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1. IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS MO JUCHUIIHHE, COOTHECEHHBIX €
IVIAHMPYEMBbIMH Pe3yJibTaTAMHU 0CBOCHUA 00pa30BaTeIbHOI MPOrpaMMbl

1.1  JucuunnunHa

b1.B.04./1B.02.02

HubopMalinoHHO-aHATTUTHYECKOE

oOecrieuenne

JeSITeNbHOCTH MEXIyHapoAHbIX opranuzanuii (Information Management and Analysis of the
international organizations activity) obecrneurnBaeT OBJIaJIcHUE CICIYIOMMMUA KOMITIETCHIIHSIMU C

Y4CTOM OTalla:

Kon HaumeHnoBanue Kon Haumenosanue JTamna
KOMIETCHIIUA | KOMIICTCHIINH JTana OCBOCHHS | OCBOCHHUS KOMIIETCHIIHH
KOMIIETEHIINH

[TKp-2 Criocoben [TKp-2.1 CriocobHOCTH 0TOHMpaTh
MOJIFOTaBINBATh MaTepuanbl MO  3a/JaHHOU
UH(POPMALMOHHO- npodeccuoHaIbHON TeMe
AQHAJIUTUYECKUE
MaTepuabl

[TIKp-4 CnocobeH [TKp-4.2 CniocoOHOCTh pa3pabaThIBaTh
OTIPE/ICIISATh, HAXOIUTh AKTyaJIbHBIC WHTECPECHBIC
U pa3pabaTbiBaTh TEMBI TUIS () (9:10)7
aKTyaJIbHBIC ayJIMTOPUN
WHTEPECHBIC TEMBI JIS
LIEJIEBOM ay IUTOPUH

ITIKp-8 CriocoOeH BBISBIATD I1Kp-8.2 CriocobHOCTh
AKTyaJIbHBIC COOBITHS AHAIM3WPOBATh AKTyaJIbHBIC
B JKHU3HH OOIIIECTBa U COOBITHS B
HOBBIC TOUKH 3PEHUS npodeccuoHansHOM chepe
Ha 9TH COOBITHS

AIIK-4 Cnocoben HI1K-4.2 Cnoco6HOCTh BBISIBIIATD
CaMOCTOSITENILHO pa3iInyuHbIe HAy4YHBIC
HHTEPIIPETHPOBATH H UHTEPIIPETAAN
JaBaTh 0OOCHOBAHHYIO pErHOHABHBIX COOBITHUH,
OLICHKY Pa3INYHBIM SBJIEHUM W KOHLEHNIMHA B
HAYYHBIM HAI[MOHATHHOM,
HHTEPIPETALASIM MEXPETHOHATBHOM "
pPErHOHANBHBIX rI100aTbHOM KOHTEKCTaxX
COOBITHH, SIBJICHUH U
KOHLIENIUNA B
HAIMOHATBHOM,
MEXPErHOHATBHOM U
rJI00aTbHOM
KOHTEKCTaxX

JIIK-6 Cnoco6Gen npumenstes | JAIIK-6.2 CnocoOHOCTh  OIpenemsTh
TEXHOJIOTHH cepsl MPUMEHEHUS
WH(POPMAITMOHHO- TEXHOJIOTHIA
AHATUTUYECKOTO WH(POPMAITMOHHOTO
obecrneyeHus, obecrieueHHs
MexyHapoaHoro PR MexayHapogHoro PR wu
¥ KOHCAJITUHTA B HHCTPYMCHTOB
chepe WHGOPMAITMOHHON MOTUTUKH
MEXIYHAPOJAHOTO JUTS (dbopMupoBaHUS
COTPYJIHUYECTBA OOILIECTBEHHOTO MHEHUS U

pa3BUTUSL  MEXKIyHApOJHOTO
COTPYJIHUYECTBA




1.2 B pe3ynbpTare OCBOCHHUS AUCHUILTHHBI Y CTYACHTOB JOJDKHBI OBITH CHOPMUPOBAHBI:

OTD/TD

(pu HaNIMYUH
npodcranaapTa)/ Tpy10BbIe
Wi podeccruoHaIbHbIe
JCHUCTBUSA

Kon JTamna
OCBOEHUA
KOMIIETEHIIUU

Pesynbrarsl 00yueHus

paboTaTh ¢ POCCHIUCKUMHU U
3apy0OexHbIMU Oa3zaMu
JAHHBIX, IPUMEHSTh
TEXHOJIOTHH TTOUCKA
nH(GOpPMaIIUU OCYIIECTBISATh
c6op u 00paboTKy
HeoOXxoauMoi HHPOPMAIIHH,
MIPOBOANTH aHAH3
HH()OPMAITMOHHOTO
MIPOCTPAHCTBA, KAHAIOB
MH(GOPMUPOBAHUS; TOTOBUTH
0030pbl, THPOPMALIMOHHBIE,
AHAIUTUYECKUE MaTePUAIIbI
10 BOTIPOCaM
MEXIyHapOJIHOTO
COTPYIHUYECTBA, Pa3BUTHS
3apyOEKHBIX PETHOHOB,
PEruoHaIbHOM MOJUTHKH,
00LIeCTBEHHO-
MOJIUTHYECKOT 0, COLUATBHO-
HKOHOMHUYECKOTO,
COIIMOKYJIBTYPHOTO Pa3BUTHS
PETHOHOB; pa3padaThiBaTh
MPETIOKEHUS TI0
KOpIIOPaTUBHOU U
rOCyIapCTBEHHOU
MHGOPMaILIMOHHON OJTUTHKE

TIKp-2.1

Ha YPOBHE 3HaHUI: 3HAET OCHOBHBIE KaTETOPUH
JUCLUTUINH no nH(POPMAITMOHHO-
AHAJTUTUYECKOU IeATEIbHOCTH

Ha YpOBHE YMEHHUH: OIpenenseT BHIbI U
UHCTPYMEHTHI penieHus MPaKTHYECKUX
npodecCHOHATIBHBIX 3a7]ad B 00JacCTH aHaJH3a
nHbopmaIuu

Ha YpOBHE HAaBBIKOB: OCYIIECTBISIET OTOOP
MaTepuajoB MO 3aJaHHOMN MpodeccnoHaTbHOMI
TeMe

paboTaTh ¢ POCCUHCKUMU U
3apyOeKHBIMU OazaMu
JTAHHBIX, IPUMCHSTh
TEXHOJIOTUH TTOMCKA
UH(POPMALIUU OCYIIECTBIAT
cOop 1 00paboOTKy
HE00X0MMON HH(POPMAITUY;
MPOBOJIUTh MAPKETUHTOBBIC
UCCIIEIOBAHMS TEPPUTOPUH,
KOHCYJIbTUPOBATh I10
BOIIPOCAM Pa3BUTHS,
MO3HIIMOHUPOBAHUS U
NPOJIBIKCHUSI HHTEPECOB
TEPPUTOPHUI; TIPOBOJHTH
UCCIIeI0OBaTEIbCKIE PaboThI,
OTIPENENIATH eIU U 33]]a91
UCCIIEIOBaHMs, BEIOUPATH

[1IKp-4.2

Ha ypOBHE 3HAHUMU: JEMOHCTPUPYET 3HAHUE
METOAOJIOTUU U UHCTPYMEHTOB AJIsl Pa3pabOoTKU
aKTyaJbHBIX MHTEPECHBIX TEM Ul LEJIEBOU
ayIuTOpUHu

Ha YpPOBHE YMEHUM: BBISBICT pPa3IUYHbIE
ITOJXOJIbI K pa3paboTke AKTyaJIbHBIX
MHTEPECHBIX TEM JIJIS LIEJIEBOU ayIUTOPUH

Ha YpPOBHE HABBIKOB: OCYIIECTBISET BbIOOP
METOJI0JIOTUU U UHCTPYMEHTOB JUIsl pa3pabOTKU
aKTyaJbHbIX HHTEPECHBIX TEeM JUId LEeJIEBOI
ayJIuTOpUn




METOJIOJIOTHUIO0 U METO/IBI
UCCIIETOBaHMsI, aJIeKBaTHbIE
MOCTaBIICHHBIM 33J[a4aM;
00pabaThIBaTh pe3yJIbTaThl
WCCJICTOBAHMUSI C
MIPUMEHEHHUEM COBPEMEHHBIX
MaKETOB CTATUCTUYECKOMN
00paboTKU JaHHBIX;
y4acTBOBATh B pean3aliiu
HAY4HO -
HCCIIEIOBATEITLCKUX
MIPOEKTOB B 00J1aCTH
PETHOHOBEICHUS

paboTaTh ¢ pOCCUHCKUMU U
3apy0OexHbIMU Oa3zaMu
JAHHBIX, IPUMEHSTh
TEXHOJIOTHH ITOUCKA
nH(GOpPMaIIUU OCYIIECTBISATh
c6op u 00paboTKy
HeoOXoaMMO HHPOPMAIIHH,
MPOBOJANTH MaPKETUHTOBBIC
UCCJIEIOBaHUS TEPPUTOPUH,
KOHCYJIbTUPOBATH TIO
BOIIPOCAM Pa3BUTHUS,
MO3UIIIOHUPOBAHUS U
MPOJBUKCHUS HHTEPECOB
TEPPUTOPUI; IPOBOJUTH
UCCIIeIOBAaTEIbCKUE PadOTHI,
OTIPECIIATH LN U 3a]]a91
UCCJIEIOBAHMSI, BHIOMPATh
METOJIOJIOTHUIO0 U METO/IBI
UCCJIEIOBAHMsI, aJICKBaTHbIC
MOCTaBIICHHBIM 33J[a4aM;
00pabaThIBaTh pe3yJIbTAThI
UCCJICTIOBAHMSI C
MPUMEHEHUEM COBPEMEHHBIX
MAKETOB CTATUCTUYECKOUN
00paboTKHU JaHHBIX;
y4acTBOBATh B pean3aliiu
HAY4HO -
HCCIICIOBATEILCKUX
MIPOEKTOB B 001aCTH
PETHOHOBEICHUS

TIKp-8.2

HAa YpPOBHE 3HAHUN: JIEMOHCTPUPYET 3HAHHE
METO/I0B 1o ONPENCIACHUI0  Pa3BUTHUS
aKTyaJbHBIX COOBITUI

Ha YpOBHE YMEHHMIA: ompenaemsieT 3GPeKTHBHBIE
METOJIBI o OTIPEACTICHUIO Pa3BUTHSA
aKTyaJIbHBIX COOBITUI

HAa YpOBHE HAaBBIKOB: OCYILIECTBISIET BHIOOD
METO/JOJIOTUA W HMHCTPYMEHTOB [UJIsl aHalu3a
aKTyalbHBIX COOBITHI B TpohecCHOHATHLHOU

chepe

y4acTBOBATH B peaTH3aluH
Hay4HO -
MCCIIEI0BATEIBCKUX
MIPOEKTOB B 00JIACTH
PETHOHOBEICHHST; TPOBOANTH
UCCIIeIoBaTeIbCKIE paboThI,
OTIPEICTIATH LEIH U 3a/1a91
MCCJIEIOBaHMsI, BHIOMPATh
METOJIOJIOTHIO I METO/IbI

JTUTK-4.2

HAa YpPOBHE 3HAHMUN: JIEMOHCTPHUPYET 3HAHHE
UCTOYHUKOB O PETHOHAJIBHBIX  COOBITHSIX,
SIBJIEHUH U KOHIIEIIIIUNA

Ha YpPOBHE€ YMEHHUH: BBISBISAECT pPa3IUUYHbIE

Hay4yHblE€  MHTEpPIPETAlUUd  PErHOHAIBHBIX
COOBITHIA, SIBICHUH Hu KOHITCTIITHH B
HAIlMOHAJILHOM, MEKPErMOHAJIbHOM "

ri100aJIbHOM KOHTEKCTAX

Ha YPOBHC HABLIKOB: OIPCACIIACT UCTOYHUKHU O




WCCJICIOBAHMSI, aJICKBATHBIC
MOCTaBJICHHBIM 33]1a4aM;
00pabaTbIBaTh pe3yIbTaThI
UCCJIETOBAHMUSI C
MPUMEHEHHUEM COBPEMEHHBIX
MIAKETOB CTATUCTUYECKOU
00paboOTKH JaHHBIX;
MPUMEHSATH METO/IbI
WCCIICIOBAHUS
0OIIIeCTBEHHOI'0 MHEHHUS,
MIPOBOUTH HUCCIICIOBAHMSI,
TOTOBUTH OTYETHI 110
pe3ylibTaTaM UCCIeI0BaHNUS,
paszpabaThIBaTh
MPETIOKEHUS TI0
pe3ylbTaTaM HCCe0BaHus
JUTSL TIPUHSTHS
YIIPABJICHUYECKUX PEIICHUN;
MIPUMEHSATH METO/IbI
MIPOTHO3UPOBAHUS
OOIIECTBEHHBIX SBJICHUN U
MIPOLIECCOB; OCYIIECTBIISATh
YCTHOE, MUCbMEHHOE
MpeJICTaBICHUE MaTEPHUAJIOB
HCCIICIOBAHUM, B TOM YHCIIC
C UCTOJb30BaHUEM CPE/ICTB
WHTepHeT, BU3yanu3upoBaTh
JaHHBIE U pa3MellaTh B
WH(POPMAITMOHHBIX CETSAX Ha
PYCCKOM U MHOCTPaHHOM
S3BIKAX; yUYACTBOBATH B
HAYYHBIX JUCKYCCHUSX, Ha
HAYYHBIX KOHPEPEHIIUSX,
myOJIMKOBaTh Pe3ybTaThl
HAYYHBIX UCCIIEOBAaHUN Ha
PYCCKOM U MHOCTPaHHBIX
SI3bIKAX; aHHOTUPOBATh U
pedepupoBath 3apyOeKHBIC
UCTOYHUKU UHPOPMALIUH,
y4eOHyI0 TUTEpaTypy,
TOTOBUTH AHAJTUTHYECKHE
0030pbI HA PYCCKOM U
WHOCTPAHHOM $I3bIKaX

PEruoOHaJIbHBIX COGBITI/I}IX, SIBIICHUM u

KOHIISOIINHI

npuMeHsaTh PR-texHonorun
MEXIYHAPOJAHBIX TPOEKTOB U
nporpamm; GopMHUpPOBAThH
WH(POPMAIMOHHBIE TIOTOKHU U
MH(GOPMAIMOHHOTO
B3aUMOJICHCTBHUS
OpraHU3ali U BHEIIHEN
Cpe/ibl; IPOBOJIUTH aHAJIU3
MH(GOPMAIMOHHOTO

JITK-6.2

HA YpPOBHE 3HAHMUW: 3HAET TEXHOJOTHH
MH(POPMALIMOHHOTO obecrieueHHs
MexayHapogHoro PR v WHCTpyMEHTBI
UHPOPMALMOHHON MOJTUTUKU IE

dbopMupoBaHus OOLIECTBEHHOTO MHEHHUS H
Pa3BUTHS MEXIYHAPOJIHOTO COTPYIHUYECTBA

Ha YpOBHE YMEHHI: OIICHWBACT TEXHOJOTHUU
UH(POPMALIMOHHOTO oOecrnieueHus
MexkayHapogHoro PR w WMHCTpYMEHTHI




MPOCTPAHCTBA, KAaHAJIOB UH(POPMALMOHHON IOJIUTUKHU IS
nH()OpMUPOBaAHUS dbopMupoBaHHUsT OOIIECTBEHHOTO MHEHUS W
pa3BUTHA MEXIYHAPOAHOI'O COTPYAHUYECTBA

HAa YPOBHE HAaBBIKOB: BBIJCNISIET OCHOBHBIC
HaInpaBJICHUS IPUMEHEHUS TEXHOJIOTHIA
UH()OPMAITMOHHOTO obecrieueHus
MexayHapogsoro PR u mHCTpyMeHTOB
nHGOPMaIMOHHON MIOJINTUKU TUISt
¢dopmupoBaHUs OOIIECTBEHHOTO MHEHHUS H
Pa3BUTHUSL MEXKITYHAPOAHOIO COTPYIHUYECTBA

2. O0bem 1 MecTO JUCHHUILVINHBI B cTpykType OII BO
O0beM TUCHHUILINHDBI
Obmas Tpynoemkocts b1.B.04./1B.02.02 HMudopmalmoHHO-aHATUTUYECKOE oOOecreyeHne
JeSTeNbHOCTH MEXIyHapoaHbIX opranuzanuii (Information Management and Analysis of the
international organizations activity) coctaBinser 3 3auétHble equHuIbl, 108 yacos.
KonnyecTBo akameMuueckux 4acoB, BBIJICJICHHBIX Ha KOHTAaKTHYIO pabOTy ¢ TIperojaBaTesieM,
coctaBisieT 48 4acoB: JIGKIIMOHHBIE 3aHATUA — 16 4yacoB, MpakTUYECKUE 3aHATHA — 32 yaca.
CamocrosiTenbHas padboTa cocTaBisieT 24 yaca.

Mecto nucuuniauHesl B cTpykrype OII BO

Jucuunnuna b1.B.04.11B.02.02 UndopmaninoHHO-aHAIUTHYECKOE OOECTIeUeHUE NIeATEIbHOCTH
MeXIyHapoaHbix opranuzanuii (Information Management and Analysis of the international
organizations activity) mpegycMoTpeHa Ha 3 Kypce, B 6 ceMecTpe, MpenofaeTcsi Ha aHIIUHCKOM
SI3BIKE.

Jucuunnuaa b1.B.04.11B.02.02 UndopmaninoHHO-aHAIUTHYECKOE OOECTIeUeHUE NIeATEIbHOCTH
MeXIyHapoaHbix opranuzanuii (Information Management and Analysis of the international
organizations activity) OTHOCHUTCS K [AWUCHUUIUIMHAM IO BBIOOPY dacTd, GopMuUpyemoit
YYaCTHHKaMU 00pa30BaTeNbHBIX OTHOIIEHUH, bioka 1 «{uciumiiabl (MOTyITN )».

B conepxarenbHOM MlaHe AUCLUUILIMHA ONMPAETCs Ha

b1.B.02./IB.01.01 I'ymanuTapHsie mpoOieMbl COBPEMEHHON ITUBUIU3ALNH (4 cemecTp),
b1.B.02.IB.01.02 T'ymanutapHble mnpoOneMbl coBpeMeHHO 1uBmian3anuu (Humanitarian
problems of modern civilization) (4 cemectp),

b1.B.02.11B.01.03 CoBpemeHHbIe MeXTyHapOAHbIe OTHOLIEHHUS (4 cemecTp),

b1.B.02./IB.01.04 CoBpemenHbIe TI00AIBHEIC MTpoOiieMbl 1 Poccust B mobanpHON monuTHKe (4
ceMectp),

b1.B.02./IB.01.05 TpancHannoHansHbIe KOpriopanuu (4 cemectp),

b1.B.02.11B.01.06 TpancHauuoHnansHble Koproparuu (Global companies) (4 cemectp),
b1.B.02.06 MexayHapoiHOE U peTHOHAIBHOE COTPYIHUYECTBO (5 cemecTp),

b1.B.04.IB.01.01 Merononorust aHaTUTUYECKUX HCcIea0BaHui (5 cemecTp),

b1.B.04./IB.01.02 Merononorus aHaimutudecknx wuccienoBanuii (Methodology of analytical
research) (5 cemectp),

b1.B.04.]IB.01.03 AHanuTu4eckue UCCae0BaHUS B PETHOHOBECHUU (5 ceMecTp),

b1.B.03.03 Teopust u mpakTka MexayHapoanoro PR (5 cemectp).

JlocTibkeHne TUIAHUPYEMBIX pe3yJbTaToB 00y4deHusi ciayxut ocHoBod s B1.B.04.01
[Tpaktukym "Pa3paboTka 1 npe3eHTalus aHanuTuaeckoro oruyera” (7 cemectp).

®dopma NpOMEKyTOUHOM aTTECTALlMU B COOTBETCTBUM C YUEOHBIM IIJIAHOM — SK3aMEH.

3. Conep:xanue M CTPYKTYpa AMCHHUIIJIMHBI
Ounas dpopma o0yueHust

| Ne n/nn | HaumeHnoBanue Tem (pa3iesnon) | O0beM M CHUILIMHEL (MOAYJIsT), Yac. Dopma




Bcero

KonTakTHas padota
o0yyaromuxcsi ¢
npenoaaBaTejieM

10 BHAAM YYeOHBIX
3aHATHI

J [JP | I3 | KCP

Cp

TeKyInero
KOHTPOJIst
ycleBaeMocCTH,
NPOMEKYTOYHOM
aTTecTalMu

Tema 1

NudopmarmonHo-
aQHAIMTHYECKOE

COIPOBOXK Ie-HUE

NS TETPHOCTH MEXKTY-
HApOJIHBIX OPraHU3aLMH :
MpeAMET, 0OBEKT, KITIOUEBhIE
nousATus. Information and
analytical support of
international organizations:
subject, object, key concepts

12

O

Tema 2

Crpykrypa uHGOpPMAITMOHHO-
aHAJIUTUYECKOM
JIEeATEIbHOCTH
MEXIYHAPOIHOU
opranuzanuu. Structure of
information and analytical
activities of the international
organization

12

Tema 3

@DopMBI 1 METOIBI
obecrieueHust 3PHEKTUBHOTO
nH(pOpMa-ITMOHHO-
AHATTUTUYECKOTO
COIIPOBOKICHUS
JeSITeTbHOCTH
MEXTyHAPOTHBIX
opraam3anwmii. Forms and
methods of effective
information and analytical
support of international
organizations

14

Tema 4

Hcnonws3oBanue nHpopma-
IIHOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH B TIPOIBIKECHUH
(bakTopa «MATKOW CHIIBI»
rocymapctsa. The use of
information and
communication technologies
in promoting the "soft power"
of the state.

14

Tema 5

M HHOBalIMOHHBIE METOBI
aHaJlM3a B MEXIyHAPOJTHOM
coTpyaHuuectse. Innovative
methods of analysis in
international cooperation

20

[IpomMexxyTouHast arrecranus

36

DK3aMeH




Beero: | 108 | 16 | | 32 | | 24 |

Ipumeuanue: popmvr mexyweeo xkonmpons ycnesaemocmu. onpoc (O), pechepam (P).
Coneprxkanue QM CHUIINHBI

Tema 1. HNHpopManHMOHHO-AaHAJIUTHYECKOE CONPOBOKAE-HUE AEATEJbHOCTH MEXKAY-
HAPOJHBIX OPraHM3alMi : mpeaMeT, 00beKT, KJKW4YeBble NMoHATHA. Information and
analytical support of international organizations: subject, object, key concepts.

WNudopmanronHas TMOJUTHKA KaK KOMIUIEKC MOJUTUYECKUX, MPABOBBIX, SKOHOMUYECKHX,
COITMAITEHO-KYJIFTYPHBIX M OPTaHU3aIlMOHHBIX MEPOIPHUATHI TOCYJapCTBa, HAINPAaBICHHBIN Ha
o0ecriedeHne KOHCTUTYLIMOHHOTO MpaBa rpaxJaH Ha AocTyn K uHpopmaruu. Omnpenenenue,
CYIIHOCTb W COJAEp)KaHUE TOCyNapCTBEHHONW HWH()POPMAIMOHHOW TOJIUTHKH, I W 3adadu
rOCYJapCTBEHHOM WH(POPMALMOHHON MOJUTUKUA. HH(OPMAIIMOHHO-TEIEKOMMYHHUKAMOHHAS
uHppacTpyktypa Poccun. 3akoHomarenbHO-IIpaBoBoe olecreueHue HHGPOPMAIMOHHOMN
noJauTUKU. HopMaTuBHO-NIpaBOBBIE aKTHI MO 00ECTIEYCHUIO0 HHPOPMALIMOHHON MOTUTHKH
Information policy as a set of political, legal, economic, socio-cultural and organizational
measures of the state aimed at ensuring the constitutional right of citizens to access to
information. Definition, essence and content of the state information policy, goals and objectives
of the state information policy. information and telecommunication infrastructure of Russia.
Legislative and legal support of information policy. Regulatory and legal acts to ensure
information policy

Tema 2. CTrpykTypa HH(OPMAIMOHHO-AHATUTHYECKON [IeSITeIbHOCTH MeKAYHAPOAHOM
opranm3amuu. Structure of information and analytical activities of the international
organization.

MexayHapoaHbI OMBIT CO37aHUsT WHGOPMAIMOHHOTO oOmiecTBa. ba3oBble TOHATHS W
OTIIMYUTEIbHbIE  4YepThl  HMH(POPMAIMOHHOTO  oOOIIecTBa. TeopeTndyeckue  KOHIIETIUU
nHpopmarnmonHoro odmiecTBa. M3mepenne nHPpopMannoHHOTO 00IIEeCTBa.

Jloknan MexayHapoJHOTO CO03a 3JIEKTPOCBsi3n «V3MepeHne MexayHapoJHOrO OOIECTBay.
Wnnexc pasutuss UKT B crpanax wmupa. Ponb «uudpoBbix aboOpureHOB» B Pa3BUTHU
MHPOPMALIMOHHOTO O0IecTBa. AHaIM3 KapThl NPOHUKHOBEHUS «TJIO0AJILHONW MayTHHBD»
Oxcopnackoro wuHctutyta HWuTepHera. ®dopMupoBaHHE AIIEKTPOHHOTO TMPABUTENIHCTBA.
Co3nanue enuHOW HMHQPACTPYKTYpHl oOOecneueHHsl HOPUIUUECKH 3HAYUMOTO SJIEKTPOHHOTO
B3aUMOJICVCTBUS; PA3BUTHE 3alIUIICHHOM MEXBEIOMCTBEHHON CHCTEMBI JJIEKTPOHHOTO
JOKYMEHTO000poTa; o0ecredeHne JocTyna K HMHPOpPMaluu O JeATeIbHOCTH OpIaHOB
rOoCy/IapCTBEHHOM  BJIAcTH; NPENOCTaBIE€HHE TOCYAapCTBEHHBIX YCIYyr; (QOpMUpOBaHUE
HEOOXOIUMOW  HOpPMAaTUBHOW  NpaBoBOM  0a3bl  (PYHKIMOHHPOBAHMUSA  BIIEKTPOHHOTO
MIPAaBUTEITLCTBA.

International experience in creating an information society. Basic concepts and distinctive
features of the information society. Theoretical concepts of the information society. Measuring
the information society.

Report of The international telecommunication Union "Measuring international society". Index
of ICT development in the world. The role of "digital natives" in the development of the
information society. Analysis of the global web penetration map of the Oxford Internet Institute.
Formation of e-government. Creation of a unified infrastructure to ensure legally significant
electronic interaction; development of a secure interdepartmental electronic document
management system; access to information on the activities of public authorities; provision of
public services; formation of the necessary regulatory framework for the functioning of e-
government.
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Tema 3. ®Dopmbl u Meroabl oOecnedyeHusi IPPeKTHBHOI0O HHPOPMaA-IHMOHHO-
AHAJMTHYECKOTO COMPOBOXKIECHHUS eATEJHLHOCTH MeKIYHAPOAHBIX opraHu3amuii. Forms
and methods of effective information and analytical support of international organizations.
OCHOBHBIE  COCTAaBJSIIONIME  HAMOHAIBHBIX  HMHTEpecoB  Poccuiickori  ®Denepanuu B
uHpopManmoHHOW cdepe. HaumonanpHble uHTEpechl B HH(GOPMAIMOHHON cdepe Kak
COBOKYITHOCTh COaJlaHCUPOBAaHHBIX HHTEPECOB JMYHOCTH, OOIIEeCTBa M rocynapcrBa. YUerbipe
OCHOBHBIE  COCTAaBJIIONIME  HAIMOHANBHBIX  MHTEepecoB  Poccuiickoit  ®enepauuu B
nnpopmarnmonHoit cdepe. Mubopmanronnas 6e3omacHOCTh. Buasl yrpo3 mHpOpManoHHOMN
0€30MacHOCTH  CONPOBOXKACHUS JICATEIIBHOCTH MEXAYHApOJIHBIX —OpraHuzanuil. MeToabl
oOecrniedeHus nH(GOPMaLMOHHON Oe3omacHoCTH MH(OPMaLIMOHHO-aHATUTHYECKOTO
COIIPOBOKACHUS.

The main components of the national interests of the Russian Federation in the information
sphere. National interests in the information sphere as a set of balanced interests of the
individual, society and the state. Four main components of the national interests of the Russian
Federation in the information sphere. Information security. Types of threats to information
security support the activities of international organizations. Methods of information security
information and analytical support.

Tema 4. MHWcnonb3oBanue HHGPOPMA-IHOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHMHA B
npoaBMkeHUM (akropa «MArkoM cuiabl» rocyaapcersa. The use of information and
communication technologies in promoting the "soft power" of the state.

ba3oBble TeOpeTHKO-METOAO0IOTHUECKHE MOJIXO0Jbl K (PaKkTOpy «MSITKOW cuibl». lepuHunmn
MOHATHUS «MsATKast cuiay. «Msrkas cuna» no /Dx.Haro. Ananus peiiTunra Qaxropa «Msrkoit
CWJIBD) 10 CTpaHaM

Kpurepun cOCTaBISIOMIMX «MATKOW CHUJIBbDy. PEWTHHr (pakTopa «MSTKOMl CHIIBI» MO CTpaHaMm.
OcobGennoctu «msrkoit cunbely CIIA, EC, Kuras u Poccun. dunnomarus 2.0. — 3apyOexHbIN
onblT. Anamu3 peiituara AFP ,E-Diplomacy” mo crpanam. OcobGeHHOCTH «DIEKTPOHHOM
mumiomatun»y  CIIA, BemukoOputanuu, ['epmanmm u Poccum. ConmanbHble CE€TH Kak
UHCTpYMEHT «MArkoi cuibl 2.0.» bazoBele monstusa. Knaccudukanus conpambHBIX CeTe.
ConpnanpHble CETH B MEXIYHAPOIHON NIPAKTUKE.

Basic theoretical and methodological approaches to the "soft power"factor. Definitions of the
concept of "soft power". "Soft power" by J.Know. Analysis of the soft power rating by country
Criteria of components of "soft power". Ranking of the "soft power" factor by countries.
Features of "soft power" of the USA, EU, China and Russia. Diplomacy 2.0. — foreign
experience. Analysis of AFP "E-Diplomacy" rating by country. Features of "Electronic
diplomacy" of the USA, great Britain, Germany and Russia. Social networks as a tool of " soft
power 2.0.» Basic concept. Classification of social networks. Social networks in international
practice.

Tema 5. HHHOBauMOHHBIE METOABI AHAJM3a B MEXKIYHAPOJIHOM COTPyJAHHYeCTBe.
Innovative methods of analysis in international cooperation

O030p COBpPEMEHHBIX METOJOB aHaiu3a. TpagulMOHHBIE METOJbl. MeTol CHUTYallMOHHOTO
aganmza. SWOT wu STEEPLE-anamu3bl. MeToasl NpPOrHO3MPOBaHUS  MEXIyHapOAHBIX
KOH(QIMKTOB. CHUTYallMOHHO-KPU3UCHBIA LEHTP Kak HHCTpyMeHTapHil skcmepra. OCHOBHBIE
MOJIYJIM CUTYallMOHHO-KPU3UCHBIX 1EeHTPoB. Pesxxumbl padoter CKII. Ocobennoctn CKL MU/
OPI' u MUJ] Utanuu. Cucrema CUTYalMOHHBIX LEHTPOB OPraHOB TOCYJapCTBEHHOM BJIACTH
Poccun. MHpOpMalIlMOHHO-aHAIUTHYECKUE U TeOMH(POPMALIMOHHBIE ccTeMbl. O030p OCHOBHBIX
MH(OPMALIMOHHO-aHAIMTUYECKUX M TreonHopMalMoHHbIX cucteM. MAC MoHuTOpuHra H
KOHTEHT-aHanu3a couuanbHbix cereil. HMAC «Memuonorus», HNAC «lIpuzma», HNAC
«CemaHTHUYeCKUN apXuB» U Jp. Bed-cepBUCH MO I100aIbHBIM TEXHOTC€HHBIM, IPUPOJOTEHHBIM
Y MHBIM YpE3BBbIYAHBIM CUTYaALUSIM.
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Review of modern methods of analysis. Traditional method. The method of situational analysis.
SWOT and STEEPLE analyses. Methods of forecasting international conflicts. Situation and
crisis center as an expert tool. The main modules of the situation and crisis centers. Modes of
operation the RCC. Features of SKC of the German foreign Ministry and the Italian foreign
Ministry. The system of situational centers of state authorities of Russia. Information-analytical
and geoinformation systems. Overview of the main information-analytical and geoinformation
systems. IAS monitoring and content analysis of social networks. IAS "Medialogia", IAS prism
of IAS Semantic archive, and other Web services for the global industrial, prirodograd and other
emergency situations.

4. Marepuajbl TeKylIero KOHTPOJISl yCIIeBAeMOCTH o0yuaromuxcs U GoH 0OlleHOYHBbIX
CpeICTB MPOMEKYTOUHOMH aTTecTAlMH MO TUCIHUILIHHE

4.1. CDOpMBI N MCTOJbI TCKYHICTO KOHTPOJIA YCIICBAEMOCTHU U HpOMe)KYTOHHOﬁ arTecraluu.

4.1.1. B xonme peammzaruun guctuiuinabl b51.B.04./1B.02.02 MubopManimoHHO-aHATUTHYECKOE
oOecrieueHne NEATEILHOCTH MEXKIyHApoAHbIX opraHu3aruii (Information Management and
Analysis of the international organizations activity) HCIONB3YIOTCS CIEIYIOIIAE METOIBI
TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH O0yYarOIINXCS:

Tema (pa3men) Metonsl
TEKYIIETO
KOHTPOJIS
yCIIEBAEMOCTH
Tema 1 NHupopMalinoHHO-aHATTUTHUECKOE COIIPOBOXKIE-HHUE orpoc
JEeSITETbHOCTA MEXKTy-HaPOIHBIX OPTaHU3ALNHN : IPEIMET,
00BeKT, KiIroueBble MoHATHs. Information and analytical
support of international organizations: subject, object, key
concepts
Tema 2 CrtpykTypa uHGOPMallMOHHO-aHATUTHUECKON JAesITEIbHOCTH OIIpocC
MEXyHapoJHOHM opranuzainuu. Structure of information and
analytical activities of the international organization
Tema 3 ®opmbl 1 MeTobI obecnieueHus 3 dexruBHOro nHPOpMa- orpoc
IIMOHHO-aHAJTUTUYECKOTO COIPOBOXKICHUS JIESITEINbHOCTH
MEXIyHApOAHBIX opranuzanuii. Forms and methods of
effective information and analytical support of international
organizations
Tema 4 Hcnons3zoBanne nHMOpMa-IIHOHHO-KOMMYHHUKAIIMOHHBIX orpoc
TEXHOJIOTUH B MPOJIBUKEHUU (PAKTOPA «MATKOU CHUIIBD)
rocynapctsa. The use of information and communication
technologies in promoting the "soft power" of the state.
Tema 5 W HHOBaIIMOHHBIE METOIBI aHAJTHM3a B MEXKTyHapPOIHOM Ompoc,
corpyaauuectse. Innovative methods of analysis in 3ammra
international cooperation pedepara

4.1.2. DK3aMeH NPOBOAMUTCS C MPUMEHEHHEM CIIEAYIOIIUX METOIOB (CPeACTB): B YCTHOH (opme
10 BOIIPOCAM U 3a/1aHUSIM.

4.2. Marepuaibl TEKyIIEro KOHTPOJISl yCIIEBAEMOCTH.
IIpenonaBarenb OLlEHUBAET YPOBEHB MOATOTOBIEHHOCTH O0YyUYaIOIIMXCS K 3aHATHUIO 110
CJIEAYIOIINM TOKA3aTelsIM:
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- YCTHBIE OTBETHI Ha BOTIPOCHI MIPETIOAABATEINS 110 TEME 3aHSTHUSA,
- BBICTYIDICHHE C JOKJIAJaMH 10 BOIIPOCAM K OIpocaM (JIMCKYCCHSIM),

- y4acTue B OOCYXJICHHUU JOKIAOB.

- 3ammTa pedepara.

OrneHka 3HaHUH, YMEHHIA, HABBIKOB TPOBOJIUTCS HA OCHOBE OaUIbHO-pEeHTHHTOBOM cuctemsl 70%
3 100% (70 6ammoB u3 100) - BkIaj mo pe3ynbraraM MOCENaeMOCTH 3aHATHIA, aKTUBHOCTH Ha
3aHATUAX, BBICTYIUICHUS C JOKIAJaMH, YydYacThs B OOCYXKICHHUSX JOKIQJ0B JPYTHX
O6yanOHIHXC${, OTBCTOB HAa BOIIPOCHI MPLCIIOoAaBaTeIsa B XOA€ 3aHATHUA, 3alllUThI pecbepaTa.
Jletanuzanus 6aJI0B M KPUTEPUU OIICHKH TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH YTBEPKIAeTCs Ha
3acenanuu Kadeapel.

Bonpocet memut 01151 n0020mo6xu Kk onpocam (Ouckyccusim) (memvt 00Kiao08):

Tema 1. HNHoOpManHOHHO-AHAJIMTHYECKOE CONPOBOKACHHE JAeATEJbHOCTH MEXKIY-
HAPOJAHBIX OpPraHM3aluil : npeaMer, 00beKT, KJ/4eBble NMOHATUA. Information and
analytical support of international organizations: subject, object, key concepts.

1. WupopmanmonHas MOJAUTHKAa KaKk  KOMIUIEKC — IMOJIUTUYECKHX, IPABOBBIX,
OKOHOMUYECKUX, COLMUAIBHO-KYJIBTYPHBIX W OPraHU3alMOHHBIX MEPOIPHUATUN TI'OCYIapCTBa,
HaIpaBJIEHHBINA Ha o0ecrieueHrne KOHCTUTYIIMOHHOTO MpaBa Ipa)/1aH Ha JOCTYI K HH(GOpMaLUK.

2. Omnpenenenue, CyIIHOCTh W COJAEp)KAaHUE TOCYNApCTBEHHON HWH()OPMAIIMOHHON
MOJIUTHKH, TIETTH U 337]a9¥ TOCYAapCTBEHHOW MHPOPMAIIMOHHON MOTUTHKH.

3. MH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHAast HHppacTpykTypa Poccun.

4. 3aKoHOAaTEIbHO-IPaBOBOE o0ecrieueHne HHPOPMAITMOHHOM MOIUTHUKH.

5. HopmatuBHO-IIpaBOBbIE aKThl IO 00ECTIEYEHNUIO HH(POPMALIMOHHOM MOTUTHKH

1. Information policy as a set of political, legal, economic, socio-cultural and

organizational measures of the state aimed at ensuring the constitutional right of citizens to
access to information.

2. Definition, essence and content of the state information policy, goals and
objectives of the state information policy.

3. information and telecommunication infrastructure of Russia.

4. Legislative and legal support of information policy.

5. Regulatory and legal acts to ensure information policy

Tema 2. Ctpykrypa MH(OPMANMOHHO-AHAJMTHYECKOH NAeATEJbHOCTH MeKAYHAPOIHOM
opranm3anuu. Structure of information and analytical activities of the international
organization.

1 MeXTyHapOIHBIH OMBIT CO3/IaHUS MHPOPMAIIMOHHOTO 00IIeCTBa.

2 ba3oBbie MOHATHUS U OTIMYUTENbHBIE YePThl THOPMAIIMOHHOTO 00IIECTBA.

3. TeopeTnueckue KOHIENIIUHA HHPOPMAITMOHHOTO OOIIEeCTBA.

4 N3mepenne nupopmaimoHHOro o0IIecTBa.

5 Joxnan MexayHapoIHOTO CO03a 3JIEKTPOCBsA3H «lI3MepeHue MeXayHapoJHOTO

o0miecTBay.

6. WNnnexc pazsutus UKT B crpanax mupa.

7. Ponb «undpoBbix abopureHoB» B pa3BUTUU MH(OPMAIIMOHHOTO 00IIEeCTBa.

8. AHanu3 KapThl TNPOHUKHOBEHHUS «rio0anbHOM mayTusHb»  Okcdoprackoro
nHCcTUTYyTa MHTEpHEeTA.

9. DopMUpOBaHUE 3JIEKTPOHHOTO MPABUTENIBCTBA.

10. Co3manne enuHOW WHPPACTPYKTYpPHl OOCCIECUCHHUSI IOPUIUYECKH 3HAYHMMOTO

AJIEKTPOHHOTO  B3aUMOJICHCTBHSA; pPa3BUTHE 3alUIIEHHON MEKBEIOMCTBEHHOM CHUCTEMBI
JIEKTPOHHOTO JIOKYMEHTO000pOTa; obecrneueHre AocTyna K HMHGOpMAlUH O AESITEIbHOCTH
OpPraHOB rOCYJapCTBEHHOM BIACTH; MPEJOCTaBICHNE TOCYIapCTBEHHBIX YCIYyT; (OPMHpPOBAHKE
HEOOXOIMMON  HOPMAaTHBHOM  MpaBoBOM  0a3bl  (PYHKIMOHUPOBAHMSI  AJIEKTPOHHOTO
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MMPaBUTCIILCTBA.

1 International experience in creating an information society.

2 Basic concepts and distinctive features of the information society.

3. Theoretical concepts of the information society.

4 Measuring the information society.

5 Report of The international telecommunication Union "Measuring international

society".

6. Index of ICT development in the world.

7. The role of "digital natives" in the development of the information society.

8. Analysis of the global web penetration map of the Oxford Internet Institute.

0. Formation of e-government.

10. Creation of a unified infrastructure to ensure legally significant electronic

interaction; development of a protected interdepartmental electronic document management
system; access to information on the activities of public authorities; provision of public
services; formation of the necessary regulatory framework for the functioning of electronic
government.

Tema 3. @opmMbl uM Meroabl oOecnedyeHUust IPPEKTHBHOIO HHEPOPMALMOHHO-
AHAJIMTHYECKOr0 CONMPOBOK/AEHHUS /1esiTeIbHOCTH MEKIYHApPOAHbIX opraHuzauui. Forms
and methods of effective information and analytical support of international organizations.

1. OCHOBHBIE COCTaBIISIIOIIME HAMOHAIBHBIX MHTEpecoB Poccuiickoit denepannu B
nH(pOPMAITMOHHOM cdepe.

2. HanuonanbHbele uHTEepechl B HH(OpManuoHHOW cdepe KaKk COBOKYIHOCTh
cOamaHCUPOBAHHBIX HHTEPECOB JIMYHOCTH, O0IIECTBA U TOCYJapCTBa.

3. UYeTplpe OCHOBHBIE COCTABJISIOIIME HAIMOHAJIBHBIX HMHTEpecoB Poccuiickoin
®enepaunu B nHbopMamoHHoi cepe.lMHPopmalionHas 6€30MacHOCTb.

4. Buaer yrpo3 wHpopManmmoHHOW O0€30MaCHOCTH COMPOBOXKIACHUS JESITEIHHOCTH
MEXAYHapOIHbBIX OpraHu3auil.

5. Meronbl  obecnieueHus HUHPOPMAMOHHOW 0Oe30macHOCTH  HMH(OPMAIMOHHO-

AHAJIUTUYICCKOI'O COIIPOBOXKIACHUA.

1. The main components of the national interests of the Russian Federation in the
information sphere.

2. National interests in the information sphere as a set of balanced interests of the
individual, society and the state.

3. Four main components of the national interests of the Russian Federation in the
information sphere.Information security.

4. Types of threats to information security support the activities of international
organizations.

5. Methods of information security information and analytical support.

Tema 4. MHcnoab3oBanne HHPOPMANNOHHO-KOMMYHMKANMOHHBIX TEeXHOJOIHi B
npoaBvkeHuM ¢axkropa «MArkoM cuiabl» rocygapcersa. The use of information and
communication technologies in promoting the "soft power" of the state.

| B ba3oBrle  TEOpPETHKO-METOJOJIOTMUECKHE  TOAXOIbl K  (akTopy  «MSTKOM
cwibh». JleUHUINY TOHATUS «MATKAs CHIIay.

2, «Msirkas cuna» no Jx.Haro. AHanu3 peiTuHra akropa «MArkoi CUibD» MO cTpaHam
B Kpurepun cocTaBiastomnx «MIrkoi CUIbD.

4o, PeittunTr hakTOpa «MATKOM CHIIBDY TIO CTpaHAM.

S Ocobennoctu «wmsarkoit cunb»y CIIA, EC, Kutas u Poccun.

6 Hurnmomatus 2.0. — 3apyOeKHBIN OIBIT.
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Teieeieenn Amnanu3s peiituara AFP ,,E-Diplomacy” no ctpanam.

B Ocobennoctu «3nexktpoHHoi auruiomatun» CIIA, Benukobpuranuu, ['epmanun u
Poccun

L S ConuanbHble CETH KaK HHCTPYMEHT «MSATKOM cuiibl 2.0.» ba3oBble MOHATHS.
10............ Knaccuduxarus coranibHbIX CETEH.

... CounanbHple CETH B MEXIYHAPOIHON IPAKTHKE.

1. Basic theoretical and methodological approaches to the "soft power"factor.Definitions
of the concept of "soft power".

2. "Soft power" by J.Know.Analysis of the soft power rating by country

3. Criteria of components of "soft power".

4. Ranking of the "soft power" factor by countries.

5. Features of "soft power" of the USA, EU, China and Russia.

6. Diplomacy 2.0. — foreign experience.

7. Analysis of AFP "E-Diplomacy" rating by country.

8. Features of "Electronic diplomacy" of the USA, great Britain, Germany and Russia.

9. Social networks as a tool of " soft power 2.0.» Basic concept.

10. Classification of social networks.

11. Social networks in international practice.

Tema S. HNHHOBAUMOHHBIE METOAbI AHAJIM3a B MEXKAYHAPOAHOM COTPYAHUYECTBeE.
Innovative methods of analysis in international cooperation.

1. O0630p COBpEMEHHBIX METOJ0B aHAHU3A.

2. TpanuuHOHHBIE METO/BI.

3. Meroa cUTyallMOHHOTO aHau3a.

4. SWOT u STEEPLE-ananu3sr.

5. MeTo/1bl MPOTHO3UPOBAHUS MEKIYHAPOAHBIX KOH(IUKTOB.

6. CUTyallMOHHO-KPHU3UCHBIN LIEHTP KaK MHCTPYMEHTapHil FKcrepra.

7. OCHOBHBIE MOJYJIM CUTYallMOHHO-KPU3UCHBIX LIEHTPOB.

8. Pexxumsl pa6otsr CKII.

9. Oco6ennoctu CKIl MUJ] ®PI" u MUJ] Utanuu.

10. CucreMa cUTyallMOHHBIX IIEHTPOB OPTAaHOB rOCYyAapCTBEHHOU BiacTu Poccum.
1. HNHupopManlMOHHO-aHAIUTUYECKUE U TE€OMH(POPMALIMOHHBIE CUCTEMBI.

12. OG630p OCHOBHBIX WH(POPMAIMOHHO-AaHATUTHYECKUX M TEOMH(POPMAIMOHHBIX
CUCTEM.

13. NAC MOHUTOpHUHTA U KOHTEHT-aHAIU3a COIMAIBHBIX CETEH.

14. NAC «Menunonorus», UAC «Ilpusma», MAC «CeMaHTHUECKUI apXUB» U JIp.
15. Beb-cepBucel 10 TJI00aNbHBIM TEXHOT€HHBIM, HPHUPOJOTCHHBIM U HHBIM

tIpGSBBI‘-IaI\/'IHBIM CUTyallusIM.

1. Review of modern methods of analysis.

2. Traditional method.

3. The method of situational analysis.

4. SWOT and STEEPLE analyses.

5. Methods of forecasting international conflicts.

6. Situation and crisis center as an expert tool.

7.__The main modules of the situation and crisis centers.

8. Modes of operation the RCC.

9. Features of SKC of the German foreign Ministry and the Italian foreign Ministry.
10. The system of situational centers of state authorities of Russia.

11. Information-analytical and geoinformation systems.

12. Overview of the main information-analytical and geoinformation systems.
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13. TAS monitoring and content analysis of social networks.
14. IAS "Mediology", IAS "prism", IAS "Semantic archive", etc.
15. Web services for global man-made, natural and other emergencies.

IIpumepnbie Tembl 114 pedepara:

1. HNHupopMalinoHHO-aHATMTUYECKOE COMPOBOXKACHUE MEXKIyHAPOJHOTO COTPYAHHYECTBA
OpraHM3alMi: UCTOPUS U COBPEMEHHOCTD.

2. [Tonsitue napopmarmoHHoro odmecTra. TeopeTHIecKue moaxoIbl.

3. HctuHHOCTB M 0mMO0YHOCTH Te3uca: «KTo Braneetr nHpopmalmet TOT BIaAEeT MUPOMY.
4. Ot ob1ecTBa MHAYCTPUAIBHOTIO K OOIIECTBY MH(POPMAIIMOHHOMY: peajibHble MPOOIEMbI
Y BO3AYLIHBIE 3aMKH.

5. N3menenune «06e30macHOCTH» B HHOOPMAITMOHHOM OOIIIECTBE.

6. Teopetnueckue u nmpaktTudeckue acnekTsl npuMeHeHuss KT kak KOMIOHEHTBI «MATKON
CHJIBD» TOCY/IapCTBa B YCIOBUAX 00OCTPEHHUSI T€ONOIUTUYECKON KOHKYPEHIIUH.

7. Meratpenibl UCHOIB30BAaHUS «AJIEKTPOHHOW nuruioMaTuu 2.0» BeIylIMMHU CTpaHaMu
MHUpa.

8. «OnexkTpoHHas» aumomarus — onslT CIITA

0. Crpyxkrypa Oduca annexrponnoit auruiomatuu ['ocaena CIIA

10.  Curyaumonno-kpusucHbiii nentp (CKL]) kak uHCTpyMmeHTapuil skcreprta. Tumnosorus
CKI

1. Crpykrypa u ¢pynkuuun OnepatuBHoro 1entpa ['ocnena CLIA
12.  Crpykrypa u ¢pyaxaun CKL MU/ I'epmanun
13.  Crpykrypa u ¢pynxauu CKLL MU/ Utanuu

14. Crparerus HauroHanbHOM 6e3omacHocty Poccun o cucreme CKL Poccun.

15. OcoOeHHOCTH UCTIONB30BaHUs B FeOMH(POPMAIMOHHOM cucteMsl («I'eomennay)

16. Ucnonb3oBanne T'MC «CARIS LOTS Article 76» (B coorBercTBUHM € Mopckoii
kouBeHreit OOH 1982 r.)

17. Oco0eHHOCTH UCTIOIb30BaHUS NHPOPMAITMOHHO-AHATTUTHUECKUX CHCTEM.

18. Crpareruss HauMoHaJIbHOM Oe3omacHocTH Poccun 00 obecrieueHun MHGOPMAIIMOHHON
0e30nacHOCTH

19. [To3unus Poccuu no oGecrnieyeHno Mex1yHapoJHOH MH(POPMAITMOHHON Oe30MacHOCTH B

KOHTEeKCTe «OCHOB TOCYIapCTBEHHOW TOMUTUKH Poccuiickoit @Deaepanmnu B 00JacTH
MEXyHapOAHOM MHpOpMalmoHHoN 6e3omacHocTy Ha nepuoa a0 2020 roga» ot 24 urons 2013
T.

Sample topics for the abstract:
1. Information and analytical support of international cooperation of organizations: history
and modernity.
2. The concept of information society. Theoretical approach.
3. The truth and fallacy of the thesis: "who owns the information owns the world."
4. From industrial society to information society: real problems and air locks.
5. Change in" security " in the information society.
6. Theoretical and practical aspects of the use of ICT as a component of the "soft power" of
the state in the face of increased geopolitical competition.

7. Megatrends of using "electronic diplomacy 2.0" by the leading countries of the world.
8. "E" diplomacy in the USA

9. Structure of the us state Department e-diplomacy Office

10. Situation and crisis center (SCC) as an expert tool. The typology of RCCs

11.  Structure and functions of the us state Department Operations center

12. The structure and functions of RCCs to the German foreign Ministry
13.  The structure and functions of RCCs, the Italian foreign Ministry
14. National security strategy of Russia on the system of SCC of Russia.
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15.  Features of use in geographic information system ("GeoMediay)
16. Use of GIS "CARIS LOTS Article 76" (in accordance with the 1982 UN Maritime
Convention).)

17. Features of the use of information-analytical systems.
18. Russian national security strategy on information security
19. Russia's position on ensuring international information security in the context of the

"fundamentals Of state policy of the Russian Federation in the field of international information
security for the period up to 2020" dated July 24, 2013

4.3. OneHOYHbIE CPEACTBA VISl IPOMEKYTOYHON aTTeCTALMH.

4.3.1. ®opMupyemMble KOMIIETCHIINH ¢ YKa3aHHEM 3TanoB UX ()OpMHUPOBAHHUSA B NpoLecce
O0CBOeHHs 00pa3oBaTe/ibHON nporpamMmbl. IlokasaTesn 1 KpuTepUN OLleHUBAHUSA
KOMIIETEHIUI ¢ YYeTOM 3Tana ux popMupoBaHus

Kon HaumeHnoBanue Kon Haumenosanue JTamna
KOMIIETEHIIMM | KOMIIETCHIIUH JTamna OCBOCHUSI | OCBOCHUSI KOMIICTECHIINU
KOMIICTECHIIHH

[TKp-2 Criocoben [TKp-2.1 CriocobHOCTB 0TOMpaTh
MIOJITOTABIIUBATh MaTepuaibl 10  3aJaHHOU
UH(POPMALMOHHO- npodeccuoHaIbHON TeMe
AHAJTUTHYECKHUEC
MaTepUalIbl

[TIKp-4 CnocobeH [TKp-4.2 CniocoOHOCTh pa3pabaThIBaTh
OIIPEICTISITh, HAXOIUTh aKTyaJIbHbIC UHTEPECHBIC
U pa3pabaThIBaTh TEMBI TUTst EJICBOM
aKTyaJIbHbIC ayJTUTOPUN

UHTEPECHBIE TEMBI JUISI
LIEJIEBOM ay IUTOPUH

I1IKp-8 CriocoOeH BBISBIATD I1Kp-8.2 CriocobHOCTh
aKTyaJbHBIE COOBITHS aHAJIM3UPOBATh AaKTyaJbHBIC
B JKH3HHU OOIIIECTBA U COOBITHS B
HOBBIE TOYKU 3PECHUS npodeccuoHabHOU chepe
Ha 3TH COOBITHS

AIIK-4 Cnocoben HAIK-4.2 Cnoco6HOCTh BBISIBIIATD
CaMOCTOSATCILHO pa3iInyuHbIe HAy4YHBIC
HHTEPIIPETHPOBATH H UHTEPIIPETANN
JaBaTh 0OOCHOBAHHYIO pPErHOHANBHBIX COOBITHH,
OLICHKY Pa3INYHBIM SBJIEHUM W KOHIEHNIMHA B
HAyYHBIM HAIIMOHAJIBHOM,
HHTEPIPETALASIM MEXPETUOHATEHOM i
pPErMOHANBHBIX r1100aJIbHOM KOHTEKCTax

COOBITHH, SIBJICHUH U
KOHIICIIIUM B

HAI[MOHAJIbHOM,
MEXPETHOHAIBHOM U
r7100aJI5HOM
KOHTEKCTax

JIIK-6 Cnoco6Gen npumenstes | JAIIK-6.2 CnocoOHOCTh  OIpenemsTh
TEXHOJIOTUH cepsl MPUMEHEHUS
nH()OPMAITMOHHO- TEXHOJIOTHH
aHATUTUYECCKOTO WH(POPMAITMOHHOTO
obecrneyeHus, obecrieueHHs
MexayHapoaHoro PR MexayHapogHoro PR wm
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chepe

U KOHCAJITHUHI'A B

MEXIYyHApOAHOTO
COTpPYJIHUYECTBA

WHCTPYMEHTOB
WH(POPMAITMOHHOHN TOTHTHKH
JUIS ¢dbopmupoBaHus
OOIIECTBEHHOI'0O MHEHHS M|
pa3BUTUS  MEXKIYHAPOIHOTO

COTPYJIHUYECTBA

JTan 0CBOCHUSA

IToka3zaTenn onleHUBaHUS

Kpurepuii onennBanus

KOMIIETEHIIHM U

[1IKp-2.1 3HaeT OCHOBHbIE Kareropuu | Bmageer oOuieHayYHOI u

CriocoOHOCTh JTMCIUATUIMH o | MOJUTOIOTHYECKOM

oTOupars Martepuayibl | WHOOPMAIMOHHO- TEPMHUHOJIOTHEH.

10 3aJJaHHOM | aHaJIMTUYEeCKOM [Ipumensier MOHATHIHHO-

poQeCCHOHATIEHON JIeSITEIBbHOCTHU KaTeropuaibHbIN amnmapar

TEME Omnpenenser BUIBI U | guctumummH mo uHGOPMaIMOHHO-
WHCTPYMEHTBI pelIeHusl | aHATUTHYECKOU 1eITeTbHOCTH
MPaKTUYECKHUX Brigenser CMBICJIOBEIE
npo(ecCHOHANBHBIX 337a4 B | KOHCTPYKIIMM B TEPBUYHBIX
obnactu aHaIM3a | MCTOYHHKAX OPUTHHATBHBIX
uHpOpMaLIUU TEKCTax
OcymiecTBisieT ot6op | OcyIiecTBiaeH 0TOOp aKTyalbHON
MaTepuajoB TO 3aJaHHON | MpodeccHOHATBHO-3HAYUMON
po)eCCHOHAIBHON TEME nHbopMaIuu

[TKp-4.2 Bri6op METOJI0JIOTUN u | OnpeneneHbl  METOAOJOTHS U

CrniocoOHOCTB MHCTPYMEHTOB JUIs | MHCTPYMEHTHI sl pa3paboTKu

paspabaThIBaTh pa3paboTKu aKTyaJbHBIX | aKTyaJdbHBIX MHTEPECHBIX TEM

aKTyaJbHBIC WHTEPECHBIX TEM IS IEJIEBOM | JUIsl IeJIEBOM ayAUTOPUHU

WHTEPECHBIC TEMBI IS | ayauTopuu BhIsSBIIGHBI pa3IMYHBIE TIOIXOJIBI

LIEJIEBOM ayIUTOPUU BrisBiser paziuyHble | K pa3zpaboTke aKTyaJIbHBIX
moaXoAbl K pa3pabOTKe | MHTEPECHBIX TEeM JUIsS IIEICBOM

aKTyaJIbHBIX MHTEPECHBIX TEM
JUTSI 1I€JICBOM ayAUTOPUH

ayJIuTOpUN

[TKp-8.2 Ompenenser  meroasl 1o | OmpeneneHb 3¢ (heKTUBHBIE
CnocoOHOCTB ONpEEICHUIO pa3BUTHUS | MeTOABI §(0) ONPEIEICHUIO
aHATM3UPOBATh aKTyaJIbHBIX COOBITUI Pa3BUTHS aKTyaJIbHBIX COOBITUI
aKTyanpHbIe COOBITHS B | BB1OOp METOHOJIOTHH u | OmpeneneHbl  METONONOTHS U
npoQeCCHOHATBLHON WHCTPYMEHTOB JUIsl aHajdu3a | MHCTPYMEHTBHl  JJisi  aHajiu3a
chepe aKTyalbHBIX  COOBITUH B | akTyanbHBIX COOBITHH B
npodeccuoHaIbHOM chepe npodeccuoHaibHON chepe
JAIIK-4.2 Omnpenensier uUCTOYHUKM O | OmpeneneHsl  MUCTOYHMKH O
CnocoOHOCTB pEruOHaIbHBIX COOBITUSAX, | PETMOHAIBHBIX COOBITHSX,
BBISIBJISITh  PA3JIMYHBIE | SABJICHUNA U KOHUEILIHI SIBJICHUN U KOHIIEIIIINI
Hay4HbIE Brrsgsisier paznuuHble | BbIgBIEHBI pa3nyHblE HAy4YHbIE
WHTEPIpPETALNH Hay4HbIE WHTEPIPETALNHN | UHTEPIIPETAIIMH  PETHUOHATBHBIX
PEruOHaIbHBIX pEruOHaIbHBIX COOBITHH, | COOBITHH, SBJICHUI M KOHIIEIIIMI
COOLITHMHA, SBIEHWA W | SBIICHUH W KOHIENIHWHA B | B HaIMOHAJILHOM,
KOHIICITITAI B | HaMOHAJILHOM, MEXPErHOHATbHOM n
HAI[IOHAJILHOM, MEXPETHOHATLHOM U | ra00aJIbHOM KOHTEKCTaX
MEXPETHOHATBHOM U | TI00anbHOM KOHTEKCTax
rI100aILHOM
KOHTEKCTaX
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JIIK-6.2 OuennBaer texHosornu | [IpoaHannsupoBaHbl M OLIEHEHBI
CrnocoOHOCTB MH(POPMALIMOHHOTO TEXHOJIOTUH MH()OPMAITHOHHOTO
OTIpeIEIATh chepnl | obecrieueHHs obecrieueHruss MEXTyHApOIHOTO
[IPUMEHEHUS MexayHapogoro PR u | PR u UHCTPYMEHTBI
TEXHOJIOT U UHCTPYMEHTBI MHGOPMAIIMOHHON MOJIUTUKH IS
MH(POPMALIMOHHOTO MH(POPMALIMOHHOW TOJUTUKU | (OpMHUPOBAaHUS OOIIECTBEHHOTO
o0ecrnieuyeHus TUISt (dbopMUpOBaHUS | MHEHUS u pa3BUTHA
MexayHapoaHoro PR [ oOmiecTBeHHOro MHEHUS U | MEXIYHapOJHOTO
u MHCTPYMEHTOB | Pa3BUTHS  MEXKIYHApOJIHOTO | COTpYIHUYECTBA
MH(POPMALIMOHHOM COTPYJHUYECTBA BrisiBnenst OCHOBHBIE
MOJINTUKU st | Bergenser OCHOBHBIE | HampaBieHUS MIPUMEHEHUS
¢dbopmupoBaHus HafpaBJIeHUs  NPUMEHEHHUS | TEXHOJOTMH WHPOPMALMOHHOTO
00IIECTBEHHOTO TEXHOJIOTUH o0ecrieyeHrss MeXIyHapOJAHOTO
MHEHMS U DPa3BUTUA | MH(OPMAIIMOHHOTO PR U UHCTPYMEHTOB
MEKTYHApOIHOTO oOecrieueHns WHOOPMAITMOHHOW TTOTUTHKU TSI
COTPYJHUYECTBA MexayHapogHoro PR u [ ¢opmupoBanust oO0mecTBeHHOTo

MHCTPYMEHTOB MHEHUS u pa3BUTHA

MH(POPMALIMOHHON MOJUTUKU | MEXIyHapOJIHOTO

TUISt (GbopMHpOBaHUS | COTpyIHUYECTBA

OOIIIECTBEHHOTO MHEHUS U

pa3BUTUSL  MEXIyHApOJHOTO

COTPYJHUYECTBA
4.3.2. TunoBbIe OLIEHOYHBbIE CPEICTBA

Bomnpocsl Kk d3xk3aMeny

1. JIOKyMEHTUpOBaHUE YIPABIECHUYECKOW [EATEIbHOCTH: OCHOBHBIE IOHATHS, TUIIOJIOTHS
JOKYMEHTOB, 0011e TpeOOBaHHs K X COCTABJICHUIO U 0(OPMIICHHIO.
2. CoBpeMEHHOE TIOCYJapCTBEHHOE pETYJIMPOBAHUE JEJIONPOU3BOJCTBA: HOPMATUBHO-
MeToandeckas 0a3a; IroCyJapCTBEHHbIE CTAHIAPTHI HA JOKYMEHTbl M HMX XapaKTEepPHUCTHUKA;
rOCyJapCTBEHHAs] CHCTEMa JIOKYMEHTAIIMOHHOTO OOEeCHeuYeHusi YIpaBleHus — e€ Leilb u
OCHOBHBIE ITOJIO’KECHUS.
3. bnanku JOKyMEHTOB: MOHATHE; BHIBI; (OPMATHI, H3TOTOBJICHHE; pa3MEIICHUE

PEKBU3HUTOB Ha TIOJIe YIJIOBOTO M MPOAOJLHOTO mTammoB (repOsi, ambmembr, OKIIO, OI'PH,
WHH/KIIK, OKY/l, HanMeHOBaHHE OpraHU3alllH, CIPABOYHBIC IAHHBIC, PETUCTPAIIMOHHBIN
HOMeEp, JaTa, CChUJIKA HAa PErMCTPALlMOHHBIN HOMEp M JaTy JIOKyMEHTa); TpeOOBaHUS K y4Yery,
HCIIOJIb30BAaHUIO U XPAHEHMUIO.

4. Odopmienne u pasmenieHue pekBu3utoB OPJ] B 3arojoBoYHON 4YacTH JOKYMEHTA:
BUJ JOKYMEHTAa; MECTO COCTaBJICHHUS; ajpecaT; rpud yTBEpXKIEHUS; 3aroJOBOK; PE3OJIOINS;
OTMETKa O KOHTpOJIE.

5. TpeGoBaHMs K COCTaBICHHIO TEKCTOB YIPABICHUECKHX JOKYMEHTOB: OCOOEHHOCTH
o(UIMATBEHOTO AENOBOr0 CTHUJIS; YHOTpPEOJIEeHHE MPOMUCHBIX U CTPOYHBIX OYKB, COKpalIleHHE
CJIOB, YHU(DHIIMPOBAHHBIE TEKCTHI; CBS3HBIC, TEKCTHI B BHJE aHKET, TAaOIUI] WIH COCIMHCHUS
3TuX GopM; ohopMIICHHE TPUITOKEHUH.

6. Odopmrnenne u pasmemienue pekBu3utoB OPJ] Ha cimykeOHOM TONie JTOKyMEHTA:
MOJMNKUCH; Tpu( COrIacoBaHUs; BHU3a COIJIACOBAHMS; I€4YaTh; 3aBEPEHHE KOIMHU; OTMETKa 00
UCIIOJIHUTENE; OTMETKAa 00 HCIOJHEHMM JOKYMEHTa M HAlpaBIEHUM €ro B JEJI0; OTMETKa O
MOCTYIUIEHUU JOKYMEHTa B OPTaHU3allNI0; UICHTU(PUKATOP AJIEKTPOHHON KOMHH.

7. VYcraB opranmsanuu u [lonokenne 00 opraHu3anuu: TOHITHE, MpaBoBas (opma,
coJiep;kaHue; mpaBuiia ohopMIICHUS YTBEP)KICHUS; CPOKU XPaHEHUSI.

8. ITonoxxeHne o CTPyKTYpHOM IOJpa3ZeiICHUN: TIOHATHE; NIpaBoBast (popma; CopepiKaHue;
HOPSII0K COCTABJICHUS U 0(POPMIIEHHUS; CPOKU XPAHEHHsI, BHECCHUE U3MEHEHUH U JIOMOJHEHUH.
9. JIOJDKHOCTHAsE MHCTPYKLUMS: TOHSATHE; TpaBoBas (opma; colepKaHHe; MOPSIOK
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COCTaBJICHUA U O(I)OpMJ'IeHI/ISI; CPOKH XpaHCHUSA; BHCCCHUC W3MEHEHHUHN U HOHOHHGHHﬁ.

10. PaCHOPH}II/ITeJ'H)HBIe AOKYMCHTBI B CHCTCMC YIIPABJIICHHA. TIIOHATHUC, BHUIALI U
HAa3HAYCHUC; TOPAOOK p8.3pa6OTKI/I B YCJIIOBHUAX CAUHOIMYHOT'O TPHUHATHA pCIJ_IeHI/Iﬁ H B YCJIOBHUAX
KOJIJICTHAJIBHOCTH.

10. IlocTranoBnenue: BUIA OOKYMCHTA, IIpaBOBasi (I)OpMa U Ha3HA4YCHUC, OpraHbl <ro
IMPpUHUMAKOIIHE, HOPUIUYCCKOC OCHOBAHUC, PCKBU3UTHBI IIOCTAHOBJICHHWA, IIpaBUJla HX
COCTaBJICHUSA U O(pOpMHeHI/IH.

12.  Pemienue: BUJ JOKyMEHTa U Ha3HA4YeHHE;, KEM NPUHUMAETCS; OCHOBAHUE ISl MPUHSITUS
peleHuid; TpeOOBaHUs K TEKCTY U 0(h)OPMIICHHUIO; KOHTPOJIb UCTIOTHEHHUSL.

13.  Ilpuka3: BUA JOKYMEHTa; KTO M3AaeT U IeJib W3JIaHUs; PETyJupyeMble BONPOCHI IO
OpraHU3allMOHHON U OCHOBHOM AESATENBHOCTH; COCTaB PEKBU3UTOB U

14.  npaBumia ux oopMIEHHUS; TOATOTOBKA U 0POPMIICHHE BBITUCKH; KOHTPOJIb

15.  ucnonHeHws.

16.  PacnopsbkeHue: TOHSTHE;, TMOPSIOK COCTaBiIeHUS U O(OPMIICHUS; OTJIMYUTEIbHBIC
0COOEHHOCTH; BBIIIMCKA U3 PACTIOPSKEHUS:

17. VYkazaHue: TOHATHE JOKYMEHTA; I[elb W3JaHus; TMOPAJAOK COCTaBJICHUS U
oopmieHus; TpeOOBaHUS K TEKCTY; PACChIIKA YKa3aHUH.

18.  JloxymeHnTupoBaHue pabOThl € TMEpPCOHAJIOM: TEPCOHAIBHBIC JAaHHBIE H HX
JOKYMEHTUPOBAHUE; XapaKTEPUCTUKA KOMIIJIEKCOB KaJAPOBOW TOKYMEHTALMH.

19. [Topsinok u npaBuiia 0popMIICHHS JOKYMEHTOB MpU IpUeMe Ha padoTy.

20. IloxaroroBka u odopmieHHE NPUKA30B MO JIUYHOMY COCTaBYy: OCHOBaHHE; TpeOOBaHUS K
TEKCTY; MPUKa3 IPOCTON U CBOAHBII; BU3bl O3HAKOMJICHHS; perucTpanus; ohopmiecHHe.

21.  TpeGoBaHus K OQOPMIICHHIO JOKYMEHTOB NPH YBOJIBHEHHWU PabOTHHKA Mped-TpUSTHS,
OpraHU3alMH, YUPEKICHUS.

22.  JloKyMEHTHpPOBAaHHE JBM)KEHUS KaJIpoB: (OpMHUpPOBaHHWE U XpaHEHHE JMYHBIX JIEJ;

NepeBoJi Ha Jpyryio paboTy; TpeACTaBlIeHHE OTIYCKOB; O(OpMIIECHHE MMOOLIPEHUN
JTUCIUILTUHAPHBIX B3BICKaHUI;, O(OpMIIEHHE KOMAaHIWPOBOK;, HM3MEHEHHE (aMIIIUU, HMEHHU,
OTYEeCTBa.

23.  VudopManoHHO-CIIPaBOYHbIE JOKYMEHTHI: MOHSATHE, BUbI, XapaKTEPUCTHKA KaxJI0TO
BUJIA.

24.  IIpoTokoia: TOHATHE, BUABI MPOTOKOJNA; TMpaBuia oQGOpPMIICHHUS; MOJATOTOBKA U
ogopMmIIeHHE BBIITUCKU U3 MPOTOKOJIA.

25.  AKT: TOHATHE; BHUJbl aKTOB; OCOOEHHOCTH COJAEp)KAaHUS pa3HbIX BUIOB; MpaBUIIA
odopmiieHus u popMUpoBaHuUs B Jela.

26.  Cmyxe0Has 3amuCKa: BHJbI CIYXEOHBIX 3allUCOK, WX TMOHATHUS; XapaKTepUCTHKa
Ka)KJI0T0 BUJIa; IpaBUjIa COCTaBICHUS U 0(pOpMIICHHS.

27.  [lenoBoe MHUCHMO: TOHATHE U (YHKIMH; PAa3HOBUAHOCTH JAEJIOBOrO MUChbMa; oOIIas
CTpYKTypa; creuuduka AeJ0BOr0 CTWUJS; JTHKET B JIEJIOBOW MEpemnucKke; OCOOCHHOCTU
oopmieHus.

28.  Opranuzamus paOboTHl ¢ OOpaICHUSIMH TPakIaH: 3aKOHOJATEIbHO-HOPMATUBHBIC AKTHI;

kinaccuukanus oOpalieHuil; JeNoNpOU3BOJCTBO IO OOpAIICHUAM TpaXJaH; OpraHU3alus
npremMa; OpraHu3anus paboThl ¢ 0OpallEHUSIMU JAETyTaTOB.

29.  Opranuzanus JOKyMEHTo00OopoTa B anmnapare YIPaBJICHUS: MIOHSITHE
«JOKYMEHTOOOOpOT» M  pa3BUTHE €ro HOPMATUBHO-METOJMWYECKON  periaMeHTallH;
XapaKTepUCTHKA JOKyMEHTOO0O0POTA; 3TAIbl ABMXKEHUS U MOPAI0K 00pabOTKU JOKYMEHTOB.

30. HMudopmannoHHO-IOMCKOBAs CHUCTEMa IO JOKYMEHTaM OpraHHu3alid: pPETUCTpalus
JOKYMEHTOB; OpraHu3alus HHPOPMAIIMOHHO-CIIPAaBOYHON pabOTBHI.
31. KoHTponp 3a CpOKaMH HCHOJHEHHS JOKYMEHTOB: LIEJIM M 3a/a4d KOHTPOJS; CPOKH

UCTIOJHEHUSI JIOKyMEHTOB; YpPOBHHM KOHTPOJIS; BBIOOP JOKYMEHTOB [UIs TIOCTAaHOBKH Ha
KOHTPOJb; IMpPOBEpKAa XOJa MWCIOJHEHMs; CHSATHE JOKYMEHTOB C KOHTpPOJS; aHaju3
UCIIOJIHUTENBCKOM TUCHIUIUINHBI.

32.  Cucrematuzanus U oOecCHeYeHHE COXPAHHOCTH JOKYMEHTOB: OpTaHU3alMs XpaHEHUS
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AOKYMCHTOB; HOMCHKJIaTypa ACJI; COCTABJICHUC 3ar0JIOBKOB, (I)OpMI/IpOBaHI/IC A€, O(I)OpMJ'IeHI/Ie
O6J'IO)KKI/I; YCTaHOBJICHUEC CPOKOB XpPaHCHUA, OKCIIEPTHU3a HEHHOCTH JOKYMCHTOB.

Questions to exam

1. Documentation of management activities: basic concepts, typology of documents,
General requirements for their preparation and execution.
2. Modern state regulation of records management: regulatory and methodological

framework; state standards for documents and their characteristics; state system of
documentation management — its purpose and main provisions.

3. Forms of documents: concept; types; formats; production; placement of details on the
field of angular and longitudinal stamps (coats of arms, emblems, OKPO, OGRN, INN/CCP,
OKUD, name of the organization, reference data, registration number, date, reference to
registration number and date of the document); requirements for accounting, use and storage.

4. Registration and placement of details of the OSA in the title part of the document: type of
document; place of compilation; addressee; stamp of approval; title; resolution; mark of control.
5. Requirements for the preparation of texts of management documents: features of the

official business style; the use of uppercase and lowercase letters, abbreviations, unified texts;
connected; texts in the form of questionnaires, tables or connections of these forms; design
applications.

6. Registration and placement of details of the OSA on the official field of the document:
signature; stamp of approval; visa approval; stamp; certification copy; mark the contractor; mark
the execution of the document and its direction in the case; mark the receipt of the document in
the organization; ID electronic copy.

7. The Charter of the organization and Regulations on the organization: concept; legal form;
contents; rules of registration of the statement; terms of storage.

8. Regulations on the structural unit: concept; legal form; content; order of preparation and
registration; terms of storage, changes and additions.

0. Job description: concept; legal form; content; order of preparation and registration; terms
of storage; changes and additions.

10.  Administrative documents in the management system: the concept, types and purpose;
the procedure for development in the conditions of individual decision-making and collegiality.
10.  Resolution: type of document; legal form and purpose; its host bodies; legal basis; details
of the resolution, the rules of their preparation and registration.

12.  Decision: type of document and purpose; by whom it is accepted; basis for decision-
making; requirements to the text and registration; control of execution.

13.  Order: the document type; and who publishes the publication; adjustable issues relating to
organization and principal activities; the composition details and

14.  rules of their registration; preparation and registration of the statement; control

15.  executions.

16.  Order: concept; order of drawing up and registration; distinctive features; extract from the
order:

17.  Note: the concept of the document; the purpose of publication; the order of preparation
and design; requirements for the text; sending instructions.

18.  Documentation of work with personnel: personal data and their documentation;
characteristics of personnel documentation complexes.

19.  The procedure and rules for registration of documents when applying for a job.

20.  The preparation and registration of orders on staff: base; requirements to the text; the
order is simple and summary; review of the visa; registration; registration.

21.  Requirements for registration of documents upon dismissal of the employee of the

enterprise, organization, institution.
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22.  Documenting the movement of personnel: the formation and storage of personal files;
transfer to another job; representation of holidays; registration of incentives for disciplinary
sanctions; registration of business trips; change of surname, name, patronymic.

23.  Information and reference documents: concept, types, characteristics of each type.

24.  Protocol: concept; types of Protocol; rules of registration; preparation and execution of an
extract from the Protocol.

25.  Act: concept; types of acts; features of the content of different types; rules of registration
and formation in the case.
26.  Service note: types of service notes, their concepts; characteristics of each type; rules of

drawing up and registration.

27.  Business writing: concept and functions; types of business writing; General structure;
specifics of business style; etiquette in business correspondence; design features.

28.  Organization of work with citizens 'appeals: legislative and regulatory acts; classification
of appeals; office work on citizens' appeals; organization of reception; organization of work with
deputies ' appeals.

29.  Organization of document flow in the management apparatus: the concept of "document
flow" and the development of its normative and methodological regulation; characteristics of
document flow; stages of movement and order of document processing.

30. Information retrieval system for documents of the organization: registration of
documents; organization of information and reference work.
31.  Control over the terms of execution of documents: goals and objectives of control; terms

of execution of documents; levels of control; selection of documents for control; checking the
progress of execution; removal of documents from control; analysis of performance discipline.
32. Systematization and preservation of documents: organization of storage of documents;
nomenclature of cases; preparation of headings; formation of cases; cover design; establishment
of shelf life; examination of the value of documents.

3agaHue K IK3aMeHy

1. [ToaroroBeTe N1EI0BOE MUCHMO
2. [ToaroToBbTE MPOEKT TOrOBOpPA
3. [ToaroToBbTE NPOTOKOJI COBELIAHUS

Task to exam

—

Prepare a business letter
2. Prepare a draft contract
3. Prepare the minutes of the meeting

Ixkana oneHUBaHUS.
OrneHka 3HAHUM, YMEHHI, HAaBBIKOB IPOBOJUTCS HAa OCHOBE OaJUIbHO-PEUTHHTOBOW CHUCTEMBI:
30% w3z 100% (wnmmu 30 OGammoB u3 100) - BkJIag B HMTOTOBYIO OLEHKY IO pe3yJbTaTam
MIPOMEKYTOUYHOM aTTECTAIUH.
[lpn oueHWBaHMM OTBeTa OOydYaAIOMIETOCS B XOJ€ TPOMEKYTOYHOM AaTTeCTallid MOXKHO
OIUPATHCS HA CIECAYIOUINE KPUTEPUU:

bamnbl Kputepuii oneHkn

26-30 OOyuaromuiics  IOKa3blBa€T BBICOKMM  ypOBEHb  KOMIIETEHTHOCTH, 3HAHUS
IPOrpaMMHOTO  MaTepHuaia, ydeOHOW, NEepHOANYECKOW ¢  MOHOrpadHueCKON
JUTEPATyphl, 3aKOHOJATEIBCTBA M MPAKTHKH €ro IPUMEHEHHUS, PACKpPBhIBaeT He
TOJBKO OCHOBHBIC TOHATHS, HO W aHAIU3UPYET MX C TOYKH 3PEHUS PA3TUYHBIX
aBTOpOB. OOy4YaroUINiics MOKA3bIBAa€T HE TOJIBKO BBICOKHI YPOBEHB TEOPETUUECKHUX
3HaHWH, HO M BHIUT MEXIUCUUIUITMHApHBIE CBs3U. [IpodeccnonansHO, TPaMoOTHO,
MOCJIEIOBATEIBHO, XOPOIINM SI3BIKOM YETKO M3J1araeT MaTepuall, apryMEHTHPOBAHHO
dopMyHpyeT BbIBOABL. 3HAET B paMKax TpeOOBaHWI K HANpPaBICHHIO M MPOQHIIO
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NOJTOTOBKM 3aKOHOJATEIbHO-HOPMAaTHBHYIO M TpakTH4YecKyto 0a3y. Ha Bompochl
OTBEUaEeT KPaTKO, apT'yMEHTUPOBAHO, YBEPEHHO, TI0 CYIIECTBY.

16-25 OOyuaromuiicss I0Ka3bIBa€T JOCTaTOYHBIA YpPOBEHb KOMIIETEHTHOCTH, 3HAHUS
MaTepuasoB 3aHATHI, Y4eOHON U METOIMYECKOU JIMTEpaTyphl, 3aKOHOATENIbCTBA U
NPaKTUKU €ro MPUMEHEHHS. YBEpEeHHO M NMPO(eCCHOHATBHO, TPAMOTHBIM S3BIKOM,
SCHO, YETKO M IMOHSITHO M3JIaraeT COCTOSHUE U CYTh BOIpOca. 3HAET HOPMAaTHUBHO-
3aKOHOJATEIbHYI0 M  TPAaKTHYECKyr0 0a3y, HO TMpH OTBETe JOIYCKaeT
HECYILIECTBEHHbIE MOTpeHOCTH. OOy4aromUics MOKa3bIBaeT JOCTATOYHBIH YPOBEHb
npodecCHOHATBHBIX 3HAHHM, CBOOOJHO ONEPUPYET MOHATHSAMH, METOJaMHU OICHKH
NPUHATHSA PEIIeHUH, HMEeT MpPEJICTaBICHHE: O MEXKIUCIUILUIMHAPHBIX CBS3SX,
YBSI3bIBACT 3HAHMS, IOJIYYEHHBIE IMPU HM3YUEHUU Pa3IUYHbIX JUCLUIUIMH, YMEET
aQHAJIM3UPOBATh MPAKTUUYECKHE CUTYallMU, HO JIOMYCKAeT HEKOTOPbIE MOTPEHIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepUall U3J1aracTcsi XOPOIIUM SI3bIKOM, IPHUBIIEKAETCA
MHGOPMATUBHBIM U WUIIOCTPUPOBAHHBIA MaTepuas, HO IMPH OTBETE JOIMYCKAaeT
HEKOTOpPbIE NOTPEIIHOCTU. BONpockl HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHEHUM.
6-15 OO0yJarmuiicsl MOKa3bIBaCT TOCTATOYHBIC 3HAHHWS MATEPUATIOB 3aHATHH, HO TIPH
OTBETE OTCYTCTBYET JIOJKHAS CBSI3b MEX/1y aHAJIN30M, apryMEHTALUENH U BBIBOJAAMH.
Ha mocTaBiieHHbIe 4WJieHAMH KOMHCCHUH BOIIPOCHI OTBEUAET HEYBEPEHHO, JOIMYCKaeT
norpemHocTd. OOyyaromuiicss BiaJe€eT NPAKTUYECKUMHU HaBBIKAMHU, IPHUBJIEKAET
WUTIOCTPATUBHBI MaTepHuall, HO 4YyBCTBYeT ce0s HEyBepEeHHO NIpU aHalu3e
MEXIUCUUIUIMHAPHBIX CBsA3e. B oTBere He Bceraa MNPUCYTCTBYET JIOTHKA,
apryMeHThl TMPUBJIEKAIOTCS HEJAOCTATOYHO Beckue. Ha mocTaBiieHHBIE BOIPOCH
3aTPY/IHSAETCS C OTBETaAMH, T0OKA3bIBAET HEJIOCTATOUYHO IIIyOOKHE 3HAHMUSI.

0-5 OOyuaromuiics mMoOKa3bpIBaeT cja0ble 3HAHUS MaTepUanoB 3aHATHH, y4eOHOI
JUTEpaTyphl, 3aKOHOJATENbCTBA M NPAKTUKU €ro NPUMEHEHUs, HU3KUI ypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0kKeHHe Borpoca. OOydaromuicss MoKa3bIBaeT
cnalblif  ypOBEHb MNPO(PECCHOHANBHBIX 3HAHWM, 3aTpyAHAETCS TMpU aHAIN3E
MpaKTHYECKUX cuTyanuil. He MoxkeT mpuBecTH MpUMeEphl M3 PearbHOU MPAKTUKH.
HeyBepeHHo u joruuecku HENOCIENOBATEIbHO M3iaraeT martepuan. HempaBuiibHO
OTBEUAET Ha BOMPOCHI UJIH 3aTPYAHSETCS C OTBETOM.

[IIkana nepeBosia U3 MHOr00ANIBHON CUCTEMBI B TPAAULIMOHHYIO:

- o0ydaronieMycsi BBICTaBIISICTCSI OLEHKA «HEYJOBJICTBOPHUTEIBHOY» €CIIM 00yJaromuiicss Habpas
Menee 50 0aios,

- OLICHKA «YJIOBJIETBOPUTEILHOY» BBICTABIISICTCS MIPH YCIOBUH, €U oOydaromuiics Hadpani ot 50
110 65 6aoB;

- OIICHKA «XOPOIIO» BBICTABIIACTCA NPH YCIOBUHU, €CIM OOydarommiicss HaOpai ot 66 mo 75
0aJlJIoB;

- OIICHKa «OTJIMYHO» BBICTABIIAETCS MPHU YCIOBHHM, €ciid oOyuarouuiicss Habpan ot 76 no 100
0aoB.

100 OamioB BBICTABISETCS NPU YCIOBUU BBINOJIHEHUS BCEX TpPeOOBAaHUM, a TaKXKe IPHU
0053aTETbHOM  IIPOSIBJICHUH TBOPUYECKOTO OTHOIIEHUS K MpPEIMETy, YMEHUU HaXOJIUTh
OpUTHMHAJIbHBIC, HE COJEpIKaIluecss B y4eOHWKaX OTBETHI, YMEHHH paboTaTh C MCTOUYHUKAMH,
KOTOpbIE COJEpKaTCs JOIOJHHUTEIbHON JUTEepaType K KypCy, YMEHUH COCIUHATH 3HAHUS,
MOJTyYCHHBIC B JAHHOM KypCe CO 3HAaHUSIMU APYTUX AUCITUTUINH.

4.4. MeTonnueckne MaTepHaJibl

CryneHT Aomyckaercs K 3K3aMEHy 0 JHUCLMIUIMHE B Clly4ae BBIIOJHEHUS UM BCEX 3aJaHui U
MEPOIPHUATHI, TPEAYCMOTPEHHBIX MPOIPAMMON JUCHUILIHHBI.

DK3aMeH MpoBOAMTCA B (hopMe OTBETa HAa BOMPOCHI M BBIMOJHEHUS MPAKTUYECKUX 3aJaHUA,
npeactaBieHHbIX B Pa3nene 4.3.2. ['0ToBUTHCA K AK3aMeHy HEOOXOIMMO IMOCIIEI0BATEIbHO, Ha
MPOTSHKEHUH BCETO NEPUOAA U3YUYEHUS TUCIUILIIMHBI.
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CryneHty HeoOXOAMMO BHHUMATEIbHO H3YYHTh U OCMBICIUTBH COJEp’KaHHE BOIMPOCOB K
9K3aMEHYy, OTpaX€HHOE B PEKOMEHJOBAaHHBIX y4yeOHMKaxX W Jpyrux uctoyHukax (MHtepnert-
pECYpCBI, HAyYHO-METOINYECKHUE KYPHAJIBI U 11p.). CTPYKTYpHUpOBaTh TEOPETUUECKUN MaTepHall,
COCTaBUTh IUIAH €ro MpeCTaBICHHUS.

OTBeT BONpPOC M PELIEHUE MPAKTUUECKOTO 3aJaHUsl BAKHO M3J1araTh C MO3ULMUM 3HAYCHMS AJIS
npodeccuoHanbHOM aAesTenbHOCTU. [IpM 3TOM BaXHO TMOKa3aTh 3HAHUE HE TOJIBKO TEOPUH
BOIIPOCA, HO U NMPAaKTUYECKOE TPUMEHEHHE.

PesynapTar mo cmade sk3aMeHa OOBSBISETCS CTYAEHTaM W BHOCHUTCS B HK3aMEHALMOHHYIO
BEJOMOCTh M 3a4E€THYI0 KHWXKKY. OIEHKa «HEyIOBJIETBOPUTEIbHO» IPOCTABIAETCS B
BEJIOMOCTH.

5. Meroauyeckue yKazaHus 1Js 00y4al0IIMXCH 110 OCBOCHUIO JUCUMILIIHHbI
VYCTHBI OINpOC SBISETCS OJHUM M3 OCHOBHBIX CIOCOOOB MPOBEPKH YCBOCHHUS 3HAHUMN
oOy4aromumucs. Pa3BepHYTBId OTBET CTyJCHTa JOJDKEH TIPEACTaBIATH CO0O0W CBS3HOE,
JIOTMYECKH TIOCIIEA0BATEIbHOE COOOIIEHNE Ha ONpPE/ETICHHYI0 TeMy, MOKa3bIBaTh €r0 yMEHHUE
MPUMEHSTh OTPENEICHUs, MpaBWia B KOHKPETHBIX ciydasx. OCHOBHBIE KPHUTEPUH OICHKH
YCTHOTO OTBETa: MPaBUJIBHOCTH OTBETA IO COJCPXKAHHUIO; TIOJHOTA M INIyOMHA OTBETA; JIOTHKA
W3JI0KCHUSI Marepuana (yY4uTBHIBAE€TCS YMEHHE CTPOUThH IEJOCTHBIM, IOCIeI0BATEIbHBIN
paccka3, TpaMOTHO  TOJIb30BaThCsl  CHENMAIbHOM  TEPMUHOJOTHMEN);  HCHOJIb30BAHUE
JOTIOJTHUTEIBHOTO MaTepuaa.

Memoouyeckue yKazanus no camocmoamenbHol NOO20MO8Ke K 3aHAMUAM JIeKYUOHHOZO,
NPAKMU4ecKoeo (CeMUHapcKoeo) muna:

[ToaroToBka K 3aHATHAM JIOJDKHA HOCHTH CHUCTEMAaTHUECKH XapakTep. OTO IO3BOJIUT
oOyuarolemMycs B IOJTHOM 00beMe BBITIOJHUTH Bee TpeOoBaHus npernoaasareis. OOydaromumces
pEeKOMEHIyeTcsT M3y4yaTh KaK OCHOBHYIO, TaK M JIOTIOJHHUTEIBHYIO IUTEpaTypy, a TaKKe
3HAaKOMHUTHCS C VIHTEpHET-HCTOYHMKaMH (CIIMCOK TpHBENeH B pabodell mporpaMme IO
JTUCLIUTUTHHE).

Bonpocul ona camocmosmenvhoii no02omosKku (camonposepxi):

1. OTansl pa3BUTHS TOKYMEHTALMOHHOTO 00ecneueH s MeX/TyHapOJHOTO COTPYAHUYECTBA

2. HopmatuBHO-MeToIueckas 6asza AeI0Mponu3BOICTBA MEXKTYHAPOTHOTO COTPYAHUIECTBA
3. MexayHapoaHbie TpeOoBaHUA K O(OPMIICHHIO JJOKYMEHTOB: TpeOOBaHUS K OJNaHKY, K
0(OPMIICHUIO PEKBU3UTOB

4. DJNEeKTPOHHBIE TOKYMEHTHI U apXUBHOE XpaHEHUE IOKYMEHTOB

Questions for self-study (self-test):

1. Stages of development of documentary support of international cooperation

2. Normative-methodical base of international cooperation office work

3. International requirements for registration of documents: requirements for the form, for
registration details

4. Electronic documents and archival storage

Memoouueckue ykazanus no no02omoske 00K1aA008:

[ToaroroBka OOyYaromMXCS K OMPOCY MpelrnoyiaraeT M3y4yeHHEe B COOTBETCTBUU TEMATHKOM
JTUCIMILTAHBI OCHOBHOM/ JIOTIOJTHUTEIIEHOM JTUTEpaTyphl, HOPMATHBHBIX JOKYMEHTOB, HHTCPHET-
pECYpCOB.

OO0yuaromuiicsi TOTOBUT 0K B (hOPME YCTHOTO COOOIIEHUS IO TEME TUCIIUILTAHEI.
[Ipennaraercs cieayroas CTpyKTypa JOKIaa:

1. BBenenue:

— YKa3bIBa€TCs TEMA M LIeTIh IOKJIaa;

— obo3HauaeTcs MpobIeMHOE MoJIe, TEMATUYECKUE pa3/ieibl JOKIaa.

2. OCHOBHOE cOJZiep)KaHNE JOKIIaza:

— MOCJeI0BaTeNIbHO PACKPBIBAIOTCS TEMAaTUYECKUE pa3Jienbl JOKIaaa.
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3. 3aKIIroueHueE:
— HpI/IBOJISITCSI OCHOBHBIC peSYJ'IBTaTBI H CY)K)IGHI/IH aBTopa 10 HOBO)Iy HYTeﬁ BO3MOXHOTO
pEIIeHUs PACCMOTPEHHOM MPOOIEMBI, KOTOPBIE MOTYT OBITH O(POPMIIEHBI B BHJIE PEKOMEHIAIIHIA.

Memoouueckue pexomenoayuu no nanucanuro pegepama:

Pedepar sBisiercs caMocTOsATENbHOM MpakTHUecKod paboToit oOydaromuxcs. OH mpusBaH
OIIPENEIUTh CTENIEHb OCBOEHHS CTYIEHTOM 3HAaHWM M HAaBBIKOB, IOJYUYEHHBIX MM B IIpoIecce
W3YYEHHUS TUCIUIUINHBL.

Texct pa®oThl H0oKeH OBITH HamMcaH B HayyHOM cTuiie. OQopmileHHe TEKCTa TaKKe JOJKHO
OBITh BBINOJHEHO rpamMoTHO. Crenyer u3deraTh MyCcThIX MPOCTPAHCTB M, TeM Ooliee, CTPaHMUII.
Ha Bce Ta0au1ibl, pUCYHKH U AMAarpaMMBbl JI€TIal0TCs CCHUIKH B TEKCTE.

Pabota Bemonusercs B ¢opmare A4. llpudt — TimesNewRoman. OCHOBHOW TEKCT pabOTHI
Habupaercs 14-m mpudrom yepes 1,5 uHTEepBasa, BEIpaBHUBAHHUE MO MIMPHHE, MEXKOYKBEHHBIN
uHTepBan «OOBIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMaTMYECKH PACCTaBISIOTCS MEPEHOCHI.
[Tons: Bepxuee 2,0 cm, HuxHEee 2,0 cM, geBoe 3 cm, mpaBoe 1 cM. [IpomexyTku Mexay ab3anamu
OTCYTCTBYIOT. BBeJeHHe, TJIaBbl, 3aKJIIOUYEHUE, CIHCOK JIUTEpPaTypbl M MPHIOKEHUS
(dbopMaTupyIOTCsl KaK 3aroJIOBKM MEPBOTO YPOBHS M HAYMHAIOTCS KaX/IbI C HOBOM CTpaHMIIBL.
[Tonpa3zaensl riaaB ¢ HOBOM CTpaHUIIBI HE HAYMHAIOTCS.

CHOCKM J1eNaloTCsi BHU3Y CTpaHHUIbL. TaOiuilbl M PUCYHKH HyMepyloTcs oTienbHo. Homep
BKJIIOUAET HOMEP IIaBbl U HOMEP PUCYHKa/TaOIHIIbl B JAaHHOM TJIaBe.

Crpanutpl paboThl JOJDKHBI OBITH NMPOHYMepoBaHbl. HyMmeparuss HauMHAETCsl CO CTPaHMIBI C
OTJIaBJIEHUEM, HA KOTOPOU CTaBUTCA IU(pa «2» U najnee — 1o nopsjaky. OkoH4aHue HyMepauuu
IIPUXOJUTCS Ha TOCJIEIHUI JIMCT CIHCKa JuTepaTypbl. Homep cTaBUTCS BHM3Y CTpaHMIIBI
cnpaBa. Ha cTpanumax c NpuwiokeHUSMH HOMepa HE CTaBATCA, U B OIJIaBJICHHE OHHU HeE
BBIHOCATCS. B oriaBiieHNN yKa3bIBaeTCs TOJILKO HOMEP IIEPBOIO JIMCTA NEPBOIO MPHUIIOKEHUS.
O6nwem pedepara 7-15 ctp.

6. YueOHasi iMTepaTrypa u pecypcbl HHPOPMAIHOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
"UHTepHeT", BKJIKOYAS NepeYeHb Y4eOHO-MeTOAMYECKOro odecrneyeHus J1is

CaMOCTOSAITEJIbHOM padoThI 00yYAKOIIMXCH 10 AUCHHUILIMHE

6.1. OcHoBHas tUuTEpaTypa

1. JlenoBoe muceMo : yueOHO-crpaBoyHoe nocodue / aBT.-cocT. M. H. Ky3Henos. - 4-¢
m3ganme. - M. : Jlamkos u K, 2012. - 195 c.
2. HenonpounsBoactBo. OOpasisl, TOKyMeHThI. Opranu3aius U TEXHOJIOTUS PAOOTHI : C

ydyetom HOBoro I'OCT P 6.30-2003 / mox pen. M. K. Kopueea, B. A. Kynpsiesa. - 3-¢ uzn.,
nepepad. u gon. - M. : IIpocnexr, 2011. - 480 c.

3. Kysnenor M.H. JlokymeHTaniMoHHOE OOecIieueHue YIpaBieHUs. JOKYMEHTOO00POT
U JICTIOTIPOM3BOJICTBO 2-€ W3MA., Tep. W JOM. YYeOHUK W TPAKTUKYM IS TPHKIATHOTO
OakanaBpuaTa - M.: H3paTenscTBO IOpaiir, 2015. - 9bC "FOpait"
http://www.biblio-online.ru/thematic/?id=urait.content. IEB1230C-A9AA-4919-8E51-

C4B5CC0728D9&type=c_pub

4. HlyBanoBa H.H. OCHOBBI [elONPOM3BOJCTBA. S3BIK CIYy>KEOHOTO JIOKYMEHTA.
Y4eOHUK B IPaKTUKYM I akajgeMudeckoro oakanaspuara / [llysanosa H.H., UBanoa A.lO. -
M.: HznarensctBo lOpaiit, 2015. - 3BC "IOpait" http://www.biblio-online.ru/thematic/?
id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub

6.2./lonosiHMTEILHAS JIUTEPATYPA.
1. BrixoBa T.A. O HexoTophIX npobieMax chepsl yrnpasieHus 1oKyMeHTaMu B Poccuiickoit
Oenepanuu // Becthuk PITY. Cepus: [JoxkymeHnToBeaeHue u apxuopeacHue. MHpopmaTuka.
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http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub

3ammra nHbopManuu U uHPopmanuoHHas Oe3omacHocTh. 2014. Ne 2 (124). C. 40-45. - OBC
elibrary http://elibrary.ru/item.asp?1id=21653208

2. Jlenornpou3BoACTBO : 00pasibl, JOKYMEHTBI, OpraHU3alMs U TEXHOJOTHs paboOThl : C
yuerom HoBoro ['OCT P 6.30-2003 "VYHupuuupoBaHHbIE CHUCTEMBl JIOKYMEHTAIIUU.
YHuduuupoBaHHAs cHCTEMa OPraHU3AIMOHHO-PACIOPSAUTEILHON TOKyMeHTaluu. TpeboBaHus
K 0(OpMIICHHIO JOKYMEHTOB". - 3-e u3anue, nepepadbotaHHoe u gomnoiHeHHoe. / nox pea.: M.K.
Kopneesa, B.A. Kyapsiesa- M. : IIpocnexkr, 2011. - 479 c.

3. JlokymeHTOBeiIcHHE. YUYEOHHMK W TPAKTHUKyM JJIs aKaJeMHUYecKoro OakajmaBpuaTta /
Hoponnna JLLA. - OtB. pea. - M.: MsparensctBo IOpaiit, 2015 - OBC "IOpait"
http://www.biblio-online.ru/thematic/?1d=urait.content.3AED6A08-1A40-4245-9965-
A93821931223&type=c_pub

4. Paznopoxnbiii, A. A. JIOKyMEHTUpOBaHUE YIIPABJICHYECKOM NEATENILHOCTH : y4uyeOHOe
nocobue : gomymeHo CoBetom YMO By3oB Poccum... mo crenuanbHOCTH "MeHEeIKMEHT
opranmuzauuu’. - M. : UHOPA-M, 2011. — 302 c.

5. Jaffar Alalwan and Manoj Thomas An Ontology-based Approach to Assessing Records
Management Systems e-Service Journal. Vol. 8, No. 3 (Summer 2012), pp. 24-41 - OBbC Jstor
http://www.jstor.org.ezproxy.ranepa.ru:3561/stable/10.2979/eservicej.8.3.24

6.3. YueOHo-MeTONMUYECKOE 00ecIiedeHHe CAaMOCTOATEIbHONH PadoThl
1. AranoB, B. C. ConuaibHO-IICHXOJOTHYECKUE JIETEPMUHAHTBl KpPEaTUBHOMU
KOMIIETEHTHOCTH CTYJEHTOB : MOHOrpadus / AranoB, Banepuii Cepreesuu, /laBnerosa,
Pana Yenosna. - M. : MakeeB Urops BsiuecnaBosuy, 2016. - 163 c.
2. Mogenb TO3WIIMOHHOTO OOy4YeHHUsS CTYJIEHTOB [DIEKTPOHHBIN  pecypc]:
TEOpEeTUYECKHEe OCHOBBI M Meroaunyeckue pexomenpanuu/ W.b. Hlusn [u ap.].—
ONEeKTpPOH. TEKCTOBbIE JaHHble.— M.: MOCKOBCKMI TOpOJICKON I€JarormuecKui
YHUBEPCUTET, 2012.— 152 c.— Pexnm JOCTyTa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 9BC «IPRbooks»
3. OOpazoBaTenbHble UHHOBALIMKM U MPAKTUKU Kapbepbl : COOPHUK METOAMYECKUX
matepuainos u crareit / PAHXul'C npu Ilpesunente PO. - M. : Jleno, 2015. - 192 c.
4. [lcuxonoruss ajmanTauuu W couuanbHass cpena. CoBpeMEHHbIE IOAXOJIbI,
npobaeMbl, mepcreKTHBbl [DnekTpoHHblid pecypc]/ JL.I. Hdukas [u ap.].— DJeKTpoH.
TekcToBble gaHHbie.— M.: Ilep Cs, 2007.— 624 c¢— Pexum pgocryna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 3BC «IPRbooks»
5. ConnanbHO-IICUXOJIOTHYECKNE aCIIEeKThI (dbopMupoBaHus KYJIBTYpbI
camooOyyaroreiicst opranuzauuu / A. 5. Huxonaes [u ap.] / Bompocsl NCHXOJIOTHH. -
2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHBIE IPABOBbIE JOKYMEHTBI
1. KoHuenmus 10arocpoyHoro ConMagbHO-3KOHOMHYECKOTO pa3BuTus Poccuiickoi
Oenepanuu 10 2020 roga.(Y1B. pacnopsbkenueM [IpaButensctBa PO ot 8 gexadbpst 2011 r. N
2227-p).

6.5. UnTepHeT-pecypcebl

1. IlentpanbHas  OubOamMOTEKa  0Opa3oBaTENBHBIX  pecypcoB. Pexum  mocrtymna:
http://www.edulib.ru/

2. CBOIHEBIN KaTajior 3IIEKTPOHHBIX ONOJINOTEK. Pexxum JIOCTyTa:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. bazbr nanaeix MHUOH. Pexum noctyna: http://www.inion.ru/product/db.htm

4. bubnuorexka oOpa3oBaTeNnbHOrO0 TMoOpTaja «IKOHOMHUKA, COIHMOJOTHSA, MEHEIKMEHT».
Pexxum noctyna: http://ecsocman.edu.ru/

S. bubnnoreka ¢enepansHoro noprana «Poccuiickoe obpazoBanue». Pexxum poctyma:

http://www.edu.ru/
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6. bubnunorexka ydeOHONH M HaydyHOM JIUTEpaTyphl PYCCKOTO TYMaHUTAPHOIO HHTEPHET
yHuBepcuteTa. Pexxum nocrtymna: http:/www.i-u.ru/biblio/default.aspx

6.6. Unble HCTOYHUKH
1. BopucoBa E.I'. SI3pIk 0OIIECTBEHHO-TIOJIUTHYECKOM KOMMYHHMKALUU [DJIEKTPOHHBIN
pecypc]: yueOHOe mocoOue i MarucTpaTypbl IO chenualbHOCTH «Pekimama u CBs3U ¢
obmmectBeHHOCThIO»/ E.I'. BopucoBa— DneKTpoH. TekcToBble AaHHble.— M.: MocKOBCKuit

TOPOJACKOM  meparormdeckud  yHusepcurer, 2012.— 168 c¢.— Pexum pocryna:
http://www.iprbookshop.ru/26673.html.— 35C «IPRbooks»

2. Kennequ I'. IleperoBopsl. IlonHblil Kype : mepeBoa ¢ aHriuiickoro - M. : AnbnuHa
[Tabmumep3, 2011. — 388 c.

3. [Icuxonorust u 3THUKa AENOBOro oOueHus. YueOHuK u npaktukym / JlaBpunenko B.H. -

OtB. pen., Yepnbimosa JL.U. - OtB. pen. - M.: U3narensctBo HOpaiit , 2014. - 9BC "HOpaiit"
[http://www.biblio-online.ru/thematic/?id=urait.content.F3167513-83D0-463D-BFFB-
BC6AE4BD8C2D&type=c_pub]

7. MarepuajbHO-TexHHYecKas 0a3a, HHPOPMaLMOHHbIEC TEXHOJIOTHH, IPOrPAMMHOE
obecrnieyenne 1 HHPOPMAIMOHHBbIE CIPABOYHbIE CHCTEMbI

Jlnist TpOBe/ICHUs 3aHATHH MO TUCHUIUITMHE HEOOXOAUMO CleyIollee MaTepHalIbHO-TEXHUYECKOe
oOecrieueHre: ydeOHbIC ayIUTOPHH ISl TPOBEICHHS 3aHATHH JIEKIIMOHHOTO W CEMHUHApPCKOTO
TUNA, TPYNIOBBIX U MHIUBUIYAJIbHBIX KOHCYJIBTALUH, TEKYIIETO KOHTPOJIS U MPOMEKYTOUYHON
aTTECTAINH, IIOMEIICHHS JJIs1 CAMOCTOSITEITFHON paOOTHI.
[Tporpammuoe obecnieuenne: Microsoft Windows 10 LTSB 1607, Microsoft Office Professional
2016.
Wudopmanmonnsle cnpaBo4yHble cuctembl: Hayunas Oubmuoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas ANIEKTPOHHAS OoubImoTexa eLibrary.ru. URL.:
http://elibrary.ru/defaultx.asp; Hamnuonanenas snexrponHas Oubnuorexka. URL: www.nns.ru;
Poccuiickas rocymapctBenHass OmbOnmmoreka. URL: www.rsl.ru; Poccuiickass HanuoHanabHas
oubnmuorexka. URL: www.nnirru;  OnektponHas  Oubiamoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnexkrponHo-Oubmuoreunas cucrema Mznarenscta «Jlanp». URL: http://
e.lanbook.com; DnekTpoHHO-GuGMHOTEUHAs cuctema FOPAMT. URL: http:/www.biblio-
online.ru/.
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