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1. IlepeyeHb MIAHUPYEMBIX Pe3yJabTATOB 00YyUEeHHS M0 TUCUMUILIIMHE (MOLYJIIO),
COOTHECEHHBIX € IVIAHUPYEMBbIMHU Pe3yJIbTATAMH OCBOCHHSI 00Pa30BaTEIbHOM
NMporpamMMbl

Huctumnuaa b1.6.13 Madopmatnka u nH(GOPMALMOHHBIE TEXHOJOTHH B MpodeccroHaIbHON
JEATeIbHOCTH 00ECIICUMBACT OBJIAICHHE CIICTYIONIMMU KOMIIETEHIIMSAMH C Y4€TOM dTara:

Kon
KOMIIETEHIIN U

Haumenosanue
KOMITETEHIIA

KOI[ oTarla OCBOCHUA
KOMIICTCHIINU

HanmenoBanune >Tana
OCBOCHHA KOMIICTCHIIMHN

YK OC-2

CIIOCOOHOCTH
MPUMEHSTh TPOCKTHBIN
MOJXOA TPH PEUICHUU
poQeCCUOHATBHBIX
3a1a4

YK OC-2.1.1

CHOCOOHOCTh YYUTHIBAThH B
MPOEKTHOM JIESITEIbHOCTH
OCHOBHBIE  HaIlpaBJICHUS
SKOHOMHUYECKON MOJUTUKH
rocyzapcTaa, ux
BO3JICHCTBHE Ha pa3BUTHE
pa3IUYHBIX chep
SKOHOMHUKH CTpaHsbl,
MPUMEHATh  3HAHUSA O
MEXaHU3Max
B3aUMOJICHCTBHS
SKOHOMUYECKHUX
MPOLIECCOB U SBJICHUM, HX
COLIMaJIbHO-
SKOHOMUYECKOE
COJIEPIKAHNE "
HCIIOJIb30BaTh
WH(OpMAIIHIO,
HEO0XOTUMYIO JUTSt
OpPUEHTHUPOBAHUS B
OCHOBHBIX TEeKYLIUX
npoOjemMax SKOHOMHKH, B
TEHJECHUHUAX pa3BUTHS
HAllMOHAJIBHOTO PHIHKA;

YK OC-2.1.2

CIIOCOOHOCTh B mnmponecce

pa3paboTKu MPOEKTa
PYKOBOJICTBOBAaTbCS
COIMAIGHO  3HAYMMBIMH
npobiaeMamu u
mpoueccaMu  0OIIEeCTBa,
0CO3HaBasl COLMAIIBHYIO U
KyJbTYPHYIO  3HAYMMOCTb
cBoei Oynymei
npodeccuu;




OIIK OC-5 Cnoco6uocts BHeapsaThH | OIIK OC-5.1.2 CIOCOOHOCTH
HOBBIC TEXHOJOTHH U OPHEHTUPOBATHCS B
METOAUKHU pa3JIMYHBIX BHUAAX YIPO3
MIPOTHBOICHCTBHS 0e3omacHOCTH u
yrpo3am HaHHOHaﬂBHOﬁ MOCJICACTBUAX pCaIn3aliun
0e30MacHOCTH ATUX YTPO3
OIIK OC-5.1.3 CIIOCOOHOCTh  YIPaBJIATh

peanu3anuen opraHamu
roCyAapCTBEHHOM BJIACTH U

OpraHamu MECTHOTO
CaMOYTpaBJICHUS BO
B3anMOJICHICTBUH C
WHCTUTYTaMU

Ipa)xJIaHCKOro  0OIIecTBa
MOJUTHYECKUX, BOECHHBIX,
OpraHU3AIMOHHBIX,
COLMAILHO-
SKOHOMHYCCKHX,
nH(})OPMAITMOHHBIX,
MPABOBBIX U WHBIX Mep,
HaIpaBJICHHBIX Ha
IIPOTUBOACUCTBUE yIrpo3aM
HalMOHAJILHON
0€30I1aCHOCTH

B pe3yibTare 0cBOeHUs AUCHMILIMHBI Y CTYAEHTOB J0JKHbI ObITh:

ITpodeccuona| Kom srana
JIbHBIE OCBOCHUS PesyneTathl 00ydeHus
JeCTBUS KOMITETEHIIUU
YK OC-2.1.1 Ha ypOBHE 3HaHUM:

o0I11eHay4YHBIX METOJIOB PELICHUS IPOCKTHBIX 33124 U
NpaBUIaxX X PUMECHEHUS;

— 3aKOHOMEPHOCTH CO37aHUs U (DYHKIMOHUPOBAHUS
MH(OPMAITMOHHBIX MPOIIECCOB B IPABOBOH cepe;

— HaIpaBJeHUsA M 00JaCTH NMPUMEHEHHs] COBPEMEHHOM
MIPaBOBOM MHPOPMATUKH;

— NPOrpaMMHO-MHCTPYMEHTAJIbHbIE CpeAcTBa
aBTOMATH3AIMU IOPHIUIECKON AEATEIbHOCTH;

— METOIBl W CPEICTBA TIOMCKA, CHCTEMATH3AlMA H
00paboTKn IPaBOBOM uHbopMaIuu B
UH(QOPMAIIMOHHBIX CUCTEMaX U 0a3ax JaHHbBIX.

Ha YPOBHE YMEHUM:

- OmpenensTh  MPAKTHYECKYI0  CYIIHOCTH  MpoOieM,
BO3HUKAIOIUX B XoJe Mpo(ecCHOHAIBbHON NesTeNIbHOCTH,
dbopMynupoBaTh WX B KAUeCTBE KOHKPETHBIX 3a1ad M
MPUMEHATH 00IIEHAYYHbIE METO/IBI TP UX PEIICHUH;

- WCTOJb30BaTh HMH(POPMAIMOHHBIC TEXHOJOTHHU  JUIS




pelIeHNs TPUKIIAJHBIX 3a7a4 B FOPUIUUYECKON AEATEIbHOCTH;
- AaHaJIU3UPOBAaTh  IIPABOBYID  CHUTYAalHIO,  HCIIOJIB3YS
pas3in4Hble HH(OPMALMOHHbBIE HCTOYHUKHY;

- IPUMEHATb OCHOBHBIE BO3MOYKHOCTH  CIIPABOYHBIX
npaBoBblii cucteM KoncynbranT ITntoc u NapanT 1i1s noucka
1 00pabOTKHU MTPaBOBOM MH(GOPMAIIMK M TIPOBEICHUS aHAIIN3a
IOPUINYECKUX TOKYMEHTOB;

- OpPUECHTHPOBATbCA B  KOHCYJIBTaTMBHOM  MaTepHale
CIpaBOYHO-NpaBoBoi  cucteMbl Koncymprant Ilmoc u
["apaHT IIpH PEIICHUH KOHKPETHBIX MPAaBOBBIX 33Ja4.

Ha YPOBHE HaBbIKA (OIIbITA JAESITEILHOCTH):
-HaBbIK [JIAHUPOBAHMUS, TPOTHO3UPOBAHUS
npohecCHOHABHON eATehHOCTH;
-METOlaMi ¥ MPOrPaMMHBIMH CpEICTBaMU 00pabOTKU
paBoOBOX MH(DOPMAIHH;
-MHCTPYMEHTaMHU I[OHCKa s OBICTPOTO M TOYHOTO
pelieHust IpaBoBOM MPOOIEMBI;
-HaBbIKaMu 3(PGEKTUBHOTO aHAIM3a HAWJICHHOW IPaBOBOM
UHQOpPMAIIMK, UMEIOIEH 3HAYeHHWe JJIs pealln3aluy
IPaBOBBIX ~ HOPM B COOTBETCTBYIOUIMX  cdepax
npoheCcCHOHAIBHOM NI TEIBHOCTH;
-HaBBIKAMH CO3/1aHus TEMaTHYECKUX oJI00POK|
HOPMAaTHBHBIX JOKYMEHTOB.
HaBBIKAMH CO3JIaHMsI IIA0JOHOB IOPUANYECKHUX TOKYMEHTOB.

YK OC-2.1.2

Ha ypOBHE 3HAHUU

- OCHOB PpEUIEHUS HCCIEI0BATENbCKUX, aAHAIUTHYECKUX
3a/la4, MPOrHO3UPOBaHUA, MOACIMPOBAHUA U JUATHOCTUKH B
cthepe npodeccroHanbHON ASITENLHOCTH

Ha ypoBHe ymeHni

- CaMOCTOATENIbHO 0003HayaTh ILedd MpOo(hecCHOHATBHOM
NIESITEIBHOCTH, ONIPENENISITh PECYPCHYIO 0a3y UX JOCTHKEHUS
(METOA0JIOTHYECKYIO, KaJIpOBYIO, (uHaAHCOBYIO,
MaTepUaIbHO-TEXHUYECKYI0 M T.dI.), IUIAaHUPOBAaTh U
TOOMBATHCS] KOHKPETHBIX PE3YJIbTATOB B UX BBINOJHEHUH;

Ha ypoBHE HaBbIKa

- HaBBIK KOHCTPYKTHBHOTI'O JICJIOBOTO OOILIEHMSI, TOUCKA U
HAXOXKIEHUSI ONTUMAJIbHBIX CIIOCOOOB pelIeHus 3a/1ad,
OIpEAEIECHHBIX B pAMKax IIOCTABICHHOMN LIEJIN IIPOEKTA,
MCXO/s U3 CYHIECTBYIOIIMX OrPAHUYCHHU;

OIIK OC-
5.1.2

Ha YPOBHE 3HAHUI

- 0 Dpa3NIMyHBIX BUJaX OE€30MacHOCTH U  IPABOBOM
PEryIMPOBAaHUH JESITEIBHOCTH 10 0€30MaCHOCTH;

- 0 BUJIaX Yyrpo3 0€30MacHOCTH

Ha ypoBHe ymeHuni

- QHAIU3UpOBaTh TEKYIIEe COCTOSHHE Oe30MacHOCTH
ITMYHOCTH OOILECTBA, TOCYIApCTBa;

- OOBEKTHBHO OLICHUBATh BIMSHHME BHEIIHUX M BHYTPEHHUX
YIrpo3 Ha COCTOSIHHE HAIIMOHAJIbHOW 0€30IacHOCTH;

Ha ypoBHE HaBbIKa

- HaBBIK cOOpa 3HAYMMOW I aHAJIM3a TEKYIIEro COCTOSHUS
0e30macHOCTH MH(GOPMAIIHH;

- OTBIT AHATUTUICCKON pabOThI ¢ JOKYMEHTAMU;




OIIK OC- |na ypoBHE 3HaHUM

5.1.3 0 NOCJIEACTBUSIX PEATM3ALNH YTUX YIPO3;

Ha ypoBHe ymeHuni

- (opmynmupoBaTh U JOKa3aTeIbHO apryMEHTHPOBATH CBOE
MHEHHE, OTCTauBaTh €ro B MOJIEMHUKE;

- TpPUMEHATh MPOEKTHBIM  MOIXOA TMpPH  PELICHUU
npodecCHOHAIBHBIX 33134,

Ha ypoBHe HaBbIKa

- HaBBIK HAYYHO-HCCIICAOBATEIbCKON JEeSITeIbHOCTH;

2. O0beM U MeCTO TUCHUILIHHBI (MoayJs) B cTpykType OIl BO

O0BeM IUCIIAIUINHBI

Ha w3ydenume mucummuimHa b1.b.13 «MHpopmatnka u uHGOPMALMOHHBIE TEXHOJIOTHH B
npodecCHoHaTBHON AesTeIbHOCTHY oTBOaUTCS S5 3.€. (180 akazd. yaca). Ha koHTakTHYIO padoTty
C mpenojaBareneM B popme:

- JIGKIIMOHHBIX 3aHATUH (36 akajl. 4acoB);

- IPpaKTUYECKUX 3aHATUH (72 akaj. 4acoB).

Ha camocrosTenpHyto paboty oOyuaromuxcst — 72 aKaj. 4acos.

Mecro nucuumiunsl B cTpykrype OI1

JucuuminHa b1.b13. ««udopmaruka u nH(pOpMaITMOHHBIC TEXHOJIOTUHU

B npodeccCHoHaNbHON AEATEeNbHOCTH» M3ydaeTcs Ha 1 Kypce B 2 cemecTpe W Ha 2 Kypce B 3
CEMECTpE.

Huctunnuna b1.513. ««HpopmaTka 1 HHPOPMAITMOHHBIE TEXHOJIOTHH B MpodeccnoHaIbHOM
NEeSITeIbHOCTI»» Pealn3yeTcs Mociie U3y4eHus:

- «Madopmaruka n matematuka» 1 cemectp 1 Kype

dopMa MPOMEKYTOUHON aTTeCTAI[UU: BO 2 CEMECTpEe — KOHTPOJIbHAsl paboTta, B 3 ceMecTpe —
9K3aMEH.



3. Conepxxanme M CTPYKTYpPA AU CHUILIMHBI (MOXYJIAA)

Ounas popma oOyueHUS

O0BeM TUCHUIUIMHEL, Yac. d®opma
KonraxTnas pabota TEXYIUETO
KOHTPOJIS
00y4aronumxcs ¢ .
No /11 HaumeHnoBanue tem HpeMofABATENEM 1O BUIAM Cp | ycmeBaeMocTH 3
(pa3nenon) Bcero . MIPOMEKYTOYHOM
yueOHBIX 3aHATUI
aTTecTaluu
J JIP I13 KRC
P
WNudopmannonnsie
TEXHOJIOTUH KaK OOBEKThbI
TYMaHUTApPHOTO IO3HAHUSI.
MecTto u pOJIb
UH(POPMAITMOHHBIX
TEXHOJIOTUH B
FOPUIHYECKON
NeSITEIbHOCTH
Tema | Mudopmanmonnoe
16 6 10 O, T
1 001IECTBO. Mopnenn ’
rOCy/IapCTBEHHOTO
perylupoBaHusl  Pa3BUTHS
UH(POPMAITUOHHOTO
oOmiecTBa.
I'mobGanbHbIe
nH()OPMAITMOHHO-
KOMMYHHKAIIIOHHBIE ~ CETH
(UuaTepHeT)
DIEKTPOHHOE IOCYIAPCTBO
[IpaBoBass unHdopmartuka u
npaBoBast uH(bopMaIus.
Tema | Undopmarmonnsie 2 3 14 O.T
2 TEXHOJIOTUH B
(henepabHBIX u
PETHOHAIBHBIX opranax
TrOCYJapCTBEHHOMN BIACcTH
Tema | MuadopmanmoHHbIe 22 10 12 O, T
3 TEXHOJIOTUH B
(benepanbHBIX "
pPErHOHAIBHBIX oprasax
rOCYIapCTBEHHOM BJIACTH
HNudopmarmonseie
TEXHOJIOTHH B
MIPaBOTBOPYECKOMN
JeSITeTbHOCTH " B
IPaBOOXPAHUTEIHHON




O06BeM JUCUUILIMHEL, Yac. ®opma
KonrakTHas paboTa TEKYIIIETO
o0yuaromnuxcs ¢ KOHTPOJIA
Hanmenosauue tem yHaaror p .
Ne i/ MPEToIaBaTeNIeM 110 BUIaM yCIIEBA€MOCTH ,
(pa3memnon) Bcero . J
y4eOHBIX 3aHATUN IIPOMEKYTOYHOU

J JIP 113 KPC

JeSITeTbHOCTH
OcHOBHBIE TIOHSTHUS TEOPHUU
UH(POPMAIIMOHHOM
0€301acHOCTH
l'ocymapcTBenHas TaiiHa
CrnpaBOYHO-TIPaBOBHIE
CUCTEMBI

CnpaBoynblie
nH(pOPMaIMOHHbBIE
IIPABOBBIE  CHUCTEMBI  Kak
OCHOBHOH ucrtounuk | 40 4 24 12 T, 3, K3
HOJTyYEHUS IIPaBOBOM
nHpopMauu JUTS
CHEIHMAJINCTA.

Tema

KommbroTepHbie 0a3bl

Tema | japupix B FOPUTHIECKOM | 4() 4 24 12 T. 3. K3
5 oduce

TexHonorust IIaHUPOBAHUS
" BEICHUS
UH(POPMAITUOHHON 40 4 24 12 T, 3, K3
NEeATeIbHOCTH B cdepe
IOPUIMYECKHUX YCIIYT

Tema

IIpomexxyTouHas arTecTanus 36 DOx3ameH

Bcero: 216 | 36 | | 72 ] | 54 |

®opmel Tekymiero koHTposst: omnpoc (O), Dcce (), Tect (T), 3amaun (3), Keiic-3aganus (K3)

Copepxanue IMCOHUIIMHBI (MOXYJIsT)

Tema 1

WNudopMaIimoHHbIe TEXHOJOTHU  KaK OOBEKTHl TYMAHHTAPHOTO IIO3HAHWSA. MeECTO W pPOib
MH(GOPMAITMOHHBIX TEXHOJIOTUN B IOPUAMYECKON NESTEIbHOCTH

NudopmaTrika Kak Hayka W HaydHas TUCHUIUIMHA. MHQOpMamms: KpUTEpHH, KIacCUPUKAIUS,
uctoyHuku. HMHbopMaoHHble TexHONOTUH. MecTo HHPOPMATUKM B CHUCTEME 3HAHHM.
Kospomroruss mHQOpPMATUKA ¥ IOPUCHIPYACHIIMHK.  3HAYCHHWE TEPMUHA «UHPOpMAIUSI» B
HOPMaTUBHO-TIPaBOBbIX akTax. Krnaccudukaius nHOPMAITMOHHBIX TEXHOJIOTUN MO Pa3IMYHbIM
OCHOBaHUSIM

WNudopmarmonnoe obmectBo. Tepmun mHbopManmoHnHoe o61miecTBo. JKeHEBCKHUE MPUHIIUIIBI
MOCTpOCHUST ~ MHpOpManmoHHOr0  obOmectBa. Jleknmapamust npuHmnoB  "IlocTpoeHue
nH(GOPMAIMOHHOTO O0IIeCcTBa - rio0aabHas 3a7a4ya B HOBOM Thicsiuenetnn” . HpopmanoHHbie

9




peBomonMy. Mojen  TOCYIapCTBEHHOTO  PEryjadpoBaHUs  pa3BUTHS  MH(POPMALUOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe oOecnedyeHue HWHGOPMAIMOHHBIX MpoiieccoB. OCHOBHBIE
OpraHbl TOCY/IapCTBEHHOM BIACTH, pETyAUPYIOLIHe HHPOPMALMOHHBIE TIPOLIECCHI.

I'mo6anpHble MHGOPMaAITMOHHO-KOMMYHUKalMOHHBIEe ceTH (MHTepHer) Cnenuduka ynpaBieHus.
Opranuzanus  ynpasieHuss VHrepHeTroM. BHyTpeHHUN CTPYKTypHO-MHCTUTYLHMOHAJIBHBIN
MEXaHU3M YIpPAaBJIEHUS CeThbl0. BHEMmHUN CTPYKTypHO-UHCTUTYLHMOHAJIBHBIM  YpPOBEHb
ynpasienust cetbto. OOmectBo MutepHera [Internet Society, ISOC] u npyrue opranuzanuu
BHYTPEHHEr0 MexaHu3Ma ympaBieHHus ceTblo. HMcrtopus paszButuss Cern. OCHOBHBIE
npuiokeHus. [louckosbie cucteMsl. [IpaBoBO KOHTEHT.

Tema 2

DJIEKTPOHHOE TrocymapcTBo. Teopus SIEKTpOHHOro rocymapcrtBa. llenmm w  peanusanus
IEKTPOHHOrO rocyrapcrsa. CaliTel OpraHoB TOCYJapCTBEHHOW BiacTH. Bo3MmoxxHOCTH
AJIEKTPOHHOTO MPaBUTENbCTBA. OJEKTPOHHAS JEeMOKpaTusi. D(PGEKTUBHOCTh AJIEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE TOCYAAPCTBEHHBIE ycayru B Poccuiickoit @enepanun DNEKTPOHHOE
rOCyJapCTBO Pa3IMUHBIX CTPaH — CTPYKTypa U METO/bI (PYHKIIMOHUPOBAHMS.

Wudopmanus u uHGOpMaIMOHHBIE Tpoliecchl B MpaBoBoil cpexe. IlpaBoBas nHpopmatuka u
npaBoBasg uH@opmauus. Crnenuduka mnpaBoBod uHpopmanuu. VcToyHMKM — TpaBOBOM
uHpopmaruu. IlpaBoBas wuHpOpManus: TOHATHHHBIM anmapaT. CTpykTypa NpaBOBOM
uHpopmaruu. HopmatuBHO-nipaBoBoe obecriedenue nporecca nHpopmatuzanuu PO. Cucrema
OpPraHOB BJACTH PETYIMPYIOIIMX Ipouecc uHpopmaruzanuu. IIpaBoBoe perymupoBaHue
MH(GOPMAIIMOHHBIX OTHOIIEHHH 3a pybexkom U B P®. KommnekcHblli XapakTep NpaBOBOrO
peryaupoBaHusl MeXaHU3Ma MPUMEHEHU UHPOPMAITMOHHBIX T€XHOJOTHH OCHOBHbIE MPOOIEMBI
U TIPaBOBOE PEryMpoBaHre HHPOPMAIIMOHHBIX TEXHOJIOTUH B PO.

Tema 3
WNHudopMalmoHHble TEXHOJIOTHH B (peepalbHbIX U PErHOHAIBHBIX OpraHax rocylapCTBEHHOM
Bractu. OCHOBHBIE CalThl (elepalbHbIX OpraHOB TOCYIApPCTBEHHOM BIIACTH, MX CTPYKTYpa,
NIPaBOBOM KOHTEHT. AKTyallu3alisl UCIOJIb30BAHUS MH(DOPMAIIMOHHBIX TEXHOJOIMH B OpraHax
rocygapcTBeHHOW BiacTH. OCHOBHBIE TIOJIOKEHUS TOCYAApCTBEHHOM TMOJUTHKU B cdepe
UCTIOJIb30BaHMUsI MH(POPMAIMOHHBIX TEXHOJOTMHA B JESATEIBHOCTH OPraHOB TOCYAapCTBEHHOU
Brnactu. [lpuopuTeTHbIE HaMpaBleHUS peanu3ali TOCYAapCTBEHHOM TMOJUTUKU B cdepe
UCTIOJIb30BaHMsT MH(MOPMAIIMOHHBIX TEXHOJOTMH B JESITEIBHOCTH OPraHOB TOCYIapCTBEHHOM
Bractu. (OOeclieueHre €IUHCTBA TOCYIAPCTBEHHOW TMOJMTUKH B OOJIACTH HCIOJIB30BaHUS
MHPOPMALMOHHBIX TEXHOJOTMH B JIEATEJIbHOCTH OPraHOB TOCYJAPCTBEHHOW  BIIACTH.
locymapcTBennas mnonutuka B cdepe HMHOOPMALMOHHO-aHAIUTUYECKOTO  OOecreueHus
rOCyJapCTBEHHOrO  ympaBieHusa. (OCHOBHBIE TOJOXEHUS TOCYJApCTBEHHONW  IOJUTHKHU
pEeruoHaIbHON HHPOPMATU3ALINH.
HNHdpopMalimoHHbIe TEXHOJIOTMH B MPABOTBOPYECKOM NEATETBHOCTH M B NPABOOXPAHUTEIHHOMN
nesTenbHOCTH. OCHOBHBIE CaWThl MPABOOXPAHUTEIBHBIX OPraHOB, UX CTPYKTypa, IPaBOBO
KOHTeHT. VH(popMalinoHHass MHPPACTPYKTypa MpPaBOTBOpUYECKOH nestenbHOCcTH. OcobeHHOCTH
uHpopmaTuzanuu ['ocynapcreennoit Iymel. UndopmaTuzanus npaBoTBOPUECKON NeSTEIBHOCTH
Cogera ®enepanuu.
OcHOBHBIE OHATHUS TEOPUH UH(DOPMALIMOHHON 6E€30MaCHOCTH
WNudopmanmonHas 0e30MacHOCTb: TeOpUs, HOPMATHBHO-IIpaBoBoe oOecrneyeHue. IlloHsaTHE
HallMOHAJIBHOWM ¥ uH(OpmarmoHHOW  OezomacHOCTH.  JlokTpmHa  WHOOPMAIIMOHHON
6e3onacHocTd. HanmonanbpHble nHTepechl B HH(popManMoHHON chepe. Cunbl obecneueHHs
nHpopMaIMoHHOW  0€30MacHOCTH. VYrpo3sl  Oe3omacHOCTH  WH(MDOPMAIIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX CpPeACTB U cucTteM . [IpuHuumnsl obecriedeHus: HMH(POPMAIMOHHON
6e3omnacHocTH. KoMmrbroTepHblie BUPYChl. AHTUBUPYCHBIE IPOIPAMMBI U CPEJICTBA.
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lI'ocynapctBenHas TaiiHa. IloHATHe rocymapcTBeHHOM TaliHbl. ~ HopMaTuBHO-IpaBOBOE
oOecnieueHue rocygapcTBeHHo TaiiHel B P®. 3ammra rocymapcTBeHHOW TaiiHbl. Oprasbl
3alUTBl TOCYJAPCTBEHHOW TailiHbl. CpeacTBa 3alMThl TOCYAAPCTBEHHOM TaiiHbl. Hocurenn
rOoCylapCTBEHHOM TalHbl. llepedeHp CBeIEeHHI COCTABISIIONIMX TOCYAAPCTBEHHYIO TailHYy.
OTHeceHne CBENEHMI K rOCylIapCTBEHHOM TalHE, MX 3aCEKpEUMBAHME U PACCEKPEUMBAHMUE.
Oco0eHHOCTH JIOMyCKa OpraHM3aliii Ha MmpoBeleHue pabdoT C MCHOJIb30BAaHUEM CBEJICHUM,
COCTaBJISIOLIUX TOCYJAPCTBEHHYIO TailHY.

CripaBouyHO-1IpaBoBbIe cucTeMbl. [loHsTHITHBIN anmapaT. MeToarka cOopa, XpaHeHUs U Tiepeadn
unpopmaruu B CIIC. Ponp CIIC B mpodeccuoHanbHOM aesTenbHOCTH 1opucta. Crnenuduka
ucnonb3oBanuss CIIC B pas3nuuHbIX BHJaX MpodeccCHOHAIbHON JAeATeNbHOCTH IOpPUCTa
(IpaBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS AEATEIbHOCTb, CyneOHas NesATeNbHOCTh, HOTapHaT,
agBokatypa). Kmaccuduxkarmuss CIIC (mo pasnmuunbiM  ocHOBaHusM). 3apyoexnsie CIIC.
Hanpasnenus pa3BUTHsI CIIpaBOYHBIX IPABOBBIX CHCTEM.

Tema 4.
CrpaBouHble HMH(OPMALIMOHHBIE TPABOBBIE CHCTEMbl KaK OCHOBHOM MCTOYHHMK IOJY4YEHHUS
npaBoBoi MHpopManuu s cnenuangucta. OCHOBHBIE TMOHATUS W MPUHLUIBI pabOTBl CO
cupaBouHOil npaBoBoi cucteMoil KoncynmeranT Ilmroc. Temarnuecknii mouck. CocraBieHue u
aHamu3 nogoopku nokymeHtoB. . CIIC Koucymerant Ilmoc. FOpuandeckuit 610k. AHanu3
unpopmaruu B CIIC Koncynbrant Ilmoc. CrpaBounas npaBoBasi cuctema ['apant. OCHOBHBIE
noHsATus. TexHonorusi paboTsl. MHpopMmannoHHO-IpaBoBOe obecreueHne. AHATUTHYECKUE
BO3MOKHOCTH paboThl ¢ fokymeHTamu B CIIC I'apaHT.

Tema S.
KommbrotepHbie 6a3bl JaHHBIX B ropuaudeckom opuce. Coznanue v BeeHne 0a3bl JaHHBIX.

Tema 6
TexHonorus mIaHUPOBaHUS U BeeHUS MH(POPMAIIMOHHOMN AEATENbHOCTH B cpepe I0pUIMUECKUX
ycinyr. HWcmonwszoBanme MS Project mns  1iaHUpOBaHMS FOPHIMYECKON JIESITEIIBHOCTH.
I'padmueckuii criocod npezacTaBieHus mpaBoBoi nHpopmanuu. Vcnonb3oBanue MS Visio ams
oopMIIEHUS IOPUIUIECKIX 3a/1a4

4. MartepuaJbl TeKylero KOHTpoJIsi ycleBaeMocTH 00y4aomuxcst 1 poHx OLEeHOYHBIX
CPeICTB NPOMEKYTOUHOM aTTecTAlUuM M0 JUCHUILINHE (MOLYJII0)

4.1. (I)OprI H METOAbI TEKYHIEr0 KOHTPOJIA yCII€EBAEMOCTH U l'lpOMC?KyTO'lHOﬁ aTrrecranuu.

4.1.1. B xone peanuzanuu aucruruinabl «MHpopMaTtnka U MHOOPMAIMOHHBIE TEXHOJIOTUU B
npodeccHOHANBbHON JEeSTENbHOCTHY HCIONb3YIOTCS CIEAYIOLUME METOJbl TEKYIIEro KOHTPOJIS
yCIIEBAEMOCTH 0OyUarOIUXCs:

- TIPU MPOBEJICHUH 3aHATUH JIEKIIMOHHOTO TUIA: ONPOC, TECTUPOBAHHE.

- ipu npoBeneHuu npakrudeckux 3auatuii: Tect (T), 3amaun (3), Keiic-3ananus (K3)

4.1.2. Dx3aMeH NMPOBOAMUTCS C MPUMEHEHUEM CIIEAYIONINX METOJOB (CPEACTB): YCTHAS; C
JIEMOHCTPAIMEH OCHOBHBIX HABBIKOB pa0OTHI B MH()OPMAITMOHHBIX CHCTEMAaX.

4.2 MaTepI/IaJ'IbI TEKYIIEro KOHTPOJIA yCIIeBaeMOCTH

Jlekuust 1 UHdopManmoHHbIe TEXHOJIOIMH KAaK 00bEeKThl TYMAHUTAPHOIO MIO3HAHMS.
MecTo ¥ poJib HH(POPMALMOHHBIX TEXHOJIOITMH B IOPUAMYECKOU 1eATeTbHOCTH
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Tembl 17151 00CyXKIEHUS.
[Tpenmer u noHsiTe MHPOPMATUKH
WNndopmatrka B cucreMe 3HaHUN
WHudopMalmoHHbIe CUCTEMBI: IOHATHE U OCHOBHBIE CBOMCTBA.
OTnnunTensHble 0COOEHHOCTH JIF000H I0pUInYecKoi HHPOPMAITMOHHON CHUCTEMBI
KosBomtonus nH(pOpMaTUKU U IOPUCTIPYIACHIIUN
Bonpoch! 17151 ”HTEpaKTUBHOTO 00CYKICHUS
Omnpenenure NOHATHE HHPOPMATHKH.
HazoBute npeamer nupopmaTHky.
OxapakTepusyiiTe OCHOBHBIE 3Tallbl Pa3BUTHUS 3HAHUN 00 MH(OpMAIHH.
Pacckaxute 06 nopmaTike KaKk KOMIIEKCHON CUCTEME HayYHbIX 3HAaHUM 00 WH-
dopmanuu.
Yro Takoe K0ABOMOLNS HHGOPMATHKHU U FOPUCTIPYIECHITH?
6. Ilepeuncnure KpuTepUn pasrpaHUdeHUs MHOOPMATUKU KaK HAYKH U y4eOHOMH auc-
LUIUTHHBIL.

P

W

Jlekuus 2 UaopmannonHoe 00mecTBo. Moiean rocyiapcTBeHHOr0 peryJiipoBaHus
pa3BuTHs MH(POPMALMOHHOTO 0011IeCTBA.

Cemunapckoe 3ansitue Ne 2
Tembl 1151 00CyKICHUSA

Mozenu rocy1apcTBEHHOTO perylIMpoBaHus HH(OPMAIIMOHHOTO O0IIIeCTBA: XapaKTepUCTHKA,
OCHOBHBIE HOPMAaTHUBHBIE AKTHI.
Cuctema OpraHoB BIIACTH PETYIMPYIOIMIKX Tporiecc nHbopmaruzamnuu. Poccuiickas denepanus
HopmarusHo-npaBoBoe obecrieuenue nporecca napopmaruzanuu PO.
locynapcTBennas nHpopMarmoHHas MOJIUTHKA.
Bomnpocs! 17151 UHTEpPaKTUBHOTO 00CYKACHUS
[lepeuncinute OCHOBHBIE MPU3HAKUA HH(OPMAIITMOHHOTO O0IIECTBA.
Oxapakrepusyiite npo0ieMsl pa3BUTHA HHPOPMALMOHHOTO O0IIECTBA.
KakoBa riaBHas 1ienb popMupoBaHus U pa3BUTHS HHPOpMalMoHHOTO oOmiecTBa Poccun?
Ha3zoBute 331241 ¥ NIPUHLIMIIBI PA3BUTHS HHPOPMAITMOHHOTO O0IIECTBA.
Kakue mepornpustus npeaycmorpens! ['ocynapcTBenHo mporpamMmmoil « Mudopmanmonnoe
0011ecTBO»?

Jlekuus 3 I'no6anbHble MHGOPMALIMOHHO-KOMMYHHKAaIMOHHBIe ceTH (MHTepHeT)
Tembl 1J1s1 00CyKaeHUS
. MUctopus ¥ MpUHIUIIBI OpraHU3alMU T7100aIbHBIX KOMIBIOTEPHBIX CETEeH
. [Ipodeccronanphplil mouck nHpopmaiuu B cetu Mutepuer
. Cucrema N1OMEHHBIX UMEH
. CripaBOYHHMKH ¥ TIOMCKOBBIE CHCTEMBI INI00AILHOTO MaciTaba
. Pycckosi3pIuHBIE TOMCKOBBIE CUCTEMBI U CIIPABOYHUKH pecypcoB MHTepHET
. Yrpasnenue MIHTepHETOM: MEXAYHAPOIHO-IIPABOBOM ACIIEKT
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CYKICHHUS
1 KaxkoBsl BaxkHelme cBoiictea cetu HTepHeT?

AN DN AW

2 OxapakrepusyiTe noustue cetu MaTepHer.
3 B 4eM cocTouT TexHOJOruueckas ocHoBa cetu HTepHet?

4 OnumunTe OCHOBHEIC CJ'IY)K6BI CCTH I/IHTCpHCT.

12
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Jlekuus 4 DjIeKTPOHHOE IOCYIapPCTBO
Tembl 1151 00CyKICHUS.
[TonsiTre «3MEKTPOHHOE TOCYAAPCTBO»
Ienu n 3anaum peanuzanus CUCTEM «DIEKTPOHHOTO rOCyIapCTBay
Enunas ctpykrypa obecnieueHus: B3aMMOIEHCTBUS B paMKax « DJIIEKTPOHHOTO roCyIapCTBay
CaliiTel OpraHoB rocyJJapCTBEHHON BIacTH
OCHOBHBIE TOCYITAPCTBEHHBIE YCIYTH, OCYIIECTBISIEMbI B SJIEKTPOHHOM BUIE

Bonpocs! 111 HHTEPAKTUBHOTO 00CY KIeHUS
1.  OxapakrepusyiTe MOHATHE «INEKTPOHHOE MPABUTEILCTBO» U HA30BUTE MPEINOCHUIKU €T0
dbopMupoBaHusl.

2. Hazosute Oeiii 1 3aJa4u FOCy,I[&pCTBCHHOfI IIOJIMTHUKH I1O0 (bOpMPIpOBaHI/IIO «IJICKTPOHHOI'O
rocygapCrBa».

3. KakoBsl ycioBusi (QyHKIIMOHUPOBAHUS MHOTO(YHKIIMOHAIFHOTO IIEHTpPA TPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT?

4.  Yro takoe Enmnas cucrema 3IEKTPOHHOTO B3aUMOJEHCTBUS WH(GOPMAIIMOHHBIX CHCTEM
«AJEKTPOHHOIO TOCyAapcTBa»?

Jlexnus S IlpaBoBas nH(popMaTHKa M IpaBoBast MHGOpPMAaLHs.
Tembl 17151 00CyKIEeHUSI

[TpaBoBas nH(OpMaTHKa B CHCTEME 3HAHUH
ITpaBoBast nHbOpMaTH3aLMS
Peanuzanus rocy1apcTBEHHOM MOTUTUKY PAaBOBOK MH(POpMaTH3aLIuU
IIpaBoBast uH(popmaTuKa
OOBEKTBI U CYOBEKTHI HCCIEIOBaHUS HH(OPMAIIMOHHBIX MTPOIIECCOB B IIPABOBOI cperie
ITonsATHE M CTPYKTYpa NpaBoBOi MH(pOpMALUU
Knaccel 3amau naopMaTr3anum npaBoBoi cpesl

Bomnpocs! 17151 HHTEPaKTUBHOTO 00CYKACHUS
1. JlaiiTe ompeneneHne NOHIATHS U CYIITHOCTH MTPABOBOM HH(OPMAIIHH.

2. OxapaxTepHu3yiTe MpaBOBbIe HOPMBI KaK 00pa3 MpaBOBON HH(pOpMAITHH.
3. Ilepeuncnute BUABI U YPOBHU IPAaBOBOI MH(POPMALIUH.

4. Yto BXOAUT B NOHATHE «HEHOPMATHBHAs MpaBoBasi HHPOpMaLHsD» ?

Jlexuusi 6 UndopManmoHHbIe TeXHOJIOTHH B (peiepaibHBIX M PErHOHATbHBIX OPraHax
roCyIapCcTBEHHOM BJIACTH
TeMbl 1J151 00Cy:KIeHHS.
OcHOBHbIE CalThl (hefiepalbHBIX OPraHOB IOCYJAPCTBEHHOW BJIACTH, UX CTPYKTYpa, NPaBOBOM
KOHTCHT.
Bomnpocs! 17151 HHTEPaKTUBHOTO 00CYKACHUS
B guem MPOABJIACTCA aKTyaIu3alus UCIIOJIb30BaHUA HH(bOpMaHHOHHLIX TEXHOJIOTHI opraHax
roCy/lapCTBEHHOH BiacTH?

OxapakTepusyiiTe 1enu, 3a/ladd W TPUHIUIB UCIOJIB30BaHUS WH(POPMAIIMOHHBIX IOJIOTHHA B
OpraHax rocy/lapcTBEHHOH BJIaCTH.

HazoBute IMPUOPUTETHBIC HAIIPABJICHUA UCIIOJIb30BaHUA I/IH(l)OpMaHI/IOHHBIX TEXHO- all B opraHax
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FOC}’I[&pCTBCHHOfI BJIACTH.

Onuniure MEXaHu3M U yCJ10BUsA obecrieueHus CIHNHCTBA I‘OCy,[I&pCTBGHHOfI IMOJIUTUKHU 00JIaCTH
HCIIOJIb30BaHUA PIH(i)OpMaI_[I/IOHHBIX TEXHOJIOTUH B opraHax rOCY,I[&pCTBCHHOfI BJIaCTH.

Onuuinte 0CHOBHEIE 0COOEHHOCTH FOCy,HapCTBCHHOﬁ I/IH(i)OpMaI_[I/IOHHOI‘/JI CHUCTCMBI ITPABJICHUC) .

HazoBuTe OCHOBHBIE IIOJ0XKECHUS FOC}’,Z[&pCTBCHHOﬁ IIOJIUTUKH pCFI/IOHaHLHOﬁ I/IH(I)OpMaTI/BaI_[I/II/I
1 YCJIOBHUA €€ pCain3allvu.

Jlexkuus 7 UHpopManMOHHbIE TEXHOJIOIMH B IPAaBOTBOPYECKOM 1eATeTbHOCTH
U B MIPABOOXPAHUTEILHOM 1eATEJIbHOCTH
Tembl 1J151 00Cy:K1eHUSs

[IpaBoTBOpYECTBO: ONpEAECICHUE TOHATHS
Nudopmarimonnoe odecrieueHue mpaBOTBOPUECKOTO Mpoiiecca
Ocobennoctu nadopmatuzanuu Deaepansaoro Codpanus PO
OYHKIIUU U BUJIbI PABOOXPAHUTEIBHBIX OPTaHOB
OcHOBHbIE HANPaBJICHUS UCIIOIb30BaHUS HHPOPMALIMOHHBIX TEXHOJIOTHII B iesTenbHocTH MB/I
ABToMaTu3upoBaHHbIe HH()OpMaIMOHHO-TIONCKOBBIE crucTeMbl (AUIIC) B mpaBoOXpaHUTEIHHOM
NEeSATENbHOCTH

Bormpock! 1715 HHTEpaKTUBHOTO 00CYKICHUS
1.  OxapakTtepu3yiTe poJib U 3HaUYCHUE NH(HOPMAIIMOHHON HHDPACTPYKTYPHI MPABOTBOPUECCKOM
NEeSTEHLHOCTH.

2. Onwumure 0COOCHHOCTH MHPOPMAIMOHHBIX crcTeM ['ocymapcTBeHHOM JIyMBbI.

3. HazoBure uH(}OpMaLMOHHBIE CHUCTEMBl MpaBOTBOpUeckod aestenpbHocTH CoBera
denepauuu.

Jleknusi 8 OcHOBHBbIE NOHATHA TeOPUU HHGOPMALMOHHOH 6€30I1aACHOCTH
Tembl 17151 00CyXKIEeHUSI
[TonsiTe nH(MOPMALIMOHHOM 0E30MacHOCTH
Hammonansubie nHTEpech Poccuiickoit deneparuu B nHOOPMAIIMOHHON cpejie
OOBeKTHI U CyOBbEKTHI HHPOPMAIIMOHHOW OE30IMaCHOCTH
’KuzHeHHO BayKHBIE HHTEPECHI 00IIeCTBa B UH(DOPMAIIMOHHOM cpeie
Pa3HOBUAHOCTH KOMITBIOTEPHBIX BUPYCOB M aHTUBUPYCHBIX MPOTPaMM
CriocoObI 3amMTHl JTMYHON MHGOpMaIK B ceTu MHTEepHET
Bormpock! 17151 HHTEpaKTUBHOTO 00CYKICHUS
1. Yro Takoe «uH(pOpMaIIOHHAs 0€301TaCHOCTHY ?
2. Ha3zoBute yrpo3sl HHGOPMAITMOHHON 0€30MaCHOCTH U UX UCTOYHHKH.
3. UTo BXOIUT B COCTaB CPEJICTB U CHJI oOecrieueHus: HGOPMAIIMOHHOM O0e3onacHoCTH?
4. Kakue HOpMATUBHO-TIPABOBBIC aKThl BXOISIT B COCTaB HOPMATHBHO-TIPABOBOTO OOCCIICUEHUS
nH(pOpMaITMOHHON 0€301acHOCTH?

Jlekuus 9 I'ocynapcrBeHHast TaiiHa
Tembl 17151 00CyKIEHUS.
[Tonste rocymapcTBeHHOM TaiiHBl. HopmaTuBHO-IpaBOBOE oOOecreYeHUe TOCylIapCTBEHHOM
TaiiHbl B PO.
Bonpocs! 17151 HHTEPaKTUBHOTO 00CYKACHUS
CucrteMa 3a11uThl TOCYIaPCTBEHHOM TalHbI
Opransl 3a1UTH TOCYAAPCTBEHHON TailHbI
CpenctBa 3alUThl TOCYAAPCTBEHHON TaliHbI
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Hocurenu rocynapcTBeHHON TaliHbI

[IepedeHb cBeIeHMI COCTABIIIONINX FOCYIaPCTBEHHYIO TallHY

OcobeHHOCTH J0MyCKa OpraHu3alMii Ha mpoBeleHHe paldoT C HCIOIb30BAaHUEM CBEJICHHIA,
COCTABJISIOIINX I'OCYJAPCTBEHHYIO TaAlHY

Ceptudukanus cpecTB 3alUThl UH(HOpMALIUN

IIpakTnueckoe 3ansitue Ne 1. OcnoBuble ¢yHkiun CIIC. CrpykTypa eauHOTro
nHpOpMaIMOHHOTO MaccuBa. CTapToBOE OKHO, TJIABHOE MEHIO, TTAHEIH.

ITouck u wusydeHue nokymeHta. MHcTpymeHTsl noucka. beicTpbiii mouck. Kaprouka
noucka. OOmme npuHUUIBl ee 3anoigHeHus. llouck mo pexkBU3UTHBIM moisM. [lowck 1o
HECKOJIbKUM IOJISIM.

Wuctpyments! it aHaiu3a npaBoBoro gokymeHta B CIIC. Ccbliku, KOHTEKCTHBIM MOUCK,
OIJIaBJICHUE, CIPaBKa, 3aKJIaJIKH, TOCTAHOBKA HA KOHTPOJIb, PEIAKIINH.

IIpakTuyeckoe 3ansaTue Ne 2. [Tone Temarnka Kaprouku noncka. EnuHBIN TeMaTHYECKAN
KiaccuukaTop. Y TOUHEHHE TTOyYEHHOH TTO00PKHU TOKYMEHTOB C UCTIONBb30BaHHEM OISt TeKkeT
JOKYMEHTA.

[IpaBoBOM HaBUraTOp Kak HHCTPYMEHT ITOMCKAa OCHOBHBIX JOKYMEHTOB IIO IIPAaBOBOM
npoOJeme.

AHanmu3 chnucKka HaWACHHBIX JOKYMEHTOB. YTOYHEHHE CIHCKA, OBICTPBIM MPOCMOTD,
konupoBanue B WORD.

IMpakTnyeckoe 3ausitue Ne 3. PernoHaibHOoe — 3akoHOJaTeNnbCTBO  Pazgen
"3akoHonatenbcTBo". MHopmarmonnsie banku Mocksa IIpod 1 MockoBckas O61acTh.

HNHdpopMalmoHHOE HamoJIHEHHE, 0COOEHHOCTH YCTAaHOBKU M IonosiHeHus. OcoOeHHOCTH
OpraHu3alMy MUCKa: BEIOOP 06a3bl; MHOro0a30BbIi Mouck. [IpruMepsl moucka TOKyMEHTOB.

Paznen "Mexnynapoaasie mpaBoBble akThl'. MHbopmanmonnsii bank MexayHapomaHoe
IIpaso.

Ocob6ennoctu pabotsl ¢ cuctemoit Koncynsrant Ilmtoc: Mexaynapoanoe Ilpaso.
WudpopMallmoHHOE HANOJIHEHWE M OCOOEHHOCTH TPEACTaBICHUS JOKYMEHTOB B CHCTEME.
Ocobennoctu onpenenenus craryca ngoropopos B CIIC Koncynbrant [lmoc: MexnynapoaHoe
[TpaBo. Ocobennoctu Kaprouku pexksusutoB: [lome «Temarukay; [lome «Oprany; ITone «Tun
noxymeHTay; [lone «/loropapusatoniyecs: CTOpOHBI».

Paznen "CynmeOnas Ilpaktuka". Wudopmaumonnsnii bank CyneOnas Ilpaxtuka
(uH(OpMAIMOHHOE HAIMOJIHEHHe, 0coOeHHOCTH KapToukum mnoucka, OCHOBHBIE OCOOEHHOCTH
npezacTaBieHus JoKyMeHToB B MHpopmarmonHom banke).

Paznen "Kommenrtapum 3akoHomarenscTBa"'. Mudopmammonnsiii bank Kommentapun
3akoHonarenbcTBa. MH(OpMannoHHOE HamoiHEeHHe, ocobeHHocTH Kaprouku mowucka,
0COOEHHOCTH MpE/CTaBIEHUs JOKyMeHTOB B MH(popManmonHom banke.

Paznen "®opmer nokymentoB". Madopmanmonnsiii bank Jlenoseie Oymaru. OdurmanbHo
YTBEp)KIEHHBIE (OpPMBI JTOKyMeHTOB. Heodunmansabie ¢opmbl goKymMeHTOB. OcoOeHHOCTH
Kaprtouku noucka.

IIpakTuyeckoe 3ansaTHe Ne 4. CrhenuanbHble HWHCTPYMEHTbI Tmoucka. (OO630pbl
3akoHonarenbeTBa. IlyreBogurenu ns ropucros. CrnpaBouyHas uHpopmanusa. Kauru u npecca.
Hcropus 3ampocos.

KoHcTpyKTOp 10TOBOPOB.

IIpakTuueckoe 3anaTue Ne 5. OOmias xapakTepucTuka U OCHOBHbIE Bo3MoxkHOocTH CIIC
I'apant. CrpykTypa, coiepkaHue M 00beM HH(POpPMAIMOHHOIO MaccuBa. MHTepdeiic u
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ocobenHoctu pabotsl B cpene CIIC IMapaHT: 0CHOBHOE MEHIO, KOMaH/Ibl, TaHEIb HHCTPYMEHTOB,
OKHa, TaHeNb HaBUTAIllMH, TIAHENb 3aJad, HCTOPUS pabOThl, KypHal, OW3HEC-CIIPAaBKH,
SHIMKJIONEANH U ITyTEBOAUTEIH.

Bunet noucka B CIIC I'apant. BosmoxHOCTH 1 TeXHOJIOTHA peanu3anuu bazoBoro noucka.
ITouck noxymeHToB mno pekBusutam. [lpaBuna 3amonnenuss Kaprouku 3ampoca. Ilouck 1o
CUTYallUH.

JlononHuTenbHble BuAbl TNoucka. [loMck 1o HMCTOUHUKY omnyOnukoBaHMs. TONKOBBIM
CIIOBaphb.

IpakTuyeckoe 3ansitue Ne 6. PaGota ¢ TOKyMEHTaMU U UX CTPYKTYPHBIMH €IUHUIIAMH.
[lonck nmaHHBIX B Mpenenax JOKyMeHTa. Vcronb3oBaHWE MOMOJIHUTENbHOW HHGOpMAIUHU O
JOKYMEHTE — IOPUJAMYECKUX KOMMEHTapueB K ero (pparMeHtaM, aHaJIUTUYECKUX MaTepUasIoB.
3anonasembie popmbl JokyMeHTOB B popmare MS Word u MS Excel. YcranoBka 3akiagok B
JOKYMEHTBI U BKJIIIOUEHHUE T0JIb30BaTEIbCKUX KOMMEHTAPHEB.

Pabora co cmuckamu mokymeHToB. CopTHpoBKa crucka. [IoMcCk B aKTUBHOM CITHCKE.
OunpTpanysa U peaakTupoBaHue crucka. CoxpaHeHHe IOKYMEHTOB B JIMYHOM MaIke.

IIpakTuyeckoe 3ansitue Ne 7. DHUMKIONEAUMM PEUICHUH UM  HUHTEPAKTUBHBIC
[TyreBomurenu cuctembl ['APAHT, OHuwmknonemust cyneOHOW mpakTuku, bubmmoreka
koHcynbTauuid. Kaapsl, bonbiias OubiamnoTeka ropucTa - pelieHHs SKCHEpTOB IO IPaBOBOM
CUTYalluH.

Vcnonb30BaHNe HMHCTPYMEHTAIBHBIX CpeACTB M pexumMoB pabotsl CIIC — Mammna
BpemeHH, [lomHoTekcToBBIe penakiuu, B3aumocBsizaHHble JOKyMeHTHI, [loxoxkue cyneOHbIe
pelIeHns] 1 KOMMEHTapuH, JIOKyMEHTBI Ha KOHTPOJIE U JIp.

B03MOXHOCTH 3KCHIOPTa JOKYMEHTOB U UX 00pabOTKH.

IIpakTyeckoe 3ansaTne Ne 8. Co3naHue npaBoBbIX JOKYMEHTOB ¢ HUctoiib3oBanueM CIIC
I'apant. KoHCTpYKTOp PaBOBBIX JOKYMEHTOB.

Nurepuer-pecypebl CIIC IMapanTa. UnTepHeT-Bepcus ['apanT-o0pa3oBaHue.

IIpakTyeckoe 3anaTue Ne 9. [Ipoxoxxaenue recroB Ha 3HaHue CIIC Koncynbrant Ilnroc
u ['apaHT.

Pemenne KOHKYpCHBIX 3aJaHMM 1O TPaBOBBIM BOIPOCAM C  HCIOJB30BAaHUEM
MHCTPYMEHTOB noucka u aHanutuyeckux marepuanos CIIC Koncynprant [lnroc u I"apanT.

Hcnonp30BaHuE ONTHMAIbHBIX TEXHOJIOTHYECKUX LEMOYEK MTOMCKA IPAaBOBBIX TOKYMEHTOB
JUISl PEIIEHUs PABOBOM 3a/1auM.

3ajaHue MO pELICHUIO 3a]ad BBINOJHSAETCS NyTeM JEKOHCTPYKLIMHM CHUTyallud Ha
COCTaBHBIC TIOMCKOBBIE 3aiaud. [l BBINIOJIHEHHsS OJHOW IOWMCKOBOM 3aJaud IMPUMEHSETCS
HOpMaTHB COOTBETCTBYIOILETO BUJA IMOHUCKA (110 PEKBU3UTaM, MO KOHTEKCTY U T.J.). Bpems
HeoO0X0aUMOe ISl TIOMCKA OJHOTO BapuaHTa peIlleHus He JODKHO mpesblmarh 20-30 MUHYT.
HopmaTtuBHOEe Bpemsi i BBINOMHEHUS W O(OPMIIEHHUS OJHOTO 3aJaHHsl OIpenesseTcs
MPENOIaBATENIEM C YYETOM MTOATOTOBICHHOCTH CTYJEHTA.

IIpumepsl 3axa4.

I'paxxnanky @., KOTOpOM MO HACIEACTBY JOCTajach NPHUBATU3UPOBAHHAS KBapTHpa CBOEH
0a0ymku ¢ TeneoHOM, TPEINPHITHE CBSA3H 0053a]I0 MOBTOPHO 3aKIIOYUTH JOTOBOpP Ha
YCTaHOBKY JIOMAIllHETO TeleoHa ¢ B3UMaHUEM COOTBETCTBYmoIIeH miatel. Cama rpaxkaanka .
CUMTAET, YTO €U, KaK COOCTBEHHHUIIE KBapTHUPBI, HEOOXOAMMO JHUIIL MEPeoGOPMHUTH TOTOBOP
okazaHus TenedoHHOU cBsa3u. KTo mpaB B 9To0ii cuTyanuu?

Cpenu paOOTHUKOB TAaMOXHH BO3HUK CIIOp O KadecTBe ToBapa. OJIHU W3 HUX CUUTAIH JICHCTBHS
BJIaJIETIbLIA TOBApPA MPABUIIBHBIMH, IOCKOJBKY TOJIBKO CTOPOHAM IO JOTOBOPY IIPUHAIJIEKUT
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MpaBO Ha BBHIOOP BHIA TPAHCIOpPTa MPH TepeBo3ke ToBapa. OJHAKO ONWH W3 TaMOXEHHUKOB
3as1BWJI, YTO MEPEBO3UMBIN TOBAP UMEET MPU3HAKHU MOAIETBHOM poayKiuu. KTo u3 paboTHHKOB
TaMOKHU TpaB?

st pasperieHusi Bompoca 00 YIYYIIEHWH KWIMIIHBIX YCJIOBHM ceMmbH [I. W >KHIHAIIHOTO
koH(pnukTa Mexay A. u B. ammunuctpanus H-ckoit obmactu mocTaHOBUIIA MPEAOCTAaBUTh MM
KBapTUPHI B COOTBETCTBUHU CO CBOMM TOCTaHOBJIeHHEM. [Ipokypop oOpaTmiics B Cyd ¢ HCKOM K
aJIMMHUCTPAINH U TPaKJaHaM O MPUMEHEHUH MOCIEACTBUI HUYTOKHOCTH HA3BAHHBIX CIIEIOK H
0 TIEPECENICHUH PTHX TPaXKJaH B paHee 3aHMMaeMble MU JKUJIble momenieHus. Kto nmpas B 3Toi
cutyauuu’?

Kaccanmonnas nHCTaHIMS, POBEPSIS TOBOBI CTOPOHBI, YCTAHOBUJIA, YTO B JIeJie HET JAHHBIX O
TOM, YTO OTBETYMK OBbLIT HaaimexamuM o0pa3oM H3BEIIEH O BPEMEHH M MeCTe MPOBEICHHS
cyneOHOTO 3acenaHus. B jene mMeroTcs Ba 3aKa3HBIX YBEAOMJICHUS O BPYYEHHHU IMOYTOBOTO
OTIIPABJIEHUSI OTBETYUKY: MIEPBOE C OTMETKOM MOUTHI O TOM, YTO a/Ipecar Mo YKa3aHHOMY aJIpecy
HE 3HAYMTCS; BTOPOE C OTMETKOM, YTO MHChMO BPYYEHO OXPAHHUKY BCEro O(pUCHOTO 3IaHMS.
Mexy TeM IpefCcTaBUTENEM UCTIa OBUIO CeNIaHO 3asBICHUE B aapec apOUTPaKHOTO Cy/a, U4To
OTBETYMK yBeJIoMJIeH TeredoHorpammoil. Kto mpas B 3T0ii cutyauun?

I'paxxparun H., HanpaBisBIIKUK 1O MOYTE kanoly Ha pelIeHHe TaMOKEHHOTO OpraHa, MONy4Yu
3a TOJIMMCHI0 HAYaJIbHUKA 3TOTO TaMOXKEHHOTO OpraHa OTBET, B KOTOPOM TOBOPHUJIOCH, YTO €T0
xanoba ocTaBieHa 0e3 PAacCMOTPEHHUs MO CYIIECTBY, MOCKOJIbKY HE Oblla MM MOJIHCaHA.
[IpaBomepHOE 71 peleHre MPUHSI PYKOBOIUTENh TAMOXXEHHOTO Oprana’?

B xozne mpoBepku ToBapa B adpornopTy TaMOKEHHUKH OOHAPYKHUITH, YTO MEPEBO3UMBIM T'PYy30M
SIBJISIFOTCSI HAKJICMKHW OT HOBOTO TMOMYJSPHOTO BUACO(PMIBEMA M MapKHPOBAHHBIC KOPOOKH st
KOMITBIOTEPHBIX BUJCOMUCKOB. Bianenenr ToBapa OOBSICHUI 3TO OCOOCHHOCTSIMH HWCIIOTHECHHSI
JIOTOBOpA Ha TIOCTABKY BHUCONMPOAYKIIMH, TMapTHS KOTOPOH IO YCIOBUSM KOHTpakTa Oblia
HarpaBieHa B Poccuio BOAHBIM ITyTEM.

IIpakTnuyeckoe 3ansaTue Ne 10. Ctpykrypa u cocraB komrnoHeHToB CYBJ[ MS Access.
OOvbekThl 0a3 MaHHBIX: TaOIMIBI, 3anpOCkl, (opmbl, oTdyeTsl. Co3laHue TaOMHIBI B PEKUME
KOHCTpyKkTOpa Tabmui. Kimroun. Cxema manHbix. CBsi3piBaHHMe TaOnuil. BBoxa, copTupoBka u
bunpTpanys JaHHBIX B TaOIHIIAX.

IIpakTuueckoe 3ansatue Ne 11. ®opmel. Co3ganne GopM ¢ MOMOIIBID MacTepa (hopm.
H3menenue Buaa GopMbl B pexxuMe KOHCTPYKTOpa Gopm.

IpakTuueckoe 3ansiTue Ne 12. ITouck nadopmaruu 8 MS Access.

Hcnons3oBanue 3ampocoB Juis TMowcka. Pabora B pexuMe KOHCTPYKTOpA 3alpoCoB.
CocraBieHre MHOTOTa0IMYHOTO 3ampoca.

Buner 3ampocoB. 3ampockl Ha BBIOOpKY, C TapaMeTpoM. BpramcisieMbie OIS
['pynnupoBKa JaHHBIX B 3aMPOCax AJIs MOTYyYEHUS HTOTOB.

3ampocel Ha CO3aHUE TAOIUIIBI K OOHOBIICHHS 3aIUCEH.

IIpakTHyeckoe 3anaTue Ne 13. [IpencraBnenue nanubix B OTueTax.

Haznauenue OtueroB. Co3zaHue MHOTOTAOJIMYHOTO OTUYETA B PEKUME MacTepa OTYETOB U
B PEXXHME KOHCTPYKTOpa oT4yeToB. ['pymnnupoBka qaHHbIX. ITOroBble 3HaUEHUs JUIsl YACIOBBIX
MOJIEH.

IIpakTuueckoe 3ansitue Ne 14. Cozmanue crpykrypel B/l Llentpa ropuamdeckoit
MOMOIIM HACEJICHUIO T10 3aJlaHHON cxeMe naHHbIX. Co3ganue ¢opM. PenaktupoBanue dopm ¢
MOMOIIBI0 KOHCTpYKTOpa dopm. 3anonHenue b/l nanHbIMu.

IpakTnueckoe 3ansitue Ne 15. CocraBieHue 3anpoCOB B COOTBETCTBUU C 3aJIaHUEM.
KoHcTpynpoBaHHE OTYETOB B COOTBETCTBHUH ¢ 3aianueM. Co3/1aHne KHOTIOYHBIX (hopM.

IIpakTnueckoe 3ansitue Ne 16. OcCHOBHbIE MOHATHS TPOEKTA. 3agady. Pecypchl.
Haznauenus. Buasr Tabmuir.
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[TnanupoBanue pador B MS Project. Co3nanue cnvicka 3agad. CTpyKTypHUpOBaHHUE CIIUCKA
3anad. Onpenenenue cBsizeld Mexay 3agadamu. Orpanundenus. Pacuer BpemeHM 178 3agayi.
Hasnauenune mmrensHocTH 3anadaM. Mcnonb3oBanue noBTopsitomuxcs 3anad. OmnpeneneHue
OrpaHMuYEHUN U KpallHuX cpokoB. PaboTa ¢ nuarpammoii ['anTta /U1 mpocMoTpa pacnpeaeacHus
BpeMEHHU. THIBI 3aBUCUMOCTEN MEXKY 3aJadaMu. BapuaHThbl yCTaHOBKHU.

[TnanupoBanue pecypcoB B MS Project. Co3ganue cnucka pecypcoB. Haznauenue
pecypcoB 3anayaMm. [lepeHoc Tpyno3arpaT B CBEpXypOUHBIE.

Hcrnonb3oBanue NpeaCcTaBICHUN IPU MPOCMOTpE MpoeKToB. HacTpolika mpeacTaBieHuil.
VYnopsinounBaHue 3a/1a4 B IPEICTABICHUH.

IIpakTuueckoe 3ansitue Ne 17. AHanu3 u onTuMH3anus iaHa npoekra B MS Project.
CroumMocTh 3a/1a4 ¥ HazHaueHUM. BripaBHUBaHME CPOKOB IpoBesieHUsl paboT. BripaBHUBaHKE
3arpy3Kd pecypcoB. AHaIM3 CTOUMOCTH IIPOEKTA.

OrtcnexxuBanue npoekta. CTpareruy M NPUHIUIBI OTCIEKMBaHUSA mpoekrTa. Pabora ¢
0a30BBIMM W TPOMEXYTOUHBIMM IUTaHaMH. BBox dakTtuueckux paHHbIX. OpraHuszanus
nporiecca oOHoBiieHHs. OOHOBJIEHHME 3amad T OTOOpakeHUs (AaKTHUECKUX CBEICHUH.
Hcnonb3oBaHue (hakTHUECKUX 3HaYeHUH U 3atpaTt. [IpocMoTp X0/1a BIOTHEHHUS.

OTueTsl 0 X0/1e BBINIOIHEHUS IpoekTa. O630pHbIe oTueThl. OTUeThl 0 3aTparax. OT4ETHI O
npeBbllieHnH O0ropkeTa. OTueTsl 0 BpeMeHnu. OT4eTsl 0 3arpy3ke. Hactpoiika oTueTos.

IIpakTnueckoe 3ansaTme Ne 18. Cosmanue HoBoro mnpoekta: I[locTpoeHue 3anad.
Omnpenenenue otaenbHbIX 3a1ad. OTKpbITHE (aiina npoekra. BBox ocHOBHON MHpOpMAIK O
npoekte. Kanennapu npoekra. Pabota co cTpykTypoit mpoekra. BBoJ cyMMapHBIX U MPOCTHIX
3a/1a4. 3aJaHuE CBSI3EH MEXKIY 3a/1a4aMu.

Coznanne pecypcoB M HasHaueHue 3arpar. Co3gaHue cnucka pecypcoB. M3MeHeHue
CBelleHUN O pecypcax. 3aganue HaszHaueHuil. IlpencraBnenusi Vcnonb3oBanue pecypcoB u
3a/1a4.

BBox u ananu3 mHpopManmu o 3aTpaTax. BHECeHHe KOPPEKTUB BO BpPEMs BBITIOTHEHUS
IIPOEKTa

Ycerpanenue mpodIeM ¢ pecypcamMu B OTCIICKUBAHUE MPOCKTA. BhIsBICHUE KOH(IUKTOB
pecypcoB. Ycrpanenue KOH(GIUKTOB. Vcronp30Banue U u3MeHeHne 0a30BOro IIaHa.

IIpakTuueckoe 3ansiTue Ne 19. Vcrionb3oBanue MS Visio. Co3ganne u pejaKkTHPOBAHKE
nuarpamm. Co3ganue rpagukoB npoekToB. Co3iaHue opraHu3alMoHHbIX quarpamm. CoznaHue
cereBbIx auarpamMM. Coznanue rpaduxoB npoektoB. Co3naHue BPEMEHHBIX IUarpamm JUist
POCMOTpPa COCTOSIHHS TIPOEKTa. DJKCHOPT BPEMEHHBIX IUarpaMM M CO3laHUE TpaguKoB
OTcnexxuBaHue COCTOSIHUS MPOEKTOB C MTOMOILBIO IpadukoB ['aHTa.

IIpakTuyeckoe 3anaTtue Ne 20. Cozganue cereBbIXx auarpamm. Mcronb3oBaHue
nuarpaMm Visio.

Coznanue cereBbix nuarpamMM. CoeanHeHnue (Guryp B cereBbix quarpammax. CoxpaHeHHe
uHpopmaium B purypax cereBblx nuarpamm. Co3naHue CeTeBbIX OTUETOB.

Hcnonp3oBanue muarpamMMm Visio JUisi aHaln3a MPABOBBIX MaTepHANIOB: CyJAcOHBIC
peLlIeHMs], YTOJIOBHBIE J1e]1a, aKThl 3KCIIEPTHU3 U T. I1.

Hcnonp3oBanue auarpamm Visio coBmectHo ¢ MS Office System. Co3nmaHue HOBBIX
nuarpamm Visio B daiinax Office. BerpauBanne komnmii nuarpamm Visio B ¢aitier Office.
Ces3piBanne quarpamm Visio B (aiiner Office.

4.3. OneHoOYHbIE CPeACTBA IJIA MPOMEKYTOYHOM aTTeCTAllMU.
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4.3.1. ®opMupyembie KOMIETEHIIUN

Kon
KOMITETEHIIAU

Hanmenosanue
KOMIIETEHIIUN

Koz sTama ocBoenus
KOMIIETEHIINHU

HaunmenoBanue »Tarma
OCBOEHHS KOMIIETCHIINHU

YK OC-2

CIIOCOOHOCTH
[PUMEHATHh MPOEKTHBIN
MOAXOMA MPU pPELICHUU
poheCCHOHATBHBIX
3ama4

YK OC-2.1.1

CIOCOOHOCTh YYHTHIBAThH B
MPOCKTHON  JeSITeTbHOCTH
OCHOBHBIC  HAIpaBJICHUS
SKOHOMHUYECKOW TTOJUTHKH
rocy/iapcTBa, ux
BO3JICHCTBHE Ha Pa3BUTHUC
Pas3INYHbIX chep
YKOHOMUKH CTpaHBhl,
OPUMEHATh  3HAHUSA O
MeXaHH3Max
B3aUMOJICHCTBUSA
YKOHOMHUYECKUX
MPOLECCOB U SIBJIECHUM, UX
COITHAIILHO-
HKOHOMHUYECKOE
COZIepIKaHue "
UCTIOJIb30BaTh
nHdopmaruio,
HEO0OXOAUMYIO JUTSt
OPHECHTUPOBAHHUS B
OCHOBHBIX TEKYIIHX
npo0jeMax SKOHOMHUKH, B
TEHICHIUIX pa3BHUTHUSA
HAIIMOHAJILHOTO PHIHKA;

YK OC-2.1.2

CIIOCOOHOCTh B TIpoIIecce
pa3paboTKu MpOeKTa
PYKOBOJICTBOBAThCSI
COIMAILHO  3HAYMMBIMHU
npoOiaemMamMu u
nporieccaMu  oO0IIecTBa,
OCO3HaBasi COIMAJBHYIO H
KYyJAbTYPHYIO  3HAYMMOCTb
cBOEH Oymymei
npodeccuu;

OIIK OC-5

CriocoOHOCTh BHEPATH
HOBBIC TEXHOJIOTUH H
METOIUKH
MPOTUBOACUCTBUS
yrpo3aM HallMOHAJILHOU
0C30ITacHOCTH

OIIK OC-5.1.2

CIIOCOOHOCTH
OPUCHTHPOBATHCS B
paSJII/I‘-IHI:IX BHUIax yrp03
0e30MacHOCTH "
IIOCJIICACTBHUAX peaJII/I3aL[I/II/I
3THX yrpo3
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OIIK OC-5.1.3 CIOCOOHOCTh  YIPABIATH
peanuszanuein OpraHamu
rOCYJAapCTBEHHOM BJIACTH U

opraHamMu MECTHOTO
caMoyIpaBJeHUs BO
B3aUMOJIEUCTBUU c
I/IHCTI/ITYTaMI/I

IPaKJIAHCKOTO  OOIIecTBa
MOJIUTUYCCKUX, BOCHHBIX,
OpraHU3aIMOHHBIX,
COIUATILHO-
SKOHOMMYECKHUX,
MH(POPMAITMOHHBIX,
MPaBOBBIX W HWHBIX Mep,
HaTPaBICHHBIX Ha
MPOTUBOACHCTBHE Yrpo3aM
HalMOHAJILHOU
0e30MacHOCTH

4.3.2 TunoBble OLICHOYHBIE CPEACTBA

Bonpocs! 151 noarorosku no reme «lipasosas undopmarusanus».
[TpaBoBast nH(pOpMaTHKA: TOHITHUIHBIN arapar.
IIpaBoBast nH(pOpMaLKs B CETH UHTEPHET
Ponb 1 MecTo nH(MOpPMAIIMOHHBIX TEXHOJIOTHI B TIPaBOBOH cdepe.

HopmarusHast npaBoBast uH(popMaiys u ee kiaccudukarus.

WNHupopmanimoHHOE 3aKOHOAATENbCTBO. OCHOBHBIE HOPMATUBHBIE AKTHI.
OcHoBHble noN0keHNs KoHLlenuuu 351eKkTpoHHOTro npasuTenberBa Poceniickoit denepanun
Mopenu npaBOBOrO PErylIupoBaHHsl MHPOPMALMOHHBIX OTHOLIECHUH B 3apyOeXKHBIX CTpaHax.
DNEeKTPOHHOE MPABUTEIBCTBO 3apYOSKHBIX CTpaH.
WNHpopMalimoHHbIE TEXHOIOTUHU B (pefiepalbHbIX OpraHax rocylapCTBEHHOH BlIacTu
HNudopmanmoHHbIe TEXHOIOTUN B PETHOHATIBHBIX OpraHaxX roCy1apCTBEHHOH BIIACTH

. Opransl rocymapcTBeHHOW Biactu B ceTd HWHrepHeT. Odunmanpapiii moptan. Crenuduka

IIPAaBOTBOPYECKUX U IPABOIPUMEHUTEIBHBIX CAUTOB.

l'ocynapcTBEeHHBIE YCIYTH B DJIIEKTPOHHOM BUJie. OCHOBHBIE TOCYIAPCTBEHHBIE yCIIyTu B PD.
I'ocynapcTBenHble  aBroMaTusupoBaHHble  cucteMbl. ['AC  «lIpaBocymue»:  OCHOBHBbIE
XapaKTEePUCTUKU CUCTEMBI.

Bomnpoce! 1us noaroroBku k teme: «MudgopmannonHas 6€30acHOCTb»
WNudopmanmonHas 6e30MacHOCTb B CUCTEME HAIMOHAIBHOM 0€301MacHOCTH
VYnpasnenue HHGOpMaLMOHHON 0€30MaCHOCTBIO Ha TOCYAapCTBEHHOM YPOBHE
[ToHATHS «KOMIIBIOTEPHOE MPECTYIUICHUE» U «UH(POPMAITMOHHAs 0€3011aCHOCTh.

Bup! komnbroTepHbIX npecTyruieHuil. CiocoObl 1 METOABI MPEYNPEKACHNS KOMIIbIOTEPHBIX
MIPECTYIUICHUM.

Bupl KOMIBIOTEPHBIX BUPYCOB M UX KJIACCH(PUKALINA

BpenonocHsie mporpaMmsl

Kubepbe3zonacHocTh

I'ocynapcTBeHHas TaiiHa

JInuHast 6e30MacHOCTh MOJIB30BATENS U METO/IBI €€ 00ecIeueHus
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10. UnpopmannoHHO-TICUXOJI0rHYecKas 0€301MacHOCTh
11. Kpunrorpadus kak Metoq obecrieueH!s] KOHQUICHIIMATLHOCTH U ayTEHTUYHOCTH HHPOPMALIHH.

Nk L=

o o0

TunoBsie KOHTPOJBHBIC 3aJaHUSI U MAaTePUAIbl, HEOOXOIUMBIE JIJIsl OIICHKW 3HAHHM,
YMEHHH, HAaBBIKOB, XapaKTEPU3YIOIINX ITArbl OPMUPOBAHUS KOMIETEHIIUN IO JaHHOU
TUCLUILTUHE

3amanus Ha MPOBEPKY CHOPMHUPOBAHHOCTH TIEPBOTO KOMITOHEHTA KOMITETCHITHH —
«3HaTbY»:

Bomnpocsl k s3x3ameny— Borpockl NeNe 1-50, 74-82, 115-119, 146-160, 207-214.
TecToBbIE 3a1aHUs, OTHOCSIIUECS K KATETOPUU <JIETKUU BOIIPOCH.

3anmanus Ha MPOBEPKY CHOPMUPOBAHHOCTH BTOPOTO KOMIIOHEHTA KOMIIE-TEHIUI —
«YMETB»:

Bompocs k 3x3ameny— Bompockl NeNe. 51-60,83-97, 120-130, 161-170, 215-224.
PemaTh KOMITJIEKT TUMIOBBIX 3a/1a4 (KEHMC-ITaKETOB) K 3aUeTy — KeHc- 3a/laHus 10
Temam 1.2, 1.5,3.1,3.2.

Pemiare 3ananus 114 MpOMEKyTOUYHOM aTTECTAallMd U KOHTPOJISI CAMOCTOSATEIIbHOM
pabotbl — 3amanus NoNe 1-68.

TecToBble 3a1anmsl 17151 TEKYIIETO M pyOEKHOTO KOHTPOJISI, OTHOCSIIUECS K
KaTeropuu «BOMPOC CPEIAHEMN CIOKHOCTHY.

3amanus Ha MPOBEPKY CHOPMUPOBAHHOCTH TPETHETO KOMITOHEHTA KOMIICTCHIIUN —
«Bmanets»:

Bomnpocsr k 3x3ameny— Borpockl NeNe 61-73, 98-114, 131-145, 171-206, 225-229.
Bragets MeTonaMu penieHui 3ajaHuii KOMIUIEKTa THITOBBIX 3a71a4 (KeHC-TTaKeTOB)
K 3a4eTy — Keic-3aganus no temam 1.2, 1.5, 3.1, 3.2.

BrnaneTts MeTonamu pemieHui 3aaaHui sl IPOMEKYTOYHOM aTTeCTallli 1
KOHTPOJISI CAMOCTOATENIbHON paboThl — 3amaHust NeNe 1-68.

TecToBbI€ 3a1aHUs AJIs TEKYIIETO U PyOSKHOTO KOHTPOJISL, OTHOCSIIIHECS K
KaTeropuu «TPYIHBIM BOIIPOCH.

Bonpocsl k 3x3ameny
OcHOBHbIE TOHATUS U TNPUHUUIBL PabOTBl CO CHPABOYHOM IPaBOBOM cuUCTEMOM
Koncynerant [lntoc

ITonsiTHe npaBoBoif HHGOPMATHKH. 3a/1a4u TPaBOBOI HH(OPMATHKY.
[TpaBoBast nuapopmanus. [loHsATHE U BUIBL.
OdunmanbHas nmpaBoBast UHGOpPMALIHUSI.
Heodunnansnas npaBoBas nuaopmarusi.
[Tonstue opuanueckas Texuuka. CpeacTsa, METOABI U IPHUEMBI.
PexBU3UTHI PABOBOTO TIOKYMEHTA.
Uro Takoe HOpPMAaTHUBHBIE MPABOBBIC IOPUIUYECKUE AKThl, KAaKOBa WX IOpUAMYECKas cuUlia U
BO3MOXHBIE (hOpMBI?
Jaiite onpeneneHne HOPMATUBHOTO [TPAaBOBOI'O aKTa.
KakoBbI 00s13aTeNTbHbIC YCIIOBUS BCTYIICHHS B CHITY HOPMATUBHBIX ITPABOBBIX aKTOB?
. ChopmymupyiiTe Ha3HaYeHHEe MHPOPMAMOHHBIX cripaBouHO-TIpaBoBbIX cucteM (CIIC). KakoBsr
UX MPEUMYLIECTBA U 0COOEHHOCTH UCIIOIb30BaHUS.
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Kakpe HMCTOYHMKM TOJy4YeHHUs NpaBOBOH HH(GOpPMAlUU CYIIECTBYIOT, B KaKUX CIy4asx HX
CJIeIyeT UCTOIb30BaTh?

[Touemy noctyn k npaBoBoil HHPopManuu yepe3 HTEepHET He MOXKET 3aMEHUThH UCIIOJIb30BaHHE
CIIC?

Moxer mu CIIC moOMHOCTHIO 3aMEHHTHh IOPUCTA TPH PEIICHUH MPOOJIEM IIOIh30BATENd H
nouemy?

[Touemy rocymapcTBO He JOKHO BBICTYNATh pa3padoTdynkoM npodeccronanbHbix CITC?

Kakue stans! pazsutus CIIC B Hameil ctpaHe MOXKHO BBIIEIUTD?

Kakue ocHoBHbIE 3a1aun 1 nepcnekTussl pazButus CIIC Ha coBpeMeHHOM 3Tane?
OxapakTepu3yiiTe OCHOBHbIE BO3MOKHOCTH CIIPABOYHBIX [TPABOBBIX CUCTEM.

OcHogHble cBoiicTBa 1 mapametpsl CIIC.

[TonmroTa u cTpykTypa napopmarmonusix 6ankos CIIC.

[Tonsitne pasnena u nHGOpMAITMOHHOTO OaHKA.

[Tpuntmmner noctpoenus Ub cucrem no dhenepaabHOMY 3aKOHOIATETBCTRY.

[Tpobnema ropuamdeckorr 06padorku uHpopmammu B CIIC.

Texnonoruu nepeaayn HHPOPMAIUH MTOJIH30BATEIIO.

OcHOBBI TEOpUH UHPOPMAITUOHHOTO TTOUCKA.

NHpopMaimoHHO-IOUCKOBBIH SI3bIK.

Tyl HHPOPMAITHOHHO-TTOUCKOBOTO SI3bIKA.

[Tpunumn nmoxdopa KIIIOYEBBIX CIIOB.

WnnexcupoBaHue U pyOpULIMpOBaHUE MPABOBOM MH(MOpMAIUH.

[TonsiTue u 3amaun, pemaemslie ¢ ucnonb3zoBanuem CIIC.

O6mas xapaktepuctuka cucteMbl « KoHCymbTaHT+»

Kakoii mnpopmanumonnslii 6ank CIIC «KoucympranT Ilmoc» comepXUT AOKYMEHTHI TOJBKO
OpraHOB rOCY/JapCTBEHHOM BJIACTH U MECTHOTO CaMOYIPABJIEHUsI KOHKPETHOTO CyObekTa PD?
[IpoxomaT nM TpaBOBBIE JOKYMEHTHl BBIYMTKY TII€pell TOMEIIEHHeM HUX B 0a3y JaHHBIX
CIIPaBOYHO-TIPABOBOM CUCTEMBI?

Urto nmonumaetcs moa nadopmarmonasiM 6ankom CIIC?

Uto moHMMAETCs 101 akTyasin3aiueid nHHOPMAIIMOHHBIX OaHKOB?

Uro Takoe ropuaudeckas oopadboTka?

Kakue cBoiicTBa mpHCyIHM IOpUANIECKON 00paboTKe?

B uewm 3akmrodaercs nporecc kiaccuduranyu (pyopuKanum) 10KyMEHTOB?

OcHoBHbl€ 3aaaun, pemaemele ¢ nomoibto CIIC. Orpannuennus B ucnoaszoBanuu CIIC.
Wcrtounuku nocrymnenus napopmanuu B CIIC.

Yro monumaercss moxa monHotod uH(popmammoHHoro Oanka CIIC. Kputepun, mo KOTOpeIM
MOXXHO OIICHUTH NoJHOTY TipenocTtaBisieMoit CIIC nndopmarum.

OcHOBHBIE TOJXOIbI K PAa30MEHUI0 MacCHBa TMPaBOBOM HWH(MOpPMAIMK Ha OTACIbHBIC Oa3bl.
XapakTepucTrka noaxoaa, npuHsatoro kommnanueit “Koncynprant [lmroc™.

BosmorkHbIe criocoObl akTyanu3aiuu HHGOPMaIMOHHBIX 0aHKOB. AkTyanu3anus Mb B cucremax
Koncynprant Ilntoc.

CrpaBounsle npaBoBele cuctembl KoncynbranT Ilmroc. CoctaB M KpaTkas XapaKTepUCTHKa
CHCTEM TI0 (eqiepaIbHOMY 3aKOHOATENILCTBY, cofepxkanne b kaxxaoi u3 cucrem.

CrpaBka K JOKYMEHTY, €€ POjib U OCOOEHHOCTH.

CriocoObl  ompeneneHHsl cTaTyca JOKYMEHTa, IMPEICTAaBICHHOIO B pa3MYHBIX CHCTEMax
cemerictBa Koncynprant [Imroc.

OmnpeneneHne MCTOYHUKA OIMYONMKOBAaHUS JOKYMEHTa, IMPEJICTaBICHHOTO B CHCTEMax
Koncynerant [Ltoc.
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76.
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. Llesb ¥ OCHOBHBIE AJIEMEHTHI IOpUINYecKoi 00paboTku. OcOOEHHOCTH IOPUANYECKON 00paboTKH
NoKyMeHTOB B cuctemax KoncynsranT Ilmroc.

I'ne pacnonokeHo mUKTOrpaduyeckoe MeH0?

I'ne pacnonoxena nanenb coctosHusi okHa KoncynbranT [1mroc?

Kakyto kiaBumly 10cTaToyHO HaXkaTh, YTOOBI BHI3BATh CHPaBKy Mo cucteme KoHcynbTaHT?

Bunel noucka B CIIC «KoncynbsranTlinroc» n oxapakrepusyiuTe OAUH U3 HUX.

Yro mpezncraisieT coO0H KapTOUKa MOUCKA.

OcHoBzble nHCTpyMeHTHI noucka B CIIC Koncynsrant ITnroc.

Hasnauenue beicTporo noucka.

Ha yem ocHoBaH nouck noxkymeHToB B cucteMme Koncynprant [lmioc? Ilepeuncnure KiatoueBbie
OJISl CPEN PEKBU3UTOB JJOKYMEHTA.

Kaxkue normyeckue onepanuu nonyckarorcs B cucremax Koncynbrant [Lnroc?

Uro yka3biBaeTcsi B UHGOPMAIIMOHHOM CTPOKE KapTOUKH PEKBU3UTOB?

. Onpenenenne n xapakrepuctuka ccbuiok B CIIC.

MecTo 1 poJib IPUMEYaHUH K TOKYMEHTY.

Metoauka noucka 10KkyMeHTOB B CIIC mpu U3BECTHBIX pEKBU3UTAX.

Temarudeckuit mouck. CocTaBICHHE U aHAIINA3 ITOJA0OPKH JOKYMEHTOB
Metoauka noucka 10okymMeHToB B CIIC B ciyuae, koraa peKBU3UTHI HEU3BECTHBI.
BapuanTel TeMaTnueckoro noucka. B kakux ciydasx ucnosibizyercs noje Tematuka?
OxapakTepusyiiTe BO3MOXHOCTH paboThl co ciuckoM 1okyMeHToB B CIIC «Koncymnprantllntocy.
Haznauenne IIpaBoBoro HaBuratopa. TeXHOJIOIHS UCIIONb30BAHNUS.
HazoBute ciennanbHble MHCTPYMEHTHI IIOUCKA.
Kakue uctounnku npaBoBoil nH(oOpMaIy (MIOMUMO 3aKOHOJATEIbHBIX) HpeacTaBiensl B CIIC
Koncynbrant ITnroc?
Cpenctsa a5 aHaJIM3a HAWJJEHHOTO JOKYMEHTA.
Oco0eHHOCTH TEMAaTHYECKOTO TIOUCKA.
[Tone Tematuka Kaptouku moucka. Crienrduka padboThel ¢ pyOpHUKaTOPOM.
[IpaBoBoOi HaBUraTOp Kak MHCTPYMEHT MOMCKAa OCHOBHBIX JOKYMEHTOB IO MPaBOBOM Mpobieme.
AHanu3 CIMCKa HalJIEHHBIX JOKYMEHTOB.
Wcnonb3oBanue [lyreBonuTeneit A oTBETa Ha IPABOBOM BOIPOC.

CIIC Koncynprant Ilmoc. FOpuanueckuii 0110K.
Paznen "MexnyHapozanbie npaBoBbie akThl". MHpopmanmonnsiit bank Mexaynapoanoe [Ipaso.
Ocobennoctu Kaprouku pexBusutoB: Ilome «Temaruka»; Ilome «Opranm»; Ilone «Tum
noxkymeHTay; [lone «/loroBapuBatomiyecs: CTOpOHBI».
Paznen  "CymeOnast  Ilpaktwmka". HWudopmamumonnsiii  bank  CynmeOnas  Ilpaktmka
(uadopmannonHoe HanoiHeHue. OcoOenHocTn KapTouku moucka, OCHOBHbIE OCOOEHHOCTH
npezacTaBieHuss J10kymMeHTOB B MHdopmammonHoMm banke). Hcnonb3oBanne NMb CyneOnas
[IpakTuka cnenuanucTaMu (PMHAHCOBO-?KOHOMHUYECKOTO MPOdUIIs.

Amnanu3 napopmanuu B CIIC Koncynsrant [1iroc
OxapakTepusyiiTe BO3MOKHOCTH paboThI ¢ TekcToM okymenTta B CIIC.
CrienmanbHble THCTPYMEHTHI 1oucka. [lyTeBoaurenu aas KaApOBUKOB, SKOHOMHUCTOB U FOPUCTOB.
CnpaBounast unpopmanus. Kauru u npecca. Mcropust 3anpocos.
Hasznauenue u crpykrypa IlyteBogureneil.
Bunel cripaBouHoi nHGOpMAIMK U BApUAHTHI TOCTYIA K HEH.
[lepeuncnure cpencTBa i HOCTOSHHOIO OOpaIleHus K T0KyMeHTaM. McTopus 3anpocos.
O0630pbI 3aKOHOAATENHCTBA.

Kuuru u npecca. BapuanTel noctyna.
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81. Paznen "®opmbl nokymenTo". Mudopmaronnsiit bank /lenossie bymaru (nndopmannontnoe
HaToJTHeHHe, ocoOeHHOoCcTH KapTouku mowcka, penakrupoBanue nokymerra B Word u Excel).

82. Mexanu3m pabotsl KoHCTpyKTOpa JOTOBOPOB.

CnpaBoynas mpaBoBasi cucrema [apant. OcCHOBHBIE TOHSATHS. TexHOMOTHS pPaOOTHI.

WNHupopmaimoHHO-IpaBOBOE 00ECTIEUEHHE.

83. Kakue Buabl nHQOpMaLIUU CONIEpKATCs B CIpaBOYHO-MIpaBoBoit cucreme FAPAHT?

84. [lepeuncnute Buabl norcka B CIIC «I'apanT» n oxapakTepu3yuTe OJIMH U3 HUX.

85. Bo3MOXXHOCTH M TEXHOJIOTHS peanu3anuu bazoBoro noucka.

86. [lonck nokymeHnToB no pekBusutam. IIpaBuiia 3anonnenus Kaprouku 3ampoca.

87. TexHonOTus MOUCKA MO CUTYaLUH.

88. OxapakrepusyiiTe BO3MOXXHOCTU paboThI co criuckoM 1okymMeHToB B CIIC «Iapant»

89. OxapakrepusyiTe BO3MOXHOCTH padboThl ¢ TeKcToM AokyMeHTa B CIIC «["apaHT».

90. ChopmynupyiiTe OCHOBHBIE TPUEMBI pabOTHI ¢ Tarkamu nosb3oBatelis B CIIC «["apanT.

91. Kaxo#t BUJI TOMCKA MOXKET TIOMOYb HAWTH JOKYMEHTHI MO OMUCAHUIO MPAKTUYECKON MPOOIEMBI B
Pa3IMYHBIX 001ACTAX XO3SIICTBEHHOM JI€ATENHHOCTH C TIOMOIIBIO KITFOYEBBIX CIIOB?

92. Kakoii BUJ IOMCKa MO3BOJIAET HANTH TOKYMEHT, 001a71asi MUHUMAJIbHBIMU CBEICHUSIMH O HEM, U
pe3ynbTaT Moucka OyJIeT MaKCUMalbHO TOUYHBIM?

93. KakuM BHJIOM IMOUCKa MOXHO HAWTH KOHCYJbTAllMOHHBIE MaTepuaibl, IPU YCIOBHUM, YTO
M3BECTHO Ha3BaHME T'a3eThl WM KYypHaJa, B KOTOPHIX OHU OIyOJINKOBAHBI.

94. Kakoil kmaBuIieil ObICTPOrO JOCTya MOXHO 3aIlyCTUTh TIOUCK 1O PEKBHU3UTAM, HAXOSICh B
JH000M MECTE CHUCTEMBI?

95. Kaxoit kaBuiei ObICTPOro A0CTYyIa MOKHO OTKPBITh TIOMCK M0 CUTYaluu?

96. Yto moapasymeBaeT 1o co00i COPTUPOBKA CITUCKA IO CTEMEHW COOTBETCTBHS?

97. KakuM 00pa3oM MOXHO TIOCTPOMUTH IOAOOPKY JOKYMEHTOB II0 OINPEACICHHOM TEeMaTHKe,
CBSI3aHHBIX C ONPEEICHHBIM TUIIOM NPaBOBOM HH(popMauu?

AHanmutuueckue BO3MOXKHOCTU paboThl ¢ tokymeHTamu B CIIC «I"apanT».

98. Kakum BHJOM IOMCKa MOXXKHO HallTM aBTOPCKHE MaTepuaibl MO OyXralTepCKUM U IPABOBBIM
BOIIpOCaM, IPH yciI0BUH, 4TO M3BecTHO D.M.0O. aBTOpa?

99. Jlns xakoro Buja rnoucka npuMeHuma QyHkuus «OTKpbIBaTh JOKYMEHTHI B U3BJICUEHUAX»?

100. Kakue Buapl TOKYMEHTOB MOXKHO NMOCTaBUTh Ha KOHTpoJib B CIIC TAPAHT?

101. Kakas xHONKa Ha MaHEeNu WHCTPYMEHTOB IMO3BOJIUT IMOJCUYUTATh KOJTUYECTBO CTPAHMII B
HalJIEHHOM JTIOKyMeHTe?

102. UYro Takoe MammHa BpeMeHn?

103. BapuanTtsl paboThI ¢ peIakIusiMu MPaBOBOTO TOKYMEHTA.

104. B3aumocBszanHble JoKyMeHThI, [loxokue cyneOHble pelieHusl U KOMMEHTapHH.

105. Co3ganue mpaBOBBIX JOKYMEHTOB ¢ ucnodb3oBaHueMm CIIC T'apant. KoncTpykTop
MPaBOBBIX TOKYMEHTOB.

106. [lepeuncnure sHuknoneanu u nmyresoaurenu CIIC ["apanT.

Onumnuana Ha 3HaHue CIIC KoncynpranT [lmtoc u ["apanT.

107. VKkaxkuTe pEeKBU3UTHI 3aKOHA W HOMEp CTaThH, IJI€ JAeTCsl OINPEACIICHHE IOHSATUS
«JIUCTAHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOIOTUI.

108. Haiinure oTBET Ha BONPOC: BO3MOXKHO JIM OTYHCIECHUE CTYIEHTOB BO BpeMs OTIIyCKa IO
OepeMeHHOCTH U pojiaM? YKaKHUTE PEKBU3HUTHI 3aKOHA U HOMED CTaThH.

109. VkakuTe pasMep rocylapCTBEHHON MONUIMHBI NP MOJa4Ye B Cy/ UCKOBOTO 3asBICHUS O

pacTopkeHuu Opaka. YKaKuTe peKBU3UTHI 3aKOHA U HOMEpP CTaTbU.
110. Bama ¢upma xoyer pacTOprHyThb JOrOBOpP C HapTHEPOM, O UEM HalpaBuia
COOTBETCTBYIOLEE MNpeanoxkeHue. IlapTHep He OTBETMN HAa NPENTIOKECHHE B TEYEHHE ABYX
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MecsieB. MoxeTe U Bbl PAacCTOPTHYTH JIOTOBOP B CyAeOHOM TOpsAKe (YKaKUTE PEKBU3UTHI
3aKOHA U HOMEpP CTaThu)?

111. Jlo kakoro Bo3pacTta peOeHKa POAMTETN MOTYT H3MEHHTH (aMIInio peOeHKa 0e3 ero
cornacua? YKaKUTe CTaThbiO 3aKOHA

112. Kakoii  nmokymeHT ropoma MOCKBBI  perylaMEHTHPYET  YCTPOMCTBO  “JeKauux
HOJULIEUCKUX .

113. MOoXXHO 71 MpojAaBaTh CIUPTHBIE HANMUTKKA HA TEPPUTOPUU By3a? YKaKUTE PEKBU3UTHI
3aKOHA U HOMEP CTaThHU.

114. Kakoii nmokymeHT ropoma MOCKBBI  pErIaMeHTHPYET  YCTPOWCTBO  «JI€KauUX
MTOJIULIEUCKUX»?

Texnomorust paboTsl ¢ 6a3amMu J1aHHBIX B MS Access.

115. Uto monmmaercs moa TepMuHamu «0a3a nmaHHbix» u CYBJI? Yem xapakrepusyercs
pensunoHHas 6a3a TaHHBIX?

116. Kakue Tvnel 1aHHBIX UCONB3YIOTCA B MS Access?

117. KakoBbl ¢yHkumm cBszeir mexay tabmuuamu? Kak oOecrieunBaeTcst CBSI3b MEXIY

tabmuamu B MS Access? KakoBbl (PyHKIIMM KITIOUEBBIX MOJIEH U MH/IEKCOB?

118. Kak m06aBuTh WM yaaauTh 1osie B Tadnuie?
119. Yrto Takoe NepBUYHBIN KIFOY, BHEIIHUMN KITHOY, HHIAEKC?
120. UTto moHMMaeTCs MOJA TOJIEM IMOACTAaHOBKM? B YeM COCTOMT Ha3Hau€HHE MacTepa

MTOJICTAHOBOK, W KaKOBBI €r0 ()YHKITUHN?

121. Kak obecnieunBaeTcs 11e10CTHOCTD AaHHBIX B MS Access?

122. Jnst ywero wucmonw3yeTcsi kHomouHas ¢opma B MS Access, Kak OHa CO3JaeTCs |
HaIOJIHAETCS?

123. [lepeuncnure >eMeHTHl AU3aiiHa GOPMBI, OTUETA.

124. B kakux ciaydasx W JUIsS 4ero co3maroTcs moauuHeHHbIe (Gopmbl? Kak pemakTupyrorcs,

(hopMaTupyrOTCs, MEPEMEIAlOTCs, YAAISIOTCS U 100aBsitoTes oyt popmax B MS Access?

125. Jlng xakux oObexkToB B MS Access MOXHO BBIIOJHATh ONEpPAllUd COPTUPOBKH U
(buIbTpanK JaHHbIX ?

126. B xakue 00bexThl b1 1 111 4ero BBOAATCS BHIYMCIISICMEBIC TTOJIS?
127. B 4yem cocrout Ha3HaYeHHE KOHCTPYKTOPA 3arpocoB U pabora ¢ HUM B MS Access?

Coznanue u BeeHue 0a3bl TaHHBIX LleHTpa FopuandecKoi TOMOITY HaCEICHHUIO.

128. OOBeKThI 0a3 TaHHBIX: TAOIHIIBI, 3aMPOCHI, POPMBI, OTUETHI.
129. CoptrpoBKa U GUIBTpAIS JaHHBIX.
130. KakoBel ¢yHkImu cBszei mexnay Ttabmunamu? Kak obOecreunBaeTcst CB3b MEXKAY

tabmumaMu B MS Access? KakoBbl (PyHKIIMM KITFOUEBBIX MOJIEH U UHIEKCOB?
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131. B dyem 3akmtouaroTcst O0COOEHHOCTH PabOTHl ¢ OonbIMMHM oObeMaMmH JaHHbIX? Kak
COCTABJISIIOTCS 3apOChl HAa CO37aHUE TaOIHIIbI, HA OOHOBJIICHHE NAHHBIX B 3aMUCAX TAOIUIHI?
[Tokaxxute Ha mpuMepax.

132. B uem 3akmiouarorcs ocoOeHHOcTH PabOTHI ¢ OonpimMu oObeMamu JaHHBIX? Kaxk
COCTaBIISIIOTCA 3aNPOCHI Ha JOOaBJICHUE 3aMKceil B TaOIUILy, Ha yaleHHue 3amuceil u3 Tadnuibl?
[Tokaxxute Ha npuMepax.

133. B gem 3akirouaroTcst 0COOEHHOCTH NIEPEKPECTHRIX 3anmpocoB B MS Access? Ilokaxkute Ha
npuMepe.
134. Kak co3pmaercs mepekpecTHbIN 3ampoc ¢ MOMOINBIO MacTepa 3arnpocoB B MS Access?

[TpuBeauTe mpumep.

135. Kak co3maercsi mepekpecTHbId 3ampoc B pexuMe KOHCTpyktropa B MS Access?
[IpuBeaure npumep.

136. Kak MoxxHO chopmHpoBaTh 3aroyiOBKH CTOJIOIOB M CTPOK MEPEKPECTHOTO 3ampoca B MS
Access? [IpuBenure npumepsl.

137. Kak B MS Access co3naercsi oT4eT ¢ momolbio Mactepa otuyetoB? Kak BbIOJIHSETCA
penaktupoBaHue W (QopMaTUpOBaHUE OTYETa B PEKUME KOHCTpYyKTOpa oTueToB? HazoBute
pazzensl OTueTa.

138. Kak B oTtyetax B MS Access BbINOJIHIETCSA rpynnupoBaHue JaHHbIX? Kak opranusyercs
MIOJIBEZICHUE UTOTOB B OTYETE?

139. Yro noHuMaercs IOA MOJEM MOACTaHOBKU? B yeM COCTOMT Ha3HaueHUE MacTepa
MOJICTAHOBOK, M KaKOBBI €T0 (PYHKIIUH?

140. Kak obecnieunBaeTcs 11e10CTHOCTD AaHHBIX B MS Access?

. Ucnonb3oBanure MS Project 1u1s IuiaHUpOBaHUs I0PUINUECKON IEATEIbHOCTH.
141. BBenenue cBeneHuii o npoeKkTaM U HaCTPOKKa CTaHIapTHOTO KaJeHaapsl.

142. Coznanue cyMMapHBIX U MTOAYMHEHHBIX 3a/1a4.

143. Kak xpansTcs naHHble «BHYyTpw» ¢aina mpoekta MS Project (kak rpynmupyercs
npoekTHast nHpopmarus)?

144. W3 kakuX OCHOBHBIX 3JIEMEHTOB cocTOUT UHTEpdeiic MS Project?

145. Haiite onpenenenue npoekra. YTo Takoe MPOEKTHBIN TPEYTOIbHUK?

146. Kak co3naBath TabnMIlBI HA OCHOBE CYIIECTBYIOIIUX TaOIHI U C «HYIS»?

147. Kak mpocmarpuBarh, pelakTHpOBaTh, HOpMaTupOBaTh U YIAJIAThH JaHHbIC B TaOIUIax?

148. Kak xpanstcs nanHble «BHYTpH» Qaitna mpoekta MS Project (kak rpynmupyercs
IpoeKTHas nHpopmarus)?

149. Kakum oOpa3zom (¢ MOMOIIBIO Kakoro 3jeMeHTa uHTepdeiica) mpoekTHass WHPpOpMaIus
oToOpakaeTcs B mporpamme?

150. W3 kakuX OCHOBHBIX 3JIEMEHTOB cocToUT UHTEpdeiic MS Project?

151. [Haiite onpenenenue npoekra. YTo Takoe MPOEKTHBIN TPEYTOJIbHUK?

152. Kak co3naBarh TaOnMIBI HA OCHOBE CYIIECTBYIOIIUX TAOIHI U C «HYIS»?

153. Kak mpocmarpuBarh, pelakTHpOBaTh, HOpMaTupOBaTh U YIAJIAThH JaHHbIC B TaOIUIax?

154. Kak nosib30Bathcsi CTPYKTYpHOH GuibTpanuen u aBTopuiabTpoM?

155. Kak nactpauBarh napameTpsl rpynnupOBKU JaHHBIX U TPYNIUPOBKU C MHTEpBaNIaMu?
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156. Kak o1HOBpeMeHHO MCTOIb30BaTh COPTUPOBKY, IPYNIIUPOBKY U (DMIIBTPALIUIO?

157. Uro Takoe auarpaMma ["aHTa 1 U3 KaKuX 3J€MEHTOB OHA COCTOUT?

158. Kakune mnonsunel nuarpamMbel [anta BkmoueHsl B MS Project m ans cero oHH
MpeaHa3HAYECHBI?

159. Kak ¢dopmarupoBaTh 1mmKamy BpeMEHH «BPYYHYIO» W C TIOMOIIBIO  CPEICTB
aBTOMATU3MPOBAHHOTO MAacIITAOUPOBaHUsA?

160. Kax penaktupoBarh NpoeKTHBIE JaHHBIE HA Auarpamme ['anTta?

161. UYro Takoe ceTeBoil rpaduk?

162. Kakue Buapl cereBblx rpagukoB BKIOUeHbI B MS Project m s cero oHHM
IpeIHa3HaYeHbI?

163. Kak ycranaBnmmuBarhs mapaMeTpsl pacroyiokeHus: 0J0KoB Ha rpaduke?

164. Kak penaktupoBaTh MPOEKTHHIE JaHHBIC HA CETEBOM Tpaduke?

165. OObsicHUTE CBS3b 33/]a4, PECYpPCOB M Ha3HAYCHHI.

166. Kak ycTpoeHs! 1uarpaMmsbl UCTIONB30BAHUS 3a/1a4 U PECYPCOB;

167. Kak ¢opmaTtrpoBaTh BpeMEHHYIO LIKally, BCIOMOTaTeIbHbIC JIMHUM U TEKCTOBBIE CTHUIIM
ATUX JMarpamm?

168. Kakue meronuky npuMEHSIOTCS IIPU ONPENEICHUN JUINTENBHOCTU IPOEKTa?

169. Kak B MS Project paccunTsiBaeTCs IUTUTEIBHOCTD (ha3bl U IpoeKTa?

170. Kak 1006aBnsTh B IpOEKT 3a7auu, (pa3sl U 3aBEPIIAIOIINE 3a]a9u?

171. Kak onpenensite 3aBUCUMOCTH MEXKTY 3aa4aMu?

172. Kakue Turbpl 3aBUCHMOCTEN MEXIY 3aJa4aMy CYIIECTBYIOT U KaK OHH BJIMSIOT HA pacyeT
KaJICHIapHOTO IUIaHa IPOEKTa MIPOrpaMMoit?

173. YTto Takoe MOBTOPSIONINECS 3a/1a4H, KaK UX JT00aBIATh B IPOCKT?

174. Kak cocTaBnsTh ciMcok pecypcoB NpoeKTa?

175. Kakwue tumsl 3a1a4 cylecTByIOT U Kak OHM B3aUMOCBSI3aHbI C HA3HAYEHUAMHU?

176. Kax onpenensite naThl Hauana ¥ OKOHYAHUSI HA3HAYCHHUS ?

177. Kak BBOIUTH TaHHBIE O NEpEPhIBaX B UCIIOJHEHUH 3a/1a4?

178. Kaxk onpenenste cocTaB pecypcoB Ha BpeMsl CO3JaHUsI HA3HAYEHU?

179. Kakue MeToauky NpuMEHSIOTCS IPY ONPEACIICHUN 3aTpaT Ha MPOEKT?

180. Kak paccunTsiBatoTcs o01ue 3arpatsl Ha MpoekT B MS Project&

181. W3 gero ckimaapIBaroTCs 00IIHME TPYA03aTPaThl HA MMPOCKT?

182. W3 dero ckiapIBaloTCs 3aTpaThl HA UCTIOIB30BAHUE PECypCa B MPOEKTE?

183. W3 yero ckiagpiBatoTCs 3aTpaThl HA 3a1a4y?

184. Uto Takoe 6a30BBIN IJIAH U YEM OT OTIUYAETCS OT TEKYIIETO?

185. Uewm 0a30BBIi IJIaH OTIUYAETCS OT MTPOMEKYTOUHOTO?

186. Jlst 9ero npeHa3HaAYeH METO/I OCBOEHHOTO 00Bhema?

187. Kakne ocHOBHBIE TapaMeTpbl UCIOIB3YIOTCSI B METOJIE OCBOEHHOTO 00beMa?

188. [Touemy 11 aHaNIM3a MPOEKTa MO METOLY OCBOEHHOIO 00beMa HYKHO IMpeIBapUTEIbHO
COXPaHHUTH €r0 0a30BBIN IJIaH?

189. Kak ¢opmarupoBarh 1mikamy BpeMEHH «BPYYHYIO» M C TIOMOIIBIO  CPEICTB
aBTOMATH3MPOBAHHOTO MACIITAOUPOBAHUSA?

190. Kak penaktupoBath NpoeKkTHbIE JaHHBIEC Ha [uarpamme ['anTa?

191. OOBbsicHUTE CBS3b 33/1a4, PECYPCOB 1 Ha3HAYECHUI.

192. Kakue MeToIMKu MpUMEHSIIOTCS TTPU ONPENCIICHUH JJIUTEILHOCTH MPOEKTa?

193. Kak B MS Project paccunTsiBaeTcs JUIMTENBHOCTD (ha3bl U MpoeKTa?

194. Kak 1o0aBnsaTh B mpoeKT 3aaau, (ha3bl ¥ 3aBepLIAOIUe 3a1a4n?

195. Kak onpenensTe 3aBUCUMOCTH MEXKTY 3a1a4aMu?
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196. Kakue tunsl 3aBUcUMOCTEN MeXAy 3aJjauaMU CYHIECTBYIOT M KaK OHH BIIUSIIOT Ha pacyer
KaJICH/IapHOTO IUIaHa IPOEKTa MPOrpaMMoii?

197. Kaxk cocTaBnsiTh CIIUCOK peCypcoB MpoeKTa’?

198. Kax onpenenste naThl Havajga 1 OKOHYAHUSI Ha3HAYCHUA?

199. Kak BBOIUTH TaHHBIE O MEPEPHIBAX B UCTIOJIHEHUU 3a/1a4?

200. Kak onpeznenars cocTaB pecypcoB Ha BpeMsl CO31aHMs HA3HAYECHUIT?
201. Kakue MeToMKu NpUMEHSIIOTCSI TIPU OMPEIeTICHUH 3aTpaT Ha IPOEKT?
202. Kak paccuntsiBatoTcst o01ue 3arparsl Ha poekT B MS Project&

203. W3 gero ckmaapIBaloTCs 001IME TPYI03aTPaThl Ha MIPOEKT?

204. W3 gero ckitanpIBaloTCs 3aTpaThl HA UCTIONB30BAHUE PECypca B MPOEKTe?
205. N3 dero ckiapIBaroTCs 3aTpaThl Ha 3a7a4y?

206. UYrto Takoe 0a30BBIi IJIaH U Y€M OT OTIIMYAETCS OT TEKYIIEero?

I'papuueckuii ciocob npencraBiaeHus npaBoBod uHGopmanuu. McnonszoBanue MS Visio
111 0hOpMIIEHUS FOPUAMYECKUX 3a/1ay.

207. KaxkoBbI oTMunTeIbHBIE 0COOEHHOCTH BEKTOPHOM Irpaduku?

208. W3 kakuX OCHOBHBIX YacTel cOCTOUT OKHO Microsoft Visio?

209. Kak oprann3zoBaH MHOTOCTPaHUYHBIH JOKYMEHT B MS Visio?

210. KakoBbI OCHOBHBIE KOMaH/IbI MEHIO ¥ MaHEJ HHCTpyMEeHTOB MS Visio?

211. Uro Takoe mabmoHbl MS Visio, U kKakue BO3MOXXHOCTH TPEICTABJICHBI JJIsi PabOTHI C
HUMHA?

212. Kakue Bo3MokHOCTH TIpeAcTaBieHbl B MS Visio 1)1 BBIZICTICHUS DIIEMEHTOB?

213. Jis yero ucmonb3yercs M KaK OCYIIECTBISIETCS TPYNIMPOBKA W pasrpyrniupoBKa
aneMeHToB B MS Visio?

214. Kakue Bo3mMoxkHOCTH TipesicTaBieHbl B MS Visio aiist BbIIEIECHHS SIEMEHTOB?

215. Kak ocymectsisiercs: popmaripoBaHue 31eMeHToB B MS Visio?

216. Kak ocymectBnsieTcs coequHeHNE 21eMeHTOB B MS Visio?

217. s vero B MS Visio mpuMeHsieTCs pacrpesieliecHue W BBIpaBHUBaHHE (DUTYp a Takke
UCTIONIb3yeTCs Hampasistonias?

218. Kakue BozmokHOCTH npescTaBieHbl B MS Visio 1715 paboThl ¢ TEKCTOM?

219. Kaxkyto pons B MS Visio urpatot ciou? Kaknue BO3MOKHOCTH NpeJICTaBIEHBI Ui pabOThI
¢ HUMU?

220. Kak ycranaBnuBaioTcst nmapameTpsl n3o0paxenust B MS Visio?

221. KakoBbI BO3MOXXKHOCTH COXpaHEHHMs [OKYMEHTAa M KONUPOBaHHsS H300paxkeHuss B MS
Visio?

222. KakoBbl BO3MOXHOCTH W3MEHEHHUsS MaciiTada W300paXKeHHUs W TEePEMEIICHUs I10
noKyMeHTY B MS Visio?

223. Kak B MS Visio ocymecTsasieTcs npoBepka opdorpaduu B jokymeHnTte?

224. Kakue BoaMokHOCTH nipenocTanisier MS Visio /i 3aiuThl JOKyMeHTa?

225. MS VISIO. Coznanue u hopMatupoBaHUE AHATPAMM.

226. MS VISIO. Co3nanue rpaukoB MpOEKTOB.

227. MS VISIO. Co3nannie opraHM3alMOHHbBIX JUarpamm.

228. MS VISIO. Co3nanuie ceTeBbIX AUarpamm.

229. Pabora ¢ Tekcrom B mporpamme MS Visio.

KommiekT THIOBBIX 32124 (KelCc-MaKeTOB) K IK3aMeHY

Tematnueckmii mouck. CocTaBiICcHUE B aHAIN3 HO,I[60pKI/I JOKYMCHTOB.

3amanue 1
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I'paxxnanka KotoBa B. C., MaTe Tpoux JeTeid, pemmna CMEHUTh padoTy.

Bersacaure:
I[To kakuM TpodeccusiM ¢ BpeIHBIMU YCIOBUSIMH Tpy/Za el 3anperieHo padborats?
CKonbKo JIHEeW OTIYyCKa B COOTBETCTBUU C 3aKOHOJIATEILCTBOM € MojaraeTcs MpH yCIOBUH, UYTO
oHa Oynet paboTath mo npodeccuu ¢ BpeIHbIMU YCIOBUSIMH TPYJAA, B OPraHU3alllK, B KOTOPOH
HE 3aKII0YEeH KOJUIEKTUBHBIN 10TOBOp?
Cmoxer 1u KoroBa B. C. 3aMeHUTh 4acTh CBOErO OTITYCKa JCHEKHON KOMIIEHCAIIMEH, €ClIu OHa
Oyznet paboTath 1o npodeccuu ¢ BpeIHbIMU YCIOBUSAMHE Tpyna?

3ananue 2

I'paxnanun ['paueB B. JI. JIBaguaTty mecTd €T UMEET YYEHYIO CTENEHb KaHIMaTa HayK.
Cpok 0epeMEHHOCTH €ro »KEHbl COCTAaBISET MATh MECALEB, a UX pedeHKy 4 roga. Bersichure,
nMeeT i rpaxaanud [ 'padeB B. JI mpaBo Ha 0cBOOOXKIEHHE OT MPU3bIBA HA BOCHHYIO CITYKOY?

3ananue 3

Y cynpyroB B Omcke poauicst pebeHok. Oten pedeHka - momaHHblii dpaHiuu, MaTh U
pebenok - rpaxaane PO. [Ipu nepeesne Bo @paHIuio Ha MOCTOSHHOE MECTO JKUTEIbCTBA MaTh
pebeHKa pemniia NpeKpaTuTh rpaxaancTso PO, npunss nognanctso dpanmun. Kak nosausior
JeWCTBUS MaTepu Ha TPaKJaHCTBO peOeHKa B COOTBETCTBUU C POCCUICKUM 3aKOHO/IATEIHCTBOM?

3ananue 4

I'pakpaHMH 3aKJIFOUMIT IOTOBOP € TypareéHCTBOM JIOTOBOP O MOKYIIKE MyTeBKU B Tannann u
OIJIaTUJI €€ MOJHOCThI0. Typomeparop oOaHKpOTWICS, W TOe3AKa He cocrosuiack. KimeHt
oOpatuicsi K TypareHCTBy C TpeOOBaHHMEM BEpHYTh JEHbIU. TypareHCTBO BBIIOJHUTD
TpeboBaHUE OTKa3a10Ch, 0OOCHOBAB 3TO TEM, YTO OTBETCTBEHHOCTh 32 HEHCIIOJIHEHHE I0TOBOpa
JEKUT Ha TyporepaTope, KOTOPBIA 3asBHI O OAHKPOTCTBE. BBISICHUTE, Kak JaHHBIA BOIMPOC
pelaercs B cyaax.

[TokynaTenp HE OTUIAYMBAET MEPEAAHHBIN 1O TOTOBOPY KYIUIU-IPOAAXKU TOBap. Bo3Hukaer
M y TPOAaBIAa TPaBO TPeOOBAaTh PACTOPIKEHHUS JIOTOBOPA, CCHUIASICh HA €ro CYIIECTBEHHOE
HapylIIeHHE.

3ananue 5

I'paxxnanky @., KOTOPOM MO HACIIEACTBY JOCTAJIACh MPUBATU3UPOBAHHAS KBapTUpa CBOEH
0a0ymku ¢ TeneoHOM, MPEeNnpusTHe CBsS3M 005320 TMOBTOPHO 3aKIIOYMTH JOTOBOpP Ha
YCTaHOBKY JIOMaIllHero TejaedoHa ¢ B3UMaHUEM COOTBETCTBYMOIIEH 1uiathl. Cama rpaxkaanka .
CUMTAET, YTO €H, KaK COOCTBEHHHIIC KBAPTHPHI, HEOOXOMUMO JIHIIL TEPEOPOPMHUTH TOTOBOP
oka3zaHus TenedoHHoM cBsa3u. Kro mpas B 3T0i cutyarmn?

3ananue 6

BrisicHuTe, B Kakux cllydasx U KaKUMHU HOPMaTUBHBIMU aKTaM{ YCTaHOBJIEHA 00S3aHHOCTD
paboTonaTesisi MPOBOAUTD MOBHIIICHUE KBATTU(DUKAITUN CBOMX PAOOTHUKOB.

3ananue 7

BrlisicHuTe, MOKHO JTM TIOJTYYUTh COIMANIBHBIN HAIOTOBBIN BBIUET MO PACXOAaM Ha JICYCHHE,
€CJIM OTCYTCTBYET pElENT Ha MOKYIIKY JIEKApCTBA, BHIAAHHBIN BPayOM.

3aganue 8

I'paxxmanka JlaBbioBa, BBISIBUB HEAOCTATOK MPUOOPETEHHON BeIIM, MpeabsBUiIa
npeTeH3uu MarasuHy (mpopaasuy). IIpomaBenr octaBunm ToBap, YTOOBI HCCIEAO0BaTh €ro
HEJO0CTaTKU. BrIsICHUTE, MOXKET JIM rpa’kJaHKa MPUCYTCTBOBATh IIPH IPOBEPKE.

3ananue 9

Opranu3zaius 3aKJI04aeT JOroBOp Ha OKa3aHHE YCIYT M0 0Oy4EeHHIO CBOMX COTPYIHUKOB U
XOUeT BKIIOYUTH B JIOTOBOP TpeOOBaHMsI K Ka4eCTBY 3THUX YCHYT. BhIsicHWTE, Kak MpaBUIBHO
COTJIaCOBAaTh JIAaHHOE YCJIOBHE B JOTOBOPE.
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CnpaBounast mpaBoBasi cucrtemMa [‘apanT. OCHOBHbIE NOHATHA. TeXHOJIOTUS pPaOOTHI.
NHpopmaimoHHO-IpaBOBOE 00ECTIEYEHHUE.

3ananue 1

K BaM kak K IOpPHUCKOHCYJBTY OpraHa rocyJapCTBEHHOW BJIACTH IO COIMAJIBLHOW 3alluTe
HaceneHus obpamtaetcs kiaueHT bapaun C.C., koTopslil xoueT noaars cyaeOHbIi uck. CyTh HcKa
3aKJIIoyaeTcsl B HHU3KOWM oIjiare ero Tpyda paboTomarteneM, KOTOpas Ha JaHHBIA MOMEHT
cocTaBisieT 4 ThICc. pybseil B Mecsi. Bam HeoOXoauMo MpoaHaTu3UpoOBaTh TaHHYIO MPoOIeMy U
JaTh PEKOMEHIallMH BalleMy KJIMEHTY 10 IIOBOAY PAaBOMEPHOCTH €r0 UCKA.

Hcnone3yst paznen «buszHec-clipaBKM, MOHHMTOPUHI» CIIPABOYHO-IIPABOBOM CHCTEMBI
«lapant», ompenenute pasmep MNpokuTouHoro wmuHuMyma B Caskr-IletepOypre Ha
COOTBETCTBYIOLIYIO JaTy, a TaKXe pa3Mep IMPOXKUTOYHOrO MUHMMyMa 1o Poccuu B meinom
(MOXeTe HCIONB30BaTh B ATHX LESAX JAPYrue aHaJIOTWUYHBbIE CIIPABOYHO-IIPABOBHIE CHCTEMBI).
[IpoBenute cpaBHUTENbHBIN aHamu3. Pacneuaraiite oOpasen 3asBieHus B aapec paboToareis u
3aM0JHUTE €r0 B COOTBETCTBUU C YKAa3aHHOM CUTYyallUei.

3amanue 2

K Bam oOpamaercs dactHbiil npeanpunumarens Jopoxos B.K. 3a momomsio. OH Xoder
3acTpaxoBath cBoil 6u3Hec. CyTh npochObl JlopoxoBa B.K. 3akitouaercs B BeIOOpe O6e30macHOi
CTPaxOBOM KOMIIAaHHWH, TO €CTh YCTAHOBJEHMM IPABOOTHOLICHUN C HAJEXKHBIM MapTHEPOM B
cdepe cTpaxoBaHUS.

Ha ocHoBe panHbIX pasnena «busHec-cipaBKH, MOHUTOPHHI» CHPABOYHO-IIPABOBOM
cucteMbl «l'apaHT» NpoBepbTe NMOTEHUMAIBHBIX MapTHepoB Jlopoxoa B.K. Ha mpeamer ux
MPUHAAJIEKHOCTH K chnHucKaM «lOCyqapCTBEHHBIH PEECTp CTPaxOBIIMKOB» M «CrpaBka o
MPUOCTAHOBIICHWH, BO300HOBIECHUM JEHCTBUS JIMIEH3UA HA OCYIIECTBICHHE CTPAaXOBOM
NESITEIBHOCTH W OT3bIBE JIMIIEH3WMM, BBIIAHHBIX CTPaxOBbIM OpraHu3alusAM» (MOXKETE
UCTOJNBb30BaTh B OTUX MEIAX Jpyrue aHaJOTHYHBIE CIIPABOYHO-IIPABOBBIE CHUCTEMBI).
Pacnevaraiite CcnMCOK HAAEKHBIX CTPAXOBbIX OpraHu3anuil. [loAroTOBbTE aHATUTUYECKYIO
3amUCKYy JUIsl YaCTHOTO npeanpunumarens Jopoxosa B.K.

3ananue 3

[Ipn npueme Ha paboTy IyaBHOrO Oyxrairepa XBOpPOCTOBAa Ha 3aBOj pabOTOAATENb
noTpeboBai OT HEro CIEAYyIIIMe AOKYMEHTHI: NaclopT, TPYIOBYIO KHHUXKY, IUILIOM 00
OKOHYAaHUU BY3a, XapaKTEPUCTUKY C MPEKHEro Mecta paboThl, MEAMIIMHCKYIO CIIPaBKYy O
COCTOSIHUU 37I0POBBS, CBUAETENILCTBO O MOCTaHOBKE Ha Hanorosblil yuetr (MHH), cBuaerenscTBoO
IIEHCUOHHOT'O CTPaxOBaHMsl, CIIPABKY O COCTOSIHUU 3[J0POBbsi XBOPOCTOBA U UJIEHOB €r0 CEMBH.

[Tocne npeacraBneHus: 3TUX JOKYMEHTOB XBOPOCTOB ObLI MPUHAT Ha pabOTy ¢ MECAYHBIM
UCIBITATENIbHBIM CPOKOM. 3a HEZENIO J0 €r0 UCTEUYEHUs: paboToIaTeb NPEAIoKuI XBOPOCTOBY
MIPOUIMTh CPOK HCIIBITAHUS enle Ha 1 Mecsll, MOCKOJIbKY NEPBOHAYAIBHO YCTAaHOBIICHHBIN CPOK
OKa3aJiCsl HEJAOCTATOYHBIM JJIsi OINpPENETeHMs] €ro JEJOBBIX KayecTB. XBOPOCTOB Jajl Ha 3TO
cormacue. Yepe3 3 Hemenu mocie 3TOr0 OH ObLT YBOJEH KaK HE BBIJACPXKABIIHMKA HCIBITAaHUE.
XBOpOCTOB C YBOJbHEHHMEM HeE corjacuics. Bam HeoOxomumo MpoaHaIH3UpOBaTh JTAHHYIO
CUTYaILMIO U 1aTh pEKOMEHAAMY XBOPOCTOBY M0 PA3PELIEHHUIO CIIOKUBIIEICS CUTYaLUH.

3aganue 4

Knuent nanpaBun 0OaHKy 3asiBJI€HME O PACTOP)KEHUM JOTOBOpa OaHKOBCKOIO CYETa U
yKa3ajl HOBBIM CUET B JAPYroM OaHKE, Ha KOTOPBIM CIEN0BAJIO NEPEUUCIUTh OCTATOK JICHEKHBIX
CPEICTB CO CTApOro cyera. baHK OTKa3ajcs pacTOPrHYTh JOTOBOP U BBINOJIHUTH YKAa3aHUs
KJIMEHTA MO CJEeIyI0IIMM OCHOBaHMIM: 1) cyMMa Ha cueTe apecToBaHa 10 MOCTAaHOBICHHIO CY/a;
2) B OaHKe XpaHHUTCS HWHKAcCCOBOE TMOpPYYEHHE O CIUCAaHUM CO CcYeTa CYMMBI Hajiora,
MIPEICTABICHHOE HAJIOTOBBIM OPraHOM M HE HMCIOJIHEHHOE U3-3a apecTa JEHEXKHBIX CPEACTB Ha

cYeTe.
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KrnueHT permn oOpaTuThCs B CYII C HICKOM O paCTOPKEHUU JO0TOBOpa OAHKOBCKOTO CUETA.

3ananue 5

Oxaxxure IMOMOIIb KIIMCHTY B IIPABUJIBHOM O(bOpMJIGHI/II/I HCKOBOI'O 3asBJICHUA. I[JISI Imoagadu
CyneOHOTO HMCKa UCTIONb3YHTE HABUTATOP CIPABOYHO-TIPABOBOM cucteMbl «lapanT». s sToro B
paznene «PopMbl JOKYMEHTOB» HAWIUTE W pacledyaraiiTe MCKOBOE 3asBICHUE O PACTOPKEHHUH
JIOTOBOpA. 3allOTHUTE HCKOBOE 3asBIEHHE (MOXKETE WCIIONB30BaTh B ATHUX IENAX JpYyrHe
aHAJIOTUYHBIE CUCTEMBI).

3aganue 6

Kyszuna O.JI. 3axnrounina ¢ koMmMmepueckuMm 0aHkoMm «TpacT-rpymm» A0roBop OaHKOBCKOTO
cueta cpokoM Ha 24 wmecsma. Cmycrs 25 wmecsneB Kysmna O.Jl. obparmmace B 0aHK C
Tp€6OBaHI/I€M BO3BpaTuTh CYMMY BKJIaJa W BBIUIATHTL MMPUYUTAIONIUCCA el IMPOLCHTHI I10
BKJaay. baHk BO3BpaTuia CymMMy BKJIaJa, HO BBIIUIATHTH MPOLIEHTHI OTkazaica. Kysmna O.JI.

CUMTAeT TakKue JeWCTBUA OaHKa HEMpPaBOMEPHBIMH.

0COOEHHOCTAMMU JIeATETLHOCTH OaHKOB Ha TeppuTopun Poccuiickoii deneparuu.

Hcnonb3oBanne MS Project 1uis IuiaHUpOBaHUs I0PUINUECKON AEATEIbHOCTH.

Keiic-3aganue 1

Eit HeoOXoauMO O3HAKOMHUTHECA C

Pa6ora B MS Project. Co3nmaiiTe NMpOeKT 1O COCTaBICHHUIO IUIaHA-rpaduka Iporecca
MIPOBEJICHHSI KOPIIOPATUBHOTO OOyUEHUSI.

1. Co3maliTe CIIMCOK 3a7a4 ¥ Ha3HAUCHUH

3amava JmuTensH Haznauenust
0CTh

1. IloaroroBka JOKYMEHTOB IS 18 nu.;

o0y4yeHus

1.1. CocraBiieHHe CMETHI IOXOOB U | 3 1H.; PykoBonctso (1), Kyparop (1), HoyrOyk

pacxonoB pykoBonutens (1), Hoyroyk kyparopa (1),
Jlazepusiit npunTep (1);

1.2. I3yyeHurie KOHTUHIE€HTa 10 au.; Kyparop (1), Hoyr6yk kypatopa (1);

npernojaBarenen

1.3. 3akito4eHne T10rOBOPOB C S nH.; — Kyparop (1), Menemxep (1), Hoyroyk

OpraHu3alusIMHU-3aKa3unKaMu kyparopa (1), Hoyroyk menemxepa (1),
Jlazepnsriii mpunTep (1);

2. YTouHEeHHE CPOKOB O0Y4YEHHUS U 10 nu.;

o0beMa Harpy3Ku

2.1. CocraBiieHHE pacryiCaHus 5 nH.; PykoBonctso (1), Kyparop (1), HoyrOyk

o0ydeHus pykoBonutens (1), Hoyroyk kyparopa (1),
Jlazepusiit nmpunTep (1);

2.2. CocraBiieHHs IPOTPaMMBbI 5 nmH.; Kypatop (1), Menemxep (1), HoyrOyk

o0yueHus menepkepa (1), [Ipenonasarens 1 (1),

3. [IpoBeaeHue 3aHATHI 24 nH.;

3.1. BBognas nekuus 2 nH.; PykoBonctso (1), Kyparop (1);
[Ipenonasarens 3 (1),

3.2. IlpoBeneHue TpeHUHTA 21 nou.; Menemxep (1), Ilpenogasatens 1 (1),
HoytOyk yueOHbIii (25);

3.3 AHKeTHpOBaHUE CiIylIaTenen l mH.; Menemxep (1), [IpenogaBarens 1 (1),
HoyTOyk yueOnslit (25);

4. Ananu3 kauecTBa 00ydeHHUs 8 oH.;

4.1. [IpoBeieHre BUACOCHEMKHU 1 mH.; Menemxkep (1), Ilpenogasatens 1 (1),
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yueOHBIX 3aHATHH

Buneooneparop (1), Hoyroyk y4ueoOHsrii (25),
[TpoekTop (1), Buneoxamepa (1);

4.2. AHanu3 OTCHATOTO 2 IH.;

BUJACOMaTCpuajia

Menemxep (1), [Ipenogasarens 1 (1),
Hoyt6yk yueOnsiit (25), [Ipoektop (1);

4.3. IlpoBenenue Tecta v ero aHanus | 1 au.;

Menemxep (1), [Ipenogasatens 1 (1),
HoytOyk yueOnslii (25);

4.4. 3ammra paboT-TIpe3eHTANMi 0 | 2 1H.;

Menemxep (1), [lpenogasatens 2 (1),

JUCLUIIIIMHE HoytOyk yueOnsiii (25), IIpoexTop (1);

4.4. [IpoBeneHue 3K3aMeHa l nu.; Menemxep (1), [IpenogaBarens 2 (1),
Hoyt0yk yuebnsrii (25), [TpoexTop (1);

4.5. Bpydenue AumiomMoB 00 1 ou.; PykoBoactso (1), Kyparop (1), Menemxep

OKOHYaHHNH O6y‘IeHI/IH

(1), ®ororpad (1), Buneooneparop (1),
doroammapar (1), Buneokamepa (1).

2.Co3naiiTe CMCcoOK pecypcoB U Ha3HAYEHUI

HanmenoBanu | Makcuman CroumocTs (py6./4ac.)
e pecypca BHOE
KOJIMYECTB B paboyee BpeMsi | BO BHEYpOU- Ha UCIOJIb30BAHUE
0 HOE BpeMmsI
PykoBoactBo |1 500 600 5000
Kyparop 1 350 450 3500
[IpenogaBaren |1 500 600 5000
b |
[Ipenopasaren |1 450 550 4500
b 2
IIpenopasaren |1 500 600 5000
b 3
MeHnemxep 1 300 400 300
dortorpad 1 250 350 2500
Buneooneparo | 1 350 450 3500
p
HoytOyk 1 30000
PYKOBOJIUTEIISI
Hoyt6yx 1 25000
KypaTopa
Hoyt6yx 1 20000
MEHe/DKepa
Hoyr6yx 25 20000
y4eOHBIN
JlazepHblit 1 5000
IPUHTEP
Buneokamepa |1 100000
®Poroanmapar |1 25000

3. CnenaﬁTe U COXpPAaHUTC OTYCThI IO 3aJa4aM, peCcypCaM W HA3HAYCHHUAM B BHIC

TEKCTOBBIX (PaiiiIoB.

Keiic-3amanune 2
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Pabora B MS Project. Coznaiite mpoekt OpraHuzainus U NPOBEACHUE KOMITBIOTEPHBIX

KypCOB.

1. CozpaiiTe crucok 3ajiay, pecypcoB M Ha3HAYECHUH.

HasBanue paboTsl Pecypcbt HoctynHocTh (KO-
Marepuasa)
Hayvasno npoekra COKOJIOBCKHIT 50%
Uccnenosanue tex. basnl Nuxenep 1 100%
Nuxenep?2
Ocnamenue [1K ITK 15 wr
OcHamenne [1K Nuxenep 1 100%
3axynka [1K Nuxenep2 100%
VYcranoska [1K Nuxenep 1 Tonbko niepBwie 4 aus. PaboTtaer
Nnxenep2 ¢ 8-00 1o 20-00 100%
Wnxenep 3 100%
[IpoBenenne KkypcoB CokonoBckuit 50%
oOyueHus CoJI0IOBHUKOBA 100%
bymara 1 mauka
[IpoBenenue 3aHsTH ConoioBHUKOBA 100%
DK3aMEHbI Co11010BHUKOBA 100%
Odopmiienne u Bpyuenue Corpynauk COKOIOBCKHMA 100% 50%
JUTIOMOB
2.Co3naiiTe CIMCOK 3aTpaT Ha PECypCHI.
Pecypc CrannapTtHas CraBka 3aTpatsl Ha
CTaBKa CBEPXYPOUIHBIX WCIIOJTb30BaHUE
CoKOIOBCKHIA 700,00py6/4ac
Nmxenep 1 400 py6-uac 700 py6-uac
Hpyrue 400 py6-uac 200 py6
WHXCHEPHI U
TPOTPAMMHUCTBI
CoI1010BHUKOBA 500 py6-uac
bymara 100 py6
ITK 20000py6 500py6

C,Z[CJ'IafITG U COXpAaHUTE OTYECThI IIO 3aaadaM, peCypCaM KW Ha3HA4YCHHUAM B BHJAC TCKCTOBBIX

daiinos.

Hcnonp3zoBanue MS Visio mist ohopMIIeHHS FOPUIMYECKIX 3a/1ad.

Keitic-3agaunue 1:

Pa6ora B MS VISIO. Iloctpoiite opraHumzanuoHHyo auarpamMmmy OpraHu3aluoHHAs
CTPYKTYpa XOJJMHTa Ha ()OHOBOI CTpaHHIIE Ha OCHOBE 00pas3Iia.
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1. IlnanupoBaHHE MEPOIPHUATHUS C TOCTPOEHUEM aarpammbl ['anta B MS Project;

2. Hcnonb3oBanme mporpammsl MS Visio st ohopMIIeHUS] OTYETOB MEPOTIPHSTHSI.

3. Co3znanue u BeeHUe 0a3bl JaHHBIX IOPUINYECKON (PUPMBI.

4.  Pemenue npaBoBsiX BonpocoB ¢ nomoibio CIIC Koncynbran I[lmtoc u ['apanT.

5. OcHoBnsle BubI norcka Koncynprant [lntoc.

6.  IlyreBogurenu KoncympranT IImoc kak aHaIUTUYECKUE MaTepHalibl MO MPAKTUYECKUM
BOIIPOCAM.

7.  Ouuuxionenuu I'apanra.

3anaHus 1J11 IPOMEKYTOYHON aTTeCTallMU U KOHTPOJIS CaMOCTOSATEIbHON paOOTHI.

l. Haiigure u pacnewaraiiTe NpU3HAKU BETXUX OAHKHOT. BblsicHuTe, B
YaCTHOCTH, CUUTAETCS JTU OAHKHOTA BETXOM, €CIIM Ha HEH CONEPIKHUTCS HAAMKUCh aBTOPYYKO. B
pUMepe WIITICTPUpYETCsl IpUMeHeHre bricTporo noucka.

2. Haiinute nokyMeHT, mpuHATHIM B nepBoM kBaptajie 2010 roga, KoTopsiM
yCTaHaBIMBaeTCs K0d(hPUIIMEHT UHAEKCAIUY COIIMANTLHOM MeHCcHu. B mpuMepe WiumrocTpupyeTcst
MOUCK C UcTonb3oBanueM noieit "Teker nokymenTa" u "Jlara".

3. [ToaroroBbTe MOMOOPKY MAEHUCTBYIOIIMX JIOKYMEHTOB, PETYIMPYIOLINX
BOINPOCHl YCTAHOBJICHUS, OCYILECTBJIEHUS W TNPEKpAIICHHUs OMNEKH U TONEUYUTEIbCTBA Haj
¢usnueckuMy JTUIaMU. B mpuMepe HIUTIOCTPUPYETCS TMOUCK JOKYMEHTOB C HCIOJIb30BAHUEM
nosieid "Temaruka" u "[louck no crarycy", pabora pyakuuu "JlokyMeHTHI Ha KOHTpoJe".

4. Bo Bropoii wactm HamoroBoro koaekca HaWaure cratbio 169,
YCTaHABIUBAIOUIYI0O TpPeOOBaHUSA, KOTOPHIM JIOJDKHBI COOTBETCTBOBAaTh cyeTa-(akTypel. B
pUMepe WITIOCTPUPYeTCcs: TpUMeHeHre bricTporo noucka.

5. Haiinure ®enepanpubiit 3akoH oT 28.12.2009 N 381-®@3 "OO6 ocHoBax
rOCyJapCTBEHHOIO PETYIMPOBAaHUS TOProBol JesTenbHOCTH B Poccuiickont Penepanun”.
[Ipumep miTrOCTpUpPYyET NOUCK TOKYMEHTA ¢ Mcnoib3oBanueM nois "Homep".

6. Omnpenenute HOpMy pabouero BpemenH (B yacax) Ha 2010 roj B 1iesioM npu
40-yacoBoii paboueit Hepene. [Ipumep WITIOCTPUPYET TOUCK CITPABOYHON MHGOPMAIIHH.

7. Haiinure nmopsaok pacuera 3aTpar Ha OKa3aHUE TOCYIapCTBEHHBIX yCIyr. B
pUMepe WILTICTpUpyeTcs mouck no [IpaBoBomy HaBUTATOPY.

8. Haiinure dhenepanbHblii 3aK0H 0 CTpaxoBbIX B3HOCAX B [1D PO, ®CC PO u
T.1., npuHAThI B 2009 roxy. B nmpuMepe wintocTpupyercss IpUMEeHEeHHe bpIcTporo noucka win
MOMCK C UcTosb3oBanueM nosei "Jlara" u "Ha3Banue qoxkymenra'.

9. Omnpenenure pazmep AeHcCTBYyIomel craBku pedunancupoBanus. [Ipumep
WITIOCTPUPYET TIOUCK CIPABOYHOIN MH(OPMAIIHH.
10. Haitnute meTomuky MNpoOBENEHHS 5K3aMEHOB Ha IMOJYy4YEHHE MpaBa Ha

yIpaBiieHHe TPAHCIOPTHBIMU CpeACcTBaMH. BblsicHUTE, KOrjja oHa BCTynaeT B cuily. B mpumepe
WJUTIOCTPUPYETCSl NPUMEHEHHE bBhICTpOro mnowcka, MOUCK C HCHOJNb30BaHMEM mnojiell "Bun
nokyMeHTa" U "TekcT ToKyMeHTa", U3ydeHHe CIIPaBKU K JIOKYMEHTY.

11. Halimure NOKYMEHT, NpPHUHATBIA OpPraHOM WCIIOJIHUTEIBHOM BIJIACTH B
obmactu 00pa3oBaHMs, KOTOPHIM HAIMPaBICHO PAa3bICHEHHWE O TOM, OOJAraeTcs JM CTUTICHIHS
HajoroM. B mpumepe mpuMeHsieTcsl TIOMCK ¢ UCMoJib3oBaHueM mosiedd "llpunHsBmiuii opran" u
"TekcT nokymMeHTa".

12. Haiimure muian cderoB  OyXraiaTepckoro ydera B OIO/PKETHBIX
opranuzanusx. B mpumepe wnmoctpupyercs npuMeHeHrne beicTporo noucka, u3ydeHue CrpaBKu
K JIOKYMEHTY.
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13. Omnpenennre, Kakoe aJAMMHHACTPATHBHOE HAKa3aHHWE INPEAYCMOTPEHO 3a
rpy0oe HapymieHWe TpaBWJ  TPEACTABICHUS  OyXraiaTepckoil  ordeTtHocTH. [Ipumep
WITIOCTPUPYET TIOMCK KOEKCa, MOUCK (pparMeHTa TeKcra.

14. Haitnute [locranosnenue IIpaButensctBa PO "O TpynoBsix kHUKKax". B
pUMepe WLTIOCTPUPYETCs MpUMeHeHne brIcTporo moncka Ui MOUCK € UCIOJIb30BaHUEM TOJIeH
"[IpunsaBmmii opran" u "Ha3anue nokymenra'.

15. Haitnute crateio 21 TpymoBoro komekca P®D, B KoTOpoM mpeacTaBieHbI
OCHOBHBIC TIpaBa M OOS3aHHOCTH paOOTHHUKOB M H3yduTe ee. B mpumepe HLIIOCTpUpYETCS
npuMeHeHue boicTporo novcka, UCMOIb30BaHNE "YMHBIX CCBITIOK".

16. I'paxkpaHMH AHTOHOB XOYET 3aKIIOYUTh Opak ¢ rpaxxaaHkod VBaHOBO-
Ttpayc 1 o0beAMHUTH ¢ HEW (amuiIuKM, 4ToOBl M y Hee, MU y Hero Oblua oOImias TpoitHas
dbamuus. Bersicaute, BoO3MOXKHO 7 3T0? B mpumepe mumoctpupyercsi nmouck mno [IpaBoBomy
HaBUTATOPYy.

17. BrisicHuTe, Kakue BUABI BBICIIUX YYE€OHBIX 3aBEICHHUI CYIIECTBYIOT B
HaIlIel cTpaHe W KakoBbI MX OCHOBHbIE MpHU3HaKu. Pacmeuaraiite HaiiieHHyI0 nH(popMaiuio. B
pUMepe WLTIOCTPUpPYyeTcs: TOUCK 1o IIpaBoBoMy HaBUraTopy M ne4yarb pparMeHTa TeKCTa.

18. HaiinuTe cincok By30B, B KOTOPBIX €CTh BO€HHbIE Kadepbl, 1 YCTAHOBUTE
Ha Hero 3aKkinajky. B nmpumepe nttoctpupyercs nouck no [IpaBoBomy HaBUraTopy.

19. B TpynoBom konexce P® Haiinure mnepeueHb 0OSA3aTENBbHBIX YCIOBUMN
TPYAOBOTO JOroBOpa. B mpruMepe WLIIOCTpUpyeTcsl MOUCK KOofIeKca, TIOUCK (pparMeHTa TeKcTa.

20. TpeOyercss OTClIe)KHMBAaTh W3MEHEHHS, KOTOpPhIE BHOCATCS B Hajaoroswrid
konekc P® (uwacte BroOpas). Illpumep wmmoctpupyer paboty ¢yHkiuu "J[oKyMeHTH Ha
KoHTpose". B mpumMepe ucnosnb3yercs COPTUPOBKA CIHCKA.

21. Haiinute n nmoctaBbTe Ha KOHTPOJIb 3aKOH "O BBICIIEM U MOCIEBY30BCKOM
npodeccroHanibHOM 00pa3oBanuu'. [IpuMep WLTIOCTpUpYeET MpUMeHeHHe bpicTporo moucka u
paboty ¢yHkumu "JloKyMEeHTBI Ha KOHTpOIe".

22. locynapcTBeHHOMY cClly)KalleMmy 3ajepraid BbIIUIATy 3apruiatel Ha 19
nHeil. Ompenenure, UMEET JU OH MPaBO B 3TOM Cily4yae NMPUOCTAHOBUTH PAOOTy JI0 BBITLIATHI
3aIep’)KaHHON CyMMBbI. B mipuMepe WIUTIOCTpHpYETCS MOUCK € HCmojb3oBaHueM [IpaBoBoro
HAaBHUraToOpa, yCTAHABIMBAETCS 3aKJIAJIKA.

23. Haiimure ¢enepanbHble  KOHCTHTYIIMOHHBIE  3aKOHBI, B  KOTOPBIX
paccMaTpuBarOTCA BOIIPOCHL cypoycTpoiictBa P®. B mpumepe WUIIOCTpUPYETCS IIOUCK C
ucnoab3oBaHueM noser "Bua noxkymenTa, "TemaTtuka".

24, Haiinute neicTByromye 3aKOHBI, CoIEpKamiue WHGOPMAIMIO O TOPSJIKE
oOpareHusi B3BICKAHWS HAa HMMYILECTBO JIOJDKHUKA, M TPOBEIUTE COPTHUPOBKY IOIy4YEHHOTO
ciucka. [lpumep wLIOCTpUpPYET TMOUCK € HcnoJib3oBaHuem moneit "Temaruka", "Bun
nokymeHnTta" n "[lonck no crarycy", COpPTUpOBKY CIHCKa HAMIEHHBIX JTOKYMEHTOB.

25. Cotpymaux JIIC, Hecs cmyxOy Ha CTallMOHAPHOM IIOCTY, OCTAHOBUJ
aBTOMOOWJIb ISl TIPOBEPKU JOKYMEHTOB. Bo BpeMsi mpoBepku ITOKyMEHTOB coTpyaHuky JIIC
I10Ka3aJ10Ch, YTO BOJUTENb HAXOIUTCS B COCTOSHUM AJIKOTOJBHOIO ONbSHEHHUS (3amax ajKoroyst
130 pTa, HEaJeKBaTHOE NOBeAeHHE BoAuTeNs). OCHOBBIBAsCh HA JIAHHBIX NPENOJIOKECHHUSX,
corpynHuk  JAIIC  coctaBun  mporokon o0  agMUHUCTPATUBHOM  IPaBOHApYILIEHUH,
KBanuduuupoBan neiictBus Bomutens no cratbe 12.8 KoAll, B3bickan ¢ Bomutens mrpad B
pasmepe 10 000 py0., mocne yero otnyctwi. Onpenenure, B KAKOW 9acTH ACHUCTBUS COTPYIAHHUKA
JIIC 6butn HenpaBoMepHbl. Kak gomkeH ObUT TOCTYNUTh COTPYIHUK?

26. Haiigure wuHbopManuio 0  BO3MOXKHOCTH  JOCTyNa  aKIMOHEPOB
aKIMOHEpHOTO OO0IIecTBa K JOKYMEHTaM OyXrajiTrepckoro ydera oOmiecTBa. B mpumepe
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WTIOCTpUpYeTCcs TpuMeHeHue beictporo mowucka, CroBaps (UHAHCOBBIX U HOPUIUIECKUX
TEPMHUHOB.

27. Halimure mnopsgok TrocyaapCTBEHHOM pEruCTpalMd CEpBUTYTOB Ha
3eMeNIbHbIE y4JacTKM. B mnpumepe wumoctpupyercss mnouck no IIpaBoBomy HaBuratopy u
npumeHenne CioBapsi GUHAHCOBBIX M FOPUINYECKUX TEPMUHOB.

28. B pazgene "3akoHomarenbcTBO" HaWAUTE JOKYMEHTHI, MPUHATHIE 10 1998
rofa U ACUCTBYIOIIHME B HACTOSIIMA MOMEHT, B Ha3BaHWU KOTOPBIX YIOMHHAOTCS KWIJIMILIHBIE
ceprudukarel. B mpumepe mnpuMmeHsETCS TMOWCK ¢ HCMoib3oBaHueM monei "HasBanwme
nokymenta", "Jlara" u "[louck no crarycy".

29. Haiimute Ilucemo Poctpyma ot 31.10.2007 N 4412-6 "O mnopsnke
BHECCHHS W3MEHEHUH B JIOJKHOCTHBIC MHCTPYKIIUUA PAOOTHUKOB" B CIICAYIONIUX JBYX CIydasx:
1) ecam wu3BecTEeH HOMEpP STOro JOKYMEHTa; 2) €cClid W3BECTHAa Jara MPHUHATHS WU Opra,
MPUHSBIIANA 3TOT JOKYMEHT;, [Ipumep WUTFOCTpUpPYET MOUCK JOKYMEHTOB C HCIOJb30BAHHEM
nonert "Homep", "[IpunsBimmii opran” u "/lata".

30. Haiimure Ilonmoxkenue mo Oyxraarepckomy ydeTy "YdeTHas NOJUTHKA
opranmzamu” (IIBY 1/2008)". Ilpumep HUIIOCTPUPYET MOUCK C MCIOJB30BAaHUEM MOJ
"Homep".

31. Haiigure crateto 70 TpymoBoro konexca P®d, B koropoil coaepkarcs

HOPMBI IO BOIIpOCY 00 HCHOBITAaHMM pabOTHHKA Ipu mpueMe Ha padboty. B mnpumepe
WITIOCTPUPYETCS IpUMEHEeHUe bricTporo noucka.

32. Haitnute 3akon P® or 07.02.1992 N 2300-1 "O 3ammurte mnpas
notpebureneit". [Ipumep WILTIOCTpUPYET MOUCK ¢ UCTIONb30BaHueM mons "Homep".

33. Onpenenure OOIMMIA TOPSIOK BCTYIUIGHHS B CHIIY Pa3IMYHBIX BHIOB
HOPMAaTHBHBIX MIPABOBBIX aKTOB. [IpuMep MILTIOCTpUpPYET MOUCK CIPAaBOYHOM HH(pOpMALIUH.

34. HaiinuTe u 3amomHuTe NeKiIapaiyio Mo HaJory Ha MPUObLIb OpraHu3alui.

[Tpumep MILTIOCTPUpPYET TOUCK CHpaBOYHON MH(MopManmu U OTKpbiTHE ee B Microsoft Excel,
HEePeXo] 10 CChLIKAM.

35. Haitnute mepedyeHb BUAOB aJIMUHUCTPATHBHBIX Haka3zaHuil. B mnpumepe
WTIOCTPUPYETCS MOMCK KOJIEKCa, HCIIOb30BaHUE OIJIABJICHUS U eyaTh (pparMeHTa TeKcTa.
36. Ucnone3ys TpynoBoii komekc P@ ompenennte, OTHOCHUTCA JU YKYC

HaCeKOMOI0 K HECYACTHBIM Cyd4asM Ha NPOU3BOACTBE. B mpumepe mimocTpupyercss MOMCK
KOZIeKCa, MCIIOJIb30BAHUE OTJIABIICHUS, TIOUCK ()parMeHTa TEKCTa.

37. BrisicHuTe, Kakoi MOPSIOK ONpeNeNeHusl HaJoroBoi 0asbl M0 HAJIOTy Ha
N00aBJIEHHYIO CTOMMOCTb JeiicTBoBan Ha 15 nmekabpst 2005 roma. M3BecTHO, YTO MOMEHT
oTpeeNieHus] HaJoroBo 0asbl perynmupyercst ctartbeil 167 HamoroBoro komekca. B mpumepe
WITIOCTPUPYETCS IPUMEHEHUE BBICTpOro moucka u noucK pelakium.

38. HaiinuTe MOKYMEHTHI, B KOTOPBIX TOBOPHUTCS O TOM, KaKWe OpTaHH3aluu
MPU3HAIOTCS "HANOroIIaTeIbIMKaMHi BOJHOTO Hajora" (TOYHO U3BECTHO, YTO B IOKYMEHTE €CTh
Takas (pasa B JaHHOW rpamMMmaTrndeckoil gopme). B mpumepe ummoctpupyercs paciiupeHHbINH
MOUCK C UCIONIb30BaHueM 1o "TekcT nokymeHTa".

39. Haiinure w wu3yuute 0030p MOCIHEAHUX M3MEHEHHH YacTH BTOPOM
HanoroBoro konmexca P®. Ilpumep wuiumrocTpupyer MNOMCK KoAeKca W 0030pa H3MEHEHU
JIOKYMEHTA.

40. PaboTHUK, SBISIOMIMIACS CTYACHTOM BY3a, IPEIYNPEKICH O MPEICTOSIIEM

YBOJIBHEHUM 110 COKpALICHWIO INTaTra. BBIICHWUTE, MMEET JU OH IPEUMYIIECTBEHHOE IPaBO
ocTarkcsl Ha padote. M3BecTHO, UTO JaHHBIN BOMpoc perymupyercs TpynoBsiM koaekcom PO. B
IIpUMEpE WIIOCTPUPYETCS MOUCK KOZIEKCa, TIOUCK I10 OIVIABJIICHUIO JOKYMEHTA.
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41. BrlsicHuTE, pacnpoCTpaHsOTCS JM aKThl 3aKOHOJATEIbCTBA O HAJIOTax M
cOopax Ha OTHOUICHHUS, BOSHUKIIHE JI0 UX BCTYIJICHUS B CHITY, TO €CTh HMEIOT JIN OHU OOPaTHYIO
cwiy. B mpumepe wmmocTpupyercs NpUMEHEHHME bBBICTporo mnoucka, COpTHpPOBKAa CIHMCKa
JIOKyMEHTOB, KOMMpoBaHue (pparmeHTa Tekcra B Microsoft Word.

42. Haiigure [Ipukaz Munzapasconpassutust PO ot 29.12.2007 N 818 "O0
yrBepkaeHun [lepeuHs BUIOB BBHIIIAT CTUMYIMPYIOIIETO XapakTepa B (eaepanbHbIX
OO/DKETHBIX YUPEKICHUAX U Pa3bsICHEHHs O MOPSIKE YCTaHOBJIEHHS BBIILIAT CTUMYIUPYIOILETO
XapakTepa B (elepanbHbIX OIOPKETHBIX YUpEeKACHUAX' pacredaraiiTe NpUIOKeHHS K HEMY, a
TaK)Ke MEPELUINTE €ro TEKCT 110 NIEKTPOHHOM nouTe. [IpuMep mimocTpupyeT NOUMCK JOKyMEHTa
¢ ucnoib3zoBanueMm noned "Homep" u "Bun nokymenra', mewyath (parmMeHTa JOKYMEHTAa,
NEPECHUIKY JOKYMEHTA 110 3JIEKTPOHHOM I1ouTe.

43, Opranmzaiys 3aHUMAETCsS TEPEBO3KOW KPYIMHOTa0apUTHBIX Tpy30B. B
CBSI3U C 3TUM TpedyeTcsl MOCTOSHHO 00paIarhCcs K JTOKYMEHTaM, PErylIHpYIOIUM YKa3aHHYIO
JESATEIBHOCTh, C YYETOM HOBBIX JIOKYMEHTOB. B mpumepe WIIIOCTpUpYyeTCsS TMOUCK IIO
IIpaBoBOMY HaBHUTaTOpy M UCHOJIB30BaHUE MICTOpHUN OMCKOBBIX 3aIIPOCOB.

44. ObecnieubTe BO3MOXKHOCTD MOCTOSIHHOTO oOpamieHus k qokymenram @HC
PO, xacarommumcst mopsijaKa 3alOJHEHUs CYeTOB-(aKTyp, C yY€TOM HOBBIX JOKyMEHTOB. B
npuMepe WuUItocTpupyercss nouck no mnosssM "llpunsBummii opran", "Tekct nokymeHTa", c
UCIOJIb30BaHNEM VcTOpHN OUCKOBBIX 3alIPOCOB.

45. Haiimure 3akoH 0 OyxraiaTepckoM ydeTre. B mpumepe WILTIOCTpUpYETCS
IIPUMEHEHNE BBICTpOro MmoMcKka WM MOUCK C HMCHOJb30BaHMEM nojed "Buna noxkymenrta" u
"Ha3Banue nokymenra".

46. Haiitu gopmy yctaBa komMmepueckoro OaHka. 3a/laHHE BBIIIOJHHUTH IBYMS
crioco0amu: UCTOIb30BaTh moJist "Tun gokymenTa" u "Ha3Banue nqokymenTa'.

47. Haiitu ¢opmbl 1715 3aKi1t04eHust OpayHOTroO KOHTPAKTA.

48. Hatiti popmy 3asBiieHUs 0 BbIIa4e MATCHTA.

49. Haiitu oGpaser 1o0BepeHHOCTH Ha MOJIydYeHHE 3apIUiaThl, CKOMMPOBATH €T0
B TEKCTOBBIN PEAAKTOP U 3aMIOJIHUTD.

50. Haiitu nucema BAC P® no Borpocam npruMeHeHus: KOHTPOJIbHO-KaCCOBBIX
MaIlIHH.

51. Haittu noctanosnenus [Ipesununyma BAC PO naunnas ¢ 1 saBaps 1998 r.
I10 JIeJIaM, CBSI3aHHBIM C JOTOBOPOM apeH/bl.

52. Haiitn n3Bneuenus n3 nocranosnenuii [Ipesnaguyma BepxosHoro Cyna P®

[0 TpaXAAHCKUM JielaM, OIyOJuKoBaHHbIE B kypHaiie "bromnerenr BepxoBnoro Cyma P®"
Nel2.

53. Haiitu crtateu, CBsi3aHHBIE C BONPOCAMU BO3MELICHHS MOPAIBHOTO
ymiepoa.

54. Cyl111eCcTBYIOT JIU JBIOTHI IIPH YIIJIATE TOCHIONIINHBI HHBATUAAMU?

55. HyxHo 11 nosty4aTs JIMIIEH3UIO0 HA TOPTOBIIIO TUBOM?

56. KakuMm oOpa3om HaumcnseTcss HajJor Ha J100aBJICHHYIO CTOMMOCTb IpHU
npoaake 6aHKaMU CIIMTKOB 30JI0Ta HACEICHUIO?

57. [Ipu Kakux YCIOBUSIX YACPKUBACTCS MOJOXOAHBIA HAJOT C TpakIaHUHA,
HUMEIOIIETO BAFOTHBINA JICTIO3UTHBIN BKJIa B OaHKe?

58. Kakasi craBka Hamora Ha J00aBJICHHYI0 CTOMMOCTH NPUMEHSIIOTCS TIPH
MIPOJIaXKe MOPOKEHHOTO?

59. Kakum HOpMaTHUBHBIM JJOKYMEHTOM ObLIT BBEJIEH TPAHCIOPTHBINA HaIOT?
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60. Onpenenuth rocynapcTBa — Yy4yacTHUKM KOHBEHIIMM O J0roBopax
MeXAyHapoaHOH Kyruu-npoaaxu 1980 1. u onmpenenutp, Mo COCTOSHUIO, Ha KaKylo JaTy 3TOT
CIIMCOK aKTyaJIeH.

61. Haittu Bce nBycTopoHHME n0roBOpel Poccum ¢ rocymapcTtBamMu —
yaactHukamMu CHI' mo Bompocam wu30ekaHus JIBOWHOTO HAJIOTOOOJOXKEHUSI OXOJOB U
HMMYIIIECTBA U ONPEICINTh, KAKWE U3 HUX BCTYIWJIH B CHILY.

62. CocTaBUTh CHNHCOK BCTYNHUBIIMX B CUJy KOHBEHIMNA MexXayHapoaHoi
OpraHM3alMM TPYAA, KOTOPbIE TaKXe BCTYIWIN B cuily 1 Poccun.

63. BrrsicHUTB, B Kakux Kpasx B 1999 r. BBesieH B AeliCTBHE HAJIOT C MIPOAAK.
64. HaliTn, Kkakue KOJEKChl MNPUHATBI U JEHUCTBYIOT B XabapOBCKOM,
CraBpononbeckoM kpasix 1 Pecniyonuke bamkoprocras.

65. Haiitu noxymentsl, kotopeiMH B KpacHomapckom kpae, PecmyGmmkax
Anpiress u Tarapcran, YAMypTHs pEryaMpyeTcss HNOPSAIAOK PEruCTpaliy TpaxaaH MO0 MECTy
peObIBaHMS.

66. Kakoil mnpa3gHuk momnamaer Ha 8§ HIOHS, U TJI€ MOXKHO HaWTH JTYy
undopmaruio B CI1C TAPAHT?

67. Kakue Hanorum B (enepanbHblii OIOMKET JOHKHBI OBITH YIUIAYeHBI B
okTsi0pe Tekymiero rona? ['ne naiitu B CIIC TAPAHT sty undopmariuio?

68. Haiinute agpec u tenedon Ymparienuss ®HC no Hamemy pervony, rie

Haxoautcs 3ta uHpopmanus B CIIC TAPAHT?

TecToBbIl MaTepual

Crnenudukanus TeCTOBOro MaTepuaa

Hopwma tpymsoctu:

JI — nerkuii Bompoc

Cp — Bompoc cpeHen TpyIHOCTH

T — TpyHBIN BOIIPOC

MaxkcuManbHO TOIyCTUMOE BpeMsl ITPeIbsIBICHHS 3aJaHHE Ha SKpaHe JUCIUIEs:
JI — nerkuii Bonpoc — 30 cexyHz

Cp — Bonpoc cpeane TpynHocTH — 60 cexyHT

T — TpynusIii Bonpoc — 90 cexyH

Tema 1.1. OCcHOBHBIE MOHATUS M MPUHIUIBI PAOOTHI CO CIPABOYHOM MPaBOBOM cHCTEMOM
Koncynperant [Lnroc

JI. CnpaBouHast npaBoBasi CUCTEMA SABJIAETCS:

3G PEKTUBHBIM CPEICTBOM paclpoCTpaHEHUs NPaBoOBOil HH(poOpMaLUU
¢dopymoM B MIHTEepHETE 110 IPaBOBBIM BOIPOCAM

MacCHBOM BCEX IIPABOBBIX aKTOB, M3aHHBIX B Pocculiickon denepanuu

COOpHUKOM aJIpecoB U Tese()OHOB OPraHOB BIACTU U yrpanieHus PO

JI. OOmee komu4ecTBO OQPHUIMAIBHBIX JOKYMEHTOB B CHCTEME Ha CETOAHSIIHUN [eHb
npesbiaetr 80 mwunoHoB. OTkyna B cuctemy Koncynsrantllitoc moctynaer nadopmarus?
u3 (henepaabHBIX U PETHOHAIBHBIX OPraHOB MOCYapCTBEHHOM BIACTH, CyAeOHBIX HHCTAHIIUN
W3 UHTEPHETA
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n3 OUOJIIMOTEKHU

U3 CPEACTB MaccoBOU MH(OpMAIIH

JI. Jlo BkJIIOYEHHsSI B CHUCTEMY BCE JOKYMEHTHI MPOXOAAT AOIMOJHUTENbHYI0 00paboTky. B
pe3yabTaTe TOKyMEHTHI B CUCTEME:

CBSI3aHbl MEXAy co00il cchbulkaMH, CHAOXEHbl HMHTEPAKTUBHBIM OIJIABJICHUEM, COJEpKaT
nH(pOpPMAIUIO O cTaTyce, 00 HUCTOUHUKE MyOIMKAlUK U IPUMEYaHus

MIPUBENICHBI B COKPAIIEHHOM BapHaHTe, yA0OHOM JJIsl TIOJIh30BaTEeNs

nepeBeIcHbI Ha 0oJiee JOCTYITHBIN S3bIK

COXpaHEHbI B OTCKAHUPOBAHHOM BHJIC

JI. B cuctreme Koncynsrantllnroc monbs3oBatenu paboTalOT ¢ akTyadbHOW uMHbopmanmen. Kak
4acTo OHa OOHOBIISIETCS?

ExenneBno

€KEeMEeCSIUHO

€KCHENIeTTbHO

1 pa3 B ron

JI. Kak ObICTpO HAalTH JOKYMEHT WM ONPEACTICHHYIO CTaThiO TOKyMeHTa?
BeIcTpBIii TOMCK

CrpaBouHast uH(popMaLus

[IyreBonurenn

Cp. B cucreme KoncynbranTlntoc uMeroTcst cienyronue pasaeisl:
"Mex1yHapoiHble ITpaBoBble akThl" U "IIpaBOBbIE aKThI MO 3JpaBOOXPaHEHUIO"
IIpaBosbie akTel PO" n "[IpaBoBsie aktel CCCP"

[IpaBoBsie akThl 110 3apaBooXpaneHuto” u "l[IpaBoBbie akThl PO"

IIpaBoBbie akTel CCCP" u "MexayHapoHble IPaBOBbIE aKThI"

JI. Paznen "3akoHOAATENHCTBO" COJCPIKUT, B YACTHOCTH, HH(POPMAITMOHHBIC OaHKU:
"3axononpoexTsl" U Bepcus [Ipod"”

"Bepcus IIpod" u "doxyments: CCCP"

"oxymentsl CCCP" u "KoppecnonaeHuus c4eToB"

"Koppecnonaenuus cuetoB" u "3aKOHOMPOEKTHI"

JI. TloctanoBieHue 00 YTBEP)KACHUMM HWHCTPYKIMU IO 3alOJHEHUIO TPYIOBBIX KHIDKEK
COJEPKUTCS B pazfeiie

"3aKoHOIATEIBCTBO

"®dopMbl JOKYyMEHTOB"

"®uHAHCOBBIE U KaJIPOBbIE KOHCYIbTAUH"

"3aKoHONpPOEKTHI"

9. JI. OcHOBHBIE HHCTPYMEHTHI MTOUCKa cucteMbl KoncynpranTl [ntoc
BricTphIif OUCK, KapTOUKa MOMCKA, TPAaBOBOM HABUTATOP
Jlerkuit mouck, KapToyKa MOMOIIH, IOPUIUYECKUN HABUTATOP
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10.

11.

12.

13.

14.

CKopplil TOUCK, KapTOUKa HAXOJKH, HABUTaTOP 110 TIOKYyMEHTaM

JI. Ha CraptoBoii cTpaHuIle MOXKHO BOCIIOIb30BaThCA:
BbeicTppIM IOMCKOM

OrmnaBieHueM T0KyMeHTa

[Tonckom pepakuuii JOKyMEeHTa

YMHBIMHU CCBUIKAMU

JI. BBICTpBII TOUCK - 3TO:

MHCTPYMEHT MAJs TOHMCKAa JOKyMEHTa (B TOM YHWCIE sl TOro, 4YToObl MOMAacTh B 3apaHee
BBIOPAHHYIO CTaThlO) U NOMCKA HH(POPMALIUH 110 KOHKPETHOMY BO3HMKILIEMY BOIIPOCY
MHCTPYMEHT J|JIsl IIOMCKA MOHATUH B clIoBape (PMHAHCOBBIX M IOPUANYECKHX TEPMUHOB
MHCTPYMEHT IS IIOUCKA PE3yJIbTaTOB 3allpOCOB, CACIaHHbBIX B IIPEABIAYILEM CEaHCEe PaOOTHI

MHCTPYMEHT JUJIsl IIOMCKA U IIPOCMOTPA CBA3EU K OTKPBITOMY JOKYMEHTY

JI. Ins toro utoObl copmupoBaTh Haubojiee TOYHBIM 3ampoc, MO3BOJSIOIMN HAWTH Bce
JOKYMEHTBl MuH3apasconpa3Butiust Poccun, KoTropble ObUIM  BKIIOUYEHBI B CHCTEMY
Koncynprantlnroc B ssaBape 2013, HeoOXoaumo:
KapTtouky nouncka paszzaena «3aKOHOJATEIbCTBO» 3aIIOIHUTh CIEAYIOIINM 00pa3oM:
[Tpunssmmii opran: MMH3/IPABCOLIPASBUTUA POCCUN
Korna nonyyen: ¢ 01.01.2010 no 31.01.2010
B Brictpom noucke 3anats: JOKYMEHTBI MUH3/IPABCOLIPASBUTHUSA 3A SHBAPH 2013
[TpunsBmmii opran: MUH3/IPABCOIIPASBUTHSA POCCHUN
Hara: ¢ 01.01.2010 mo 31.01.2010
KapTtouky nouncka paszaena «3aKOHOJATEIbCTBO» 3aIIOJIHUTH CIEAYIOIIUM 00pa3oM:
Tekct nokymenta: MUH3/IPABCOLPASBUTUA POCCUNU
Hara: ¢ 01.01.2010 mo 31.01.2010

JI. Utobs! cronmpoats B MS-Word Tosnbko ctateio 15 denepanbHoro 3akoHa «O6 obmiecTBax ¢
OTrpaHUYEHHON OTBETCTBEHHOCTHIO» HEOOXOIUMO:

B beictpom noucke 3agath CT 15 @3 Ob OOO. Ilocne nocTpoeHus: Crucka yCTaHOBUTH Kypcop
Ha Ha3BaHUE HYKHOI'O JIOKYMEHTA U Ha)XKaTh KHOMNKY «Jkcropt B Word»

HAXOJISICh B TEKCTE JIOKYMEHTa YCTAaHOBUTh KYpCOp Ha Ha3BaHUU CTaThbH 15 M Ha)kaTh Ha KHONKY
«9kcropt B Word»

B okHe «OriaBieHHe» JOKYMEHTa YCTaHOBUTh KypCOp Ha Ha3BaHMM CTaTbu 15 M HaxaTb
coueranue knasum Ctrl+Shift+W

HAXOJSICh B TEKCTE€ JOKYMEHTa YCTaHOBUTH KypCOp Ha Ha3BaHMM CTaTbU 15 M BOCIOJIB30BaThCS
KHOTIKOH «/{00aBUTH B M30paHHOE

JI. denepanbHbIil KOHCTUTYITMOHHBIA 3ak0oH  «O cymax oOmieit opucauknuu B PDy» He Oyner
HalJIeH, eCIu:

B bricTpom noucke Bo Bkiaake «Bce nokymento» 3anats: 3AKOH Ob OBIINX CYIAX

B Beictpom moucke Bo Bknaake «CyneOHas npaktuka» 3agate: ®K3 O CYIAX OBIIEN
IOPUCIUKIINN

B Kaprouke moucka paszzena «3aKoHOIATEIHCTBOY 3aMOIHUTH CICTYIOITUE TIOJIS:
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15.

16.

17.

18.

Bun noxkymenTa: ®enepanbHblii KOHCTUTYLIMOHHBIN 3aKOH

Ha3Banue nokymenrta: O CYJAX

B KapTouke noucka paznena «3aKoHOAATEIbCTBOY» 3AMOJIHUTD CIAEAYIOUINE MOJIS:
Hazpanue noxkymenta: ®K3

Tekct nokymenta: O CYIIAX OBIIEN IOPUCAUKLINN

.Cp. UToOBI MOJYyYUTh CMHCOK BCEX JOKYMEHTOB, KOTOPBIC YITIOMHUHAIOTCS B TeKcTe 3akoHa PD
«O 3amuTe nmpaB noTpeduTenein» HeoOXoaUMO:

Haxonsick B TekcTe JOKyMEHTa HaxaTb Ha MuKTorpamMmy «CBs3u» U BblOpaTh myHKT «IIpsiMbie
CCBUIKI»

Haxopnsich B TekcTe TOKyMeHTa Ha)kKaTh Ha MUKTOTPaMMy «i» B CaMOM Hayajie JTOKyMEHTa
Haxonsice B Tekcre AOKyMeHTa HakaTh Ha ccbUlKy «Jlom. MHdopmarus kK JOKyMEHTy» Ha
IIPaBOM MaHENIN

B nmoctpoennom npu momoiu BEICTpOro moucka CHucKe JOKYMEHTOB YCTAaHOBUTH Kypcop Ha
Hy>)kHOM DesiepallbHOM 3aKOHE U HaXKaTh kiaBuiry F9

.Cp. Hns Toro utoObl chopmupoBaTh HanOoOJIee TOUHBIN 3aMpoC, MO3BOJIIONINN HAWTH BCE
[Tpuxa3el Muntocta Poccun, koTopheie elie He BCTYIUIN B CUITY, HEOOXOUMO:
KapTtouky noucka pazzaena «3aKoHOIATEIbCTBO» 3aNIOJIHUThH CIAEAYIOIINM 00pa3oM:
Bun noxymenta: [IPUKA3
[punssmmii opran: MUHIOCT POCCUU
[Touck no cratrycy: HE BCTYIIUJI B CUJTY
B beictpom mnoucke Bo Bknaake «Bce npokymente» 3amath: [IPUKA3 MUHIOCT HE
BCTYIIWJIN B CUJTY
KapTtouky noucka paszzaena «3aKoHOJATEIbCTBOY» 3ANOJIHUTD CIEAYIOIIMM 00pazoMm:
Hazsanue gokymenra: [IPUKA3 MUHIOCT POCCHUU
Tekct nokymenta: HE BCTYIINJIU B CUJIY
OT1oro Henb3s clenarb, T.K. B cucteMe pasMemarorcs IIpukazsl MuHIOCTa TOJIBKO MOCIE UX
BCTYIUICHHS B CUITY

JI. Tns toro utoObl pacredaTath TOJIbKO cTathio 19 ®PenepanbHoro 3akoHa «O pexiamey,
HE00XOaUMO:
HaXO[SICh B TEKCTE JOKYMEHTa, YCTAHOBUTHb KypCOp Ha Ha3BaHHE CTaThbU 19 M Ha)KaTb KHOIIKY
«IIeuatp»
B OKHE «OriaBlIeHNEe» TOKYMEHTa YCTAHOBUThH KypCcOp Ha Ha3BaHUE CTaTbU 19 1 HakaTh KHOMKY
«ITeuatb»
B beictpom mnoucke 3agmare CTATBA 19 ®3 O PEKJIAME. Ilocine moctpoeHus crnmcka
YCTaHOBUTH KypCOp Ha Ha3BaHUE HY)KHOT'O IOKYMEHTAa U Ha)KaTb KHOIKY «lleuaTtb»
B TEKCTE JIOKyMEHTa Ha)kaTh Ha 3HAUOK «1» y Ha3BaHUs cTaTbu 19
.Cp. Haiitu crateto 10 «3akmrouenue 6paka» CemeitHoro Kogexca PO He momyuuThes, eciu:
Kaprouky noucka pazzaena «3akOHOJATENbCTBO» 3alOJHUTh CIEIYIOIIMM 00pa3oM:
Bun noxymenta: CTATBA
HazBanue noxymenrta: 3AKJIFOYEHUE BPAKA
Ha craproBoii ctpanure BeiOpats «Kozaekcb», «Cemeitnbiit kogexc POy, «Haittu»: ct 10
B IlpaBoBom HaBurarope 3aznath: 3AKJIFOUEHUE BPAKA, B rpynne nossituii «bpak, cembsa»
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19.

BBIOpATh KJIIOYEBOE MOHATHE «3aKIoueHne(perucTpanus) Opaka» u NOCTPOUTH CITUCOK
B Beictpom noucke 3agats: CK PO CT 10

JI. Inst Toro 4ToOBI MOCTaBUThH 3aKiagKy Ha ctatbe 16 denepanbHoro 3akoHa «O BbIcHIIEM U
MIOCJIEBY30BCKOM MPOPECCUOHATLHOM 00pa30BaHUM» HEOOXOANMO:

B TEKCTE JIOKyMEHTa yCTAHOBUTH KypCOp Ha Ha3BaHUU CTaTbu 16, HaXkaTb Ha MHUKTOIpaMMy
«/lo6aBuTHY», BEIOpaTh BKIAJIKY «3aKiIaJku U JJOKyMeHTbI», HaxaTh KHOIIKY «J[00aBUTH»
B TEKCTE JOKYMEHTa OO0s3aTeNbHO BBIICIUTh BECh TEKCT CTaThu 16, Ha)kaTb Ha MUKTOIPaMMY
«/lo6aBuThY», BEIOpaTh BKIAIKY «3aKiIagku U JJOKyMEHTbI», HaXaTh Ha KHOTKY «/l00aBUThHY
B okHe «OriaBieHue» yCTaHOBUTh Kypcop Ha CTaThio 16, HaXkaTh Ha MUKTOrpamMmy «/1o6aBUTHY,
BBIOPATh BKIAJKY «3aKiaagku U JJOKyMEeHThI», Ha)aTh Ha KHOMIKY «Jl00aBUTh)
B beictpom nouncke 3anate CTATBSA 16 @3 O BBICHIEM OBPA3OBAHIMU, ITocTpouTs cincok
IOoKyMeHTOB, Haxare Ha mnukrorpamMmy «J/loGaBuTb», BBIOpaTh BKIAAKY «3aKIaJKH U
JIOKyMEHTBI», Ha’kaTh Ha KHOIIKY «J[00aBUTH»

Tema 1.2. Tematuueckuii nouck. CocTaBieHNE U aHAIU3 HOAOOPKH TOKYMEHTOB
JI. Nuctpyment cuctembl Koncynbrantllmioc "IIpaBoBoit HaBurarop" B MepBylO oyepenb
npeIHa3HaveH JJs

[Toncka HOKYMEHTOB IO HMHTEPECYIOLIEMY BOIIPOCY B Cilydae, Korjaa

o PEKBU3UTBI JOKYMCHTOB HCHU3BCCTHELI

[Touncka TOKyMEHTOB O HHTEPECYIOIIEMY BOPOCY B ciyyae, Korja
PEKBU3HUTHI TOKYMEHTOB U3BECTHBI

JI. B none Temaruka Kaprouku nouicka pasaes nomcka
Bribupaercs u3 pyopukaropa
3azaeTcsi CaMOCTOSITEIILHO

[TonOupaeTcsi KOHTEKCTHBIM ITOMCKOM

JI. JInst yTOUHEHHS TEeMaTUYECKOTO 3a1poca JOMOJIHUTEIBHO UCTIOIb3YETCS MOJIe
Tekcr mokymeHTa
Homep noxymenra
Bun noxymenta
Homep Tembl
Tema 1.3. CIIC Koncynsrant [Tmtoc. FOpuanueckuii 010k
Cp. Ilo cceuike "llpecca u kHurun" CrapToBOW CTpaHMIBI MOYKHO HAWTH JOKYMEHTBI W3
nH(pOpPMAITMOHHBIX OAHKOB:
"IOpunuueckas npecca" u "byxrantepckas npecca U KHUTH"
"Bepcus [Ipod" u "Pemenus Beicimx cymnoB"
"Koppecnonnennus cuetoB" u "Jlenossie Oymaru"

“3akoHONPOEKTHI" U "DKCHepT-NpUIoKeHUE"

Cp. UroObl monyunTh HawboNee TOJHBIM CIHUCOK KHUT, HMEIONUXCS B CHCTEME
Koncynerantlimtoc, HeoOxoaumo

. Bocnonb3oBarecs cepuikoi "IIpecca u kuuru" B CTapToOBOM OKHE

" ymecTBUTh NOUCK ¢ ToMoInkko "[IpaBoBoro HaBuraropa'
43



[98)

" dgarp mouck B paszaeine "KoMmMmeHTapun 3akoHOAaTEIbCTBA"
. Cp. IlyreBomutenun Koncynsrantllntoc 310:
yHUKaibHble MaTepuasibl KoHcynpranllmoc mo mpakTHuecKuM BOIPOCaM, KOTOpbIE IOMOIAaroT
pa3o0paThbCsl B CUTyallun
3JIEKTPOHHBIE PYKOBOJICTBA I0JIb30BaTeNs M0 padbote ¢ cuctemoit Koncynprantlittoc
WHTEPAKTHBHOE MEHIO TI0 BCEM OTPaCIIsSIM IpaBa
CIICHUaJIbHBIC COTPYAHUKHA KOHCYJIBT&HTHJIIOC, Aaroiue pCKOMEHAAUHU 110 CIIOKHBIM IIPABOBBIM
BOIIpOCaM

Cp. IlyreBogurenu Koncynsrantllitoc:

HO3BOJISIIOT Cpa3y MOJy4aTh OTOOPAHHYIO M IPOAHATU3UPOBAHHYIO HH(POPMAIIMIO 110 BOIIPOCAM,
COZIepIKaT BBIBOJIbI, BAPHAHTHI ACUCTBUH, CCHUIKH HAa HEOOXOIMMBIE TOKYMEHTBI

noJpoOHO, BO BCEX JETaNsAX Pa3OMparoT OMUMH KOHKPETHBIA BOMPOC, MO KOTOPOMY TIOKa HET
CyieOHOM MPaKTUKU

pa3duparoT TOIBKO T€ MPOOIIEMBI, 10 KOTOPBIM UMeeTCs CyieOHas MPaKTHKa 3a MOCIEIHUHN rof
NPEACTaBIAIOT co00il cyrybo MHeHue aBTopoB IlyreBomuTteneil mo pacCMOTPEHHBIM B HHX
BOIIpOCaM

JI. 13 okna "[lyreBonuTenu" MOXHO:

HEPENTH B OKHO C IepeBOM-CIIUCKOM Beex [lyreBonuTeneil no onpeaencHHoi Teme (¢ yKka3aHuem
paszena, K KOTOPOMY OTHOCSTCS pAaHHble IlyreBoaurenu) umiam cpasy NEpEeUTH B TEKCT
KOHKpeTHoro [IyreBoaurens

NEepeTH B OKHO C JEpPEBOM-CIIMCKOM BceX cymiecTBytoumx llyreBoauteneir (c ykazaHuem
pasgena, K KOTOpOMY OTHOcSTCS pAaHHble IlyreBomurenu) uiam cpasy NEpEHTH B TEKCT
KOHKpeTHOro [IyreBoaurens

TOJIbKO BBIOpaTh OMH KOHKpeTHBIN [lyTeBoauTens u cpa3y nepemTu B €ro TEKCT

TOJIBKO YBUJIETH CIIMCOK BCEX CYIIECTBYIOLIUX ITyTEBOIUTENEH 0€3 BOZMOXKHOCTH cpa3y MepenTH
B TEKCT HykHoro IlyreBonnrens

6.. T. Cpenu IlyreBogureneit Koncynprantllntoc ects:
IlyreBonuTens 1o crenkam
IIyreBOoauTE b IO MAPKETUHTY
[lyreBoauTe s MO MHHOBALIMOHHOMY LIEHTPY «CKOIKOBOY

HYTCBO)II/ITeJIB 110 HAJIOTOBOIl aMHUCTHH

7.. T. IlyreBogurenu Koncynprantllnoc 0coOOEHHO MONIE3HBI:
IIPU CHIOPHBIX MJIM HEOJHO3HAYHBIX CUTYaLUsAX, KOI/Ia BAXKHO MOJIYYUTh MAKCUMYM HH(pOpMaLuu
I10 BOIIPOCY
IUISL TIOJYYEHHUS! PAKTUUECKUX PEKOMEHJAIMA 10 BEJCHUIO OM3HEeca Ha MpHUMEpe KOHKPETHOTO
IIPEIPUITHS
IIPY U3Y4EHUH HOBUHOK POCCHMCKOI0 3aKOHOJATEIbCTBA 10 BAXKHEUIIIUM OTPACIISAM IIpaBa
JUIS  WU3Y4YEHHs JIOCTOIPHMEYATeIbHOCTEH HAlMOHAIBHOTO 3aKOHOJATENhCTBA 3apYOEKHBIX
rocyaapcTB
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8.Cp. Kak ObICTpO y3HATh O MOCHEIHUX M3MEHEHHUSIX B 3aKOHOJATENbCTBE B KaKOH-THOO
chepe?
O630pHI
CrpaBounast uH(popManus
[TyreBomuTenu

[IpaBoBO#1 HaBUTATOP

9.Cp. Unbopmanmonnsie Oanku "Bompockl-otBeTsl" u "®HWHAHCHCT' COOTHOCATCS
CIIeyoIuM 00pa3oM
UHPOPMAITMOHHBIA OaHK "®HHAHCUCT" MOJHOCTHIO BKIIOYAET B ceOs MH(DOPMAIMOHHBINH OaHK
"Bompocei-oTBeTs!"
3TH UH(OpPMaLMOHHbIE OAHKH HE EPECEKAIOTCS
MHPOPMAIMOHHBIA OaHK "BOMPOCHI-OTBETHI" MOJHOCTHIO BKIIOYAET B ceOs MH(OPMAIIMOHHBIH
Oank "®dunancuct"
MHpOpPMaLMOHHbIE OAaHKM IMEPEeceKaloTCs, HO HU OJUH M3 HUX HE BKJIIOYaeT B ceds Apyroi
IIOJIHOCTBIO

10.JI. B oxHe "HcTopus HOUCKOBBIX 3alIPOCOB" MOYKHO BBIIIOJHATH CIEAYIOLIUE IEHCTBUS:
COpPTHPOBATh 10 UMEHHU, J1aTe, a TAKKE EPEUMEHOBBIBATH 3aIIpOC

COpTUPOBATH IO UMCHH, NATC, 4 TAKIKC COXPAHATD 3aIllpOC B (I)aﬁn

11.JI. YtoOsI OTKpHITH "KOHCTPYKTOp JOTOBOPOB'", HAJIO:
[IlenkHyTh O COOTBETCTBYIONICH KHONKE HAa CTapToBOii cTpanule cuctreMsl Koncynsrantlnroc
[lepeiitu B CripaBouHyt0 MH(OPMALIKIO U HIETKHYTH 1O cchlike "KoHcTpykTop 10roBopoB"
OTKpBITH KPBIIIKY KOPOOKH ¢ IOAapoYHbIM Habopom "KoHCTpyKTOp 10T0BOpOB"
"KOHCTpYKTOp  JOroBOpPOB"  OTKpBbIBA€TCA aBTOMAaTMUECKUW TIOCIE  3alycka  CHUCTEMBI
Koncynerantllimroc

Tema 2.3. Anamm3 undopmanuu B CIIC KoncyneranT [Tnroc

1. JI. bnok «M36pannoe» B cucteme Koncynsrantllimoc no3Bomnser (opMUpOBATH JTHYHOE
pabouee NMPOCTPAHCTBO IOJIL30BATENSI — COXPAHATh Pe3ylbTaThl pabOThl C JTOKYMEHTaMH, B
YaCTHOCTH:
CTaBUTh 3aKJAJKW Ha JOKYMEHTbl W (parMeHThl JTOKyMEHTOB, CO3[aBaTh IMAlKH M CTAaBUTH
JOKYMEHTBI Ha KOHTPOJIb
CO3JaBaTh TAIKW, COXPAHATH Ay[JHO- U BUACO(AMIIbI, CTAaBUTh 3aKJIAJKU Ha JIOKYMEHTHI U UX
dbparMeHTHI
CO3/1aBaTh CHAAbl C TEKCTOM OTAEIbHBIX TOKYMEHTOB, CTaBUTh 3aKJIaJKH Ha JOKYMEHTHI U
(bparMeHThl JOKYMEHTOB, PaCTUTh BUPTYAJIILHOTO TUTOMIIA
pPENAaKTUPOBATh TEKCThl JAOKYMEHTOB B CHUCTEME, CO3/1aBaTh IANKH, CTABUTh JIOKYMEHTBHI Ha
KOHTPOJIb

2. JI. YTtoObI mOCTaBUTH 3aKJIa/IKy Ha CTAThIO 3aKOHA, HY)KHO:
MOCTaBUTh KYpCOp Ha 3arojOBOK HYXXHOW CTaThM, HakaThb KHOMNKY «M30paHHOE», BO BKIAIKE
«3aknaaku 1 JJokyMeHTbI» cO3/1aTh 3aKIaKy
MIOCTaBUTh «CMAMJIMK» HAPOTUB HYKHOW CTaThU, HAXKaTh KHONKY «Jlo0aBuTh B 1130panHoe», BO
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BKJIaJIKe «3aKiaaku U JJIOKyMEHTBI) CO31aTh 3aKJIAIKy

® pacnedaraTb JAHHBIM 3aKOH, MEXIY CTPAaHHULIAMM, COIEPKAIIMMM HYKHYIO CTaTblO, BIIOXKHUThb
3aKJIAJKy

® BBIJICIUTH HYXXHYIO CTaThl0 HA MOHHUTOPE MapKepoM, HaxaTh KHOTIKY «/loGaButh B M30panHoe»,
BO BKJIaJIKE «3aKJIagKu U JJOKyMEHTBD» CO3/1aTh 3aKIaiKy

3. JI. Ecnim B cucteme Koncynprantllntoc moctaBUTh HOPMAaTMBHO-NIPABOBOM akT Ha
KOHTPOJIb, TO HH(popManusi o0 H3MEHEHHSAX B ITOM JOKyMEHTe OyAeT Ipe/CTaBleHa B
cnenyromiei popme:

® [iocJje 3amycKa CUCTEMbI IOSIBUTCS OKHO C MEPEYHEM JIOKYMEHTOB, TIOCTaBICHHBIX HA KOHTPOJIb,

® [oCiie 3aIycKa CHCTeMBbl Ha KHOmKe «V30panHOe» MOSBUTCS M300pakeHHE MOJIHHH B KPAaCHOM
Kpyre

® U3MEHEHHbIE TIOKYMEHThI OyIyT OTMEUEHBI 3HAYKOM B BHJI€ MOJHUH B KPACHOM KpyTre

e Oynet npuciano CMC Ha Bair MOOUIBHBIN TenedoH

®  QOyIeT MpUCIaHO JIEKTPOHHOE MUChMO Ha e-mail

4.J1. Konctpykrop noroBopoB B cuctreme Koncynsrantllitoc - 31o:

® D70 MpOCTOM U YIOOHBII MHCTPYMEHT JJI CO3JJaHMsI IPOEKTOB JIOTOBOPOB M MX 3KcnepTusbl. OH
MTOMOKET OBICTPO COCTABUThH IOPUAMUYECKH IPAMOTHBIN MPOEKT J0roBOpa

e [lomapounslii HA0OP MUCHMEHHBIX MPUHAICKHOCTEH, MO3BOJISIONINI MOJIH30BATEI0 CUCTEMBI
Koncynprantllintoc caMocTosTeNnbHO HaNKCaTh 000 10T0BOP

¢ HoBEbIil MOMCKOBBIN MHCTPYMEHT, TO3BOJISIONINI OBICTPO HAWTH 00pa3el] Hy>KHOTO JIOTOBOpa

5.J1. KoHCTpyKTOp JOTOBOPOB MO3BOJISIET:
® COXpaHHUThb coO3/laHHBIA goroBop B Word M COXpaHHUTh CO3JaHHBIM JOTOBOp B CaMoM
KoHncTpykTope B BUe crienuaibHOro ¢aiina
® COXpaHHUTh CO3/JaHHBIA JOTOBOp B caMoM KOHCTpyKTOpe B BHJIE crenuaibHOro ¢aiia u
3arpy3uTb TekcT goroBopa uz Word B Konctpykrop
® 3arpy3uth TeKCT JoroBopa u3 Word B KoHCTpykTOp M pacmeuyaraTh CO3aHHBIH JOTOBOP
HenocpeAcTBeHHO 3 KoHcTpykTopa
® pacrneyaTtaTb CO3JIaHHBIM JOrOBOpP HEMOCPEACTBEHHO M3 KOHCTpYKTOpa M COXpaHUThH CO3JIaHHBIN
norosop B Word
6.J1. CoznaBas Tekct qoroBopa B KOHCTpyKTOpE 10roBOpOB, MOXKHO
¢ Jlody4uTh NpenynpexaeHus O puckax
¢ Paccuutarh CTOMMOCTbH KOHTPAKTa

¢  OIeHUTh BO3MOXHBIE YOBITKH

Tema 1.5. CnpaBoynas rpaBoBas cuctema «lapaHt

1. JI. JImst 03HaKOMJICHHSI C KypCOM BaTIOT BhIOepuTe B OCHOBHOM MEHIO Pa3fei:
Kypcsl Bantot
busHec-cnpaBku
I'ocynapcTBEHHBIN CEKTOP

2 JI. C nomompto pasnena KOpuauyeckue BOIPOCH MOXKHO:
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9

MEPEUTH K CIIMCKY ACHCTBYIOIINX KoaekcoB Poccuiickoit denepanuu

IIPOBECTH MOHUTOPUHI 3aKOHOJIATEIbCTBA

03HAKOMUTKCS ¢ 0030paMu CyJIcOHON MTPAKTUKHI

JI. Vkaxkure, ¢ TOMOIIBIO Kakoro pazaena OCHOBHOM MEHIO MOXKHO O3HAKOMHTHCS C (popMaMH
ydeTa ¥ oT4eTHOCTH B popmatax MS-Word u MS-Excel:

Hanorwu, 6yxyuer

Kanpossie Bompocsl

I'ocynapcTBeHHBIN CEKTOP

JI. Ecnu HyxHO HailTu oTBeThl 3KcmepToB ciayxObl [IpaBoBoro koncantunra I'APAHT mno
BOIIPOCY NPENOCTaBIECHUS CTAHJAPTHBIX HAJIOroBbIX BbueTOB 1o HIADJL,  myume
BOCIIOJIb30BaThCS:

bazoBbeiM nouckom

ITorckoM 1O UCTOYHUKY OIyOIMKOBaHUS

ITouckom o curyanuu

JI. Ucnionb3ys [Torck Mo UCTOYHUKY OMYOIMKOBaHUS, MOKHO MOJYYUTh CIIMCOK:

aBTOPCKUX CTaTei

HOPMAaTUBHO-IIPABOBBIX JOKYMEHTOB, COOTBETCTBYIOILUX ONPEIACICHHON CUTYallu1
MaTepuaoB NPaBOINPUMEHUTEIbHOW NPAKTUKH BBICHIMX CYIEOHbIX opraHoB Poccuiickoit
denepauuu

JI. Ecin TpeOyeTcs y3HaTh, Kakue TOKYMEHTBI BCTYIAIOT B CHJIY B CIEAYIOIEM Mecsle, Tydiie
BOCIIOJIb30BaThes [IpaBOBBIM KajeHAapeM, IEPENTH K KOTOPOMY MOKHO € TOMOIIBIO:

IToucka o pexBusuTam

IToucka o curyanuu

[Toncka Mo UCTOYHUKY OITyOIMKOBAHMS

JI. YToOBI OCTaBUTH B MOIYYEHHOM CITUCKE TOJIBKO KHUTH, HEOOXOAUMO:

IPUMEHHUTH (PYHKLNIO AHAIU3 CIMCKA

BOCTIOJIb30BAaThCsl OJHOM M3 BKIIQJOK BbIOOpa BHIa MH(OpMAIMK Ha naHenu bazoBoro momncka
OTCOPTUPOBATH CIIMCOK 0 FOPUINUECKON cuiie

JI. B cucreme '’APAHT MOXHO COXpaHUTB:

KaK OTZEJIbHbIE JOKYMEHTHI, TaK U ITOJHBIA CIIMCOK

TOJIBKO aHHOTALIUU K JOKYMEHTaM

TOJIBKO ITOJIHBIM CITUCOK JIOKYMEHTOB

JI. ®ynkiusa CUHXPOHHBIN TPOCMOTP MO3BOJISET:

OJHOBPEMEHHO IPOCMAaTPUBATh CIIUCOK M TEKCT, aHHOTALMIO WIM HHYI0 HH(QOpPMALUIO O
JTIOKyMEHTE

HalTH TOKyMEHTBI, IOCTaBJIIEHHbIE HA KOHTPOJIb

OBICTPO MEPENTH K JOKYMEHTaM OIPEeICHHOTO BU/Ia IPaBOBOM HH(pOpMaLIUU

10 JI. YtoO6m!I nepeiitu k HarmsiiHoMy O030py N3MEHEHUH TOKYMEHTA HYKHO Ha)KaTh KHOIIKY:

[Tanens 3amay
V3MeHeHus B IOKyMEHTE
Most uadopmarus
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12

6

7

8

JI. Knonka MeHto onepanuii ¢ pparMeHTOM OMOXKET BaMm:

HAWTH aHAJUTHYECKHE MaTepuabl Il pparMeHTy

pacneyaratb GparMeHT

MOCTAaBUTh ()parMeHT JOKYMEHTA Ha KOHTPOJIb

Cp. C nomoupto MammHbl BpeMEHU MOYKHO:

HOJIYYUTh JOKYMEHT Ha JIIOOYIO 3aJJaHHYIO JaTy B IPOIUIOM N OyIayIem
O3HAKOMUTHCS ¢ MH(POPMAIMEH 0 BHECEHHBIX B JIOKYMEHT H3MEHEHUIX
MOJY4YHUTh CIIMCOK BCEX PEAAKIUN JOKyMEHTa

Tema 2.6. .AHanuTHYECKHE BO3MOKHOCTH padoThl ¢ fokyMmeHTamu B CIIC «I"apanTy.

1. JI. YToOB! y3HaTh ATy BCTYIUIEHUS JOKYMEHTA B CHITY HYXHO:
BbIOpaTh BKIaaKy CripaBka
Ha)kaTh KHONIKY Mosi nH(opManus Ha IMaHeId HHCTPYMEHTOB
Ha)kaTh KHOTIKY [Tomors u BEIOpaTs kKoMaHy [opsaast nHbopManus
2. Jlns nepexona k ctpanuiie HoBOCTH OHJIAlH HYXHO:
Ha)KaTh OJJHOMMEHHYIO KHONKY B OCHOBHOM MeHIO cuctembl TAPAHT
BBIOpATh COOTBETCTBYIOIIYIO KOMAaHAY B PAaCIIMPEHHOM MEHIO KHOIIKM Most mH(popMarus
MEpEUTH Ha CalT www.garant.ru
3. JI. Yto6e1 cucrema ['APAHT cBoeBpemMeHHO wuH(pOpMHpOBaTa 00 HW3MEHEHHAX
MHTEPECYIOLIETO JOKYMEHTA, HY)KHO:
IIOCTaBUTh IOKYMEHT Ha KOHTPOJIb
NEPEUTH 1O cChIKE MOHUTOPHUHT 3aKOHOAATENIBCTBA
OTIIPaBUTHh COOTBETCTBYIOIINI 3arpoc B ciyx0y [IpaBoBast moanepkka oHnai
4. JI. Ilna oOpameHus 3a KOHCyimbTanmend B cinyxOy [lpaBoBas mommepikka OHIIAMH,
JOCTAaTOYHO:
Haxxatb B OcHoBHOM MeHIo cucteMbl [APAHT kHonky 3afath BOIpoc 3KCIEpPTy
[IEpEUTH Ha CalT www.garant.ru
Ha)kaTh KHONKY [laHens 3a1a4 1 BeIOpaTh KoMaH 1y Mou KOHCYJIbTAILIH
5. JI. Yrob6bl oOCymuTh pabouue BOMPOCHI C KOJIEroi, HAaXOAACh HEMOCPEICTBEHHO B
cereBol Bepcuu cuctemsl 'APAHT, HyXHO:
HaxaTh KHONIKY Most nHdopmarius 1 BeiOpaTh koMaH 1y CoBeliaHue OHJIaiH
ykazatb komanay JKypHan pabotsl Ha Bkiaake [lanenu 3agau
Ha)kaTh KHONKY [ToMoris 1 mocnenoBarensHo BoIOpath 'apant B UnTepHeT/ @opym
JI. MOXHO 1M O3HAKOMHUTBCA C aKTyaJIbHOM pENAKIUEHd HMHTEPECYIOIIEro JOKYMEHTa, He
TOXKUAsICh 0YepeTHOr0 OOHOBIICHUS HHPOPMAITMOHHOTO KomIuiekTa cuctembl [ APAHT?
na, omaromapst pynkuu [ToctaBuTh Ha KOHTPOJIB
J1a, UCTIOJIb3Ysl BCTPOCHHYIO OHJIAWH-IIPOBEPKY aKTyaJIbHOCTH JOKYMEHTa
HET, TaKasi BO3MOXKHOCTb OTCYTCTBYET
JI. K xakomy pazneny OCHOBHOIO MEHIO HY)KHO OOpPaTUTBCS, YTOOBI HOJIY4YUTh MOJOOPKY BCEX
MHTEPAaKTUBHBIX MaTepuanos cuctemsl [APAHT?
busHec-cnpaBku
Hanoru, 6yxyuer
['ocynapcTBEeHHBIN CEKTOP
JI. YtoOsl nepeiitu Ha caliT www.garant.ru npsimo u3 cucremsl [APAHT, HyxHO:
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Ha)kaTb KHONIKY OHJaiiH-pecypcChl

BbIOpaTh paszaen busnec-crpaBku OCHOBHOTO MEHIO

nepeiit B OCHOBHOM MEHIO MO cchlike HoBble mocTyrieHus

Cp. C nomomisko BosMoxkHocTH ITPAIM. O630p H3MEHEHNI 3aKOHOATENIECTBA BBl MOYKETE:
HOJYYUTh CIIMCOK (POPM M3MEHEHHBIX JTOKYMEHTOB

03HAKOMUTBCS CO CIIMCKOM aHHOTALUi K U3MEHEHHBIM JOKYMEHTAM

OTIIPaBUTH 3APOC IKCIEPTaM cIIyKObI [IpaBoBOi MOAIEPKKY OHJIAH

Cp. Ilpuctynuth Kk pabote ¢ « QHIUKIONEANEH pemennii. Hamoru u B3HOCED) MOXKHO MPSMO W3
OcnoBHoro mento cucteMbl APAHT. Jlyis 3TOTO TOCTaTOYHO OOPAaTUTHCS K pas3ieny:
busnec-cnpaBku

W3MeHeHns B 3aKOHOJATENbCTBE

I'ocynapcTBEHHBIN CEKTOD

Tect x Teme 2.1 Texnomorust paboThl ¢ 6a3amu JaHHBIX B MS Access

JI. ba3a ga"HbBIX - 3TO ...

CHeIHalbHBIM 00pa30oM OpraHU30BaHHAs U XpaHsAIIasCcs HAa BHEIIHEM HOCHTEJE COBOKYIMHOCTb
B3aUMOCBSI3aHHBIX JJAHHBIX 0 HEKOTOPOM OOBEKTE

JIBYMEPHBIN MAaCCHUB JaHHBIX

uHTepdeiic, o Iep )KUBAOIINN HATIOJTHCHUE U MAHHITYJIMPOBAHUE TAHHBIMH

nporpamMmma Ijid XpaHCHUA U 06pa60T1<1/1 OOJIBIINX MAaCCUBOB I/IH(I)OpMaI_II/II/I

JI. AHanorom aneMeHTa peNSIIMOHHON 0a3bl TaHHBIX SBISIETCS ...
JIByMEpHas Tabiuia

BEKTOD

Ianka

Gaiin

JI. CtpykTypa Tabuuiisl pesSiuoOHHON 0a3bl JaHHBIX MOJTHOCTHIO OMpEeseTcs ...

MepeyHeM Ha3BaHUH MOJel ¢ yKka3aHWeM 3HAa4eHUN UX CBOMCTB U THIIOB COJEPKAIIMXCS B HUX
TAHHBIX

YHCIIOM 3amucell B 0a3bl JaHHBIX

JMara30HOM 3amnucei 6a3bl JaHHBIX

MepeYHEeM Ha3BaHWM IMOJICH M YKa3aHHEM YHUCIIa 3arrceil 0a3pl JaHHBIX

JI. Kiirou B 6a3e JaHHBIX — 3TO ...

1oJie, KOTOPO€ OJTHO3HAYHO OMPEIEISET COOTBETCTBYIOIIYIO 3aMUCh

MIPOLIECC TPYMIIUPOBKYU JAHHBIX MO OMPEICIIEHHBIM IMapamMeTpam

MpoCTeHIM O0BEKT 0a3bl JAAHHBIX IS XpaHEHUs 3HAUYEHWW OJHOTO MapameTpa peaibHOTO
00BEKTa UITU TIpoIIecca

COBOKYIIHOCTb JIOTUYCCKH CBA3aHHBIX HOJ'IGI\/JI, XapPaAKTCPUIYIOIINX TUIIUYHBIC CBOICTBa
peasbHOTO 00BEKTA

JI. baza MaHHBIX CIYKUT JJIs
XpaHECHHS M YIIOPSIOYCHHS HHPOPMAITUH
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BEJICHUS PACUETHO-BBIYUCIUTEIbHBIX ONIEpAIINi
00pabOTKH TEKCTOBOW JOKYMEHTAIIMH

00paboTku rpadudeckoi HHGOpPMAITII

JI. OcHOBHBIM 3JIEMEHTOM TaOJIHILI B Oa3e JaHHBIX SIBISIETCS
3aIlUCh

oJie

syerka

crosioer]

JI. 3anucsamMu B TaONMIIAX SIBIASIOTCS
CTPOKH

HA3BaHUS CTPOK

3aroJIOBKH IOJICH

CTOJIONEI

J. B Tabmumy ©0a3pl JaHHBIX «ABTOMOOWIWY», COAEpKalled dYeTeipe cTondra —
«l'ocynapcTtBeHHbIi HOMeEp», «Mogaenb», «Bnageneny, «lox Bbimycka» — Bmnucano 150
aroMobOmien. KommuecTBO mosieil 1 3anmceii B TaOJINIlE COCTABUT:

moJieit — 4, 3amuceit — 150

noiieit — 150, 3anuceii — 4

noJieit — 150, 3amuceit — 600

noner — 600, 3armmceit — 150

JI. TexcroBoe nosnie B B/ MS Access 1mo3BossieT 3aHecTr HHPOPMAIIUIO 10
256 cuMBOJIOB

20 cuMBOJIOB

65536 cuMBOJIOB

1 cumBona

. JI. Jlornueckue qaHHbBIE - DTO

OJIHO U3 JIBYX 3HAUYCHHI
JICHE)KHbIC JIaHHbIC
TEKCT

qucia

. JI. B MS Access cBOICTBO aBTOMaTH4E€CKOTO HapaIMBAaHUs UMEET I10JIe

CueTyuk
coJiepKaliiee YucioBoe JaHHOE
MEMO-TI0JIE

coacpiKalee JOTHICCKOC JaHHOC

. JI. PensrionHble 0a3bl JaHHBIX XapaKTEPU3YIOTCS TEM, YTO UMEIOT

CBSA3aHHBIE TAOJIULIBI
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® KOppenupyoIuecs JaHHbIE
®  [0JIS C OMUHAKOBBIMH CBOWCTBAMU

®  TaOJUIIBI, COACPIKAIIUE TOIHKO KITFOUEBBIE TTOJIS

13. JI. Ilone cuntaercs yHUKaIbHbBIM, €CIIU

® Cro 3HA4YCHUS HC IIOBTOPAIOTCS B Ta6n1/1ue

® Cro 3HA4YCHUS HE TOBTOPAIOTCS B baze JaHHBbIX
®  ero AJMHA MUHMMAaJbHA B TaOIHIe

® ¢€ro uMsd HE IMOBTOPSICTCS B Oaze JaHHBIX

14. JI. KirroueBoe moite B Ta0Omauiie 0a3pl JaHHBIX JOJDKHO OBITH
o YHI/IKaJ'[I)HBIM

® HEMPEMEHHO CUCTYUKOM

®  00s3aTeIbHO YHCIOBLIM

® 3 He OoJee, YeM MSTH 3HAKOB

15. JI. Ilpunoxenne MS Access cozaeT 0a3y 1aHHBIX B BUJE
e ojHOTO (aitna

® OJHOH manku ¢ Qaitnamu

®  HECKOJIBKHX MaINoK

L4 OI[HOI>'I ITIarIK1 € BJIOKCHHBIMHU B HEC ITallKaMH

16. JI. MS Access npucsausaet (aiiny b/ pacmmpenne

e accdb
e mls

* mpt

e mdf

17. JI. B MS Access 00bekT TaOnuIibl CIyKuT s
® XpaHeHHs HHPOPMALUU

® BCJICHUS PacyeTOB

®  yOIUpOBaHUS JaHHBIX

® odopMIIeHHS PE3YIbTATOB BEIYMCICHUN

18. JI. Tabnuiy B MS Access MOKHO cO37aTh
® [OMOIIBIO MacTepa

® B 11000 2JEKTPOHHON Ta0IHIIe

e B MS Excel

e B MS Word

19.JI. Ilpu 3akpeitum Tabmuubl CYBJL MS Access He mpeiaraerT BbIIOJIHUTh COXpaHEHHE
BHECEHHBIX JJAHHBIX, [IOTOMY UYTO JaHHBIE COXPAHSIOTCS
® aBTOMATHYECKHU Cpasy ke Mociie BBOJA B TAOIUILY

®  TOJBKO IMOCJIE 3aKPBITUS BCEH 0a3bl JTaHHBIX
51



ABTOMATUYCCKHU IIPH 3aKPLITUN Ta6J'II/ILIBI 0asbl JAaHHBIX

MocJie BBOAA MOIL30BaTeIeM CIeIIMaIbHON KOMaH bl CoxpaHeHHe JaHHBIX

. .JI. B MS Access B pexxume "KoHcTpykTop" B TaOnHIIe MOXHO U3MEHUTH

THII JAHHBIX B HOJIAX
3HAYEHUS JAHHBIX B ITOJISX
KOJIMUECTBO 3aIlucell B TaOIULE

3HA4YCHUC KIIFOYCBOI'O I10JIA

. JI. B MS Access kHomnka "KoHCTpyKTOp" OTKpBIBAET

PEXUM pelaKTUPOBAHUS JAHHBIX 00BEKTa
COJIEP’KUMOE TaOJIUIIBI
MaHesb JIeMEHTOB «KOHCTpyKTOp»

OKHO MacTe€pa CO3aHuA o0BeKTa

. JI. CBs3u Mex iy TabnuiiaMu B 0asze TaHHBIX HYKHBI TSI

obOecreveHus OCJIOCTHOCTHU JaHHBIX
BO3MOKHOCTH CO3JaHHUA MAKpOCOB
KOIIMPOBAHUA JAHHBIX B pyIruc Ta6J'H/II_U>I

HATJSIIHOTO U300pa)KeHHs CTPYKTYPbI TaHHBIX

. JI. B 0a3e maHHBIX KIFOYEBOE I10JIE B TAOIINIIE

JOJIDKHO OBITh YHUKAJIbHBIM
YCTaHaBJIMBACTCA TOJILKO JJIA IICPBOIO IMOJIA
JOJIZKHO OBITH 00s3aTEILHO YHCIOBBIM

YCTaHaBJIMBACTCA TOJIBKO JJJIsI OAHOI'O ITOJIA

. .JJI. B MS Access kitoueBoe nosie Tuna C4eT4rK B KaUeCTBE CBOETO 3HAYEHMSI MOXKET COZEpKaTh

TOJIBKO LIEJIBIE YHCIIa
JIF00BIE Yucia
TOJILKO OYKBEHHBIC CHMBOJIBI

TOJIBKO ITU(POBBIE CUMBOJIBI

.JI. BCYBJI MS Access moJie 3anofHIeTCs JaHHBIMH aBTOMAaTHYECKH, €CJTH THIT ATOTO TOJIS

CueTunk
TexkcToBbBIN
YucnoBoul

Jlornueckut

. JI. Mactep noacranoBok B MS Access Ciy uT Juist

opraHu3alivii BBOJAa JAHHBIX B I1OJIA Ta6JII/IIII>I C IIOMOIIBIO CITMCKa
IIOACTaHOBKHM JAaHHBIX Ta6J'II/II_IBI B ITIOJIA COOTBeTCTBy}OH_[eﬁ (bOpMBI

MOJICTAHOBKH B (popMax U300pakeHHU BMECTO OMHICHIBAIOIIETO UX TEKCTa
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28.

OpTaHU3aIMH CBA3EH MEXIY MOJISAMHU TaOIUIBI U TTOJIIMU (POPMBI

..JI. BCYBJ] MS Access cxema JaHHBIX OTOOPa)KaeT CBA3U MEXTY

TadIuIaMu
hopmamu
3aMpocaMy U COOTBETCTBYIOIUMH M OTYCTAMHU

TabJIMIIaMU ¥ COOTBETCTBYIOIMMH UM (pOpMaMu

JI. B 06a3e maHHBIX Kakoe CBOICTBO MOJI TaONUIBI JTOMKHO HCIONB30BaThCs, YTOOBI MPHU
N00aBJICHUM HOBOW 3amucH B TaONMUIly B suciike aBTOMATUYECKH YCTAHABIMBAIOCH HYXKHOE
3Ha4YCHUE?
3HayeHHE 110 YMOTYAHUIO
IToamuce
OO0s3artenpHOE MOJIe

YcioBue Ha 3HaUeHUE

. .JI. Kakoit uHCTpyMEHTapuii MOKeT ObITh UCTIONBK30BaH B MS Access Ui OTBICKaHHS B TaOJHUIe

HYXHBIX JaHHBIX?

Bce oTBeTh! BepHBIE
dunbTpanys JaHHBIX
CocraBieHue 3arpocoB

CoptupoBKa JaHHBIX

.JI. B 0Oaze JaHHbIX OT60p JaHHBbIX HW3 HCCKOJIbBKUX CBA3aHHBIX Ta6J'II/II_I MOXXHO BBIIIOJHUTE C

MIOMOIIBIO

3arpoca

pacupeHHoro GpuiIbTpa
COPTHPOBKHU

komaH bl Halitu B MeHro [IpaBka

..JI. B MS Access B roroByto (opMy 100aBUTH BBEIUUCIIIEMOE MOJIE

MO>KHO C UCIIOJIb30BaHHEM MOJIeH JaHHOH (OpMBI
HENb34
MOKHO C UCITOJIb30BAHUEM ITIOJIEHA JIFOOBIX TAOIUILL

MOXKHO C MCIIOJIb30BaHUEM stueek u3 MS Excel

. O6bekT “dopma” B CYBJ] MS Access npenHa3HaueH I ...

0TOOpa)keHHUs1, BBOJIA M PEIAKTUPOBAHHS TAHHBIX
XpaHEHHsI CBEICHUH O TPYIIe OHOPOIHBIX O0OBEKTOB
oTO0pa U3 TaOIUI] JaHHBIX, YAOBIETBOPSIOMINX HEKOTOPHIM YCIOBHUIM

CO3JaHuA JOKYMCHTOB, ITPCAHA3HAUYCHHBIX IJIA IISYaTU

. .JI. ®opmpbl B 6a3e JaHHBIX CO3IAIOT AJIS

y1oOHOTO crtoco6a BBOJIa M OTOOpaKEHUS JaHHBIX

ya00HOTO crioco6a BEIOOPKH JaHHBIX
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yI0OHOTO CrIoco0a CTATUCTUYECKOTO aHaIN3a JaHHBIX

y,I[O6HOl"O (l)OpMI/IpOBaHI/IH AOKYMCHTA JJIs1 BbLAAYU HaA II€YATh

. JI. TIpocTtas popma 0oCHOBBIBaETCS Ha

TOJIKO HAa OJHOM OOBEKTE
HECKOJIBbKMX Ta0IHUIIax

‘HCCKOJIbKHUX 3aIpocax

Ha JApyroit hopme

. Cp. B MS Access BbaucisieMoe mose B popme

MOXHO CO31aTh € IIOMOIIBIO ITOCTPOUTEIIA BI)Ipa)KCHI/Iﬁ
CO31aThb HECIIb3s
MOXHO CO3JaTh C IIOMOIIBIO KOMaHAbI KOHCTPYKTOp B MeHIO Buj

MOKHO CO3J4aTh C ITIOMOIIIBIO KOMaH/IbI PCHJ’II/IKaHI/Iﬂ B MCHIO CCpBI/IC

. JL.YUTo He MokeT ObITh UCIIOJIb30BAHO B KAYECTBE MCTOUYHUKA JAHHBIX 11 (HOPMBI?

Hpyras ¢popma
KomOunamwst Tabiuir 1 3anpocoB
Tabmuna

Hecxonpko Tadmmig

. .JI. B kauecTBe nctoynuka JaHHbIX 175 popmel B CYB/] MoxkHO MCHONb30BaTh

KOMOMHAIIMIO TAaOJIUIT U 3alPOCOB
KOMOMHAITUIO Ta0JIUI] U OTYETOB
KOMOUHAIHIO APYTUX (hopm

KOMOUMHAIHIO APYruX (POpM U 3aIpoCcoB

. JI. IlpencraBnenne pensuuoHHoi moaenu nanHbix B CYB/] peanusyercs B Buze

Ta0IUI]
MIPEIUKATOB
JICpEBHEB

CETHU

JL HepBI/I‘lHLIM KIIFOUOM PCIIAIIUOHHOI'O0 OTHOIICHUSA SABJIACTCA

aTpuOyT, 3HAUCHHS] KOTOPOTO HE MOT'YT TIOBTOPSITHCS B 3aJJaHHON TabIuIle
aTpulyT, 3HAUCHHS] KOTOPOTO HE MOT'YT U3MEHATHCS
aTpuOyT, IMCIOIINH MUHIMAIILHOE KOJTMYECTBO 3HAUYCHHIA

MEPBBINA CTOIOEI] TAOTHIIBI

. .JI. B pensitinonHo# 6a3e TaHHBIX MOJE - 3TO

croioer] B Ta0IuIEe
OTIeNbHas TadanIa
CTpOKa B TabmmIie

CTPOKa MaKpoca
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41.J1. Kmou x 3amucsiMm B BJl MOXeT OBITb...a)OMOTHUTEIBHBIM O)BHYTPEHHHM B)OTYETHBIM
I')3alPOCHBIM J)IPOCTHIM €)COCTABHBIM 3K )[IEPBUYHBIM 3)BHEITHUM

*  1,e,K3
® a0,Br
® 30,3
® 0,BI,1

42. JI. O6vexkrom CYBJ] MS ACCESS He sBusietcs ...
MaKeT
dopma
Tabnuna

MOJTYJTb

43.J1. dnst apdexTrBHON pabOThl ¢ 0a30if TaHHBIX CUCTEMa YIPABIICHUS 0a3aMu JaHHBIX
(CYB/) nomkHa obecrnieunBaTh TAHHBIX.

HETIPOTHBOPEUHNBOCTh
JIOCTOBEPHOCTH
00BEKTUBHOCTD

KOJMPOBaHUE

44.Cp. dyst TaOauIsl pesiimoOHHON 0a3bl JaHHBIX JIOXKHO YTBEPKICHHE, UTO ...
Ka)k/1as1 3aluch B TAOIUIIE COACPKUT OTHOPOIHBIC MO TUITY JTaHHBIE
BCE CTOJIOLBI TAOJIUIIBI COIEPKAT OAHOPOAHBIE 110 TUITY JaHHBIE
B TaOJIMIIE HET ABYX OJIMHAKOBBIX 3arMcei

KaX/1bIil cTOJIOEI] TaOJIMIbl UMEET YHUKAJIbLHOE UMS

45.Cp. B Tabmuiy 6a3pl JaHHBIX «ATMNTEKa», COAEPXaIIyr 7 CTOJOIOB HMH(POPMAIMHA O
ToBape (HaMMEHOBAaHME, MTOCTABIIMK, KOJIMYECTBO, JaTa OKOHYaHUs CPOKa XpaHEHUs, IIeHa, BEC,
TeMIiepaTtypa XpaHeHus), BHeceHa WHpopMarus o 15 Bumax ToBapa. KommdecTBo moneir B
TabJIMIIe PABHO ...

7
15
105
22

46.J1. JIns momy4yeHMs TaOIMIIBI M3 COBOKYIHOCTH CBS3aHHBIX TaONUI| IMyTeM BbIOOpa
T0JIeH, YIOBJIETBOPSIOIINM 3aJJaHHBIM YCIIOBHUSM, UCIIOJIb3YIOTCS
®  3a1pockl

*  (dopmbl
®  KIIKOYH
® CXEMBI
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42.
43.
44.
45.

47J1. JIna HamIAHOTO OTOOpaXKeHMs CBs3ed MexIy TaOiaullaMu peNIUOHHONW 0a3bl
nanHbix B ACCESS cimyxut
CXeMa JaHHbIX
crircok nap IloreHunanbHblil K1t04-BHEIHUT KITFOY
TabIMIIa HOACTAaHOBOK

CIIMCOK BHEIIHUX KIJTFOUEN

48.JI. KuroueBble monst TaOnauubl Oa3bl JaHHBIX COJEP)KAT JAaHHbIE, KOTOpbIE B 3TOH
Tabnure
HE TIOBTOPSIOTCS
MOJHOCTBIO COBIA/IAIOT
MOBTOPSIIOTCS

SABJIATCA HYJICBBIMHA

49.Cp. [{nst nepBUYHOIO KJIH0YA JIOXKHO YTBEPKIEHHUE, UTO ...
MEPBUYHBIA KIII0OY MOKET IPUHUMATh HYJIEBOE 3HaUCHHE
HNEPBUYHBIHN KIIFOY MOXKET ObITh IPOCTHIM M COCTaBHBIM
B Ta0JIMIIE MOKET ObITh HA3HAUEH TOJIKO OJIMH NEPBUYHBIN KIIFOY

HCpBH‘IHBIfI KJIFOY OJHO3HA4YHO OIIPCACIIACT KaXKAYIO 3aIllUCh B Ta6J'II/IHC

50.J1. CtpykTrypa TabnuIbl pesMOHHON 0a3bl TaHHBIX U3MEHUTCS. €CIIH...
N00aBUTh WX YIAIHUTH MOJIE
M3MEHUTH UMS 3aITUCH
N00aBUTH OJHY WJIM HECKOJBKO 3anucen

YAQJINUTBH BCC 3aIlIMCHU

51.T. Jan ¢parment 6a3pl naHHbIX «TenedonHbIN crnpaBoyHHK». UT0OBI B mose «Ne
TeneoHa» HE BBOAWUTH MOBTOPSIOMIMECS CHMBOJIBI, MOKHO HCITOJB30BAaTh CBOWCTBO TIOJA ...

EE Tened oHHEIM cNpABONHMK @ TABAMUA

M nim A0 Mo TenshoHa

1 Mearoa .11 B4951234-56-95

. 2 Meaxoea AT Bl495)235-80-07
[ 2 Keppoe A K. B405)435-88-T8
| 4 Vieanos MK, B(495)568-95-00
5 MeakHiwos M. 5(495)384-15-15

Macka BBoza
3HaueHue Mo YMOJIYAHUIO
IHoamuce

IToncTanoBka

52.J1. B pexxume Tabmunsl CYBJ] MS Access Henb3s ...
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B KomnewTepHeM canoH : Tabavya

e nm HavmeHoBaHKE LlgHa | KonudecTEo
1 MonuTop TES0 20
2 KnasWatypa 1340 26
2 Mule 235 34
4 MpuHTEp 2770 ]
5 HonoHKM arcTdeckms 430 16
£ CraHen MNaHW T Hli 2880 10

W3MEHSAThH THI JTaHHBIX
BBOJIUTH JAHHBIE
MIPOCMaTPUBATh JAHHbIE

pEIaKTUPOBaTh JaHHBIE

53.JI. JlaHHO€ OKHO SBIISICTCS OKHOM CYBl MS Access.
Codcrriar B350
Fasrpu ey moeen g oo
a i B i SO
Tabmuew sepocri
[rataiia: e =
AgyrEee nonal igtfnbssaedt Fira,
R ERAETS -L‘
Flasranddamir (18 anelTRe
BaTé CIEadbE il
c g Pl
ﬂ.l;:: ﬁhnﬂuﬁcrpahlw J

e HE BT B s i oL o i

Mactepa Ghopm
KOHCTpYKTOpa (hopM
cozgarenst Gopm
noctpoutens Gpopm

54.Cp. B nporiecc co3ganust HOBOU TaOJIUIIBI 0a3bl TAHHBIX HE BXOIUT
¢ (popmupoBaHue 3ampoca K TabIHIe
®  yKa3aHME TUIA JaHHBIX KaXJIOTO MOJs TaOIUIIbI
® 3aJlaHUE KIIIOYEBLIX ITOJIEHU

® [PUCBAUBAHUEC UMCH BCEM IIOJIAM Ta6J'II/II_[BI

55.J1. B MS Access nukrorpamMmma CIIY>KHT i1 0003HAYCHUS ...
-=2
-2
(hopMbI
TaOJIULIBI

CXEMBbI JaHHBIX

3ampoca

56. JI. 3anpoc MOKHO cO3AaTh
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59.

63.

nomouipro Konctpykropa
KoMaH0oM BecraBka > Monyns
:yTe€M BBOJIa JaHHBIX

komanzoi CepBuc > Hactpoiika

. JI. 3anmpoc MOXKHO cO31aTh

¢ nomouipro Macrepa
komaH 0¥ BetaBka > Moayib
ITyTeM BBOJIa TAHHBIX

komanzoi Cepsuc > HacTtpoiika

. JI. B 6aze JAaHHBIX C ITIOMOIIBIO 3alIPOCOB MOKHO BBIIIOJIHUTDH OT60p JaHHBIX

U3 HECKOJIBKHUX TAOJUI] U 3aIIPOCOB
TOJIBKO U3 OJTHOM TaOIHUIIBI
13 HECKOIBKHUX (hopM

TOJIBKO U3 OJHOTIO 3aIpoca

JI. JIns w3BIeUeHUs JaHHBIX U3 TAaOIHIl U MPEIOCTABICHUS UX TOJIH30BATENIO B YIOOHOM BHIE
CIIYKHUT OOBEKT 0a3bl TaHHBIX ...
3arpoc
buibTp
dopma
yCIIOBUE

. JI. B MS Access ipu co3nanuu 3amnpoca B pexkume «KOHCTPYKTOp» yKa3bIBalOT

13 KaKUX TaOJIUII BEIOPATH TTOJIS
13 KaKUX TOJICH BBIOPATH 3aITUCH
[OJIS BKJIFOYUATH B OTYET

KaKHe I0JIs BKIIIOYHUTH B (popmy

. JI. B MS Access B pe3ynbTaTe BBIITOTHEHUS 3alIpoca CO3AaeTCs

PE3YIBTUPYIOIINE TAOIHIIBI
¢dopma 3amnpoca
MaKpOC JIJIsl CO31aHuUsI COOTBETCTBYIOILIETO OTUETA

COOTBETCTBYIOIIMI 3aIIPOCY OTYET

. Cp. B MS Access BeIuucisieMoe oJie B 3apoce

MOXXHO CO3/IaTh C MIOMOIIBIO TTIOCTPOUTEST BEIPAKECHUN
C03/JaTh HEJIb3s
MO>KHO CO37IaTh C TIOMOIIIBI0 KoMaH bl KOHCTpyKTOp Ha BKIaake Bun

MO>XHO C IOMOIIBIO KHONKM ['pynmoBele onepanuu

Cp. Bpems oTkimka Ha 3ampoc- 3T0
MHTEPBaJl, KOTOPBIM MPOXOAUT OT MOMEHTA Iepe/iaun 3arnpoca Ha MHPOpPMAIUIO C cepBepa, 110

58



69.
70.

71.

MOMCHTA Ha4daJia €€ MOJYUCHUA
BPCMs BBIIIOJIHCHHUA TpAaH3aKIIUU
BpCM:A Ha CEPBEPC B MOMCHT 3aIIipoca

uHTepBan ucnonHenus SQL 3anpoca

. JI. ITone 6a3bl nanubix ACCESS MoxeT conepxarh

TCKCT, YUCJIO U APYTUC BUJABI JaHHBIX
TOJIBKO YHMCJIOBOC 3HAYCHUC
TOJIBKO TCKCT WUJIX YUCJIO

TOJIBKO TCKCT

. JI. 3ampoc k BJ] npencrasisier co0oii

WHCTPYKIMIO HA 0TOOp 3amnuceit B B/]
¢dbopmy BBoga nunpopmaiuu B b/1
dhopmar xpaneHust ”HGOPMaITUH

BOIIPOC K OTEPAIIHOHHON CHCTEMe

. JI. [Touck maHHBIX B 0a3e JaHHBIX- 3TO

mnmpoucaypa BbBIACJICHUA W3  MHOKCCTBA 3HAYCHUM IIOJMHOKECTBA,
YAOBJICTBOPAIOT IMOCTABJIICHHOMY YCJIOBUIO

OMPCACICHUC 3HAUYCHWA JaHHBIX B TeKyHIGI\/'I 3aIllucu

nponcaypa onpeaciiCHud J€CKpHUIITOPOB Oa3a JaHHBbIX

mnmpoucaypa BeIACICHNA JaHHBIX, OJHO3HAYHO OIPCACIIAIOIINX 3alliCH

. JI. B ACCESS paznuuaroT TUIIbI CBA3EH

OJIMH K OJTHOMY, OIMH KO MHOTUM
OJIMH K OJTHOMY, MHOTHE KO MHOTUM
OJIUH K OIHOMY, /IBa K OTHOMY

OJIJMH KO MHOI'M, JIBa KO MHOI'MM

. Cp. B ACCESS cy1iecTByYIOT THIIBI 3aIIPOCOB

Ha BBIOOPKY, MapaMeTPUUYECKU, C TPYIITUPOBKOM
Ha OIMCaHUE , Ha BBOJ JaHHbBIX

3alpoc Ha COXPaHEHUE, 3alpOC Ha BBIBOJ JAHHBIX
3arpoc Ha QUIBTP, 3aIPOC Ha COPTUPOBKY
00paboTKe TaHHBIX B 06a3e

T. B CYBJ] MS Access He CylIecTBYeT 3apoc Ha JTAaHHBIX.
CO3JlaHHe
0OHOBJIEHHE
yIajaeHue

noOaBJeHNE

Cp. st coznanust BBIYMCISEMBIX TOJIEH B 3alIpOCE UCIIONb3YETCS

3allMCu  KOTOpPOTO
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® [IOCTPOUTENH BBHIPAKEHUN B CTPOKE TOJIE

® [IOCTPOUTENb MOJIEH B CTPOKE MOJIe

® moCTpouTenh (YOPMYIN B CTPOKE BBIPAKEHUN
e xnonka UTOI'N

72. Cp. ToroBbli 3ampoc - 3T0 3anpoc
® C IpyHnIMpOBKOR

® C IapaMmeTpoMm

® C BBIYUCIISICMBIM IIOJIEM

®  Ha BBIOOPKY

73. Cp. I'ne BBOIMTCS mapamMeTp MOMCKa B IapaMETPUUECKOM 3aIIpoce
® B CTpPOKE yCIOBHsI 0TOOpa B KBaPaTHBIX CKOOKaxX

® B CTPOKE yCJIOBHsI OTOOpa B KPYITIbIX CKOOKaxX

® [Ipu 3aIyCKe 3arpoca B OKHE IIOUCKA

® [IpU COXPAHEHWUH 3aIpOca B OKHE COXPaHEHMUS
74. 18.T. Ilynkr Iloctpouts B KOHCTpyKTOpe 3ampocoB MS Access CIyXuT Ui ...

| = -I:p‘,-'ﬂl'lcﬂ:ﬁ onepalpn
KMeHa Tatmay

Y Bcramums

N OOCTPOUTE...
MaciuTab...

[ CeolicTea...

3aMKCH BBIPAXEHUH C IIEJIBI0 TPOU3BEACHUS BBIYUCICHUN B 3ampocax, GopMax, oTdeTax
YCTaHOBJICHHSI CBSI3€H MEKy TabluamMu
ONPEIEICHUS KIFOYEBOTO MO

co3nanust OpMbI Ha OCHOBE JIBYX TaOJIHIT

75. 19.Cp. Ha pucynke mpencrtaBieH (parMeHT OKHa g co3daHus 3ampoca B MS Access B

pexume ...
MNone: | damunua Mma | Maa HarenesHHbIA NyHET
WmA TaBanue: | CeegeHma CBEAEHMA CEEEHUA CeegeHna
CopTuposka:
Brisog Ha 3Kpan: [ [
Yonoewe oTéopa: W
WM
KOHCTPYKTOpa

CBOJIHOM TaOIHUIIBI
MacTepa TabuI

CXCMbI Ta6J'II/IIIBI
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76. T. B Hi>KHEN YacTu OKHA KOHCTPYKTOpa 3anmpocoB MS Access pacnonaraercst 6JlaHK 3ampoca.
Kaxnast ctpoka 3Toro O1aHKa BBITIONHSAET ONpenesneHHyo ¢yHkiuio. Hanbonee BakHas 4acTh
OJaHKa 3ampoca, B KOTOPOW BBOMSATCS OTPaHUYCHHS TMOMCKa (KPUTEPUU TOMCKA), HA3BIBACTCS
« ».

Ycenosue orbopa
BriBox Ha 3kpaH
CoprupoBka

CxeMa TaHHBIX

77. J1. B 6a3e qa”HHBIX OTYETHI CO3MAOT IS

® BBHIBOJIA JAHHBIX Ha ME€YaTh B BUJIC IOKYMEHTA
®  YINPOUICHUS MPOLETYpPhl COCTABICHHS 3ampoca
® BBIBOJIA IAHHBIX HA DKPaH B BUJIE (POPMBI

® BBIBOJIA JAHHBIX Ha DKpaH B BHUIC Be6-,I[OKYMCHTa

78. JI. B 6a3ze maHHBIX OTYET NMpeAHA3HAYCH IS

e BrBosa nHpopmanuu u3 b1 Ha meyaTh

¢ ynoOcTBa IpU MPOCMOTPE U peAaKTHpoBaHwH 3amuceid b]]
®  VYNPOUICHUS NPOLEIYpPbl COCTABIECHHS 3ampoca

*  (hopMYIUPOBKH YCIOBHI 0TOOpa AaHHBIX U3 bJ]

79. JI. B 6a3e qaHHBIX MCTOYHUKAMHU JAHHBIX I OTYETOB SIBJIIIOTCS
®  TAOJUIIBI M 3aITPOCHI

®  TOJBKO TaOJIHUIIBI

® Ta0muubl 1 HOPMBI

®  3anpockl U GOPMBI

80. JI. Pabora ¢ oTueTaMu B 6a3e TaHHBIX BBINOIHSIETCS B PEXKUME
e KoHCTpyKTOp

e TabOmura
e ®dopma
e (OO6pa3zen

81. JI. Ctpyktypa otueta B MS Access coaep uT
00JIaCTh JaHHBIX

® CIIMCOK MOJIEH

®  KIJIIOYEBBIC MOJIS

® Ha3BaHWA 3anucei

82. JI. Ctpykrypa otueta B MS Access conepKuT
®  3arOJIOBOK OTYETa
®  CIIHCOK IOJIEN

®  KJIFOYEBBIC I10JIA
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3HAYCHHUS KIIIOUCBHIX ITOJICH

. JI. Uto He MOKeT OBITh HCIOJB30BAHO B KQU€CTBE NCTOYHUKA JaHHBIX IJIs oryera?

Hpyrou oruer

KomOunanwus Tabmui; wim 3anpocoB
-3ampoc

Heckonbko 3anpocos

JL 3(1)(1)CKTI/IBHOC CpeACTBO NPCACTABJICHUA NAHHBIX 3aIllpoCa K 0ase B ITIeYaTHOM (bopMaTe — 9TO

OTUEeT
dhopma
3arpoc
Tabmuma

. JI. Otuetsl B MS ACCESS MO0HO c031aTh Ha OCHOBE

TabIHIL, 3aIPOCOB

TOJIBKO TaOJIHUIY

dbopM, Tabnui, ykazaTenei
Tabnui, 3aIpocoB, Gpopm

. Cp. S3bik ManunynupoBanus nanabiMu CY B/l npenHa3zHayeH 111 opraHu3aluu

TUTIOB JJAHHBIX , TIpeIcTaBlIeHHBIX B ¢ainax CYB/]
CTPYKTYpPBI 023 TaHHBIX
CEeMaHTHYECKOW 00paboTKN MH(OpMAIH

. JI. Kak co3natb cTpyKTypy B OT4eTax?

C TIOMOIIBIO TPYMIUPOBKU
C TIOMOIIIBIO (DUITBTpAITHI
C TIOMOIILI0 COPTHPOBKH

C IOMOIIIBXO UTOI'OB

. Cp Kak B oTyeTax MOXHO ITOCUMTAThL HTOTOBLIC 3HAYCHUS ?

kHonka UTOI'U nisg 4ucnoBBIX MONEH

kHonnka CYMMA 11t Bcex moJie

knonka ' PYITIIMPOBKA m1st 4kCI0BBIX ITOJIEH
kHonka CUET myis unciIoBBIX HOJIEH

Tect x Teme 2.2. Co3ganue U BeleHHe 0a3bl AaHHBIX LleHTpa ropuaMYecKoll MOMOIIM
HACEJICHHIO

JI. B tabmumyy 6a3bl naHHbIX «ba3za kaHuITOBapoB», conepxkariyio 4 croiadua MH(GOPMAIUH O
TOoBape (HaMMEHOBaHHE, MOCTABIIUK, KOMHMYECTBO, IIeHA), BHeceHa mHpopmanus o 40 Bumax
ToBapa. KonnuecTBo 3anuceii B TabIUIE paBHO ...
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40
160
44

2. Cp. Han ¢parment 0a3bl gaHHbIx «Pacmmcanue ypokoB». COCTaBHBIM TEPBUYHBIM KIHOUOM
TAOIHUIIBI MOXKET OBITH ...

P

JeHb Hegenid | Mo ypoka | Havano | Kodey HazeaHwme WUMT &Mk
BTODHK 1 8:00| 845 xsalA leanHoe B.11.
& |BTODHMEK ] 1000 10045 dhkamka MoptoHoe 0.0 |
BTORHAK 3 10000 10045 dgaea Fopneeea £.A4
cpena 3 1000 10045 maTtematika  nocasa MB.
cpena 4 1055 11:40 chraamka lMopozesa EA
cpena A 11:50 12:35 matematiea  Opnos H. A,
SETEEDr 2 200 945 patematika Opnos M.
HeTeepr 4 10055 17140 DA keanoe 811
YETREDT g 11:55 12:35 chiamka [opraHoe O
Heunb Henenu + Homep ypoka + Yuurens
Henb nHenenu + Homep ypoka
Henb Henenu + Homep ypoka + Ha3Banue
[enb Henenu + HasBanue
3. Cp. Pensiuyonnas 6aza JTAaHHBIX 3aJ1aHa Tpems TaOIUIIaAMHU.
[Tons Kon cnoprcMmena,
TaGnuual Tabnuuya2
cnoprcmenalanctanumm [copesrosanua| Lo ¢l lancTanumm Anwna, miPekopa, ¢
[ 14 | a0t | 12102008 | a7 a1 100 | 365
[ 102 [ a0l [ 12.10.2008 34 || a2 | 200 | 5B
| 101 [ a0 | 11.12.2008 56,5 [ a4 | 400 | 1802
[ 2 | a0z [ 11.12.2008 56,1 [ ads | 500 | 234
[ 101 | ap04 | 13012009 | 1811 | [ a10 [ 1000 | 5605
[ 103 [ 405 [ 11122008 2428
TaGnuuad
Kog Harta
cnopTcMeHa g POMOEHHS B
103 [Fpuropan B. M. | 04.01.1995 [ 233-55-77

101

|Krvnerso A, C. |

23.07.1995 | 214-56-89

|

| 105  |[Crpunkal O | 06.08 1924 | 719-33-11
| 102 [Kpaceko W M | 17.04 1995 | 233-67-28 |
| 104 [PenopayeH. B. | 27.10.1984 | 514-61-90

Kon mucranmmum, [lata copeBHoBanusi, Bpewms, TenedhoH COOTBETCTBEHHO IOKHBI HMETh

THUIIBI ...

YUCJIOBOU  (11€J10€),
TEKCTOBBIN
YHCIIOBOH (11€10€), TEeKCTOBBIH, JaTa/BpeMsi, YUCIOBOH (C IUIaBArOIIEH TOYKOI), YNCIOBON
(c IUTaBaroOIICH TOYKOK)

TEKCTOBBIH,

JaTa/Bpems,

YUCJIOBOM (C IUIABAIOIICH TOYKOM),

YUCJIOBOH (11€J10€), TEKCTOBBIN, JaTa, BpeMsl, TEKCTOBBIN

YHCIIOBOM (11€J10€), TEKCTOBbIM, 1aTa/BpeMsl, JaTa/BpeMs, TEKCTOBBII

63



4. Cp. Ilepeuncnure xapaxkrepuctuku oobekta CKIIAJl, KOTOpBIE MOKHBI OBITH OTPAKEHHI B
CTPYKTypE€ peISLIMOHHOW 0a3pl JaHHBIX, €CIU HEOOXOOMMO TONYYUTh  CIEAYIOIIYIO
MHQOPMALIMIO: - HAUMEHOBAaHME M KOJIMYECTBO TOBapa C HCTEKIIUM CPOKOM XpPaHEHMS; -
HauMEHOBaHUE ToBapa ¢ 1eHoi meHee 70 pyo0.; - HAMUMEHOBAaHHE BCEX TOBAPOB Ha OOIIYI0 CYMMY
6osiee 2000 py0. [TocTpoeHHas MoJeb HE JOJKHA COAEPKATh U30BITOUHYIO HH(POPMALHIO.

HalMEHOBAHUE, KOJIMYECTBO, 1IeHa, 1aTa OKOHYAHUs CPOKA XPaHEHUs

HaUMEHOBAaHUE, KOJIWYECTBO, II€HA, JaTa OKOHYAHHSA CPOKAa XpaHEHUs, TEKyllas
nara

HauMEHOBaHUE, KOJIMYECTBO, II€HA, TEeKyllas JaTa, JaTa OKOHYaHUS CpOKa
XpaHeHus, o011ast cymma

HalMEHOBAHUE, KOJIMUECTBO, /1aTa OKOHYAHUs CPOKA XpaHEHUs, 001asi cymMmMa

5. Tp. Co3naercst mH(OpManMOHHAs MOAENb, OMMCHIBAIOLIAs OAMMIHMARY Mo Qusnke. Mozaenb
MO3BOJISIET TOJNYYUTh CIEAYIOIYI0 HH(poOpMaluoo: - (aMuIMi0 ydyacTHHMKA, HaOpaBLIEro
MaKCHMaJbHOE KOJIMYECTBO OAJUIOB B TEOPETUYECKOM Type; - (aMHINIO y4YUTeds (U3UKU U
HOMEp HIKOJIbI, B KOTOPOH yYUTCSl yUaCTHHMK, HAOpaBIIMH MaKCUMaJlbHOE KOJIMYECTBO OaJIOB B
IIPAKTHYECKOM Type; - BO3pAcT Y4aCTHHKA, HAOpABLIETO MaKCHMaIbHYIO CyMMY OaJIJIOB I10 JIBYM
typam. [locTpoenHast Mozesib He TOJDKHA COAepKaTh M30BITOUHYIO MH(popManuio. [Ipu3nakamu
00BEKTa, KOTOPbIE TOJIKHBI OBITh OTPa’KE€HBI B NMH()OPMAIIMOHHON MOJIEIH, SIBIISIFOTCS ...

damMuaus yyacTHUKA, TOJ POXICHHS, HOMEp UIKOJIbL, (aMuiug yduTens,
TEOPETUUYECKUN TYp, IPAKTUUECKUMA TYp

damMmInsg yyacTHHKA, TOJl POKIACHMSI, BO3PACT, HOMEp IIKOJbI, (GaMUINUS YUUTEI,
TEOPETUYECKUH Typ, IPAKTUYECKUN Typ

dbamunusg yyacTHHKA, BO3pacT, HOMEp HIKOJIbI, (haMUIUS YUUTENs, TEOPETHUECKHM
Typ, IPAaKTUYECKUI Typ

damunus y4yacTHUKA, TOI pPOXICHHS, HOMEp UIKOIbL, (aMWwiug Yy4HUTeIs,
TEOPETUUECKUH Typ, IPAKTUYECKUN Typ, cyMMa 0ajyioB

6. Cp. B tabmuiy 6a3sl nanubeix «Marasuny, comepxkarryo 10 ctonbuoB uHDOpMaIUd 0 ToBape
(HaMMEHOBaHME, TIOCTABIIMK, KOJIMYECTBO, JlaTa OKOHYAHUS CpOKa XpaHEHWs, IICHa, BeC,
TeMIiepatypa XpaHeHus), BHeceHa wHpopmanus o 125 Bumax ToBapa. KomuyecTBo monei B
Ta0IMIIEe PaBHO ...

10
125
1250
135
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7. Cp ABTOMaTI/BI/IpOBaTL onepanunuro BBOJa B CBsA3aHHBIX Ta6J'II/II_[aX TIO3BOJIACT ...

Howep 3akasa Hog nokynarens  |Hognpogysta Hoawyectedg  [lata saxasa

0 40 Al 14,4 14,08, 2004
T020 10 400 85 01,09, 2004
F0eE0 20 200 10,5 25.08.2004
#1220 410 A0 12,8 14,08, 2002
7140 10 300 B,5 01,09, 2004
7150 m - 100 15,5 25,08, 2004
7200 |Hoo nowynatens Hanmeronarmwe nokynatens e ]
722010 Kade "Magye” b004
7230|20 Kayh "Bensi# nonyral” 00d
7310(30 bap "Mepseqmua” It
;k-. 40 PecTopan “HGunefnmE"
50 ML " Qe

CITMCOK IMOACTaHOBKH

YCIIOBUE HA JOMYCTUMOE 3HAYCHHE
3HAYCHUE TI0 YMOITYAHUIO
ra0JIoH

8. Cp. Oco0eHHOCTh TI0JIS «CueTunky COCTOUT B TOM, 970 ...

EH TecTrpoBaHme : Tabnmuya

A nona TN AaHHBD
Kog yuawieroca CuaTu -—
DAD Ter ToSE
Mon TerCToSLE
MCTOmAA AC NOBOA
Meorpadguia LhaC oS0
AHTN_AZEK WACnosoit |

OHO MMECT CBOMCTBO aBTOMAaTHYECKOIO HapaliuBaHUA
MaKCHUMaJIbHBIN pasMep 4uciia, XpaHAMErocss B HEM, HE MOXKCET MNPCBLIIIATH

255

OHO IPpCAHA3HA4YCHO JIs1 BBOJA LECJIBIX YHUCCII

JAaHHBIC XPAHATCA HC B CAMOM IIOJIC, 4 B APYIOM MCCTC, a4 B IMOJIC XPAHUTCA
TOJIBKO YKa34aTeJib

9. Cp. Ansa noGaBrieHrs WUTIOCTPAIIMU B TaOIUITy 0a3bl TaHHBIX HEOOXOIUMO BBECTH TOJIE ...
oonexkta OLE
TEKCTOBOT'O THIIA
MEMO

rpaduueckoro Tumna
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10. Cp. Jan ¢parmenT 0a3pl JaHHBIX «ABTOMOOWIMCTBIY. 3amuCH, YAOBJIECTBOPSIOIIME 3aNPOCy
Hara perucrpauuu > 13.03.05 U J[ara peructpamun < 09.09.07, umeroT HOMeEpa ...

2 nn Bnaneney MWapra |Homep agro| Pernor | Oara perveTpadi JaTta TexocmoTpa

1] 1 HonecHwkos A0, Borra  B137a0 71 2506 2006 04 05 200
|| 2 MeTpoE A4, Yorga mBSZad GE 31122006 03.08.2007
1= 2FpyToe ME (bopg k3TZ0a 15 15.02 2005 12.04 2008
|| 4 Bawda b K. HoHga  c3SBpe 77 12,02 2005 22122007
|| S CumoHos AT Hurynm  0258ae ) 0805 2007 14.01.2008
=l B AHTOHDE D0 XoHoa  c9ETHM [k 0311 2006 31.03. 2008
|| T|Howeanee AB, Hdrynn k1458t & 25.01.20035 21.02.2007
=1 B CHaoposa OO Bonra  md53HM 77 12.12.2007 0205 2008

1,2,5,6

1,2,5,6,7,8

1,2,4,5,6

2,6,7

11. Tp. B MPEICTaBICHHOMN Oaze JTaHHBIX «TecTupoBanue»

CHavaja OblJIa TIPOBEICHA

DOea = =L ¥

Haosaep LA Man | hMatemarvka Travka | Hudhopsatiaka
1 AraHAd. M1 M g2 59 52
2| Axcenoe M.H. ¥ 56 45 45
dBacwneeea 1M w 43 a8 a2
4 KoHapatese O M T4 54 63
5 Ceprecea T.B H 62 62| B0
G[Mpowonees . B, M 63 63 a8
T Mepenawosa O.C. W [ 0 54
& FAwmHa HA H &0 G2 45

COpTUPOBKaA IIO Y6I>IB3.HI/IIO 3HAYCHUM IOJII (((DI/IO», a 3aTcM (I)I/IJ'ILTpaLII/I}I 110 YKa3aHHBIM HUWKE

YCJIOBUSIM. [Tocne
Homep B0 Mon | Matemarvka tranka | Medopmatiea
b |-, >=G3 >=58
BBITIOJTHEHHS COPTUPOBKH U (PUITBTPAIIUH MEPBOI OKaXKETCS 3aIMHCh C HOMEPOM ...
7
5
4
8
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12.

13. JI. Kak coxpanstoTcs 3anucu B hopme?

14.

T. [Ipencrasnena 0aza JAHHBIX
HomMep B0 Mon | Maresmarika Lravika | FIHGOpMETES
1| Aramsna 1.0 e a2 59 52
2 AyceHos L H, M 56 46 45
[ 3Bacunesea 1. W 43 38 32
| 4 HosapaTese 0.0 M T4 a4 63
[ & Cepressa T.H. H G2 G2 )
[ G Mpokonsee . 8. (M G3 G323 a8
|| T HepenaHosa 0.2 [ 2 filu} 549
| & HHa H.A M &) G2 ks
= 9 CepproriH H, & M 63 58 435
| BN 10/Eacrokoga A, 11 e a6 56 SE

YIOBIIETBOPSET(-10T)

MoMck 1 3amMeHa

Flakeck JaraHa
Ofpazey: :EE
Mok e: @A b

CoEnage-me iC roBoR 4ECTEED NOAA %

MpocMaTp: Hee e

[ yueToe penacmpa

%

(SN SN \S IR

npu Haxkatuu kiasui ENTER B nocnennem nosne

ITIPpU BBIITOJJHCHUHW KOMAaH/IbI COXpaHI/ITL

IIPH 3aKpbITUU POpMBI

npu Haxxatuu kinasumu INSERT

«TectupoBanue».
YcnoBusam OouCKa
3aIIicen.

Cp. Coznaiite 3anpoc, uToObl cymma 3aka3za 6suta ot 20 000 1o 50 000 pyo.
B ctpoxe Yenosus or6opy no nomo Cymma 3akaza BBect >=20000 AND <=50000

B ctpoxe Yenosus or6opy no nomo Cymma 3akaza BBectr >=20000 OR <=50000

B crpoke YenoBus ot6opy o nomo Cymma 3akasa sBectu >=20000 + <=50000

B ctpoxe Yenosus or6opy no nomo Cymma 3akaza BBect <=50000.

40RS
>=4 OR <=5
>=4 AND <=5

. Cp. C nomo1pto 3ampoca oTOEpUTe CTYJCHTOB, CAABIINX YK3aMEH Ha 4 win 5.
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17.

18.

4-5

. T. Co3paiiTe 3ampoc ¢ napameTpom Juisg 0T00pa TPaHCIOPTa O MapKe aBTOMOOMIISL.

B CTpoke YcioBusi otOopa B moje Mapka B KBaJIpaTHBIX CKOOKax BBecTH Bompoc [Mapka
MAIIIUHBI |

B cTpoke YcinoBusi orOopa B mone lleHa B KBagpaTHBIX CKOOKax BBecTH Bompoc [Mapka
MAIIIUHBI |

B nosie Mapka B KpyIJIbIX CKOOKax BBeCTH Borpoc {Mapka MaluHbl §

B cTpoke ['pynnupoBka B mosie Mapka B KBaJpaTHBIX CKOOKax BBeCTH BONpoc [Mapka MaluHb |

T. baza naHHbIX « AGUTYPHEHTBI» COCTOUT M3 YETHIPEX TAOIHI] CO CIEAYIONMIEH CTPYKTYPOI:
AHKeTa — HOMep abuTypueHTa (KJIoueBoe rmosne), (amwimsi, uMs, OTYECTBO, Jara
POKIEHUsSI, OKOHYEHHOE CpeHee yueOHOe 3aBeJCHUE , JlaTa OKOHYAHHS YYEeOHOTO 3aBEeACHMS,
HaJu4he KpacHOTO AWIUIOMA WM 30JI0TOW / cepeOpsHOM Menanu, aapec, Tenedon, mmdp
CIIEI[UAIBHOCTH.
CrienmanbHOCTH — UGP CIEMUATHHOCTH (KITIOUEBOE MOJIE), Ha3BAaHUE CIIEeUATbHOCTH.
JucuummIuHb — MU p TUCIUIUIAHGI (KITFOYeBOE T0JIe), HA3BaHUE JUCIIUILIHHBL.
BerynurensHbie 9K3aMEHBI — MOPSIIKOBBI HOMEp (KJIFOYEBOE TIOJIE) ,HOMEp aOUTypUCHTA,
mudp AUCIUIUIMHBI, Y9K3aMEHAITMOHHAS OIICHKA.
CKOJBbKO TIap CBSI3aHHBIX TAOJIUIT MOKHO CO31aTh?
TpH
OJTHY
IIBE

YeThIpe

T. baza nanubix «I1oMUKIMHUKAY) COCTOUT U3 YETHIPEX TAOJIUIL CO CIEIYIONIEH CTPYKTYpPOH:
Bpauu — kon Bpaua (xitoueBoe nose), DUO, momKHOCTh, crienruain3anus,cTax padoThl,
azapec, TenedoH.
bonesnu — mmdp (karoyeBoe mose), Ha3BaHUE 3a00IEBaHUS, PEKOMEHIAIUH 110 JICYCHHUIO,
Mepbl TPOPUITAKTHKH.
[TarmenTsl — ko marnueHTa (kmoueBoe mone), PO, agpec, TenedoH, CTPaxoBOM MOJHC,
MacHopT.
Huarno3 — Ne m/m (kirodeBoe TmoJje), TAaIMEHT, 3a0oieBaHWe, JeUYalluil Bpad,jgaTa
oOparieHus, 1aTa BBI3IOPOBIICHUS.
Kaxo#i Tum cBsI3M CyIIECTBYET B CBSI3aHHBIX Tabauax 3toit bJ1?
OJIMH KO MHOTHM
OJIH K OJTHOMY
MHOTHE KO MHOTUM

MHOT'UK K OTHOMY

. Cp. Kak BeimosHUTS 3anpoc << HailTu cymmy 3aKa3oB MO KaXJAOMY KIHUEHTY>>?

BBITIOJIHUTH TPYNMHUPOBKY 1o mojito KnueHnt u BeiOpath omiuio SUM no momto KommdecTBo
3aKa30B
BBITIOJIHUTH COPTUPOBKY 10 100 KineHnt

HaxaTh Ha KHONIKY U'TOI'U B KOHCTpYKTOpE 3ampocoB
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20.

21.

22.

23

BBINOJIHUTH (uuibTpanuio 1o nomo Kiment u BeiOpats ommuio SUM mo momo KommdectBo
3aKa3oB

Cp. Hano cozmare otder JIHM pOXACHHS COTPYJAHWUKOB, WCTOJNB3ysd B KAa4eCTBE HCTOYHUKA
naHHbIX Tabnuiy COTpyIHUKHU:

Kon cotpynauka

damvunusg Umsa OtaectBO

JlomKHOCTD

Tenedon

Anpec

[ara poxnenus

3apaloTHas miara

®oto OOBEKT

On_moyra

Kakoe moJie rpynmupoBKy HAJ0 BBIOpATh?
Jlata poxxaeHust
damunua Umsa OtuecTtBo
Kon corpynnuka
Tenedon

Cp. Hano cocraButh 0T4eT BRINOIHEHHBIE 3aKa3bl C JAHHBIMU O KOMIIAHUU U CYMME 3aKas3a.

Jlna BoimonmHeHUsT otdyera ucnonb3yiTe Tabauny Knuentst (Kox xnmenrta, Hazpanue
kommanuu, Aapec, Homep tenedona, ®@axc, Anpec anekTpoHHoi moutsl) u 3akassl (Kox 3akasa,
Kon knmuenta, Kon corpynauka, Jlara pasmemenus, [lata ucnoaaenus, Cymma).

Kakue nons n B kakoM NopsiJIKe Hal0 pa3MECTUTh B OTYETE?
Hazpanue xomnanuu, Cymma
Hara pasmemenus, Cymma, Ko 3akaza
Kon 3akaza, Cymma
Cymma, Kog corpynnuka

Cp. Hago coctaButh oTueT BhINONHEHHBIE 3aKa3bl ¢ JAHHBIMH O KOMIIAHUM U CyMME 3aKasa.
Bbruuciure UTOroByto cymmy, cpefiHee 3HaueHue (Avg) U MakCHUMAJbHYIO CyMMY Ul KaXKIOH
bupMBL.

Jlns BBIIONMHEHHMs1 oTdeTa ucnonbiyiite Tabmuiyy Knuenter (Kox kimenra, Ha3anue
komnanuu, Anapec, Homep tenedona, @akc, Anpec snexkrporHon moutsl) 1 3akaszsl (Kox 3akasza,
Kon knmuenta, Kon corpymnuka, Jlara pasmemenus, [lata ucnonnenus, Cymma)

Kak BBIYMCIINTH UTOTOBBIE 3HAYECHHUS 110 Ka)KJOW KOMITAHUN?
ucnoas3oBath kHONKY UTOI'U nns nmonst Cymma
ucnonbs3oBaTh KHONKY U TOI'M nns monst Kon 3akasa
-ucnonb3oBath KHONKY U TOI'M ninist nons Kox kinenTa

ucnonb3oBath KHONKY MTOI'U nnst mons Jlara ncnionnenust

. Cp. Janbr Tabmuubl 6a3pl manHbix CotpymHuk (kox corpymauka, ®UO, Tapudnas craBka) u

Tabens yuera (Kom corpynauka, Mecsiil, KOTHYECTBO OTPAOOTHHBIX YacOB).
[Tone Koa coTpynnuka
SIBIISIETCS KITIOUEBBIM B Tabmwuie CoTpyIHUKA
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24.

25.

26.

27.

SIBJISICTCS KJIFOUEBBIM B 00€HX Ta6JIPILIaX
ABJICTCA KIFOUYCBBIM B Ta6J'II/II_[e Tabenb ydueTa

HE SBIIIETCS KIIFOYEBBIM HU B OTHON M3 TAOJINIT

T. Tlepeuucnure xapakTepucTUKu o0OBekTa CKIan, KOTOpPbHIE JODKHBI OBITh OTPaKEHBI B
CTPYKTypEe peISLIMOHHOW 0a3pl JaHHBIX, €CIM HEOOXOAUMO TONYYUTh CIEIYIOIIYIO
nHpopMaIuio:

-HaMMEHOBaHHUE U KOJIMYECTBA TOBApa C UCTEKIIUM CPOKOM XpaHEHHs,

-HalMEHOBaHHe ToBapa ¢ 1eHoi menee 70 pyo.,

-HalMEHOBaHHE TOBapa Ha 001Iyto ctouMocTh Oosiee 2000 pyoO.
HAaUMEHOBaHUE, KOJTMYECTBO, 1I€HA, 1aTa OKOHYAHUS CPOKa XPAHEHHUS
HAaUMEHOBAaHUE, KOJIMYECTBO, 1I€Ha, TEKyllas Jara, JaTa OKOHYaHUs CpoKa XpaHEeHus, oOias
cymma
HAaUMEHOBaHUE, KOJIMYECTBO, 1IeHa, TeKyIlas J1aTa, JaTa OKOHYaHHs CpOKa XpaHEHUS

HAaNMMCHOBAHHNEC, KOJIMYECTBO, TCKYIAad AaTa, JaTa OKOHYaHUsS CPOKa XpaHCHHA, O6HIa$I CymmMma

Cp. lana tabmuna TectupoBanue ¢ pamMIIUSIMU CTYACHTOB C yKa3aHUEM KOJIMYECTBA 0aIOB IO
Ka)XXJIOMY MIPEIMETY.

Jns momcyera oOmIero KomuuecTBa OallJIOB KaKIOTO CTYACHTa HEOOXOIMMO CO37aTh
3arpoc
C BBIYHCIISIEMBIM ITOJIEM
C KPUTEPHUEM TMTOMCKA
Ha OOHOBJIEHHE

C mapaMeTpoM

JI. B Tabnumy 6aser manHbIXx CKianm, coaepkamiyro 5 cTonOmoB HWH(OpPMAIMK O TOBape
(HamMeHOBaHUE, TMOCTABIIHUK, KOJWYECTBO, JaTa Cpoka), BHECeHa WHpopmamms o 25 BUAax
TOBapa.

KomnuruecTBo 3amnuceli B Ta0nuIe paBHO
25

125
5
30

Cp. Han ¢parmenT 6a3sl 1aHHBIX «ABTOMOOMIKCTEDY. CornacHo 3ampocy Jlara TexocmoTpa <

01.03.08, KOJIMYECTBO HalJIEHHBIX 3anucen Ooynet PaBHO ...
ME Enanensal, Mapka |Homep aeTo| Perndod|Jata pereTpaliv JaTa TexocMoTRa

1= 1 HonecHikos A M. Borra 813730 71 25 06 2006 04 .05 2002

=4 2NaTpoa A4 XoHoa  WBSZad GE 31.12. 2006 03,02 2007

[ 3 Fowtos 1.8 Dopa ¥3720a TT 15,02 2005 12.04 2008

|| 4 Bawsa MK ¥oHpa  c3Sfpe T 12.03 . 2005 22.12.2007

] 5 CrnoHos AT Hrynm | 0258ae i 08,08 2007 14,01 2008

=] G AHTOHOE & [ MoHos  cRETHM T8 035, 11,2008 31.03 2008

-] TKowenss A B iy #145eT G 25.01. 2005 21.00.2007

] 8CHaoposa 0.C.  Bonra WE53HW 77 1212 2007 02 06 2008
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NAHHBIX:

Ortser: 1
28. T. Han ¢bparmeHT 6a3b1
. Jns momyueHust BBIOOPKH ObLI
Homep | Damunna | Poct | [ara poxaenus
1 WeaHoe 170 12.05.1985
2 MNeTtpoea 192 12.06.1987
3 WMeaHoscikuil 165 17.12.1985
4 Cuaopoe 180 10.12.1990
5 Netpoe 170 19,08, 1985
B Wcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1950
8 MeaHoea 168 14.09.1912
NMpuMeHeH  (QUIbTp:
Homep | Damunmna | Poct Hata pomneHds

<=165 or >=175 %

pe3yibTaTe mpuMeHeHus GuibTpa cHOpMHUPYETCST BEIOOPKA ...

[Ipas

OtBeT: 1

Homep Damunua Poct Iata poxgeHua
2 MNetpoea 192 12.05.1887
3 MeaHoeckni 165 17.12.1985
4 Cnpopos 180 10.12,1990
B HMcakoe 160 15.12.1988
7 Cwaopoea 175 13.06.1990
Homep | CQamunua | Poct | Hata poxaexus
2 MNeTpoea 192 12.05.1987
4 Cuaopoe 180 10,12.1990
B Mcakog 160 15.12.1988
Homep Damunua Poct Lata poxgeHua
3 WMeaHoBCkui 165 17.12,1985
7 Cuaopoea 175 13.06.1950
Homep Damunua Pocr Hata poxgeHuns
1/ MeaHoe 170 12.05.1985
3 MeaHoeckui 165 17.12.1985
5 MNetpoe 170 19.08.1985
7 Cuaopoea 178 13.06. 1990
B WMeaHoea 169 14.089 1912
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29. T. Han ¢bparmMeHT 6a3b1 JTAHHBIX:
Homep | amunna | Poct |  [ara poxgenna |
1 WeaHoe 170 12.05.1985
2 MNeTtpoea 192 12.06.198¢
3 WeaHoeckuit 165 17.12.1985
4 Cuaopoe 180 10.12,1990
& Netpoe 170 19.08.1985
B Wcakoe 160 15.12.1988
7 Cuaopoea 175 13.06.1950
B WeaHoea 168 14.09.1912

Jliis momy4eHust BBIOOPKHU TOJIBKO U3 TEX 3alMCEl, B KOTOPBIX MocienHel OykBoil pamunmun

SABIIACTCA 6YKBa «an:

Homep | amanna | Poct | Hara poxgenua
2 MNetpoea 192 12.05.1987
7 Cuoopoea 175 13.06. 1990
B WeaHoea 168 14.09.1912
HY>KHO HCITOJIb30BaTh PUIIBTD ...
Homep | Damunng | Poct |  Hdarta poxaenua
ta [
Homep | Damunna | Pocy |  Oara poxaexua
ta‘t [
Homep | Pamuamna | Poct | Hara poxgenus
5 W
Homep | Damunua | Poct | Hara poxgequa
a* W
30.T. Han bparmeHT 6a3bl JTAaHHBIX «Tenedonnsiit CIPABOYHHUK.
TpebyeTcsi BOCCTaHOBUTH
PAMANIA A Anpsec Tenedo-d
Anewcannpos | KIpri MKpa npacnext, 320 | 184-20-83
Kopanss EBraHmi Jopre ynkga, 5-438 521-12-40
Ivizainog Bann HeBokkA NpocnekT. 2-3 2439217
Micaiinoea Eeranms HeBokan wikya, 5-25 021-20-27
vees Hikprah Hepord npocnewr, 12-8 | 243-67-07
MockBrHE EneHa Hepckwd nposan, 14-32 | 719-98-14

HOMep TenedoHa aOOHEHTa, O KOTOPOM H3BECTHO, 4TO e€ro damwinus oo Muxaitnos, 0o
MuxaiinoBckuii, mpo>kuBaeT oH Ha HeBCckoM mpocrekTe 1 HoMep ero TejaeoHa OKaHIMBACTCs Ha
uu¢py 7. CooTBETCTBYIOIINI 3a1IPOC JOJKEH UMETh BUJ ...

(Pammwms = “Muxaiino*”)MI (Agpec = “Hesckumii  mpocrekt” )1
(Tenedon = #H#-##-#7)
(Gamumus = “Muxaiinos”) (Anpec =  “Hesckmit  mpocnekr”)U

(Tenedon = #H-##-#7)
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(Pammmus = “Mux*”)U (Anpec = “HeBckmii npocniekt”)U (Tenedon = ###-
HH-H#T)
(Damunus = “Muxaitno™*”)U (Anpec = “Hes*”)U (Tenedon = ##-##-#7)

31. Cp. Jau dparment 0a3pl maHHbIX «CTpaHbl Mupay. [lociie mpoBeneHHUsT COPTHPOBKH 3aIUCH
pacmosioxxarcs B mopsizke 5, 7, 3, 4, 6, 1, 2. 3T0 BO3MOXHO, €Clid COPTUPOBKA Oy/IeT MpOBE/ICHA B

TOPSAJKE ...
B Crpauel mupa : Tafnmuya
M2 n/n CTpava Mnowans | Hacenenwe | MnotHocTs | MNepenvck
| 1 Baryary 12 200,00 0,215 165 2005
|| 2 Barwian 0,44 0,00052 2023 2007
|| 3 BanueoBpmraman 244 101,00 61,441 243 2005
|| 4 Baxrpwn 93 030,00 10,059 108 2005
|| 5 Bexecyana 516 445,00 2173 30 2007
|| G BocTouHe THMop 14 Q00,00 1.04 i 2005
|| 7 BeeTHam 229 360,00 83.535 253 2005
yObIBaHus o nosro [nomnans
BO3pacTaHus no noiro InotHocTs
BO3pacTaHus no noiro Ilepenucey
yObIBanus 1o nomo Hacenenue
32. Cp. Jan  ¢parment  6a3pl  gaHHBIX  «Pycckme  HOATBI W IHCATENN».
Iloce mpoBeneHHUS] COPTUPOBKU TIO
Ma n'n A nara pownerns Jara cMepty
1 MyLiH A C. 05.06. 1793 10.02.1837
2 NepMoHToR WD 03101814 15.07 1841
3 Torone HE. 20,03 1809 21.12.1852
4 Hewpacos H A, 1811 1821 2T AT
5 DepwapiH TR, 03071743 08.07 1816
£ Kpeinoe 4.4 21.02 1769 21.11.1844
BO3PACTaHUIO 3HAUYECHMI M0JIA J{aTta posKIeHUs 3aITUCH PACIIONOKATCA B TIOPSIIKE . ..
5,6,1,3,2,4
4,2,3,1,6,5
5,1,2,6,3,4
4,3,6,2,1,5

33. Cp. Han d¢parment 0a3bl ganHbix «Ctpansl Mupay». [lociie mpoBeneHust COpTUPOBKU CBEACHUS O
BenukoOputanuu nepeMecTarcs Ha OJHY CTPOKY BBEpPX. ITO BO3ZMOXKHO, €CITU COPTHUPOBKA OyIeT
MpOBEICHA B HOPSIIKE ...

B Crpanel mupa : Tafnuya

yObIBaHus 110 oo Hacenenue

M2 nén CTpava Mnowaps | Hacenenwe | MnotHocte | Nepenvck
|| 1 Banyary 12 200,00 0,215 16 2005
|| 2 Batwzn 044 000082 2023 2007
|| 3 Berveobpuralan 244 101,00 1,441 243 2005
(L] 4 BeHrpuA 93 030,00 10,058 108 2005
| 5 Bevecyana 916 445,00 2173 30 2007
|| G BocTouHBIA THmop 14 Q00,00 1.04 T 2005
|| T BbeTHaM 229 560,00 83,535 253 2005
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BO3pacTaHus 1o noito Ilepenucey
yObIBaHus 1o noito [lnomane

BO3pacCTaHus 110 IOJIKO IInoTHOCTB

Tema 3.1. UcnonszoBanue MS Project 15 TuTaHUPOBAHUS FOPUIAYECKOMN TSI TEIBHOCTH
JI  JledarenbHOCTb, OCYIIECTBIIAEMas B paMKaxX MPOEKTa, AJS JOCTHKEHUS OMPEIeIEHHOTO
pe3yinbTara.
3amaya
Bexa
Ha3nauenus
J OpueHTHpOBaHHBI Tpad, B KOTOPOM BepIIMHAMH 0003HAueHBI PabOTHI MPOEKTa, a
JyramMy — BpeMEHHbIE B3aUMOCBSI3H padoT.
CereBoii rpaduk

Kpurnueckuit myTh
Kpurnueckas pabora

J VYnpasneHue NpoeKTOM COCTOUT B IIJIJAHUPOBAHWM, OPraHU3aLUK U YIIPABICHUU 331a4aMHU
U pecypcaMH JUIsl JOCTHKEHUS LIEJIU IIPOEKTa U KOHTPOJIE CTPATETUU PeAIM3allMU IIPOCKTa
B miaHupoBaHuM, OpraHU3allid W YNPABICHHUM 3aJadaMU U pPECypcaMU Ul
JOCTH>KEHHMS LIEJIA ITPOEKTA U KOHTPOJIE CTPATETHH PEaIU3aliK POEKTa

B miiaHupoBaHuy, Oprauu3alyy U yIPaBICHUH 3aJa4aMU U PECypCaMHu

B nmyaHupoBaHMM, OpraHW3alld W YNPABICHUH 33JadaMU M peCcypcaMu JUIs
JOCTHKECHHMSI LIEJIN [TPOEKTA

J [Iponiecc TmuIaHupoBaHMsA, OpraHM3alMd M YOpaBICHHS paboTaMH U pecypcamu,
HaIpaBJICHHBIN Ha JOCTM)KEHUE ITOCTABJICHHOM 11€7M, KaK IIPABUJIO, B YCIIOBUSAX OTPAHUYEHUN Ha
BpEMsi, UMEIOIINECS PECYPChl WIIM CTOUMOCTh paboT

VYnpaineHue npoeKToM

CTpyKTypHOE IJIaHUPOBaHUE
KanennapHoe mianupoBanue

J JlunelHbIi TpaduK, 3a7aI0MKH CPOKM Havala W OKOHYAHHS B3aHMMOCBSI3aHHBIX padoT, C
YKa3aHHUEM PECYPCOB, UCIIOIb3YEMBbIX JJIS UX BBIIIOJHEHUS
Her npaBunsHOTO OTBETA

CereBoii rpaduk
[wuarpamma ["anTa

JI Hcnonb3yercs 1i1st 0003HAYSHUST OKOHYAHUSI OCHOBHBIX ATANOB TPOSKT
Bexa

3amaya
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10.

Haznauenusa

JI B Microsoft Project pecypcbl MOTyT OBITH
TpynoBsle, MaTepHAIIbHBIE U 3aTPATHBIE

Tonpko TpynoBsIe
TosbKO MaTepraIbHbIE
Tonpko 3aTpaTHbIe

Jd COBOKYMHOCTh pacHpeeIeHHbIX BO BPEMEHH MEpOIPHUATUN WK padoT, HalpaBIeHHBIX
Ha JOCTHKCHHE ITI0CTABJIICHHOU LEIN
IIpoekr

3agaua
VYipaBiieHUE MPOCKTaAMH

JI [IpoMexxyTOK BpeMEHN MEK1y MOMEHTAMHU Hayaja U 3aBEPIICHUS IPOEKTa
JKM3HEHHBIN TUKI NPOEKTa

Pesynbrat npoekra
YnpaBneHue npoeKToM

J CereBoii rpaduK ompeaenser...
[TocnenoBaTeIbHOCTh M BPEMEHHBIE TPAHHUIIBI PA0OT, UCIOIB3YEMbIE PECYPCHI
U CTOUMOCTH

[TocnenoBaTenbHOCTh M BpEMEHHBIE TPAaHUIIBI paObOT
Hcrnonb3yeMble pecypebl 1 CTOUMOCTh

Cp. [IpoekT oTnuyaeTcs OT MPOLECCHOM NESITENBHOCTH TEM, UTO ...
MPOLECChl B OPraHu3allid LUKJIWYHBI, OHU MOBTOPSIIOTCS, a MPOEKT —
YHHUKAJIEH, OH BCET/Ia UMEET JaTy Havyajla ¥ OKOHYaHUS

IIPOEKT SIBJISIETCSI HEMPEPHIBHON JI€ATEIbHOCTBIO, a MPOIIECC — EAMHOPA30BbIM
MEpONPUITHEM

IIPOCKT noaaCpIKUBACT HCU3MCHHOCTb OopraHu3anunu, a IIPOLCCChL
CHOCO6CTBYIOT €€ NUBMCHCHUIO

MIPOLECCHl B OPraHHU3aIMN PErIaMEHTUPYIOTCS JOKYMEHTAIbHO, MPOEKThI HE
TPeOYIOT JOKYMEHTAIIBHOTO O(OpMIICHUS

Cp. OkpyxeHue mpoeKTa — 370 ...
cp€aa MpOCKTa, MOpoXAaromaAa COBOKYIMIHOCTb BHYTPCHHHUX WM BHCIIHUX
CHJI, KOTOpBIE CIIOCOOCTBYIOT MJIM MEIIAIOT JOCTHKEHHUIO LIENIN TPOEKTa
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14.

16.

COBOKYITHOCTH MIPOCKTHBIX PadOT, MPOIYKTOB U YCIIYT, TPOU3BOJCTBO KOTOPHIX
JIOJDKHO OBITH  00ECMeYeHO B paMKaxX OCYIIECTBISIEMOTO MPOEKTarpymnmna 3JIeMEHTOB
(BKJTIOUAIOIUX KaK JIIOJCH, TaK U TEXHUYECKHE DIIEMEHTHI), OPTaHM30BAHHBIX TaKUM 00pa3zom,
YTO OHHM B COCTOSHHMHM JCHCTBOBAaTh KaK CIWHOE I1I€JI0O€ B LIENSAX JOCTHIKEHUS IOCTABICHHBIX
nepes HUMH 1eNei

MECTOTIOIOKEHHE PEeATH3AIMH IPOSKTa U OIM3IIeKAIINE PaiOHbBI

Cp Ha craguu pa3zpaboTku npoekra
pacxomyetcst 9-15% pecypcoB npoekTa

pacxonyercs 65-80% pecypcoB npoekra
pecypchbl MPOEKTa HE PaCXOAYIOTCS

Cp Ilpoekt — 3710 ...

OTpaHMYEHHOE TI0 BPEMEHH, IlIeJICHANPaBICHHOE W3MEHEHHE OTAeIbHOU
CHUCTEMBI C YCTAHOBJICHHBIMH TpPEOOBAaHUSAMH K KAa4eCTBY pE3YJIbTaTOB, C OTPAaHUYCHUSIMH
pacxofioBaHUs CPEICTB U CO criennuueckoil opraHu3anueit

HHXXCHCpHAsA, TCXHHUYCCKaA, OpPraHHU3allMOHHO-IIpaBOBasA JOKYMCHTAIUA I10
pcain3anuu 3alIaHUPOBAHHOT'O MCPOIIPHUATUA

rpyima 3JIEMCHTOB (BKJIIO‘I&IOH_[I/IX KaK Hmﬂeﬁ, TaK 1 TCXHUYCCKHEC BHGMCHTLI),
OpraHM30BaHHBIX TAKUM O6p330M, YTO OHH B COCTOSIHUH ASMCTBOBATh KaK €IUHOE IIEJI0€ B IEIIIX
AOCTHUIKCHUA ITOCTABJICHHBIX NIEPC] HUMHU neiaeun

COBOKYITHOCTb Pa0OT, MPOIYKTOB M YCIYT, MPOU3BOACTBO KOTOPBIX JIOJIKHO
OBITH 00ECTIEUEHO C IENIbI0 TOCTHKEHUS TIOCTABICHHOW 1ENH

Cp HaubGomnbiee BIUsIHAE HA IPOEKT OKA3bIBAIOT ...
HKOHOMMYECKHE U IIPABOBbIE (PAKTOPbI

sKoJIOTHuYecKre (pakTopbl U UHPPACTPYKTypa
KYJIbTYPHO-COITHAIbHBIE (PAKTOPBI
MOJUTHYECKHE U YKOHOMHYECKHE (DAaKTOPbI

Cp IlpenmeTHast 061acTh MPOEKTa
COBOKYITHOCTH MPOEKTHBIX PadOT, MPOIYKTOB U YCIIYT, MPOU3BOJCTBO KOTOPHIX
JOJDKHO OBITh 00ECTICUeHO B paMKaX OCYIIECTBISIEMOTO POSKTA

Pe3YIILTaThI TPOCKTA
MECTOIIOJIOKEHUE TIPOEKTHOTO odrica

rpymna 3J€MEHTOB (BKIIOYAIOLIMX KaK JIFOJIEH, TaK M TEXHUUECKHUE 3JIEMEHTBHI),
OpPTraHU30BAHHBIX TAKHM 00pa30M, YTO OHU B COCTOSTHUH JISHCTBOBAThH KaK €IMHOE IIeJI0€ B LENAX
JOCTHUKEHMSI IOCTABJICHHBIX [I€pe]l HUMH Lieei
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20.

21.

22.

Cp ®a3a npoekra — 3710 ...
Ha0Op JIOTMYECKU B3aUMOCBSI3aHHBIX PadOT MPOEKTa, B MPOLIECCE 3aBEPILICHUS
KOTOPBIX JOCTHUTACTCA OAWH N3 OCHOBHLIX PC3YJIbTATOB IIPOCKTA

MOJIHBIN Ha60p IIOCJICAOBATCIbHBIX pa60T IMPOCKTA

KJIIOYEBOE COOBITHE IMMPOCKTA, HUCIOJIB3YEMOC IJid OCYHICCTBJICHUA KOHTPOJIA
Haa XO4OM €ro peaindalunu

Cp HpOCKTLI, MMOABCPIKCHHBIC HaI/I6OJ'H:>I_H€My BJIMSITHUTIO BHCIITHETO OKPYXKCHU
COI_II/IaJIBHLIC N MHBCCTUIIMOHHBIC

OKOHOMHYECKHUE U WHHOBAaIIMOHHBIC
OpFaHI/ISaHI/IOHHHe 1 3KOHOMHNYECCKHUEC

Cp. ©yHKIMOHANbHAS CTPYKTYpa — 3TO
COBOKYITHOCTb JIMHEHHO-(YHKIIMOHANBHBIX TOAPA3/eIeHUl, TIJe Kaxaoe
noJipa3zieJieHue BBITIONHAET OMpeseNeHHble (DYHKIMU, XapaKTepHbIE A BCEX HaIpaBiICHUMN
JESATEIbHOCTH NPEANIPUATHS

BpPEMEHHas CTPYKTYpa, co3laBaeMasi JUIsl PeICHUsT KOHKPETHOW KOMIUIEKCHON
3a1a4yM (pa3pabOTKH MPOSKTa M €T0 PeaTu3aIlim )

CTPYKTYpa, 3aKpervisioniasi B OpraHu3alliOHHOM MOCTPOEHUHM KOMIIAHUU JIBa
HalpaBJICHUs] PYKOBOJCTBA — BEPTHUKAJIbHOE (yNpaBiieHHE (YHKIMOHAIBHBIMU M JIMHEHHBIMU
CTPYKTYPHBIMU HOJPA3/IeICHUSIMH) U TOPU3OHTAIbHOE (YIIPaBJIE€HUE MPOEKTaMH )

Cp OpranusanyioHHasi CTpyKTypa, IpU KOTOPOH BO3MOYKHO IIEpepaclpeeieHUE YEI0BEUECKUX
pECYPCOB MEXk Ay POEKTaMu 0€3 PeopraHu3aluy CyILECTBYIOLIEH CTPYKTYpBI
MarpuuHnas

OyHKIMOHATbHAS
JIuHeiHO-(pyHKIIMOHATbHAS
JvBu3nOHaNbHAA

Cp CropoHa, BCTynaromasi B OTHOLIEHHUS C 3aKa34MKOM U Oepylias Ha ceOst OTBETCTBEHHOCTb 3a
BBITOJIHEHHE PAOOT M YCIYT MO KOHTPAKTY
KOHTPAKTOP (MOAPSIAUUK)

HMHBECTOP

CIIOHCOD

JTULEH3Uap

KOHEYHBIN NOTpeOUTENb PE3yabTaTOB MIPOEKTA

Cp YuacTHUKH NPOEKTa — 3TO ...
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. ¢u3udeckue TUIa ¥ OpraHU3allH, KOTOPhIE HEMOCPEICTBEHHO BOBJIICUCHBI B
MPOEKT UM YbH UHTEPECHl MOTYT OBbITh 3aTPOHYTHI IIPU OCYLIECTBICHUH MIPOEKTA

. KOHEYHBIE TOTPEOUTENN Pe3yIbTaTOB MIPOEKTa
o KOMaH/Ia, yIpaBJsIoIias MPOeKTOM
. 3aKa34uK, UHBECTOP, MEHE/KEP MPOEKTa U KOMaH1a MPOEKTa

23.  Cp OcoGeHHOCTb COlMaIbHBIX IPOEKTOB
o KonuuecTBeHHass ¥ KAayeCTBEHHAsl OLICHKA JOCTHXKEHHMS  PE3yIbTaTOB
CYILIECTBEHHO 3aTpyAHEHa

o L[CJ'H)IO COIIUAJIBHBIX HpOGKTOB SABIISICTCA ynqueHI/Ie SKOHOMHNYCCKHUX
noKasarejed CUCTEMBI

. Cpoku IpoeKTa 4eTKO ONPENIENIEHBl U HE TPEOYIOT KOPPEKTUPOBKHU B MPOIECCE
peanu3anuu

L4 OcHOBHBIC OrpaHU4YCHUs CBA3aHBI C JIHMI/ITHpOBaHHOﬁ BO3MOXHOCTBIO
HCIIOJIBb30BaHUA TEXHUYCCKUX MOHIHOCTGI‘/'I

24. Cp VlHHOBallMOHHBIE TPOEKTHI OTINYAIOTCS ...

° BBICOKOW CTEIMEHbIO HEOTPEJCICHHOCTH U PUCKOB

. IEJIBIO MTPOCKTA SABJISCTCS MOTYyYeHUE TPUOBUTH Ha BIIOKCHHBIE CPEJICTBA

° HEOOXOJMMOCTBIO  HCIIOJIb30BaTh  (DYHKIIMOHAJIBHBIE  OpPTaHU3AllMOHHBIC
CTPYKTYpbI

. O0IBIIUM 00HEMOM MPOESKTHON JOKYMEHTAIIMH

25. Cp OpranuzannoHHas CTpyKTypa — 310 ...
. COBOKYIIHOCTb 3JIEMEHTOB OpraHM3alUU (JOJDKHOCTEH U CTPYKTYPHBIX
MOJIpa3/IeIeHU) U CBSI3el MEX]ly HUMU

o KOMaH/ia IIPOEKTa M0/l PyKOBOACTBOM MEHEDKEpa IPOEKTa

. OpraHM3allMOHHO-TIPaBOBasl JOKYMEHTALUS TNPEANPUATUS, PEATU3YIOIIETO
IIPOEKT

. JOKYMEHTAalMs,  perIaMeHTUpYIOIlas  IpPOLeCcChl,  IPOUCXOAALIME B
OpraHu3aIH

26. Cp KiroueBoe npenMyIecTBo yrpaBieHus: IPOeKTaMu
o HKOHOMHUSI BpEMEHH U PECYPCOB Ha pealn3alliio MPOEKTa 3a CYET MPHUMEHEHHS
3P PEKTHUBHBIX METOJIOB, TEXHOJIOTUH ¥ HHCTPYMEHTOB YIIPABICHHUS

L4 BO3MOKHOCTb € TIOMOIIBIO HMHCTPYMCHTOB IIJIAHUPOBAHHUA CMOACIUPOBATH
AC€TAaJIbHO U (I)OpMaJ'H/BOBaTB pcan3anuro NMpoCKTa
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BO3MOXXHOCTb ~ OCYHIECTBHTH  OOBEKTHBHYIO  OLIEHKY  3KOHOMHYECKOMN
3(pPEKTUBHOCTH HHBECTULIMOHHOTO MTPOEKTa

dbopmupoBanue 3 HEKTUBHON KOMaHIBI 10 PEATM3aIIMN TTOCTABIECHHOM 1IeJTH

Tema 3.2. VcnionszoBanue MS Visio a5t opopmiieHUs IOpUANIECKUX 3a71a4
JI. I'padprueckum peaakTopoM Ha3bIBAE€TCA MpOrpaMma JJis ...
paboThl ¢ rpaguuecKuM U300pakeHUEM

PEIaKTUPOBAHUsI BUA U HauepTaHus mpudTa
co3manus rpaduyeckoro oopasa TeKcTa
MOCTPOEHUS THArpaMM

JI. MuHuManbHbIN 00BEKT, UCIIOIB3YEMBII B paCTPOBOM IpauecKOM PeIaKTope,- 3TO
MTUKCEb

00BEKT
MaJIMTPa I[BETOB
CHMBOJI

JI. MuHUMATBHBIN 0OBEKT, UCIIOIB3YEMBIM B BEKTOPHOM T'paUIeCKOM PEIaKTOPE,- ITO
00BEKT

IIHUKCCJIIb
najuTpa UBCTOB
CHMBOJI

Cp. Hedopmarnius nzodpaxeHus Mpu U3MEHEHUN pa3Mepa PUCYHKA - OJTUH U3 HEIOCTaTKOB
pacTpoBoii rpaduku

BEKTOPHOH rpaduku
KOMITbIOTEPHOH Tpauku
JIeTIOBOM rpaduKu

Cp. TpynoeMKoCTb CO3JaHUS CI0KHOTO PEATCTUYHOTO N300paXKeHHs - OIUH U3 HEJOCTATKOB
BEKTOPHOU rpaduku

pacTpoBoii rpaduku
KOMIIBIOTEPHOH Trpaduku

JIeITOBOM TpaduKu
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Cp. Ilukcenu3zanus n300pakeHH MU yBETHMUEHUH MaciTada - OTUH U3 HEJOCTATKOB
pacTpoBoii rpaduku

BEKTOPHO rpauku
KOMIIBIOTEPHOH Irpaduku
JIeNIOBOM rpaduku

Cp. C nomotiipto pacTpoBOro rpaduyeckoro peJakropa B OCHOBHOM OCYIIECTBIISIETCS
CO3/1aHHE U PEIAKTUPOBAHHE MUKCEIbHBIX TpapUUeCcKuX U300paKeHHI

peIaKTHPOBAHUE BHUJIA M HAUepTaHUs MIPUPTOB
aHUMaIMs rpaguueckux 00bEKTOB
MOCTPOEHUE IrpahuKoB

Cp. Ans perymupoBanus GpoTorpapuu HCHONb3yeTcs
pacTpoBbIif rpaduuecKkuil peaakTop

BEKTOPHBII rpad)nIecKuii peIaKkTop
TEKCTOBOM IPOLIECCOP
-:IIporpaMma IOATrOTOBKH IIPE3EHTALUN

Cp. [Jns TouHOM Nepenayr pUCYHKOB MPH UX YBEIUUYECHUHN UCIIONIb3YETCS
BEKTOPHBIN rpadnIECKHUil peakTop

pacTpoBBIii rpadUueCKuil peakTop
TEKCTOBOM MPOLIECCOP
-:IporpamMma MmoAroTOBKH Mpe3eHTalun

Cp. IIpumuTHBaMu B rpauuecKoM pelakTOpe Ha3bIBAIOTCS
JIMHUSA, KPYT, IPSIMOYTOJIbHUK

KapaHJaIl, KUCTh, JACTUK
BBIJICJICHNE, KOITMPOBAHKE, BCTaBKa
HaOOpHI LIBETOB (MaJIUTpa)

Cp. UucTpymMeHTamMu B TpaUuecKoM pPeaKToOpe SIBISTFOTCS
JIMHUSA, KPYT, IPSIMOYTOJIbHUK

KapaHaami, KUCTb, JIACTUK

BBIJCIICHHUEC, KOTMPOBAHUC, BCTABKa
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HAOOPBI IIBETOB (TTAJIUTPA)

Cp. K oCHOBHBIM OTepanusiM, BO3MOXHBIM B Ipa)UaeCKOM PEIaKTOpe, OTHOCATCS
BBIJICJICHNE, KONUPOBAHKE, BCTABKA

KapaH/all, KHCTh, TACTHK
JIMHHUS, KPYT, IPIMOYTOJIbHUK
:HabOpBI LIBETOB (MaJIUTPa)

Cp. [Tanutpamu B rpaguuecKoM peiakTope SBISIOTCS
HaOOpHI IIBETOB

KapaHJall, KUCTh, JIJACTUK
BBIJICIICHHE, KOTUPOBAHKE, BCTABKA
JIMHUSA, KPYT, IPSIMOYTOJIBHUK

Cp. LIseroBast monens RGB npu mapamerpax 255, 0, 0 naet
KpPAaCHBIN 1[BET

YEPHBIN 1[BET
3eJICHBIN 1IBET
CUHHUU IIBET

Cp. LiseroBas monens RGB npu napamerpax 0, 255, 0 naet
3€JICHBIN 1[BET

KpPAaCHBIN 1[BET
YEPHBIN 1[BET
CUHHUH 1IBET

Cp. LiseroBas monens RGB npu napamerpax 0, 0, 255 naer
CHHMH LBET

KpPACHBIN I[BET
3€JICHBIN IBET
YEPHBII [[BET

Cp. LiBeroBas monens RGB npu napamerpax 0, 0, 0 naet
YEPHBIN [[BET

KpPaCHBIN I[BET
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23.

3CJICHBIN IIBET
CUHHUH IIBET

Cp. LseroBas monens RGB npu mapametpax 255, 255, 255 naer
OeJIblil LIBET

YEPHBIN [[BET
3eJICHBII IIBET
CHUHHUH LIBET

Cp. bonbiioit pazmep ¢aiina - 01MH U3 HETOCTATKOB
pacTpoBoii rpaduku

BEKTOPHOH rpauKu
:KOMITBIOTEPHOU TpapuKu
JIeJI0BOM rpaduxu

Cp. Pasmep nzo0pakeHust He U3MEPSIETCS B
TOUKax Ha aronM (dpi)

AronMax
MHUAKCEIax
MM, CM

Cp. PactpoBslii rpadmdeckuil pegakTop mpeaHa3HaueH JIs
CO3JIaHMS U PEIAKTUPOBAHUS PUCYHKOB

IIOCTPOECHUS IUarpaMm
CO3JaHus YepTexen
MIOCTPOEHUS TpapUKOB

Cp. B monenmu CMYK B kauecTBE KOMIIOHEHTOB MMPUMEHSFOTCS OCHOBHBIE IIBETA
roy0oii, MypIypHBIH, )KEATHIA, YSPHBIN

KpPACHBIH, 3€JI€HbIN, CHHUM, YEPHBIN
KpacHBIH, royO0H, KeNThIN, CHHUMA
roy0oi, MypIypHBIH, )KEIThIA, OeNbIi

Cp. LIseroBas monens CMYK npu nmapamerpax 255, 255, 255, 0 naet
YEPHBIN [[BET
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27.

OeJIbIil [IBET
3eJIEHBII IIBET
CUHUU [IBET

Cp. LIeroBoit mogens CMYK npu napamerpax 0, 0, 0, 255 naet
YEPHBIN [[BET

OeJIbIil IBET
3€JICHBIN [IBET
CUHUU IBET

Cp. B nonurpadguu ucnosib3yeTcsi B OCHOBHOM LIBETOBAsi MOJIETb
CMYK

RGB
dboTomMoIeTh
PSI

Cp. B monenu RGB B kauecTBe KOMIOHEHTOB IPUMEHSIOTCSI OCHOBHBIE 1IBETA
KPACHBI, 3€JIE€HbIN, CHHUMN

roryOOM, IMypITypHBIH, JKEIITHINA
KpacCHBIH, roiTy0O0H, JKEeIThINA
KpPaCHBIH, CEpbIN, CUHUI

Cp. IIpeacrasnenue pactpoBbix rpaduyeckux ¢aitnos B popmare JPEG ymensiaeT ux pazmep
00OBIYHO B

2-3 paza

10-15 pa3

100 pa3

-:HE U3MEHAET pa3Mepa

Cp. PactpoBoe n3o0paxeHne MpecTaBisieTcs B MaMATH KOMITLIOTEPA B BHUJIC
IIOCJIEI0BATEIBHOCTH PACIIOJIOKEHHSI M KOZA LIBETAa KaXA0r0 MUKCela

MOCJIEIOBATENIbHOCTH  I'pa)MUYeCKUX NPUMUTHBOB U  OMNMCHIBAIOIIUX HX
bopmyn

MATEMATNYCCKUX (I)OpMYJ'I, OITMCBhIBAIOIINX I/I306pa)i(eHI/Ie

apaMeTPOB MOCIIEAOBATEIFHOCTH TpaUueCKUX MPUMHUTHBOB
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29.

30.

31.

33.

Cp. Kakoe pacmmpenue umenu ¢aiina He oTHocUTCS K opmaram rpaduieckux ¢aitnon?
com

bmp
tif
jpg
Cp. B pactpoBoM rpaduueckoM peakTope MUHUMAIbHBIM OOBEKTOM, IIBET KOTOPOTO MOYKHO

U3MCHHUTD, ABJISICTCA
IIUKCCJIIb

rpadu4ecKuii IPUMHUTHB
CUMBOJI
BblJIeJIEHHAs! 00J1aCTh

Cp. B BekTOpHOM rpahuueckoM peakTope MUHUMAIBHBIM O0BEKTOM, pa3Mep KOTOPOTO MOKHO
U3MCHUTBD, SIBIISICTCS
rpaduuecKuil IPUMHUTHB

[MUKCEIb
CUMBOJI
BBIZIEIIEHHAA 00J1aCThb

Cp. Uem onpenensercs Ka4ecTBO pPacTPOBOr0 N300paskeHus?
YuciioM MUKCEJIEN B €r0 COCTaBE

Pa3zmepamu okHa
Tunamu JTMHUN U TIOBEPXHOCTEMN
YucaoM CerMEeHTOB B COCTaBE JIMHUU

Cp. BexropHble rpaduueckue H300paKEHUSI XOPOIIO TMOIAIOTCS MAaCIITaOUPOBAHUIO
(M3MEHEHHIO pa3MepOB), TaK Kak
bopMupyrOTCS U3 TpadUIECKUX MPUMHUTHBOB

UCTIOJIB3YIOT OOJBIIYIO TITyOHHY I[BETa
(bopMHPYIOTCS U3 TUKCENEH
-:MCTONB3YIOT A()(PEKTUBHBIE AITOPUTMBI CHKATUS

Cp. Kakyto paspsmHocTs uMeroT ¢aiinbl pop-mara GIF?
8

16
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36.

37.

O NN R

— = = = \©
bl S

24
32

Cp. Kakyto pazpsimHocts umeroT daiiisl hpop-mara JPEG?
24

16
32

Cp.Kakoe KOIMMYECTBO IIBETOB B H300PAKCHUH MOXET OBITh 3aKOJMPOBAHO C ITOMOIIBIO
dopmara GIF?
256

128
64
6

Cp. Kakoe KomMuecTBO IIBETOB B HM300pa)KEHUU MOXET OBITh 3aKOAWPOBAHO C MOMOUIBIO
¢dopmara JPEG?
16,7 muH.

65 TEIC.
256

128

[lepeueHp BOIPOCOB [T MOJTOTOBKH K MTPOMEKYTOYHOM aTTecTalluy (IK3aMeHY)
Bomnpocs k 3x3ameny «HpopmaTrka u HHPOPMAIIMOHHBIE TEXHOJIOTUH B TPO(hecCHOHAIbHOMN
JESATEIIBHOCTI

[TonsiTve 1 0COOEHHOCTH COBPEMEHHOTO HH(POPMAITMOHHOTO OOIIIECTRA.

Xaprtus ['mobanbHOro HHGOPMAIIMOHHOTO 00IIIECTBA: COEPIKaHUE, ITAIBI peaTu3aIiy.

WNudopmarnus u ee Buapl. ctouynnku nHGOpManuu.

VicTopust M IPUHLIMIIBI OPraHU3AIUH INIOOATBHBIX KOMITBIOTEPHBIX CETeH.

DJeKTpOHHbIE TOJIHOTEKCTOBbIE 0a3bl JaHHBIX B IHTEpHET.

CripaBOYHHMKH U TOUCKOBBIE CUCTEMBI: CIIEIM(PHKA UCTIONb30BAHHS

CrpykTypa NOUCKOBBIX cly:k0 MHTepHeTa.

Mopenu pa3BUTHS HHPOPMAITMOHHOTO O0IIECTBA 3a PyOeKoM

[IpaBoBas nHpoOpMaTHKa: MOHATUHHBINA anmapar.

[IpaBoBast unpopmanus B cetu MuTepuer

Ponb 1 MecTo nH(MDOPMAITMOHHBIX TEXHOJIOTHI B MIPaBOBOM cdepe

HopmarusHas nmpaBoBasi uH(GopManus u ee KiaccuuKkarus.

WNudpopmarmonnoe 3akoHoAaTes1bcTBO. OCHOBHBIE HOPMAaTUBHbBIE aKThI.

OcHoBHblE TONOXKEHMST KOHIENIMM 3JIEKTPOHHOIO IpaBUTENbCTBA  Poccuiickoi
denepanuu.
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15.
16.
17.
18.
19.
20.
21.

22.
23.

24.
25.

26.
27.
28.

BHCKTpOHHOC MMPaBUTCIBCTBO Bap}/6C)KHLIX CTpaH.

NupopmaiimoHHble TEXHOJIOTHH B (e/lepabHBIX OpraHax rocy/1apcTBEHHOM BIIaCTH.
WHpopMalmoHHbIe TEXHOJIOTUN B PErHOHAIBHBIX OpraHaX roCyl1apcTBEHHOMN BIIACTH.
Oprassl ToCyIapCTBEHHOU BiIacTH B ceT VIHTEpHET.

I'ocynapcTBEHHBIE YCIYTH B DJIEKTPOHHOM BHJIE.
WudopmaTuszaius cucTeMbl IPaBOTBOPUECKON JESTENbHOCTH.

WNudopmaruzarms

CUCTEMBI cynebHoi

aBTOMaTU3upoBaHHas cucrema «lIpaBocynue».
CoBpemeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTMH B IPAaBOOXPAHUTENLHON AEATEIbHOCTH.
WNudopmaruzanms u30upaTenpbHOro mpouecca. l'ocyrnapcTBeHHas aBTOMATU3UpPOBaHHAs
cucreM Poccuiickoii @eneparun «Be1Oopb».
IToHATHS «KOMIBIOTEPHOE MPECTYIUIEHUE» U «MH(POPMALIMOHHAs 0€3011aCHOCTbY.

Bunbr

KOMITBFOTCPHBIX HpCCTyHHCHHﬁ.

KOMIIBIOTEPHBIX PECTYIUICHUH.
Cuctema obecriedeHust HHPOPMAIIMOHHON 0€30MacHOCTH.
l'ocynapcTBeHHas TaiiHa.
CrnipaBOYHO-IIPAaBOBBIE CUCTEMBI: KIIaCCU(pHUKAIINS, OCHOBHBIE METOIbI paOOTHI

IIIxana oneHUBaHUS.

Croco0sbl

ACATCIIbHOCTH.

n  MCTOIbI

I'ocynapcTBeHHas

IpEIyNpEeXICHUSA

CIOCOOHOCTBH B
nporecce pa3pabOTKu

UHTETpalMsi B IIPOEKTe
MIO3HAHUW 110 PA3IUYHBIM
COLIMATIBHO 3HaYUMBIM

Dran 0CBOECHUs ITokasareins Kputepuii orieHMBaHus
KOMITETEHIUN
OLICHUBAHUs Kak (¢ xakuM Ka4ecTBOM)
BBINOJIHAETCS JEHCTBHUE.
Uro nenaet oOyuaromuiics COOTBETCTBYET OLIEHKE
(Kakue JIeNCTBUS CIIOCOOEH «OTJIMYHO» B IIKAJIE OLCHUBAHU
BBITIOJIHWTE ), IOATBEPHKIAs B PIIJI.
9TaI 0CBOEHUS
KOMIIETEHI[UH
YKOC-2.1.2 — B pa3pabOTKe MPOEKTa YYHTHIBAET

COILIMAJIbBHO 3HAYMMBIC HpO6HCMBI nu
MPOIIeCChI 00IIECTBA;

NpoCKTa npobieMaM U IIPOLECCaM; — | OTpaKaeT COOCTBEHHYIO TIO3UIIMIO B
PYKOBOJIICTBOBATECSA  — | yyer B npouecce pa3spaboTKu | pa3paboTKe MPOEKTa IO BOMPOCAM
COMHATILHO IPOEKTa HOPMATHUBHOIO aKTa | TOJEPAHTHOCTH, UCIIONb3YS
SHAIUMbIMH HOTCHIIMAIBHO  yA3BUMBIX | apTyMCHTBI, PAcCMOTPCHHBIC B
npooeMamu | conmpanbHBIX  TIPYOIl M | TEOPETHYECKUX KOHLIETILUAX
nporeccamu IPCUIOKEHAE PEHICHHH TI0 | AUCKPHMUHAIMA HW B paMKax
00IIIECTBA, OCO3HABAA | naGoTe ¢ HAMMU MPU AHATH3E | MEKTYHAPOAHON PAKTHKY;
ConHaJIbHYIO 1| KOHKPETHBIX CUTYaIM; — | IEeMOHCTPHPYET TOTOBHOCTh
KyIbTypHYIO — | npostBiieHME FOTOBHOCTH | pa3pabaThIBaTh IPOEKT
SHAUAMOCTR — — CBOCH | oy iecTBIATh  pa3spabOTKy | HOPMATHBHOTO aKTa, yYHTBIBAS €0
Gyaymeti npogeccun IpoeKTa Ha OCHOBE | BOCTPEOOBaHHOCTh OOIIECTBOM U
[pPaBOBOM  KYJAbTYpbl W | ONpENENsisi ~ €ro  COIUAIbHYIO
Pa3BUTOrO MPABOCO3HAHMS 3HAYUMOCTh
VK OC-2.1.3 — | oueHuBaeT ypoBeHb Ka4eCTBa-| ONPEIEICHO ONTHUMAJIBHOE
CIIOCOOHOCTB POEKTa(0B) C TOUKH 3PEHMSI | KOJIMYECTBO HEOOXOAUMBIX  JUIS
NPUMCHATD B | pecypcoB M CYILECTBYIOUIMX | pa3paboTKu IIPOCKTA
pa3paboTKe  NPOEKTA | orpaHMYEHHIl; MHGOPMAIIMOHHBIX  TEXHOJIOTHi
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OTal 0CBOCHUSA IToxa3zarenb Kpurepuit ouenuBanus
KOMITICTCHITUHN
OLICHHUBaHUS Kak (¢ kKakuM KauecTBOM)
BBITIOTHSIETCS JICHCTBHE.
Yro nenaer oOyqarommiics CoOOTBETCTBYET OLICHKE
(kakue necTBUs criocoOeH «OTJIIMYHOY B IIKAJIC OICHUBAHMS
BBITIOJIHUTS ), IOATBEPIKAAs B PITJI.
3Tan OCBOCHUS
KOMITETEHITUH
Ppa3IMYHBIX — | omipenensieT Turn(sl) | PECYPCOB UH(POPMAITMOHHO-
I/IH(l)OpMaI_[I/IOHHI)IX HpOCKTa(OB) Ul y4acTHUs B KOMMYHHKaIlMOHHBIX ceTeﬁ;
TEXHOJIOTUH, BCE BO3MOXKHEIC

HUX C YUCTOM JIMYHOCTHBIX;

OIPE/ICIICHBI

CIIPaBOYHO-IIPABOBBIX | cOLMANIBHBIX W | OTPpAaHWYCHMS, CYHIECTBYIOIIUE B
CHCTEM IOPUIMYCCKOH | 11podhecCHOHATBHBIX paMKax pealu3alliu IIPOCKTa,
ACATCIILHOCTH U | yHTEpECOB; —| obopmieHo pecypcHoe
OLCHHUBATE  PECYPCEL | mpumeHsieT obecnieueHue IIPOEKTA
OrpaHNHCHUA MH(POPMAIMOHHBIE IOPHMYECKOTO  JOKYMEHTa H
106/ TbHBIX TEXHOJOTMH B IIOJrOTOBKE | CYIIECTBYIONIHE OrPAaHUYCHHUS B
MH(OPMALIOHHO- IOPUAMYECKHUX JTOKYMEHTOB U | HCIIOJIb30BaHUN
KOMMYHHKALUHOHHBIX | poexToB; UH()OPMALMOHHBIX TEXHOJIOTHI
ceren — | OIEHUBAET OrpaHUYEHUS WU

pecypchl TI0OaTbHON CETH B

MPOEKTUPOBAHUH

HOPMAaTHUBHO-TIPABOBBIX

AKTOB.
OIIK OC-5.1.2: — | OXapaKTepU30BaHbl BHU/Ib | KODPEKTHO JIA€T XapaKTEPUCTHUKY
CIIOCOOHOCTB yrpos Oe30macHOCTM U | BUJAaM Yrpo3 0€30IacHOCTH U
OPUCHTUPOBATECS B | chopMyJIMPOBAHBI rpaMOTHO dbopmymupyer
Pa3INYHBIX BHUJAX | BO3MOXKHBIC UX MOCIEACTBHUS;, | BO3MOXKHBIC MX MOCJICACTBUS;
Yrpo3 0€30MacHOCTH U | oripesernieHa CTEIIEHb | TOYHO OIpeaeiseT CTEIIEHb
HOCTICACTBHAX OIACHOCTH BBISIBJIEHHBIX | OMACHOCTH BBISBJIEHHBIX (aKTOPOB
pean3anin 9TUX | (hakTOpOB (yrpo3) | (yrpo3) 6e30macHOCTH;
yrpos 0e30MmacHOCTH; — | yBEepEeHHO TPUMEHSET METOIUKH

— | IPUMEHSAIOTCS METOJIMKH | aHaJIM3a COCTOSHUS HAllMOHAJBHOMN

aHaJm3a COCTOSIHMSL | ©€3011aCHOCTH;

HallMOHAIbHOU — | B pewmeHuu MpodeccHoHaTbHbBIX

0e30macHOCTH; 3a1a4 KBaJTU(UIIUPOBAHO

— | ompezenAOTCA NPOOJEMBI M | ompeaeser POOJIEMBI "

MOCJIEICTBUS yIpo3 | MOCHEACTBUS YIPO3 HAIIMOHATIbLHOM

HaI[MOHAJIbHOU 0e30MmacHOCTH

0e30MacHOCTH
OIIK OC-5.1.3 — | IpeCTaBlI€H UM OIMKCaH | pa3BEpHYTO OIMCHIBAET IPOLECcC
CIIOCOOHOCTH polecc YHOpaBJIEHUSA | YIIPABIECHUS MepaMH,
YUpPaBIATD MEpaMH, HAIPABJICHHBIX HAa | HAPABJICHHBIMU Ha
peanusanueit MIPOTUBOACICTBUE  Yrpo3aM | MPOTUBOJAECHCTBUE yrpo3am
opraHaMu HaIlMOHAJILHOM HAI[MOHAJILHOM 0€30I1aCHOCTH;
roCy/lapCTBEHHON 0e30MacHOCTH; — | TouHO ¥ 0€30HIM00YHO BBIIEIISIET
BJIaCTU 1 OpraHaMU | gpinejieHbl OCHOBAHUS IS | OCHOBAHMS IS

MCCTHOTI'O

CaAMOYIIPABJICHUA BO

MEXKBECIOMCTBCHHOI'O

MEXKBEIAOMCTBECHHOI'O
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Oran 0cBOEHUs [Toka3arens Kpurepnii onenuBanus
KOMITETCHIIUU
OLICHUBAaHUS Kak (¢ xakuM Ka4ecTBOM)
BBINOJIHAETCS JEHCTBUE.
Yro nenaer oOyqarommiics CoOOTBETCTBYET OLICHKE
(xakue geicTBus criocoOeH «OTJIMYHOY B IIKAJIE OLCHUBAHUS
BBITIOJIHUTS ), IOATBEPIKAAs B PIIJIL.
3TaI OCBOCHUS
KOMITIETEHIUU
B3aMMOJICHCTBUU C | B3aUMOJEWUCTBUS B  LENAX | B3aUMOJICUCTBUSA B LEJISIX
UHCTUTYTaMH pa3palboTku Mep, | pa3paboTKu Mep, HalpaBJICHHBIX HA
rpak1aHCKOI 0 HaIlpaBJICHHBIX Ha | IPOTUBOJICHCTBUE yrpo3am
oOmiecTBa MPOTUBOJCICTBIE  Yrpo3aM | HAIMOHAJIbHOI 0€301MacHOCTH;
MOJUTUYECKUX, HallMOHAJIbHOMN — | IEMOHCTPHUPYET
BOCHHBIX, 6630HaCHOCTI/I; HpO(bCCCI/IOHaJ'IBHy}O 3PYAULHAIO B
OpPraHM3allMOHHBIX, — | MPOACMOHCTPUPOBAHA (opMyIMpOBKE BO3MOMKHBIX Mep,
conunaiabHO- npodeccuoHanbHas HampaBJICHHBIX Ha
9KOHOMHYECKHUX, spyauius B (HOpMYIMpPOBKE | IPOTHUBOJICHCTBUE yrposam
MH(POPMALMOHHEIX, BO3MOKHBIX Mep, | HallMOHAJIBHOW 0€301acHOCTH
[PaBOBbIX W  MHBIX | HanpaBIIEHHBIX Ha
MEp,  HAaIpPaBJICHHBIX | MPOTHUBOJAEHCTBHE  Yrpo3am
Ha TIPOTHUBOIACUCTBUC HaHHOHaHBHOﬁ
yrposam 0€e30I1acHOCTH
HAIMOHAJIBbHOMU
0€301aCHOCTH

4.4. Meronuueckue MaTeprabl

B npouecce n3ydeHus JUCUMILIMHBI OCYLIECTBIISIFOTCS CIEAYIOLINE BUIbI KOHTPOJIS:

BXOZIHOM KOHTPOJIb 3aKJIIOUA€TCSl B M3YYEHHM IEPBOHAYAIBHBIX 3HAHUM IO CMEXHBIM
MPEIIECTBYIOUIMM  AMCUUITIMHAM, TPOBEACHUU BXOJHOTO TECTUPOBAHUS O HAIWYUHU
IIPEACTABJICHUM, 3HAHUH, YMEHUH U HAaBBIKOB 110 JTaHHOU JUCLUIUIMHE;

TEKYIIUH KOHTPOJb KayecTBa YCBOEHHS 3HAHUN COCTOMUT B MPOBEAECHUU TECTOB B KOHIIE
pa3fenoB Kypca, a Tak k€ B OTpabOTKe IPAKTUYECKUX HABBIKOB, aKTUBHOCTh HA J1a0OPaTOPHBIX
3aHATHUSAX.

OneHOYHBIMU CPEACTBAMHU TEKYILIETO KOHTPOJIS SIBJISIOTCS:

Ompoc,

TECTOBBIC 3aJJaHUS;

perieHue 3a1a4 Ha MPaKTHYECKUX 3aHATHAX — 3a1a4d (3);

BBITIOJIHEHHE JIOMAIITHUX 33JIaHuN (KOHTPOJIBHBIX pa0boT)- ketic-3nanus (K3);

UTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeiiTuHroBas oleHKa MO JaHHOM AMCUUIUIMHE B cemecTpe ocyuiectBisierca mo 100-
OaJUIbHOW IIKaje W CKIAABIBAETCA M3 TEKYIIUX OLIEHOK ITOCEIaeMOCTH 3aHATUH, 3alUThI
pe3yNbTaTOB pabOT, BBINOJHAEMBIX Ha MPAKTHUUECKUX 3aHATHUAX, 3HAHUH HAa MPOMEKYTOUHOM
KOHTpOJIE (TeCTUPOBAHUE 110 TEMaM) U UTOTOBOM OIIEHKH Ha 3K3aMEHe.

JU1si KOHTpOJIsl yCIIEBaeMOCTH UCIOJIb3yeTcsl pa3paboTaHHasi Ha Kadenpe HaKONMUTEeNbHas
peiitunrosas 100-6amibHas cucremMa, B KOTOPOH YYHUTBIBAIOTCS pe3yibTaThl Kak Tekymeit (0-60
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0amioB), Tak U UTOrOBOM ycmeBaemocTu (dk3ameH: 0-40 GamnoB) B cemectpe (Bcero 0-100
0a/IoB), a Takke 3a BeCh Kypc OOydeHUs, eciiu y4eOHas JHUCUUIUIMHA YUTAETCS CTyICHTaM
6oJiee OIHOTO ceMecTpa.

[MonyueHHOE TakuM OOpa3oM 3HAYCHUE PEUTHHIA MEPECUUTHIBACTCS B TPAJAUIMOHHYIO
IIKAJTy OI[CHOK, BBICTABIISIEMbIX B BEJIOMOCTb M 3a4ETHYIO KHUKKY, CIICAYIOIIIM 00pa3oM:

HEYJIOBJIETBOPUTEIBHO — MeHee 55 0asios;
VIOBIIETBOPUTEIILHO  — 55 — 69 6annos;
XOpOIITo — 70 — 84 Ganos;

oTiIn4HO — 85-100 OasmIoB.

W3yueHne IUCHMIUIMHBI TPEANOJaraeT MCIOJIb30BaHUE pa3IMYHBIX (OPM YCBOCHUS
yueObHoro marepuana. Ha Jeknusx cTyAeHTbl NOJDKHBI YSCHUTH CYIHOCTb H3Yy4aeMOW TEMBI
Kypca, €€ B3aUMOCBSI3b C APYTUMH OTPACIISIMU IIPABa.

Ha cemuHapckux 3aHATHAX NOJTy4YEHHBIE Ha JIGKIUAX 3HAHUS JOJDKHBI OBITH YITyOJIeHbI Ha
OCHOBE H3YYEHHS] TEOPETHYECKHUX BOIPOCOB TEMBI BO B3aWMOCBSI3M C MPOQPECCHOHAIBHON
JESTeIbHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BHAAaM y4YEOHBIX 3aHITUN OTHOCSATCS M NMPAKTUYECKHUE 3aHATHA,
KOTOpBIC HAampaBlieHbl Ha MOATBEP)KICHHE TEOPETHYECKUX TMOJIOKEHUH U (HOpMHpOBaHUE
y4eOHBIX U MPOPECCUOHATIBHBIX MPAKTUYECKUX YMEHHI.

Brimonnenne cTyneHTaMu MPakTHYECKUX 3aHATHI HaNpaBJIeHO Ha:

- 00001IeHNe, CUCTEMAaTH3aIUI0, YIIIyOJIeHHe, 3aKperyIeHue MOJyYeHHBIX TEOPETUYECKUX
3HAHUH M0 KOHKPETHBIM TeMaM JUCIUTUIAHBL;

- (hopMHpOBaHHME YMEHHUH NPUMEHATH IOIyYEHHbIC 3HAHWUSA Ha IPAKTUKE, PeaU3alUio
€IMHCTBA UHTEJUICKTYAIbHOW U TIPAKTHYECKON JIEATEIIbHOCTH;

- BbIpaOOTKY IpU PEUICHWU IOCTABJIEHHBIX 33Ja4 TAKMX NPO(ECCHOHATBHO 3HAYUMBIX
Ka4eCTB, KaK CaMOCTOSITEITbHOCTh, OTBETCTBEHHOCTh, TOYHOCTb, TBOPUYECKAsI HHUIATHBA.

Hapsany c¢ ¢opMupoBaHueM 3HaHMH, YMEHMH M HaBBIKOB B IIPOLECCE IMPAKTUYECKUX
3aHATHI 000011at0TCA, CUCTEMATU3UPYIOTCS], YIITYOISIOTCSI U KOHKPETU3UPYIOTCS] TEOPETHUECKUE
3HaHUs, BbIPAOATHIBAETCs CIIOCOOHOCTh U TOTOBHOCTh MCIIOJIB30BAaTh TEOPETHUECKNE 3HAHUS Ha
IIPAKTUKE, Pa3BUBAOTCS MHTEJUIEKTyaIbHbIE YMEHUS.

[Ipu pemieHnu NPaKTHYECKUX 3a4au CTYACHTHI JOJDKHBI YMEThb pELIaTh MOCTaBJICHHbBIE
3aJ]au B COOTBETCTBUM C CTPYKTYPHBIMU BO3MOKHOCTSAMHU MH()OPMAIIMOHHBIX CHCTEM.

5. Meroguueckue YKa3zaHud Jisd 06yan01uHx051 110 OCBOCHHUIO JHUCITUITIINHBI

Peanuzanus nporpaMmer qucuuruinHbl «HGpOpMaTHKa 1 MHPOPMAITMOHHBIE TEXHOIOTHU B
npodeccuoHaNbHOM JIeATENbHOCTHY MPeIyCMaTpUBaeT UCIOIb30BaHUE Pa3HOOOpa3HbIX GOpM U
METOJIOB, OCHOBAaHHBIX Ha IPUHLHUIIAX Pa3BUBAIOLIEr0 0Opa30BaHUS M CO3/IaHUS CHELMAIBLHOU
o0pa3oBaTeIbHON CPEIb.

Ha nexkunoHHBIX 3aHSTHUSX, MOCTPOEHHBIX MPEUMYIIECTBEHHO B (opMme MpOoOIEMHOTO
W3JI0KEHHUSI, PACKPBIBAIOTCSI OCHOBHBIE TEOPETUYECKHE TOJIOKEHUS Kypca.

Ha ceMuHapckux 3aHATHSIX aKIEHT JENaeTcs Ha CaMOCTOATENIbHON paboTe CTYJEHTOB IO
OCBOCHHIO Pa3[eNioB Kypca, MUMEIOIIUX OCOOYI0 3HAYMMOCTh JI MPaKTHYEeCKOH M HaydHOM
NesTeNbHOCTH OyaylIuX IOPUCTOB-IMBIIIMCTOB. B Xome peanm3anuu OpakTUYECKOro OJioka
3aHATHM paccMaTpuBarOTCs HauOojiee BaXKHbIE M aKTyalbHble MPOOJEMbl NPUMEHEHUS
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MHPOPMALIMOHHBIX TEXHOJIOTMH B TPABOBOM Cpele; aHaIM3UPYIOTCsA, OOCYXKIAIOTCS U
CaMOCTOSTENIBHO PEIIAOTCS KOHKPETHBIE CUTYAllMOHHBIE 3a1a4H.

B pamkax aymuTtopHON pa®OThl CTYIEHTOB TMpeArojaraeTcs mnpoBefeHue 42 yacoB
YCTaHOBOYHBIX MPOOJIEMHBIX JIGKIIUH, 66 4acOB CEMHHAPCKHX 3aHITHUN, KOHTPOJIBHOW pabOTH B
IEKTPOHHOM BUJIE U UTOIOBOI'O IK3aMEHa.

[lenp MeTOAMYECKHX peKOMEHAAlMi - 00ecrnedyuTh CTYIEHTY ONTHUMAaJbHYIO
OpraHu3alMio IMpolecca W3y4YeHHs IUCLUIUIMHBL, a TAKKE BBIMOJHEHUS pPa3IMYHbIX (HopM
CaMOCTOSITENILHOM paboThI.

CryneHTaM HeoOXOAMMO O3HAKOMHUTBCA: C COJEp)KaHUEM pabouell IporpaMMel
AUCHUIUIMHBI, C HECIAMHU M 3agad4aMud JUCHUIIIMHBI, €€ CBA3SAMU C APYrMMHU JUCHUIIIMHAMU
00pa3oBaTeNbHOM MPOrpaMMbl, METOJUUYECKUMH pa3pabOTKaMu IO JAaHHOW JUCLUIUIMHE,
HUMEIOLIMMCST Ha 00pa3oBaTeIbHOM IOpTajie U caiiTe Kadeapsl, ¢ TrpapuKoM KOHCYJIbTAalUi
npernojaBaresiei Kageapsol.

Pexomenauu mo moAroToBKe K JEKIIMOHHBIM 3aHATUSAM (TEOPETUUYECKHM KypC).

N3ydeHnne OTuCHUIUIMHBL TpeOyeT CUCTEMATUYECKOrO U IOCJIEI0BATEIbHOIO HAKOIICHUS
3HAHUM, CIe0BaTeNbHO, MPOMYCKU OTIEJBHBIX TEM HE MO3BOJIIOT ITTyOOKO OCBOUTH HPEIMET.
MIMeHHO mO3TOMY KOHTpOJIb HaJ CUCTEMAaTHYECKOM paboTOW CTYIEHTOB BCErja HaXOAUTCS B
LIEHTPE BHUMaHU Kadeapsl.

CrynentraM He0OXOIUMO:

- mepel KakAOoM JIeKUMell MpocMaTpuBaTh pabodyr0 MNpPOrpaMMy JUCLHUIUIMHBL, 4YTO
MO3BOJIUT CHKOHOMMTH BpEMs Ha 3alMChIBAHUE TEMbl JIEKIUH, €€ OCHOBHBIX BOIPOCOB,
PEKOMEHAYEMOMN JIUTEPATYPBI;

- Ha OTAEJbHBbIE JEKIUU MPUHOCUTH COOTBETCTBYIOIIMHM Marepuad Ha OyMa)KHBIX
HOCHUTEJISIX, NPEACTABICHHBIA JIEKTOPOM Ha MOPTAJ€ WM IPUCIAHHBIA HA «3JIEKTPOHHBIN
MOYTOBBIM  SAIMK TrpynnbD» (TaOmuubl, Tpaduku, cxembl). JlanHbli Marepuan Oynet
OXapaKTEepHU30BaH, IPOKOMMEHTUPOBAH, JIOTNIOJHEH HENIOCPEACTBEHHO Ha JIEKLIUN;

- Tepea OuepenHOM JeKuued HeoOXOAMMO NPOCMOTPETh MO KOHCIEKTY Marepuai
npenpayiei nexuuu. Ilpu 3aTpynHeHHsX B BOCHPUSATHM Marepuana cleayeT OOpaTUThCS K
OCHOBHBIM JINTEPAaTypHbIM MCTOYHMKaM. Eciu pa3zoOparbes B MaTepuasie OnsiTh HE yIaloch, TO
o0paTtuTech K JIEKTOpy (10 rpaduky ero KOHCYJIbTallMi) WIK K IPENoJaBaTelto Ha MPaKTHYECKUX
3aHATHUSAX.

PexomeHanuu 1o noJAroToBKe K MPaKTUYECKUM (CEMHHAPCKUM) 3aHATHSM.

CrynenTam ciemyer:

- TIPUHOCUTH C COOON PEKOMEHIOBAaHHYIO INPENO/aBaTelIeM JUTEpaTypy K KOHKPETHOMY
3aHATHUIO;

- JI0 O4YEpelHOIo MpPAKTUYECKOrO 3aHATUS II0 PEKOMEHIOBAaHHBIM JIMTEPATYPHBIM
UCTOYHHUKAM MpopaboTaTh TEOPETHUECKH MaTepuay, COOTBETCTBYIOLIEH TEMbl 3aHATUS U
oTpaboTaTh 3aJJaHus, ONpeaeIEHHbIE IS TOJrOTOBKH K IPAKTUYECKOMY 3aHATHIO;

- IpU MOJArOTOBKE K MPAKTUYECKUM 3aHSTHUSIM CIEAYyeT O0s3aTebHO MCIIOJIb30BaTh HE
TOJBKO JIEKIMH, YYEOHYIO JUTEepaTrypy, HO ¥ HOPMATHUBHO-IIPABOBBIE AKThl M MaTepUabl
[IPABONPUMEHUTEIBHON MIPAKTUKHY;

- TEOPETUYECKUI MaTepual CleyeT COOTHOCUTh C IPaBOBBIMM HOpMaMH, TaK Kak B HUX
MOTYT OBbITb BHECEHbl M3MEHEHHMs, JONOJHEHHUS, KOTOpble HE BCErJa OTpa)XeHbl B y4eOHOM
JIUTEPATYpE;

- B Hayaje 3aHATHHM 3a1aTh MpenojaBaTel0 BONPOCHl MO MaTepuaily, BbI3BaBIIEMY
3aTpy[HEHUS B €ro IIOHMMAaHUUM U OCBOEHUM IIPU PpELIECHUM 3a]ad, 3aJaHHBIX JUId
CaMOCTOSITENILHOTO PEIICHUS;

- B XOZ€ IPAKTHYECKOIO 3aHATUS JaBaTb KOHKPETHBIC, YETKHE OTBETHI II0 CYILECTBY
BOIPOCOB;
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- Ha 3aHATUH JOBOIAUTH KaXIYIO 33/1ady 0 OKOHYATEJIbHOTO PEIICHUs, IEMOHCTPUPOBATh
MMOHUMaHWE TPOBEJICHHBIX PACUETOB (aHAJTW30B, CUTYaIlUid), B CIIydae 3aTPyIHEHHUN 00pamaThCs
K MPEIOoAaBaTelio.

Meronuyeckre peKOMEHAAIMH TI0 BBITTOJIHEHUIO PA3JTHYHBIX (OPM CaMOCTOSTEIBHBIX
JIOMAIIIHUX 3aJJaHUH.

CamocTosiTennpHas paboTa CTYJACHTOB BKJIIOYAE€T B CeOsl BBIMOJHEHHE PA3IMYHOTO POja
3aJlaHuil, KOTOpble OpPHUEHTHUPOBaHBI Ha Ooliee TIIyOOKOE YCBOEHHE Marepuana H3ydaeMoun
muciuIuInHel. [lo kaxaold Teme ydeOHOW IUCHUIUIMHBI CTYIACHTAM TpejiaracTcsl MepedeHb
3aJJaHUM 7151 CAMOCTOSITETTbHOU PabOTHI.

K BbIMOMHEHUIO 3aaHUi TSI CAMOCTOSITEIBHONW PaOOThl MPEIBSABISIOTCS CIEAYIONINe
TpeOoBaHUsS: 3aJaHUsl JOJDKHBI HCIONHATBCS CAMOCTOATEIBHO U TPENCTaBIATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXE€ COOTBETCTBOBAaTh YCTAHOBIEHHBIM TpPeOOBaHUAM IO
odopmIteHuIO.

CryneHTaM cleayer:

- PYKOBOJICTBOBATKCS TPaUKOM CaMOCTOSITEIbHOM paOoTHI;

- BBINOJHATH BCE IUIAHOBBIC 3aJIaHMs], BBIJIAaBa€MbIe  IpErNojaBareieM IS
CaMOCTOSITENILHOTO BBITIOJHEHHS, M pa30UpaTh HAa CEMUHApax M KOHCYJIBTAIUSAX HESCHBIC
BOITPOCHI;

- HCTIOJIb30BAaTh MPHU MOJrOTOBKE METOANYECKUE Pa3padOTKH;

- TpU TOATOTOBKE K TPOMEKYTOYHOMY KOHTPOJIIO TapajuielbHO MpOopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUCCKUE U MPAKTHUECKHUE Pa3AeNbl TUCIHUILTUHBI, (PUKCUPYS HESCHBIC
MOMEHTHI JIJIs1 UX 00CYXICHUS Ha TUTAHOBOW KOHCYJIBTAITUU.

Y4eOHo-MeTomuuIeckoe 00ecreueHne caMoCTOSITEIbHON paboTHI.

CamocTtosiTennbHasi paboTa CTYIEHTOB — OTO 4allle WHIWBHAyalbHas YyuyeOHas
NesTeNbHOCTh, OCYIIECTBIsieMass 0e3 HEeMOCPEACTBEHHOTO PYKOBOJICTBA TMpernoaBaTels.
CamocTosTenbHyI0 paboTy CTYACHTHI JOJKHBI TIPOBOIUTH C IEBI0 TOBBIMIEHUS Y()PEKTUBHOCTH
JEKIMOHHBIX, CEMHUHAPCKUX M TPAKTUYECKUX 3aHATHHA, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITENIbHON OTpaOOTKM y4eOHBIX 3aJaHWM, a TAaK)Ke OBJAJCHHS METOIUKON OpraHW3aluu
CBOEr0 CaMOCTOSITEJIbHOTO TPY/a B LIETIOM.

SBnsiicb HEOOXOAMMBIM DJIEMEHTOM JTUIAAKTHYECKOM CBSI3W  PA3IMYHBIX METOJIOB
oOy4deHHs] MEXIy cOoOOMW, camocTosiTeNbHas paboTa CTYIEHTOB MpH3BaHa oOecreduTh Oomee
Ty0OOKO€, TBOPUECKOE YCBOCHHUE TOHATHITHOTO armapara, COAepKaHus OCHOBHBIX HOPMAaTHBHO-
MIPABOBBIX aKTOB M JIUTEPATYPHI MO JAHHOMY Y4eOHOMY KypCYy.

Opraam3anus CaMOCTOSTENBHOW pPabOThI CTYICHTOB CTPOWMTHCS, KaK TPABWIO, TIO
CHUCTEME€ TOJTalHOTO OCBOCHHS MaTepuaia. MeTol MOATAmHOTO HM3YYEeHHs BKIIOYaeT B cebs
MIPEBAPUTETHLHYIO TIOJITOTOBKY, HEMOCPEACTBEHHOE HW3YYCHHE TEOPETHUYECKOTO CONEPIKAHMS
MCTOYHHKA, 0000IIIEHUE TTOTYYCHHBIX 3HAHUA.

[IpenBaputensHas MOATOTOBKA BKIIIOUACT B ceOs ySICHEHHE e M3YUYCHHs] MaTepuala,
OIICHKA MUPOTH UHPOPMAITMOHHOM 0a3bl aHAIM3UPYEMOTO BOMPOCA, BBISICHEHUE €ro HAyYHOU U
MPaKTUYECKON aKTyaJlbHOCTU. M3ydeHue TeOpeTHYeCKOro CONEp)KaHHs 3aKII0YaeTcs B
BBIJICJICHUM U YSICHEHUM KIIOYEBBIX MOHATUM U TOJIOKEHUU, BBISBJICHUU MX B3aUMOCBA3U U
cuctematu3anuu. OO0OIIEHHE TMOMYyYEHHBIX 3HAHWUW MOApPA3yMEBAaeT HIUPOKOE OCMBICICHHE
TEOPETUYECKUX TOJOKEHUH Yepe3 OIpeleiieHHe MX MecTa B OO0IIel CTPYKType H3ydaeMoi
JTUCITUTUTUHBI U UX 3HAYMMOCTH JIJISI TPAKTUIECKOMN IeATeITbHOCTH.

CamocTosTenpHast paboTa CTYJCHTOB SBIISIETCS OAHUM M3 BUJOB yUeOHOU JIEATEIHHOCTH,
KOTOpasi Mpu3BaHa, MPEkKae BCero, chOpMHUPOBATh Y CTYIACHTOB HABBIKM PaOOTHI ¢ HAYYHOU U
y4eOHOU TUTepaTypoil © HOpMAaTHBHO-TIPABOBBEIMU aKTaMH.

[Ipu aHanmmM3e HOPMATUBHO-TIPABOBBIX AaKTOB CTYACHTHI JIOJDKHBI OOpaTUTh 0c000€
BHUMaHHUE Ha HOBYIO JUISI CTY/IEHTa TEPMUHOJIOTHIO, O€3 3HAHUS KOTOPOW OH HE CMOXET YCBOHTH
COJIEpKaHHE MPABOBBIX JTOKYMEHTOB, a B JaJbHEWIIEM M KIIOYEBBIX MOJOKEHUN H3ydaeMOUH
JUCIUIUIMHBI B 1IEJIOM. B 3THX 1emnsix, Kak MOKa3bIBAET ONBIT, HE3aMEHUMYIO ITOMOIIb OKa3bIBAIOT

91



BCEBO3MO)KHBIE IOPUAMYECKHE CIPAaBOYHBIE W3JaHMs, IPEXKIE BCEro, SHIMKIONEIUYECKOIO
Xapaxrepa.

N3ydyeHne OUCHMIUIMHBI HY)KHO HAYMHATH CO 3HAKOMCTBA C €ro IporpaMMmoil. 3arem
YETKO OCMBICIUTh CTPYKTYpPY KaXJOW TEMBbI, JIOTUKY €€ mocTpoeHus. [lanee mo cnmcky
JIUTEpaTypsl TpebyeTcs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKThl, yueOHbIE MaTepHaJIbl, JTOTIOJHUTEIbHbIE HCTOUHUKU (KHUTH, OpOIIIOPHI, )KypHAIbI U JIp.).

Cpenu yueOHOM TUTEpaTyphl, IPEXkIE BCEro, cielyeT oOpaTUTh BHUMAaHUE HAa YUeOHUKH,
a Tak)ke Ha MocoOWs, peKOMEHJOBaHHble MUHUCTEpCTBOM oOpa3oBaHMs U Hayku PD wim
JIONYyIIEHHbIE B KauecTBEe 0a30BbIX. DTO OTHOCHUTCS, B TOM YHCIIE M K y4eOHO-METOJUUYECKUM
OCOOUsIM.

IIpu camocTOSITETBHOM H3Y4YE€HHUH OCHOBHOH pPEKOMEHJIOBAHHOW HAydYHOM M y4ueOHOM
JUTEpaTypbl CTyJIEHTaM HEOOXOIMMO OOpaTUTh IJIABHOE BHHUMAHUE HA Y3JIOBBIE IOJIOKEHUS,
U3JIaraeMble B U3y4aeMOM TEKCTE.

Heo0xomumMo BHUMATENbHO O3HAKOMHUTBCS C COJIEPXKAHMEM COOTBETCTBYIOIIEro OsoKa
UHPOPMALIUHU, CTPYKTYPHpPOBAaTh €r0 W BBIIEIUTH B HEM IIEHTpajbHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KIIOYEBOE  ONpEJeNIeHHe WM  COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTE€PUCTUK
paccMaTpuBaeMoro Borpoca. i Toro 4ToObl yOemuTbcs, HACKOIBKO TIIIyOOKO YCBOEHO
coliepaHhe TeMbl, K KaKIOW TeMe B IUIaHaX M 3ajadyax [js MPOBEACHHS CEMUHApCKUX WU
IIPAKTUUYECKUX 3aHITHH aeTCs IepeUeHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPBIE CTYJAECHT JOJIKEH
YMETb JaTh YETKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ JOMOIHUTENBHOM JUTEpaTypoll MpearnojaraeT yMEHUE CTYJCHTa BBIJACIATH B
Hell HeoOXOOUMBIH acmekT u3ydyaeMoll Tembl (TO, 4YTO B JaHHOM TpPYyJIE OTHOCHUTCS
HEMOCPEACTBEHHO K HM3y4aeMoil Teme). DTO BaXHO B CBSI3UM C TE€M, YTO K JOMOJHHUTEIbHOMN
JUTEpaType MOXeT ObITb OTHECEH MIMPOKHM CHEeKTp TEeKCTOB (y4eOHbBIX, Hay4dHBIX,
XYIOKECTBEHHBIX, MyONUIIMCTUYECKMX M TJ.), B KOTOPBIX HCCIEIyeMbId  BOIPOC
paccmarpuBaeTcsl JIMOO YAacTHMYHO, JUOO C KaKoOM-TO OFHOM TOYKH 3peHHs, IOpoi
HETPAJAULIMOHHON. B cBOEH COBOKYIMHOCTH M3y4eHHME TAKHX ITOJIXOJIOB CYIIECTBEHHO 00OramaeT
HAy4HbIN Kpyro3op oOyJaromuxcs. B JTaHHOM KOHTEKCTE CIelyeT Y4eCTbh, UTO JTOMOTHUTEIbHYIO
JUTEpaTypy Lesecoo0pa3Ho MpopadaThiBaTh, BO-TIEPBBIX, HAa 0a3e ye OCBOCHHONH OCHOBHOMU
JUTEpaTypbl, U, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3HUPYS YbIO-THO0
CYOBEKTHBHYIO TOUKY 3pEHHS.

OO0s13aTenbHBIA  AJIEMEHT CaMOCTOATENbHONM paboThl CTYAEHTOB C HOPMAaTHBHBIMU
NIPaBOBBIMU aKTaMHM M HAay4HOH M y4eOHOW JMTEepaTypoil — BeJeHHE HEOOXOAMMBIX 3amHCel.
OCHOBHBIMU OOLIENPUHATHIME (OpMaMU 3arucell SBISAIOTCS KOHCHEKT, BBIMHCKH, TE3UCHI,
aHHOTALMH, PE3IOME, TUIAH.

KoHCHeKT — 3TO KpaTkoe MUCBMEHHOE W3JIOKEHHE COJEp KaHUs IPABOBOTO MCTOYHUKA,
CTaThH, MAOKJaaa, JEKIUH, BKJIIOUYalollee B CXarod (opMe OCHOBHBIE TIOJIOKEHUS U HX
000CHOBaHUE.

Brimucku — 3T0 KpaTkue 3anucu B popMe IUTAT (JOCIOBHOE BOCIPOU3BEIEHUE OTPHIBKOB
WCTOYHMKA, TIPOU3BEICHHUS, CTaTbU, COAEPIKALIUX CYLIECTBEHHbIE MOJIOKEHUS, MBICIH aBTOpa),
100 JTaKOHUYHOE, OJIM3K0e K TeKCTY M3JI0KEHHE OCHOBHOT'O COJIEPYKaHMS.

Te3ucsl — 3TO C)KaToe H3JIOKEHUE KIIOUEBBIX MW MPOYUTAHHOTO HCTOYHHMKA WIIU
IIPOU3BEACHUS.

AHHOTanMM, pe3loMe — 3TO COOTBETCTBEHHO IIPEeAEiIbHO KpaTkoe oOoOmaromee
U3JIOKEHUE COAEP)KAHMUS TEKCTa, KPUTHYECKas OLEHKAa IPOYUTAHHOTO JIOKYMEHTAa WIIU
IIPOU3BECHUSI.

B mensx CTpyKTypupOBaHMs COAEp)KaHUS H3ydyaeMoOW paboThl  Lel1ecoo0pa3Ho
COCTaBJIATh €€ IUIaH, KOTOPBIM JOJDKEH PacKphIBaTh JIOTMKY ITOCTPOCHHMS TEKCTa, a TaKXKe
CrocoOCTBOBATH Jy4Ilei OpUEHTAIMY CTYJCHTA B CO/IEpKaHUM MaTepHasa.

Metonuueckne peKkoOMeH1aluK 1o paboTe ¢ IUTepaTypou.
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3.

Jlrobast gopma caMOCTOATENHHONH pPAOOTHI CTyAeHTa (MOArOTOBKA K CEMUHAPCKOMY
3aHATHIO, HANMCAHUE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3y4CHHUS
COOTBETCTBYIOIIEH TUTEpaTyphl Kak B OMOIHOTEKE, TaK U JOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TMOJ0OpaHa OCHOBHAs W JIOTIOJHUTEIbHAS

JUTEpaTypa.
OcHoBHas TuTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.
JlononHuTeNbHAs JMTEpaTypa - O3TO MoHoOrpaduu, COOPHHKH Hay4dHbIX TpPY/IOB,

KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKHU, DHIIUKIIONICIUN, HHTCPHET PECYPCHI.

PexomeHanuu cTyneHry:

- BBIOpaHHYI0 MOHOTpa(uI0 WIH CTaThIO 1e1eco00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaxX CJeqyeT O3HAKOMUTBCS C OIJIABJICHHEM M HAay4HO-CIIPABOYHBIM amlaparoM, MpOYUTaTh
aHHOTaluIo U mpeaucioBue. llemecoobpa3Ho ee mMponHMCTaTh, PACCMOTPETh WILTIOCTpAIUH,
TaOJMIIbI, TUarpaMMBbl, TPUIOKEHHs. Takoe MOBEpXHOCTHOE O3HAKOMJIEHHE IO3BOJIUT Y3HATb,
KaKHEC TJIaBbI CJICAYECT YNTAaTh BHUMATCIIbHO, 4 KaKUEC ITPOYUTATDh 6BICTpO;

- B KHMI'€ WIH XypHaJe, IPUHAAIekKAIINe CaMOMYy CTYJEHTY, KJIIFOUEBBIE MO3ULIUHA MOXKHO
BBIICIIATE MAapKEPOM WM ACJIAaTh ITOMCTKH Ha IIOJIAX. HpI/I pa60Te C I/IHTepHeT-I/ICTOqHI/IKOM
1eJIeCO00pa3HO TAKXKe BBIIENATh BAKHYIO HH(OPMAILIUIO;

- €CJIM KHHMTa WIH XypHal He SIBISIOTCS COOCTBEHHOCTBIO CTYIEHTA, TO LIEIecCO00pa3HO
3alMChIBaTh HOMEpa CTPAHUL], KOTOPbIE NPUBJIEKIN BHUMaHKE. [1o3xke cienyeT BO3BpaTUThCS K
HUM, TMEepeyuTaTh WM IMepenucarh HYXHYI HHPopmanuo. Dusuueckoe [eHCTBHE IO
3aMIUCBIBAHUIO IOMOTAET MPOYHO 3aJI0KHUTh JAHHYIO HH(OPMAIHIO B «OaHK MaMSATH.

Beinenstores crneayromnpe BUABI 3aUceil mpu paboTe ¢ JIUTepaTypoi:

KoHcnekT - kpaTkas cxemaTHyecKasl 3aluch OCHOBHOTO COZEPKaHHs HaydyHOW paboThI.
HGJ'II)IO ABJIACTCA HE TICPCIIMCBIBAHHUEC IMPOM3BCACHHUA, a BBIABJICHHE €TI0 JIOTUKH, CHUCTCMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINI KOHCIIEKT JOJDKEH COUETATh IOJHOTY U3JI0KEHUS
C KpPaTKOCTBIO.

Ilutata - TOYHOE BOCHIPOW3BEACHHE TEKCTa. 3aKIIOYaeTCsi B KaBBIUYKU. TOYHO
YKa3bIBa€TCA CTpaHUIa HCTOYHHUKA.

Te3ucwl - KOHIIEHTPUPOBAHHOE M3JIOKEHHE OCHOBHBIX TMOJOKEHUH IMPOYUTAHHOTO
Marepuaa.

AHHOTAIMS - OY€Hb KPATKOE U3JI0KEHHUE COAEPIKAaHUsI IPOYUTAHHON pabOThI.

Pestome - Hanbosnee oOmIMe BBHIBOJIBI U MOJIOKEHUSI PabOThI, €€ KOHIENTyallbHbIE€ UTOTH.
3anucu B TOH WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT IOHUMAHUIO M YCBOGHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCHbMEHHOW (opme
T€X WM UHBIX TEOPETUUYECKUX BOIPOCOB.

6. YueOHas uTepaTypa 1 pecypchl HHGOPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON CeTH
"NHTepHet", BKIIIOUas IEpeYeHb yueOHO-METOAMYECKOr0 00€CIeYeH s ISl CaMOCTOSATEIbHON
paboThl 00yJArOIIUXCS 1O TUCIUIIHMHE (MOIYJIIO)

6.1. OcHOBHas nuTEpaTypa.

lamarenko, B. A.  OcHoOBBI HHDOpMAIMOHHOI 0€30MMacHOCTH : yaeOHOe TocoOue JuIst
BY30B : pekoMeH10BaHO YMO B 00:1acTH NpUKIaAHON HH(YOPMATUKY... IO CHIELUATBHOCTH
"[Mpuknagnas nadopmaruka” / ['anarenko, Bnagumup AHTOHOBUY. - 4-€ U3nanue. - M. :
Wutepner- Yuusepcurer MHpopmannonnsix Texnonoruit : BUHOM. Jlaboparopust 3HaHuil,
2012.-205c.

Wudopmatrka Ui IOpUCTOB U S3KOHOMMCTOB : [y4eOHUK] /Ui 6akagaBpOB U MarucTpoB /
non pex. C. B. CumonoBwuua. - 2-e uzn. - CIIO. : Ilurep, 2014. - 541 c.

WNudopmarrka u HHPOPMAIIMOHHBIE TEXHOJIIOTUH B TPO(ECCUOHANBHOMN JesITeIbHOCTH /
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14.

15.

16.

non obmr. pen. I1. V. Ky3nernosa ; Ypanbckas roc. ropuandeckas akai. - Mocksa : FOpaiir, 2012. -
422 c.

WNudopmarrka u HHGOPMAIIMOHHBIE TEXHOJIOTUH B MTPO(ECCHOHAIBHOM JesITeTbHOCTH /
nox pex. B. /. OnbkuHa. - Mocksa : IIpocnekr, 2012. - 349 c.

bammaxkosa E.W. Coznanue u Benenne 6a3 ganubix B MS ACCESS [DnexTpoHHBIN
pecypc]: MeTonuuecKkue ykazaHus K mpakTHaeckuM 3ausatusM/ bammakosa E.V.— DnexTpoH.
TEKCTOBbIE JaHHble.— M.: MoCKOBCKUI TyMaHUTapHbIA yHUBEpCUTET, 2014.— 46 ¢.— Pexxum
noctyna: http://www.iprbookshop.ru/39693.— 5bC «IPRbooks», mo maposmro

bammvakosa E. . CipaBouHble TpaBOBbIe CUCTEMBL: Y 4eOHO-METOqHUECKOe Tocodue. —
M.: MockoBckuii r'yMaHuTapHbIN yHUBEpcuTeT, 2015.— 380 c.

bammvakosa E. 1. IIpaBoBas nndopmarrka: YuebHo-MeToquuecKoe nocodue. — M.:
MockoBCcKnli TyMaHUTApHBIN YHUBEpcHTET, 2015.— 186 c.

WNudopmarrka 1 HHPOPMAIIMOHHBIE TEXHOJIIOTUH B MTPO(ECCHOHANBHOM IesITeIbHOCTH
[DnexTpoHHBIN pecypc]: yaeOHOoe mocodue /71sl CTYACHTOB BY30B, 00Y4YaAIOIIUXCS TI0
cnenuanbHocTIM «fOpucnpynenuus» u «lIpaBooxpanutensHas aestenbHocThy/ 0.3. 3ragzait
[1 np.].— Dnektpon. TekcroBbie AaHHbIe.— M.: IOHUTU-JAHA, 2014.— 335 ¢.— Pexxum
nocrtymna: http://www.iprbookshop.ru/20959.— 3BC «IPRbooksy, o mapoito

Kampraun B.JI., Huuenopyk H. b., 3y6apes C. A., [Tmennunukos M. I1
Koncynprantllmtoc: yunmcs Ha mpumepax. YueOHO-METOAMYECKOe TOCOOUe [T CTY/ICHTOB,
oOyuatomuxcs no HanpasieHuto «lOpucnpynernus». — M.: OO0 «Koncynprant:ACY»,2016.
— 112 c.: mm.

Kasues B.M. Beenenue B npaBoByto nHpopmatuky [ DneKkTpoHHBIH pecypc]/ Kasues
B.M.— DnextpoH. TekcToBble JaHHble.— M.: UHTepHeT- YHUBepcuTeT MH(pOopMalinoHHBIX
Texunonoruit (MHTYUT), 2016.— 136 c.— Pexxum noctyna: http://www.iprbookshop.ru/16696.
— DBC «IPRbooks», mo mapouto.

Jlsrunora O.}O. Pa3paboTka cxem u quarpamm B Microsoft Visio 2010 [DaexTpoHHBIN
pecypc]/ JIsrunoBa O.FO.— DnekTpoH. TeKkcToBbIe 1aHHbIe.— M.: IHTepHeT-YHIUBEpCUTET
Nudopmarnmonnsix Texnonoruit (MHTYUT), 2016.— 127 c.— Pexxum nocryna:
http://www.iprbookshop.ru/39566.— 3bC «IPRbooks», mo maposmo

Cucrema ["apanT a3po: npaktuyeckoe pykoBoacTBo. - M.: 000 HIIII «I"apant — CepBuc-
VYHusepcurer», 2014. — 187c.

Cucrema ['apanT a’po: npakTukyM st ctyeHToB. - M.: 000 HIIIT «["apant — CepBuc-
VYHusepcurer», 2015. — 88 c.

[IBeror B.U. ba3er nannbix [Dnexkrponusiil pecypc]/ llsenos B.1M.— DnexTpoH.
TEKCTOBBIE JaHHble.— M.: IHTepHeT-YauBepcuter MHpopmarmonnsix TexHonorui
(MHTYHUT), 2016.— 218 c.— Pexum nocryna: http://www.iprbookshop.ru/16688.— 3bC
«IPRbooksy, mo mapoito

VYnpasieHue npoekTamu ¢ UCcToiab30BaHneM Microsoft Project [DmnexTponHslit pecypc]/
T.C. BacroukoBa [u z1p.].— DJE€KTpOH. TeKCTOBbIE AaHHbIE.— M.: IHTepHET- YHUBEpCUTET
Nudpopmarnmonnsix Texnonoruit (MHTYUT), 2016.— 147 c.— Pexxum nocryna:
http://www.iprbookshop.ru/16738.— 3bC «IPRbooks», mo mapo:mto

6.2. JlonoJsiHUTENIbHAS TUTEpPATYypA.

3aboruna, H. H. IlpoextupoBanue nH(pOpMALMOHHBIX CUCTEM : yueOHOE MocoOue JUIs BY30B :
pexomenoBaHo YMO 1o 06pazoBaHHIO B 00J1aCTH NPUKIATHOW HHPOPMATUKH. .. TIO
cneuuansHocTH "lIpuknannas napopmaruka (o odnacTsiM)" U APYrUM SKOHOMHUUECKUM
crnenuanpHocTaM / 3aboruna, Haranes Huxonaesna. - M. : MTHOPA-M, 2013. - 330 c.

Jlay, [I. Google. IIpounoe. Hacrosmiee. bynymiee / Jlay, [lxxaner ; nep. ¢ anri. E. Jlanass. - M.
: Mann, UBanos u ®epbep, 2010. - 317, [3] c.
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I1.
12.

13.

14.

15.

16.

[Tnatos, B. SI. TexHonorusi crparernyeckoro iaHupoBanus u ynpasienus / [lnatos, Banepuit
SAxosnesuy, 3onorapesa, Ceemiiana EBrenseBHa, [Imatosa, Onsra BanepseBna ; PAHXul 'C mpu
IIpesunente PO. - M. : [leno, 2013. - 370 c.

Pri6kuna, C. I'. BHeapenue MHOrOypoBHEBOM MH(POPMAIIMOHHON 00pa30BaTeIbHON Cpe/ibl B
npodeccroHanbHOe 00pa3oBaHue // JkoHOMUKa oOpazoBanus. - 2015. - Ne 6. - C. 55-62.
Onmneiinuk I1. I1.  Kopnopatusnble nHPpOpMallMOHHBIE cUCTEMBI. J{71s1 OakanaBpoB U
CMELUAINCTOB : Y4eOHUK : pekomeHaoBaHo YMO... no crnermansHoct "[pukinangnas
unpopmatuka" / I1. I1. Oneitnuxk. - CII6. : [Turtep, 2012. - 176 c.

Yeborapesa, A. A.Mnpopmannonnas nonuruka Poccun B o0ecnieyennn MHGOpMaIMOHHON
0€30MacHOCTH JIMYHOCTH: UCTOPUS U COBpeMeHHOCTh // cTopust rocynapcTsa u mpasa. - 2015. -
Ne 24. - C. 24-28.

[[TanoBanoga, I'. M. [IpenocTtaBnenue rocyqapCTBEHHbBIX 1 MyHUIIMIIAIBHBIX YCIYT B
ANIEKTPOHHOH popme Ha dTane GopMUPOBaHUS MH()OPMAIIMOHHOTO 0011ecTBa //
AJIMUHHACTpPAaTUBHOE U MyHHIIMNAIBbHOE MpaBo. - 2016. - Ne 1. - C. 99-106.

bopsynosa TJI. basbl nansbix: ocBoenue padbotel B MS Access 2007 [DnekTpoHHBIH pecypc]:
anekTpoHHoe nocoobue/ bopsynosa T.JI., Topbynosa T.H., JlementreBa H.I'— DnektpoH.
TeKcToBbIe JanHble.— CapatoB: ByzoBckoe obpa3oBanue, 2014.— 148 c.— Pexxum nocryna:
http://www.iprbookshop.ru/20700.— 3BbC «IPRbooksy, mo mapoto

I'ynerseB A.K. Microsoft Office Project 2007. Professional. YnpaBnenue npoektamu. [Tpaxr.
noco6ue. CII6.. KOPOHA-Bek. 2012. 480 c.. u.

WmomeuknH B.M. OCHOBBI UCTIONIb30BaHMS U IPOSKTUPOBAHMS 0a3 JaHHBIX. YUEOHUK JUI aKal.
OaxanaBpuarta: Pek. Y4eOHO-MeTO/I. OT/. BBICII. 00pa30BaHus B KaueCcTBE yuel. JUIsl CTY/. BY30B,
00y4aroLINXCsl [0 WHXEHEPHO-TEXH. Hanp. U crell.: Jlon. Y4ue6Ho-MeTo1. 00be/1. By30B MO YHUB.
MoJuTeX. 00pPa30BaHMUIO B KayecTBe yueOl. Moc. AJis CTYA. By30B, 00yJaromuxcs 1o Harp.
"Undopmarnka u Beruuci. Texuuka'. B. M. Umomeukun. MUDT. Hau. uccnen. yu-T. M.
FOpaiit. 2015. 213 c.. un

Koncynbrant ITnmtoc. Texnonorus ITPO® B npumepax. — M.: 3A0 Koncynsrantlimtoc, 2012.

HecrtepoB C.A. ba3bl 1aHHbIX. YUeOHUK U NPAKTUKYM JIJIS aKaJIeMUYECKOro OakanaBpuaTta.-

M.:UznarensctBo FOpaiiT,2016.-600 ¢
OnbkuHa B.JI UndopmaTika 1 nHGopMalnoHHbIE TEXHOJIOTUHU B MPOPECCUOHATILHOM

JESTeNbHOCTH: 2-€ U3/., IIep. U JI0N. YUEOHUK U MPAKTHKYM JIJIsl aKaJJeMUYECKOTo

OaxanaBpuara .- M.: MznarensctBo FOpaiiT,2015.-402 c.

Onbkuna B.JI. [IpaBoBas unpopmatika. YUeOHUK U TPAKTUKYM JJIS IPUKIIATHOTO
OaxanaBpuarta: Pek. Y4eOHO-MeTO/I. OT/. BBICII. 00pa30BaHus B KaueCcTBE yuel. JUIsl CTY/. BY30B,
o0yJaromuxcs 1mo puI. Hamp. u crell.. Mock. roc. opuf. yH-T uM O.E. Kyraduna. [Tog pen. B.
J. OnpkuHa. 2-¢ u3a., nepepad. u xpom.- M.:FOpaiit. 2015. - 398 c..

OnektpoHHbIN auck «Cucrema ["apant aspoy. CrienanbHast o100pka MpaBoOBBIX JOKYMEHTOB U
y4eOHBIX MaTepHaioB AJIsl CTYICHTOB IOPUANYECKHUX, PUHAHCOBBIX U DIKOHOMUYECKUX
cnenuanbHoCcTe. YueOHoe mocodue. - M.: 000 HIIIT «I"apanT — CepBuc- YauBepcutet», 2014, —
187c.

OnekrponHblit auck «Koncynbrant [Tmoc: Beicmias mkonay. CrienmanbHas oa00pKa MpaBOBbIX
JIOKYMEHTOB U Y4EOHBIX MaTepuaoB /Ul CTyACHTOB IOPUIUYECKUX, (PUHAHCOBBIX U
HSKOHOMHUYECKHUX clleranbHoCcTel. YueOHoe nocodue. Boimyck 23. —M.: YueOHbIil 1eHTp
«Koncynbrant [lmrocy, 2015

6.3. YuebHO-MeToau4YecKoe 00ecreueHue CaMOCTOSITEIbHON paboThI.

I'aBpunio, M. B.  Mudopmaruka u mHPOpMaIIMOHHBIE TEXHOJIOTHUH : YYEOHUK /17151 0aKalaBpoB :
rpud YMO / M. B. I'apusios, B. A. Kinumos. - 2-e uzn., ucnp. u goi. - M. : FOpaiit, 2012. - 350
C.

Crenanos, A.H. Undpopmaruka. ba3oBsiii Kypc : yuebHOe nocobue : AonyuieHo M-BoM
o0pa3oBaHus .... - 6-¢ m3a. - M. ; CII6. : [Tutep, 2015. - 719 c.
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.bank nmanubix «HopmartuBHO-mpaBoBblie akThl ®DenepanbHoro cobpanus Poccuiickoit

13

14.

15.
16.

17.
18.

Hcaes . H. Hudopmanmonusie TexHonoruu : yueonoe nocodbue / I'. H. Mcaes. - M. : Omera-Jl,
2012. - 464 c.

6.4. HopmaTuBHBIE IPABOBBIE IOKYMEHTHI.

@enepanpuplii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 wundopmauuu,
MH(POPMALMOHHBIX TEXHOJIOTHSAX U O 3amuTe nHpopmauuu" (C U3M. U AOM., BCTYI. B CHIy C
01.09.2015) // Cobpanue 3akonomarensctBa PO", 31.07.2006, N 31 (1 4.), cT. 3448
®enepanbhblii 3akoH 0T 29.12.2010 N 436-®3 (pea. ot 29.06.2015) "O 3ammre aereit ot
nH(boOpMauy, NPUUUHSIONIEH Bpea UX 3740pOoBbi0 U pa3BuTuio" // CobpaHue 3aKOHOAATENILCTBA
P®", 03.01.2011, N 1, cT. 48

®enepanpublil 3ak0H 0T 09.02.2009 N 8-D3 (pea. ot 04.11.2014) "O6 obecneueHnn q0CTyMa K
MHpOpPMALUM O  JACATENbHOCTH TOCYAAPCTBEHHBIX OPraHOB W OPraHoB  MECTHOIO
camoynpasienus'// Cobpanue 3akoHoaarenbctsa PO", 16.02.2009, N 7, ct. 776

3akoH Poccuiickoit ®denepanun «O nepconanbHbiX AaHHbIX" (mpussT ['[] ®C PO 08.07.2006)» //
Cobpanue 3akononarensctsa P®, 31.07.2006, N 31 (1 u4.), cT. 3451

Va3 Ilpesugenta P® ot 09.05.2017 N 203 "O Crparterun pa3BuUTHA HHPOPMAIIMOHHOTO
obuiectBa B Poccuiickoit ®enepanuu Ha 2017 - 2030 roas!" // OdunuanbHbli HHTEPHET-MIOPTAI
npaBoBoi nH(Gopmaruu http://www.pravo.gov.ru, 10.05.2017

Vka3 IIpesunentra PO or 05.12.2016 N 646 "OO6 yrBepxkaeHuu JlOKTpuHBI MHPOPMAIIIOHHOM
6ezonacHoctn Poccuiickoit ®enepanuu" // OduuuanbHbli HWHTEPHET-NOPTAT MPaBOBOM
uHdopmaruu http://www.pravo.gov.ru, 06.12.2016

6.5. HuTepHET-pecypchl, CIIPABOYHBIE CUCTEMBI.

Cepsep opranoB rocyaapctBeHHoM Biactu Poccuiickoit @enepanuu  http://www.rsnet.ru/.ru
[Ipesunent PO http://president.kremlin.ru

ITpaButensctBo PO http://www.government.ru

WNudopmanmonno-nouckoas cucrema «3AKOH» (UIIC «3AKOHY) // http://ntc.duma.gov.ru
Hayuno-texnuueckuii uentp npasoBoil uHpopmanuu «Cucrema» Caiit HTL[ «Cucrema //
WwWw.systema.ru.

CrpaBouHno-nipaBoBasi cuctema Koncynprant [Tntoc // http://www.consultant.ru/
CnpaBouHo-nipaBoBas cuctema [apanr // http://www.garant.ru/

«OdunmanbHbIil THTEPHET-TIOPTAJIE TPABOBOM MHPOPMAIIUN» — Pravo.gov.ru
HudopmanimoHHO-IpaBoBast cucTeMa «3aKoHOAATeIbCTBO Poccumy» pravo.gov.ru/ips

. baza nannpix «®enepanbHbie 3akoHb» —MHTepHeT-caliT CoBera denepauuu DenepanbHOro

CoOpanus Poccuiickoit @enepannun www.council.gov.ru
NIIC «3axon» - http://ntc.duma.gov.ru/bpa

®enepauun» - http://duma.consultant.ru

. ABTOMaTH3MpoOBaHHas cucTeMa oOecredeHus: 3akoHoAarenbHOU aestenbHocTH («ACO3[») —

http://asozd.duma.gov.ru
ITopran «HopmaTtuBHble npaBoBble akThl Poccuiickont @enepaunn» MunucrepctBa Octunuu

Poccutickoit ®eneparum —http://zakon.scli.ru

CrnpaBouHO-IIpaBOBas cucTeMa «JTajoH miocy —www.scli.ru/bd/etalon.php

http://www.intuit.ru — caiit VHTepHeT yHuUBepcUTEeTa MH(YOPMALMOHHBIX TEXHOJOTUH (BUIEO-
KyPCBHI 110 JUCLUILIHHE)

http://www.knigafund.ru — snexrponnas 6ubmmoreunas cucrtema «Kuuradonm»
http://www.iprbookshop.ru - anekrponHas 6ubnuoreunas cucrema [PRbooks.
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7. MarepuasibHO-TeXHIUUECKas 6a3a, MHPOPMAIIMOHHBIE TEXHOJIOTHUH, TPOTPAMMHOE
obecrieyeHne 1 HPOPMALTMOHHBIE CIIPABOYHBIE CUCTEMBI

1. Cneumanu3upoBaHHBIE 3ajbl JUIsl MPOBEACHUS JIEKUMH W ayOUTOpPUU JAJI IPOBEACHUA
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUNA C UCTIOJIb30BAaHHEM MYJIbTUMEAUWHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO IIPSIMOTI'O BBIXO/a B c€Th MHTEpHET.

2. Cpenumanu3upoBaHHass MeOeldb U OpPrCPeACTBa: AyIUTOPUU M KOMIBIOTEPHBIE KJIAacChl,
000pyIOBaHHBIE TIOCAOYHBIMU MECTAMHU.

3. Texuuueckue cpeacrpa o0ydeHus: [lepcoHanbHble KOMIBIOTEPHI; KOMIIBIOTEPHBIE POEKTOPHI;
3BYKOBBIE JTMHAMMKH, HPOTPaMMHBIE CpPEACTBa, OOECIIEUMBAIOLINE MPOCMOTP BHAEO(ANIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluneH3uoHHbIe S1eKTpoHHBIE pecypebl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MadopmarioHHble cripaBo4HbIe U MOUCKOBBIE crcTeMbl «Koncynbrant [Tmocy, «apanT».
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