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1. IlepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00Y4eHUsI 1O JUCIHUIJIMHE, COOTHECEHHBIX €
IVIAHMPYEMBIMH Pe3yJabTATaMM 0CBOeHHSI 00pa30BaTeJIbHOM MPOrpaMMblI

1.1 Hucnummuaa b1.B.JIB.20.1 JlokymeHTOBeneHHE U JOKYMEHTAIIMOHHOE OOecCIeYeHne
MEXIYHApOJHOTO COTPYAHHYECTBA 00ECIIEUMBACT OBIAJCHHUE CIICAYIOIIUMU KOMIIETCHIIUSIMU C

y4eTOM dTara:

Kon
KOMIICTCHIINUN

HaunmenoBanue
KOMIIETEHIIN U

Kon
Jramna OCBOCHUS
KOMITETEHIIN U

HanmenoBanue oTalna
OCBOCHHA KOMIICTCHIIMHN

I1K-2

CIIOCOOHOCTBIO BECTH
JTIAJIOT, TIEPEITUCKY,
MIepPETOBOPHI Ha
WHOCTPAHHOM SI3BIKE,
B TOM YMCIIE A3BIKE
(s13pIKax) peruoHa
CIIelAaIn3aliy, B
pamMKax ypoBHs
MOCTABJIEHHBIX 3a7a4

I1K-2.1

CriocoOHOCTE OoCBauBaTh
TEXHOJIOTUHU BEJICHUS
MEePENUCK M TIEPErOBOPOB
HAa HWHOCTPAHHOM SI3bIKE B
chepe MEXyHApOTHOTO
B3aMMOJICHUCTBHS.

JIIK-1

BIIAJICHUEM
TEXHOJIOTUSMHU
UH(POPMAITTOHHO-
AHAJIUTUYECKOTO
obecrieueHus
MEXIyHApOJIHOTO
COTPYJHUYECTBA,
Mex1yHapoaHoro PR,
UH(POPMAITMOHHON
MOJUTHKH,
METOAOJOTUEN U
METOAaMHU
AHATUTUICCKUX
HCCJICTOBaHUH,
aHajmu3a, MporHo3a,
MOJICIIUPOBAHUS,
KOMIIBIOTEPHOU
00paboTku
CTaTUCTHYECKON
nHdopmaruu,
pa3paboTKu cTpaTeruit
U IIporpamMmm
COTPYJIHUYECTBA

JIIK-1.3

CnocoGHOCTB
TEXHOJOTMH U
MH(POPMALMOHHOTO
COIIPOBOK/IEHUS
MEKyHAPOAHOU
JesITebHOCTH

OCBaMBaTb
MCTOAbI

1.2 B pe3ynbTate 0CBOCHUSI JUCIUIUIMHBI Y CTYICHTOB JOJDKHBI OBITH C(HOPMUPOBAHBI:

OTO/TD Kon Jramna Pe3ynpTatel 00yueHus

(mpu HaNMUYUK OCBOCHHUS

npodcerangapra KOMITETEHIIUU

WJIH 110

pe3ynbTatamMm

dbopcaiiT-ceccrn)

TOTOBUTh [MK-2.1 Ha YpOBHE 3HAHUM: 3HAET OCHOBHBIE TEXHOJOTUU
JIOKYMEHTBI, BECTH BEJCHMSI IEPENMCKHU U IEPETOBOPOB HA HHOCTPAHHOM
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JIOKYMEHT0000pOT A3bIKE B chepe MEKTYHAPOAHOTO B3aUMOJICHCTBUSI.
B OpraHM3aly Ha Ha  YpPOBHE yMEHHMH: yMEET  HCIOJb30BaTh
PYCCKOM U TEXHOJIOTHH BEJIEHHs NEPENHCKH U NEPEeroBOpoB Ha
MHOCTPaHHBIX MHOCTPAaHHOM f3bIK€ B cdepe MeXIyHapOAHOTO
A3bIKAX B3aUMOJCHCTBUS M pelIeHUs NMPO(heCCUOHANBHBIX
3aja4
Ha ypPOBHE HABBIKOB: BJIAJICET HABBIKAMU BEJCHHUS
JIOKYMEHT0000poTa
[IPUMEHATH PR- AIIK-1.3 Ha YpOBHE 3HaHMI: 3HaeT 3(()EeKTUBHBIE METONBI U
TEXHOJIOTHH TEXHOJIOTUH CBSI3€H ¢ 0011ECTBEHHOCTBIO
MEXKTyHapOIHBIX Ha YpPOBHE YMEHHUH: aHAJIU3UPYET U JAET OLCHKY
[IPOEKTOB u MEeToaM M TEeXHOJOTWAM  HMH(POPMALMOHHO-
[IPOTrpaMM; AHATIUTUYECKOTO  00ECHEeUeHUsT MEXTYyHapOJHOTO
pa3pabarbIBaTh COTpYAHUYECTBA, MEKyHapOIHOTO PR,
PEKOMEHAALNHN IS MHQOPMALIMOHHOW MOJUTUKH B 3aBUCUMOCTH O
MUHUMU3aLUN 1LieJIel U 3a]1a4 UCCIIE0BaHuUs
PHUCKOB 1 Ha yYpPOBHE HAaBBIKOB. BJIaJEeT METOAAMH H
ONTUMHU3ALUU TEXHOJOTHSIMA  MH()OPMAIIMOHHO-aHATUTUYECKOTO
MEXyHapOIHBIX o0ecrieueHHuss MEKAYHapOIHOIO COTPYIHHYECTBa,
IIPOEKTOB U MexxayHapoaHoro PR, nH(popMaoHHOM NOMUTHKY
IPOrpaMMm

2. O0bem n MecTO AUCHMILIMHBI B cTpyKType OII BO
O0beM TUCHMILIMHBI
Obmas Ttpynoemkocts bI1.B.JIB.20.1 JlokymeHTOBeneHHE | JIOKYMEHTALlMOHHOE
obecreueHne MEXIyHaApOIHOTO COTPYAHHYECTBA COCTABISCT 2 3a4y€THBIC CIUHUIBI, 72 dYaca.
KonmudecTBo akajieMUYECKUX 4YaCOB, BBIJICTICHHBIX HAa KOHTAaKTHYIO pabOTy C MpernojaBaresieM,
cocTaBisieT 48 4acoB: JICKIMOHHBIE 3aHATUA — 16 4YacoB, MpakTHYEeCKHe 3aHATHS — 32 yaca.
CamocrosaTenbHas paboTa cocTaBiseT 24 vaca.

MecTto nucuuninebl B crpykrype OII BO

Huctummuaa b1.B.JIB.20.1 JlokymeHTOBeeHHE M JOKYMEHTAIIMOHHOE OOECIeYeHHE
MEXIyHapOJHOTO COTPYAHUUYECTBA IPEYCMOTpEHA Ha 3 Kypce, B 6 ceMecTpe.

Hucnummuaa b1.B.JIB.20.1 JlokymeHTOBeeHHE W JOKYMEHTAIIMOHHOE OOECIeYeHHe
MEXIYHAPOJHOTO COTPYIHHYECTBA OTHOCUTCA K JuciuiuimHaM broka 1  «JlucuurimHb
(MoTymH )».

B conepxarenpbHOM —IJIaHE  IUCHUIUIMHA — SIBIISIETCS OCHOBOWM  JUISI  M3y4YEHUS
b1.B.O/I.1 IIpaktukym "Pa3zpaboTka u mpe3eHTamusi aHamuthdeckoro ortdera" (7 cemectp),
b1.B./IB.20.2 Coumonorus ~ monutuku(7  cemectp), bl.B.JIB.21.1  HNudopmanumonHas
nosmtuka(7 cemectp), b1.B./IB.21.2 NUndopmarnmonnas momurtuka (Informational policy) (7
cemectp), b1.B.JIB.21.3 MexayHnapoanblii MapkeTHHr (7 cemectp).

dopma NPOMekKYTOUHOM aTTECTALlMU B COOTBETCTBUU C YUEOHBIM IIJIAHOM — HK3aMEH.



3. Conep:kaHue M CTPYKTYPA JUCHHUILINHBI
Ounas ¢popma o0yueHus

O0BbeM TMCHUIIMHBI (MOAYJIs), Yac. ®opma
KonrakTHas paéora :;';y:;z;‘;
HaumeHnoBaHnue Tem obyuarouxcst © C yeHenacuoer
Ne n/m (pasnenon) Beero npenoaaBarejiemM P, H,
110 BH/IAM y4eOHBIX po“:;”l;ym"
3aHATHIA aTrecTaluu
JI JIP 13 | KCP
Paznen JlokymeHTOBEIeHUE O; P,KP,
| yM 8 8 16 12 A
Pazmen | JloxkymeHTanmoHHOE O, T,/
2 obecreucHrE 3 3 16 12
MEXTyHAPOTHOTO
COTPYIAHUYECTBA
[TpomMexxyToUHasl aTTecTalys 3a
Beero: | 72 | 16 | | 32 | | 24

Hpumeuanue: gpopmor mexyweco konmpons ycnegaemocmu. onpoc (O), oucnym (I]), konmponvuaa paboma
(KP), pecpepam (P).

Coaeprxanue IUCUUILIMHBI

Pazgen 1 JlokymMeHTOBeIeHUE

JIOKyMEHTOBEZICHHE U JOKYMEHTALIMOHHOE 00eCreueHrue MEXAYHApPOAHOTO COTPYAHNYECTBA KaK
ydyeOHasl U HaydyHas AMCLUIUIMHA: IpeAMET U 00bEKT HAyYHOT'O UCCIIEAOBAHMSI, OCHOBHBIE 3Tallbl
pa3BUTHS JTOKYMEHTOBEIEHUS, CTPYKTYpa JOKYMEHTOBEACHHUS; B3aUMOCBSI3b IOKYMEHTOBEICHUS
C IpyTUMH HayKaMH; UICTOYHUKH B JJOKYMEHTOBEICHUH

Bunpl MOKyMEHTOB M WX KIacCHUKAIMA: CYINIHOCTh IMOHATUS «IOKYMEHT», COOTHOIICHHE
MOHSTHI "HOKyMeHT", «coo0IIeHuey, "undopMaius” u "MarepranbHbIi HOCUTENb'"; (QYHKIUHN U
BUIBI JOKYMEHTA; BHIBI KIacCCU(UKAIMKA JOKYMEHTOB: IO OTPaKaeMbIM B HHX BHIAM
NeSTeNbHOCTH, IO HAaWMEHOBaHMAM, MO crnocoly ¢ukcauuu UWHPOPMALUHU, IO MECTy
COCTaBJICHUS, TI0 CTENEHH CJIOKHOCTH, IO CTENEHU IJIACHOCTH, MO IOPUAMYECKON cuie, Mo
CpOKaM HCIOJHEHUS, [0 CTaJusAM MOATOTOBKH, 10 MPOUCXOXKIECHHIO, IO CPOKAM XpaHEHHS , 110
CTENEeHU 0053aTeNbHOCTH , 110 CTETIEHU YHU(DUKAIMU, TIO XapaKTepy COACPKaHMUSL.

[Topsimok cocTaBieHus JOKyMeHTa. MexyHapoaHble TpeOoBaHUs K OPOPMIICHUIO JOKYMEHTOB:
TpeOOBaHUS K TEKCTY, 3JIEMEHThI TEKCTa JOKYMEHTA; OJaHK JTOKyMEHTa, MOPSAO0K aJpecOBaHus,
COITIACOBAaHHUE, MOANMCAHNE U YTBEPXKICHHE JOKYMEHTa, OTMETKH Ha JOKYMEHTE.

Oco0OeHHOCTH COCTaBJICHUS! OTAEIbHBIX BHJIOB JIOKYMEHTOB: OpraHM3allMOHHO-IIPABOBBIE,
pacropsauTenbHble U UHPOPMAIIMOHHO- CIIPABOYHBIE JOKYMEHTHI

Paznen 2 JlokyMeHTaOHHOe o0ecnedeHHe MeKIYHAPOAHOI0 COTPYAHNYECTBA
Opranuzanust paboThl ¢ JOKYMEHTaMH: MOHATHE «IOKYMEHTOOOOPOT», €ro aHajlu3 U OCHOBHBIE
JTambl, TpPHUEM W TEepBUYHAS 00padOTKa JOKYMEHTOB, pACIpENCICHHUE TOCTYMUBIINX
JOKYMEHTOB, KOHTPOJb 32 HCIIOJIHEHHEM JOKYMEHTOB, MH(OPMALMOHHO-CIIPaBOYHas padora,
OTIIpaBKa JIOKYMEHTOB

JIOKyMEHTallMOHHOE COIPOBOXK/ICHHE COBELIAHUN M MEXTYHapOAHBIX BCTpeu:

COBEILLAHUE W BCTpeYa KaK BHJ JEJIOBOr0 OOIIEHHS, MOATOTOBKA COBELIAHUS, OOCIYXUBaHHUE
COBEIIaHUs, MOJrOTOBKa MEXJIYHApOAHOM BCTpeUH, OOCITYKMBaHHE MEXAYHAPOJHON BCTpeuH;
odopmIteHHE TPOTOKOIA.



4. MaTtepuaJbl TeKylero KOHTpOJIsi ycreBaeMocTH 00y4aomuxcst 1 GoHx OLEeHOYHBIX
CpeJICTB MPOMEKYTOUHOM aTTeCTAlUM M0 JUCHUILINHE

4.1. ®opMbl M METOABl TEKYLIETO KOHTPOJS YCHEBAEMOCTH M IPOMEXYTOYHON
aTTeCTalUH.

4.1.1. B xome peamuzanmuu auctuummasl  b1.B.JIB.20.1 JlokymeHTOBeAeHHE U
JOKYMEHTAIIMOHHOEe  O0OecreYeHne  MEXAYHApPOAHOTO  COTPYAHHUYECTBA  HCIIOJB3YIOTCS
CJIEYIOIME METO/IbI TEKYIIET0 KOHTPOJISL YCIIEBAEMOCTH 00Y4atOIUXCs:

Tema (paznen) Mertobt
TEKYILETo
KOHTPOJIA

YCIIEBAEMOCTH

Pasnen 1 JlokymeHTOBEIEHUE Ormpoc,
3amura

pedepara,

KOHTpPOJIbHAs
pabora,
JUCITYT

Paznen 2 JOKyMEHTAaLMOHHOE 00eCIeYeHHE MEXK TyHaPOAHOIO Ormpoc,

COTPpYAHHYCCTBA TCCTUPOBAHUC

, TUCITYT

4.1.2. 3ader MpPOBOAUTCS C MPUMEHEHHEM CIICAYIOIIMX METOJOB (CPEACTB): B YCTHOM
dbopMe o Bompocam.

4.2. Matepuaiibl TEKYILIETO KOHTPOJISI YCIIEBAEMOCTH.

[IpenonaBarenb OLIEHUBAECT YPOBEHB MOATOTOBICHHOCTH O0YYAIOUIMXCS K 3aHATHIO 110
CJIEIYIOLUM TOKa3aTessIM:

- YCTHBIE OTBETHI Ha BOIPOCHI IIPETOAABATEIS 10 TEME 3aHATHUS,

- BBICTYIUICHHE C JOKJIaJ]aMH 110 BOIIPOCAaM K OIpocaMm (JUCKYCCUSAM),

- ydacTue B 00CYKAEHUU JOKJIAJOB.

Kpurepuu onieHnBaHus JOKIaaa:

- CTEIICHb YCBOCHMS IIOHATUM U KaTErOpUH 110 TEME;

- yMeHHe paboTaTh ¢ JOKYMEHTAJIbHBIMHU U JIUTEPATYPHBIMU UCTOUHUKAMU;

- TPAaMOTHOCTb U3JIOKEHUSI MaTepraa;

- CaMOCTOSATEIbHOCTh PabOThI, HATUYKME COOCTBEHHON 000CHOBAaHHON MO3UIIHUH.

Ouenka 3HaHWM, yMEHUH, HaBBIKOB IIPOBOAUTCS Ha OCHOBE OaJlJIbHO-PEUTHHIOBOI
cucrembl 70% u3 100% (70 6amnoB u3 100) - Bkiiag o pe3ysibraTaM MOCEIAEMOCTH 3aHITHIA,
aKTMBHOCTH Ha 3aHATHUAX, BBICTYIUICHHS C JOKJIQJAaMH, y4acThs B OOCYKACHHUSX JIOKJIAJOB
Ipyrux o0y4aroluxcs, OTBETOB Ha BOIIPOCHI MpenoaBaress B X0/Ie 3aHATHsI, 3a1uTa pedepara.

Heranuzanust OayioB M KPUTEPUM OLEHKH TEKYIIETO KOHTPOJIS yCIIEBAeMOCTH
YTBEpKAAeTCs Ha 3aceJaHUH Kadeaphl.

Bonpocwvt memwvt 015 noocomosku k onpocam (Ouckyccusim) (memvi 00K1A008).
Paznen 1 desonpoussoactso

1 JIOKYMEHTHpOBaHHE YOPABICHYECKON JEATEIbHOCTU: OCHOBHBIC IOHSTHUSA,
THUIIOJIOTHUS IOKYMEHTOB, 00IIIMe TPeOOBAaHUS K UX COCTABICHUIO U O(POPMIICHHIO.
2 CoBpemeHHoOe roCyJIapCTBEHHOE peryJimpoBaHue JIeJIONPOU3BOJICTBA:

HOPMAaTUBHO-MCTOAUYCCKAA 6333; roCyJapCTBCHHBIC CTaHAAPTbl Ha JOKYMCHTBI MW HX
XapakTCPUCTHKA, ITOCyaapCTBCHHAA CUCTEMAa HOKYMCHTAIITHMOHHOI'O obecneueHUSI YHpPaBJICHUSA —
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€€ 11eJIb U OCHOBHBIE I10JIOJKEHHUS.

3 bnaHku [OKyMEHTOB: TIOHATHE; BH[IBL, (QOpPMAThl; H3TOTOBJICHUE; pa3MeEIICHHE
PEKBU3UTOB Ha IOJIE YIJIOBOTO M MPOJOIbHOro mtamnoB (repOsl, smoOaemsr, OKIIO, OI'PH,
NHH/KIIK, OKV]l, HauMeHOBaHUE OpraHu3allid, CIPABOYHBIE NaHHBIC, PErHCTPALMOHHBIN
HOMEp, J1aTa, CChUIKa Ha PETrHCTPAllMOHHBIM HOMEp U JaTy JOKyMEHTa); TpeOOBaHUS K yueTy,
HCITOJIB30BAHUIO U XPAHEHMUIO.

4  Odopmienue u pasmenienue pexkBuzutoB OPJ] B 3aronoBo4YHOM 4acTH JTOKyMEHTa:
BUJI JIOKyMEHTAa; MECTO COCTaBJIEHUS; ajpecar; Ipu¢ YTBEp)KIEHUS; 3aroJIOBOK; PE30JIIOIHS;
OTMETKA O KOHTPOJIE.

5 TpebGoBaHusi K COCTaBICHUIO TEKCTOB YMPABIECHUYECKHX JTOKYMEHTOB: OCOOCHHOCTHU
o(uImaNbHOTO JINOBOTO CTHIISA; YHOTpeOJieHHe MPOMUCHBIX M CTPOYHBIX OYKB, COKpaIleHHE
CJIOB, YHU()HUIIMPOBAHHBIE TEKCThI; CBSI3HBIE; TEKCThI B BU/I€ aHKET, TAOIHIl UJIM COSMHEHUS dTUX
bopm; opopmIIeHHE TPUITOKEHHH.

6 Odopwiienne u pasmenienne pekBusuToB OPJ[ Ha cioykeOHOM mMOJje JOKYMEHTA:
NOJNUCH; Tpud COITACOBAaHMS; BH3a COIVIACOBAHUS; IEuYaTh; 3aBEpEHHE KOMHUHU; OTMETKa 00
UCIIOJTHUTENE; OTMETKAa 00 HCIOJHEHHHM JOKYMEHTa M HalpaBiIeHHHM €ro B JeNi0; OTMETKa O
MOCTYIIJICHUU IOKYMEHTa B OPraHU3aLUI0; UIEHTH(PUKATOP IEKTPOHHON KOMHH.

7 VYcraB opranuzaruu u I[lonmokenne 006 opraHmu3aiyu: MOHSATHE; MpaBoBas (Gopma;
coziepkaHue; MpaBuiia 0pOpMIICHHS YTBEPXKICHHS; CPOKU XPaHEHHUS.
8 [TonoxkeHne 0O CTPYKTYpHOM IOJpa3/iejieHUH: TMOHATHE, IMpaBoBas (opma;

cofiep’KaHue; MOPSAJOK COCTABICHHUS U OPOPMIICHHS; CPOKU XpAHEHUs, BHECEHUE U3MEHEHUHN U
JOTIOJTHEHUH.

9 JloyKHOCTHAs MHCTPYKIMS: TOHATHE;, IpaBoBas (opma; coxpepkaHue; MHOPSIOK
cocTaBlieHUs! 1 0(hOpMIICHHS; CPOKU XPaHEHMsI; BHECEHHE U3MEHEHUN U JIONIOJTHEHHH.

10 PacnopsaurenbHble JOKYMEHTBlI B CHCTEME YIPABICHUS: IIOHATHE, BHIBl H
Ha3Ha4YeHUe; MOPSAIOK pa3padOTKH B YCIOBUAX €IUHOINYHOTO IPUHATHS PEIICHUN U B YCIOBUSIX
KOJUIETHAJIBHOCTH.

10 [TocTanoBieHue: BUJ JOKYMEHTa; MpaBoBas ¢opmMa M Ha3HAuUCHHE; OpPraHbl €ro
IIPUHUMAIOIINE; FOPUIMYECKOE OCHOBAHHME, PpEKBU3UTHI IIOCTAHOBJIEHMs, IpaBWiIa HX
COCTaBJICHUSI U OPOPMIICHHUSL.

12 Pemenne: BuA JOKyMEHTa M Ha3HAYEHUE; KEM IIPUHHUMACTCS; OCHOBAaHUE IS
MIPUHSTHS pEIIeHUH; TpeOOBaHUSI K TEKCTY U 0(OPMIICHHUIO; KOHTPOJIb UCIIOTHEHHUSL.
13 IIpuka3: BUA JOKYMEHTAa; KTO M34aeT U LEIb U3LAHUS; PEryIupyeMble BOIPOCHI

[0 OPraHW3alMOHHOW M OCHOBHOM JEATEIIbHOCTH; COCTAaB PEKBU3UTOB M INpaBWiIa HX
odopMIIeHHs; TOATOTOBKA U 0(OPMIICHHE BHITUCKHU; KOHTPOJIb UCTIOTHEHUSI.

14 PacnopsikeHne: OHATHE; MOPSIOK COCTaBICHUS U OQOPMIICHHUS; OTIIMYUTEIbHbIE
0COOEHHOCTH; BBIITUCKA U3 PACTIOPSIKEHUS:

15 VYkazaHue: MOHATHE IOOKYMEHTA; Ledb HW3AaHUs; MOPSAAOK COCTAaBJICHUS U
odopmiieHus; TpeOOBaHMSI K TEKCTY; PACCHIIIKA YKa3aHH.

16 JlokyMeHTHpOBaHHE padOTHl C TIEPCOHAIIOM: TIEPCOHAJBHBIC JaHHBIE W UX
JOKYMEHTHUPOBAHUE; XapaAKTEPUCTUKA KOMILJIEKCOB KaJpOBOW JOKYMEHTAIMH.

17 [Topsimok u mpaBmiia oopMIIEHUST TOKYMEHTOB TIPH TIpHEME Ha padoTy.

18 [TogrotoBka u odopmieHHEe MPHUKA30B IO JMYHOMY COCTaBYy: OCHOBaHUE;
TpeOOBaHUsI K TEKCTy; MpHKa3 MPOCTONM M CBOJHBIM; BHU3bl O3HAKOMIIEHHS; PErHCTpaLus;
odopmiieHue.

19 TpeboBanust kK 0QOPMIIEHUIO JOKYMEHTOB INpH YBOJbHEHUM pPAaOOTHUKA Mpes-
MIPUSITHSL, OpraHU3alUH, YUPEKICHUS.

20 JIOKyMEHTUpOBaHUE JBWKEHUS KaJlpoB: (OpMHpOBAHHE W XpaHEHHE JIMYHBIX

7Ie7; TepeBOl Ha Jpyrylo paboTy; NpeACTaBICHHE OTIYCKOB; O(opMIIeHHE MOOLIPEHHH
JUCHMIUTMHAPHBIX B3bICKaHWM; o(OpMIIeHHE KOMaHIUPOBOK; W3MEHEHHE (paMUINH, HMEHH,
OTYECTBA.

21 WNHupopmaninoHHO-CIIpaBOYHbIE JIOKYMEHTBI: TOHATHE, BUJbI, XapaKTepUCTUKA
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KaXXJa0ro syaa.

22 [Iporokon: moHATHE; BHABI IMPOTOKONA; MpaBuia O(GOpPMIIEHHUS; MOATOTOBKA U
o(opmieHHEe BBIMMCKH U3 MTPOTOKOJIA.

23 AKT: TIOHSITHE; BUJIBI aKTOB; OCOOCHHOCTH COJIEp KaHUsI Pa3HBIX BUOB; MpaBUiIa
oopmienus u GopMHpPOBaHUS B JIeTa.

24 CnyxxeOHast 3amucKa: BUABl CIY>KEOHBIX 3alMCOK, UX MOHSITHS; XapaKTepUCTHKA
KaX/I0TO BH/JIa; MPABUJIa COCTABICHUS U OPOPMIICHHUS.

25 JlenoBoe mnUCHMO: MOHATHE W (YHKUIMU; PA3HOBUIAHOCTH JIEJIOBOTO MHUCHMA;

oOmiasi cTpykTypa; crenuduka IeI0BOTO CTUJIS; ITUKET B JENOBOM MEPENHUcKe; 0COOEHHOCTH
odopmIIeHHS.

Pasnen 2 /lokyMeHTallHOHHOE O00ecrieYeHHe MeKIYHAPOIHOI0 COTPYAHNYECTBA
Opranuzanus paboTel ¢ OOpalIeHHSIMH TpaXKAaH: 3aKOHOJATEIbHO-HOPMATHUBHBIE AaKTHI;
KiaccuuKkamnys oOpaleHuil; AeTONPOU3BOACTBO MO OOpAIIEHHUSIM TpaXkaaH; OpTaHU3aIHs
mpreMa; OpraHu3aius padoThl ¢ 0OpaleHUSIMU Iy TaTOB.

Opraam3anusi TOKyMEHTOOOOpOTa B ammapare ympaBJICHHUS: MOHITHE «IOKYMEHTOOOOPOT» U
pa3BuTHE ero HOPMaTHUBHO-METOUYECKOI perjlaMeHTalNH; XapaKTEPUCTUKA
JIOKYMEHTOO0O0pOTA; ATAIlbl IBMKEHUS U TTOPSIIOK 00PaOOTKH TOKYMEHTOB.
NudopmaninoHHO-IOMCKOBAasE ~ CUCTEMa MO  JOKYMEHTaM  OpTraHW3allid:  PEerHucCTpaius
JIOKYMEHTOB; OpraHu3aIus nH()OPMaInOHHO-CIIPABOYHOMN PabOTHI.

KonTponp 3a cpokamu UCTIOTHEHUSI JOKYMEHTOB: LIETU U 33/1a4l KOHTPOJISL; CPOKU MCTIOJTHEHUS
JIOKYMEHTOB; YPOBHH KOHTPOJISI; BBIOOP TOKYMEHTOB JUIsl TIOCTAHOBKH Ha KOHTPOJIb; MPOBEpPKA
XOZIa UCTIOJTHEHUS; CHATUE JJOKYMEHTOB C KOHTPOJISI; aHAIN3 UCTIOTHUTENbCKON TUCIIUIUIMHBI.
Cucrtematm3anuss W OOECIEUEHHWE COXPAHHOCTH JIOKYMEHTOB: OpraHU3alus XpaHEHUs
JOKYMEHTOB; HOMEHKJIaTypa JIell; COCTaBJICHHE 3aroJIOBKOB; (hopMHUpOBaHUE ael; 0OpMIICHHE
00JIOKKH; YCTAaHOBJICHUE CPOKOB XpaHEHUS; IKCIIEPTH3a IIEHHOCTH JOKYMEHTOB.

Ilepeyennb Tem pedeparToB o Kypcy
CoBpeMeHHbIe CITOCOObI JOKYyMEHTUPOBAHUS U XpaHEHUsI HHPOPMAIIH.
Crangaptsl UCO u ux ncnonb3oBanue B cucreme J10Y PO.
MupoBO# ONBIT YHU(DHUKAIIMH JOKYMEHTOB.
WcTopus nosiBIeHMs U COBEPIICHCTBOBAHNS OCHOBHBIX PEKBU3UTOB JOKYMEHTA.
IlepBbie PEKBU3UTHI B TOKYMEHTAX.
OcoOeHHoctr 0popMIIEHHUS OTAENBbHBIX PeKBU3UTOB B PD 1 3a pydexom.
TekcT TOKyMeHTa Kak OCHOBHOM peKBU3UT. OcOOEHHOCTH O(UIINATBEHO-AEI0BOTO CTHIIS.
Bupl muceM n 0cOOEHHOCTH BEJIEHUS JIETIOBON MEPEITUCKH.
OcobeHHOCTH BeleHHs JeNI0BOM Mepenucku B Poccuu U Apyrux crpaHax MHpa.
OtukeTHble (GOPMYIBI U OCOOEHHOCTH UX OPOPMIICHUSI.
AKCHOMBI JIETOBOTO MUChMa: KyJIbTypa JeI0OBOr0 OOIIEHHS U O(DUIIHAIEHON MepEenUCKH.

IIpuMepHbIe BADHAHTHI TECTOB M0 JMCHHUIINHE
1. ITogmucanme sABIIETCA:
a. CniocoboM cornacoBaHusi JOKYMEHTa
0. CrnocoO0oM BhIpa)KE€HHUsI OTBETCTBEHHOCTH 3a COACPKAHUE JOKYMEHTA
B.Croco6oM yTBepKIeHUS TOKYMEHTA
r.CriocoO0oM 03HaAKOMJIEHUS C COJIEP)KaHUEM JIOKYMEHTa
1. EMuHCTBEHHBIM CIIOCOOOM YAOCTOBEPEHUS TOKYMEHTA

2. 3aroJI0BOK K TEKCTY MPOTOKOJA JIOJKEH (POPMYITHPOBATHCS B ...
a.BUHUTENBHOM Majieke (Koro, 4ro?)

0.1aTe)IbHOM TIazIeke (KoMy, ueMy?)

B.IPEJIOKHOM Majiexe (0 uemM?)

T.POAUTEILHOM Majiexke (Koro, 4ero?)



3. PexBusut “Busza” ucnonb3yercs

a.Ilpu BHyTpeHHEM COTTIACOBAaHUU JIOKYMEHTA

6.IIpu cormacoBaHnU TOKYMEHTa C BHEITHEH OpraHu3anueit
B.Jl71s1 pEHAHCOBBIX M1 0CO00 OTBETCTBEHHBIX JOKYMEHTOB
r.Bo Bcex cinyuasx

4. Yxa3zaHusl 110 UCIIOJTHEHUIO TOKYMEHTA COAEPKATCs B PEKBU3HTE (PEKBE3UTaX). ..
a.pe30ITIOLHS

0.TeKCT JOKyMEHTa

B.IpU(} YTBEPKICHUI

I.3ar0JIOBOK K TEKCTY

JI.HA B KaKOM

5. 3aromoBok k Tekcty [Tonoxkenus (IlpaBu) nomkeH IMETh POPMYITHPOBKY B ...
1 .BUHUTEIHLHOM TIaiekKe (KOro, 4ro?)

2.maTenbHOM Tasieke (KoMmy, 9emy?)

3.mpemsoxHOM majexe (0 ueM?)

4 MMEHUTEITHHOM Tajaexe (KTo, 4To?)

6. CoracoBanue ObIBaET:

a.BHYTpEeHHUM U BHEIIHUM

6.IToNHBIM U KpaTKUM

B.CJIOHBIM U IPOCTHIM

r.C pyKOBOJHTENIEM YUPEHKICHHSI U ¢ PYKOBOUTENIEM MOAPA3ICICHUS
1.C BBIIIECTOSAIUMU PYKOBOJUTEIISIMU HITH OPTaHU3AIHSIMA

7. daty ” 9 mas 2000 roma” B JOKYMEHTax CIIEAYET MPOCTABIATD KaK ...
a.09.05.2015

6.9 mas 20151

B.09/05/15

r.09-05-15

8. PexBusutsl “OMbOnema npeqnpuaris’” 1 “HanMeHoBaHHE NPeIPUATHS PACIIONararoTCs
a.B BepxHell yacTH aucTa — clieBa B YIUTy WK B LIEHTPE

0.B BepxHeii yactu nucra

B.B nientpe BepxHero nomus

r.B mpaBoM BepxHeM yriy

A Jlpyr nox apyrom

9. I'pud yTBEp KICHHUS — STO PEKBUBHT ...

a.0MIHATBFHOTO JOKYMEHTA, BBIPXKAIOIINI COTTIacHEe YIPEKACHHS WIIN €r0 OpTaHa, He SIBIIFOIIETOCS aBTOPOM
JIOKYMEHTA, C €r0 COAEPKAHUEM

0.0uIManbHOrO OKYMEHTA, CBUIETENbCTBYIONIMN 00 0cO00M Xapakrepe HH(POpPMAIIUU, OTPaHUYHBAIOIIUI KPYT
I10JIb30BaTeIel JOKYMEHTA

B.O(MIMANBEHOTO JOKYMEHTA, IPHUIAIOIINIH HOPMATHBHBINA MM PABOBON XapaKkTep ero Colep KaHHIo

I JIOKYMEHTa, IPEACTABIIAIONNI 000 COOCTBEHHOPYUHYIO IOANUCH ITOJTHOMOYHOTO JOJKHOCTHOTO JIUIL

10. B npunoxeHuu K pacopsAUTEIbHOMY JOKYMEHTY Ha IIEPBOM €r0 JIUCTE B IIPAaBOM BEPXHEM YTy MHIIYT:
a.“TIpunoxenne”

0.“I[IpunokeHne” ¢ yka3aHHEM HAaHMEHOBAHUS PaCIOPAIUTEIHHOTO JOKYMEHTA

B.“TIpunoxeHne” ¢ yka3aHueM HAMMEHOBAHHSA PACTIOPSAANTEIHHOTO TOKYMEHTA, €r0 JaThl U PErNCTPAlHOHHOTO
HOMEpa

11. Kparkoe n3/10)KeHHE CMBICIIA TOKYMEHTA COJACPIKUTCS B PEKBHU3HTE . ..
Q.pe30MIONHs

0.TeKCT JOKyMEeHTa

B.OTMETKa O KOHTPOJIE

I.3ar0JI0BOK K TEKCTY

12. IpaBunbHOE 0QOPMIICHHE JIaTHI B IOKYMEHTE!
a.B [ monmyromuu 2015 1.
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6.8 mepBoM nosryrozauu 2015 1.
B.B [ mom. 2015 1.
r.B nepBoM noj. 2015 r.

13. Iloamuce oTaensercs OT TEKCTA. ..
a.MHTEPBAJIOM

0.2 uHTEpBANTAMH

B.3 HHTepBaJIIaMHI

14. TleyaTs Ha TOKYMEHTE MPOCTABISIETCS HA ...
a.TIOAMUCH U TOJKHOCTH MOJIHUCABIIETO
6.pexBusure “YTBEPXKIAIO”

B.KOMUSIX JOKyMEHTa

r.pexksusure “Jlata”

JL.JMYHOM MOAIIMCH TOJDKHOCTHOTO JINIA

15. AnpecaToB B OTHOM JTOKYMEHTE MOXKET OBITH ...
a.TOJILKO OJINH

0.He Ooree Tpex

B.HE 0oJiee YeThIpex

I.CKOJIEKO HEOOXOAMMO

16. TlpaBunpHast qomycTUMAast HyMEpAaIus pa3zesios, MOAPa3/IeioB, TYHKTOB U MOAMYHKTOB IOKYMCHTA ...
al, IL, IIT

0.1,2,3

B.a,0, B

17. Ilpu cocTaBIeHUH OTMETKH O IPHIIOKEHHHU K TEKCTY CIY)KEOHOTO IMIChMa He YKa3bIBAaeTCs KOIMYECTBO JIUCTOB,
eCIIH. ..

a.IIpuJIaraeMplii JOKyMEHT Ha OHOM JIUCTE

0.mpuyaraeMblii JOKYMEHT CIIHIITKOM OOBEMHBIH

B.IpHJIaracMblii IOKYMEHT Ha OJIHOM JIUCTE C 000pOTOM

L.IPUIIOKEHHE COPOIITIOPOBAHO

18. Crioco0 mpeBapuTeIbHOTO PACCMOTPEHHUSI U OICHKH MPOEKTa IOKYMEHTA pean3yercs B popme:
a.BusupoBaHus JOKyMeHTa

6.Pe3omorniy Ha JOKyMeHTe

B.I'puda cormacoanus

r.OTMETKH 0 KOHTPOJIE

1.0T™MeTKH 00 UCIIOIHUTEIIE

19. OTMeTKy 00 HCIIOTHATENE JOKYMEHTA MIPAaBUIHHO PACIIONIOKHTE B ...

a.JICBOM HIDKHEM YTITy JIMIEBOH MIIM 0OOPOTHOW CTOPOHBI IIEPBOTO JIUCTA JOKYMEHTa
0.1paBOM HIDKHEM YTITY JIMIEBOM WIIM 00OPOTHOM CTOPOHBI MTOCIIETHETO JIMCTa JOKYMEHTa
B.JIEBOM HW)KHEM YTIIY JIULIEBOH MM OOOPOTHOI CTOPOHBI MOCIEAHETO JTUCTA JOKYMEHTA

20. YcoBHOE 0003HAUCHHE JOKYMEHTA, TPUCBAMBAEMOEC €MY TIPU PETUCTPAIUH, HA3bIBACTCS . . .
a.PeructpaliioHHBIN UHEKC

0.ITopskoBEIit HOMEp

B.YUeTHBIN MHICKC

r.Perucrpanmonsslii Homep

21. Hymepanus cTpaHuil JOKyMEHTa TPOU3BOIUTCS:
.10 LIEHTPY HIKHETO OIS

0.110 IEHTPY BEPXHETO ITOJIS

B.B [IPaBOM BEPXHEM YIIly JOKYMEHTaA

B IIPaBOM HH)KHEM YIIIy TOKYMEHTA

22. PexBusuTa “Ha3Banue Bua JOKyMEHTa HET
a.Bo BHYyTpeHHUX JOKYMEHTax

0.Bo BHEmTHUX TOKyMEHTaX

B.B muceMmax, ¢akcax, Tenerpammax
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rB HCKOTOPBIX NOKYMCHTAX

23. AnpecHble TaHHbIE IPEIIPUITHS YKA3bIBAIOT
a.B mo0Bx

6.Bo BHEITHIX

B.B mucemax, dakcax, renerpammax

r.I'ne aTo HEOOxOOMMO

KonTpoJbHbIe padoThI

Pazpabomame pacnopadoumenvHulii 00OKyMeHm

B 3amanusax ompenenéH Bompoc, Mo KOTOPOMY HEOOXOJUMO MPHUHSATH YIpPaBIEHYECKOE
pemieHue. Yka3zaH BUJ JOKYMEHTa W IyTH peuieHus Bompoca. HeoOxoaumo pa3paboraTh TEKCT
paclopsAIUTEIbHOTO JIOKYMEHTA, COCTOSUIMA W3 BBOJHOM MW PACHOPSOUTEIBbHOW 4YacCTH,
o(opMuUTH €ro Ha COOTBETCTBYIOIEM OJIaHKE C yKa3aHHeM JaThl U HoMepa. OPOpMUTE PEKBU3UT
«Bwusa cornacoBaHus», a npu HeoOxoaumoctu U «I'pud cornmacoBanus». [loanucats JO0KyMEHT.
OOpatuTh BHUMaHUE — €CThb JIM K JOKYMEHTY HpPUJIOXKEHUS, €ClIU €CTh, TO O(QOPMUTH HUX
COOTBETCTBYIOLIUM 00pa3oM.

K npennokeHHbIM BapuaHTaM PELICHHUs BOIPOCA MOYKHO 100aBUTh CBOM.

Ilocmanosnenue znasvi 2opooa Ceemnozopcka

B nokymentre ormeTuth, uTto Hactynaer H-si romoBmiMHa OCBOOOXAEHHS Topojia OT
HEMELKO-(aIMCTCKUX 3aXBaTYMKOB, YTO HEOOXOIUMO (OPMHUPOBATH I'€POUKO-HATPHUOTHUYECKOE
CO3HAHME MOJIOAEKH, TOPAOCTh 3a IE€POMYECKOE IPOLUIOE CBOUX COTPAXKIAH, 3aKPEIICHHE
3HAHUI UCTOPUH. YCTAaHOBUTH BpPEeMs MPOBEACHUS (DEeCTUBAIS UCTOPUKO-IATPUOTHUECKON MECHU
«Conmarckuil KOHBEPT» CPEOU YYalUXCs CPEIHUX MIKOJ, YUYPEKICHHH JOMOJHUTEIBHOIO U
HAyaJIbHOTO NMPO(EeCCHOHANBHOTO 00pa3oBaHUs Topoia. YTBEPIHUTH IOJIOKEHHE O TOPOJICKOM
(decTuBane, COCTaB JKIOPH, OPIKOMUTET, CMETYy pacxofoB. IlopyuuTs: oraeny no jgenam
MOJIOAEKH — OpPraHU3alMio U MPOBEJICHUE JAaHHOTO (PEeCTUBANIS; YIPABICHUIO SKOHOMHYECKOTO
pa3BUTHS TOpOJa — ero ((MHAHCUPOBAHNE HA OCHOBAHUH YTBEPKIAEHHON CMETHI.

KoHTposupyeT BBINOIHEHHE IOCTAHOBJIECHMS 3aM. IVIABbl, TOTOBUT IPOEKT HAYaJIbHUK
yhOpaBieHUs: 00pa3oBaHUs, COINIACOBBIBAIOT C HAYaJIbHUKOM (DMHAHCOBOIO YIPABIEHUS U
3aBEAYIOLIHUM OTAEIIOM I10 JAEeJIaM MOJIOIEKHU.

Cnysceonoe nucomo

[TuceMO cocTaBUTH Ha COOTBETCTBYIOLIEM OJlaHKE OpraHu3aliu, OpOpPMUTH PEKBU3UTHI
«/lara nokymenTa», «CcbUika Ha 1aTy ¥ HOMEp JOKyMEHTa» (IIpU HeoOXOAUMOCTH), «Aapecary,
«IToamucey, «@aMuUIHs UCIOITHUTEIIS.

JUig TekcTa HCIOJIb30BaTh INPEMAJOKEHHBIM MaTepuall, H3JIOKUB €ro B IPAaBUIBHOU
MIOCJIEZIOBATEIBHOCTU M YCTAHOBJIEHHOW HOPMAaTUBHBIMU JIOKYMEHTaMU (hopme.

TI'apanmuiinoe nucomo

ITpousBoacTBenHoe oOBenuHeHHE «CTpoiTexuH(popMaTUKay OTIPaBIIsET IapaHTUHHOE
MUCHMO B aJjpec yueOHO-METOIMUYECKOro IEHTpa TOKyMEeHTOBeIeH!s U ynpasieHus (Mocksa, 2-
it Cmonenckuii nepeynok 1/4, crp.l) ¢ mpocb0oi BKIIOYHTH B YHCJIO YYaCTHUKOB CEMHUHapa
«/lenonponsBoACTBO U apXHUB», KOTOPBIH COCTOUTCA C ....... IO ........ , COTPYIHHKOB
IIPENIPUATHS: 3aMECTUTEN HadaJbHUKA OTIENa JeionpoussBoicTsa Apxunoy M.b., raBHoro
cnenuanucTa Toro xe oraena bopucory K.M.

[anee oHu yBepsroT pykoBoacTBO YMIl He3aMeUIMTENbHO OIUIATUTH CTOUMOCTH

00y4eHHUs 110 NPEAbIBICHUIO UMHU CU€Ta-PaKTypbl

Iucomo-noomeepocoenue
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IIpe3unenty 6anka «Omera-FOpon» Yuibsimy @. J[KOHCY-BTOpOMY, SCKBapy MPHILLIO
MOJTBEPKICHHE OT NEPBOr0 BUIE-TPE3UIEHTAa KOMIAaHWU «HTepHAIIHA OONIUHT cocaieTn»
Puuapna II. XosmunroHa, kaBanepa oOpaeHa bpuTaHCKOM uMIlEpUH, TA€ OH HMMEET YeCTb
MOJTBEPAUTH JTOCTOYTHUMOMY COPY HAaMEpEHUE PYKOBOJCTBA CBOEW KOMIIAHMU NPUOBITH Ha
[IEPETOBOPBI 110 BONPOCY KPEAUTOBAHMS IIPOECKTA CTPOMUTENBLCTBA JEIOBOro LeHTpa «busHec-
cutu-XXI» B panee coracoBaHHble Cpoku. lIpemnaraer mpuHATE CBOM yBEpEHHUs B BeCbMa U
BECbMa BBICOKOM K HeMy noureHuu. C MHCBMOM OH OTHPABISET CIIHUCOK COCTaBa JENEralyH,
YIOJIJHOMOYEHHOM MPEJICTABIIATh KOMIIAHUIO HA MIEPErOBOpax M MPOEKT MPOrpaMMBbI IIEPETOBOPOB
(TonbKO anpecary, KOHPHUIECHIMAIBHO).

3aKaHYMBAETCS MUCbMO YBEPEHUEM YPE3BBIYANHOIO TOYTEHUS.

4.3. OneHOYHbIE CPeCTBA JAJIA IPOMEKYTOYHOM aTTecTaluu.
4.3.1. @PopMupyeMbie KOMIIETEHIIMH ¢ YKa3aHUEM JTanoB ux GopMHpOBaHuUs B
npoiecce 0OCBOeHUsI 00pa3oBaTe/ibHOIi mporpaMmel. [loka3aTesn U KpUTEPUH OLEHUBAHUS

KOMIIETEHIMH C YY4eTOM 3Tana ux popmu

OBaHUHA

Kon
KOMIICTCHIIU N

Haumenosanue
KOMIICTCHII N

Kon
Jrama OCBOEHHUS
KOMIIETEHITNN

HanmenoBanue JTamna
OCBOCHUS KOMIICTCHIIUN

I1K-2

CIOCOOHOCTBIO BECTH
JTAJIOT, TIEPEITUCKY,
MIEPETOBOPHI HA
UHOCTPAHHOM SI3bIKE,
B TOM YHCJIC SI3BIKE
(s13pIKax) peruoHa
CTeIMalIN3aIliH, B
paMKax ypoBHs
MOCTABJICHHBIX 33124

I1K-2.1

CriocoOHOCTh OCBaMBaTh
TEXHOJIOTHH BEJICHHS
MEPENUCKH U TMEPErOBOPOB
HAa MHOCTPAHHOM SI3bIKE B
chepe MEXTYHAPOIHOTO
B3aUMOJICHCTBUSI.

AIIK-1

BJIaJICHUEM
TEXHOJIOTHSIMH
UH()OPMAITMOHHO-
AHATUTUIECKOTO
obecrieueHus
MEXTYHAPOHOTO
COTpY/AHUYECTBA,
MexayHaponHoro PR,
nH()OPMAITMOHHON
MIOJIUTHKH,
METOIOJIOTUEN U
METOJAMH
AHATUTUYECKUX
HCCJICIOBaHUM,
aHainu3a, MporHo3a,
MO/ICITUPOBAHUS,
KOMITBIOTEPHOI
00paboTKu
CTaTUCTUYECKON
UH(pOpMaIny,

pa3paboTKu cTpaTeruit

U IIPOrPaMM
COTPYIHUYECTBA

AIIK-1.3

CriocoOHOCTB
TEXHOIOTUH 5
MH(pOPMAITMOHHOTO
COTIPOBOXKICHUSI
MEXTYHAPOIHOM
ESITENLHOCTH

OCBanBaThb
MCTOABbI
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JTan 0CBOCHUA

IToxa3zareanb OLIEHUBAHUSA

Kpurepuii ouennBanus

KOMIIeTEeHI[UH
[K-2.1 3HaeT OCHOBHBIE TeXHOJOTHM | [IpogeMOHCTpUpOBaHO  3HAHHE
Cnoco0HOCTh BCACHHUS MEePENUCKU U | OCHOBHBIX TEXHOJIOTHH BEICHUS
OCBaMBaTh TEXHOJOTHHU | MEPErOBOPOB Ha | MEpEeNnuCKH W TIEPEroBOpOB Ha
BEJICHHSI TEPENUCKM W | MHOCTPAHHOM si3bIKe B cepe | mHOCTpaHHOM si3bike B cdepe
MepEroBOPOB Ha | MEXIYHApOIHOTO MEXKTYHapOAHOTO
WHOCTPAHHOM SI3bIKE B | B3aMMOJEHCTBUA. B3aMMO/ICHCTBHSL.
chepe Ymeer ucnoas3oBath | [IpomemoHCcTprpoBaHO
MEXyHapOAHOTO TEXHOJIOTUH BEJICHUSI | NIPUMEHEHUE TEXHOJIOTUH
B3aUMOJACHUCTBHS. MEPENUCKA U TMEPETOBOPOB HA | BEICHUS MEePENUCKH "

WHOCTPAaHHOM SI3bIKE B cepe | MeperoBOpoB Ha HWHOCTPAHHOM
MEKTYHapOJAHOTO S3BIKE B chepe MEKTyHAPOIHOTO
B3anMOJICHCTBUS I | B3aumMOJIEHCTBUS B XoJie
perieHust mpodeCCHOHATBHBIX | MPAKTUKH
3a7ad.
JIIK-1.3 Omnpenensier METOBI u | Bmaneer MeTOoIaMu u
CriocoOHOCTB TEXHOJIOTUH TEXHOJIOTUAMH HH(OPMAITMOHHO-
OCBaWBaTh TEXHOJOTUHU | MH(OPMAIMOHHO- AHAITUTHYECCKOIO obecrieueHuUs
u METOJbI | aHAIMTHYSCKOIO MEXKTYHapOIHOTO
MH(POPMALMOHHOTO obecrieyeHus COTPY/IHUYECTBA,
CONIPOBOKICHHUS MEKTYHapOJAHOTO MEXKTYHapOAHOTO PR,
MEXyHApOAHOU COTPYJHUYECTBA, MH(OPMAITMOHHON MOTUTUKH
NEITEIbHOCTH MEKTYHapOJAHOTO PR, | AHaim3upyeT ©W [1aeT OLEHKY
WH(GOPMAITMOHHON MOUTHUKH METOIaM u TEXHOJIOTUSIM
nH(pOpPMAITMOHHO-
AHAITUTHYECCKOIO obecrieueHuUs
MEKTYHapOIHOTO
COTPYIHHUYCCTBA,
MEXKTYHapOIHOTO PR,
MH(OPMAITMOHHON TOJIUTUKUA B
3aBUCHUMOCTH O IieJIed W 3ajad
HCCIICIOBAHUS

4.3.2. TunoBble OLIEHOYHBIE CPE/ICTBA
Bompocsl k 3auety

1 JIOKYyMEHTHpOBaHHE YIPABICHYECKOH JEATEIbHOCTU: OCHOBHBIE
TUTIONIOTHS IOKyMEHTOB, 00II1e TpeOOBaHUS K UX COCTABICHUIO H 0(OPMIICHHUIO.

2 CoBpemeHHOE roCyJapCTBEHHOE peryJimpoBaHue JIeJIONPOU3BO/ICTBA:
HOpPMaTUBHO-METOAMYECKass 0a3a; TOCYIapCTBEHHbIE CTAaHIApThl Ha JIOKYMEHTHI M HX
XapaKTepUCTHKA; TOCYJapCTBEHHAs CUCTEMa JOKYMEHTAllMOHHOTO OOECIeUeHMsl YIpaBIeHUs —
€€ 11eJIb 1 OCHOBHBIE TIOJIOXKEHHUS.

3 bnaHKM [OKyMEHTOB: TIOHATHE; BHJbL, (QOpPMAThl; H3TOTOBJICHUE; pa3MElICHHE
PEKBU3HUTOB Ha IOJIE YIJIOBOTO M MPOAOdbHOro ImTammoB (repOsi, amoOmembr, OKIIO, OT'PH,
WHH/KIIK, OKVY]l, HauMeHOBaHUE OpraHM3allMH, CIpPAaBOYHBIC JIAaHHBIE, PETUCTPAIIMOHHBIN
HOMEp, JaTa, CChIJIKAa Ha PETMCTPAIlMOHHBIA HOMEp M JAaTy JOKYMEHTa); TpeOOBaHUS K YYETY,
HCIOJIb30BAaHUIO M XPAHEHHUIO.

4 Odopmnenne u pasmemenue pekBu3uToB OPJl B 3aromoBoYHOl YacTH JOKyMEHTA:
BUJl JIOKyMEHTA; MECTO COCTaBIEHMS; ajpecar; I'pu( YTBEP)KIEHUS; 3aroJIOBOK; PE30JIIOIMS;
OTMETKa O KOHTPOJIE.

5 TpeboBaHMsl K COCTaBIEHHIO TEKCTOB YIPABICHUYECKUX JIOKYMEHTOB: OCOOCHHOCTHU

MTOHSATHSA,
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o(uImaNbHOTO JINOBOTO CTHIISA; YHOTpeOJieHHe MPONMUCHBIX M CTPOYHBIX OYKB, COKpaIleHHE
CJIOB, YHU()HUILIMPOBAHHBIE TEKCThI; CBSI3HBIC; TEKCThI B BU/I€ AaHKET, TAOIHIl UM COSMHEHUS dTUX
bopm; opopmIIeHHE TPUITOKEHHH.

6 Odopwiienne u pasmenienne pekBusuToB OPJl Ha cioykeOHOM mMOje JOKYMEHTA:
NOJNUCH; TpUd COITACOBAaHMS; BH3a COIVIACOBAHUS; MEuYaTh; 3aBEpEHHE KOMHUHU; OTMETKa 00
UCIIOJTHUTENE; OTMETKa 00 HCIOJHEHHHM JOKYMEHTa M HalpaBiIeHHHM €ro B Jesi0; OTMETKa O
MOCTYIIJICHUHU JIOKYMEHTA B OPraHU3aLUI0; UIEHTH(PUKATOP IEKTPOHHON KOHH.

7 VYcraB opranuzaruu u [lonmoskenne 006 opraHu3aiyu: MOHSATHE; MpaBoBas (Gopma;
coziep’kaHue; MpaBuiia 0pOpMIICHHS YTBEPXKICHHS; CPOKU XPaHEHHUS.
8 [TonoxxeHne 0O CTPYKTYpHOM IOJpa3/eieHUH: TMOHATHE, IMpaBoBas (opma;

cofiep’KaHue; MOPSAJOK COCTAaBICHHUS U OPOPMIICHHS; CPOKU XpAaHEHHUs, BHECEHUE U3MEHEHUHN U
JOTIOJTHEHUH.

9 JloyKHOCTHAs MHCTPYKIMS: TOHATHE;, IpaBoBas (opma; coxepkaHue; MHOPSIOK
cocTaBlieHUs! U 0(hOPMIICHHS; CPOKU XPaHEHMsI; BHECEHHE U3MEHEHUN U JIONIOJTHEHHH.

10 PacnopsaurenbHble JOKYMEHTBl B CHCTEME YIPABICHUS: IIOHATHE, BHUIBl H
Ha3Ha4YeHUe; MOPSAIOK pa3padOTKU B YCIOBUAX €IUHOINYHOTO IPUHATHS PEIICHUN U B YCIOBUSIX
KOJIJIETUAJIBHOCTH.

11 [TocTanoBieHue: BUJ JOKYMEHTa; mMpaBoBas ¢opmMa M Ha3HAuU€HHE; OpPraHbl €ro
[IPUHUMAIOIINE; OPUIUYECKOE OCHOBAHME, pPEKBU3UTHI IIOCTAHOBIEHUsA, IIpaBUla UX
COCTaBJICHUSI U OPOPMIICHHUSL.

26 Pemenne: BuA JOKyMEHTa M Ha3HAYEHUE; KEM IIPUHHUMACTCS; OCHOBAaHUE IS
MIPUHSTHS pEIIeHUH; TpeOOBaHUsI K TEKCTY U 0(OPMIICHHUIO; KOHTPOJIb UCIIOTHEHHUSL.

27 IIpuka3: BUA JOKYMEHTa; KTO M31aeT U LEIb U3JaHUS; PEryIupyeMble BOIPOCHI
10 OPTAaHU3AIMOHHON U OCHOBHOM JEATEIIBHOCTH; COCTaB PEKBU3UTOB U

28 npaBuiIa UX 0pOPMIICHHS; TOATOTOBKA U OPOPMIIEHHE BBITUCKH; KOHTPOJIb

29 HCITOJTHEHUSI.

30 PacniopsbkeHue: MOHATHE; MOPSIO0K COCTABICHUA U OPOPMIICHHUS; OTIMYUTEIbHbIE
0COOEHHOCTH; BBIMKCKA U3 PACTIOPSKEHUS:

31 VYka3zaHnue: NOHATHE JOKYMEHTA; Lellb HM3JaHWsA; MOPALOK COCTABICHUS H
odopmiieHus; TpeOOBaHMSI K TEKCTY; pAaCChIIIKa YKa3aHHIA.

32 JIOKyMEHTUpOBaHHE pabOTHl C MEPCOHAIOM: IEPCOHAIbHBIE JAHHBIE W UX
JOKYMEHTHUPOBAHUE; XapAKTEPUCTHKA KOMILJIEKCOB KaIpOBOU TOKYMEHTALIUH.

33 [Topsimok u npaBuiia opopMIIEHHUs TOKYMEHTOB IIPH ITpUeMe Ha paboTy.

34 [lonroroBka u odopMmieHHE MPHUKA30B IO JUYHOMY COCTaBy: OCHOBAHUE;

TpeOOBaHMsI K TEKCTy; MpHKa3 TMPOCTOH ¥ CBOJHBIN;, BHU3Bl O3HAKOMIICHHS; PErHCTPAIIUs;
oopMIICHHE.

35 TpeGoBanus kK OQOPMICHHIO JOKYMEHTOB NpPH YBOJbHEHMM PAaOOTHUKA TMpe-
MPUSITHSL, OpTraHU3aIUH, YIPEXKICHUS.
36 JIOKyMEHTUpPOBaHHE JBWKEHHUS KaJpoB: (OPMHPOBAHHWE U XpaHEHHE JIMYHBIX

Jiell; TIEepeBOJ Ha JApYyrylo paboTy; NpeICTaBICHHE OTIYCKOB; O(GOpMIIEHHE MOOUIPEHUN
JTUCIUIUTMHAPHBIX B3bICKaHWM; oQopMIeHHE KOMaHIMPOBOK; W3MEHEHHE (aMUINH, WMEHH,
OTYECTBA.

37 WNHudpopMallMOHHO-CTIPaBOYHbIE JOKYMEHTBI: MOHSATHE, BUIBI, XapaKTepUCTHKA
Ka)KJI0TO BUJIA.

38 [TpoTokon: MOHATHE; BHIBI NMPOTOKONA; MpaBuia O(GOPMIIEHHUS; MOJATOTOBKA H
ogopMmIIeHHEe BBITUCKU U3 TPOTOKOJA.

39 AKT: TIOHSITHE; BHJIbI aKTOB; OCOOCHHOCTH COJEP’KAaHUS PA3HBIX BUOB; IpaBUiIa
odopmiienus u GopMHUpPOBaHUS B JIeTa.

40 CrnyxeOHas 3amicKa: BUABI CIY)KEOHBIX 3alMCOK, UX MOHATHSA; XapaKTepHCTUKA
Ka)KJI0ro BUJIa; IPaBHJIa COCTaBICHUS U 0(OPMIICHUS.

41 JlenoBoe MNHUCHMO: MOHATHE M (DYHKIMH;, PA3HOBUIHOCTH [E€JIOBOTO MHUCHMA;

o0mmas CTpyKTypa; crenu@uka JeI0BOTO CTUJIS; dTUKET B JEJIOBOU MEPENMUCKe; 0COOEHHOCTH
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oopmieHus.

42 Opraau3zanusi padoThl ¢ 0OpAIIEHUSIMU TPaXkKAaH: 3aKOHOIATEIHHO-HOPMATHBHEIE
aKTel, Kiaccudukamus oOpalleHHii; JeJIONPOU3BOJICTBO 1O OOpalleHHsIM TpakIaH;
OpraHu3anus IpueMa; opranusanus paboTsl ¢ 0OpaIeHUSIMH 1€y TaToB.

43 Opranuzanus  JOKyMEHTOOOOpOTa B  ammapare  YOpaBJICHUS:  TOHSITHE
«JIOKyMEHTOOOOpOT» W  pa3BUTHE €ro  HOPMAaTHUBHO-METOJUYECKOW  perjiaMeHTalluu;
XapaKTepUCTHKA JOKYMEHTO000POTa; ATAlbl ABUKECHUS U TTOPSIOK 00paOOTKHU TOKYMEHTOB.

44 NupopmaninoHHO-TOMCKOBAasE ~ CUCTeEMa IO  JOKyMEHTaM  OpraHHU3aluu:
perucTpanus J0KyMEHTOB; OpraHu3anus nH(POPMAIIMOHHO-CIPABOYHON PaOOTHI.
45 KonTpone 3a cpokamMu HMCHOJIHEHMSI JOKYMEHTOB: LEIM M 3a1a4d KOHTPOJIA;

CPOKHM HCIIOJHEHHs JOKYMEHTOB; YPOBHH KOHTPOJISI; BHIOOP JOKYMEHTOB JUI TIOCTAHOBKHM Ha
KOHTpOJIb; TIPOBEpPKa XOJa HCIIOJHEHUS; CHSITHE JOKYMEHTOB C KOHTPOJS; aHalu3
UCIIOJTHUTENBCKON AUCIMIIIINHEL.

46 Cucrematuzanusi M OOeCHEUYEeHHE COXPAaHHOCTH JOKYMEHTOB: OpraHH3alus
XpaHeHHs JTOKYMEHTOB; HOMEHKJaTypa Jej; COCTaBJICHHE 3aroJIoBKOB; (pOopMHpOBaHUE e,
oopmieHne 00I0KKH; YCTAHOBJIEHUE CPOKOB XPAHEHUS; IKCIIEPTH3a LIEHHOCTH JOKYMEHTOB.

IIIkaja onleHUBAHUS.
BrimonHeHne Bcex 3aaHuid TEKYIIETO KOHTPOJIS SIBJIIETCS 00s3aTENBHBIM TSl BCEX
00yJarommxcsl.
Kputepuu oneHku:

Ouenka Kpurepuii oueHku

OOyuaromuiicss TMOKa3bIBaC€T BBICOKMI ypOBEHb KOMIIETEHTHOCTH, 3HAHUSA
IPOrpaMMHOTO Marepuaia, y4eOHOW, NEePHOIUYECKOH M MOHOTpadUuecKOM
JUTEPATYyphl, 3aKOHOAATEIBCTBA M TMPAKTHKH €r0 NPHUMEHEHUs, PAacKphIBaeT HE
TOJIKO OCHOBHBIE TOHATHS, HO M AQHAJIU3HPYET UX C TOYKH 3PEHUS Pa3IHYHBIX
aBTopoB. OOyuaromuiics MOKa3blBa€T HE  TOJIbKO  BBICOKMH  ypOBEHb
TEOPETHYECKUX 3HAHUM MO AWUCIMIUIMHAM, BKJIIOYEHHBIM B TOCYIAPCTBEHHBIN
9K3aMEH, HO U BUJAUT MEKAUCHUIUIMHApHBIE CBs3U. [IpodeccnonanbHo, rpaMoTHO,
IOCIIEOBATEIbHO, ~ XOpPOIIMM  SI3BIKOM ~ YEeTKO  M3Jlaraer  Marepual,
apryMEHTHPOBAaHHO (OPMYIHPYET BBIBOJBL. 3HAET B paMKax TpeOOBaHUN K
HANpaBlICHUIO W TPO(UII0 TOATOTOBKH 3aKOHOJATEIbHO-HOPMATHBHYIO U
npakTU4ecKyro 6a3y. Ha Bompocsl oTBe4aeT KpaTKo, apryMEHTUPOBAHO, YBEPEHHO,
IO CYIIECTBY.

«3a4YTCHO»

OOyyvaromuiicss MoKa3bIBaeT cjaadble 3HAHUS JICKIIMOHHOTO Marepuana, y4eOHOM
JIUTEPATYPBI, 3aKOHOJIATENICTBA U IPAKTUKU €r0 NMPUMEHEHHUs, HU3KUH YPOBEHb
KOMITETEHTHOCTH, HEYBEpPEHHOE H3JIokeHUE Borpoca. OOyyaronuiics: mokasbIBacT
ciabblii  ypoBeHb TNpO(EeCcCHOHATBHBIX 3HAHUM, 3aTpyaHseTCs NpU aHAIU3e
MpPaKTUYECKUX cuTyanuili. He MoeT mpuBeCTH NpUMEPHI U3 pEAIbHON MPAKTUKH.
HeyBepeHHo " JIOTUYCCKU HCIIOCICIOBATCIILHO U3JIaracT MaTCpuall. HeraBI/IHLHO
OTBEYAET Ha BOMPOCHI WIIH 3aTPYAHSIETCS C OTBETOM.

«HE
3a4TCHO»

4.4. MeToanueckue MaTepHaJIbl

VYCrHBIN ompoc ABISETCS OJHUM U3 OCHOBHBIX CIOCOOOB NMPOBEPKH YCBOCHHUS 3HAHUM
oOyuaromumucsi. Pa3BepHyTBI OTBET CTy[OEHTa [OJDKEH TMPEACTaBIATh CO00H CBSA3HOE,
JIOTMYECKU MOCIIEI0BATEIbHOE COOOIEHNE Ha ONPEAEICHHYIO TeMY, IOKa3blBaTh €ro yMEHUe
IPUMEHATh ONpEENICHUs, MpaBuUia B KOHKPETHBIX ciyyasX. OCHOBHbIE KPUTEPUU OLIEHKU
YCTHOTO OTBETa: MPaBUIBHOCTh OTBETA IO COJAEPXKAHMIO; MOJHOTA W IIyOMHA OTBETA; JIOTMKA
U3JI0KEHMs MaTepuaia (YUYUThIBAETCSl YMEHUE CTPOUTH LIETIOCTHBIH, MOCIe10BaTeIbHBINA paccKas,
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IPaMOTHO TOJIb30BAThCS CIICIHATBHON TEPMHUHOJIOTHEH); HCIOIb30BAHUE JIOTIOTHUTEILHOTO
Marepuaa.

5. Metoauyeckue yKa3aHus 1Jisl 00y4arOIIUXCS M0 OCBOCHUIO AU CUUIIMHBI

Memoouueckue ykazanus no CamMoCmosamenbHoOu N0020Mo8Ke K 3aHAMUAM JIeKYUOHHOZ0,
NPAKMUYecKo2o (CeMUnapcKo2o) muna:

[ToaroroBka K 3aHATHSAM JIOJDKHA HOCUTH CHUCTEMATMUYECKUM XapakTep. DTO MO3BOJIUT
o0ydaroliemMycsi B IIOJIHOM 00beMe BBIIIOJIHUTE Bce TpeOoBaHUs npenoaaBareis. OOydaromumcst
PEKOMEHIYETCS M3ydaTh KaK OCHOBHYK, TaK M JOIOJHUTEIBHYIO JIMTEPATypy, a TaKKe
3HAaKOMUTbCA ¢ VIHTepHEeT-UCTOUHMKaMM (CHMCOK HpUBEAEH B paboueil mporpamme 1o
JTUCITUTUTHE).

Bonpocs! 151 caMOCTOATENBHOM MOATOTOBKHU (CaMOIIPOBEPKH):

Oransl pa3zsutus J10Y

Bsaumocssasp JIOY ¢ npyruMu HayKaMu.

HopmatuBHO-MeTOAMYECKas Oa3a AET0NPOU3BOJICTBA

MexayHapoansle TpeOoBaHHMSA K O(OPMIIEHUIO JOKYMEHTOB: TpeOoBaHMs K OJaHKY, K
0(pOpPMIICHHIO PEKBU3UTOB

5 O/l 1 apXxuBHOE XpaHEHUE JOKYMEHTOB

AW —

Memoouueckue yrazanus no no02omoske 00K1a008:

[MogroroBka oOyJarommMXcsi K ONpOCY MpeanoiaraeT HW3y4eHHe B COOTBETCTBUHU
TEMaTHKOW JUCUUILIMHBI OCHOBHOH/ JONOJHUTEIBHOW JTUTEPATyphl, HOPMAaTUBHBIX IOKYMEHTOB,
WHTEPHET-PECYPCOB.

OO0yuarommuiicsi TOTOBUT OKJIaJ B (popMe YCTHOTO COOOILEHHS 10 TeME TUCIMILIHHBI.

[Ipemaraercs crnemyromas CTpyKTypa TOKJIaza:

1. BBeneunue:

— YKa3bIBaeTCsl TeMa M LeNb JJOKIIA/1a;

— 0003HavaeTcs NpoOIEMHOE TOJIe, TEMAaTHYECKHE Pa3zesbl TOKIala.

2. OCHOBHOE co/iep)aHue JOKJIaa:

— MOCIIEIOBATEIbHO PACKPBIBAIOTCS TEMaTHYECKHE Pa3Aeibl JOKIIaa.

3. 3akiIroucHuUE:

— TPUBOSATCS] OCHOBHBIC PE3YJbTAThl U CYXKJCHHUS aBTOpa MO MOBOY MyTEH BO3MOXKHOTO
peLeHHsI pACCMOTPEHHOM MPOOIEMBI, KOTOPBIE MOTYT OBITH O()OPMIICHBI B BU/IE PEKOMEH AN,

6. YueOHas 1uTepaTtypa u pecypchl HHPOPMALMOHHO-TeJIeKOMMYHHKAIMOHHOM CeTH
"HHTepHeT", BKJIKOYAS NepPeYyeHb Y4eOHO-MeTOAMYeCKOro odecrnedeHus s
CaMOCTOSATEIbHOH PadoThl 00YyYAKOIIMXCS MO JUCIUIIJINHE

6.1. OcHoBHas1 IMTEpaTypa

JlenoBoe muchMo : y4eOHO-cripaBouHoe nocobue / aBT.-cocT. . H. Ky3Henos. - 4-e uznanue. -
M. : JamkoB u K, 2012. - 195 c.

HenonpounzBoactBo. O0pa3iel, JOKyMEeHTHl. OpraHu3amus ¥ TEXHOJOTUS PabOTHI . C y4ETOM
nooro 'OCT P 6.30-2003 / mox pen. U. K. Kopueea, B. A. Kyapsea. - 3-e uzn., nepepad. u
nor. - M. : Tlpocnekt, 2011. - 480 c.

KyznenoB MW.H. JlokymeHTanmoHHoe oOecreyeHue YOpaBiICHUSA. JTOKYMEHTOOOOPOT U
NENIONPOU3BOICTBO 2-€ H3M., Hep. U JoN. YUeOHHMK U MPaKTUKyM i TPHUKIAJTHOTO
OakanaBpuata - M.: MzmarensctBo IOpaiit, 2015. - 3BC "IOpaiit" http://www.biblio-
online.ru/thematic/?id=urait.content. IEB1230C-A9AA-4919-8E51-
C4B5CC0728D9&type=c_pub

[yBanoBa H.H. OcHOBBI 1€I0NPOU3BOACTBA. S3BIK CIIY)KEOHOTO JOKYMEHTAa. YUeOHUK U
NPaKTUKyM Ui akajemuueckoro OakanaBpuara / Ilyeanmoa H.H., MBanoBa A.}O. - M.:
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http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.1EB1230C-A9AA-4919-8E51-C4B5CC0728D9&type=c_pub

WznarensctBo  FOpaiit, 2015. - D5BC "IOpaitit" http://www.biblio-online.ru/thematic/?
id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c pub

6.2./lonoJIHUTEIbHASA JIMTEpPaTypa.
beikoBa T.A. O HekoTopbIX mpobiaemax cdepsl ympaBieHHs JokymMeHTamMu B Poccuiickoit
®enepanuu // Bectouk PITY. Cepust: JlokymeHToBeneHHe U apxuBoBenaeHue. Mudbopmaruka.
3ammra nHpopmanuu U uHGopMarmonHas 6ezonacHocTb. 2014, Ne 2 (124). C. 40-45. - 3OBC
elibrary http://elibrary.ru/item.asp?id=21653208
Jlenonpou3BOICTBO : 00pa3ibl, JOKYMEHThI, OpraHMW3alusl U TEXHOJOTUS paldOoThl : C y4yeToM
HoBoro I'OCT P 6.30-2003 "VYHuduuupoBaHHbIE CUCTEMBbI TOKyMEHTALUU. YHUPHUIIUPOBAHHAS
cucTeMa OpraHU3allMOHHO-PACIOPSIUTENbHON JOKyMeHTaluu. TpeOoBaHus K OGOPMICHHIO
JTOKyMEHTOB'". - 3-e u3nanue, nepepaborannoe u ponoiaHenHoe. / mox pea.: M.K. Kopueesa, B.A.
Kynpsesa- M. : IIpocnekr, 2011. - 479 c.
JlokymeHTOBeZieHHe. YUeOHUK U MPaKTHUKyM JUIsl akajeMudeckoro OakanaBpuaTa / JlopoHuHa
JLA. - OtB. pen. - M.: UznmarensctBOo HOpaiit, 2015 - DBC "HOpaiit" http://www.biblio-
online.ru/thematic/?id=urait.content. 3AED6A08-1A40-4245-9965-A93821931223&type=c_pub
Paznopoxusiii, A. A. JIokyMeHTUpOBaHNE YIPABICHYECKOH JEATEIbHOCTH : yueOHOE mocodue :
nonyuieHo CosetoM YMO By30B Poccum... o cnenuanbHOCTH "MeEHEKMEHT opranu3anuu’. -
M. : UH®PA-M, 2011. - 302 c.
Jaffar Alalwan and Manoj Thomas An Ontology-based Approach to Assessing Records
Management Systems e-Service Journal. Vol. 8, No. 3 (Summer 2012), pp. 24-41 - OBC Jstor
http://www jstor.org.ezproxy.ranepa.ru:3561/stable/10.2979/eservicej.8.3.24

6.3. YueOHo-MeTOAMUECKOE 00ecTieYeHHe CAMOCTOATEILHOH PadoThl

1. Aramnos, B. C. ConuanpHO-IICUXOJIOTHYECKHE JeTEPMUHAHTBI KPEaTUBHONH KOMIIETEHTHOCTH
CTyZeHTOB : MoHorpadus / Aranos, Banepuii Cepreesuy, [laBneroBa, Paga Yenosna. - M. :
Makxkees Urops BsiuecnaBosuy, 2016. - 163 c.

2. Mopenb NO3UIMOHHOTO OOyYeHHUs CTYAEHTOB [DIIEKTPOHHBIM pecypc]: TeopeTHuecKue
OCHOBBI U Metonuueckue pekomenmauuu/ W.b. IlusH [u ap.].— OneKTpoH. TEKCTOBbIE
naHHbple.— M.: MOCKOBCKMI TOpPOACKOW Iemarorudyecknii ynusepcuret, 2012.— 152 c.—
Pexxum pmoctyma: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 35BC
«IPRbooks»

3. OO6pazoBaresbHble MHHOBAIIMU U MPAKTHKHU Kapbephl : COOPHUK METOANYECKHX MaTepUaioB U
craret / PAHXul'C nipu [Ipesunente P®. - M. : [leno, 2015. - 192 c.

4. Tlcuxomorust ajganTaluud | colMaibHasg cpena. COBpEeMEHHBIE MOIXOIbI, MPOOJIEMBI,
nepcnekTuBbl [ DnekTpoHHbI pecypc]/ JL.I. [ukas [u ap.].— DIeKTpoH. TEKCTOBBIC TaHHBIC.
— M.: Ilep Co, 2007 — 624 c.— Pexum JocTyna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— DBbC «IPRbooks»

5. CouuanbHO-TICUXOJIOTHYECKHE acCHeKThl (OPMHUPOBAHUS KYJABTYphl CcaMoOOydaromencs
opranuzamuu / A. 5. Hukonaes [u ap.] // Bonpocsr icuxonoruu. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbI€e IPaBOBbIE JOKYMEHTBI
KoHuenuus g01rocpoyHoro conuagbHO-3KOHOMHUYECKOro pa3Butus Poccuiickoit denepanuu 10
2020 roga.(Y1B. pacnopspkenueM IlpasurensctBa PO ot 8 nexabps 2011 r. N 2227-p).

6.5. UnTepHeT-pecypcesl
LlenTpanbHas Oubimoreka oOpa3zoBareibHbIX pecypcoB. Pexum noctyna: http://www.edulib.ru/
2. CBomHBIN KaTajaor 3JIEKTPOHHBIX ONOINOTEK. Pexum JloCTyma:
http://www.lib.msu.ru/journal/Unilib/main.htm
3. bazel ganaeix MTHUOH. Pexxum noctyma: http://www.inion.ru/product/db.htm
4. bubnmuoreka 00pa3oBaTeNbHOTO TOpTaia «DKOHOMHKA, COIMOJIOTHS, MEHEIKMEHT).
Pexum gocryna: http://ecsocman.edu.ru/
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http://www.lib.msu.ru/journal/Unilib/main.htm
http://www.edulib.ru/
http://www.jstor.org.ezproxy.ranepa.ru:3561/stable/10.2979/eservicej.8.3.24
http://www.biblio-online.ru/thematic/?id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub
http://www.biblio-online.ru/thematic/?id=urait.content.96E0629C-73A9-4B12-9BCD-40C5A62EC89E&type=c_pub

5. bubnuoteka ¢enepanbHoro noptana «Poccuiickoe oOpasoBaHue». Pexxum nocryna:
http://www.edu.ru/

6. bubmuoreka yuyeOHOW M Hay4yHOH JHUTEpaTypbl PYCCKOTO T'YMAaHUTApHOI'O HMHTEPHET
yHuBepcuteTa. Pexxum nocryna: http://www.i-u.ru/biblio/default.aspx

6.6. Unble HCTOYHUKH

1. bopucoa E.I'. fI3pik 0O0II€CTBEHHO-NOIUTHYECKOH KOMMYHHUKAIMU [DIEKTPOHHBIH
pecypc]: yuebHOe mocodue i MarucTpaTypsl 1Mo CHeruaibHOCTH «Pekaama U CBS3H C
obmectBeHHocThiO»/ E.I.  bBopucoBa— DneKTpoH. TEKCTOBbIE JaHHbIe.— M.:
MockoBckuii Tropojackoil neparornyeckuil yHuepcuter, 2012.— 168 c.— Pexum
nocrtyna: http://www.iprbookshop.ru/26673.html.— 5bC «IPRbooks»

2. Kennemu I'. IleperoBopsl. IlomHblil Kypc : mepeBoa ¢ aHmmickoro - M. : AnenmHa
[Tabmaumeps, 2011. — 388 c.

3. Tlcuxomnorust ¥ 3TUKa JeNOBOro ooOueHus. YueOHUK U npaktukyM / JlaBpunenko B.H. -
OtB. pen., Yepnbimosa JL.U. - OtB. pen. - M.: UznarensctBo FOpainit , 2014. - ObC
"FOpaitt" [http://www.biblio-online.ru/thematic/?id=urait.content.F3167513-83D0-
463D-BFFB-BC6AE4BD8C2D&type=c_pub]

7. MaTepuajbHO-TeXHHMYecKas 0a3a, HHPpOpMaLMOHHbIC TEXHOJIOTHH, IPOIrPAMMHOE
obecrnieuenne U HHPpOPMAIMOHHBbIE CIPABOYHbIE CHCTEMbI

Jlns mpoBeNeHMs 3aHATHM IO JUCHUIUIMHE HEOOXOJMMO CIenyollee MaTepHalbHO-
TEXHUYECKOe oOecrieueHue: y4eOHble ayJUTOPHH JUIS TPOBEICHUS 3aHSATHH JIEKITMOHHOTO M
CEeMMHAPCKOro THIA, TPYMNIOBBIX M WHAWBUIAYAIbHBIX KOHCYJABTAIUM, TEKYIIETr0 KOHTPOJS U
MIPOMEKYTOYHOH aTTeCTaIluy, TOMEIICHUS JIJIsl CAMOCTOSITEIIBHON PabOoTHI.

[Tporpammuoe oGecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNudopmanmonnsle crnpaBouyHble cucteMbl: Hayunas Oubmmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas ANIEKTPOHHAS OubIMoTEeKa eLibrary.ru. URL.:
http://elibrary.ru/defaultx.asp; Hamnmonanenas snextponnas Oubmuorexka. URL: www.nns.ru;
Poccuiickas rocymapctBenHass OmoOmmoreka. URL: www.rsl.ru; Poccuiickass HanuoHaiabHas
oubmuorexka. URL: www.nnirru; OnektpoHHas  Oubmuoteka  Grebennikon.  URL:
http://grebennikon.ru/; OnexTpoHHO-OMbOMMOTEYHasT cucteMa W3marensctBa «Jlamp». URL:
http://e.lanbook.com; DnexkTpoHHO-6uGMMOTeunas cucTema FOPAMT. URL: http:/www.biblio-
online.ru/.
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