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1. IlepevyeHb IVIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUS MO IMCHUILIIMHE
(MOy.110), COOTHECEHHBIX € IJIAHNPYEMbIMHU Pe3yJIbTATAMM OCBOEHHS

o0pa3oBaTeJbHON MPOrPaMMBbI

JucuuminHa

b1.b.13

HNudopmaruka

u  nHpoOpMaAINMOHHbIE

TEXHOJOI'UH B

npogeccCHOHATbHON 1eATEJbHOCTH 00CCIICUMBACT OBIAJACHUE CICAYIOIMIUMH KOMIIETCHIIUSIMU
C YYETOM 3TanoB (KOMMNOHEHTOB)":

Kon
KOMIIETEHIIUNA

HaumenoBanue
KOMIIETEHIINHU

Koz stana ocBoeHus
KOMIIETEHIINHU

HaunmenoBanue >Tarma
OCBOEHHUS KOMIIETCHIINU

YK OC-2

CHOCOOHOCTD
NPUMEHSTh TMPOCKTHBIN
MOAXO0A IIPU PELICHUHU
po(heCCHOHATTBHBIX
3a7a4

YK OC-2.1.1

CrocoOHOCTh YUHUTHIBATH B
MIPOCKTHON NI TEITLHOCTH
OCHOBHBIC  HAaIPaBIICHHS
HKOHOMHYECKOW TMOJIUTHKH
rocyJapcTBa, ux
BO3/ICHICTBUEC HA Pa3BUTHE
Pa3IUYHBIX cdep
YKOHOMHKH CTpaHsl,
OPUMEHSTh  3HAHUSA O
MeXaHU3Max
B3aUMOJICVCTBHUS
HKOHOMHUYECKUX
MPOLECCOB U SIBJICHUM, UX
COITHAITLHO-
HKOHOMHYECKOE
CoJIepKaHne u
WCTIOJIb30BaTh
nH(popMaIuio,
HEO0OXOTUMYTO TUTST
OPUCHTUPOBAHHUS B
OCHOBHBIX TEKYIIUX
npoOjeMax IKOHOMHKH, B
TEHJICHITUSAX pa3BUTHSI
HAI[MOHAJILHOTO PHIHKA,

YK OC-2.1.2

CIIOCOOHOCTh B TIpOIIECCE
pa3paboTKu MPOCKTA
PYKOBOJICTBOBATHLCS
COIMAILHO  3HAYMMBIMH
npoOaemMamMu u
mporieccaMu  00IIecTBa,
OCO3HaBasi COIHMAJBHYIO H
KYJIbTYPHYIO 3HAYHUMOCTb
cBoeH Oyymiei
npodeccuu;

! Kog m HauMeHOBaHMe 3Tana (KOMIOHEHTAa) OCBOEHHSI KOMIIETEHITUU
pa3paboTuuk OOIT BO onpenensieT CaMOCTOSITEIIEHO
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OIIK OC-5 Cnoco6Hocth BHenpsaTh | OITIK OC-5.1.2 CIIOCOOHOCTH
HOBBIC TEXHOJIOTUH U OpPHEHTUPOBATHCS B
METOAUKHU pa3NUYHBIX BHUIOAX YIPO3
POTHBOICHCTBHSI 0e30macHOCTH u
yrpo3aM HaIMOHATBHON MOCNIEACTBUSIX PeaTu3aiiuu
0e301acHOCTH 3TUX YIPO3
OIIK OC-5.1.3 CIIOCOOHOCTh  YIPABJIATh

peanu3anuen opraHamu
rOCy/IapCTBEHHOM  BJIACTH
u opraHamMu MECCTHOI'O

CaMOYITIpaBJICHUS BO
B3aUMOJIEVCTBUA c
WHCTUTYTaMU

rpakJaHCKoro  oOIiecTBa
MOJINTUYECKUX, BOEHHBIX,
OpraHnu3allMOHHBIX,
COLIMaIbHO-
IKOHOMHYECKUX,
MH()OPMAITMOHHBIX,
MpaBOBbBIX W HWHBIX MEP,
HaIpPaBJIEHHBIX Ha
MPOTUBOJICHCTBUE YTPO3aM
HallMOHAIbHOU
0e30MacHOCTH

1.2. B pe3ynbTaTe OCBOSHHUS TUCIUIIINHBI Y CTYICHTOB JTOJDKHBI OBITh:

IIpogeccuona] Koaasrana
JbHbIE OCBOEHMH Pe3yabTaThl 00y4eHuUs1
AeHCTBUSA | KOMIIETEHUHMHU
YK OC-2.1.1 HA YPOBHE 3HAHWIA:

OOIIeHAYYHBIX METOJIOB PEIICHUS ITPOEKTHBIX 3a1a4 1
MpaBUiIaX UX IPUMECHEHHS;

- 3aKOHOMEPHOCTM  CO3JaHusl ¥  (PyHKIMOHHPOBAHMS
nH(OPMAIOHHBIX MPOLIECCOB B MIPABOBOM chepe;

- HampaBleHUST M O0ONAacTH TPUMEHEHUS COBPEMEHHOU
PaBOBOM MH(POPMATHKHY;

- [IPOrpaMMHO-HHCTPYMEHTAJIbHBIE cpencraa
ABTOMATH3AIMH IOPUAHIECKON eI TENbHOCTH;

- METOOsl M CpEIACTBa IIOWCKA, CHCTEMAaTH3allMd U
00paboTKN mpaBoBOW MHPOpPMANUK B WH(HOPMAITMOHHBIX|
cucreMax U 0aszax JaHHBIX.

HA YPOBHE YMEHUIL:

- OIpEeNeNsITh MPAKTUUECKYIO CYIIHOCTb MPOOJeM, BOSHUKAIOIINX|
B X0/i¢ IPO(EeCCHOHATIBHON AEATENbHOCTH, (OPMYIUPOBATh UX B
KayeCcTBE KOHKPETHBIX 3a/1a4 U IPUMEHSTh 00IIeHaYYHbIE METObL
[IPU MX PEILICHUH;

- HCIOJb30BaTh HMH()OPMALMOHHBIE TEXHOJIOTUU AJS PEIICHUS
MPUKJIAIHBIX 33]1a4 B FOPUANYECKON AEATEIbHOCTH;

- aHAJM3MPOBATh MPABOBYIO CHUTYallMIO, HCIOJB3Yys pa3iIHuHbIE
rH(GOpPMAIMOHHBIE UCTOYHHKH;




- INPUMCHATH OCHOBHBIE BO3MOXHOCTHU CIIPABOYHBIX HpaBOBBIﬁ
cuctreM Koncynerant Ilmroc u Napant mns moucka u oO6paboTKu
MpaBOBOM WH(GOpMAIMK W TIPOBEACHUS aHaHM3a FOPUAMYECKUX
TOKyMEHTOB;

- OPHUCHTUPOBATHECA B KOHCYJIbTATUBHOM MAaTCpPUAJIC CIPABOYHO-
rpaBoBoil cuctembl Koncynsrant Ilnroc u IMapant npu pemenun
KOHKPETHBIX IIPAaBOBBIX 33/1a4.

HAa YPOBHE HABBIKA (ONBITA 1eATEJIbHOCTH):
-HaBBIK [UIAHUPOBAHUs, IPOTHO3UPOBAHUA
PO ECCUOHAIBHON JEATEIHHOCTH;
-METOJIaMH M TIPOTPAMMHBIMH CPEACTBAaMHU 00paOOTKH MPaBOBOM
nH(OpMaIHH;
-MHCTPYMEHTaMHU TMOWCKa A OBICTPOrO M TOYHOTO PpEIleHHS
NPaBOBOH MPOOIIEMEI;
-HaBBIKaMH 3¢ (EKTUBHOTO aHANHM3a HaWIACHHON TNPaBOBOU
UHQOpMAIMH, UMCEIONICH 3HAaYCHUE JJISl peallu3alliy MPaBOBBIX
HOPDM B  COOTBETCTBYIOIIMX cdepax NpodhecCHOHATBHOM
JIeSITeNLHOCTH;
-HaBbIKaMU CO3JaHHUA TEMATHYCCKUX HO):[60pOK HOPMATHUBHBIX
JIOKYMEHTOB.
HABBIKAMH CO3IaHUS MIa0JIOHOB IOPUINYECKIX JJOKYMEHTOB.

YK OC-2.1.2 |na ypoBHe 3HAHUI1
- OCHOB peIICHHsS HCCIEA0BATEIbCKUX, AaHATUTUYECKUX
3aja4, MPOTHO3UPOBAHUS, MOJICITHPOBAHUS U THATHOCTUKHU B
chepe npodecCHOHATBLHON ACATCIBHOCTH
Ha ypoBHe ymeHuii
- CaMOCTOATEeNIbHO 0003HauaTh LN NPOQPecCHOHATBHOM
NIeSITeIIbHOCTH, OIIPENENIATh PECYPCHYIO 0a3y UX TOCTHXKEHUS
(METOI0JIOTHUYECKYO, KaJ[pOBYIO, ¢uHaHCOBYIO,
MaTepHAIbHO-TEXHUYECKYI0 M T.I.), IUIAHUPOBaTb U
N0OMBATHCSl KOHKPETHBIX PE3YJIHTATOB B UX BBINOJIHEHHUH;
Ha ypoBHe HaBbIKa
- HaBBIK KOHCTPYKTHBHOTO JICJIOBOTO OOIIECHUS, IOMCKA U
HaXO0KJEHUs ONITUMAJIbHBIX CIIOCOOOB pellIeHus 3a/1a4,
OIIpE/ICIIEHHBIX B PAMKAaX ITOCTABJICHHOM LIEIH MPOEKTa,
MCXO0J1s U3 CYIIECTBYIOIUX OTPaHUYEHU;

OIIK OC- |na ypoBHe 3HaHMI

512 - 0 pa3IMYyHbIX BUAAX O€30MaCHOCTH M  IPABOBOM
pPEeryJIUpOBaHHUH JEATEIBHOCTH 0 0€30IaCHOCTH;
- 0 BUJIaX yrpo3 6e300acHOCTH
Ha ypoBHe ymeHuii
- QHANM3UPOBATh TEKyllee COCTOSHUE OEe30MacHOCTH
ITMYHOCTU OOIIECTBA, TOCYIaPCTBA;
- OOBEKTUBHO OIICHHWBATh BIMSHUE BHEIIHUX U BHYTPEHHUX
YTPO3 Ha COCTOSTHHE HAIIMOHAJILHOW 0€30IacCHOCTH;
Ha ypoBHe HaBBIKa
- HaBBIK cOOpa 3HAYMMOM /ISl aHAJIN3a TEKYIIEro COCTOSHHS
6e3onmacHOCTH MH(POpMaLUHY;
- OTIBIT AHATUTHYECKOW PaOOTHI C IOKYMEHTAMH;

OIIK OC- |na ypoBHe 3HaAHMH

5.13 0 MOCJEACTBUAX pPeaTn3aluy 3TUX YTPO3;

Ha ypoBHe ymeHuit

- GopMyJIHpOBaTh M JOKA3aTeJIbHO apryMEHTHPOBATHb CBOE




MHCHUC, OTCTauBaTh €0 B IIOJICMUKCE,

- NPUMEHATh  TPOSKTHBIM  IMOAXOJ TMPH  PEHICHHH
MpoQ)eCCHOHAIIBHBIX 3a/aY;

Ha ypoBHe HaBbIKa

- HaBBIK HAYYHO-UCCIICIOBATEIbCKON JCATEIbHOCTH;

2. O0bem 1 MecTO TUCHMILIMHBI (MoayJif) B ctpykType OII BO

O0beM TMCHUIITHHBI

Ha wusyuenune nucummiuba b1.b.13 «AndopmaTtuka U MH(OPMALMOHHBbIE TEXHOJOIHH B
npogeccnoHa/IbHOM AesiTebHOCTHY» oTBoAuTCA 4 3.e. (144 akan. udaca). Ha koHTakTHYyMO
paboty ¢ mpemnojaBaTenem B popme:

- JIGKIITMOHHBIX 3aHATUH (16 akaa. yacoB);

- IPAKTUYECKUX 3aHATUH (32 akaj. yacoB).

Ha camocrositenpHyto paboTy oOydaromuxcs — 58 akaja. 4acoB, KOHTPOJb — 36 akaJl. 4acoB.
Mecto aucuumimabl B cTpykrype OII

Jucnunnraa b1.b13.««AndopmaTuka U HH(pOpPMALMOHHBIE TEXHOJIOTHH

B IPO(heCCHOHAJIBLHOM NeATEeJLHOCTH» U3ydaeTcs Ha | Kypce B 2 cemecTpe.

Jucnuniraa b1.b13.««AndopmaTuka " HHopManOHHbIE TEXHOJIOTHH B
Npo(deccHoHAILHOM AeSITeTbHOCTH») PEAIN3YETCS T0CIE U3YUEHUS:

-Bb1.B.01 «Mudopmaruka u matematuka» 1 cemectp 1 Kypc

dopma NpoOMEKyTOUHOM aTTECTALUU: BO 2 CEMECTPE — IK3aMEH.



3. Coaep:xaHue H CTPYKTYpa JTUCHUMILTHHBI (MOYJIs1)

Ounas ¢popma o0yueHust

Ne /1t HaumenoBanue tem O0BeM TUCIUILIMHEI, Yac. ®dopma
(pa3znenos) Bcero KonrakTHas padota Cp TEKYIIETro
oOyJaromuxcs ¢ KOHTPOJIA
MpernojiaBaTesieM mno yCIIEBAEMOCTH ,
BUJIaM Y4eOHBIX 3aHATUN MIPOMEXYTOYHO
J JIP I3 | KC W aTTecTanuu
P
Tema | MHdopmarioHHbIE 10 4 4 2 O
1 TEXHOJIOTHH KaK OOBEKTHI
TYMaHUTapHOTO TO3HAHUSI.
Mecto u poJib
UHGOPMAITMOHHBIX
TEXHOJIOTHUI B
FOPUANYECKON
NeSATeTbHOCTH
HNndopmannonnoe
00I1IECTBO. Mogaemn
roCyJJapCTBEHHOTO
pPETYIMPOBAHUS  Pa3BHUTHUSA
UHGOPMAITMOHHOTO
oOmrecTBa.
I'mobanbpHBIE
MH(OPMaLIMOHHO-
KOMMYHHKAIIIOHHBIE  CETH
(MuTepner)
Tema | DnekrpoHHoe rocynapctso | 30 6 24 O
2 [IpaBoBasi mHpOpMaTHKA H
npaBoBas uH(pOpMAaIHS.
HNudopmanmnonnsie
TEXHOJIOTHH B
(henepanbHBIX "
pETHOHAIBHBIX opranax
rOCYIapCTBEHHOM BJIACTH
Tema | MudopmarmonHbie 8 6 2 O, T
3 TEXHOJIOTUH B
(benepanbHBIX u
PEruoHAIbHBIX oprasax
rOCyIapCTBEHHOM BJIACTH
HNudopmanmnonnsie
TEXHOJIOTUH B
IIPaBOTBOPUYECKOM
NeSATEeIbHOCTH " B
IPaBOOXPAHUTEIBHOM
NeSATEeIbHOCTH
OcHOBHbIE MOHSTHSI TEOPUU




Ne /o HaumenoBanue tem O0beM TUCIMILTUHBL, Yac. dopma

(paznenoB) Bcero KonrakTHas padora Cp TEKYIIEeTO
o0yyaromuxcs ¢ KOHTPOJIS
IperoaaBaresieM 1o yCIIEBAEMOCTH ,
BHJIaM Y4CeOHBIX 3aHATUI MIPOMEKYTOIHO
JI JIP 13 | KC # aTTecTanuu
P
UH(POPMaILIMOHHON
0e30IMacHOCTH

l'ocynapcrBenHas TaiiHa
CnpaBoYHO-NIPaBOBbIE

CHCTEMBI
Tema | [logroroBka JOKyMeHTOB B | 12 10 2 T, 3, K3
TEKCTOBOM penakrope MS
Word
Tema | ABTOoMaTm3amus 12 0 10 2 T, 3, K3
BBIUMCIICHUI B
AJIEKTPOHHBIX Ta0muIax MS
Excel
Tema | KomnbroTepHbie 6asml | 14 12 2 T, 3, K3
JaHHBIX B  IOPUIHYECKOM
oduce
Tema | HudpoBoe obmectBo u | 22 22 T

nudpoBoe TOCYAApCTBO B
HOBYIO  TE€XHOJOTHYECKYIO
SMOXY

[IpomexxyTouHas aTTecTaus Koncynwramus (2), Ox3amen (36)

Bcero: 144 | 16 | | 32 | 38 | 56 |

Dopmvl mekyueeo koumpoas: onpoc (0), Icce (D), Tect (T), 3amaun (3),Ketic-3aganus (K3)

Conepxanue TMCUMILITUHBI (MO1YJIs1)

Tema 1
WHpopMallMOHHBIE TEXHOJOIMM KakK OOBEKTHl T'yMaHHUTApHOrO MO3HaHUsA. Mecto u poib
MH(GOPMALIMOHHBIX TEXHOJIOTHH B FOPUIUYECKON JESITEIbHOCTU
WudopmaTuka Kak Hayka UM Hay4yHas aAucuumuinHa. Muadopmarnus: kpurepuu, kiaccudukanus,
uctoyHuku. HWHpopmanmoHHble TeXHONOrMU. MecTo HHPOPMATHUKH B CHCTEME 3HAaHUMU.
KosBomonus uHGOpMATUKM M IOPUCHPYJIEHIMU.  3HAYeHHE TepMUHA «HUH(pOpMalMs» B
HOPMaTUBHO-IIPaBOBbIX akTax. Kitaccugukanus nHGOpMalMOHHBIX TEXHOJIOTHH MO Pa3IMYHbIM
OCHOBAHUSM
WNudpopmanmonnoe obmectBo. Tepmun umHpopManmoHHoe 001ecTBO. JKeHeBCcKkue NPUHLIHUIIBI
noctpoeHus  uHpopmanuoHHoro  odbmectsa. Jlekmapamus — npuHuunos  "IloctpoeHue
MH(}OPMaLIMOHHOTO O0IIECTBA - IJI00abHas 3aJa4a B HOBOM ThicsiueneTun" . UHdopmannonHbie
peBoironMU. MoJenu ToCyAapCTBEHHOTO PEryJupoBaHMs pa3BUTHS  HMH(OPMAIIMOHHOTO
obmectBa. HopmaruBHO- mpaBoBoe oOecnedyeHrne HH(OpMALMOHHBIX IporeccoB. OCHOBHBIE
OpraHbl TOCYJJapCTBEHHOM BIACTH, PEryJIUPYIOLIMe HHPOPMALMOHHBIE IIPOLIECCHI.




I'moGanpHble HHPOPMAIMOHHO-KOMMYHUKalMoHHbIe ceTH (MHTepHeT) Cnenndurka ynpaBieHus.
Opranmszanus  ynpasieHuss VHTepHeTOM. BHYTpeHHHMH CTPYKTYpHO-UHCTHUTYLIMOHAJIBHBIN
MEXaHM3M YINpaBICHUS CEThIO. BHEMHUN CTPYKTypHO-MHCTUTYLIMOHAJIBHBII  YpPOBEHb
ympasieHus: cetbto. ObmectBo MuTeprera [Internet Society, ISOC] u apyrue opranuzanuu
BHYTPEHHEr0 MeXaHu3Ma ynpasieHus cerbto. Mcropus pasButuss Cetn. OcCHOBHbIE
npuinoxenus. [louckobie cuctemsl. [IpaBOBOM KOHTEHT.

Tema 2

OnexTpoHHOE rocyaapcTBo. Teopus diekTpoHHOro rocyaapctBa. llenmn wu  peanuzanms
ANIEKTPOHHOIrO rocyaapcrBa. CallTel OpraHoB TIOCYJIapCTBEHHOM BiacTH. Bo3moxkHOCTH
AJIEKTPOHHOTO TPABUTENBCTBA. ODJEKTPOHHAsA JeMOKpaTus. D()(HEeKTUBHOCTH HIIEKTPOHHOTO
npaBuTeNbCTBA. OCHOBHBIE TOCYIApCTBEHHbBIE YCIyTH B Poccuiickoit Denepannn DIEKTPOHHOE
rOCYJapCTBO PA3JIMYHBIX CTPaH — CTPYKTYpa U METOABI (PYHKIIMOHUPOBAHHUSL.

WNndopmanus n nHbpopMalmoHHbIE Tpoliecchl B mpaBoBoi cpene. IlpaBoBas nHdopmaruka u
npaBoBass uH(popmanus. Crnemuduka mnpaBoBoit wuHpopMmanuu. McTouHukn mpaBoOBOH
uHpopmanuu. IlpaBoBas wuHpopManus: mNOHATUHHBIN anmapar. CTpykTypa HpaBOBOi
uHpopmanuu. HopmatusHo-nipaBoBoe obecnieueHue npouecca napopmatuzanuu PO. Cucrema
OpPraHOB BJIACTH pETyJIHPYIOIMMX TMpoluecc HHPopmaTtuzanuu. [IpaBoBoe peryampoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pybOexom u B P®. KommekcHblii XapakTep HpaBOBOTO
pEeryIupoBaHMsl MEXaHU3Ma IPUMEHEHUs! UH(POPMAIIMOHHBIX TeXHOIOTH OCHOBHBIE MPOOIEMbI
U TIPaBOBOE pETyIMpOBaHNE HHPOPMALMOHHBIX TEXHOIOTU B PD.

Tema 3
WNHudpopmaninoHHble TEXHOJIIOTUH B (pellepalibHBIX U PErHOHAIbHBIX OpraHax rocyJapCTBEHHOM
Biactd. OCHOBHbIE CalThl (eliepaibHBIX OPraHOB TI'OCYJIAPCTBEHHOM BJIACTH, UX CTPYKTYpa,
MIPaBOBOM KOHTEHT. AKTyalM3alMsi MCIOJIb30BaHUS MH(MOPMAIIMOHHBIX TEXHOJOTHI B opraHax
rocyJapcTBeHHOM BiacTu. (OCHOBHBIE TIOJOXKEHHUS TOCYNAapCTBEHHOW TIOJUTHKU B cdepe
UCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJOTMM B JIEATEIBHOCTH OPraHOB TOCYAapCTBEHHON
BiacTu. llpuopHUTeTHBIE HAaNpaBlIeHUs] pealn3alud TOCYIAPCTBEHHOW TIOJUTHKH B cdepe
UCIOJIb30BaHUSl MH(OPMALIMOHHBIX TEXHOJOTMH B JEATEILHOCTH OPraHOB TOCYAapCTBEHHOM
Biractu. OOecreyeHHe €AMHCTBA TOCYAAPCTBEHHOW MOJUTHKM B OOJACTH HCMOJIb30BAHUS
MH(GOPMALIMOHHBIX ~ TEXHOJIOTUH B  JESATENBHOCTH OpPraHOB TIOCYJapCTBEHHOM  BJACTH.
l'ocynapctBeHHass mnonuThka B chepe HHPOPMALMOHHO-AaHATUTUYECKOTO  O0ecreYeHus
roCyJapcTBEHHOro  ympaBieHUs. (OCHOBHBIE TOJOKEHHMS TIOCYJapCTBEHHOM  IOJMTHKH
peruoHanbHON HH(pOpMATU3ALINY.
WNHudpopmalinoHHble TEXHOJIOTUU B MPAaBOTBOPYECKOM NEATEIBHOCTH U B MPABOOXPAHUTEIBHOM
nestenbHocTH. OCHOBHBIE CalThl NPABOOXPAHUTENBHBIX OpPraHOB, MX CTPYKTypa, IPaBOBOM
KoHTeHT. MHpopManimonHas nHGpacTpyKkTypa MpaBOTBOPUECKON AesTeabHOCTH. OCOOEHHOCTH
uHpopmartuzanun ['ocynapcrsenHoit lymsl. MHpopmaTHzaius npaBoTBOPUECKOM 1€ATEIbHOCTH
Cosera @enepanuu.
OcCHOBHbBIE OHATHS TEOPUU HHPOPMALIMOHHOM O€30MaCHOCTH
WNudpopmanmonnasi 06e30macHOCTh: TEOpHsl, HOpMaTUBHO-TpaBoBoe oOecreueHue. I[lonstue
HAllMOHAJIbHOM W MHQpOpMauuMoHHOW  Oe3omacHocTH.  JlokTpuHa  MH(MOPMAIMOHHON
6e3omacHoctd. HammonanbHble uMHTEpechl B HH(poOpMannoHHON cdepe. Cumbl obecriedeHus
MHPOPMALIMOHHOM ~ 0€30macHOCTH.  Yrpo3bl  0e30macHOCTH  MH()OPMAIMOHHBIX U
TEJIEeKOMMYHUKALIMOHHBIX CpeACcTB U cucteM. [lpuHiunsl oOecnedeHus HHOOPMALMOHHON
6e3onacHocTy. KoMIibloTepHbie BUPYChl. AHTUBUPYCHBIE TPOrpaMMBI M CPECTBA.
l'ocynapctBennass TtaiiHa. lloHsaTme rocynmapcTBeHHOM — TaliHbl. HopmaruBHO-paBoBOE
obecriedeHrne TocyaapcTBeHHON TaiiHel B P®. 3amura rocyaapcTBeHHOM TaiHBL. OpraHbl
3allUThl TOCYJApPCTBEHHOW TalHbl. CpeacTBa 3alIuThl TOCYJAapCTBEHHOM TakHbl. Hocutenn
roCyJapCTBEHHOW TalHbI. [lepeueHb CBENEHUN COCTABIAIONIMX TOCYHAPCTBECHHYIO TalHY.
OTHeceHne CBeNEHMH K rOCYJapCTBEHHOM TallHe, WX 3aCEKPEUYMBAHHME U PACCEKPEUMBAHUE.
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OcoOeHHOCTH JIOMyCKa OpraHu3alMii Ha MPOBEJeHHE padOT C UCHOJIb30BAHUEM CBEJCHMH,
COCTABJIAIOLINX TOCYAAPCTBEHHYIO TalHY.

CnpaBouHo-1ipaBoBble cucTeMbl. [loHsATHitHBIM ammapaT. Metoauka cOopa, XpaHEHUS U
nepenaun uHpopmanuu B CIIC. Ponp CIIC B mpodeccuoHambHOW AEATEIbHOCTH HOPUCTA.
nermduka ncnonb3opanus CIIC B pa3nuuHbIX BUAaX NPo(hecCHOHATBHON AesITeIbHOCTH I0pHCTa
(MpaBOTBOpPYECTBO, MPABOOXPAHUTENbHAS JEATEIBHOCTb, CyJIeOHas AedaTeIbHOCTh, HOTAapHarT,
anBokatypa). Kmaccuduxanus CIIC (mo pasnuuHbiM ocHOBaHHsM). 3apyoexusie CIIC.
HampaBnienust pa3BUTHS CIIPaBOYHBIX ITPABOBBIX CHUCTEM.

Tewma 4.
[ToaroToBka JOKyMEHTOB B TEKCTOBOM penakrope MS Word
Cemmunapckue 3anatus. Pabora B TekctoBoM peraktope MS Word
MeH1o 1 nanenn HHCTpyMeHTOB. HaBuranus no noxkymenry. I[lapamerps! cTpaHuiibl JOKYMEHTA.
[lonroroBka nemnoBoro aokymeHTa. PenaktupoBanue Tekcra. dopmMaTHpOBaHHE CHMBOJIOB U
a63aueB. Konmposanue ¢opmata. dopmatupoBanue cnuckoB. DopmartupoBaHue TaOIHULI.
[TpoBepka opdorpaduu u npaBornmcanus. [lepeHocs B Tekcre. Hymeparus crpanui. [Ipuembr
BepcTKU Ooubiioro qokymenra. CtuneBoe ¢popmarupoBanue. Pasnenst nokymenra. Co3nanue u
¢dbopMaTupoBaHue KOJOHTUTYJIOB. Ilpuembl odopmieHus THUTYyIbHOrO JucTa. BcraBka
wmocTpaimid. Hymepanust wimocTtpanuii, Tabnun. OpraHuszanus HOJAPUCYHOUYHBIX IMOJTHCEH,
Ha3BaHMU TaOJMII W CCHUIOK HAa WUTIOCTpAllMM M TaOIuIbl. ABTOMAaTHYECKOE COCTaBJIICHHE
OIJIaBJICHHUs, CIIMCKa WLIIOCTpanuid, tabmun u T. A. Ccbulku B Tekcte. Pabora co cTpyKTypoii
6ombIoro nokymeHta. Co3zlaHue TOKyMEHTOB Ui paboThl ¢ KiveHTaMu. PaboTta ¢ oObekTaMu
MS WordArt u MS Equation. ['unepccbuiku B JOKyMEHTE.

Tema 5.
ABTOMaTH3aIMs BBIYUCIEHUH B 3JIeKTpOHHBIX Tabnunax MS Excel
Cemunapckue 3anatusi. Pabora B anekTpoHHbIX Tabnuax MS Excel
MeH10 U MaHenu WHCTPYMEHTOB, cTpoka (¢opMyi. Tumel u ¢opMaThl JaHHBIX, MPEACTABICHHUE
JaHHBIX B suelike. lcrosb30BaHME AaBTO3ANOJIHEHHS, ABTOBBOJA, aBTO3aMEHBI IIPH BBOJE
naHHbIX. POpMaTHUPOBAHUE JTaHHBIX, OKpyrieHue yuces. CrocoObl (opMaTUpPOBaHUS SYEEK U
0710K0B sueek s opopmieHus Tabaui. Beruncnenus no gopmynam. Mcnonb3oBanue QpyHKIUiI
B Qopmyrnax. AOCOIIOTHBIE M1 OTHOCUTENBHBIE CCHUIKM Ha sAueiiku U O1oku sueek. KonuposaHue
¢dopmyn. BelumciaeHus B psgax  JaHHBIX.  ABTO3allOJIHEHHME, ABTOBBIYMCIECHHE U
aBTocyMMHUpoBaHue. MimocTpanus psaoB JaHHBIX € MOMOUIbIO Jauarpamm. lcmonb3oBaHue
JIOTHYECKUX KOHCTPYKIMH B BhIuMcieHUsAX. Opranuzamnus cnuckoB. CopTUpoBKa U (puiIbTpanus
cinuckoB. Mcnonp3oBanue B (GopMynax craTUCTHYeCKUX (yHKuuU. PemieHue mpuMepoB 1o
00paboTKe TabJIUI] COLUATbHO-D)KOHOMUYECKHX TTOKa3aTeNeH.

Tema 6.
KommproTepasie 6a3pl JaHHBIX B IopuandeckoM oduce. Co3manue u BeeHne 0a3bl JaHHBIX.
Cemunapckue 3anatusi. O pabore B cpene B MS Access
OOBEKTHI PENAIUOHHON 0a3bl TaHHBIX: TAOJHUIIBI, 3aMIPOCHl, HOpPMBI, 0TYETHl. COo3/1aHNEe TaOTUITBI
B peKHMMe KOHCTpyKTOopa Tabmnwui. Ces3biBanus Tadnuil. Pabora ¢ MmHOrotabnuuyasimMu b1,

Tema 7.

[udpoBoe o0111ecTBO U MUPPOBOE TOCYAAPCTBO B HOBYIO TEXHOJIOTUYECKYIO ITIOXY

[{udpoBasi 3KOHOMHKAa W COBPEMEHHBIC TeXHOJOrHUeckue TpeHabl. Lnpposeie miarhopmsr,
CKBO3HBIE TEXHOJOIMH, LUu(poBas TpaHCPopMmaLusi OM3HECa U HOBBIE PHIHKHU. VICKYCCTBEHHBIN
MHTEJUIEKT, MAlIMHHOE OoOydeHWe W Oosblive JaHHbIe. VIHTEpHET Bemeld W MPOMBIIUICHHBIN
uHTepHeT Bemed. LluppoBbie ABOWHMKM M BuUpTyaibHble npoduiau. Kubepyrpossl B HOBYIO
snoxy. Bompocsl uHOpmanuoHHoON Oe3omacHocTH. BBeneHue B ympaBieHHe LUPPOBOI
penytauueil. MlHpopmanus B KBaHTOBOM MHUpe U Oyayliee KOMMyHHUKaluid. KpunroBaitoTsl,
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pacmpesieieHHbIe peecTpbl U COXpPaHEHHBIC MPOLEAYPHl (CMAapT-KOHTPaKThl). BupTyanbHas u
JOTIOJTHEHHAs pealbHOCTh. MeTo bl THOKoro ynpasnenus. [Iporpammer App Store, Google Play.

4. MarepuaJibl TeKylIero KOHTPOJIsl yCIeBaeMoCTH 00ydaromuxcst u GpoH
OLICHOYHBbIX CPEACTB MPOMEKYTOYHOM ATTECTALUM N0 JUCHUILIMHE (MOAYJII0)

4.1. PopMBI 1 METOOBI TEKYLIEI0 KOHTPOJISI YCIIeBAa€eMOCTH H
IIPOMEXKYTOYHOH aTTeCTAIlHH.

4.1.1. B xone peanuzanuu aucuuiuinHbl «MHbOpMaTKa 1 WHPOPMAIIMOHHBIE TEXHOJOTUU B
po(heCCHOHATLHOM JIEATEIHbHOCTHY HCIIONB3YIOTCS CICAYIOIINE METOMbI TEKYIIEro KOHTPOJIS
YCIIEBaEMOCTH 00YYaIOIIUXCS:

- IPY TIPOBEACHUH 3aHATUN JIEKIIMOHHOTO TUIIA: OIIPOC, TECTUPOBAHHUE.

- pu nipoBeaeHUK npakTuaeckux 3ausatuid: Tect (T), 3agaun (3),Ketic-3ananus (K3)

4.1.2. IlpomeskyTounass arrecraunusi IpoBOIUTCS B opme: skzamena

DK3aME€H NPOBOJIUTCS C NPUMEHEHUEM CIEAYIOIIMX METOJ0B (CpPEACTB): yCTHas; ¢
JIEMOHCTPAIIME OCHOBHBIX HABBIKOB PabOThI B MH(OPMAIMOHHBIX CHUCTEMAax C MPHUMEHECHUEM
KOMIIBIOTEPOB.

YMeHHs ¥ HaBBIKM OOYYaroIerocs Ha 3aueTe OIEHUBAIOTCS KaK «3aUTEHO», «HE 3aYTCHO» C
BO3MOXKHOCTBIO Tocienyromero koHBeprupoBanusi B cucremy ESTC m BPC. UroroBas omenka mo
IVCIUIUTMHE SIBIISIETCS CYMMOH OajUIOB pe3yJbTaTOB TEKYIIEro KOHTPOIS U MPOMEXYTOUYHBIX
aTTeCcTalUu.

4.2 PexoMeHayeMble MATePHAJIbI TEKYLIET0 KOHTPOJIS yCIIeBaeMOCTH

Jlekuus 1 UapopmMannoHHbIe TEXHOJTOTHH KAK 00beKThl TYMAHUTAPHOIO MO3HAHUS.
MecTo ¥ poJib HHPOPMALMOHHBIX TEXHOJIOTHI B IOPUAHYECKOM 1eATeJIbHOCTH
Tembl 17151 00Ccy:KIeHUS.
1. TIpeamet u noHsITHE HHPOPMATUKH
2. Mudopmaruka B cUCTEME 3HAHUH
3. NrdopManimoHHBIE CUCTEMBI: IIOHATHE U OCHOBHBIE CBOWMCTBA.
4. OTtauuuTenbHbIE 0COOCHHOCTH JTI000 I0pUINYecKoil HH()OPMAIIMOHHON CUCTEMBI
5. Kososmtonust ”HGOPMATUKHU U IOPUCTIPYICHITAN
Bonpocs! 1J1s1 HHTEPAKTHBHOTIO 00CY K/1eHHSA
1 Omnpenenure noHsaTHE HHHOPMATUKH.
2 HazoBure npeamer nHGOpMaTHKH.
3. OxapakTepu3yiiTe OCHOBHBIC ATallbl PA3BUTHS 3HAHUK 00 MHGOPMAITHH.
4. Pacckaxure 06 nH(pOpMaATHKE KaK KOMIUIEKCHOW CHCTEME Hay4HBIX 3HAHUN 00 MH-
dbopmartum.

5. Uro Takoe KOABOJIOIMS HH(POPMATUKH U IOPUCTIPYACHIINH?
6. [lepeuncnure KpuTepuu pasrpaHUueHUs] THPOPMATHKU KaK HayKu U y4eOHOIl uc-
UUTLTAHBL.

Jlekuus 2 UndopmanuonHoe oomecTso. Moaesm rocy1apcTBeHHOr0 peryJiupoBaHus
pa3BuTusi HHGOPMAIMOHHOTO 001eCTBA.
Cemunapckoe 3ansitue Ne 2
Tembl 1J1s1 00cy:KIeHUS
1. Monenu rocyaapCTBEHHOTO PEryIMpOBaHMs HHPOPMAIIMOHHOTO O0IIEeCTBa: XapaKTepPUCTHKA,
OCHOBHbIE HOPMATHBHBIE AKTHI.
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2. Cuctema OpraHoB BJIACTH PETYJIMPYIOLINX npolecc nHpopmaTuzamu.Poccuiickas
denepanys

3. HopmartuBHO-IipaBoBOE oOecreueHue npouecca nHpopmaruzauuu PO.

4. TocynapcTBeHHass HHPOPMAIIMOHHAS TTOTUTHKA.

Bomnpocs! 111 MHTEPaKTUBHOTO 00CYKICHHS

1. Ilepeuncnure OCHOBHbIE MPU3HAKU MH(OPMALIMOHHOTO OOIIECTBA.

2. Oxapakrepu3yiTe npoOsieMbl pa3BUTHs HHPOPMALIMOHHOTO O0IIECTBA.

3. KakoBa riaBHas 1eiab GopMUpPOBaHUS U pa3BUTHS HH(OpMaLIMOHHOTO ob1ecTBa Poccnn?
4. Ha3zoBuTe 33/1a4M ¥ NPUHIMIIBI pa3BUTHsI HH(POPMAIIMOHHOTO OOIIECTBA.

5. Kakue meponpusitus npegycMotpensl ['ocynapctBeHHoi mporpammoit «Mubopmanimonnoe
o01ecTBO»?

Jlekuus 3 I'modanbHble HHPOPMALIMOHHO-KOMMYHHKAMOHHbIe ceTH (MHTEpHeT)
Tembl 1151 00cyxACHUSA
. McTopus 1 NIpUHLIMIIBI OPraHU3aAIMH TTT00ATBbHBIX KOMITBIOTEPHBIX ceTei
. [IpodeccuonanpHblii mouck nHGopmanuu B cetu HTepHeT
. Cucrema 1OMEHHBIX UMEH
. CripaBOYHUKHU U TOMCKOBBIE CHCTEMBI II100aJIbHOTO MaciTadba
. Pycckosi3pIuHBIE TOMCKOBBIE CUCTEMBI U CIIPAaBOYHUKU pecypcoB MHTepHeT
. YrpaBnenue HTEpHETOM: MEXTyHapOIHO-IIPABOBON aCIIEKT
Bonpocs! 1J1s1 HHTEPAKTHBHOTO 00CY K/1eHHSA
KaxkoBbl BakHelmme cBoiictBa cetu Miutepuer?
Oxapakrepusyiire noustue cetu MHTepHer.
B ueMm cocTonut TexHosornueckas ocHoBa cetu MHTepHeT?
Onwuimre OCHOBHBIE CITYKObI ceTH MIHTepHeT.

AN DN BN W

b=

Jlekuust 4 DJIeKTPOHHOE TOCYIAPCTBO
Tembl 1151 00CyxKTEHUS.
. IlonsTne «3NEKTPOHHOE TOCY1apCTBO»
. Henwn n 3apaun peanuzanusi CUCTEM «DJIEKTPOHHOTO rOCyJapCcTBay
. Enunas ctpyktypa obecrieueHus B3aUMOACHUCTBUS B paMKaX « DJIEKTPOHHOTO TOCYAapCTBa»
. CallTsl OpraHoB roCcyJapCTBEHHOU BJIACTH
. OCHOBHBIE TOCYJaPCTBEHHBIE YCIYT'H, OCYLIECTBIIIEMBI B 3JIEKTPOHHOM BHJIE
Bonpoce! 1J1s1 HHTEPAKTHBHOIO 00CY KACHUS

DN B W=

1.  Oxapakrepusyiite MOHSTHE «IIEKTPOHHOE MPABUTEIHLCTBO» M HA30BHUTE MPEIIOCHIIKH €T0
(dbopmHpoBaHus.

2. HaszoBwure 1eau ¥ 33/1a4k TOCYIapCTBEHHOM MOJMTUKH 1O (GOPMUPOBAHHIO «IJIEKTPOHHOTO
roCyJJapcTBay.

3. KakoBsl ycrnoBus (HyHKIHOHUPOBAHUSI MHOTO(MYHKIIHOHAIBLHOTO IIEHTPA MPEIOCTABICHHS
rOCYapCTBEHHBIX ¥ MyHHIIUTIAJIBHBIX YCITyT?

4.  Yro takoe EmuHasi cucremMa SICKTPOHHOTO B3aUMOJIECHCTBHS WH(DOPMAIMOHHBIX CHCTEM
«QIJIEKTPOHHOTO TOCYIapCTBa»?

Jlekuus 5 IlpaBoBasi ungopmaTuka u npaBoBasi uHGopmanusi.
Tembl 1J1s1 00cy:KIEHUS

[IpaBoBas undopmaruka B cucreMe 3HaHUN
[TpaBoBast unpopmMaTU3aUs
Peanuzanus rocy1apcTBEeHHOM MOJIUTUKY MPABOBOM MH(OpMAaTHU3ALIUN
[IpaBoBas nH(opmMaTHKa
OOBeKTHI ¥ CyOBEKTHI UCCIIeOBaHNS HH(OPMALIMOHHBIX IIPOLIECCOB B IIPABOBOI cpezie
[ToHsATHE U CTPYKTYpa MPaBOBOW HHPOPMALIUU
Knaccel 3agau nundopmatuzanuu npaBoBOi Cpeibl

Nk W=
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Bonpocs! 1J1s1 HHTEPAKTHBHOTO 00CY K/1eHHA
Jaiite onpenenenne NOHATUS U CYLITHOCTH IPaBOBOM HHPOPMAIIIH.
Oxapakrepu3yiTe npaBoBble HOPMBI Kak 00pa3 MpaBoBOil HH(OPMAIHH.
[lepeuucnure BUIbI U YPOBHH MTPaBOBON HHGOPMAIUH.
YTo BXOJIUT B MOHATHE «HEHOPMATHBHAs MIpaBoBasi HH(opMarus»?

b=

Jlekuusi 6 UH(popManimoHHbIE TEXHOJIOTHH B (peepaibHBIX M PErHOHAJIBHBIX OPraHax
rocy1apCTBEHHOM BJIACTH
Tembl nj1s1 00cy:KaeHUS.
OcHoBHbIE caliThl (heiepaTbHBIX OPraHOB IOCYAAPCTBEHHOM BIACTH, UX CTPYKTypa, MPaBOBOM
KOHTEHT.
Bonpocsl 111 HHTEPAKTUBHOTO 00CYK/ICHUS

1. B yeMm mposBisieTcst aKTyaln3alus UCTIOJIb30BaHHsI HH(POPMAIIMOHHBIX TEXHOJIOTHA
opraHax rocyJ1JapCTBEHHOH BJIacTH?
2. OxapakTepu3syiTe LenH, 3a]]a4d U MPUHLUIBI UCIIOJIb30BaHUS UH(OPMAIIMOHHBIX FOJIOTUI
B OpPraHax rocyJapCTBEHHON BIJIACTH.
3. Ha3zoBuTe mpuopHUTETHBIE HANPABICHHUS MCIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHO- ail B
opraHax rocyJ1apCTBEHHOH BJIaCTH.
4. OnumuTe MEeXaHu3M U yCIIOBHsI 00ecrieueH sl eJMHCTBA TOCYAaPCTBEHHON MOJIUTUKU
001acTH UCIOIB30BaHUS NH(POPMAITMOHHBIX TEXHOJIIOTHI B OpraHax rocy/1apCTBEHHOM BIACTH.

S. Onummre OCHOBHBIE OCOOCHHOCTH TOCYNAapCTBEHHOH HH(GOPMAIIMOHHON CHCTEMBI
IIPABIICHUEY.
6. HaszoBuTe OCHOBHBIE TOJIOXKEHHMS TOCYAAPCTBEHHOW  IOJUTUKU  PETMOHAIBHOU

nH(pOpMaTU3alliu U YCIOBUS €€ peaTn3aluu.
Jlexuus 7 UndopManmoHHbIe TEXHOJOTHH B IPABOTBOPYECKOH 1eATEILHOCTH U B
NPABOOXPAHUTEJIHLHOM 1eSITeIbHOCTH

Tembl pi1s1 00cy:KIeHUS
[IpaBoTBOpUECTBO: OMpEIETICHUE TOHITUS
Nudopmanmonnoe obecredeHrne mpaBoTBOPUYECKOTO MpoIiecca
Oco6ennoctu nndopmaruzanuu denepanpHoro Codbpanus PO
@DYHKIMHU U BUABI IPABOOXPAHUTEIBHBIX OPTaHOB
. OcHOBHBIE HaNpaBJIEHUS UCIOIb30BaHHS HHPOPMAIIMOHHBIX TEXHOJIOTUHN B AESITETbHOCTU
MB/]
6. ABToMaTH3MpoOBaHHbIE HH(OpMalMOHHO-TIoUCKOBbIe cucteMbl (AUIIC) B
IIPAaBOOXPAHUTEIBHON EATEILHOCTH

Bomnpoce! 1J1s1 HHTEPAKTHBHOI0 00CY KACHUS
1. OxapakrtepusyiiTe poib M 3HaueHHE WH(POPMAIMOHHON HWHPPACTPYKTYpHl IpaBo-
TBOPYECKOM IESITEITBHOCTH.
2. OnumuTe 0coOeHHOCTH MHPOPMAIMOHHBIX cucTeM ['ocynapcTBeHHOM JyMBl.
3.  HazoBure uH(}OpMalMOHHBIE CHUCTEMBbl MpaBOTBOpuUecKOl nedrenbHocTH CoBeTa
denepauuu.
Jlexuusi 8 OcHOBHbIE MOHATHS TeOPUH NHPOPMALMOHHON 0€30I1aCHOCTH

Tembl pi1s1 00cy:KIeHUS
[TonsTue nHOpMaLIMOHHON 6€30MaCHOCTH
Hanmonaneusie naTepecs Poccuiickoit @enepanuu B MHGOpMaIIMOHHOHK cpesie
OOBeKTHI ¥ CyObEKTh HHPOPMAIIMOHHOM 0€301acHOCTH
JXKu3HeHHO BaykHbIE MHTEpECHl 001IecTBa B MH)OPMAIIMOHHOH cpesie
Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX MPOTPAMM
CriocoObI 3alUThI TUYHONM MHpOpManuu B ceTd MHTepHeT

Bonpoce! 1J1s1 HHTEPAKTHBHOI0 00CY KACHUS

Yro Ttakoe «uH(popMarmoHHas 0€30macHOCTb)?
HazoBuTte yrpo3sl nHpopManmoHHOM 0€301MacHOCTH U UX HCTOYHUKH.

N

ANl S

N —
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3. Yro BXOJUT B COCTaB CPEJACTB U CUJI obecrieueHUst HHPOPMAIIMOHHOM Oe30macHOCTH?
4. Kakne HOPMATHUBHO-IIPABOBEIC aKThbl BXOJAT B COCTaB HOPMATHBHO-IIPABOBOI'O oOecreueHus
MH(POPMALIMOHHOM Ge30macHOCTH?

Jlekuus 9 I'ocynapcrBeHHas TaiiHa
Tembl 17151 00cy:KIeHHS.
[lonstue rocynapctBeHHOM TaiiHbl. HopMmaTuBHO-IIpaBoBOe oOecredeHre TocyIapCTBEHHOM
TaiiHbl B PO.
Bonpocsl 1J11 HHTEPAKTUBHOTO 00CYAK/ICHUS
Cucrema 3aMThl TOCYJapCTBEHHOM TaliHBI
Oprassl 3a1UThl TOCYTapPCTBEHHOMN TalHBI
CpencTtBa 3alUThl TOCY1apCTBEHHON TailHbI
Hocurenu rocynapcTBeHHOHN TailHBI
[IepedyeHs cBenEHUN COCTABIIAIOUX I'OCYIaPCTBEHHYIO TalHY
OcoOeHHOCTH J0MycKa OpraHu3aluil Ha MpoBeJCHHE PAadOT C UCHOJIb30BAaHHUEM CBEJICHUH,
COCTABJISIIOIUX I'OCYIaPCTBEHHYIO TaliHy
7. Ceptudukanus cpeacTB 3aUThl HHHOPMAITIH

S

Tema 4.
IIpakTnyeckue 3ansaTusn 1-5S. IloaroroBka 10KyMeHTOB B TeKCTOBOM peaakrope MS Word
Cemunapckue 3anatus. Pabota B TekctoBoM peraktope MS Word
MeH1o 1 nanenn HHCTpyMeHTOB. HaBuranus no nokymenry. Ilapamerps! cTpaHuiibl JOKYMEHTA.
[lonroroBka nemnoBoro aokymeHTa. PenaktupoBanue Tekcra. dopmaTHpOBaHHE CHMBOJIOB U
a03aueB. Konmposanue ¢opmata. dopmatupoBanue cnuckoB. PDopmartupoBaHue TaOIHULI.
[TpoBepka opdorpaduu u npaBornmcanus. [lepeHocs B Tekcre. Hymeparus crpanui. [Ipuembr
BepcTkU Ooubiioro qokymenra. CtuneBoe gpopmarupoBanue. Pasnenst nokymenra. Co3nanue u
dbopMaTupoBaHue KOJOHTUTYJOB. Ilpuembl odopmieHus THUTYyIbHOrO JucTa. BcraBka
wmocTpaimid. Hymepanust wimocTtpanuii, Tabnun. OpraHus3anus HOJAPUCYHOUHBIX IMOJTHCEH,
Ha3BaHMU TaOJMII W CCHUIOK HAa WUTIOCTpAllMd M TaOIuIbl. ABTOMAaTHYECKOE COCTaBJICHHE
OIJIaBJICHHUs, CIIMCKa WLIIOCTpanuid, Tabmun u T. A. Ccbulku B Tekcte. Pabora co cTpyKTypoii
6ombIoro nokymeHta. CosziaHue TOKyMEHTOB i paOoThl ¢ KiveHTaMu. PaboTta ¢ oObekTaMu
MS WordArt u MS Equation. ['unepccbuiku B JOKyMEHTE.

Tema 5.
IMpakTnyeckue 3anaTus 6-10. ApromMaTu3anus BbIYMCJIEHMHA B JIEKTPOHHBIX Ta0JMIAX
MS Excel
Cemunapckue 3ansaTtus. Pabota B anexTpoHHbIX Tabnuuax MS Excel
MeHI0 U MaHeTu WHCTPYMEHTOB, cTpoka ¢opMyi. Tumel u (GopMaThl JaHHBIX, MPEACTABICHHE
JTAaHHBIX B sueiike. Vcmonp30BaHME aBTO3AMOHEHUS, aBTOBBOJA, ABTO3aMEHBI TPU BBOJE
naHHbIX. DOpMATHPOBAHUE JTAaHHBIX, OKpyTieHue yucel. CrnocoObl (hopMaTUpPOBaHUS SYEEK U
6510K0B siueek i odopmieHus Tadauil. Beruucnenus no gpopmynam. Mcnonb3oBanue QyHKIMA
B opmynax. AGCOMIOTHBIE 1 OTHOCUTENBHBIC CCHUIKU Ha sueiiku U O10ku sueek. KommpoBaHue
dbopmyn. Beiumcnenus B psgax  JaHHBIX.  ABTO3allOJHEHHE, ABTOBBIUMCICHUE U
aBTOCyMMHUpoOBaHue. MimocTpanus psiioB JaHHBIX C MOMOIIBIO Jguarpamm. lcrnonb3oBaHue
JIOTUYECKUX KOHCTPYKIUI B BeIYUCICHUSAX. Opranmu3aius cnuckoB. COPpTUPOBKA B (DHIBTpaIus
cnuckoB. Mcnons3oBanue B (opMynax craTHCTHYecKUX (yHKIuU. PemieHue mpuMepoB IO
00paboTKe TabIUIL COITMATPHO-IKOHOMHUYECKUX TTOKa3aTeIeH.

Tema 6.
IIpakTnyeckue 3ansitusi 11-16. KomnblorepHbie 0a3bl JaHHBIX B IOPHAHYECKOM oO(uce.
Co3nanue u BeieHue 0a3bl JaHHBIX.
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Cemunapckue 3anatusi. O pabore B cpene B MS Access
OOBEKTHI PENAIUOHHON 0a3bl TaHHBIX: TAOJIHUIIBI, 3aMIPOCHl, HOpMBI, 0TYETH. COo3/1aHNe TaOTUIIBI
B peKHMMe KOHCTpyKTOopa Tabmnwui. Ces3biBanus Tadnuil. Pabora ¢ MmHOrotabnuuasiMu b1,

Tema 7.

Hudposoe o0mecTBo U nudpoBoe rocyapcTso B HOBYI TeXHOJI0ru4eckyr smnoxy (C10)

[udpoBasi 35KOHOMHUKAa U COBPEMEHHbIE TexHoJorumueckue TpeHzabl. L{udpobie miardopmsl,
CKBO3HBIE TEXHOJOIMH, LU(poBas TpaHCPopMmaLusi OM3HECa U HOBBIE PHIHKHU. VICKYCCTBEHHBIN
MHTEIJIEKT, MallMHHOE OOydeHHue W Oonblive JaHHble. VIHTEepHET Belled W IMpPOMBILIUICHHBIH
uHTepHeT Bemied. LluppoBbie ABOWHMKM M BupTyaibHble npoduian. Kubepyrpossl B HOBYIO
snoxy. Bompocsl uHoOpmanuoHHoi Oe3omacHocTH. BBeneHue B ympaBieHHe LUPPOBOI
penytauueil. MlHpopmanus B KBaHTOBOM MHUpe U Oyayliee KOMMYyHHUKaluid. KpunroBaitoTsl,
pacnpe/ielieHHbIe PEeecTpbl U COXpPaHEHHBbIE MPOLEAYpbl (CMapT-KOHTpakThl). BupryanbHas u
JIONIOJIHEHHAs peallbHOCTh. MeTo bl rubKoro ynpasienus. [Iporpammsl App Store, Google Play.

4.3. O1leHOYHBIE CPEeACTBA [JIsi MPOMEXKYTOYHOH aTTeCTAaIlHH.

4.3.1. ®opmMupyemMbie KOMIIETEHIIUH

Kon Haumenosanue Koz sTama ocBoenus HaumeHnoBanue >Tamna
KOMIICTCHIIU U KOMIICTCHIINU KOMIICTCHIINU OCBOCHUA KOMIICTCHIINN

YK OC-2 CIOCOOHOCTh YK OC-2.1.1 CIIOCOOHOCThYUYHTHIBATh B
IIPUMEHATh NPOEKTHBIN IIPOEKTHOM  AESATEIBHOCTU
MOJXOJ] TPH pPEIICHUU OCHOBHBIE  HAIpaBJICHUS
npodeccroHaIbHBIX SKOHOMHYECKON MOIUTHKHU
3a1a4y rocy/1apcTBa, ux
BO3JICUCTBUE HA Ppa3BUTHE
Pa3IUYHBIX chep
SKOHOMMKH CTpaHBI,
NPUMEHATh  3HAHUS O
MeXaHHU3Max
B3alMOJCUCTBUA
9KOHOMUYECKHUX
MIPOLIECCOB U SIBICHUM, HX
COLIMAJIbHO-
SKOHOMUYECKOE
coJiepyKaHue u
HCIIOJIb30BaTh
nH(pOpPMaLHIO,
HEO00X0IUMYIO0 TUIs
OpUEHTUPOBAHUS B
OCHOBHBIX TEKYIINX
npobyieMax SKOHOMHUKH, B
TEHJACHLUAX pa3BUTHSA
HAIlMOHAJIBHOIO PBIHKA;
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YK OC-2.1.2 CIIOCOOHOCTh B TIpOIIECCE
pa3paboTKu MPOEKTA
PYKOBOJCTBOBATLCS
COLMAILHO ~ 3HAYMMBIMHU
npobiemamu "
rporeccaMmu oOmecTBa,
OCO3HaBasi COLHAJBHYIO H
KyJBTYpHYIO 3HAYUMOCTb
CBOCH Oymymieit
npodeccuu;
OIIK OC-5 Crnocobnocts BHeApATH | OIIK OC-5.1.2 CIIOCOOHOCTb
HOBBIC TCXHOJIOTHU U OPHUCHTUPOBATLCA B
METOAUKH pasNUYHBIX BHJAX YIpo3
MIPOTUBOICHCTBUS 0e30macHOCTH u
yrpo3aM HallMOHAJIbHOU MOCTEJICTBUSIX pealln3aluu
0e301acHOCTH 3TUX YIPO3
OIIK OC-5.1.3 CIIOCOOHOCTb ~ YTNIPaBJISAThH

peanu3anuen OpraHamu
rOCy/IapCTBEHHOM  BJIACTH
U OprasaMM  MECTHOIO

CaMOYIIPABIICHUS BO
B3alMOJEHCTBUU c
WHCTUTYTaMHU

TpaXXTaHCKOTO  00IIecTBa
MOJIUTHYCCKUX, BOCHHEBIX,
OpraHU3alLMOHHBIX,
COLMaILHO-
SKOHOMHMYECKHX,
MH(}OPMAaLIMOHHBIX,
MPABOBBIX U WHBIX Mep,
HaIpaBJIEHHBIX Ha
MPOTUBOJIEUCTBHUE yrpo3aM
HaIlMOHAJIbHOM
0C30IMaCHOCTH

4.3.2 TunoBbie OLICHOYHBIE CPEICTBA

4.3.2 Tunosble OlleHOYHbIE CPE/ICTBA
4.3.2.1. Pexomenayembie BONPOCHI UIsI MOATOTOBKH K IK3aMeHY

1. [lonsiTre paBOBOI HHGOPMATHKH. 3a1a4H MTPABOBOI HHOOPMATHKH.

2. [IpaBoBas nuadopmanms. [ToHATHE ¥ BUIEL.

3. OdununanpHast mpaBoBast ”HPOPMAIHSL.

4. Heodunuansnas npasoBas uHpopmanus.

5. ITonsTe ropuanueckas TexHuka. CpencTsa, METOAbI U IPUEMBI.

6. PexkBU3UTHI TPaBOBOTO JOKYMEHTA.

7. Yro Takoe HOPMATUBHBIE ITPABOBBIE FOPUANYECKHE AKTHI, KAKOBA UX IOPUANUYECKAS CHIIA U

BO3MOXHBIE (POPMBI?
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8. Jaiite onpeneneHue HOPMaTUBHOTO IIPABOBOI0O AKTA.

9. KakoBbl 00s13aTenbHBIE YCIOBUS BCTYIUIEHUS B CHITy HOPMAaTUBHBIX IIPABOBBIX aKTOB?

10. ChopmynupyiiTe HazHAUeHHE WH()OPMAIIMOHHBIX CIPaBOYHO-TpaBoBhIX cucteM (CIIC).
KakoBbl X npenMyiiecTBa 1 0cOOEHHOCTH HCIIOIB30BAHUSL.

11. Kakue ncTouyHMKH MOTy4YeHuUs MPaBoOBOM HHPOPMAIMK CYLIECTBYIOT, B KAKHX CIy4asx HX
CIIeIyeT UCIIOIh30BaTh?

12. Kaxwue stans! pazsutus CIIC B Hamieli ctpaHe MOXKHO BBIICTUTE?

13. Kaxue ocHoBHBIE 3a71aun 1 nepcnekTrBbI pa3BuTusa CIIC Ha coBpeMeHHOM dTane?

14. OxapakTepu3yiTe OCHOBHBIC BO3MOXXHOCTH CIIPABOYHBIX IIPABOBBIX CUCTEM.

15. OcnoBHbIe cBoiicTBa 1 mapametpsl CIIC.

16. [MonnoTa u crpykTypa uadopmarmonnsix 6ankos CIIC.

17. [NonsiTre paznena u MHPOPMAITMOHHOTO OaHKA.

18. [puanmmer moctpoenus Mb cucrem no gpeneparsHOMY 3aKOHOAATEIHCTBY.

19. [Ipobnema ropuandeckoit 06padoTku nHpopmaruu B CIIC.

20. OOmmas xapakrepucTuka ciucteMbl « KoHCYIbTaHT+H»

21. Ucrtounnkn moctymienuns napopmannu B CIIC.

22. Uro monmMaercs moj TmoiiHOTOW wuHGopMmanmnonHoro Oamka CIIC. Kpurepuu, 1o
KOTOPBIM MOYHO OLICHUTH MOJHOTY npenocrasisiemMort CIIC unpopmanum.

23. OcHOBHBIE ITOJIXO/BI K pa30MEHHI0 MaccHBa NMPaBOBOM WHPOPMAIIMH Ha OTAENbHBIE 0a3bl.
XapakTepuCcTHKa IoIX0/aa, MpuHATOr0 KoMmnanuen “Koncymnsrant Ilmoc”.

24, Lens ¥ OCHOBHBIE DIIEMEHTHI FopHIUUecKor oOpaboTku. OCOOEHHOCTH IOPUAMYECCKOI
00paboTKH JOKyMeHTOB B cucteMax Koncynprant Ilmoc.

25. OcHoBHble nHCTpYMeHTHI noucka B CIIC Koncynsrant [lmtoc.

26. Omnpenenenue u xapakrepuctruka ccputok B CIIC.

217. Hasnauenue [IpaBoBoro HaBuraropa. TeXHOIOTUS UCIIOJIB30BAHHUS.

28. [IpaBoBOI1 HaBUraToOp Kak HMHCTPYMEHT IOHUCKA OCHOBHBIX JAOKYMEHTOB IO IMPaBOBOM
mpo0iieme. AHAIH3 CITUCKA HAWIEHHBIX JOKYMEHTOB.

29. Hcnonp3oBanue [lyreBonuresnei 111 OTBETa Ha IPABOBOW BOIIPOC.

Amnanu3 nadopmannu B CIIC KoncynpsranT [lnroc

30. 0O030pHI 3aKOHOIATEITHLCTBA.

31. OxapaxTepusyiiTe BO3MOKHOCTH paboThI co cruckoM JokyMeHToB B CIIC «I'apanT»

32. OxapakTepu3yiTe BO3MOKHOCTH paboThI ¢ TekcToM AokymeHTa B CIIC «["apanT».

AHanuTHYecKue BO3MOXKHOCTH paboThl ¢ nokyMeHTamu B CIIC «IapanT».

33. Menro u maHenu MHCTpyMeHTOB. HaBurammsa mo mokymeHty. [lapamerpsl cTpaHUIIBI
JOKYMEHTA.

34, [logrotoBka penoBoro JOokyMeHTa. PenaktupoBanue Tekcra. DopMaTupoBaHUe
cuMBOJIOB U a03anes. KonnpoBanue ¢opmara.

35. dopmaTtupoBanne crnuckoB. DopmatupoBanue Tabmuu. [IpoBepka opdorpaduu u
npaBonucanus. [lepenocs! B Tekcre. Hymepauus ctpaHuu.

36. [Ipuembr BepcTkn Oombimoro mokymenta. CrtuieBoe ¢opmaTtupoBaHue. Paznens

noxkymeHTa. Co3ganue u (opMaTUpOBaHHE KOJIOHTUTYNIOB. [IpreMbl odopMieHHsT TUTYJIBHOTO JIUCTA.
Bceraeka wimoctpauuii. Hymepanus nwimoctpauunii, Tabimi.

37. Opranu3zanys NogpUCYHOUYHBIX HOANUCEH, Ha3BaHUH TaOJUIl U CCHUTIOK Ha WILTIOCTPALIUH
1 TabIuIBl. ABTOMaTHYECKOE COCTAaBIIEHHE OTJIABJICHHUS, CIIMCKA MILTFOCTPAIwid, TabmuIl u T. 1. CCBUIKH B
TEKCTE.

38. Pabota co crpykrypoii Oonbimoro moxkymenra. Co3gaHue OOKYMEHTOB Uil paboThI ¢
knmueHTamu. Pabota ¢ oopekramu MS WordArt u MS Equation. ['umepccpuiku B TOKyMeHTe
39. ABTOMaTH3alUsl BBIYUCICHUH B 3NeKTpoHHBIX Tabnuiax MS Excel. Tumbl u gpopmaTs

JIAaHHBIX, Tpe/CTaBlicHHE JaHHBIX B sueiike. dopMaTHpoBaHNe AaHHBIX, OKpyriieHHe uncen. CrocoOb!
(hopMaTHpPOBaHUSA STYEEK U OJIOKOB staeeK At O(hopMIIeHHS TaOITHII.

40. ABTOMAaTH3anMs BBIYUCIICHWHA B DJICKTPOHHBIX TaOmmmax MS Excel. Beramcmenus o
¢dopmynam. Mcnonbs3oBanue QpyHKuuidi B ¢popmynax. Vcnons3oBanue B Gopmynax ¢yHkuuu. [Ipumeps
JaHHBIX B TaONMHIAX COLUAIbHO-9KOHOMHYECKHX MOKa3aTeNneH.

41. ABTOMAaTH3anMs BBIYMCICHUH B 3JEKTPOHHBIX Tabmumax MS Excel. AGcomoTHBIe H
OTHOCHUTEJIbHBIC CCHUIKH Ha SUEHKH u OJIoKH stueek. KommpoBanue (GopMyn MpH BBIYMCICHHUSX B psax
JaHHBIX. ABTOCyMMHpOBaHue. MIutocTpaus psaaoB JaHHBIX C IIOMOIIBIO AUATPaMM.
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42. Uro monumaeTcsi moa TepMuHamu «0a3za nmaHHeix» U CYBJ? Uem xapaktepusyercs
pemsnnonHas 6a3a JaHHBIX?

43. Kakue tTunbl TaHHBIX UCTIONIB3YIOTCS B MS Access?

44. KakoBbl ¢yHkiuu cBsizelt mexay tabmuramu? Kak oOecrieuMBaeTcsi CBS3b MEKITY
tabmuuamu B MS Access? KakoBbl ()yHKIUH KITFOUEBBIX MOJIEH U HHAECKCOB?

45. Kax n06aBuTh Wim yOaJIuTh 1MoJie B Tadmie?

46. UTto Takoe MepBUYHBIHN KITFOY, BHEITHUHN KITIOY, HHIEKC?

47. Yro moHumaercs MOJA IOJIEM MOJCTAaHOBKM? B uYeM cOCTOMT Ha3HaueHHME MacTepa
MOJICTAHOBOK, M KaKOBHI €T0 (DyHKITHH?

48. Kak ob6ecrieunBaercs 11e1ocTHOCTh JaHHBIX B MS Access?

49. B kakux ciydasx W Ui 9ero cosfaroTcs momurHeHHble Gopmbl? Kak pemaktupyrores,
(hopMaTHPYIOTCS, IEPEMENIAIOTCS, YIASIOTCS U 100aBmstoTes mons Gopmax B MS Access?

50. Hns kakmx o0bekToB B MS Access MOXXHO BBINIONHATH OIEPAIlMA COPTHPOBKHA U
¢bunbTpany JaHHBIX?

51. B xakue 06bekThl b/ 1 1151 4ero BBOASATCS BBIUUCISIEMbBIC MTOJIs?

52. B gem coctont Ha3HaYeHNE KOHCTPYKTOPA 3aIlpocoB 1 pabota ¢ HMM B MS Access?

53. B deMm 3akmmogaroTcst 0COOEHHOCTH MEPEKPECTHRIX 3ampocoB B MS Access? ITokaxute Ha
puMepe.

54. Kak B MS Access co3maercss 0T4ET ¢ MOMOINBIO MacTepa oTdeToB? Kak BhIMONHSETCS

pemakTupoBaHue W (HOpMaTHPOBAHHE OTHUETa B PEKUME KOHCTpyKTopa oTderoB? HazoBute pasmens
oT4Yera.

55. Kak B otuetax B MS Access BbINONHsIETCS TpyNupoBaHue AaHHbIX? Kak opranusyercs
MOJBEICHUE UTOTOB B OTYETE?

56. Uro mnoHuMMaeTcs MOA TMOJIeM IOJACTAaHOBKH? B WeM cocTouT Ha3HaueHHe Macrepa
MOJICTAHOBOK, U KAaKOBHI €r0 (DYHKIMH?

57. Kax o0ecrieynBaeTcs 1eJIOCTHOCTE TaHHBIX B MS Access?

58. Hudporast 5>KOHOMHKA U COBPEMEHHBIC TEXHOJIOTHUCCKHUE TPCHIBL.

59. Ludpossie mnaTgopMbl, CKBO3HBIE TEXHOJOTHH, HU(pOBas TpaHchopMmaLus Ou3Heca U
HOBBIE PBIHKH.

60. HckyccTBeHHBIN HHTEIICKT, MAIIMHHOE O0yYeHNe 1 OOJIBbIIHE JaHHBIC.

61. WHTepHeT Belel 1 NpOMBIIIJIEHHBIM HHTEPHET BEILEH.

62. Ludposble TBOWHUKH U BUPTYaJIbHBIE TPOGUIIH.

63. Kubepyrpossl B HOBYIO 3110XY.

64. Bormpocs! nabopManmOHHON 0€3011aCHOCTH.

65. Beenenue B ynpasnenne nudpoBoii penyramuei.

66. Wudopmarys B KBaHTOBOM MUpE U OyAyIiee KOMMYHHUKAIUH.

67. KpunroBanroTsl, pacnpeleleHHbIE peecTpbl M COXpaHEHHbIE MPOLEexyphl (cMapT-
KOHTPAKTBI).

68. Bupryanbnast u qonogHeHHAs peaabHOCTD.

69. MeTozs! THOKOTO YIIpaBIeHHS.

70. [Tporpammer App Store, Google Play.

KommiekT THIOBBIX 32724 (KeiiCc-MaKeTOB) K IK3aMeHy

Temarnueckunii moruck. CoCTaBICHHE W aHAJIN3 TIOJIOOPKH JIOKYMEHTOB.

3amanue 1

I'paxxnanka Korosa B. C., maTh Tpoux nerei, pemmia CMEHUTh padoTy.

Brrsicaute:

1. ITo xakum mpodeccusiM ¢ BpeAHBIMH YCIIOBUSMH TPyJia €i 3arperieHo padorarb?

2. CkonbKO JHEH OTMycKa B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM €U TOJlaraeTcs
MpU yCIIOBHM, YTO OHa OyneT paboraTh Mo mpodeccuud ¢ BPEIHBIMH YCIOBHSAMH TPyJa, B
OpraHu3alliM, B KOTOPOM HE 3aKIII0UEH KOJUICKTUBHBIN JOTOBOP?

3. Cmoxer nu Koroa B. C. 3aMeHUTh YacTh CBOEro OTMYCKa JACHEKHOMU
KOMIICHCAIINEH, eciii OHa OyieT padoTath 1o npodeccuu ¢ BpeIHBIME YCIOBUSIMU Tpyaa?
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Korou: ucmonp3oBaTh TEMAaTHYCCKUM ITOUCK

CrpaBounasi mpaBoBass cucrema ['apanT. OcHOBHbIE TOHATHS. TeXHONIOTUS PabOTHI.
WupopmaninoHHO-IpaBoOBOE 0OecTieueHHE.

3ananue 1

K BaM kak K IOPHCKOHCYJIBTY OpraHa roCyJapCTBEHHOM BJIACTH IO COLMAJIbHOM 3aluTe
HaceneHus: oopartaercs knmueHT bapaun C.C., KOTOpbIi X04eT nmoaath cyneOHbl uck. CyTh UCKa
3aKJIIOYaeTcsl B HU3KOW oOIulaTe ero TpyJa paloropareieM, KOTOpas Ha JaHHBIH MOMEHT
cocraBiseT 4 ThIC. pyOeil B Mecsil. Bam HE00X0aMMO MPOaHATU3UPOBATh JaHHYIO MPOOIEMy U
AaTb pCKOMCHAAIWMN BallIEMY KJIIMCHTY 110 ITOBOAY IMPaBOMCPHOCTH €TI0 MCKaA.

Ucnons3ys paznen «busnec-cnpaBkv, MOHUTOPHUHI» CHPABOYHO-IIPABOBOM CHCTEMBI
«lapanT», ompenenute pasMep NPOKUTOUHOro MuHMMyma B Caskt-lIletepOypre Ha
COOTBETCTBYIOIIYIO /ATy, a TaKKe pa3Mep MNPOKUTOYHOTO MHUHMMyMa no Poccuu B 1enom
(MOXeTe MCIONIb30BaTh B 3THUX ILENAX JAPYTrUe aHAJIOTWYHBbIE CIPABOYHO-IIPABOBBIE CHUCTEMBI).
[IpoBenuTe cpaBHUTENBHBIN aHanu3. PacnieuaTtaiite oOpaser| 3asBIeHUS B aapec paboToaTeNs u
3alOJIHUTE €r0 B COOTBETCTBUM C YKAa3aHHOW CUTYaIUEH.

Kurou: Kirou: ucnosis308aTh TEMATHYECKUU TOUCK

AynuTtopHasi KOHTposbHas padota Nel. (2 cemectp)
Tema 4 I[ToaroroBka JOKyMEHTOB B TEKCTOBOM penaktope MS Word

Tekcr - deThipe TaaBbl ¢ 3arooBkamu (enasa 1, 2, 3, 4) u noA3arojaoBKaMu (8 Komopou ...) B
Ka)kJI0M TJ1aBe.

3aganue:

BoinonHuth s TekcTa (opMaTHpPOBaHHUE CHMBOJIOB, a03alleB M CTPAHHUI[ 110 CICAYIOUIHM
TpeOoBaHHAM:

[TapameTpsl CTpaHHLIBL:

1.1 Bbymara - 20,5 x 28,5 cM; moys - JeBOe, MpaBoe - MO 2,5 CM, BepXHEE, HWKHEE - 10 2 CM;

MEeperuIeTHhIN oTCTyM - 1,5 cM.

2 dopmarupoBaHHe: COTIAcHO BapuaHTa u3 Tabmuisl (IIpunoxenue 1).

3 PaccraBuTh HyMepaluio CTpaHuIl (BHU3Y B LIEHTPE) U IEPEHOCHI.

4  BepxHuil KOTOHTUTYJ: Ha YETHBIX CTpaHHUIaX - «3aueTHoe 3amanue Mo WORDy»; Ha HEYETHBIX -
cBoro @amummio U.0.

5  TlocnemHioro TaaBy pa30WTh HA JIBE KOJIOHKU ¢ pasaenurtesieM (0€3 3arojloBKa W IOI3arojIOBKa; HE
BKIIOYATh OYKBHUILY).

6 B Tekct 1 rmaBbl BCTaBUTh 2 CHOCKHU, TEKCT IMPOU3BOJIBHBIM.

7  Beepxy Bcero Tekcra BctaBuTh Haamuch: 3AUETHOE 3AJJAHUE IIO WORD, odopmiienue
MIPOU3BOJIBHOE (paMKa, BET, pUdT ...).

8  Jlums mocnemHei riiaBbl clienaTh paMKy IS BCEX CTPaHHMIL.

9  Kaxpmas riaBa JomKHA HAUMHATHCS ¢ OYKBHIIBI: BRICOTA 2 CTPOKH, paccTosHue 1o Tecta 0,5 cM.

10 CtpaHully c 3aroJIoBKOM IJIaBHI CJIENATh C PAMKOM.

11 B xaxpayro rinaBy 100aBUTh OJHY U Ty K€ TaOJUILy C BEIYHCICHUSAMHE (IPUIIOKEHUE 2 - TI0 BBHIOOPY
MIPEeTIo/IaBaTels ), TEKCT BOKPYT PaMKH.

12 B xaxnayro rimaBy no0aBuTh GopMyiy (MpHiIokeHne 3 - Mo BEIOOpPY MpernofaBarens), TEKCT BOKPYT
pamKu.

13 B kaxnyro riaBy g100aBHUTH 1O 2 THOOBIX PUCYHKA, pa3Mep 5*5 cM, TEKCT BOKPYT paMKu

14 B KoHIIE TEKCTa cIelaTh OTJIABJICHHE PHUCYHKOB, TaOMWIl M GOpMyNl ¢ HyMepaluei crtpaHuil (1o
OTJENbHOCTH.

15 Co3pnate B Havaje TEKCTa OTJIABIICHHE M3 3aroJIOBKOB (1-bIii ypOBEHB) W MOJ3aroJIOBKOB TiaB (2-i
YPOBEHB).

[Ipunoxenue 1.
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BAPUAHTDBI myist ohopmieHwmst
Howmep BapraHTa BBIYUCIISETCS 110 IPABUITY:

Ne gapuanma = cymme ecex yugp 6 wiugpe 3auemxu (cmyoenyeckozo burema)
Hanpumep, wugp XX-01-83, Ne eapuanma = 3+8+1+0 = 12.

Ecau cymma yemwipex yugp 6orvue 20, mo Ne sapuanma = cymma écex yugpp — 20.
Hanpumep, wugp XXX-0489, No sapuanma =0+ 4 +8+9 =21-20=1

Jlna doxymenma MS WORD
Ne
BapuaHTa Ctuns 11s 3aroJIoBKa CTuitb JUIsl 10/13ar0JIOBKA Ctunp OCHOBHOT'O TE€KCTa

Times New Roman (TNR) | TNR 16, XX, 2 yposens, | TNR 14, ypoBeHb OCHOBHOTO
18, 7K, Bce mpoINCHBIE, | BRIDABHUBAHWE 110  IIGHTPY, | TEKCTa, BBIPABHUBAHHE  II0
paspexxenHslii Ha 3 nr, 1 | uHTepBan mocne 12 mOT, | mMpuHe, KpacHas cTpoka 1,5
ypoBeHb, 0€3 TEepeHOCOB, | MEeKCTPOUYHBIA MHTepBai 20 NT | CM, MEXCTPOUYHBIA WHTEpBa

1 BCEr/la C HOBOW CTpaHUIIBI, | TOYHO, CTWIb cleayoomero | 1,5 nateppana.
BBIpaBHUBAHUE 110 ILEHTPY, | ab3ama — CTWIb OCHOBHOI'O
WHTEpBAJ mocie 18 mT, CTHIb | TeKCTa
ciemyromniero adsara — CTHIIb
JUISL TIO/13aT0JIOBKA

IIpunoxenue 2.
3ananue 1

Caenaiite Tabnuiy no oOpasiy. B mycTble siueliku BcTaBbTe (GOpMYJIBI U BEIYUCICHUS CYMM IO
CTOJIOLIaM U CTPOKAaM.

OyeHb Myjipasi TabJIMIIA
Hnocrtp. S
E S3BIK E ~
o . < =
Damunus S o =1 é §
(&} = = o) O
=12 & F
Sl =
HWBanos 5 3 4
Mammua 4 5 3
ITetpos 4 3 4 4
Cymma

0=

[Ipunoxxenue 3.

Zaibi

dI'CCOS
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Kontponbsnas ayauropnas pa6ora Ne 2 (2 cemectp).
Tema 5. ABTOoMaTH3alus BEIYUCIICHUH B AIEKTPOHHBIX Tabiumax MS Excel
1. B cpene MS Excel co3nmaiiTe ciemyronryro Ta0iInIly 1 BBEJUTE B Hee YKa3aHHBIE UCXO/IHbIE JaHHEIE:
PriHoK yas B Poccun

T'ox O0beMm, T B % k cymme B % x 1990 T.
1990 r. 220
1996 r. 170
1998 r. 160
1999 r. 150
CymmMma;
B cpennem:

- BBIYUCIINTE I UCXOJIHBIX YUCIIOBBIX JaHHBIX CYMMY U CpeJHee 3HAUCHHUE,
- BBIYHCIIATE YKa3aHHBIE ITPOIEHTHBIE OTHOIICHHUS (FCIIOIb30BaHUE KOMMMPOBAaHUS POPMYIT
00s13aTEBHO);
- OTCOPTUPYHTE CIUCOK 0 BTOPOMY CTOJIOIY IO BO3PACTAHUIO;
- ordopMaTUpyHTE TEKCT U JAHHBIC B SYCHKAX U TPAHUIII B COOTBETCTBHH C 00pa3lioM; 3alieiiTe
STYEHKH JKEITHIM IIBETOM;
- TIOCTPOUTE KPYTOBYIO IHArpaMMy IO pe3yibTaTaM TPETHETO CTOJIOMA.
2. Ha cnenyromem nucre kauru MS Excel pemure 3amauy:
Marematndeckas MOIETb I3MEHEHHUS YHCIICHHOCTH HacelieHus Ha Tepputopuu ObiBiero CCCP
B niepuoz ¢ 1980 mo 2000 rr. npeacrasisiercs GyHKIUCH
y =2.6629x - 5007.5
T/Ie X - TOJIbI, y - MITH.9e.
B xakoM roy YuCIEHHOCTh HaceleHus cocTaBisia 270 MiH. yen.?
Pesynbrate pabotsl B MS Excel coxpanure B daiine Tabnuna 'pynma ®@amunms.xls B
CO3/IaHHOW paHee MarkKe.
3. B nporpamme MS Excel :
- moctpoiTe Ha otpeske [-4, 4] rpaduk Gynkumn y =x’

Kontponbhas aynutopHas padora Ne 3 (3 cemectp).
Tema 5. ABTOMaTH3anMs BRIYUCICHUN B DJIEKTPOHHBIX Tabmuiax MS Excel

1) Noctpoiite B TabanyHoMm npoueccope MS Excel ceogHyto Tabnmuy (He meHee 500 cTpoOK) -
3agaHue B panne «CBogHasasXX»

Kakosa CIKCAHCBHAs CyMMa BKJIaAOB B KAXXJIOM H3 OTHeHeHHﬁ?

Jlara Jenn Cymma Tumn cuyera Kem Otnenenue Knuent
HEJenu OTKPBIT
01.11.201 ISTHULA 5 000,00 Texymmii Menemxep | Lenrpansno | CymecTByromu
3 P 0 cUeTaM e i
01.11.201 IIATHULA 14 Jenosur Kaccup LenTpansao Hossrit
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3 571,00 P e
01.11.201 ISITHULA 500,00 Ha Menemxkep | Lentpansao | CyuiecTByromu
3 MpPEABSABUTEN | MO CUETAM e 51
s
01.11.201 [ATHHLIA 15 Henosut Menemxep | Llentpansao | CymiecTByronu
3 000,00 P o cyetam e i
01.11.201 MISATHULIA 4 623,00 CpouHsbIit Menemxep CesepHoe Cy1iecTByOIH
3 p o cyetam i
01.11.201 MIATHHAIIA 8 721,00 CpouHsbIit Meunenmxep 3amagHoe HoBruiit
3 p o cyetam
01.11.201 MATHUIIA 15 Cpounslit Menemxep | CeBepHoe CymecTByomu
3 276,00 P 10 cueTaM U
01.11.201 MATHUIIA 5 000,00 Cpounslit Menemxep | 3amaznHoe CymecTByomu
3 p 0 cyetam i
01.11.201 MATHUIIA 15 Henozur Kaccup 3amagHoe CymecTByomu
3 759,00 P i
01.11.201 OATHULIA 12 Jleno3ut Menemxep ZanamHoe CyuiecTByomu
3 000,00 P 0 cueTam i
01.11.201 MATHULIA 7177,00 CpouHblit Kaccup CesepHoe CyuiecTByomu
3 P 51
01.11.201 MATHUIIA 6 837,00 Cpounslit Menemxep | 3amaznHoe CymecTByomu
3 p 0 cyetam i
01.11.201 MATHUIIA 3171,00 Ha Menemxep | 3amaznHoe CymecTByomu
3 p MpPEABSBUTEN | IO CYETAM u
o
2) Pemenue cucteM ypaBHEHUH ¢ ToMoInsio cepuca "[loucka pemenuii”
OOmuit BU]T CHCTEMBI ypaBHEHHHA
allx2+al2x+cl=y
a21x2+a22x+c2=y
Bapuant all al2 cl a2l a22 c2
1 1 -10,5 13,84 2 2,4 -1,56
2 1 9,3 -11,38 2 5,4 -7,88
3 1 7,1 -11,26 2 6,4 -12,96
4 1 6,3 -12,8 2 7,4 -19
5 1 5,5 -14,04 2 2,6 -12,66
6 1 3,5 -11,86 2 -7,8 10,76
7 1 2,7 -12,14 2 -3,6 -2,28
8 2 10,4 -51,66 1 -4,6 6,58
9 2 -9,2 10 1 7,3 -35,5
10 2 -7,1 0,6 1 3,6 -25,62
11 2 6,2 -56,34 1 9,8 -54,29
12 2 5,3 -59,14 1 3,2 -30,54
13 2 -3,5 -24,63 1 -7,5 16,26
14 2 2,7 -60,2 1 4,5 -44.2
15 2 3,4 -70,7 1 2,5 -37,84

AynuTtopHas KOHTposbHas padora Ned. (3 cemecTp)
Tema 6. ba3wr manHBIX B cpeme MS Access

IIcuxonoruueckoe TCCTUPOBAHUC
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1) B manke Q:\@USER co3naiite cBoro manky noj umeneM ['pynmna_damusus.

2) Cozmath B MS Access 0a3y manubsix "l[lcuxomorndeckoe tectupoBanue ". CoxpaHUTh (aiin 6a36l
JAHHBIX B MAIKY, CO3AaHHYIO B II. 1.

3) Cosnarp Tabmuiy "[lcuxonoru hupmer";

Kon DAL Crenuannsanus
TICUX0JIOTa
10 Mautsiues 1.1
5 I"aBpunenko H.I'.
1 MBanuenko M.N.
4) Coznarp Tabmuiyy "Tectupyemsbie".
Kox damunus
Kog
tectupyeM | HasBanue tecra Pesynbrar Jlara
oro IICUXO0JIOTa
2 HBaHoB 15 10 01.09.04
7 ITetpoB 25 5 10.09.04
89 Cunopos 50 1 25.09.04
88 Koub1ioB 45 5 30.09.04
111 JlaBb110B 43 1 09.10.04
124 MeHb1110B 49 10 15.10.04
5) VYcTaHOBUTH CBSI3b MEXKIY TaOIHIIAMU

6)
7)

Coznatb Gopmel mist oToOpaskeHust HHGOPMAIH TaOIHII.
CdopmupoBats 3anpoc. 11 oroOpakeHus GpaMunuii mcuxoaoros u GpamMunuit

TECTUPYEMBIX, pe3yJIbTaT TecTta y KoTopbix 3a 09.2004 r. B nmpenenax ot 30 1o 50.

8)
Tr

Tema 5. Jlomamissist koHTpoapHas padota Ne 1.
Cosznanue 6a3bl nanHbix «Ilepconamny.

1. Coznaiite BJl «Ilepconam», coctosimyro u3 Tpex Tabmui: JlomkHocTs, [loapaznenenue u

Cotpynauk. Tabmuibl HEOOXOIMMO CO3/1aBaTh B PEKHUME KOHCTPYKTOpA.
e Crpykrypa Tabauisl JI0KHOCTB.

Co3pmath oTueT AJs BBIBOJA MHGOPMALUK O MCUXOJIOrax U GpaMmwinix Tectupyemsix 3a 09.2004

Has3zsanue nons Tun nons Pazmep ITlpumeuanue o cmyoenma
Kon/lomxHocTH Yucnoson Oaift Cay>XuT NepBUYHBIM KIIOYOM
HasBanue nomxHoctu | Tekcr 35

3amonuuTte Tabnuiy J10mKHOCTS.
e Crtpykrypa Tabmuisl [logpasnenenue.

Haszeanue nons Tun noas Paszmep Ilpumeuanue o cmyoenma
Konalloapazaenenus YuciaoBon OaiT CJIy’>KUT NIEPBUYHBIM KIIFOYOM
HasBanue Texct 35

Topa3ieaAeHUs

3anonaure Tabnuiy [loapasnenenue.
e Crtpykrypa Tabauiel MTHOCTpaHHBIHN S3BIK.

Ha3zsanue nozs Tun nons Pazmep Tlpumeuanue 05 cmyoenma
KonSI3bika YucnoBoit OaiT CJIy’>KUT IEPBUYHBIM KIIFOYOM
HaumenoBanwue si3pika | Teker 35

3anonaute Tabauily MHOCTpaHHBIN S3BIK, AJIS YETO UCTIONIb3YHTE 3HAUCHHUS
WHOCTPAHHBIX SI3BIKOB: aHNIMACKHUHA (DpaHITy3CKUH, HEMEUIKHA, NCTIAaHCKUH, SITTOHCKUM,

KUTAUCKUH.
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® Crpykrypa tabmnuiiel COTpyIHUK.

Haszeanue nons Tun nons Paszmep llpumeuanue onsl
noJist cmyoenma
Kon corpynnuka Yucnosoit [enoe Ciyxut MEPBUYHBIM
KJIFOUOM
Damunusg TekcToBoe 35
[Ton Macrep [ToacranoBka u3
MOJICTAHOBOK ¢dbukcupoBaHHoro Habopa
3HAYEHUI
Jlata poxaenust [ara
CeMeifHOE TTOJIOKEHIE Jlornueckoe B noie IMoamuce
YCTaHOBUTE 3aroJI0BOK
noJisi "YKenat/3amyxem"
[loapa3znenenue Macrep 30 [ToncraHOBKA M3 TAOIUITBI
OJICTAHOBOK [Tonpaznenenue
JlomKHOCTD Macrep 30 [TogcranoBka u3 TaOIUIIBI
0JICTAHOBOK JoImKHOCTh
Oxkuan Uucnosoe VYcraHoBute — JICHEKHBIN
dbopmat
Han6aBxka Yuciosoe Ycra"HoBure JIEHEKHBIN
dbopmat
O6pazoBanue. Macrep [ToncranoBka u3
MOACTaHOBOK ¢dbukcupoBaHHoro Habopa
3HAYEHU U
HNHocTpaHHbIN S3bIK Macrep 15 IToxacranoBka W3 TAOIHUIBI
I10JICTAHOBOK HNHOCTpaHHBIN SA3BIK.
Tenedon gom TekcToBOE 15
E-mail TekcroBoe 20
dotorpadus Bnoxxenune 3nech pa3MelnieHa
dboTorpadust COTpyaHIKA
[Ipumeyanue Mewmo-nose

2. C momoIipl0 MacTepa MOACTaHOBOK cBspkute monie [lompasnenenne u J{oypKHOCTH W3
Tabnuipl COTPYIHUK C MOISIMH COOTBeTCTBYromUX Tabnui Ilogpasaenenue u JlOMKHOCTD.
[Ipy ycTaHOBICHWH CBSI3M HEOOXOJMMO 3a/JaBaTh JUISI OTOOpPaKCHWSI J1Ba TOJS: KOJI U
Ha3BaHUE.

3. C momompl0 MacTtepa TOJICTAHOBOK CBsDKHTE Toyie VHOCTpaHHBIA SI3BIK W3 TaOJIHUIIBI
Cotpynnuk c Tabmuueit MuocTtpaHHbI s3bIK. [IpM yCTaHOBIEHHH CBSI3M HEOOXOAMMO
3a/1aBaTh I OTOOpaKEHUS JBa MOJISA: KOJ U Ha3BaHUE.

4. Jlna moneit tabmuubl COTPYIHUK «IOM», «0Opa3oBaHHME» YCTAaHOBUTE 3HaueHue Macrtep
MI0JICTAHOBOK C (PUKCHUPOBAaHHBIM HAOOPOM 3HAaYEHUI %0

e Jlns mOJsl «IOJ»: MY, JKEH.
e Jlna mons «oOpa3oBaHHE»: BBICLIEE, CpE/HEE CIELHAIbHOE, Cpe/HEee, HEMOJIHOE
cpenHee

B pesynbpTaTe 1omKkHa MOTYYUTHCS CIIEAyroas cxema 0a3bl JaHHBIX:

5. 3anomHUTE TaONMIIbI, UCTIONB3YsI AJIS 3alI0JIHEHUS MOJIeH 3HAUSHUS U3 MPUIIaraéMoro CIMcKa
JUTSL 3aITOJTHEHUS 0a3bl TAHHBIX. 3aIIOJTHEHHE POU3BECTH B JIBA IIPHEMA, JJIS YETO:

1) BBemute HemocpencTBeHHO B Tabmuiyy COTpynHUK HMH(POPMAIUIO O MEPBBIX mpex
compyonuxax w3 Crircka 11 3a110JTHCHHUS.

2) Jlns BBOAA JaHHBIX OO0 OCTAIBHBIX COTPYJHUKAX HEOOXOAMMO CO31aTh (HopMy H
BBECTH JaHHBIE Yepe3 (hOpMy — CM. IYHKT 6.
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6. Cospmaiite popmy s Tabmuusl Cotpynuuk. s storo mepeiiaure B paszgen TaOmuibl,
BbienuTe Tabmuiyy CoTpynHUK, OTKpoiTe MyHKT MeHio Co3naHue U BBIOEpUTE KHOIIKY
dopma — OyaeT aBToMaTHYeCKH co3fana popma COTpyIHUK:

7. Bwibepure auzaitn Bameil gopmbl. s yero otkpoiite ¢opmy B pexume MAKET, Ha
Biagke PABOTA C MAKETAMU ®OPM naxmure KOHCTPYKTOP, B neBom yriy
Havimute kHOMKy TEMDBI wu BeIOepute m00yr0 TeMy 10 BamieMy YCMOTPEHHUIO W3
BBINAJAIOIIETr0 CIHCKA.

8. Baeaure ocraBiInecs 3aMCH O COTPYIHUKAX, UCIIONB3Ys (hopMy.

[Ipumeuanue. Jng 3amomHenus mnons QDortorpadus  ucmoiab3oBaTth  ¢ororpaduu
COTPYAHHUKOB, TipeacTaBieHHbie B manke Poro/lsib/Allepconan. Jlns BctaBku ¢ororpadum
JBaK/bl IIETKHYTh JIEBOM KHOMNKOW MBIIIM Ha mose Tuna «BioxxeHue», OTKpoeTrcs OKHO
Bnoxenne — Haxmure KHOMKY «Jl00aBUTH», BBIOEpUTE MamKy, U3 KOTOpPOW OyIyT
n00aBnATHCS n300pakeHus. BoiOepure HyxHYI0 hoTOrpaduio U IBa)/bl MIEIKHUTE HAa HEl
neBoi kHomkor u HaxxmMute Ok — poto OyaeT nodassIeHO B mMoJe.

3anpockl no 6a3e nanHbix «Ilepconam». Yacts 1.

1. Haiitu cotpyauuiy no pamunuu MBanoa. CoxpaHuts 3anpoc noja umenem ®@amlBan.

2. Haiitu corpynnun no ¢pammiun MBanosa u Cunoposa. CoxpaHUTh 3alpoc MO UMEHEM
®amlBanCua. Jlns BitoueHus B 3anpoc CHIOpOBOM HY’KHO MCIOJIb30BaTh JIOTMUECKUN
onepatop OR.

3. HailTu cOTpyIHHKOB IO IOJDKHOCTH — 3KOHOMMCT. COXpaHUTh 3alpoc IOJ UMEHEM
JomxHIKOoH.

4. Haiitu coTpyqHMKOB MO ()aMWIMU C HEMOJHBIM YyKa3zaHHeM (aMWInU, IS 4Yero
UCIIONIb30BaTh yCEUYeHHE cripaBa, Hampumep, MB*. CoxpaHuTh 3ampoc MOJ HMEHEM
PamVceu.

Haiit coTpyTHUKOB B IOJDKHOCTH MEHEDKEP, 3HAIOITNX (PPaHITy3CKUH S3BIK.

6. HaiiTu coTpyaHHMKOB ¢ OKJagoM cBblme 7 Thic py0. COXpaHHUTH 3ampoc IMOoJ UMEHEM
OxnanCeeime. [1j1st 3a1pocoB € yCIIOBUEM OTHOIICHHS (OOJbIEe, MEHBIIE, OOJBIIIE PABHO
U T.II.) UCIIOJIB30BaTh 3HAKU OTHOWIEHUN: >, <, >=, <=UT. 1.

7. HaiiTu COTpyTHHMKOB C OKJIaIoM B auama3oHe 7 — 8,5 Teic. pyd. CoXpaHHUTh 3ampoc Moj
nmeHeM Oxuan/luanazon. i co3anHus 3ampoca ¢ Juana3oHOM HMCIONIb3yWTe ONepaTop
Between X And Y, roe X — MeHbIIIee 3HaYeHHE, a Y — OOJIbIlIee 3HAYCHMUE.

8. HailTu >KOHOMHCTOB, MMEIOLIMX OKJaja CBbImIe 8 Thic. py0d. CoxXpaHHUThH 3ampoc MOJ
nMeHeM OKIaiOKOHOM.

9. HaliTu CcOTpyIHUKOB U3 OTHENa peKIaMbl, MMEIOLMX 3apruiaTy MeHee 7500 pyo.
Coxpanure 3anpoc noa nmeHem PexitamaMenee7500.

3amnpocsl 1o 6a3ze naHHbIX «Ilepconamy. Yacts 2.

1. Co3parp 3ampoc ¢ mapaMmeTpoM JUisl MOMCKAa COTPYIHHKOB MO JOHKHOCTH. COXpaHUTh
3anpoc nox uMmeneM Ilapam/lomkH. /[na cozdanusa 3anpoca ¢ napamempom 8 yCiosuu
ombopa credyem 8 K6AOPAMHBIX CKOOKAX 86eCMU 80NPOC (C BONPOCUMENbHBIM 3HAKOM),
Ha KOmMOpull cledyem Omeemums npu 6blnoaHeHuu 3anpoca. Hanpumep, ecau
napamempom ANAemcs «pamuiusny, mo 8 yciosuu omoopa ciedyem egecmu [Beeoume
damunuio?].

2. Cosznmarh 3ampoc € mapameTpoMm JUisl MOMCKa COTPYIHHMKOB, MMEIOIIMX OKJaJ CBBIIIE
Kakoii-ro cymmbl B py0. Coxpanuts 3ampoc mojx umeHeMm OxuaallapamCaeime. 3Hak
00JIbI1Ie HY>KHO ITOCTaBUTh MEPe/ OTKPHIBAIOIIEH KBAaIPAaTHON CKOOKOM.

3. 3ampoc Ha mnpumenenue ¢yHkuumid. Haiitu corpyaHukoB, poauBmmxcs B 1972 1.
CoxpaHuTh 3arpoc oJ AMEHEM T'ogPoxn1972.
Hcnonvzoeams nocmpoumens 3anpocog ¢ 6bl00pOM COOMEemcmsayrowen  QYHKYUU.
Brniouenue nocmpoumens 3anpocoé ocyujecmensiemcs ciedyiouum oopazom: 8 cmpoke
«nozey» 6 baaHKe 3aNpoco8 HANCAmb Npagylo KHONKY Mbll U U3 KOHMEKCMHO20 MEHIO
sviopamv [IOCTPOUTH. Omxpvieaemcs OKHO nocmpoumens evipadcenuil. Bviopamo

W
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HYJICHYIO (QYHKYUIO UW/UNU NOJISL U3 COOMEEMCMBYIOWUX Mabauy u 6Cmagumy Ux 6 CmpoKy
6600a nocmpoumens. llpu HeoOXoO0uMocmu UCNOAbL3YUMe 3HAKU APUDMEMUUEcKUx u
JI02UYecKux onepayuil.

Breruucnsiemsrii 3anpoc. HaliTu coTpyaHMKOB ¢ 3apruiatoi (3apriiaTa paBHa OKJIagy +
HasibaBka) cBeiie 9 Thic. pyd. CoxpaHHUTh 3ampoc moja uMeHeM 3aprutataCBblme9Thic.
Beruucnsiemsle 3anpochl CO3AAKOTCS ¢ TOMOILBIO ITOCTPOUTENIS BBIPAKEHUH.

Haiitu coTpyJHUKOB ¢ ceMEIHBIM MOJ0KEHUEM «XOJOCTON» (HE 3aMy>KeM), BIa/ICIOIINX
AHTTIMHACKUM s13bIKOM. CoxpanuTe 3ampoc nog nmeHeM CemeitHAHTILAS.

. Halitu coTpynHUKOB MysKckoro mnoia, 1972 roga, BIaj€romUX aHIVIMHCKUM SI3BIKOM.
Coxpanure 3amnpoc noa umenem Myx 1972 Aurnsis.

Coznath 3ampoc ¢ mapaMeTpoM Ui MOMCKa COTPYAHMKOB, UMEIOIIMX 3apIUIaTy CBBIIIE
KaKoW-TO cyMMbl B py0. 3HaK OoJblle HYXHO IOCTaBUTh IEpe] OTKPhIBAIOIIEH
KBaJpaTHON ckoOKkoi. CoxpaHuTs 3anpoc nog umeHem Oxinaallapam3apruiCeeiiie.
3anpoc ¢ rpynmupoBkoi. Onpenenute (HoHI 3apaOOTHOHN TUIATHI MO TOPA3ICICHUSIM.
@DoHJ 3apIIIaThl MOAPa3AEIICHUs CKIIAAbIBAETCS U3 3apIUIaThl BCEX COTPYIHUKOB JaHHOIO
noapasaeneHus. [ BBIMOIHEHUS 3TOTO 3alIpoca HYKHO HMCIOJIb30BATh BCETO JIMIID JBa
MOJIS: Ha3BaHME IMOJIPa3/IeICHUsl U BBIUUCIISIEMOE T0JIe C 3apIulaToi (oxiag+HanbaBKa).
3aTteM BKIIIOUMTE TPYMIIOBYIO ONEPAIMIO U BHIOEpUTE (PYHKIIMIO CYMMUPOBAHHUS.

Tect o Teme 4. [lonroroBka JOKYMEHTOB B TEKCTOBOM penakrope MS Word

I:

S: Omubku B ciioBax mpu MpOBEPKE MPABOMUCAHUS
+: TOYEPKUBAOTCA KPACHOW JTMHUEH

: IOJ{YEPKHUBAIOTCS 3EJEHON JIMHUEH
: YIQJISFOTCS aBTOMaTUYECKHU

: IOXYEPKUBAIOTCS YEPHOUN JIMHUEH
I

S: ®aiinel, co3nanubie B Word UMeEIOT, paciiupeHue

+: doc

I:

S: Knaumry ENTER Hajo Ha)xumatb
+: B KOHIIE Ka)XKI0ro ad3ara

: B KOHIIE KaXJ0Wl CTPOKHU

: B KOHIIE Ka)KIIOTO CJIOBa

: B KOHIIE KaXO0W CTPaHUIIbI
I:

S: UtoOsI U3 ABYX ab3a1eB caenaTh OJUH, HAJO0
+: yIanuTh CHMBOJI KOHIIa a03ara mocje nepporo ad3ara

: YIaTuTh CUMBOJI KOHIIa ab3a1ia mocie BToporo ab3ara
. YAQJIUTh MPOOEITI MEXTy CIIOBAMH IEPBOTO ad3ara

: yAamuTh mpoOesIbl MEXTy CIOBaMHU BTOPOTO ad3ara

I:

S: HemeuaTtaembic 3HAKH — 3TO 3HaKU, KOTOPLIC

+: HE BBIBOJATCH HA II€4YaTh

-. HC 0T06pa>1<a10T05{ B JOKYMCHTC ITOCJIC €TI0 COXPaHCHUA
-. IOKAa3bIBAOT UBMCHCHHBIC MECTA B IOKYMCHTC
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-: IOKa3bIBAIOT MECTA B IOKYMEHTE, TJI¢ €CTh OIIHOKH

I

S: Jlns mpuHYIMTENBHOTO 3aBEPIICHUs CTPOKHU BHYTpHU ab3a1a HyKHO
+: Haxxkate SHIFT+ENTER

: HaxxkaTh ENTER

: HaxxaTh CTRL

-: Haxxatb F4

I

S: Jlnst BBO/Ia IPOMUCHBIX (3ariaBHBIX) OYKB UCTIOIB3YETCs KIIaBHIIA
+: CAPS LOCK

-: CTRL

: CTRL+ALT

: [IpoGen

I
S: /17151 BBOIa CUMBOJIOB, OTCYTCTBYIOILIMX Ha KJIaBUAType UCIOIb3YyETCsl KOMaH 1a
+: BcraBka-CumBon

: CepBuc-niapaMeTpbl

-: F1

: @opmar-mpudr

I
S: PenaktupoBaHue JOKyMEHTA - 3TO

+: I3MEHEHHE COJIEPKaHU TEKCTa

: I3MCHECHHUE BHEIITHETO BHIa CUMBOJIOB

: I3MEHEHHNE KOJIMYECTBa CTPAHHUII

- I3MEHEHUE Ha3BaHUA JIOKYMEHTa

I

S: Jl71s BBIIEIEHUS CIIOBA UCIIONB3YETCS

+: IBOMHOM IIETYOK Ha CIOBE

-: HaxkaTHe Ha knasumry [IpoGen

-: IBOIMHOM MIEITYOK B IOJIOCE BEHIJIEICHUS

- HA)KaTHE HA KJIABUIILY YIPABICHUS KypCOPOM

Tect o Teme 5. ABTOMaTH3a1MsI BEIYUCICHUH B AJIEKTPOHHBIX Tabauiax MS Excel:

I:

S: TabauuHBIN TpOIIECCOP — 3TO

+: MPOrpaMMHBIN MPOYKT, MpeAHA3HAUEHHBIH 151 00pabOTKH TaOIMYHBIX TAHHBIX
: MUKpPOCX€EMa, BBITIOJIHAIOIAs MaTeMaTUYECKUE OTEepaLuy HaJl TAOJIMYHBIMU JaHHBIMU
: IpolLieccop, 00ecreunBaoIMi TOTOUYHYI0 00pabOTKY JaHHBIX

: TaOJIMYHBIC TaHHBIE, NTpeIHa3HauYeHHbIe 1715 00padoTku Ha [1K

I:

S: Mcnonb3yst 31eKTpOHHBIE TaOIHUIIbI, HETTb35

+: co31aBaTh AHUMHUPOBAHHbIE TpapUUeCcKre U300paKEeHUS

-2 BBOJIUTb TEKCT

-: IPOBOJIUTH PacyeThI

: CTPOUTH TpapUKH U JUArPAMMBI

I:

S: IIporpamma MS Excel ucnionb3yercs s

+: co3/1aHus SIEKTPOHHBIX TAOJIHII

-: Je(parMeHTaluy JUCKa

-1 co3anus U 06pabotku oTtorpaduii
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-1 CO3MIaHMs MY3bIKaTbHBIX (ailioB
I:
S: Cpenu nepeynclieHHBIX HIKE MMPOTPaMM AJIEKTPOHHOMN TaOIHIIeH SBIISETCS IporpaMmma
+: MS Excel
-2 MS Access
: MS Windows
-: MS Word
I:
S: lokyment MS Excel HazpiBaetrcs
+: KHUTOH
: IOKYMEHTOM
: INCTOM
: Tabnuuei
I:
S: Ilpu paboTe ¢ AIEKTPOHHBIMU TaOIHIIAMU OTIEPUPYIOT C
+: sTyerkon
: 3aIIUCHIO
- OKHOM
-1 TIoJIeM
I:
S: MuHMMaTBHBIM AJIEMEHTOM ISl XpaHEeHUs JaHHbIX B mporpamme MS Excel sBnsercs
+: ssyeiika
-1 JIUCT
: cTonber
: CTpOKa
I:
S: Han nuctom paboueii KHUTH HEeNb3sl BBITOIHITH CISAYIONINE ONepaluu
+: OrpannyuBaTh
: [lepemernatpb
: [lepeumeHoBaTh
- Y nansare
I:
S: Heckonbko NHCTOB, B KOTOPBIX MOTYT COJEPKAThCA TAONHIIBI, JUArpamMMbl WU
MaKpOChI, Ha3bIBAIOTCS
+: paboueii KHUTOM
: IUCTUHTOM
: pabouum HabopoMm
: paboYnM TTaKeTOM
I:
S: Anpec siueiiku onpeaenseTcs
+: Ha3BaHMEM CTOJIOIAa U HOMEPOM CTPOKH, Ha TIEPECEYCHUH KOTOPhIX HAXOAUTCS S4YeiiKa
- HOMEpOM JINCTA TaOJIHIIBI U Ha3BaHUEM CTOJIONA, B KOTOPHIX HAXOAUTCS sSUYCHKa
-: TOJIbKO Ha3BaHHMEM CTOJIOIa, B KOTOPOM HAaXOJUTCS sSUehKa
-: TOJIbKO HOMEPOM CTPOKH, B KOTOPOH HAXOJIUTCS YEHKa
-: HEBEpHO YKa3aHO TepecedyeHue AByX o0acTeld, KOTOpble HE UMEIOT OOIINX sTUeeK

Tect k TeMe 6. KOMHBIOTCpHBIG 0a3bl JaHHBIX B OPUANYCCKOM O(I)I/ICG

I:

S:baza maHHBIX CITYXKUT IS

+:XpaHEeHUs U yIOpsI0YeHUs nH(OpMALIUN
-:BEJICHUS PACYCTHO-BBIYUCIIUTEIBHBIX ONepaIui
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-:00pabOTKHU TEKCTOBOM JOKYMEHTAIIUN
-:00paboTku rpaduueckoil HHPpoOpMaIUN
I:
S:OCHOBHBIM 3EMEHTOM TAOIUIILI B 0a3€e JaHHBIX SIBIISIETCS
+:3a1mch

-:110JIE

-:srueiika

-:cToJoer

I:

S:3amncamu B TabIULAX SIBIISIIOTCS

+:CTpOKH

-'Ha3BaHMs CTPOK

-:3ar'0JIOBKH TTOJIEH

-:CTOJIOLIBI

I:

S:TexctoBoe nosne B B/l MS Access no3BossieT 3aHecTd HHGOPMAIUIO 110
+:256 cUMBOJIOB

-:20 cHUMBOJIOB

-:65536 cuMBOJI0OB

-:1 cmmBoOITa

I:

S:Jlornyeckue nJa”HHLIE - DTO

+:0[1HO U3 JBYX 3HAYCHUI

-:ICHE)KHBIE TaHHBIE

-ITEKCT

-:gpcia

I:

S:B MS Access cBOWCTBO aBTOMaTHYECKOIO HAPAIIUBAHUS UMEET I10JIe
+:nbgf Cuetunk

-:coJiepKalee YucIoBoe TaHHOE

-:MEMO-IIOJIC

-:coJiepKaliee JIOrHIecKoe TaHHOE

I:

S:PensinonHbie 0a3bl JAHHBIX XapaKTEPHU3YIOTCS TEM, YTO UMEIOT
+:CBSI3aHHBIEC TAOJIHIIBI

- KOPPETUPYIOIIHECS TaHHBIC

-:IIOJISI C OAMHAKOBBIMU CBOMCTBAMH

-:TabJIUIIBI, COJIEPIKAIINE TOHKO KITFOUYEBBIE TIOJIS

I:

S:I1one cunTaeTcss yHUKAIBHBIM, €CIIH

+:ero 3HaUCHUS HE MOBTOPSIOTCS B TAOIHUIIE

-:€T0 3HAUYCHHUSI HE MIOBTOPSIOTCS B 0a3e TaHHBIX

-:€ro JJIMHA MUHHUMAaJlbHa B TaOJIUIIE

-:€T0 UMJ HE TTOBTOPsIETCS B 0a3e JaHHBIX

I:

S:KitroueBoe moje B Tabnuie 0a3bl JaHHBIX JOJKHO OBITEH
+:YHUKaTbHBIM

-'HEMIPEMEHHO CUCTIYUKOM

-:00513aTENBHO YHCIIOBBIM

-:i3 He 0oJiee, YeM IISATH 3HAKOB

I:

S:Ipunoxenne MS Access co3naeT 6a3y TaHHBIX B BUJE
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+:01HOTO (haiina

-:0JTHOM Tamnku ¢ (aitiamMu
-HECKOJIBKUX MamoK
-:OJIHOI\/’I ITaITK1 C BJIOKCHHBIMU B HCC ITAalIKaMU

Ixana oneHuBaHuA.

CIHOCOOHOCTH B
mporecce pa3padoTKH

MMO3HAHHUH 110 Ppa3INdYHbIM
conuaJibHO 3HAaYUMbIM

Ortan 0CBOEHUS [Toka3aTens Kpurepnii onieHuBanus
KOMIICTCHIINU
OLICHUBAaHUS Kax (c kaxum xawecmeom)
8bINOIHsIEMCA Oelicmaue.
Ymo denaem obyuarowuiics Coomeemcmeyem oyenKe «ONMIUYHOY 8
(kakue Oeticmeust cnocoben uikane oyenusarus 6 PIYL
BbINOJHUMD), NOOMBEPIHCOUS.
9MAan 0CE0EHUsL KOMNEMeHYUU
YKOC-2.1.2 |- MHTErPalMsIB IPOEKTE | - B pa3paboTke  INpoOeKTa

YUUTBIBAET COLMAIBHO 3HAYMMBbIE
1poGJIeMBl U IPOLIECCHI OOIIECTBA;

OrPAaHUYECHUSI M PECYPChI

IpOeKTa npobiieMaM U mpolieccam; - OTpaxkaet CcOOCTBEHHYIO
PYKOBOJICTBOBATHCS - y4eT B  TpOIEcCe | MO3UIMIO B pa3paboTKe MPOeKTa 1o
COLIMATIBHO pa3palboTku IPOEKTa | BOMPOCaM TOJIEPAHTHOCTH,
3HAYUMBIMH HOPMAaTUBHOTO aKTa | WCIIONB3YS apryMEeHTHI,
npobieMamMu U | IOTEHIMAIbHO  YS3BUMBIX | PACCMOTPEHHBIE B TEOPETHUYECKHX
mporeccamMu COIMATTLHBIX rpymnmn U | KOHIICTIIUAX IUCKPUMUHAIINK U B
oOmiecTBa, OCO3HABas | MPEUIOKEHHE PEIICHUH [0 | pamMKax MEXTIyHapOIHON
COLIMATILHYIO U | paboTe ¢ HUMU TIPU aHAIIN3E | MIPAKTUKU;
KYJbTYPHYIO KOHKPETHBIX CUTYalIUM; - JEMOHCTPHUPYET T'OTOBHOCTH
3HAYUMOCTh CBOCH | - MIPOSIBIICHUE pa3pabarsiBaTh MIPOEKT
Oynyiueil mpogeccu | TOTOBHOCTH — OCYIIECTBIISITH | HOPMAaTUBHOTO aKTa, YYUTHIBAS €TO
pa3paboOTKy  MpoeKTa Ha | BOCTPEOOBAHHOCTH OOIIECTBOM U
OCHOBE TPABOBOM KyJbTYphI | ONpENeNsisi ~ €ro  COLUAJIbHYIO
Y Pa3BUTOTO MPABOCO3HAHUS | 3HAYUMOCTD
YK OC-2.1.3 - OIICHUBAET  ypPOBEHb - OMNpEIENICHO ONTHUMAaJbHOE
CIIOCOOHOCTh KayecTBa  MPOEKTa(OB) C | KOJUYECTBO HEOOXOAMMBIX  JUISI
NPUMEHSATH B| TOYKU 3pEHHUS PECYpPCOB H | pa3paboTKu MpoeKTa
pa3paboTKe TMPOEKTa | CYIIECTBYIOIIIX WHPOPMAIMOHHBIX  TEXHOJIOTHUH
Pa3IMYHBIX OTpaHUYEHU; pecypcoB nH(GOPMaIMOHHO-
MH(OPMAITMOHHBIX - ompenensieT  THIM(bI) | KOMMYHHKAIIHOHHBIX CETECH;
TEXHOJIOTHA, npoekTa(oB) sl y4dacTus B - OmpeaencHbl BCE
CIPAaBOYHO-TIPABOBBIX | HUX C YYETOM JIMYHOCTHBIX, | BO3MOXKHBIE OTpaHHYCHUS,
CUCTEM HOPUIUYECKOHN | COLUATbHBIX U | CYUIECTBYIOILIUE B pamKax
NEeSATEIIbHOCTH U | IpodeCCHOHATBHBIX pealn3anuy MpoeKTa;
OLICHHUBATh  PECYpCHI, | HHTEPECOB; - oopmieno pecypcHoe
OTpaHUYCHUS - MPUMCHSICT obecrieueHne MPOeKTa
IJ100aTBbHBIX nH(GOpPMaLMOHHbBIE IOPUAMYECKOTO  JOKYMEHTa U
nH(OPMAIMOHHO- TEXHOJOTHMH B TIOATOTOBKE | CYIICCTBYIOIIUE OTPAaHUYCHUS B
KOMMYHUKAIIMOHHBIX | IOPUAUYECKUX JOKYMEHTOB M | HCIIOJIb30BAHUU
ceTeit MIPOEKTOB; WH(POPMAIMOHHBIX TEXHOJIOTHH
- OLIEHHBAET
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DTar 0CBOEHUS [Toka3zarenb Kpurepuit onennBanus
KOMITCTCHITHH
OLICHUBAaHUS Kax (c kaxum xawecmeom)
BbINONHACMCS Oelicmale.
Ymo oenaem 06)/1{(1]01/{41,{1/70}1 Coomeemcmeyem OYEeHKe «OMJIIUYHO» 8
(kakue Oeticmeust cnocoben wixane oyenusanus 6 PIL
BbINOJHUMD), NOOMBEPIHCOUS.
aman 0C80€eHUsl KomnemeHyuu
r7100aIbHOM ceTH B
MIPOEKTUPOBAHUU
HOPMAaTHUBHO-ITPABOBBIX
AKTOB.
OIIK OC-5.1.2: - 0XapaKTepU30BaHbI - KOPPEKTHO Jaet
CIOCOOHOCTh BUJIbI YIpo3 0€30MacHOCTH U | XapaKTepUCTHUKYy  BHIAM  YIpo3
OPUEHTHPOBATECA B | CHOPMYITHPOBAHBI 0e301acHOCTH u rPaMOTHO
Pa3IMYHBIX BUJIaX | BO3MOXHbBIE ux | GopMynupyeT  BO3MOXHBIE  HX
yIrpo3 0€30MacHOCTH | | TMOCIIEICTBUS; MIOCTIC/ICTBHS,
MOCTIEACTBUSX - ompejeneHa CTEINeHb | - TOYHO OIpeNeNsieT CTENeHb
peanu3anuu 3THX | OMACHOCTH BBISIBJICHHBIX | OMACHOCTH BBISBICHHBIX (DaKTOPOB
yIrpo3 (dhakTopoB (yrpo3) | (yrpo3) 6e30macHOCTH;
0e301acHOCTH; - YBEpEHHO pUMEHSET
- MIPUMEHSIOTCS METOJIUKHA  aHaju3a  COCTOSHHS
METOTUKU aHaIM3a | HallMOHAJLHOW 0€30MacHOCTH;
COCTOSIHUSI ~ HAI[MOHAJIBHOM | - B pelieHun
0e301acHOCTH; npodecCuOHATBHBIX 3a1a4
- OTIpEAETSIOTCS KBaJIM(UIIUPOBAHO ornpezenser
npoOJieMbl M TIOCJEACTBUS | MPOOJIEMBI M TIOCIEICTBUS YIPO3
yrpo3 HAI[MOHAJIBHOW | HAallMOHALHOW 0€30IacHOCTH
0e3omacHOCTH
OIIK OC-5.1.3 - IIpE/ICTaBJIEH uj - pa3BepHYTO OIHCHIBAET
CIIOCOOHOCTh OIMCAaH MPOIIeCC YIPABJICHUS | IPOLIECC  YNPaBJICHUS  MEpaMH,
yIPaBISTh MepaMH, HaNpaBICHHBIX HA | HANPaBICHHBIMU Ha
peanuzanuei MPOTUBOJCUCTBUE  YIpo3aM | IPOTUBOJAECHCTBUE yrpo3am
OpraHamu HAIIMOHATBHON HAI[MOHATHHOU O€30MMacCHOCTH;
rOoCyJIapCTBEHHOM 0e30macHOCTH; - TOYHO H  0e30mub0YHO
BJIACTH ¥ OpTraHaMu | - BBIJICTICHBl OCHOBAHHUS | BBIJEISIECT OCHOBaHUS TUIS
MECTHOTO JUISE MEXBEJIOMCTBEHHOTO | MEKBEJOMCTBEHHOTO
CaMOYIPaBIIEHUS  BO | B3aUMOJICHCTBUS B  IIEJSAX | B3aUMOJCHUCTBUS B EJISIX
B3aMMOJICHCTBUH Cc | pa3paboTku Mep, | pa3pabOTKu Mep, HaIpaBlIE€HHBIX
WHCTUTYTaMHU HaTPaBIEHHBIX Ha | HA  TPOTHBOJEHCTBUE  yrpo3am
IPaXIaHCKOTO MPOTUBOJECUCTBUE  YIpO3aM | HallMOHAILHOW 0€30MacHOCTH;
obmiecTBa HallMOHAIBHOU - JEMOHCTPHUPYET
MOJINTUYECKHUX, 0e30IacHOCTH; npo(hecCHOHATIFHYIO 3PYIUIUI0 B
BOCHHBIX, - MPOJIEMOHCTPHUPOBaHA | GOPMYIUPOBKE BO3MOXKHBIX MeEp,
OpraHMU3aIMOHHBIX, npodeccuoHaabHas HaIpaBIEHHBIX Ha
COILIMAIBHO- spyauniis B (OPMYITHPOBKE | MPOTUBOICHCTBHE yrpo3am
9KOHOMMYECKUX, BO3MO>KHBIX Mep, | HallMOHAJILHOM 0€30IacHOCTH
MH(OPMAIIMOHHBIX, HaNPaBIEHHBIX Ha
MPaBOBBIX M  HHBIX | IPOTUBOJCHCTBHE  yrpo3am
Mep, HalpaBJICHHBIX | HAIIMOHAIBLHOMN
Ha MPOTUBOAEHCTBHE | 0€30MaCHOCTH
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Ortan 0CBOEHUS [Toka3aTens Kpurepuii onieHuBanus
KOMIICTCHIINU
OLICHUBAaHUS Kax (c kaxum xauecmseom)
8bINOIHIEMCA Oelicmaue.
Ymo denaem obyuarowuiics Coomeemcmeyem oyenKe «ONMIUUHOY 8
(kakue Oeticmeust cnocoben wixane oyenusanus 6 PIL
BbINOJHUMD), NOOMBEPIHCOUS.
9Man 0CE0EHUsL KOMNEMeHYul
yrpo3am
HaIlMOHAJILHOU
0e30MacHOCTH

4.4. MeTOoou4YEeCKHE MaTepHaIbl

B npouiecce n3yueHus: AMCUUILIMHBI OCYIIECTBIISIOTCS CIIEIYIOIINE BUIbI KOHTPOJIS:

BXO/JHOH KOHTPOJIb 3aKJII0YACTCS B M3YUYCHUU IEPBOHAYAIBHBIX 3HAHUN IO CMEKHBIM
MPEAMIECTBYIOMMM  AUCIUIUIMHAM, TPOBEICHUH BXOJHOTO TECTUPOBAHUA O HAIAYUHU
MIPEACTABJICHU, 3HAHUM, YMEHUI Y HABBIKOB 110 JTAHHON JUCLUIUIMHE;

TeKYIIMA KOHTPOJIb Ka4eCTBA YCBOCHMSI 3HAHWW COCTOUT B MIPOBEICHUH TECTOB B KOHIIC
pa3nesoB Kypca, a Tak ke B 0TpabOoTKe MPaKTUYECKUX HABBIKOB, aKTUBHOCTh Ha JJAOOPATOPHBIX
3aHATUSAX.

O11eHOYHBIMU CPEACTBAMHU TEKYIIETO KOHTPOJIS SBIISIFOTCS:

Ompoc,

TECTOBbIE 3aJ[aHMUS;

pelIeHre 3a71a4 Ha IPaKTUYECKUX 3aHATHAX — 3aaa4u (3);

BBITIOJIHEHHE JIOMAITHUX 3aJaHUH (KOHTPOJIBHBIX paboT)- keiic-3aanus (K3);

UTOTOBBIA KOHTPOJIb — 9K3aMEH.

PeittunroBas oleHka 1Mo JaHHOM AMCHUIUIMHE B cemecTpe ocymiecTtisiercss no 100-
Oa/UTbHOM IIKalle M CKJIAABIBACTCA W3 TEKYIIMX OILICGHOK MOCEIaeMOCTH 3aHSATHH, 3allUThI
pE3yNbTaTOB palOT, BBHIMOIHAEMBIX Ha MPAKTUYECKUX 3aHATHAX, 3HAHUNW Ha MPOMEKYTOUHOM
KOHTpOJIE (TECTUPOBAHME 110 T€MaM) U UTOTOBOM OIEHKH Ha dK3aMeHeE.

JI1st KOHTpOJISL yCIeBaEMOCTH MCIIONIb3YyeTcsl pa3paboTaHHas Ha Kadeape HaKOMUTEeTbHAS
peiitunroBas 100-6amibHas cucTeMa, B KOTOPOM yUUTHIBAIOTCS pe3yibTaThl Kak Tekymeit (0-60
0a/mioB), Tak W UTOroBOH ycmeBaemocTu (9k3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
0a/IoB), a TaKXKe 3a BECh Kypc OOydeHUs, eciu ydeOHas NUCIUIUIMHA YUTACTCS CTYIACHTAM
6oJiee 0JJTHOrO ceMecTpa.

[Tonyuennoe TakuM 00pa3oM 3HAYEHHUE PEUTHMHTA TEPECUUTHIBACTCA B TPAAUIIMOHHYIO
IIKATy OLICHOK, BBICTABIISIEMBIX B BEIOMOCTh U 3aYETHYIO KHIDKKY, CIISYIOIIUM 00pa3oM:

HEYJOBJIETBOPUTEIBHO — MeHee 51 6amios;
YIOBJIETBOPUTEIBHO — 51— 66 6annoB.;
XOpOII0 — 66 — 81 Ganos;

oTingHo — 82-100 OGaIoB.

M3ydeHne NUCHMIUIMHBI TPEANOJaraeT HUCMOIb30BaHUE PA3IUYHBIX (OPM YCBOCHHUS
yueOHoro marepuana. Ha Jeknusx CTyIEHTbI AOJKHBI YSICHUTh CYLIHOCTb H3y4yaeMOH TeMbl
Kypca, €€ B3aUMOCBSI3b C JPYTMMU OTPACiIsIMU IIpaBa.
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Ha ceMuHapckux 3aHATUSAX MOJyYEHHbIC HA JICKIUAX 3HAHUS JOJDKHBI OBITh YIITyOJIeHBI Ha
OCHOBC H3YYCHUA TCOPCTUUYCCKUX BOIPOCOB TEMbI BO B3aMMOCBA3H C HpO(l)eCCI/IOHaJIBHOI;'I
JESATECIBbHOCTBIO.

KpOMC TOro, K OCHOBHBIM BHJAaM y‘I€6HBIX 3aHATHN OTHOCITCSA U MPAKTUYCCKUC 3aHATHA,
KOTOpbIC HAaIPaBJICHBl Ha IMOJITBEPKJACHUE TEOPETHUECKUX IMOJNOKEHUH U (OpMHpPOBAHUE
y4eOHBIX ¥ MPOPECCUOHANBHBIX TPAKTUYECKUX YMEHUH.

Brimonnenune CTYACHTAMU MMPAKTHYCCKUX 3aHATHI HaIpaBJICHO Ha:

- 00o0mieHue, cucTeMaTH3alui, yriiyoleHne, 3aKperuieHue MOTyYeHHbBIX TeOPETUYECKUX
3HAHWH 110 KOHKPCTHBIM TEMaM JHUCHUIIINHEI,

- (¢opMHUpOBaHHE YMEHHI NPUMEHSTH TOJIYYCHHBIC 3HAHHMS Ha MPAKTUKE, pealn3aIlfio
€AUHCTBa I/IHTCJ’IJ’ICKTyaJ'ILHOI\/’I n HpaKTI/I‘IeCKOI\/II JACATCIBbHOCTHU,

- BBIpa0OTKY NpPH PEUICHUW ITOCTABJICHHBIX 3a/1a4 TaKHX MPO(ECCHOHAIBLHO 3HAYUMBIX
Ka4ueCTB, KaK CaMOCTOATCIIBHOCTb, OTBETCTBECHHOCTb, TOYHOCTBH, TBOPUCCKAA MHUIIHATHBA.

Hapsiny ¢ dopmupoBaHueM 3HaHMI, YMEHHH M HABBIKOB B IPOIECCE MPAKTUYCCKHUX
3aHATHH ~ 00OOIIAIOTCS,  CHUCTEMATHU3HPYIOTCS,  YIUIYOJSIFOTCS W KOHKPETH3UPYIOTCS
TEOPETUYECCKHE 3HaHUsS, BBIPAOATHIBACTCS CIIOCOOHOCTh W TOTOBHOCTh  HCIIOJIB30BaTh
TEOPETUYCCKHE 3HAHUSI Ha TIPAKTUKE, PA3BUBAIOTCS HHTEIUICKTYalIbHBIC YMEHHUSI.

[Ipu perieHuM NpakTUYECKHX 3a/ad CTYJEHTHI JOJDKHBI YMETh pellaTh HMOCTaBJICHHbIE
3a]]a4u B COOTBETCTBHUHU C CTPYKTYPHBIMHU BO3MOXKHOCTSIMU HH(DOPMAITMOHHBIX CUCTEM.

5. MeToanyeckue yKazaHus JJIs1 00y4al0IIMXCsl IO OCBOEHUIO M CIIUTLIHHBI

Peanuzanus nporpammsl quctuiinibl « M HpopmMaTiKa 1 HHPOPMAIIMOHHBIE TEXHOIOTHH B
poeCCHOHAIBHON ACSITEIIBHOCTAY» MPEyCMaTPUBAET MCTOIB30BaHUE PA3HOOOpa3HbIX GOpM U
METOJIOB, OCHOBAHHBIX HA MPUHIMIAX PAa3BUBAIOLIETO O00pa30BaHUSA M CO3JAHUS CHEIHAIBHOM
o0pa3oBaTeIbHON Cpe/ibl.

Ha nexknnoHHBIX 3aHATHUAX, MOCTPOCHHBIX MPEHMYIIECTBEHHO B (opMe MTpoOIeMHOro
U3JI0’KEHUS], PACKPBIBAIOTCS OCHOBHBIE TEOPETHUECKUE MOJIOKEHHUS Kypca.

Ha cemuHapckux 3aHATHSAX aKIEHT AENaeTcsl Ha CaMOCTOATEIbHOU paboTe CTYACHTOB IO
OCBOGHUIO DPa3esioB Kypca, UMEIOMIMX OCOOYI0 3HAUYMMOCTH ISl MPAKTUYECKOW U HAyYHOU
JeSTeNbHOCTH OYIyIIMX IOPUCTOB-IUBWIIMCTOB. B Xome peanu3anuu MpakTHYECKOro OJoKa
3aHATUN paccMaTpUBAaIOTCS Hauboyiee BaKHbIE U aKTyajbHble MPOOJIEMBbl NPUMEHEHUS
WH(GOPMAIIMOHHBIX TEXHOJIOTUH B TIPABOBOM Cpelle; aHaTU3UPYIOTCA, OOCYXIAlTCS U
CaMOCTOSITENTFHO PEIIAOTCS KOHKPETHBIE CUTYallMOHHbBIE 3a]]a4u.

B pamkax ayauTtopHOW pabOTBl CTYICHTOB Ipenarojiaraercs IpoBeaeHue 42 YacoB
YCTaHOBOYHBIX MPOOJIEMHBIX JEKIUH, 66 4aCOB CEMHUHAPCKUX 3aHSITUN, KOHTPOIBHOU PabOTHI B
3JIEKTPOHHOM BHJIE U UTOTOBOT'O dK3aMEHa.

Lenr MeTOAMYECKHX pPEKOMEHJAIUi - O00ecmeuuTh CTYASHTY ONTHMAaJbHYIO
opraHm3alMo IpoHecca HU3Yy4YCHHUA OUCHHUILUIMHBI, a4 TaKXKXC BBIIIOJIHCHUA Pa3IMYHbIX q)OpM
CaMOCTOSITETLHOU PabOTHI.

CryjeHTaM HEOOXOAMMO O3HAKOMHTHCS: C COJCpXKAHHEM pabodei MporpaMMBbl
JTUCHUIUTAHBL, C LETSIMU M 3a/JadyaMH JTUCIUIUIMHBI, €€ CBS3SIMH C APYTUMHU AUCHUTUTHHAMHU
00pa30BaTeNbHOM MPOTPAMMEBI, METOAMYSCKAMH pa3paboTKaMu TI0 JaHHOW JUCIMILINHE,
UMEIOLUMCST Ha 00pa3oBaTelbHOM IMOpTaje M caiite kKadeapsl, ¢ TpadUKOM KOHCYIbTAIUil
npenogaBatenei kadeapsl.
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PexomMeHnganum mo noAroToBKe K JeKIHOHHBIM 3aHATHAM (TeOpeTHYECKHIl Kypc).

W3ydenne nUCHMILIUHBI TpeOyeT CUCTEMATHUECKOIO U MOCIeI0BAaTeIbHOTO HAKOTICHUS
3HAHWM, CJIeJ0BATENIbHO, MPOMYCKU OTACIbHBIX TEM HE MO3BOJISIOT ITyOOKO OCBOUTH HpPEAMET.
VIMeHHO MOATOMY KOHTpOJIb HaJl CUCTEMATUYECKOW paboToil CTYJEHTOB BCerJa HaXOJWUTCS B
LIEHTpe BHUMaHMS Kadeapsl.

Crynentam HEOOXOAUMO:

- mepe] KaxIOoW JIeKIuel MmpocMaTpuBaTh pabouyyl0 MpOrpamMMy JIUCIHMIUIMHBI, YTO
MO3BOJIUT CAKOHOMHUTH BpEMsSl Ha 3allUMChIBAHME TEMbI JIEKIIMHM, €€ OCHOBHBIX BOIPOCOB,
PEKOMEH1yEMOM JTUTEPATYPhI;

- Ha OTHEJbHBbIE JIEKIHMH TPUHOCUTH COOTBETCTBYIOIIMN MaTepuan Ha OyMa)KHBIX
HOCHUTENSX, IPEACTABICHHBIA JIEKTOPOM Ha IOpTajle WM NPUCIAHHBIA Ha «3JIEKTPOHHBIN
MOYTOBBIA  SAUIMK TpynnbD» (Tabmuiel, rpaduxu, cxemsl). JlaHHbIM Marepuan OyneT
OXapaKTepU30BaH, IPOKOMMEHTHPOBAH, JOTIOJIHEH HEMIOCPEICTBEHHO Ha JIEKIUH;

- Tepel OYepeqHOW JEeKIHed HeoOXOJUMO MPOCMOTPETh IO KOHCHEKTYy MaTepuai
npensiaymen nexiun. Ilpu 3aTpyAHEHUsIX B BOCHPHUATHM MaTepuana cleayeT OOpaTHThCsS K
OCHOBHBIM JIUTEPaTYpHBIM UCTOYHHMKAM. Eciau pazoOpaTbcsi B MaTepuase OIsTh He yAaloCh, TO
oOpatutech K JiekTopy (o Trpaduky ero KOHCYJIbTalMii) WIM K TNpenojaBareiio Ha
MPAKTUYECKUX 3aHATHUSAX.

PexomeHganum mo noAroToBKe K NPaKTHYeCKUM (CEMHUHAPCKUM) 3aHATHSIIM.

CryneHram cienyer:

- IPUHOCHUTH C COOOM PEKOMEHIOBaHHYIO IPEIoiaBaTesieM JIUTepaTypy K KOHKPETHOMY
3aHATUIO;

- JI0 OYEPEeJHOr0 IPAKTHUYECKOIO 3aHATHS 10 PEKOMEHIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MpopadoTaTh TEOPETUUECKHII MaTepuas, COOTBETCTBYIOIIEH TEMbl 3aHSTUS U
oTpaboTaTh 3a/laHusl, ONpeIeEHHbIE A TOATOTOBKU K MPAKTHUYECKOMY 3aHTHIO;

- TIPU MOATOTOBKE K MPAKTUYECKUM 3aHATHUSM ClIeyeT 00s3aTeIbHO HCIOJb30BaTh HE
TOJIBKO JICKLMH, Y4EeOHYIO JHUTEpaTypy, HO M HOPMAaTHBHO-TIPABOBBIC aKThl M MaTepHaibl
MIPaBONIPUMEHHUTEIbHON MPAKTUKU;

- TEOPETUYECKUH MaTepuall CI€yeT COOTHOCUTH C IPaBOBBIMU HOPMaMHM, TaK Kak B HUX
MOTYT OBITh BHECEHbl M3MEHEHHs, JIOTOJHEHMs, KOTOpble HE BCErJa OTPaK€Hbl B y4eOHOI
JUTEpaTypeE;

- B Hauaje 3aHATUN 3a/aTh IPENoJaBaTeNI0 BOMPOCHI MO MaTepually, BbI3BaBILIEMY
3aTpyJHEHUSI B €ro IOHMMAaHUM U OCBOECHUM IIpM PELIECHUM 3a7ad, 3aJaHHBIX JUIs
CaMOCTOSITENILHOTO PELICHHUS;

- B XOJ€ NPAaKTUYECKOTO 3aHATHS JaBaTb KOHKPETHBIE, YETKHE OTBETHI IO CYILECTBY
BOIIPOCOB;

- Ha 3aHATHM JIOBOJUTh Ka&XIYH 3aJady JIO OKOHYATEJIBHOIO pEIIEHUs,
J€MOHCTPUPOBAaTh MOHMMAHHE TMPOBEJACHHBIX pacyeToB (aHAIM30B, CHUTyaluil), B ciy4ae
3aTpyAHEHUH 0OpalaThes K MpernoiaBaTelio.

MeTtoauyeckue  peKOMeHJAAIMM 1O  BBINOJHEHHMI0O  Pa3iIuyHbIX  (opm
CaMOCTOSITEIbHBIX JOMAIIHUX 3aaHUH.

CamocTtosTenbHass paboTa CTYJE€HTOB BKIIIOUAeT B c€Osl BHINOJHEHHE PA3IMYHOrO poja
3aJJaHUi, KOTOpble OPHEHTHPOBAaHbI Ha Oojiee TIyOOKOE YCBOGHHE MaTepHuala H3ydyaeMoi
mucuuriuHbl. [lo kaxmolt Teme y4yeOHOM AMCHUMIUIMHBI CTYJIEHTaM NpeJuiaraeTcsl NepedyeHb
3aJJaHUi JJI1 CAMOCTOSITEIbHOM paboThI.

K BbIMOSMHEHUIO 3alaHUi IS CAaMOCTOSATEILHON PabOTHI MPEABIBISIOTCS CIEIYIONINe
TpeOOBaHUSA: 3aJaHUS JIOJDKHBI HCIIOMHATHCS ~ CAaMOCTOATENBHO M NPEACTaBIATHCA B
YCTAaHOBJICHHBIH CpPOK, a TaKKe COOTBETCTBOBATH YCTAHOBJIICHHBIM TpeOOBaHUSAM IO
odopmIteHHIO.

CryneHTam cienyer:

- PYKOBOJICTBOBATKCS IpahuKOM CaMOCTOSITENbHOM paboThI;
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- BBINOJHATH BCE IUIAHOBBIE 3aJaHuUs, BbAaBaeMble MpenojaBaTeieM s
CaMOCTOSATENILHOTO BBITIONHEHUs, W pa30upaTh HAa CEMHUHApaX W KOHCYJbTAIlUAX HESICHBIC
BOIIPOCHI;

- UCTIONIb30BaTh MPHU MOATOTOBKE METOAMYECKUE Pa3pabOTKH;

- MpU TOATOTOBKE K TPOMEXKYTOUYHOMY KOHTPOIO TMapayielbHO MpopadaThiBaTh
COOTBETCTBYIOIIME TEOPETHUUECKHUE U MPAKTUUECKHUE Pa3/Ieibl JUCIUIUIMHBI, GUKCHPYST HESICHBIC
MOMEHTBHI 17151 X 00CYKJIEHUS Ha MJIaHOBON KOHCYJIbTAIIUU.

YueOHO-MeTOANYECKOE 00ecTieueHe CAMOCTOSITeILHOI padoThl.

CamocTtosiTenpbHast paboTa CTYIOEHTOB — OTO 4Yalle WHIUBUAyajdbHas ydeOHas
NesITeNIbHOCTh, OCYIIEeCTBIsieMass 0e3 HEeMOCPeICTBEHHOr0 pPYyKOBOJICTBA IperojaaBaTess.
CaMocTosTeNbHYI0O  PabOTy  CTYyACHTHI  JOJDKHBI  MPOBOJUTH C  IENBI0  TOBBIIICHUS
3 (PEKTUBHOCTH JICKITMOHHBIX, CEMUHAPCKUX M MPAKTUUYECKUX 3aHATHH, (POPMHPOBAHUS y HUX
HABBIKOB CaMOCTOSITENIbHOM OTpabOTKM Y4YeOHBIX 3aJaHUN, a TaKKe OBIAJCHUS METOIUKON
OpraHU3alMM CBOETO CaMOCTOSATEIBHOTO TPy B LIEJIOM.

SBassich HEOOXOAMMBIM DIEMEHTOM JUIAKTUYECKOW CBSI3M  PA3NUYHBIX METO/IOB
oOy4eHHsT MEXAy COOOH, CaMOCTOSITeNIbHAsi padoTa CTYIEHTOB NpH3BaHA OOECIEYHTH Oojee
rIIy00KOe, TBOPYECKOE YCBOCHUE MOHITHIHOTO armapara, CoAepKaHusi OCHOBHBIX HOPMATHBHO-
MPaBOBBIX aKTOB W JIUTEPATYPHI 110 JAHHOMY Y4eOHOMY KypCy.

Opranuzaiids caMOCTOATEIBHOW pabOThl CTYICHTOB CTPOHUTHCSA, KaK TMPABUJIO, IO
CHUCTEME TOATAITHOTO OCBOCHUS Marepuana. MeToa TMO3TaHOrO W3Y4YeHHsS BKIIIOUYAeT B ceOs
MpEABAPUTENIbHYI0 MOJATOTOBKY, HEMOCPEACTBEHHOE HM3YyUYEHHE TEOPETHUYECKOTO COAEpHKaHUs
HMCTOYHHKA, 0000IIEHNE TTOTyUYEeHHBIX 3HAHUH.

[IpenBapuTenbHas MOATOTOBKA BKIIOYAET B ce0s ysICHEHHE IIETU U3YYCHHUs MaTepuana,
OIICHKA MIMPOTHl HHPOPMAIIMOHHOMN 0a3bl AaHATIM3UPYEMOTO BOMPOCA, BBHISICHEHUE €T0 HAYYHOU U
MPaKTUYECKONW aKTyaldbHOCTH. M3yueHue TEOpEeTUUYECKOrO COJACpXKAHUS 3aKIIYaeTcsl B
BBIJICJICHUN W YSICHCHUH KJIIOYCBBIX TMOHITHH M TIOJIOKCHHWH, BBISBICHHH WX B3aWMOCBSI3U M
cucremaruzanuu. OO000IIEeHHE TOTYYCHHBIX 3HAHHWN MOJPa3yMeBaeT HIMPOKOE OCMBICICHHE
TEOPETHUECKUX TIOJNOKCHHUM dYepe3 Ompe/elieHHe WX MecTa B OOIIeH CTPYKType H3ydaeMou
JUCHUIUTMHBI U UX 3HAYUMOCTH JJIs1 IPAKTUUYECKON e TEIbHOCTH.

CamocrosiTenpHas paboTa CTYJICHTOB SIBJISIETCS OHUM W3 BUIOB YU€OHOU NEATEITHLHOCTH,
KOTOpasi MpU3BaHa, MPEXJe BCEro, CPOPMUPOBATH Y CTYNCHTOB HABBIKM PAOOTHI C HAYYHOU U
y4eOHOU JTUTEPaTypOl U HOPMATHBHO-TIPABOBBIMU aKTaMH.

[Ipn ananusze HOPMATHUBHO-TIPABOBBIX AaKTOB CTYICHTHI JOJDKHBI OOpaTUTh 0co0oe
BHHMAaHHUE Ha HOBYIO IS CTYJEHTA TEPMHUHOJIOTHIO, 0€3 3HaHUSI KOTOPOI OH HE CMOYKET YCBOUTh
coJiepKaHUE TMPABOBBIX JOKYMEHTOB, a B JaJIbHEMIIEM M KIIOYEBBIX IMOJOKEHUM H3ydaeMou
JTUCIUTUTMHBL B TIEJOM. B 3TUX T1ensax, Kak IMOKa3bIBAaeT OMBIT, HE3aMEHUMYIO ITOMOIIb
OKa3bIBAIOT  BCEBO3MOXKHBIE  IOPUAMYECKUE  CIPABOYHBIE  U3JIaHUA, TPEKIE  BCETO,
SHIMKJIONEANYECKOr0 XapakTepa.

N3yueHune QUCHUIUIMHBI HY>)KHO HAa4MHAaTh CO 3HAKOMCTBA C €ro MporpaMMoi. 3arem
9ETKO OCMBICIIHTh CTPYKTYpPY KaKJOW TEeMBI, JIOTHKY €€ mocTpoeHus. Jlamee mo cCoucky
TUTepaTypsl TpeOyeTcs mogo0paTh OTHOCSIIMECS K KOHKPETHOW TeMe HOPMAaTHBHO-IIPABOBHIE
aKThl, y4eOHBIC MaTePUAIIBI, JOTIOTHUTEIIbHBIC NCTOYHUKY (KHUTH, OPOIIIOPHI, )KYPHAIIBI U Ap.).

Cpenu y4eOHOI TUTEpaTyphl, MPEXkIe BCEro, cleayeT oOpaTuTh BHUMAaHNUE HA YIeOHUKH,
a TaKke Ha MocoOus, peKoMeHJOBaHHble MUHHCTEPCTBOM 00pa3oBaHus M Hayku PO win
JIOTYIIEHHBIE B KayecTBe 0a30BBIX. JTO OTHOCHTCS, B TOM YHCJIE U K y4eOHO-METOIUYECKHM
MOCOOUSIM.

[Ipu camocTOATETPHOM H3YYEHMHM OCHOBHOW PEKOMEHJOBAHHOW HAy4YyHOUW U ydueOHOMH
JUTEPATYPhl CTyJIEHTaM HE0OXOJAMMO OOpaTHTh TJIaBHOC BHMMAaHHE Ha Y3JIOBBIC IOJIOKCHUS,
M3JlaraeMble B U3y4aeMOM TEKCTE.

HeoOxoaumMo BHUMATENbHO O3HAKOMMTHCA C COJEP’KaHHUEM COOTBETCTBYIOIIETO OJl0Ka
uH(pOpMaIIMK, CTPYKTYpUPOBAaTh €r0 U BBIACIUTH B HEM IEHTpajdbHOe 3BeHO. OOBIYHO 3TO
ObIBaCT KIIIOUEBOE  OMNPEACIICHHE WJIH COBOKYNHOCTh  CYIIHOCTHBIX  XapaKTEPUCTUK
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paccMaTpuBaemMoro Bompoca.Jliast Toro utoObl yOeAMThCS, HACKOJNBKO TIIIyOOKO YCBOEHO
COJIepKaHUE TEMBbl, K KaXJOW TeMe B IUIAaHAX W 3aJadax JUIsl IPOBENCHHS CEMUHAPCKUX M
IIPAKTUYECKUX 3aHATUHN JAeTCs IEPEUYEHb KOHTPOJIBHBIX BOIIPOCOB, HA KOTOPBIE CTYACHT JOJIKEH
YMETb J1aTh YETKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ 1OMONHUTENBHON JIMTEpaTypoOl MpennojaracT yMEHUE CTYyJIeHTa BBIJICIATH B
Hell HeoOXOAMMBIM acmeKT u3yyaeMod TeMbl (TO, 4YTO B JIaHHOM TpyJl€é OTHOCHUTCH
HENOCPEACTBEHHO K M3y4aeMOW TeMe). DTO BaXKHO B CBSI3U C TEM, YTO K JONOJIHUTEIbHOU
JUTEpaType MOKET OBbITh OTHECEH IIMPOKUHA CIEKTp TEeKCTOB (Yy4eOHbBIX, Hay4dHBIX,
XYHAO0XKECTBEHHbIX, MYOIMIUCTUYECKMX U T.J0.), B KOTOPbIX HCCIEAyeMBbIH BOIPOC
paccmarpuBaeTcsi JIMOO YAacTU4YHO, JHOO C KakOW-TO OJHOM TOYKM 3pEHHs, IOpOi
HETPaJUIIMOHHON. B CBOEH COBOKYMHOCTH M3y4YEeHHE TAaKUX MOIXO0JIOB CYHIECTBEHHO oOoramiaer
HaAy4YHBI Kpyro3op odydaromuxcs. B 1aHHOM KOHTEKCTe ClelyeT y4ecThb, UTO JIOMOJHUTEIbHYIO
JUTEpaTypy IieJaecoo0pa3Ho MpopadaThiBaTh, BO-TIEPBHIX, HAa 0a3e yke OCBOCHHOW OCHOBHOW
JUTEpaTyphl, U, BO-BTOPBIX, U3yyaTh KOMILJIEKCHO, BCECTOPOHHE, HE aOCOIOTU3HUPYS UblO-THO0
CyObEKTUBHYIO TOUKY 3PEHHUS.

OO0s3aTeNbHBIN  AJIEMEHT CaMOCTOSITENIbHOM paboThl CTYAEHTOB C HOPMAaTUBHBIMU
NIPaBOBBIMU aKTaMHU M HAY4YHOM M y4yeOHON JUTEepaTypoil — BeleHHE HEOOXOAMMBIX 3arucei.
OCHOBHBIMU OOUIEIPUHATHIMA (OpMaMH 3amUCe SBJISIOTCS KOHCHEKT, BBIMHUCKH, TE3UCHI,
aHHOTALMH, PE3IOME, TUIAH.

KOHCIIEKT — 3TO KpaTKoe MUCBMEHHOE H3JI0KEHUE COJAEP>KAHMS MMPAaBOBOI'O MCTOYHHUKA,
CTaThH, JOKJaaa, JEKIMH, BKIIOYAlOIlee B CXKaTOM (opMe OCHOBHBIC IOJIOKEHHS U HX
000CHOBaHHE.

Bomuckn — 3TO0 KpaTkue 3amucd B (QopMe IUTaT (JIOCIOBHOE BOCIPOM3BE/ICHHE
OTPBIBKOB UCTOYHMKA, IPOU3BECHHUS, CTAThU, COJIEPKALINX CYIIECTBEHHBIE MOJIO0XKEHHS, MBICITH
aBTOPA), MO0 JJTAKOHUYHOE, OJIN3KOE K TEKCTY U3JI0KEHHE OCHOBHOTO CO/ICPIKaHUS.

Te3ncel — 3TO CXKATOE WM3JIOKEHHE KIHOYEBBIX HIAEH NMPOYMTAHHOIO HCTOYHHMKA WIIH
IIPOU3BEICHUS.

AHHOTallMK, pe3loMe — JTO COOTBETCTBEHHO TPENENIbHO KpaTkoe obolmiaroiiee
U3JIOKEHUE COJEpPKAHUS TEKCTa, KpUTUYECKass OLEHKAa MPOYUTAHHOTO JOKyMEHTa WU
IIPOU3BEICHUS.

B 1mensix CTPYKTypupOBaHHsS COJEpXaHMA M3y4yaeMoil paboTel 1ienecooOpa3Ho
COCTABJISITh €€ IUIaH, KOTOPBIA JOJDKEH PpAaCKpbIBATh JIOTMKY IOCTPOEHUS TEKCTa, a TaKXKe
CIOCOOCTBOBATH JyUIllel OPHEHTAIMU CTYACHTA B CO/IEpP)KaHUH MaTepHaa.

MeToanueckne peKOMeHIAIUM 10 padoTe ¢ JUTEPaATYPOil.

JIrobast popma camMoOCTOATENBHOM pabOThl CTyJeHTa (MOJrOTOBKA K CEMHHAPCKOMY
3aHATHIO, HANKMCAHHUE 3CCE, KOHTPOJBHOM paboThl, MOKIaAa M T.I.) HAYMHAETCS C W3Y4YCHHUS
COOTBETCTBYIOLIEH JTUTEPATyphl Kak B OMOIHOTEKE, TaK U J0Ma.

K xkaxmoir Teme ydeOHON AWCIUIUIMHBI TOJOOpaHa OCHOBHAs M JIOTIOJHUTEIbHAS

JUTEpaTypa.
OcHoBHasl TuTepaTypa - 3T0 y4eOHUKU U yueOHbIE TOCOOus.
JlononHuTeNnbHAs JUTepaTypa - 3TO MOHOrpaduu, COOPHUKH HAy4yHBIX TpPYAOB,

KypHaJbHBIC U Ta3eTHBIC CTAThH, PA3JINYHBIC CIIPABOYHUKH, SHIIUKIONEINN, HHTEPHET PECYPCHI.

PexomeHanmu CTyICHTY:

- BBIOpaHHYI0 MOHOTpaUIO WM CTAaThIO IIEJIECO00pa3HO BHUMATEIFHO MPOCMOTpETh. B
KHUTaxX CJIeAyeT 03HAKOMUTHCS C OTJIABJICHUEM M HAayYHO-CIPABOYHBIM amlapaTroM, MPOYUTATh
aHHOTALIMIO W TpeaucioBue. llemecooOpa3HO ee MpoJucTaTh, PACCMOTPETh HILTIOCTPAINH,
TaOIUIIBI, JUarpaMMbl, MPUIOKEHHUA. Takoe MOBEpXHOCTHOE O3HAKOMIIEHHE IMO3BOJHUT y3HATH,
KaKHe TJIaBbl CIIEAYEeT YUTATh BHUMATEIFHO, @ KAaKUE MMPOYUTATh OBICTPO;

- B KHHUT'€ WJIH XypHaJle, MPUHAIJIEKAIIIEe CAMOMY CTYJICHTY, KJIIOUEBbIE TTO3UIIUN MOXKHO
BBIJICJIATE MapKepOM HJIHM JIeiaTh MOMETKHM Ha moisx. [Ipm pabore ¢ MHTEpHET-HCTOYHHKOM
11eJ1eco00pa3Ho TaKKe BBIJICIATH BAXKHYIO HH(OPMAIIHIO;
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- €CJIM KHUTA WJIM XYpHaJl HE SBJSIOTCS COOCTBEHHOCTBIO CTYJIEHTa, TO IesIeco00pa3Ho
3aMuchIBaTh HOMEpa CTPaHUL], KOTOpbIe MPUBJIEKIN BHUMaHKE. [1o3xke cienyer BO3BpaTUThCA K
HUM, T[IEepeYuTaTh WIM [epenucarb HyxXHyI0 HHpopMmarmio. dDuszndyeckoe AeWCTBUE IO
3aMKChIBAaHUIO TIOMOTAET MIPOYHO 3aJ0KHUTh JaHHYI0 HHPOPMAIIHIO B «0aHK MaMSITH.

Briensitotes cnenyromye BUIbI 3anKceil Ipu paboTe ¢ JInTepaTypoit:

KoHcnekT - kpaTkasi cxemaTHyeckas 3allUCh OCHOBHOTO COJEP)KaHHS HAy4HOH paboThlI.
Ilenbto sBASETCSI HE MNEPENMCHIBAHUE NPOU3BEIEHUS, a BBISBICHUE €r0 JIOTMKH, CHCTEMBI
JI0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMH KOHCHEKT JIOJDKEH CouYeTaTb MOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

[[utata - TOYHOE BOCIPOM3BEICHHE TEKCTA. 3aKIOYaeTCs B KaBbIUKH. TOYHO
YKa3bIBaCTCs CTPAHULIA UCTOYHUKA.

Tesucer - KOHICHTPUPOBAHHOC M3JIOKCHHUE OCHOBHBIX MOJI0KEHUH IMPOYHUTAHHOI'O
Marepuana.

AHHOTaIUA - OYEHb KPATKOE U3JI0KEHUE COZepKAHUS MPOUUTAHHOU PaboThI.

Pestome - Haubosiee 0O1IMEe BBIBOJIBI U MOJIOKEHHS pabOThl, €e KOHIENTyalbHble UTOTH.
3anucy B TOM WIKM HHOU opMe HE TOJIBKO CITIOCOOCTBYIOT MOHUMAHUIO U YCBOEHUIO H3Y4aeMOro
MaTepHalia, HO ¥ MOMOTaloT BbIPa0aThIBaTh HABBIKHU SICHOTO M3JIOKEHUS B MUCbMEHHOU (hopme
TEX WIA UHBIX TEOPETUYECKUX BOIIPOCOB.

6. YueOHasi iuTeparypa u pecypcbl HHGPOPMAIUOHHO-
TeJICeKOMMYHUKAIMOHHOM ceTH ""UHTepHeT', BKIIIOYAs NepeyeHb yueOHo-
MeTOAMYEeCKOro odecrnedeHus JAJIs1 CAMOCTOSITeIbHO padoThl 00y4a0IIUXCS
Mo JUCHUIINHE (MOTYJIIO)

6.1. OcHoBHas IUTEpaATYypA.
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5. TaBpunos, M. B. Madopmatrka 1 nuHGopMallmoHHbIE TEXHOJIOTHHU | YUSOHUK IS
npukiagHoro Oakanaspuara / M. B. I'aspuiios, B. A. KimumoB. — 4-e u3g., mepepad. u JOI1I.
— M. : U3narensctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [Ipuxiaanoii kypc).
— ISBN 978-5-534-00814-2. — Pexwum nocrymna : www.biblio-online.ru/book/C6F5B84E-
7F46-4B3F-B9EE-92B3BA556BB7. Undopmatuka u nHGOPMAITMOHHBIE TEXHOJIOTUH B
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npodeccuoHansHOM nesTenbHocTH / o oomr. pex. [1. V. Kysnenosa ; Ypanbckas roc.
ropuaudeckas akaa. - Mocksa : FOpaiir, 2012. - 422 c.

6.2. JlonoJiHUTENbHAS TUTEpaATypa.

1. Hecrepos, C. A. ba3bl JaHHBIX : Y4€OHUK U IPAKTUKYM JUISI aKaJIeMUYECKOTO
0akanaBpuata / C. A. HectepoB. — M. : U3marensctBO FOpaiit, 2017. — 230 ¢. — (Cepus :
bakanaBp. Axkagemuueckuii kypc). — ISBN 978-5-534-00874-6. — Pexum nocryna :
www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDAO.

2. HMHudopmaTrka 1 HHPOPMALMOHHBIE TEXHOJIOTHH B IPOPECCUOHATBHOM eI TETbHOCTH
[DnexTpoHHBIN pecypc]: yueOHOe mocodue sl CTYICHTOB By30B, 00YJarOnuXCs 10
cnenuanbHocTAM «HOpucnpynenuus» u «IIpaBooxpanutensHas aesTeabHOCTH/ O.0.
3ragzait [u ap.].— OnexTpoH. TekcroBble JaHHble.— M.: OHUTU-IAHA, 2014.— 335 c.
— Pexxum goctyna: http:// www.iprbookshop.ru/20959.— 3BbC «IPRbooksy, o nmaposto

3. Kasues B.M. Beenenue B npaBoByro HHGOpMATUKY [DinekTpoHHbIi pecypc]/ Kasues B.M.—
DJeKTpoH. TeKcToBble NaHHble.— M.: HTepHeT-YHuBepcurer MHbopMamoHHbIX
Texnonoruit (MHTYUT), 2016.— 136 c.— Pexum goctymna:
http://www.iprbookshop.ru/16696.— 3BC «IPRbooks», mo mapoto.

6.3. YueOHO-MeTOOHYECKOe o0ecliedyeHue CaMOCTOATe ILHON
padoTHhI.

1. I'aBpunos, M. B. HWudopmaTika u HHPOpMAIIMOHHBIE TEXHOJIOTHH | Y4€OHUK IS
6akanaBpoB : rpud YMO / M. B. I'aBpuinos, B. A. Kiiumos. - 2-e u3z., ucnp. u gom. - M. :
FOpaiit, 2012. - 350 c.

CrenanoB, A.H. Unpopmaruka. bazoBsiii Kypc : yueOHOe nmocodue : gomyiieHo M-Bom
oOpazoBaHus .... - 6-¢ u3z. - M. ; CIIO. : ITutep, 2015. - 719 c.

. HcaeBI'. H. HHbopmanmonHsie TexHonoruu : yuebnoe nocoodue / I'. H. Mcaes. - M. : Omera-
JI,2012. - 464 c.

6.4. HopMaTHBHBIE IPAaBOBbIE JOKYMEHTHI.

1.  ®enepanbhslii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 undopmanuu,
MH(POPMAIMOHHBIX TEXHOJIOTUSAX W O 3amuTe nHpopMmamuu" (C U3M. W JON., BCTYI. B CHIy C
01.09.2015) // Cobpanue 3akononarenbctea PD", 31.07.2006, N 31 (1 4.), ct. 3448

2. @enpepanbHblil 3ak0H 0T 29.12.2010 N 436-D3 (pea. ot 29.06.2015) "O 3amure aetei ot
uHpOpPMaLIUK, IPUYUHSIOMEH Bpe WX 310poBbI0 U pa3Butuio” // CoOpaHHe 3aKOHOJATEIbCTBA
P®", 03.01.2011, N 1, ct. 48

3.  ®epepanbnbiii 3akoH oT 09.02.2009 N 8-@3 (pen. ot 04.11.2014) "O6 obecneueHnn
JIOCTyna K WHGPOpPMAIUU O JEATEIFHOCTH TOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
camoympasnenus'// CoOpanue 3akonoaarensctsa PO", 16.02.2009, N 7, ct. 776

4. 3akon Poccwmiickoit deneparmuu «O mnepcoHanbHbIX naHHBIX" (mpussT ['J[ ®C PO
08.07.2006)» // Cobpanue 3akoHomaTenscTBa PO, 31.07.2006, N 31 (1 4.), ct. 3451

5.  Vka3 Ilpesuaenta PO or 09.05.2017 N 203 "O Crpareruu pa3Butusi HHGHOPMAIIMOHHOTO
obmmectBa B Poccuiickoii @enepanuu Ha 2017 - 2030 roxsr" // OdunuanbHbil HHTEPHET-TIOPTAT
npaBoBoi nHGopmarmu http:// www.pravo.gov.ru, 10.05.2017

6. VYka3 [Ilpesupenta P® ot 05.12.2016 N 646 "OO6 yrBepxaeHun JIOKTpHUHBI
nHpopmanmonHoi 6e3onmacHocTH Poccuiickoit deneparun // OdunmanbHbpIi HTHTEPHET-TTOPTAI
npaBoBoii uHpopmanuu http:// www.pravo.gov.ru, 06.12.2016
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6.5. UHTEepHeT-pecypcChl, CIIPaBOYHbIE CUCTEMBI.

1.  Cepsep OpraHoB roCyJ1apCTBEHHOM BJIACTH Poccuiickoii ®denepaunn
http://www.rsnet.ru/.ru

2. Ilpesugent P http://president.kremlin.ru

3.  IlpaButenbctBo PD http://www.government.ru

4.  HMHpOpMaLMOHHO-IOUCKOBAs cucTema «3AKOH» (HuIc «3AKOH») //
http://ntc.duma.gov.ru

5. Hayuno-texnuueckuil neHTp npaBoBoil uHpopmauuu «Cucrema» CaltHTL] «Cucrema //
WWW.systema.ru.

6.  CnpaBouHo-npaBoBas cuctema Koncynpsrant [lmroc // http://www.consultant.ru/

7.  CmpaBouHo-tmipaBoBas cuctema ["apant // http://www.garant.ru/

8.  «OduuuanbHbI HHTEPHET-NOPTAJIe MPABOBOM HH(OPMALIUN) — Pravo.gov.ru

9.  HudopmannoHHO-IpaBoBas cuctemMa «3aKkoHoAaTeabcTBO Poccum» pravo.gov.ru/ips

10. basa panHbiIx «@PenepanbHble 3akoHb» —MHTepHer-caiitr  Coera ®enepanuun
®enepansaoro Cobpanus Poccuiickoit deaepannn www.council.gov.ru

11. MUIIC «3axon» - http://ntc.duma.gov.ru/bpa

12. bank npannbix «HopmatuBHO-npaBoBble akThl DenepanbHOro coOpanust Poccuiickoit
®enepanum» - http://duma.consultant.ru

13. ABTOMaTH3uMpOBaHHasi  cHCTeMa  OOECHEeYeHHs  3aKOHOJATeNIbHOM  JIeATEIbHOCTH
(«ACO3») — http://asozd.duma.gov.ru

14. Tlopran «HopmatuBHbie mpaBoBbie akThl Poccuiickoit ®enepanun» MwuHUCTEpCTBA
HOctuuumn Poccuiickoit ®@eneparun —http://zakon.scli.ru

15. CnpaBo4HO-TIpaBOBas cucTeMa «ITalloH TIoc» —www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiit MHTepHeT yHuBepcuTeTa HH(OPMAILMOHHBIX TEXHOJIOTUI
(BU1€0-KYpCBI 110 TUCIUILINHE)

17.  http://www.knigafund.ru — anekrponnas 6ubnuoreuynas cucrema «Kaura®donm»

18.  http://www.iprbookshop.ru - snexrponnas 6ubnuoreunas cucrema IPRbooks.

6.6. UHbIe HCTOYHHKH.

7. MaTepuaJIbHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIC TEXHOJIOTHH,

NnporpaMMHoeofecnevyeHre 1 HH(PpOPMaIHOHHbIE CIIPABOYHbIEC CHCTEMbI

1. Crhenumanu3upoBaHHBIC 3aibl A MPOBEACHUS JICKIMA W ayJUTOPHH IS TPOBEIACHHUS
CEMHHAPCKUX M MPAKTHUECKUX 3aHATHH C MCIIOIB30BAaHHEM MYJIbTHMEIHMIHOTO 000PYAOBAHUS
BO3MOYKHOCTBIO TPSIMOTO BBIXOJIa B CE€Th MIHTEpHET.

2. Cnenmanu3upoBaHHass MeOenb W OPrCpeACTBa: ayIUTOPUU H KOMITBIOTEPHBIE KIIACCHI,
000py/I0BaHHBIE MOCAI0YHBIMU MECTAMH.

3. Texuuueckue cpenctBa oOydeHus: IlepcoHanbHbIE KOMIIBIOTEPHI, KOMIIbIOTEPHBIE
IIPOEKTOPHI; 3BYKOBBIE JIMHAMUKM; MPOTPaMMHBIE CPEJCTBa, OOECIEUMUBAIOLINE MPOCMOTP
Buneodaiinos B popmatax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuonHeledekTpoHHbIepecypebl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MudopMaiimoHHbIe CIIpaBOYHbIE U MOUCKOBBIe cucTeMbl «KoncynbranT [lmrocy, «["apanTy.
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