denepanbHOE rOCyIapCTBEHHOE 0I0KeTHOE 00pa3oBaTe/IbHOe
yupexkaeHue BbICIIero 00pa3zoBaHus
«POCCHUMICKASI AKAJJEMUSI HAPOJHOI'O X035 CTBA
U TOCYJIAPCTBEHHOM CJIYKBbI
ITPU TPE3UJIEHTE POCCUMCKOM ®EJEPAITAN»
HNHcTuTyT NIpaBa M HAMOHAJILHOM 0€30IIACHOCTH
Kageapa npaBoBoro odecrneyeHnss HAMOHAJIBHOI 0€30I1ACHOCTH

YTBEPXJIEHA
perieHueM kKadenpsl MpaBoBOTO 0OeCIIeueHUs
HAI[MOHATILHOW 0€30MacHOCTH

IIporokoin ot 6 Mmapta 2019 1. Ne 5

PABOYAS ITPOI'PAMMA JUCIHUIIVIMHBI (MOAYJIA)
b1.B.04 «/lenonpon3BOACTBO U PEKUM CEKPETHOCTH
CrnennuanbHOCTD
40.05.01 IIpaBoBoe obecrnieueHNe HAIMOHAIBHOM 0€30MacHOCTH
Cnenunanuzanus «MexayHapoJHO-IIPaBOBas»
KBanudukanus: ropuct

Ounas
(popma(br) oOyueHus)

I'oxg Habopa - 2019

Mocksa, 2019 1.



Astop: KypaxxoB Anekceit BacunbeBuu, kKaHIu1aT IOPUANIECKUX HayK, 3aBeIyIOLIHi Kadeapoi
MIPaBOBOTO OOecTeYeHus] HallMOHAIBHOM Oe3omacHocTH FOpuanueckoro daxynsrera uM. M.M.
Cnepanckoro MHCTHTYyTa IpaBa M HAI[MOHAJIBHOW O€30MaCHOCTH

3asenyrounii kageapoir Kypaxos Anexcell BacuinbeBud, KaHIUAAT IOPUAMYECKUX HAYK



COJAEPKAHHUE

I. [lepeuenr MIaHUpPYEMBIX pe3yAbTaTOB OOY4YEHHMsS] 1O JUCUUIUIMHE
(MO I0), COOTHECEHHBIX C IUIAHUPYEMBIMU pe3yJbTaTaMH OCBOEHHUS 00pa3oBaTesIbHON
MIPOTrpaMMBbI

2. O0beM M MeCTO IUCHMIUIMHBI (MOIYNsl) B CTPYKType 0Opa3zoBaTelbHOU
MIPOTrpamMMBbI

3. ConepxaHue U CTPYKTypa JUCHUTUIMHBI (MOIYJIS)

4. Marepuanbl TEKyIIEro KOHTPOJS yCIEBAEMOCTH OOydJaromuxcs U (HoH.T
OLIEHOYHBIX CPEACTB MPOMEXYTOUHOM aTTeCTAIMH [0 JUCIUIUIMHE (MOJYIIIO)

5. Meronuyeckne ykazaHUsl IS OOYJaroIIUXCs MO0 OCBOCHHUIO JUCITUTIIMHBI
(Mozysst)

6. VYyeOHnas IuTeparypa u pecypcsl MH(POPMAITMOHHO-

TEJIEKOMMYHUKAIIMOHHONH cetn  "HHTepHer", yueOHO-MeToquyecKoe obecreueHue
CaMOCTOSITEIbHON PabOThI 00YJArOIITUXCS 110 AUCIIUTUTMHE (MOJIYIIIO)

6.1. OcHOBHas nuTEparypa

6.2. JlononHUTENBHAS IUTEPATypa

6.3. YueOHO-MeToquecKoe 00ecTieYeHne CaMOCTOSTEIbHON paboThI

6.4. HopMaTuBHBIE IPABOBBIE TOKYMEHTBI

6.5. UnTepHeT-pecypchl

6.6. l1HpIE HICTOYHUKHN

7. MarepuanbHo-TexHHYecKass ~ 0a3a,  WH(GOPMALMOHHBIE  TEXHOJIOTHH,
MporpaMMHOe oOecrieueHne U HH(OPMaIIMOHHbBIE CIIPABOYHBIE CUCTEMBI



1. IlepeyeHb MJIAHMPYEMBIX Ppe3yJbTaTOB O0y4eHMs MO0 AWCHHUILIMHE

(Mmony.no),

COOTHECCHHBIX C INIAHUPYEMBIMH peE3yJibTaTaMHU OCBOCHHUS IIPOrpaMMbl

1.1. IucuuniamnHa «/leJJonpou3BOACTBO M PEKUM CEKPETHOCTW 00ecreYuBaeT OBJaJleHHe
CJICAYIINMMHU KOMIIETEHIMAMHU C Y4€TOM ITAIOB:

1.2.
Kon HaumenoBanue Kox stama HanMmenoBanue >Tama 0oCBOeHUS
KOMIIETEH KOMITETEHIIUU OCBOCHUS KOMITETEHIIUU
U KOMITETEHI]
204
OIIK-2 CIOCOOHOCTBHIO OIIK-2.2.1 | cnocOOHOCTH OCYIIECTBIISITh
peann30BbIBaTh HOPMBbI noJyiepKaHre Mupa 1 0€30MacHOCTH,
MaTepUaAIbHOTO U pa3BUTHE JAPYKECTBEHHBIX OTHOLICHHIA
IIPOLIECCYATILHOTO IIpaBa, MEXJly TOCY/1apCTBAMHU,
3aKOHOJATeIbCTBO COTPYAHUYECTBA B pa3pelIeHun
Poccuiickon @enepanuu, MEXXTYHAPOIHBIX MPOOIIEM
oOlIenpru3HaHHbIe no0ecrevyeHrH 3alliThl IpaB YelloBeKa,
MIPUHIIAITEI 1 HOPMBI PYKOBOJICTBYSICH OOIIETIPU3HAHHBIMU
MEXIyHapOJHOTO MpaBa B MPUHILIUIIAMUA U HOPMaMH
npodeccHoHaTbHON MEX1yHapOIHOTO IIpaBa, OCHOBHBIMU
JeSITeIbHOCTH MOJIOKEHUSIMU KOHCTUTYIIHMA
3apyOeKHBIX CTPaH
OIIK OC- | cnocoGHOCTH OIIK OC- | cnocoOHOCTh OCYIIECTBIIATH IPABOBOE
4 oOHapyxuBaTh peaibHble U | 4.1.4 peryiampoBaHue JIeATEIIbHOCTH
CKPBIThIE yTPO3bI OpraHu3aIyii, c IeNbl0 00eCeueHus X
0€30MacHOCTH 0€3011acCHOCTH
NEeSTeNIbHOCTH OpPraHoOB U
OpraHu3alui
[1K-1 CIOCOOHOCTHIO IK-1.1.1 CIOCOOHOCTh TPHUMEHATH TEXHOJOTUU
pa3pabarsiBaTh 00pabOTKM HOPMATUBHBIX IPABOBBIX
HOpPMaTHUBHBIE TIPABOBBIC aKTOB U JIOKyMEHTOB, OpraHH30BBIBATH
aKTBI JIOKYMEHTO000pOT u MIPUMEHSITh
TpeboBaHus, MpaBuia,
OpraHU3aIl[MOHHBIX, TEXHUYECKUX "
WHBIX  MEp,  HalpaBlIEHHBIX  Ha
COXPaHHOCTh CBEJEHHUI,COCTABIIIOIINX
rOCyJapCTBEHHYIO TaliHy, U WHBIE BHJIbI
TallH, a  TaKke  YYEeTHbIX(opM,
UCIIONB3YEMbIX TIPU  OCYIIECTBICHUU
JeSITEIbHOCTH 1o 00ecIe4eHunIo
PEKUMACEKPETHOCTH
[1K-7 criocobHocThio ipoBoanTh | [1K-7.1.3 CITIOCOOHOCTh OCYIIECTBIISATH MPABOBYIO

[IPaBOBYIO 3KCIIEPTU3Y
HOPMaTHUBHBIX ITPABOBBIX
aKTOB, B TOM YHCJIE B LIEJIAX
HEJOMYIEHUs B HUX
MOJIOKEHUIM,
CHOCOOCTBYIOLINX
CO3JAHUIO YCIIOBUM JUIS
MIPOSIBJICHHSI KOPPYIILIUU

IKCIIEPTH3Y  JOKyMEHTOOOOpoTa B
PEXKHME CEKPETHOCTH




1.2. B pe3ysibTate 0CBOCHHS JMCHHUIIIMHBI Y CTYACHTOB J0/IKHBI ObITH CHOPMHPOBAHBI:

Kon »rana
IIpodeccuonanbHbI
e — 0CBOEHHUS Pe3yabrarbl 00yueHus
KOMIIETeHIIUH
AHanu3upoBartb Ha ypoBHe 3HaHMii:
COCTOSIHUE TEKyLIEH - 00 OCHOBHBIX KAaTETOpHSIX M TMOHSTHUSX MpaBa; OTPACIAX U
JIESITEIILHOCTH MHCTUTYTAaxX MpaBa;
OpraHu3aluu 0 JIeUCTByIOILEM 3akoHomarenbcTBe Poccuiickon Penepanuu,
(oprana, mecTa [pEryJIMpyrOLEeEM pa3HOOOpa3HbIC cdepbl COIAITLHON
paboThl) ¢ mO3UIUit TesITEILHOCTH;
ee 0e30I1acHOCTH; - O IPUPOJIE MEKAYHAPOIHBIX FOPUANIECKUX OTHOLICHHUIA;
MIPOBOJIUTH - O IPUHIUIAX, OTPACIAX U HOPMax MEXKIYHAPOIHOTO MpaBa.
HCCIICIOBAaHUSI
TEKyIIEen Ha ypoBHE yMeHMit:
MPaKTUYECKON - OIEpUPOBATh MOHATHUAMHU MATEPHUATBHOTO, MPOLIECCYATHHOTO
JIeSITEILHOCTH [paBa, MPaBOOXPAHUTEIBHOM U  MPABOIPUMEHHUTEIBHOM
OpraHoB 1 TesATCILHOCTH;
OopraHu3alui, - COOTHOCUTb HOPMBI PA3JIMYHOIO IpaBa C pPa3IuYHbBIMU
OTIEIIBHBIX OIK-2.2.1 OTpacisiMU MpaBa;
HaIlpaBJICHUH 3TOU - - IPUMEHSTH B OLIEHKE CUTYyaluil ¥ COOBITUI OOIIECTBEHHOM
JIESITEIILHOCTH B PKH3HHI o01ereopeTuuecKue MPaBOBbIC MOCTYJIATHI,
LEIAX BBISIBIICHUS nelicTByIONIEE 3aKOHOIATENIbCTBO;
YSI3BUMOCTH - BBIJICJISITH OCOOCHHOCTH TIPABOBOTO PETYJIMPOBaHUS B cepe
JNEHCTBYIOIINX MEXIYHApOJHOIO IpaBa MW CJel0BaTb UM B Mpolecce
CHCTEM pohecCHOHATBHOM IeATeIHbHOCTH;
0€30IacHOCTH U - apryMEHTUPOBAaTh CBOE MHEHHE HCIONb3Ysl IOPUIUUYECKYIO
CBOEBPEMEHHOTO TEPMHUHOJIOTHIO U KOHKPETHBIE 3aKOHOITOJIOKEHUS;
MPUHATUSA MEpP O UX - HAXOJIUTh BEPHBIM U JOCTATOUYHBIM HOPMATHMBHBIA MaTepHall
YCUJICHHIO, TSI ONCHKHM W KBATH(DHUKAIMKM FOPUIUYCCKUX JICHUCTBUHA U
MOJIEpHU3ALNY U COOBITHI;
MOBBIIICHUIO YPOBHSA - KBAJM(HUIIMPOBAHHO OIICHUBATH IOPUIUYCCKHUE JCUCTBUS U
0€30MIacHOCTH; COOBITHSI, TPUMEHSISI BBIOPaHHBIN HOPMaTHUBHBINA MaTepHUa,
MPUMEHSATHh METOJUKHI - dbopMHUpOBaTH  TO3UIMIO  PEHICHUS  MOCTaBJICHHOU
MIPEIOTBPAILICHUS FOpUIMYECKOM 3a70auu;
WHIWJICHTOB OIIK OC-4.1.4 |Ha ypoBHe 3HaHUM:
0€e30IacHOCTH, - 0 pasIMYHBIX BHJAX O€30MacHOCTH M  IMPaBOBOM
MpaBOHAPYLICHU, PETYIMPOBAHUH JEATETHHOCTH IO 0€30MaCHOCTH;

pearupoBaHus Ha
MpaBOHAPYIICHUS U
HHIMACHTHI
0€30I1aCHOCTH B
TEKyIIen
JEeITCILHOCTH
OpraHoOB U
OpraHu3aIuu.

- 0 BUJAX Yrpo3 0€30MacHOCTH, O MOCIEACTBUIX peaTr3aIuu
PTUX yIpo3,

- 0 crmocobax W METOAMKE MPOBEICHHSI MEPONPHUSTHI 10
CHIDKCHUIO YPOBHSI OMAacCHOCTH B JEATEIBHOCTH OPraHOB U
OpraHu3aIui.

Ha ypoBHe ymeHui:

- OIICHMBATh BJIMSHHE BHEIIHUX W BHYTPEHHUX (HaKTOPOB
OIMACHOCTH Ha PEAJBHYIO AESITEIBHOCTh OpPraHM3alMM (MecTa
paboThl);

- IPOBOAUTH  AHAIU3  IPAKTUYECKOU
OpraHu3alUK ¢ IO3ULUHI ee Oe30IaCHOCTH;

- BBIJICNATH KJIOUEBBbIE (DAKTOPBl OMACHOCTH (BHEILIHHE,
BHYTPEHHUE) B IEATEIHHOCTH OPraHU3allHH;

ACATCIBHOCTH

- OHICHHBATb CTCIICHb OIIACHOCTH BbIABJICHHBIX (I)aKTOpOB



oOecreueHus u;
- IPUMEHSTHh TEXHOJIOTHH PACTIO3HABAHUS JIKH;

TGKYLLICFI ACATCIIbHOCTH OPraHU3aluu;

(Yyrpo3), BbICTpauBaTb IPUOPUTETHOCTb MEP PEarupOBaHUS HA
HUX, [PUMEHSITb BO3MOXXHOCTHM TEXHHYECKUX CPENCTB
0€30MacHOCTH MPOTPAaMMHOTO (B TOM YHCJIE — BCTPOEHHOTO)

- OCYUIECTBJIATH MOHMTOPUHI (C TO3ULUNA Oe30MacCHOCTH)

3aKOHOOATCJILHOM ITPOLECCC U €T0 CTAAUAX

- OpEeOBUACTb  IOCIEACTBHS  IPHUHATHA  IPABOBBIX U

QJIMAHUCTPATUBHBIX PEIICHUH 110 BOIpocaM 0e30MacHOCTH;

- 0OPMJISITh U COCTABIIATH HEOOXOIMMBbIE JOKYMEHTBI.
MK-1.1.1 HA YPOBHE 3HAHUIA:

- 0o0IMX TOJOXEHUH  3aKOHOJATENIbHOW  TEXHUKH, O

Ha YPOBHE YMEHUIA:

HOPMATUBHLIX ITPABOBLIX dKTOB,

- BBISBJIATH O6H.[GCTBCHHBIC OTHOLICHUSA, HYXIAOIMUCCA B
HpaBOBOﬁ periiaMCeHTalluv, aHAJINU3UPOBATb ﬂeﬁCTBYIOMHC
HOPMAaTHUBHEBIC ITIPaBOBLIC aKThI, BBIABJIIATH HpO6€J’IBI

HAa YPOBHE HABBIKOB
HY>KIAIOIIMXCS B IPABOBOM periiaMeHTaIuy;

AKTOB;

- HaBbIKaMU BBIABJICHUA O6H.I€CTB€HHBIX OTHOMGHHﬁ,

- HaBbBIKAMH aHaJIn3a Z[GflCTByIOH.[HX HOPMAaTHUBHO-IIPABOBBIX|

IK-7.1.3 HA YPOBHE 3HAHUIA:
- FOPUINYECKOM TEPMUHOJIOTHH, IPABOBBIX aKTOB
MPABONTPUMECHHUTEIILHON 1 IPABOOXPAHUTEIILHON MPAKTHKH,

HAa YPOBHE YMEHUIA:
- COCTaBJIATh U O(bOpMJ'ISITI) IOPUINYCCKUC TOKYMCHTEI,

HAa YPOBHE HABBLIKOB
- OIBITOM IOJIyYeHHs U cOOpa 3HAUYMMOM JUIsl IPUHATHUS
PaBOBOT'O pelIeHus] WHpOpMaLnY;

2. O0beM 1 MeCTO AUCHHUILINHBI (MoayJist) B cTpykType OI1 BO

O0BbeM TUCIHUILINHDI

OO0mias Tpy1I0€MKOCTh AUCIUIUIMHBI COCTaBIsIET 72 a.4. (2 3.€.)

KonnyecTBO akageMMyecKuX 4YacoB, BBIJCJIEHHBIX Ha KOHTAaKTHYIO paboTy cC
npernoaBaresieM (1o BUJaM y4eOHBIX 3aHATHIT) M Ha CAMOCTOSITENFHYIO paboTy 00yJaromuxcsi:

- oyHas ¢Qopma oOyueHus: jneknuum — l6a.d., mpakTHUyeckue 3aHATUA — 16 a.u.,
camocTosTeNbHas padora — 40 .

Mecto mucuumiaunel B ctpykrype OII BO

Hucuunnuna b1.B.04 «JlenonpousBonctBo u pexum cexkpetrHoctu» (AuPC) Bxomut B
BapuatuBHy0 4dacth (B.04) Onoka (bmox 1) B kadecTBe 00s3aTedbHON AMCHMILTUHBI IO
cnenuansHocTH 40.05.01 TlpaBoBOE OOecmeueHne HAIMOHAIBHOW Oe3omacHOCTH. M3yyaercs Ha
2 Kypce B 4-0M ceMmecTpe.

CymecTByeT MEXIUCHHUIUIMHAPHAS JIOTHYECKass H  CONEpPKATeIbHO-METOANYeCKast
B3auMocBsa3p JJuPC ¢ gpyrumMu IUCHUIIIMHAMH IPOQECCUOHAIBHOIO ILMKIA: Teopuei




rocyJapcTBa M IpaBa, KOHCTUTYLIMOHHBIM IIPABOM, aJIMUHUACTPATUBHBIM IPAaBOM, YIOJIOBHBIM U
YTOJIOBHO-IIPOLIECCYAJIbHBIM IIPABOM, TPYAOBBIM IIPABOM.

MexucuuIuiMHapHast Joru4eckasl U cofiepyKaresbHO-MeToandeckas B3aumMocBsizb JnPC
CYUIECTBYET C Y4YEOHBIMU AMCLUUIUIMHAMHM TYMaHHUTapHOIO, COLIMAJIbHOTO W SKOHOMHYECKOTO
LUKJIA:

b1.5.02 Jloruka
b.1.5.15 Pycckuii A3bIK U KyJIbTypa peuy;
b1.B./IB.12.01 AnBokarypa. IIpaBoBbIe aclieKTsl aJJBOKaTCKON IE€ATEIbHOCTH

JuPC sBnsieTcst onopoit Ajisl yCBOEHUS MaTepraia TaKUX JTUCIUIUINH, KaK:
b.1.5.34.03 YOpunnyeckas TEXHUKA.
b1.B.09 YnpasneHnne n npuHATHE YNPABIECHYECKUX PEIICHUI.
Bb1.B.11 IlpaBoBoe perynmpoBaHue TOCyJapCTBEHHOM U MyHUIMIIAIbHOMN CITyKOBI.
b1.B./IB.02.01 Cratuctuuecknii aHann3 B FOPUCIPYACHLINN.
b1.B.JIB.02.02 Pa6oTa B cIipaBOYHBIX ITPABOBBIX CUCTEMAX
Tab6mumna 1
CTpyKTypa IMCHUITHHBI

b1.B.JIB.02.02 Pa6oTa B cIipaBOYHBIX ITPABOBBIX CUCTEMAX

Tab6muma 1
CTpyKTypa IMCUHHIIHHBI
O0BeM IMCHUIINHBI, Yac. ®opma
KonTakTHas padora TeKylero
o0y4arommxcs ¢ KOHTPOJIsA
No 1/ HaumenoBanue Tem npemnosaBaTeeM ycrleBa4eMOCT
(pasnenoB) Bceero 10 BHIaM Y4eOHBbIX CP ",
3aHATHH MPOMEKYTOY
HOH
J JP n3 | KCP aTrecTalu
Ounas popma o0yuenust
BBenenne. OcHOBHEIE
[MOHATHS JUCIAIUINHEI.
Tema 1 SN 8 2 2 410
Tepmunonorus.
Crennduka Kypca
JIOKyMEHT, ero CBOICTBa.
Tema 2 | Knaccuduxanus 8 2 2 4 10
JIOKYMEHTOB
Bunet  nokymeHTOB B
Tema 3 | ynipaBieHueckon 8 2 2 4 |0
EATENLHOCTH
OKYMEHTO000POT
Tema 4 | 1O p 8 2 2 410
DIIEKTPOHHBII
Tema 5 p 10 2 2 6 |0
JIOKyMEHTOO00pOT
Tema 6 | Cucremaruzauuss u ydetr| 10 2 2 6 |O




O0bem AUCHUNIMHBI, YaC. Dopma
Konrakrnas padora TEKYLIETo
00yJaKOUIUXCS C KOHTPOJIsI
No ni/m HauMeHoBaHme TeM npenoaaBaTexem YCl'leBa‘teMOCT
(pa3neson) Bcero 110 BHAAM y4eOHbIX CP n,
3aHATHH MPOMEKYTOY
HOIl
JI JIP | I3 | KCP aTTecTaluu
Ounas popma o0yuenust
JIOKYMEHTOB.
Pabora ¢ oOpamenusimu
Tema 7 pat 10 | 2 2 6 |0, 1
rpaxiaH
[Topsimox  oOpameHust ¢
OKYMEHTaMu
Tema 8§ |7OFM ’ 10 2 2 6 |0, ]I, C3
COJIEpIKaIIMH
CITY)KEOHYIO TallHy
[IpomexxyTouHas aTTecTanus 3auer
Bcero: 72 16 16 40

IMpumeyanue: 1 — popMBbI TEKyIIET0 KOHTPOJIs yereBaemocTr: ompoc (O), goknan ([1), pelieHne CUTyalMOHHBIX
3amgay (C3).

Coaep:kanue TUCHUIJIMHBI (MOIYJIs1)

Tema 1. BBegenme. OcHOBHbIe NOHATHSA AUCHHMILUIMHBI. TepmuHonorusa. Cnenuduka
HACTOSAIEI0 Kypca.

Onucanue yueOHON AUCHUILIUHBI M METOAMKU €€ OCBOeHHUs. Pacriucanue u TpeboBaHMs K
OCBOCHHIO MaTepuayia Kypca (Ha OCHOBE CTaHJapTa CIEUUaIbHOCTH). PacKkpbITHEe OCHOBHBIX
MOHATUMN: NEJIONPOU3BOACTBO, JIOKYMEHTUPOBAHHME, CPEIACTBA JOKYMEHTUPOBAHHUSA, 3alaud,
GbopMBl  JIOKYMEHTUpPOBaHMsA, cuUcTeMa  JokyMeHTanuu. IlpaBoBoe  perymaupoBaHue
nenornpou3BoacTBa. HopmartuBHas 06a3a [JelONPOU3BOACTBA U €€ OCHOBHBIE KOMIIOHEHTHI.
Cnyx6a J1IOY.

Tema 2. JlokymeHT, ero cBoiicrtBa. Kitaccnpukanus 10KymMmeHTOB

[lonatue poxkymenta. CoOOTHOIIEHHE TOHATHH «UHPOPMALUS» M «IOKYMEHT).
OOueHay4Hble OCHOBaHUSA KJIacCU(UKaLUU. Kpurepun KJIacCU(PUKAIIH, ux
pomyctumocth. IlpaBuna knaccuduuupoBanus (nenenus oObéMa moHsTH). Knaccudukarms
nokymeHToB. [IpaBuna cocraBnenus. PexBusutel. FOpuanueckas cuia 10KyMeHTa.

Tema 3.Buabl J0KYyMEHTOB B YIIPABJICHYECKOH 1eATeJIbHOCTH

[lonsiTne ympaBICHUYECKOW JEATETbHOCTH, OOBEKTHI, CYOBEKTBI, II€JH, BHJIBIL.
Odopmnenne ynpaBieH4YeCKol mokyMeHTanud. CHCTEMBI JOKyMEHTallMu. SI3bIK U CTUIIb



O(bI/IL[I/IaJIBHBIX JAOKYMCHTOB. BI/IIILI JAOKYMCHTOB B yap aBJICHYECKOI ACATCIIBHOCTH
OpraHnu3alluOHHO-ITPABOBLIC, PACIIOPAIUTCIIBHEIC, Cl'[paBO'—IHO-I/IH(l)OpMaI_[I/IOHHI)Ie, CIIpaBOYHO-
AHAJIUTUYCCKUEC, 110 INYHOMY COCTAaBy, 6YXFaHTCpCKOFO yue€Ta U OTYCTHOCTHU.

Tema 4. /IokyMeHT0000POT.

[TonsTHe mMOKyMEHTOOOOPOTA, 3aJauyd, MPUHIMUMBI, OO0bEM, CTaJAWHU, BHYTPEHHUU U
BHEITHUH KOHTYPBI JOKYMEHTO000pOTa. JIOKYMEHTOIIOTOKH, OpTaHU3aIHsI CO3aHus, 00paOOTKH,
nprueMa W Tepeaayd JIOKyMEHTOB. THUMOBBIE PETrHCTPAllMOHHO-KOHTPOJIbHBIE (OPMBI, UX
PEKBU3UTHI. YUETHAs MOJIUTHKA opraHu3anud. [ paduk 10KkymMeHTOOO00pOTA.

Tema 5. DjIeKTPOHHBII T0KYMEHTO00OPOT.

ABTOMaTH3aIMsl MPOLECCOB JIOKYMEHTALMOHHOTO oOecrieyeHus yrpaBieHus. TepMUHbBI
AIIEKTPOHHOTO  JeNONpou3BoAcTBA.  [loHATHE  SIEKTPOHHOrO  JAOKyMeHTa.  ATpUOYTHI
IOPUAMYECKOM 3HAUMMOCTH DJIEKTPOHHOIO JOKyMeHTa. I[IoHATHME CHCTEMBI BIIEKTPOHHOTO
nokymentoobopora (C3OJH). Crpykrypa C3OJ. IlpeumymiectBa cUCTEMBI 3JIEKTPOHHOIO
nokymeHnToobopota. Ilpobiemsl (GopMupoBaHHsS U BEIACHUS E€IWHOW CHUCTEMBI 3JEKTPOHHOTO
nokymeHToobopota. Buasr CO/I. IIponecc u stanst BHeapenus CO/.

Tema 6. CuctemaTu3auus U yuyeT JOKYMEHTOB B OPraHu3aluu (HOMEHKJIATYpa aeJ).

Homenknarypa aen. @opmupoBanue u opopmieHue aen. YduetHsie Gopmel. [TonckoBbie
CUCTeMBI. DKCIepTH3a IIEHHOCTH JokyMeHToB. ®dopmupoBanue u odopmieHHe ed.
OneparuBHOe XpaHneHue. [1oAroToBka K caaye B apXvB. YHUUYTOKEHHUE.

Tema 7. Opranuszanus padorbl ¢ 00paleHUSIMH TPAXK/IAAH.

HcTtopust uHCTUTYTa OOpalieHus rpaxkaaH K BiacTU. Buasl oOpaiieHuil rpakaaH U UX
ocobenHoctu. Dopmbl oOpamieHuid. DTanbl BeJACHUS AEJONPOU3BOJICTBA IO OOpalleHUsIM
rpaxaad. Cpoku u criocoObl 00pabOTKH MHUCHhbMEHHBIX 00paleHni rpakaan. @opMupoBaHue e
no oOpalieHusM TpakaaH. AHaauTH4YecKass padoTa ¢ MUCHbMEHHBIMU OOpAICHUSMHU T'PaXIaH.
PabGora c ycTtHbIME OOpamieHus MM Tpaxzaad. OpraHuzanus JMYHOTO TpHEMa TpaxJIaH B
aJMMHUCTpALH.

Tema 8. [lopsinok oOpanieHus ¢ JOKYMEHTAMH, COAEPKAINMMHU CIyKeOHYI0 HHGOpMALMIO

[Tonsitue Taiiuel. ['ocymapcTBeHHas, BOEHHas, CIy>KeOHas, Hajoropas, OaHKOBCKas,
KoMMepueckast TaiiHa. OCHOBHBIE MOHATHUS CEKPETHOTO JICIONPOM3BOCTBA: CEKpeTHasi padora,
CEKpPETHOE W3JeNe, CEKpPEeTHbI JoKyMeHT. CreneHb cekpeTHOCTH, Tpudsl. CekpeTHoe
nenorpousBonactBo (CUII): mopsaok pazpaboTku, opopmieHHUs, yueTa, XpaHeHHs, oOpaleHus,
Pa3MHOXKEHHUSI, IEPECHIIKUA U YHUUTOXKEHUSI CEKPETHBIX TOKyMeHTOB (C/I).

[lonaTne pexuma, peKUMa CEKPETHOCTH, peKMMa KOH(HUACHIMATBLHOCTH. PexumHO-
cekpernbie opransl (PCO). Jlonmyck k rocymapcTBeHHoi TaiiHe. [Ipomycknoi pexxum. KoHTpob
3a COOJIONICHHEM YCTAHOBIICHHBIX TpPEOOBaHMI peXHMa CEKPETHOCTH B TOCYJapCTBEHHBIX
yupexaeHusx (KoHQUICHIMATbHOCTH W KOMMEPUECKOM TalHbI B HEroCyIapCTBEHHBIX
yupexaenusx). [Ipopunakruueckas pabora ¢ mepcoHasioM. OTBETCTBEHHOCTh 3a HapyILICHHE
peXuMa ToCyIapCTBEHHOM TalHBI, CITYKEOHON, KOMMEPUYECKON TaHBbI.



4. Marepuajibl TeKyllero KOHTPOJS YCIeBAeMOCTH OOy4arommuxcss HQOHA OIeHOUYHBIX
CPeACTB MPOMEKYTOYHOM aTTeCTAIMU 10 JUCHUIJIMHE (MOIYJIIO)

4.1 Bonpocsl 1J151 3a4eTano Kypcey «/leJIonpon3BoACTBO U PeKUM CEKPETHOCTID)

1. denonpousBoactso. [lonsatue, menu, GopMsl.

2. IIpaBoBOE€ perynupoBaHue JAeIONPONU3BOJICTBA.

3. Cucrema 1OKyMEHTALlUU U €€ KOMIIOHEHTBHI.

4. TocymapcTBeHHas cCTeMa TIOKyMeHTanoHHOTo obecrniedeHus ynpasnenus (['CIOY).
5. IlonsTre, KnaccupuKays J0KyMEHTOB.

6. Buabl JOKYMEHTOB B yIIPAaBICHUECKON JEATEIBHOCTH.

7. OpraHu3alOHHO — IPaBOBBIE JOKYMEHTHI.

8. OpraHmM3alMoOHHO PacIOPSAUTEIbHBIE JOKYMEHTHI.

9. CipaBouHO-MH(POPMAIIIOHHBIE M CIIPABOYHO-aHATTUTUYECKUE IOKYMEHTHI.

10. JIoKkyMEHTBI 110 TUYHOMY COCTAaBY.

11. JTokyMeHTOOOOPOT U €ro CTauu.

12. I'paduk 10KyMeHTOOOOPOTA.

13. DnexTpoHHBIH JOKyMeHT0000poT. IloHsATHE, 0COOEHHOCTH, TPEUMYILIECTBA.
14.Cuctema smektpoHHOT0 ToKyMeHTooO0poTa (CO/I). Buasr CO/I.

15. Ilponecc BHenpenust CO/L.

16. Homenknatypa J1en u ee coiepKaHue.

17. ®opmupoBanue u opopMiIeHUE JIe.

18. PaGota ¢ oOpamenusmMu rpakaan. Buapl oOparieHuit, 3Tamnsl AeJI0MPOU3BOICTBA 110 HUM.
19. Pabora ¢ ycTHBIMU OOpaleHus My rpaxaad. OpraHu3aiis JUYHOTO IpueMa rpakIaH.
20. CekpetHoe nenonpou3BoAcTBO. OCHOBHBIE MOHATHS, 0COOEHHOCTH.

21. TocymapcTBeHHas, cinyxeOHas TaitHa. ConepkaHue, HOpMaTUBHOE PETYJIMPOBAHHE.
22. Kommepueckas taitHa. ConeprkaHue, HOpPMaTUBHOE PETyIMpPOBaHUE.

23. Tlopsinok oOpaleHus ¢ CeKPETHBIMU JIOKYMEHTaMHU.

24. PexxuMHo-cekpeTHblie opranbl (PCO), HanpaBieHUs UX J1€ATEIbHOCTH.

25. Jlonmyck K rocy1lapcTBEHHOH TalHe.

26. IlponyckHOM pekuM Ha 00bEKTax, UMEIOIIMX OTHOIIEHHE K rOCyIapCTBEHHOM TaliHe.
27. IlprumnHbl, BEI3BIBAIOIINE YTEUKY CEKPETHBIX CBECHUII.

28. KonTpoas 3a coOMoAeHIEeM peKMa CEKPETHOCTH.

29. OTBETCTBEHHOCTD 3a HapYyLIEHHUE PEKUMA KOMMEPUYECKON TalHBI.

30. OTBETCTBEHHOCTH 32 HAPYLIEHUE PEKUMA TOCYJAPCTBEHHOMN TalHBI.

4.3. OueHo4YHbIE CPEACTBA VIS IPOMEKYTOYHOM ATTECTALIUM.
4.3.1. IlepevyeHb KOMIETEHINH C YKa3aHUEM 3TANOB UX ()OPMHUPOBAHMS B mpolecce

ocBoeHMsI o0pa3oBaTesibHOI nporpamMmmbl. Iloka3arenu n KpuTEepUN OLlEHUBAHMS
KOMIIETEHIMH C YY4eTOM 3Tana ux (popmupoBanus

Kon HaumeHnoBanme Kon sTama HaunmeHnoBaHme 3Tamna 0CBOCHHS
KOMIIETCH KOMIIETCHIUH OCBOCHMUS KOMIIETCHIUH
1075051 KOMITIETEHI]
4071
OIIK-2 CIOCOOHOCTHIO OIIK-2.2.1 | crmOCOOHOCTH OCYIIECTBIATD
peanu30BbIBaTH HOPMBI oiJIep’)KaHre MUpa U OE30IaCHOCTH,
MaTepUAIBHOTO H pa3BUTHE APYKECTBEHHBIX OTHOIICHHMA




MPOLIECCYaTbHOTO MpaBa, MEXy roCy1apCTBaMu,
3aKOHOJATeIbCTBO COTPYAHUYECTBA B pa3pelieHun
Poccuiickon @enepanuu, MEXTYHApOIHBIX MPOOIIEM
oOIIenpu3HaHHbIC M0OECTICUCHNUH 3aIIUTHI TIPAB YEJIOBEKA,
MIPUHIIAITE 1 HOPMBI PYKOBOJCTBYSICH OOIETPH3HAHHBIMU
MEXIyHapOJHOTO MpaBa B MPUHLIUIIAMUA U HOPMaMH
npodeccHoHaIbHON MEXyHApOJHOIO IIpaBa, OCHOBHBIMU
NEeSITeIbHOCTH MOJIOKEHUSIMU KOHCTUTYIIHHA
3apyOeKHBIX CTPaH
OIIK OC- | cnocoGHOCTh OIIK OC- | cnocoOHOCTh OCYIIECTBIIATH IPABOBOE
4 oOHapyXuBaTh peaybHble u | 4.1.4 peryampoBaHue JIeATEIbHOCTH
CKPBIThIE yTPO3bl OpraHu3alyii, ¢ IeNbl0 00eCIeUeHUs X
0e301acHOCTH 0€3011acCHOCTH
NEeSTeIbHOCTH OpPraHOB U
OpraHu3aluin
ITK-1 CIOCOOHOCTBHIO IK-1.1.1 CITOCOOHOCTh TPUMEHATH TEXHOJIOTHHU
pa3pabarbIBaTh 00pabOTKM HOPMATUBHBIX IPABOBBIX
HOpPMaTHUBHBIE TIPABOBBIE aKTOB U JIOKYMEHTOB, OpraHH30BBIBATH
aKThI JIOKyMEHTO00O0pOT u NPUMEHSTh
TpeboBaHus, MpaBuia,
OpraHU3aIMOHHBIX, TEXHUYECKUX "
WHBIX ~ Mep,  HalpaBlIEHHBIX  Ha
COXPaHHOCTh CBEJEHUI,COCTABIISIOIIUX
rOCyJapCTBEHHYIO TaliHy, U WHBIE BHJIbI
TailH, a  TaKke  Yy4deTHbhIX(opwm,
UCIIONB3YEMbIX TIPU  OCYIIECTBICHUU
JeSITEIbBHOCTH 1o 00ecIe4eHnIo
PEKUMACEKPETHOCTH
[TK-7 criocobHocThio ipoBoanTh | [1K-7.1.3 CIIOCOOHOCTh OCYIIECTBIATH MPABOBYIO
MIPABOBYIO DKCIIEPTHU3Y DKCHEPTU3y  JOKYMEHTOOOOpOoTa B
HOPMATHUBHBIX TIPABOBBIX peXuMe CEeKpPETHOCTH
aKTOB, B TOM YHCIIE B IIEIIAX
HEJIOMYIIEHUS B HUX
MOJI0KEHUM,
CHOCOOCTBYIOLINX
CO3/IaHUIO YCIIOBUH JJIst
TIPOSIBJICHUS KOPPYIIIUHU
1. Ompoc — mnomyuyeHue HHPOpPMALMM Ha 3aJaHHYIO TEMy, B XOJ€ coOeceloBaHHs C

O6y‘laIOIJ_II/IMC${ C IICJIBIO BBISICHCHUA €I'0 IIO3UWIIMKY, MHCHU A, o0beMa Mo3HAHMH.

2. Jloknax HOpOAYKT CaMOCTOSTENbHOH paboThl OO0ydarouierocs, HpeACTaBIAOMUi coboit
myOIMYHOE BBICTYIUICHHE 110 MPEJACTABICHUIO TIOJIYYEHHBIX pE3yJbTaTOB HCCIEIO0BAHUS
oIpeesIeHHON y4eOHO-IPaKTHUECKON, y4eOHO-UCCIIeI0BATEIbCKON HITM HAYYHOH TEMBI.

3. CuryauuoHHas 3ajada -

COBOKYIIHOCTb YCHOBHﬁ, CBC,[[CHPIIZ, HUMUTHUPYIOIasd CUTyaluro,

MOTYIIYI0 BO3HHKHYTh B pe€allbHON JCHCTBUTEIBLHOCTH,TPEOYIOMAs [JI1 CBOETO pEIICHUs
[IPAKTUKO-OPUEHTUPOBAHHBIX 3HAHUM.

TumnoBbie OLlEeHOYHBbIE CPEACTBA.

THoBbIe OLIEHOYHbIE MaTepHaJibl IO TEME 1.




Bonpocs! 1J1s1 yCTHOr0 onpoca:

PackpeiTne  OCHOBHBIX  TOHSATHI:  JEJIONPOU3BOJACTBO, JOKYMEHTHPOBAHHWE, CPEICTBA
JTOKYMEHTHPOBAHUS, 3a/1a4u, (POPMBI JOKYMEHTUPOBAHHUS, CHCTEMA JJOKYMEHTALIHH.

[IpaBoBOE perymmpoBaHue 1eI0MPOU3BOJICTBA.

HopmarusHast 6a3a 1e10npou3BOCTBA U €€ OCHOBHbBIE KOMITOHEHTHI.

Cmyx6a J1IOVY.

TunoBblie OLIEHOYHbIE MATEPHAJIBI IO Teme 2.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

[Tousitue noxymenra. COOTHOIIEHHE MOHATUH «MHPOPMALUSI» U «TOKYMEHT).

OO01eHay4HbIe OCHOBaHUS KJIacCU(UKaIUH. Kpurepun KJ1acCU(pUKaIIH, X
pomyctumocts. IIpaBuna knaccudunupoBanus (eneHuss o0bEMa MOHATHUSA).

Knaccudukanus nokymentos. [IpaBuna coctaBineHus 1T0KyMEHTOB. PEKBU3UTHI.

IOpuanueckast cuna 10KyMeHTa.

TumnoBbie OLlEHOYHBIE MATEPHUAJIBI 110 Teme 3.
Bomnpocel 1J11 yCTHOTO onpoca:

[TonsiTre ynpaBiieHUYECKON ACATEINBHOCTH, OOBEKTHI, CYyOBEKTHI, 11€TH, BUIBI.

Odopmienue ynpaBieHUECKON ToKyMeHTauu. CUCTEMBI JOKYMEHTAIIUH.

SA3BIK U CTUITH OPUITHATBHBIX JOKYMEHTOB.

Bugel  1OKyMEHTOB B YINPABICHYECKOM  JAECATEIBHOCTH:  OpPraHU3alMOHHO-IIPABOBBIC,
pacropsiIUTENbHBIE, CIPAaBOYHO-MH(GOPMAIIMOHHBIE, CIPAaBOYHO-AaHATUTHYECKUE, M0 JIUIYHOMY
COCTaBy, OyXTaJaTepCKOro y4era U OTYETHOCTH.

TunoBble OLIEHOYHbIE MATEPHAJIBLI IO Teme 4.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

[ToHsTHE NOKYMEHTO00OpPOTa, 3a/Jaud, NMPUHLUIBI, O0BEM, CTaJUH, BHYTPEHHUNH M BHEIIHUH
KOHTYPBI IOKyMEHTO000pOTA.

JIOKyMEHTOIIOTOKH, OpraHu3alys CO3AaHus, OOpabOTKH, mpueMa M MepeAadd JIOKYMEHTOB.
Turnoselie perucTpallMOHHO-KOHTPOJIbHBIE (DOPMBI, UX PEKBU3UTHI.

VYdeTHast MOJTUTHKA OpraHU3aIIH.

I'papux noxymeHntroobopora.

Tumnosbie oleHOYHBIE MATEPHAJIBI 110 Teme S.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

ABTOMAaTH3aIMs IPOLECCOB JJOKYMEHTAIIMOHHOTO 00ecieueH s yIpaBIeHusI.

TepMHHBI JIEKTPOHHOTO JEIONPON3BO/ICTBA.

[ToHsITHE IEKTPOHHOTO TOKYMEHTA.

ATpuOyTHI IOPUANYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JOKYMEHTA.

[ToHsITHE CUCTEMBI DIIEKTPOHHOTO TIOKyMeHTooOopoTa (CI/I).

Crpykrypa CO/I. IlpenmyiiecTBa CUCTEMBI AIEKTPOHHOTO TOKYMEHTO0O0POTA.

[Ipo6aeMbl GOpMHUPOBAaHUS M BEACHUS €AMHOM CHUCTEMbI SJEKTPOHHOTO JOKYMEHT0000pOTa.
Bunper CO/I.

IIpouecc u 3tamnel BHeaApeHus CO/I.



TunosBbie OLlEHOYHBIE MATEPHUAJIBI 11O Teme 6.
Bomnpoce! 1J11 yCTHOTO onpoca:

Homenknatypa nen.

dopmupoBanue U 0opMIIEHHE eIl

VYyerHble GOpMBI.

IIonckoBbIE CUCTEMBI.

DKcnepTr3a HEHHOCTH IOKYMEHTOB.

dopmupoBanue U 0opMIICHHE eIl

OneparvuBHOE XpaHeHue aei. [loaroroBka k ciade B apxuB. YHUUTOKEHUE.

Tumnosbie oleHOYHBIE MATEPHAJIBI 110 Teme 7.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

Bunsl oOparieHunit rpakaal ¥ UX 0COOCHHOCTH.

®opmel 00paIICHU.

OTarnsl BeICHNS AEIONPON3BOCTBA 110 00PAIIEHHSIM TPAXK/IaH.
Cpoku u criocoObl 00pabOTKH MUCHMEHHBIX 00paLIeHUH rpaXkaaH.
dopmupoBaHKeE /1€ TI0 00pAICHUAM IPaXKIaH.

Ananutudeckas paboTta ¢ TMCbMEHHBIMHU OOPALIEHUSIMU TPAXK/IaH.
PaboTa ¢ ycTHBIMU OOpaleHUsIMH IPaXJIaH.

OpraHmauI/m JIMYHOTO NIprueMa rpakaad B aIMUHUCTPALIUH.

IIpumepHbIe TEMBI I0KIAT0B:

Pabota ¢ oOpareHussMu rpaxaaH, Kak aIMUHUCTPATUBHO MOJIUTUYECKUNA UHCTUTYT
Heo6xommmMocTs 1 0COOCHHOCTH aHAIMTHYECKON pabOTHI C 0OpaleHHsIMH TPaKIaH
Pabota ¢ oOpareHusMu rpaxiaH U KapbepHbIH poCT

TunoBble OLIEHOYHbIE MATEPUAJIBI TIO TeMe 8.
Bomnpocs! 1J1st ycTHOTO onpoca:

[Tonsitue Taiubel. [ocymapcTBeHHasi, BOEHHas, Cily)KeOHas, HaJloroBas, OaHKOBCKas,
KOMMEpUECKasl TaifHa.

OCHOBHbIE TMOHSTHSI CEKPETHOTO JEJIONPOU3BOJCTBA: CEKpeTHas paboTa, CEKPETHOE W3JEIue,
CEKPETHBIN TOKYMEHT.

CrerneHb CEKpETHOCTH, TPUQBI.

Cekpetnoe nenomnpousoactso (CHII): mopsaok pazpaboTku, odopmieHus, ydera, XpaHeHUs,
oOparnieHus1, pa3MHOKEHUSI, IEPECHUTKNA M YHHUTOXKEHUS CEKPETHBIX JoKyMeHTOB (C/I).

[TonsiTHe pexxuMa, pexxuma CeKpeTHOCTH, PEKUMa KOH(PHUIEHITUATBHOCTH.

Pexxumuo-cekpernsie opransi (PCO).

JlonyCk K ToCcy1apCTBEHHOM TalHE.

Kontpones 3a coOmof€HHEM YCTAHOBJIEHHBIX TpeOOBaHMI peXHMMa CEKPETHOCTU B
TOCYJAPCTBEHHBIX  YUPEKACHHUSIX (KOHOUACHIIMAILHOCTH M  KOMMEpPYECKOW TalHBI B
HEroCyJapCTBEHHBIX YUPEKICHUSAX ).

[Ipodunaktudeckas paboTta c MePCOHATIOM.



OTBETCTBEHHOCTH 32 HAPYIICHHUE PeXKMMa TOCYAapCTBEHHON TalHBI, CITy>KEOHOH, KOMMEPUECKOM
TaWHbL.

IIpumepHbIe TEMbI 10KIA/10B:

PexuMHO-CeKpeTHbIE OpraHbl B KOMMEPUYECKHX CTPYKTypax (IJOMYyCTUMOCTb, OCOOEHHOCTH
(YHKIMOHUPOBAHUS)

Mertoauku pacdyera peHTAOETbHOCTH HalW4Ms B JEATEIbHOCTH OpraHM3alli pexuma
CEKPETHOCTH (KOH(DUICHIINATBHOCTH, KOMMEPUYECKON TaifHbI)

[IpaBoMepHOCT, TMPUMEHEHMsSI TEXHOJOTMI pAaclio3HaBaHUS JDKU TPU  paccieIoBaHUHU
MHIMJEHTOB C pa3rialleHueM HH(POpMali OrPaHUYEHHOT0 JIOCTYyTa

OTudecKkue M IMpaBOBbIE AaCMEKThl KOMIUIEKCHOTO KOHTPOJS 3a COOJIIOACHHEM pexuma
CEKPETHOCTHU

IOpuanueckne  KOMIM3UM  OTBETCTBEHHOCTH 32  HApyILIEHHE peXHMa CEKPETHOCTH,
KOH(UACHINAIBHOCTH

IIpumepHBbIe CHTYallHOHHBIE 32/1a4H.

B otkpeiTom noctyne B cetu VHTEpHET MOSBWIMCH MyONMKAIMM O 3aCEKPEUYEHHBIX
pa3paboTKax KOMITaHHH, B KOTOpOi Bbl oTBewaeTe 3a coOmroeHne peKUMa CEKpEeTHOCTU. Barm
JEUCTBHS.

Bawm nopydeHO ucnosiHeHHe NMHUChbMa, MOCTYIMUBIIETO U3 MTPABOOXPAHUTENIBHBIX OPIaHOB,
c TpeboBaHMEM NPEAOCTaBUTh HH(OPMALUIO, SBIIONUIYIOCS TOCYAApCTBEHHON TaifHOM. Bamm
JEUCTBUSL.

CoTpyaHHUK, JOMYIIEHHBIH K HH(GOpPMAMM OTPAaHUYEHHOTO JOCTYIA, CKOMHPOBAI
CBEJICHUS, COCTABJIAIONINE KOMMEPUYECKYIO TAailHy Ha BHEIIHMM HOCHUTENb. PaKT KOMUPOBAHMS
BBISIBIIEH U 3a()UKCUPOBAH CHCTEMHBIM aJMHUHUCTPATOPOM, KOTOPBIHA M0J0kKI 00 3TOM Bam —
OTBETCTBEHHOMY 3a PEXUM CEKpETHOCTH. Bamm neicteus.

Bb1 — corpynauk Cb TOproBoil KOMIaHHM. Mara3uHbl Bamield (UPMBI PacIOIOKEHBI B
TOPrOBBIX LIEHTPAx PSAOM C Mara3puHaMH KOHKYpeHTOB. COTPYAHHKHM KOMMEPYECKOIO OTesa
HEOJHOKPATHO cOOO0maloT Bam 0 TOM, Y4TO KOHKYPEHTHI C MOJO03PUTEIbHBIM MOCTOSHCTBOM
OTIEPEXKAIOT UX B MPOBEICHUHM PA3TMUHBIX MAPKETHMHIOBBIX aKIUA M MEPONPUSTUN, JTUIIAs UX
TEM CaMbIM SYKOHOMHMUYECKOW BbIro/ibl. Bamm nelictBus.

Bam nopydeno pa30upaTenbCTBO MO 3asBICHUIO COTPYIHHKA, B KOTOPOM OH yKa3bIBaerT,
YTO ero 3acekpeueHHas pa3paboTKa HCIOJIb30BaHA APYTHMM COTPYIHUKOM Ui MyONMKaruu B
«3aKpbITOM» COOpHUKE cTaTeil. Bamm geiicTBusI.

BbI - coTpyaHUK peKMMHO-CEKpETHOro opraHa. Bam nmoctynuia nHpopmaius o ToM, 4To
y OJIHOTO W3 COTPYAHHMKOB OpraHU3alliy, TOMYIIEHHOTO K paboTe ¢ CEeKPETHBHIMHU CBEICHUSIMU
MOSBUJIMCH POJICTBEHHUKH 3a TPaHMLIEH (JJ0Ub BBINUIA 3aMY>K 3a MHOCTpaHIa). Bamu neiictus.

[Ixana oneHMBaHu.

Oran ocBOEHUs Iloka3arens olleHUBaHUSA Kpurepuii ouenuBanus | Cpencrsa (METOBI)
KOMIIETEHIIUU OLICHUBAHUS
OIIK-2.2.1 - OCYIIIECTBIICH - YBEpPEHO u | Onpoc
CnocobHOCTH aHann3 MIPOUCXOXKIACHUA | TPaMOTHO npumensier | CUTyalluOHHBIE
OCYHIECTBIIATH ToCyJJapCTB M  BOIPOCOB | 3HAHUSA 3azaqun
NOAJICP’)KAaHUE  MHPA U | FOPUIUYECKON JIOTMATUKH; OOIIePHU3HAHHBIX
0€30IacHOCTH, pa3BUTHE | - MOJITOTOBJIEH Ha | IpUHLMIOB U HOpPM
APYXKCCTBCHHBIX OCHOBE aHajiu3a HpaBOBOﬁ MCKAYHAPOOHOIO IIpaBa
OTHOILCHUN MEXIY | yHdOpMAlUK  FOPUINYCCKH | B PEIICHUU  CHUTyalui



https://ru.wikipedia.org/w/index.php?title=%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B4%D0%BE%D0%B3%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0&action=edit&redlink=1

TOCyIapCTBaMH, rpaMOTHBII TEKCT | MpoheCCHOHATbHON
COTPYIHUYECTBA B | HUCBMEHHOTO u(Win) | AeSITETbHOCTH;
paspenieHnu YCTHOTO myOIUYHOTO | - MIPOCKTUPYET
MEXIYHAPOJAHBIX BBICTYIICHUS Ha | ME)KyHAPOIHBIN
npo0siaeM U 00ecHeuYeHUH | MHOCTPAHHOM SI3BIKE; JIOTOBOP C ONOpPOH Ha
3alllUThl TPaB YEJIOBEKA, | IOATOTOBJIEH HAa OCHOBE | OCHOBHBIE  TOJIOKEHHS
PYKOBOJCTBYSICh aHajanza NPaBOBOH | KOHCTUTY LA
o0IIenprU3HAHHBIMU MHPOpMAlMU IOPUIAMYECKH | 3apyOEkKHBIX CTpaH M
MPUHIUIIAMA U HOPMaMH | TPaMOTHBII TEKCT Ha | Poccuu B COOTBETCTBHUE C
MEXIYHAPOJHOIO IpaBa, | MHOCTPAHHOM  SI3bIKE  C | TOCTaBJIEHHOM IIEJIbIO
OCHOBHBIMH LEIbI0 TOCIEAYIOIEH €ero
MOJIOXKEHUSIMU peanu3auuu B
KOHCTUTYLUI npodeccruoHaIbHON
3apyOeKHBIX CTpPaH JIeSATEIbHOCTH
OIIK OC-4.1.4 - JIEMOHCTpALIUS - MPOSIBIISIET Ompoc
CIIOCOOHOCTH MPUMEHATH | mpodeCCUOHANBHOM npodeccuoHANbHYIO CuryanmoHHble
METOABI 1071150007051 B METOJax | 3pyAULIMI0 B  MeTodax | 3adadn
IPOTUBOJICHUCTBHS IIPOTUBOACUCTBUSA IIPOTUBOACICTBUSA
peallbHbIM U CKPBITBIM | peaJIbHBIM ¥ CKPBITBHIM | pEaJIbHBIM U CKPBITBHIM
yrpo3aM B MpPaKkTHYECKOH | yrpo3aM B IPAKTHYECKOHM | yrpo3aM B MPAaKTHYECKON
ACATCIIBHOCTH OPraHOB M | nesgTeIbHOCTHU OPraHOB; JCATCIIBHOCTH OPIraHOB,;
OpraHu3aIuil - JEMOHCTPALIMS - npodeccuoHallbH
npodeccruoHaIbHON 0 3PYAMpOBaH B METOAaX
SPYAULTAI B METO/IaX | MPOTUBOJICHCTBUSA
MPOTUBOACHCTBUS peaJbHbIM M CKPBITHIM
peaTbHBIM M CKPBITBIM | yTpO3aM B MPAKTHYECKOU
yrpo3amMm B MPaKTUYECKOH | 1eATEIbHOCTH u
NeATETbHOCTH Y | Opra"u3anuii;
OpraHu3alNii; PaMOTHO MIPUMEHSIET
MPUMEHSIOTCSI METOJIBI | METOIBI
MPOTHUBOACHCTBUS MIPOTUBOJCICTBUSA
peaTbHBIM M CKPBITBIM | pEATbHBIM U  CKPBITBIM
yrpo3am NEeSATEIbHOCTH | yTpo3aM  JEeSITEIbHOCTH
OpraHOB W OPTraHHW3allid B | OPTAaHOB W OPTraHU3aIUU
peleHuu B pereHnn
npodecCHOHANBHBIX 33/1a4 | TpodecCHoHATBHBIX
3a/1a4y
IIK-1.1.1:  crmocoGHOCTS | - OpUEHTHUPYETCS B|- YBEPEHO Omnpoc
INPUMEHATh  TEXHOJIOTUH | TEXHOJIOTHUAX 00paboTKH | OpUEHTUPYETCS B | Tecr
00paboTKM HOPMATHMBHBIX | HOPMATUBHBIX  IPAaBOBHIX | TEXHONOTHAX 00padotku | Kelic-3ananus
IIPaBOBBIX aKTOB U | aKTOB U JIOKYMEHTOB; HOPMATUBHBIX TPABOBBIX
JIOKyMEHTOB, - JTEMOHCTPHUPYET aKTOB M JIOKYMEHTOB;
OpraH1M3OBbIBATH 3HAHHUE nporeccea | - TBEPAO 3HACT
JIOKyMEHTO000pOT U | opraHu3anuu npouecc OpraHu3aIu
NPUMEHATH  TPEOOBAHMS, | 10KyMEHTO06OPOTA; JTOKyMEHT0000pOTa;
HpaBuia, - JEMOHCTPUPYET - rpaMOTHO
OpraHn3alliOHHBIX, YMEHHUSI IPUMEHSATH | IEMOHCTPUPYET — YMEHHSI
TCXHUYCCKUX W MHBIX | tpeGoBaHms, npaBuia, | IPUMEHATh TPeOOBaHUS,
MEPp, HAUpPABICHHBIX  Ha | oprapn3anoHHbIX, NpaBwJIa,
COXpAaHHOCTb  CBCICHHUM, | rex HHUECKMX M HMHBIX MEp, | OpPraHU3aI[HOHHBIX,
COCTaBJIAIOIINX HaIpaBJIEHHBIX Ha | TEXHUYECKUX W HHBIX

TOCYJAPCTBEHHYIO TailHYy,




U HHBIE BHUABl TalH, a | COXPaHHOCThb CBEJICHUH, | MEp, HAIPABJICHHBIX Ha
TaKXKe YYEeTHBIX (DOpM, | COCTaBIAIOLINX COXPAHHOCTb  CBEJIECHHUH,
HCIIOJIB3YEMBIX IIPH | TOCYIAPCTBEHHYIO TaliHY; COCTaBILAOIINX
OCYILECTBIIEHUHN - OPUEHTHUPYETCS B | TOCYJAPCTBEHHYIO TalHY;
HCATCIIBHOCTU 110 YYETHBIX (I)opMax, - YBEPECHO
O0ECIIEUEHHIO  PEXUMA | HCTIONB3YEMBIX IIpU | OPUEHTUPYETCS B
CEKPETHOCTU OCYILECTBIIEHUU YUYETHBIX dopmax,
JEeATEIIbHOCTH I10 | KCTIOJIB3YEMBIX npu
00ecreyeHnIo peKuMa | OCYILECTBIEHUN
CEKpPETHOCTH JIEATENBHOCTH 1o
00eCleYeHnIo  pexxuMma
CEKPETHOCTH
[IK-7.1.3: cmocoOGHOCTS | - OPUEHTUPYETCS B|- YBEPEHO Ompoc
OCYILIECTBJIATH MPABOBYIO | 0COOCHHOCTSX OpTaHU3AIMH | OPUCHTHPYETCS B | Keiic-3ananus
JKCIEPTU3Y JIOKyMEHT0000poTa U | 0COOEHHOCTSX
JIOKyMEHTO00O0pOTA B | cOOMIIOIEHUHU MpaBuJl | OpraHu3aluu
pexKHUME CEKPETHOCTHU peKUMa CEKPETHOCTH, JIOKyMEHTO00OpOTa 5
- JIEMOHCTPUPYET COOIIOICHUN IIpaBUII
HaBBIK MIPOBEJCHUS | PEKMMA CEKPETHOCTH;
IIPaBOBOM JKCIEPTU3HI | ~ TBEPIIO
CIIy’)K€OHBIX JOKYMEHTOB C | IGMOHCTPUPYET  HaBBIK
YUYE€TOM UX CEKPETHOCTHU MIPOBEJICHUSI  IIPABOBOU
HKCIIEPTU3BI  CITYKEOHBIX
JOKYMEHTOB C YYETOM UX
CEKPETHOCTH

4.4.MeToguvecKkue MaTepuabl

Opranuzaiusi 00pa30BaTeNIbHOTO Mpollecca perfiaMeHTUPYeTCs Y4YeOHbIM IUIaHOM H
pacrucaHueM y4eOHbIX 3aHATUH. SI3bIk 00yueHus (mpemnopaBaHus) — pycckuil. [[ns Bcex BUIOB
AyAUTOPHBIX 3aHIATUH aKaJIeMUYECKUI YaC yCTAHABIMBACTCS MPOIOJKUTEIBHOCTHIO 45 MUHYT.

IIpu  dopmupoBanum cBoel  HMHIAMBHUIYaJbHOH  0Opa30BaTENbHON  TpPaCKTOpPHUU
oOyyaromuiics UMeeT MpaBo Ha Mepe3avyeT COOTBETCTBYIONIMX AUCIUILUINH U MPO(ecCHOHANTbHBIX
MOJyJIell, OCBOCHHBIX B TIpOIleCCE€ MPEIIICCTBYIOMIETO0 OOY4YEHHUs, KOTOPBIH OCBOOOXKIAET
00yJaromerocsi 0T HEOOXOAUMOCTH UX TTOBTOPHOTO OCBOCHHSI.

4.4.1 O6pa3oBaTesibHbIE TEXHOJIOT UM

VY4eOHbIil Tpolecc MpH MPENoJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJIE30BAaHHUU
TPAaAUIIUOHHLIX, HWHHOBAIIMOHHBIX U I/IH(I)OpMaI_[I/IOHHBIX OGp&SOB&TGHBHLIX TEXHOJIOTHI.
TpamuioHHble 00pa30BaTEbHBIC TEXHOJOTHH IPEICTABICHBI JICKIUSAMH W CEMHUHApCKUMHU
(HpaKTI/I‘-IeCKI/IMI/I) 3aHATUAMMU. I/IHHOBaL[I/IOHHbIe O6pa3OBaTeJ'HJHBIC TCXHOJIOTUH UCIOJIB3YIOTCA B
BUJIC IIMPOKOTO TPHMEHEHHS AaKTUBHBIX M WHTEPAKTUBHBIX (OPM TPOBENCHUS 3aHITHH.
Nudopmanmonnsie  00pa3oBaTeibHbIE TEXHOJOTHH  pEalM3yIOTCs IyTEeM  AaKTHBHU3ALUU
CaMOCTOSITEJIbHON PabOThI CTYJICHTOB B HH(OPMAIIMOHHON 00pa30BaTeIbHON Cpejie.

4.4.2 Jlekuuun

JlekmoHHBI Kypc MpeanosaraeT CHUCTEMAaTHU3UPOBAHHOE M3JI0KEHHE OCHOBHBIX
BOIPOCOB Y4eOHOTO IJIaHa.

Ha nepBoii nekuuun nexTop 00s3aH NpeaynpeanTh CTYACHTOB, IPUMEHHUTEIBHO K KaKOMY
06a30BoMy y4eOHUKY (yueOHMKaM, y4eOHBIM TOCOOUsIM) OyJeT MPOYUTaH KypC.




JlekIIMOHHBIN Kypc JTOJDKEH JaBaTh HauOONbLIMKA 00beM HMH(pOpMaluu U oOecrednBaTh
Ooee TIIyOOKOe MOHMMaHHE y4eOHBIX BOIPOCOB IMPH 3HAYMTEIHLHO MEHBLIEH 3aTpaTe BpeMEHH,
4yeM 3TO TpeOyeTcst OOJBIIMHCTBY CTYAEHTOB Ha CAMOCTOATENILHOE N3yUeHHE MaTepHara.

4.4.3 CeMuHapckue 3aHATHS

CeMuHapckue  3aHATUS ~ MNPEJICTaBISIIOT  COOOW  JeTalu3alMio  JIEKIIMOHHOTO
TEOPETUYECKOr0 Marepuaia, MPOBOJATCS B ILENAX 3aKPEIUIEHUS Kypca U OXBaTbIBAIOT BCE
OCHOBHBIE pa3/Ielibl.

OcHoBHOW  (QopMOIl TpoBeneHUs CEMUHApPOB SBIAETCA OOCYXKIeHHE Haubosee
MPOOJIEMHBIX U CIIOKHBIX BOIPOCOB IO OTAEIBHBIM TeMaM, a Takke pa30op NpUMEpPOB U
CUTyalud B ayIUTOPHBIX YCJIOBUSAX. B 00sf3aHHOCTM IpemojaBaTeist BXOAAT: OKa3aHUE
METOJMUYECKOM MOMOIIN U KOHCYJIbTUPOBAHUE CTYACHTOB 10 COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb HAa CEMMHAPCKUX 3aHATUAX OLICHUBAETCS 110 CIEAYIOLIUM KPUTEPUIM:

® OTBETHI Ha BOIPOCHI, IIpeJyIaraeMble MPENoaaBaTesIeM;

®  yyacTHe B IUCKYCCHSIX;

®  BBINOJIHEHHUE TPOEKTHBIX U UHBIX 3a/1aHUN;

®  acCHCTHpOBAHME NPENOAABATENIO B IPOBEICHUY 3aHATHUI.

Jloknaznpl ¥ ONMOHUPOBAHUE JOKIAIOB MPOBEPSIOT CTENEHb BIAJACHUS TEOPETUYECKUM
MaTepHUalIoM, a TAKK€ KOPPEKTHOCTh U CTPOrOCTh PACCYKIACHUI.

OrneHnBaHMe 3a/1aHUH, BBIMIOJIHEHHBIX HA CEMUHAPCKOM 3aHSTHUU, BXOIUT B HAKOIUICHHYIO
OIICHKY.

OneHuBanne o0O0yyarolIMXcs B IPOLIECCE IMOITAIMHOIO OCBOCHUS MMM KOMIIETEHLUH,
(bopMHpYyeMBIX TaHHOH TUCIMILTMHON OCyIecTBIseTCs B (popMe 3aueTa, KOTOPBIH Mpearoaaract
OLIEHMBAHNE 3HAHUM C MOMOILBIO YCTHOTO cOOECeA0BaHMs MO Y3JIOBBIM BOIIPOCAM M YMEHHS C
IIOMOIIBIO YCTHOTO PEILIEHUS CUTYallMOHHBIX 3a/1au.

3HaHUS M YMEHHs OOyd4aroIllerocsi Ha 3ayeTe OLIEHUBAIOTCA KAaK «3a4Te€HO» M «HE
3a4TEHOY.

K 3adety nomyckaroTcs oOydarommecsi, BBIMOJHUBIINE Bce TpeOOBaHUs Y4eOHOM
MIPOTPaMMBI, BHITTOJHHUBIINE B YCTAHOBJICHHBIC CPOKH BCE BUJBI 3aJJaHUN U pabOT, HE MMEIOIIHIE
3aJI0OJHKCHHOCTEH 10 UTOraM TEeKYIIETO KOHTPOJIS YCIIEBAEMOCTH.

[TogroroBka K 3a4eTy MpeaycMaTpHBaeT YCTHOE TOBTOPEHHE MPOWICHHOTO YYeOHOTO
MaTepuana MO JUCHUIUIMHE (C  WCHOJB30BAHMEM  KOHCIEKTOB, YYEeOHBIX IOCOOUH,
JOTIOJTHUTEIBHOM JINTEPaTyphl), @ TAKXKE TOTOJHUTEITLHOE KOHCIIEKTHPOBAHUE ITHX UCTOUHHKOB
IO MEePEYHIO BOIPOCOB, BHIHOCHUMBIX Ha DK3aMEH.

3a4eT MpUHUMAET JIEKTOp, JIMOO TPEnojaBaTellb, MPOBOIUBIINN CEMUHAPCKHUE 3aHSITHS
napajuielbHO C JIEKTOPOM. YMEHHS M HABBIKM OOYYaIOIIErocs Ha 3a4eT OIEHUBAIOTCS Kak
«3aYTEHO»MITU «HE 3aUTCHOY.

OunenuBaHue 00y4aromerocss Ha 3a4ere M0 AUCHUILIHHE

Ounenka Kpurepum ouneHkn Pe3yabTaThl 00y4eHus

3aureHo - YBEPEHHO u rpamotHo | OIIK-2.2.1
IMPUMCHACT 3HAHUA O6III€HpI/13HaHHLIX
IPHHIMIIOB U HOPM MexayHapoadoro | Ha ypoBHe 3Hanmii:

npaBa B pEIIEHWH  CUTyaluii | - 00 OCHOBHBIX KaTE€TOPUAX M MOHATHAX

poheCCUOHATBHOM JAeATENbHOCTH; TpaBa; OTPACIISAX M HHCTUTYTAX IPaBa;
- TPOEKTHpPYeT  MeXIyHApOIHBIf | O JEHCTBYIOIIEM  3aKOHOATEIbCTBE
JIOTOBOp C OMOpOi Ha OcCHOBHbIC | Poccuiickoi Deneparniy,

IOJIOKECHHUS KOHCTUTYLMH | PETyIMpPYIOIIEM pasHOOOpa3Hble ChEphI




He 3aureno

3apyOekHbIX CcTpaH u Poccun B
COOTBETCTBUM  C  TIOCTaBJICHHOU
1ETIbIO;

- TPOSIBIISICT
npoeCcCUOHANBHYI0  3PYAUIMIO B
MeTo/IaX MPOTHBOACHCTBHS PeaTbHBIM
Y CKPBITBIM yrpo3aM B MPaKTUYECKON
NeSITeTbHOCTH OPTaHOB;

- npo¢eCCHOHAIBEHO
3pYAUPOBaH B MeToax
NPOTUBOJICHCTBUS ~ peajbHBIM U
CKPBITBIM YIpo3aM B TPaKTHUYECKOU
NeSITeIbHOCTH U OPTaHU3alHii;
IpPaMOTHO PUMCHSIET METO/IbI
NPOTUBOJICHCTBUS ~ peajbHBIM U
CKPBITBIM ~ yIpo3aM  JICATEIbHOCTU
OpPraHOB W OpTaHU3allH B PEUICHUU
npohecCHOHABHBIX 33]1a4;

- npu IIOATOTOBKE JOKYMCHTOB
JIEMOHCTPUPYET HEO0OX0aUMOe
YMCHHUC HW HABbIKH, HC OOIIYCKACT
CEpPBhE3HBIX OIIMOOK;
npo(eCCHOHAIBHO ~ APYIUpPOBAaH B
HOPSIIKE  COCTABJICHUSI  OTICIBHBIX
BUIOB HOPUANYECKUX JOKYMEHTOB;

- COOTHOCHUT U pa3IN4aeT IPaBOBbIC
HOPMBI B 3aBHCUMOCTH OT HX
Uepapxum.

- Ha3BIBACT BCE CHUCTEMBI, B KOTOpPBIE
BCTPOCH OOBEKT KaK MOJCUCTEMA.

- IOHUMAET U MCIIOIb3YEeT OCHOBHBIE
IMOHATHA, COOTBECTCTBYIOIIHNEC HOpMaM
3aKOHO/IATEJIbCTBA.

- onpezenser CYILIECTBEHHBIC
XapaKTepUCTUKH  MpaBa U  HUX
3HAYECHHE JUTSt IPUHSTHS

IOPUIMYECKUX PELICHHH.

- HEYBEPEHHO WM 0e3rpaMOTHO
NpUMEHSIET 3HaHUS 0OLIeTPU3HAHHBIX
IIPUHLIHAIIOB U HOPM MEXyHAPOJHOTO
nmpaBa B PCIICHHMM  CUTYyalUH
npogeCCUOHAIBHON AEATEIbHOCTH;

- He crnoco0eH CIpOeKTUPOBATh
MEXIyHapOIHBIM JOTOBOP € OMNOPOM
Ha OCHOBHBIE IOJIOKEHUS
KOHCTUTYLMH 3apyOeXHbIX CTpaH WU
Poccun B COOTBETCTBUE c

COLIMAJIbHOM JesSITeIbHOCTH,

- 0  OpUPOAE  MEXKIYHAPOIHBIX
FOPUINYECKUX OTHOLICHHUI;

- O MPHUHIMIAX, OTPACISIX M HOpPMaxX
MEKTYHApOAHOT'O IIpaBa.

Ha ypoBHe ymeHuii:

- OTIepUpPOBaThH HOHSITUAMHU
MaTepHUaJIbHOTO, IIPOLIECCYATIBHOTO
npaBa, MPaBOOXPAHUTENBHOMN u

MpaBONPUMEHHUTENILHON JeSTEIbHOCTH;

- COOTHOCHTHh HOPMBI Pa3jIu4yHOIO MpaBa
C Pa3IMYHBIMU OTPACIISIMHU MPABA;

- IPUMEHATH B OLEHKE CUTyallMid u

COOBITHIA 00IIeCTBEHHOU KU3HU
o0uieTeopeTuyecKkre MIPaBOBbIE
IIOCTYJIaTHI, JEHUCTBYIOLICE
3aKOHOJATENbCTBO;

- BBIICISATH OCOOCHHOCTH TIPABOBOTO
PETYIMPOBAHUS B cthepe
MEXKIYHAPOIHOTO MpaBa U CIeI0BATh UM
B nporecce npodeccruoHanbHON
JESITEIIbHOCTH;

- apryMEeHTHpOBAaTh CBOE€ MHEHHE
UCTIONB3YS IOPUANYECKYIO
TEPMHUHOJIOTHUIO u KOHKpPETHBIE
3aKOHOTIOJIOKEHUSI;

- HaxXOAWThb BEPHBIA M JOCTATOYHBIN
HOPMATUBHBIA MaTepuas sl OLICHKU U
KBAUTH(UKAIUNA FOPUTAYECKUX TEHCTBUN
U COOBITHIL;

- KBATHU(HUITUPOBAHHO OIICHHUBATH
IOPUIMYECKUE JCUCTBUS W  COOBITHS,
MPUMEHSST BBIOPAHHBIM HOPMATUBHBIN
MaTtepual;

- (opmupoBarh TO3WIUIO pEIICHUS
MOCTABJIEHHON IOPUINYECKOM 3a/1a4u;

OIIK OC-4.14

Ha ypoBHe 3HaHMii:

- O pa3NUYHBIX BHJAX OE30MacCHOCTH U
[IPaBOBOM peryiupoBaHuU
AEATeTLHOCTH 1O 0€30MacHOCTH;

- 0 BHAAaX yrpo3 0e30MacHOCTH, O
MOCJIEACTBUX Pealn3aliy 3TUX YTIPO3,
- 0 coco0ax M METOAMKE MPOBEACHUS
MEpOIIPUATHIA TI0 CHIDKCHUIO YPOBHS
OIMMAaCHOCTU B ACATCIIbBHOCTHU OPraHOB U
OpraHu3aluii.

Ha ypoBHe yMeHmii:




MMOCTAaBJICHHOM IIEIIBIO;

- HE TPOSIBIISICT
npoecCUOHANBHOW — JpYAUIIMM B
MeTo/aX MPOTHBOACHCTBHS PeaTbHBIM
U CKPBITBIM yIpo3aM B MPaKTHYECKON
NeSITeTbBHOCTH OPTaHOB;

- HE HPOSIBIISICT
npodecCUOHANBHOW  JpYAUIMH B
METO/IaX MPOTHBOICHCTBHS PeabHBIM
U CKPBITBIM yIpo3aM B MPaKTHYECKON
NeSITeIbHOCTH U OPTaHU3alHid;

- HE JIEMOHCTPUPYET 3HAHUS METOHOB
NPOTUBOJICHCTBUS ~ pEajbHBIM U
CKPBITBIM ~ yIpO3aM  JIEATEIbHOCTH
OpPraHOB W OpTaHU3alMii B PEUICHUU
npohecCHOHABHBIX 33]1a4;

- NPH TOJIrOTOBKE JOKYMEHTOB HE
JEMOHCTPUPYET HE00X0AUMOe
YMEHHE ¥  HaBBIKH, JIOIyCKaeT
Cepbe3HbIe OIIHNOKHY;

- HE OCBEIOMJIEH O
COCTaBJCHUS  OTHCIBHBIX
IOPUIUYECKHUX TOKYMEHTOB;
- HE COOTHOCHT M HE Pa3InyacT
NPaBOBBIC HOPMBI B 3aBUCUMOCTH OT
UX UEPapXUH.

- HE Ha3bIBACT CUCTEMBI, B KOTOPHIC
BCTPOCH OOBEKT KaK MOJCUCTEMA;

- HE HCIIOJIb3yET OCHOBHBIC ITOHSTHS,
COOTBETCTBYIOIIME HOPMaM

TIOPSJIKE
BUJIOB

3aKOHOAATCJIbCTBA,

- HC OonpecAcisicT CYHICCTBCHHBIC
XapaKTCpUCTUKHU mpaBa n ux
3HA4YCHUC JJI IIPUHATHUA

IOPUIMYECKUX PELICHHH.

- OLCHMBATh BIMSHHE BHEIIHUX U
BHYTPEHHUX (DaKTOPOB ONACHOCTH Ha
peasbHyI0 AEATEIbHOCTh OpTraHU3aIUH
(mecTa paboThI);

- TPOBOIUTH AaHAIM3 MPAKTHUECKOU
JESTEebHOCTH OPTaHMU3aLUyU C MMO3ULMH
ee 0e30IMacHOCTH;

- BBIIGJATH  KJIIOYEBBIE  (DAKTOPBI
OMACHOCTH (BHEIIHUE, BHYTPEHHUE) B
JesTeIbHOCTH OpraHu3aluiy;

- OLCHUBATH CTCIICHDb OIIAaCHOCTH
BBISIBIICHHBIX (dakTopoB (yrpo3),
BBICTpAWBaTb I[PUOPUTETHOCTH  MEP
pearupoBaHHMs Ha HUX, MPUMEHSITH

BO3MOKHOCTH ~TEXHHUYECKUX CPEICTB
0€30MacHOCTH TMPOTPAMMHOTO (B TOM
qHcIIe — BCTPOGHHOT0) o0ecnieueHus u;
- IPUMEHATh TEXHOJIOTHH
pacro3HaBaHUs JIKU;

- OCYyIIECTBISITh  MOHHUTOPUHT  (C
no3uuid  0E30MacHOCTH)  TEKyIIeH
NesITEeNIbHOCTH OpraHu3alluy;

- TIpeABUJICTH TOCIEJCTBUS TNPUHATUS

NPaBOBBIX W aIMHHHCTPATHBHBIX
pelieHuit o BompocaM 0e30MacHOCTH;
- 0ohopMIIATH u COCTaBJISITh

HEOOXOIMMBIE TOKYMEHTBI.

IIK-1.1.1 Ha YPOBHE 3HAHMIA:
- 0o0ImMX IIOJIOKEHUN 3aKOHOLATEIILHOMN
TEXHUKHU, O 3aKOHOAATEIHLHOM IpOLIecC U
€ro CTajausx;

Ha ypPOBHE YMEHUN:
- BBISIBIISITH OOIIECTBEHHBIE OTHOILIEHUS,
HYXIAIOLIHAEC B MPaBOBOM
pernamMeHTaluy, aHAJIU3UPOBATh
JIEUCTBYIOLIME HOPMATUBHBIE IMPABOBbIE
aKTBhl, BBISIBIIATH MPOOETbl HOPMATUBHBIX
MPaBOBBIX AKTOB;

Ha YpPOBHE HABBIKOB
- HaBBIKAMHU BBISBICHUS OOIECTBEHHBIX
OTHOIIICHUH, HYKJIAIOIIUXCS B PABOBOM
perJamMeHTaluu;
- HaBBIKAMM aHajau3a JACHCTBYIOIIHX
HOPMATHUBHO-IIPABOBBIX AKTOB;

IIK-7.1.3 HA YPOBHe 3HAHMIA:
- IOPUANYECKON TEPMHUHOJIOTHH,
IIPABOBBIX aKTOB IPaBONPUMEHUTEIBHON
Y TIPaBOOXPAHUTENBHOMN MPAKTUKH;

Ha ypPOBHE YMEHUN:

- COCTaBJISITh u 0OopMIISTH




IOPUINYECKUE TOKYMEHTHI;

Ha ypOBHE HAaBBIKOB
- OIIBITOM TMOJYYEHHUS U cOOpa 3HAYUMOM
JUIi  TIPUHATHUSL TIPABOBOTO  PELICHUS
UH(OpMaINH;

5. Meroanueckue YyKa3aHHsl Uil OOY4YAalOUIUXCA IO OCBOCHHMIO IMCUMILIMHBI
(MoxyJin)

IlpenonaBanne y4eOHOM IUCHMILIMHBI «Jl€JI0NPOU3BOJACTBO M PEXHUM CEKPETHOCTH»
HOCHUT TEOPETHKO-TIPUKIIAJHON XapakTep W MpearoiaraeT O3HAKOMIIEHHE OOYYarOIIUXCs C
HOPMATHBHBIMHM IPAaBOBBIMM aKTaMHM M CTaHAAPTAMU B 00JACTU JENIONPOU3BOJACTBA, a TAKKE
OCHOBaMHu 3akoHozarenbcTBa Poccuiickon denepanuu, peryampyromero peKuM CEKpEeTHOCTH, C
y4eTOM TMPAKTHKH €ro HPUMEHEHHs U JOCTHKEHMH IIpaBOBOW HAayKH, HalpaBiICHO Ha
¢dopmupoBaHue y OOYYaIOLIMXCSl CUCTEMbl 3HAHWW, YMEHHH W HaBBIKOB, HEOOXOIMMBIX JUIS
po¢eCCUOHAIBHON JIETEIbHOCTU B COOTBETCTBUU C KBAIN(IUKAIMOHHBIMU XapaKTEPUCTUKAMU
CIELIMAJINCTA FOPUCIIPYACHIIUH.

Ilenp 0OyueHUst cOCTOMT B (POPMUPOBAHMM HAy4yHO-OOOCHOBAHHOI'O IPEACTABIEHUS 00
OCHOBAX JICJIONPOU3BOJICTBA U PEKUMA CEKPETHOCTH B Pocculickoit depepaiuy U €ro 3Ha4eHUU
B JIeATEIILHOCTU TOCYJApCTBEHHBIX M MYHHULMIAIBHBIX OPraHOB, a TaKXe Ppas3IMYHbIX
OpraHu3aLui

3amaun 00y4YeHUs:

- YCBOUTb OCHOBHBIE IIOHATHUS U TEPMUHBI JUCLUILIMHBL;

- H3y4uTh HOPMATHUBHYIO IpaBOBYIO 0a3y JeJONpPOU3BOJACTBA U TpPeOOBaHUS TOCTOB K
0 OpMIIEHUIO IOPUINYECKUX JTOKYMEHTOB;

- 03HAKOMHTH OOYYaIOIIUXCS ¢ OOLUIMMHU IPAaBUIAMU COCTABJIECHUS M O0GOPMIICHHS FOPUANYECKU
3HAUUMBIX JTOKYMEHTOB, OpraHU3alUeH TOKYMEHTOOO0POTa, TEXHOJIOTHEH JeI0NpPON3BOJCTBA U
HOPSIIKOM XPaHEHUs JT0KyMEHTOB;

- OBJAAETh METOJMKOM pa3pabOTKM OCHOBHBIX BHUAOB IOPHIMYECKHX IOKYMEHTOB M HX
IIPaBUIBHOTO OOPMIICHHUS;

- OpHUEHTUPOBaTh OOYYAIOIIMXCS B CUTyalUsiX, TPEOYIOIIMX W3AaHUS COOTBETCTBYIOLIUX
IOPUJIMYECKHX IOKYMEHTOB;

- U3YYUTh 3aKOHOJATENIBCTBO O 3aIUTE TOCYIapCTBEHHOW TAalHBI;

- OCBOMTH MOPSJOK JONYyCKa M JOCTyNa JOJDKHOCTHBIX JIMI[ M IpaXJaH K rocyJapCTBEHHOU
TauHe;

- M3YYUTh TIOPSIOK 3aCEKpPEUMBAHUS UM PACCEKPEUMBAHUS CBEJIEHHM, COCTaBISIOIINX
rOCyZIapCTBEHHYIO TaliHY;

- 03HAKOMUTBCS C MIPOLETypO IMLEH3UPOBaHUS B 00JIACTH 3aLUThl FOCYAAPCTBEHHOMN TaliHBI.

- TOJATOTOBUTH CIIEUUAIUCTOB C LIMPOKOH MNpPO(ECCHOHAIBHOW OpUEHTAIUeH, CIOCOOHBIX
MBICIUTh MaclITabHO, TPAMOTHO B3aMMOJEHCTBOBaTh C MPEICTABUTEISIMU JAPYrHX cdep
OO0IIECTBEHHOH /1S TEILHOCTH.

AKTyalbHOCTh ~ M3y4EHUS OCHOB JICJIONIPOM3BOJICTBA U PEXKUMA CEKPETHOCTH
00yCIIOBJIEHa TOBBIIICHUEM POJIM CTPATETHUECKOrO IUIAHUPOBAHHA B c(hepe rocy1apCTBEHHOTO
U OOIIECTBEHHOIO pa3BUTHUS, HEOOXOAMMOCTbIO KOHCTPYKTHBHOIO B3aUMOJEHCTBUS B 3TOH
cdepe cui obecrieueHUs1 0OIIECTBEHHON 0€30MaCHOCTH U MHCTUTYTOB IPaXKIaHCKOTO OOIIECTBa,
onpenenseMoi Crparerueit HamumoHaibHOW Oe3omacHoctu Poccmiickori ®eneparuu 10
2020 ropa, Konnenuuei a0iarocpoyHoro COLUaIbHO-3KOHOMHUYECKOro pa3BUTHs Poccuiickoit
®enepanuu Ha nepuoa 10 2020 roma, Konneniueit odmectBeHHoi 6e3omacHocT B Poccuiickoit
®enepanyu, yrepxkaenHoi [pesuaearom PO 20 Hos6pst 2013 rona.




K 3a4CTy IO AUCHUIUINHE «I[CJ'IOHpOI/BBOI[CTBO n PpCKUM CCKPECTHOCTH» HCO6XOI[I/IMO
TFOTOBUTBHCA LCJICHAIIPABICHHO, PETYILIPHO, CUCTEMATHUYCCKU H C TICPBBIX JIHeﬁ o6yquI/1$[ 1o
,Z[aHHOI>'I JAUCIUITIIINHC. IlonpITKM OCBOMTH JAUCHUIUIMHY B HNCPUOL SaqéTHO-3K3aMCHaI_IHOHHOI>'I
CCCCHUM, KaK IpaBUJIO, ITOKA3bIBAIOT HE CIIMIIKOM YAOBJICTBOPHUTCIbHBIC PE3YJIbTATEI.

B camoM Hauane OCBOEHHs AWCIHUIUIMHBI TO3HAKOMBTECH CO CIEAYIOMmEeH ydeOHO-

METOAUYECKON JOKYMEHTALIUEN:

- paboudeii mporpaMMOl AUCIUIUIMHBI «J[eTOTPOU3BOICTBO M PEKUM CEKPETHOCTH;

- MepedHeM 3HaHUH, YMEHHUI KOTOPBIMU O0YJarOIIUNCs JOKEH OBIAICTh,

- TeMaTH4YE€CKUMHU ILJIAaHAMU 3aHSATUH,

- KOHTPOJIbHBIMH MEPONPHUSITHUIMH,

- y4eOHUKOM, y4eOHBIMU IOCOOMSIMHU, @ TAKXKE IJICKTPOHHBIMU PECYPCAMH,

- [EpEYHEM BONPOCOB M 33JIaHUI K TEKYIIEMY KOHTPOJIO U MIPOMEKYTOUHOM ATTECTALHH.

[Tocne 3Toro y Bac IOMKHO CPOPMHUPOBATBHCS YETKOE IPEJCTaBICHUE 00 o0beMe |
XapakTepe 3HaHWM, YMEHUH, KOTOPpIMM HaJxo OydeT OBJIaAeTh MO JUCIUIUIMHE.
CucreMaTHuecKoe BBITMIOJIHEHUE 3a/JaHUil y4eOHOW paOOThl HAa JIEKIUSX M CEMHUHApPCKUX
3aHSATHX TIO3BOJIUT YCIEITHO OCBOUTH TUCHUIUIMHY U CO3JaTh XOPOUIYIO 0a3y ISl cjaun 3a4eTa.

[IpomexxyTouHass —arrectanusi MO JUCIHHMIUIMHE «J[eJTONpOM3BOJACTBO W PEKHUM
CCKPETHOCTU)» HPOBOAUTCA B COOTBCTCTBHUU C VY4ueOHBIM IUIAHOM IIO ceMeCTpaM — B 4-Mm
ceMecTpe Ui OYHON (OPMBI 0OyUCHHS B BUIC 3a4eTa.

OOyyaromuiics JIOMyCKaeTcs K 3aueTy MO AUCHMIUIMHE B CIydae BBIMOIHEHUS UM
y4eOHOTO IUTaHa TIO JAWCIUIUIMHE: BBITIOJHEHHBIX pabor. B ciiyuae Hamwuus ydeOHOU
3aJI0OJHKCHHOCTH 00yJaromuiicst oTpadaTeiBaeT MPOIYIICHHEIE 3aHATHS B (hOpMe, TIPEIIOKEHHOM
Mpero/IaBaTeieM.

OOydeHne 1o IUCIUIUTHHE «J[eTOompOn3BOJICTBO U PEXHUM CEKPETHOCTH» IPEIIoiaraet
KOHTaKTHYIO (opMy paboThl (JIEKIIMOHHBIC, CEMUHAPCKHUE 3aHATHSA, a TaKXKe KOHCYJIBTAIlUU) U
CaMOCTOSITENIbHYIO paboTy 00yJaromuxcs.

5.1. Memoouueckue pexkomenoauyuu no NOO20MOGKe K JNE€KUUOHHBIM U CEMUHAPCKUM
3aHAMUAM

[Ipenmonaraercst ciemyronas IMOCIEA0BATEIbHOCTh B TMOJATOTOBKE OOyYaroImuxcs K

TICKINH:

- 03HAKOMJICHHE C MaTepUAIIOM TIPEIbIAYIICH JICKIINH;

- 3HAKOMCTBO C TEMAaTHKOHN MPEICTOAIICH JICKIMH (TI0 TEMAaTHYECKOMY ILIaHY, TPEICTABICHHOMY
B HacTOsAIICH paboyeil mporpaMMe JUCITUTLTHHBI ),

- IPOYTEHHUE U AHAIU3 YUEOHBIX TTOCOOMH, YUCOHNKOB, HAYIHBIX CTATeH IO TeMEe MPECTOSIIErO
JICKITHOHHOTO 3aHSITHS;

- TIOATOTOBKAa BOIMPOCOB, KOTOpBIE BBl TPEAINONAracTe 3ajarh JIEKTOPY IO Mpodieme
NPEACTOSIICH JIEKIINH.

[lenp ceMHHAPCKUX 3aHSATUH 3aKIOYAeTCS B O3HAKOMIICHHUH OOYYAIOIIUXCS C HOBBIMH
MOJXOaMU K HCCIICAOBAHHIO TPOOJIEMHBIX BOMPOCOB  «JleONMPOU3BOJICTBA M PEeKUMA
cekpeTHOCTH». [1oAroTOBKAa K MPAKTHYECKUM 3aHSATHUSM MperoiaraeT mpopaboTKy OTBETOB Ha
BOIPOCHI, MPEJIOKCHHBIC B KXKIOH TeMe KaXJIOTO pasjesia HacTosIed padoueil mporpamMmmbl
JTUCIHIUTAHBL, a TaK)Xe BBIPAOOTKY HABBIKOB PabOTHI ¢ HAYYHOW IOPUINYCCKON JTUTEPATYpPOU H
oubmuorpadueii, CipaBOYHUKAMH, CIIPABOYHO-TTPABOBBIMH 0a3aMHu.

Bomnpocekl 111 caMOCTOATEIbHOM MOATOTOBKHM K MPAKTUYECKUM 3aHATHAM (CeMUHapaMm).

Tema 1. BBegenne. OcHOBHbIE NOHATHS JUCUMILUIUHBI. TepMUHOIOTHA.



Cemmunap 1.

Yro Takoe MAEIONMPOU3BOJCTBO, JOKYMEHTHPOBAHWE, CpEACTBA JIOKYMEHTHPOBAHWS, 3aJadM,
(bopMBI TOKYMEHTHPOBAHUS, CUCTEMA JIOKYMEHTALINH.

[IpaBoBOE perynmmpoBaHue ATOMPON3BOJICTBA.

HopmarusHast 6a3a 1e10npou3BOCTBA U €€ OCHOBHbBIE KOMITOHEHTHI.

Cmyx6a J1IOVY.

Tema 2. JlokymeHT, ero cBoiictBa. Kitaccnpukanus 10KkymeHTOB

Cemmunap 2.
[Tonsitne noxymenta. COOTHOIICHHUE MMOHATUN «MHGOPMAIIHS U «TOKYMEHT.
OOmeHay4HbIE OCHOBaHMS KIIacCUpUKaIUH. Kpurepuu KJIacCU(UKAIIH, 170'¢

pomnyctumoctb. [IpaBuna knaccupuupoBanus (J1eneHus 00bEMa MOHATHS).
Knaccugukanus 1oKyMeHTOB.

[IpaBuna cocTaBiieHUsI JOKYMEHTOB.

PexkBU3UTHI JOKYMEHTA.

IOpuanyeckas cuna JOKyMEHTA.

Tema 3.Buabl JOKYMEHTOB B YIIPaBJICHYECKOM AeATeJIbHOCTH

Cemunap 3.

[TonsiTre ynpaBIeHUYECKOM NeATEeTbHOCTH, O0BbEKTHI, CyObEKTHI, IIETTH, BU/IbIL.

Odopmienne ynpaBieHUYE€CKOI TOKyMEHTalUH.

Cucrembl JOKyMEHTAIUH.

SI3BIK U CTHIID Oq)HHI/IaHBHI)IX JAOKYMCHTOB.

Buabsl  1OKyMEHTOB B YNpPaBIEHYECKOHM  JEATEIbHOCTH:  OPraHU3alMOHHO-TIPABOBHIE,
pacrnopsAaAuTCIbHBIC, CHpaBO‘-IHO-I/IH(i)OpMaHI/IOHHI)Ie, CIIPpaBOYHO-aHAJIUTHYCCKHUE, 10 JTUYHOMY
COCTaBy, OyXTaJaTepCKOro y4era U OTYETHOCTH.

Tema 4. lokyMeHT0000POT.

Cemumnap 4.

[TonsiTie MOKyMEHTOOOOPOTA, 3a1ayd, MPUHIUIBI, 00BEM, CTAaJUH, BHYTPEHHUH W BHEUTHUUN
KOHTYPBI JIOKYyMEHTOO00POTA.

JIOKYMEHTONOTOKHM, OpraHu3alusl co3JaHus, oO0pabOTKM, MpHeMa U Mepeladyd JOKYMEHTOB.
TunoBble perucTpaoOHHO-KOHTPOJIbHBIE (OPMBI, UX PEKBU3UTHI.

VY4yeTHas NOTUTHKA OPTaHU3ALINH.

I'paduk noxymeHTOOOOpOTA.

Tema 5. DJIeKTPOHHBII TOKYMEHTO00OPOT.

Cemunap 5. ABromaru3zanusi HpPOLECCOB JOKYMEHTAIIMOHHOTO OOeCledYeHHs YIpaBiIeHUS.
TepMHHBI 3TIEKTPOHHOTO JEIOIPON3BO/ICTBA.

[ToHsITHE MEKTPOHHOTO TOKYMEHTA.

ATpuOYTHI FOPUINYECKON 3HAUNMOCTH 3JIEKTPOHHOTO JJOKYMEHTA.

[TonsiTre cucTeMbl AIIEKTPOHHOTO ToKyMeHTooOopoTa (CO/I).

Crpykrypa CO/I.

[IpenmMy1iecTBa cuCTEMBI ANEKTPOHHOTO TOKYMEHTOO00pOTA.

[Ipo6aeMbl GOpMHUPOBAaHUS M BEACHUS €AMHOM CHUCTEMbI SJEKTPOHHOTO JOKYMEHT0000pOTa.
Bunper CO/I.

IIpouecc u 3tamnel BHeaApeHus CO/I.



Tema 6. CucremaTnzanms 1 y4eT JOKYMEHTOB B OPraHM3anuu (HOMEHKJIaTypa aeJ).

Cemmunap 6.

Homenknatypa nen.

dopmupoBanue U 0opMIIEHHE eIl
VYyernbie popmbl. [lonckoBbIe CUCTEMBI.
OKcrepTH3a LIEHHOCTH I0KyMEHTOB.
®dopmupoBaHue U 0popMIIeHUE ATl
OnepaTuBHOE XpaHEHUE.

[ToaroToBka K caade B apXuB.
YHUYTOXKEHHE.

Tema 7. Opranusanus padoTsl ¢ 00palIeHUsIMH I'PAXKAAH.

Cemunap7.

Bunsl oOparieHuit rpakaad ¥ UX 0COOCHHOCTH.

®op™mbl 00paIICHUH.

OTtarnbl BeJCHUS JeTONPOM3BOICTBA IO 0OpAIICHUSIM TPaKIaH.
Cpoku u criocoObl 00pabOTKK MUCBMEHHBIX 00paLIEHUH rpaXkaaH.
dopmupoBaHHe A€ 110 0OpaIIEHUSIM TPaXxIaH.

AnanuTtnueckas paboTa ¢ HIMCbMEHHBIMHU 0OpaIlleHUsIMH I'PaXkIaH.
PaboTa ¢ ycTHBIMU OOpaIlieHUsIMH IPaXJIaH.

OpFaHI/IBaHI/IH JIMYHOTO IprueMa rpaKaalH B aIMUHUCTPALIUH.

Tema 8. [lopsinok oOpalieHus ¢ JOKYMEHTAMH, COAEPKAINMMHU CIyKeOHYI0 HHGOpMALMIO

Cemunap 8.

locynmapcTBeHHast, BOEHHas, Ciy)KeOHas, HajoroBas, OaHKOBCKas, KOMMeEpYecKas TaifHa.
OCHOBHBIE MOHATUS CEKPETHOIO JAEJIONPOM3BOJCTBA: CEKpeTHas paboTa, CEKpeTHOe H3Jeinue,
CeKpeTHBIN TOKyMeHT. CTEeNeHb CEKPETHOCTH, TPU(BI.

Cekpernoe nenonpousBoactso (CHUII): mopsanok pa3paboTku, odopMieHHs, yueTa, XpaHEeHus,
oOparieHus, pa3MHOKEHUs, IEPECHUTKNA M YHHUTOXKEHHS CEKPETHBIX JoKyMeHTOB (C/I).

ITonsTHE pexnMa, peKuMa CEKPETHOCTH, PeXMMa KOH(PUAECHINATIBHOCTH.

Pexxumuo-cekpernsie opransi (PCO).

JlonycCk K ToCcy1apCTBEHHOM TalHe.

Kontposns 3a coOmofeHMEM yCTAHOBICHHBIX TpeOOBaHMN peXHMMa CEKPETHOCTH B
TOCYIapCTBEHHBIX  YUPEXKACHUSAX (KOHQUIECHIMAIBHOCTH M  KOMMEpYECKOM TaliHbl B
HEroCyJapCTBEHHbBIX YUPEKICHUSAX).

ITpodunaktudeckas pabora ¢ NEPCOHATIOM.

OTBETCTBEHHOCTH 32 HapyILIEHHE PeXUMa roCyAapCTBEHHON TalHbI, CIIy>KeOHOM, KOMMEPUYECKOM
TalHBI.

5.2. MeToauyecKkue peKOMEHIAIUU K CAMOCTOATEIbHOI padoTe



CamocTosiTenbHass paboTa OOyYarOMIMXCsl BKJIIOYAET B CeOsl BBIMIOJHEHHE PA3TUIHOTO
pona 3aJaHuii, KOTOpbIe OPUEHTHUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHME MaTepualia M3ydyaeMoun
muctumiuHbl. [lo kaxaol Teme ydeOHOW IUCIUIUIMHBI CTYAEHTaM MpeJyiaraeTcsl MepedyeHb
3aJIaHAM JIJIST CAMOCTOSITEIBHON PabOTHI.

K BbImonHEHHIO 3aMaHUil Ui CAaMOCTOSITENTFHOM pa0OThl MPEIBSBISIOTCS CIEIYIOIINe
Tpe6OBaHI/I${Z 3a1aHusA JOJI’KHBI HUCIIOJIHATHECA CaMOCTOATCIBHO nu HpeI[CTaBJ'ISITBCH B
YCTaHOBJICHHBI CpPOK, a TaKXe COOTBETCTBOBAaTh YCTAaHOBIEHHBIM TpPEeOOBAaHUAM IIO
0(pOpMIIEHHIO.

Ooyuaromumcs cieayer:

- PYKOBOJCTBOBAThCS TPaUKOM CaMOCTOSTENBHOM paboThl, onpeneneHubM PIT/T;

- BBITIOJIHATH BCE IUIAHOBBIE 3aJ]aHUs, BBIJaBacMbIC MPETMOIABATEIIEM [IJII CAMOCTOATEIHLHOTO
BBHITIOJTHEHHUS, U pa30upaTh Ha CEMUHApaX U KOHCYIbTAIUAX HESICHBIE BOTIPOCHI;

- WUCMOJb30BaTh MpHU IMOJIrOTOBKE METOAMYECKHEe pa3paboTku Kadeapbl MO HAMMCAHUIO
pedeparos, 3cce, KOHTPOIBHBIX PaboT;

- TpH TOArOTOBKE K TMPOMEXKYTOUHOMY KOHTPOJIO TapajUIebHO  MpOpadaThIBaTh
COOTBETCTBYIOIINE TEOPETUUCCKUE U MPAKTHUECKHE Pa3AeNbl TUCIHUILTUHBI, (PUKCUPYS HESCHBIC
MOMCHTHBI IJId UX O6Cy>KJIGHI/I$I Ha IJIaHOBOH KOHCYJIbTallH.

5.3 Meroauyeckne peKOMEHAAIMH 110 padoTe C JIMTePaTypoil.

Jrobass opma camocTosTeNnbHONH pPabOTBI cTyneHTa (TOATOTOBKA K CEMHHAPCKOMY
3aHSATHIO, HAMMCaHUE 3CCE, KOHTPOJIbHOW pPabOTHI, IOKJIAJa W T.I.) HAUMHAETCS C W3yUEHHS
COOTBETCTBYIOLIEH TUTEpaTypbl Kak B OMOIMOTEKE, TaK U JOMA.

K kaxmoii Teme yuyeOHOW AMCUMIUIMHBI TOAOOpaHa OCHOBHAas W JIOTIOJIHUTEIbHAS
JUTEepaTypa.

OcHoBHas nuTeparypa - 3T0 y4eOHUKH U ydeOHbIe Toco0usl.

JlononHuTenbHas JuTepaTypa - 3TO MOHOrpaduu, COOPHUKM HAy4YHBIX TPYIOB,
’KYpHaJIbHBIE U Fa3€THBIEC CTaTbU, PA3JINYHBIE CIIPABOYHUKH, SHIIUKIIONEANH, UHTEPHET PECYPCHI.

Pexomenaanum ody4aromemycs:

- BBIOpaHHYI0 MOHOTpaduI0 WIH CTaThIO 1eJIecO00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CJeqyeT O3HAKOMUTBCS C OIJIABJICHHEM M HAay4YHO-CIIPABOYHBIM amiaparoM, MPOYUTaTh
aHHOTaLMI0 U npeaucioBue. llenecooOpa3Ho ee MpoaucTaTh, PacCMOTPETh WILTIOCTPALUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMIJIEHHE TO3BOJIUT Y3HATb,
KaKHEC TJIaBbI CJICAYECT YNTAaTh BHUMATCIIBHO, 4 KaKUEC ITPOYUTATDh 6BICTpO;

- B KHUT€ WJIH JKypHaJle, MPUHAJUIekKAIUM CAMOMY CTYJICHTY, KJIIOUeBbIE€ TO3ULIUU MOXKHO
BBIACIIATE MAapKEPOM WM ACJIAaTh ITOMCTKHU Ha IIOJIAX. HpI/I pa60Te C I/IHTepHeT-HCTOqHHKOM
1eJ1IeCO00pa3HO TAKXKe BBIIENATh BKHYIO HH(OPMALIUIO;

- €CJIM KHHMTa WIH XypHal HE SBIISIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO I€Ieco00pa3Ho
3alUChIBaTh HOMEpA CTPAHMII, KOTOpbIE NMPHUBIEKIN BHUMaHMe. [1o3xke cieayeT BO3BpaTUTHCS K
HUM, MEepeyuTaTh WM IMepenucarh HyXHyI HHPopMmanuo. Dusudeckoe [IeHCTBHE IO
3aMUCHIBAHUIO ITOMOTAET MPOYHO 3aJI0KHUTh JAHHYIO HH(POPMALIUIO B «OaHK MaMsATHY.

Buioenaromes credyrowue 6udvl sanuceti npu pabome ¢ Tumepamypou.

Koncnexm - xpaTkasg cxemaTWdeckasl 3alliCb OCHOBHOTO COJIEpKaHHs HAy4HOH paOOTHI.
Llenbto sBAsieTCSl HE MEpPENUCHIBAHWE IPOW3BENEHUS, a BBISIBICHUE €ro JIOTMKH, CHCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUI KOHCIIEKT JOJDKEH COUETATh IOJHOTY MU3JI0KEHUS
C KPaTKOCTBIO.

LJumama - TOYHOE BOCIPOU3BEIECHUE TEKCTA. 3aKJIIOUAeTCsl B KaBBIYKUA. TOYHO
YKa3bIBaeTCs CTpPaHUIA UCTOUYHHKA.



Te3ucvt - KOHIEHTPUPOBAHHOE W3JIOKEHHE OCHOBHBIX IIOJIOKEHUI IPOYUTAHHOTO
Marepuaa.

Annomayus - O4eHb KPAaTKOE U3JIOKEHUE COJIEpKaHHs TPOUUTAHHOM paboTHhI.

Pestome - nanbonee o01ire BHIBOJIBI U MOJIOKEHUSI pabOThI, €€ KOHLENTYyalbHbIE UTOTH.
3anucu B TOM WM HHOK (hopMe HE TOJIBKO CIIOCOOCTBYIOT HOHUMAHUIO U YCBOGHHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCBbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YuyeOHas JuTeparypa M pecypcbl HH(OPMALMOHHO-TEJIEKOMMYHHMKAIIMOHHOH CeTH
"UHuTepHer', BKIKYAs  NepeYyeHb  Y4eOHO-METOAMYECKOro  odecneyeHuss  AJs
CaMOCTOSAITeJIbHOM PadoThI 00y4aKOIIUXCH 110 AUCHHUILIMHE (MOLYJIIO)

6.1. OcHOBHas JUTEpaTypa

1. Henorona A.B. [lenonpousBoactBo opranuzanuu. IloaroroBka, opopmieHrne U BeieHUe
JOKyMEHTAIMu. 75 o0pa3ioB OCHOBHBIX JIOKYMEHTOB [DnekTpoHHbIH pecypc] / A.B. Hemoropa,
I1.A. Cemuenko. — DNEKTpOH. TeKCTOBbIE JaHHble. — Capatos: Al [Tu Op Meaua, 2009. — 313
c. — 2227-8397. — Pexxum noctymna: http://www.iprbookshop.ru/1534.html

2. Ankouu III.A. Jlenmompou3BOACTBO B KaapoBOil ciyxk0Oe [DneKTpoHHBIN pecypc] :
yueonuk / III.A. AakoBud. — DnekTpoH. TekcToBbie manabie. — M. : OHUTU-JIAHA, 2012. —
160 c. — 5-238-01076-1. — Pesxxum noctyna: http://www.iprbookshop.ru/15353.html

3. Karmua A.B. OcHOBBI ynpaBieHUs W AEJIONPOU3BOJICTBA B OpPraHax BHYTPEHHUX JEIL.
Anp60M cxeM [DNEKTPOHHBIN pecypc] : yueOHOe mocoOue s CTYICHTOB BY30B, O0yYarOIIMXCS
no cneuuansHocTH «fOpucnpynenius» / A.B. Karmun, A.J[. YibsHOB. — DJIEKTPOH. TEKCTOBBIE
nanneie. — M. : OHUTU-IIAHA, 2014. — 191 c. — 978-5-238-02538-4. — Pexum pocrtyna:
http://www.iprbookshop.ru/20986.html

4. llysanosa, H. H. JlokymMeHTanimoHHOE 0OeCTieYeHUE YIIPaBICHUS ;| YICOHUK U TPAKTUKYM
g CIIO / H. H. llysanoBa. — M. : UzparensctBo FOpaiit, 2017. — 221 ¢. — (Cepus :
[Ipodeccuonanbroe obpazoBanue). — ISBN 978-5-534-00088-7. — Pexum goctyna

www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EESCO7.
6.2. JlonosHUTENBHASA TUTEPATYPA

Kysnernor M.H. Jlemonpon3BoacTBo [DNEKTpOHHBIN pecypc] : ydeOHO-CrpaBOYHOE Mocooue /
N.H. Ky3HenoB. — DneKkTpoH. TekcToBble JaHHble. — M. : Jlamkos u K, 2014. — 460 c. — 978-
5-394-01981-4. — Pexxum noctyna: http://www.iprbookshop.ru/24781.html

AmnppeeBa B.M. JlenonponsBoacTBO B KaJapoBoii ciyxoOe. [Ipaktnyeckoe mocodue ¢ odpazuamu
nokyMeHTOB. - M.: 3A0 "busnec-mkona "Unren-Cunres", 2000.

bepezuna H.M., Boponnosa E.II., JIeicenko JI.M. CoBpemeHHOe nenonpousBoactso. M3a-Bo
«ITutep», 2005.

bopuckun B.B. CoBpeMeHHBIII CHCTEMHBI KOMIUIEKC JENOMpPOM3BOJICTBA B  cdepe
TOCY/IapCTBEHHOTO yMIPABJICHHWsT W TOCYAAPCTBEHHOW TpakIaHCKoW ciykObl Poccuiickoit
@enepanuu: yued. Iloco6. / B.B. bopuckun, M.H. [lomukapnosa, C.I. Tuxomupos. — CIIO.:
Konexc, 2008.

Hemun FO.M. JlenonpouzBoactso. [Toaroroska ciayxedubix qokymeHnToB CII6.: [Tutep, 2003.
Kamaranos [O.H. JlemonmpousBoactBo u pabora ¢ oOpameHusmu Tpaxaadn B MBJl u ero
nonpaznaenenusx // Bectuuk MBJ] Poccuu, 1999 r., Ne 3-4.

Kupcanosa M.B., Kooyx C.I1., Akcerno FO.M. Jlenonpoun3BoACTBO B opraHax roCylapCTBEHHOM
BJIACTH M MECTHOT'O caMoyTpaBiieHus: yueOHoe nocobue. M.: UTHOPA, 2004

KupcanoBa M.B., AxcenoB FO.M. Kypc nenonpounsBoacTsa: JIokyMeHTaIIMOHHOE OOECIIEUCHHE
ynpaiieHus: yueoHoe nocodue. — M.: UTHOPA-M, 2000


http://www.iprbookshop.ru/20986.html
http://www.iprbookshop.ru/15353.html
http://www.iprbookshop.ru/1534.html

Kopenes A.Il. OcnoBel ynpasnenus B OB/I. - M., 2003.

Kysnernonra T.B. JlemonpounsBoactso: yueonuk 11 Byzos M.: MIIOOP,2004.

Abymanze, JI. I'. JlokyMeHTalMOHHOE oOOecreueHHe YNpaBlICHUs MEPCOHATIOM : Y4YeOHUK |
npaktukym ans CIIO / JI. T. A6ynamze, U. b. Bempsikkuna, B. M. Macnosa. — M. :
WznarenscTBO FOpaiit, 2017. — 299 c¢. — (Cepus : IIpodeccuonansnoe odpazobanue). — ISBN
978-5-534-01543-0. — Pexum noctymna : www.biblio-online.ru/book/FOB93350-F4BA-44E3-
9EE7-D8EFF609E7D3.

Ky3uenoB, WM. H. JlokymeHTtannoHHoe obecnieyeHue ympapiaeHUs. JoKyMeHTO0O0pOT H
JIeTIOTIPOM3BOJICTBO : YUEOHHMK U MPAKTHUKYM JJIs MpukiagHoro O6akanaspuara / M. H. Ky3nenos.
— 3-e u3n., mepepad. u gon. — M. : UzmarensctBo IOpaiit, 2017. — 461 c¢. — (Cepus :
bakanasp. [IpuknagHoit kypc). — ISBN 978-5-534-04275-7. — Pexum noctyna : www.biblio-
online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A.

KysnenoB, WM. H. JlokymeHTalMoHHOe obecrieueHue yrpaBieHus. JloKyMeHTooOOpoT W
JIEONIPON3BOACTBO : yueOHuK U mpaktukyM st CI1O / . H. Ky3nenoB. — 3-e uzn., nepepad. u
norn. — M. : UspmatensctBO IOpaiit, 2017. — 462 c¢. — (Cepus : IIpodeccronanpHoe
oOpazoBanue). — ISBN 978-5-534-04604-5. — Pexum Jpoctyma : www.biblio-
online.ru/book/A7E915F2-DB9B-406C-9ABB-240SEC3AD7E].

Konpbrmkuna, T. b. JlenoBbie KOMMyHUKAIIUH, TOKYMEHTOOOOPOT U JIEJIOMPOU3BOICTBO : YIeOHOE
nocobue as npuknagHoro 6akanaspuara / T. b. Konsimkuna, U. B. llyctuna. — 2-e u3a., ucrp.
u gom. — M. : U3marenscTBo FOpaiit, 2017. — 164 ¢. — (Cepus : bakanasp. [Ipuknagaoi kypc).
— ISBN 978-5-534-01064-0. — Pexum goctyma : www.biblio-online.ru/book/75A23579-
DD7E-46A4-A642-0FEB10FBD853.

[ysanosa, H. H. OcHoBBI nenonpon3BoacTBa. SI3bIK CIyXKeOHOrO JOKYMEHTa : Y4eOHHMK H
MPaKTUKYM JUTsl akagemudeckoro OakanmaBpuara / H. H. llyBanosa, A. KO. MBanoBa ; moza o6mI.
pen. H. H. Ulysanosoit. — M. : U3narensctBo FOpaiit, 2017. — 375 ¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-00297-3. — Pexum poctyna : www.biblio-
online.ru/book/E472872E-07FD-4FDA-A714-897DACSE36DA.

6.3. OCHOBHBIE HOPMaTUBHBIE JOKYMEHTHI

Konctutynusa Poccuiickon ®enepannu, 1993r.

06 apxuBHOM fene: Denepanbbiii 3akoH PO o1 22.19.2004 Ne 125-D3 //C3 PD. - 2004. - Ne 43,
- Ct. 4169.

06 wundopmaruu, WHOOPMAIIMOHHBIX TEXHOJOTUAX U 3amuTe uHbopmaruu: DenepanbHBINA
3akoH P® ot 27 uronsg 2006 1. Ne 149-D3 //C3 PD. - 2006. - Ne 31 (4. 1). - Ct. 3448.

06 oOs3arensHOM JK3eMIUIApe TOKyMeHTOB: denepanpHbiii 3akoH PD ot 29.12.1994r. No 77-
@3 //C3PD.-1995.-Ne 1. -Cr.1.

O oubmmoreunom nene: denepanbubiii 3akoH PO o1 29.12.1994 No 78-D3 //C3 PD. - 1995. - No
I.-Cr. 2.

VYronoBubii koaeke Poccuiickoit @eaeparuum ot 13.06.1996 N 63-D3

Konekc Poccuiickoii deneparuun 06 aIMUHHCTPATUBHBIX NpaBoHapymeHusx ot 30.12.2001 N
195-®3

Oenepanpubiii Koncturynmonnsiii 3akoH oT 30 mas 2001 roma N 3-®K3 " O uype3BbrvaitHoM
MOJIOKEeHNUH "

06 wHpopMaru, WHPOPMAITMOHHBIX TEXHOJOTHSIX W O 3amute nHpopmaruu: DenepanbHBIN
3axkoH oT 27.07.2006 N 149-®3

O rocynapctBeHHoi TaiiHe : 3akoH PD ot 21.07.1993 N 5485-1

O 6e3onacHoctu: Penepanbublil 3akoH 0T 28.12.2010 N 390-03


http://www.biblio-online.ru/book/75A23579-DD7E-46A4-A642-0FEB10FBD853
http://www.biblio-online.ru/book/75A23579-DD7E-46A4-A642-0FEB10FBD853
http://www.biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1
http://www.biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1
http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://www.biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3
http://www.biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3

Vka3 Ilpesugenta P® ot 31.12.2015 N 683 "O Crpareruun HalMOHAIBHOM 0€30MaCHOCTH
Poccuiickoint @enepanun”

®enepanpubiii 3akoH oT 06.03.2006 N 35-®3 (pen. or 06.07.2016) "O mnpoTuBOACHCTBUU
Teppopusmy"

®enepanpubiii 3akoH oT 25.07.2002 N 114-®3 (pex. ot 23.11.2015) "O mnpotuBoaeciicTBUU
AKCTPEMUCTCKOM JIesITeIbHOCTH"

Oenepanpubiii 3akoH  oT  07.02.2011 N 3-®3 (pen. ot 18.06.2017) "O nonuun"
3akoH P® or 11.03.1992 N 2487-1 (pexn. ot 03.07.2016) "O yacTHON NETEKTUBHOW M OXpaHHOU
nesaresbHOCTH B Poccutickoit @enepanun”

@enepanbubiii 3akoH N 256-03 «O  Ge30macHOCTH  OOBEKTOB  TOILTMBHO-3HEPTETUYECKOTO
KOMILJICKCay.

DdenepanbHbiii 3akoH oT 9 deBpanst 2007 r. N 16-D3 "O tpancnopTHO# 6e30macHoCTH"
YHubunupoBaHHas cCTeMa OpraHU3aIllMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIUH.

Tpeboanus k opopmuenuto mokymentoB: ['OCT P 6.30-2003 (IIpunsT U BBEIeH B JIEHCTBUE
nocranoBieHueM ['occranmapra PO ot 3 mapra 2003r. Ne 265-cT).

[ToctanoBnenue I[IpaButennpctBa Poccuiickoit ®enepanuu ot 6 ¢espans 2010 . N 63 «O6
YTBEPKACHUM HMHCTPYKIHMHU O TOPSAKE JOMyCcKa MOJDKHOCTHBIX JIMII M rpaxiaH Poccuiickoi
denepauuu K rocy1JapCTBEHHOM TallHE)

I'OCT P 6.30-2003 VYaudunupoBaHHass CHCTEMa OPTaHHU3AIMOHHO-PACIIOPSIUTEIBLHOMN
nokymenTanuu. TpeGoBanus kK oopmMIIeHHIO TOKyMeHTOB. - M., ['occtannapt Poccun, 2003.

O06 yTBepaeHNU HalmoHaIbHOTO cTanaapTa: [lpukas Poccranmapra ot 17.10.2013 N 1185-ct
TuroBass HHCTPYKITHS MO 0OSCTICUSHUIO PeXUMa CEKPETHOCTH Mpu 00paboTke nHpopmammu (10
oOecrnieueHnio 0Oe30macHOCTH HMHQOPMALMM) C KCIOJb30BAHUEM CPEACTB BBIUYMCIUTEIHHON
Texuuku oT 09.10.2009 Ne 172. — ®BY HUUU ullT ®CHUH Poccun, 2009.

O6 ytBepkaeHnn MHCTpYKIIMK 1O JEIONPOU3BOACTBY B OpraHax BHYTPEHHHUX e Poccuiickoi
®enepanuu: [Ipukaz MB/] Poccun ot 20.06.2012 N 615

O6 yrBepxkaenun HWHCTpyKIMH O TOpAOKE JOMycKa COTPYJHUKOB, (enepaibHbIX
TOCYJApCTBEHHBIX TPAXTAHCKUX CIy)KalluX W PaOOTHUKOB OPraHOB BHYTPCHHHX JIE,
BOCHHOCIY’KAIIUX M TPaxJaHCKOrOo TiepcoHana BHyTpeHHuX Boick MBJl Poccum k
rocynapctBeHHol TaiiHe: [Ipuka3 MB/[ P® ot 20.08.2010 N 600

7. MarepuajbHo-TexHUYeckass 0a3a, HWHMOPMAIMOHHbIE TEXHOJOTUHM, TNPOrpaMMHoOE
odecreyeHre U MHPOPMAIIMOHHBbIE CTIPABOYHbIE CUCTEMbI

1. Crenuanu3upoBaHHBIC 3aiibl IS TMPOBEACHUS JIEKIUH M ayIdTOPHH I TPOBCICHHS
CEMHHAPCKHUX M MPAKTUYCCKHUX 3aHITUH C UCIIOJIb30BAaHHEM MYJIBTHMEIMUHOTO 00OPYIOBaHUS U
BO3MOKHOCTBIO MPSIMOT'O BBIXO/IA B CETh VIHTEpHET.

2. Cnenuanu3upoBaHHass MeOelnb W OPICPEICTBA: ayJUTOPHUH M KOMIIBIOTEPHBIC KJIACCHI,
000pyIOBaHHBIE TIOCAOYHBIMH MECTAMH.

3. Texuuueckue cpenctsa ooyueHus: [lepcoHanbHBIC KOMIIBIOTEPHI; KOMITBIOTEPHBIC MPOCKTOPBI;
3BYKOBBIC JMHAMHUKH; MPOTPAMMHBIC CpPEACTBA, OOECIEUUBAIOIINE MPOCMOTP BHACO(AIIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluneH3uoHHBICNCKTpOoHHBIepecypehl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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