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1. IlepedeHb MIAHMPYEMBIX pPe3yJbTATOB 00y4YeHHs N0 JUCHHUILINHE (MOLYJII0),
COOTHECEHHBIX C IVIAHNPYEMbIMHU pe3yJibTaTAMH OCBOECHHS 00pa3oBaTeIbHOM
NPOrpamMmbl

Huctumnuna b1.6.14 «Madopmatrka 1 mHGOpPMAIMOHHBIE TEXHOJIOTHU B MPO(ecCHOHaIbHON
IEATeTbHOCTH» 00eCTIeYnBaeT OBJIACHNE CIECAYIOINMH KOMITIETCHIIUSIMU C yUETOM dTara:

Kon Haumenosanue Kox sTama ocBoenus Haumenosanue »Tama
KOMIIETEHIIUH KOMIIETEHITUN KOMIIETEHIIUH OCBOEHMS KOMIIETEHIIUN
YK OC-2 CIIOCOOHOCTh YK OC-2.1.1 VK OC-2.1.1: ctocoOHOCTE
MIPUMEHSATH MPOEKTHBIN YYUTHIBAaTh B MPOCKTHOM
TTOIXOJ] PY PEIICHUH JIEITEILHOCTH  OCHOBHBIE
po¢eCCUOHATBHBIX HaIpaBJICHUS
3ajJa4 SKOHOMHYECKON IMOJUTHKHU
rocyaapcTBa, X
BO3JICHCTBHE HA DPa3BUTHE
Pa3IMYHBIX chep
SKOHOMMKH CTpaHsbl,
MIPUMEHSATD 3HAHUSA 0
MeXaHU3Max
B3aUMOJIEUCTBUS
SKOHOMUYECKHUX IPOLIECCOB
M SBJIEHHH, UX COIMAJIBHO-
SKOHOMHYECKOE
COJIEpIKaHHE u
HCII0JIH30BaTh
uH(pOopMaIuIo,
HEOOXOANMYIO IUIS
OpUEHTHUPOBAHUS B
OCHOBHEBIX TEKYILIUX
mpobieMax SKOHOMHUKH, B
TCHACHITUIX pa3BUTHS
HallMOHAJIBHOTO PHIHKA;
VK OC-2.1.2 VK OC-2.1.2:

CIOCOOHOCTH MPUMEHATH
B pa3paloTKe NpoeKTa
Pa3JIMYHBIX
HH(OpPMALMOHHBIX
TeXHOJIOTUi, CIPABOYHO-
NMPaBOBBIX CHCTEM
OPUINYECKOI
AeSITeIbHOCTH H
OLICHMBATh pecypchl,
OrpaHUYeHUS
100aJ1bHBIX
HH(pOpMALHOHHO-
KOMMYHHMKAIIMOHHBIX
ceTeil, a TaKkKe




OCYIIECTBIISATh aHAJIU3
IIPaBOTBOPYECKOU
NEeSITEIbHOCTH OPraHOB
BJIACTH, OLICHUBATh €€
COOTBETCTBUS
roCyIapCTBEHHOMN
nonutuke Poccuiickon
®denepanuu B chepe
Pa3BUTHUS U UCIIOJIb30BAHMS

MH(OPMaIIMOHHBIX
TEXHOJIOTHIA;

YK OC-2.1.3 YK OC-2.1.3: cnoco6HOCTb
MIPOEKTHPOBATH U
KOHCTPYHPOBATh HOPMBI
npaBa ¥ HOPMAaTUBHBIE
MIPAaBOBBIC aKTHI, & TAKKE
OCYILECTBIIATh
cucTeMaTu3aluio
HOPMAaTHUBHOT'O MaTepHasa
U paboTy C IOPUIANIECKUMHU
JOKYMEHTaMH,

OIIK OC-4 | ciocobHocTh nosyuats | OIIK OC-4.1.2 OIIK OC-4.1.2:
IOPUINYECKH 3HAYUMYIO CIOCOOHOCTh IPUMEHSTh
UHPOPMALIUIO IS BECh apceHall
peleHus 3a1a4y MH(POPMALIMOHHBIX
npodecCHOHAEHON TEXHOJIOTHI KOMITBIOTEpA B
JESITEILHOCTH C IpoLecce NOTyYEHUs
UCIOJIb30BaHHEM NEPBUYHBIX
COBPEMEHHBIX PO eCCHOHATBHBIX
MH(POPMALMOHHO- YMEHHUI1, B TOM yHcie
KOMMYHUKAI[HOHHBIX NEPBUYHBIX YMEHUH 1
TEXHOJOTUH U HaBBIKOB HAY4HO-
r700aIbHBIX HCCIIEI0BaTEIbCKON
KOMITBIOTEPHBIX CETeH JEeSITEIbHOCTH

OIIK OC-4.1.3 OIIK OC-4.1.3:
CIIOCOOHOCTh

UACHTU(PUIMPOBATH C
MTOMOTIIBIO0 COBPEMEHHBIX
MH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHI 00BEKTHI
CyneOHBIX IKCTIEPTH3,
CYOBEKTHI CylIe0HO-
AKCHEPTHOU JIESITENBHOCTH,
a TaKk)Ke MPUMEHSTh
TEXHOJIOTHH KCIIEPTHOTO
HCCJICIOBaHUS

IIpodeccuonansbubl |  KoxsTana

e nelicTBUA

O0CBOCHUSA

Pe3yabTarbl 00yueHust




KOMIICTCHIINHU

YK OC-2.1.1 HAa YPOBHE 3HAHMIA:
MOHATHE u coJiep)kaHue «UH(pOPMATUKI "
«MH()OPMALIMOHHBIX IIPOLIECCOBY B TEOpuu
MH(POPMALMOHHBIX CUCTEM;
[peIMeT M METOIbl TOCYIapCTBEHHOIO PEryJIUpPOBAHUS
MH(POPMALMOHHOTO O0IIECTBA;
METOJbl ~ W3y4YeHHUs  IJI00allbHOM  ceTh,  CHOcOObI
[PUMEHEHHUS OCHOBHBIX 0a30BBIX MPUIIOKEHUH CETH;
HJIEMEHTHI BBICILIEH MaTeMaTUKH, OCHOBbI MH(GOPMATHKH,
COBPEMEHHBIE BHIYHCIIUTEIBHBIE CPelibl, HH(POPMALIMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH;
OCHOBOIIOJIATAIONINEe HOPMATUBHBIC aKThl, MOIXOABI H
TEXHOJIOTMH B MPOEKTHUPOBAHMU HOPMATUBHO-IIPABOBBIX
1 (1K) IpaBOIPUMEHUTENBHBIX aKTOB.

YK OC-2.1.2 |Ha ypoBHe yMeHMIi:

YK OC-2.1.3 pddextuBHO UCTIONB3YIOTCS aKaJeMHYeCKHe

BO3MOXKHOCTH U OTPaHHYEHUS TII00aTLHON CeTH;
OpUEHTAIMsI B HOPMATUBHO-TIPABOBOM TIOJIE O00ECTICUCHUS
rOCYyJapCTBEHHOIO  PETYIUPOBAaHUS UH(POPMAIIMOHHOTO
00111eCTBA;

MCIIONTb30BaTh ~ MH(OPMAIIMOHHBIH ~ KOHTEHT  OPraHoOB
rOCyJapCTBEHHOW BIACTH B MPAKTUUYECKOW AESATEIHbHOCTH
(benepanbHBIX U PETHOHAIBHBIX OpraHax roCyIapCTBEHHON
BIIACTH;

MCIIOJIb3YET WH(GOPMAITMOHHO-KOMMYHUKAIIUOHHBIE
TEXHOJIOTUM B COBPEMEHHBIX BBIUMCIUTEIBHBIX CPEIax;
OCYIIECTBIIIET TIOMCK HEOOXonauMoi wuHpopmanuu B
CIPaBOYHO-TIPABOBBIX CUCTEMAX;

BBIPA0ATHIBAET KYJIBTYPY MPABOBOTO MBIIIJICHUSI HA OCHOBE
HAOIOACHUS PA3IMYHBIX IOPUINIECKUX MPOLIETYD,
Mpolecca BbIpaOOTKU U peanu3aliy I0pUANYECKU
3HAUYUMBIX PELICHUM;

OCylIecTBIIeT OTOOp HWH(MOpMAIUU, HEOOXOMUMOW s
MPUHSITHS FOPUIAICCKH 3HAYMMBIX PEIICHUH B pa3padoTKe
M TIOJITOTOBKE IMPOEKTa HOPMATUBHO-TIPABOBOTO U(MJIH)
[IPaBONPUMEHHUTEIHLHOTO aKTa

HA YPOBHE HABBIKOB:

HaBBIK TNPUMEHEHUS HWH(POPMAIIMOHHBIX TEXHOJIOTUH U
OLICHKM JIOCTYIIHOCTH, OIPaHWYEHUH HCIIOJIB3yEMOIO
KOHTEHTA HA IIPAKTUKE B PA3JIMYHBIX BUAAX IOPUANYECKON
NEATEIbHOCTH;

ONBIT JEATENBHOCTH B  3aAlIUTEC HHTCIUICKTYalbHOU
COOCTBEHHOCTH B CETH HHTEPHET, 3alllUTe JIMYHbIX
(mepcoHaNIbHBIX) JAHHBIX B COLIMATIBHBIX CETSIX;

HAaBbIK IIPUMEHEHUs MH(POPMALIMOHHO-
KOMMYHMKAIMOHHBIX TEXHOJOTMHA B IIPOCKTUPOBAHUU
HOPMAaTUBHO-IIPABOBbIX M (WJIHM) NPaBONPUMEHUTEIIbHBIX

AKTOB;




HaBBIK pa0OTHI B CIPAaBOYHO-TIPABOBHIX CHCTEMAX;

HABbIK y4acTus B OOCYXIIEHUU IPOEKTOB HOPMATUBHO-
[PaBOBbIX M(WIM) MPaBONPUMEHUTEIBHBIX aKTOB H
[TOATOTOBKH FOPUIUYECKUX TOKYMEHTOB.

OIIK OC- |na ypoBHe 3HaHHI1
4.1.2 - O pasIMYHBIX BHUAAX OE30MACHOCTH U IPaBOBOM
pEryIMpOBaHUM JIEATEILHOCTH 110 0€3011aCHOCTH;
- 0 BUJaX yrpo3 06e30MacHOCTH
Ha ypoBHe yMeHuii
- AQHaIM3MPOBATh TEKYIEE COCTOSHUE O€30MaCHOCTH
ITMYHOCTHU OOIECTBA, FOCYAapCTBa;
- OOBEKTMBHO OIICHMBAaTh BIMSHUE BHEUIHUX U

BHYTPEHHUX YIPO3 Ha COCTOSHUE  HAIMOHAIBHOM
0€30I1aCHOCTH;

Ha ypoBHe HaBbIKA

- HaBBIK cOOpa 3HAUMMON I aHaJM3a TEKYIIETO
COCTOsTHUsI 0€30MMacHOCTH UH(OPMAITUH;

- OIBIT AHATUTUYECKON PAOOTHI C TOKYMEHTaMU;

OIIK OC- |na ypoBHe 3HaHHI1
4.13 0 MOCJIECTBUAX peanu3aliu 3TUX yIrpos;

Ha ypoBHe yMeHMi

- opMyTUpPOBATh W JOKA3aTEIIBHO apryMEHTHPOBATh CBOE
MHEHUE, OTCTANBAaTh €ro B MOJIEMHUKE;

- TpPUMEHATh TMPOEKTHBI TOAXOA TpU  pEIICeHUU
podeccHOHAIBHBIX 3a]1a4;

Ha ypoBHe HaBbIKa

- HaBBIK HAyYHO-HMCCIIE0BATEIbCKOMN 1A TEIbHOCTH;

2. O0beM U MecTO AUCHUILIHHBI (Moay.s) B cTpykrype OIl BO

O0beM TUCHUILTHHBI
Ha wsyuenne nucturuimna b1.b.14 «Muadopmatnka u wuHPOpMALMOHHBIE TEXHOJOTMH B
npoecCHOHABHON nesTenbHOCTH» OoTBoguTCs 3 3.¢. (108 a.4.). Ha koHTakTHYI0 padoTy C
mpernojaBaresieM B hopMme:
- TEKIMOHHBIX 3aHITHM -16 aKaj. Jacos;
- IPAKTUYECKUX 3aHATHM -32 aKaJl. 4acoB.
Ha camocrostenshyo paboTy obyuatonuxcst — 22 akaj. 4acoB.
Koncynpranus — 2 a.u.
Kontpomns — 36 gacos.

MecTo iucuumiinHel B cTpykrype OII
Huctunuaa b1.614. «udopmatrka 1 nHGOpMAIIMOHHBIE TEXHOJIOTUU B MpodeccnoHambHOM
NeATeIbHOCTU» U3ydaeTcs Ha | Kypce B 2 cemecTpe.




qDopMa HpOMC)KyTO‘-IHOI\/'I aTTCCTalluM — SK3aMCH.

3. Conepxanme M CTPYKTYPA IMCHUILINHBI (MOXYJIAA)

Ounas ¢popma o0yuenust

Ne HaumenoBanue tem O0beM TUCHUILIMHBI, YaC. ®dopma
n/n (paszmeioB) Bcero KonrtakTHas padora Cp TEeKYIIEero
o0yuyarouuxcs ¢ KOHTPOJIA
npenojaasareseM 1o yCIeBaeMOCTH
BHJIaM Y4eOHbIX ,
3aHATHH NMPOMEKYTOYH
J| JP | II3 | KC oii aTTecTanun
P
Tema | UndopmanmonHsie 0]
1 TEXHOJOTMM  KaK  OOBEKTHI
FYMaHUTapHOTO MO3HAHUS.
Mecto u poJib
UH(POPMAITUOHHBIX
TEXHOJIOTUH B IOPUAUYECKOU
JeSITeITbHOCTH
HNudopmanmonHoe o0mecTBo. | 6 4 2
Mopenu  rocyaapcTBEHHOIO
pEryIupOoBaHMs pa3BUTHS
MH(POPMAITMOHHOTO O0IIeCTBa.
['mobanbHbIC
UH(POPMAITMOHHO-
KOMMYHUKAI[HOHHBIE CeTH
(Uutepuer)
Tema | DnekTpoHHOE TOCYIapCTBO O
2 [IpaBoBass wuH(poOpMaTuKa U
IpaBoBast uHpOpMaIus.
HNudopmanuonHsie 8 6 2
TEXHOJIOTHH B (e/IepatbHbIX U
pEeTHOHATBHBIX opranax
rOCY/IapCTBEHHOH BJIacTH
Tema | MuadopmanmonHbie 8 6 2 O, T
3 TEXHOJIOTHH B (pe/IepatbHbIX U
pErMOHaNbHbIX oprasax
rOCyJapCTBEHHOW BJIACTH
WNudopmarmonHbie
TEXHOJIOTHH B
IIPaBOTBOPYECKOU
JeSITeTbHOCTH u B
IIPaBOOXPAHUTEIBHON
JeSITeIIbHOCTH




Ne HaunmeHoBaHue TeM O0beM TUCHUILINHBIL, Yac. dopma
n/n (pasneJioB) Bcero KonTakTHas padora Cp TeKYIero
o0yyaronuxcs ¢ KOHTPOJIsI
npenojgaBaresemM 1o yCIeBaeMOCTH
BH/IaM Y4eOHBbIX R
3aHATHH MPOMEKYTOYH
J | JP | I3 | KC oii aTTecTanum
P
OCHOBHBIE TIOHATHS TEOPUHU
UH(POPMAITTOHHON
0€e3011acHOCTH
I'ocynapcTBeHHas TaiiHa
CrnipaBoYHO-ITpaBOBbBIE
CUCTEMBbI
Tema | [logrotoBka JOKYMEHTOB B T, 3, K3
4 TEKCTOBOM  penaktope MS | 12 10 2
Word
Tema | ABTOoMaTHM3anusi BBIYMCIICHHI T, 3, K3
5 B QJIEKTPOHHBIX Tabimuuax MS | 12 0 10 2
Excel
Tema | KommbrorepHsie 0a3bl JaHHBIX T, 3, K3
6 B IOPUIMYECKOM oduce 14 12 2
Tema | HudppoBoe  obmectBO U T
7. muppoBoe  TOCYIapCTBO B 10 10
HOBYIO TEXHOJIOTHYECKYIO
DIIOXY
ITpomexxyTouHast arTecTanus Ix3ameH (36)
Bcero: 108 16 32 36 | 22 | Koncyabrauus
),

Coaep:kanue TUCHUNIMHBI (MOXYJIs1)

Tema 1. I/IH(l)OPMaIII/IOHHLIe TE€XHOJIOTHH KAaK 00beKThbI T'YMAQHUTAPHOI'O MMO3HAHUSA.

MecTo ¥ poJib HH(POPMAIMOHHBIX TEXHOJIOTH B IOPUAMYECKOH 1eATETbHOCTH

Wudopmarnka Kak Hayka W HayyHas JucHMIUIMHA. VHpopmanus: KpuTepuw,
kinaccuukaiys, UCTOUHUKU. VH(pOpMaIMOHHBIE TEXHOJIOTHHA. MecTo MHPOPMAaTHKH B CUCTEME
3HaHui. KosBomronust ”HPOPMATHKHY U IOPUCTIPYJICHIIMH. 3HAuCHHE TEPMHUHA «UHPOPMALUI») B
HOPMAaTHBHO-TIPAaBOBBIX akTaX. Kiaccudukamnus HHPOPMAIMOHHBIX TEXHOJOTHH MO Pa3InYHBIM
OCHOBAHUSAM

Nudopmarmonnoe obmiectBo. Tepmun wuHbOpManoHHoe 001mecTBO. JKeHeBCcKue
NPUHIUIBI TOCTPOEHUsT nHpopManuoHHoro obmectsa. Jexmapanus npuauunos "[loctpoenune
MH(POPMAITMOHHOTO OOIIECTBA - T7100aIbHAs 33/1a4a B HOBOM Thicsidenetun”. HpopManmoHHbIe
peBomonuy. Mogenu TOCYAapCTBEHHOTO PEryIMpOBaHUS  pa3BUTHS  WH(POPMALUOHHOTO



obmectBa. HopmaTuBHO- mpaBoBoe obOecrieueHue HH(POPMAIMOHHBIX MpoleccoB. OCHOBHbIE
OpraHbl rOCY/IJapCTBEHHOM BJIACTH, PETYJIUpPYIOLIe HH()OPMALIMOHHbBIE TPOIIECCHI.

I'moGanbHble MH(pOpPMAMOHHO-KOMMYHUKalMoHHble ceTH (MuTepHer) Crernuduxa
yopaieHuss.  Opranmsanuss — ynpaBiaeHuss  VIHTepHeroM.  BHYTpeHHMH — CTPYKTYpHO-
MHCTUTYLMOHAJIbHBIN MEXaHU3M yIpaBICHUS CETBIO. Brewmnnit CTPYKTYpHO-
MHCTUTYLMOHAJIBHBIA ypOBeHb ympaBieHus cerbto. O6mectBo MutepHera [Internet Society,
ISOC] u npyrue opranu3zaii BHyTPEHHETO MEXaHU3Ma YIIpaBiIeHUs ceThlo. Mcropus pa3BuTtus
Certn. OcHoBHBIE TpHIIOKeHUsI. [IonckoBbie cuctemsl. [IpaBoOBOI KOHTEHT.

Tema 2. DjIeKTPOHHOE rOCYIaPCTBO

Teopus anexkrpoHHOrO rocynapcrsa. Llenu m peanmzanus 3J€KTPOHHOIO TOCYAAapCTBa.
CaliTbl OpraHOB TOCYIAapCTBEHHOM BIACTH. BO3MOXHOCTM 3JIEKTPOHHOTO IIPABUTEIBLCTBA.
OnekTpoHHast JAeMOKpaTHs. OGGEKTUBHOCTh AIIEKTPOHHOTO IMpaBUTENbCTBA. (OCHOBHBIE
rocygapcTBeHHble yciayru B Poccuiickorn @enepanuun DJIEKTPOHHOE TOCYIApCTBO PA3TUUYHBIX
CTpaH — CTPYKTypa U MeTO/Ibl PYHKIIMOHUPOBAHHUSL.

Nndopmanuss u wuHPOpMalMOHHBIE TIpolecchl B mpaBoBod cpene. IIpaBoBas
uHpopmMaTHka W mpaBoBas uHpopmanusa. Crnemmduxa mnpaBoBod uHPopmanuu. VcTOUHUKH
npaBoBoi nHpopmanuu. [IpaBoBas nHpopmanusa: NOHATUNHBINA anmapar. CTpyKTypa HpaBOBOM
uHpopmaruu. HopmatuBHO-TIpaBoBoe obecreyeHue mporecca nHpopmatuzauuu PO. Cucrema
OpraHoB BJACTU pETyIMpyIOIUX mnpouecc uHpopmaruzanuu. [IpaBoBoe perymupoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pyOexxom u B P®. KomriuiekcHbIi XapakTep IMpaBOBOTO
perylupoBaHusl MeXaHu3Ma MpUMEHEHHUs] HH)OPMALIMOHHBIX TeXHONOTHH OCHOBHBIE MPOOIEMBI
U TIPaBOBOE PETYIMPOBAHUE UH(OPMAIIMOHHBIX TEXHOIOTUH B PD.

Tema 3. HHpopManMoOHHBIE TEXHOJIOTMH B (eAepajJbHbIX M PEerHOHAJBHBIX
OpPraHax rocyIlapcTBeHHO BJacTH. OCHOBHbIE MNOHATHS TEOPHMH HH(OPMALMOHHOM
0e30I1aCHOCTH

OcHoBHbIE CcalThl (erepanbHBIX OPraHOB TOCYIApPCTBEHHOM BIACTH, UX CTPYKTYpa,
NIPaBOBOM KOHTEHT. AKTyalu3alisl UCIOJIb30BaHUS MH(OPMAIIMOHHBIX TEXHOJOTMH B OpraHax
rocyqapcTBeHHOW BiacTH. (OCHOBHBIE TMOJIOKEHHMSI TOCYAAPCTBEHHOM TOJUTHKU B cdepe
UCTIOJIb30BaHMsT MH(POPMAIIMOHHBIX TEXHOJOTMH B JESATEIBHOCTH OPIraHOB TOCYAApCTBEHHOM
Brnactu. [lpuopuTeTHbIE HaMpaBleHUS peanu3ali TOCYIapCTBEHHOM MOJUTUKA B chepe
UCTIOJIb30BaHMsI MH(POPMAIIMOHHBIX TEXHOJOTMH B JESATEIBHOCTH OPIraHOB TOCYAApCTBEHHOMH
Bractu. (OOeclieueHrWe €IUHCTBA TOCYJAPCTBEHHOW TMOJMTUKM B OOJIACTH HCIOJb30BaHUS
MHPOPMALMOHHBIX TEXHOJOTMH B JEATENIbHOCTH OpraHoB TOCYJAPCTBEHHOW  BIIACTH.
locymapctBenHas mnonutuka B cdepe HMHDOPMALMOHHO-aHAIUTUYECKOTO  OOecreueHus
rOCyJapCTBEHHOrO  ympaBieHHA. (OCHOBHbIE TIOJOXKEHHS TOCYJAPCTBEHHOW  IOJUTHKU
pEeruoHaIbHON HHPOPMATU3ALINH.

WudpopMalmoHHble  TEXHOJOTMM B IPABOTBOPUECKOM  JEATEIBHOCTH M B
MIPAaBOOXPAHUTENIBHON JeATeNbHOCTH. OCHOBHBIE CAaWTHl IPABOOXPAHUTEIBHBIX OPraHOB, HX
CTPYKTypa, TMpaBoBOi KOHTEHT. MHdopmanmonHas wuHPpacTpyKTypa MpPaBOTBOPUECKOM
nestenbHOCTH. OcobenHoctu uHpopMaTuzanuu [ocynapcrBennoit ymel. MubopmaTuzams
IIpaBOTBOpYECKOH AearenbHocTH CoBeta denepanny.

Nupopmarnmonnas 0e30MacHOCTb: TEOpHUs, HOPMATHBHO-NPABOBOE OOECHEeueHHeE.
[TonsTre HanmoHaANBEHOW M WHMOPMAMOHHOW Oe3omacHOCTH. JlokTpyuHA WHGPOPMAIIMOHHON
6e3omacHocTi. HanumonaneHble uHTEpechl B HH(poOpMannoHHOW cdepe. Cunbl obecriedeHus
MHPOPMAIIMOHHOW  0€30IacCHOCTH. VYrpo3sl  Oe3zomacHOCTH — MH()OPMAIMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX CpeACTB M cucTteM. [lpuHinumnsl obecrieueHus HHDOPMALMOHHON
6e3onacHocTH. KomnbroTepHbie BUPYChl. AHTUBUPYCHBIE TPOrpaMMBbl M CPECTBA.

l'ocynapcTBenHasa TtaiiHa. [loHATHE rocymapcTBeHHON TaiiHbl. HopmaTtnBHO-IIpaBoBOE
obecrieyeHne rocyaapctBeHHOM TaiiHbl B P®. 3ammura rocymapcTBeHHOH TaiiHbl. Oprabl
3alllUThl TOCYAAPCTBEHHOM TaitHbl. CpeacTBa 3alMTBhl TOCYIApCTBEHHOM TaiiHbl. Hocurenu
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roCyJapCcTBEHHONW TalHbl. llepeueHb cBeNEHUI COCTaBIAIONIMX TOCYJAPCTBEHHYIO TalHY.
OTHeceHMe CBENEHMM K IOCYyJapCTBEHHOM TalHE, WX 3aCEKPEUYMBAHME W PACCEKpEYMBAHUE.
OcobeHHOCTH J0MyCKa OpraHu3alii Ha mpoBeleHHe padoT C MCIOJB30BAaHUEM CBEJICHHIA,
COCTaBIIAIONIUX TOCYIapCTBEHHYIO TaliHY.

CnpaBouHO-TIpaBoBBIe cucTeMbl. [ToHATHitHBIN anmapar. MeTtoauka cOopa, XpaHeHHUs U
nepenaun uHopmauuu B CIIC. Pomp CIIC B mpodeccuoHanbHOM AESITETBHOCTH IOPHUCTA.
neruduka ucnons3oBanust CIIC B pa3nuyHbIX BUAax NpodeccnoHaabHOM e TeNbHOCTH I0pUCTa
(MpaBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS NIEATENBHOCTh, CyleOHas IesITeNbHOCTh, HOTAapHaT,
anBokarypa). Knaccudukamus CIIC (nmo pasnuunbiM ocHoBaHMsM). 3apyoexnsie CIIC.
Hanpapnenus pa3BuTHs CIpaBOYHBIX MPABOBBIX CHCTEM.

Tema 4. IloaroroBka 10KyMeHTOB B TeKCTOBOM peaaktope MS Word

Pabora B TekcroBoM penakrope MS Word. MeHto u nanenu uHCTpyMeHTOB. HaBuranus
no JokymeHty. Ilapamerpel cTpaHunbl AokymeHTa. [loAroTroBka [1€710BOTO JIOKyMEHTA.
PenaktupoBanue Tekcra. PopmaTupoBaHuMEe CHMBOJIOB M a03aneB. KommpoBanue ¢opmara.
®opmartupoBanue cnuckoB. opmarupoBanue Tabnuu. [Iposepka opdorpadun u npaBonucanus.
ITepenocs! B Tekcre. Hymepauus ctpanun. [Tpuemsl BepcTku 6onbiioro gokymeHta. CtuiieBoe
¢dbopmatupoBanue. Paznensl nokymenta. Coznanue u GopMaTUpOBaHHE KOJOHTUTYIOB. [Ipremsl
oopmienust TuTyabHOTO JHcTa. BeraBka mimoctpanuii. Hymepanus wotroctpanmii, Tabmui.
Opranuzaiusi NOJPUCYHOUYHBIX TOANKCEN, Ha3BaHUM TaOJMII U CCHUIOK Ha WIUIIOCTpALMH U
TaOIUIbl. ABTOMAaTHYECKOE COCTaBJICHHE OIVIABJICHUS, CIMCKAa WUTIOCTpauui, TaOmuim u T. 1.
Ccpiiku B Tekcte. Paborta co cTpykTypoit 6ombiioro mokymeHTa. Co3gaHue JOKYMEHTOB IS
pabotel ¢ knueHtamu. Pabota ¢ oObekramu MS WordArt 1 MS Equation. I'mnepccbuiku B
JIOKYMEHTE.

Tema 5. ABToMaTH3anus BBIYUCJICHHUH B 3JIeKTPOHHBIX Ta0auuax MS Excel

Pabota B anektponHbIX Tabmumax MS Excel. MeHIo U maHenu MHCTPYMEHTOB, CTPOKa
dopmynn. Tumel m QopMaThl HaHHBIX, TPEACTABICHUE JAaHHBIX B sdeiike. lcmoip3oBaHue
aBTO3alOJIHEHHsI, aBTOBBOJA, ABTO3aMEHBI MpPHU BBOJAE JaHHbIX. PopMaTHpOBaHHE TaHHBIX,
okpyrieHue yrcen. CrocoObl opMaTUPOBAHUS STYEEK U OJIOKOB sTY€eK I 0(hOPMIICHUS TaOJHII.
Bbruucnennss no ¢opmynam. Hcnonb3oBanue ¢yHkuuié B popmynax. AOCOMIOTHBIE |
OTHOCHTEIIbHBIE CCHUIKA Ha sSUekW W Onoku siueek. KommpoBanuwe ¢opmyn. Beramcienus: B
psiax IaHHBIX. ABTO3AIIOJHEHUE, aBTOBBIYHUCIICHNE U aBTOCYMMHUpoBaHue. Miumoctpanus psioB
JaHHBIX C TIOMOIIBIO AWarpamM. Vcronb30BaHWE JTOTMYECKUX KOHCTPYKIIUH B BBIYUCIICHHSIX.
Opranmzanust cnuckoB. CopTHpoBKa M (MIBTpalMs CHUCKOB. Mcmonb3oBanue B (popmyrax
cratuctuueckux (QyHkuuu. Pemenue mnpumepoB 1o o00paboTke TabIMI  COIMAIBHO-
HKOHOMHUYECKUX Moka3aTesneil. CocTaBieHue aI1eMeHTapHbIX (GopMysT U GYHKIUI B 3JE€KTPOHHBIX
tabmunax Microsoft Excel. Coznanue rpadukoB M auarpaMM B 3JEKTPOHHBIX TaOIMIIax
Microsoft Excel. Ananu3 napamerpoB. CBoanble Tabnuisl. [louck perennit

Tema 6. KomnbrorepHbie 0a3bl JaHHBIX B opuaundeckom oduce. Coznanue u
BeJleHHe 0a3bl JaHHBIX.

O pabote B cpene B MS Access. OObEKTBl PENAIMOHHON 0a3bl JaHHBIX: TAOJHIIBI,
3amnpocsl, Gopmbl, oTdeThl. Co3naHue TaOMUIBI B PEKUME KOHCTpYKTOpa Tabmui. CBs3bIBaHUS
tabnun. Pabota ¢ mHororabmuunsiMu b1, CtpykTypa u coctaB komnonentoB CYBJl MS Access.
OObexThl 0a3 JaHHBIX: TAOMUIBI, 3ampockl, GopMmel, oTdeThl. Co3qaHue TaOMUIBI B PEXHME
KOHCTpyKTOpa Tabmui. Kitoun. Cxema nanHbIX. CBsi3piBaHuMe Tabmuil. BBoa, copTupoBka u
¢wibTpanus gaHHeix B Tabmunax. Popmbel. CoznaHue ¢GopM ¢ MOMOIIBI0 Mactepa (opm.
N3menenue Buzna ¢opmbl B pexnme KoHCTpykropa ¢opm. Iouck nndopmanuum B MS Access.
Vcnonb30BaHue 3ampocoB i nmoucka. Pabora B pexxnMe KOHCTpYKTOpa 3anpocoB. CocTaBieHue
MHOTOTa0JIMYHOTO 3ampoca. Buael 3ampocoB. 3ampockl Ha BBIOOPKY, € MapaMeTpoM.
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Boruucnsiembie nonst. I'pynnupoBka JaHHBIX B 3ampocax AJid MOJYYeHHUs UTOrOB. 3ampochl Ha
co3gaHue TaOnuIBl U oOHOBIeHHS 3amuceid. [IpencraBnenne manabpix B Otuerax. Hasznadyenue
OtueroB. Co3gaHMe MHOTOTAOIMYHOTO OTYETa B PEKUME MaCTEpa OTYETOB U B PEKHME
KOHCTPYKTOpa OTueToB. ['pymnmupoBka maHHBIX. VTOTOBBIE 3HAUEHUs /JI YHCIOBBIX TOJIEH.
Coznanue crpykrypbl BJ] Llentpa ropuanueckoil MOMOIIM HACEIEHHUIO MO 3aJaHHON cxeme
nanHbiX. Cosnanue ¢opMm. PenaktupoBanue ¢(opM ¢ TOMOIIBIO KOHCTpyKTOpa (opM.
3anonnenue bJ nmanHeiMu.  CocTaBieHME 3alpoCOB B COOTBETCTBUM C  3aJaHUEM.
KoncTpynpoBaHue oT4eTOB B COOTBETCTBHH ¢ 3a1aHreM. Co3aHue KHOMOYHBIX (hopm.

Tema 7. IIludpoBoe o0mecTtBo u uudpoBoe TrOCYIAPCTBO B  HOBYIO
TEXHOJIOTHYECKYI0 IMOXY

[udpoBas sKOHOMHMKA ¥ COBpPEMEHHBIE TeXHOJOTHYecKue TpeHnabl. L{udposbie
m1atOpMbl, CKBO3HBIE TEXHOJIOTUH, HHU]poBas TpaHchopMmalys OuU3HECa U HOBBIE DPHIHKU.
NckyccTBeHHBINM WHTEUICKT, MAIlMHHOE OOydeHne u Ooiblue AaHHbIe. VIHTEpHET Bemer u
MPOMBIIIUICHHBIN uHTepHEeT Bemiedl. [ludpoBsie ABOWHUKM U BUPTyaJIbHBIE TMPOQUIH.
Kubepyrpo3sl B HOByt0 5moxy. Bompocsl uHpopmanumonHoit Oe3omnacHocTH. BBenenue B
ynpaBieHne nudpoBoil pemytammeir. WHdopmanus B KBaHTOBOM MuUpe U Oymyliee
KOMMYHHKAIMK. KpUNTOBAIIOTH, paclpeeieHHbIe PEeCTPhl W COXPAHEHHBIC MPOIIETYpPHI
(cMapT-KOHTpaKkThl). BupTyanbHast ¥ TOTOJHEHHAs pealbHOCTh. MeTombl THOKOTO yIpaBICHHUS.
[Tporpammer App Store, Google Play.

4. MaTepna.m)l TEKyHIEro KOHTPOJIsA yCII€eBa€MOCTH oﬁyqalomuxm Hu (l)OH)]
OLICHOYHBIX CPEIACTB l'[pOMe)RyTO‘lHOﬁ aTrreCTallum 1Mo JTMCHMIIJINHE (MO)]y.]'IlO)

4.1. (D()pMLI H METOAbI TEKYIIEI0 KOHTPOJIA yCII€EBA€EMOCTH U HpOMe)l(yTO‘lHOﬁ
arrecranmuu.

4.1.1. B xome peamuzauuu aucuuiiuHel  «MHpopmatuka U HHPOpPMALMOHHBIE
TEXHOJIOTMM B TPO(PECCHOHATBHON JEATENbHOCTHY» PEKOMEHAYETCS HPUMEHSTH CIEAyIoLIHe
METO/Ibl TEKYILEr0 KOHTPOJIS yCIEBAEMOCTH O0YYarOIUXCSl:

— MpU IPOBEACHUN 3aHATUN JEKIMOHHOTO THIIA!

[IpoBepka KOHCIIEKTA.

— IIpU IPOBEACHUHU 3aHATUNA CEMUHAPCKOI0 TUIIA!

Ompoc.

TectupoBanue

BoinonHeHne cuTyalnoOHHOTO 3aaHMsl.

4.1.2. DK3aMeH NPOBOAUTCH C NPHUMEHEHHEM CJICAYIOUIUX MeTOAOB (CpeiacTB):
YCTHAsl W/WIN € JEMOHCTpalel OCHOBHBIX HaBBIKOB pabOThl B MH()OPMALIMOHHBIX CHCTEMAX C
IPUMEHEHHEM KOMITbIOTEPOB C MOCIEAYIOUIMM COOECEeIOBAHUEM 10 pe3yIbTaTaM PELICHUS. .

YMeHuss W HaBbIKM OOYy4YaloIIErocs Ha HK3aMEHE OLEHUBAIOTCS KaK «OTIIMYHOM,
«XOPOLIO», «YAOBIETBOPUTEIBHO», «HEYIOBIETBOPUTEIBHO» C BO3MOXHOCTBIO MOCIEAYIOLIETO
koHnBeptupoBanus B cucteMy ESTC u BPC. Utorosas oneHka no AUCHUIIUHE SIBISETCS CyMMOM
0aJuI0B pe3ysbTaTOB TEKYILEr0 KOHTPOJIS U IPOMEXKYTOUHBIX aTTecTalui

4.2 MartepuaJibl TeKyLero KOHTPOJIsI YCIIeBAaeMOCTH

Jleknus 1 UudopMannoHHble TEXHOJIOTUH KAaK 00beKThl TYMAHUTAPHOIO MO3HAHUS.
MecTo 1 poJib MH(POPMALUOHHBIX TEXHOJOTHI B IOPUAMYECKOH IeATeJTbHOCTH
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TeMmbl 1J151 00CYyKACHUS.
[Ipenmet u noHsATHE UHDOPMATHKU
Wudopmarrka B cuctTeMe 3HaHUH
WNHpopMaLmoHHbIE CUCTEMBI: IOHATUE U OCHOBHBIE CBOMCTBA.
OTnnunTensHble 0COOEHHOCTH JIF000H I0pHInYecKoi HHPOPMAIIMOHHOM CHUCTEMBI
KosBomtonus nH(popMaTuKu U I0OpUCTIPYACHIUN

Nk W =

Bonpocsl /151 HHTEPAKTHBHOTO 00CY:KIeHH S

Omnpenenure NoHATHE UHPOPMATUKH.
Hazosure npeamer nHpOpMaTHKH.
OxapaktepusyiiTe OCHOBHBIE 3Tallbl Pa3BUTHS 3HAHHUH 00 HH(DOpMAIHH.

4. Pacckaxute 00 nHpOpMATHKE KaK KOMIUIEKCHOW CHCTEME HayYHbIX 3HAaHUW 00 WH-
dhopmarmn.

5. Urto Takoe KOIBOIIOIUS HH)OPMATUKU M FOPUCTIPYACHIIHN?

6. IlepeuncnuTe KpUTEPHH pa3rpaHUICHUS MHPOPMATHKH KaK HAYKU M yU4eOHOM JTUC-
IMUITIIUHBI.

who =

1. bBaumno, U. JI. UadopmanrmoHHOe TpaBo : y4eOHUK IS aKaIEMHIECKOTO
OakanaBpuara / U. JI. baunno. — 5-e u3j., nepepad. u non. — M. : M3narensctBo FOpaiit, 2017.
— 419 c. — (Cepwus : ABTopckuii yueonuk). — ISBN 978-5-534-00608-7. — Pexum gocryna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckuil, E. B. Teopust 1 MexaHU3MbI COBPEMEHHOIO TOCYAAPCTBEHHOTO
yrpasieHus B 2 4. YacTe | : yueOHUK U TPaKTUKYM 1 OakaiaBpuara u maructparypsl / E. B.
Oxorckuit. — 3-e u3n., nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2019. — 367 ¢. —
(bakanaBp n maructp. Axkagemudeckuii Kkypc). — ISBN 978-5-534-03503-2. — Teker :
anektporHnsbli // OBC KOpair [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckui, E. B. Teopus nu MexaHU3Mbl COBPEMEHHOI'O TOCYIAPCTBEHHOTO
yrpasieHus B 2 4. YacTe 2 : ydeOHUK 1 TPaKTUKyM 1 OakainaBpuara u maructparypsl / E. B.
Oxotckuii. — 3-e u3., nepepad. u gorn. — Mocksa : M3garenscTBo FOpaiit, 2019. — 299 ¢. —
(bakanaBp n maructp. Akagemuueckuii kypc). — ISBN 978-5-534-03501-8. — Teker :
anektponHbIl // OBC Opaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434314

4. TIlpaBoBas nH(poOpMaTHKa : y4eOHUK M MPAKTUKYM JUIs IPUKIIaHOTO OaKagaBpuara
/ C.T.Yybykosa, T. M. bensesa, A. T. Kymunos, H. B. [TanssHoBa ; mox pen. C. I'. HyOykoBoi.
— 3-e u3n., nepepad. u qon. — M. : U3parensctBo FOpait, 2017. — 314 ¢. — (Cepus :
bakanasp. [IpukmnagHoit kypc). — ISBN 978-5-534-03900-9. — Pexwum noctymna : www.biblio-
online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Jleknust 2 Undopmannonnoe odomecTso. Moaeau rocyiapcTBeHHOr0 peryJMpoBaHus
pa3BuTHsI MH(POPMALMOHHOTO 001IIeCTBA.
CemuHapckoe 3ansTHe Ne 2
Tembl 1151 00CyKICHUSA
1. Mopenu rocyIapcTBEHHOTO PEryIMpOBaHus HHPOPMAITMOHHOTO OOIIECTBA: XapaKTepUCTHKA,
OCHOBHBIE HOPMAaTHUBHBIE AKTHI.
2. CucreMa opraHOB BJIACTH PETYIUPYIOMUX Hporecc nHpopmaTuzanuu. Poccutickas
denepanus
3. HopmatuBHO-mIpaBOBOe obecrieueHue npouecca nupopmaruzanuu PO.
4. TocynapctBenHas ”HGOPMAIIMOHHAS TOTUTHKA.

Bomnpocs! 17151 HHTEPaKTUBHOTO 00CYKICHUS
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I

[lepeuncnure OCHOBHbIE MPU3HAKH HH(POPMALIMOHHOTO 00IIeCTBA.

OxapakTepusyiTte mpo0iaemMbl pa3BUTHS HHGOPMAIIMOHHOTO OOIIECTBA.

KakoBa rimaBHas neinp popMupoBaHHs U pa3BUTHS HHYOpMaAIIMOHHOTO obmiecTBa Poccnn?
Ha3zoBure 3a1a4n 1 NpUHLIKIIBI PA3BUTHSA HHPOPMALMOHHOTO OOIIECTBA.

Kakue meponpusitus npegycmorpens! ['ocynapctBenHoit nporpamMmmoit « MHpopmanmonHoe

o01ecTBO»?

baunno, U. JI. MudopmarmonHoe npaso : yueOHUK A7 akageMuueckoro Oakanaspuara / U.
JI. baunno. — 5-e u3na., nepepad. u gon. — M. : UznarensctBo KOpaiit, 2017. — 419 c. —
(Cepus : ABropckuit yueOHuk). — ISBN 978-5-534-00608-7. — Pexxum moctyma :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

Oxorckuid, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOT'O TOCYIAPCTBEHHOTO YIPABJICHUA B 2 4.
Yactp 1 : yueOHUK U paKTUKyM J1Js OakanaBpuara u maructparypsl / E. B. Oxorckuii. — 3-
e u3ll., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp u
Maructp. Akagemudeckuii kypc). — ISBN 978-5-534-03503-2. — TekcT : 21eKTpOHHBIH //
OBC HOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

Oxorckuii, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOTO TOCYIApCTBEHHOTO yIIpaBJIeHUs B 2 4.
YacTs 2 : y4eOHHK M IPAKTUKYM JJist OakanaBpuara u maructparypsl / E. B. Oxorckuii. — 3-
e u31., nepepad. u gomn. — Mocksa : M3znarensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp u
Maructp. Akagemudeckuii kypc). — ISBN 978-5-534-03501-8. — Tekcr : aieKTpOoHHBIH //
OBC [Opaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

[TpaBoBas nnpopmaTrka : y4eOHUK U IPAKTUKYM sl ipukiiagHoro 6akanaBpuata / C. I
UyoOykora, T. M. bensieBa, A. T. Kymunos, H. B. TlanbsiHoBa ; mox pex. C. I'. UyOykoBoit. —
3-e u3z., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknaanoit kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SDSD3A.

Jlexkuus 3 I'yo6anbHbIe HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE ceTH (UHTEpHeT)
Tembl 1J151 00CyKICHUS

1. VicTopus ¥ IpUHIUIBI OPraHU3AIMH TNI00ATbHBIX KOMITBIOTEPHBIX CETeH

2. [Ipodeccuonanpublit TOMCK MHPOpMaIK B ceTn VIHTepHeT

3. Cucrema 1OMEHHBIX UMEH

4. CipaBOYHUKH U TIOUCKOBBIC CUCTEMBI TJI00ATEHOTO MacITaba

5. Pycckosi3pIuHbIE TOMCKOBBIE CUCTEMBI M CIIPABOYHUKH pecypcoB MHTepHET
6. Ynpasnenue MHTEpHETOM: MEXTyHAPOIHO-TPABOBOM ACTIEKT

1.

Bonpocsl /151 HHTEPAKTUBHOTO 00CY:KIeHH S
1. KakoBbl BaxkHeiime cBoiictBa cetu MHTEpHET?

2. Oxapakrepusyite nousrue cetu HTepHET.
3. B yem cocTout TexHonmornyeckas ocHora cetu Hrepuer?

4. OnumuTe OCHOBHBIE CITyKObI ceTu MHTEepHET.

baunno, U. JI. MudopmarnmonHoe npaso : yuyeOHUK A7 akageMudeckoro Oakanaspuara / 1.
JI. Baumno. — 5-e uzn., nmepepad. u qorm. — M. : U3matensctBo FOpaiit, 2017. — 419 c. —
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(Cepust : ABropckuii yueOHUK). — ISBN 978-5-534-00608-7. — Pexxum goctyna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckui, E. B. Teopus 1 MexaHU3Mbl COBPEMEHHOI'O TOCY/IAPCTBEHHOT'O YIIPABJICHUS B 2 4.
YacTts 1 : yueOHUK ¥ IPaKTUKYM JJ1s1 OakanaBpuaTta u maructpatypsl / E. B. Oxorckmii. — 3-
e u31., nepepad. u gom. — Mocksa : M3znarensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 31€KTpOHHBIH //
OBC HOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckuii, E. B. Teopust u MexaHU3Mbl COBPEMEHHOT'0 FOCYIapCTBEHHOTO YIIPABICHUS B 2 Y.
YacTs 2 : yueOHMK U IPAKTUKYM s OakanaBpuara U Maructparypsl / E. B. Oxorckuif. — 3-
e u31., nepepad. u gom. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — TekcrT : 37eKTpOHHBII //
OBC [Opaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas uH(opmaTuKa : yYeOHUK U MPAKTUKYM JUIs IpHKiIagHoro 6akanaspuara / C. I.
Yyobykosa, T. M. bensiera, A. T. Kymunos, H. B. IlanssnoBa ; mox pea. C. I'. UyOykoBoit. —
3-e u3n., mepepabd. u non. — M. : M3garensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. I[Ipuxnannoit kypc). — [ISBN 978-5-534-03900-9. — Pexum goctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SD8D3A.

Jleknus 4 DjIeKTPOHHOE IOCYIapCTBO
Tembl 17151 00CyKIEHUS.
[TonsiTne «2AEKTPOHHOE rOCYIAPCTBOY
Lenu u 3anaun peanusanus CUCTEM «DJIEKTPOHHOTO IOCYIapCTBA»
Enunas ctpykrypa obecrieueHus: B3aMMOACUCTBUS B PaMKaX « DJIEKTPOHHOTO TOCYIAPCTBA»
CaiiTbl OpraHoB TOCYJapCTBEHHOW BJIACTU
OCHOBHBIE TOCYTAPCTBEHHBIE YCIYTH, OCYIICCTBIISIEMBI B JIEKTPOHHOM BHJIC

M.

Bonpocs! 111 HHTEPAKTUBHOTO 00CY KIEHUS
1. OxapakTtepu3yiTe MOHITHUE «IJEKTPOHHOE MPABUTEIBCTBO» W HA30BHUTE MPEIIO-
CBUIKU €r0 (JOPMHUPOBAHHSL.

2. HazoBwute 11enm 1 3a7a4u rocyAapCTBEHHOMN MOTUTHKU MO0 (POPMUPOBAHUIO «IJIEK-
TPOHHOTO TOCYIApCTBaY.

3. KakoBbl ycnoBus  (PyHKIMOHHpPOBAHUS  MHOTO(YHKIMOHAJIHHOTO  IIEHTpa
IIPEIOCTABJIEHNS TOCYJAPCTBEHHBIX U MyHULIMIIAJIBHBIX yCIIyT?

4. Yro takoe EnunHas cucrteMa 3JIEKTPOHHOTO B3aUMOJIEHCTBUS MH(POPMAILIMOHHBIX
CUCTEM «DJIEKTPOHHOT'O rOCyIapCcTBa»?

1. bauuno, U. JI. UndopmarmonHoe npaso : yu4eOHUK A7 akageMuueckoro Oakanaspuara / U.
JI. baunno. — 5-e u3xa., nepepad. u gon. — M. : UznarensctBo KOpaiit, 2017. — 419 c. —
(Cepus : ABropckuit yueOHuk). — ISBN 978-5-534-00608-7. — Pexxum moctyma :
www.biblio-online.ru/book/SBBA2FF9-ES8AB-415B-95B0-94CC3323D6FD.

2. Oxorckuii, E. B. Teopus u MexaHu3Mbl COBPEMEHHOTO TOCYIAPCTBEHHOTO YIIPaBICHUS B 2 4.
YacTts 1 : yueOHUK ¥ IPaKTHKYM JJ1s OakanaBpuaTta u maructpatypsl / E. B. Oxorckmii. — 3-
e u3., nepepad. u qomn. — MockBa : M3parensctBo FOpaiit, 2019. — 367 ¢. — (bakanaBp u
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maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 3JeKTpOHHBIH //

OBC KOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

Oxorckuii, E. B. Teopust 1 MexaHM3Mbl COBPEMEHHOT'O FOCYJAPCTBEHHOTO YIIPABJICHUS B 2 4.
YacTs 2 : yueOHHK ¥ TIPAKTUKYM JJIs1 OakanaBpuaTta u maructpatypsl / E. B. Oxorckmii. — 3-
e u31., nepepad. u gom. — Mocksa : M3znarensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp u

maructp. Akagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — Tekcr : 31€KTpOHHBIH //

3BC HOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314
[TpaBoBast nH(pOpMAaTHKA : YUEOHUK U MPAKTUKYM /s IpHKiIagHoro 6akanaspuara / C. I

Uyoykosa, T. M. bensesa, A. T. Kymunos, H. B. [TanssHoBa ; mox pexn. C. I'. UyOykoBoii. —

3-e u3., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
baxanagp. IIpuxnannoit kypc). — ISBN 978-5-534-03900-9. — Pexum noctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SDSD3A.

Jlexnus S IlpaBoBas nH(popMaTHKa M IpaBoBasi ”HGOpMaLUs.
Tembl 17151 00CyKAeHUSI
IIpaBoBast uH(pOpMaTUKaA B CUCTEME 3HAHUI
IIpaBoBast nH(oOpMaTH3ALHS
Peanuzanus rocy1apcTBEHHOM MOJMTHUKY IPaBOBON MH(POpPMaTU3aLIUU
[IpaBoBast nua(popmaTuKa
OOBEKTHI M CYOBEKTHl HMCCIE0BAHUS HH(OPMAIMOHHBIX IPOIIECCOB B IPABOBOM Cpeie
[TonsiTre 1 cTpyKTypa npaBoBoi HH(GOpMaUU
Knaccrl 3agau uHpopmaTu3anuy npaBoBOi Cpeibl
Bonpocs! 111 HHTEPAKTUBHOIO 00CY KIEHUS
Jaiite onpeeneHre NOHATUS U CYLIIHOCTH ITPAaBOBOM MH(POPMALIUH.

OxapakrepusyiiTe IpaBoBble HOPMbI Kak 00pa3 MpaBoBOi HH(poOpMaLUK.
[lepeuncnure BUabl 1 YPOBHM IIPaBOBOM MH(POPMAIIHIH.

Uto BXOAUT B MOHATHE «HEHOPMATHBHAs IPaBOBast HHPOpMALUs»?

ITpaBoBast nH(pOpMaTHKa : yUeOHUK U MPAKTUKYM JJIs puKiagHoro 6akanaspuara / C. I

UyOykoBa, T. M. bensieBa, A. T. Kymunos, H. B. TlanbsiHoBa ; mox pex. C. I'. UyOykoBoit. —

3-e u3z., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknaanoit kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951DSD8D3A.

Kynakosa, T. A. PaGoTta B cipaBOYHO-IIPaBOBBIX CHCTEMAX : TJabopaTopHbIN pakTUKYM / T.

A. Kynakosa, B. H. Muxaiino. — Caparos : Al [1u Op Meaua, 2018. — 72 ¢. — ISBN
978-5-4486-0099-9. — TekcT : NeKTpOHHBIN // DNeKTpOHHO-O0nOIMoTeyHas cuctema [PR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/70779.html

[Mubaes, /1. B. CnpaBouno-nipaBoBsie cucteMbl KorcymbranTl Imtoc. [Tpaktuyeckoe
PYKOBOJICTBO JJIS FOpUCTa : yueOHO-MeToauyeckoe nocodue / 1. B. IInbGaeB. — Capatos :
BysoBckoe oOpaszoBanue, 2016. — 138 c. — ISBN 2227-8397. — TekcT : 3neKTpOHHBIH //
DnekTpoHHO-0nbmMoTeuHas cucrema [IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/57261.html
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Jlexuusi 6 UndopMannoHHbIe TeXHOJOTHH B (pelepaibHBIX M PerHOHATbHBIX OPraHax
rocyIapcTBeHHOM BJIACTH
Tembl 17151 00Cy:KIEHUS.
OcHOBHbIE CallThl (eepalibHbIX OPraHOB IOCYJAPCTBEHHOW BJACTH, UX CTPYKTypa, MPaBOBOM
KOHTEHT.
Bonpocs! 111 HHTEPAKTUBHOIO 00CY KIEHUS
1. B dem nposiBisieTcs akTyalu3anus UCTIOIb30BaHUsl HHPOPMAITMOHHBIX TEXHOJIOTHI

OpraHax rocyapCTBEHHOM BiacTu?

2. OxapaKTepH3yﬁTe neim, 3aJadu W TPHUHIUIIBI HCIIOJIBb30BAHUA HH(bOpMaLII/IOHHBIX
FOJIOTUH B opraHax T Ocy,[[apCTBCHHOﬁ BJIaCTH.

3. HazoBute MMPUOPUTCTHBIC HAIIPABJICHUS HUCIIOJIb30BAHU A I/IH(I)OpMaI_II/IOHHLIX TEXHO- ail
B OpraHax FOCy,HapCTBCHHOﬁ BJIaCTH.

4, Onuiurre MeXaHu3M 1 yCJI0BUs obecnieyeHus CAMHCTBA I‘OCYI[@.pCTBGHHOﬁ ITOJIMTUKH
00JIACTH MCIIOIL30BaHUS I/IH(bOpMaI_II/IOHHBIX TEXHOJOTUH B OpraHax FOCY,HapCTBeHHOﬁ BJIaCTH.

5. Onumwure OCHOBHBIE OCOOCHHOCTH TOCYIapCTBEHHOW HH()OPMALMOHHONW CHUCTEMBI
[IPABJICHUEY.

6. HaszoBure OCHOBHBIE TIOJIOKEHUS  TOCYAAPCTBEHHOM  MOJUTHKU  PETHOHAIBHOM
nH($OpMaTH3AIMH U YCIIOBUS €€ peaTn3aliu.

1. IlpaBoBast nHpOpMAaTHKA : yUeOHUK U MPAKTUKYM JJIsl IpuKiIagHoro 6akanaspuara / C. I
Uybyxkosa, T. M. bensesa, A. T. Kymuuos, H. B. ITanesnoBa ; mox pexn. C. I'. UyOykoBoit. —
3-e u3n., mepepabd. u non. — M. : M3ngarensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagsp. I[Ipuxmannoit kypce). — ISBN 978-5-534-03900-9. — Pexum goctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951DSD8D3A.

2. Kynakosa, T. A. PaboTta B cipaBOYHO-IIPaBOBBIX CUCTEMaX : JabopaTopHbIN mpakTUKyM / T.
A. Kynakosa, B. H. Muxaiinos. — Capatos : At [Iu Op Menua, 2018. — 72 ¢. — ISBN
978-5-4486-0099-9. — TekcT : 2MeKTPOHHBIH // DNeKTpOHHO-O0nOmMoTeuHas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. IuGaes, J. B. CnpaBouno-npaBoBsie cuctembl Koncynprantllntoc. [Ipaktuueckoe
PYKOBOJICTBO I FOpUCTa : yueOHo-MeToauueckoe nocodue / J1. B. [lInbGaes. — Caparos :
By3zoBckoe o6pazoBanme, 2016. — 138 ¢. — ISBN 2227-8397. — TekcT : 37€KTPOHHBIH //
DOnextporHo-0mOmoTeunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57261.html

Jlexuus 7 UndopmMannoHHbIe TEXHOJIOIHU B IPABOTBOPYECKOH AeATEJILHOCTH H B
NMPaBOOXPAHUTEIbHOM JeSITeJIbHOCTH
Tembl 1151 00CyKIeHUS
1. IIpaBOTBOpPYECTBO: ONPEACIEHUE TOHATHUS
2. UndopmannonHoe odecrneyeHne mpaBoTBOPUECKOIO Mpoiiecca
3. Ocob6ennoctu nnpopmaruzamnuu dOenepansHoro Codbpanus PO
4. OyHKIMH U BUABI IPABOOXPAHUTEIIBHBIX OPTAHOB
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5. OcHOBHBIE HAIIPABIEHUS UCTIOJIb30BaHHU MH(POPMALMOHHBIX TEXHOJIOTHI B ESTEIBHOCTH
MBJ{
6. ABTOMaTH3MpOBaHHBIE HH(POPMaIIOHHO-TIONCKOBBIE crcTeMbl (AUTIC) B
IIPABOOXPAHUTEIBHON ACSITEIbHOCTH

Bonpocs! 111 HHTEPAKTUBHOTO 00CY:KIeHUS
1. OxapakrepusyiTe poib U 3HaUeHHE MHPOPMATMOHHON MH(PPACTPYKTYpHI IPABOTBOPUECKON
JESATEIBHOCTH.

2. Onmmurte 0co6eHHOCTH HH(POPMAITMOHHBIX cucTeM ['ocymapcTBeHHOM J{yMBlI.

3. Haszoure wuHpOpPMANMOHHBIE CHUCTEMBI MPABOTBOpYECKON jestenbHOCTH CoBera
denepanuu.

1. TIpaBoBast nHpOpMATHKA : yUeOHUK U TMPAKTUKYM JJIsl IpHKiIagHoro 6akanaspuara / C. I
Yyobykosa, T. M. bensieBa, A. T. Kymunos, H. B. ITanssaoBa ; mox pea. C. I'. UyOykoBoit. —
3-e u3n., mepepabd. u non. — M. : U3garensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagp. IIpuxmannoit kypc). — ISBN 978-5-534-03900-9. — Pexum ngoctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951DSD8D3A.

2. Kymakosa, T. A. PaboTa B cripaBOYHO-IIPABOBBIX CUCTEMaX : J1a0OpaTOpHbIN MpakTukyM / T.
A. Kynakosa, B. H. Muxaiinos. — Capatos : At [Iu Op Menua, 2018. — 72 ¢. — ISBN
978-5-4486-0099-9. — TekcT : 37€KTPOHHBIN // DnekTpoHHO-O0ubmmoTeyHas cuctema IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. lubaes, /1. B. CnpaBouno-npaBoBsie cuctembl KoncynsrantlLimtoc. [IpakTiueckoe
PYKOBOJCTBO JJIs FOpHUCTa : yueOHo-MeToauueckoe nocooue / J1. B. [lInbGaes. — Caparos :
By3zoBckoe obpazoBanue, 2016. — 138 ¢c. — ISBN 2227-8397. — TekcT : 351eKTpOHHBIH //
DOnextporHO-0nOMmMoTeunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57261.html

Jlekuust 8 OcHOBHbIE MOHATHA TeOPUH UHPOPMALIMOHHOV 0€301ACHOCTH
Tembl 1151 00CyKaEHUS
1. TlousTue nHPOPMALIMOHHONH 6€30MaCHOCTH
2. HammonanbHbeie nHTEpECHl Poccuiickoit denepannu B HHPOPMAITMOHHON cpefie
3. OOBeKTHI U CyOBeKThl HHPOPMAITMOHHON 6€30IaCHOCTH
4. XXu3HeHHO BaXKHbIE MHTEPECHl 001IecTBa B MH(POPMAIIMOHHOH cpejie
5. Pa3HOBHIHOCTH KOMITBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX POTrPaMM
6. CriocoOb1 3amuTHl TMYHON HHPOpPMALUH B ceTH MHTepHeT
Bonpocs! 111 HHTEPAKTUBHOIO 00CY KIEHUS
1. Yro takoe «uH(popMalmoHHas 0€30MaCHOCThY?
2. HazoBute yrpo3sl HH(GOPMAITMOHHON 0€30MaCHOCTH U UX UCTOYHHKH.
3. UTo BXOAUT B COCTaB CPEACTB U CHII obecrieueHrs nHGOpMaImoHHO# O6e3onacHoCcTH?
4. Kakue HOpMAaTUBHO-TIPABOBBIC aKThl BXOAAT B COCTaB HOPMATUBHO-IIPABOBOTO OOECHICUCHHS
MH(POPMALMOHHON 6€30MacHOCTH?

4. TlpaBoBast nH(pOpMATHKA : YIEOHUK U TMPAKTUKYM JJIs IpHKiIagHoro 6akanaspuara / C. I

UyOykora, T. M. bensiea, A. T. Kymunos, H. B. TlanbsiHoBa ; mog pex. C. I'. UyOykoBoit. —
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3-e u3z., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
baxanagp. IIpuxmnannoit kypc). — ISBN 978-5-534-03900-9. — Pexum nocTtyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SD8D3A.

Jlekuust 9 I'ocynapcrBeHHas TaiiHa
Tembl 1J1s1 00CyKACHUS.

[TonsiTe TocymapcTBeHHOHW TaiiHBL. HopmaTuBHO-TIpaBOBOE OOECIIEYEHHE TOCYAapCTBEHHON
TaliHbl B PO.

SNk W=

Bonpocsl 1J1si HHTEPAKTHBHOIO 00CY:KICHHUS
Cucrema 3aUThl TOCYIapCTBEHHOM TaliHbI
Opransl 3a1UThI TOCYAaPCTBEHHON TailHBbI
CpencTtBa 3alUThl TOCYAAPCTBEHHON TaHBI
Hocurenu rocynapcTBeHHON TaliHbI
IlepeueHb cBeleHUI COCTABIAIONIMX FOCYIAPCTBEHHYIO TallHy
OcobeHHOCTH J0MyCKa OpraHu3alMii Ha MPOBEACHHE PabOT C UCMOJIb30BAaHUEM CBEJICHHH,

COCTaBJIAIOLIUX I'OCYJAPCTBEHHYIO TAWHY

7.

Ceprtudukanus cpeacTB 3alUThl UHGOpMALUN

Tema 7.

Hudposoe 00mecTBO 1 HUPPOBOE rOCYIAPCTBO B HOBYI0 TEXHOJOTHYECKYI0 ITMIOXY
[udpoBas SKOHOMHKA U COBPEMEHHbIE TEXHOJIOTMUECKHE TPEH IbI.
[udpoBble mnaTdopmbl, CKBO3HBIE TEXHOJNOTHH, IMdpoBas TpaHchopmanus Ou3Heca U
HOBBIE PBIHKH.
VcKycCTBEHHBIM HHTEIUIEKT, MAlTMHHOE 00yUueHHEe U OOJIbIINe TaHHbIE.
WHTrepHeT Benen 1 NpOMBILIIJIEHHBIM UHTEPHET BEILEH.
[u¢poBble ABOWHUKY U BUPTyaJIbHbIE TPOQUIIH.
Kubepyrpo3sl B HOBYIO ATIOXY.
Bomnpocsr napopManinoHHo#i 6€301MacHOCTH.
Brenenune B ynpasnenue nudpoBoil permyTaiue.
Wudopmarus B KBaHTOBOM MUpE U Oy/yIliee KOMMYHHKAIIHUH.

. KpunroBastoTel, pacripe/ie/ieHHbIE PEeCTPhl B COXPaHEHHBIE MPOIIEAYPHI (CMapT-KOHTPAKTHI).
. BupryanpHas 1 JONOJIHEHHAs PEaJIbHOCTD.

. MeTo1p1 THOKOTO yIpaBlICHHS.

. [Iporpammer App Store, Google Play.

bauuno, U. JI. UndopmarmonHoe npaBo : yueOHUK IS akafeMudeckoro Oakanappuara / .
JI. baunno. — 5-e uzn., mepepad. u qon. — M. : U3parensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : Apropckuii yueoHuk). — ISBN 978-5-534-00608-7. — Pexum nocryna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

Oxorckuit, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOT'O FOCYJAPCTBEHHOTO YIIPABJICHUS B 2 .
Yacts 1 : yueOHMK U IpaKTUKYM s OakanaBpuara U Maructparypsl / E. B. Oxorckuif. — 3-
e u31., nepepad. u gom. — Mocksa : U3znarensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp u
Mmaructp. Axanemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 37eKTpOHHBII //
OBC [Opaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

Oxorckuit, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOT'O TOCYJAPCTBEHHOTO YIIPABJICHUS B 2 4.
Yactp 2 : yueOHUK U MPaKTUKyM aJs OakanaBpuara u maructparypsl / E. B. Oxorckuii. — 3-
e u31., nepepad. u gom. — Mocksa : M3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp u
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10.

I1.

12.

13.

maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — TekcT : 37eKTpOHHBIH //
OBC HOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

[TpaBoBast nH(pOpMAaTHKA : YIEOHUK U TMPAKTUKYM JJIs IpHKiIagHoro 6akanaspuara / C. I
UyOykora, T. M. bensiea, A. T. Kymunos, H. B. TlanbsiHoBa ; mox pex. C. I'. UyOykoBoit. —
3-e u3n., mepepabd. u non. — M. : M3garensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [IpuknagHoit kypc). — ISBN 978-5-534-03900-9. — Pexum nocrtyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5D8D3A.

Tembl 4, 5, 6. [lepedyeHb TeM H 3aJaHNI
Coznanne, pemakTHpOBaHHE W (OpMATHPOBAHME JOKYMEHTa B TEKCTOBOM IIPOIECCOpE
Microsoft Word.
BcTaBka 00BbEKTOB, pUCYHKOB M CUMBOJIOB B JJOKYMEHT B TEKCTOBOM Iporieccope Microsoft
Word
Cosznanue Tabmui 1 paboTa ¢ HUMHU B TEKCTOBOM Mipoiieccope Microsoft Word
Cosznanue 1 peJakTUpOBaHUE TOKYMEHTOB B 2JIEKTPOHHBIX Tabiuiax Microsoft Excel.
CocraBneHue 3eMeHTapHbIX (GopMyll U (PyHKIMI B 3JEKTPOHHBIX Tabnumax Microsoft Excel
o3/1aHKe rpaMKOB M JUarpaMM B 3JIEKTPOHHBIX Tabmuiax Microsoft Excel
Crpykrypa u coctaB komnoneHToB CYBJl MS Access. OObekThl 0a3 JaHHBIX: TaOJMIIBI,
3anpockl, Gopmbl, otdeThl. Co3nanue TaONHIBI B peXUMe KOHCTpyKTopa Tabmwmil. Kiouw.
Cxema nannbix. CBsi3piBaHHe Tabnul. BBos, coptupoBka v puiabTpanus JaHHBIX B TaOIUIAX.
®opmel. Cozmanue GopMm ¢ momomipio Mactepa Gopm. M3meHnenue Buma GOpMbI B peKUME
KOHCTPYKTOpa (HhopM.
[Touck napopmanuu B MS Access. Mcronp3oBanre 3anpocoB I orcka. Pabora B pexxume
KOHCTPYKTOpa 3arpocoB. CocTaBiIeHHe MHOTOTA0JIMYHOTO 3aMpoca.
Buner 3anpocoB. 3anpockl Ha BEIOOPKY, ¢ mapaMmeTpoM. Beramcnsiemsie mous. ['pynmupoBka
JAHHBIX B 3alpOcax JUIsl TMOJyYEHUsSI HTOTOB. 3alpOChl Ha CO3/IaHUE TAOIHIBI U OOHOBIICHUS
3anucen.
[IpencraBnenne nmanHbix B Otuerax. Hasnauenme OtuetoB. Co3maHWe MHOTOTAOIMYHOTO
OTYeTa B PEKHUME MacTepa OTYETOB M B PEXKUME KOHCTPYKTOpa OTYETOB. [ pymnmupoBka
JNaHHBIX. VITOrOBBIE 3HAUYEHUS JIS1 YUCTIOBBIX MOJIEH.
Coznanue ctpyktypbl B/l LleHTpa ropuandecKoi MOMOIIMA HACEICHUIO MO 3aJJaHHOW CXeMe
nanabiX. Cosmanue ¢opm. PemaktupoBanue ¢GopM ¢ MOMOIIBIO KOHCTPYKTOpa (HopM.
3anonnenue bJ] naHHBIMU.
CocraBiieHHE 3ampoCcOB B COOTBETCTBUU C 3ajaHueM. KOHCTpyHpOBaHHME OTYETOB B
COOTBETCTBUH ¢ 3ajaHueM. Co3/1aHue KHOIIOYHBIX (POPM.

I"aBpunos, M. B. Undopmatika 1 nHpopmMalinoHHbIE TEXHOJIOTUH : YUEOHUK JIst
npukiagHoro 6akanaspuata / M. B. 'aBpunios, B. A. Knumos. — 4-e u3z., nepepab. u gor.
— M. : U3narensctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [IpuknamaHoi Kypc).
— ISBN 978-5-534-00814-2. — Pexwum goctyna : www.biblio-online.ru/book/C6F5B84E-
7F46-4B3F-BOEE-92B3BA556BB7. MUndopmaTtrka u HHGOPMAIIMOHHBIE TEXHOJIOTHH B
npodeccuoHaNbHOM aesTensHocTr / o oot pex. I1. V. Ky3nerosa ; Ypanbckas roc.
ropuanueckas akasl. - Mocksa : FOpaiit, 2012. - 422 c.

NudopmaTrka n mHGOPMAIIMOHHBIE TEXHOJIOTHH B TPO()ECCHOHAIBHON e TEILHOCTH :
y4eOHHK 1 akagemudeckoro 6akanaBpuata / I1. V. Kyznenos [u ap.] ; mox obmr. pex. I1. V.
Ky3nenoBa. — 3-e uzn., mepepal. u gorn. — M. : U3natensctBo FOpaiit, 2017. — 325 c. —
(Cepus : bakanaBp. Akagemudeckuid kypc). — ISBN 978-5-534-02598-9. — Pexum

noctyna : www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DA68CEF..
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3.

Tpodpumos, B. B. MH(popmannoHHbIE TEXHOJIOTHH B 2 T.. YISOHHK JUISI aKaJIeMUIESCKOTO
OakanaBpuara / B. B. Tpodumos ; otB. pen. B. B. Tpodpumor. — M. : M3narenbctBo FOpaiir,
2017. — 238 ¢c. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — [SBN 978-5-534-01935-3.
— Pexxum noctyna : www.biblio-online.ru/book/39752ABD-6BE(0-42E2-A8A2-
96C8CB534225.

Tema 7.
Hudporoe o61u1ecTBO 1 UPPOBOE TOCYTIAPCTBO B HOBYIO TEXHOJIOTHYECKYIO IMOXY

1. Hudposas 5KOHOMHKA U COBPEMEHHBIE TEXHOJIOTUYECKHE TPEH/IBI.
2. Hudposbie mmardopmel, CKBO3HBIE TEXHOJIOTHH, IHU(poBas TpaHcopmaius OuszHeca
HOBBIC PHIHKH.
3. HcKyccTBEHHBIM MHTEIIEKT, MAIMHHOE 00yueHue 1 OOJbIINe TaHHbIE.
4. WuTepHeT Belllel U NPOMBIIIIICHHBIA HHTEPHET BENIEH.
5. HudpoBsie ABOHHUKHN U BUPTYaIbHbIE TPOGUIIH.
6. Kubepyrposbl B HOBYIO JII0XY.
7. Bompocsl nHpOpMAITMOHHON 0€30MaCHOCTH.
8. BBenenue B ynpasieHne UPPOBON pemyTaimei.
9. Hudopmariis B KBAHTOBOM MUPE U OyayIiee KOMMYHHUKAITHM.
10. KpunroBanioTsl, pacipe/elIeHHbIE PEECTPbl U COXPaHEHHbIE MPOLETYPhl (CMapT-KOHTPAKTHI).
11. BuptyaneHasi ¥ JONOJHEHHAS PEATbHOCTb.
12. MeToapl THOKOTO yIIPaBJICHHS.
13. IIporpammsr App Store, Google Play.
4.3. OueHo4Hble cpeACTBA /ISl IPOMEKYTOYHOM aTTecTAlMHU.
4.3.1. ®opmupyembie KOMIETEHIIUN
Kon HaumenoBanue Kox sTrama ocBoeHus Haumenosanue »tama
KOMITCTCHITUT KOMIETCHITUH KOMIICTCHITHH OCBOEHHSI KOMITETCHIIUT
YK OC-2 CHOCOOHOCTh YK OC-2.1.1 YK 0C-2.1.1:
MPUMEHSTH TPOSKTHBIH CIOCOOHOCTh YYHTHIBAThH B
MOZIXOJI IPY PELICHUN MIPOEKTHON  JeSITeTbHOCTH
npodeccuoHalIbHBIX OCHOBHBIE  HampaBJICHU
3aja4 SKOHOMHYECKON MOJUTHKU
rocy/apcTBa, 170'¢
BO3JICHICTBHE Ha pPa3BUTHUE
Pa3IUYHBIX chep
HKOHOMUKHU CTpaHHI,
NPUMEHITh  3HAHUSA O
MeXaHH3Max
B3aMMOJICHCTBUS
SKOHOMHYECKHX
MPOLECCOB U SIBJICHUU, UX
COLIMATTLHO-
9KOHOMMUECKOE
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cofep:KaHue u
UCIIONIb30BaTh
uH(pOpMaIHIO,
HE00X0AUMY10 s
OPHEHTUPOBAHUS B
OCHOBHBIX TEKYLINX
npobiaeMax SKOHOMHUKH, B
TCHACHIUAX Pa3sBUTHA
HAaIIMOHAJIbHOI'O PhIHKA,

YK OC-2.1.2

YK OC-2.1.2:
CIOCOOHOCTH NPUMEHATH
B pa3paloTKe NpoeKTa
Pa3IHYHBIX
HH(pOPMALMOHHBIX
TeXHOJIOTUii, CIPABOYHO-
NMPaBOBBIX CUCTEM
OPUINYECKOI
AeSITeIbHOCTH U
OLICHUBATH Pecypchl,
OrpaHMYeHUs
r100a71bHBIX
HH(popMaALHOHHO-
KOMMYHHMKAIMOHHBIX
ceTel, a TaKxKe
OCYILECTBIIATh aHAJIN3
[IPaBOTBOPYECKOM
NeSTeIbHOCTH OPraHOB
BJIACTH, OLICHUBATh €€
COOTBETCTBUS
roCyJapCTBEHHOU
nonutuke Poccuiickoi
®denepanuu B cepe
pa3BUTHUS U
WCIIOJIb30BaHUS
MH(OPMAITUOHHBIX
TEXHOJIOTUH;

YK OC-2.1.3

YK OC-2.1.3:
CIIOCOOHOCTh
MIPOEKTHPOBATh U
KOHCTPYHUPOBATH HOPMBI
MpaBa U HOPMaTUBHbBIE
MIPABOBBIE AKTHI, a TAKIKE
OCYIIIECTBIIATh
CHCTEMATH3ALIMIO
HOPMaTHBHOTO MaTepHasa
1 paboTy C OPUANICCKUMHU
JTOKYMEHTaMH;
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OIIK OC-4 | cnoco6HocTh nonmyuats | OITK OC-4.1.2 OIIK OC-4.1.2:

IOPUIUICCKH CIIOCOOHOCTh MMPUMEHSATH
3HAUYUMYIO BECh apceHall
UHOOPMAIIIIO JIS MH(pOPMAITMOHHBIX
pemieHus 3a1aq TEXHOJIOTUH KOMIBbIOTEpa B
npodeccruoHaIbHON MpoLIeCCe MOTyUESHUS
IEATEIBHOCTH C MEPBUYHBIX
HCIIOJIb30BaHUEM npodecCHOHANTBHBIX
COBPEMEHHBIX yYMEHUH, B TOM YHUCIIE
nH()OPMAITMOHHO- MIEPBUYHBIX YMEHUHN 1
KOMMYHUKAITMOHHBIX HaBBIKOB HAYy4YHO-
TEXHOJIOTUH U HCCIIe0BATENLCKOM
I00aJIbHBIX JIEeITEIbHOCTH
KOMIIbIOTEPHBIX CETEH
OIIK OC-4.1.3 OIIK OC-4.1.3:
CIIOCOOHOCTh

UACHTU(PUIIPOBATH C
MTOMOIIIbIO COBPEMEHHBIX
MH(POPMALIMOHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTUH OOBEKTHI
CyZIeOHBIX DKCIIEPTH3,
CyOBEKTHI CyIeOHO-
SKCHEPTHOM IESITEIBHOCTH,
a TaKXke MPUMEHSTh
TEXHOJIOTUU HKCIEPTHOTO
HCCIIeI0BaHUS

4.3.2.1. IlpuMepHBbIe BONPOCHI K IK3aMEHY

SR

7.

[TonsTHe paBoBO# HHGOPMATHKH. 3a7a91 TIPABOBOH MH(HOPMATHKH.

[IpaBoBas mabopMmartus. [ToHsITHE W BHIEL.

OdunmansHas npaBoBas HHGOpPMAIIHSL.

HeodunmanbHas npaBoBast HHPOPMAITHSL.

ITonsTue IOpUuandYeCKasd TEXHUKA. CpeI[CTBa, METOABbI U ITPUEMBEIL.

PexBHU3UTHI MPaBOBOTO TOKYMEHTA.

Uro Takoe HOpMaTUBHBIE IPABOBBIE IOPUINYECKUE aKThl, KAKOBA UX IOpUANYECKas CUiIa U

BO3MOKHBIE (POPMBI?

8.
9.

10.

Jaiite onpeneneHne HOPMaTUBHOTO MPaBOBOT'O AKTA.
KakoBbl 00s13aTesIbHBIE YCIIOBHS BCTYIUICHUS B CHITY HOPMAaTHUBHBIX IIPABOBBIX aKTOB?
CdopmynupyiiTe HazHaueHHEe WHPOPMAIMOHHBIX CIpaBOYHO-TIPaBoBeIX cucteM (CIIC).

KakoBrI nx MnpeuMyuiecTBa u 0COOEHHOCTH UCITOIH30BaHHS.

11.

Kakune uctoyHnku nosy4eHus npaBoBol HHGOPMALMK CYLIECTBYIOT, B KAKUX CIy4asx MX

CJIeIyeT UCITOJIb30BaTh?

12.
13.
14.
15.
16.
17.

Kakwue stamst pazsutus CIIC B Hamelt ctpane MOKHO BBIIETHTDH?

Kakne ocHoBHBIE 3a1aun 1 niepcriekTuBsl pa3BuTis CIIC Ha coBpeMeHHOM 3Tarne?
OxapakTepu3yiTe OCHOBHBIE BO3MO)XHOCTH CIIPABOYHBIX MPABOBBIX CUCTEM.
OcuoBubIe cBolicTBa 1 mapametpsl CIIC.

[TonnoTa u cTpykTypa nHpopMaroHHbIX 6aHKoB CIIC.

[onsTe pazaena u nHGOpMaMOHHOTO OaHKa.
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18. IMpunnune noctpoenus Ub cucteM no ¢eepaibHOMY 3aKOHOIATEIBCTRY.

19. TlpobGnema ropuguueckoit 06padotku nnpopmanyu B CIIC.

20. OOmas xapakTepucTuka cucTeMbl «KOHCYIbTaHT+H»

21. Hcrounuku noctyminenus uagopmanuu B CIIC.

22. Yro moHuMaeTcs nof nojaHoToi napopmanuonsoro 6anka CIIC. Kputepun, no KoTopbiM
MOJKHO OIIEHUTh MONHOTY nipenoctasisiemoir CIIC nadopmanmm.

23. OcHOBHBIE TIOJXOBI K pa30MEHUI0 MacCHBa MPaBOBOM HH(OPMAINH Ha OTACIHHBIE 0a3bl.
XapakTepucTHKa Mmoaxo/ia, npuHsaToro kommnanuei “Koncynsrant ITntoc”.

24. llenb W OCHOBHBIE DJIEMEHTHI IOpHUANMYECKOH 00paboTku. OCOOCHHOCTH FOPHUIMIECKON
00paboTkn JOKyMeHTOB B cuctemMax Koncymerant Ilmoc.

25. Ocnosuble nHCTpYMeHTHI orcka B CIIC KoncymsranT Ilmoc.

26. Ompenenenue u xapakrepuctrka ccbutok B CIIC.

27. Haznauenue [IpaBoBoro HaBuraropa. TeXHOJIOTHS HCIOIB30BaHMUS.

28. IlpaBoBoil HaBUrarop Kak HWHCTPYMEHT IIOMCKAa OCHOBHBIX JIOKYMEHTOB IO IpPaBOBOM
npobneme. AHaIM3 CIIUCKA HAHEHHBIX TOKYMEHTOB.

29. HWcnonszoBanue IlyTeBogureneit A OTBETa Ha MPABOBOM BOIPOC.

Amnanu3 nadopmanuu B CIIC Koncynsrant [lmroc

30. OO030pBI 3aKOHOIATETTHCTBRA.

31. OxapaxTepusyite BOSMOKHOCTH paboThI co criickoM gokymeHToB B CIIC «I"apanT»

32. OxapakTepu3ylTe BO3MOXHOCTH pabOThl ¢ TekcroM paokymeHta B CIIC «['apaHTy.
AHaTUTHYEeCKHE BO3MOKHOCTH paboThl ¢ mokymeHTamu B CIIC «["apaaTy.

33. MeHo ¥ maHenu WHCTpyMeHTOB. Hapwrammst mo moxymenty. IlapameTpbl cTpaHUIBI
JOKYMEHTA.

34. IloaroroBka AenoOBOro AOKyMeHTa. PenaktupoBaHue Tekcrta. @opMaTHpOBaHUE CHMBOJIOB
u ab3aneB. Konuposanue popmara.

35. ®opmarupoBanue crnuckoB. DopmartupoBanue Tabmun. IIpoBepka opdorpaduu u
npasonucanus. llepenocs! B Tekcre. Hymepanus ctpanu.

36. Ilpuemsl BepcTkH Oonpmioro aokyMmMenra. CtuieBoe ¢opMaTupoBanue. Pasmens
nokymenTa. Cosganue u opmarupoBaHue KOMOHTUTYNOB. [Ipuembl opopmieHHS TUTYIHHOTO JIUCTA.
Bcraka nimoctpanuii. Hymeparms wutrroctpanwid, Tadmmir.

37. Opranuzaiys TOAPUCYHOUYHBIX MTOAITUCEH, Ha3BaHWH TaOJHIl U CCHUTOK Ha WILTFOCTPAITHH
1 TaOJUIBI. ABTOMAaTHYECKOE COCTABIICHHE OTJIABIICHHUS, CIIMCKA WILTIOCTpannid, Tabmui u T. 1. CChUIKH B
TEKCTe.

38. Pabora co cTpykrypoii Oomnpmioro mokymenTa. Co3maHue JOKYMEHTOB Il PabOTHI C
knueHTamu. Pabora ¢ oobektamu MS WordArt u MS Equation. [umnepcchbuike B JOKyMEHTE

39. Apromaru3zanms BBIYHCICHUI B 3NeKTpOHHBIX Tabmuuax MS Excel. Tunsl u dopmarst
JAHHBIX, MpEJCTaBlIeHUE JNaHHBIX B suelike. dopMaTHpoBaHue MAaHHBIX, OKpyrieHue yucesa. CrocoOs!
(hopMaTUpOBaHUS siUECK U OJIOKOB SYEEK [ O(OPMIICHUS Ta0JIHII.

40. ABToMaTH3aUus BBIYMCIECHHHA B 2JeKTpOHHBIX Tabmumax MS Excel. Berumcnenust mo
¢dopmynam. Mcnonb3oBanue ¢ynkunii B ¢popmynax. McmonszoBanue B Gopmyinax ¢yHkuud. [Ipumeps
JaHHBIX B TaOMMIAX COLMATbHO-IKOHOMHYECKHUX TTOKa3aTeNeH.

41. ApromaTtHm3anus BBIYHCIEHHH B 3JeKTPOHHBIX TaOmuiax MS Excel. AGcomroTtHbie u
OTHOCHTEJBbHBIE CCHUIKH Ha sSUelku u Onoku staeek. KonmpoBanue (GopMyn mpy BBEIYHCICHUSAX B Psaax
JaHHBIX. ABTOCyMMUpOBaHue. MimocTparius psaaoB JaHHBIX C TIOMOIIBIO IHarpamMM.

42. Yro moHWMaeTCs Ioa TepMuHaMu «0a3a maHHBIX» u CYB/[? Uem xapakrepusyercs
persionHas 6aza JaHHBIX ?

43. Kakwue THIBI JaHHBIX UCIIONB3YIOTCS B MS Access?

44, KakoBbl (yHKIMH CBsi3edl Mexay taOmumamu? Kak oOecrieunBaeTcsi CBS3b MEXIY
tabmuuamu B MS Access? KakoBbl pyHKIIMU KITFOUEBBIX MOJIEH M HHAECKCOB?

45. Kak m0o0aBuTh WIN yIadUTh MOJIE B TAOIHUIE?

46. Yro Takoe NEPBUYHBIN KJIHOY, BHEUTHUIN K04, UHACKC?
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47. UYro moHMMAeTCs MO MOJeM IMOJICTAaHOBKU? B dWeM COCTOMT Ha3HaueHHE MacTepa
MOJCTAaHOBOK, U KaKOBHI €ro QyHKINU?

48. Kak obecneunBaeTcs LEIOCTHOCTD JaHHBIX B MS Access?

49. B kakux ciydasx M AJs 4ero co3larorcs momunHeHHwele Gopmbl? Kak pemakTupyrorcs,
(hopMaTupyroTCs, epeMeNiarTcs, yAaastoTcs u qo0aBistorcs noist popmax B MS Access?

50. Hns xakux oObekToB B MS Access MOXXHO BBITIONHATH OINEPalid COPTHPOBKUA H
(UIBTpanuy TaHHBIX?

51. B kakwe 00bekThl B/I 1 1JI 9ero BBOAATCS BIYHMCIISICMBIC TTOJIS?

52. B d4eM cocTOWT Ha3HAYCHHE KOHCTPYKTOpA 3alpocoB U padboTa ¢ HuM B MS Access?

53. B dewm 3akmo4aroTcss 0COOCHHOCTH MIEPEKPECTHRIX 3ampocoB B MS Access? [TokaxuTe Ha
npuMepe.

54. Kak B MS Access co3maeTcst OT4eT ¢ MOMOIIbI0 MacTtepa oTueToB? Kak BbIMONHSAETCS
penakTHpoBaHue W (QOpPMATUPOBAHWE OTUETa B PEXHME KOHCTpyKTOopa oTderoB? HazoBute paszmensl
oTYera.

55. Kak B otyetax B MS Access BbINONHAETCS TpynnupoBaHue AaHHBIX? Kak opranusyercs
MOJIBE/ICHUE UTOTOB B OTYETE?

56. Uto moHuMMaeTcs MOJ IOJieM MOACTaHOBKU? B dYem cocToUT Ha3HaueHue macrepa
MOJICTAHOBOK, U KAKOBHI €T0 (h)YHKIIAN?

57. Kaxk obecrieunBaeTcs [EJIOCTHOCTH JaHHBIX B MS Access?

58. IludpoBas >KOHOMHKA U COBPEMEHHBIE TEXHOJIOTHIECKHIE TPCHIBL.

59. Iudposbie miaThopMbl, CKBO3HBIC TEXHOJIOTHH, ITUGpOBas TpaHChoOpManus Ou3Heca U
HOBBIC PBIHKH.

60. HckyccTBeHHBIH MHTEIUIEKT, MAIMHHOE O0yYeHHE M OOJIbIINE JaHHBIE.

61. WuTepHeT Bewieil v MpOMBIIIJICHHBII HHTEPHET BeIeH.

62. LudpoBsie IBOWHUKN U BUPTyaJIbHBIE TPOGUIIH.

63. Kubepyrpo3bl B HOBYIO 3IIOXY.

64. Bonpocs! nHGpOpMaIMOHHOH 0€30IaCHOCTH.

65. BBenenwue B ynpasieHue Hu(ppoBoii penyTauei.

66. HMudopmanus B KBAaHTOBOM MHpPE U OyyIiee KOMMYHHKALHH.

67. KpunroBamoThl, pacmpeelieHHble peecTpbl W COXpaHEHHBbIE MPOUEAyphl (CMapT-
KOHTPAKTBHI).

68. BupryanbHas U JOTOJHEHHAS peaIbHOCTb.

69. MeTompl THOKOTO yIIpaBICHUS.

70. IIporpammer App Store, Google Play.

4.3.2.2. KoMmieKT TUIIOBBIX 3a/1a4 (Kelic-MaKeTOB) K IK3aMeHY

3amanue 1
I'paxxnanka Korosa B. C., MaTh TpouX JIETEH, pelimia CMEHUTh paboTy.
Brisicuure:
1. Tlo xakum mpodeccusiM C BpeAHBIME YCIOBUAMHY TPY/A €i 3arpenieHo paboraTs?
2. CKONBKO [HEW OTIyCKa B COOTBETCTBHHM C 3aKOHONATEIBCTBOM €W MOJaraeTcs IpH
YCIIOBUH, YTO OHa OyneT paboTaTh MO TPOQECCHH ¢ BPENHBIMH YCIOBHSIMH TPYZAd, B OpPTraHU3aIlNH, B
KOTOpPOH HE 3aKITI0YCH KOJICKTUBHBIN T0TOBOp?
3. Cmoxer mu KoroBa B. C. 3aMeHUTH 9acTh CBOETO OTITyCKa JCHEKHOH KOMIICHCAITHEH,
€CJIM oHa OyzeT paboTaTh 1o MPo(eCCHu ¢ BpeTHBIMH YCIOBUSAMHE TPpya?
Kurou: cnmoib30BaTh TeMaTHYECKHH MOUCK

3amanue 2.

K BaM Kak K IOPUCKOHCYJIbTY OpPTraHa rOCYJapCTBEHHOM BJIACTH MO COIMANILHOM 3aIUTE HACCICHUS
obpamaercs knueHT bapaua C.C., koTopbldi Xo4eT mojath CyacOHbIM uck. CyTh HMCKa 3aKIIOYaeTCs B
HU3KOW OIUIaTe ero TpyAa paboTojaresieM, KOTOpas Ha JaHHBIH MOMEHT COCTaBisieT 4 ThIC. pyOnel B
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Mecsl. Bam Heo0XoauMOo NpoaHaTU3uPOBaTh TaHHYIO MPOOJIEMY U 1aTh PEKOMEH/IAIIUY BallleMy KIIHCHTY
T10 TIOBO/Y IIPaBOMEPHOCTHU €0 UCKA.

Ucnonb3ys pasgen «busHec-cpaBKU, MOHUTOPHUHI» CIPABOYHO-IPABOBOM cuctembl «l'apaHTy,
onpenennuTe pasMep MNpokuTouHoro MuHUMyMa B Cankt-IlerepOypre Ha COOTBETCTBYIONIYIO Jary, a
TaKKe pa3Mep MPOXUTOYHOTO MHHMMyMa 1o Poccuu B menoMm (MOXKeTe HCIONb30BaTh B ATHX MENAX
JIpyrue aHaJOTHMYHBIE CIPAaBOYHO-NIPABOBBIE CHUCTeMBbI). lIpoBeanTe CpaBHUTENBHBIA  aHAIU3.
Pacneuaraiite oOpaser 3asBiIeHUs B afpec paboOToAaTeNs U 3alOJHUTE €T0 B COOTBETCTBHH C YKa3aHHON
CUTyauuen.

Kimo4: ucnosib30BaTh TeMATHYECKHA MOUCK

3aganue 3. IloaroroBka 10KyMeHTOB B TEKCTOBOM peaaktTope MS Word. AynutopHas
KOHTpOJIbHast padora Nel. (2 cemectp).

TekcT - geThIpe TIaBBlI C 3arojioBKamMu (erasa 1, 2, 3, 4) W MOA3aroIOBKaMH (8 KOmopoti ...) B KaKIOH
TJIaBe.

3aganve: BemonmHuTh AN Tekcta ¢GopMaTHpOBaHHWE CHUMBOJIOB, a03alleB M CTPAHMI MO CIEAYIOMINM
TpeOOBaHUSIM:

1 IlapameTpsl CTpaHUIBL:
1.1  Bymara - 20,5 x 28,5 cM; moias - jeBoe, IpaBoe - mo 2,5 cM, BEpxXHee, HUXKHEE - M0 2 CM;
MeperIeTHhIN oTCTyM - 1,5 cMm.

2 @opmMaTHpOBaHHUE: COTTIACHO BapHaHTa U3 Tabmuusl ([Ipunoxenne 1).

PaccraButh Hymepanuro cTpanuil (BHU3Y B IICHTPE) U TIEPEHOCHI.

4  BepxHHUIl KONOHTUTYJ: Ha YETHBIX CTpaHUIlAX - «3adeTHoe 3amanue 1o WORD»; Ha HEYeTHBIX -
cBoro @ammnuio U.0.

5 Tlocnemuioro T1aBy pa3OWTh HA JBE KOJOHKH C pasaenuTeneM (0e3 3arojloBka M I0J3arojoBKa; He
BKITFOYATh OYKBHILY).

6 B rtexcr 1 raBbl BCTaBUTH 2 CHOCKH, TEKCT MPOU3BOJIBHBIH.

7  Beepxy Bcero Tekcra BcraBuTh Hamgmuch: 3AUETHOE 3AIHAHUE IIO WORD, odopmiuenue
MPOU3BOJILHOE (PaMKa, IBET, IPUQT ...).
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8  Jlus mocnenHeil raBel CAEIATh PaMKy JJISl BCEX CTPaHMII.

9  Kaxnas rmaBa 1omkKHa HAYMHATHCS C OYKBHIIBI: BRICOTA 2 CTPOKH, paccTosiaue A0 Tecta 0,5 cMm.

10 Crpanuily c 3aroJI0OBKOM IJIaBbl CAETATh C pAMKOH.

11 B xaxmayro r1aBy 100aBUTH OJHY M Ty K€ TaONHIly ¢ BRIYHCICHUSIMHU (TIPHIIOKEHHE 2 - TI0 BBIOOPY
MIPEeTIoIaBaTesl), TEKCT BOKPYT PAMKH.

12 B kaxnyro rmaBy no0aBuTh GopMyiy (MpuiokeHHe 3 - O BBIOOPY MperojaBatesisi), TEKCT BOKPYT
pamKu.

13 B xaxnayro rmaBy H100aBUTH 1O 2 TIOOBIX PHCYHKA, pazMep 5*5 cM, TeKCT BOKPYT paMKH

14 B KoHIe TekcTa clenaTb OMNIAaBICHHE PHUCYHKOB, TaOmui u GopMysl ¢ HyMmepanued cTpaHui (10
OTAETHHOCTH.

15 Cozmate B Havaje TEKCTa OTJIABICHHE W3 3aroJIOBKOB (1-BI YPOBEHB) M ITOA3ArOJIOBKOB IUaB (2-i
YPOBEHB).

IIpuno:xenue 1. BAPUAHTBI 1iist opopmienus

HOMCp BapHUaHTa BbIYHUCIIACTCA 11O IPABUITY:
Neo BapmanTa = cymme BceX mudp B mudpe 3a4eTKH (CTYASHISCKOTO OMieTa)
Hanpumep, mmdp XX-01-83, Ne BapuanTa = 3+8+1+0 = 12.
Ecnu cymma yetsipex ungp 6ossiie 20, To Ne BapuanTa = cymma Beex uugp — 20.
Hanpumep, mudp XXX-0489, Ne Bapunanta =0+4+8+9 =21-20=1
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s ookymenma MS WORD

Bapua
HTa

Ctuib JJIA 3arojJioBKa Ctunn JJIA IIOA3arojIoBKa

CTuiab OCHOBHOI'O TEKCTa

Times New Roman (TNR) | TNR 16, X, 2 yposeHns,
18, 7K, Bce mnpomucHble, | BRIpaBHUBAHWE IO UEHTPY,
paspexeHHslid Ha 3 mT, 1 | uHTEepBaN Tocie 12 T,
YpPOBEHb, 0€3 IepeHOCOB, | MEKCTPOUHBIA WHTepBan 20
BCErJa C HOBOW CTpPaHMIBI, | IT TOYHO, CTUJIb
BBIPaBHUBAHHUE II0 ILIEHTPY, | CIEAyIomero ab3ama — CTHIIb
WHTEpBaN T1ocie 18 TT, | OCHOBHOIO TEKCTa

CTWJIb CIIEAYIoIero ab3ara
— CTHJIb JUJIS TIO/13ar0JI0BKa

TNR 14, ypoBeHb OCHOBHOTO
TEKCTa, BBIPABHHUBAHHE IO
LIMpUHE, KpacHasd cTpoka 1,5
CM, MEXCTPOUYHBIH HMHTEpBAI
1,5 unTepBana.

[punaoxenne 2.

3ananue 1. Cuenaiite Tabnuiy 1mo oopasiy. B mycThie sueiiku BCTaBbTe (POPMYJIBI JJIsI BEIUUCICHUS CYMM

oo CTOJ'I6I_I8,M " CTPOKaM.

Ouenb Myzpas Tabauna
HuocTp. g
- SI3BIK = o
=) & S
Damunus S . z =
2| | El & | ©
as) Q. T
< S o~
HBanos 5 5 3 4
Mamniux 4 4 5 3
ITerpos 4 3 4 4
Cymma

Ipuaoxenne 3. B penakrope ¢gopmyJ1 HabepuTe BbIpakeHHe
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1.

3ananne 4. ABTOMATH3ALUA BLIYUCIEHUH B 3JIeKTPOHHbIX Tabaunax MS Excel .
KonTposbHnas aynutopHas padora Ne 2 (2 cemecTp).

B cpene MS Excel co3paiiTe cienyroiryro Ta0nuIly ¥ BBEAWTE B HEE€ YKa3aHHbBIE HCXOIHBIC JaHHBIC:

Prinok yas B Poccun
Ton O6wem, T B % k cymme B %k 1990 .
1990 1. 220
1996 r. 170
1998 1. 160
1999 1. 150
CymmMa:
B cpennem:

- BBIYUCIUTE JI1 UCXOOHBIX YMCJIOBBIX JAHHBIX CYMMY U CPEIHCC 3HAUCHHC,
- BBIYUCIUTEC YKa3aHHBIC IPOICHTHBIC OTHOIICHUSA (I/ICHOJ'II)3OB3HI/IG KOIMUPOBaHUA q)OpMYH

00s13aTeNTHHO);
- OTCOPTHPYHTE CHHMCOK IO BTOPOMY CTOJIOIY TI0 BO3PACTAHHIO;
- ordopMaTUPYHTE TEKCT U JAHHBIC B SUCHKAX U IPAHUIIBI B COOTBETCTBHHU C 00pa3lioM; 3ajeiTe

STYCHKU JKENTHIM [IBETOM;
- TIOCTPOWTE KPYTOBYIO AMArpaMMy IO pe3yiIbTaTaM TPEThEro CToOMa.

2. Ha cnemyromem ymcte kauru MS Excel pemmre 3anady:
MatemaTtrueckas MOJICNTb U3MEHEHHUST YUCIICHHOCTH HaceleHus Ha tepputopuu ObiBiiero CCCP B

nepuox ¢ 1980 o 2000 rr. npexacTasnsieTcs QyHKIHEH

y =2.6629x - 5007.5

TJIe X - TOMBL, Y - MITH.9elL.
B kakom rogy 4McIeHHOCTh HacesleHus coctanisiia 270 MiH. yen.?
Pesynbrartel padoTel B MS Excel coxpanute B daiine Tabmuma [pynma damunms.xls B

COS,Z[aHHOﬁ paHee narike.

3. B mporpamme MS Excel :
- mocTpoiite Ha otpeske [-4, 4] rpaduk QyHKuMH y =X’
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3aganue S. ABToMaTH3aNMs BBIYMCIEHUH B 31eKTpPOoHHBIX Tabaunax MS Excel. Kontpoasnas

aynuTopHasi padora Ne 3 (3 cemectp).

1) Hoctpoiite B Tabnmmunom npoueccope MS Excel cBoanyto Tabnumy (He meree 500 cTpok) — 3aaHue

B (haiine «CBogHassXX»

KaxoBa exxemHeBHas cymMMa BKJIQJ0B B K&KIOM U3 OTACICHUH?

[Tpumep gacTy TaOIUITBI

Jara Jlenp HEnenu Cymma Twun cuera Kem otkpbIT OtneneHue Kiment
01.11.2013 MATHUIA 5000,00 P Texyumit Memnenxep Lentpanbnoe | CyuiecTByromuit
0 cYeTam
01.11.2013 IATHULA 14 571,00 Jenozur Kaccup LenTpansHoe Hoserit
P
01.11.2013 IATHULA 500,00 2 Ha Menemxep | LlentpansHoe | CymecTByromuit
HpeIbSIBUTENS O cYeTam
01.11.2013 MATHULA 15 000,00 Jenozur Menemxep | LlentpamsHoe | CymiecTByromuit
P 10 cueTam
2) Pemenne cuctem ypaBHEHUH ¢ ToMOIIbio ceppuca "[loncka pemenuii”
OOmmii BUIT CHCTEMBI YPaBHEHUI
a) 1X2+a12X+01:y
anx’tapxtc,=y
Bapuant all al2 a2l a22 c2
1 1 -10,5 13,84 2 2,4 -1,56

3ananue 6. ba3bl 1aHHBIX B cpege MS Access.

Tema 6. ba3bl 1aHHbIX B cpene MS Access

IIcuxonoruueckoe TCCTUPOBAHHUC

1) B manke Q:\@USER cospnaiite cBoto marnky 1o nmexem I'pymmna_®@aMums.

2) Coznate B MS Access 6a3y nannbix "llcuxonorudeckoe tectupoBanue ". CoXpaHuTth (aitn 6a3bi

AAaHHBIX B IMIAIIKy, CO3AaHHYIO B II. 1.

3) Cosnars tabmuiry "TIcuxomoru Gupmbr':

Kon DA Cnenuanu3anus
TICUXO0JI0Ta
10 Mansmmes 1.1.
5 I"aBpunenko H.I.
1 HMBanuenxo 1. .

4) Cosnarp Tabnuiy "Tectupyemsie'.

29




Kon damuusa
Kon
tectupyeMm | Ha3Banue Tecrta Pesynbrar [Hara
S NICUXO0JI0ra

2 WBanos 15 10 01.09.04
7 ITetpoB 25 5 10.09.04
89 Cunopos 50 1 25.09.04
88 Konbuos 45 5 30.09.04
111 JlaBb1/10B 43 1 09.10.04
124 MeHb1110B 49 10 15.10.04

5) VYcraHoBUTH CBSI3b MEXAY TaOIMLIIAMU

6) Co3natb Gopmbl 11 0TOOpakeHus1 HHMOPMAITH TaOITHII.

7) CdopmupoBats 3ampoc.uist 0ToOpaxeHus paMHUIuil ICUXO0IOTOB U (haMIIIAN
TECTUPYEMBIX, PE3yJbTat TecTa y KoTopbix 3a 09.2004 1. B npenenax ot 30 mo S0.

8) Cosmath oTueT [T BBIBOJA HH(YOPMAIIUK O ICHXOIOrax U (haMimsix TecTupyemMbix 3a 09.2004 r..

Tema 5. lomanissist KOHTpoJbHas padora Ne 1.

Cosnanue 6a3pl nanHbIX «Ilepconam.
1. Co3snaiite BJl «Ilepconan», cocrosimryro u3 Tpex tadmui: JlomkHocTts, [lonpasnenenne n CoTpyaHuK.

TaGmuier HE0OXOANMO CO37aBaTh B PEXKUME KOHCTPYKTOPA.
e Crpykrypa Tabmuis! JJomKHOCTD.

Haszeanue nons Tun nons Pazmep Ilpumeuarnue ons cmyoenma
Kon/lomxHOCTH Yucnoson OaiT Cay>kKuT NepBUYHBIM KIIIOUOM
Haszeanue nomxHoctu | Tekcr 35

3anonuute Tabnuiy J{omKHOCTD.

e Crpykrypa Tabmuusl [logpaznenenue.

Haszeanue nons Tun noans Pazmep Ipumeyanue onsi cmydenma
Konllonpasnenenust YucnoBoit OaiiT CIIyXUT NIEPBUYHBIM KITIHOUYOM
HasBanwme Tekct 35

o/IpasIeICHUS

3anonnute Tadbmuny [loapasnenenue.
¢ Crpykrypa Tabmuibl MTHOCTpaHHBIH SI3BIK.

Haszsanue nons Tun nons Pazmep Ilpumeyanue ons cmyoenma
KonI3p1ka YucioBon Oaiit Ciry>KMT IEpBUYHBIM KIIFOUOM
HaumenoBanue si3bika | Tekcr 35

3anonHuTe TabauIy MHOCTpaHHBIN S3BIK, 71 YeTO UCIOIb3YHTE 3HAYCHHS
WHOCTPAHHBIX S3BIKOB: aHTIIMACKUI (paHITy3CKHA, HEMEIKUI, UICTIAHCKHM, STIOHCKHH,

KUTaNCKHUH.

¢ Crpykrypa Tabmuisl COTpyIHUK.

Haszsanue nons Tun noas Pasmep nons | Ilpumeuanue onst cmyoenma

Kon cotpymHuka YucnoBoit Ienoe Cy>KUT NEPBUYHBIM KITIOUYOM

damusus TexcroBoe 35

ITon Mactep IToncTanoBka u3
TTOJICTAHOBOK (hUKCHPOBAHHOTO Habopa

3HAYECHUM
Hara poxnenus Jlara
CeMeliHOE NOJIOKEHUE Jloruueckoe B none Iloanuce ycTaHOBUTE
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3aroJIOBOK TTOJISt
"Kenar/zamyxem"
[loppaznenenue Macrep 30 I[TogcraHoBka w3  TAOIULIBI
MOACTAaHOBOK [lonpasnenenue
JlomKHOCTE Macrep 30 I[TomcraHoBka W3  TAOIMHIIBI
MOJICTAHOBOK JIOmKHOCTD
Oxian Yucnosoe YcraHoBuTe JICHC)KHBIN
dopmat
Han6aBka Yucnosoe Ycranosute JICHESKHBIN
dopmat
OO6pa3oBanue. Macrep [TomxcraHoBKa u3
TTOJICTAHOBOK (hUKCHPOBAHHOTO Habopa
3HAYCHUN
HNHocTpaHHBIM S3bIK Macrep 15 [TomcraHoBKa ™3  TaOIUIIEI
IIOJACTAaHOBOK HNHOCTpaHHBIN SI3bIK.
Tenedon gom TekcroBoe 15
E-mail TexcToBOE 20
®dororpadus Broxxenne 3mech pasMernieHa
¢dororpadus corpyaHuKa
[Ipumeyanue MemMo-nosne
2. C momoupl0 MacTepa MOJCTAaHOBOK cBspkute moine lloapasmenenue u JIomKHOCTH U3

tabiauupel COTpyIHHMK € TOJISIMH cooTBeTcTBYromuX Tabmun Ilompasznenenne m Jomxnocts. Ilpn
YCTAQHOBJIEHUM CBSI3U HEOOXOAUMO 3a/1aBaTh JJIsl OTOOPaXKEHUs 1Ba [10JIs1: KO/ U Ha3BaHUE.

3. C momomipio MacTtepa IMOJACTAHOBOK CBSDKUTE Tosie VHOCTpaHHBIN SI3BIK M3 TAOIUIIBI
Cotpynuuk ¢ tabmuueil MIHocTpanHblid s3bIK. [Ipu ycTaHOBIEHNMHN CBSI3M HEOOXOAUMO 3aaBaTh IS
0TOOpa’keHMs JBa MOJIA: KOA ¥ Ha3BaHHUE.

4. Hns noneit Tabmunpl COTPYIHUK «IIOI, «00pa3oBaHHE)» YCTaHOBHTE 3HayeHue Mactep
MOJICTAHOBOK € (PMKCHPOBAaHHBIM HA0OPOM 3HAYECHHI Y0
e JIyA MO «IOID>: MYK, JKEH.

e Jlns momnst «<0Opa3oBaHUe»: BBICIIEE, CpEHEE CIELUAIBHOE, CpeIHEE, HEIIOIHOE CPEAHEE
B pesynbraTe momKHA MOMYYUTHCS CAEeIyIoas cxeMa 0a3bl JaHHBIX:

5. 3amonHuTe TAOIMIBI, MCHOMNB3YS AJSL 3alOJHEHUs MOoJeH 3Ha4deHUs] U3 NPHIIaraeMoro
CTHCKa JUI 3allOTHEHHS 0a3bl TaHHBIX. 3alloJJHEHUE MTPOU3BECTH B JIBa IPHEMA, JJIS YeTo:

1) Bsenure HenocpeAcTBeHHO B Tabmuiy CoTpyIHUK MH(GOPMALUIO O MEPBBIX mpex compyOHUKAX

3 Crrcka Jj1s 3aII0THEHHS.

2) Jlns BBOIA MAHHBIX 00 OCTAJIBHBIX COTPYIHUKAX HEOOXOMMMO cO31aTh (OpMYy W BBECTH IaHHEIE

4yepe3 GopMy — CM. MYHKT ©.

6. Cozpaiite popmy msa tabmuusl Cotpyauuk. s storo mepeiiante B pasnen TaOmuipl,
BeienuTe Tabmmiy CoOTpymHHK, OTKpoiTe myHKT MeHio Co3maHue u Bblbepute KHONKY Popma —
OyJeT aBroMarruecku co3nana hopma COTpyIHHUK:

7. BriOepute nuzaiin Bamei ¢opmbl. s yero otkpoiite ¢opmy B pexume MAKET, na
Bkinanke PABOTA C MAKETAMU ®OPM naxmure KOHCTPYKTOP, B neBom yrioy Haiaute
kHonky TEMBI u BeIOepuTe M00YI0 TEMy 110 BallleMy YCMOTPEHHUIO U3 BHINAAIONIET0 CIHCKA.

8. BBeaute ocTaBmrecs 3anicu 0 COTPYAHNKAX, HCTIONB3YS GOpMy.

ITpumeuanune. [ns 3anonnenus nois Pororpadus ucmonp3oBaTh (GoTOrpaduu COTPYAHHKOB,
npenctasieHHsle B manke Portolmsb/Illepconan. ns BctaBku ¢ororpadun ABaKABl MIETKHYTH
JIEBOM KHOIIKOM MBIIIM HA IoJie Tuna «BliokeHne», OTKpOeTCsl OKHO BilojkeHUue — Ha)KMUTE KHOIIKY
«/lobaButh», BbIOEpUTE MAIKy, U3 KOTOpOH OyayT moOaBisiThbcs M300paskeHMs. Bribepute HyXHYIO
(dhoTorpadmro 1 ABaKIBI METKHATE Ha HEl IeBoi kHOmKoW u HaxxmMuTe Ok — hoTo OymeT moOariieHo B
oJe.

3ampocsl 1o 0ase nanublx «I[lepconamy». Yacts 1.
1. Haiitu corpymauity o dhamunnu MBanosa. CoxpanuTs 3arpoc moa nmeneMm PamlBaH.
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2. Haiitn corpymann mo ¢amunuu MBanoBa um CugopoBa. CoOXpaHHTh 3amlpoc IO HWMEHEM
®amlBanCun. s BknroueHus B 3anpoc CuaopoBoi HY>)KHO UCIIOJIB30BaTh Jiornueckuil oneparop OR.

3. HaiTu COTpYIHHMKOB IO TOJDKHOCTH — 9KOHOMHCT. COXpaHUTh 3aMpocC MoJ UMEeHEeM [0 KHIKOH.

4. HaiiTi cOTpyOHUKOB MO (paMUIIMK C HEMOJHBIM YKa3aHHEM (aMWIHHU, U1 Yero MCIOIb30BaTh
ycedeHue cnpasa, Harpumep, MB*. CoxpaHuts 3anpoc nog umenem damyceu.

5. Ha#iTu coTpyaHUKOB B JODKHOCTH MEHEKEP, 3HAIOMINX (DPAHITy3CKHUN S3BIK.

6. Haiftn coTpymHMKOB ¢ OKIagoM CBbIIe 7 Thic py0. CoOXpaHUTH 3ampoc TOJ HWMEHEM
OxmanCeeimie. /s 3ampocoB ¢ ycinoBHeM oOTHomIeHHs (Oonbine, MeHbIIe, OoNibllle paBHO H T.I.)
UCIIOJIb30BATh 3HAKU OTHOIICHHH: >, <, >=, <= U T. .

7. HaifT cOTpyTHMKOB C OKJIagoM B nuamna3oHe 7 — 8,5 Teic. py0. CoXpaHHUTh 3ampoc MO MMEHEM
Oxnan/Inanazon. J{ns co3manus 3ampoca ¢ IMarna3oHoM UCTIoNb3yliTe oneparop Between X And Y, rue X
— MEHbIlIee 3HAUCHHE, a Y — OoJbllee 3HaUCHHE.

8. HaiiTn SKOHOMHCTOB, MMEIOIINX OKIaf CBbIIE § Thic. py0. COXpaHHTH 3ampoc TOj UMEHEM
OxnanOKoHOM.

9. HaiiTu coTpymHHKOB W3 OTAeNa pekiambl, mMeromux 3apruiaty Menee 7500 py6. Coxpanute
3anpoc 1noj umeneM PexinamaMenee7500.

3ampocs 1o 6a3e maHHbIX «llepconany. Hacts 2.

1. Co3pmats 3ampoc ¢ mapaMeTpoM JUIsl IOMCKA COTPYIHUKOB MO TOHKHOCTH. COXpaHUTh 3ampoc Moj
umeneM llapam[omxH. [ns cosoamus 3anpoca ¢ napamempom 6 Ycioguu omoéopa ciredyem 6
K6AOpAMHLIX CKOOKAX 66eCMU BONPOC (C GONPOCUMENbHBIM 3HAKOM), HA KOMOPbIl Clledyem Omeemums
npu evinoiHeHuu 3anpoca. Hanpumep, ecau napamempom asiaemecs «pamunusy, mo 6 ycioguu omoopa
cnedyem egecmu [Beedume ghamunuio?].

2. Co3zpate 3ampoc ¢ mapamMeTpoM JUIsl MOHMCKa COTPYIOHHKOB, MMEIOIIMX OKJIAJ CBBIIIE KaKOH-TO
cymmbl B py0. Coxpanuth 3amnpoc non umeHem OxanllapamCeeiiie. 3Hak OOJBIIE HY)KHO HMOCTAaBUTh
nepes OTKPBIBAOIICH KBaAPaTHONH CKOOKOH.

3. 3ampoc Ha mpumeHeHue ¢yHKuud. Halitm corpymamkoB, pomuBmmxcs B 1972 1. CoxpaHuTh
3ampoc oz HMEHEM T'onPoxn1972.
Hcnonvzosams nocmpoumens 3anpocoé ¢ 6blOopom coomeemcmeyloweu @ynkyuu. Bruouenue
nocmpoumeis 3anpocos OCyweCmeusiemcs ciedyiowum obpasom: 6 cmpoxe «none» 6 O1aHKe 3anpocoe
Hadicamv NPAagyio KHONKY Mbluii U U3 Konmekcmuozo merio eviopame IHOCTPOUTH. Omkpwieaemcs
OKHO nocmpoumens 6blpadicenutl. Bvibpamv HYH#CHYIO DYHKYUIO uw/unu Noii U3 COOMEEmCmeyIouux
mabnuy u 8CMAsUMb UX 8 CMpOKY 8600a nocmpoumens. llpu HeobXoOumMocmu ucCnonb3yume 3HAKU
apugmemuneckux u 102u¥eckKux onepayull.

4. Beraucnsemsrii 3ampoc. Hailtu coTpymHUKOB ¢ 3apIniaTroil (3apiuiaTa paBHa OKJIaay + HagOaBKa)
cBeimie 9 ThIc. py0. CoxpaHuTh 3ampoc mox uMmeHeM 3apriaraCeeiiiedTeic. Boluncisiemble 3ampochl
CO3JAI0TCS C IOMOIIBIO MOCTPOUTENSI BEIPKEHHH.

5. HaiiTu COTpyZHHKOB C CEMEHHBIM TOJOKEHHEM «XOJOCTONW» (HE 3aMy’KeM), BIaJICIOIIIX
aHnmMicKuM s3pIkoM. CoxpaHuTe 3anpoc 1noji uMeneM CeMelHAHTIIA3.

6. . Haiitu coTpyAHHMKOB MY»CKOro mosa, 1972 roga, Biaaeiomux aHTIHIHCKUM si3bIkoM. CoXpaHuTe
3anpoc noj umeneMm Myx 1972 Aurnsls.

7. Co3zaath 3ampoc ¢ mapaMeTpoM Ul HOUCKA COTPYIHUKOB, UMEIOIIUX 3apIUIaTy CBBIIIE KAaKOH-TO
CyMMBI B py0. 3HaK Oofbllie HY>)KHO MOCTaBUTH Nepel OTKphIBaloIel KBaapaTHOW cKoOkol. COXpaHUTb
3anpoc noj uMeHeMm Oxnaallapam3apnnCaelie.

8. 3ampoc ¢ rpymmupoBkoi. Omnpenenure (oHA 3apabOTHON TUIATEI MO MoApasaeincHusIM. DoHa
3apIuiaThl MOAPa3AeNeHHs CKIAAbIBACTCS U3 3apIUIaThl BCEX COTPYIHHUKOB JaHHOTO mozpasaeneHus. s
BBINOJTHEHHUST 3TOTO 3alpoca HYXHO HCIOJIB30BaTh BCErO JMIIbL JBa IOJSA: HAa3BaHUE MOAPA3ACICHUS U
BBIYHCIISIEMOE TIOJIE C 3apIuiaroi (oknaa+Han0aBka). 3aTeM BKIFOUUTE TPYIIIIOBYIO OTIEpPAIINIO U BEIOEpHTE
(GYHKIMIO CYMMHPOBaHHS.

4.3.2.3. TecTbl K IPOMEKYTOYHOM aTTECTALUN
Tect 1. TecToBBIi MaTepraa BeINOJIHsSIETCS HA caiiTe http://edu.garant.ru/garant/test/online/
Tect 2. IlonroroBKa 10KyMeHTOB B TEKCTOBOM penakTope MS Word

BOIIPOC: Omubku B cnoBax Npy MPOBEPKe MPaBOMUCAHUS
+: MOTYEPKUBAIOTCS KPaCHOW JTMHHEH
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-: IOIYEPKUBAIOTCA 3€JEHOMN JIMHUEN
-1 YAQJSIOTCS aBTOMaTU4YECKU
-: IOIYEPKUBAIOTCS YEPHOH JTMHUEN

BOITPOC: daiins, coznannabie B Word HMEIOT, paciupeHue
+: doc

- txt

-2 html

- xls

BOITPOC: Knaumry ENTER nHamo maknmath
+: B KOHIIE KaKJI0T0 ab3ara

-1 B KOHIIE KaXXIOU CTPOKH

-1 B KOHIIE KaXI0T0 CJIOBa

- B KOHIE KQXXJIOH CTpaHUIIbI

BOIIPOC: YtoOs! u3 AByX ab3alieB caeliaTh OJUH, HAJI0
+: yIanuTh CUMBOJI KOHIIA a03alia mocJje nepporo ad3ama
-! yIAJIMTh CHMBOJI KOHIIA a03a1a mocie BToporo ad3ara
-: YIATUTh IPOoOEIThl MEXKTY CIIOBaMH IIEpBOTO ab3ara
- YOAJIUTh TPOOEIBI MEXK/Ty CIIOBAMU BTOPOTO ab3ara

Tect 3. ABTOMATH3AIUsl BHIYMCIEHU B 3JIeKTPOHHBIX Tadaunax MS Excel:

BOITPOC: Tabaw4HbIi mpoIieccop — 3TO

+: MPOTpaMMHBINA MPOIYKT, MPEAHAZHAYCHHBIN 711 00pabOTKH TaOIUIHBIX TaHHBIX

- MEUKPOCXEMa, BHIMOJTHAIONIA MATEMATHYECKHE OTIepaIiK Ha/l TAOJUYHBIMU JaHHBIMH
- TIPOLIECCOp, 00ECTICYNBAIOIINI MOTOUYHYIO 00pabOTKY JaHHBIX

-: TaOJMYHEIE TaHHEIC, IPEHa3HauYeHHBIC st 00padoTku Ha [TK

BOITPOC: Hcnonms3ys 3JeKTPOHHBIE TAOHITHI, HENNB3S

+: co3aBaTh aHUMUPOBaHHBIE TpaduiuecKre N300pakeHHS
-: BBOIIUTDH TEKCT

-: IPOBOJIUTH PACYETHI

-: CTPOUTH TPa(QUKH U JHATPAMMEI

BOITPOC: INporpamma MS Excel ucnionb3yercst st
+: cO3/1aHuUs JICKTPOHHBIX TAOJIHII

-: JedparmMeHTay AUCKa

-: co3manus 1 00paboTku hoTorpaduit

-1 CO3JIaHMsI MY3bIKAJIbHBIX (haiiioB

BOITPOC: Cpenu nepeunciieHHBIX HIXKE IIPOrpaMM dJIeKTPOHHOHN TaONIUIIEH SBIsSETCS MporpaMMa
+: MS Excel

-2 MS Access

-: MS Windows

-: MS Word

BOITPOC: Toxyment MS Excel na3biBaeTcs
+: KHUTOI

-: TIOKYMEHTOM

-: INCTOM

-: Tabnuuei

Tect 4. KomnbloTepHble 0a3bl JaHHBIX B OPUANYECKOM oduce
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S:ba3a maHHBIX CITYXKHT JUIS

+:XpaHeHUsI U yHOPSI04YeHHs HHPOpMAIuu
-:BEJICHUSI PACUETHO-BBIYMCIUTEILHBIX ONEpaIHid
-:00pabOTKM TEKCTOBOM JOKYMEHTALIUN
-:00paboTkH rpaduueckoil nHPopMaLUU

S:OCHOBHBIM 3JIEMEHTOM TaOJIHIIEI B Oa3€e JaHHBIX SIBISIETCS
+:3a1mch

-:T10J1€

-:siyeiika

-:CcTOI0CI]

S:3amucamu B TaONHUIIAX SIBISFOTCS
+:CTPOKHU

-:Ha3BaHUS CTPOK

-:3arOJIOBKH IIOJICH

-:CTOJOLIBI

S:TexctoBoe nosie B B/l MS Access 1mo3BosieT 3aHeCTH HHPOPMALIUIO J10
+:256 cuMBOJIOB

-:20 cuMBOJIOB

-:65536 cuMBOJIOB

-:1 cumBoza

S:Jlormyeckue maHHBIC - 3TO
+:01HO U3 ABYX 3HAYCHUI
-:JICHEe)KHBIE JJAHHBIE

-:TEKCT

-:yyucia

S:B MS Access cBONHCTBO aBTOMaTHU€CKOI0 HapalllMBaHUsl UMEET I10JIe
+:nbgf CueTunk

-:coJieprKalliee YUCIOBOE JaHHOE

-:MEMO-TIOJIE

-:coJiepKaIiee JOTHUeCcKoe JaHHOE

4.4. MeToguyecKkue MaTepuaJibl

B nponecce n3yueHus: JUCHUIUIMHBI OCYIIECTBIISIFOTCS CIAEAYIOLINE BUJIBI KOHTPOJIA:

BXOI[HOﬁ KOHTpOJ'[b 3aKJIFOYACTCA B I/ISyT-IeHPII/I HepBOHa‘-IaJ'II)HI)IX 3HaHI/Iﬁ 10 CMCXHBIM
HpGI[IHGCTBYIOHH/IM JUCHUITIIINHAM, HpOBCI[eHI/II/I BXOIHOTO TGCTI/IpOBaHI/ISI [0) HaJIN4Ynn
MPEICTABICHUH, 3HAHUH, YMEHUN U HABBIKOB IO JAaHHOW AUCUUIUIAHE;

TeKyIIII/Iﬁ KOHTpOJIb KadyeCTBa yCBOGHI/ISI 3HaHI/II\/II COCTOHUT B HpOBejleHI/II/I TECTOB B KOHIIC
pa3nenoB Kypca, a Tak ke B OTpaOOTKe MPAKTUYECKUX HABBIKOB, aKTUBHOCThH HA J1a0OPaTOPHBIX
3aHITUAX.

OHCHO‘-IHI:IMI/I CpeI[CTBaMI/I TeKYH_[eFO KOHTpO.HSI SABJIAKOTCSI:
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Ompoc,

TECTOBBIC 3aJJaHUS;

pelIeHne 3a1a4 Ha MPAaKTUYECKUX 3aHITHSIX;

BBITIOJIHCHHE JIOMAIITHUX 33JIaHUi (KOHTPOJIBHBIX PaboOT);

WUTOTOBBIN KOHTPOJIb — 3K3aMEH.

PeliTuHroBas oneHka Mo JaHHOW TUCIUIUIMHE B ceMecTpe ocymecTtisiercs mo 100-
OamIbHOM IKalle M CKIIAAbIBACTCA U3 TEKYIIMX OIEHOK IOCENIaeMOCTH 3aHSATHH, 3allUThI
pE3ynbTaTOB Pa0OT, BBIMOJHAEMBIX HA MPAKTHUECKHUX 3aHATHSIX, 3HAHUM HA MPOMEKYTOUYHOM
KOHTpOJIE (TECTUPOBAHUE TI0 TEMaM) U UTOTOBOM OLIEHKU Ha dK3aMEHE.

W3ydyeHrne NUCUUIUIMHBI MpPENNojiaraeT MCIOJIb30BaHUE pPa3IMYHbIX (OPM YCBOEHHUS
ydqeOHOro Mmarepuana. Ha JeKuusix CTyIeHTBI JOJKHBI YSCHUTH CYIIHOCTh M3y4aeMOH TEeMbI
Kypca, ee B3auMOCBSI3b C APYTMMHU OTpaciiIMU IIpaBa.

Ha cemMuHapckux 3aHATHSIX MOJyYE€HHBIE HA JIEKLIUAX 3HAHUS JOJDKHBI ObITh YIITyOleHbl Ha
OCHOBE H3YYEHHs TEOPETHYECKUX BOIMPOCOB TEMBbI BO B3aUMOCBSA3H C MPOQEeCCHOHATHHOU
JEeSITENEHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BUIAaM y4YEOHBIX 3aHATUN OTHOCATCS M NPAKTUYECKHUE 3aHATHA,
KOTOpBIE HamlpaBlieHbl Ha MOJTBEP)KICHHE TEOPETUYECKUX TMOJIOKEHUH U (HopMHpOBaHUE
y4eOHBIX U MPO(ecCHOHATBHBIX MPAKTUIECKUX YMEHH.

BrinonHeHne cTyJeHTaMU IPAKTUUECKHUX 3aHATUN HalpaBJIeHO Ha:

- 00001IeHIE, CUCTEMAaTH3aIINIO, YIyOJieHrne, 3aKpeIICHUEe MOTYYEeHHBIX TEOPETUYECKHUX
3HAHWUU IO KOHKPETHBIM TeMaM JUCIUILTAHEL;

- (opmupoBanue yMmMeHHN MPUMEHATH MOMYyYEHHBIC 3HAHWS HAa MPAKTUKE, peau3aluio
€IMHCTBA MHTEJUIEKTYAIbHOM U MPaKTUUECKOH 1eATeIbHOCTH;

- BBIPa0OTKY MPHU PEHICHWH TOCTABIEHHBIX 33/7a4 TaKUX MPO(PECCHOHATHHO 3HAYMMBIX
Ka4ecTB, KaK CaMOCTOSITEIbHOCTh, OTBETCTBEHHOCTb, TOYHOCTb, TBOPUYECKAsi HHUIMATHBA.

Hapsimy ¢ ¢opmupoBanmeM 3HaHHI, YMEHHH W HAaBBIKOB B IPOIECCE MPAKTUICCKUX
3aHATHI 0000IIAI0TCS, CHCTEMATU3UPYIOTCS, YIITYOISIOTCS U KOHKPETU3UPYIOTCS] TEOPETHUECKUE
3HaHUS, BbIpa0aThIBACTCsI CIIOCOOHOCTH M TOTOBHOCTH HCIOJIb30BaTh TEOPETUUYECKUE 3HAHUS Ha
MIPAKTHKE, Pa3BUBAIOTCS MHTEIJIEKTyaJIbHbIE YMEHHUS.

[Ipu pemieHuH MPaKTHUECKUX 3aqad CTYAEHTHI JODKHBI YMETh pellaTh MOCTAaBJICHHBIC
3aJ1aud B COOTBETCTBHUH C CTPYKTYPHBIMHU BO3MOKHOCTSIMH UH(OPMAIIMOHHBIX CUCTEM.

HpI/I peuicHrUN MNPAKTUYCCKUX 3adad CTYACHTBI HOJUKHBI YMCTb PCHIATL IMMOCTABJIICHHBIC
3aaa491 B COOTBCTCTBHUU C CTPYKTYPHBIMH BO3MOXKXHOCTSIMU HH(bOpMaIII/IOHHI)IX CHUCTCM.

OnenunBanue oﬁyqalomerom Ha 3a4Y€T¢ U IK3aMCEHE IO JTUCHHUIIJIMHE

O1eHKH BBICTABIISIOTCS CIIEAYIONIM 00pa3oM.
2 cemecTp:

AymutopHas padota KP Ne 1: no 15 6ansos;
AymatopHas padota KP Ne 2:10 15 6annos;
Aymutopnas padota KP Ne 3:m0 15 6annos;
Tect Ne 1 — 1o 5 Gannos

Tect Ne 2 — no 5 GanoB

Tect Ne 3 — 1o 5 GamoB

Tect Ne 4 — o 5 OaioB

Tect Ne 5 — no 5 GannoB
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DKk3aMeH orieHuBaeTcs B npeaenax ot 0 mo 30 6amos.
[Mocemenne Kax10ro 3aHATHS JOMOTHUTEIBHO OIleHUBaeTCs B 1 Gai.
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IlIxana oueHUBaAHUSA Oﬁy‘lalOHIeFOCH Mo TMCHMIIJIMHE

Jlnst ocymiecTBIeHUsT TIEpeBO/a OICHOK M3 5-Th OayutbHOW mmikainel B cuctemy ECTS
CJIeTyeT PyKOBOJCTBOBATHCS TAOIUICH KOHBEPTUPOBAHUS U IPUMEUYAHUEM

PEUTUHTOB 100-91 90-81 80-72 71-66 65-51 50-0
ast
E 5, OTIIMYHO 4, Xopo11o 3, 2,
g | HOpMATHB VJIOBJI. | HEYIOBII.
S Hast 3a4TEHO HE
% 3a4TEHO
2 A B C D E F, FX
[}
= ECTS P NP ()
pe3yNbTaT | aTTeCTOBAH | aTTECTOBAH | aTTECTOBAH | aTTECTOBAH HE aTTeCTOBaH
IIpumeuanue:

1. mxkauaa nepesoga ounenku ECTS B
MPAOUUUOHHYIO OALIbHYIO TIPUMEHSTH B CIIy4ae OCYIICCTBICHHS MPOMEKYTOUHON aTTeCTAIlUK B
¢dopme sK3aMeHa, MTHTETPATUBHOTO YK3aMeHa
A (Excellent) — 100-91 6ami — «0Tau4HO»
B (Very Good) — 90-81 6amt — «OTIUIHO»
C (Good) — 80-72 6aII0B — «XOPOIIIO»
D (Satisfactory) — 71-66 6a10B — «XOpOIIIO»
E (Sufficient) — 65-51 6amioB — «yA0BIECTBOPUTEIHLHOY
FX (Fail), F (Fail) — 50 u meHee 6anoB — «He yIOBIETBOPUTEIHLHOM.
Bunapuyro npuMeHsTh B cllyyae OCYIIECTBIICHUS MPOMEKYTOUHON aTTecTalui B OopMe 3aueTa,
mddepeHIrpOBaHHOTO 3a4eTa C OLICHKOM
Passed (P) — 100 -51 6amn — «3a4TeHO», «aTTECTOBAHY;

Not passed (NP«—») — 50 1 MeHee 0aIoB — «HE 3aUTCHOY, «HE aTTCCTOBAHY

2. uHTepnperanus oneHok ECTS
A (Excellent) — Beiatomuecst 3HaHUs C BO3MOXHBIMU HE3HAUYUTEIBHBIMU MOTPEITHOCTSIMU;
B (Very Good) — 3HaHuS BbIIIE CPETHETO YPOBHSI, C HEKOTOPHIMHU OLLIMOKaMU;
C (Good) — mpaBWIBHO BBITIOJIHEHHASI pa00Ta ¢ HECKOJIHKUMHU 3aMETHBIMU OIINOKAMU;
D (Satisfactory) — pabota, BBITIOJTHEHHAS YIOBJICTBOPUTEIHHO, C 3aMETHBIMHA HEJOCTATKAMU;
E (Sufficient) — 3nanus, y10BIeTBOPAIONINE MUHUMAJIBHBIM KPUTEPHSIM;

FX (Fail), F (Fail) — He ocBoeH MUHUMAIbHBIH (6a30BbIN) 00beM JUCIUILTUHBI (MOTYIIS)

3HaHUs, YMEHHS, IEHCTBUST 00yUaroIerocs Ha 3a4eTe OICHUBAIOTCS KaK «3aU4TEHO» WIH «HE
3aUTEHO», Ha DK3aMEHE — «HE YAOBJIETBOPUTEIBHO», «YIOBIETBOPUTEIBHO», «XOPOIIOY,
COTIINYHOY.

OnennBanue OOYdYalOUIMXCS B TPOILECCE MOITANMHOTO OCBOCHHS HMMH, (OPMHUPYEMBIX
JTUCITUTUIMHOM ~ OCYIISCTBJISIETCS €  HWCIIOJIb30BaHUEM  OQJTbHO-PEUTHHTOBOM  CHCTEMBI.
PelitunroBast omeHka 1O JAWCHUIUIMHE ocymiecTBiasieTcs 1o 100-0amnmpHON 1mIKame u
CKJIQ/IbIBACTCSI M3 TEKYIIMX OLIEHOK IMOCEIIaeMOCTH 3aHSTUM, 3aIUTHl PE3YyIbTaToB pPadoT,
BBIMIOJIHSIEMBIX HA MPAKTHUYECKUX 3aHATUAX, 3HAHUA M YMEHMH, TNpOBEpPsAEMBIX Ha
IIPOMEKYTOYHOU aTTECTALUH.
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Illkama coorBerctBust 100 OaUIBHON HMTOrOBOM OLIEHKA M S5-TH Oa/IbHOH CHCTEMBI
CHeayronas:

[Ipu 3amuTe pe3ynbTaToB pabOTHl MO TeMaM JAWCIHILTHHBI OOYYaIOIIUHCS IMOTydaeT
TTOJIOKUTEIIBHYIO OIIEHKY TOJBKO B TOM CIIydae, €CIU OH JEMOHCTPHPYET yYMEHHE paboTaTh C
MarepuaiaMy, IPeIbSIBICHHBIMHU K 3aIIATE U MPAKTUYECKUMHU HAaBBIKAMHU.

3aueT W PK3aMEH NPUHUMAET MNpenofaBaTelb, BEAYIIMA MPAKTHKYy C YYETOM pE3yJIbTaTOB
TEOPETHYECKOr0o OOYYCHHS Ha JICKIUAX. 3a4eT M dK3aMEH MPOBOJUTCS KaK B YCTHOH (opme 1o
ouneram, Tak U B BHJIC IPAKTUYECKUX 3a7a4 C IPUMEHEHUEM KOMITBIOTEPHOU TEXHUKH.

DK3aMeHaTopy MPEAOCTaBISIETCs] MPaBO 3a/aBaTh OOYYAIOIIMMCS JOTOJHUTEIbHBIE
BOIPOCHI CBEpX OmieTa, a TakKe, MOMHUMO TEOPETHYECKHX BOIPOCOB, JaBaTh CUTYallMOHHBIC
3a7laud M TPUMEpHI, HAIpaBJICHHbIE HA OLEHKY YMEHUEBOW W HABBIKOBOM COCTABJISIOLIMX
KoMmIieTeHIui. [Ipu npoBeaeHnH K3aMeHa UCTIOJb3YIOTCA TEXHUYECKHUE CPEICTBA.

3HaHUS, YMEHHs, HABBIKA (OMBIT JCATEIHHOCTH) OOYyYaromerocs Ha SK3aMeHe
OLICHUBAIOTCA OLICHKAMHU: «OTIMYHO» — 5, «XOpoumo» — 4, «yIOBIETBOPUTEIBbHO» — 3,
«HEYJOBJIETBOPUTEIHHO» — 2.

IIIkana oneHUBAHHUSA oﬁyqammerocsl Ha 3a4eTe o AuCuMIJauHe

1 OueHka TeopeTHUeCcKOM 40
COCTaBJIAIOIIEH OTBETA
(olIeHKa 3HAHUI)

2 O1ieHKa MpaKTUYECKOM 60
COCTaBJIIONIEH OTBETA
(OlLleHKa HABBIKOB U
YMEHU)
Kpurepuu onerku (pe3yabTaT onpenenseTcss Kak CyMMa BCEX COCTABJISIONIUX C YUYETOM BCEX
AyTMTOPHBIX U JOMAIIHUX padoT)
B cooTBeTcTBHM € TACIIOPTOM KOMITETCHIIHH
[Ipumensser B  cBoeld  pabore  WHPOPMAIMOHHBIE U
oubmuorpaduyeckue  JaHHbBIE; CIOCOOCH  TEpPEYUCIHThH
MPABOBbIE MCTOYHHUKH WH(POpMAINK;, HE JOMyCKAaeT OMIMOKH U
«3aYTCHOY HETOYHOCTH; CIIOCOOCH MPUBECTH MPUMEPHI.
bes 3aTpyIHECHUMN [IPUMEHSET UH(POPMALIMOHHO-

KOMMYHHKAIIMOHHBLIC TCXHOJIOTHU B cBoen ACATCIIBHOCTU
CaMOCTOATENBHO OCYIIECTBIISIET PEIICHUE CTaHJAPTHHIX 3a1ad
npopECCHOHANILHOW  JICATENIBHOCTH C  YY4E€TOM  OCHOBHBIX
TpeboBanuit  mMH(pOpMaIMOHHONW  O€30MacHOCTH;,; CHocoOeH
BBISIBUTH IPOOJIEMHBIE aCHIEKThl M OOBSICHUTH UX

OuenuBanmne 00y4aromerocss Ha IK3aMeHe Mo JUCHUILIUHE

Banabl Onenka
PEUTUHIOBO JK3aMeHa TpeOoBanus Kk 3HAHUSIM
11 OLIEHKH (cranmapTHa
)
5 Oyenka «omauyHo» BBICTABIIAETCS 00yUYaIOIIEMYCsl, €CJIU OH:
[Tpumensier B cBoei pabote UH(POPMaIMOHHbIE u
Ooubimorpaduyeckie JTaHHbIC; CHOCOOCH TNPUMEHATh B CBOEH
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81-100

npo¢eCCUOHATBHON JEeSITEILHOCTH B MOJHOM OObEeME MOJIYYECHHYIO
uHpOpMaIIIO

CamocTosTenbHO, 0€3 3aTpyIHEHUI NpuUMeHseT HH(POPMAIMOHHO-
KOMMYHUKAI[IOHHbIE TE€XHOJOTMH B CBOEH NEATEIbHOCTH; MOSICHUTD
CBSI3b IIPEJCTaBICHHOM UHpOpMaLUU c OCHOBaMH
npoeCCUOHAIBHONW  JIeATENIbHOCTH;  CIIOCOOCH  CPOpMyIHpOBATh
HPESIOKEHUS TI0 €€ COBEPIIEHCTBOBAHUIO

OCYILECTBIIIET pEIICHUE CTAaHAApPTHBIX 3a1ad NpodeccroHaIbHON
JeSITEIbHOCTH C YYETOM OCHOBHBIX TpeOOBaHMH MH(OPMAITMOHHON
0€30MacHOCTH; CHOCOOEH BBIABUTH NPOOJIEMHBIE AaCHEKThl H
OOBSCHUTHh HX; JTACT PEKOMEHIANWU TI0 YCTPAHEHHIO BBISBICHHBIX
OIMO0K

66-80

4, xopo1o

Oyenka «xopouioy» BbICTaBIIETCA 00YyUarOIEMYCsl, €CIIU OH:
[lpumensier B cBoeil pabGore wuH(DOPMAIMOHHBIE JaHHbBIC, HE
JIOTTYCKaeT OUTMOKN U HETOYHOCTH;

CamocTosTenbHO, 0€3 3aTpylHEHH NpuMeHseT HHGOPMAIUOHHO-
KOMMYHUKAI[IOHHbIE TEXHOJOTUM B CBOEH JEATENBHOCTH; IIpHU
CaMOCTOATENILHON paboTe criocoOeH 000CHOBATh CBOU JIEHCTBHSL.
CaMoCTOATENbHO OCYIIECTBISIET pELIeHHe CTaHJapTHBIX —3ajad
npo¢eCCUOHAILHON JESITENbHOCTH C YUY€TOM OCHOBHBIX TpeOOBaHUI
WHGOPMAITMOHHOM 0€30IaCHOCTH;

51-65

3,
YJIOBJIETBOPU
TEIbHO

Oyenka «yoosnemsopumenvHoy» BBICTABIAETCS 00yJaroImeMycs, ecliu
OH:

[Tpumensier B CBOEH pabote UH(POPMaITIOHHBIE u
O6ubimorpaguyeckre JTaHHbIE, JIONMyCKaeT HErpyoble OMIMOKU |
HETOYHOCTH.

CaMOCTOATENbHO MPUMEHSET MHPOPMAIMOHHO-KOMMYHHUKAITMOHHBIE
TEXHOJIOTHH B CBOEH [EATEIBHOCTH; MPH CaMOCTOSTEIBHOW padoTe
JIOTTyCKaeT HeTPyObIe ONTUOKH

CaMoCTOATENbHO OCYHIECTBISIET pELIeHHE CTaHJIapTHBIX 3ajad
npodeccHoHaTbHOM AEeSITeNbHOCTH ¢ yYEeTOM OCHOBHBIX TPeOOBaHHN
UH(POPMAITMOHHON 6€30IaCHOCTH

0-50

2,
HEY/IOBJIETBO
PHUTEIBHO

Oyenka «Heyoo81emeopumenbHo» BBICTABISETCA O0yJaromeMycs,
KOTOPBII:

[Tpumensier B cBoeH pabote UH(POPMaITMOHHBIE u
oubnuorpaduyeckue JaHHBIC, JOMyCKaeT TpyOble OMIMOKU W
HETOYHOCTH.

C nomomplo  TpenofaBarens  NPUMEHSET  MH(POPMAIMOHHO-
KOMMYHUKAI[IOHHBIE TEXHOJIOTUM B CBOCH JEATENLHOCTH; TIpH
CaMOCTOSITENIbHOM paboTe 1oMmycKaeT rpyoble OmnOKN

OcymiecTBisieT pelIeHre CTaHAAPTHBIX 3a1ad MpOopeCCHOHATbHON
JCATEIFHOCTH C Y4€TOM OCHOBHBIX TpeOOBaHUH HMH(MOPMAIIOHHOM
0€301aCHOCTH, OJIb3YSICh MOMOILBIO IIPENoiaBaTesis

Kpurepuu oneHku 10MAIIHUX U KOHTPOJbHBIX padoT
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PesynbraToM BBIMONHEHHS KaXJIOTro 3afaHus B paboTe sBIsgeTcs KOI(PHUIMEHT
npaBwibHOCTH 3ananust oT 0 mo 1. (KII3). Jlanee KII3 ymHOXaeTcst Ha BecoBO# KoddduimeHT
JAHHOTO BUJA 3aJaHuM U3 0aNIbHO-PEUTHUHTOBOM TaOIHUIIBI.

TecTsbl.
TecTupoBaHWe MPOBOIUTCSA IO BCEM TEMaM M peallM3yeTcss Ha OCHOBE OJIOKA TECTOBBIX
3aJJaHUH.

Ouenounvle napamempst mecmogozo 3a0anusn (npumep).

JIuTenbHOCTh KOHTPOJIS 10-60 Mun
[IpemyiaraeMoe KOJIUYECTBO 3aJaHUN 10-80
Kputepuu oneHku: BBITNIOJIHEHO BEPHO 3aJaHUi
«S», ecin 81-100% mpaBUIBHBIX OTBETOB
«4», ecu 66-80% npaBUJIbHBIX OTBETOB
«3», ecu 51-66% npaBUIIbHBIX OTBETOB

5. Mertoauyeckne yKazaHus 1 00y4alOIIMXCS M0 OCBOEHHUIO TUCIHILJIMHBI

Peanu3arus nporpammel nuciuruiibl «MHDOpMaTika U MHGOPMAIIMOHHBIE TEXHOJIOTHH B
poQeCCHOHATBHON JEATEILHOCTHY MPEAYCMaTPUBAET HCTIOIB30BaHUE Pa3HOOOpa3HBIX PopM U
METOJ/IOB, OCHOBAHHBIX HA MPHUHIIMIIAX PAa3BUBAIOIIETO OOpa30BaHUS M CO3JAHUsS CHEIUATBLHON
o0pazoBaTebHOM CpeIpl.

Ha nexnuoHHBIX 3aHATHIX, TMOCTPOCHHBIX MPEUMYIIECTBEHHO B (opMe MTpOOIEeMHOTO
W3JI0KEHUSI, PACKPBIBAIOTCSI OCHOBHBIE TEOPETUYECKHE TOJIOKEHUS Kypca.

Ha ceMunapckux 3aHATHSIX aKIEHT JENaeTcs Ha CaMOCTOATENbHON paboTe CTYIEHTOB IO
OCBOCHHIO Pa3JeNIOB Kypca, UMEIOIUX OCOOYI 3HAaYMMOCTh I MPAKTHYECKOHM W HAaydyHOU
JEeSTeNbHOCTH OyayIlHuX IOPHCTOB-IIMBIIIMCTOB. B Xome peanm3anuu MpaKTUYECKOro OJioka
3aHATHHA pacCMATPHUBAIOTCS Hawboliee BaXHBIE W aKTyaJdbHBIC MPOOJIIEMBI MPUMEHEHUS
WH(MOPMAITMOHHBIX TEXHOJOTHH B TIPABOBOM cpele; AaHATM3HPYIOTCS, OOCYXTAITCS U
CaMOCTOSITEJIBHO PEIIAOTCS KOHKPETHBIE CUTYAIIMOHHBIE 33/1a4H.

B pamkax aynutopHO# paOOTHI CTYJICHTOB IPEIOJIaraeTCs MpoBeaeHNE 18 yCTaHOBOYHBIX
MPOOJIEMHBIX JIEKIHA, 36 CEeMUHAPCKUX 3aHSATUI U UTOTOBOTO SK3aMEHa.

[lenp MeTOAMYECKHX pEKOMEHAAIMi - 00ecme4yuTh CTYICHTY ONTHUMAaJbHYIO
OpPraHM3AIMI0 TPOIECCa W3yYeHHUs ITUCIHIUIMHBI, a TaKXKe BBIMOIHEHUS Pa3IUYHBIX (popm
CaMOCTOSTENLHOUN PabOTHI.

CrynentaM HEOOXOIMMO O3HAKOMHUTHCA: C COACp)KaHHeM pabodeil mporpamMmsl
JTUCIUIUIMHBL, ¢ LEISIMU W 3a/Ja4yaMu JUCIUIUIMHBI, €€ CBA3SIMU C JAPYTUMH AUCIUIUIMHAMHA
o0Opa3oBaTebHON MPOrpaMMbl, METOIUYECKUMHU pa3padoTKaMH 10 JaHHOW JUCLMILIMHE,
MMEIOIMMCS Ha oOpa3oBaTebHOM TOpTaje M caiTe Kadeapbl, ¢ TpadHUKOM KOHCYJIbTAIHi
npemnojaaBarenei kadeapsl.

PexoMeHnaanum mo noaroToBKe K JEKIUOHHBIM 3aHATHAM (TEOpPeTHYECKHUIl KYpC).

N3ydenne muciuIuiMHbl TpeOyeT CUCTEMATHYECKOrO U IMOCIIEeIOBATEIHbHOTO HAKOIUICHUS
3HAHUH, CJIeIOBATEIbHO, MPOMYCKUA OTACIHHBIX TEM HE IMO3BOJIAIOT NTyOOKO OCBOUTH MPEIMET.
NMeHHO 103TOMY KOHTPOJH HaJ CHUCTEMAaTHYECKOM pabOTOl CTYyIEHTOB BCErJa HAXOMUTCS B
LIEHTpE BHUMAaHUSI Kadeaphl.

40



CryznenTaMm HE0OXOAUMO:

- mepea KaKIOW JIEKIMEH NpoCcMaTpuBaTh pabdOUyl0 MPOrpaMMy IJUCIHILTAHBI, YTO
MO3BOJIUT COKOHOMHTH BpEMs Ha 3alMCHIBAHUE TEMBI JICKI[UU, €€ OCHOBHBIX BOIPOCOB,
PEKOMEHTyeMOM JIUTEpaTyphl;

- Ha OTJACIbHBIC JICKIUU TPUHOCUTH COOTBETCTBYIOIIMHA MaTepual Ha OyMa)XHBIX
HOCHUTENSAX, MPEACTABICHHBIA JIEKTOPOM Ha TOpTale WM MPUCTAHHBIA Ha «IEKTPOHHBIH
MOYTOBBIM  SAMIMK Tpynmbel» (Tabmuiel, Tpaduku, cxemsl). JlaHHbIE Marepuan OynueT
OXapaKTepHU30BaH, IPOKOMMEHTUPOBAH, JIOTIOTHEH HEMOCPECTBEHHO Ha JICKIIUU;

- Tepea OuYepenHON JeKIued HEeoOXOAMMO MPOCMOTPETh MO KOHCIEKTYy MaTrepuan
npenpiaymei Jiekiun. [lpu 3aTpymHEHHWSX B BOCIPHUATHH MaTepHala CleayeT OOpaTHThCS K
OCHOBHBIM JIUTEPATYpPHBIM MCTOYHHMKAaM. Ecim pa3zoOparbess B MaTepuaie OmsiTh HE YAAIOCh, TO
oOpaTuTeCh K JIEKTOpY (1O rpaduKy ero KOHCYJIbTAIMi) HIIA K MPETOoAaBaTes 0 Ha MPAKTUYECKUX
3aHATHSX.

PexoMeH1annu 1Mo NoAroToBKe K NPAKTHYECKUM (CEMUHAPCKUM) 3aHATHSIM.

CrtyneHTaM cienyer:

- IPUHOCHUTH C COOON PEKOMEHJIOBAHHYIO MPEIOAaBaTelieM JUTEPaTypy K KOHKPETHOMY
3aHATHUIO;

- JI0 O4YepPEeJHOTO MPAKTUYCCKOrO 3aHATHUS TI0 PEKOMEHIOBAHHBIM JIUTEPATYPHBIM
HUCTOYHHKAM MpopaboTaTh TEOPETHUECKHA MaTepUa, COOTBETCTBYIOIICH TEMBI 3aHATUS U
oTpaboTaTh 3aJlaHus, ONpeIeEHHbIE ISl TOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TIPY TOJITOTOBKE K TPAKTUYCCKUM 3aHITHSIM CIIAyeT O0S3aTebHO WCIIOJIb30BaTh HE
TONBKO JIEKIMH, Yy4YeOHYI0 JHUTEeparypy, HO ¥ HOPMATHBHO-IIPABOBHIE AaKThl U MaTepHalIbl
MIPABOMPUMEHUTEILHON MPAKTUKY;

- TEOPETUYECKUI MaTepuan ClIeIyeT COOTHOCUTh C TIPAaBOBBIMH HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI HM3MEHEHHS, JOMOJHEHHUs, KOTOphle HE BCETAa OTPaXXCHbI B y4EOHOI
JUTEPATypE;

- B Hayaje 3aHATHA 3a/aTh MPENOoJaBaTe0 BOMPOCH MO MaTepUaTy, BBHI3BABIIEMY
3aTpyIHEHUS B €ro IMOHMMaHUUM W OCBOCHUM TMPU PpEUICHUH 3a]ad, 3aJaHHBIX JUIs
CaMOCTOSITEIIEHOTO PEIICHUS;

- B XO/I€ MPAaKTMYECKOTO 3aHATHS JaBaTh KOHKPETHBIC, YETKHE OTBETHI IO CYIIECTBY
BOMPOCOB;

- Ha 3aHATHUH JTOBOJIUTH KXKIYIO 33/1a4y 0 OKOHYATEILHOTO PEICHHS, IEMOHCTPUPOBATh
MMOHMMAaHNE TPOBEICHHBIX PAacuyeTOB (aHAIU30B, CUTYAIHii), B CIIy4ae 3aTpyIHEHHI oOpalaThCs
K TIPEIoIaBaTelnio.

MeTtoanyeckne  peKOMEHJANMH MO  BBINOJHEHHI0  Pa3aUYHbIX  dopm
CaMOCTOSITEJIbHBIX IOMALHUX 3aJaHHUIA.

CamocrosiTenbHas paboTa CTYACHTOB BKJIOUaeT B ceOsl BBIMOJHEHHE PA3IMYHOTO poja
3aJlaHull, KOTOpble OpPHUEHTUPOBaHBI Ha Ooyiee TIyOOKOE YCBOEHHE Marepuana H3ydaeMoun
mucturmiuHbl. [o kaxaol Teme ydeOHOW IUCHUIUIMHBI CTyAEHTaM MpeJiaraeTcsl NepedyeHb
3aJJaHUM 7151 CAMOCTOSITETTbHOU PabOTEHI.

K BbImonHEHHIO 3aMaHUil AJII CAaMOCTOSTEIBHOUW PaOOThl MPEIbSBISIOTCS CIEAYIOIINE
TpeOOBaHUS: 3aJaHUsl JOJDKHBI  HCIONHATBCS CAMOCTOATEIBHO W TMPEICTABIATHCS B
YCTAaHOBJICHHBIH CpPOK, a TaKXe COOTBETCTBOBATh YCTAHOBJICHHBIM TPeOOBAaHUSAM IO
0(pOpMIICHHIO.

Crynenram cienyer:

- PYKOBOJICTBOBAThCS Tpa)MKOM CaMOCTOSITEIbHOM paOoTHI;
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- BBIIOJHATH BCE IUIAHOBBIE 3aJaHMs, BblJABAacMbIE IpENOJABaTEIEM U
CaMOCTOSITENILHOTO BBIMOJHEHUS, M pa30upaTh HAa CEMUHApax M KOHCYJbTALUSAX HESCHBIE
BOIPOCHI;

- HCTIOJIb30BAaTh MPHU MOJATOTOBKE METOANYECKUE Pa3padOTKH;

- TpU TOATOTOBKE K TPOMEKYTOUHOMY KOHTPOJIO MapajjielbHO MpopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUECKUE U MPAKTHUECKHE Pa3AeNbl JUCIHUILTUHBI, (UKCUPYS HESCHBIC
MOMEHTHI JIJIsl UX OOCYX/I€HUS Ha TUIAaHOBOWM KOHCYIJIBTAIIUH.

Y4yeOHO-MeTOAMYECKOE 00eciedeHHe CAMOCTOSITe IbHOM PadoThl.

CamocrositenbHass paboTa CTyIEHTOB — OTO 4allle WHAMBHUAyalbHas ydeOHas
JeSITeNbHOCTh, OCYIIECTBIsieMass 0e3 HeMmOCPEACTBEHHOTO pYKOBOACTBA MPENoaBaTels.
CaMOoCTOSATENBHYIO PabOTy CTYACHTHI JOKHBI TIPOBOIUTH C MEJBIO MOBBIIICHUS YPPEKTUBHOCTH
JEKIMOHHBIX, CEMHUHAPCKUX M NPAKTUYECKUX 3aHATHH, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITENIbHOM OTpaOOTKH Y4eOHBIX 3a/laHui, a TakKe OBJaJIeHUs METOJUKON OpraHHu3aliu
CBOEr0 CaMOCTOSITEJIbHOTO TPYZa B LIEJIOM.

SBnsisicb HEOOXOOMMBIM  SJIEMEHTOM JUJAKTUYECKOM CBA3M PA3IMYHBIX METOJOB
o0ydeHus: MeXay coOOH, caMmocTosTeNIbHass paboTa CTYACHTOB NpU3BaHa obOecreunuTh Ooree
rIy00Koe, TBOPUYECKOE YCBOSHHE MOHSATHITHOTO amnmapara, cojiepyKaHuss OCHOBHBIX HOPMaTHUBHO-
IIPABOBBIX AKTOB U JIUTEPATYPHI 10 JAHHOMY Y4eOHOMY KypCy.

Opranuzanys camMOCTOSTENIbHOM pPabOThl CTYAEHTOB CTPOUTHCS, KaK IpaBWIIO, IIO
CUCTEME IO3TalHOTO OCBOCHMS MaTepuana. MeToll MOATalmHOro M3y4YeHHsI BKIIIOYaeT B cedd
MIPEABAPUTEIBHYIO0 TOJITOTOBKY, HEMOCPENCTBEHHOE HW3Y4YEHHE TEOPETHYECKOTO COIEPIKAHMS
UCTOYHHKA, 0000IIeHNE TTOTYYCHHBIX 3HAHHH.

[IpenBapuTenbHas MOATOTOBKA BKIIIOYAEeT B ceOs YsACHEHHUE LM W3YyYeHHUs Marepuala,
OLIEHKA MIMPOTHI MH(OPMAIIMOHHOM 0a3bl aHAIU3UPYEMOTO BOIIPOCA, BHISICHEHHUE €r0 HAy4YHOU U
IIPAKTUYECKOM aKTyallbHOCTH. M3ydeHHe TEOpeTHYECKOro COJAEp)KaHUs 3aKIII0YaeTcs B
BBIIEJICHUM U YSCHEHUM KIIIOYEBBIX TMOHSATHI W TOJOXKEHUW, BBIIBICHUM WX B3aUMOCBS3U U
cucremaruzanui. OO000IIEHHE TOMYYSHHBIX 3HAHWWA MOJpPAa3yMEBAeT HIMPOKOE OCMBICICHUE
TEOPETHUECKUX TIOJIOKCHUIM dYepe3 OMpeJeieHHe UX MeCcTa B OOIIel CTPYKType H3ydaeMou
JUCHMIUTUHBI U MX 3HAYMMOCTH JJISl IPAKTUYECKOU JesITEIbHOCTH.

CamocTosTenbHast paboTa CTYJICHTOB SBIISIETCS OAHUM M3 BUJOB yUeOHOMU NIEATEIbHOCTH,
KOTOpasi pu3BaHa, Mpexae BCero, cOpMUPOBATh y CTYIACHTOB HaBBIKM PAOOTHI ¢ HAYYHOH U
y4eOHOI TuTepaTypoii 1 HOpPMaTUBHO-IIPABOBBIMHU aKTaMHU.

[Ipu ananu3e HOPMATUBHO-IIPABOBBIX AaKTOB CTYICHTHI JIOJDKHBI 0OpaTuth 0coboe
BHUMaHUE Ha HOBYIO JUISl CTY/IEHTa TEPMUHOJIOTHUIO, O€3 3HAHUS KOTOPON OH HE CMOXET YCBOHUTD
COJICpKaHHE TMPABOBBIX JTOKYMEHTOB, & B JAJbHEWIIEM M KIIOYEBBIX MOJOKEHUN H3ydaeMOUH
JUCUUIUIMHBI B IEJIOM. B 3THX 1emnsx, Kak MOKa3bIBAET ONBIT, HE3aMEHHUMYIO ITIOMOIIb OKa3bIBAIOT
BCEBO3MOXKHbIE IOPUAMYECKHUE CIPAaBOYHbIE W3JaHUs, MPEXKIE BCEro, SHIUKIIONEIUYECKOrO
Xapakrepa.

N3yyeHne AUCHMIUIMHBI HY’)XKHO HAauMHAThb CO 3HAKOMCTBA C €ro MpOrpaMMOM. 3areMm
YETKO OCMBICIIUTE CTPYKTYPY KaXJOW TEMBbI, JIOTUKY €€ IOoCTpoeHus. Jlajmee o CIHMCKY
JIUTEpaTypsl Tpebyercs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKTbI, y9eOHbIC MaTepPHAIIBI, JOTIOTHUTEIILHBIC HICTOYHUKH (KHUTH, OpPOIIIOPHIL, )KypHAJIBI U Ip.).

Cpenu yueOHOI TUTEpaTyphl, IPEXKIE BCEro, cienyeT oOpaTUTh BHUMaHUE Ha YICOHHKH,
a TaKXke Ha TocoOus, PEeKOMEHIOBaHHbIE MUHHUCTEPCTBOM 00pa3oBaHus M Hayku P wmmm
JIOTyIIEHHbIE B KadecTBE 0a30BBIX. DTO OTHOCHUTCS, B TOM UYHCJIE U K y4eOHO-METOAMYECKUM
MOCOOUSIM.
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[Ipu camocTosATENFHOM HM3YYEHHH OCHOBHOW pPEKOMEHIOBAHHON HAaydyHOU M y4eOHOU
JUTEPATyphl CTYIACHTaM HEOOXOIUMO OOpaTUTh TJIABHOE BHHMAaHHUE Ha Y3JIOBBIE TOJIOXKEHUS,
M3JIaraeMble B U3y4aeMOM TEKCTE.

HeoOxonumMo BHHUMATENIbHO O3HAKOMHTBCS C COJIEP’KaHHEM COOTBETCTBYIOLIETO OJoKa
uH(popMaIu, CTPYKTYpPHUPOBAThH €r0 M BBIJACIWTh B HEM IeHTpaibHOE 3BeHO. OOBIYHO 3TO
ObIBae€T KIIIOYEBOE  OMNpEJENIeHHE WM COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTEPHCTUK
paccmarpuBaemMoro Bompoca./[jas Toro 49ToObl yOemUThCS, HACKOIBKO TIIYOOKO YCBOEHO
COJICp’)KAaHME TEMbl, K KaXJOW TeMe B IUIaHAX W 3ajavax JJis MPOBEIACHUS CEMHUHAPCKUX U
MPaKTUYECKUX 3aHATUN JA€TCs IEPEUYEHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPHIE CTYJIEHT JOJIKEH
YMETh JaTh YE€TKHE U KOHKPETHBIC OTBETHI.

PabGoTa ¢ AOMONMHUTENBHON JUTEPATypOM MpeArnonaraeT yMEHUE CTYJICHTa BBIIEISATH B
HEel HEOOXOMUMBIM acleKT u3ydaeMol TeMmbl (TO, 4YTO B JaHHOM TpyA€ OTHOCHUTCS
HETOCPEACTBEHHO K HM3ydyaeMOW TeMme). DTO BaXXHO B CBSI3M C TEM, YTO K JIOTIOJHUTEIbHON
JUTepaType MOXeT ObITh OTHECEH MIMPOKHH CHEeKTp TEKCTOB (y4eOHBIX, Hay4YHBIX,
XyJIO)KECTBEHHBIX, MYOIUIUCTHYECKUX U TJ.), B KOTOPBIX HCCIEAyEMBIH  BOIPOC
paccMaTpuBaeTcs JMOO YAaCTUYHO, JMOO C KakOH-TO OJHOW TOYKM 3pEeHHs, MOpOH
HETPaTUIIMOHHON. B CBOEH COBOKYMHOCTH M3yUeHUE TAKUX MOAXOA0B CYIIECTBEHHO 0OoramaeT
Hay4YHBIN Kpyro3op oOydaronuxcs. B TaHHOM KOHTEKCTE CIEAYET y4eCTh, YTO JOTOTHUTEIbHYIO
JTUTEpaTypy LeIecooOpa3Ho MpopadaTeiBaTh, BO-TIEPBBIX, Ha 0a3e yKe OCBOCHHON OCHOBHOM
JUTEpaTypbl, U, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3HUPYS YbIO-THO0
CyOBEKTUBHYIO TOUKY 3PEHUS.

OO0s13aTenbHBIA  DIIEMEHT CaMOCTOATENbHONW paboThl CTYIAEHTOB C HOPMATUBHBIMU
MPABOBBIMU aKTaMU U HaydyHOW M y4eOHOI nuTeparypoil — BeleHUE HEOOXOIUMBIX 3amuceil.
OCHOBHBIMHU OOIIEIPUHATHIME (POPMAMU  3aMUCEH SBISIOTCS KOHCIEKT, BBIMHCKH, TE3UCHI,
aHHOTAIINH, pE3IOME, TUIAH.

Koncrnekt — 310 KpaTkoe MUCBMEHHOE H3JIOKEHHE COACPKAHUS MPABOBOTO MCTOYHMKA,
CTaThH, JIOKJAJa, JIEKIMH, BKIIOUAIONIEE B CXKaTol (opMe OCHOBHBIC TOJOXKEHUS U UX
000CHOBaHUE.

Breimucku — 310 KpaTkue 3anmucu B GopMe IUTaT (JIOCTOBHOE BOCIIPOU3BEIACHNE OTPHIBKOB
WCTOYHMKA, TIPOU3BEICHHS, CTaTbU, COAEPXKAIIUX CYIIECTBEHHBIC MOJOKEHHUS, MBICIA aBTOpa),
00 JJaKOHUYHOE, OJIN3KOE K TEKCTY M3JI0KEHNE OCHOBHOTO CO/IEP KaHUS.

Te3ucbl — 3TO CKaTO€ M3JIOKEHHE KIIOYEBBIX HACH NPOYMTAHHOTO MCTOYHUKA WIIA
MIPOU3BECHUSI.

AHHOTaIMM, PE3IOME — OTO COOTBETCTBEHHO TMPEIACIHHO KpaTkoe o0oO0IaroIee
W3JI0)KEHUE COJIEP)KaHMUsI TEKCTa, KpUTHYECKash OIEHKA MPOYUTAHHOTO JIOKYMEHTa WU
MIPOU3BECHUSI.

B mensx cTpykTypupoBaHUs coAepXaHHS M3ydaeMOW paboThl  11eIeco00pa3HO
COCTaBJIATh €€ IUIaH, KOTOPbIM JOJDKEH pacKpbIBaTh JIOTUKY IOCTPOCHHUS TEKCTa, a TaKXKe
CHOCOOCTBOBATH JIyUIIEi OPUEHTALIUY CTY/AEHTa B COAECPKAaHUM MaTepuaa.

Metoauveckne peKOMeHIAUMHU 110 padoTe C JUTEPATYPOil.

Jlrobast ¢gopma caMOCTOATENHHONW pPAOOTHI CTyneHTa (MOArOTOBKA K CEMUHAPCKOMY
3aHATHUIO, HANMCAHUE 3CCe, KOHTPOJBHOW paboOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3yUYCHUS
COOTBETCTBYIOIIEH JTUTEPATYPHI Kak B OUOIMOTEKE, TAK U JIOMA.

K kaxmoit Teme ydeOHON AMCIUIUIMHBI MMOJOOpaHa OCHOBHAs M JIOTOJHUTEIbHAS
JUTEepaTypa.

OcHoBHasl TuTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.

JlomonHuTenbHass JUTepaTypa - O9TO MOHOrpaduu, COOpPHUKHM Hay4dHBIX TPYIOB,

KYPHAJIBHBIC U Ta3CTHBIC CTATbU, PA3JIMYHLIC CIIPABOYHHUKHU, SQHIIUKIIONICANN, HHTCPHET PECCYPCHI.
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PexomeHnanuu cTyieHTy:

- BBIOpaHHYI0 MOHOTpa(uI0 WIKM CTaThIO 11€1ec000pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTax CJICAYCT O3HAKOMUTBLCA C OIVIABJICHUEM W HAYYHO-CIIPABOYHBIM allllapaToM, IMPOYUTATH
aHHOTaLMI0 U npeaucioBue. llenecooOpa3Ho ee mpoaucTaTh, PacCMOTPETh WILTIOCTPALUH,
TaOJIMIBI, JUarpamMMbl, IPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE IO3BOJUT Y3HATh,
KaK{e TJIaBbl CIIEyeT YUTaTh BHUMATEIbHO, a KaKHUe MPOYUTATh OBICTPO;

- B KHUT'€ WIH XypHalle, IpUHAIekKalUe CaMOMY CTY/IEHTY, KJIFOUEBbIE MO3UIIUN MOXKHO
BBIJICJIATE MapKepoM WJIM JeJaTh MOMETKHM Ha moisix. IIpu pabore ¢ MHTepHET-HUCTOYHUKOM
11eJ1IeCO00pa3HO TaKXKe BBIIENATh BKHYIO HH(OPMALIUIO;

- €CIIM KHHTa WU KypHAJI HE SBIAIOTCS COOCTBEHHOCTBIO CTY/CHTA, TO IENECO00pa3HO
3aIMMUChIBATh HOMEpA CTpPAaHUI], KOTOPLIC IMPUBJICKJIN BHUMAHUC. TTo3xe CJICOYCT BO3BPATUTHCA K
HUM, [E€peunTaTh WINM Mepenucarb HyKHyI0 HHpopMmanuioo. @Puszndeckoe AEHCTBHE IO
3aIMMUCBIBAHUIO ITIOMOT'a€T NPOYHO 3aJI0KUTh JaAHHYTO I/IH(bOpMaIII/IIO B «0aHK HaMSITH.

Brienstotes cnemyromnye BUAbI 3anuceit npu padboTe ¢ TUTepaTypou:

KoHcnekT - kpaTkas cxeMmaThdeckasl 3alliChb OCHOBHOIO COJIEpXaHMs HAy4yHOM palOoThI.
HGHBIO SABJIACTCA HC TIICPCTIMCBIBAHHUC IMPOMU3BCACHUSA, a BBIABJICHHC €TI0 JIOTHUKH, CUCTCMBI
JI0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINN KOHCIEKT JTOJDKEH COYETaTh MOTHOTY U3T0KEHHS
C KPaTKOCTBIO.

[uraTta - TOYHOE BOCHPOM3BENEHUE TEKCTA. 3aKIIOYAaeTcd B KaBbIUKM. TOYHO
YKa3bIBAa€TCs CTPAHULIA HICTOYHHKA.

Te3ucer - KOHIICHTPHUPOBAHHOEC HU3JIOKECHUEC OCHOBHBIX TOI0KEHUI MMPOYUTAHHOTO
Mmarepuaa.

AHHOTaIMS - OYE€Hb KPATKOE U3JI0KEHHUE COAEPKAaHUs IPOYUTAHHON pabOThI.

Pestome - Hanbonee oOmmye BBIBOABI U MOJOXKEHUS pabOThI, €€ KOHIENTyaJbHbIE UTOTH.
3anucu B TOH WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT HOHMMAHUIO U YCBOGHHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpa0aThIBaTh HaBBIKU SICHOTO M3JI0KEHHS B MHUCBMEHHOW (opme
T€X WINA UHBIX TEOPETUYECKUX BOIPOCOB.

6. YueOHas iuTepaTypa u pecypchbl HH(POPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"UHTepHeT", BKJIKOYAs NMepeYyeHb Y4eOHO-MeTOAMYeCKOro odecrnedeHus J1Is
CaMOCTOSITEJIbHON PadoThl 00YYAKOIIUXCS M0 AUCHHUIJIMHE (MOTYJII0)

6.1. OcHoBHas JUTepaTypa.

1. Bbaumno, U. JI. MadpopmanuoHHOE TpaBO : Y4YEOHUK sl aKaJEeMUYECKOrO
OakamaBpuara / . JI. baumno. — 5-e u3n., mepepad. u gon. — M. : MzmarensctBo FOpaiit, 2017.
— 419 c. — (Cepus : ABTopckuit yueobHuk). — ISBN 978-5-534-00608-7. — Pexxum goctyna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. KynakoBa, T. A. PaGotra B cIpaBOYHO-IIPABOBBIX CHUCTEMax : J1abOpPaTOPHBII
npaktukym / T. A. Kymnakosa, B. H. MuxaiinoB. — Caparos : A [Tu Op Menua, 2018. — 72 c.
— ISBN 978-5-4486-0099-9. — TekcT : 31eKTpOHHBIN // DNeKTpOHHO-ONOINOTeYHasl cucTeMa
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. Oxorckuii, E. B. Teopus um MexaHU3MBl COBPEMEHHOIO TOCYIApCTBEHHOIO
ynpasieHus B 2 4. YacTp | : yueOHUK M TIpaKTHUKYM Ui OakanaBpuara u maructparypst / E. B.
Oxotckuii. — 3-e uzn., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2019. — 367 ¢. —
(bakamaBp u wmaructp. Axkagemuueckuii kypc). — ISBN 978-5-534-03503-2. — Tekcr
anexTpoHHbIi // OBC ¥Opaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

4. Oxorckuii, E. B. Teopus u MeXaHHU3Mbl COBPEMEHHOIO TIOCYIapCTBEHHOI'O
ynpasyieHus B 2 4. Yactp 2 : yueOHUK M MPaKTHKyM Juid OakanaBpuara u maructparypst / E. B.
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Oxorckuil. — 3-e u3a., nepepad. u npon. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 c. —
(bakanaBp m wmaructp. Akagemuueckuii kypc). — ISBN 978-5-534-03501-8. — Teker :
anektponnsblii / ObC KOpair [caiit]. — URL: https://www.biblio-online.ru/bcode/434314

5. TlpaBoBas uHdopmaruka : yueOHUK U NPAKTUKYM JJIsl IPUKIIAJHOrO OaKaiaBpuaTa
/ C. T. YyOykosa, T. M. bensesa, A. T. Kynunos, H. B. [TansssoBa ; nox pen. C. I'. UyOykoBoii.
— 3-e u3n., nepepab. u gon. — M. : UzmarensctBo IOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuxnagnoit kypc). — ISBN 978-5-534-03900-9. — Pexxum nocrymna : www.biblio-
online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SD8D3A.

6. HWudopmarnka a1 TyMaHUTapueB : Y4YeOHHK U MPAKTUKyM JJsl  BY30B /
I'.E. Kenposa [u ap.]; mon pemakmueit I. E. KenpoBoit. — Mocksa : U3marensctBo FOpaidT,
2020. — 439 c.— (Bwicumiee oOpa3zoBanue). — ISBN 978-5-534-01031-2. — Tekcr
anextponHblit // OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/450494.

7. TaBpunos, M. B. Mndopmatuka u nHpopMaiMOHHbIE TEXHOIOTUH : YUYEOHUK IS
npukiagHoro 6akanmaBpuarta / M. B. I'aBpunos, B. A. Knumos. — 4-e uzn., nepepad. u gom. —
M. : UznarensctBo HOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [IpuknagHoit kypc). — ISBN
978-5-534-00814-2. — Pexum noctymna : www.biblio-online.ru/book/C6F5B84E-7F46-4B3F-
B9EE-92B3BA556BB7. UudopmaTtrka 1 nHGOpMAIIMOHHBIE TEXHOIOTUHU B MpodeccnoHaIbHON
nesitenbHOCTH / o oo, pex. I1. Y. Ky3nenona ; Ypanbckas roc. ropuandeckas akas. - Mocksa :
IOpaiit, 2012. - 422 c.

8. HWndopmarnka wu HWHPOPMAIMOHHBIE TEXHOJOTHH B  MPOPECCHOHATHLHOMN
JeSTeNbHOCTH : Y4eOHMK JUis akajaemuueckoro OakanaBpuara / I1. V. Kysnenos [u ap.] ; moxg
obmr. pen. I1. V. Ky3nenoBa. — 3-e u3z., mepepad. u mon. — M. : U3garensctBo FOpaiit, 2017.
— 325 ¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-02598-9. —
Pexxum noctyna : www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DA68CF..

9. Tpodumos, B. B. HMuHpopmammoHHbIE TEXHOJIOTHH B 2 T.. YYEOHHUK JJIs
akamemuyeckoro OakanaBpuata / B. B. Tpodumon ; otB. pen. B. B. TpodumoB. — M. :
WznarenscTBO FOpaiit, 2017. — 238 ¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN
978-5-534-01935-3. — Pexum goctymna : www.biblio-online.ru/book/39752ABD-6BE(0-42E2-
A8A2-96C8CB534225.

6.2. lonoiHUTeILHAS JTATEPATYpA.

1. WmomeukuH, B. M. OcHOBBI HUCIIONIB30BaHUS U MPOEKTUPOBAHUS 0a3 JTaHHBIX :
yuebnuk ans CIIO / B. M. Umomeukus. — ucnp. u jpon. — M. : U3narensctBo FOpaiit, 2017.
— 213 ¢. — (Cepus : IIpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-01283-5. —
Pexum moctyna : www.biblio-online.ru/book/290801FB-F8CF-47B3-9559-6BADEC310243.

2. Hecrepos, C. A. ba3pl naHHBIX : y4eOHUK M MPAKTUKyM JI aKaJIEMHUYECKOTrO
6akanaBpuara / C. A. HectepoB. — M. : UznarensctBo IOpaiit, 2017. — 230 ¢. — (Cepus :
bakanaBp. Axamemmueckuit kypc). — ISBN 978-5-534-00874-6. — Pexum poctyna :
www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDAO.

3. Crpyxxun, H. II. ba3el nanssix: npoextupoBanue. [IpakTukym : yueOHOE
nocobue s akagemuyeckoro OakanmaBpuata / H. II. Crpyxkun, B. B. T'omun. — M. :
WznarensctBo FOpaiit, 2017. — 291 c¢. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — ISBN
978-5-534-00739-8. — Pexum nmoctymna : www.biblio-online.ru/book/3CC6CD3E-3BE4-4591-
8BES-A8226ABSE1D3.

4. Kazues B.M. Baenenue B mpaBoBy0O HH(POPMATHKY [DIeKTpOHHBIH pecypc]/
Kasues B.M.—  OmnektpoH. TekcroBele naHHble.—  M.:  HHrepHer-YHuMBepcuTeT
Nudopmarmonnsix  Texuwomoruit (MHTYUT), 2016.— 136 c.— Pexum gocryna:
http://www.iprbookshop.ru/16696.— SBC «IPRbooksy.

5. Edanosa, H. H. Ilouck npaBoBoii nnpopmanuu: crparerus u takruka / H. H.
EdanoBa. — 2-e u3z., nepepad. u gon. — M. : U3aarensctBo FOpaiit, 2017. — 191 ¢. — (Cepus
: Koncynpranuu ropucta). — ISBN 978-5-534-04427-0. — Pexum noctyma : www.biblio-
online.ru/book/A3D30213-75B4-4C68-8350-14634730B37B.
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6. MudopMaimoHHble TEXHOJOTHH B IOPUAMYECKON EATENbHOCTH : Y4eOHUK U
npaktukyM s CITO / T. M. bensieBa, A. T. Kymunos, H. B. TlanssuoBa, C. I'. UyOykoBa ; OTB.
pen. C. I'. UyOykoBa. — 3-e u3., nepepab. u gon. — M. : UzparensctBo KOpaiit, 2017. — 314 c.
— (Cepus : IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-00565-3. — Pexum
noctyna : www.biblio-online.ru/book/0CC76DA0-57FF-4471-A4E6-6E60C43C36B7.

6.3. YueOHO-MeTOoANYeCKOEe 00ecIIeYeHHe CaMOCTOATEIbHOM padoThl.

1. [aBpunoB, M. B.  HMudopmaruka n mHGOPMAIIMOHHBIE TEXHOJIOTHH : YYSOHUK JIJIs

6akanaBpos : rpup YMO / M. B. I'aspuiios, B. A. Kimumos. - 2-e u3n., ucnp. u o1 - M. :

IOpaiit, 2012. - 350 c.

. Crenanos, A.H. Madopmaruka. ba3oBerii kypc : yaeOHOE mocobue : nomymeHo M-Bom
o0pa3oBaHus .... - 6-e u3a. - M. ; CII6. : ITurep, 2015. - 719 c.

. HcaeI'.H. HudopmanmonHsie Texaonoruu : yaeonoe nocodue / I. H. Ucaes. - M. : Omera-JI,

2012. - 464 c.

6.4. HopmaTuBHBIE IPaBOBbIE JOKYMEHTHI.

1.  ®epepanbubiii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 31.12.2014) "O6 uHpop™Manuu,
MH(POPMAIIMOHHBIX TEXHOJOTHSIX M O 3amuTe nHpopmauuu" (¢ U3M. W JIOM., BCTYN. B CHIY C
01.09.2015) // Cobpanue 3akonomarenscTBa PO", 31.07.2006, N 31 (1 4.), cT. 3448

2.  @enepanpHblil 3akoH 0T 29.12.2010 N 436-D3 (pen. ot 29.06.2015) "O 3amure aereit ot
nH(bOpMaIUK, MPUUIUHSIONIEH Bpea UX 3740pOBbI0 M pazBuTuio" // CobpaHue 3aKOHOAATENHCTBA
P®", 03.01.2011, N 1, cT. 48

3.  @enepanpubiii 3akoH oT 09.02.2009 N 8-®3 (pen. ot 04.11.2014) "O6 obecrneueHun
J0CTyna K HMHGOpMAMU O JAEATENHHOCTH TOCYAApPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoympasieHus'"// Coopanue 3akoHomarenscTBa PD", 16.02.2009, N 7, ct1. 776

4. 3akon Poccuiickoii ®enepanuu «O nepcoHanbHbIX JaHHBIX' (npunar [JI ®C PO
08.07.2006)» // Cobpanue 3akoHomatenbeTBa PO, 31.07.2006, N 31 (1 4.), ct. 3451

5.  Vxa3 Ilpesugenta PO ot 09.05.2017 N 203 "O Crpaterun pa3BuTsi HHOOPMAIIMOHHOTO
obmectBa B Poccuiickoit deneparuu Ha 2017 - 2030 roxsr" // OdurmaabHbIii HHTEPHET-TIOPTAT
npaBoBoi nH(popmMarmu http://www.pravo.gov.ru, 10.05.2017

6. VYkaz [IIpesumenta PO ot 05.12.2016 N 646 "OO yrBepxacHUU JIOKTpUHBI
nH(popMaImonHoi 6ezonacHoctr Poccuiickoit @enepanuu” / OdunnanbHblii HHTEPHET-TIOPTAT
npaBoBoi nHGopmanmu http://www.pravo.gov.ru, 06.12.2016

6.5. UnTepHeT-pecypchl, CHIPABOYHbIE CHCTEMBI.

1.  Cepsep OpraHoB roCyJapCTBEHHOU BJIACTH Poccuiickoit ®denepanun
http://www.rsnet.ru/.ru

2. IIpesument PO http://president.kremlin.ru

3.  IIpaButensctBo PO http:/www.government.ru

4.  HWudopmarioHHO-TTOMCKOBAast cucreMa «3AKOH» (UT1C «3AKOH») /l
http://ntc.duma.gov.ru

5. HayuHo-TexHuueckuid neHTp npaBoBoil uHpopmanmu «Cucrema» CatHTL] «Cucrema //
WWWw.Systema.ru.

6.  CmpaBouno-npaBoBas cuctema Koncynsrant [Lmroc // http://www.consultant.ru/
7. CnpaBouHo-mipaBoBas cuctema [apanT // http://www.garant.ru/
8.  «OdunmanpHBI HHTEPHET-TIOPTAJIE MPABOBOM HH(OpPMAITUN) — Pravo.gov.ru

9.  HudopmarmoHHO-TIpaBOBas crucTeMa «3aKOHOIATENbCTBO Poccuny pravo.gov.ru/ips

10. baza pannbix «®egepanbHbie 3akoHb —MHTepHeT-calit CoBera ®Denepanuu
®enepanbaoro Cobpanust Poccuiickoit @enepannun www.council.gov.ru

11.  HMIIC «3akomn» - http://ntc.duma.gov.ru/bpa
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12. bank pannbix «HopmaruBHO-npaBoBble akThl DenepanbHoro coOpanus Poccuiickoit
®enepanun» - http://duma.consultant.ru

13. ABTOMaTH3upOBaHHAsl CUCTEMa 0OecTeUeH sl 3aKoHOIaTeNbHOM NesTenbHOCTH («ACO31y»)
— http://asozd.duma.gov.ru

14. Tlopran «HopmatuBHble mpaBoBble akThl Poccuiickoii ®Penepauun» MuHHCTEpcTBa
KOcTummuu Poccuiickoit denepanuu —http://zakon.scli.ru

15. CnpaBouHO-TIpaBOBas cucTeMa «JTaloH Mocy —www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiit WHTepHeT yHuBepcuTeTa WHGOPMAIIMOHHBIX TEXHOJIOTHI
(BHI€0-KYpCBI 11O TUCLIUIUINHE)

17.  http://www.knigafund.ru — snekrponnas 6ubaroreunas cucrema «Kuura®onm»

18.  http://www.iprbookshop.ru - anextponnas 6ubnmuoreunas cucrema [PRbooks.

6.6. Unbie MCTOYHUKH.

7. MarepuajibHO-TeXHHYecKas 0a3a, HH(popMALMOHHBbIEC TEXHOJIOTHH,

nporpaMMHoeodecnedyeHue 1 MHPOPMALMOHHbIE CIIPABOYHbIC CHCTEMbI

1. Cneunanu3upoBaHHBIE 3ajibl JUISl MPOBEACHUS JIEKIUA U ayJUuTOpUU MAJis TPOBEACHUSA
CEeMMHAPCKHX U MPAKTUYECKUX 3aHATUN C UCIOJIb30BAHUEM MYIBTUMEAUHHOTO 000pyIOBaHHS U
BO3MOKHOCTbBIO IIPSIMOT'O BBIXO/a B ceTh MHTEpHET.

2. CneumanusupoBaHHass MeOelb W OpICpeicTBa: ayIUTOPUHM U KOMIIBIOTEPHBIE KIIACCHI,
000pyIOBaHHBIE MTOCAAOYHBIMU MECTAMH.

3. Texaudeckue cpeacTpa o0yueHus: [lepcoHambHbIe KOMITBIOTEPHI; KOMIIBIOTEPHBIE TIPOEKTOPHI;
3BYKOBBIE JTMHAMHUKU; MPOTpaMMHBIE CpPEICTBa, OOECIEUMBAIOLIUE MPOCMOTP BUIACO(]AIIOB B
¢dopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JlunensuoHHblediekTpoHHBIepecypchl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. UadopmarmonHsie cripaBovHbIe U TOMCKOBBIE cucTeMbl «KoHcynbprant [Lmtocy, «"apanTy.
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