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1. IlepedyeHb IUIAaHMPYeMbIX Ppe3yJabTATOB OOy4YeHHS] MO JUCHUILIHHE (MOIYJI0),
COOTHECCHHBIX C INIAHUPYEMBIMHU PE3YJIbTATAMHU OCBOCHHUSA IPOrpaMMbI

1. ducuuniamnHa «lesIonpou3BOACTBO M PeKMM CEKPETHOCTH» olecnedynBaeT OBJAJleHHe
CJIeAYIOLMMH KOMIIETEHIUSIMH € Y4€TOM J3TAIOB:

2.
Kon HaumenoBanue Kopx srana HaumeHnoBanue sTana 0CBOCHUS
KOMITIETEH KOMIIETEHLIUH OCBOEHUS KOMIIETEHLIUH
117071 KOMITETEHIIH
u

OIIK-2 CIHOCOOHOCTBIO OIIK-2.2.1 CIOCOOHOCTh OCYIIECTBIISATh
peann30BbIBATH HOPMBbI nojjiep>kaHue Mupa u 6e30MacHOCTH,
MaTepUalbHOTO U pa3BUTHE APYKECTBEHHBIX OTHOLLICHUM
MpoILIeCCYaIbHOTO TIPaBa, MEXIy rOCyJIlapCTBaMH, COTPYAHUYECTBA
3aKOHOJIaTEIbCTBO B Pa3pelIeHN MEXITyHAPOIHbIX
Poccuiickont @enepanuu, po6eM 1 00ECTIeYeHNH 3aIIUTHI TIPaB
oOI1Ienpu3HaHHbIC YEJI0BEKa, PYKOBOJCTBYSICh
MPUHIUIIBEI 1 HOPMBI 00IIeTPU3HAHHBIMY PUHITUTIAME U
MEXyHApOAHOTO MpaBa B HOPMAaMH MEXTyHapOJHOTO IIpaBa,
npodeccHoHaTBHOM OCHOBHBIMH TOJIOKEHUSIMH
JIeATEIbHOCTH KOHCTHUTYIIUI 3apyOeKHBIX CTpaH

OIIK OC- | cmoco6HOCTh 00HapyxuBaTh | OIIK  OC- | cnoco6HOCTH MPUMEHSTh METO/IbI

4 pealbHbIC u ckpbIThie | 4.1.3 MPOTUBOJAECHCTBUS peabHBIM u
YIpO3bl Oe3omacHOCTH CKpPBITBIM Yrpo3aM B HPAKTUYECKOMN
JIeATETLHOCTH  OpraHOB U JeSATeIbHOCTH OPTaHOB U OpraHu3aInil
OpraHu3alu

[IK-18 crnocobHocThio mpuHuMaTh | [1IK-18.1.2 | cmocoOHOCTh MPUHUMATH ONTHUMANIbHBIE
ONTUMAJIbHBIE yIPaBJICHUECKHE pereHus B

YHOPAaBJICHYCCKHUEC PCUHICHU

OpraHu3alli¥  JEJONpPOU3BOACTBA U
YKPEIUIEHUH PEKUMA CEKPETHOCTH

1.2. B pe3yJibTaTe 0CBOEHUS JMCUMIJIMHBI Y CTYIEHTOB J0JKHbI ObITh C(hOPMUPOBAHBI:

Kop hTana
0CBOCHHS
KOMIIETeHINH

IIpodeccnonaabu
ble JelicTBUS

Pe3yabTarnl 00y4yeHust




AHanu3upoBaTh
COCTOSIHME TEKYILEH
JeSITebHOCTH
OpTaHu3aIH
(oprana, mecra
paboThI) C MO3UITHI
ee Oe30IMacHOCTH;
MIPOBOIUTH
UCCIIEI0BaHUS
TEKyIlen
[IPaKTUYECKON
JeSITeIbHOCTH
OpraHoB U
OpraHu3alnii,
OTJENBHBIX
HaIlpaBJICHUN 3TOMN
JeSITeIbHOCTH B
LEJISX BBISIBICHUS
YSI3BUMOCTH
JIEHCTBYIOIIUX
CUCTEM
0e3011acHOCTH U
CBOEBPEMEHHOT'O
IPUHSTHS MEp T10
UX YCUJICHHUIO,
MOJICPHU3AINH U
HOBBIIICHHIO
YpOBHS
0C30I1aCHOCTH;
IPUMEHSTD
METOAMKH
MIPEOTBPALCHHS
UHIMJICHTOB
0C30ITacCHOCTH,
NpaBOHAPYLICHUH,
pearupoBaHus Ha

OIIK-2.2.1

Ha ypoBHe 3HaHuii:

- 00 OCHOBHBIX KAaTETOPHsSIX W MOHATHUSAX IMpaBa; OTPACIAX U
WHCTUTYyTax MpaBa;

0 JEHCTBYIOLIEM 3aKOoHOAaTeNnbCTBE Poccuiickoin denepanuu,
perynupymoomeM  pa3HooOpazHble  cdeppl  colMaIbHOU
JIeITEILHOCTH;

- O IPUPOJE MEXKAYHAPOIHBIX FOPUINYECKUX OTHOLLECHUN;

- O TIPUHITUTIAX, OTPACIIAX U HOPMAX MEXIYHAPOJIHOTO MpaBa.

Ha ypoBHe ymMeHnii:

- OIIepUpOBaThH HNOHATUSAMU MaTEepUaIbHOIO,
IIPOLIECCYATILHOTO Ipasa, MIPaBOOXPAHUTEINBHOU u
IIPaBONIPUMEHUTEIBHON NEATEIBHOCTH;

- COOTHOCHTh HOPMBI pa3JIMYHOIO IpaBa C pPa3IMYHBIMHU
OTpaciIsIMHU IIPaBa;

- IPUMEHSATH B OLIEHKE CUTyalUil 1 cOOBITUI OOIIECTBEHHOMN
KHU3HM  OOLIETeOpeTHYECKHUe  IMpaBOBble  IOCTYJIATHI,
JEHCTBYIOIIEE 3aKOHOIATEIbCTBO;

- BBIJIENIATH OCOOEHHOCTH MPABOBOIO PETYJIMPOBaHUs B chepe
MEKIYyHAPOAHOIO TMpaBa M CJIEAOBaTb HMM B IPOLECCE
po¢eCCUOHATILHOM 1eATEIbHOCTH;

- apryMEHTHpPOBAaTh CBOE€ MHEHHME MCIOJbB3Ys HOPUIHYECKYIO
TEPMHUHOJIOTHIO U KOHKPETHBIE 3aKOHOIOJI0XKEHUS;

- HaXOJUTh BEPHBIM U TOCTATOYHBI HOPMATUBHBIN MaTepra
JUI OLUEHKH M KBaIM(UKALMU IOPUAWYECKUX JEHCTBUH U
COOBITHI;

- KBaJM(HULIHUPOBAHHO OLIEHUBATH IOPUIUYECKUE NEHCTBUS U
COOBITHS, IPUMEHSSI BHIOpaHHBIM HOPMAaTUBHBIN MaTepHal;

- (opMupoBaThb  NO3MLHUIO  PpEHIEHUS  IOCTABJICHHOM
FOPUANYECKON 3a7a4H;




MIPaBOHAPYIICHHUSI U
HHIAIEHTHI
0€30I1aCHOCTH B
TeKyIIei
JIeITEIbHOCTH
OpraHoOB U
OpraHu3aLui.

Ha ypoBHe 3HaHuii:

- 0 pa3IuYHbIX BHUJAAX O€30MaCHOCTM U  IPaBOBOM
peryJIupoBaHUU AESTEIbHOCTU IO OE30MaCHOCTH;

- 0 BUJIax yrpo3 0e30MacHOCTH, O MOCIEACTBUSIX peaanu3alun
9THX yIpo3,

- 0 crnocofax W METOJUKE MPOBEACHUS MEPOIPHUITHH 10
CHIDKEHUIO YPOBHS OIIACHOCTH B JIEATEIBHOCTH OPraHOB U
OpraHu3aluiil.

Ha ypoBHe ymMeHnii:

- OLIEHUBAaTh BJIMSHUE BHEIIHUX U BHYTPEHHUX (DaKTOpPOB
ONaCHOCTH Ha PEATbHYIO AEATENBHOCTh OpraHM3aluu (MecTa
paboThl);

- TpPOBOAWUTH  AaHAJIM3  MPAKTUYECKOM  JIeATEIbHOCTH
OpraHu3alM ¢ TO3ULUI ee 6e30MaCHOCTH;

OIIK OC-4.1.3 - BBIIEJSATH KIIOYEBbIE (DAKTOPbl OMACHOCTH (BHEIIHHE,
BHYTPEHHUE) B JEATEIbHOCTU OPTaHU3alH;
- OIICHMBAaTh CTENEHb ONACHOCTH BBISBIEHHBIX (PAKTOPOB
(yrpo3s), BeICTpanBaTh NPUOPUTETHOCTh MEP PearupoBaHuUs Ha
HUX, TPUMEHITH BO3MOXXHOCTH TEXHHUYECKHUX CPEJICTB
0€30MacCHOCTH MPOrPaMMHOIO (B TOM 4YHCJI€ — BCTPOSHHOTO)
oOecIeyeHus u;
- IPUMEHATH TEXHOJIOTUU PACIO3HABAHUS JIKHU;
- OCYIIECTBISITh MOHUTOPHHI (C TO3ULUH O€30IacHOCTH)
TEKyIIeH AesTeIbHOCTH OpraHnu3aluiy;
- TpenBUACTh TOCIEICTBUS TPUHATHS TPABOBBIX U
aJIMUHUCTPATHUBHBIX PEIICHUH 10 BoIpocaM 0e30MacHOCTH;
- 0OPMIISITH M COCTABIIATH HEOOXOIUMBIE JIOKYMEHTHI.
IK-18.1.2 HAa YPOBHE 3HAHWIA:

- HOPM, MPUHLIMIIOB 5 TEXHOJIOTHI
OpraHU3alUOHHON IeSATEIbHOCTH B
npodeccroHaIbHOM chepe;

- NPUEMOB OIEPATUBHOIO M CTPATETHYECKOrO
IJIaHUPOBAHUS,

HA YPOBHE YMEHUI:
- OCYIIECTBIIATh PA3PELICHUE CIIOPOB U
(bopMyIUpOBaTh yIPaBIECHYCCKHE PEIICHUS;

HA YPOBHE HABBIKOB
- HABBIKOM IIpEJIaraTb ONTUMAJIbHBIE
YIPaBIEHYECKHUE PELICHNUS, PYKOBOACTBYSChH
HOPMAaTHUBHO-IIPABOBBIMU aKTaMH, PETYIMPYIOIINE
pa3IMuHble IPaBOOTHOLIECHUS;




2. O0bemM H MeCTO IMCHUILINHBI (MoayJisi) B ctpykType OIl BO

O0beM TMCHUIITHHBI

OO0mas TpyA0€MKOCTh TUCIMIUIMHEI cocTaBisieT 72 a.4. (2 3.e.)

KonuyectBo akageMU4eCKMX 4YacoB, BBIJCJIEHHBIX Ha KOHTAaKTHYIO pPaboTy cC
npenoaaBaresnieM (1Mo BuAaM y4eOHBIX 3aHATHI) U HAa CAMOCTOSTEIbHYIO paboTy 00yJarommxcs:

- oyHas ¢opma oOyueHus: nekuuu — 16 a.u., mpakTHuyeckue 3aHATHA — 16 a.u.,
camocTosaTenbHas padora — 40 .

Mecto mucuumiuHasl B ctpykrype OIT BO

Huctunnuna b1.B.04 «JlenonpousBonctBo u pexxkum cekpetHoct» (JuPC) Bxomut B
BapuatuBHyto 4acth (B.04) mpodeccuonanpHoro numkna mucuuiuine (brmok 1) B kadectBe
00s3aTEIbHON  TUCIIAIIINHEI mo crenuansHocTH  40.05.01 IIpaBoBoe obGecmedyeHue
HaIMOHAJIBHOU Oe3omacHoCcTH. M3ydaercs Ha 2 Kypce B 3-OM ceMecTpe.

CymiecTByeT MEXIUCHMIUIMHApHAs JIOTHYECKass M COJAep)KaTelbHO-MeToInYecKas
B3anMocBs3b JuPC ¢ JpyruMu  JUCHUIUIMHAMU TNPOQECCHOHAIBHOTO IIMKIA: TEopHuei
rocyJapcTBa M MpaBa, KOHCTUTYITHOHHBIM MPAaBOM, aJIMHHUCTPATUBHBIM MPABOM, YTOJIOBHBIM U
YTOJOBHO-IIPOLIECCYaTbHBIM IIPABOM, TPYIOBBIM ITPaBOM.

MexnuciuuIuinHapHas JOTHYecKas U CoJIepKaTeIbHO-MeToInuecKas B3auMocBsizb JJuPC
CYIIECTBYET C Y4eOHBIMH TUCIHUILUTMHAMHU TYMAaHHTAPHOTO, COLMAIBHOTO W IKOHOMHUYECKOTO
IMKJIA:

b1.5.02 Jloruka

b.1.b5.15 Pycckuit S3bIK U KyJIBTypa peuH;

b1.B./IB.12.01 AnBokarypa. IIpaBoBbIe acnieKThl aIBOKATCKON AESTEIbHOCTU

JuPC sBnsercs onopoi s yCBOEHUS MaTepualla TaKuX JUCLUIUINH, KaK:
b.1.5.34.03 FOpuanueckas TEXHHKA.
b1.B.09 Vnpasnenue u NpuHATHE yIPABIEHYECKUX PEILICHUI.
b1.B.11 IlpaBoBoe peryinpoBaHue rocyJapCTBEHHOM U MyHHUIIMIIAIbHON CITYKOBI.
b1.B.JIB.02.01 Craructuueckuii aHanu3 B FOPUCIIPYICHIINH.
b1.B./IB.02.02 PaGoTa B cripaBOYHBIX MPAaBOBBIX CUCTEMAX

Ta6numa 1
CTpyKTypa 1M CUMIIHHBI
O0bem IMCHUILIHHBI, YAC.
®opma
KonTakTHas padora TeKyLlero
o0yyarouuxces ¢ KOHTPOJIsA
Ne i/ HanmenoBanue Tem npenojaBarteyemM ycneBaemMocT
B (pa3nenoB) Beero 10 BHJAaM Y4eOHbIX CP u’,
3aHATHH NMPOMEKYTOY
HOM
KC
J JP | 13 P arrecTaluu
Ounas ¢popma o0ydeHus
Brenenue. OcHoBHBIE
MOHATHUS JUCUUIUINHBI.
Tema 1 ARER 8 2 2 4 |0
TepMuHoIOTUS.
Cnenuduka Kypca




O0BbeM TUCIHUILIINHDBI, Yac.
®opma
KonTakTHas padora TeKylero
00yJaromuxcs ¢ KOHTPOJIA
Ne i/ HaumeHnoBaHue Tem npenojaBartejeM ycneBaeMocT
B (pa3nesioB) Beero 10 BHJIAM Y4eOHBbIX CP u’,
3aHATHI MPOMEXKYTOY
HOM
JI JIP | 1I3 KPC arrecTaluMu
Ounas ¢popma o0ydeHus
JIOKyMEHT, ero CBOMCTBA.
Tema 2 | Knaccudukanuus 8 2 2 4 |0
JIOKYMEHTOB
Bunet  1okymeHTOB B
Tema 3 | ynpaBneHuecKon 8 2 2 4 |0
JEeSTeNIbHOCTH
Tema 4 JlokymMeHTOo000pOT 3 ) ) 4 1o
Tema 5 DNEeKTPOHHBIN 10 ) ) 6 o
JIOKYMEHTO000pOT
Tema 6 Cucremartuzanus U y4eT 10 ) ) 6 o
JIOKYMEHTOB.
Tema 7 PabGota ¢ oOpameHusMu 10 5 5 6 |0, 11
rpaXKaan
[Mopsimok oOpamienust ¢
Tema § | 7OKYMCHTAMH, 10 2 2 6 |0, I, C3
COJIepKAIMH
CITY)KeOHYIO TalHy
[IpoMexxkyTouHas arrectanus 3auer
Bcero: 72 16 16 40

[Ipumeuanue: 1 — popmsl Tekymiero KOHTpoIst yeneBaemoctu: ompoc (O), moxmaz (), pemeHre CUTyamoOHHBIX
3amad (C3).

Conepxxanue TMCUMILIUHBI (MO1YJIs1)

Tema 1. BBegenme. OcHOBHble NOHATHSA JMCHUILIMHBL. TepmuHonorusa. Cnenuduka
HACTOAIIEr0 Kypca.



Ornucanvie yueOHOM TUCIIUIUTMHBI U METOJIMKU €€ OcBOeHusl. Paciricanue u TpeOoBaHUS K
OCBOCHHIO MaTepuaia Kypca (Ha OCHOBE CTaHIapTa CICIUATBFHOCTH). PacKpeITHE OCHOBHBIX
MOHSITUN: JENOMPOU3BOICTBO, JOKYMEHTUPOBAHUE, CPEACTBA JOKYMEHTHUPOBaHUs, 3aJauH,
GOpMBI  JIOKYMCHTHPOBAHWsSI, CHCTEMa  JOKYMEHTaluu. [IpaBoBOe  peryimpoBaHHE
Jenonpon3BoAcTBa. HopMaTuBHash 0a3a JeNONpPOM3BOJCTBA M €€ OCHOBHBIE KOMITOHEHTHI.
Cnyx06a J10Y.

Tema 2. JlokymeHT, ero ceoiicrBa. Kiiaccnpukanus 10KyMeHTOB

[lonatue poxkymenta. COOTHOIIEHHE TOHATHH «UHQOpPMALUSI» U «IOKYMEHT».
OOmeHayynbsle OocHOBaHUS Kiaccuukanuu. Kpurepun kiaccu@ukanuu, UX HAOMYCTUMOCTb.
[IpaBuna xnaccupuuupoBanus (neneHus o6béMa moHsATHs). Kiaccudukanus JTOKYMEHTOB.
[IpaBuna cocraBnenus. Pexsusntel. IOpuanueckas cuina 10KyMeHTa.

Tema 3. Buabl 10KyMEHTOB B YIIPABJIEHYECKOH 1eATeILHOCTH

[lonsitue ymnpaBiIeHUECKOH JNEATENbHOCTH, OOBEKTbl, CyOBEKTbl, LEIH, BUIbL.
Odopminenne ynpaBieHUYeCKOM JokyMeHTaruu. CHCTeMBbl JTOKYMEHTAalUWHU. SI3BIK U CTHIb
opUIMATBHBIX  JOKYMEHTOB. BuHIbl [1OKyMEHTOB B  yNpaBICHUYECKOH  JEATEIbHOCTH:
OpraHU3allMOHHO-TIPABOBBIE, PACHOPSIIUTEIbHBIE, CIPAaBOYHO-MH(DOPMAIIMOHHBIE, CIPaBOYHO-
aHAJIMTUYECKHE, [0 TUYHOMY COCTaBY, OyXTaJdTepCKOro yyeTa U OTYETHOCTH.

Tema 4. JIokyMeHT0000pPOT.

[Tonsitue nOKyMeHTOOOOpOTa, 3a7aud, NPUHLUIBL, O0BEM, CTaIUHM, BHYTPEHHUH U
BHEIIHUN  KOHTYpPBHl  JIOKyMEHTOOOOpoTa. J[OKyMEHTONOTOKH, OpraHu3alus CO3JaHus,
00paboTKu, MpuemMa u rnepeayu J0KyMEHTOB. THIIOBBIE perUCTPAlMOHHO-KOHTPOJIbHBIE (DOPMBI,
UX PEKBU3UTHI. YUeTHas MOJIUTHKA OpraHu3anuu. I'paduk 1o0KkyMeHTo000poTa.

Tema 5. D1eKTPOHHBIN JOKYMEHTO000POT.

ABTOMaTH3AIHs MPOIECCOB TOKYMEHTAIIMOHHOTO OOECTICUeHHsI yrpaBieHUs. TepMUHBI
AJIEKTPOHHOTO  JIEJIONpPOM3BOJACTBA.  [lOHATHE  DJEKTPOHHOrO  JOKYMEHTa.  ATpUOYTHI
IOPUINYECKON 3HAYMMOCTH DIJIEKTPOHHOTO JIOKyMeHTa. [IOHSATHE CHCTEMBI 3JIEKTPOHHOTO
nokymenroobopora (C3OM). Crpykrypa C3O/I. IlpeumymiectBa CHUCTEMBI 3IEKTPOHHOTO
nokymeHTooOopoTa. Ilpobnemsr popmMupoBaHUsS W BEIEHUS €IWHON CUCTEMBI DJIEKTPOHHOTO
nokymenroobopota. Bugsr CO/1. ITponece u atans! BHenpenuss CO/1.

Tema 6. CucremaTH3anusa M y4eT JOKYMEHTOB B OPraHu3alnu (HOMEHKJIATYypa aeJ).
Howmenknarypa nen. @opmupoBanue u opopmiieHue aen. YuetHsie Gopmel. Ilouckosbie

CUCTEMBbI. OKCHepTH3a IIEHHOCTH JOoKyMeHToB. ®opmupoBanue u odopMieHHE JeIl.
OnepaTtuBHoe xpaHeHue. [1oAroToBka k ciaye B apXuB. Y HUUTOXKECHHE.

Tema 7. Opranuszanusi padoTsl ¢ 00palIeHUSIMU TPAXKIAH.



HcTopust ”HCTUTYTa oOpaIleHus rpaxngaH K BjIacTu. Bumer oOpalieHui
rpaxpmaH #u ux ocobeHHocTu. Popmbl oOpalleHu#. OITambl BeOeHUS
OEeJIONPOMU3BOICTBA MO oOpaIeHusaM rpaxmaaH. Cpoku u crnocoObsl 00paboTKHU
IMIMCbMEHHEIX OOpalieHu# rpaxmpaH. PopMupoBaHue [Oen II0 0o0palleHUusIM
rpaxpaH. AHanuTHu4Yeckass paboTa ¢ MUCbMEHHBIMU OOpaIlleHUusIMU I'paKaaH.
PaboTa c yCTHEIMU OOpalleHussMu rpaxgaH. OpraHu3alius JTUYHOr0 IpreMa
rpaxaaH B aAMUHUCTPAIINH.

Tema 8. [lopsaok oOpaieHusi ¢ JOKYMEHTAMHU, COIEPKAIIMMH CJIYKeOHYI0 MH(OPMALHIO

[Tonsitue Taituel. ['ocygapcTBeHHasi, BOCHHas, Ciy:KeOHas, Hajoromasi, OaHKOBCKas,
KoMMepueckas TaiiHa. OCHOBHbBIE MOHSTHSI CEKPETHOTO JEJIONPOU3BOACTBA: CEKpeTHas padora,
CEKpPETHOE W3JeIHe, CEKPeTHhIM JokyMeHT. CremneHb cekpeTtHocTd, rpudsl. CekpeTrHoe
nenornpon3BoAcTBo (CHII): mopsamok pa3paboTku, opopMiIeHHUs, yUeTa, XpaHSHHs, oOpaIleHus,
Pa3MHOXKEHUS, IEPECBUIKU U YHUUYTOKEHUS CEKPETHBIX JOKyMeHTOB (Cl1).

[Tonsitue pexuma, pexuMa CEKPETHOCTH, pexuMa KOH(PHUACHUUAIHHOCTU. PexumHO-
cekpetHble opransl (PCO). Jlonyck k rocynapctBeHHoi TaiiHe. [IpomyckHol pexum. KonTposnb
3a COOJIIOIGHHEM YCTaHOBJICHHBIX TpeOOBaHUI peXHMMa CEKPETHOCTH B TOCYAapCTBEHHBIX
YUPSKACHUAX (KOH(PUICHIMATBHOCTY M KOMMEpPYECKOHM TailHbl B HErOCYJapCTBEHHBIX
yupexaenusix). I[Ipopumnakruueckas pabora ¢ nepconanoMm. OTBETCTBEHHOCTbh 3a HapyllEHUE
peXHMa TOCyIapCTBEHHON TalfHbI, CITy>)KeOHOU, KOMMEPUYECKOUN TalHBI.

4. Marepuajibl TeKyllero KOHTPOJSI yCHEeBAeMOCTH O0y4arOIMXCA M (POHI OLEHOYHBIX
CpPeICTB MPOMEKYTOYHOI aTTeCTAMHU MO TUCHUILIHHE (MOIYJII0)

4.1 Bonpocsl 1uist 3a4eTa 1o Kypcey «/[eJIonpou3BoACTBO U PEKUM CEKPETHOCTH

1. JenonpousBoactso. [lonsrue, nenu, Gopmsl.

2. [IpaBoBoe€ peryaupoBaHue AeI0NPOU3BOICTBA.

3. Cucrema J1OKyMEHTALMU U €€ KOMIIOHEHTBHI.

4. I'ocymgapcTBeHHas cUCTEMa JOKyMeHTauoHHoro obecnieuenus ynpasienus (ICAOY).
5. [lonsitue, kmaccupuKanus JOKYMEHTOB.

6. Buapl TOKYMEHTOB B YIIPaBJIEHYECKOU 1E€ATEIBHOCTH.

7. Opranu3alluOHHO — MIPABOBBIE JOKYMEHTBHI.

8. OpraHu3aMOHHO PacHOPSAIUTENbHbIE JOKYMEHTHI.

9. CnipaBouHO-UH(POPMALIMOHHBIE U CIIPABOYHO-aHAIUTHYECKHUE TOKYMEHTHI.

10. JIoKyMeHTBI 11O JINYHOMY COCTaBy.

11. JIokyMeHTOOOOPOT | €ro CTaJIUH.

12. I'paduk goxymeHTO000pOTA.

13. DneKkTpoHHBIH TOKyMEHTO000pOT. [ToHsATHE, 0COOCHHOCTH, TPEUMYIIIECTBA.
14.Cucrema snexTpoHHOT0 oKyMeHToobopoTa (CO/). Buast CO/I.

15. Ilpouecc Buenpenus CO/I.

16. Homenknatypa fien v ee cofepKaHue.

17. ®opmupoBanue u opopMieHUE ACII.

18. Pabora ¢ oOpamenusMu rpakaad. Buabl oOpalieHuii, 3Tarsl JeI0NpOn3BOACTBA TI0 HAM.
19. Pabota ¢ ycTHbIMU OOpaleHusIMH rpakaad. Opranusanys JUYHOTO IprueMa Ipaxk/iaH.
20. CexpeTHoe 1e7101pon3BoACTBO. OCHOBHBIE MOHATHS, OCOOCHHOCTH.

21. I'ocynapctBenHas, ciryxeOHas TaiiHa. CopepkaHue, HOpMAaTHUBHOE PETYJIMPOBAHHE.
22. Kommepueckas taitna. ConepxaHue, HOpMaTUBHOE PETYJIUPOBAHUE.

23. ITopsiiok oOpalneHus ¢ CeKPETHBIMU IOKYMEHTAMHU.

24. PexumHo-cekpeTHble opransl (PCO), HanpaBieHMs! UX 1€ATEIbHOCTH.



25. Jlonmyck K rocyJapCTBEHHOM TaliHe.
26. [IpomyckHOM pexuM Ha 00BEKTaX, UMEIOIINX OTHOIIIEHUE K TOCYIapCTBEHHOM TaifHe.

27. IlprunHbl, BBI3BIBAIOIINE YTEUKY CEKPETHBIX CBEIACHUM.

28. KoHTposb 32 COOMIOICHUEM PEKUMA CEKPETHOCTH.
29. OTBETCTBEHHOCTb 3@ HAPYILIEHUE PEKUMA KOMMEPUECKON TalHBI.
30. OTBETCTBEHHOCTH 3a HAPYLIECHUE PEKUMA F'OCYJaPCTBEHHOM TAMHBI.

4.3. OueHo4YHbIE CPEACTBA AJIsI IPOMEKYTOYHOM aTTeCTALIUH.

4.3.1. IlepevyeHb KOMIIETEHIMI ¢ YKa3aHMEM 3TANOB UX (OPMHUPOBAHUA B IIpoLecce
OCBOeHHs 00pa3oBaTe/ibHOM nporpammsl. [loka3aTesn u KpuTepun oleHUBAHUS

KOMIIETEHIIUI ¢ y4eTOM 3Tana ux (popMUPOBAHUSA

Kon HaunmenoBanwme Kon stana HaunmenoBaHue 3Tama ocBOCHUS
KOMIIETEH KOMIIETEHITNH OCBOCHHUS KOMIIETEHITNH
117071 KOMITETCHIIH
u
OIIK-2 CTIIOCOOHOCTBIO OIIK-2.2.1 |cnocoOHOCTH OCYIIECTBIATD
peann30BbIBATH HOPMBI noJi/Iep >kaHue MUpa U O€30MaCHOCTH,
MaTepUabHOTO U pa3BUTHE APYKECTBEHHBIX OTHOILICHUM
MPOIIeCCYaIbHOTO TIPaBa, MEXIy TOCyJapCTBaMH, COTPYAHHUYECTBA
3aKOHOJIATEIbCTBO B pa3peiieHu MEeKITyHAPOIHBIX
Poccuiickoit denepaiymy, po0sIeM ¥ 00ECIIEYECHUH 3aIUThI TIPaB
o0IIenpU3HAHHBIC YEJI0BEKa, PYKOBOJICTBYSICh
MIPUHITUTIEI 1 HOPMBI 0OIIenTpU3HAHHBIMU TTPUHITUTIAMHA U
MEXyHapOAHOTO MpaBa B HOpMaMu MEXJTyHapOIHOTO IpaBa,
npodecCuOHATbLHON OCHOBHBIMH ITOJI0KEHUSMH
JIeATETbHOCTH KOHCTHUTYIIUH 3apyOeKHBIX CTpaH
OIIK OC- | cioco6HOCTh 0OHapyxwuBaTh | OIIK  OC- | cnocoOHOCTH MIPUMEHSTH METO/IbI
4 pealbHbIC u cKpbIThIC | 4.1.3 MPOTUBOJECHCTBUS peabHBIM u
YIpO3bI 0e30macHOCTH CKpPBITBIM Yrpo3aM B TMPAKTHYECKOM
JIeATETLHOCTH OpPraHOB W JEATETLHOCTH OPTAaHOB U OpTraHu3aIui
OpraHu3anui
IK-18 crnocobHocTbto npuHuMaTth | [1IK-18.1.2 | cmocoOHOCTE MPUHMMATH ONTHUMAaJIbHBIE
ONTHMAaJIbHBIC yIpaBlIeHUYECKHE pelieHus B
YIPaBJICHUYECKUE PEIICHUS OpraHu3allMk  JEJONPOU3BOJACTBA U
YKPETUIEHUH PeXuMa CEKpPEeTHOCTU
1. Ompoc — momyueHue wHWHPOPMAIMM HA 33JaHHYI TEMy, B XOJle¢ COOECelIOBaHUS C

O6y‘laI-OH_II/IMC$I C IICJIBIO BBISICHCHUA €TI0 ITIO3UMIIMH, MHCHHM A, o0beMa IO3HAHHH.




2. Jlokiax TPOIYKT CaMOCTOATENbHOM paboThl 00ydYaromerocs, NpeACTaBIsIoMmUi coOoi
myOJMYHOE BBICTYIUICHHE IO MPEJICTaBICHUIO TIOJYYEHHBIX pE3YyJIbTaTOB HCCIIEIOBAHUS
OIpe/IeNIeHHON y4eOHO-IPaKTHYECKOH, yueOHO-UCCIIeJ0BATEIbCKOM UM HAyYHON TEMBI.

3. CutyallMoHHasi 3aja4ya - COBOKYIHOCTb YCJIOBHM, CBEACHHI, UMUTUPYIOIIAsl CHUTYaIIHIO,
MOTYIIYI0 BO3HHKHYTh B PEabHON JICHCTBUTEIBHOCTH, TpeOyromas il CBOEro perieHUs
MPAKTUKO-OPUEHTUPOBAHHBIX 3HAHUM.

Tunosbie OLIECHOYHBIE CPeICTBA.

TunoBble OLleHOYHbIE MaTepHAJIbI 10 TeMe 1.

Bomnpoce! 111 yCTHOT0 onpoca:

PackpeiTue  OCHOBHBIX  TOHATHH:  JEJONPOM3BOJCTBO, JOKYMEHTUPOBAHHUE, CPEACTBA
AOKYMCHTHUPOBAHUS, 3ada4u, q)OpMI)I JOKYMCHTHUPOBAaHUA, CUCTEMA JOKYMCHTAIIUN.

[IpaBoBOE perynupoBaHue IEIONPOU3BOICTBA.

HopwmatuBHas 6a3a 1e10mpon3BO/ICTBA U €€ OCHOBHBIE KOMITOHEHTHI.

Cnyxb6a J1OY.

TunoBble OLlEHOYHbIE MATEPHAJIBLI 10 TeMe 2.
Bomnpoce! 111 yCTHOT0 onpoca:

[Tonsitue noxymenTa. COOTHOIICHHUE OHATHH «UH(DOPMAITHST» U «TOKYMEHT.

OOmieHayunble OCHOBaHMs Kiaccuukanuu. Kpurtepun kinaccupukamu, MX JOMYCTHUMOCTb.
[IpaBuiia knaccupupoBaHus (J1e1eHus 00bEMa NOHATHSA).

Knaccugukarus nokymenToB. [IpaBuia coctaBieHus JOKyMEHTOB. PeKBU3UTHI.

IOpunnueckas cuiia ToOKymeHTa.

Tunosble OLlEHOYHBbIE MAaTEPHAJIBI 110 TeMe 3.
Bonpocsl 1151 ycTHOr0 onpoca:

[TonsiTve ynpaBieHYECKON ACSITETbHOCTH, OOBEKTHI, CYOBEKTHI, IIEJIH, BUIBL.

Odopmiienne yripaBiaeHIECKON ToKyMeHTani. CUCTEMBI IOKYMEHTAIUH.

S3bIK ¥ cTHIH O(DUIIMATHHBIX TOKYMEHTOB.

Buael  1OKyMEHTOB B YNPaBJICHYECKOW  JEATEIBHOCTH:  OpPraHW3allMOHHO-IIPABOBbIC,
pacrnopsAuTeIbHbIe, CIPABOYHO-UH(OPMAIMOHHBIE, CIPABOYHO-AaHAIUTUYECKHE, 10 JTHYHOMY
COCTaBy, OyXTraJITepCKOro y4eTa U OTYETHOCTH.

TunoBble OLleHOYHbIE MATEPHAJIBI 10 TeMe 4.
Bomnpoce! 1J1s1 yCTHOT0 onpoca:

[TonsiTue AOKyMeHTOOOOPOTa, 3a/Ja4yM, MPUHIMIBI, 00bEM, CTAaIUH, BHYTPEHHUN M BHEUIHHM
KOHTYPbI TOKYMEHTO000pOTa.

JIOKYMEHTOIIOTOKH, OpraHu3als co3JaHus, oOpaboTKM, MpueMa M Iepenayd JTOKYMEHTOB.
TumnoBsle perucTpamoHHO-KOHTPOJIbHbBIE (POPMBI, UX PEKBU3HUTHI.

VY4yeTHas MOJUTHKA OpraHU3aI|H.

I'padux noxymeHTOo000pOTA.

Tunosble OLIECHOYHBbIE MAaTEPHUAJIBI IO Teme S.
Bomnpoce! 111 yCTHOT0 onpoca:



ABTOMaTH3AIMS MPOIIECCOB JOKYMEHTAIIHOHHOTO O0CCIICUCHUS YIIPaBICHHS.

TepMUHBI PTEKTPOHHOTO JEIONPOU3BOICTBA.

[ToHsITHE AEKTPOHHOTO JOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAUMMOCTH SJICKTPOHHOTO JOKYMEHTA.

[TonsiTHe cuCTEMBI DIIEKTPOHHOTO JOKyMeHTooOopoTa (CO/I).

Crpykrypa CO/I. [IpermytiiecTBa CUCTEMBI AIEKTPOHHOTO JJOKYMEHTO000pOTA.

[TpoGiieMbl (opMUPOBaHUS W BEACHHUS CIUHOW CHUCTEMBI JIEKTPOHHOTO JOKYMEHTOOOOpPOTA.
Buner CO/I.

[Ipouecc u atansl BHeaApeHus CI/I.

Tunosble OLlEHOYHBbIE MATEPHAJIBI 110 TeMe 6.
Bonpocsl 1J1s1 ycTHOr0 onpoca:

Howmenknarypa nein.

dopmupoBanue U 0HOpMIICHHUE JIEIT.

YuerHble GOPMBI.

[TouckoBbIE CUCTEMBI.

DKcnepTu3a IeHHOCTH IOKYMEHTOB.

dopmupoBanue U 0HOpMIICHHUE JIEIT.

OmneparuBHOe xpaHeHue aei. [ToaroToBka K caye B apXuB. Y HHUTOXKEHHE.

Tunosbie OLIECHOYHBbIE MAaTEPHAJIBI IO Teme 7.
Bomnpoce! 111 yCTHOT0 onpoca:

Bupbr oOpaleHuit rpaXxaal ¥ BX 0COOEHHOCTH.

®opmbl oOpalleHU M.

OTansl BeIeHUs OeJIONPOou3BOACTBA 10 O0pallleHusIM rpaxKaaH.
Cpoku u cr1oco6bI 00pabOTKU NUChMEHHBIX 00pallleHUM rpaxKaaH.
dopmupoBaHue Oes 1o oOpalleHusIM IpaxKIaH.

Ananutudeckas paboTa c MMCbMEHHBIMU 00pallleHusIMU I'paKaaH.
PaboTa c ycTHEIMU O0pallleHusIMU I'pazkaaH.

Opl"aHI/I3aI_II/I$I JINYHOT O IIPHEeMa I'PazKJaH B aIMHUHUCTPAIINH.

IIpumMepHbBIe TEeMbI IOKJIAI0B:

PaGora ¢ oOpaieHus M rpakaH, Kak aAMUHUCTPATUBHO NOJUTHYECKUNA HHCTUTYT
Heo6xoaumMocTs 1 0COOCHHOCTH aHATUTUYECKOH pabOTHI C 00paIICHUSIMU TPaKJaH
Pa6ora c oOpaieHusIMH rpaskjaH U KapbepHbINA POCT

Tunosbie OLleHOYHbIE MATEPHUAJIBI IO Teme 8.
Bonpocsl 1J1s1 ycTHOr0 onpoca:

[Monsitme  Ttaiinel. [ocymapcTBeHHasl, BOCHHas, Ciy)keOHas, HaJOroBas, OaHKOBCKas,
KOMMepYecKas TalHa.



OCHOBHbBIE MOHATHUS CEKPETHOTO JEIONPOM3BOJCTBA: CEKpeTHast paboTa, CEKpeTHOe Hu3Jelnue,
CEKPETHBIN TOKYMEHT.

CreneHb CeKpEeTHOCTH, TPUQBI.

Cexpetnoe nenonpou3BoactBo (CHUII): mopsimox paspaboTku, odhopmiieHHs, ydeTa, XpaHSHUS,
oOpaleHus, pa3MHOXKEHHUS, TIEPECHUIKH U YHUUTOKEHUS CEKPETHBIX JoKyMeHTOB (C/I).
[lonsiTue pexxuma, pexxuma CeKpeTHOCTH, pekrMa KOH(PUACHIINAIbHOCTH.

Pexumno-cexpetnslie opransl (PCO).

Jlomyck K TOCyAapCTBEHHOW TaliHE.

Kontpons 3a coOirofieHMEeM YCTaHOBJCHHBIX TPeOOBaHUM peXUMa CEKPEeTHOCTH B
rOCy/IapCTBEHHBIX  YUpPEXJIEHUAX (KOHOUICHIMAIPHOCTH U KOMMEpPYECKOH TalHBI B
HETOCYAapPCTBEHHBIX YUPEKICHHSIX ).

[Ipodunaktuueckas paboTta ¢ MePCOHATIOM.

OTBETCTBEHHOCTD 3a HapyIICHUE PeKUMa TOCYJapCTBEHHOM TalHbI, CITy>KE€OHOM, KOMMeEpPUECKOit
TalHBI.

IIpumepHBbIe TEMBbI 10KIA/10B:

PexxuMHO-ceKpeTHBIE OpraHbl B KOMMEPUYECKHX CTPYKTypax (IOIyCTHMOCTh, OCOOCHHOCTH
(YHKIIMOHUPOBAHUS )

Mertoaukn pacyeta pEHTAO0CTHHOCTH HAJIHYHMs B JICATEIHOCTH OpTraHW3allid PEeKUMa
CEKPETHOCTH (KOH(PUICHIIMATBHOCTH, KOMMEPUECKON TaifHbI)

[IpaBoMepHOCTh TPUMEHEHUS TEXHOJOTWH pacro3HaBaHUS JDKM TIPH  PacCiIeIOBaHUU
MHIIMJCHTOB C pa3riameHueM HHPOPMALUU OrpaHMYEHHOTO JI0CTYTa

OTHYECKWE ¥ TIPABOBBIE AaCMEKThl KOMIICKCHOTO KOHTPOJS 3a COOJIIOJICHHEM peXnuMa
CEKPETHOCTH

IOpunuyeckne  KOMJIM3MHM — OTBETCTBEHHOCTH 32  HApYNICHWE PEXUMa  CEKPETHOCTH,
KOH(HICHIIMATbHOCTH

IIpumepHbIe CHTYallHOHHBIE 3a/1a4H.

B otkpeiTom goctyne B cetd MHTepHET MOSBWINMCH MyOJIMKALMM O 3aCEKPEUCHHBIX
pa3paboTkax KOMITaHUH, B KOTOpoi Bel oTBeuaeTe 3a coOM0ACHIE PeXrMa CEKpEeTHOCTH. Bamm
JEUCTBHUS.

Bam nopydeHo MCHOJIHEHHE MUCHhMA, MMOCTYNHBIIETO U3 MIPABOOXPAHUTENIBHBIX OPIaHOB,
c TpeOOBaHMEM MPENIOCTaBUTh MH(OPMAIHIO, SBISIONIYIOCS TOCYAapCTBEHHOW TaifHO#. Bamm
JEUCTBUSL.

CoTpyaHHMK, JONYIIEHHbIM K HH(GOpMAIMM OrPaHUYEHHOTO JOCTYMa, CKOMHPOBAI
CBEJICHUS, COCTABIIIIOIIME KOMMEPUYECKYH TallHy Ha BHEIIHWN HOCHUTENb. PaKT KONMMPOBAHUSA
BBISIBJICH M 3a()UKCHUPOBAH CUCTEMHBIM aIMHHHUCTPATOPOM, KOTOPBIM 10y10kuiI 06 3ToM Bam —
OTBETCTBEHHOMY 32 PEKHM CEKPETHOCTH. Bamm neicTBus.

Bb1 — corpynnuk Cb TOproBoil KOMIAaHWU. Mara3uHbl Bamieid (UPMBI PACIOIOKEHBI B
TOPrOBBIX LIEHTpaxX psAIOM C Mara3uHaMu KOHKYpeHTOB. COTpYyAHMKM KOMMEpPYECKOIO OT/Aela
HEOJJHOKPAaTHO cooO0ImaT BaM 0 TOM, YTO KOHKYPEHTBHI C IOJO3PUTEIBHBIM MOCTOSIHCTBOM
OTIEPEKAIOT X B MPOBEICHUM PA3IUYHBIX MAPKETUHTOBBIX aKIMM U MEPONPHUITHHA, JTUIIAs UX
TEM caMbIM PKOHOMUYECKOM BBITOJbI. Bamm neicTus.

Bam nopyueHo pa30upaTesnbCcTBO MO 3asBJICHUIO COTPYAHHKA, B KOTOPOM OH YKa3bIBaerT,
YTO €ro 3aCeKpeyeHHas pa3paboTKa MCIOJIb30BaHA JPYTUM COTPYIHUKOM JUIs MyOJIMKaluu B
«3aKpBITOM» COOpHUKE cTaTteil. Bamm nelicTBus.

BbI - cOTpyIHUK peXKUMHO-CEKPETHOrO opraHa. Bam nmoctynuia uHGOpMaIus o TOM, 4To
y OJIHOTO U3 COTPYJIHUKOB OpPraHu3alliu, JOMYHIEHHOTO K paboTe ¢ CeKpeTHBIMU CBEACHUSMU
MOSIBWJINCH POJCTBEHHHUKH 32 TPAaHUIIEH (JOUb BBILIUIA 3aMyX 3a MHOCTpaHLa). Bamu neiictus.



IIIxana oneHuBaHuA.

Jran IHoka3zartennb Kpurepuii ouennBanus
OCBOCHMUA
OLlCHUBAHUSA Kax (¢ xaxum xawecmeom) evinonmnsemcs
KOMICTCHITHM oeticmaue. Coomeemcmayem oyenKe
Ymo denaem «omauyHoy 6 wikane oyenuganus ¢ PII/].
obyuarowuiica (kakue
Oeticmeus cnocoben
8bINOJHUMD),
noomeepaicoas sman
OCBO€EHUA KoMnemeHyuu

OIlK-2.2.1 IIPUMEHEHNE - YBEPEHO U IPAMOTHO IPUMEHSET
CIOCOOHOCTh 3HAaHUU 3HAHUS o0IIepU3HAHHBIX
OCYUIECTBIATh O0IIeTPU3HAHHBI TIPUHLIHATIOB u HOPM
MOAJEp)KAaHUE MHUpA U X TMPHUHLHUIOB U MEXIYHapOIHOIO npasa B
0e30macHOCTH, HOPM pereHnn CUTYyaIui
pas3BuTHE MEXIYHAPOIHOTO npodeccuoHaIbHON
JIPYAKECTBEHHBIX MpaBa B PELICHUHU JIEATEIILHOCTH;
OTHOIICHU I MEXIY CUTYyalHM IIPOEKTUPYET  MEXKIyHAPOIHBIN
roCy1apCTBaMH, podeCCHOHATBH JIOTOBOP C OMOPOW Ha OCHOBHBIE
COTPYAHHUYECTBA B on MOJIOKEHUS KOHCTUTYILIUHI
paspeneHnn JIEATEIILHOCTH; 3apyOexHbIX cTpaH u Poccum B
MEXIYHAPOIHBIX IOATOTOBIIEH COOTBETCTBUE C TOCTaBICHHOU
npoOemM u MIPOCKT LEIIBIO
oOecrieyeHn: 3aIuThl MEXIYHAPOIHOTO
ImpaB YCJIOBCKaA, A0TroBOpa C
PYKOBOICTBYSCh Omopou Ha
o0mIePU3HAHHBIMH OCHOBHBIE
NPUHIHATIAMHA 51 MOJIOKEHUSA
HOpMaMu KOHCTUTYLIUI
MEXIYHAPOIHOTO 3apyOexKHBIX
pasa, OCHOBHBIMH ctpan u Poccun
MOJIOKEHUSAMU
KOHCTUTYIUH

3apyOeKHBIX CTpPaH




Jran IHoka3zaTennb Kpurepuii ouennBanus
OCBOCHMUA
OLlCHUBAHMSA Kax (c kakum xauecmseom) gvinonmsemcs
KOMICTCHITHM oeticmaue. Coomeemcmayem oyenKe
Ymo oenaem «omauyHoy 6 wikane oyenuganus ¢ PII/].
obyuarowuiica (kakue
Oeticmeus cnocoben
8bINOJHUMD),
noomeepaicoas Iman
OCBO€EHUA KoMnemeHyuu
OIIK OC-4.1.3 JEMOHCTpALIUS MPOSIBIIIET MPO(PECCHOHATBHYIO
CIOCOOHOCTh npodeccuoHanbH IPYIAULIUIO B METOIaX
MPUMEHSTh METO/IbI Ol J3pyauuuu B MPOTUBOJICUCTBUSA PEAIBHBIM U
MIPOTUBOJACUCTBUSA METOIaX CKPBITBIM yrposam B
pEATBHBIM WU CKPBITBIM MPOTUBOJICHCTBU MPaKTUYECKOU JIEATEIILHOCTH
yrposam B s pealbHBIM U OPraHoB;
MPaKTUYECKON CKPBITBIM npodeccHoHaAIBHO  3PYIUPOBaH
IEATENBHOCTH OPraHOB yrposam B B METOJax IPOTUBOJICUCTBUSA
Y OpraHu3aun MPAaKTUYECKOU pE€ATBHBIM W CKPBITBIM YIPO3aMm
JIESATENILHOCTH B IIPAKTUYECKOMN IEATEIBHOCTH U
OpraHoB; OpraHu3aLNiM;
JIIEMOHCTpaus TPaMOTHO IIPUMEHSET METOIBI
poQeCCUOHAIIbH MPOTUBOJICUCTBUSA PEAIBHBIM U
OMl DJpyaulUHd B CKPBITBIM yrposam
METO1aX JIEATEITLHOCTH OpPraHoB u
MIPOTUBOJCHUCTBU OopraHu3alnuu B peleHuu
sI  pealbHBIM W npoecCHOHATBFHBIX 3a7a4
CKPBITBIM
yrpo3am B
MPAKTUYECKOU
JIEATCIILHOCTA U
OpraHM3aLN;
MPUMEHSFOTCS
METO/IbI
MPOTUBOJICHCTBU
s pealbHBIM U
CKPBITBIM
yrposam
JIEATEIILHOCTH
OPraHoB u
OpraHu3anuu B
pelIeHun
poQeCCUOHAIIbH

bIX 3a1a4




Jran IHoka3zaTennb Kpurepuii ouennBanus
OCBOCHMUA
OlLlCHUBAHUSA Kax (c kakum kauecmeom) vinoamnsemcs
KOMICTCHITHM oeticmaue. Coomeemcmayem oyenKe
Ymo oenaem «omauyHoy 6 wikane oyenuganus ¢ PII/].
obyuarowuiica (kakue
Oeticmeus cnocoben
8bINOJHUMD),
noomeepcoas sman
0CBOEHUSL KOMNEMEeHYUU
IMK-18.1.2: OpPUEHTUPYETCS B YBEPEHO OPHUEHTUPYETCS B
CIIOCOOHOCTD BE€IACHUU BCIACHNU JCJIIONPOU3BOACTBA U
IMPpUHHUMATDh ACJIOMPONU3BOACTB mpaBujiax CO6J'IIOI[€HI/I$I pPeKUMa
OIITUMAJIbHBIC a u IpaBujIax CCKPECTHOCTH;
yIIpaBJIeHUYECKUE COOIOICHUS KBUTH(UIIUPOBAHO  MPUHUMAET
peuieHus B pexKxumMa OIITUMAJIbHBIC YHOPaBJICHUYCCKHUE
OpraHusaluu CEKpPETHOCTH; peurenust B OpraHusanuu
ACJIOIIPOU3BOACTBA nu| - IIPUHUMALT ACJIONIPONU3BOACTBA u
YKPEIIEHUN  pexXuMa ONTUMAJILHBIE YKpEIUICHUU pexuma
CCKPETHOCTH YHOPpaBJICHUCCKHUE CCKPECTHOCTHU
peurenust B
opraHu3anu
ACJIOMPOU3BOACTB
a U YKpEIUIeHUU
pexxuma
CCKPETHOCTU

4.4. MeToaguuecKkue MaTepuaJibl

Opranuzanust 00pa30BaTENFHOIO MPOLECCa PErJIaMEHTHPYETCS yYeOHbIM IUIAaHOM U
pacnucanueM y4eOHBIX 3aHATUH. SI3bIK 00yueHus (mpernonaBanus) — pycckuid. [[ist Bcex BUI0B
ayJTMTOPHBIX 3aHSATHHN aKaJIEMUYCCKUH Yac yCTaHABIUBACTCS MPOJIOJDKUTEIIEHOCTHIO 45 MUHYT.

I[Ipu  ¢opmMupoBaHMM CBOCH HHIWBHAYyAIbHOW  0Opa30BaTEIbHOW  TpPaeKTOPUU
oOydaromuiics UMEeT TpaBO HA  Tepe3adeT  COOTBETCTBYKOINUX  JHCHUIUIMH U
poecCHOHANBHBIX MOAYJICH, OCBOGHHBIX B MPOLECCE MPEALIECCTBYIONMIET0 00yUeHUs, KOTOPHIit
0cBOOOXTaeT 00yUaroIIerocsi OT HEOOXOJUMOCTH UX MTOBTOPHOTO OCBOCHHS.

4.4.1 O0pa3oBaTejIbHbIE TEXHOJIOTHH

VY4eOHbIil Mpoliecc NpU MNPENoAaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BaHUU
TPaAULIMOHHBIX, WHHOBAIMOHHBIX ¥ WH(POPMAIIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTHUH.
TpaI[I/IHI/IOHHBIG 06p330BaTeJ'IBHI>Ie TEXHOJIOTMN TMPEACTABJICHBI JICKIUAMU W CEMHUHAPCKUMU
(mpakTUYeCKUMH) 3aHATHSIMH. VIHHOBAIMOHHBIE 00pa30BaTeIbHBIE TEXHOJIOTUU UCIIONB3YIOTCS B
BUJE IIMPOKOrO IPUMEHEHUS AKTHBHBIX M HMHTEPAKTUBHBIX (OpPM IPOBEICHUS 3aHATHUH.
Nudopmanmonnsie  o0Opa3oBaTelbHbIe TEXHOJOTMH PEANIM3YIOTCS MyTeM aKTUBH3AIUH
CaMOCTOATENbHON PabOThI CTYACHTOB B MH(GOPMAIIMOHHONW 00pa30BaTeIbHON Cpejie.



4.4.2 JIlekuunu

JIeKIIMOHHBII Kypc TMpeamnojaraeT CHCTEMaTH3UPOBAHHOE H3JIOKEHHE OCHOBHBIX
BOIPOCOB y4eOHOTO IJIaHa.

Ha nepBoii nexmuu eKTop 00s3aH MpeAynpeanTh CTYCHTOB, IPUMEHUTEIFHO K KAKOMY
6a30BoMy y4ueOHHKY (yueOHUKaM, yueOHbIM TOcoOUsAM) OyeT MPOYUTaH Kypc.

JlekMOHHBIN KypC NOJDKEH JaBaTh HAHOONBIIMK 00beM MHGOpPMAIMH U 00eCrednBaTh
Oosiee riyOoKO€ MOHMMAHUE YYE€OHBIX BOIIPOCOB NMPU 3HAYUTEIHHO MEHBIIEH 3aTpaTe BPeMEHH,
9geM 3TO TpeOyeTcst OONBIIMHCTBY CTYJICHTOB Ha CAMOCTOSITEIIFHOE U3yUeHHE MaTepHala.

4.4.3 CeMuHapCKHe 3aHATHUS

CemuHapcKue  3aHATHS ~ NPEACTABISIOT  COOOM  JeTanu3aluio  JICKIMOHHOTO
TEOPETUYECKOT0 MaTepuana, MPOBOAATCS B LENAX 3aKpEIUICHHs Kypca M OXBaTBIBAIOT BCE
OCHOBHBIC Pa3/IeIIbL.

OcHoBHOW  (OpMOIl TIpPOBEIECHUS CEMHHAPOB SBISIETCS OOCYXXIeHHE Hamboee
npoOJIEMHBIX W CIIOKHBIX BOIPOCOB IO OTAENBHBIM TeMaM, a TakXke pa30op MpUMEpoB U
CUTyalluil B ayJUTOpPHBIX YCJIOBHUAX. B o00s3aHHOCTM mpenojaBaTesss BXOJAT: OKa3aHHE
METOIMYECKON MTOMOIIN U KOHCYJIBTUPOBAHUE CTYACHTOB 10 COOTBETCTBYIOIINM TeMaM Kypca.
AKTHBHOCTB Ha CCMUHAPCKUX 3aHATUAX OLUCHUBACTCA IO CICAYIOIIHUM KPUTCPUSAM:
OTBETHI Ha BOTIPOCHI, MPE IaracMble MPEnoaaBaTeIeM;
y4acTHe B JUCKYCCHUAX;

BBITIOJTHEHNE MIPOCKTHBIX U MHBIX 33JaHUI;

ACCHCTHPOBAHHUE TPETNIOABATENIO B TPOBEACHNH 3aHITHH.

JloKmaapl ¥ ONIIOHMPOBAHME JIOKJIAJOB MPOBEPSIOT CTENCHb BIIAJCHUS TEOPETHYECKHM
MaTepHalioM, a TaKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKACHUH.

OIICHI/IBaHI/Ie 321[[8,HI/II>1, BBIIIOJTHCHHBIX Ha CEMHMHAPCKOM  3aHATHHU, BXOJUT B
HAaKOINICHHYIO OLICHKY.

OrnenuBanue OOy4arOIIMXCs B MPOIECCe MOATAMHOTO OCBOCHUS UMH KOMIIETEHIIUH,
dbopMUpPYEMBIX JAHHOW JUCIUIUIMHOW OCyIIeCcTBIseTcss B (opme 3adera, KOTOPBIHA
MpeJnoaraeT oleHNBaHNe 3HaHUI C TOMOIIIBIO YCTHOTO coOeceIoBaHuMsI IO y3J0BBIM BOPOCaM
Y YMEHHS C IOMOUIBI0 YCTHOTO PEIICHUSI CUTYAIIMOHHBIX 3a7a4.

3HaHHUA U yMEHHs OOyd4aromierocss Ha 3adeTe OIICHMBAIOTCS KaK «3a4TeHO» M «HE
3a4TEHOM.

K 3adery pmomyckaroTcsi o0OydYarolmiuecs, BBITIOJHUBINHE BCe TpeOOBaHUS Y4eOHOM
MIPOrPaMMbl, BHITIOJTHUBILKME B YCTAHOBJICHHBIE CPOKH BCE BHUJIBI 3aJJaHUM U paboT, HE UMEIOLIHE
3aJI0JKEHHOCTEH 10 UTOraM TEKYLIEr0 KOHTPOJISl yCIIEBAEMOCTH.

[ToaroroBka Kk 3adeTy MpeaycMaTpUBAeT YCTHOE MOBTOPEHHE MPONUICHHOTO Y4eOHOTO
Marepuajia 1O JUCHUIUIMHE (C  HMCHOJb30BaHUEM  KOHCIEKTOB, Y4e€OHBIX TMOCOOUH,
JIOTIOJTHUTENIBHOM JIUTEPATypPhl), a TAKXKE JOMOJIHUTEIBHOE KOHCTIEKTUPOBAHUE ITUX UCTOYHHUKOB
IO TIEPEYHIO BOMPOCOB, BRBIHOCUMBIX Ha 9K3aMEH.

3aueT NMpUHUMAET JEKTOp, JTUO0 MpenojaBareib, TPOBOJAUBIINN CEMHUHAPCKUE 3aHSATHS
MapajuieIbHO C JIGKTOPOM. YMEHHUS M HaBBIKM OOYYaroIlerocst Ha 3adeT OLEHHBAIOTCS Kak
«3aUTEHO» WU «HE 3aUTEHO».

OuenuBanne 00y4awIerocs Ha 3a4eTe Mo JUCUMUILIMHE

Ouenka Kpurtepun ouenku Pe3yabTarsl 00yuyeHust




3a4yTeHo

He 3auTeno

IIPOEKTUPYET

YBEPEHHO " IPaMOTHO
MIPUMEHSIET 3HaHUs
OO0IIeNPHU3HAHHBIX TPUHIIMIIOB
U HOPM  MEXAYHapOIHOIO
IpaBa B PpEUICHUH CHUTYyalUl
npodeccHoHaTBLHOM
JESATEIIbHOCTH;
MEXKIyHAPOAHBIN

J0roBop C OHOpOﬁ Ha OCHOBHBIC

MOJIOKEHUS
3apyOeIKHBIX
COOTBETCTBUU c

KOHCTUTYLUH
ctpai U Poccum B
MOCTaBICHHOMN

LIEJIBIO;

I'PaMOTHO
NPOTUBOJCHCTBHSA
CKPBITBIM

MPOSIBIISIET
PO eCCHOHATBHYIO
SPYIULUIO B MeToax
MIPOTHBOJICHCTBHS PEAIbHBIM U
CKPBITBIM yrpo3am B
MPaKTUYECKONW  JIeITEIIbHOCTH
OpTraHOB;

PO ECCUOHAIBHO 3Py IUPOBAH
B METOJaxX IMPOTUBOJICUCTBUS
peaIbHBIM M CKPBITBIM yTrpo3am
B MPAKTUYECKOU JIEATETbHOCTH
U OpraHu3aIui;

MpUMEHSIET METOIBI
peaTbHBIM u

yrpo3aM  JesTelbHOCTH

OpPraHOB M OpraHU3allid B PEIICHUU
po(hecCHOHATBHBIX 3a/1a4;

pu

HOATOTOBKE AOKYMCHTOB

JIEMOHCTPHPYET HEOOXOJUMOE YMEHHE
W HaBBIKH, HE JIOMYCKAET CEPhE3HBIX
OIIINOOK;

npodecCuoHaIHLHO
HOpsiIKe

pyAMpOBaH B
COCTABJICHUSI  OTJEJIbHBIX

BHUJIOB FOPUJINYECKUX TOKYMEHTOB;

- COOTHOCHT U pa3an4acT IPaBOBbIE
HOPMBI B 3aBUCUMOCTH OT UX
HEPAPXUH.

- Ha3bIBAET BCE CUCTEMBI, B KOTOPBIE
BCTPOEH OOBEKT KaK MOACUCTEMA.

- IOHUMAET U UCII0JIb3yeT OCHOBHbBIE
MOHSITHS, COOTBETCTBYIOIINE HOPMaM

3aKOHO/IaTeIbCTBA.
- onpezenser CyIIECTBECHHBIC
XapaKTepUCTUKH MpaBa M UX 3HAUCHUE
JUTSt MPUHATHUS OPUTUYECKUX
pelIeHUM.

OIIK-2.2.1

Ha ypoBHe 3HaHmii:

- 00 OCHOBHBIX KaTErOpHUsX W MOHSTHUSIX
MpaBa; OTPACIsAX U MHCTUTYTax paBa;

0 JEHCTBYIOIIEM  3aKOHOJATEJIbCTBE
Poccuiickoii ®denepanuu,
pEryJHpyOIeM pazHoOOpa3HbIe CQepbl
COLIMATILHOM IeATEILHOCTH,

- 0 npUpoe MEXTYHAPOIHBIX
IOPUINICCKUX OTHOIICHUH;

- 0 TpUHIMMIAX, OTpacisiX U HOpMax
MEXyHApOJIHOTO MpaBa.

Ha ypoBHe ymeHmii:

- ONEepUpPOBAThH MOHATUSIMU
MaTepHalbHOTO, MPOLIECCYaTbHOTO
1pasa, MPaBOOXPaHUTEIbHON u
IPaBONPUMEHUTENIBHON NEATEIbHOCTH;

- COOTHOCUTb HOPMBI Pa3JIMYHOrO IpaBa
C Pa3IMYHBIMU OTPACIISIMHU IIPABA;

- TPUMEHSTh B OICHKE CHUTyallud u

COOBITUH 00IIIECTBEHHON SKU3HU
oOuieTeopeTnyecKue IIpaBOBbIE
MOCTYJIATBI, JCHCTBYIOIIEE
3aKOHOJIaTEIbCTBO;

- BBIICIATH OCOOCHHOCTH IIPaBOBOI'O
peryIupoBaHUs B chepe
MEXTyHapOJHOTO MpaBa M ClIeJI0BaTh UM
B rporecce npoheCcCUOHATLHOM
JIEATENBHOCTH;

- apryMCHTHpPOBAaTh CBOE  MHCHHUE
UCTIOJIBb3YSI IOPUIHYECKYIO
TEPMHHOJIOTHIO u KOHKPETHBIE
3aKOHOITOIOKEHHS;

- HaxOJIWUTb BEPHBIA M JOCTATOYHBIN
HOPMaTHBHBIA MaTepuayl A1 OLEHKH M
KBaJTM(PHUKALUN FOPUINYECKUX JICHCTBHIA
1 COOBITHIA;

- KBaJTM(PHUIIUPOBAHHO OLICHUBATh
IOpUIUYEcKUue JeHCTBUA M COOBITHS,
OPUMEHSAS BBIOPAHHBIM HOPMATHUBHBIN
MaTepuarn,

- (opMHpOBaTh TO3UIMUIO PELICHUS
IIOCTaBJICHHON IOPUANYECKON 3a1a4H;

OIIK OC-4.14

Ha ypoBHe 3HaHmii:

- O PAa3JIMYHBIX BUAAX 0€e30MacHOCTH U
MIPaBOBOM pEryIupOBaHUU
JIESITENIbHOCTH 110 0€3011aCHOCTH;

= O BMIAdXx yIpOs OUC0LHaCHOUIH, O




5. Meroauveckue YyKazaHusi s OOY4YalOUIUXCHA 10 OCBOCHHUI0 IMCIHUIIMHBI
(MmoxyJis)

[IperonaBanre y4ueOHOM AMCHUIUTMHBI «JleTOMPOU3BOICTBO U PEXUM CEKPETHOCTH
HOCHUT TEOPETUKO-TIPUKIAAHON XapaKTep W IMpearoyiaraeT O3HAKOMJICHHE OOydaloluxcs C
HOPMATHUBHBIMU IPABOBBIMU AaKTaMH M CTaHAAapTaMU B 00JacTH JAEJIONPOU3BOJICTBA, a TaKXKe
OCHOBaMHM 3aKOHOJaTenbcTBa Poccuiickont denepanuu, peryupyromero pexxuM CEKPETHOCTH, C
y4€TOM TIPaKTUKH €ro IpPUMEHEHUs U JOCTH)KEHHH IIpaBOBOM HAyKH, HAIIPaBJIEHO Ha
¢dbopMupoBaHrue y OOy4YalOIIMXCSl CUCTEMbl 3HAHWW, YMEHHUW U HaBBIKOB, HEOOXOAMMBIX IS
poeCCUOHATILHOM JeSITeTbHOCTH B COOTBETCTBUH C KBAJTM(PHUKAIIMOHHBIMH XapaKTePUCTUKAMU
CHEIMATTUCTa FOPUCTIPYACHITHH.

Lenb 00y4yeHus: cocTouT B (hOPMUPOBAHHM HAYYHO-OOOCHOBAHHOT'O IMPEJACTABICHUS 00
OCHOBAXx JIEJIONTPOU3BOJICTBA U PEXUMa CEKpETHOCTH B Poccuiickoit deaeparuu v ero 3Ha4eHUU
B JIEATEIBHOCTH TOCYJApCTBEHHBIX M MYHHMIMIIAJIbHBIX OPraHoB, a TaKKe pPa3INYHBIX
OpraHu3anui

3anaun 00y4eHus:

- YCBOUTb OCHOBHBIE MOHATHS U TEPMUHBI JUCIUITIINHBL;

- U3yYUTb HOPMATHBHYIO IpaBOBYIO 0a3zy JeJIONPOU3BOACTBA M TPeOOBAHUS TOCTOB K
0(OPMIIEHUIO IOPUANUYECKUX TOKYMEHTOB;

- 03HAKOMUTH OOYYaIOLIUXCS ¢ OOIIMMHU MPaBUIIAMHU COCTABICHUSA U O(OPMIICHUS FOPUAUYECKH
3HaYUMBIX JIOKyMEHTOB, OpraHu3aluei 10KyMeHTo000poTa, TEXHOJIOTHEH AeTONpPOU3BOICTBA U
MOPSIKOM XpaHEHUsI JOKyMEHTOB;

- OBJAJETh METOAMKOW pa3pabOTKH OCHOBHBIX BHIOB IOPUIMYECKHX JOKYMEHTOB U UX
MIPaBUIBHOTO O0(OPMIICHUS;

- OpUEHTHPOBATh OOYYAlOIIMXCS B CHUTyalUsiX, TPeOYIOMIMX W3/IaHUS COOTBETCTBYIOLIUX
IOPUANYECKUX IOKYMEHTOB;

- U3yYNTh 3aKOHOJATEIBCTBO O 3aIIUTE IOCY1apCTBEHHOMN TalHBI;

- OCBOUTH MOPSIIOK IOIMYCKAa M JOCTyNa JODKHOCTHBIX JIMII M TPaXJaH K rocyAdapCTBEHHOU
TalHe;

- W3YYUTh TOPSAJOK 3aCEKpEUYMBAHMS M PACCEKPEUYMBAHMS CBEACHUMN, COCTaBISAIOLIUX
roCyJapCTBEHHYIO TailHY;

- 03HAKOMUTHCSI ¢ POLIETYPOH JIMIIEH3UPOBAHUS B 00JIaCTH 3alIUTHI TOCYAAPCTBEHHON TalfHBI.

- MOATOTOBUThH CHELMATIUCTOB C IIUPOKOH MNpOo(ecCHOHATBFHOW OpHUEHTAIMel, CIOCOOHBIX
MBICIUTh MAacCHITAa0HO, TI'PaMOTHO B3aWMOJICHCTBOBaTh C MPEICTaBUTEISIMU JAPYTHX cdep
OOIIIECTBEHHON IEATEIbHOCTH.

AKTyalnbHOCTb H3Yy4ECHHUS OCHOB JICJIONIPOM3BOJCTBA U PEKUMA CEKPETHOCTH
00yCIIOBJIEHA TOBBIIIEHUEM POJIM CTPATErHUeCKOro IJIAHUPOBAaHUS B cepe rocyaapCTBEHHOTO
U OOIIECTBEHHOTO Pa3BUTHUSA, HEOOXOIMMOCTbIO KOHCTPYKTHBHOTO B3aMMOJEHCTBHS B ITOH
cdepe cun odbecredeHust 00IIECTBEHHON 0€30MacHOCTH M MHCTUTYTOB TPaXkJaHCKOTO OOIIECTBa,
OIpeaeIIsIEMOI Crparerueii HanuoHanbHON Oe3omacHocTH Poccwiickoit ®Depeparuu 10
2020 roma, Konuenmuen D0JrOCpOYHOro COIMAIBLHO-?’KOHOMHYECKOTrO pa3BUTHS Poccuiickoi
®eneparnuu Ha niepuo 1o 2020 roxa, Konnenmueit odimecTBeHHOM 6e3omacHocTH B Poccuiickoit
®enepanuu, yreepxaeHHoi [Ipesunentom PO 20 Hoa6pst 2013 rona.

K 3adery mo gucummiuHe «JleIomnpou3BOJICTBO U PEXUM CEKPETHOCTH» HEOOXOIUMO
TOTOBUTHCS IIEJICHANIPABICHHO, PETrYJISPHO, CUCTEMAaTUYECKH W C TMEPBBIX JHEW OOydeHUs IIo



JaHHOW aucuuiuivHe. [IombITKM OCBOUTH AUCHUIUIMHY B NCPUOL 3a4€THO-IK3aMEHAIIMOHHOM
CCCCHHU, KaK IMpaBHJIO, IMTOKA3bIBAOT HE CIIMIIKOM YIOBJIICTBOPUTCIIBHBIC PE3YIIbTATHI.

B camoMm Hayanme OCBOEHHS [HUCUUIUIMHBI MO3HAKOMBTECH CO CIEAyIOLIEH y4ueOHO-

METOJIUYECKON JOKYMEHTALIUEN:

- pabodeit mporpaMMOn JTUCITUTUTMHBI «JleIOPOU3BOACTBO M PEKUM CEKPETHOCTH;

- MepevyHeM 3HAaHUU, YMEHUH KOTOPBIMU 00YYaOIIUICS JOKEH OBIIAJIETh,

- TEMaTUYECKHMMU IIJIAaHAMU 3aHITHH,

- KOHTPOJbHBIMU MEPOTPUATUIMH,

- y4eOHUKOM, Y4eOHBIMH MOCOOUSMH, a TAK)KE AJIEKTPOHHBIMH pecypcami,

- TIepeYHEM BOIPOCOB M 33JaHUI K TEKyLIEMY KOHTPOIIO U IPOMEKYTOUHOHN aTTeCTallH.

[Tocne sToro y Bac JOMKHO C(HOPMUPOBATHCS YETKOE TMpeicTaBieHue 00 oObeMe u
XapakTepe 3HAHWW, YMEHHH, KOTOPHIMH Hajo OyJeT OBIaJeTh MO JUCIUIIINHE.
CucremaTrueckoe BBITIONHEHHE 3aJaHWii y4yeOHON paboThl Ha JEKIUAX W CEMHUHAPCKUX
3aHATHSAX TTO3BOJUT YCIENIHO OCBOWTH AWCIHUIUIMHY WM CO37aTh XOPOIIYIO 0a3zy I caadu
3auera.

[IpomexxyTounast —arrectanus 10 JUCHUIUIMHE «JleIOmpou3BOACTBO U PEKUM
CEKPETHOCTH» MPOBOAMWTCS B COOTBETCTBUU C YUeOHBIM IUIAHOM IO cemecTpaM — B 4-M
ceMecTpe st 0O9HOU (OpMBI 00YUEHUS B BHJIC 3a4eTa.

OOyyaromuiicss OMyCKaeTcs K 3a4eTy MO JUCIHIUIMHE B CIIydae BBIMIOJHEHUS UM
y4eOHOTO IUIaHa M0 AWCIUIUIMHE: BBITIOJHEHHBIX pabor. B ciyyae Hammuus ydyeOHOU
3aJI0OJKEHHOCTH 00ydaromuiicss oTpabaThIBacT MPOMYIICHHBIE 3aHATHS B OpMeE, MPEATOKEHHOM
IpernoaaBaTesneM.

OOydeHne Mo AUCHUIUIHHE «J[eTOmpOU3BOICTBO U PEXKUM CEKPETHOCTH» MpPEIoiaraet
KOHTakTHYIO (opMy pabOThI (JEKIIMOHHBIC, CEMUHAPCKHUE 3aHATHS, a TAaK)KE€ KOHCYJbTAIUH) U
CaMOCTOSITENTFHYIO padoTy 00yUYaIOIINXCS.

5.1. Memoouueckue pekomeHoayuu no NOO20MOBKe K JT€KUUOHHBLIM U CEMUHAPCKUM
3anamuam

[Ipenmonaraercs cieayionias MOCIEIOBAaTEIbHOCTh B IOATOTOBKE OOy4arommxcs K

JEKLUU:

- 03HAaKOMJIEHHE C MaTepUaioM IPeblTyIeH JEeKIHH;

- 3HAKOMCTBO C TEMaTHKOM MPeACTOSIIECH JeKIHH (110 TEeMaTHUYECKOMY IUIaHy, IPeACTaBICHHOMY
B HAacTosALIEH paboueil mporpaMme TUCIUIUINHBI);

- IPOYTEHUE U aHAJIU3 YUEOHBIX MOCOOMI, yUeOHUKOB, HAYYHBIX CTAaTEeH 10 TeMe MPEICTOAIIETO
JIEKIIMOHHOTO 3aHATHUS;

- TIOATOTOBKAa BONPOCOB, KOTOpbIe BBl TpEANoOJiaraeTe 3ajaTh JIEKTOPY IO IMpobieme
MPECTOSAIEN JICKIUH.

Ilenb ceMHMHApCKUX 3aHATUH 3aKJIIOYaeTCs B O3HAKOMIICHHMHM OOYYalOMIMXCS ¢ HOBBIMHU
MOAXOJaMU K HCCIIEIOBAaHUIO MPOOJIEMHBIX BONpocoB «JlemonpousBoicTBa W pexuma
cekpeTHOCTH». [1oAroToBKa K MPAaKTUYECKUM 3aHATHAM IpPEIroiaraeT mpopadoTKy OTBETOB Ha
BOIPOCHI, MPEAJIOKEHHBIE B KaXJI0M TeMe KaXJoro paszesia HacTosIeld paboueil mporpaMMbl
JTMCLUUIUIMHBI, @ TaKKe BbIPAOOTKY HAaBBIKOB pabOThI C HAyYHOW IOPUAMYECKOHN JUTEpaTypol U
oubnuorpadueit, cipaBOYHUKaMH, CIIPABOYHO-IIPABOBBIMU Oa3aMH.

Bomnpoce! 11 caMOCTOSATEILHOM MOATOTOBKH K MPAKTHYECKUM 3aHATUAM (CeMHUHAapam).
Tema 1. BBenenue. OcHOBHbIE NOHATHS JUCHUILIMHBI. TepMuHoJI0OrH.

Cemunap 1.



Yro Takoe eNOMPOU3BOJCTBO, JTOKYMEHTHPOBAHUE, CPEICTBA JIOKYMCHTHPOBAHUS, 3a/1ayH,
(hopMBI TOKyMEHTHUPOBAHMS, CHCTEMA JJOKYMEHTAIIHH.

[IpaBoBOE peryMpoBaHUE EIONPOU3BO/ICTBA.

HopmartuBHas 6a3a 1e10mporu3BOICTBA H €€ OCHOBHBIE KOMIIOHCHTHI.

Cnyxb6a J1OY.

Tema 2. JlokymeHT, ero csoiicra. Kitaccupuxanusi J0KyMeHTOB

Cemunap 2.

[Tonstue nokymenta. COOTHOIIEHUE MOHATUN «HH(POPMALUA» U «TIOKYMEHT».

OOmeHayynbsle OocHOBaHUS Kiaccuukanuu. Kpurepun kiaccu@ukanuu, UX HAOMYCTUMOCTb.
[TpaBuna knaccudupoBanus (1ei1eHuss 00bEMa MOHATHSA).

Knaccudukanus JOKyMeHTOB.

[IpaBuia cocTaBineHus TOKyMEHTOB.

PexkBU3UTHI TOKYMEHTA.

IOpuanueckas cuna T0OKyMeHTa.

Tema 3. Buabl JOKyMEHTOB B yNIpaBJICHYECKOH AesAITeJIbHOCTH

Cemunap 3.

[TonsiTne ynpaBieHUECKON EATETbHOCTH, O0BEKTHI, CYOBEKTHI, IICJIH, BUIBI.

OdopmiieHne ynpaBieHYeCKO TOKYMEHTALUH.

CucreMsl JOKYMCHTAIIUH.

SI3BIK U CTUJIb OUIMATIBHBIX JOKYMEHTOB.

BI/IHI)I JOKYMCHTOB B YIPpaBJICHUCCKON JCATCIIbHOCTH . OpraHn3alfMOHHO-ITPABOBEIC,
pacropsiiuTeNbHbIe, CIPABOYHO-UH(POPMAIIMOHHbIE, CIIPABOYHO-aHAIUTHUECKUE, 10 JINYHOMY
COCTaBy, OyXTaJTEepCKOTO y4eTa ¥ OTIYETHOCTH.

Tema 4. JIokyMeHT0000POT.

Cemunap 4.

[ToHsATHE TOKYMEHTOOOOPOTa, 3a7ayd, MPUHIMIbI, 00BEM, CTAJAMM, BHYTPEHHMHA M BHEIIHUH
KOHTYpPBI JOKYMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHM3alus CO37aHus, oOpabOTKH, MpuemMa U Iepefadyd JTOKYMEHTOB.
THIoOBBIE PErHCTPAIMOHHO-KOHTPOIBHBIE (POPMBI, UX PEKBU3UTHI.

VYdeTHast MOJUTHKA OpraHU3alny.

I'paduk noxymeHTOOOOpOTA.

Tema 5. D1eKTPOHHBIH JOKYMEHTO000POT.

Cemunap 5. ABToMaruzanus MPOILECCOB JTOKYMEHTAIMOHHOTO OOeCTeYeHHus YIpaBlIeHUS.
TepMUHBI 3JIEKTPOHHOTO J1€J0MPOU3BO/ICTBA.

[ToHsiTHE ANEKTPOHHOTO JOKYMEHTA.

ATpuOyTHI FOPUINYECKON 3HAYUMOCTHU AJIEKTPOHHOT'O JOKYMEHTA.

[ToHsiTHE CUCTEMBI ANEKTPOHHOTO JOoKyMeHTooOopoTa (CO/I).

Crpykrypa CO/I.

[IpenmyniecTBa CHCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTA.

[IpoGnembl GopMupoBaHus U BEACHHUS €IUHOW CHUCTEMBI AJIEKTPOHHOI'O JOKYMEHTOO0OOpOTA.
Buner CO/I.

[Ipouecc u atansl BHeaApeHus CI/I.

Tema 6. CucremaTu3anms ¥ y4eT JOKYMEHTOB B OpraHu3aunu (HOMeHKJIaTypa jaeJ).



Cemunap 6.

Homenknarypa nexn.

dopmupoBanue U oQpopMIICHHUE L.
Yuernsie popmbl. [loMCKOBBIE CHCTEMBI.
DKcnepTru3a HEHHOCTH TOKYMEHTOB.
dopmupoBanue u 0hOpMIICHHE JIE.
OrnepaTuBHOE XpaHEHUE.

[ToaroroBka k caaue B apxus.
YHnuTOXEHHE.

Tema 7. Opranuzanust padoThl ¢ 00paleHUSIMH I'PAXK/IAH.

CeMmuHap 7.

Bunrer oOpalieHu rpaxkgaH U UX 0COOEHHOCTH.

®opMbI OOpaIleHUH.

OTanbl BeJeHus OeJIONPOU3BOICTBA 10 O0pallleHUAM I'paKaaH.
Cpoku u crtoco0bl 00pabOTKY ITMChMEHHBIX OOpaIlleHuM rpaKaaH.
dopmMmupoBaHue gei no o0palleHusIM rpaxaaH.

AHanuTudeckas paboTa c IMCbMEeHHLIMU OOpaIleHUsI MU I'PakKIaH.
Pabota c ycTHBRIMU OOpalleHUusIMU I'paKaaH.

Opranusaiys INYHOTO IIpreMa rpaxkgaH B afMUHUCTPAIIUMN.

Tema 8. Ilopsiiok oOpameHusi ¢ JOKYMEHTAMH, COAEPKAMMUMH CJIYKeOHYI0 HHPoOpMALIMIO

Cemunap 8.

I'ocynapcTBeHHas, BO€HHas, cCiy)KeOHas, Hajoromas, OaHKOBCKas, KOMMepueckas TaiiHa.
OcHOBHbIE TOHSTHSI CEKPETHOTO JIEJIONPOU3BOJICTBA: CEKpeTHas paboTa, CEKpeTHOEe H3eTue,
CeKpeTHBIN TOKyMeHT. CTeneHb CeKPEeTHOCTH, TPUQBI.

Cekpernoe nenonpousBoactBo (CHII): mopsmox pazpaboTku, odopmiieHus, ydera, XpaHEHHUs,
oOpaIieHus, pa3MHOXKEHHUS, TIEPECHUIKH U YHUUTOXKEHUS CEKPETHBIX JoKyMeHTOB (C/I).
[TonsiTue pexxuma, pexxuma CeKpeTHOCTH, pekrMa KOH(PUACHIINAIbHOCTH.

Pexxumno-cexkpernsie opransi (PCO).

Jlonyck K TOCyJJapCTBEHHOM TaliHe.

Kontpons 3a coOirofieHMEM  YCTAaHOBJICHHBIX TPEOOBAaHWUH pEXUMa CEKPETHOCTH B
rOCYy/IapCTBEHHBIX  YUpEXJIEHUSAX (KOH(OUICHIIMATPHOCTH U KOMMEPYECKOW TalHBI B
HEroCy/1IapCTBEHHBIX YUPEKICHUSAX).

[Ipodunaktuueckas paboTta ¢ MePCOHATIOM.

OTBETCTBEHHOCTD 3a HapyIICHUE PeKUMa TOCYJapCTBEHHOM TalfHbI, CITy>KEOHOM, KOMMEPUECKOH
TalHBbI.

5.2. MeToanuyeckne peKOMEHIANUN K CAMOCTOSITEILHOI padoTe

CamocrosTenbHas paboTa 00ydYarONIMXCsl BKIIOYAeT B CeOsl BBIMOJHEHHE PAa3UYHOTO
poja 3aJaHuii, KOTOPBIC OPUEHTUPOBAHBI Ha OoJice ITyOOKOEe YCBOCHHE MaTepuaia M3ydaeMoOi



mucturiuHbl. [1o kaxmolt Teme y4ueOHON AMCHUIUIMHBI CTyJEHTaM TNpeJiaracTcsl TepedcHb
3aJIaHUN JIJIS1 CAMOCTOATEILHOM PabOTHI.

K BeIMmoONHEHUIO 3a7aHMil AT CAMOCTOSITENILHON pabOThl MPEABSBISIOTCS CIEAYIOIIUE
Tpe60BaHI/I${I 3aaHUA JTOJI’KHBI HUCITIOJIHATHCS CaMOCTOSTCIIBHO nu Hpe)ICTaBJ'ISITI)CSI B
YCTaHOBJICHHBI CpPOK, a TakKe COOTBETCTBOBAaTh YCTAaHOBIEHHBIM TpPEeOOBAHHUSIM  IIO
0(pOpMIICHHIO.

Oo0yuarommmces ciieayer:

- PYKOBOJICTBOBAThCS TPpapKOM CaMOCTOSITENILHOM paboThl, onpeneneHubiM PI1JT;

- BBITIOJIHATH BCE IUJIAHOBBIC 3aJIaHUs, BbIJIABAEMBbIC IMPEIOJaBaTeNIeM JUIsl CaMOCTOSITEIHBHOTO
BBITIOJTHEHHMSI, U Pa30upaTh HA CEMUHAPAX M KOHCYJIBTAIUSAX HESICHBIE BOIIPOCHI;

- HCIIOJIb30BAaTh TMPH TOJArOTOBKE METOJMYECKHE pa3paboTKu Kadenpsl IO HAMHUCAHUIO
pedeparos, 3cce, KOHTPOIBHBIX padoT;

- TMNpU TOATOTOBKE K TPOMEKYTOUYHOMY KOHTPOJIO TAapajuIeIbHO TpopadaThiBaTh
COOTBETCTBYIOIIIME TEOPETUIECCKUE U TIPAKTHUECKUE pa3/ieibl JUCIUIUIHHBI, (GUKCUPYS HESCHBIC
MOMCEHTHI JJId UX O6Cy>K)IeHI/I$I Ha MIaHOBOH KOHCYJIbTalluH.

5.3 Meroanueckue peKOMEeHAALMH 110 padoTe C JIUTEPATYPOH.

Jlrobass dopma caMoCTOSTENBHOW pPabOTHI CTyAeHTAa (MOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAMCAaHUE 3CCe, KOHTPOJIBHOW pabOThl, MOKJIAAa M T.II.) HAUMHACTCA C HU3YyYEHUS
COOTBETCTBYIOILIEH JIUTEPATyphl Kak B OMOIMOTEKe, Tak U JOMa.

K xaxnoil Teme yuyeOHOW AMCUUIUIMHBI TOAOOpaHa OCHOBHAas W JIOTIOJIHUTEIbHAS
JuTepaTypa.

OcHoBHas nuTeparypa - 3To y4eOHUKHU U ydeOHbIe TOCOOUS.

JlononHuTenbHass JUTEpaTypa - 3TO MoHOrpaduu, COOpPHHKHM Hay4dHBIX TpPYAOB,
’KypHaJbHbIC U Ta3eTHBIC CTaThH, Pa3JINYHbIC CIIPABOYHUKHU, SHIUKIONEINN, UHTEPHET PECYPCHI.

Pexomengaunu odyyaromemycs:

- BEIOpaHHYI0 MOHOTpaUIO WM CTAaThIO IIEJIeCO00pa3HO BHUMATEIFHO MPOCMOTPETh. B
KHUTaxX CJIeAyeT 03HAKOMUTHCS C OTJIABJICHHUEM M HayYHO-CIPABOYHBIM amlapaToM, MPOYUTAThH
aHHOTALIMIO W TpeaucioBue. llemecooOpa3HO ee MpoJucTaTh, PACCMOTPETh HILTIOCTPAINH,
TaOIUIIBI, JUAarpaMMbl, MPUIOKEHHUA. Takoe MOBEpXHOCTHOE O3HAKOMIIEHHE IMO3BOJHUT y3HATH,
KaKuC I'IaBbl CJICAYCT UUTaTh BHUMATCIIBHO, 4 KaAKUC IMTPOYNTATh 6I)ICTpO;

- B KHMI'€ WIH >XypHalle, NPUHAIJICKAIIUM CaMOMY CTYJCHTY, KJIIOUEBbIC MO3UIUH
MOXHO BBIJICTISITh MAapKepOM WJIM JeiaTh NMOMETKM Ha moisx. [lpm pabdore ¢ HHTepHer-
MCTOYHUKOM L1€J€CO00pa3HO TAaKXkKe BBIICIATh BXXHYIO HH(DOpMAIHIO;

- €CIIM KHUTa WJIU JKypHaJl HE SBJSIOTCS COOCTBEHHOCTBIO CTY/EHTA, TO LEIeCO00pa3HO
3allUCBIBaTh HOMEpA CTPaHMII, KOTOpbIe MPUBJIECKIN BHUMaHKe. [103xke cieayeT BO3BpaTUThCs K
HUM, NEpeyuTaTh WINW TMepenucarth HyXHYI0 HHPopmamuio. Puzudeckoe [EHCTBUE II0
3alMCBHIBAHUIO TIOMOTAeT MPOYHO 3aJI0KHUTh JAHHYIO MH)OPMAIIHIO B «OaHK MaMSITH.

Buioenatomes cnedyrowue uosl 3anucell npu pabome ¢ aumepamypou.

Koucnexm - KpaTKasa CXCMAaTHYCCKad 3alliCb OCHOBHOI'O COACPIKAHUA Haquoﬁ pa6OTBI.
HGJ'II)IO ABJIACTCA HC NCPCIUCBIBAHUC TIIPOU3BEACHHA, a BBIABICHHC €TI0 JIOTUKH, CHCTCMBI
JA0Ka3aTCJIbCTB, OCHOBHBIX BbIBOIOB. XOpOI_HI/Iﬁ KOHCIICKT [JOJIKCH COYCTATh IIOJIHOTY
H3JI0KCHUSA C KPAaTKOCTBIO.

l[umama - TOYHOC BOCIPOU3ZBCACHHUC TCKCTA. 3akmrodacTcsl B KaBBIUKH. TOYHO
YKa3bIBACTCA CTPaHUIIa HCTOYHHKA.
Te3ucwr - KOHOCHTPUPOBAHHOC M3JIOKCHHUC OCHOBHBIX IMOJIOKEHUH IMPOYUTAHHOTO

Marepuania.



Annomayus - O4eHb KPAaTKOE U3JI0KEHUE COACP)KaHUS POYNTAHHON PaOOTHI.

Pestome - nHaubonee oOmiye BBIBOJIBI U MOJIOKEHUSI PadOTHI, €€ KOHIENTyalbHbIE UTOTH.
3anucu B TOI MM MHOM opMe He TOJIBKO CIIOCOOCTBYIOT TOHUMAHUIO U YCBOCHUIO H3y4aeMOT0
MaTepuaia, HO U MOMOraroT BbIpaOaThIBaTh HABBIKU SICHOTO M3JIOKEHHS B MUChbMEHHOU (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YueOHas auTeparypa u pecypcbl HMH(pOPMAIHOHHO-TEJEKOMMYHHKANMOHHON ceTH
"UHTepHeT", BKJIOYAA  IepedyeHb  Y4yeOHO-MeTOAMYECKOro  olecmeyeHust  AJs
CaMOCTOSITeIbHOM PadoThbl 00y4aOIIUXCH MO0 TUCHHUILINHE (MOAYJIIO)

6.1. OCHOBHas IuTEpPaATypa

1. Henoroga A.B. [lenonpou3BoACTBO opraHusaumu. [loarotoBka, odopmseHMe U BedeHue
JOKYMeHTauun. 75 o6pasLoB OCHOBHbIX JOKYMEHTOB [I1eKTpoHHbIN pecypc] / A.B. Henoropaa,
M.A. CeMUYeHKo. — I/IeKTPOH. TEKCTOBble AaHHble. — CapatoB: A1 Nn 3p Meamna, 2009. — 313 c.
— 2227-8397. — Pexxum poctyna: http://www.iprbookshop.ru/1534.html

2. SlHKkoBMY LLL.A. lenonpousBoACcTBO B KaApoBOi ciy)6e [INeKTpoHHbIN pecypc] : y4ebHuK / LLLA.
SAHKOBMY. — DNIEKTPOH. TEKCTOBbIE AaHHble. — M. : OHUTUN-OAHA, 2012. — 160 c. — 5-238-
01076-1. — Pexxum goctyna: http://www.iprbookshop.ru/15353.html

3. XarimH A.B. OcHOBbI ynpaB/ieHMS U AeIoNPOU3BOACTBa B OpraHax BHYTPEHHUX Aen. Anbbom
cxeM [21eKTpoHHbIN pecypc] : yyebHOe nocobue A/ CTY[EeHTOB BY30B, O6y4yaloWmxcs Mo
cneumnanbHoctM «HOpucnpyaeHuma» / A.B. XarnuH, Al. YNbsSHOB. — JNEKTPOH. TEKCTOBble
AaHHble. — M. : FOHUTU-OAHA, 2014. — 191 c. — 978-5-238-02538-4. — Pexum poctyna:
http://www.iprbookshop.ru/20986.html

4. lysanosa, H. H. JokyMeHTaUNOHHOEe obecrneyeHne yrnpaBaeHus : Y4eOHMUK N NMPaKTUKYM A5
CMO / H. H. lWyBanoBa. — M. : UspatensctBo Hpaint, 2017. — 221 c. — (Cepus :
MNpodeccnmoHanbHoe ob6pasosaHme). — ISBN 978-5-534-00088-7. — Pexum pgoctyna
www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5CO7.

6.2. JlomoyiHUTENbHAS TUTEPATYpa

Ky3sHeuos W.H. JenonpousBoAcTBO [INeKTPOHHbIA pecypc] : yd4ebHo-cnpaBoyHoe nocobue / W.H.
Ky3HeL,0B. — D/IEKTPOH. TEKCTOBbIE AaHHble. — M. : [lawkoB 1 K, 2014. — 460 c. — 978-5-394-01981-4.
— Pexkum poctyna: http://www.iprbookshop.ru/24781.html

Anppeesa B.U1. JlenonmpousBoacTBo B KaapoBoit cinysxk6e. [Ipaktudeckoe mocodue ¢ obpaznamu
nokymeHToB. - M.: 3A0 "busnec-mkona "Unren-Cunres", 2000.

bepesuna H.M., BoponmnoBa E.II., JIsicenko JI.M. CoBpemeHHOE neaonpou3BoacTBO. M31-Bo
«IIurepy, 2005.

bopuckun B.B. CoBpeMeHHBI CHCTEMHBI KOMIUIEKC JAENONpOM3BOJACTBA B  cdepe
roCyJapCTBEHHOTO VYIPABJICHUS U TOCYJapCTBEHHOM TpakaaHCKol ciyk0el Poccuiickoit
®enepanun: yued. ITocob. / B.B. bopuckun, M.H. ITomukapnosa, C.I'. Tuxomupon. — CII0.:
Konexc, 2008.

Hemun FO.M. JlenonpousBoactBo. [Toaroroska ciyxeonbrx nokymentoB CII6.: [Tutep, 2003.
Kanmatano HO.H. JlenompousBojacTBo W pabora ¢ oOpameHusmMu Trpaxaan B MBJl u ero
noapazaenenusx // Bectank MBJI Poccun, 1999 r., Ne 3-4.

Kupcanosa M.B., Kooyx C.I1., Akcernos KO.M. Jlenonpon3BoACTBO B opraHax rocy/1apCTBEHHON
BJIACTH U MECTHOTO caMOYIIpaBJieHus: yuyeOHoe mocodue. M.: UTHDOPA, 2004

Kupcanosa M.B., Akcenos FO.M. Kypc nenonpousBonctBa: JJoKkyMEeHTalMOHHOE OOEcrieueHue
yrpasiaeHus: yaeoHoe nocooue. — M.: UHOPA-M, 2000

Kopenes A.Il. OcHoBsl ynipaBnenus B OB/I. - M., 2003.

Ky3snenona T.B. JlemonpounsBoactBo: yueonuk 11t Byzos M.: MIIOOP,2004.


http://www.iprbookshop.ru/20986.html
http://www.iprbookshop.ru/15353.html
http://www.iprbookshop.ru/1534.html

Abynanze, . I'. JlokymeHTanmoHHOE oOecreueHHe YIpPaBICHUS IEPCOHAIOM @ YYEOHHK U
npaktukym miua CIIO / JI. I'. AOynanze, U. b. Bempsokkuna, B. M. Macnosa. — M. :
WznatensctBo FOpaiit, 2017. — 299 ¢. — (Cepus : [IpodeccuonansHoe oopazoBanue). — ISBN
978-5-534-01543-0. — Pexum moctyma : www.biblio-online.ru/book/FOB93350-F4BA-44E3-
9EE7-D8EFF609E7D3.

Kysnenos, N. H. JlokymeHTannoHHOe obOecrnieueHue ympasieHus. JoKymMeHTooOOpoT u
JIeTIOTIPOM3BO/ICTBO : YUeOHUK U MPAKTUKYM Ul NMpHKiIagHoro 6akanaspuata / M. H. Ky3nenos.
— 3-e m31., nepepadb. u gom. — M. : UsmarensctBo IOpaiit, 2017. — 461 c. — (Cepus :
bakanasp. [Ipuxnagnoii kypc). — ISBN 978-5-534-04275-7. — Pexum nocryna : www.biblio-
online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A.

KysnenoB, M. H. JlokymeHTanMoHHOe o0ecredeHue ympaBieHus. JokymeHTooOopoT u
JIEONIPOU3BOCTBO : yueOHUK u npaktukym s CI1O / . H. Ky3nenoB. — 3-e u3f., nepepad. u
norn. — M. : HzmatensctBo HFOpaiir, 2017. — 462 c¢. — (Cepus : IlpodeccuonanpHoe
o0Opa3oBaHue). — ISBN 978-5-534-04604-5. — Pexum JIOCTYyTIa
www.biblio-online.ru/book/A7E915F2-DBI9B-406C-9ABB-2405EC3AD7EL.

Konprmmkuaa, T. b. [lenoBble KOMMYyHHKAIlMH, JOKYMEHTOOOOPOT W JEIONMPOHU3BOICTBO :
yuebHoe nocobue ais npukiaaHoro 6akanaspuara / T. b. Konbikuna, U. B. lllyctuna. — 2-e
u3n., uctp. u gom. — M. : U3marensctBo IOpaiit, 2017. — 164 c. — (Cepus : bakamasp.
[Ipuknagnoit  kypc). —  ISBN  978-5-534-01064-0. —  Pexum  nocryna
www.biblio-online.ru/book/75A23579-DD7E-46A4-A642-0FEB10FBD853.

[ysanosa, H. H. OcHOBBI n€10mpON3BOJCTBA. SI3BIK CIY>KEOHOTO IOKyMEHTa : y4eOHUK U
MPaKTUKYM JUid akagemuueckoro Oakanaspuara / H. H. lllysanosa, A. 1O. lBanosa ; mozg oOul.
pen. H. H. Illysanosoii. — M. : U3narensctBo fOpaiit, 2017. — 375 c. — (Cepus : bakanasp.
Axanemuuecknit kypc). — ISBN 978-5-534-00297-3. — Pexum noctyna : www.biblio-
online.ru/book/E472872E-07FD-4FDA-A714-897DACSE36DA.

6.3. OCHOBHBIE HOPMATUBHBIE JOKYMEHTBI

Koncturynus Poccuiickoit @enepanuu, 1993r.

O6 apxuBHOM aene: DenepanbHbIi 3ak0H PO ot 22.19.2004 No 125-03 //C3 PD. - 2004. - Ne
43. - Cr. 4169.

06 wabpopmanmu, UHPOPMAIMOHHBIX TEXHOJOTHUSX W 3amuTe uHpopmaruu: DenepaabHbII
3ak0oH P® ot 27 uronst 2006 1. Ne 149-D3 //C3 PD. - 2006. - Ne 31 (u. 1). - Cr. 3448.

006 o0s3aTeBHOM dK3eMIUTsIpe JOKyMeHTOB: denepanbubiii 3akoH PD o1 29.12.1994r. Ne 77-D3
//C3 PD.-1995.-Ne 1 . -Cr.1.

O 6ubnmnoreunom nene: denepanbubiii 3aKkoH PO ot 29.12.1994 Ne 78-D3 //C3 PD. - 1995. - Ne
1.-Cr. 2.

YromnoBHbIM KOOeKC Poccuiickou ®enepanuu oT 13.06.1996 N 63-03

Komekc Poccutickoit ®epmepaiiu 00 aqfMUHUCTPAaTUBHBLIX TPaBOHAPYILIEHUSIX
0T 30.12.2001 N 195-®3

Oenepanbubii Koncturyuronnsiii 3akoH oT 30 mas 2001 roga N 3-OK3 " O upesBpyaitHom
MoJIOXKEeHUNn"

06 undopmanmu, UHOOPMALMOHHBIX TEXHOJOTUSAX M O 3amuTe MHpopmanuu: denepanbHblii
3akoH o1 27.07.2006 N 149-®3

O rocynapctBenHo# taiiHe : 3akoH P® ot 21.07.1993 N 5485-1

O 6e3omnacHoctu: DenepanbHblil 3ak0H oT 28.12.2010 N 390-D3

Yka3 Ilpe3supmenta PO ot 31.12.2015 N 683 "O CrpaTerum HalUOHAJIbHOU
6e3omacHocTu Poccuiickoin ®enepanmm”

®enepanpubiii 3ak0oH oT 06.03.2006 N 35-®3 (pea. ot 06.07.2016) "O mpotuBOaEHCTBUM
Teppopusmy"


http://www.biblio-online.ru/book/75A23579-DD7E-46A4-A642-0FEB10FBD853
http://www.biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1
http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3
http://www.biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3

®enepanbublii 3akoH 0T 25.07.2002 N 114-®3 (pen. ot 23.11.2015) "O mportuBoaeicTBUU
AKCTPEMUCTCKOMN AEATETBHOCTH"
®epnepanbubiii 3akoH oT 07.02.2011 N 3-®3 (pea. ot 18.06.2017) "O nomuuun"
3akoH P® ot 11.03.1992 N 2487-1 (pen. ot 03.07.2016) "O yacTHOW NETEKTUBHOU WU
oXpaHHOM nestenbHOCTH B Poccuiickoit ®deneparun”
@enepanbhbiii 3akoH N 256-03 «O 6e30macHOCTH  00BEKTOB TOIUIMBHO-3HEPTE€TUYECKOTO
KOMILIEKCa».
®denepanpHblil 3akoH 0T 9 dhepansa 2007 r. N 16-D3 "O TpancnopTHoi# 6e30macHOCTH"
YHu}UIUpoBaHHASA CUCTEMA OPraHU3aIIMOHHO-PACTIOPSIUTEILHON TOKYMEHTAIINH.
TpeboBanus k opopmienuto nokyMeHToB: ['OCT P 6.30-2003 (Ilpunst u BBeneH B EeHCTBHE
nocraHoBieHneM I'occrannapra P® ot 3 mapra 2003r. Ne 265-cT).
[ToctanoBnenne IIpaButenbctBa Poccuiickoit @enepamuu ot 6 despans 2010 r. N 63 «O6
YTBEPXKACHUN WHCTPYKLIUH O TOPSAKE IOMyCKa AODKHOCTHBIX JIMII M rpaxkaaH Poccuiickoit
®denepalvu K TOCyIapCTBEHHON TaliHE»
I'OCT P 6.30-2003 VYaudunupoBaHHas cHCTeMa OpPraHM3alMOHHO-PACTIOPAIUTEIBHOM
nokyMeHTanuu. TpeboBaHus K opopmileHHI0 ToOKyMeHTOB. - M., ['occtanmapt Poccun, 2003.
OO yTBeprkJeHnH HalMoHaiIbHOTO cTanaapta: [Ipukas Poccrangapra ot 17.10.2013 N 1185-cT
TunoBast HHCTpYKIIUS TTO 00ECTIEUCHUIO PEXUMa CEKPETHOCTH MpH 00padoTke mHbopmaruu (1o
obecriedeHn0 0e30MacHOCTH HMH(OPMALUHU) C HCIOJIb30BAHUEM CPEJICTB BBIYMCIUTEIBHOM
TexHuk# oT 09.10.2009 Ne 172. — ®BY HUUU ullT ®CUH Poccuu, 2009.
O06 yTtBepkaeHun MHCTPYKIMK 1O IEIONPOU3BOJCTBY B OpraHax BHYTpPeHHUX el Poccuiickoii
Oenepanuu: [Ipukaz MBJl Poccun ot 20.06.2012 N 615
O6 yrBepxkaeHun MHCTpYKIMHM O TOpSAKE JIONyCKa COTPYIHHUKOB, (heaepabHbIX
rOCy/IapCTBEHHBIX TPAKJAHCKUX CIYKallMX U paOOTHHKOB OPraHoOB BHYTPEHHHUX e,
BOCHHOCIIY)KalllUX M TPAXKJAHCKOrO IepcoHana BHYTpeHHHX Bolck MBJI Poccun k
rocynapcrseHHoi TaiiHe: [Ipukaz MB/I P® ot 20.08.2010 N 600

7. MaTepua/IbHO-TEXHHYECKasi 0a3a, HHPOPMaAIlHOHHbIE TEXHOJIOT HH,
IIporpaMMHoe oOecnedyeHue HW HWHQPOPMAIIHOHHBIE CIIPABOYHBIE
CHCTEMBbI

1. Cneumanu3upoBaHHBbIE 3ajibl AN MPOBEACHUS JEKUMH M ayJUTOpUU JUIsL TPOBEIEHHS
CEeMHHAPCKUX U TMPAKTHUECKUX 3aHATHI C MCIIOJIB30BaHUEM MYJIbTHMEIHMIHOTO 000PYAOBAHUS H
BO3MOYKHOCTBIO MPSIMOT0 BBIXOJa B Ce€Th MIHTEpHET.

2. Cnenmanu3upoBaHHass MeOenb W OPrCpeAcTBa: ayIUTOPUU M KOMIIBIOTEPHBIE KIIACCHI,
000pyJOBaHHBIE MOCAI0YHBIMU MECTAMH.

3. Texumueckue cpenctBa oOydeHus: llepcoHanbHBIE KOMIBIOTEPH; KOMITBIOTEPHBIE
IIPOEKTOPHI; 3BYKOBBIE JMHAMHUKM; NPOTPaMMHBIE CpEJCTBa, OOECIEUMBAIOLINE MPOCMOTP
Buaeodaiiio B popmatax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensuoHHsle 3iekTpoHHbIe pecypcbl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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