DenepajibHOE FOCYIaPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupeskaeHHe BbICIIEro 00pa3oBaHusA
«POCCHVICKASI AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA
U TOCYJIAPCTBEHHOM CJIYKBbI
ITPU MIPE3UJEHTE POCCUIICKOM ®ENEPALIAN»

HNHCTUTYT NPABA M HANMOHAJBLHOW 0€30MACHOCTH

KADPE/IPA contuaabHO-TYMAHUTAPHBIX, DKOHOMUYECKHX M

€CTCCTBCHHO-HAVIHDBIX JTUCHMIIINH

YTBEPXJIEHA
perneHreM Kagdeapsl CONUAITBHO-TYMaHUTAPHBIX,
HKOHOMMUYECKHUX U €CTECTBEHHO-HAYYHbIX JUCLUIUINH
ITporoxoi ot «20» mas 2020 r. Ne6
PABOYASA ITPOI'PAMMA JIUCHHUITJINHBI

B2.5.13 Undopmarnka 1 "HGOPMAITHOHHLIE TEXHOJIOIUHI

B nIpodeccHoHATBHOM N1eATEeIbHOCTH

40.05.01 IlpaBoBoe obecneyeHne HAITMOHATILHON O€30MaCHOCTH

YT0JI0BHO-TIPABOBaA
(cnermanmu3anus)

Opucr
(kBayM(pUKAITHS )

OvuHas
(popma(bl) 0OyueHHs)

['ox HaGopa-2020

MockBa, 2020 .



ABTOpPBI—COCTaBUTENU:

KaHJINIaT IOPUANYECKHUX HAYK, oueHT barosH E. T

3aBeayronuii kKageapoil COIMaIbHO-TYMAaHHTAPHBIX, SKOHOMHUYECKUX M €CTECTBEHHO-HAYYHBIX
JUCHMIUINH K.T.H., JolleHT Benxurun A.1O.

Wrer YMC «OpucnpyacHnus», 3aBemyIONui Kadeapod NpeanpHHIMATEIFCKOT0, TPYIOBOTO U
KOPIIOPAaTUBHOTO IpaBa- JOKTOP IOPUINYECKUX HayK, mpodeccop Jleckosa FO.T.



COJIEPXXAHUE

1. TEPEYEHbD INTAHUPYEMBIX PE3YJIBTATOB OBYUEHUS 110 JUCHUIIJIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMBIMH PE3YJbTATAMHU OCBOEHUSI OBPA3OBATEJBHOM
IMPOTI'PAMMBbI
2. OFBbEM U MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OIl BO
3. COOEP’ KAHUE U CTPYKTYPA JUCIIUIIJIMHBI (MOJYJISI)
4. MATEPUAJIBI TEKYHIETI'O KOHTPOJISI YCIIEBAEMOCTHU OBYUAIOIIUXCSA U ®OH/J]
OLIEHOYHBIX CPEJCTB IPOMEKYTOYHOMN ATTECTAIIMHA IO JUCIHUIIJIMHE (MOY.JIIO)

4.1. ®OPMbI U METO/IbI TEKYILIEI'O KOHTPOJISI YCIIEBAEMOCTH U ITIPOMEXYTOYHOM ATTECTALIUM.

4.2 MATEPHUAJIbI TEKYIIET'O KOHTPOJISI YCIIEBAEMOCTH

4.3. OLIEHOYHBIE CPEJICTBA IS IIPOMEXYTOYHOM ATTECTALIVU.

4.4, METOJIUYECKUE MATEPUAJIbI
5. METOIMNYECKHUE YKA3AHUWA JJISI OBYUAIOIIMXCA 11O OCBOEHUWIO JUCIHHUITIJIMHBI

6.1. OCHOBHAS JINTEPATYPA.

6.2. JIOTIOJIHUTEJIbHA ST INTEPATYPA.

6.3. HOPMATUBHGLIE ITIPABOBBIE JIOKYMEHTHI.

6.4. UIHTEPHET-PECYPCBI.

6.5. HOPMATUBHGLIE ITPABOBBIE JIOKYMEHTHI.

6.6. IHBIC HICTOYHUKH
7. MATEPUAJIBHO-TEXHUYECKAS BA3A, UTHOOPMAIIMOHHBIE TEXHOJIOI' MU, ITPOTPAMMHOE
OBECIIEYHEHUE U UHOOPMAIIMOHHBIE CITPABOYHBLIE CUCTEMbI



1. IlepeyeHb MJIAHMPYEMBIX Pe3yJIbTATOB 00YUYEeHUS 1O JUCHUIIMHE
(MOyJI10), COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHUSA

00pa3oBaTeJIbHOH MPOIrPaAMMbI

Jucrunnmna

b1.b.13

Nudpopmatuka

U uHGOpMAUMOHHBbIE

TEXHOJOI'UH B

npodeccuoHaAILHOI /IesiTeJIbHOCTH 00eCIeYnBacT OBIAJACHHUE CIEAYIONUMHI KOMIETCHIIMSIMH
C Y4ETOM 3Tanoe (KoMroHeHToB)":

Kon
KOMIIETEHIIUU

HaunmenoBanue
KOMIIETEHIINU

Koz sTama ocBoeHus
KOMIIETEHIINH

HaunmenoBanue 3Tamna
OCBOEHHUS KOMIIETEHIINU

YK OC-2

CII0OCOOHOCTE
MPUMEHATh MPOEKTHBIN
MOAXOJ TIPU pPELICHUU
poheCCHOHATBHBIX
3a1a4

YK OC-2.1.1

CriocoOHOCTh YyUHUTHIBATH B
NPOCKTHON  JIeSTETLHOCTH
OCHOBHBIC  HAIIPaBIICHUS
YKOHOMHYECKOW TMOTUTHKH
rocyapcTBa, ux
BO3/ICHCTBHEC HA pa3BUTHE
pa3IUYHbIX chep
9KOHOMHKH CTpaHsl,
OPUMEHATh  3HAHUSA O
MeXaHH3Max
B3aMMO/JICUCTBUSA
IKOHOMHYECKUX
MPOLECCOB U SIBJICHUW, UX
COILIMAITLHO-
HKOHOMHYECKOE
coJiepKaHue "
UCTIOJIb30BATh
uHdOopMaImio,
HEO0OXOTUMYTO TUTST
OPUCHTUPOBAHHUS B
OCHOBHBIX TEKYIIHX
npoOjeMax 3KOHOMHKH, B
TEHJICHITUSAX pa3BUTHS
HAIIMOHAJIHHOTO PHIHKA;

YK OC-2.1.2

CIIOCOOHOCTh B TIpOIECCE
pa3paboTKu MPOCKTA
PYKOBOJICTBOBAThCS
COLMAILHO  3HAYMMBIMH
npobiieMaMu u
nporeccaMu  OOIIECTBa,
OCO3HaBasi COIHMAJBHYIO H
KyJIbTYPHYIO 3HAYMMOCTb
cBOeH Oyytei
npodeccun;

! Koo ¥ HauMeHOBaHHEe 3Tana (KOMIIOHEHTa) OCBOEHUS KOMIIETEHITUU
pas3paboTuuk OOII BO omnpenensieT CAaMOCTOSITEJILHO




OIIK OC-5 Cnocob6nocts BHenpsTh | OIIK OC-5.1.2 CIOCOOHOCTD
HOBBIE TEXHOJOTUU U OpPUEHTHPOBATHCS B
METOTUKH pa3IUYHBIX BHUAAX YIPo3
MPOTUBOACUCTBUS 0e30MmacHOCTH u
yIrpo3aM HallMOHAIHHOU MOCJIEICTBHSIX PeaTH3aIllun
0e30macHOCTH 3THX yTPo3
OIIK OC-5.1.3 CIIOCOOHOCTH  YTIPaBIISThH

peanu3anuen opraHamu
rOCYJapCTBEHHOM  BJIACTH
n opraHamMu MECTHOI'O

CaMOYTIpaBJICHUS BO
B3aUMOJIEUCTBUHA C
WHCTUTYTaMHU

TPaKJAHCKOTO  OOIIecTBa
MMOJIMTUYECKUX, BOCHHBIX,
OpraHU3AIMOHHBIX,
COILIMAJILHO-
YKOHOMMYECKHX,
UHGOPMAIMOHHBIX,
MPaBOBbIX U HHBIX Mep,
HaIpaBJIEHHBIX Ha
MPOTUBOJICUCTBUE YTPO3aM
HalMoOHaJILHOU
0e30IacHOCTH

1.2.B PE3YJIbTATC OCBOCHUA OUCHUILIMHBI Y CTYACHTOB OOJIXKHBI OBITh:

IIpogeccnona, Koasrana
JIbHBIE OCBOCHHS PesyabTaTnl 00yyeHus
nelcTBUSl | KOMIETEHIIMHT
YK OC-2.1.1 HA YPOBHE 3HAHUIA:

OOIIEHAYYHBIX METO/IOB PEIICHUS IPOCKTHBIX 3a1a4 1
MpaBUIaX UX TPUMEHEHHS;

- 3aKOHOMEPHOCTHM  CO3[aHus H  (QYyHKIMOHUPOBAHHUS
MH()OPMAITHOHHBIX TIPOLIECCOB B IPAaBOBOH cdepe;

- HampaBJeHHsS ¥ OOJIACTH TPUMEHEHUS COBPEMEHHOMN
NpaBoOBON HH(OPMATHKHY;

- IPOrpaMMHO-WHCTPYMEHTAJIbHBIE CpeAcTBa
aBTOMAaTH3AIMH IOPUINYECKON NS TETBHOCTH;

- MeTOIsl M CpeICTBa IIOWCKA, CHCTEMATH3allid U
00paboTKH mpaBoBol MH(OpMANMK B MH()OPMAIMOHHBIX
cucTeMax ¥ 0a3ax JaHHBIX.

HA YPOBHE YMEHMIA:

- OIpeaeNsITh MPAKTUUECKYI0 CYIIHOCTh MPoOJIeM, BOSHUKAIOMINX
B X0J1¢ NMPO(heCCHOHANTBHOMN IesITeTHHOCTH, (GOPMYIHPOBATh X B
Ka4CCTBC KOHKPCTHBIX 3aJla4 U IPUMCHATH o6meHaquLIe METOAbI
I[IPU UX PCIICHUU,

- HCIIOJIB30BAaTh I/IH(I)OpMaI_II/IOHHLIG TEXHOJIOTUU [JI1 PCHICHUS
MPUKIIAIHBIX 33]]a4 B FOPUIMYECKON 1€ TENIbHOCTH;

- AHAJIM3HUPOBATH MNPAaBOBYIO CUTYyaAllUIO, HCIIOJB3Yd pPa3JINYHbIC

I/IH(bOpMaLII/IOHHBIe HNCTOYHHUKU,




- [IPUMEHATH OCHOBHBIE BO3MOXHOCTU CIIPABOYHBIX IPABOBBIH
cucreM Koncynerant Ilmoc u [Mapant mis moucka u 00paboOTKH
NpaBoBOH WMHGOpPMAlUM U MPOBEICHHS aHaIu3a IOPUIMYECKHX
TOKYMEHTOB;

- OPHUEHTHPOBATHCS B KOHCYJHTATHBHOM MaTepHalie CIIPaBOYHO-
paBoBoil cucreMsl Koncynprant Ilmoc u [Napant npu pemenun
KOHKPETHBIX NPaBOBBIX 3a1au.

HAa YPOBHE HABBIKA (ONBITA 1eATEJIbHOCTH):
-HaBbIK TUIAHUPOBAHUS, IPOTHO3UPOBAHUS
podecCuoHaTbHON e TeIbHOCTH;

-METOJIaMH M TIPOrPaMMHBIMH CPEICTBaMH 00pabOTKH MPaBOBOI
uHpOpMAIIHH;

-HHCTPYMEHTaMHU TIOWCKa JJsl OBICTPOTO M TOYHOTO PEIICHHS
PaBOBOI MPOOIIEMEI,

-HaBBIKAaMH 3G QPEKTUBHOTO aHAIW3a HAWIGHHOW MPaBOBOI
uH(MOPMaIMY, UMEIONIel 3HAYCHUE Ul PeasM3aliH IPABOBBIX
HOPDM B  COOTBETCTBYIOIIMX cdepax NpodhecCHOHATbHOM
JeATEIBHOCTH;

-HaBBIKAMH CO3JaHUSI TEMAaTHYECKHX ITOJ00POK HOPMATHBHBIX
JIOKyMEHTOB.

HABBIKAMH CO3/IaHUsI IA0JIOHOB FOPHIMYESCKUX TIOKYMEHTOB.

YK OC-2.1.2 |na ypoBHe 3HAHUI1
- OCHOB pEIICHHUS HCCIEI0BATEIbCKUX, AHATUTUYCCKUX
3ajiay, MPOrHO3UPOBAHUS, MOAEIUPOBAHUS U JAUATHOCTUKU B
chepe npodeccHoHATBHON eITeThHOCTH
Ha ypoBHe ymeHmii
- CaMOCTOATeNIbHO 0003HaYaTh LEeNd NPOQEeCcCHOHATBHOM
NEesITeIbHOCTH, OTIPENIENIATh PECYPCHYIO 0a3y UX TOCTHXKEHUS
(METO0I0THUECKYIO, KaJIpOBYIO, (¢uHaHCOBYIO,
MaTepHAIbHO-TEXHUUECKYI0 ¥ T.[.), IUJIAaHUPOBaTh U
TOOMBATHCSI KOHKPETHBIX PE3YJIHTATOB B UX BBHITIOJIHEHNUH;
Ha ypoBHe HaBbIKa
- HaBBIK KOHCTPYKTHBHOTO JIEJIOBOTO OOMICHUS, TIOMCKA U
HAXOJKICHUS ONTUMAJIbHBIX CIIOCOOOB pelIeHus 3a/1a4,
OTIpeNIeICHHBIX B PAMKaX MOCTAaBICHHOH IIEIH MTPOEKTa,
MCXOJIsl U3 CYIIECTBYIOIIMX OTPaHUYEHUI;

OIIK OC- |Ha ypoBHE 3HAHMH

5.1.2 - 0 Ppa3NWYHbIX BUAAX O€30MaCHOCTH M IPABOBOM
pETyJIMPOBAaHHUH JCSITETBHOCTH IO OE30MTaCHOCTH;
- 0 BHJIaX Yrpo3 0e30MacHOCTH
Ha ypoBHe ymeHuii
- QHANM3UPOBATh TEKyILIee COCTOSHUE OEe30MacCHOCTH
JIMYHOCTH OOIIECTBa, TOCYAapCTBa;
- OOBEKTUBHO OIICHWBATh BIMSHUE BHEIIHUX W BHYTPEHHUX
YIPO3 Ha COCTOSIHME HAllMOHAJIbHOM 0€30IacHOCTH;
Ha ypoBHe HaBbIKa
- HaBbIK cOOpa 3HAYMMOM JAJIs aHAJIM3a TEKYILEro COCTOSIHUSA
0e30macHOCTH HHPOPMALINY;
- OIIBIT AHAIUTHYECKON PabOTHI C TIOKYMEHTAMH;

OIIK OC- |na ypoBHe 3HaHMI1

5.13 0 MOCTIE/ICTBUAX pealn3aliu 3TUX YTPO3;

Ha ypoBHe yMeHmii

- GbopMyIHMpOBaTh M JOKA3aTEIbHO apryMEHTHPOBATH CBOE




MHCHHEC, OTCTauBaTh €I'0 B IIOJICMUKE,

- TOPUMEHSTh  NPOSKTHBIA  TMOAXON TPH  pEIICHUH
po(heCCHOHATBHBIX 33134,

Ha ypoBHe HaBbIKa

- HABBIK HAyYHO-HCCIICI0BATEIbCKON ACATSIbHOCTH;

2. O0bem 1 MeCTO QMCHMILIMHBI (MoayJs) B ctpykType OII BO

O0beM IMCUMIINHBI

Ha wuzyuenne mucnuminuza b1.b.13 «MHpopMmaTnka U MHGOPMALHMOHHBIE TEXHOJOTHH B
npodgeccHOHATbHON AeATeJabHOCTH» oTBoauTcs 4 3.e. (144 akan. vaca). Ha koHTakTHYyIO
paboty ¢ mpernoaBaTenem B (popme:

- JIGKIIMOHHBIX 3aHATUH (16 akaa. 4acoB);

- IPaKTUYECKUX 3aHATUH (32 akaj. 4acoB).

Ha camocTosiTenbHyt0 paboTy oOydaronuxcst — 58 akaj. 4acoB, KOHTPOJIb — 36 aKkaj. 4acos.
MecTto aucuunimabl B ctpykrype OII

JucuuminHa b1.b13.««AudpopmaTuka 7| HHGpOpPMALMOHHbIE TeXHOJIOTHH

B IPO(heCCHOHAJILHOM AeATEeJbHOCTH» U3yUyaeTcs Ha 1 Kypce B 2 cemecTpe.

JucuurinHa b1.b13.««An¢opmatuka 7 HH(pOpMAIIHOHHBIE TeXHOJIOTUH B
Npo(decCHOHAIBLHOM JeSITeIbHOCTH») PEAIN3YETCs T0CIe U3YUEHUS:

- b1.B.01 «Muadopmarnka n matematuka» 1 cemectp 1 Kypc

dopma NpOMEKYTOUHOM aTTECTALUU: BO 2 CEMECTPE — BK3aMEH.



3. Conep:xxaHue M CTPYKTYPA AUCHMILIMHBI (MOAYJIA)

Ounas ¢popma o0ydeHus

Ne ni/m HaumenoBanue Tem O0beM AUCHUILINHBL, Yac. dopma
(paznenoB) Bcero KonTakthas pabota Cp TEKYIIETO
o0yyaromuxcs ¢ KOHTPOJIS
npernoaaBaTesieM o yCIIEBAEMOCTH ,
BUJaM Y4eOHBIX 3aHATUN MIPOMEKYTOUHO
JI JIP I3 | KC W aTTecTanuu
P
Tema | MuadopmarmonHbe 10 4 4 2 O
1 TEXHOJOTHH KaK OOBEKThI
TYMaHUTapHOTO ITO3HAHUS.
Mecto u poib
MH(POPMALIMOHHBIX
TEXHOJIOTU B
FOPUINYECKON
JEeSITeNIbHOCTH
HNudopmannonnoe
00111eCTBO. Monenn
rOCyJTapCTBEHHOTO
pPETyIUPOBAHUST  PA3BUTHS
UH(POPMALMOHHOTO
oOrrecTBa.
I'moGanbHbIE
nH()OPMAITMOHHO-
KOMMYHHKAIIHOHHBIC ~ CETH
(MaTepHer)
Tema | DnexktponHoe rocyaapctso | 30 6 24 0)
2 [TpaBoBasi uHpopmaTuka u
npaBoBas uH(pOpMAITHS.
HNudopmanmoHabie
TEXHOJIOTHH B
benepanbHBIX u
pETHOHATBHBIX opraHax
TrOCYAapCTBEHHOW BIACTH
Tema | MudopmannonHbie 8 6 2 O, T
3 TEXHOJIOTUU B
benepanbHbIX "
pPErHOHANBHBIX opranax
rOCyIapCTBEHHOMW BJIACTH
HNudopmanmoHabie
TEXHOJIOTHH B
IIPaBOTBOPYECKOU
JESITSIIbHOCTH u B
MIPaBOOXPAHUTENHHOM
JESITSIIbHOCTH
OcHOBHBIE TIOHITHS TEOPHH




Ne i/ Haumenosanue tem O0beM IUCIHUILIMHEL, Jac. dopma

(paznenoB) Bcero KonTaktHas padora Cp TEKYILETro
oOyuaromxcs ¢ KOHTPOJIS
mpernoaaBaTeneM 1o YCIIEBAEMOCTH
BHJIaM YUICOHBIX 3aHATHN MIPOMEKYTOYHO
J JIP I3 | KC i aTrTecTaruu
P
nH(OpPMAITMOHHOM
0e30macHOCTH

l'ocynapctBenHas taitHa
CrnipaBo4HO-TIpaBOBBIE

CHCTEMBI

Tema | [logroroBka noKymMeHTOB B | 12 10 2 T, 3, K3
TEKCTOBOM penakrope MS
Word

Tema | ABTOoMaTh3anus 12 0 10 2 T, 3, K3
BBIUHCIICHHI B
AIIEKTPOHHBIX Tabnumax MS
Excel

Tema | KommnbroTepHsie 6a3wl | 14 12 2 T, 3, K3
JAHHBIX B IOPUIAYECKOM
oduce

Tema | ludpoBoe obOmecTtBo U | 22 22 T

udpoBoe TrocydapcTBO B
HOBYIO  TE€XHOJIOTHYECKYIO
AIOXY

[IpomexxyTouHas aTTecTamus Koncynbramnus (2), Ox3ames (36)

Bcero: 144 | 16 | | 32 | 38 | 56 |

Dopmel mekyuezo koumpois.: onpoc (0), Icce (), Tecr (T), 3agauu (3),Keiic-3ananus (K3)

Conep:xxanue TUCHUILIUHBI (MO1YJIA)

Tema 1
WudopMalmoOHHbIE TEXHOJOTHMM KaK OOBEKTHl T'yMaHHUTAPHOTO TMO3HaHHSA. Mecto u poib
MH()OPMAIIMOHHBIX TEXHOJIOTHH B IOPUIMYECKON NEITEILHOCTH
Wudopmatuka Kak Hayka UM Hay4yHas aucuuiuinHa. Muadopmamnms: kpurepuu, kiaccudukanus,
ucrounuku. MuHdopmanmonnsle TexHonmornu. Mecto HWHPOPMATHKM B CHCTEME 3HAHHH.
KosBomonuss uHGOpMATUKM M IOPUCTIPYIEHIMH.  3HAYeHHE TEpMUHA «HH(pOpMAIHsS» B
HOPMaTHBHO-IIPABOBBIX akTax. Kiaccudukanus nHPOPMAIIMOHHBIX TEXHOJIOTUI MO Pa3IMYHBIM
OCHOBAHUSIM
Nudopmannonnoe odmectBo. TepmuH nHpOpManoHHOE 00mIEcTBO. JKEHEBCKHE MPUHIIMITBI
noctpoeHuss  uHpopManuoHHOro  obmectBa. Jlekmapamus — npuHuunoB  "Iloctpoenue
nH(pOpMaMOHHOTO 00IIeCcTBA - TI00aIbHAs 3a/1a4a B HOBOM Thicadenetun" . HpopMannoHHbIe
peBomronMd. MoJenu TOCYZapCTBEHHOTO PETyJIUpPOBaHHMS pa3BUTHS  HH()OPMAIIMOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe obOecnieueHne HH(pOpManMOHHBIX MporeccoB. OCHOBHBIE
OpraHbl TOCYJapCTBEHHOM BIACTH, PETyIUPYIOIIHE HHPOPMALMOHHBIE TPOIECCHI.




I'moGaneHbie HHPOPMAITMOHHO-KOMMYHUKaMoHHbIe ceTH (MHTepHeT) Cnenndurka ynpaBieHuUs.
Opranuzanust  ynpasineHuss HWHTepHeroM. BHYTpeHHHIl CTPyKTYpHO-UHCTUTYLUHOHAIBHBIH
MEXaHM3M YINpaBi€HHUS CEThI0. BHEMHUN CTPyKTypHO-MHCTUTYLIMOHAJIBHBI  YpPOBEHb
ympasieHus: cetbto. Ob6mectBo MuaTepHera [Internet Society, ISOC] m apyrue opraHuzanuu
BHYTPEHHEro MeXaHu3Ma ynpaieHus cerblo. Mcropus pasButuss Ceru. OcCHOBHbIE
npunokenus. [louckosrie cucreMsbl. [IpaBoBOl KOHTEHT.

Tema 2

OnexkTpoHHOe rocygapctBo. Teopus aiekTpoHHOro rocyaapcrsa. Llenmn u  peamuzanus
NEKTPOHHOTO rocynapcrsa. CaiTbl OpraHoB TOCYJapCTBEHHOM BJIacTH. Bo3MoOXHOCTH
AJIEKTPOHHOTO TPABUTENBCTBA. ODJEKTPOHHAS JeMOKpatus. D(H(HEKTUBHOCTH AIIEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE TOCYAApCTBEHHBIE yCiIyTu B Poccuiickoit @enepanyy DNEKTPOHHOE
roCy/1apCTBO Pa3IMYHBIX CTPAH — CTPYKTypa U METOb! ()yHKIIMOHUPOBAHMS.

Nudopmanus u mHGOpMaMoHHBIE Tpolecchl B MpaBoBoil cpene. [IpaBoBas mHpOpmaruka u
npaBoBas uH(popMmarms. Crnemuduka mnpaBoBoii wuHpopMmanuu. McTouHMKHM TpaBOBOMU
uHpopmauuu. I[IpaBoBas wuHpopmanusa: mnoHATUHHBIN anmapat. CTpykTypa NpaBOBOM
nHpopmanuu. HopmatusHo-nipaBoBoe obecrnieueHue mnporecca nHpopmaTmzammuu PD. Cucrema
OpPraHOB BJIACTH PETyJMpYIOLIMX Ipouecc HHpopmaTusanuu. IIpaBoBoe peryianpoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pyOexom u B P®. KommuekcHblii XapakTep HpaBOBOTO
peryaupoBaHus MEXaHU3Ma MPUMEHEHUS] HHPOPMALMOHHBIX TeXHOJIOTuil OCHOBHBIE MPOOIEMBI
Y TIPAaBOBOE PETYNMPOBAaHHE HHPOPMALMOHHBIX TEXHOIOTUH B PD.

Tema 3
WNHpopMannoHHbIE TEXHOJOTUH B (peepalbHbIX U PErHOHAIbHBIX OpraHax rocyJapCTBEHHOMN
Biactd. OCHOBHBIE CalTHl (elepaibHBIX OPraHOB T'OCYNAPCTBEHHOM BIIACTH, MX CTPYKTYpa,
IIPaBOBOM KOHTEHT. AKTyallu3alisl UCIOJIb30BaHUS MH(POPMALMOHHBIX TEXHOJIOTUI B OpraHax
roCyJapCTBeHHOM BiacTu. (OCHOBHBIE TIOJOXKEHHUS TOCYNAapCTBEHHOW TIOJIMTHKU B cdepe
UCMOJIb30BaHUSI MH(POPMALMOHHBIX TEXHOJOTMH B JEATENbHOCTH OPraHOB TIOCYAAapCTBEHHOU
BiacTu. llpuopHTETHBIE HAMpaBJIEHUs peaNTn3alud TOCYIAPCTBEHHOW TIOJUTHKH B cdepe
UCTOJIb30BaHUSI MH(POPMALMOHHBIX TEXHOJOTHH B JESATENbHOCTH OpPraHOB IOCYJapCTBEHHOMN
Bractu. OOecrnedeHre EIUHCTBA TOCYJApCTBEHHOW TIOJUTHKU B OOJACTH WCIIOJIb30BAHHUS
MHQOPMALIMOHHBIX TEXHOJOTMH B JIEATENIBHOCTH OpPraHOB TOCYJApCTBEHHOM  BIJIACTH.
locynapcTBennass monuthka B chepe HHPOPMAIMOHHO-AaHATUTUYECKOTO  O0eCTeYeHus
rOCyJapCTBEHHOrO  ympasiieHus. (OCHOBHBIE IIOJIOKEHHA TOCYIJApPCTBEHHOM  TOJUTHKH
pEerHoHANBHON HH(POpPMATH3ALINH.
WNHpopMalnOHHbIE TEXHOJOTHH B MPAaBOTBOPUYECKOW AEATENBHOCTH M B MPABOOXPAHUTEIHHOMN
nestenbHOcTH. OCHOBHBIE CalThl NMPABOOXPAHUTENBHBIX OPraHOB, MX CTPYKTypa, IPaBOBOM
KOHTeHT. VHpopmannonHas MH(pacTpykTypa MpaBOTBOPUYECKOH nesTenbHOCTH. OcoOeHHOCTH
uHpopmaruzamun [ ocynapcreenHoit Jlymsl. MapopMaTH3amms nmpaBoTBOPUYECKOM 1€ATEIEHOCTH
Cosera denepanum.
OCHOBHBIE TIOHATHS TEOPHH HHPOPMALIMOHHON OE30MaCHOCTH
NudpopmannonHas 0e30MacHOCTb: TeOopusi, HOPMAaTUBHO-TIpaBoBoe oOecrneueHue. IllonsaTue
HAIMOHAJTBHOW W  WHPOpPMAIMOHHON  Oe3omacHocTH.  JlokTpuHa ~ WHGOPMAIMOHHOMN
6e3onacHocT. HanmonanbHble uHTEpechl B HHGpopManuoHHOH cdepe. Cuibl obecrieueHHs
WH(POPMAIIMOHHONH  OE30IMMaCHOCTH. Yrpo3sl  0€30macHOCTH  MHPOPMAIIMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX CpeACTB U cucTeM. [lpuHnumnsl obecriedeHuss HHGOPMAIMOHHON
6e3onacHoctu. KoMIibloTepHbie BUPYCHl. AHTUBUPYCHBIE IPOTPAaMMBI B CPEICTBA.
l'ocynapcrBennas TtaiiHa. [loHsaThe rocynapcTBeHHOM —TaiiHbl. HopMmaTuBHO-IIpaBOBOE
o0ecriedeHrne TOCYIapCTBEHHON TaiiHel B P®. 3ammra TocyaapcTBeHHOW TaiHBL. OpraHbl
3alUTBl TOCYNAapCTBEHHOM TakHbl. CpencTBa 3alIuThl TOCYJapCTBEHHOM TakHbl. Hocurtenn
roCyJapCTBEHHOW TalHbI. [lepeueHb CBENEHUN COCTABIIONIMX TOCYAAPCTBEHHYIO TalHY.
OTHeceHHne CBENECHMI K IOCYJapCTBEHHOM TalHE, WX 3aCEKPEUMBAHUE M PACCEKPEUMBAHUE.
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OcobOeHHOCTH JOMyCcKa OpraHU3allMii Ha MPOBEIEHHE padOT C UCIOJIb30BAHUEM CBEJCHUH,
COCTABJISIOUINX TOCY/IapCTBEHHYIO TalHY.

CripaBouHo-1ipaBoBble cUCTeMbl. [loHsATHMIHBIN anmapaT. Meronuka cOopa, XpaHEHUS U
nepenaun uHpopmaruu B CIIC. Poas CIIC B mpodeccroHanbHOW ISATEIHHOCTH HOPHUCTA.
nermduka ncnonp3oBanus CIIC B pa3nuuHbIX BUAaX Npo(hecCHOHATBHON A TeTbHOCTH I0PHCTa
(MpaBOTBOPYECTBO, MPABOOXpPAHUTENbHAS JEATEIBHOCTD, CyJIeOHas AeqaTelbHOCTh, HOTapHarT,
anBokatypa). Kmaccuduxamus CIIC (mo pasnuuabiM ocHOBaHHsIM). 3apyoexnsie CIIC.
Hampasnienust pa3BuTHS CIIPABOYHBIX MTPABOBBIX CHCTEM.

Tewma 4.
[ToaroroBka JOKyMEHTOB B TEKCTOBOM peaaktope MS Word
Cemunapckue 3ansaTus. Pabora B TekcroBoM penakrope MS Word
MeHro u nanenu UHCTpyMeHTOB. HaBuranus no gokymenry. [lapaMeTpsl CTpaHHIIbl IOKYMEHTA.
[ToaroroBka nenoBoro AokyMmeHTa. PenaktupoBanue Tekcra. DopmMaTHpOBaHHE CHMBOJIOB U
a63amneB. KomupoBanue Qopmara. dopmarupoBanue crnuckoB. dopmarupoBaHue TaOIHII.
ITpoBepka opdorpaduu u npaBonucanus. [lepenocsr B Texcte. Hymepauus crpanui. I[Ipuemsr
BepcTku Ooibiioro qokymenra. CtuneBoe ¢popmarupoBanue. Pasnenst nokymenra. Co3nanue u
dbopmaTupoBaHue KOJOHTUTYNOB. I[lpuembl odopmieHHus THUTYIBHOTO JUCTa. BcraBka
wutoctparnmii. Hymeparus wutrocTparuit, tTadimi. OpraHu3aius MoApUCyHOYHBIX IMTOIHUCEH,
Ha3BaHUW TaOJMII W CCHUIOK Ha WJUTIOCTPAlMM M TaONUIbl. ABTOMAaTHYECKOE COCTaBIICHHE
OTJIaBJICHHUSI, CIIMCKA WILTIOCTpanuid, Tabmum u T. A. Ccbuiku B Tekcte. Pabora co cTpyKTypoit
6ombioro nokymenta. CoszaHue JTOKyMEHTOB i paboThl ¢ KineHTamu. PaboTta ¢ o6bekTaMu
MS WordArt u MS Equation. ['unepccbuiku B JOKyMEHTE.

Tema 5.
ABTOMaTH3a1Ms BRIYUCICHUH B 3JIEKTPOHHBIX Tabmumnax MS Excel
Cemunapckue 3anatusi. Pabora B anexTponHbIx Tabnunax MS Excel
MeHI0 1 maHenu MHCTPYMEHTOB, CTpoka ¢opmyi. Tumsl u ¢popmaTsl JaHHBIX, MPEACTaBICHNAE
JaHHBIX B s4eiike. Vcronp30BaHME aBTO3AIONHEHUS, aBTOBBOJA, ABTO3AMEHBI INPH BBOJE
naHHbIX. DopMaTHpOBaHNE AAaHHBIX, OKpyrieHue uncen. CriocoOsl (OpMAaTHPOBAHHS SYEEK W
0710K0B sueek s opopmienus Tabnui. Berancinenus no gopmynam. Mcnonb3oBanue QpyHKIUi
B (hopmynax. AOGCOTIOTHBIE U OTHOCUTENIBHBIC CCHUIKM Ha SUEHKH U O10Kku sueek. Konmmposanue
dopmyn. Belumciaenus B psAgax — JaHHBIX.  ABTO3allOJHEHHWE, ABTOBBIYMCICHHE U
aBTOCYMMHpoBaHue. WmrocTpamusi psoB JaHHBIX C MOMOIIBIO auarpamM. lcmonb3oBaHue
JIOTHYECKUX KOHCTPYKIMHA B BhIYMCICHUsAX. Opranuzamnus cniuckoB. CopTupoBKa U (GrIbTpanus
criuckoB. Vcmomp3oBaHue B (opMyniax craTucThdeckux (yHknmu. Pemenue mpuMepoB 1o
00paboTKe TaOIHII COIMATEHO-YKOHOMHYECKUX TIOKa3aTeleH.

Tema 6.
KommnbrotepHbie 0a3bl JaHHBIX B ropuandeckoM oduce. Co3nanue u BejeHue 0a3bl JaHHBIX.
Cemunapckue 3ansatus. O padote B cpene B MS Access
OOBEKTHI PEISAIMOHHOM 0a3bl TaHHBIX: TAOJIHIIBI, 3a1POCHI, (HOpMBI, 0TUeThI. CO31aHUE TAOIUIIBI
B peKHUMeE KOHCTpYyKTOpa Tabmiwi. Ces3biBanus Tadnwuil. Pabora ¢ MmHOroTabmuyasiMu b1,

Tema 7.

[MudpoBoe ob1IecTBO ¥ MHEPPOBOE TOCYAAPCTBO B HOBYIO TEXHOJIOTHIECKYIO IIOXY

[MudpoBast 3KOHOMHKAa U COBpPEMEHHbIE TexHoJorudeckue TpeHabl. Lnugpposeie miarhopmsl,
CKBO3HBIE TEXHOJIOTHH, LU(poBas TpaHCPopMmanusi OM3HECa U HOBBIC PHIHKHU. VICKYCCTBEHHBIH
MHTEJUIEKT, MallMHHOe oOyueHue M OousipliMe JaHHblC. VIHTEepHET Belled M MPOMBIIUICHHBIN
uHTepHeT Bemed. LuppoBbie ABOWHMKM M BupTyanbHble npoduan. Kubepyrpo3sl B HOBYIO
snoxy. Bompockl uHdopmanmonHoi Oe3zomacHoctu. Benenue B ympasieHue 1udpoBoit
pernytauueii. Miapopmarus B KBaHTOBOM MHUpe U Oyayliee KOMMyHHUKaluid. KpunroBamtoTsl,
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pacnpe/ielieHHbIe PEeecCTpbl U COXpPaHEHHBbIE MPOLEAYpbl (CMapT-KOHTpakThl). BupryanbHas u
JIOTIOJIHEHHAs peajbHOCTh. MeToabl TuOkoro ynpasienus. [Iporpammer App Store, Google Play.

4. MaTepuaﬂm TEKYHIECr0 KOHTPOJISI yCII€BAa€MOCTH oﬁyqamumxcsl u (l)OHI[
OIICHOYHBIX CPEACTB HpOMe)l(yTOqHOﬁ aTTeCTallui 110 AMCIOUIIJINHE (MOl[yJIIO)

4.1. DopMBbI H METObI TEKYIIET0 KOHTPOJISA yCIIEBa€MOCTH U
IIPOMEXKYTOYHOH aTTeCTAaIlHH.

4.1.1. B xonme peanuzanuu gucuuriuabl «MHbDOpMaTka U WHGOPMALMOHHBIE TEXHOJIOTUU B
po(hecCHOHATIBHON /I€ATENbHOCTHY HCIIONb3YIOTCS CIEAYIOIINE METOMbl TEKYIIEro KOHTPOJIS
yCIIeBAEMOCTH O0YYaIOIUXCS:

- IPY TIPOBEACHHUH 3aHATUN JIEKIIMOHHOTO TUTIA: ONIPOC, TECTUPOBAHHUE.

- ipu npoBeaeHuu npakTuueckux 3ausatuil: Tect (T), 3apaun (3),Keiic-3ananus (K3)

4.1.2. IlpomexyTouHas aTTecTanusi NPOBOAUTCS B popme: IK3amena

DK3aME€H TPOBOJIUTCS C NPUMEHEHHEM CIEAYIONIMX METOJI0B (CPEACTB): yCTHas; ¢
JIEMOHCTpAalliell OCHOBHBIX HABHIKOB Pa0OThl B MH(OPMAIIMOHHBIX CHUCTEMax C MPUMEHEHHUEM
KOMIIBIOTEPOB.

YMeHus: 1 HaBBIKM OOYYaroIlerocss Ha 3a4eTe OLEHMBAIOTCS KaK «3a4TEHO», «HE 3auTEHO» C
BO3MOXKHOCTBIO mocnenytouiero konseptupoBanust B cucremy ESTC u BPC. HrtoroBas oueHka 1o
TUCIUTUIAHE SIBJSIETC CyMMO# OaiioB pe3yiabTaToB TEKYHIETO KOHTPONSA W MPOMEKYTOYHBIX
aTTECTalH.

4.2 PexoMeHAyeMble MATEPHAJIBI TEKYLEr0 KOHTPOJISA YCIIeBaeMOCTH

Jlexkuus 1 UudopMannoHHble TEXHOJIOTHH KAK 00beKThl T'YMAHUTAPHOT0 MO3HAHUS.
MecTo ¥ po/ib HH(POPMALMOHHBIX TEXHOJIOTHIl B IOPHIMYECKOM 1esITeIbHOCTH
Tembl 1J1s1 00CyKAeHUS.
1. Ilpeamer u noHsTHE UHHOPMATHKH
2. Undopmaruka B cucteMe 3HaAaHUI
3. HdopmMamoHHbIe CUCTEMBI: IOHATHE U OCHOBHBIE CBOMCTBA.
4. OtnuuuTenbHBIE 0COOCHHOCTH JTFO00H IOPUINIEeCKO HH()OPMAITHOHHON CHCTEMBI
5. Kospoutonust ”HPOPMATHKHU U IOPUCTIPYICHLIUU
Bonpocs! 1151 HHTEPAKTUBHOIO 00CYK/1eHHA

1. Onpexnenure NOHATHE HHPOPMATUKH.

2. HazoBure npeamer nHGOpMaTHKH.

3. OxapakTepu3yiTe OCHOBHBIE ATAIlbl Pa3BUTHS 3HAaHUI 00 HHpOpMaLUy.

4. Pacckaxute 00 nHPOpPMATHKE KaK KOMIUIEKCHOW CUCTEME HAayYHBIX 3HaHWUW 00 WH-
dbopmaruu.

S. Uro Takoe KO3BOIIOLMS HH)OPMATUKU U IOPUCTIPYACHLIUN?

6. [lepeuncnure KpuTepuu pasrpaHuueHUs] UHOOPMATUKH KaK HAyKU U y4eOHOM Juc-
[IUTUTAHBIL.

Jlexnus 2 UndopmanuonHoe o0mecTtBo. Moeu rocy1apcTBeHHOr0 peryJiupoBaHust
pa3sBUTHS MH(OPMAIMOHHOTO 001IeCTBA.
Cemunapckoe 3ansaTue Ne 2
Tembl 1J1s1 00cy:KIEHUS
1. Moaenu rocy1apcTBEHHOTO PEryJIMpOBaHUs MHOOPMAIIMIOHHOTO O0IIECTBA: XapaKTEepPUCTHKa,
OCHOBHBLIC HOPMATUBHbLIC AKThI.
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2. CucteMa OpraHoB BIACTH PETYIHPYIOMIUX Tporiece nHpopmartuzanuu.Poccuiickas
Oenepanus

3. HopmaruBHO-TipaBoBOE oOecredeHue npouecca napopmaruzauuu PO.

4. T'ocynapctBeHHast HHPOpPMAIIMOHHAS TTOJTUTHKA.

Bormpocs! st HHTEpaKTHBHOTO 00CYKICHUS

1. Ilepeuncnure OCHOBHBIE MPU3HAKU WH(OPMALIMOHHOTO OOIIECTBA.

2. Oxapaktepu3yiTe mpoOIeMbl pa3BUTHS HHPOPMALIMOHHOTO O0IIEeCTBa.

3. KakoBa riaBHas 1eiab GopMUPOBaHUS U pa3BUTHI HH(OpPMAIIMOHHOTO 0b01ecTBa Poccun?
4. Ha3zoBwuTe 33/1a4¥ ¥ IPUHIIHIIBI pa3BUTHSI HH(POPMAIIMOHHOTO OOIIECTBA.

5. Kakue meponpustus npeaycMoTpensl ['ocynapctBeHHON porpammoit « MHbopMaimonnoe
001IeCTBO»?

Jlexnus 3 I'o6ajibHble HHPOPMAIMOHHO-KOMMYHUKAaLMOHHBIE ceTu (MHTepHeT)
TeMbl 111 00Cy:KIeHUSI
. McTopust 1 IpUHIMITBEI OPTaHU3AIHMH TJI00ATEHBIX KOMITBIOTEPHBIX CETEH
. [Ipodheccuonanpublii mouck nHGopmauu B cetu uTepHer
. Cuctema TOMEHHBIX UMEH
. CripaBOYHUKH U TOMCKOBBIE CHCTEMBI II100aJIbHOTO MaciTadba
. Pycckosi3pIuHbIE TOMCKOBBIE CUCTEMBI U CITPABOYHUKHU pecypcoB MHTepHET
. YrpaBnenue HTEpHETOM: MEX1yHApPOIHO-IIPABOBOM aCIEKT
Bonpocsl )i HHTEPAKTHBHOIO 00CYKI€HUS
1.  KakoBsl BaxHeliue cBoiictBa cetu UHTepHeT?

AN DN BN W -

2. Oxapaktepusyite nonsatue cetu MHTepHeT.
3. B 4eM coctout TexHoJoruueckas ocHoBa cetu MHTepHeT?

4.  Onumwure OCHOBHBIE CITyKObI ceTn IHTEpHET.

Jlekuust 4 DJIEKTPOHHOE TOCYIAPCTBO
Tembl 17151 00cy:KIeHMS.
. IlonsTe «ONEKTPOHHOE TOCY1apCTBO»
. Henu n 3agauu peanuzanus CUCTEM «DJIEKTPOHHOTO rOCyJapCTBay
. Enunas ctpykrypa obecrieueHus B3aUMOACUCTBUS B paMKaX « DJIEKTPOHHOI'O TOCYAapCTBa»
. CaiiTel OpraHoB rocyJapCTBEHHOU BJIACTH
. OcHOBHBIE TOCYJTaPCTBEHHBIE YCIYT'H, OCYLIECTBIIIEMBI B 3JIEKTPOHHOM BHJIE
Bonpoch! 1J1s1 MHHTEPAKTHUBHOTO 00CY K/1eHHA
1. Oxapakrepu3yiTe MOHATHE «AIEKTPOHHOE NIPAaBUTEIBCTBO» U HA30BUTE MPEATIOCHUIKH €TI0
(dbopMuUpOBaHUSL.

hn B~ WN —

2. HaszoBute 1enu 1 33a4u TOCYIapCTBEHHON MOJUTHKHU MO (POPMHUPOBAHUIO «AJIEKTPOHHOTO
rocyJapcTBay.

3. KakoBsl ycrnoBusi (GyHKIMOHHPOBAHUS MHOTO(QYHKIIMOHAIHLHOTO LIEHTPa MPEIOCTaBICHUS
rOCy/IapCTBEHHbBIX U MyHUIMIIAJIBHBIX YCIYT?

4. UYro takoe Enunas cucrema 3J€KTPOHHOTO B3aMMOJEHCTBHA HWH(POPMALMOHHBIX CHCTEM
«BJEKTPOHHOIO roCcyAapcTBan?

Jlexuus S IlpaBoBas ungopmaTiKka ¥ NpaBoBast HHPOpMaLH.
TeMbl 111 00CyKIeHUS
1. IlpaBoBast uH(pOpMaATHKA B CUCTEME 3HAHUN
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[TpaBoBast uapopmMaTH3aIHS
Peanuzanus rocyaapcTBEeHHON MOJUTUKU IPABOBOW MH(POPMATU3ALIUH
[IpaBoBas nH(pOpMaTHKa
OOBeKTHI ¥ CyOBEKTHI UCCIIEI0BaHNU HH(POPMALIMOHHBIX IPOLIECCOB B IPABOBOM cpeie
[ToHsATHE M CTPYKTYpa MPaBOBOW HHPOPMALIUU
Knaccel 3a1au nHpOpMaTH3auK MPaBoBOi cpeIbl
Bonpocs! /151 HHTEPAKTUBHOIO 00CYK/1eHHA
1. [aiite onpeeneHre NOHATUS U CYLTHOCTH ITPaBOBOM MH(pOpMaLnu.

Nownbkwd

2. OxapaxTepu3syiTe NpaBoBble HOPMbI Kak 00pa3 MpaBoBON MH(POPMAIUH.
3. Ilepeuncnure BUABI U YPOBHH MIPABOBON HH(POPMALIUH.

4. Yrto BXOJIUT B MOHATHE «HEHOPMATHBHAS MTpaBoBasi HH(GopMaIus»?

Jlekuusi 6 UH(popManimoHHbIC TEXHOJIOTHH B (peepaibHBIX M PErHOHAJBHBIX OPraHax
rocy1apCcTBEHHOM BJIACTH
Tembl 17151 00Cy:KIeHHS.
OcHoBHbIE caliThl (heepaqbHBIX OPraHOB IOCYAAPCTBEHHOM BJIACTH, UX CTPYKTypa, MPaBOBOM
KOHTEHT.
Bomnpocsl i1 HHTEPAKTHBHOI'O 00CYKICHUSA
1. B yem mposiBisieTcst aKkTyalnu3alus UCIOJIb30BaHUsI HH(POPMAIIMOHHBIX TEXHOJIOT U
opraHax rocyJ1IapCTBEHHOU BIacTH?

2. OxapakrtepusyiTe IeNd, 3a7a49d ¥ MPUHIUIIBI UCIIOIH30BaHU WH()OPMAITMOHHBIX FOJIOTHI
B OpraHax roCyJapCTBEHHOMU BIIACTH.

3. HazoBuTte npuopuTeTHbIE HaNpaBiICHHs MCIIOJIb30BAHUS MH(OPMALMOHHBIX TEXHO- ail B
OpraHax rocyJapCTBEHHOU BJIACTH.

4.  OnumuTe MeXaHu3M U yCIIOBHsI 00ecrieueH s €JMHCTBA TOCYAAPCTBEHHON MOIUTUKU
001acTH UCIOIB30BaHUS THPOPMAIIMOHHBIX TEXHOJIIOTHI B OpraHax rocy/1apCTBEHHOM BJIAaCTH.

5. OmnuimmTe OCHOBHBIE OCOOCHHOCTH TOCYJapCTBEHHOW HMH(POPMAIMOHHON CHCTEMBI
IIPABJICHUEY.
6. HaszoBuTre OCHOBHbBIE TOJOXKEHHS TOCYAAPCTBEHHOW  IOJIUTUKU  PETMOHAIBHOU

I/IH(I)OpMaTI/I?»aI_II/II/I H yCJIOBUA €€ pCaJIn3aliuu.

Jlexuus 7 UndopManoHHbIe TEXHOJOMHN B IPABOTBOPYECKOM 1eATEILHOCTH U B
NPABOOXPAHUTEJIBLHOM 1esITe IbHOCTH
Tembl pi1s1 00cy:KIeHUS
[IpaBOoTBOpUECTBO: OIpEIEICHUE OHITUS
Nudopmanmonnoe odecredyeHre mpaBoTBOPUYECKOTO MpoIiecca
Oco6ennoctu nndopmaruzanun denepanpHoro Codbpanus PO
@OyHKIUH U BUBI IPABOOXPAHUTENBHBIX OPraHOB
. OcHOBHBIE HanpaBJIEHUS UCIOIb30BaHHSI HHPOPMAILIMOHHBIX TEXHOJIOTUHN B AESITEIbHOCTU
MBJ
6. ABTOoMaTH3MpOBaHHbIE HH(OpMalMOHHO-TIoUCKOBbIe cucteMbl (AUIIC) B
[IPaBOOXPAHUTEIBHOM 1S TETbHOCTH
Bonpoch! 1J1s1 HHTEPAKTHUBHOTO 00CY K1eHHSA
1. OxapakTtepusyiiTe poilb M 3HaueHHE WHGPOPMALMOHHON HWHPPACTPYKTYpHl IpaBo-
TBOPYECKOM IESITEIBHOCTH.

SNk W=
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2. Onwumunte 0c00EHHOCTH NH(OPMALIMOHHBIX cucTeM ['ocynapcTBeHHOM JyMmbl.

3. HaszoBure uH(pOpMalLMOHHBIE CHUCTEMBbl MpaBOTBOpuUecKol nedrenbHocTH CoBeta
denepauuu.

Jlexnusi 8 OcHOBHBIE NOHATHS TeOPUH HHPOPMALMOHHOI 0€30aCHOCTH
TeMbl 111 00CyKIeHUS
1. Ionarue nHpopMaoHHOK O6e30macHOCTH
2. Hammonanwsubie uHTEpech Poccuiickoit denepannu B ”HGOPMAIIMOHHOH Cpejie
3. O6bexThI U CyOBEKThl HHPOPMALMOHHOM O€30MaCHOCTH
4. J)Ku3zHeHHO Ba)KHBbIE HHTEPECHI OOIECTBA B MH(DOPMAITMOHHOU cpefie
S. Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX IIPOIPAMM
6. CriocoOwI 3ammThl TMYHON WH(MOpMaIuu B cetu VIHTepHET
Bonpoch! 1151 HHTEPAKTHUBHOTO 00CY KIeHHSA
1. Yto Ttakoe «uH(pOpMaImoHHas 6€301MacHOCThY?
2. Ha3zoBute yrpo3sl HHGOPMAIMOHHON OE30MACHOCTH U UX UCTOYHUKH.
3. Uto BXOIUT B COCTaB CPEJCTB M CHJI 0OecTieueHrs] HHPOPMAIIMOHHON 0€301acCHOCTH?
4. Kakue HOPMAaTUBHO-IIPABOBLIC AKThI BXOJAAT B COCTAB HOPMATHBHO-IIPABOBOI'O O6CCH€‘I€HI/IH
nH(popmanmoHHou 6e3omacHocTr?

Jlekuus 9 I'ocynapcrBenHas Taiina
Tembl 111 00CyKIEHUS.
[TonsTe rocymapcTBeHHOW TaiiHbl. HopmaTMBHO-TIpaBOBOe oOeCIeYeHHe TOCyIapCTBEHHOM
TaiiHbl B PO.
Bonpocs! 1J1s1 HHTEPAKTHBHOTIO 00CY K1eHHSA
CucrtemMa 3anIuThl TOCYJaPCTBEHHOM TalHbI
Opransl 3a1UTHI TOCY1aPCTBEHHOMN TalHbI
CpenctBa 3allMThl TOCYAAPCTBEHHOM TaiTHBI
Hocurenu rocy1apcTBEeHHON TailHBbI
[Tepeuens CBelIEHHIT COCTABIIAIOUIUNX TOCYJAPCTBEHHYIO TaAlHY
Oco0eHHOCTH JIOIyCKa OpraHM3alui Ha MpoBeAeHUEe padoT C MCIIONB30BAaHMEM CBEIEHHIH,
COCTaBJISIOUIMX TOCYIapCTBEHHYIO TalHY
7. Ceprudukaiys cpeIcTB 3alUThl HH)OpMaIH

A

Tema 4.
IMpakTnyeckue 3ausitus 1-5. [loaroroBka 10KyMeHTOB B TeKCTOBOM peaakrope MS Word
Cemunapckue 3ansaTus. Pabora B TekctoBoM pempakrope MS Word
MeHro u nanenu HHCTpyMeHTOB. HaBuranusa no nokymeHry. [lapaMeTpsl CTpaHHIBI TOKYMEHTA.
ITogroroBka nemoBoro nokymeHta. PemaktupoBanue tekcra. dopmaTUpOBaHHE CUMBOJIOB U
a03aneB. KomumpoBanue ¢opmara. dopmarupoBaHue cnuckoB. dDopmMaTtupoBaHue TaOIHIIL.
ITpoBepka opdorpaduu u npaBomnucanus. [leperocsr B Tekcte. Hymepanus crpanwui. [Ipuemsr
BepCTKHU Ooinbiioro AokyMeHta. CruneBoe popmarupoBanue. Pazaensr nokymenrta. Co3nanue u
dbopMaTupoBaHue KOJNOHTUTYJNOB. I[lpuembl odopMIeHHS THTYJIBHOTO IMCTa. BcraBka
wutroctpanuii. Hymeparust wumroctpanmii, Tabmmi. OpraHu3aiys MOAPUCYHOUHBIX TTOJITUCEH,
Ha3BaHWW TAaOJWII W CCHUIOK HAa WUTIOCTPAIMM W TaOMUIbl. ABTOMAaTHYECKOE COCTaBIICHHE
OTJIABJICHUS, CIHMCKA WILTIOCTpaIui, Tadaui u T. 1. Cchliku B TekcTe. Pabota co CTpyKTypoit
Oonpiioro nokymenta. CoszaHue TOKyMEHTOB i paboThl ¢ KireHTamu. PaboTta ¢ oObekTamMu
MS WordArt u MS Equation. ['uniepcchuiku B JOKYMEHTE.

Tema S.
IIpakTnyeckue 3aHsaTHA 6-10. ABTOMaTH3alUsl BHIYMCICHHI B JIEKTPOHHBIX Tadaumax
MS Excel
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Cemunapckue 3anatusi. Pabora B anexTponHbIx Tabnunax MS Excel

MeHI0 1 maHenu MHCTPYMEHTOB, CTpoka ¢opmyi. Tumsl u ¢popmaTsl JaHHBIX, MPEACTABICHNAE
JaHHBIX B s4eiike. Vcrmonp30BaHWE aBTO3AIONHEHUS, aBTOBBOJA, ABTO3aMEHBI INPH BBOJIE
naHHbIX. DopMaTHpOBaHNE AAaHHBIX, OKpyrieHue uncen. CriocoOsl (OpMAaTHPOBAHHS SYEEK W
0710K0B sueek s opopmienus Tabnui. Berancienus no gopmynam. Mcnonb3oBanue QpyHKIUiA
B (hopmynax. AOGCOTIOTHBIE U OTHOCUTENIBHBIC CCHUIKM Ha SUEHKH U O10Kku siueek. Konmmposanue
dopmyn. Belumciaenus B psAgax — JaHHBIX.  ABTO3allOJHEHHME, ABTOBBIYMCICHHE U
aBTOCYMMHUpoBaHue. WmrocTpamust psoB JaHHBIX C MOMOLIBIO auarpamM. lcmonb3oBaHue
JIOTHYECKUX KOHCTPYKIMHA B BhIYMCICHUAX. Opranuzamnus cnuckoB. CopTHpoBKa U (GUIbTpanus
criuckoB. Vcmonp3oBaHue B (opMyniax craTucThdeckux (yHknmu. Pemenue mpuMepoB 1o
00paboTKe TaOIHII COIMATEHO-YKOHOMHYECKUX TIOKa3aTeleH.

Tema 6.
IMpakTnyeckne 3ansatusa 11-16. KomnbioTepHbie 0a3bl JaHHBIX B HOPUIANYECKOM oduce.
Co3nanue u BeeHne 6a3bl JaHHBIX.
Cemunapckue 3anatus. O padore B cpene B MS Access
OOBEKTHI PEAIMOHHON 0a3bl TaHHBIX: TaOIHIIBI, 3a1IPOCkl, (POpMBI, 0TYeTH. CO31aHNE TAOIUIIBI
B peKHMMe KOHCTpyKTopa Tabmiuil. Ces3piBaHus Tadnuil. Pabora ¢ MmHOrotabnuuyasiMu b1,

Tema 7.

MudpoBoe 001ecTBO U HU(PPOBOE TOCYTAPCTBO B HOBYIO TEXHOJI0TrH4YecKy0 3moxy (C10)

[MudpoBasi 3KOHOMHUKA W COBPEMEHHBIE TeXHOJOrHueckue TpeHabl. Lupposeie miarhopmsl,
CKBO3HBIE TEXHOJIOTUH, LUppoBas TpaHchopmalus Ou3Heca U HOBbIE PHIHKU. VCKyCCTBEHHBIN
MHTEJUIEKT, MAIIMHHOE OoOyueHHe W Oosblive JaHHbIC. VIHTEpHET Bemield M MPOMBIIUICHHBIN
uHTepHeT Bemiel. L{udpoBbie NBOMHUKKM U BUpTyalibHble npoduiu. Kubepyrpo3sl B HOBYIO
smoxy. Bompocel uH(popmanmonHoii Oe3zomacHoctu. BBenenue B ympasieHue 1udpoBoit
penyranueil. Mudopmanus B KBaHTOBOM MHpe U Oyayiiee KoMMyHHKaruil. KpunroBamtoTsl,
pacnpe/ielieHHble PEECTPhl U COXPaHEHHBbIE MPOLEAYpbl (CMAapT-KOHTpaKThl). BupryanbHas u
JOTIOJTHEHHAs pealbHOCTh. MeToapl Tuokoro ynpasnenus. [Iporpammer App Store, Google Play.

4.3. OmeHOYHbIE CpeacTBa /151 npome}KyTquoﬁ aTTeCTalluH.

4.3.1. ®opMupyemMbie KOMIETEHINH

Kon HaunmenoBaunue Koz srama ocBoeHus HaunmenoBaunue 3Tamna
KOMIIETEHIINHU KOMIIETEHIIN U KOMIIETEHIIN U OCBOEHHUSA KOMIIETEHIINU

YK OC-2 CIIOCOOHOCTD YK OC-2.1.1 CHOCOOHOCTbYUYHUTHIBATh B
NPUMEHSATh MPOEKTHBIN MIPOEKTHON  J1eATETbHOCTH
MOJIXOA TIPU PEIICHUU OCHOBHBIC  HAIIPABIICHUS
po¢eCCUOHATIBHBIX HSKOHOMHYECKOW IMOJUTHKH
3aj1a4 roCyIapcTBa, 1704
BO3/ICHCTBUE HAa pa3BUTHE
pa3IMyYHBIX cdep
9KOHOMUKH CTpaHsl,
NPUMEHATh  3HAHUSA O
MeXaHu3Max
B3aMMO/JICUCTBUSA
HKOHOMHUYECKUX
MPOLECCOB U SIBJICHUU, UX
COLIMAJIBHO-
HKOHOMHYECKOE
coJiepKaHue u
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HCIIOJIB30BaTh

uHbOpMaIHIO,

HEOOXOTUMYTO JUTS
OPHEHTHPOBAHHUS B
OCHOBHBIX TEKYIIHX

npo6neMaX 3KOHOMHMKH, B
TCHACHIIUAX Pa3sBUTHUA
HAaITMOHAJIbHOI'O PBIHKA,

YK OC-2.1.2

CIOCOOHOCTH B IIpoOILECCE
pa3paboTKu IPOEKTa
PYKOBOICTBOBATHCS
COLIMATPHO  3HAUYUMBIMH
npoOaeMaMu u
npoieccamu oOrmiecTBa,
0CO3HaBasi COIUAIBHYIO H
KyJIbTYPHYIO 3HAYMMOCTh
cBOEH Oymytei
npodeccuu;

OIIK OC-5

CriocoOHOCTh BHEIPATH
HOBBIE TEXHOJIOTUH H
METOTUKH
MPOTHUBOCHCTBUS
yIrpo3aM HallMOHAJIbHOU
0e30macHOCTH

OIIK OC-5.1.2

CIIOCOOHOCTh
OPUEHTHUPOBATHCS B
pa3IUYHBIX BUAAX YIpo3
0e30macHOCTH n
MIOCTIC/ICTBUSIX PeaTH3aIiH
3THX YIpo3

OIIK OC-5.1.3

CIIOCOOHOCTH ~ YTIPaBJISAThH
peanu3anuen opraHaMu
rOCy/IapCTBEHHOM  BIJIACTH
M OpraHamMM  MECTHOTO
caMOyIpaBIlIeHUS BO
B3aMMO/ICHCTBUU c
UHCTUTYTaMH
rpakIaHcKoro  oOriecTBa
MOJIUTUYECKUX, BOEHHBIX,
OpraHU3aIMOHHBIX,
CoOlLIMaJIbHO-
SKOHOMUYECKUX,
UHGOPMAITMOHHBIX,
NPAaBOBBIX W WHBIX Mep,
HaMpaBIECHHBIX Ha
MPOTUBOJEHCTBUE YTPO3aM
HAIIMOHAJIbHON
0€3011acCHOCTH

4.3.2 TunoBble OLICHOYHBIE CPEICTBA

4.3.2 TunoBble OLIEHOYHbIE CPEICTBA
4.3.2.1. PexoMeHayemMble BONPOCHI /1Jisl MOATOTOBKH K IK3aMeHY
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1. [onsTie npaBoBoil HHGOPMATHKH. 3a7auyl TPaBOBOKH HHOOPMATUKH.

2. [IpaBoBas napopmanwms. [lonaTre u BUIBI

3. OdunmansHas mpaBoBast HHHOpPMAITHS.

4. Heodunuansnas npasoBas nuHpopmanus.

5. [TonsTe ropuanyeckas TexHuka. CpeacTsa, METOAbI U IPUEMBI.

6. PexkBHU3UTHI MPaBOBOTO JOKYMEHTA.

7. Uro Takoe HOpMaTHUBHBIE ITPABOBHIE IOPUINUECKUE aKThl, KAKOBa UX IOpUINYECKas CUia U
BO3MOXHBIE (POPMBI?

8. [aiiTe onpeaeieHre HOPMAaTUBHOTO MTPABOBOIO aKTa.

9. KakoBbl 00s13aTenbHbIEC YCIOBUS BCTYIUICHUS B CHITy HOPMAaTUBHBIX TIPABOBBIX aKTOB?

10. CoopmynupyiiTe Ha3HaueHHE MHOOPMALMOHHBIX CIpaBOYHO-TIPaBoBbIX cucteM (CIIC).
KakoBsbl ux npeumMyiiecTsa 1 0COOEHHOCTU HCIIOIb30BaAHUSL.

11. Kakwe nctouyHnky nogydeHns mpaBoBoi HH(PpOpPMAaINU CYIIECTBYIOT, B KaKUX CIydasX UX
CJIeIyeT UCTIONb30BaTh?

12. Kaxwue stans! pazsutus CIIC B Hamell cTpaHe MO>KHO BBIAECTUTH?

13. Kakne ocHoBHBIE 3a7aun 1 iepcriekTruBHl pa3Butus CIIC Ha coBpemeHHOM dTane?

14. OxapakTepu3yiTe OCHOBHBIE BO3MOXKHOCTH CIIPABOYHBIX IMPABOBEIX CHCTEM.

15. OcHoBHbIe cBoMcTBa U napametpsl CIIC.

16. [TomHoTa 1 cTpykTypa nHPpOopMannoHHbx 6bankoB CIIC.

17. [Nonsitue paznena u HPOPMAIIMOHHOTO OaHKA.

18. [Mpuanumner noctpoenus Ub cucrem o deaepanbHOMY 3aKOHOIATEIBCTBY.

19. [Ipobnema ropuandeckoit oopadotku nadopmarmu B CIIC.

20. OO0mras xapakTepucTUKa cucTeMbl « KoHCymbTaHT+»

21. Uctounuku nocrymienus unpopmanun B CIIC.

22. UYro mnonumaercs moa monHOTONH wuHGpopMmanmonHoro Oanka CIIC. Kpurtepuum, mno
KOTOPBIM MOKHO OIIEHUTH MONHOTY TipeAocTasmsgemoit CIIC urdopmanmu.

23. OCHOBHBIE ITOJIX0/IbI K pa30MEHHI0 MAacCHBa TPABOBOM WH(POPMAIH Ha OT/AEIbHBIC 0a3bl.
XapakTepucTHKa MOAX0/1a, NpuHsIToro komnanueil “Koncynpsrant ITnroc”.

24. Lenp u OCHOBHBIE 3JIEMEHTHI IOpUAWYECKOH 00paboTku. OcOOEHHOCTH HOPUAMYECKON
00paboTKH JOKyMeHTOB B cucteMax Koncynprant [lmtoc.

25. OcnoBHble nHCTpyMeHTHI norcka B CIIC Koncynpsrant [liroc.

26. Omnpenenenue u xapakrepuctuka ccbuiok B CIIC.

27. Hasznauenue [IpaBoBoro HaBuraropa. TexXHOIOTHS UCIIOJIB30BaHMUS.

28. IIpaBoBOII HABUTaTOp KAaK WHCTPYMEHT IIOMCKA OCHOBHBIX JOKYMEHTOB IIO IPaBOBOU
npobiemMe. AHaTU3 CIMCKa HAHIEHHBIX JOKYMEHTOB.

29. Hcnonp3oBanue [lyreBoauTeneii ;s 0TBETa Ha IPAaBOBOM BOTIPOC.

Anamnz napopmarun B CIIC Koncynsrant [liroc

30. 0O030pBI 3aKOHOATEITBCTBRA.

31. OxapakTepu3yiTe BO3MOKHOCTH PabOTHI co criuckoM 10kyMeHTOB B CIIC «I"apant

32. OxapakTepusyiTe BO3MOKHOCTH paboThI ¢ TekcToM mokymeHTa B CIIC «["apanTy.

AHanuTr4eckre BO3MOKHOCTH paboTel ¢ fokymMeHTamu B CIIC «I"apanT».

33. MeHo u naHenu uHCTpyMeHTOB. HaBuraums mo moxymeHTy. IlapaMeTpsl cTpaHUIBI
JOKYyMEHTA.

34. IlonroroBka genmoBoro JokymeHTa. PenaktupoBanme Tekcra. @dopmatupoBaHue
CHUMBOJIOB U ab3arieB. Konuposanue dopmara.

35. ®dopmatupoBarne crnuckoB. DdopmartupoBanne Tabmmim. [Ipoepka opdorpadum wu
npaBonucanus. [lepenocs! B Tekcre. Hymepaius ctpaHuil.

36. [Mpuembr BepcTku Oondpmioro gokymeHta. CtuneBoe QopMaTupoBanue. Pazmerst

nokymenTa. Co3ganue u (QopMaTHpOBaHHE KOJOHTUTYNOB. [IpreMbl odopMIeHHS! THUTYJIBHOTO JIUCTA.
BcraBka mmmoctpartuii. Hymepartus winttoctpartuii, Tamui.

37. OpraHu3anysi TOPUCYHOYHBIX MMOINCEH, Ha3BaHUN TAOJIUIT U CCHUTOK Ha WILTIOCTPAITAN
1 TabIuIbl. ABTOMaTHYECKOE COCTABIIEHUE OTJIABJICHHUS, CIIUCKA MILTFOCTPAIWiA, TaObmuIl u T. 1. CChUIKH B
TEKCTE.

38. Pabora co crpykrypoii Gosbmioro gokymeHtra. Co3maHue JOKYMEHTOB JJisi paOOThI C
knuenTamu. Pabora ¢ oobexkramu MS WordArt 1 MS Equation. ['unepcchiiki B JOKyMEHTe
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39. ABTOMaTH3anuMsl BBIYUCIEHUH B 3MeKTpoHHBIX Tabmumax MS Excel. Tumsr u popmatsr
JIAHHBIX, TPEJICTABIICHUE JTAaHHBIX B suciike. DopMaTHpOBaHUE JAHHBIX, OKpyTJeHHe uncen. CriocoObl
(dopmMaTUpoBaHuUs siueeK U OJIOKOB siueeK i ohopmMiIeHHs TaOIHL.

40. ABTOMAaTH3alMs BBIYUCICHUM B AJIEKTPOHHBIX Tabnuiax MS Excel. Beruucienus mo
¢dopmynam. Mcnonb3oBanue Qynkiuii B popmyrax. HMcnosib3opanue B Gopmynax ¢pyHknuu. [Tpumeps
JAHHBIX B TaOJIHIIAX COIMATFHO-9)KOHOMUYECKHX TTOKa3aTeNeH.

41. ABTOMAaTH3anMsl BBIYMCICHWH B AIEKTPOHHBIX Tabmumax MS Excel. AbGcomroTrHble n
OTHOCHTEJIBHBIC CCBUIKM Ha suciiku U OJioku siueek. KonmuporaHue GopMys MpU BBIYUCICHUSX B psgax
JTaHHBIX. ABTOCyMMupoBaHue. MITrocTpanust psaoB JaHHBIX ¢ TOMOIIBIO THATPAMM.

42. Uro moHmmaeTcs mox TepMuHaMu «0a3a maHHBIX» W CYBJ[? Uem xapakrepusyercs
persIonHas 6aza qTaHHBIX ?

43. Kaxwue tuns! ganHbIX Hcnionb3ytores B MS Access?

44, KakoBel ¢ysHkmum cBsizelt mexay Tabmuramu? Kak oOecrieunBaeTcsi CBS3b MEXKIY
Tabmmamu B MS Access? KakoBs! (hyHKITHH KITIOYEBBIX ITOJIEH M HHACKCOB?

45. Kax no6aBuTh win yaaiuTh moJie B Tadmie?

46. UTto Takoe NepBUYHBIN K04, BHEIIHUHN KIIIOY, HHIIEKC?

47. Uto moHuMaeTcss MmojA MOJEeM MOACTAHOBKH? B uyeM cOCTOMT Ha3zHaueHHEe MacTepa
MOJICTAHOBOK, M KaKOBBI €0 (yHKIHH?

48. Kak ob6ecrieunBaercs 11e10CTHOCTD JaHHBIX B MS Access?

49. B kakux ciywasx u Uis 4ero cosmaroTcs momunHeHHBbIe Gopmbl? Kak pemaktupyroTcs,
(hopMaTHPYIOTCS, IEPEMENIAIOTCS, YAAITIOTCS U 100aBistoTes mois opmax B MS Access?

50. Hns xakux oOBEKTOB B MS Access MOXKHO BBIOJNHATH OINEpalMd COPTUPOBKH H
(unpTpanyuu JaHHbIX ?

51. B xakue 00bekThl b/ 1 111 4ero BBOASATCS BBIYHCIIIEMBIC ITOJIS?

52. B geMm coctouT HazHaUeHNE KOHCTPYKTOpA 3alpocoB U paboTa ¢ HUM B MS Access?

53. B 4em 3akmrouaroTcst 0cCOOEHHOCTH MEpeKpecTHHIX 3apocoB B MS Access? [lokaxure Ha
npuMepe.

54. Kak B MS Access co3maercss oT4eT ¢ MOMOIIBI0O MacTepa oTdeToB? Kak BeIMomHSETCS

penakTupoBaHue ¥ (HOpMaTUpOBAHHE OTYETa B PEKUME KOHCTpyKTopa oTderoB? HazoBute paszeinsl
oTyera.

55. Kaxk B otyetax B MS Access BbINONHSAETCS TpynnupoBaHue nanHbix? Kak opranusyercs
MO/IBEJICHUE UTOTOB B oTYeTe?

56. Uto moHMMAaeTcs MOA TOJieM TMOACTaHOBKH? B ueM cocToWT Ha3zHadeHHE MacTepa
MOJCTAaHOBOK, U KAKOBbI €r0 (PyHKIMH?

57. Kak o0ecnieunBaeTcs 11e10CTHOCTE AaHHBIX B MS Access?

58. [udpoBas 3KOHOMHUKA ¥ COBPEMEHHBIE TEXHOJIOTMYECKHE TPEHIBI.

59. udpossie mnaTopMbl, CKBO3HBIE TEXHOJOTHHU, HU(pOBas TpaHchopMmanus Ou3Heca U
HOBBIC PHIHKH.

60. HckyccTBeHHBIH HHTEIUIEKT, MAaIIMHHOE 00y4eHHe U OOJIbIINE TaHHBIE.

61. WHTepHeT Beleil 1 MPOMBILIUIEHHBIN HHTEPHET BELIEH.

62. HudpoBbie TBOWHUKH U BUPTyaIbHBIE TIPOQILITH.

63. Kubepyrpo3sl B HOBYIO 310Xy .

64. Bompocs! uHpopMaimoHHoN 6€301acHOCTH.

65. Beenenue B ynpasieHne uQppoBoOii permryTannuei.

66. WNudopmars B KBaHTOBOM MHUpe U OyAyIiee KOMMYHHUKAITHH.

67. KpunroBanioTsl, pacmpefelcHHbIE peecTpbl M COXpaHEHHbIE MPOLexyphl (cMapT-
KOHTPAKTBI).

68. Bupryanbras u qomoTHeHHAS peaabHOCTD.

69. MeTozs! THOKOTO YIIpaBICHHS.

70. IIporpammer App Store, Google Play.

KoMmieKT THIOBBIX 33124 (KeﬁC-HaKeTOB) K 3K3aMEHY

Tematunueckuii mouck. CocTaBiI€HHE U aHATIN3 MOJOOPKH IOKYMEHTOB.
3amanue 1
I'paxxnanka Korosa B. C., maTh Tpoux JeTei, pemmnia CMEHUTh padboTy.
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Brrsicaute:

1. ITo xakum mpodeccusim ¢ BpeAHBIMH YCIIOBUSAMH TPyJa €i 3arperieHo padorarb?

2. CkonbKO JHEH OTHycKa B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM €U TOJlaraeTcs
MpU yCIIOBHM, YTO OHa OyneT paboraTh Mo mpodeccuu ¢ BPEIHBIMH YCIOBHSAMH TPyJa, B
OpraHu3alliM, B KOTOPOM HE 3aKJII0UEH KOJUICKTUBHBIN JOTOBOP?

3. Cmoxer nu Koroa B. C. 3aMeHUTh YacTh CBOEro OTMYCKa JACHEXKHOMH
KOMIICHCAIINEH, eciii OHa OyieT paboTath 1o npodeccuu ¢ BpeIHBIME YCIOBUSIMU Tpyaa?

Kirou: ucmonp30BaTh TEMaTUUYECKUM IIOMCK

CrpaBouHast mpaBoBass cucrema ['apanT. OcHoOBHble NOHATUS. TexHOJIOrus padOTHI.
WHpopMannoHHO-TIpaBOBOE 0OecreueHHe.

3ananue 1

K BaMm Kak K IOPUCKOHCYJIBTY OpraHa rocyJapCTBEHHOW BJIACTH MO COLMAJIbHOMN 3aluTe
HaceneHus obpamaercs kiaueHT bapaun C.C., KOTOpbIii Xo4eT moaaTh cynednslit uck. CyTh ucka
3aKJII0YAeTCsl B HM3KOW oOmjiaTe ero Tpynaa paborojaTeneM, KOTOpas Ha JaHHBIH MOMEHT
coctaisieT 4 ThIC. pyOeii B Mecsi. Bam HE0OX0aMMO MpoaHaTU3UpOBaTh JaHHYIO PoOIeMy U
JaTh PEKOMEHJIAIMK BallleMy KJIMEHTY I10 TIOBOJLy TPABOMEPHOCTH €T0 UCKA.

Hcnone3yss pasznen «busHec-cripaBKM, MOHHUTOPHHIY» CHPAaBOYHO-IIPABOBOW CHCTEMBI
«["apant», omnpenenure pasMep MNpokuToyHoro wmuHMUMyma B Cankt-IletepOypre Ha
COOTBETCTBYIOIIYIO JaTy, a TaKXke pa3Mep NPOKUTOYHOTO MHHMMyMa o Poccum B 1enmom
(MOXeTe MCIONIBb30BaTh B 3THX LENAX JAPyTrue aHaJOrMYHblEe CIPAaBOYHO-IPABOBBIE CHCTEMBI).
IIpoBenure cpaBHUTENBHBIN aHanu3. PacnieuaTaiite oOpaser 3asBieHus B agpec paboronarens U
3aIl0JTHUTE €r0 B COOTBETCTBUU C YKa3aHHOM CUTYalUei.

Kirou: Kimrou: ucmosabp30BaTh TEMAaTHUECKHI TOUCK

AynutopHas KOHTposibHAs padota Nel. (2 cemectp)
Tema 4 [ToaroroBka JOKYMEHTOB B TEKCTOBOM penakrope MS Word

Tekcr - deThipe TIaBhI ¢ 3aroyioBKamu (enasa 1, 2, 3, 4) m moa3arojaoBKkaMu (8 Komopou ...) B
Ka)KJI0M TJ1aBe.

3amanue:

Bremmonmaute s TekcTa (popMaTHpoBaHHE CHMBOJIOB, a03alleB M CTPAaHUI[ 10 CIEAYIOUIIM
TpeOOBaHHSM:

[TapameTpbl CTpaHULIBIL:

1.1 Bywmara - 20,5 x 28,5 cM; moyig - JieBOe, IpaBoe - MO 2,5 CM, BepxHEe, HIKHEE - 10 2 CM;

MeperIeTHhIN oTeTym - 1,5 cM.

2 ®opmatupoBaHue: cOrIacHO BapuaHTa u3 Tabmuusl ([Ipunoxenue 1).

3 PaccraBuTh HyMepaluio CTpaHuIl (BHU3Y B LIEHTPE) U IEPEHOCHI.

4  BepxHuii KOJOHTUTYJ: Ha YETHBIX CTpaHHUIaX - «3adetHoe 3amanne Mo WORDy»; Ha HEYETHBIX -
csoro Gammmunro 1.0.

5  ITlocnennroro riaBy pa3OuTh Ha ABE KOJOHKU C pasaenuresneM (0e3 3arojoBKa W MOA3arojoBKa; HE
BKJIFOYATh OyKBHITY).

6 B rtexcr 1 riaBbl BCTaBUTH 2 CHOCKH, TEKCT MTPOU3BOJIBHBIH.

7  Beepxy Bcero Tekcta BcTaBuTh Haamuck: 3AUETHOE 3AJTAHUE [10 WORD, odopmnenue
MIPOU3BOJIbHOE (paMKa, IBET, MpUPT ...).

8  Jlns mocrienHei rinaBbl clienaTh paMKy JAJIs BCEX CTPaHHMIL.

9  Kaxnas riaBa 10oJbKHA HAUMHATHCS ¢ OYKBHUIBL: BBICOTA 2 CTPOKH, paccTosiHue A0 Tecta 0,5 cM.

10 Crpanulry ¢ 3aroJloBKOM TJIaBBI CACNIATH C PAMKOM.

11 B xaxmayro raaBy 100aBUTH OJHY W Ty K€ TaOJHIly C BRIYMCICHUAMH (MIPHIIOKEHHE 2 - TIO BBIOOPY
MIPEToIaBaTeNs), TEKCT BOKPYT paMKH.
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12 B xaxnayro rimaBy no0aButTh Gopmyiy (MpuiiokeHue 3 - mo BEIOOPY MpernofaBaressi), TEKCT BOKPYT
pamKu.

13 B kaxnyro rinaBy g00aBUTH 10 2 TIOOBIX PHUCYHKA, pazMep 5*5 cM, TEKCT BOKPYT paMKu

14 B KoHIle TEeKCTa CIeNaTh OIJIABJICHHE PUCYHKOB, TAONUIl U (GOPMYJ ¢ Hymepaluen crpanull (1o
OTJENIbHOCTH.

15 Co3pate B Havaje TEKCTa OTJIaBIIEHHE W3 3aroyIOBKOB (1-bIii ypOBEHB) W MOI3aroJIOBKOB TiaB (2-it

YPOBEHB).

[Ipunoxxenue 1.

BAPUAHTHI st opopmienust

HOMep BApHWAHTA BbIYHCIIACTCS 110 ITPABUITY:

Ne gapuanma = cymme scex yugp 6 wugpe 3auemxu (cmyoenyeckozo bunema)
Hanpumep, wugp XX-01-83, Ne sapuanma = 3+8+1+0 = 12.

Ecau cymma yemwipex yugp 6onvue 20, mo Ne sapuanma = cymma écex yugp — 20.
Hanpumep, wugp XXX-0489, Ne sapuanma =0+ 4 +8+9 =21-20=1

s dokymenma MS WORD
Ne
BapuaHT

a Cruib [U1s1 3arojoBKa Crunp A7 MOA3aroaoBKa CTunp OCHOBHOI'O TEKCTa
Times New Roman (TNR) | TNR 16, X, 2 yposens, | TNR 14, ypoBeHb OCHOBHOTO
18, K, Bce mponucHble, | BRIpaBHUBaHWE IO LEHTPY, | TEKCTa, BBIPABHHUBAHUE 110
paspexenHeld Ha 3 nT, 1 | uHTepBan mocne 12 Or, | mwMpuHE, KpacHas cTpoka 1,5
ypoBeHb, 0€3 MEepeHOCOB, | MEXCTPOUHBIA MHTepBai 20 NT | CM, MEXKCTPOYHBIH HHTEpBaJ

1 BCEr/la C HOBOW CTpaHUIIBl, | TOYHO, CTWIb cleayromero | 1,5 uatepsana.
BBIDABHUBAHWE II0 LEHTPY, | ab3ama — CTWIb OCHOBHOTO
WHTEpBAJ mocie 18 nT, CTHIIb | TeKcTa
cieyronero adsama — CTHIb
JUISL TIO/13aTOJIOBKA

[Ipunoxenue 2.
3ananue 1

Cremnaiite Tabnuiry mo o0pasiyy. B mycTeie siueliku BcTaBbTe (OPMYITBI 7Sl BEIYHCICHHS CyMM I10
CTOJIOLIaM M CTPOKAaM.

1=

OueHb Myapast TabnuIa
Wnocrtp. S
= SI3BIK ? o
o s S
Damuust S = = 2 2|
S = §| 8 O
= 2 & =
Sl =
HBanos 5 5 3 4
MarmvH 4 4 5 3
Iletpos 4 3 4 4
Cymma
n [Ipunoxenue 3.
a ) b ) Ne1
[ 1

(=arccos
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KontponbHas aynutopHas pabota Ne 2 (2 cemectp).
Tema 5. ABTOMaTH3anus BEIYUCICHUH B AIEKTpOHHBIX Tabnumax MS Excel
1. B cpene MS Excel co3maiite cneayromnryio TabIUIly ¥ BBEAUTE B Hee yKa3aHHBIC UCXOAHBIC JaHHBIC:
Prinok yast B Poccun

Ton Obmpem, T B % k cymme B %k 1990 .
1990 r. 220
1996 1. 170
1998 1. 160
1999 . 150
CymmMma;
B cpennem:

- BBIYHCIUTE JJIS1 HCXOAHBIX YMCIIOBBIX JaHHBIX CYMMY H CpelHEee 3HAueHHE;
- BBIYMCIIATE YKa3aHHBIE ITPOIIEHTHBIE OTHOMICHHUS (MCIIOIb30BaHNE KOMMPOBAHUS (GOPMYIT
00s13aTeIBHO);
- OTCOPTUPYWTE CITUCOK IO BTOPOMY CTOJIOIY 1O BO3pACTaHHIO;
- oTdopMaTHpyHTe TEKCT U JaHHbIC B sYCHKaX M IPaHULBI B COOTBETCTBUH C 00pa3LoM; 3ajeire
STYCHKH KEJITHIM [[BETOM;
- TIOCTPOWTE KPYroBYIO JUarpaMMy IO pe3yJibTaTaM TPEThero CToJoma.
2. Ha cnenytomem nucre kauru MS Excel pemnte 3agaqy:
Marematndeckasi MOIET> I3MEHEHHUS YHCICHHOCTH HacelleHus Ha Tepputopun ObiBiero CCCP
B niepuos ¢ 1980 mo 2000 rr. npeacrasisercs GyHKIUCH
y =2.6629x - 5007.5
T/Ie X - TOJIbI, y - MITH.9e.
B xakoM oy YHMCIIEHHOCTh HacelleHnus cocTaBsuia 270 MITH. den.?
Pesynbrate pabotel B MS Excel coxpanure B daitne Tabnuna 'pynma @amunms.xls B
CO3/aHHOW paHee Marke.
3. B nporpamme MS Excel :
- moctpoiite Ha oTpeske [-4, 4] rpaduk QyHKIMM Y =X*

KontponbHas aynutopHas padora Ne 3 (3 cemectp).
Tema 5. ABTOoMaTH3alns BEIYUCIICHUH B 3IEeKTpOHHBIX Tabumax MS Excel

1) Moctpoiite B TabanyHoM npoueccope MS Excel ceogHyto Tabauuy (He MeHee 500 cTpoK) -
3agaHue B panne «CBogHaaXX»

KakoBa exxerHeBHasi cyMMa BKJIAJIOB B KXKIOM W3 OTACICHHIA?

Jara Jlenp CymmMma Tun cyera Kem Ortnenenue Knuent
HEJIEH OTKPBIT
01.11.201 IATHULA 5 000,00 Texkymuit Menemxkep | Lenrpansno | CyuecTByromu
3 P 10 cYeTaM e i
01.11.201 MATHULA 14 Heno3ut Kaccup HentpanbHo Hosgriit
3 571,00 P e
01.11.201 ISATHULA 500,00 Ha Menenxep | Llentpansao | CymiecTByromu
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3 IPEbsSBUTEN | II0 cUETaM e i
st
01.11.201 ISATHULA 15 JHeno3ur Menenxep | LlentpansHo | CymecTByromu
3 000,00 P 10 cyeTam e 71
01.11.201 MATHUIA 4 623,00 CpouHsIit Menemxep CesepHoe CymiecTByomu
3 P 0 cYeTam it
01.11.201 ISATHULA 8 721,00 Cpounsblit Menemxep 3amagHoe Hogerit
3 P 0 cYeTam
01.11.201 MATHULA 15 Cpounsblit Menenxep | CesepHoe Cy1ecTByomu
3 276,00 B 10 cyeTam 71
01.11.201 ISATHULA 5 000,00 Cpounsblit Menemxep 3amagHoe CymecTByomu
3 P 0 cYeTam it
01.11.201 ISATHULA 15 JHeno3zur Kaccup 3amagHoe CymecTByomu
3 759,00 P i
01.11.201 MIATHUTIA 12 Jemo3ut Menemxkep 3anagHoe CytmiecTByomu
3 000,00 £ 10 cueTaM 71
01.11.201 MIATHUTIA 7 177,00 CpouHbrIit Kaccup CeBepHoe CytmiecTByomu
3 P i
01.11.201 ISATHULA 6 837,00 Cpounsblit Menemxep 3amagHoe Cy1ecTByomu
3 P 0 cYeTam it
01.11.201 ISATHULA 3171,00 Ha Menemxep 3amagHoe CymecTByomu
3 P MPEObABUTEN | TIO CYETAM i
s
2) Pemenue cucreM ypaBHEHHH ¢ momolsio cepBuca "lloncka pemenuit”
OOt BUT CHCTEMBI YPaBHCHHIA
allx2+al2x+cl=y
a21x2+a22x+c2=y
Bapuant all al2 cl a2l a22 c2
1 1 -10,5 13,84 2 2,4 -1,56
2 1 9,3 -11,38 2 5,4 -7,88
3 1 7,1 -11,26 2 6,4 -12,96
4 1 6,3 -12,8 2 7,4 -19
5 1 5,5 -14,04 2 2,6 -12,66
6 1 3,5 -11,86 2 -7,8 10,76
7 1 2,7 -12,14 2 -3,6 -2,28
8 2 10,4 -51,66 1 -4,6 6,58
9 2 -9,2 10 1 7,3 -35,5
10 2 -7,1 0,6 1 3,6 -25,62
11 2 6,2 -56,34 1 9,8 -54,29
12 2 5,3 -59,14 1 3,2 -30,54
13 2 -3,5 -24,63 1 -7,5 16,26
14 2 2,7 -60,2 1 4,5 -44.2
15 2 3,4 -70,7 1 2,5 -37,84

AynautopHas KOHTposibHAs padota Ned. (3 cemectp)
Tema 6. ba3wr manHbIX B cpene MS Access

IIcuxonorunueckoe TCCTUPOBAHUC
1) B manke Q:\@USER co3naiite cBoro manky 1o umenem ['pyrmna_®@amuims.
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2) Cozaate B MS Access 6a3y nanubix "Ilcuxonoruueckoe tectuponanue ". CoxpaHuTh ¢aii 6a3pi
JTAaHHBIX B MAIKY, CO3IaHHYIO B II. 1.

3) Cosnarp Tabmuiy "lcuxosnoru Gupmer':

Kon DA Crennanuzanus
TICUXO0JIOTa
10 Mautbiues 1.1.
5 l"aBpunenko H.I'.
1 NBanuenko M.U.
4) Coznmarp Tabmuity "Tectupyemsbie".
Kon damunusa Ko
tectupyeMm | HasBanue tecta | Pesynbrar ncnxoﬁora Hara
oro
2 HBanoB 15 10 01.09.04
7 [Ietpos 25 5 10.09.04
89 Cunopos 50 1 25.09.04
88 Kons1os 45 5 30.09.04
111 JlaBb110B 43 1 09.10.04
124 Menb110B 49 10 15.10.04
5) YcTaHOBHTH CBSI3b MEXIY TaOIHIIAMHU

6)
7)

Coznatb Gopmbl 17151 0TOOpakeHHs] HHGOPMAITIH TaOJIHII.
CdopmupoBath 3ampoc. s oToOpakeHus (haMuIuil ICUXoaoroB U (pamuTuit

TECTUPYEMBIX, pe3yJIbTaT TecTa y KoTopsix 3a 09.2004 r. B npegemnax ot 30 xo 50.

8)

Tr

Tema 5. Jlomamissist koHTpodpHas padota Ne 1.
Co3nanue 6a3bl qaHHbIX «IlepcoHanmy.

1. Cosznaiite B/l «Ilepconan», cocrosimyro u3 tpex Ttabnui: JomkHocts, [logpazaenenue u

Cotpynauk. Tabmuibl HEOOXOIMMO CO3/1aBaTh B PEKHUME KOHCTPYKTOPA.
e Ctpykrypa Tabauibl JJomKHOCTD.

Co3pmath oTueT AJs BBIBOJA MH(POPMAIUK O MCHXOJIOrax U (paMIiIHuAX TecTupyembix 3a 09.2004

Has3zsanue nons Tun nons Pasmep Ipumeuanue ons cmyoenma
KonJlomxHocTH Yucnoson OaiT Cay>XKuT nepBUYHBIM KIIOYOM
Haszeanue noswkaoctn | Tekcr 35

3amonuute Tabnuiy J0mKHOCTS.
e Ctpykrypa Tabmuisl [lonpasneneHue.

Haszsanue nons Tun noas Paszmep Ipumeuanue ons cmyoenma
Konllonpazaenenus YucnoBoi Oaiit CIIy’>KUT NIEPBUYHBIM KIIFOYOM
HasBanue Texct 35

oApa3ieeHuUs

3anonaure Tabnuiy [loapasnenenue.
® Crpykrypa Tabauiibl THOCTpaHHBIN S3bBIK.

Haszsanue nons Tun noas Paszuep Ilpumeuanue ons cmyoenma
KonSl3pika YucnoBoit OaiT CJIy>KUT IEPBUYHBIM KIIFOYOM
HaumenoBanue si3pika | Teker 35

3anonaure Tabauily MHOCTpaHHBIN S3BIK, AJIS YETO UCIIONIb3YHTE 3HAUCHHUS
WHOCTPAHHBIX SI3BIKOB: aHIMACKHUNA (PpaHITy3CKUH, HEMEUIKHA, NCTIAHCKUH, SITTOHCKUH,

KUTAUCKUH.
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® Crpykrypa Tabnuubl COTpyIHUK.

Hasseanue nons Tun noas Paszmep Ipumeuanue o
noJist cmyoenma
Kon cotpynnuka Yucnoson Lenoe Cuyxur [IEpPBUYHBIM
KJIFOUOM
Damunus TexcToBoe 35
Ilon Macrtep IToacranoBka 3
MOJICTAHOBOK ¢dukcupoBaHHOTO Habopa
3HAYECHHUU
Jarta poxnenus Jara
CeMelHOE TOJIOKEHNE Jlorngeckoe B oJie [loxmuce
YCTaHOBUTE 3aroJI0OBOK
nostst "YKeHat/3amysxem"
[Toapaznenenue Macrep 30 [TogcranoBka u3 TaOIUIIBI
MIOJICTAHOBOK [loapa3znenenue
JIloJKHOCTD Macrep 30 [TogcranoBka u3 TaOIUIIBI
MOACTaHOBOK JoJKHOCTh
Oxian YuciaoBoe Ycranosure JNEHEKHBIN
¢dopmar
Han6aBxka Yuciaosoe Ycranosure NEHEKHBIN
dopmar
O6pazoBanue. Macrtep [ToacranoBka u3
MOJICTAHOBOK ¢ukcupoBaHHOTO HabOpa
3HAYECHHU
HNHocTpaHHbI S3bIK Macrep 15 [ToncranoBka W3 TaOIUITHI
M10JICTAaHOBOK WNHOCTpaHHBIN S3BIK.
Tenedon nom TexcroBoe 15
E-mail TekcroBoe 20
dororpadus Bioxenue 3nech pa3mMelieHa
dotorpadus coTpyIHUKA
[Ipumeuanue Mewmo-noJie

2. C pnomoup0 Macrepa MNOACTAaHOBOK cBspkuTe noisie llompasznenenue u JlomkHOCTE U3
tabmuiel COTPYIHUK C TMOISIMHU COOTBETCTBYIOmUX Tabnui Ilogpasnenenue u JOMKHOCTD.
[Ipn ycTaHoBiIeHHM CBSI3M HEOOXOAMMO 3a/aBaTh Ui OTOOpa)KeHHsI J1Ba TOJSA: KOA U
Ha3BaHUE.

3. C mnomolpl0 MacTepa MOACTAaHOBOK CBsDKUTE mosie MHOcTpaHHBIN SI3bIK W3 TaOIUIIBI
Cotpynauk ¢ Tabmuneit MuocTpaHHBIA s3bIK. [IpM yCTaHOBICHHWH CBSI3H HEOOXOIHMO
3aJlaBaTh AJI1 OTOOpa)KEHHUs J1BA MOJISA: KOJ U Ha3BaHHUE.

4. Jlna noneit tabmuubl COTPYAHUK «IIOJI», «0Opa3oBaHME» YCTaHOBHTE 3HaueHHe Mactep
MOJICTAHOBOK C (PUKCHUPOBAaHHBIM HAOOPOM 3HAYEHUI1%0

e Jlns moss «moy»: MyiK, KEH.
e Jlna mons «oOpa3oBaHHE»: BBICIIEE, CpelHEe CIElHaIbHOE, CpelHEee, HEMOJHOE
cpenHee

B pe3ynbraTe nommKHa NOIYYUTHCS CleAyIoas cxeMma 06a3bl JaHHbBIX:

5. 3anosHuTe TaONMILIBI, UCTIOIB3YSl AJIS 3aII0JIHEHUS M0JIEH 3HAYEHUS U3 MIPUJIaraéMoro CIucKa
JUIS 3aII0JTHeHUA 0a3bl TaHHBIX. 3aNOJHEHHE MPOU3BECTH B JIBa MIPHEMA, AJIs Yero:

1) BBemute HemocpenctBeHHO B Tabmuily CoTpyaHUK HH(DOpPMAIMIO O MEPBBIX mpex
compyoHukax u3 Crucka ajs 3aroJHeHUsI.

2) Jlns BBOAA JaHHBIX 00 OCTAIBHBIX COTPYIHHKaX HEOOXOIMMO co31aTh (GopMmy u
BBECTHU JaHHbIE Yepe3 (OpMy — CM. IYHKT 6.
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6. Cosmaiite dopmy st tabmuiel CorpynHuk. Jns sroro mepeinure B pazmen TaOuuilsl,
BbienuTe Tabmuiyy COTpynHUK, OTKpoiTe MyHKT MeHio Co3laHue W BBIOEpUTE KHOIIKY
®opma — OyaeT aBTomaTruecku co3fana ¢popma CoTpyaHHK:

7. Bpibepure nuzaitn Bamelr gopmel. [l yero otkpoiite ¢dopmy B pexkxume MAKET, Ha
Bkinagke PABOTA C MAKETAMU ®OPM naxmure KOHCTPYKTOP, B nesom yriy
Havimute kHOMKy TEMDbI wu BeIOepuTe OOy TeMy IO BamleMy YCMOTPEHHUIO W3
BBIII/IAIOIET0 CIUCKA.

8. Beaute octaBiInecs 3alUCH O COTPYIHUKAX, UCTIONB3YS (popmy.

[Mpumeuanue. Jns 3amomuHenus mnons QDortorpadusi ucnoib3oBath  ¢ororpaduu
COTPYAHHUKOB, TipejacTaBieHHble B manke Poro/lsib/Ilepconan. Jlns BcTaBku ¢ororpadum
BBl IIEJIKHYTH JICBOM KHOIMKOW MBIIIM Ha Tojie Thna «BiojkeHune», OTKPOEeTCs OKHO
Brnoxxenne — Haxkmure KHOMKY «Jl006aBUTH», BBIOEpUTE MamKy, U3 KOTOPOW OyIyT
n00aBIsATHCS N300pakeHus. Boibepure Hy)xHYI0 hoTOrpaduio U IBa)x bl MIEIKHUTE HAa HEH
neBoi kHomkor 1 HaxxmMuTe Ok — poTto OyaeT nobasieHo B moJe.

3anpocsl 1o 6a3e ganHbIX «llepconam». Yacts 1.

1. Haiiti corpynuuny no ¢pamunnu MBanosa. CoxpaHuTs 3anpoc noja nmeHem Pamlipan.

2. Haiitu corpynuun no ¢pammiun MBanosa u CunopoBa. CoxpaHUTh 3alpocC MO UMEHEM
®amlBanCua. Jlns BitoueHus B 3anpoc CHIOpOBOM HY’KHO MCIOJIb30BaTh JIOTMUECKUN
onepatop OR.

3. HaiiTu cOTpyIHHKOB IO JOJDKHOCTH — 3KOHOMHCT. COXpaHUTh 3alpoc IOJ UMEHEM
JomxHIKoH.

4. Haiitn coTpyqHHKOB MO ()aMWIMU C HEMOJHBIM yKa3zaHHeM (aMWInu, Ui Yero
UCIIONIb30BaTh yCEUEeHHE cIipaBa, Hampumep, MB*. CoxpaHUTh 3ampoc MOJ HMEHEM
PamVceu.

HaiiTi coTpyJHHKOB B TOJDKHOCTH MEHEKEP, 3HAIOIMIUX (PPAHILY3CKUN SA3BIK.

6. Haiitu coTpyaHHKOB C OKJIagoM cBblimie 7 Thic py0. COXpaHHUTH 3ampoc IMOJ WMEHEM
OxnaaCasiie. J{71s1 3apocoB ¢ yCIIOBUEM OTHOIIEHUS (O0JbIle, MEHbIIE, OOJbIIe PaBHO
u T.H.) HUCIIOIB30BaTh 3HAKH OTHOIICHUHN: >, <, >=, <= WU T. 1.

7. HaiiTu cOTpyIHUKOB C OKJaJ0M B nuamna3zoHe 7 — 8,5 Teic. py0. CoXpaHUTh 3ampocC MO
umenem Oxuan/lnanazon. [[ns co3nanus 3ampoca ¢ AMana3oHOM UCIIONB3YHTE orepaTop
Between X And Y, rae X — MeHbIllee 3HaueHHE, a Y — OOJIblliee 3HAUYECHHE.

8. HaliTu >KOHOMHCTOB, MUMEIOIIMX OKJaJ] CBbIImIe 8§ ThiC. py0. CoXpaHUTh 3ampoc MOj
nMeHeM Oxi1agIOKOHOM.

9. HaiiTu cOTpyIHHMKOB M3 OTHeNa peKjIamMbl, UMeIMX 3apruiaty meHee 7500 pyo.
Coxpanure 3amnpoc noja umeneMm PexkitamaMenee7500.

3anpocsl 1o 6a3e nanHbIX «llepconam». Yacts 2.

1. Co3pate 3anpoc ¢ mapameTpoM JUIsi IOMCKa COTPYAHMKOB IO JOHKHOCTH. COXpaHUTh
3anpoc nox umeneM Ilapam/lomxH. [na co30anus 3anpoca ¢ napamempom 6 yciosuu
ombopa ciedyem 6 K8AOPAMHBIX CKOOKAX 88eCMiL BONPOC (C BONPOCUMENbHBIM 3HAKOM),
Ha KOmopuli cledyem omeemums npu 6vlnoiHeHuu 3anpoca. Hanpumep, ecau
napamempom Aeiiemcs «amunusny, mo 8 ycioguu omoopa ciedyem ggecmu [Beedume
Gdamunuio?].

2. Co3parp 3ampoc € MapaMeTpoM sl MOUCKAa COTPYJHUKOB, MMEIOUIMX OKJIAJ CBBIIIE
Kakoii-ro cymmbl B py0. Coxpanuts 3ampoc mon umeHem OxuaallapamCeeimie. 3Hak
00JIbIIe HY>KHO MTOCTaBUTh MEPE OTKPHIBAIOIIEH KBaIPAaTHON CKOOKOI.

3. 3ampoc Ha mnpumenenue ¢yHkuwmidi. Haiitu corpynHukoB, pomuBmmxcs B 1972 1.
CoxpaHuTb 3ampoc 3 (o) HUMEHEM T'onPoxmx1972.
Hcnonvzoeamv nocmpoumens 3anpocog ¢ 6blOOPOM cOOmeemcmeyowe QYHKYuuU.
Brtouenue nocmpoumens sanpocog ocywecmensiemcs ciedyrouum oopazom: 8 cmpoke
«nofey 6 OaaHKe 3anpoco8 HAXCaAmb Npagylo KHONKY Mblull U U3 KOHMEKCMHO20 MEHI0
sviopamsv I[IOCTPOUTH. Omxpuvisaemcs okHO nocmpoumens evipadxcenuil. Bviopamo

9]
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HYHCHYIO (OYHKYUIO UW/UNU NOJISL U3 COOMBEMCMBYIOWUX MAOIUY U 6CIMABUMb UX 8 CIPOKY
6600a nocmpoumens. Ilpu Heobxooumocmu ucnonv3yime 3HAKU apugpmemuyeckux u
Jlo2U4ecKux onepayuil.

Breruncnsiemsiii 3anpoc. HaifTu coTpyIHUKOB ¢ 3apruiaToi (3apmiiaTta paBHa OKIamy +
Han0aBka) ceeime 9 Teic. py0. CoxpaHuTh 3ampoc moa uMeHeM 3aprurataCBhImie9ThIC.
Brruncnsiembie 3apochl CO3/1al0TCS ¢ TOMOIIIBIO TIOCTPOUTENS BEIPAKEHHI.

HaiiTi coTpyTHUKOB ¢ CEMENHBIM TOJIO0KEHUEM «XOJIOCTON» (HE 3aMy’KeM), BIIaJCIOLINX
aHIMHCKUM s3bIKOM. CoxpaHuTe 3anpoc 1moj umenem CemelHAHTIIA3.

. Haiitu cotpyaHukoB My>kckoro moia, 1972 roja, BIaJCIONIMX AHTJIMMUCKUM SI3BIKOM.
Coxpanure 3amnpoc noja umenem Mysx 1972 Aurnsis.

Co3znaTh 3ampoc ¢ mapaMeTpoM Ui MOMCKa COTPYAHMKOB, UMEIOIIMX 3apIUIaTy CBBIIIE
KaKoW-TO cyMMbl B py0. 3HaK OoJbIle HYXHO IOCTaBUThb MEpe] OTKPBIBAIOIIEH
KBasipaTHOM ckoOkoi. CoxpaHuTs 3anpoc noj umeneM Oknaallapam3aprnCaelie.
3anpoc ¢ rpynnupoBkoil. Onpenenute QoH 3apabOTHON MIIATHI MO MOAPA3IEICHUSIM.
®oHJ 3aprIaThl OIpa3/esICHUs CKIIaAbIBAETCS U3 3apIUIaThl BCEX COTPYIHUKOB JaHHOIO
nozpaszzeneHus. /s BBIMONIHEHUS 3TOTO 3alpoca HY»KHO HCIIONIb30BaTh BCETrO JUIIb JBa
MOJIsI: Ha3BaHUE TMOAPA3/CIICHUs] U BBIYUCISIEMOE TI0JIe ¢ 3apIiuiaToi (okiIaa+Hag0aBka).
3aTreM BKIIIOUUTE TPYMIIOBYIO OMEPAINIO M BHIOEPUTE (PYHKIIMIO CYMMUPOBAHHUS.

Tect o Teme 4. [lonroroBka JOKYMEHTOB B TEKCTOBOM penakrope MS Word

I.

S: Omubku B ciioBax mpu MpOBEPKE MPaBOMUCAHUS
+: TOAYEPKUBAIOTCA KPACHOW JTMHUEH

: IO{YEPKUBAIOTCS 3EJIEHOMN JIMHUEH
: YIAJISFOTCS aBTOMaTUYECKHU

: IOXYEPKUBAIOTCS YEPHOM JIMHUEH
I:

S: ®aiinel, co3nanubie B Word UMeIOT, paciiupeHue

+: doc

I.

S: KnaBumry ENTER Hajo Haxxumarb
+: B KOHIIE Ka)XI0ro ad3ara

: B KOHIIE Ka)KOgok CTPOKHU

. B KOHIIC KaXXJ10T'0 CJIIOBa

: B KOHIIE Ka)KOgoM CTpaHUIIbL
I

S: UtoOsI U3 ABYX ab3alreB caenaTh OJUH, HAJO0
+: yIanuTh CHMBOJI KOHIIAa a03ara mocje nepBoro ad3ara

: yIaTuTh CUMBOJI KOHIIa a03a1ia mocie BToporo ab3ara
: YAQJIUTH POOEITI MEXTy CIIOBAMH IEPBOTO ad3ara

: yAamuTh mpoOesbl MEXTy CIOBaMHU BTOPOTO ad3ara
I:

S: HemeuaTtaembic 3HAKH — 3TO 3HAaKU, KOTOPLBIC

+: HE BBIBOJATCH HA II€4YaTh

-. HC 0T06pa>1<a10T05{ B JOKYMCHTC ITOCJIC €TI0 COXPaHCHUA
-. IOKAa3bIBAKOT UIBMCHCHHBIC MECTA B IOKYMCHTC
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-: IOKA3bIBAIOT MECTA B JIOKYMEHTE, TJI¢ €CTh OIIHOKH

I:

S: Jlyis npuHyAUTENHHOTO 3aBEPIICHUs CTPOKU BHYTPH ab3a1ia Hy>XKHO
+: naxate SHIFT+ENTER

: HaxkaTh ENTER

-: Haxatb CTRL

-: Haxkatb F4

I:

S: Jlns BBO/Ia MPONUCHBIX (3ariaBHBIX) OyKB UCIHOJIb3YETCs KJIaBHILIA
+: CAPS LOCK

- CTRL

: CTRL+ALT

: [IpoGen

I:
S:J1;1s1 BBO/Ia CUMBOJIOB, OTCYTCTBYIOIIIMX Ha KJIaBUATYpPE UCIIOIb3YETCsl KOMaH 1a
+: BcraBka-CumBon

: CepBuc-n1apaMeTpbl

-:F1

: @opmar-mpudr

I:
S: PenaktupoBaHue JOKyMEHTA - 3TO

+: UI3MEHEHHUE COJIeP>KaHUs TEKCTa

: ©I3MEHEHNE BHEIIIHETO BUa CHMBOJIOB

: I3MEHEHHE KOJIMYECTBA CTPAHUI]

: UI3MEHEHNE Ha3BaHUs JJOKyMEHTa

I:

S: Jlyis BBIIETICHUS CIIOBA UCTIONB3YETCS

+: IBOWHOM IIIETYOK Ha CIIOBE

-: HakaTHe Ha Kinasumry [IpoGen

-2 IBOMHOM HIETYOK B MOJIOCE BBIJICICHUS

- HO)KaTHE Ha KJIABUIILY YIPABJICHUS KypCOPOM

TecT mo Teme 5. ABTOMaTH3aIMs BBIYMCICHUHN B AJIEKTPOHHBIX Tabauiax MS Excel:

I:

S: TabnuuHsIN MpoLeccop — 3TO

+: IPOTpaMMHBIN IPOIYKT, MPEeTHA3HAUCHHBIH JIsl 00paOOTKH TaOJMYHBIX TAHHBIX
: MUKPOCXEMa, BBITIOJIHSIOIIAS MAaTEMAaTHUECKHUE OTICPAIIUH HAJl TAOJTUYHBIMH TaHHBIMH
: TIpoIIeccop, 00ECIIEUNBAIOIHI TOTOUYHYIO 00pabOTKY JaHHBIX

: TaOJIMYHBIC TaHHBIE, TpeTHa3HauYeHHbIe 17151 00padoTku Ha [1K

I:

S: Ucrionb3yst 37IeKTPOHHBIE TaOTUIIbI, HETTb3sI

+: co31aBaTh aHUMHUPOBAHHBIC IpadUIecKre N300paKCHHUs

: BBOJJUTH TEKCT

: IPOBOJIUTH PACcUEThI

: CTPOUTH TPadUKU U JTUATPAMMEI

I:

S: IIporpamma MS Excel ucnionb3yercs s

+: CO3IaHMsI AIEKTPOHHBIX TaOIUI]

-: 1eparMeHTaluu TucKa

-: co3manus 1 00paboTku pororpadmii
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-1 CO3JIaHMS MY3BIKAJTBHBIX (aillioB
I:
S: Cpenu mepeuncIIeHHBIX HIKE MTPOTPaMM AJICKTPOHHON TaOIHIICH SBJIIETCS IporpaMma
+: MS Excel
-2 MS Access
-2 MS Windows
-: MS Word
I:
S: loxyment MS Excel HazpiBaetTcs
+: KHUTOH
: TIOKYMEHTOM
: TUCTOM
: TabnuIei
I:
S: Ilpu paboTe ¢ 3JIeKTPOHHBIMH Ta0IHUIIAMU OIIEPUPYIOT C
+: ssyerkon
: 3aITUCHIO
- OKHOM
-1 TIoJieM
I:
S: MuHHMAaTBHBIM JIEMEHTOM JUISl XpaHEeHUs JaHHBIX B mporpamme MS Excel sBnsercs
+: siyeiika
-1 JINCT
: crosoen
: CTpOKa
I:
S: Hanx nuctom paboueii KHUTH HENb3sl BBITIOIHITH CISAYIONINE ONEPAInn
+: OrpaHn4yuBaTh
: [lepemeriatp
: [lepemeHoBaTh
- Y pansate
I:
S: Heckonbko NHCTOB, B KOTOPBIX MOTYT COJNEPKATHCS TAONHIIBI, TUArpaMMbl WA
MaKpOChI, Ha3bIBAIOTCS
+: paboueii KHUTON
-2 IUCTUHTOM
: pabounm HabopoMm
: pabounM MakeToM
I:
S: Anpec siueiiku onpeaenseTcs
+: Ha3BaHHWEM CTOJIOIA © HOMEPOM CTPOKH, Ha TIEPECEUCHUH KOTOPHIX HAXOJAUTCS sTYeiKa
- HOMEPOM JIMCTa TaOJIHIIBl M Ha3BAaHUEM CTOJIOIA, B KOTOPBIX HAXOIUTCS sYerKa
-: TOJIBKO Ha3BaHHMEM CTOJIOIA, B KOTOPOM HAXOJUTCS sSYeHKa
-2 TOJIbKO HOMEPOM CTPOKH, B KOTOPOIl HAXOIUTCS sSUehKa
-: HEBEpHO YKa3aHO TIepecevyeHre JBYX o0IacTeld, KOTOpPhIC HE MMEIOT OOIINX sTUeeK

Tect k Teme 6. KommnbroTepHbie 6a3bl JAHHBIX B IOPUAHYECKOM odrce

I:

S:ba3za TaHHBIX CITYXKUT JJIs

+:XpaHeHHS U YIOpsAAOUYeHUS HH(popMaIim
-:BEJICHUs PACYCTHO-BBIYUCIIMTEILHBIX ONepaIui
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-:00pabOTKH TEKCTOBOM TOKYMEHTALIUU

-:00paboTku rpaduueckoil HHPpoOpMaIUH

I:

S:OCHOBHBIM 3JIEMEHTOM TaOIUIIBI B 0a3e JAHHBIX SBJISETCS
+:3a1mmch

-:TI0JIE

-:sTueiika

-:cToJIoer

I:

S:3anucsamu B TaOIMax sIBISIOTCS

+:CTPOKHU

-:Ha3BaHUS CTPOK

-:3aroJIOBKH HOJIeH

-:CTOJIOLIBI

I:

S:TexkcroBoe mosie B b/l MS Access 1mo3BoJisieT 3aHeCTH HHPOPMAIIHIO 10
+:256 cUMBOJIOB

-:20 CUMBOJIOB

-:65536 cuMBOJIOB

-:1 cumBoOIIa

I:

S:Jlornueckue maHHBIC - PTO

+:0/1HO U3 JBYX 3HAYECHUU

-:JICHE)KHBIC JaHHBIC

- TEKCT

-:qHcIIa

I:

S:B MS Access CBOWCTBO aBTOMAaTHUYECKOTO HApAIIMBAHUS UMEET IOJIe
+:nbgf CueTunk

-:cojieprKallee YMCcI0BOE JaHHOE

-:MEMO-IIOJIC

-:cojieprKallee JOrnuecKoe JaHHOE

I:

S:PensiinonHbie 0a3bl JAHHBIX XapaKTEPHU3YIOTCS TEM, YTO UMEIOT
+:CBsI3aHHBIC TAOIUIIBI

-:KOppeIupyroumecs JaHHbIe

-:II0JISI C OJUHAKOBBIMU CBOMCTBAMU

-:TaOJIMIIBI, COJIEPIKAIINE TOJIBKO KIFOUEBBIE TIOJIS

I:

S:ITone cunTaercs: yHUKAJIbHBIM, €CJIU

+:ero 3HaUCHUS HE MIOBTOPSIOTCS B TAOJIUIIE

-:€r0 3HAYCHHUSI HE MOBTOPSIOTCS B 0a3e TaHHBIX

-:ero JJIMHAa MHUHUMAJIbHA B TaOJINIIC

-:€T0 UMs HE TTOBTOPsIETCS B 0a3e JaHHBIX

I:

S:KimroueBoe nosie B Tadnmile 0a3bl JAHHBIX JOJDKHO OBITh
+:YHUKaJIbHBIM

-HETPEMEHHO CYETYMKOM

-:00513aTENIHHO YHCIIOBBIM

-:A3 He 0oJiee, YeEM IIATH 3HAKOB

I:

S:ITpunoxenne MS Access co3naeT 6a3y TaHHBIX B BUJE
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+:01HOTO (haiina

-:0JTHOM manku ¢ (aitiamu
-'HECKOJIBKUX Aok
-:0JIHOM MAIIKH C BJIOKEHHBIMH B HEE MalKaMu

Ixana oneHuBaHus.

CIIOCOOHOCTH B
nporiecce pa3paboTKu

MMO3HAHUI 11O Ppa3iIMYHbIM
conuaJibHO 3HAaYNUMbIM

DTtan 0CBOEHUS [Tokazarenb Kputepuii orieHuBaHust
KOMIICTCHIIN U
OLICHUBAHUS Kax (c kaxum xawecmeom)
svinoaHaemcs delicmaue.
Umo denaem obyuaiowuics Coomeemcmeyem oyenke «ONIUUHOY 8
(xaxue deticmausi cnocoben ikane oyenusanus 6 PIYL
BLINOJIHUMD), NOOMBEPICOAS
9MAn 0CE0EHUsL KOMNEMeHYUU
YKOC-2.1.2 |- HMHTETPALUAB IIPOCKTE | - B pa3paboTke  TMpoeKTa

VYUTHIBACT COIUAIBHO 3HAYMMBbBIC
MPOOJIEMBI U TIPOTIECCHI 0OIIECTBA;

MIPOEKTa npobaemMaM U MpoLeccam; - OTpakaeT COOCTBEHHYIO
PYKOBOJICTBOBATHCS - y4eT B TIpoIlecce | MO3UIMIO B pa3padOTKe MPOEKTa 1Mo
COLIMAJIBHO pa3paboTKu MIPOEKTa | BOMpocaM TOJICPAaHTHOCTH,
3HAYUMBIMH HOPMAaTHUBHOTO aKTa | UCTIONB3Ys apryMEHTHI,
npoGiemMaMu U | IOTEHIMANbHO  YS3BUMBIX | PACCMOTPEHHBIE B TEOPETHUECKUX
mporeccaMmu COIIMAITBHBIX rpyTmI U | KOHIICTIIHAX JUCKPUMHUHAIINK U B
oOIiecTBa, OCO3HaBas | MPEAJIOKEHHE pEUIeHUH IO | paMKax MeXTyHapOTHON
COLMAITEHYTO u | paboTe ¢ HUMH TIPH aHAIHM3E | MPAKTUKH;
KyJIbTYPHYIO KOHKPETHBIX CUTYaIIUN; - J€MOHCTPUPYET TOTOBHOCTh
3HaYHMOCTb CBOCH | - MIPOSIBIICHUE pa3pabaTbIBaTh MIPOEKT
Oyayieit mpodeccurt | TOTOBHOCTH — OCYIIECTBJIATH | HOPMAaTHUBHOI'O aKTa, YYUTHIBAs €T0
pa3pabOTKy  mMpoeKkTa Ha | BOCTPEOOBAHHOCTH OOIIECTBOM H
OCHOBE TPABOBOM KYyJIBTYpHI | ONpEneNsis  €ro  COLMAIbHYIO
¥ pPa3BUTOTO MPABOCO3HAHUS | 3HAYMMOCTh
YK OC-2.1.3 - OIICHUBAET  YpPOBEHb - ONpEeneneHo0 ONTHUMAaIbHOE
CIIOCOOHOCTb KayecTBa  MpPOEKTa(OB) €| KOJUYECTBO HEOOXOMUMBIX IS
MPUMCHSITh B| TOYKH 3pEHHUS PECypcoB W | pa3pabOTKu MIPOEKTA
pa3paboTKe MpPOEKTa | CYLIECTBYIOIIUX WH(GOPMAIMOHHBIX  TEXHOJIOTUH
Pa3IUIHBIX OTpaHUYCHHUIA; pecypcoB MH(POPMAIMOHHO-
MH(OPMALIMOHHBIX - ompenensieT  THUM(bI) | KOMMYHHKAIIHOHHBIX CETEi;
TEXHOJIOTHH, npoekTa(oB) sl y4dacTus B - OIpeleseHBI BCE
CIPAaBOYHO-TIPABOBBIX | HUX C YYETOM JUYHOCTHBIX, | BO3MOXKHBIE OTpaHUYEHUS,
CHCTEM IOPUIMYECKON | COIUAITBHBIX M | CyIIECTBYIOIIHE B pamKax
JeSITebHOCTU U | po(hecCHOHATBHBIX pealn3aiuy MpoeKTa;
OLIEHUBATBb  PECYPCHI, | HHTEPECOB; - odopmiieHO pecypcHoe
OTpPaHUYECHUS - IpUMEHSET o0ecrieueHue IIPOEKTa
rI100ATBHBIX UH(POPMALIMOHHBIC IOPHIUYECKOTO  JIOKyMEHTa H|
UHPOPMALMOHHO- TEXHOJIOTUM B TMOJrOTOBKE | CYLIECTBYIOIIME OIPAHUYEHUS B
KOMMYHHUKAIIMOHHBIX | IOPHIUYECKUX JOKYMEHTOB M | HCIIOJIb30BAaHUU
cereit IPOEKTOB; WH(GOPMAIIMOHHBIX TEXHOJIOTHM
- OLICHMBAET
OTPaHUYEHUS U  PECYpChI
1J100aJIbHOM ceTu B
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OTan 0CBOCHUA

TToka3zarenn

Kputepuii orieHuBaHust

KOMITETEHIINH
OLICHUBAaHUS Kax (c kaxum xawecmeom)
svinoaHaemcs delicmaue.
Ymo denaem 06)/1{(1101/(41414“6‘}2 Coomeemcmeyem OYEHKe «ONIUYHO)» 8
(xaxue deticmausi cnocoben ikane oyenusanus 6 PIYL
BLINOJIHUMD), NOOMBEPICOAS
aman 0C80eHUsl KomnemeHyuu
MIPOEKTUPOBAHUU
HOPMAaTUBHO-IIPABOBBIX
aKTOB.
OIIK OC-5.1.2: - 0XapaKTepU30BaHbI - KOPPEKTHO Jaet
CIOCOOHOCTh BUJBI yTrpo3 O€30MaCHOCTH U | XapaKTEPUCTUKY  BUAAM  yIpo3
OpUEHTHPOBAThC B | CHOPMYIHPOBAHBI 0e30macHOCTH " IPaMOTHO
Pa3INYHbIX BUJAX | BO3MOXXHbIE ux | GopMynupyeT  BO3MOXXHBIE  MX
yIrpo3 0€30MacHOCTH U | MOCIEICTBUS; MOCTIE/ICTBUS;
MIOCJIEACTBUSAX - olpezeneHa CTENEHb | - TOYHO OIPENEISAET CTENEHb
peanuzanuu 3THX | OMACHOCTH BBISIBJICHHBIX | OTACHOCTHU BBISIBJICHHBIX ()aKTOPOB
yrpo3 dakTopoB (yrpo3) | (yrpo3) 6e3omacHoCTH;
0e30macHOCTH; - YBEPEHHO MPUMEHSIET
- IIPUMEHSIFOTCS METOJUKHA  aHajiu3a  COCTOSHUS
METOUKU aHaJlM3a | HallMOHAJIbHOM 0€30IacHOCTH;
COCTOSIHMSI ~ HAILlMOHAJIBHOM | - B peleHnu
0e30macHOCTH; pohecCuOHATBHBIX 3aj1a4
- OIIpEAEIAIOTCS KBaJIM(PHULIUPOBAHO onpezaenser
npoOsiieMbl M TOCJHEACTBUA | MPOOJIEMbl U TOCIENCTBUS YIPO3
yrpo3 HaIMOHAJILHOM | HAllMOHAJIBHOM 0€30MacHOCTH
Oe30macHoCTU
OIIK OC-5.1.3 - IIPECTABIICH u| - pa3BEpHYTO OIIUCBIBACT
CIIOCOOHOCTh OMMCaH MPOLIECC YIPABICHUS | IPOLIECC  YNPaBJICHUS  MEpaMH,
yIpaBiIATh MepaMH, HampaBICHHBIX Ha | HAalpaBJIEHHBIMU Ha
peanu3anuen IIPOTUBOJICHCTBUE  YIpo3aM | MPOTUBOJICUCTBUE yrposam
opraHamu HaIlMOHAJIbHON HaIlMOHAJILHON 06€30IacCHOCTH;
rOoCyJIapCTBEHHOM 0e30macHOCTH; - TOYHO ®  0e30muO0YHO
BJIACTH M OpraHamu | - BBIJICJIEHbl OCHOBAHMSI | BBLAEISET OCHOBaHUsA I E;
MECTHOIO JUISE MEXBEIOMCTBEHHOIO | MEKBEIOMCTBEHHOT'O
CaMOYIIPaBJIEHUSI  BO | B3aUMOJEHCTBUS B  LEJAX | B3aUMOACHUCTBHUSA B LEJIsAX
B3aUMOJICUCTBUHU C | pa3paboTku Mep, | pa3pabOTKu Mep, HaIpaBIE€HHBIX
WHCTUTYTaMHU HalpaBJIEHHBIX Ha | HA  NIPOTUBOJEHCTBUE  Yrpo3am
IPaX/IaHCKOI0 MPOTUBOJIEUCTBUE  YIpO3aM | HaLlMOHAJIbHOM 0€30IacHOCTH;
o01ecTBa HalMOHAJIbHON - JEMOHCTPUPYET
MOJINTUYECKHUX, 0e30macHOCTH; npo(eCcCHOHATIBHYIO 3PYIUIHUI0 B
BOCHHBIX, - IPOJIEMOHCTPUPOBaHa | (POPMYJIHUPOBKE BO3MOXKHBIX MeEp,
OpraHHU3alMOHHBIX, npodeccuoHagbHas HaIpaBJIEeHHBIX Ha
COLIMAJIbHO- spynuius B (HOpMYyITUPOBKE | IPOTUBOACHCTBHE yrpo3am
SKOHOMMYECKUX, BO3MO>KHBIX Mep, | HallMOHAJILHOM 0€30IacHOCTH
UH(POPMALMOHHBIX, HalpaBJIEHHBIX Ha
MPaBOBBIX M  HHBIX | IPOTUBOJCHCTBHE  yrpo3am
Mep, HalpaBJIEHHBIX | HAIIMOHAIBHOU
Ha MpOTUBOAEHCTBUE | 0€30MaCHOCTH

yrpo3am

32



DTtan 0CBOEHUS [Tokazarenb Kputepuii orieHuBaHust
KOMIICTCHIIN U
OLICHUBAHUS Kax (c kaxum xawecmeom)
svinoaHaemcs delicmaue.
Umo denaem obyuaiowuics Coomeemcmeyem oyenKe «ONIUYHOY 8
(xaxue deticmausi cnocoben ikane oyenusanus 6 PIYL
BLINOJIHUMD), NOOMBEPICOAS
9MAn 0CE0EHUSL KOMNEMeHYUl
HaITMOHAJILHOM
0e30MacHOCTH

4.4. MeTOoogu4eCKHue MaTepHuaibl

B npouiecce n3yueHus AUCUUIIIMHBI OCYIIECTBIISIOTCS CIIEIYIOIINE BUIbI KOHTPOJIS:

BXO/IHOI KOHTPOJIb 3aKJIIOYAETCS B M3YyUEHUU IEPBOHAYAJIbHBIX 3HAHUM MO CMEKHBIM
MPEIUIECTBYIOIUM  JAUCUMITIMHAM, [POBEJAECHUM BXOJHOTO TECTUPOBAHMS O HAIUYUHU
MpECTaBICHUH, 3HAHUM, YMEHHUI U HABBIKOB 10 JaHHON JUCUUIUIAHE;

TeKyIINi KOHTPOJb KaueCTBAa YCBOEHUS 3HAHUN COCTOUT B MPOBEACHUU TECTOB B KOHIIE
pas3enoB Kypca, a Tak ke B 0TpaboTKe MPaKTUYECKUX HABBIKOB, aKTUBHOCTh Ha JTaOOPATOPHBIX
3aHATUSAX.

OneHOYHBIMU CPENICTBAMU TEKYIErO KOHTPOJIS SABIISIOTCS:

Ompoc,

TECTOBbIC 3aJ[aHMUS,

perieHue 3a1a4 Ha MPaKTHYECKUX 3aHATUAX — 3a1a4u (3);

BBHITIOJTHEHHE TOMAIITHUX 3a/1laHuil (KOHTPOJIBHBIX paboT)- keiic-3nanus (K3);

UTOTOBBIA KOHTPOJIb — 3K3aMEH.

PeliTuHroBsass oLieHKa IO AAHHOM IUCLMIUIMHE B ceMecTpe ocyuectsisercs no 100-
OayUTbHOM IIKalle M CKJIAJbIBACTCAd W3 TEKYIIMX OILIGHOK MOCEHUIaeMOCTH 3aHSATHH, 3alllUThI
pE3yNbTaTOB palOT, BHIMOTHAEMBIX HAa MPAKTUYCCKUX 3AHATHIX, 3HAHUW HA MPOMEKYTOUHOM
KOHTpoOJIE (TECTUPOBAHKE 110 T€MaM) U UTOTOBOI OIIEHKH Ha dK3aMeHe.

JUJis1 KOHTPOJISL yCIIeBaeMOCTH HUCIIONIb3YyeTCs pa3paboTaHHas Ha Kadeape HaKOMHUTEIbHas
peiitunroBas 100-6amibHas cucTeMa, B KOTOPOM yUUTHIBAIOTCS pe3ynbTaThl Kak Tekymeit (0-60
0a/ioB), Tak W WTOTOBOHM ycmeBaemoctu (9k3ameH: 0-40 GammoB) B cemectpe (Bcero 0-100
0a/IoB), a TaKkXKe 3a BeCh Kypc OOydueHUs, eciu ydeOHas NUCIUIUIMHA YUTAeTCS CTYIACHTaM
0oJiee 0THOTO cemMecTpa.

[TomyyeHHOe TakuM OOpa3oM 3HAYCHHE PEUTHMHra MEPECUUTHIBACTCS B TPATUIMOHHYIO
KAy OLIEHOK, BBICTABJISIEMBIX B BEIOMOCTb U 3aYETHYIO KHUXKKY, CIIEIYIOIUM 00pa3oM:

HEYJIOBJIETBOPUTEIEHO — menee 51 Oannos;
YIOBJIIETBOPUTEIHBHO — 51— 66 6anmnos;
XOPOIIo — 66 — 81 6amos;

oTingHO — 82-100 OGatoB.

M3ydeHne NUCHMIIMHBI MPEANOJIaraeT HCMOIb30BaHUE PA3IUYHBIX (OPM YCBOECHHUS
ydyeOHoro marepuaia. Ha JeKuusX CTyIeHTHl JOJDKHBI YSCHHTH CYIIHOCTh HM3y4aeMOW TEMbI
Kypca, €€ B3aUMOCBS3b C JPYTMMU OTPAC/IsIMU IIpaBa.
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Ha cemMuHapckux 3aHATHSX MMOJTyYEHHBIE HA JICKIUAX 3HAHUS JOJDKHBI OBITH YTITyOJIeHBI HA
OCHOBE H3YYEHHS TEOPETUYECKUX BOIPOCOB TEMBI BO B3aUMOCBS3U C MpOodheccHOoHATbHOM
JeSITENIbHOCTHIO.

Kpome Toro, kK OCHOBHBIM BHJaM y4€OHBIX 3aHATHH OTHOCATCS M NPAKTUYECKHUE 3aHATHA,
KOTOpBIE HaIlpaBJIEHbl Ha MOATBEPKACHUE TEOPETUUYECKUX IMOJIOKEHUH U (opmHupoBaHHE
y4eOHBIX U MPO(YEeCCHOHAIBHBIX MPAKTUYECKUX YMEHUI.

BrinonHeHune cTyieHTaMu MPaKTUYECKUX 3aHATHI HaIlpaBJICHO HA:

- 000011eHHe, CUCTeMaTU3allnIo, YIIIyOJIeHHe, 3aKpeleHUe MOMyYeHHbIX TEOPETHYECKUX
3HAHUH 110 KOHKPETHBIM TEMaM JAUCLUILIUHBI;

- (opMHUpOBaHME YMEHHMH NPUMEHSTh MNOJTY4YEHHbIE 3HAHMSA Ha IPAKTUKE, pean3allfio
€IMHCTBA UHTEJUIEKTYaJIbHON U MPAKTUYECKON AEATEIbHOCTH;

- BBIpa0OTKY NpH PELICHUU IOCTABICHHBIX 3a/ad TaKUX MPO(ECCHOHATBHO 3HAUYUMBIX
Ka4yecTB, KaK CaMOCTOSITENIbHOCTh, OTBETCTBEHHOCTb, TOYHOCTb, TBOPUECKAsI HMHULMATHBA.

Hapsny c dopmupoBanueM 3HaHMHA, YMEHMH M HABBIKOB B IPOLIECCE MPAKTUYECKUX
3aHATHH ~ 00OOINAIOTCS,  CHUCTEMAaTU3UPYIOTCS,  YIIyONSIOTCS M KOHKPETU3UPYIOTCS
TEOpPETUYECKHE 3HaHUS, BBIPAOATHIBACTCA CIIOCOOHOCTH W TOTOBHOCTH  HCIOJIB30BaTh
TEOPETUYECKHE 3HAHMSI Ha ITPAKTUKE, Pa3BUBAOTCSl MHTEIUIEKTYaIbHbIE YMEHHS.

IIpu pemieHuM NpPaKTUYECKUX 3a/lad CTYAEHTHl JOJDKHBl YMETh pPELIaTh I1OCTABJICHHBIE
3aJ]aud B COOTBETCTBUHU C CTPYKTYPHBIMH BO3MOXKHOCTSIMU MH(DPOPMAITMOHHBIX CUCTEM.

5. MeToauyeckue YKazaHuA AJasd oﬁyqaloumxcn 0 OCBOCHMHIO JUCHUITIIMHBI

Peanusanus nporpammer auctumumiabl «MHPOpMaTHKa 1 HHPOPMAIIMOHHBIE TEXHOJIOTHU B
npodecCHOHATBHON ESTETBHOCTI» MPEIYCMAaTPHUBACT HCIIOIb30BaHHE PAa3HOOOPA3HBIX (GOPM H
METO/I0B, OCHOBaHHbIX Ha NMPHUHIMIAX Pa3BUBAIOLIETO 00Pa30BaHUS U CO3AAHUS CIELHATIbHON
00pa3oBaTEeIBHOM CPEbI.

Ha 71eKIMOHHBIX 3aHATHAX, MOCTPOCHHBIX MPEUMYIIECTBEHHO B (hopMe MpobiIeMHOro
U3JI0’KEHHSI, PACKPBIBAIOTCS OCHOBHBIE TEOPETUYECKHUE MOJOKEHHS Kypca.

Ha ceMuHapckux 3aHATHSAX aKIEHT JETAaeTCs Ha CaMOCTOATENBbHOM paboTe CTYJIEHTOB IO
OCBOCHHIO DPa3/ieloB Kypca, MUMEIOIIMX OCOOYI0 3HAYMMOCTh Ul MPAaKTUYECKOH M Hay4yHOH
JeSTeNbHOCTH OyIyIuX IOPUCTOB-IMBIIMCTOB. B Xome peanu3anmuy NpakTUYECKOTO OJoKa
3aHATHH paccMaTpUBarOTCs Hauboyiee BaKHbIE M aKTyaJbHble MpPOOJEMBbl NPUMEHEHUS
MHPOPMALIMOHHBIX TEXHOJOTHH B TIPABOBOM Cpele; AaHAIM3HPYIOTCS, OOCYXHAIOTCS U
CaMOCTOSITENTLHO PELIa0TCs KOHKPETHBIE CUTYallMOHHBIE 33a4u.

B pamkax ayauTopHOWH pabOTHI CTYICHTOB IpenarojiaraeTcs IpoBeAcHne 42 4YacoB
YCTaHOBOYHBIX MPOOJIEMHBIX JEKIHH, 66 4acOB CEMHHAPCKUX 3aHATHI, KOHTPOJIBHON pabOTHI B
3IIEKTPOHHOM BHJIE U HTOTOBOTO K3aMEHa.

Lenp MeTOogMYECKMX PEKOMEHIAIMA - O00ECleYnuTh CTYACHTY ONTUMAIbHYIO
OpraHu3alMio Mpolecca H3Y4YEeHUs AUCLUUIUIMHBI, a TaKXKe BBIIOJIHEHUS Ppa3INYHBIX (OpM
CaMOCTOSITEIILHOU pabOTHl.

CryneHTaM HEOOXOJMMO O3HAKOMUTBCS: C COAEp)KaHHeM paboueil mporpaMMel
AUCHUILUIMHBI, C HOCIIAMHA W 3aJjadyaMUi JUCHUIIIIMHBI, €€ CBA3SIMU C APYIrUMHU JUCHUILUIMHAMHA
0o0pa3oBaTeIbHOM TMPOrpaMMBbl, METOAWYECKMMHU pa3paboTKaMM MO JAHHOW JUCLUIUIMHE,
UMEIoIIMMCsT Ha 00pa30BaTeNIbHOM MOpTalie M caiTe Kadenpbl, ¢ rpaduKkoM KOHCYJIbTAlUH
npemnojaBaTenei kadeapsl.

34



PexomeHnaanum no noAroToBKe K JeKINOHHBIM 3aHATHAM (TeoOpeTHYeCKHil Kypc).

W3ydeHne MUCHMILTUHBI TpeOyeT CUCTEMATHUYECKOTO U MOCIeI0BATeIbHOTO HAKOTICHUS
3HAaHUH, CIIEIOBATEIbHO, MPOIYCKU OTIENBHBIX TEM HE MO3BOJISAIOT INIyOOKO OCBOUTH IpEIMET.
iMeHHO MOATOMY KOHTPOJIb HaJ CHUCTEMAaTUYECKOW paboTOil CTYJEHTOB BCErJa HAaXOJIWUTCS B
[EHTpEe BHUMaHHS Kadeapsl.

CryzneHTaM HEOOXOUMO:

- mepeA KakIOoW JeKIuedl npocMaTrpuBaTh pabouyr0 HporpamMmy JUCIUILIMHBL, YTO
MO3BOJIUT COKOHOMHUTH BpEMsSl Ha 3alUChIBAHME TEMBbI JIEKIIMH, €€ OCHOBHBIX BOIPOCOB,
PEKOMEHIyEMOM JINTEepaTyphl;

- Ha OTHEeJbHBbIC JEKIHH TNPUHOCUTH COOTBETCTBYIOIIMNA MaTepuan Ha OyMa)KHBIX
HOCHUTENSX, IPEACTABICHHBIA JIEKTOPOM Ha NOpTajle WM NPUCIAHHBIA Ha «3JIEKTPOHHBIN
MOYTOBBIA  SAIMK Tpynmel» (Tabmuibl, Tpaduku, cxembl). JlaHHBIH Marepuan Oyaer
OXapaKTepU30BaH, IPOKOMMEHTHPOBAH, JOTIOJIHEH HEMIOCPEICTBEHHO Ha JIEKIUY;

- Tepell OoYepeqHOW JeKIHed HeoOXOAMMO MPOCMOTPETh MO KOHCHEKTYy MaTepual
npensiaymen nexiun. [Ipu 3aTpyAHEeHUsIX B BOCTIPHUATHM MaTepuana cleayeT OOpaTHThCS K
OCHOBHBIM JIUTEpaTYpHBIM UCTOYHHKAM. Eciu pazoOpaTbcst B MaTepuane OmsTh He yAaloch, TO
oOparurech K JekTopy (mo rpaduky ero KOHCYJbTAalMii) WM K TIPErojaBaTelio Ha
MPAKTHYECKUX 3aHATHUSX.

PexoMeHIa1[MH 110 MOATOTOBKE K NPAKTHYECKUM (CEMHHAPCKHUM) 3aHATHSAM.

CtyneHTam clenyer:

- IPUHOCUTH € cO0OM pPEKOMEH/I0BaHHYIO NPEIOJIaBATEIEM JIUTEPATYPy K KOHKPETHOMY
3aHATHIO;

- JI0 OYEpEeTHOr0 IPAKTHUYECKOIO 3aHATHS 110 PEKOMEHJIOBAaHHBIM JINTEPATYPHBIM
UCTOYHUKAM MpopadoTaTh TEOPETUYECKHIl MaTepuaj, COOTBETCTBYIOIIEH TEMbI 3aHSTUS U
oTpaboTaTh 3a/1aHus, ONpeAEIEHHBIE 1JIs TOATOTOBKU K IPAKTUYECKOMY 3aHATHIO;

- MPU MOATOTOBKE K MPAKTUYECKUM 3aHATHUSM ClIeyeT 00s3aTelIbHO HCIOJb30BaTh HE
TONIBKO JIEKIMH, Y4E€OHYIO JHUTEpaTypy, HO M HOPMATHBHO-TIPABOBHIE aKTHl M MaTepHaibl
MIPABONIPUMEHHUTEILHON MPAKTUKU;

- TEOPETUYECKUN MaTepual ClIeyeT COOTHOCUTH C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHbl M3MEHEHHs, JIOTOJHEHHs, KOTOpble HE BCETJa OTPaK€Hbl B y4eOHOI
JUTEpaType;

- B Hauaje 3aHATUH 3a/aTh MPENoJaBaTeNI0 BOMPOCHI MO MaTepually, BHI3BaBIIEMY
3aTpyJHEHUs] B €ro TIOHMMAaHUM U OCBOCHUU IIpU PEIICHUM 3aj7ad, 3aJaHHBIX JUIs
CaMOCTOSITENTLHOTO PEIICHHUS;

- B XO/I€ MPAKTUYECKOTO 3aHATHS JaBaTb KOHKPETHbBIE, YETKHE OTBETHI 10 CYILECTBY
BOIIPOCOB;

- Ha 3aHATHM JIOBOJUTh KaXIyH 3aJady JI0 OKOHYATEJIbHOIO pEeIIeHus,
JEMOHCTPUPOBATh TMOHMMAHHE TPOBEJACHHBIX pacyeToB (aHAIM30B, CHUTyaluii), B cly4ae
3aTpyIHEHUH 00palaThesl K MPenoiaBaTento.

MeTtoauyeckue  peKOMeHJAAIMM 1O  BBINOJHEHHMI0O  Pa3jIu4YHbIX  (opm
CaMOCTOSITeIbHBIX JOMAIIHUX 3aaHUH.

CamocTtosTenbHast paboTa CTYJEHTOB BKIIIOUAeT B ceOsl BHIMOJHEHHE PA3IUYHOTO Poja
3aJJaHul, KOTOpble OPHEHTHPOBAaHbI Ha OoJjiee TIyOOKOE YCBOGHHE MaTepHhalia H3ydaeMoi
mucturiuHbl. [lo kaxaol Teme y4yeOHOM AMCHUMIUIMHBI CTYJIEHTaM NpeJiaraeTcsl MepedyeHb
3aJJaHUI 171 CaMOCTOSATEIbHON paboThI.

K BbINONHEHUIO 3aaHUN AT CAMOCTOSITENIbHON pabOThl MPEABSABISAIOTCA CIEAYIOIIUE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI MCIOJHATBCS CAaMOCTOSITEIbHO M TPEACTaBIATHCS B
YCTaHOBJICHHBIH CpPOK, a TaKKe COOTBETCTBOBATh YCTAHOBJICHHBIM TpeOOBaHUSAM IO
odopmiteHuIO.

CtyneHTam clenyer:

- PYKOBOJICTBOBAThCS TpahukoM caMOCTOSITEbHON paboTHI;
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- BBIIOJHATH BCE IUJJAHOBBIE 3a/laHus, BBIJABAa€Mble IMPENOAABATENEM  JUIS
CaMOCTOSITEJILHOTO BBITMIOJIHEHUS,, M pa30upaTh Ha CEMHUHApax M KOHCYJbTAllUAX HESICHbIE
BOIIPOCHI;

- ICHOJIB30BATh NPU MOATOTOBKE METOINYECKHE Pa3pabOTKH;

- NpU TOATOTOBKE K IMPOMEKYTOUYHOMY KOHTPOJIIO MapajlleIbHO IpopadaThiBaTh
COOTBETCTBYIOIIME TEOPETUUECKNE U MPAKTUUECKUE pa3esbl JUCIUILINHBI, (UKCUPYs HEsICHbIE
MOMEHTHI JIJIsl UX 00CYXJICHHS Ha IJIAHOBOW KOHCYJIbTAIIHH.

Y4eOHO-MeTOANYECKOE O0ecTIeUeHHe CAMOCTOSITeILHON padoThl.

CamocrosrenbHass paboTa CTYJEHTOB — OTO 4Yalle WHAWBHIyaJdbHAsA YydeOHas
JeSTeNbHOCTh, OCYILIeCTBIsieMas ©0e3 HEeNOCPEJCTBEHHOI0 pPYKOBOJCTBA IIperojiaBaTes.
CaMocTosTeNnbHYI0O  pabOTy  CTYyAEHTHl JOJDKHBI  INPOBOJUTH €  LIEJBIO  IOBBIIICHUS
3 GEKTUBHOCTH JIEKIIMOHHBIX, CEMUHAPCKUX M MPAKTUYECKUX 3aHATHH, GOPMUPOBAHUS y HHUX
HaBBIKOB CaMOCTOATENBHOW OTPa0OTKM Y4YeOHBIX 3allaHHid, a TaKXKe OBIAJCHUS METOAMKOMN
OpraHU3alM CBOETO CaMOCTOSATENILHOTO TPY/AA B LIEJIOM.

SBnAACh HEOOXOOUMBIM 3JIEMEHTOM JIUAAKTUYECKOM CBSI3M Pa3IMYHBIX METO/IOB
o0yueHHsT MEXIy cOOOM, camocTosTenbHas pabdoTa CTyIEHTOB Npu3BaHa oOecreduTh Ooliee
ri1y0OKO€E, TBOPYECKOE YCBOESHUE MOHITUMHOTO almapara, CoAepkKaHusi OCHOBHbIX HOPMAaTHBHO-
IIPABOBBIX AKTOB U JIUTEPATYPHI MO JAHHOMY Y4eOHOMY KypCy.

Opranuzaius CcaMOCTOATEIbHOW pabOThl CTYJEHTOB CTPOMTHCA, Kak IHPABUIIO, I10
CHCTEME IOITAlHOTO OCBOEHHs MaTepuasa. MeToa MOATAlHOrO M3Y4EHHs BKIIOYaeT B ceds
IIPEIBAPUTENBHYIO TOJArOTOBKY, HENOCPEACTBEHHOE H3YyUYEHUE TEOPETHUUYECKOTO COJCpKaHUS
HCTOYHHUKA, 0000IIEHHE TOTyYSHHbBIX 3HAHHH.

[IpenBaputenbHas MOArOTOBKAa BKIIIOYAET B ce0sl ySICHEHHE LI€JM U3YyYEHHUs MaTepuana,
OLIEHKa NIMPOTHl MH()OPMAIIMOHHOM 6a3bl aHAIU3UPYEMOT0 BOIIPOCA, BHIICHEHHE €ro HayYHOH U
IIPAKTUYECKON aKTyalbHOCTH. M3ydeHHe TEOpeTHYeCKOTro COAEpkKaHMS 3aKJIIOYaeTcsl B
BBIJICJICHUN U YSICHEHUM KJIIOYEBBIX NMOHSTUH U TIOJIOKEHUH, BBIABICHUU WX B3aUMOCBSA3HM U
cucremaruzanuu. OO00OIIEHHE TOMYYSHHBIX 3HAHUU IOpa3yMeBaeT HIMPOKOE OCMBICICHUE
TEOPETUYECKUX MOJOXKEHUH 4Yepe3 OoIpelesieHHe MX MecTa B oOIIel CTPYKType H3ydaeMoun
JUCLMIIMHBI U MX 3HAYUMOCTH JJIs1 IPAKTHUUECKOH 1€ATEIbHOCTH.

CamocrosrenbHas padoTa CTYJJCHTOB SIBJISIETCS OJIHUM M3 BUJOB YUEOHOH JeATeNIbHOCTH,
KOTOpasi MpHU3BaHa, MPEXJE BCETro, CPOPMUPOBATH Y CTYNEHTOB HAaBBIKM PaOOThl C HAYYHOU U
y4eOHOH TuTepaTypoil U HOpMAaTUBHO-IIPABOBBIMU aKTaMH.

[Ipn ananu3ze HOPMAaTUBHO-NPABOBBIX AKTOB CTYJEHTHI JOJDKHBI OOpaTUTh 0coOoe
BHUMaHHE Ha HOBYIO JUIs CTYJICHTAa TEPMUHOJIOTHIO, O€3 3HaHUS KOTOPOI OH HE CMOKET YCBOUTh
COJIEp’KaHUE IPABOBBIX JOKYMEHTOB, a B JaJIbHEHIIEM M KIIOYEBBIX IOJIOKEHUH H3ydaeMou
JUCLUMIUIMHBL B HEJIOM. B 3THX memsX, Kak IOKa3bIBAaeT ONBIT, HE3aMEHHMYIO IIOMOIb
OKa3blBalOT  BCEBO3MOXKHBIE  IOPUIMYECKHE  CIpPAaBOYHbIE  HW3JAaHUS, THPEXKAE  BCEro,
SHIMKJIONEANYECKOTO XapaKTepa.

N3yuyenne nucuMmiauHbBl HY’)KHO HAa4MHATh CO 3HAKOMCTBA C €ro Nporpammoin. 3arem
YETKO OCMBICIUTh CTPYKTYpY KaKIOW TeMbl, JOrMKy e€ mnocTtpoeHus. J[laiee mo cmucky
IuTepaTypel TpeOyeTcsl MoAao0paTh OTHOCSIIMECS K KOHKPETHOW TeMe HOpMaTHBHO-IIPABOBHIE
aKThl, ydeOHbIC MaTepUabl, JOMOJHUTEIbHbIE HCTOYHUKH (KHUTH, OPOIIIOPHL, )KyPHAJIbI U Ap.).

Cpenu y4eOHOM JIUTEpaTyphl, PEXKJIE BCETO, CISAyeT 0OpaTUuTh BHUMAHNUE HA YICOHUKH,
a TaKkKe Ha NocoOusi, peKOMEHJOBaHHble MHHHUCTEpCTBOM o00Opa3oBaHus W Hayku P® wnm
JIOTYIIEHHbIE B KayecTBE 0a30BbIX. DTO OTHOCHUTCS, B TOM YHCJIE U K y4EOHO-METOIUYECKUM
MOCOOHSIM.

[Ipu camoCTOSATENIFHOM W3yYE€HHUH OCHOBHOW PEKOMEHJIOBAHHOW HAyyHOW M y4eOHOM
JUTEpATyphl CTyIEHTaM HEOOXOAMMO OOpaTUTh IJaBHOE BHUMAHHE Ha Y3JIOBBIE IOJOXKCHMS,
U3JIaraéMble B U3y4aeMOM TEKCTE.

Heo6xonumMo BHMMAaTENbHO O3HAKOMHUTBCS C COJEPKAHUEM COOTBETCTBYIOLIETO OJIOKa
MHPOpPMALIUU, CTPYKTYpHUPOBATh €r0 W BBIACIUTH B HEM IEHTpalbHOE 3BeHO. OOBIYHO 3TO
ObIBaeT KIIOYEBOE OMNpEJeNeHHMEe WIM COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTEpUCTHK
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paccMaTpuBaemMoro Bompoca.Jlist Toro uYtoObl yOeAMThCS, HACKONBKO TIyOOKO YCBOEHO
COJZiepKaHue TeMBbl, K KaXJIOW TeMe B IUIaHaX M 3ajadax Uil HpPOBEIEHHs CEMUHAPCKUX U
MPAaKTUYECKUX 3aHATUN JAaeTCs TepeueHb KOHTPOJIBHBIX BOIIPOCOB, HA KOTOPBIC CTYACHT JOJDKEH
YMETb JaTh YETKUE U KOHKPETHBIE OTBETHI.

PaboTa ¢ 1OMONMHUTENBPHON JIMTEpATYpOl NpennojaracT yMEHUE CTYyJICHTa BBIJICIATH B
Hel HeoOXOAMMBIM acmeKkT u3yyaeMod TeMbl (TO, YTO B JaHHOM TpyAE€ OTHOCHUTCS
HETOCPEJCTBEHHO K HM3y4aeMoOil Teme). DTO BaXKHO B CBSI3UM C TE€M, YTO K JOMOJHHUTEIHHOM
JUTEpaType MOXeT ObITh OTHECeH HIMPOKUH CHEeKTp TEeKCTOB (y4eOHbIX, Hay4HBbIX,
XYHAOKECTBEHHBIX, MYONMIUCTUYECKMX W T.J.), B KOTOPBIX HCCIEAyeMBIH BOIPOC
paccMaTpuBaeTcsd JMOO YaCTHMYHO, JIMOO C Kakoi-TO OJHOW TOYKHM 3peHHs, HOpoH
HETPaJUIIMOHHON. B CBOEH COBOKYMHOCTH M3y4YeHHE TAaKUX TOAXOJIOB CYHIECTBEHHO 0Ooramiaer
HaY4HbII Kpyro3op obydaronuxcs. B 1TaHHOM KOHTEKCTe CleyeT y4ecTh, UTO JONOJHUTEIbHYIO
JTUTEpaTypy IeJecoo0pa3Ho MpopadaThiBaTh, BO-TIEPBBIX, HA 0a3e yXKe OCBOCHHOW OCHOBHOMW
JUTEPATYypBl, U, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCOIIOTU3UPYS YbIO-TNO0
CyObEKTUBHYIO TOUKY 3PEHHUSL.

OO0s3aTenbHBIM  3JEMEHT CaMOCTOSATENBHOW pabOThl CTYAEHTOB C HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMH W HAYYHOW W y4eOHOW JHUTEpaTypoil — BeleHHE HEOOXOAWMBIX 3alHCcei.
OCHOBHBIMU OOIIENPUHATHIMU (OPMAMHU 3alUCEH SABISAIOTCS KOHCIEKT, BBIMMCKH, TE3HCHI,
aHHOTAIMH, pE3IOMeE, TUIaH.

KoHcnekT — 3TO KpaTkoe MUChbMEHHOE M3JI0KEHHE COAEp)KaHUs MPABOBOIO MCTOYHHKA,
CTaTbM, MAOKJIAJAa, JIEKIMH, BKIIOYAIOUIEe B CXaTold (opME OCHOBHBIE IOJOXKEHUS M UX
000CHOBaHHUE.

Breimucku — 310 Kparkue 3amucu B (opMe IUTAT (JIOCIOBHOE BOCIPOU3BEIICHUE
OTPBIBKOB UCTOYHUKA, IPOU3BEIEHHS, CTATbH, COJIEPKAIUX CYIIECTBEHHBIE MTOJIOKEHHS, MBICIIH
aBTOpA), JTMOO JTAKOHUYHOE, OJIN3KOE K TEKCTY M3JI0KEHUE OCHOBHOTO COJICP>KaHMUS.

Te3ucbl — 3TO CXKATOE M3JI0KEHUE KIHOYEBBIX MJCH NPOYUTAHHOTO HCTOYHUKA MWIIH
MIPOU3BEACHUSI.

AHHOTaIMM, pe3loMe — 3TO COOTBETCTBEHHO MpeNeNbHO KpaTkoe oboluaroree
U3JI0KEHNE COJICP)KAaHUsl TEKCTa, KPUTHYECKass OIEHKAa NPOYUTAHHOTO JOKYMEHTa WU
IIPOU3BEACHUS.

B menmsx CTpyKTypupOBaHHs COJEp)KaHUs HM3ydyaeMoll paboThl  1€51ec000pa3HO
COCTaBJIATh €€ IUIaH, KOTOPBIM JOJDKEH PACKpBIBATh JIOTHKY IOCTPOEHHUS TEKCTa, a TaKkxke
CIIOCOOCTBOBATH JIyUIlIEH OPUEHTALIUN CTYJIEHTa B COAECpKAHUM MaTepHaa.

MeToanueckne peKOMeHIAIUN 10 padoTe ¢ JIUTEPATYPOii.

Jlrobass ¢dopma camocTOSTENbHOW pPabOTHI CTyJIeHTa (IOJArOTOBKA K CEMHUHApPCKOMY
3aHATHIO, HAlMCAaHHE 3CCe, KOHTPOJIBHOW paboThl, MOKJIAAa M T.N.) HAYMHAETCA C H3Yy4EHUs
COOTBETCTBYIOIICH JTUTEPATYPHI KaK B OMOIMOTEKE, TaK U JJOMa.

K kaxnoii Teme y4yeOHOW AMCHUIUIMHBI MOAOOpaHa OCHOBHAs M JIOTOJIHUTEIbHAS

JUTepaTypa.
OcHoBHasl TuTepaTypa - 3T0 Y4eOHUKU U yueOHbIE MTOcoOus.
JlononHuTeNbHAS JIUTEpaTypa - 3TO MOHOrpaduu, COOPHUKH HAy4dHBIX TpPYAOB,

KYpHAJIbHBIE U Ta3€THBIC CTaThbU, PA3IMYHbIEC CIIPABOYHHUKY, SHIUKIIONEIUN, HHTEPHET PECYPCHI.

Pexomenpanuu cTyieHTy:

- BBIOpaHHYIO0 MOHOTpa(UIO0 WIH CTAaThIO 11E1ecO00pa3HO BHUMATEIHHO MPOCMOTPETH. B
KHHUTax CJEAyeT O3HAKOMHTBCSI C OTJIAaBJICHHMEM M HAyYHO-CIPABOYHBIM alllapaToM, MPOYUTATh
aHHoTalMio U mnpeauciosue. llemecoobpazHo ee MpoOdKMCTaTh, PACCMOTPETh WILTIOCTPAIH,
TaONUIIBI, AUArpaMMBbl, MPUIOKEHUS. Takoe MOBEPXHOCTHOE O3HAKOMJICHHE IMO3BOJIUT Y3HATh,
KaKHe IJ1aBbl CIeyeT YUTaTh BHUMATENbHO, a KaKue MPOYUTaTh OBICTPO;

- B KHHUT€ WJIH XypHaJe, MPUHAJJICKAIINE CAMOMY CTYJICHTY, KIIOUYEBbIE TTO3UIIUU MOKHO
BBIICTISITh MapKepoM WM JAeNaTh MOMeTKH Ha moisix. [lpu pabore ¢ MHTEepHET-UCTOYHHKOM
1eJIeco00pa3HO TaK)Ke BBIJIEIATH BAXKHYIO HH(OPMAIIHIO;
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- €CJIM KHHTA WM XypHaJll HE SBISIOTCS COOCTBEHHOCTBIO CTYJIEHTa, TO IesIieco00pa3Ho
3aMuchIBaTh HOMEpa CTPaHUI], KOTOpbIe MPUBIIEKIN BHUMaHKE. [1o3ke cienyer BO3BpaTUThCA K
HUM, NEpeYuTaTh WIN I[epenucarth HyXHYI0 HHPopmaruo. Puzndeckoe [IEHCTBUE 110
3aMyChIBAaHUIO TIOMOTAeT MPOYHO 3aJ0XKHUTh TaHHYI0 HHPOPMAIIHIO B «0aHK MaMSITH.

Breinensitores crnenyromnye BUIbl 3aUcei pu padoTe ¢ TUTEPATYPOA:

KoHcnekT - kpaTkasi cxemMaTHueckas 3aliCh OCHOBHOTO COJIEP)KaHUS HAy4YHOH paboThI.
HGJII)IO ABJICTCA HCE TICPCIIMCBIBAHHUC IIPOU3BCACHUA, a BBIABJICHHUC €TI0 JIOTUKH, CUCTCMBbI
JI0Ka3aTeNbCTB, OCHOBHBIX BBIBOJOB. XOPOWIMH KOHCHEKT [OJDKEH COYeTaTb IOJHOTY
W3JI0KEHUS C KPATKOCTBIO.

[lutaTa - TOYHOE BOCHPOM3BEJCHUE TEKCTA. 3aKIOYaeTcs B KaBBIYKA. TOYHO
YKa3bIBACTCA CTPpaHUIIa HCTOYHHKA.

Te3nucsl - KOHIIGHTPUPOBAHHOE W3JI0KEHHE OCHOBHBIX IIOJIOKCHUH IPOYUTAHHOTO
MarepHania.

AHHOTaIMA - OYEHb KPATKOE U3JI0KEHHE COJIEpyKaHUs TPOUUTAHHOHN paboThI.

Pestome - Hanbosee oO1IMe BBIBOJBI U MOJIOXKEHUS padOThl, €€ KOHLENTYaJIbHbIE UTOTH.
3anucu B TOM MM MHOM opMe He TOJIBKO CIIOCOOCTBYIOT MOHMMAHUIO U YCBOCHUIO H3y4aeMOro
MaTepHalia, HO ¥ TIOMOTAl0T BBIPa0aThIBaTh HABBIKHM SICHOTO M3JIOKEHHUS B MUCBMEHHOU (hopme
TeX WJIN UHBIX TEOPETUYECKHUX BOIIPOCOB.

6. YueOHasi murepatypa u pecypcbl HHGOPMALTMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTH ""UHTepHeT', BKIIKOYAs NepedyeHb yueOHO-
METOAMYEeCKOro o0ecredeHus JAJIs1 CAMOCTOSITEbHO padoThl 00y4aOIUXCS
Mo AUCHUILINHE (MOTYJIIO)
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OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/450494.

5. TaBpunos, M. B. MudopmaTtrka 1 nuHpOpMallMOHHBIE TEXHOJIIOTUH : YUSOHUK IS
npukiaaHoro 6akanaspuara / M. B. I'aBpuinos, B. A. KiiumoB. — 4-e u3zf., nepepab. u gom.
— M. : U3patensctBo IOpaiit, 2017. — 383 c. — (Cepus : bakanasp. [IpuknagHoii kypc).
— ISBN 978-5-534-00814-2. — Pexum noctyna : www.biblio-online.ru/book/C6F5B84E-
7F46-4B3F-B9EE-92B3BA556BB7. Undopmatuka u m”HPOPMaIMOHHbIE TEXHOJIOTUU B
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npodeccuoHaNbHOM NesTebHOCTH / To oo, pex. I1. V. Ky3nenosa ; Ypanbckas roc.
opuandeckas akaa. - Mocksa : FOpaiit, 2012. - 422 c.

6.2. JlonoJIHUTENbHAS TUTEpaTypa.

1. Hecrepos, C. A. ba3bl JaHHBIX : Y4eOHUK U IPAKTUKYM JUIsI aKaJleMUYECKOTO
6akanaBpuata / C. A. HectepoB. — M. : U3marensctBO FOpaiit, 2017. — 230 ¢. — (Cepus :
bakanasp. Axkagemuueckuii kypc). — ISBN 978-5-534-00874-6. — Pexum nocryna :
www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDAO.

2. HudopmaTrka 1 HHPOPMALMOHHBIE TEXHOJIOTMU B IPOPECCUOHATBHOMN 1S TETbHOCTH
[DnexTpoHHBIN pecypc]: yueOHOoe mocodue sl CTYIEHTOB BY30B, 00YJarOUUXCsl 10
cneuuanbHocTAM «HOpucnpynenuus» u «IIpaBooxpanutensHas aesTeabHOCTH»/ O.0.
3ragzait [u ap.].— OnexTpoH. TekcroBble JaHHble.— M.: OHUTU-AAHA, 2014.— 335 c.
— Pexxum noctyna: http:// www.iprbookshop.ru/20959.— 3BbC «IPRbooksy, o napoito

3. Kasues B.M. Beenenue B npaBoByro uHGOpMATUKY [DinekTpoHHblii pecypc]/ Kasues B.M.—
DJeKTpoH. TeKcToBble NaHHble.— M.: HTepHeT-YHuBepcurer MHpopMamoHHbIX
Texunonoruit (MHTYUT), 2016.— 136 c.— Pexum goctymna:
http://www.iprbookshop.ru/16696.— 3BC «IPRbooks», mo napoto.

6.3. YueOHO-MeTOOHUYECKOe O0ecIledyeHue CaMOCTOATEe/IbHON

padoTHhI.

1. I'aBpunio, M. B.  HHudpopmarrka u nHGOpMaIMOHHBIE TEXHOJIOTHH : YICOHHK JIJIs
6akanaBpos : rpud YMO / M. B. I'aBpuinos, B. A. Kiiumos. - 2-e u3z., ucnp. u gom. - M. :
Opaiit, 2012. - 350 c.

Crenanos, A.H. Madopmatrka. ba3zoBslii kypc : yaeOHOE mocodue : omyIeHo M-BoM
o0Opa3oBaHus .... - 6-¢ u31. - M. ; CIIO. : ITutep, 2015. - 719 c.

Ucaes I'. H. Hudopmarmonnsie TexHonoruu : yaueoHoe nocodue / I'. H. Ucaes. - M. :
Owmera-JI, 2012. - 464 c.

6.4. HopMmaTuBHBIE IPAaBOBbIE JOKYMEHTHI.

1.  ®enepanbubrii 3akoH oT 27.07.2006 N 149-D3 (pexn. ot 31.12.2014) "O6 undopmarym,
MH(POPMALIMOHHBIX TEXHOJIOTUAX W O 3amuTe nHpopmauuu" (C U3M. M AOM., BCTYI. B CHIY C
01.09.2015) // Cobpanne 3akononarenbctea PD", 31.07.2006, N 31 (1 4.), cr. 3448

2. ®enepanbHblil 3akoH 0T 29.12.2010 N 436-®3 (pen. ot 29.06.2015) "O 3ammure aerei ot
MHPOpPMAaLNK, IPHYUHSIOMEH Bpea WX 310pOBbI0 U pa3Butuio” // CoOpaHHe 3aKOHOJATEIhCTBA
P®", 03.01.2011, N 1, ct. 48

3.  @epepanpubiii 3akoH oT 09.02.2009 N 8-®3 (pen. ot 04.11.2014) "O6 obecneyeHnn
J0cTyna K MHGpOpPMalUU O JeATeNbHOCTH TOCYAApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoympasnenus'// CoOpanune 3akonomarenscTBa PO", 16.02.2009, N 7, ct. 776

4. 3akon Poccuiickoii @enepamnu «O mnepcoHanbHbiX AaHHBIX" (mpuHsaT ['J] ®C PD
08.07.2006)» // Cobpanue 3akonomarensctea P®, 31.07.2006, N 31 (1 1.), ct. 3451

5.  Vka3 IIpesunenta P® ot 09.05.2017 N 203 "O Crpareruu pa3BuTHs UHPOPMALUOHHOTO
obmectBa B Poccuiickoii @enepanmu Ha 2017 - 2030 roxsr" // OdunpanbHbIi HHTEPHET-TIOPTAT
npaBoBoi uHpopmanuu http:// www.pravo.gov.ru, 10.05.2017

6. VYxa3 Ilpesunenta P® ot 05.12.2016 N 646 "OO6 yrBepxaeHuun JIOKTpUHBI
uHpopmannoHHoi 6e3onacHoctu Poccuiickoit @enepaunn” // OdunmanbHblii HHTEPHET-MOPTAT
npaBoBoii HHpopmanuu http:// www.pravo.gov.ru, 06.12.2016
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6.5. UHTEepHeT-pecypcChl, CIPAaBOYHbIE CUCTEMBI.

1.  Cepsep OpraHoB roCyJJapCTBEHHOM BJIACTHU Poccuiickoii ®denepanuu
http://www.rsnet.ru/.ru

2. Ilpesugent PO http://president.kremlin.ru

3.  IlpaButenbctBo P® http://www.government.ru

4.  HMHpOpMaIMOHHO-TTOUCKOBAs cucTema «3AKOH» AIIC «3AKOH») /!
http://ntc.duma.gov.ru

5. Hayuno-texnuueckuii 1ieHTp npaBoBoi nHpopmanuu «Cucrema» CantHTL] «Cucrema //
WWW.systema.ru.

6.  CmpaBouno-npaBoBas cucreMa Koncynwsrant [lmtoc // http://www.consultant.ru/

7.  CnpaBouHo-mipaBoBas cucteMa ["apant // http://www.garant.ru/

8.  «OdunmanbHbI HHTEPHET-MOPTAJIE MPABOBOM HH(POPMAIIUNY — Pravo.gov.ru

9.  HudopmannoHHO-TIpaBoOBas cucTemMa «3aKoHoAaTeabcTBO Poccum» pravo.gov.ru/ips

10. baza npannbix «®PenepanbHbie  3akoHbl» —MHTepHer-cadlt CoBera ®Deneparuu
®denepansaoro Cobpanus Poccuiickoit deaepannn www.council.gov.ru

11. MUIIC «3akon» - http://ntc.duma.gov.ru/bpa

12. bank nmanHbix «HopMmatuBHO-TIpaBOBbIe akThl dDepepanbHOTO cobOpanHus Poccuiickoit
®eneparm» - http://duma.consultant.ru

13. ABTOMaTH3upOBaHHasi  cHCTeMa  OOECHEeYeHHs  3aKOHOJATeNbHOW  JIeATEIbHOCTH
(«ACO3») — http://asozd.duma.gov.ru

14. Tlopran «HopmatuBHbie mpaBoBble akThl Poccuiickoi denepanum» MuHHCTEpCTBA
KOctunuu Poccuiickoit @enepanyu —http://zakon.scli.ru

15. CrnpaBo4HO-TIpaBOBas cucTeMa «ITaJIOH TUTIOC» —www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiit MHTepHeT yHuBepcuTeTa HHGOPMAIMOHHBIX TEXHOJOTUI
(BUACO-KYPCHI 1O JUCITUTUTHHE)

17.  http://www.knigafund.ru — anekrponnas 6ubnuoreuynas cucrema «Kaura®onm

18.  http://www.iprbookshop.ru - anexrponnas 6ubauoreunas cucrema IPRbooks.

6.6. UHBIC HCTOYHHKH.

7. MaTepuaJIbHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIE TEXHOJIOTHH,

nporpaMMﬂoeoﬁecnequMe 4 I/IH(l)OpMaIIl/IOHHbIe CIIPAaBOYHBIC CUCTEMBI

1. Crenuanu3upoBaHHBIC 3aibl JJIs TPOBEACHUS JICKIMA W ayJUTOPHH JUIS TPOBEIACHHUS
CEMHHAPCKUX U MPAKTHUYECKUX 3aHATUHN C UCMOJIB30BaHUEM MYIBTUMEAUMHOTO 000PYIOBaHUS U
BO3MOXKHOCTBIO TIPSIMOTO BBIXO/1a B CE€Th MIHTEpHET.

2. Cneuuanu3upoBaHHas MeOellb W OPICpeACTBa: ayAUTOPUM W KOMIBIOTEPHBIE KIIAacCHI,
000py/TI0BaHHBIC MTOCAIOYHBIMA MECTAMHU.

3. Texuuueckue cpenctBa oOydenus: IlepcoHanmbHBIE KOMIBIOTEPHI, KOMIIbIOTEPHBIE
MIPOSKTOPHI; 3BYKOBBIC JUHAMUKH, TPOTPAMMHBIC CpPEICTBA, OOECIEUYHBAIONINE MPOCMOTP
BuneodaiinoB B popmatax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensnonHelediekTpoHHBIepecypebl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MudopManimoHHbIe CIIPaBOYHBIE U MMOUCKOBBIC cucTeMbl «KoncynbranT [rocy, «["apanTy.
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