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1. IlepeyeHb NJIAHMPYEMBbIX Pe3yJILTATOB 00y4eHHS MO IMCUMILINHE
(MOxyJ110), COOTHECEHHBIX € INIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS

o0pa3oBaTeIbHOM NMPOrpamMMbl

JucumIinHa

b1.b.13

HNudpopmaruka

U HHPOPMAIMOHHbIE

TEXHOJIOI'MH B

HpO(l)eCCHOHaﬂbHOﬁ HECATCJIBbHOCTH obecreunBacT OBJIAACHUC CICAYIOIIUMU KOMIICTCHIIUAMU C

Y4YCTOM STalla:

Kon
KOMIIETEHIIN U

Haunmenosanue
KOMIIETEHIINH

Kox »Tama ocBoenus
KOMITETEHIIN U

HaumenoBanue dTama
OCBOEHUS KOMIIETEHIIUN

YK OC-2

CIOCOOHOCTH
IIPUMEHSATH TPOEKTHBIN
MOJIXO/l TPU pPEIIeHUU
npodeccuoOHANbHBIX
3aja4

YK OC-2.1.1

CHOCOOHOCTh YYUTHIBATh B
MPOEKTHOW JIESITEIbHOCTH
OCHOBHBIE  HaIIpaBJICHUS
SKOHOMHUYECKON TOJIMTUKH
rocyapcTaa, 170:¢
BO3JICHCTBUE HA Ppa3BUTHE
Pa3TUYHBIX chep
SKOHOMUKH CTpaHsbl,
MPUMEHATh  3HAHUSA O
MeXaHU3Max
B3aUMOJIEUCTBUS
SKOHOMUYECKHUX
MPOLECCOB U SIBJICHUM, UX
COLIMAJIBHO-
SKOHOMHYECKOE
COJIEpKaHKE u
HCITIOJIb30BaTh
UH(pOpMALHIO,
HEOOXOINMYIO IUIA
OpPUEHTHUPOBAHUS B
OCHOBHBIX TEKYLIUX
npobiieMax SKOHOMHKH, B
TEHJECHUUAX pa3BUTHSA
HAllMOHAJIBHOTO PHIHKA;

YK OC-2.1.2

CIIOCOOHOCTH B mpouecce

pa3zpaboTku MPOEKTa
PYKOBOJICTBOBAaThCS
COLIMATBbHO  3HAYUMBIMH
npoOaemMamMu u
mpoueccaMu  OOIIECTBa,
OCO3HaBasl COIUAIBHYIO H
KYJbTYPHYIO  3HAYUMOCTh
cBoeil Oymymei
npodeccuu;




OIIK OC-5 Cnoco6uocts BHeapsaThH | OIIK OC-5.1.2 CIOCOOHOCTH
HOBBIC TEXHOJOTHH U OPHEHTUPOBATHCS B
METOAUKHU pa3JIMYHBIX BHUAAX YIPO3
MIPOTHBOICHCTBHS 0e3omacHOCTH u
yrpo3am HaHHOHaﬂBHOﬁ MOCJICACTBUAX pCaIn3aliun
0e30MacHOCTH ATUX YTPO3
OIIK OC-5.1.3 CIIOCOOHOCTh  YIPaBJIATh

peanu3anuen opraHamu
roCyAapCTBEHHOM BJIACTH U

OpraHamu MECTHOTO
CaMOYTpaBJICHUS BO
B3anMOJICHICTBUH C
WHCTUTYTaMU

Ipa)xJIaHCKOro  0OIIecTBa
MOJUTHYECKUX, BOECHHBIX,
OpraHU3AIMOHHBIX,
COLMAILHO-
SKOHOMHYCCKHX,
nH(})OPMAITMOHHBIX,
MPABOBBIX U WHBIX Mep,
HaIpaBJICHHBIX Ha
IIPOTUBOACUCTBUE yIrpo3aM
HalMOHAJILHON
0€30I1aCHOCTH

1.2. B pe3ynpTate 0CBOCHHUS AUCHMILINHBI Y CTYJCHTOB JIOJKHBI OBITH:

IIpogeccuonal Ko srana
JIbHbIE 0CBOEHMUS Pe3yabTarbl 00yueHust
AeHCTBUSA | KOMIIETEHIUH
YK OC-2.1.1 HA YPOBHE 3HAHMIA:

o0IeHayIHbIX METOJIOB PEIIEHHs MPOEKTHBIX 3a/a4 U
MpaBUIaX X IPUMEHEHHS;

— 3aKOHOMEPHOCTH  CO3JaHusl W  (yHKIMOHHPOBAHUS
MH(QOPMAIIMOHHBIX MPOLIECCOB B IPaBOBOH cepe;

— HampapJeHUST M 00JacTH TPUMEHEHUS COBPEMEHHOM
MIPaBOBOW WH(POPMATHKH;

— IPOrpaMMHO-MHCTPYMEHTAJIbHBIC CpeacTBal
ABTOMATH3AIUH IOPUINUECKON JesITeNbHOCTH;

— MeToIpl M CpEeICTBa IIOMCKA, CUCTEMAaTH3alliH |
00paboTku mpaBoBOi MHpOpPMANUK B HH(DPOPMAITMOHHBIX
cucTeMax u 6a3ax JaHHBIX.

Ha YPOBHE YMEHHUIA:

- OIPENENSITh NIPAKTUYECKYI0 CYLTHOCTH NPOOJIEM, BOSHUKAIOIINX
B XO7ie MPOQeCCHOHANBHON AESTEIBLHOCTH, (OpMYIMpOBaTh UX B
KauecTBE KOHKPETHBIX 3a/1ad U MPUMEHSTH OOLCHAYyYHbIE METOMBI
[PU UX PEILICHNM;

- UCIIONIb30BaTh HMH(OPMAIMOHHBIE TEXHOJOTHU MJIsl PELICHUS
NPUKJIaTIHBIX 33134 B IOPUANIECKON AEATENbHOCTH;

- AQHAJIM3UPOBATh IIPABOBYIO CUTYaLUIO, WCIONB3YS pa3IH4YHbIC
MHQOPMaIIMOHHBIC ICTOYHHKH;




- HPHUMCHATHL OCHOBHBIC BO3MOXHOCTU CIIPABOYHBIX HpaBOBBIﬁ
cucteM Koncynprant [lnroc n I'apaHT mis mowcka U 00pabOTKH
MpaBoBOW WH(GOPMAIIMM W TIPOBENEHHS aHaIM3a HOPUIMYECKUAX
TOKYMEHTOB;

- OPHUCHTUPOBATHCA B KOHCYJIIbTATUBHOM MATcpuaji€¢ CIpaBOYHO-
npaBoBoii cuctembl KoncynpTant Ilmtoc u [MapanT npu pemenun
KOHKPETHBIX MTPABOBBIX 3a7a4.

Ha YPOBHE HABbIKA (ONbITA AeAITEJIbHOCTH):
-HaBBIK [UIAHUPOBAHU, TPOTHO3UPOBAHUA
po(heCCHOHATBHOM IeATeIHHOCTH;

-METOZaMH U IPOTPaMMHBIMU CPEACTBaMHU 00pabOTKK IPaBOBOH
nHpOpMaINY;

-MHCTPYMEHTaMH TOUCKa A OBICTPOrO W TOYHOTO PELIeHHUS
NpaBOBOH MPOOIEMBI;

-HaBBIKaMU A(PEKTHBHOTO aHAlW3a HAaWACHHOW IMPaBOBOM
uH(opMaIK, UMEIONIel 3HAUYeHHEe JUIsi peallu3allid MPaBOBBIX
HOPDM B  COOTBETCTBYIOLIMX cepax mnpoecCHOHAILHOM
JeSITEeNbHOCTH;

-HaBBIKAMU CO3JaHUsI TEMAaTHUECKUX MOAOOPOK HOPMATHUBHBIX
JOKYMEHTOB.

HaBBIKAMH CO3JaHUS IA0TO0HOB IOPUANYECKHX JOKYMEHTOB.

YK OC-2.1.2 |na ypoBHe 3HAHUI1
- OCHOB pEILEHHs HCCIIeA0BATeNbCKUX, AHAINTHUYECKUX
3aj1a4, IPOTHO3UPOBAHUS, MOJICTTMPOBAHHS M TUATHOCTUKU B
cthepe npodeccroHanbHON ASSITENLHOCTH
Ha ypoBHe yMeHuid
- CaMOCTOATENIbHO 0003HayaTh ILEeTU TNMPO(hecCHOHATBHOM
NEeSITEIbHOCTH, ONPENENATh PECYPCHYIO 0a3y UX JOCTUKEHUS
(METOIOJIOTUYECKYIO, KaJpOBYIO, (uHAHCOBYIO,
MaTepUaIbHO-TEXHUYECKYI0O M T.aI.), IUIAaHUPOBaTb U
TOOMBATHCS] KOHKPETHBIX PE3YNIbTATOB B UX BBINOJHCHHH;
Ha ypoBHe HaBbIKa
- HaBBIK KOHCTPYKTHBHOT'O JICJIOBOTO OOIICHHSI, TOUCKA
HaXO0XJICHUsI ONTUMAJIbHBIX CIIOCOOOB pelleHHs 3a/1ad,
OTIpeICIEHHBIX B PAMKax IMOCTaBJIEHHOH IIEH MPOEKTa,
MCXO/is U3 CYIIECTBYIOLIMX OrpaHUYEHUI;

OIIK OC- |Ha ypoBHe 3HaHMI1

5.1.2 - O pa3IMYHBIX BUJAX OE30MacHOCTH W  IMPABOBOM
pEeryJIMpOBaHUU AESITEIbHOCTH 10 0€30IaCHOCTH;
- 0 BUJax yrpo3 0e30macHOCTH
Ha ypoBHe ymeHuii
- QHaANU3UpOBaTh TEKYIIEe COCTOSHHE OE30MacHOCTH
TTUYHOCTH OOIIECTBA, TOCYIApCTBA;
- OOBEKTHBHO OLICHUBATh BIMSHHME BHELIHUX M BHYTPEHHUX
yYrpo3 Ha COCTOSTHHE HAIIMOHAJILHOW 0€30IacHOCTH;
Ha ypoBHe HaBbIKa
- HaBBIK cOOpa 3HAYMMOM /ISl aHAJIN3a TEKYIIEro COCTOSIHUS
0e30macHOCTH HH(pOpMaLNY;
- OTIBIT AHAIUTUYECKON pabOTHI C TOKYMEHTAMH;

OIIK OC- |Ha ypoBHe 3HaHMI1

5.13 0 MOCJIEACTBUAX PEAIH3ALUN ITUX YTPO3;

Ha ypoBHe ymMeHuit

- (opmynmupoBaTh M JOKa3aTeIbHO apryMEHTHPOBATh CBOE




MHCHUC, OTCTauBaTh €10 B IIOJICMHUKCE,

- TNPUMEHATh TPOCKTHBIM  IMOIXOJ TPH  pEHICHUU
npodecCHOHAIBHBIX 33134,

Ha ypoBHe HaBbIKa

- HAaBBIK Hay‘-IHO-HCCJ’IeI[OBaTeHBCKOfI ACATCIIbHOCTH,

2. O0beM 1 MeCTO IMCHUILIHHBI (Moay.Jis) B ctpykrype OII BO

O0beM JUCHUTIINHBI

Ha wu3yuenune mucummumna b1.6.13 «MudopmaTtuka U MHpOpMALHMOHHBIE TEXHOJOTHHM B
npogeccnoHaNbHOIl AeATeJbHOCTH» oTBoAUTCA S5 3.6. (180 akan. waca). Ha koHTakTHYyIO
paboty ¢ npenogasareneM B popme:

- JIGKIIMOHHBIX 3aHATUM (36 aka. 4acoB);

- IPaKTUYECKHUX 3aHATHH (72 akaj. 4acoB).

Ha camocrostenphyto padoTy oOyuarommxcst — 72 akaj. 4acos.

MecTto aucuuninHbl B cTpykrype OII

Hucuunmuaa  b1.b13. ««Mupopmatuka u  uHGOpPMAIMOHHBIE  TEXHOJIOTHH

B NpodecCHOHATBHOM IesiTeJIbHOCTH» n3ydyaeTcs Ha 1 Kypce B 2 cemecTpe U Ha 2 Kypce B 3
ceMecTpe.

Jucuunmaa  B1.B13. ««Uupopmatnka ©W  HHPOPMALMOHHBIE  TEXHOJOTMH B
NpoecCHOHAILHOM 1eSITEJIbHOCTH»» PEATU3YETCs I10CIIE U3YyUCHHUS:

-Bb1.B.01 «Mupopmaruka u marematuka» 1 cemectp 1 Kypc

dopMa MPOMEKYTOUHOM aTTeCTAI[MU: BO 2 CEMECTpPE — KOHTPOJIbHAsE paboTa, B 3 ceMecTpe —
9K3aMEH.



3. Conep:kaHue U CTPYKTYpPa JUCUUILIMHBI (MOYJIs1)

Ounas ¢popma 00yueHus

O0beM IMCHUIIMHBI, YAaC. ®opma
KonrakTHas padora Texyiero
KOHTPOJIsI
o0y4arommxcs ¢ .
Ne HaunmenoBanue TemMm Cp | ycneBaemocTH ,
n/n (pa3nueJioB) Bcero TPENOAABATEIEM 110 . MPOMEKYTOYHO
BH/aM y4eOHBbIX 3aHATHI o
i aTTecTanuu
J JP | II3 KC
P
WNndopmannonssie
TEXHOJIOTUH KaK OOBEKThI
TYMaHUTapHOTO IO3HAHUS.
MecTto u pOJIb
UH(POPMAITMOHHBIX
TEXHOJIOTUI B
FOPUIUYECKON
JeSITeIbHOCTH
Tema | Mudopmanmonuoe
16 6 10 O, T
1 00LIEeCTBO. Monenu ’
roCyJapCTBEHHOIO
perylupoBaHusi  Pa3BUTHS
UH(POPMALMOHHOTO
oOuiecTna.
I'nodanbHbIe
HHG(OpMALMOHHO-
KOMMYHHKAIIHOHHBIE CeTH
(MuTepHer)
DIEKTPOHHOE IrOCYIAPCTBO
[IpaBoBass mHpoOpMaTUKa U
npaBoBast UHpOpMAIHSL.
Tema | Undopmanmonusie 2 3 14 O.T
2 TEXHOJIOTUH B
benepanbHbIX "
pErHOHAJIBHBIX opraHax
TOCYJApCTBEHHOM BJIACTH
Tema | MudopmarnmoHHble 22 10 12 O, T
3 TEXHOJIOTUH B
(benepanbHBIX u
PErHOHAIIBHBIX opraHax
rOCYIapCTBEHHOM BJIACTH
Nudopmarmonnsie
TEXHOJIOTUH B
MIPaBOTBOPYECKOI
JESTENIBHOCTH u B
MIPABOOXPAHUTEIHHOMN




O0beM IMCHUIIMHBI, YaC. ®opma
KonrakTHas padora TEKyLIero
o0yuyaromuxesi ¢ Cp KOHTpOJIA
npenojgasareyemM 1o ycreBaeMocTH ,
BH/IaM Y4eOHBbIX 3aHATHI NPOMEKYTOYHO

Ne HaumeHnoBaHue Tem
n/n (pa3ueJioB) Bceero

JI JP | 1I3 KPC

JeSITeTbHOCTH
OcHOBHBIE TIOHSTHUS TEOPHUU
UH(POPMAIIMOHHOM
0€301acHOCTH
l'ocymapcTBenHas TaiiHa
CrnpaBOYHO-TIPaBOBHIE
CUCTEMBI

CnpaBoynblie
nH(pOPMaIMOHHbBIE
IIPABOBBIE  CHUCTEMBI  Kak
OCHOBHOH ucrtounuk | 40 4 24 12 T, 3, K3
HOJTyYEHUS IIPaBOBOM
nHpopMauu JUTS
CHEIHMAJINCTA.

Tema

KommbroTepHbie 0a3bl

Tema | papmeix B rOpuAHYECKOM 40 4 24 12 T. 3. K3
5 oduce

TexHonorust IIaHUPOBAHUS
" BEICHUS
UH(POPMAITUOHHON 40 4 24 12 T, 3, K3
NEeATeIbHOCTH B cdepe
IOPUIMYECKHUX YCIIYT

Tema

IIpomexxyTouHas arTecTanus 36 DOx3ameH

Bcero: 216 | 36 | | 72 ] | 54 |

Dopmvl mexywezo konmpons.: onpoc (0), Icce (), Tect (T), 3agauu (3), Keiic-3ananus (K3)

Copepxanue IMCOHUIIMHBI (MOXYJIsT)

Tema 1

NudopmanuoHHble TEXHOJOTHH KaK 00beKThl T'YMAHUTAPHOIO MO3HAHMSA. MecTo U poJib
MH(GOPMAITMOHHBIX TEXHOJIOTUN B IOPUAMYECKON NESTEIbHOCTH

NudopmaTrika Kak Hayka W HaydHas TUCHUIUIMHA. MHQOpMamms: KpUTEpHH, KIacCUPUKAIUS,
uctoyHuku. HMHbopMaoHHble TexHONOTUH. MecTo HHPOPMATUKM B CHUCTEME 3HAHHM.
Kospomroruss mHQOpPMATUKA ¥ IOPUCHIPYACHIIMHK.  3HAYCHHWE TEPMUHA «UHPOpMAIUSI» B
HOPMaTUBHO-TIPaBOBbIX akTax. Krnaccudukaius nHOPMAITMOHHBIX TEXHOJIOTUN MO Pa3IMYHbIM
OCHOBaHUSIM

HNudopmanuonnoe odimecTBo. Tepmun nHpopManoHHoe 001ecTBO. JKeHeBCKHe MPUHIIUITBI
MOCTpOCHUST ~ MHpOpManmoHHOr0  obOmectBa. Jleknmapamust npuHmnoB  "IlocTpoeHue
nH(GOPMAIMOHHOTO O0IIeCcTBa - rio0aabHas 3a7a4ya B HOBOM Thicsiuenetnn” . HpopmanoHHbie
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peBomonMy. Mojen  TOCYIapCTBEHHOTO  PEryjadpoBaHUs  pa3BUTHS  MH(POPMALUOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe oOecnedyeHue HWHGOPMAIMOHHBIX MpoiieccoB. OCHOBHBIE
OpraHbl TOCY/IapCTBEHHOM BIACTH, pETyAUPYIOLIHe HHPOPMALMOHHBIE TIPOLIECCHI.

I'no6anbuble uHPOpMaUMOHHO-KOMMYHHKAUMOHHbIE ceTH (MuTepner) Cnenuduka
ynpasinenus.  Opranmszauus — ynpasieHuss  MHTepHeTtoM.  BHyTpeHHMI  CTpYKTypHO-
MHCTUTYLIMOHAJIbHBIN MEXaHU3M yIIpaBICHUS CETHIO. Bremnwmit CTPYKTYpPHO-
MHCTUTYLMOHAIBHBIM ypoBeHb ympaBieHus cerbio. OOmectBo Murepnera [Internet Society,
ISOC] u npyrue opranmu3zaiuu BHyTPEHHETO MEXaHW3Ma YIIpaBJiIeHUs ceThio. McTopus pa3BuTus
Ceru. OcHoBHble npunoxeHus. [lonckoBsie cuctemsl. [IpaBoBoil KOHTEHT.

Tema 2

JJIeKTPOHHOE TrocyaapceTBo. Teopus »dJleKTpoHHOro rocyaapcrBa. llenm u  peanuzanms
NIEKTPOHHOTO rocynapcrsa. CaliTel OpraHoB TOCYJapCTBEHHOW BiacTH. Bo3moxxHOCTH
AJIEKTPOHHOTO MPaBUTENbCTBA. OJEKTPOHHAS JEeMOKpaTusi. DPGEKTUBHOCTh AJIEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE TOCYAAPCTBEHHBIE ycayru B Poccuiickoit @enepanun DNEKTPOHHOE
rOCyJapCTBO Pa3IMUHBIX CTPaH — CTPYKTypa U METO/bI (PYHKIIMOHUPOBAHHUSL.

HNudpopmanus u uHpopManmoHHbIe Mpouecchl B MpaBoBoii cpeae. [IpaBoBas uHpopmaTika u
npaBoBasgs uH@opmauus. Crnenuduka mnpaBoBod uHpopmanuu. HVcToyHMKM — TpaBOBOM
uHpopmaruu. IlpaBoBas wuHpOpManus: TOHATHHHBIM anmapaT. CTpykTypa NpaBOBOM
uHpopmanuu. HopmatuBHO-nipaBoBoe obecriedenue nporecca nHpopmatuzanuu PO. Cucrema
OpPraHOB BJACTH PETYIMPYIOIIMX Ipouecc uHpopmaruzanuu. IIpaBoBoe perymupoBaHue
MH(GOPMAIIMOHHBIX OTHOIIEHHH 3a pybexkom u B P®. KommuekcHblli XapakTep NpaBOBOrO
peryaupoBaHusl MEeXaHU3Ma MPUMEHEHU UHPOPMAIIMOHHBIX TEXHOJOTHH OCHOBHBIE MPOOIEMBI
Y TIPaBOBOE PEryMpoBaHre HHPOPMAIIMOHHBIX TEXHOJIOTUH B PO.

Tema 3
NMHdopmMauuoOHHbIe TexHonorum B depepasibHbIX U pPeruoHanbHbIX
opraHax rocypnapcrBeHHouM BnacTu. OCHOBHble canTbl (enepasbHbIX
OpPraHoB TroOCydapCTBEHHOM BJACTU, WX CTPYKTypa, MPaABOBOM KOHTEHT.
AKTyanmsaumsa nUCnosib30BaHUA MHPOPMALMOHHbBIX TEXHOJIOrMA B OpraHax
rocypapcrteeHHon Bnactu. OCHOBHble MOJIOXKEHUA rocyAapCTBEHHOW
NMOJINTUKN B cq:)epe NCcrnoJib3oBaHNA I/IHCbOpMaLI,I/IOHHbIX TeXHoormm B
neAaTeNbHOCTM  OpraHoB  rocygapCTBEHHOM  BnacTu.  [lpnopuTeTHble
HanpasJieHUs  peanusaunn rocynapCTBEeHHOM  MNOJUTUKM B cdepe
MCrnoJib30BaHNA I/IHqZ)OpMaLI,I/IOHHbIX TEXHONIOrMN B AeATeNIbHOCTU OpraHoB
rocygapcTtBeHHonm Bnactu. ObecneyeHne enguHCTBA rOCYyAapCTBEHHOWN
noNnTuUKN B 06N1acTM MCNoNIb30BaHUA I/IH(I)OpMaLI,I/IOHHbIX TexHosormm B
nedaTesIbHOCTN OpraHoB rocyu,apCTBeHHon BJ1aCTW. FocynapCTBeHHaﬂ
noaMTuka B cdepe UMHGMOPMaUNOHHO-aHannTu4yeckoro obecnevyeHuns
rocyfapcTBeHHOro ynpassieHUsA. OCHOBHbIE MOJIOXKEHUS roCcynapCTBEHHOMN
MOJINTUKN peFI/IOHaJ'IbHOI7I I/IHCpOpMaTI/IBaLI,I/II/I.
HNHdopMalmoHHbIe TEXHOJIOTMH B MPABOTBOPYECKOM NEATETBHOCTH M B NPABOOXPAHUTEIHHOM
nesTenbHOCTH. OCHOBHBIE CAaWThl MPABOOXPAHUTEIBHBIX OPraHOB, UX CTPYKTypa, IPaBOBOM
KOHTeHT. VH(popMalinoHHass MHPPACTPYKTypa MpPaBOTBOpUYECKO nestenbHOCcTH. OcobeHHOCTH
uHpopmaTuzanuu ['ocynapcreennoit Iymel. UndopmaTuzanus npaBoTBOPUECKON NeSTEIbHOCTH
Cogera ®enepanuu.
OcHOBHBbIC TOHATHA TeOPUU MHGOPMALMOHHOH 0€30I1ACHOCTH
WudopmanmonHas 0e30MacHOCTb: TeOpUs, HOPMATHBHO-IIPaBoBoe oOecrneyeHue. IlloHsaTHe
HallMOHaJbHOW M uHpOpManMoHHON  Oe3omacHocTu.  JlokTpuHa  WMH(OPMAIMOHHOMN
6e3onacHocTd. HanumonanbpHble nHTepechl B HMH(popManMoHHON chepe. Cunbl obecneueHHs
nHpopMaIrMoHHOW  0€30MacHOCTH. VYrpo3sl  Oe3omacHOCTH ~ WH(MDOPMAIMOHHBIX U
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TEJIEKOMMYHUKAIIMOHHBIX CPEeACTB U cucTteM . [IpuHuumnsl obecriedeHus: MH(GOPMAIMOHHON
6e3omnacHocT. KoMmmbioTepHbie BUPYChl. AHTUBUPYCHBIE TPOrPaMMBbI U CPEJICTBA.
I'ocynapcrBennas TaitHa. IloHATHe TroOCynapcTBeHHOM TaiiHbl. HopMmaTtuBHO-IIpaBoBOE
oOecrnieueHue rocymapcTBeHHo TaiiHel B P®. 3ammra rocymapcTBeHHOW TaiiHbl. Oprasbl
3alUTBl TOCYJAPCTBEHHOW TaliHbl. CpeacTBa 3alMThl TOCYAAPCTBEHHOM TaiiHbl. Hocurenn
rOCylapCTBEHHOM TalHbl. llepeueHp CBeIEeHHI COCTABISIIONIMX TOCYAAPCTBEHHYIO TailHY.
OTHeceHne CBENEHMI K roCylapCTBEHHOM TalHE, MX 3aCEKpEUMBAHME U PACCEKPEUMBAHMUE.
Oco0eHHOCTH JOMyCKa OpraHM3allii Ha MmpoBeleHuEe pabdoOT C HUCHOJIb30BAaHUEM CBEJICHUM,
COCTaBJISIOLIUX TOCYJAPCTBEHHYIO TallHY.

CripaBouyHO-1IpaBoBbIe cucTeMbl. [loHsTHITHBIN anmapaT. MeToanka cOopa, XpaHeHUs U Tepeadu
unpopmaruu B CIIC. Ponp CIIC B mpodeccuoHanbHOM aesTenbHOCTH opucta. Crnenuduka
ucnonbzoBanuss CIIC B pa3nuuHbIX BHJaxX MpodecCHOHAIbHON JAeATEeNbHOCTH IOpPUCTa
(IpaBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS ACATEIbHOCTb, CyneOHas IesATeNbHOCTh, HOTApHAT,
agBokatypa). Kmaccuduxarmus CIIC (mo pasnmuunbiM  ocHOBaHusM). 3apyoexnsie CIIC.
Hanpasnenus pa3BUTHs CIIPaBOYHBIX IPABOBBIX CHCTEM.

Tema 4.
CnpaBounble HHGOPMALHOHHBbIE IPABOBbIE CHCTEMbl KAK OCHOBHOW MCTOYHMK IOJIy4YeHHS
npaBoBoii mHdopManuu s cnenuanaucTa. OCHOBHbIE MOHATUS M NPUHIUNBI paboOTHI €O
cnpaBouHOi mpaBoBoi cucteMoil KoncympranT Ilmroc. Temarnuecknii mouck. CocraBieHue u
anamu3 nogoopku nokymeHtoB. . CIIC Koucymerant Ilmoc. IOpuandeckuit O10k. AHanu3
unpopmaruu B CIIC Koncynbrant Ilmoc. CrpaBounas npaBoBasi cuctema ['apant. OCHOBHBIE
noHsATus. TexHonorust pabotsl. MHdopMmanmoHHO-IpaBoBOe obOecrieueHue. AHAIUTHUECKHE
BO3MOKHOCTH paboThl ¢ fokymeHTamu B CIIC I'apaHT.

Tema S.
KomnblorepHblie 6a3bl JaHHBIX B OpuandeckoM oguce. Coznanue u BefeHUE 0a3bl TaHHBIX.

Tema 6
TexHosornss NJIAHUPOBAHUSA M BeJAeHMS HWHPOPMALMOHHON [eATEJBbHOCTH B cdepe
opuauyeckux ycayr. Hcnonbs3zoBanue MS  Project i miaHUpOBaHHS — FOPUAMYECKON
nestenbHOCTH. ['paduueckuii cnocod npeacrapieHus npaBoBoil nHopmanuu. McnonaszoBanue
MS Visio st ohopMiieHus I0puaMIECKuX 3a1a4

4. MarepuaJibl TEKylIero KOHTPOJIA yCIIeBaeMOCTH 00y4aroumuxcs u GpoH/
OLIEHOYHBIX CPEICTB MPOMEKYTOYHOH ATTECTANUM 10 IUCHUIUIUHE (MOIYJII0)

4.1. PopMbl U MEeTOAbI TEKYLLUEro KOHTPOJZIA YCNeBaeMOCTU U
NMPOME>XXYTO4YHOMU aTTecTauun.

4.1.1. B xone peanuzauuu aucuumuinabl «MHpopmaTtuka u MH(OPMALMOHHBIE TEXHOJIOTUU B
npo¢eCCUOHAIBHON e TETbHOCTHY HCIOIb3YIOTCS CIEAYIOUIMEe METOIbl TEKYLIEro KOHTPOJIS
yCIEBAaEMOCTH O0yJarOIIUXCSI:

- IPYU IPOBEIEHUH 3aHATUH JIEKIIMOHHOTO TUIIA: OIIPOC, TECTUPOBAHUE.

- ipu npoBeneHuu npakrndeckux 3auaTuil: Tect (T), 3agaun (3), Keiic-3ananus (K3)

4.1.2. JK3amMeH NpPOBOJMTCH ¢ NPHMEHEHHEeM CJeAYIOIIHX MeTOAO0B (CpelacTB):
yCTHas; ¢ IeMOHCTpalyeil OCHOBHBIX HaBBIKOB pa0OThI B MH(POPMALIMOHHBIX CUCTEMAX.
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4.2 MaTepuanbl TEKYLLEro KOHTpPoOJig ycneBaeMoCTH

Jlekuusi 1 UH(popManOHHbIE TEXHOJOTHH KaK 00beKThl TYMAHUTAPHOI0 IO3HAHMS.
MecTo ¥ poJib MH(POPMANUOHHBIX TEXHOJOTHI B OPUAMYECKON 1eATeJIbHOCTH
Tembl ana obcyxpeHus.
[Ipenmet u noHsATHE UHDOPMATHKI
WNudopmatrka B cucteMe 3HaHUHN
WNHpopmalimoHHbIE CUCTEMBI: IOHSATUE U OCHOBHBIE CBOMCTBA.
OTnruuTenbHble 0COOEHHOCTH JIH000H IopuANYECKON HH()OPMAIIMOHHON CUCTEMBbI
KosBomonus nH(pOpMATHKN U IOPUCTIPYICHIINN
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CYKICHHUS
Omnpenenure MOHSATHE WHPOPMATHKH.
Ha3zosure npeaMer nHpopMaTUKH.
OxapakTepu3yiiTe OCHOBHBIE ATAllbl pa3BUTHsI 3HAaHUM 00 nH(pOpMaLUK.
Pacckaxxute 00 nHpOpMaTHKe Kak KOMIUIEKCHON CHCTeME Hay4YHbIX 3HaHHH 00 MH-
dbopmarum.
Yro Takoe KOABOIIOLMS HHPOPMATUKHU U FOPUCTIPYICHIIUN?
6. Ilepeuncnure KpuTEpUM pasrpaHUdeHUs HHOOPMATUKN KaK HAYKH U y4eOHOM JHc-
LUIUIMHBI.
Jlexuus 2 UnopmanmnonHoe o061uecTBo. Mojen rocyiapcTBeHHOr0 peryJiipoBaHus
pa3sBuTHA HH(POPMALIMOHHOIO 001IeCTBA.
Cemunapckoe 3ansitue Ne 2
Tembl 1J151 00CyKIeHUS
Mopenu rocynapCTBEHHOTO PeTyIMpOBaHus HH()OPMAIIMOHHOTO OOIIECTBA: XapaKTePUCTHKA,
OCHOBHBIE HOPMAaTHUBHBIE AKTHI.
Cucrema OpraHoB BJIACTH PETYIHPYIOIMUX mporecc nHpopmaruzauu. Poccutickas enepamnus
HopmarusHo-npaBoBoe obecneueHue npouecca nHpopmaruzauu PO.
locynapcTBenHas nunpopMarmoHHasi MOJIUTHKA.
Bomnpocs! 17151 HHTEPaKTUBHOTO 00CYKACHUS
[lepeuncnuTe OCHOBHBIE MPU3HAKH WH(POPMALIMOHHOTO 00IIeCTBa.
OxapakTtepusyiite npo0ieMsl pa3BUTHA HHPOPMALMOHHOTO O0IIEeCTBA.
KakoBa rimaBHas neib popMupoBaHus U pa3BUTHS HH(DOpMAIIMOHHOTO obmiecTBa Poccnn?
Ha3zoBute 331241 ¥ NIPUHLKIIBI PA3BUTHS HHPOPMALIMOHHOTO O0IECTBA.
Kakune mepornpusitust npexycMoTpens! ['ocynapctBeHHO# nporpammoit «HpopManmonHoe
o0mecTBo»?

=

9]

Jlekuus 3 I'00a1bHbIe HHPOPMAIITHOHHO-KOMMYHUKAIIMOHHBIE ceTH (MHTEepHeT)
Tembl 15151 00CyKIEHUSA
. ctopus ¥ MpUHLUIBI OpraHU3alMy I7100aIbHBIX KOMIBIOTEPHBIX CETEH
. IlpodeccronanbHbiii mouck nHGopMarmu B cetu MHTEpHET
. Cucrema NOMEHHBIX IMEH
. CripaBOYHMKH ¥ MIOMCKOBBIE CUCTEMBI [NI00AILHOTO MacIiTadba
. Pycckosi3pIUHBIE TOMCKOBBIE CUCTEMBI U CIIPABOYHUKH pecypcoB MHTepHET
. Yrpasienue MTHTepHETOM: MEXAYHAPOIHO-IIPABOBOM aCIIEKT
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
1 KakoBbl BaxkHeimme cBoiictBa cetu MuaTepuer?

AN DN B~ W=

2 Oxapakrepusyire nonsatue cetu HTEpHET.
3 B dyem cocTouT TexHOMOrMUECKasi ocHOBa cetu MuTepuer?

4 OnumwMre OCHOBHbIE cIykO0bl ceTn VIHTepHeT.
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Jlekuust 4 DJIEKTPOHHOE IOCY1apCTBO
Tembl 1151 00CyKICHUS.
[TonsiTre «3MEKTPOHHOE TOCYAAPCTBO»
Ienu n 3anaum peanuzanus CUCTEM «DIEKTPOHHOTO rOCyIapCTBay
Enunas ctpykrypa obecnieueHus: B3aMMOIEHCTBUS B paMKax « DJIIEKTPOHHOTO roCyIapCTBay
CaliiTel OpraHoB rocyJJapCTBEHHON BIacTH
OcHOBHBIE TOCYIaPCTBEHHBIE YCIYTH, OCYLIECTBIISIEMbI B 3JIEKTPOHHOM BH/JIE
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
1. OxapakTepHu3yiTe MOHITUE «IJEKTPOHHOE MPABUTEIIHCTBOY» W HA30BUTE MPEIOCHUIKH €r0
(dbopmHpOBaHUSL.

2. HaszoBwuTe 1menu U 3a/1a4u rocyapCTBEHHOW MOJIUTHKH IO (POPMHUPOBAHUIO «IIEKTPOHHOTO
rocyaapcTBay.

3. KakoBbl yciaoBus (yHKIIMOHUPOBAHUS MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPEerI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT?

4.  Yro takoe Enunas cucrema 3JIEKTPOHHOTO B3aUMOJIECHCTBUS MH(POPMAIMOHHBIX CHCTEM
«QJIEKTPOHHOIO TOCyAapcTBa»?

Jlekuus 5 IlpaBoBasi unopmaTuka u npaBoBasi uHgopmaums.
Tembl 1151 00CyKIEHUS

[IpaBoBas nndopmaTHKa B cucTeMe 3HaHUI
[TpaBoBast nH(pOpMAaTHIAIHS
Peanu3zanus rocynapcTBeHHOM MOJIUTUKY MPaBOBOW MHGOpMATU3AINH
[IpaBoBast nuH(popMaTuKa
OOBeKTHI U CyOBEKTHI HCCIIET0BAaHUS HHPOPMAIIMOHHBIX POIIECCOB B MPABOBOU Cpelie
[TonsiTHE U CTPYKTYpa MpaBOBOi HH(MOpMALIUN
Knaccel 3apau undopmaTusaiuy npaBoBoi Cpe/ibl

Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKIeHHU S
1. JlaiiTe onpeneneHUe MOHATHS U CYIIIHOCTH MPABOBON MH(GOPMAIIHH.

2. OxapaxTepHu3yiiTe paBOBble HOPMbI Kak 00pa3 NpaBoBOM MH(OpMAIIHH.
3. Ilepeuncnurte BUABI U YPOBHU IPAaBOBOM HH(OPMAIHH.

4.  Yro BXOAUT B MOHATHE «HEHOPMATUBHAs IPaBOBas WHPOpMALUs»?

Jlekuns 6 UndopmannoHHbIe TeXHOJIOTMHU B (helepaibHbIX U PErHOHAJIBHBIX OPraHax
rocyIapcTBeHHOM BJIACTH
Tembl 1J1s1 00CyKICHUS.
OcHOBHbIE CallThl (eiepalIbHbIX OPraHOB IOCYJAPCTBEHHOW BIACTHU, UX CTPYKTypa, MPaBOBOU
KOHTEHT.
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CYKIeHHU S
B yeMm nposiBiisieTcst akTyanu3anus UCIOIb30BaHHUs HH(POPMALIMOHHBIX TEXHOJIOTUI OpraHax
rocyJIapCTBEHHOMN BiacTu?

OxapakTtepusyiiTe L€, 3aJa4d W NPUHLUIBl KUCIOJIb30BaHUS MH(POPMAIIMOHHBIX IOJIOTHH B
opraHax rocyAapCTBEHHOM BIIACTH.

Ha3zoBuTte npropuTeTHBIC HANIPABJICHHUS UCIIOIF30BaHU UH(OPMAIIMOHHBIX TEXHO- aif B OpraHax
rOCyIapCTBEHHON BJIACTH.
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Onunure MEXaHu3M U yCJioBUA obecrieueHuUs CANHCTBA FOCYI{&pCTBCHHOﬁ IMOJIUTUKHU 00JIaCTH
HCITIOJIb30BaHUA I/IH(i)OpMaIII/IOHHBIX TEXHOJIOTUH B opranax FOCYJIapCTBeHHOI)’I BJIACTH.

OnuminTe OCHOBHEIE 0COOEHHOCTH FOCYHapCTBeHHOﬁ HH(bOpMaHHOHHOﬁ CHUCTCEMBI ITPABJICHUC)).

HazoBuTe OCHOBHBIEC MOJIOKEHHUS FOCY,Z[apCTBeHHOI}’I INOJIMTUKH peFHOHaHLHOﬁ I/IH(i)OpMaTI/ISaI_II/II/I
" YCJIOBHUS €€ pCain3allvu.

Jlekuust 7 UndopmanoHHbIe TEXHOJIOTMH B IPABOTBOPYECKOH 1eITEILHOCTH H B
NPaBOOXPAHUTEIbHOH AeATEJIbHOCTH
Tembl 1151 00CyKaeHUS
IIpaBOTBOPYECTBO: ONPEACICHUE IIOHATHS
HNudopmanmonHoe obecrieueHre IpaBOTBOPYECKOro mporecca
Ocob6ennoctu nadopmatuzanuu deaepansHoro Codpanus PO
@yYHKIIMU ¥ BAJIbI IPABOOXPAHUTEIBHBIX OPTaHOB
OCHOBHbBIE HAIIPABICHUS UCTIOIb30BaHMsI HH(POPMALIMOHHBIX TEXHOJIOTUH B JiesiTenbHOCTH MB/]
ABTOMaTH3UpOBaHHbIE HH(OpMaIMOHHO-TIoMcKOBbIE crcTeMbl (AUIIC) B mpaBooxpaHUTENbHOM
NEeATENbHOCTH
Bomnpocs! 1J1s1 HFHTEPAKTHUBHOIO 00CYK/ICHHA
1. OxapakrepusyiTe poib U 3HaUeHHE UHPOPMAITMOHHONH MHPPACTPYKTYPHI IIPABOTBOPUECKON
JESTEIIBHOCTH.

2. Onwmmurte oco6eHHOCTH HH(POPMAITMOHHBIX cucTeM ['ocynapcTBeHHOM J{yMBI.

3. HazoBure wuH(}OpMalMOHHBIE CHUCTEMBl MpaBOTBOpUeckod aestensHocTH CoBera
denepauuu.

Jleknusi 8 OcHOBHBbIE NOHATHA TEOPUU MHGOPMALMOHHOH 0€30I1ACHOCTH
Tembl 1151 00CyKICHUSA
[TonsTre nHOpMaIMOHHON O6€30M1aCHOCTH
Harmonanwsubie nnTepeckl Poccuiickoii @eneparyu B MHGOPMAIIMOHHOHN cperie
OOBeKThI U CyObEeKThI HHPOPMALIMOHHON O€30MaCHOCTH
JKuzHeHHO BaskHbIE MHTEPECHI 00IECTBa B MHPOPMAITMOHHON Cpesie
Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX IPOTPAMM
Crnioco6b! 3a1uTh JINYHOM nH(popManuu B cetu MHTEpHET
Bomnpocs! 1J1s1 HHTEPAKTHUBHOIO 00CYK/ICHHA
1. Yro Takoe «uH(pOpMalMOHHAs 6€30MaCHOCTH»?
2. Hazowute yrpo3s nHOOpMAITMOHHONW 0€30MTaCHOCTH U UX UCTOYHHKH.
3. UYro BXOIUT B COCTaB CPEJICTB U CUJI obecrieueHust UH(OpMaIIMOHHOH Ge30macHoCTH?
4. Kakne HOpMaTHBHO-TIPABOBbIE aKThl BXOJSAT B COCTaB HOPMATHBHO-NPABOBOTO OOecHeueHus
MH(POPMALMOHHON 6€30MacHOCTH?

Jleknust 9 I'ocynapcrBeHHasi TaiiHa
Tembl ana obcyxpeHus.
[TonsTHe TOCYymapcTBEHHOW TaiiHBl. HopMmaTmBHO-paBOBOE oOOEcIeYeHHE TOCYIapCTBEHHON
TaliHbl B PO.
Bonpocsl 1J1s1 HHTEPAKTHBHOTO 00CYKIeHHUS
Cucrema 3aIUThI TOCYIapCTBEHHOU TaliHBI
OpraHsl 3a1UTHI TOCYAaPCTBEHHON TailHbI
CpencrBa 3alIMTHI TOCYIaPCTBEHHOM TaliHbI
Hocurenu rocynapcTBeHHON TaliHbI
IlepeueHs cBeleHUI COCTABIAIONINX TOCYAAPCTBEHHYIO TallHy
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6.

7.

OcobeHHOCTH J0MyCKa OpraHu3alMii Ha mpoBeleHHe padoT C HCIOIB30BAaHUEM CBEJICHHIA,
COCTABIISIOLIUX FOCYJAPCTBEHHYIO TalHY
Ceptudukanus cpecTB 3alUThl UH(HOpMALIUN

IIpakTnueckoe 3ansitue Ne 1. OcnoBuble ¢yHkiun CIIC. CrpykTypa eauHOTro
nHpOpMaIMOHHOTO MaccuBa. CTapToBOE OKHO, TJIABHOE MEHIO, TTAHEIH.

ITouck u wusydeHue nokymeHta. MHcTpymenTsl noucka. beicTpbiii mouck. Kaprouka
noucka. OOmme npuHUUIBEl ee 3anoiaHeHus. llouck mo pexkBU3UTHBIM moisM. [lowck 1o
HECKOJIbKUM IOJISIM.

Wuctpyments! it aHasu3a npaBoBoro gokymeHta B CIIC. Ccbliku, KOHTEKCTHBIM MOUCK,
OIJIaBJIEHUE, CIPaBKa, 3aKJIaJIKH, TOCTAHOBKA HA KOHTPOJIb, PEAKIINH.

IIpakTuyeckoe 3ansaTue Ne 2. [Tone Temarnka Kaprouku noncka. EnuHBIN TeMaTH4YECKAN
KiaccuukaTop. Y TOUHEHHE TTOTyYEHHOH TTO00PKHU IOKYMEHTOB C UCTIONB30BaHHEM OISt TeKkeT
JOKYMEHTA.

[IpaBoBOM HaBUTraTOp Kak MHCTPYMEHT IIOMCKAa OCHOBHBIX JOKYMEHTOB IIO IIPAaBOBOM
npoOJeme.

AHanmu3 chnucKa HaWACHHBIX JOKYMEHTOB. YTOYHEHHE CIHCKA, OBICTPBHIM MPOCMOTD,
konupoBanue B WORD.

IpakTnueckoe 3ausitue Ne 3. PernoHaibHOoe  3akoHOJaTeNnbCTBO  Pazgen
"3akoHonatenbcTBo". MHopmarmonnsie banku Mocksa IIpod 1 MockoBckas O61acTs.

HNHdpopMalmoHHOE HamoJIHEHHE, 0COOEHHOCTH YCTAaHOBKU M IonosiHeHus. OcoOeHHOCTH
OpraHu3aliy MUCKa: BEIOOP 06a3bl; MHOro0a30BbIi Mouck. [IpruMepsl moucka TOKyMEHTOB.

Paznen "Mexnynapoaasie mpaBoBble akThl'. MHbopmanmonnsii bank MexayHapomaHoe
IIpaso.

Ocob6ennoctu pabotsl ¢ cuctemoit Koncynsrant Ilmtoc: Mexaynapoanoe Ilpaso.
WudpopMalmoHHOE HANOJIHEHWE M OCOOEHHOCTH TIPEACTaBICHUS JOKYMEHTOB B CHCTEME.
Ocobennoctu onpenenenus craryca ngoropopos B CIIC Koncynbrant [lmtoc: MexnyHapoaHoe
[TpaBo. Ocobennoctu Kaprouku pexkusutoB: [lome «Temarukaw; [lome «Oprany; ITone «Tun
noxymeHTay; [lone «/loropapusatoniyecs: CTOpOHBI».

Paznen "CynmeOnas Ilpaktuka". Wudopmaumonnsnii bank CyneOnas Ilpaxtuka
(uH(OpMAIMOHHOE HAIMOJIHEHHe, 0cOOeHHOCTH KapToukum mnoucka, OCHOBHBIE OCOOEHHOCTH
npezcTaBiIeHus JoKyMeHToB B MHpopmarmonHom banke).

Paznen "Kommenrtapum 3akoHomatenbscTBa"'. Mupopmammonnsiii bank Kommentapun
3akoHomarenbcTBa. MHpOpMannoHHOE HamoiHEeHHe, ocobeHHocTH Kaprouku mowucka,
0COOEHHOCTH MpE/CTaBIEHUs JOKyMeHTOB B MH(popManmonHom banke.

Paznen "®opmer nokymentoB". Madpopmanmonnsiii bank Jlemoseie Oymaru. OdurmanbHo
YTBEp)KIEHHBIE (OpPMBI JTOKyMeHTOB. Heodunmansaeie ¢opmbl goKyMeHTOB. OcobOeHHOCTH
Kaprtouku noucka.

IIpakTuyeckoe 3ansaTHe Ne 4. CrHenuanbHble HWHCTPYMEHTbI Tmoucka. (OO630pbl
3akoHonarenberBa. IlyreBogurenu nis ropucros. CrnpaBouyHas uHpopmanusa. Kuuru u npecca.
Hcropus 3ampocos.

KoHcTpyKTOp 1OTOBOPOB.

IIpakTuueckoe 3anaTue Ne 5. OOmias xapakTepucTuka U OCHOBHbIE Bo3MoxkHocTu CIIC
I'apant. Crpykrypa, coiepkaHue M 00beM HH(pOpPMAIMOHHOIO MaccuBa. MHTepdeiic u
ocobeHHocTu pabotsl B cpene CIIC IMapaHT: 0CHOBHOE MEHIO, KOMaH/1bl, 1aHE]Ib HHCTPYMEHTOB,
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OKHa, TaHeNb HaBUTalM, IaHENb 3ajad, HCTOpUS pPabOThl, KypHal, OU3HEC-CIPaBKH,
SHIUKJIONEANH U TyTEBOAUTEIH.

Bunel noucka B CIIC I'apant. Bo3smoxHOCTH 1 TEXHOJIOTHA peanu3anuu bazoBoro noucka.
[Touck noxkymeHToB mno pexBusutaM. lIpaBuna 3anomnenus Kaproukm 3anpoca. Ilouck 1o
CUTYallUH.

JlononuutenbHble BuAbl noucka. [lomck mo ucTouHuKy omnyOnukoBaHus. TONKOBBIM
CJIOBApb.

IIpakTuyeckoe 3ansaTue Ne 6. Pabora ¢ JOKyMEHTaMH U UX CTPYKTYPHBIMU €IMHUIIAMHU.
[lonck maHHBIX B Tpenenax IOKyMeHTa. Mcmomb3oBaHHME MOMONHUTENFHOW HH(OpMAHMU O
JOKYMEHTE — HOPUIMUYECKUX KOMMEHTApUeB K €ro (yparMeHraMm, aHaJIMTHYECKHX MaTepuaioB.
3anonngemMble GopMbl gokymMeHTOB B (hopmate MS Word u MS Excel. Ycranoska 3akiagok B
JOKYMEHTBI ¥ BKJIIIOYEHHUE T10JIb30BATEIbCKUX KOMMEHTAPHEB.

Pa6ora co cnmuckammu gokymeHTOB. CopTHpoBKa crucka. [ToMCK B aKTHBHOM CITHCKE.
@uibTpanus U pefakTupoBaHue crucka. CoxpaHeHHe JOKYMEHTOB B JIMYHOM MAIIKe.

[IpakTyeckoe 3anstre No 7. DHIMKIONEIUH PEIICHU U MHTEepakTUBHbIE [lyTeBoauTenn
cucrembl 'APAHT, Duuuknonenus cyne6Hoi mpaktuku, bubnmnorexa koHcynbranuid. Kampsl,
Bbosnbiias 6ubimoTreka opUcTa - perieHus 3KCIepTOB M0 IPABOBON CUTYaLUU.

Vcnonb30BaHNEe HMHCTPYMEHTAIBHBIX CpeACTB M pexuMoB padotsl CIIC — Mammmna
BpeMmeHu, [lomHoTekcToBble penakiuu, B3anMocBszaHHble NOKyMeHTHI, [loxoxue cyneOHbIE
pelIeHns] 1 KOMMEHTapuH, JIOKyMEHTBbI Ha KOHTPOJIE U JIp.

B03MOXHOCTH 3KCHIOPTa JOKYMEHTOB U UX 00pabOTKH.

IIpakTyeckoe 3anaTne Ne 8. Co3naHue npaBoBbIX JOKYMEHTOB ¢ Uctoib3oBanueM CIIC
I'apant. KoHCTpYKTOp IPaBOBBIX JOKYMEHTOB.

Wutepuer-pecypcest CIIC INapanta. UnTepHeT-Bepeus ['apanT-obpasoBanue.

IIpakTyeckoe 3anaTue Ne 9. [Ipoxoxxaenue recroB Ha 3HaHue CIIC Koncynbrant [lnroc
u ['apaHT.

Pemenne KOHKYpCHBIX 3aJaHMM 1O TPaBOBBIM BOIPOCAM C  HCHOJB30BAaHUEM
MHCTPYMEHTOB noucka u aHanutudeckux marepuanos CIIC Koncynprant Ilnroc u ['apanT.

Hcnonp30BaHuE ONTHMAIbHBIX TEXHOJOTMYECKUX LEMIOYEK [TOMCKA IPABOBBIX JTOKYMEHTOB
JUISl pEIIEHUs PABOBOM 3a/1a4M.

3ajaHue MO PpEUICHWIO 3a]ad BBINOJHSAETCS NyTeM JEKOHCTPYKLIMHM CHUTyallud Ha
COCTaBHbIE TIOWCKOBBIE 3ajaud. Jls1 BBINOJIHEHUS OJHOW MMOMCKOBOM 3a/laud MpUMEHSEeTCS
HOpMaTHB COOTBETCTBYIOILETO BUJA IMOUCKA (110 PEKBU3UTaM, MO KOHTEKCTY U T.J.). Bpems
HEOOXOAMMOE IS MOWCKAa OJHOTO BapHaHTa PEIICHHs He JOKHO mpeBbimath 20-30 MUHYT.
HopmaTtuBHOEe Bpemsi i1 BBINOJHEHUS M O(OPMIICHHUS OJHOIO 3aJaHUsl OIpenessieTcs
IIPENOAABATENIEM C YYETOM MOATOTOBIEHHOCTH CTYACHTA.

[Tpumepsl 3aaq.

I'paxxpanky @., KOTOpOM IO HACIEICTBY JIOCTaJach IPHUBATU3UPOBAaHHAs KBapTUpa CBOEH
0a0ymkn ¢ TeneOHOM, TPEANPHATHE CBA3M 005320 IMOBTOPHO 3aKIIOUMTH JOTOBOP Ha
YCTaHOBKY JOMAIIIHETO TejedoHa ¢ B3MMaHUEM COOTBETCTBYOIEH miatel. Cama rpaxkaanka O.
CUMTAET, YTO €H, KaK COOCTBEHHMIIE KBApTHUPHI, HEOOXOAMMO IHINb TEepeo(OPMHUTH ITOTOBOP
okazanus TenedonHoi cBsa3u. KTo mpaB B 3TOM cuTyarnuu?

Cpeny paOOTHHKOB TaMOXHH BO3HHUK CIIOp O KauecTBe ToBapa. OJHM M3 HUX CUMTAIH JCHCTBUS
BJIaJEbla TOBapa IPABWIBHBIMH, MOCKOJIBKY TOJBKO CTOPOHAM IIO JOTOBOPY NPUHAIJIEKHUT
IIpaBO Ha BBIOOp BHJA TPAHCIOpPTA IMpPH NEepeBo3Ke ToBapa. OJHAKO OJMH U3 TAMOXEHHUKOB

3asiBHJI, YTO MIEPEBO3UMBIN TOBAp MMEET MPU3HAKHU MOIAENbHON npoaykiuu. KTo u3 paboTHUKOB
TaMOXHH MpaB?
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s pasperieHusi Bompoca 00 YIy4YIIEHHH JKWIWIIHBIX yCcIOBUM ceMbu [l. W >KHMIHMIIHOTO
koHumKTa Mexny A. u B. agmunuctpanus H-ckoit 06macTu mocTaHOBWIIA TIPEAOCTABUTH UM
KBapTUPHI B COOTBETCTBHM CO CBOMM IOCTaHOBIIeHHEM. [Ipokypop obpaTuics B cyd ¢ UCKOM K
aJIMMHUCTpAIMM U TpakJaHaM O MPUMEHEHUH MOCIeACTBUIA HUYTOKHOCTU HA3BAHHBIX CIIEJIOK U
0 MEpECEeNICHUN 3TUX Tpa)kJIaH B paHee 3aHMMAaeMble UMU KUJible nomenieHus. Kto npas B 3Toit
cuTyauuu?

Kaccanmmonnas uHcTaHius, NpoBepsisi 10BO/AbI CTOPOHBI, YCTAHOBUJIA, YTO B JI€JIe HET JAHHBIX O
TOM, YTO OTBETYMK OBbUI HajajexamuM oOpa3oM H3BEIIEH O BPEMEHH M MECTe IPOBEICHHS
cyneOHoro 3acenanusi. B nene mmeroTcs 1Ba 3aKa3HbIX YBEIOMJICHHS O BPYYEHHMH MOYTOBOTO
OTIIPABJIEHUS] OTBETYUKY: IEPBOE C OTMETKOM MOYTHI O TOM, YTO aJpecar Mo YKa3aHHOMY aJIpecy
HE 3HAYUTCS; BTOPOE C OTMETKOM, YTO MHUCHBMO BPYYEHO OXPAaHHHUKY BCETO O(PHCHOTO 3aHUS.
Mex 1ty TeM IpeACcTaBUTENEM UCTIa ObUIO CEeNIaHO 3asBJICHUE B apec apOUTPa)KHOTO Cy/a, YTo
OTBETUHUK yBeJIOMJIEH TenegoHorpamMmmoii. Kto npas B 3Toit cutyaruu?

I'paxxpanun H., HanpaBngBIIKi 1o mouTe kajnoly Ha pelieHre TaMO>KEHHOTO OpraHa, MOJy4Yul
3a MOANMCHIO HayaJIbHUKA 3TOTO TAMOXKEHHOI'O OpraHa OTBET, B KOTOPOM I'OBOPUJIOCH, YTO €T0
xKajnoba ocTamieHa 0e3 PacCMOTPEHHsI IO CYIIECTBY, MOCKOJIbKY HE ObUla WM TMOJANHCAHA.
IIpaBoMepHOE 1M pelIeHnE IPUHSI PyKOBOJUTENIb TAMOKEHHOIO OpraHa’?

B xozne mpoBepku ToBapa B a3ponopTy TaMOKEHHUKH OOHApYKUJIU, YTO MEPEBO3UMBIM I'PYy30M
SBIISIIOTCSA HaKJIEHKU OT HOBOTO MOMYISPHOTO BHICO(PHIbMA U MapKUPOBAaHHBIC KOPOOKH st
KOMITBIOTEPHBIX BUJCOIUCKOB. Bianenen ToBapa OOBSICHHUI 3TO OCOOCHHOCTSIMH HCIOJHEHHS
JIOTOBOpa Ha TMOCTaBKY BHUACONMPOAYKIIUHU, MapTHS KOTOPOM MO YCIOBUSM KOHTpakKTa Oblia
HarpaBiieHa B POcCHIO BOAHBIM ITyTEM.

IIpakTHyeckoe 3anaTue Ne 10. Ctpykrypa u coctaB koMrnoHeHToB CYBJl MS Access.
OOmbexThl 0a3 JaHHBIX: TaOMUIBI, 3apOCHl, GopMbl, oT4eThl. Co3AaHue TAOIUIBI B PEKHME
KOHCTpyKkTOpa Tabmui. Kmoun. Cxema nmanHbIX. CBsi3piBaHue Tabmuil. BBoj, copTtupoBka u
¢GunbTpanys JaHHBIX B TAOIHLIAX.

IpakTudeckoe 3ausatue Ne 11. @opmer. Co3nanue Gopm ¢ momomeio Mactepa hopm.
N3menenue Buaa Gopmbl B pexxuMe KOHCTPYKTOpa Gopm.

IpakTunyeckoe 3ausaTue Ne 12. [Touck napopmaruu B MS Access.

Hcnonp3oBaHue 3amnpocoB i noucka. Pabora B pexxuMe KOHCTPYKTOpa 3ampocCoB.
CocraBiieHre MHOTOTA0JIMYHOTO 3aIpoca.

Buner 3ampocoB. 3ampockl Ha BBIOOPKY, C TapamMeTpoM. BeruucisieMbie OIS,
['pynnupoBKa JaHHBIX B 3alpocax AJis MOJYyYEHUs] UTOTOB.

3anpocsl Ha co3aHue TaOIuIbl 1 OOHOBJICHUS 3alKCeH.

IIpakTuuyeckoe 3ansitue Ne 13. [Ipencrasinenne nanHeix B OTyerax.

Haznauyenne OtueroB. Co3nanue MHOTOTAOJMYHOTO OTYETA B PEKUME MacTepa OTYETOB U
B PEXXHMME KOHCTPYKTOpa OoT4eTOB. ['pynnupoBka naHHbIX. MITOroBele 3HaUY€HUs JUISl YACIOBBIX
oJIEH.

IIpakTnueckoe 3ansitue Ne 14. Cozmanue ctpykrypbl bJl llenTpa ropuanueckoi
MIOMOIIM HAcCEJIEHUIO 10 3aJaHHON cxeme naHHbIX. Co3nanue ¢opm. PenakrupoBanue ¢opm c
MOMOIIIBIO KOHCTpYKTOpa Gopm. 3anonnenue b/ naHHbIMU.

IIpakTHyeckoe 3anaTue Ne 15. CocTaBieHue 3anpocOB B COOTBETCTBUU C 3a/IaHUEM.
KoHcTpynpoBaHue 0T4ETOB B COOTBETCTBHUH ¢ 3aianueM. Co31aHre KHOMOYHBIX (hopM.

IpakTuyeckoe 3ansitue Ne 16. OcHOBHbIE TOHSTUS TpOeKTa. 3agauu. Pecypchl.
Hasnauyenus. Buasr Tabmu.

[Tnanuposanue padot B MS Project. Co3nanue cnimcka 3agad. CTpyKTYpHpPOBAHHE CITMCKA
3amad. Onpenenenue cBsazeld Mexnay 3agadamu. OrpaHundeHus. Pacder BpemeHuM 1is 3agaui.
Ha3nauenne qurenbHocTH 3anadaM. Vcnonb3oBaHue noBTopsitomuxcs 3agad. OmnpeneneHue
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OorpaHUYeHUl 1 KpaitHuX cpokoB. Pabota ¢ nuarpammoii ['anTta a7s mpocMoTpa pacnpeneneHus
BpeMeHHU. THIBI 3aBUCUMOCTEN MEXKy 3aJadaMy. BapruaHThbl yCTaHOBKH.

[TnanupoBanue pecypcoB B MS Project. Cozganue crnmcka pecypcoB. Hasnauenue
pecypcoB 3aaa4daMm. [lepeHoc Tpyno3arpaT B CBEpXypOUHBIE.

Hcnons3oBanue npencTaBlIeHU IPU IPOCMOTPE MPOoeKToB. HacTpolika npeacraBicHuin.
VYnopsinounBaHue 3a/1a4 B [IPEICTABICHUH.

IMpakTunueckoe 3anatue Ne 17. Ananus u onTuMm3aInus miaHa npoekra B MS Project.
CroumMocTs 3a/1a4 ¥ HazHaueHUH. BrIpaBHUBaHME CPOKOB IpoBe/ieHUs: paboT. BeipaBHNBaHKE
3arpy3KH pecypcoB. AHAJIU3 CTOUMOCTH MPOEKTA.

OrcnexuBanue mpoekTta. CTpareruy W MPUHIUIIBEI OTCICKHBaHUS TpoekTa. Pabota ¢
0a30BbIMH U MPOMEXKYTOYHBIMU IUIaHaMHU. BBoj ¢aktuueckux naHHbIX. OpraHuzanus
npouecca o6HoBieHus. OOHOBIeHHME 3ahady AN OToOpaxeHHs (AKTUYECKUX CBEACHUU.
Hcnonp3oBanue GpakTHuecKux 3Ha4eHUH U 3aTpaT. [[pocMOTp X012 BBIOIHEHHUS.

OT4eThl 0 X0z1e BhIMOMHEeHU MpoekTa. O630pHbIe 0T4eThl. OTYeTh 0 3arpaTax. OTUETHI O
npeBbIieHnn Oromkera. OTueTsl 0 BpeMeHu. OT4eTsl 0 3arpy3ke. Hactpoiika oT4eToB.

IIpakTHyeckoe 3anaTue Ne 18. Cosnmanue HoBoro mnpoekra: Iloctpoenme 3anmad.
Onpenenenue oTAenbHBIX 3a1a4. OTKpbITHE (haitia mpoekTa. BBox ocHOBHOW MH(pOpMaIuu o
npoekte. Kanennapu npoekra. Pabota co cTpykTypoii mpoekra. BBoj cyMMapHBIX U MPOCTHIX
3a/1a4. 3aJlaHue CBS3EH MEXly 3aJauaMH.

Coznanne pecypcoB M Ha3HaueHue 3aTpaTr. Co3gaHume crnmcka pecypcoB. M3MeHeHue
CBeleHUN O pecypcax. 3agaHue HazHaueHuwil. IIpencraBnenuss Mcnonb3oBaHue pecypcoB U
3a/1a4.

BBoa u ananu3 undopmanuu o 3atpatax. BHeceHHe KOppPEKTUB BO BpEeMs BBIIIOTHEHUS
IIPOEKTa

Yerpanenue npoGiieM ¢ pecypcaMu M OTCIeKUBaHME NMpoeKTa. BplsBieHHe KOH(IMKTOB
pecypcoB. YcrpaneHnue KoH(IMKTOB. Mcnonbs3oBanue n n3MeHeHue 0a30BOro IMjaHa.

IIpakTuyeckoe 3anaTue Ne 19. VcnonszoBanue MS Visio. Coznanue u pelakTHpOBaHUE
quarpamm. Coznganue rpagukoB npoekToB. Co3aHue opraHu3alMoHHbIX quarpamm. Co3naHue
cereBbix auarpamm. Coznganue rpaduxoB npoektoB. Co3pgaHue BPEMEHHBIX JUArpamm JJis
IPOCMOTpPA COCTOSIHUS TMPOEKTa. OKCIOPT BPEMEHHBIX JuarpaMM U cO3JaHue TIpaduKoB
OTcnexxuBaHue COCTOSIHUS MTPOEKTOB C MOMOIIBIO IpadukoB [aHTa.

IIpakTuueckoe 3ansaTue Ne 20. Co3manue ceTeBbIX auarpamm. Vcnoms3oBanwme
quarpamm Visio.

Coznanue ceteBbix nuarpamm. CoeamHenue Guryp B ceTeBbIX auarpammax. CoxpaHeHue
uHbopMaIuu B purypax cereBbix nuarpamm. Co3gaHue CETEBBIX OTYETOB.

Hcnonp3oBanue auarpamm Visio Uid aHaliM3a MPaBOBBIX MAaTepHANIOB: CyneOHbIE
pelleHus1, YTOJIOBHbIE JIea, aKThl SKCIIEPTU3 U T. II.

Hcnonp3oBanue auarpamm Visio coBmectHo ¢ MS Office System. Co3nmaHue HOBBIX
nuarpamMm Visio B ¢aiinax Office. BerpanBanue kommit nuarpamm Visio B (aitner Office.
Cas3biBaHMe auarpamm Visio B gaitnsl Office.

4.3. OueHo4YHble cpencrtea ansa I'IpOMe)KyTO‘-IHOﬁ aTreCTaumnm.

4.3.1. ®opMupyemMble KOMIETEHIIUH

Kon | HanmenoBanue ‘ Kon sTana ocBoeHust ‘ HanmenoBanue dtamna
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KOMIICTCHIIU

KOMIICTCHIIUN

KOMIICTCHIIMU

OCBOCHHMA KOMIICTCHIIMHN

YK OC-2

CHOCOOHOCTH
IIPUMEHATH TPOEKTHBIN
MOJIXO/l TPU PEIICHUU
npodeccuOHANTBHBIX
3a1a4

YK OC-2.1.1

CHOCOOHOCTh YYUTHIBAThH B
MPOEKTHOM JIESITEIbHOCTH
OCHOBHBIE  HAaNpaBJICHUS
SKOHOMHUYECKON TOJIHUTUKH
rocyaapcTBa, ux
BO3JICHCTBHE HA Ppa3BUTHE
Pa3ITUYHBIX chep
SKOHOMUKH CTpaHHI,
NPUMEHATh  3HAHUS O
MeXaHU3Max
B3aUMOJIEUCTBUS
SKOHOMUYECKHUX
MPOLIECCOB U SIBJICHUM, UX
COLIMAJIBHO-
HKOHOMHYECKOE
COJIEpIKaHHE u
UCIIOJIb30BaTh
UH(OpMALHIO,
HEOOXOIUMYIO IS
OpPUEHTHUPOBAHUS B
OCHOBHBIX TEKYIIHUX
npoOjemMax SKOHOMHKH, B
TEHACHIIMSIX pa3BUTHUSA
HAllMOHAJIBHOTO PHIHKA;

YK OC-2.1.2

CIOCOOHOCTh B TpoIecce
pa3paboTKu MPOEKTa
PYKOBOJICTBOBAThCS
COLIMATbHO  3HAYUMBIMH
npoOaeMamMu u
mpoueccaMu  OOIIEeCTBa,
OCO3HaBasl COIUAIBHYIO H
KYJBTYPHYIO  3HAYUMOCTh
cBoeil Oymymei
npodeccuu;

OIIK OC-5

CnocoOGHOCTh BHEIIPATH
HOBbIE TEXHOJIOTUH U
METOJMKHU
MPOTUBOACUCTBHUS
yrpo3aM HalMOHaJbHOU
0€30IMMacHOCTH

OIIK OC-5.1.2

CIIOCOOHOCTh
OPUEHTUPOBATLCS B
pa3IMYHBIX BHUAAX YIPoO3
0e30MacHOCTH U
MOCJICJICTBHUAX peaTu3aIiuu
ATHUX yrpo3
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OIIK OC-5.1.3 CIOCOOHOCTh  YIPABIATH
peanuszanuein OpraHamu
rOCYJAapCTBEHHOM BJIACTH U

opraHamMu MECTHOTO
caMoyIpaBJeHUs BO
B3aUMOJIEUCTBUU c
I/IHCTI/ITYTaMI/I

IPaKJIAHCKOTO  OOIIecTBa
MOJIUTUYCCKUX, BOCHHBIX,
OpraHU3aIMOHHBIX,
COIUATILHO-
SKOHOMMYECKHUX,
MH(POPMAITMOHHBIX,
MPaBOBBIX W HWHBIX Mep,
HaTPaBICHHBIX Ha
MPOTUBOACHCTBHE Yrpo3aM
HalMOHAJILHOU
0e30MacHOCTH

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

Bonpocs! 151 noarorosku no reme «lipasosas undopmarusanus».
[TpaBoBast nH(pOpMaTHKA: TOHITHUIHBIN arapar.
IIpaBoBast nH(pOpMaLKs B CETH UHTEPHET
Ponb 1 MecTo nH(MOpPMAIIMOHHBIX TEXHOJIOTHI B TIPaBOBOH cdepe.

HopmarusHast npaBoBast uH(popMaiys u ee kiaccudukarus.

WNHupopmanimoHHOE 3aKOHOAATENbCTBO. OCHOBHBIE HOPMATUBHBIE AKTHI.
OcHoBHble noN0keHNs KoHLlenuuu 351eKkTpoHHOTro npasuTenberBa Poceniickoit denepanun
Mopenu npaBOBOrO PErylIupoBaHHsl MHPOPMALMOHHBIX OTHOLIECHUH B 3apyOeXKHBIX CTpaHax.
DNEeKTPOHHOE MPABUTEIBCTBO 3apYOSKHBIX CTpaH.
WNHpopMalimoHHbIE TEXHOIOTUHU B (pefiepalbHbIX OpraHax rocylapCTBEHHOH BlIacTu
HNudopmanmoHHbIe TEXHOIOTUN B PETHOHATIBHBIX OpraHaxX roCy1apCTBEHHOH BIIACTH

. Opransl rocymapcTBeHHOW Biactu B ceTd HWHrepHeT. Odunmanpapiii moptan. Crenuduka

MPaBOTBOPYECKUX U MPABONPUMEHUTEIbHBIX CAUTOB.
l'ocynapcTBEeHHBIE YCIYTH B DJIIEKTPOHHOM BUJie. OCHOBHBIE TOCYIAPCTBEHHBIE yCIIyTu B PD.
I'ocynapcTBenHble  aBroMaTusupoBaHHble  cucteMbl. ['AC  «lIpaBocymue»:  OCHOBHBbIE
XapaKTEPUCTUKH CUCTEMBI.

Bonpocs! pu1s1 moaroroBkm k teme: « AHpopmannonnas 6e30macHoOCTb»
NudopmarmonHas 6€30macHOCTh B CUCTEME HAITMOHAIBHOM 0€3011aCHOCTH
VYrpasnenue nHGOpMAIIMOHHON 0€301MacCHOCTHIO Ha TOCYAapCTBEHHOM YPOBHE
[ToHATHST «KOMITBIOTEPHOE MPECTYIUICHNE» U «MHPOPMAIIMOHHAs O€30MaCHOCTbY.
Bunbl koMnbprOTepHBIX TpecTymieHni. CriocoObl U METOBI MPEAYIPEIKICHHUS KOMITBIOTEPHBIX
MPECTYIJICHUIA.
Buibl KOMITBIOTEPHBIX BUPYCOB U UX KJIacCU(DUKAIIHS
BpenoHnocHbie mporpaMmMbl
Kubepbe3zonacHocTh
l'ocynapcTBeHHas TaliHa
JInyHas 0€30MaCHOCTH II0JIL30BATEINSI U METOJIBI €€ 00ECIIEUEHUS
NudopmarmonHo-ricuxogornyeckast 0€30MacHOCTb
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11. Kpunrorpadus kak MeTosa odecrniedyeHns: KOHOUISHIINAIBHOCTY U AyTEHTUYHOCTH UH(OpMAIIUH.

Ao e

o o0

I1.

TunoBble KOHTPOJibHbIE 3aAaHUA U MaTepuasibl, Heobxoaumsbie onsa
OL,eHKM 3HaHUHW, YMEHUH, HAaBbIKOB, XapaKTepU3yloLuX 3Tanbl
c¢dopMUupoBaHUA KOMMNETEHUUN MO AaHHOW AUCUMNJIMHE

3amanus Ha MPOBEPKY CHOPMHUPOBAHHOCTH MIEPBOTO KOMITOHEHTA KOMITETCHITHIA —
«3HaThy:

Bomnpocsl k 3x3ameny— Bonpockl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
TecToBbI€ 3a/1aHUsI, OTHOCSIIMECS K KATETOPUU <«JIETKUM BOIIPOCH.

3amanus Ha MPOBEPKY CHOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMIIE-TEHIUH —
«YMEThY:

Bomnpocsr k 3x3ameny— Bompockl NeNe. 51-60,83-97, 120-130, 161-170, 215-224.
PemaTs KOMITJIEKT TUTIOBBIX 3a/1a4 (KEMC-TTAKETOB) K 3aUeTy — KeHC- 3a/IlaHus 110
Temam 1.2, 1.5, 3.1, 3.2.

Pemiate 3a1anust 119 MPOMEKYTOUHOM aTTECTAllMd U KOHTPOJISI CAMOCTOSATEIIbHOM
pabotbl — 3amanus NoNe 1-68.

TecToBbI€ 3a1aHUs AJIs TEKYIIETO U PyOSKHOTO KOHTPOJISL, OTHOCSIIIIHECS K
KaTe€ropuu «BOIPOC CPEIHEN CIOKHOCTI.

3ananus Ha MPOBEPKY CHOPMUPOBAHHOCTH TPETHETO KOMITOHEHTA KOMIICTCHIIUN —
«Bnanetey:

Bompocsr k a3x3ameny— Borpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
Brnaners MeToaMu perieHni 3alaHuil KOMITJIEKTa TUIIOBBIX 3a/1a4 (Kelc-MaKeToB)
K 3a4eTy — Keilc-3aganus no temam 1.2, 1.5, 3.1, 3.2.

Bnagets MeTogamu perieHni 3aJaHui 1711 IPOMEKYTOUYHOM aTTeCTaluu U
KOHTPOJISI CAMOCTOSATENIbHON paboThl — 3anaHust NeNe 1-68.

TecToBble 3a1aHUs AJIs TEKYILETO U pyOSKHOTO KOHTPOJIS, OTHOCSIIIMECS K
KaTeropuu «TPYAHBII BOIIPOCY.

Bonpocsl k 3x3ameny
OcHOBHBbIe TIOHSITHUA W NPUHUMNBI PAadOTHI €O CNPABOYHOM NPABOBOH CHUCTEMOM
KoncyasTant Ilinroc

[TonsiTHe IpaBoBOM MHGOPMATHKH. 3a/1a4u PABOBOI HH(OPMATHKH.

[IpaBoBast unpopmanus. [loHsATHE U BUIBL.

OdunmanbHas mpaBoBast HHGOpPMAIIUS.

Heodunuansnas npaBoBas nHpopManus.

[TonsTue ropuandeckas Texuuka. CpeicTBa, METO/Ibl U IPUEMBI.

PexBU3UTHI IPAaBOBOTO TOKYMEHTA.

Uro Takoe HOpPMATHBHBIE NPABOBBIE IOPUIUYECKUE AKThl, KAKOBa WX IOpUAMYECKAs CHUJA U

BO3MOXHBIE (hOpMBI?

JlaiiTe onpeznesieHne HOPMaTUBHOTO ITPABOBOTO aKTa.

KakoBbI 00s13aTeNTbHbIE YCIOBUS BCTYIJICHHUS B CHITY HOPMATUBHBIX MTPABOBBIX aKTOB?
. Chopmynupylite Ha3HaueHHE HHPOPMAITMOHHBIX cripaBouHO-1paBoBbiX cucteM (CIIC). KakoBb
UX MPEUMYLIECTBA U 0COOEHHOCTH UCIIOIb30BaHUS.
Kakpe HMCTOYHMKM NOJy4eHUs NpaBoBOM HMH(POpPMALMU CYIIECTBYIOT, B KaKUX CIy4asx HX
ClIelyeT UCTOJIb30BaTh?

21


http://ru.wikipedia.org/wiki/%D0%90%D1%83%D1%82%D0%B5%D0%BD%D1%82%D0%B8%D1%87%D0%BD%D0%BE%D1%81%D1%82%D1%8C
http://ru.wikipedia.org/wiki/%D0%9A%D0%BE%D0%BD%D1%84%D0%B8%D0%B4%D0%B5%D0%BD%D1%86%D0%B8%D0%B0%D0%BB%D1%8C%D0%BD%D0%BE%D1%81%D1%82%D1%8C

12.

13.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

44,
45.

46.

47.

48.

[Touemy nocTyn k nmpaBoBoi nHGopManuu yepe3 MHTepHET He MOXKET 3aMEHHUTh UCIOJIb30BaHUE
CIc?

Moxer nu CIIC moJHOCTHIO 3aMEHHUTH IOPUCTA MPH PEIICHUH MPOOJIeM IMOJb30BaTeNsd U
noyemy?

[Touemy rocyaapcTBo He AOKHO BBICTYIIATh pa3paboTyrkoM npodeccruonanbubix CIIC?

Kakwue arans! passutus CIIC B Hameil ctpaHe MOXKHO BBIIEIUTH?

Kakue ocHoBHBIE 3a1aun U niepcniekTuBbl pa3Butusa CIIC Ha coBpeMeHHOM 3Tamne?
OxapakTepu3yiTe OCHOBHBIE BO3MOKHOCTH CIIPABOYHBIX ITPABOBBIX CUCTEM.

OcHosHble cBolicTBa 1 napametpsl CIIC.

[TonHOTa M cTpyKTYpa HHDOopManroHHBIX 6aHkoB CIIC.

[Tonsitue paznena u nHGOpPMAITMOHHOTO OaHKA.

[Tpuntumner noctpoenus Vb cuctem no ¢eneparbHOMY 3aKOHOAATETLCTRY.

[Ipo6Grema ropunnyeckoit o0padotku nudopmanuu B CIIC.

Texnonoruu nepenaur HHGOPMAIUH MOTH30BATEINIO.

OcHoBbI TEOpHH UH(DOPMALIMOHHOTO TIOUCKA.

WHpopMamoHHO-TTOUCKOBBIH S3BIK.

Tunbl “HPOPMAITHOHHO-TTOUCKOBOTO S3bIKA.

[TpunHumn noxdopa KIIOYEBBIX CIIOB.

WunexkcupoBanue U pyoOpUIIMPOBAHUE MPABOBOM HH(POpMALINH.

[TonsTue u 3amauu, pemaemele ¢ ucnoias3oBanuem CIIC.

O6mas xapaktepucTika cucteMbl « KoHCyIbTaHT >

Kakoit undopmarmonnsiii 6ank CIIC «Koncynerant Ilmroc» comepkKUT JOKYMEHTHI TOJIBKO
OpPraHoOB TOCYAapCTBEHHON BIACTH U MECTHOTO CaMOYIIPaBICHU KOHKPETHOTO cyObekTa PD?
[IpoxomaT 1M TpaBOBBIE JOKYMEHTHl BBIYMTKY TI€pel IOMEIIeHHeM HuX B 0a3y JaHHBIX
CIIPaBOYHO-TIPAaBOBOW CUCTEMBI?

Yro nonumaetcs noa nHpopMauoHHbM 0ankom CIIC?

Uto moHUMaeTCs 1oJ1 akTyasin3anuei nHHOpMaIIMOHHBIX OaHKOB?

Uro Takoe ropuandeckas oopadorka?

Kakue cBoiicTBa npucyum opuauieckor oopadorke?

B uewm 3akmtovaercs nporecc kiaccudukaiuu (pyopukanum) 10KyMEHTOB?

OcHoBHbI€ 3a71auM, pemaembie ¢ momoibto CIIC. Orpanndenus B ucnosnbzoBanuu CIIC.
Hctounuku noctyrienus nadopmarmu B CIIC.

Yro monumaercss moja mnonHotod uHpopmarmonHoro 6anka CIIC. Kputepuu, mo KoTopeIM
MOYKHO OILIEHHTb NOJTHOTY npenoctapisiemoit CIIC uadopmarmm.

OcHOBHBIE TOAXOIBI K pa30MEHHI0 MacCHMBa IPaBOBOM WH(POPMAIMU HA OTHENbHBIE Oas3bl.
XapakTepucTuka noaxoja, npuHaroro kommnanuen “Koncynerant [Lmroc”.

Bo3morkHbIe criocoObl akTyanu3aluu HHGOpMaMOHHbIX 0aHKOB. AkTyanu3anus Mb B cucremax
Koncynbrant [1mroc.

CnpaBounble mpaBoBble cucteMbl KoncynbranT Ilmroc. CocTtaB M Kparkas XapaKTepHUCTHKA
cucteM 1o QenepalbHOMY 3aKOHOAATENNbCTRY, cofepkanue b kaxmoit u3 cucrem.

CrpaBka K JOKYMEHTY, €€ POJIb U OCOOCHHOCTH.

CriocoObl  ompeneneHHsi cTaryca JOKYMEHTa, IPEICTAaBICHHOIO B pa3jIMYHbIX CHCTEMax
cemerictea Koncynsrant [Imroc.

OmnpeneneHue MCTOYHUKA OIYOJNMKOBAaHUS JOKYMEHTA, IMPEJICTaBICHHOIO B CHCTEMax
Koncynerant [lmroc.

L{enp 1 OCHOBHBIE 3TIEMEHTHI I0pHAnYecKoi 00paboTku. OCOOEHHOCTH IOPUIUIECKON 00pabOTKH
nokyMeHTOB B cuctemax Koncynbrant [1mroc.

I'ne pacnonoxeHo MUKTOrpaduyeckoe MEHI0?
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I'ne pacnionoxxena nanens cocrosiHus okHa Koncynprant [Tnroc?

Kakyro kiaBumly 70cTaTo4yHO Ha)kaTh, YTOOBI BBI3BAThH CIPaBKy Mo cucteme KoHcynbTaHT?
Bunet noucka B CIIC «KoncynsranTtlntoc» u oxapakrepusyinTe OAUH U3 HUX.

Urto mpencraBiisieT co00i KapTOUKa MOUCKA.

OcHoBHble nHCTpYMeHTHI nnoncka B CIIC KoncynpranT Ilnroc.

Hasznauenue beictporo noucka.

Ha 4yem ocHoBaH nouck n1oxkymeHTOB B cucreMe Koncymprant [Imroc? Ilepeunciure kiatoueBbie
TIOJI CPeIU PEKBU3UTOB TOKYMEHTA.

Kakue norunueckue onepauuu gomnyckatorcs B cucremax Koncynsrant [lmroc?

Uro yka3biBaeTcsi B UHPOPMAIIMOHHOM CTPOKE KApTOUKH PEKBU3UTOB?

Omnpenenenue u xapakrepuctuka ccbuiok B CIIC.

MecTo U posib NpUMEYaHUN K JOKYMEHTY.

Meromuka nmoucka 1okymMeHTOB B CIIC npy N3BECTHBIX PEKBU3HUTAX.

TemaTuuecknii mouck. CocraBjieHre U AHAJIU3 MOAOOPKHU JOKYMEHTOB
Metoauka noucka 1okymMeHToB B CIIC B ciydae, koraa peKBU3UTHI HEU3BECTHBI.
BapuanTsl TEeMaTndyeckoro noucka. B kakux ciydasx ucrnons3yercs noie Temaruka?
OxapakTepusyiTe BO3MOKXHOCTH paboThl co ciuckoM 1okyMeHToB B CIIC «Koncymnbrantllntocy.
Hasnauenue IIpaBoBoro HaBuraropa. TeXHOIOrUs UCIIOJIB30BAHUS.
HazoBute cniennanbHble HHCTPYMEHTHI IIOUCKA.
Kakue ncrounuku npaBoBoi nHpopmManuu (IOMUMO 3aKOHOJATeNbHBIX) npenacTasiensl B CIIC
Koncynpbrant [1mroc?
Cpencrsa s aHaJIM3a HaliJIEHHOTO JOKYMEHTA.
OcoOeHHOCTH TEMAaTHYECKOTO MOKCKA.
ITone TemaTtuka Kaprouku noucka. Cnenuduka paboTsl ¢ pyOpUKaTOPOM.
[IpaBoBO#i HaBUraTOp KaKk MHCTPYMEHT MOMCKAa OCHOBHBIX JOKYMEHTOB IO MPAaBOBOM mpobdieme.
AHanu3 cucKa HalJIEHHBIX JOKYMEHTOB.
Ucnons3oBanue [lyreBoaureneil 1 oTBeTa Ha MPaBOBOW BOIMPOC.

CIIC Kouncyabstaunt ILmoc. FOpuauyeckui 0J10K.
Paznen "Mexnynapoansie mpaBoBbie akThl". MHpopManmonnsiii bank Mexaynapoanoe Ilpago.
Ocobennoctu Kaptouku pexBusutoB: Ilone «Temaruka»; Ilome «Opran»; Ilone «Tum
nokyMmeHTa»; [lone «JloroBapuBaroniuecss CTOpOHbD).
Paznen  "Cynebnas  Ilpaxtuka". Hudopmauumonnsi  bank  Cynebnas  Ilpaktuka
(uaopmanmonnoe HamonHeHune. OcoOeHHOCTH KapToukm momcka, OCHOBHBIE OCOOEHHOCTH
npeacTaBieHuss JOKyMeHTOB B MuHdopmarmonnom banke). Hcnonp3oBanme Wb CyneOnas
[IpakTuka cnenuanucTaMy (PMHAHCOBO-YKOHOMHUYECKOTO MPOdUIIs.

Ananu3 uapopmanuu B CIIC KoncyastanT Iliroc
OxapakTtepusyiiTe BO3MOKHOCTH paboThI ¢ TekcToM JokymenTta B CIIC.
CrenmanbHble THCTPYMEHTHI TOUCKa. [lyTeBoauTeny s KaApOBUKOB, SKOHOMHUCTOB U FOPUCTOB.
CnpaBounast unpopmanus. Kauru u npecca. Mcropus 3anpocos.
Hasnauenue u ctpykrypa I[lyreBogurenen.
Bunpl cipaBo4yHO# nH(GOpMAMK ¥ BAPHAHTHI AOCTYIA K HEH.
[lepeuncnure cpeacTsa /i MOCTOSHHOTO 00palleHus K JoKkyMeHTaM. Mcropus 3arpocos.
O0630pBI 3aKOHOIATETHCTRA.
Kuuru u npecca. BapuanTtsl nocryna.
Paznen "®opmer nokymentoB". Mudopmannonnsiii bank /lenoseie bymaru (mH(popmamnronHoe
HaroJyiHeHune, ocobeHHoctu KapTouku noucka, penakrtiuponanue nokymenta B Word u Excel).

Mexanusm pabotsl KoHCTpyKTOpa 10TOBOPOB.
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CnpaBouynasi npaBoBasi cucrema I'apant. OcHoBHbIe NOHATHA. TexHonorus padoTsl.

NudopmannonHo-npaBoBoe odecnevyeHune.

83. Kaxue Buabl HHPOpMaLIUK COJIEpKATCs B ClIpaBOYHO-IIpaBoBoii cucreMe APAHT?

84. [lepeuncnute Buabl norcka B CIIC «I'apanT» u oxapakTepu3yuTe OJlMH U3 HUX.

85. BO3MOXHOCTH M TEXHOJIOTHUS peannu3anuu ba3zoBoro noucka.

86. ITouck nokymeHTOB 1o pekBusuTaMm. IlpaBuna 3anonnenus Kaprouku 3ampoca.

87. TexHOJ0THs TOMCKA MO CUTYaIIUH.

88. OxapakrepusyiiTe BO3MOKHOCTH paboThl co cruckoM qokymMeHToB B CIIC «I apaHT»

89. Oxapakrepusyiite BO3MOXKHOCTH paboThl ¢ TekcToM JokymeHTa B CIIC «I"apanT.

90. ChopmynupyiiTe OCHOBHBIE TIPUEMBI pabOTHI ¢ mankamu mosik3oBateliss B CIIC «["apaHTy.

91. Kakoii BUJ TOMCKA MOXET MTOMOYb HAWTH JOKYMEHTHI IO OMUCAHMIO MPAKTHYECKON MPOOIEMbI B
pa3INYHbIX OOJIACTSIX XO3SIMCTBEHHOM JIEATEIHOCTHU C MTOMOILBIO KITFOUEBBIX CIOB?

92. Kakoii Bu1 MOMCKa TO3BOJISIET HAWTH TOKYMEHT, 00J1a/1asi MUHUMAJbHBIMU CBEICHUSIMH O HEM, U
pe3ynbTaT Moucka OyJieT MaKCUMaibHO TOUHBIM?

93. KakuM BHMJOM NOHMCKAa MOXHO HAMTH KOHCYJIbTAllUOHHbIE MaTepHallbl, MPH YCIOBHH, YTO
M3BECTHO Ha3BAaHME T'a3eThl WM KypHaJa, B KOTOPHIX OHU OMyOJINKOBAHBI.

94. Kakoii kiaBumiei ObICTPOro JOCTYHNa MOXHO 3allyCTUTh MOUCK IO PEKBU3UTAM, HAXOMASACH B
JTF0O0M MECTE CUCTEMBI?

95. Kaxoii knaBuiei ObICTPOro A0CTYyNa MOKHO OTKPBITh IIOUCK IO CUTyalun?

96. Uto moapasymeBaeT 1moja co00i COPTUPOBKA CITUCKA 11O CTEMEHNW COOTBETCTBHS?

97. Kakum o00pa3oM MOXHO MOCTPOHUTH MOJOOPKY [JOKYMEHTOB II0 ONPEJEICHHON TeMaTHKe,
CBSI3aHHBIX C ONPEEICHHBIM TUIIOM NPaBoBOM HH(popManuu?

AHaJMTHYeCKHE BO3MOKHOCTH padoThl ¢ JokyMentamu B CIIC «I"apanT».

98. KakuM BUIOM TMOHMCKa MOXKHO HAWTH aBTOPCKME MaTepUalibl MO0 OyXTaJTepCKUM U MPaBOBBIM
BOIIpOCaM, pu yciaoBuH, yTo uzsectHo ®.1.0O. aBropa?

99. Jlns xakoro Bujaa noucka npuMeHuma QyHkuns «OTKpbIBaTh JOKYMEHTBI B U3BJICUEHUAX»?

100. Kakwue Buibl TOKyMEHTOB MOKHO TIOCTaBUTh Ha KOHTpoJb B CIIC TAPAHT?

101. Kakas kHONKa Ha MaHEIU UHCTPYMEHTOB MO3BOJUT MOJCYUTATh KOJIMYECTBO CTPAHUIl B
HalJICHHOM JTOKyMeHTE?

102. Yro Takoe MamivHa BpeMeHu?

103. BapuaHTbI paboTHI ¢ peIaKkIusIMy MMPaBOBOTO JIOKYMEHTA.

104. BsanmocsizanHble 10KyMeHTHI, [Toxokue cyneOHbIe peleHust 1 KOMMEHTapHH.

105. Coznanne mnpaBoBbBIX AOKyMEHTOB ¢ wucnoib3zoBanueMm CIIC T'apant. KoncTpykTop
IIPABOBBIX JOKYMEHTOB.

106. [lepeuncnure snnukiIoneauu u nyresoautenu CIIC I'apaHT.

Omnmnmnana Ha 3Hanue CIIC Koncyabsrant Ilmoc u I'apanr.

107. VKa)kUTe€ pPEKBU3WUTHI 3aKOHA W HOMEp CTaTbH, IJ€ JACTCSA OINpPEACIICHHE IOHSATUS
«IUCTaHIMOHHBIE 00pa30BaTEIbHbIC TEXHOIOT M.

108. Haiinute oTBEeT Ha BOMpOC: BO3MOXHO JIM OTYUCIIEHUE CTYAEHTOB BO BpeMsl OTIIyCKa IO
O6epeMeHHOCTH 1 pofaM? YKaKUTE PEKBU3UTHI 3aKOHA U HOMEP CTaThH.

109. VYkaxuTe paMep rocylapCTBEHHOHN MOUUIMHBI NIPU MOJAa4Ye B CyJ MCKOBOT'O 3asiBICHUS O
pacTopkeHUM Opaka. YKaKUTE PEKBU3UTHI 3aKOHA X HOMEP CTAThH.

110. Bama d¢upma xoder pacTOprHyTh JOTOBOp C MAapTHEPOM, O 4YEM HalpaBHia

COOTBETCTBYIOIEE INpeanoxeHue. [lapTHep He OTBETWSI Ha MpPEUIOKEHME B TEUEHUE JIBYX
MecsleB. Moxere U Bbl PacTOPTHYTh JIOTOBOP B CyAeOHOM MOpsAKe (YKaKUTE PEKBU3UTHI
3aKOHA M HOMEp CTaTbu)?

111. Jlo kakoro Bo3pacta peOeHKa pOAMTENH MOTYT M3MEHUTh (aMHIINI0O pedeHKa 0e3 ero

cornacusa? YKaKUTE CTaThlO 3aKOHA
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112. Kakoii moxyment ropoma  MOCKBEI erJIaMEHTUPYET CTPOMCTBO  “‘IeXKauux
M p p py yCTp

MOJULEHCKUX .

113. MoxHO 1M npojaBaTh CHUPTHBIE HAIMTKU HA TEPPUTOPUM By3a? YKaXKHUTE PEKBU3HUTHI
3aKOHa U HOMEp CTATBH.

114. Kakoii  nmokymeHT ropoga MOCKBBI  pPENIAMEHTHPYET  YCTPOMCTBO  <JIEKAYMX
HOJULIEUCKUX»?

Texnosiorust paéotsl ¢ 6a3amu 1aHHBIX B MS Access.

115. Uro monumaercs moj TepMuHamMu «0a3a maHHeix» U CYB/]? Uem xapakrepusyercs
pensiuonHas 6a3a JaHHBIX?

116. Kaxue Tunbl nanHbIX UCoOab3y0OTCs B MS Access?

117. KakoBbl ¢yHkImu cBsizet Mexnay Ttabmumamu? Kak obOecrmeunBaeTcsi CBsI3b MEXIY

tabnunamu B MS Access? KakoBbl (hyHKITUH KITFOUEBBIX TOJIEH U HHAEKCOB?

118. Kak 1o6aButh nim ynanure moie B Tadmwie?
119. UTo Takoe NEepPBUYHBIN KIIFOU, BHEITHUHN KITI0Y, HHJIEKC?
120. Uro noHumaercs MOA TMOJEM IMOACTAaHOBKM? B ueM COCTOMT Ha3Haue€HUE MacTepa

IIOJACTAaHOBOK, 1 KaKOBBI €I'0 (I)YHKI_II/II/I?

121. Kak oGecrieqnBaeTcst IEIOCTHOCTH JaHHBIX B MS Access?

122. Jns yero wucnoib3yercst KHomouHass ¢opma B MS Access, Kak OHa co3maeTcs M
HanoJHseTCs?

123. [lepeuncnuTe 3eMeHTHI Au3aiiHa (GOPMBI, OTUETA.

124. B kakux crmydasx W AJsl 4ero co3maroTcs momduHeHHble Gopmbl? Kak pemaktupyrorcs,

dbopmaTupyroTcs, IepeMenaoTces, yIaIIoTcs U fo0asstorces nona popmax B MS Access?

125. Jns kakux 00BeKTOB B MS Access MOXXHO BBITIOJHATh OIEpalldd COPTUPOBKH H
bunbTpay JaHHBIX?

126. B xakue o0bexTsl B/ 1 17151 yero BBOAATCS BBIUUCISIEMBIE TIOJIsA?
127. B ueM cocTout Ha3HaUeHHE KOHCTPYKTOPA 3alpoCcoB U padboTta ¢ HUM B MS Access?

Co3nanue u BeeHne 0a3bl JAHHBIX I_IeHTpa lOpI/IIlI/I'leCKOﬁ MIOMOIIM HACECJICHUIO.

128. OO0mbexThl 0a3 JAHHBIX: TAOIUIIBI, 3aIIPOCHI, (HOPMBI, OTUETHI.

129. CoptupoBka u GuIbTpaus JaHHBIX.

130. KakoBbl ¢yHkImu cBsizet Mexnay TtaOmumamu? Kak obOecrneunBaeTcst CBsI3b MEXIY
tabnumamu B MS Access? KakoBbl (pyHKIIMH KITFOYEBBIX TIOJIEH U UHACKCOB?

131. B uem 3akmrogaroTcsi ocoOeHHOCTH pPabOThI ¢ OoybIIMMH OObeMamH JaHHBIX? Kak

COCTABJIAIOTCS 3alpPOChl Ha CO3/aHHE TaONWIbl, HA OOHOBJIEHHE JAHHBIX B 3aMMUCAX TaOIUIBI?
[Tokaxkute Ha IpUMepax.
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132. B dyem 3akmtouaroTcst O0COOEHHOCTH PabOTHl ¢ OonbIMMHM oObeMaMmH JaHHbIX? Kak
COCTaBJISIIOTCS 3aMpOChl HA J00aBJIEHHUE 3anvceid B TaOIMILy, HA yaJICHUE 3alicei U3 TabIuIbI?
[Tokaxxute Ha mpuMepax.

133. B uem 3axmoyaroTcss 0COOEHHOCTH IEepeKpecTHBIX 3anpocoB B MS Access? Ilokaxure Ha
puMepe.
134. Kak cozmaeTcsi mepeKkpecTHBIN 3ampoc ¢ MOMOIIBI0 Mactepa 3ampocoB B MS Access?

[TpuBeauTe mpumep.

135. Kak co3maercss mepekpecTHBIM 3ampoc B pexume KoHCTpykTtopa B MS Access?
[IpuBeaure nmpumep.

136. Kak mMoxHO chopMupoBarh 3arojloBKH CTOJIOIOB M CTPOK MEPEKPECTHOTO 3ampoca B MS
Access? [IpuBenure npumepsl.

137. Kak B MS Access co3naercss oT4eT ¢ IOMOIIBIO MacTepa oTueToB? Kak BhImosHseTcs
penakTupoBaHue U (GOpPMATHPOBAHUE OTYETa B PEXHMME KOHCTpyKTOpa ordyeroB? HaszoBute
pasensl OTIeTa.

138. Kak B oTyetax B MS Access BBINOJIHIETCSA rpynnupoBaHue JaHHbIX? Kak opranusyercs
IIOJIBEZICHUE UTOTOB B OTUETE?

139. Uro mnoHMMmaercs MOA TOJEM IMOACTAaHOBKM? B ueM COCTOMT Ha3Haue€HUE MacTepa
MOJICTAHOBOK, Y KAKOBBI €10 (DyHKIUU?

140. Kak obecnieunBaeTcst 11e10CTHOCTD AJaHHBIX B MS Access?

. Ucnoab3oBanue MS Project it niiaHnpoBaHust IOPUANYECKOM 1eATeJIbHOCTH.
141. BBenenue cBenenunii mo npoeKkTaM M HaCTPOWKa CTaHIapTHOTO KaJIeHaapsl.

142. Co3nanue cyMMapHbIX M OJYUHEHHBIX 3a/1a4.

143. Kak xpansTcss naHHble «BHYTpw» ¢aina mpoekta MS Project (kak rpynmupyercs
npoeKTHas nHpopmarus)?

144. N3 kakux OCHOBHBIX 3JIEMEHTOB COCTOUT uHTepdeiic MS Project?

145. Jaiite onpenenenue npoekra. Uto Takoe NpOEKTHBIM TPEYTOIbHUK?

146. Kak co3naBath TaONMIBI HA OCHOBE CYIIECTBYIOIIUX TAOIHIl U C «HYIS»?

147. Kak nmpocmarpuBath, pe1akTupoBaTh, (OpMaTHPOBATh U YAAIATH JaHHBIC B TaOIUIIAX?

148. Kak xpanstcs manHble «BHYTpH» (Qaitna mpoekra MS Project (kak rpymnmupyercs
nmpoekTHas nHpopmarus)?

149. Kakum oOpa3zom (¢ MOMOIIBIO Kakoro 3jeMeHTa uHTepdeiica) mpoekTHass WHPpOpMAaIUs
oToOpaxaercsi B mporpamme?

150. N3 kakux OCHOBHBIX 3JIEMEHTOB COCTOUT uHTepdeiic MS Project?

I51. Jaiite onpenenenue npoekra. Uto Takoe NpOEKTHBIM TPEYTOIbHUK?

152. Kak co3naBarh TaONMIBI HA OCHOBE CYIIECTBYIOIIUX TAOIHIl U C «HYIS»?

153. Kak nmpocmarpuBath, pe1akTupoBaTh, (POpMaTHPOBATh U YAAIATH JaHHBIE B TaOIUIIAX?

154. Kak nosib30Bathcs CTpyKTYpHOH GuibTpanuei u aBTopuiabTpoM?

155. Kak HacTpauBarh mapaMeTpsl TPYNIUPOBKHU JAHHBIX U TPYIIIUPOBKHU C UHTEpBaTIaMu?

156. Kak ofHOBpeMEHHO HMCIIOIb30BaTh COPTUPOBKY, TPYIITUPOBKY M (PUIBTPAIIHIO?

157. Urto Takoe auarpamma ['aHTa U U3 KaKUX 3JIEMEHTOB OHA COCTOUT?

158. Kakne mnomBuael mguarpammel ['anta BrmaroueHsl B MS Project m anms cero oHu
IpeIHa3HaYeHbI?
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159. Kak ¢opmarupoBare 1mikamy BpeMEHH «BpPYYHYIO» M C TIOMOUIBIO  CPEJICTB
aBTOMaTHU3MPOBAHHOI'O MAacIITAOUPOBaHUS?

160. Kak penaktupoBath npoeKkTHbIE JaHHBIE Ha [uarpamme ['anTa?

161. Yro Takoe ceTeBoit rpaduk?

162. Kakue Buasl cereBbix rpaduxoB BkiIoueHBl B MS Project u ans cero oHu
MpeIHa3HAYEHbI?

163. Kak ycranaBnmmBarh mapaMeTpsl pacroioKeHus 0JJ0KOB Ha rpaduke?

164. Kak pemakTupoBath MpOEKTHBIE TaHHBIC Ha CETEBOM rpaduke?

165. OOmbsicHUTE CBSI3b 3a/1a4, PECYpPCOB U Ha3HAUEHUII.

166. Kaxk ycTpoeHsl nuarpaMMBbl HCIIOJIB30BaHUS 3a1a4 U PECYPCOB;

167. Kak ¢opmatrpoBaTh BpeMeHHYIO LIKaly, BCIOMOIATEIbHbIE JIUHUA U TEKCTOBBIE CTHUIIU
ATUX Auarpamm?

168. Kakue MeTouky NpuMeHSIOTCS TP ONIPEACIICHUH UTUTEIBHOCTH NPOEKTa?

169. Kak B MS Project paccuuTsiBaeTcs JUIMTENBHOCTD (a3bl U MPOeKTa?

170. Kak 106aBisaTh B IPOEKT 3a7auu, (a3bl U 3aBEPIIAIOIINEC 3a/1a49H?

171. Kaxk onpenensite 3aBUCUMOCTH MEXKIY 3a/1a4aMu’?

172. Kakue Tunsl 3aBuCMMOCTEN MEXKY 3aa4aMM CYIIECTBYIOT U KaK OHH BJIMSIOT Ha PacueT
KaJICH/IapHOTO IUIaHa IPOEKTa MPOrpaMMoii?

173. Urto Takoe NOBTOPSIOLIUECS 3a]]auH, KaK UX JOOaBJISTh B IPOEKT?

174. Kak coctaBisiTe CMCOK pecypcoB MpoeKTa?

175. Kakue Tunel 3a1a4 CyniecTBYIOT M KaK OHM B3aUMOCBS3aHbl C HA3HAYECHUSMHU !

176. Kak onpeznensars 1atel Hayana 1 OKOHYaHUS Ha3HAYECHUS?

177. Kax BBOIUTH TaHHBIE O MEPEPHIBAX B UCTIOJIHEHUU 3a/1a4?

178. Kak onpenensite cocTaB pecypcoB Ha BpeMsl CO3JJaHMsI Ha3HAYEHUI?

179. Kakue Meronuky NpuMEHSIOTCS IIPU ONPENEIEHUH 3aTpaT Ha MPOEKT?

180. Kax paccuntsiBatoTcs o01Ime 3aTparsl Ha mpoekT B MS Project&

181. U3 gero ckianpiBatoTcs 00IIME TPY03aTPaAThl HA POEKT?

182. N3 yero ckiianpIBalOTCA 3aTpaThl HA UCIOJb30BAaHUE pecypca B IPOeKTe?

183. N3 dero ckiiapIBalOTCA 3aTpaThl Ha 3a7a4y?

184. UYto Takoe 0a30BbIil IJIaH U YEM OT OTIIMYAeTCs OT TEeKyIIero?

185. Yewm 6a30BbIi MJIaH OTIMYAETCS OT TPOMEKYTOYHOTO?

186. Jyist 9ero npenHa3HaYeH METOo]] OCBOEHHOTO 00bema?

187. Kakue ocHOBHBIE MapaMeTphbl HCIIOIB3YIOTCS B METOJIE OCBOCHHOTO 00beMa?

188. [Touemy st aHanM3a MPOEKTa MO METOY OCBOCHHOTO 00bEeMa HY)KHO IPEIBAPUTEIHEHO

COXPaHUTH €ro 0a30BbIN MJIaH?
189. Kak ¢dopmarupoBath 1mIKamy BpeMEHH «BPYYHYIO» W C TIOMOIIBIO  CPEICTB
aBTOMATHU3HPOBAHHOTO MacIITAOUPOBaHUS?

190. Kak penaktupoBaTh NpOEKTHBIE JaHHbIE HAa quarpamMme ['anTa?

191. OOBsICHUTE CBSA3b 3a71a4, PECYPCOB M HA3HAYCHUM.

192. Kakue meronuky NpuMEHSIOTCS IIPU ONPENEICHUN JUIUTENBHOCTU IPOeKTa?

193. Kak B MS Project paccunTbiBaeTCst JUIUTENBHOCTD (ha3bl U IpoeKTa?

194. Kak 1006aBnsTh B IpOEKT 3a71auM, (pa3sl U 3aBEePIIAIOIINE 3aa9H?

195. Kak onpenensts 3aBUCUMOCTH MEXY 3aa4aMu?

196. Kakue Turbl 3aBUCUMOCTEN MEXIY 3ajladaMy CYIIECTBYIOT M KaK OHM BIIMSIIOT Ha pacyeT
KaJICHAApHOTO TUIaHa TPOEKTa MporpaMmMon?

197. Kak cocTaBisiTh CHUCOK pecypcoB IpOeKTa?

198. Kax onpenensate naThl Hauajga U OKOHYAHUSI Ha3HAYCHUA?

199. Kak BBOOUTH TaHHBIE O NEpPEPHIBAX B UCIIOJHEHUH 3a/1a4?
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200. Kak omnpenenste coctaB pecypcoB Ha BpeMsl CO3JaHMsI Ha3HAYEHHUI?

201. Kakue MeTonuky NpuMEHSIOTCS IPU ONPENEICHUN 3aTpaT Ha MPOEKT?
202. Kak paccuntsiBaroTcst 001mme 3aTpathl Ha IpoekT B MS Project&

203. W3 gero ckiagpIBatoTCs 00IIME TPYA03aTpaThl HA MMPOCKT?

204. N3 gero ckitapIBarOTCA 3aTpaThl HA HCIIOJIb30BaHUE pecypca B MPOeKTe?
205. W3 vero ckiaapIBatoTCA 3aTpaThl HA 3a1a4y?

206. UYrto Takoe 0a30BbBI IJIaH U Y€M OT OTIIMYACTCS OT TEKYIIero?

I'padmuecknii cnocod nmpeacrasiaeHusi npasosoii nHGopmanuu. Ucnoan3oBanne MS
Visio nis1 opopmireHust OpuIMYECKHUX 3a/1a4.

207. KakoBbI oTmuuTENnbHBIE 0COOEHHOCTH BEKTOPHOU TpauKu?

208. W3 kakux OCHOBHBIX YacTel cOCTOUT OKHO Microsoft Visio?

209. Kak oprann3zoBan MHOTOCTpaHUYHBINA JOKyMEHT B MS Visio?

210. KakoBbl OCHOBHBIE KOMaH/Ibl MEHIO W ITAHEIW HHCTPYMEHTOB MS Visio?

211. Yro takoe mabnoHsl MS Visio, 1 Kakue BO3MOXKHOCTU HPEACTABIECHBbI JUIsl paboThI C
HUMHU?

212. Kakue Bo3mMoxxHOCTH TipeicTaBieHbl B MS Visio aiist BbIIEICHHS SIEMEHTOB?

213. Jis yero ucmonb3yercs M KaK OCYIIECTBISIETCS TPYNIHPOBKA W pasrpyIriupoBKa
aneMeHToB B MS Visio?

214. Kakune Bo3MoxkHOCTH TipesicTaBieHbl B MS Visio aiist BBIETECHHS SIEMEHTOB?

215. Kak ocymectBnsiercs popmaTupoBanue 3neMeHToB B MS Visio?

216. Kak ocymectBisiercs coequHeHue 21eMeHToB B MS Visio?

217. s wero B MS Visio npuMmeHsieTcs pacnpeziesieHue U BbIpaBHUBaHHE (UIYp a Takke
UCIIOJIb3YETCS HaIPaBIISIONIAs?

218. Kakue Bo3moxkHOCTH TipesicTaBieHsl B MS Visio gt paboTsl ¢ TeKCToM?

219. Kakyro posis B MS Visio urpatot ciion? Kakue BO3MOXKHOCTH HPEACTaBIEHBI ISl pabOThI
¢ HUMU?

220. Kak ycranasnmmBaroTcs mapameTpsl n3o0paxerust B MS Visio?

221. KakoBbl BO3MOXXHOCTH COXpaHEHHUs IOKYMEHTa M KOIMHMPOBAaHUSA H300pakeHus B MS
Visio?

222. KakoBbl BO3MOXXHOCTH HM3MEHEHHS MaciuTtaba W300pakeHUs M TEepEMENICHUs 10
TOoKyMeHTY B MS Visio?

223. Kak B MS Visio ocymiectisieTcs mpoBepka opdorpaduu B fokymeHTe?

224. Kakue Bo3moxkHOCTH TipepocTaBiisieT MS Visio JUIst 3alUThI JOKyMeHTa?

225. MS VISIO. Co3nanue u hpopmatupoBaHue AHATPaAMM.

226. MS VISIO. Coznanue rpadukoB IpOeKTOB.

227. MS VISIO. Co3nanue opraHu3aiMOHHBIX TAarpaMM.

228. MS VISIO. Co3nanue ceTeBbIX 1uarpaMmm.

229. Pabora ¢ TekcroM B mporpamme MS Visio.

KommuiekT THIIOBBIX 32/1a4 (Keiic-MAKeTOB) K IK3aMeHY

TemaTnueckuii nouck. CocraBpjieHHe U AaHAJIU3 MOAOOPKH IOKYMEHTOB.
3ananmue 1
I'paxxnanka Korosa B. C., maTh Tpoux nerei, pemmsia CMEHUTh padoTy.
Brrsicaure:

1. Tlo kakum npodeccusiM ¢ BpeAHBIMH YCIOBUSAMHU TPYA € 3amperieHo padorats?
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2. CKoJbKO AHEH OTIyCKa B COOTBETCTBUU C 3aKOHOAATEIHCTBOM €M MOJaraercsi mpu yCJIOBHH, YTO
oHa Oyzet paboTarh 1o mpodeccuu ¢ BPETHBIMU YCIOBHSMH TPY/a, B OPTaHU3AIUN, B KOTOPOU
HE 3aKJII0YEH KOJJIEKTUBHBIN TOTOBOP?

3. Cmoxert nu Korosa B. C. 3aMEeHHTh 4acTh CBOETO OTITYCKa JICHE)KHON KOMITIEHCAIIUEH, €CJIM OHA
Oyznet paboTath 1o npodeccuu ¢ BpeIHbIMH YCIOBUSMU Tpyna?

3ananme 2

I'paxnanun ['payeB B. JI. JIBaauaTu mectu JeT UMEET YYEHYIO CTENEHb KaHIUaTa HayK.
Cpok OepeMEeHHOCTH €ro KEHBI COCTaBISET MATh MECALEB, a X pedeHKy 4 roma. Brisichure,
uMeeT i TpakaanuH ['padeB B. JI mpaBo Ha 0cBOOOXKIEHHE OT MPHU3bIBA HA BOCHHYIO CITYkO0y?

3aganue 3

Y cynpyroB B Omcke pomuicst pebeHok. Otenr pedeHka - momaHHblii DpaHIuu, MaTh U
pebenok - rpaxkaane PO. [Ipu nepeesne Bo OpaHiuio Ha MOCTOSHHOE MECTO KUTEIHCTBA MaTh
pebeHKa pemmia IpeKpaTuTh rpaxaancTBo PO, npunss nompranctBo Opaniuu. Kak moBnusor
JEHCTBHS MaTepU Ha TPAXKIAHCTBO peOEHKA B COOTBETCTBUU C POCCHICKUM 3aKOHOIATENECTBOM?

3ananue 4

['paxk1aHKH 3aKIIIOYMIT IOTOBOP C TYPareHCTBOM JIOTOBOP O MOKYIKE IMyTeBKU B Taunang u
OIJIATUI €€ MONHOCThI0. Typormeparop 00aHKpPOTWICS, W TOE3[AKa He cocTosuiack. KimeHt
oOpatuicsi K TypareHCTBY C TpeOOBaHWEM BEPHYTh JCHBIW. TypareHCTBO BBITIOJHHUTH
TpeboBaHUE OTKa3aJI0Ch, 00OCHOBAB 3TO TE€M, YTO OTBETCTBEHHOCTH 32 HEUCIIOJIHEHHUE JOTOBOpa
JIEKUT HA TypoIlepaTope, KOTOPBIM 3asBUI O OAaHKPOTCTBE. BBISACHUTE, KaK JaHHBIM BOIPOC
perraeTcs B cy/ax.

[TokynaTenp HE OIUIAYMBAET MEPEAAHHBIN 110 TOTOBOPY KYIUIU-IIPOAAXKU TOBap. Bo3HukaeT
U y TpojAaBlia MpaBo TpeOOBaTh PacCTOPKEHUS JOTOBOpA, CChUIAsICh Ha €ro CYIIECTBEHHOE
HapylleHue.

3amanne 5

I'paxxanky @., KOTOPOM MO HACJIEACTBY JOCTAJIACh MPUBATU3UPOBAHHAS KBapTUpa CBOEH
0a0ymku ¢ TeneoHOM, MPENNpPHUITHE CBS3H 0053210 MOBTOPHO 3aKIIOYUTH JIOTOBOP Ha
YCTAaHOBKY JOMAIITHETO TelepoHa ¢ B3MMaHUEM COOTBETCTBYIoIIeH 1uiatel. Cama rpakmanka O.
CUMTAET, YTO €W, KaK COOCTBEHHHUIIC KBapTHUPBI, HEOOXOAMMO JHUIIh TEPeoHOPMHUTH TOTOBOP
okazaHus TenedoHHOU cBsa3u. KTo mpaBs B 9To0ii cuTyanuu?

3axanue 6

BrisicHuTe, B KaKuX Clydasx U KaKUMH HOPMAaTHBHBIMU aKTaMU YCTaHOBIIEHA 00S3aHHOCTH
paboToaarens MPOBOAUTH MOBBIIIICHHE KBATU(DUKAIIMYA CBOMX PAOOTHHUKOB.

3aganue 7

BrisicauTe, MOXHO JTU TIOJTYYUTh COIMAILHBIN HAJIOTOBBIN BBIYET 10 pacxojaM Ha JICUCHUE,
€CJIM OTCYTCTBYET PELENT Ha MOKYIIKY JI€KapCTBa, BbIIAHHBIN BPAuoOM.

3ananmue 8

I'paxxnanka JlaBbiOBa, BBISIBUB HEAOCTATOK MPUOOPETEHHON BelIM, MpexbsBUia
npereH3un MarasuHy (mpopgaBiy). IlpomaBenr octaBunm ToBap, YTOOBI HCCIEAOBaTh €ro
HEJOCTaTKU. BBIsSICHUTE, MOXKET JIM Ipak/laHKa MPUCYTCTBOBAThH MPU MPOBEPKE.

3amanue 9

Opranuzainys 3aKI04acT JO0roBOp Ha OKa3aHHUE YCIYT M0 0OYUYEHUIO CBOMX COTPYIHHUKOB M
XO04eT BKJIOYHTH B JIOTOBOP TpeOOBaHUS K KAYECTBY 3THUX YCIYT. BhIsICHUTE, Kak MpaBUIBHO
COIIacoBaTh JAHHOE YCJIOBHE B JIOTOBOPE.

Cnpasouynasi npaBoBasi cucrema I'apant. OcHoBHbIe NOHATHA. TexHonorus padoTsl.
NudopmanuoHHo-npaBoBoe odecnevyeHue.

3aganue 1
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K BaM Kak K IOpHUCKOHCYJBTY OpraHa rocylapCTBEHHOH BJIACTH 10 COLMAIbHOW 3aluTe
HaceseHus obpamtaercs kiaueHT bapaun C.C., koTopblil xoueT noaars cyaeOHbIi uck. CyTh HCKa
3aKJIIOYaeTCsl B HU3KOW oOIiaTe ero Tpyaa palOoTomaresieM, KOTOpas Ha JaHHBIH MOMEHT
cocTaBisieT 4 ThIC. pybseit B MecsI. Bam Heo0XomuMo mpoaHaIM3upoBaTh JaHHYIO MPOOJIEeMy U
JlaTh PEKOMEH/IallMy BallleMy KJIHEHTY 10 TTOBOAY MPAaBOMEPHOCTH €ro UCKa.

Hcnone3yst pasgen «buszHec-clipaBKM, MOHHMTOPUHI» CIPABOYHO-IIPABOBOM CHCTEMBI
«["apant», ompenenute pasMmep mnpokuTouHoro wMuHuMyMa B Cankr-IlerepOypre Ha
COOTBETCTBYIOLIYIO JaTy, a TaKXe pa3Mep IMPOXKUTOYHOrO MuUHMMyMa 1o Poccun B nenom
(MOXeTe HCIONB30BaTh B ATHX LENAX JPYrHME€ aHAJIOTMYHBIE CIIPABOYHO-IIPABOBBIE CHCTEMBI).
[IpoBenute cpaBHUTENbHBIN aHanu3. Pacneuaraiite oOpasel 3asiBiieHUs B aapec padoToaaress u
3aI0JHUTE €TO0 B COOTBETCTBUU C YKAa3aHHOM CHUTYyaluei.

3aganue 2

K Bam oOpamaercs wactHwiii npeanpuanmarens Jlopoxo B.K. 3a momomipio. OH xouer
3acTpaxoBath cBoil 6u3Hec. CyTb npocbObl JlopoxoBa B.K. 3akitouaercs B BeIOOpe O6e30macHOi
CTPaxOBOM KOMIIAHHMH, TO €CTh YCTAHOBJICHMM IIPABOOTHOLICHHH C HAJEKHBIM MAPTHEPOM B
cdepe cTpaxoBaHUS.

Ha ocHoBe naHHbBIX pasgena «busHec-cpaBKHM, MOHUTOPUHI» CIPAaBOYHO-IPABOBOM
cucteMbl «l'apaHT» HpoBepbTe NMOTEHUMAIBHBIX MapTHepoB Jlopoxoa B.K. Ha mpeamer ux
MIPUHAUIEKHOCTH K cIUCKaM «l OCynapCTBEHHBIN peecTp CTpaxoBIIMKOB» U «CrpaBka o
MPUOCTAHOBJICHUH, BO300HOBJICHUU JCHCTBUS JIMIICH3WM Ha OCYIIECTBICHHE CTPaxOBOH
NEeSTeNbHOCTH U OT3bIBE JIMIIEH3HWH, BBIIAHHBIX CTPaxOBbIM OpraHU3alusM» (MOXETe
UCTONB30BaTh B OJTUX LENAX Jpyrue AaHaJOTHYHBIE CIIPABOYHO-IIPABOBBIE CHUCTEMBI).
PacniedaraiiTe CIUCOK HAIEXHBIX CTPaxoBbIX opranmsanuid. IloAroToBbTE aHAIUTHYECKYIO
3aMUCKy A7 YacTHOro npeanpunumMarens Jopoxosa B.K.

3amanne 3

[Ipu mpueme Ha paboTy mmaBHOro Oyxranrepa XBOpOCTOBAa Ha 3aBOA pabOTOIATEINh
oTpedoBal OT HEro CIEAYIOIIHME JOKYMEHTHI: NaclopT, TPYAOBYIO KHHXKKY, IUIUIOM 00
OKOHYaHMU BY3a, XapaKTEPUCTUKY C IPEXKHEro Mecra paboTbl, MEAULUHCKYIO CIPaBKY O
COCTOSIHUHM 37I0POBbsI, CBUJIETENBCTBO O MOCTaHOBKe Ha HayoroBwlil yuetr (MHH), cBuaerenscTBO
IIEHCUOHHOT'O CTPaxOBaHMs, CIIPABKY O COCTOSIHUU 30POBbsi XBOPOCTOBA U YIECHOB €r0 CEMBH.

ITocne npeacTaBieHns 3TUX JOKYMEHTOB XBOPOCTOB ObLT MPUHAT HA PabOTy C MECSIUHBIM
UCTIBITATEIbHBIM CPOKOM. 3a HEJeJII0 J0 €r0 MCTeUeHHs padoToaarelb Mpeaiokuil XBOPOCTOBY
IIPOAJINTH CPOK MCIBITAHUS €Ile Ha 1 Mecsl, MOCKOIbKY IIEPBOHAYAIBHO YCTAHOBIEHHBIN CPOK
OKa3aJiCsl HEJAOCTATOYHBIM JJIsl OINpPENEICHMs] €ro JAEJOBBIX KayecTB. XBOPOCTOB Jajl Ha 3TO
cornacue. Yepe3 3 Henenu mocie 3TOr0 OH ObLI YBOJEH KaK HE BBIJACPKABIIMM HCIBITAaHUE.
XBOpPOCTOB € YBOJBHEHHEM HEe coracwicsi. Bam HeoOXoIMMO NpoaHaIW3UPOBaTh IAHHYIO
CUTYAIIHIO U J1aTh pEKOMEHAallM1 XBOPOCTOBY MO Pa3peLICHUIO CIIOKUBIIEHCS CUTYalIHUH.

3aganue 4

Knuent HampaBuwil 0GaHKy 3asBI€HME O PACTOPKEHMHM IOTOBOpa OAHKOBCKOTO cyeTa M
yKa3aJl HOBBIM cYeT B APYroM OaHKe, Ha KOTOPBINA CIIEO0BAIO MEPEUHCIUTh OCTATOK JIEHEKHBIX
CPEICTB CO CTaporo cyera. baHk oOTka3ajics pacTOPrHyTh JIOTOBOP M BBINOJIHHUTH YKa3aHHUSA
KJIMEHTA MO CJEeIYIOIUM OCHOBaHUIM: 1) CyMMa Ha cueTe apecToBaHa 10 OCTAaHOBJICHUIO CYy/a;
2) B 0OaHKe XpaHMUTCS HHKAacCOBOE IIOPYYEHHE O CIMCAaHUM CO CYEeTa CYMMBbI Hajora,
IIPEICTaBICHHOE HAJIOTOBBIM OPTaHOM M HE MCIIOJIHEHHOE M3-3a apecTa JCHEXHBIX CPEICTB Ha
cuere.

KnueHt penmin o6paTuThCs B CyJ C HCKOM O PACTOP>KEHUH JJOTOBOpa OAHKOBCKOT'O CYETa.

3axanue 5
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Oxa)xuTe MOMOIIb KIIMEHTY B MPABUILHOM 0(OPMIIEHHUH HCKOBOTO 3asBieHU. [l monaun
CyneOHOTO HCKa UCTIONb3YHTE HABUTATOP CIPABOYHO-IIPABOBOM cucteMbl «Iapant». s sToro B
paznene «DPopMbl TOKYMEHTOB» HalJIUTE W pacredaTailTe MCKOBOE 3asBICHHUE O PAaCTOPKEHUU
J0roBOpa. 3aloJHUTE HCKOBOE 3asBIEHHE (MOXKETE€ MCIIONb30BATh B ATUX LENIAX JpYyrUe
aHAJIOTUYHbIE CUCTEMBI).

3aganue 6

Ky3una O.JI. 3axmounna ¢ kommepuyeckuM O6aHkoM «TpacT-rpymnim» J1oroBop 6aHKOBCKOTO
cueta cpokoM Ha 24 wmecaua. Cnycra 25 wmecsneB Kysuna O.Jl. obparumace B 0aHK C
TpeOOBaHMEM BO3BPATUTh CYMMY BKJIaJa M BBHIIIATUTH NPUYMUTAIOLIMECS € MpPOLEHTHI IO
BKJIaJy. baHK BO3BpaTui CyMMy BKJIaJa, HO BBIIUIATUTH MpOLEHTHl oTkazaica. Kysuna O.JL.
CUMTAeT TakKue JeWcTBUA OaHKa HempaBoMepHbIMU. Eil HEOOXOAMMO O3HAKOMHUTBCS C

0COOEHHOCTSIMU JIEATEILHOCTH OAaHKOB Ha Tepputopuu Poccuiickoit denepammm.

Hcnoas3osanne MS Project 1151 niianHMpoBaHusi OPUINYECKOI 1eATEJIbHOCTH.

Keiic-3amanmue 1

Pa6ora B MS Project. Co3maiiTe mpoeKT MO COCTaBIEHUIO IUIaHa-rpaduka mporecca
MIPOBEICHHSI KOPIIOPATUBHOTO OOYyUEHUSI.
1. Co3panTe cNUCOK 3a4a4 U Ha3Ha4YeHUNn

3amava JmuTensH Haznauenust
0CTh

1. IloaroroBka J0KyMEHTOB ISl 18 an.;

o0y4eHust

1.1. CocraBiieHHe CMETHI IOXOOB U | 3 1H.; PykoBonctso (1), Kyparop (1), HoyrOyk

pacxoyioB pykoBoautens (1), Hoyroyk kypatopa (1),
Jlazepusiit npunTep (1);

1.2. I3yyeHurie KOHTUHIE€HTa 10 au.; Kyparop (1), Hoyr6yk kypatopa (1);

[IpEeno1aBarenein

1.3. 3akntoueHue 10roBOpoB ¢ 5 IH.; — Kyparop (1), Menemxep (1), Hoyroyx

OpraHu3alusIMHU-3aKa3uuKaMu kyparopa (1), Hoyroyk menemxepa (1),
Jlazepusbiii npunTep (1);

2. YTouHeHHne cpokoB o0yuyenuss u | 10 an.;

o0beMa HATPy3KH

2.1. CocraBiieHHE pacryiCaHus 5 nH.; PykoBonctso (1), Kyparop (1), HoyrOyk

oOyueHus pykoBoautens (1), Hoyroyk kypatopa (1),
Jlazepusiit nmpunTep (1);

2.2. CocraBiieHHs IPOTPaMMBbI 5 nmH.; Kypatop (1), Menemxep (1), HoyrOyk

o0Oy4yeHust menemkepa (1), [lpenonasarens 1 (1),

3. IlpoBeneHue 3aHATHI 24 nu.;

3.1. BBoanas ynexius 2 mH.; PykoBonctso (1), Kyparop (1);
[Ipenonasarens 3 (1),

3.2. IlpoBeneHue TpeHUHTA 21 nou.; Menemxep (1), Ilpenogasatens 1 (1),
HoytOyk yueOnblii (25);

3.3 AHKeTHpOBaHUE CiTylIaTenen 1 nu.; Menemxep (1), [lpenogasatens 1 (1),
HoytOyk yueOHblii (25);

4. AHaJIM3 Ka4ecTBa 00y4eHHs 8 aH.;

4.1. [IpoBenenne BUACOCHEMKHU 1 mu.; Menemxep (1), [lpenogasatens 1 (1),

Y4EOHBIX 3aHATHIA Buneooneparop (1), HoyrOyk yueonsiii (25),
[Tpoekrop (1), Bugeokamepa (1);
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4.2. AHanu3 OTCHATOTO 2 nH.; Menemxep (1), [lpenogasarens 1 (1),
BHJIEOMaTEpHaIa HoytOyk yueOnbiii (25), IIpoexTop (1);
4.3. [IpoBenenue Tecta v ero ananus | 1 aH.; Menemxep (1), [Ipenogasarens 1 (1),
HoytOyk yueOHbIii (25);
4.4. 3amura paboT-npe3eHTanuii no | 2 1H.; Menemxep (1), [IpenogaBarens 2 (1),
JUCIUILTHHE HoytOyk yueOnsiii (25), [TpoexTop (1);
4.4. IlpoBeneHue 3K3aMeHa 1 ou.; Menemxep (1), [IpenonaBarens 2 (1),
HoytOyk yueOnsiii (25), IIpoexTop (1);
4.5. Bpy4yenue aumiomMoB o0 1 nn.; PyxoBozctso (1), Kyparop (1), Menemxep
OKOHYaHUU OOYyUEeHHUS (1), @otorpad (1), Buneoomneparop (1),
@oroannapar (1), Buneokamepa (1).
2.Co3naiiTe ClMCOK pecypcoB U Ha3HAYEHUM
HanmenoBan | Makcuma CroumocTts (pyo./4ac.)
ue pecypca JIbHOE
KOJIM4ecTB | B pa0oyee BpeMsi | BO BHEYpPOU- HA MCNO0JIb30BaHHE
0 HOe BpeMsi
PykoBosicTBO 1 500 600 5000
Kyparop 1 350 450 3500
IIpenopasaren |1 500 600 5000
b |
[Ipenonasaren |1 450 550 4500
b 2
[IpenogaBaren |1 500 600 5000
b 3
Menexep 1 300 400 300
dortorpad 1 250 350 2500
Bupneooneparo |1 350 450 3500
Y
Hoyt0yx 1 30000
PYKOBOJMTES
Hoyr6yx 1 25000
KypaTopa
HoytOyk 1 20000
MEHeKepa
Hoyt0yx 25 20000
y4eOHBIN
JlazepHbrit 1 5000
PUHTEP
Buneokamepa |1 100000
doroanmapar |1 25000

3. CphenmaiiTe W COXpaHUTE OTYETHI MO 3aJadaM, pecypcaM W Ha3HAYCHHSM B BHJE
TEKCTOBBIX (PaiiiioB.

Keiic-3aganue 2

Pabora B MS Project. Coznaiite mpoekt OpraHuzainus U NPOBEACHUE KOMITBIOTEPHBIX
KYpCOB.

1. Co3pganTe CNUCOK 3a4a4, pecypcoB N Ha3HAYeHUN.
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HasBanue pabotsl Pecypcrl HoctynHocTh (KO-
MaTtepuasa)
Havaiio npoekra CokonoBckuit 50%
UccnenoBanne tex. basspl Nuxenep 1 100%
WNuxenep?2
Ocnamenue 1K [1K 15 mwr
Ocnamenue [1K Nnxenep 1 100%
3akynka [1K WNuxenep2 100%
VYceranoska [1K WNuxenep 1 Tonbko nepsbie 4 qus. Pabotaer
Nuxenep?2 ¢ 8-00 no 20-00 100%
Nuxenep 3 100%
[IpoBenenue KypcoB CoxkonoBckuit 50%
oOyueHus CononoBHUKOBa 100%
bymara 1 mauka
[IpoBenenue 3aHsTUi CoI10/10BHUKOBA 100%
DK3aMEeHbI Co1010BHUKOBA 100%
Odopmnenne u Bpyuenue Cotpymauk CoOKOIOBCKUN 100% 50%
JUIIOMOB
2.Co3znaiiTe CIUCOK 3aTpar Ha PECypChI.
Pecypc CrannapTtHas CraBka 3aTparsl Ha
CTaBKa CBEPXYPOYHBIX HCII0JIb30BaHUE
COKOJIOBCKHI 700,00py6/gac
Nnxenep 1 400 py6-uac 700 py6-uac
Hpyrue 400 py6-uac 200 py6
WH)KEHEPHI U
IPOTPAMMUCTBI
CoJ10/I0BHUKOBA 500 py6-gac
bymara 100 py0
I1K 20000py6 500py6

Cz[enaﬁTe U COXPAHUTEC OTYUECTBHI IIO 3aJdavdaM, peCypCaM MU HA3HAYCHUAM B BHJAC TCKCTOBBLIX

(aiinos.

Hcnons3osanue MS Visio 1151 opopmiieHns1 I0puIHMYECKHUX 3a/1a4.

Keiic-3agaunme 1:

Pa6ora 8 MS VISIO. IlocTpoiiTe opranusanuoHHylo auarpamMmy OpraHu3anuoHHasi
CTPYKTYpa X0JJIMHTa Ha (J)OHOBOI CTpaHUIIE HA OCHOBE 0Opaslia.
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1. IlnanupoBaHHE MEPOIPHUATHUS C TOCTPOEHUEM aarpammbl ['anta B MS Project;

2. Hcnonb3oBanme mporpammsl MS Visio st ohopMIIeHUS] OTYETOB MEPOTIPHSTHSI.

3. Co3znanue u BeeHUe 0a3bl JaHHBIX IOPUINYECKON (PUPMBI.

4.  Pemenue npaBoBsiX BonpocoB ¢ nomoibio CIIC Koncynbran I[lmtoc u ['apanT.

5. OcHoBnsle BubI norcka Koncynprant [lntoc.

6.  IlyreBogurenu KoncympranT IImoc kak aHaIUTUYECKUE MaTepHalibl MO MPAKTUYECKUM
BOIIPOCAM.

7.  Ouuuxionenuu I'apanra.

3agaHus 1J19 NPOMEKYTOYHON aTTeCTAMU U KOHTPOJISA CAMOCTOATEIbHOH padoThl.

l. Haiigure u pacnewaraiiTe NpU3HAKU BETXUX OAHKHOT. BblsicHuTe, B
YaCTHOCTH, CUUTAETCS JTU OAHKHOTA BETXOM, €CIIM Ha HEH CONEPIKHUTCS HAAMKUCh aBTOPYYKO. B
pUMepe WIITICTPUpYETCsl IpUMeHeHre bricTporo noucka.

2. Haiinute nokyMeHT, mpuHATHIM B nepBoM kBaptajie 2010 roga, KoTopsiM
yCTaHaBIMBaeTCs K0d(hPUIIMEHT UHAEKCAIUY COIIMANTLHOM MeHCcHu. B mpuMepe WiumrocTpupyeTcst
MOUCK C UcTonb3oBanueM noieit "Teker nokymenTa" u "Jlara".

3. [ToaroroBbTe MOMOOPKY MAEHUCTBYIOIIMX JIOKYMEHTOB, PETYIMPYIOLINX
BOINPOCHl YCTAHOBJICHUS, OCYILECTBJIEHUS W TNPEKpAIICHHUs OMNEKH U TONEUYUTEIbCTBA Haj
¢usnueckuMy JTUIaMU. B mpuMepe HIUTIOCTPUPYETCS TMOUCK JOKYMEHTOB C HCIOJIb30BAHUEM
nosieid "Temaruka" u "[louck no crarycy", pabora pyakuuu "JlokyMeHTHI Ha KOHTpoJe".

4. Bo Bropoii wactm HamoroBoro koaekca HaWaure cratbio 169,
YCTaHABIUBAIOUIYI0O TpPeOOBaHUSA, KOTOPHIM JIOJDKHBI COOTBETCTBOBAaTh cyeTa-(akTypel. B
pUMepe WITIOCTPUPYeTCcs: TpUMeHeHre bricTporo noucka.

5. Haiinure ®enepanpubiit 3akoH oT 28.12.2009 N 381-®@3 "OO6 ocHoBax
rOCyJapCTBEHHOIO PETYIMPOBAaHUS TOProBol JesTenbHOCTH B Poccuiickont Penepanun”.
[Ipumep miTrOCTpUpPYyET NOUCK TOKYMEHTA ¢ Mcnoib3oBanueM nois "Homep".

6. Omnpenenute HOpMy pabouero BpemenH (B yacax) Ha 2010 roj B 1iesioM npu
40-yacoBoii paboueit Hepene. [Ipumep WITIOCTPUPYET TOUCK CITPABOYHON MHGOPMAIIHH.

7. Haiinure nmopsaok pacuera 3aTpar Ha OKa3aHUE TOCYIapCTBEHHBIX yCIyr. B
pUMepe WILTICTpUpyeTcs mouck no [IpaBoBomy HaBUTATOPY.

8. Haiinure dhenepanbHblii 3aK0H 0 CTpaxoBbIX B3HOCAX B [1D PO, ®CC PO u
T.1., npuHAThI B 2009 roxy. B nmpuMepe wintocTpupyercss IpUMEeHEeHHe bpIcTporo noucka win
MOMCK C UcTosb3oBanueM nosei "Jlara" u "Ha3Banue qoxkymenra'.

9. Omnpenenure pazmep AeHcCTBYyIomel craBku pedunancupoBanus. [Ipumep
WITIOCTPUPYET TIOUCK CIPABOYHOIN MH(OPMAIIHH.
10. Haitnute meTomuky MNpoOBENEHHS 5K3aMEHOB Ha IMOJYy4YEHHE MpaBa Ha

yIpaBiieHHe TPAHCIOPTHBIMU CpeACcTBaMH. BblsicHUTE, KOrjja oHa BCTynaeT B cuily. B mpumepe
WJUTIOCTPUPYETCSl NPUMEHEHHE bBhICTpOro mnowcka, MOUCK C HCHOJNb30BaHMEM mnojiell "Bun
nokyMeHTa" U "TekcT ToKyMeHTa", U3ydeHHe CIIPaBKU K JIOKYMEHTY.

11. Halimure NOKYMEHT, NpPHUHATBIA OpPraHOM WCIIOJIHUTEIBHOM BIJIACTH B
obmactu 00pa3oBaHMs, KOTOPHIM HAIMPaBICHO PAa3bICHEHHWE O TOM, OOJAraeTcs JM CTUTICHIHS
HajoroM. B mpumepe mpuMeHsieTcsl TIOMCK ¢ UCMoJib3oBaHueM mosiedd "llpunHsBmiuii opran" u
"TekcT nokymMeHTa".

12. Haiimure muian cderoB  OyXraiaTepckoro ydera B OIO/PKETHBIX
opranuzanusx. B mpumepe wnmoctpupyercs npuMeHeHrne beicTporo noucka, u3ydeHue CrpaBKu
K JIOKYMEHTY.
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13. Omnpenennre, Kakoe aJAMMHHACTPATHBHOE HAKa3aHHWE INPEAYCMOTPEHO 3a
rpy0oe HapymieHWe TpaBWJ  TPEACTABICHUS  OyXraiaTepckoil  ordeTtHocTH. [Ipumep
WITIOCTPUPYET TIOMCK KOEKCa, MOUCK (pparMeHTa TeKcra.

14. Haitnute [locranosnenue IIpaButensctBa PO "O TpynoBsix kHUKKax". B
pUMepe WLTIOCTPUPYETCs MpUMeHeHne brIcTporo moncka Ui MOUCK € UCIOJIb30BaHUEM TOJIeH
"[IpunsaBmmii opran" u "Ha3anue nokymenra'.

15. Haitnute crateio 21 TpymoBoro komekca P®D, B KoTOpoM mpeacTaBieHbI
OCHOBHBIC TIpaBa M OOS3aHHOCTH paOOTHHUKOB M H3yduTe ee. B mpumepe HLIIOCTpUpYETCS
npuMeHeHue boicTporo novcka, UCMOIb30BaHNE "YMHBIX CCBITIOK".

16. I'paxkpaHMH AHTOHOB XOYET 3aKIIOYUTh Opak ¢ rpaxxaaHkod VBaHOBO-
Ttpayc 1 o0beAMHUTH ¢ HEW (amuiIuKM, 4ToOBl M y Hee, MU y Hero Oblua oOImias TpoitHas
dbamuus. Bersicaute, BoO3MOXKHO 7 3T0? B mpumepe mumoctpupyercsi nmouck mno [IpaBoBomy
HaBUTATOPYy.

17. BrisicHuTe, Kakue BUABI BBICIIUX YYE€OHBIX 3aBEICHHUI CYIIECTBYIOT B
HaIlIel cTpaHe W KakoBbI MX OCHOBHbIE MpHU3HaKu. Pacmeuaraiite HaiiieHHyI0 nH(popMaiuio. B
pUMepe WLTIOCTPUpPYyeTcs: TOUCK 1o IIpaBoBoMy HaBUraTopy M ne4yarb pparMeHTa TeKCTa.

18. HaiinuTe cincok By30B, B KOTOPBIX €CTh BO€HHbIE Kadepbl, 1 YCTAHOBUTE
Ha Hero 3aKkinajky. B nmpumepe nttoctpupyercs nouck no [IpaBoBomy HaBUraTopy.

19. B TpynoBom konexce P® Haiinure mnepeueHb 0OSA3aTENBbHBIX YCIOBUMN
TPYAOBOTO JOroBOpa. B mpruMepe WLIIOCTpUpyeTcsl MOUCK KOofIeKca, TIOUCK (pparMeHTa TeKcTa.

20. TpeOyercss OTClIe)KHMBAaTh W3MEHEHHS, KOTOpPhIE BHOCATCS B Hajaoroswrid
konekc P® (uwacte BroOpas). Illpumep wmmoctpupyer paboty ¢yHkiuu "J[oKyMeHTH Ha
KoHTpose". B mpumMepe ucnosnb3yercs COPTUPOBKA CIHCKA.

21. Haiinute n nmoctaBbTe Ha KOHTPOJIb 3aKOH "O BBICIIEM U MOCIEBY30BCKOM
npodeccroHanibHOM 00pa3oBanuu'. [IpuMep WLTIOCTpUpYeET MpUMeHeHHe bpicTporo moucka u
paboty ¢yHkumu "JloKyMEeHTBI Ha KOHTpOIe".

22. locynapcTBeHHOMY cClly)KalleMmy 3ajepraid BbIIUIATy 3apruiatel Ha 19
nHeil. Ompenenure, UMEET JU OH MPaBO B 3TOM Cily4yae NMPUOCTAHOBUTH PAOOTy JI0 BBITLIATHI
3aIep’)KaHHON CyMMBbI. B mipuMepe WIUTIOCTpHpYETCS MOUCK € HCmojb3oBaHueM [IpaBoBoro
HAaBHUraToOpa, yCTAHABIMBAETCS 3aKJIAJIKA.

23. Haiimure ¢enepanbHble  KOHCTHTYIIMOHHBIE  3aKOHBI, B  KOTOPBIX
paccMaTpuBarOTCA BOIIPOCHL cypoycTpoiictBa P®. B mpumepe WUIIOCTpUPYETCS IIOUCK C
ucnoab3oBaHueM noser "Bua noxkymenTa, "TemaTtuka".

24, Haiinute neicTByromye 3aKOHBI, CoIEpKamiue WHGOPMAIMIO O TOPSJIKE
oOpareHusi B3BICKAHWS HAa HMMYILECTBO JIOJDKHUKA, M TPOBEIUTE COPTHUPOBKY IOIy4YEHHOTO
ciucka. [lpumep wLIOCTpUpPYET TMOUCK € HcnoJib3oBaHuem moneit "Temaruka", "Bun
nokymeHnTta" n "[lonck no crarycy", COpPTUpOBKY CIHCKa HAMIEHHBIX JTOKYMEHTOB.

25. Cotpymaux JIIC, Hecs cmyxOy Ha CTallMOHAPHOM IIOCTY, OCTAHOBUJ
aBTOMOOWJIb ISl TIPOBEPKU JOKYMEHTOB. Bo BpeMsi mpoBepku ITOKyMEHTOB coTpyaHuky JIIC
I10Ka3aJ10Ch, YTO BOJUTENb HAXOIUTCS B COCTOSHUM AJIKOTOJBHOIO ONbSHEHHUS (3amax ajKoroyst
130 pTa, HEaJeKBaTHOE NOBeAeHHE BoAuTeNs). OCHOBBIBAsCh HA JIAHHBIX NPENOJIOKECHHUSX,
corpynHuk  JAIIC  coctaBun  mporokon o0  agMUHUCTPATUBHOM  IPaBOHApYILIEHUH,
KBanuduuupoBan neiictBus Bomutens no cratbe 12.8 KoAll, B3bickan ¢ Bomutens mrpad B
pasmepe 10 000 py0., mocne yero otnyctwi. Onpenenure, B KAKOW 9acTH ACHUCTBUS COTPYIAHHUKA
JIIC 6butn HenpaBoMepHbl. Kak gomkeH ObUT TOCTYNUTh COTPYIHUK?

26. Haiigure wuHbopManuio 0  BO3MOXKHOCTH  JOCTyNa  aKIMOHEPOB
aKIMOHEpHOTO OO0IIecTBa K JOKYMEHTaM OyXrajiTrepckoro ydera oOmiecTBa. B mpumepe
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WTIOCTpUpYeTCcs TpuMeHeHue beictporo mowucka, CroBaps (UHAHCOBBIX U HOPUIUIECKUX
TEPMHUHOB.

27. Halimure mnopsgok TrocyaapCTBEHHOM pEruCTpalMd CEpBUTYTOB Ha
3eMeNIbHbIE y4JacTKM. B mnpumepe wumoctpupyercss mnouck no IIpaBoBomy HaBuratopy u
npumeHenne CioBapsi GUHAHCOBBIX M FOPUINYECKUX TEPMUHOB.

28. B pazgene "3akoHomarenbcTBO" HaWAUTE JOKYMEHTHI, MPUHATHIE 10 1998
rofa U ACUCTBYIOIIHME B HACTOSIIMA MOMEHT, B Ha3BaHWU KOTOPBIX YIOMHHAOTCS KWIJIMILIHBIE
ceprudukarel. B mpumepe mnpuMmeHsETCS TMOWCK ¢ HCMoib3oBaHueM monei "HasBanwme
nokymenta", "Jlara" u "[louck no crarycy".

29. Haiimute Ilucemo Poctpyma ot 31.10.2007 N 4412-6 "O mnopsnke
BHECCHHS W3MEHEHUH B JIOJKHOCTHBIC MHCTPYKIIUUA PAOOTHUKOB" B CIICAYIONIUX JBYX CIydasx:
1) ecam wu3BecTEeH HOMEpP STOro JOKYMEHTa; 2) €cClid W3BECTHAa Jara MPHUHATHS WU Opra,
MPUHSBIIANA 3TOT JOKYMEHT;, [Ipumep WUTFOCTpUpPYET MOUCK JOKYMEHTOB C HCIOJb30BAHHEM
nonert "Homep", "[IpunsBimmii opran” u "/lata".

30. Haiimure Ilonmoxkenue mo Oyxraarepckomy ydeTy "YdeTHas NOJUTHKA
opranmzamu” (IIBY 1/2008)". Ilpumep HUIIOCTPUPYET MOUCK C MCIOJB30BAaHUEM MOJ
"Homep".

31. Haiigure crateto 70 TpymoBoro konexca P®d, B koropoil coaepkarcs

HOPMBI IO BOIIpOCY 00 HCHOBITAaHMM pabOTHHKA Ipu mpueMe Ha padboty. B mnpumepe
WITIOCTPUPYETCS IpUMEHEeHUe bricTporo noucka.

32. Haitnute 3akon P® or 07.02.1992 N 2300-1 "O 3ammurte mnpas
notpebureneit". [Ipumep WILTIOCTpUPYET MOUCK ¢ UCTIONb30BaHueM mons "Homep".

33. Onpenenure OOIMMIA TOPSIOK BCTYIUIGHHS B CHIIY Pa3IMYHBIX BHIOB
HOPMAaTHBHBIX MIPABOBBIX aKTOB. [IpuMep MILTIOCTpUpPYET MOUCK CIPAaBOYHOM HH(pOpMALIUH.

34. HaiinuTe u 3amomHuTe NeKiIapaiyio Mo HaJory Ha MPUObLIb OpraHu3alui.

[Tpumep MILTIOCTPUpPYET TOUCK CHpaBOYHON MH(MopManmu U OTKpbiTHE ee B Microsoft Excel,
HEePeXo] 10 CChLIKAM.

35. Haitnute mepedyeHb BUAOB aJIMUHUCTPATHBHBIX Haka3zaHuil. B mnpumepe
WTIOCTPUPYETCS MOMCK KOJIEKCa, HCIIOb30BaHUE OIJIABJICHUS U eyaTh (pparMeHTa TeKcTa.
36. Ucnone3ys TpynoBoii komekc P@ ompenennte, OTHOCHUTCA JU YKYC

HaCeKOMOI0 K HECYACTHBIM Cyd4asM Ha NPOU3BOACTBE. B mpumepe mimocTpupyercss MOMCK
KOZIeKCa, MCIIOJIb30BAHUE OTJIABIICHUS, TIOUCK ()parMeHTa TEKCTa.

37. BrisicHuTe, Kakoi MOPSIOK ONpeNeNeHusl HaJoroBoi 0asbl M0 HAJIOTy Ha
N00aBJIEHHYIO CTOMMOCTb JeiicTBoBan Ha 15 nmekabpst 2005 roma. M3BecTHO, YTO MOMEHT
oTpeeNieHus] HaJoroBo 0asbl perynmupyercst ctartbeil 167 HamoroBoro komekca. B mpumepe
WITIOCTPUPYETCS IPUMEHEHUE BBICTpOro moucka u noucK pelakium.

38. HaiinuTe MOKYMEHTHI, B KOTOPBIX TOBOPHUTCS O TOM, KaKWe OpTaHH3aluu
MPU3HAIOTCS "HANOroIIaTeIbIMKaMHi BOJHOTO Hajora" (TOYHO U3BECTHO, YTO B IOKYMEHTE €CTh
Takas (pasa B JaHHOW rpamMMmaTrndeckoil gopme). B mpumepe ummoctpupyercs paciiupeHHbINH
MOUCK C UCIONIb30BaHueM 1o "TekcT nokymeHTa".

39. Haiinure w wu3yuute 0030p MOCIHEAHUX M3MEHEHHH YacTH BTOPOM
HanoroBoro konmexca P®. Ilpumep wuiumrocTpupyer MNOMCK KoAeKca W 0030pa H3MEHEHU
JIOKYMEHTA.

40. PaboTHUK, SBISIOMIMIACS CTYACHTOM BY3a, IPEIYNPEKICH O MPEICTOSIIEM

YBOJIBHEHUM 110 COKpALICHWIO INTaTra. BBIICHWUTE, MMEET JU OH IPEUMYIIECTBEHHOE IPaBO
ocTarkcsl Ha padote. M3BecTHO, UTO JaHHBIN BOMpoc perymupyercs TpynoBsiM koaekcom PO. B
IIpUMEpE WIIOCTPUPYETCS MOUCK KOZIEKCa, TIOUCK I10 OIVIABJIICHUIO JOKYMEHTA.
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41. BrlsicHuTE, pacnpoCTpaHsOTCS JM aKThl 3aKOHOJATEIbCTBA O HAJIOTax M
cOopax Ha OTHOUICHHUS, BOSHUKIIHE JI0 UX BCTYIJICHUS B CHITY, TO €CTh HMEIOT JIN OHU OOPaTHYIO
cwiy. B mpumepe wmmocTpupyercs NpUMEHEHHME bBBICTporo mnoucka, COpTHpPOBKAa CIHMCKa
JIOKyMEHTOB, KOMMpoBaHue (pparmeHTa Tekcra B Microsoft Word.

42. Haiigure [Ipukaz Munzapasconpassutust PO ot 29.12.2007 N 818 "O0
yrBepkaeHun [lepeuHs BUIOB BBHIIIAT CTUMYIMPYIOIIETO XapakTepa B (eaepanbHbIX
OO/DKETHBIX YUPEKICHUAX U Pa3bsICHEHHs O MOPSIKE YCTaHOBJIEHHS BBIILIAT CTUMYIUPYIOILETO
XapakTepa B (elepanbHbIX OIOPKETHBIX YUpEeKACHUAX' pacredaraiiTe NpUIOKeHHS K HEMY, a
TaK)Ke MEPELUINTE €ro TEKCT 110 NIEKTPOHHOM nouTe. [IpuMep mimocTpupyeT NOUMCK JOKyMEHTa
¢ ucnoib3zoBanueMm noned "Homep" u "Bun nokymenra', mewyath (parmMeHTa JOKYMEHTAa,
NEPECHUIKY JOKYMEHTA 110 3JIEKTPOHHOM I1ouTe.

43, Opranmzaiys 3aHUMAETCsS TEPEBO3KOW KPYIMHOTa0apUTHBIX Tpy30B. B
CBSI3U C 3TUM TpedyeTcsl MOCTOSHHO 00paIarhCcs K JTOKYMEHTaM, PErylIHpYIOIUM YKa3aHHYIO
JESATEIBHOCTh, C YYETOM HOBBIX JIOKYMEHTOB. B mpumepe WIIIOCTpUpYyeTCsS TMOUCK IIO
IIpaBoBOMY HaBHUTaTOpy M UCHOJIB30BaHUE MICTOpHUN OMCKOBBIX 3aIIPOCOB.

44. ObecnieubTe BO3MOXKHOCTD MOCTOSIHHOTO oOpamieHus k qokymenram @HC
PO, xacarommumcst mopsijaKa 3alOJHEHUs CYeTOB-(aKTyp, C yY€TOM HOBBIX JOKyMEHTOB. B
npuMepe WuUItocTpupyercss nouck no mnosssM "llpunsBummii opran", "Tekct nokymeHTa", c
UCIOJIb30BaHNEM VcTOpHN OUCKOBBIX 3alIPOCOB.

45. Haiimure 3akoH 0 OyxraiaTepckoM ydeTre. B mpumepe WILTIOCTpUpYETCS
IIPUMEHEHNE BBICTpOro MmoMcKka WM MOUCK C HMCHOJb30BaHMEM nojed "Buna noxkymenrta" u
"Ha3Banue nokymenra".

46. Haiitu gopmy yctaBa komMmepueckoro OaHka. 3a/laHHE BBIIIOJHHUTH IBYMS
crioco0amu: UCTOIb30BaTh moJist "Tun gokymenTa" u "Ha3Banue nqokymenTa'.

47. Haiitu ¢opmbl 1715 3aKi1t04eHust OpayHOTroO KOHTPAKTA.

48. Hatiti popmy 3asBiieHUs 0 BbIIa4e MATCHTA.

49. Haiitu oGpaser 1o0BepeHHOCTH Ha MOJIydYeHHE 3apIUiaThl, CKOMMPOBATH €T0
B TEKCTOBBIN PEAAKTOP U 3aMIOJIHUTD.

50. Haiitu nucema BAC P® no Borpocam npruMeHeHus: KOHTPOJIbHO-KaCCOBBIX
MaIlIHH.

51. Haittu noctanosnenus [Ipesununyma BAC PO naunnas ¢ 1 saBaps 1998 r.
I10 JIeJIaM, CBSI3aHHBIM C JOTOBOPOM apeH/bl.

52. Haiitn n3Bneuenus n3 nocranosnenuii [Ipesnaguyma BepxosHoro Cyna P®

[0 TpaXAAHCKUM JielaM, OIyOJuKoBaHHbIE B kypHaiie "bromnerenr BepxoBnoro Cyma P®"
Nel2.

53. Haiitu crtateu, CBsi3aHHBIE C BONPOCAMU BO3MELICHHS MOPAIBHOTO
ymiepoa.

54. Cyl111eCcTBYIOT JIU JBIOTHI IIPH YIIJIATE TOCHIONIINHBI HHBATUAAMU?

55. HyxHo 11 nosty4aTs JIMIIEH3UIO0 HA TOPTOBIIIO TUBOM?

56. KakuMm oOpa3om HaumcnseTcss HajJor Ha J100aBJICHHYIO CTOMMOCTb IpHU
npoaake 6aHKaMU CIIMTKOB 30JI0Ta HACEICHUIO?

57. [Ipu Kakux YCIOBUSIX YACPKUBACTCS MOJOXOAHBIA HAJOT C TpakIaHUHA,
HUMEIOIIETO BAFOTHBINA JICTIO3UTHBIN BKJIa B OaHKe?

58. Kakasi craBka Hamora Ha J00aBJICHHYI0 CTOMMOCTH NPUMEHSIIOTCS TIPH
MIPOJIaXKe MOPOKEHHOTO?

59. Kakum HOpMaTHUBHBIM JJOKYMEHTOM ObLIT BBEJIEH TPAHCIOPTHBINA HaIOT?
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60. Onpenenuth rocynapcTBa — Yy4yacTHUKM KOHBEHIIMM O J0roBopax
MeXAyHapoaHOH Kyruu-npoaaxu 1980 1. u onmpenenutp, Mo COCTOSHUIO, Ha KaKylo JaTy 3TOT
CIIMCOK aKTyaJIeH.

61. Haittu Bce nBycTopoHHME n0roBOpel Poccum ¢ rocymapcTtBamMu —
yaactHukamMu CHI' mo Bompocam wu30ekaHus JIBOWHOTO HAJIOTOOOJOXKEHUSI OXOJOB U
HMMYIIIECTBA U ONPEICINTh, KAKWE U3 HUX BCTYIWJIH B CHILY.

62. CocTaBUTh CHNHCOK BCTYNHUBIIMX B CUJy KOHBEHIMNA MexXayHapoaHoi
OpraHM3alMM TPYAA, KOTOPbIE TaKXe BCTYIWIN B cuily 1 Poccun.

63. BrrsicHUTB, B Kakux Kpasx B 1999 r. BBesieH B AeliCTBHE HAJIOT C MIPOAAK.
64. HaliTn, Kkakue KOJEKChl MNPUHATBI U JEHUCTBYIOT B XabapOBCKOM,
CraBpononbeckoM kpasix 1 Pecniyonuke bamkoprocras.

65. Haiitu noxymentsl, kotopeiMH B KpacHomapckom kpae, PecmyGmmkax
Anpiress u Tarapcran, YAMypTHs pEryaMpyeTcss HNOPSAIAOK PEruCTpaliy TpaxaaH MO0 MECTy
peObIBaHMS.

66. Kakoil mnpa3gHuk momnamaer Ha 8§ HIOHS, U TJI€ MOXKHO HaWTH JTYy
undopmaruio B CI1C TAPAHT?

67. Kakue Hanorum B (enepanbHblii OIOMKET JOHKHBI OBITH YIUIAYeHBI B
okTsi0pe Tekymiero rona? ['ne naiitu B CIIC TAPAHT sty undopmariuio?

68. Haiinute agpec u tenedon Ymparienuss ®HC no Hamemy pervony, rie

Haxoautcs 3ta uHpopmanus B CIIC TAPAHT?

TecToBbII MaTepuaJl

Cneuudukanus TeCTOBOro Marepuajia

Hopma TpynHocTu:

JI — nerkuii Bompoc

Cp — Bompoc cpeHen TpyIHOCTH

T — TpyHBIN BOIIPOC

MakcnManbHO A0NMyCTHMOE BpeMsl peAbsiBIeHUs 3aJaHie HA IKPaHe JUCILIes :
JI — nerkuii Bonpoc — 30 cexyHz

Cp — Bonpoc cpeane TpynHocTH — 60 cexyHT

T — TpynusIii Bonpoc — 90 cexyH

Tema 1.1. OcHOBHbIe MOHSTHUSI M NPUHHUHUINBI PadoThI €O CHPABOYHON NPaBOBOIi
cucremoii Koncyasranr Ilmroc

JI. CnpaBouHast npaBoBasi CUCTEMA SABJIAETCS:

3G PEKTUBHBIM CPEICTBOM paclpoCTpaHEHUs NPaBoOBOil HH(poOpMaLUU
¢dopymoM B MIHTEepHETE 110 IPaBOBBIM BOIPOCAM

MacCHBOM BCEX IIPABOBBIX aKTOB, M3aHHBIX B Pocculiickon denepanuu

COOpHUKOM aJIpecoB U Tese()OHOB OPraHOB BIACTU U yrpanieHus PO

JI. OOmee komu4ecTBO OQPHUIMAIBHBIX JOKYMEHTOB B CHCTEME Ha CETOAHSIIHUN [eHb
npesbiaetr 80 mwunoHoB. OTkyna B cuctemy Koncynsrantllitoc moctynaer nadopmarus?
u3 (henepaabHBIX U PETHOHAIBHBIX OPraHOB MOCYapCTBEHHOM BIACTH, CyAeOHBIX HHCTAHIIUN
W3 UHTEPHETA
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n3 OUOJIIMOTEKHU

U3 CPEACTB MaccoBOU MH(OpMAIIH

JI. Jlo BkJIIOYEHHsSI B CHUCTEMY BCE JOKYMEHTHI MPOXOAAT AOIMOJHUTENbHYI0 00paboTky. B
pe3yabTaTe TOKyMEHTHI B CUCTEME:

CBSI3aHbl MEXAy co00il cchbulkaMH, CHAOXEHbl HMHTEPAKTUBHBIM OIJIABJICHUEM, COJEpKaT
nH(pOpPMAIUIO O cTaTyce, 00 HUCTOUHUKE MyOIMKAlUK U IPUMEYaHus

MIPUBENICHBI B COKPAIIEHHOM BapHaHTe, yA0OHOM JJIsl TIOJIh30BaTEeNs

nepeBeIcHbI Ha 0oJiee JOCTYITHBIN S3bIK

COXpaHEHbI B OTCKAHUPOBAHHOM BHJIC

JI. B cuctreme Koncynsrantllnroc monbs3oBatenu paboTalOT ¢ akTyadbHOW uMHbopmanmen. Kak
4acTo OHa OOHOBIISIETCS?

ExenneBno

€KEeMEeCSIUHO

€KCHENIeTTbHO

1 pa3 B ron

JI. Kak ObICTpO HAalTH JOKYMEHT WM ONPEACTICHHYIO CTaThiO TOKyMeHTa?
BeIcTpBIii TOMCK

CrpaBouHast uH(popMaLus

[IyreBonurenn

Cp. B cucreme KoncynbranTlntoc uMeroTcst cienyronue pasaeisl:
"Mex1yHapoiHble ITpaBoBble akThl" U "IIpaBOBbIE aKThI MO 3JpaBOOXPaHEHUIO"
IIpaBosbie akTel PO" n "[IpaBoBsie aktel CCCP"

[IpaBoBsie akThl 110 3apaBooXpaneHuto” u "l[IpaBoBbie akThl PO"

IIpaBoBbie akTel CCCP" u "MexayHapoHble IPaBOBbIE aKThI"

JI. Paznen "3akoHOAATENHCTBO" COJCPIKUT, B YACTHOCTH, HH(POPMAITMOHHBIC OaHKU:
"3axononpoexTsl" U Bepcus [Ipod"”

"Bepcus IIpod" u "doxyments: CCCP"

"oxymentsl CCCP" u "KoppecnonaeHuus c4eToB"

"Koppecnonaenuus cuetoB" u "3aKOHOMPOEKTHI"

JI. TloctanoBieHue 00 YTBEP)KACHUMM HWHCTPYKIMU IO 3alOJHEHUIO TPYIOBBIX KHIDKEK
COJEPKUTCS B pazfeiie

"3aKoHOIATEIBCTBO

"®dopMbl JOKYyMEHTOB"

"®uHAHCOBBIE U KaJIPOBbIE KOHCYIbTAUH"

"3aKoHONpPOEKTHI"

9. JI. OcHOBHBIE HHCTPYMEHTHI MTOUCKa cucteMbl KoncynpranTl [ntoc
BricTphIif OUCK, KapTOUKa MOMCKA, TPAaBOBOM HABUTATOP
Jlerkuit mouck, KapToyKa MOMOIIH, IOPUIUYECKUN HABUTATOP
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10.

11.

12.

13.

14.

CKopplil TOUCK, KapTOUKa HAXOJKH, HABUTaTOP 110 TIOKYyMEHTaM

JI. Ha CraptoBoii cTpaHuIle MOXKHO BOCIIOIb30BaThCA:
BbeicTppIM IOMCKOM

OrmnaBieHueM T0KyMeHTa

[Tonckom pepakuuii JOKyMEeHTa

YMHBIMHU CCBUIKAMU

JI. BBICTpBII TOUCK - 3TO:

MHCTPYMEHT MAJs TOHMCKAa JOKyMEHTa (B TOM YHWCIE sl TOro, 4YToObl MOMAacTh B 3apaHee
BBIOPAHHYIO CTaThlO) U NOMCKA HH(POPMALIUH 110 KOHKPETHOMY BO3HMKILIEMY BOIIPOCY
MHCTPYMEHT J|JIsl IIOMCKA MOHATUH B clIoBape (PMHAHCOBBIX M IOPUANYECKHX TEPMUHOB
MHCTPYMEHT IS IIOUCKA PE3yJIbTaTOB 3allpOCOB, CACIaHHbBIX B IIPEABIAYILEM CEaHCEe PaOOTHI

MHCTPYMEHT JUJIsl IIOMCKA U IIPOCMOTPA CBA3EU K OTKPBITOMY JOKYMEHTY

JI. Ins toro utoObl copmupoBaTh Haubojiee TOYHBIM 3ampoc, MO3BOJSIOIMN HAWTH Bce
JOKYMEHTBl MuH3apasconpa3Butiust Poccun, KoTropble ObUIM  BKIIOUYEHBI B CHCTEMY
Koncynprantlnroc B ssaBape 2013, HeoOXoaumo:
KapTtouky nouncka paszzaena «3aKOHOJATEIbCTBO» 3aIIOIHUTh CIEAYIOIINM 00pa3oM:
[Tpunssmmii opran: MMH3/IPABCOLIPASBUTUA POCCUN
Korna nonyyen: ¢ 01.01.2010 no 31.01.2010
B Brictpom noucke 3anats: JOKYMEHTBI MUH3/IPABCOLIPASBUTHUSA 3A SHBAPH 2013
[TpunsBmmii opran: MUH3/IPABCOIIPASBUTHSA POCCHUN
Hara: ¢ 01.01.2010 mo 31.01.2010
KapTtouky nouncka paszaena «3aKOHOJATEIbCTBO» 3aIIOJIHUTH CIEAYIOIIUM 00pa3oM:
Tekct nokymenta: MUH3/IPABCOLPASBUTUA POCCUNU
Hara: ¢ 01.01.2010 mo 31.01.2010

JI. Utobs! cronmpoats B MS-Word Tosnbko ctateio 15 denepanbHoro 3akoHa «O6 obmiecTBax ¢
OTrpaHUYEHHON OTBETCTBEHHOCTHIO» HEOOXOIUMO:

B beictpom noucke 3agath CT 15 @3 Ob OOO. Ilocne nocTpoeHus: Crucka yCTaHOBUTH Kypcop
Ha Ha3BaHUE HYKHOI'O JIOKYMEHTA U Ha)XKaTh KHOMNKY «Jkcropt B Word»

HAXOJISICh B TEKCTE JIOKYMEHTa YCTAaHOBUTh KYpCOp Ha Ha3BaHUU CTaThbH 15 M Ha)kaTh Ha KHONKY
«9kcropt B Word»

B okHe «OriaBieHHe» JOKYMEHTa YCTaHOBUTh KypCOp Ha Ha3BaHMM CTaTbu 15 M HaxaTb
coueranue knasum Ctrl+Shift+W

HAXOJSICh B TEKCTE€ JOKYMEHTa YCTaHOBUTH KypCOp Ha Ha3BaHMM CTaTbU 15 M BOCIOJIB30BaThCS
KHOTIKOH «/{00aBUTH B M30paHHOE

JI. denepanbHbIil KOHCTUTYITMOHHBIA 3ak0oH  «O cymax oOmieit opucauknuu B PDy» He Oyner
HalJIeH, eCIu:

B bricTpom noucke Bo Bkiaake «Bce nokymento» 3anats: 3AKOH Ob OBIINX CYIAX

B Beictpom moucke Bo Bknaake «CyneOHas npaktuka» 3agate: ®K3 O CYIAX OBIIEN
IOPUCIUKIINN

B Kaprouke moucka paszzena «3aKoHOIATEIHCTBOY 3aMOIHUTH CICTYIOITUE TIOJIS:
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15.

16.

17.

18.

Bun noxkymenTa: ®enepanbHblii KOHCTUTYLIMOHHBIN 3aKOH

Ha3Banue nokymenrta: O CYJAX

B KapTouke noucka paznena «3aKoHOAATEIbCTBOY» 3AMOJIHUTD CIAEAYIOUINE MOJIS:
Hazpanue noxkymenta: ®K3

Tekct nokymenta: O CYIIAX OBIIEN IOPUCAUKLINN

.Cp. UToOBI MOJYyYUTh CMHCOK BCEX JOKYMEHTOB, KOTOPBIC YITIOMHUHAIOTCS B TeKcTe 3akoHa PD
«O 3amuTe nmpaB noTpeduTenein» HeoOXoaUMO:

Haxonsick B TekcTe JOKyMEHTa HaxaTb Ha MuKTorpamMmy «CBs3u» U BblOpaTh myHKT «IIpsiMbie
CCBUIKI»

Haxopnsich B TekcTe TOKyMeHTa Ha)kKaTh Ha MUKTOTPaMMy «i» B CaMOM Hayajie JTOKyMEHTa
Haxonsice B Tekcre AOKyMeHTa HakaTh Ha ccbUlKy «Jlom. MHdopmarus kK JOKyMEHTy» Ha
IIPaBOM MaHENIN

B nmoctpoennom npu momoiu BEICTpOro moucka CHucKe JOKYMEHTOB YCTAaHOBUTH Kypcop Ha
Hy>)kHOM DesiepallbHOM 3aKOHE U HaXKaTh kiaBuiry F9

.Cp. Hns Toro utoObl chopmupoBaTh HanOoOJIee TOUHBIN 3aMpoC, MO3BOJIIONINN HAWTH BCE
[Tpuxa3el Muntocta Poccun, koTopheie elie He BCTYIUIN B CUITY, HEOOXOUMO:
KapTtouky noucka pazzaena «3aKoHOIATEIbCTBO» 3aNIOJIHUThH CIAEAYIOIINM 00pa3oM:
Bun noxymenta: [IPUKA3
[punssmmii opran: MUHIOCT POCCUU
[Touck no cratrycy: HE BCTYIIUJI B CUJTY
B beictpom mnoucke Bo Bknaake «Bce npokymente» 3amath: [IPUKA3 MUHIOCT HE
BCTYIIWJIN B CUJTY
KapTtouky noucka paszzaena «3aKoHOJATEIbCTBOY» 3ANOJIHUTD CIEAYIOIIMM 00pazoMm:
Hazsanue gokymenra: [IPUKA3 MUHIOCT POCCHUU
Tekct nokymenta: HE BCTYIINJIU B CUJIY
OT1oro Henb3s clenarb, T.K. B cucteMe pasMemarorcs IIpukazsl MuHIOCTa TOJIBKO MOCIE UX
BCTYIUICHHS B CUITY

JI. Tns toro utoObl pacredaTath TOJIbKO cTathio 19 ®PenepanbHoro 3akoHa «O pexiamey,
HE00XOaUMO:
HaXO[SICh B TEKCTE JOKYMEHTa, YCTAHOBUTHb KypCOp Ha Ha3BaHHE CTaThbU 19 M Ha)KaTb KHOIIKY
«IIeuatp»
B OKHE «OriaBlIeHNEe» TOKYMEHTa YCTAHOBUThH KypCcOp Ha Ha3BaHUE CTaTbU 19 1 HakaTh KHOMKY
«ITeuatb»
B beictpom mnoucke 3agmare CTATBA 19 ®3 O PEKJIAME. Ilocine moctpoeHus crnmcka
YCTaHOBUTH KypCOp Ha Ha3BaHUE HY)KHOT'O IOKYMEHTAa U Ha)KaTb KHOIKY «lleuaTtb»
B TEKCTE JIOKyMEHTa Ha)kaTh Ha 3HAUOK «1» y Ha3BaHUs cTaTbu 19
.Cp. Haiitu crateto 10 «3akmrouenue 6paka» CemeitHoro Kogexca PO He momyuuThes, eciu:
Kaprouky noucka pazzaena «3akOHOJATENbCTBO» 3alOJHUTh CIEIYIOIIMM 00pa3oM:
Bun noxymenta: CTATBA
HazBanue noxymenrta: 3AKJIFOYEHUE BPAKA
Ha craproBoii ctpanure BeiOpats «Kozaekcb», «Cemeitnbiit kogexc POy, «Haittu»: ct 10
B IlpaBoBom HaBurarope 3aznath: 3AKJIFOUEHUE BPAKA, B rpynne nossituii «bpak, cembsa»
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BBIOpATh KJIIOYEBOE MOHATHE «3aKIoueHne(perucTpanus) Opaka» u NOCTPOUTH CITUCOK
® B brictpom noucke 3anats: CK PO CT 10

19. JI. JInsg Toro 4roObl MOCTAaBUTh 3aKJIaAKy Ha crathe 16 demepanbHOro 3akoHa «O BBICHIEM H
MIOCJIEBY30BCKOM MPOPECCUOHATLHOM 00pa30BaHUM» HEOOXOANMO:

® B TEKCTe JOKYMEHTa YCTaHOBHMTb KypcOp Ha Ha3BaHMM CTaTbU 16, HaXaTb HAa IMUKTOTPAMMY
«/lo6aBuTHY», BEIOpaTh BKIAJIKY «3aKiIaJku U JJOKyMeHTbI», HaxaTh KHOIIKY «J[00aBUTH»

® B TEKCTE JOKYMEHTa OO0s3aTelbHO BBLICIUTH BECh TEKCT CTaThu 16, HaXKaTb Ha MUKTOIPaMMy
«/lo6aBuThY», BEIOpaTh BKIAIKY «3aKiIagku U JJOKyMEHTbI», HaXaTh Ha KHOTKY «/l00aBUThHY

¢ B okHe «OTIaBieHne» yCTaHOBUTH KypCOp Ha CTaThio 16, HaXKaTh Ha MUKTOrpaMMy «J100aBUTHY,
BBIOPATh BKIAJKY «3aKiaagku U JJOKyMEeHThI», Ha)aTh Ha KHOMIKY «Jl00aBUTh)

¢ B brictpom noucke 3anate CTATBA 16 @3 O BBICIHEM OBPA3OBAHMUM, IToctpouts crincox
IOoKyMeHTOB, Haxare Ha mnukrorpamMmy «J/loGaBuTb», BBIOpaTh BKIAAKY «3aKIaJKH U
JIOKyMEHTBI», Ha’kaTh Ha KHOIIKY «J[00aBUTH»

Tema 1.2. Tematnueckuii nouck. CocraBjieHue U aHAJIU3 NOAOOPKH IOKYMEHTOB
1. JI. Nuctpyment cuctembl Koncynbrantllmtoc "IIpaBoBoit HaBurarop" B MEpBYyIO oyepenb
npeIHa3HaveH JJs

[Toncka DOKYMEHTOB IO HMHTEPECYIOLIEMY BOIIPOCY B Cilydae, KOrja

& PCKBU3UTHI JOKYMCHTOB HCU3BCCTHBI

[Toncka TOKyMEHTOB O HHTEPECYIOIIEMY BOPOCY B ciyyae, Koria
PEKBU3UTHI JOKYMEHTOB U3BECTHBI

2. JI. B none Tematuka KapTouku noucka paszaei nomcka
e BriOupaercs u3 pyopukaropa
® 3ajmaercs caMOCTOSTEIHHO

L4 HO)I6I/Ip aC€TCs KOHTCKCTHBIM ITOMCKOM

3. JI. lns yTOYHEHUS TEMaTHYECKOro 3arpoca JOMOJIHUTENbHO UCTIONb3YETCs ToIe
Tekct nokymeHnTa

e Homep nokymeHnrta

* Bujg nokymeHnra

e Howmep TeMbl

Tema 1.3. CIIC KoncyabranT Ilmoc. FOpuauyeckuii 010k

1. Cp. Ilo ccbinke "lIpecca m kHuru" CTapTOBOM CTpaHHUIBI MOKHO HAWTH JIOKYMEHTBI U3
MH(POPMALIMOHHBIX OAHKOB!

e "lOpuauueckas npecca" u "byxranrepckas nmpecca U KHUTH'"

e "Bepcus [Ipod" u "Pemienus Beiciux cyaoB"

e "Koppecnonaenuus cuetoB" u "JlenoBsie Oymaru"

® ‘“SakoHompoekTsl" U "DKcrepT-npuiiokeHue"

2. Cp. UroObl momyuyuTh HaubOoONee TMOJNHBIA CIHCOK KHHI, HMEIOIIUXCSI B CHUCTEME
Koncynbrantllntoc, Heo6xonumo

. Bocnons3oBarbes cebuikoit "IIpecca u kauru" B CTapTOBOM OKHE

o OcymiecTBuTh nouck ¢ nomoisto "IIpaBoBoro HaBuraropa"
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(98]

. Hauats nouck B pa3zaene "KommeHnTapuu 3akoHoaTenbcTBa"
. Cp. IlyreBonurenu Koncynprantllntoc 3to:
YHHUKAJIBHBIC MaTCpHaAJIbI KOHCYJ’ILT&HHJ'IIOC M0 MPAKTUYCCKUM BOIpOCaM, KOTOPBIC IMOMOraroT
pazo0parTbCs B CUTYaIuU
AJIEKTPOHHBIE PYKOBOJICTBA MOJIb30BaTes 1o padote ¢ cuctemoit KoncynsrantlImroc
MHTEPAaKTUBHOE MEHIO 10 BCEM OTpaciIsM IIpaBa
cnienuanbHble coTpynHuku Koncynsrantllntoc, naromue pekoMeH1aum 1o CI0KHBIM PaBOBBIM
BOIpOcCaM

Cp. ITyreBogurenu Koncynsrantllntoc:

MO3BOJIIOT Cpa3y MOJIydaTh OTOOPAHHYIO U NMPOAHAIN3UPOBAHHYIO MH(OPMAIIHIO IO BOIIPOCaAM,
COZIeprKaT BBIBOJIbI, BAPHAHTHI AEUCTBUH, CCHUIKM Ha HEOOXOIMMBIE TOKYMEHTBI

noJpoOHO, BO BCEX JETalsAX Pa3OMpaloT OJUH KOHKPETHBIH BONPOC, MO KOTOPOMY IIOKa HET
CyZieOHOM MPaKTUKU

pa3duparoT TOIBKO T€ MPOOIJIEMBI, 10 KOTOPBIM UMEETCs CyieOHas MPaKTHKa 3a MOCIEIHUN roj
MPEJCTaBISIIOT co00i cyrybo MHeHue aBTopoB [lyTeBoguTeneil mo paccMOTpEHHBIM B HHUX
BOIIPOCaM

JI. 3 okHa "llyreBoguTenu" MOXHO:

NEpEeNTH B OKHO C JIepeBOM-cIIUcKoM Beex [lyreBonuTeneil no onpeaeneHHo Teme (C yka3aHuem
paszmena, K KOTOpPOMY OTHOCATCS aAaHHble IlyreBomurenu) wnm cpasy HepedTH B TEKCT
KOHKpeTHOro IIyreBoaurens

NepelTH B OKHO C JEpPEeBOM-CIIMCKOM Bcex cymecTByroumx I[lyreBoauteneil (c yka3aHuem
paszmena, K KOTOpOMY OTHOCATCS JAaHHble IlyreBomurenu) wmnm cpasy HepedTH B TEKCT
KOHKpeTHOro [IyreBoaurens

TOJIBKO BBIOpATh OJMH KOHKPETHBIH [lyTeBomuTens U cpa3y nepeTu B €ro TEKCT

TOJIBKO YBHUJIETh CIIMCOK BCEX CYIIECTBYIOLIUX ITyTEBOIUTENCH 0€3 BOZMOXKHOCTH cpa3y NMepenTH
B TEKCT HYkHOTrO0 [lyTreBonurens

6.. T. Cpenu IlyreBonureneit Koncynbrantlntoc ecTh:
[TyreBoauTens Mo caenkam
[lyTeBOmMTENH IO MAPKETUHTY
[lyTeBOoAMTENH IO MHHOBALIMOHHOMY LIEHTPY « CKOJIKOBOY»

HYTCBOI[I/ITCJ'IB 110 HAJIOTOBO# aMHHCTHH

7.. T. IlyreBogutenu Koncynprantllimoc 0cOOCHHO MOJIC3HBI:
IIPU CIIOPHBIX WJIM HEOJHO3HAYHBIX CUTYAIHMsIX, KOT/Ia BaKHO MOJIYYUTh MAKCUMYM HH(pOpMAIUH
0 BOIIPOCY
JUIS TIOJIyYEHHUs MPAKTHUYECKUX PEKOMEHAAIN M0 BEACHUI0 OM3HEeca Ha MpUMepe KOHKPETHOTO
MPEeapPUATUA
MIPU U3YYEHUH HOBUHOK POCCHICKOT0 3aKOHOIATEIhCTBA 110 BAXKHEHUIITUM OTpACIIsM IpaBa
JUISL U3YYEHHs] JOCTONMPUMEYATEILHOCTEN HAIMOHAIBHOTO 3aKOHOJATENIbCTBA 3apyOeKHBIX
rocyaapcTB
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8.Cp. Kak ObICTpO y3HATh O MOCHEIHUX M3MEHEHHUSIX B 3aKOHOJATENbCTBE B KaKOH-THOO
chepe?
O630pHI
CrpaBounast uH(popManus
[TyreBomuTenu

[IpaBoBO#1 HaBUTATOP

9.Cp. Unbopmanmonnsie Oanku "Bompockl-otBeTsl" u "®HWHAHCHCT' COOTHOCATCS
CIIeyoIuM 00pa3oM
UHPOPMAITMOHHBIA OaHK "®HHAHCUCT" MOJHOCTHIO BKIIOYAET B ceOs MH(DOPMAIMOHHBINH OaHK
"Bompocei-oTBeTs!"
3TH UH(OpPMaLMOHHbIE OAHKH HE EPECEKAIOTCS
MHPOPMAIMOHHBIA OaHK "BOMPOCHI-OTBETHI" MOJHOCTHIO BKIIOYAET B ceOs MH(OPMAIIMOHHBIH
Oank "®dunancuct"
MHpOpPMaLMOHHbIE OAaHKM IMEPEeceKaloTCs, HO HU OJUH M3 HUX HE BKJIIOYaeT B ceds Apyroi
IIOJIHOCTBIO

10.JI. B oxHe "HcTopus HOUCKOBBIX 3alIPOCOB" MOYKHO BBIIIOJHATH CIEAYIOLIUE IEHCTBUS:
COpPTHPOBATh 10 UMEHHU, J1aTe, a TAKKE EPEUMEHOBBIBATH 3aIIpOC

COpTUPOBATH IO UMCHH, NATC, 4 TAKIKC COXPAHATD 3aIllpOC B (I)aﬁn

11.JI. YtoOsI OTKpHITH "KOHCTPYKTOp JOTOBOPOB'", HAJIO:
[IlenkHyTh O COOTBETCTBYIONICH KHONKE HAa CTapToBOii cTpanule cuctreMsl Koncynsrantlnroc
[lepeiitu B CripaBouHyt0 MH(OPMALIKIO U HIETKHYTH 1O cchlike "KoHcTpykTop 10roBopoB"
OTKpBITH KPBIIIKY KOPOOKH ¢ IOAapoYHbIM Habopom "KoHCTpyKTOp 10T0BOpOB"
"KOHCTpYKTOp  JOroBOpPOB"  OTKpBbIBA€TCA aBTOMAaTMUECKUW TIOCIE  3alycka  CHUCTEMBI
Koncynerantllimroc

Tema 2.3. Anamm3 undopmanuu B CIIC KoncyneranT [Tnroc

1. JI. bnok «M36pannoe» B cucteme Koncynsrantllimoc no3Bomnser (opMUpOBATH JTHYHOE
pabouee NMPOCTPAHCTBO IOJIL30BATENSI — COXPAHATh Pe3ylbTaThl pabOThl C JTOKYMEHTaMH, B
YaCTHOCTH:
CTaBUTh 3aKJAJKW Ha JOKYMEHTbl W (parMeHThl JTOKyMEHTOB, CO3[aBaTh IMAlKH M CTAaBUTH
JOKYMEHTBI Ha KOHTPOJIb
CO3JaBaTh TAIKW, COXPAHATH Ay[JHO- U BUACO(AMIIbI, CTAaBUTh 3aKJIAJKU Ha JIOKYMEHTHI U UX
dbparMeHTHI
CO3/1aBaTh CHAAbl C TEKCTOM OTAEIbHBIX TOKYMEHTOB, CTaBUTh 3aKJIaJKH Ha JOKYMEHTHI U
(bparMeHThl JOKYMEHTOB, PaCTUTh BUPTYAJIILHOTO TUTOMIIA
pPENAaKTUPOBATh TEKCThl JAOKYMEHTOB B CHUCTEME, CO3/1aBaTh IANKH, CTABUTh JIOKYMEHTBHI Ha
KOHTPOJIb

2. JI. YTtoObI mOCTaBUTH 3aKJIa/IKy Ha CTAThIO 3aKOHA, HY)KHO:
MOCTaBUTh KYpCOp Ha 3arojOBOK HYXXHOW CTaThM, HakaThb KHOMNKY «M30paHHOE», BO BKIAIKE
«3aknaaku 1 JJokyMeHTbI» cO3/1aTh 3aKIaKy
MIOCTaBUTh «CMAMJIMK» HAPOTUB HYKHOW CTaThU, HAXKaTh KHONKY «Jlo0aBuTh B 1130panHoe», BO
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BKJIaJIKe «3aKiaaku U JJIOKyMEHTBI) CO31aTh 3aKJIAIKy

® pacnedaraTb JAHHBIM 3aKOH, MEXIY CTPAaHHULIAMM, COIEPKAIIMMM HYKHYIO CTaTblO, BIIOXKHUThb
3aKJIAJKy

® BBIJICIUTH HYXXHYIO CTaThl0 HA MOHHUTOPE MapKepoM, HaxaTh KHOTIKY «/loGaButh B M30panHoe»,
BO BKJIaJIKE «3aKJIagKu U JJOKyMEHTBD» CO3/1aTh 3aKIaiKy

3. JI. Ecnim B cucteme Koncynprantllntoc moctaBUTh HOPMAaTMBHO-NIPABOBOM akT Ha
KOHTPOJIb, TO HH(popManusi o0 H3MEHEHHSAX B ITOM JOKyMEHTe OyAeT Ipe/CTaBleHa B
cnenyromiei popme:

® [iocJje 3amycKa CUCTEMbI IOSIBUTCS OKHO C MEPEYHEM JIOKYMEHTOB, TIOCTaBICHHBIX HA KOHTPOJIb,

® [oCiie 3aIycKa CHCTeMBbl Ha KHOmKe «V30panHOe» MOSBUTCS M300pakeHHE MOJIHHH B KPAaCHOM
Kpyre

® U3MEHEHHbIE TIOKYMEHThI OyIyT OTMEUEHBI 3HAYKOM B BHJI€ MOJHUH B KPACHOM KpyTre

e Oynet npuciano CMC Ha Bair MOOUIBHBIN TenedoH

®  QOyIeT MpUCIaHO JIEKTPOHHOE MUChMO Ha e-mail

4.J1. Konctpykrop noroBopoB B cuctreme Koncynsrantllitoc - 31o:

® D70 MpOCTOM U YIOOHBII MHCTPYMEHT JJI CO3JJaHMsI IPOEKTOB JIOTOBOPOB M MX 3KcnepTusbl. OH
MTOMOKET OBICTPO COCTABUThH IOPUAMUYECKH IPAMOTHBIN MPOEKT J0roBOpa

e [lomapounslii HA0OP MUCHMEHHBIX MPUHAICKHOCTEH, MO3BOJISIONINI MOJIH30BATEI0 CUCTEMBI
Koncynprantllintoc caMocTosTeNnbHO HaNKCaTh 000 10T0BOP

¢ HoBEbIil MOMCKOBBIN MHCTPYMEHT, TO3BOJISIONINI OBICTPO HAWTH 00pa3el] Hy>KHOTO JIOTOBOpa

5.J1. KoHCTpyKTOp JOTOBOPOB MO3BOJISIET:
® COXpaHHUThb CO3/1aHHBIA goroBop B Word M COXpaHUTh CO3JAHHBIA JIOTOBOpP B CaMOM
KoHncTpykTope B BUe crienuaibHOro ¢aiina
® COXpaHHUTh CO3/JaHHBIA JOTOBOp B caMoM KOHCTpyKTOpe B BHJIE crenuaibHOro ¢aiia u
3arpy3uTb TekcT goroBopa uz Word B Konctpykrop
® 3arpy3uth TeKCT JoroBopa u3 Word B KoHCTpykTOp M pacmeuyaraTh CO3aHHBIH JOTOBOP
HenocpeAcTBeHHO 3 KoHcTpykTopa
® pacrneyaTtaTb CO3JIaHHBIM JOrOBOpP HEMOCPEACTBEHHO M3 KOHCTpYKTOpa M COXpaHUThH CO3JIaHHBIN
norosop B Word
6.J1. CoznaBas Tekct qoroBopa B KOHCTpyKTOpE 10roBOpOB, MOXKHO
¢ Jlody4uTh NpenynpexaeHus O puckax
¢ Paccuutarh CTOMMOCTbH KOHTPAKTa

¢  OIeHUTh BO3MOXHBIE YOBITKH

Tema 1.5. CnpaBounas npaBoBasi cucrema «l'apanT

1. JI. JImst 03HaKOMJICHHSI C KypCOM BaTIOT BhIOepuTe B OCHOBHOM MEHIO Pa3fei:
Kypcsl BasitoT
busHec-cnipaBku
I'ocynapcTBEHHBIN CEKTOP

2 JI. C nomompto pasnena KOpuauyeckue BOIPOCH MOXKHO:
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MEPEUTH K CIIMCKY ACHCTBYIOIINX KoaekcoB Poccuiickont denepanuu

IIPOBECTH MOHUTOPUHI 3aKOHO/IaTEIbCTBA

03HAaKOMUTKCS ¢ 0030paMu CyJIcOHON MTPaKTUKH

JI. Vkaxkure, ¢ TOMOIIBIO Kakoro pazaena OCHOBHOM MEHIO MOXKHO O3HAKOMHTHCS C (popMaMH
ydeTa ¥ oT4eTHOCTH B popmatax MS-Word u MS-Excel:

Hanoru, Oyxyder

Kanpossie BoIpocsl

I'ocynapcTBEHHBIN CEKTOP

JI. Ecnu HyxHO HailTu oTBeThl 3KcmepToB ciayxObl [IpaBoBoro koncantunra I'APAHT mno
BOIIPOCY NPENOCTaBIECHUS CTAHJAPTHBIX HAJIOroBbIX BbueTOB 1o HIADJL,  myume
BOCIIOJIb30BaThCS:

ba3oBpiM nouckom

[TorckoM 1O UCTOUHUKY OIyOIMKOBaHUS

ITouckom 1o curyanuu

JI. Ucnionb3ys [Torck Mo UCTOYHUKY OMYOIMKOBaHUS, MOKHO MOJYYUTh CIIMCOK:

aBTOPCKHUX CTaTen

HOPMAaTUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOILUX ONPEACICHHON CUTYalluU
MaTepualoB NPaBONPUMEHUTEIBHON NPAKTUKHU BBICIIMX CyAeOHBIX oOpraHoB Poccuiickoii
denepauuu

JI. Ecin TpeOyeTcs y3HaTh, Kakue TOKYMEHTBI BCTYIAIOT B CHJIY B CIEAYIOIEM Mecsle, Tydiie
BOCIIOJIb30BaThes [IpaBOBBIM KajeHAapeM, IEPENTH K KOTOPOMY MOKHO € TOMOIIBIO:

IToucka 1o pexBu3uTam

IToucka o curyanuu

[Torcka Mo UCTOYHUKY OITyOIMKOBAHMS

JI. YToOBI OCTaBUTH B MOIYYEHHOM CITUCKE TOJIBKO KHUTH, HEOOXOAUMO:

OPUMEHHUTH (PYHKLNIO AHAIU3 CIHMCKA

BOCTIOJIb30BAaThCsl OJHOM M3 BKIIQJOK BbIOOpa BHIa MH(OpMaIMK Ha naHenu bazoBoro nmoucka
OTCOPTUPOBATH CIIMCOK IO FOPUINUECKON cuiie

JI. B cucreme '’APAHT MOXHO COXpaHUTB:

KaK OT/IEJIbHbIE JOKYMEHTBI, TaK U ITOJHBIA CIIMCOK

TOJIKO aHHOTALIUU K JOKYMEHTaM

TOJIBKO ITOJIHBIM CITUCOK JIOKYMEHTOB

JI. ®ynkiusa CUHXPOHHBIN TPOCMOTP MO3BOJISET:

OJHOBPEMEHHO IPOCMATPHUBATh CIMCOK M TEKCT, aHHOTALUI WJIM HHYI0 HMH(OPMALHIO O
JIOKyMEHTE

HalTH TOKyMEHTBI, IOCTaBJIIEHHbIE HA KOHTPOJIb

OBICTPO MEPENTH K JOKYMEHTaM OIPEeICHHOTO BU/a IPaBOBOM HH(pOpMALIUU

10 JI. YtoOsl nepeiitu k HarsigHOMY O030py M3MEHEHHUH JOKYMEHTA HY)KHO Ha)aTh KHOIIKY:

[Tanens 3amay
V3MeHeHus B TIOKyMEHTE
Most uadopmarus
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JI. Knonka MeHto onepanuii ¢ pparMeHTOM OMOXKET BaMm:

HaWTH aHAJTUTHYECKHE MaTepuaibl Ul pparMeHTy

pacneyaratb GparMeHT

MOCTAaBUTh ()parMeHT JOKYMEHTA Ha KOHTPOJIb

Cp. C nomoupto MammHbl BpeMEHU MOYKHO:

HOJYYUTh JOKYMEHT Ha JIIOOYIO 3aJJaHHYIO J1aTy B IPOIUIOM HIIH OydyIem
03HAKOMHUTHCS ¢ MHPOPMALIUEH 0 BHECEHHBIX B IOKYMEHT U3MEHEHUSX
HOJIY4YHUTh CIIMCOK BCEX PEAAKIUN JOKyMEHTa

Tema 2.6. .AHaquTHYecKHe BO3MOXKHOCTH padorsl ¢ aoxkymentamum B CIIC
«apanT».

1. JI. YToOb! y3HATh ATy BCTYIUICHUS IOKYMEHTA B CHITY HYXHO:
BEIOpaTh BKIAKy CripaBka
Ha)kaTh KHONIKY Mosi nH(popManys Ha MaHeId HHCTPYMEHTOB
HakaTh KHONKY [Tomols 1 BeIOpaTh komanay ['opsuas nHGpopmanms
2. Jlna nepexoza k crpanuuie HoBocTu oHIaliH HYKHO:
Ha)kaTb OJHOMMEHHYIO KHONKY B OcHOBHOM MeHIo cucteMmbl APAHT
BBIOpATh COOTBETCTBYIONIYIO KOMaHAY B PAaCIIMPEHHOM MEHIO KHOIIKM Mos uH(popMarus
IIEPENTH Ha calT www.garant.ru
3. JI. Yro6sr cucrema I'APAHT cBoeBpemenHo wuHpopMupoBaia 00 H3MEHEHHUAX
HMHTEPECYIOUIETO TOKYMEHTA, HYKHO:
MIOCTAaBUTh IOKYMEHT Ha KOHTPOJIb
MEPEUTH MO CChUIKE MOHUTOPUHT 3aKOHOJATENBCTBA
OTIIPaBUTh COOTBETCTBYIOIIUH 3arpoc B ciyx0y [IpaBoBas nmoanepkka oHmai
4. JI. Ina oOpameHus 3a KoHCyinpTauued B ciayxOy [IpaBoBas momnepika OHIaiiH,
JOCTaTOYHO:
Haxkath B OcHOBHOM MeHIo cucteMbl 'APAHT kHomnky 3agaTh BOIPOC IKCIEPTY
MepenTH Ha calT www.garant.ru
Ha)kaTh KHONKY [laHens 3a1a4 1 BeIOpaTh KoMaH 1y Mou KOHCYIbTAIIH
5. JI. YtoObl 06cymuTh pabourie BOMPOCHI C KOJUIETOW, HAXOMSCh HEMOCPEACTBEHHO B
ceteBoii Bepcuu cuctembl 'APAHT, HyxHO:
Ha)xaTh KHONIKY Most nadopmarus 1 BeiOpaTh koMaHny CoBeliaHue OHJIaiH
ykazath komanay JKypHan paboTsl Ha Bkiaake [lanenu 3amau
HakaTh KHOTKY [Tomots 1 mocnenoBarenbHO BbiOpaTh ['apanT B Untepuetr/ @opym
JI. MOXHO 1M O3HAKOMUTBCA C aKTyaJIbHOM pENAKIUEHd HMHTEPECYIOLIEro JOKYMEHTa, He
JOKUASICh OUYePETHOTO OOHOBIIEHUSI MH(DOPMAITMOHHOTO KOoMIUTIeKTa cuctembl ' APAHT?
na, omaromaps Gyakuun [TocTaBuTh Ha KOHTPOJIH
J1a, UCTIOJIb3YSl BCTPOCHHYIO OHJIAWH-TIPOBEPKY aKTyaJlbHOCTH TOKYMEHTA
HET, TaKasi BO3MOKHOCTb OTCYTCTBYET
JI. K xakomy pazneny OCHOBHOTO MEHIO HY)KHO OOpaTHUTBCS, YTOOBI MOIYYHTh MOJOOPKY BCEX
MHTEPAaKTUBHBIX MaTepuanos cuctemsl [APAHT?
busnec-cnipaBku
Hamnoru, 6yxyder
['ocynapcTBEeHHBIN CEKTOP
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JI. YtoOnl mepeiiTu Ha caliT www.garant.ru npsimo u3 cucrembsl [APAHT, HyxHO:

Ha)kaTb KHONIKY OHJaiH-pecypcChl

BbIOpaTh pazzaen busnec-cripaBku OCHOBHOIO MEHIO

nepeitd B OCHOBHOM MEHIO 10 cchliike HoBble mocTyreHus

Cp. C nomol11ibto BO3MOKHOCTH [TPAVIM. 0O0630p U3MEHEHUH 3aKOHO/IATEIHCTBA BBl MOXKETE:
HOJYYUTh CIIMCOK (POPM M3MEHEHHBIX JTOKYMEHTOB

03HAKOMUTBCS CO CIIMCKOM aHHOTAIlUM K U3MEHEHHBIM IOKYMEHTaM

OTIIPaBUTH 3AMPOC IKCIEpTaM cIIyk0bI [IpaBoBOi mOIIEepKKH OHIAlH

Cp. Ilpuctynuth Kk pabote ¢ « QHIUKIONEANEH pemennii. Hamoru u B3HOCED MOXKHO MPSMO H3
OcnoBHoro mMeHto cucteMbl TAPAHT. [ 3T0ro 10cTaTouHO 00paTUThCS K pas3leny:
busnec-cnpaBku

W3MeHeHus B 3aKOHOAATEIbCTBE

I'ocynapcTBEHHBIN CEKTOP

Tect k Teme 2.1 TexHosorust padorsl ¢ 0a3amu 1aHHbIX B MS Access

JI. baza ga”HHEIX - ATO ...

CHeIHalbHBIM 00pa30oM OpraHU30BaHHAs U XpaHsAIIascs HAa BHEIIHEM HOCHUTEJE COBOKYIMHOCTH
B3aMMOCBSI3aHHBIX IaHHBIX O HEKOTOPOM OOBEKTE

JIBYMEPHBII MacCUB JaHHBIX

uHTepderc, MoAIePKUBAIOITNN HATIOJTHEHNE U MAaHUITYJIMPOBAHKUE TaHHBIMU

porpaMMa Jijist XpaHEHHUS B 00pa0OTKH OOJIBIINX MACCUBOB HH(POPMAITIH

JI. AHasiorom 3JeMeHTa PENIUOHHON 0a3bl JaHHBIX SBISETCS ...
JIBYMEpHast TabIHIIa

BEKTOP

manka

daiin

JI. CTpykTypa TaOIuIlbl pENSIIMOHHON 0a3bl JAHHBIX MOJTHOCTHIO OTPEICIIIeTCS . ..

MEpEYHEM HAa3BaHUM IOJEN C YKa3aHUEM 3HAUCHUH WX CBOWCTB U THUIIOB COACPIKAIIUXCA B HUX
JAHHBIX

YHCIIOM 3amucedl B 0a3bl JaHHBIX

JMara30HOM 3amnucei 6a3bl JaHHBIX

MepeyHeM Ha3BaHUM MMOJIeH U YKa3aHHEeM YHuCIia 3anvceil 6a3pl JaHHBIX

JI. Kirou B 6a3e JaHHBIX — 3TO ...

T0JI€, KOTOPOE OJHO3HAYHO ONPENEIIAET COOTBETCTBYIOLIYIO 3aIUCh

MPOLIECC TPYNIUPOBKH JAHHBIX MO ONPEAEICHHBIM MapaMeTpam

MpoCTeHIM O0BEKT 0a3bl JAAHHBIX IS XpaHEHHWs 3HAUYEHWW OJHOTO TapameTpa peaibHOTO
o0BeKTa WU Tpolecca

COBOKYIHOCTh JIOTMYECKH CBSI3aHHBIX I[OJIEH, XapaKTEepU3yIOUIMX TUIUYHBIE CBOMCTBA
peasbHOTO 00BEKTA

JI. ba3a maHHBIX CIYKUT IS
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12.

XpaHEeHHUs ¥ YHOPsIoueHUs HHPOPMALUU
BE/ICHHS PACUCTHO-BBIYMCIUTEILHBIX ONEpaIHid
00pabOTKHN TEKCTOBOW JOKYMEHTAIIUH

00paboTku rpadudeckoit HHPpopMaIHH

JI. OCHOBHBIM 2JIEMEHTOM TAOJIHIILI B 0a3€ JaHHBIX SIBISETCS
3aMnch

oJie

sTUeiika

croioer|

JI. 3anucsaMu B TaOIMIIAX SIBISIOTCS
CTPOKH

Ha3BaHUS CTPOK

3aroJIOBKHU IoJjIei

CTOJIOLBI

J. B Tabaumy ©0a3pl JaHHBIX «ABTOMOOWIN», COAEpKalledl dYeTeipe cTondna —
«l'ocynapcTBeHHbIN HOMep», «Monenb», «Bmamenen», «lom Beimycka» — Bnucano 150
aBTOMOOMIeli. KommuecTBo mmojiel U 3anuceil B TaOJIMIIE COCTABUT:

nojei — 4, 3anuceii — 150

noJieit — 150, 3anuceit — 4

noner — 150, 3ammmceit — 600

noieit — 600, 3anuceii — 150

JI. TexcroBoe mone B B/l MS Access mo3BomsieT 3aHECTH HHPOPMALIUIO IO
256 cuMBOJIOB

20 cuMBOJIOB

65536 cuMBOJIOB

1 cumBoIIa

. JI. Jlornueckue ngaHHbIE - 3TO

OJTHO U3 ABYX 3HAYECHUI
JICHEKHBIC TAHHBIC
TEKCT

qucia

. JI. B MS Access cBOICTBO aBTOMaTH4YE€CKOTO HapallMBaHUsI UMEET I10JIE

CueTyuk
coJiep Kaliee YMCIOBOe JaHHOE
MEMO-TIOJNE

coacpikalee JJIOTHICCKOC JaHHOC

JL. PeJ'IfII_II/IOHHBIe 0assl JaHHBIX XapaKTCPU3YHOTCA TCM, YTO HMCIOT
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®  CBj3aHHBIE TAOIUIIBI
®  KOppEJIHPYIOUIHECS JaHHbIC
®  TI0JI C OQUHAKOBBIMU CBOICTBAMU

L4 Ta6JII/II_IBI, COACPIKAMNE TOJIBKO KIIFOYCBBIC ITOJIA

13. JI. Ilone cuntaercs yHUKaIbHbBIM, €CIIU

®  ero 3Ha4YeHUs HE MOBTOPSIOTCS B TaOJIHIIE

®  ero 3HaYEHUs He MOBTOPSIOTCS B 6a3e JaHHBIX
® ero JJIMHAa MUHUMaJlbHA B Ta0IMIIE

® €ro uMs HEC IIOBTOPSICTCS B Oaze JaHHBIX

14. JI. KimroueBoe moiie B Tabauie 0a3pl JaHHBIX JOJDKHO OBITh
®  YHUKAJIbHBIM

®  HENPEMEHHO CUCTYHKOM

® 00s3aTEIbHO YHCIOBLIM

® W3 HC Gonee, YEM IISITH 3HAKOB

15. JI. Ilpunoxenne MS Access co3naeT 0a3y IaHHBIX B BUIC
® oxHoro (Qaiina

® OJHOW manku ¢ dhanaamMu

®  HECKOJIbKHMX ITaloK

® OJHOH MHAIlKH C BJIOKEHHBIMHU B HEE MaIllKaMH

16. JI. MS Access npucauBaeT ¢aiiny b/l pacmmpenue

e accdb
e mis

* mpt

e mdf

17. JI. B MS Access 00bekT TabIuIbl CITY>KUAT JTS
® XpaHeHHs HH(OPMAIIUU

® BCIICHUS PacyeToOB

® yOnMpOBaHMS TAHHBIX

¢ odopmIeHHs pe3yabTaTOB BHIYUCICHUN

18. JI. Tabnuiy B MS Access MOKHO CO3/1aTh
®  [IOMOIIBIO MacTepa

® B 11000# SJEKTPOHHON Ta0IHIIe

e B MS Excel

e B MS Word

19.JI. Tlpu 3akpeitum Ttabmuusl CYBJ] MS Access He mnpeanaraer BBINOJHUTh COXpaHEHHE
BHECEHHBIX JaHHBIX, IOTOMY YTO JJAHHBIE COXPAHSIOTCS

® ABTOMATHYCCKH Cpa3y K€ II0CJIC BBOAA B Ta6m/1uy
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TOJILKO TTOCJIC 3aKPBITHSI BCEH 0a3bl TaHHBIX
aBTOMATUYECKU MIPU 3aKPHITHH TaONUIbI 0a3bl TaHHBIX

MOCJIe BBOJIA MOJIB30BATENIEM ClIENHAIbHON KoMaHAbl COXpaHeHUE JaHHBIX

..JI. B MS Access B pexume "Korctpykrop" B TaOiuie MOKHO U3MEHHTH

THUII JAHHBIX B ITIOJIAX
3HAYCHU JAHHBIX B ITIOJIAX
KOJIMYECTBO 3aIuceil B Ta6J'II/II_[C

3HAYCHUEC KIIFOYCBOI'O ITOJIA

. JI. B MS Access kHomka "KoHCTpykTop" OTKpbIBaeT

PEKUM peTaKTUPOBAHUS JAHHBIX O0BEKTA
COZICPKUMOE TAOIHUIIBI
naHesb 371eMeHTOB « KOHCTpYyKTOp»

OKHO MacCTepa CO3aHuA 00BEKTa

. JI. Csi3u Mexay Tabmmiamu B 6a3e TaHHBIX HYKHBI IS

oOecneueHus HEJIOCTHOCTH JTaHHBIX
BO3MOKHOCTH CO3JIaHHsI MAKPOCOB
KOITUPOBAHHMS JaHHBIX B PyrHe TaOHIIbI

HaIJSIIHOTO U300paKeHUsI CTPYKTYPbI IaHHBIX

. JI. B 06a3e ma"HBIX KIOYEBOE II0JIE B TA0IHUIIE

JOJIDKHO OBITh YHUKAJIbHBIM
YCTAHABJIIMBACTCS TOJIBKO AJIA IIEPBOIO IMOJIA
JOJIDKHO OBITE 0053aTEIHEHO YHCIOBBIM

YCTaHaBJIMBACTCA TOJIBKO JIs1 OAHOI'O ITOJIA

..JI. B MS Access kmtodeBoe 1ojie Tnna CYETUYMK B KAYSCTBE CBOCTO 3HAYCHHS MOMKET COACPIKATH

TOJILKO LIEJIbIE YMCIIa
JIFOOBIE YucIIa
TOJILKO OYKBEHHBIC CHMBOJIBI

TOJIBKO IU(POBBIE CUMBOJIBI

.JI. BCYBJI MS Access mone 3anoIHsAeTCS JaHHBIMH aBTOMAaTHUECKH, SCIIM TUII 3TOTO IOJIS

CueTunK
TexkcToBBIH
Yucnosou

Jlornueckunt

. JI. Macrtep noznctaHoBok B MS Access Cly uT aiis

OopraHu3alii BBOJA JAHHBIX B I1OJIA Ta6J'II/ILU:>I C IIOMOIIBIO CITMCKa

MOJICTAHOBKH JaHHBIX TAOJHUIIBI B TIOJIST COOTBETCTBYIOMIEH (DOPMBI
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28.

33.

MOJICTAHOBKH B (popMax U300paKeHUI BMECTO OMUCHIBAIOIIETO MX TEKCTA

OopraHu3aniu CBsI3eH MCXKAY NOJIIMU Ta6J'II/II_IBI U 1IOJIsIMU q)OpMBI

..JI. BCYBJ] MS Access cxema JaHHBIX OTOOpa)KaeT CBSI3U MEXIY

TabIUIaMu
dbopmamu
3arpocamMy U COOTBETCTBYIOIUMHU UM OTYETAMU

TaGJ’II/IHaMI/I 1 COOTBCTCTBYIOIIIUMHU UM (i)OpMaMI/I

JI. B 0a3e maHHBIX Kakoe CBOWMCTBO IOJS TAOJWIBI JOJKHO HCIOIB30BATHCSA, YTOOBI TIPHU
n00aBIeHNH HOBOW 3amyCH B TaONMUIly B sUEHKE aBTOMATHMUYECKH YCTAHABIMBAIOCH HYKHOE

3HaueHue?

3HaYeHHE 10 YMOIYAHUIO
Ilonmuce

O0s3aTenbHOE 0JIe

YcioBue Ha 3HaUeHUE

HY>KHBIX JIaHHBIX?

Bce otBeThI BepHBIE
OunpTpanys JTaHHbIX
CocraBieHue 3a1pocoB

CopTtupoBka JaHHBIX

IIOMOLIBIO

3arpoca

pacimupeHHoro ¢puibTpa
COPTUPOBKHU

komaH bl Halitn B MeHro [IpaBka

. .JI. B MS Access B roToByt0 popMy 100aBUTH BEIYUCISIEMOE TIOJIE

MOXXHO C UCITOJIb30BaHUEM TIOJIEH JaHHOU (POPMBI
HeNb3s
MO>KHO C UCIIOJIb30BaHHEM IOJIeH JTFOOBIX TaOIHUIY

MOYHO C UCHOJIb30BaHueM ssueek u3 MS Excel

. O6nekT “dopma” B CYBJ] MS Access npenHa3HaueH i ...

oToOpakeHus1, BBOJIa M pEAaKTUPOBAHMSI JAHHBIX

XpaHEHUs CBEICHUH O IpyIIe OJHOPOAHBIX 00BEKTOB

oTO0pa U3 TaONUI JaHHBIX, YAOBIETBOPSIOIINX HEKOTOPBIM YCIOBUIM
CO37aHMS JOKYMEHTOB, IIPEIHA3HAUYEHHBIX JUIsSl TIeYaTH

JI. ®opMbI B 6a3e JaHHBIX CO3MAIOT JUIS
yoOHOTO croco6a BBOJIa M OTOOpaKEHUS JaHHBIX

. .JI. Kakoit uHCTpyMeHTapHii MOKeT OBITh MCIOJIB30BaH B MS Access /sl OTBICKaHHS B TaOJIHIIE

.JI. B 6a3e nmaHHBIX OTOOp MAaHHBIX W3 HECKOJBKUX CBS3aHHBIX TAOJIUI] MOXKHO BBIMOJIHHUTH C
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yI0OHOTO crtoco6a BEIOOPKU JAHHBIX
YI0OHOTO cOCO0a CTATUCTUYECKOTO aHAJH3a JIaHHBIX

y1oOHOTO (hOPMHUPOBAHUS TOKYMEHTA JIJIs BBIJIaUM Ha TeYaTh

. JI. TIpocTtas popma oCHOBBIBaETCS Ha

TOJBKO Ha OJTHOM OOBEKTE
HECKOJILKUX Ta0IuIax
‘HECKOJIBKHUX 3arpocax

Ha Apyroi hopme

. Cp. B MS Access BerancisieMoe 1moiie B opme

MO’KHO CO3/aTh C TIOMOILBIO TIOCTPOUTENIS BHIPAKEHHM

CO3/1aTh HEJb34

MOYHO CO3/IaTh C IIOMOILbI0 KoMaH 16l KoHCTpyKTOp B MeHI0 Buj
MO’KHO CO37aTh C IOMOILBIO KoMaH bl Perunkanys B MeHto CepBuc

. JL.YUTto He MOKeT OBITh HCIIOIB30BAHO B KAYECTBE UCTOYHUKA JAHHBIX I (hOpMBI?

Hpyrast popma

KomOunanws Tabnuil 1 3apocoB
Ta0muma

Heckomnpko Tabmmig

..JI. B kauectBe ucrouHnka qaHHbIX A7 Gpopmbl B CYBJ] MOXHO HCIIONB30BaTh

KOMOUWHAITMIO TaOJIHII U 3aIIPOCOB
KOMOUWHAIIUIO TAOJIUIl U OTYETOB
KOMOUMHAIHIO APYrux (hopm
KOMOMHAIMIO IpYTUX (hopM U 3arpocoB

. JI. IIpeacraBnenue penauuoHHoi moaenu nqanubix B CYB/] peanusyerca B Bujie

TabJINII
MIPEIUKATOB
JIepEBHEB
CeTH

JL HepBI/I‘IHBIM KIIFOYOM PEIIAIMOHHOI0 OTHOIICHUSA SABJIACTCA

aTpulyT, 3HAUYCHHSI KOTOPOTO HE MOT'YT MIOBTOPSITHCS B 33JJaHHON TabuIe
aTpuOyT, 3HAYCHHS] KOTOPOTO HE MOTYT U3MEHATHCS
aTpuOyT, UMEIOIINH MUHIUMAIIbHOE KOMMYECTBO 3HAUCHHIA

TIepBBIi CTONOCI TAOIUIIBI

. .JI. B pensitinonHo# 6a3e JTaHHBIX TIOJIE - 3TO

crosioer B Tadiuie
OTe/IbHas Ta0IuIa

CTpPOKa B Ta6m/1ue
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® CTpoKa Makpoca

41.JI. Kmrou k 3ammcsiMm B bJ[ MOXeT OBITb...a)IONOTHUTEIBHBIM O)BHYTPEHHHM B)OTYETHBIM
T')3aPOCHBIM J)IIPOCTHIM €)COCTaBHBIM K )IIEPBUYHBIM 3)BHEITHIUM

*  1,e,K3
® 3,0,BT
® a0,r3
® 0,BIJI

42. JI. O6vextom CYBJ] MS ACCESS He sBisieTcs ...
MakKeT
dbopma
Tadimma

MOJIYJIb

43.J1. [ns apdextuBHON paboThl ¢ 0a30ii JaHHBIX CHUCTEMa yIpaBieHHUS 0a3aMH JTaHHBIX
(CYBJ) nomkHa obecrieunBaTh JTAaHHBIX.

HETPOTUBOPEUUBOCTD
JIOCTOBEPHOCTh
00BEKTUBHOCTD

KOANPOBAHUC

44.Cp. JJns Tabnuupl peisiiMOHHON 6a3bl TaHHBIX JIOXKHO YTBEPKIEHHE, YTO ...
KaXKaasl 3alKCh B TaOJIMIE COACPKUT OJHOPOHBIE 110 TUITY JIaHHBIE
BCE CTOJIOLBI TAOIMIIBI COJIEpKAT OAHOPOIHBIE 110 TUITY JaHHBIE
B TaOJIMIIE HET ABYX OJIMHAKOBBIX 3alHUCcen

KaXKABIH CTONOEI] TAONUIIBI UMEET YHUKAITbHOE UMS

45.Cp. B Tabmuny 0a3bl JaHHBIX «ANTEKa», COoAepKallyl0 7 cToiaOuoB MHGOpMaLUU O
TOBApC (HaI/IMeHOBaHI/IG, MOCTAaBIIHK, KOJINMYCCTBO, JaTa OKOHYAaHHWA CPOKa XpaHCHUS, IICHA, BCC,
TeMIlepaTypa XpaHEeHHs), BHeceHa uH(popmamus o 15 Bumax TtoBapa. KommuectBo moneil B
Ta0NMIIe PaBHO ...

7
15
105
22

46.J1. [Ins monydeHus TaOMUIBI U3 COBOKYIHOCTH CBSI3aHHBIX TaONMUI] MyTeM BbIOOpa
TMOJIEH, YIOBJIETBOPSIOLINUM 33/IaHHBIM YCIIOBHSIM, HCTIOJb3YHOTCS
®  3anpochl

*  (opmbl
®  KIIIOYH
® CXCMbI
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42.
43.
44.
45.

47J1. JIna HamIAHOTO OTOOpaXKeHMs CBs3ed MexIy TaOiaullaMu peNIUOHHONW 0a3bl
nanHbix B ACCESS cimyxut
CXeMa JaHHbIX
crircok nap IloreHunanbHblil K1t04-BHEIHUT KITFOY
TabIMIIa HOACTAaHOBOK

CIIMCOK BHEIIHUX KIJTFOUEN

48.JI. KuroueBble monst TaOnauubl Oa3bl JaHHBIX COJEP)KAT JAaHHbIE, KOTOpbIE B 3TOH
Tabnure
HE TIOBTOPSIOTCS
MOJHOCTBIO COBIA/IAIOT
MOBTOPSIIOTCS

SABJIATCA HYJICBBIMHA

49.Cp. [{nst nepBUYHOIO KJIH0YA JIOXKHO YTBEPKIEHHUE, UTO ...
MEPBUYHBIA KIII0OY MOKET IPUHUMATh HYJIEBOE 3HaUCHHE
HNEPBUYHBIHN KIIFOY MOXKET ObITh IPOCTHIM M COCTaBHBIM
B Ta0JIMIIE MOKET ObITh HA3HAUEH TOJIKO OJIMH NEPBUYHBIN KIIFOY

HCpBH‘IHBIfI KJIFOY OJHO3HA4YHO OIIPCACIIACT KaXKAYIO 3aIllUCh B Ta6J'II/IHC

50.J1. CtpykTrypa TabnuIbl pesMOHHON 0a3bl TaHHBIX U3MEHUTCS. €CIIH...
N00aBUTh WX YIAIHUTH MOJIE
M3MEHUTH UMS 3aITUCH
N00aBUTH OJHY WJIM HECKOJBKO 3anucen

YAQJINUTBH BCC 3aIlIMCHU

51.T. Jan ¢parment 6a3pl naHHbIX «TenedonHbIN crnpaBoyHHK». UT0OBI B mose «Ne
TeneoHa» HE BBOAWUTH MOBTOPSIOMIMECS CHMBOJIBI, MOKHO HCITOJB30BAaTh CBOWCTBO TIOJA ...

BE Tened oHHEIM cNpaEo4HMK : TaGaMYa

M2 nim A0 M2 TensdoHa

1 HMeanoa 1.1 B495)234-56-08

. 2 Meadoea AT B485)235-60-07
| 3 Kegpoe &K, B(405135-85-78
[ 4 Viganos MK, B{495)565-05-00

5 MearH1sos [0, 5(495)384-15-15

Macka BBOga

3HaYEeHHE [0 YMOJTYAHUIO
INonnuce

IToacTranoBka

52.J1. B pexxume tabmumel CYBJI MS Access Henmb3s ...
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B HomnewTepHsM canoH : Tabnvua

e ndn HaumeHosaHme LgHa | KonudecTeo
1 hoHMTOp TE50 20
2 KnaewaTtypa 1340 26
3 Mele 235 34
4 THHHT &R 3770 8
5 KonoHKM akveTHYe CHME 480 16
B CraHen NNaHLeTHEIR 2820 10

W3MEHSAThH THI JTaHHBIX
BBOJIUTH JAHHBIE
MIPOCMaTPUBATh JAHHbIE
pEeNaKTUPOBATh TaHHBIE

53.JI. JlaHHO€ OKHO SBIISICTCS OKHOM CYBl MS Access.
Laisriat S
Faifien = mowrr g hogrer
a o PO SR M e e
Talvume secpoce
[rafiiia: Hepipcrme =]
Ty EE nona| Digfinisrurt s,
AL ERieeTE -ﬁ
Fasrestfamie (19 ne T 8e
Gard Tl bEr il
Crsanpesn Cunss vl
113 Crriseribi OT Dol WA —1

oty MECEior T B 3008 v o i

Mactepa hopMm
KOHCTPYKTOpa (hopM
coznarens hopm
noctpoutens Gopm

54.Cp. B npouiecc co3nanust HOBOM TaOIuUIbl 0a3bl TaHHBIX HE BXOIUT
® (opmupoBaHue 3amnpoca K Tabauie
® yKa3aHWE TUIA JAHHBIX KKJIOTO OIS TaOJINIIBI
® 33JaHHE KIIOYEBBIX IIOJICH

® [IPpHUCBAWMBAHHUEC UMCH BCEM IIOJIAM TaGJ'II/ILILI

55.J1. B MS Access nukrorpamma CITYXKUT JIJI1 0003HAUCHUS ...
-=2
-2
¢bopmbI
TaOJIULIBI

CXEMBbI JaHHBIX

3ampoca

56. JI. 3anpoc MOKHO cO3AaTh
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59.

63.

nomouipro Konctpykropa
KoMaH0oM BecraBka > Monyns
:yTe€M BBOJIa JaHHBIX

komanzoi CepBuc > Hactpoiika

. JI. 3anmpoc MOXKHO cO31aTh

¢ nomouipro Macrepa
komaH 0¥ BetaBka > Moayib
ITyTeM BBOJIa TAHHBIX

komanzoi Cepsuc > HacTtpoiika

. JI. B 6aze JAaHHBIX C ITIOMOIIBIO 3alIPOCOB MOKHO BBIIIOJIHUTDH OT60p JaHHBIX

U3 HECKOJIBKHUX TAOJUI] U 3aIIPOCOB
TOJIBKO U3 OJTHOM TaOIHUIIBI
13 HECKOIBKHUX (hopM

TOJIBKO U3 OJHOTIO 3aIpoca

JI. JIns w3BIeUeHUs JaHHBIX U3 TAaOIHIl U MPEIOCTABICHUS UX TOJIH30BATENIO B YIOOHOM BHIE
CIIYKHUT OOBEKT 0a3bl TaHHBIX ...
3arpoc
buibTp
dopma
yCIIOBUE

. JI. B MS Access ipu co3nanuu 3amnpoca B pexkume «KOHCTPYKTOp» yKa3bIBalOT

13 KaKUX TaOJIUII BEIOPATH TTOJIS
13 KaKUX TOJICH BBIOPATH 3aITUCH
[OJIS BKJIFOYUATH B OTYET

KaKHe I0JIs BKIIIOYHUTH B (popmy

. JI. B MS Access B pe3ynbTaTe BBIITOTHEHUS 3alIpoca CO3AaeTCs

PE3YIBTUPYIOIINE TAOIHIIBI
¢dopma 3amnpoca
MaKpOC JIJIsl CO31aHuUsI COOTBETCTBYIOILIETO OTUETA

COOTBETCTBYIOIIMI 3aIIPOCY OTYET

. Cp. B MS Access BeIuucisieMoe oJie B 3apoce

MOXXHO CO3/IaTh C MIOMOIIBIO TTIOCTPOUTEST BEIPAKECHUN
C03/JaTh HEJIb3s
MO>KHO CO37IaTh C TIOMOIIIBI0 KoMaH bl KOHCTpyKTOp Ha BKIaake Bun

MO>XHO C IOMOIIBIO KHONKM ['pynmoBele onepanuu

Cp. Bpems oTkimka Ha 3ampoc- 3T0
MHTEPBaJl, KOTOPBIM MPOXOAUT OT MOMEHTA Iepe/iaun 3arnpoca Ha MHPOpPMAIUIO C cepBepa, 110
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69.
70.

71.

MOMCHTA Ha4daJia €€ MOJYUCHUA
BPCMs BBIIIOJIHCHHUA TpAaH3aKIIUU
BpCM:A Ha CEPBEPC B MOMCHT 3aIIipoca

uHTepBan ucnonHenus SQL 3anpoca

. JI. ITone 6a3bl nanubix ACCESS MoxeT conepxarh

TCKCT, YUCJIO U APYTUC BUJABI JaHHBIX
TOJIBKO YHMCJIOBOC 3HAYCHUC
TOJIBKO TCKCT WUJIX YUCJIO

TOJIBKO TCKCT

. JI. 3ampoc k BJ] npencrasisier co0oii

WHCTPYKIMIO HA 0TOOp 3amnuceit B B/]
¢dbopmy BBoga nunpopmaiuu B b/1
dhopmar xpaneHust ”HGOPMaITUH

BOIIPOC K OTEPAIIHOHHON CHCTEMe

. JI. [Touck maHHBIX B 0a3e JaHHBIX- 3TO

mnmpoucaypa BbBIACJICHUA W3  MHOKCCTBA 3HAYCHUM IIOJMHOKECTBA,
YAOBJICTBOPAIOT IMOCTABJIICHHOMY YCJIOBUIO

OMPCACICHUC 3HAUYCHWA JaHHBIX B TeKyHIGI\/'I 3aIllucu

nponcaypa onpeaciiCHud J€CKpHUIITOPOB Oa3a JaHHBbIX

mnmpoucaypa BeIACICHNA JaHHBIX, OJHO3HAYHO OIPCACIIAIOIINX 3alliCH

. JI. B ACCESS paznuuaroT TUIIbI CBA3EH

OJIMH K OJTHOMY, OIMH KO MHOTUM
OJIMH K OJTHOMY, MHOTHE KO MHOTUM
OJIUH K OIHOMY, /IBa K OTHOMY

OJIJMH KO MHOI'M, JIBa KO MHOI'MM

. Cp. B ACCESS cy1iecTByYIOT THIIBI 3aIIPOCOB

Ha BBIOOPKY, MapaMeTPUUYECKU, C TPYIITUPOBKOM
Ha OIMCaHUE , Ha BBOJ JaHHbBIX

3alpoc Ha COXPaHEHUE, 3alpOC Ha BBIBOJ JAHHBIX
3arpoc Ha QUIBTP, 3aIPOC Ha COPTUPOBKY
00paboTKe TaHHBIX B 06a3e

T. B CYBJ] MS Access He CylIecTBYeT 3apoc Ha JTAaHHBIX.
CO3JlaHHe
0OHOBJIEHHE
yIajaeHue

noOaBJeHNE

Cp. st coznanust BBIYMCISEMBIX TOJIEH B 3alIpOCE UCIIONb3YETCS

3allMCu  KOTOpPOTO
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® [IOCTPOUTENb BBIPAXKEHUH B CTPOKE MO0JIE
® [IOCTPOUTEIb MOJIEH B CTPOKE MOJIe

MMOCTPOUTEIH (DOPMYI B CTPOKE BBIPAKEHUN
e xuomnka UTOI'U

72. Cp. ToroBbli 3ampoc - 3T0 3anpoc
® C IpyHnIMpOBKOR

® C IapaMmeTpoMm

® C BBIYUCIISICMBIM IIOJIEM

®  Ha BBIOOPKY

73. Cp. I'ne BBOIMTCS mapamMeTp MOMCKa B IapaMETPUUECKOM 3aIIpoce
® B CTpPOKE yCIOBHsI 0TOOpa B KBaPaTHBIX CKOOKaxX

® B CTPOKE yCJIOBHsI OTOOpa B KPYITIbIX CKOOKaxX

® [Ipu 3aIyCKe 3arpoca B OKHE IIOUCKA

® [IpU COXPAHEHWUH 3aIpOca B OKHE COXPaHEHMUS
74. 18.T. Ilynkr IlocTtpouth B KOHCTpyKTOpe 3ampocoB MS Access

E -Epynnc-m;ae onepaan
MMeHa Tabma

) BcTasuTe
N [oCTpouT. ..
Macwrab...

%' Ceolictea...

£1:1104(971 BBIpa)KCHI/Iﬁ C IICJIBIO ITPOU3BCACHUA BBIYHCIICHUI B 3aIrpocax, (I)OpMaX, OoT4ycTax

YCTaHOBIICHHSI CBS3EH MEXIY TaOnuamu
OIIPEIEICHUS KIIFOYEBOIO IO

co3manus (hOpMBI Ha OCHOBE JIBYX TaOJIHII

CITY’KUT

UIS ...

75. 19.Cp. Ha pucynke mpencraBieH ¢parMeHT OKHa s co3faHus 3ampoca B MS Access B

pexuME ...
[one: | @anuana | Wua | Maa HatenaHHeM nyHET
Wwa TaBanue: | CEeaaHms CBEAEHMA CEEAEHHA Ceegerma
CopTuposEa:
Brisog Ha 3kpan: [ ™ ]
¥onoswe oTbopa: ™"
HAK:
KOHCTpPYKTOpa

CBOIHO TaOIHUIIBI
macTtepa Tabiamil

CXEMBI TaOJIULIBI
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76. T. B Hi>KHEN YacTu OKHA KOHCTPYKTOpa 3anmpocoB MS Access pacnonaraercst 6JlaHK 3ampoca.
Kaxnast ctpoka 3Toro O1aHKa BBITIONHSAET ONpenesneHHyo ¢yHkiuio. Hanbonee BakHas 4acTh
OJaHKa 3ampoca, B KOTOPOW BBOMSATCS OTPaHUYCHHS TMOMCKa (KPUTEPUU TOMCKA), HA3BIBACTCS
« ».

Ycenosue orbopa
BriBox Ha 3kpaH
CoprupoBka

CxeMa TaHHBIX

77. J1. B 6a3e qa”HHBIX OTYETHI CO3MAOT IS

® BBHIBOJIA JAHHBIX Ha ME€YaTh B BUJIC IOKYMEHTA
®  YINPOUICHUS MPOLETYpPhl COCTABICHHS 3ampoca
® BBIBOJIA IAHHBIX HA DKPaH B BUJIE (POPMBI

® BBIBOJIA JAHHBIX Ha DKpaH B BHUIC Be6-,I[OKYMCHTa

78. JI. B 6a3ze maHHBIX OTYET NMpeAHA3HAYCH IS

e BrBosa nHpopmanuu u3 b1 Ha meyaTh

¢ ynoOcTBa IpU MPOCMOTPE U peAaKTHpoBaHwH 3amuceid b]]
®  VYNPOUICHUS NPOLEIYpPbl COCTABIECHHS 3ampoca

*  (hopMYIUPOBKH YCIOBHI 0TOOpa AaHHBIX U3 bJ]

79. JI. B 6a3e qaHHBIX MCTOYHUKAMHU JAHHBIX I OTYETOB SIBJIIIOTCS
®  TAOJUIIBI M 3aITPOCHI

®  TOJBKO TaOJIHUIIBI

® Ta0muubl 1 HOPMBI

®  3anpockl U GOPMBI

80. JI. Pabora ¢ oTueTaMu B 6a3e TaHHBIX BBINOIHSIETCS B PEXKUME
e KoHCTpyKTOp

e TabOmura
e ®dopma
e (OO6pa3zen

81. JI. Ctpyktypa otueta B MS Access coaep uT
00JIaCTh JaHHBIX

® CIIMCOK MOJIEH

®  KIJIIOYEBBIC MOJIS

® Ha3BaHWA 3anucei

82. JI. Ctpykrypa otueta B MS Access conepKuT
®  3arOJIOBOK OTYETa
®  CIIHCOK IOJIEN

®  KJIFOYEBBIC I10JIA
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3HAYCHHUS KIIIOUCBHIX ITOJICH

. JI. Uto He MOKeT OBITh HCIOJB30BAHO B KQU€CTBE NCTOYHUKA JaHHBIX IJIs oryera?

Hpyrou oruer

KomOunanwus Tabmui; wim 3anpocoB
-3ampoc

Heckonbko 3anpocos

JL 3(1)(1)CKTI/IBHOC CpeACTBO NPCACTABJICHUA NAHHBIX 3aIllpoCa K 0ase B ITIeYaTHOM (bopMaTe — 9TO

OTUEeT
dhopma
3arpoc
Tabmuma

. JI. Otuetsl B MS ACCESS MO0HO c031aTh Ha OCHOBE

TabIHIL, 3aIPOCOB

TOJIBKO TaOJIHUIY

dbopM, Tabnui, ykazaTenei
Tabnui, 3aIpocoB, Gpopm

. Cp. S3bik ManunynupoBanus nanabiMu CY B/l npenHa3zHayeH 111 opraHu3aluu

TUTIOB JJAHHBIX , TIpeIcTaBlIeHHBIX B ¢ainax CYB/]
CTPYKTYpPBI 023 TaHHBIX
CEeMaHTHYECKOW 00paboTKN MH(OpMAIH

. JI. Kak co3natb cTpyKTypy B OT4eTax?

C TIOMOIIBIO TPYMIUPOBKU
C TIOMOIIIBIO (DUITBTpAITHI
C TIOMOIILI0 COPTHPOBKH

C IOMOIIIBXO UTOI'OB

. Cp Kak B oTyeTax MOXHO ITOCUMTAThL HTOTOBLIC 3HAYCHUS ?

kHonka UTOI'U nisg 4ucnoBBIX MONEH

kHonnka CYMMA 11t Bcex moJie

knonka ' PYITIIMPOBKA m1st 4kCI0BBIX ITOJIEH
kHonka CUET myis unciIoBBIX HOJIEH

Tect x Teme 2.2. Co3ganue U BeleHHe 0a3bl AaHHBIX LleHTpa ropuaMYecKoll MOMOIIM
HACEJICHHIO

JI. B tabmumyy 6a3bl naHHbIX «ba3za kaHuITOBapoB», conepxkariyio 4 croiadua MH(GOPMAIUH O
TOoBape (HaMMEHOBaHHE, MOCTABIIUK, KOMHMYECTBO, IIeHA), BHeceHa mHpopmanus o 40 Bumax
ToBapa. KonnuecTBo 3anuceii B TabIUIE paBHO ...
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40
160
44

2. Cp. Han ¢dparmeHT 6a3pl maHHbIX «PacmucaHue ypoKOB»
TaOJIUIBI MOXKET OBITH ...

P

. CocTaBHEIM IEPBUYHBIM KIJIFOUOM

HeHb Hegeni | Mo ypoka | Havano | Kodey HaagaHme WT &Nk
ETODHAK 1 800 245 xR lMeanHoe B.I1.
& |BTORHMEK 3 10000 10045 dhbiakka MoproHoE O F|
BTORHAK 3 10:00 10045 dmgnka Fopnesea E.A
cpena 3 1000 10045 paTesaTka  nocasa kB
cpena 4 10:55 11:40 hraanka Moposesa E.A4
cpena A 11:50 12:35 matesatica  Opnos H.A,
YETEED 2 200 045 patesatika Opnos H.H.
HeTeepr 4 10055 11:40 BmuA leanoe B 11
YETREpr g 11:55 12:35 duaamka [opraHoe O
Heunb Henenu + Homep ypoka + Yuurens
Henb nHenenu + Homep ypoka
Henb Henenu + Homep ypoka + Ha3Banue
[enb Henenu + HasBanue
3. Cp. Pensiuyonnas 6aza JTAaHHBIX 3aJ1aHa Tpems TaOIUIIaAMHU.
[Monsa Koo cnopmcmena,
Tabnuuail Tabnuua2
cnoprcmenaancranusi |copeanomanms| SPEMP: €| |ucranumn (1M M|PeKopa, ¢
[ 14 | p01 | 12102008 | a7 a1 00 | 355
[ 102 [ a0l [ 12.10.2008 3%4 || p02 | 200 | 56
| 101 [ a0 | 11.12.2008 566 || add | 400 | 1802
[ 02 | a0z [ 11.12.2008 561 || a05 [ 500 | 234
[ 101 | po4 | 130120080 | 1811 || a10 [ 1000 | 5605
[ 103 | 405 [ 11.12.2008 2428
TaBnuuad
Kog Lata
cnopTcMeHa Ll POXAEHWS Ut
103 [Fpuropan B. M. | 04.01.1985 | 233-55-77

101

|KnuremHko A C.

| 23.07.1985 | 214-56-89

|

[ 105  [Ckpunxal O | D608 1294 [ 712-33-11 |
[ 102 [KpacwkoW WM | 17.04 1995 | 233-57-26 |
| 104 |PenopayrH. B, | 27.10.1984 | 514-61-80

Koo oucmanyuu, /lama copesnosanus, Bpews, Teneghorn COOTBETCTBEHHO IOJKHBI HMETh

THUIIBI ...

YUCJIOBOU  (11€710€),

TEKCTOBBIHN

TEKCTOBBIM,

JaTa/BpeMs,

YUCIOBOW (C IUIaBaloOIIENd TOYKON),

YHCIJIOBOM (11€710€), TEKCTOBbIH, AaTa/BpeMsi, YUCIOBOM (C IJIaBarOIIe TOUKOM), YUCIOBOM
(c maBaromiei TOUKOM)

YHCIIOBOM (11€]10€), TEKCTOBBIH, J1aTa, BpeMsi, TEKCTOBBII

YUCJIOBOH (11€710€), TEKCTOBBIN, aTa/BpeMs, AaTa/BpeMsi, TEKCTOBBIN
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4. Cp. Ilepeuncnure xapaxkrepuctuku oobekta CKIIAJl, KOTOpBIE MOKHBI OBITH OTPAKEHHI B
CTPYKTypE€ peISLIMOHHOW 0a3pl JaHHBIX, €CIU HEOOXOOMMO TONYYUTh  CIEAYIOIIYIO
MHQOPMALIMIO: - HAUMEHOBAaHME M KOJIMYECTBO TOBapa C HCTEKIIUM CPOKOM XpPaHEHMS; -
HauMEHOBaHUE ToBapa ¢ 1eHoi meHee 70 pyo0.; - HAMUMEHOBAaHHE BCEX TOBAPOB Ha OOIIYI0 CYMMY
6osiee 2000 py0. [TocTpoeHHas MoJeb HE JOJKHA COAEPKATh U30BITOUHYIO HH(POPMALHIO.

HalMEHOBAHUE, KOJIMYECTBO, 1IeHa, 1aTa OKOHYAHUs CPOKA XPaHEHUs

HaUMEHOBAaHUE, KOJIWYECTBO, II€HA, JaTa OKOHYAHHSA CPOKAa XpaHEHUs, TEKyllas
nara

HauMEHOBaHUE, KOJIMYECTBO, II€HA, TEeKyllas JaTa, JaTa OKOHYaHUS CpOKa
XpaHeHus, o011ast cymma

HalMEHOBAHUE, KOJIMUECTBO, /1aTa OKOHYAHUs CPOKA XpaHEHUs, 001asi cymMmMa

5. Tp. Co3naercst mH(OpManMOHHAs MOAENb, OMMCHIBAIOLIAs OAMMIHMARY Mo Qusnke. Mozaenb
MO3BOJISIET TOJNYYUTh CIEAYIOIYI0 HH(poOpMaluoo: - (aMuIMi0 ydyacTHHMKA, HaOpaBLIEro
MaKCHMaJbHOE KOJIMYECTBO OAJUIOB B TEOPETUYECKOM Type; - (aMHINIO y4YUTeds (U3UKU U
HOMEp HIKOJIbI, B KOTOPOH yYUTCSl yUaCTHHMK, HAOpaBIIMH MaKCUMaJlbHOE KOJIMYECTBO OaJIOB B
IIPAKTHYECKOM Type; - BO3pAcT Y4aCTHHKA, HAOpABLIETO MaKCHMaIbHYIO CyMMY OaJIJIOB I10 JIBYM
typam. [locTpoenHast Mozesib He TOJDKHA COAepKaTh M30BITOUHYIO MH(popManuio. [Ipu3nakamu
00BEKTa, KOTOPbIE TOJIKHBI OBITh OTPa’KE€HBI B NMH()OPMAIIMOHHON MOJIEIH, SIBIISIFOTCS ...

damMuaus yyacTHUKA, TOJ POXICHHS, HOMEp UIKOJIbL, (aMuiug yduTens,
TEOPETUUYECKUN TYp, IPAKTUUECKUMA TYp

damMmInsg yyacTHHKA, TOJl POKIACHMSI, BO3PACT, HOMEp IIKOJbI, (GaMUINUS YUUTEI,
TEOPETUYECKUH Typ, IPAKTUYECKUN Typ

dbamunusg yyacTHHKA, BO3pacT, HOMEp HIKOJIbI, (haMUIUS YUUTENs, TEOPETHUECKHM
Typ, IPAaKTUYECKUI Typ

damunus y4yacTHUKA, TOI pPOXICHHS, HOMEp UIKOIbL, (aMWwiug Yy4HUTeIs,
TEOPETUUECKUH Typ, IPAKTUYECKUN Typ, cyMMa 0ajyioB

6. Cp. B tabmuiy 6a3sl nanubeix «Marasuny, comepxkarryo 10 ctonbuoB uHDOpMaIUd 0 ToBape
(HaMMEHOBaHME, TIOCTABIIMK, KOJIMYECTBO, JlaTa OKOHYAHUS CpOKa XpaHEHWs, IICHa, BeC,
TeMIiepatypa XpaHeHus), BHeceHa wHpopmanus o 125 Bumax ToBapa. KomuyecTBo monei B
Ta0IMIIEe PaBHO ...

10
125
1250
135
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7. Cp ABTOMaTI/BI/IpOBaTL onepanunuro BBOJa B CBsA3aHHBIX Ta6J'II/II_[aX TIO3BOJIACT ...

Howsep sakasa Hog nokynarens  |Hognpogysta  Konawyecteo | Jara sawmasa

L0 a0 400 14,4 14,08, 2004
020 10 400 85 01,09, 2004
TG0 20 00 10,5 25.08.2004
#1120 40 A0 12,83 14,08, 2004
7140 10 300 B,6 01,09, 2004
7150 E - 100 15,5 25,08, 2004
7200 |Hog nowynatens Hanseroparnwe nokynatens 004
722010 Kade "Magye” b004
7230|20 Ky "Bensi# nonyraid” 0od
7310(30 bap "Mepseqmua” It
;k-. 40 Pectopan “HDOuneRAnma"
50 ML " yea"

CITMCOK MMOACTAaHOBKHU

YCIIOBUE HA JIOMYCTUMOE 3HAYCHHE
3HAYEeHUE M0 YMOIYAHHUIO
ra0JI0H

8. Cp. OcoGeHHOCTh oJIst «CueTynK» COCTOUT B TOM, 970 ...

HH TecTmpoeaHme : Tabnmya

A nonA T gaHHB
Kog yuaweroca Cuarus v
OAD TexCTOSREA
Mon TexcToss
McTopMA L nOBOoR
Meorpadeia LhaC nos0i
AHIN_AZEK LACn0SCi |

OHO UMECT CBOMCTBO aBTOMAaTHYECKOIO HapaliyuBaHUA
MaKCHUMaJIbHBIN pasMep 4uciia, XpaHAIIECrocss B HEM, HE MOKCT IPCBLIIIATH

255

OHO IIPpCAHA3HAYCHO JIs1 BBOJA LEJIBIX YHUCCII

JAaHHBIC XPAHATCA HC B CAMOM IIOJIE, 4 B APYIOM MCCTC, a4 B IMOJIC XPAHUTCA
TOJIBKO YKa3aTeCJjib

9. Cp. nsa noGaBieHrs WUTIOCTPAIIMU B TaOIMIly 0a3bl JTaHHBIX HEOOXOIMMO BBECTH IOJIE ...
oonexkta OLE
TEKCTOBOT'O THIIA
MEMO

rpau4ecKoro TUIa
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10. Cp. Jan ¢parmenT 0a3pl JaHHBIX «ABTOMOOWIMCTBIY. 3amuCH, YAOBJIECTBOPSIOIIME 3aNPOCy
Hara perucrpauuu > 13.03.05 U J[ara peructpamun < 09.09.07, umeroT HOMeEpa ...

2 e Branensy Mapxa |Homep agto| Permon| dara pereTpadng Jata Texocmarpa

|| 1 HonscHasee A0, Bonra  8137a0 4 2506 2008 0405 2008
|| 2 MNeTpos A 4. YoHpa  mMBS2aH GE 3112 2008 03.08 2007
|| AEpyToR ME (Popg K3ATI0a T 1502 2005 12.04 2008
i=l 4 Bawda F k. HoHoa  c3SEpe 7 1202 2005 22.12.2007
=] S CumoHos AT Hrynw  0258as 7T 05.05.2007 14.01.2008
=l B AHTOHODE D0 XoHpa  c98Tim [ 0311 2008 31.03.2008
e T|Howenee AB, AHrynn k14587 & 25.01.2005 21.09.2007
=] ECHaopoga O.C Bonra  mdS3HM T 1212 2007 02 05 2008

1,2,5,6

1,2,5,6,7,8

1,2,4,5,6

2,6,7

11. Tp. B MPEICTaBICHHOMN Oaze JTAaHHBIX «TecTtupoBanue»

cHavaja OblIa TIPOBEIEHA

Do a = =L ¥

Hasaap LD Man | hMatematuka Pravka | Hudopmariaka
1 Aradad 1.1 H a2 59 a2
2 Prcenoe MH. it 56 4G 48
iBacunceEa A M 43 a8 22
A4 KoHopateee 0.0 M 74 54 B3
S Coprecea T.B M 52 63 G0
G Mpokonees M. B, M 63 63 52
7 Mepenavosa O.C. M 2 7o 54
2 HAwmHa HA bt &0 G2 43

COpPTHpPOBKa MO yObIBaHMIO 3HaYeHuil nonst «PUO», a 3ateM (uinbTpanus Mo yka3aHHBIM HIKE

YCJIOBUSIM. [Tocne
Horap G40 Mon | Maremarvka Pwzmka | Meopmatiea
3 | ~ >=63 >=58
BBITIOJIHEHHSI COPTUPOBKHU M (PMIIBTPAIIUN TIEPBOI OKAKETCSI 3aITUCh C HOMEPOM ...
7
5
4
8
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12.

13.

14.

IIOHUCKa

T. [Ipencrasnena Oasa JaHHBIX «TecTtupoBanue».
YcaoBusM

HomMap A0 Mon | Maremarika Prava | MHGOpMaTIE
1| Arausn 1.7 W &2 59 52
2 AyceHoz M H, [ 56 46 48
[ ABacunesea 1K W 43 38 32
| 4/ Fos0peTese Q.0 (M T4 a4 53
L S Cepressa T.B. " G2 62 i)
L G Mpokonese M. B, m 63 63 43
|| T Hepenanosa O.C. w 72 n 59
| & HHa H.A. i (il G2 43
B QCepprarvH H, & M B3 58 45
| BN 10/Eacrokoga A, 11 W 56 56 SE

YIOBIIETBOPSET(-10T)

Monck 1 3ameHa

Mawck JarEHa
Cfpazey,; :EEI e |
Momck B! et w

CoErageHiag; iE nBOA YECTEHD NORA »

MpocHaTp: Bee “

[¥] & yuerom pericrpa

(S N S \S B

JI. Kak coxpansroTcs 3anucu B popme?

npu Haxkatuu knaBui ENTER B mocinegnem mose
HpI/I BBIITOJIHCHHUU KOMAH/IbI COXpaHI/ITL

pu 3aKpbITUH DOpMBI

npu Haxkatuu kiapumm INSERT

Cp. Coznaiite 3anpoc, uToObl cymma 3akasza 6suta ot 20 000 mo 50 000 pyo.
B crpoke Yenosus or6opy no nonto Cymma 3akaza BBectu >=20000 AND <=50000

B ctpoke Yenosus or6opy no nomo Cymma 3akaza BBectr >=20000 OR <=50000
B crpoke Yenosus or6opy no nmosmo Cymma 3akaza Beectu >=20000 + <=50000
B crpoke YenoBus oto6opy mo nomo Cymma 3akaza BBectu <=50000.

. Cp. C momomipto 3ampoca 0TOepuTe CTYJACHTOB, CIABIINX YK3aMEH Ha 4 wiH 5.

40R 5
>=4 OR <=5
>=4 AND <=5

3aIiCeEN.
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17.

18.

4-5

. T. Co3paiiTe 3ampoc ¢ napameTpom Juisg 0T00pa TPaHCIOPTa O MapKe aBTOMOOMIISL.

B CTpoke YcioBusi otOopa B moje Mapka B KBaJIpaTHBIX CKOOKax BBecTH Bompoc [Mapka
MAIIIUHBI |

B cTpoke YcinoBusi orOopa B mone lleHa B KBagpaTHBIX CKOOKax BBecTH Bompoc [Mapka
MAIIIUHBI |

B nosie Mapka B KpyIJIbIX CKOOKax BBeCTH Borpoc {Mapka MaluHbl §

B cTpoke ['pynnupoBka B mosie Mapka B KBaJpaTHBIX CKOOKax BBeCTH BONpoc [Mapka MaluHb |

T. baza naHHbIX « AGUTYPHEHTBI» COCTOUT M3 YETHIPEX TAOIHI] CO CIEAYIONMIEH CTPYKTYPOI:
AHKeTa — HOMep abuTypueHTa (KJIoueBoe rmosne), (amwimsi, uMs, OTYECTBO, Jara
POKIEHUsSI, OKOHYEHHOE CpeHee yueOHOe 3aBeJCHUE , JlaTa OKOHYAHHS YYEeOHOTO 3aBEeACHMS,
HaJu4he KpacHOTO AWIUIOMA WM 30JI0TOW / cepeOpsHOM Menanu, aapec, Tenedon, mmdp
CIIEI[UAIBHOCTH.
CrienmanbHOCTH — UGP CIEMUATHHOCTH (KITIOUEBOE MOJIE), Ha3BAaHUE CIIEeUATbHOCTH.
JucuummIuHb — MU p TUCIUIUIAHGI (KITFOYeBOE T0JIe), HA3BaHUE JUCIIUILIHHBL.
BerynurensHbie 9K3aMEHBI — MOPSIIKOBBI HOMEp (KJIFOYEBOE TIOJIE) ,HOMEp aOUTypUCHTA,
mudp AUCIUIUIMHBI, Y9K3aMEHAITMOHHAS OIICHKA.
CKOJBbKO TIap CBSI3aHHBIX TAOJIUIT MOKHO CO31aTh?
TpH
OJTHY
IIBE

YeThIpe

T. baza nanubix «I1oMUKIMHUKAY) COCTOUT U3 YETHIPEX TAOJIUIL CO CIEIYIONIEH CTPYKTYpPOH:
Bpauu — kon Bpaua (xitoueBoe nose), DUO, momKHOCTh, crienruain3anus,cTax padoThl,
azapec, TenedoH.
bonesnu — mmdp (karoyeBoe mose), Ha3BaHUE 3a00IEBaHUS, PEKOMEHIAIUH 110 JICYCHHUIO,
Mepbl TPOPUITAKTHKH.
[TarmenTsl — ko marnueHTa (kmoueBoe mone), PO, agpec, TenedoH, CTPaxoBOM MOJHC,
MacHopT.
Huarno3 — Ne m/m (kirodeBoe TmoJje), TAaIMEHT, 3a0oieBaHWe, JeUYalluil Bpad,jgaTa
oOparieHus, 1aTa BBI3IOPOBIICHUS.
Kaxo#i Tum cBsI3M CyIIECTBYET B CBSI3aHHBIX Tabauax 3toit bJ1?
OJIMH KO MHOTHM
OJIH K OJTHOMY
MHOTHE KO MHOTUM

MHOT'UK K OTHOMY

. Cp. Kak BeimosHUTS 3anpoc << HailTu cymmy 3aKa3oB MO KaXJAOMY KIHUEHTY>>?

BBITIOJIHUTH TPYNMHUPOBKY 1o mojito KnueHnt u BeiOpath omiuio SUM no momto KommdecTBo
3aKa30B
BBITIOJIHUTH COPTUPOBKY 10 100 KineHnt

HaxaTh Ha KHONIKY U'TOI'U B KOHCTpYKTOpE 3ampocoB
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20.

21.

22.

23

BBINOJIHUTH (uuibTpanuio 1o nomo Kiment u BeiOpats ommuio SUM mo momo KommdectBo
3aKa3oB

Cp. Hano cozmare otder JIHM pOXACHHS COTPYJAHWUKOB, WCTOJNB3ysd B KAa4eCTBE HCTOYHUKA
naHHbIX Tabnuiy COTpyIHUKHU:

Kon cotpynauka

damvunusg Umsa OtaectBO

JlomKHOCTD

Tenedon

Anpec

[ara poxnenus

3apaloTHas miara

®oto OOBEKT

On_moyra

Kakoe moJie rpynmupoBKy HAJ0 BBIOpATh?
Jlata poxxaeHust
damunua Umsa OtuecTtBo
Kon corpynnuka
Tenedon

Cp. Hano cocraButh 0T4eT BRINOIHEHHBIE 3aKa3bl C JAHHBIMU O KOMIIAHUU U CYMME 3aKas3a.

Jlna BoimonmHeHUsT otdyera ucnonb3yiTe Tabauny Knuentst (Kox xnmenrta, Hazpanue
kommanuu, Aapec, Homep tenedona, ®@axc, Anpec anekTpoHHoi moutsl) u 3akassl (Kox 3akasa,
Kon knmuenta, Kon corpynauka, Jlara pasmemenus, [lata ucnoaaenus, Cymma).

Kakue nons n B kakoM NopsiJIKe Hal0 pa3MECTUTh B OTYETE?
Hazpanue xomnanuu, Cymma
Hara pasmemenus, Cymma, Ko 3akaza
Kon 3akaza, Cymma
Cymma, Kog corpynnuka

Cp. Hago coctaButh oTueT BhINONHEHHBIE 3aKa3bl ¢ JAHHBIMH O KOMIIAHUM U CyMME 3aKasa.
Bbruuciure UTOroByto cymmy, cpefiHee 3HaueHue (Avg) U MakCHUMAJbHYIO CyMMY Ul KaXKIOH
bupMBL.

Jlns BBIIONMHEHHMs1 oTdeTa ucnonbiyiite Tabmuiyy Knuenter (Kox kimenra, Ha3anue
komnanuu, Anapec, Homep tenedona, @akc, Anpec snexkrporHon moutsl) 1 3akaszsl (Kox 3akasza,
Kon knmuenta, Kon corpymnuka, Jlara pasmemenus, [lata ucnonnenus, Cymma)

Kak BBIYMCIINTH UTOTOBBIE 3HAYECHHUS 110 Ka)KJOW KOMITAHUN?
ucnoas3oBath kHONKY UTOI'U nns nmonst Cymma
ucnonbs3oBaTh KHONKY U TOI'M nns monst Kon 3akasa
-ucnonb3oBath KHONKY U TOI'M ninist nons Kox kinenTa

ucnonb3oBath KHONKY MTOI'U nnst mons Jlara ncnionnenust

. Cp. Janbr Tabmuubl 6a3pl manHbix CotpymHuk (kox corpymauka, ®UO, Tapudnas craBka) u

Tabens yuera (Kom corpynauka, Mecsiil, KOTHYECTBO OTPAOOTHHBIX YacOB).
[Tone Koa coTpynnuka
SIBIISIETCS KITIOUEBBIM B Tabmwuie CoTpyIHUKA
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24.

25.

26.

27.

SIBJISICTCS KJIFOUEBBIM B 00€HX Ta6JIPILIaX
ABJICTCA KIFOUYCBBIM B Ta6J'II/II_[e Tabenb ydueTa

HE SBIIIETCS KIIFOYEBBIM HU B OTHON M3 TAOJINIT

T. Tlepeuucnure xapakTepucTUKu o0OBekTa CKIan, KOTOpPbHIE JODKHBI OBITh OTPaKEHBI B
CTPYKTypEe peISLIMOHHOW 0a3pl JaHHBIX, €CIM HEOOXOAUMO TONYYUTh CIEIYIOIIYIO
nHpopMaIuio:

-HaMMEHOBaHHUE U KOJIMYECTBA TOBApa C UCTEKIIUM CPOKOM XpaHEHHs,

-HalMEHOBaHHe ToBapa ¢ 1eHoi menee 70 pyo.,

-HalMEHOBaHHE TOBapa Ha 001Iyto ctouMocTh Oosiee 2000 pyoO.
HAaUMEHOBaHUE, KOJTMYECTBO, 1I€HA, 1aTa OKOHYAHUS CPOKa XPAHEHHUS
HAaUMEHOBAaHUE, KOJIMYECTBO, 1I€Ha, TEKyllas Jara, JaTa OKOHYaHUs CpoKa XpaHEeHus, oOias
cymma
HAaUMEHOBaHUE, KOJIMYECTBO, 1IeHa, TeKyIlas J1aTa, JaTa OKOHYaHHs CpOKa XpaHEHUS

HAaNMMCHOBAHHNEC, KOJIMYECTBO, TCKYIAad AaTa, JaTa OKOHYaHUsS CPOKa XpaHCHHA, O6HIa$I CymmMma

Cp. lana tabmuna TectupoBanue ¢ pamMIIUSIMU CTYACHTOB C yKa3aHUEM KOJIMYECTBA 0aIOB IO
Ka)XXJIOMY MIPEIMETY.

Jns momcyera oOmIero KomuuecTBa OallJIOB KaKIOTO CTYACHTa HEOOXOIMMO CO37aTh
3arpoc
C BBIYHCIISIEMBIM ITOJIEM
C KPUTEPHUEM TMTOMCKA
Ha OOHOBJIEHHE

C mapaMeTpoM

JI. B Tabnumy 6aser manHbIXx CKianm, coaepkamiyro 5 cTonOmoB HWH(OpPMAIMK O TOBape
(HamMeHOBaHUE, TMOCTABIIHUK, KOJWYECTBO, JaTa Cpoka), BHECeHa WHpopmamms o 25 BUAax
TOBapa.

KomnuruecTBo 3amnuceli B Ta0nuIe paBHO
25

125
5
30

Cp. Jan ¢parmenT 6a3bl JaHHBIX « ABTOMOOMIUCTB). CorflacHo 3amnpocy /lama mexocmompa <

01.03.08, KOJIMYECTBO HalJIEHHBIX 3anucen Ooynet PaBHO ...
Mo rn Enanensy, Mapka |Homep aeTo| Perviod| Jata perveTpalk [ata TexocMoTRpa

1= 1 KonecHukoa AN, Borra (B13T7T30 71 25 06, 2006 0405 3003

1] 2 NeTpoa A XoHga  wWB3Zad GE6 31.12. 2006 03.08. 37007

I 3 Fopytos 1.8 Lo, ¥3i72oa T 15,02, 2005 12,04 2003

|| 4 BavHa MK ¥odna  c3Sfpe 7T 13.03 2005 22122007

2 2 ChnoHoR AT Hngny | 02598as [ Q@ 05 2007 14,01 2008

] G AHTOHOE & [ AoHda  cBETma T4 03 11, 2006 3103 200s

.| T Fowenss A B Hiryme #1458T 65 25.01.200% 21.00.2007

L 8 Crooposa OC. Bonra  #Md53HM 77 1212 2007 0206 2008
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S W B~ W

NAHHBIX:

Otser: 1
28. T. Han ¢bparmeHT 6a3b1
. s nmoydeHus: BBIOOPKU ObLI
Homep | Damunna | Pocr |  [Hara poxaenua
1 WMeaHoe 170 12.05.1985
2 MNeTpoea 192 12.06.1587
3 WMeaHoBCkuit 165 17.12.1985
4 Cupopoe 180 10.12.1890
5 Netpoe 170 19.08.1985
B WMcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1950
8 WeaHoea 168 14.09.1912
MpUMEHEeH  (UIbTP:
Homep | P amunua | Poct Hata posneH1a

<=165 or >=175 »

pe3ynbTaTe NpUMeHeHus puiabTpa chopMHUpPyeTCs BHIOOPKA ...

[Ipas

OtBeT: 1

Homep Damunma Poct Iata poxgeHua
2 MNeTpoea 192 12.056.1987
3 MeaHoBCkui 165 17.12.1985
4 Cnaopos 180 10.12.1980
B HMcakos 160 156.12.1988
7 Cupopoea 175 13.06.1930
Homep | Camunua | Poct | [Oara poxaenua
2 MNerpoea 192 12.05.1987
4 Cuaopoe 180 10.12.1990
B HMcakog 160 15.12.1988
Homep T amunua Poct Lata poxgeHua
3 MeaHoBCKMi 165 17.12.1985
7 Cupopoea 175 13.06.1330
Homep D amunua Poct Larta poxgerua
1/ MeaHog 170 12.05.1985
3 MeaHoBCkui 165 17.12.1985
5 MNetpoe 170 19,08.1985
7 Cunopoea 175 13.05.19390
B keaHoea 164 14.09 1912
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29. T. Han ¢bparmMeHT 6a3b1 JTAHHBIX:

Homep | amunna | Pocr |  [Hara poxaeswa |
1 MeaHoe 170 12.05.1985
2/ MNeTpoea 192 12.06.1987
3 MeaHoBCKMit 165 17.12.1985
4 Cupopoe 180 10.12.1890
5 Netpoe 170 19.08.1985
B WMcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1950
B WMeaHoea 168 14.09.1912

st mony4deHus BBIOOPKHU TOJIBKO U3 TEX 3alUCel, B KOTOPBIX MociieAHed OykBoi haMuinu

ABTISIETCS OyKBa «ay:

Homep | Qamunma | Poct | Hara poxaenus
2 MNerpoea 192 12.05.1987
7/ Cwoopoea 175 13.06.1390
B MeaHoea 168 14.09.1912

HY>KHO HCITOJIb30BaTh PUIIBTD ...

Homep | Pamunua | Poct |  [Oata poxaexua
ta W
Homep | Damunna Poct |  [Oata poxaexua
ta* W
Homep | Dammunua Pocy |  Oara poxgenus
g LT
Homep | D amunmua | Pocr | Hara posgenun
a¥ W
30. T. HNan bparmMeHT 6a3bl JaHHBIX «Tenedonnslit CIIPaBOYHUKY.
Tpebyercs BOCCTAaHOBHTH
PaAMArKA krA Adpsec Tenedod
Anepcannpos | Kpr@a MKpa npocnext, 320 | 184-20-83
Kopanes Eareqmia Fopre yrkua, 6-48 521-12-40
Mkzainog Banmm HeBckui npocnekt, 2-8 243-12-17
_|Mainosa Egrenuvs Hebckan vrmua, 5-23 231-20-27
[BRECET Hikona# HeBokuA npocnekt, 12-8 | 243-67-07
MocuarHa EneHa HeschA npoean, 14-32 Fle-02-14

HoMep TeneoHa abOHEHTa, O KOTOPOM HM3BECTHO, 4TO ero (ammius 6o Muxaiios, 1u6o
MuxaiinoBckuii, mpo>kuBaeT oH Ha HeBCckoM mpocrekTe 1 HoMep ero TejaeoHa OKaHIMBACTCs Ha
udpy 7. COOTBETCTBYIOIUH 3aMpOC JOKEH UMETh BUTT ...

(Pammmus = “Muxaino*”)11 (Agpec =  “HeBckmii  mpocrext’ )1
(Tenedon = #H#-##-#7)
(Gamumus = “Muxaiinos”) (Anpec =  “Hesckmit  mpocnekr”)U

(Tenedon = H#H#-#4-#7)
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31.

(Pammmus = “Mux*”)U (Anpec = “HeBckmii npocniekt”)U (Tenedon = ###-

H4-HT)

(Damunus = “Muxaitno™*”)U (Anpec = “Hes*”)U (Tenedon = ##-##-#7)

Cp. lan dparment 6a3el manHbix «Ctpanbl Mupa». Ilocine nmpoBeaeHUS COPTUPOBKHU 3aIUCH

pacmosioxxarcs B mopsizke 5, 7, 3, 4, 6, 1, 2. 3T0 BO3MOXHO, €Clid COPTUPOBKA Oy/IeT MpOBE/ICHA B

MOPSIKE ...
B Crpauel mupa : Tafnmya
M2 nin CTpava Mnowans | Hacenenwe | MnotHocTs | Nepenvck
|| 1 Baryary 12 200,00 0,215 15 2005
|| 2 Bartvican 044 0,00042 2023 2007
[ 3 BanwkobpmTaHnA 244 101,00 61,441 245 2005
|| 4 BaHrpus 93 030,00 10,052 102 2005
1 5 Bedecyana 916 445 00 2773 a0 2007
|| G BocTouHER THmop 14 900,00 1.04 T 2005
|| 7 BreTHam 39 S60.00 83,535 253 2005
yObIBaHus 10 outo [1nouyaos
BO3pacTaHus Mo Noiko /lnomuocmeo
BO3pacTaHus 110 N0t [lepenucsy
yObIBaHus 1o noito Hacenenue
32. Cp. an (hparmeHT 0asbl JaHHBIX «Pycckue HOA3THI u MHUCATEIIN.
[locne mnpoBeaeHUs COPTHUPOBKU IO
Mo nfn A nara powneriis Jara cusptm
1 Mlyiiodr AT 0 051795 10.02 1837
2 NepraHToR M D 03101814 15.07 1841
3 Torane HE. 200031809 21.12.1852
4 Hekpacos H A, 18.11.1821 27121877
S OepwasyH [P, 03071743 03.07 1818
£ Kpeinoe k.8, 21021769 21.11.1844
BO3PACTAHUIO 3HAYCHHU MO Jlama podicoeHus 3aTCH PACTIONOKATCs B TIOPSIKE . ..
5,6,1,3,2,4
4,2,3,1,6,5
5,1,2,6,3,4
4,3,6,2,1,5

33. Cp. Han dbparment 6a3nl nanHbIX «CTpanbl Mupay. [lociie mpoBeaeHUs: COPTUPOBKH CBEICHHS O
BenukoOputanuu nepemMectarcs Ha OJHY CTPOKY BBEpPX. ITO BO3MOXKHO, €CITU COPTHUPOBKA OyIeT

IIPOBEICHA B
B Crpauel mimpa : Tabamuya
e n'n CTpaua Mnowans | Hacensdwa | MnotHocTs | Mepenvck

|| 1 Banyary 12 200,00 0,215 16 2005

|| 2 Batan 0,44 0,00082 2023 2007

I 3 BenuuoBpmTaHna 244 101,00 £1.441 248 2004

|| 4 Baurpua 93 030,00 10,052 108 2005

1 5 Bexecyana 816 445,00 2173 20 2007

|| & BocTouHei Tumop 14 200,00 1.04 fiY] 2005
7 BbeTHam 229 560,00 83,535 253 2005

yObIBaHUs 110 oo Hacenenue

HOPSZIKE ...
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BO3pacTaHus Mo Nouo [lepenucy
yObIBaHUs 10 100 [11014a0s

BO3pacCTaHus 110 IOJIKO IInomuocmo

Tema 3.1. Hcnouan3oBanne MS Project s NJIAHMPOBAHUA IOPHIAMYECKOMN

AeATeTbHOCTH
JI  [ledaTenbHOCTb, OCYIIECTBIsIEMass B paMKaxX NPOEKTa, AJS JIOCTHKEHHUs OIpeaesIeHHOIo
pe3ynbrara.

3anaua

Bexa

Ha3nauenns
JI. OpueHTHpoBaHHBIA Tpad, B KOTOPOM BEpUIMHAMHU OO0O3HAa4YeHBbl PAabOTHl MPOEKTa, a
IyraMy — BpeMEHHBIE B3aUMOCBSI3H padoT.

CereBoii rpaduk

Kputnueckuit nyth
Kpurnueckas padora

J VYrpaprieHue NpoeKToM COCTOUT B IUIAaHUPOBAHUM, OPTaHU3ALMU U YIIPaBJICHUHN 3a/la4aMiu
U pecypcaMH JUIsl JOCTHKEHUS LIEJIU IPOEKTa U KOHTPOJIE CTPATETUN PEAIM3aLMU ITPOEKTA
B nnaHupoBaHuM, OpraHU3allvd U YHPABICHUH 33JadyaMU U pecypcaMu JUist
JOCTHKEHUSI LIETTU MPOEKTAa U KOHTPOJIE CTPATETUH peasIn3aliy MPOeKTa

B miaHupoBaHuy, Oprauu3alyy U yIIPABICHUH 3aJa4aMU U PECYypCaMHU

B miaHnpoBaHuM, OpraHW3allid W YHPABICHHUH 3aJadaMy U pPECypcaMy JUIs
JNOCTH>KEHHMS LIEJIN MTPOEKTa

JI  Ilpomecc I1ulaHUpOBaHMSA, OpraHM3allMd M YIOpaBIeHHS padoTaMH U pecypcamu,
HaNpaBJICHHBIN HA JOCTHUKEHUE MTOCTABJICHHOM 11€71M, KaK IPAaBUJIO, B YCIOBUSAX OTPAaHUYCHUM Ha
BpEMsi, UMEIOIINECS PECYPCHI MIIM CTOUMOCTh paboT

YnpaneHue npoeKToM

CrpyKTypHOE NMJIaHUPOBaHUE
KanennapHoe niaHupoBaHue

JI Jlunelinblil rpaduk, 3a7al0MKKA CPOKK Havajla 1 OKOHYAHHUs B3aMMOCBSI3aHHBIX padoT, ¢
YKa3aHHUEM PECYPCOB, UCTIOIb3YEMBbIX AJISI X BBHITOJTHEHUS
Het npaBuibHOrO 0TBETa

CereBoii rpaduk
[wuarpamma ["'anTa

JI Wcnone3yercst 1y1st 0003HAYSHHUSI OKOHYAHHSI OCHOBHBIX 3TAIOB MPOEKT
Bexa
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10.

12.

3agaua
Haznauenusa

JI B Microsoft Project pecypcbl MOTYT OBITH
TpynoBbie, MaTepHaIbHBIC U 3aTPATHBIC

TosbKo TpyOBBIE
Tonbko MaTepragbHbIE
Tonpko 3aTpaTHbIe

J COBOKYIHOCTh paclpeieieHHbIX BO BPEMEHU MEPONPUATUN WM pabOT, HapaBIECHHBIX
Ha JOCTH>KCHHE ITIOCTABJICHHON LIEIN
IIpoext

3amaua
VYnpaBneHue npoekTaMmu

JI [TpoMexxyTOK BpeMEHU MEX Ay MOMEHTAMHU Havalla U 3aBEPIICHUS MPOCKTa
JKM3HEHHBIN UK POEKTa

Pesynbrar npoekra
VYnpasneHue npoeKToM

J CeteBoii rpaduk onpeaenser...
[TocnenoBaTenbHOCTH M BPEMEHHBIC TPAHHUIIBI PA0OT, UCTIOIB3YEMBIE PECYPCHI
U CTOMMOCTD

[TocrienoBarebHOCTh M BPEMEHHBIE IPAHULIBI paboOT
Hcnonb3yeMble pecypchbl U CTOMMOCTb

Cp HpOCKT OTIIMYAaCTCA OT HpOHCCCHOﬁ ACATCIIBHOCTH TEM, YTO ...
mponecCbl B OpraHvu3alu MUKIWYHBI, OHU TIIOBTOPANOTCA, a TIPOCKT —
YHHUKAJICH, OH BCCria UMCCT JaTy Havdajla U OKOHYaHUA

IIPOEKT SBJISCTCS HEIPEPBIBHOMN NEATEIBHOCTBIO, a IIPOLECC — €AUHOPA30BBIM
MEpONPHUITHEM

NOPOCKT  MOJUICP)KUBACT  HEM3MEHHOCTh  OpPraHU3allMd, a  MPOIECCHI
CIIOCOOCTBYIOT €€ H3MCHECHHUIO

MPOLIECChl B OpPraHu3alluu PErIAMEHTUPYIOTCS JOKYMEHTAJIbHO, TPOEKThl HE
TpeOYIOT TOKYMEHTAIBHOTO OpOpMITEHUS

Cp. OxpykeHHE TPOEKTa — ATO ...
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14.

16.

cpc€aa MHpOCKTa, MOopoxAaromiasad COBOKYIMIHOCTb BHYTPCHHHUX WM BHCIIHUX
CHJI, KOTOPBIC CHOCO6CTBYI-OT HJIM MCHIAKOT JOCTUIKCHUIO N IIPOCKTA

COBOKYITHOCTb MPOEKTHBIX PadOT, MPOIYKTOB U YCIIYT, TPOU3BOACTBO KOTOPBIX
JIOJDKHO OBITH  00ECleYeHO B paMKaxX OCYIIECTBIISIEMOTO MPOEKTarpymnmna 3JIeMEHTOB
(BKJTIOYAIOIIUX KaK JIIOJEH, TaK U TEXHUYECKHE AJIEMEHTHI), OPraHM30BAHHBIX TaKUM 00pazom,
YTO OHU B COCTOSIHMM JCHCTBOBaTb KAaK €JMHOE LEJI0€ B LEIAX JOCTHXKEHMSI MOCTABIECHHBIX
nepe HUMH Liesei

MECTOTIOJIOKEHUE pean3aluy MPoeKTa 1 On3exaliue paioHbl

Cp Ha craguu pa3paboTku mpoekTa
pacxonyetcst 9-15% pecypcoB npoekta

pacxonyercs 65-80% pecypcoB npoekra
pecypchbl IPOEKTa HE PaCXOAYIOTCS

Cp IIpoekT — 310 ...

OTPAaHUYEHHOE II0 BPEMEHH, LIEJICHAIIPABICHHOE W3MEHEHUE OTACIBHON
CUCTCMbI C YCTAHOBJICHHBIMU Tpe6OBaHI/I$IMI/I K Kad4€CTBY pC3YyJbTaTOB, C OrpaHUYCHUAMU
pacxofi0BaHUs CPEICTB U CO crienn(pUuecKoil opraHu3aueit

HHKCHCpHAasA, TCXHUYCCKaA, OpPTraHU3aAllMOHHO-IIpABOBasA JOKYMCHTALUSA I10
pcain3anuu 3alNIaHUPOBAHHOTO MEPOTIPUATUA

rpyi1ia 3JICMCHTOB (BKJ'IIO‘laIOH_[I/IX KakKk Jnoneﬁ, TaK 1 TCXHUYCCKHUC SHGMCHTBI),
OpraHM30BaHHBIX TAKUM O6p330M, YTO OHH B COCTOSIHUHN HCﬁCTBOBaTL KaK €JMHOC 1ICJIOC B LICIAX
JOCTHIKCHUA ITOCTABJICHHBIX IICPC HUMHU ueneﬁ

COBOKYMHOCTh PadOT, MPOAYKTOB M YCIYT, MPOU3BOJCTBO KOTOPHIX JIOJDKHO
OBITh 00ECIIEUYEHO C LIEIBI0 TOCTUXKEHUSA IOCTABIIEHHOU LIEIU

Cp Haubonbliee BIUsIHAE HA IPOEKT OKa3bIBAIOT ...
HYKOHOMHYECKHE 1 MTPABOBBIE (PaKTOPHI

sKoJIoTUYecKue haKkToOpbl U HHGPACTPYKTYpa
KYJIBTYPHO-COIIUAIbHBIE (PAKTOPHI
IIOJIUTUYECCKHUEC U DOKOHOMUYECCKHUEC q)aKTopI:I

Cp IIpenmeTtHast o0macTh mpoeKTa
COBOKYITHOCTb MPOEKTHBIX PabOT, MPOIYKTOB U YCIIYT, TPOU3BOACTBO KOTOPBIX
JOJDKHO OBITh 00ECTIEUeHO B paMKaX OCYIIECTBISIEMOTO MIPOSKTA

pe3y/bTaThl MPOEKTa

MECCTOITOJIOKCHHUE ITPOCKTHOI'O O(bI/ICEl
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20.

21.

rpymna 3J€MEHTOB (BKIIOYAIOIIMX KaK JIFOJIEH, TaK M TEXHUUECKHUE 3JIEMEHTHI),
OpPraHU30BAHHBIX TAKMM 00pa30M, YTO OHU B COCTOSHUM JIEHCTBOBAThH KaK €IMHOE 1IeJI0€ B LENIAX
JOCTHUKEHMSI IOCTABJICHHBIX [I€pel HUMH Lieei

Cp ®aza npoekra — 310 ...
Ha0Op JIOTMYECKH B3aMMOCBSI3aHHBIX paOOT MPOEKTa, B MPOIIECCE 3aBEPILICHUS
KOTOPBIX JOCTUTAETCA OJMH U3 OCHOBHBIX PE3YJIbTATOB MIPOEKTA

MOJTHBIA HAOOP MOCieI0BaTeIbHBIX padOT MPOEKTa

KIIFOUEBOE COOBITHE IMPOCKTA, HUCIOJIB3YEMOC IJId OCYHICCTBJIICHUA KOHTPOJIA
Haza XO40M €ro p€ain3alnuun

Cp IlpoekTsl, moBep>KkeHHbIE HAUOOJIbIIEMY BIUSHUIO BHEITHETO OKPYKECHUS
ConuanbHble 1 UHBECTULIMOHHBIE

OKOHOMHUYECCKHUE U HWMHHOBAIITMOHHBIC
OpFaHI/ISaHI/IOHHI)IG 1 SKOHOMHYCCKUEC

Cp. ®yHKIIMOHATIbHAS CTPYKTYpa — 3TO
COBOKYITHOCTb JIMHEHHO-()YHKIIMOHAJIBHBIX TMOAPA3JACICHUN, TAE Kaxkaoe
MOJIpa3/ieJieHHe BBIMOJNHIET OIpe/eleHHble (DYHKIUH, XapaKTepHble AJii BCEX HaIpaBlICHUN
JeSITeIbHOCTH MPEANPUATHS

BPEMEHHAs CTPYKTypa, cO3/laBaeMasi Il PEIICHHUs] KOHKPETHON KOMILJIEKCHON
3ama4n (pa3pabOTKH MPOEKTa B €T0 PeaTu3aIlim )

CTPYKTYpa, 3aKpeIuisioniasi B OpraHu3allMOHHOM NOCTPOEHUM KOMIIAHUU JIBa
HalpaBJICHUs] PYKOBOJCTBAa — BEpPTUKaJIbHOE (yNpaBiieHHE (YHKIHMOHAIBHBIMU M JIMHEHHBIMU
CTPYKTYPHBIMU NOJPA3/I€ICHUSIMN) U TOPU30HTAIbHOE (YIIPABJIEHUE MPOEKTaMHM )

Cp OpranusanioHHasi CTPYKTypa, IPA KOTOPOH BO3MOYKHO IIEPEPACIpPEACICHUE YEIOBEYECKUX
pECypCOB MEXk1y IIPOeKTaMu 0e3 peopraHu3aluu CyIECTBYIOLIEH CTPYKTYPBI
Marpuunas

DyHKIIMOHATbHAS
JIuHelHO-pyHKIIMOHATbHAS
JvBu3nOHaIbHASA

Cp CropoHa, BcTynaromias B OTHOIICHHSI C 3aKa34MKOM U OepyIasi Ha ce0st OTBETCTBEHHOCTh 32
BBITTOJIHEHHE PAOOT M YCITYT TI0 KOHTPAKTY
KOHTPaKTOP (MOAPSIAYUK)

HUHBECTOP
CIIOHCOP

JIMICH3HUap
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22.

23.

24.

25.

26.

KOHEYHBIN TIOTPEOUTENh PE3yabTATOB MIPOCKTA

Cp YyacTHUKH MPOEKTA — 3TO ...
(1)H3quc1<ne JMia U opraHru3alnr, KOTOPBIC HEIMOCPCACTBCHHO BOBJICUCHLI B
MIPOEKT WJIM YbH MHTEPECHI MOTYT OBbITh 3aTPOHYTHI IPHU OCYLIECTBICHUN MTPOEKTA

KOHEUHBIE MOTPEOUTENIN PE3YJILTATOB MPOEKTA
KOMaH/a, yIpaBJsiouias IpoeKTOM
3aKa34MK, MHBECTOP, MEHEXKEP MPOEKTA U KOMaH/1a MPOEKTa

Cp Oco0eHHOCTh COIMATIBHBIX MTPOEKTOB
KonnuecTBennas nu KauCCTBCHHAsA OLICHKa AJOCTHMIXKCHHUA  PC3YJILTATOB
CYILIECTBEHHO 3aTpy/AIHEeHa

HCJ'IBIO CONHAJIIBHBIX TPOCKTOB ABJILACTCA  YIYUYIICHUC SKOHOMHUYCCKUX
IoKa3aTee CUCTEMBI

Cpoku MpoeKTa YE€TKO OMPEIEICHB U HE TPEOYIOT KOPPEKTUPOBKHU B TIPOIIECCEe
peanuzanuu

OCHOBHBIC OrpaHu4C€Hus CBA3aHBI C HHMHTHpOBaHHOﬁ BO3MOXHOCTBIO
HCIIOJb30BaHUA TCXHUYCCKUX MOH_IHOCTeﬁ

Cp HMHHOBaIMOHHEIE MIPOCKTHI OTIIMYAKOTCA ...
BBICOKOM CTEIECHBIO HCOIMPCACICHHOCTHU U PUCKOB

LCJIBIO MTPOCKTA ABJIACTCA IOJYUCHUC HpI/I6BIJ'II/I Ha BJIOKCHHBIC CPCACTBA

HEOOXOIMMOCTBIO  MCIIOJIb30BaTh  (DYHKIMOHAJIbHBIE  OpPraHU3al[IOHHbIE
CTPYKTYpBI

O0JBIIMM 00BEMOM MPOESKTHOM TOKYMEHTALIUU

Cp OpranuszanuoHHas CTpyKTypa — 370 ...
COBOKYITHOCTh DJIEMEHTOB OpraHu3alud (JOHKHOCTEH U CTPYKTYPHBIX
MOIpa3/ICIICHHI ) U CBSI3€H MEXIy HUMH

KOMaHJa MPOCKTa MO PyKOBOACTBOM MCHCIKEPA IMPOCKTA

OpraHHU3allMOHHO-IIpAaBOBasA JOKYMCHTAIUA MNPCANPUATUA, PCATU3YIOUIETO
MPOCKT

JOKYyMCHTAaIus, pPEeriIaMCHTUpPYIOIIas IMponecCcChI, MpoucCxXoaAIue B
opraHuzaniu

Cp KiroueBoe npenmyiiecTBo ynpasieHus: IpOeKTaMu
HKOHOMMSI BPEMEHHU U PECYPCOB Ha peaM3alyIo IPOEKTa 3a CUET IPUMEHEHUs
3¢ (hEeKTUBHBIX METOJIOB, TEXHOJIOTUN U HHCTPYMEHTOB YIPaBICHUS
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BO3MOKHOCTb € TIOMOIIBbIO HMHCTPYMCHTOB IIJIAHUPOBAHUA CMOACIUPOBATH
ACTAJIbHO U q)OpMaJ'H/BOBaTB pcain3anuro NMpocKTa

BO3MOXKHOCTh ~ OCYIIECTBUTh  OOBEKTUBHYIO  OIIEHKY  3IKOHOMHUYECKOU
3¢ ($EeKTUBHOCTH UHBECTHUIIMOHHOTO MTPOEKTa

dbopmupoBanue > HEKTUBHON KOMAHIBI 110 PEATM3AIMN TTOCTABIEHHOM 1IeJIH

Tema 3.2. Ucnoabs3oBanue MS Visio 1151 opopmiieHnst 0OpUIMYECKUX 3a4a4
JI. 'padmveckuM peaKTOpOM HA3bIBACTCS MPOrpaMma s . ..
paboThl ¢ rpaduuecKuM H300paKEHUEM

pEeNaKTHPOBAHUS BUJA U HauepTaHUs WpudTa
co3naHus rpaduaeckoro oopasza TeKcTa
MOCTPOCHUS TUarpaMmm

JI. MuHuManbHbIN 00BEKT, UCIIOIB3YEMBIN B paCTPOBOM IpapHueCcKOM PeIaKToOpe,- 3TO
ITUKCEIb

00BEKT
HaJII/ITpa IIBCTOB
CHMBOJI

JI. MuHUMAaNBHBIH 00BEKT, UCIOJIB3YEMBIM B BEKTOPHOM I'pa)MuECKOM PEeIaKTOPE,- ITO
00BEKT

IHUKCCIIb
najuTpa OBETOB
CHUMBOJI

Cp. Hdedopmanmst n300paxeHus: TPy K3MEHEHUU pa3Mepa PUCYHKA - OJIMH U3 HEIOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOH rpaduKu
KOMIIBIOTEPHOH rpaduku
JeII0BOM rpaduxu

Cp. TpynoeMKocTb cO3JaHHsI CIOKHOTO PEAIMCTUYHOTO H300PaKEHUS - OJIMH U3 HEJI0CTAaTKOB
BEKTOPHOI rpaduku

pacTpoBoii rpaduku

KOMITbIOTEPHOH Tpaduku
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JIeNIOBOM rpaduku

Cp. Tukcenuzanus n300pakeHUN IPH yBEIIMYSCHUH MacITada - OJMH U3 HEJAOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOH rpaduKu
KOMIBIOTEPHOH rpaduku
JIeJI0BOM rpaduxu

Cp. C noMo11p10 pacTpoBOro rpauyeckoro pe1akTopa B OCHOBHOM OCYIIECTBIISETCS
CO3JIaHME U PEaKTUPOBAHNE MUKCEIbHBIX IpapUueCcKUX U300parkeHHH

pEeIaKTHPOBAHUE BHJIA M HAUSPTaHHS MIPUPTOB
aHuManus rpaduIecKux 0ObEKTOB
MOCTpOEHHUE rpahuKoB

Cp. Ans perymmpoBanus poTorpapuu HCHONIb3YyeTCs
pacTpoBbIil rpadUIECKHi peIaKkTop

BEKTOPHBIN rpadnIECKUil pelakTop
TEKCTOBOM IIPOLIECCOP
-:IIporpaMma MOArOTOBKH MPE3eHTAIUN

Cp. [nst TouHOM nepeaun pUCYHKOB IIPU UX YBEIMYEHUHU UCIIOIb3YETCS
BEKTOPHBII rpadudeckuii peaakTop

pacTpoBbIil rpadUIECKHil peIaKkTop
TEKCTOBOM IPOLIECCOP
-:IIporpaMma IoArOTOBKH IPE3EHTALUN

Cp. [IpumuTHBaMu B rpadUuecKoM pelakTope Ha3bIBAIOTCS
JIMHMSL, KPYT, IPSMOYTOJIbHUK

KapaH/al, KUCTb, TaCTUK
BBIJICJICHHE, KOMUPOBAHKE, BCTaBKA
HaOOpHI IIBETOB (MMATUTPA)

Cp. UncTpyMeHTaMu B Tpaiue€cKOM peiakTope SBISIOTCS
JIMHUSA, KPYT, IPSIMOYTOJIbHUK

KapaHaani, KUCTb, JJACTUK
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BbIJIEJICHUE, KOIIMPOBaHKE, BCTaBKa
HaOOPBI I[BETOB (AJIUTPA)

Cp. K ocHOBHBIM onepanusmM, BO3MOXKHBIM B TpaudecKoM peJaKkTope, OTHOCATCS
BbI/IeTICHUE, KOMMMPOBaHKE, BCTABKa

KapaH/aIl, KIUCTh, TaCTUK
JIUHWSL, KPYT, PSMOYTOJILHUK
:HaOOPBI IBETOB (TTATUTPA)

Cp. [Tamutpamu B rpadmaeckoM peiakTope SBISIFOTCS
HaOOpHI IIBETOB

KapaHJall, KUCTh, JIACTUK
BBIJICJICHNE, KOIUPOBAHKE, BCTABKA
JIMHUSA, KPYT, IPSIMOYTOJIBHUK

Cp. LseroBas moaens RGB npu mapamerpax 255, 0, 0 naer
KpPACHBIN I[BET

YEPHBIN [[BET
3eJICHBIN IIBET
CHHHUH LBET

Cp. LIseroBast monens RGB npu mapamerpax 0, 255, 0 naet
3eJICHBIN IIBET

KpPACHBIN I[BET
YEPHBIN [[BET
CUHHH IIBET

Cp. LBeroBas moaens RGB npu mapametpax 0, 0, 255 naer
CUHHUH LIBET

KpPaCHBIN 1[BET
3€JICHBIN IIBET
YEPHBIN LIBET

Cp. LiseroBas monens RGB npu napamerpax 0, 0, 0 naet
YEPHBIN [[BET
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23.

KpPACHBIN I[BET
3eJIEHBII IIBET
CUHUU [IBET

Cp. LiseroBas monens RGB npu napamerpax 255, 255, 255 naer
Oenblil 1BET

YEPHBIN LIBET
3€JICHBIN [IBET
CUHHUH 1IBET

Cp. bonbioi pazmep ¢aiina - 01MH U3 HETOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOH rpaduku
:KOMIIbIOTEpHOU rpaduxu
JIeTI0BOM TpaduKH

Cp. Pa3zmep nzobpaxeHnus He U3MepsieTcs B
TouKax Ha groim (dpi)

JroMMax
MUKCeax
MM, CM

Cp. PacTpoBbsrii rpadudeckuii peakTop mpeaHa3HaueH st
CO3/IaHUS U PEJaKTUPOBAHUS PUCYHKOB

IIOCTPOCHMS AUarpaMm
CO3JaHus YepTexKEN
HOCTPOEHUs rpaUKoB

Cp. B mogenu CMYK B kauecTBe KOMIIOHEHTOB IIPUMEHSIOTCS OCHOBHBIE 1IBETA
royty0oii, MypIypHBIH, KEJIThINA, YePHBIH

KPACHBIH, 3€JICHbIN, CUHHI, YEPHBIN
KpacCHBIH, TOTyOOH, KENThIN, CHHUNA
royyOoi, My pITypHBIH, JKEJIThIN, OebIi

Cp. LeroBas mogens CMYK npu mapamerpax 255, 255, 255, 0 naet
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27.

YEPHBIN [[BET
OeJIbIH IBET
3eJIEHBIN [IBET
CUHHH IIBET

Cp. LIseroroit mogens CMYK mpu napametpax 0, 0, 0, 255 naet
YEPHBIN LIBET

OeJIblil IBET
3eJICHBIN LIBET
CUHUU [BET

Cp. B nonurpaduu ucnons3yercss B OCHOBHOM LBETOBasi MOJENb
CMYK

RGB
dboToMoIETH
PSI

Cp. B moznenu RGB B kauecTBe KOMIIOHEHTOB MPUMEHSIOTCSI OCHOBHBIE 1IBETA
KpPACHBIM, 3€JI€HbIN, CHHUMN

TOTYOOM, ITypPITYPHBIH, KEITHIN
KPacHBIH, TOITyOOH, XKenThIi
KpPAacCHBIH, CEpbIi, CUHUI

Cp. IIpencraBnenue pacTpoBbix rpadguueckux QaiinoB B popmare JPEG ymenbiiaet ux pazmep
OOBIYHO B
2-3 pa3a

10-15 pa3
100 pa3
-:HE U3MEHAET pa3Mepa

Cp. PactpoBoe n3o0paxeHne MpeICTABISETCS B MaMITH KOMITBIOTEPA B BUJIE
MOCJIEZI0BATEIbHOCTH PACIIONIOKEHHS U KOJa 1IBETA KaXKA0r0 IHKCea

OoCJIaCa0BaTCIIbHOCTHU rpa(bnqecxnx IIPpUMUTUBOB UM ONUCBIBAOIIUX HX
hopmyn

MaTeMaTH4IeCKUX (POPMYJI, OTIMCHIBAIOIINX H300paKeHNE
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29.

30.

31.

33.

34.

apaMeTpOB MOCIIEA0BATEIBHOCTH IpaUueCKUX IPUMUTHBOB

Cp. Kakoe pacmmpenne umenu ¢aiina He OTHOCHTCS K hopmatam rpadudeckux ¢aitnon?
com

bmp
tif
Jjpg
Cp B pacTpoBOM Fpa(bI/I‘-ICCKOM PEAaKTOpC MHUHUMAJIbHBIM O6’B€KTOM, IBET KOTOPOIro0 MOKHO

HU3MCHHUTD, ABJISICTCA
IHUKCCIIb

rpaduyecKuii MPUMHUTHB
CHMBOJI
BbIJICJICHHAs 00J1aCTh

Cp. B BekTopHOM rpaguueckoM peaakTope MUHUMAaJIbHBIM 00bEKTOM, pa3Mep KOTOPOro MOXKHO
W3MEHUTB, SIBISIETCS

rpa¢uIeCcKuii MPUMUTHB
MTUKCENb

CUMBOIT

BBLIEJIEHHAsA 00/1aCTh

Cp. Uem onpenensercs Ka4ecTBO PacTPOBOTO N300paskeHus1?
YuciioM NUKCEJIEN B €70 COCTABE

Pa3zmepamu okHa
Tunamu JIMHUNA U IOBEPXHOCTEN
YUucioM CErMeHTOB B COCTABE JIMHUU

Cp. Bektopubsie rpaduyeckue H300paXeHUsT XOPOIIO TMMOAMAOTCS MacIITaOMPOBAHUIO
(M3MEHEHHIO pa3MepPOB), TaK KaK
dbopmupyrotcs U3 rpadhuIecKuX NPUMUTHBOB

UCTIOJIB3YIOT OOJBIIYIO TITyOHHY I[BETa
(bOPMHPYIOTCS U3 TIHKCENEH
-:MCTIIOJIB3YIOT 3(P(PEKTUBHBIC AITOPUTMBI CHKATHSI

Cp. Kakyro pazpsaHocts uMerot daitnsl pop-mara GIF?
8
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36.

37.

XN R WD

—_ = = e \O
L= o

16

24

32

Cp. Kakyro paspsinHocts umerot ¢aitnel pop-mara JPEG?

24

16

32

256
128
64

6

16,7 mmH.
65 ThIC.
256

128

Hepeqeﬂb BOIIPOCOB IJIsl MOATOTOBKH K HpOMe)I(yTO‘{HOﬁ aTreCcTallumu (3K33Meny)

Bomnpocs! k 3x3ameny «H(popmaTka 1 HHPOPMALTMOHHBIE TEXHOJIOTUH B
npodeccnoHaNbHOM 1eTeTbHOCTI
[ToHsATHE M OCOOEHHOCTH COBPEMEHHOTO MH(POPMAITMIOHHOTO O0IECTBa.

Xaptus ['mobanbHOro HHMOPMAIIMOHHOTO OOIIECTBA: COJIEP KAaHKE, 3TAIbl peaTH3aliy.

WNudopmanus u ee Busl. Mcrounnku napopmanuu.

HcTopus 1 NpUHIMIBI OPraHU3alMU [NIOOAIbHBIX KOMIIBIOTEPHBIX CETEH.
DNEeKTpOHHBIE TOJHOTEKCTOBBIE 0a3bl aHHBIX B IHTEpHET.
CripaBOYHHMKH M MIOMCKOBBIE CUCTEMBI: CTIelM(PHKa UCIIOIb30BaHUS
CrpykTypa noucKoBbIX ciyx0 MHTepHera.

Mogenu pa3BuTHs HHOOPMAIMOHHOTO O0IIECTBA 32 PyOSIKOM
[TpaBoBas nH(popMaTHKa: MOHATUHHBIN anmapar.

[IpaBoBast nuapopmanus B cetn MHTEpHET

Ponpb 1 MecTo nH(OPMAIIMOHHBIX TEXHOIOTUI B MpaBOBOil chepe
HopmaruBHast mpaBoBasi nHGoOpManus U ee KiaccuuKarus.
WNudopmanimoHHOe 3aK0OHOAaTeNbCTBO. OCHOBHBIE HOPMATUBHBIE AKTHI.

Cp.Kakoe komm4ecTBO IIBETOB B HW300PKCHUHM MOXET OBITh 3aKOJMPOBAHO C ITOMOIIBIO
dbopmara GIF?

Cp. Kakoe KoOmM4ecTBO IIBETOB B HM300pPKEHUU MOXKET OBITH 3aKOIUPOBAHO C ITOMOIIBIO
¢dopmara JPEG?
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14. OcHoBHble TONOKEeHHMST KOHIlENIuU 3JIEKTPOHHOrO MpaBUTENbCTBA Poccuiickoit
denepanuu.

15. DNEeKTPOHHOE MPABUTENBCTBO 3apYOEKHBIX CTpaH.

16. NupopmaiimoHHble TEXHOJIOTHH B (e/lepabHBIX OpraHax rocy/1apCTBEHHOM BIIaCTH.

17. WHdopMalmoHHbIe TEXHOJIOTUU B PErHOHATIBHBIX OpraHaX roCyl1apCTBEHHON BIIACTH.

18. Oprassl ToCcyIapCTBEHHOU BJIacTU B ceT VIHTEpHET.

19. I'ocynapcTBEHHBIE YCIYTH B DJIEKTPOHHOM BHJIE.

20. WudopmaTuszaius cucTeMbl IPaBOTBOPUECKON JESTENbHOCTH.

21. WNudopmaruzanms CHUCTEMBI cyneOHoi JIeATEIIbHOCTH. I'ocynapcTBeHHas
aBTOMaTu3npoBaHHasA cucrema «lIpaBocymue».

22. CoBpemeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTMH B IPAaBOOXPAHUTENILHON AEATEIbHOCTH.

23. Nudopmartuzanus u3zbuparensHOro mporecca. ['ocynapcTBeHHass aBTOMaTH3WPOBaHHAs
cucreM Poccuiickoii @eneparun «BeI0opb».

24. [ToHATHS «KOMITBIOTEPHOE MPECTYIUIEHNE» U «MHPOPMAIIMOHHAs O€30MaCHOCTbY.

25. Bunsl  kommbroTepHbIX npecTymiieHMA. CnocoObl W METOABI  MPEeayNpexKaAeHUs
KOMIIBIOTEPHBIX IPECTYIUICHUH.

26. Cuctema obecriedeHust HHPOPMAIIMOHHON 0€30MacCHOCTH.

27. l'ocynapcTBeHHas TaliHa.

28. CrnipaBOYHO-IIPAaBOBBIE CUCTEMBI: KJIacCU(pHUKAIINS, OCHOBHBIE METObI paOOThHI

Ixkana oneHuBaHus.

Otan 0cBOEHUs Iloxa3zarens Kpurepuii oneHuBanus
KOMIICTCHIINU
OLICHUBAHUS Kax (¢ kaxum kawecmeom)
BLINOJIHEMCsL Oelicmeue.
Ymo deraem obyuaiowuiics Coomeemcmeyem oyeHke «OMaUUHOY 8

. K P
(kakue Oeticmausi cnocoben wikane oyenusanus 6 PIIJL

BbINONIHUMD), NOOMEEPIHCOAs
9mMan 0ce0eHUs KOMNemeHyuu

VK OC-2.1.2 — | uarerpanust B OPOEKTE | B pa3pabOTKE TMPOEKTa YYHTHIBACT
CIIOCOOHOCTE B | 103HAHWH 110 Pa3IUYHBIM | COLMAIBHO 3HAYMMBIE TTPOOJIEMBI U

npouecce pa3pabOTKH | coruaibHO 3HAYMMBIM | TIPOIIECChl OOIIECTBA;
IpOCKTa npoOaeMaM M IPOLECCaM; — | OTpakaeT COOCTBEHHYIO MO3UIMIO B
PYKOBOACTBOBATECS  — | yyer B mpoliecce paspabOTKU | pa3paboTKe MPOCKTa MO BOMPOCAM
connaibHO IPOEKTa HOPMATHBHOIO aKTa | TOJEPAHTHOCTH, WCIIONB3Ys
SHAYMMBIMH MOTCHIMAIBHO  YSI3BUMBIX | apIyMEHTBI, PACCMOTPCHHBIC B
npobGneMaMu U commanbHBIX rpyI M | TEOPETHYECKUX KOHIIETIITH X
nporeccamu NpEIIOKEHHE PENICHHI M0 | AUCKPUMHHAIMK W B paMKax
00IIeCTBa, OCO3HABAS | paGoTe ¢ HUMH NPH AHATM3E | MEKIYHAPOAHOH PAKTHKY;
COUHAIILHYIO | KOHKDETHBIX CHTYaunif;  — | IeMOHCTPUpYeT TOTOBHOCTB
KyIbTYpHYIO — | mposiBIICHUE TOTOBHOCTH | pa3pabaTeiBaTh MPOEKT
SHAMMOCTD CBOCM | eymmecTBATE  paspaboTKy | HOPMATHBHOTO aKTa, YYHTHIBAS €TO
Oynymeii npodeccun
npoeKTa Ha OCHOBE | BOCTPEOOBAHHOCTH OONIECTBOM U
NPaBOBOM  KYJABTYpbl ~ W | ONpENENsAs  €ro  COMHUAIbHYIO
Pa3BUTOrO NMPABOCO3HAHMS | 3HAYMMOCTD
VK OC-2.1.3 — | oleHHBaEeT ypoBEHb KAYECTBa| OMPEIEIEHO ONTUMAIIBHOE
CHOCOOHOCTH MPOEKTa(OB) C TOYKH 3PEHUS | KOJIMYECTBO HEOOXOMUMBIX IS
IIPUMCHATD B | pecypcoB U CYHIIECTBYIOUIUX | pa3paOOTKu MPOEKTA
pa3paboTKe TPOEKTa | orpaHHMYEHHI; MHGOPMAIIMOHHBIX TEXHOJIOTUI
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Otan 0cBOEHUs [Toka3arens Kpurepuii onieHuBanus
KOMIICTCHIIUU
OLICHUBAHUS Kax (c kaxum xauecmeom)
8bINONIHAECMCS Oelicmaue.
Ymo deraem obyuarowuiics Coomeememeyem oyenKe «ONIU4HOY 8
(kakue Oeticmeust cnocoben ikane oyenusanus ¢ PIYL
8bINOTHUMD), NOOMEEPIHCOAs
9Man 0CE0EHUs KOMNEMeHyul
PpasINYHbBIX — | onpexensieT Tur(sl) | PECYpPCOB nH()OPMAITMOHHO-
I/IH(I)OpMaL[I/IOHHLIX HpOCKTa(OB) JUIsL y4acTus B KOMMYHHKAIIUOHHBIX CCTCI>'I;
TEXHOJIOTHH, BCE BO3MOJKHBIE

CIPAaBOYHO-TIPABOBBIX
CHUCTEM HOPUINYECKOU
JeSITebHOCTH u
OLICHUBATh  PECYPCHL,
OTpPaHUYCHUS
r100aTbHBIX
UH(POPMALIMOHHO-
KOMMYHUKAITHOHHBIX
ceren

HUX C yYETOM JMYHOCTHBIX;
COLMAJIBHBIX U
pohecCHOHATBHBIX
UHTEPECOB;
MIPUMEHSIET
MH(pOPMaIIMOHHbIE
TEXHOJIOTMM B TOATOTOBKE
IOPUINYECKUX JTOKYMEHTOB
U TIPOEKTOB;

OIIEHUBAET OTPAHUYCHUS U
pecypchl II00aabHOM CEeTH B
POEKTHPOBAHUH
HOPMAaTHBHO-TIPAaBOBBIX
AKTOB.

oTpeieTIeHbI
OTpaHWYEHUS, CYIIECTBYIOLINE B
paMKax peaan3aluu MpoeKTa;

o opMIIEHO pecypcHoe
oOecrievyeHue pOeKTa
IOPUJIMYECKOTO  JIOKYMEHTa |
CYUIECTBYIOIIME OTPAaHUYCHUS B
HCIIOJTb30BaHUM MH(POPMAITHOHHBIX
TEXHOJIOTHUI

OIIK OC-5.1.2: — | OXapaKTepH30BaHbI BUJIB | KODPEKTHO JIaeT XapaKTEPUCTHKY
CIIOCOOHOCTD yrpo3  0e30macHOCTH  ® | BUAaM Yrpo3 0O€30MacHOCTH |
OPHCHTHPOBATLCSA B | chOpMYIUPOBAHBI IpaMOTHO (opmymupyer
a3 IMYHbIX BHUIAaX | BO3MOXKHBIC UX | BOBMOHBIEC UX ITOCJICACTBHUA,
yrpo3 6€30MacHOCTH U MOCIENCTBUS; — | TO4HO OIpEIEISIET CTEIICHb
TTOCIIENICTBHAX — | onpenenena CTENEHb | OMACHOCTU BBISBICHHBIX (PAKTOPOB
peaiusannn ITUX | oacHOCTH BBISIBJIEHHBIX | (Yrpo3) 6e30MacHOCTH;
yrpos ¢dakTopoB (Yrpo3) | yBepeHHO NPHMEHSAET METOAUKH
0€301aCHOCTH; aHaJan3a COCTOSHHUS HAIlMOHAJIBHOU
— | IPUMEHSIOTCS METOAMKH | GE30MIaCHOCTH,
aHanm3a COCTOSIHUSE | B pelICHHH TMPO(HECCUOHATBHBIX
HalMOHAJILHOU 3amau KBAIU(UIIUPOBAHO
GesonacHocTH; ompesiensieT IPOGIEMBI |
— | onpenensoTcs MpoOIEMBI M | MOCIEACTBUSL YIPO3 HAIMOHAIBHON
MOCIIEJICTBUS yrpo3 | 6e30MmacHOCTH
HaIlMOHAJILHOU
0e30MacHOCTH
OIIK OC-5.1.3 — | IpEeJICTaBI€H M  ONMCAaH | pa3BEPHYTO OIMUCBHIBAET IPOLECC
CIIOCOOHOCTB poIrecce YIpaBJICHUS | YIIPABIICHU MepaMHu,
YIpaBJATbH MepaMH, HaIPABJIECHHBIX Ha | HAPaBJICHHBIMU Ha
peanu3anuei MPOTUBOJICMCTBHE  Yrpo3aM | IPOTUBOACHCTBUE yrpo3zam
opraHamMmn HaIlMOHAJILHOU HAI[HOHAJILHON 0€30I1aCHOCTH;
roCy/IapCTBEHHOMN 0€30MacHOCTH; — | TouHO W 6e30mUO0YHO BBIIEIIET
BJIaCTH M OPraHaMH | ggineneHbl OCHOBAaHUS ISl | OCHOBAHUSA JUISt
MECTHOI'O MEXBEJIOMCTBEHHOIO MEXBEJIOMCTBEHHOIO
CaMOYIPAaBICHIA  BO | psapmoneiicTBUS B LENSX | B3aHMOJACHCTBHS B LeJsX
B3aMMOJCHCTBUU c
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DTan 0CBOCHHS Ilokxa3arenn Kpurepuit oneHuBanus
KOMITIETEHITUH
OLICHUBAHUS Kax (c kaxum xauecmeom)
BbINONHACMCA Oelicmeaue.
Ymo oenaem 06yqai0u4uﬁc;l Coomsemcmeyem OYEHKe «ONUIUYHO» 8
(kakue Oeticmeust cnocoben ikane oyenusanus ¢ PIYL
8bINOTHUMD), NOOMEEPIHCOAs
aman 0C80€eHUsl KomnenmeHyuu
WHCTUTYTaMU pa3paboTKu Mep, | pa3paboTKu Mep, HANIPABICHHBIX Ha
rpaXk1aHCKOI O HaIlpaBJICHHBIX Ha | IPOTUBOJICHCTBUE yrpo3am
obmrecTBa MPOTHUBOACHCTBHE Yrpo3aM | HallMOHAJILHOM 0€30MaCHOCTH;
MOJIUTUYCCKUX, HaILlMOHAJIbHOM — | IEMOHCTPUPYET
BOCHHBIX, 0€30IMacHOCTH; HpO(beCCI/IOHaJ'II)HYIO SPYIWIHIO B
OpPraHM3aIMOHHBIX, — | MPOJIEMOHCTPUPOBAHA dbopMyIHpPOBKE BO3MOXKHBIX MeEp,
COnHhaJIbHO- npodeccruoHabHas HampaBJICHHBIX Ha
9KOHOMMYECKUX, Spymuis B (GOPMYITHUPOBKE | MPOTHBOACHCTBHE yrposam
UH(POPMALMOHHEIX, BO3MOJKHBIX Mep, | HallMOHAIBHOM 0€30MaCHOCTH
[paBOBbIX M  HHBIX | HaIIPAaBJICHHBIX Ha
MCp,  HaNPaBJICHHBIX | IPOTUBOACHCTBHE  YrpoO3am
Ha HOpOTUBOACHUCTBUC HauI/IOHa_]'[LH()ﬁ
yrposam 0e30IMacHOCTH
HallMOHAJIbHOM
0e30IMacHOCTH

4.4. MeToandecKkue Mmatepuanibl

B npouiecce n3ydeHus JUCUMILIMHBI OCYLIECTBIISIFOTCS CIEAYIOLINE BUIbI KOHTPOJIS:

BXOJHO! KOHTPOJIb 3aKJIIOYAaeTCs B M3YYCHMM IEPBOHAYAIbHBIX 3HAHHUN MO CMEKHBIM
MPEIIIECTBYIOUIMM  JAUCUUIIMHAM, TPOBEJACHUM BXOJHOTO TECTUPOBAHUS O HAIWYUU
MPEJCTABICHUH, 3HAHUHN, YMEHUW U HABBIKOB IO JTAHHOW AUCUUIUIAHE;

TeKyIINii KOHTPOJIb KauyecTBa YCBOCHMs 3HAHUM COCTOUT B MPOBEICHUU TECTOB B KOHIIE
pas3enoB Kypca, a Tak k€ B OTpaOOTKe MPaKTUYECKUX HABBIKOB, aKTUBHOCTh Ha JIA0OPATOPHBIX
3aHATHUSAX.

O1eHOYHBIMU CPEACTBAMU TEKYILIETO KOHTPOJIS SIBIISIOTCS:

Ompoc,

TECTOBBIC 3aJJaHUS;

perieHue 3aa4 Ha MMPaKTUYECKUX 3aHATHAX — 3a1a4d (3);

BBHITIOJTHEHHE JJOMAITHUX 3aJ]aHui (KOHTPOJIBHBIX padoT)- ketic-3nanus (K3);

UTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeliTuHroBast oneHka IO JaHHOM IUCLUMIUIMHE B ceMecTpe ocyuiectBiserca no 100-
OamIbHOM IKalle M CKIIAAbIBACTCA U3 TEKYIIUX OIEHOK IOCENIaeMOCTH 3aHSATHH, 3alllUThI
pE3yAbTaTOB PAa0OT, BBIMOJHAEMBIX HAa MPAKTHUECKHUX 3aHATHSIX, 3HAHHM HA MPOMEKYTOUYHOM
KOHTpOJIE (TeCTUPOBaHUE TI0 TEMaM) U UTOTOBOM OIIEHKU Ha SK3aMeHe.

JlJisi KOHTPOJIsI yCIIEBAeMOCTH HCIIONIb3YeTCsl pa3paboTaHHass Ha Kadeape HaKOMUTEIbHAS
peiitunrosas 100-6amibHas cucremMa, B KOTOPOH YYHUTBIBAIOTCS pe3yibTaThl Kak Tekymeit (0-60
0a/mioB), Tak U UTOrOBOM ycmeBaemocTu (dk3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
0amioB), a Takke 3a BeCh Kypc OOydeHUs, eciiu y4yeOHas MUCUUIUIMHA YUTAETCS CTyICHTaM

0oJee oTHOTO ceMecTpa.
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[TomyueHHoe TakuM OOpa3oM 3HAYCHHE PEUTHHra TEPEeCUYUTHIBAETCS B TPAAUIUOHHYIO
KTy OIIEHOK, BBICTABIISIEMBIX B BEJIOMOCTD U 3a4E€THYIO KHUKKY, CJICTYIOIIAM 00pa3oM:

HEYIOBJICTBOPUTEIHFHO — MeHee 55 0aos;
VIOBIICTBOPUTEIIEHO  — 55 — 69 6anos;
XOpOIIO — 70 — 84 Gainos;

oTiIn4HO — 85-100 OasmIoB.

W3ydyeHrne NUCHUIUIMHBI MpPEANojiaraeT KCIOJb30BaHUE PA3TUYHBIX (OPM YCBOCHHS
yuebHoro marepuana. Ha JeKnusx cTyAeHTHl TOJDKHBI YSCHHTH CYIIHOCTb H3Yy4aeMOW TEMBI
Kypca, €€ B3aUMOCBS3b C JPYTMMU OTpPacCIsiMU IIpaBa.

Ha ceMuHapckux 3aHATHAX NOJTyYEHHBIC Ha JIGKIUSAX 3HAHUS JOJDKHBI OBITH YITyOJIeHbI Ha
OCHOBE M3YYEHHUs] TEOPETHYECKUX BOIPOCOB TEMbl BO B3aUMOCBS3M C MPOGECCHOHAIBHON
JEATEIbHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BUJaM yYEOHBIX 3aHSITUN OTHOCATCS M MPAKTUUYECKHUE 3aHATHA,
KOTOpbI€ HAampaBi€Hbl Ha TMOATBEP)KJIECHUE TEOPETUUYECKUX TOJIOKEHUH M (OpMUPOBaHUE
yueOHBIX U MPOo(hecCHOHATBHBIX TPAKTUYECKUX YMECHUH.

BrInonHenue cTyneHTaMy IPAKTHYECKUX 3aHATUN HAIIPaBJICHO HA:

- 00001eHNe, CUCTEeMaTH3aINIO, YIIIyOIeHue, 3aKpeIUIeHNEe MOTYYSHHBIX TEOPETUYECKIX
3HAaHUU IO KOHKPETHBIM TeMaM JUCLUILIUHBL;

- (opmMHupoBaHHWE YMEHHMH TPUMEHATH TOJTy4YE€HHBbIC 3HAHMS Ha TMPAKTUKE, pPean3aIlfio
€IMHCTBA UHTEJUIEKTYAIBHOW U ITPAKTUYECKOM NESATEIbHOCTH;

- BBIpAaOOTKY IpH PEUICHWW ITOCTABICHHBIX 33724 TaKUX NMPO(ECCHOHATBHO 3HAYUMBIX
KA4eCTB, KaK CAMOCTOATEIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPYECKAsI MHUIINATUBA.

Hapsiny ¢ ¢opmupoBanuem 3HaHMI, YMEHUW W HABBHIKOB B IIPOIIECCE MPAKTUYCCKUX
3aHATUN 0000IAIOTCS, CHCTEMAaTHU3UPYIOTCS, YITTYOJSIOTCA U KOHKPETU3UPYIOTCS TEOPETHUECKHE
3HaHUS, BbIpa0aThIBaeTCsl CIIOCOOHOCTh M TOTOBHOCTH HCIOJIb30BaTh TEOPETUYECKUE 3HAHUS Ha
MPaKTUKE, Pa3BUBAIOTCA UHTEIUIEKTYaJIbHbIE YMEHHUS.

[Ipy pemieHMM NpPakTHYECKUX 3a7a4 CTYACHTBI JOJDKHBI YMETh penliarbh IOCTABJICHHbBIE
3a[1a4ud B COOTBETCTBHH C CTPYKTYPHBIMU BO3MOKHOCTSIMA UH()OPMAIITMOHHBIX CUCTEM.

5. Metoauyeckue yKazaHusl JJis1 00y4aromuxcsl M0 0OCBOEHUIO U CIUNJINHBI

Peanuzanus nporpaMmel qucuuiuinibl « HGOpMaTHKa 1 MHPOPMAITMOHHBIE TEXHOIOTUU B
poeCCHOHALHON IATEIIFHOCTIY MPEAyCMaTPUBAET UCIIOIh30BaHUE PA3HOOOPA3HBIX GOPM U
MCTOOOB, OCHOBAHHBIX Ha MPUWHIMUIIAX PAa3BHUBAIOLICTO O6p330BaHI/I$[ " CO3JaHUuA CHGHH&J’IBHOﬁ
o0pa3oBaTeIbHOM CpeIbl.

Ha nexkunoHHBIX 3aHSTHUSX, MOCTPOEHHBIX MPEUMYILIECTBEHHO B (opMe MpOoOIEMHOTO
W3JI0KEHUS], PACKPBIBAIOTCSI OCHOBHBIE TEOPETHUYECKHUE MOJIOKEHHUS Kypca.

Ha ceMuHapcKkux 3aHATHIX aKICHT JIEAeTCsS Ha CaMOCTOSATEIBbHON padoTe CTYJICHTORB IO
OCBOGHHMIO pa3ZIeliOB Kypca, MMEKIMX OCOOYI0 3HAYMMOCTh ISl MPAKTHYECKOH M HAyYHOM
JESTENBbHOCTH OYIyIIMX FOPUCTOB-IIMBHINCTOB. B Xome peanu3anuy MpaKTHYECKOro OJoka
3aHSATHA pacCMaTPUBAIOTCS HAWOOJiee BAXKHBIE M aKTyalbHbIC MPOOJEMBI TMPUMCHEHUS
WHPOPMAIMOHHBIX TEXHOJIOTMHA B TIPAaBOBOM Cpele; aHaIM3UpPYIOTCs, OOCYXKIAITCI |
CaMOCTOSITENILHO PEIIAOTCSI KOHKPETHBIE CUTYallHOHHBIC 331auu.
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B pamkax aymutopHOW paboThl CTYIEHTOB MpearnojaraeTcs mnpoBefeHne 42 yacoB
YCTaHOBOYHBIX MPOOJIEMHBIX JIGKIIUH, 66 4acOB CEMHHAPCKHX 3aHITUH, KOHTPOJIBHOW pabOTH B
3JIEKTPOHHOM BHJI€ U UTOTOBOTO YK3aMEHa.

Henr MeroauueckuMx peKOMEHJAIMM - 00ecrneduTh CTYIEHTY ONTHUMAaJbHYIO
OpraHu3alMio IMpolecca U3y4eHHs IUCLUIUIMHBL, a TAaKKe BBIMOJHEHMS pPa3In4HbIX (HopM
CaMOCTOSITENILHOM pabOThI.

CryneHTaM HeoOXOAMMO O3HAaKOMHUTBCA: C COJEp)KaHUMEM pabodell IpOorpaMMel
AUCHUIUIMHBI, C HCIAMHU M 3agad4aMyd JUCHUIIIMHBI, €€ CBA3SAMU C APYrUMHU JUCHUIIIMHAMU
0o0pa3oBaTeNbHOM MpOrpaMMbl, METOJUYECKUMH pa3pabOTKaMu IO JaHHOW JUCLUIUIMHE,
UMEIOIIMMCS Ha 00pa3oBaTeIbHOM IOpTale W caiTe Kadeapsl, ¢ TpadUKOM KOHCYIIbTALIUH
npemnojaBaresielt Kageapsl.

Pexomenanum no noaAroToBKe K JeKIMOHHBIM 3aHATHAM (TeOpeTHYECKHUil Kypc).

N3yuenne nucuumuivHbl TpeOyeT CUCTEMATUYECKOrO U IMOCIIEI0BATEIbHOIO HAKOIICHUS
3HAHUH, CJEeI0BaTEIbHO, MPOMYCKU OTAEIHHBIX TEM HE IMO3BOJIAIOT NIyOOKO OCBOUTH MPEIMET.
IMeHHO mO3TOMY KOHTpOJIb HaJ CUCTEMATHYECKOM pabOTON CTYIEHTOB BCErja HAaXOAUTCS B
LIEHTpe BHUMaHUs Kadeaphl.

CryneHtaM HE0OXOIUMO:

- mepeA KaXIOW JEeKIMed NpocMaTpuBaTh paboyyro MpOrpamMMmy AUCHMUILTUHBI, YTO
MO3BOJIMT CHKOHOMMTH BpEMs Ha 3allChIBAHUE TEMbl JIEKIUH, €€ OCHOBHBIX BOIPOCOB,
PEKOMEHIYEMOI JTUTEepPaTyphI;

- Ha OTAEJbHBbIE JEKIUU NPUHOCUTH COOTBETCTBYIOIIMM Marepuad Ha OyMa)KHBIX
HOCHUTENSAX, MPEACTABICHHBIA JIEKTOPOM Ha TMOpTale WM MPUCTAHHBIA Ha «IEKTPOHHBIH
MOYTOBbIM SIMK Trpynnbl» (Tabnuubl, Tpaduku, cxembl). JlaHHbIH Marepuan OyneT
OXapaKTEepHU30BaH, IPOKOMMEHTUPOBAH, IOTIOJHEH HEMOCPEICTBEHHO HAa JICKIIUU;

- TepeA OuepelHOM JeKIued HeoOXOAMMO NPOCMOTPETh MO KOHCIEKTY Marepuai
npensinymei nekuuu. [lpu 3aTpynHeHHsX B BOCHPUSATHU Marepuaia cleayeT OoOpaTUThCsA K
OCHOBHBIM JINTEPATypHBIM UCTOYHMKaM. Eciu pa3zoOparbes B MaTepuaie OnsiTh HE yIanoch, TO
o0paTuTech K JeKTopy (1Mo rpaduKy ero KOHCYIbTAIINIi) WIH K MPENoAaBaTeIio Ha MPAaKTUIECKUX
3aHATHUSAX.

PexoMeHannu 1Mo nNoaAroToBKe K NPAKTHYECKUM (CEMUHAPCKUM) 3aHATHSIM.

CrynenTam cienyer:

- IPUHOCUTH C COOON PEKOMEHJOBAHHYIO MpPEMOAaBaTelieM JUTEPaTypy K KOHKPETHOMY
3aHATHUIO;

- JI0 OYepeAHOTO0 TMPAKTUYECKOrO 3aHATHUS 10 PEKOMEHIOBAaHHBIM JIMTEPATYPHBIM
UCTOYHHMKAM MpopaboTaTh TEOPETHMUECKHH MaTepual, COOTBETCTBYIOLIEH TEMbl 3aHATUS U
oTpaboTaTh 3a/1aHusl, ONPEIeIEHHbIE IS TOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TIPU TIOATOTOBKE K MPAKTUYECKUM 3aHSATHSAM CIEIyeT O0s3aTelbHO HCIIONB30BAaTh HE
TONBKO JICKIMH, Y4eOHYIO JHUTeparypy, HO ¥ HOPMATHBHO-IIPABOBBIE aKThl U MaTepHalIb
MPaBONPUMEHUTEIHLHON MTPAKTUKH;

- TEOPETHUYECKUI MaTepuan ClelyeT COOTHOCUTH C MPAaBOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI HM3MEHEHUS, IOTOJHEHMs, KOTOpHIE HE BCErJa OTPaXEHBI B y4eOHOMH
JTUTEpaType;

- B Hayaje 3aHATHM 3a4aTh MpenojaBaTel0 BONPOCHl MO MaTepualy, BbI3BaBIIEMY
3aTpyIHEHUS B €ro TOHHMMaHUU W OCBOCHUM TMPH pEUICHUH 3ajad, 3aJaHHBIX JUIs
CaMOCTOSITENILHOT'O PEIICHUS;

- B XO/Ie MPAKTHMYECKOTO 3aHATHS JaBaTh KOHKPETHBIC, YETKHE OTBETHI IO CYIIECTBY
BOIPOCOB;

- Ha 3aHATHH JOBOJIUTH KXKIYIO 33/1a4y 0 OKOHYATEIBHOTO PELICHHs], IEMOHCTPUPOBATh
MMOHUMaHUE MPOBEJCHHBIX PACUETOB (aHATW30B, CUTYallUii), B CIIydae 3aTpyAHEHHUN 00OpaiaThCs
K MIPETnoAaBaTeio.
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MeTtonuueckne  peKOMEHJAUMH 1O  BBINOJHEHUIO  Pa3ju4YHBIX  (opm
CaMOCTOSITEJIbHBIX IOMALIHUX 3aJaHUIA.

CamocTrosTenpHast paboTa CTYICHTOB BKIIIOYAeT B Ce0s BBIMIOJHEHUE PA3TUYHOTO poja
3aJlaHull, KOTOpble OpPHUEHTUPOBaHbI Ha Ooyiee TIIyOOKOE YCBOEHHE Marepuaia H3ydaeMoun
muctumuiuHbl. [o Kaxaol Teme ydyeOHOW MUCIUIUIMHBI CTYASHTaM MpeJyiaraeTrcs NepedeHb
3aJIaHAM JIJIST CAMOCTOSITEIbHON PaOOTHI.

K BbImonHEeHHIO 3aMaHUil AJII CAaMOCTOSTEIbHOUW pa0OThl MPEIbSBISIOTCS CIEAYIONIUE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI HCIOJHATBCS CAMOCTOATEIBHO U MPEACTaBIATHCS B
YCTaHOBJICHHBI CPOK, a TaKXe COOTBETCTBOBAaTh YCTAaHOBIEHHBIM TpPEeOOBaHUAM TIO
0(pOpMIIEHHIO.

Crynenram cienyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOSITEIbHOM paboTHI;

- BBIONHATH BCE TIUIAHOBBIC 3aJaHMsl, BbIJaBacMble TpenojaBaTelieM s
CaMOCTOSITENILHOTO BBITMIOJHEHUS, M pa30upaTh Ha CEMUHApax U KOHCYJbTALUSAX HESCHBIE
BOIIPOCHI;

- HCTIOJIb30BAaTh NP MOJATOTOBKE METOANYECKHE Pa3padOTKH;

- TpU TOATOTOBKE K MPOMEKYTOUHOMY KOHTPOIIO TMapajlieIbHO MpopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUECKUE U MPAKTHUECKHUE pa3Aesbl JUCHUILIUHBL, (UKCUPYS HESCHBIE
MOMEHTHI JIJIsl UX OOCYX/ICHUS Ha TUIAHOBOW KOHCYJIBTAIIUU.

YuyeOHo-MeTOAMYECKOE 0OeceYeHre CAMOCTOSATEeILHO padoThbl.

CamocrosTenpHass paboTa CTYAEHTOB — OTO 4Yalle WHAUBUAYyalIbHAs ydeOHas
NesTeNIbHOCTh, OCYyIlecTBIsieMass 0e3 HEeMOCPEICTBEHHOIO PYKOBOJICTBA IMpernojaBaTess.
CaMocTosATeNbHYIO pabOTy CTYAEHTHI JOKHBI IPOBOIUTH C LIETIBIO MOBBIIICHUS YPPEKTUBHOCTH
JICKITMOHHBIX, CEMUHAPCKUX M TPAKTHYSCKHUX 3aHATHHA, (OPMUPOBAHUS Yy HHX HABBIKOB
CaMOCTOSTENILHON OTpabOTKHM Y4eOHBIX 3a/laHui, a TaKKe OBJaJIEHUs METOJMKON OpraHHU3aIiH
CBOETO CaMOCTOSITEIBHOTO TPY/a B LIETIOM.

SABnsisich HEOOXOOWMBIM  DJIEMEHTOM JUJAKTUYECKON CBS3M PA3UYHBIX METOJIOB
oOydeHHus MEXIy COoOOMH, caMOCTOsTeNbHAas paboTa CTYJACHTOB MpHU3BaHAa OOECIEYUTH Ooee
rTy0OKOe, TBOPYECKOE YCBOSHHE MOHSATUIHHOTO amnmapara, CoJlep>KaHusi OCHOBHBIX HOPMAaTUBHO-
MIPABOBBIX aKTOB U JIUTEPATYPHI IO JAHHOMY y4eOHOMY Kypcy.

Opranuzaiys CcamMOCTOSITENFHOW pPAa0OThI CTYACHTOB CTPOUTHCS, KaK IMPaBWIIO, IIO
CHUCTEME IO3TalTHOTO OCBOEHMS MaTepuana. MeToJl MOATalmHOro M3y4YeHHsI BKIIIOYaeT B cedd
IIPEIBAPUTEIBHYIO IOJIrOTOBKY, HENOCPEACTBEHHOE H3YYEHHE TEOPETUUYECKOTO COACPIKAHMS
MCTOYHHKA, 0000IIEHNE MOTYYSHHBIX 3HAHUM.

[IpenBaputensHas MOATOTOBKA BKJIIOUAET B ceOs ysACHEHHUE LIETM M3YYCHHUs Marepuala,
OLIEHKA IHUPOTHl HHPOPMAIIMOHHOM 0a3bl aHAIM3UPYEMOTO BOIPOCA, BBHISICHEHUE €r0 HaydYHOU U
MPaKTUYECKOM akTyaJlbHOCTU. M3ydeHue TeopeTHYecKOro COJEpKaHHUs 3aKJIoYaeTcs B
BBIJICJICHUM W YSACHEHUH KIFOYCBBIX IMOHATHH W TOJOKCHUH, BBISBICHHUM WX B3aMMOCBSI3U H
cucremaruzaiui. OO000LIEHHE TOJYYEHHBIX 3HAHUHA MOJpa3yMEBAeT HIMPOKOE OCMBICIEHUE
TEOPETHUECKUX TIOJIOKCHUM dYepe3 OMpeJeieHHe WX MecTa B OOImeld CTPYKType H3ydaeMou
JTUCIUIUTAHBI U UX 3HAYMMOCTH JIJISl IPAKTUYECKOU JeSITeIbHOCTH.

CamocTrosTenbHast paboTa CTYJICHTOB SBIISIETCS OAHUM M3 BUJOB yueOHOU JIEeATENbHOCTH,
KOTOpasi pU3BaHa, MPekIe Bcero, cOpMUPOBATh y CTYJACHTOB HAaBBIKM PAOOTHI ¢ HAYYHOU U
y4eOHOM JTUTepaTypoit 1 HOPMAaTUBHO-IIPABOBBIMU aKTaMHU.

[Ipn anamm3e HOPMATUBHO-TIPABOBBIX AKTOB CTYAEHTBHI MIOIDKHBI OOpaTHTh 0coboe
BHHUMaHUE Ha HOBYIO JUISI CTY/IEHTa TEPMUHOJIOTHIO, O€3 3HAHUS KOTOPOW OH HE CMOXET YCBOHUTD
coJiepKaHNe TMPABOBBIX JOKYMEHTOB, a B JaJdbHEHIIEM M KIIOYEBHIX MOJOXKCHHHA H3ydaeMoid
JUCLMIUTMHBI B LIEJIOM. B 3THX 1ensX, Kak MOKa3bIBaeT OIbIT, HE3aMEHUMYIO TOMOIIIb OKa3bIBAIOT
BCEBO3MO)KHBIE IOPUAMYECKHUE CIPABOYHBIE W3JaHMs, NPEXKIE BCEro, SHIMKIONEIUYECKOTO
Xapakrepa.

N3ydeHne MUCHMIUIMHBI HY)KHO HAYMHATH CO 3HAKOMCTBA C €ro IporpamMMmoil. 3artem
YETKO OCMBICIUTH CTPYKTYpPY KaXJI0H TeMbl, JIOTUKY e€ mnocTpoeHus. Jlanee mo croucky
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JIUTEpaTypsl TpeOyeTcs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKThl, y4eOHBIC MaTEpHAIIbI, TOTTOJIHUTEIbHBIE HCTOYHUKHU (KHUTH, OPOIIIOPHI, KYpPHAJIBI U . ).

Cpenu yueOHOM TUTEpaTyphl, IPEXkIE BCEro, cieyeT oOpaTUTh BHUMaHHE HAa YUeOHUKH,
a Takke Ha MocoOus, peKOMEHJOBaHHble MUHUCTEpCTBOM oOpa3oBaHMs U Hayku PD wim
JIONYyIICHHbIE B KauecTBEe 0a30BbIX. DTO OTHOCHUTCSA, B TOM YHCIE M K y4eOHO-METOJUUYECKUM
OCOOUSIM.

[Ipu camocTOSITETBHOM H3yYE€HHH OCHOBHOH pPEKOMEHJIOBAHHOW HAydyHOM M y4yeOHOI
JUTEpaTypbl CTYJIEHTaM HEO0OXOIMMO OOpaTUTh IJIABHOE BHHMAHUE HA Y3JIOBHIE IOJIOKEHUS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

HeobOxomumMo BHMMATENbHO O3HAKOMHUTBCS C COJEP’KaHHEM COOTBETCTBYIOLIETO OJIOKa
UHPOPMALIUH, CTPYKTYPHpPOBAaTh €r0 W BBIIEIUTh B HEM IEHTpajbHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KIIOYEBOE  ONpEJeNIeHHe WM  COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTE€PUCTUK
paccMaTpuBaeMoro Borpoca. i Toro 4ToObl yOemuThbcs, HACKOIBKO TIIIyOOKO YCBOEHO
coliepaHHe TeMbl, K KaKIOW TeMe B IUIaHaX M 3ajlayax [js MPOBEACHHS CEMUHApCKUX WU
IIPAKTUUYECKUX 3aHITHH aeTCs NepeUeHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPBIE CTYJAECHT OJKEH
YMETb JaTh YETKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ JOMOIHMUTENBHON JIUTEpaTypOoil MpearnojaraeT yMEHUE CTYJCHTa BBIJACIATH B
Hell HeoOXOOUMBIH acmekT u3ydyaeMoll Tembl (TO, 4YTO B JaHHOM TpPYJIE OTHOCHUTCS
HEMOCPEICTBEHHO K HM3y4aeMoil Teme). DTO BaXHO B CBS3U C TE€M, YTO K JOMOJHHUTEIbHOMN
JUTEpaType MOXeT ObITb OTHECEH MIUPOKHH CHEeKTp TEeKCTOB (yueOHbBIX, Hay4dHBIX,
XYIO)KECTBEHHBIX, MyONUIMCTUYECKMX M TJ.), B KOTOPBIX HCCIEIyeMbId  BOIPOC
paccmarpuBaeTcsl JIMOO YacTHMYHO, JUOO C KaKoM-TO OJHOM TOYKH 3peHHs, IOpoi
HETPaJAULIMOHHON. B cBOEW COBOKYIMHOCTH M3y4eHHME TAKHX IOJIXOJIOB CYLIECTBEHHO 00OramaeT
HAy4HbIN Kpyro3op oOyJaromuxcs. B JTaHHOM KOHTEKCTE CIeyeT Y4eCTb, UTO JIOMOTHUTEIbHYIO
JUTEpaTypy Lelecoo0pa3Ho MpopadaThiBaTh, BO-TIEPBBIX, HAa 0a3e ye OCBOCHHONH OCHOBHOMU
JUTEpaTypbl, ¥, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3UPYS YbIO-ITHO0
CYOBEKTHBHYIO TOUKY 3pEHHSL.

OO0s13aTenbHBIA  AJIEMEHT CaMOCTOATENbHOM paboThl CTYAEHTOB C HOPMAaTHBHBIMU
NIPaBOBBIMU aKTaMHM M HAay4HOH M y4eOHOW JMTEepaTypoil — BeJeHHE HEOOXOAMMBIX 3amHCel.
OCHOBHBIMU OOLIENPUHATHIMU (OpMaMH 3arucedl SBISAIOTCS KOHCHEKT, BBIMHMCKH, TE3UCHI,
aHHOTALMH, PE3IOME, TUIAH.

KoHcrniekT — 3TO KpaTKoe MHCbMEHHOE H3JI0KEHUE COAEpKaHMs MMPaBOBOIO MCTOUYHUKA,
CTaThH, MAOKJajaa, JEKIUH, BKJIIOUYalollee B CXarol (opMe OCHOBHBIE TIOJIOKEHUS U HX
000CHOBaHUE.

Brimucku — 3T0 KpaTkue 3anucu B GopMe IUTAT (JOCIOBHOE BOCIPOU3BEIEHUE OTPHIBKOB
WCTOYHMKA, TIPOU3BEICHHUS, CTaTbU, COAEPIKAIIUX CYLIECTBEHHBIE MOJIOKEHUS, MBICIIH aBTOpa),
100 JTaKOHUYHOE, OJIM3K0e K TeKCTY M3JI0KEHHE OCHOBHOT'O COJIEPYKaHMS.

Te3ucsl — 3TO C)KaToe H3JIOKEHUE KIIOUEBBIX MW MPOYUTAHHOTO HCTOYHHMKA WIIU
IIPOU3BENICHUS.

AHHOTalUM, pe3loME — H3TO COOTBETCTBEHHO IIPENeNbHO KpaTkoe o00ob1aronee
U3JIOKEHUE COAEP)KAHMUS TEKCTa, KPUTHYECKas OLEHKAa MPOYMTAHHOTO JIOKYMEHTAa WIIU
MIPOU3BENICHUSI.

B mensx CTpyKTypupOBaHMs —COIEp)KaHUS H3ydyaeMoW paboThl  Lel1ecoo0pa3Ho
COCTaBIISITh €€ IUIaH, KOTOPBIM JOJKEH pacKphIBaTh JIOTUKY IOCTPOECHMSI TEKCTa, a TaKxkKe
CrocoOCTBOBATh Jy4IlIeil OpUEHTAIMY CTYJCHTA B CO/IEpKaHUM MaTepHasa.

MeToauyeckue peKOMeHIaIUM 10 padoTe ¢ JUTEepPaTypoi.

JIrobast ¢dopma camMOCTOSATENBHOW pPabOTHl CTyJAEHTa (IIOJrOTOBKA K CEMHHAPCKOMY
3aHATHIO, HANMCAHHE 3CCe, KOHTPOJIIbHON paboThl, JOKJIaZa M T.I.) HAUMHAETCS C HU3YUYCHHS
COOTBETCTBYIOIIEH JINTEPATyphl Kak B OMOIMOTEKE, TaK U I0Ma.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TMOJ0OpaHa OCHOBHAs M JIOTIOJHUTEIbHAS
JUTEpaTypa.

OcHoBHas TuTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUSI.
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JlononHuTeNbHAs JMTEpaTypa - O3TO MoHoOrpaduu, CcOOPHHKM Hay4dHbIX TpPY/IOB,
KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKHU, DHIIUKIIONICIANN, HHTECPHET PECYPCHI.

PexomeHanuu cTyaeHry:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1eIec000pa3HO BHUMATEIBHO MPOCMOTPETH. B
KHUTaxX CJeqyeT O3HAKOMHUTBCS C OIJIABJICHHEM M HAayYHO-CIIPABOYHBIM amlaparoM, MPOYUTaTh
aHHOTaluio U mnpeaucioBue. llemecoobpa3Ho ee mponMCcTaTh, PACCMOTPETh WILTIOCTpAIUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMJIGHHE IO3BOJIUT Y3HATb,
KaKHEC TJIaBbI CJICAYECT YNTAaTh BHUMATCIIBHO, 4 KaKUEC ITPOYUTATDh 6BICTpO;

- B KHMI'€ WIH XypHaJe, IPUHAAJIekKaIINe CaMOMYy CTYJEHTY, KIIFOUEBBIE MO3ULIMHA MOXKHO
BBIICIIATE MAapKEPOM WM ACJIAaTh ITOMCTKH Ha IIOJIAX. HpI/I pa60Te C I/IHTepHeT-HCTOqHHKOM
1eJIeCO00pa3HO TaKXKe BBIIENATh BAKHYIO HH(OPMAIIUIO;

- €CJIM KHHMTa WIH XypHal He SIBISIOTCS COOCTBEHHOCTBIO CTYIEHTA, TO LEIeCO00pa3HO
3alMChIBaTh HOMEpa CTPAHUL], KOTOpbIE NPUBJIEKIN BHUMaHKE. [1o3xke cienyeTr BO3BpaTUThCS K
HUM, MEepeyuTaTh WM IMepenucarh HYXHYI HHPopmanuoo. Duspueckoe [IeHCTBHE IO
3alUCBIBAHUIO IOMOTAET MPOYHO 3aJI0KUTh JAHHYIO HH(OPMAIHIO B «OaHK MaMSATH.

Beinenstores crneayromnpe BUABI 3aMUcei mpu paboTe ¢ JIUTepaTypoi:

KoHcnekT - kpaTkas cxemaTHyecKasl 3aluch OCHOBHOTO COZEPKaHHs HaydyHOW pabOTHI.
HGJ'II)IO SABJIACTCA HE TCPCIIMCBIBAHHUEC IMPOM3BCACHHNA, a BBIABJICHHUE €TI0 JIOTUKH, CHUCTCMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINI KOHCIIEKT JOJDKEH COUETATh IOJHOTY U3JI0KEHUS
C KpPaTKOCTBIO.

Ilutata - TOYHOE BOCHIPOW3BEACHHE TEKCTa. 3aKIOYaeTCs B KaBBIUYKU. TOYHO
YKa3bIBa€TCA CTpaHUIa HCTOYHHUKA.

Te3uchl - KOHIEHTPUPOBAHHOE H3JIOKEHHE OCHOBHBIX TMOJOKEHUH IMPOYUTAHHOTO
Marepuaa.

AHHOTAIMS - OY€Hb KPATKOE U3JI0KEHHUE COAEPKaHUs IPOYUTAHHON pabOThI.

Pestome - Haubosnee oOmIMe BBHIBOJBI U MOJIOKEHUSI PadOThI, €€ KOHIENTyallbHbIE UTOTH.
3amucu B TOM WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT HOHUMAHUIO M YCBOGHHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCBbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YueOHasi muTepaTypa u pecypchbl HH(POPMALMOHHO-
TeJIeKOMMYHHUKAIMOHHOM ceTn "UHTepHeT", BK/IIOYAs NepevyeHb yueOHo-
METOAUYECKOro 00ecredeHus IJIs1 CAMOCTOSATEIbHOM PA00ThHI 00y4arIIMXCS
10 AMCHUILIHHE (MOLYJII0)

6.1. OcHOBHaa nutepaTypa.

l'anarenxo, B. A.  OcHoBbI HH(OPMaAIIMOHHOI 0€30MacHOCTH : yueOHOe mocolue s
BY30B : pekoMeH10BaHO Y MO B 001acTu MpuKkIaIHON HHPOPMATHKH... TIO CTICIIHAIIBHOCTH
"ITpuknannas nadopmaruka" / ['anarenko, Bnanumup AnToHOBUY. - 4-€ u3nanue. - M. :
Wnrepuer-Yuusepcuter Mapopmannonusix Texnonornii : BUHOM. JlabopaTopust 3HaHMIA,
2012. - 205 c.

WNudopmaTrika 17151 FOPUCTOB M SKOHOMHCTOB : [y4eOHUK] A1 GakanaBpoB U MarucTpos /
noj pen. C. B. CumonoBuua. - 2-e uzn. - CII6. : Iurep, 2014. - 541 c.

WNudpopmatrika 1 nHGOPMAIIMOHHBIE TEXHOJIOTUH B MPO(PECCHOHATBHON AESITETbHOCTH /
non obmr. pen. I1. V. Ky3nernoBa ; Ypanbckas roc. ropuandeckas akai. - Mocksa : FOpaiir, 2012. -
422 c.

WNudopmarrka u HHGOPMAIIMOHHBIE TEXHOJIOTUH B MTPO(ECCUOHAIBHOM JesITebHOCTH /
nox pen. B. [. DnekuHa. - Mocksa : [Ipocnekr, 2012. - 349 c.
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13.

14.

15.

16.

bammaxkosa E.W. Coznanue u Benenne 6a3 ganubix B MS ACCESS [DnexTpoHHBIN
pecypc]: MeTonuuecKkue ykazaHus K IpakTHaeckuM 3ausatusM/ bammakosa E.M.— DnexTpoH.
TEKCTOBbIE JaHHble.— M.: MOCKOBCKUI TyMaHUTapHBIA yHUBEpCUTET, 2014.— 46 ¢c.— Pexxum
noctyna: http://www.iprbookshop.ru/39693.— 5bC «IPRbooks», mo maposmro

bammvakosa E. . CipaBouHbIe TpaBOBbIe CUCTEMBL: Y UeOHO-METOqHUECKOe Tocodue. —
M.: MockoBckuii r'yMaHUTapHbIN yHUBEpcHTeT, 2015.— 380 c.

bammvakosa E. 1. IIpaBoBas nndopmarrka: YuebHo-MeToquUuecKoe nocodue. — M.:
MockoBcKknii TyMaHUTApHBIN YHUBEpcHTET, 2015.— 186 c.

WNudopmarrka u HHPOPMAIIMOHHBIE TEXHOJIIOTUH B MTPO(HECCHOHANBHOM IesITeIbHOCTH
[DnexkTpoHHBIN pecypc]: yaeOHOoe mocodue /i71sl CTYACHTOB BY30B, 00YUYaIOIIUXCS TI0
cneuuanbHocTIM «fOpucnpynenuus» u «lIpaBooxpanutensHas aesteabHocThy/ 0.3. 3ragzait
[1 np.].— Dnektpon. TekcroBbie AaHHbIe.— M.: IOHUTU-JAHA, 2014.— 335 ¢.— Pexxum
nocrtymna: http://www.iprbookshop.ru/20959.— 3BC «IPRbooksy, mo mapoito

Kampraun B.JI., Huuenopyk H. b., 3y6apes C. A., [Tmennunukos M. I1
Koncynprantllmoc: yunmcs Ha mpumepax. Yu4eOHO-METOAMYECKOe TOCOOUe [T CTY/ICHTOB,
oOyuatommuxcs no HanpasieHuto «lOpucnpynernus». — M.: OO0 «Koncynprant:ACY»,2016.
— 112 c.: mm.

Kasues B.M. Beenenue B npaBoByto nHpopmatuky [ DneKkTpoHHBIH pecypc]/ Kasues
B.M.— DnextpoH. TekcToBble JaHHble.— M.: UHTepHeT- YHUBepcuTeT MH(pOopMalnoHHBIX
Texunonoruit (MHTYUT), 2016.— 136 c.— Pexxum noctyna: http://www.iprbookshop.ru/16696.
— DBC «IPRbooks», mo mapoto.

Jlsrunora O.}O. Pa3paboTka cxem u quarpamm B Microsoft Visio 2010 [DaexTpoHHBIN
pecypce]/ JIsrunoBa O.FO.— DnekTpoH. TeKcToBbIE NaHHbIe.— M.: HTepHeT-YHIUBEpCUTET
Nudopmarnmonnsix Texnonoruit (MHTYUT), 2016.— 127 c.— Pexxum nocryna:
http://www.iprbookshop.ru/39566.— 3bC «IPRbooks», mo mapo:mio

Cucrema ["apanT a’po: npaktuyeckoe pykoBoacTBo. - M.: 000 HIIII «I"apant — CepBuc-
VYHusepcurer», 2014. — 187c.

Cucrema ['apanT a3po: mpakTukyMm st ctyeHToB. - M.: 000 HIIIT «["apant — CepBuc-
VYHusepcurer», 2015. — 88 c.

[IBenoB B.W. bazbl nanneix [Anexkrponnsiii pecypce]/ lBenos B.M1.— DnektpoH.
TEKCTOBBIE JaHHble.— M.: IHTepHeT-YauBepcuter MHpopmarmonusix TexHonorui
(MHTYHUT), 2016.— 218 c.— Pexum nocryna: http://www.iprbookshop.ru/16688.— 3bC
«IPRbooks», mo mapoito

VYnpasieHue npoekTamu ¢ HCcToiab3oBaHneM Microsoft Project [DmnexTponHsIit pecypc]/
T.C. BactoukoBa [u ap.].— DIEKTpOH. TEKCTOBbIE JaHHble.— M.: IHTepHeT- YHuBEpcuTeT
Nudopmarnmonnsix Texnonoruit (MHTYUT), 2016.— 147 c.— Pexxum nocryna:
http://www.iprbookshop.ru/16738.— 3bC «IPRbooks», mo maposmto

6.2. lonosiHMTEeNbHAaA nTepaTypa.

3abotuna, H. H.  [IpoekTupoBanue nHOOPMAIMOHHBIX CUCTEM : YIeOHOE TTOCOOHE ISl BY30B :
pexoMenaoBano YMO no 06pazoBaHuIO B 00J1aCTH NPUKIATHON HHPOPMATUKH. .. TIO
cnenranbHocTH "Ipukinanuas napopmarrka (o 0d1aacTsaM)" U APYruM SKOHOMUYECKUM
crnenuanbHocTaM / 3aboruna, Haranes Huxonaesna. - M. : MTHOPA-M, 2013. - 330 c.

Jlay, I. Google. [Tpomnoe. Hacrosimee. bymymiee / Jlay, [Ixaner ; nep. ¢ anri. E. JlanasH. - M.
: Mann, Banos u ®epbep, 2010. - 317, [3] c.

[Tnatos, B. SI. TexHonorusi crparernyeckoro miaHupoBanus u ynpasienus / [lnatos, Banepuit
SkoBneBuu, 3osotapeBa, Ceernana EBrenseBHa, [1natosa, Onbra Baneprena ; PAHXul'C npu
[Ipesunente PO. - M. : [leno, 2013. - 370 c.

Pri6kuna, C. I'. BHeapenrne MHOTOypoBHEBOH MH(OPMAIIMOHHON 00pa30BaTeIbHON CPEe/Ibl B
npodeccroHanbHoe 00pa3oBanue // JkoHoMuKa oopazoBanus. - 2015. - Ne 6. - C. 55-62.
Oneitnuk I1. I[1.  KopnopatuBHbie nHGOpMalMOHHBIE cCUCTeMBI. 151 6akaiaBpoB 1
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CMELUAINCTOB : y4eOHUK : pekoMeHoBaHo YMO... no crnermansHoct "[pukinananas
unpopmatuka" / I1. I1. Oneitnuxk. - CII6. : [Tutep, 2012. - 176 c.

Yeborapesa, A. A.Mnpopmannonnas nonutuka Poccun B o0ecnieyennn MHGOpMaIMOHHON
0€30MacHOCTH JIMYHOCTH: UCTOPUS U COBpeMeHHOCTh // cTopust rocynapcTsa u mipasa. - 2015. -
Ne 24. - C. 24-28.

[[TanoBanoga, I'. M. [IpenocTraBinenue rocyqapCTBEHHbBIX 1 MyHUIIMIIAIBHBIX YCIYT B
ANIEKTPOHHOM popme Ha dTane GopMUPOBaHUS MH(OPMAIIMOHHOTO 0011ecTBa //
AJIMUHHCTpAaTUBHOE U MyHHIIMNAIbHOE MpaBo. - 2016. - Ne 1. - C. 99-106.

bopsynosa TJI. basbl nannbix: ocBoenue padbotel B MS Access 2007 [DnekTpoHHBIH pecypc]:
anekTpoHHoe nocobue/ bopsynosa T.JI., Topbynosa T.H., JlementreBa H.I'— DnektpoH.
TeKcToBbIe JanHble.— CapatoB: ByzoBckoe obpa3oBanue, 2014.— 148 c.— Pexxum nocryna:
http://www.iprbookshop.ru/20700.— 3bC «IPRbooksy, mo mapoto

I'yneraeB A.K. Microsoft Office Project 2007. Professional. YnpaBnenue npoektamu. [Ipaxr.
nocobue. CI16.. KOPOHA-Bexk. 2012. 480 c.. u.

WmomeuknH B.M. OCHOBBI UCTIONIb30BaHMS U IPOSKTUPOBAHMS 0a3 JaHHBIX. YUEOHUK JUI aKal.
OaxanaBpuarta: Pek. Y4eOHO-MeTO/I. OT/. BBICII. 00pa30BaHus B KaueCcTBE yueO. JUIsl CTY/. BY30B,
00y4aroLINXCsl [0 NHXEHEPHO-TEXH. Hanp. U crell.: Jlon. Y4ue6Ho-MeTo1. 00be/1. By30B MO YHUB.
MOJIUTEX. 00PA30BAaHUIO B KAUECTBE y4eO. MOC. A CTY/I. By30B, 00YJArOIINXCS IO HArp.
"Uudopmarnka u Beruuci. Texuuka'. B. M. Umomeukun. MUOT. Hau. uccnen. yu-T. M.
FOpaiit. 2015. 213 c.. un

Koncynbrant ITmtoc. Texnonorus ITPO® B npumepax. — M.: 3A0 Koncynsrantllimtoc, 2012.

HecrepoB C.A. ba3bl 1aHHbIX. YUeOHUK U NPAKTUKYM JIJIS aKaJIeMUYECKOro GakanaBpuaTta.-

M.:UznarensctBo FOpaiiT,2016.-600 ¢
OnbkuHa B.JI UndopmaTika 1 nHGopManoHHbIE TEXHOJIOTUHU B MPOPECCUOHATILHOM

JESTeNbHOCTH: 2-€ U3/., IIep. U JI0N. YUEOHUK U MPAKTHKYM JJIsl aKaJIeMUYECKOTo

OaxanaBpuara .- M.: znarensctBo FOpaiiT,2015.-402 c.

Onbkuna B.JI. [IpaBoBas unpopmatika. YUeOHUK U TPAKTUKYM JJIS IPUKIIATHOTO
OaxanaBpuarta: Pek. Y4eOHO-MeTO/I. OT/. BBICII. 00pa30BaHus B KaueCcTBE yuel. JUIsl CTY/. BY30B,
o0yJaromuxcs 1Mo puI. Hamp. u crell.. Mock. roc. opui. yH-T uM O.E. Kyraduna. [Tog pen. B.
J. OnpkuHa. 2-e u3a., nepepad. u gom.- M.:FOpaiit. 2015. - 398 c..

OnektpoHHbIN auck «Cucrema ["apant aspoy. CrienanbHast o100pka MpaBoOBBIX JOKYMEHTOB U
y4eOHBIX MaTepHaioB AJIsl CTYICHTOB IOPUANYECKHUX, PUHAHCOBBIX U DIKOHOMUYECKUX
cnenuanbHoCcTe. YueOHoe mocodue. - M.: 000 HIIIT «I"apanT — CepBuc- YauBepcutet», 2014, —
187c.

OnekrponHblit auck «Koncynbrant [Tmoc: Beicmias mkonay. CriennanbHas og00pKa MpaBOBbIX
JIOKYMEHTOB U Y4EOHBIX MaTepuaoB /Ul CTyACHTOB IOPUIUYECKUX, (PUHAHCOBBIX U
HKOHOMHUYECKHUX cllelanbHocTel. YueOHoe nocodue. Boimyck 23. —M.: YueOHbIil 1eHTp
«Koncynbrant [lmrocy, 2015

6.3. YyebHO-MeTOOMYecCcKOe obecneyeHue caMoOCTOATENIbHOM
paboTsbl.

I'aBpunos, M. B. Hudopmartruka n nHGOpMaIMOHHBIE TEXHOJIOTHH : y4eOHUK 17151 OaKaIaBpoB :
rpud YMO / M. B. I'apuiios, B. A. Kiiumos. - 2-e u3n., ucnp. u goi. - M. : FOpaiit, 2012. - 350
c.

CremnanosB, A.H. Mndopmaruka. bazoBeiit kypce : yaeOHOe mocobue : qomymieHo M-BoM
o0pa3oBaHus .... - 6-¢ u3a. - M. ; CII6. : [Turep, 2015. - 719 c.

Hcae I'. H. Hudopmarnmonnsie TexHoaoruu : yaueonoe nocodue / I'. H. Mcaes. - M. : Omera-Jl,
2012. - 464 c.
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.bank gannpIx «HopmaTtuBHO-paBoBhle akThl DenmepanpHOro cobpanus Poccuiickoi

13.
14.

15.
16.

17.
18.

6.4. HopMaTuBHbIE NpPaBOBble A,O0KYMEHTbI.

@enepanpublii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 wundopmaunmu,
MH(POPMALIMOHHBIX TEXHOJOTHSX M O 3amuTe nHpopmauuu" (C U3M. U JOM., BCTYI. B CHIYy C
01.09.2015) // Cobpanue 3akonomarenscTBa PO", 31.07.2006, N 31 (1 4.), cT. 3448
OenepanpHbiii 3akoH oT 29.12.2010 N 436-®3 (pen. ot 29.06.2015) "O 3ammre aereir ot
uH(bOopMauy, NPUUMHSIONIEH Bpea UX 3740pOoBbi0 M pa3BuThuio" // CobpaHue 3aKOHOAATENILCTBA
P®", 03.01.2011, N 1, cT. 48

®denepanpublil 3ak0H 0T 09.02.2009 N 8-D3 (pea. ot 04.11.2014) "O6 obecneyeHnn q0CTyMa K
UHPOpPMALIUM O  JAEATENbHOCTH TOCYAApPCTBEHHBIX OPraHOB U  OPraHoOB  MECTHOIO
camoymnpasienus'// Cobpanue 3akoHoaarenbctsa PO", 16.02.2009, N 7, ct. 776

3akon Poccuiickoit denepannn «O nepconanbHbIX AaHHBIX" (mpussT [[] ®C PO 08.07.2006)» //
Cobpanue 3akononatensctsa PO, 31.07.2006, N 31 (1 u.), cT. 3451

Vka3 Ilpesugenta P® ot 09.05.2017 N 203 "O Crparterun pa3BUTHA HH(POPMAIIMTOHHOTO
obmiectBa B Poccuiickoit ®enepanuu Ha 2017 - 2030 roasr" // OdunuanbHbIi HHTEPHET-MIOPTAI
npaBoBoit nH(popmaruu http://www.pravo.gov.ru, 10.05.2017

Vka3 IIpesunenta PO ot 05.12.2016 N 646 "OO6 yrBepxkaeHuu JlOKTpuHBI MHPOPMAIIIOHHOM
6esonacHoctn Poccuiickoit ®eneparuu" // OduuuanbHeli HWHTEPHET-NOPTAT MPABOBOM
uHpopmaruu http://www.pravo.gov.ru, 06.12.2016

6.5. MHTepHeT-pecypcChbl, CpaBO4YHble CUCTEMbI.

CepBep opranoB rocynapcTBeHHOM BriacTu Poccutickort @enepammu  http://www.rsnet.ru/.ru
[Ipesunent P http://president.kremlin.ru

[IpaButenscTBo PO http:/www.government.ru

Nudopmarmonno-nouckoras cuctema «3AKOH» (UTIC «3AKOH») // http://ntc.duma.gov.ru
Hayuno-texunueckuid neHtp mnpaBoBoil uHpopmammu «Cucrema» Caiit HTL[ «Cucrema //
WWWw.Systema.ru.

CnpaBouno-nipaBoBas cucrema KoncynsranT [lmtoc // http://www.consultant.ru/
CrpaBouHo-nipaBoBas cuctema ["apanT // http://www.garant.ru/

«O¢unmansHplii KHTEPHET-TIOpTaNIe IPAaBOBOK HH(OpMAIM» — pravo.gov.ru
WNudopmanmoHHO-IpaBoBasi cuCTeMa «3aKOHOAATeLCTBO Poccumy pravo.gov.ru/ips

. baza nannpix «®enepanbHble 3akoHb» —MHTepHeT-caliT CoBeta denepaunu PenepanbHOro

Cobpanus Poccuiickoit denepanun www.council.gov.ru
NIIC «3akon» - http://ntc.duma.gov.ru/bpa

Ddenepamum» - http://duma.consultant.ru
ABTOMaTH3UpPOBaHHAs CUCTeMa oOecreueHus: 3aKoHoaarenbHOW naestenbHocTH («ACO3[y) —

http://asozd.duma.gov.ru

[Topran «HopmatuBHble mpaBoBbie akThl Poccuiickoir @eaepamun» Munucrepctsa FOctuiuun
Poccuiickoit @enepanunu —http://zakon.scli.ru

CnpaBo4HO-TIpaBOBasi cucTeMa «ITajIoH Ity —www.scli.ru/bd/etalon.php

http://www.intuit.ru — caiit MHTepHeT yHHMBepcuTeTa MH(POPMAIIMOHHBIX TEXHOJIOTUH (BHIEO-
KYpCBI 110 AUCLHUIIINHE)

http://www.knigafund.ru — snextponnas 6ubmmoreunas cuctema «Kuura®on»
http://www.iprbookshop.ru - anexTponnas 6ubnuoreynas cucrema [IPRbooks.
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7. MaTtepuajibHO-TeXHH4YecKkasi 0a3a, HH(PpOpPMalHOHHbIE TEXHOJIOTHUMN,

nporpaMMHoe odecnedyeHue 1 HHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMBbI

1. Cneuumanu3upoBaHHBIC 3aibl JUIsl MPOBEACHUS JEKUUA W ayIUTOPUM ISl TIPOBEICHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUNA C UCIOJIH30BAaHHEM MYJIbTUMEAUMHOTO 000pYIOBaHUS U
BO3MOXHOCTBIO MPSIMOTO BbIXOJIa B c€Th VHTEpHET.

2. Cpenumanu3upoBaHHas MeOeldb U OpPrCpeiCTBa: AyIUTOPUU M KOMIBIOTEPHBIE KJIAcChl,
000pYyI0BaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texuuueckue cpeacrpa o0ydenus: [lepcoHanbHble KOMIBIOTEPHI; KOMIIBIOTEPHBIE POEKTOPHL;
3BYKOBBIE JTMHAMUKHU; MPOTPAMMHBIC CPEICTBa, OOSCIEUMBAIONIUE MPOCMOTP BUICO(]AITOB B
dbopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluneH3uoHHBIE 3JIeKTpoHHBIE pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MudopMaimoHHbIe cripaBOYHbIC U TOUCKOBBIE cucTeMbl «KoHcympTanT [1mrocy, «"apant.
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