYMEHTbI, TaK U MOJIHBIN CIIUCOK

TOJIbKO aHHOTALIMM K JOKYMEHTaM

TOJIBKO IOJIHBIM CITUCOK JIOKYMEHTOB

JI. ®ynkiusa CUHXPOHHBIN TPOCMOTP MO3BOJISIET:

OJTHOBPEMEHHO TMPOCMATPUBATh CIHCOK M TEKCT, aHHOTALMI0O WU HHYI0 HH(OPMAILUIO O
JIOKyMEHTE

HAWTH IOKyMEHTBI, TOCTaBJICHHbIE HA KOHTPOIb

OBICTPO MEePENTH K JOKYMEHTaM ONPEEIEHHOTO BH/Ia IPaBOBOM MH(popManuu

JI. Yto6s! nepeittu k HarsaHOMY O030py U3MEHEHHMH JOKYMEHTa HY)KHO Ha)KaTh KHOIIKY:
[Tanens 3agau

W3meHeHus B JOKyMEHTE

Mos unpopmanus

JI. Knonka MeHto onepanuii ¢ pparMeHTOM NOMOXKET BaMm:

HalTH aHATUTUYECKUE MaTepHUalibl U1 (pparMeHTy

pacrieyatath (parMeHT

MOCTAaBUTh ()parMeHT JOKYMEHTA Ha KOHTPOJIb

Cp. C nomoibto MamnHbl BpeMEHU MOYKHO:

HOJYYUTh JOKYMEHT Ha JII0OYIO 33JaHHYIO J1aTy B MPOIIJIOM MU OyIyliem
03HAKOMHUTHCS ¢ MHPOPMALIMEH 0 BHECEHHBIX B IOKYMEHT U3MEHEHUSX
MIOJTyYUTh CIIMCOK BCEX peAaKIUil TOKyMEHTa

Tema 2.6. .AHaquTH4YeCKHEe BO3MOKHOCTH padorsl ¢ gokymentamu B CIIC
«apanT».

1. JI. YtoObl y3HATh ATy BCTYIJICHUS TIOKYMEHTA B CHILY HYXHO:
BBIOpaTh BKIaKy CripaBka
Ha)kaTh KHONIKY Mosi nH(opManys Ha aHesId HHCTPYMEHTOB
Ha)xaTh KHONKY [ToMoms 1 BeIOpats koMaHay I'opsidast nuHbopmanus
2. Ins mepexona k ctpanuie HoBocTH OHNaliH HYKHO:
Ha)kaTb OJHOMMEHHYIO KHONKY B OcHOBHOM MeHIo cucteMmbl 'APAHT
BbIOpaTh COOTBETCTBYIOIIYIO KOMaH/Ay B pacCUIMPEHHOM MEHI0 KHONKU Most nHpopMaIus
MEpENTH Ha CalT www.garant.ru
3. JI. Uro6mr cuctema ['APAHT cBoeBpeMeHHO WH(pOpMUpOBaTIAa 00 H3MEHEHHUAX
MHTEPECYIOIETO JOKYMEHTA, HY>KHO:
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IIOCTaBUTh IOKYMEHT Ha KOHTPOJIb
IIEPENTH 10 CChUIKE MOHUTOPUHI 3aKOHOATENBCTBA
OTMPABUTHh COOTBETCTBYIONIUH 3arpoc B Ciryxk0y [IpaBoBas mojiepxka oHIai
4. JI. Ina oOpamieHusi 3a KOHCympTanued B ciyxOy IIpaBoBas mommepkka OHIIAiiH,
JOCTAaTOYHO:
Haxkath B OcHOBHOM MeHI0 cucteMbl ['APAHT kHomnky 3agaTh BOIPOC IKCIEPTY
MEpEUTH Ha CalT www.garant.ru
HakaTh KHONKY [laHens 3a1a4 u BEIOpaTh KOMaHTy Mou KOHCYIbTAIUN
5. JI. UtoOsl 00cymuTh pabouyue BOIPOCHI C KOJIJIETOM, HAaXOASCh HEMOCPEACTBEHHO B
cereBoit Bepcuu cuctembl TAPAHT, HyXHO:
HaxaTh KHONIKY Most nadopmarius 1 BeiOpaTh koMany CoBeriaHue OHJIaiH
ykazatb komanay JKypHai pabotsl Ha Bkiaake [lanenu 3agau
HaxkaTh KHONIKY [Tomots 1 mocnenoBarenbHO BoiOpaTh ['apanT B MUntepuetr/ @opym
JI. MOXHO 1M O3HAKOMUTBCA C aKTyaJIbHOM pENAaKIUEHd HMHTEPECYIOLIEro JOKYMEHTa, He
JOKUASICh OYEPETHOTO OOHOBIIEHUS MH(OpPMAITMOHHOTO KOoMIUTeKTa cucteMbl T APAHT?
na, onarogapst dpynkuuu [ToctaBUTh Ha KOHTPOIH
J1a, UCTI0JIb3Y$Sl BCTPOCHHYIO OHJIAWH-IIPOBEPKY aKTyaJIbHOCTH JOKYMEHTa
HET, TaKasi BO3SMO)KHOCTb OTCYTCTBYET
JI. K kakomy pazaeny OCHOBHOTO MEHIO HY>KHO OOpaTHUThCS, 4TOObI MOIYYUTh MOAOOPKY BCEX
MHTEPAaKTUBHBIX MaTepuanos cuctemsl APAHT?
buznec-cripaBku
Hamnoru, 6yxyder
I'ocynapcTBEHHBIN CEKTOP
JI. UtoOb! nepeiiTu Ha callT www.garant.ru npsimo u3 cucremsl APAHT, HyxHo:
Ha)kaTh KHONKY OHJIaitH-pecypChl
BbIOpath pasaen busnec-crpaBku OCHOBHOTO MEHIO
nepeitu B OCHOBHOM MEHIO 10 ccpliike HoBble mocTymienus
Cp. C nomoipio BosmoxkaocTr ITIPAVIM. O630p H3MEHEHNI 3aKOHOATeIbCTBA BBl MOYKETE:
HOJYYUTh CIIMCOK (POPM M3MEHEHHBIX JTOKYMEHTOB
03HAKOMUTBCS CO CIIMCKOM aHHOTALMi K U3MEHEHHBIM JOKYMEHTAM
OTMPABUTH 3AMPOC IKCHepTaM cayxk0b1 [IpaBoBOI TOIEPKKU OHJIAHH
Cp. Ilpuctynuth Kk pabote ¢ « QHIUKIONEANEH pemennii. Hamoru u B3HOCED) MOXKHO MPSMO W3
OcnoBroro merro cucteMbl APAHT. J{nst 3T0T0 10CTaTOuHO OOPATUTHCS K pa3ieny:
busHec-cnipaBku
N3meHeHus B 3aKOHOAATEIBCTBE
['ocynapcTBEeHHBINM CEKTOP

Tect k Teme 2.1 TexHosiorusi padotel ¢ 0a3aMu AaHHBIX B MS Access
JI. ba3a maHHBIX - 3TO ...
CHelHalbHBIM 00pa30oM OpraHU30BaHHAs U XpaHAIIascsl HA BHEUIHEM HOCHUTEJIE COBOKYIHOCTb
B3aMMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM OOBEKTE
JBYMEPHBIN MacCUB JTaHHBIX
uHTepdeiic, moaIep)KUBAIOIINN HANIOJTHEHUE U MAaHUITYJIMPOBAaHUE TaHHBIMU
rporpamma it XpaHeHus1 1 00paOboTKH OOJIBIINX MAaCCUBOB MH(OpMAITUu

JI. Ananorom sneMeHTa pensuOHHON 0a3bl JaHHBIX SBIISETCS ...
JBYMEpHas TabIuia
BEKTOP
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JI. CtpykTypa TabnuIilsl pelsSiuOHHON 0a3bl JaHHBIX MOJTHOCTHIO OTMPECIIseTCs ...

MepeyHEM Ha3BaHUM MOJEH ¢ YKa3aHUEM 3HAYEHUH UX CBOWMCTB M THIOB COACPKAIIMXCS B HUX
JAHHBIX

YHCIIOM 3amucel B 0a3bl JaHHBIX

JMAIIa30HOM 3aIrcel 0a3bl JaHHbBIX

MepevYHeM Ha3BaHUU TTOJIEH U yKa3aHUEM YHCIIa 3amuceil 0a3bl TaHHBIX

JI. Kirrou B 6a3e JaHHBIX — 3TO ...

T10JI€, KOTOPOE OJHO3HAYHO ONPENEIIAET COOTBETCTBYIOLYIO 3aIIUCh

MPOLIECC TPYNIUPOBKH JAHHBIX MO ONPEIEICHHBIM NapaMeTpam

MpoCTeHIMi O0BEKT 0a3bl AAHHBIX JJISI XpaHEHUs 3HAUYEHUW OJHOTO TapameTpa peaibHOTO
o0BeKTa WU Tpolecca

COBOKYIHOCTh JIOTUYECKH CBSI3aHHBIX IMOJIEH, XapaKTEepU3YIOUIMX TUIUYHBIE CBOMCTBA
peanbHOTO 00BEKTa

JI. ba3za TaHHBIX CIYXKUT JJIs

XpaHEeHUs ¥ YIOPSIOUeHHS WHPOPMALTUU
BEJICHUS PACUETHO-BBIYHCIIUTEIBHBIX ONEpaInuit
00pabOTKH TEKCTOBOM JOKYMEHTAIIH
00paboTku rpadudeckoit HHPpoOpMaIHH

JI. OCHOBHBIM 2JIEMEHTOM TAOJHIILI B 0a3€ JaHHBIX SIBISETCS
3aIUCh

oJse

sueiika

CTOJIORI]

JI. 3amucsamu B TabuLax sBISIFOTCS
CTPOKH

Ha3BaHUs CTPOK

3ar0JIOBKH MOJIEH

CTOJIOLBI

JI. B Tabmuiy 0a3pl JaHHBIX «ABTOMOOWIN», COAEpIKalledl deThlpe CcToudma —
«l'ocynapcTtBeHHbIi HOMeEp», «Mogaenb», «Bnageneny, «lox Bbimycka» — BmnucaHo 150
aBroMoOmiel. KommuecTBo mosteil 1 3anuceii B TaOJINIlE COCTABUT:

nojei — 4, 3amuceit — 150

noiieit — 150, 3anuceii — 4

noJieit — 150, 3amuceit — 600

noJieit — 600, 3amceit — 150

JI. TexcroBoe nosnie B B/ MS Access 1mo3BossieT 3aHecTr HHPOPMAITUIO 10
256 cuMBOJIOB

20 cuMBOJIOB

65536 cuMBOJIOB
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10. JI. Jlornuyeckue JaHHEIE - 3TO
® OJHO W3 ABYX 3HAYCHUH

®  JIeHE)KHbBIE JAaHHBIE

®  TEKCT

® yycia

11. JI. B MS Access CBOWCTBO aBTOMATUYECKOTO HapallMBaHUs UMEET MoJie
e (Cyerumk

®  coJepiKallee YUCIOBOE JaHHOE

®  MeMO-IIoJE

® cojeprKallee JIOTHYECKOe JaHHOe

12. JI. PensitimoHHbIe 6a3bl TAHHBIX XapaKTEPUIYIOTCS TEM, YTO UMEIOT
®  CBs3aHHBIC TAOIUIIBI

®  KOppEIUPYIOLINECS JaHHBIE

® TI0JIs1 C OAMHAKOBBIMU CBOMCTBaAMU

®  Ta0NUIIbI, COJIEpIKalNe TOJIBKO KIIFOUEeBBIE OIS

13. JI. Ilone cuntaercs yHUKaJIbHbBIM, €CIIU

®  ero 3HA4YCHUs HE MOBTOPSIIOTCS B TAaOIHIlE

® Cro 3HAa4YCHUS HE TOBTOPAIOTCS B baze JaHHBIX
® Cro JJiMHa MUHUMAJIbHA B TaGHI/ILIe

® Cro ums HE ITOBTOPACTCA B Oase JaHHBIX

14. JI. KirroueBoe moite B Ta0Omuiie 0a3pl JaHHBIX JOJDKHO OBITH
o YHI/IKaJ'IBHBIM

® HENPEMEHHO CYETYMKOM

e 00sg3aTeIbHO YHCIOBBIM

® u3 He OoJiee, YeEM IISITH 3HAKOB

15. JI. Ilpunoxenne MS Access co3maeT 0a3y NaHHBIX B BUIC
e onHOTO (paitina

® OJHOW manku ¢ danaamMu

®  HECKOJBKHMX MaIloOK

®  OIHOM MAIIKHU C BIOKEHHBIMHU B HE€E ITalIKaMH

16. JI. MS Access npucsausaet (aiiiny b/ pacmmpenune

e accdb
e mls

e mpt

e mdf

17. JI. B MS Access 00bekT TabIUIIbI CITY>KHAT TS
® xpaHeHUs HHPOPMAITUH

® BCIICHUS PacyeToOB

® yOIUpOBaHUS JAaHHBIX



odopmIteHUs! pe3yIIbTATOB BBIUYUCICHUN

. JI. Tabnuiy B MS Access MOXXHO CO311aTh

MTOMOIIIBIO MacTepa
B JII000# 2JIEKTPOHHOM Ta0IHIIe
B MS Excel
B MS Word

JJI. Tlpu 3akpeitun Tabmuiel CYBJ] MS Access He mpemjaraet BBITIOJIHUTh COXpaHEHHE

BHCCCHHBIX JAHHBIX, TIOTOMY YTO JAHHBIC COXPAHAKOTCA

ABTOMATUYCCKHU Cpaly K€ IMMOCJIC BBOJA B Ta6J'II/II_Iy

TOJIBKO ITOCJIC 3aKPbITHUA Bceil 0a3bl JaHHBIX

ABTOMATUYCCKHU IIPH 3aKPBITUU Ta6J'II/II_[BI 0asbl JaHHBIX

IIOCJIC BBOAA ITOJIB30BATCIIEM CHeHUaIbHOM KOMAaH bl COXpaHCHI/IC JaHHBIX

..JI. B MS Access B pexume "Korctpykrop" B Tabiuie MOKHO U3MEHHUTH

THIT JAHHBIX B ITIOJIAX

3HA4YCHUA JAaHHBIX B ITIOJIAX
KOJIMYECTBO 3aIuceil B Ta6J'II/II_[C
3HAYCHUC KIIIOYCBOI'O ITOJIA

. JI. B MS Access kHomnka "KoHCTpykTOp" OTKpbIBaeT

PEKUM pEIaKTUPOBAHUS JAHHBIX O0BEKTa
COJIEP’)KMUMOE TaOJIHIIBI

TaHeJb IeMeHTOB « KOHCTpyKTOp»

OKHO MacTepa co3/1aHus 00beKTa

. JI. CBs3u Mexxy TabnuiiaMu B 0asze TaHHBIX HYKHBI TS

obecrieucHUs OCJIOCTHOCTHU JAaHHBIX
BO3MOKHOCTHU CO3JaHHA MAKpOCOB
KOIIMPOBAHUA JaHHBIX B PYIruc Ta6J'II/IIH)I
HarisigHoro I/I306pa)KeHI/I$I CTPYKTYPhBI JaHHBIX

. JI. B 0a3e maHHBIX KIFOYEBOE I10JIE B TAOINIIE

JOJIZKHO OBITH YHUKAJIbHBIM
YCTaHaBJIMBACTCA TOJIBKO JISA IICPBOTO ITOJIA
JOJIDKHO OBITH 00S3aTEIHEHO YHCIOBBIM
YCTaHaBJIMBACTCA TOJIBKO JJIsI OAHOI'O I10JIA

. .JJI. B MS Access kitoueBoe nosie Tuna CueT4rK B KaUeCTBE CBOETO 3HAYCHHSI MOXKET COZEpKaTh

TOJIBKO IIEJIBIE YHCIIa
JII00BIE YHciIa

TOJFKO OYKBEHHBIE CMBOJIBI
TOJILKO TU(POBBIE CUMBOJTBI

. JI. BCYBJI MS Access moJie 3anofHIeTCs JaHHBIMH aBTOMAaTHYECKH, €CJTM THIT ATOTO TOJIS

CueTyuk
TexkcToBbBIN



28.

Yucnosoud
Jlornueckun

. JI. Mactep noacranoBok B MS Access ciry uT Juist

OpraHU3alMK BBOJA JAHHBIX B MOJIST TAOIMIIHI C TIOMOIIBIO CITHCKA
MOJICTAHOBKY JaHHBIX TAOJUIIBI B TIOJISI COOTBETCTBYIOMIEH (hOPMBI
MOJICTAHOBKH B (popMax U300pakeHU BMECTO OMUCHIBAIOIIETO X TEKCTa
OpTraHU3AIMH CBS3EH MEXKIY MOJISIMHU TaOIHIIBI ¥ MOIIMH (POPMBI

. .JI. BCYBJ] MS Access cxema JaHHBIX OTOOpaKaeT CBSI3U MEXIY

TabuaMu

dbopmamu

3alpocamM¥ U COOTBETCTBYIOIIMMHU UM OTYETAMU
TaOJIUIIAMU ¥ COOTBETCTBYIOIUMH UM (JOPMaMu

JI. B 0a3e maHHBIX Kakoe CBOWMCTBO MOJS TAOJHWIBI JOJKHO HCIOIB30BATHCSA, YTOOBI TP
N00ABICHUHM HOBOW 3amyCH B TAONMUIly B sueiike aBTOMATHYECKH YCTAHABIMBAIOCH HYXKHOE
3HaUYeHHE?
3HayeHHE 110 YMOJTYAHUIO
Ionmuce
OO0s3arenpHOE MoJIe
VcinoBue Ha 3HaUEHHE

. .JI. Kakoit uHCTpyMEeHTapHii MOKET OBITh MCIOIB30BaH B MS Access /uisi OTBICKaHHS B TaOJIUIIE

HY)KHBIX JIaHHBIX?

Bce oTBeThI BepHbIe
OunpTpanus JTaHHbIX
CocraBieHue 3arpocoB
CopTHpoBKa TaHHBIX

.JI. B 06a3ze JaHHBIX 0T60p JaHHBbIX M3 HCCKOJIbBKHX CBA3aHHBIX TaGJ’II/II_I MOKHO BBIIIOJJHUTH C

IIOMOIIIBIO

3ampoca

pacimupeHHoro GpuibTpa
COPTHPOBKHU

komaH bl Halitu B MeHro [IpaBka

. .JI. B MS Access B roToByt0 opMy 100aBUTh BEIYUCISIEMOE TIOJIE

MOYKHO C UCTIOJIb30BaHUEM IOJIeH JaHHOU (HOpMBI
HEIIb3

MOJKHO C MCITOJIb30BaHHEM IOJIEH TI0OBIX TaOJIHI]
MOJKHO C MCIIOJIb30BaHuEM stueek u3 MS Excel

. O6nekT “dopma” B CYBJ] MS Access npenHa3HaueH i ...

0TOOpaXeHUs!, BBOJA ¥ PEIAKTUPOBAHUS JaHHBIX

XpaHEHHUsI CBEJICHUH O IPyIIIe OJHOPOIHBIX 0OBEKTOB

otOopa 13 TalbauIl JaHHBIX, YOBIETBOPSIOIIUX HEKOTOPHIM YCIOBUSIM
CO3JIaHHS JOKYMEHTOB, TIPeIHA3HAYECHHBIX IS TIeYaTH
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33

. .JI. ®opmpbl B 6a3e TaHHBIX CO3MAIOT IS
y1oOHOTO crtoco6a BBOJIa M OTOOpaKEHUS JaHHBIX
y1oOHOTO crtoco6a BHIOOPKH JTAHHBIX
yI0OHOTO CrIoco0a CTaTUCTUYECKOTO aHaIN3a JaHHbBIX
yao0HOTO (hOPMUPOBAHUS JOKYMEHTA JIJIsl BBIJIA4X Ha IeYaTh

. JI. IIpoctas popma ocHOBBIBaETCS Ha
TOJILKO HAa OJHOM OOBEKTE
HECKOJIbKUX TalIuIax
“HECKOJIBKHUX 3aIpocax

Ha JIpyroii ¢opme

. Cp. B MS Access BbumcisieMoe 1mosie B popme
MOXXHO CO3/IaTh C MOMOIIBIO TIOCTPOUTENS BBIPAKEHUN
CO3/1aTh HEJb34
MO>KHO CO37IaTh C TOMOIIIBI0 KoMaH bl KoHCcTpykTOp B MeHI0 Bun
MO>KHO CO3/IaTh C TIOMOIIIBI0 KOMaH bl Perunkarus B MeHio CepBuc

. JL.YUTo He MokeT ObITh UCIIOJIb30BAHO B KAUECTBE MCTOUYHUKA JAHHBIX 11 (OPMBI?
Hpyrast popma
KomOuHarwst Tabiuil 1 3anpocoB
TaOmuma
Hecxonpko Tadmmig

. .JI. B kauectBe ncrounnka qaHHbIX 17 Gopmel B CYBJ] MOXHO HCIIONB30BaTh
KOMOUWHAITNIO TaOJHII U 3alIPOCOB
KOMOMHAIIMIO TAOJIMII U OTYETOB
KOMOUMHAIHIO ApYrux Gopm
KOMOUMHAIHIO APYruX (JopM U 3aIpocoB
. JI. IIpeacraBnenue penauuoHHoi moaenu nanubix B CYB/] peanusyerca B Bujie
Ta0IMIT
MPEUKATOB
JIEPEBHEB
cetu

JL HepBI/IqHBIM KIITFOUOM PEIIAIMOHHOI0 OTHOIICHUSA ABJIACTCA

aTpuOyT, 3HAYEHUSI KOTOPOTO HE MOTYT IOBTOPSATHLCS B 3aJJaHHOM Ta0uIe
anI/I6yT, SHAYCHUA KOTOPOI'0 HE MOT'YT USMCHATHCA

aTpuOyT, UMEIOIINI MUHIMAIHHOE KOJTMYECTBO 3HAUCHUH

TIePBBIi CTON0CI TaOIHUIIBI

. JI. B pensitinonHo# 6a3e JaHHBIX TIOJIE - 3TO

croioer] B Ta0IuIe
oT/enbHas TabInIa
CTpOKa B TabmuIe
CTpOKa MaKpoca
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41.JI. Kmrou k 3ammcsiMm B BJ[ MOXeT OBITb...a)IONOTHUTEIHHBIM O)BHYTPEHHHM B)OTYETHBIM
I')3alPOCHBIM J)IIPOCTHIM €)COCTaBHBIM K )IIE€PBUYHBIM 3)BHEITHUM

® K3
e a0,BT
® 30,3
® 0,B,I]1

42. JI. O6wvexrom CYBJ] MS ACCESS ne sBnsietcs ...
MaKeT
dbopma
Tabimia

MOZYJTh

43.J1. Ins apdexTuBHON pabOTHI ¢ 0301 TaHHBIX CHCTEMa YIpaBleHUS 0a3aMu JTaHHBIX
(CYB/) nommkHa obecrnieunBaTh JTAHHBIX.

HETPOTUBOPEUUBOCTD
JIOCTOBEPHOCTh
00BEKTUBHOCTD

KOANPOBAHUC

44.Cp. Jnst TabauIel pesiiuoHHOM 0a3bl JaHHBIX JIOKHO YTBEP)KICHHE, UTO ...
Ka)KIasi 3aIKCh B TAONUIE COACPKUT OJHOPOIHBIC 10 THITY TaHHBIC

BCE€ CTOJIOIBI TAOIHITBI COIEPKAT OHOPOIHBIC 110 THUITY JIaHHBIE
B TaONMIIE HET ABYX OJIMHAKOBBIX 3aIHCEi

Ka)K,Z[bIﬁ CTOJ'I6€I_[ Ta6J'II/II_[BI HMCCT YHUKAJIbHOC UMA

45.Cp. B Tabnuy 6a3pl JaHHBIX «ATTEKa», COAEPKAIIyI0 7 CTOJIOIOB MH(pOpMAIUU O
TOBape (HauMEHOBaHHE, MOCTABIINK, KOTUYECTBO, J1aTa OKOHYAHUS CPOKa XpaHEHUs, IIeHa, Bec,
TeMmIiepatypa XpaHeHus), BHeceHa uH(opmaius o 15 Bumax ToBapa. KomudecTBo moseil B
TabNuIe PaBHO ...

7
15
105
22

46.J1. Ins momy4yeHus: TaOMUIBI U3 COBOKYIMHOCTH CBSI3aHHBIX TaONUI] MyTeM BbIOOpa
TOJIEH, YIOBJIETBOPSIOIIUM 33/IaHHBIM YCIIOBUSIM, HCTIOJIb3YIOTCS
®  3ampOCHI

* (opwmbl
®  KIIIOUU
® CXCMBI

47J1. JIns HarasiiHOTO OTOOpaKeHUsS CBs3ed MexXIy TaOmuIaMy pEeIsIIMOHHON Oa3bl
nanabix B ACCESS cimyxut

® cxema JaHHBIX
e cnucok nap [loreHunanbHbIN Kit04-BHENTHUN KITFOY
e TaliaHIa ITOICTAHOBOK
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42.
43.
44.
45.

CIIMCOK BHEITHUX KITIOUEN

48.J1. KuroueBble monsi TaOnuibl 0a3bl JAHHBIX COJEP)KAT JaHHBIC, KOTOPHIE B STOU
TadIHIEe
HE TIOBTOPSIOTCS
MMOJIHOCTBHIO COBITAIAl0OT
IIOBTOPSIOTCS
ABIATCHA Hy.]'IeBBIMI/I

49.Cp. Jnst nepBUYHOTO KITF0YA JIOXKHO YTBEPKJICHUE, UTO ...
TICPBUYHBIN KITFOY MOXET IPUHUMATh HYJICBOE 3HAUCHHE
HepBH‘-IHBIﬁ KIJIFOY MOXKET 6BITB IMPOCTBIM U COCTABHBIM
B TaOJIMIIE MOXKET OBITh HA3HAYEH TOJILKO OJIH MEPBUYHBIN KITHOY

HepBH‘lHLIfI KIIFOY OJHO3HAYHO OMPCACIIACT KAXKAYHO 3allUCh B Ta6J'II/II_IC

50.J1. CtpykTypa TabaHLIbl peUOHHON 6a3bl TaHHBIX U3MEHHUTCS. €CIIN...
n00aBUTh WX YIAIHUThH TOJIE
WU3MEHUTD UM 3aIIUCH
100aBUTh OJIHY WM HECKOJIBKO 3amucei
YIAJIUTh BCE 3aIUCH

51.T. dan ¢parment 6a3bl ganHblx «TenedoHHbl cnpaBoyHHK». UTOOBI B mose «Ne
TenegoHa» HE BBOJIUTH IMOBTOPSIOIIMECS CHUMBOJIBI, MOXHO MCIIOJIb30BATH CBOMCTBO MOJS ...

BE TenedoHHEIM cpaBosHmK @ TabaMya

M2 TensthoHa
1 Meawos 4.4 B(495)224-56-03
2 HMeanosa AT B495)235-60-07
3 Kegpoe ALK Bl40335-68-T8
4 Meanos K, B(495)555-03-00

& kleasHuxoe M0, B(495)384-15-15
Macka BBoaa
3HaueHue MO0 YMOJIYAHUIO
INonnuce
IToncTanoBka

52.J1. B pexxume Tabmuipsl CYBJ] MS Access Henb3d ...

B HomnewTepHeiM canoH : Tabavya

Mo nin HavmeHoBaHME LleHa | KonuwdecTeo
1 MoHnTop TE50 20
2 Hnaswartypa 1340 26
2 Mulwe 235 34
4 MprHTEp 770 a8
5 HonoHKH arycTHYECKS 430 16
£ CHEHeD MNaHWeTHEIR 2aa0 10

U3MEHATH TUII JaHHBIX
BBOJUThH JIAHHBIE
IIPOCMaTPUBATh JAHHbIE

PENAKTHUPOBATh IAHHBIC
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54.Cp. B mporuiecc co3aanust HOBOM TaOIUIBI 0a3bl JAHHBIX HE BXOIHT
(dbopmupoBaHue 3arpoca K Tabnumie
yKa3aHHWE THUIA JAHHBIX KaKIOTO MOJIsl TaOJIUIIbI
3aJ]aHKe KITFOUCBBIX MOJICH
IMpUCBaMBaHUEC UMCH BCEM I10JIAM Ta6JII/IIIBI

55.J1. B MS Access nukrorpamma

i
0

(bopMbI
TaOJIALIBI
CXEMBI JaHHBIX

3arpoca

56. JI. 3anmpoc MOXHO CO37aTh

57.

58.

nomonibto Konctpykropa
KoMaH 104 BetaBka > Moaynb
:YTEM BBOJIA IaHHBIX

komanzoi Cepsuc > Hactpolika

JI. 3anpoc MOKHO co3/1aTh

¢ nmomouisio Macrepa
koMaH10M BecraBka > Moaynb
IyTeM BBOJIa TAHHBIX

koman0it CepBuc > HacTtpoiika

JI. B 6a3e qaHHBIX ¢ TOMOIIBIO 3aIIPOCOB MOKHO BBITIOJIHUTH OTOOD TaHHBIX
U3 HECKONBKUX TaOJIHII U 3alIPOCOB
TOJIBKO U3 OJHOM TaOJIAIIGI

53.JI. JlaHHO€ OKHO SBJSETCS OKHOM CYb]

CIIYKUT IJIA 0003HAYCHUS ...

MS

Access.
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59.

66

13 HECKOJIBKUX (popMm
TOJIBKO U3 OJIHOTO 3aIpoca

CIIYKHUT OOBEKT 0a3bl TaHHBIX ...
3anpoc

buneTp
dhopma
ycJoBue

. JI. B MS Access nipu co3nanuu 3amnpoca B pesxkume «KOHCTPYKTOp» yKa3bIBalOT
U3 KaKuX TaOIuUI] BBIOPATh MO
13 KaKWX T0JIeH BBIOpATh 3arucu
TIOJIST BKJTFOYHUTH B OTYET
KaKHe IMOoJis BKIIIOYHUTH B (popmy

. JI. B MS Access B pe3ynbTare BBINOJHEHHS 3apoca CO30aeTCs
PE3YABTUPYIOLTNE TAOIUIIBI
¢dopma 3amnpoca
MaKpocC JUIsl CO3JJaHUsI COOTBETCTBYIOILIETO OTYETA
COOTBETCTBYIOIIHI 3apOCy OTYET

. Cp. B MS Access BeIuucisieMoe moJie B 3apoce
MOYKHO CO3/IaTh C MMOMOIIBIO TOCTPOUTEISI BBIPKEHHIA
CO34aTh HEJIb34
MO>KHO CO3/IaTh C TIOMOIILI0 KOMaH 16l KOHCTpYKTOp Ha BKIaake Bun
MO>XHO C IOMOIIBIO KHONKM ['pynmoBele onepanuu

. Cp. Bpems oTkiHKa Ha 3ampoc- 3TO

MHTEpBaJl, KOTOPBIM MPOXOAUT OT MOMEHTA Iepe/iaun 3arnpoca Ha MHGOpPMAIMIO C cepBepa, 10

MOMEHTa HayaJla ee MoJIyYeHHs
BpEMSI BBIIIOJIHEHUS TPAH3AKIUU

BpEMs Ha cepBepe B MOMEHT 3a1poca
uHTepBan ucnonHenusa SQL 3anpoca

. JI. TTone 6a3w1r nanubix ACCESS MoxeT comepxaTh
TEKCT, YACJIO U APYTHE BUABI TaHHBIX
TOJBKO YHCIIOBOC 3HAUCHUE
TOJIBKO TEKCT HJIN YUCIIO
TOJBKO TEKCT

. JI. 3ampoc k B/l mpeacrasiser co0oit
WHCTPYKIMIO Ha 0TOOD 3amuceii B B]]
¢dbopmy BBoga nHpopmaruu B b1
¢dopmar xpaneHust UHpoOpMaLUU
BOIMPOC K ONEPAIIOHHON cucTeMe

. JI. [Touck maHHBIX B 0a3€ JaHHBIX- 3TO

JL Z[J'ISI U3BJICYCHHA NAHHBIX U3 Ta6J'II/II_I U IIPCAOCTABJIICHUA UX I10JIb30BATCJIIO B y,Z[O6HOM BUIC



69.
70.

mnpouacaypa BbBIACICHUA W3  MHOXKCCTBA 3HAYCHUM MMOAMHOKECTBA, 3dallMChU  KOTOPOro

YIOBJIETBOPSIOT OCTABIIEHHOMY YCJIOBHIO

orpeiesieHHe 3HaYeHHsI TaHHBIX B TEKYIIEH 3anicH

MpoLeAypa ONpeaesieHUs AECKPUIITOPOB 0a3a TaHHBIX

MpoLielypa BbIJICICHUS JaHHBIX, OJJHO3HAYHO OMPEICISIIOINX 3aTUCH

. JI. B ACCESS pa3nuuaroT THUIIBI CBsI3el

OJWH K OAHOMY, OJMH KO MHOT'MUM
OJWH K OAHOMY, MHOTHEC KO MHOTYM
OJUH K OAHOMY, /IBa K OTHOMY
OJHH KO MHOI'M, JBa KO MHOT'MM

. Cp. B ACCESS cy1iecTBYIOT THIIBI 3aIIPOCOB

Ha BBIOOPKY, MapaMEeTPUUYECKU, C TPYIITUPOBKOM
Ha OIKCaHuE , Ha BBOJ JaHHbIX

3alpoc Ha COXPaHEHUE, 3alpOC Ha BBIBOJ JAHHBIX
3aIpoc Ha (UIIBTP, 3aPOC HA COPTUPOBKY
00paboTKe TaHHBIX B 06a3e

T. B CYB/] MS Access He Cyl1ecTBYeT 3apoc Ha JaHHBIX.
CO3IaHue

00OHOBJIEHUE
yIaJIeHue
nobaBieHHE

. Cp I[J'IH CO3aHUA BBIYHNCIIACMBIX MoJieH B 3aIIpoOCeC UCIIOJIB3YCTCA

MIOCTPOUTEIIb BHIPAXKEHHUM B CTPOKE I0JIE
MTOCTPOUTEIIb TIOJIEH B CTPOKE TOJIe
MOCTPOUTEIb (POPMYIT B CTPOKE BBHIPAKCHHIM
kHonka UTOI'N

. Cp. UToroBslii 3ampoc - 3To 3amnpoc

C TPYIIIUPOBKOU

C IapaMeTpoM

C BBIYUCIIIEMBIM I10JIEM
Ha BBIOOPKY

. Cp. I'ie BBOAMTCSI MapamMeTp MOUCKA B TAPAMETPUIECKOM 3aIpoce

B CTPOKE YCIIOBHSI OTOOpa B KBAIPATHBIX CKOOKaxX
B CTPOKE yCJIOBHS 0TOOPA B KPYIJIBIX CKOOKAxX
IIPY 3aIlyCKe 3apoca B OKHE MOUCKa

MIPY COXPAHEHUH 3a1poca B OKHE COXPAaHCHHUS
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74. 18.T. Ilynxr lloctpoutb B KOHCTpPyKTOpe 3ampocoB MS Access cuykur s ...

| £ [pynnossie onepauys
Mera Tabmay

% Becrasute
N oCTpoWTS...
MaciuTab...

(%' CeolcTea...

3aI1uCu BI)Ipa)KeHI/Iﬁ C ICJIBIO ITPOU3BEACHUA BBIYHCIICHUH B 3alIpocax, Q)opMax, oTyeTax
YCTAaHOBJICHUA CBs3eM MCKAY Ta6J'II/II_IaMI/I
OIPCACIICHUSA KIIHOYCBOI'O ITOJIA

co3nanus (POpMbI Ha OCHOBE JBYX TaOJHII

75. 19.Cp. Ha pucynke mpencraBieH ¢parMeHT OKHa Aisi co3faHusi 3ampoca B MS Access B

pexuMme ...
[one: | damwana Mua |Man HacenaHHBIA nyHKT
WA TaBanue: | CeegeHma CBeAEHUA CEBIEHMA CEeaeHMA
CopTupoEKa:
BriBog Ha wpaK: ¥l vl
Yonoewe oTbopa: W
HAH:
KOHCTPYKTOpa

CBOIHOM TaOJIUIIBI
MacTepa TabuI

CXEMBI TaOJTHIIBI

76. T. B HIKHEH YacTH OKHA KOHCTPYKTOpa 3ampocoB MS Access pacronaraercst OJlaHK 3ampoca.
Kaxpmast ctpoka sroro O1aHKa BBHIMONHSET ONpeneieHHyo QyHkuutoo. Hanbonee BakHas 4acTh
OJaHKa 3ampoca, B KOTOPOW BBOMSATCS OTPaHUYCHHS TMOMCKa (KPUTEPUU TOMCKA), HA3BIBACTCS
« ».

YcnoBue otoopa
BriBox Ha 3kpaH
CoptupoBka
Cxema JaHHBIX

77. J1. B 6a3e JaHHBIX OTYETHI CO3MAIOT I

® BBHIBOJA JAHHBIX HA MEYaTh B BUJIE IOKYMEHTa

®  VYIPOIICHUS MPOLETYpPhl COCTABICHHS 3arpoca

® BBHIBOJIA JAaHHBIX HA KpaH B BUJE (HOPMBI

® BBIBOJIA JAHHBIX HA DKPaH B BHJIE BEO-TOKYMEHTA

78. JI. B 6a3ze maHHBIX OTYET NMpeAHA3HAYCH IS

¢ BrIBOjIa HHGopMaruu u3 b/ Ha meyats

® yno0CTBa IPHU MPOCMOTPE U peAaKkTupoBaHuu 3anucend B[
®  VYIPOMICHUS MPOLETYpPhl COCTABICHHS 3ampoca
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*  (GopmMyIUpOBKH YCIOBHIA 0TOOpa JaHHBIX U3 B/]

79. JI. B 6a3e JaHHBIX KCTOYHUKAMU JIAHHBIX JUI OTYETOB SBIISIOTCS
® Ta0NULBI U 3alIPOCHI

®  TOJIbKO TaOJIUIIBI

®  TaOmUIBI U GOPMBI

® 3ampochl U POPMEI

80. JI. PaGoTa ¢ oTuetamu B 0a3e TaHHBIX BBIMOIHAETCS B PEKUME
¢ KoncTpykTop

e TaOmuia
e @opma
e (O0pa3zer

81. JI. Ctpyktypa otueta B MS Access conepx ut
® 00macTh TaHHBIX

®  CIHCOK IOoJIei

®  KJIIOYEBBIC MO

® Ha3BaHMS 3amucei

82. JI. Ctpykrtypa otdueta B MS Access comepKuT
®  3aroJIOBOK OTYETa

®  CIIMCOK IIOJIEU
®  KITIOYEBLIE MOJIA
®  3HAYEHU KIIFOUEBBIX IMOJIEN

83. JI. Uto He MOKET OBITh UCIIOIB30BAHO B KAUECTBE UCTOYHUKA JAHHBIX JUIS oTyeTa?
e Jlpyrou oTyeT

e KomOuHanus TabIuI] WK 3alIPOCOB

e -3ampoc

e Heckonbko 3anpocoB

84. JI. D¢ dexkTnBHOE CpenCTBO MPENCTABICHUS JAHHBIX 3allpoca K 6a3e B MeyaTHOM (GopmaTe — 3TO

® OTYeT
e  (dopma
® 3anpoc

e Ttabiuua

85. JI. Otuetsl B MS ACCESS M0KHO co31aTh Ha OCHOBE
® Ta0JHII, 3a1IPOCOB

®  TOIBKO TaOJIHNI]

*  (Jopwm, Tabmuil, ykazareiei

¢ Ttalnuil, 3a1pocoB, Gopm

86. Cp. A3bik manunynupoBanus gaHnHbiMU CY B/ mpeaHazHaueH 1 OpraHu3aiuu
® THUIOB JIAHHBIX , IpeAcTaBiIeHHBIX B (aitnax CYB/]
® CTPYKTYpbI 0a3 JaHHBIX
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CEeMaHTHYECKOW 00paboTKN HH(pOpMAITIH

. JI. Kak co3nare cTpykTypy B oTueTax?

C IIOMOILBIO I'PYIIUPOBKHU
C TIOMOIIIBIO (DUITBTpAIIHI
C TMIOMOIIIBI0 COPTUPOBKH
C TIOMOIIBIO0 UTOTOB

. Cp Kak B oTyeTax MOXHO ITOCUMTAThL HTOTOBLIC 3HAYCHUS ?

kHonka MTOI'U pns yuciioBBIX MoJiei

knonka CYMMA 11 Bcex mosien

kuonka ' PYITIIMPOBKA mjist ukCI0BBIX TOJIEH
kHonka CUET myis unciIoBBIX HOJIEH

Tect k Teme 2.2. Co3nanue u BeneHue 0as3bl AaHHBIX LleHTpa ropuanueckoil momoiu
HaCEeJICHUIO

JI. B tabmuiy 6a3pl naHHBIX «ba3a KaHITOBapoB», conepxkailyto 4 cronbma wHGOpManuu o
ToBape (HaMMEHOBaHME, MOCTABIIUK, KOIMYECTBO, IleHa), BHeceHa HHpopmanus o 40 Bumax
ToBapa. KonmnuecTBo 3amnwmceii B TaOIUIE PaBHO ...

40
160
44
4

Cp. Han ¢parment 6a3pl manHbiX «Pacmnucanue ypokoB». COCTaBHBIM TMEPBUYHBIM KITFOUOM
TaOJIUIIBI MOXKET OBITH ...

BH F OB

HedHe Henemd | Me ypoka | Hawano | Kodey HaagaHwe WyIT &Nk
BT ORHME 1 .00 345 KA lMaanoe BI1.
& | BTORHME 3 10000 1045 ciaavka MopHHoE O F|
BT ORHMK 3 10:00 10045 dhavka [opoesea E.A
cpEna 3 10000 10:45 pMatesaTika nocasa kB
cpena 4 10055 171:40 chiamka Moposeea E.4
cpena & 11:50 12:35 matematia Opnos H M,
YETREDM 2 S.00 .45 matematika  Opnos HoHL
HETERDM 4 155 11:40 xmsden keaHoe B 11
YETBEDM 4 11:55 12:35 chiamka [opraHoe OO0

Jenp Henenu + Homep ypoka + Yuurens
Henb Henenu + Homep ypoka
Henb Henenu + Homep ypoka + Ha3Banue

Jenn Henenu + Hazpanue
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Cp. Pensnmonnas 0asa JTAHHBIX 3aJlaHa Tpems Ta0IUIIAMU.
[Tonst Koo cnopmcmena,
TaGnuual TaGnuua2
cnu:f?:iaua nucfaq:unu cupamauuﬂ Bpeus, ¢ nmrK:‘:uHH AnnHa, miPekopa, ¢
[ 104 | a0t | 12.10.2009 ay a0 100 | 355
| 102 [ a0l | 12102008 3/4 | [ m02 | 200 [ 56
| 1M [ mo2 [ 11.12.2008 56,6 [ moa | 400 | 1802
[ 102 [ @0z [ 11.12.2008 51 || A0s | s00 | 234
[ 101 | @04 | 13.01.2009 1811 | [ @10 | 1000 | 5605
| 103 [ @05 | 11.12.2008 2428
TaGnuual
cno:::mua s poﬂ%na::mn el
| 103 [Fpuropau B. M. | 04.01.1995 | 233-55-77
| 101 |[Knumesko A, C. | 23.07.1985 | 214-55-89
| 105 Cepinea N, O, | 06.08. 1884 | 718-33-11
[ 102 [KpacwhoW WM | 17.04 1995 | 233-57-28 |
| 104 Peaopayi H. B, | 27.10.1994 | 514-61-90

Koo oucmanyuu, /lama copesnosanus, Bpems, Tereghon COOTBETCTBEHHO [IOJDKHBI HMETh
THIIHI ...
YUCIOBOM (II€7I0€), TEKCTOBBIM, JaTa/BpeMs, YHCIOBOM (C IUIABAIOIIEH TOYKOM),
TEKCTOBBIH
YHUCIIOBOM (1Ie0e), TEKCTOBBIA, JaTa/BpeMs, 4YHCIOBOW (C TUTaBaloOIIeld TOYKOM),
YHCIIOBOH (C IJI1aBarouIeil TOUKOM)

YHCIIOBOH (11e710€), TEKCTOBBIH, aTa, BpeMsi, TEKCTOBBIN

YHCIIOBOH (11€710€), TEKCTOBBII, 1aTa/BpeMsi, 1aTa/BpeMsi, TEKCTOBBIN

Cp. Ilepeuncnure xapakrepuctuku oObekra CKIIAJI, kOoTOpBIE NOKHBI OBITH OTPAa’KEHBI B
CTPYKTypE PpENSIMOHHOW 0a3bl JaHHBIX, €CIU HEOOXOOMMO TOJIYYUTh  CIEAYIOIILYEO
MHPOPMAIIMIO: - HAUMEHOBAaHHE M KOJMYECTBO TOBapa C HMCTEKIIUM CPOKOM XpaHEHHS, -
HaMMEHOBaHHUE TOBapa C 1eHoi MeHee 70 py0.; - HAMMEHOBaHKME BCEX TOBAPOB Ha OOIIYI0 CyMMY
6onee 2000 py0. [TocTpoeHHass MOJETh HE JOIDKHA COJEPKATh H30BITOUHYIO HHPOPMAITHUIO.
HalMEHOBaHUE, KOIMYECTBO, [ICHA, 1aTa OKOHYAaHUS CPOKA XpaHEHHUs

HAaNMMCHOBAHHEC, KOJIWMYCCTBO, LICHA, JaTa OKOHYAHUA CpPOKa XpaHCHHA, TCKYyIIas
nara

HaWMCHOBAHUE, KOJIMYECTBO, IICHA, TEKyllas Jara, Jara OKOHYAaHHUsS CpOKa
XpaHeHHs, 00IIas cymma

HanMCHOBAHHUEC, KOJIMYECTBO, JaTa OKOHYAHUA CPOKA XpaHCHUA, 06ma;1 CyMMa

Tp. Co3maercs mHpOpMAIMOHHAS MOJIENb, OMKCHIBAIOIIAS OJMMMHAAY 1o ¢uznke. Moaenb
MO3BOJIICT TOJMYYUTHh CICAYIONyI0 HWHPOpMamuio: - (aMHIUI0 ydYacTHUKA, HAOpaBIIEro
MaKCUMAaJbHOE KOIUYECTBO OalsIOB B TEOPETUYECKOM Type; - (pamumuio yuurtens GU3UKU U
HOMED IIKOJIbI, B KOTOPOH YYUTCS YYaCTHHK, HAOpaBIINM MAaKCUMaJIbHOE KOJIMYECTBO 0aliOB B
MPAKTHYECKOM Type; - BO3pAcT YYaCTHHKA, HAOpaBIIET0 MaKCUMaIbHYIO CyMMY OaJlJIOB O IBYM
Typam. [locTpoeHHass MO/Ieb HE JOJDKHA CONIEPKaTh M30BITOUHYIO MH(popMaruio. [Ipu3Hakamu
00BEKTa, KOTOPbIE TOJIKHBI OBITh OTPa’KEHBI B UH(OOPMAITMOHHON MOJIEINH, SIBISIFOTCS ...
dbaMuiIMs  yY9acTHHWKA, TONI POXACHHS, HOMEp IIKONbI, (GaMUIUs yUUTes,
TEOPETUUECKUH TYyp, IPAKTUIYECKUN Typ
(dbamMunMs ydyacTHUKA, TOJ[ POXKICHHUS, BO3PACT, HOMEP MIKOMIbI, (aMUIUS YUUTE,
TEOPETHUYECKUI Typ, IPAKTUIECKUN Typ
(dbamMunHs yyacTHHKA, BO3pAcT, HOMEP LIKOJNbI, (paMHIIUST YUUTENs, TCOPETUICCKUI
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TYyp, IPAKTUYECKUM Typ
damunus yyacTHMKA, TOJA POXKACHHUS, HOMEp INKOJbI, (aMWIns Y4uTelNs,
TEOPETHUCCKUH TYyp, MPAKTUICCKUN Typ, CyMMa 0ajlioB

6. Cp. B taGauny 0asel qaHHbx «Marasun», cogepxkamiyro 10 cton0ios uH(GOpMaIMU O TOBApE
(HauMeHOBaHME, TIOCTABIIMK, KOJIMYECTBO, JaTa OKOHYAHUS CpOKa XpaHEHUs, IIeHa, BecC,
TeMIiepaTtypa XpaHeHus), BHeceHa wHpopmanus o 125 Bumax ToBapa. KomumyecTBo monei B
Ta0JIUIE PABHO ...

10
125
1250
135

7. Cp ABTOMaTI/ISI/IPOBaTB onepanunro BBOJa B CBsI3aHHBIX Ta6JII/IIIaX IIO3BOJIACT ...
Howsep 3aKasa Hop nokynarens  Hopnpopysta  Koawdectoo | Oata saxasa

7010 41 400 14,4 14,08, 2004
7020 10 400 8.5 01,05, 2004
F0E0 20 200 10,5 25082004
#1230 44 A0 12,8 14,08, 2004
7140 10 300 B6 04,05, 2004
7150 E ‘-' 100 15,5 25,08, 2004
7200 |Hom nomynanens Hanseronarwe nomynatens o
7220(10 Kade "Magye” O0a
723020 Kayh "Benawii nonyraid” 00
731030 Bap "Megsemuaua” il
% fily] PecTapaH “I06mneRHmR"

50 ML, "y
KB C

CIIMCOK IIOJCTAHOBKH
YCIIOBHE Ha JIOMYCTUMOE 3HAYCHHE
3HAYCHUE TI0 YMOITYAHUIO

m1a0JI0H

8. Cp. Oco6eHHOCTh TIOJIS «CueTunky COCTOHT B TOM, 4TO ...

Bl Tectmpopawume : Tabnmuya

Mra nona T gaHHe
Koa yusuyerocs CuaTw -—
TAC TescToSRIA
Mon TercToesE
McTopMA L nOBOoR
Meorpaduia LhaC nos0i
AHrN_AzEIK Wacnosoit |

OHO MMECT CBOMCTBO aBTOMAaTUYECCKOTO HapalliyuBaHUs

MaKCUMaJIbHBIN pa3Mep Yuciia, XpaHialmerocsa B HEM, HE MOXKCT IIPCBBINIATH
255

OHO IPpCAHA3HAYCHO AJIsI BBOJA LEJIBIX YUCECII

JIAHHBIC XPAHATCS HE B CAMOM TI0JIe, a B JPYTOM MECTE, a B TI0JIe XPAHHUTCS
TOJIBKO yKa3aTeb

9. Cp. lns nobapneHust WIUTIOCTPALUMK B TaOIUITy 6a3bl JaAHHBIX HEOOXOJAUMO BBECTH IIOJIE ...
o0bexkTa OLE

TCKCTOBOI'O THUIIA
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MEMO
rpadu4ecKoro THIa

10.Cp. Mdan ¢parmenT Gasbl JAaHHBIX «ABTOMOOMJIMCTHI». 3allMCH, YAOBIETBOPSIOIIUE 3aIPOCY
ata peructpauuu > 13.03.05 W [ata peructpauuu < 09.09.07, umeror HOMepa ...

2 e Branensy Mapxa |Homep agto| Parmon| dara perveTpadimd Jata TexocmoTpa

|| 1 HonscHuwos A0, Bonra  8137a0 [ 25062008 0405, 2003
|| 2 MNeTpos A 14, YoHpa  mBS2aH GE 3112 2008 03.08 2007
|| AFmpyToR B dopg K3TZoa 77 1502 2005 12.04 2008
i=l 4 Bawsa K, AoHpa c356pe 77 13022005 22.12.2007
|| 5 CrioHos AL Hurenn  0255a8 [ 05052007 14.01. 2008
=] B AHToOHoE D0 XoHpa 98T [k 0311 2006 31.03.2008
|| THowenes AR Harynn wl43eT & 2501 20035 21.02.2007
= & Cwpoposa O.C Bonra  mdS3HM 77 12122007 02 .06 2008

1,2,5,6

1,2,5,6,7,8

1,2,4,5,6

2,6,7

11. Tp. B MpeICTaBICHHOM 0ase JTAHHBIX «TecTUpoBaHHE»

cHayama ObLIa IMpoBEcACHA

poEa p a

Hasaep DA Man | hMaTemariea anka uchoperaTisa
1 AranAd 1T M g2 a9 a2
2 Aucesoe MH. M 56 45 48
IBacvneeEa 1 M 43 28 32
4 KoHgpeTese O M 4 o) B3
S Caprecea T.B b [P 62| Gl
G Mpokoneee . B, M 63 B3 58
7 Mepenavosa O.C. W 72 0 54
2 FAwmHa H A H &0 B2 43
COPTUPOBKA I10 y6LIBaHI/IIO 3HadyeHuu noisg «PUO», a 3atem (bI/IJILTpauI/I;I 110 YKa3aHHBIM HHXC
YCJIOBUSIM. [Tocne
Haraap BAD Mon | MaTemarvka Trzka | HMHhopMaTieg
» E >=63 >=58
BBITNIOJIHCHUSI COPTUPOBKU U (1)I/IJILTpaHI/II/I HepBOi/'I OKQXXETCA 3allMCh C HOMECPOM ...
7
5
4
8
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12. T. [Ipencrasnena Oaza JaHHBIX «TecTtupoBanue».
YcaoBusiM MONCKa
Homap A Mon | hMaresarika Prausa | MH@opMaTiks
|| 1iAranad N0 H a2 59 a2
| 2 AypceHoz I H, 5 56 46 45
| ABacunesea N (% 43 38 33
| | 4 FoHppatees 0.0 (M 74 o4 63
| | 5 Cepressa T.B. # 52 62 Gl
| | G Mpokonseg . B M G35 63 it
| T HepenaHosa 0.2, w T2 File) a9
= & Hwikea HoA 3 511] G2 43
= 9 CeppronaH H. & m B3 58 45
= 10 Epcrokoes A, 11 e 56 56 5§
TOBIETBOPACT(-IOT 3aIIiCeN.
[MoMck ¥ 3ameHa
Mok JsraHa
Ofpazey: :EEI w |
Nomck e II'E N M v- |

COENS S-S :E noboA 4ECTEHD NOAA %

MpocHaTp: _Bcﬁ - |
[ yueroe pervcrpa e e
5
2
4
6

13.J1. Kak coxpansitorcs 3anucu B popme?

e npu Haxartuu kinaBui ENTER B nociegnem nosie
®  [IpH BBINOJIHEHUU KOMaHpl COXpaHUTh

® 1pu 3aKpbITUU DOpMBI

® npu Haxxatuu knasumy INSERT

14.Cp. Cospaiite 3anpoc, 4ro0bl cymma 3akasa obiaa ot 20 000 g0 50 000 pyo.

¢ B crpoxke Ycnosus otoopy mo nmoiro Cymma 3akaza Beectu >=20000 AND <=50000
¢ B crpoke Ycnosus ot6opy no nmoiro Cymma 3akaza Beect >=20000 OR <=50000

¢ B crpoke Yenosust ot6opy no nomo Cymma 3akaza BBect >=20000 + <=50000

¢ B crpoke Yenosust ot6opy no nomo Cymma 3akaza BBecTH <=50000.

15.Cp. C nmomomipio 3ampoca 0TOepUTe CTYAEHTOB, CAABIINX SK3aMeH Ha 4 Win 5.
e 40R5

e >—4OR<=5
e >=4 AND <=5
o 4.5

16.T. Cospnaiite 3ampoc ¢ mapaMeTpoM Juis 0T00pa TPaHCIIOPTa [0 MAPKe aBTOMOOHIIS.

® B cTpoke YcioBus orOopa B mosie Mapka B KBaJpaTHBIX CKOOKAax BBECTHM Borpoc [Mapka
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MAIIIUHBI |

B CcTpoke YcioBus otrbopa B mosne lleHa B kBaapaTHbIX cKoOkax BBecTH Bompoc [Mapka
MAIIIUHBI |

B mosie Mapka B KpyIJIbIX CKOOKax BBeCTH Borpoc {Mapka MarmHbl §

B cTpoke ['pynmupoBka B mosie Mapka B KBaJpaTHBIX CKOOKaX BBECTH BOMpoc [Mapka MaliuHsI |

17.T. basa qanHbIX « AGUTYPHEHTHD» COCTOUT M3 YETHIPEX TAOJMUI] CO CIAEAYIONIENH CTPYKTYPOI:

18.

19.

20.

Ankera — HoMep aOuTypueHTa (KJIo4eBoe Ioje), damMuius, HMs, OTYECTBO, Jara
POX/IEHUS, OKOHUYEHHOE cpe/iHee yueOHOe 3aBelieHHE , JlaTa OKOHYaHMs y4eOHOro 3aBe/leHUS,
HaJIMYME KPacHOrO IUILUIOMA WM 30J0TOM / cepeOpstHOM Mepanu, anapec, TenedoH, mudp
CHELHAIbHOCTH.

CrienmanbHOCTH — MWK CHEHHUATBLHOCTH (KIHOUEBOE M0JI€), Ha3BaHUE CIIEUAIBHOCTH.

Jucuunnueel — mudp AUCUUIUIMHBI (KJIF0YEBOE I10JI€), Ha3BaHUE JUCIUILIUHBL.

BerynuTenbHbie 3K3aMeHbI — IOPSIKOBBIM HOMEp (KITIOUEBOE I10JIe) ,HOMep aOUTypHeHTa,
QP AUCUMILIUHBI, IK3aMEHAIIMOHHAs OIICHKA.

CKOJBKO Map CBSI3aHHBIX TaOIUI] MOXKHO CO3/1aTh?

TpH
OJIHY
1BE
4eThIpe

T. baza nanubIX «I1oTUKIMHUKAY COCTOUT M3 YETHIPEX TAOJIUII CO CIEIYIONIEH CTPYKTYPOH:
Bpaun — ko Bpaua (ximroueBoe moiie), DO, MomKHOCTh, CICIHATU3AINS,CTaX PabOTHI,
azapec, TenedoH.
Bbone3nu — mmdp (krrodeBoe 1moie), Ha3BaHUe 3a00JICBAHNS, PEKOMEHIAIIUH TI0 JICYCHHIO,
Mepbl TPOPUITAKTHKH.
[TanmenTts! — ko manuenTa (kiaroueBoe none), U0, anpec, TenedoH, CTpaxoBO# MOJHC,
MacHopT.
Juarno3 — Ne m/m (KirodeBoe II0JIe), TAIMEHT, 3a0oJieBaHHE, JICYAIIMH Bpad,jara
oOpariieHus, 1aTa BbI3IOPOBICHUS.
Kakoii Tun cBsi3u cyiiecTByeT B CBA3aHHbIX Tabauax 3o bJ1?
OJIMH KO MHOTHM
OJIH K OJTHOMY
MHOTHE KO MHOTUM
MHOTHK K OJTHOMY

Cp. Kak BeimonHuTs 3ampoc << HaiiTu cyMMy 3aKa30B IO KaKAOMY KIUEHTY>>?

BBINIOJIHUTH TPYNIUPOBKY mo mnoito Kiment u BeiOpats onmuio SUM no nomto KommnuecTBo
3aKa30B

BBITNIOJIHUTH COPTUPOBKY 10 noJto KiueHt

Haxath Ha KHOonKy U TOI'M B koHCTpyKTOpE 3a1pocoB

BBINMOJIHUTG (uibTpanuio no nomo Kiument u BeiOpath omuuto SUM no momo KomudectBo
3aKa30B

Cp. Hano co3nate otdyer [IHU pOXIEHUS COTPYJHUKOB, HCIIONb3yd B KaueCTBE MCTOYHUKA
naHHBIX Tabmuy COTpyIHUKY:
Koz corpynnuka
®amvunusa Umsa OtdecTBO
JomKHOCTB
Tenedon
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21.

22.

24.

Anpec
JlaTta poxieHus
3apabotHas miaTa
®oto OO6beKT
On_nodyra
Kakoe none rpynnupoBku Hajo BeIOpaTh?
Jara poxxneHus
®amunus Ums OtyectBo
Kog corpynnuka
Tenedon

Cp. Hano coctaButh oT4eT BhlnoHEHHBIE 3aKa3bl C JaHHBIMU O KOMIIAHUHM U CyMME 3aKa3a.

Jlnst BbINOJNIHEHUS oTyeTa ucnonb3yite tabmuuy Knuentsl (Kon kimmenrta, Ha3zpanue
komnanuu, Anapec, Homep tenedona, @akc, Anpec snexkrporHon moutsl) u 3akassl (Kox 3akasa,
Kon xknuenra, Koz cotpynnuka, Jlara pasmeenus, Jlata ucnonnenus, Cymma).

Kakwue nons u B kakoM NopsKke Ha/l0 pa3MECTUTh B OTYETE?
Hazpanue xomnanuu, Cymma
Hara pa3memenus, Cymma, Kox 3akasza
Kon 3akaza, Cymma
Cymma, Kop corpynHuka

Cp. Hano cocraButh otder BhinonHeHHbIE 3aKa3bl C JaHHBIMU O KOMIIAHUU U CyMME 3aKasa.
Brruncnute UTOrOByI0 CyMMYy, cpeliHee 3HaueHHe (AvVg) U MaKCUMAIbHYIO CYMMY IS KaKIOu
bupMBL

Jlns BeImonHeHUs oTyeTa ucnoib3yite Tabmuiyy Kmmentst (Kom knuenta, Ha3Banue
komrianuu, Anpec, Homep tenedona, d@axc, Anpec anmekrpoHHO# nouthl) u 3akassl (Kox 3akasa,
Kon xnuenra, Kox cotpynnuka, [lara pazmemenus, Jlara ucnonnenus, Cymma)

Kax BBIYMCIIUTD UTOTOBBIE 3HAYCHUSI 10 KAXK0W KOMITaHUU?
ucnoab3oBath kHONKY UTOI'U nns nonst Cymma
ucnonb3oBaTh KHONKY MTOI'U nnst monst Kon 3akasza
-ucnonbs3oBark KHONIKY UTOI'U mns mons Kox kimenta
ucnomnb3oBath kHONKY MTOI'M st mons [lata ucnonHeHust

.Cp. Hanbr Tabmuubl 6a3sl qaHHbIX CoTpymHuk (kon corpynuuka, ®HO, Tapuduas craBka) u

Tabens yuera (Kom corpynauka, Mecsil, KOTHYECTBO OTPAOOTHHBIX YacOB).
ITone Kox cotpynHuka

SIBIISIETCS KITIOYEBBIM B Tabmuie CoTpyIHUKA

SIBIISICTCS KIIIOYEBHIM B 00eHX Tabiaumax

SIBJISICTCS KITIOYEBBIM B Tabnuie Tabens yuera

HE SIBJIICTCS KITFOYCBBIM HU B OJHOUN M3 TaOJIHII

T. Tlepeuncnute XapakTepucTHUKU oObekTa CKiIall, KOTOpbIE JOKHBI OBITH OTPAKEHHI B
CTPYKType PpeNSIMOHHOW 0a3bl JaHHBIX, €CIM HEOOXOOUMO TIONYYUTh  CIEAYIOIIYIO
UH(POPMALHUIO:

-HaUMEHOBaHHUE U KOJIMYECTBA TOBApPa C UCTEKIIUM CPOKOM XPaHCHHS,

-HauMEHOBaHUE ToBapa ¢ 1eHoit meHee 70 pyo.,

-HauMEHOBaHWE TOBapa Ha 001yt croumMocTh 6osee 2000 pyo.
HaNMEHOBAHWE, KOTMYECTBO, IICHA, 1aTa OKOHYAaHUS CPOKA XPaHCHHUS

HAaNMMCHOBAHHNEC, KOJIHMYCCTBO, II€HA, TCKYIad OAdaTa, JaTa OKOHYAHUS CpOKa XPaHCHUA, 0611139[
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25.

26.

27.

28.

CyMMa
HAaUMEHOBaHUE, KOJIMYECTBO, 1IeHa, TeKyIas J1aTa, JaTa OKOHYaHHs CPOKa XpaHEHUS
HAaUMEHOBAHUE, KOJTMYECTBO, TEKyIllas JaTa, JaTa OKOHYAaHUs CPOKa XpaHEHUs, 00Ias cyMMa

Cp. Jlana tabmuna TectupoBanue ¢ pamMIIIUIMU CTYACHTOB C YKa3aHUEM KOJIMYECTBa 0AJIOB IO
KaXJI0OMY MIPEIMETY.
st moypcyeTa 00IIero KoauMdecTBa OayuioB Ka)JAOro CTYAEHTa HEOOXOIWMO CO3aTh
3arpoc
C BBIYUCIISIEMBIM I10JIEM
C KpUTEpPHEM ITOUCKA
Ha OOHOBJICHHUE
C MapamMeTpoM

JI. B Tabmuuy 6a3sl ganHbix Cknaj, copepskailyro S5 CToOLOB HMH(pOpMalMU O TOBape
(HauMeHOBaHME, MOCTaBIIUK, KOJIWYECTBO, JaTa CpoKa), BHeceHa uHpopManus o 25 Buaax
TOBapa.
KomuuectBo 3anmceit B Tabmuiie paBHO
25
125
5
30

Cp. Jan ¢parmenT 6a3bl JaHHBIX « ABTOMOOUIUCTB). CornlacHo 3ampocy /Jama mexocmompa <

01.03.08, KOJIMYECTBO HalIEHHBIX 3anucen ovyrer PaBHO ...
e Enanensy, Mapka [Homep aeTo|Pendiod| darta perucTpal v SaTa Texcorpa
1] 1 KonecHuoe AN, Borra B13T7Tao 71 2506 2006 04 05 2008
I 2NeTtpoa A K AoHoa  wBSZad GE6 31.12.2006 03,03 2007
il 3 FpyTos M.B dopn ¥3T20a 77 15.02,2005 12.04 2008
=y 4| Bavma K Youpa  cdSGpe T 13.03 2005 2212 2007
o] S CrmoHoe AT Hryme | 0Zo%as TT 08 08, 2007 14,01 2003
| G AHTOHOE & Fodaa cBETim T8 03,11, 2008 2103 2008
-] T Folenss A B Hdryma ®1458T G 25,01 2005 21,08 2007
= BCwoopoea 0.C. Borra WdS3HM 77 1212 2007 0206 2008
5
4
3
0
OrtBer: 1
T. Han (dbparmeHT 0a3sI JTAHHBIX:
. [l momy4yeHus: BBIOOPKU OBLIT
Homep | Oamunug | FPocr | [Hara poxgenwa |
1 MeaHoe 170 12.05.1985
2 [Metpoea 192 12.06.1887
3 MeaHoBCkui 165 17.12.1985
4 Cupopoe 180 10.12,1590
5 Metpos 170 19,08,1985
E Wcakoe 1680 15.12.19688
7 Cunopoea 175 13.06.1950
8 Meaxoea 168 14.09.1912
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29.

MpUMEHEeH QUIbTP: B
Homep | D amunmua | Poct |  Oara poxgeHua
=<=165 or >=175 »
pe3yabTaTe npuMeHeHus puiibTpa chopMupyeTcs BBIOOpKA ...
Homep Damunua Poct Hata poxgeHwa
2/ MNetpoea 192 12.05.1887
3 WMeaHoBckui 165 17.12.1985
4 Cunopoe 180 10,12, 1930
B Mcakoe 160 15.12.1988
7 Cuoopoea 175 13.06.1990
IIpas
Homep ] Damunua Poct [ Harta poxneHKa
2 MNetpoea 192 12.05.1987
4 Cupopoe 180 10,12,1830
B Mcakoe 160 15.12.19688
Homep Damunua Poct Lara poxneH1s
3 MeaHoBckui 165 17.12.1885
7 Cuaopoea 175 13.06.1530
Homep Damunua Poct Hata poxoeHua
1/ Meanoe 170 12.05.1985
3 MeaHoeckui 165 17.12.1985
5 Netpoe 170 19.08. 1985
7/ Cuoopoea 175 13.05.1390
B MeaHoea 168 14.03.1912
Otger: 1
T. Han (dbparmeHT 0a3sI JAHHBIX:
Homep | Oamunua | Pocr | [Hata powpenwa |
1 MeaHoe 170 12.05.1985
2 [Metpoea 194 12.06.158¢
3 WMeaHosCkui 165 17.12.1985
4 Cupopoe 180 10.12.1890
5 Metpoe 170 19.08.1985
B WMcakoe 160 15.12.1988
7 Cunopoea 175 13.06.1990
8 Meaxoea 168 14.09.1912

Jlist momydeHuss BBIOOPKH TOJIKO M3 TEX 3alKceid, B KOTOPBIX TOCIEAHEH OYKBOI

(dhamuiuu sBIIsIETCS OyKBa «a»:

HYXHO MCIIOJIb30BaTh (PUIIBTP ...

Homep |

Damunua

Poct

Llara poxneH1A

+*

a

W

Homep |

Damunua

Poct

Lara poxneH1A

+*

d

Homep | Oamannr | Poct | [Hara poxaenua
2 MNetpoea 192 12.05.1987
7/ Cuoopoea 175 13.06.1990
B Weanoea 168 14.09.1912
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Homep | Damunua | Poct | Oara poxgenua
tat v
Homep | Pamuamna | Poct |  [ata poxgenna
a w
Homep | @amunma | Poct | Hara posgequa
a¥ W
30.T. Jan (GparmenT 0a3bl JTAHHBIX «TeneoHHbIi
TpeOyercs
B TenedoHHLI cNpaBoyHmMK : TabaMua
PAMANIA e Adpsec TeneadoH
Anencadgpos | Kpua Mupa npochiest, 8-20 | 184-20-83
KoBanes Eareqmia Fopre yrkua, 6-48 |521-12-40
Ivtzafnog Banme HeBokA NpocnekT. 2-5 2439217
Mcaiinoea EeraHms HeBockan yrvga, 5-2% 021-20-27
Idvteer Hikona# HepokiA npocnewt, 12-8  243-67-07
MockBKHE EneHa Hepckwd npoean, 14-32 | 719-98-14

CTIPAaBOYHHK.
BOCCTAHOBUTH

HOMep TenedoHa abOHEHTa, O KOTOPOM H3BECTHO, 4TO ero damwinus oo Muxaitnos, 0o
MuxaitioBckuli, mpoxuBacT oH Ha HeBckoM mpocriekTe u HoMep ero TenedoHa OKaHYMBACTCS Ha
udpy 7. COOTBETCTBYIOIIUH 3apPOC JOIDKEH UMETh BUTT ...
(Pammmus = “Muxaiino™”)U (Anpec = “Hesckmit npocniext”’)U (Tenedon = ###-##-
#7)
(Damunus = “Muxaiinos” ) (Aapec = “Hesckuii mpocnekt”’)U (Tenedon = ###-##-
#7)
(Gamunus = “Mux*”)U (Anpec = “Hesckuit npocniekt”)U (Tenedon = #H#-##-#7)

(Pammmus = “Muxaiino™*” )1 (Anpec = “Hes*”)U (Tenedon = ###-#4#-#7)

31. Cp. Jau dparment 6a3bl maHHbIX «CTpaHbl Mupay. [lociae IpoBeaeHUs COPTHPOBKH 3allUCH
pacnosnoxarcs B mopsiake S5, 7, 3, 4, 6, 1, 2. 3T0 BO3BMOXKHO, €CITU COPTHPOBKA OyIeT MpOBeIcHA B

MOPSIIKE ...
B Crpael mupa : Tabnuya

M2 n/n CTpava Mnowags | Hacenenwe | MnotHocTe | Nepenvck
|| 1/ Banyary 12 200,00 0,215 16 2005
|| 2 Bariian 044 0,00082 2023 2007
|| 3 Benwobputadin 244 101,00 fi1.441 243 2005
|| 4 BadrpwA 93 030,00 10,053 108 2005
|| o Benecyana 218 445 00 27.73 20 2007
|| G BocTouHeA THmMop 14 900,00 1.04 o 2005
|| 7 BhaTHamM 329 560,00 83,535 253 2005

yOBIBaHUS 110 T10ITE0 [11014a0b
BO3pacTaHus o Nouo [lnomuocms
BO3pacTaHus 1o nomo /lepenuce
yObIBaHMs 110 om0 Hacenenue
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32. Cp. Jan  ¢parment  6a3pl  gaHHBIX  «Pycckme  HO3TBI W IHCATENN».
Ilocne mnpoBeneHUs COPTUPOBKU IO

e nin A nara poxneHrs Dara cuepTk

I MlyLuidn A C 05.06.1793 10.02.1837

2 NephoHToR M KD 03101814 15.07. 1841

| ] 3 lorane HE. 200031809 21.12.1852

4 Hewpacos H A, 18111821 27121877

% Oepasad [F. 03071743 08.07.1814

B Kpeinos KA 21.021769  21.11.1844

BO3PACTaHMIO 3HAYECHUH 10 /Jama podicoenus 3aIUCH pactioiokarcst B OPSIKE ...

5,6,1,3,2,4
4,2,3,1,6,5
5,1,2,6,3,4
4,3,6,2,1,5

33. Cp. Jaun dparment 6a3sl manubix «CTparbl Mupay. [locie mpoBeieHUst COPTUPOBKU CBEICHHS O
BenukoOputanuu nepeMecTsTcsl Ha OJHY CTPOKY BBEpX. DTO BO3MOXKHO, €CIIU COPTUPOBKA OyeT

IIPOBEIACHA B HOPAOKE ...
2 nfnm CTpaHa Mnowags | Hacenmenwe | MnotHocTe | MNepenvcs
| 1 Bartyary 12 200,00 0,215 16 2005
|| 2 Batvcan 044 000052 2023 2007
[ 3 Banuuobpuradin 244 101,00 61,441 248 2005
|| 4 BaHrpun 93 030,00 10,058 108 2005
|| o Bexecyana 916 445 00 27.73 an 2007
|| G BocTouHpIR THMop 14 900,00 1.04 i 2005
| | 7 EbeTHam 329 560,00 83.535 253 2005

yObIBaHUs 110 oo Hacenenue
BO3pacTaHus 10 NouIto [lepenucy
yObIBaHwUsI 10 MO0 [11014aos
BO3pacTaHus 10 Moo [lnomnocmy

Tema 3.1. HcnoabzoBanme MS Project ais mIaHupoBaHWsl OPHAHYECKOI

AesiTeJIbHOCTH

1. I JesaTensHOCTh, OCYHIECTBIIsIEMas B paMKaxX MPOEKTa, JJI JTOCTHUKEHHUS OMPEIEICHHOTO
pe3ynbTara.

° 3agaua

° Bexa

] Haznauenus

2. JI  OpuenrupoBaHHbIH Tpad, B KOTOPOM BepIIMHAMH 0003HAueHBI PabOTHI MPOEKTa, a
JyramM — BpeMEHHbIE B3aUMOCBSI3U padoT.

. CeteBoii rpadpuk

. Kpurnueckuit mytsb

. Kputnueckas padora

3. J1  VYnpapneHue MpOEKTOM COCTOUT B TNIAHMPOBAHWH, OPTAaHU3AINU U YIIPABICHUN 3aJja4aMU

U pecypcaMi JJisi TOCTHXKEHUS LIeNIM MPOEKTa U KOHTPOJIE CTPATETUH peasln3aliuy poeKTa

. B muianmpoBaHuu, opraHM3aluy M YNpaBJICHUM 3aJadyaMHM U pecypcaMu s
JOCTH)KEHUS LIeJIM IPOEKTa U KOHTPOJIE CTPATeruu peaan3aluu IpoeKTa

. B mutanupoBanuu, opraHu3aliy U YIpaBiIeHUH 33/1a4aMi U pecypcaMu
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B nnanupoBaHuM, opraHM3alii U YNPaBICHUM 3aJayaMU U pecypcamMu Ajs
JOCTHKEHUSI LIETN MPOEKTa
J [Iponiecc muiaHupoBaHMs, OpraHM3allMd M YOpaBlIeHHS paboTaMHM U pecypcamu,
HaNpaBJIEHHBIN HA JOCTHUKEHHE MTOCTABJICHHOM 11€M, KaK MIPAaBHUJIO, B YCIOBUSAX OTPAaHUYCHUM Ha
BpeMsi, UMEIOIIUECS PECYPChI MM CTOUMOCTb PaboT
VYnpasneHue npoeKToM
CTpyKTypHOE IIJIAaHUPOBAHUE
Kanenngapnoe ranupoBaHue
JI JluneiHbIi TpaduK, 3aJaI0UINI CPOKU Havyalla U OKOHYAHHUS B3aMMOCBSI3aHHBIX PadoT, ¢
YKa3aHHUEM PECYPCOB, UCTIOIb3YEMBbIX JJISl UX BBIITOJHEHUS
Her npaBunbsHOTO 0TBETA
CereBoii rpaduk
[uarpamma ["'anTa
J Hcnonb3yercs A1 0003HaYe€HUsI OKOHYAHUSI OCHOBHBIX 3TAIIOB ITPOEKT
Bexa
3agaua
Ha3nauenns
J B Microsoft Project pecypchl MOTYT OBITH
TpynoBsle, MaTepHaJIbHBIE U 3aTpaTHbIE
Tonbko TpynoBbIE
Tonpko MaTepuanbHbIE
Tonpko 3aTpaTHbIe

JI COBOKyrIHOCTL pacnpeaciCHHbIX BO BPEMCHU MepOHpI/ISITI/Iﬁ nin pa60T, HaIIpaBJICHHBIX
Ha JOCTIDKCHHE II0CTABICHHOM Jagsaaese

IIpoekr
3amaya
YnpasneHue npoekTaMu
J [TpomexxyTOK BpeMeHHU MEX1y MOMEHTaMH Hayajla ¥ 3aBepIlIeHUs MPOEeKTa
JKv3HEHHBII IUKII TPOEKTa
PesynbraTr npoekra
YnpasneHue npoeKToM
JI CeteBoii rpaduk onpeaenser...
[TocrienoBaTebHOCTh U BpEMEHHBIE TPAaHUIIbl PadOT, UCTIOIb3YyEMbIE PECYPCHI
U CTOUMOCTD
[TocrnenoBarenbHOCTH M BpEMEHHBIE TPAHULIBI paOOT
Hcnonbs3yeMble pecypechbl U CTOUMOCTD
Cp. IIpoekT oTnuyaeTcs OT MPOUECCHOM ESITENBHOCTHA TEM, UTO ...
MpOLECChl B OpraHU3allid [HUKJIWYHBI, OHU TMOBTOPSIFOTCS, a MPOEKT —
YHMKAJIEH, OH BCEr/la UMEET AaTy Havajga U OKOHYaHMsI
MIPOEKT SIBJISIETCSI HEMPEPBIBHON JI€ATEIBHOCTBIO, a MPOLIECC — EAMHOPA30BBIM
MEpPOIPUATHEM
IPOEKT  MOJJEPKUBAET HEU3MEHHOCTb  OpraHu3alu{, a  I[POLECCHI
CroCOOCTBYIOT €€ M3MEHEHUIO
IIPOLIECCH] B OpraHU3alMM PEIIAMEHTUPYIOTCS JOKYMEHTAJIBHO, IIPOEKThI HE
TpeOYIOT TOKYMEHTAIbHOIO O(pOpMIIEHUS
Cp. OxpyxeHune npoexra — 310 ...
cpela IMpPOEKTa, MOPOXKAAINIAs COBOKYIHOCTh BHYTPEHHHMX WJIM BHEUIHHMX
CHJI, KOTOPBIE€ CIIOCOOCTBYIOT WJIM MELIAIOT JOCTHKEHUIO LIEJIN ITPOEKTa
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COBOKYITHOCTb MPOEKTHBIX PabOT, MPOIYKTOB M YCIIYT, IPOU3BOACTBO KOTOPHIX
JIOIDKHO OBITH  00ECIie4eHO B paMKax OCYIIECTBISIEMOTO TPOEKTArpyIma 3JIeMEHTOB
(BKJTIOHAIOIUX KaK JIIOJCH, TaK U TEXHHYECKHE DIIEMEHTHI), OPTaHM30BAHHBIX TaKUM 00pazom,
YTO OHU B COCTOSHHUU HeﬁCTBOBaTB KaK €IUHOC ILCJI0C B ILCIIAX AJOCTUXCHHUS ITOCTABJICHHBIX
nepe HUMH LeJei
MECTOTIOIOKEHHE PEeATH3AIMK IPOSKTa U OIM3IIeKAIIe PaiOHbI
Cp Ha craguu pa3zpaboTku nmpoekra
pacxonyetcs 9-15% pecypcoB npoekta
pacxonyertcs 65-80% pecypcoB npoekra
PECYpCHI ITPOEKTa HE PACXOIYIOTCS
Cp Ilpoekt — 3710 ...
OTPaHMYEHHOE TI0 BPEMEHHU, IIeJICHANPABICHHOE W3MEHEHHE OTAEIbHOM
CUCTCMBbI C YCTAHOBJICHHBIMU Tpe6OBaHI/I$IMI/I K Kad4€CTBY pC3YyJbTaTOB, C OrpaHUYCHUAMU
pacxofioBaHUs CPEICTB U CO criennuueckoil opraHu3anueit
HHKXCHCpHAasA, TCXHHUYCCKaA, OpPraHHU3allMOHHO-IIpaBOBasA IOOKYMCHTALUA I10
peanuzaiyy 3armiaHIpPOBaHHOTO MEPOIIPUSITUS
rpymma 3JeMEeHTOB (BKIIOYAIONINX KaK JIFOJIEH, TaK M TEXHUYECKHUE dJIEMEHTHI),
OpPTraHU30BAHHBIX TAKMM 00pa30M, YTO OHU B COCTOSHUM JICHCTBOBAThH KaK €IMHOE IIeJI0€ B LENAX
JOCTHKEHHUSI IOCTABJICHHBIX MIepe]l HUMHU 1LieJieit
COBOKYITHOCTb paboT, MPOIAYKTOB M YCIYT, IPOU3BOJCTBO KOTOPHIX JTOJDKHO
OBITh 00ECTIEUEHO C IIEJIbI0 TOCTHKEHUS TIOCTABICHHON LEH
Cp Haubounpiiee BiusHUE HAa IPOSKT OKA3bIBAIOT ...
HYKOHOMHYECKHE 1 MTPABOBBIEC (PaKTOPHI
sKoJIoTHuecKre (pakTopbl U UHPPACTPYKTypa
KYJBTYPHO-COIIHAIbHBIE (PAKTOPBI
MOJUTUYECKHE U SIKOHOMHUYECKUE (PAKTOPHI
Cp IIpenmeTtHas o0macTh MpoeKTa
COBOKYITHOCTb MPOEKTHBIX PabOT, MPOIYKTOB U YCIIYT, IPOU3BOACTBO KOTOPBIX
JIOJKHO OBITh 00€CIEUeHO B paMKaX OCYIIECTBISIEMOr0 IPOEKTa
pe3yabTaThl IPOEKTa
MECTOIIOJIOKEHUE MPOEKTHOTO odrca
rpyMIa 3JeMEeHTOB (BKIIOYAIONINX KaK JIFOJIEH, TaK M TEXHUUECKHUE dJIEMEHTHI),
OpPTaHU30BAHHBIX TAKHUM 00pa30M, YTO OHU B COCTOSTHUH JICHCTBOBAThH KaK €IMHOE IIeJI0€ B LENAX
JOCTHKEHHUSI TIOCTABJICHHBIX Mepe]l HUMHU 1LieTeit
Cp ®aza npoekra — 3710 ...
Ha0Op JIOTMYECKU B3aWMOCBSI3aHHBIX PadOT MPOEKTa, B MPOIIECCE 3aBEPIICHHS
KOTOPBIX JOCTUTAETCS OMH U3 OCHOBHBIX PE3yJIbTaTOB MPOEKTa
MOJIHBIN HAOOP TOCJIEIOBATENIbHBIX pa0OT MPOEKTA
KIIFOUEBOE COOBITHE TPOEKTA, MCIONB3YeMOe ISl OCYIIECTBICHUS KOHTPOIS
HaJ XOZIOM €ro peasln3aluu
Cp IIpoexTsl, noBepKEHHbIE HAUOOIIBIIEMY BIMSHUIO BHELITHETO OKPYKEHHUS
ConuanbHble 1 UHBECTULIMOHHBIE
DKOHOMUYECKUE ¥ MHHOBAIIOHHBIE
OpFaHI/I3aIII/IOHHI)Ie 1 DKOHOMHUYECCKUEC
Cp. @yHKIIMOHANIBHAS CTPYKTYpPA — 3TO
COBOKYITHOCTh JTUHEHHO-()YHKIIMOHAJIBHBIX TMOAPA3JACICHUN, TAE KakIoe
MOJIpa3/IeJICHHE BBIMONHSIET OIpe/eleHHble (DYHKIUHM, XapakTepHbIe A BCEX HaIpaBlICHUN
ACATCIIBHOCTH NPCAIPUATUA
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20.

26.

BPEMEHHAsI CTPYKTYypa, co3aBaemasi JUlsl pelIeHNs] KOHKPETHOM KOMITJIEKCHOM
3aa4n (pa3pabOTKH MPOEKTa U €T0 PeaTu3aIliH )
CTPYKTypa, 3aKpeIUIAonias B OpraHU3allMOHHOM IIOCTPOCHUM KOMIIAHUU [1Ba
HalpaBJICHUs] PYKOBOJCTBAa — BEpPTUKAJIbHOE (yNpaBiieHHE (YHKIMOHAIBHBIMU M JIMHEHHBIMU
CTPYKTYPHBIMU NOJPA3/IEICHUSIMH) U TOPU3OHTAIIbHOE (YIIPaBJIE€HUE MPOEKTaMH )
Cp OpranusanoHHas CTpPYKTypa, IPU KOTOPOH BO3MOYKHO IIEPEPaCHpPEACICHUE YEIOBEUECKUX
pPECypCOB MEXKIy pOeKTaMu 0e3 peopraHu3aluy CyIIECTBYIOLIEH CTPYKTYphI
Marpuunas
DyHKIIMOHATIBHAS
JluneiHo-pyHKIIMOHAIbHAS
JvBu3nOHaNbHAS
Cp Cropona, BCTynaromasi B OTHOLIEHHUS C 3aKa34MKOM U Oepyiast Ha ceOst OTBETCTBEHHOCTb 3a
BBITIOJIHEHHE PabOT U yCIyT O KOHTPAKTY
KOHTPAKTOP (MOAPSIIUUK)
WUHBECTOP
CIIOHCOD
JULEH3Uap
KOHEYHBI! OTpeOUTENb PEe3y/IbTaTOB IPOEKTA
Cp YuacTHUKH IpOEKTA — 3TO ...
¢u3nyeckre JIMIa U OpraHu3alliy, KOTOpble HEMOCPEICTBEHHO BOBJICUYEHBI B
MIPOEKT WM YbH UHTEPECHI MOTYT OBbITh 3aTPOHYTHI IIPU OCYLIECTBICHUN MTPOEKTA
KOHEYHBIE TIOTPEOUTENH PE3YIILTATOB MPOCKTA
KOMaH/a, yIpasJstouiasi IpoeKTOM
3aKa34MK, HHBECTOP, MEHEDKEP MPOEKTa M KOMAH1a IIPOEKTa
Cp Oco0eHHOCTh COLIMATIBHBIX TPOEKTOB
KonnuecTBeHHass ¥ KAayeCTBEHHAsl OLIEHKA JOCTHXKEHHMS PE3yIbTaTOB
CYLIECTBEHHO 3aTpyIHEHA
[lenbto couManbHBIX TMPOEKTOB SIBIAETCSA YAYYIIEHHE HSKOHOMHMUYECKHX
[IOKa3aTesiel CUCTEMBI
Cpoxku npoeKTa YeTKO ONpesiesieHbl U He TpeOytoT KOPPEKTUPOBKH B IIPOIECCE
peanuszanuu
OCHOBHbIE OTpaHUYEHUS CBSI3aHbl C JIMMUTHUPOBAHHOW BO3MOXKHOCTBIO
UCIIOJIb30BaHMs TEXHUYECKUX MOIIHOCTEH
Cp MHHOBalIMOHHBIE POEKTHI OTIMYAIOTCA ...
BBICOKOM CTENEHbIO HEONIPEIEICHHOCTU U PUCKOB
LEJIBIO IPOEKTA SABJSIETCS MOTy4YeHUE MPUObUTN HA BIO)KEHHBIE CPEJICTBA
HEOOXOIMMOCTBIO  MCIIOJIb30BaTh  (DYHKIMOHAJIbHBIE  OpPraHU3al[MOHHbIE
CTPYKTYpBI
O0JIBIIMM 00BEMOM IPOEKTHOM TOKYMEHTaLUU
Cp OpranuszanuoHHas CTpyKTypa — 31O ...
COBOKYITHOCTb JJIEMEHTOB OpraHM3alUU (JODKHOCTEH U CTPYKTYpPHBIX
MO/IPa3/ICIICHH ) U CBSI3€H MEXKIy HUMH
KOMaH/ia IPOEKTa M0/1 PyKOBOACTBOM MEHEIDKEpa IIPOEKTa
OpraHM3allMOHHO-TIPAaBOBasl JAOKYMEHTALUS NPEANPUATUS, PEATU3YIOLIETO
MIPOEKT
JOKYMEHTAIMs,  pPENIaMEHTHPYIOIas  IPOLECChl,  NPOUCXOJAIINE B
OpraHu3aluu
Cp KiroueBoe npenmyiecTBo ynpasieHus IPOEKTaMU
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HKOHOMHSI BPEMEHHU U PECYPCOB HA peaTH3aIuio MPOEKTa 3a CUET MPUMEHEHUS
3¢ (EKTUBHBIX METOJIOB, TEXHOJIOTUH ¥ HHCTPYMEHTOB YIIPABIICHUS

BO3MO)XHOCTh C TIOMOIIBK) HHCTPYMECHTOB IUIAHHPOBAHHUS CMOJICITUPOBATH
JeTalbHO U (POPMATU30BaTh PeaU3aINI0 POCKTa

BO3MO)XHOCTh ~ OCYHIECTBHTH ~ OOBCKTHBHYIO  OIIGHKY  3KOHOMHYECKOH
3P PEKTUBHOCTH WHBECTUIIMOHHOTO MTPOEKTA

dbopmupoBanue 3PPeKTUBHON KOMAHIBI IO PEATH3AINH TOCTABICHHON IIeNTH

Tema 3.2. Ucnoan3oBanne MS Visio 1151 odopmiieHust OpUAHYECKHX 32124
JI. I'padpugecknm peaakTopoM Ha3bIBACTCS MTPOTpaMMa JIJIf ...
paboThI ¢ rpaduUecKuM H300paKEHUEM
penakTUPOBaHUS BUJA M HauepTaHus mpudra
co3nanus rpaduaeckoro oopasa TeKCTa
MOCTPOCHUS THarpamMm
JI. MuHuManbHbIN 00BEKT, UCIIOIB3YEMBII B paCTPOBOM IpapuecKOM PeIaKTope,- 3TO
MTUKCEITh
00BEKT
MaJIuTpa IBETOB
CUMBOII
JI. MUHUMAaNbHBIH 00BEKT, UCTIONIB3YEMBIM B BEKTOPHOM I'pa)uuecKOM PeIaKTope,- 3TO
00BEKT
MTUKCEb
MaJINTPa I[BETOB
CHUMBOJI
Cp. Hdedopmanust n300paxeHus: Ipu K3MEHEHUU pa3Mepa PUCYHKA - OJIMH U3 HEIOCTATKOB
pacTpoBoii rpaduku
BEKTOPHOH rpaduku
KOMITbIOTEPHOH Tpauku
JIeJI0BOM rpaduxu
Cp. TpynoeMKoCTb cO3JJaHHsI CIOKHOTO PEAIMCTUYHOTO H300PaKEHUS - OJIMH U3 HEJI0CTAaTKOB
BEKTOPHOU rpaduku
pacTpoBoii rpaduku
KOMITbIOTEPHOH TpaduKu
JIeTIOBOM TpaduKH
Cp. Iluxcenu3zanus n300pakeHH MU yBETHMUEHUH MaciTada - OTUH U3 HEJOCTATKOB
pacTpoBoii rpaduku
BEKTOPHOI rpauku
KOMIBIOTEPHOH rpaduku
JIeNI0BOM rpaduku
Cp. C moMomIpio pacTpoBOro rpapuyeckoro perakTopa B OCHOBHOM OCYIIECTBIISETCS
CO3JIaHME U PeaKTUPOBAHNE MUKCEIbHBIX IpapUuecKUX U300parkeHH
pelaKTHPOBAHUE BHUJIA U HAUepTaHUs HIPUPTOB
aHUMaIMs rpaguueckux 0ObEKTOB
MOCTPOEHUE IPaPUKOB
Cp. Jns perymmpoBanus pororpaduu UCIOIb3YyeTCs
pacTpoBbIil rpadUIECKUi peIaKkTop
BEKTOPHBIH rpad)nIecKuii peIaKTop
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Cp

Cp

Cp

TEKCTOBOM IIPOLIECCOP
-:IporpaMma MoAroTOBKU Mpe3eHTaAlUN

. st TOYHOM TIepeaun pUCYHKOB NP UX YBEJIMUYECHUH UCTIONB3YETCS
BEKTOPHBII rpaduueckuii peaakTop
pacTpoBbIif rpaduuecKuil peaaKTop
TEKCTOBOM MPOIIECCOP
-:TIporpaMma MOATrOTOBKH MPE3eHTAIUN

. [IpumuTBaMu B rpaduuecKoM pelakTope Ha3bIBAIOTCS
JIUHUS, KPYT, IPSIMOYTOJIbHUK
KapaHJall, KUCTh, JIJACTUK
BBIJICJICHHE, KONUPOBAHKE, BCTABKA
HaOOPBI IIBETOB (TTAIUTPA)

. UucTpymeHTamu B rpaduueckoM penakTope sSBISIFOTCS
JIMHUSA, KPYT, IPSIMOYTOJIbHUK
KapaHJall, KUCTh, JIJACTUK
BBIJICJICHHE, KOMUPOBAHKE, BCTaBKA
HAOOPBI IIBETOB (TTAJIUTPA)

. K ocHOBHBIM omepariusiM, BO3MOKHBIM B TPaQUIECKOM PEAAKTOPE, OTHOCATCS
BBIJICJICHHE, KOMUPOBAHKE, BCTaBKA
KapaHJall, KUCTh, JIJACTUK
JIUHUSA, KPYT, TPSIMOYTOJIbHUK
:HaOOpHI LIBETOB (MaTUTPa)

. [lanuTpamu B rpaduyecKoM peaaKkTope sIBISIOTCS
HaOOpHI IIBETOB
KapaHJall, KUCTh, JIJACTUK
BBIJICJICHNE, KONUPOBAHKE, BCTABKA
JIUHUSA, KPYT, IPSIMOYTOJIbHUK

. IlseroBast Mmonens RGB npu nmapameTtpax 255, 0, 0 naet
KpPACHBIH IIBET
YEPHBIN 1[BET
3€JIEHBIN IBET
CUHUN IIBET

. IBetoBas moaens RGB npu mapamerpax 0, 255, 0 naet
3€JIEHBIN IBET
KpPaCHBIN I[BET
YEPHBIN 1IBET
CUHHUH IIBET

. lIBeroBas monens RGB npu napamerpax 0, 0, 255 naer
CUHHUH IIBET
KpPACHBIN IIBET
3eJIEHBIN [IBET
YEPHBIN [[BET

. IlseroBast monens RGB npu mapamertpax 0, 0, 0 naet
YEPHBIH 1[BET
KpPACHBIN I[BET
3€JIEHBIN IBET
CUHUH 1IBET
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27.

Cp. LiseroBas monens RGB npu napamerpax 255, 255, 255 naer
OeJIblil LIBET
YEPHBIN 1[BET
3€JIEHBIN IBET
CUHUH 1IBET
Cp. bonbioit pazmep ¢aiina - 01MH U3 HETOCTATKOB
pacTpoBoii rpaduku
BEKTOPHOU rpaduku
:KOMIIbIOTEpHOM rpaduxu
JIeJI0BOM rpaduxu
Cp. Pasmep nzo0pakeHust He U3MEPSIETCS B
TOYKax Ha Aroim (dpi)
JFoMax
MUKCeNax
MM, CM
Cp. PactpoBsiii rpadudeckuii peqakTop npeaHa3HaueH I
CO3JJaHUs ¥ PETAKTUPOBAHUSL PUCYHKOB
MIOCTPOCHMS IUArpamMm
CO37aHus YepTexen
MOCTPOEHUs rpaduKoB
Cp. B Mmogenu CMYK B kauecTBe KOMIIOHEHTOB MTPUMEHSIOTCSI OCHOBHBIE 1IBETA
royty0oi, MypITypHBIH, KENIThINA, YePHBIH
KpPACHBIH, 3€JI€HbIN, CUHHUM, YEPHBIN
KpacCHBIH, TOTyOOH, KENThIN, CHHUMA
roxyooH, mypIypHbIH, KENThIH, Oenblil
Cp. LeroBas mogens CMYK npu mapamerpax 255, 255, 255, 0 naet
YEPHBIN LBET
OenbIil IIBET
3€JICHBIN [IBET
CHUHHUH LIBET
Cp. LIeroBoit mogens CMYK npu napametpax 0, 0, 0, 255 naet
YEPHBIN 1[BET
OeJIblil LIBET
3€JIEHBIN IBET
CUHUU 1IBET
Cp. B nonurpaduu ucnonb3yercss B OCHOBHOM 1IBETOBasi MOJIEIb
CMYK
RGB
dboTomMoIeTh
PSI
Cp. B monenu RGB B kauecTBE KOMIIOHEHTOB MPUMEHSIOTCS OCHOBHBIE I[BETA
KPACHBI, 3€JI€HbIN, CHHUMN
roryOOM, IMypITypHBIH, JKEIITHINA
KpacCHBIH, ToTy0O0H, JKeIThINA
KpACHBIN, CEPbI, CHUHUHN

Cp. IIpencraBnenue pacTpoBbix rpaduueckux ¢aiinos B popmare JPEG ymenbmiaeT ux pazmep
OOBIYHO B
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2-3 paza
10-15 pa3
100 pa3
-:HE U3MEHAET pa3Mepa
Cp. PactpoBoe nzobpaxeHue mpeacTaBisieTcs B MaMATH KOMITBIOTEpa B BUJIE
MOCJIEZI0BATENIbHOCTH PACIONIOXKEHHS U KOJIa IIBETA KaXKA0Tr0 IUKCea
MOCJICZIOBATEILHOCTH  Tpa@UUECKUX MPUMHUTHBOB M  ONHCHIBAIONINX —HX
dhopmyn
MaTeMaTH4ecKuX (OpMyJl, ONUCHIBAIOIIUX U300paKeHHe
apaMeTpoB MOCIIEI0BATEIbHOCTH I'paduIeCKUX MPUMUTHBOB
Cp. Kakoe pacmpenne umenu (aiisia He OTHOCHTCS K hopmaraM rpadudeckux (Haimon?
com
bmp
tif
jpg
Cp. B pactpoBom rpaduyeckoM peaakTope MUHHUMAIBLHBIM OOBEKTOM, I[BET KOTOPOTO MOXKHO
W3MEHUTD, SIBIISICTCS
ITUKCEIb
rpadu4ecKuii IPUMUTHB
CUMBOJI
BBLIEJIEHHAsA 00/1aCTh
Cp. B BekTopHOM rpadueckoM peaakTope MHHUMAIbHBIM 00BbEKTOM, pa3Mep KOTOPOTro MOXKHO
WU3MCHUTD, SIBIISICTCS
rpaduueckuii MPUMHUTHB
MTUKCEh
CUMBOJI
BbI/I€JICHHAs 00J1acTh
Cp. Uem onpenensercs Ka4ecTBO pPacTPOBOro N300pakeHus?
YuciioM nukcenen B ero COCTaBe
Pa3mepamu okHa
Tunamu JTMHUN U TOBEPXHOCTEHN
YucaoM CerMeHTOB B COCTaBe JIMHUU
Cp. Bexrtopable rpadudeckue H300paKeHUs] XOPOIIO TOJIAOTCS MaCHITaOUPOBAHUIO
(M3MEHEHHIO pa3MepoB), TaK Kak
dbopMupyroTcs U3 rpaduIECKUX MPUMUTHBOB
UCTIONIB3YIOT OOJBIIYIO TITyOHHY I[BETa
(bOPMHUPYIOTCS U3 TIHUKCENCH
-:MCTONB3YIOT 3(h(PEKTUBHBIE ATOPUTMBI CHKATUS
Cp. Kakyro pazpsinHocTs umerot ¢aitsl pop-mara GIF?
8
16
24
32
Cp. Kaxkyro paspsgHocTh uMetoT ¢aitnel pop-mara JPEG?
24
8
16
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36.

37.

e Ao

15.
16.
17.
18.
19.
20.
21.

22.
23.

24.
25.

26.
27.
28.

32

Cp.Kakoe komm4ecTBO IBETOB B HW300paKEHWHM MOXET OBITh 3aKOJMPOBAHO C ITOMOIIBIO
¢dopmara GIF?

256
128
64
6

Cp. Kakoe KOmMM4ecTBO I[BETOB B HM300pPKEHUU MOXKET OBITH 33aKOIUPOBAHO C ITOMOIIBIO
dbopmara JPEG?

16,7 muH.
65 ThIC.
256

128

IlepeyeHb BONPOCOB /1JIs1 MOATOTOBKHU K MPOMEKYTOYHOM aTTecTAlMU (IK3aMEeHY)
Bonpocs! k 3k3ameny «MHpopmaTuka 1 HHPOPMALMOHHBIE TEXHOJIOTHH B
npodeccuoHAJIbLHOM 1eATeTbHOCTH
[TonsiTrie 1 0COOEHHOCTH COBPEMEHHOTO WH(OPMAITMOHHOTO 00IIeCTBa.
Xaptus ['mobanpHOr0 HHMOPMAITMOHHOTO O0IIECTBA: COJIEPIKAHKE, ATAITbl peaTu3alliy.
WNudopmanus u ee Buasl. Mcrounnku napopmanuu.
HcTopus ¥ IpUHIMIIBI OPraHU3aIMK [NIOOATbHBIX KOMITBIOTEPHBIX CETEH.
DJEeKTPOHHBIE TOJTHOTEKCTOBBIE 0a3bl JaHHBIX B VIHTEpHET.
CripaBOYHHKH M TIOMCKOBBIE CUCTEMBI: CTien(PHKa UCIIOIb30BaHUS
CrpykTypa IOUCKOBBIX clTy:k0 MHTEepHETA.
Monenu pa3BuTus HHOOPMAITMOHHOTO 00IIIECTBA 33 PYOSIKOM
[IpaBoBast nH(OpMAaTHKA: TOHATUHHBIN anmapar.
[TpaBoBas nadopmarus B cetn UHTEpHET
Ponbs 1 MecTo HHPOPMAIIMOHHBIX TEXHOJIOTUH B PaBOBOM chepe
HopwmaruBHas npaBoBasi nHGOpManus 1 €€ KiiacCuPpuKaIius.
Nudpopmarimonnoe 3akoH0AaTeIbeTBO. OCHOBHBIE HOPMATHBHBIE aKTHI.
OcHoBHBIE MONOXKEeHUS KOHIENUUM  3JIEKTPOHHOIO MpaBHUTENbCTBA Poccuiickoit

denepauuu.

DNEeKTPOHHOE MPABUTENBCTBO 3apYOEKHBIX CTPaH.

WudopManmoHHbIe TEXHOIOTUU B (peliepaibHbIX OpraHax roCyIapCTBEHHOH BIACTH.
WHpopMalmoHHbIE TEXHOIOTUN B PETHOHATIBHBIX OpraHaX roCyAapCTBEHHOMN BJIACTH.
Opransbl rocyJapcTBEHHON BIacTU B ceTu MIHTEpHET.

I'ocynapcTBeHHBIE yCIIyTH B DIIEKTPOHHOM BHUJIE.

WNudopmaruszanys CUCTEMBI TPABOTBOPUYECKOMN AESATETLHOCTH.

NudopmaTtuzanus CHUCTEMBI cyneOHon JIESITEIbHOCTH. l'ocynapctBennas

ABTOMATU3UPOBAHHAS CUCTCMA «HpaBocyz[He» .

CoBpeMeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTUU B IPABOOXPAHUTEIBHOMN JAEITEIbHOCTH.
WNudopmaruzanus u30upaTenbHOro mporecca. locynapcTBeHHass aBTOMAaTH3MpPOBaHHAsS

cucteM Poccuiickoit deneparuu « Beioops».

[ToHATHS «KOMIIBIOTEPHOE MPECTYIUICHUE» U «UH(POPMAITMOHHAs 0€3011aCHOCTH.
Bunet  kommbloTepHBIX —npecTymieHHi. CrnocoObl M METOIbl  MpenyNnpexaeHus

KOMIIBIOTEPHBIX IIPECTYILICHUN.

Cucrema obecrniedeHusi THGOPMAIIMOHHON 0€30TaCHOCTH.
l'ocynapcTBeHnHas TaiHa.
CripaBOYHO-IIPABOBbIE CUCTEMBI: Ki1acCU(UKALIKS, OCHOBHbBIE METO/IbI PabOTHI

MIxana oneHuBaHusd.
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Jlst KOHTPOJIsl yCIIeBaeMOCTH UCHONb3yeTcs pa3paboTaHHas Ha Kadeape HaKOMUTEIbHAs
peittunrosas 100-0ayuibHas cuctema.

4.4. Meroauyeckue MaTepuaibl

B npouecce n3ydeHns JUCHUILIMHBI OCYLIECTBIISIFOTCS CIEAYIOLINE BUIbI KOHTPOJIS:

BXOJHOI KOHTPOJIb 3aKJII0YAE€TCS B M3YUYEHUU MEPBOHAYAIBHBIX 3HAHUN MO CMEKHBIM
IPEIUIECTBYIOUIMM  AWCUMIIMHAM, TIPOBEACHUU BXOJHOIO TECTUPOBAaHUS O HAIWYUU
MPECTABICHUH, 3HAHUN, YMEHUW U HABBIKOB 110 JAHHOW AUCUUIUIAHE;

TeKyIIUH KOHTPOJIb KayeCTBA YCBOEHUS 3HaHUN COCTOUT B IIPOBEJEHUH TECTOB B KOHIIE
pas3zenoB Kypca, a Tak k€ B OTpa0OTKe MPaKTUYECKUX HABBIKOB, aKTUBHOCTh Ha JIA0OPATOPHBIX
3aHATHUSAX.

O1eHOYHBIMU CPEJCTBAMH TEKYILIETO KOHTPOJIS SIBJISIFOTCS:

Ormpoc,

TECTOBbBIE 3aJJaHMUS;

pellIeHue 3a7ad Ha MPaKTUUECKUX 3aHATUAX — 3a1a4du (3);

BBITIOJIHEHHE JIOMAIITHUX 33JIaHuN (KOHTPOJIBHBIX paboT)- keiic-3nanus (K3);

UTOTOBBII KOHTPOJIb — DK3aMEH.

PeittuHroBasi oneHka mo JaHHOW AUCUUIUIMHE B ceMmecTpe ocymiectBisierca no 100-
0aJUIbHOW INKaJe W CKIAABIBACTCS M3 TEKYIIMX OLIEHOK ITOCEIaeMOCTH 3aHATUH, 3alUThI
pe3yabTaToB palOT, BBIMOJIHAEMBIX HAa MPAKTHMYECKHUX 3aHATHUSIX, 3HAHUM Ha MPOMEXKYTOUYHOM
KOHTpOJIE (TECTUPOBAHUE TI0 TEMaM) U UTOTOBOM OLIEHKU Ha dK3aMEHE.

JIJ1s1 KOHTPOJISl yCIIeBaeMOCTH MCIONb3yeTcsl pa3paboTaHHasi Ha Kadeape HaKOMUTeIbHAas
peiitunrosas 100-6amibHas cucremMa, B KOTOPOH YYHUTBIBAIOTCS pe3ysbTaThl Kak Tekymeit (0-60
0ayioB), Tak U UTOroBoil ycmeBaemoctu (9k3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
0ayuIoB), a TakXke 3a BeCh Kypc OOydeHHs, eciM ydyeOHas IUCIMIUIMHA YUTAETCS CTYACHTaM
0oJee 0JTHOTO ceMecTpa.

[TonyyenHoe TakuM 00pa3oM 3HAUCHHE PEUTHMHIA MEPECUUTHIBACTCS B TPAAMLUOHHYIO
IIKaJIy OLIEHOK, BBICTABJISIEMBIX B BE€IOMOCTb U 3a4E€THYIO KHUXKKY, CIIETYIOIIUM 00pa3oM:

HEYJIOBJIETBOPUTEIBHO — MeHee 55 0aios;
YIOBIETBOPUTEIBHO — 55 — 69 Gannos;
XOpOILLO — 70 — 84 6annos;

omM4HO — 85-100 Ganos.

N3ydeHne NUCUUIUIMHBI MpeanojiaraeT MCIOJIb30BaHUE Pa3INYHBIX (OPM yCBOCHUS
yueOHoro marepuana. Ha JeKIMsIX CTyIEHTHI IOJDKHBI YSCHUTH CYIIHOCTh HM3Yy4aeMOH TEMBI
Kypca, €€ B3auMOCBSI3b C APYTUMU OTPACIIsIMHU IIPaBa.

Ha CCMI/IHapCKI/IX 3AHATUAX HOHy‘—IeHHBIe Ha JICKIUAX 3HAHUA OOJI’KHBI 6BITI) yr.]'[yﬁ]'[eHBI
HA OCHOBE M3YYEHHUs TEOPETUYECKUX BOIPOCOB TEMBI BO B3aMMOCBS3U C MPOPECCUOHATHLHOM
JEATENBHOCTRIO.

Kpome Toro, Kk OCHOBHBIM BUJaM Y4EOHBIX 3aHITHI OTHOCSTCS M MPAKTUYECKUE 3aHATHUSA,
KOTOpBIe HaHpaBJ'IeHBI Ha HO}ITBep)K)IeHI/Ie TeOpeTI/I‘IeCKI/IX HO.]'IO)KeHI/Iﬁ nu (l)OpMI/IpOBaHI/Ie
y4eOHBIX U MPO(EeCCHOHANBHBIX MPAKTUIECKUX YMEHUA.

BI)IHOJ'IHGHI/IG CTYHCHTaMI/I HpaKTquCKHX 3aH$ITI/II\/’I HanpaBneHo Ha:

- 00001IeHNe, cUCTeMaTH3aIUIo, YIITyOlIeHre, 3aKpeIICHHE TTOTYYeHHBIX TEOPETUIECKUX
3HaHHﬁ 10 KOHerTHI)IM TEMaM AUCHHUIIIINHBI,

- ¢opmMHupoBaHUE YMEHUI MPUMEHSATH MOTYYCHHBIC 3HAHWS HA MPAKTHUKE, pPealln3alluio
€INHCTBA HHTeHHeKTyaHBHOfI nu HpaKTquCKOﬁ JACATCIIBHOCTH,

- BBIpaOOTKY MpH PEIIeHWH TOCTaBIEHHBIX 33/7a4 TaKUX MPOPECCHOHATBLHO 3HAUYMMBIX
Ka4y€CTB, KaK CaMOCTOATCIBbHOCTh, OTBETCTBECHHOCTDH, TOYHOCTD, TBOp‘IeCKaﬂ NHUIINAaTUBA.

Hapsny ¢ dbopmupoBaHueM 3HaHWN, YMEHMH W HaBBHIKOB B TPOIECCE MPAKTHUECKHUX
3aHATHN 0000IIAIOTCS, CHCTEMATH3UPYIOTCS, YIITYOJISIOTCS U KOHKPETU3UPYIOTCS TEOPETHICCKHE
3HaHUS, BbIPa0AThIBACTCSI CIIOCOOHOCTh ¥ TOTOBHOCTH HCIOJIL30BaTh TEOPETUUECKUE 3HAHUS Ha
HpaKTI/IKe, pa3BI/IBaIOTC$I I/IHTeJ'IJ'IeKTyaJ'IBHBIe YMCHI/ISI.
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IIpy pemieHuM ImpakTUYECKUX 3a4ad CTYACHTHI JOJDKHBI YMETh PELIaTh ITOCTABIICHHBIC
3aJ1aud B COOTBETCTBHUH C CTPYKTYPHBIMU BO3MOKHOCTSIMA UH()OPMAIITMOHHBIX CUCTEM.

MeTO[lI/I‘IeCKP[e YKazaHnusd 1Jisg oﬁyqammnxcn M0 OCBOCHUIO THUCHHUIIJINHBI

Peanuzanus nporpammsl gucturuinabl b1.6.13 Undopmatnka u uHpOpmannoHHbIE
TEXHOJIOTMM B  MpPO(GECCHOHAIBHOW  JEATENbHOCTH  IpeaycMaTpuBaeT  HCIIOJIb30BaHHE
pa3zHoo0pa3HbIX (OPM U METOJOB, OCHOBAaHHBIX HA MPUHIMIIAX Pa3BUBAIOIIEr0 00pa30BaHUS U
CO3JJaHMA CHelMaIbHOI 00pa30BaTeNbHON CPebl.

Ha nekuvoHHBIX 3aHATHIX, MOCTPOECHHBIX MPEUMYILECTBEHHO B (hopMe MpoOIEMHOIO
U3JI0KEHMSI, PACKPBIBAIOTCSI OCHOBHBIE TEOPETUYECKUE TIOJIOKEHUS Kypca.

Ha cemmuHapckux 3aHATHSAX aKLIEHT JIelaeTcs Ha CaMOCTOSITENIbHOM paboTe CTY/IEHTOB 110
OCBOEHMIO Pa3ZIeJIOB Kypca, MMEIOIUX OCOOYI0 3HAUYMMOCTh JJIsl NMPaKTHYECKOW M HaydHOMH
NeSTeNbHOCTH OyAayIlIuX IOPUCTOB-IMBIIIMCTOB. B Xone peanmzanuu HpakTUYECKOro Oioka
3aHATHM paccMaTpuBarOTCs HauOojiee BaXKHBIE M aKTyalbHble MPOOJEMbl NPUMEHEHUS
WH()OPMAITMOHHBIX TEXHOJIOTMH B TMPaBOBOM Cpele; AaHAIM3UPYIOTCS, OOCYXIAloTCa U
CaMOCTOSITENILHO PEIIAIOTCSI KOHKPETHBIE CUTYallUOHHBIE 33/1a4UH.

B pamkax aymuTopHON pabOTBl CTYAECHTOB TpEANoONiaracTcs NpoBeneHrne 42 dYacoB
YCTQHOBOYHBIX MPOOJEMHBIX JIEKIUH, 66 YaCOB CEeMUHAPCKUX 3aHATUI, KOHTPOJIBLHOU pabOTHI B
JIEKTPOHHOM BUJIE U UTOIOBOT'O IK3aMEHa.

Lenp MeToAMYECKHMX pEKOMEHJAIMi - 00ecHeuuTbh CTYAGHTY ONTUMAIBHYIO
OpraHM3alMI0 NPOIECcCa H3YYEHUs ITUCHUIUIMHBL, a TaK)Ke BBIMOJIHEHUS Pa3IUYHbIX (GOpM
CaMOCTOSITENTbHON pabOTHI.

CtyneHTaM HEOOXOIMMO O3HAaKOMHUTBCS: C colep)kaHueM pabouell MporpaMMbl
JUCHUIUIMHBL, ¢ UEISIMU U 3a/JadyaMu JUCIUIUIMHBI, €€ CBA3SIMU C JPYTMMH AUCIUIUIMHAMHA
o0Opa3oBaTebHON MPOrpaMMbl, METOIUYECKUMHU pa3padoTKaMH 10 JaHHOW JUCLMILIMHE,
UMEIOIIMMCST Ha 00pa3oBaTelbHOM MOpTane M caite Kadeapsl, ¢ rpadMKoM KOHCYIIbTAlUH
npenoaBatesneit kageapel.

Pexomenanum no noaAroToBKe K JEKUMOHHBIM 3aHATHAM (TEOpPEeTHYECKHUI KypC).

W3yuenne MUCHMIUIMHBI TpeOyeT CHCTEMAaTHUYECKOro M MOCJIEI0BATEIbHOIO HAKOIUICHHS
3HAaHUH, CJe0BaTeIbHO, MPOMYCKU OTAEIbHBIX TEM HE IMO3BOJIAIOT NIyOOKO OCBOUTH MPEIMET.
VIMEHHO 1MO3TOMY KOHTPOJIb HaJ CUCTEMaTH4YeCKOil paboToW CTyIEHTOB BCErjJa HAaXOOUTCS B
LEHTpe BHUMaHuUs Kadeapsbl.

CryznenTam HE0OXOAUMO:

- mepeA KakIOW JeKUMed NpocMaTpuBaTh pabOyyl0 MporpamMMmy AUCHMILIAHBI, 4TO
MIO3BOJIMT COKOHOMMTH BpEMs Ha 3alMChIBAHUE TEMbI JIEKIUH, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEHIYEMOM JINTEPATYPHI;

- Ha OTAEJbHbIE JIEKIUH IPUHOCUTH COOTBETCTBYIOLIMM MaTepual Ha OyMaXKHBIX
HOCHUTENSAX, MPEACTABIECHHBIA JIEKTOPOM Ha TMOpTaje WM MPUCITAHHBIA Ha «3JIEKTPOHHBIN
MOYTOBBI  SIMMK rpynmb» (Tabmuiel, Trpaduky, cxemsl). JlaHHbI Marepuan OyneT
OXapaKkTepHU30BaH, IPOKOMMEHTHUPOBAH, JIOTIOJHEH HEMOCPEJCTBEHHO Ha JIEKLIUU;

- Iepe] OuepedHOl JeKIHed HEeoOXOIUMO MPOCMOTPETh IO KOHCIEKTY Marepual
npensiaymei nekuuu. Ilpu 3aTpynHeHHsIX B BOCHPUSATUU MaTepuaia cleayeT oOpaTUThCs K
OCHOBHBIM JIUTEpaTypHbIM HUCTOYHHMKaM. Eciu pa3oOpaTbcs B Marepuaie OmsTh He yIaloCh, TO
o0paTHTeCh K JIEKTOpY (1O TpaduKy ero KOHCYIbTAINI) WK K MPEToIaBaTes o Ha MPAKTUIECKUX
3aHATHUSAX.

PexomeHnanum nmo nmoaroToBKe K NPaKTHYeCKUM (CEMHUHAPCKUM) 3aHATHSIM.

Crynenram cienyer:

- IPUHOCUTH C COOON PEKOMEHJOBAHHYIO IMPENOAaBaTeNIEM JIMTEPATYPY K KOHKPETHOMY
3aHATHUIO;
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- JI0 OYEpPEeAHOro MPAKTUYECKOro 3aHSTHS 1O PEKOMEHJOBAHHBIM JIUTEPATYPHBIM
HMCTOYHUKAM MpopadoTaTh TEOPETHUYECKUNA MaTepHall, COOTBETCTBYIONIEH TEMBbI 3aHATUA U
oTpaboTaTh 3aJlaHusl, ONPEIEIEHHbIE IS TOATOTOBKU K MIPAKTHYECKOMY 3aHSTHIO;

- TIPU TIOJITOTOBKE K TPAKTHYECKUM 3aHSATHUAM CJIETYeT 00sS3aTelhbHO HCIOJB30BaTh HE
TONBKO JIEKIMH, Y4eOHYIO JHTEeparypy, HO ¥ HOPMATHBHO-NIPABOBHIE AaKTHl U MaTepHalIbl
MPaBONPUMEHUTEIBHON MTPAKTHKH;

- TEOPETUUECKUN MaTepual CleyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMmH, TaK Kak B HUX
MOTYT OBITh BHECEHBI M3MEHEHHUS, JOMOJIHEHUS, KOTOpPhIE HE BCETJa OTPaXeHBI B ydeOHOM
JUTEPATYpE;

- B Hauaje 3aHATHHA 3aJaTh TMPENOJaBaTEII0 BOMPOCHI IO MaTrepualy, BBI3BABIIEMY
3aTpyJHEHUs] B €ro NOHMMAaHUUM M OCBOEHUM TNPH PEIICHWH 3a/ay, 3aJaHHbIX IS
CaMOCTOSITEJTbHOTO PEIICHNS,

- B XOJI¢ IPAKTUYECKOTO 3aHATUS JaBaTh KOHKPETHbBIE, YETKHUE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHATUH JOBOIAUTH KAXIYIO 33/1ady 0 OKOHYATEJIbHOTO PEIICHUs, IEMOHCTPUPOBATh
MMOHUMaHWE TPOBEJICHHBIX PACUETOB (aHAJTW30B, CUTYaIlUii), B CIIydae 3aTpyIHEHHUN 00pamaThCs
K MPEIOoAaBaTeio.

Meroauyeckne  peKOMeHJAAIUH no BBINIOJIHEHUIO  Pa3jiu4HbIX  ¢opMm
CAMOCTOSAITEJIbHBIX JOMALIHUX 321aHHI.

CamoctosiTenpHas paboTa CTYJACHTOB BKJIIOYACT B CeOsl BBIMOJTHEHHE PA3IMYHOTO POja
3aJlaHuil, KOTOpble OpPHUEHTHUPOBaHBI Ha Ooliee TIIyOOKOE YCBOEHHE Marepuana H3ydaeMoun
muciuIuInHbl. [lo kaxaol Teme ydeOHOW MUCHUIUIMHBI CTYIACHTAM TIpejiaracTcsl MepedeHb
3aJJaHU# 7151 CAMOCTOSITETTbHOU PabOoTHI.

K BbIMOMHEHUIO 3aaHUil TSI CAMOCTOSITEIBHONW PaOOThl MPEIBSABISIOTCS CIEAYIONINe
TpeOoBaHUsS: 3aJaHUsl JOJDKHBI HCIONHATHCS CAMOCTOATEIBHO U MPENCTaBIATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE COOTBETCTBOBAaTh YCTAHOBIEHHBIM TpeOOBaHUAM IO
odopmIteHHIO.

CryneHTaM cleayer:

- PYKOBOJICTBOBATKLCS TPaUKOM CaMOCTOSITEILHOM paOOTHI;

- BBINIOJHATH BCE IUIAHOBBIC 3aJIaHMs], BBIJIaBa€Mble  MpErnojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHUS, M pa30UpaTh HAa CEMUHApaXx U KOHCYJIBTAIUSAX HESCHBIC
BOITPOCHI;

- HCTIOJIb30BAaTh MPHU MOJrOTOBKE METOANYECKUE Pa3padOTKH;

- TpU TOATOTOBKE K TPOMEKYTOYHOMY KOHTPOJIIO TapajuielbHO MpOopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUCCKUE U MPAKTHUECKHUE Pa3AeNbl TUCIHUILTUHBI, (PUKCUPYS HESCHBIC
MOMEHTHI JIJIs1 UX 00CYXICHUS Ha TUTAHOBOW KOHCYJIBTAITUU.

Y4eOHO-MeTOIMYECKOe 00eciedeHHe CaMOCTOSITeIbHOM padoThl.

CamocTtosiTennbHast paboTa CTYIEHTOB — OTO 4allle WHIWBHAyaJIbHas YyueOHas
NesITeNbHOCTh, OCYyIECTBIsieMass 0e3 HEeMOCPEACTBEHHOTO PYKOBOJICTBA MpernoaBaTels.
CamocTosTenbHYyI0 paboTy CTYACHTHI JOJKHBI TIPOBOIUTD C IEBI0 TOBBIMIEHUS dY()PEKTUBHOCTH
JEKIMOHHBIX, CEMHUHAPCKUX M TPAKTHUYECKUX 3aHATHHA, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITEIbHON OTpaOOTKM y4eOHBIX 3aJjaHWM, a TAK)Ke OBJAJCHHS METOIUKON OpraHU3aluu
CBOEr0 CaMOCTOSITEJIbHOTO TPY/A B LIETIOM.

SBnsiicb HEOOXOAMMBIM DJIEMEHTOM JTUIAAKTHYECKOM CBSI3W  PA3IMYHBIX METOJIOB
oOydeHHsI MEXIy coOOMH, camocTosiTeNbHas paboTa CTYIEHTOB MpH3BaHa oOecreduTh Oomee
Ty0OOKO€, TBOPUECKOE YCBOCHHUE MOHATHITHOTO armapara, COAepKaHus OCHOBHBIX HOPMAaTHBHO-
MIPABOBBIX aKTOB M JIUTEPATYPHI MO JAHHOMY Y4eOHOMY KypCy.

Opraam3anus CaMOCTOSTENBHOW pPabOThI CTYACHTOB CTPOMTHCS, KaK TPABWIIO, TIO
CUCTeME TOITalHOTO OCBOCHHS MaTepuana. MeTol MOATAHOTO HM3YYEeHHsI BKIIIOYaeT B cebs
MIPEBAPUTETHLHYIO TIOJITOTOBKY, HEMOCPEACTBEHHOE H3YYCHHE TEOPETHUYECKOTO COJNEPIKAHMS
HCTOYHHKA, 0000IIIEHUE TTOTYYCHHBIX 3HAHUA.
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[IpenBapuTenbHast NOATOTOBKA BKJIIOYAET B ceOs YSACHEHHE LIENM M3Y4YEHUs MaTepHuana,
OLIEHKA MHUPOTHI HHPOPMAIIMOHHOM 0a3bl aHAIM3UPYEMOTO BOIPOCA, BBHISICHEHUE €r0 HaydYHOU U
IIPAKTUYECKOM aKTyaJlbHOCTH. V3ydueHHe TEOpeTHMYECKOro COAEp)KaHUs 3aKIII0YaeTcs B
BBIIEJICHUN W YSCHEHUM KIIIOYEBBIX IMOHSATHI W TOJOXEHUH, BBISIBICHHUM UX B3aHUMOCBSI3U U
cucremaruzanui. OO000LIEHHE TOJYYEHHBIX 3HAHMHA MOJpa3yMEBAeT HIMPOKOE OCMBICIEHUE
TEOPETHUECKUX TIOJIOKCHUM dYepe3 OMpeJeieHHe WX MeCTa B OOIIel CTPYKType H3ydaeMou
JUCHMIUIMHBI U UX 3HAYMMOCTH JJIs1 IPAKTUYECKOU JESITEIbHOCTH.

CamocTrosTenbHast paboTa CTYJIEHTOB SBIIIETCS OAHUM M3 BUJOB yueOHOU JIeATEIbHOCTH,
KOTOpasi MPU3BaHa, MpeXkae BCero, cOpMUPOBaTh y CTYACHTOB HaBBIKM PabOTHl ¢ HAyYHOU M
y4eOHOM TUTepaTypoit 1 HOPMAaTUBHO-IIPABOBBIMU aKTaMHU.

[Ipu ananu3e HOPMATHMBHO-IIPABOBBIX AaKTOB CTYACHTHI JIOJDKHBI 0OOpaTuTh 0coboe
BHHUMaHUE Ha HOBYIO JUISl CTY/IEHTa TEPMUHOJIOTHIO, O€3 3HAHUS KOTOPOW OH HE CMOXET YCBOHUTD
COJIEpKaHUE IPABOBBIX JOKYMEHTOB, a B JAJbHEMIIEM M KIIIOYEBBIX IOJOXKEHUHM H3ydaeMou
JUCLMIUTMHBI B LIEJIOM. B 3THX 1emnsX, Kak MOKa3bIBaeT OIbIT, HE3aMEHUMYIO TOMOIIIb OKa3bIBAIOT
BCEBO3MOJ)KHBIE IOPUAMYECKHE CIPABOYHBIE W3JaHMs, NPEKIE BCEro, SHIMKIONEIUYECKOIO
Xapaxrepa.

N3ydyeHne OUCHMIUIMHBI HY)KHO HAYMHATH CO 3HAKOMCTBA C €ro IporpaMMmoil. 3areM
YETKO OCMBICIUTE CTPYKTYpPY Ka)XJOW TEMBI, JIOTUKY €€ mocTpoeHus. J[lanee mo cnmcky
JIUTEpaTypsl TpeOyeTcs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKThl, yueOHbIE MaTepHaJIbl, JOTIOJHUTEIbHbIE HICTOUHUKU (KHUTH, OpOIIIOPHI, )KypHaJbI U JIp.).

Cpenu yueOHOM TUTEpaTyphl, IPEXk/Ie BCEro, ciexyeT oOpaTUTh BHUMAaHUE HAa YUeOHUKH,
a Takke Ha MocoOWs, peKOMEHJOBaHHble MUHUCTEpCTBOM oOpa3oBaHMs U Hayku PD wim
JIONYyIICeHHbIE B KauecTBEe 0a30BbIX. DTO OTHOCHUTCS, B TOM YHCIIE M K y4eOHO-METOJUUYECKUM
OCOOUsIM.

IIpu camocTOSITETbHOM H3YYE€HHH OCHOBHOH pPEKOMEHJIOBAHHOW HAydyHOM M y4ueOHOM
JUTEpaTypbl CTYJIEHTaM HEOOXOIMMO OOpaTUTh IJIABHOE BHHMAHUE HA Y3JIOBHIE IOJIOKEHUS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

HeobOxomumMo BHHMMATENbHO O3HAKOMHUTBCS C COJEP’KaHHEM COOTBETCTBYIOLIETO OJIOKa
UHPOPMALIUH, CTPYKTYPUpPOBAaTh €r0 W BBIIEIUTH B HEM IIEHTpajbHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KJIIOYEBOE  ONpEJeNIeHHe WM  COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTE€PUCTUK
paccMaTpuBaeMoro Borpoca. i Toro 4ToObl yOemuThbcs, HACKOIBKO TIIIyOOKO YCBOEHO
coliepaHhe TeMbl, K KaKIOW TeMe B IUIaHaX M 3ajayax [js MpPOBEACHHS CEMUHApCKUX WU
IIPAKTUUYECKUX 3aHITHH aeTCs NepeueHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPBIE CTYJAECHT JOJIKEH
YMETb JJaTh YETKUE U KOHKPETHBIE OTBETHI.

Paborta ¢ JOMOIHUTENBHOM JUTEpaTypOol MpearnojaraeT yMEHUE CTYJCHTa BBIJACIATH B
Hell HeoOXOQUMBIH acmekT u3ydyaeMoll Tembl (TO, 4YTO B JaHHOM TpPYJIE OTHOCHUTCS
HEMOCPEACTBEHHO K HM3y4aeMoil Teme). DTO BaXHO B CBS3M C TE€M, YTO K JOMOJHHUTEIHHOM
JUTEpaType MOXeT ObITb OTHECEH MIMPOKHM CHEeKTp TEeKCTOB (y4yeOHbBIX, Hay4dHBIX,
XYIOKECTBEHHBIX, MyONUIMCTUYECKMX M TJ.), B KOTOPBIX HCCIEIyeMbIi  BOIPOC
paccmarpuBaeTcsl JIMOO YAacTHMYHO, JUOO C KaKoOM-TO OJHOM TOYKH 3peHHs, IOpoi
HETPaJAULIMOHHON. B cBOEH COBOKYNMHOCTH M3y4eHHE TAKHX IOJXOJIOB CYLIECTBEHHO 00OramaeT
HAy4HbIN Kpyro3op oOyJaromuxcs. B JTaHHOM KOHTEKCTE CIeyeT Y4eCTb, UTO JIOMOTHUTEIbHYIO
JUTEpaTypy Lelecoo0pa3Ho MpopadaThiBaTh, BO-TIEPBBIX, HAa 0a3e ye OCBOCHHONH OCHOBHOMU
JUTEpaTypbl, ¥, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3UPYS YbIO-ITHO0
CYOBEKTHBHYIO TOUKY 3pEHHSL.

OOs13aTenbHBIA  AJIEMEHT CaMOCTOATENbHONM paboThl CTYAEHTOB C HOPMAaTHBHBIMU
NIPaBOBBIMU aKTaMHM M HAay4HOH M y4eOHOW JMTEepaTypoil — BeJeHHE HEOOXOAMMBIX 3amHCel.
OCHOBHBIMU OOLIENPUHATHIME (OpMaMU 3arucedl SBISIOTCS KOHCHEKT, BBIMHCKH, TE3UCHI,
aHHOTALMH, PE3IOME, TUIAH.

KoHCneKT — 3TO KpaTkoe MUCBMEHHOE W3JI0KEHHE COJEp KaHUs IMPABOBOTO MCTOYHUKA,
CTaThH, MAOKJajaa, JEKIUH, BKJIIOYalollee B CXarol (opMe OCHOBHBIC TIIOJIOKEHUS U HX
000CHOBaHUE.
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Brimucku — 9T0 KpaTkue 3anucy B popMe IUTAT (TOCIOBHOE BOCIIPOU3BEICHNE OTPHIBKOB
WMCTOYHWKA, TIPOU3BEACHUS, CTaThU, COJACPIKAIIUX CYIIECTBEHHBIC TMOJIOKEHHSI, MBICIIH aBTOPA),
00 JIAKOHHUYHOE, OJIN3KOE K TEKCTY M3JI0KEHHE OCHOBHOTO CO/ICPIKAHUS.

Te3ucsl — ATO CXKATOE M3INOKEHUE KIFOYEBBIX HMAEH MPOYUTAHHOTO HMCTOYHHMKA WIIU
MIPOU3BEACHUS.

AHHOTaIMM, pPE3IOME — OTO COOTBETCTBEHHO TMPEISIHHO KpaTkoe o0oOmaroIiee
W3JI0KEHUE COJIEPKAHMS TEKCTa, KPUTHUYECKas OILEHKA IPOYUTAHHOTO JIOKYMEHTa WIIH
MPOU3BEACHUA.

B mensx cTpykTypupoBaHUs COAEpXaHHsS H3ydaeMoW paboThl  IeIecooOpa3Ho
COCTaBJISITh €€ IUJIaH, KOTOPBIM JOJDKEH pPAacCKpbIBaTh JIOTMKY IOCTPOCHHS TEKCTa, a TaKkKe
CHOCOOCTBOBATH JIYUIIIEH OPUEHTAILIUY CTY/ICHTA B COACPKAHUM MaTepuaa.

MeToauyeckue peKOMeHIalUM 10 padoTe C JJUTEepPaTypoil.

Jlrobast gopma caMOCTOATENHHONW pPAOOTHI CTyAeHTa (MOArOTOBKA K CEMUHAPCKOMY
3aHATHIO, HANMCAHUE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3yUCHHUS
COOTBETCTBYIOIIEH TUTEpaTyphl Kak B OMOIHOTEKE, TaK U JOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TMOJ0OpaHa OCHOBHAs W JIOTIOJHUTEIbHAS

JUTEpaTypa.
OcHoBHas TuTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUSI.
JlononHuTeNnbHAs JUTEpaTypa - O3TO MoHOrpaduu, COOPHHKH Hay4dHbIX TpPY/IOB,

KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKH, DHIIUKIIONICIUN, HHTECPHET PECYPCHI.

PexomeHanuu cTyneHry:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1eIeco00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CJeqyeT O3HAKOMUTBCS C OIJIABJICHHEM M HAay4HO-CIIPABOYHBIM allaparoM, MPOYUTaTh
aHHOTaluio U mpeaucioBue. llemecoobpa3Ho ee mMponHMCTaTh, PACCMOTPETh WILTIOCTpAIUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMJIEHHE IO3BOJIUT Y3HATb,
KaKHEC TJIaBbI CJICAYECT YNTAaTh BHUMATCIIbHO, 4 KaKUEC ITPOYUTATDh 6BICTpO;

- B KHMI'€ WIH XypHaJe, IPUHAAJIekKaIIUe CaMOMy CTYJEHTY, KIIFOUEBBIE MO3ULIMHA MOXKHO
BBIICIIATE MAapKEPOM MM ACJIAaTh ITOMCTKHU Ha IIOJIAX. HpI/I pa60Te C I/IHTepHeT-I/ICTOqHI/IKOM
1eJ1IeCO00pa3HO TAaKXKe BBIIENATh BXKHYIO HH(OPMALIUIO;

- €CJIM KHHMTa WIH XypHal He SIBISIOTCS COOCTBEHHOCTBIO CTYIEHTa, TO LEIecCO00pa3HO
3alMChIBaTh HOMEpa CTPAHUL], KOTOPbIE NPUBJIEKIN BHUMaHKE. [1o3xke cienyeT BO3BpaTUThCS K
HUM, MEepeyuTaTh WM T[epenucarh HYXHYI HHPopmanuo. Dusuueckoe eHCTBHE IO
3alUCBIBAHUIO IOMOTAET MPOYHO 3aJI0KHUTh JAHHYIO HH(OPMAIHIO B «OaHK MaMSATH.

Breinenstores crneayromnpe BUABI 3aMUcei pu paboTe ¢ JIUTepaTypoi:

KoHcnekT - kpaTkas cxemaTHyecKasl 3aluch OCHOBHOTO COZEPKaHHs HaydyHOW paboThI.
HGJ'II)IO ABJIACTCA HE IICPCIIMCBIBAHHUEC IMPOM3BCACHUSA, a BBIABJICHHUE €TI0 JIOTUKH, CHUCTCMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINI KOHCIIEKT JOJDKEH COUETATh IOJHOTY U3JI0KEHUS
C KpPaTKOCTBIO.

Ilutata - TOYHOE BOCHIPOW3BEACHHE TEKCTa. 3aKIOYaeTCs B KaBBIUYKU. TOYHO
YKa3bIBa€TCA CTpaHUIa HCTOYHHUKA.

Te3ucwl - KOHIIEHTPUPOBAHHOE M3JIOKEHHE OCHOBHBIX TMOJOKEHUH IMPOYUTAHHOTO
Marepuaa.

AHHOTAIMS - OY€Hb KPATKOE U3JI0KEHHUE COAEPIKAaHUsI IPOYUTAHHON pabOThI.

Pestome - Haubosnee oOmIMe BBHIBOJIBI U MOJIOKEHUSI pabOThI, €€ KOHIENTyallbHbIE UTOTH.
3anucu B TOH WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT IOHUMAHUIO M YCBOGHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCHbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.
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6. YueOHast 1uTepaTtypa u pecypchl HH(POPMALMOHHO-TEJIeKOMMYHHKAIIMOHHOM
cetd "UHTepHeT", BK/IIOYAs NIepeYeHb Y4eOHO-METOAUYECKOro odecrnedeHust 1Jas
CaMOCTOSAITeJIbHOM PadoThI 00y4aKOIIUXCS 110 AUCHHUIIMHE (MOLYJII0)

6.1. OcHoBHas1 IMTEpaTypa.

bammvakoBa E.W. Coznanue u Benenue 6a3 gaHHbix B MS ACCESS [DnexkTpoHHBII
pecypc]: MeToIMYEeCKUe yKa3zaHHs K MpakTHdeckuM 3aHsaTHsM/ bammakoBa E.M.— DnexTpoH.
TEKCTOBbIE AaHHble.— M.: MOCKOBCKUI T'yMaHUTapHbI yHHBEpcHUTET, 2014.— 46 c.— Pexum
noctyma: http://www.iprbookshop.ru/39693.— 3BC «IPRbooksy, mo mapoito

WNudpopmatrika n nHGOpMALMOHHBIE TEXHOJIOTMH B MPOPECCHOHATIBHOU AEATEIbHOCTU
[OnexkTpoHHBIH pecypc]: ydeOHOoe TmocoOMe JUIsi CTYAEHTOB BY30B, OOYYaloOIIUXCS IO
cnenuanbHocTsIM «HOpucnpynenuus» u «lIpaBooxpanurensHas aedarenbHocTb»/ O.3. 3ranzait
[t np.]— DnektpoH. TekctoBble gaHHble.— M.: OHUTU-JAHA, 2014.— 335 c.— Pexum
noctyna: http://www.iprbookshop.ru/20959.— 5bC «IPRbooks», mo maposmro

Kazuer B.M. BBeznenue B mpaBoByro HH(popMaTuky [DnekTpoHHBIH pecypc]/ Kasues
B.M.— DnektpoH. TekctoBble naHHble.— M.: WHTepHer-YHuBepcurer WHDOpMannmoHHBIX
Texunonornit (MHTYUT), 2016.— 136 c.— Pexxum noctyna: http://www.iprbookshop.ru/16696.
— OBC «IPRbooksy, o mapoito.

VYrpaBieHue npoekTamMu ¢ Hcnoib3oBaHueM Microsoft Project [DnexTponHslil pecypc]/
T.C. BacroukoBa [u ap.].— DnekTpoH. TeKCTOBble AaHHble.— M.: HTepHeT-YHuUBepcuTeT
Nudopmarmonnbix  Texuwomormit (MHTYUT), 2016.— 147 c— Pexum pgocryma:
http://www.iprbookshop.ru/16738.— DBC «IPRbooksy, mo mapomro.

6.2. lonoJiIHMTEIbHASA JIUTEpaTypa.
bop3ynosa T.JI. ba3bl nannbix: ocBoeHue padbotsl B MS Access 2007 [DnekTpoHHBIH pecypc]:
anekTpoHHoe mocodue/ bopsynoBa T.JI., T'opobynoBa T.H., JlementheBa H.I'— Dnektpow.
TeKcToBble naHHble.— CaparoB: By3oBckoe oOpaszoBanue, 2014.— 148 c.— Pexum nocryma:
http://www.iprbookshop.ru/20700.— 3BC «IPRbooksy, mo mapoto

[IIBenoB B.M. ba3bl ganneix [Onextponssiii pecypc]/ IleenoB B.M.— DnexTpoH.
TekcToBble  AaHHble.— M.: VHtepHeT-YHuBepcurer WHpopmaumonusix  Texnomoruit
(MHTYUT), 2016.— 218 c.— Pexum noctymna: http://www.iprbookshop.ru/16688.— SbC
«IPRbooks», mo maposto

Jlsrunosa O.}O. Pazpabotka cxem u nuarpamMm B Microsoft Visio 2010 [DnexTpoHHBIN
pecypc]/ JlsrunoBa O.FO.— DnexkTpoH. TekcToBblie naHHbie.— M.: MHTepHeT- YHUBEpCUTET
Nudpopmarmonnbix  Texuwomormit (MHTYUT), 2016.— 127 c— Pexum pgocryma:
http://www.iprbookshop.ru/39566.— 3BbC «IPRbooksy, mo mapoito

6.3. YueOHO-MeTOAMYECKOE 00eceyeHHe CaMOCTOATeIbHOH padoThl.

I'aBpunos, M. B. Hu¢popmaruka u nHpOopMallMOHHBIE TEXHOJOTHH : yYeOHUK Ui OaKajJaBpoOB :
rpud YMO / M. B. I'appuinos, B. A. Kinumos. - 2-e u3a., ucnp. u gom. - M. : FOpaiit, 2012. - 350
C.

CremanoB, A.H. Uudopmatuka. bazoBbeiii kypc : ydeOHOe mocobue : jomyiieHo M-Bom
o0pa3oBaHus .... - 6-¢ m3a. - M. ; CII6. : [Tutep, 2015. - 719 c.

Hcaes I H. Hudopmanuonnsie Texnonoruu : yuebnoe nocobue / I'. H. Hcaes. - M. : Omera-Jl,
2012. - 464 c.

lNamatenko, B. A.  OcHoBBI HH(DOPMAITMOHHONW 0€30MACHOCTH : yueOHOE TOCOOHe ISl BY30B :
pekomeHzoBaHo YMO B o06nacté MNPHUKIATHOM HMHGOPMATHUKHU... TO  CIEHUAIBHOCTU
"llpuknannas uHdopmaruka" / I'amatenko, Bnaaumup AHTOHOBWY. - 4-e¢ u3naHue. - M. :
Wutepner- Yuusepcurer Wudpopmanmonnsix Texnomoruit : BMHOM. JlaGopatopusi 3HaHMH,
2012. - 205 c.

Wudopmarrka a1 IOPUCTOB M HKOHOMHUCTOB : [yueOHHMK] Juis GakaiaBpOB U MarucTpoB / MOJ
pen. C. B. CumonoBuya. - 2-e u3a. - CIIO. : ITutep, 2014. - 541 c.
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17

18

19

20

21

22
23

24

25

WNudopmarrka n MHOOPMAIMOHHBIE TEXHOJOTHMH B MPO(PECCHOHATBHON NEATENbHOCTH / TOA
obmr. pen. I1. V. Ky3nenosa ; Ypanbckas roc. opunnueckas akaj. - Mocksa : Opaiit, 2012. - 422
C.

WNudopmatrika 1 H”HPOPMAIIMOHHBIE TEXHOJIOTUU B MPOPECCHOHATIBHON IEATEILHOCTH / TIOJ pel.
B. 1. OnpkuHa. - Mocksa : [Ipocnexr, 2012. - 349 c.

bammakoBa E. U. CnpaBounble mpaBoBble CHUCTEMBI: YdeOHO-MeTonuueckoe nocobdue. — M.:
MockoBckuii ryMaHUTapHbIN yHUBEpcUTeT, 2015.— 380 c.

bammaxkosa E. U. [IpaBoBas nnpopmatrka: YuebHo-MeToauueckoe nocoodue. — M.: MockoBckuit
TyMaHUTapHbIN yHUBepcureT, 2015.— 186 c.

Kampaua B.JI., Huuenopyk H. b., 3y6apes C. A., [lmennunukoB M. Il Koucynsrantllntoc:
yuyuMcCsl Ha TNpuMepax. Y4eOHO-METOAWYECKOe IMOCOOHMe Ui CTYAEHTOB, OOYYalOLIUXCS IO
Harpasieruto «fOpucnpyaennusi». — M.: OO0 «Koncynprant:ACY»,2016. — 112 c.: uin.
Cucrema I'apant a’po: mpaktuueckoe pykoBoacTtBo. - M.: 000 HIIII «I'apant — Cepsuc-
VYuuepcurer», 2014. — 187c.

Cucrema T'apanT a’po: mpaktukym i crygeHroB. - M.: 000 HIIII «Iapant — Cepsuc-
VYuuepcurer», 2015. — 88 c.

3aboruna, H. H.  IIpoektupoBanue nH(OOpMAIIMOHHBIX CUCTEM : yuyeOHOE ocoOue /Ui By30B :
pexoMennoBaHo YMO 1o oOpa3oBaHMi0O B OONAacTH NPUKIATHOW HHOOPMATHKH... IO
cneunanbHoctn "llpuknanHas uHpOpMatuka (o ob6nactsaM)' U APYIMM SKOHOMUYECKUM
crnenuanpHocTaM / 3abornna, Hatanes Huxonaesna. - M. : MTHOPA-M, 2013. - 330 c.

Jlay, I. Google. Ilpouutoe. Hactosimee. bynymee / Jlay, [lxaner ; nep. ¢ anri. E. Jlanass. - M.
: Mann, UBanos u ®epbep, 2010. - 317, [3] c.

[Tnartos, B. fI. TexHonorus crparernyeckoro miaHupoBaHus U ynpasiuenus / [Inaros, Banepuit
SxoBnesnu, 3omotapeBa, Ceemnana EBrenbeBHa, [1natoBa, Onbra Banepsena ; PAHXul'C npu
IIpesunente PO®. - M. : [leno, 2013. - 370 c.

Pribkuna, C. I'. BHenpenue mMHOroypoBHEBOW HHGOpPMAIMOHHOM 00pa3oBaTeNbHOM cpenbl B
npodeccroHanbHOe 00pa3oBaHue // JkoHOMUKa oOpazoBanus. - 2015. - Ne 6. - C. 55-62.
Omneitnux  II. IL KoprnopatuBHble wuH(pOpmannoHHble cucteMbl. /Jlns OakamaBpoB U
CMELUANNUCTOB @ Y4eOHMK : pexkoMeHnoBaHo YMO... mo cnenuansHoctd "[lpukiagHas
unpopmatuka" / I1. I1. Oneitnuxk. - CII6. : [Turtep, 2012. - 176 c.

YeborapeBa, A. A.Mudopmanmonnas mnonutuka Poccum B obecrieueHHMM HHPOPMAIIMOHHON
0€30MacHOCTH JJMYHOCTH: UCTOPHUS U COBpeMEHHOCTH // VIcTopus rocynapcTBa u mpasa. - 2015. -
Ne 24. - C. 24-28.

[[TamoBanoBa, I. M. IIpenocraBieHne TOCyAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYI B
JNIEKTPOHHOM  ¢opme Ha Hdtame  ¢GopMHpoBaHUS  HMHPOpPMAIMOHHOrO  ofmectBa //
AJIMUHHACTpPAaTUBHOE U MyHHIIMNIAIbHOE MpaBo. - 2016. - Ne 1. - C. 99-106.

I'ynerseB A.K. Microsoft Office Project 2007. Professional. Ympasnenue mpoektamu. [Ipakr.
nocobue. CI16.. KOPOHA-Bexk. 2012. 480 c.. u.

Wmomeukns B.M. OCHOBBI HCHIOIb30BAaHUS U IPOEKTUPOBAHUS 0a3 TaHHBIX. YUEOHUK IS aKal.
OaxanaBpuarta: Pex. YueGHO-MeTO/I. OT/. BBICII. 00pa30BaHUs B KauecTBE yuel. s CTyA. BY30B,
00y4arouxcst Mo MHKEHEpHO-TeXH. Hanp. U crell.: Jlon. Y4yeOHo-MeTon. 00be. By30B [0 YHUB.
MOJINTEX. OOpa30BaHUIO B KadecTBE yueO. MOC. I CTyA. BY30B, OOyJaromuxcs IO Harp.
"Undopmaruka u Beluuca. TexHuka". B. M. Wmomeukun. MUOT. Hau. uccnen. yH-T. M..
FOpaiit. 2015. 213 c.. un

Koncynbrant ITmtoc. Texnonorus ITPO® B npumepax. — M.: 3A0 Koncynsrantlimtoc, 2012.

HecrtepoB C.A. ba3pl naHHbpIX. YUeOHMK W MPAKTUKYM JUIS aKaJeMH4YecKoro OakalaBpuara.-

M.:UznarensctBo FOpaiiT,2016.-600 ¢
OnpkuHa B.JI HWudpopmatka u uHGOPMAIMOHHBIE TEXHOJOTUUM B MNPOPECCHOHATBLHON

NESITeNbHOCTH: 2-€ W3[., Hep. WU JOoN. YUeOHHK U TMPaKTUKyM Uil aKaJeMHYeCKOro
OaxanaBpuara .- M.: MznarensctBo FOpaiiT,2015.-402 c.

Onbkuna B.JI. IlpaBoBas wuHpopmaTtuka. VYYeOHHK U MPaKTUKYM JUISI TPHKIATHOTO
OaxanaBpuara: Pex. YueGHO-MeTO/I. OT/. BBICII. 00pa30BaHUs B KauecTBE yuel. s CTYA. BY30B,
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=00

1.
.bank nmanabix «HopmartuBHO-mpaBoBble akThl DenepanbHOro cobpanus Poccuiickoit

13.
14.

15.

o0ydarouxcs 1o pu. Hanp. u crel.. Mock. roc. ropuf. yH-T uM O.E. Kyraduna. ITox pexn. B.
J. OnpkuHa. 2-e u3a., nepepad. u gpom.- M.:FOpaiit. 2015. - 398 c..

OnexktpoHHbIN Auck «Cuctema ["apanT aspoy». CrnienmanbHas mo00pKa MPaBOBBIX TOKYMEHTOB U
y4eOHBIX MaTepualoB JJs CTYAECHTOB IOPUAWYECKHUX, (UHAHCOBBIX M HKOHOMHUYECKHUX
crnienuanbHoCTel. Yuebnoe nocobue. - M.: 000 HIIII «I"apant — CepBuc-YHuBepcute», 2014. —
187c.

OnektponHbli auck «Koncymnprant [Tmoc: Briciias mikonay. CrnenuanbHas nog00pKa MpaBoOBBIX
JOKYMEHTOB M Yy4Y€OHBIX MaTepHalioB [UIsl CTYAEHTOB IOPUIWYECKUX, (UHAHCOBBIX U
HSKOHOMHYECKUX CIleHUalbHOCTeH. YueOHoe mocobue. Bwimyck 23. —M.: VYuyeOHbIH IeHTp
«Koncynbrant [lmrocy, 2015

6.4. HopmaTuBHbIE IPABOBbIEC JOKYMEHTHI.

@enepanbhplii 3akoH oT 27.07.2006 N 149-®3 (pea. or 31.12.2014) "OO6 wundpopmanuwy,
MH(GOPMAIIMOHHBIX TEXHOJIOTUSAX M O 3amure uHbopManuu" (C U3M. U JOM., BCTYIL. B CUILY C
01.09.2015) // Cobpanue 3akoHomarenbctBa PD", 31.07.2006, N 31 (1 4.), cT. 3448
®enepanpubiii 3akoH oT 29.12.2010 N 436-®3 (pea. ot 29.06.2015) "O 3ammre nererd oT
MHpOPMaLUH, MPUUUHSIOMIEH Bpea WX 310poBbi0 U pa3BuTHO" // CoOpaHHe 3aKOHOAATEIbCTBA
P®", 03.01.2011, N 1, cT. 48

®Oenepanpubiii 3akoH 0T 09.02.2009 N 8-D3 (pen. ot 04.11.2014) "O6 obecrieueHnn A0CTyMa K
WHPOpPMAIIMK O  JACATENBHOCTH TOCYIapCTBEHHBIX OPraHOB W  OPraHOB  MECTHOTO
camoynpasienus"// Cobpanue 3akoHoaatenscTsa PO", 16.02.2009, N 7, ct. 776

3akon Poccuiickoit @enepanun «O nepconanbHbiXx gaHHbIX" (puHAT [J] ®C PD 08.07.2006)» //
Cobpanue 3akononarensctsa PD, 31.07.2006, N 31 (1 4.), cT. 3451

Vxka3 Ilpesugenra P® or 09.05.2017 N 203 "O Crpaterun pa3BuTHs HH()OPMAIMOHHOTO
obmmectBa B Poccuiickoit @enepanuu Ha 2017 - 2030 roapt" // OpunmanbHbI HHTEPHET-TIOPTAT
npaBoBoi nHGopmanuu http:// www.pravo.gov.ru, 10.05.2017

Vka3 IIpesunenta PO ot 05.12.2016 N 646 "OO6 yrBepxiaeHuu J{oKTpuHBI HH()OPMAIIMOHHON
6e3omacHoctu  Poccuiickoit ®enepanun" // OQuUUUaNbHBI HHTEPHET-MOPTANT MPABOBOM
uHpopmatuu http:// www.pravo.gov.ru, 06.12.2016

6.5. UnTepHeT-pecypchbl, CIPABOYHbIE CHCTEMBI.

CepBep opranoB rocyaapcTBeHHoM Biactu Poccuiickoit @eneparuu  http://www.rsnet.ru/.ru
[Ipesunent PO http://president.kremlin.ru

ITpaButensctBo PO http://www.government.ru

WNudopmanmonno-nouckoas cucrema «3AKOH» (UTIC «3AKOHY) // http://ntc.duma.gov.ru
Hayuno-texnuueckuii nentp mnpasoBoil uHpopmanuu «Cucrema» Caiit HTL[ «Cucrema //
WWwWw.systema.ru.

CrpaBouHo-nipaBoBasi cuctema Koncynpsrant [Tntoc // http://www.consultant.ru/
CrmpaBouHo-nipaBoBasi cuctema ["apant // http://www.garant.ru/

«OdunmanbHbIi HHTEPHET-TIOPTAJIC TPABOBOW HHPOPMAIIUN» — Pravo.gov.ru
WNudopmanimoHHo-IpaBoBast cucTeMa «3aKoHOAATeNbCTBO Poccum» pravo.gov.ru/ips

. baza nanueix «®enepanbHbie 3akoHb» —HMHTEepHEeT-caT CoBera dDexpepanun DenepanbHOrO

CoOpanus Poccuiickoit @enepannu www.council.gov.ru
NIIC «3akon» - http://ntc.duma.gov.ru/bpa

®enepanun» - http://duma.consultant.ru

ABTOMAaTH3MpOBaHHAsI CUCTeMa oOOecredeHus 3akoHojarenbHOU nesTenbHOCTH («ACO3My») —
http://asozd.duma.gov.ru

ITopran «HopmaTtuBHble npaBoBble akThl Poccuiickont @enepaunn» MunucrepctBa FOctunuu
Poccutickoit ®eneparum —http://zakon.scli.ru

CrnpaBouHO-TIpaBOBas cucTeMa «TajnoH miocy —www.scli.ru/bd/etalon.php
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16.

17.
18.

http://www.intuit.ru — caiit lHTepHeTr yHuBepcuTeTa MH()OPMAIIMOHHBIX TEXHOJIOTHH (BHIEO-
KYpCHI TIO JUCITUTUTAHE)

http://www.knigafund.ru — snexTponnas oubnuoreunas cucrema «Kuura®donm
http://www.iprbookshop.ru - anextponnas oubmorteunas cucrema [PRbooks.

7. MaTepuajibHO-TeXHUYecKasi 0a3a, HH(POPMALIMOHHbIE TEXHOJIOTHH, IPOTPaMMHOe
ob0ecrieyeHre 1 HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMBbI

1. Crenanu3upoBaHHbIe 316l JUISl IPOBEJCHUS JIEKIMHA U ayIUTOPUH JIJIsl IPOBEICHUS
CEMHHAPCKHX W MPAKTHYECKUX 3aHITUH C MCIOIH30BAHUEM MYIBTHMEIHHHOTO 000PYIOBAHUS U
BO3MOXKHOCTBIO MPSIMOT'O BBIXOJIAa B c€Th VIHTEepHeT.

2. Crienmanu3upoBaHHas MeOeIb ¥ OPTCpPEe/ICTBA: ayAUTOPHH W KOMITBIOTEPHBIE KIIACCHI,
000pyIOBaHHBIE TIOCAOYHBIMU MECTAMHU.

3. Texuumueckue cpeactBa oOydeHus: I[lepcoHanbHbBIE KOMIBIOTEPHI, KOMIIBIOTEPHBIE
MIPOEKTOPHI; 3BYKOBbIE JMHAMHUKH; IPOrPAaMMHBIE CpEICTBa, OOECMeYMBaIOIINE MPOCMOTP
Buaeodaiinos B popmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JIunien3noHHbIe AMeKTpoHHBIE pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MHdbopmarnmoHHble cnpaBouHble M TOUCKOBbIe cucTeMbl «Koncynbrant Ilmocy,
«"apaHT».
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