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1. IlepeyeHb NJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHs MO JMCUHUILINHE
(MOyJ110), COOTHECEHHBIX € INIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS

o0pa3oBaTeIbHOM NMPOrpamMMbl

Jucrurinna

b1.b.13

HNudopmaruka

U HHPOPMALHMOHHbIE

TEXHOJIOI'MH B

HpO(l)eCCI/IOHaJIBHOﬁ HECATCJIBbHOCTH obecreunBacT OBJIAACHUC CICAYIOMIUMHU KOMIICTCHIIUAMU C

YUYCTOM STalla:

Kon
KOMIICTCHITUN

Haunmenosanue
KOMIIETEHIINH

Koz srama ocBoeHus
KOMITETEHIINHU

HaumenoBanue »Tama
OCBOEHUS KOMIIETEHIINHA

YK OC-2

CIOCOOHOCTH
IIPUMEHATH TIPOEKTHBIN
MOJXO TpPH PEHIeHUU
npodeccuoHANBHBIX
3azau

YK OC-2.1.1

CIIOCOOHOCThYYUTHIBATh B
MPOEKTHOM JIESITEIbHOCTH
OCHOBHBIE  HaIIpaBJICHUS
SKOHOMUYECKON TOJMTUKH
rocy/1apcTBa, ux
BO3JICHCTBUE Ha pa3BUTHE
Pa3IUYHBIX chep
SKOHOMUKH CTpaHsbl,
NPUMEHATh  3HAHUSA O
MEXaHU3Max
B3aUMOIEHUCTBUSI
SKOHOMUYECKHUX
MPOLECCOB U SIBJICHUM, UX
COIIMAJIbHO-
SKOHOMHUYECKOE
CoJIep>KaHue u
WCIIOJIb30BaTh
nH(pOpPMaIHIO,
HEOOXOAMMYIO IS
OpUEHTUPOBAHUS B
OCHOBHBIX TEeKYLIUX
npobyieMax SKOHOMHKH, B
TEHJEHLUAX pa3BUTHA
HallMOHAJIBHOTO PHIHKA;

YK OC-2.1.2

CIIOCOOHOCTh B mpouecce

pa3paboTku MPOEKTa
PYKOBOJICTBOBAThCS
COLMAIILHO  3HAYMMBIMHU
npoOieMamMu u
mnpoieccaMd  OOIIECTBA,
OCO3HaBasl COIMAIBHYIO H
KyJbTYPHYIO  3HAYMMOCTb
cBoeH Oymytei
npodeccuu;




OIIK OC-5 Cnoco6nocts BHeApsATH | OIIK OC-5.1.2 CIOCOOHOCTH
HOBBIE TEXHOJOTHH U OPUECHTUPOBATHCS B
METONUKH pa3iUYHBIX BHUAAX YIPO3
MIPOTHBOICHCTBHSI 0€301acHOCTH "
yrpo3aM HalMOHAaJIbHOU MOCHEACTBUAX peaIn3aluu
0€30macHOCTH ATUX YIPO3
OIIK OC-5.1.3 CIOCOOHOCTh  YIIPaBJIATh

peanuzanuen opraHamu
TrOCYJapCTBEHHOMW BJIACTH U

OpraHamu MECTHOTO
caMOyTpaBJICHUSA BO
B3aNMOJICHCTBUH C
WHCTUTYTaMU

TpaXXTaHCKOro  0OIIecTBa
MOJUTUYECKNAX, BOECHHBIX,
OpTraHHU3AIMOHHBIX,
COLMaIBHO-
SKOHOMUYCCKUX,
MH(pOPMAITMOHHBIX,
MPABOBBIX U WHBIX Mep,
HaIpaBJICHHBIX Ha
IIPOTUBOJCHCTBUE yIpO3aM
HalMOHAIIEHOU
0e30IMacHOCTH

1.2. B pe3ynpTate 0CBOCHUS AUCHMILINHBI Y CTYJICHTOB JIOJKHBI OBITh:

IIpogeccuonal Koasrana
JIbHbIE 0CBOEHMUS Pe3syabTarbl 00yueHust
AeHCTBUSA | KOMIIETEHIUH
YK OC-2.1.1 HA YPOBHE 3HAHMIA:

00IIIeHayYHBIX METOJIOB PEIICHHs MPOSKTHBIX 3a]1a4 1
MpaBUIaX X IPUMEHEHHS;

- 3aKOHOMEPHOCTH  cO3AaHuss ¥  (YHKIMOHHPOBAHHMS
MH(QOPMAIMOHHBIX MPOLIECCOB B MPaBOBOH cepe;

- HampaBieHUs H OOJACTH TPUMEHEHHsS COBPEMEHHOU
MpaBOBON WH()OPMATHKH;

- TPOrpaMMHO-WHCTPYMEHTAJIbHbIC cpezacTBa
ABTOMATH3AIUH FOPHIHUECKOMN JIeSITETbHOCTH;

- MeToAbl W CpeAcTBa IOHMCKA, CHCTEMaTH3aldd U
00paboTKN mpaBoBOW WHPOPMAIMK B WHPOPMAIIMOHHBIX
cucTeMax u 0a3ax JaHHBIX.

HAa YPOBHE YMEHUI:

- ONPENENATh MPAKTHICCKYIO CYITHOCTH MPOOJIeM, BOSHHKAIOIITIX
B X07¢ MPO(ECCHOHATIBHON NeATeNFHOCTH, (POPMYIUPOBATh UX B
KaQ4€CTBC KOHKPETHBIX 3aa4 U IPUMECHATH O6H_ICHayTIHBIC MCTObI
[PY X PCIICHUU,

- HCIIOJIb30BaTh I/IH(l)OpMaLII/IOHHI:IC TCXHOJIOTUHU [JId PCIICHUA
[MPUKJIAJIHBIX 33]1a4 B FOPUIUYECKOHN e TEILHOCTH;

- AHAJIM3UPOBATH IIPABOBYIO CHUTYyalHWIO, HWCIIOJNB3YyA pa3IM4YHBIC
I/IH(l)OpMaLII/IOHHLIG WCTOYHUKU,




- HPHUMCHATHL OCHOBHBIC BO3MOXHOCTU CIIPABOYHBIX HpaBOBBIﬁ
cucteM Koncynprant [lnroc u 'apaHT mis mowcka U 00pabOTKH
MpaBoBOW WH(GOPMAIIMM W TIPOBENEHHS aHaIM3a HOPUIMYECKUAX
TOKyMEHTOB;

- OPHUCHTUPOBATLCA B KOHCYJIbTATUBHOM MATcpuaji€¢ CIpPaBOYHO-
npaBoBoi cucteMbl KoHcysnbpranT Ilmtoc u I'apaHT npu perieHuu
KOHKPETHBIX MTPABOBBIX 3a7a4.

Ha YPOBHE HABbIKA (ONbITA AeAITEJIbHOCTH):
-HaBBIK [UIAHUPOBAHU, TPOTHO3UPOBAHUA
po(heCCHOHATBHOM IeATeIHHOCTH;

-METOZaMH U IPOTPaMMHBIMU CPEACTBaMHU 00pabOTKK IPaBOBOH
nHpOpMaINY;

-MHCTPYMEHTaMHU MOWCKa IJisi OBICTPOTO W TOYHOTO PpeEIICHHS
NpaBOBOH MPOOIEMBI;

-HaBBIKaMU A(PEKTHBHOTO aHAlW3a HAaWACHHOW IMPaBOBOM
uH(opMaIK, UMEIONIel 3HAUYeHHEe JUIsi peallu3allid MPaBOBBIX
HOPDM B  COOTBETCTBYIOUIMX cepax mnpodecCHOHATIBHOM
JeSITEeNbHOCTH;

-HaBBIKAMU CO3JaHUsI TEMAaTHUECKUX MOAOOPOK HOPMATHUBHBIX
JOKYMEHTOB.

HaBBIKAMH CO3JaHUs IA0JIO0HOB IOPUANYECKHX JOKYMEHTOB.

YK OC-2.1.2 |na ypoBHe 3HAHUI1
- OCHOB pEILEHHs HCCIIeA0BATeNbCKUX, AHAINTHUYECKUX
3aj1a4, IPOTHO3UPOBAHUS, MOJICTTMPOBAHHS M TUATHOCTUKU B
cthepe npodeccroHanbHON ASSITENLHOCTH
Ha ypoBHe yMeHuid
- CaMOCTOATENIbHO 0003HayaTh ILEeTU TNMPO(hecCHOHATBHOM
NEeSITEIbHOCTH, ONPENENATh PECYPCHYIO 0a3y UX JOCTUKEHUS
(METOIOJIOTUYECKYIO, KaJIpOBYIO, ¢uHaHCOBYIO,
MaTepUaIbHO-TEXHUYECKYI0O UM T.aI.), [UJIaHUPOBaThb U
TOOMBATHCS] KOHKPETHBIX PE3YJIbTATOB B UX BBINOJIHCHHH;
Ha ypoBHe HaBbIKa
- HaBBIK KOHCTPYKTHBHOTO JICJIOBOTO OOIICHHSI, TOUCKA U
HaXO0XJICHUsI ONTUMAJIbHBIX CIIOCOOOB pelleHHs 3a/1ad,
OTIpeICIEHHBIX B PAMKax IMOCTaBJIEHHOH IIEH MPOEKTa,
MCXO/is U3 CYIIECTBYIOIIMX OrpaHUYEHU;

OIIK OC- |Ha ypoBHe 3HaHMI1

5.1.2 - O pa3IMYHBIX BUJAX OE30MacHOCTH W  IMPABOBOM
pEerylMpoBaHuU AESITEIbHOCTH M0 0€30I1aCHOCTH;
- 0 BUJax yrpo3 0e30macHOCTH
Ha ypoBHe ymMeHuii
- AHANU3UpOBaTh TEKyIlee COCTOSHHE OE30MacHOCTH
TTUYHOCTH OOIIECTBA, TOCYIapCTBa;
- OOBEKTHBHO OLICHUBATh BIMSHHME BHEUIHUX M BHYTPEHHUX
YIpoO3 Ha COCTOSTHHE HAIIMOHAJLHOW 0€30IacHOCTH;
Ha ypoBHe HaBbIKa
- HaBBIK cOOpa 3HAYMMOM /ISl aHAJIN3a TEKYIIETO COCTOSIHUS
0e30macHOCTH HH(pOpMaLNY;
- OTIBIT AHAIUTHUYECKOU pabOTHI C TOKYMEHTAMU;

OIIK OC- |Ha ypoBHe 3HAHMI

5.13 0 MOCJIEACTBUAX PEAIH3ALMN ITUX YIPO3;

Ha ypoBHe ymMeHuii

- (opmynmupoBaTh M JOKa3aTeIbHO apryMEHTHPOBATH CBOE




MHCHUC, OTCTauBaTh €10 B IIOJICMHUKCE,

- TNPUMEHATh TPOCKTHBIM  IMOIXOJ TPH  pEHICHUU
npodecCHOHAIBHBIX 33134,

Ha ypoBHe HaBbIKa

- HABBIK HAYYHO-HCCIICAOBATEIIbCKOM JCSITEIbHOCTH,

2. O0beM 1 MeCTO IMCHUILVIHHBI (MoayJis) B cTpykrype OII BO

O0beM JUCHUTIINHBI

Ha wuzyuenune mucummimna b1.5.13 «MuHpopmaTuka U MH(POpPMALMOHHBbIE TEXHOJOTHHM B
npogeccnoHanbHOll AeATeJbHOCTH» oTBoAUTCA 4 3.6. (144 akan. vaca). Ha koHTakTHYyIO
paboty ¢ nmpenoaasateneM B hopme:

- JIGKIIMOHHBIX 3aHATUi (16 akana. 4acos);

- IPaKTUYECKHUX 3aHATHH (32 akaj. 4acoB).

Ha camocTtosTensHyo paboTy oOyJaromuxcs — 58 akai. 9acoB, 2 a.4. KOHCYJIbTAIHs, KOHTPOJb —
36 a.u.

MecTo qucuumiineel B cTpykrype OII

JucnunnnHa b1.b13.««AndopmaTnka " HH(OpPMALMOHHBbIE TeXHOJIOTHH

B NpodeccHOHATBLHOM JesiTeJILHOCTHY M3ydyaeTcs Ha | Kypce B 2 cemecTpe U Ha 2 Kypce B 3
CEMECTPE.

JucuuninHa b1.b13.««AnpopmaTnka U HH(popMaLHOHHBIE TeXHOJIOTHH B
Npo(deccHoHANBHOM AeSITeTbHOCTH»)» PEaIn3yeTcs 0CIIe N3yUEHUS:

-Bb1.B.01 «Mudopmaruka u MmatemaTtuka» 1 cemectp 1 Kypce

dopmMa MPOMEKYTOUHOM aTTecTallui: BO 2 ceMecTpe — KOHTpoJsibHas padota, B 3 cemecTpe —
9K3aMEH.



3. ConepskaHue U CTPYKTYpPa JUCUUILIMHBI (MOYJIs1)

Ounas ¢popma o0yyeHus

n/n

HaunmeHnoBanue teM
(pa3neJioB)

O0beM TUCIHUILUIMHBI, Yac.

Bcero

KonTakTHas pa6ora
00y4Jarommxcs ¢
npenojaaBaTeeMIo
BH/IAM Y4eOHBIX 3aHATHH

JI JP | 113 KPC

dopmarekyiuie
r0 KOHTPOJIsA

yCIeBaeMocTH

NMPOMEKYTOYHO
M aTrecTaluu

Tema

Nudopmanmonnsie
TEXHOJIOTMM KaK OOBEKTHI
TYMaHUTapHOTO MO3HAHUS.
Mecro u poJIb
MH(OPMaIIMOHHBIX
TEXHOJIOTUI B
FOPUINYECKON
JESTENIBHOCTH
Nudopmanmonnoe
00111eCTBO.
roCyJIapCTBEHHOTO
peryJIupoBaHusl  Pa3BUTHUSA
MH(OPMAITMOHHOTO
o01ecTBa.

I'no6anbHbIE
HH(popMaANHOHHO-
KOMMYHHMKAIlHOHHbIE CeTH
(MuTepHeT)

Monean

16

Tema

DJIEKTPOHHOE TOCYIapCTBO
[IpaBoBast uHpOpMaTHKa |
paBoBast nHpopmarusi.
WNudopmannonnsie
TEXHOJIOTUH B
denepanbHBIX u
pEeruoHaNbHBIX oprasax
rOCYJApCTBEHHOM BJIACTH

18

Tema

Nudopmarmonnsie
TEXHOJIOTHH B
dbenepanbHbIX u
pEernoHaNbHBIX oprasax
rOCyJIapCTBEHHOMN BIACcTH
WNndopmannonnsie
TEXHOJIOTUH B
IIPaBOTBOPYECKOU
JEeSITEIbHOCTH u B
IIPaBOOXPAHUTEIBHON
JIESITENIbHOCTH

19

10




n/n

HaumeHoBaHMe TeM
(pa3ueJioB)

O0beM TUCIHUILIMHBI, Yac.

Bcero

KonrakTHas paéora
o0y4arommxcs ¢
npenojaaBaTeeMIl0
BH/IAM Y4eOHBIX 3aHATHH

KC

Cp

dopmartekyiie
r0 KOHTPOJIs

yCIeBaeMocTH

NMPOMEKYTOYHO
M aTTrecTaluu

| JP | 113 P

OCHOBHBIC TIOHATHUSI TEOPHUU
UH(POPMAITUOHHON
0e3011aCHOCTH
locynapcTBeHHast TaiiHa
CrnipaBoYHO-ITpaBOBbIE
CHCTEMBI

CnpaBoyHble 6
UHPOPMAITHOHHBIE
MPaBOBbIE  CHUCTEMBI  Kak
OCHOBHOH HCTOYHHK | 27 1 10 10
IOJTy4YEeHUS MIPaBOBOI
uHbOpMaITuu TS
CIIEIAAJINCTA.

Tema T.3,K3

KomnsrorepHusie 0a3sI
JaHHBIX B HOPpHUAUYCCKOM 29 1 10 6 12
oduce

Tema T.3,K3

TexHONMOTHS TUTAHUPOBAHUS
u BEICHUA 6
UH(POPMAIIMOHHOM 31 1 12 12
NesITeNbHOCTH B cdepe
IOPHINYECKHUX YCIIYT

Tema T,3,K3

KOHCYJIbTallusd 2

[IpomexyTouHast arTecTanus OK3ameH

16 32 36 | S8

Bcero: 144

Dopmer mexyugeeo koumpoins: onpoc (0), Icce (I), Tecr (T), 3amaun (3), Ketic-zaganus (K3)

Coaep:kanue TUCHUIJIMHBI (MOIYJIs1)

Tema 1

HNupopManiuoHHbIE TEXHOJOTHH KAK 00beKThbl TYMAHUTAPHOIO MO3HaHMsA. MecTo U poib

MH(OPMAITMOHHBIX TEXHOJIOTUN B IOPUAMYECKON NESTEIILHOCTH

WNudpopmaTrika kak Hayka M HaydHas OuUCHUIUIMHA. VHpopmanus: kpurepuu, Kiaccupukamus,

ucTouHuKU. MHopmManuoHHsle TexHONMOruu. Mecto HHPOPMATHUKM B CHCTEME 3HAHHMA.

Kospomonuss uHpopmMatuku M OpUCHpyAEHIMH.  3HaYeHHE TepMUHA «uHpoOpMaIs» B

HOPMaTUBHO-TIPAaBOBhIX akTax. Kiaccudukaius nHHOPMAITMOHHBIX TEXHOJIIOTUN MO Pa3IMIHBIM

OCHOBaHUSIM

HNudpopmannonnoe odmectBo. Tepmun nHpopmannonnoe oOmecTBo. JKeHeBCKUE MPUHIUITBI

noctpoeHuss  uMH(opmarmonHoro  obOmiectBa.  Jlekmapamuss — npuHnunoB  "IloctpoeHue

MH(GOPMAITMOHHOTO 00IIECTBA - TI00anbHas 3a/1a4a B HOBOM Thicsiuenetun" .MHbopMarmoHHbie
9




peBoNoNMKM. Monenn TroCyJapCTBEHHOTO PETyIUPOBAaHUS  Pa3BUTHS  HMH(POPMALMOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe oOecnedyeHue HWHGOPMAIMOHHBIX MpoiieccoB. OCHOBHBIE
OpraHbl TOCY/IapCTBEHHOM BIIACTH, PETYIUPYIOIINe HH()OPMAIIMOHHBIE TPOIIECCHI.

I'no6anbuble uHpoOpMauMOHHO-KOMMYHMKAUMOHHBbIE ceTH (MuTtepner) Cnenuduka
yopasinenus.  Opranumzanusi  ympaBiaeHuss  VHtepHerom.  BHyTpeHHMIl  CTpPYKTypHO-
WHCTUTYIIMOHATBHBIN MEXAHU3M YIIPABJICHUS CETBIO. Buennuii CTPYKTYpPHO-
WHCTUTYIIMOHATBHBIA ypOBeHb ympaBieHus cetbto. OOmectBo MutepHera [Internet Society,
ISOC] u npyrue opranmu3zaiiy BHyTPEHHETO MEXaHW3Ma YIIpaBJIeHUs ceThio. McTopust pa3BuTus
Ceru. OcHoBHble npunoxeHus. [lonckoBsie cuctemsl. [IpaBoBoil KOHTEHT.

Tema 2

JJIeKTPOHHOE TrocyaapceTBo. Teopus dieKTpoHHOro rocydaperBa. llenm u  peanuzanms
IEKTPOHHOTO rocyznapcrtsa. CaliTel OpraHoB ToOCyJapCTBEHHOM BiacTH. Bo3moxxHOCTH
AJIEKTPOHHOTO MPaBUTENbCTBA. OJEKTPOHHAS JEeMOKpaTusi. DPGEKTUBHOCTh AJIEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE TOCYAAPCTBEHHBIE yciayru B Poccuiickoit @enepanyun DNEKTPOHHOE
rOCyJapCTBO Pa3IMUHBIX CTPaH — CTPYKTypa U METO/Ibl (PYHKIHOHUPOBAHMUSL.

HNudpopmanus u uHpopManmoHHbIe pouecchl B MpaBoBoii cpese. [IpaBoBas uHpopmaTika u
npaBoBasgs uH@opmauus. Crnenuduka mnpaBoBod uHpopmanuu. HVcToyHMKM — TpaBOBOM
uHpopmaruu. [lpaBoBas wuHpOpManus: TOHATHHHBIM anmapaT. CTpykTypa NpaBOBOM
uHpopmanuu. HopmatusHo-nipaBoBoe oOecneuenue mnporecca uHpopmatuzauun Pd.Cucrema
OpPraHOB BJIACTH PETYIMPYIOMIMX mporecc uHpopmatuzanuu.llpaBoBoe perynupoBaHue
MH(GOPMAIIMOHHBIX OTHOIIEHHUH 3a pyoexxomM u B Pd.KomriuiekcHblit XapakTep IpaBOBOTO
peryiaMpoBaHusl MeXaHU3Ma NMPUMEHEHUS] WHPOPMALMOHHBIX TEXHOJIOIMHOCHOBHBIE MPOOJIEMBbI
U TIPaBOBOE PEryMpoBaHre HHPOPMAIIMOHHBIX TEXHOJIOTUH B PO.

Tema 3
NudopmanuoHHbIe  TEXHOJIOTMH B  (eAepajJbHBIX M  PErHOHAJBHBLIX  OpraHax
rocyiapcreeHHol BiaacTu. OCHOBHbIE CaliThl (eiepaIbHBIX OPTaHOB rOCYJapCTBEHHON BIIACTH,
UX CTPYKTypa, TIpaBOBOM KOHTEHT. AKTyaJgu3alMs HCIOJIb30BaHUs HH(OPMAIMOHHBIX
TEXHOJIOTMA B OpraHax ToCyJapCTBEHHOW BIacTU. OCHOBHBIE MOJOKEHHS TOCYIApCTBEHHOMN
NOJIMTUKU B c(hepe HCIMOIb30BAHUS MH(POPMAIIMOHHBIX TEXHOJIOTHI B JEATEIBHOCTH OPraHOB
roCylapCTBEHHON BiacTh. lIpropuTeTHBIE HampaBieHUs peanu3aluyd TOCYAapCTBEHHON
MOJIMTUKU B c(hepe HCIMOIb30BaHUS MH(POPMAITMOHHBIX TEXHOJIOTUH B JEATEIBHOCTH OPraHOB
rocyiapcTBeHHON BiacTH. (OOecreyeHHe €IMHCTBA TOCYIAPCTBEHHOW TOJUTHUKH B 00JACTH
UCTIOJIb30BaHMsI MH(POPMAIMOHHBIX TEXHOJOTMHA B JESATEIBHOCTH OPraHOB TOCYJapCTBEHHON
Bractu. ['ocymapcTBeHHasi moimMTuka B chepe MHPOpMaIMOHHO-aHATIUTUYECKOTO 00eCTIeueHUs
rOCyJapCTBEHHOrO  ympaBieHHA. (OCHOBHbIE TIOJOXKEHHS TOCYJAPCTBEHHOW  IOJUTHKU
pEeruoHaIbHON HHPOPMATU3ALINH.
WNHdpopMalmoHHbIe TEXHOJIOTMH B MPABOTBOPYECKOM NEATETBHOCTH M B NPABOOXPAHUTEIHHOM
nesaTenbHOCTH. OCHOBHBIE CaWThl MPABOOXPAHUTENBHBIX OPraHOB, MX CTPYKTypa, MPAaBOBOM
KOHTeHT. VH(popMalinoHHas MHPPACTPYKTypa MpPaBOTBOpUYECKOM nesitensHOCTH. OcobeHHOCTH
uHpopmaTuzanuu ['ocynapcreennoit {ymol. UndopmaTuzanus npaBoTBOPUECKO NeSTEIBHOCTH
Cogera ®enepanuu.
OcHOBHBbIC IOHATHA TEOPUU MHPOPMALMOHHOH 0€30I1ACHOCTH
Wudopmanmonnas 0e30MacHOCTb: TEOpHs, HOPMAaTUBHO-TIpaBoBoe obecneuenue.llonstue
HallMOHaJbHOW ¥ uHpOpManMoOHHON  Oe3omacHocTu.  JlokTpuHa  HMH(OPMAIMOHHOMN
6e3onacHocTd. HanumonanbpHble nHTepechl B HMH(popManMoHHON chepe. Cunbl obecneueHHs
nHpopMaIrmoHHOW  0€30MacHOCTH. VYrpo3sl  Oe3omacHOCTH ~ WH(MDOPMAIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX CpPeACTB U cucteM . [IpuHuunsl obecriedeHus: MH(POPMAIMOHHON
6e3omnacHocT. KoMiproTepHbie BUPYChl. AHTUBHPYCHBIE TPOIPaMMBbI M CPEJICTBA.
I'ocynapcrBennas TaiiHa. [loHATHe TrOCynapcTBeHHOM TaiiHbl. HopMmaTtuBHO-IIpaBoBOE
oOecrnieueHune rocyapcTBeHHoM TaitHbl B P®.3amura rocygapcTBeHHON TalHbI.OpraHbl 3allUTh
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rOCYJapCTBEHHOU TaitHbl. CpeacTsa 3aMIUTEI roCyJIapCTBEHHOU taituel. Hocurenn

roCy/IapCTBEHHOMN taiiHbl.Ilepedenp CBEJICHUI COCTAaBJISIOIINX roCyJIapCTBEHHYIO
taliny.OTHeceHne CBEJICHUN K I'OCYJapCTBEHHOU TaiiHe, UX 3aCEKPEUMBAHUE
u paccekpeurBanue.OcoOeHHOCTH JIOITyCKa OpraHM3aIyu Ha IIPOBECHHE pabot

C MCIIOJIb30BAHNEM CBEACHUM, COCTABIIAIOIINX FOCYJAPCTBEHHYIO TaliHY.

CrpaBouyHO-1IpaBoBbIe cucTeMbl. [loHsTHITHBIN anmapaT. MeToanka cOopa, XpaHeHUs U Tiepeadu
unpopmaruu B CIIC. Ponp CIIC B mpodeccuoHanbHOM aesTenbHOCTH 1opucta. Crnenunduka
ucnonbzoBanuss CIIC B pas3nuuHbIX BHJaX MpodecCHOHAIbHON JeATEeNbHOCTH IOpUCTa
(IpaBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS AEATEIbHOCTb, CyleOHas IesTeNbHOCTh, HOTapHaT,
anBokarypa). Kiaccupukauus CIIC (mo pasnuuabiM  ocHoBaHusM). 3apyOexxnbie CIIC.
Hanpasnenus pa3BUTHs CIIPaBOYHBIX IPABOBBIX CHCTEM.

Tema 4.
CnpaBounble HHGOPMALHOHHBbIE IPABOBbIE CHCTEMbl KAK OCHOBHOW MCTOYHMK IOJIy4YeHHS
npaBoBoii mHpopManuu s cneuuanauctra. OCHOBHbIE MOHATUS M HPUHIUNBI paboOTHI €O
cnpaBouHOil mpaBoBoi cucteMol KoncyneranT Ilmroc. Temarnuecknii nmouck. CocTtaBieHue U
aHanmu3 nogoopku jokymeHtoB. . CIIC Koucymerant Ilmoc. FOpuandeckuit 610k. AHanus
unpopmaruu B CIIC Koncynbrant Ilmoc. CrpaBounast npaBoBasi cuctema ['apant. OcCHOBHBIE
noHsATus. TexHonorusi pabotsl. MHdopManmoHHO-paBoBOE obecrieueHue. AHATUTHUECKHE
BO3MOKHOCTH paboThl ¢ fokymeHTamu B CIIC I'apaHT.

Tema S.
KomnblorepHble 6a3bl JaHHBIX B OpuandeckoM oguce. Coznanue u BefeHUE 0a3bl TaHHBIX.

Tema 6
TexHosiornsi MJIAHUPOBAHMA M BeJAeHMS HWHPOPMALMOHHON [eATEJBHOCTH B cdepe
wpuauyeckux ycayr. Hcnonp3zoBanue MS  Project i MmaHUpOBaHHS — FOPUAMYECKON
nestensHOCTH. ['paduueckuii cnocod npeacraBiaeHus npaBoBoil nHopmanuu. McnonaszoBanue
MS Visio st opopMiieHus I0puaMUECcKuX 3a1a4

4. MarepuaJibl TeKylIero KOHTPOJISA yCIeBaeMOCTH 00yYaromuxcsi u GoHx
OLIEHOYHBIX CPEICTB MPOMEKYTOYHOM ATTECTANUM MO IUCHUIUIUHE (MOTYJII0)

4.1. PopMbl U MEeTOAbI TEKYLLEro KOHTPOJZIA YyCNeBaeMOCTU U
NMPOME>XYTO4YHOM aTTecTauum.

4.1.1. B xone peanuzauuu aucuumuinabl «MHpopmaTtuka u MH(OPMALMOHHBIE TEXHOJIOTUU B
npo¢eCCUOHAIBHON JIESTETbHOCTHY HCIOIb3YIOTCS CIEAYIOLIHE METOAbl TEKYLIEro KOHTPOJIS
YCIEBAaEMOCTU O0yYarOIINXCSI:

- IPYU IPOBEIEHUH 3aHATUH JIEKIIMOHHOTO TUIIA: ONIPOC, TECTUPOBAHUE.

- ipu nposenenuu npakrudeckux 3auaTuil: Tect (T), 3agaun (3),Kelic-3ananus (K3)

4.1.2. Dx3aMeH NMPOBOAUTCA ¢ MPUMEHEHHEM CJIeTYIOIIUX MEeTOA0B (CpeaCcTB): yCTHAS;
C IEMOHCTpAIUeil OCHOBHBIX HABBIKOB pa0OThI B MH(POPMALIMOHHBIX CHCTEMAaX.

4.2 MaTepuasbl TeKyLLero KOHTpPoJis ycneBaeMocTu

Jlekuust 1 UndopManmoHHbIe TEXHOJIOIMH KAK 00beKThl TYMAHUTAPHOIO IIO3HAHUS.
MecTo ¥ poib HH(POPMALMOHHBIX TEXHOJOIHIl B IOPUAHYECKOH JeATEIbHOCTH
Tembl 17151 00CyKIEHUS.

1. Ilpeamer u nmoHaTHe MHGOPMATUKU
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2. Uudopmatrka B cucTeMe 3HaHUH
3. UHdopMalimoHHbIE CHCTEMBI: TIOHSATHE U OCHOBHBIE CBOMCTBA.
4. OtanuuTeIbHBIE 0COOCHHOCTH 000 I0pUANYECKON HH(POPMALIMOHHON CUCTEMBI
5. Koapomonus MHQOPMAaTUKU U I0PUCTIPYISHIINN
Bonpocs! 1J1s1 HHTEPAKTHBHOIO 00CY:KICHHUS
Onpenenvre NoHATHE UHPOPMATUKH.
Ha3zosure npeaMer nHpOpMaTUKH.
OxapakTepu3yiiTe OCHOBHBIE ATAlbl Pa3BUTHsI 3HAaHUM 00 HH(pOpMaIUH.
Pacckaxxute 006 nHpOpPMAaTHKe KaKk KOMIUIEKCHOW CHCTEME HayYHbIX 3HAaHHH 00 MH-
dhopmarmn.
Yro Takoe KOABOIIOLHS HH(POPMATUKHU U FOPUCTIPYACHIIUN ?
6. Ilepeuncnure KpuTEepUU pazrpaHUUYCHUs HHOPMATHKHU KaK HAyKHd U Y4eOHOH auc-
LUIUIMHBI.
Jlekuus 2 UndopmannonHoe oduecTso. Moaenu rocyiapcTBEHHOr0 peryJiMpoBaHust
pa3sBUTHA MH(POPMALIMOHHOIO 001IIeCTBA.
Cemunapckoe 3ansitue Ne 2
Tembl 1151 00CyKICHUSA
1. Mopenu rocyIapCTBEHHOTO PEryIMpPOBaHUs HHPOPMAITMOHHOTO OOIIECTBA: XapaKTepUCTHKA,
OCHOBHBIE HOPMAaTHUBHBIE AKTHI.
2. CucreMa opraHOB BJIACTH PETYIUPYIOMNX Tporiecc nHpopmaTtuzanuu.Poccuiickas
Oenepanus
3. HopmatuBHO-ipaBoBO€ obecnieueHue npouecca nupopmaruzanuu PO.
4. TocynapcTBeHHas HHPOPMALTMOHHAS TTOJIUTHKA.
Bonpoch! 17151 ”HTEpaKTUBHOTO 00CYKICHUS
1. IlepeuucnuTe OCHOBHBIE MPU3HAKU HHPOPMAITMOHHOTO OOIECTBA.
2. OxapakTtepu3yiTe npoodaemMbl pa3BUTHS HHPOPMAILIMOHHOTO O0LIECTBA.
3. KaxoBa rnaBHas 1enb (GOpMHpPOBaHUS U pa3BUTHs HHGopMalnoHHOro odmectsa Poccun?
4. Ha3oBure 3a71auyl ¥ IPUHIMIIBI Pa3BUTHS HHPOPMALIMOHHOTO OOIIECTBA.
5. Kakue meponpusitus npexycMoTpensl ['ocynapcTBenHoi nmporpammoiil « HdopmarmonHoe
obmecTBo»?

b=

N

Jlexkuus 3 I'yo6anbHbIe HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE ceTH (UHTEpHeT)
Tembl 1151 00CyKICHUSA
. UcTopust 1 MpUHIIUATIBI OpTraHU3AIMH TIIO0ATBHBIX KOMITBIOTEPHBIX CETEH
. [IpodheccronanbHblil mouck nHbopMaiu B cetu MHTEepHET
. Cucrema TOMEHHBIX UMEH
. CripaBOYHHMKH ¥ TIOMCKOBBIE CHCTEMBI III00aTBLHOTO MacIiTada
. Pycckosi3pIuHbIE TOMCKOBBIE CUCTEMBI U CITPABOYHUKH pecypcoB MIHTepHET
. YrpaBnenue MIHTepHETOM: MEKyHapOJHO-IIPABOBOM aCIIEKT
Bomnpocs! 1J1s1 HHTEPAKTHUBHOIO 00CYXK/ICHHA
1.  KakoBsl BakHeiue cBoiictBa cetu HTepuet?

AN N AW

2. Oxapakrepusyite NoHsTHE ceTU VIHTEpHET.
3. B uem cocTouT TexHojoruueckas ocHoa cetu utepuer?

4.  Onumwure OCHOBHBIE CITy>KObI ceTh HTepHeT.

Jlexkuusi 4 DjieKTPOHHOE rOCyIapCTBO
Tembl 17151 00Cy:KIEHUS.
. IlonsiTe «ONEKTPOHHOE TOCYIAPCTBO»
. Lenu 1 3agaun peanuzanusi CUCTEM «JIEKTPOHHOIO rOCyIapCcTBay

N —
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3. Enunas cTpykTypa o0ecriedyeHrs: B3auMOJICHCTBUS B paMKax «DJIEKTPOHHOTO IrOCYAapCTBa»
4. CaliTbl OPraHoB roCyAapCTBEHHOMN BIaCTH
5. OcHOBHBIE TOCYAaPCTBEHHBIE YCIYTH, OCYIIECTBISIEMBI B JJIEKTPOHHOM BHJIE
Bomnpocs! 1J1s1 HHTEPAKTHUBHOIO 00CYXK/ICHHA
1. Oxapakrepu3ylTe MOHITHE «IIEKTPOHHOE NPABUTEIBCTBO» U HA30BUTE NPEAIOCHIIKH €r0
(dbopMupoBaHus.

2. Hazosute Oeiii 1 3aJa4u FOCy,H&pCTBCHHOfI IIOJIMTHUKHU I1O (I)OpMI/IpOBaHI/II-O «AJICKTPOHHOI'O
rocygapCrBa».

3. KakoBsl ycioBusi GyHKIIMOHUPOBAHUS MHOTO(YHKIIMOHAILHOTO IIEHTPA TPEIOCTABICHUS
rOCYJAPCTBEHHBIX U MyHUIUIIAJIBHBIX yCIyTr?

4.  Yro takoe EnmHas cucreMa 3IEKTPOHHOTO B3aUMOJEHCTBUS WH(GOPMAIIMOHHBIX CHCTEM
«QJIEKTPOHHOIO TOCyAapCcTBa»?

Jlexnus S IIpaBoBas nH(opMaTHKa M IpaBoBast HHGOPMAaLU.
Tembl 17151 00CyKIeHUSI
[IpaBoBast uH(pOpMaTHKA B CUCTEME 3HAHUI
IIpaBoBast nH(popMaTU3aLHs
Peanuzanus rocy1apcTBEHHOM MOTUTHUKY IPABOBON MH(POpMATH3aLIUU
IIpaBoBast uH(popmaTuka
OOBEKTHI M CyOBEKTHI MCCIeI0BaHUS HH(POPMAIIMOHHBIX ITPOIIECCOB B IIPABOBOH cperie
IloHsATHE M CTPYKTYpa NpaBoBOi MH(OPMALUU
Knaccel 3aau nH(popMaTH3auy npaBoBOi cpesl
Bonpocs! 111 HHTEPAKTUBHOIO 00CY KIEHUS
1. MHaiiTe onpeaeneHne NOHATHS U CYITHOCTH ITPABOBOM MH(POPMALIUH.

NHownhkLd =

2. OxapakxTepHu3yiTe MpaBOBbIe HOPMBI KaK 00pa3 MpaBOBON HH(pOpMAITHH.
3. IlepeuncnuTe BUABI U YPOBHU IPAaBOBOI MH(POPMALIUHL.

4. Yto BXOAUT B NOHATHE «HEHOPMATHBHAs MpaBoBasi HHPOpMaLHsD» ?

Jlexuusi 6 UndopMannoHHbIe TeXHOJIOTHH B (pelepaibHBIX M PerHOHATbHBIX OPraHax
roCyIapCTBEHHOM BJIACTH
TeMmbl 1J151 00Cy:KIeHUS.
OcHOBHbIE CalThl (hefiepalbHBIX OPraHOB IOCYJAPCTBEHHOW BJIACTH, UX CTPYKTYpa, NMPaBOBOM
KOHTCHT.
Bonpocs! 1J151 HHTEPAKTHBHOI'O 00CY KACHUS
1. B uem MPOABIACTCA aKTyallnu3alus UCIIOJIb30BaHUA I/IH(bOpMaIH/IOHHI)IX TEXHOJIOTHUH
opraHax rocyiapCcTBEHHOH BiacTu?

2. OxapaxTepu3yiTe LeJH, 3a]]a4ull U MPUHLIMIBI UCTIOJIb30BaHUs MH(POPMAIIMOHHBIX IOJIOTUI
B OpraHax roCyJapCTBEHHOH BJIACTH.

3.  HasoBute mpuopHUTETHBIE HAIpPABICHUS HCIOJIb30BaHHUS MH()OPMALMOHHBIX TEXHO- all B
OpraHax rocylapCTBEHHOH BJIaCTH.

4, Onunyre MEXaHu3M U yCJI0BUA obecrneyeHus CINHCTBA FOCyI[apCTBeHHOI\/'I IIOJIMTUKH
00JIaCTH KCIIOIL30BaHU I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTUH B opraHax FOCYI[&pCTBGHHOﬁ BJIaCTH.

S. OnummMre OCHOBHBIE OCOOEHHOCTHM TOCYAApPCTBEHHON HH(GOPMALMOHHON CHCTEMBI
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IIPaBJICHUC).

6. HaszoBure OCHOBHBIE IIOJIOKEHUS TOCYAAPCTBEHHOM  IOJUTHUKU  PETMOHAIBHOU
nH(bOpMaTH3AIMH U YCIIOBUS €€ peaTn3aliu.

Jleknust 7 UnopManmoHHbIe TEXHOJIOTMH B IPABOTBOPYECKOH eSITeJIbHOCTH U B
NPaBOOXPAHUTEIBLHOM JeATeJIbHOCTH
Tembl 1J151 00CyKICHUS
[IpaBoTBOpYECTBO: ONpEEIECHUE TOHATUS
HNudopmanmonHoe odecrieyeHre NpaBOTBOPUYECKOro mporiecca
Ocob6ennoctu nundopmatuzanuu deaepansuoro Codpanusi PO
@OyHKIUH U BUBI IPAaBOOXPAHUTEIbHBIX OPIaHOB
. OCHOBHBIE HAINIPABICHHUS UCTIOIB30BaHMS HH(POPMAIIMOHHBIX TEXHOIOTUH B IESATEITLHOCTH
MB/I
6. ABTOMaTH3MpOBaHHBIE HH(POPMAIIOHHO-TIONCKOBBIE crcTeMbl (AUTIC) B
IIPaBOOXPAHUTEIBHON JeSITeTbHOCTH
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CY:KIeHHUS
1. OxapakrepusyiTe poib U 3HaUeHHE MHPOPMATMOHHON MH(PPACTPYKTYphI IPABOTBOPUECKON
NEeSITEIbHOCTH.

N

2. Onwumurte 0cO6eHHOCTH UHPOPMAIIMOHHBIX cucTteM ['ocynapcTBeHHOM [IyMBl.

3. HazoBure uH(}OpMaLMOHHBIE CHUCTEMBl MpaBOTBOpUeckod aestensHocTH CoBera
denepauuu.

Jlekuus 8 OcHOBHBIE OHATHS TeOPUH MHGOPMAIMOHHOMH 0€30aCHOCTH
Tembl 1J151 00CyKICHUS
1. Ionstne nHGOPMAIIOHHOH O€30MTaCHOCTH
2. HanmonaneHbie unTepechl Poccuiickoit @deneparyu B ”HPOPMALIMOHHON cpefe
3. OOBEKTHI U CyOBEKTHI HHPOPMAITMOHHOH 0€30IacCHOCTH
4. ’Kvu3HeHHO BakHbIE HHTEpeCHl 00IIecTBa B MH()OPMALIMOHHOMN cpee
5. Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX POTrPaMM
6. CriocoObI 3amuThl TUYHON HHPOpManuu B ceTu MHTepHET
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CY:KIeHHUS
1. Yro Ttakoe «uHbOpMAIIOHHAS OE30MACHOCTH»?
2. HazoBute yrpo3bl nHGOPMAIMOHHON 0€30MaCHOCTH B X UCTOUYHUKH.
3. UTo BXOAUT B COCTaB CPEACTB U CHII oOecredeHrs nHGOpMaIMoHHO O6e3onacHoCcTH?
4. Kakue HOpMaTHBHO-IPAaBOBbIE aKThl BXOJSAT B COCTaB HOPMAaTHBHO-IPABOBOIO OOECHEUEHUs
nH($OpPMAITMOHHOM Oe3omacHoCTH?

Jlexuus 9 I'ocynapcTBeHHas TaiiHa
Tembl 1J1s1 00CyKACHUS.
[lonsiTue rocynmapcTBeHHOW TaiiHbl. HopmaTtuBHO-paBoBO€ oOecIiedeHHE TOCYAapCTBEHHOMN
TaiiHel B PO.
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CY:KIeHHUS
Cucrema 3aUThI TOCYIapCTBEHHOM TaliHBbI
Opransl 3a1UTHI TOCYIaPCTBEHHON TailHbI
CpencrBa 3alIMTHI TOCYAAPCTBEHHOMN TalHbI
Hocwurenu rocynapcTBeHHOM TaliHbI
IlepeueHb cBeleHUI COCTABIAIONINX FOCYIAPCTBEHHYIO TallHy
Oco0eHHOCTH [TONyCKa OpraHu3allMii Ha MpOBEJeHHUE PabOT C UCIOJBL30BAHHEM CBEIACHUM,
COCTAaBIIIOLIMX FOCYJAPCTBEHHYIO TalHY
7. Ceptudukanys CpeacTB 3aUThl HHHOPMAIUN

S S

14



IIpakTuueckoe 3ansatue Ne 1.0OcHoBHbie ¢GyHkuuu CIIC. CrpykTypa eaumHOTO
MH(pOpMaLMOHHOTo MaccuBa. CTapToBOE OKHO, IMIABHOE MEHIO, MTAHEINH.

[Touck m wuzydyenume nokymeHta. MHcTpymeHThl mnoucka. beictpeiii mouck. Kaprouka
noucka. OOmme mnpuHUUOBL ee 3anonHeHus. [loumck mo pexkBu3uUTHBIM monsM. Ilouck 1o
HECKOJIBKMM TOJISIM.

WNucTpymenTs! uist aHann3a npaBoBoro gokymenta B CIIC. Ccplikn, KOHTEKCTHBIN IOUCK,
OIJIaBJICHHE, CIIPaBKa, 3aKJIQJKH, TOCTAHOBKA HA KOHTPOJIb, peIaKIUH.

IIpakTyeckoe 3ansaTue Ne 2. [Tone Tematnka Kaprouku noucka. EnnHeli TeMaTHUeCKUi
KjIaccuukaTop. Y TOUHEHHE MOTy4YeHHON MOA00PKHU TOKYMEHTOB C UCIOIb30BaHHEM Mo TekeT
JOKYMEHTA.

IIpaBoBOii HaBUraTOp Kak MHCTPYMEHT IIOMCKAa OCHOBHBIX JIOKYMEHTOB II0 IIPaBOBOM
npobieme.

AHanu3 cnucka HaWJIEHHBIX JOKYMEHTOB. YTOYHEHHE CHHMCKa, OBICTPBIH MPOCMOTD,
xonuposanue B WORD.

IIpakTnyeckoe 3amsaTme Ne 3. PeruonHaibHoe — 3akoHOJATenbCTBO  Pasmen
"3akononatenbcTBo". MHpOopMarmonnsie bankn Mocksa [Ipod n MockoBckas O61acTs.

WNudopmanmoHHOE HAMOJHEHHE, 0COOEHHOCTH YCTAaHOBKU M momosiHeHus. OcoOeHHOCTH
OpraHU3aIlMY MUCKA: BEIOOP 06a3bl; MHOT00a30BbIN MOUCK. [IpuMepsI moncka 10KyMeHTOB.

Paznen "Mexaynaponssie mpaBoBble akThl'. MHpOpManmonnsiii bank MexayHapoaHoe
IIpaso.

Ocob6ennoctu pabotsl ¢ cucremoit Koncymsrant Ilmroc: Mexaynapoanoe Ilpaso.
WNHpopMallmoHHOE HANOJIHEHHWE M OCOOEHHOCTH TIPEACTaBIECHUS JOKYMEHTOB B CHCTEME.
OcobGennoctu onpenenenust cratyca goropopos B CIIC KoncynsranT [lnroc: MexayHaponHoe
ITpaBo. Ocob6ennoctu Kaprouku pexBusutoB: [lone «Temaruka»; [Tone «Oprany; Ilome «Tum
nokymeHTa»; [lone «JloroBapuBaronmecs: CTOpOHBI».

Paznen "CyneOnass Ilpaktuka". Wadopmanmonnsiii bank Cynebnas IlpakTuka
(mHGOPMAIMOHHOE HAIMOIHEHHE, 0coOeHHOCTH KapTouku Moucka, OCHOBHBIE OCOOCHHOCTH
npezcTaBiIeHus JoKyMeHToB B MHdopmarionHom banke).

Paznen "Kommenrtapum 3akonomatenbctBa'. Mubopmammonnsiii bank KommeHnTapuun
3akoHonmatenbcTBa.  MH(oOpManuoHHOe HamoiHeHue, ocobeHHocTn Kaprouku —mowucka,
0COOEHHOCTH Mpe/IcTaBIeHus T0KyMeHTOB B MH(popmannonHom banke.

Paznen "®opmel noxkymenToB". MHpopmarmonnsiit bank Jlenoseie 6ymaru. Odunumansio
yTBep)KIeHHbIe (BopMbl JoKyMeHTOB. Heoduuuanbubie ¢Gopmbl 10KyMeHTOB. OcoOeHHOCTH
KapTouku noucka.

IIpakTnueckoe 3ansaTme Ne 4.CrneuuanbHble HMHCTpYMEHTHI moucka. (OO030psI
3akoHonarenbeTBa. [lyreBogurenu as ropucroB. CrnpaBouynas uHpopmanus. Kauru u mpecca.
Hcropus 3ampocos.

KoHcTpyKTOp 10rOBOPOB.

IIpakTnyeckoe 3ansitue Ne 5.001mmas xapakTepucTUKa U OCHOBHBIE Bo3MoxHOCTH CIIC
lapanr. CrpykTypa, comepkanue U o0beM WH(POPMAIMOHHOTO MaccuBa. MHTepdeiic u
ocobernoctu paboTsl B cpeae CIIC NapanT: 0CHOBHOE MEHIO, KOMaH/IbI, TAHETh HHCTPYMEHTOB,
OKHa, TaHelb HaBUralUH, IaHelb 3a4a4, HCTOpUs paboThl, >XypHajl, OWU3HEC-CIPaBKH,
SHIMKJIONEANN U TyTEBOAUTEIH.
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Bunel noucka B CIIC I'apant. Bo3moxHOCTH 1 TEXHOJIOTHA peanu3anuu ba3zoBoro noucka.
ITouck noxymeHToB no pexBusutTaM. lIpaBuna 3anomnenus Kaprouku 3anpoca. Ilomck 1o
CUTYyaLUH.

JloronHuTenbHble BuAbl Noucka. [loMck mo ucTouHUKy omyOnukoBaHus. TONKOBBIM
CJIOBApb.

IpakTuueckoe 3ansaTue Ne 6.Paborta ¢ JOKyMEHTaMH M UX CTPYKTYPHBIMHU €IMHUIIAMHU.
[Touck maHHBIX B Tpenenax IOKyMeHTa. Mcrmonb3oBaHHME MOMONHUTENBFHOW HH(OpMAHMUA O
JOKYMEHTE — IOPUJAMYECKUX KOMMEHTapueB K ero (pparMeHtaM, aHaJIUTUYECKUX MaTepUasioB.
3amonHsseMbie (opMbl JokyMeHTOB B (hopmate MS Word u MS Excel. YcranoBka 3akimagok B
JOKYMEHTBI U BKJIIIOYECHHUE T0JIb30BATEIbCKUX KOMMEHTAPHEB.

Pa6Gora co cnmuckamm gokymeHTOB. CopTHpoBKa crucka. [ToMCK B aKTHBHOM CITHCKE.
OuibTpanus U pefakTupoBanue crucka. CoxpaHeHHe JOKYMEHTOB B JIMYHOM MAIIKe.

[IpakTrueckoe 3ansaTue Ne 7.DHIMKIONEINH PEIIEHUNA W MHTepakTuBHbIE [lyTeBoauTenn
cuctembl APAHT, Duuuknoneaus cyneOHOW mpakThkd, bubmmoreka koHCymbranuid. Kaaper,
bosnbiias 6ubimoTexa IpUCTa - peIIeHus SKCIEPTOB M0 IPABOBON CUTYAlLlUH.

Vcnonb30BaHNEe HMHCTPYMEHTAIbHBIX CpeACTB M pexuMoB padorsl CIIC — Mammna
BpeMmeHu, [lomHoTekcroBble penakuuy, B3anMocBszaHHble NOKyMeHTHI, [loxoxue cyneOHbIe
pelIeHns] 1 KOMMEHTapuH, JIOKyMEHTBbI Ha KOHTPOJIE U JIp.

B03MOXHOCTH 3KCHIOpPTa JOKYMEHTOB U UX 00pabOTKH.

IIpakTyeckoe 3ansitue Ne 8.Co3nanne npaBoBbIX JOKYMEHTOB ¢ ucnoib3zoBanuem CIIC
I'apant. KoHCTpYKTOp TPaBOBBIX JOKYMEHTOB.

Wutepuer-pecypcest CIIC INapanTta. UnTepHeT-Bepens ['apanT-oOpa3oBanue.

IIpakTyeckoe 3anaTue Ne 9. [Ipoxoxxaenue recroB Ha 3HaHue CIIC Koncynprant Ilnroc
u ['apanr.

Pemenne KOHKYpCHBIX 3aJaHMM 1O TPaBOBBIM BOIPOCAM C  HCIHOJB30BAaHUEM
MHCTPYMEHTOB noucka u aHanutudeckux marepuanos CIIC Koncynprant Ilntoc u ['apanT.

Hcnonp30BaHue ONTHMAIbHBIX TEXHOJOTMYECKUX LEMOYEK MTOMCKA IPABOBBIX JTOKYMEHTOB
JUISL PEIIEHUS IPABOBOM 3a/1a4M.

3ajaHue IO PpELICHUIO 3aJa4 BBIIOJHAETCS NYTEM JEKOHCTPYKLMM CHUTyallud Ha
COCTaBHbIE TIOMCKOBBIE 3ajaud. Jls BBINOJIHEHUS OJHOW IOMCKOBOM 3a/laud MpHUMEHSETCS
HOPMaTHB COOTBETCTBYIOILETO BUJA IMOHUCKA (110 PEKBU3UTaM, MO KOHTEKCTY U T.J.). Bpems
HEOOXOAMMOE ISl MOWCKAa OJHOTO BapHWaHTa PEIIeHHs] He JOJKHO mpeBbimath 20-30 MUHYT.
HopmaTtuBHOEe Bpemsi i1 BBINOJHEHUS M OG(OPMIEHHUS OJHOIO 3aJaHHsl OIpPEAeseTCs
IIPENOAABATENIEM C YYETOM MOATOTOBICHHOCTH CTYACHTA.

IIpumepsl 3anaq.

1. I'paxxpanky @., KOTOPOH IO HACIEACTBY JOCTANIACh IPUBATU3UPOBAHHAS KBAPTUPA
cBoei 0alymku ¢ TeneoHOM, MPEANPHUITHE CBA3U 0053270 MOBTOPHO 3aKJIIOYUTH JIOTOBOP Ha
YCTaHOBKY JOMAIIHETO TeiaedoHa ¢ B3MMaHUEM COOTBETCTBYIOIEH miatel. Cama rpaxkaanka O.
CUMTAET, YTO €H, KaK COOCTBEHHMIIE KBAapTHUPHI, HEOOXOAMMO IHINb NMEepeo(HOPMHUTH IOTOBOP
okazanus TenedoHHol cBs3u. KTo mpaB B 3TOM cuTyamnuu?

2. Cpenn paOOTHUKOB TaMOKHM BO3HHK CIIOp O KauecTBe ToBapa. OIHM M3 HHUX
CUMTAJIM JAECHUCTBHUS BJIAJCIIbLIA TOBAPA MIPABUIIBHBIMH, IIOCKOJIBKY TOJIBKO CTOPOHAM IO JOTOBOPY
NPUHAIISKUT MPaBO Ha BBIOOP BHJA TPAHCIOPTAa NpHU IMepeBo3ke ToBapa. OAHAKO OJUH M3
TaMO>KEHHUKOB 3as1BUJI, YTO IIEPEBO3UMBIN TOBAp UMEET IPU3HAKU MOANEIBbHOM npoxyKuuu. Kto
13 paOOTHUKOB TAMOKHH TTpaB?

3. Jlnst paspernieHusi Bompoca o0 YIyYIICeHWH SKWJIMIIHBIX yCiaoBUM cembu 1. u
KUIUINHOTO KOoH(imMKTa Mexay A. um B. anmunucrpaums H-ckoit obnactu moctaHoBuia
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NPEIOCTaBUTh UM KBAapPTUPHI B COOTBETCTBUHU CO CBOMM MocTaHOBIeHUEM. [Ipokypop obpatuics
B CyJl C UCKOM K aJIMUHUCTpAllMM M TpakJaHaM O NPUMEHEHUU MOCJIEICTBUI HUYTOKHOCTH
Ha3BaHHBIX CJIEIOK M O IEpPECElIeHUHM 3THUX TIpaXJaH B paHEE 3aHMMAEMbIE UMH IKHUIIbIE
nomerieHus. Kto npas B 3Toi cutyauuu?

4. Kaccannonnasi nHCTaHIMS, IPOBEPsIs JOBOABI CTOPOHBI, YCTAHOBHIIA, YTO B JIEJIE
HEeT JIaHHBIX O TOM, YTO OTBETUMK OBLI HAJUIEKalIUM 00pa30oM H3BEUIEH O BPEMEHU U MECTe
npoBesieHus cyieOHOro 3acefanus. B nene nMeroTcs 1Ba 3aKa3HbIX YBEIOMJICHHS O BPYUYEHUH
MOYTOBOTO OTIPABJIEHUS OTBETYMKY: IMEPBOE C OTMETKOM MOYTHl O TOM, YTO ajJpecar Io
YKa3aHHOMY aJpecy HE 3HAUMTCs; BTOPOE C OTMETKOM, YTO MHCbMO BPYUEHO OXPaHHHMKY BCETO
oucHoro 3maHmsa. Mexay TeM IpeNCTaBUTENIEM HUCTLA ObUIO CHENAHO 3asBICHUE B aJpec
apOUTPa’KHOTO Cy/1a, YTO OTBETUHK yBepoMIIeH TenedoHorpammoit. Kro mpas B 3Toit cutyarmn?

5. I'paxxpanun H., HampaBngBmuii 1o moute >kajgol0y Ha pelIeHHE TaMO>KEHHOTO
OpraHa, IOJy4YWJ] 3a TOJNKMCHI0 HadaJbHMKA 3TOTO0 TAMOKEHHOIO OpraHa OTBET, B KOTOPOM
TrOBOPUJIOCH, YTO €ro kajo0a ocTaBiieHa 0e3 PacCMOTPEHHs IO CYIIECTBY, OCKOJIbKY He Oblia
uM noanucana. [TpaBomepHoe 11 peleHue NpuHsI pyKOBOJUTEIb TAMOKEHHOTO OpraHa’?

6. B xome mnpoBepku TOBapa B a’poONOpTy TaMOKEHHUKH OOHApYXWUJIHU, YTO
NEPEBO3UMBIM TPy30M SBISIOTCS HAKIEWKM OT HOBOTO IMOMYJSPHOro BHUAeopuiIbMa U
MapKUpOBaHHbIE KOPOOKU JJisi KOMIBIOTEPHBIX BUACOAMCKOB. Brazgenern toBapa oOBSICHUI 3TO
0COOEHHOCTSIMH HCIIOJHEHHUS JIOTOBOpa Ha IMOCTAaBKY BHUACONPOIYKLMH, MApTUS KOTOPOH MO
YCIIOBUSIM KOHTpakTa Obl1a HanpasieHa B Poccuio BOIHBIM Iy TeM.

IIpakTHyeckoe 3anaTue Ne 10. Ctpykrypa u coctaB koMrnoHeHToB CYBJ] MS Access.

OOmbexThl 0a3 JaHHBIX: TaONUIBI, 3apOCHl, GopMbl, oT4eThl. Co3AaHue TAOIUIBI B PEXKHME
KOHCTpykTOpa Tabmuil. Kmroun. Cxema manHbIX. CBsi3piBaHue Tabmuil. BBoja, coptupoBka u
(GunbTpanys JaHHBIX B TAOIHLIAX.

IpakTuyeckoe 3ausatue Ne 11. @opmer. Co3nanue Gopm ¢ momomeio Mactepa Gopm.
N3menenue Buaa Gopmbl B pexxuMe KOHCTPYKTOpa Gpopm.

Hpakrunyeckoe 3ansitue Ne 12. TTouck nadopmarmu B MS Access.

Hcnonp3oBaHue 3ampocoB i noucka. Pabora B pexuMe KOHCTPYKTOpa 3ampocoB.
CocraBiieHre MHOTOTA0JIMYHOTO 3aIpoca.

Buner 3ampocoB. 3ampockl Ha BBIOOPKY, C TapamMeTpoM. BeruucisieMbie OIS,
['pynnupoBKa JaHHBIX B 3alpocax AJis MOJYyUYEHUS] UTOTOB.

3anpocsl Ha co3aHue TaOIuIbl 1 OOHOBJICHUS 3alKCeH.

IIpakTnuyeckoe 3ansitue Ne 13. [Ipencrasinenne nanHeix B OTyerax.

Haznauyenne OtueroB. Co3nanue MHOTOTAOJMYHOTO OTYETA B PEKUME MacTepa OTYETOB U
B PEXXHMME KOHCTPYKTOpa oT4eToB. ['pynnupoBka qaHHbIX. MITOroBele 3HaUY€HUs JUISl YACIOBBIX
oJIEH.

IIpakTnueckoe 3ansitue Ne 14. Cozmanue ctpykrypbl bJl llenTpa ropuanueckoit
IIOMOIIM HAcCEJIEHUIO 10 33JaHHON cxeme naHHbIX. Co3nanue ¢opm. PenakrupoBanue ¢opm c
MOMOIIIBIO KOHCTpYKTOpa Gopm. 3anonnenue b/ naHHbIMU.

IIpakTHyeckoe 3anaTue Ne 15. CocTaBieHue 3anpocoB B COOTBETCTBUU C 3a/IaHUEM.
KoHcTpynpoBaHue 0T4ETOB B COOTBETCTBHUH € 3aiaHueM. Co3/1aHre KHOMOYHBIX (POpM.

IIpakTuueckoe 3ansitue Ne 16. OcHOBHbIE TOHSATUS TpOeKTa. 3agauu. Pecypchl.
Hasnauyenus. Buasr Tabmu.

[Mnanuposanue padot B MS Project. Co3nanue cnimcka 3agad. CTpyKTYpHpPOBaHHE CIIMCKA
3anad. Onpenenenue cBsazeld Mexay 3agadamu. OrpaHndeHus. Pacuer BpemeHM 1is 3agaui.
Ha3nauenne qurensHocTH 3anadaM. Vcnonb3oBaHue noBTopsitomuxcs 3agad. OmnpeneneHue
OrpaHUYeHUI U KpailHuX cpokoB. PaboTta ¢ nuarpammoii ['anTta a5t mpocMoTpa pacnpeneneHus
BpeMEHHU. THIBI 3aBUCUMOCTEN MEXKY 3aJadaMy. BapuaHTbl yCTaHOBKH.
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[InanupoBanue pecypcoB B MS Project. Cozmanue crnmcka pecypcoB. Hasnauenue
pecypcoB 3anayaMm. [lepeHoc Tpyno3aTpaT B CBEpXypOUHBIE.

Hcnons3oBaHue MpencTaBlIeHUH MIPU IPOCMOTPE MPOeKToB. HacTpolika npeacTaBicHUn.
VYnopsinounBaHue 3a/1a4 B [IPEICTABICHUH.

IIpakTuyeckoe 3ansitue Ne 17. AHanu3 u onTUMU3aNus TUTaHa npoekta B MS Project.
CroumMocTh 3a/1a4 ¥ HazHaueHUU. BripaBHUBaHME CPOKOB IpoBe/eHUs paboT. BripaBHUBaHKE
3arpy3Ku pecypcoB. AHAIIU3 CTOUMOCTH IPOEKTA.

OrtcnexxuBanue npoekta. CTpareruu W NPUHIUIBL OTCIEKHMBaHUSA mpoekTa. Pabora ¢
0a30BBIMH W TIPOMEXYTOYHBIMH IUTaHaMH. BBox ¢dakrtudecknx maHHBIX. OpraHuzanus
nporiecca oOHoBieHHs. OOHOBIEHHME 3amad I OTOOpakeHUs (AaKTHUECKUX CBEICHUH.
Hcnonp3oBaHue GpakTHueCKUX 3Ha4eHUH U 3aTpaT. [[pocMOoTp X012 BBINOIHEHHUS.

OtueTsl 0 X0z1e BhIMONMHEeHU MpoekTa. O630pHbIe 0T4eThl. OTYeTh 0 3arpaTax. OTYETHI O
npeBbIeHnn Oromkera. OTueTsl 0 BpeMeHu. OT4eTsl 0 3arpy3ke. HacTpoiika oT4eTos.

IIpakTnueckoe 3ansaTme Ne 18. Coszmanue HoBoro mnpoekta: I[locTpoeHue 3anad.
Onpenenenue oTAenbHBIX 3a1a4. OTKpeITHE (haitia mpoekTa. BBoa ocHOBHOW MH(pOpMAIuu o
npoekrte. Kanennapu npoekra. Pabota co cTpykTypoii mpoekra. BBoag cyMMapHBIX U MPOCTBIX
3aja4. 3aJaHue CBA3ei MeX Iy 3aJauaMu.

Coznanune pecypcoB M HasHaueHue 3arpar. Co3maHume cnmcka pecypcoB. M3MmeHeHue
cBelieHU 0 pecypcax. 3amanue HasHaueHuWil. [IpencraBnenust Mcmonb3oBaHue pecypcoB U
3a/1a4.

BBon u ananu3z unHbopmarum o 3aTpatax. BHeceHHe KOPPEKTUB BO BPEMsI BBIOJIHEHUS
IIPOEKTa

Ycrpanenue npoGiieM ¢ pecypcaMu M OTCIEKMBaHME NMpoeKTa. BoisiBieHne KOH(IMKTOB
pecypcoB. Ycrpanenue KOHQIUKTOB. Vcnonp30BaHue U H3MEHEHHne 0a30BOro IIaHa.

IIpakTuyeckoe 3ansaTue Ne 19. VcnonszoBanue MS Visio. Coznanue U pe1akTHpOBaHUE
nuarpamm. Co3nanue rpagukoB npoekToB. Co3aHue opraHu3alMoOHHbIX quarpamm. CosnaHue
cereBbix auarpamm. Cosznanue rpadukoB npoektoB. Co3mgaHue BPEMEHHBIX JuarpamMM JJis
NPOCMOTpPa COCTOSIHHS TIPOEKTa. OJKCHOPT BPEMEHHBIX IUarpaMM M CO3laHuE TpaduKoB
OTcnexxrBaHue COCTOSIHUS POEKTOB C IMOMOIIBIO TpadukoB [anTa.

IIpakTuyeckoe 3anaTue Ne 20. Cozmanue cereBbIXx auarpamm. Mcronb3oBaHue
muarpamm Visio.

Coznanue cereBbix nuarpamMM. CoeanHenue (puryp B cereBbix quarpammax. CoxpaHeHue
uHpopmarun B purypax cereBoix nuarpamm. Co3maHue CeTEBBIX OTYETOB.

Hcnonp3oBanue muarpamm Visio Juisi aHaln3a MPABOBBIX MaTEPHANIOB: CyJcOHbBIC
pelIeHUs, YroJOBHbIE /1€, aKThI 3KCIIEPTU3 U T. II.

Hcnonp3oBanue amarpamm Visio coBmectHo ¢ MS Office System. Cozmanue HOBBIX
muarpamm Visio B (aiinax Office. BerpanBanue xomuii nuarpamm Visio B daitnel Office.
Ces3piBanue quarpamm Visio B aiter Office.

4.3. OueHo4YHble cpencrtea ansa I'IpOMe)KYTO‘IHOﬁ aTreCTaluumnm.

4.3.1. ®opMupyemblie KOMIETEHIIUN

Kon Hanmenosanue Koz srama ocBoeHus HaumenoBanue »Tarma
KOMITETEHIINU KOMITETEHIINHU KOMITETEHIINHU OCBOEHHS KOMIIETEHIINU
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YK OC-2

CIIOCOOHOCTH
MPUMEHSTh TPOCKTHBIN
MOAXOX TIPH PELIEHUU
po¢eCCHOHATBHBIX
3a1au

YK OC-2.1.1

CHOCOOHOCTBbYYNTHIBATh B
MPOEKTHON JIESTEILHOCTH
OCHOBHBIC  HAIpaBJICHHUS
SKOHOMHYECKOM MOJUTHKU
roCyJIapcTBa, ux
BO3JICHICTBUE HA Pa3BUTHE
Ppa3IUYHBIX chep
SKOHOMHKH CTpaHbl,
MPUMEHSTh  3HAHUS O
MEeXaHU3Max
B3aMMOJEHCTBUSA
SKOHOMHYECKHUX
MPOLECCOB U SIBJIEHUW, UX
COLIMAJIbHO-
IKOHOMHYECKOE
coJiepxaHue u
WCIIONTb30BaTh
nHpopmaruto,
HE00XOTUMYIO TUTST
OpUEHTUPOBAHUS B
OCHOBHBIX TEKYIIHX
npobjemMax SKOHOMHKH, B
TEHACHIIUIX pa3BUTHUSA
HAIlMOHAJILHOTO PHIHKA;

YK OC-2.1.2

CIIOCOOHOCTh B MpoIIecce
pa3paboTku MpOeKTa
PYKOBOJICTBOBATHCS
COLMAIIBHO  3HAYMMBIMHU
npobyieMamMu u
nporeccaMu  OOIIECTBa,
OCO3HaBasi COIMAJBHYIO H
KyJbTYPHYIO  3HAaYMMOCTb
CBOCH Oynymieit
npodeccuu;

OIIK OC-5

CnocoOHOCTh BHEIPATH
HOBBIE TEXHOJOTHH U
METOIUKU
MPOTUBOACHCTBHS
yrpo3aM HallMOHAJIbHON
0e30MacHOCTH

OIIK OC-5.1.2

CIIOCOOHOCTH
OpI/IeHTI/IpOBaTBCﬂ B
pa3MYHBIX BHJAX YIpo3
0e30IacHOCTH "
MOCJIEICTBUSX pealln3alluu
3THX yTpo3

OIIK OC-5.1.3

CIIOCOOHOCTh  YNpPaBJIAThH
peanus3anueil  opraHamu
TOCYJApCTBEHHOMW BJIACTH U
OpraHamu MECTHOTO
CaMOYIIpaBJIEHUs BO
B3aMMO/JICHCTBUN c
HUHCTUTYyTaMU

TpaXXTaHCKOro  0OIIecTBa
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MOJIUTUYECKUX, BOEHHBIX,
OpTraHU3alMOHHBIX,
COIIMAJIbHO-
SKOHOMHMYECKHX,
MH(POPMALMOHHBIX,
MPaBOBBIX U UHBIX MeEp,
HaTpPaBICHHBIX Ha
MPOTUBOACHCTBUE YIrpo3am
HaIlMOHAJILHOU
0€30MacHOCTH

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

Bonpocs! pis noarorosku no reme «Ilipasosas nHpopmaruzanus».
[TpaBoBast nH(pOpMaTHKA: TOHITHIHBIN arapar.
IIpaBoBast nH(pOpMaLKs B CETH UHTEPHET
Ponb 1 MecTo nH(MOPMAIIMOHHBIX TEXHOJIOTHI B TIPaBOBOH cdepe.

HopmarusHast npaBoBast nH(popMarys u ee kiaccudukarus.

HNHupopmanimoHHOE 3aKOHOAATENbCTBO. OCHOBHBIE HOPMATUBHBIE AKTHI.
OcHoBHble non0keHNs KoHLlenuuu 351eKkTpoHHOTo npasuTenberBa Poceniickoit denepanun
Mopenu npaBOBOrO PEryIMpOBaHMsT MH(POPMALMOHHBIX OTHOLICHUH B 3apyOeKHBIX CTpaHax.
DNEeKTPOHHOE MPABUTEILCTBO 3apyOEKHBIX CTpaH.
WNHpopMaLmoHHbIE TEXHOIOTUHU B (pe/iepaibHbIX OpraHax rocylapCTBEHHOH BlIacTu
HNHdopMamoHHbIe TEXHOIOTUN B PETHOHATIBHBIX OpraHaX roCyAapCTBEHHOHN BIACTH

. Opransl rocymgapcTBeHHOW Biactd B ceTd HWHrepHeT. Odunmanpapiii moptan. Crenuduka

IIPAaBOTBOPYECKUX U IPABOIPUMEHUTEIBHBIX CAUTOB.
l'ocynapcTBEeHHBIE YCIYTH B DJIEKTPOHHOM BUJie. OCHOBHBIE TOCYAAPCTBEHHBIE YCIyTH B PD.
I'ocymapcTBenHble  aBToMatusupoBaHHble  cucteMbl. ['AC  «lIpaBocymue»:  OCHOBHBIE
XapaKTEPUCTUKH CUCTEMBI.

Bonpocs! qi1s1 moaroroBkm k teme: « Aaopmannonnas 6e30macHoOCTb»
Nudopmarmonnas 6€30macHOCTh B CUCTEME HAITMOHAIBHOM 0€3011aCHOCTH
VYrpasienue nHGOpMAIIMOHHON 0€301MacCHOCTHIO Ha TOCYJAPCTBEHHOM YPOBHE
[ToHATHST «KOMITBIOTEPHOE MPECTYIUICHNUE» U «MHPOPMAIIMOHHAs O€30MaCHOCTbHY.
Buas! koMnbroTepHBIX pecTyIuieHni. CriocoObl M METOBI MPETYNPEKICHNS KOMIIBIOTEPHBIX
MPECTYIICHUIA.
Bupl KOMIBIOTEPHBIX BUPYCOB M UX KJIACCH(PUKALINS
BpenoHnocHbie mporpaMmMbl
Kubepbe3zonacHocTh
l'ocynapcTBeHHas TaliHa
JInyHas 0€30MaCHOCTH II0JIL30BATENSI U METOJIBI €€ 00ECIIEUEHUS
HNudopmarmonHo-ricuxojornyeckast 0€30MacHOCTb
Kpunrorpadus kak meton odecriedeHus: KOHOUICHIMATLHOCTU ¥ AyTEHTUYHOCTH UH(OPMAIIHH.

TunoBble KOHTPOJIbHbIE 3a4aHUA U MaTepuanbl, Heobxoaumsie pgns
OLeHKM 3HaHUHW, YMEHUH, HAaBbIKOB, XapaKTepu3yloLWuxX 3Tanbl
c¢dopMUpoBaHUA KOMMNETEHUUN NO AaHHOW AUCUMNJIMHE

* 3amgaHus Ha IPOBEPKY CPOPMUPOBAHHOCTH MEPBOTO KOMIIOHEHTA KOMITETEHITUN —
«3HaTHY:
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o Bompocsl k 3k3aMmeny— Bompocsl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.

o TecrtoBble 3a1aHus1, OTHOCSIIUECS K KATETOPUU «JIETKUN BOIIPOCH.

* 3amaHus HA TPOBEPKY C(HOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMIIE-TCHIIUN —

«YMETbY:

Bomnpocsr k 3x3ameny— Bonpocel NeNe. 51-60,83-97, 120-130, 161-170, 215-224.
Permate KOMIUIEKT TUIIOBBIX 3a7a4 (Kelc-MaKeTOB) K 3a4eTy — Keic- 3a/laHus 10
Temam 1.2, 1.5,3.1,3.2.
Pewrars 3ananus 11 mpoOMeKyTOUYHOM aTTeCTAllMd U KOHTPOJISI CAMOCTOSATEIIbHOM
pabotel — 3amanus NelNe 1-68.
TecToBbIC 3a1aHUs AJIS TEKYIIETO U PyOSIKHOTO KOHTPOJISI, OTHOCSIIIIHECS K
KaTeropuu «BOIPOC CPEIHEU CIOKHOCTH.

* 3amaHus HA TPOBEPKY CHOPMUPOBAHHOCTH TPETHETO KOMIIOHEHTA KOMITETEHITUN —
«Bimanets»:

Bomnpocs! k 3x3ameny— Bompockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
Brnagetrs MeTomamu penieHnii 3aJaHUi KOMIUIEKTa TUTIOBBIX 3a/1a4 (KEeHC-TIaKEeTOB)
K 3a4eTy — Kelc-3a1anus no temMam 1.2, 1.5, 3.1, 3.2.
Biagets MeToaMu pemieHui 3ajaHui 11 IPOMEXKYTOYHOM aTTecTaluu U
KOHTPOJISl CaMOCTOSITENIbHOU paboTsl — 3ananust NeNe 1-68.
TecToBbIe 3aMaHusI 7151 TEKYIIETO M PyOEKHOTO KOHTPOJISI, OTHOCSIIHUECS K
KAaTe€ropuu «TPYIHBIA BOIIPOCH.

Bomnpocel Kk 3xk3aMeny

OcHOBHBbIC TOHATHS W NPHHOHUINBI PadoThl €O CHPABOYHON NPaBOBOM CHCTEMOi
Koncyabsrant Ilnroc

1. [TonsiTHe TpaBoBOM MH(POPMATHKH. 3a/1a4i PABOBOI HH(OPMATHKH.

2. [TpaBoBast unpopmanus. [loHsTHE U BUIBL.

3. OdunmanbHas mpaBoBast HHGOpPMAIIUS.

4. Heodunuansnas npaBoBas nHpopManus.

5. ITonsiTue ropuanueckas Texuuka. CpeacTsa, METOABI U IPUEMBI.

6. PexkBU3UTBI IPAaBOBOTO TOKYMEHTA.

7. Yo Takoe HOpMAaTHBHBIE IIPABOBbIE FOPUINUECKUE aKThl, KAKOBA UX IOPUANYECKAs
CHJia U BO3MOXKHBIE (hOpMBbI?

8. JlaiiTe onpeneneHne HOpPMaTUBHOTO MPABOBOTO AKTa.

9. KakoBbl 00s3aTenbHbIE YCIOBHS BCTYIUIEHUS B CHJIy HOPMATHUBHBIX IPaBOBBIX
aKTOB?

10. CdopmynupyiiTe Ha3zHaueHWE HWH(DOPMAITMOHHBIX CIPABOYHO-TIPABOBBIX CHUCTEM
(CIIC). KakoBbl UX MpeUMyIIECTBA U OCOOEHHOCTH MCIIOJIb30BAHUS.

I1. Kakne MCTOYHMKM NOIy4YeHHs MPaBOBOW MH(pOpPMALMU CYLIECTBYIOT, B KaKUX
Clly4asx UX CJeIyeT UCIOIb30BaTh?

12. [Touemy noctyn k mpaBoBoil MH(popManuu yepe3 MIHTEpHET HE MOXKET 3aMEHUTh
ucnomab3zoBanue CIIC?

13. Moxer mu CIIC mnoOnHOCTBIO 3aMEHMTh OpUCTAa IIPU pEHIEHUH MpodieM
MOJIb30BATENS U MOYEMY?

14. [Touemy rocynapctBo He JOJKHO BBICTYNATh PazpabOTYUKOM MPOodhecCHOHAIbHbBIX
CIIC?

15. Kaxkue sransl pazsutus CIIC B Hamel ctpaHe MOKHO BbIJIETUTh?

16. Kakue ocHoBHbIE 3aaun 1 nepcnekTuBbl pazButus CIIC Ha coBpeMeHHOM 3Tane?
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17. OxapaKTepH3y171Te OCHOBHBIC BO3MOXXHOCTHU CIIPABOYHBIX IIPABOBLIX CUCTCM.

18. OcHoBHble cBoiicTBa 1 napametpsl CIIC.

19. [TonHoTa M cTpyKTypa HHPopManoHHbIX 6ankoB CIIC.

20. [TonsiTue pasaena u nHGOpPMAITMOHHOTO OaHKa.

21. [Tpuntuner noctpoenus b cuctem no genepaabHOMY 3aKOHOIATETHCTRY.
22. ITpob6aema ropuauueckoit 06padotku nupopmaruu B CIIC.

23. Texnonoruu nepenaur HHGOPMAINH MOIH30BATEINIO.

24. OcHOBBI TeOpUH UHPOPMAITUOHHOTO TTOUCKA.

25. NHubopMaimoHHO-TIOUCKOBBIH S3bIK.

26. Turbl HHGOPMAITMOHHO-TTOMCKOBOTO SI3BIKA.

217. [TpuHuMn noxdopa KIIFOYEBBIX CIIOB.

28. WNunexkcupoBanue u pyopuninpoBaHue IPaBOBOM HH(POPMAITUH.

29. [TonsiTne m 3amaun, pemaemsie ¢ ucronb3zoBanuem CIIC.

30. OOmas xapakTepucTrka cucreMsl «KoHCynbTaHTH»

31. Kakoit wHpopmanmonnsiii  6ank CIIC «KoncymeranT Ilmroc»  comepkut

JOKYMEHTBI TOJIbKO OpraHOB TIOCYJapCTBEHHOM BJIIACTM M MECTHOIO CaMOYIIPaBJICHUS
KOHKPETHOTro cyobekTa PD?

32. [TpoxomaT 5mu mpaBOBBIE TOKYMEHTHI BBIYUTKY II€pe]l MOMEIICHHEM UX B 0a3y
JAHHBIX CIIPAaBOYHO-IIPABOBOM CHCTEMBI?

33. Urto nmonumaeTtcs nmoa nHdopmarmonasiM 6ankom CIIC?

34. Uro noHuMaeTcs noj akTyanuzanrueid THPOpMaIIMOHHBIX OaHKOB?

35. Uro Takoe ropuauyeckas oopaboTka?

36. Kakue cBoiicTBa mpuCyIU IOpUANIECKON 00paboTKe?

37. B yem 3akmouaercs nporecc knaccudukanum (pyopHukanum) 10KyMeHTOB?

38. OcHoBHbl€ 3a7aun, pemaeMsble ¢ nomouisto CIIC. Orpannyenus B MCIIOIb30BAHNN
CIIC.

39. Hctounuku noctyruienus: nadopmarmu B CIIC.

40. Uto monumaercst moxa moiaHotoi nHpopmarmonHoro 6anka CIIC. Kpurtepun, mo
KOTOPBIM MOXKHO OLIEHUTh MOIHOTY npenocrasisieMmoit CIIC unpopmarum.

41. OcHOBHBIE TOAXONBl K pa3OMEHUI0 MaccuBa MPaBOBOM HHGpopMalnuu Ha
OTJIeNbHBIC 0a3bl. XapaKTEPUCTHKA MOIX0/1a, MpuHATOr0 Komnanuei “Koncymnbrant [Tmroc”.

42. Bo3moxHbIe criocoObl akTyalu3aluil UHPOPMAMOHHBIX OaHKOB. AKTyalu3aIus
Wb B cucremax Koncynsrant Ilmroc.

43. CrpaBounble mnpaBoBble cuctembl KoncynsranT Ilmtoc. CoctaB M Kparkas
XapaKTEepPUCTUKA CHCTEM IO (elepaibHOMY 3aKOHOJATEIhCTBY, coiepxkanue Kb kaxmon u3
CHCTEM.

44. CrmpaBka K JJOKYMEHTY, €€ pOJib 1 0COOCHHOCTH.

45. Crnioco0Obl ompezienieHus cTaTyca JOKYMEHTa, IPEJICTaBICHHOTO B pa3MYHbIX
cuctemax cemeiictsa Koncynprant [lntoc.

46. OmnpeneneHne HCTOYHUKA OMYOJMKOBaHMS JIOKYMEHTA, IPEICTABIEHHOTO B
cucremax Koncynsrant [Lmroc.

47. Ilenb © OCHOBHBIE D3JIEMEHTHl ropuandeckod o00pabotku. OcobeHHOCTH
IOpUANYECKON 00paboTKH JOKYyMEHTOB B cuctemax KoncynsranT Ilmtoc.

48. I'ne pacnonoxeHo nmukrorpadguueckoe MeHIO?

49. I'me pacnonoxena nanenb coctogHust okHa KoncynbranT [Tmroc?

50. Kakyro kiaBuIly IOCTaTOYHO Ha)KaTbh, YTOOBI BBI3BATh CIPABKY IO CHCTEME
Koncynbrant?

51. Bunel noucka B CIIC «KoncynbsranTtlitoc» u oxapakTepusyiTe OANUH U3 HUX.
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52. Yro mpezncraisieT coOOH KapTOUKa MOUCKA.

53. OcHoBuble nHCTpYMeHTHI norcka B CIIC Koncynprant [lnroc.

54. Hasnauenue beicTporo noucka.

55. Ha wuyemM ocHoBan mnouck pokymeHToB B cucreme Koucymbrant Ilmroc?
[lepeuncnuTe KiIr0ueBbIe MO CPeid PEKBU3UTOB IOKYMEHTA.

56. Kakue noruueckue onepaunu pomyckatotrcs B cucreMax Koncymnprant [lmtoc?

57. Urto ykaspiBaeTcs B HHPOPMAIIMOHHOM CTPOKE KApTOUKU PEKBU3UTOB?

58. Omnpenenenue u xapakrepuctuka ccbuiok B CIIC.

59. MecTo u poJib IpUMEYaHUH K JOKYMEHTY.

60. Metoauka noucka 10KkyMeHTOB B CIIC mpu U3BECTHBIX pEKBU3UTAX.

TemaTtuuecknii mouck. CocraBjieHHe U AHAJIHU3 NOA0OPKHU JOKYMEHTOB

61. Meronuka nmoucka nokymeHToB B CIIC B citydae, Korjja peKBU3UTBI HEU3BECTHBI.

62. BapuanTtel TemaTuueckoro mnoumcka. B Kakux ciydasx HCHOJb3YeTCsl Ioje
Temaruka?

63. OxapakTepusyiiTe BO3MOXHOCTH pabOThl co cmuckoM nokymeHToB B CIIC
«Koncynprantllinrocy.

64. Haznauenue [IpaBoBoro HaBuratopa. TeXHOJIOTHS UCIIONb30BAHNUS.

65. Ha3oBure cnenuanbHble HHCTPYMEHTHI ITOMCKA.

66. Kakune wcrounmkun mnpaBoBod wuHpOpManuu (TIOMUMO 3aKOHOJATEIbHBIX )
npenctaniensl B CIIC Koncynprant [Tnroc?

67. Cpencta a5 aHajaM3a HallIGHHOTO JTOKYMEHTA.

68. Oco0eHHOCTH TeMAaTUYECKOrO TOUCKA.

69. [Tone TemaTtuka Kaprouku noucka. Crnenuduka paboTsl ¢ pyOpUKaTOPOM.

70. [IpaBoBOlf HaBUTATOpP Kak HMHCTPYMEHT IIOMCKa OCHOBHBIX JOKYMEHTOB IIO
IIpaBOBOM Mpobiaeme. AHaNKU3 CMcKa HalJIEeHHBIX TOKYMEHTOB.

71. Ucnone3oBanue [lyreBoauTeneit 1 0TBETa Ha MPABOBOW BOMPOC.

CIIC Kouncyabstant ILmoc. FOpuauyeckuii 0J10K.

72. Paznen "MexayHnapoauble mpaBoBble  akThl'. MHpopmaunonuslii  bank

MexnaynaponHoe IlpaBo. Ocobennoctu Kaprtouku pexsusutoB: Ilome «Tematuka»; Ilone
«Oprany; [Tone «Tun nokymenray; [lone «/loroBapuparoniuecs CTOpOHbD.

73. Paznen "CyneOnas Ilpaktuka". Mudopmanmonnsiii bank CyneOnas Ilpaktika
(uapopmanmonHoe HamonHeHue. OcoOeHHocTH KapTouku moucka, OCHOBHBIE OCOOEHHOCTH
npeAcTaBiIeHuss JTOKyMeHTOB B MuHdopmammonnom banke). Hcnonp3oBanme Wb Cynebnas
[IpakTuka crienuanucTaMu (PUHAHCOBO-DKOHOMHYECKOTO MPO(UIISL.

Anaim3 uadpopmanuu B CIIC Koncyabrant Ilinroc

74. OxapakTepu3yiTe BO3MOXHOCTH padoThl ¢ TekcToM JokymeHnTa B CIIC.

75. CrenumanbHble  HMHCTPYMEHTBl moucka. IlyreBomurenn [uisi  KaapOBHUKOB,
HSKOHOMUCTOB U topucToB. CripaBouHas uHpopmanusa. Kuuru u npecca. Mcropus 3anpocos.

76. Hasnauenue u ctpykrypa IlyreBogurenei.

77. Bunsl cipaBo4yHO# HH(pOpMaLIMK ¥ BAPUAHTHI AOCTYIA K HEH.

78. [lepeuncnure cpencTsa Juis MOCTOSHHOTO oOpalieHus K JokymeHTam. Mcropus
3aIpOCOB.

79. O0630pBI 3aKOHOIATETHCTRA.

80. Knuru n npecca. Bapuantsl gocryna.

81. Paznen "®opmer mokymentoB". MuHdopmanmonusiii bank Jlenosbie bymaru

(HH(bOpMaI_[I/IOHHOG HaII0JIHCHHC, 0COOEHHOCTH KapTO‘-IKI/I IIOUCKA, pCAAKTUPOBAHUEC JOKYMCHTA B

Word u Excel).
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82. Mexanunsm pabotsl KoHCTpyKTOpa 10roBOpOB.
CnpaBouynas npasoBasi cuctema ['apant. OcHoBHbIe MOHATHSA. TexHo0rNsA padoTHhI.
NudopmannonHo-npaBoBoe odecrevyeHue.

83. Kakue Buasl wuHbOpMamuu coaepkarcsi B CIPAaBOYHO-TIPABOBOWM CHUCTEME
'APAHT?

84. [Tepeuncnure Buapl noucka B CIIC «I'apanT» U oxapakTepusyiTe OJIMH U3 HUX.

85. Bo3MOXHOCTH 1 TeXHOJIOTHS peannu3alui bazoBoro moucka.

86. ITouck nokymeHTOB 1o pekBuzuTaM. IlpaBuna 3anonnenust Kaprouku 3anpoca.

87. TexXHONO0rus MOMCKA MO CUTYALUH.

88. OxapakTepu3yiTe BO3MOXXHOCTH paboThl co crnuckoM mgokymeHtoB B CIIC
«l"apanT»

89. OxapakTepusyiTe BO3MOXHOCTH padoThl ¢ TeKcToM JokyMeHTa B CIIC «I"apaHT.

90. CdopmynmupyiiTe OCHOBHBIE TIPUEMBI paboThl ¢ mankamu noibs3oBarens B CIIC
«I"apaHT».

91. Kakoii Bua moncka MOXET TMOMOYh HAWUTH JOKYMEHTHI 1O OMNHCAHMIO

MPAaKTUYECKOW MPOOJIEeMbl B Pa3IMYHBIX O0NACTAX XO3SHCTBEHHOW AEATENBHOCTH C TOMOUIBIO
KJIFOYEBBIX CIIOB?

92. Kakoil Bua mnoucka MO3BOISIET HAWTH JIOKYMEHT, oOjanas MHUHHUMaJbHBIMU
CBE/ICHUSIMHU O HEM, U PE3yJIbTAaT OUCKA OyIET MAKCHUMaJIbHO TOYHBIM?

93. Kakum BuaoM mnoumcka MOXHO HAWTH KOHCYJIBTAllMOHHBIE MAaTEpUalibl, MpHU
YCIIOBUH, YTO M3BECTHO Ha3BaHUE Ta3€Thl WU )KypHaJa, B KOTOPBIX OHU OITyOIMKOBaHHbI.

94. Kakoif knmaBuIeil OpICTpOro AOCTYNa MOXHO 3alyCTUTh MOUCK MO PEKBU3HUTAM,
HAXOJISICh B JIIOOOM MECTE CUCTEMBI?

9s. Kakoii kiaBuieit OpICTpOro A0CTyNa MOKHO OTKPBITH TIOUCK TI0 CUTYaluu?

96. Uro moapaszymeBaeT moj co00i COPTHPOBKA CIHCKA IO CTETIEHU COOTBETCTBUS?

97. Kakum 00pazoM MOXHO TIOCTPOUTH MOAOOPKY ITOKYMEHTOB IO OMpEACICHHOM

TEMAaTUKE, CBA3aHHBIX C ONMPEICICHHBIM TUIIOM MPaBoBOW UH(pOpMaIun?
AHaJIMTHYeCKHE BO3MOKHOCTH padoTsl ¢ JokyMeHTaMu B CIIC «I"'apaHT».

98. Kakum BHOM MoMcka MOKHO HalTH aBTOPCKHUE MAaTEpHalbl IO OyXTrajlTepCKUM U
MIPaBOBBIM BOMPOCaM, IpHU yciioBuu, 4To u3BectHo ®.M.0. aBropa?

99. Jlnga kakoro BuAa moucka mpuMeHnMa (QyHKuus «OTKpbIBaTh JAOKYMEHTHI B
U3BJICUEHUSX)?

100. Kaxue BUabI TOKyMEHTOB MOXKHO NOCTaBUTh Ha KOHTpousib B CIIC TAPAHT?

101. Kakas kHONKa Ha naHENM WHCTPYMEHTOB ITO3BOJMT IOJCYHATATH KOJIMYECTBO
CTpaHUIl B HAll/ICHHOM JIOKyM€eHTe?

102. Uto Takoe MammHa BpemeHu?

103. BapuanTtbl paboThI ¢ penakiusiMy MpaBOBOTO IOKYMEHTA.

104. Biaumocss3zanubie JokyMeHTHI, [loxoxkue cyneOHble pereHnsi 1 KOMMEHTapHH.

105. Co3nanue npaBoBbIX JOKyMeHTOB ¢ ucnoyib3oBanreM CIIC I'apant. KoHcTpykTOp
MPaBOBBIX JOKYMEHTOB.

106. [Iepeuncnure snnuknoneann u myresoautenu CIIC "apaHT.

Oaunmnuana Ha 3Hanue CIIC KoncyabranT Ilntoc u l'apanr.

107. VYkaxuTe peKBU3UTHI 3aKOHA U HOMEP CTaTbH, i€ JAAETCS ONPEE/ICHUE MOHATUS
«JIUCTaHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOIOTUI.

108. Haiimure oTBET Ha BONPOC: BO3MOXKHO JIM OTYUCIIEHHE CTYJIEHTOB BO BpEMS
OTITyCKa 10 OEpeMEHHOCTH U pojiaM? YKaKUTE PEKBU3UTHI 3aKOHA M HOMEP CTaThH.

109. Vkaxute pazMep TOCYyAapCTBEHHOW TOIUIMHBI TMPU TOJa4e B CYJ HCKOBOIO

3asBJICHUS O PACTOP)KEHUH Opaka. YKaXUTe PEKBH3HUTHI 3aKOHA U HOMEP CTAThH.
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110. Bama ¢upma xoueT pacTOprHyTh TOTOBOpP C MapTHEPOM, O YeM HallpaBHIia
COOTBETCTBYIOIICEe TMpeiokeHune. [lapTHep HE OTBETHII HAa MPEIJIOKCHHE B TEUCHHE IBYX
MecsieB. MoxkeTe JIn Bbl PacTOPTHYTh JIOTOBOP B CyAE€OHOM TOpsiIKe (YKaKUTE PEKBHU3UTHI
3aKOHA U HOMEDP CTaThu)?

111. Jlo xakoro Bo3pacta peOCHKa POAUTEIN MOTYT U3MEHHUTH (aMUIHIO0 peOeHKa 0e3
ero cornacusa? YKaXHUTe CTaThIO 3aKOHA

112. Kakoit noxymeHT ropoga MOCKBBI perjaMEeHTHPYET YCTPOMCTBO “‘NeKauymx
MOJINLIEUCKUX .

113. MoxkHO 1M TpoAaBaTh CIUPTHBIE HANUTKUM HAa TEPPUTOPUM By3a? VYKaKUTE
PEKBU3UTHI 3aKOHA U HOMEP CTaThH.

114. Kakoit nokymeHT ropoga MOCKBBI pENIaMEHTHPYET YCTPOWCTBO <«JIEKAYUX
HOJULIEUCKUX» ?

Texnosorust padorsl ¢ 6azamu 1aHHBIX B MS Access.

115. Uro mnonumaeTcs mox TepMmuHamMu «06aza gmaHHbIX» W CYBJI? Yewm
XapaKTepu3yeTcs pessIroHHas 6a3a TaHHBIX ?

116. Kakwue tunel faHHbIX Hcnionb3yroTes B MS Access?

117. KakoBbl (yHknmu cBsizeid Mexay tabmunamu? Kak obecrieunBaeTcst CBSI3b MEKIY
tabmumaMu B MS Access? KakoBbl (PyHKIIMM KITFOUEBBIX MOJIEH U UHIEKCOB?

118. Kak no6GaBuTh uiu yaaiuTh mose B Tadaure?

119. Uto Takoe NepBUYHBIN KIIFOY, BHEITHUN KITFOY, HHJIEKC?

120. Uro moHUMaeTcs MoJ MojieM MOJCTaHOBKU? B ueM cocTouT HazHaueHHE MacTepa
MOJICTAHOBOK, ¥ KaKOBHI €r0 (DYHKITUU?

121. Kak obecrieunBaeTcst eTOCTHOCTh TaHHBIX B MS Access?

122. Jlns yero ucnoib3yercs: kKHomouHas (opma B MS Access, Kak OHa co3gaercs U
HaTOJIHsEeTCs ?

123. [Tepeuncnure seMenTsl Au3aiiHa GoOpMbI, OTUETA.

124. B kakumx cinydasx W Ui 4ero co3maroTcs nomduHeHHble (popmbr?  Kak

penaKTUpyoTCs, PopMATHPYIOTCA, TIEPEMEIIAIOTCS, YIAISIOTCS U J00aBIISIOTCS Mo GopMax B
MS Access?

125. Jlnst kakux 00beKTOB B MS Access MOKHO BBITIOJIHATH ONEPallid COPTUPOBKHU U
bunbpTpay JaHHBIX?

126. B kakue o0bexThl B/ ¥ 17151 4ero BBOAATCS BBIUMCISAEMBIC TIOJIS?

127. B uem cocrouT Ha3HaueHHME KOHCTPYKTOpa 3ampocoB U paboTa ¢ HUM B MS
Access?

Co3nanue u Begenue 0a3pl 1aHHbIX LleHTpa opuanyecKoi MOMOIIH HACEJIEHHIO.

128. OObekThl 0a3 JaHHBIX: TaOJHULIBI, 3aIIPOCHI, POPMBI, OTUETHI.

129. CopTHpoBKa U GUIBTpaLMs JaHHBIX.

130. KaxoBbl ¢yHKIMN cBsizel Mexay Tabmunamu? Kak obecrieunBaeTcsi CBS3b MEXKIY

tabmuaMu B MS Access? KakoBbl (PyHKIIMM KITIOUEBBIX MOJIEH U UHIEKCOB?

131. B yem 3akmouarorcs 0cOOEHHOCTH paboThl ¢ OOIbIIMMHU 0ObeMaMu JaHHbIX? Kak
COCTABJISIIOTCS 3apOChl HAa CO37aHUE TaOIHIIbI, HA OOHOBJIICHHE NAHHBIX B 3aMUCAX TAOIUIIBI?
[Tokaxxute Ha puMepax.

132. B gem 3aximrouarotrcst 0coOEHHOCTH pabOThI ¢ OOJMBITUMU 0ObeMaMu JTaHHBIX? Kak
COCTABJISIIOTCS 3aMpPOChl Ha 0OABJICHHUE 3aMrceld B TaOIHITy, HA yIAJICHUE 3allicei U3 TaOIuIbI?
[Tokaxkxute Ha MpUMEpaXx.

133. B dem 3akimrouaroTcs OCOOCHHOCTH TEPEKPECTHBIX 3ampocoB B MS Access?

[Tokaxxute Ha mpumepe.
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134. Kak coznmaercss mepekpecTHBI 3ampoc C MOMOIIBI0O MacTepa 3ampocoB B MS
Access? [IpuBenute npumep.

135. Kax cozmaercsi mepekpecTHBIN 3ampoc B pekUMe KOHCTpykTopa B MS Access?
[IpuBeauTe mpumep.

136. Kax moxxHO chopmMupoBaTh 3aroIOBKU CTOJIOIIOB M CTPOK MEPEKPECTHOTO 3arpoca
B MS Access? [IpuBeaure npumepsl.

137. Kak B MS Access co3maeTcss OT4eT C MOMONIBI0 Mactepa oTderoB? Kak
BBHITIONHSETCSI PelaKTUPOBaHUE M (OpMaTHpOBAHUE OTYETa B PEKHUME KOHCTPYKTOpPA OTYETOB?
HazoBute pa3nenst oTuera.

138. Kak B oruerax B MS Access BblnonHseTCsl IpynnupoBaHue aaHHbix? Kaxk
OpraHuU3yeTCs MOABEIEHUE UTOTOB B OT4YETE?

139. Uto moHMMaeTcs MoJ MojeM MOACTaHOBKKM? B ueM COCTOMT Ha3HayeHHWe MacTepa
MOJICTAHOBOK, Y KAKOBBI €10 (QYHKIIUU?

140. Kak oOecrieunBaercs [e10CTHOCTL JAHHBIX B MS Access?

. Ucnoan3oBanue MS Project st niianHnpoBaHusi I0pUANYECKOM eATeJTbHOCTH.

141. BBeznenue cBeieHMi 110 IPOEKTaM U HACTPOKKA CTAHAAPTHOIO KaJICHAAPSI.

142. Co3znanue cyMMapHbIX U TOMYMHEHHBIX 33/1a4.

143. Kak xpansarcst nanHeie «BHyTpw» (haiina mpoekra MS Project (kak rpynmupyercs
IIpoeKTHas nHpopmarus)?

144. N3 xakuX OCHOBHBIX AJIEMEHTOB cOCTOUT HHTEep(deiic MS Project?

145. JaiiTe onpezeneHne NpoekTa. YTo Takoe MPOEKTHBIN TPEYTrOJIbHUK?

146. Kak coznaBarh TaOGMuUIBl HA OCHOBE CYIIECTBYIOLIUX TAOIUI] U C «HYIISD»?

147. Kak mpocmarpuBath, pemakTHpoBaTh, (OpMATUPOBATH M YIANSATh JaHHBIE B
Tabnuax?

148. Kak xpansarcs nanuble «BHyTpu» (haiina npoekra MS Project (kak rpynmupyercs
MpoeKTHas nHpopmarus)?

149. Kakum o00pa3om (¢ TOMOIIBIO Kakoro »sjieMeHTa wuHTep(elica) mpoeKTHas
nHpopmarust oTobpakaercs B mporpamme?

150. N3 xaknxX OCHOBHBIX AJIEMEHTOB cOCTOUT uHTEp(deiic MS Project?

151. JlaiiTe onpezeneHne npoekra. YTo Takoe MPOEKTHBIN TPEyroJIbHUK?

152. Kak co3gaBarh TaOaMIIBI HA OCHOBE CYIIECTBYIOIINUX TaOIHUIL U C «HYIISD»?

153. Kak mnpocmarpuBaTh, penakTupoBarh, (opMaTupoBaTh M YAAISATh JaHHBIC B
Tabnumax?

154. Kak nonb3oBarecs CTpyKTypHOU (uiabTparuei u aBTopuabTpom?

155. Kak HacTpauBarh mnapameTpbl TIpyNNHMPOBKUM JAHHBIX M TPYNIHUPOBKU C
HWHTEepBanamMu?

156. Kax omHOBpeMEHHO HCTIOIB30BaTh COPTUPOBKY, TPYIIITUPOBKY M (PHIBTPAIHIO?

157. Uro Takoe nuarpamma ['aHTa 1 U3 KaKUX 3JIEMEHTOB OHA COCTOUT?

158. Kakue momuabl auarpammsl ['anta BiiroueHsl B MS Project u s cero onu
MpeHa3HAYEHbI?

159. Kak ¢opmartupoBare miKady BpEeMEHH «BPYUYHYIO» U C IIOMOIIBIO CPEJCTB
aBTOMaTHU3HPOBAHHOT'O MacIITAOMPOBAHUS?

160. Kak penaxktupoBath IpOeKTHbIE JaHHBIE Ha 1uarpamme ['anTa?

161. UYrto Takoe ceTeBoit rpaduk?

162. Kakue Buapl cereBbIXx rpagukoB BkItoyeHbl B MS Project m s cero oHu
MpeHAa3HAYEHbI?

163. Kak ycranaBnuBarh mapaMeTpsl pacrioyiokeHus 0J10KOB Ha rpaduke?

164. Kak penakTupoBaTh MPOEKTHBIC TaHHBIE HA CETEBOM Ipaduke?
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165. OOmBsicHUTE CBA3b 3aJ1a4, pECYPCOB M HA3HAUCHHI.

166. Kak ycTpoeHsl nuarpammel HCIIOIB30BaHUs 3a4a4 U PECYPCOB;

167. Kak ¢opmarupoBars BpeMEHHYIO KAy, BCIIOMOTaTeIbHBIC JTUHHH W TEKCTOBBIC
CTUJIM ATUX AUarpamm?

168. Kakune MeTomky NprMEeHSIFOTCS ITPU ONPEAEIICHUH ITUTENBHOCTH POEKTA?

169. Kak B MS Project paccuntbiBaeTCst JUIMTEIBHOCTD (ha3bl U IpoeKTa?

170. Kak n06aBnsaTh B MPOEKT 3a71auu, (ha3bl U 3aBEPIIAOIINE 3a0a9H ?

171. Kak onpenensite 3aBUCUMOCTH MEXY 3aa4aMu?

172. Kakue tunsl 3aBUCUMOCTEN MEXy 3a/layaMU CYIIECTBYIOT U KaK OHH BIIUSAIOT Ha
pacueT KaJeHJapHOro IJIaHa MPOEKTa IporpaMmoit?

173. Yro Takoe MOBTOPSIIOIIMECS 3a/1a4H, KaK UX JT0OABIATH B POEKT?

174. Kak coctaBnsiTe ciucok pecypcoB npoekTa?

175. Kakune Tvnel 3a1a4 CylmecTBYIOT M KaK OHM B3aUMOCBSI3aHbl C HAa3HAUYECHUSIMU ?

176. Kak onpenenste natel Hayana U OKOHYAHUS HA3HAYECHHUS?

177. Kak BBOAMTH TaHHBIE O MEpEepbIBaX B UCIIOJIHEHUY 3a7a4?

178. Kak onpenenars cocTaB pecypcoB Ha BpeMs CO3aHMsI Ha3HAYEHUN?

179. Kakue MeToauKy NpUMEHSIOTCS IIPH ONPEEIEHUN 3aTpaT Ha MPOEKT?

180. Kak paccunThiBaroTcst 001ue 3aTpathl Ha MPoekT B MS Project&

181. N3 dero ckiiagpiBatoTCs 00IIME TPY03aTPAThl HA MPOESKT?

182. W3 gero ckiiapiBatoTCA 3aTpaThl HA HCIOJB30BAHUE pecypca B MPOeKTe?

183. W3 yero ckiianpiBaroTCA 3aTpaThl HA 3a71a4y ?

184. Uro Takoe 6a30BbIH MJIaH U Y€M OT OTIIMYAETCS OT TeKyIIero?

185. UYewm 6a30BBIi IJIaH OTIAUYAETCS OT TPOMEKYTOUHOTO?

186. Jlnist uero npegHazHauYeH METOI OCBOSHHOTO oO0bema?

187. Kakune ocHOBHBIE TapaMeTphl UCIIONIb3YIOTCS B METOIE OCBOEHHOTO 00beMa?

188. [louemy 11 aHanu3a MPOEKTa MO METOAY OCBOCHHOIO 00beMa HyX HO
IIPEIBAPUTEIBLHO COXPAHUTD €ro 0a30BbIi M1aH?

189. Kak ¢dopmarupoBath mKamy BpEeMEHH «BPYYHYIO» M C IIOMOIIBIO CPEICTB
aBTOMATHU3HPOBAHHOTO MacIITAOUPOBaAHUS?

190. Kak penaktupoBaTh NpOEKTHBIE JaHHbIE HAa quarpamMme ['anrta?

191. OOBsICHUTE CBA3b 3a7a4, PECYPCOB M HA3HAYCHHIA.

192. Kakue MeToauky NpUMEHSI0TCA IIPH ONPEIEIICHUN JJINTEIBHOCTH IPOEKTa?

193. Kak B MS Project paccunTbiBaeTCst JUIMTEIBHOCTD (ha3bl U poeKTa?

194. Kak 1o0aBnsiTh B IPOEKT 3a1a4M, (pa3sl U 3aBEPIIAIONINE 3aTa9K?

195. Kak onpenenars 3aBUCUMOCTH MEX]Ty 3a1a4aMu?

196. Kakue Tunbl 3aBUCUMOCTEN MEXy 3aJa4aMu CYIIECTBYIOT M KaK OHU BJIUSIIOT HA
pacyeT KaJICHJAapHOTo IIaHa TPOEKTa MporpaMmmMon?

197. Kak cocTaBisTh cCiuCOK pecypcoB IpoekTa?

198. Kaxk onpenensate naTel Hauana ¥ OKOHYaHUS Ha3HAYEHUS?

199. Kak BBOOUTH JaHHBIE O NI€pepPbIBaX B UCIIOJHEHUHM 3a/1a4?

200. Kak onpenenars cocTaB pecypcoB Ha BpeMs CO3aHMsI Ha3HAYEHUN?

201. Kakue MeToauku NpUMEHSIOTCS [P ONPEIEICHUHN 3aTpaT Ha MPOEKT?

202. Kak paccuutsiBaroTcst 001ue 3aTpathl Ha MpoekT B MS Project&

203. N3 gero ckiagpiBaroTCs 00IIKME TPYI03aTPAThl HA POESKT?

204. N3 gero ckiiaipiBaroTCA 3aTpaThl HA HCIOJIB30BAHHUE pecypca B MPOEKTe?

205. W3 gero ckiiapIBatoTCA 3aTpaThl HA 3a7a4y?

206. Urto Takoe 6a30BBIH IJIaH U Y€M OT OTIMYAETCS OT TEKYIIETO?
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I'padpuuecknii cnocod nmpeacrasaeHusi npasosoii nHGopmanun. Ucnoan3oBanne MS
Visio 1j1s1 opopmiieHUs IOpUAUYIECKHUX 3a1aY.

207. KakoBbI oTIHUuTENBHBIE 0COOEHHOCTH BEKTOPHOU TpaduKu?

208. M3 xakux OCHOBHBIX YacTel cOCTOUT OKHO Microsoft Visio?

209. Kak oprannzoBaH MHOTOCTpaHUYHBINH JOKyMEHT B MS Visio?

210. KakoBbI OCHOBHBIE KOMaH/1bl MEHIO M MaHEeTU UHCTpyMEeHToB MS Visio?

211. Uro Takoe 1mabdiaoubl MS Visio, 1 Kakue BO3MOXHOCTH MPEACTaBICHBI IS paOOTHI
¢ HUMU?

212. Kakune Bo3MokHOCTH mipesicTaBiieHbl B MS Visio a7 BbIACTICHUS YIEMEHTOB?

213. Jljig 4ero ucnoib3yercss U Kak OCYIECTBISETCS TPyNIUPOBKA U pa3rpyHIpoOBKa
snemenToB B MS Visio?

214. Kakue BosMoxkHOCTH nipeacTaBieHbl B MS Visio [1st BBIICTICHUS 2JIEMEHTOB?

215. Kak ocymectBnsieTcst popmatupoBanue snemMeHToB B MS Visio?

216. Kak ocymiectisieTcst coeauHeHue aneMeHToB B MS Visio?

217. Jlnst wero B MS Visio mpuMeHsIeTCsl pacTpe/ielieHUe ¥ BbIpaBHUBaHUE GUTYp a
TaK)X€ MCIIOJIb3YETCS HalpaBIIstomas?

218. Kakune Bo3MokHOCTH mpesicTaBieHbl B MS Visio aist paboTsl ¢ TeKCToM?

219. Kakyro pons B MS Visio urpatot ciou? Kakue BO3MOKHOCTH TIPEICTABICHBI JIJIs
paboThl ¢ HUMH?

220. Kak ycranaBnuBarorcs napamerpsl n3oopaxenus B MS Visio?

221. KakoBbl BO3MOKHOCTH COXpaHEHHUs JOKYMEHTAa W KOIMPOBaHUS U300pakeHUs B
MS Visio?

222. KakoBbl BO3MOXXHOCTH M3MEHEHHsI MaciiTada U300pa)KeHUs] U MepeMENIeHUs 0
TOKyMeHTY B MS Visio?

223. Kak B MS Visio ocymiectsisiercst mpoepka opdorpaduu B J0KyMeHTe?

224. Kakue BoamMoxkHOCTH npenocTaBisier MS Visio i 3a1uThl JOKyMeHTa?

225. MS VISIO. Coznanve u hopMaTHpOBAHKE TUATPAMM.
226. MS VISIO. Co3nanue rpadukoB MpoeKTOB.

227. MS VISIO. Co3nanue opraHM3allMOHHBIX JHarpaMM.
228. MS VISIO. Co3nanue ceTeBbIX 1Uarpamm.

229. Pabota ¢ Tekcrom B mporpamme MS Visio.

KommuiekT TMIIOBBIX 32/1a4 (Keiic-MAKEeTOB) K IK3aMeHY

TemaTnueckuii nouck. CocraBjieHue U AaHAJIU3 MOAOOPKH IOKYMEHTOB.

3ananmue 1

I'paxxnanka Korosa B. C., maTh Tpoux nerei, pemmsia CMEHUTh paboTy.

Brrsicuure:

1. ITo xakum npodeccusiM ¢ BpeTHbIMU YCIOBUSIMH Tpy/a el 3ampenieHo padboTtars?

2. CKOJbKO JTHEW OTIyCKa B COOTBETCTBHUH C 3aKOHOJATEILCTBOM €11 MoJlaraeTcst npu
yCIIOBUHM, 4YTO OHa Oymer paboraTth 1o mnpodeccnu C BpPEAHBIMH YCIOBUSIMU TpyZAa, B
OpraHu3allly, B KOTOPOU HE 3aKJIF0OYEH KOJUIEKTUBHBIN T0TOBOP?

3. Cmoxer nu KoroBa B. C. 3ameHUTh YacTh CBOEro OTIYCKa JEHEKHOUN
KOMIICHCAIMeH, €CTi OHa OyzaeT paboTaTh Mo Mpodeccuu ¢ BpeIHBIMH YCIOBUSAMU TpyAa?
3ananmue 2

I'paxnanun ['paye B. JI. JIBaguaty mecTy JIeT UMEET YUYEHYIO CTEIIEHb KaHAMaTa HayK.
Cpox OEpeMEHHOCTH €ro »XEHbI COCTaBIIACT IATH MECSIEB, a UX peOcHKy 4 roma. BeliicHure,

umMmeert Ju rpaxkaanuH ['paueB B. JI npaBo Ha 0CBOOOXIEHHE OT MPU3bIBA HA BOCHHYIO CIIYXO0Yy?
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3amanne 3

VY cynpyroB B Omcke pomwics pedeHok. Orteny pebeHKa-monaHHblii dpaHinuu, Marth U
pebenok - rpaxmaane PO. [Ipu mepeesne Bo @paHIUIO HA MOCTOSTHHOE MECTO JKUTEIHCTBA MaTh
pebeHKa pemmia IpeKpaTuTh rpaxaancTBo PO, npunse nompranctBo Opanruu. Kak moBmustor
JeMCTBUS MaTepUHA I'PaXkKIaHCTBO peOeHKa B COOTBETCTBUHU C POCCUIICKUM 3aKOHOAATEIbCTBOM?

3aganue 4

['paxkqaHUH 3aKITFOUMIT IOTOBOP C TYpareHCTBOM JIOTOBOP O MOKYIKe MyTeBKH B Tannann u
OIUIATHJI €€ MOJHOCThIO. Typomeparop OOaHKpPOTWIICSA, M TOE3/Ka He cocrosyach. KimeHT
oOpaTHiICsi K TYpareHCTBY ¢ TpeOoBaHMEM BEpHYTb JEHbIH. TypareHCTBO BBINOJIHUTH
TpeboBaHUE OTKa3a10Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTh 3a HEMCIIOJIHEHHE J10I0BOpa
JEKUT Ha TypoIepaTope, KOTOPBIM 3asBWJI O OAHKPOTCTBE. BBIICHUTE, Kak JaHHBIA BOIPOC
peliaercs B CyIax.

[Toxynarens He OIJIauYMBAET MEPEAAHHBIN MO TOTOBOPY KYIUIU-NPOJaku ToBap. Bo3HukaeT
U Y TpOAaBIa MpaBo TpeOOBaTh PACTOPKEHUS JOTOBOpA, CChUIAsICh HAa €ro CYIIECTBEHHOE
HapyIlIeHUE.

3amanne 5

I'paxknanky @., KOTOpOH MO HACJIEACTBY JOCTAJACh NIPUBATU3MPOBAHHAsI KBapTHpa CBOEU
0a0ymku C TeneoHOM, TPEINPHITHE CBSA3H 0053aJI0 MOBTOPHO 3aKIIOYHTH JOTOBOpP Ha
YCTaHOBKY JIOMaIlIHETro TejaedoHa ¢ B3UMaHUEM COOTBETCTBYMoIIEH TuiaThl. Cama rpaxkaanka .
CUMTAET, YTO €U, KaK COOCTBEHHHUIIC KBapTHUPBI, HEOOXOAMMO JHIIL TEPeoHOPMHUTH TOTOBOP
okazaHus TenedoHHoU cBsa3u. KTo mpas B 3Toi cutyanuun?

3aganue 6

BrisicHuTe, B Kakux cllydasx ¥ KaKUMH HOPMaTHBHBIMU aKTaMU YCTaHOBJIEHAa 00S3aHHOCTD
paboTtonaresns MPOBOAUTH MOBBIIICHHE KBATH(PHUKAIIUN CBOUX PAOOTHUKOB.

3amanmne 7

BrisicHuTE, MOJKHO JIM TIOJTYYUTh COLMANIbHBIN HAJIOTOBBIN BBIUET IO PAacX0AaM Ha JICYEHHE,
€CJIM OTCYTCTBYET pELENT Ha MOKYIIKY JIEKapCTBA, BbIJAHHBIN BPAYOM.

3ananmue 8

I'paxxnanka JlaBbioBa, BBISIBUB HEAOCTATOK MPUOOPETEHHON BelM, MpexbsiBUia
nmpeTeH3un MarasuHy (mpopaBiy). IIpomaBenr ocTaBunm ToBap, YTOOBI HCCIEAOBaTh €ro
HEJOCTaTKU. BrIsICHUTE, MOXET JIM rpaKIaHKa MPUCYTCTBOBAThH MPH MPOBEPKE.

3amanue 9

OpraHu3anus 3akI04aeT JOroBOp Ha OKa3aHUE YCIYT 10 OOyUYEHHIO CBOMX COTPYAHHKOB U
XOUeT BKIIOYHUTH B JIOTOBOp TpeOOBaHMsI K Ka4eCTBY 3TUX YyCHyr. BeIsicHHTE, Kak MpaBUIBHO
COIJIaCOBATh JIAaHHOE YCJIOBHE B JJIOTOBOPE.

Cnpasouynasi npaBoBasi cucrema I'apant. OcHoBHBbIe MOHATHS. TexHoJI0rus1 padoThl.
NudopmannoHHO-IpaBOBOE 00eceYeHH .

3ananue 1

K BaM Kak K IOpHUCKOHCYJBTY OpraHa rocylapCTBEHHOH BJIACTH IO COLUAIbHOW 3alIuTe
HaceneHus obpamaetcs kiueHT bapaun C.C., koTopslil XoueT noxars cynaeoHbIi uck. CyTh UCKa
3aKJIIO4AeTCsl B HU3KOW oOIulaTe ero Tpyaa palorojareseM, KOTOpas HA JaHHBIH MOMEHT
cocTaBisieT 4 ThIC. pyoOseil B mecsl. Bam HE0OXoAMMO MpoaHaIU3UPOBATh TaHHYIO MpodseMy U
JaTh PEKOMEHIALlUN BallleMy KIMEHTY I10 II0BOAY IPAaBOMEPHOCTH €r0 UCKa.

Ucnone3ys paznen «buszHec-clipaBKd, MOHHUTOPUHI» CIPABOYHO-IPABOBOM CHCTEMBI
«["apant», ompenenute pasmep mnpokuTouHoro wmuHuMyMa B Cankr-IlerepOypre Ha
COOTBETCTBYIOLIYIO JaTy, a TAaKXe pa3Mep INPOXKUTOYHOrO MUHMMyMa 1o Poccun B meinom

(MO)KGTG HCIOJIb30BATh B OTUX NECIAX APYTrHC aHAJIOTMYHBIC CIIPAaBOYHO-IIPABOBLIC CI/ICTGMBI).
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[TpoBenuTe cpaBHUTENBHBIN aHanu3. Pacnieuaraiite oOpa3zer 3asBiaeHUs B ajipec paboToaaTens u
3aI0JIHUTE €TO B COOTBETCTBHUHU C YKa3aHHOW CHUTYyalueH.

3aganue 2

K Bam oOpamaercs yactHbii npeanpuaumarens JlopoxoB B.K. 3a momomipio. OH xoueT
3acTpaxoBath cBoi 6usHec. CyTh mpockOsl JJopoxoBa B.K. 3axmrodaercs B BeIOOpe O6e30macHOM
CTPaxOBOM KOMIIAHHMHU, TO €CTh YCTAHOBJICHMM IIPABOOTHOLICHMH C HAJEXKHBIM IApTHEPOM B
cdepe cTpaxoBaHUsL.

Ha ocHoBe nmansbIX pasgena «buszHec-CpaBKHM, MOHUTOPHHI» CIIPaBOYHO-IIPABOBOM
cucteMbl «l'apaHT» INpoBepbTe NMOTEHUMANBHBIX naptHepoB [lopoxoBa B.K. Ha mpenmer ux
MPUHAUIEKHOCTH K crnuckaM «l ocylapCTBEHHBIN peecTp cTpaxoBIIMKOB» U «CrpaBka o
IIPUOCTAHOBIIEHUH, BO300HOBJIEHUM JEHCTBUS JIMLEH3UH Ha OCYIIECTBICHHE CTPAXOBOM
NESTeNbHOCTY W OT3bIBE€ JIMICH3WH, BBIAAHHBIX CTPAaxOBbIM OpraHu3alusiM» (MOXeTe
UCIONb30BaTh B OTUX LENSIX JpyrHe aHaJOTMYHble CIPAaBOYHO-IIPABOBBIE CHUCTEMBI).
PacniedaraiiTe CIUCOK HAIeXHBIX CTPaxoBbIX opraHmsaunui. IloAroroBpTe aHAJINTUYECKYIO
3alACKy 7S 4acTHOro npennpuaumMarens /Jopoxosa B.K.

3amanne 3

[Ipu mpueme Ha paboTy mIaBHOro Oyxraiarepa XBOpPOCTOBAa Ha 3aBoj paboTojaTelib
nmoTpedoBaj OT HEro CICAYIIIWE JAOKYMEHTHI: TAcIoOpT, TPYAOBYIO KHUXKKY, IUIUIOM 00
OKOHYAaHUHU BYy3a, XapaKTEPUCTUKY C IPEKHEro MecTa padoThl, MEAMIMHCKYIO CIIPaBKy O
COCTOSIHUH 37I0POBBS, CBUACTEIBCTBO O MOCTaHOBKE Ha Hanmorosblil yuet (MHH), cBuaeTenscTBO
MIEHCUOHHOTO CTPaxOBaHMsI, CIIPABKY O COCTOSIHUU 3/I0POBBSI XBOPOCTOBA U UJIEHOB €r0 CEMbH.

[Tocne npeacTaBieHUs 3TUX JOKYMEHTOB XBOPOCTOB ObLT MPUHAT HA pabOTy C MECSIUHBIM
UCTIBITATEIbHBIM CPOKOM. 3a HEJIeJII0 J0 €ro MCcTeueHHs paboToarelb Ipeasokuil XBOPOCTOBY
IIPOAJIUTH CPOK MCHBITAHUS €llle Ha 1 Mecsl, MOCKOIbKY NEPBOHAYAILHO YCTAaHOBIEHHBIN CPOK
OKa3aJICsl HEJNOCTATOYHBIM ISl OINPENEIEHMsI €ro JAEJOBBIX KauyeCTB. XBOPOCTOB Jajl HAa 3TO
cornacue. Yepe3 3 Henenu mocie 3TOr0 OH ObLI yBOJEH KaK HE BBIACPKABIIMM HCIBITAaHUE.
XBOpPOCTOB C YBOJBHEHHEM HE corjlacuicsi. Bam HeoOXomuMmMo MpoaHaIu3upoBaTh JIAHHYIO
CUTYAILMIO U 1aThb PEKOMEHIAIMH XBOPOCTOBY 110 PA3PEIICHUIO CIIOKUBIIECHCS CUTYallHH.

3ananmue 4

Knuent nampaBwil OaHKy 3asBICHME O DPACTOPKEHMM IOTOBOpa OAHKOBCKOTO cyeTa M
yKa3aJl HOBBII cUeT B APYroM OaHKe, Ha KOTOPBIN CIIE0BAIO MEPEUUCIUTh OCTATOK JIEHEKHBIX
CPEICTB CO CTaporo cyera. baHk oOTka3ajics pacTOPrHyTh JOTOBOP M BBINOJIHHUTH YKa3aHUS
KJIMEHTA 10 CJEIYIOIIMM OCHOBaHUAM: 1) CyMMa Ha cueTe apecToBaHa 10 TOCTaHOBJIEHUIO CY/a;
2) B 0OaHKe XpaHWUTCS HHKAacCOBOE IIOPYYEHHE O CIMCAaHUU CO CYEeTa CYMMBbI Hajora,
IIPEJICTABICHHOE HAJIOTOBBIM OPTaHOM M HE MCIIOJIHEHHOE M3-3a apecTa JICHEKHBIX CPEJCTB Ha
cuere.

KnuenT penmin oOpaTtuThCs B Cyl1 C HICKOM O pacTOP>KEHUHU J0rOBOpa OAHKOBCKOTO CUETA.

3aganue 5

OxaxuTe MOMOIlb KJIMEHTY B IPABUIBLHOM 0(OPMIIEHHH HCKOBOTO 3asiBiIeHUs. [ moaun
CyZleOHOTO MCKa UCTIONIb3YITe HAaBUTATOP CIIPABOYHO-TIPABOBOM cucteMbl «I'apant». [y aToro B
paznene «PopMbl TOKyMEHTOB» HalWTE U pacliedyaTaiiTe MCKOBOE 3asBICHHUE O PACTOP)KEHUU
JIOTOBOpA. 3allOJIHUTE HCKOBOE 3asBJIEHUE (MOMKETE WCIIOJIb30BaTh B ATHUX LEJAX JpYyrue
aHAJIOTUYHBIE CUCTEMBI).

3aganue 6

Ky3una O.JI. 3aknrounna ¢ komMmepueckum O0aHkoM «Tpact-rpynm» A0roBop 6aHKOBCKOTO
cueta cpokoM Ha 24 wmecaua. Cnycra 25 wmecsneB Kysuna OJl. obpartunace B 0aHK C
TpeOOBaHHWEM BO3BPATUTh CYMMY BKJIaJa M BBIJIATUTh HPUYMTAIOLIMECS €M HpPOLIEHTHl IO

BKJIaJy. baHK BO3BpaTUJI CyMMY BKJIaZld, HO BBIIIJIATUTH HNPOLCHTHI OTKa3aJICA. HWHa J
y. b ymMMy : K 0.]1
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CUMTAeT Takue JeiicTBus OaHka HernpaBoMepHbIMU. ERl  HE0OXOQMMO O3HAKOMHUTHCA C
0COOEHHOCTSIMU JIeATEIbHOCTU OaHKOB Ha Tepputopun Poccuiickoit deneparun.

Hcnonb3oBanune MS Project 1/1s1 IJIaHUPOBaHUS OPUINYECKOH 1eATeJIbLHOCTH.

Keiic-3apanue 1

Pab6ora B MS Project. Co3naiite mpoekT MO COCTaBJIEHHUIO IUlaHa-rpaduka mpolecca
MIPOBEIEHUS] KOPIOPATUBHOTO O0YyUEHHUS.

1. Co3pmalite CIMCOK 3a1a4 ¥ Ha3HAYCHUI

3amaua JnurensH Hasnauenus
OCTh

1. IToaroroBka 1OKYMEHTOB /JIs1 18 an.;

o0y4eHust

1.1. CocTaBiieHre CMETHI JOXOJ0B U | 3 NH.; PykoBonctso (1), Kyparop (1), HoyrOyk

pacxoaoB pykoBoautens (1), Hoyroyk kypatopa (1),
Jlazepusrit npunTep (1);

1.2. I3yueHne KOHTUHIE€HTa 10 nn.; Kyparop (1), HoytOyk kypatopa (1);

IpenoiaBarenein

1.3. 3akirovueHne TI0TOBOPOB C 5 nmH.; — Kypatop (1), Menemxep (1), HoyrOyk

OpraHu3alsIMHu-3aKa3ynKaMu kypatopa (1), HoyrOyk menemxkepa (1),
Jlazepusbrit mpunTep (1);

2. YTouHeHue cpokoB o0yuyenusi u | 10 an.;

o0beMa HArpy3KH

2.1. CocraBiieHne pacnucaHus 5 nH.; PykoBonctso (1), Kyparop (1), Hoyroyk

oOydeHus pykxoBoautens (1), Hoyroyk kypatopa (1),
Jlazepusiit npunTep (1);

2.2. CocTaBiieHHs IPOTPaMMBbI S5 mH.; Kypatop (1), Menemxep (1), HoyrOyk

oOyueHus menemkepa (1), [Ipenonasarens 1 (1),

3. [IpoBenenue 3aHATHI 24 H.;

3.1. BBognas nexmus 2 nH.; PykoBonactso (1), Kyparop (1);
[IpenomaBarens 3 (1),

3.2. IlpoBeneHne TpeHUHTA 21 nou.; Menemxep (1), [Ipenogasarens 1 (1),
HoytOyk yueOnslii (25);

3.3 A"keTupoBaHUe€ ciIyLIaTeneu 1 ou.; Menenxep (1), [Ipenonasarens 1 (1),
Hoyt0yx yuebnsliii (25);

4. AHau3 KayecTBa 00y4eHust 81an.;

4.1. IIpoBeneHre BUACOCHEMKH 1 mH.; Menemxep (1), [Ipenogasarens 1 (1),

yueOHBIX 3aHATHIA

Buneoomneparop (1), Hoyroyk yuebnsiit (25),
[Ipoexrop (1), Bugeokamepa (1);
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4.2. AHanu3 OTCHATOTO 2 nH.; Menemxep (1), [Ipenonasarens 1 (1),
BHJIEOMaTepHalIa Hoyt0yx yuebnsrii (25), Ilpoexrtop (1);
4.3. [IpoBenenue TecTa v €ro ananus | 1 1aH.; Menemxep (1), [Ipemogasarens 1 (1),
HoyTtOyk yueOnsbiit (25);
4.4. 3amura paboT-npe3eHTanuii mo | 2 1H.; Menenxep (1), [IpenogaBarens 2 (1),
JUCLUIIMHE Hoyt0Oyk yueOnsrii (25), IIpoexrop (1);
4.4. IlpoBeneHue 3K3aMeHa 1 ou.; Menenxep (1), [Ipenonasarens 2 (1),
Hoyt0yx yuebnsiii (25), IIpoexrtop (1);
4.5. BpydeHnue IuIiioMoB 00 1 mH.; PykoBonactso (1), Kyparop (1), Menemxkep

OKOHYaHHH 06yLICHI/I$I

(1), ®ororpad (1), Buneoomneparop (1),
®oroamnmapar (1), Buneoxamepa (1).

2.Co3paiiTe CIMCOK PECYPCOB U Ha3HAYEHU I

HaumenoBan | Makcuma CroumocTts (py0./yac.)
He pecypca JIbHOE
KOJIN4ecTB | B padouee BpeMsi | BO BHEYpPOU- Ha MCINOJIb30BAHME
0 HOe BpemMsi
PykoBozactBo |1 500 600 5000
Kyparop 1 350 450 3500
[Ipenopasaren |1 500 600 5000
b 1
IIpenopasaren |1 450 550 4500
b 2
[Ipenonasaren |1 500 600 5000
b 3
Menexep 1 300 400 300
dotorpad 1 250 350 2500
Buneooneparo | 1 350 450 3500
Y
HoyTt6yk 1 30000
PYKOBOJMTES
HoytOyk 1 25000
Kyparopa
Hoyt6yx 1 20000
MEHeKEPa
Hoyt6yx 25 20000
y4eOHBIN
JlazepHbiit 1 5000
MIPUHTEP
Buneokamepa |1 100000
®doroannapar |1 25000

3. CI[GJ'IafITG U COXpaHUTC OTYECThI IIO 3ajJadaM, pecypCaM H Ha3HA4YCHHAM B BHIC

TEKCTOBBIX (pailyioB.

Keiic-3aganue 2
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Pabora B MS Project. Coznaiite mpoekT OpraHuzainus U NPOBEACHUE KOMITBIOTEPHBIX

KypCOB.

1. Cozpaiite criucok 3ajad, pecypcoB U Ha3HAYEHUH.

HazBanue paboTsr Pecypcer HoctynHocTh (KO-
MaTtepuaa)
Hayvasno npoekra COKOJIOBCKHI 50%
Uccnenosanue tex. basnl Nuxenep 1 100%
Nuxenep?2
Ocnamenue 1K ITK 15 wr
OcHamenne [1K Nuxenep 1 100%
3axynka [1K Nuxenep2 100%
VYcranoska [1K Nuxenep 1 Tonbko nepBeie 4 aHs. PaGoTtaer
Nnxenep2 ¢ 8-00 mo 20-00 100%
Wuxenep 3 100%
[IpoBenenne KypcoB CokonoBckuit 50%
oOyueHus Cono10BHUKOBA 100%
bymara | mauka
[IpoBenenue 3aHATHI CoJI0IOBHUKOBA 100%
DK3aMEHbI Co110/10BHUKOBA 100%
Odopmiienne u Bpyduenue Corpymauk CoOKOIOBCKHIA 100%50%
JUTIOMOB
2.Co3paiiTe CIMCOK 3aTpaTr Ha pecypcChl.
Pecypc CranpaprtHas CraBka 3arpatbl Ha
CTaBKa CBEPXYPOUYHBIX WCTIOJIb30BaHHE
CoKOJIOBCKHI 700,00py6/uac
Nmxenep 1 400 py6-uac 700 py6-uac
Hpyrue 400 py6-uac 200 py6
WHXCHEPHI U
TPOTPAMMHUCTBI
ConoJjoBHUKOBA 500 py06-uac
bymara 100 py6
ITK 20000py6 500py6
2. ChenaiiTe U cOXpaHUTE OTUETHI IO 33/a4aM, pecypcam M Ha3HAYCHUSM B BHJIE

TEKCTOBBIX (paiiiIoB.

Hcnoan3oBanune MS Visio 1151 opopmiieHnst opuandecknx 3aiad.

Keiic-3aganue 1:

Pa6ora B MS VISIO. Iloctpoiite opraHuzanMoHHyi0 auarpaMmy OpraHu3anmoHHas
CTPYKTYpPa XOJAMHIa Ha (OHOBOW CTpaHHUIIE HA OCHOBE 00pasIa.
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[TnanupoBaHue MEpONIPHUATHS C TOCTpOeHHEM aarpammbl ['anta B MS Project;
Hcnonb3oBanue nporpamMmbel MS Visio st opopMIICHHST OTIETOB MEPOTIPUSITHSL.
Co3nanue u BeneHNe 0a3bl JAHHBIX IOPUAMYECKON (PUPMEIL.

Pemenne mpaBoBbix BoripocoB ¢ noMouipto CIIC Koncynbran [ntoc u I'apanT.
OcHoBnbie BubI noncka Koncynbrant [ltoc.

Nk =

6. [TyreBomutenn Koncynprant [Imroc Kkak aHaIMTHYECKHE MaTepualbl IO
NPaKTHYECKUM BOITPOCAM.
7. OHuuknonenuu ["apanTa.

3agaHus 1J19 NPOMEKYTOYHOM aTTeCTALIMU U KOHTPOJISI CAMOCTOSATEJIbHOM padoThI.

1. Haiigure u pacnewaraiiTe NpU3HAKU BETXUX OAHKHOT. BblsicHuTe, B
YaCTHOCTH, CUATAETCS JIM OAHKHOTA BETXOW, €CJIM Ha HEH CONEP)KUTCS HAJIIMCh aBTOPYYKOil.B
IpUMepe WITICTPUPYETCs MpUMeHeHre beicTporo noucka.

2. Haiinute nokyMeHT, mpuHATHIM B nepBoM kBaptajie 2010 roga, KoTopsiM
yCTaHaBIMBaeTCs KOAPGUIIMEHT MHIEKCALUN COIMAIbHON MeHCU.B npumepe umoctpupyercs
IIOMCK C UCIOJIb30BaHueM noser "Teker nokymenrta" u "Jlara".

3. [TonroroBbTe MONOOPKY MAEUCTBYIOIIMX JIOKYMEHTOB, PETYIHPYIOLINX
BOINPOCHl YCTAHOBJIEHUS, OCYIIECTBJICHUS M TNPEKpALICHHUs] OMNEKHM U TONEUYUTEIbCTBA Haj
¢usnueckuMu MIAMU.B mpuMepe HMIUTIOCTPHPYETCSl MOMCK JTOKYMEHTOB C HCIOJIb30BaHUEM
nosieid "Temaruka" u "[louck mo crarycy", padora pyHakumu "JlokyMeHTHI Ha KOHTpoJe".

4. Bo Bropoii wactm HamoroBoro koaekca HaWaure cratbio 169,
YCTaHABIUBAIOUIYI0 TpeOOBaHUS, KOTOPBHIM JOJDKHBI COOTBETCTBOBAaTh cueTa-(hakTypsl.B
MpUMepe WILTIOCTPUPYETCs MpUMeHeHne bricTporo noucka.

5. Haiinure ®enepanpubiit 3akoH oT 28.12.2009 N 381-®@3 "OO6 ocHoBax
rOCy/IapCTBEHHOTO PETYIUPOBAHMS TOPTOBOi AesTenbHOCcTH B Poccuiickoit denepanuun.Ilpumep
WUTIOCTPUPYET MOKUCK TOKYMEHTa ¢ Ucnoib3oBaHueM mnois "Homep".

6. Omnpenenute HOpMy pabouero Bpemenu (B yacax) Ha 2010 roj B 1iesioM npu
40-yacoBoii paboueit Heaene. [Ipumep WILTIOCTpUPYET MOUCK CIIPABOYHON WH(MOPMAITIH.

7. Haiinure nopsaok pacuera 3aTpar Ha OKa3aHHE TOCYJapCTBEHHBIX ycayr.B
MpUMepe WLTIOCTpUpyeTcs nouck no [IpaBoBomy HaBUraTopy.

8. Haiinure dhenepanbHblii 3aK0H 0 CTpaxoBbIX B3HOCAX B [1D PO, ®CC PO u
T.1., npuHATHIA B 2009 roxy.B npumepe mmmoctpupyercs npuMeHeHue beicTporo noucka uiau
MOMUCK C Ucrosb3oBanueM nosei "Jlara" u "Ha3Banue qoxkymenra'.

9. Omnpenenure pasMep JeHcTByIOmeH craBku peduHaHcupoBanus.IIpumep
WILTIOCTPUPYET OUCK CIPABOYHON MH(OpMAIIHH.
10. Haitnute meTomuMKy MNpOBENEHHS 5K3aMEHOB Ha IMOJIYYECHHE MpaBa Ha

yIpaBlieHHE TPAHCIIOPTHBIMM CPEJCTBaMH. BhIsICHHTE, KOTJa OHa BCTymaeT B cuiy.B mpumepe
WTIOCTPUPYETCST TpUMEHEHUe bBBICTporo momcka, MOUCK € HCMONb30BaHHWEM monel "Bupg
nokyMeHTa" U "TekcT ToKyMeHTa", U3yuyeHHe CIIPaBKHU K JIOKYMEHTY.

11. Halimure NOKYMEHT, NpPHUHATBIA OpPraHOM WCIIOJIHUTEIBHOM BJIACTH B
obmactu 00pa3oBaHMs, KOTOPHIM HAIMPaBICHO PAa3bICHEHHWE O TOM, OOJAraeTcs JM CTUTICHIHS
HajoroM. B mpumepe mpuMeHsieTcsl TIOMCK ¢ UCMoJib3oBaHueM mosiedd "llpunHsBmiuii opran" u
"TekcT nokyMeHTa".

12. Haiimure muian cderoB  OyXraiarepckoro ydera B OIO/DKETHBIX
opranuzanusx.B npumepe mmocTpupyercs npuMeHeHre bpicTporo novcka, U3y4eHue CrpaBKU
K TOKYMEHTY.
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13. Omnpenennre, Kakoe aJAMMHHACTPAaTHBHOE HAaKa3aHWE IPEAYCMOTPEHO 3a
rpy0oe HapylleHue IpaBuil MpecTaBiIeHus Oyxrantepckoil oruetHocT.[Ipumep wtoctpupyer
MIOMCK KOZIEKCa, MOUCK ()parMeHTa TEKCTa.

14. Haitnute Iloctanosnenue IlpaBurensctBa PO "O TpynoBbix kHMKKax".B
IpUMepe WLTIOCTPUPYETCs MpUMeHeHne brIcTporo morucka Ui MOUCK € UCIIOJIb30BaHUEM TOJIeH
"[IpunsaBmmii opran" u "Ha3anue nokymenra'.

15. Haitnute cratero 21 TpymoBoro komekca P®D, B KoTOpod mpeacTaBiIeHbI
OCHOBHBIC TpaBa W OO0SM3aHHOCTH pPaOOTHUKOB M H3yduTe ee.B mpumepe wmumocTpupyercs
npuMeHeHue boicTporo novcka, UCMoOIb30BaHKE "YMHBIX CCBIJIOK".

16. I'paxkpaHMH AHTOHOB XOYET 3aKIIOYUTh Opak ¢ rpaxxaaHkod VBaHOBO-
tpayc u o0beAMHUTH ¢ HEW (amMuiIuM, 4ToOBl M y HEe, U y Hero Oblua oOImas TpoitHas
dbavunus. BeiscHuTE, BO3MOXKHO Ji 3T0?B mpuMepe miumrocTpupyeTcs: mouck mno IlpaBoBomy
HaBUTATOPY.

17. BrisicHuTe, Kakue BUABI BBICIIUX YYE€OHBIX 3aBEICHHUI CYIIECTBYIOT B
HaIllel CTpaHe M KaKOBbl MX OCHOBHBbIC MpU3HAaKHU. Pacnedaraiite HaiinenHyio uHdopmanuio.B
pUMepe WLTIOCTPUpPYETCs TOUCK 1o IIpaBoBOoMy HaBHraTopy v me4yarb pparMeHTa TeKCTa.

18. HaiinuTe cincok By30B, B KOTOPBIX €CTh BO€HHbBIE Kadelpbl, 1 YCTAHOBUTE
Ha Hero 3akinajky. B nmpumepe nttoctpupyercs nouck no [IpaBoBomy HaBUraTopy.

19. B TpynoBom konexce P® Haiinure mnepeueHb 0OSA3aTENBbHBIX YCIOBUMI
TPYAOBOTO JOTOBOpa. B mpumMepe MIrocTpupyercsi HOUCK KofieKca, IOUCK (pparMeHTa TeKCTa.

20. TpeOyercss OTClIe)KMBAaTh W3MEHEHHS, KOTOpPhIE BHOCATCS B Hajoroswrii
konekc P® (uacte BroOpas). Illpumep wmmoctpupyer paboty ¢yHKiuu "JloKyMeHTH Ha
KoHTpose". B mpumMepe ucnosnb3yercs COPTUPOBKA CIIHCKA.

21. Haiinute n moctaBbTe Ha KOHTPOJIb 3aKOH "O BBICIIEM U MOCIEBY30BCKOM
npodeccroHanibHOM o0pa3oBanuu'. [IpuMep WLTIOCTpUpYET MpUMeHeHHe bpicTporo moucka u
paboty dyakumu "JIoKyMEeHTHI Ha KOHTpOIIE".

22. l'ocymapcTBeHHOMY Clily>KallleMy 3a/epkKajld BbIIUIATy 3apruiatel Ha 19
nHeil. Ompenenure, UMEET JU OH MPaBO B 3TOM ClIy4yae NMPUOCTAHOBUTH PAOOTy JI0 BBIILIATHI
3aIep’)KaHHON CyMMBbI. B mipuMepe WILTIOCTpHUpyeTCs MOHMCK € HCmojb3oBaHueM [IpaBoBoro
HaBHUIaToOpa, yCTAHABJIMBAETCS 3aKJIAJIKA.

23. Haiimure ¢enepanbHble  KOHCTHTYIIMOHHBIE 3aKOHBI, B  KOTOPBIX
paccMaTpuBalOTCA BOIIPOCHL cypoycrpoiictBa P®. B mpumepe WUIIOCTpUPYETCs IIOUCK C
ucrnoab3oBaHueM nose "Bua noxkymenTa, "TemaTtnka".

24. Haiinute neicTByromye 3aKOHBI, COIEpKamiue WHOOPMAIMIO O TOPSJIKE
oOpareHusi B3BICKAHWS HAa HMMYIIECTBO JOJDKHUKA, M TPOBEIUTE COPTHUPOBKY ITOIyUYEHHOTO
ciucka. [lpumep wUIIOCTpUpPYET MOUCK ¢ HcnoJib3oBaHuem tmonet "Temaruka", "Bun
nokymeHnTta" n "[louck no crarycy", COpPTUpOBKY CIHCKa HAMIEHHBIX JOKYMEHTOB.

25. Cotpymaux JIIC, Hecs cmyxOy Ha CTallMOHAPHOM IIOCTY, OCTAHOBUI
aBTOMOOWJIb ISl TIPOBEPKU JOKYMEHTOB. Bo BpeMs mpoBepku JOKyMEHTOB coTpynHuky JIIC
I10Ka3aJ10Ch, YTO BOJUTENb HAXOIUTCS B COCTOSHUM AJIKOTOJBHOIO ONbSHEHHUS (3amax ajKoroyst
130 pTa, HEaJeKBaTHOE NOBeAeHHE BoAuTeNs). OCHOBBIBAsCh HA JIAHHBIX NPENOJIOKECHHUSX,
corpynuk  JIIC  cocrtaBun  mnporokon o0  agMUHUCTPAaTUBHOM  IpPaBOHApYILLIEHUH,
KBanuduuupoBan neiictBus Bomutens no cratbe 12.8 KoAll, B3bickan ¢ Bomutens mrpad B
pasmepe 10 000 py0., mocne yero ornyctwi. Onpenennure, B KAKOW 9acTH ACHCTBUS COTPYIAHHUKA
JIIC 6putn HenpaBoMepHBI. Kak 10mkeH ObIUT TOCTYNHUTD COTPYAHUK?

26. Haiigure wuHbopManuio 0  BO3MOXKHOCTH  JOCTyNa  aKIMOHEPOB
aKIMOHEepHOTro oOIIecTBa K JIOKyMEHTaM OyXrajirepckoro ydera oOmiectBa.B mpumepe
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WTIOCTpUpYeTCsT TpuMeHeHue beictporo moucka, CrnoBaps (UHAHCOBBIX U HOPUTUIECKUX
TEPMHUHOB.

217. Halimure mnopsgok TrocyaapCTBEHHOM pErucTpalMd CEpBUTYTOB Ha
3eMeNIbHbIE y4dacTKM. B mnpumepe wumoctpupyercss mnouck no IIpaBoBomy HaBuratopy u
npumeHenne CioBapsi GUHAHCOBBIX M FOPUINYECKUX TEPMUHOB.

28. B pazgene "3akoHomarenbcTBO" HaWAUTE JOKYMEHTHI, MPUHATHIE 10 1998
rofa U ACUCTBYIOIIME B HACTOSIIMA MOMEHT, B Ha3BaHWU KOTOPBIX YIOMHHAOTCS KWJIMIIHBIE
ceprudukarel. B mpumepe mnpuMmeHsETCS TMOWCK ¢ HCMoib3oBaHueM monei "HasBanwme
nokymenta", "Jlata" u "Ilouck nmo crarycy".

29. Haiimure Ilucemo Poctpyma ot 31.10.2007 N 4412-6 "O mnopsnake
BHECCHHUS W3MCHCHHMI B JIOJDKHOCTHBIE HWHCTPYKIIMHM pPAOOTHHKOB" B CIEIYIOIIUX JBYX
ciydasx:l) ecau u3BeCTEH HOMEp ATOro JAOKYMEHTa;2) €Clii U3BECTHA JaTa MPUHSTHUS U OpraH,
MPUHSABIIANA 3TOT JOKYMEHT;IIpuMep WIUTFOCTpUpPYET MOWCK TOKYMEHTOB C HCIIOJIb30BAaHUEM
nonert "Homep", "[IpunsBimmii opran” u "/lata".

30. Haiimure Ilonmokenue mo Oyxranarepckomy ydeTy "YdeTHas MOJUTHKA
opranmzaiu” (IIBY 1/2008)". Ilpumep wuumocTpUpyeT MOUCK C HCIOJIB30BAaHUEM MOJI
"Homep".

31. Haiigure crateto 70 TpymoBoro komexca P®d, B koropoil coxpepkarcs

HOpPMBI 10 BoOmpocy 00 WCIOBITAaHUM pabOTHUKAa TpU TpuemMe Ha paboty.B mnpumepe
WJUTFOCTPUPYETCS IPUMEHEHUE BBICTpOro nmomcka.

32. Haiinure 3akon P® ot 07.02.1992 N 2300-1 "O 3amure npas
notpebureneit".Ilpumep WImOCTpUpPYyeET MOKUCK € UCTIONB30BaHuEM mosst "Homep".

33. Onpenenure OOIMMIA TOPSIOK BCTYIUIGHHS B CHIJIY Pa3IMYHBIX BHIOB
HOPMAaTHBHBIX MIPABOBBIX aKTOB. [IpuMep MILTIOCTpUpPYET MOUCK CIPAaBOYHOM HH(pOpMALIUH.

34. Haiinute w® 3amonHuTe JeKiapalyio MO HaAJOry Ha  NpHOBLIb
opranuzanuil.[lpumep WITIOCTpUPYET MOUCK CIPABOYHOM HMHQPOPMAIMA M OTKPHITUE €€ B
Microsoft Excel, mepexos mo ccpuikam.

35. Haitnute nepedyeHb BHIIOB aJIMUHUCTPATMBHBIX HakazaHui.B mnpumepe
WTIOCTPUPYETCSI MOMCK KOJIEKCa, HCIIOb30BaHUE OIJIaBJICHUS U eyaTh (pparMeHTa TeKcTa.
36. Ucnone3ys TpynoBoii komekc P® ompenennre, OTHOCUTCA JM YKYC

HAaCEKOMOI0 K HECYACTHBIM CIIy4asM Ha IPOU3BOACTBE.B mnpumepe WLIFOCTpUPYETCS IMOMCK
KOZIeKCa, MCIIOJIb30BAHUE OTJIABIICHUS, TIOUCK ()parMeHTa TEKCTa.

37. BrisicHuTe, Kakoi MOPSIOK ONpeNeNeHusl HaJoroBoi 0asbl MO0 HAJIOTy Ha
N00aBJIEHHYI0 CTOMMOCTb JeiicTBoBan Ha 15 nmekabpst 2005 roma. M3BecTHO, YTO MOMEHT
orpeneNieHus] HaJoroBoi 0asbl perymupyercsi cratbeil 167 HanoroBoro kozekca. B mpumepe
WUTIOCTPUPYETCS MPUMEHEHHE BBICTPOro NMOMCKa U MOUCK PENAKIINH.

38. Haiimure nOKyMEHTBI, B KOTOPBIX TOBOPUTCS O TOM, KaKHME€ OpraHU3ALNH
MPU3HAIOTCS "HANOroIIaTeIbIMKaMHi BOJHOTO Hajora" (TOYHO U3BECTHO, YTO B IOKYMEHTE €CTh
Takas (paza B JaHHOM rpammarndeckoil ¢opme).B npumepe wmumoctpupyercs: paciMpeHHbIH
MOUCK C UCIONIb30BaHueM 1o ""TekcT nokymeHTa".

39. Haiinure w wu3yuute 0030p MOCIHEAHUX W3MEHEHHH YacTH BTOPOM
HanoroBoro konmexca P®. Ilpumep wuiurocTpupyeT NOMCK KoAekca W 0030pa W3MEHEHUI
JIOKYMEHTA.

40. Pa0GoTHUK, SBISIOMMIACS CTYACHTOM BY3a, IPEIYNPEKICH O MPEICTOSIIEM

YBOJIBHEHMHM I10 COKpALIEHUIO IITaTra. BBIACHWTE, MMEET JU OH IPEUMYLIECTBEHHOE IPaBO
ocTarkcsl Ha padote. M3BecTHO, UTO JaHHBIN BOMpoc peryiaupyercs TpynossiM kogekcom PO. B
IIpUMEpE WIITOCTPUPYETCS MOUCK KOZIEKCa, IIOUCK I10 OIVIABJICHUIO JTOKYMEHTA.
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41. BrlsicHuTE, pacnpoCTpaHsOTCS JM aKThl 3aKOHOJATEIbCTBA O HAJIOTax M
cOopax Ha OTHOUICHHUSI, BOSHUKIIHE JI0 UX BCTYIICHUS B CHITY, TO €CTh HMEIOT JIN OHU OOPaTHYIO
cwly. B mpumepe wmmoctpupyercs NpUMeHEHHE bBbICTporo mnoucka, COpTHpPOBKa CIHCKa
JIOKyMEHTOB, KOonipoBaHue (pparmenTa Tekcra B Microsoft Word.

42. Haiigure [Ipukaz Munzapasconpassutust PO ot 29.12.2007 N 818 "O0
yiBepkaeHun [lepeuHs BUIOB BBHIIIAT CTUMYJIMPYIOIIETO XapakTepa B (eaepanbHbIX
OO/DKETHBIX YUPESXKICHUAX U Pa3zbsICHEHUs O MOPSJIKE YCTAHOBIIECHHS BBIIJIAT CTUMYJIMPYIOIIErO
XapakTepa B (elepanbHbIX OIOPKETHBIX YUpEeKICHUAX'" pacredaraiite NpuIOKeHHS K HEMY, a
TaK)Ke MEPEIUINTE €ro TEKCT IO AIEKTPOHHOM noute.lIpumep mmmocTpupyeT NOUCK JOKYMEHTa
¢ ucnoib3zoBanueMm noned "Homep" u "Bun noxymenra', medate (parmMeHTa JOKYMEHTAa,
NEPECHUIKY JOKYMEHTA 110 3JIEKTPOHHOM 1ouTe.

43. Opranmzaius 3aHUMAETCsS TEPEBO3KOW KPYIMHOTa0apuUTHBIX Tpy30B. B
CBSI3U C 3TUM TpeOyeTcsl MOCTOSHHO OOpaIiaThCsi K JOKYMEHTaM, PETYIMPYIOIIUM YyKa3aHHYIO
JESTEIBHOCTD, C YYETOM HOBBIX IOKyMEHTOB.B npumepe nmntoctpupyercs nouck o [Ipasosomy
HABUTATOPY M UCIOIb30BaHUE VcTOpHUM NOUCKOBBIX 3alIPOCOB.

44. ObecnieubTe BO3MOXKHOCTD MTOCTOSIHHOTO oOpamieHus k qokymenram @HC
PO, xacarommmcs TOpsJIKa 3aloHEHUs CYETOB-(pakTyp, C y4eTOM HOBBIX JOKyMeHTOB.B
npuMepe WuUItocTpupyercss nouck no mnosssM "llpunsBummii opran", "Tekct nokymeHTa", c
UCIOJIb30BaHNEM VcTOpHN OUCKOBBIX 3alIPOCOB.

45. Haiimure 3akoH o OyxrantepckoM ydete.B mpumepe wimocTpupyercs
IIPUMEHEHNE BBICTpOro MmoMcka WM MOUCK C HMCHOJb30BaHMEM mnojed "Buna noxkymenrta" u
"Ha3Banue nokymenra'.

46. Haiitu gopmy ycraBa komMmepueckoro OaHka. 3aJaHHE BBIIOIHUTH IBYMS
crioco0amu: UCTOb30BaTh moJist "Tun gokymenTa" u "Ha3Banue nqokymenTa'.

47. Haiitu ¢opmbl 1715 3aKi1t04eHust OpayHOTroO KOHTPAKTA.

48. Hatiti ¢popmy 3asiBIieHUs 0 BBIAa4e MMATCHTA.

49. Haiitu oGpaser 1oBepeHHOCTH Ha MOJyYeHHE 3apIuiaThl, CKOMHUPOBATH €TI0
B TEKCTOBBIN PEAAKTOP U 3aMIOJIHUTD.

50. Haiitu nucema BAC P® no Borpocam npruMeHeHus: KOHTPOJIbHO-KaCCOBBIX
MaIlIHH.

51. Haittu noctanosnenus [Ipesunuyma BAC PO naunnas ¢ 1 saBaps 1998 r.
I10 JIeJIaM, CBSI3aHHBIM C JOTOBOPOM apeH/bl.

52. Haiitn n3Bneuenus n3 nocranosnenuii [Ipesnauyma BepxosHoro Cyna P®

[0 TpaXKAAHCKUM JielaM, OIyOJMKOBaHHbIE B kypHase "bromnerenr BepxoBnoro Cyma P®"
Nel2.

53. Haiitu crtateu, CBsi3aHHBIE C BONPOCAMU BO3MELICHHS MOPAIBHOTO
yiiepoa.

54. Cy11ecTBYIOT JIM JAbIOTHI TP YILIATE TOCIONIINHBI HHBATUAAMU?

55. Hy»Ho 11 nosty4yaTh JIMIIEH3UI0 Ha TOPTOBIIIO TUBOM?

56. Kakum oOpa3oM HaymcHsieTCss HAJor Ha JOOABJICHHYIO CTOMMOCTH TMpHU
npoaake 6aHKaMU CIIMTKOB 30JI0Ta HACEICHUIO?

57. [Ipr kakux yCIIOBHSX YIEP>KMBAETCS MOAOXOAHBIM HAJOT C TPAKIAHWHA,

HUMEIOIIETO BAFOTHBINA JICTIO3UTHBIN BKJIa B OaHKe?

58. Kakast craBka Hamora Ha J00aBJICHHYIO CTOMMOCTH TNPUMEHSIIOTCS TIPH
MIPOJIaXKe MOPOKEHHOTO?

59. Kakum HOpMaTHUBHBIM JJOKYMEHTOM ObLT BBEJICH TPAHCIOPTHBINA HAJIOT?

38



60. Onpenenuth rocyaapcTBa — Yy4yacTHUKM KOHBEHIIMM O J0roBopax
MeXAyHapoaHOH Kyruu-npoaaxu 1980 1. u ompenenutp, Mo COCTOSHUIO, Ha KaKylo JaTy 3TOT
CIIMCOK aKTyaJleH.

61. Haittu Bce nBycTtopoHHME n0roBOopel Poccum ¢ rocymapctBamu —
yuactHukamu CHI' mo Bompocam wu30ekaHus JBOWHOTO HAJIOTOOOJOXKEHUSI TOXOJOB U
MMYIIECTBA U ONPEICINTh, KAKUE U3 HUX BCTYIWJIHN B CHILY.

62. CocTaBUTh CHNHCOK BCTYNMBIIMX B CHUJy KOHBEHIIMNA MexayHapoaHOi
OpraHM3alMM TPy, KOTOpbIE TaKXKe BCTYIWIN B cuily ais Poccun.

63. BrrsicHUTB, B Kakux Kpasx B 1999 r. BBesieH B AeliCTBHE HAJIOT C MIPOAAK.

64. HaliTn, Kkakue KOJEKChl MNPUHATBI U JEHUCTBYIOT B XabapOBCKOM,
CraBponosbeckoM kpasix 1 Pecriyonmke bamkoprocras.

65. Haiitu noxymenTtsl, kotopeiMu B KpacHomapckom kpae, PecmyGmmkax
Anpiress u Tarapcran, YAMypTHs peryaupyercs MOPSJOK pPErucTpanu rpaxkiaH M0 MECTy
peObIBaHMS.

66. Kakoil mpa3gHuk momnamaer Ha 8§ HIOHS, U TJI€ MOXKHO HaWTH JTy
undopmarnuio B CI1C TAPAHT?

67. Kakue Hanorum B (enepanbHblii OIOMKET JOHKHBI OBITH YIIaYeHBI B
okTsi0pe Tekymiero roxa? ['ne naiitu B CIIC TAPAHT sty nadopmanuto?

68. Haiinute agpec u tenedon Ymparienuss ®HC no Hamemy pervony, rie

Haxoautcs 3ta uHpopmanus B CIIC TAPAHT?

TecToBbII MaTepuaJl

Crnenndukanus TeCTOBOro Marepuajia

Hopma TpynHocTu:

JI — nerkuii Bompoc

Cp — Bompoc cpeaHen TpyIHOCTH

T — TpymHBIN BOIIPOC

MakcnManbHO A0NyCTHMOE BpeMsi peAbsiBJIeHUs 3aJaHie HA IKPaHe JUCILIes :
JI — nerkuii Bonpoc — 30 cexyH

Cp — Bompoc cpenHelt TpyaHoct — 60 cekyH

T — Tpynnslii Bonpoc — 90 cexyHn

Tema 1.1. OcHOBHbIe MOHSTHUSI M NPUHHUHUINBI PadoThI €O CHPABOYHON NPaBOBOIi
cucremoii Koncyawsranr Ilmroc

1. JI. CnipaBouHast mpaBoBas CUCTEMA SIBIISIETCSI:

¢ 5((hEeKTUBHBIM CPEJICTBOM PACTIPOCTPAHEHHS MTPABOBOI MH(POPMAITHH

* hopymom B MIHTEpHETE 1O MPABOBBIM BOIIPOCAM

® MAaCCMBOM BCEX IPABOBBIX AKTOB, U3JIaHHBIX B Pocculickoit denepanun
® COOpPHUKOM a/IpeCcOB U Teae(OHOB OPTaHOB BJIACTH U yIpaBieHus PO

2. JI. OOmiee konmmuecTBO OPUITMATBHBIX JOKYMEHTOB B CHCTEME Ha CETOMHSIIHUN
nenb mnpesbimaeT 80 wMuumoHoB. Otkyma B cucteMy Koucymprantllmoc moctymaer
uHdopmarus?

*u3 (QenepalbHbBIX M PETHOHAIBHBIX OPraHOB TOCYJAPCTBEHHOW BIIACTH, CYACOHBIX
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UHCTaHIIUN
® U3 UHTEpHETA
® 113 ONOJINOTEKU
® 13 CPEJCTB MaccoBOM uH(popMaIuu

3. JI. JIo BKIIOYEHMSI B CHUCTEMYy BCE JOKYMEHTBI IPOXOAAT JOIOJHHUTEIBHYIO
00paboTKy. B pesynbrare T0KyMEHTBI B CHCTEME:

® CBSI3aHbI MEX]y COOOW CChUIKAMHU, CHAOKEHbI MHTEPAKTUBHBIM OTJIABJICHHEM, COJIEpKaT
nH(pOpPMaIUIO O CTaTyce, 00 UCTOUHUKE MyOIMKALUU U IPUMEYaHus

® IpUBEJCHBI B COKPAILIEHHOM BapHaHTe, YA0OHOM ]ISl MOJIb30BATEINS

® riepeBeieHbl Ha 0osiee JOCTYITHBIN S3bIK

® COXpaHEHbl B OTCKaHUPOBAaHHOM BUJIE

4. JI. B cucreme Koncynprantllmtoc monp3oBaTenu padOTalOT ¢ aKTyalbHOM
nHpopmarueit. Kak yacto ona ooHoBsieTcs?

® ExxeTHEBHO

® S)KEMECSYHO

® e)KEHEIENbHO

* | pa3 Brox

5. JI. Kak ObICTpO HAaWTH JOKYMEHT WJIU OTIPEJICIICHHYIO CTaThIO TOKYMEHTa?
® brICTpBIii MOKCK

¢ CripaBouHast “H(pOpMaLIHs

¢ [IyreBonuTenu

6. Cp. B cucreme Koncynsrantlimroc nMerOTCS CaeayOMne pas3aeibl:

¢ "MextyHapoHbie MpaBoBblie akThl" U "IIpaBoBbI€ aKTHI IO 31PABOOXPAHEHUIO"
* [IpaBoBbie akTbl PO" u "IIpaBoBbie akTel CCCP"

¢ [IpaBoBbI€ aKThI 110 3apaBooxpaHeHur0" U "lIpaBoBsie akThl PO"

* [IpaBoBbie akTel CCCP" 1 "MexayHapOoaHbIE IPAaBOBBIE aKThI"

7. JI. Paznen "3akoHOmATENbCTBO" COIEPHKUT, B YACTHOCTH, HH(POPMAIIIOHHBIE
OaHKU:

* "3akononpoexTsl" U Bepcus [Ipod"”

¢ "Bepcus [Ipod" u "Jlokymentsr CCCP"

¢ "JlToxymentsl CCCP" u "KoppecnonaeHuus c4eToB"

¢ "Koppecnonennus cuetos" u "3aKoHONPOEKTH!"

8. JI. TlocraHoBneHre 00 YTBEPKIACHHM HMHCTPYKIHMH IO 3allOJHEHUIO TPYIOBBIX
KHIDKEK COJIEPIKUTCS B pas3ziesie

¢ "3aKOHOJIATEIILCTBO

® "®opMbI TOKYMEHTOB"

¢ "OUHAHCOBBIEC U KAJIPOBBIE KOHCYJIbTALIMH"

® "3aKOHONPOEKTHI"

9. JI. OcHOBHBIE HHCTPYMEHTHI ITOUCKa cucteMbl KoHcynbTaHTI [mtoc
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® BBICTPBIN ITOMCK, KAPTOUYKA [TIOMCKA, IIPABOBOY HABUTATOP
¢ Jlerkuil NOMUCK, KapTO4Ka MOMOIIH, FOPUINYECKUI HABUTaTOP
® CKOpBIi IOUCK, KAPTOYKA HAXOJKH, HABUTaTOP 110 JOKyMEHTaM

10. JI. Ha CtapToBoii CTpaHuIle MOKHO BOCTIOJIE30BATHCSL:
® BEICTPBIM ITOUCKOM

* OrmnaBieHUEM TOKyMEHTa

* [louckoM peaakuui JOKyMEHTa

® YMHBIMU CCBUIKaMH

11. JI. BBICTpBII TOUCK - 3TO:

® UHCTPYMEHT JJIsl TIOMCKa JIOKYMEHTa (B TOM YHCIE IS TOro, 4TOOBl MOMACTh B 3apaHee
BBIOPAHHYIO CTaThO) U NMOMCKA HHPOPMALIMH 110 KOHKPETHOMY BO3HHUKIIIEMY BOIIPOCY

® UHCTPYMEHT JIJIsl IOMCKA MOHATHUH B c0Bape (PMHAHCOBBIX U IOPUIMUECKUX TEPMUHOB

® UHCTPYMEHT Ul IOMCKAa PEe3yJIbTaTOB 3alpoOCOB, CHEJIaHHBIX B NPEAbIAYLIEM CEaHCe
paboTHI

® UHCTPYMEHT JJIs IOMCKa U IPOCMOTPA CBA3EH K OTKPBITOMY TOKYMEHTY

12. JI. Ina Toro utoObl chopMUpOBaTH HanOoliee TOYHBIA 3aMpOC, MO3BOJSIOIIUN
HalTH Bce JOKYMeHThl MuH3apaBcoupazButus Poccun, koTopbsie ObUTH BKIIIOYEHBI B CHCTEMY
Koncynprantllmoc B ssuBape 2013, HeoOxomumo:

¢ KapTouky moucka pazziena «3aKOHOJATeIbCTBOY» 3aNOTHHUTD CIIEIYIOIINM 00pazoMm:

[punssmmii opran: MUH3IPABCOLIPASBUTUA POCCUN

Korna momyuen: ¢ 01.01.2010 mo 31.01.2010

e B beictpom mnoucke 3amark: JOKYMEHTBI MUWH3/IPABCOLIPASBUTUA 3A
SAHBAPbD 2013

¢ [Tpunsasmuii opran: MUH3/IPABCOLIPA3BUTIA POCCHUNU

e Jlara: ¢ 01.01.2010 mo 31.01.2010

¢ Kaprouky noucka pasnaena «3aKoHOIaTeIbCTBOY» 3aIlOJIHATD CIEAYIOIIMM 00pa3oMm:

¢ Texct nokymenta: MUH3JIPABCOLIPASBUTIHA POCCUN

¢ Jlara: ¢ 01.01.2010 mo 31.01.2010

13. JI. Utobb1 cxommpoBath B MS-Word Tonmbko ctathio 15 denepanpHOro 3akoHa
«O0 ofmiecTBax ¢ OrpaHUYCHHON OTBETCTBEHHOCTHI0» HEOOXOIUMO:

* B brictpom noucke 3agare CT 15 @3 Ob OOO. [locne nocTpoeHus CNUCKa yCTAHOBUTh
Kypcop Ha Ha3BaHUE HYKHOTO JOKYMEHTa U Ha)XaThb KHONKY «JkcropT B Word»

® HAXO[SICh B TEKCTE IOKyMEHTa YCTAaHOBUTH KypcOp Ha Ha3BaHUM CTaThH 15 M HaxxaTb Ha
KHONKY «2kcropT B Word»

* B okHe «OrnaBieHrne» JOKYMEHTa YCTAaHOBUTH KypCOp Ha Ha3BaHHWH CTaTbu 15 W HaXaTb
couetanue kinasui Ctrl+Shift+W

® HAXOMFICh B TEKCTE JOKyMEHTa YCTaHOBUTh KypCcOp Ha HAa3BaHWU CTaThu 15 w
BOCIIONIb30BAThCsI KHOMKOM «J[00aBUTH B M30paHHOE»

14. JI. @enepanbHblii KOHCTUTYUHMOHHBIN 3aKkoH «O cynax oOuied IOpUCIUKIUU B

P®y» ne Oyner HaiineH, eciu:
e B brictpom moucke Bo Bkiagke «Bce mokymente» 3aaath: 3AKOH Ob OBIIMX
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CYIAX

e B brictpom mnoucke Bo Bkiangke «CyneOHas mnpaktuka» 3aaate: K3 O CVYIAX
OBILEN FOPUCAUKLINU

¢ B Kaprouke noucka paszena «3aKOHOAATEIbCTBOY» 3AI0JIHUTD CIIEYIOIINE MOJIS:

* Bun noxkymenTa: @enepanbHblil KOHCTUTYIIMOHHBIN 3aKOH

* Hazpanue noxymenra: O CYJJAX

¢ B Kaprouke noucka paszena «3aKOHOAATEIbCTBOY» 3aI0JIHUTD CIIEIYIOIINE MOJIS:

* Hazpanue noxkymenrta: ®K3

¢ Tekct nokymenta: O CYJIAX OBIIEN FOPUCAUKLINNA

15. .Cp. UTOOBI MOTyYNTh CUCOK BCEX JOKYMEHTOB, KOTOpPbIE YIIOMUHAIOTCS B TEKCTE
3akona P® «O 3amure mpaB noTpeOuUTENei» HeOOXOAMMO:

® Haxozmsich B TEeKCTe JOKYMEHTa HakaThb Ha NMUKTOrpammy «CBs3W» U BbIOpaTh IyHKT
«IIpsiMBIE CCBUTKI»

* Haxonsch B TeKCTe JOKyMEHTa HaXaTh Ha MUKTOIpPaMMY «1» B CaMOM Hauajie JI0OKyMEeHTa

® Haxopsich B TEKCTE JOKyMEHTa HaXkaTh Ha ccbuIKy «Jlomn. MHdopmanus k T0KyMeHTy» Ha
MIPaBOU MMAHEIHN

* B nocTpoeHHOM IIpH TOMOIIM BBICTpOro noucka Cnucke 10KyMEHTOB YCTAaHOBUTH Kypcop
Ha HyHOM DeniepaJbHOM 3aKOHE M HaXkaTh KiaBuiy F9

16. .Cp. Hnsa Ttoro uto0sl chopmMupoBath HauOoJee TOYHBINA 3aIMPOC, MO3BOJISIOIINN
HaiTH Bce [Ipuka3sl Muniocta Poccuu, KOTopble ellie He BCTYIWIN B CUITY, HEOOXOAUMO:

* KapTouky noucka paszena «3aKoHOJATEIbCTBOY» 3aM0JHUTh CIEAYIOUIMM 00pa3oM:

Bun noxymenta: [IPUKA3

[Tpunssmmii opran: MMHIOCT POCCHUU

ITouck no crarycy: HE BCTVYIINJI B CUJIY

* B brictpom noucke Bo Bkianke «Bce pokyments» 3anats: [IPUKA3 MUHIOCT HE
BCTYIIMJIN B CUJTY

¢ KapTouky rnomucka pasjena «3aKoHOAATeIbCTBOY 3al0JHUTh CIEIYIOIINUM 00pa3oM:

® Hazpanue nokymenra: [IPUKA3 MUHIOCT POCCHUU

® Texct nokymenta: HE BCTYIIMJIN B CHUJTY

® DTOro Henb3s CHeNaTh, T.K. B cucTeMe pasmeratorcs [Ipukassl MuHIOCTa TONBKO MOCIE
UX BCTYIUIEHUS B CUILY

17. JI. JInst Toro 4toObl pacreyatath TOJMBKO cTathio 19 ®denepanbHoro 3akoHa «O
pekiame», He0OXOAUMO:

® HaAXOISICh B TEKCTE JOKYMEHTa, YCTAaHOBUTH Kypcop Ha Ha3BaHUE cTaThb 19 M HaxaTh
kHONKY «[ledaTh»

* B okHe «OrnaBieHue» T0KyMEHTa YCTaHOBUTh KypCOp Ha Ha3BaHUE CTaThbu 19 U HaXaTh
KHOTIKY «Ileqatby»

* 8 brictpom noucke 3agate CTATDBS 19 @3 O PEKJIAME. Ilocne noctpoeHus cucka
YCTaHOBUTH KypcoOp Ha Ha3BaHUE HYKHOTO JOKYMEHTa U HaxaTh KHONKY «IledaTsy

® B TEKCTE JOKYMEHTA Ha)KaTh Ha 3HAYOK «1» y Ha3BaHMs cTaThbH 19

18. .Cp. Haiitu cratero 10 «3axmrouenne Opaka» CemeitHoro Konexca P® He
MOJTyYUTHCS, €CIIHU:

¢ KapTouky noucka paszeina «3aKOHOJATeIbCTBO» 3allOJIHUTh CIEIYIOIINUM 00pa3oM:
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Bun nokymenra: CTATBA

Hazsanue noxkymenrta: 3AKJIFOYEHUE BPAKA

* Ha craproBoii cTtpanuie BoiOpath «Komekco», «Cemeitnbiit kogekc POy, «Haittu»: ct
10

* B IlpaBoBom HaBurarope 3anath: 3JAKJIFOYEHUE BPAKA, B rpynne nonstuii «bpak,
CEMbs» BbIOpATh KIIIOUEBOE MOHATHE «3aKiIIoueHue(perucrparus) Opaka» U MOCTPOUThH CIIMCOK

* B brictpom noucke 3aaate: CK PO CT 10

19. JI. JIast Toro 4ToObl MOCTAaBUTh 3aKJIAAKYy Ha cTathe 16 DenepanbHOro 3akona «O
BBICIIIEM U MOCJIEBY30BCKOM PO eCCHOHATFHOM 00pa30BaHUN») HEOOXOIUMO:

® B TEKCT€ JOKyMEHTa YCTAaHOBUTh KypcOp Ha Ha3BaHMM CTaTbu 16, HaxaTb Ha
nukTorpamMmy «Jlo0aBuTh», BBIOpaTh BKIAAKy «3akiafgkd W JIOKyMEHTBI», HaKaThb KHOIIKY
«J1loO6aBUTBH»

®B TEKCTE JOKyMEHTa O0O0s3aTeIbHO BBIICIUTHh BECh TEKCT cTaThM 16, HaxkaTh Ha
nukrorpammy «Jlo6aBuTh», BbIOpaTh BKIAAKY «3akiaakud U JIOKYMEHTB», HaXXKaTh HA KHOIKY
«Jlo6aBUTE)»

*B okHe «OryaBieHHEe)» YCTAaHOBUTb KypcOp Ha CTaThio 16, HaXkaTb Ha MUKTOIpaMMy
«/1o0aBuTHY», BEIOpATh BKIAAKY «3akiaaaku v JIoOKyMeHThI», HaXaTb Ha KHOMKY «J{00aBUTH)

* 8 brictpom noucke 3agate CTATBS 16 @3 O BBICIHLIEM OBPA3OBAHUMU, Iloctpouts
CIHMCOK JTIOKyMeHTOB, HaxkaTb Ha nukrorpammy «Jlo0aBuTh», BBIOpaTh BKIAAKY «3aKIagKU U
JIOKyMEHTBI», Ha’kaTh Ha KHOIIKY «J[00aBUTh»

Tema 1.2. TemaTnueckuii nouck. CocraBjieHue M aHATU3 NOAOOPKH IOKYMEHTOB
l. JI. NUuctpyment cuctemsl Koncynerantllntoc "IIpaBoBoii HaBurarop" B mepByro
ouepenb MpeaHa3HAYEH IS
2. ~ [Torcka TOKYMEHTOB MO MHTEPECYIOLIEMY BOIIPOCY B cllydae, KOraa
PEKBU3UTHI JOKYMEHTOB HEU3BECTHBI
~ [Toricka AOKYMEHTOB II0 HHTEPECYIOLIEMY BOIIPOCY B CIyyae,
KOT/1a PEKBU3UTHI JOKYMEHTOB U3BECTHBI

3. JI. B noste Temaruka Kaprouku noucka paszaein oucka
* BriGupaercs u3 pyopukaropa

® 3a1aeTCsl CAaMOCTOSITEIILHO

* [TogOupaeTcst KOHTEKCTHBIM TOMCKOM

4. JI. J1nst yTOUHEHHS TEeMaTUYECKOTO 3a1poca JOMOJIHUTEIbHO UCIIOIb3YETCS M0JIe

® TekcT TOKyMeHTa

* Homep nokymenTta

* Bun nokymeHTa

* Homep Temsl

Tema 1.3. CIIC Kouncyabstant ILmoc. FOpuauveckuii 010k

1. Cp. Ilo ccpuike "Ilpecca m kHuru" CrapToBOW CTpaHUIBI MOXHO HaWTH
JOKYMEHTBI 13 MH(POPMAIIMOHHBIX OaHKOB:

¢ "IOpunuueckas npecca" u "byxrantepckas npecca U KHUru"

¢ "Bepcus [Ipod" u "Pemenus Boiciux cyaoB"

¢ "Koppecnonaenuus cueto" u "/lenossie Oymarn"
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® “3aKoHOIIPOEKTHI" U "DKCHepT-npuioxeHue"

2. Cp. UtoObl moayunTh HauOoJiee TMOJIHBIA CIUCOK KHHT, HMCIOIIUXCS B CHCTEME
KoncynprantlIimtoc, HeoOXoaumo

- Bocnonb3oBartecs cepuikoi "Ilpecca u kauru" B CTapToBOM OKHE
& ® OcyuiecTBUTh MOUCK ¢ TomMonisio "[IpaBoBoro HaBuraropa"

{* e Hauarp nouck B paznene "KommeHTapuu 3akoHOAaTeIbCTBA"

3. . Cp. IlyreBonurenu Koncynsrantlntoc 31o:

® yHuKaibHbIe Marepuanbl KoHcympranllmoc 1o mnpakTH4eCKHM BOMPOCaM, KOTOpHIE
MTOMOTaIOT Pa300paThCsl B CUTYAITIH

® HJIEKTPOHHBIE PYKOBOJICTBA MOJIB30BaTels Mo padbore ¢ cuctemoit Koncynprantllntoc

® UHTEPAKTUBHOE MEHIO 110 BCEM OTpaciisiM IIpaBa
e crienuanbHble cotpyauuku Koncynbrantllntoc, naromime pekoMeHIAaUUU IO CIOXKHBIM
MIPABOBBIM BOMPOCAM

4. Cp. IlyreBogurenu Koncynsrantlimtoc:

® I03BOJISIIOT Cpa3y MOJIy4aTh OTOOPAaHHYIO M MPOAHAIM3UPOBAHHYIO HH(POpPMAIMIO IO
BOIPOCaM, COZiepKaT BbIBO/IbI, BAPUAHTHI JEHCTBUI, CCHUIKU HA HEOOXOAUMBbIE TOKYMEHTHI

® 10JpoOHO, BO BCEX JETalsAX pa3OMparoT OJUH KOHKPETHBIH BOIPOC, 10 KOTOPOMY IIOKa
HET CyAeOHOI NMPaKTUKH

® pa30UpalOT TOJBKO T€ NPOOJIEMBI, MO KOTOPHIM HMeeTcsl cylaeOHas MpakTUKa 3a
MIOCJIETHUN IO

® IPEJCTaBIAIOT coO0i cyry0o MHeHHe aBTOpoB [lyTeBomuTeneil mo pacCMOTPEHHBIM B
HUX BOIIpOCaM

5. JI. 13 okHa "[lyTeBoguTenu'" MOXKHO:

® [IepeiiTH B OKHO C JepeBOM-CIIUCKOM Bcex IlyreBomureneil mo ompeneneHHON Teme (C
yKa3zaHHEM pasjiena, K KOTOpOMY OTHOCSTCS JaHHble [lyTeBoanuTenn) Uiy cpa3y nepeiTH B TEKCT
KoHKpeTHoro [lyTeBoaurens

® [IepeiiTH B OKHO C JIEPEBOM-CIIMCKOM BceX cyuiecTByromux [TyreBoaureneii (¢ ykazaHuem
pasgena, K KOTOpOMY OTHOCSTCS AaHHble IlyreBoaurenu) uiam cpasy NEpEeHTH B TEKCT
KoHKpeTHoro [lyTeBoaurens

® TOJILKO BBIOPATh OIMH KOHKPETHBIN [lyTeBoaUTENb U cpa3y NepeiTH B €ro TEKCT

® TOJIBKO YBUJETH CIIMCOK BCEX CYIIECTBYIOIIMX MyTEBOAUTENEH 6€3 BO3MOXKHOCTU Cpazy
IIEPENTH B TEKCT HYy)KkHOTO ITyTeBomurens

6.. T. Cpenu IlyreBonureneit Koncynbrantllntoc ecTh:

¢ [IyreBoauTENb MO CHIETKAM

¢ [lyTeBOAMTENH IO MAPKETUHTY

* [IyTeBOIMTEIH IO MHHOBAIIMOHHOMY LIEHTPY « CKOJIKOBOY»
* [IyreBOIMTENb 11O HAJIOTOBOM AMHUCTUH

7.. T. IlyreBogutenu Koncynsrantllintoc 0cOOEHHO MOJIE3HBI:
4 Ipyu CHOPHBIX WJIW HCOAHO3HAYHBIX CUTyallUdX, KOI'Ja Ba)KHO IIOJIYYUTb MAKCHMYM

MH(POPMALIUH 110 BOIIPOCY
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® s TONMYYeHMs NPAKTHUECKUX PEKOMEHIAlMi 10 BeJCHHI0 Ou3Heca Ha mpuMmepe
KOHKPETHOT'O NPEAIPUATUS

® IpM U3yYECHMM HOBMHOK DPOCCHICKOIO 3aKOHOAATEIbCTBA II0 BAXHEHIIMM OTPACIAM
IpaBa

® Ul W3y4YeHUs  JOCTOIPUMEYATEIbHOCTEHM  HALMOHAJIBHOIO  3aKOHOJATENIbCTBA
3apyOeKHBIX TOCYIapCTB

8.Cp. Kak ObICTpO y3HaTh O MOCIEIHUX M3MEHEHHUSIX B 3aKOHOJATENBCTBE B KaKOH-THOO
ctepe?

* OG30pHI

¢ CnpaBouHast HH(popMaLus

¢ [IyreBonuTenu

¢ [IpaBOBOI1 HABUTATOP

9.Cp. Undopmanmonnsie Oanku "Bompockl-otBeTsl" u "®HWHAHCHUCT' COOTHOCATCS
CIIEAYIOIINUM 00pa3oM

® yHpOpMAIMOHHBIN 0aHK "®UHAHCUCT" MOIHOCTHIO BKIIIOYAET B ce0d MHPOPMAIIMOHHBIH
6ank "Bompocsr-orBeTs"

® 5Tu HH(pOPMAIIOHHBIE OAHKU HE EPECeKaroTCs

* yauopmarmoHHbld  O0aHK  "Bompoch-OTBETH"  TOJHOCTHIO  BKIIOYAaEeT B ceOs
nH(popManmoHHbIi Oank "duHancuct"

* yH(pOpMaIOHHbIE OAHKHU MEepeceKaroTCs, HO HU OJIUH U3 HUX HE BKJIIOYAET B ce0sl Apyron
MOJTHOCTBIO

10.J1. B oxHe "McTOpusi MOMCKOBBIX 3alIPOCOB" MOXKHO BBITIOJIHATD CIEAYIOIINE IEHCTBUS:
® COpPTUPOBATh 110 UMEHH, JaTe, a TAK)Ke IEPEUMEHOBBIBATH 3aIPOC
® COpPTUPOBAThH 110 UMEHH, JaTe, a TAKIKE COXPaHSTh 3arpoc B (it

11.JI. YToO6b! OTKpHITH "KOHCTPYKTOp AOrOBOPOB", HA/10:

¢ [IlenkHyTh 1O COOTBETCTBYIOIIEH KHonke Ha CTapToBOW CTpaHULE CHCTEMBI
Koncynerantl Imroc

¢ [lepeiitu B CmpaBouHyto HHGOpPMALMIO U IIEIKHYTh 1O ccblike "KoHCTpykTop
JIOTOBOPOB"

® OTKpBITH KPBIIIKY KOPOOKH ¢ oaapouHbIM HabopoMm "KoncTpykTop 10roBopos"

¢ "KoHCTpyKTOp [0rOBOPOB" OTKpBIBAE€TCS aBTOMATUYECKU IIOCIE 3aIyCKa CHCTEMBbI
Koncynsrantllimtoc

Tema 2.3. Ananu3z unpopmanuu B CI1IC Koncynprant [Tnroc

1. JI. brok «136panHoe» B cucteme KoncynbranTlmtoc mo3BomsieT popmMupoBarh JTMIHOE
pabouee MPOCTPAHCTBO IOJIB30BATENSI — COXPAHATHh PE3yJbTaThl pabOThl C JAOKYMEHTAMH, B
YaCTHOCTH:

® CTaBUThH 3aKJIaIKH Ha JOKYMEHTBI U ()parMeHTHI JOKYMEHTOB, CO3/1aBaTh MANKW U CTABUTH
JOKYMEHTBI Ha KOHTPOJIb

® CO3/1aBaTh MANKH, COXPaHATh ayJro- U BUACO(AIIIbI, CTABUTDH 3aKJIAKU HA JOKYMEHTHI U
ux (hparMeHTsI

® co37aBaTh Claiiibl C TEKCTOM OTIEJIbHBIX JOKYMEHTOB, CTABUThH 3aKJIaJIKH HA IOKYMEHTHI
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n (bpar MCHTBI JOKYMCHTOB, PACTUTh BUPTYAJIbHOI'O ITUTOMIIA
® pCOaKTUPOBATh TCKCTHI JOKYMCHTOB B CUCTEME, CO34aBaTh NAIKH, CTABUTh JTOKYMCHTBI
Ha KOHTPOJIb

2. JI. YTtoObI mOCTaBUTH 3aKJIa/Ky Ha CTAThIO 3aKOHA, HYKHO:

® JOCTaBUTh KypcOp Ha 3aroJIOBOK HY)XKHOM CTaTbu, HaXkaTb KHONKY «M30paHHOe», BO
BKJIaJIKe «3akiaaaku U JIOKyMEHTBI) CO3/1aTh 3aKJIaJIKy

® [IOCTaBUTh «CMAIJIMK» HANpOTHUB HYXKHOH CTaThH, HaXaTh KHONKY «JloOaBUTH B
N36pannoe», Bo BKIaake «3akiaagku U JIOKyMEHTBI» CO3/1aTh 3aKJIaJIKy

OpacneanaTb )IaHHI)IfI 3aKOH, MG)K}Iy CTpaHI/IHaMI/I, CO)IGp)KaHH/IMI/I HY)KHYIO CTaThbl1oO,
BIIOKUTD 3aKJIAJAKy

® BBIJICIUTh HY)KHYIO CTaThl0O Ha MOHHUTOpPE MapKepoM, HakaTh KHOMKY «Jlo0aBUTH B
N36panHoe», BO BKIaaKe «3akiaaaku U JJOKyMEHTBI» CO3/1aTh 3aKJIaJIKy

3. JI. Ecnim B cucteme KoncynpranTllntoc moctaBUTe HOPMAaTMBHO-NIPAaBOBOM akT Ha
KOHTpONb, TO HuHGpopMamusi 00 HW3MEHEHUSAX B OITOM JOKyMeHTe OyleT MpelacTaBieHa B
cienyromei popme:

® [J0CJIE 3allyCKa CUCTEMBI INOSBUTCS OKHO C IIEPEYHEM JIOKYMEHTOB, IIOCTABJIEHHBIX Ha
KOHTPOIIb,

® [JocJie 3alycKa CUCTEMbl Ha KHomke «V30paHHOE» MOSBUTCS M300pa)K€HUE MOJIHUU B
KpacHOM Kpyre

® I3MEHEHHBIE JIOKYMEHTHI Oy/IyT OTMEUCHBI 3HAYKOM B BUJIE MOJTHHH B KPACHOM KpYTe

¢ oynet npuciano CMC Ha Barr MOOMIIBHBIN TenedoH

® OyJeT MPHUCIAHO ANEKTPOHHOE MUChMO Ha e-mail

4.J1. Konctpykrop noroBopoB B cuctreme Koncynprantllitoc - 31o:

® DT0 MPOCTOM W YHOOHBIM WHCTPYMEHT JUIsl CO3JIaHUS TPOEKTOB JOTOBOPOB M HX
skcnepTu3bl. OH MOMOXKET OBICTPO COCTABUThH IOPUAMUECKH IPAMOTHBIN MPOEKT J10r0BOpa

¢ [lomapounplii HaOOp MUCBMEHHBIX MPHUHAJIEKHOCTEHN, MO3BOJISIIOIINNA T10JIb30BATEIIO
cucrembl KoncynbranTtlintoc caMmocToATenbHO HaKMCcaTh JIF0O0H 10r0BOp

® HoBbIil TIOMCKOBBIH WHCTPYMEHT, MO3BOJISIOMIMNA OBICTPO HAWTH oOpasel] HY>XKHOTO
JI0TOBOpa

5.J1. KoHCTpyKTOp 1OTOBOPOB MO3BOJISIET:

® COXpaHUTh CO3JaHHBI JoroBop B Word M COXpaHUTh CO3JAaHHBIAJAOTOBOP B CaMOM
KoncTpykTope B Bujie cierinanbpHOrO (paiina

® COXpaHUTh CO3JIaHHBINA JOTOBOp B caMoM KoHCTpykTOpe B BHJE crienuainbHOro (haiina u
3arpy3uth TeKCT norosopa u3z Word B Konctpykrop

® 3arpy3uTh TeKcT qoroBopa u3 Word B KoHCTpyKTOp M pacmeuyaTath CO3/IaHHBIN JOTOBOP
HenocpeacTBeHHO U3 KoHcTpykropa

® pacrieyataTh CO3/IaHHBI JIOTOBOP HEMOCPEACTBEHHO M3 KOHCTpyKTOpa M COXpaHUTH
co3nanHslii Jorosop B Word

6.JI. CoznaBas Tekct qoroBopa B KOHCTpyKTOpE 10roBOpOB, MOXKHO

® [lonyuuTh NpeaynpeKIeHus: O pucKax

¢ PaccunTaTh CTOMMOCTH KOHTPAKTa

® O1IeHUTh BO3MOYKHBIE YOBITKU
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Tema 1.5. CnpaBounas npaBoBasi cuctema «l'apant

1. JI. JI;mst 03HaKOMJIEHHSI C KypCOM BaTIOT BbIOepuTE B OCHOBHOM MEHIO pPa3/Iei:

¢ Kypcel BaIIOT

* busHec-cripaBKu

¢ ['ocynapCTBEHHBIN CEKTOP

2. JI. C nomosto pasnena FOpuandeckue BOIIPOCH MOXKHO:

® [IEPEUTH K CIIHCKY ACHCTBYIOMMX KoAekcoB Poccuiickoit denepanuu

® IPOBECTH MOHUTOPUHT 3aKOHO/ATEIbCTBA

® 03HAKOMHUTBCS ¢ 0030pamMH CyAeOHOI MPaKTUKH

3. JI. Ykaxure, ¢ MOMOIIBIO Kakoro paszziena OCHOBHOM MEHIO MOXKHO O3HAKOMHUTBHCS
¢ dopmamu ydeTa v oT4eTHOCTH B opmarax MS-Word u MS-Excel:

® Hanoru, 6yxyuer

¢ KanpoBble BOIIPOCHI

¢ ['ocynapCTBEHHBIN CEKTOP

4. JI. Eciiu HyXHO HaillTu OTBEThl HKCHepToB CiykObl I[IpaBoBOro KOHCalTHHTa
I'’APAHT no Bompocy mpeaocTaBi€HHs] CTaHIAPTHBIX HAJIOroBbIX BbueTOB 1o HJIDJL, mydmie
BOCTIOJIb30BaThCA:

® ba30BbIM IOMCKOM

® [TorcKoM 110 MCTOUHUKY OITyOJIMKOBaHMSI

¢ [Iouckom 1o cutyanuu

5. JI. Ucnionb3ys Ilonck 1o HCTOUHUKY OIyOIMKOBaHMSI, MOYKHO MOJIYYUTh CITUCOK:

® aBTOPCKUX CTaTei

® HOPMaTUBHO-TIPABOBBIX JIOKYMEHTOB, COOTBETCTBYIOILIUX OINPEAEIEHHON CUTYaIlH

® MaTepUaJIOB  MPABONPUMEHUTENIBHON MpPAaKTUKM BBICHIMX CYJAEOHBIX OpraHoB

Poccuiickon ®enepanuu

6. JI. Ecnu TpeOyetcst y3HaTh, KaKue JTOKYMEHTBHI BCTYMAlOT B CHUJIYy B CIICIYIOIIEM
Mecslle, Jydlle BOCIOb30BaThesi [IpaBOBBIM KaneHOapeM, MEepedTH K KOTOPOMY MOXHO C
MTOMOIIBIO:

* [Toucka 1o pekBU3UTaM

¢ [loucka 1o cutyanuu

® [Toucka 1o UCTOUHUKY OITyOITMKOBaHUS

7. JI. YToOB! OCTaBUTH B MOJIyYEHHOM CITUCKE TOJIBKO KHUTH, HEOOXOAUMO:
® IPUMEHUTH PYHKIIUIO AHAJIU3 CIIMCKA
® BOCIIOJIL30BATHCS OJTHOM M3 BKJIAJOK BbIOOpa Bua MH(pOpMaIuu Ha manenu bazoBoro

MOKCKa
® OTCOPTHUPOBATH CIHCOK IO IOPHIUYECKON CHIIE

8. JI. B cucreme 'APAHT MOXHO COXpaHUTB:

® KaK OTJEJIbHBIE JOKYMEHTBI, TaK U ITOJHBIN CIIUCOK

® TOJIbKO AaHHOTAIlMK K JIOKYMEHTaM

® TOJIbKO IOJIHBINA CIIUCOK TOKYMEHTOB

9. JI. ®ynkuus CHHXpOHHBIN IPOCMOTP MO3BOJISET:

® OTHOBPEMEHHO MPOCMAaTPUBATh CIHCOK U TEKCT, aHHOTALIMIO WJIM UHYIO0 MH()OPMALIHIO

0 TOKYMEHTE
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® HAaliTU JOKYMEHTBI, IOCTaBJICHHbIE HA KOHTPOJIb

® OBICTPO MEPEUTH K JOKYMEHTAM ONPEEeIEHHOT0 BUJIa IPaBOBOM HH(popManuu

10. JI. Yto6w1 mepelitu Kk HarsimHoMy O030py U3MEHEHUH TOKyMEHTa HY>KHO HaKaTh
KHOIIKY:

® [Tanens 3agau

® I3MeHEeHUs B IOKYMEHTE

* Mos nadopmanus

11. JI. Knomnka MeHto onepaiuii ¢ pparMeHTOM MOMOXKET BaMm:

® HAITH aHAJTUTHYECKHE MaTepuabl T parMeHTy

® pacrieyaraTth )parMeHT

® [IOCTAaBUTH (bpal"MeHT JOKYMCHTA Ha KOHTPOJIb

12. Cp. C nomoupro MammHbl BpeMEHU MOYKHO:

® [JOJIy4UTh TOKYMEHT Ha JIF00YI0 3a/laHHYIO JaTy B IPOLUIOM WIH OyayIieM
® 03HAKOMUTHCS ¢ MH(POPMAIHEel 0 BHECEHHBIX B JOKYMEHT H3MEHEHUSIX

® [IOJIyYUTh CIIMCOK BCEX PEAAKINI TOKyMEHTa

Tema 2.6. .AHanuTH4YeCKHe BO3MOXKHOCTH Ppadorbl ¢ pokymentamu B CIIC
«lapanT».

1. JI. YtoObI y3HATh AaTy BCTYIJICHUS TOKYMEHTA B CHUITY HYXKHO:

* BpIOpath BKiIagKy CrpaBka

® Ha)KaTh KHOMKY Most nH(pOpMaLus Ha MaHEeT HHCTPYMEHTOB

® Ha)kaTh KHOTKY [lomonis 1 BEIOpaTh Komanay [ opsiuast mHpopmarus

2. Jlns nepexona k ctpanuiie HoBOCTH OHJIaliH HYXKHO:

® HaA)KAaTh OJJHOMMEHHYIO KHONKY B OCHOBHOM MeHI0 cuctembl TAPAHT

® BBIOpaTh COOTBETCTBYIOIYI0 KOMAaHAy B pacIIMPEHHOM MEHI0O KHONKH Mos
uHpOpMaIUsI

® [IepeiTH Ha calT www.garant.ru

3. JI. Yto6p1 cucrema ['APAHT cBoeBpemeHHO uH(pOpMHpOBaTa 00 W3MEHEHHAX
MHTEPECYIOUIET0 TOKYMEHTA, HYKHO:

® [IOCTaBUTh JOKYMEHT Ha KOHTPOJIb

® IEpENTH 1O CChlIIKE MOHUTOPHUHT 3aKOHOAATENILCTBA

® OTIPaBUTH COOTBETCTBYIOIINH 3anpoc B ciryk0y [IpaBoBas nmomuepxkka oHmait

4. JI. llna oOpameHus 3a KOHCynbTanmed B ciyxOy IlpaBoBas mommep)kka OHIIAMH,
JOCTAaTOYHO:

® HaxxaTh B OcHOBHOM MeHIo cucteMbl 'APAHT kHomnky 3agats BOpoc 3Kkcnepry

® [IepeliTh Ha CalT www.garant.ru

® Ha)kaTh KHOTKY [laHensb 3a1a4 v BEIOpaTh kKoMaHy Mou KOHCYIbTAllUN

5. JI. YUro06b1 oOCyauTh pabouue BOMPOCHI C KOJIEroi, HAaXOAiCh HEMOCPEICTBEHHO B
cereBol Bepcuu cuctemsl TAPAHT, HyxHO:

® Ha)xaTh KHONIKY Most uHdopmarus u BeiOpaTh KoMany CoBeliaHue OHJIanH

* yka3aTh koMaHay JKypHain pa®otsl Ha Bkianake [lanenu 3amau

® HaxkaTh KHOMNKY [lomouis u nocaenosarensHo BeIOpath ['apant B utepuer/ ®opym

6. JI. MOoXHO 51 O3HAaKOMHUTBCS C aKTyaJlbHOM pENAKUMEHd HMHTEPECYIOIIETO
JIOKYMEHTa, HE IOXKHIAsICh OYEPEIHOTO OOHOBIICHUS HH()OPMAIIMOHHOTO KOMILIEKTa CHCTEMBI
'APAHT?
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® 51a, Onaronaps ¢pynkuuu IloctaBUTh Ha KOHTPOJIb

® 14, UCIIOJIb3YsI BCTPOCHHYIO OHJIAH-IPOBEPKY aKTyalbHOCTH JOKYMEHTA

® HET, TaKast BO3MOKHOCTb OTCYTCTBYET

7. JI. K kakomy pazaeny OCHOBHOTO MEHIO HY)KHO OOpaTUTBCS, YTOOBI MOJyYUThH
noJ00pKy BCEX MHTEPAKTHUBHBIX MaTtepuaioB cucremsl [APAHT?

* busHec-cripaBku

® Hanoru, Oyxyuer

¢ ['ocynapCTBEHHBIN CEKTOP

8. JI. YtoOnl epeiiTu Ha caliT www.garant.ru mpsimo u3 cucrembsl [APAHT, HyxHO:

® Ha)kaTh KHONKY OHJalH-pecypchl

® BpIOpath pa3zaen buznec-crpaBku OCHOBHOTO MEHIO

* nepelitu B OCHOBHOM MEHIO 110 ccbuike HoBble nocTynnenus

9. Cp. C nomompio BosmoxkzocTH ITPAMIM. OG30p M3MEHEHHH 3aKOHONATENECTBA
BbI MOXETE:!

® [IOJIy4UTh CIIUCOK (POPM M3MEHEHHBIX TOKYMEHTOB

® 03HAKOMUTBCS CO CIIMCKOM aHHOTAIMI K U3MEHEHHBIM JOKYMEHTAM

® OTIPABUTH 3aMPOC IKCTepTaM ciryk0bl [IpaBoBoii moiepKku OHJIaMH

10. Cp. Ipuctynurs k padore ¢ «DHUUKIONEANEH pemeHuid. Hamoru u B3HOCKHI»
MOXXHO TipsiMo U3 OcHoBHOro MeHio cuctembl [APAHT. [lns aToro moctatoyHo oOpaTHThCS K
paszneny:

* busHec-cripaBku
¢ lI3MeHEHUS B 3aKOHOATEILCTBE
¢ ['ocynapCTBEHHBIN CEKTOP

Tect k Teme 2.1 TexHnosnorust padotsl ¢ 0a3aMu J1aHHBIX B MS Access

1. JI. baza ga”HHEIX - 2TO ...

® crielalbHBIM  00pa3oM OpraHW30BaHHAs W XPAHSIMIASACSs HA BHEIIHEM HOCUTENEe
COBOKYITHOCTH B3aMMOCBSI3aHHBIX JIAHHBIX O HEKOTOPOM OOBEKTE

® IByMEpHBIIl MacCUB JaHHBIX

* uHTep(elic, Mo ISP KUBAIOIINN HAIOJIHEHNE U MAHUITYJIUPOBAHUE TAHHBIMH

® [Iporpamma JJis XpaHeHUs: U1 00pabOoTKH OOJIBIINX MAaCCUBOB WH(OpMAIH

2. JI. AHanorom snemeHTa peNsiiMOHHON 0a3bl TaHHBIX SBISETCS ...
® IByMEpHas Tadbiuua

® BEKTOp

® rTanka

® daiin

3. JI. CrpykTypa TaOnuipl peasiiMOHHON 06a3bl JaHHBIX MOJHOCTBIO OMpPENEIACTCS

® [IepeYHEM HA3BaHUU IOJIEH C YKA3aHUEM 3HAUEHUU UX CBOMCTB U TUIIOB COAEPKALLUXCS B

HUX JaHHBIX
® YLICJIOM 3aIKCeii B 0a3bl JaHHBIX

® TUarna3oHOM 3amucei 6a3bl TaHHBIX
® [IepeYHeM Ha3BaHUU TOJICH U yKa3aHUEM YHCIIa 3aIuceit 0a3bl JaHHBIX
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4. JI. Kiarou B 6a3e maHHBIX — 37O ...

® 110JI¢, KOTOPOE OJHO3HAYHO OIPEICIISCT COOTBETCTBYIOIIYIO 3aITUCh

® [IPOIIECC TPYIITUPOBKH TAHHBIX 110 OMPECICHHBIM ITapaMeTpam

® mpocTeiimmii 00beKT 0a3bl JAHHBIX I XpaHEHWS 3HAYCHUH OJHOTO Mapamerpa

pCaJIBLHOIO 00BbEeKTa WIn nmpomnecca
® COBOKYITHOCTH JIOTHMYECKH CBA3aHHBIX HOJ'IGIZ, XapaKTCpU3yrmnux TUIIUYHBIC CBOMCTBA

pCaJIbHOT'O 00BeEKTa

5. JI. ba3a TaHHBIX CITYKHUT JJIs

® XpaHECHUS B yHOPSA0YCHUS HH(OPMAITUU

® BE/ICHUS PACUCTHO-BBIYHUCIUTEIBHBIX OIEpariHii
® 00pabOTKHU TEKCTOBOM JOKYMEHTAITUI

¢ 00paboTKH rpadudeckoit mHGpopManun

6. JI. OCHOBHEBIM 3JIEMEHTOM TaOJIUIBI B 0a3€ JaHHBIX SBIIAETCS
® 3a11Ch

® [10JIE

® JUeiika

e cronbery

7. JI. 3anucsaMu B TaOIHUIIAX SBISIOTCS
® CTPOKHU

® Ha3BaHUS CTPOK

® 33ar0JI0BKH II0JICH

® CTOIOLIBI
8. JI. B Tabmuiry 6a3bl JaHHBIX «ABTOMOOWIINY, COIEpIKaIllel YeThIpe CTONONa —
«l'ocynapcTtBeHHbII HOMeEp», «Mogenb», «Bnageneny, «lox Bbimycka» — Bmnucano 150

aBTomMoOmiIel. KomnuecTBo mojiel 1 3amuceil B TaOIHUIE COCTABUT:
® nosei — 4, 3amuceit — 150
¢ onei — 150, 3anmceit — 4
¢ nojieit — 150, 3ammceit — 600
¢ noneit — 600, 3amuceit — 150

0. JI. TexcroBoe nosie B B/ MS Access 1mo3BossieT 3aHecTH HHPOPMAITHIO 10
® 256 CUMBOJIOB

® 20 CUMBOJIOB

® 65536 cUMBOJIOB

* | cumBoOJIa

10. JI. Jlormyeckue naHHbBIE - 3TO
® OJIHO U3 ABYX 3HAYECHUU

® IeHEe)KHBIE TaHHbBIE

® TEKCT

® yricia
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1. JI. B MS Access CBOMCTBO aBTOMAaTUUECKOTO HapalluBaHUs UMEET T0JIe
® CueTyuk

® cozieprKaliee YMCIOBOe JaHHOE

® MEMO-TI0JIe

® cozieprKalee JIOTHIecKoe JaHHOe

12. JI. PensaunonHble 6a3bl JaHHBIX XapaKTepU3YIOTCS TEM, YTO UMEIOT
® CBsI3aHHbIE TAOJIMILIBI

® KOPPEIUPYIOILIUECS IaHHbIE

® 107151 C O/IMHAKOBBIMHU CBOMCTBaMHU

® Ta0JIUIBI, COZIEPIKAILUE TOJIBKO KITIOUEBBIE MOJIS

13. JI. Ilone cunTaercs: yHUKaJIbHBIM, €CIIU
® €0 3HAUCHUsI HE TOBTOPSIOTCS B TaOIuLEe

® CT'0 3HAYCHHUS HE MTOBTOPSIOTCA B baze JaHHBIX
® ¢ro JAJInHa MUHHUMAaJIbHA B Ta6JII/IL[€
® o MMs1 HC IIOBTOPSACTCA B 0aze JaHHBIX

14. JI. KaroueBoe 1ose B Ta0Omuiie 0a3pl JaHHBIX JOJDKHO OBITH
® YHUKAJIbHBIM

® HETIPEMEHHO CYCTUYNKOM

® 00s13aTEILHO YHCIOBBIM

® 113 He OoJIee, YeM IIATH 3HAKOB

15. JI. Ilpunoxxenne MS Access co3naet 0a3y TaHHBIX B BUJIE
® ontHOTO (haiina

® 0JTHOM manku ¢ Qaitnamu

® HECKOJBKHX IaroK

® OJIHOM ITallK! C BJIOKCHHBIMH B HEe ITalKaMK

16. JI. MS Access npucBauBaet (aiiny b/ pacmmpenne
* accdb

* mls

* mpt

e mdf

17. JI. B MS Access 00bekT TaObmuIb! CIIyKUT IS
® XpaHeHHS HH(pOpMaIUN

® BE/ICHUS PACUETOB

® TyOIMpOBaHUS JaHHBIX

® o(popMITEHUS PE3yIILTATOB BBIYUCIICHUIN

18. JI. Tabnuiry B MS Access MOXKHO cO371aTh
® TIOMOIIBIO MacTepa
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® B JII000H 3JIEKTPOHHOM Tabmm1e
¢ 8 MS Excel
* 8 MS Word

19. JI. Tlpu 3akpeitun tabmunel CYBJ[ MS Access He mnpezyiaraeT BBITIOJHUTD

COXpaHEHHE BHECEHHBIX JAHHBIX, IOTOMY YTO JaHHBIE COXPAHSIOTCS
® aBTOMATUYECKHU Cpa3y ke MocJie BBOAA B TaOIHUILY
® TOJIBKO TIOCTIE 3aKPBITUS BCel 0a3bl JaHHBIX
® ABTOMATUYECKU MIPH 3aKPBITUH TaOIHIIBI 0a3bl TAHHBIX
® [j0cJie BBOJIA TOJIb30BATEeM crielnaibHOU koMaHabl CoXpaHeHHe JaHHbBIX

20. JI. B MS Access B pexxume "KoHcTpykTop" B TabaM1le MOXKHO U3MEHUTD

® THUII JAHHBIX B IIOJIAX

® 3HAUCHUS JAaHHBIX B IIOJISIX

® KOJIUYECTBO 3alrcel B Ta6J'II/II_IC
® 3HAUCHUEC KIIKOYCBOT'O I10JISI

21. JI. B MS Access knonka "KoHCTpyKkTOp" OTKpBIBAET
® PeXKUM PEIaKTUPOBAHUS TaHHBIX 00BEKTA

® COZICPKUMOE TAOIUITBI

® 1aHesb 1eMeHTOB «KoHCTpyKTOp»

® OKHO MacTepa Co3/IaHusl 00bEKTa

22. JI. CBsa3u Mex 1y TabnuiaMu B 0a3e TaHHBIX HY>KHBI IS
® obecrieyeHus LeJ0CTHOCTHU IaHHBIX

® BO3MOXXHOCTH CO3J1aHHUsI MAKPOCOB
® KONMPOBAHUS IAaHHBIX B PyTUe TaOJIUIIbI
® HaIJIAJHOTO N300paXEeHUsI CTPYKTYPbI JTaHHBIX

23. JI. B 0a3e maHHBIX KIIFOYEBOE I10JIE B TAOJINIIE
® IOJDKHO OBITh YHUKAJIBHBIM

® YCTaHABIIMBACTCSI TOJIBKO ISl IIEPBOTO TTOJIS

® JJOJDKHO OBITH 00S13aTeJIbHO YHCIOBBIM

® YCTaHABIMBACTCS TOJIBKO VISl OTHOTO TOJIS

24. JI. B MS Access kimroueBoe mosie tTuna CUYeTYMK B KAU4ECTBE CBOETO 3HAYCHUS

MOJKET COJIePIKATh
® TOJIBKO IIEJIBIE YHCIIa
® JIF00BIE YHcIIa
® TOJTBKO OyKBEHHBIC CUMBOJIBI
® TOJIBKO ITU(POBBIC CHMBOJIBI

25. JI. B CYBJl MS Access 1oje 3anojHIeTCS JaHHEIMM aBTOMATHYSCKH, €CIIM THII
3TOTO TOJIS
¢ CYeTUnK
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® TeKkcTOBBIN
® UyiciioBoit
¢ Jlornueckuit

26. JI. Macrep noncraHoBok B MS Access CITy>KUT AJ1st
b opraHu3alr BBOJA JaHHBIX B ITOJIA Ta6JII/IIIbI C IIOMOIIIBIO CITHCKa

® [T0JICTAHOBKH JIAHHBIX TAOJHUIIBI B TIOJISI COOTBETCTBYIOMIEH (POPMBI
® [I0JICTAaHOBKH B (popMax M300paskeHU BMECTO OMHCHIBAIOIIETO UX TEKCTa
® OpraHU3aIH CBSI3EH MEXKITY MOJIIMU TaOIHIIBI U TOISIMEA (POPMBI

27. JI. B CYBJI MS Access cxema JaHHBIX 0TOOpa)aeT CBSI3U MEXIY
® Ta0IMLIAMU

* popmamu

® 3aTIPOCaMH ¥ COOTBETCTBYIOIIUMHU UM OTYETaMHU

® Ta0JIMIIAMH U COOTBETCTBYIOLMMHU UM (pOpPMaMH

28. JI. B 0a3e maHHBIX KaKoe CBOMCTBO IOJIA TAaOJHILI JOJKHO HCHOJIB30BaThCH,
9TOOBI TIpW J00ABJICHWH HOBOW 3allMCH B TAOJIMIly B SYCHKE aBTOMATHYECKH YCTaHABIMBAJIOCH
HY’)KHOE 3HaueHue?

¢ 3HaueHue M0 YMOITYaHHUIO

¢ [Toamuce

¢ O0s3aTeNbHOE MOJIE

® YciIoBHE HA 3HAYEHUE

29. JI. Kakoil umHCTpymMeHTapuii MOXeT ObIThb HcIojib30BaH B MS Access s
OTBICKAHUS B TAOJUIE HY>KHBIX JIAHHBIX?

® Bce oTBETHI BepHBIE

® OunbTpalus JaHHBIX

¢ CocTaBieHHE 3alIPOCOB

® CopTUpOBKA JaHHBIX

30. JI. B 6a3e maHHBIX OTOOp MaHHBIX W3 HECKOJBKUX CBS3aHHBIX TaOJMII MOXHO
BBIIIOJIHUTD C IIOMOIIBIO

® 3ampoca

® PACIIMPEHHOTO (PHIIBTpPa

® COPTUPOBKH

® komaH bl Haiitn B MeHro [IpaBka

31. JI. B MS Access B rotoByo ¢hopMmy J00aBUTh BEIUUCIISIEMOE TI0JIE

® MOJKHO C MCTIOJIb30BaHHEM TIOJIEH JaHHOU (OpPMBI

® HeJlb3s

® MOXKHO C HCIIOJIb30BAHUEM I10JIEH JTIFOOBIX TaOJIHI]

® MOKHO C HCITOJIb30BaHueM sueek nu3 MS Excel

32. Oo6nexT “popma” B CYBJ] MS Access npeaHa3HadyeH A ...
b 0TO6pa)KCHI/I$[, BBOJa U pCAAKTUPOBAHHNA JaHHBIX
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® XpaHEHUs CBEJICHUI O TPYIIIE OHOPOJHBIX OOBEKTOB
® 0TOOpa U3 TAOIUI] TAaHHBIX, YAOBIECTBOPSIIOMINX HEKOTOPHIM YCIOBHSIM
® CO37aHus JOKYMEHTOB, IIPEIHA3HAYECHHBIX [ IICYaTH

33. JI. ®opMmbl B 6a3e JaHHBIX CO3MAOT JUIS

® y100HOTO croco0a BBOJA M OTOOpaKEHUS TAHHBIX

® yI00HOTO CTI0cO0a BEIOOPKH JTAHHBIX

® yI0OHOTO CI0c00a CTATHCTUYECKOTO aHAIN3a TAHHBIX

® y100HOTO (POPMHUPOBAHUS JOKYMEHTA JIJIsl BBIJAUM Ha TIeYaTh

34. JI. ITpocTast popma OCHOBBIBAETCS Ha
® TOJILKO Ha OJTHOM OOBEKTE

® HECKOJIBKUX TaOIHIax
® 'HECKOJIbKUX 3aIlpocax
® Ha Jipyroit popme

35. Cp. B MS Access Bbraucisiemoe mnoie B popme
® MOYKHO CO3/1aTh C IIOMOIIBIO TOCTPOUTENSI BBIPAXKECHHM

® CO3JaTh HEJb3s
® MOYKHO CO3/aTh C IOMOIIbI0 KoMaHAbl KoHCTpykTOp B MeHI0 Brj
® MOYKHO CO3/1aTh C MOMOIIbI0 KOMaH bl Peruinkanus B MeHto CepBuc

36. JL.YUto He MOXKeT OBITh MCIIOJIb30BAaHO B KAY€CTBE UCTOYHHMKA JAHHBIX 17151 PopMbI?
¢ Jlpyras ¢opma

¢ KomOuHanus TabIuIl ¥ 3aIpoCoOB

e TaOnmia

¢ Heckonbko Ta0ImIL

37. JI. B xauecTBe ncrtounuka nanueix st popmel B CYBJ] MOKHO MCTIONB30BaTh

® KOMOMHAIIMIO TAOJIUIT U 3aIPOCOB

® KOMOMHAIINIO Ta0JIUIl U OTYETOB

® KOMOMHAIHIO JPyTUX (HopMm

® KOMOMHAIHMIO APYTUX (HOPM U 3aIPOCOB

38. JI. IlpencraBnenue penaunoHHon Monenu gaHubix B CYB/I peanusyercsa B Bune
® Ta0IHI]

® IpENKATOB

® IepEBbEB
® ceTH
39. JI. IlepBUYHBIM KIIFOUOM PEISALMOHHOTO OTHOIIECHHUS SIBIISIETCS

® aTpulyT, 3HAYCHHSI KOTOPOTO HE MOTYT MOBTOPSITHCS B 33JaHHON TaOHIIe
® aTpuOyT, 3HAYCHHSI KOTOPOTO HE MOTYT U3MEHSTHCS
® aTpuOyT, UMEIOIINI MUHUMATIBLHOE KOJTMYECTBO 3HAYCHUN

® IIepBbIi CTONOEI] TaOIUIIBI
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40. JI. B pensinronHoi# 6a3e JaHHBIX MOJIE - 9TO
® cronber B Ta0imIe

® oTenbHas Tabauia

® CTpoKa B TabmuIle

® CTpOKa Makpoca

41. JI. Knrou x 3amucsam B B/ MOXeT OBITh...a)d0MOTHUTEIBHBIM O)BHYTPEHHUM
B)OTYETHBIM T')3aIIPOCHBIM JI)[IPOCTHIM €)COCTABHBIM K )IIEPBUYHBIM 3)BHEITHUM

® J1,e,K,3

®30,B,T

® 3,013

® 0,B,I,11

42. JI. O6vextom CYBJ] MS ACCESS He siBisieTcs ...
® MaKeT
* popma
® Ta0muLa
® MOJTYJTb

43.J1. [ns apdextuBHON paboThl ¢ 0a30i JaHHBIX CHCTEMa yIpaBleHHUS 0a3aMH JaHHBIX
(CYB/I) nommkHa obecrnieunBaTh JIAHHBIX.
® HEPOTHUBOPEUYNBOCTh
® JIOCTOBEPHOCTD
® 00BEKTUBHOCTH
® KOMPOBAHUE

44.Cp. Jnst TaGauIsl peisiiuoHHOM 0a3bl JaHHBIX JOXKHO YTBEPKICHHE, UTO ...

® Ka)/1ast 3aIKUCh B TAOJIUIIE COACPIKHUT OJTHOPOIHBIC TIO TUITY JTAaHHBIC
® BCE CTOJIOIBI TAOIUIIBI COMIEPKAT OAHOPOAHBIE 110 THUITY aHHBIC
® B Ta0JIMIIE HET JBYX OJIMHAKOBBIX 3amuCceit

® KX/IbIH CTONOEL TAOIUIBI UMEET YHUKATBHOE UMS

45.Cp. B Tabnuiy 06a3pl HaHHBIX «ANTEKa», COIEpXkAIlylo 7 CTONOIOB MHPOPMALUH O
ToBape (HaMMEHOBaHUE, TIOCTABIINK, KOTHYECTBO, JaTa OKOHYAHUS CpPOKa XpaHEHWs, IIeHa, BEC,
TeMIiepatypa XpaHeHwus), BHeceHa wuH(popMmaiusa o 15 Bumax TtoBapa.KommdectBo moneit B
Ta0IMIIe PaBHO ...

o7

e 15
* 105
22
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46.J1. [lns monmydeHus TaOMUIBI U3 COBOKYIMHOCTH CBSI3aHHBIX TaONUI] MyTeM BbIOOpa
HOJ'IGI\/JI, YAOBJICTBOPAIOUIUM 3aJaHHBIM YCJIOBUAM, UCIIOJIB3YIOTCA

® 3aTIPOCHI

* hopmbl

® KJTIOUH

® CXCMBI

47J1. JIna HamIsAHOTO OTOOpaXKeHMs CBs3ell MexIy TaOiauLaMu peNLUOHHONW 0a3bl
nanHbix B ACCESS ciyxur

® CXeMa JaHHBIX

e crircok nap [loTeHnnanbHBIN KiTt0Y-BHENTHUN KITFOY

® Ta0uIa MoJICTAHOBOK

® CIIMCOK BHEIIHUX KIIIOYEH

48.J1. KiroueBble monst TaOnauubl 0a3bl JaHHBIX COJEP)KAT JAaHHBIE, KOTOpbIE B 3TOU

Tabuie
® HE MMOBTOPSIOTCS

® [IOJIHOCTBIO COBIIAJAOT
® [TIOBTOPSIFOTCS
® SBJIATCS HYJIEBBIMU

49.Cp. [1nst nepBUYHOTO KJIHOYA JIOXKHO YTBEP)KIEHHUE, YTO ...
42. ®EepBUYHBIN KJIIOY MOXKET IPUHUMATh HYJIEBOE 3HAUCHUE
43.  ®[epBUYHBIN KIHOY MOXKET OBITh IPOCTHIM U COCTaBHBIM
44. B Ta0nuie MOXeT ObITh Ha3HAYEH TOJIBKO OJMH MIEPBUYHBIN KITIOY
45. e MepBUYHBIN KIIHOY OHO3HAYHO OIpEIeIsieT KaXaylo 3alKch B Tabnuie

50.J1. CtpykTypa Tabauibl peasiuOHHOM 0a3bl TaHHBIX U3MEHUTCS. €CIIH...
® 100aBUTh WIIN YIATUTH TOJIE

® U3MEHHUTH UM 3aITHCH

® 100aBUTH OJHY WJIM HECKOJIBKO 3arucei

® yIAITH BCE 3aITUCH

51.T. lan ¢parment 6a3p1 maHHbIX «TenedoHHBIN crpaBoyHHK». UT0OBI B mose «Ne
TeneoHa» HE BBOAWUTH MOBTOPSIOMIMECS CHMBOJBI, MOKHO HCIIONB30BAaTh CBOMCTBO TIOJA ...

B Tenedonnelid cnpasosrHy : Tabamuya

Mo nin A0 Mo TenstoHa

1 Meamos 1414 2(495)234-56-05

. 2 Meanoea AT Bl495)2325-60-07
[ 3 Kegpos A KL B495 35-88-T5
[] 4 Mearos K. B(405)565-98-00
5 MearHmusoe M. B4051384-15-15

* Macka BBOa
¢ 3Ha4yeHHe N0 YMOIYAHUIO
¢ [Toamuce

¢ [ToncTaHoBka
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52.J1. B pexxume Tabmunsl CYBJ] MS Access Henb3s ...

B KomnewTepHsiM canoH @ Tabavua

® J3MEHATH THI JAaHHBIX
® BBOJIUTEH JTaHHEIC

® IpOCMaTpUBATh JIaHHBIE
® peIaKTHPOBATh JIAHHBIC

e nnm HaumeHoBaHWE LleHa | KonudecTEo
1 hoHmTop TE50 20
2|KnaBuaTtypa 1340 26
3 Mulwe 235 34
4 MNprHTED 3770 =
S HonoHKM ardcTiideckmes 480 16
£ CraHen NNaHwLeTHEM 2880 10

CYpl MS

53.JI. JlaHHO€ OKHO SBIICTCI OKHOM
LasErehel S Spai 1
Fusfienien mome goa Sopeer
a o P AL I SRS
Talmue w wepace
[rataai: Hapsecing =]
IR A | Pugfubseurd Fida,

CToanpean Dyvss oy : !
518 Coperasmt OT Pk
ity HECR0r T BIiss Lo i

® Mactepa Ghopm

® KOHCTpPYKTOpa Gopm
¢ coznarens Gpopm

® octpoutens Gpopm

54.Cp. B npouiecc coznanust HOBOM TaOIuUIbl 0a3bl TaHHBIX HE BXOIUT

* popmupoBaHHe 3ampoca K TabIHIe

® YKa3aHHEC TUIIA JAHHBIX KaXXIO0I'0 IMOJIA Ta6J'II/IIII>I

® 3aTaHNC KIIFOYEBBIX MoJIeH
® [IpUCBAaMBaHNUC UMCH BCEM HOJISIM Ta6J'II/II_U>I

55.J1. B MS Access nukTorpamma
* popmbl
® Ta0JIUIIBI
® CXeMbI JJaHHBIX
® 3arpoca

CIIYKUT JIA 0003HAYCHUS ...

Access.
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56. JI. 3anpoc MOKHO cO3/1aTh
¢ nomouero Koncrpykropa

® komaH 104 BeTaBka > Mopayib

® :yTeM BBO/Ia JAHHBIX

* xomanaoi Cepsuc > Hactpoiika

57. JI. 3anpoc MOKHO co3/1aTh
* ¢ nomouer0 Macrepa

® komaH 104 BecraBka > Moaynb

® IyTe€M BBOJA JAHHBIX

* xomanaoi Cepsuc > Hactpoiika

58. JI. B 6a3e JaHHBIX C IOMOIIBIO 3aIIPOCOB MOYKHO BBIITOJHUTH OTOOP JaHHBIX
13 HECKOJBKHUX TAOJIUII U 3aPOCOB

® TOJILKO M3 OJTHOM TaOJHIIBI

® 13 HECKONIbKUX (hopM

® TOJILKO U3 OJIHOTO 3aIpoca

59. JI. Jlnsg w3BjeYeHHUS TaHHBIX W3 TAOJMII M MPEIOCTABJICHUS MX ITOJIb30BATCIIIO B
yIOOHOM BHJIE CITYXKUT OOBEKT Oa3bl TaHHBIX ...

3arpoc

® huIbTp

* hopma

® yCJIOBHE

60. JI. B MS Access nipu co3aanuu 3arpoca B pexxume «KOHCTpyKTOp» yKa3bIBalOT
® 13 KaKuX TaOJIHIl BEIOPATH MOJIS

® 3 KaKMX T0Jei BbIOpaTh 3amKcH

® 1107151 BKJTFOYUTD B OTYET

® KaKue I0JIsl BKIIOYUTD B (OopMy

61. JI. B MS Access B pe3ynbTaTe BBIIIOJHEHMS 3aIIpOCa CO31aeTCs
® pPe3yAbTUPYIOIIUE TAOIUIIbI

* popma 3anpoca

® MAaKpOC JUIsl CO3/1aHUsI COOTBETCTBYIOLIETO OTYETA

® COOTBETCTBYIOIIUH 3apOCy OTYET

62. Cp. B MS Access BbuuciasieMoe 1moJjie B 3arpoce
® MOYKHO CO3/1aTh C TIOMOIIBIO TIOCTPOUTEINSI BRIPAKCHUH

® CO37aTh HEIb3s
® MOYKHO CO3/1aTh C MIOMOIIBI0 KOMaHbl KoHCTpyKTOp Ha BKIaake Bun
® MOKHO C TIOMOLIbIO KHOIIKY [ 'pynnoBeie onepanun

63. Cp. Bpems oTkimka Ha 3arpoc- 310
® UHTEpBaJ, KOTOPBIA MPOXOAUT OT MOMEHTa IMepeladyd 3ampoca Ha HHPOpPMAIHIO C
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cepBepa, 10 MOMEHTA Hayajla €€ MOJIy4YEeHHUs
® BpeMsl BBIIIOJIHEHUS TPaH3aKIUU
® BpeMs Ha CepBepe B MOMEHT 3arpoca
* ynTepBain ucnonHenus SQL 3anpoca

64. JI. Tlone 6a3b1 nanubix ACCESS MoxeT conepxarb
® TEKCT, YHCJIO U IPyTUe BUABI JaHHBIX

® TOJILKO YHCJIOBOE 3HAYECHUE

® TOJILKO TEKCT WJIM YUCIIO

® TOJIBKO TEKCT

65. JI. 3ampoc x B/l npeacrasiser coboit
® MHCTPYKLUIO Ha 0TOOD 3anuceii B B]]

* hopmy BBOoga nHGOpManuu B B[

® hopMmart xpaHeHus: UHGOpPMAIHH

® BOIIPOC K OINEPALMOHHON CHCTEME

66. JI. ITonck gaHHBIX B 0a3e JaHHBIX- 3TO

® IpoIle/lypa BBIJICTICHUS W3 MHOXKECTBA 3HAUYCHUH ITOJMHOMKECTBA, 3alMCH KOTOPOTO
YIIOBJICTBOPSIIOT TOCTABIICHHOMY YCJIOBHIO

® onpejieICHUE 3HAYCHMS IAHHBIX B TCKYIICH 3aiCcH

® IpoIeIypa OmnpeAeNieHUs IECKPUIITOPOB Oa3a JTaHHBIX
® [IpolLIeIypa BBIJCICHUS JAHHBIX, OJJHO3HAUYHO OMPEICIISIIONINX 3aiCH

67. JI. B ACCESS pa3nuuaror TUIIbI CBS3EH
® O/IVH K OJJTHOMY, OJIMH KO MHOTUM

® OJIMH K OZJHOMY, MHOTHE KO MHOTUM

® OJIH K OZIHOMY, /IBa K OJTHOMY

® O/IH KO MHOTHUM, JIBa KO MHOTUM

68. Cp. B ACCESS cymecTByroT TUIIBI 3alIpOCOB
® Ha BHIOOPKY, NapaMETPUUECKUH, C IPyIIHPOBKON

® Ha OIIMCAHUE , HA BBOJ JAHHBIX

® 3aIIpOC Ha COXPaHEHHE, 3aIIPOC HA BBIBOJ JTAHHBIX

® 3a11poc Ha GUIIBTP, 3aMIPOC HA COPTUPOBKY

® 00paboTKe TaHHBIX B 0a3e

69. T. B CYBJ] MS Access He cyliecTByeT 3arnpoc Ha JTAHHBIX.
70. ®co3naHue
® OOHOBJICHUE
® yajcHUe
¢ no0aBlIcHHE

71. Cp. ns co3nanus BEIYUCISAEMbIX MOJIEH B 3alpOCE UCIOIb3YeTCs
® [IOCTPOUTEIb BBIPAXKEHUHN B CTPOKE TOJIE
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® [IOCTPOUTEIb MOJIEN B CTPOKE TOJIE
® IOCTPOUTEIH (OPMYJI B CTPOKE BBIPAKCHHIMA
¢ xponka UTOI'U

72. Cp. HUTorosslii 3ampoc - 3TO 3arpoc
® C TpyHIIUPOBKON

® C mapamMeTpoM

® C BBIYUCIIIEMBIM T10JIEM

® Ha BEIOOPKY

73. Cp. I'me BBoguTCsl MapamMeTp NOKUCKA B IapaMETPUIECKOM 3aIIpoce
® B CTPOKE YCJIOBUS OTOOpa B KBaIPaTHBIX CKOOKaX

® B CTPOKE YCJIOBUS 0TOOpPA B KPYIJIBIX CKOOKAxX

® [Ipy 3aIlyCKe 3a1poca B OKHE IIOUCKA

® [IpU COXPAHEHHH 3aIIPOCca B OKHE COXPAHEHUS

74. 18.T. Ilynkt IlocTpouTh B KOHCTPYKTOpE 3ampocoB MS Access CIyKHT IS ...
| £ [pynnosoie onepass
@ WMmeHa Tabou
£ Bcramume
SN OoCTpOuTS. ..
MaciuTab...
&' CeoiicTea...
® 3aMKCH BBIPAXKECHUN C IENBbI0 NMPOU3BEICHUS BBIUMCICHHUN B 3ampocax, gopmax,
oTyeTax
d YCTAHOBJICHHSI CBSI3€H MEKTy TaOJMIIaMu
d OIpeICIICHUS KITFOUE€BOTO MOJIA
d co3nanust OpMbI HA OCHOBE JIBYX TaOJHIT
75. 19.Cp. Ha pucynke mpencrasiieH ¢parMeHT OKHA JJIsA CO3JaHHs 3ampoca B MS
MNone: | damunna Mua |Maa HatenaHHBIN NyHET
WA Tabanue: | CeeaeHma CBeAEHMA CEBLEHMA CeegeHma
CopTUpOEKE:
BB Ha WpaK: vl ¥
Yonoewe oTbopa: W
Access B pexuMme ... L

® KOHCTPYKTOpa

. ® CBOJIHOU TaOIUIEI
o ® MacTepa TabuIl
. ® cXeMbl TaOJINIIBI
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76. T. B HmxHENl 4acTH OKHa KOHCTpyKTopa 3ampocoB MS Access pacmonaraercs
Omank 3anpoca. Kaxxmas crpoka 3Toro OiaHka BBITIONHSET onpeaeicHayo ¢yHknuo. Hanbomee
BaXKHasl 4acTh OJlaHKa 3ampoca, B KOTOPOM BBOJSTCS OTPaHUYEHHS MOUCKA (KPUTEPUU IIOHCKA),
Ha3bIBACTCS « ».

* YcioBue oroopa
* BriBo1 Ha SKpaH
* CoptupoBKa

¢ CxeMa JJTaHHBIX

77. JI. B 0a3e maHHbBIX OTYETHI CO3AAI0OT IS
® BLIBOJIAa JAHHBIX HA II€YaTh B BUJC JIOKYMGHTa

® YIIPOUIEHUS IPOLIETYPbl COCTaBIEHUS 3arpoca
® BLIBOJIA TJAHHBIX HA SKpPaH B BUAE (HOPMBI

® BHIBOJA JAHHBIX HA 3KpaH B BUJIC B€6-ILOKYMGHT3

78. JI. B 6a3e maHHBIX OTYET NpeaHA3HAYCH /IS
* BeIBO/Ia nH(popmanuu u3 bl Ha meyaTh

® y100CTBa MPU MPOCMOTPE U pefakTupoBanuu 3anucent B[
® YIPOUIEHUS IPOLIETYPbl COCTaBIEHUS 3arpoca
* hOpMyIHPOBKHU yCIOBUI 0TOOpa MaHHBIX U3 b/l

79. JI. B 0a3e maHHBIX UCTOYHUKAMU JAHHBIX JUISL OTYETOB SIBJIISIOTCS
® TaOJIUIIBI ¥ 3aITPOCHI

® TOJIBKO TaOJIUIIBI

® Ta0UIB U (POPMBI

® 3anpoCkl ¥ POPMBI

80. JI. PaGoTta ¢ otyetamu B 0a3e TaHHBIX BBITIOJIHSACTCS B PEKUME
® KoHCTpyKTOD

* Tabnuua

e ®opma

* O6pa3zernt

81. JI. CtpyxTypa otuera B MS Access conepxur
® 0051aCTh JaHHBIX

® CIIUCOK ITOJIEH

® KJIFOUEBBIE MOJIS

® Ha3BaHUS 3aIucen

82. JI. Ctpykrypa otyeta B MS Access conepxut
® 3aT0JIOBOK OTYETA
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® CIIMCOK IT0JIEN
® KJIFOUYEBBIC I10JI1
® 3HAUYEHUS KJIIOUEBBIX MOJIEH

83. JI. Yro He MOXkeT OBITh HCIIOJIb30BAHO B KavyeCTBE HWCTOYHWKA JAHHBIX IS
oryera?

® /Ipyroii otuer

e KoMOMHAaIMs TaOIUI] WIK 3a[IPOCOB

® -3arpoc

® Heckonbko 3anpocoB

84. JI. DddexTuBHOE CPENCTBO MPEACTABICHUS JaHHBIX 3ampoca K 0a3e B MeYaTHOM
dbopmare — 310 ...

® OTUeT

* hopma

® 3a11poC

e Ta0IUIa

85. JI. Otuetsl B MS ACCESS MOXHO cO31aTh Ha OCHOBE

® TabJIMII, 3aIIPOCOB

® TOJILKO TaOJIHI]

* ¢hopM, TabHII, yKazaTenei

® Ta0JIunII, 3apocoB, GopM

[

86. Cp. A3bix manumynupoBanus ganHbiMu CY B/ mpenHazHaveH A OpraHu3ain
® TUITOB JITAHHBIX , IPEJICTaBIeHHBIX B (aitnax CYB/]

® CTPYKTYpHbI 0a3 JaHHBIX

® ceMaHTHUYeCKol 00paboTKH MH(OpMaUU

87. JI. Kak co3nath cTpyKTypy B OT4eTax?
® C [IOMOIIBIO IPYIIIUPOBKU

® C IOMOIIBIO (UITBTPALIUH

® C MOMOIIIBI0 COPTUPOBKH

® C IOMOMIBIO UTOTOB

88. .Cp. Kak B oT4eTax MOKHO MTOCYNUTATh UTOTOBBIC 3HAYECHUSA?

e xgonka MTOI'U nj1g ynciIoBBIX MoJiei

¢ kponnka CYMMA mig Bcex noseit

¢ xponka [ PYIIIIMPOBKA 11t uncinoBBIX ITONEH

e xgonka CUET 111 yMCOBBIX HONEH

Tect x Teme 2.2. Co3nanue u BeneHue 0as3bl AaHHBIX LleHTpa ropuaMYecKoill MOMOIIH
HACEJICHUIO
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1. JI. B tabmuiy 6a3el naHHbIX «ba3a kaHIITOBapoB», cojepikamiyio 4 crondia
MHPOpPMAIIMU O TOBape (HaMMEHOBaHHE, MIOCTABIINK, KOIMYECTBO, IICHa), BHECEHA WH(POPMALUs
0 40 Bugax ToBapa.KommuecTBo 3amnwceii B TaOJIUIE PaBHO ...

. 40

o 160

o 44

o 4

2. Cp. Han dparment 0a3pl naHHbIX «Pacmucanume ypokoB». CocTaBHBIM

NEPBUYHBIM KJIFOYOM Ta6J'II/II_U>I MOXET OBITH ...

H Fa o BOKOE

Jede Hegemw | Me vpoka | Hadano Foxey HaagaHwe WuIT &Nk
BTORHME 1 &.00 545 xR lteaHoe B.I.
& |BTODHME 2 10:00 10045 dhkiamka MopkaHoe O |

ETORHMK 3 10:00 10045 duagika lopgeesa EA
Cpena 3 1000 10049 matesarika  nocasa H.B.
cpena 4 10055 11:40 chiamka Moposess E.4
cpena 5 11:50 12:35 matemaria Opnos H M,
SETESDM 2 200 0:45 patemaTika Opnos H.A.
HETBEDN 4 10:55 11:40 A leaHos B
YETEEDM g 11:55 12:35 chiamka [opraHoe O.0

* Henb Henenu + Homep ypoka + Yuurens

* Henb Henenu + Homep ypoka

° Henb Hegenu + Homep ypoka + Ha3panue

d Jlenb Henenu + Ha3Banue

3. Cp. Pensiimonnas Oaza JTAHHBIX 3a7aHa TpeMms TaOIUIIAMH.

Tabnuual Tabnuua2
Kog Kea Hata Koo

CNOPTCMEH | AMETAHUMK | COpeBHOBAHHA

Bpema, ¢| |1y ctan i (BNKHA, M [Pekopa, ¢

[ 14 | a0t | 12102009 LT a0t 00 | 355
[ 102 [ a0l [ 1210.2008 354 || p02 | 200 [ 5B
[ 11 [ a02 [ 11.12.2008 566 || a04 [ 400 | 1802
[ 102 | @02 [ 11122008 | 561 || a5 | 600 | 234 |
[ 1 | o4 [ 13012000 | 1811 | [ a10 [ 1000 [ 5605
[ 108 | @05 | 11122008 | 2428
TaGnuuad
Kog Dara
CNopTCMeHa L POROEHHWA U
103 [TpuropauB.N. | 04.01.1985 | 233-55-77

[ 101  |KnumewsoA C_ | 23.07.1995 | 214-56-89
[ 105  [Crpunkall O | 06081224 [ 719-3311 |
[ 102  |Kpacokol WM | 17.04 1995 | 233-57-28 |
[ 104 |PemopuykH. B, | 27.10.1994 | 514-61-00

[Tonst Koo cnopmcmena,
Koo oucmanyuu, Jama copesnosanus, Bpems, Tenregpon COOTBETCTBEHHO IOJDKHBI HMETh
THUIIBI ...

o YUCIOBOU (II€7I0€), TEKCTOBBIM, JaTa/BpeMs, YHCIOBOM (C TUTaBArOMIEH TOYKOM),
TEKCTOBBII
o YHUCIIOBOM (I1€710€), TEKCTOBBIH, JaTa/BpeMsi, YHCIOBOH (C IJIABAIOIICH TOYKOM), YUCIOBOM

(c mIaBaroIIe TOUKOM)
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YUCJIOBOH (11€J10€), TEKCTOBBIN, JaTa, BpeMsl, TEKCTOBBIN

YUCJIOBOH (11€710€), TEKCTOBBIN, JaTa/BpeMs, AaTa/BpeMs, TEKCTOBBIN

4. Cp. Ilepeuncnure xapaktepuctuku obbekra CKJIIAJI, KOTOpBIE TOJKHBI OBITH
OTpPa)XEHbI B CTPYKTYpE PEISILIMOHHON 0a3bl JaHHBIX, €CIM HEOOXOAUMO MOIYUYUTh CIAEAYIOUIYIO
MHPOPMALIMIO:- HAaUMEHOBAaHME M KOJIMYECTBO TOBapa C MCTEKIIMM CpPOKOM XpPaHEHMS;-
HaUMEHOBaHUE TOBapa ¢ 1eHoil MmeHee 70 pyO.;- HAMMEHOBaHHE BCEX TOBAPOB Ha OOIIYI0 CYyMMY
6onee 2000 py6.ITocTpoenHast MozieNb HE TOJDKHA CO/IEPKATh N30BITOYHYIO HH(OPMAIIHIO.

' HaMMEHOBAHWE, KOJIMYECTBO, IICHa, 1aTa OKOHYAHUS CPOKA XPaHESHUS

. HaUMEHOBaHUE, KOJIWYECTBO, II€HA, JaTa OKOHYAHUSA CPOKAa XpaHEHUs, TeKyllas
nara

HaUMEHOBaHWE, KOJMYECTBO, II€HA, TEKyllas JaTa, JaTa OKOHYaHUS CpoKa
XpaHeHus1, o0IIasi cymma

i HaMMCHOBAHHUEC, KOJIMUCCTBO, JJaTa OKOHYAHUA CPOKAa XPAHCHUS, 06]].[3.51 CymMMa

5. Tp. Co3maercs nH(hOpMAITMOHHAS MOJIEITh, OMUCHIBAIOIIAS OJIMMITHATY 1O (PU3HKE.
Mozenb mo3BOJSET MOMYYUTh CISIYIONTYI0 HHPOPMALUIO: - (paMUINIO yYaCTHHKA, HAOpaABIIETO
MaKCUMaJbHOE KOJIMYECTBO OajuloB B TEOPETHMUECKOM Type; - (aMWINI0 yuuTeldsl (U3UKU U
HOMEp ILIKOJIbI, B KOTOPOM Y4YHMTCS Y4aCTHUK, HAOpaBLIMII MaKCUMaJbHOE KOJIMYECTBO OaJlJIOB B
MPAKTHYECKOM TYpE; - BO3pPACT YYaCTHHKA, HAOPABILIETO0 MAKCUMAIbHYIO CyMMY OajlsIOB MO JBYM
typam.IlocTpoeHHast Monenb He JOJDKHA coAepkaTh M30bITOUHYI0 HMHpopMmanuio. [TpusHakamu
00bEKTa, KOTOPBIE JTOJKHBI OBITh OTPAXKEHbI B MH(OPMALIMOHHOM MOJIENH, SABISIOTCS ...

damMunMsi yyaCTHHMKA, TOX POXIEHHsS, HOMEp IIKOJNbI, (QaMHUIHS Y4YUTEs,
TEOPETUYECKUH TYp, IPAKTUYECKUN Typ

(damMuIMs yyacTHHKA, TOJ POXKIEHHs, BO3pAcT, HOMEp LIKOJIbI, (paMUIHs YYUTEs,
TEOPETUYECKUH TYp, IPAKTUYECKUN Typ

(damMuIMs yyacTHUKA, BO3PACT, HOMEP ILIKOJbI, (aMHIUS yUUTeNs, TEOPETUUECKHM
TYyp, IPAKTUYECKHUH TYyp

(GamMuaus yyaCTHHKA, TOJA POXIEHHs, HOMEp IIKOJIbI, (QaMUIMs Y4YUTEN,
TEOPETUYECKUIl Typ, MPaKTUYECKUI Typ, CymMMa OaiioB

6. Cp. B Tabmumy 6a3el gaHHBIX «Marasun», coaepxkamyto 10 crondioB
nHopmaruu 0 ToBape (HAMMEHOBAHHWE, IOCTABIIUK, KOJMYECTBO, JaTra OKOHYAHHS CpOKa
XpaHeHus, IIeHa, Bec, TemIepaTypa XpaHEHus), BHeceHa wuHpopMmamus o 125 Bumax
toBapa.KonuuecTBo nosneii B TabnuIe paBHo ...

° 10

° 125
° 1250
° 135
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7. Cp ABTOMaTI/I3I/IpOBaTL OIepalu0 BBOJAa B CBA3AaHHBIX Ta6m/1uax IIO3BOJIACT ...

Howisp 3aKasa Hopgnosynarens Hognpogysta  Konwwectoa | Jata sawésa

7010 a0 400 144 14082004
7020 10 400 85 01092004
700 20 200 105 25082004
7120 40 400 12,3 14,08, 2004
7140 10 300 86  01.09.2004
7150 I - 100 155  25.08.2004
7200 [Hon NOEYMaTEna HausseHoBaH®e NoEYNAaTEnA 0oa
7220019 Kade "Magyc” b0
7230(20 KayE "Bensiid nonyrai” 004
731030 bap "Mensemuua” et
oy fily] PeetTapad “I08mne@EHpR"
50 BALL " lyeua”
i COUCOK ITOACTaHOBKH
o YCJIOBHE HA JOMYyCTUMOE 3HAUCHUE
* 3HA4YCHMUE 110 YMOJTYaHHUIO
. a0JIOH
8. Cp. Ocobennocts  monsi  «CUeTywmk»  COCTOMT B TOM,  4YTO ...

Bl Tectupopaume : Tabnmuya

lMA nonA TN AaHHe
Kog yuaweroca Cuatum -—
D TEerCTOBLEA
Mon TercTossE
McTopMA L nOBOoR
Meorpageia LBACNOS0H
AHrn_AzeIK Wacnoso |
o OHO UMEET CBOMCTBO aBTOMATUYECKOI0 HapalMBaHUs
o MAKCUMAJIBHBIM pa3Mep YHCIIa, XPAHSIUIETOCS B HEM, HE MOXKET IPEBBIIIATH
255
i OHO IpeaHa3Ha4YeHO JJIS BBOJA LIEIBIX YUCE

JAaHHBIE XpaHATCA HC B CaMOM IIOJIC, 4 B APYT'OM MECTC, a B IIOJIC XPAHUTCA
TOJIBKO YKa3aTe€Jib

0. Cp. st mobaBieHUsT WILTIOCTPAIMH B TaOIMIly 0a3bl JAHHBIX HEOOXOIUMO BBECTH
ToJIe ...

. o0bexta OLE

o TEKCTOBOT'O THIIA

o MEMO

o rpau4ecKoro THIa

10. Cp. [Ham  ¢parmeHT 0a3pl  JaHHBIX  «ABTOMOOWIHCTBI».  3allHCH,

ynoBierBopstomue 3amnpocy/lata perucrpaumm > 13.03.05 W Jlara peructpauun <
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09.09.07, umeroT

M2 nin

HOMeEpa ...

Enanens=y Mapxa |Homep agrol Permos|dara pervoTpaumg 0ata TexocmMorpa
|| 1 KonecHueoe AT, Bonra  B137ag 1 25.06.2008 04.0%, 200
|| 2 Metpoe A 4. HoHpa mB52aw G 3112 2006 03.05. 2007
|| I FpyToR ME | Fopn, KAT Zoa 7 15.02 2005 12.04 2003
|| 4BanrHa MK, AoHoa  o3S6pe 77 1503 2005 22.12.2007
=l 5 CrMoHoE AT Hurynw 0258ae [t QF 05 2007 14.01. 2008
|| & AHTOoHDE P, HoHga  c98Tm [ 0311 2006 31.03.2003
e TlHowenes AB, Hurynn  k145eT af 25,01 2005 21.09.2007
=il 8 CHoopoea O.C Bonra  md55HM 7 12 12 2007 02 05 2008
. 1,2,5,6
. 1,2,5,6,7,8
. 1,2,4,5,6
. 2,6,7
11. Tp. B MPEICTABICHHOMN Oaze JIaHHBIX
Haosaep LD Man | MaTemaTuka Eranka Muchopsatiaa
1 AraHAd 1. M a2 a0 52
2 Arcenoe HLH. h o 46 45
3 Bacwnoeea 1M = 43 a8 a2
4 Konopareee O M T4 54| B3
S Capreesa T.B M 62 62| 60
6/Mpokoneea 1. B, M % [=K) 58
7 Mepenaqosa O.C. W T2 0 549
& Hwmea HA H &0 G2 45

YCJIOBHUAM.

Haomep DA Mon

haTemaTika

PzeKa

«TectupoBanue»

CHayaja Oblla IPOBEJEHA
COpPTHpPOBKa 1O yObIBaHMIO 3Ha4eHUH monst «PUOy», a 3ateM puipTpanus Mo yka3aHHBIM HIDKE

MugopmaTiga

4

| v

>=63

>=55

Iloce

BBIITOJIHCHUS COPTUPOBKHU U q)HHBTpaI_[I/II/I HepBOﬁ OKaXXCTCA 3allUCh C HOMCPOM ...

7

5
4
8
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12. T. IIpencrasnena 6aza
HomMap A0 Mon | Maremarika Prava | MHGOpMaTIE
1| Arausn 1.7 W &2 59 52
2 AgceHos M H, 3] af 46 45
[ ABacunesea 1K W 43 38 32
| 4/ Fos0peTese Q.0 (M T4 a4 53
L S Cepressa T.B. " G2 62 i)
L G Mpokonese M. B, m 63 63 43
|| T Hepenanosa O.C. w 72 n 59
| & HHa H.A. i (il G2 43
B QCepprarvH H, & M B3 58 45
| BN 10/Eacrokoga A, 11 W 56 56 SE

YIOBJIETBOPSAET(-I0T)

MoMck 1 3ameHa

Makeck: JaaHa

Cibpazey:

Mowmck 2i

Coeranesiee; iE r0BoR YaCTEE NoAA &

5|

Mpocwotp:  [Bee ()]
[ yuerce periacmpa e
° 5
. 2
J 4
° 6
13. JI. Kak coxpansitorcs 3amucu B popme?

¢ npu Haxkatuu kinaBui ENTER B mocnennem nomne

® IIpHY BBIIIOJIHCHHUH KOMaH/bI COXpaHI/ITL

® 11pu 3aKpbITUU POPMBI

* mpu Haxkatuu Kiapuimm INSERT

14.

JaHHBIX

Ycinosusam

« TeCTI/IpOB AHUCH.

mouckKa
3aIHucel.

Cp. Coznaiite 3anpoc, uToObl cymma 3aka3za 6suta ot 20 000 1o 50 000 pyoO.

* B ctpoke YcnoBust oto6opy no nono Cymma 3akasza Bect >=20000 AND <=50000

* B ctpoke YcioBust otoopy o oo Cymma 3akasza Beectd >=20000 OR <=50000

* B cTpoke Ycnosus otoopy no noito Cymma 3akaza BBectu >=20000 + <=50000

* B ctpoke YcioBust oro6opy no nonto Cymma 3akasza BBectu <=50000.

15.
*40RS5
o >=4 OR <=5
o >=4 AND <=5
°4.5

Cp. C momotpto 3ampoca 0TOEpUTe CTYJICHTOB, CIABIINX dK3aMEH Ha 4 WK 5.
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16. T. Co3paiiTe 3ampoc ¢ mapaMeTpoM IS OTOOpa TpaHCHOpTa MO Mapke
aBTOMOOMIISL.

® B CTpOoKe YcimoBus oTOopa B mosie Mapka B KBaJpaTHBIX CKOOKax BBECTH Bompoc [Mapka
MaITUHBI |

* B cTpoke YcnoBus otoopa B nose LleHa B kBajgpaTHbIX ckoOkax BBecTH Bompoc [Mapka
MAITUHBI |

* B ojie Mapka B KpyIJIbIX CKOOKax BBeCTH Bompoc {Mapka MalluHbI |

* B ctpoke ['pynmupoBka B mone Mapka B KBaJpaTHBIX CKOOKax BBecTH Bompoc [Mapka

MAaIlIUHBI |

17. T. baza gaHHBIX «AOUTYPHEHTBD» COCTOUT W3 YEThIpeX TAOJHIl CO CIETYIOLICH
CTPYKTYPOH:

AHkera — HOMep aOuTypueHTa (KJIIO4YeBOe Ioyie), (amuius, UMs, OTYECTBO, Jara

POXJICHHS, OKOHUYCHHOE Cpe/IHee yueOHOe 3aBeICHHE , JlaTa OKOHYAHHS Y4eOHOTO 3aBEICHUS,
HaJIMYUEe KPAaCHOTO IWIUIOMAa WIIM 30JI0TOM / cepeOpsHON Menaid, aapec, TenedoH, mudp
CITEIIMATLHOCTH.

CrienmanbHOCTH — UGP CIEMUATHHOCTH (KITFOUEBOE MOJIE), Ha3BaHUE CIIEeUATbHOCTH.

JucuuIuinHbl — udp TUCIMILIMHBI (KIFOYEBOE MO0JIC), Ha3BaHUE TUCIUILTHHBI.

BerynurensHbIe DK3aMEHbI — MOPSIIKOBBIM HOMEp (KJIFOUEBOE TIOJIE) ,HOMEp aOUTypUCHTA,
H_II/I(bp JUCHUIIIMHBI, 5K3aMCHAIIMOHHAas OILICHKA.

CKOJBKO TIap CBSI3aHHBIX TAOJIUIT MOKHO CO31aTh?

* Tpu

® OJTHY

® 1IBE

® yeThIpe

18. T. baza mannbiXx «llOMUKIMHHUKA» COCTOMT U3 YETHIpEX TAaOIHII CO Cleayromei
CTPYKTYPOU:

Bpaun — kon Bpaua (kimoueBoe nose), U0, 10mKHOCTD, CeMaIn3alus,cTax padoThl,
azapec, TenedoH.

bonesnn — mmdp (kmroueBoe mose), Ha3BaHUE 3a00JI€BaHUS, PEKOMEHIAIUN TI0 JICYCHHIO,
Mepbl TPOPUITAKTHKH.

[Tanmentsl — ko maruenTa (kmoueBoe none), PUO, aapec, TenedoH, cTpaxoBoit mouc,
MacHopT.

Huarno3 — Ne m/m (kiroueBoe TMoe), TAIMeHT, 3aboieBaHue, Jedyalluid Bpad,jara
oOparlieHus, 1aTa BbI3IOPOBICHUS.

Kakoil Tum cBsizu cymecTByeT B CB3aHHbIX Tabiaumax 3Toi bJ(?

® 0JIMH KO MHOTUM

® OJIMH K OJTHOMY

® MHOTHE KO MHOTHUM

® MHOTHK K OJHOMY

19. Cp. Kak BeimonHuTs 3anpoc << HaliTu cymmy 3aKa3oB M0 KaXI0My KIMEHTy>>?
® BLIMOJIHUTH TPYNNUPOBKY 1o Moo Kiument u BeiOpare ommuto SUM mo mosmo

KommuecTBo 3aka3oB
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® BHITNIOJIHUTH COPTUPOBKY 1O 1Moo KinueHt

* HaxxaTh Ha KHOTIKY UTOI'U B KOHCTpYKTOpE 3amipOCoB

® BEINIOJIHUTE  QuiabTpanuio 1o momo KiueHT u BeiOpath ommuto SUM mo moro
KonnuectBo 3aka3zoB

20. Cp. Hano co3mate otueT J[HM pOKACHHS COTPYIHUKOB, HUCIIONB3YS B KayeCTBE
MCTOYHHKA AHHBIX Tabmuiy COTpyIHUKH:
Kon corpynnuka
®ammms Uvst OTuecTBO
JIOmKHOCTH
Tenedon
Anpec
[ara poxnenus
3apaboTHas miaTa
®oto OOBEKT
On_noyra
Kakoe none rpynnupoBku Hag0 BbIOpaTh?
e Jlata poxxaeHus
® Gammnus Umst OTyectBO
¢ Koz coTpyHuKa
* Teneon

21. Cp. Hano coctaButh order BrInosHEHHBIE 3aKa3bl C JaHHBIMHM O KOMIAHUM M
CyMMe€ 3aKasa.

Jlia BbInonHEHUs oTdera ucnosb3yiTe Tabnuuny Knuents! (Kox xnmenra, Hazanue
komnanuu, Anpec, Homep tenedona, dake, Anpec anekrponHoii moutsl) u 3akassl (Kox 3akasa,
Kon knmuenta, Kon corpynauka, Jlara pasmemenus, [lata ucnonaenus, Cymma).

Kakwue nons u B kakoM nopsijike HaJlo pa3MeCTUTh B oT4eTe?
* Hazpanue komnanuu, Cymma
* Jlara pa3memienusi, Cymma, Kox 3akasza
¢ Kon 3aka3za, Cymma
* Cymma, Ko cotpyanuka

22. Cp. Hamo coctaButh otuer BblnonHeHHbIE 3aKa3bl C JAHHBIMM O KOMIIAHUHU H
CyMMe 3aka3a. BelurciuTe HTOroByro cyMMy, cpefHee 3HaueHue (Avg) 1 MakCUMaJIbHYIO CyMMY
JUTSL KQKJ10M (DUPMBI.

Jlnst BeIMONTHEHUsT oTveTra ucnoib3yiTe Tabmuiy Kimentsr (Kom knmuenrta, HasBanue
komnanuu, Anapec, Homep tenedona, @akc, Anpec snekrporHon moutsl) 1 3akassl (Kox 3akasa,
Kon xknmuenra, Kox cotpynnuka, [lara pazmemenus, Jlata ucnonnenus, Cymma)

Kax BBIYMCIINTD UTOTOBBIE 3HAYEHHSI IO KAXKI0M KOMITAHUU?

* ycnonb3oBars kHONKYy UTOI'M qist nonsa Cymma

¢ yucrnosib3oBarh kKHOIKY MTOI'U st monst Kop 3akaza

¢ -ucnoib3oBath KHONIKY M TOI'U miist mona Kop kinuenta

* ycnoib3oBars kHONKY MTOI'M nyst mona [lata ucnoaHeHUst
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23. Cp. Hanmbr  tabmunsl 6a3sl gaHHbIX CoTpymHuK (kox corpyaauka, DUO,
Tapudmnas craBka) u Tabens yuera (Kox corpymanka, Mecsil, KOTHIeCTBO OTPaOOTHHBIX YacoB).

[Tone Kon corpyanuka

® BJIETCS KJIIOYEBBIM B Tabauue COTpyIHUKI

® SBJISICTCS KJIFOYEBBIM B 00enx Tabnuiax

® SBJISIETCS KJIFOYEBHIM B Tabnmie Tabens yuera

® He SBJIAETCS KJIIOYEBBIM HU B OJHOM M3 TabIIHIL

24. T. Ilepeuncnure xapakrepucTHku oObekTa CKiIaj, KOTOpbIe IOJKHBI OBITH
OTPaXKEHbI B CTPYKTypE PEJIALUOHHON 0a3bl JaHHBIX, €CIM HEOOXOAUMO MOIYUHUTH CIIETYIOIIYIO
UHPOPMALHUIO:

-HAaMMEHOBAHHUE M KOJTMYECTBA TOBApa C UCTEKIIUM CPOKOM XPaHEHHUSI,

-HauMEHOBaHUE ToBapa ¢ 1ieHoit meHee 70 pyo.,

-HaMMEHOBaHHUE ToBapa Ha o01ryto cromMocTh 6omee 2000 pyo.

® HaIMEHOBaHUE, KOJIMYECTBO, 1IeHa, 1aTa OKOHYaHHs CpOKa XpaHEHUS

® HaMMEHOBaHUE, KOJIMYECTBO, LI€HA, TEKyllas Jara, JaTa OKOHYAaHMsS CpOKa XpaHEHWs,
o0rrast cymma

® HaMMEHOBaHHUE, KOJIMYECTBO, IIeHa, TeKYIas JaTa, laTa OKOHYaHUsI CPOKa XpaHEHUs

® HaMMEHOBaHUE, KOJIMYECTBO, TEKyIas JaTa, JaTa OKOHYAHMs CpOKa XpaHEHUs, 0o0mas
CyMMa

25. Cp. Hana tabmuma TectupoBanwe ¢ (GamMuIMsIMU CTYJIEHTOB C YKa3aHUEM
KOJTM4ECTBA OAJIJIOB M0 KaXKIOMY IPEIMETY.

Jlnsa moxacyera oOIIEro KOJIMYECTBAa OaliOB KaKIOTO CTYICHTa HEOOXOAMMO CO31aTh
3arpoc

® C BBIYHCIIIEMbBIM T0OJIEM

® C KpUTEPHEM TIOHUCKA

® Ha OOHOBJICHHE

® C mapamMeTpoM

26. JI. B Tabnuiy 06a3el ganubeix Ckiana, comepkamiyro 5 cTonlioB mHGOpMAIU O
ToBape (HaMMEHOBAaHWE, MOCTABIIMK, KOJIUYECTBO, JiaTa CpPOKa), BHeceHa uH(popmamus o 25
BUJIaX TOBapa.

KonuuectBo 3amuceit B Tabiuiie paBHO

*25

* 125

*5

*30
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217. Cp. dan ¢parmeHT 6a3bl JaHHBIX «ABTOMOOMIHMCTEIY. CornacHo 3anpocy /lama
01.03.08,konuuecTBO HaWJIEHHBIX 3anMcenoyneT PaBHO ...

mexocmompa <

o ABTO =

e i Enapened

hapka |Homep aetol Fendon| data pervcTpad Data TexocmoTpa
1] 1 KonecHoe AN, Borra B13Ta0 71 2506, 2006 0405 2003
=4 2 NeTpoa A XoHga  wWB3Zad GE6 31.12. 2006 03.08. 37007
i 3 HpyTosz 1.B Popn  ¥3720a iT 15.02,2005 12,04 2008
|| 4 Bavwa LK HoHpa  c3S6pe 77 13.03 2005 22.12.2007
] 5 ComeoHoR AT Hiarymm | 0258as 7 08 05, 2007 14,01 2008
o G AHTOHOE & [ HoHOa | cBETEM TH (3. 11,2006 31.03 2008
-] T Folense A B Hryma  ®1458T Gt 25012003 21.08 2007
= 8 Cwooposa O.C. Bornra  MAS3EHM 77 1212 2007 0206 3008
i 5
i 4
. 3
° 0
OrterT: 1
28. T. Han (dbparmeHT 0a3bl JTAHHBIX
Homep | D amMuamna | Poct [ Lata poxpeHua |
1 MeaHoe 170 12.05.1985
2 [Metpoea 192 12.05.1987
3 MeaHoeckui 165 17.12.1985
4 Cupopog 180 10.12.1990
5 Netpoe 170 18.08.1985
E Wcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1990
B MeaHoes 168 14.09.1912
- : - st moy4eHus: BBIOOPKH ObLI
Homep | Dammunua | Poct |  Data poxgexua
MpUMEHEH buneTp: bl et 2] B

pe3ynbTaTe mpuMeHeHus GuibTpa chOpMHUPYETCST BEIOOPKA ...

[IpaB

Homep DamMunua Poct Hata poxgeHuA
2 MNetpoea 192 12.05.1987 |
3 MeanoBckui 165 17.12.1985
4 Cnnopos 180 10.12,1980
B KMcakoe 160 16.12.1988
7 Cuaopoea 175 13.06.1990
Homep | Camuaua | Pocrt | [ara poxgenua
| 2 MNetposa 192 12.05.1887
| 4 Cupopos 180 10,12.1930
B WMcakoe 160 15.12.1988
Homep Qamunua Pocr Lata poxneHKa
3 WieaHoBCKMiA 165 17.12.1985
| 7 Cuaopoea _ 175 13.06.1530
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Homep Damunua Poct Iarta poxneHKA
1 MeaHoe 170 12.05.1985
o 3 MeaHoeckui 165 17.12.1985
5 Netpoe 170 19.08,1985
7 Cuaopoea 175 13.06.1930
B8 MeaHoea 168 14.09.1912
OrtserT: 1
29. T. Han ¢bparmeHT 6a3bl JAHHBIX:
Homep | Qamunua | Poct |  [Hara poxpenua |
1 WeaHoe 170 12.05.1985
2 [Netpoea 192 12.05.198¢
3 MeaHoeckui 165 17.12.1985
4 Cuaopoe 180 10.12.1990
5 Merpoe 170 19.08.1985
E Wcakoe 160 15.12.1988
7 Cunopoea 175 13.06.1990
B WMeaHoea 168 14.08.1912

Jliis momy4eHust BBIOOPKHU TOJIBKO U3 TEX 3alMCe, B KOTOPBIX MocienHel OykBoil pamMunnn

Homep | Qamunma | Pocr | Hara poxaenua
2 MNetpoea 192 12.05.1987
7/ Cuoopoea 175 13.06.1990
SBISICTCS OYKBa «a»: B MeaHoEa 168 14.09.1912
HY>KHO HCII0JIb30BaTh PUIIBTD ...
[
Homep | Damuina | Poct Llara powneH1A
ta "
[
Homep | Damunna Poct Lara poxpeHua
ta‘t (¥
Homep | Damunna Poct [ara pomaeHuA
a b
Homep | Damunua | Poct Lata poxpaeHuna
a* W
30. T. Han  ¢parmentr  6a3pl  gaHHbIX  «TeneoHHBIH  CIPaBOYHUKY.
PAMANKA ] Agpsac TenedoH
Anencadgpos | KIpui fikpa npocnest, 8-20 | 184-20-83
Kopanss EBraHmi Jopre ynkga, 5-48 |521-12-40
Mvizafinog Baper HeBokkA npocnekr, 2-3 24231217
hvtcainoea Egrenvs Hepckan vrvua, 59-25 S31-20-27
e Hiknah HeBokuA NpocnekT, 12-8 24 3-67-07
MockBIHE EnemHa Hepcui npoeag, 14-32 719-09-14 Tpebyetcs BOCCTaHOBHTH

HOMep TenedoHa aOOHEHTa, O KOTOPOM H3BECTHO, 4TO e€ro damwinus oo Muxaitnos, 0o
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MuxaiinoBckuii, mpokuBaeT oH Ha HeBckoM mpocrekTe 1 HoMep ero TejaeoHa OKaHYUBAETCs Ha
udpy 7. COOTBETCTBYIOIINH 3aPOC JODKEH UMETh BH]T ...

. (Pammwms = “Muxaimo*”)MI  (Aapec =  “Hesckmii  mpocnekt’)U
(Tenedon = ##H#-##-#T)
(Pamumus = “Muxaiinos”)I (Agpec =  “Hesckuii  npocnext”)U

(Tenedon = #H##-##-#7)
(Pamunus = “Mux*”)U (Aapec = “Hesckwuii npocriekt”’ ) (Tenedon = ###-##-

#7)

° (DPammmus = “Muxaiino™*” )1 (Anpec = “Hes*”)U (Tenedon = ###-##-#7)

31. Cp. Han d¢parment 6a3pl gaHHbiX «CTpanbl Mupay. [locie mnpoBeneHus
COPTHPOBKU 3allUCH pacrioioxkarcsa B mopsanke S5, 7, 3, 4, 6, 1, 2. DT0 BO3MOXKHO, €CJIH
COPTHpPOBKa oynet MPOBEICHA B TOPSIKE ...

M2 nén CTpava Mnowans | Hacensenwe | MnotHocTe | Nepenvck
|| 1 Baryaty 12 200,00 0,215 16 2005
| | 2 Baruan 0,44 0.00082 2023 2007
[ 3 BernvuobpuTaHin 244 101,00 61,441 248 2005
|| 4| BaHrpun 93 030,00 10,058 108 2005
|| 5 Bedecyana 916 445,00 27.73 30 2007
|| G BocTouHBIA THmop 14 900,00 1.04 T 2005
|| 7| EbaTHaM 323 560,00 83,535 253 2003

° yOBIBaHMSI 110 TIOJTIO [ 1101aos

. BO3pacCTaHus O MO0 [lromuocmes

° BO3pacTaHus Mo 1noJo /lepenuce

° yObIBaHUS 110 TIoJt0 Hacenenue

32. Cp. [Mlam ¢parmerT 0a3pl JaHHBIX «PycckWe TOATBI W TIHCATEIHY.

e nin A nara poxneHrs Dara cuepTk
1 My AT 06081793 10.02 1837
2 NepMoHToR W ED 03101814 15.07. 1841
| ] A Torans HE. 200021809 211218582
4 Hewpacos H 4, 1811 1821 27.12 1877
3 Oepsassd [ F. 0307 1743 03.07. 1816
B Kpeinos .4 21.021768 2111188 |[To e e NPOBENeHNs COPTUPOBKH  TIO

BO3pAaCTaHMIO 3HAUCHUI 1o [lama posxcoenus 3aUCH PACTIONOKATCS B TOPSAKE ...

5,6,1,3,2,4
4,2,3,1,6,5
5,1,2,6,3,4

4,3,6,2,1,5

33. Cp. Han ¢parment 6a3pl ganHbiX «CTpanbel Mupay». [locie mpoBeneHus
COPTHPOBKU CBeleHUs O BenukoOpuTaHuMM mepeMecTaTcs Ha OJHY CTPOKY BBepX. ITO
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BO3MOXHO, €Clin COPTUPOBKaA 6y,£[eT IMpoBCACHA B opsaKe ...

Me nin LTpaHa Mnowans | Hacenenwe | MnotHocTe | Nepenvck

[ 1 Bavyaty 12 200,00 0,215 16 2005
| | 2 BatvaH 0,44 000082 2023 2007
| | 3 BanmyobpMTamna 244 101,00 61,441 248 20045
[ | 4| Banrpin 93 030,00 10,058 108 2005
1] 5 Bexecyana 916 445, 00 21,73 30 2007
|| & BocTouHLIA THMOop 14 200,00 1.04 T 2003
|| 7| EbaTHAaM 328 560,00 83,535 253 2003

yObIBaHMs 110 nosto Hacenenue
. BO3pacTaHus 1o nomto /lepenuco

yOBIBaHMS 110 TTOITEO [1101aos
o BO3pacTaHus 110 MO0 [liomuocmuy

Tema 3.1. Hcnoan3zoBanume MS Project i IaHUPOBAHMS HOPUIANYECKOMN
AeATeJbHOCTH

I. J JlesTeNnbHOCTh, OCYLIECTBIIIEMAs B paMKax IPOEKTa, Ul JOCTHKECHHUS
OIPEJEeNIEHHOTO pe3yJIbTaTa.

o 3agaua

o Bexa

o Hasnauenus

2. JI OpueHTHpoBaHHBI Tpad, B KOTOPOM BEpIIMHAMU OOO3HAYEHBI PAOOTHI
MIPOEKTa, a [yraMi — BpEMEHHbIE B3aMMOCBSI3U padoT.

o CereBoii rpaguk

o Kputnueckuit myTh

. Kputnueckas pabora

3. JI VYnpaBneHue NPOEKTOM COCTOMT B IUIAHMPOBAaHUM, OpraHU3aldd U

YIIPABJICHUH 3aJa4aMU U PECypCcamu Ui JOCTHKEHHUS UEIU MPOEKTa U KOHTPOJE CTPATEruu
peanu3aluy NpoeKTa

o B nnmaHupoBaHMM, OpraHU3allid W YOPABICHUH 3aJadaMU U peCcypcaMu JUist
JOCTHKEHHUS LIETU MTPOEKTA U KOHTPOJIE CTPATETHH peaTnu3aliu MpoeKTa

o B mimaHnpoBaHuy, Opraiu3anyy U yIpaBICHUH 3aJa4aMU U PECypCaMu

o B nmyaHupoBaHuM, OpraHW3alld W YIPABICHUH 33JadaMU U pPECypcaMu JUIs
JOCTH>KEHHMS LIEJIA ITPOEKTA

4. J [Iponiecc mnaHMpoOBaHUS, OpPraHU3AaLMM M YOpaBlIeHUs padoTaMu H
pecypcamu, HanpaBJCHHBbIM HAa JOCTH)KEHHWE MOCTABJICHHOW II€NM, KAaK MPaBWJIO, B YCIOBMSX
OTpaHUYEHUI Ha BpeMsi, HIMEIOIIHECS PECYPChI MIIH CTOUMOCTh paboT

o VYnpapieHue npoeKTomM
o CTpyKTypHOE MJIAaHUPOBAHUE
o Kanenngapnoe manupoBaHue
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5.

J

JluHeitHblt  TpaduK, 3aJaONMA  CPOKM Hayala M OKOHYAHUS

B3aUMOCBSI3aHHBIX Pa0OT, C YKa3aHUEM PECYPCOB, UCTIONb3YEMbIX JIJIS UX BBITIOJTHEHUS

8.

J

Her npaBunpHOTO OTBETA
CereBoii rpaduk
[uarpamma ["anTa

Ucnons3yercs s 0003HaueHUs OKOHYAHUSI OCHOBHBIX 3TAIOB MPOEKT
Bexa

3amaua
Haznauenus

B Microsoft Project pecypchsl MOTYT OBITH
TpynoBsle, MaTepHUAIIBHBIE U 3aTPATHBIE

Tonbko TpynoBeIe
Tonbko MaTepranbHbIE
Tonbko 3aTpaTHbIe

COBOKYNHOCTh pachlpezieieHHbIX BO BPEMEHH MEPONpUITUN WU padoT,

HAIIpaBJICHHBIX HA TOCTUKCHUC MMOCTaBJICHHOM IeNIN

1 CTOUMOCTD

I1.

[Tpoekt
3amaua
VYrpasieHue npoeKTaMu

[TpomexyToKk BpeMEHH MEKIy MOMEHTaMHU Havaja U 3aBepILICHUs IPOEKTa
JKv3HEHHBII IUKII TPOEKTa

Pesynbrar npoekra
YnpasineHue npoeKToM

CereBoii rpaduK ompeaenser...
[TocrenoBaTenbHOCTh M BpEMEHHBIE TPAHUIIBI PA0OT, UCTIOIB3yEeMbIE PECYPCHI

ITocnenoBaTrenbHOCTH U BPCMCHHBLIC I'PAHUILIBI pa60T

I/ICHOHB3yCMLIC PECYPCHL U CTOUMOCTD

Cp HpOCKT OTIIMYacCTCA OT HpOI_IeCCHOI\/'I ACATCIIBHOCTH TCM, 4TO ...

mpouecCbl B OpraHvu3aly LOUKIWYHBI, OHU IIOBTOPANOTCA, a TIIPOCKT —

YHUKAJICH, OH BCCTJIa UMECT 1aTy HavdaJla U OKOHYaHUA

MEpPOIPHUITHEM

IMPOCKT ABJIACTCA HCHpepBIBHOI;'I ACATCIIbHOCTBIO, @ MPOUECCC — CAMHOPA30BbIM
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b IMPOCKT noaaCpKUBACT HCU3MCHHOCTD OopraHu3anunu, a IMPOLCCChI
CHOCO6CTBYI'OT €€ NBMCHCHUIO

. IIPOLIECCHl B OpraHU3alMM PEITIAMEHTUPYIOTCS JOKYMEHTAJIBHO, IIPOEKTHI HE
TpeOyIOT TOKYMEHTAIbHOI0 0(OpMIICHUS

12. Cp. Oxpy:xeHue npoexTa — 370 ...
. cpeda MpOEeKTa, MOPOXKIAIOIIAs COBOKYIMHOCTh BHYTPEHHHMX WJIM BHELIHMX
CHJI, KOTOpBIE CLIOCOOCTBYIOT MJIM MEIIAIOT JOCTHKEHHUIO LIEJIN IIPOEKTa

o COBOKYITHOCTb MPOEKTHBIX PadOT, MPOIYKTOB U YCIIYT, IPOU3BOJCTBO KOTOPBIX
JIOJDKHO OBITH  00€criedeHO B paMKax OCYIIECTBISIEMOTO IPOEKTarpymna 3JIeMEHTOB
(BKJTIOHAIOIUX KaK JIIOJEH, TaK U TEXHUYECKHE AJIEMEHTHI), OPraHM30BAHHBIX TaKUM 00pazom,
YTO OHM B COCTOSIHMM JCHCTBOBaTh KAK €JUHOE LEJIO€ B LEIAX JOCTHXKEHMS ITOCTABICHHBIX
nepe] HUMHM Lieaen

o MECTOIIOJIOKEHUE peaTn3aluy MPoeKTa U On3exaliue paioHbl
13. Cp Ha cTaguu pa3paboTKu mpoeKTa

o pacxonyercs 9-15% pecypcoB npoekra

o pacxonyercs 65-80% pecypcoB npoekra

o pPECYpCHI ITPOEKTa HE PACXOIYIOTCS

14. Cp IIpoekTt — 310 ...

o OTpaHMYEHHOE TI0 BPEMEHH, IlIeJICHANpPaBICHHOE M3MEHEHHUE OTAEIbHOU
CHUCTEMBI C YCTAaHOBJIEHHBIMH TpPEOOBAaHUSMHU K Ka4eCTBY pE3yJbTaTOB, C OTPAHUUYCHUSIMU
pacxofioBaHUs CPEICTB U CO crienn(puueckoil opraHu3aueit

o HHXCHCpHAsA, TCXHHUYCCKaA, OpraHHU3allMOHHO-IIpaBOBasA IOOKYMCHTALUA I10
pcain3anuu 3alIaHUPOBAHHOTO MCPOIIPHUATUA

o rpyIIIa 3J€MEHTOB (BKIIOYAIOIINX KaK JIIOJCH, TaK U TEXHUYECKUE SJICMEHTHI),
OpPraHU30BaHHBIX TAKUM 00pa30M, YTO OHU B COCTOSTHUU JICWCTBOBATh KaK €IMHOE IIEJI0€ B IETISIX
JOCTUKEHHS TOCTABJICHHBIX MEPE]l HUMH LENEN

. COBOKYITHOCTb PabOT, MPOAYKTOB M YCIIyT, IPOM3BOJCTBO KOTOPBIX JIOKHO
OBITb 00ECIIEUEHO C LIEIBI0 TOCTUXKEHUSA IOCTABIICHHON 1IeIU

15. Cp HaubombIee BaussHUE HA IPOSKT OKA3BIBAIOT ...

o HPKOHOMHYECKHE U TIPABOBBIE (PAKTOPHI

o sKojoruueckue pakTopel U MHPpPACTPYKTypa

o KYJIbTYPHO-COITHAIbHBIE (PAKTOPHI

o MOJUTHYECKHE U YKOHOMHUYECKHE (DAKTOPHI

16. Cp Ilpeametnas ob6macTh MpoeKTa

. COBOKYITHOCTh MPOEKTHBIX PadOT, MPOIYKTOB U YCIYT, IPOU3BOJCTBO KOTOPHIX

JOJIZKHO OBITH 00O€eCIIeUeHO B paMKax OCYHICCTBIISIEMOI'O IIPOCKTA
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i PE3YJIbTAThI IIPOCKTA
b MCCTOIIOJIOKCHHUEC ITPOCKTHOT'O 0(1)1/103

b Tpy1iia 3JIEMCHTOB (BKJIIO‘-IaIOH_II/IX KakK mozleﬁ, TaK 1 TCXHUYCCKHEC BHGMCHTBI),
OpraHM30BaHHBIX TAKUM o6pa30M, YTO OHH B COCTOSIHUH ACHCTBOBATh KaK €IUHOE IEJIO€ B IEIIIX
AOCTHUIKCHUA ITOCTABJICHHBIX NTIEPC] HUMHU 1enein

17. Cp ®a3a npoekra — 3710 ...
. Ha0Op JIOTHYECKH B3aMMOCBSI3aHHBIX Pa0OT MPOEKTa, B IIPOLIECCE 3aBEPIICHUS

KOTOPBIXOAOCTUTACTCA OAUH U3 OCHOBHBIX PC3YJIbTATOB IIPOCKTA

o MOJTHBIA HAOOP MOCieI0BaTeIbHBIX padOT MPOEKTa

. KJIFOUEBOE COOBITHE MPOEKTA, HUCIIONIB3YEMOE I OCYIICCTBICHHUS KOHTPOJISI
HaJ[ XOJIOM €T0 pean3ariuu

18. Cp IIpoexTsl, moaBepKEHHBIC HAMOOIBIIEMY BIUSHUIO BHEIITHETO OKPYKCHUS

o ConuanbHble 1 UHBECTULIMOHHBIE

o OKOHOMHUYECKUE ¥ UHHOBAIIIOHHBIE

o Opranu3aloOHHbIE U SKOHOMUYECKUE

19. Cp. ®dyHKIMOHAIBHAS CTPYKTYpPA — 3TO

o COBOKYITHOCTh JTUHEHHO-()YHKIIMOHATIBHBIX TOAPA3ACICHUN, TAE KaKIoe

noApa3aACICHUCBLIIIONHACT OIMPCACICHHLIC Q)YHKHI/II/I, XapaKTCPpHBIC I BCECX HaHpaBJ’IeHI/Iﬁ
ACATCIIBHOCTUIIPEAIIPUATUA

. BpPEMEHHas CTPYKTYpa, co3llaBaeMasi JUIsl PelICHUsT KOHKPETHOW KOMIUIEKCHON
3aa4n (pa3pabOTKH MPOEKTa M €T0 PeaTu3aIlim )

. CTPYKTYpa, 3aKpeIUIsioniasl B OpraHU3allMOHHOM IOCTPOEHUM KOMIIAHUU JIBa
HalpaBJICHUs] PYKOBOJCTBA — BEpPTHKaJIbHOE (ympaBiieHHE (YHKIMOHAIBHBIMH U JMHEHHBIMHU
CTPYKTYPHBIMHU NOJPA3/ICICHUSIMH) U TOPU3OHTAIbHOE (YIIPABJIEHUE TPOEKTAMH )

20. Cp OpranuszanyoHHas CTPyKTypa, IPU KOTOPOH BO3MOYKHO IE€pEpACIpEEIICHNE
YeJI0BEUYECKUX PECYPCOB MEX1Y MPOEKTaMH 0€3 peopraHu3aly CyIeCTBYIOMIENH CTPYKTYpBbI

o Marpuunas

o DyHKIMOHATbHAS

o JIuneiHO-pyHKIMOHATbHAS

. JvBu3nOHaIbHASA

21. Cp Cropona, BcTymaromas B OTHOIIEHHS C 3aKa3dMKOM W Oepylias Ha ceos
OTBETCTBEHHOCTH 32 BBIIIOJHEHHE PaOOT U yCIYT 110 KOHTPAKTY

o KOHTPAKTOP (MOAPSITYUK)

o MHBECTOP
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b CIIOHCOp

o JULEH3Uap

. KOHEUHBIN TOTpEOUTENb Pe3yIIbTaTOB MPOEKTa

22. Cp YuacTHMKHM NPOEKTA — ITO ...

b (1)I/ISI/II-ICCKI/IC JMia U opraHu3anru, KOTOPBIC HEIMMOCPCACTBCHHO BOBJICUCHLI B

IIPOEKT WINYbU UHTEPECHl MOTYT OBbITh 3aTPOHYTHI IIPU OCYIIECTBICHUH ITPOEKTA

. KOHEYHbIE TIOTPEOUTENN PE3YNIbTaTOB IPOEKTA

. KOMaH/1a, yIpaBJIAoLas IpOeKTOM

. 3aKa34MK, UHBECTOP, MEHEKEp MPOEKTa U KOMaH 1a IPOeKTa

23. Cp Oco0eHHOCTh COLMATIBHBIX TPOSKTOB

o KonuuecTBeHHass UM KAayeCTBEHHAsl OLIGHKA JOCTHXKEHHUS  PE3yJbTaTOB

CYLIECTBEHHO3aTpyAHEHA

. Ilenpt0 CONMANBHBIX TPOCKTOB SBJSETCS  YJIYYIICHHE SKOHOMHYECKUX
IIOKa3aTeeil CUCTEMEI

. CpoKH ITpoeKTa YETKO OTPENIEIICHBI U HE TPEOYIOT KOPPEKTUPOBKH B MPOIECCE
peau3anum
4 OcHOBHEBIE OrpaHu4CHUsl CBA3aHbBI C HHMHTHpOBaHHOﬁ BO3MOXKHOCTBIO

HCIIOJIb30BaHUS TEXHUISCKUX MOITHOCTEH

24. Cp MHHOBaIMOHHBIE IPOEKTH! OTIMYAOTCA ...

. BBICOKOM CTENIEHBIO HEONIPENEICHHOCTU U PUCKOB

° LEJIBIO IPOEKTA SABJSETCS NOJTydYeHUE NPUOBUTN HA BIOKEHHBIE CPEJICTBA

° HEOOXOIMMOCTBIO  MCIIOJIb30BaTh  (DYHKIMOHAJIbHBIE  OpPraHU3al[IOHHbIE
CTPYKTYpBI

. O0JIBIIIMM 00BEMOM HPOEKTHOM TOKYMEHTaLUU

25. Cp OpranusanuoHHas CTpyKTypa — 3710 ...

. COBOKYITHOCTb 3JIEMEHTOB OpraHM3aluu (IODKHOCTEH M CTPYKTYPHBIX

Mo/Ipas/IeIICHUI ) HCBSA3EH MEXTy HUIMHU

. KOMaH/1a TIPOEKTa I0]] PyKOBOACTBOM MEHEKEpa IMPOeKTa

. OPraHU3alMOHHO-TIPABOBAas JAOKYMEHTAIMS MNPEANPUSATHS, pPEan3yIOLIero
HPOEKT

. JOKYMEHTAIMs,  PErJIAMEHTUPYIOIAs  HpPOIECChl,  MPOUCXOAALINE B
OpraHu3aIH

26. Cp KiroueBoe npenmyIecTBo ynpapieHus: IpoeKTaMu
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b 9KOHOMHA BpPEMCHU W PECYPCOB Ha pCaM3allMi0 IPOCKTa 3a CYUCT
HpI/IMeHeHI/ISIB(I)(I)eKTI/IBHHX METOAOB, TCXHOJIOT Wil U HHCTPYMCHTOB YIIPABJICHU

d BO3MOKHOCTb € TIOMOIIBIKO HHCTPYMCHTOB IIJIAHUPOBAHUA CMOACIUPOBATH
ACTAJIbHO U q)OpMaJ'II/ISOBaTB pcain3anuro NpocKTa

. BO3MOXKHOCTh ~ OCYIICCTBHUTh  OOBCKTUBHYIO  OIICHKY  OKOHOMHYECKOU
3¢ (HEKTUBHOCTH MHBECTUIIMOHHOTO MTPOCKTA

o dbopmupoBanue 3PPEKTUBHON KOMAH/IBI IO PEATH3AINH TOCTABICHHOHN TSN

Tema 3.2. Ucnoab3oBanue MS Visio 1151 opopmiieHnst 0puandecKkux 3aaay

1. JI. I'padpraeckuM perakTopoM Ha3bIBAaCTCS IpOrpaMma Jijis ...

o paboThI ¢ rpadUIECKUM H300paKEHUEM

o pEeNaKTUPOBAHUS BUJA U HauepTaHus mpudra

o co3nanus rpaduaeckoro oopasza TeKcTa

o MOCTPOEHUS Iharpamm

2. JI.  MuHuMmanbHbIE OOBEKT, HCIHOJb3yEMbIi B PpacTpOBOM TIpaduuecKkoM
penakrope,- 3To

o MTUKCEb

o 00BEKT

o MaJIuTpa IBETOB

o CUMBOII

3. JI. MuHUManbHBIA OOBEKT, HCIOIB3YyEMBIM B BEKTOPHOM TpaduyecKOM
penaKkrope,- 3To

o 00BEKT

. MHUKCEeIb

o NaJITPa I[BETOB

° CHUMBOJI

4. Cp. Hedopmanms m3oOpaxkeHHss NMpU W3MEHEHHWH pa3Mepa pUCYHKa - OJIUH U3
HEJ0CTaTKOB

o pacTpoBoii rpaduKu

o BEKTOPHOU rpaduku

o KOMITBIOTEPHOH Tpauku

o JIeNTOBOM rpaduku
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5.

HEOOCTATKOB

6.

HEJOCTATKOB

7.

Cp pr,Z[OCMKOCTL CO3aHuA CJIOKHOTO PCATITMCTHUIHOI'O I/I306pa)i(CHI/I$I - OJUH H3

BEKTOPHOU rpaduku

pacTpoBoii rpaduKu

KOMITBIOTEPHOM Tpauku

JIeNTOBOM rpaduku

Cp. [Iluxcenuzauus u300pak€HUN IpU yBEIWYEHUM Maclitada - OJMH W3

pacTpoBoii rpaduku

BEKTOPHO rpaguku

KOMITbIOTEPHOH Tpaduku

JeII0BOM rpaduxu

Cp. C mnomompl pacTpoBOTO TpadUYEcKOro pemakTopa B OCHOBHOM

OCYHICCTBIISACTCA

CO3JIaHKE U PEIaKTUPOBAHUE TTMKCEIbHBIX TPAPUUECKUX H300paskeHHH
pEeIaKTHPOBAHUE BHJIA M HAUSPTaHHS MIPUPTOB

aHuManus rpaduIecKux 0ObEKTOB

MOCTpOeHUE rpauKoB

Cp. dns perymmpoBanus GoTtorpaguu ucnonb3yercs
pacTpoBbIif rpaduuecKuil peaaKTop

BEKTOPHBIH rpaduuecKuii peaakTop
TEKCTOBOM IIPOLIECCOP
-:IIporpaMma IOATrOTOBKH IIPE3EHTALUN

Cp. st TouHOM nepesauu pUCyHKOB IIPU UX YBEIMUYEHUH HCIIONIb3YETCS
BEKTOPHBIH rpadudeckuii peaakTop

pacTpoBBIii rpadUueCKuil perakTop
TEKCTOBOM IIPOLIECCOP
-:IporpaMma MoAroTOBKU Mpe3eHTALUN

Cp. [IpumuTHBaMU B rpadUuecKoM pelakTOpe Ha3bIBAIOTCS
JIMHMSL, KPYT, IPSMOYTOJILHUK

KapaHaamll, KUCTb, JJACTUK
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BbIJICJIEHUE, KOITMPOBAaHHE, BCTaBKa
HaOOpHI L[BETOB (MaJIUTpa)

Cp. UnCcTpyMeHTaMu B TpadUuecKOM pelakTope SBISIOTCS
JIMHMSL, KPYT, IPSMOYTOJILHUK

KapaH/iail, KUCTb, JTaCTUK
BbI/IEJICHUE, KOMMMPOBaHKE, BCTaBKa
HaOOPBI IIBETOB (AJIUTpPA)

Cp. K ocHOBHBIM Orepariusm, BO3MOKHBIM B TpaUUeCKOM PEAaKTOPE, OTHOCITCS
BBIJICJICHNE, KOIUPOBAHKE, BCTABKA

KapaHaamll, KUCTb, JJACTUK
JIMHUS, KPYT, IPIMOYTOJILHUK
:HabOPBI IBETOB (TTATUTPA)

Cp. lManutpamu B rpadyuuecKoM peakTope SBISFOTCS
HaOOpHI IIBETOB

KapaH/al, KUCTb, TaCTUK
BbI/I€JICHHUE, KOMMPOBaHKE, BCTAaBKA
JIMHMSL, KPYT, IPSIMOYTOJIbHUK

Cp. LBeroBas mogens RGB npu mapamerpax 255, 0, 0 gaet
KPACHBIN I[BET

YEpHBIN 1IBET
3eJIEHBII IIBET
CUHHH IIBET

Cp. LBeToBas mogens RGB npu mapamerpax 0, 255, 0 gaet
3€JI€HBIN [IBET

KpPAaCHBIN I[BET
YEPHBIN [[BET
CUHUU [IBET

Cp. LiBeroBas mogens RGB npu nmapamerpax 0, 0, 255 naet
CHUHHUH LIBET

KpPACHBIH I[BET
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3eJICHBIN LIBET
YEPHBIN [[BET

Cp. LiseroBas mogens RGB npu napamerpax 0, 0, 0 naet
YEPHBIN LBET

KpPACHBIIN IIBET
3eJICHBIN IIBET
CUHHH IIBET

Cp. LiBeroBas monens RGB npu mapamerpax 255, 255, 255 naer
OenblIil 1BET

YEPHBIN [[BET
3eJICHBIN IIBET
CUHUU [IBET

Cp. Bonbiioit pasmep daiina - oIMH U3 HETOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOU rpaduku
:KOMITBIOTEpHOH TpaduKu
JIeTIOBOM TpaduKu

Cp. Pasmep nzo0pakeHus He U3MepsIeTCS B
TOYKax Ha Aroim (dpi)

IoMMax
HUAKCEIax
MM, CM

Cp. PacTpoBbsIii rpadudeckuii pejakTop MpeaHa3HavYeH s
CO3JJaHUs ¥ PEITAKTUPOBAHUSI PUCYHKOB

MMOCTPOCHUS AUarpaMm
CO3JaHusA qepTemeﬁ

HOCTPOEHUs rpaUKoB

Cp B mopenu CMYK B xauecTBe KOMITOHEHTOB MMPUMCHSAIOTCSA OCHOBHBIC IIBCTA

TOTyOOM, Iy PITYPHBIH, KENTHIN, YePHBIH

KpACHBIN, 3€JI€HbIN, CHHUI, YepHBIN



. KpacHBIN, TOyO0OM, HKEeNThIN, CHHHIMA
o royryOoi, My pITypHBIN, KENIThIN, OeNbIii

23. Cp. LIBeroBas monens CMYK npu napamerpax 255, 255, 255, 0 naer

] YEPHBIN LBET
. OeJIbIH 1BET

. 3eJICHBIN IIBET
. CUHHUH IIBET

24. Cp. LIeroroit mogens CMYK mpu napamertpax 0, 0, 0, 255 maer

. YEPHBIN [[BET

o OenblIil 1BET

° 3€JIEHBIN BET

. CUHUH 1IBET

25. Cp. B monmurpadun ucnons3yeTcst B OCHOBHOM I[BETOBASt MOJIEIb

o CMYK

o RGB

. dboToMoIeTH

o PSI

26. Cp. B monenu RGB B kauecTBEe KOMIIOHEHTOB MPUMEHSIOTCS OCHOBHBIE I[BETA

o KpPAaCHBIH, 3€J€HbIA, CHHAN

o royooH, mypImypHbIH, KEIThII

o KpacHbI!, TOy00M, KenThIN

o KpacCHBIH, CEpbIi, CAUHUI

27. Cp. IlpencraBnenue pactpoBeix Tpaduueckux ¢daitmoB B ¢opmare JPEG
YMEHBIIAET UX pa3Mep OOBIYHO B

o 2-3 paza

o 10-15 pa3

o 100 pa3

o -:He U3MEHSET pa3Mepa

28. Cp. PactpoBoe nzobpaxkeHre npeacTaBiseTcs B aMsiTH KOMIIBIOTEPA B BUJIE

o MOCJIEI0BATEIbHOCTH PACIIONIOKEHHSI M KOZA LIBETa KaXA0Tr0 MUKCcela
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dopmyin

29.

¢aiinos?

30.

noCJaCa0BaTCIIbHOCTHU rpa(bnqecxnx INPpUMUTUBOB UM ONUCBIBAOIIUX HX

MATEMAaTNYCCKUX (I)OpMyJ'I, OITMCBhIBAIOIIMX I/I306pa)KeHI/Ie
napaMeTpoOB IMOCICAOBATCIBHOCTU rpa(bnqecm/lx IIPUMUTHUBOB

Cp. Kakoe pacummpenue uMeHu Qaiiia He OTHOCUTCA K GopmaTam rpaduyeckux
com
bmp
tif
ipg

Cp. B pactpoBoMm rpaduyeckoM peaakTope MHUHHUMAIbHBIM OOBEKTOM, I[BET

KOTOPOI'0 MOKHO U3BMCHUTD, ABJISICTCA

31.

MTUKCEITh

rpagu4eCcKuii MPUMUTHUB
CUMBOJT

BbI/I€JICHHAs 00J1acTh

Cp. B BexkTopHOM rpa@uueckoM pelakTope MUHHUMaJIbHBIM OOBEKTOM, pa3Mep

KOTOPOI'0 MOXKHO U3MCHUTD, ABJIACTCA

33.

rpaduyecKuil IPUMUTHB
MTUKCEb

CUMBOJI

BbI/IeJICHHAs 00J1acTh

Cp. UeM onpenensieTcs KA4eCTBO pacTPOBOTO H300paKeHMs ?
YuciioM IMUKCEJIEN B €T0 COCTaBE

Pa3zmepamu okHa
Tunamu JIMHUN U TIOBEPXHOCTEMN
YucaoM CerMeHTOB B COCTaBE JIMHUU

Cp. Bekropaele  rpaduueckue  H300paKEHHS ~ XOPOIIO  TOJIAFOTCS

MacIITaOuPOBaHUIO (M3MEHEHHIO Pa3MEPOB), TaK KaK

bopmupyroTcs u3 rpadpudeckux IpUMUTHBOB
UCTIOJIb3YIOT OOJIBIIYIO MIyOMHY LIBETa

(bopMHpPYIOTCS U3 TUKCEeNen
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O GO NN AW -

b - UCIIOJIB3YIOT B(I)q)CKTI/IBHBIC AJITOPUTMBI CXKATUA

34. Cp. Kakyro pazpsiiHocts umerot ¢aitnsl pop-mara GIF?

. 8

. 16

. 24

. 32

35. Cp. Kakyro paspsaHOocTs UMEIOT daititel pop-mara JPEG?

. 24

. 8

. 16

. 32

36. Cp.Kakoe komm4ecTBO IIBETOB B HM300paXKEHUH MOXET OBITh 3aKOAMPOBAHO C
oMot ¢popmara GIF?

o 256

. 128

. 64

. 6

37. Cp. Kakoe konu4yecTBO IBETOB B H300paK€HHMHM MOKET OBITH 3aKOIMPOBAHO C
nomotuisto popmara JPEG?

. 16,7 MitH.

o 65 ThIC.

. 256

. 128

IlepeuyeHb BONPOCOB /1Jisl MOATOTOBKH K MPOMEKYTOUYHOM aTTecTauuu (IK3aMeHy)
Bomnpoce! k 3x3ameny «MnpopmaTnka u uHGOPMAIITMOHHbIE TEXHOJIOTUN B

npogdeccnoHaNbHOI 1esITeIbHOCTID)

[TonsiTrie 1 0COOEHHOCTH COBPEMEHHOTO HH(GOPMAITMOHHOTO 00I1IeCTBA.

Xaprtus [mobansHOro HHGOPMAIIMOHHOTO 00IIECTBA: COAEPIKAHUE, ITAIBI PeaTu3aIliH.

Nudopmarus u ee Buasl. ctoynnku nHPOpMAaIIUU.

HcTopus v IPUHITUITEI OPTaHU3AIMH TTI00ATBHBIX KOMITBIOTEPHBIX CETEH.

DJeKTpOHHBIE TOJIHOTEKCTOBBIE 0a3bl JaHHBIX B IHTEpHET.

CripaBOYHHMKH U TTOMCKOBBIE CUCTEMBI: CIIENU(HUKA UCTIONB30BAHMS

CTpyKkTypa NOUCKOBBIX clTy:k0 MHTEepHETA.

Monenu pa3BuTws HHOOPMAIIMOHHOTO O0IIECTBA 32 PyOeKOM

[TpaBoBast nH(pOpMaTHKA: TOHATHIHBIN armapar.
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10. [IpaBoBast unpopmanus B cetu MuTepHer

11. Ponb 1 MecTo nH(MDOPMAITMOHHBIX TEXHOJIOTHI B MPaBOBOM cdepe

12. HopmarusHas nmpaBoBasi uH(GopManus u ee KiaccuuKkarus.

13. NudopmarmonHoe 3akoHoAaTeTbCTBO. OCHOBHBIE HOPMATHUBHBIC AKTHI.

14. OcHoBHblE TONOXKEHMST KOHIENIMM 3JIEKTPOHHOIO IpaBUTENbCTBA  Poccuiickoi
denepanuu.

15. DNEeKTPOHHOE MPABUTENBCTBO 3apyOEKHBIX CTpaH.

16. NHupopmaiimoHHble TEXHOJIOTHH B (e/lepabHBIX OpraHax rocy1apCcTBEHHOM BIIaCTH.

17. WHudopMalimoHHbIe TEXHOJIOTUN B PErHOHAIIBHBIX OpraHax rocyaapCTBEHHON BIIACTH.

18. Opranbl rocy1apCTBEHHOM BIacTy B ceTU VHTEpHET.

19. I'ocymapcTBeHHBIE yCIIyTH B JJIEKTPOHHOM BHJIE.

20. WudopmaTtuszaius cucTeMbl IPaBOTBOPUECKON JESTENbHOCTH.

21. WNudopmaruzarms CUCTEMBI cyzieOHoM JIESTEIIBHOCTH. I'ocynapcTBenHas
aBTOMaTu3MpoBaHHasA cucrtema «lIpaBocymue».

22. CoBpemeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTMH B IPAaBOOXPAHUTENILHON AEATEIbHOCTH.

23. WNudopmaTtuszanus uzbuparenbHOro mnpouecca. ['ocyqapcTBeHHasi aBTOMAaTU3HpPOBAHHAS
cucreM Poccuiickoii @eneparun «BeOopb».

24. [ToHATHS «KOMITBIOTEPHOE MPECTYIUIEHNE» U «MHPOPMAIIMOHHAs O€30MaCHOCTbHY.

25. Bunsl  kommbroTepHbIX npecTymiieHMd. CrocoObl W METOABI  MPEeayNpexKAeHUs
KOMITBIOTEPHBIX MPECTYTIIICHUI.

26. Cuctema obecriedeHust HHPOPMAIIMOHHON 0€30MacCHOCTH.

27. l'ocynapcTBeHHas TaliHa.

28. CrnipaBOYHO-IIPAaBOBBIE CUCTEMBI: KIIaCCU(pUKAIINS, OCHOBHBIE METObI paOOTHI

Ixkana oneHuBaHus.

Oran ocBOeHus IToxazarenp Kpurepuii onieHuBanus
KOMIICTCHIOI NN
OLICHUBAHUS Kax (¢ kaxum kauecmeom)
BbINONHACMCAL Oelicmaue.
Ymo denaem obyuarouutics Coomeemcmayem oyenKe «OMIUUHOY 8

(xakue deticmaust cnocoben uixane oyenusanus 6 PII.

BbINONIHUMNDG), NOOMBEPHCOAS
2mMan 0C80eHUs1 KOMnemeHyuu

YKOC-2.12 |- WHTETPALUSAB TPOEKTE | - B pa3paboTKe  MpOEKTa

CHIOCOOHOCTD B | TI03HAHMI [0 PA3IMYHBIM | YYUTHIBAET COLMAIBHO 3HAYUMBIE
IpoLecce paspaboTKU | cONUATBLHO 3HAYUMBIM | MPOOJIEMBI U MPOLIECCHI OOIIECTRA;
IIPOCKTa npo0aeMaM U IIpoLeccaM; - OTpa)kaer COOCTBEHHYIO
PYKOBOACTBOBATHCA - y4e€T B  MPOLECCE | MO3ULMIO B pa3pabOTKe MPOEKTA MO
ConHajbHO pa3paboTKu IIPOCKTa | BOIpocaM TOJICPAaHTHOCTH,
3HAYMMbIMUA HOPMaTHUBHOT'O aKTa | UCIOJb3ys apryMEeHThI,
npoOreMamu 1| moreHLUaIbHO YSA3BUMBIX | PACCMOTPEHHBIE B TEOPETUYECKUX
Hponeccamu COLIMAIbHBIX rpymnn U | KOHLEHUMAX OUCKPUMUHALUMU U B
00IIeCTBA, OCO3HABAS | MpeTOKEHHE pEIIEHHH 110 | paMKax MEXKIyHApOIHOU
CONMAJIBHYIO 1| paboTe ¢ HUMM NIPH AHAIM3E | MIPAKTUKU;
KyJIbTypHYIO KOHKPETHBIX CUTYaLlUH; - JIEMOHCTPUPYET T'OTOBHOCTH
SHA9MMOCTD CBOCH | - NPOSIBJICHUE pa3pabaTbIBaTh MPOEKT

Oysymelt IpOPECCHH | roropHOCTH — OCYLIECTBISITD | HOPMATHBHOTO KT, YIUTHIBAs €O
pa3paboTKy  mpoeKkTa Ha | BOCTpeOOBAHHOCTH OOIIECTBOM H
OCHOBE TIPAaBOBOM KYJIBTYPBI | ONpEENsiss  €ro  COLHUAIBHYIO
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DT1arm 0CBOCHUSA [Tokazarenp Kpurepuit ouenuBanus
KOMITETEHIIUU
OLICHUBAHUS Kax (c kaxum kavecmeom)
8bINOIHAEMCS Oelicmeue.
Ymo oenaem 06_)/'{61}01,{4”110}1 Coomeemcmeyem OYEHKe «OMJIUYHO)» 6
(kaxue deticmeust cnocoben wikane oyenusanus 6 PIIL
BbINOJIHUMNDB), NOOMEEPHCOAst
aman 0C60€eHuUsl KomnenmeHyuu
Y pa3BUTOrO PAaBOCO3HAHUS | 3HAUUMOCTD
YK OC-2.1.3 - OLICHMBAET  YypPOBEHb - OOpeleseHO  ONTUMAIbHOE
CIIOCOOHOCTD KayecTBa  NPOEKTa(0B) C | KOJIWYECTBO HEOOXOAUMBIX IS
NIPUMEHSATD B | TOUKHM 3pEHHsI PECypcoB W | pa3paboTKu IIPOEKTa
paspaboTKe  IPOEKTa | CyIIEeCTBYOIIMX MH(POPMAIIMOHHBIX  TEXHOJOTHH
Pa3IUYHbIX OTrpaHUYEHUN; pecypcoB MH(POPMAILIMOHHO-
MH(pOPMALMOHHBIX - ompenenser  TUM(bl) | KOMMYHUKAILMOHHBIX CETEH;
TEXHOJIOTHM, HpOGKTa(OB) Il y4acTusl B - OIIpeaeCIICHBI BCE
CIIPaBOYHO-TIPABOBBIX | HYX C Y4€TOM JIMYHOCTHBIX, | BO3MOXKHBIC OrpaHUYCHUS,
CHCTEM FOPHMIMYECKOH | cormambHBIX U | CYLIECTBYIOLINE B pamkax
ACATCIIBHOCTH 1| mpodeCcCUOHATEHBIX peann3anuu IpoeKTa;
OLCHHUBATb  PECYPCBL | pyHTEPECOB; - oopmueHo pecypcHoe
OrpaHntCHUA - NPUMEHSICT obecrieyeHne IPOCKTA
TI00aTbHBIX uH(pOpMALMOHHBIC IOPUAMYECKOTO  JOKYMEHTa |
MH(OPMAIHOHHO- TEXHOJIOTHM B TOATOTOBKE | CYIIECTBYIOIINE OrPAaHUYCHUS B
KOMMYHUKAUNOHHDBIX | joppimueckux JOKyMEHTOB H | HCIOJIb30BAHUH
ceTen MPOEKTOB; UH()OPMAITMOHHBIX TEXHOJOTHIA
- OLIEHUBAET
OTpaHMYEHUsI M  PECypChbl
rI100aIbHON CeTH B
IIPOEKTUPOBAHNUHU
HOpPMAaTHBHO-TPABOBBIX
AKTOB.
OIIK OC-5.1.2: - OXapaKTepHU30BaHbI - KOPPEKTHO JlaeT
CIIOCOOHOCTD BUJBI yTpo3 O€30MaCHOCTH U | XapaKTePUCTHUKY  BHUAAM  yIpo3
OpMCHTHPOBATHCA B | chopMyIMpoBaHbI 0e30MmacHOCTH Hu rpaMOTHO
pasIU4YHBIX BUJIAX | BO3MOKHBIE MX TMOCJIEACTBUS; | GOpMYyIMpyeT  BO3MOXKHBIE  HX
yrpos 0€30MacHOCTH | | - OIIpeACICHa CTCIICHb | MOCICACTBUA,
IIOCJIICOCTBUSIX OIIACHOCTHU BBISBJICHHBIX | ~ TOYHO OINpPEACIACT CTCICHD
peanu3anuu 9THUX | (akTOpOB (Yyrpo3s) | omacHOCTH BBISIBIEHHBIX (PaKTOPOB
yrpos 0€30macHOCTH; (yrpo3) 6e30macHOCTH;
- IIPUMEHSIOTCS - YBEPEHHO IIPUMEHSIET
METOJMKHU aHalM3a | METOAMKH  aHallu3a  COCTOSIHUS
COCTOSIHUSI ~ HAllMOHAJIBHOM | HAIMOHAJIBHON 0€301acHOCTH;
0€30macHOCTH; - B pereHnn
- OIIPENEIAIOTCS npogeccruoHaIbHBIX 3a1a4y
npoOjaeMbl M TMOCIEACTBUS | KBATH(DUIUPOBAHO OIIpEETAET
yrpo3 HAI[MOHAJILHOW | MPOONEeMbl U TOCJEJICTBUS YIpo3
0e30macHOCTH HaIMOHAJIFHON 06€30IacCHOCTH
OIIK OC-5.1.3 - IIPEICTABIICH u| - pPa3BEpHYTO OIIUCBIBAECT
CIIOCOOHOCTH OIMCAaH MPOLIECC YIPABJICHUS | IPOLIECC  YNPABICHUS  MEPAMH,
YIPaBJIATh MepaMM, HalpaBJICHHBIX Ha | HANPaBJIEHHBIMU Ha
peanu3anuei IIPOTUBOACUCTBUE  Yrpo3aM | MPOTUBOACHCTBUE yrpo3amM
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DTan 0CBOCHHUS ITokazarenn Kpurepuit ouenuBanus
KOMITICTCHITUHN
OLICHUBAHUS Kax (c kaxum kavecmeom)
8bINOHAEMCS Oelicmaue.
Ymo oenaem 06yqai0u;uﬁc;l Coomeemcmeyem OYEHKe «OMJIUYHO)» 6
(kaxue deticmeust cnocoben wikane oyenusanus 6 PIIL
BbINOJIHUMNDB), NOOMEEPHCOAst
aman 0C60€eHuUsl KomnenmeHyuu
OpraHamu HaIlMOHAJILHOM HallMOHAJIBHOM 0€30ITacCHOCTH;
roCyJIapCTBEHHOU 0€30I1aCHOCTH; - TOYHO HW  O€30IINO0YHO
BJIACTU W OpraHam | - BBIJICJICHBl OCHOBAHUSA | BBIIEISET OCHOBaHUS JUTS
MECTHOI'O JUIS MEKBEJIOMCTBEHHOI'O | MEKBEIOMCTBEHHOI'O
CaMOYIIPABJICHUSI  BO | B3aUMOACUCTBUS B  IIEJISAX | B3aUMOACHCTBUS B HesIx
B3aMOJIEHCTBUH C | pa3paboTKu Mep, | pa3paboTku Mep, HAIIPABJICHHBIX Ha
HHCTUTYyTaMH HaIpaBJICHHBIX Ha | IPOTUBOJCHCTBHE yrpo3zam
TPaXXJaHCKOTO MPOTUBOJCHCTBHE  yrpo3aM | HAIIMOHAJILHOM 0€30MacHOCTH;
oOmrecTBa HaMOHAJILHOU - AEMOHCTPUPYET
MOJINTUYECKUX, 0€30I1aCHOCTH; POo(hEeCCHOHATBHYIO DPYIHIHI0 B
BOCHHBIX, - MPOACMOHCTPUPOBAHA | (OPMYIUPOBKE BO3MOXKHBIX MeEp,
OpraHN3allMOHHBIX, npodeccroHanbHas HaIlpaBJICHHBIX Ha
connaJIbHO- spymuius B (QOPMYIHMPOBKE | MPOTUBOACUCTBUE yrpo3am
9KOHOMHYCCKHX, BO3MOKHBIX Mep, | HAaIMOHAIBHOU 0€30MacCHOCTH
MH(OPMAIOHHBIX, HaIIpaBJICHHBIX Ha
IIpaBOBBIX U MHBIX | poTMBOAEHCTBHE  yrpo3am
M€p,  HalpaBJIEHHBIX | ganUHOHAIBHON
Ha TIPOTUBOACUCTBHUC | Ge301aCHOCTHU
yrpo3am
HaIlMOHAJILHON
0€30IMacHOCTH

4.4. MeToaMuyeckue MmaTepuanbl
B nponecce N3ydCHUA TUCHUINIMHBI OCYIICCTBIIAIOTCA CIICAYIOIIHUE BUABI KOHTPOJIA:

BXO}IHOﬁ KOHTPOJIb 3aKJII0YacTCd B HM3YUYCHHU IICPBOHAYAJIBbHBIX 3HAHUU IT0 CMEKHBIM

HaIn4Yuu

MPEALIECTBYIOIIMUM  AUCIHUIUIMHAM, MPOBEICHUM BXOJHOTO TECTUPOBAHUS O
IIPEICTABJICHUM, 3HAHU!, YMEHUI U HAaBBIKOB 110 TaHHOW JUCLUIUIMHE;

TeKyIINid KOHTPOJIb KauyeCTBA YCBOCHUS 3HAHUM COCTOUT B IPOBEACHUU TECTOB B KOHILIE
pas3zenoB Kypca, a Tak k€ B OTpa0OTKe NPAKTUYECKUX HABBIKOB, aKTUBHOCTh HA J1a0OPaTOPHBIX
3aHATHUSAX.

O1eHOYHBIMU CPEACTBAMU TEKYILIETO KOHTPOJIS SIBIISIOTCS:

Ompoc,

TECTOBBIC 3aJJaHUS;

pellIeHre 3a7jau Ha MPaKTHYECKUX 3aHITUIX — 3a1auu (3);

BBITIOJIHCHHE JIOMAIITHUX 33JIaHuK (KOHTPOJIBHBIX paboT)- ketic-3nanus (K3);

WUTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeiiTuHroBas olleHKa MO JaHHOM AMCIUIUIMHE B cemecTpe ocymiectBisierca mno 100-

OJITBHON IIKaJe W CKIIAJIBIBAETCS W3 TEKYIIUX OIICHOK ITOCEIIaeMOCTH 3aHSATHH, 3allUThI
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pE3ynbTaTOB Pa0OT, BBIMOJIHAEMBIX HAa MPAKTHUECKHUX 3aHATHSIX, 3HAHHM Ha MPOMEKYTOUYHOM
KOHTpOJI€ (TECTUPOBAaHUE TI0 TEMaM) U UTOTOBOM OLIEHKU Ha dK3aMEHE.

JlJis. KOHTPOJIsI yCTIEBAeMOCTH HCIIONIb3YyeTCsl pa3paboTaHHast Ha Kadenpe HaKOMUTEIbHAS
peritunroBas 100-0amibHast cucTeMa, B KOTOPOW yUWTBHIBAIOTCS pe3yibTaThl Kak Tekymieit (0-60
0a/mioB), Tak U UTOrOBOM ycmeBaemocTu (dk3amen: 0-40 GamnoB) B cemectpe (Bcero 0-100
O0aJIoB), a TaKXkKe 3a BeChb Kypc OOydeHHWs], e€ciau ydeOHas AUCIUIUIMHA YUTACTCS CTyACHTaM
OoJiee 0THOTO ceMecTpa.

[TomydeHHOEe TakuM OOpa3oM 3HAYCHHE PEHTHHTA TIEPECYUTHIBACTCS B TPAJAUIMOHHYIO
IITIKAJTy OIIEHOK, BBICTABIISIEMBIX B BEJIOMOCTD U 3a4E€THYIO KHUKKY, CJICTYIOIIAM 00pa3oM:

HEYIOBJIETBOPUTEIBHO — MeHee 55 0asuioB;
YIOBJIETBOPUTEIBHO — 55 — 69 Gannos;
XOpOIIo — 70 — 84 Ganos;

oTiIn4HO — 85-100 OasmIoB.

W3yueHne NIUCHMIUIMHBI TPEANOJIaraeT MCIONb30BaHUE pa3IMYHBIX (OPM YCBOCHUS
ydyeObHoro marepuana. Ha JeKuusix CTyAEHTBI JOJKHBI YSCHUTH CYIIHOCTh M3y4aeMOH TeMbl
Kypca, €€ B3auMOCBS3b C APYTUMHU OTpaciiiMU IIpaBa.

Ha cemuHapckux 3aHATHAX NOJTYYEHHBIC HA JIGKIUAX 3HAHUS JOJDKHBI OBITH YITyOJICHbI Ha
OCHOBE H3YYEHHs TEOpPETHYECKUX BOIIPOCOB TEMbl BO B3aUMOCBA3M C MNPOQeCcCCHOHATbHOU
JeSITEILHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BHJIaM YUYEOHBIX 3aHSATUNA OTHOCSTCS M NMPAKTHUYECKUE 3aHSTHS,
KOTOpbI€ HAampaBi€Hbl Ha [OATBEPXKIECHUE TEOPETUUYECKUX TOJIOKEHUH M (OpMUPOBaHUE
y4eOHBIX U MPOPECCHOHATbHBIX MPAKTUUECKUX YMEHHM.

BoinonHeHue cTyieHTaMy IPaKTUUECKUX 3aHATUN HalpaBjIeHO Ha:

- 00001IeHne, cucTeMaTH3aIuIo0, YIIyOIeHne, 3aKperyieHue MOMyUYEeHHBIX TEOPETUUYECKUX
3HaHUU IO KOHKPETHBIM TeMaM JUCLUILIUHBL;

- (opmupoBaHMe yMEHHH MPHUMEHATH MOJyYEHHBbIE 3HAHUS Ha TMPAKTUKE, peau3aluio
€IMHCTBA UHTEJJIEKTYAIbHOW U MTPAKTUYECKOM ESATEIbHOCTH;

- BBIPaOOTKY MpHU PEHICHHH TMOCTABIEHHBIX 33/a4 TaKUX MPOQECCHOHATHHO 3HAYMMBIX
KA4eCTB, KaK CaMOCTOATEIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPYECKAsI HMHULIMATUBA.

Hapsany c¢ ¢opMupoBaHueM 3HaHMH, YMEHMH M HaBBIKOB B IPOLECCE MPAKTUYECKUX
3aHATUN 0000IAIOTCS, CHCTEMaTH3UPYIOTCS, YITYONISIOTCA U KOHKPETU3UPYIOTCS TEOPETHUECKHE
3HaHUs, BbIPAOATHIBAETCsI CIIOCOOHOCTh U TOTOBHOCTh HMCIIONIB30BAaTh TEOPETHUECKUE 3HAHUS Ha
MpPaKTUKE, Pa3BUBAIOTCA UHTEIUICKTYaJIbHbIE YMEHHUS.

IIpy pemieHMM NpakTHUYECKUX 3a4ad CTYAEHTBl JOJDKHBI YMETh pellaTh MOCTAaBJICHHBIE
3aJ]auM B COOTBETCTBUH C CTPYKTYPHBIMU BO3MOXKHOCTSAMHU MH()OPMAIIUOHHBIX CHCTEM.

5. MeTozmqecmle YKazaHuA N1l Oﬁy‘lalOI[lI/IXCSI 10 OCBOCHHUIO JNCHHUITIJIMHBI

Peanuzanus nporpammel nucruruinibl «MHDopMaTika U HHPOpPMAIIMOHHBIE TEXHOJIOTHH B
npodeccuoHaNbHOM JIeATENbHOCTHY MPeIyCMaTpUBaeT UCIOIb30BaHUE Pa3HOOOpa3HbIX GOpM U
METOJIOB, OCHOBAaHHBIX Ha MPUHIMIIAX Pa3BUBAIONIETO O0Opa30BaHUS M CO3/IaHUS CIECIHAIBHON
o0pa3oBaTeIbHON CPEIb.

Ha nexknuoHHBIX 3aHSTHUSX, MOCTPOSHHBIX MPEUMYIIECTBEHHO B (opMe MPOOIEMHOTO
U3TI0KEHMSI, PACKPBIBAIOTCS OCHOBHBIE TEOPETUYECKHE TTOJIOKEHUS Kypca.
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Ha cemuHapckux 3aHATHAX aKIEHT JieNaeTcs Ha CaMOCTOSATENIbHOW paboTe CTYIEHTOB IO
OCBOCHUIO Pa3/IeJIOB Kypca, UMEIOIIUX OCOOYI0 3HAUMMOCTBH JUJIsi MPAKTUYECKONM W Hay4dyHOM
JESTeIbHOCTH OyIyIIMX IOPUCTOB-IIMBUIMCTOB. B Xome peanu3anuu mpakTHUECKoro Oioka
3aHSATHA paccMaTpUBAIOTCA HauOoliee BaXXKHBIE W aKTyalbHbIE MPOOJEMBl TPUMEHEHUS
WH(GOPMAITMOHHBIX TEXHOJOTHH B TIPABOBOM cpele; aHANU3HUPYIOTCS, OOCYXIAITCI U
CaMOCTOSITENIBHO PEIIAOTCS KOHKPETHBIE CUTYAIIMOHHBIE 3a1a4H.

B pamkax ayauTopHOW paboOThl CTYAEHTOB MpEeAroiaraeTcss IposeaeHue 42 yacos
YCTaHOBOYHBIX MPOOJIEMHBIX JEKIUH, 66 4aCOB CEMUHAPCKUX 3aHATHI, KOHTPOJIBHOU pabOTHI B
JIEKTPOHHOM BUJIE U UTOIOBOI'O IK3aMEHa.

[lenp METOAMYECKUX PEKOMEHIANMKA - OOECHEeYnTh CTYACHTY ONTUMAIBHYIO
OpraHu3aIMIo Tpolecca M3y4YeHHs IUCLUUIUIMHBL, a TaKKe BBIMOJHEHHS pPa3IMYHbIX (HopMm
CaMOCTOSITEIbHON PabOTHI.

CryneHTaM HeOOXOAMMO O3HAKOMHUTBCA: C COJACpKaHHMEM pabodell IporpaMMeI
IVCUUIUIMHBI, C TEISIMHA M 3aJlayaMH JUCIUIUIMHBL, €€ CBSA3SMU C JIPYTUMH TUCIHILTHHAMHA
00pa3oBaTeNbHOM MPOrpaMMbl, METOJUYECKUMH pa3pabOTKaMu IO JaHHOW JHCLUIUIMHE,
MMEIOIMMCS Ha oOpa3oBaTelbHOM TopTaje W caiTe Kadeapbl, ¢ TpadHUKOM KOHCYJIbTAIHi
npernoaBaresieil Kageapol.

PexkoMeH1aN U1 1O MOATOTOBKE K JIEKIIHOHHBIM 3aHATHSAM (TeOpeTHYeCKHil Kypc).

W3yueHne MTUCIMIUIMHBI TPEOYeT CUCTEMAaTHYECKOrO M TOCIIEI0BATeILHOTO HAKOTUICHHS
3HAHUH, CJIEeIOBATEIbHO, MPOIMYCKUA OTACIHHBIX TEM HE IMO3BOJIIOT NTyOOKO OCBOUTH MPEIMET.
VIMEeHHO T03TOMY KOHTPOJIb HaJ CUCTEMAaTHYECKOH pabOTOW CTYIEHTOB BCET/a HAXOOUTCS B
[IEHTPE BHUMaHUs Kadeaphl.

CryneHtaM HEOOXOAUMO:

- mepeA KaKIOoW JEeKIMeH NpocMaTpuBaTh pabodyyl0 MPOrpaMMmy JUCIHUILTAHBI, YTO
MO3BOJIUT COKOHOMHUTH BpEMsSl Ha 3allUChIBAHHE TEMBl JICKIIMH, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEH1yEMOM JINTEpaTypPhl;

- Ha OTACJTbHBIC JICKIUH IPHHOCUTh COOTBETCTBYIOIIMA MaTephal Ha OyMaKHBIX
HOCHUTENSAX, MPEACTABICHHBIM JIEKTOPOM HA TOpTale WM TPUCTAHHBIA Ha «IEKTPOHHBIN
MOYTOBBIM  SAMUK Tpynmbel» (Tabmuipel, rTpaduku, cxemsbl). JlanHbII Marepuan OyneT
OXapaKTEePHU30BaH, IPOKOMMEHTUPOBAH, JIOTIOJTHEH HEMOCPECTBEHHO Ha JICKIIUU;

- Tepel OuYepelHON JeKIHeld HEeoOXOMUMO TPOCMOTPETh IO KOHCIIEKTY Marepuat
npensiaymei Jekiuuu. [lpu 3aTpynHEHHWsX B BOCIPHUSATHU MaTepuala cleayeT OOpaTHThCS K
OCHOBHBIM JIUTEpATypHBIM UCTOYHHKAaM. Eciu pa3oOpaThcs B MaTepHase OmsTh HE YIalloCh, TO
o0paTuTech K JeKTOpy (10 TpaduKy ero KOHCYIbTAINI) WK K MIPETIOAABATENI0 Ha MMPAKTHIECKUX
3aHATHUSIX.

PexkoMeHIalIM U 1O MOATOTOBKE K NMPAKTHYECKUM (CEMUHAPCKUM) 3aHATHSIM.

CryneHTaM cleayer:

- IPUHOCHUTH C COOON PEKOMEHJIOBAHHYIO MPEIOAaBaTelieM JUTePaTypy K KOHKPETHOMY
3aHSITHIO;

- JI0 OYepEeIHOTO TMPAKTUYECKOrO 3aHATUS TI0 PEKOMEHIOBAHHBIM JIUTEPATYPHBIM
HCTOYHHKAM TpOpadoTaTh TEOPETHUSCKUN MaTepHal, COOTBETCTBYIONICH TEMbI 3aHSATHS U
oTpaboTaTh 3a/laHusl, ONPEIEIEHHbIE IS TOATOTOBKU K MIPAKTHYECKOMY 3aHSTHIO;

- TP TIOATOTOBKE K MPAKTUYECKUM 3aHSATHSM CIEIyeT O0sM3aTelbHO HCIIONB30BaTh HE
TONBKO JICKIMH, Y4YeOHYI0 JHTEeparypy, HO ¥ HOPMATHBHO-IIPABOBBIE AaKTHI M MaTepHUAIIbI
MPaBONPUMECHUTEIILHOW PAKTUKH;

- TEOPETHUYECKUI MaTepuan CIeIyeT COOTHOCUTh C TPAaBOBBIMH HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECCHBI HM3MEHEHUS, IOIMOJHEHHS, KOTOPhIE HE BCErla OTPaXCHBI B YYEOHOMH

JUTEpaType;
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- B Hauaje 3aHATUM 3aJaTh MPENoJaBATEII0 BONPOCHl MO MaTepualy, BbI3BABIIEMY
3aTpylIHEHUs] B €ro TOHHMMaHUU U OCBOEHUM TMPU PpELICHUH 3aJad, 3aJaHHBIX JUIs
CaMOCTOSITEJIBHOTO PEIICHUS;

- B XO/Ie IPAaKTHMYECKOro 3aHATHS JaBaTh KOHKPETHbIC, YETKHE OTBETHI 10 CYIIECTBY
BOIIPOCOB;

- Ha 3aHATHH JOBOJUTH KXKIYIO 3a]1auy 10 OKOHYATEIbHOTO PELIeHHs], TEMOHCTPUPOBATh
MIOHMMaHME MPOBEJCHHBIX PacyeToB (aHAJIN30B, CUTYaIMii), B Cllyyae 3aTpyJHEHUI oOpamarscs
K [IPernoAaBareio.

MeTtonuyeckne  peKOMEHJAUMH 10  BBINOJHEHHIO  Pa3jJM4YHbBIX  (opm
CaMOCTOSITEJIbHBIX IOMALIHUX 3aJaHHUIA.

CamocrosTenbHas paboTa CTYAEHTOB BKJIIOUaeT B ceOsi BBIMOJHEHHE PA3IMYHOIO pojia
3aJlaHul, KOTOpble OpPHUEHTUPOBaHbI Ha Ooyiee TIIyOOKOE YCBOEHHE Marepuaia H3ydaemMoun
mucuuIuinHbl. [To kaxaoit Teme ydeOHON AMCHUIUIMHBI CTYIEHTaM Ipeularaercsi nepevyeHb
3aJIaHAM JIJIST CAMOCTOSITEIBHON PabOTHI.

K BbINMONMHEHUIO 3aaHUM 711 CaMOCTOSATENLHONW pabOThl MPEABSABIAIOTCS CIEIYyOIe
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HCIOJNHATBCS CAMOCTOATEIBHO U MPEACTaBIATHCS B
YCTQHOBJICHHBI CpOK, a TakXe COOTBETCTBOBAaTb YCTaHOBJCHHBIM TpPEOOBaHUAM IO
0(pOpMIIEHHIO.

Crynenram cienyer:

- PYKOBOJICTBOBAThCS Tpa)uKOM CaMOCTOSITEIbHOMN paboTHI;

- BBIIOJHATH BCE IUIAHOBBIE 3a/laHMs], BbIJaBa€Mble IpENoJaBareieM  JJis
CaMOCTOSITEJILHOTO BBIMIOJHEHUS, M pa30upaTh Ha CEMUHApax U KOHCYJbTALUSAX HESCHBIE
BOIIPOCHI;

- HCTIOJIb30BAaTh MPHU MOJArOTOBKE METOANYECKHE Pa3padOTKH;

- TpU TOATOTOBKE K MPOMEXKYTOYHOMY KOHTPOJIO TMapajuleIbHO MpopadaThiBaTh
COOTBETCTBYIOLINE TEOPETUUECKUE U MPAKTHUECKHE pa3Aesbl JUCHUILIUHBL, (UKCUPYS HESCHBIE
MOMEHTBHI JUISl UX 00CYK/I€HUS Ha TUIAHOBOI KOHCYJIbTAIUH.

YuyeOHo-MeTOAMYECKOE 00ecieYeHre CAMOCTOSATeILHO padoThbl.

CamocrostenbHass paboTa CTyIEHTOB — OTO 4allle WHAMBHUAyalbHas ydeOHas
NesTeNIbHOCTh, OCYyIIecTBIsieMass 0e3 HEeMOCPEICTBEHHOIO PYKOBOJICTBA IMpernojiaBaTess.
CamocToATeNnbHYI0 paboTy CTYIEHTHI JOJDKHBI IPOBOAUTH C LIEJIbIO MOBBIIICHUS Y3(PPEKTUBHOCTH
JEKUMOHHBIX, CEMUHAPCKUX M NPAKTUYECKUX 3aHATHH, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITENTbHONH OTpaOOTKM yueOHBIX 3aJaHUi, a TaKXKe OBJIAJCHUS METOAUKONW OpraHU3aIliH
CBOETO CaMOCTOSITEIBHOTO TPY/Ia B LIETOM.

SBisAACH HEOOXOMMMBIM BIIEMEHTOM JTUIAKTUUYECKOW CBA3M pa3lMYHBIX METOOB
oOydeHUsT MEXIy COOOMH, caMOCTOsTeNbHAas paboTa CTYJIECHTOB TpHU3BaHAa OOECIEYUTh Oosee
rIy00Koe, TBOPUECKOE YCBOSHHE MOHATHITHOTO amnmapara, coiepKaHus OCHOBHBIX HOPMaTHUBHO-
MIPABOBBIX aKTOB U JIUTEPATYPHI IO JAHHOMY Y4eOHOMY KypCy.

OpraHu3anus CcaMOCTOSTEIbHON pPabOThl CTYAEHTOB CTPOMTHCS, KakK MpPaBUIIO, IO
CUCTEME IO3TalTHOTO OCBOCHMS MaTepuana. MeToJl MOATalmHOro M3Y4YeHHsI BKIIIOYaeT B cedd
IIPEBAPUTEIBHYIO IOJIrOTOBKY, HENOCPEACTBEHHOE H3Y4YEHHE TEOPETUUYECKOTO COACPIKAHMS
HCTOYHHKA, 000011IeHNE TOTYYSHHbIX 3HAHUH.

[IpenBaputenbHast NOATOTOBKA BKJIIOYAET B ceOs YSACHEHHE LIENM M3YYECHHUS MaTepHana,
OLIEHKA IHUPOTHl HHPOPMAIIMOHHOM 0a3bl aHAJIM3UPYEMOTO BOIPOCA, BBISICHEHUE €r0 HayqHOU U
IIPAKTUYECKOM aKTyallbHOCTH. M3ydeHHe TEOpeTHYECKOro COJAEp)KaHUs 3aKJIIoYaeTcs B
BBIJIEJICHUN W YSCHEHUM KIIIOYEBBIX IMOHSATHI W TMOJOXEHUH, BBISIBICHHUM UX B3aHUMOCBSI3U U
cucremaruzanui. OO00OIIEHHE MOMYYEHHBIX 3HAHWNA MOJpPa3yMEBAeT LIMPOKOE OCMBICICHUE
TEOPETHUECKUX TIOJIOKCHUM dYepe3 OMpeJeieHHe UX MeCcTa B OOImel CTPYKType H3ydaeMou
JUCHUIUIMHBL U UX 3HAYMMOCTH JIJIsl TPAKTUYECKOM J1eATeNbHOCTH.

CamocTrosTenbHast paboTa CTYJICHTOB SBJISIETCS OJAHUM U3 BUJOB yUueOHOMU JIeATENbHOCTH,
KOTOpasi MPU3BaHa, MpeXae BCero, cOpMUpOBaTh y CTYJACHTOB HaBBIKM PabOTHl C HAyYHOU M
y4eOHOM TUTepaTypoit 1 HOPMATUBHO-TIPABOBBIMU aKTaMHU.
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IIpu ananu3e HOPMATMBHO-IIPABOBBIX AaKTOB CTYICHTHI JIOJDKHBI 0OpaTuTh 0coboe
BHHUMaHUE Ha HOBYIO JUISl CTy/IEHTa TEPMUHOJIOTHIO, 0€3 3HAHUS KOTOPOW OH HE CMOXET YCBOHUTD
COJIEpKaHUE IPABOBBIX JOKYMEHTOB, a B JaJbHEMIIEM M KIIIOYEBBIX IOJOXKEHMH H3ydaeMou
JUCLMIUTMHBI B LIEJIOM. B 3THX 1emnsX, Kak MOKa3bIBaeT OIbIT, HE3aMEHUMYIO TOMOIIb OKa3bIBAIOT
BCEBO3MOJ)KHBIE IOPUAMYECKHUE CIPABOYHBIE W3JaHMs, NPEKIE BCEro, SHIMKIONEIUYECKOTO
Xapakrepa.

N3ydyeHne QUCHMIUIMHBI HY)KHO HAuMHATH CO 3HAKOMCTBA C €ro IporpaMMoil. 3arem
YETKO OCMBICIUTE CTPYKTYPY KaXJOW TEMBbl, JIOTUKY €€ mocTpoeHus. Jlanee mo chnmcky
JIUTEpaTypsl TpebyeTcs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKThl, yueOHbIE MaTepHalibl, TOTMOJIHUTEIbHbIE HICTOUHUKU (KHUTH, OpOIIIOPHI, )KypHaJbI U JIp.).

Cpenu yueOHOI TUTEpaTyphl, IPEXkIe BCEro, ciaeayeT oOpaTuTh BHUMaHUE HAa YUEOHUKH,
a Takke Ha MocoOus, peKOMEHJOBaHHble MUHUCTEpCTBOM oOpa3oBaHMs U Hayku PD wim
JIONYIIIEHHbIE B KauecTBEe 0a30BbIX. DTO OTHOCHUTCS, B TOM YHCIIE U K y4eOHO-METOJUUYECKUM
OCOOUsM.

IIpu camocCTOSITETBHOM H3y4Y€HHH OCHOBHOIH pPEKOMEHJIOBAHHOW HAydyHOM M yueOHOii
JUTEpaTypbl CTyIeHTaM HEOOXOIMMO OOpaTUTh IJIABHOE BHHMAHUE HA Y3JIOBBIE IOJIOKEHUS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

Heo0xomumMo BHUMATENbHO O3HAKOMHUTBCS C COJIEPXKAHMEM COOTBETCTBYIOIIEro OloKa
UHPOPMALIUH, CTPYKTYPHpPOBAaTh €r0 W BBIIEIUTH B HEM IEHTpajbHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KJIOYEBOE  ONpEJeNIeHHe WM COBOKYHHOCTb  CYIIHOCTHBIX  XapaKTE€PUCTUK
paccMaTpuBaeMoro Bompoca. Jlisi Toro uToObl yOEAMTHCS, HACKOJIBKO TIIyOOKO YCBOEHO
colepaHHe TEeMbl, K KaKJIOW TeMe B IUIaHaX M 3ajadyax Jjs MPOBEACHUS CEMUHApCKUX U
IIPAKTUUYECKUX 3aHITHH aeTCs NepeUeHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPBIE CTYJEHT JTOJIKEH
YMETb J1aTh YETKNUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ JOMOIHMUTENBHON JUTEpaTypoil MpearnojaraeT yMEHHE CTYJACHTa BBIJCIATH B
Hell HeoOXOQUMBIH acmekT u3ydyaeMoll TeMmbl (TO, 4YTO B JaHHOM TpPYyJIE OTHOCHUTCS
HEMOCPEACTBEHHO K HM3y4aeMoil Teme). DTO BaXHO B CBSI3UM C TE€M, YTO K JOMOJHHUTEIHHOMN
JUTEpaType MOXeT ObITb OTHECEH IIMPOKUA CHEeKTp TEeKCTOB (y4eOHbBIX, Hay4yHBIX,
XyJIO)KECTBEHHBIX, MyOJUIMCTUYECKMX M TJ.), B KOTOPBIX HCCIEIyeMbI  BOIPOC
paccmarpuBaeTcsl JIMOO YacTHMYHO, JUOO C KaKoM-TO OJHOM TOYKH 3peHHs, IOpoi
HETPaJAULIMOHHON. B cBOEW COBOKYIMHOCTH M3yuY€HHE TAKHX IOJIXOJI0OB CYIIECTBEHHO 00OramaeT
HAy4HbIN Kpyro3op oOy4aromuxcsi. B TaHHOM KOHTEKCTE CJeIyeT YUeCTb, UTO JIOMOTHUTEIbHYIO
JUTEpaTypy Leslecoo0pa3Ho MpopabaThiBaTh, BO-TIEPBBIX, Ha 0a3e yke OCBOCHHONH OCHOBHOMU
JUTEpaTypbl, U, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3HUPYS YbIO-THO0
CYOBEKTHBHYIO TOUKY 3pEHHS.

OOs3aTenbHBIA  AJIEMEHT CaMOCTOATENbHONM paboThl CTYIAEHTOB C HOPMAaTHBHBIMU
NIPaBOBBIMU aKTaMHM M HAay4HOH M y4eOHOW JHMTEepaTypoll — BeJeHHE HEOOXOAMMBIX 3alHCeH.
OCHOBHBIMU OOLIENPUHATHIME (OpMaMU 3arucell SBISIOTCS KOHCHEKT, BBIMHCKH, TE3UCHI,
aHHOTALMH, PE3IOME, TUIaH.

KoHCneKT — 3TO KpaTkoe MUCBMEHHOE W3JIOKEHHE COJEp KaHUs IMPABOBOTO MCTOYHUKA,
CTaThH, MAOKJajaa, JEKIUH, BKJIIOUalollee B CXarol (opMe OCHOBHBIE IOJIOKEHHUS U HX
000CHOBaHUE.

Brimucku — 3T0 KpaTkue 3anucu B popMe IUTAT (JOCIOBHOE BOCIPOU3BEIEHUE OTPHIBKOB
WCTOYHMKA, TIPOU3BEICHHUS, CTaTbU, COAEPIKAIIUX CYLIECTBEHHBIE MOJIOKEHUS, MBICIH aBTOpa),
100 JTaKOHUYHOE, OJIM3K0e K TeKCTY M3JI0KEHHE OCHOBHOT'O COJIEPyKaHMS.

Te3ucsl — 3TO C)KAaToe H3JIOKEHHE KIIOYEBBIX HJIEH MPOYUTAHHOTO HCTOYHHUKA WIIH
IIPOU3BEACHUS.

AHHOTanMM, pe3loMe — 3TO COOTBETCTBEHHO IIpeAeibHO KpaTkoe oOoOmaromiee
U3JIOKEHUE COAEP)KAHMUS TEKCTa, KPUTHYECKas OLEHKAa IPOYMTAHHOTO JIOKYMEHTA WIIU
IIPOU3BECHUSI.
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B mensx cTpyKTypupOBaHUs COAEpXaHHS H3ydaeMoW paloThl IeTIeco00pa3HO
COCTaBJISITh €€ IUJIaH, KOTOPBIM JOJDKEH pPAaCKpbIBaTh JIOTMKY ITOCTPOCHHS TEKCTa, a TaKkKe
CHOCOOCTBOBATH JTyUIIIEH OPUEHTALIUY CTY/ICHTa B COACPKAHUM MaTepuaa.

MeToauyeckue peKOMeHIalUM 10 padoTe C JJUTEepPaTypoil.

Jlrobast gopma caMOCTOATENHHONW pPAOOTHI CTyneHTa (MOArOTOBKA K CEMUHAPCKOMY
3aHATHIO, HANMCAHWE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa W T.OI.) HAYMHACTCS C H3yYCHHUS
COOTBETCTBYIOIIEH TUTEpaTyphl Kak B OMOIMOTEKE, TaK U IOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TMOJ0OpaHa OCHOBHAs W JIOMOJHUTEIbHAS

JUTEpaTypa.
OcHoBHasl uTepaTypa - 3TO y4eOHUKH U yueOHbIe TOCOOUSI.
JlononHuTeNnbHAs JMTEpaTypa - 3TO MoHoOrpaduu, COOPHHKH Hay4dHBIX TpPY/OB,

KYpPHAJIBbHBIC U T'a3€THBIC CTATbH, PA3JINYHBIC CIIPABOYHHUKH, DHIIUKIIONICINN, HHTECPHET PECYPCHI.

Pexomenanuu cTyneHry:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1e1Ieco00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHHUTax CJIEAyeT O3HAKOMHUTBCSI C OIJIaBJICHHUEM M HAayYHO-CIPAaBOYHBIM ammnaparoM, MpPOYUTATh
aHHOTaluio U mnpeaucioBue. llemecoobpa3Ho ee mponMcTaTh, PACCMOTPETh WILTIOCTpAIUH,
TaONUIBI, JTUArpaMMbl, TPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE TO3BOJHUT Y3HATh,
KaKHE€ TJIaBbI CJICAYECT YNTAaTh BHUMATCIIbHO, 4 KaKUEC ITPOYUTATDh 6BICTpO;

- B KHUT€ WIH XypHaje, IpUHAJIEKAIINEe CAMOMY CTYAEHTY, KIIOUYeBbI€ MO3UIIUU MOXKHO
BBIICIIATE MAapKEPOM WM ACJIAaTh ITOMCTKHU Ha IIOJIAX. HpI/I pa60Te C I/IHTepHeT-HCTOqHHKOM
1eecoo0pa3Ho TaKkKe BBIICTATh BAXKHYIO HHPOPMAIIHIO;

- €CJIM KHWTA WJIW KXypHaJl He SBIIIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO II€JIECO00pa3HO
3aMKMChIBATh HOMEPA CTPAHUII, KOTOPbIE MPUBIEKIN BHUMaHUE. [lo3ke crneayer BO3BpaTUTHCS K
HUM, MEepeyuTaTh WM IMepenucarh HyXHyI HHPopMmanuo. Dusudeckoe [IeHCTBHE IO
3aMMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTH NaHHYI0 HHPOPMAIIHIO B «OaHK TaMSITH.

Beinenstores crneayrompe BUABI 3aMUcei mpu paboTe ¢ JIUTepaTypoil:

KoHcmekT - kpaTkasi cxemaTudeckasl 3alich OCHOBHOTO COJIEPIKaHUs HAydHOU paboThI.
HGJ'II)IO SABJIACTCA HE TMCPCIIMCBIBAHHUEC IMPOM3BCACHHUA, a BBIABJICHHUE €TI0 JIOTUKH, CHUCTCMBI
JTI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB. XOPOUINH KOHCIEKT JOJIKEH COUETATh MOJIHOTY U3JI0KEHUS
C KpPaTKOCTBIO.

Ilutata - TOYHOE BOCHIPOW3BEACHHE TEKCTa. 3aKIIOYaeTCs B KaBBIUYKU. TOYHO
YKa3bIBa€TCA CTpaHUIa HICTOYHHUKA.

Te3uchl - KOHIEHTPUPOBAHHOE H3JIOKEHHE OCHOBHBIX TMOJOKEHUH IPOYUTAHHOTO
Marepuaa.

AHHOTAIMS - OYE€Hb KPATKOE M3JI0KEHHUE COAEPIKaHUsI IPOYUTAHHON pabOThI.

Pestome - Haubosnee oOmIMe BBHIBOJIBI U MOJIOKEHUSI PaOOThI, €€ KOHIENTyallbHbIE UTOTH.
3amucu B TOM WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT HOHUMAHUIO M YCBOGHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTalOT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCBbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YueOHasi muTepaTypa u pecypcbl HH(POPMALMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTn "UHTepHeT", BK/IIOYAs MepevyeHb YueOHo-
METOIMYECKOro o0ecreyeHus JJI CAMOCTOSTEIbHOU padoThl 00y4AKIIMXCH
10 AMCHUILIUHE (MOTYJII0)

6.1. OcHOBHaA nuTepaTypa

1. TaBpunos, M. B. Unudopmaruka u nHGOpMalMOHHBIE TEXHOIOTHH : YIEOHUK TSt
npukiagHoro 6akamaBpuara / M. B. I'aBpuios, B. A. Knumos. — 4-e uzn., mepepab. u gor.
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— M. : U3narenbctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [IpuknagHoii kypc).
— ISBN 978-5-534-00814-2. — Pexum npoctyna : www.biblio-online.ru/book/C6F5B84E-
7F46-4B3F-BOEE-92B3BA556BB7. NHpopMalimoHHbBIE TEXHOIOTUU B IOPUIHMYECKON
nesitennbHOCTH / o o6, pex. I1. V. Ky3nerona ; Ypanbsckast roc. ropuandeckas aka. -
Mockaa : IOpaiit, 2012. - 422 c.

2. HWudopmanroHHbIE TEXHOJIOTUHU B IOPUINYECKON ACSITETbHOCTH : YUSOHUK AJIst
akagemuueckoro 6akamaBpuata / I1. V. Ky3uenos [u ap.] ; mox o6l pen. I1. V. Ky3nenona.
— 3-e u3n., nepepad. u qon. — M. : U3marensctBo FOpaiit, 2017. — 325 ¢. — (Cepus :
bakanasp. Akagemuueckuit kypc). — ISBN 978-5-534-02598-9. — Pexxum noctyna :
www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DAG68CEF..

3. Tpodumos, B. B. UHpopmarimoHHbIe TEXHOIOTUH B 2 T.: yUeOHHUK IS aKaJIeMUYECKOTO
OakanaBpuata / B. B. Tpodumos ; otB. pen. B. B. Tpopumon. — M. : UznatensctBo HOpaiir,
2017. — 238 ¢. — (Cepus : bakanasp. Akagemudeckuii kypc). — ISBN 978-5-534-01935-3.
— Pesxxum noctyna : www.biblio-online.ru/book/39752ABD-6BE(0-42E2-A8A2-
96C8CB534225.

4. 4. Ocetpona, 1.C. Ynpasnenue npoekramu B Microsoft Project 2010. [DnekTpoHHBII
pecypc] : yue6. mocobue — InektpoH. naH. — CII6. : HUY UTMO, 2013. — 69 ¢. —
Pexxum moctyma: http://e.lanbook.com/book/43577 — 3arm. ¢ skpaHa.

6.2. lononHuTeNbHaA NUnTepaTypa.

1. Wmromeukun, B. M. OCHOBBI HCIIOJIb30BaHMS M POSKTUPOBAHUS 0a3 JaHHBIX | YYCOHUK IS
CIIO / B. M. Unromeukun. — ucnp. u gon. — M. : U3garensctBo FOpaiit, 2017. — 213 c.
— (Cepus : [IpodeccuonanpHoe oopazoanue). — ISBN 978-5-534-01283-5. — Pexxum
nocrymna : WwWw.biblio-online.ru/book/290801FB-F8CF-47B3-9559-
6BADEC310243.

2. Hectepos, C. A. ba3bl naHHBIX : y4eOHUK U MMPAKTHKYM JUIS aKaJeMHUYeCKOro OakamaBpuata /
C. A. HectrepoB. — M. : U3narensctBo FOpaiit, 2017. — 230 ¢. — (Cepus : bakanasp.
Axanemunueckuii kypc). — [ISBN 978-5-534-00874-6. — Pexxum noctyna : www.biblio-
online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDAO.

3. CrpyxxuH, H. I1. ba3bl nannbix: npoektupoBanue. [Ipaktukym : yueOHoe nocodue aiis
akagemuueckoro 6akamaspuara / H. I1. Ctpyxkun, B. B. Togua. — M. : U3natenscTBO
Opaiir, 2017. — 291 c. — (Cepus : bakanaBp. Akagemuueckuit kypc). — [ISBN 978-5-534-
00739-8. — Pexxum noctyna : www.biblio-online.ru/book/3CC6CD3E-3BE4-4591-8BES-
A8226ABSE1D3.

4. HudopmaTtuka u nHGOPMAIIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATBHON AESITETbHOCTH
[DnexTpoHHBIH pecypc]: yueOHoe mocodue st CTYACHTOB BY30B, O0YJAIOIINXCS 10
cnenuansHocTsIM «HOpucnpynenuus» u «IIpaBooxpanurensHas aearenbHOCTb»/ O.0.
3ragzaii [u 1p.].— OnexkTpoH. TekcroBble nanHbie.— M.: KOHUTU-JJAHA, 2014.— 335 c.
— Pesxxum nocrtyna: http://www.iprbookshop.ru/20959.— 3BC «IPRbooksy, mo mapouto

5. Kasues B.M. BBeznenue B npaBoByto HHPOpPMATHKY [DneKkTpoHHbIH pecype]/ Kazues B.M.—
DNEeKTPOH. TeKCTOBbIE JaHHbIe.— M.: UHTepHEeT- VHNBepcuTeT MHMOpMaIIMOHHBIX
Texnonoruit (MHTYUT), 2016.— 136 c.— Pexxum nocryna:
http://www.iprbookshop.ru/16696.— 9BC «IPRbooksy, mo mapouro.

6.3. HopmMmaTuBHbIe NpaBoOBbIe A O0OKYMEHTbI.

1. Jokrpuna nadopmaronHoi 6ezonacuoctu Poccuiickoit denepanuu.

2. Oenepanbhblii 3akoH Poccuiickoit ®@enepanun «O0 uHbopManuu, UHPOPMALIMOHHBIX
TEXHOJIOTHSIX U 3auure uHpopmarum» Nel49-D3 ot 27 utonst 2006 rona.

3. Oenepanbhblii 3akoH oT 4 wutong 1996 1. «O6 ywacTMM B MEXAYHapOAHOM

MH(POPMALMOHHOM OOMEHE.
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4. I'OCT 34.601-90. WudopmarmonHas TexHojorua. Komiuieke craHaapToB Ha
aBTOMAaTH3MPOBAHHBIC CHCTEMBI. ABTOMAaTH3HPOBAaHHBIC CHCTEMBI. CTaIu CO3TaHusI.

5. I'OCT P UCO/MBK 12207. IIporeccsl >KU3HEHHOTO IMKJIA IPOTPAMMHBIX CPEJICTB.

1.  @enepanbhbiif 3akoH oT 27.07.2006 N 149-03 (pexa. ot 31.12.2014) "O06 undpopmanuu,
MH(POPMALIMOHHBIX TEXHOJOTHSAX M O 3amuTe uHpopmauuu" (¢ U3M. U JOM., BCTYN. B CHIY C
01.09.2015) // Cobpanue 3akonogarenbctea PO", 31.07.2006, N 31 (1 4.), cT. 3448

2.  ®epepanbHbiit 3ak0oH 0T 29.12.2010 N 436-D3 (pen. ot 29.06.2015) "O 3ammuTe neteit ot
uH(bOopMauy, NPUUUHSIONIEH Bpea UX 3740pOoBbi0 M pa3BuTHi0" // CobpaHue 3aKOHOAATENILCTBA
P®", 03.01.2011, N 1, cT. 48

3.  @enpepanpubiii 3akoH 0T 09.02.2009 N 8-®3 (pen. ot 04.11.2014) "O6 obecmeueHuun
J0CTyna K HMHGOpMAalMU O JAEATENbHOCTH TOCYAApPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoympasienus'"// Coopanne 3akoHomarenscTBa PD", 16.02.2009, N 7, ct1. 776

4. 3akon Poccuiickoit ®enepanuun «O nepcoHanbHbix JaHHbIX" (npuHsat [l ®C PO
08.07.2006)» // Cobpanue 3akononatensctBa PO, 31.07.2006, N 31 (1 4.), cT. 3451

5.  Vxa3 Ilpesuaenta PO ot 09.05.2017 N 203 "O Crpaterun pa3BuTus MHOOPMAIIMOHHOTO
obmiectBa B Poccuiickoit ®enepanuu Ha 2017 - 2030 roasr" // OdunnanbHbli HHTEPHET-MOPTAI
npaBoBoi nH(popmaru http://www.pravo.gov.ru, 10.05.2017

6. VYxa3 Ilpesumenta P® ot 05.12.2016 N 646 "OO6 yrBepxaeHuu JIOKTpUHBI
uHpopmarmonHoi 6e3onacHoctu Poccuiickoit @eneparuu” / OpunmanbHbIi HHTEPHET-NOPTAT
npaBoBoi nHGopmanuu http://www.pravo.gov.ru, 06.12.2016

6.4. MHTepHeT-pecypcChl.

www.nnir.ru / - Poccuiickas HanmoHaibHass On0IMoTeKa
www.nns.ru / -HarmonaneHast anekTpoHHas OnbianoTexa
www.rsi.ru / - Poccuiickas rocygapcTBeHHas OnOImoTeKa
http://www.capstudio.com/ippa/Internet Publishers Professional Association (IPPI)
www.google.ru / - IlonckoBas cucrema
www.yandex.ru / - [TouckoBas cuctema
http://www.softwarez.com/windows/htmledit95.html HTML Editors
http://www.i-exam.ru — caiiT HHTepHeT-TecCTUpoBaHMsA B cdepe obOpazoBanuss HUU
MOHHMTOpPHHIA KauyecTBa 00pa30BaHus
9. http://www.intuit.ru — caiit MHTepHeT yHuBepcuTeTa HH()OPMAIMOHHBIX TEXHOJIOTUH
(BHI€0-KYPCHI IO TUCIUIINHE)
10. http://www knigafund.ru — snekrponnsrii Oubnuoreunsiit cait «Kuura®oum»

Al

11.  http://www.microsoft.com — opunmansHelii callT pupmbl Maiikpocopt
12.  http://www.sbiblo.com — 6ubnmoreka yueOHON 1 HAYYHOU JTUTEPATyphl
13.  http://www.twirpx.com - caliT yaueOHO-METOIUYECKOI U MpodeccuoHAIbHOMN JUTEpaTyphl

Ui OOydaroUIMXcs W MpernojaBaTeieil TEXHUUECKUX, €CTECTBEHHO-HAYUYHBIX U TYMaHUTapHBIX

CHEUaIbHOCTEN

14.  http://www.wikipedia.ru — cBOOOHAS SHITUKIIOTICTUS

15. Cepsep opranoB rocyaapctBeHHOM Biactu Poccuiickoit deaepanuu http://www.rsnet.ru/.ru

16. Ilpe3unent PO http://president.kremlin.ru

17. IlpaButensctBo PO http:/www.government.ru

18. NHpOopMamOHHO-IOUCKOBAs cucrema «3AKOH» (HrIc «3AKOH») /1
http://ntc.duma.gov.ru

19. Hayuno-texuuueckuii neHtp mnpasoBoit uHpopmanmu «Cucrema» CalTHTL] «Cucrema //
Www.systema.ru.

20. CrpaBouno-mipaBoBast cuctema KoncynpsranT [lmtoc // http://www.consultant.ru/

21. CnpaBouHo-mipaBoBas cuctema ["apanT // http://www.garant.ru/

22. «OduumanbHbli HHTEPHET-NIOPTaje MPaBOBOW HHPOPMAIIUI — Pravo.gov.ru

23. NndopmaninoHHO-IIpaBoOBasi CUCTEMa «3aKOHOAATENbCTBO Poccum» pravo.gov.ru/ips
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http://www.softwarez.com/windows/htmledit95.html
http://www.yandex.ru/
http://www.google.ru/
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http://www.nns.ru/
http://www.nnir.ru/

24. ba3a nanHblx «@enepanbHblie 3akoHb» —HTEpHET-CcaliT CoBeTa Penepanyn PenepanbHOTO
Cobpanus Poccuiickoit denepann www.council.gov.ru

25. UTIC «3axon» - http://ntc.duma.gov.ru/bpa

26. bank nannbix «HopmartuBHO-mpaBoBble akThl denepanmbHoro cobpanus Poccuiickoit

®denepamun» - http://duma.consultant.ru
27. ABTOMaTHU3MpOBaHHAS CHCTEMa 00ecIeueHus 3aKoHoAaTeIbHOM AesTenbHocTH («ACO3/») —

http://asozd.duma.gov.ru

28. [lopran «HopmaruBublie mpaBoBble akThl Poccuiickoii ®Penepauun» MHHUCTEPCTBA
FOctumu Poccuiickoit @enepannu —http://zakon.scli.ru

29. CnpaBo4HO-TIpaBoBasi cucTeMa «ITalloH mioc» —www.scli.ru/bd/etalon.php

30. http://www.intuit.ru — caidT VHTepHET yHUBEpcUTETa WH(POPMALMOHHBIX TEXHOJIOTUI
(BU1€0-KYpCHI IO TUCIUIIINHE)

31. http://www.knigafund.ru — snekrponnas 6ubnroreunas cucrema «Kaura®onm»

32. http://www.iprbookshop.ru - anexkrpornas 6udbmmoreunas cuctema [PRbooks.

6.5. HopMmaTuBHbIEe NpaBoOBble AOKYMEHTbI.

7.  ®enepanbHbiii 3akoH 0T 27.07.2006 N 149-D3 (pen. ot 31.12.2014) "O6 undopmarumu,
MH(POPMALIMOHHBIX TEXHOJOTHIX M O 3amuTe nHpopmauuu" (¢ U3M. W JIOM., BCTYN. B CHIY C
01.09.2015) // Cobpanue 3akonomarenscTBa PO", 31.07.2006, N 31 (1 4.), cT. 3448

8.  ®enepanbubiii 3akoH oT 29.12.2010 N 436-D3 (pexn. ot 29.06.2015) "O 3ammuTe nerei ot
uH(bOpMaIuK, NPUUUHSIONIEH Bpea UX 340pOBbI0 M pazButuio" // CobpaHue 3aKOHOAATENIHCTBA
P®", 03.01.2011, N 1, cT. 48

9. ®enepanpubiii 3akoH oT 09.02.2009 N 8-®3 (pexn. or 04.11.2014) "O6 obecneyeHUN
noctyna K WH(QOpPMANMU O JEATEIHHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPTraHOB MECTHOTO
camoympasieHus'"// Coopanue 3akoHomarenscTBa PO", 16.02.2009, N 7, ct1. 776

10. 3akon Poccuiickont ®enepaunnu «O nepcoHanbHbIX AaHHBIX" (mpusiar [Z] ®C PO
08.07.2006)» // Cobpanue 3akoHonatenbetBa PO, 31.07.2006, N 31 (1 4.), ct. 3451

11. Va3 IIpesuaerra PD ot 09.05.2017 N 203 "O Crpareruu pa3Butus WHOOPMALIMOHHOTO
obmectBa B Poccuiickoit deneparuu Ha 2017 - 2030 roxpr" // OdunmaabHblii HHTEPHET-TIOPTAT
npaBoBoi nH(popmarmu http://www.pravo.gov.ru, 10.05.2017

12. Vxa3 [Ilpesunenta PD ot 05.12.2016 N 646 "OO6 yrBepxkaeHun JIOKTpHHBI
nHpopMamonHoit 6ezonacHoctu Poccuiickoit @enepanuu” / OduninanbHblii HHTEPHET-MIOPTAT
npaBoBoi nHGopmanuu http://www.pravo.gov.ru, 06.12.2016

7. MartepuajibHO-TeXHHYeCKasA 0a3a, HHPOPMALMOHHBIE TEXHOJIOTHH,

nporpamMMHoe odecnevyeHue U HH(POPMAIMOHHbIE CTIPABOYHbIE CHCTEMbI

1. Crnenuanu3upoBaHHBIE 3aiibl JUIS TPOBEACHUS JIEKUUH W ayJUTOPHUU JUIS TIPOBEICHHUS
CEMHMHAPCKHX U MPAKTHYECKUX 3aHATUN C MCMOJIH30BAHUEM MYIBTUMEAUHHOTO 000pYJOBaHHS U
BO3MOKHOCTBIO IIPSIMOTO BBIXO/Ia B ceTh IHTEpHET.

2. Cneumanu3upoBaHHass MeOelb W OPICpeiCTBa: ayIUTOPUH M KOMITBIOTEPHBIC KIIACCHI,
000pyIOBaHHBIE TOCAJOYHBIMU MECTAMHU.

3. Texanueckue cpencrpa oOyuenus: [lepcoHabHBIE KOMIIBIOTEPHI; KOMIIBIOTEPHBIE TIPOESKTOPHI;
3BYKOBbIC JMHAMHUKH; MPOTPaMMHBIE CPEICTBA, OOECIICUMBAIOUIME MPOCMOTP BHUACO(ANIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluueHznoHHbleaneKTpoHHbIepecypebl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project, Access).

5. HpopMaIoHHbIe CTIpaBOYHbIE U MTOMCKOBBIE cucTeMbl «Koncymprant [Tmocy, «apanty.
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