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1. Ilepeyens MIaHUPYEMBbIX Pe3y/IbTATOB 00y4eHHS MO JUCHHUILINHE, COOTHECEHHBIX

¢ IVIAHMPYEMBbIMH pe3yJibTATaMM 0CBOEHMsI 00pa30BaTeIbHOI MPOrpaMMbl

1.1 Jducuuniauna b1.b.14 HWudopmarnka M HHPOPMALMOHHBbIC TEXHOJIOTHHM B

npogeccuoHATbHOM AeATeIbHOCTH o0ecrneyuBaeT OBJIA/ICHHE CJIeAyIOIUMHU
KOMIIETEHIMSIMU C YUeTOM 3Tana:

Kon HaumenoBanue Kon »rana | HamMeHoBaHMe JTama OCBOCHHS

KOMIIETEHI] | KOMIIETeHIIH U OCBOEHUS KOMIIeTEHIINH

7101 KOMIIeTeHIIH

U

YK OC-2 CITIOCOOHOCTH npumeHaTh | YK OC-2.1.2 | cnoco6HOCTh MIPUMEHSTh B
MIPOCKTHBIN MOAXO MPU PEIICHUN pa3paboTKe  TPOEKTa  Pa3IMYHBIX
npodeccroHalbHBIX 3aa4 MH(GOPMAITMOHHBIX TEXHOJIOTHUH,

CIIPaBOYHO-TIPABOBBIX CUCTEM
IOPUANYECKOM JeSITeIbHOCTH u
OLICHUBATh PECYpPChl, OTrpaHUUYCHUS
r100aTbHBIX nH()OPMAITMOHHO-
KOMMYHHKAIIMOHHBIX CETEeH, a Takxke
OCYLIECTBJIATH aHaJIn3
MIPaBOTBOPYECKOM NEeSATELHOCTH
OpraHoB  BJACTH, OIICHMBAaTh €&
COOTBETCTBHUS roCy1apCTBEHHOM
nonutuke Poccuiickoir denepanyu B
chepe pa3BUTUST H UCHOJIH30BAHUSI
MH(GOPMAITMOHHBIX TEXHOJIOTUH;

OIIK OC-4 | crtocoOHOCTH nonydats | OIIK  OC- | cmoco6HOCTB MIPUMEHSTh BECh
IOpUNYECKH 3HaunMyto | 4.1.2 apceHal UH(POPMALTMOHHBIX
uHbOpMAITIIO JUIS  peleHus TEXHOJIOTHI KOMITbIOTEpa B MpOIECCe
3aj1a4 npodecCHOHATEHON MOy YeHUS MIEPBUYHBIX
JESITEIbHOCTH C HCIOJIb30BAHUEM npodeccuOHaNbHBIX YMEHUH, B TOM
COBPEMEHHBIX HH()OPMAIIMOHHO- YHUCJI€ TIEPBUYHBIX YMEHHUI U HABBHIKOB
KOMMYHHUKAI[UOHHBIX TEXHOJIOTUI Hay4YHO-HMCCIIE0BaTEeNbCKOM
U DIOOATBHBIX  KOMIBIOTEPHBIX e TeTbHOCTH
ceren

1.2. B pe3yiabraTe OCBOEHUS] AHCHMILIMHBI CTYIE€HTOB /JO0JKHBI OBbITH
copmMupoBaHbI:
Kox sTana
0CBOCHMHA Pe3yabrarsl 00y4yeHus
KOMIIeTEHIIH
YK 0C-2.1.2 HA YPOBHE 3HAHMIA:
- OOIeHAyYHBIX METOJOB pEIIECHUS MPOCKTHBIX 3a/ad U MpaBUiIaX HX
MPUMEHEHNS,
- OCHOB  pEIIEHUs  HCCIAENOBATEIbCKUX,  AaHAJMTUYECKHX  3ajad,
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[POTHO3UPOBAHMSA,  MOJACIMPOBAHUS M JTUArHOCTUKA B cdepe
po¢eCCHOHAIIBHON JESTENbHOCTH;

HA YPOBHE YMEHHIA:

- ONpEAETATh MPAKTHUYECKYI0 CYIIHOCTh HpoOJeM, BO3HHMKAIOIIMX B XOJE
npodeccuoHaNbHON  JESTeNbHOCTH, (OpPMYIUPOBaTh HX B  KadecTBe
KOHKPCTHBIX 3a4a4 U IIPUMCHATDH 06meHaquHe MCTOJBbI IIPHU UX PCHICHUH,

- CaMOCTOSITEJIbHO 0003Ha4yaTh IeMu MNPOPECCUOHATBLHONW AESITeIbHOCTH,
ONPENeNIATh PECYpCHYIO0 0a3y HUX JOCTIDKEHHS (METOHOJIOTHYECKYIO,
KaJIpOBYI0, PMHAHCOBYIO, MaTepUaIbHO-TEXHUYECKYIO U T.I1.), INTAHUPOBATH U
I[O6I/IB3,TBC$I KOHKPCTHBIX PE3YJIbTATOB B WX BBIIIOJIHCHUU,

HA YPOBHE HABBIKOB:

- HaBBIK  IUIAHUPOBAHUS,  TNPOTHO3UPOBAHHMS  MPOdeCcCHOHATHLHON
eI TeIIEHOCTH;

- HaBBIK KOHCTPYKTHBHOTO JI€JIOBOTO OOIIEHHWs, TOWCKAa M HaXOXICHHS
ONTUMAJIBHBIX CHOCOOOB pEIICHHUS 3a7a4, ONPEJCICHHBIX B pamMKax
[MOCTaBJICHHOM IIEJTM MPOEKTAa, UCXOS U3 CYIIECTBYIONIUX OTPAHNYCHHUIA;

OIIK OC-4.1.2 |Ha ypoBHe 3HAHMIi:

- COBpEMEHHbIE HH(OPMAIIMOHHBIE 1 KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH;

- KOMIIBIOTEp KaK CpEJCTBO YIpaBiIeHHUS U 00pabOTKM HMH(POPMALMOHHBIX
MAaCCHBOB ¥ IJI00AJIbHBIE KOMITBIOTEPHBIE CETH;

- COBpeMEHHbIe HH(OPMALIMOHHBIE TEXHOJIOTHH;

Ha ypoBHe yMeHuii:

- OLICHMBATh MPOrpaMMHOE 00ECIIeYeHHE U NePCIEKTUBBI €r0 UCIOIb30BAHUS
C Y4E€TOM pelraeMbIX npodeccnoHaIbHbBIX 3a7ay;

- YIOpaBisATh MH(MOPMAIMOHHBIMH MOTOKAMU M OMOIMOTEYHBIMM OazaMu
MAHHBIX JUIS pPEHICHUS MPO(ECCHOHANBHBIX 3a/ad C YYeTOM OCHOBHBIX
TpeOoBaHuil MH(OPMALIMOHHOH 0€30MacHOCTH;

Ha ypoBHe HaBbIKOB:

- HaBBIKAMHM  WCTOJB30BaHHMS  MHQPOPMAIMOHHBIX 0a3 JaHHBIX U
OHOIMOTEYHBIX PECYPCOB B MNPO(PECCHOHATBHON JESATENILHOCTH, a TaKKe
HaBbIKaMU 00pabOTKM M aHalnM3a MH(OpMAIMU, MOJYYEHHOH C MOMOILBIO
1H(OpMallMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHU;

2. O0beM U MecTO AUCHUILIHHBI (Moay.s) B cTpykrype OIl BO
O0beM TUCHUNJIMHBI
Ha w3ydenme mucummumHa b1.b.14 «MHpopmatnka u uHGOPMALMOHHBIE TEXHOJIOTHH B
npodeccuoHaNbHOM nesaTenbHOCTH» oTBoauTcs 3 3.e. (108 a.u.). Ha koHTakTHyr0 padoTty c
npenoiaBaresieM B hopme:
- IEKIMOHHBIX 3aHATHH -16 akaj. 4acos;
- MPAKTHUYECKUX 3aHATUN -32 aKaJl. 4acoB.
Ha camocTostensHyIo paboTy oOydaromuxcst — 22 akaji. 4acoB.
Koncynpranus — 2 a.u.
Kontpons — 36 yacos.

MecTo aucuunJIMHbI B cTpyKType OIl



Huctunnuna b1.b14. «udpopmatuka 1 nHGOpMaIMOHHBIE TEXHOJIOTUU B MpodeccuoHanbHOM

NEesTETLHOCTHY U3y4yaeTcsi Ha | Kypce B 2 cemecTpe.
®opMa IPOMEKYTOYHON aTTECTALUN — DK3aMEH.

3. ConepxaHue H CTPYKTYPa AUCHHUILIMHBI (MOIYJIsT)

Ounas ¢popma o00yyeHus

Ne HaunmeHoBaHue TeM O0beM TUCHUILINHBIL, Yac. dopma
n/n (pa3aeJioB) Bcero | KonrakTHas pabora Cp TeKyLIero
o0yuyaronuxcs ¢ KOHTPOJIsI
npenoaasareseM 1o yCIeBaeMOCTH
BH/aM Y4eOHBIX R
3aHATHH MPOMEKYTOYH
JI JP | II3 | KC 0if aTTecTAMN
P
Tema | MuadopmanmonHbie O
1 TEXHOJIOTHH KaK  OOBEKTHI
TYMaHUTapHOTO MO3HAHMUSL.
Mecto u poJib
MH(GOPMAITMOHHBIX
TEXHOJIOTUA B IOPUANYECKOU
JESTEIIBHOCTH
HNudopmarmonnoe o01ecTso. | 6 4 2
Mogenn  rOCyAapCTBEHHOTO
peryIupoBaHus pa3BUTHS
MH(GOPMAIIMOHHOTO 00IIEeCTBA.
['mobGanbHbIE
WH()OPMAITMOHHO-
KOMMYHHUKAI[IOHHBIE ceTu
(MuTepuer)
Tema | DIEKTPOHHOE rOCYIapCTBO 0]
2 [IpaBoBas wuHpOpMaTHKa H
paBoBast uHbOopMaIus.
NudopmarmonHsie 8 6 2
TEXHOJIOTHHU B (pefiepabHbIX U
pEerHOHaTbHBIX oprasax
TOCYJApCTBEHHOMW BJIACTH
Tema | MudopmarnonHsie 8 6 2 O, T
3 TEXHOJIOTUH B (eepanbHbIX U
pErnoHaJIbHBIX oprasax
rOCyJapCTBEHHOW BJIACTH
WNndpopmanmonnsie
TEXHOJIOTUH B
MIPaBOTBOPYECKON
JeSITeIbBHOCTH u B
IIPABOOXPAHUTEIBHON




Ne HaunmeHoBaHue TeM O0beM TUCHUILINHBIL, Yac. dopma
n/n (pa3aeJioB) Bcero | KonrakTHas pabora Cp TeKyLIero
o0yyaronuxcs ¢ KOHTPOJIsI
npenojgaBaresemM 1o yCIeBaeMOCTH
BH/IaM Y4eOHBbIX R
3aHATHI MPOMEKYTOYH
JI JP | II3 | KC 0if aTTecTAMN
P
JIeSITEIbBHOCTH
OCHOBHBIE TIOHATHS TEOPUHU
MH(GOPMAIIMOHHOM
0€3011acCHOCTH
l'ocynapcTBennas TaliHa
CrnipaBoYHO-IIpaBOBbIE
CUCTEMBI
Tema | [logrotoBka JOKYMEHTOB B T, 3, K3
4 TEKCTOBOM  penaktope MS | 12 10 2
Word
Tema | ABTOoMarh3aiysi BBIYHUCIEHHI T, 3, K3
5 B DJIEKTPOHHBIX Tabmuuax MS | 12 0 10 2
Excel
Tema | KommbrorepHbie 0a3bl JaHHBIX T, 3, K3
6 B IOPUIMYECKOM Oduce 14 12 )
Tema | LudppoBoe  obmectBO  © T
7. muppoBoe  TOCYIapCTBO B 10 10
HOBYIO TEXHOJIOTMUECKYIO
AIOXY
IIpomexyTouyHas arrecTanus Ix3ameH (36)
Bcero: 108 16 32 | 36 | 22 | Koncyabrauus
2),

Coaep:xkanue TUCHUNIMHBI (MOTYJIs1)

Tema 1. UndopMannoHHbIE TEXHOJOIHH KAK 00bEKThl TYMAHMUTAPHOIO NO3HAHMS.

MecTo ¥ poJib HH(POPMALMOHHBIX TEXHOJIOIMH B IOPUAMYECKOH 1eATeTbHOCTH

Wudopmarnka kak Hayka W Hay4yHas JIUCHHMIUIMHA. VHpopmanus: KpuTepuw,
Kiaccuukanys, UCTOUHUKU. VH(pOopMallMOHHbIE TEXHOJIOIMU. MecTo HHPOPMAaTUKH B CUCTEME
3HaHWi. KosBomromwst ”HPOPMATHKY W IOPUCTIPYJCHIINH. 3HAueHHE TEPMHHA «HHPOpPMAIUI» B
HOPMAaTHBHO-TIPaBOBLIX akTax. Knaccudukanus nHPOPMAIMOHHBIX TEXHOJIOTHH MO Pa3iIuYHbIM
OCHOBaHHSM

Wudopmanmonnoe oOmiectBo. TepmuH wuH(popMarmonHoe obmecTBo. JKeHeBckue
MIPUHIIMIIBI TOCTPOEHUsT MH(pOpMamoHHoro oduiecTna. Jlexmapamus npuHuumnoB "IloctpoeHue
MH(POPMALIMOHHOTO O0IIECTBa - IJ100aIbHAas 33/1a4a B HOBOM ThicsiueneTun". MHpopMalmoHHsle
peBomorid.  MogenmM  TOCYAApCTBEHHOTO  PETYJIMPOBaHUS  Pa3BUTHS  WHQPOPMAUOHHOTO
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obmectBa. HopmaTuBHO- mpaBoBoe obOecrieueHue HH(POPMAIMOHHBIX MpoleccoB. OCHOBHbIE
OpraHbl rOCY/IJapCTBEHHOM BJIACTH, PETYJIUpPYIOLIe HH()OPMALIMOHHbBIE TPOIIECCHI.

I'moGanbHble MH(pOpPMAMOHHO-KOMMYHUKalMoHHble ceTH (MuTepHer) Crernuduxa
yopaieHuss.  Opranmsanuss — ynpaBiaeHuss  VIHTepHeroM.  BHYTpeHHMH — CTPYKTYpHO-
MHCTUTYLMOHAJIbHBIN MEXaHU3M yIpaBICHUS CETBIO. Brewmnnit CTPYKTYpHO-
MHCTUTYLMOHAJIBHBIA ypOBeHb ympaBieHus cerbto. O6mectBo MutepHera [Internet Society,
ISOC] u npyrue opranu3zaii BHyTPEHHETO MEXaHU3Ma YIIpaBiIeHUs ceThlo. Mcropus pa3BuTtus
Certn. OcHoBHBIE TpHIIOKeHUsI. [IonckoBbie cuctemsl. [IpaBoOBOI KOHTEHT.

Tema 2. DjIeKTPOHHOE rOCYIaPCTBO

Teopus anexkrpoHHOrO rocynapcrsa. Llenu m peanmzanus 3J€KTPOHHOIO TOCYAAapCTBa.
CaliTbl OpraHOB TOCYIAapCTBEHHOM BIACTH. BO3MOXHOCTM 3JIEKTPOHHOTO IIPABUTEIBLCTBA.
OnekTpoHHast JAeMOKpaTHs. OGGEKTUBHOCTh AIIEKTPOHHOTO IMpaBUTENbCTBA. (OCHOBHBIE
rocygapcTBeHHble yciayru B Poccuiickorn @enepanuun DJIEKTPOHHOE TOCYIApCTBO PA3TUUYHBIX
CTpaH — CTPYKTypa U MeTO/Ibl PYHKIIMOHUPOBAHHUSL.

Nndopmanuss u wuHPOpMalMOHHBIE TIpolecchl B mpaBoBod cpene. IIpaBoBas
uHpopmMaTHka W mpaBoBas uHpopmanusa. Crnemmduxa mnpaBoBod uHPopmanuu. VcTOUHUKH
npaBoBoi nHpopmanuu. [IpaBoBas nHpopmanusa: NOHATUNHBINA anmapar. CTpyKTypa HpaBOBOM
uHpopmaruu. HopmatuBHO-TIpaBoBoe obecreyeHue mporecca nHpopmatuzauuu PO. Cucrema
OpraHoB BJACTU pETyIMpyIOIUX mnpouecc uHpopmaruzanuu. [IpaBoBoe perymupoBaHue
MH(POPMALIMOHHBIX OTHOIIEHUH 3a pyOexxom u B P®. KomriuiekcHbIi XapakTep IMpaBOBOTO
perylupoBaHusl MeXaHu3Ma MpUMEHEHHUs] HH)OPMALIMOHHBIX TeXHONOTHH OCHOBHBIE MPOOIEMBI
U TIPaBOBOE PETYIMPOBAHUE UH(OPMAIIMOHHBIX TEXHOIOTUH B PD.

Tema 3. HHpopManMoOHHBIE TEXHOJIOTMH B (eAepajJbHbIX M PEerHOHAJBHBIX
OpPraHax rocyIlapcTBeHHO BJacTH. OCHOBHbIE MNOHATHS TEOPHMH HH(OPMALMOHHOM
0e30I1aCHOCTH

OcHoBHbIE CcalThl (erepanbHBIX OPraHOB TOCYIApPCTBEHHOM BIACTH, UX CTPYKTYpa,
NIPaBOBOM KOHTEHT. AKTyalu3alisl UCIOJIb30BaHUS MH(OPMAIIMOHHBIX TEXHOJOTMH B OpraHax
rocyqapcTBeHHOW BiacTH. (OCHOBHBIE TMOJIOKEHHMSI TOCYAAPCTBEHHOM TOJUTHKU B cdepe
UCTIOJIb30BaHMsT MH(POPMAIIMOHHBIX TEXHOJOTMH B JESATEIBHOCTH OPIraHOB TOCYAApCTBEHHOM
Brnactu. [lpuopuTeTHbIE HaMpaBleHUS peanu3ali TOCYIapCTBEHHOM MOJUTUKA B chepe
UCTIOJIb30BaHMsI MH(POPMAIIMOHHBIX TEXHOJOTMH B JESATEIBHOCTH OPIraHOB TOCYAApCTBEHHOMH
Bractu. (OOeclieueHrWe €IUHCTBA TOCYJAPCTBEHHOW TMOJMTUKM B OOJIACTH HCIOJb30BaHUS
MHPOPMALMOHHBIX TEXHOJOTMH B JEATENIbHOCTH OpraHoB TOCYJAPCTBEHHOW  BIIACTH.
locymapctBenHas mnonutuka B cdepe HMHDOPMALMOHHO-aHAIUTUYECKOTO  OOecreueHus
rOCyJapCTBEHHOrO  ympaBieHHA. (OCHOBHbIE TIOJOXKEHHS TOCYJAPCTBEHHOW  IOJUTHKU
pEeruoHaIbHON HHPOPMATU3ALINH.

WudpopMalmoHHble  TEXHOJOTMM B IPABOTBOPUECKOM  JEATEIBHOCTH M B
MIPAaBOOXPAHUTENIBHON JeATeNbHOCTH. OCHOBHBIE CAaWTHl IPABOOXPAHUTEIBHBIX OPraHOB, HX
CTPYKTypa, TMpaBoBOi KOHTEHT. MHdopmanmonHas wuHPpacTpyKTypa MpPaBOTBOPUECKOM
nestenbHOCTH. OcobenHoctu uHpopMaTuzanuu [ocynapcrBennoit ymel. MubopmaTuzams
IIpaBOTBOpYECKOH AearenbHocTH CoBeta denepanny.

Nupopmarnmonnas 0e30MacHOCTb: TEOpHUs, HOPMATHBHO-NPABOBOE OOECHEeueHHeE.
[TonsTre HanmoHaANBEHOW M WHMOPMAMOHHOW Oe3omacHOCTH. JlokTpyuHA WHGPOPMAIIMOHHON
6e3omacHocTi. HanumonaneHble uHTEpechl B HH(poOpMannoHHOW cdepe. Cunbl obecriedeHus
MHPOPMAIIMOHHOW  0€30IacCHOCTH. VYrpo3sl  Oe3zomacHOCTH — MH()OPMAIMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX CpeACTB M cucTteM. [lpuHinumnsl obecrieueHus HHDOPMALMOHHON
6e3onacHocTH. KomnbroTepHbie BUPYChl. AHTUBUPYCHBIE TPOrpaMMBbl M CPECTBA.

l'ocynapcTBenHasa TtaiiHa. [loHATHE rocymapcTBeHHON TaiiHbl. HopmaTtnBHO-IIpaBoBOE
obecrieyeHne rocyaapctBeHHOM TaiiHbl B P®. 3ammura rocymapcTBeHHOH TaiiHbl. Oprabl
3alllUThl TOCYAAPCTBEHHOM TaitHbl. CpeacTBa 3alMTBhl TOCYIApCTBEHHOM TaiiHbl. Hocurenu
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roCyJapCcTBEHHONW TalHbl. llepeueHb cBeNEHUI COCTaBIAIONIMX TOCYJAPCTBEHHYIO TalHY.
OTHeceHMe CBENEHMM K IOCYyJapCTBEHHOM TalHE, WX 3aCEKPEUYMBAHME W PACCEKpEYMBAHUE.
OcobeHHOCTH J0MyCKa OpraHu3alii Ha mpoBeleHHe padoT C MCIOJB30BAaHUEM CBEJICHHIA,
COCTaBIIAIONIUX TOCYIapCTBEHHYIO TaliHY.

CnpaBouHO-TIpaBoBBIe cucTeMbl. [ToHATHitHBIN anmapar. MeTtoauka cOopa, XpaHeHHUs U
nepenaun uHopmauuu B CIIC. Pomp CIIC B mpodeccuoHanbHOM AESITETBHOCTH IOPHUCTA.
neruduka ucnons3oBanust CIIC B pa3nuyHbIX BUAax NpodeccnoHaabHOM e TeNbHOCTH I0pUCTa
(MpaBOTBOPUYECTBO, MPABOOXPAHUTEIbHAS NIEATENBHOCTh, CyleOHas IesITeNbHOCTh, HOTAapHaT,
anBokarypa). Knaccudukamus CIIC (nmo pasnuunbiM ocHoBaHMsM). 3apyoexnsie CIIC.
Hanpapnenus pa3BuTHs CIpaBOYHBIX MPABOBBIX CHCTEM.

Tema 4. IloaroroBka 10KyMeHTOB B TeKCTOBOM peaaktope MS Word

Pabora B TekcroBoM penakrope MS Word. MeHto u nanenu uHCTpyMeHTOB. HaBuranus
no JokymeHty. Ilapamerpel cTpaHunbl AokymeHTa. [loAroTroBka [1€710BOTO JIOKyMEHTA.
PenaktupoBanue Tekcra. PopmaTupoBaHuMEe CHMBOJIOB M a03aneB. KommpoBanue ¢opmara.
®opmartupoBanue cnuckoB. opmarupoBanue Tabnuu. [Iposepka opdorpadun u npaBonucanus.
ITepenocs! B Tekcre. Hymepauus ctpanun. [Tpuemsl BepcTku 6onbiioro gokymeHta. CtuiieBoe
¢dbopmatupoBanue. Paznensl nokymenta. Coznanue u GopMaTUpOBaHHE KOJOHTUTYIOB. [Ipremsl
oopmienust TuTyabHOTO JHcTa. BeraBka mimoctpanuii. Hymepanus wotroctpanmii, Tabmui.
Opranuzaiusi NOJPUCYHOUYHBIX TOANKCEN, Ha3BaHUM TaOJMII U CCHUIOK Ha WIUIIOCTpALMH U
TaOIUIbl. ABTOMAaTHYECKOE COCTaBJICHHE OIVIABJICHUS, CIMCKAa WUTIOCTpauui, TaOmuim u T. 1.
Ccpiiku B Tekcte. Paborta co cTpykTypoit 6ombiioro mokymeHTa. Co3gaHue JOKYMEHTOB IS
pabotel ¢ knueHtamu. Pabota ¢ oObekramu MS WordArt 1 MS Equation. I'mnepccbuiku B
JIOKYMEHTE.

Tema 5. ABToMaTH3anus BBIYUCJICHHUH B 3JIeKTPOHHBIX Ta0auuax MS Excel

Pabota B anektponHbIX Tabmumax MS Excel. MeHIo U maHenu MHCTPYMEHTOB, CTPOKa
dopmynn. Tumel m QopMaThl HaHHBIX, TPEACTABICHUE JAaHHBIX B sdeiike. lcmoip3oBaHue
aBTO3alOJIHEHHsI, aBTOBBOJA, ABTO3aMEHBI MpPHU BBOJAE JaHHbIX. PopMaTHpOBaHHE TaHHBIX,
okpyrieHue yrcen. CrocoObl opMaTUPOBAHUS STYEEK U OJIOKOB sTY€eK I 0(hOPMIICHUS TaOJHII.
Bbruucnennss no ¢opmynam. Hcnonb3oBanue ¢yHkuuié B popmynax. AOCOMIOTHBIE |
OTHOCHTEIIbHBIE CCHUIKA Ha sSUekW W Onoku siueek. KommpoBanuwe ¢opmyn. Beramcienus: B
psiax IaHHBIX. ABTO3AIIOJHEHUE, aBTOBBIYHUCIICHNE U aBTOCYMMHUpoBaHue. Miumoctpanus psioB
JaHHBIX C TIOMOIIBIO AWarpamM. Vcronb30BaHWE JTOTMYECKUX KOHCTPYKIIUH B BBIYUCIICHHSIX.
Opranmzanust cnuckoB. CopTHpoBKa M (MIBTpalMs CHUCKOB. Mcmonb3oBanue B (popmyrax
cratuctuueckux (QyHkuuu. Pemenue mnpumepoB 1o o00paboTke TabIMI  COIMAIBHO-
HKOHOMHUYECKUX Moka3aTesneil. CocTaBieHue aI1eMeHTapHbIX (GopMysT U GYHKIUI B 3JE€KTPOHHBIX
tabmunax Microsoft Excel. Coznanue rpadukoB M auarpaMM B 3JEKTPOHHBIX TaOIMIIax
Microsoft Excel. Ananu3 napamerpoB. CBoanble Tabnuisl. [louck perennit

Tema 6. KomnbrorepHbie 0a3bl JaHHBIX B opuaundeckom oduce. Coznanue u
BeJleHHe 0a3bl JaHHBIX.

O pabote B cpene B MS Access. OObEKTBl PENAIMOHHON 0a3bl JaHHBIX: TAOJHIIBI,
3amnpocsl, Gopmbl, oTdeThl. Co3naHue TaOMUIBI B PEKUME KOHCTpYKTOpa Tabmui. CBs3bIBaHUS
tabnun. Pabota ¢ mHororabmuunsiMu b1, CtpykTypa u coctaB komnonentoB CYBJl MS Access.
OObexThl 0a3 JaHHBIX: TAOMUIBI, 3ampockl, GopMmel, oTdeThl. Co3qaHue TaOMUIBI B PEXHME
KOHCTpyKTOpa Tabmui. Kitoun. Cxema nanHbIX. CBsi3piBaHuMe Tabmuil. BBoa, copTupoBka u
¢wibTpanus gaHHeix B Tabmunax. Popmbel. CoznaHue ¢GopM ¢ MOMOIIBI0 Mactepa (opm.
N3menenue Buzna ¢opmbl B pexnme KoHCTpykropa ¢opm. Iouck nndopmanuum B MS Access.
Vcnonb30BaHue 3ampocoB i nmoucka. Pabora B pexxnMe KOHCTpYKTOpa 3anpocoB. CocTaBieHue
MHOTOTa0JIMYHOTO 3ampoca. Buael 3ampocoB. 3ampockl Ha BBIOOPKY, € MapaMeTpoM.
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Boruucnsiembie nonst. I'pynnupoBka JaHHBIX B 3ampocax AJid MOJYYeHHUs UTOrOB. 3ampochl Ha
co3gaHue TaOnuIBl U oOHOBIeHHS 3amuceid. [IpencraBnenne manabpix B Otuerax. Hasznadyenue
OtueroB. Co3gaHMe MHOTOTAOIMYHOTO OTYETa B PEKUME MaCTEpa OTYETOB U B PEKHME
KOHCTPYKTOpa OTueToB. ['pymnmupoBka maHHBIX. VTOTOBBIE 3HAUEHUs /JI YHCIOBBIX TOJIEH.
Coznanue crpykrypbl BJ] Llentpa ropuanueckoil MOMOIIM HACEIEHHUIO MO 3aJaHHON cxeme
nanHbiX. Cosnanue ¢opMm. PenaktupoBanue ¢(opM ¢ TOMOIIBIO KOHCTpyKTOpa (opM.
3anonnenue bJ nmanHeiMu.  CocTaBieHME 3alpoCOB B COOTBETCTBUM C  3aJaHUEM.
KoncTpynpoBaHue oT4eTOB B COOTBETCTBHH ¢ 3a1aHreM. Co3aHue KHOMOYHBIX (hopm.

Tema 7. IIludpoBoe o0mecTtBo u uudpoBoe TrOCYIAPCTBO B  HOBYIO
TEXHOJIOTHYECKYI0 IMOXY

[udpoBas sKOHOMHMKA ¥ COBpPEMEHHBIE TeXHOJOTHYecKue TpeHnabl. L{udposbie
m1atOpMbl, CKBO3HBIE TEXHOJIOTUH, HHU]poBas TpaHchopMmalys OuU3HECa U HOBBIE DPHIHKU.
NckyccTBeHHBINM WHTEUICKT, MAIlMHHOE OOydeHne u Ooiblue AaHHbIe. VIHTEpHET Bemer u
MPOMBIIIUICHHBIN uHTepHEeT Bemiedl. [ludpoBsie ABOWHUKM U BUPTyaJIbHBIE TMPOQUIH.
Kubepyrpo3sl B HOByt0 5moxy. Bompocsl uHpopmanumonHoit Oe3omnacHocTH. BBenenue B
ynpaBieHne nudpoBoil pemytammeir. WHdopmanus B KBaHTOBOM MuUpe U Oymyliee
KOMMYHHKAIMK. KpUNTOBAIIOTH, paclpeeieHHbIe PEeCTPhl W COXPAHEHHBIC MPOIIETYpPHI
(cMapT-KOHTpaKkThl). BupTyanbHast ¥ TOTOJHEHHAs pealbHOCTh. MeTombl THOKOTO yIpaBICHHUS.
[Tporpammer App Store, Google Play.

4. MaTepna.m)l TEKyHIEro KOHTPOJIsA yCII€eBa€MOCTH oﬁyqalomuxm Hu (l)OH)]
OLICHOYHBIX CPEIACTB l'[pOMe)RyTO‘lHOﬁ aTrreCTallum 1Mo JTMCHMIIJINHE (MO)]y.]'IlO)

4.1. ®opMbl 1 METObI TEKYLIEI0 KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHOM
aTTecTalMu.

4.1.1. B xome peammzamuu guctMiuinHbl — «MH(popmatuka W MHPOPMALMOHHBIC
TEXHOJIOTMM B NPO(PECCHOHATBHON JEATEIbHOCTHY» PEKOMEHAYETCS HPUMEHSTh CIEAyIoLIHe
METO/IbI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH 00yYaroImuxcs:

— IpY IPOBEACHUH 3aHATHN JCKIUOHHOTO THIIA!

IIpoBepka KOHCIIEKTA.

— IpY IPOBEICHUH 3aHATHIA CEMUHAPCKOIO THIIA!

Ormpoc.

TecTtupoBanue

BrinonHeHNe cUTYallnOHHOTO 3aJaHMsl.

4.1.2. Dk3aMeH NPOBOAUTCS C TNPUMEHEHHEM CJeIYIIIUX MeTOd0B (CpeacTB):
YCTHasi W/WIIK C JIEMOHCTpALlMell OCHOBHBIX HAaBBIKOB pa0OTHl B MH(POPMALMOHHBIX CHCTEMax C
IIPUMEHEHUEM KOMITBIOTEPOB C MOCIEAYIOUIMM COOECEI0BAHNEM T10 pe3yIbTaTaM PELICHNUS. .

VYMeHHsT M HaBbIKM OOYYalOIIerocs Ha SK3aMEHE OLEHHBAIOTCA KaK «OTIUYHOM,
«XOpOULIO», «YAOBIETBOPUTEIBHO», «HEYIOBIETBOPUTEIBHO» C BO3MOXHOCTBIO TOCIEAYIOLIETO
kouBepTupoBanus B cucteMy ESTC u bPC. Mrtorosas oleHka o TUCHUILUIMHE SBISETCS CYMMOM
0aJuIOB pe3yIbTaTOB TEKYIIETO KOHTPOJIS U IIPOMEKYTOUHBIX aTTeCTallui

4.2 MartepuaJibl TeKyLIero KOHTPOJIsI YCIIeBAaeMOCTH

Jlekuusi 1 UndgopmanmoHHbIe TEXHOJOTMH KaK 00beKThl TYMAHUTAPHOIO MO3HAHMS.
MecTo ¥ poJib HH(POPMALUOHHBIX TEXHOJOTHH B OPUAMYECKOU IeATeJTbHOCTH
TeMmbl 1J151 00CyKACHUS.

1. Tlpeamer u noHaTHe HHPOPMATUKHU
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Wudopmatrka B cucteMe 3HaHUN

WNHpopmalimoHHbIE CUCTEMBI: IOHSATUE U OCHOBHBIE CBOMCTBA.

OTmuuTenbHble 0COOEHHOCTH JIF000H I0pUINYECKONH HHPOPMAIIMOHHON CHUCTEMBI
KosBomtonus nH(pOpMaTUKU U IOPUCTIPYACHIIUN

nhk v

Bonpocsl /151 HHTEPAKTHBHOTO 00CY:KIeHH s

1. Ompenenurte NOHATHE WH(OPMATHKH.

2. HazoBute npeamer nuHOOpPMATHKH.

3. OxapakTepu3yiTe OCHOBHBIE TAlbl Pa3BUTHUS 3HAHUHN 00 HHPOPMAIIHH.

4. Pacckaxute 00 nHpOpMATHKE KaKk KOMIUIEKCHOM CUCTEME Hay4HbIX 3HAaHUW 00 WH-
dbopmarum.

5. Urto Takoe KOABOMIOIHUS HHOOPMATUKHU U IOPUCTIPYACHIIUN?

6. Ilepeunciure KpUTeprUn pazrpaHUUCHUs] HHPOPMATHKH KaK HAYKH M YIEOHOU JTUC-
[UTUTHHBIL.

1. bauuno, U. JI. UadopmaroHHOe TpaBo : y4eOHUK AJIS aKaJIEeMHYECKOTO
6akanaspuata / W. JI. baunno. — 5-e u3n., nepepad. u gon. — M. : U3garensctBo FOpaiit, 2017.
— 419 c. — (Cepus : ABtopckuii yueOHuk). — ISBN 978-5-534-00608-7. — Pexum noctyna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckuii, E. B. Teopust 1 MexaHU3MbI COBPEMEHHOTO FOCYJApPCTBEHHOTO

ynpasieHus B 2 4. Yacte 1 : ydeOHUK U IPAKTUKYM Ui OakanaBpuaTa u maructparypst / E. B.
Oxorckuit. — 3-e u3n., nepepad. u gon. — Mocksa : M3natensctso FOpaiit, 2019. — 367 ¢. —
(bakanaBp u maructp. Akagemudeckuii kypc). — ISBN 978-5-534-03503-2. — Teker :
anektpoHHbIi / OBC FOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckuii, E. B. Teopus u MexaHu3Mbl COBPEMEHHOTO TOCYAaPCTBEHHOTO
ynpasieHus B 2 4. Yacte 2 : yd4eOHUK U IPAKTUKYM Ui OakaiaBpuaTa u maructparypst / E. B.
Oxorckuit. — 3-e u3n., nepepad. u gon. — Mocksa : M3natensctso FOpaiit, 2019. — 299 ¢. —
(bakanaBp u maructp. Akagemudeckuii kypc). — ISBN 978-5-534-03501-8. — Teker :
anektponnsblii // OBC K0paiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas nH(OpMaTHKa : y4eOHHUK M IPAKTUKYM JUIs IPUKJIaJHOTO OaKajgaBpuara

/ C.T.UYybykosa, T. M. bensesa, A. T. Kymunos, H. B. [TanssaoBa ; mox pen. C. I'. HyOyKkoBoi.
— 3-e u3n., mepepad. u gorn. — M. : UzmatensctBo FOpaidt, 2017. — 314 c. — (Cepus :
bakanasp. [Tpuknagnaoit kypc). — ISBN 978-5-534-03900-9. — Pexxum gocrtyma : www.biblio-
online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5DSD3A.

Jlekuusi 2 UaopmannonHoe 001ecTBo. Moe/n rocyiapcTBeHHOr0 peryJiupoBaHus
Pa3BUTHA HH(POPMAILMOHHOIO 0011IeCTBA.
Cemunapckoe 3ansitue Ne 2
Tembl 1151 00Cy:KAeHUS
1. Mopnenu rocy1apCTBEHHOTO PEryIUpOBaHMs HH(POPMALIMOHHOTO O0IIECTBA: XapaKTEPUCTHKA,
OCHOBHBIE HOPMATHBHBIC aKTHI.
2. Cuctema OpraHoB BJIaCTH PEryJUpyOIUX npolecc nHpopmaTusanuu. Poccuiickas
denepanus
3. HopmaTtuBHO-TIpaBoBO€ obecrieueHue nporecca napopmaruzanuu PO.
4. TocynapcTBeHHass HHPOPMALTMOHHAS TTOJIUTHKA.
Bomnpocs! 17151 HHTEpaKTUBHOTO 00CYKICHUS
1. IlepeunciuTe OCHOBHBIE MPU3HAKA HHPOPMAITMOHHOTO OOIIECTBA.
2. OxapakrtepusyiiTe mpoOieMbl pa3BUTHS HHPOPMAITMOHHOTO OOIIECTRA.
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3. KaxoBa rnaBHas 1enb (OpMHpPOBaHUS U pa3BUTHs HHPopMalmoHHoro odmectsa Poccun?
4. Ha3zoBwuTe 331241 ¥ IPUHLIUIIBI PA3BUTHS HHPOPMAITHOHHOTO OOIIECTBA.

5. Kakue MeponpusTus npeaycMotpensl I'ocynapcTBeHHoN mporpammoit « MHpopManimonHoe
o01ecTBo»?

1. Bauuno, U. JI. UudopmarmonHoe npaso : ydeOHUK I akageMudeckoro Oakanaspuara / .
JI. baunno. — 5-e uzn., mepepad. u qon. — M. : U3parensctBo FOpaiit, 2017. — 419 ¢. —
(Cepust : ABropckuii yueOHUK). — ISBN 978-5-534-00608-7. — Pexxum ngoctymna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckui, E. B. Teopus 1 MexaHU3MBbl COBPEMEHHOTO IT'OCYAAPCTBEHHOIO YIIPABJICHHUS B 2 4.

Yactse | : yueOHUK U MpaKkTUKyM a7 6akanaBpuara u maructparypsl / E. B. Oxorckuii. — 3-
e u31., nepepad. u gom. — Mocksa : M3narensctBo FOpaiit, 2019. — 367 ¢. — (bakanasp u
Mmaructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 3JeKTpOHHBIIA //
OBC HOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckuii, E. B. Teopust 1 MexaHU3MBbI COBPEMEHHOT'O I'OCYAAPCTBEHHOIO YIIPABIICHHUS B 2 4.
Yactp 2 : yueOHUK U MPaKTUKyM aJs OakanaBpuara u maructparypsl / E. B. Oxorckuii. — 3-
e u31., nepepad. u gom. — Mocksa : M3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanaBp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — TekcT : 37eKTpOHHBII //
OBC HOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas uH(opmMaTHKa : yYeOHUK U NMPAKTUKYM JUIs MIpHKiIagHoro Oakanaspuara / C. I.
Yyobykosa, T. M. bensiera, A. T. Kymunos, H. B. ITanssnoBa ; mox pea. C. I'. UyOykoBoii. —
3-e u3n., mepepabd. u non. — M. : M3garensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagp. IIpuxnannoit kypc). — [ISBN 978-5-534-03900-9. — Pexum goctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SD8D3A.

Jlexkuus 3 I'o6anbHbIe HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE ceTH (UHTEpHET)
Tembl 1J151 00CyKaEHUS
1. VicTopust 1 IPUHITUIIBI OPraHU3AIMH TTI00ATHHBIX KOMITBIOTEPHBIX CETeH
2. IlpodeccronanbHbIi TOMCK HHDOPMAIMKU B ceTH THTEpHET
3. Cucrtema 10MEHHBIX UMEH
4. CripaBOYHUKH M ITOMCKOBBIE CUCTEMBI INI00AILHOTO MaciTada
5. PyccKos3pI4HbBIE TOMCKOBBIE CHCTEMBI M CIIPABOYHUKH pecypcoB MHTepHET
6. YrpaBnenue VIHTepHETOM: MEKyHapOJHO-IIPABOBOM aCTIEKT

Bomnpocs! 1J1s1 HHTEPAKTHUBHOIO 00CYXK/ICHHA
1. KakoBbl BaxkHelmme cBoiictBa cetu Miutepuer?
2. Oxapakrepusyite nousrue cetu HTepHET.
3. B yem cocTout TexHosorn4yeckas ocHora cetu lHrepuer?
4. OnuumuTe OCHOBHBIE CITy>KObI ceTH MHTepHeT.

1. bauuno, U. JI. UndopmarmoHHoe npaBo : y4eOHUK A7 akageMudeckoro Oakanaspuara / 1.
JI. baunno. — 5-e uzn., mepepad. u qon. — M. : U3parensctBo FOpaiit, 2017. — 419 ¢. —
(Cepus : ABropckuit yueOHuK). — ISBN 978-5-534-00608-7. — Pexxum moctyma :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckui, E. B. Teopus 1 MexaHU3Mbl COBPEMEHHOI'O TOCY/IAPCTBEHHOT'O YIIPABJICHUS B 2 4.
Yacts 1 : yueOHHUK 1 IpaKTUKYM s OakanaBpuara U Maructparypsl / E. B. Oxorckuii. — 3-
e u31., nepepad. u gom. — Mocksa : M3narensctBo FOpaiit, 2019. — 367 ¢. — (bakanaBp u
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maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 3JeKTpOHHBIH //
OBC KOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckuii, E. B. Teopus u MexaHU3MbI COBPEMEHHOTO TOCYIApCTBEHHOTO YIPABICHUS B 2 U.
YacTs 2 : yueOHHK U TIPAKTHKYM JiJIs OakanaBpuaTa U maructpatypsl / E. B. Oxorckmit. — 3-
e u31., mepepad. u momn. — MockBa : M3mparenberBo FOpaiit, 2019. — 299 ¢. — (bakanaBp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — TekcT : 37eKTpOHHBIH //
OBC HOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas nHopmaTuka : yueOHUK U MIPAKTUKYM JUIs IpHKiIaaHoro Oakanaspuara / C. I.
UyoOykoBa, T. M. bensiea, A. T. Kymunos, H. B. TlanbsiHoBa ; mox pex. C. I'. UyOykoBoit. —
3-e u3z., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknaanoit kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SDSD3A.

Jlekuust 4 DJIEKTPOHHOE IOCY1apCTBO
Tembl 1J1s1 00CyKACHUS.
1. IonsiTHEe «INEKTPOHHOE TOCYAAPCTBOY
2. lenu u 3amaun peanusanus CUCTEM «DJIEKTPOHHOIO rOCyIapCTBay
3. Enunas cTpykTypa o0ecriedyeHrs: B3auMOJICHCTBUS B paMKax «DJIEKTPOHHOTO IrOCYAapCTBa»
4. CaiiTbl OpraHoB rocy/1JapCTBEHHOH BJIACTU
5. OcHOBHBIE TOCYAAPCTBEHHBIE YCIYTH, OCYIIECTBISIEMBI B 2JIEKTPOHHOM BHJIE

Bonpocsl 111 HHTEPAKTUBHOTO 00CY:KIeHUS

1. OxapakTepusyiTe MOHATHE «3JEKTPOHHOE MPABUTEIHLCTBO» W HA30BUTE IMPEAINO-
CBUIKH €T0 (JOPMHUPOBAHHUS.

2. HasoBwure 11en1 U 33a4¥ TOCYAAPCTBEHHOMN MOIUTUKU 110 (POPMHUPOBAHHIO «IJICK-
TPOHHOTO TOCYAApPCTBaY.

3. KakoBbl ycliOBHS  (PYyHKIMOHUPOBAHUS  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa
MPEI0CTABJICHUS TOCYJAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCITyT?

4. UYro takoe ExmHas cuctema 3JIEKTPOHHOTO B3aUMOIEHCTBHS MH(GOPMAIIMOHHBIX
CUCTEM «OJIEKTPOHHOTO TOCYIAPCTBAN?

1. baummo, U. JI. UadopmanmoHHOE TIPaBO : YICOHHK JJI aKaJeMHIeckoro OakanaBpuata / U.
JI. baunno. — 5-e u3na., nepepad. u gon. — M. : UznarensctBo KOpaiit, 2017. — 419 c. —
(Cepust : ABropckuii yueOHUK). — ISBN 978-5-534-00608-7. — Pexxum goctymna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. Oxorckui, E. B. Teopus 1 MexaHU3Mbl COBPEMEHHOTO TOCYIAPCTBEHHOTO YIIPAaBIICHUS B 2 4.
YacTts 1 : yueOHHMK ¥ IPaKTHKYM JiJIs OakanaBpuaTa U maructpatypsl / E. B. Oxorckmit. — 3-
e u31., mepepad. u qon. — MockBa : M3mparenberBo FOpaiit, 2019. — 367 ¢. — (bakanaBp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 37eKTpOHHBIH //
OBC KOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

3. Oxorckuii, E. B. Teopus u MexaHU3MbI COBPEMEHHOTO TOCYIapCTBEHHOTO YIIPABICHUS B 2 U.
YacTs 2 : yueOHHMK ¥ TIPAKTHKYM JiJIs OakanaBpuaTa U maructpatypsl / E. B. Oxorckmii. — 3-
e u31., mepepad. u mon. — MockBa : M3mparenberBo FOpaiit, 2019. — 299 ¢. — (bakanaBp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — TekcT : 37eKTpOHHBIH //
OBC HOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

4. TlpaBoBas nHopmaTuka : yueOHUK U MPAKTUKYM JUIs IpHKIaaHoro Oakanaspuara / C. I.
UyoOykoBa, T. M. bensieBa, A. T. Kymunos, H. B. TlanbsiHoBa ; mox pex. C. I'. UyOykoBoit. —
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3-e u3z., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
baxanagp. IIpuxmnannoit kypc). — ISBN 978-5-534-03900-9. — Pexum nocTtyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5DSD3A.

Jlekuus S IlpaBoBas unpopmaTuka u npaBoBasi uHGpopmauus.
Tembl 17151 00CyKAeHUSI
[IpaBoBast uH(pOpMaTHKaA B CUCTEME 3HAHUI
IIpaBoBast uH(popMaTH3ALHS
Peanu3zanus rocyaapcTBEHHON MOJIMTUKH PAaBOBOW MH(pOpMaTU3AIUH
[IpaBoBast un(popmaTuka
OOBeKTHI U CYyOBEKTHI HCCIEAOBaHMS HHGOPMAIIMOHHBIX MPOIIECCOB B TPABOBOM cpejie
[TonsiTre 1 cTpyKTypa npaBoBoi HH(pOpPMaUU
Knaccel 3aau nHopmMaTr3anuy npaBoBoi cpesl
Bonpocs! 111 HTHTEPAKTUBHOIO 00CY KIEHUS
Jaiite onpezeneHre NOHATHUS U CYITHOCTH ITPaBOBOM MH(POPMALIUH.
OxapakrepusyiiTe mpaBoBble HOPMBI Kak 00pa3 MpaBoBoOil HH(pOpMaLIUK.
[lepeuucnure BUabl U YPOBHH MTPaBOBOM MH(POPMAITUH.
Uto BXOAUT B MOHATHE «HEHOPMATHBHAs IPaBOBast HHPOpMALUs»?

Nk L=

el o S

1. IlpaBoBas nndopmaruka : yueOHUK U MPAKTUKYM Ui IpHKiIagHoro 6akanaspuara / C. I.
Yyobykosa, T. M. bensiera, A. T. Kymunos, H. B. ITanssuaoBa ; mox pea. C. I'. UyOykoBoii. —
3-e u3n., mepepabd. u non. — M. : M3garensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagp. I[Ipuxnannoit kypc). — [ISBN 978-5-534-03900-9. — Pexum goctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951DSDSD3A.

2. Kynaxoa, T. A. PaGota B cripaBOYHO-TIPaBOBBIX CUCTEMAX : JJAOOPATOPHBIN npakTUKyMm / T.
A. Kynakosa, B. H. Muxaiinos. — Capatos : At [Iu Op Menna, 2018. — 72 ¢. — ISBN
978-5-4486-0099-9. — TekcT : 2NeKTpOHHBIN // INEKTPOHHO-O0MOIMoTeuHas cuctema [IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. IIub6aes, /1. B. CnpaBouno-npaBoBbie cucteMbl KoncynsrantlLimroc. [IpakTuaeckoe
PYKOBOJCTBO I FOpHUCTa : yueOHo-MeTonuueckoe nocoodue / J1. B. [llnGaes. — Caparos :
BysoBckoe oOpaszoBanue, 2016. — 138 c. — ISBN 2227-8397. — TekcT : 31eKTpOHHBIH //
DOnextpoHHO-0nOMmMoTeunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57261.html

Jlekunst 6 UnopmannoHHbIe TeXHOJIOTMHU B (eiepaibHbIX U PErHOHAJIBHBIX OPraHax
rocyIapcTBEeHHOM BJIACTH
TeMmbl 17151 00CyKIeHUS.
OcHOBHBIE CalThl (hefiepalbHBIX OPraHOB TOCYJAPCTBEHHOW BJIACTH, UX CTPYKTYpa, NMPaBOBOM
KOHTCHT.
Bonpocsl 1J1s1 HHTEPAKTHBHOIO 00CY:KIeHHU S

1. B dem nposiBisieTcs akTyalu3alus UCIOJIb30BaHNUs HHPOPMALIMOHHBIX TEXHOJIOTHI
opraHax rocyJapCTBEHHOM BIacTu?

2. OxapakrepusyiiTe LenM, 3aJauyd ¥ TNPUHIMIIBI HCIOJIB30BaHUSA HH(OPMAIMOHHBIX
I0JIOTHH B OpraHax rocylapCTBEHHOM BIIACTH.

3. HasoBuTe nprHOpHUTETHBIC HANIPABJICHUS UCTIOIBb30BAaHUS HH(POPMALIMOHHBIX TEXHO- aif
B OpraHax rocyJapCTBEHHOU BJIACTH.
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4.  Onummre MEXaHU3M U YCIOBUS 00€CTIeUEeHUs €MHCTBA OCYIAPCTBEHHON MOIUTUKU
00JIaCTH MCTIONB30BaHMsI HH(POPMALIMOHHBIX TEXHOJIOTUH B OpraHax rocyJapCTBEHHON BIACTH.

5. Onumwure OCHOBHBIE OCOOCHHOCTH TOCYIApCTBEHHOW WH(OPMALMOHHOW CHUCTEMBI
IIPABJICHUE.
6. HaszoBuTe OCHOBHBIE TIOJIOKEHHsSI  TOCYJAapCTBEHHOM  IOJUTHUKH  PETHMOHAJIBHOMN
MH(pOPMaTH3alMU U YCIIOBUS €€ peaau3alti.

1. IlpaBoBast nHpoOpMaTHKa : yUeOHUK U MPAKTUKYM JJIsl IpHKiIagHoro 6akanaspuara / C. I
Uyoykosa, T. M. bensesa, A. T. Kymunos, H. B. [TanssHoBa ; mox pexn. C. I'. UyOykoBoii. —
3-e u3., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
baxanagp. IIpuxnannoit kypc). — ISBN 978-5-534-03900-9. — Pexum noctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951DSD8D3A.

2. Kymnakosa, T. A. PaboTta B cripaBOYHO-IIPaBOBBIX CUCTEMaX : JabopaTopHbIi pakTUKyM / T.
A. Kynakosa, B. H. Muxaiinos. — Capatos : At [Iu Op Menua, 2018. — 72 ¢. — ISBN
978-5-4486-0099-9. — TekcT : AMeKTPOHHBIH // DNeKTpOHHO-O0HOMoTeuHas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. IIub6aes, JI. B. CnpaBouno-npaBoBbie cucteMbl KoncynprantlLmroc. [IpakTuaeckoe
PYKOBOJICTBO JJIS FOpUCTa : yueOHO-MeToauyeckoe nocodue / 1. B. IInbGaeB. — Capatos :
BysoBckoe oOpaszoBanue, 2016. — 138 c. — ISBN 2227-8397. — TekcT : 31eKTpOHHBIH //
DnekTpoHHO-0nbOMoTeuHas cucrema [IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/57261.html

Jlekuust 7 UndopmanmoHHbIe TEXHOJIOTMH B IPABOTBOPYECKOH 1eSITEJIbHOCTH U B
NMPaBOOXPAHUTEIHHOM JeSITeJIbHOCTH
Tembl 17151 00CyKAeHUSI
[IpaBoTBOpYECTBO: ONpEACTCHIE TOHATHS
Nudopmarmonnoe odecrieueHue mpaBOTBOPUECKOTO Mpoliecca
OcoGennoctu nunpopmatuzanuu deaepaibHoro Codpanus PO
OyHKIUH U BUBI TPABOOXPAHUTEIBHBIX OPTaHOB
. OcHOBHBIE HaMpaBJICHUS UCIIONB30BaHUS MHPOPMAIIMOHHBIX TEXHOJIOTUH B I€ATEIHHOCTU
MB/J]
6. ABTOomMaTtm3upoBaHHBIC HH(POpMaImOHHO-TTOMCKOBBIE cucTeMbl (AUIIC) B
MIPaBOOXPAHUTEIEHON JIESITeThHOCTH
Bonpocsl /151 HHTEPAKTUBHOTO 00CY:KIeHH S
1.  OxapakTepusyiite pojb 1 3HaUeHHE WH()OPMAIIMOHHON HHPPACTPYKTYPhI MPABOTBOPUYECKON
JeSITeTbHOCTH.
2. Onumure 0coOOEHHOCTH HH(POPMALIMOHHBIX cucTeM ['ocymapcTBeHHOM JlyMbl.
3. HazoBure wuHPOpPMAIMOHHBIE CHCTEMBI TPAaBOTBOpYECKOW zesrenpHOcTH  CoBeTa
denepauuu.

Nk W=

1. IlpaBoBas nndopmaruka : yueOHUK U MPAKTUKYM Ui pHKiIagHoro 6akanaspuara / C. I.
Yyobykosa, T. M. bensiera, A. T. Kymunos, H. B. ITanssuaoBa ; mox pea. C. I'. UyOykoBoit. —
3-e u3n., mepepabd. u mon. — M. : M3garensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagp. I[Ipuxnannoit kypc). — [ISBN 978-5-534-03900-9. — Pexum goctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SDSD3A.

2. Kynaxoa, T. A. PaGota B cripaBOYHO-TIPaBOBBIX CUCTEMAX : JJAOOpPATOpHBIN npakTUkyMm / T.

A. Kynakosa, B. H. Muxaiinos. — Caparos : At [Iu Op Menna, 2018. — 72 ¢. — ISBN
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978-5-4486-0099-9. — TekcT : 37€KTPOHHBIN // DnekTpoHHO-O0ubmmoTeyHas cuctema IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. lubaes, /1. B. CnpaBouno-npaBoBsle cucteMbl KoncynsrantlLimtoc. IIpakTiueckoe
PYKOBOJICTBO JJIs FOpUCTa : yueOHO-MeToauyeckoe nocodue / 1. B. I1InbGaes. — Capatos :
BysoBckoe oOpaszoBanue, 2016. — 138 c. — ISBN 2227-8397. — TekcT : 3neKTpOHHBIH //
OnexTpoHHO-0nbOMMoTeuHas cucrema [PR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/57261.html

Jleknusi 8§ OCHOBHBbIE NOHATHA TEOPUU HHPOPMALMOHHOH 0€30I1aCHOCTH
Tembl 1J151 00CyKICHUS
1. ITonsTue nHGOPMAIIMOHHON OE30MaCHOCTH
2. HanmonaneHbie uHTEpECh Poccuiickoit @eneparnyu B ”HPOPMALIMOHHON Cpefie
3. OOBeKTHI U CyObeKThl HHPOPMAITMOHHON 6€30IaCHOCTH
4. ’Ku3HEeHHO BaKHBIC HHTEPECHI 00IIeCTBa B HH()OPMAIMOHHOHN cpefe
5. Pa3HOBHHOCTH KOMITBIOTEPHBIX BUPYCOB U aHTUBUPYCHBIX IPOTrPaMM
6. CriocoOsbI 3anuThl TUYHOU nHpOpMaluu B cetu MHTEpHET
Bonpocs! 111 HHTEPAKTUBHOTO 00CY:KIeHUS
1. Yro Ttakoe «uHbOpMAIIOHHAS OE30MACHOCTH»?
2. HazoBute yrpo3sl HH(GOPMAIIMOHHON 0€30MaCHOCTH U UX UCTOYHUKH.
3. UTO BXOAUT B COCTAB CPEACTB U CHII oOecrieueHrs nHGOPMaAIMOHHON 6e3omacHoCTH?
4. Kakue HOpMAaTUBHO-IIPABOBBIE aKThl BXOAAT B COCTaB HOPMATUBHO-IPABOBOTO O00ECHICUCHMS
MHPOPMAITMOHHOW O€30MTaCHOCTH?

4. TlpaBoBas mHGOpMATHKA : YICOHUK U TIPAKTUKYM JJIs TpuKiagHoro 6akanaBpuara / C. I
Uybykosa, T. M. bensesa, A. T. Kymunos, H. B. ITanssnoBa ; mox pexn. C. I'. UyOykoBoit. —
3-e u3n., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanagsp. I[Ipuxmannoit kypc). — ISBN 978-5-534-03900-9. — Pexum ngoctyma :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951DSDSD3A.

Jleknus 9 I'ocynapcTBeHHasi Taiina
Tembl 1151 00CyKIEHUS.
[Tonsitie rtocymapcTBeHHOU TaiiHBl. HopmaTuBHO-TIpaBOBOE OOECIEYEHHE TOCYIapCTBEHHOU
TaiiHel B PO.
Bomnpocekl 1J151 MTHTEPAKTHBHOI0 00CYAK/IeHUS
CucreMa 3aIuThl TOCYIapCTBEHHOMN TalHbI
Opransl 321U ThI TOCYIaPCTBEHHON TailHbI
CpencTBa 3auThl TOCYAAPCTBEHHOMN TallHBI
Hocurenun rocynapcTBeHHON TaliHbI
[Iepedensb cBenEHMI COCTABIISIOLIMX FOCYIAPCTBEHHYIO TalHY
Oco0eHHOCTH JTONyCKa OpraHU3alMi Ha MpOBEJeHHUE PabOT C MUCIOJB30BAaHHUEM CBEIACHUM,
COCTABJISIONIUX TOCYJAPCTBEHHYIO TAHY
7. CepTtudukanus cpeacTB 3alUTh HHPOpMaLIUn

I e

Tema 7.
Hudposoe 061mecTBo 1 HMPPoOBOE rOCYIAPCTBO B HOBYIO TEXHOJIOTHYECKYIO 310Xy
1. IludpoBas 3KOHOMUKA U COBPEMEHHBIE TEXHOJIIOTUYECKHUE TPEH/IBI.
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[Mudpossie mnardopMbl, CKBO3HBIE TEXHOJOTMM, IM(poBas TpaHchopmanus OuzHeca H
HOBBIE PBIHKH.

VcKycCTBEHHBIH WHTEIUIEKT, MAITHHHOE 00y4ueHHe U OOJbIINe TaHHbIE.

HNuTepHeT Beuel U MpOMBIIUICHHBI HHTEPHET BEICH.

[udpoBble ABOWHUKY U BUPTyaJIbHbIE TPOQUIIH.

Kubepyrpossl B HOBYIO 3TOXY.

Bonpocs! nH}popMaIioHHo#H 0€30MacHOCTH.

BBenenue B ynpasienue udppoBoil pemyTanue.

WNudopmarus B KBAHTOBOM MUpE U Oy/yIiee KOMMYHHUKAIIUH.

. KpunroBamntoTsl, pacripeieieHHbIE peeCcTpbl U COXpaHEHHBIE IPOLEAYPHI (CMAapT-KOHTPAKTHI).
11.
12.
13.

BuptyanbHast v JONOTHEHHAs! pEalbHOCTb.
MeTozpl THOKOTO YIIpaBICHUS.
[Tporpammer App Store, Google Play.

bauuno, U. JI. UndopmarmorHoe npaBo : yueOHUK IS akajeMudeckoro Oakanaspuara / .
JI. baunno. — 5-e u3za., nepepad. u gon. — M. : UznarensctBo KOpaiit, 2017. — 419 c. —
(Cepust : ABropckuii yueOHUK). — ISBN 978-5-534-00608-7. — Pexxum goctyna :
www.biblio-online.ru/book/SBBA2FF9-ES8AB-415B-95B0-94CC3323D6FD.

Oxorckuii, E. B. Teopust 1 MexaHU3Mbl COBPEMEHHOTO TOCYIAPCTBEHHOTO YIPABICHUS B 2 4.
YacTts 1 : yueOHHMK ¥ IPaKTHKYM JiJIs OakanaBpuaTa u maructpatypsl / E. B. Oxorckmit. — 3-
e u31., mepepad. u mon. — MockBa : M3mparenberBo FOpaiit, 2019. — 367 ¢. — (bakanaBp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03503-2. — TekcT : 37eKTpOHHBIH //
OBC KOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

Oxorckuii, E. B. Teopust 1 MexaHM3Mbl COBPEMEHHOTO TOCYIAPCTBEHHOTO YIPABICHUS B 2 4.
YacTs 2 : yueOHHMK M TIPAKTHKYM JiJIs OakanaBpuaTa u maructpatypsl / E. B. Oxorckmii. — 3-
e u31., mepepad. u mon. — MockBa : M3parenberBo FOpaiit, 2019. — 299 ¢. — (bakanaBp u
maructp. Axagemuueckuit Kypc). — ISBN 978-5-534-03501-8. — TekcT : 37eKTpOHHBIH //
OBC HOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/434314

[TpaBoBas nnpopmaTHKa : y4eOHUK U IPAKTUKYM JJisl ipukiiagHoro 6akanaBpuata / C. I
UyOykora, T. M. bensieBa, A. T. Kymunos, H. B. TlanbsiHoBa ; mox pex. C. I'. UyOykoBoit. —
3-e u3z., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknaanoit kypc). — ISBN 978-5-534-03900-9. — Pexxum noctyna :
www.biblio-online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5SDSD3A.

Tembl 4, 5, 6. Ilepeyenb TeM U 3a1aHUi

Co3nmanme, pemakTupoBaHWe H (OPMATHPOBAHWE JOKYMEHTAa B TEKCTOBOM IpOIlECCOpe
Microsoft Word.
BcraBka 00bEKTOB, pUCYHKOB M CUMBOJIOB B JJOKYMEHT B TEKCTOBOM Iporieccope Microsoft
Word
Co3nanue Tabaui 1 paboTa ¢ HUIMU B TEKCTOBOM Iporieccope Microsoft Word
Co3znanue u penakTHpOBaHUE JOKYMEHTOB B JICKTPOHHBIX Tabmuiax Microsoft Excel.
CocraBienue 1eMeHTapHbIX GopMyIT U PyHKIMI B AJIEKTPOHHBIX Tabmumax Microsoft Excel
o31aHue rpadMKoOB U AMarpaMM B JIEKTPOHHBIX Tabmuiax Microsoft Excel
Crpykrypa u coctaB koMrmoHeHTOB CYBJI MS Access. O0bexThl 06a3 MaHHBIX: TaOJIHIIBI,
3anpockl, Gopmbl, oTyeThl. Co3nanue TabnHIBI B peXUMe KOHCTpyKTopa Tabmui. Kirouw.
Cxema nannbix. CBsi3piBaHue Tabnul. BBo, copTupoBka u puimbTpanus JaHHBIX B TaOIUIAX.
®opwmel. Cozmanue ¢opMm ¢ momouibio Mactepa GopM. M3menenue Buna Gopmbl B pexume
KOHCTPYKTOpa (opMm.
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10.

I1.

12.
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10.
I1.

ITouck nnpopmanuu B MS Access. Mcnonbp3zoBanue 3anpocoB A noucka. Padora B pexume
KOHCTpPYyKTOpa 3anpocoB. CocTaBiIeHne MHOTOTA0JIMYHOTO 3aIpoca.

Bunsl 3anpocoB. 3ampocsl Ha BBIOOPKY, C mapaMeTpoM. Berancisiemble momnsi. [ pynmupoBka
JAHHBIX B 3aMpocax JUIsl MOJyYEHHUs] UTOTOB. 3alpochl Ha CO3/1aHue TaOIULbI U OOHOBIICHUS
3anucen.

[IpencraBnenne manHbix B Otuerax. Hasznauenume OtuetoB. Co3maHne MHOTOTAOIUYHOTO
OoTYeTa B PEKMME MacTepa OTYETOB M B PEXKUME KOHCTPYKTOpa OTYETOB. | pynmupoBka
JNaHHBIX. TOroBbIe 3HAUEHUS JIJIs1 YUCIIOBBIX MOJICH.

Coznanue ctpyktypbl B/l LlenTpa ropuaudeckoil mOMOIIM HACEIEHHIO MO 3aJaHHOM cxeme
nanneix. Cozmanme ¢opm. PenmaktupoBanune (opM C TMOMOIIBIO KOHCTPYKTOpa (GopM.
3anonnenue bJl nanHbIMU.

. CocTaBneHne 3ampocoB B COOTBETCTBUU C 3ajaHueM. KOHCTpyHWpoBaHHE OTYETOB B

COOTBETCTBHH ¢ 3ajaHueM. Co3/1aHue KHOMOYHBIX (hOPM.

I'aBpunos, M. B. UadopmaTrka u nHGOpMAIIMOHHBIE TEXHOJIOTHH © YYSOHUK ISt
npukiaaaHoro 6akanaspuata / M. B. 'aBpunos, B. A. Knumos. — 4-e u3n., nepepad. u o0m.
— M. : U3parenbctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [IpuknagHoii kypc).
— ISBN 978-5-534-00814-2. — Pexum noctyna : www.biblio-online.ru/book/C6F5B84E-
7F46-4B3F-BOEE-92B3BA556BB7. MudopmaTtrka n HHGOPMAIIHOHHBIE TEXHOJIOTHH B
npodeccuoHanbHOM nesrensHocTy / o oomr. pen. I1. V. Ky3nenosa ; Ypanbckas roc.
opuandeckas akaa. - Mocksa : FOpaitt, 2012. - 422 c.
Nudopmatrka v nHGOPMAITMOHHBIE TEXHOJIOTHH B MPOPECCUOHATBLHON AESITENEHOCTH :
y4eOHUK I akagemudeckoro Oakanaspuara / 1. Y. Ky3uenos [u ap.] ; mox oomr. pex. I1. V.
Kysnenosa. — 3-e uzn., nepepab. u non. — M. : U3parensctBo HOpaiit, 2017. — 325 ¢. —
(Cepus : bakanaBp. Axkagemudeckuii Kypc). — ISBN 978-5-534-02598-9. — Pexum
nocrymna : www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DAG6SCEF..
Tpodumos, B. B. MHbopMaIimoHHbIE TEXHOIOTHH B 2 T.: Y4€OHUK IS aKaJJeMUIECKOTO
OakanaBpuara / B. B. Tpodumos ; otB. pen. B. B. Tpodpumor. — M. : M3narenbcrBo FOpaiir,
2017. — 238 ¢. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — [SBN 978-5-534-01935-3.
— Pexxum noctyna : www.biblio-online.ru/book/39752ABD-6BE(0-42E2-A8A2-
96C8CB534225.

Tema 7.
Hudposoe 06mecTBo 1 HUGPOBOE rOCYyIAPCTBO B HOBYIO TEXHOJIOTHYECKYIO ITOXY
[{udposast 5KOHOMUKA ¥ COBPEMEHHbIE TEXHOJIOTHUECKUE TPEH/IBI.
Hudposeie 1mardopmel, CKBO3HBIE TEXHOJIOTHH, IHU(poBas TpaHcopmaius OuszHeca M
HOBBIC PHIHKH.
HckyccTBeHHBIN MHTEIUIEKT, MAITMHHOE 00y4YeHHe U OOJbIINe JaHHBIE.
HNuTtepHeT Beliel U MpOMBIIUICHHBIN HHTEPHET BEIICH.
[{udpoBbie ABONHUKH U BUPTYaIbHbIE TPOPUIIH.
Kubepyrpossl B HOBYIO 3TIOXY.
Bomnpocsr nadopmarinonHoi 6€30MacHOCTH.
BBenenue B ynpasiieHue uppoBoil penyTanue.
Wudopmarus B KBaHTOBOM MHUpE U Oy/aylee KOMMYHHUKAIUH.
KpunToamntoTsl, pacrpeieeHHbIE peeCTpbl U COXpaHEHHbIE TPOLEAYPHI (CMapT-KOHTPAKTHI).
BupTtyanbHas v JOMONHEHHAs peaTbHOCTD.
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12. Metoipl THOKOTO YIIPaBJICHHUSI.
13. TIporpammer App Store, Google Play.

4.3. OneHo4YHbIe CPEACTBA AJIs IPOMEKYTOYHOM aTTeCTALMH.

4.3.1. IlepedyeHb KOMIETEHIIHI ¢ YKa3aHHEM 3TANOB X ()OPMHPOBAHMS B Mpolecce
0ocBOeHMsI 00pa3oBaTesibHOI nporpamMmmbl. Iloka3arenu nu KpUTEPUN OLlEHUBAHMS
KOMIIETEHIMH C YY4eTOM 3Tana ux (popmupoBanus

Kon
KOMIIETEHI]
1707

HaumenoBanue
KOMIIeTEeHIIMH

Kon »3rana
0CBOCHUS
KOMIIeTEeHIIN
"

HaumenoBanue
KOMIIeTCeHIINHU

Tanma o0CBOCHUA

YK OC-2

CIIOCOOHOCTH MIPUMEHSITh
NPOEKTHBIN MOAXOJ MPU PELICHUH
npo¢eCCHOHANBHBIX 3a/1a4

YK OC-2.1.2

CIOCOOHOCTh NPUMEHSTD B
pa3paboTKke  MpoeKTa  pa3IMyYHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHH,
CIIPaBOYHO-IIPAaBOBBIX CUCTEM
FOPHUINYECKON JIESITETbHOCTH 5
OLICHMBATh PECYPCHI, OrPAaHUYCHUS
r7100aTBHBIX UH(POPMAITHOHHO-
KOMMYHHUKAIIMOHHBIX CETEH, a TaKkKe
OCYILECTBIIATh aHaJIN3
IIPaBOTBOPYECKON JESATEIBHOCTH
OpraHoB  BJIACTH, OLCHUBATL €€
COOTBETCTBUS roCyIapCTBEHHON
nosmtuke Poccuiickon denepanuu B
chepe pa3BUTHS M UCIOJIB30BaHUA
MH(POPMAITMOHHBIX TEXHOJIOTHIA;

OIIK OC-4

CIIOCOOHOCTH
IOpUAMYECKH
UH(OPMAITUIO JUISL  peLleHus
3amaq npodeccuoHanTbHON
JeSITETBHOCTH C HCIOJIh30BaHUEM
COBPEMEHHBIX HMH(OpMaMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHMA
U TIOOATBHBIX KOMIIBIOTEPHBIX
ceren

I0JIy4aTh
3HAYUMYIO

OIIK OC-
4.1.2

CIIOCOOHOCTh PUMEHS T BECh
apceHan MH(POPMALMOHHBIX
TEXHOJIOTU KOMIIBIOTEPA B MPOLECCE
MIOJTyYEHUS NEPBUYHBIX
MpoeCCUOHATBHBIX YMEHHH, B TOM
qucJie IEPBUYHBIX YMEHUNM U HABBIKOB
HAay4YHO-HMCCIIE0BATEIbCKON
JESATEIbHOCTH
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4.3.2 Tloka3aresu M KpPUTEPUU OLEHUBAHMS KOMIIETEHUMH ¢ Y4YeTOM JTama HX

(popmupoBanus

JTan 0OCBOCHUSA
KOMIIeTEeH MU

Tloka3zaresb OLIECHUBAHUSA

Kpurepuii ouennBanus

CpencrBa
(MmeToabI)
OllCHUBaAHUA

YK OC-2.1.2

- OLICHHBAET YPOBEHB
Ka4yecTBa MPOeKTa(0B) C TOUYKU
3peHus pecypcoB 171
CYUIECTBYIOLIUX
OrpaHUYCHUH;

- ONPENEISIET TUM(BI)
NpoeKTa(oB) JUIs ydYacTHs B
HUX C YYETOM JIMYHOCTHBIX,
COLIMAJIBHBIX u
podecCHOHATBHBIX
UHTEPECOB;

- MIPUMEHSIET
nH(pOpMaITMOHHbBIE
TEXHOJIOTHM B  TOATOTOBKE
IOPUJIMYECKUX JOKYMEHTOB U
IIPOEKTOB;

OLIEHMBAET OrPaHUYEHUS W
pecypchl TJI00albHON CeTH B
IIPOEKTUPOBAHUHI
HOPMAaTHBHO-TIPABOBBIX AKTOB

- OMNpEIeIICHO

OIITUMAJIPHOC  KOJIHYCCTBO

HEOOXOIUMBIX
pa3paboTKu
WH(POPMAITMOHHBIX

s
MIPOEKTA

TEXHOJIOTUI pecypcoB

UH(POPMALIMOHHO-

KOMMYHHKAIIMOHHBIX CETEH;

- OIpeAeieHbI

BCC]

BO3MOXHBIC OTI'paHUYCHMUA,

CYILECTBYIOLIHE B

pamKax

peam3aium MpoeKTa;
oopmieHo pecypcHoe

oOecrieueHne

MIPOEKTa

HOPUINYICCKOro JOKYMCHTA U

CYIIECTBYIOIIHE
OTpaHUYCHUS
HUCIIOIB30BaHIH
WH(POPMAITMOHHBIX
TEXHOIOTHI

B

TecT
Bamaun

OIIK 0C-4.1.2

- UCIIOJIb3YIOTCS]
nH($OpMaIMOHHbIE
TEXHOJIOTUM B  TIpolecce
MOJTyYeHUS MEPBUYHBIX
npodecCHOHANBHBIX YMEHUH;

- MIPUMEHSIIOTCS]
MH(POPMAILIMOHHBIE
TEXHOJIOTUM KOMIIbIOTEpa B
IUTAHUPOBAHUN Hay4HO-
HUCCIIEI0BATEILCKOU
JESTENbHOCTH

- 000CHOBAaHO
HCIIONB3YET
UH(POPMAIIUOHHBIC

TEXHOJIOTHHU B Iponecce
MOJIYyYCHHUA NCPBHUYHBIX]

podeCcCHOHATBHBIX
YMEHUU;

CAMOCTOATCIIBHO IMPUMCHSCT)

MH(OPMaLMOHHBIE

TCXHOJIOTUHU KOMITIBIOTEpAa B

[JIAHUPOBAHUH
HCCJIEJOBATEILCKON

JICATCIIBHOCTHU

Hay4YHO-

Ormpoc
Otuer
(TIpOeKT)

4.3.2.1. IIpumMepHbIe BONPOCHI K IK3AMEHY
1. TlonsTue npaBoBoil HH(MOPMATHKHU. 3a7a4l PABOBON HH(OPMATHKH.

Nk WD

CHJIa ¥ BO3MOXKHBIE (hOpMBI?
8. JlaiiTe onpeneneHre HOPMATHBHOTO IIPABOBOTO aKTa.

IIpaBoBast unpopmanus. IlonsaTre U BUIBL.
OdunuanbHas npaBosasi UHGOpMaLs.
Heodunuanshas npaBoBast HHGOpMALHSL.
[TonsTue ropuanueckas Texuuka. CpeacTsa, METOAbI U IPUEMBI.
PexBU3UTHI IPAaBOBOIO TIOKYMEHTA.
UYro Takoe HOpMAaTHBHBIE IIPABOBbIE IOPUIUUECKUE aKThl, KAKOBA UX IOPUANYECKas
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9. KakoBbl 00s3aTenbHBIE YCIOBUS BCTYIJICHHS B CHJy HOPMATHBHBIX HPaBOBBIX
aKToB?

10. Chopmynupyiite Ha3HadyeHHE WH(GOPMAIIMOHHBIX CIPABOYHO-TIPABOBBIX CHUCTEM
(CIIC). KakoBbl X MpEeUMYIIECTBA U OCOOCHHOCTH HCITOIb30BAHUS.

11. Kakue HCTOYHMKHM MOJy4€HHUs NPaBOBOW HMH(OpPMALUM CYIIECTBYIOT, B KaKHUX
Clly4asix UX CJeIyeT UCIOIb30BaTh?

12. Kaxwue stansl pazsutusa CIIC B Haliell cTpaHe MOKHO BBIACIUTS?

13. Kakwue ocHoBHbIE 3a7auu U nepcnekTuBbl pazButus CIIC Ha coBpeMeHHOM 3Tane?

14. OxapaxTepu3yiTe OCHOBHBIE BO3MOXXHOCTHU CIPABOYHBIX IIPABOBBIX CUCTEM.

15. OcnHoBHble cBoiicTBa U ntapameTpsl CIIC.

16. IlonmHoTa 1 cTpykTypa nHpopmarroHHbx 6ankos CIIC.

17. Tlonstue pa3aena u nHGOPMAIIMOHHOTO OaHKA.

18. Ipunuuns! noctpoenust Ub cucrem no ¢enepaabHOMY 3aKOHOIATEIBCTRY.

19. TIpobnema ropuanueckort 06padotku uHbopmammu B CIIC.

20. OO6mas xapakTepucThKa cucteMbl « KOHCYIbTaHT+H»

21. Ucrounuku nocryrmieHus napopmanuu B CIIC.

22. Yro monumaetcs noj nonHoroi unpopmanuonnoro 6anka CIIC. Kputepun, no
KOTOPBIM MOXKHO OLIEHUTH MoJHOTY npeaoctasisiemoit CITIC undopmarum.

23. OcHOBHblE MOAXOABI K pa30MEeHHI0 MaccuBa MpPaBOBOM HMH(OpMalnuUKM Ha
oTAeNbHbIe 0a3bl. XapaKTepucTUKa Moaxoaa, MpuHIToro komnanuei “Koncynsrant [Tmroc”.

24. lletb W OCHOBHBIC DJJIEMEHTHI IOpUAMYECKOW 00paboTku. (OcoOeHHOCTH
IOpUAMYECKON 00paboTKH JOKYyMEHTOB B cuctemax KoncynsranT Ilmroc.

25. OcuHoBuble uHCTpYMeHTHI nmoucka B CIIC Koncynsrant [Lroc.

26. Omnpenenenue u xapakrepuctuka ccbuiok B CIIC.

27. Ha3nauenue [IpaBoBoro HaBuraropa. T€XHONOrUSl UCIIOJIb30BAHUS.

28. IlpaBoBoil HaBUraTop KaKk HMHCTPYMEHT IIOMCKAa OCHOBHBIX JOKYMEHTOB IIO
MPaBOBO MpooOsIeMe. AHAIU3 CIIUCKA HAWICHHBIX TOKYMEHTOB.

29. Ucnonb3oBanue [lyreBomuTeneil ais oTBeTa Ha MPaBOBOM BOIPOC.

Amnanus uapopmanuu B CIIC Koncynsrant [liroc

30. O0630pbI 3aKOHOIATEIHCTBRA.

31. OxapakrepusyiiTe BO3MOXXHOCTH paboOThl €O chuckoM jaokymeHToB B CIIC
«"apanT»

32. OxapaktepusyiTe BO3MOXHOCTH paboThl ¢ TekcToM JokymeHTa B CIIC «I"apanty.
AHanmuTH4YecKre BO3MOKHOCTH paboThl ¢ nokymeHTamu B CIIC «I"apanTy.

33. Menro u mnaHenu HHCTpyMeHTOB. Hapuramus no nokymeHty. Ilapamerpsl
CTpaHULbl TOKYMEHTA.

34. IloaroroBka nenoBoro nokymeHTta. PemakrmpoBanue Tekcra. dopmarnpoBaHue
cUMBOJIOB U ab3areB. KomupoBanue gopmara.

35. ®opmatupoBanue crimckoB. @opmarupoBanue Tabmmi. [IpoBepka opdorpadun u
npasonucanus. [lepenocel B Tekcre. Hymepanus ctpanu.

36. Ilpuemsl BepcTku OombIoro gqokymeHta. CtuneBoe dopMatupoBanue. Paziernb
nokymenTta. CozgaHue U (OpMaTHPOBAHUE KOJIOHTUTYNOB. [IpreMbl opopMIECHHS TUTYJIHLHOTO
mucta. BeraBka mimoctpanuil. Hymepanus wutroctpanuid, Tabnui.

37. Opra#uzanus TOIPUCYHOYHBIX TOANUCEH, HA3BaHWK TaOJMII M CCHUIOK Ha
WTIOCTpAIMK U TaOnuIbl. ABTOMAaTHUECKOE COCTABJICHHE OTJIABJICHHUS, CIHCKA WJLIIOCTPAIUi,
Tabnui U T. 7. CChUIKU B TEKCTE.

38. Pabota co cTpykTypoii 00bI1I0T0 ToKyMeHTa. Co3aHie TOKYMEHTOB JUIsl pa0OTHI
¢ kmuentaMu. Pa6ota ¢ oobexktamu MS WordArt u MS Equation. ['unepccbuiku B JOKyMeHTE
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39. ABromaru3zaiisi BBIYHCICHUN B DIJEKTpOHHBIX Tabmuiax MS Excel. Tumbl u
(dbopMaThl TaHHBIX, MPEICTABICHUE TAHHBIX B suciike. DopMaTupoBaHUE NAHHBIX, OKPYIJICHHE
grcesl. CriocoOsl popMaTupoBaHUs sTUEEK U OJIOKOB sTIeeK JIst opopMITeHUS TaOIHII.

40. ABTOmaTH3alvs BBIYMCICHHHA B AJIEKTPOHHBIX Tabnumax MS Excel. Beruncinenus
no ¢opmynam. McnonszoBanue ¢pyHkuuii B popmynax. McnonszoBanue B popmynax GpyHKIHH.
[TpuMeps! TaHHBIX B TAOIHIIAX COIUATBHO-DKOHOMUYECKUX MMOKA3aTENIECH.

41. ABTomaTH3aivs BBIYHMCICHUN B 3JIEKTPOHHBIX Tabmuiax MS Excel. AGconroTHbIE
Y OTHOCUTENIbHBIE CCHUIKH Ha sYeiiku u O10ku siueek. KonupoBanue Gpopmyn Npu BEIYUCIECHUSX
B psi/iax JaHHBIX. ABTOCyMMHpoBaHue. mocTpalius psaoB TaHHBIX C IIOMOIIBIO JHATPAMM.

42. YUro mnoHumaercs Tmojx TepMuHamMHu «0Oa3a gaHHeix» u CYBJ]? Uem
XapakTepu3yeTcs pessiroHHas 6a3a TaHHBIX?

43. Kaxue Tumsl 1aHHBIX UCTIOIB3YIOTCA B MS Access?

44. KaxoBbl ¢yHKIIUU CBsize Mexay Tabmuiamu? Kak obecrieunBaeTcsi CBSI3b MEXKIY
tabnuuamu B MS Access? KakoBbl (DyHKITUM KITFOUEBBIX TOJIEH U HHAEKCOB?

45. Kak 1o0aBUTh WIH yIaIUTh TI0Je B TaOnuie?

46. UYrto Takoe NepBUYHBIN KIIFOY, BHEIIIHUM KJIFOY, HHIEKC?

47. Yto nmoHMMaeTcs Mo MojeM MOoACTaHOBKU? B yeM cocTouT HazHayeHue mactepa
MOJICTAHOBOK, 1 KaKOBBI €r0 (DYHKITUHN?

48. Kak obecneunBaercs 1[€JIOCTHOCTh JaHHBIX B MS Access?

49. B kakux ciyyasx W JUIS 4ero cosgaroTcs mnomuuHeHHble (opmbl?  Kax
penakTupyorcs, GOpMaTHPYIOTCS, IEPEMEIIAIOTCS, YAATSIIOTCS U J00aBISIOTCS Mo popmax B
MS Access?

50. Hdns xakux oO0bekToB B MS Access MOXHO BBIIIOJIHATH ONEpalii COPTUPOBKH H
bunpTpau JaHHBIX?

51. B xakue 00bekThl BJI 1 11 9ero BBOASATCS BBIUUCIIIEMBIC TTOJIS?

52. B 4eM cOCTOMT Ha3Hau€HHE KOHCTPYKTOpa 3ampocoB M pabora ¢ HUM B MS
Access?

53. B ueM 3akioyaroTcsi OCOOCHHOCTH TMEpPEKPECTHBIX 3ampocoB B MS Access?
[Tokaxkxute Ha mpUMepe.

54. Kax B MS Access co3maercs OTYeT C IOMOIIbI0 Mactepa orderoB? Kak
BBITIOJIHSETCS] pelakKTUPOBaHUE U (opMaTHpOBaHUE OTYETa B PEKHUME KOHCTPYKTOpA OTYETOB?
HazoBure paszznensl oTuera.

55. Kak B oruetax B MS Access BBINOJIHSAETCA TIpynnupoBaHue naHHbIX? Kak
OpraHu3yeTcs MOABEIEHUE UTOTOB B OT4YETE?

56. Uto moHuMaeTcs Moj MojeM MOJICTaHOBKU? B ueM cocTouT HazHaueHHE MacTepa
MOJICTAHOBOK, ¥ KaKOBHI €r0 (DYHKITUU?

57. Kax obecnieunBaeTcs 11eIOCTHOCTD JaHHBIX B MS Access?

58. Iudposas 3kOHOMUKA U COBPEMEHHBIE TEXHOJIOTUUECKUE TPEH/IBI.

59. Ludpossie 1IaTGOPMBI, CKBO3HBIE TEXHOJIOTHH, IH(poBas TpaHchHopMarus
Ou3Heca ¥ HOBBIE PHIHKH.

60. VcKycCTBEHHBINM WHTEIJIEKT, MAITMHHOE 00yUeHUe U OOJIbIINE TaHHbBIC.

61. MuTepHeT Belle U NpOMBIIUIEHHBIA HHTEPHET BEUIEH.

62. Lludpossie ABONHUKH U BUPTYAIbHbIE TPODUIIH.

63. Kubepyrpo3bl B HOBYIO DTIOXY.

64. Bompocsl nHGOpMAITMOHHOM 0€30MaCHOCTH.

65. BBenenue B yrpaBieHue IUGPOBON peryTaIuei.

66. Mudopmarus B KBAHTOBOM MUpE U Oy/yIiee KOMMYHHKAIIUH.

67. KpunToBamroThl, pacrpenelieHHbIE PEeCTPhl U COXpaHEHHBIE MPOLEaYpHI (CMapT-
KOHTPAKTHI).

68. BupryanbHas U JONOJHEHHAs! PEaibHOCTb.
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69. Metoapl THOKOTO yIpaBJIeHUs.
70. IIporpammer App Store, Google Play.

4.3.2.2. KoMIuIeKT THIIOBBIX 32/1a4 (KelC-NaKeTOB) K IK3aMeHY

3amanue 1
I'paxxnanka Korosa B. C., MaTh Tpoux JeTeid, pemmia CMEHUTh padoTy.
Brrsicaute:
1. Tlo kakum mpodeccusiM ¢ BpeAHBIMH YCIOBUSAMH TPy € 3ampenieHo padorars?
2. CKoNbKO JHEH OTIyCKa B COOTBETCTBUU C 3aKOHOAATEIHCTBOM €M IMojiaraercs npu
yCIIOBUHM, 4YTO OHa OymeT paborate mo mnpodeccnu C BpPEAHBIMH YCIOBUSIMH TpyAa, B
OpraHu3alliy, B KOTOPOU HE 3aKJIF0OYEH KOJUIEKTUBHBIN 10TOBOP?
3. Cmoxer nu KoroBa B. C. 3aMeHHUTh 4YacTb CBOEro OTIIyCKa JICHE)KHOU

KOMITeHcaIuel, eciu oHa Oynet paboTath o npodeccuu ¢ BpeIHbIMH YCIOBUSIMU Tpyaa?
Kuiou: ucnonb30BaTh TeMaTH4eCKUil MOMCK

3amanue 2.

K BaM kak K IOpHUCKOHCYJBTY OpraHa rocyJapCTBEHHOW BJIACTH IO COIMAJIbHOW 3alluTe
HaceneHus obpamtaercs kiaueHT bapaun C.C., koTopblil xoueT noaars cyaeOHbIi uck. CyTh Hcka
3aKJIIoyaeTcsl B HHU3KOWM oIjiare ero Tpyaa paboTomarteneM, KOTOpas Ha JaHHBIA MOMEHT
cocTaBisieT 4 ThICc. pyoseil B Mecs. Bam HeoOXoauMo MpoaHamu3UpOBaTh TaHHYIO MPOOIeMy U
JlaTh pEKOMEHIAIUHY BallleMy KJIUEHTY 110 II0BOLY IIPABOMEPHOCTH €r0 UCKa.

Ucnonb3ys paznen «busHec-cipaBKM, MOHHUTOPHHI» CIPaBOYHO-IPABOBOM CHCTEMBbI
«lapant», ompenenute pasmep MNpokuTouHoro wmuHuMyma B Caskt-lIletepOypre Ha
COOTBETCTBYIOLIYIO JaTy, a TaKXe pa3Mep IMPOXKUTOYHOrO MUHMMyMa 1o Poccuu B neinom
(MOXeTe HCIONB30BaTh B ATHX LENSAX JAPYrHe aHAJOTMYHBIE CIIPABOYHO-IIPABOBBIE CHCTEMBI).
[IpoBenute cpaBHUTENbHBIN aHamu3. Pacneuaraiite oOpasen 3asBieHus B aapec paboToareis U
3aIOJIHUTE €T0 B COOTBETCTBUU C YKa3aHHOU CUTYyallUEeH.

Kurou: ucnosib30BaTh TeMaTH4YeCKHI MOMCK

3ananue 3. IloaroroBka 10KyMeHTOB B TeKCTOBOM peaakrope MS Word. AymuropHasn
KOHTpOJIbHas padota Nel. (2 cemectp).
Tekct - ueTbIpe IMaBbl ¢ 3aronoBKamu (erasa I, 2, 3, 4) u noaszaroioBKamMu (8 xomopoi ...) B
KaKJI01 I1aBe.
3aganue: BbInoaHMTH U1 TEKCTa (QOpMaTHUpPOBAHUE CHMBOJIOB, a03alleB W CTpaHUI] IO
CIIEYIOIINM TPEOOBAHUSIM:
1 IIapamerpsl CTpaHHLBL:
1.1 bywmara - 20,5 x 28,5 cM; nomas - JieBoe, MpaBoe - Mo 2,5 cM, BEpXHEE, HUKHEE - O 2 CM;
NeperIETHBIN OTCTYT - 1,5 cM.
2  @®opmartupoBaHUE: COMNIacHO BapuaHTa u3 Tabnuusl ([Ipunoxenue 1).
3 PaccraBuTh HyMepaLHUIO CTPaHUILL (BHU3Y B LIEHTPE) U IEPEHOCHI.
4 BepxHuil KOJNOHTHUTYJ: Ha YETHBIX CTpaHMLAx - «3adeTtHoe 3azaHue no WORD»; Ha
HEYeTHBIX - cBot0 @amuiuio N.0.
5 [TIlocnennroro miaBy pa3OUTh Ha JBE€ KOJIOHKM C pasgenureneM (0e3 3aroyioBka H
MI0/13aTr0JIOBKA; HE BKIIIOYATh OYKBHILY ).
B texcT 1 rmaBel BCTaBUTH 2 CHOCKHU, TEKCT MTPOU3BOJIBHBIH.
7 Bsepxy Bcero Ttekcra BcraBuTh Haanuck: 3AUETHOE 3AJAHUE 110 WORD,
oopmiieHne npou3BoNIbHOE (paMKa, IBET, WPUPT ...).
8  Jlns mocnenHel rnaBbl clienaTh paMKy JJis BCEX CTPaHMUII.

(o)}
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10
11

12

13
14

15

Kaxas rmaBa 10oKHA HaUMHATHCS ¢ OYKBHIIBL: BBICOTA 2 CTPOKH, paccTosiHue 110 Tecta 0,5
CM.

Crpanuily ¢ 3aroJIOBKOM IJIaBbI ClI€TaTh C PAMKOM.

B xaxnayro riaBy 100aBUTh OAHY U Ty e TaONHUIly C BBIYMCIECHUSAMH (TPUIOKEHHE 2 - TI0
BBIOOpY TIperoaBare’is), TEKCT BOKPYT PaMKH.

B xaxmayro rmaBy no0aBuTh GopMyiy (MPUIOKEHUE 3 - 1O BBIOOPY MperoaaBares), TEKCT
BOKPYT PaMKH.

B kaxmyro rmaBy 100aBUTH 10 2 JIIOOBIX PHCYHKA, pa3Mep 5*5 ¢M, TEKCT BOKPYT PaMKH

B koHIle TekcTa caenarh OrfiaBlIeHUuEe PUCYHKOB, TaONUIl U GOPMYI C HyMepaluel CTpaHuI]
(110 OTIENBHOCTH.

Co3maTh B Ha4yaje TEKCTa OTJIABIICHHUE U3 3aroJOBKOB (1-bIif ypOBEHB) U 1O/I3aTrOJIOBKOB TJIaB
(2-1 ypoBeHb).

IMpuio:xkenue 1. BAPUAHTDI pust opopmienns
Homep BapuaHTa BBIYMCIIAETCS 110 IPABUITY:

Ne BapuanTa = cymme Bcex 1udp B mudpe 3a4eTKu (CTyAeHUIeCKOro oumiera)
Hanpumep, mmudp XX-01-83, Ne Bapuanra = 3+8+1+0 = 12.

Ecnu cymma vetsipex nugp 6ombie 20, To Ne BapuanTa = cymma Beex uugp — 20.
Hanpumep, mmdp XXX-0489, Ne papuanta =0+4 +8+9 =21-20=1

No /s doxymenma MS WORD
BapUaHT

a Crunp ns 3aronoBka | Cruiib A noaszaronoBka | CTHIIB OCHOBHOI'O TEKCTA
Times New Roman | TNR 16, XK, 2 yposens, | TNR 14, YPOBEHb
(TNR) 18, XX, Bce | BbIpaBHUBaHUE 110 | OCHOBHOTO TEKCTa,
HPOINUCHBIE, LIEHTPY, UHTEpBaAJl I1OCJE | BIPABHUBAHHE o
paspexxeHHbli Ha 3 0T, 1 | 12 0T, MEXCTPOYHBIH | IIMpPUHE, KpacHasl CTpoKa
YPOBEHb, 6e3 | uaTepBan 20 mT TOuHO, | 1,5 CM, MEXCTPOUHBII
MIEPEHOCOB, BCErAa C | CTWIb CIEAYIOUIEro | MHTEepBaI 1,5 nHTEpBana.

1 HOBOM CTpaHUIIbI, | ab3ana - CTUJIb
BbIpaBHHUBAHUE [0 | OCHOBHOTO TEKCTa
LEHTPY, UHTEpBaJ
rmocie 18 noT, cTuib
cleaylomero aoszama —
CTHJIb JUISI
H0/13ar0JIOBKA

IIpuioxenue 2.

3amanue 1. Crnenaiite Tabmuity mo oopasiy. B mycTeie siueliku BctaBbTe (hOPMYIIBI IJIS
BBIYUCJICHUA CYMM I1O CTOJI6I_[aM 1 CTPOKaM.

Odenn Myapast Tabmia
Huoctp. S
= SI3BIK E -
o . g =
Damumius é o E = §
o= = Q @)
= Z & £
o =
BanoB 5 5 3 4
Marua 4 4 5 3
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IlerpoB 4 3 4 4
Cymma

IIpuioxenue 3. B penakrope ¢popmy;1 HabGepuTe BbIpakeHHe

3ananne 4. ABTOMaTH3anusi BLIYMCJIEHUI B 3J1eKTPOHHBIX Tabmuax MS Excel .
KonTpoabHas aynuTopHasi padora Ne 2 (2 cemectp).
1. B cpene MS Excel co3naiite cnenyronryto TabIUIly ¥ BBEAUTE B HEe YKa3aHHBIE NCXOIHBIE
JaHHbIE:

Prinok vas B Poccun
Tox O0beM, T B % x cymme B %k 1990 .
1990 r. 220
1996 r. 170
1998 1. 160
1999 1. 150
Cymma:
B cpennem:

- BBIYHUCIIUTE JJIS1 UICXOAHBIX YMCIIOBBIX JAHHBIX CYMMY M CPEJHEE 3HAUEHUE;
- BBIYHUCIIUTE YKa3aHHbIE MPOIEHTHHIE OTHOLIEHUS (UCIIOJIb30BaHUE KOMTUPOBAHUS
bopmyIt 00s13aTENBHO);
- OTCOPTHPYHUTE CIUCOK IO BTOPOMY CTOJIOIY IO BO3PACTAHMIO;
- oTdopmaTupyiiTe TEKCT U JaHHbBIE B SYEHKaX U IPAHUIIBI B COOTBETCTBUU C 00pa3IoM;
3ajefTe sTYeHKU KENThIM [IBETOM;
- MOCTPOWTE KPYroBYIO TUarpaMMy I10 pe3yjbTaTaM TPEThEero CTONIONA.
2. Ha cnenyromem nucte kaura MS Excel pemure 3amady:
Maremarnueckast MOJeNIb U3MEHEHUS YUCIIEHHOCTH HACEJIEHUS Ha TePPUTOPUH OBIBIIIETO
CCCP B nepuog ¢ 1980 o 2000 rr. npeacrasinsiercs: GyHKIHEH
y =2.6629x - 5007.5
IJIe X - TOJbl, Y - MJTH.UEJI.
B kakom rogy 4McieHHOCTb HaceneHusl coctasisuia 270 MiH. uen.?
Pesynbratel pabotsl B MS Excel coxpanute B daitie Tabnmuua I'pynna ®amunus.xls B
CO371aHHOMU paHee MallKe.
3. B mporpamme MS Excel :
- ocTpoiite Ha otpeske [-4, 4] rpaduk GyHKIMHU Y =X
3ananue 5. ABTOMaTH3alusl BBIYUCJICHUI B 3J1eKTPOHHBbIX Tabaunax MS Excel.
Kontponbnas aynuropHasi paéora Ne 3 (3 cemectp).

25



1) Iloctpoiite B Tabmuunom mporeccope MS Excel cBognyro tabnuity (He meree 500 cTpok) —
3amanue B Qaine «CBomHassXX»
KakoBa exxelHeBHas CyMMa BKJIAJIOB B K&KJIOM U3 OTJEICHUN?

[Tpumep yacTu TaOIUIIBI

Jlara Jlens Henmenu CymmMma Turm cuera Kem oTkpbIT OrtneneHue Knuent
01.11.2013 IATHULA 5 000,00 P Texymuit Menemxep | LlentpansHoe | CymecTByromuit
10 CU€TaM
01.11.2013 IATHULA 14 571,00 Jenozur Kaccup LenTpansHoe Hosbrit
P
01.11.2013 IATHULA 500,00 2 Ha Memnenxep Hentpansroe | CymecTByOIMH
MMPECABABUTEIIA 10 cyeTaM
01.11.2013 ISTHUIA 15 000,00 Jenozur Menemxep | LlentpamsHoe | CymiecTByromuit
P 10 cyeTam
2) Pemienue cucreM ypaBHEeHUM ¢ momolbto cepBuca "[loucka pemenuit”
OOumii Bu CUCTEMbI ypaBHEHHH
anx’tapxtc=y
anX +anXxte=y
Bapuant all al2 cl a2l a22 c2
1 1 -10,5 13,84 2 2,4 -1,56
3ananue 6. ba3bl nanHbIX B cpene MS Access.
Tema 6. ba3bl 1anHbIX B cpeae MS Access
IIcuxonoruueckoe TCCTUPOBAHUC
1) B manke Q:\@USER co3naiiTe cBoro nanky noj umeHem I 'pynmna damunms.
2) Coszmate B MS Access 6a3y nannbix "llcuxonornueckoe tectupoBanue ". CoXpaHUTh

(aiin 6a3bl JaHHBIX B MAIKY, CO3JaHHYIO B I1. 1.

3) Co3snats Tabmuiy "Ilcuxonoru pupmer'":

Kon s Coenmanusanus
TICUXO0JIoTa
10 Maubies 1.1
5 ["aBpunenko H.T.
1 MBanuyenko N.N.
4) Co3patb Tabmuy "Tectupyemsbie".
Kon damunus
Kon
tectupyeMm | Hazpanue Tecra PesynbTaT [Hara
oro MICHUXO0JI0Ta
2 NBanoB 15 10 01.09.04
7 [leTpoB 25 5 10.09.04
89 Cupnopos 50 1 25.09.04
88 Komnb1ioB 45 5 30.09.04
111 JlaBb1J10B 43 1 09.10.04
124 MeHbI110B 49 10 15.10.04

5) VYcraHOBUTH CBS3b MEXKIy TaOIHIIAMHU
6) Cosznatb (hopMsI sl 0OTOOpaXKeHHsI HHPOpPMAITUK TaOITHII.
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7) CdopmupoBaths 3arnpoc. i1 0ToOpakeHus! paMUINi ICUXO0JIOTOB U (haMUITHiA
TECTUPYEMBIX, pe3yibTatr TecTa y KoTophix 3a 09.2004 r. B npeaenax ot 30 no 50.
8) Co3math oT4eT Ui BBIBOJA MH(POPMAIIMH O MCUXOJOrax U (paMmiIMAX TECTUPYEMBIX 3a

09.2004 ..

Tema 5. JlomamHsis koHTpobHas pabora Ne 1.

Coznanue 6a3b1 ganHbIx «llepconam.
1. Coznaiite BJ] «Ilepconamn», coctosiryto u3 Tpex Tabmui: JomkHocts, [loapasnenenue u
Cotpymauk. Tabnuiel HEOOXOAUMO CO3/IaBaTh B PEXKHME KOHCTPYKTOpA.

e Crpykrypa Tabmuib! JJomKHOCTB.

Haszsanue nons Tun nona Pasmep IIpumeyanue onss cmyoenma
Kon/lomxHoCTH Yucnoson OaiiT CayuT epBUYHBIM KIHOUOM
HazBanue nomkHoctu | Tekcr 35
3anonHute Tabnuiyy JlomKHOCTS.

e Crpykrypa Tabmunsl [logpasnenenue.
Haszeanue nons Tun nons Pazmep Ilpumeuanue ona cmyoenma
Konlloapasnenenus Yucnoson OaiT Cay’KuT IepBUYHBIM KIIIOUOM
HasBanue Tekct 35
NIOJIPA3AETICHUS

3anonnute Tabmuiy [loapasnenenue.

¢ Crpykrypa Tabmuibl MTHOCTpaHHBIH SI3bIK.

Haszsanue nons Tun nonsa Pasmwep Ilpumeuanue ons cmydenma
KonS3bika UuciaoBoit OaiT CIIyUT NIEPBUYHBIM KIFOUOM
HaumenoBanue si3pika | Tekct 35

3anonuute Tabnuiy MHOCTpaHHBIN S3BIK, AJIS YETO UCTIONB3YHTE 3HAYCHHUS
WHOCTPAHHBIX S3BIKOB: aHTVIMACKUIN (paHITy3CKHIA, HEMEIKUI, UCTIAHCKHM, STIOHCKHH,

KUTaNiCKUH.
¢ Crpykrypa Tabnuibl COTpyIHHUK.
Haseanue nons Tun nons Pazmep llpumeuanue onst
noss cmyoenma
Kog corpynnuka Yucnosoit enoe Ciyxut MEPBUYHBIM
KJII0YOM
damunus TexcToBoe 35
[Ton Mactep [ToncTanoBka u3
TTOJICTAHOBOK (dukcupoBaHHOTO Habopa
3HAUYCHUM
Jlata poxxneHust [Hara
CeMeliHOE TTOJIOKEHHE Jlorugeckoe B noJjie IHoamuce
YCTaHOBUTE 3aroj0BOK
noJist "XKenar/3amyxem"
[Tonpaznenenue Mactep 30 IToxcranoBka w3 TaOIUIIBI
MOJICTAHOBOK [Tonpaznenenue
JomxHOCTD Mactep 30 IToxcranoBka wn3 TaOIUIIBI
MOJCTAaHOBOK JlOmKHOCTD
Oxian YucnoBoe Ycranosure JICHE)KHBIN
dbopmar
HanbOaBska Yucaosoe Ycranosure JIECHEKHBIN
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dopmar
O6pazoBanue. Mactep [ToncTanoBka u3
MOICTAHOBOK ¢dbukcupoBanHoro Habopa
3HAYCHMI
NHoCcTpaHHBIN A3BIK Macrtep 15 [TomcTanoBKa W3 TaOIUITBI
M0JICTAHOBOK WNHocTpaHHBIH SI3bIK.
Tenedon mom TexcToBoe 15
E-mail TekcroBoe 20
dortorpadus Bnoxenue 3nech pa3menieHa
dotorpadusi coTpyAHUKA
[Ipumeyanue MemMo-none
2. C nomomurpo MacTepa MmojACTaHoBOK cBskuTe noje [loapasnenenue u JlomKHOCTD

n3 Tabmuupl COTPYOHMK C TONSIMH COOTBETCTByrommx Tabmui [lompasznenenue wu
HomxHocTs. [Ipu ycTaHOBIEHUH CBSI3W HEOOXOIMMO 3a/1aBaTh JJIsi OTOOPAKEHUS J1BA TOJIS:
KOJI M Ha3BaHHUe.

3. C mnomomipl0 MacTepa IOACTAHOBOK CBSDKMTE Noje VHOCTpaHHBIM S3bIK W3
tabmupl  CorpymHuk ¢ Ttabmuuedt MHocTpanHblii  si3bIk. [lpu  ycTaHoBieHHMH CBSI3U
He00X0IMMO 3a/1aBaTh JIJIs1 OTOOPa)KEHUS JIBa MOJIS: KO U Ha3BaHHUE.

4. Jlnst mone#t Tabymnbl COTPYIAHHUK «IIOM», «00pa30BaHME» YCTAaHOBUTE 3HAUCHUE
MacTtep moaCcTaHOBOK ¢ (PMKCUPOBAHHBIM HAOOPOM 3HAYEHUN Yo
e Jlns MO «IIOM»: MYXK, KEH.

e Jlns nonst «oOpa3zoBaHMe»: BbICIIEE, CPEAHEE CIEIUAIbHOE, CPEIHEE, HETIOIHOE CPeHee
B pesynbrate nomKHa MONMYYUTHCS CIEIYIOIIas cxeMa 0a3bl JaHHBIX:

5. 3anoaHUTE TAONWIIBI, WCIONB3yS IS 3aloJHEHUS TIOJeH 3HAueHus U3
MPUJIAraéMoOro CIHCKA Ui 3alofHEHHs] 0a3bl JaHHBIX. 3aloJIHeHHWE TPOM3BECTH B JIBa
MpueMa, s 4ero:

1) BBemute HemocpeacTBeHHO B Tabmuily CoTpyaHHK HH(DOpPMAIMIO O TEPBBIX mpex

compyonuxax u3 Crnucka AJis 3aroHeHUs.

2) Jlns BBOJA MaHHBIX 00 OCTANBHBIX COTPYIHHKAX HEOOXOIUMO co3narh GopMy U BBECTH

NaHHbIE yepe3 (opMy — CM. MyHKT ©.

6. Cozpaiite popmy mast tabmunsl Corpymnuk. st sToro mepeiaute B pasneln
Tabmuiel, BeigenuTe Tabmuiyy CoTpymHUK, OTKpoiTe MyHKT MeHIo Co3gaHue W BBIOEpUTE
kHonky Dopma — OyzeT aBroMatudecku coznana popma CoTpyaHUK:

7. BriGepure nuzaiin  Bamel ¢opmbl. [[ns yero otkpoiite  ¢GopMy B peKuME
MAKET, na Bknagke PABOTA C MAKETAMU ®OPM naxmure KOHCTPYKTOP, B
neBoM yriy HaiauTe kHonKy TEMBbI u BeiOepuTe qr00yto TeMy IO BammeMy YCMOTPEHHIO U3
BBITIQ/IAOIIETO CIHCKA.

8. BBenuTe ocraBimecs 3amucu 0 COTPYAHUKAX, UCTIONB3Ys popMy.

[Mpumeuanue. [lnga 3amonmHenus mons Dotorpadus HCMIoab30BaTh (ororpadpuu
coTpymHUKOB, TipenctasieHnbie B nanke ®oro/lnab/I[lepconan. [{ns BcraBku dotorpaduun
JBAK/Ibl IIEJIKHYTh JIEBOM KHOIIKOM MBIIIM Ha IoJe Thna «BroxeHue», OTKPOETCS OKHO
Brnoxenne — HaxkmuTe KHONKY «J/l00aBuThHY», BBIOGPUTE TAINKy, W3 KOTOpOH OymayT
n00aBnsATHCS N300pakeHust. BeiObepute HykHYI0 (hoTorpaduio u IBaXKIbl MIETKHUTE Ha HEH
neBoi kHomkoi 1 HaxkmuTe Ok — oTo OyneT nobaBiIeHO B MoJIeE.

3anpocsl no 6a3e nanHbIX «Ilepconam». Yacts 1.

1. Haiftu corpyanuny no c¢amunuu VBanoBa. CoxXpaHUTh 3ampoc MOJ HUMEHEM
damllBan.
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2. Haiitu corpynuun no ¢gamunuu MBanoBa u Cugoposa. CoXpaHHUTh 3alpocC MOJ UMEHEM
®amMBanCupn. [Insa BxmroyeHuss B 3anpoc CUAOPOBOM HYKHO HCIOJB30BAaTh JIOTHYECKHU
oneparop OR.

3. HaliTu COTpPYAHHKOB MO JOKHOCTH — SKOHOMHUCT. COXpaHUThH 3alpoc IOJ HMEHEM
JomxaOKO0H.

4. Haiftu coTpyIHHKOB MO (aMUIMM C HEMOJIHBIM yKa3aHueM (aMuiaum, A 4Yero
UCIIOJIb30BaTh ycedeHue crpasa, Hanpumep, VB*. CoxpanuTts 3amnpoc nog umenem @amyceu.

5. HaiiTu coTpyTHUKOB B JOJDKHOCTH MEHEJIKEp, 3HAIOMIMNX (QPaHIy3CKHH S3BIK.

6. Haiitu coTpyaHukoB ¢ okiazoMm cBbiie 7 Thic py0. CoxpaHHUTh 3ampoc MOA HMMEHEM
OxnaaCaeie. [l 3apocoB ¢ yCIIOBUEM OTHOIICHHUS (0OJIbIle, MEHbIIIE, OOJIbIlIEe PABHO U T.II.)
UCIIOJIb30BaTh 3HAKU OTHOLIEHUH: >, <,>= <=HUT. 1.

7. HalTu cOTpyTHUKOB C OKJIaa0M B nuamnazone 7 — 8,5 Teic. py0. CoxpaHUTh 3ampoc Moj
nmeHeM Oxnan/luanason. [ coszgaHust 3ampoca € JUana3oHOM HCIOJB3YHTE OIEpaTop
Between X And Y, rae X — MeHbIIIee 3HaUeHHE, a Y — OOJIbIlIee 3HAUCHUE.

8. HaifTu >KOHOMHCTOB, MMEIOIIMX OKJIaJ CBbImIe § Thic. pyd. CoXpaHUTH 3ampoc MO
nMeHeM OKJI1aaKOHOM.

9. Haiitn coTpyIHUKOB U3 OTIENa peKIaMbl, MMEWIUX 3apriary menee 7500 pyo.
Coxpanure 3anpoc nox umeHeM PexitamaMenee7500.

3anpocsl 1o 6a3ze nanHbIx «Ilepconamy. Yacts 2.

1. Coznmate 3ampoc ¢ mapaMeTpoMm Mg MOHUCKA COTPYIHUKOB IO JODKHOCTH. COXpaHUTh
3anpoc nog umeHeM Ilapam/lomkH. Jus cozoanus sanpoca ¢ napamempom 6 yciosuu omoopa
cnedyem 6 KGAOPAMHbIX CKOOKAX 86eCcmu 60NPOC (C 80NPOCUMENbHBIM 3HAKOM), HA KOMOpblll
credyem omeemums Npu 6vinoaHeHuu 3anpoca. Hanpumep, eciu napamempom sensemcs
«pamunusy, mo 8 yciosuu omoopa ciedyem esecmu [Bseoume gpamunuro?].

2. Co3parp 3ampoc C mapaMeTpoM Ul MOMCKAa COTPYJHHMKOB, MMEIOLIMX OKJaJ CBBILIE
Kakoii-ro cymmbl B py0. Coxpanuth 3amnpoc noa umeHem OxnanllapamCseiie. 3Hak Oonblie
HYXXHO TIOCTaBUTb Iepe]] OTKPHIBAIOIIEH KBapaTHON CKOOKOM.

3. 3ampoc Ha mnpuMeHnenwe ¢GyHKiMA. Haittm corpymHukoB, pomumBImxcs B 1972 1.
CoxpaHutb 3a1poc oz MMEHEM I'onPoxn1972.
Hcnonvzosams nocmpoumens 3anpocog ¢ bibopom coomeemcmesyowjei ynkyuu. Brarouenue
nocmpoumena 3anpoco8 OCYyUWecCmensaemcs ciedyiouum oopazom: 8 Cmpoke «noie» 8 OnaHke
3aNpoCco8 HAMCAMb NPasyrd KHONKY Mululu U U3 KoHmekcmuoz2o merto eviopamo [IOCTPOUTD.
OmKpbieaemcsi OKHO NOCMpoOumens 8vlipadceHuil. Boibpamv HYICHYIO YHKYUIO u/uiu nona u3
coomeemcmeylowux maoauy U 6Ccmasumv UxX 6 CmpoKy 6sooa nocmpoumens. Ilpu
HeobX00UMOCmU UCNOAb3YUMe 3HAKU apUDMEMUUeckKux u 102U4ecKux onepayuil.

4. Beruucnsiemsnii 3anpoc. Hailtu coTpymHMKOB ¢ 3apruiaTtoil (3apruiara paBHa OKIagy +
HajnbaBka) cBbime 9 Thic. py0. CoxpaHuTh 3ampoc mojx uMeHeM 3aprutataCBeimie9Thic.
Brruncnsiembie 3apochl CO3/1al0TCS ¢ TIOMOIIBIO TOCTPOUTEIS BHIPAKEHUI.

5. HaiiTu cOTpyTHHKOB C CeMEUHBIM IMOJIOKEHUEM «XOJIOCTON» (HE 3aMyKeM), BIAJCIOIINX
AHTTIMICKHAM s13bIKOM. CoxpaHuTe 3anpoc nox umeHeM CemenHAHIIAS3.

6. . Haiitu coTpynHuMKOB Myskckoro mosa, 1972 roma, BlIaJerOUIMX AHIVIMHCKUAM SA3BIKOM.
Coxpanure 3arnpoc nojx umeHem Myx 1972 Aurnsls.

7. Co3paTth 3ampoc ¢ ImapaMeTpoM sl MOUCKAa COTPYIHUKOB, MMEIOIIMX 3apIljiaTy CBBIIIE
KaKkoi-To cyMMbl B pyO. 3HaK Oouibllle HY>KHO MOCTaBUThb MEpe]l OTKPHIBAIOLIEH KBaJpaTHOM
ckobOkoif. Coxpanuts 3anpoc noa umeneM Oxnanllapam3apnnCaelie.

8. 3ampoc ¢ rpynmupoBkoi. Onpenenute ¢GoHA 3apabOTHOM TIIATHI MO TMOAPA3ICICHUSIM.
@oHJ 3aprulaTtel NOAPA3JEIECHUS CKJIAAbIBAETCSI W3 3apIUlaThl BCEX COTPYIHHUKOB JIaHHOTO
noapasnaeneHus. [{ist BBIMOMHEHUS 3TOr0 3ampoca HYKHO HCIOJIb30BAaTh BCErO JIMIIb JBa MOJS:
Ha3BaHHE TMOJpA3JeIeHUs] M BBIYHMCISIEMOE Ioje ¢ 3apruiatodl (okiajntHanbaBka). 3arem
BKJIFOUMTE IPYMIOBYIO ONEPALMIO U BHIOEPUTE PYHKLIHMIO CyMMHUPOBAHHUS.

4.3.2.3. TecThl K NPOMEKYTOYHOM aTTeCTALNHU
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Tecr 1. TecToBbIN MarepuaJl BBIIOJIHACTCH Ha caiite
http://edu.garant.ru/garant/test/online/

Tect 2. [ToaroToBKa 10OKYMEHTOB B TEKCTOBOM penakrope MS Word

BOIIPOC: OmmOku B ciioBax MpH MPOBEpKe MPABOMHCAHUS
+: TOIYEPKUBAIOTCS KPACHOW JINHUEH

-: IOIYEPKUBAKOTCS 3€JICHOM JINHUEN

-! YOQJISIOTCS aBTOMaTHYECKHU

-: TOIYEPKUBAIOTCS YEPHOUN JIMHUEH

BOIIPOC: ®aiinel, coznannabie B Word HMeIOT, paciiupeHue
+: doc

- txt

-: html

-: xls

BOITPOC: KnaBumry ENTER nHano Haxkxumarb
+: B KOHIIE KaXIOro ab3ara

-: B KOHIIE KaXXJIOM CTPOKH

-: B KOHIIE KaXKJIOr'0 CJIOBA

-1 B KOHIIE KaXJIOM CTpaHMIIbI

BOITPOC: Uto6b! u3 AByX a03al1ieB cenaTh OAUH, HAI0
+: yIanuTh CUMBOJI KOHIIA ab3alia mocsjie mepBoro adb3ama
-: yIAIUTh CUMBOII KOHIIA ab3a1ia mocie BToporo adb3ama
-: YAaIuTh TTpo0esbl MEXKIY CIIOBaMHU TIEpBOTO ab3ara
-1 YIAIHUTB POOEIBI MEXKIY CIIOBaMHU BTOpOro ab3ara

Tect 3. ABTOMaTH3aMs BHIYMCJICHUI B 3J1eKTPOHHBIX Tabmuax MS Excel:

BOITPOC: TabmuuHslii mporieccop — 3To

+: IpOrpaMMHBIN NPOIYKT, IpeAHAa3HaYeHHbIHN U151 00paO0TKM TaOIMYHBIX JAHHBIX

- MUKpOCX€EMa, BBIIIOJIHAIOIAs MaTeEMaTHUECKHUE ONepalliy Ha/l TAOJIMYHBIMH TaHHBIMU
-: IIpo1ieccop, 00eCeYNBAIOLINI TOTOYHYIO0 00pPaOOTKY JaHHBIX

-: TaONIMYHbBIE JAHHBIE, ITpeIHAa3HaYeHHbIe ISl 00padoTku Ha 1K

BOITPOC: Hcnonb3ys 371€KTPOHHBIE TaOIUIIbI, HEJIB35I

+: co3maBaTh aHUMHUPOBAHHBIE Tpaduyeckre H300paKeHUs
-: BBOJIUTH TEKCT

-: IPOBOJIUTH PACUETHI

-: CTPOUTD TpadUKu U JHArPAMMBI

BOITPOC: IIporpamma MS Excel ucnons3yercs s
+: CO3IaHMsI AIEKTPOHHBIX TAOJIHII

-: neparMeHTaluu JucKa

-: co3manus B 00paboTku hoTorpaduit

-1 CO3/IaHUs MY3bIKaJIbHBIX (DailIoB

BOIIPOC: Cpenn mnepeuuclieHHBIX HIDKE NPOTpaMM JJIEKTPOHHOW TaONMHUIel sBIsSETCS
nporpamMma
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+: MS Excel

-: MS Access

-: MS Windows
-: MS Word

BOITPOC: Hoxyment MS Excel Ha3siBaeTcst
+: KHUTOH

-1 IOKYMEHTOM

-1 JINCTOM

-: Tabnuien

Tect 4. KomnbloTepHble 0a3bl JaHHBIX B I0pUanYecKkoM oduce

S:baza JaHHBIX CITYKUT s

+:XpaHEeHHS U YIIOPSI0YEeHUs HHPOPMAITUH
-:BEJICHUS PACYCTHO-BBIYUCIIUTEIBHBIX ONEpaluii
-:00pa0bO0TKH TEKCTOBOM JIOKYMEHTALIUN
-:00paboTku rpaduueckoil nHPOpMaALUU

S:OCHOBHEIM 3JIEMEHTOM TAaOJMILI B 0a3e TaHHBIX SBJISACTCS
+:3aUCh

-:T10JIe

-:sryeiika

-:cTOJI0EI!

S:3anucamu B TaOIUIIAX SBISIOTCS
+:CTPOKHU

-:Ha3BaHUsI CTPOK

-:3arOJIOBKH TOJICH

-:CTOJIOIIbI

S:TekctoBoe mosie B b/l MS Access 1mo3BossieT 3aHeCTH HHPOPMAIIUIO 10
+:256 cuMBOJIOB

-:20 cuMBOJIOB

-:65536 cuMBOJIOB

-:1 cumBoza

S:Jlormueckue maHHBIC - 3TO
+:0/1HO W3 IBYX 3HAUYECHHI
-:ICHE)KHBIC TaHHBIC

- TEKCT

-qpcia

S:B MS Access CBOICTBO aBTOMaTHUECKOTO HapallMBaHUsI UMEET I10JIe
+:mbgf CueTunk

-:coJieprKaIlee YUCIOBOE JaHHOE

-:MEMO-TI0JIC

-:colleprKaee JOTHUECKoe JaHHOE



4.4. MeToau4yeckue MaTepuaJibl

B npouiecce n3ydeHus: JUCUUILUIMHBI OCYIIECTBIISIOTCS CIEAYIONIUE BUIbI KOHTPOJIS:

BXO/IHOI KOHTPOJIb 3aKIIOYAETCs B W3YUYCHUH TEPBOHAYATIBHBIX 3HAHMMA IO CMEKHBIM
MPEALIECTBYIOIMM  AUCHUIUIMHAM, MPOBEACHUM BXOJHOTO TECTUPOBAaHUS O HAJIWYUU
MPEJCTABICHUH, 3HAHUHN, YMEHUW U HABBIKOB 10 JaHHOW JUCIUIUIUHE;

TeKyIIMi KOHTPOJIb KaueCTBA YCBOEHUS 3HAHUI COCTOUT B MPOBEICHUM TECTOB B KOHIIE
pas3enoB Kypca, a Tak ke B OTpaOOTKe MPAKTUYECKUX HABBIKOB, aKTUBHOCThH HA J1a00OPaTOPHBIX
3aHITUAX.

O11eHOYHBIMU CPEICTBAMH TEKYIIETO KOHTPOJIS SIBISIIOTCS:

Ompoc,

TECTOBBIE 3aJaHNS;

pelieHue 3a1a4 Ha MPaKTUYECKUX 3aHATHUSAX;

BBITIOJIHCHHE JIOMAIITHUX 33JIaHUH (KOHTPOJIBHBIX PaboT);

UTOTOBBIM KOHTPOJIb — DK3aMEH.

PeliTunroBast oneHka Mo JaHHOM NUCLUUIUIMHE B cemecTpe ocyulectBisiercs mo 100-
OaJUTPHOW IIIKaJle M CKIIAJBIBACTCS W3 TEKYIIUX OICHOK ITOCENIAeMOCTH 3aHSATHH, 3allUThI
pe3ysbTaToB paboT, BBHIMOIHIEMBIX Ha MPAKTUYECKUX 3aHATHUSAX, 3HAHUN Ha TPOMEKYTOYHOM
KOHTpoJIe (TECTUPOBAHUE IO TEMaM) U UTOTOBOM OIIEHKH Ha dK3aMEHE.

N3yyenne NUCHMIUIMHBI TMPEANOJaraeT HWCIOJb30BAaHUE PA3UYHBIX (OPM yCBOCHUS
yuyeOHoro marepuana. Ha JeKIMsX CTyIeHTHI NOJKHBI YSCHUTH CYIIHOCTh HM3Yy4aeMON TEMBI
Kypca, €€ B3aUMOCBSI3b C IPyTUMH OTPACIISIMU TTpaBa.

Ha cemunapckux 3aHATHSIX MOTYYEHHBIE HA JICKIUSIX 3HAHUS JTOJDKHBI OBITH YITyOJIEHBI Ha
OCHOBE H3YYCHHS TCOPETUYECKHX BOMPOCOB TEMBI BO B3aUMOCBS3H C MPOQPEeCCHOHATHHOU

NEATENBHOCTBIO.

Kpome Toro, Kk OCHOBHBIM BUJaM yY€OHBIX 3aHATUN OTHOCATCS M NMPAKTUYECKHUE 3aHATHA,
KOTOpbI€ HAampaBi€Hbl Ha [OATBEPXKJIECHUE TEOPETUUYECKUX TOJIOKEHUH M (OpMUPOBaHUE
y4eOHBIX U MPO(eCcCHOHATBHBIX TPAKTUYECKUX YMEHHH.

BrinonHenue cTyieHTaMH PAKTUYECKUX 3aHATUN HAIIPaBJICHO Ha:

- 00001eHme, cuCTeMaTH3aINI0, YIITyOneHue, 3aKperuIieHne MOMYYSHHBIX TEOPETUYECKHX
3HAHUH MO0 KOHKPETHBIM TEMaM JUCLIUILINHBI;

- (hopmMHupOBaHHWE YMEHHMH NPUMEHATH MOIyYEHHBbIC 3HAHMUSA Ha MPAKTUKE, pean3alluio
€IMHCTBA UHTEJUIEKTYAJIbHON U IPAaKTUUECKOH 1€ATENbHOCTH;

- BBIpaOOTKY MpH PEHIeHUH IOCTABIEHHBIX 33/1a4 TaKUX NPO(ECCHOHATBHO 3HAYMMBIX
KAYeCTB, KaK CAMOCTOATEIbHOCTh, OTBETCTBEHHOCTh, TOYHOCTh, TBOPUECKAsI MHUIINATUBA.

Hapsimy ¢ ¢opmupoBanmeM 3HaHWI, YMEHHH W HAaBBIKOB B IPOIECCE MPAKTUICCKUX
3aHATHI 0000IAI0TCS, CHCTEMATU3UPYIOTCS, YIITYOISIOTCS U KOHKPETU3UPYIOTCS] TEOPETHUECKUE
3HaHUS, BbIpa0aThIBACTCsI CIIOCOOHOCTh M TOTOBHOCTH HCIOJIb30BaTh TEOPETUUYECKUE 3HAHUS Ha
MIPAKTHKE, Pa3BUBAIOTCS WHTEIJIEKTYaJIbHbIE YMEHHUS.

IIpn pemieHnM NpakTHUYECKUX 3a4ad CTYAEHTBI JOJDKHBI YMETh pellaTh MOCTAaBJICHHBIE
3aJ]a4¥l B COOTBETCTBUH C CTPYKTYPHBIMH BO3MOXKHOCTSIMU HH()OPMAIIMOHHBIX CHCTEM.

HpI/I pPECIICHUN NPAKTUYCCKUX 3aJdad CTYACHTHI JOJUKHBI YMCTHb PCHIATHL MOCTABJICHHBIC
3aa4 B COOTBCTCTBHUU C CTPYKTYPHBIMH BO3MOXKXHOCTAIMU I/IH(I)OpMaI_[I/IOHHLIX CHCTCM.

OueHuBanue 00y4aiomerocs Ha 3auere H JK3aMeHe M0 JUCIUNIHHE

O1eHKH BBICTABIISIOTCS CIEAYIOUIMM 00pa3oM.
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2 cemecTp:

Aymatopnas padota KP Ne 1: o 15 6annos;
Aymtopnast padota KP Ne 2:10 15 6annos;
Aymatopnas padota KP Ne 3:10 15 6annos;
Tect Ne 1 — o 5 Gannos

Tect Ne 2 — o 5 6annos

Tect Ne 3 — 1o 5 OasuioB

Tect Ne 4 — 1o 5 OanmnoB

Tect Ne 5 — o 5 OanmnoB

DKk3aMeH orieHuBaeTcs B nmpeaenax ot 0 1o 30 6amos.
[Mocemenne KaxI0ro 3aHATHS JOMOTHUTEIBHO OIICHUBaeTCs B 1 Gai.
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IIkajia oneHUBaHUs 00y4a0IIErocsl 1O JUCHHUILIMHE

Jlist oCcyIIecTBICHUs TIEPEeBOAA OIEHOK W3 5-TW OamubHOW mikanmel B cuctemy ECTS
CJIeTyeT pyKOBOJICTBOBAThCS TAOMUIEH KOHBEPTUPOBAHUS U IPUMEYAHUEM

pelTHHrOBas 100-91 90-81 80-72 71-66 65-51 50-0

. 5, OTJIIMIHO 4, XOpoI1I0 3, 2,
% | HOpMaTHBHA YIIOBI. | HEY/IOBIL
::;f s 3a4TEHO HE
5 3aUTEHO
g A B C D E F,FX
§ ECTS P NP ()

pe3ynbTaT aTTeCTOBa | aTrTecToBa | aTTeCTOBa | aTTECTOBA HE aTTeCTOBaH

H H H H
IIpumeyanue:

1. mkana nepesona ouenku ECTS B
MPAOUYUOHHYI OALIbHYIO TIPAMEHSTH B CIy4ae OCYIIECTBICHHS MPOMEKYTOUHON aTTeCTAIlNH B
(dbopme sK3aMeHa, MHTETPATUBHOTO YK3aMEHA
A (Excellent) — 100-91 6amin — «OTIHIHOY
B (Very Good) — 90-81 6ai — «OTIUIHOY
C (Good) — 80-72 6anaoB — «XOpOIIO»
D (Satisfactory) — 71-66 6amioB — «XOpoIIO»
E (Sufficient) — 65-51 6annoB — «yI0BIETBOPUTEIHHO
FX (Fail), F (Fail) — 50 u meHee 6aioB — «He yJIOBJIETBOPUTEIILHOM.
Bunapuyro npuMeHSTH B cllyyae OCYIIECTBIICHUS MPOMEKYTOUHON aTTecTalui B opMe 3adeTa,
g depeHIPOBaHHOTO 3a4eTa C OICHKOM
Passed (P) — 100 -51 6amn — «3a4TeHO», «aTTECTOBAHY;
Not passed (NP«—») — 50 1 MeHee 0alIoB — «HE 3aUTEHOY, «HE aTTECTOBAH»

2. wuHTepnperanus oueHok ECTS
A (Excellent) — BeI1aro1uecst 3HaHus ¢ BO3MOKHBIMU HE3HAUUTEJIBHBIMU MOTPEITHOCTAMU;
B (Very Good) — 3HaHMs BbIIIE CPETHETO YPOBHSI, C HEKOTOPBIMHU OIIMOKaMH;
C (Good) — nmpaBUIILHO BBITIOJHEHHAs pab0Ta ¢ HECKOJIBKUMHU 3aMETHBIMH OIITMOKAMU;
D (Satisfactory) — paboTa, BbIIIOIIHEHHAs YIOBIETBOPUTEIHHO, C 3aMETHBIMU HEOCTAaTKAMU;
E (Sufficient) — 3HaHus, y1OBIETBOPSAIONINE MUHUMAIBHBIM KPUTEPUSIM;

FX (Fail), F (Fail) — He ocBoeH MUHUMAaITbHBIH (0a30BBIN) 00BEM JUCIMILTAHBI (MOTYIIS)

3HaHUs, yMEHUS, ACHCTBUS 00YJAIONIETOCs Ha 3a4eTe OLIEHUBAIOTCS KaK «3a4TCHO» WIIH «HE
3aU4T€HO», HA OK3aMEHE — «HE YJOBJIECTBOPHUTEIBHO», «YIOBIETBOPUTEIBHOY», «XOPOIIOY,
«OTIIUYHO.

OueHuBaHre OOYYAIOIIMXCSA B IPOIECCE IMOATAITHOTO OCBOSHHUS HMMH, (HOPMHPYEMBIX
TUCHUIUTMHOW ~ OCYIIECTBIIIETCS C  HCIIOJIb30BaHWEM  OajuIbHO-PEHTHHTOBOW  CHUCTEMBEI.
PeliTuHroBast oreHka 1O JUCHHUIUIMHE ocymiecTBisieTcss 1o 100-0amnpHOM mikame w
CKJIQJIBIBACTCS W3 TEKYIIMX OIEHOK TIOCEIAaeMOCTH 3aHATUM, 3allUThl PE3yIbTaTOB PadoT,
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BBIMIOJIHSIEMBIX HA MPAKTHUECKUX 3aHATUSAX, 3HAHUW M YMEHHM, TNpOBEpsAEeMbIX Ha
IIPOMEKYTOYHOU aTTECTALUH.

IlIxama coorBerctBusg 100 OaIbHON HUTOTOBOM OLIEHKHM M 5-TU Oa/IbHOM CHCTEMBI
Ceayronas:

[Ipu 3ammre pe3yabTaToB pabOTHI MO TeMaM AUCIUIUIMHBI OOYYarOmUNACA TOTydaeT
MOJIO’KUTENIbHYIO OLIEHKY TOJILKO B TOM CIIy4ae, €CIM OH JEMOHCTPUpPYET yMEHHE pabdoTaTth C
MarepualiaMy, IPeIbSIBICHHBIMU K 3aIIUTE U MPAKTUYECKUMHU HaBbIKAMHU.

3aueT W ’K3aMEH NPUHUMAET MpenofaBaTelib, BEAYIIMA MPAKTHKY C YYETOM pE3yJIbTAaTOB
TEOPETUYECKOro OOYUEeHHS Ha JICKIUSAX. 3aueT U SK3aMEH MPOBOAMUTCS KaK B YCTHOUM (opme 1o
OwmieTam, Tak M B BHJIC IPAKTUYSCKUX 33724 ¢ MPUMCHCHHEM KOMITBIOTEPHON TEXHUKH.

DK3aMEHATOpy MPENOCTaBISAECTCS TMPaBO 3a/aBaTh OOYYAIOUUMCS JIOTIOJHUTEIbHBIC
BOIIPOCHI CBEpX OmieTa, a TakKe, MMOMHUMO TEOPETHYECKHX BOIPOCOB, JaBaTh CUTYallMOHHBIC
334 M TPUMEPHI, HAMpaBJICHHBIC HAa OIEHKY YMEHHEBOW W HABBIKOBOM COCTABIISIOIINX
komneTeHImi. [Ipu npoBeaeHNN 3K3aMeHa UCTIONB3YIOTCS TEXHUUECKUE CPEICTBA.

3HaHUSA, YMEHHS, HaBBIKA (OMBIT JCATEIHHOCTH) OOYyYarolerocs Ha SK3aMeHe
OLICHUBAIOTCS OIICHKAMHU: «OTIUYHO» — 5, «XOpouo» — 4, «yIOBIETBOPUTEIbHO» — 3,
«HEYIOBJIETBOPUTEIBHO» — 2.

IIIkana oneHUBAHUSA 06yqa10mer0c51 Ha 3a4eTe Mo AuCHMnIJauHe

1 OueHka TeopeTHIeCcKOi 40
COCTAaBJIAIOIIEN OTBETA
(orieHKa 3HAHUIN)

2 OneHKa IPaKTHUECKOU 60
COCTaBJIAIOIIEH OTBETA
(OlIeHKa HABBIKOB U
YMEHHU)
Kpurepuu onenku (pe3ysbTar onpeesiseTcs] Kak CyMMa BCEX COCTAaBIIAIONINX C YY€TOM BCEX
ayIMTOPHBIX U JOMAIIHUX padoT)
B cooTBeTcTBUM € MAaCIOPTOM KOMIIETEHIIMU
[lpumensier B  cBoedl  paboTe  WHPOPMAIMOHHBIE |
oubmuorpaduyeckue  JaHHBIC;  CIIOCOOEH  MEPEYUCIIUTH
MIPAaBOBbIE MCTOUYHUKU MH(POPMAIMH;, HE JOIMYyCKAaeT OIINOKU U

«3a4TCHO» HETOYHOCTH; CIIOCOOEH NMPUBECTU TIPUMEPHI.

bes 3aTpyJHEHUN IIPUMEHSET MH(POPMAITIOHHO-
KOMMYHUKAI[MOHHBIE TEXHOJIOTUHU B CBOCH IEATEIBHOCTH
CaMOCTOATENbHO OCYLIECTBIISET PEIIEHUEe CTAHJAPTHBIX 3a]ad
npoeCCHOHAIILHOW ~ JEATENBHOCTH C  YY4E€TOM OCHOBHBIX
TpeboBaHuii  MHGOpPMAIMOHHON  Oe30macHOCTH;  CIOCOOeH
BBISIBUTH IIPOOJIEMHBIC aCTIEKThI U OOBSCHUTD UX

OuennBanne 00y4aromerocsi Ha IK3aMeHe Mo AMCUUILTHHE

Bbanasl Onenka
PEHUTHUHTOBO IK3aMeHa TpeOoBanus K 3HAHUAM
1 OLIEHKHU (cranmaptHa
1)
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81-100

Oyenka «omauyHo» BBICTABIAETCS 00yUYaIOIIEMYCsl, €CJIU OH:
IIpumensier B cBOEH pabote MH(GOpPMAIMOHHBIE 51
oubnmorpaduyeckue JaHHBIC; CIOCOOCH TMPUMEHSITH B  CBOCH
npodecCHOHAIbHOM AESITENbHOCTH B IMOJHOM OObEME MOTYYEHHYIO
QYN

CamocrosTenbHo, 0e3 3aTpyJHEHUIl NpUMEHseT HH()OPMAIMOHHO-
KOMMYHHKAI[MOHHBIE TEXHOJIOTUH B CBOCU ACSITETHbHOCTH;, MOSICHUTH
CBSI3b MPEICTaBICHHOM uHpOpMaUU c OCHOBaMH
npoeCCUOHAILHONW  JIeATENHOCTH;  CIIOCOOCH  CPOpPMYIHpPOBATH
MPEIIOKEHUS TI0 €€ COBEPIICHCTBOBAHUIO

OCYIIECTBIISIET pEIICHUE CTAaHAAapPTHBIX 3anad TNpodeccroHaIbHON
JESTEIbHOCTH C YYETOM OCHOBHBIX TpeOoBaHHI WHGOPMAIMOHHOM
0€30MacHOCTH; CHOCOOEH BBIABUTH MPOOJIEMHBIE AaCHEKThl H
OOBSICHUTh HX; JAaeT PEKOMEHIALMU TIO0 YCTPAHEHUIO BBHISBICHHBIX
OIMO0K

66-80

4, xopo1io

Oyenka «xopouio» BBICTABIISETCS 00yYaIOMIEMYCsI, €CIIU OH:
[lpumensier B cBoeil pabore wWH(DOpPMAIIMOHHBIE JaHHBIC, HE
JIOITyCKAeT OIMIMOKU ¥ HETOYHOCTH;

CamocrosTenbHo, 0e3 3aTpyJHEHUI NpUMEHseT HH()OPMAIMOHHO-
KOMMYHUKAI[IOHHbIE TEXHOJOTUM B CBOEH JEATENBHOCTU; IIpHU
CaMOCTOSITENIEHOM paboTe criocobeH 000CHOBATL CBOH JICHCTBUSL.
CaMOCTOATENbHO ~OCYHIECTBISIET pEIICHHE CTaHIApTHBIX —3ajad
npodeccHOHAIIbHON AESITETbHOCTH C YYETOM OCHOBHBIX TpeOOBaHMIA
nH()OPMAITMOHHON 0€30MaCHOCTH;

51-65

3,
YIOBJIETBOPH
TEJIbHO

Oyenka «yoosnemsopumenbHo» BHICTaBISETCS 00yJaromeMycs, ecliu
OH:

[Ipumensier B cBOEH pabote UH(POPMaITMOHHBIE u
Ooubmuorpaduueckue JaHHBIC; JOMYyCKaeT HErpyOble OIMMOKH U
HETOYHOCTH.

CaMocCTOATENbHO MPUMEHSET MH(POPMALUOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTMM B CBOEM NEATENBbHOCTH; IPU CaMOCTOSATENILHOW paboTte
JIOITyCKaeT HerpyOble OMHOKH

CaMoCTOATENbHO OCYLIECTBISIET pELIeHHe CTaHJapTHBIX —3ajad
npoQeCCHOHATFHON JESITEIBHOCTH C YUYE€TOM OCHOBHBIX TPeOOBaHUI
UH(POPMAITMOHHON 6€30aCHOCTH

0-50

2,
HEY/IOBJIETBO
PHUTENBHO

Oyenka «Heyoo81emseopumenvbHo» BBICTABISIETCS OO0ydJaroLeMycs,
KOTOPBIN:

[Ipumensier B CBOEH pabote UH(POPMaITMOHHBIE u
O6ubnuorpaduyeckue JaHHbIE; JOMYCKAaeT TIpyOble OIIMOKU U
HETOYHOCTH.

C nomompr  mOpenofaBarens — IPUMEHsET  UHPOPMALMOHHO-
KOMMYHUKAI[IOHHbIE TEXHOJOTMM B CBOEH JEATENBHOCTU; IIpU
CaMOCTOSATENILHON paboTe I0MyCcKaeT Ipyoble OMNOKH

OcymiecTBisieT peleHre CTaHAApTHBIX 3a7ad NpodeccuoHaIbHOR
JeSITeIbHOCTH C yYETOM OCHOBHBIX TpeOOBaHMH MH(OPMAITMOHHON
0€30I1aCHOCTH, MOJB3YSICh MOMOIIBIO MIPENoIaBaTes
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Kpurepun onieHKH 10MalIHUX H KOHTPOJIbHBIX padoT

Pe3ynbraromM BBITIONHEHHS KaXIOTO 3aJaHus B paboTte sBisieTcs KodpdummeHt
npaBuiabHOCTH 3ananus oT 0 mo 1. (KII3). anee KII3 ymHOokaeTcs Ha BecOBOM KO3 (UIIUECHT
JTAHHOTO BHUJA 3aJaHUM U3 0a/NTbHO-PEHTHHTOBOM TaOIHUIIBI.

TecTsbl.
TecTupoBaHrue TPOBOMUTCS MO BCEM TeMaM M peaan3yeTcss Ha OCHOBE OJOKa TECTOBBIX
3aT1aHUH.

Ouenounvie napamempuvl mecmogo2o 3a0anus (npumep).

JIuTenbHOCTh KOHTPOJIS 10-60 muH
[IpemyiaraeMoe KOJTUYECTBO 3aJaHUM 10-80
Kpurepuu oneHKu: BBINOJIHEHO BEPHO 33 JaHUM
«5», ecau 81-100% mpaBHJIbHBIX OTBETOB
«4», ecain 66-80% npaBUIBHBIX OTBETOB
«3», ecaun 51-66% npaBUIbHBIX OTBETOB

5. Mertoauueckue YKazanus AJist oﬁyqamnmxm 10 OCBOCHHIO JUCHHUIIJIMHBI

Peanuzanus nporpaMmel qucuuiuiniel «HGOpMaTHKa 1 MHPOPMAITMOHHBIE TEXHOJIOTUU B
po¢eCCHOHAIBHON IEATEIILHOCTIY MPEAyCMaTPUBAET UCIIOIb30BaHUE PA3HOOOPA3HBIX GOPM U
METO/IOB, OCHOBAaHHBIX Ha TPHUHIIMIIAX PAa3BHBAIOIIETO OOPa30BaHHS W CO3/IaHUS CHEIHATHHON
00pa3oBaTebHOM CPEIb.

Ha 5exnuoHHBIX 3aHSATHSAX, MOCTPOSHHBIX MPEUMYILECTBEHHO B (opMe MpoOIeMHOTO

H3JI0KCHUS, PACKPBIBAKOTCA OCHOBHBIC TCOPCTUYCCKUC ITOJIOKCHUA KypCa.
Ha CEMHUHAPCKUX 3aHATHUAX aKLUCHT ACIACTCs Ha CaMOCTOSATEIbHOMN pa60Te CTYACHTOB I10

OCBOCHHUIO Ppa3JesioB Kypca, MMEIOIUX O0CO0yI0 3HAYMMOCTh AJIsi MPAKTHUECKOM M Hay4dyHOM
NeSTeNbHOCTH OyayIMX IOPUCTOB-IMBIIIMCTOB. B Xome peanm3anuu NpaKTUYECKOro OJioka
3aHATUNA paccMaTpuBarOTCs Haubollee BaKHbIE U aKTyaJbHbIe MPOOJIEMbl MPUMEHEHUS
WH(GOPMAITMOHHBIX TEXHOJOTHH B TIPABOBOM cpele; aHATU3HUPYIOTCS, OOCYXIAITCS U
CaMOCTOATCIIBHO PCIIAOTCA KOHKPCTHBIC CUTYAlIMOHHBIC 3aa4H.

B pamkax aynuropHO# pabOTHI CTYJICHTOB IPEAIOJIaraeTCs MpoBeaeHNEe 18 yCTaHOBOYHBIX

MPOOJIEMHBIX JIEKIHA, 36 CEeMUHAPCKUX 3aHSATUI M UTOTOBOTO dK3aMEHa.

[lenp MeTOAMYECKHX pEKOMEHAAMi - 00ecme4yuTh CTYICHTY ONTHUMAaJbHYIO
OpPraHM3AIMI0 TPOIECCa HW3yYCHHUs ITUCIHIUIMHBI, a TaK)Ke BBIMOIHCHUS Pa3IUYHBIX (popm
CaMOCTOSITENTbHON pabOTHI.

CryneHTaM HEOOXOJAMMO O3HAKOMHUTBCS: C COJIep)KaHueM pabodell MporpaMMbl
JTUCHHIUTAHBL, C MEsAMHA W 3aJadyaMH JTUCIUIUIMHBI, €€ CBS3SIMH C APYTUMHU JHCIUATLTHHAMHE
o0Opa3oBaTebHON MPOrpaMMbl, METOIUYECKUMHU pa3padoTKaMHu 10 JaHHOW JUCLMILIUHE,
MMEIOIMMCS Ha oOpa3oBaTelbHOM TopTaje W caiTe Kadeapbl, ¢ TpadHUKOM KOHCYJIbTAIHi
npemnojaaBarenei kadeapsl.

Pexomenanum no noaAroToBKe K JeKIMOHHBIM 3aHATHAM (TeOpeTHYEeCKHUil Kypc).

N3ydenne mucuuIuiMHbl TpeOyeT CUCTEMATHYECKOrO U IMOCIIECIOBATEIbHOTO HAKOIUICHUS
3HAHUH, CJIEIOBATEIbHO, MPOIMYCKUA OTACIHHBIX TEM HE IMO3BOJIIOT NTyOOKO OCBOUTH MPEIMET.
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IMeHHO TO03TOMY KOHTPOJIb HaJ CHUCTEMATHYECKOW paboTOl CTYAEHTOB BCErJa HAaXOMUTCS B
LIEHTPE BHUMaHUSI Kadeaphl.

CryneHtaM HE0OXOIUMO:

- mepeA KaXIOW JeKUMed NpocMaTpuBaTh paboyylo MporpamMMmy AUCHMILIAHBI, YTO
MO3BOJIUT COKOHOMHUTH BpEMsS Ha 3alUChIBAHUE TEMBI JIEKIIMM, €€ OCHOBHBIX BOIIPOCOB,
PEKOMEH1yEeMOI JINTEepaTyphl;

- Ha OTHAeJbHBbIC JEKIUH NPUHOCUTH COOTBETCTBYIOIIMM MaTepuan Ha OyMaXHBIX
HOCHUTEJSAX, NPEJICTABICHHBIN JIEKTOPOM Ha TOpTaje WM MPUCIAHHBIA Ha «3JIEKTPOHHBIN
MOYTOBBIN  SAIMMK TpynmbDy (Tabmuibl, Tpadukd, cxembl). JlaHHBIA Marepuan OyneT
OXapaKTepU30BaH, MPOKOMMEHTHPOBAH, JOTIOJIHEH HETIOCPEJCTBEHHO Ha JICKIIUH;

- Tepel OuYepeaHOW JIeKIHEeW HEeoOXOIUMO MPOCMOTPETh IO KOHCIEKTY MarepHual
npensiaymei sekuuu. [lpu 3aTpynHeHHsX B BOCHPUATUU MaTepuaia clieAyeT OoOpaTUTbCs K
OCHOBHBIM JIUTEPATypPHBIM MCTOYHHKAM. Eciin pa3oOparbcs B MaTepuaje OmsiTh HE YAaloCh, TO
o0paTuTech K JeKTopy (1Mo rpaduKy ero KOHCYIbTALN) WK K MPETOAaBaTeNi0 Ha MPAKTHIECKUX
3aHATUSAX.

Pexomenanum no noaAroToBKe K NPaKTHYeCKUM (CEMUHAPCKUM) 3aHATHSIM.

Crynenram cienyer:

- IPUHOCUTH C COOOM PEKOMEHJOBAaHHYIO IMPETNOAAaBATENIEM JIUTEPATYPY K KOHKPETHOMY
3aHSTHIO;

- 0 OYEpPEeAHOro MPaKTUYECKOr0 3aHATHS IO PEKOMEHJOBAHHBIM JIUTEPATYPHBIM
HMCTOYHUKAM MpopadoTaTh TEOPETHUYECCKUNA MaTepHuall, COOTBETCTBYIONIEH TEMBbI 3aHATHA U
oTpaboTaTh 3a/1aHus, ONPeIEIEHHbIE IS TOATOTOBKU K MPAKTHYECKOMY 3aHSTHIO;

- TpU MOJATOTOBKE K MPAKTUYECKUM 3aHITHUSIM CIEAyeT 00sS3aTeNbHO HCIOJIb30BaTh HE
TONBKO JICKIMH, Y4YeOHYI0 JHTEeparypy, HO ¥ HOPMATHBHO-IIPABOBHIE AaKTHl M MaTepHUAIIbI
MPaBONPUMEHUTEIBHON MPAKTUKH;

- TEOPETHUECKUN MaTepral CIeAyeT COOTHOCUTH C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI HM3MCHCHHS, JOTOJIHCHHUs, KOTOPhIE HE BCETAa OTPaXKCHBI B yUEOHOM
JIUTEPATypE;

- B Hauaje 3aHATHHA 3aJaTh MPENOJaBaTEII0 BOMPOCHI IO MaTrepuady, BBI3BABIIEMY
3aTpyOHEHUS] B €ro NOHUMAaHUUM M OCBOCHUM TNPH PEIICHWM 3a4ay, 3aJaHHbIX IS
CaMOCTOSITEJIbHOTO PEILIECHNUS;

- B XOJI¢ IPAKTUYECKOTO 3aHSATUSl JaBaTh KOHKPETHbIE, YETKHE OTBETHI IO CYIIECTBY
BOIIPOCOB;

- Ha 3aHITUH JOBOIUTH KXKIYIO 33a/1ady 0 OKOHYATEILHOTO PEIICHUs, IEMOHCTPUPOBATh
MMOHUMaHUE MPOBEJICHHBIX PACUETOB (aHATU30B, CUTYallUil), B CITy4ae 3aTPyJHEHHUI 00OpalaThes
K MPEIOAaBaTEIIO.

Meroauyeckne  peKOMeHAAIUH no BBINIOJIHEHUI0  Pa3jiuYHbIX  (opm
CAMOCTOSITeJIbHBIX JOMALIHUX 321aAHHI.

CamocTrosaTenbHasi paboTa CTYIEHTOB BKIIIOYAeT B CeO0sl BBIMIOJHEHUE PA3IUYHOIO poja
3aJJaHuii, KOTOphle OpPHUEHTHUPOBaHBI Ha Ooliee TIIyOOKOE YCBOGHHE Marepuana H3ydaeMoun
muctumuiuHbl. [lo kKaxmaol Teme ydeOHOW MUCIUIUIMHBI CTYyAEHTaM MpeJyiaraeTcsl NepedyeHb
3aJIaHAM JIJIS1 CAMOCTOSITEIIbHON PaOOTHI.

K BBIMONHEHHIO 3aMaHUI I CAMOCTOSITETFHONW Pa0OTHI MPEIBSBISIOTCS CIIEAYOIINE
TpeOoOBaHUS: 3aJaHUSl JOJDKHBI HCIONHATBCS CAMOCTOATEIBHO U MPENCTaBIATHCS B
YCTAHOBJICHHBIM CPOK, a TaKXe€ COOTBETCTBOBATh YCTAHOBIEHHBIM TpPEOOBAaHUAM TIO
odopmIieHuIo.

CrynenTam cienyer:

- PYKOBOJICTBOBATbCS I'papIKOM CaMOCTOSITEIbHOM padoThI;
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- BBIIOJHATH BCE IUIAHOBBIE 3aJaHMs, BblJABAacMbIE IpENOJABaTEIEM U
CaMOCTOSITENILHOTO BBIMOJHEHUS, M pa30upaTh HAa CEMUHApax M KOHCYJbTALUSAX HESCHBIE
BOIPOCHI;

- HCTIOJIb30BAaTh MPHU MOJATOTOBKE METOANYECKUE Pa3padOTKH;

- TpU TOATOTOBKE K TPOMEKYTOUHOMY KOHTPOJIO MapajjielbHO MpopadaThiBaTh
COOTBETCTBYIOIINE TEOPETUUECKUE U MPAKTHUECKHE Pa3AeNbl JUCIHUILTUHBI, (UKCUPYS HESCHBIC
MOMEHTHI JIJIsl UX OOCYX/I€HUS Ha TUIAaHOBOWM KOHCYIJIBTAIIUH.

Y4yeOHO-MeTOAMYECKOE 00eciedeHHe CAMOCTOSITe IbHOM PadoThl.

CamocrositenbHass paboTa CTyIEHTOB — OTO 4allle WHAMBHUAyalbHas ydeOHas
JeSITeNbHOCTh, OCYIIECTBIsieMass 0e3 HeMmOCPEACTBEHHOTO pYKOBOACTBA MPENoaBaTels.
CaMOoCTOSATENBHYIO PabOTy CTYACHTHI JOKHBI TIPOBOIUTH C MEJBIO MOBBIIICHUS YPPEKTUBHOCTH
JEKIMOHHBIX, CEMHUHAPCKUX M NPAKTUYECKUX 3aHATHH, (OPMUPOBAHUS Yy HHUX HAaBBIKOB
CaMOCTOSITENIbHOM OTpaOOTKH Y4eOHBIX 3a/laHui, a TakKe OBJaJIeHUs METOJUKON OpraHHu3aliu
CBOEr0 CaMOCTOSITEJIbHOTO TPYZa B LIEJIOM.

SBnsisicb HEOOXOOMMBIM  SJIEMEHTOM JUJAKTUYECKOM CBA3M PA3IMYHBIX METOJOB
o0ydeHus: MeXay coOOH, caMmocTosTeNIbHass paboTa CTYACHTOB NpU3BaHa obOecreunuTh Ooree
rIy00Koe, TBOPUYECKOE YCBOSHHE MOHSATHITHOTO amnmapara, cojiepyKaHuss OCHOBHBIX HOPMaTHUBHO-
IIPABOBBIX AKTOB U JIUTEPATYPHI 10 JAHHOMY Y4eOHOMY KypCy.

Opranuzanys camMOCTOSTENIbHOM pPabOThl CTYAEHTOB CTPOUTHCS, KaK IpaBWIIO, IIO
CUCTEME IO3TalHOTO OCBOCHMS MaTepuana. MeToll MOATalmHOro M3y4YeHHsI BKIIIOYaeT B cedd
MIPEABAPUTEIBHYIO0 TOJITOTOBKY, HEMOCPENCTBEHHOE HW3Y4YEHHE TEOPETHYECKOTO COIEPIKAHMS
UCTOYHHKA, 0000IIeHNE TTOTYYCHHBIX 3HAHHH.

[IpenBapuTenbHas MOATOTOBKA BKIIIOYAEeT B ceOs YsACHEHHUE LM W3YyYeHHUs Marepuala,
OLIEHKA MIMPOTHI MH(OPMAIIMOHHOM 0a3bl aHAIU3UPYEMOTO BOIIPOCA, BHISICHEHHUE €r0 HAy4YHOU U
IIPAKTUYECKOM aKTyallbHOCTH. M3ydeHHe TEOpeTHYECKOro COJAEp)KaHUs 3aKIII0YaeTcs B
BBIIEJICHUM U YSCHEHUM KIIIOYEBBIX TMOHSATHI W TOJOXKEHUW, BBIIBICHUM WX B3aUMOCBS3U U
cucremaruzanui. OO000IIEHHE TOMYYSHHBIX 3HAHWWA MOJpPAa3yMEBAeT HIMPOKOE OCMBICICHUE
TEOPETHUECKUX TIOJIOKCHUIM dYepe3 OMpeJeieHHe UX MeCcTa B OOIIel CTPYKType H3ydaeMou
JUCHMIUTUHBI U MX 3HAYMMOCTH JJISl IPAKTUYECKOU JesITEIbHOCTH.

CamocTosTenbHast paboTa CTYJICHTOB SBIISIETCS OAHUM M3 BUJOB yUeOHOMU NIEATEIbHOCTH,
KOTOpasi pu3BaHa, Mpexae BCero, cOpMUPOBATh y CTYIACHTOB HaBBIKM PAOOTHI ¢ HAYYHOH U
y4eOHOI TuTepaTypoii 1 HOpPMaTUBHO-IIPABOBBIMHU aKTaMHU.

[Ipu ananu3e HOPMATUBHO-IIPABOBBIX AaKTOB CTYICHTHI JIOJDKHBI 0OpaTuth 0coboe
BHUMaHUE Ha HOBYIO JUISl CTY/IEHTa TEPMUHOJIOTHUIO, O€3 3HAHUS KOTOPON OH HE CMOXET YCBOHUTD
COJICpKaHHE TMPABOBBIX JTOKYMEHTOB, & B JAJbHEWIIEM M KIIOYEBBIX MOJOKEHUN H3ydaeMOUH
JUCUUIUIMHBI B IEJIOM. B 3THX 1emnsx, Kak MOKa3bIBAET ONBIT, HE3aMEHHUMYIO ITIOMOIIb OKa3bIBAIOT
BCEBO3MOXKHbIE IOPUAMYECKHUE CIPAaBOYHbIE W3JaHUs, MPEXKIE BCEro, SHIUKIIONEIUYECKOrO
Xapakrepa.

N3yyeHne AUCHMIUIMHBI HY’)XKHO HAauMHAThb CO 3HAKOMCTBA C €ro MpOrpaMMOM. 3areMm
YETKO OCMBICIIUTE CTPYKTYPY KaXJOW TEMBbI, JIOTUKY €€ IOoCTpoeHus. Jlajmee o CIHMCKY
JIUTEpaTypsl Tpebyercs Mmoao0paTh OTHOCSIIMECS K KOHKPETHOH TeMe HOPMaTHBHO-IPAaBOBBIE
aKTbI, y9eOHbIC MaTepPHAIIBI, JOTIOTHUTEIILHBIC HICTOYHUKH (KHUTH, OpPOIIIOPHIL, )KypHAJIBI U Ip.).

Cpenu yueOHOI TUTEpaTyphl, IPEXKIE BCEro, cienyeT oOpaTUTh BHUMaHUE Ha YICOHHKH,
a TaKXke Ha TocoOus, PEeKOMEHIOBaHHbIE MUHHUCTEPCTBOM 00pa3oBaHus M Hayku P wmmm
JIOTyIIEHHbIE B KadecTBE 0a30BBIX. DTO OTHOCHUTCS, B TOM UYHCJIE U K y4eOHO-METOAMYECKUM
MOCOOUSIM.
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[Ipu camocTosATENFHOM HM3YYEHHH OCHOBHOW pPEKOMEHIOBAHHON HAaydyHOU M y4eOHOU
JUTEPATyphl CTYIACHTaM HEOOXOIUMO OOpaTUTh TJIABHOE BHHMAaHHUE Ha Y3JIOBBIE TOJIOXKEHUS,
M3JIaraeMble B U3y4aeMOM TEKCTE.

HeoOxonumMo BHHUMATENIbHO O3HAKOMHTBCS C COJIEP’KaHHEM COOTBETCTBYIOLIETO OJoKa
uH(popMaIu, CTPYKTYpPHUPOBAThH €r0 M BBIJACIWTh B HEM IeHTpaibHOE 3BeHO. OOBIYHO 3TO
ObIBae€T KIIIOYEBOE  OMNpEJENIeHHE WM COBOKYMHOCTb  CYIIHOCTHBIX  XapaKTEPHCTUK
paccmarpuBaemMoro Bompoca./[jas Toro 49ToObl yOemUThCS, HACKOIBKO TIIYOOKO YCBOEHO
COJICp’)KAaHME TEMbl, K KaXJOW TeMe B IUIaHAX W 3ajavax JJis MPOBEIACHUS CEMHUHAPCKUX U
MPaKTUYECKUX 3aHATUN JA€TCs IEPEUYEHb KOHTPOJIbHBIX BOIIPOCOB, HA KOTOPHIE CTYJIEHT JOJIKEH
YMETh JaTh YE€TKHE U KOHKPETHBIC OTBETHI.

PabGoTa ¢ AOMONMHUTENBHON JUTEPATypOM MpeArnonaraeT yMEHUE CTYJICHTa BBIIEISATH B
HEel HEOOXOMUMBIM acleKT u3ydaeMol TeMmbl (TO, 4YTO B JaHHOM TpyA€ OTHOCHUTCS
HETOCPEACTBEHHO K HM3ydyaeMOW TeMme). DTO BaXXHO B CBSI3M C TEM, YTO K JIOTIOJHUTEIbHON
JUTepaType MOXeT ObITh OTHECEH MIMPOKHH CHEeKTp TEKCTOB (y4eOHBIX, Hay4YHBIX,
XyJIO)KECTBEHHBIX, MYOIUIUCTHYECKUX U TJ.), B KOTOPBIX HCCIEAyEMBIH  BOIPOC
paccMaTpuBaeTcs JMOO YAaCTUYHO, JMOO C KakOH-TO OJHOW TOYKM 3pEeHHs, MOpOH
HETPaTUIIMOHHON. B CBOEH COBOKYMHOCTH M3yUeHUE TAKUX MOAXOA0B CYIIECTBEHHO 0OoramaeT
Hay4YHBIN Kpyro3op oOydaronuxcs. B TaHHOM KOHTEKCTE CIEAYET y4eCTh, YTO JOTOTHUTEIbHYIO
JTUTEpaTypy LeIecooOpa3Ho MpopadaTeiBaTh, BO-TIEPBBIX, Ha 0a3e yKe OCBOCHHON OCHOBHOM
JUTEpaTypbl, U, BO-BTOPBIX, U3y4aTh KOMIUIEKCHO, BCECTOPOHHE, HE aOCONIIOTU3HUPYS YbIO-THO0
CyOBEKTUBHYIO TOUKY 3PEHUS.

OO0s13aTenbHBIA  DIIEMEHT CaMOCTOATENbHONW paboThl CTYIAEHTOB C HOPMATUBHBIMU
MPABOBBIMU aKTaMU U HaydyHOW M y4eOHOI nuTeparypoil — BeleHUE HEOOXOIUMBIX 3amuceil.
OCHOBHBIMHU OOIIEIPUHATHIME (POPMAMU  3aMUCEH SBISIOTCS KOHCIEKT, BBIMHCKH, TE3UCHI,
aHHOTAIINH, pE3IOME, TUIAH.

Koncrnekt — 310 KpaTkoe MUCBMEHHOE H3JIOKEHHE COACPKAHUS MPABOBOTO MCTOYHMKA,
CTaThH, JIOKJAJa, JIEKIMH, BKIIOUAIONIEE B CXKaTol (opMe OCHOBHBIC TOJOXKEHUS U UX
000CHOBaHUE.

Breimucku — 310 KpaTkue 3anmucu B GopMe IUTaT (JIOCTOBHOE BOCIIPOU3BEIACHNE OTPHIBKOB
WCTOYHMKA, TIPOU3BEICHHS, CTaTbU, COAEPXKAIIUX CYIIECTBEHHBIC MOJOKEHHUS, MBICIA aBTOpa),
00 JJaKOHUYHOE, OJIN3KOE K TEKCTY M3JI0KEHNE OCHOBHOTO CO/IEP KaHUS.

Te3ucbl — 3TO CKaTO€ M3JIOKEHHE KIIOYEBBIX HACH NPOYMTAHHOTO MCTOYHUKA WIIA
MIPOU3BECHUSI.

AHHOTaIMM, PE3IOME — OTO COOTBETCTBEHHO TMPEIACIHHO KpaTkoe o0oO0IaroIee
W3JI0)KEHUE COJIEP)KaHMUsI TEKCTa, KpUTHYECKash OIEHKA MPOYUTAHHOTO JIOKYMEHTa WU
MIPOU3BECHUSI.

B mensx cTpykTypupoBaHUs coAepXaHHS M3ydaeMOW paboThl  11eIeco00pa3HO
COCTaBJIATh €€ IUIaH, KOTOPbIM JOJDKEH pacKpbIBaTh JIOTUKY IOCTPOCHHUS TEKCTa, a TaKXKe
CHOCOOCTBOBATH JIyUIIEi OPUEHTALIUY CTY/AEHTa B COAECPKAaHUM MaTepuaa.

Metoauveckne peKOMeHIAUMHU 110 padoTe C JUTEPATYPOil.

Jlrobast ¢gopma caMOCTOATENHHONW pPAOOTHI CTyneHTa (MOArOTOBKA K CEMUHAPCKOMY
3aHATHUIO, HANMCAHUE 3CCe, KOHTPOJBHOW paboOThI, MOKIaZa M T.OI.) HAYMHACTCS C H3yUYCHUS
COOTBETCTBYIOIIEH JTUTEPATYPHI Kak B OUOIMOTEKE, TAK U JIOMA.

K kaxmoit Teme ydeOHON AMCIUIUIMHBI MMOJOOpaHa OCHOBHAs M JIOTOJHUTEIbHAS
JUTEepaTypa.

OcHoBHasl TuTepaTypa - 3TO Y4eOHUKH U yueOHbIe TOCOOUSI.

JlomonHuTenbHass JUTepaTypa - O9TO MOHOrpaduu, COOpPHUKHM Hay4dHBIX TPYIOB,

KYPHAJIBHBIC U Ta3CTHBIC CTATbU, PA3JIMYHLIC CIIPABOYHHUKHU, SQHIIUKIIONICANN, HHTCPHET PECCYPCHI.
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PexomeHnanuu cTyieHTy:

- BBIOpaHHYI0 MOHOTpa(uI0 WIKM CTaThIO 11€1ec000pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTax CJICAYCT O3HAKOMUTBLCA C OIVIABJICHUEM W HAYYHO-CIIPABOYHBIM allllapaToM, IMPOYUTATH
aHHOTaLMI0 U npeaucioBue. llenecooOpa3Ho ee mpoaucTaTh, PacCMOTPETh WILTIOCTPALUH,
TaOJIMIBI, JUarpamMMbl, IPUIOKEHHs. Takoe MOBEPXHOCTHOE O3HAKOMIIEHHE IO3BOJUT Y3HATh,
KaK{e TJIaBbl CIIEyeT YUTaTh BHUMATEIbHO, a KaKHUe MPOYUTATh OBICTPO;

- B KHUT'€ WIH XypHalle, IpUHAIekKalUe CaMOMY CTY/IEHTY, KJIFOUEBbIE MO3UIIUN MOXKHO
BBIJICJIATE MapKepoM WJIM JeJaTh MOMETKHM Ha moisix. IIpu pabore ¢ MHTepHET-HUCTOYHUKOM
11eJ1IeCO00pa3HO TaKXKe BBIIENATh BKHYIO HH(OPMALIUIO;

- €CIIM KHHTa WU KypHAJI HE SBIAIOTCS COOCTBEHHOCTBIO CTY/CHTA, TO IENECO00pa3HO
3aIMMUChIBATh HOMEpA CTpPAaHUI], KOTOPLIC IMPUBJICKJIN BHUMAHUC. TTo3xe CJICOYCT BO3BPATUTHCA K
HUM, [E€peunTaTh WINM Mepenucarb HyKHyI0 HHpopMmanuioo. @Puszndeckoe AEHCTBHE IO
3aIMMUCBIBAHUIO ITIOMOT'a€T NPOYHO 3aJI0KUTh JaAHHYTO I/IH(bOpMaIII/IIO B «0aHK HaMSITH.

Brienstotes cnemyromnye BUAbI 3anuceit npu padboTe ¢ TUTepaTypou:

KoHcnekT - kpaTkas cxeMmaThdeckasl 3alliChb OCHOBHOIO COJIEpXaHMs HAy4yHOM palOoThI.
HGHBIO SABJIACTCA HC TIICPCTIMCBIBAHHUC IMPOMU3BCACHUSA, a BBIABJICHHC €TI0 JIOTHUKH, CUCTCMBI
JI0Ka3aTeJIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIINN KOHCIEKT JTOJDKEH COYETaTh MOTHOTY U3T0KEHHS
C KPaTKOCTBIO.

[uraTta - TOYHOE BOCHPOM3BENEHUE TEKCTA. 3aKIIOYAaeTcd B KaBbIUKM. TOYHO
YKa3bIBAa€TCs CTPAHULIA HICTOYHHKA.

Te3ucer - KOHIICHTPHUPOBAHHOEC HU3JIOKECHUEC OCHOBHBIX TOI0KEHUI MMPOYUTAHHOTO
Mmarepuaa.

AHHOTaIMS - OYE€Hb KPATKOE U3JI0KEHHUE COAEPKAaHUs IPOYUTAHHON pabOThI.

Pestome - Hanbonee oOmmye BBIBOABI U MOJOXKEHUS pabOThI, €€ KOHIENTyaJbHbIE UTOTH.
3anucu B TOH WM HHOU (hopMe HE TOJIBKO CIIOCOOCTBYIOT HOHMMAHUIO U YCBOGHHUIO N3y4aeMOro
MaTepuaia, HO U IOMOTaloT BbIpa0aThIBaTh HaBBIKU SICHOTO M3JI0KEHHS B MHUCBMEHHOW (opme
T€X WINA UHBIX TEOPETUYECKUX BOIPOCOB.

6. YueOHas iuTepaTypa u pecypchbl HH(POPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
"UHTepHeT", BKJIKOYAs NMepeYyeHb Y4eOHO-MeTOAMYeCKOro odecrnedeHus J1Is
CaMOCTOSITEJIbHON PadoThl 00YYAKOIIUXCS M0 AUCHHUIJIMHE (MOTYJII0)

6.1. OcHoBHas JUTEpaTypa.

1. baumno, U. JI. MnadopmamnoHHOE mNpaBO : yYEOHHUK [UIsI aKaJIEMHUYECKOTO
6akanaspuarta / U. JI. baunno. — 5-e uzn., nepepad. u gon. — M. : M3natensctBo FOpaiit, 2017.
— 419 ¢. — (Cepus : ABropckuii yueOHuk). — ISBN 978-5-534-00608-7. — Pexxum nocrtyna :
www.biblio-online.ru/book/SBBA2FF9-E8AB-415B-95B0-94CC3323D6FD.

2. KynakoBa, T. A. PaGora B chnpaBOYHO-TIPABOBBIX CHUCTEMax : J1aOOPaTOPHBIN
npaktukyM / T. A. Kynakosa, B. H. Muxaitnos. — Caparos : At [Tu Op Menua, 2018. — 72 c.
— ISBN 978-5-4486-0099-9. — TekcT : 37eKTpOHHBIN // DNeKTpOHHO-OUONINOTeYHasl cucTeMa
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/70779.html

3. Oxorckuii, E. B. Teopuss m MeXaHH3MBl COBPEMEHHOTO TIOCYIapCTBEHHOTO
ynpasieHus B 2 4. Yactp 1 : yueOHUK M MpakTHKyM Juid OakanaBpuara u maructparypst / E. B.
Oxotckuil. — 3-e uzn., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2019. — 367 ¢. —
(bakanaBp u Mmaructp. Axkagemuueckuii kypc). — ISBN 978-5-534-03503-2. — Teker
anektponHsbIil // OBC KOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/434313

4. Oxorckuii, E. B. Teopus u MexaHHU3MBl COBPEMEHHOIO TIOCYIapCTBEHHOIO
ynpasieHus B 2 4. YacTp 2 : ydyeOHUK U MpakTHUKyM AJis OakanaBpuara u maructparypsl / E. B.
Oxorckuil. — 3-e u3a., nepepad. u ngon. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 ¢. —

41



(bakanaBp u Mmaructp. Axkagemuueckuii kypc). — ISBN 978-5-534-03501-8. — Teker :
anextponHbIi // OBC Opaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/434314

5. IlpaBoBas unpopmaTuKa : y4eOHUK U MIPAKTUKYM Ul IPUKIIAJHOTO OakanaBpuaTa
/ C. I'. UyGykosa, T. M. bensesa, A. T. Kyaunos, H. B. IlanssiroBa ; nox pen. C. I'. UyOykoBoii.
— 3-e usn., mepepad. u gon. — M. : UsnmarensctBO FOpaiit, 2017. — 314 ¢. — (Cepus :
bakanasp. [Ipuknannoit kypc). — ISBN 978-5-534-03900-9. — Pexum nocryna : www.biblio-
online.ru/book/BD5768E2-FD23-4B77-8EC6-96951D5DSD3A.

6. Wudopmaruka s TyMaHUTapueB : Y4YeOHHK U MPAKTUKYM JJs BY30B /
I'.E. KenpoBa [u ap.]; non penakuueit I. E. KeapoBoil. — Mocksa : U3znarensctBo FHOpaiiT,
2020. — 439 c.— (Bricmee o6pazoBanue). — ISBN 978-5-534-01031-2. — Tekcr
anextpoHHbIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/450494.

7. Taspunos, M. B. Undopmaruka u nHPOpMALIMOHHBIE TEXHOJOTUH : YYEOHUK IS
npukiaaHoro 6akanaspuara / M. B. I'aBpunos, B. A. KnumoB. — 4-e u3z., nepepad. u gom. —
M. : U3natennctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [Ipuknagnoii kypc). — ISBN
978-5-534-00814-2. — Pexxum noctymna : www.biblio-online.ru/book/C6F5B84E-7F46-4B3F-
BY9EE-92B3BA556BB7. UndopmaTuka U nH(GOpPMAIIMOHHbBIE TEXHOJIOTHU B IPO(eCcCHOHAIbHOMN
nesrenbHOCcTH / o obur. pen. I1. V. Ky3nenosa ; Ypanbsckas roc. ropuanueckas akas. - Mocksa :
IOpaiir, 2012. - 422 c.

8. Mudopmatuka ¥ UHPOPMALMOHHBIE TEXHOJIOTMH B MPOGECCHOHAIBHON
NESATETHPHOCTH : YYeOHMK i akagemuueckoro Oakamapuara / I1. V. Ky3uenos [u ap.] ; mox
obmr. pen. I1. V. Ky3nenoBa. — 3-e u3na., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017.
— 325 ¢. — (Cepus : bakamaBp. Axagemuyeckuii kypc). — ISBN 978-5-534-02598-9. —
Pexxum noctyna : www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-169E28DA68CEF..

0. Tpobumos, B. B. HadopmannoHHbIE TEXHOJIOTHHU B 2 T.. YYEOHUK s
akazemuueckoro OakanmaBpuata / B. B. Tpodumor ; orB. pen. B. B. Tpopumo. — M. :
WznarensctBo FOpaiit, 2017. — 238 c¢. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — ISBN
978-5-534-01935-3. — Pexxum noctyna : www.biblio-online.ru/book/39752ABD-6BE0-42E2-
A8A2-96C8CB534225.

6.2. lonoJiHMTEILHAS JIMTEpPaTypa.

1. Wmomeukun, B. M. OCHOBBI HCIIOJIB30BaHUS U MPOEKTUPOBAHUS 0a3 JaHHBIX :
yueonuk mis CITIO / B. M. Umomeukun. — uctp. u gorn. — M. : U3narensctBo FOpaiit, 2017.
— 213 ¢. — (Cepus : IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-01283-5. —
Pexum noctyna : www.biblio-online.ru/book/290801FB-F8CF-47B3-9559-6BADEC310243.

2. Hectepos, C. A. ba3bl JaHHBIX : Yy4eOHMK M MPaKTHKYM JAJS aKaJeMHYeCKOro
OakanaBpuara / C. A. HecrepoB. — M. : U3marensctBo FOpaiit, 2017. — 230 c. — (Cepus :
bakanaBp. Axanemuueckuii kypc). — ISBN 978-5-534-00874-6. — Pexum noctrynma :
www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDAO.

3. Crpyxkun, H. Il. ba3sl nanubix: mpoektupoBanue. [Ipaktukym : ydyeOHOe
nocobue s akamemudeckoro OakamaBpuara / H. II. Crpyxkun, B. B. l'omguan. — M. :
WznarenscTBO FOpaiit, 2017. — 291 ¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN
978-5-534-00739-8. — Pexum moctyma : www.biblio-online.ru/book/3CC6CD3E-3BE4-4591-
8BES-A8226ABSE1D3.

4. Kazues B.M. Bsenenue B mpaBoByr0 HH(POpPMATHKY [DIEKTpOHHBIN pecypc]/
Kazues B.M.—  DOnektpoH. TekcroBble JaHHble.—  M.:  HHTepHer-YHuUBEpcUTET
Nndpopmanmonnsix  Texuwomorumit (MHTYUT), 2016.— 136 c.— Pexum gocryna:
http://www.iprbookshop.ru/16696.— 3BC «IPRbooks».

5. Edanosa, H. H. Ilouck npaBoBoil undopmauuu: crparerust u takruka / H. H.
EdanoBa. — 2-e uzn., nepepad. u gon. — M. : U3narensctBo FOpaidt, 2017. — 191 ¢. — (Cepus
: Koncynprauuu ropucta). — ISBN 978-5-534-04427-0. — Pexum noctyna : www.biblio-
online.ru/book/A3D30213-75B4-4C68-8350-14634730B37B.
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http://www.biblio-online.ru/book/B790110B-BAB8-47C1-B4AD-BB5B1F43FDA0
http://www.biblio-online.ru/book/290801FB-F8CF-47B3-9559-6BADEC310243
http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225
http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225

6. MudopMaimoHHble TEXHOJOTHH B IOPUAMYECKON EATENbHOCTH : Y4eOHUK U
npaktukyM s CITO / T. M. bensieBa, A. T. Kymunos, H. B. TlanssuoBa, C. I'. UyOykoBa ; OTB.
pen. C. I'. UyOykoBa. — 3-e u3., nepepab. u gon. — M. : UzparensctBo KOpaiit, 2017. — 314 c.
— (Cepus : IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-00565-3. — Pexum
noctyna : www.biblio-online.ru/book/0CC76DA0-57FF-4471-A4E6-6E60C43C36B7.

6.3. YueOHO-MeTOoANYeCKOEe 00ecIIeYeHHe CaMOCTOATEIbHOM padoThl.

1. ['aBpuno, M. B. HupopmaTrka u nHGOPMAIIMOHHBIE TEXHOJIOTHH : YUSOHUK IS
OakanaBpos : rpud YMO / M. B. I'aBpuios, B. A. Kitumos. - 2-e u3z., ucnp. u jgom. - M. :
IOpaiit, 2012. - 350 c.

CrenanoB, A.H. Madopmaruka. bazoBsrii kypc : yaeOHOe mocodue : nomynieHo M-BoM
o0pa3oBaHuA .... - 6-¢ m3a. - M. ; CII6. : [Tutep, 2015. - 719 c.

. Hcaes I H. HWudopmarmonnsie TexHoioruu : yaeonoe nmocobue / I'. H. Mcaes. - M. : Omera-JI,
2012. - 464 c.

6.4. HopmaTuBHBIE IPABOBbIE JOKYMEHTHI.

1.  @enepanbhbiil 3akoH oT 27.07.2006 N 149-03 (pexn. ot 31.12.2014) "O0 undopmanuu,
MH(POPMALIMOHHBIX TEXHOJOTHAX M O 3amuTe uHpopmauuu" (¢ U3M. U JOM., BCTYN. B CHIY C
01.09.2015) // Cobpanue 3axkonomarensctBa PO", 31.07.2006, N 31 (1 4.), cT. 3448

2.  ®@epnepanbhblii 3akoH 0T 29.12.2010 N 436-®3 (pea. ot 29.06.2015) "O 3amuTte aereit ot
nH(bOopMauy, NPUUMHSIONIEH Bpea UX 340pOoBbi0 U pa3BuTuio" // CobpaHue 3aKOHOAATENILCTBA
P®", 03.01.2011, N 1, cT. 48

3.  @enepanpubiii 3akoH 0T 09.02.2009 N 8-®3 (pen. ot 04.11.2014) "O6 obecmneueHuun
J0CTyna K HMHGOpMAalUU O JAEATEIBHOCTH TOCYAApPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
camoynpasienus'// Cobpanue 3akoHoaarenbctsa PO", 16.02.2009, N 7, ct. 776

4. 3axon Poccuiickoit ®enepauuun «O nepcoHanbHblx JaHHbIX" (npuHsat [ ®C PO
08.07.2006)» // Cobpanue 3akononatensctsa PO, 31.07.2006, N 31 (1 u.), cT. 3451

5.  Vxa3 Ilpesuaenta PO ot 09.05.2017 N 203 "O Crpateruu pa3BuTust MHGOPMAIIMOHHOTO
obuiectBa B Poccuiickoit ®enepanuu Ha 2017 - 2030 roas!" // OdunuanbHbli HHTEPHET-MIOPTAI
npaBoBoi nH(Gopmaruu http://www.pravo.gov.ru, 10.05.2017

6. VYxa3 Ilpesupenta P® or 05.12.2016 N 646 "OO6 yrBepxaeHuu JIOKTpUHBI
uHpopmarmonHoi 6e3onacHoctu Poccuiickoit @enepanuu” // OpunmanbHbIii HHTEPHET-NOPTAT
npaBoBoi uHGopmanuu http://www.pravo.gov.ru, 06.12.2016

6.5. UuTepHeT-pecypchl, CIPaBOYHbIE CHCTEMBbI.

1.  Cepsep OpraHoB roCy/1apCTBEHHOM BJIACTH Poccuiickoit ®denepauuu
http://www.rsnet.ru/.ru

2. Ilpesunent PO http://president.kremlin.ru

3.  IlpaButenbctBo P® http://www.government.ru

4.  HuapopManroHHO-TIOUCKOBAs cucrema «3AKOH» (HUIIC «3AKOH») //
http://ntc.duma.gov.ru

5. Hayuno-texHuyeckuil 1ieHTp npaBoBoil uHpopmanun «Cucrema» CalTHTL] «Cucrema //
WWwWw.systema.ru.

6.  CnpaBouno-npaBoBas cucrema Koncynsrant [Tmoc // http://www.consultant.ru/

7.  CmpaBouHo-mipaBoBasi cuctema [ apanT // http://www.garant.ru/

8.  «OdunmanbHBII HHTEPHET-TIOPTAJIE MPABOBOM HH(POPMALIUN) — Pravo.gov.ru

9.  HuadopmanroHHO-TIpaBOBas cUcTeMa «3aKOHOAATeILCTBO Poccumy pravo.gov.ru/ips

10. basa nanHplix «®PepepanbHble 3akoHb» —MHTepHer-calit CoBera ®denepanuun
®denepansaoro Cobpanus Poccuiickort Deaepannn www.council.gov.ru

11. UIIC «3akon» - http://ntc.duma.gov.ru/bpa

12. bank panHbix «HopmaruBHO-mipaBOBBIe akThl DenepanbHOro coOpanus Poccuiickoit

®denepanun» - http://duma.consultant.ru
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http://www.biblio-online.ru/book/0CC76DA0-57FF-4471-A4E6-6E60C43C36B7

13. ABTOMaTH3upOBaHHAsi CUCTEMa OOecTeUeH sl 3aKoHOIaTeNbHOM NesTenbHOCTH («ACO31y»)
— http://asozd.duma.gov.ru

14. Tlopran «HopmatuBHble mpaBoBble akThl Poccuiickoii ®Penepauun» MuHHCcTEpcTBa
KOcTummum Poccuiickoit denepanuu —http://zakon.scli.ru

15. CnpaBouHO-TIpaBOBasi cucTeMa «JTaloH Mocy —www.scli.ru/bd/etalon.php

16. http://www.intuit.ru — caiit WHTepHeT yHuBepcuTeTa WHGOPMAIIMOHHBIX TEXHOJIOTHI
(BH1€0-KYpCBI 110 TUCLIUIUINHE)

17. http://www.knigafund.ru — snektponnas 6ubimoteunas cucrema « Kaura®doum

18.  http://www.iprbookshop.ru - anextponHas 6ubnmuoreunas cucrema [PRbooks.

6.6. UHbIe MCTOYHUKH.

7. MaTrepuajibHO-TeXHH4YecKasi 0a3a, HHPOPMALIHOHHBbIE TEXHOJIOTHUH,

nporpaMmMHoeofecnedyeHue 1 ”HGOPMALMOHHBbIE CTIPABOYHbIE CHCTEMbI

1. Cneuuanu3upoBaHHBIC 3allbl JUISl TMPOBEACHUS JIEKIMA W ayJUTOPUU I TPOBEACHUS
CEMHUHAPCKHUX U MPAKTUYECKUX 3aHIATUN C UCIOJIH30BAaHHEM MYJIbTUMEAUUHOTO 000pYIOBaHUS U
BO3MOKHOCTBIO TIPSIMOTO BBIXO/Ia B CE€Th MHTEpHET.

2. Cpenupanu3upoBaHHass MeOedb U OpPrCpeiCTBa: AyIUTOPUU M KOMIBIOTEPHBIE KJIAcChl,
000pyI0BaHHBIC MTOCATOYHBIMU MECTAMH.

3. Texuuueckue cpeacrsa o0yuenus: [lepcoHanbHble KOMIBIOTEPHI; KOMIBIOTEPHBIE IPOEKTOPHI;
3BYKOBBIE JTMHAMUKHU; MPOTPAMMHBIC CPEJCTBa, OOSCIEUMBAIONIUE MPOCMOTP BUIACO(DAIIOB B
dbopmarax AVI, MPEG-4, DivX, RMVB, WMV.

4. JluuensuoHHbIeANIEKTpOoHHBIEpecypehl:  Windows, Microsoft Office (Excel, InfoPath,
PowerPoint, Publisher, Word, Visio, Project).

5. MudopManmoHHbIe cripaBoYHbICe U TOUCKOBBIE cucTeMbl «KoHcymbTant [1mrocy, «"apant.
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