®enepanbHOe TOCyIapCTBEHHOE 0I01KeTHOEe 00pa3oBaTeIbHOE
y4pe:KIeHue BbICIIero 00pa3oBaHus
«POCCHUMCKASI AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA
U TOCYJAPCTBEHHOM CJIYKEbI
ITPU TPE3UJEHTE POCCUMCKOM ®EJEPAIIUNA»
NHcTuTyT NIpaBa 1 HAMOHAJILHOM 0€30IaCHOCTH
Kadenpa npaBoBoro odecneyeHust HAIHOHAJIBHOI 0€301IACHOCTH

YTBEPXK/JIAEHA
perieHreM Kadeapsl mpaBoOBOrO 00ECIICUCHHS
HAI[MOHATILHOW 0€30MacHOCTH

[Tpotokon ot 23 siuBaps 2020 1. Ne 1

PABOYAS ITPOI'PAMMA JUCHUIIVIMHBI (MOAYJIS)
b1.B.04 «/lenonpou3BOJCTBO U PEKUM CEKPETHOCTH
CoenuaiabLHOCTh
40.05.01 ITpaBoBoe obecnieyeHNE HAITMOHAIBHON O€30MacCHOCTH
Crenmanuzanus « MexIyHapoaHO-TIPaBOBas
Kpanudukanus: ropuct

Ounas
(dbopma(br) 0OyucHMS)

I'og HaGopa - 2020

Mockaa, 2020 1.



Astop: KypaxxoB Anekceit BacunbeBuy, KaHIUIAT IOPUANYECKUX HAYK, 3aBeAyIOMIUN Kadeapon
paBoBOro o0ecreueHns HalmoHaIbHON O0e3onacHocTr KOpunndeckoro ¢axyiprera umM. M.M.
Cnepanckoro HCTUTYTa IpaBa M HAIIHOHAJTBHON 0€30MaCHOCTH

3asenyronmii kadpenpoit Kypaxos Anekceit BacunbeBud, KaHIUAAT IOPUITUECKUX HAYK



COIEPKAHUE

I. [lepeueHp mIIAaHUPYEMBIX pE3YyJIbTAaTOB OOYy4YEHHS [0 JUCHUIUINHE
(MOIyITI0), COOTHECEHHBIX C TUIAHUPYEMBIMH pe3yJlbTaTaMU OCBOCHHsI 00pa30BaTEeIbHOM
MPOTrPAMMBI

2. O06veM M MecTO AMCUUIIUHBI (MOIYJIsl) B CTPYKType 00pazoBaTeIbHOMH
MIPOrpaMMbl

3. CopepxaHue U CTPYKTypa AUCLUIIIMHBI (MOTYJIs)

4. Marepuansl TEKYIIETOo KOHTPOJIS YCIEBAEMOCTH OOydaromuxcs u (oH.
OILICHOYHBIX CPEJICTB IPOMEKYTOUHOM aTTECTALIMHU 110 IUCLHUIUIMHE (MOIYJIIO)

5. Mertoandeckue yka3zaHus Il OOyYarOIIMXCs MO OCBOSHUIO JTUCIUTIIMHBI
(Momyns)

6. VYyeOHnas auTeparypa 51 pecypcsl MH(GOPMaIMOHHO-

TEJIEKOMMYHHUKAIIMOHHON cetn  "MHTepHer", yuyeOHO-MeTOoAMYECKOe obecreueHue
CaMOCTOSITENIbHOM pabOoThl 00yYaIOIIKXCSl IO AUCHUIUIHHE (MOIYIIIO)

6.1. OcHOBHas nUTEpaTypa

6.2. JlononHUTENBHAS JIUTEPATYPA

6.3. YueOHO-MeToIuuecKoe obecreueHre CaMOCTOATEIbHOM padoThI

6.4. HopmaTuBHBIE PABOBBIE JOKYMEHTHI

6.5. uTepHeT-pecypcesl

6.6. lHpIE NCTOYHUKH

7. MarepuanbHo-TexHUYecKass ~ 0aza, MHPOPMALMOHHBIE  TEXHOJOTHH,
MporpaMMHOe oOecrieueHue U HHHOpMallMOHHbIE CIIPABOYHBIE CUCTEMBbI



1. IlepedyeHb IUIAaHMPYeMbIX Ppe3yJabTATOB OOy4YeHHS] MO JUCHUILIHHE (MOIYJI0),
COOTHECCHHBIX C INIAHUPYEMBIMHU PE3YJIbTATAMHU OCBOCHHUSA IPOrpaMMbI

1.1. IucuuniamnHa «/lesionpou3BOACTBO M PeKUM CEKPETHOCTH» olecnedynBaeT OBJAJleHHe
CJIeAYIOLMMH KOMIIETEHIUSIMH € Y4€TOM J3TAIOB:

1.2.
Kon Haumenosanue Koz sTama HaumeHnoBaHue >Tama 0OCBOCHUA
KOMIIETEH KOMITETEHIIMHI OCBOCHHUS KOMITETEHIIMHI
UU KOMIIETEHII
2074
OIIK-2 CIIOCOOHOCTBIO OIIK-2.2.1 CITIOCOOHOCTH OCYIIECTBIISATh
peann30BbIBATH HOPMBI noJyiep>kaHue Mupa u 6€e30macHoCTH,
MaTepUaIbHOro U pa3BUTHUE IPY>KECTBEHHBIX OTHOIICHUHN
IIPOLIECCYATILHOTO IPaBa, MEXy rOCyJapCTBaMHu,
3aKOHO/IaTEIbCTBO COTPYJIHUYECTBA B pa3peleHUN
Poccuiickoit ®enepanuu, MEXKTYHAPOIHBIX MTPOOIIEM
oOuienpu3HaHHbIe no0ecrevyeHNH 3alIUThl IPaB YeI0BeKa,
MIPUHIUIIBI 1 HOPMBI PYKOBOJICTBYSICH OOIIETIPU3HAHHBIMU
MEXIyHapOAHOrO IIpaBa B MPUHLIKAIIAMU ¥ HOPMaMH
npoeCCUOHATILHON MEXyHApOJAHOIO MpaBa, OCHOBHBIMU
JeSITeNIbHOCTU MOJIO’KEHUSIMU KOHCTUTYIIHH
3apyOC)KHBIX CTPaH
OIIK OC- | cnocoOHOCTH OIIK OC- | cnocoOHOCTh OCYIIECTBIISATH IMPABOBOE
4 oOHapyXuBaTh peanbHbie u | 4.1.4 peryiupoBaHue NEeATEINbHOCTH
CKPBITBIE yTPO3bI OpraHM3aIlyii, ¢ IeNbl0 00eCTIeueHUsT UX
6e30macHOCTH Oe3omacHoCTH
NEeSTeNIbHOCTH OpPraHoB U
OpraHu3alui
[IK-1 CIIOCOOHOCTBIO IK-1.1.1 CIIOCOOHOCTh TMPUMEHSTH TEXHOJOTUU
pa3pabarTbIBaTh 00pabOTKM HOPMATHUBHBIX IPABOBBIX
HOpPMAaTUBHBIE IPABOBBIC aKTOB U JOKYMEHTOB, OpPTaHHW30BLIBATh
aKThI JIOKyMEHTOO0OpOT " MIPUMEHSTH
TpeOoBaHus, MpaBuia,
OpraHU3AIMOHHBIX, TEXHUYECKUX "
WHBIX ~ Mep,  HampaBlIEHHBIX  Ha
COXPaHHOCTh CBEJICHHM,COCTABIISIOIINX
rOCy/IapCTBEHHYIO TailHy, U UHbIE BHUJIbI
TalH, a Takke  YYETHBIXPOpPM,
UCTIONB3YEMBIX TPH  OCYIIECTBICHUU
JeSITeNIbHOCTH 1o o0ecrneveHuno
PEKUMACEKPETHOCTH
[TK-7 criocoOHOCTRIO TpoBoauTh | [1K-7.1.3 CITOCOOHOCTh OCYIIECTBIIATH MPABOBYIO

IIPaBOBYIO JKCIIEPTU3Y
HOPMAaTUBHBIX IIPABOBbIX
aKTOB, B TOM UYHUCJIE B LIEJAX
HEJOIyIEHUS B HUX
MOJIOKEHUH,
CHOCOOCTBYIOLINX
CO3JaHUIO YCIIOBUM IS
MIPOSIBJICHUS] KOPPYILIUU

IKCHEePTH3Y  JIOKyMeHTooOopoTa B
PEKUME CEKPETHOCTH




1.2. B pe3yJjbTare 0CBOEHUS JUCHMILIMHBI Y CTYAEHTOB J0JKHbI ObITH ChOPMHUPOBAHbI:

Kox srana
IIpodeccnonanbHbI
e — 0CBOEHHUS Pe3yabTaThl 00yueHus
KOMIIeTeHIINH
AHanmM3upoBaTh Ha ypoBHe 3HaHMii:
COCTOSIHME TEKYILIEeH - 00 OCHOBHBIX KaTEropHsX U MOHATHSIX MpaBa; OTpacisixX U
JIEATCILHOCTH WHCTUTYTax MpaBa;
OpraHu3aluu 0 JEUCTBYIOLIEM 3akoHomarenbcTBe Poccuiickoin denepanuu,
(oprana, mecta perynupyomeM  pa3HooOpasHble  chepbl  COLMAIBLHOM
paboThl) ¢ MO3ULIUN TesITENLHOCTH;
ee 0e30I1acCHOCTH; - O PUPOAE MEKTYHAPOIHBIX FOPUINYECKUX OTHOIIECHU;
MIPOBOJIUTH - O IPUHIMIAX, OTPACIAX U HOPMax MEXIYHapOIHOIO MpaBa.
HUCCIICTOBaHUS
TEKyIlen Ha ypoBHE yMeHMil:
MPaKTUYECKON - ONEPUPOBATh MOHATUAMH MATEPHAIBHOTO, MPOLECCYATBHOTO
JIeSITEILHOCTH [paBa, MPaBOOXPAHUTEIBHOW W  MPABONPUMEHUTEIBHOU
OpraHoB 1 TesITeIbHOCTH;
OpraHu3alui, - COOTHOCHTh HOPMBI pa3JIMYHOTO IMpaBa C pPa3’IUYHBIMU
OTJICILHBIX OIK-2.2.1 OTpacyIsIMU MPaBa;
HaIlpaBJICHUH 3TON - - IPUMEHSATHh B OLIEHKE CUTyallud U COOBITUN OOIIECTBEHHOM
JIeSITEILHOCTU B PKU3HHI 0011eTeOpEeTUUECKHE MpPaBOBBIE MOCTYJIaThl,
LIEJISX BBISBIICHUS eliCTBYIOIEE 3aKOHOIaTEIbCTBO;
YSA3BUMOCTH - BBIJICTISITH OCOOCHHOCTH TIPABOBOTO PETYJIMPOBaHHS B chepe
JIEUCTBYIOLIUX MEXIYHApPOJAHOIO TMpaBa M CIEJOBaTb UM B IMpolecce
CHCTEM NpoQecCHOHATBHOMN e TETFHOCTH;
0e30MacHOCTH U - apryMEHTUPOBAaThb CBOE€ MHEHHME HCIOJIb3Yysl FOPUIUYECKYIO
CBOEBPEMEHHOTO TEpPMHUHOJIOTHIO U KOHKPETHBIE 3aKOHOIIOJI0KEHNUS;
MPUHATHUS MEp O UX - HAaXOJIUTh BEPHBIM M JAOCTATOYHBIH HOPMATHUBHBIA MaTepHall
YCUJICHHIO, 711 OLICHKM W KBaJIU(UKAIMU IOPUIUYECKUX JCUCTBUN WU
MOJEpHHU3ALUU U COOBLITHI;
TIOBBIIIICHUIO YPOBHS - KBAM(UIIMPOBAHHO OIICHUBATH IOPUIAUYECKHE JCUCTBUS U
0€301IaCHOCTH; COOBITHS, TPUMEHSISI BBIOPaHHBIN HOPMATUBHBII MaTepHal;
MPUMEHSTH METOAUKHU - ¢dopMHpOBaTh  TIO3WIMIO  PEIICHUS  TOCTaBJICHHOM
MpEeAOTBPALLEHUS FOpUIMYECKOH 3a1a4H;
HMHIHJICHTOB OIIK OC-4.1.4  |Ha ypoBHe 3HaHUM:
0€e30MIacHOCTH, - 0 pa3IMYHBIX BUJaX O€30MacCHOCTH W  TPaBOBOM
MPaBOHAPYLIECHU, [PETYITUPOBAHUH JICSITEIILHOCTH 10 0€30MMaCHOCTH;

pearupoBaHus Ha
MpaBOHAPYIICHUS U
HHIMACHTHI
0e30I1acHOCTH B
TEKyIlen
JIeITEeIbHOCTHU
OpraHoOB U
OpraHu3aIMi.

- 0 BUJaxX yrpo3 0e30MacHOCTH, O MOCHEACTBUSAX peaTn3aluy
ATUX yIpoO3,

- 0 crnocobax M METOAMKE TMPOBEJICHHUS MEPONPHUITUH IO
CHVDKEHUIO YPOBHSI ONACHOCTH B JEATEIBHOCTH OPraHOB M|
OpraHU3aLMi.

Ha ypoBHe yMeHHI:

- OIICHMBAaTh BIUSHUE BHEIIHUX W BHYTPEHHHUX (AKTOPOB
OIMACHOCTH Ha PEAbHYI0 JEATEIIBHOCTh OpraHM3aluu (MecTa
paboThl);

- IPOBOAUTH  AHANU3  IPAKTUYECKOHN
OpraHU3alMY ¢ TIO3ULUI ee Oe30I1aCHOCTH;

- BBIICNATH KJIIOUEBbIe (DAKTOpHI OMACHOCTH (BHEIIHUE,
BHYTPEHHUE) B JIEATEIBHOCTH OpPraHU3allnu;

ACATCIBHOCTH

- OHICHHMBATb CTCIICHb OINIACHOCTH BBIABJICHHBIX (baKTOpOB



oOecreyeHus u;
- IPUMEHSITh TEXHOJIOTUH PACTIO3HABAHUS JIXKHU;

TGKYH_ICI;'I ACATCIIbHOCTU OpraHU3allnuu,

(yrpo3), BbICTpauBaTh NPUOPUTETHOCTb MEP pPEarupoBaHUs HA
HUX, [PUMEHATh BO3MOXXHOCTM TEXHHYECKHX  CPEICTB
0€3011acCHOCTH MPOTrpaMMHOIO (B TOM YHCJIE — BCTPOEHHOIO)

- OCYUIECTBIIAITh MOHUTOPUHI (C TMO3ULUNA OE30MacCHOCTH)

3aKOHOJATCIIbHOM IMPOLECC U €0 CTAAUAX

- OPEeIBHICTb IOCIEACTBMS  INPUHATHS  IIPaBOBBIX U

QJIMAHUCTPATUBHBIX PELICHUH 110 BOIIpOcaM 0€30MacHOCTH;

- 0OPMJIISITh U COCTABJIATh HEOOXOIUMBbIE JOKYMEHTBHI.
MK-1.1.1 HA YPOBHE 3HAHMIA:

- o0mMX TMOJIO)KEHWH  3aKOHOJATeNbHOM  TEXHUKH, O

HA YPOBHE YMEHHUIi:

HOPMATUBHLBIX ITPABOBBIX AKTOB,

- BBIABJIATH O6III€CTBCHHBIG OTHOIICHHA, HYXAAOIHUECIA B
HpaBOBOﬁ periiaMCeHTai, aHaJu3nupoBaThb HeﬁCTByIOMHe
HOPMAaTUBHBIC IPaBOBBIC aKThI, BBIABJIATH npo6en1>1

HAa YPOBHE HABBIKOB
HY>KJAIOIINXCS B IPABOBOM perjiaMeHTalllH;

AKTOB;

- HaBbIKaAMH BBIABJICHUA O6IJ_I€CTB CHHBIX OTHOI.HCHPIﬁ,

- HaBbIKaMHM aHalln3a I[GIZCTByIOH.[HX HOPMAaTUBHO-IIPABOBBIX

IK-7.1.3 HA YPOBHE 3HAHMIA:
- FOPUINYECKOI TEPMHUHOJIOTUH, TTPABOBBIX aKTOB
[PABONPUMEHHUTEILHONW W IPABOOXPAHUTEILHOM MTPAKTUKY;

HA YPOBHE YMEHHUIi:
- COCTaBJIATh U O(bOpMJ'ISITB IOPUINYCCKUEC TOKYMCHTBI,

HA YPOBHE HABBLIKOB
- ONBITOM TOJIy4€HUS U cOOpa 3HAUMMOM U1 IPUHATHS
PaBOBOTO pelieHus MH(popManumy,

2. O0bemM H MeCTO IUCHUILINHBI (MoayJisi) B ctpykType OII BO

O0BeM THCHHUILINHBI

OO0mias TpyA0€MKOCTh AUCIMIUIUHEI cocTaBisieT 72 a.u. (2 3.e.)

KonnuecTBo akajgeMHUUecKMX 4YacoB, BBIJCIEHHBIX Ha KOHTAaKTHYIO paboTy cC
npernoaBaTeneM (1o BUAaM y4eOHBIX 3aHATHN) U HA CAMOCTOSTEIBHYIO paO0Ty 00yUYaromnuXCs:

- oyHas Qopma oOy4eHHs: JeKUMM — 16a.4., MpakTHUeckue 3aHsTus — 16 a.u.,
camocrosiTenpHas padora — 40 u.

Mecto nucuuniauHesl B cTpykrype OII BO

Hucuunnnna b1.B.04 «/lenonpousBoactBo u pexum cekperHoctn» ([JuPC) Bxonut B
BapuaTuBHylo 4Yacth (B.04) mpodeccronanshoro mukna aucuumuinH (biok 1) B kauecTBe
00s3aTeNbHONM  MUCIUIUINHBI no crnenuansHocTH  40.05.01 TIIpaBoBoe obGecneyeHue
HallMOHaJIbHOHI O6e30nmacHOCTU. M3yuaercs Ha 2 Kypce B 4-0M ceMecTpe.

CymecTByeT MEXIUCIMIUIMHAPHAS JIOTWUYECKass W COJEpKaTeNbHO-METOANYecKast
B3auMmocBs3p JIuPC ¢ gpyrumu QucHUmIMHaMH  NPOQECCHOHAIBHOTO ILMKIA: TEopuei



rocyJapcTBa M MpaBa, KOHCTUTYLIMOHHBIM MPAaBOM, a/IMUHUCTPATUBHBIM MPAaBOM, YTOJIOBHBIM U
YTOJIOBHO-TIPOLIECCYANIbHBIM MPABOM, TPYIOBBIM ITPABOM.

MexnucuuIuiMHapHas JOTHYecKasi U COlepKaTelbHO-MeToau4ecKast B3auMocBsasb JuPC
CYILIECTBYET C Y4eOHBIMH TUCHUIUIMHAMH T'yYMaHUTApHOIO, COLMAJIBHOIO M 3KOHOMHYECKOIO

OUKIIa:

b1.5.02 Jloruka
b.1.5.15 Pycckuii A3bIK U KyJIbTypa peuu;
b1.B./IB.12.01 AnBokatypa. [IpaBoBbIE aCIEKTBI aABOKATCKON AEATEIBHOCTH

JnPC sBnsercs onopoit A yCBOEHUSI MaTeprasia TAKUX JUCLUIIINH, KaK:
b.1.5.34.03 YOpunnyeckas TEXHUKA.
b1.B.09 YnpasiieHne v NpuUHATHE YIPABICHUYECKUX PELICHUM.
Bb1.B.11 [IpaBoBoe peryaupoBaHue rocyJapCTBEHHOM U MYHHUIMIIATbHOMN CITyKOBbI.
b1.B./IB.02.01 Cratuctnuecknii aHanu3 B FOPUCIPYACHIUN.
b1.B.JIB.02.02 Pa6oTa B clipaBOYHBIX MPABOBBIX CUCTEMaX

Tao0mmma 1

CTpyKTypa IMCUUILIMHBI

b1.B.JIB.02.02 Pa6oTa B clipaBOYHBIX MPABOBBIX CUCTEMaX

Tao0mnma 1
CTpyKTypa IMCHUTIMHBI
O0beM IMCHMIIMHBI, YAC. ®opma
KonTakTHas padora TeKyuero
o0yyarommuxcs ¢ KOHTPOJIA
No 1/ HaumenoBanue tem npenoaaBarejemM yClIeBizeMOCT
(pa3neson) Bcero 10 BHJaM y4eOHbIX CP u,
3aHATHI IPOMEKYTO'
HOM
JI JIP | 1II3 | KCP aTTecTaluu
Ounas ¢popma o0yuenust
BBenenue. OcHOBHEIE
0 c .
Tenta | | MORATHS MCIHILTHHbI 3 ) ) 4 o
Tepmunosorusi.
Crenuduka Kypca
JIoKyMeHT, ero cBOMCTBa.
Tema 2 | Knaccudukanus 8 2 2 4 |0
JIOKYMEHTOB
Bugst  nokymeHToB B
Tema 3 | ynpaBieHueckoi 8 2 2 4 10
JeSITebHOCTH
OKYMEHTOO0OpOT
Tema 4 | %Y P 8 2 2 4 |0
ONEeKTPOHHBIN
Tema 5 P 10 | 2 2 6 [0
JIOKYMEHTO000pOT
Tema 6 | CHUCTEMaTH3aM U yYeT| 1 o) ) 6 o




O0BbeM TUCIHUILIIMHDBI, Yac. ®opma
KonrakTHas pabora TEKYLIEro
o0yuaromuxcs ¢ KOHTPOIs
No ni/m HaumeHoBaHue TeM npenogaBaTesem YCHCBZEGMOCT
(pasnesnon) Bcero 110 BUAaM y4eOHbIX CP w,
3aHATHH NMPOMEKYTOY
HOH
JI JIP | II3 | KCP arrecTaluu
Ounas ¢popma o0yuenust
JIOKyMEHTOB.
PaGota ¢ oOpameHusMu
Tema 7 pait 10 | 2 2 6 [0,
rpaXKaaH
[Mopsimox  obparienus ¢
OKYMEHTaMH,
Tema 8 | 7O 10 2 2 6 |0,]I,C3
CoJIeprKaIMH
CIIyeOHY10 TallHy
[TpomMerxxyTodHast aTTeCTaIHS 3auer
Bcero: 72 16 16 40

[Mpumeuanue: 1 — popmbI TekyIIero KOHTpoIs yerneBaemoctu: ompoc (O), moxmaz (1), pelieHre CUTyalmoOHHBIX
3amad (C3).

Conep:xxanue TUCHUILIUHBI (MO1YJIA)

Tema 1. BBegenue. OCHOBHbIe NOHATHSA JAUCUMILUIMHBI. Tepmuuosorus. Cneundukxa
HACTOSIIIEro Kypca.

Onucanue yueOHOM TUCIIUIUIMHBI U METOJIMKU ee ocBoeHusl. Pacnricanue u TpeboBaHUs K
OCBOCHHMIO MaTepHalia Kypca (Ha OCHOBE CTaHAapTa CHEIUATbHOCTH). PacKpbITHE OCHOBHBIX
MOHSITUNA: JENONPOU3BOICTBO, JTOKYMEHTHPOBAaHUE, CPEACTBA JOKYMEHTHUPOBaHUs, 3aJauH,
GOpMBI  JIOKYMEHTHPOBaHWSI,  CHCTEMa  JOKyMEHTaluu. [IpaBoBOoe  peryimpoBaHHE
nenornpon3BoAcTBa. HopmartuBHas 0a3a ACIONPOM3BOACTBA M €€ OCHOBHBIC KOMIIOHCHTHI.
Cnyx06a 10V.

Tema 2. JlokymeHT, ero coiicra. Kitaccupuxanusi 10KyMeHTOB

[Tonstne nokymenTta. COOTHOLICHME TMOHATUH «MHMOPMALMs» U «JIOKYMEHT».
OOmuienay4uHbIe OCHOBaHUs KJIaccu(uKaum. Kpurepun KJaccu(puKanum, ux
pomyctumocts.lIpaBuna knaccupunupoBanus (neneHuss oobéma moHsATHA). Knaccubukarms
nokyMeHToB. [IpaBuna cocraBnenus. PexBusutsl. FOpuaudeckas cuna 10KyMeHTa.

Tema 3.BI/IJII)I AOKYMEHTOB B praBJIeH'lGCKOﬁ HEATCJIbHOCTH

[lonsiTue ympaBeHUYECKOW  NIEATETBHOCTH, OOBEKTHI, CYOBEKTHI, II€JIU, BHJIBIL.
Odopmienue ymnpaBieHYeckod JokyMeHTanuu. CHUCTeMbl AOKyMEHTauuu. S3BIK U CTUIIb



O(bI/IL[I/IaJ'IBHLIX JAOKYMCHTOB. BI/II[LI JAOKYMCHTOB B praBHqueCKOﬁ ACATCIIBHOCTHU!
OpraHnM3alfMOHHO-ITPABOBLIC, PACTIOPAOHUTCIIBHBIC, CHpaBOqHO-I/IH(i)OpMaHI/IOHHBIe, CIIpaBOYHO-
AHAJIMTUYCCKUC, 110 JINYHOMY COCTAaBY, GYXFaJ'ITepCKOPO yucTa U OTYCTHOCTHU.

Tema 4. IokyMeHT0000POT.

[TonsTHe MOKYMEHTOOOOpOTA, 3aqauyd, MPHHIHUILI, O0bEM, CTaauu, BHYTPCHHHHA U
BHEITHUA  KOHTYPBI  JIOKyMEHTOO0OpOTa. JlOKYMEHTONIOTOKH, OpraHW3ailus CO3JIaHUsA,
00paboTKu, MpuemMa ¥ Mnepeayu JOKyMEHTOB. THIOBBIE perUCTPAIMOHHO-KOHTPOIbHBIE (DOPMBI,
WX PEKBU3UTHI. YUeTHAs MOJUTHKA opranu3anuu. [ padguk qokymeHT0000pOTA.

Tema 5. D1eKTPOHHBIN JOKYMEHTO000POT.

ABTOMaTH3aIMs MPOIECCOB JTOKYMEHTALMOHHOTO OOeCeueHHs ympaBiieHUs. TepMUHbI
AJIIEKTPOHHOTO  JeJNONpou3BOjACTBa.  [loHATHE  ANEKTPOHHOrO  JTOKyMEHTa.  ATpHUOYTHI
IOPUAMYECKON 3HAYMMOCTH DJIEKTPOHHOTO JOKyMeHTa. lloHsATHE CHCTEMBI 3JIEKTPOHHOTrO
nokymentooobopora (C3OJ). Crpykrypa C3OJI. IlpenmymiectBa CHCTEMBI 3JIEKTPOHHOTO
nokymMeHToobopoTa. IIpobimembl GopMHpOBaHUS M BEICHUS €IMHOW CUCTEMBI SJIEKTPOHHOTO
nokymentoo6opora. Buasl CO/I. Iponecc u stansl Bueapenus CO/I.

Tema 6. CucremaTu3aums ¥ y4eT JOKYMEHTOB B OpraHu3aunu (HOMeHKJIaTypa jaeJ).

Howmenkinartypa nen. @opmupoBanue u odpopmieHue aen. YueTHsle popmbl. [lonckoBbie
CHCTEMBl. JKCIepTHU3a LEHHOCTH JOKyMeHTOB. {opmupoBanue U odopmieHue med.
OnepatuBHoe XpaHeHue. [1oAroToBKa K c1aye B apXyB. Y HUUTOKECHHE.

Tema 7. Opranuzanusi padoThl ¢ 00paleHUSIMH I'PAXK/IAH.

HcTtopus uHCcTUTYTa OOpalleHus] rpakaaH K BiacTU. Buael oOpaiieHui rpaxkaaH U UX
ocoOeHHocTH. DopMbl OOpamieHuil. DTanbl BeACHUS AETIONPOU3BOJICTBA IO OOpaIIeHUSM
rpaxaad. Cpoku 1 crocoObl 00paboTKM NUCHMEHHBIX 0OpaleHnii rpaxaad. @opMUpoBaHuUe e
no oOpaleHusM TpakJaaH. AHaIUTHYecKas padoTa C MUCHbMEHHBIMU OOpAIICHUSMHU TPaXKIaH.
PaGora c ycTtHbIME oOOpameHusMH rpaxaad. OpraHuzanus JMYHOTO MpHEMa TpaxaaH B
aJIMMHHCTPALIHH.

Tema 8. Ilopsaok oOpaieHusi ¢ JOKYMEHTAMHU, COIEPKAIMMH CIYKeOHYI0 HHPOPMALHIO

Ilonatue Ttaitupl. 'ocymapcTBeHHasi, BOCHHas, CIy>keOHas, HajoroBasi, OaHKOBCKas,
KoMMepueckas TaiiHa. OCHOBHbBIE MOHSTHSI CEKPETHOTO JEJIONPOU3BOJACTBA: CEKpeTHas padora,
CeKpeTHOe u3JeNiue, CEeKpeTHbI JoKyMmMeHT. CTemeHb ceKkpeTHOCTH, Tpudsl. CekpeTHoe
nenornpon3BoAcTBO (CII): mopsmok pa3paboTku, odopMIIeHHs, yUeTa, XpaHEHHUs, 0OpaIeHus,
Pa3MHOXKEHUS, IEPECBUIKA U YHUUTOKEHHS CEKPETHBIX T0KyMeHTOB (C/I).

[Tonsitue pexuma, pexuMa CEKPETHOCTH, pexuMa KOHPUACHUUATbHOCTH. PexumHO-
cekpetHbie opransl (PCO). [lomyck k rocynapctBeHHol TaiiHe. [IpomyckHoit pexxum. KoHTpoib
3a COOJIIO/IGHHEM YCTaHOBJICHHBIX TpeOOBaHUI peKrMMa CEKPETHOCTH B TOCYAapCTBEHHBIX
yupexaeHusX (KOHQUIACHIMAIBHOCTH M KOMMEPYECKOM TallHbI B HErocyJapCTBEHHBIX
yupexaenusx). I[Ipopumnakruueckas pabora ¢ nepconasoM. OTBETCTBEHHOCTbh 3a HapylleHUE
peXHrMa rocy1apCTBEHHON TaifHbI, CITy:KeOHOM, KOMMEPUYECKOUN TalHBI.



4. Marepuajibl TeKyLIero KOHTPOJIA YCNeBaeMOCTH O0y4arommuxcsd HQOHA OLEeHOYHBIX
CpPeICTB NPOMEKYTOYHOI aTTeCTALMHU MO TUCHUILIHHE (MOIYJII0)

4.1 Bonpocsl 1u1st 3a4eTano Kypcey «/lejonpou3BoacTBO U pesKUM CeKPEeTHOCTH

1. JdenonpousBoactro. [lonsrue, nenu, Gopmsl.

2. [IpaBoBoe€ peryanpoBaHue AeIONPOU3BOICTBA.

3. Cucrtema JOKYMEHTAIIUU U €€ KOMITIOHEHTHI.

4. I'ocynapcTBeHHas cUcTeMa JOKyMeHTalmoHHoro obecnieuenus ynpasienus (I'CAOY).
5. [lonsiTue, kIaccupuKanus JOKYMEHTOB.

6. Buapl TOKyMEHTOB B YIIPaBJIEHUECKOM 1E€ATEIBHOCTH.

7. Opranu3alliOHHO — MIPABOBBIE JOKYMEHTBHI.

8. OpraHu3alMOHHO PacHOPSAAUTENbHbBIE JOKYMEHTHI.

9. CnpaBouHO-MHGOPMAIIMOHHBIE U CIIPABOYHO-aHATUTHYECKUE TOKYMEHTHI.

10. JIokyMEHTBI IO TMYHOMY COCTaBY.

11. IokyMeHTOOOOPOT | €T0 CTaIUU.

12. I'paduk goKymMeHTOOOOpOTA.

13. DneKkTpoHHBIN TOKyMEHTO000pOoT. [loHsATHE, 0COOCHHOCTH, TPEUMYIIIECTBA.
14.Cucrema snekTpoHHOTO ToKyMeHToobopoTa (CO/). Buast CO/I.

15. IIpouecc BHeapenus CO/I.

16. HoMeHkaTypa 1€ 1 €€ coJiepiKaHue.

17. ®opmupoBanue U opopMIIeHHE AT

18. Pabora ¢ oOpaiieHusMu rpakaad. Buabl oOpalieHuii, 3Tamnsl 1eI0MpOu3BOICTBA M0 HUM.
19. Pabota ¢ ycTHBIMU OOpaleHUsIMH rpakaad. Opranusanus JUYHOTO IprueMa Ipaxk/iaH.
20. CekpeTHoe 1e701pon3BoAcTBO. OCHOBHBIE MOHATHS, OCOOEHHOCTH.

21. N'ocynapctBenHasi, ciryxebHas TaitHa. CopepxaHue, HOPMaTUBHOE PETYIIUPOBAHHUE.
22. Kommepueckas TaiiHa. ConepxkaHue, HOpPMaTUBHOE PETYJINPOBAHHUE.

23. Ilopsimok oOpatieHus ¢ CeKPETHBIMU TOKYMEHTaMHU.

24. PexuMmHo-cekpeTHble opransl (PCO), HanpaBieHUs UX 1€ATENbHOCTH.

25. JIomycK K TOCyAapCTBEHHOW TalHE.

26. IIpomyckHOil pexxuM Ha 00BEKTaxX, UMEIOIIMX OTHOIIEHUE K TOCYIapCTBEHHON TalHe.
27. IlpnunHbI, BBI3BIBAIOIINE YTEUKY CEKPETHBIX CBEJICHUN.

28. KoHTpoiib 3a COOMI0OCHNEM PEXXUMa CEKPETHOCTH.

29. OTBETCTBEHHOCTH 3a HAPYLIEHUE PEKUMA KOMMEPUECKON TalHBI.

30. OTBETCTBEHHOCTH 3a HApPYILIEHUE pPeXUMa rOCYAapCTBEHHON TalHBI.

4.3. OneHo4YHbIe CpeacTBA VI NPOMEKYTOYHOM aTTeCTalllH.
4.3.1. IlepeyeHb KOMIIETeHIINI ¢ YKa3aHUEM 3TanoB UX (JOPMUPOBaHUS B NpoLecce

OoCBOeHHs 00pa3oBaTe/ibHOM nporpamMmel. IlokaszaTesn 1 KpuTepun olleHUBAHUS
KOMIIETEHIUI € y4eTOM 3Tana ux ()OpMUPOBAHUS

Kon Haumenosanue Koz sTama HaumeHnoBaHue >Tama 0OCBOCHUA
KOMIIETEH KOMITETEHIIMHI OCBOCHHUS KOMITETEHIIMHI
UU KOMIIETEHII
2074
OIIK-2 CIOCOOHOCTBIO OIIK-2.2.1 | cnocOGHOCTH OCYIIIECTBIIATh
peann30BbIBATH HOPMBI noJiIepKaHNe MUpa U 0€30MacHOCTH,
MaTepuaIbHOro U pa3BUTHUE APY>KECTBEHHBIX OTHOIICHUHN
MIPOLIECCYATIBLHOTO MPaBa, MEXy rOCyJIapCTBaMHU,




3aKOHO/ATEIBCTBO COTPYJIHUYECTBA B pa3pelIeHUN
Poccuiickoit ®eneparuu, MEXIyHAPOAHBIX TIPOOIEM
o01enpru3HaHHbIE M00ECTIeYeHNH 3aIIUTHI IPaB YeJI0BeKa,
MIPUHIIUAIIBI 1 HOPMBI PYKOBOJICTBYSCH OOIIENPU3HAHHBIMU
MEXIyHapOAHOIO IIpaBa B IIPUHLIMIIAMU ¥ HOPMaMH
npodeccnoHanbHOM MeXIyHapOJAHOTO MPaBa, OCHOBHBIMU
JEeSTEIbHOCTU MIOJIO’KEHUSIMU KOHCTUTY LU
3apyOEKHBIX CTpaH
OIIK OC- | ctocobHOCTD OIIK OC- | c1ocoOHOCTh OCYLIECTBIISATH IPABOBOE
4 oOHapyXuBaTh peanbHbic U | 4.1.4 peryJimpoBaHue JEATEeIbHOCTH
CKpPBIThIE yTpO3bl OpraHM3alyii, C 1IeJIbl0 00ECIIeUeHUs UX
0e30MmacHOCTH Oe3omacHoCTH
NESATEIbHOCTH OpPraHOB U
OpraHu3alui
[K-1 CIIOCOOHOCTBIO MK-1.1.1 CIIOCOOHOCTh TNPUMEHATh TEXHOJOTUU
pa3pabaTsIBaTh 00pabOTKM HOPMATHUBHBIX IPABOBBIX
HOpPMaTUBHBIE NTPAaBOBBIE aKTOB M JOKYMEHTOB, OpPTraHU30BbIBaTh
aKTBI JIOKYMEHTO000pOT u MPUMEHSATH
TpeOoBaHus, IIpaBUIa,
OpraHU3aIMOHHBIX, TEXHUYECKUX u
UHBIX ~ MEp,  HampaBJIEHHBIX  Ha
COXPAHHOCTh CBEJCHHI,COCTABIISIOMINX
roCy/IapCTBEHHYIO TailHy, U UHbIE BHJIbI
TallH, a  TaKke  y4YeTHBIX(OpM,
UCIOJB3YEMBIX IPU  OCYIIECTBICHUU
JEeSITeNIbHOCTH o o0ecrneveHuno
PEXKUMACEKPETHOCTH
[IK-7 cnocobHocThio mpoBoauTh | I1K-7.1.3 CIIOCOOHOCTh OCYIIECTBIISATH MPABOBYIO
MIPaBOBYIO IKCIIEPTU3Y AKCIEPTU3Y  JAOKYMEHTOOOOpoTa B
HOPMAaTUBHBIX MPABOBBIX pEeXHUME CEKPETHOCTH
aKTOB, B TOM UYHCJIE B LIETAX
HEOMYIIEHUS B HUX
MOJIOKCHUH,
CHOCOOCTBYIOLINX
CO3JITaHHIO YCIOBUU TS
MIPOSIBIICHUS] KOPPYIILIUU
1. Ompoc — mnomydyeHue wuHPOpMALMKM HA 3aJaHHYI0 TeMy, B XoJe coOeceloBaHUS C

00yJaronmmMcs ¢ 1eIbI0 BBIICHEHUS €T0 TIO3UIIMN, MHEHUS, 00beMa IMO3HAHMA.

2. Jlokman TPOIYyKT CaMOCTOSITENBHOM padOThl OO0ydYaromIerocsi, MPEACTaBIISIONINN CcOO0MH
myOIMYHOE BBICTYIUICHHE IO TMPEICTaBICHHUIO TMOJYYEHHBIX pPE3YyJIbTaTOB HCCIIECIOBAHUS
OTIpe/IeIEHHON y4eOHO-IPaKTHIECKOH, yaeOHO-HCCIIeIOBATEIbCKOM HITH HAyYHON TEMBI.

3. CutyanmoHnHasi 3agaJa -

COBOKYIIHOCTb YCJIOBUM, CBEIECHHW, UMHUTHPYIOIIAs CHUTYaLHIO,

MOTYIIYI0O BO3HUKHYTh B PpEaJIbHOM JeHCTBUTENBLHOCTH,TpeOyIOIIas Jii CBOErO pEIICHUs
IIPAaKTUKO-OPUEHTUPOBAHHBIX 3HAHUU.

TunoBbie OLIEHOYHbIE Ccpeacrea.

TunoBbie OlleHOYHbIE MATEPHAJBI 1O Teme 1.
Bomnpocs! 1151 ycTHOTO ompoca:




PackpbITe  OCHOBHBIX  TOHSTHI:  JEJONPOM3BOJICTBO, JOKYMEHTHPOBAaHUE, CpEJCTBA
AOKYMCHTHUPOBAaHUS, 3ada4u, (bOpMI)I JOKYMCHTHUPOBAaHUA, CUCTEMA JOKYMCHTAIIUN.

[IpaBoBOE peryMpoBaHUE EIONPOU3BO/ICTBA.

HopmartuBHas 6a3a 1e10mporu3BOICTBA H €€ OCHOBHBIE KOMIIOHCHTHI.

Cnyxb6a J1OY.

TunoBble OLlEHOYHbIE MATEPHAJIBI 10 TeMe 2.
Bomnpoce! 111 yCTHOT0 onpoca:

[Tonsitue noxymenTa. COOTHOIICHHUE OHATHH «UH(DOPMAITHST» U «TOKYMEHT.

OOueHayuHble OCHOBaHUs KJIaccu(UKaum. Kpurepun KJIaccu(uKanum, ux
pomnyctumocTs. I IpaBuna knaccuduuupoBanus (aeneHns 00bEMa MOHATHUSA).

Knaccugukarus nokymenToB. [IpaBuia coctaBieHus JOKyMEHTOB. PeKBU3UTHI.

IOpunnueckas cuita foOKymeHTa.

Tunosble OLlEHOYHBbIE MAaTEPHAJIBI 110 TeMe 3.
Bonpocsl 1151 ycTHOr0 onpoca:

[TonsiTve ynpaBieHYECKON ACSITETLHOCTH, OOBEKTHI, CYOBEKTHI, IIEJIH, BUIBL.

Odopmiienne yripaBiaeHIECKON ToKyMeHTani. CUCTEMBI IOKYMEHTAIUH.

S3bIK ¥ cTHIH O(DUIIMATHHBIX TOKYMEHTOB.

Buael  1OKyMEHTOB B YNPaBJICHYECKOW  JEATEIBHOCTH:  OpPraHW3allMOHHO-IIPABOBbIC,
pacrnopsAuTeIbHbIe, CIPABOYHO-UH(OPMAIMOHHBIE, CIPABOYHO-AaHAIUTUYECKHE, 10 JTHYHOMY
COCTaBy, OyXTraJITepCKOTO y4eTa U OTYETHOCTH.

TunoBble OLleHOYHbIE MATEPHAJIBI 10 TeMe 4.
Bomnpoce! 1J1s1 yCTHOT0 onpoca:

[TonsiTue AOKyMeHTOOOOPOTa, 3a/Ja4yH, MPUHIMIBIL, 00bEM, CTAaIUHM, BHYTPEHHUN M BHEUIHHM
KOHTYPbI TOKYMEHTO000pOTa.

JIOKYMEHTOTIOTOKH, OpraHU3alUsl CO3JaHusi, 0O0pabOTKH, MpHeMa U Iepelayd JIOKyMEHTOB.
Tumnossle perucTpamoHHO-KOHTPOJIbHbBIE (POPMBI, UX PEKBU3HUTHI.

VY4yeTHas MOJUTHKA OpraHU3AINH.

I'padux noxymeHTo000pOTA.

Tunosble OLIECHOYHBbIE MAaTEPHUAJIBI IO Teme S.
Bomnpoce! 1J1s1 yCTHOT0 onpoca:

ABTOMaTH3AIMS MPOIIECCOB JOKYMEHTAIIHOHHOTO 00CCTICUCHUS YIIPaBIICHHS.

TepMUHBI AIEKTPOHHOTO JIEIONPOU3BOICTBA.

[ToHsITHE AEKTPOHHOTO JOKYMEHTA.

ATpuOYTHI IOPUANYECKON 3HAUMMOCTH SJIEKTPOHHOTO JOKYMEHTA.

[TonsiTHe cuCTEMBI DJIEKTPOHHOTO JOKyMeHTooOopoTa (CO/I).

Crpykrypa CO/I. [IpermytiiecTBa CUCTEMBI AIEKTPOHHOTO JJOKYMEHTO000pOTA.

[TpoGiieMbl (opMUPOBaHUS W BEACHHUS CIUHOW CHUCTEMBI DJICKTPOHHOTO JOKYMEHTOOOOpPOTA.
Buner CO/I.

[Ipouecc u atansl BHeaApeHus CI/I.

TunoBblie O1leHOYHbIE MATEPHAJIBI MO TeMe 6.



Bomnpocs! a1 yCTHOr0 onpoca:

Howmenknarypa nein.

dopmupoBanue U 0HOpMIICHHUE JIEIT.

VYderHble GOPMBI.

[TouckoBbIE CUCTEMBI.

DKcnepTu3a IeHHOCTH IOKYMEHTOB.

dopmupoBanue U 0HOpPMIICHHUE JIEIT.

OmneparuBHoe xpaHeHue aei. [ToaroToBka K caye B apXuB. Y HHUTOXKEHHE.

Tunosbie OLIECHOYHBbIE MAaTEPHAJIBI IO Teme 7.
Bomnpoce! 111 yCTHOT0 onpoca:

Buner oOparienuii rpaxaaH U ©X OCOOEHHOCTH.

®opmbl 0OpaleHHH.

DTarsl BeIeHHsI JEIOTPOU3BOCTBA TI0 OOPAIICHUSIM TPaKIAaH.
Cpoxku u crtoco6bl 06paboTKH MUCBMEHHBIX 00paIleHuil rpax/iaH.
dopmupoBaHHE JeT 0 OOpAIICHUSM TPAXKIaH.

AHanuTHueckas paboTa ¢ TMCbMEHHBIMU OOpaIeHUsIMH IPaKJIaH.
Pabota ¢ ycTHRIMH 00paIieHUsIMU IpaXxaaH.

Opranu3zanus JIMYHOT0 NpHeMa TpakaaH B aIMUHUCTPALIUU.

IIpumepHBbIe TEMBI JOKIAT0B:

Pabota ¢ oOpareHus MU rpaXkaaH, Kak aIMUHUCTPATUBHO MOJTUTHUYECKHI HHCTUTYT
Heo0OxonumocTh 1 0COOEHHOCTH aHATUTUYECKOM paboThl ¢ 00pallleHus MU TpaxiaH
Pabota ¢ oOpareHus M rpaxiaH U KapbepHbIA pOCT

TunoBble OLleHOYHbIE MATEPHAJIBLI 10 TeMe 8.
Bomnpoce! 1J1s1 yCTHOT0 onpoca:

[lonstue Taiinel. [ocymapcTBeHHasl, BOEHHas, CiyXeOHas, HajJoropas, OaHKOBCKaf,
KOMMepUecKas TaiiHa.

OCHOBHBIE MOHATUS CEKPETHOIO JEIONPOM3BOJCTBA: CEKpeTHas paboTa, CEKpeTHOEe U3Jeiue,
CEKPETHBIIN TOKyMEHT.

CreneHb CEKPETHOCTH, TPUQBI.

Cexpetnoe aenornpousBoactBo (CUII): mopsinok pa3zpaboTku, ohopMIIEHHUs, yueTa, XpaHEeHus,
oOpallieHus!, pa3MHOKEHHUSI, IEPECHUIKH U YHUUTOXKEHUS CEKPETHBIX TOKyMEHTOB (C/I).
[TonsTHE peXHMa, peKUMa CEKPETHOCTH, pexXUMa KOH(PUICHIINATbHOCTH.

Pexxumuo-cexpernsie opransl (PCO).

JIoIyCK K TOCYyAapCTBEHHOU TalHE.

KonTtpons 3a coOmiofieHHEeM YCTAaHOBIIEHHBIX TpeOOBaHUN peXHMa CEKPEeTHOCTH B
TOCYJapCTBEHHBIX  YUPSXKICHUAX (KOH(PUICHIMANBHOCTH M  KOMMEPUYECKOW TaWHBI B
HEroCy/IapCTBEHHBIX YUPEKICHUSAX ).

[Tpodunaktudeckas paboTra ¢ MEPCOHATIOM.

OTBETCTBEHHOCTh 32 HapyLIEHHE peXHMa rocyJapCTBEHHOM TalHBI, CITy>KeOHON, KOMMEPUYECKOM
TalHBI.

IIpumepHBbIe TEMBI JOKIAT0B:

PexxuMHO-CEeKpeTHbIe OpraHbl B KOMMEPUECKHX CTPYKTypax (JIOIyCTHUMOCTb, OCOOCHHOCTH
(GyHKIIMOHUPOBAHHUSA )



Mertoauku pacueta peHTAO0ETbHOCTH HAJIM4YMs B JIEATEIIBHOCTH OpraHU3allMd pexuma
CEKPETHOCTH (KOH(UICHIIMATLHOCTH, KOMMEPUYECKOM TalHBI)

IIpaBoMEepHOCTP NPUMEHEHHS TEXHOJOTHMI paclo3HaBaHUS JDKA IIPU  paccileJOBaHUM
MHIUJICHTOB C pasrialieHueM HH(pOopMalii OrpaHUuEeHHOT0 J10CTyIa

OTHYECKHE M TIPABOBBIC AacCMEKThl KOMIUIEKCHOTO KOHTPOJSL 3a COOJIIOJICHHEM peXuMa
CEKPETHOCTH

IOpuanueckne  KOMUIM3MM  OTBETCTBEHHOCTM 32  HApyLIEHHWE  PEKHMMA  CEKPETHOCTH,
KOH(pMICHIIMATEHOCTH

IIpumepHbIe CUTYallHOHHBIE 32/1a4H.

B otkpeitom goctyne B cet MHTepHET MOSBMWIMCH MyOJMKAlMU O 3aCEKPEYEHHBIX
pa3paboTkax KOMIIaHHH, B KOTOpoi BbI oTBewaeTe 3a coOmoieHNe pexkuMa CeKpeTHOCTH. Bamu
NEUCTBHS.

Bam nopydeHO UCIOJIHEHHE NHUCbMa, IIOCTYIUBIIETO U3 NIPAaBOOXPAHUTEIBHBIX OPraHOB,
¢ TpeOOBaHHWEM MPEIOCTaBUThL WH(MOPMAIUIO, SBIISIFOIIYIOCS TOCYJAapCTBEHHOW TaifHOW. Bamm
JEUCTBHUS.

CoTpyAHMK, JOMYLIEHHbIH K WHGOPMalUU OrpaHUYEHHOTO JOCTyIa, CKOMHUPOBAJ
CBEJICHUS, COCTABJIAIOIINE KOMMEPUYECKYI0 TallHy Ha BHELIHUN HOCUTENb. PaKT KONMPOBAHUSA
BBISIBJIEH M 3a()MKCUPOBAH CHUCTEMHBIM aJIMMHHUCTPATOPOM, KOTOPBINA 10510k 00 3ToM Bam —
OTBETCTBEHHOMY 3a PEKUM CEKPETHOCTU. Bamm nencTeus.

Bbr — cotpyanuk Cb ToproBoil KoMmaHuu. Mara3vHbl Balield (UPMbl pacroyiOKEHbI B
TOPrOBBIX LIEHTPAx PsAJOM C MarasMHaMHu KOHKYpeHTOB. COTpPYJHHKHM KOMMEPYECKOTO OTAEA
HEOJIHOKPATHO coo0marwT Bam o ToMm, 4TO KOHKYpPEHTHI C MOJO3PUTENIBHBIM MOCTOSHCTBOM
OIIEPEkKAIOT UX B IPOBEICHUU PA3NIMYHBIX MAPKETUHIOBBIX aKUUW U MEPOIPUATUM, JIHIIAT UX
TE€M CaMbIM YKOHOMUYECKOH BBITO/bl. Bamm neicTeus.

Bam nopydeHo pa30uparenbCTBO MO 3asBJICHUIO COTPYAHUKA, B KOTOPOM OH YKa3bIBaeT,
YTO €ro 3aceKkpedeHHas pa3paboTka HCMOJIb30BaHa JAPYTUM COTPYIHUKOM JJs MyONMKalUH B
«3aKpBITOM» COOpHUKE cTaTei. Bamm nelcTBus.

BbI - coTpyAHUK peXUMHO-CEKPETHOTO opraHa. Bam noctynuna uHpopmanus o Tom, 4To
y OJHOTO U3 COTPYIHUKOB OpPTraHU3aIMM, JOMYIIEHHOIO K paboTe ¢ CEKPETHBIMU CBEICHUSMU
MOSIBUJIMCH POJICTBEHHHUKH 3a TpaHUIIeH (0Ub BBILUIA 3aMYyX 3a HHOCTpaHla). Bamu neiictus.

Ikana oueHuBaHus.

DTtan 0CBOEHUS [Tokazarenb oreHUBaHUS Kpurepuii onenuBanus | CpenctBa (METOAbI)

KOMIICTCHIINU OLCHUBAHUA
OIIK-2.2.1 - OCYIIECTBIICH - YBEpPEHO u | Onpoc
CriocoOHOCTh aHamn3 MPOMCXOXJICHUS | TPAMOTHO npuMensietr | CUTyalnoHHbIC
OCYILECTBIISITh TOCyIapCTB U  BOIPOCOB | 3HAHHS 3a1aun
NOJICP)KaHUEe MHpa | | FOPUAMYECKON JTOTMATHKH; | OOIIETPHU3HAHHBIX

0€30MMacHOCTH, pPa3BUTHE

- IIOATOTOBJICH Ha

OPUHIUIOB W HOPM

JIPYKECTBEHHBIX OCHOBE aHaJlu3a MPABOBOM | MEXKIYHAPOJIHOIO IpaBa
OTHOIIEHUH MeXy | MHGOPMAlMK IOPUJIMYECKU | B PEIICHUU  CHUTYaIlHi
rocyJapcTBamy, TPAMOTHBIN TEKCT | MpodeccroHanbHOMI
COTpPYJIHUYECTBA B | IUCBMEHHOTO (i) | AesTeNbHOCTH;
paspenieHnn YCTHOT'O myOJIMYHOTO | - MIPOECKTUPYET
MEXTYHApPOIHBIX BBICTYTUICHUS Ha | MEXTYHAPOTHBIHN

npoOeM U obecredeHUn
3alUTHl TPaB YeEJIOBEKa,
PYKOBOJICTBYSICh

HHOCTPAHHOM A3bIKEC,
NOATOTOBJICH Ha  OCHOBEC
aHaJIM3a HpaBOBOﬁ

JIOTOBOP C OIOpOH Ha
OCHOBHBIE [IOJIOKEHUS
KOHCTUTYITUH




001 PU3HAHHBIMU
NPUHLUIIAMUA U HOPMaMH
MEXTyHApOJHOTO IpaBa,
OCHOBHBIMH

uHbOpMaLMU  IOPUINYECKU
IPaMOTHBIH ~ TEKCT  Ha
UHOCTPaHHOM  SI3BIKE  C
LENIBI0 TOCIEAYIOUIEH €ro

3apyOeXHBIX CTpaH |
Poccun B cooTBeTCTBHE C
IIOCTABJICHHOH 1IEJIBIO

MOJIOKEHUSMU peanuzanuu B
KOHCTUTYLUHI npogeccuoHanbHOM
3apyOeKHBIX CTPaH JeSTeTbHOCTH
OIIK OC-4.1.4 - JEMOHCTpaLHUs - MIPOSIBIISIET Omnpoc
CIIOCOOHOCTh TMPHUMEHSTH | IPO(heCcCHOHATBHON po(hecCUOHATILHYIO CutyanvoHHbIe
METO/IBI SpYAMLMM B METOJAAX | OpYAULIMIO B METOJAx | 3ajauu
IIPOTUBOICHCTBHS IIPOTUBOJICHCTBHS IIPOTUBOICHCTBHS
pEAIBHBIM M CKPBITBIM | pEAJIBHBIM U CKPBITBIM | pEIBHBIM M CKPBITBIM
yrpo3aM B IPAKTUYECKOM | yrpo3aM B IMPAKTUYECKOH | yrpo3aM B MPAKTHYECKOU
JESATEIBHOCTH OPTraHOB U | AESTEIBHOCTH OPraHoOB; JESATEIBHOCTH OPraHoB;
OpraHu3anui - JEMOHCTpaLs - Ipo¢eCCUOHATIBHO
npogeccuoHaNbHOM pYAUpOBaH B METOJaX
SpYAMLIMM B METOJAAX | IPOTUBOAECUCTBUSA
IIPOTUBOEHCTBUS pEAIBHBIM U CKPBITBIM
peabHBIM U CKpPBITBIM | YTp0O3aM B MPAKTHUECKON
yrpo3aM B IPaKTUYECKOH | 1EATEIbHOCTH u
JeSITeNIbHOCTU U | OpraHu3anui;
OpraHu3aluii; IrPaMOTHO IIPUMEHSIET
NPUMEHSIOTCS METO/IbI | METObI
IIPOTUBOEHCTBUS IIPOTUBOJIEHCTBUSA
peabHBIM U CKpPBITHIM | p€ajbHbIM UM  CKPBITHIM
yrpo3am JEATENIBHOCTH | yITpo3aM  JI€ATEIbHOCTH
OpraHOB M OpraHu3allid B | OPraHOB U OpraHMU3AINU
peleHun B pelieHnn
npoecCUOHANIBHBIX 337a4 | MPO(eCcCHOHATBHBIX
3a/1a4
I[IK-1.1.1:  cnoco6HOCTH | - OpUEHTUPYETCS B|- YBEpPEHO Omnpoc
OPUMEHATh TEXHOJOTMH | TEXHOJIOTUAX 00paboTKH | OpUEHTUPYETCS B | Tect

00paboTKH HOPMATHBHBIX
NpaBOBBIX  aKTOB M

HOPMAaTUBHBIX IMPaBOBLIX
AKTOB U TOKYMCHTOB,

TEXHOJOTHIX 00pabOTKH
HOPMATUBHBIX TIPABOBBIX

JIOKYMEHTOB, - JIEMOHCTPUPYET aKTOB U JOKyMEHTOB;
OpraHU30BBIBATH 3HAHHE nporecca | - TBEPJIO 3HaeT
JIOKYMEHTO000pOT U | OpraHu3aruu IpOIEeCC  OpraHU3aliu
NPUMEHSTH TpeOOBaHUs, | JOKYMEHTOO00O0pOTa; JOKYMEHTO000POTa;
HpaBmIa, - JIEMOHCTPUPYET - IPaMOTHO
OpraHU3allMOHHBIX, YMEHHUS IIPUMEHATD | JEMOHCTPUPYET YMEHUSA
TEXHUYECKHX W  HWHBIX | TpeOOBaHUs, HpaBwia, | IPUMEHITh TpeOOBaHMS,
MCp, HaIpPaBJICHHBIX Ha | OPraHU3alMOHHBIX, ImpaBuia,

COXPaHHOCTh ~CBEJCHHH, | TCXHUYECKHX W HHBIX Mep, | OpraHU3al[MOHHbIX,
COCTaBJIAIOIINX HaITpaBJICHHBIX Ha | TCXHUYCCKHUX u HHBIX
rOCYIapCTBEHHYIO TaliHY, | COXPAHHOCTh CBEJICHHUIA, | MEp, HAMpaBICHHBIX Ha
W WHBIC BHALI TalH, a | COCTaBISIONMINX COXPAaHHOCTh CBEJICHUH,
TaK)Ke Yy4YeTHBIX (OPM, | TOCYAaPCTBEHHYIO TaliHY; COCTABJISFOIIIX
UCIIOJIb3YEMBIX IIpH | - OPUEHTUPYETCS B | TOCYIapCTBEHHYO TalHY;
OCYIIIECTBICHUU YYETHBIX dopmax, | - YBEPEHO
JEATEIIbHOCTU I10 | UCTIIOJIB3YEMBIX IIpU | ODUEHTUPYETCS B
00ECIIEYCHHI0  PEXKHMMa | OCYLIECTBICHUH YYETHBIX bopmax,
CCKPETHOCTHU JACATCIIbHOCTH 110 | UCTI0JIB3YEMBIX npu

Keitic-3amanus




00ecrevyeHnIo peXuMa | OCyILEeCTBICHUH
CEKPETHOCTH JeSITeIbHOCTU o
00eCrevyeHn0  pexxuma
CEKPETHOCTH
[IK-7.1.3:  cmocoOHOCTS | - OPUEHTUPYETCS B|- YBEpPEHO Ompoc
OCYILECTBIISATh MPABOBYIO | OCOOCHHOCTAX OPraHU3alMU | OpPUEHTUPYETCS B | Kelic-3ananus
AKCTIEPTU3Y JIOKyMEHTO00O0pOTa 1 | 0COOCHHOCTSIX
JOKYMEHT0000poTa B | cOOIOIEHUH HpaBuJl | OpraHU3aLuu
PEXUME CEKPETHOCTH pEeXHMa CEKPETHOCTH; JOKYMEHT0000poTa u
- JI€MOHCTPHUPYET COOJIIOICHUN paBUII
HaBBIK MIPOBE/ICHUS | PEKMMA CEKPETHOCTH;
paBOBOU HKCHEPTU3HI | - TBEPIO
CIy’)K€OHBIX JIOKYMEHTOB C | IGMOHCTPUPYET  HaBBIK
YUETOM MX CEKPETHOCTH OpOBEIEHUsI  IPaBOBOU
JKCIEPTU3Bl  CITY>KEOHBIX
JOKYMEHTOB C YYETOM UX
CEKPETHOCTH

4.4.MeToan4yecKkne MaTepHaJIbl

Opranuzanust 00pa30BaTENFHOIO MPOLECCa PErjIaMEeHTHPYETCs yUeOHbIM IUIaHOM U
pacnucaHieM y4eOHBIX 3aHATUH. fI3bIK 00yueHus (mpernonaBanus) — pycckuid. [[nst Bcex BUI0B
ayJMTOPHBIX 3aHATUHN aKaJleMHUYECKUH Yac yCTaHABIMBAETCS MPOJIOIDKUTEIBHOCTBIO 45 MUHYT.

I[Ipu  dopMupoBaHun cBOel HHAMBUAYyaJIbHOH  00pa30BaTEIbHON  TPAaeKTOPHUH
oOyyaroluiics MMeeT TMpaBO Ha  Mepe3ayeT  COOTBETCTBYIOIIMX  JUCHUIUIMH |
poeCCHOHATBLHBIX MOYJIeH, OCBOCHHBIX B MPOIECCE MPEAMIECTBYIOMIETO 00YICHHUs, KOTOPBIH
0CBOOOXJaeT 00yUaroIIerocsi OT HEOOXOJMMOCTH UX MMOBTOPHOTO OCBOCHHS.

4.4.1 Odpa3oBaTe/ibHbIE TEXHOJIOTHH

VY4eOHbIil Mpoliecc NpU MNPENnoAaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BaHUU
TPaAULMOHHBIX, WHHOBAIMOHHBIX ¥ WH(POPMAIIMOHHBIX O0pa30BaTENbHBIX TEXHOJIOTHUH.
TpaI[I/IHI/IOHHBIG 06p330BaTeJ'IBHI>Ie TEXHOJIOTUN MPEACTABJICHBI JICKIUAMU W CEMHUHAPCKUMU
(mpakTUYeCKUMH) 3aHATHIMH. VIHHOBAIlMOHHBIE 00pa30BaTeIbHBIE TEXHOJIOTUU UCIIONB3YIOTCS B
BUJE IIMPOKOrO IPUMEHEHUS AKTHBHBIX M MHTEPAKTUBHBIX (OpPM IPOBEICHUS 3aHATHUH.
Nudpopmanmonnpie  o0Opa3oBaTelbHble TEXHOJOTMH PEANIM3YIOTCS MyTeM aKTUBH3AIUH
CaMOCTOATENLHON PabOThI CTYACHTOB B MH(GOPMAIIMOHHONW 00pa30BaTeIbHON Cpejie.

4.4.2 Jleknun

JIeKIIMOHHBII Kypc TMpeanojaraeT CHUCTEMaTH3UPOBAHHOE H3JIOKEHHE OCHOBHBIX
BONPOCOB y4eOHOTO IIaHa.

Ha nepBoii nexmuu JeKTop 0053aH NpeAynpeanTh CTYICHTOB, IPUMEHUTEIFHO K KAKOMY
6a30BoMy yueOHHKY (yueOHUKaM, yueOHbIM TOcoOUsAM) OyieT MPOYUTaH Kypc.

JlekumoHHBIN Kypc JOJKEH J1aBaTh HauOOJbIIMKA 00beM HMH(pOpMaMU U 0OecreynBaTh
Oosiee r1yOOKOE MOHMMAHUE YYE€OHBIX BOIIPOCOB IPU 3HAYUTEIHHO MEHBIIEH 3aTpaTe BPEeMEHH,
9geM 3TO TpeOyeTcsi OOJBIIMHCTBY CTYJCHTOB Ha CAMOCTOSITEIIFHOE U3yUeHHE MaTepHara.

4.4.3 CemuHapckue 3aHATHS

CeMuHapckue  3aHSATHS  TOPEACTABISIOT  COOOW  JEeTalu3aldio  JIEKIIMOHHOTO
TEOPETHUECKOT0 MaTepuasa, MPOBOASTCS B IESAX 3aKPEIUVICHHS Kypca U OXBaTBHIBAIOT BCE
OCHOBHBIE pa3febl.




OcHoBHOU  (QopMOIl TpoBelEeHUs] CEMHHApPOB sBIAETCS 0OCykaeHue Haumboee
MpOOJIEMHBIX M CIIOKHBIX BOMPOCOB IO OTAENIBHBIM TeMaM, a Takke pa30op NPUMEPOB H
CUTyalluii B ayJIMTOPHBIX YCJIOBHUAX. B 00s3aHHOCTH TmperojaBaTensi BXOJAT: OKa3aHHE
METOJIMYECKON MOMOIIN U KOHCYJIBTUPOBAHUE CTYICHTOB M0 COOTBETCTBYIOIIMM TeMaM Kypca.
AKTHBHOCTb HAa CEMUHAPCKHUX 3aHIATHUSX OLIEHUBAETCS IO CIEAYIOLUIMM KPUTEPHSIM:
OTBETHI Ha BOIPOCHI, Ipe/jIaraeMble MPenoaaBaTesem;
y4acTHE B IUCKYCCHSIX;

BBITIOJTHEHHE MPOEKTHBIX U MHBIX 3aJaHMIA;

aCCHCTHPOBAHME MPETIOAABATEIIO B IPOBEICHUM 3aHATHIA.

Jloknazpsl U ONIMOHUPOBAHHUE JTOKJIA/I0B MPOBEPSIIOT CTENEHb BIAJACHUS TEOPETHUYECKUM
MaTEpUajIoOM, a TAK)KE€ KOPPEKTHOCTb U CTPOTOCTh PACCyKACHHI.

OneHuBaHue 3aJaHWii, BBIMOJHEHHBIX HA CEMHUHAPCKOM 3aHATHUH, BXOJIUT B
HAKOIUICHHYIO OLICHKY.

OueHuBaHne OOYYArONIMXCS B TPOIIECCE IMOATAITHOTO OCBOCHHS WMH KOMIICTCHIIMH,
dbopMUpyeMBbIX JAaHHOW JUCIUIUIMHOW oOcymiecTBIseTcss B  (opme 3adera, KOTOPBIiA
IpeJoiaraeT OleHUBaHNE 3HAaHUI C OMOIIBIO YCTHOTO coOeceJoBaHMsI IO y3JI0BbIM BOPOCaM
Y YMEHUS C IOMOIIBIO YCTHOTO PEIICHUs CUTYallHOHHBIX 3a/1a4.

3HaHHMA U yMeHHs OOyd4aloulerocsi Ha 3adeTe OIICHMBAIOTCS KaK «3a4TeHO» M «HE
3a4TEHOM.

K 3auery pmomyckatorcss oOyuaromuecsi, BBIIOJHMBIINE Bce TpeOOBaHUS Yy4ueOHOM
MIPOrPaMMbl, BHITMIOJHUBILKE B YCTAHOBJIEHHbIE CPOKH BCE BHJIbI 3aJjaHUM U paboT, HE UMEIOLIHE
33JJ0JDKEHHOCTEH 10 UTOraM TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH.

[loaroroBka Kk 3adery MpeaycMaTpUBAE€T YCTHOE MOBTOPEHHE MPONIEHHOIO Y4eOHOTo
MaTepuaja IO JUCHMIUIMHE (C HWCMOJb30BaHHEM KOHCIEKTOB, YYEOHBIX IOCOOHH,
JIOTIOJTHUTENIBHOM JIUTEPaTyphl), a TAKXKE JOMOJHUTEIbHOE KOHCIIEKTUPOBAHUE ITUX UCTOYHHUKOB
I10 NIEPEYHIO BOIIPOCOB, BBIHOCUMBIX Ha DK3aMEH.

3aueT NMpUHUMAET JEKTOp, JUOO MpenojiaBaresb, IPOBOJAUBIINN CEMHUHAPCKUE 3aHATHUS
napajyieIbHO € JIEKTOPOM. YMEHHUS M HaBBIKM OOYyYaroIlerocsi Ha 3aueT OLEHHBAIOTCS Kak
«3aYTCHO»UIIN «HE 3a4TECHO.

OuenuBanme 00y4arouIerocsi Ha 3auere Mo AUCHUILIMHE

OueHka Kpurepum ouenku Pe3yabTarsl 00y4yeHust

3aureHo - YBEPEHHO u rpamotHo | OITK-2.2.1
HpUMEHSIET 3HaHUs OOILEeNpPU3HAHHbBIX
IIPUHIUIIOB U HOPM MexayHapoaHoro | Ha ypoBHe 3HaHMI:

npaBa B pEIIEHUMM  CUTyalMi | - 00 OCHOBHBIX KaTErOpUsX M MOHATHUAX

npodecCHuOHaIBHOMN e TeNbHOCTH; IIpaBa; OTPACIAX U MHCTUTYTAax IIpaBa;

- MPOEKTUPYET  MEXKIYHApOJHBIM | O JEHCTBYIOLIEM 3aKOHOJATEIbCTBE
JIOTOBOp € OINOpOMl Ha OCHOBHbIE | Poccuiickoit ®denepauuu,
MOJIOKEHUS KOHCTUTYIIUI | peryiupymoiieM pa3HooOpasHbie chepbl
3apyOexHBIX cTpaH W Poccuu B | COIMANBHOW JIEATEIBHOCTH,
COOTBETCTBUU C  TMOCTaBJIIEHHOM | - O  HOpUPOAE  MEKIYHAPOIHBIX
LEIIbIO; IOpUINYECKUX OTHOLICHUH;

- MIPOSIBISIET - O IpUHIMIAX, OTPACIAX M HOpMax
NpopEeCCHOHATBHYIO  APYAULMI0 B | MEXIyHapOJHOTO IpaBa.

MeToAax IIPOTUBOJIECHCTBHS

peanbHBIM M CKpBITBIM yrpo3am B | Ha ypoBHe ymeHnmuii:
IPAKTHYECKON JESTEIIBHOCTH | - OIIEpUPOBATH HMOHATHAMH




He 3auTeno

OpraHoB;
- po¢eCCHOHATBHO
3pYIAHPOBaH B METOAax
NPOTHBOACUCTBUSI  pEallbHBIM |
CKPBITBIM YIpO3aM B TMPaKTHUECKOM
NeSITeTbHOCTH W OpTraHU3aIHi;
T'paMOTHO IMPUMCHSCT METOAbI
NPOTHBOACUCTBUSL ~ pEallbHBIM |
CKPBITBIM yrposam ACATCIIBHOCTHU
OpPraHOB W OPTaHU3aIlMH B PEIICHHU
npo(hecCHOHATBHBIX 3a71a4;

- npu IHOATOTOBKE AOKYMCHTOB
JTEMOHCTPUPYET HE0OXoauMOoe
YMCHHUC HW HABbBIKU, HC OOIIYCKACT
CEPBE3HBIX ONMTHOOK;
npo(heCCHOHATBPHO  JPYIUPOBaH B
MOPSIIKE  COCTABIICHHS  OTACIBHBIX
BUIOB HOPUANYECKUX JOKYMEHTOB;

- COOTHOCHT U pa3NyacT NpaBOBbIE
HOPMBI B 3aBUCUMOCTH OT UX
UEPAPXHUU.

- Ha3bIBAa€T BCE CUCTEMBI, B KOTOPbIE
BCTPOEH O0BEKT KaK MOICUCTEMA.

- IOHUMAET U UCTIOJIb3YEeT OCHOBHBIE
MOHATHS, COOTBETCTBYIOIIME HOPMaM
3aKOHOJATENNbCTBA.

- onpeensieT CYyIIECTBEHHbBIE
XapaKTepUCTHKU  MpaBa M HUX
3Ha4YCHHE TUTST TIPUHSITHS

IOPUIMYECKUX PEIICHUM.

- HEYBEPEHHO WJIK 0e3rpaMOTHO
NpUMEHSIET 3HaHUS OOIENPU3HAHHBIX
IIPUHLUAIIOB XU HOPM MEXAYHapOIHOIO
mpaBa B DPCIICHUM  CUTyaluil
npoQecCHOHaIbHON 1eATENbHOCTH;

- HE CHOCO0eH CIPOEKTHPOBATH
MEKIYHApOAHBIN JOTOBOP C OMOPOH
Ha OCHOBHBIE I0JIOKEHHUS
KOHCTUTYLMI 3apyOeXHBIX CTpaH H
Poccun B COOTBETCTBUE c
IMOCTaBJICHHOH IIEJIBIO;

- HE IIPOSIBIISET
npoecCHOHAIBbHON  ApyAHLIUH B
MeTOJax IIPOTUBOIECHUCTBUS
pEaNbHBIM M CKpPBITBIM YIpO3aM B
[IPaKTUYECKOU JeATEeIIbHOCTH
OpraHoB;

MaTepHalbHOrO, IIPOLIECCYATIBHOTO
npana, MPaBOOXPaHUTEILHON u
HpaBOHpHMeHHTCHBHOﬁ JACATCIIbHOCTH,

- COOTHOCHUTH HOPMBI Pa3IMYHOTO IMpaBa
C pas3JIMYHbIMHA OTPACIIAMU IIpaBa,

- TPUMEHATh B OLIGHKE CHUTyaluil u

COOBITHIA 00IIeCTBEHHOM KU3HU
o0uieTeopeTuyecKue MIpaBOBbIE
MIOCTYJIAThI, JEUCTBYIOLIEE
3aKOHO/IaTeIbCTBO;

- BBIICISITH OCOOCHHOCTH TIPABOBOTO
PETYIUPOBAHMS B chepe

MEXIYHApOJAHOTO TpaBa H CIEAO0BaTh
UM B Iporecce MNpodecCHOHATbHON
NESITeIbHOCTH;

- apryMeHTUpOBaTh CBOE€ MHEHHE

HCIIOJIb3YsI FOPUINYECKYIO
TEPMUHOJIOTHIO u KOHKpPETHBIE
3aKOHOIIOJI0KECHUS,

- HAaXOJIWUTh BEPHBIM M JOCTATOYHBIN
HOPMATUBHBIM MaTepuan AJig OLUEHKH U
KBATH(UKAIIMKA FOPUINYECKUX JIEHCTBUMA
U COOBITHIA;

- KBATU(UITUPOBAHHO OILICHUBATH
IOPUJIMYECKUE JCUCTBUSA U  COOBITHSA,
MPUMEHSST BBIOPAHHBIA HOPMATHBHBIN
MaTtepuai;

- (opmupoBaTh TMO3HWIMIO PEIICHUS
MOCTaBJICHHOM IOpUINYECKOM 3a/1a4u;

OIIK OC-4.14

Ha ypoBHe 3HaHMIi:

- O pa3NMYHBIX BUAAX 0€30MacHOCTH U
[IPaBOBOM peryJMpoBaHuu
JeATeIHOCTH 0 0€30MacHOCTH;

- 0 BWAaXx yrpo3 0e€30macHOCTH, O
HOCJICICTBHSIX peaTi3aliyl STHX yIpo3,
- 0 crocobax W METOJUKE MPOBEICHUS
MEpONPUATHH TI0 CHIDKCHHIO YPOBHS
OMAaCHOCTU B ACATCIBHOCTU OPraHOB U
OpraHu3aIuil.

Ha ypoBHe ymeHwuii:

- OI€HUuBATh BJIHUAHHUEC BHCUIHUX H
BHYTPCHHUX (DaKTOPOB OMACHOCTH Ha
PCAIBbHYIO ACATCIBHOCTL OpraHu3aliuu
(MecTa paboThI);

- TMPOBOJIUTH AaHAIN3 TMPAKTUYECKOU
JeSITeTbHOCTH OPTaHMW3alUU C TIO3UIUI
ee 0e30MMacHOCTH;

- BBIOCNATH  KIIOYEBBIE  (hakTOpBI




- HE MIPOSIBIISIET
npoecCHOHAIbHON  ApyAMLIUH B
MeToJax IIPOTUBOICHUCTBUS

peabHBIM W CKPBITBIM yTpO3aM B
HpaKTI/I‘{CCKOfI ACATCIIbHOCTHU u
OpraHHu3alNii;

- HE JIEMOHCTPHUPYET 3HAHHUS METOLOB
NPOTHBOACUCTBUSL ~ pEallbHBIM |
CKPBITBIM yrposam ACATCIIBHOCTHU
OpPraHOB W OpTaHU3aIMii B PEIICHUU
npo(hecCHOHATBHBIX 3a71a4;

- TP TIOATOTOBKE JIOKYMEHTOB HE
JI€MOHCTPHPYET HEoOXxouMoe
YMEHHE W  HAaBBIKH, JIOIyCKaeT
CEpbE3HbIE OLTUOKHY;

- HE OCBEIOMJIEH O TIOpsIKe
COCTAaBJICHUA OTACJIBbHBIX BHUI0B
IOPUIUYECKUX JJOKYMEHTOB;

- HE COOTHOCHUT M HE pa3nyaeT
NPaBOBBIE HOPMEBI B 3aBHCUMOCTH OT
UX UepapXuu.

- HE Ha3bIBAET CUCTEMBI, B KOTOPHIC
BCTPOEH OOBEKT KaK MOICUCTEMA;

- HE HCIIOJIb3YEeT OCHOBHBIE TIOHSTHS,
COOTBETCTBYIOIIHE HOPMaM
3aKOHOJIATeJIhCTBA;

- HE OIpenenseT CyIIEeCTBEHHBIE
XapaKkTepUCTHKH  TpaBa W UX
3HAYCHUC JJISL NPUHATHA
IOPUIMYECKUX PEIICHUM.

OMACHOCTH (BHEIIHUE, BHYTPEHHHE) B
JeSITeTbHOCTH OpPTaHU3aINH;

- OIICHHMBAaTh CTENEHb  OINACHOCTH
BBISIBIICHHBIX dbakTopoB (yrpos),
BBICTPaWBaTh IMPUOPUTETHOCTH  MeEp
pearupoBaHusi Ha HUX, [PHUMEHSIThH
BO3MOXXHOCTH TEXHUYECKUX CpPEICTB
0e301macHOCTH TMPOTPaMMHOTO (B TOM
YHCIIe — BCTPOSHHOT0) 00ecreueHus u;
- MIPUMEHS T TEXHOJIOTHH
pacrio3HaBaHUs JKU;

- OCYHIECTBJIATH MOHHUTOPHHT  (C
MO3UIMK  0E30MacHOCTH)  TeKyIIeh
JeSITeTbHOCTH OpPTaHU3aINH;

- TPEIBUICTh MOCIEACTBHS MPUHITUS
NPaBOBBIX W aJIMHUHHCTPATUBHBIX
pelieHuit o Bompocam 6e30MacHOCTH;
- 0hOpMIIATH " COCTaBJISITh
HEOOXOIUMBIE TOKYMEHTHI.

ITK-1.1.1 HAa YPOBHE 3HAHMIA:
- 00IMX ITOJIOKEHUI 3aKOHOATEIbHON
TEXHUKHU, O 3aKOHOJATEIIbHOM IMPOIIECC U
ero CTaJusIX;

Ha ypPOBHE YMEHUN:
- BBISBJIATH OOIIECTBEHHBIEC OTHOIIEHUS,
HYXJIAIOLIHUECS B IIPaBOBOM
periaMeHTal i, AHAJIM3UPOBATH
JIEUCTBYIOIIME HOPMATUBHBIE MPaBOBbIE
aKThl, BBISBIIATH TPOOETHI HOPMATHUBHBIX
MPaBOBBIX AKTOB;

Ha YPOBHE HAaBBIKOB
- HaBBIKAMH BBISBIIEHUS OOIIECTBEHHBIX
OTHOIIICHUH, HYKIAIOIIUXCS B IPAaBOBOM
perjiaMeHTallny;
- HaBBIKAMM aHAJIW3a JCHCTBYIOIIUX
HOPMATUBHO-TIPABOBBIX AKTOB;

IIK-7.1.3 HA YPOBHE 3HAHUI:
- IOPUANYECKON TEPMHUHOJIOTHH,
IPaBOBBIX aKTOB
MPaBONPUMEHUTETLHON u
NPaBOOXPAHUTEIHHOMN MPaKTHKH;

Ha YPOBHE YMEHMII:
- COCTaBJIIAATh u oopmIATH
IOPUINYECKUE JOKYMEHTHI;

Ha YPOBHE HAaBBHIKOB
- OIBITOM TOJy4YeHUs U cOOpa 3HAaUUMOit
JUIs  TPUHATHS TPaBOBOTO  PEIICHUS
nHbopmaIuu;




5. Meroauveckue YyKazaHus s OOY4alOUIUXCHA 10 OCBOCHHUI0 IMCIHUIIMHBI
(MmoxyJis)

[IperonaBanure yueOHOM AMCHUIUTMHBI «JlETOMPOU3BOICTBO U PEXUM CEKPETHOCTH
HOCHUT TEOPETUKO-TIPUKIAAHON XapaKTep W IMpearoyiaraeT O3HAKOMJICHHE OOydaroluxcs C
HOPMATHUBHBIMU IPABOBBIMU aKTaMH M CTaHAAapTaMU B 00JacTH JAEJIONPOU3BOJICTBA, a TaKXKe
OCHOBaMHM 3aKOHOJaTenbcTBa Poccuiickon deneparnuu, peryupyomero pexkuM CEKPETHOCTH, C
y4€TOM TIPakTUKH €ro IpPUMEHEHUsS U JOCTH)KEHHH IIpaBOBOM HAyKH, HAIIPaBJIEHO Ha
¢dbopMupoBaHrue y OOyYalOIIMXCSl CHCTEMbl 3HAHWW, YMEHHUW U HaBBIKOB, HEOOXOAMMBIX IS
npo¢eCCUOHATILHOMN JIeSITeTbHOCTH B COOTBETCTBUH C KBAJTHM(PHUKAIIMOHHBIMHU XapaKTEPHUCTUKAMU
CHEIHAITUCTA FOPUCTIPYACHITHH.

Lenb 00y4yeHus: cocTouT B (hOPMUPOBAHMM HAYYHO-OOOCHOBAHHOT'O IMPEJACTABICHUSA 00
OCHOBAXx JIEJIONTPOU3BOJICTBA M PEXUMa CEKPETHOCTH B Poccuiickoit deaepaiuu v ero 3Ha4eHUU
B JIEATEIBHOCTH TOCYJApCTBEHHBIX M MYHHMIMIIAJIbHBIX OPraHoB, a TaKKe pPa3INYHBIX
OpraHu3anui

3anaun o0y4eHus:

- YCBOUTb OCHOBHBIE MOHATHUS U TEPMUHBI JUCIUITIINHBL;

- U3yYUThb HOPMATHBHYIO IpaBOBYIO 0a3zy JEJIONPOU3BOACTBA M TPeOOBAHUS TOCTOB K
0(OPMIIEHUIO IOPUANUYECKUX TOKYMEHTOB;

- 03HAKOMUTH OOYHYaIOLIMXCS ¢ OOIIMMHU MPaBUIIAMHU COCTABICHUSA U O(OPMIICHUS FOPUANYECKH
3HaYUMBIX JIOKyMEHTOB, OpraHu3aluei 10KyMeHTo000poTa, TEXHOJIOTHEN AeTONpPOU3BOICTBA U
MOPSIKOM XpaHEHUsI IOKyMEHTOB;

- OBJAJETh METOAMKOW pa3pabOTKH OCHOBHBIX BHIOB IOPUIMYECKHX JOKYMEHTOB U UX
MIPaBUIBHOTO O0(OPMIICHUS;

- OpUEHTHPOBaTh OOYYAIOIIMXCS B CHUTyalUsiX, TPeOYIOMIMX HW3/IaHUS COOTBETCTBYIOLIUX
IOPUANUYECKUX IOKYMEHTOB;

- U3yYNTh 3aKOHOJIATEIBCTBO O 3aIIUTE IOCY1apCTBEHHOMN TalHBlI;

- OCBOUTH MOPSIIOK IOIMYCKa M JOCTyNa JODKHOCTHBIX JIMII M TPa)¥JaH K rocyAdapCTBEHHOU
TalHe;

- W3Y4UThb TNOPSAJOK 3aCEKpEUYMBAHMS M PACCEKPEUMBAHMS CBEACHUMN, COCTaBISAIOLIUX
roCyJapCTBEHHYIO TailHY;

- 03HAKOMUTHCSI ¢ POLIETYPOH JIMIIEH3UPOBAHUS B 00JIaCTH 3alIUTHI TOCYAAPCTBEHHON TalfHBI.

- MOATOTOBUThH CHELMAJIUCTOB C IIUPOKOW MNpOo(hecCHOHATBFHOW OpHUEHTAIMel, CIOCOOHBIX
MBICIUTh MAacCHITa0HO, TI'PaMOTHO B3aWMOJICHCTBOBaTh C MPEICTaBUTEISIMU JAPYTHX cdep
OOIIIECTBEHHON IEATEIBHOCTH.

AKTyalnbHOCTb H3Yy4ECHHUS OCHOB JICJIONIPOM3BOJCTBA U PEKUMA CEKPETHOCTH
00yCIIOBJIEHA TOBBIIIEHUEM POJIM CTPATErHYECKOro IJIAHUPOBAHUS B cepe rocyaapCTBEHHOTO
U OOIIECTBEHHOTO Pa3BUTHSA, HEOOXOAMMOCTbIO KOHCTPYKTHBHOTO B3aMMOJEHCTBHS B ITOH
cdepe cun odbecriedeHust OOIIECTBEHHON O€30MacHOCTH M MHCTUTYTOB TPaXkJaHCKOTO OOIIECTBa,
OIpeNEIIIEMOI Crparerueii HanuoHanbHON Oe3omacHocTH Poccwuiickoit ®epeparuu 10
2020 roma, Konuenmuen Q0JroCpoOYHOro COIMAIBbHO-?PKOHOMHYECKOTrO pa3BUTHS Poccuiickoi
®enepanuu Ha niepuo 1o 2020 roxa, Konnenmueit odimecTBeHHOM 6e3omacHocTH B Poccuiickoit
®enepauuu, yreepxaeHHoi [Ipesunentom PO 20 Hoa6pst 2013 rona.

K 3a4CTy IO JUCHUIIIIMHE «ZICJ'IOHPOI/I?;BO)ICTBO H PEXUM CEKPETHOCTHU» HCO6XO)II/IMO
TFOTOBUTHCA LCJICHAIIPABJICHHO, PCryJIIPHO, CUCTCMATHUYCCKU U C TICPBLIX JHEH O6y‘-IeHI/I$I 1o
JTaHHOM JUCHUIIIINHE. IlomBITKH OCBOUTH AUCHUIUIMHY B MNEPpHUOO 3a4€THO-IK3aMEHAITOHHOM
CCCCHHU, KaK MTPpaBUJIO, MTOKA3bIBAKOT HC CIIMIIKOM YIOBJICTBOPUTCIILHBIC PC3YJILTATHI.

B camoMm Hauane OCBOCHHsSI AMCHUUIUIMHBI MMO3HAKOMBTECH CO CIIEAYIOIIEH ydeOHO-
METOJIMYECKON JOKYMEHTAIIUEH:



- paOoueil mporpaMMoi AUCIUILTHUHBI «JleTOMPOU3BOICTBO U PEKHUM CEKPETHOCTHY;

- MepevyHeM 3HaHUH, YMEHUN KOTOPHIMU 00y4YatOIIUICS JOKEH OBIIAJIETh,

- TEMaTUYECKUMHU IIJIaHAMU 3aHATHH,

- KOHTPOJIbHBIMU MEPOINPUATHSIMH,

- y4eOHHKOM, YUeOHBIMH ITOCOOUSIMH, a TAK)KE IEKTPOHHBIMH pECYpCaMH,

- IE€pPEeYHEM BOIIPOCOB M 33JaHUM K TEKyLIEMY KOHTPOJIIO U IPOMEKYTOUYHOHN aTTECTALNH.

[Tocne sToro y Bac AOMKHO CPOPMHUPOBATHCA UYETKOE MpEACTaBiIeHHE 00 oObeMe U
XapakTepe 3HAaHWH, YMEHHUH, KOTOPBIMH Hajgo OyAeT OBJaJeTh IO JUCHHUIUIMHE.
CucremaTrueckoe BBITIOJHEHUE 3aJaHUi y4uyeOHONW paboThl HAa JIEKIMSIX W CEMHUHAPCKUX
3aHATHSIX IMO3BOJUT YCHEIIHO OCBOUTH JAWUCHUIUIMHY W CO3/aTh XOpOIIyro 0a3y i chaadu
3ayeTa.

[IpomexxyTouHass aTrecTanus IO JAUCHUIUIMHE «J[eJTONmpOM3BOJICTBO U PEXKUM
CEKPETHOCTH» TIPOBOIMTCS B COOTBETCTBHM C YYEOHBIM IUIAHOM IO CEMecTpaM — B 4-M
ceMecTpe A1l O4HOI (popMbl 0OydeHUs B BUJIE 3aUeTa.

OOyJaromuiicss JOMyCKaeTcsl K 3a4eTy IO TUCHUIUIMHE B CIydae BBITIOJHEHUS UM
yueOHOro IUIaHa M0 JUCHMIUIMHE: BBINOJHEHHbIX paboT. B ciydae Hamuuus yueOHOM
3aJI0JPKEHHOCTH O00YYaroIuiicss 0TpabaThIBaeT MPOIYIICHHBIE 3aHATHS B (JOpPME, TIPETOKEHHON
MIPEero/IaBaTeNIeM.

OOydeHne 1Mo TUCHHIUIHHE «J/lemonpon3BOACTBO M PEKUM CEKPETHOCTHY TPEAIoaracT
KOHTaKTHYI0 (hopMy paboThl (JIEKIIMOHHBIE, CEMUHAPCKUE 3aHATHUS, a TaKKe KOHCYJIbTAallUU) U
CaMOCTOATEIBbHYIO Pa00Ty 00yJArOIITIXCS.

5.1. Memoouueckue pexomenoayuu no NOO20MOBKe K JTEKUUOHHBIM U CEMUHAPCKUM
3AHAMUAM

[Ipennonaraercss cleayionas MOCIEIOBATENIBHOCTh B TIOATOTOBKE OOydYaromuxcs K

TICKITIH:

- 03HAKOMJICHHE C MaTepUaJIOM MPEIbIIyIeH JeKINHU;

- 3HAKOMCTBO C TEMATHKOH MPEACTOAIICH JEKIHH (TI0 TEeMaTHUECKOMY TUTaHY, IPEICTABICHHOMY
B HacTosIIeil pabodeit mporpaMme TUCIMILIMHEI);

- IPOYTEHUE W aHAIIN3 YYCOHBIX MMOCOOMIA, YIeOHUKOB, HAYYHBIX CTATECH IO TEME MPEICTOSIIETO
JICKIIMOHHOT'O 3aHSATHUS;

- TIOATOTOBKAa BONPOCOB, KOTOPBIE BHI TIPEAINONIaraeTe 3ajaTh JIEKTOPY 10 Mpodieme
MIPEACTOSAIIEN JIEKLUU.

Ilenp ceMHUHApCKUX 3aHATUN 3aKIOYAeTCsl B O3HAKOMJICHHM OOYYaroIIMXCS C HOBBIMH
MOJX0/aMU K HCCIEIOBAaHUIO MPOOJEMHBIX BOMPOCOB «JlEeTOMPOU3BOJICTBA M peXUMa
cekpeTHOCTH». [1oAroTOBKa K MPAaKTUYECKUM 3aHATHAM IPEIoiaracT mpopadoTKy OTBETOB Ha
BOIIPOCHI, MPEAJIOKEHHBIE B KAXKA0H TeMe KaXJI0ro pasfesia HacTosield paboueill mporpammbl
JVCIUIUIMHBI, @ TaK)Ke BHIPAOOTKY HAaBBIKOB pabOTHI C HAyYHOW FOPUANIECKOHN JIUTEPAaTypoOd U
o6ubsnmorpadueit, cipaBOYHUKAaMH, CIIPABOYHO-TIPABOBBIMH Oa3aMH.

Bonpoch! 1J1s1 caMOCTOATEILHOM MOATOTOBKH K NMPAKTHYECKUM 3aHATHAM (CeMHHAapaMm).
Tema 1. BBegenne. OcHOBHbIC MOHATHSA IMCHUILINHBL. TepMuHoorus.

Cemunap 1.

UYro Takoe IEIOMPOU3BOICTBO, ITOKYMEHTHPOBAHUE, CPEICTBA JTOKYMEHTHPOBAHUS, 3a/IauH,
(bopMBI TOKyMEHTHPOBAHHUS, CUCTEMA JOKYMEHTAIUH.

[IpaBoBOE peryMpoOBaHUE NETOTMPOU3BOICTBA.

HopmartuBHas 6a3a 1enonpon3BoICTBA U €€ OCHOBHBIE KOMIIOHEHTHI.

Cnyx06a J1OV.



Tema 2. JlokymeHT, ero ceoiicrBa. Kiiaccnpukanmus 10KyMeHTOB

Cemumnap 2.
[Tonsitue noxymenTa. COOTHOIICHHUE MOHATHH «UH(DOPMAITUST» U «TOKYMEHT.
OOuieHayyHbIe OCHOBAaHHUS KIIacCU(UKAIIUH. Kpurepun KIIacCU(pUKaINH, ux

pomnyctumocts. I IpaBuna knaccuduuupoBanus (aeneHns 00bEMa MOHATHUSA).
Knaccugukamnus 10KyMeHTOB.

[IpaBuna cocTaBieHHs TOKYMEHTOB.

PexkBU3UTHI JOKYMEHTA.

IOpunuueckas cuiia 10KyMeHTa.

Tema 3.Buabl 10KyMEHTOB B YIIPABJICHYECKOH 1eITeJbHOCTH

Cemunap 3.

[TonsiTve ynpaBieHYECKON ACSITETLHOCTH, OOBEKTHI, CYOBEKTHI, IIEIH, BUIBL.

Odopmienne ynpaBieHY€CKON JOKYMEHTAIUH.

Cucrembl JOKyMEHTAIUH.

SI3BIK U CTWIID Oq)HHI/IaJ'IBHI)IX JOKYMCHTOB.

Buabsl  1OKyMEHTOB B YNpaBIEHYECKOW  JIEATENbHOCTH:  OPraHU3allMOHHO-TIPABOBHIE,
pacrnopsAauTCIILHBIC, CHpaBO'-IHO-I/IHCbOpMaHI/IOHHBIe, CIIPAaBOYHO-aHAIUTHYCCKUC, 10 JIMYHOMY
COCTaBy, OyXTaJITepCKOTO y4eTa U OTYCTHOCTH.

Tema 4. IokyMeHT0000POT.

Cemunap 4.

[TonsiTue AOKyMeHTOOOOPOTa, 3a/Ja4yM, MPUHIMIBI, 00bEM, CTAaAUH, BHYTPEHHUN M BHEUIHHM
KOHTYPbI TOKYMEHTOO00pOTA.

JIOKYMEHTOTIOTOKH, OpraHU3alsl CO3JaHusi, 00pabOTKH, MpHeMa U Iepeaayd JIOKyMEHTOB.
Tumnossle perucTpamoHHO-KOHTPOJIbHbBIE (POPMBI, UX PEKBU3HUTHI.

VY4yeTHas MOJUTHKA OpraHU3AI|H.

I'padux noxymeHTOo000pOTA.

Tema 5. D1eKTPOHHBIN JOKYMEHTO000POT.

Cemunap 5. ABTOMAaTH3aisi MPOIECCOB JOKYMEHTAIIMOHHOTO OOECIICUeHUs YIpaBICHUSI.
TepMuHBI 371EKTPOHHOTO JEJIONIPOU3BOICTBA.

[ToHsiTHE 3NEKTPOHHOTO JJOKYMEHTA.

ATpuOYTHI IOPUANYECKON 3HAUMMOCTH SJIEKTPOHHOTO JOKYMEHTA.

[TonsiTHe cuCTEMBI DJIEKTPOHHOTO JOKyMeHTooOopoTa (CO/I).

Crpykrypa CO/.

[IpeumMy1iecTBa CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000POTA.

[Tpobnembl GOpMHUPOBAaHUS M BEACHUS €IWHOW CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa.
Buner CO/I.

IIpouecc u atansl BHeApeHusa CO/L.

Tema 6. CucremMaTH3anms M y4eT JOKYMEHTOB B OPraHu3aliu (HOMEHKJIATYypa aeJ).

Cemunap 6.

Howmenknatypa aein.

dopmupoBaHue U 0HOpMIICHHUE JIEII.
VYyernbie popmbl. [lonckoBbIe cUCTEMBI.



DKCnepTh3a HEHHOCTH TOKYMEHTOB.
dopmupoBanue U opopMIICHUE L.
OnepaTuBHOE XpaHEHUE.
[ToaroroBka K caye B apXxuB.
YHHUYTOXEHHE.

Tema 7. Opranusanusi padboTsl ¢ 00palieHUSIMU TPAXKIAH.

Cemunap7.

Buner oOparienuii rpaxaaH 1 ©X OCOOEHHOCTH.

®opmbl 0OpaleHHH.

DTarsl BeIeHHsI EIOTPOU3BOCTBA TI0 OOPAIICHUSIM TPaKIaH.
Cpoxku 1 crtoco6bl 06paboTKH MUCbMEHHBIX 00paIleHuil rpax/iaH.
dopmupoBaHHE JeI 0 OOpAIICHUSIM TPAXKIaH.

AHanuTHueckas paboTa ¢ TUCbMEHHBIMU OOpaIleHUsIMH IPaK/JIaH.
Pabota ¢ ycTHRIMH 00palieHusIMU IpaxaaH.

Opranu3zanus JIMYHOTO NpHeMa TpakaaH B aIMUHUCTPALIUU.

Tema 8. Ilopsanok oOpaiieHusi ¢ JOKYMEHTAMHU, COIEPKAIMMH CIYKeOHYI0 HH(POPMALHIO

Cemunap 8.

l'ocynapctBeHHas, BOeHHas, CiykeOHas, Hajoropas, OaHKOBCKas, KOMMepueckas TaiiHa.
OCHOBHbBIE TMOHATHUS CEKPETHOTO JEIONPOM3BOJICTBA: CEKpeTHas paboTa, CEKpeTHOe Wu3Jelnue,
CEKpEeTHbIH T0KyMeHT. CTeneHb CeKPEeTHOCTH, TPpUQBbI.

Cexpertnoe aenornpousBoactso (CUII): mopsinok pa3zpaboTku, ohopMIIEHUS, yueTa, XpaHEeHus,
oOpallieHus!, pa3MHOKEHHUSI, IEPECHUIKH U YHUUTOXKEHUS CEKPETHBIX TOKyMEHTOB (C/I).
[TonsTHE peXHMa, peKUMa CEKPETHOCTH, pexXUMa KOH(PUICHIINATbHOCTH.

Pexxumuo-cexpernsie opransl (PCO).

JIoIyCK K TOCYyAapCTBEHHOU TalHE.

KonTtpons 3a coOmiofieHHEeM YCTAaHOBIIEHHBIX TpeOOBaHUN peXHMa CEKPEeTHOCTH B
TOCYJapCTBEHHBIX  YUPSXKICHUAX (KOH(PUICHIMANBHOCTH M  KOMMEPUYECKOW TaWHBI B
HEroCy/IapCTBEHHBIX YUPEKICHUSAX ).

[Tpodunaktudeckas paboTra ¢ MEPCOHATIOM.

OTBETCTBEHHOCTh 32 HapylLICHHE peXUMa rocyJapCTBEHHOM TalHBI, CITy>KeOHON, KOMMEPUYECKOM
TalHBI.

5.2. MeToan4eckne peKOMEHIAIUH K CAMOCTOSITe/IbHOI padoTe

CamocTtosTenbHass paboTa OOy4aromIMXCsl BKIIOYAeT B CeOsl BBIMOJHEHHE Pa3IMYHOTO
poja 3a7aHuii, KOTOpbIE OPUEHTUPOBAHBI HA OoJiee TMIyOOKOE YCBOCHHE MaTepHalia M3ydaeMoun
muctuiuHbl. [1o kKaxmolt Teme y4ueOHON AMCHUIUIMHBI CTYJIEHTaM NpeJiaracTcsl MepedcHb
3aJIaHUN JIJIS1 CAMOCTOATEITLHOM PabOTHI.

K BbIMmonHEHUIO 3a7aHMil AT CAMOCTOSITENILHON pabOThl MPEABSBISIOTCS CIEAYIOIIUE
Tpe60BaHI/I${I 3aaHUA JTOJIPKHBI HUCIIOJIHATHCS CaMOCTOSTCIIBHO nu Hpe)ICTaBJ'ISITI)CSI B
YCTaHOBJICHHBI CpPOK, a TakKe COOTBETCTBOBAaTh YCTAaHOBICHHBIM TpPEeOOBAHHUSM IIO
0(pOpMIICHHIO.

Oo0yuarommmMmcs cjieayer:

- PYKOBOJICTBOBAThCS IPpapKOM CaMOCTOSITENILHOM paboThl, onpeneneHubiM PI1JT;

- BBITIOJIHATH BCE IJIAHOBBIC 3aJIaHUs, BbIJABAEMbIC MPEIMOJaBaTeNIeM JUIsl CaMOCTOSITEIHBHOTO
BBITIOJTHEHHMSI, U Pa30upaTh HA CEMUHAPAX M KOHCYJIBTAIUSAX HESICHBIE BOIIPOCHI;



- HKCHOJB30BaTh TPU TOATOTOBKE METOJUYECKAE pPa3pabOTKH Kadeapbl IO HAIUCAHUIO
pedeparos, 3cce, KOHTPOJIBHBIX padoOT;

- TMNpU TOATOTOBKE K TPOMEKYTOYHOMY KOHTPOJIIO TapajuiebHO MpopadaThiBaTh
COOTBCTCTBYIOIMHUE TCOPECTUUCCKUEC U MPAKTHUYCCKUC pa3aciibl TUCHUILINHBI, (bHKCpr;I HCACHBIC
MOMEHTBI JIJISl UX 00CY)KJICHHS Ha IJIAHOBOW KOHCYJIbTAI[HH.

5.3 MeToanuyeckne peKOMEHIAIUH M0 padoTe ¢ JJUTEPATYPOil.

Jlrobast (opma camMOCTOATENHHONW paboThl CTyneHTa (MOJATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HAIMCAHUE ICCE, KOHTPOJBHOW pabOThI, MOKIaJa W T.M.) HAYMHACTCS C H3YyUCHHS
COOTBETCTBYIOIIIEH JIUTEPATYPHI Kak B OMOIHOTEKe, TaK U JOMa.

K xaxmoit Teme ydeOHON AWCIUIUIMHBI TMOJOOpaHa OCHOBHAsS W JOTIOJHUTEIbHAS
nuTeparypa.

OcHoBHas TuTepaTypa - 3T0 y4eOHUKU U yuyeOHbIe MOcoOus.

JlomonHuTeNbHAS JUTEpaTypa - OTO MoOHorpaduu, COOpPHUKH Hay4YHBIX TpPYAOB,
JKypHaJIbHBIE U Ta3€THBIC CTAThH, PA3JIMYHBIE CIIPABOYHUKH, SHIUKIONEANN, UHTEPHET PECYPCHI.

Pexomenaanum odyuaromemycs:

- BBIOpaHHYI0 MOHOTpa(UIO0 WIH CTaThIO IEIeCO00pa3HO BHUMATEIHHO MPOCMOTPETH. B
KHHUTax CJEAyeT O3HAKOMHTBCS C OTJIABJICHMEM M HAyYHO-CIPABOYHBIM aIlapaToM, MPOYUTATh
aHHOTaIMIo0 u mnpeaucnosue. llemecooOpa3Ho ee MPOIKMCTaTh, PACCMOTPETh WILTIOCTPAIH,
TaOUIIBI, AUArpaMMBI, MPUIIOKEHUS. Takoe MOBEPXHOCTHOE O3HAKOMJICHHE IO3BOJIUT Yy3HATh,
KaKHe IJ1aBbl CIeyeT YUTaTh BHUMATEIBHO, a KaKue MPOYUTATh OBICTPO;

- B KHUT€ WM >KypHaJIe, TMPHHAIICKAIIMM CaMOMY CTYJEHTY, KIIOYEBBIC MO3UIINU
MOKHO BBIICISTh MapKepoOM WM JeNaTh NMOMeTKH Ha mnonsx. llpu pabore c¢ HHTEepHET-
HMCTOYHHKOM IIEJIECO00pa3HO TAK)KE BBIJICTATH BAXKHYIO HH(POPMAIIHIO;

- €CITU KHUTA WJIU KypHAJl HE SBJSIOTCS COOCTBEHHOCTBHIO CTY/IEHTA, TO IEIeCO00pa3HO
3aMuChIBaTh HOMEpa CTPaHUII, KOTOPbIE MPUBJICKIM BHUMaHUE. [103ke ciaeayeT BO3BpaTUTHCS K
HUM, TIEpPEYUTaTh WM TMepenucarth HyXHYI0 HHPopMmarmi. Dundeckoe IEeHCTBUE TI0
3aMUCHIBAHHUIO TIOMOTAET MPOYHO 3aJI0KUTh JTAHHYIO0 HH(POPMAIHIO B «0aHK MTaMSITH.

Buvioensromes credyrowue uovl 3anuceti npu pabome ¢ iumepamypou.

Koncnexm - xpaTkas cxeMaTH4ecKasi 3allUChb OCHOBHOT'O COJIEpKaHHs HAay4yHOU PabOTHI.
Ilenpto sBASETCS HE MNEPENMCHIBAHUE NPOU3BEIEHUS, a BBISBICHUE €r0 JIOTMKH, CHCTEMBI
JI0Ka3aTeNIbCTB, OCHOBHBIX BBIBOJIOB. XOpOIIMH KOHCHEKT JIOJDKEH CouyeTaTh MOJHOTY
U3JI0KEHUS C KPATKOCTBIO.

l[umama - TOYHOC BOCHPOU3BECACHHUEC TCKCTA. 3akirodaeTcsl B KaBBIYKH. TOYHO
YKa3bIBACTCA CTpaHUId UCTOYHUKA.

Tesucor - KOHICHTPUPOBAHHOC H3JIO0KCHUEC OCHOBHBIX IIOJIOKSHUH IPOYUTAHHOI'O
MaTrepuraja.

AnHomayus - 0O4€Hb KPaTKOE U3JI0)KEHUE COJIepKaHus TPOUYUTAHHOM pabOTHI.

Pestome - nHanboiee oOIIie BEIBOABI U MOJIOKEHUS PabOTHI, €€ KOHIENTYyalbHble UTOTH.
3anucu B TOW WM UHOUW (hOpMe HE TOIBKO CITOCOOCTBYIOT TOHUMAHHIO U YCBOEHHUIO H3y9aeMOT0
MaTepuaia, HO U MOMOTal0T BhIpa0ATHIBATh HABBIKU SICHOTO M3JIOKEHHS B MUChMEHHOU (opme
TEX WJIW UHBIX TEOPETUYECKUX BOIIPOCOB.

6. YueOHass JuTeparypa U pecypcbl HHPOPMAUMOHHO-TEJIEKOMMYHUKAUMOHHOM CeTH
"HHTepHer", BKJIKWYAA  INepedYeHb  Yy4eOHO-METOAMYECKOro  olecmedeHWst  JJIs
CaMOCTOSAITE/ILHOM Pad0oThI 00Yy4aAIOIMXCH M0 JMCHMIINHE (MOLYJIIO0)



6.1. OcHOBHas JIUTEpaTypa

1. Henoroga A.B. [lenonpousBoactBo opranu3zanuu. [loaroroBka, opopmieHne U BeJeHUE
JTOKyMEHTAIMU. 75 00pa3loB OCHOBHBIX JOKYMEHTOB [DnekTpoHHbIN pecypc] / A.B. Hemorona,
IT.A. CemueHKO. — DNEKTpPOH. TeKcToBbIe NaHHble. — Caparos: Al [Iu Op Menua, 2009. — 313
c. — 2227-8397. — Pexum noctymna: http://www.iprbookshop.ru/1534.html

2. AnkoBuu II.A. Jlenmonmpou3BOACTBO B KaJpoBOil ciyx0e [DneKkTpoHHBIH pecypc] :
yueonuk / III.A. SlakoBUY. — DnekTpoH. TekcToBbie nanHbie. — M. : KOHUTU-JAHA, 2012. —
160 c. — 5-238-01076-1. — Pexwum noctyna: http://www.iprbookshop.ru/15353.html

3. Karnun A.B. OcHOBBI ynpaBieHHs U JAEJIONPOU3BOJICTBA B OpraHax BHYTPEHHHUX €Il
Anp0oM cxeM [DIeKTpOHHBIN pecypc] : yueOHOe mocoOue it CTYIEHTOB BY30B, 00yUaIOIIUXCS
no cneruanbHocTH «HOpucnpynernus» / A.B. Xarnun, A.Jl. YIbSIHOB. — DIEKTPOH. TEKCTOBBIC
nanasle. — M. : JOHUTU-JTAHA, 2014. — 191 c. — 978-5-238-02538-4. — Pexxum nocryna:
http://www.iprbookshop.ru/20986.html

4. lysanosa, H. H. JlokymeHTanmoHHoe obecnieueHre yIpaBiIeHus : y4eOHUK U MPaKTUKYM
mia CIIO / H. H. UlyBanoBa. — M. : UznatensctBo FOpaiit, 2017. — 221 c¢. — (Cepus :
[IpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-00088-7. — Pexum noctyma

www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5CO7.
6.2. JlonoJHUTENbHAS TUTEpATypa

Kysnenor U.H. JlemompousBoactBo [DeKTpoHHBIN pecypc| : yueOHO-crpaBOYHOE Tocodue /
N.H. Ky3HenoB. — DnekTpoH. TeKkcToBble AaHHble. — M. : JlamkoB u K, 2014. — 460 c. — 978-
5-394-01981-4. — Pexum nocrtyna: http://www.iprbookshop.ru/24781.html

AmnppeeBa B.M. Jlenonpou3BoacTBO B KaJapoBoii ciyx0Oe. I[IpakTuueckoe mocodue ¢ obpasuamu
nokyMeHToB. - M.: 3A0 "busnec-mkona "Uuten-Cuntes", 2000.

bepesnna H.M., Boponnosa E.II., JIsicenko JI.M. CoBpemeHHOE nenonpon3BoAcTBO. M3a-BO
«ITutep», 2005.

bopuckun B.B. CoBpeMeHHBI CHCTEMHBI KOMIIJIEKC JIETONPOU3BOJICTBA B  cdepe
TOCYJJapCTBEHHOTO YTPAaBIEHUS W TOCYJAAPCTBEHHOW TpaKTAaHCKOW Ciy»kO0sl Poccuiickoit
@eneparyu: yuebd. IToco6. / B.B. bopuckun, M.H. Ilonukapnosa, C.I'. Tuxomupos. — CIIO.:
Koxmexc, 2008.

Hemun FO.M. Jlenonpoussoactso. [Toaroroska cimyxkeOnpix nokymentoB CII6.: [Tutep, 2003.
KamaranoB 1O.H. JlemonpousBoactBo u pabota ¢ oOpameHusmu Tpaxaad B MBJ] u ero
nonpazaenenusix / Bectauk MBI Poccun, 1999 1., Ne 3-4.

Kupcanosa M.B., Ko6yx C.I1., Akceno KO.M. Jlenonpon3BoacTBO B OpraHax rocyaapCTBEHHOM
BJIACTH M MECTHOTO caMoympaBjeHus: yueonoe nmocooue. M.: UHOPA, 2004

Kupcanosa M.B., Akceno FO.M. Kypc nenomnpousBojacta: JJokymMeHTalmoHHOE obecrieueHne
ynpasiieHus: yuebHoe nocobue. — M.: UHOPA-M, 2000

Kopenes A.Il. OcuoBsl ynpasienus B OB/1. - M., 2003.

Kysnenosa T.B. JlenonpousBoactso: yuebnuk 1 Bysos M.: MLIODP,2004.

Abynamze, . I'. JlokymMeHTallMOHHOE OOecreueHUe YIpPaBJICHUS MEPCOHAJIOM : Y4eOHUK U
npaktukym s CIIO / . I'. Ab6ymanze, M. b. Bompsbkkuna, B. M. Macnoa. — M. :
WznarensctBo IOpaiit, 2017. — 299 c. — (Cepus : [Ipodeccunonansuoe obpazoBanne). — [ISBN
978-5-534-01543-0. — Pexxum poctyma : www.biblio-online.ru/book/FOB93350-FABA-44E3-
9EE7-DS8EFF609E7D3.

KysnenoB, M. H. JlokymeHTanuoHHOe obecrieueHue ympaBieHUs. JloKyMeHTooOopoT W
JeJIONPON3BOICTBO : YUEOHUK M MPAKTUKYM JUIsl pukiagHoro 6akanaspuata / M. H. Ky3nenos.
— 3-e u3n., nepepad. u non. — M. : UzgarensctBo FOpaiit, 2017. — 461 c. — (Cepus :
bakanasp. IIpuknaanoit kypc). — ISBN 978-5-534-04275-7. — Pexxum goctyna : www.biblio-
online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A.



http://www.biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
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http://www.biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3
http://www.biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3
http://www.iprbookshop.ru/20986.html
http://www.iprbookshop.ru/15353.html
http://www.iprbookshop.ru/1534.html

KysnenoB, M. H. JlokymeHTanuoHHOe obecrieueHue ympapieHus. JoKymMeHTooOopoT W
JIENONPOU3BOACTBO : yueOHuK U mpaktukyM aist CI1O / U. H. Ky3nenoB. — 3-e uzn., nmepepad. u
norn. — M. : HzpmatensctBo FOpaiit, 2017. — 462 c¢. — (Cepus : IlpodeccuonanapHoe
oOpa3oBaHue). — ISBN 978-5-534-04604-5. — Pexum JIOCTYyTIa
www.biblio-online.ru/book/A7E915F2-DBI9B-406C-9ABB-2405EC3AD7EL.

Konpmmkuna, T. b. JlenoBeie KOMMyHHUKAIIUN, TOKYMEHTOOOOPOT U JCIOMPOU3BOACTBO : yueOHOE
nocobue it nmpukiaaaHoro Oakamaspuara / T. b. Kompriukuna, U. B. Illyctuna. — 2-e u3n.,
ucnp. u gon. — M. : U3parensctBo IOpaiit, 2017. — 164 c¢. — (Cepus : bakanasp. [lpuxnagHoit
Kypc). — ISBN 978-5-534-01064-0. — Pexxum goctyna : www.biblio-online.ru/book/75A23579-
DD7E-46A4-A642-0FEB10FBD853.

[ysanosa, H. H. OcHOBBI ae10mpon3BOJCTBA. SI3BIK CIIy’)KEOHOTO JOKYMEHTa : Y4eOHHMK U
MPaKTUKYM JUIsl akagemudeckoro Oakanaspuata / H. H. lllyBanosa, A. FO. VBaHoBa ; moj o61.
pen. H. H. IllysanoBoii. — M. : U3narensctBo FOpaiit, 2017. — 375 ¢. — (Cepus : bakanasp.
Axanemuueckuit kypc). — ISBN 978-5-534-00297-3. — Pexum poctyna : www.biblio-
online.ru/book/E472872E-07FD-4FDA-A714-897DACSE36DA.

6.3. OCHOBHBIE HOPMAaTUBHBIE JOKYMEHTBI

Koncturynus Poccuiickoit @enepanyu, 1993r.

06 apxuBHOM gene: DenepanbHpiid 3ak0H PO ot 22.19.2004 Ne 125-D3 //C3 PD. - 2004. - Ne
43. - Cr. 4169.

06 wunbopmaruu, WHOOPMAITMOHHBIX TEXHOJOTHSIX W 3ammuTe uHbopmaruu: DenepanbHBINA
3ak0H P® ot 27 uronst 2006 1. Ne 149-D3 //C3 PD. - 2006. - Ne 31 (u. 1). - Ct. 3448.

06 o6s3arenbHOM K3eMIUIIpe HJoKyMeHTOB: denepanpHbiii 3ak0oH PO ot 29.12.1994r. Ne 77-
@3 //C3PD.-1995.-Ne 1. -Cr.1.

O oubnmoreunom nene: Penepanbubiii 3akoH PO ot 29.12.1994 Ne 78-D3 //C3 PD. - 1995. - No
1.-Cr. 2.

VYronoBusiil koaekc Poccuiickon @enepanunn ot 13.06.1996 N 63-03

Koneke Poccuiickoit denepanun 00 aAMUHUCTPATUBHBIX NpaBoHapymeHusx ot 30.12.2001 N
195-@3

®enepanbubiii Koncturynmonssiii 3akoH oT 30 mas 2001 roma N 3-®K3 " O uypesBblyaiiHOM
MOJIOXKEHUN"

O6 undopmaiyy, UHPOPMAIMOHHBIX TEXHOJIOTUSAX M O 3amuTe HHpopmarun: denepanbHbIA
3akoH oT 27.07.2006 N 149-®3

O rocynapctBeHHOI TaiiHe : 3akoH P® ot 21.07.1993 N 5485-1

O 6e3onacHoctr: enepanpHbIif 3akoH oT 28.12.2010 N 390-03

Vka3 Ilpesupenta PO ot 31.12.2015 N 683 "O Crparernn HalMOHAIbHON 0€30MaCHOCTH
Poccuiickoit deneparun’

Oenepanbhbiii 3akoH oT 06.03.2006 N 35-@3 (pea. ot 06.07.2016) "O mnpoTuBOACHCTBUU
Teppopusmy”

@Oenepanbhbiii 3akoH oT 25.07.2002 N 114-®3 (pex. ot 23.11.2015) "O mpoTuBOAEHCTBUU
AKCTPEMUCTCKOMN AEATETbHOCTH"

®epnepanpubiii 3akoH ot 07.02.2011 N 3-®3 (pen. ot 18.06.2017) "O nonuun"
3akoH P® ot 11.03.1992 N 2487-1 (pen. ot 03.07.2016) "O uyacTHOW AETEKTUBHON M OXpaHHON
nesitenbHOCTH B Poccuiickoit denepanun’”

Oenepanbhbiii 3akoH N 256-D3 «O  6e30mMacHOCTH  OOBEKTOB TOILTUBHO-IHEPreTHUYECKOIO
KOMILIEKCa».

®denepanpHblil 3akoH 0T 9 dhepansa 2007 r. N 16-D3 "O TpancnopTHoi# 6e30macHOCTH"
YHu}UIUpoBaHHASA CUCTEMA OPraHU3aIlMOHHO-PACTIOPSIUTEIBLHON TOKYMEHTAIINH.

TpeboBanus k opopmnenuto mokymentoB: ['OCT P 6.30-2003 (Ilpunsat u BBeneH B JcHCTBUE
nocraHoBieHneM I'occrannapra P® ot 3 mapra 2003r. Ne 265-cT).


http://www.biblio-online.ru/book/75A23579-DD7E-46A4-A642-0FEB10FBD853
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[TocranoBnenue IlpaButensctBa Poccuiickoit ®enepamuu ot 6 ¢espans 2010 r. N 63 «O06
YTBEP’KICHUM HMHCTPYKLIMU O TOPSAKE JOMyCKa OJDKHOCTHBIX JIMII U TpaxaaH Poccuiickoii
denepanny K rocy 1apCTBEHHON TaliHE»

I'OCT P 6.30-2003 VYuuduuupoBaHHas cUCTEeMa OpPraHU3aHMOHHO-PACHIOPAIUTEIHLHOM
nokyMeHTanuu. TpeboBaHus kK opopMIIEHHIO TOKYMEHTOB. - M., I'occrannapt Poccun, 2003.

O06 yTBepKaeHUU HaIMOoHAIBHOTO cTannapTa: [Ipukas Poccranmapra ot 17.10.2013 N 1185-ct
TunoBast MHCTPYKLKS MO 0OECIICUEHUIO peXUMa CEKPETHOCTU MpH 00paboTke uHpopmanuu (1o
oOecrieueHn0 0€30MacHOCTH WH(OpPMAIMK) ¢ MCHOJb30BAaHUEM CPEJCTB BBIUMCIUTEIHHON
texauku ot 09.10.2009 Ne 172. — ®BY HUWU ullT ®CHUH Poccun, 2009.

O6 yTBepkaeHnr MHCTpYKIMU 1O JIETONPOU3BOJICTBY B OpraHax BHYTpeHHUX jaen Poccuiickoit
®enepauun: [lpukaz MBJ[ Poccuu ot 20.06.2012 N 615

O6 yrtBepxkaeHMH VHCTpYKIMM O TOpAOKE JIOMyCKa COTPYJIHUKOB, (penepanbHbIX
TOCYJapCTBEHHBIX TPAXJIAHCKUX CIyXaluX W paOOTHUKOB OPraHOB BHYTPEHHHX Jel,
BOCGHHOCIIYXKalllUX M TPaXIJAHCKOrO MepcoHana BHYTpeHHMX Boiick MBJI Poccum k
rocynapctBeHHol TaitHe: [Ipuka3s MBJ[ P® ot 20.08.2010 N 600

7. MarepuajabHO-TexHH4YecKasi 0a3a, HHQOPMALMOHHBIC TEXHOJIOIMH, INPOrPaMMHOe
o0ecnieyeHne U MHPOPMAILMOHHBbIE CIIPABOYHbIE CHCTEMBI

1. Crnenmanw3upoBaHHBIC 3allbl JUIS TPOBEACHUS JICKIUH W ayJAWTOPHH JUIS TPOBEICHUS
CEMHHAPCKUX U MPAKTUYECKUX 3aHATUN C UCTIOIH30BAaHUEM MYIbTUMEAHIMHOTO 000PYIOBaHUS U
BO3MOXKHOCTBIO TIPSIMOTO BBIXOJ1a B CE€Th MIHTEpHET.

2. Cnernuanu3upoBaHHass MeOenb W OpPrCpe/CTBa: ayJUTOPUU W KOMIIBIOTEPHBIE KIIACCHI,
000pyTOBaHHBIC TTOCATIOYHBIMH MECTAMHU.

3. Texuunueckue cpenctBa oOydenus: [lepcoHaabHbIE KOMIBIOTEPHI; KOMITBIOTEPHBIE TPOSKTOPHI;
3BYKOBBIC JIMHAMHUKHW; MPOTPAMMHBIC CPEJICTBA, OOECICUMBAIOIINE TPOCMOTP BHUACO(DANIOB B
dopmatax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuonneiednekTpoHHbiepecypebl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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