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COJAEPKAHHUE

[lepedyenp MIaHUPYEMBIX PE3YJILTATOB OOYYEHHsI IO JAUCIHUIUIMHE, COOTHECEHHBIX C
TUTAHUPYEMBIMH PE3yIbTaTaMH OCBOEHUSI 00Pa30BaTEIbHOMN MPOTrpaMMbl
O0beM B MECTO JUCITUTUIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOTpaMMBbl
ConepkaHue U CTPYKTypa JTUCITUTLIAHBI
Marepuanbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH OOyJarommuxcss W (POHI OIEHOYHBIX
CPEICTB MPOMEKYTOUYHOM aTTeCTAI[UH 110 AUCIUTIINHE
Meronuyeckue ykazaHus JUisl 00y9JaronuXcst 0 OCBOEHUIO TUCIIUTLTAHBI
VYyeOHass nuTepaTypa U pecypchl HH(DOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON CEeTH
"Untepuetr",  ydyeOHO-MeTOmuueckoe  oOecreueHne  CaMOCTOSTENBHOM  pabOThI
00yJaromuxcs Mo AUCHUTUIHHE

6.1. OcHoBHas nuTeparypa

6.2. JlononHutenbHas auTeparypa

6.3. Y4eOHO-METOIuYEeCKOe 00ECIIEUCHIE CaMOCTOATEILHOM paboThI

6.4. HopmaTuBHBIE TTPABOBHIE TOKYMEHTHI

6.5. UnTepHeT-pecypcsl

6.6. lHble HICTOYHUKHU
MarepuanpHo-TeXHHYeCcKass 0a3a, WH(OOPMAIIMOHHBIE TEXHOJIOTHH, TPOrPaMMHOE
obecrnievyeHre U HHPOPMAIIMOHHBIE CIIPABOYHBIE CHCTEMBI



1. IlepeyeHb MJIaHHPYeMbIX pe3y/IbTATOB O0y4eHHs] MO JHCHUILUINHE, COOTHECEHHBIX ¢

IJIAHUPYEMBIMH PE3YyJIbTATAMHU OCBOCHUS ITPOrpaMMbI

1.1. Iucuunimnna «/leJonpou3BOACTBO M PeKUM CEKPETHOCTH» oOecreynBaeT OBJIaJeHHe
CJICAYIINMMH KOMIIETEHIMAMHU C Y4€TOM ITAIOB:

1.2.
Kon HaumeHnoBanue Kox >Tama Haunmenosanue pTana 0CBOCHUSA
KOMITETEH KOMITETEHIIUU OCBOCHHUS KOMITETEHIIUU
U KOMITETEHI]
U
OIIK-2 CIIOCOOHOCTBIO OIIK-2.2.1 | cnocoOHOCTB OCYIIECTRISITh
peann30BbIBaTh HOPMBbI noJyiep>kaHre Mupa u 0e30MmacHOCTH,
MaTepUAIbHOTO U pa3BUTHE APY>KECTBEHHBIX OTHOLLIECHUI
IIPOLIECCYaTIbHOTO IIPaBa, MEX/1y TOCYIapCTBAMH,
3aKOHOZATEIbCTBO COTPY/AHUYECTBA B pa3peIIeHUN
Pocculickon ®@enepanuu, MEX1YHapOAHBIX IPO0IeEM U
oO1ienpru3HaHHbIE o0ecreueHnH 3alIUThI IPaB YeJIOBeKa,
MIPUHIIAITE © HOPMBI PYKOBOJICTBYSICH OOIIETIPH3HAHHBIMU
MEXIyHapOJHOTO IpaBa B MPUHIIMIIAMUA U HOPMaMHU
npodeccHoHaTbHON MEXYHapOAHOTI'O IpaBa, OCHOBHBIMU
JIESITEIIbHOCTH MOJIO’KEHUSIMU KOHCTUTYIIHH
3apyOeKHBIX CTPaH
OIIK OC- | cmocoGHOCTh OIIK OC- | cnocoOHOCTh OCYIIECTBIIATH IPABOBOE
4 oOHapyxuBaTh peajnbHble U | 4.1.4 peryinupoBaHue JIeATEIbHOCTH
CKPBITBIE YTPO3BI OpraHM3allHii, ¢ IeNbI0 00eCTICUeHUs X
0€30MacHOCTH 0€e30MacHOCTH
NESITEIbHOCTH  OpraHoB U
OpraHu3alui
[1K-1 CIOCOOHOCTHIO IK-1.1.1 CIIOCOOHOCTh TPUMEHATH TEXHOJOTUU
pa3pabaTsIBaTh 00pabOTKM HOPMATUBHBIX IPABOBBIX
HOpPMaTHBHbIE TIPABOBBIC aKTOB U JIOKYMEHTOB, OpPTaHM30BHIBAThH
aKTBbI JIOKYMEHTO000POT u MIPUMEHSITh
TpeOoBaHus, MpaBuia,
OpraHM3allMOHHBIX, TEXHUYECKUX U
WHBIX ~ MEp,  HalpaBlIEHHBIX  Ha
COXPAaHHOCTh CBEACHUM, COCTABIIIOLIUX
TOCYJapCTBEHHYIO TaifHY, U HHbIC BUIbI
TallH, a TaKKe YYeTHhIX (opm,
WCTIONB3YEMbIX TIPH  OCYIIECTBICHUU
NeSITENIbBHOCTU 1o o0ecIe4eHuno
pEeXKHMa CEKPETHOCTHU
[1K-7 cnocoOHocThio poBoanth | [1K-7.1.3 CIIOCOOHOCTh OCYIIECTBIISATH MPABOBYIO

IIPABOBYIO 3KCIIEPTU3Y
HOPMAaTHUBHBIX ITPaBOBBIX
aKTOB, B TOM YMCJIE B LIEIIAX
HEJOMYIIEHUs B HUX
MOJIOYKEHU,
CHOCOOCTBYIOIINX
CO3AHUIO YCIIOBUU JUIS
IIPOSIBJICHMSI KOPPYIILIUU

IKCIEePTH3Y  JIOKyMEHTOOOOpoTa B
PEKUME CEKPETHOCTH




1.2. B pe3ysibTate 0CBOCHHS JMCHHUIIIMHBI Y CTYACHTOB JO/IKHBI ObITH COPMHPOBAHBI:

Kon 3rana
IIpodeccuonanbHbI
e — OCBOECHHUSA Pe3yabrarbl 00yueHus
KOMIIETeHIIUH
AHanu3upoBartb Ha ypoBHe 3HaHMii:
COCTOSIHUE TEKyUIEH - 00 OCHOBHBIX KAaTETOPHSIX M TMOHATHUAX MpaBa; OTpacisaX U
JIESITEIILHOCTH MHCTUTYTAaX MpaBa;
OpraHu3aluu 0 JIeHWCTByIOLIEM 3akoHomarenbcTBe Poccuiickon dPenepanuu,
(oprana, mecTa [PEryIUPYIOLIEM pa3zHoOoOpa3HbIe chepsl COILTMAJIbHOM|
paboThl) ¢ mO3UIUit TesITEILHOCTH;
ee 0e30I1acHOCTH; - O IPUPOJIE MEKTYHAPOIHBIX FOPUANIECKUX OTHOLICHHIA;
MIPOBOJIUTH - O IPUHIUIAX, OTPACIAX U HOPMAX MEXTYHAPOJHOTO MPaBa.
HCCIICIOBAaHUSI
TEKyILEen Ha ypoBHe ymeHuii:
MPaKTUYECKON - ONEpPUPOBATh MOHATHUAMHU MATEPHATBHOTO, MPOLECCYATHHOTO
JIeSITEILHOCTH [paBa, MPaBOOXPAHUTEIbHOM W  MPABOINPUMEHUTEIBHOM
OpraHoB 1 IesTeILHOCTH;
OopraHu3alui, - COOTHOCUTb HOPMBI PAa3JIMYHOIO IIpaBa C PA3IUYHBIMU
OTIEIIBHBIX OIK-2.2.1 OTpacJisIMU MpaBa;
HaIlpaBJICHUH 3TOU o - IPUMEHATH B OLIEHKE CUTYaIlMil ¥ COOBITHI OOIIEeCTBEHHOM
JIESITEIILHOCTH B PKU3HHI o01eTeopeTuuecKue MPaBOBbBIC MOCTYJIATHI,
LEIAX BBISIBIICHUS nelicTByrOIIEE 3aKOHOIATENIbCTBO;
YSI3BUMOCTH - BBIJICJISITH OCOOCHHOCTH TIPABOBOTO PETYIUPOBaHHS B cepe
JNENCTBYIOIINX MEXIyHApOJAHOIO IIpaBa M CJel0BaTb UM B Ipolecce
CHCTEM podhecCHOHATBHOM IeATETPHOCTH;
0€30IacHOCTH U - apryMEHTUPOBAaTh CBOE MHEHHE HCIONb3Ys IOPUIUUYECKYIO
CBOEBPEMEHHOTO TEPMUHOJIOTHIO U KOHKPETHBIE 3aKOHOITOJIOKEHHS;
MPUHATUSA MEpP O UX - HaXOOUTh BEPHBIM U JOCTATOYHBI HOPMATUBHBIA MaTepuall
YCUJICHHUIO, 711 OLICHKM W KBAIM(UKALMKM FOPUAMYECKUX JCUCTBUU U
MOJIEpHU3ALNY U COOBITHI;
MOBBIIICHUIO YPOBHS - KBAJM(UIIMPOBAHHO OIICHUBATH IOPUIUYECKHUE NCUCTBUS W
0€30MIacHOCTH; COOBITHS, TPUMEHSISI BBIOpaHHBIN HOPMaTHUBHBINA MaTepHUa;
MPUMEHSATHh METOJUKHI - dbopMHUpOBaTH  TO3UIMIO  PEHICHUS  TOCTaBJIEHHOM
MIPEIOTBPAILICHUS FOpUIMYECKOM 3a7auu;
WHIWJICHTOB OIIK OC-4.1.4 |Ha ypoBHe 3HaHuUM:
0€e30IacHOCTH, - 0 pasIUYHBIX BHJaX 0€30MacHOCTH H  IPaBOBOM
MpaBOHAPYLIECHU, PETYITUPOBAHUY JCATEIHHOCTH MO O€30MACHOCTH;

pearupoBaHus Ha
MpaBOHAPYIICHUS U
MHUUJEHTBI
0€30MacHOCTH B
TEKyILEen
NEeSATETHHOCTH
OpraHoOB U
OpraHu3aIuu.

- 0 BHJIaX Yrpo3 0e30MacHOCTH, O MOCJIEICTBHIX pealn3aluu
DTHX YIpo3,

- 0 crmoco0ax W METOAMKE IPOBEICHUS MEPOINPHUITUH 10
CHIDKEHUIO YPOBHSI OIIACHOCTH B JIEATEIIBHOCTH OPraHoB W
OpraHu3aLuim.

Ha ypoBHe ymeHui:

- OIICHMBATh BJMSHHE BHEIIHMX W BHYTPEHHUX (HaKTOPOB
OIMACHOCTH Ha PEAJBHYIO AESITEIBbHOCTh OpPraHM3alMU (MecTa
paboThl);

- IPOBOAWTH  AHAIU3  IPAKTUYECKOU
OpraHU3alMK ¢ TO3ULUI ee 0€30I1aCHOCTH;

- BBIICNATH KJIOUEBBIE (DAKTOPHl OMACHOCTH (BHEIIHHE,
BHYTPEHHUE) B JIEATEIBHOCTH OPraHU3alINH;

JACATCIIBHOCTH,

- OICHHBATb CTCIICHb OINIACHOCTH BbIABJICHHBIX (I)B.KTOpOB




oOecreyeHus u;
- HpHMeHHTB TCXHOJIOT NN paCH03HaBaHI/I$I JIKH,

TeKymeﬁ ACATCIIbHOCTH OpraHu3aluu,

(yrpo3), BeICTpauBaTh IPUOPUTETHOCTb MEP pearupoBaHUs Ha
HUX, [PUMEHATh BO3MOXKHOCTHM TEXHHYECKHX  CpENCTB
0€30MacHOCTH MPOTrPaMMHOTO (B TOM YHCIIE — BCTPOEHHOTO)

- OCYUIIECTBJIATH MOHMTOPUHI (C MO3ULUN 0e30MacHOCTH)

3aKOHOJATCJILHOM ITPOLECC U €T0 CTAAUAX

- OpeNBUACTh  IOCIEACTBHMS  IPHUHATHS  IPABOBBIX U

QJIMUHUCTPATUBHBIX PEIICHUH 110 BOpocaM 0e30MacHOCTH;

- 0)OPMJISITh U COCTABJIATH HEOOXOIMMBbIE TOKYMEHTBI.
MK-1.1.1 HA YPOBHE 3HAHUI:

- 0o0LMX TOJOXKEHUM  3aKOHOAATENbHOM  TEXHHKH, O

HAa YPOBHE YMEHUIH:

HOPMATUBHBLIX ITPABOBLIX dKTOB,

- BBISBJIATH 06HIGCTB6HHBIG OTHOIICHUSA, HYXIAOOIUCCA B
HpaBOBOﬁ periiaMCeHTalluy, aHAJIU3UPOBATb ,[[Cf[CTB}GOIJ.IPIC
HOPMATHUBHBIC ITIpaBOBLIC aKThI, BBISABJIIATH Hpo6em,1

HA YPOBHE HABBHIKOB
HYKIAIOIIUXCS B IPABOBOW peryiaMeHTaIiH;

AKTOB;

- HaBbIKaMH BBISIBJICHUA OGH.[GCTBGHHBIX OTHOI_HGHI/II;'I,

- HaBbIKaMHM aHaJIu3a I[eI\/JICTByIOIJ_[I/IX HOPMATUBHO-IIPABOBBIX|

IK-7.1.3 HA YPOBHE 3HAHUIA:
- FOPUINYECKOM TEPMUHOJIOTHH, IPABOBBIX aKTOB
MPABOMPUMECHHUTEIIHLHON U TIPABOOXPAHUTEIIHLHON MMPAKTHKH;

HAa YPOBHE YMEHUMH:
- COCTaBJIATh U O(l)OpMJ'IHTI) IOPUINYCCKUC TOKYMCHTEI,

HAa YPOBHE HABbIKOB
- OIBITOM IOJIy4eHHUs U cOopa 3HAUYMMOM JUIs NPUHATHS
PaBOBOTO pelieHusi WHGOpMaLny;

2. O6bem u MecTO AUCHMILIMHBI B cTpyKType OII BO

O0BbeM TUCIHUILINHDI

OO0mias Tpy1I0€MKOCTh AUCIUIUIMHBI COCTaBIsET 72 a.4. (2 3.€.)

KonuuyecTBO akageMMyecKuX 4YacoB, BBIJCJIEHHBIX Ha KOHTAaKTHYIHO paboTy cC
npernoaBaresieM (110 BUaM yUeOHbIX 3aHSATHIT) M Ha CAMOCTOSITEIFHYIO paboTy 00yJaronuXcsi:

- ouyHas ¢opma oOyueHus: nekumu — 16 a.y., mpaktudyeckue 3aHstus — 20 a.u.,
camocTosITeNIbHas padora — 36 .

Mecto nucuumiaunel B cTtpykrype OII BO

Hucuunnuna b1.B.04 «JlenonpousBonctBo u pexum cexkpetrHoctu» (AuPC) Bxomut B
BapuatuBHyio 4acth (B.04) mpodeccuonanshHoro nwmkna aucuuiind (brmox 1) B kadectBe
00s3aTEIbHON  JUCIIATIIMHBL no crneuuansHoctd  40.05.01 TIpaBoBoe oOecneueHue
HalMOHaIbHOU O6e3onacHocTH. M3y4yaercs Ha 2-M Kypce B 3-M cemecTpe.

CymiecTByeT MEXIUCHMIUIMHAPHAS JIOTHYECKass H  CONEPIKATEIbHO-METOANIECKas
B3auMmocBsa3p JJuPC ¢ gpyrumu [QUCHUIUIMHAMH  [POQECCUOHAIBHOIO ILMKIA: Teopuei



rocyapcTsa U IpaBa, KOHCTUTYLMOHHBIM IIPABOM, aJIMUHUCTPATUBHBIM IIPABOM, YIOJIOBHBIM U
YTOJIOBHO-IIPOLIECCYATIbHBIM IPABOM, TPYAOBBIM IIPABOM.

MC)KI[I/ICI_[I/IHHI/IHapHaH JIOTUYCCKaA U COACPIKATCIbHO-MCTOANYCCKASA B3aUMOCBA3b I[I/IPC

CYII€CTBYET C y‘-Ie6HI)IMI/I JUCHOUIINIMHAMW TYMaHHUTapHOIo, COLUAJIBbHOIO WM 3KOHOMHYECKOI'O

[MKJIA:

Jloruka

Pycckuil s13bIK U KyJIBTypa peuu;

AnBokarypa. [IpaBoBbie aclieKThl aJBOKaTCKOM 1€ATEIBHOCTH

JuPC sBnsieTcst onopoit Ajisl yCBOEHUS MaTepraia TaKUX JTUCIUIUINH, KaK:
IOpunuueckas TexHuka.
VYnpaBneHue U NpUHIATHE YIIPABICHYECKUX PEIICHHAMN.
[IpaBoBOE peryanpoBaHKe rOCYIapCTBEHHOW U MYHUIIUTIATHLHON CITYXKOBI.
CraTtucTUyecKkuil aHaIu3 B IOPUCIIPYACHIIHH.
Pabota B cripaBOYHBIX TPABOBBIX CUCTEMAX

Tab6mumna 1
CTpyKkTypa AHCUMIIJIMHBI
O0beM QHCHUILINHBI, YaC. ®opma
KonrakTHas padora TEKyLIero
o0yuyaromuxes ¢ KOHTPOJISAA
HaumeHnoBanue Tem npemnojaaBarejemM ycreBaeMocT
Ne ni/m 4
(pa3zaesioB) Bceero 10 BUJIaM Y4eOHBbIX Cp u’,
3aHATHH NMPOMEXKYTOY
KC HOH
JI JIP | 1I3
P aTrecTalumuu
Ounas ¢opma o0ydeHust
BBenenune. OcHOBHEIE
Tema | | MOHATHS THCIHILTHHEL. ] 5 ) 4 o
TepmuHonorus.
Crennduka Kypca
JlokyMeHT, ero CBOMCTBA.
Tema 2 | Knaccudukarus 8 2 2 4 10
JTIOKYMEHTOB
Bunel  1OKyMEHTOB B
Tema 3 | ynpasieHuecKou 8 2 2 4 10
JIeSITEJIbHOCTH
Tena 4 JlokyMeHTO060pOT 3 ) 2 4 10
Tema 5 ONEKTPOHHBIN 2 ) ) 4 o
JIOKYMEHTO000pOT
Tena 6 Cucremaruzanus M yd4er 3 ) ) 4 o
JTOKYMEHTOB.
Pabora a
Tenta 7 0ora ¢ oOpameHusIMH 3 ) ) 4 |o.n
rpaxJiaH
[Topsimox  oOpamenus ¢
OKYMEHTaMU
Tema 8 | 20" : 8 2 6 g8 |0,]1,Cs
coJiepKaIMMHU
CITY)KEOHYIO TallHy
IIpomexxyTouHas atrectanus 3auer
Bcero: 72 |16 | 20 | [ 36 |




[Mpumeuanue: 1 — popMsbl Tekymero KOHTpois ycneBaeMocTh: onpoc (O), noknax (/1), penieHue CUTyaliMOHHBIX
3amad (C3).

Coneprxanue I CUMIIMHBI

Tema 1. BBenenume. OcHOBHbIE NOHATHA AUCHUILIMHBI. TepmuHosaorus. Cnenmduka
HACTOAILLIEr0 Kypca.

Onucanue yueOHOM TUCIUIUIMHBI U METOJIMKHU €€ OcBoeHusl. Pacniiicanue u TpeOoBaHMs K
OCBOCHHUIO MaTepuasia Kypca (Ha OCHOBE CTaHJapTa CIEUUATbHOCTH). PackpeiTHE OCHOBHBIX
MOHATUM: JIEJONPOU3BOJACTBO, JOKYMEHTHUPOBAHHE, CpPEICTBA JOKYMEHTHUPOBAHHUSA, 3aauH,
GOpMBI  JIOKYMEHTHPOBAaHHS, CHCTEMa  JOKyMEHTanuu. lIpaBoBoe  peryampoBaHHE
nenomnpou3BoacTBa. HopmatuBHas 0a3a AENONMPOM3BOJICTBA M €€ OCHOBHBIE KOMITOHEHTHI.
Cnyx6a J1OVY.

Tema 2. /lokymeHT, ero cBoiicTBa. Kitaccupukanusi JOKyMeHTOB

[Tonstne nokymenta. CoOOTHOLIEHHE TOHATUH «UHQOpPMALMS» U «IOKYMEHT».
OOmenay4ynple OCHOBaHMA Kiaccupukamuu. Kpurepunm kinaccupukanuu, WX HAOIMYCTUMOCTb.
[IpaBuna knaccuduuupoBanust (AeneHuss oObéMa mousaTus). Kimaccudukamms TOKYMEHTOB.
[IpaBuia cocraBnenus. PexBusutel. FOpuauueckas cuia 10KyMEHTA.

Tema 3. Buabl JAOKYMECHTOB B ynpaBﬂqueCKoﬁ JACATCJIBbHOCTH

[lonaTHe ympaBIEHYECKOH JESATEIBHOCTH, OOBEKTBI, CYOBEKTHI, IIEJIM, BHIBL
Odopmnenue ynpaBieHUeCKOW AoKyMeHTanuu. CHCTeMBbl JOKYMEHTAlMH. SI3bIK U CTHIIb
opuIMaNEHBIX ~ AOKYMEHTOB. BHIBI JOKYMEHTOB B  YIPaBICHUYECKOW  JESATEIHHOCTH:
OpraHU3al[IOHHO-TIPABOBBIC, PACHOPSAUTENIbHBIE, CIPABOYHO-UH(POPMALMOHHBIE, CIIPABOYHO-
aHAJIUTUYECKUE, 110 JINYHOMY COCTaBY, OyXrajaTepcKOro yueTa U OTYETHOCTH.

Tema 4. JIokyMeHTO000POT.

[TonsiTe mMOKyMEHTOOOOpOTa, 3a7aud, MPHUHIUIBI, O0bEM, CTaJUM, BHYTPEHHUU U
BHEITHHUI KOHTYPBI JOKYMEHTO000pOoTa. JIOKyMEHTOMIOTOKH, OpraHU3aIMsl CO3aaHusl, 00paboTKH,
npueMa W Tepefayd JOKYMEHTOB. THIMOBBIE PEruCTPallMOHHO-KOHTPOJIbHBIE (DOPMBI, HX
PEKBHU3UTHI. YUeTHas MOJIUTHUKA OpraHu3anuu. [ papuk Jo0KyMeHTO000pOoTa.

Tema S. DyIeKTPOHHBII JOKYMEHTO000POT.

ABTOMaTH3aIUsl MPOLECCOB JOKYMEHTALIMOHHOTO O00ECTEeUeHMsl YIpaBiieHUs. TepMUHbBI
3NIEKTPOHHOTO  JAEJIONpou3BoACTBA.  [lOHATHE  ANEKTPOHHOrO  JAOKyMeHTa.  ATpuUOYTHI
IOPUAMYECKOM 3HAUUMOCTH 3JIEKTPOHHOIO JOKyMeHTa. I[loHSATHE CHCTEMBI 3JIEKTPOHHOTO
nokymentoobopora (C3J). Crpykrypa C3JI. IIpeumymiecTBa CHUCTEMBI 3JIEKTPOHHOTO
nokymeHnToobopora. Ilpobiemsr GopMupoBaHHS W BEACHUS E€IWHOW CHUCTEMBI 3JEKTPOHHOTO
nokymeHToobopota. Bunst CO/I. IIpouecc u stansl BHeapeHus CO/I.

Tema 6. CucremaTnzanms 1 y4eT JOKYMEHTOB B OPraHM3aluN (HOMEHKJIATypa JaeJ).



Howmenxknarypa nen. @opmupoBanue u opopmieHue aen. YuerHsie ¢popmbl. [lorckoBbie
CUCTEMBI. ODKCIEepTH3a ILIEHHOCTH JokyMeHToB. ®dopmupoBanue u odopmieHUE JeIl.
OnepartuBHoe xpaHeHue. [loaroroBka k ciade B apXuB. YHUUTOXKEHHE.

Tema 7. Opranusanus padoTsl ¢ 00palIeHUsIMH T'PAKAAH.

Hcropust nHCTUTYTa OOpalieHus] TpakJaH K BIacTH. Buibl oOpamieHuid TpakJaH U UX
ocobenHoctu. DopMbl OOparieHUid. OTambl BENCHUS JETONMPOU3BOJICTBA IO OOpaIIEHUIM
rpaxaad. Cpoku 1 crmocoObl 00pabOTKK MUCHMEHHBIX OOpaleHuii rpaxaan. @opMUpoOBaHHUE J1ET
o oOpalieHusM rpaxiaaH. AHanuTU4Yeckas padoTa ¢ MUCHbMEHHBIMU OOpAILEHUSIMU TPakJaH.
PaGora ¢ yctHbRIME oOOpamieHusMH Tpaxaad. OpraHuzanus JHWYHOTO TpUeMa TpakIaH B
a)IMI/IHI/ICTpaI_[I/II/I.

Tema 8. Ilopsinok oOpanieHnsi ¢ JOKYMEHTAMH, COAEPKAIIMMH CJIYKeOHYI0 HHPOPMALNIO

[Monstue taifubl. [ocymapcTBeHHas, BOEHHas, CIy)KeOHas, HajoroBas, OaHKOBCKas,
KoMMepueckas TaiiHa. OCHOBHbIE MOHSTHUS CEKPETHOTO JEJIONPOU3BOJACTBA: CEKpeTHas padora,
CEKpPETHOE HW3/eNNe, CEKPEeTHBIH JoKyMeHT. CTeneHb CceKpeTHOCTH, Tpudnl. CexpeTHoe
nenornponsBoactBo (CII): mopsaok pa3zpaborku, opopmieHus, yuyera, XpaHeHHUs, 0OpalieHus,
Pa3MHOKEHMSI, IEPECHIIIKA U YHUUTOXKEHUSI CEKPETHBIX TOKyMeHTOB (C/I).

[TonsiTue pexuma, pexuMa CEKPEeTHOCTH, PEeKMMa KOHPHUACHUUATbHOCTU. PexumHO-
cekpetHble opransl (PCO). [lonyck k rocynapcrseHHoil Taiine. [IpomyckHoil pexxum. KoHTpoib
3a COONIOICHMEM YCTAHOBJICHHBIX TpPEOOBaHMI pPEKMMa CEKPETHOCTH B TOCYAapCTBEHHBIX
YUpPSKACHUAX (KOHOUACHUMAIBHOCTY W KOMMEpPYECKOW TalHBl B  HETOCYIapCTBEHHBIX
yupexnaenusx). [Ipopunakruueckas pabora ¢ nepconanoM. OTBETCTBEHHOCTh 3a HapylIEHUE
peKHMa TOCyIapCTBEHHON TaltHBI, CITy’)KeOHOW, KOMMEPUYECKOW TalHBI.

4. Martepuajbl TeKylIero KOHTPOJISI YCIEBAEMOCTH O0y4aKOIIMXCHd M (POHI OIEeHOUYHBIX
CPeACTB MPOMEKYTOUYHOM aTTecTAIMHU 10 JUCHUTIINHE

4.1 Bonpocsl 1u1st 3a4eTa Mo Kypcey «/de1onpon3BoacTBo u peskuM CeKpeTHOCTH

1. Hdenonpoussoactro. [lousrue, mienu, Gopmsi.

2. [IpaBoBoe peryarpoBaHHe J€I0IPOU3BOCTBA.

3. Cucrema TOKyMEHTALUU U €€ KOMIIOHEHTBHI.

4. T'ocymapcTBeHHasi cucTeMa JOKyMeHTaImoHHoro obecnieuenust ynpasienus (I'CHOY).
5. [lonsiTue, kIaccupuKanus T0KyMEHTOB.

6. Busipl TOKyMEHTOB B yIIpaBI€HUYECKOHN 1€ATEIbHOCTH.

7. Opranu3alvoOHHO — MIPaBOBbIE JOKYMEHTHI.

8. OpraHu3alMOHHO PacCHOPAIUTEIbHbIE TOKYMEHTHI.

9. CripaBoyHO-MH(GOPMAITMOHHBIE U CIIPABOYHO-aHAIUTUYECKUE TOKYMEHTHI.
10. JIoKyMeHTBI IO TUYHOMY COCTAaBY.

11. JIokyMeHTOOOOPOT | €T0 CTaJIUH.

12. I'pacdhuk nokymeHTo060pOTA.

13. DnekTpoHHBINH TOKyMeHTO000pOT. [ToHATHE, 0COOCHHOCTH, TPEUMYIIIECTBA.
14.Cucrema snextponHoro qokymeHToo60poTa (CO/I). Bumst CO/I.

15. Ilpouecc Buenpenus: CO/I.



16. HomeHnknaTypa A€ u ee coep/KaHue.
17. ®opmupoBanue u opopmiIeHHE JIe7.
18. Pabora ¢ oOpameHusMu rpakaad. Buabl oOpalieHuii, 3Tarnsl JeI0nporu3BOICTBA 10 HUM.
19. Pabota ¢ ycTHBIMU OOpalieHusIMU rpakaaH. Opranusaiysi JUYHOTO pueMa rpak/iaH.
20. CekpeTtHoe Aenonpou3BoACcTBO. OCHOBHbIE MOHATHUS, 0OCOOEHHOCTH.

21. l'ocynapcTBenHas, ciayxebHas TaitHa. CopepxaHue, HOpPMaTHBHOE PETYIUPOBAHHE.

22. Kommepueckas TaitHa. CopeprkaHue, HOpMaTUBHOE PETYIIMPOBAHNUE.

23. ITopsimok oOpatieHus ¢ CeKPETHBIMH IOKYMEHTaMHU.
24. PexxuMHo-cekpeTHble opransl (PCO), HanpaBieHUs UX 1€ATENbHOCTH.
25. JIomycK K TOCyJapCTBEHHOU TalHe.
26. IIpomyckHO# pexxuM Ha 00BEKTaX, UMEIOIINX OTHOIIEHHE K TOCY/IapCTBEHHOM TaiiHe.

27. Ilpn4uHbI, BBI3BIBAIOIINE YTEUKY CEKPETHBIX CBEICHHM.

28. KoHTpoJab 3a cOOMIOAEHUEM PeKUMa CEKPETHOCTH.
29. OTBETCTBEHHOCTH 3a HapyLIECHUE PEKMMa KOMMEPUYECKON TalHBI.
30. OTBETCTBEHHOCTH 32 HapYyLIEHUE pPEeXUMa roCyJapCTBEHHOM TaliHBI.

4.3. OneHo4YHbIe CPEACTBA A/ IPOMEKYTOYHOM aTTeCTANMH.

4.3.1. IlepeyeHb KOMIETEHIHI ¢ YKa3aHHEM 3TANOB UX ()OPMHPOBAHMS B polecce
0CBOeHHUs1 00pa3oBaTesbHOI MporpamMMmel. [loka3zaTe/m 1 KpUTEPUH OLICHUBAHUA

KOMIIETEHIIMH C Y4eTOM 3Tana ux (popmupoBanus

Kon Haumenosanue Kox stama Haunmenosanue pTana 0CBOCHUSA
KOMIIETEH KOMITETEHIIUN OCBOCHUSI KOMITETEHIIUU
012078 KOMITETEHI]
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OIIK-2 CIIOCOOHOCTBIO OIIK-2.2.1 | cnocoOHOCTh OCYIIECTBISITh
peann30BbIBaTh HOPMBbI HoJ/IepyKaHre MUpa 1 0€3011acHOCTH,
MaTepUAIBHOTO U pa3BUTHE APY>KECTBEHHBIX OTHOLLICHUI
IIPOLIECCYaTIbHOTO IIPaBa, MEX]ly rocyiapcTBaMu,
3aKOHOJATEIbCTBO COTPYAHUYECTBA B pa3peIIeHUN
Poccuiickon ®enepanun, MEXyHapOIHBIX IPOOIEM U
oO1ienpru3HaHHbIE o0ecreueHnH 3alliThl IPaB YeJioBeKa,
IIPUHLIUIIBI U HOPMBI PYKOBOJICTBYSICH OOILIETIPH3HAHHBIMH
MEXIyHapOJHOTO MpaBa B NPUHLIUIIAMUA U HOPMaMH
npodeCcCHOHAIBHON MEX1yHapOIHOTO IIpaBa, OCHOBHBIMU
JIeSITEIIbBHOCTU MOJIOKEHUSIMU KOHCTUTYIIHA
3apyO0eKHBIX CTPaH
OIIK OC- | cmoco6HOCTh OIIK OC- | cnocoOHOCTh OCYIIECTBIIATH IPABOBOE
4 oOHapyxuBath peanbHble U | 4.1.4 peryiaMpoBaHue JIeSATEIIbHOCTH
CKPBIThIE yTpO3bl OpraHM3aIyii, C 1eNbl0 00eCcTeYeHns UX
0€3011acCHOCTH 0e30MmacHOCTH
NESTEIbHOCTH OpPraHOB U
OpraHu3aluil
[1K-1 CHOCOOHOCTHIO IK-1.1.1 CIIOCOOHOCTh TMPHUMEHSATHh TEXHOJIOTUU
pa3pabatbIiBaTh 00pabOTKM HOPMATUBHBIX IPABOBBIX
HOpPMaTHUBHBIE TIPABOBBIC aKTOB U JOKYMEHTOB, OpPTraHU30BBIBAThH
aKTBbI JIOKYMEHTO000POT u MIPUMEHSITh
TpeboBaHus, MpaBuia,
OpPraHM3aIMOHHBIX, TEXHUYECKUX U




HHBIX MCEp, HalpaBJICHHBIX Ha
COXPaHHOCTh CBEIICHHH, COCTABIISIONINX
TOCYapCTBEHHYIO TaliHY, U WHBIC BH]IbI
TailH, a TakkKe YYEeTHBIX (opwm,
HCIIOJIB3YCMbBIX IIpU  OCYHICCTBJICHUHA
JeSITeITbHOCTH o 00eCTIeYeHUIO
peXHMa CEKPETHOCTH

T1K-7 CIIOCOOHOCTBIO TIPOBO/IUTH
MPaBOBYIO SKCIEPTU3Y
HOPMAaTUBHBIX MPABOBBIX
aKTOB, B TOM YHCJIC B IICIAX
HEJIOMYIICHUS B HUX
ITOJIOXKCHUM,
CIOCOOCTBYIOLITUX
CO3JJaHUIO YCIIOBUH IS

MPOSIBJICHHSI KOPPYIILIUU

I1K-7.1.3

CIOCOOHOCTh OCYIIECTBISITh TPABOBYIO
IKCIEPTH3Y  JOKYMEHTOOOOpOoTa B
PEXUME CEKPETHOCTH

1. Ompoc — mnonydeHue wuHPOpPMAMM Ha 3aJaHHYI0O TEeMy, B XoJe coOeceloBaHHs C
00yJaroIIMMCSI C TIEJTbIO BBISICHEHUS €T0 IMO3UIINY, MHCHHS, 00beMa MO3HAHUH.

2. Jlokmam TpOAYKT CaMOCTOSATENbHONH paboThl 00ydaromierocsi, MpPEeACTABISIONUN CO00i
nyONMYHOE BBICTYIUICHHE TIO TPEJCTABICHUIO TOJYYCHHBIX pPE3YJbTaTOB HCCIICIOBAHUS
oTpeIeNIeHHON Y4eOHO-TIPaKTHIECKON, Y4eOHO-CCIIeI0BAaTEIbCKON HITH HAYYHOH TEMBI.

3. CuryauuoHHas 3ajgada -

COBOKYITHOCTb YCJIOBHH, CBEICHHUM, UMUTHUPYIOIIAs CUTYaLHIO,

MOI'ylmyrO BO3HUKHYTbH B peaHBHOﬁ ﬂeﬁCTBHTCHLHOCTH, Tpe6y10ma;1 IJIs1 CBOCTO PCIICHUSA

[IPaKTUKO-OPUEHTUPOBAHHBIX 3HAHUM.

TunoBble OlIEHOYHbIE cpeacrea.

TunoBble OlIEHOYHbIE MaTepHuaJbl 110 TEME 1.

Bonpocs! 1u1s1 ycTHOrO onpoca:
PackpblTue  OCHOBHBIX  ITOHSATHM:

ACJIOIMMPOU3BOACTBO,

JIOKYMEHTUPOBAaHHUE,  CpEACTBA

JTOKYMEHTHUPOBAHMUS, 33/1a4H, (HOPMBI JOKYMEHTHPOBAHUS, CHCTEMA JOKYMEHTAIIHH.
[TpaBoBoOe peryanpoBaHue IeI0NPONU3BOICTBA.
HopmaruBHas 6a3a 1e10npon3BoCTBA U €€ OCHOBHBIE KOMITOHEHTEI.

Cnyx6a J1IOY.

TunoBble OlIEHOYHbIE MaTepHuaJbl 110 TEME 2.

Bomnpocs! 1J1s1 ycTHOTO ompoca:

ITonstue nokymenra. COOTHOIIEHHE MOHATUH «MHPOPMALIUSI» U «TOKYMEHT).

OOmieHay4ynble OCHOBaHMs Kiaccuukanuu. Kpurepunm kinaccupukanuu, WX HAOMYCTUMOCTb.
[TpaBuna knaccudunupoBanus (1eneHUS 00bEMA TTOHSTHS ).

Knaccudukamus noxkymentos. [IpaBuna cocTaBneHus JOKYMEHTOB. PEKBU3UTHI.

Opuanyeckas cuna JOKyMeHTA.

TunoBbie OLlEeHOYHbIE MATEPHAJIBI IO Teme 3.

Bomnpocs! 1J1st ycTHOTO onpoca:

[TonsiTe ynpaBiieHUECKON ACSITENBHOCTH, OOBEKTHI, CYOBEKTHI, 111, BUIBI.
Odopmienue ynpaBieHUECKO TokyMeHTauu. CUCTEMBI JOKYMEHTAIINH.




S3bIK ¥ cTUIB O(DUIIUATBHBIX TOKYMEHTOB.

Bunpl  1okymMeHTOB B yNpaBIEHYECKOH  JEATEIBLHOCTH:  OPTaHHW3aIlMOHHO-TIPABOBEHIE,
pacrnopsAuTeIbHbIe, CIPABOYHO-UH(POPMAIIMOHHBIE, CIIPAaBOYHO-aHAIUTUYECKUE, MO JTHYHOMY
COCTaBY, OyXTaJTepCKOro yuera U OTYETHOCTH.

TunoBbie OLIEHOYHBIE MATEPHUAJIBI 11O Teme 4.
Bomnpoce! 111 yCTHOTO onpoca:

[Tonsitie MOKyMEHTOOOOPOTA, 3a/layd, MPUHIUIBI, 00BEM, CTAaJUH, BHYTPEHHUN W BHEUTHUUN
KOHTYPBI JIOKyMEHTOO00POTA.

JIOKYMEHTOIIOTOKH, OpTaHM3alMs CO3JaHus, OOpa0OTKH, TpHEeMa W Iepeladd JOKYMEHTOB.
TurnoBsie perucTpaMOHHO-KOHTPOIbHBIE (DOPMBI, UX PEKBU3UTHI.

YdeTHas MOJUTHKA OPTaHU3AIINH.

I'paduk nokymeHTOOOOpOTA.

TunoBble OLIEHOYHbIE MATEPHAJIBI IO TeMe S.
Bomnpoce! 1J11 yCTHOTO onpoca:

ABTOMaTH3aIMs MPOIIECCOB JOKYMEHTAI[MIOHHOTO 00eCTIeYeH s YIIPaBIEHUSI.

TepMHHBI 3JIEKTPOHHOTO JEIONPON3BOICTBA.

[TonsiTHE AIEKTPOHHOTO JOKYMEHTA.

ATpuOYTHI IOPUINYECKON 3HAUMMOCTH 3JIEKTPOHHOTO JJOKYMEHTA.

[TonsiTre cucTeMbl IIEKTPOHHOTO ToKyMeHTooOopoTa (CO/I).

Crpyxrypa CO/1. [IpeumyniecTBa CUCTEMBI AIEKTPOHHOTO IOKYMEHTOO00POTA.

[IpoGrembl (opMUpPOBaHUS U BEICHHSI €IMHOM CHCTEMbI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTA.
Buner CO/I.

[Tpouecc u atanel BHeapenust CO/I.

Tumnosbie oleHOYHBIE MAaTEPHAJIBI 110 Teme 6.
Bonpocs! 1J1s1 yCTHOr0 onpoca:

Homenxkiarypa nein.

®dopmupoBaHue U 0popMIIEHUE ATl

VYdeTrHble GOPMBI.

[TonckoBble CHCTEMBI.

OKcrepTH3a LIEHHOCTH I0KYMEHTOB.

®dopmupoBaHue U 0popMIIEHUE ATl

OneparuBHoe xpaHeHue aen. [loaroroBka k ciade B apXuB. YHUUTOXKECHHUE.

TunoBbie OLICHOYHbIE MATEPHAJIBI IO TeMe 7.
Bomnpoce! 1J11 yCTHOTO onpoca:



Bunsl oOparieHunit rpakaal ¥ UX 0COOCHHOCTH.

®opmel 00paICHU.

OTarnsl BeICHNS AEIONPON3BOCTBA 110 00PAIIEHHSIM TPAXK/IaH.
Cpoku 1 crioco0bl 00pabOTKK MUCHMEHHBIX 00paIeHUH rpaXkaaH.
dopmupoBaHKeE /1€ TI0 00pAIICHUAM IPaXKIaH.

AnHanmutndeckasi pabora ¢ TUCEMEHHBIMU OOPALICHUSIMH TPAXK/I1aH.
PaboTta ¢ ycTHBIMU 0OpallleHUsIMH TPakJIaH.

OpraHmauI/m JIMYHOTO IprueMa rpakaad B aIMUHUCTPALIUH.

IIpumepHbIe TEMBbI I0KIAT0B:

Pabota ¢ oOpareHusMu rpaxaaH, Kak aIMUHUCTPATUBHO MOJIUTHYECKUNA HHCTUTYT
Heo6xomumocTs 1 0COOCHHOCTH aHAJIMTHYECKON pabOThI C 0OpameHHsIMH TPaKIaH
Pabota ¢ oOpareHusMu rpaxiaH U KapbepHbIH poCT

TunoBble OLIEHOYHbIE MATEPHAJIBI TIO TeMe 8.
Bomnpocsl 1J1st ycTHOTO onpoca:

[Tonsitue Taiubel. [ocymapcTBeHHas, BOEHHas, Cily)XeOHas, HaJloroBas, OaHKOBCKas,
KOMMepuecKas TaliHa.

OCHOBHbIE TOHSTHSI CEKPETHOTO JEJONPOU3BOJCTBA: CEKpeTHas paboTa, CEKPETHOE W3JEIueE,
CEKPETHBIN JOKYMEHT.

CrerneHb CEKpETHOCTH, TPUQBI.

Cekpetnoe nenonpousBoactso (CHUII): mopsnok pa3paboTku, odopmieHHs, yyeTa, XpaHEeHus,
oOparieHus, pa3MHOKEHUsI, IEPECHUTKNA M YHHUTOXXEHUS CEKPETHBIX JoKyMeHTOB (C/I).

[TonsTHE pexnMa, pekuMa CEKPETHOCTH, PeXMMa KOH(PUAECHINATIBHOCTH.

Pexxumuo-cexkpernsie opransi (PCO).

Jlonyck K rocy1apCTBEHHOM TalHE.

Kontpons 3a coOmofeHWEM yCTAaHOBICHHBIX TpeOOBaHWN peXHWMa CEKPETHOCTH B
TOCYIapCTBEHHBIX  YUPEXAEHUSAX (KOHQHUIEHIMAJIbHOCTH M  KOMMEpYEeCKOM TailiHbl B
HEroCyJAapCTBEHHBIX YUPEXKICHUSAX).

ITpodunakrtudeckas pabora ¢ NEPCOHATIOM.

OTBETCTBEHHOCTH 32 HapyIIEHHE PeXUMa roCylIapCTBEHHON TalHBI, CIIy)KeOHOM, KOMMEPUYECKOH
TalHBI.

IIpumepHbIe TEMBI I0KIAT0B:

PexxnMHO-CEeKpeTHbIE OpraHbl B KOMMEPUYECKHX CTPYKTypax (IJOMYyCTHMOCTb, OCOOEHHOCTH
(bYHKIIMOHUPOBAHHUS)

Metoauku pacdyera peHTAO0ETbHOCTH HAlWYHMs B JEATEIBHOCTH OpTraHHM3allMi pPeKuMa
CEKPETHOCTH (KOH(PHUIACHIIMATLHOCTH, KOMMEPYECKON TaliHBbI)

[IpaBoMepHOCT, TMPUMEHEHHS TEXHOJOTHI paclo3HaBaHUS JDKU TPH  pacciaeloBaHUH
MHIMJEHTOB C pa3IalieHueM HH(POPMAIUK OTPaHNYEHHOTO JTOCTYIIA

OTUYEeCKWe U TMPABOBBIC ACMEKThl KOMIUIEKCHOTO KOHTPOJS 3a COONIOACHHUEM pexuma
CEKPETHOCTHU



Opunnueckue  Kommuzuu
KOH(HUIEHITNATEHOCTH

OTBCTCTBCHHOCTH 3a HapynieHue peiKxuma CCKPCTHOCTH,

IIpumMepHbIe CUTYallMOHHBIE 321a4H.

B otkpeiTom goctyne B cetu MHTepHET MOSBUINCH MYONMKAIMM O 3aCEKPEUCHHBIX
pa3paboTKax KOMIIaHUH, B KOTOpoi Bbl oTBeuaere 3a coOoieHNEe pexkuMa CeKpeTHOCTH. Bamu
NEUCTBHSI.

Bam nopydeHO UCIIOJIHEHHE MHUCHbMa, ITOCTYIUBIIETO U3 IIPAaBOOXPAHUTEIIBHBIX OPIaHOB,
¢ TpeOOBaHMEM TPEIOCTABUTh MHGOPMAIINIO, SBISIONMIYIOCS TOCYIApCTBEHHOW TaiiHOW. Barmm
JEUCTBHS.

CoTpynHHK, AOMYLIIEHHBIM K WHGOPMAUU OrPaHMYEHHOTO JIOCTYIA, CKOIMUPOBAJ
CBEJICHUS, COCTABJIAIOIIME KOMMEPUYECKYIO TaliHy Ha BHEIIHMNM HOCHUTENb. PaKT KOIMMPOBAHHUS
BBISIBJIEH M 3a(UKCHUPOBAH CUCTEMHBIM aIMUHUCTPATOPOM, KOTOPBIN T0J0XKMI 00 3ToM Bam —
OTBETCTBEHHOMY 34 PEXUM CEKpETHOCTU. Bamm nencreus.

Bl — cotpymauk Cb TOproBoil KOMIIaHMHU. Mara3WHbl Balield (UPMBI PacrloiokKeHbl B
TOPIrOBBIX LIEHTpaxX psAAOM C Mara3uHaMu KOHKYpPEHTOB. COTpYJHHMKM KOMMEPUYECKOro OTAeja
HEOJHOKpaTHO coolmatoT Bam o TOM, 4TO KOHKYpPEHTHI C MOJO3PUTEIbHBIM IOCTOSHCTBOM
OIIEPEkKAIOT UX B IPOBEICHUU PA3IMYHBIX MAPKETUHIOBBIX AKIUN U MEPOINPUATUH, JIMIIAA UX
TEM caMbIM DKOHOMHYECKOH BBITOJIBI. Bamm neicTBHs.

Bam nopydeHno pa30upaTenbCTBO MO 3asBICHUIO COTPYAHUKA, B KOTOPOM OH YKa3bIBaeT,
YTO €ro 3aCeKpeyeHHasl pa3pabdoTKa MCIOJIb30BaHA JIPYTMM COTPYIHUKOM JUIsl MyOJIMKAllUU B
«3aKpbITOM» cOOpHUKe cTareil. Bamm neiicTBus.

BbI - coTpynHuK pexxMMHO-CEKpETHOTrO opraHa. Bam nocrynwia nuadopmanus o ToM, 4To
y OJHOTO U3 COTPYIHHMKOB OpPTaHU3aIMH, JOMYIIEHHOTO K padoTe ¢ CEeKPETHHIMU CBEIACHUSMHU
MOSIBUJIMCH POACTBEHHUKH 3a IPpaHULeH (JI0Yb BBIILIA 3aMYX 3a HHOCTpaHIla). Bamm nefictBus.

Ikana oneHuBaHud.

Dtam 0CBOCHUS [Toka3aTenb OlEHUBAHHS Kpurepuii onenuBanust | Cpencra (METO/IBI)
KOMIIETCHIIUH OLICHUBAHHMS
OIIK-2.2.1 — | ocyriecTBiIeH aHayn#3 | yepeHo u  rpamorro | Ompoc
CnocoOHOCTS NPOUCXOXKICHUSA TOCYIAPCTB | HPUMEHSET 3HaHus | CUTyallmOHHbIE
OCYIICCTBJIATD U BONPOCOB IOPUIMYECKON | 0OIIEPU3HAHHBIX 3a1a4n
MmoAACpIKAHUC MHpa n TOTMATHUKH, IIPUHIOMIIOB nu HOpM
0e30macHOCTH, PasBUTHUL | oroToBJIEH HA  OCHOBE MEXYHApOJIHOTO IpaBa
JIPYIKECTBEHHBIX aHalmM3a IPaBOBOH | B PCLICHAN  CUTYalLlUH
OTHOIICHNH MEXIY | yphopmaruu  ropuardecky | IPOPeccHOHaNbHOM
rocynapcrsamu, rPaMOTHBIN TEKCT | ACATCIIBHOCTH,
COTPYAHMIECTBA B | nuceMeHHOrO u(uiter) | IPOEKTUPYET
paspeHicHuA YCTHOTO MyOJIMYHOTO | MEXKTYHAPOIHBIH
MEXKAYHAPOIHBIX BBICTYILICHHS Ha | IOTOBOPp C OIIOpOil Ha
NMpoOIEeM M 00ECTICYCHHH | 1y 6cTpaHHOM S3BIKE; OCHOBHBIC  IIOJIOXKCHUS
SaIllUTel 1paB 9CJIOBCKA, | oqroroBied  Ha  OCHOBE | KOHCTUTYLIUIA
PYKOBOACTBYACh aHam3a NpaBOBOH | 3apyOCKHBIX CTPaH W
ObIIenpHU3HAHHBIMH uadopmauu ropuandecku | Poccun B cooTBeTCTBHE C
NPUHIHATAMA W HOPMAMH | phanvoTHBIM — TEKCT — Ha | MOCTAaBIEHHOM LETbIO
MCKAYHApOIHOTO TPaBa, | yyocTtpaHHOM — S3BIKE €
OCHOBHBIMH LEJIBI0  TIOCTCAYIONIEH ero
MONOKEHHAMH peanuzaIym -
KOHCTUTYLNN npodecCHOHAILHON



https://ru.wikipedia.org/w/index.php?title=%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B4%D0%BE%D0%B3%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=%D0%AE%D1%80%D0%B8%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D0%B4%D0%BE%D0%B3%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0&action=edit&redlink=1

3apyOeKHBIX CTpaH e TeTLHOCTH
OIIK OC-4.1.4 — | IeMoHcTpanus — | IposBIIseT Omnpoc
CIIOCOOHOCTDH MPUMEHSITH | mpodecCHOHANBHOM 1poheCCHOHATLHYIO CuryaruoHHbie
METOAbI SpyAULNU B MEeTOoJax | DpyIMIMI0 B  MeTodax | 3aldaqdu
IPOTUBOJIENCTBHS MIPOTUBOACUCTBHS MIPOTUBOACUCTBHS
pCaJIbHBIM 1 CKPBITBIM | pealbHbIM U CKDPBITBIM | p€aJIbHBIM U CKPBITBIM
yrpo3am B HPAaKTHYECKOH | yrpo3aM B IIPaKTUYECKOH | yrpo3aM B MPaKTHYECKOM
ACATEIBHOCTH OPraHOB U | nes TeIbHOCTU OPraHoOB; JIEATENILHOCTU OPraHOB;
OpraHM3aIuii — | AEMOHCTpALMs — | npoeccuoHanbHO
npodeccuoHaIbHON SPYIMPOBAaH B MeETOJaX
SpYAULIUU B METO/Iax | MPOTHUBOJACHCTBHUS
MIPOTUBOJCHCTBUS peaJbHbIM M CKPBITHIM
peaJbHbIM M CKPBITHIM | yTPO3aM B IPAKTUYECKOU
yrpo3aM B TPaKTUYECKOM | JeATEIHLHOCTH u
NEeATEIbHOCTH U | OpraHu3aluii;
OpraHu3aIuii; rPaMOTHO MIPUMEHSET
MIPUMEHSIOTCS METO/Ibl | METO/IbI
IIPOTUBOJAECHCTBHUSA IIPOTUBOACUCTBUSA
peaJbHbIM M CKPBITHIM | p€aIlbHBIM U  CKPBIThIM
yrpo3am JESATEIbHOCTH | yTpO3aM  JeSATEeIbHOCTH
OpraHoB M OpraHM3alliyd B | OPraHOB M OpraHHU3alUU
perieHnumn B perieHun
npodeccuoHaNbHbBIX 33/1a4 | MPOPECCUOHATBHBIX
3a1a4
[IK-1.1.1:  cnocoOGHOCEs | OpuEHTUPYETCS -8 | yBepeHo opueHTtHpyercs | Ompoc
HNPUMCHATE  TEXHOJIOTHH | TeXHOJIOTHSIX 00paboTKH | B TEXHOJOTHSIX | T€CT
00pabOTKH HOPMATUBHBIX | HOPMATHBHBIX TNpaBOBBIX | 00paboTKKM HopMaTHBHBIX | Keiic-3a1anus
IIpaBOBLIX aKTOB U | aKTOB U JOKYMEHTOB; IIPaBOBLIX aKTOB "
NOKYyMCHTOB, — | AEMOHCTPUPYET 3HaHHE | JOKYMCHTOB;
OpPraHM30BLIBATD nporecca OpraHu3aiie | TBEPAO 3HAET MHPOLECC
JIOKYMEHTO000pOT 1| oxyMeHTO000pOTA; OpraHu3anuu
MPUMEHATh TpPeOOBaHUA, JIEMOHCTPHPYET yMeHHs | JOKyMEHTO0G0pOTa;
fpaBuya, MIPUMEHSATH TpeOoBaHUs, | TPAMOTHO
OpTaHH3aIHOHHDIX, npaBuia, JACMOHCTPUPYET YMCHHUS
TCXHHACCKUX M HHBIX OpraHU3alMOHHBIX, NPUMEHATH TpeOOBaHUS,
MCp, HANPABICHHBIX  HA | oy yyyecknx M MHBIX Mep, | TpaBuIa,
COXPAHHOCTb  CBC/CHMH, HaIpaBJIeHHBIX Ha | OpPraHU3alUOHHBIX,
COCTABJIAIOIIHX . COXPaHHOCTh CBEIICHUH, | TEXHUYECKUX W  HHBIX
TOCYNApCIBCHHYIO TAUHY, | oo rapnsrommx Mep, HampaBlIE€HHbIX Ha
¥ HHBIC BHJB TalH, a rOCY/IapCTBEHHYIO TalHY; COXpPaHHOCTb  CBEJICHMIA,
TAKKE  YHCTHBIX  (OpM, OPUEHTHUPYETCSI B YYETHBIX | COCTABIISAIOMINX
HCITOJIb3YEMBIX pu
OCYILECTBICHUH
JEATEIbHOCTH o
00ECTICYCHUIO  peXuMa
CEKpETHOCTHU

dhopmax, HCITOJIb3yEeMBIX
npu OCYIIECTBIICHUH
JEATEIIbHOCTH o
o0ecTeyeHn o pexxuma
CEKPETHOCTH

rOCY/IapCTBEHHYIO TalHY;
YBEPEHO OpPUEHTUPYETCS

B YYeTHbIX  ¢opmax,
UCII0JIb3YEMBIX npu
OCYILECTBIEHUU

JeSITeIbHOCTH 1o
00€eCIeUeHNI0  peXuMa

CEKpPETHOCTH




[IK-7.1.3:  cnOCOOHOCHES | OpHeHTHpPYETCS -8 | yBepeHo opueHTtHpyercs | Onpoc
OCYILIECTBIIATE IIPABOBYIO | 0COOCHHOCTAX OpraHU3AINH | B ocobenHocTax | Kelc-3ananus
SKCIIEPTU3Y JTOKyMEHTO000poTa U | OpraHu3aluu
JIOKYyMEHTO060pOTa B | cobmoaeHnu IpaBUJI | JOKyMEHTO000pOTa u
PEKUME CEKPETHOCTH pe)KHUMa CEKpPETHOCTH; COOIOICHUH MIPaBUII
— | IEMOHCTPHUPYET HaBBIK | PEKMMa CEKPETHOCTH;
MIPOBEICHUS NPABOBOH | TBEPAO  JAEMOHCTPHPYET
9KCIEPTU3BI CIIy’>K€OHBIX | HABbIK MIPOBEJICHUSI
JOKYMEHTOB C Y4YE€TOM HX | IPaBOBOM  3KCHEPTU3BI
CEKpPETHOCTH CIIY’)KEOHBIX JOKYMEHTOB
C YYETOM HX CEKPETHOCTHU

4.4. Metoanueckue MaTepuaJibl

Opranmzanusi 00pa3oBaTEIBLHOTO MPOIECCAa PETVIAMEHTUPYETCS] Y4YeOHBIM IUTAHOM |
pacnrcanreM y4eOHbIX 3aHATHI. S3bIk 00yueHus (mpenonaBaHusi) — pycckuid. s Bcex BUIOB
AyAUTOPHBIX 3aHSATUN aKa}ICMI/I‘-Ie()KI/Iﬁ YJac yCTaHaBJIUBACTCA MMPOAOLKUTCIbHOCTBIO 45 MUHYT.

I[Ipu  ¢dopMupoBaHuM CcBOEH HMHAWBUAYaJdbHOW  OOpPa30BaTENbHON  TPACKTOPHH
oOyJarommiics WMEEeT IPaBO Ha IMepe3adeT COOTBETCTBYIOIIUX IUCIMIUIAH, OCBOCHHBIX B
npolecce NpeAleCTBYIOIIEro OO0ydeHMs, KOTOpPBIH OCBOOOXKIAeT OOydaromerocs OT
H€O6XOI[I/IMOCTI/I HX IIOBTOPHOI'O OCBOCHUA.

4.4.1 Oopa3oBaTesibHbIE TEXHOJIOT UM

VY4eOHblil mpoliecc MpH MPEnoJaBaHUM Kypca OCHOBBIBAETCS Ha HCIOJIb30BaHUU
TPaJAULIMOHHBIX, WHHOBALIMOHHBIX W HH(POPMALMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTH.
Tpa,I[I/IHI/IOHHI)Ie 06p330BaTeJ'II)HI)Ie TCXHOJIOTUH TMPEACTABIICHBI JICKIUAMU W CEMHUHAPCKHUMU
(mpakTUYecKUMU) 3aHATUSAMU. FIHHOBallMOHHBIE 00pa30BaTEIbHbIC TEXHOIOTHH HCIIONb3YIOTCS B
BUJE IIMPOKOIO MPHUMEHEHHUS AaKTUBHBIX M MHTEPAKTUBHBIX (OpPM IPOBEACHUS 3aHATUH.
WNudopmarmonnsle  00pa3oBaTeNbHBIE TEXHOJIOTUM  PEANM3YIOTCS IMyTeM  aKTHUBHU3AIUU
CaMOCTOSITEJIbHON PabOThI CTYJICHTOB B HH(GOPMAIIMOHHON 00pa30BaTeIbHON Cpejie.

4.4.2 Jlekuun

JleKIIMOHHBII Kypc MpennojaraeT CHUCTEMaTHU3HMPOBAHHOE M3JIOKEHHUE OCHOBHBIX
BOIPOCOB Y4€OHOTO IJIaHa.

Ha nepBoil nekuun gexTop 00s3aH NpeaynpeanTh CTYICHTOB, IPUMEHHUTEIBHO K KaKOMY
0a30BOMy yueOHHKY (yueOHHKaM, YIeOHBIM ITOCOOUSIM) OYyJeT IPOYNTaH KypC.

JlekMOHHBIN Kypc OJDKEH JaBaTh HauOONIbIIMKA 00beM HMHGpopMaLuu U obecredynBaTh
Oosiee TTy0OOKO€ MOHMMaHKUE Y4eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3TO TpeOyeTcst OOBIIMHCTBY CTYAEHTOB Ha CAMOCTOATENIBHOE N3yYEHHE MaTepuasa.

4.4.3 CemnHapcKue 3aHATHUS

CeMuHapckue  3aHATUS ~ TMPENCTABISIIOT  COOOW  JeTalu3aluio  JICKIIMOHHOTO
TEOPETUYECKOr0 Marepualia, MPOBOJATCS B IICNAX 3aKPEIUICHUS Kypca W OXBATBIBAIOT BCE
OCHOBHBIE pa3zieIibl.

OcHoBHOW (opMOIi TIPOBEICHHS CEMHHApPOB SBIISIETCS OOCYXJCHHE Hamboee
NpOOJEMHBIX W CJIOXHBIX BOMPOCOB IO OTACIHHBIM TEMaM, a Takke pa30op MPUMEpPOB H
CHUTyalluii B ayIUTOPHBIX YCIOBUSX. B 0O0S3aHHOCTH TIperojaBaTeisi BXOMAT: OKa3aHUE
METOINYECKOM MOMOIIY M KOHCYJIbTHPOBAHUE CTYICHTOB 110 COOTBETCTBYIOIIUM TeMaM Kypca.

AKTI/IBHOCTB Ha CCMI/IHapCKI/IX 3AHATUAX OLICHUBACTCS 110 CJ'IGIIYIOIIII/IM KpI/ITepI/IflMI

® OTBETHI Ha BOIIPOCHI, IPEATaraeMble MpernojaBareieM;

® Yy4acCTHUC B JUCKYCCHAX,




®  BLIIIOJIHCHUC NPOCKTHBIX U MHBIX 3aHaHHfI;
® ACCHUCTHUPOBAHMEC IPECIIOAABATECIIIO B IIPOBCACHUU 3aHATHH.
I[OKJ'I&I[I)I 1 OIIIOHHUPOBAHUEC NOKJIAJA0B IMPOBEPAIOT CTCIICHD BJIAJCHHUA TCOPCTHYCCKUM
MaTepUualioM, a TaKXKC KOPPEKTHOCTL U CTPOTOCThH paccyxcj:[eHI/HZ.

OneHnBaHue 3a/1aHUH, BBIMIOJIHEHHBIX HA CEMUHAPCKOM 3aHSTHUHU, BXOIUT B HAKOIUICHHYIO
OLICHKY.

OueHuBanre OOyYaIOIIMUXCS B TPOIECCE TMOITAMHOTO OCBOCHUS HMMH KOMIICTCHIIHM,
(dbopMupyeMbIX TaHHOUW TUCIUILUIMHON OCyIIecTBIseTcs B (hopMe 3a4eTa, KOTOPBI Mpenoiaraet
OIICHUBAHWE 3HAHUH C MOMOINBIO YCTHOTO COOECEMOBAaHUs MO Y3JIOBBIM BOIIPOCAM U YMEHUS C
MOMOILBIO YCTHOTO PEIIEHUs CUTYallMOHHBIX 3a]1a4.

3HaHUS W yMEHUsS OOydaromierocsi Ha 3adeTe OIEHMBAIOTCS KaK «3auTeHO» M «HE
3aUTEHOY.

K 3asery nomyckarorcs oOywaromiuecsi, BBIIOJHHMBIIUME Bce TpeOoBaHUA Yy4eOHOM
IIPOrPaMMbl, BHIMIOJHUBILNE B YCTAHOBJIEHHBIE CPOKH BCE BUABI 3a/laHUN U pabOT, HE UMEIOLIHE
33JJ0JDKEHHOCTEH 110 UTOraM TEKYILETrO0 KOHTPOJIS YCIIEBAEMOCTH.

[TonroroBka K 3aueTy MpelycMAaTpUBAeT YCTHOE IOBTOPEHHE MPONHIEHHOIO Y4eOHOro
Marepuajga IO JUCHMIUIMHE (C  MCIIOJIb30BAHHMEM  KOHCIIEKTOB, Y4Y€OHBIX HOCOOHUH,
JIOTIOJIHUTEJILHOM JIUTEpPATyphl), a TAKXKe JONOJHUTEIbHOE KOHCIIEKTUPOBAHNE 3TUX UCTOUHUKOB
I10 NIEPEYHIO BOIIPOCOB, BHIHOCUMBIX Ha DK3aMEH.

3ayer MpUHUMAET JIEKTOp, JUOO0 MpernojaBaTesb, MPOBOJUBIINN CEMUHAPCKUE 3aHATHUS
napajyieNIbHO C JIGKTOPOM. YMEHMsST M HaBBIKM OOyJaroIIerocst Ha 3aueT OLIEHMBAIOTCS Kak
«3a4TEHO» WJIN «HE 3a4TECHOM.

OneHnBanue oﬁyqalomerocsl Ha 3a4eTe 1Mo JMCIHMIIJINHEe

Ouenka Kpurtepumn oneHku Pe3yabrarhl 00y4yeHHUs

3ayreHo — | ypepenno u rpamorHo mnpumenser | OIK-2.2.1
3HaHUS 00IIIeTPU3HAHHBIX
MIPUHLUIIOB u HOpM Ha YpoBHE 3HAHUMA:
MEXIYHAPOIHOTO IIpaBa B PELICHUN - 00 OCHOBHBIX KaTeropusiax n
CUTyal Ul npodeccuoHanpHON | MOHATHAX — TIpaBa,  OTpacasix U
OEATEIIbHOCTH, HWHCTUTYTAaX IIpaBa,
- MPOEKTUPYET MEXIyHapo ,Z[HBII‘;I (0] HeﬁCTBYIOmeM 3aKOHOJAaTCIIbCTBE
JIOTOBOp C OMOpOH HAa OCHOBHBIE | POCCHICKOM ®epepanuy,
MMOJIOKECHUS KOHCTUTYLH | PCTYIUPYIOIIEM p33H006paBHI>Ie
3apyOeXHEIX cTpaH u Poccum B | COEpbI COLMATIBHON ACSTEIBHOCTH;
COOTBETCTBUH C HOCTaBJICHHOM | - Y Ipupoae MEXKOYHApPOIHBIX
IETTBIO; IOPUINYECKUX OTHOLICHU;

— | IpOSIBIISIET npodeccuoHanpHyo | - O IPHUHINIAX, OTpacyIAX H HOpMax
SPYIULIHIO B MeToyax | MEXKIYHApOIHOrO Mpasa.
MPOTUBOACHCTBUS  peajbHBIM | .

CKPBITBIM yIpo3aM B IpakThdeckoil | HA YPOBHE yMeHMmii:
JESTENBHOCTH OPTaHOB; - OMepUpOBaTh MOHSATUSAMH

— | npodbeccnonansio  spymposan B | MATCPHATBHOTO, TpOLECCYaIBHOTO
MeTonax MOTHBONEHCTRHS npasa, NpaBOOXpaHUTENbHON u
DEANBHBIM W CKDBITBIM YTPO3aM B MIPaBONPUMEHUTEIBHON JEATEIbHOCTH;
NPAKTHYCCKOH — NEATETBHOCTH M | COOTHOCHUTH HOPMBI Pa3IMYHOTO MpaBa
OpraHu3aImii; C pasIMIHBIMK OTPac/IAMA Npasa;

- TNPUMEHSITh B OIICHKE CHUTYyallUd W




He
3a4TEHO

T'paMOTHO MMPUMCHSACT METOAbI
NPOTUBOACHCTBUSL ~ pEalbHBIM |
CKPBITBIM yrposam ACATCIIbHOCTHU
OpPraHOB M OPraHM3aIlMHi B PEUICHUH
npodhecCHOHABHBIX 3a/1a4;

- npu IIOATOTOBKE JOKYMCHTOB
JTEMOHCTPHUPYET HEO0OXOAMMOe
YMCHHUC U HABBIKHM, HC JOIMYCKACT
CEPBhE3HBIX OMINOOK;
npodeCCHOHANBHO  ApYAUMPOBaH B
MOPSIZIKE  COCTaBJICHUSI  OTHCIBHBIX
BUIOB IOPUINYECKUX JOKYMEHTOB;

- COOTHOCHUT U pa3jindyacT IPaBOBLIC
HOPMBI B 3aBHCHMOCTH OT MX
UEPAPXUU.

- Ha3bIBaeT BCE CUCTEMBI, B KOTOPHIE
BCTPOEH OOBEKT KaK MOACHCTEMA.

- IOHUMAET U UCTIOJIb3YEeT OCHOBHBIE
MOHATHA, COOTBCTCTBYIOIINEC HOPMaM
3aKOHOJIATEIIbCTRA.

- onpezaenser CYILIECTBEHHBIC
XapaKTepUCTUKM  MpaBa M  HUX
3HauUEHUE TUTST TPUHSITHS

IOPUIMYECKUX PELICHH.

HEYBEpEHHO  WiuM  0e3rpaMoTHO
IPUMEHSIET 3HaHUA
OOUIeNPU3HAHHBIX  MPUHIMIIOB U
HOPM MEXJIYHapoOJHOITO TIIpaBa B
peleHun CUTYyaluu
npogeccCHOHaNBHON AeATEIbHOCTH;

- HE CHOCOOEH CHIpPOEKTUPOBAThH
MEXIYHapOJIHBIM TOTOBOP C ONOPOM
Ha OCHOBHBIE TMIOJIO’KEHUS
KOHCTUTYLIUH 3apyOeXHbBIX CTpaH U
Poccun B COOTBETCTBUE c
MIOCTABJIEHHOW LIETIBIO;

HE TPOSABISET MPOdecCHOHAITBHOM
SPYIULIH B METOJIax
IPOTUBOJACHCTBYUSI ~ pEAJbHBIM U
CKPBITBIM YIpO3aM B MPaKTHYECKOU
JESATENIBHOCTH OPraHoB;

HE MpOABISET MPO(peCcCHOHAIBHOU
IPYIULIH B MeToAax
IPOTUBOJACHCTBUSI ~ pEallbHbIM U
CKPBITBIM YIpO3aM B IIPAKTHUYECKOU
JIeATEIbHOCTH U OpraHU3allni;

- HE IEMOHCTPUPYET 3HAHUSI METOJ0B

COOBITHIA 00IIeCTBEHHON JKU3HU
o0uieTeopeTuyecKre MIPaBOBbHIE
IIOCTYJIaTHhI, NENCTBYIOLIECE
3aKOHOJATENbCTBO;

- BBIICTATH OCOOCHHOCTH MPABOBOTO
peryIMpoBaHuUs B cthepe

MCXKAYHAPOAHOI'0 IIpaBa M CJIICAOBATb
UM B Tporecce MpodeccHoHaTbHOM
ACATCIIbHOCTH,

- apryMEHTHpPOBaTh CBO€ MHEHHE
UCIIONb3YS IOPUIUYECKYIO
TEPMUHOJIOTHIO u KOHKPETHBIE
3aKOHOMOJIOXKEHHUS;

- HaxoIuThb BEPHBIN W IOCTATOYHBIN
HOPMaTUBHBIA Marepuai Uil OLECHKH U

KBaJTU(DUKALIAN IOPUIHYECKHUX
JEUCTBUI U COOBITHIA;
- KBAIM(UIMPOBAHHO  OIICHUBATH

IOpUANYECKHE JCHCTBUSI U COOBITHSA,
MPUMEHSST BHIOPAHHBIH HOPMATUBHBIN
Marepua;

- (opMUpOBaTh TO3ULHUIO PELICHUS
MOCTABJIEHHON IOPUANYECKOMN 3a/1a4U;

OIIK OC-4.14

Ha ypoBHe 3HaHMIi:

- 0 Pa3MMYHBIX BUAAX OE30MACHOCTH M
[IPaBOBOM peryiImpoBaHUH
JeATeLHOCTH 1O 0€30MacHOCTH;

- 0 BHZaXx Yrpo3 0e€30MacHOCTH, O
HOCJIEACTBUSIX pean3anny STHX yTpo3,
- 0 cioco0ax W METOIUKE MPOBEICHUS
MEpONPUSATHH TI0 CHIDKCHUIO YPOBHS
OMAaCHOCTH B JCATCIBLHOCTU OPraHOB U
OpraHu3aIui.

Ha ypoBHe ymMeHmii:

- OLIGHUBATh BIUSHHE BHEIIHUX U
BHYTPEHHUX (DAKTOPOB OMACHOCTH Ha
peasbHyI0 JIeTeIbHOCTh OpraHNU3aluu
(mecTa paboTHI);

- TPOBOAUTH AaHAIU3 MPAKTUYECKOH
JEeSTeIbHOCTH OPTaHU3alUU C TO3UIUI
ee 0e30MMacHOCTH;

- BBIOCNATH  KIIOYEBbIE  (DAKTOPHI
OMACHOCTH (BHEIIHHWE, BHYTPEHHHUE) B
JEeSITeIbHOCTH OpPraHu3allnu;

- OLCHUBAThH CTCIICHDb OIIaCHOCTHU
BBISIBJICHHBIX (dhakTopoB (yrpos),
BBICTpAUBaTb IIPUOPUTETHOCTH  MEP
pearupoBaHMss Ha HHX, TPHUMEHATh




MPOTUBOACHCTBUSL ~ peajbHbIM M | BO3MOXXHOCTU TEXHUYECKUX CPEJICTB
CKPBITBIM ~ yIpo3aM JAESTENbHOCTH | 0€30MacHOCTU MPOTrPaMMHOTO (B TOM
OpPraHOB W OpraHU3alliii B PEHICHHH | YHCIIE — BCTPOCHHOTO) 00ECIICYCHUS U;

npogecCUOHANBHBIX 3a/1ay; - IIPUMEHSTh TEXHOJIOTMH
- IpU TOATOTOBKE JOKYMEHTOB HE | PaclO3HAaBAHUS JIKU;

JEMOHCTPHUPYET HEOOXOIMMOE | -  OCYILECTBIATh MOHUTOPUHI  (C
YyMEHHE W  HaBBIKM, JIOMYCKaeT | MO3MLIMKA  O€30MacHOCTH)  TEKyLIeH
Cepbe3HbIE OIINOKH; NeSITeIbHOCTH OpraHU3aLny;

- HE OCBEIOMIIEH O TMOpSAKE | - MPEABUIETh IMOCIEICTBUS NPUHATHSL
COCTaBJIECHUS  OTAEIbHBIX  BHJOB | IPAaBOBBIX W  aJMHHUCTPAaTHBHBIX
IOPUINYECKUX TOKYMEHTOB; pelIeHuii Mo BonpocaM 0€30MacHOCTH;
- HE COOTHOCHT U HE Pa3InyaeT - opopMIIsITH u COCTaBJISATh

MPABOBBIE HOPMBI B 3aBUCUMOCTH OT | HEOOXOIUMBIC JTOKYMEHTHI.
UX HEpapXUH.

- HE Ha3bIBAECT CUCTEMBI, B KOTOPBIE nK-1.1.1 HAa YPOBHE 3HAHM:

BCTPOEH OOBEKT KaK MOACUCTEMA; - 00IIMX MOJIOKEHUH 3aKOHOJATeIbHON

- HE UCTOJb3YET OCHOBHBIC MOHATHUS, | TEXHUKHU, O 3aKOHOAATEIHLHOM IPOLIECC

COOTBETCTBYIOILIIE HOPMAM U €ro CTaJusX;

3aKOHOAATEIbCTBA; Ha YpPOBHE YMEHUM:

- HE ONpeleNsieT CYIIECTBEHHBIE | - BHIABIATH OOIIECTBEHHbIE OTHOIICHUS,

XapaKTEepUCTUKKW  TpaBa W HUX | HyXXJaroluecs B IPaBOBOM

3Ha4YeHUe JUISE MPUHATHA | perJIaMeHTAallNH, aHAJIM3UPOBAThH

IOpPUUYECKUX PEIICHUM. JEHUCTBYIOIIME HOPMATUBHBIE MTPABOBBIC
aKThlI, BBISIBJISTD poOebI

HOPMATUBHBIX IIPABOBBIX AKTOB;
Ha YPOBHE HaBBIKOB

- HaBbIKAMH BBISBICHUS OOIIECTBEHHBIX

OTHOILICHUH, HYKIAIOLIMXCS B

IIPaBOBOM pErVIAMEHTALINY;

- HaBbIKAMM AaHAJIN3a JCHUCTBYIOIIHX

HOPMATUBHO-IIPABOBBIX aKTOB;

IIK-7.1.3 HA YPOBHe 3HAHMIA:
- IOPUANYECKOM TEPMUHOJIOTUH,
MIPaBOBBIX aKTOB
MPaBONPUMEHUTEIbHOU u
MIPABOOXPAHUTEIHLHON MPAKTHKHY;

Ha YPOBHE YMEHUM:
- COCTAaBJIATh u oopmiIATh
IOpUANYECKHE TOKYMEHTHI;

Ha YPOBHE HABHIKOB
- ONBITOM TIONy4YeHHss u  cOopa
3HAYUMOW JJII TPHHSTHS TPABOBOTO
penieHus: nHGOPMAIINH;

5. MeTtoauyeckue yKa3aHus il 00y4aIOMIUXCS M0 OCBOCHUIO THCUUIJIMHBI

IlpenonaBanne y4eOHOM IUCHMILIMHBI «J{€I0IMPOU3BOACTBO U PEXHUM CEKPETHOCTH»
HOCUT TEOPETUKO-NIPUKIIAJHON XapakTep M IPErosaracT O3HAaKOMJICHHE OOY4YaroIUXCsl C
HOPMATHBHBIMHM IPAaBOBBIMM aKTaMHM M CTaHAAPTaMU B 00JAcTU JENIONPOU3BOJACTBA, a TAKKe



OCHOBamu 3akoHojarenbcTBa Poccuiickoit deneparuu, peryampyronero pexxuM CeKpeTHOCTH, C
Y4eTOM TMPaKTUKA €ro MPUMEHCHHWsS W JIOCTMDKCHUH TIPaBOBOM HAyKW, HalpaBIeHO Ha
dbopMupoBaHuEe y OOYYAIOIIUXCS CHUCTEMBI 3HAHHWH, YMEHHH M HaBBIKOB, HEOOXOMWMBIX IS
npo¢eCCHOHATBHON JAESTETFHOCTH B COOTBETCTBUH C KBATU(PUKAITMOHHBIMHU XapaKTEePUCTUKAMU
CHEIHAUCTa FOPUCTIPYACHITUH.

[lens oOyueHUs COCTOWT B (POPMHUPOBAHUH HAYIHO-OOOCHOBAHHOTO TPENICTABIECHUS 00
OCHOBax JENOMPON3BOJICTBA U PEKUMa CEKPeTHOCTH B Poccuiickoit denepanuu u ero 3Ha4YeHUN
B JICITEILHOCTH TOCYIAPCTBCHHBIX W MYHHUIUIAIBHBIX OPraHOB, a TakKe pPa3IUIHBIX
OpraHu3aluit

3amaun 00ydeHUs:

- YCBOUTH OCHOBHBIE TIOHATHUS U TEPMUHBI JUCIUILTUHBL,

- W3Y4YUTh HOPMATHUBHYIO TPaBOBYIO 0a3y JEJIONMPOM3BOACTBA W TPEOOBaHUS TOCTOB K
0o OpMIIEHUIO IOPUANYECKUX TOKYMEHTOB;

- O3HAKOMHUTH OOYYAIOMIUXCS C OOMIMMH TPABUJIAMHU COCTAaBJICHUS U OOPMIICHUS FOPUIAYECKHI
3HAYUMBIX JTOKyMEHTOB, OpraHU3aIueil JOKyMEeHTO000pOTa, TEXHOIOTHEH AeTONMpPON3BOICTBA U
TTOPSITKOM XPaHEHUS JIOKYMCHTORB;

- OBIAAETh METOAWKOW pa3paOOTKU OCHOBHBIX BHJOB IOPHUAMYECKHX JOKYMEHTOB H HX
MIPaBUIIBHOTO 0(OPMIICHHUS;

- OpHUEHTUPOBaTh OOYYAIOIIHUXCS B CHUTYyallUsiX, TPEOYIOIIUX W3AaHUS COOTBETCTBYIOIIUX
IOPUIMYECKHX JIOKYMCHTOB;

- U3YYHTb 3aKOHOJATEIHCTBO O 3aIUTE TOCYIAPCTBEHHON TaHBI;

- OCBOHUTBH TIOPSIOK JOIMYCKAa M JOCTYMa JOHKHOCTHBIX JIMIl M TPaXKJaH K TOCYIapCTBEHHOU
TalHe;

- U3YYUTHh TIOPSJIOK 3aCEKPEUYMBAHUS U PACCEKPEUMBAHMS CBEJICHUN, COCTABJISIFOIIUX
rOCyIapCTBEHHYIO TalHY;

- O3HAKOMHUTBCS C MPOIIEAYPON JTUIIEH3UPOBAHHUS B 00JIACTH 3aIIUTHI TOCYIApPCTBEHHON TalHBI.

- TOATOTOBUTH CHEIMAIMCTOB C HIMPOKOH MpodeCcCHOHANBLHON OpHeHTaluel, CIOCOOHBIX
MBICJIUTh MacIITabHO, TPaMOTHO B3aWMOJCHCTBOBATh C TPEACTABHTEISAMH JpYyrux cdep
OOIIIECTBEHHOM JEATETLHOCTH.

AKTYyalnbHOCTh H3Y4YECHUS OCHOB JICJIOTIPOM3BOJICTBA U PEXKHUMa CEKPETHOCTH
00yCJIOBIIEHa TOBBIIIEHUEM POIIM CTPATETMYECKOro TIAHUPOBaHUS B chepe rocyrapcTBEHHOTO
U OOIIECTBEHHOTO DPAa3BHUTHs, HEOOXOAMMOCTHIO KOHCTPYKTHBHOTO B3aMMOJICHCTBUS B ITOM
cdepe cui obecrieueHus1 00IIECTBEHHON 0€30MaCHOCTH U MHCTUTYTOB IPaX/1aHCKOTO OOIIECTBa,
onpenensaeMoin Crparterueit HammoHaibHOU Oe3omacHoctu Poccmiickorr ®eneparuu 10
2020 rona, KoHuemnuueil QoArocpouyHOrO COLMAIBHO-3KOHOMHUYECKOro pa3Buths Poccuiickoi
®enepanuu Ha nepuoa 1o 2020 roma, Korneniueit odmectBerHoi O6e3omacHocT B Poccuiickoit
®enepanyu, yrepxaenHon [pesunerrom PO 20 Hos6ps 2013 rona.

K 3a4CTy N0 AUCHUIUINHEC «HCHOHpOI/BBOI[CTBO H PpCKUM CCKPECTHOCTH» HCO6XOJII/IMO
TFOTOBUTBHCA LCJICHAIIPABICHHO, PETYIIPHO, CHUCTEMATHUYCCKU H C TICPBBIX JIHeI\/II 06y‘-IeHI/I${ 10
,Z[aHHOﬁ JAUCIUITIIINHC. IIonpITKM OCBOMTH AUCHUIUIMHY B HNCPUOL Sa‘{éTHO-SK3aMCHaHHOHHOI>'I
CCCCHUM, KaK IpaBUJIO, ITOKA3bIBAIOT HE CIIMIIKOM YAOBJICTBOPHUTCIbHBIC PC3YIIbTATEI.

B camom Hawanme ocCBOEHUS ITUCIMIUIMHBI TO3HAKOMBTECH CO CIlEAyIoUiell ydeOHOo-

METOINYECKON JOKYMEHTALMEH:

— paboueil mporpaMMOi IUCHUILINHBI «JleT0pPON3BOICTBO U PEXKUM CEKPETHOCTHY;

— IepeYHEM 3HaHWH, YMEHUH KOTOPBIMHU 00yJaroIIUICs TOJDKEH OBJIAJETh,

— TEMAaTUYECKUMHU IIAHAMU 3aHATH,

—  KOHTPOJIbHBIMU MEPONPUATUIMH,

— y4eOHHKOM, yueOHBIMU TOCOOUSIMH, a TAaKXKe DJIEKTPOHHBIMU peCypcami,

— TepevyHeM BOMNPOCOB U 3a/IaHUi K TEKYILIEMY KOHTPOJIIO U TPOMEXKYTOUHOM aTTeCcTaluy.



[Tocne aToro y Bac MOMKHO CHOPMHPOBATHCA UYETKOE MpEACTaBiIeHHE 00 oObeme u
XapakTepe 3HaHMH, YMEHMH, KOTOPBIMM Hajo OyaeT OBIaJAeTh MO  JUCLHUIUIMHE.
Cucrematnyeckoe BBIMOJHEHUE 3a/JaHUl y4eOHOM paldoThl Ha JEKUUSAX U CEMHUHAPCKUX
3aHATHUAX TO3BOJIUT YCHEIIHO OCBOUTH JUCHMIUIMHY U CO3JaTh XOPOLIYIO 06a3y s cjauu 3a4era.

[IpomexxyTouHast —aTrectalds 1O JAUCHUIUIMHE «/[e1ompou3BOACTBO U PeXUM
CEKPETHOCTH» MPOBOJMUTCS B COOTBETCTBUM C YUYEOHBIM IIJIAHOM IO cemecTpaM — B 4-M
cemecTpe sl O9HOU (pOpMBI 0OYUECHHS B BUJIE 3a4eTa.

OOyuyaromuiicss JOMyCKaeTcss K 3aueTy MO AWCHUIUIMHE B CIy4yae BBIIOJIHEHUS UM
y4eOHOro IUlaHa MO JAMCLUMIUIMHE: BBINOJHEHHBIX pabor. B cnyyae Hamuuus y4yeOHOMU
3aJI0JDKEHHOCTH O0Y4aroUIHiicss 0TpabaThIBaeT MPOIYyIIEHHbBIE 3aHATHS B (hopMe, MPeIoKEHHOH
MIPETO/IaBaATENIEM.

OOyyeHue No JUCHUIUIMHE «JlemoNnpon3BOAICTBO U PEXHUM CEKPETHOCTH» MpEAIoaraeT
KOHTaKTHYIO (hopMmy paboOThl (JEKIIMOHHBIE, CEMHUHAPCKUE 3aHSTHS, a TaKK€ KOHCYJIBTAIIMH) U
CaMOCTOSITENIbHYIO PaboTy 00yJarONuXCsl.

5.1. Memoouueckue pexkomeHoauuu no NOO20MOBKe K JIEKUUOHHBIM U CEMUHAPCKUM
3AHAMUAM

[Ipenmomnaraercst ciemyromas IOCIEAOBAaTEIbHOCT, B TOATOTOBKE OOyJaroImuxcss K

JIEKINH:

- 03HAKOMJICHHE C MaTepUAIIOM TPEIbIAYIIEH JIEKIINH;

- 3HAKOMCTBO C TEMATHKOI MpeACTOAIIeH JEKIUH (110 TeMaTHUYECKOMY IJIaHy, IPeACTaBICHHOMY
B HacTos1Iel paboueill mporpaMme AUCHUIUIMHEI);

- IPOYTEHUE U aHAJINU3 Y4eOHBIX MOCOOUH, yUeOHUKOB, HAYYHBIX CTATeH MO TeMe MPEACTOAIIETO
TIEKITHOHHOTO 3aHSTHS;

- TOATOTOBKA BOMPOCOB, KOTOpBIE BBl TpEAINoiaracTe 3ajarh JIEKTOPY IO Mpobieme
MPEACTOSIIIEH JTEKIIIH.

[lenb ceMHMHApPCKUX 3aHATHH 3aKIIOYAETCsl B O3HAKOMJICHHMM OOyJaroIuXcsi C HOBBIMHU
MOJXOAaMU K HCCIICAOBAHHIO TIPOOJIEMHBIX BOMPOCOB  «JleTOMPOM3BOICTBA M pEeXUMaA
cekpeTrHocTH». [1oaroToBKa K MpaKkTHUECKUM 3aHATHSAM IpeanojaraeT npopadoTKy OTBETOB Ha
BOTIPOCHI, TIPEJIOKCHHBIE B KAXKIOH TeMe KaXIOTO pasfesia HacTosImeld paboueil mporpamMmmbl
JTMCLUUIUIMHBI, @ TaKXKe BhIPA0OTKY HABBIKOB paOOTHI C HAYYHOW HOPUAMYECKON JHUTEpaTypoil U
o6ubmorpaduel, cipaBOYHUKAMU, CIIPaBOYHO-ITPABOBBIMU 0a3aMH.

Bomnpocek! 11 caMOCTOATEIbHOM MOATOTOBKHM K MPAKTUYECKUM 3aHATHAM (CEMUHapaMm).
Tema 1. BBenenue. OcHOBHbIC NOHATHS AUCHUILIMHBI. TepMuHoorus.

Cemunap 1.

UYro Takoe MAEIONpPOU3BOJCTBO, JOKYMEHTHPOBAHUE, CPEACTBA JIOKYMEHTHPOBAHUS, 3aJayuM,
(bOpMBI TOKYyMEHTHPOBAHUS, CUCTEMA JIOKyMEHTAIINH.

IIpaBoBOE perynupoBaHue AEIONPOU3BOJICTBA.

HopmaruBHast 6a3a 1eonpon3BOCTBA M €€ OCHOBHBIE KOMITOHECHTHI.

Cnyxo6a J10Y.

Tema 2. /lokymeHT, ero coiicTBa. Kitaccupukanusi J0KyMeHTOB

Cemunap 2.
[Tonsitue noxymenrta. COOTHOIIEHHE MOHATUH «MHPOPMALUSI» U «TOKYMEHT).



OOmieHay4yHble OCHOBaHMA Kiaccuukanuu. Kpurepun kinaccupukanuu, UX HAOMYCTUMOCTb.
[IpaBuiia knaccupupoBaHus (IeIeHUs 00bEMA MOHATHSA).

Knaccugukarus 1oKyMeHTOB.

[IpaBuiia cocTaBiieHus: JOKYMEHTOB.

PexBU3UTHI JOKYMEHTA.

IOpuanyeckas cuna JOKyMEHTA.

Tema 3. Buabl JOKYMEHTOB B yIIPABJIEHYECKOIl 1eATEJIbHOCTH

Cemunap 3.

[TonsiTre ynpaBIeHUYECKOM eATENbHOCTH, O0BbEKTHI, CyOBEKTHI, IIETTH, BUJIBI.

Odopmienne ynpapieHUE€CKOI TOKyMEHTalUH.

Cucrembl JOKyMEHTAIUH.

SI3BIK U CTHIID Oq)HHI/IaHBHI)IX JAOKYMCHTOB.

Buabsl  10OKyMEHTOB B YNpaBIEHYECKOHM  JEATEIbHOCTH:  OPraHU3allMOHHO-TIPABOBEHIE,
pacrnopsAauTCIbHBIC, CHpaBOI-IHO-I/IH(i)OpMaHI/IOHHI)Ie, CIIPpaBOYHO-aHAJIUTHYCCKHUE, II0 JIUYHOMY
COCTaBY, OyXTaJaTepCKOro yueTa U OTYETHOCTH.

Tema 4. lokyMeHT0000POT.

Cemumnap 4.

[TonsiTie MOKyMEHTOOOOPOTA, 3a/1ayd, MPUHIUIBI, 00BEM, CTAaJUH, BHYTPEHHUN W BHEUTHUUN
KOHTYPBI JIOKyMEHTOO00POTA.

JIOKYMEHTOIIOTOKH, OpTaHM3alMs CO3JaHus, OOpa0OTKH, NpHEeMa W Iepeladd JOKYMEHTOB.
TurnoBsie perucTpaMOHHO-KOHTPOIbHBIE (DOPMBI, UX PEKBU3UTHI.

VYdeTHas MOJUTHKA OPTaHU3AIINH.

I'paduk nokymeHTOOOOpOTA.

Tema 5. DyIeKTPOHHBII JOKYMEHTO000POT.

Cemunap 5. ABromaru3zanusi HpPOLECCOB JOKYMEHTAIMOHHOTO OOeCledYeHUs YIpaBlIeHUS.
TepMHHBI 2TIEKTPOHHOTO JEIONPON3BOICTBA.

[ToHsITHE NEKTPOHHOTO TOKYMEHTA.

ATpuOYTHI IOPUINYECKON 3HAYMMOCTH 3JIEKTPOHHOTO JJOKYMEHTA.

[TonsiTre cucTeMbl IIEKTPOHHOTO ToKyMeHTooOopoTa (CO/I).

Crpyxrypa CO/I.

[IpenmyriecTBa cuCTEMBI ANEKTPOHHOTO TOKYMEHTOO00pOTA.

[Ipo6aeMbl GOpMHUPOBAaHUS M BEACHUS €AMHOM CHUCTEMbI 3JEKTPOHHOTO JOKYMEHT000O0pOTa.
Buner CO/I.

IIpouecc u 3tamnel BHeaApeHus CO/I.

Tema 6. CucremaTnzanms 1 y4eT JOKYMEHTOB B OPraHM3anuu (HOMEHKJIaTypa aeJ).

Cemmunap 6.

Howmenknatypa nen.

dopmupoBaHue U 0popMIICHHE AT
VYyernbie popmbl. [lonckoBbIE CUCTEMBI.
DKcnepTu3a IEHHOCTH TI0KYMEHTOB.
dopmupoBanue u ohopmIICHHE JIeTT.
OnepaTuBHOE XpaHEHUE.

[ToaroToBka Kk caade B apXuB.
YHUUTOXEHHE.



Tema 7. Opranusanus padoTsl ¢ 00palIeHUsIMH I'PAKAAH.

Cemunap 7.

Bunsl oOparieHuit rpakaal ¥ UX 0COOCHHOCTH.

®op™mbl 00paIICHUH.

OTtanbl BeJeHUS JeTONPOU3BOICTBA 10 00paIICHUSIM TPaKIaH.
Cpoku u criocoObl 00pabOTKH MUCHMEHHBIX O0paLIEHUH rpaXkaaH.
dopmupoBaHHe A€ 110 0OpaIIEHUSIM TPaXIaH.

AnanuTtnueckas paboTa ¢ HIMCbMEHHBIMHU 0OpaIlleHUsIMH I'PaXkIaH.
PaboTta ¢ ycTHBIMU 0OpallieHUsIMH IPakJIaH.

OpFaHI/IBaHI/IH JIMYHOTO IprueMa rpaKaalH B aIMUHUCTPALIUH.

Tema 8. [lopsiiok oOpanieHus ¢ JOKYMEHTAMM, COAEPKAIMUMH CJIYKeOHYI0 HH(OpMALIO

Cemunap 8.

locynapcTBeHHast, BOEHHas, Ciy)KeOHas, HajoroBas, OaHKOBCKas, KOMMeEpYecKas TaifHa.
OCHOBHBIE NOHATUS CEKPETHOIO JAEJIONPOM3BOJACTBA: CEKpeTHas paboTa, CEKpeTHOe H3Jeinue,
CeKpeTHBIN TOKyMeHT. CTENeHb CEKPETHOCTH, TPUQBI.

Cekpernoe nenonpousBoactso (CHUII): mopsanok pa3paboTku, ohopMiIeHHs, yueTa, XpaHEeHus,
oOpalieHus, pa3MHOKEHUs, IEPECHUTKNA U YHHUTOXKEHUs CEKPETHBIX JoKyMeHTOB (C/I).

ITonsTHE pexnMa, peKuMa CEKPETHOCTH, PeXMMa KOH(PUAECHINATIBHOCTH.

Pexxumuo-cekpernsie opransi (PCO).

Jlonyck K Tocy1lapCTBEHHOU TalHe.

Kontposns 3a coOmofeHHMeM yCTAaHOBICHHBIX TpeOOBaHMN peXHMMa CEKPETHOCTH B
TOCYIapCTBEHHBIX  YUPEXAEHUSAX (KOHQHUIEHIMAIbHOCTH M  KOMMEpYEecKOM TailiHbl B
HEroCyJapCTBEHHbBIX YUPEXKICHUAX).

ITpodunakrtudeckas pabora ¢ NEPCOHATIOM.

OTBETCTBEHHOCTH 32 HapyIIEHHE PeXUMa rOCyIapCTBEHHON TaiHbI, CIIy>KeOHOM, KOMMEPUYECKOM
TalHBI.

5.2. MeToauyecKkue peKOMEHIAIUU K CAMOCTOATEIbHOI padoTe

CamocrosrenbHas paboTa 0OydyaroIIMXcs BKIIIOYACT B €e0sl BBINOJIHEHHE PA3JIMYHOIO
poza 3a/aHuii, KOTOphIe OPUEHTHPOBAHBI HAa OoJiee TITyOOKOe yCBOCHHME MaTepHhalia M3ydyaeMoi
mucuuiuinHbl. [To kaxknoll Teme yueOHOM AMCUMIUIMHBI CTYIEHTaM IIpe/Ularaercsi nepedyeHb
3aJJaHuH 1711 CAaMOCTOSITETIbHOU PaOOTBHI.

K BbINONHEHUIO 3aaHUM JUIsI CaMOCTOSATENBHON paOOThl MPEABSABIAIOTCS CIELYyIOLUe
Tpe6OBaHI/I$II 3alaHusd  OOJDKHBI  HMCIIOJIHATBCA  CaAMOCTOATCIIBHO MW NOPCACTABIIATHCA B
YCTAHOBJICHHBII CPOK, @ TakXXe COOTBETCTBOBaTb YCTaHOBJCHHBIM TpPEOOBaHUAM 110
odopmIteHHIO.

OO0yuaromumcs cJjiegyer:

- PYKOBOJICTBOBAThCSI Ipa)IKOM CaMOCTOSATENBHOM padoThl, onpeneneHusiM PI1/L;

- BBIINIOJIHATHL BCC INIAHOBBLIC 3aJdaHHWs, BblIABACMbIC NPCHIOAABATCICM IJId CAMOCTOATCIBHOIO
BBITIOJIHEHUS, ¥ pa30MpaTh Ha CEeMUHAapaX M KOHCYJIbTAIUAX HESICHBIE BOIPOCHI;



- HCIONb30BaTh TPU TMOJTOTOBKE METOAMYECKHE pa3paboTku Kadeapsl MO HANMCAHHIO
pedeparos, 3cce, KOHTPOJIBHBIX PAdOT;

- OpH TOATOTOBKE K TMPOMEKYTOUHOMY KOHTPOJIIO  TapajieIbHO  MpopadaThiBaTh
COOTBCTCTBYIOIIUEC TCOPETUUCCKUEC U MPAKTUICCKHUE pa3aCiibl JUCHUIIIINHEI, (1)I/IKCI/Ipy5I HCACHBIC
MOMEHTBHI JIUISI UX 00CYX/ICHUS HA TUIAHOBOI KOHCYJIbTAI[HH.

5.3 MeroanuecKkue peKOMEHIAMH M0 padoTe ¢ TUTEPaATYpPO.

Jlrobast ¢gopma caMOCTOATENHHONH pPAOOTHI CTyAeHTAa (MOATOTOBKA K CEMHUHAPCKOMY
3aHATHIO, HANMCAHUE 3CCe, KOHTPOJBHOW padoOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3y4CHUS
COOTBETCTBYIOIIECH TUTEpaTyphl Kak B OMOIHOTEKE, TaK U JOMA.

K xkaxmoit Teme ydeOHOW AWCIUIUIMHBI TOJ0OpaHa OCHOBHAsS W JIOTOJHUTEIbHAs

JUTEpaTypa.
OcHoBHast TuTepaTypa - 3T0 Y4eOHUKH U yuyeOHbIEe TOCOOUSI.
JlononHuTeNnbHAs JMTEpaTypa - O3TO MoHoOrpaduu, COOPHUKM HAay4YHBIX TPY/IOB,

KYPHAJIBHBIC U T'a3€THBIC CTATbU, PA3JINYHBIC CIIPABOYHHUKHU, DHIIUKIIONICIUN, HHTECPHET PECYPCHI.

Pexomenaanuu odyyaromemycs:

- BBIOpaHHYIO MOHOTpaUIO MU CTAaThIO LIEIeCO00pa3HO BHUMATEIbHO MPOCMOTPETh. B
KHHUTaX CJIeyeT O3HaKOMHUTHCS C OIJIABJIEHUEM U Hay4HO-CIIPAaBOYHBIM alIapaTroM, IpOYMTaTh
aHHOTaLMIO W npeaucioBue. llemecooOpa3Ho ee mpoiHcTaTh, PacCMOTPETh WILTIOCTpPAIUH,
TaOJIMIBI, JUarpaMMbl, IPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE IO3BOJUT Y3HATh,
KaKu{e TJIaBbl CIIEyeT YUTaTh BHUMATEIBHO, a KaKHUe MPOYUTATh OBICTPO;

- B KHUT€ WJIH )KypHaJie, MPUHAIJIeKAIIUM CAaMOMY CTY/AEHTY, KJIFOUEBbIE TTO3UIIMH MOXKHO
BBIJICJIATE MapKepoM WJIM JeJaTh MOMeTKH Ha noisix. IIpum pabore ¢ MHTepHET-HCTOYHUKOM
1e1eco00pa3Ho TaKXKe BBIIEATh BAXKHYIO0 HHPOPMAIIHIO;

- €CIIM KHHTa WU JKypHaJI HE SIBJIAIOTCS COOCTBEHHOCTBIO CTY/IEHTA, TO Ie1ecO00pa3Ho
3aMuChIBaTh HOMEpa CTPaHUI], KOTOpble MpUBIEKIN BHUMaHHE. [1o3xke ciemyeT BO3BpaTUThCS K
HUM, T[I€peyuTaTh WJIM Mepenucarb HyXHy0 HHpopMmanuoo. Pusznyeckoe AEHCTBHE IO
3aMMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh TaHHYIO HHPOPMAIIHIO B «OaHK MaMsSITH.

Buioensromesn cnedyrowue udwt 3anuceil npu pabome ¢ iumepamypou.

Koncnexm - xpatkas cxemaTudeckas 3alMCh OCHOBHOTO COJEpKaHMs HAyYHOH PabOTHI.
Ilenbto sABHSETCS HE NEPENUCBHIBAHUE IPOU3BEIEHUS, a BBISIBICHUE €r0 JIOTMKH, CHCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUH KOHCIIEKT JJOJDKEH COUETaTh MOJHOTY M3JI0KEHHS
C KPaTKOCTBIO.

l[umama - TOYHOC BOCIIPOU3BCACHHUEC TCKCTA. 3aKmroyaeTcs B KaBRIYKHA. TOYHO
YKa3bIBaACTCA CTpAaHUIIA UCTOYHHKA.

Tezucoer - KOHICHTPHUPOBAHHOC M3JIOKECHUEC OCHOBHBIX ITOJIOKCHUM MIPOYUTAHHOI'O
Matepuala.

AnHomayus - O4eHb KpaTKoe U3JI0KEHUE COAEPKaHUSI IPOUYUTAHHON pabOTHI.

Pe3tome - Hanbonee oOIIMe BHIBOJBI M MOJOXKEHUsST pabOTHI, €€ KOHIENTYyalbHbIE UTOTH.
3anucu B TOH WM UHOW (pOpME HE TOJIBKO CITOCOOCTBYIOT TOHMMAHHIO U YCBOCHHUIO M3Y4aeMOTO
MaTepuaia, HO U MOMOTAIOT BBIPAOATHIBaTh HABBIKU SICHOTO M3JI0XKEHUS B MUCHMEHHOU (opme
TEX WJIM UHBIX TEOPETHYECKUX BOMPOCOB.

6. YueOHasi JuTeparypa M pecypchbl HH(OPMAIHOHHO-TEJEKOMMYHUKAIIMOHHONH CeTH
"UHTepHer", BKJIKWYAsS  NepeYyeHb  Yy4eOHO-METOAMYECKOro  oOecnedeHus:  JJs
CaMOCTOSITEJIbHOM PadoThl 00YyYAKOIIMXCS MO JUCIUTIJINHE



6.1. OcHOBHas JUTEpaTypa

1 AngpeeBa B.M. [Jlenonpou3BoacTBO: oOpraHu3auus W BeaeHue. - Mznanue 2-e,
nepepaboTanHoe U nonojHeHHoe. - M.: KnoPyc, 2006. — 248 c.

2 JlemonpowusBoacTBo. OOpasipl, TOKyMeHThl. OpraHu3amnus U TEXHOJIOTUsS PabOTHI: C YIETOM

HoBoro I'OCT P 6.30-2003 / mox pexn. U. K. Kopueesa, B. A. Kynpsiera. - 3-e¢ u3z., nepepad.

u pon. - M. : [Ipocnekr, 2011. - 480 c.

Jenonpon3BoacTBo: YueOHuk.- Pymbianna JILA. - M. : MacrepctBo, 2002. - 207 c.

4  Opranuzanys KOH(PpHUICHIMATIHHOTO JEIONPOU3BOACTBA U 3alIUTa WHPOPMALUH : yueOHOe
nocobue. Hekpaxa A.B., IlleBiora I'.A. - M. : Akanemuueckuii [Ipoekr, 2007. — 219 c.

5 CrenanoB E.A., Kopaees U.K. Undopmanmonnast 6e30macHOCTh U 3ammTa WH(Gopmanuu,-
M.r UTHOPA-M, 2001. - 302 c.
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6.2. JlononHuTeNnbHAs IUTEPATYpA

AnnpeeBa B.U. Jlenmonpoun3BoacTBo B KajipoBoit ciryxoOe. [IpakTiudeckoe mocodbue ¢ oOpasnamu
nokyMeHTOB. - M.: 3A0 "busnec-mikona "Murten-Cunres", 2000.

bepezuna H.M., Boponuosa E.IL., JIsicenko JI.M. CoBpemeHnHoe aenonpou3BoiacTBo. M31-Bo
«ITurtep», 2005.

bopuckun B.B. CoBpeMeHHBIH CHCTEMHBI KOMIUIEKC JCIIOMPOM3BOACTBA B  cepe
TOCY/IJapCTBEHHOTO YIIPABJICHUS W TOCYJApPCTBEHHOW TpakIaHCKOW CiaykObl Poccuiickoit
@eneparuu: yueb. [Tocob. / B.B. bopuckun, M.H. Ilomukapnosa, C.I. Tuxomupos. — CII6.:
Konexc, 2008.

Hemun FO.M. lenonpou3sBomacto. [ToaroroBka cinyxednbsix qokymenTo CII6.: ITutep, 2003.
Kamarano HO.H. [lenompousBoacTBo m padora ¢ oOpamieHussMu rpaxkiaad B MBJl u ero
nonpaznencuusx // Bectrauk MBJ] Poccun, 1999 r., Ne 3-4.

Kupcanosa M.B., Kooyx C.I1., AkcenoB FO.M. Jlenonpou3BOACTBO B OpraHax rocyiapCTBEHHOM
BJIACTH M MECTHOTO caMoyIpaBiieHus: yueOHoe nocobue. M.: UTHOPA, 2004

KupcanoBa M.B., AkcenoB FO.M. Kypc nenonpousBoactsa: [JokymMeHTaIlmOHHOE OOecrieueHue
ynpasieHus: yaeoHoe nocodue. — M.: UHOPA-M, 2000

Kopenes A.I1. OcuoBsl ynipasiienust B OB/, - M., 2003.

Kysnenosa T.B. JlenonpounsBoactso: yueOHuk 11t Byzos M.: MLIOSP,2004.

Ky3nenoB, M. H. JlokymeHTanmuoHHoe obecriedeHre ymnpasieHus. J[okymeHTooO0OpoT u
JICIIOTIPON3BOJICTBO: YUECOHHK U MPAKTHKYM JUTs IpuKiIagHoro OakanaBpuara / V. H. Ky3nenos. -
3-e u3n., nepepabd. u non. — M.: UznarensctBo KOpaiit, 2017, 461 c., ISBN 978-5-534-04275-7.

6.3. OCHOBHBIE HOPMATUBHBIE JOKYMEHTHI

Kouncrurynus Poccuiickoit ®enepanyu, 1993r.

06 apxuBHOM nene: DenepanbHblil 3akoH PO ot 22.19.2004 Ne 125-D3 //C3 PD. - 2004. - Ne
43. - Ct. 4169.

06 wundopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHSAX W 3amuTe uHpopmanuu: DenepanbHbIA
3akoH P® ot 27 urons 2006 1. Ne 149-D3 //C3 PD. - 2006. - Ne 31 (4. 1). - Ct. 3448.

006 obs3arenbHOM 3K3eMIUIIpe NOKyMEeHTOB: Denepanbubiii 3akoH PD ot 29.12.1994r. Ne 77-
@3 //C3PD.-1995.-Ne 1. -Cr.l1.

O 6ubnmuoreunom aene: @enepanbhbiii 3akoH PO ot 29.12.1994 Ne 78-03 //C3 PO. - 1995. - Ne
l1.-Cr.2.



VYronosusiii konekc Poccuiickoit @enepanuu ot 13.06.1996 N 63-D3

Konexc Poccuiickoit ®@enepannu 00 agMUHUCTPATHBHBIX mpaBoHapymieHusx ot 30.12.2001 N
195-®3

@enepanpublii Konctutynnonnsiii 3akoH ot 30 mag 2001 roma N 3-®K3 " O upes3BpuaiiHOM
MOJI0KeHUH"

O06 unbpopmannu, MHGOPMAIIMOHHBIX TEXHOJOTHSAX W O 3amuTe uHpopMmarmu: DenepaabHbII
3akoH oT 27.07.2006 N 149-®3

O rocynapctBeHHoM TaiiHe : 3akoH PD o1 21.07.1993 N 5485-1

O 6e3onacHocTu: PenepanbHbiii 3akoH oT 28.12.2010 N 390-D3

Vka3 Ilpesupenta PO or 31.12.2015 N 683 "O Crpareruu HalMOHAIBHOW OE30MACHOCTH
Poccutickoit ®eneparun"

®enepanpubiii 3akoH 0T 06.03.2006 N 35-®3 (pea. ot 06.07.2016) "O mpoTUBOACHCTBUU
Teppopusmy"
@enepanpHblii 3akoH oT 25.07.2002 N 114-®3 (pen. ot 23.11.2015) "O nportuBoaeicTBUN
AKCTPEMUCTCKOH JIesITeIbHOCTH"
®enepanpubiii 3akoH ot 07.02.2011 N 3-®3 (pex. or 18.06.2017) "O mnomurun"
3akoH P® ot 11.03.1992 N 2487-1 (pen. ot 03.07.2016) "O vacTHOW NETEKTUBHOU U
OXpaHHOM JieATensHOCTH B Poccuiickoit denepanun’
Oenepanbubiii 3akoH N 256-D3 «O  06e30MacHOCTH  OOBEKTOB TOILTUBHO-IHEPTETUYECKOTO
KOMITJIEKCay.
®enepanbhblii 3akoH 0T 9 pespainst 2007 r. N 16-03 "O TpancnoptHoi 6e30macHOCTH"
YHudunupoBaHHas ccTeMa OpraHU3allMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIUH.
TpeboBanus k opopmnenuro gokymeHtoB: ['OCT P 6.30-2003 (IlpunsaTt u BBeIeH B AciCTBHE
noctanoBieHueM ['occranmapra PO ot 3 mapra 2003r. Ne 265-cT).
ITocranosnenue IlpaButensctBa Poccuiickoit ®@enepanuu ot 6 ¢espans 2010 r. N 63 «O6
YTBEPKACHUM WHCTPYKLUMU O TMOpPSIKE JIOMyCKa AOKHOCTHBIX JIMI[ M TrpaxaaH Poccuiickoit
@denepanuu K rocyIapCTBEHHON TaltHE»
I'OCT P 6.30-2003 VYuuduuupoBaHHas CHCTeMa OpraHU3aLUOHHO-PACIIOPIIUTEIBHON
nokymeHTanuu. TpeGoBanus k oopmileHHIO T0KyMeHTOB. - M., ['occtannapt Poccun, 2003.
06 yTBepkaeHnH HalmoHanbHOTro ctanaapra: Ilpukas Poccranaapra ot 17.10.2013 N 1185-ct
Tunoast MHCTPYKIMS IO 00ECIIEUEHUIO PEKUMA CEKPETHOCTH MpHU 00paboTke MHpOopMaryu (1o
obOecrieueHnto 0€30MacHOCTH HWH(POPMAIUUA) C HCIOJB30BAHUEM CPEJICTB BBIYMCIUTEIHLHOMN
texauku oT 09.10.2009 Ne 172. — ®BY HUUU ullT ®CUH Poccun, 2009.
O6 yrBepxaeHNN MHCTpYKIMK MO JEIOMPOU3BOICTBY B OpraHax BHYTPEHHUX nen Poccuiickoit
®enepanuu: [Ipukaz MB/] Poccun ot 20.06.2012 N 615
O6 yrtBepxkneHuun HMHCTpykuMM O TOpsAKE JOMycKa COTPYAHUKOB, (eaepanbHbIX
TOCYIapCTBEHHBIX TPAXJIAHCKUX CIYXallUX M pabOTHUKOB OpPraHOB BHYTPEHHUX JIEll,
BOGHHOCIYXKalllUX M TPaXJAHCKOro IepCcoHasia BHYTpeHHHX Bouck MBJI Poccnn k
rocynapctBeHHol TaiiHe: [Ipuka3 MB/[ P® ot 20.08.2010 N 600

7. MarepuajibHO-TeXHHYecKass 0a3a, HMH(pOPMaLMOHHBIC TEXHOJOIHH, NPOrpaMMHOe
o0ecnieyenne 1 MHGOPMALMOHHBIE CIIPABOYHbIEC CHCTEMbI

1. Cnenmanu3upoBaHHBIE 3aibl Ul INPOBEICHUS JIEKIMH W ayOUTOPHUU I IPOBEACHHUSA
CEeMMHAPCKHX U MPAKTUYECKUX 3aHATUN C UCIOIB30BAHUEM MYIBTUMEAUHHOTO 000pYIOBaHHS
BO3MOKHOCTBIO IIPSMOTO BBIXOZA B ceTh MHTEpHET.

2. Cneumanu3upoBaHHass MeOelb W OPICpeicTBa: ayIUTOPUHM M KOMIIBIOTEPHBIE KIIACCHI,
000pyI0BaHHBIE TIOCAJOYHBIMH MECTAMH.



3. Texuuueckue cpenactpa oOydeHus: [lepcoHanbHbIe KOMITBIOTEPHI; KOMIIBIOTEPHBIE TPOEKTOPHI;
3BYKOBBIE JIMHAMUKHW; TPOTPAMMHBIC CpPEJCTBa, OOSCIICUMBAIONINE MPOCMOTP BHICO(DAMIIOB B
dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuonHsle 3yeKTpoHHBIE pecypchl: Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word).
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