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1. Ilepeyens MIaHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs O JUCHHUILINHE, COOTHECEHHBIX C
IVIAHMPYEMBbIMH pe3yJIbTaTaMHi 0CBOCHMA 00pa30BaTe/IbHOM NMPOrpaMMbl

1.1 Hucrumuimna bB1.B.JIB.11.1 OcHOBBI JesSTENFHOCTH Mpecc-cekperaps oOecrednBaeT
OBJIAJICHUE CJIEAYIOMUMH KOMIIETEHIIUSIMH C YI€TOM dTara:

Kon HaumenoBanue Kon HaumenoBanue JTana
KOMITETEHITUN | KOMIICTCHIIUN JTamna OCBOEHHSI | OCBOCHHUSI KOMIICTCHITIH
KOMITETEHITUU

[1K-2 CITOCOOHOCTHIO BECTH [K-2.2 CnocoOGHOCTh pa3pabaThiBaTh
JTIAJIOT, TIEPETIUCKY, nH(MOPMAIMOHHBIE
NIePEroBOPHI HA Marepuasabl Ha WHOCTPAHHOM
WHOCTPAHHOM SI3bIKE, B S3BIKE B chepe
TOM YHCJIC S3bIKE MEXTyHAPOIHOTO
(s13pIKaxX) peruoHa B3aMMOJICHCTBHS
CTeIMATN3allNH, B
pamMKax ypoBHS
MIOCTaBJICHHBIX 3a/1a4

[1K-4 CHOCOOHOCTBIO [1K-4.3 CrocoOHOCTh HMCTOJIB30BaTh
OIMCHIBATh OIHCaHHUS 0O0IIIeCTBEHHO-
00111eCTBEHHO- MOJIMTUYECKUX crpaH(bl)
NOJUTUYCCKHE PEaTHH pEerMoHa  CIICIUANTU3AIH  C
cTpaH(bl) peTHOHA y4eToM ux (ee)
CHCIHAATH3AIINH C JIMHT'BOCTPAHOBEIYECKOM
y4eTOM uX (ee) cneunpuku B
JMHTBOCTPAHOBETYECKO npodeCCHOHATLHON
it cnenuduku JeSITeIbHOCTH

1.2. B pe3ynbpTate 0CBOCHUS JUCHMILIUHBI Y CTYJEHTOB JOJDKHBI ObITH C(HOPMUPOBAHBI:

OTDO/TD Kon Jramna Pe3ynbpTatel 00yueHus

(Ipu HaNMUYUH OCBOEHUS

npodcTaHgapTa UM 1o KOMITETEHIIUU

pe3ynbTataM GopcanT-

CEeCcCUn)

(bopmMHpOBaTH [1IK-2.2 Ha YpOBHE 3HAHWil: 3HAE€T UCTOYHUKHU U

MH(OPMAIMOHHBIE TOTOKU | yMmMeeT oOTOuparh HMHPOpMALMIO IS

MH(POPMALIMOHHOTO MOJITOTOBKH MH(POPMALIMOHHBIX

B3alMOJEHCTBHS OpraHU3aluy] MaTepUaloB Ha WHOCTPAHHOM SI3bIKE B

11 BHEIIHEW CPEJbl, coepe MEXKyHapOJAHOTO

o0ecrnieunBaTh CBSI3U C B3aMMOJEHCTBUS

MEX1yHapOIHBIMH Ha ypOBHE YMEHUM: yMeeT

OpraHu3alusAMH,  OpraHaMH pa3pabatbIBaTh MH(POPMALMOHHBIE

roCyaapCTBEHHON BJIACTH, MaTepuabl Ha HMHOCTPAHHOM S3bIKE B

HErocyJIapCTBEHHBIMU chepe MEXyHapOIHOTO

OpraHu3alusIMu B3aMMOJEHCTBUS
Ha  ypOBHE HAaBBIKOB:  (hopmupyer
UH(POPMAITHOHHBIC MOTOKHU U
UH(POPMALMOHHOE B3aUMo/IelicTBUE
OpraHM3allii U  BHEIIHEW  cpenpl,
OpraHu3alys NOJArOTOBKH, IPOBEACHUS U
00CTyXKUBaHUS KOH(EPEHTHBIX




MeponpuUsTUil (COBEIIaHUM, 3aceqaHui,
MEPEroBOpoOB, KOH(EepeHIMidA U T.IL.),
COCTAaBJICHUE U oopmienune
JIOKYMEHTAIu! B ctepe
MEXYHAPOJIHOTO COTPYTHUYECTBA
TOTOBUTH ananutudeckue | 11K-4.3 HA YpOBHE 3HAHUI: JIEMOHCTPUPYET
JOKYMEHTBI C BBIBOJAMH O 3HAHUE OCHOBHBIX WHCTPYMEHTOB
pUCKaX, NPEUMYILECTBAX H COTPYAHUYECTBA

MepPCIEKTUBAX HAa YypOBHE YMEHHUU: JIEMOHCTPUPYET
MEXIYHApOIHOTO yMeHne cbOopa uHGOpMAIUHU, aHAIHM3a
B3aUMOJICHCTBHS B nyOJIMYHBIX W BHYTPUKOPIIOPATHBHBIX
3apyOeKHBIX  CTpaHax W VCTOYHHUKOB MH(POpMAITHH

peruonax Ha YPOBHE HaBBIKOB: aHAJIU3UPYET
00111eCTBEHHO-TTOJIMTUYECKUE PEATTHH
Poccuu ¢ yuetom cienuduku ee
Pa3BUTHS B HALIMOHAIBHOM,
MEXpPEruoHaIbHOM U II100aTEHOM
KOHTEKCTE

2. O0bem n MecTO AUCHMILIMHBI B cTpyKType OII BO
O0beM TMCHUITHHBI
Obmas tpynoemkocts B1.B.JIB.11.1 OcCHOBBI  J€STEIBHOCTH Ipecc-CeKpeTaps
COCTaBJIAET 2 3a4éTHBIE €AUHHUIIBI, 72 yaca. KonnuecTBoO akafjeMHYESCKUX YacOB, BBIJIEICHHBLIX Ha
KOHTaKTHYIO paboTy C MpernojaBareieM, cCocTaBiseT 36 4acoB: JEKIIMOHHbIE 3aHATUS — 18 yacos,
npakTu4eckue 3aHaThs — 18 yacoB. CamocTosiTenbHast pabota coctasiser 36 4acos.

Mecro nucuuniannel B ctpykrype OII BO

Jucuyumuza b1.B.JIB.11.1 OcHOBEI AeATENBHOCTH Mpecc-CEKPETapsl NPEeLyCMOTPEHA Ha
4 xypce, B 7 cemectpe.

Jucuymmaa b1.B.JIB.11.1 OcHOBBI J€ATENIBHOCTH IpEcC-CEKpeTaps OTHOCUTCS K
mucruruinHam bioka 1 «luctuurmimasl (MOLyIH )».

B conmepxarenbHOM IUTaHE JAMCUMIUIMHA  ABISIETCS OCHOBOM  JUIA  H3ydeHMs
Bb2.I1.2 Hayuno-uccnenoBarenbckas padora (8 cemectp), b2.I1.3 Tlpenauniomuas npaktuka (8
CEMECTD).

dopma NpoMexKyTOUHOU aTTECTALIMU B COOTBETCTBUU C YUEOHBIM IIJIAHOM — 3a4eT.

3. Conep:kaHue M CTPYKTYPa AUCHUIINHBI
Ounas ¢popma 00yyeHHs

Ne ni/m HaumeHnoBaHue Tem O0beM TMCUHUIJIMHBI , Yac. ®Dopma Tekylero
(pa3neJioB), Bcero | KonrakrHas pa6ora odyuyarommuxcsi | CP KOHTPOJIs
¢ npenoaaBareJieM ycneBaemMocTu**,
10 BUJaM Y4eOHBIX 3aHATHI MPOMEKYTOUHO M
aTTecTaluu
J JIP 3 KCP
Tema 1. OcHoBHBIC O,P
HampasJeHus B pabore
Tema 1 | mpecc-ciyxo. 8 2 2 4
[IpoBenenue mpecc-
KoH(pepeHmn
Tema 2 | Tema 2. ConepskarenbHbie, 16 4 4 8 O,P
OpTaHU3allMOHHBIE U
NIPOLECCYAIbHBIE ACIIEKTHI




B3alMOJIEUCTBUS
TOCYIapCTBEHHOH CITyKOBI
co CMU

Tema3. Ctpykrypa u o,P
MIPUHLOUIIBI OpTraHnu3aIluu
Tema 3 | coBpeMeHHOII mpecc- 16 4 4 8
ciyx0b1. Pabota mpecc-
ceKpeTapsi

Tema 4 | nonuTHYEeCKUMU 16 4 4 8

Tema 4. d®opMbl U METOIBI o,P
paboThI COBPEMEHHOM
npecc-ciryk0et co  CMU,
00IIECTBEHHOCTBIO U

OpraHusatvsIMu.
DKcrepTu3a
JeSITEeTLHOCTH TIpecc-

CITY)0

Tema 5 16 4 4 8

Tema 5. KoHTeHT-aHAIHN3 1 O,P

akcrpecc-anam3 CMU

IIpomexkyTouHas aTTecTalus 3a

Bcero: | 72 | 18 | | 18 ] 36

Ilpumeuanue:
** — popmul mexyugeco konmpons yenesaemocmu: onpoc (0O), pecpepam (P).
*x% _ popmbl npomesicymounoi ammecmayuu: 3avem (3a).

Conep:xanue TUCHUINIMHBI

Tema 1. OcHoBHble HampaB/jieHMss B palote mpecc-ciay:k0. IIpoBenenue mnpecc-
KOH(pepeHuuun

VYrpasnenue CMU n uadopmanmeid, GopMupoBaHue cOOCTBEHHOTO MH(OPMAITMOHHOTO MTOTOKA,
MaHMITyJIMpOBaHuE UH(pOpMaLKel, CerMEHTUPOBaHNE HH()OPMAIIMOHHOTO ITOTOKA, IPUOPUTETHAS
nocraBka uWH(popManuy, HWHOOPMAIIMOHHOE TMAPTHEPCTBO, OSKCKIIO3WBHAS HH(pOpMaNus,
onTuMM3anus GopMbl U CTUIISA NOAAYM MaTepUaIoB, MyOIMLUCTHYECKAs LIEHHOCTb.

Tema 2. CoaepixkarenbHble, OpPraHM3alMOHHbIE M  IPOLECCYAJIbHbIEe  ACHEKThI
B3aHMO/ICHCTBHSA IOCYJapPCTBEHHOI cary:k0b1 co CMU

CuHXpOHU3AIM YIIPaBICHYECKOW U HH)OPMAIIMOHHOHN NIEeSTETFHOCTH, EANHCTBO JBYX IOTOKOB
MHPOPMALIUN — «CBEPXY» U «CHMU3Y», MHCTUTYaJIU3alsl OTHOIIEHUH MEXy rocyaapCTBEHHBIMU
ciy:x0aMu M OKypHAJIMCTaMH, aHalU3 METOJOB, NPUEMOB, (GOpM, MpoUEnyp AESITEIbHOCTH
(opranu3anus M NpoOBeAEHUE Npecc-KoHpepeHIUH, Opu(pHUHIoB, MOArOTOBKA MPECC-PEU30B,
npecc-1aiKecToB, HHOOPMAIIMOHHBIX CTEH/IOB, BUICOMATEPHAIIOB).

Tema3. CTpykTypa M NpHHLIHMIBI OPraHM3alliM COBPEMEHHOW mnpecc-ciay:k0bl. Palora
npecc-cekperaps

JleaTenbHOCTh Hpecc-ciykObl B, ompeneneHue (YHKIUH M CTPYKTYpbl IPECC-CIIYKOBI,
KOOPIMHAIUS TIPECC-CIY’)KOBI CO CTPYKTYPHBIMHU TOJpPA3JCNICHUsIMA OpraHa TOCYIapCTBEHHOM
BJIACTH, IUIAHUPOBAHWE W  OpraHM3alus  JESITEIbHOCTH  MIpPEecCc-IeHTpa, pa3paboTka
JOJATOCPOYHOTO M KPaTKOCPOYHOTO IUIAHOB JESTENbHOCTH, KOOPAMHALIUA TBOPUYECKHX,
AHATUTUYECKUX U TEXHUUYECKUX pecypcoB. OCHOBHbIE HANpaBICHHUS JESATEIBHOCTH Ipecc-
CEKpeTapsi, €ro MEeCTO B CTPYKTYpE MpecC-CIyKObl, HHAWBUIYAJIbHBIM CTUIIb JEATEIBHOCTH U
ycnoBus, ooecrneunBaronye 3pHeKTUBHOCTh padOTHI.

Tema 4. @opmbl M MeTOaAbI PadOTbl COBPEMEHHOHM IpPecC-CIyKObI €O CMMU,
0011eCTBEHHOCTHIO M MOJIUTHYECKHMH OPraHNu3auusAMM. JKCIepTu3a
AeSITeIbHOCTH Mpecc-CIyxKO




dopmbl MoJ1auu UH(GOPMAITMOHHO-HOBOCTHBIX MaTepUaJIoB. [Tpecc-koHbpepeHus.
[InanupoBanne wu omnosemenne. IIpezenranmsa. Ilpecc-typ. Menna-kapra. @OyHkuw,
WHANBUAYAIBHBIN CTHIb, 3(()EeKTUBHOCTH paboThl, MpaBa U OOS3aHHOCTH Mpecc-ceKpeTapsl.
Peanuzarus nHbOpMAIMOHHOH, YIIPaBIEHYECKON M 00IIECTBEHHO-TIOTUTHICCKUX (DYHKITUH.
DKkcrepTH3a NEATeNbHOCTH Tpecc-Cayk0: oTpaboTka METOAOB aHAM3a JeATEIbHOCTH
Mpecc-CiTyk0; TUIAaHUPOBAHWE W OpraHU3aIUsl NEATeTLHOCTH MPEeCcC-IIeHTpa; HapaOoTKa B
OpraHu3alMi HSKCIEPTU3bl METOAOB M3YUEHMs MOJIUTUYECKUX IMPOLIECCOB U MOJUTUYECKON
CUTYaIlUH MPecCc-CIyKOamu.
Tema 5. KonTenr-anaun3s u 3xkcnpecc-anaauns CMHU
Ananmu3 u 00o0meHnue wuH(opMmaiuu, (GopMuUpoBaHHE 3a1ad, OIPEACICHUE TMPOrPaMMBbI.
HccnenoBanus, coctaBieHre pabodero MOKyMEHTa, KOMIbIOTepHAash o0paboTKa MaTepHasoB.
[IpenbsiBnenrie  pe3ylnbTaTOB  HMCCIIENOBAaHWSA,  KOIWYECTBEHHAs  METOJIWKAa  IOjCYeTa
COZiepKaTebHBIX JJIEMEHTOB TekcTa ((hakT, KOH(IMKT, apryMeHT, Tema, 0000IIeHue),
KAYeCTBEHHBIE XapaKTEPUCTUKU MyOMUKanuid (COOTBETCTBUE IENH, WH(POPMATHBHOCTD,
aKTyalTbHOCTb, JOKA3aTeIbHOCTh, KOHCTPYKTUBHOCTH ).

4. MatepnaJibl TeKyl1ero KOHTPOJISI ycIieBaeMOCTH 00y4yaromuxcsi U (poHJ OLeHOYHbIX
CpeICTB MPOMEKYTOUHOM ATTeCTAlUM M0 JUCHUILINHE

4.1. ®opMbl U METOABI TEKYLIETO KOHTPOJS YCHEBAEMOCTH M MPOMEKYTOUYHON
aTTecTaluu.

4.1.1. B xone peanuzanuu aucuuiinHsl b1.B./IB.11.1 OcHoBBI JesTeNbHOCTH Tpecc-
CeKpeTaps MCIOJb3YIOTCS  CIEAYIOUIME METOAbl TEKYIIEro KOHTpPOJS  yCIIeBaeMOCTH
00yJarOIIHXCSI:

Tema (paznen) MeTtonst
TEKYILEro
KOHTPOJIS
YCIIEBAEMOCTH
Tema 1. OCHOBHBIC HampaBJICHUs B pa0dOTe MPecc-Ciyxo. OIIpoc,
Tema 1 ITpoBeeHwue npecc-KoHpEepeHIHN 3aIuTa
pedepara
Tema 2. ConeprkarenibHble, OpraHH3alHOHHBIC H TPOIECCYATbHBIC orpoc,
Tema 2 ACTICKTBHI B3aUMOJICHCTBHUS TOCYIAPCTBEHHOM CITY’KOBI CO 3aIuTa
CMH pedepara
Tema3. CTpykTypa U MPUHLMIIEI OPraHNU3aLMK COBPEMEHHOI Ipecc- oIIpoc,
Tema 3 ciyx0b1. PaboTa mpecc-cekperaps 3aIuTa
pedepara
onpoc,
Tema 4. DopMbI U METOIBI PAOOTHI COBPEMEHHOM IPECC-CIYIKOBI CO 3ammTa
Tema 4 CMU, OOIIECTBEHHOCTRIO M MOJUTHUECKUMHU pedepara
OpraHu3ausaMH. DKCIepThH3a
JISSITEIbHOCTU TIPECC-CITYIKO
Tema 5. KonrtenT-ananus u skcipecc-ananus CMU OIIpoC,
Tema 5 3ammuTa
pedepara

4.1.2. 3auer B ycTHOW ¢opMe TPOBOAUTCS C TNPUMEHEHHEM CJCAYIOIIUX METO/I0B
(cpencTB): B yCTHOHM (popMe 1O BOIIpOCaM.

4.2. Marepuaiibl TEKYILETO KOHTPOJISI YCIIEBAEMOCTH.
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HpCHO,Z[aBaTCJ'IB OLCHUBACT YPOBCHb MMOATOTOBJICHHOCTHU 06yqaloumxc;1 K 3aHATHUIO I10

CJICOYIOIINM IOKa3aTCIIsAM:

- YCTHBIE OTBETHI Ha BOIPOCHI IIPENOAABATEN 10 TEME 3aHATHS,
- BBICTYIUJIEHHE C JJOKJIaJ]aMH 110 BOIIPOCaM K Orpocam (JUCKYCCUSM),

- ydacTHe B 00CYXJI€HUH JTOKJIAI0B.

Kpurepun onieHMBaHus JOKIaAA:

- CTEIICHb YCBOCHMS MIOHATUM U KaTETOpUH 110 TEME;

- yMeHHe paboTaTh ¢ JOKYMEHTAJIbHBIMHU U JIUTEPATYPHBIMU UCTOUHUKAMU;

- TPaMOTHOCTb M3JI0KEHUS MaTepuaa;

- CaMOCTOSITENBHOCTb Pa0O0Thl, HAJIMYHE COOCTBEHHOW 0OOCHOBAHHOM MO3UIIHH.

Onenka 3HaHMHA, YMEHHH, HaBBIKOB MPOBOAMUTCS HAa OCHOBE OasIbHO-PEHTHHIOBOM

cuctembl 70% u3 100% (70 6ammoB u3 100) - Bkiag mo pe3yabTaTaM MOCEIIAeMOCTH 3aHSATHH,
AKTUBHOCTH Ha 3aHSATHUSX, BBICTYIUICHHS C JOKJIAJaMH, Y4acTHs B OOCYKIEHHSX TOKJIaJIOB
APYruX 00yJaroNINXCsi, OTBETOB Ha BOMPOCHI MPETNOAaBaTeNsl B X0O/I€ 3aHATHS, 3aIIuTa pedepara.

I[CTaJ]I/IBaL[I/ISI 0a/uioB W KPUTCpHUU OLCHKHU TCKYHMICIO0O KOHTPOJA YCIICBACMOCTU

YTBEPK/IaeTCs Ha 3aceaHuu Kaeapsl.

Bonpocwer memwvi 01 noocomosku k onpocam (Ouckyccusim) (memvi 00K1A008).

Tema 1. OcHOBHBIE HanpaBJieHUs1 B padote npecc-cay:xk0. IlpoBeneHue npecc-

KOH(pepeHuun
1 VYnpasnenne CMU u undopmaruei.
2 ®opmupoBaHue COOCTBEHHOTO MH(OPMALIMOHHOTO MOTOKA.
3 ManunynupoBaHue nHpopmanuei.
4  CermeHTHpOBaHHE WHPOPMALMOHHOTO IOTOKA, MPUOPUTETHAS TOCTaBKa WH(POPMALIUH,

MH(POPMALMOHHOE MAapTHEPCTBO, 3KCKIIIO3UBHAS MH(DOPMAIHs, ONTUMHU3ALMS (HOPMBI U
CTHWJIS [IOJJa4¥ MaTepHalIoB.
[Ty6munucTudeckas HEHHOCTb.

Tema 2. Conep:kaTe/ibHble, OPraHU3ANMOHHbIE U NPOLECCYAJTIbHbIE ACTIEKThI
B3aHMO/IeCTBHSA IOCyJapCTBEeHHOI ciryk0b1 co CMU

1

2

CuHXpOHU3AIMA YIIPAaBICHYECKON U HH()OPMALMOHHOM NEeSITEIbHOCTH, EIUHCTBO JBYX
MIOTOKOB MH(OPMALIUU — «CBEPXY» U «CHUBYY.

WNuctutyanu3anust OTHOIICHUI MEXIY TOCYIapCTBEHHBIME CITY>KOAMH U JKypHAIHCTaMHU,
aHaJIM3 METOJ0B, IPUEMOB, (POPM, IPOLIEAYD ACATEIHLHOCTH (OpraHU3aIis U IPOBEICHHE
npecc-koHpepeHnuii, OpuQuUHTroB, MOArOTOBKA MPECC-PETN30B, IPECC-IalKECTOB,
MH(POPMALIMOHHBIX CTEH/IOB, BUICOMATEPHAJIOB).

Tema3. CTpyKTypa U NIPHMHUMIBI OPraHU3ALMU COBPeMeHHOH npecc-cayx0bl. Pagora
npecc-ceKkperapsi

1

JleITenbHOCTD MPECC-CIIYKOBI B, OTpeieNeHne (PYHKIMA U CTPYKTYPBI IPECcC-CIykKOBbI,
KOOPJIMHALUS ITPECC-CIYKOBI CO CTPYKTYPHBIMHU TTOIPA3/ICTICHUSIMH OpraHa
rOCy/IapCTBEHHOH BIIACTH, INIAHMPOBAHUE U OPTaHU3AIUS IEATEILHOCTH MPECC-LIEHTPA,
pa3paboTKa I0ATOCPOYHOTO U KPATKOCPOUHOT'O IUTAHOB AEATEILHOCTH, KOOPHHAIIHS
TBOPYECKHX, AaHAUIUTUYECKUX U TEXHUUECKUX PECYPCOB.

OcCHOBHBIE HAIIPaBJICHHS JACATEILHOCTH MPECC-CEKpeTaps, €ro MecTo B CTPYKType
npecc-CIyKObl, MHIUBUAYAIbHBINA CTUIb JESITEIHHOCTH U YCIOBUS, 00€CIICUNBAIOIINE
3¢ HEeKTUBHOCTH PabOTHI.

Tema 4. @opMbl M MeTOAbl PadOTHI COBPEMEHHON Ipecc-CIy:KObI €O CMNU,
001IeCTBEHHOCTHIO M MOJTUTHYECKUMHU OPTraHU3alUsIMU. JKCIepTH3a
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AesITeJIbHOCTH Mpecc-CIyxko
1  ®opmsbl nogaun HHGOPMALTMOHHO-HOBOCTHBIX MaTe€pHaIoB.

Menuna-kapra.

2 Ilpecc-koHbpepeHIus.

3 IlmaHupoBaHWE W ONOBEUIECHHUE.
4 Ilpesenranus.

5 Ilpecc-Typ.

6

7

OYHKIUY, UHAUBUIYAIBHBIA CTHIT, 3()()EeKTUBHOCTH pabOTHI, IpaBa U 00SI3aHHOCTH
npecc-cexpeTapsi.
8 Peanmzanus nHGOPMAIIMOHHOH, YIIPABIEHYECKOH U O0IIECTBEHHO-TIOTUTHYECKUX

GyHKITUH.

9 DkcnepTusa AesTeNbHOCTH MPEeCcC-CIIYKO0: 0TpabOTKa METOJIOB aHAlIN3a ACATEIbHOCTH
npecc-ciayx0; IUIAaHUPOBaHME W OpraHu3alMs JeSITEIbHOCTH IPECC-LEHTPa;
HapabOTKa B OpraHU3ally HKCIIEPTU3bI METOJIOB U3YUCHHSI TOTUTHYECKUX MTPOLIECCOB
U TIOJINTHYECKON CUTYaLMH MPeCC-CIIyKOaMH.

Tema 5. KonTenr-anayun3s u 3xkcnpecc-anaauns CMHU

1 Amnanus u 0606menue nadopmanuu, GopMupoOBaHUE 3a1a4, ONpPeeICHUE MPOTPaMMBbI.

2 HWccrnenoBaHus, COCTaBlIeHHE pab0OYero JOKYMEHTa, KOMITbIOTepHast 00paboTka
MaTepHUaJIOB.

3 IpenpsBneHue pe3ylbTaTOB UCCIENOBAHNUS, KOIMYECTBEHHAs] METOAMKA TIOACYETa
COJIEpKaTeIbHBIX AIEMEHTOB TeKcTa ((pakT, KOH(PIUKT, apryMeHT, TeMa, 0000IIIeHHE),
KaueCTBEHHbIE XapaKTePUCTUKU MyOIUKAIMKA (COOTBETCTBHE 1IeNTH, NH(POPMATUBHOCTH,
aKTyalbHOCTb, JOKA3aTeIbHOCTh, KOHCTPYKTUBHOCTH).

Tembl pedepaToB:
1. Cuctema ¢pakTopoB, BIUSIOMHNX HA 3PPEKTUBHOCTD MPECC-CIYKOBI.
2. MoTtuBHpOBaHUE TIEpPCOHANA MTPECC-CITYKOBI.
3. B3aumoelcTBIE rOCyIapCTBEHHOMN CITYKObI ¢ MHCTUTYTaMH I'PakIaHCKOTO 00IIecTBa.
4. UndopmanimoHHO-aHATUTHYECKas! paboTa COBPEMEHHOM Mpecc-CayKObI.
5. Herpaguumonnsie (GOpMbI OpraHU3aIMOHHO-TBOPYECKHX MEPONPHUSATHI Ipecc-CIyK0 B
Poccun.
6. @opMBI U METO/IbI B3aUMOJICHCTBUS UCIIONHUTENbHON B1acTu co CMIU.
7. UndopmarmonHas 6a3a yrpaBIeHYECKOro mporecca.
8. Opranuszanus AeATeIbHOCTH IPUEMHBIX U OTIEJIOB IIMCEM B KOMMEPUYECKUX OpraHU3alUsiX.
9. Cnennduka nesTenbHOCTH MPECC-CEKPETapsi B KOMMEPUECKUX CTPYKTYpax.
10. KoopauHanust TBOpYECKUX, AHATUTUIECKUX M TEXHUIECKHX CITYKO Ipecc-IeHTpa.
11. ConeprkarenbHbIe aCIEKThI B3aUMOJCHCTBUS MTpecc-ciryx)0b1 co CMU.
12. KonnenTyaabHbI€ MOAXO/BI K ACSITEIIBHOCTH MPECC-CIYKOBI.
13. Ilpecc-cnyx0a 1 3pPeKTUBHOCTD ASSITENLHOCTH OpraHU3alUu.
14. B3anMocCBsI3b Ipecc-CIyKObI ¢ APYTUMHU CTPYKTYpaMH OpraHU3allny.
15. IIpoGaembl pabOTHI MPECC-CITYKOBI.
16. Tlpecc-cimyx0a: CTpyKTYypa, QYHKINH, YIIpaBICHUE.
17. BzaumonetictBue npecc-ciyxk0e1 1 CMU: hopMbl 1 BOSMOKHOCTH.
18. Ponb npecc-ciry:x0bl B (hOPMUPOBAHUY UMUJIKA OPTAHU3AIIHH.
19. B3aumoelicTBue mpecc-ciyk0bI ¢ MpodeccruoHaabHbIMU PR-areHTCTBAMHU.
20. M3yuenue 00111€CTBEHHOTO MHEHHUS U PbIHKA.
21. Ilpunuuns! u oneHka 3h(HEeKTUBHOCTH ACSITETFHOCTH MTPECC-CITYKOBI.
22. JlesiTeIbHOCTh PECC-CIIYKObI B KPU3UCHOU CUTYAIIHH.
23. AkkpeauTarus kak ¢popma B3aumoercteus co CMU.
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24, ILGSITCHBHOCTL HpCCC-CJ'IY)KGBI B CO3JaHUHU W YKPCILJICHUU MMO3UTHUBHOM peyTanmuu

KOMITaHUH.

25. TIpecc-ciyx0b1 KOMMEpUECKUX opranusanuii B Poccun u 3a pyoexom.
26. Ponb npecc-city:x0bl B yIpaBiIeHUH KOMMYHUKAaTUBHBIMU TIPOLIECCAMHU.
27. CpaBHUTEIBHBIN aHAINU3 JEATEIBHOCTH IMPECC-CIYKO B OpraHax BJIACTH MU KOMMEPYECKHX

OpraHu3alusIX.

28. Ponb npecc-ciayx0bl B peanu3anuu HHGOPMAIIMOHHON MOJIUTHKU OpraHU3alyy.
29. ndopmairioHHble cTpaTeruy B3auMoieiicTsus opranuzanuu co CMU.

4.3. OnleHOYHBbIE CPeCTBA JAJIfl IPOMEKYTOYHOM aTTecTaluu.
4.3.1. @®opMupyeMbie KOMIIETEHIIMH ¢ YKa3aHUEM ITanoB ux GopMHpOBaHuUs B
npoiecce 0CBOeHUsI 00pa3oBaTe/ibHOIi mporpaMmel. [loka3aTesn U KpUTEPUH OLEHUBAHUS

KOMIIETEHUMH C YY4eTOM 3Tana ux (popmupoBanus
Kon Haumenosanue Kon HanmenoBanue JTamna
KOMIIETCHIIMM | KOMIIETEHLIUU JTana OCBOEHUS | OCBOCHHSI KOMIIETEHILIUU
KOMITETEHIIUU
[IK-2 CIIOCOOHOCTBIO BECTH [K-2.2 CriocoOHOCTh pa3pabaThIiBaTh
JTUAJIOT, IEPETIUCKY, nH(pOpMaLIMOHHbBIE
IIEPETOBOPHI HA MaTepuaibl Ha UHOCTPaHHOM
MHOCTPAHHOM $I3bIKE, B SI3BIKE B chepe
TOM YHCJIE SI3bIKE MEX1YHapOAHOTO
(s13pIKax) peruoHa B3aUMO/ICHCTBUS
crenuain3alni, B
paMKax ypoBHS
IIOCTABJICHHBIX 3aJa4
[1K-4 CIIOCOOHOCTHIO [1K-4.3 CrocoOHOCTh HCIOJIB30BaTh
OTHCHIBATH OnHCaHus 0OIIIECTBEHHO-
0011eCTBEHHO- MTOJINTUYECKUX cTpaH(bl)
MOJUTUYECKHUE peatnu peruoHa creuuain3anuy c
cTpaH(bl) peTHOHA y4eTOM ux (ee)
crenualIn3aimm ¢ JMHTBOCTPAHOBEAUECKOM
y4eToM ux (ee) cnenuuku B
JIMHTBOCTPAHOBEIYECKO npodeccHoHaIEHON
i cnenuduku JIeSITEIbHOCTH
JTamn 0cBOeHUS IToka3are/ib OLlCeHUBAHUA Kpurepuii oueHnBanus
KOMIIeTeHIM U
[1K-2.2 dopmupoBaHue [IpogeMoHCTpUPOBAHO 3HAHHE
CrniocobHOCTD MH(POPMALMOHHBIX UCTOYHUKOB HH(pOpMALUU IS
pa3pabarbiBaTh IIOTOKOB 1 | moarotoBku WHGOPMAIMOHHBIX
nH(pOpPMaIIMOHHBIE MH(OPMAITMOHHOTO MarepuajioB Ha HHOCTPAHHOM
MaTepuaibl HA UHOCTPAHHOM | B3aUMOJENCTBUS SI3BIKE B chepe
SI3bIKE B chepe | opraHu3zalii U BHEIIHEH | MEXIYHApPOIHOTO
MEX1yHapOJIHOTO Cpenbl, opraHusanus | B3aUMOJECHCTBHUSL.
B3aUMOJICHCTBUS MOArOTOBKH, mpoBeaeHus | IlpogemoHcTpupoBaHO ymeHUe
u oOcinyXuBaHUsl | OoTOMpaTh HHGOPMALUIO  JUIS
KOH(EPEHTHBIX MOJITOTOBKH MH(OPMAIIMOHHBIX
MEPOTIPUITHIA MaTepuajoB Ha HHOCTPAaHHOM
(coBemianuii, 3aceqaHui, | sI3bIKE B ctepe
[IEPErOBOPOB, MEXTyHapOAHOTO
KoHpepeHIui W T.L.), | B3aUMOJCHCTBUSIL.
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COCTAaBJICHHE n | Brnanenue YMEHHEM

oopmienue pa3pabatbiBaTh

JNOKyMeHTaluu B cdepe | nHGOpPMAllMOHHBIE MaTepuaibl

MEXTyHApOIHOTO Ha MHOCTPAHHOM sI3bIKE B cepe

COTpY/IHUYECTBA MEXTyHAPOHOTO

3HaeT  WCTOYHUKM U | B3aUMOJACHUCTBUS

yMeeT 0TOMpaTh

nHpOpMaLINIO L

MOJITOTOBKH

MH(OPMAITMOHHBIX

MaTepHajoB Ha

WHOCTPAHHOM SI3BIKE B

chepe MeEXITyHAPOTHOTO

B3aMMOJCHCTBUS

Ymeer pa3pabaTbiBaTh

nH(MOPMaIMOHHBIE

MaTepHabl Ha

WHOCTPAHHOM SI3BIKE B

chepe MEXITyHAPOTHOTO

B3aMMOJCHCTBUS
I1K-4.3 IlonroroBska CocraspisieT OoIucaHue
CriocoOHOCTh MCTONB30BATh | MHPOPMAIIMOHHBIX U | OOIIEeCTBEHHO-TIOTUTUYECKUX
OTHCaHUS o01ecTBeHHO- | WH(OPMAITMOHHO- cTpaH(bl) peruona
MOJTUTUIECKUX cTpaH(bl) | aHAMUTHYECKUX CHeIHalu3allid C yYeTOM HUX
peruoHa creuuagn3ainud C | MaTepualos, (ee)  JTUHTBOCTPaHOBEIYECKOI
y4eTOM ux (ee) | BBICTYyIUIGHHE B  POJH | crieU(pUKU
JIMHTBOCTPaHOBEIYECKON ob6ospeBarenss B CMU u | AHanmm3upyeT  OOIIECTBEHHO-
CHeupUKT B | ceTu MHTEpHET nonuTuyeckue peanuun Poccun
npodeccuoHaNbHOM c yderoM crneuupuka  ee
JeSTEeIbHOCTH pa3BUTHUSA B  HAIMOHAIBLHOM,

MEXpPETHOHATIbHOM u

r1100aJILHOM KOHTEKCTE

4.3.2. TunoBble OLICHOYHBIE CPE/ICTBA

Bormpocs! k 3auety

1. Cuctema ¢pakTopoB, BIUSIOMNX HA 3PPEKTUBHOCTD MPECC-CITYKOBI.
2. MoTuBHpOBaHHE NEPCOHATIA TPECC-CITYKOBI.
3. OcHOBHBIE HAIIPABICHNUS HHPOPMAITMOHHON MOJIUTUKNA OPTaHU3AIUH.

4. IlpaBoBoe,
WH(OPMAITMOHHON TTOTUTUKH.

OpPraHru3alMOHHOC,

KaJapoOBOC,

(¢huHaHCOBOE

obecneyenue pealin3anuunu

5. npopManioHHbIe IOTOKH B CTPYKTYPE MPECC-CITYKOBI KOMMEPUYECKOH OpraHn3aIlHH.
6. Ponb npecc-city»k0 B OBBIIIEHUH OTKPBITOCTH OPTaHU3ALHH.

7. Lenu u 3a1a4u pecc-CiTy Obl.

8. Craryc npecc-ciny>K0bl B KOMMEPUECKON OpraHu3allnH.
9. KoopmuHamust paboThl OTAea MO CBA3SIM C OOHIECTBEHHOCTBIO C JIPYTUMH CTPYKTypamu

OpraHM3aIiy.

10. IIpecc-cmyx6a anmmuanctpanuu [Ipesuaenra PO. Ctpykrypa, GyHKINY U 3a/1a4H.
11. [InanupoBaHue U opraHU3aUs A€ATEIbHOCTH IIPECC-LIEHTPA.

12. ®yHKIIUU TIpECcC-CITYXO.

13. [onsTre nHGOPMAITHOHHOTO MPOCTPAHCTBA.
4. CMMH kak MenuamnoMTH4IecKast CUCTEMA.

15. Undopmanmonnas crparerus B3anmoseiicteus co CMU.
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16. IlnanupoBanue u opranusanus B3aumoaenctausa co CMU.

17. loMuHUpYFOIITHE U TIPeoOIagaronue TeMbl HHPOPMAIMOHHOTO MPOCTPAHCTBA.

18. Ynpasnenue nadopmarueii: GpopmMupoBaHne coOOCTBEHHOT0 HH(OPMALIMOHHOTO MOTOKA.

19. CtpykTypa HHPOPMALIMOHHOTO polecca.

20. CgoiicTBa HH(POPMALMOHHBIX COOOIIEHU.

21. ndpopmaiiioHHbIi pe3oHaHC.

22. Knaccuduxanust Gopm J0CTaBKU HHPOPMAITUOHHBIX COOOIIEHHIA.

23. ®opmbl 10CTaBKH UHYOPMALIMOHHBIX COOOLIECHUI.

24. Mouutopuar CMU: Texymuii MOHUTOPUHT U MOHUTOPHUHT OYIIyIIEro.

25. MeToj KoTu4eCcTBEHHOTO MOHUTOpHHTA. Onpesenenne nHPpopMarmoHHOTo OalaHca.

26. HpopMallMOHHBIH ayIUT U COCTaBJIEHUE MEAUANIOPTPETA OPraHn3allUH.

27. KaueCcTBEHHBIN U KOJMYECTBEHHBIN aCIIEKThl KOHTEHT-aHAIN3a.

28. CMpbICIIOBBIE eTMHMIIBI KOHTeHT-aHann3a. Kimaccudukanusa K. Kpunnennopoga.

29. Equnannel cueta B KOHTeHT-aHanu3e. Kimaccudukanus B. A. Anosa.

30. Ananus u 0606menue napopmanuu. [Ipecc-kaunnunr. [Iporpamma CMU-pedeparop.

31. Opranuzanus ¥ IpoOBeICHUE MTPECC-KOHPEPECHITHH.

32. Opranusanus 1 MpoBeJEHHUE NPECC-JIaHYA.

33. OpraHusanus ¥ IpoBEAEHUE Mpecc-Typa.

34. Opranuzanus u NpoBeeHUE Mpecc-Kiryoda.

35. Ouenka poau 00paTHOMU CBSA3H, €€ BIUAHNE Ha 3PPEKTUBHOCTH pabOThl PeCcC-CITyKOBI.

36. ®opmbl o1auu UHHOPMAIIMOHHO-HOBOCTHBIX COOOIIEHUH.

37. Cnenuduka AeITeIbHOCTH MIPECC-CEKPeTaps B KOMMEPUYECKUX CTPYKTYpax.

38. IIpecc-cexkperapb: €ro PyHKIUH U CTUIb JeSITeTbHOCTH.

39. TlpaBuia 1 TEXHOJIOTUH PAOOTHI C OOpALICHUSIMH TPAXKIAaH.

40. TIpecc-cnyx0a 1 porueaypa akKpeauTaI|H.

41. MexayHapoJHble IpeCTaBlIeHUs 00 aKKpEAUTAIIUH.

42. Ponp mpecc-ciy:kObl B 0OecHeueHMM IpaBa >KypHAJUCTOB Ha TOUCK W MOJy4YeHHUe
nH(pOopMaIuu.

43. TIpaBoBoe peryaupoBaHUe B3aMMOJIEHCTBUS POCCHIICKOro OU3HECA U MPECCHI.

44. 3akoHogarenbcTBO PO 0 noctyne k nHpopMaiuu.

45. 3anpoc nHGOPMALIUH B TOCYAAPCTBEHHBIE OPraHU3aluy 1 OU3HEC-CTPYKTYPHI.

46. Orpannuenue aoctymna K nuaHdopmanuu. [IpaBoBbie OCHOBBI.

47. ®opMbI OrpaHUUEHHSI TOCTYTA K HHPOPMAIIH.

48. InpopmariioHHbIe TEXHOJIOTUU B JESTEIbHOCTH MPECC-CITYKOBI.

49. Corw3 xypHaiuctoB Poccunm Kak  HMHCTUTYT  CaMOPETrYIMPOBAHHUSA  3TUYECKUX
npodeccruoHaIbHBIX TPOOJIEM B MEIUWHOM IIOJIE.

50. YpoBHU obmiecTBenHoro y4yactus no 1. Apamrreiiny u Jl. Bunokcey.

51. IlyO6nuuHble KOHCYJIbTAlUH.

52. MeTonbl COBMECTHOTO NPUHATHUS pelIeHni: «I'paxaanckuil Bopkiom» u «KopH rpaxiuan.
53. UadopmannonHas pabota B KPU3UCHBIX CUTYaIHSsIX.

54. OcHOBHblE TNPUHLMIIBI JIEATETBHOCTH NPECC-CIYXKObl B YCIOBUSX KOH(DIMKTOB U
Ype3BbIYATHBIX CUTYALIUM.

55. UckopeHeHue HeraTuBHbIX HH(POPMALMOHHBIX TOBOJIOB.

56. OcoOeHHOCTH B3aUMOJEHCTBHS Tpecc-CiIykObl CO CpelcTBaMU MaccoBOM MH(pOpMaIluu B
YCIIOBUSIX KpU3HCA.

57. TloaroToBKa 3asiBICHHUS I OOIMIECTBEHHOCTH B KPU3UCHOW CHUTYAIIHH.

58. Ponb npecc-city:k0bl B yIpaBiIeHUU penyTaieid KOMIaHuu.

59. Co3nanue MoJ0KUTEIIBHOTO UMHUIKa PYKOBOJIUTENSI BEIOMCTBA.

60. DTuKa 1eATeIbHOCTH COTPYIHUKOB MTPECC-CITYKO.

[IIkana oneHNBaHUA.
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BrimonHeHne Bcex 3aaHuid TEKYIIETo KOHTPOJIS SIBJISIETCS 00s3aTENbHBIM JITIST BCEX
00yJarommxcsl.
Kputepuu oneHku:

Ouenka Kpurepuii oueHku

OOyuaromuiicss TMOKa3bIBae€T BBICOKMI ypOBEHb KOMIIETEHTHOCTH, 3HAHUSA
IPOrpaMMHOTO Marepuaia, Yy4eOHOW, NEePHOIUYECKOH M MOHOTpadUuecKOM
JUTEPATYyphl, 3aKOHOAATENIBCTBA M TMPAKTHKH €r0 NPHUMEHEHUs, PAacKphIBACT HE
TOJIKO OCHOBHBIC TOHATHS, HO M AQHAJIU3HPYET MX C TOYKH 3PEHUS Pa3IHYHBIX
aBTopoB. OOyuaromuiicss MOKa3blBa€T HE TOJIbKO BBICOKMH  ypOBEHb
TEOPETHYECKUX 3HAHUHM MO AWUCIMIUIMHAM, BKJIIOYEHHBIM B TOCYIAPCTBEHHBIN
9K3aMEH, HO U BUAUT MEKAUCUUIUIMHApHBIE CBs3U. [IpodeccnonanbHo, rpaMoOTHO,
IOCIIEZOBATEIbHO, ~ XOpPOLIMM  SI3BIKOM ~ YETKO  M3JlaraeT  Marepual,
apryMEHTHPOBAaHHO (OPMYIHPYET BBIBOJBL. 3HAET B paMKax TpeOOBaHUU K
HANpaBICHUIO W TPO(UII0 TOATOTOBKH 3aKOHOJATEIbHO-HOPMATHBHYIO U
pakTU4ecKyro 6a3y. Ha Bompocsl oTBe4aeT KpaTKo, apryMEHTUPOBAHO, YBEPEHHO,
IO CYIIECTBY.

«3a4YTCHO»

OOyyvaromuiicss MoKa3bIBaeT cjaadble 3HAHUS JICKIIMOHHOTO Marepuana, y4eOHOM
JIUTEPATYPBI, 3aKOHOJIATENILCTBA U IPAKTUKU €r0 NMPUMEHEHHUs, HU3KUH YPOBEHb
KOMITETEHTHOCTH, HEYBEpPEHHOE H3JIokeHUE Borpoca. OOyyaronuiics: mokasbIBacT
ciabblii  ypoBeHb TNpO(EeCcCHOHATBHBIX 3HAHUM, 3aTpyaHseTCs NpU aHAIU3e
MpPaKTUYECKUX cuTyanuili. He MoeT mpuBeCTH NpUMEPHI U3 pEAIbHON MPAKTUKH.
HeyBepeHHo " JIOTHYCCKU HCIIOCICOOBATCIILHO U3JIaraCT MaTCpuall. HeraBI/IHLHO
OTBEYAET Ha BOMPOCHI UIIH 3aTPYAHSAETCS C OTBETOM.

«HE
3a4TCHO»

4.4. Metoguueckne MaTepuaibl

YCrHBIN OTpOC ABISETCS OMHUM W3 OCHOBHBIX CIIOCOOOB NMPOBEPKH YCBOCHHUS 3HAHHM
oOydaromumucs. Pa3BepHyTBIi OTBET CTyAEHTa JOJDKEH IMpeJICTaBiIsATb COOON CBA3HOE,
JIOTHYECKU TOCIIEIOBATEIFHOE COOOIIEHNE Ha ONPEACICHHYIO TEMY, ITOKa3bIBaTh €r0 YMEHHE
IIPUMEHATh ONPEICIICHUS, NpaBUiIa B KOHKPETHBIX ciydasX. OCHOBHBIE KPUTEPHUU OLICHKH
YCTHOTO OTBETA: MPAaBUIBHOCTb OTBETA IO COAEPKAHMIO; MOJIHOTA U IIyOMHa OTBETA; JIOTMKa
U3J10KEHUs MaTepualia (YUUThIBaeTCsl YMEHHUE CTPOUTH 1IeIOCTHBIN, OCIeI0BaTeIbHBIN paccKas,
IPaMOTHO II0JIb30BaThCsl CHEIMAIBHON TEPMMHOJIOTHEN); HCIOJB30BAHUE JOTOJIHUTEIBHOTO
MaTepuaa.

5. MeToauyeckue yKkasaHusa ans obyvyaloLwmxca no oCBOEHUIo
AUCLUNSIUHDI

Memoouueckue ykazanus no camocmosmenbHol N0020MOo6Ke K 3aHAMUAM JIeKYUOHHO2O,
NPAKMUYecKo2o (CeMUHapcKo2o) muna.:

[ToaroroBka K 3aHATUSAM JOJDKHA HOCHTh CHCTEMAaTHUECKUH XapakTep. JTO MO3BOJIUT
oOyyJarorieMycsi B IOJTHOM 00beMe BBINIOJIHUTE Bce TpeboBaHMs npernoaaBatesns. OOydaronmmcst
PEKOMEHyeTCcsl M3ydaTh KaK OCHOBHYIO, TaK U JIONOJHHUTEIBHYIO JIUTEpaTypy, a TaKkKe
3HaKOMHUTbcA ¢ VIHTepHeT-uCcTOYHMKAaMHU (CIHMCOK TpUBEACH B paloueil mporpamme 1o
JTUCITUTLIINHE ).

Bormpocs! n1s1 caMocTosTeNbHOM MOATOTOBKH (CaMOTIPOBEPKH):

1. Munuctp uHOCTpaHHbIX Aea PD o KoHIenuu «myoIuyHON JUIJIOMAaTUH 1

MyOIUYHON J€MOKPATHI.
2. OOecTBeHHas AUIJIOMATUs KaK ajlbTepHaTHBa myonnuHoi qummomarun CHIA.
«Haponanast nurtomatusy - Mud WM peaTbHOCTh?
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3. BsaumopeiicTBHe AMIIIOMATHH € 3apyO€KHBIMU U HALIMOHAIBHBIMH areHTaMH
BIIUSTHUSL: TIOJIMTUKAMHU, IPEICTABUTENIIMUA Pa3BeAbIBaTeIbHOTO COOOIIECTBA,
NEeATeNsIMU HayKH, CIIOPTa, UCKYCCTBA U T.JI.

4. DBomOLMS 3IEMEHTOB TPAIUIIMOHHON TUIUIOMATUH: BO3pACTaHUE POJIM U 3HAYEHUS

HETPAJAULIMOHHBIX (PAKTOPOB.

[To3umus PO B OOH no koHIenuu cBOOOAHOT0 MOTOKA HH(OPMAIUH.

CucreMHbIE OTHOIIEHHUS CPEJICTB MACCOBOM KOMMYHHKAIIHH.

MaccoBble KOMMYHHUKAIIMU U CPEJCTBA MAaCCOBOM MH(OpMAIUK.

Omnpenenenue «maOIMCUTI

e A

Memoouueckue ykazanus no no020moske 00K1a008:

[ToaroroBka OOy4YarOMIMXCS K ONPOCY MPEINOiaraeT H3y4eHHE B COOTBETCTBHH
TEMAaTUKON JUCIUIUIMHBI OCHOBHOM/ JOMOJHUTEIBHOM JINTEPATYPhl, HOPMATUBHBIX JOKYMECHTOB,
HHTEPHET-PECYPCOB.

OOyuaromuiicsi TOTOBUT OKJIA] B (hopMe YCTHOTO COOOIIEHHS IO TEME TUCIIUILIHHBI.

[peanmaraercs ciaemyromas CTPyKTypa J0KJaa:

1. BBenenue:

— YKa3bIBaeTCSA TEMa U [eJb JOKIIA/a;

— 0003HavaeTcs MpoOJIEMHOE TM0JIe, TEMATHUECKHUE Pa3/Ielibl JOKIIaa.

2. OCHOBHOE€ coAep KaHue JOKJIIaa:

— MOCJIeIOBATEIbHO PACKPBIBAIOTCS TEMATUYECKHE PA3/IeIibl JOKIIA/IA.

3. 3aKiItoueHue:

— MIPUBOJIATCS OCHOBHBIC PE3YJILTATHI U CYXKICHHUS aBTOPA 10 MOBOY IMyTe BO3MOXKHOTO
peIICHHs PACCMOTPEHHO# MPOOJIEMBI, KOTOPBIE MOTYT OBITH O()OPMIIEHBI B BHI€ PEKOMEH TIAITHA.

6. YueOHasi imTepaTrypa u pecypchbl HHPOPMAIHOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
"UHTepHeT", BKJIKOYAS NepeYyeHb Y4eOHO-MeTOAMYeCKOro odecrnedeHus 1Is
CaMOCTOSITEIbHOM PadoThI 00YyYAKOIIMXCS 1O JUCIUTIJIMHE

6.1. OcHoBHas TUTEpaTypa
JlenoBoe muckMo : yuyebHo-crpaBouHoe nmocobue / aBr.-cocT. M. H. Ky3nenos. - 4-e uznanue. -
M. : JamkoB u K, 2012. - 195 c.
HenornpousBoactBo. OOpasiil, TOKyMEHTbl. OpraHu3anuss U TEXHOJIOTUS paboThl : ¢ y4eTOM
HoBoro 'OCT P 6.30-2003 / mox pen. 1. K. Kopueesa, B. A. Kynpsiesa. - 3-¢ uzn., nepepad. u
nor. - M. : Ilpocnekt, 2011. - 480 c.
Kysnenor W.H. JlokymMeHTanuoHHOE oOOecTlieueHne yhpaBjieHHS. JOKYMEHTOOOOpOT |
JENONPON3BOCTBO 2-€ W3M., MHep. U JON. YUeOHHMK U TPAKTUKyM I TMPUKIAJTHOTO
OakanmaBpuata - M. :MzmarensctBo [Opaiit, 2015. - (OBC "HOpaut" http://www.biblio-
online.ru/thematic/?id=urait.content. IEB1230C-A9AA-4919-8E51-
C4B5CC0728D9&type=c_pub)
[IIysanosa H.H., Usanosa A.}FO0. OCHOBbI JJEJIOITPOU3BOACTBA. A3bIK CIIYKEBHOI'O
JJOKYMEHTA. Y4yeOHuK 1 IpakTUKyM 715 akajeMuueckoro Oakanaspuara - M.: 3naTenscTBo
HOpaiir, 2015. - ObC  "IOpaiit"  http://www.biblio-online.ru/thematic/?
id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub

6.2. lonoJiHUTEIbHASA JIUTEpaTypa:
beikoBa T.A. O HekoTopbIX mpobiaemax cdepsl ympaBieHHs JokymMeHTamMu B Poccuiickoit
®enepanuu // Bectouk PITY. Cepust: JlokymeHToBeneHue u apxuBoBenaeHue. Mudopmaruka.
3ammra nHpopManuu 1 nHpopMmanmonHas 6ezonacHocTb. 2014. Ne 2 (124). C. 40-45. - D2bC
elibrary http://elibrary.ru/item.asp?id=21653208
Jlenonpou3BOICTBO : 00pa3ibl, JOKYMEHThI, OpraHMW3alusl U TEXHOJOTUS PaldOoThl : C y4yeToM
HoBoro I'OCT P 6.30-2003 "VYHuduuupoBaHHbIE CUCTEMBbI TOKyMEHTALUU. YHUPHUIIUPOBAHHAS
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http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub

cucTeMa OpraHU3allMOHHO-PACIOPSIUTENIbHON JOKyMeHTaluu. TpeOoBaHus K 0OGOPMICHHIO
JTOKYMEHTOB'". - 3-e u3nanue, nepepaborannoe u ponoiaHeHHoe. / mox pea.: M.K. Kopueesa, B.A.
Kynpsesa- M. : IIpocnekr, 2011. - 479 c.

3 JlokymeHTOBeneHUe. YUeOHMK M MPAKTUKyM JJs akajemuueckoro OakanaBpuara / JlopoHuHa
JLA. - OtB. pen. - M.: UznatensctBo IOpaiit, 2015 - DSBC "IOpaiit" http://www.biblio-
online.ru/thematic/?id=urait.content. 3AED6A08-1A40-4245-9965-A93821931223&type=c_pub

4  Pa3znopoxHbiil, A. A. JIokyMEHTHpOBaHHE YIIPABICHUECKON NEATEIBLHOCTH : yueOHOe Mmocolue :
nonyuieHo Cosetom YMO By30B Poccum... o cnenuanbHOCTH "MeEHEKMEHT opranu3anuu’. -
M. : UH®PA-M, 2011. - 302 c.

5 Jaffar Alalwan and Manoj Thomas An Ontology-based Approach to Assessing Records
Management Systems e-Service Journal. Vol. 8, No. 3 (Summer 2012), pp. 24-41 - OBC Jstor
http://www jstor.org.ezproxy.ranepa.ru:3561/stable/10.2979/eservicej.8.3.24

6.3. YueOHO-MeTOAMUYECKOE O0ecTIeYeHHEe CAMOCTOATEIBLHOH PadoThl

1. Aranos, B. C. ConunanbHO-IICHXOIOTHYECKHE T€TEPMUHAHTEI KPEATUBHON KOMIIETEHTHOCTH
CTYyJEeHTOB : MoHOrpadus / Aranos, Banepuii Cepreesuu, [laBneroBa, Paga Yenosna. - M. :
Makees Urops BsiuecnaBosuy, 2016. - 163 c.

2. Mogaenb NO3WIUOHHOTO OOYYEHHUS CTYAEHTOB [ODJEKTPOHHBIA pecypc]: TeopeTHYecKue
OCHOBBI M Meronudeckue pexomenmaruu/ M.b. usa [m ap.].— DIEKTpOH. TEKCTOBBIE
naHHble.— M.: MocKkoBCckMi rOpoJCKOM menarormueckuil yausepcurer, 2012.— 152 c.—
Pexxum nmocrtyma: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 3bC
«IPRbooks»

3. OOpa3zoBarenbHble MHHOBALMU U MPAKTUKH Kaphephl : COOPHUK METOINYECKUX MAaTEpUajIoB U
crareit / PAHXul'C npu [Ipesunente PO. - M. : Jleno, 2015. - 192 c.

4. Ilcuxonoruss amantanuu W conuaigbHas cpena. COBpEMEHHbBIE TMOAXOIBI, TPOOJIEMEI,
nepcrneKkTuBbl [InekTpoHHbli pecypc]/ JLI. [ukast [u ap.].— DAEKTPOH. TEKCTOBBIC TaHHBIE.
— M.: ITep Co, 2007.— 624 c— Pexnm JIOCTYyTIA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 3BC «IPRbooks»

5. CouuanbHO-TICUXONIOTUYECKUE acCMeKThl (OPMUPOBAHUS KYIBTYpbl caMooOydaromiencs
opranuzaimu / A. 5. Hukonaes [u ap.] // Bonpocsl ncuxomnoruu. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbBIE IPaBOBbIE JOKYMEHTHI
1. KoHuenmus I0JrocpovyHoro COnUaibHO-3KOHOMUYECKOro pa3Buths Poccuiickoit denepannu 10
2020 roga.(Y1B. pacnopspkenueM [IpasurensctBa PO ot 8 nexabps 2011 r. N 2227-p).

6.5. UnTepHeT-pecypcesbl
1. IlentpanbHas 6uOIMOTEKa 00Opa3oBaTEeNbHBIX pecypcoB. Pexum noctyna: http:/ www.edulib.ru/

2. Cogsblit Karajaor AIEKTPOHHBIX OuOIMOTEK. Pexum JOCTYyTIA:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. bazsl gaaasix UHUOH. Pexuwm nocryna: http://www.inion.ru/product/db.htm

4. bubmuorexka 00pa3zoBaTEeIBLHOrO TMOpTana «IDKOHOMHKA, COIMOJIOTHSA, MEHEIKMEHT.
Pexxum noctyna: http://ecsocman.edu.ru/

5. bubmuoteka denepansHoro moprana «Poccuiickoe oOpazoBanue». Pexxmm mocrtyma:
http://www.edu.ru/

6. bubnuorexka y4eOHOW M HaydyHOH JUTEpaTypbl PYCCKOTO T'YMaHHUTAapHOTO WHTEPHET
yHuBepcuTeTa. Pexxum noctyna: http:/www.i-u.ru/biblio/default.aspx

6.6. Unble HCTOYHMKH
1. Ky3nenoB, B. H. I'ymanutapHble B3aMMOJEHCTBHSA : COLIMOJOTHYECKOE HCCIEIOBAaHUE
CTAHOBJICHUS T€OKYIBTYpHOH Teopuu OezomacHocTH : B 3 T. / Ky3nenos, BsiuecnaB Hukonaesud ;
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MI'Y um. M.B. JlomonocoBa, Commonoruu. ¢ak., Kad. coumomorun Oe3omacHoctH, JKypH.
"bezonacunocts EBpazun". - M. : Kaura u 6usnec, 2008.

Jroteiii  B.I1. TlomuTudeckuii MeHEIXMEHT (MOIUTOJIOTHS, TMPUKIAJAHBIE HCCIEAOBaHUS,
MEHEKMEHT) [ DIeKTpOoHHBIN pecypc]: yuedHoe nmocodue/ JIroteril B.I1.— DnekTpoH. TeKCTOBbIE
nanHble.— M.: Poccuiickuil rocyqapcTBEHHbIM YHUBepcUTeT npasocymus, 2012.— 292 c.—
Pexxum  moctyma:  http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/5774. html.—  3bC
«IPRbooks»

T. 1 : Poccus u EBpasusi: conmonorusi reoKyabTypHON AMHAMHUKHN €Bpa3uiCcKoi 0e301acHOCTH
XXI Bexka. - 2008. — 543 c.

T. 2 : Coumonorus crpaBeaJIMBOCTH : CMBICI MeUThl PoccuM - peaJlbHOE JOCTOMHCTBO Ka)A0TO
4eJI0BEKA M YKPOILEHUE HECTIPABEINBOCTH 37€Ch U ceivac. - 2008. — 439 c.

T. 3 : OcHoBanwms ro6aNbHON Oe30macHOCTH. COMONIOTHYECKU TYMaHUTapHbBIN actekT. - 2009.
-519 c.

Tumkos, B. A. Poccuiickuit Hapon. Mctopust 1 cMbicn HanmoHansHOro camoco3Hanus / PAH,
WH-T 3THONOTMY M aHTponosiornu uMm. H. H. Muxnyxo-Maknas. - M. : Hayka, 2013. - 649 c.

7. MaTepuajbHoO-TeXHHMYecKas 0a3a, HHPpOpMaLMOHHBIEC TEXHOJIOTHH, IPOTrPAMMHOE
obecrnieuenne 1 HHGpOPMAIMOHHBbIE CIPABOYHbIE CHCTEMbI

Jlns mpoBeNeHMs 3aHATHM IO JUCHUIUIMHE HEOOXOJMMO CIenylollee MaTepHalbHO-
TEXHUYECKOe obOecrieueHue: y4eOHble ayJUTOPHH U TPOBEICHUS 3aHSATHH JIEKIIMOHHOTO M
CEeMMHAPCKOro THIA, TPYMNIOBBIX M WHAWBUIYAIbHBIX KOHCYJABTAIIUMH, TEKYIIETr0 KOHTPOJS U
MIPOMEKYTOYHOH aTTeCTalluy, MOMEIICHUS JIJIsl CAMOCTOSITEIIBHON PabOoTHI.

[Tporpammuoe oGecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNudopmanmonnsle crnpaBouyHble cucteMbl: Hayunas Oubmmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas ANIEKTPOHHAS OubIMoTEeKa eLibrary.ru. URL.:
http://elibrary.ru/defaultx.asp; Hamuonanenas snextponHas Oubmuorexka. URL: www.nns.ru;
Poccuiickas rocymapcrtBenHass OmoOmmorexka. URL: www.rsl.ru; Poccuiickass HanuoHaiabHas
oubmmorexka. URL: www.nnirru; OnektponHas  Oubmuoteka  Grebennikon.  URL:
http://grebennikon.ru/; DnekTpoHHo-OMbOMMOTEYHasT cuctemMa W3marensctBa «Jlamp». URL:
http://e.lanbook.com; DnexkTpoHHO-GuGMMOTeuHAs cucTema FOPAMT. URL: http:/www.biblio-
online.ru/.
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