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1. ITepeyeHsb MJIAHUPYEMBIX Pe3y/IbTATOB 00y4eHHs 110 AUCHHUILIMHE, COOTHECEHHBIX €
INIAHMPYEMbIMH pe3y/1bTaTaMH 0CBOeHHUsI 00pa30BaTe/IbHON NMPOrPaMMbl

1.1 Jucummnmaa B1.0.11 HWudbopmartuka obecrmeuyuBaeT OBIAJCHHE  CIEAYIOIUMU
KOMITETCHIIMSIMU C YYETOM JTara:

Kon HanmenoBanme Kon HammMmeHnoBanme JTamna
KOMIIETCHIIUU | KOMIIETEeHLIUU JTana OCBOCHHUSA | OCBOEHHSI KOMIIETEHIH
KOMIICTECHIIHH
OIIK-2 Cnocoben mnpumensats | OIIK-2.1 CriocobHOCTE  OmpenessTh
MH(GOPMaIMOHHO- MH(GOPMaLMOHHO-
KOMMYHHKaIIHUOHHbIE KOMMYHHKaIIMOHHbIE
TEXHOJIOTHH u TEXHOJIOTUH H MPOTPAaMMHEIE
pOTrpaMMHBIE CpeAcTBa  JUIi  pEILIeHHUs
CpeICTBa JAJIsl PELeHUs CTaHJAPTHBIX 3amad
CTaHAAPTHBIX 3aa4 npodeccuoHaIbHON
po¢eCCHOHATTEHON JIeSATeTLHOCTH
JeSITeIbHOCTH Ha
OCHOBE
UHPOPMALIMOHHOW U
oubmmorpaduueckoi
KYJIBTYpBI u
TpeboBaHMi
MH(POPMALIMOHHOM
0e30MmacHOCTH
[1Ko-5 Cnocoben [TKo-5.1 CriocobHOCTh BBIOMPATH
OCYIIECTBJIATHL  cOOp, MeToabl coopa, 0OpabOTKH U
00paboTKy, aHaIu3 u aHanu3a MHQGOpMaIum
MHTEPIPETALNIO
[IEPBUYHOU
undopmaruu B chepe
MOJUTUYECKOTO,
COLIMAJIBHOTO,
HKOHOMHYECKOTO u
KyJIbTYPHOTO pPa3BUTHUS
peruoHa,  IPOBOJUTH
HKCIEPTHBIE OINPOCHl U
OOBSICHATh Pe3yJIbTaThI

1.2. B pe3ynbrare 0cBOEGHUS AUCHUIIIMHBI Y CTYIEHTOB JOJKHBI OBITh C(HOPMUPOBAHBI:

OTD/TD Kog JTana Pesynbrarel 00yueHus

(mpu HammuuK npodcTanaapTa)/ | OCBOCHHUS

TPYIOBBIC WIIN KOMITCTCHITHH

npodeccuoHaIbHbIE TEHCTBUS

pabortatb ¢ poccuiickumu u| OIIK-2.1 Ha YpPOBHE 3HAHUMU: JIEMOHCTPHUPYET
3apyOeKHBIMU 0a3aMu JTaHHBIX, MOHMMAaHHWE CYIIHOCTH U  3HAYCHHUSA
MPUMEHSTh TEXHOJIOTHH ITOMCKA WHPOPMAIIMU B PA3BUTHU COBPEMEHHOTO
uHbOopMaIuu OCYILECTBIISATh o01ecTBa

cbop u 00paboTKy HAa YpPOBHE yMEHMI: BBISBISET W
HeoOXoauMol  MH(pOpMaLuH; OLICHUBAET BO3MOYKHOCTH PHMEHEHHUS
IMPOBOAUTH aHaJin3 I/IH(bopMauHOHHo-KOMMyHI/IKauHOHHLIe




MH(POPMALIMOHHOTO
HPOCTPAHCTBA,
UHPOPMHUPOBAHUS

KaHaJIOB

TCXHOJIOTMX U TIPOrpaMMHBIC CpCIACTBaA
JUIL  pelIeHWs]  CTAaHIApTHBIX  3a1ad
po(heCCHOHATLHOM NeSTeIbHOCTH

HA  yYpPOBHE  HABBIKOB:  ONpeEAesseT
3HAUCHUE UH(POPMAITMOHHO-
KOMMYHHUKAIIMOHHBIE  TEXHOJIOTHH W

IPOrPaMMHBIX CpPEACTB ISl pEIICHUS
CTaHJAPTHBIX 3a7ay MpodecCHOHATBLHON
JIeSITEJIbHOCTH.

paboTath ¢ HHGOPMALIMOHHBIMU
0a3zaMu JTaHHBIX, OCYIIECTBIISATh
coop 1 00paboTKy HEOOXOAUMOI
nH(OpMaIK, TOTOBUTH 0030DHI,
H(pOpMaIlMOHHBIE,
AHATTUTHICCKIE MaTePHAIIBI TIO
BOIPOCAM PErHOHAIBLHOTO
YIIpaBJICHUS, PETMOHAIIBHOM
[OJTUTUKH, OOIECTBEHHO-
MOJTUTHUIECKOTO, COIIHATHHO-
HKOHOMHYECKOTO,
COIMOKYJIBTYPHOT'O Pa3BUTHHU
[PETHOHOB, MyHHIIUIIATHHBIX
00pa3zoBaHMii, BECTH Oa3bI
TAaHHBIX 110 PA3TUYHBIM
ACTIeKTaM COITHAITEHO-
[OJIUTUYECKOT 0, KYJIBTYPHOTO U
PKOHOMHYECKOTO PA3BUTHUS
Poccuu, B TOM 4Hciie B BOIPOCAxX
B3aUMOJICHCTBHS C pa3THIHBIMU
3apyOeKHBIMU CTpaHAMU U
[pErMOHaMM, OCYLIECTBIIATH COOp
1 aHAJTM3UPOBATh UH(DOPMAIIHIO
0 Poccun ¢ ncnons3zoBanneM
OTKPBITHIX HUCTOYHUKOB Ha
[PYCCKOM M MHOCTPAaHHOM
SI3BIKaX, pa3padaThIBaTh
nH(pOpMaAITMOHHBIE OYKIIETHI,
[PEKIIaMHbBIE TIPOCTIEKTHI U UHBIC
MaTepHalIbl, TIPeTHa3HAYCHHBIC
TUISL TPOJIBMKCHISI HHTEPECOB
pernoHoB Poccun 3a pyoexom,
Ha PyCCKOM M MHOCTPaHHOM
SI3pIKaX, y9aCTBOBAThH B
[pean3anuy HayqHo -
MCCIIEIOBATEIILCKUX MTPOCKTOB B
00JIaCTH PETUOHOBE/ICHHS; B
HAYYHBIX JUCKYCCHIX

I1Ko-5.1

Ha YpOBHE 3HAHUU: JEMOHCTPHUPYET
3HaHUSl TEXHOJIOTHH cOopa, 00paboTKH U
aHayu3a HHGopMaIu

HAa  YpPOBHE  yMEHHWIl:
s¢dheKkTUBHBIE TEXHOJIOTUU
00paboTKHu M aHaJIM3a HHGOPMAITIH

orpenensier
coopa,

Ha ypOBHE HAaBBIKOB: paloTaer cC
JOKyMEHTaMH CpPEICTBAMH NPUKIAIHBIX
nporpamm (MS Excel, MS Word u MS
Power Point)

2. O0beM U MecTO IuCHUILIHHBI B cTpyKTYype OIl BO

O0beM JUCHHUIIHUHBI

O6mas tpygoemkocth b1.0.11 MudopmaTtuka coctamiseT 2 3a4€THbIC CAWHMIIBI, 72

gaca.




KoanuectBo

aKaJCMHUYCCKUX 4YaCoB,

BBIACIICHHBIX Ha KOHTAKTHYIO pa6 oTy C

IpernojaBaTesieM, cocTaBisieT 32 yaca: JIGKIIMOHHbIE 3aHATHS — 16 YacoB, MPaKTUYECKUE 3aHATHUS
— 16 gacoB. CamocrositenbHas pabota coctasisieT 40 4acos.

Mecrto qucuuminnsl B crpykrype OII BO
Huctmmmmaa 51.0.11 UadopmaTtuka npenycmorpena Ha 1 kypee, B 1 cemecTpe.
Hucuummaa b1.0.11 MHpopmaTtuka OTHOCUTCS K AMCLUUIUIMHAM 00S3aTENbHOM YacTH
broka 1 «/lucuunmuael (MOIyIN)».
B conepxxarenbHOM IUIaHE JUCHMIUIMHA ONMPAETCs HAa NPEbIIyIIMHA  YpPOBEHb

oOpazoBaHwUs.

d)opMa HpOMGXCYTOHHOﬁ aTTeCTalluu B COOTBECTCTBHUHU C y‘-Ie6HBIM IIJIAaHOM — 3a4C€T.

3. Conep:xaHue ¥ CTPYKTypa AMCHHUILIMHBI
Ouynasi gpopma 00yueHHs

Ne n/m

HaumeHoBaHHe TeM H/HJIH
pa3aesios

O0beM IMCHUILIHHDI, Yac.

Bcero

KonTakTHas pa6oTa odyuarommxcs

C mpemnogaBaTeIeM
10 BU/IaM Y4eOHbIX 3aHATHII

Ccp

J JIP 113

KCP

®opma
TeKyIero
KOHTPOJISt
ycneBaeMocTH**,
NPOMEKYTOYHOM
aTTecTaAuu* **

Tema 1. Nudopmanus u

WH(OPMaLMOHHBIE CUCTEMBI.

2 2

(@)

Tena 2. | PEH3aLHH

IIPOLECCOB.

MH(POPMAMOHHBIX

TexHuueckue cpeacTna

(0]

peanusanin

IIporpammMHEbIe cpeacTBa

Tema 3.

HH()OPMAITMOHHBIX
niporieccoB. OmneparoHHbIe
CHCTEMBI U 0(HCHOE
MIPOrpaMMHOE OOeCTIcUeHHE.

Tema 4.

TeKkcTOBBIC PEAKTOPEI U
mporieccopsl. PazpaboTka
TEKCTOBBIX TOKYMCHTOB.

Tema 5.

Texuonorun 06paboTKH
HHGOPMAINH B SIEKTPOHHBIX
TaOJINIAX.

Tema 6.

TexHonorun paboTsI ¢
rpadudecknMu 00bEKTaMu.
IToaroToBka Npe3eHTaLMil.

Tewma 7.

JlokanbHbIe U TI00AEHBIC
KoMIbIOTepHEIEe ceTH. CeTh
HurepHer.

Tema 8.

baser  mamHBIX. OCHOBHEIE
MTOHSTHS i TIPUHITATIBI
moctpoeHus. Paspabotka u
HCIOJIB30BaHUE

PeISIMOHHBIX 6a3 TaHHBIX HA

ocHoBe CYBJ] MS Access.

O,T,P

Tema 9

Hudposoe obmecTBo 1
I poBOE TOCYAAPCTBO B
HOBYIO TEXHOJIOTHUECKYIO
STOXY

40

40

*k ok

IIpomexyTouyHas arrecTauus

3a

Bcero:

72

| | 16 |

40

Ipumeuanue: gpopmuvl mexywezo konmpons ycnesaemocmu: onpoc (O), mecmuposanue (T), pechepam (P).
*A% - hopmbl npomesicymounoll ammecmayuu: 3avem (3a).
*EXE _ oHNGUH KYPC 01 00YUAOWUXCsL OYHOU (POPMbL 0OYUEHUS.

6




Conepskanue QM CHUIINHbBI

Tema 1. Undopmanusi 1 HHPOPMALMOHHBIE CHCTEMBI.

Nudpopmatnka W  HAYYHO-TEXHMYECKHH TpOrpecc; ONpeleNeHHs M KaTeropuu
nH(GOpPMATUKY; TMpeIMeT, 3aJauyd U CoJepXKaHhe Kypca; MOHSATHE M CBOWCTBA MHGOpMaIuy;
eIMHUIIBI M3MepeHHs HH(POpMalMK; TOHATHE HH(POPMAIMOHHBIX CHCTEM; KIaCCU(pHUKAIH
MH(GOPMALIMOHHBIX CHCTEM.

Tema 2. TexHuveckue cpeacTBa peajn3aluu MHYOPMAIMOHHBIX MPOLECCOB.

CrpykrypHasa cxema IIK; mpoueccopsl I1IK; opranmsanms un apxurektypa namsatu 11K
Kjaccuukanus nepudepuilHbIX yCTPOMCTB; ycTpoiicTBa BBOAa HHGOpPMAIUU; YCTpOHCTBA
BbIBOJAa  MH(OpPMALMU;  YCTPOWCTBA  XpaHeHHs  HMH(POpPMALMH;  KOMMYHHUKAIIHOHHOE
obopynoBanue; oprucHOe 000pyI0BaHUE.

Tema 3. IIporpammHBIe  cpeAcTBa peau3alMd  HHQOPMALMOHHBLIX IPOLECCOB.
OnepauuoHHbIe CHCTeMbI M 0(pMICHOE IPOrPaMMHOe ofecneyeHue.

[Iporpammbl  m mporpaMMmHOEe oOecreueHue, TmoOHATHE (aiima; Kiaccupuranms
IIPOTPAaMMHOTO OOECIIEYEeHHUs; CUCTEMHOE MpPOTpaMMHOE OOecleyeHue, ero Kiaccu(uKaius;
OTlepaIliOHHBIE CUCTEMBI, UX BUbl U XapaKTEPUCTUKH; ornepaironHas cuctema MS Windows;
IIPOTPaMMBbI-000JIOUKH; CEPBUCHBIE MPOrpaMMbl; MHCTPYMEHTAJIbHbIE MPOTrPaMMHBIE CPE/ICTBA;
MIPOTPaMMBI-apXUBATOPHI; aHTUBUPYCHBIE TIporpaMMbl. CTpykTypa HHTEp(EHCOB MOIb30BaTENs
naketa MS Office. OcoGeHHOCTH UMIIOPTA U SKCTIOPTAa UHPOPMALTMOHHBIX (PPAarMEHTOB, JAHHBIX
1 00BEKTOB B omeparmonHon cpene Windows. Ha3HaueHre W OCHOBHBIE KOMIIOHEHTHI IMaKeTa
MS Office. BosmoxuocTtu npuioxenuit MS Office.

Tema 4. TexkcToBBIC peJaKTOPbI K Mponeccopbl. Pa3padoTka TEKCTOBBIX JOKYMEHTOB.

OcHoBHbIE (DYHKIIMHM TEKCTOBBIX PENAKTOPOB M TEKCTOBBIX IpolieccopoB. HasHauenue u
(GyHKIMOHAJIBHBIE OCOOCHHOCTH TEeKCTOBOro mpoueccopa MS Word. OCHOBHBIE 3J1€MEHTHI
TEKCTOBOr0 JOKyMeHTa. Vcmonb3oBaHue TekctoBoro mpoueccopa MS Word ans pazpabotku
JIeTIOBBIX JIOKYMEHTOB (pa0oTa ¢ pasgenamMu JOKYMEHTa, BCTaBKa HOMEPOB CTpaHUIl |
KOJIOHTHUTYJIOB). BcTpauBanue oOBEKTOB B AJIEKTPOHHYIO BEPCHIO JOKYMEHTA, UMIOPT TaOIHIL
U3 Jpyrux npuwiokeHui. CpencTBa KOJNJIEKTHMBHOM pa®oThl Haj JgokymeHTamu. [IpaBuia
CO3JaHHd TJIAaBHOT'O M BJIOKCHHBIX IOKYMCHTOB, pa60Ta C MIpUMCYAHUSAMU. HOI[FOTOBK& n
pacrpocTpaHeHHe TOTOBBIX ()opM U cUCKOB. CpesicTBa aBTOMATU3ALMH pabOThI C JOKYMEHTaMHU
(Maxpochl).

Tema 5. Texnosioruu o6padoTku MHGOPMALHMH B JIEKTPOHHBIX TA0IMLIAX.

@OyHKIIMOHAIBHBIE BO3MOXHOCTH TabiauyHoro mpoueccopa MS Excel. Crpykrypa
AJIEKTPOHHOW TaOIUIEI, BUIBI aapecannu Ha guctax MS Excel (abcomroTHas, OTHOCUTENbHAS,
cMmemanHas). @DopmaTbl JaHHBIX, YCIOBHOE (hopmaTupoBaHue. TexHOIOrus paboThl B
tabnnyHoM mpoueccope MS Excel. Coznanne u penaktupoBaHue AuarpamMm. AHalIUTHYeCcKas
pabota ¢ naHHbIMH B TabiaumyHOM mporeccope MS Excel. Konconupanus naHHBIX, OABECHHUE
MIPOMEKYTOYHBIX UTOTOB, IIOCTPOCHUE CBOJIHBIX Tabmuil. Vcronap30BaHNe BCTPOCHHBIX (BYHKIIUH
JUIL TIPOBEJICHHUSI CTAaTHUCTUYECKUX M HKOHOMMYECKMX HCCIEIOBAaHUN pSJIOB HAOIIOJCHUN.
CpenctBa MS Excel ayis paGoThI ¢ 2JIeKTpOHHOM Tabmuiel kak ¢ 0a30il maHHbIX. OumbTparus
(BbIOOpKA) AHHBIX M3 cnucka. Pabora ¢ tabmuiamu B pexxume ¢opmbl JaHHbIX. [locTpoeHue
cBogHbIX Tabmum. [lowmck pemenuss (TaONUIBI TOJICTAHOBKHM C OJHOM W HECKOJIBKUMHU
nepeMeHHbIMH). [IpuMeHenne MakpocoB JUIsl aBTOMATH3AIMK PaOOThI ¢ TAOIUYHBIMH JTAHHBIMH.

Tema 6. Texnosoruu padorsl ¢ rpajpuueckumm  odobektamu. Ilogroroska
Npe3eHTANM M.



Penaktoper ans co3manusi rpaduueckux 00BEeKTOB. CMOcOOBI CO3MaHUSI MPOCTHIX
wunoctpatmii B cpene MS Windows. CpenctBa pa3paboTKU AMHAMUYECKUX TpadUyecKux
o0BekToB. TexHonorus (OpMUPOBAHUS XpaHWIUIIA TpadUUECKUX OOBEKTOB B OpraHH3AIUH.
[ToaroToBka mpe3eHTaMii U MOKIAAoOB ¢ ucnonb3oBanueM MS PowerPoint. JloGaBnenue B
MPE3EHTAINI0 O0BEKTOB, HACTPOiiKa A hekToB. TexHomOTHs MPEICTaBICHUS MaTEPHATIOB B BUC
MIPE3CHTAIINH.

Tema 7. JlokajbHbIe U 17100a/1bHBbIE KOMIIBIOTepPHBIE ceTH. CeTtb UHTEpHET.

IlonsTHe JIOKanbHBIE CETH, NPHUHLMIIBI MX OpraHu3aluy. TONOJOrus IMOCTPOECHHUS
JoKaJlbHOM ceTH. TeXHHWYeckue cpeacTBa A opraHu3auuu paboTel B cetu. OpraHuzanus
B3aMMOJEHCTBHUSI YCTPOWCTB B CETU: OAHOPAHIOBBIE CETH; CETH C  BBIJEICHHBIM
cepBepoM.IIporpammHoe obecniedeHne A NoJAEepKKUA paboThl M0JIb30BaTENCH JIOKAIBHON CETH
u obMeHa MH(pOpMaIMOHHBIMH (parmMeHTamMu. CeTeBble ONEepalOHHbIE CUCTeMbI. TeXHOIOTuI
paboTel ¢ MHGOPMALMOHHBIMU pecypcaMM M TMPOTPAMMHBIMU HPUIIOKEHUSMU B JIOKAJIBbHOM
cetd. OCOOEHHOCTH TOCTPOEHUS TJI00ANbHBIX CeTei, MX Ha3zHaueHHe U BuAbl. OCHOBHBIC
KOMITOHEHTHI N100aNbHBIX ceTed. TexHuueckue cpeacTBa pacupeneseHus HH(GOPMalMOHHBIX
MIOTOKOB B CeTAX, cpeacTBa mpeoOpazoBanus wuHpopmaruu.VMctopus passutus Internet.
CtpykTypa U OCHOBHbIEe NpUHIMIBI paboThl cetu Internet. CmocoObl noctyma k Internet.
Metoael U cpeacTBa yhaleHHoro aocrtyna. Apapecauus B Internet: IP - anpeca; momeHHas
cucrema umeH DNS. Mndpopmarmonnsie cepBucs Internet.

Tema 8. ba3bl 1aHHBIX. OCHOBHbBIE OHATHUS U NPUHIMIILI MOCTPOoeHusi. Pazpadorka u
HCII0JIb30BaHHE PeJIAIMOHHBIX 0a3 NaHHbIX Ha ocHOBe CYB/I MS Access.

Onpenenenve W apxuTekTypa Oa3pl NaHHBIX. [loHATHe Monenu naHHBIX. [lpuHIUIEBL
noctpoeHuss 6a3bl JaHHbIX. OcoOEHHOCTH PaboOThl C (akTorpaduueckoil U JTOKYMEHTaJIbHON
uHbopMalmel mpu NPOEKTHpOBaHUM 0a3 AaHHbIX. OCHOBHbIE OOBEKTHI B 0a3ax NaHHBIX U
ormepauuu Haj HuMH. CuHcTeMbl ynpaBieHuss Oa3aMu JIaHHBIX: Ha3HAuY€HHE W OCHOBHBIC
¢ynkmun. CocTaB M XapaKTepUCTUKAa OCHOBHBIX KOMIIOHEHTOB CHCTEMBI YIIpaBiieHUs 0a30ii
naHHeIX. Cxema (yHKIMOHMpPOBAHMS CHCTEMBl YIpaBlieHHs 0a30d JaHHBIX. Tarbl
MpOoeKTHpoBaHUA 0a3 naHHbIX. [loHsATHME HOpManu3anuu Tabaul ¢ JaHHBIMUA. OpraHu3anus
MOJIEP’)KKM CUCTEMBI 3allpOCOB K 0a3e NaHHbBIX. Mcrosib30BaHNE CUCTEMHOIO MpUIOkKeHuss MS
Access U1 TpOEKTUPOBaHUs U BesleHus 0a3bl naHHbIX. DopMupoBanue 06a3bl JaHHBIX. MMmopT
naHHeIX U3 npuwiokeHuit MS Office. OcoOeHHOCTH cO37aHUS W MCIOJIB30BAaHHUS (OPM.
Opranuzanus THnoBbIX 3anpocoB K B/] Access. [lonroroBka oT4eToB MO 3a/1aHHBIM 11A0JIOHAM C
UCIIOJIb30BAHUEM JIEMEHTOB IPYIIIUPOBKH JTAHHBIX.

Tema 9. Ilu¢posoe 00mecTBO U HHUGPPOBOE rOCYIAPCTBO B HOBYIO TEXHOJIOTHYECKYIO 3MOXY
VcKycCTBEHHBIM WHTEIUIEKT, MallMHHOE oOy4yeHune M Oonpimme maHHble. Kak pasoOparbes?
[MudpoBast 3KOHOMHMKA M COBpEMEHHbIE TexHonorndeckue TpeHnabl. Luppossie miaardopmsl,
CKBO3HBIE TEXHOJIOTHH, IIH(poBas TpaHchopMmanus OU3HEcCa M HOBbIE PHIHKU. MIHTEpHET Bemlei
U TIPOMBILIUIEHHBIH HHTepHeT Beuiel. LludpoBbie nBoliHMKM M BupTyanbHble nmpodmin. Kax
CHACTUCh OT KHOepyrpo3 B HOBYI »3moxy? Bompocbl uH(bOpManMOHHONW 0€30MacHOCTH.
Beenenue B ynpasnenue nudpoBoit pemnyrtanueil. MHpopmanus B KBaHTOBOM Mupe U Oynyiee
KOMMYHMKalui. KpUNTOBAIIOTBI, paCIpENeNIeHHbIE PEECTPbl M COXPAHEHHBIE IPOLIETYPHI
(cMapT-KOHTpakThl). BupTyanbHas W JONMONHEHHas peajbHOCTh. [MOKHE METONOJIOTHH
yrpaBieHus poekTaMu. Kak co3maroTcst mporpaMMBbl U 9TO HYXKHO, 4TOOBI IToracTs B App Store
wnu Google Play?

4. MarepuaJjbl TeKylIero KOHTPOJISl yCIIeBAeMOCTH 00yuaromuxcs U GoHI OleHOYHbIX
CpeICTB MPOMEKYTOUHOMH aTTeCcTAlMH MO TUCIUILINHE

4.1. ®opMbl M METOABl TEKYILIETO KOHTPOJS YCHEBAEMOCTH M IPOMEXYTOYHON
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arTcCTanuu.

4.1.1. B xome peammsauuu auciumummasl b1.0.11 HWudopmaTnka uCHIOIB3YyIOTCS
CJIETYIOIIME METOMBI TEKYIIETO KOHTPOJISl yCIIEBAEMOCTH O0YyYaIOIIUXCS:

Tewma (pazmen) MeTtoabl
TEKYIIETO
KOHTPOJIA
YCIIEBAEMOCTH
Tema 1. Wnudopmanns 1 nHPOPMAIIOHHBIE CHCTEMBI. OIpoC
Tema 2. TexHUYecKue CpeiCTBa pealin3aly HHPOPMAIMOHHBIX TPOLECCOB. OIpoC
Tema 3. [TporpammMHBIe cpecTBa peaan3auiy HH(GOPMAaLMOHHBIX MPOLIECCOB. oIpoc
OmnepaIrioHHbIe CHCTEMBI B 0(pricHOE IporpaMMHOe o0ecIieueHHe.
Tema 4. TexcToBBIE peqaKTOPhI U IpoIeccopsl. Pa3paboTka TeKCTOBBIX orpoc
JIOKYMEHTOB.
Tewma 5. Texnonoruu 06padoTKH HHGOPMAIIUY B DJIEKTPOHHBIX TAOJIUIIAX. OIIpOC
Tena 6. TeXHOJIOFI/II/vaa60TLI ¢ rpadugeckumMu o0bekTamu. [loaroroBka OIpoc
MIpe3CHTAIHH.
Tema 7. JlokanbHble u rnobanbHble KOMIbIOTEepHBIE ceTH. CeTh IHTEepHET. OIpocC
orpoc,
bazbl nanHbix. OCHOBHBIE NOHSTHUS M IIPUHIMIIBL OCTpOeHMs1. PazpaboTka TECTHPOBAHNE,
Tema 8. 1 UCIIOJIb30BaHME PEIALMOHHBIX 0a3 JaHHBIX Ha ocHOoBe CYBJ[ MS
Access. sammuTa
pedepara
Tema 9. Hudporoe o6mecTBo 1 nH(HPOBOE TOCYAAPCTBO B HOBYIO TECTHPOBAHUE
TEXHOJIOTHIECKYIO JIOXY

4.1.2. 3auer mpoBOAUTCS C MPUMEHEHHEM CIIEAYIOLIUX METOAOB (CPEICTB): B YCTHOM
¢dbopme 1o BOpocaM U 3a/1aHUSIM.

4.2. Marepuaibl TEKYIIETO KOHTPOJIS YCIICBAEMOCTH.

[IpenogaBarenb ONEHUBACT YPOBEHB TOATOTOBICHHOCTH O0yYAIOIINXCS K 3aHITHIO 110
CIIC/TYIOIINAM TIOKA3aTeIIsIM:

- YCTHBIC OTBCTHI HAa BOIIPOCHI IMPEIIOAaBaTEIA 110 TEMC 3aHATUAA,

- BBICTYIUICHHE C JIOKJIaJ]JaMH 10 BOTIPOCAM K OMPOcaM (JIUCKYCCHUSIM),

- ydacTre B 00CYKJIEHHH JJOKJIA/IOB,

- pe3yJbTaThl TECTHPOBAHUS,

- 3amUTa pedepara.

Onenka 3HaHWM, yMEHUN, HABBIKOB IPOBOAUTCA HA OCHOBE OaJIbHO-PEUTHHIOBOM
cuctembl 70% u3 100% (70 6amnoB u3 100) - BkiIaa 1mo pesyapraraM MOCEIIAeMOCTH 3aHSATHH,
AKTMBHOCTH Ha 3aHATHUAX, BBICTYIUICHHS C JOKJIaJaMH, y4acTHs B OOCYKICHHUSX JIOKJIAJOB
ApPYyTux 06yqa}01111/1xcs{, OTB€TOB Ha BOIPOCHI NpEHoAaBaTciid B XOAC 3aHATUSA, PC3YIbTAaThbl
TECTHUPOBAHUS, 3aIUTa pedepara.

Jeranm3anusi 0auIOB W KPUTEPUH OICHKH TEKYIIETO KOHTPOJSI yCIIEBAaEMOCTH
yYTBEpIKIACTCS Ha 3aceaHuU KadeIphl.

Bonpocwvl memul 013 noo2comosku k onpocam (Ouckyccusam) (memovl O0OKAA008):
Tema 1. Undopmanus u uHpopMaLMOHHBIE CHCTEMBI.

WNndopmatrka u HaydHO-TEXHUYECKUH Tporpecc

OmnpeneneHus U KaTeropuu HHPOPMATUKA

[Ipenmer, 3agaun U coaepxKaHue Kypca

[lonsiTre u cBoiicTBa MHpOpPMaLK

Enunnne! usmepenus nHpopmanuu

[onarne nHGOPMAITIOHHBIX CUCTEM
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7.

Knaccudukanus nHGOpMaIMOHHBIX CUCTEM

Tema 2. TexHuueckue cpecTBa peajin3aunu MHPOPMAIMOHHBIX MPOLECCOB.

e Al

Tema

Crpyxkrypnas cxema [1IK

[Iponeccopsr 11K

Opranusanus u apxurekrypa namaru [1K
Knaccudukanus nepudepuitHpIx ycTpoiicTs
VYcerpoiicTBa BBoa HH(OpMaLUn
YcrpoiicTBa BbIBOIa HH(DOPMAITUH
YcerpoiicTBa XpaHeHus HH(DOpMaLIUU
KommyHukanonHoe o60py0BaHue
Od¢ucnoe obopynoBanue.

3. IlporpamMHbie cpeacTBa peanu3alnud HHGOPMAINMOHHBLIX MPOIECCOB.

Onepannonnbie cHCTEMbI H 0UCHOE MPOrPaMMHOe oDecredeHue.

1.

PNk

9.

10.
11.
12.

13.
14.

Tema
AOKYMEHTOB.

1.

2.

(98]

*®

[IporpaMMebl 1 IporpaMMHOE oOecrieueHue, MoHsATHe Qaiina
Knaccudukanus nporpaMmMHoOro odecrnedeHus

CucremHOe mporpaMMHOE o0OecrieueHune, ero Kiaccuduranus
OmnepaloHHbIE CUCTEMBI, UX BHJIbI U XapaKTEPUCTUKU
Onepannonnas cucreMa MS Windows
[IporpamMmbI-060104KH

CepBHCHBIE TPOrpaMMBbI

HHucTpyMeHTanpHbIe TPOrPaMMHBIE CPEACTBA
[IporpamMBbI-apXuBaTOpPBI

AHTHBHPYCHBIE TPOTPAMMBI.

Ctpykrypa unrepdeiicos nonp3oparens nakera MS Office.
Oco0eHHOCTH MMITOpTa W JKCIOpTa WH(POPMALMOHHBIX (PAarMEeHTOB, JAHHBIX U
00BEKTOB B orepanioHHoH cpene Windows.

Haznauenue u ocHoBHBIE KOMITOHEHTHI Taketa MS Office.
Bosmoxxnoctu npunoxenuit MS Office.

4. TekcroBble penakTopbl W npoueccopbl. Pa3padoTka TeKCTOBBIX

OcHoBHBIE (YHKIINU TEKCTOBBIX PEIAKTOPOB M TEKCTOBBIX IMPOIIECCOPOB.
Haznauenue u (QyHKIMOHAIBbHBIE OCOOCHHOCTHM TEKCTOBOrO Ipoueccopa MS
Word.

OCHOBHBIE 3JIEMEHTHI TEKCTOBOT'O JOKYMEHTA.

Hcnons3oBanue tekcroBoro mpoueccopa MS Word mist pazpaOoTku 1eI0BBIX
JIOKYMEHTOB (paboTa C pasjenamH JOKyMEHTa, BCTaBKa HOMEpPOB CTPaHUIl U
KOJIOHTUTYJIOB).

BerpanBanue 0ObEKTOB B AJIEKTPOHHYIO BEPCHUIO JOKYMEHTa, UMIOPT TaOIMIl U3
JIPYTUX MPUTIOKEHHMN.

CpencTBa KOJJIEKTUBHOM pabOTHI HaJl TOKYMEHTaMHU.

[lpaBuna co3maHus TJHABHOTO W BJIOXCHHBIX JOKYMEHTOB, pabora ¢
IpUMEYAHUSIMH.

[ToaroToBka u pacmpocTpaHeHHE TOTOBBIX (HOPM ¥ CITUCKOB.

CpencTBa aBTOMaTU3aMK pabOThI ¢ JOKyMEHTaMH (MaKpOChI).

Tema 5. TexnoJsioruu 00padoTkn MHGOPMALMH B JJIEKTPOHHBIX TA0JIMLAX.

1.
2.

OyHKIIMOHATBHBIE BO3MOKHOCTH TaOImuHOTO Tipotieccopa MS Excel.
CrpykTypa 5SJeKTPOHHOM TaOmuibl, BUAbI ajapecanuu Ha jucrax MS Excel
(aOcomoTHAs, OTHOCUTEJIbHAS, CMEIIaHHAs ).
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NowvkEwWw

9.

10.

11

14.

Tema

®dopmaThl JaHHBIX, YCIOBHOE (hOpMaTUPOBAHUE.

Texnonorus paboTsl B TabimuHOM Tiporieccope MS Excel.

Cosznanue v peIaKTUPOBAHKE TUATPAMM.

AHanmuTuyeckas paboTa ¢ JaHHBIMHU B TaOsmuHOM Tiporieccope MS Excel.
KoHconmupanust NaHHBIX, MOABEACHHE MPOMEKYTOUYHBIX HTOTOB, IMOCTPOCHHE
CBOJIHBIX TaOJIHII.

Hcnonb30BaHrue BCTPOSHHBIX (YHKIMHA JUIS TPOBEACHHUS CTATUCTHYECKHX U
HSKOHOMHYECKUX MCCIIETOBAaHUN PSIIOB HAOIIOICHUN.

CpenctBa MS Excel s paboTsl ¢ 21eKTpOHHOM Tabuiieil Kak ¢ 6a30il TaHHBIX.
OunbTpanus (BbIOOPKA) JTaHHBIX U3 CIHCKA.

. Pabota ¢ Tabnuamu B pexxume (popMbl JaHHBIX.
12.
13.

[TocTpoeHune cBOAHBIX TAOIUIL.

IMouck pemenus (TaOnMIBI TMOJACTAHOBKM C OJHOW W  HECKOJBKUMHU
NEPEMEHHBIMH).

[IpumeneHne MaKpoOCOB Il aBTOMATHU3alUU paOOThI C TAOMUYHBIMU JAHHBIMU.

6. Texnomormu padorel ¢ rpaduyeckumu oObexkTamu. IloaroroBka

Npe3eHTANM M.

1.

NownAE WD

Penakrops! nis coznanus rpadudecKux 00ObEeKTOB.

Crioco0bI co3/lanus MPOCTHIX WLTOCTpanuid B cpeae MS Windows.

CpenctBa pa3pabOoTKu JMHAMUYECKUX TpaQruecKux 0OHEKTOB.

TexHonorus GpopMupoBaHuUs XpaHUIUIA TpahUIECKIX 0OBEKTOB B OpraHU3AIIHH.
[ToaroroBka mpe3eHTaIMii U JOKJIAI0B ¢ ucnoib3oBanueM MS PowerPoint.
JloGaBieHue B pe3eHTalio 00bEKTOB, HaCTpoika 3¢ (HEeKTOB.

TexHonorus npeacTaBiIeHUs] MaTEPUAIOB B BUJE MPE3CHTALINH.

Tema 7. JlokajbHbIe U IJ100aJbHbIe KOMIIbIOTepHBbIe ceTH. CeTb UHTEpHET.

bl

9.

10.
11.
12.
13.

[TonsiTue JOKaNbHBIE CETH, IPUHIIUITBI UX OpTaHU3aIIH.

Tomnosorus nocTpoeHust JOKaJIbHOMN CETH.

TexHuyeckue cpeacTna sl OpraHu3aluu paboThl B CETH.

Opranuzanus B3aMMOAECUCTBHS YCTPOMCTB B CETH: OJHOPAHIOBBIE CETH; CETH C
BblIeTICHHBIM cepBepoM.[Iporpammuoe obecrnieueHue s MOAAEPKKH pabOThI
NOJIb30BaTENe! JIOKAIBbHOM ceTH 1 0OMeHa HH(POPMALMOHHBIMU (PparMEeHTaMH.
CereBble onepalMoOHHbIE CHCTEMBL. TeXHOJIOTHMH paboThl ¢ MHYOPMAIMOHHBIMU
pecypcaMM U IPOrpaMMHBIMM NTPHIIOKEHUSMHU B JIOKAJILHOM CETH.

Oco0eHHOCTH TOCTPOCHUS TI00aTBHBIX CeTeH, UX Ha3HAUYCHUE U BUJIBI.
OCHOBHBIE KOMITOHEHTHI TTTOOAJIBHBIX CETEH.

TexHuyeckue cpeactBa pacrpeneiaeHus WHOOPMALMOHHBIX IMOTOKOB B CETHX,
cpeznctBa npeoOpazoBanus nHdopmaru.Mictopus passurus Internet.

CTpyKTypa 1 OCHOBHbIE IPUHIIUIBI paboThI ceTu Internet.

Croco6s1 octymna K Internet.

Mertonbl U CpesicTBa YAAIEHHOTO JTOCTYTIA.

Anpecanus B Internet: 1P - agpeca; nomennas cucrema umed DNS.
Wudopmanmonnslie cepBuckl Internet.

Tema 8. ba3bl 1aHHbIX. OCHOBHBbIE NOHATHS M IPUHIMIIBI NOCTPoeHus. Pazpadorka
¥ HCIIO0JIb30BAHME PeIAIMOHHBIX 0a3 1aHHbIX Ha ocHOBe CYBJ/I MS Access.

l.
2.
3.

OnpeﬂeﬂeHHe " apXUTCKTYypa 0a3bl JaHHBIX.
ITousaTrue Moaenu JaHHBIX.
HpI/IHI_[I/IHLI MOCTPOCHUA 0a3bl JaHHBIX.
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4. OcobenHoctu padoThl ¢ ¢akTorpadpuueckoil u JOKyMEHTaIbHONW HH(OpMaIuei

IpU IPOEKTUPOBAHUM 0a3 JaHHbBIX.

OcHoBHBIE 00BEKTHI B 0a3aX JaHHBIX U ONEpaluy HaJl HUMH.

Cucremsl ynpapieHusi 6a3amMu JaHHBIX: HA3HAYEHHUE U OCHOBHBIE (DYHKIIUU.

7. CocTaB M XapaKTepUCTHKAa OCHOBHBIX KOMIIOHEHTOB CHCTEMBI YIIpaBlIeHHUs 0a30i
JTAHHBIX.

8. Cxema (yHKIMOHUPOBAHUS CUCTEMBI YIIPaBICHUS 0a30i JaHHBIX.

9. TlonsTHe HOpMaTU3AIMK TAOIUIT C JAHHBIMH.

10. Opranusanus noAep>KKH CUCTEMBI 3aIIpoCcoB K 0a3e TaHHBIX.

11. Mcnonb3oBaHue cucTeMHOro mpuiokeHuss MS Access Al MPOESKTUPOBAHUS U
Be/IeHUs 0a3bl JaHHBIX.

12. ®opmupoBanue 6a3bl TaHHBIX.

13. Ummopt ganHbix w3 npunoxkenudt MS Office.OcobeHnHocTn co3manus u
WCIIOJIB30BaHUs (popm.

14. Opranusanus TUIOBBIX 3arpocoB K B/ Access.

15. TloagroToBka OTYETOB IO 3aJl@aHHBIM IIa0JOHAM C HCIOJIb30BAaHUEM 3JIEMEHTOB
IPYNIUPOBKU JaHHBIX.

SN

IIpumepHBIii TeCcT
1.Uugpopmauusn — 3mo
a) coJiepKaHue KaKoro-au0o COOOILIeHHs, CBEIEHHUs O uYeM-Tu0o, paccMaTpuUBacMble B
acrieKkTe X (UKCcalMy Ha HOCHUTEIe; 3HAUCHUE TAaHHBIX, (PaKTOB.
b) coJiepKaHHue KaKoro-audo COOOILIeHMs, CBEIEHHs O ueM-Tu0o, paccMaTpUBacMble B
acIieKTe MX Tepeiayn B IPOCTPAHCTBE M BPEMEHHU; 3HAYCHUE TaHHBIX, ()aKTOB
C) coJiepKaHNue KaKoro-au0o COOOILIeHMs, CBEIEHHs O uYeM-Tu0o, paccMaTpuUBacMble B
acIieKTe UX TepeIadn MeX Iy CyObeKTaMI; 3HAYCHUE TaHHBIX, (DaKTOB
2.Coyuanvuoit ungpopmayueil Hazvigaom:
a) uH()OpMAITHIO, TIEPEAAIONTYIOCS B YEJIOBEYECKOM OOIIECTBE W aKTMBHO YYaCTBYIOIIYIO B
(hopMHPOBAHNU OOILIECTBEHHOTO CO3HAHUS
b) nH(}OpMAIUIO, TIEPEAAIONTYIOCS B YEJIOBEYECKOM OOIIECTBE W aKTHUBHO YYaCTBYIOIIYIO B
(OopMHPOBAHNYU KOJUIEKTUBHOT'O 3HAHMUSL.
C) uH(}OpMAITUIO, TIEPEAAIOITYIOCS B YEJIOBEYECKOM OOIIECTBE W aKTHUBHO YYaCTBYIOIIYIO B
(bopMHpPOBaHNYU OOIIECTBEHHOTO MEHTAUTETA.
3. lokymenm — 3mo
a) uHpopmanus, 3apUKCUPOBAHHAS CIELUAIbHBIM 00pa3oM Ha OyMa)XHOM HOCHUTEIE,
CHa0)KeHHas] PEKBU3UTAMHM, TO3BOJISIIOIIUMH WACHTH(QHUIIMPOBATH JTOKYMEHT B MpOIECCe HX
00paboTKH, MOMCKA, UCTIOIB30BAHUS M XPAaHEHHUS.
b) uHbopMalus, 3aUKCUpOBaHHAasl CHEIMAIbHBIM O0pa30M Ha MaTepuUaIbHOM HOCHUTEIE,
CHa0O)KeHHasi PEKBU3UTAMM, TO3BOJISIONIMMH HACHTH(QHUIMPOBATH JOKYMEHT B TpOILECCe HX
00paboOTKH, MOKCKA, HCTIOTB30BAHMS U XPAHEHUSI.
C) uHbopMalusi, 3aUKCUPOBaHHAs CHEIHAIbLHBIM 00pa3oM Kak TBepJoledyaTHas KOMus,
CHa0)KeHHas] PEKBU3UTAMHM, TO3BOJISIIOIIUME WACHTH(QHUIIMPOBATH JTOKYMEHT B MpOIECCe HX
00paboTKH, MOMCKA, UCTIOIB30BAHUS M XPAHCHHUS.
4.Bvioepume u3 npeononceHH020 CRUCKa 6mopuinsvle 00Kymenmol. Ommemome 2 eapuanma:

a) Crnosapu

b) CrnipaBouHUKHU

C) OHIMKJIONCIUN

d) bubnuorpaduuecknii ykazateiab

e) PedeparuBHblii xxypHaI

5. K Ho6bim unghopmayuoHHbIM MEXHOI0ZUAM OMHOCUMCA. ..
a) paguo

0) aHaJIOTOBOE TEJICBUICHHE
12



B) TUIIEPTEKCTOBOE NPEJCTABICHUE

') KHATa

6. Texcmoewtii pedoaxmop - Imo...

a) TEXHUYECKas cucteMa 00pabOTKHU TEKCTOB

0) KOMIIbIOTEp 1J1s1 00pabOTKU TEKCTOB

B) IporpaMMHasi cucreMa o0paboTKU TEKCTOB

r) 6a3a TEKCTOBBIX JIaHHBIX

7. DjieKTpOHHAas1 TA0JAMUA - ITO ...

a) mporpamMMa oOpa0OTKU YHCIOBBIX TAOJUYHBIX JaHHBIX

0) koMIbIOTED JUIs1 00pabOTKH TaOIHUILL

B) 0a3a JaHHBIX B BUJIC TAOIHI]

T') 2JIEKTPOHHOE YCTPOUCTBO JIJIsl pUCOBAHUS TaOJIHI

8. IIpukiagHoe mporpaMMHoOe odecrnedeHHe NPeHA3HAYCHO JIS:

a) MPUMEHEHHUS B Pa3IMUHBIX cepax AesaTeIbHOCTH YeI0oBeKa

0) cozaHMs apXUBHBIX KOMUI TOKYMEHTOB

B) CO3/IaHUs IPOrPaMM Ha OJTHOM U3 A3BIKOB MTPOrPaMMHUPOBAHUS

I') AMarHOCTHKH U JICYEHHUSI OT KOMITbIOTEPHBIX BUPYCOB

9. WWW sBasieTcsl 1J100aJIbHOI ...

a) TUTIIEPTEKCTOBOM cpenoit

0) MOMCKOBOM IPOrpaMMOit

B) KOMIIBIOTEPHOI 06a30i JaHHBIX

I') TOYTOBOW MPOrpaMMoit

10. DaexTponnas noura (E-mail) no3Boasier:

a) MPUHUMATD U NIepeIaBaTh COOOIIEHUS U MPUIIOKEHHbIE (aiiiibl

0) mpuUHUMATh U TIepeAaBaTh COOOICHHS (TUChMA)

B) oOOMeHUBaThCs BuAeonHpopMalueil 1 KapTHHKaMu

I') IPUHUMATh U NepeaBaTh 3BYKOBYIO U TEKCTOBYIO HH(OPMAIIHIO.

11. Komnvromepnuie meneKomMmyHuKayuu - 3mo ...

a) COEJIMHEHUE HECKOJIbKUX KOMITBIOTEPOB B €JMHYIO CETh

0) nmepeHeceHre HHMOOPMAITUU C OJTHOTO KOMITHIOTEPA HA IPYTO#l C TTOMOIIBIO TUCKET

B) IMCTAHIIMOHHAS Mepelaya JaHHBIX C OJTHOTO KOMIIbIOTEpa Ha IPYTroi

r) oOMeH nHpopMalel MeXTy MMoJIb30BaTEIsIMU O COCTOSTHUM padOThl KOMITbIOTEpA

12 Ungpopmayuonno-nouckogvle cucmemol NO3601A10M:

a) OCYLIECTBJIATh MMOKUCK, BBIBOJ U COPTUPOBKY JaHHBIX

0) OCYyILIECTBIATH MOMCK U COPTUPOBKY JaHHBIX

B) p€IaKTUPOBAThH JAHHBIE M OCYIIECTBIATh UX MOUCK

I') peJaKTUPOBATh U COPTUPOBATH JaHHBIC

13. Hugpopmayuonnaa Kynomypa smo -

a) 9TO COBOKYNHOCTb 3HAaHUM, KOTOPBIMH 00J1a/1aeT YeIOBEK, 1 YMEHUE UX UCIIOJIb30BaTh Ha
MIPAaKTHKE JJIsl PELICHUs OIpe/IeJIeHHbIX 3a/1a4;

b) 9TO OTAeNbHass 00JacTh KyJIbTYpBl, KOTOpas CBsi3aHa ¢ (YHKIHOHUPOBAHUEM
nH(popMaluu B o01iecTse v o0pazoBaHHEM MH()OPMAIIMOHHBIX KaU€CTB KOHKPETHOW JTMYHOCTH;
C) 9TO KOHKPETHBIM ypoBeHb (OPMHUPOBAHUS HH(POPMALMOHHBIX IPOIECCOB, YPOBEHb
co3iaHus, cOopa, mepepaOOTKM M XpaHEHUS HHPOpPMAIMH, CTENEeHb YIOBJICTBOPEHHUS B
OIpeIeNIeHHON Mepe MOTpeOHOCTel YenoBeka B MH()OPMAIIHOHHOM OOIEHHH;

d) 9TO KAauyeCTBEHHBIH MOKa3aTeNb >KU3HEJEATENIbHOCTH KOHKPETHOTO 4eloBeKa B chepe
MOJIyYeHHUsI, TNepeJaud, XpaHEeHUs W MPUMEHEHHs HH(OpMaIUH, TIe OCHOBHBIMU SIBIISIOTCS
JyXOBHbIE O0IIeUeI0BeYeCKUE IIEHHOCTH;

e) 9TO OIpPENEIECHHBIN YPOBEHb 3HAHUN, KOTOPBIM NPEJOCTABISAET BO3MOXKHOCTh YEIIOBEKY
cBOOOMHO 0e3 MpEensATCTBUN OPHUEHTHUPOBATHCA B MPOCTPAHCTBE HHGMOpPMALNUK, NPUHUMATDH
aKTMBHOE ydacTM€ B €ro (opMHpPOBaHMM ¥ BCEMH METOAAMHU  CIIOCOOCTBOBATH
MH(OPMaLIMOHHOMY B3aUMO/JICHCTBUIO.
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f) Bce otBeThI BepHBI
14. Conocmagvme nonamus u onpeoeieHus .

a) HNudbopmannonHas KyIbTypa MOIb30BaTENS;
b) NudopmarmonHas KyapTypa o01ecTsa.
A. cnocoOHOCTh ..... 3G (}EeKTUBHO HCHONB30BaTh WH(GOPMAIMOHHBIE PECYpPChl M CPENCTBA

WH()OPMAITMOHHBIX KOMMYHHUKAIIMI; TPUMEHITh TEPEIOBbIE JTOCTHKEHUS B 00JACTH Pa3BUTHUS

CpeacTB MHPpOpMATH3AIUN 1 HH(OOPMAIIMOHHBIX TEXHOJIOTHH.

b. ymenue .....neneHanpaBieHHO paboTaTh ¢ HHGOpMaIMEl U NCIOIB30BaTh ISl €€ MOTYyUYeHMUs,

00paboTKH U nepenayu HHPOPMAIIMOHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH.

15. B MS PowerPoint npu naxcamuu na kiaeuuiy Enter ¢ cumyayuu, noxkazannou na
UCYHKe, npou3oiioem

a) noOaBlieHWE KOMHUH ciaiima 4 ¢ TeM ke
CTIPYETYRE [T £
. UMEHEM
Crain 1 0) 106aBlIeHKE MyCTOrO claiina 6e3 UMeHn
*Cnanp 2 B) 100aBJIeHNE KONHUH claiina 4 0e3 uMeHeM
+[= Craig, 3 I) yaaneHue cinaiaa 4
« Cnawg 4|
5=/ Cnang, 5

16. @omozpagpusa ycmpoiicmea ona umenus CD npedcmaenena na pucynke

- a)2
0)1
v B) 3

17. Habop 3nakKoe, Komopwle ucnoip3yomca 01 popmuposanus coodouienuil, Ha3vleaemcs
a) andaBUTOM

0) Te3aypycom

B) TaOyuIIeH

I') MACCUBOM

18. Cosokynnocmo IBM u npozpammmnozo obecneuenus Ha3vléaemcs
a) BCTPOCHHOM CUCTEMOM

0) BBIUMCIUTEILHONW CUCTEMOM

B) MOCTPOUTEINIEM KOJIa

I') MHTETPUPOBAHHOM CHCTEMOM

19. B uncmpymenmanvhoii cucmeme npozpammupo8anusi KOMRUIAMOpP
a) mpeoOpa3yeT UCXOJHYIO IPOTPaMMy B SKBUBAJICHTHYIO €/ IPOTrpaMMy B MAIIMHHBIX KOAAX
0) oTaxuBaeT paboTy MPOrpamMMbl

B) TEHEPUPYET AMArPaMMy CBSI3EH MEKIY MOIYIISIMA

') BOCIPUHUMAET UCXOIHYIO IPOTPaMMy U BBHITIOTHSET €

20. Yacmoma zenepamopa makmoevlx UMNYAbCO8 UBMEPACHICA 6

a) MerabaiTax

0) MeramuKCcensx

B) Merarepuax

r) Meradurax

21. C nomouypio yKazauuvix na pucynke snemenmos ¢ MS Word
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a) yCTaHaBIUBAIOTCS MapaMETPhl CTPAHUIIBI
JUTSL TIeYaTH JOKYMEHTa

0) ycTaHaBIMBAIOTCS TPAHUIBI ad3ara Juist
BbIJIEJICHHOTO (pparMeHTa TeKcTa

B) YCTaHABIMBAIOTCS JieBas U TIpaBas
TPAHUIIBI TSI BCETO IOKyMEHTA

I') yCTaHaBJIMBAaeTCA BBIpaBHUBaHUE ab3ara
10 ITUPHUHE CTPAHUIIBI

22. Ilpeocmasnenue ¢haiinos u Kamanozoe A61A1emcs

a) aIrOPUTMUYECKOM

0) cereBoi MH(DOPMAITMOHHOM

B) MepapXu4yeckoil HHPOPMAIMOHHON
r) TaOJIUYHON MH(POPMAITMOHHOM

IIpumepHbIe Tembl pedepaToB

e e A il S e

—_ O

. Odopmnenue

TCKCTa

Onepanunonnas cucrema Windows
12. CepBucsl Windows

13. Cranmaptaeie porpammbl Windows

O0630p nHpOpPMALMOHHBIX BO3MOXKHOCTEN HTEpHET.
Opranu3zanus ¥ BBIIOJIHEHNE KOJIJIEKTUBHOM pabOThI B JTOKAJILHOM CETH.
CocraB, CTpyKTypa JIOKAJIbHBIX U TTI00aJIbHBIX KOMIIBIOTEPHBIX CETEH.
Co3znanue >eKTpoHHBIX Tpe3eHTaluii B MS PowerPoint
Cepsucel MS Excel.
I'paduaeckoe mpencraBieHue JaHHBIX
Co3nanue nmuarpamm u rpaduxos B MS Excel.
WHcTpyMeHTanbHbIE CpeicTBa AIeKTPOHHBIX Tabnui MS Excel
OcHOBBI paboTHI B TEKCTOBOM peaakrope MS Word
. CpencTBa aBTOMATH3AIUH JJI CO3/IaHUS U 0()OPMIICHHSI IOKYMEHTOB
JOKYMEHTa ¢

IIOMOIIBIO

14. CoctaB KOMIIbIOTEpPA U €I0 KOMIIOHEHTBI

HCTCKCTOBBIX

MO0€enbio

KOHCTPYKLUHI

4.3. OneHo4YHbIe CpeacTBA VI NPOMEKYTOYHON aTTeCTalliH.
4.3.1. IlepedyeHb KOMIIETEHIHII ¢ YKa3aHMEM 3TANOB UX ()OPMHUPOBAHUA B IIpoLecce
O0CBOeHHs 00pa3oBaTejibHOM NporpamMmsl. IlokasaTean n KpuTepun OLleHUBAHUS

KOMIIETEHIIUI C Y4eTOM 3Tana ux ()OpMUPOBAHUS

Kon HaumenoBanue Kon HaunmenoBanue JTarna

KOMIETEHIIUH | KOMIIETEHIINH JTana OCBOEHHS | OCBOCHHUS KOMIIETEHIINH

KOMIIETEHIIUH

OIIK-2 Cnocoben npumensaTs | OIIK-2.1 CnocoOHOCTh  OmpenessiTh
MH(POPMALIMOHHO- UH(POPMALIMOHHO-
KOMMYHHKAI[IOHHBIE KOMMYHHKAI[MOHHBIE
TEXHOJIOTMH u TEXHOJIOTMH U MPOrpaMMHbIE
MPOrpaMMHBbIE CpeIcTBa Ui pEUICHHS
CpEICTBa JJIsl PELIEHUS CTaHJIapTHBIX 3a1a4
CTaHJIaPTHBIX 3a1a4y npodeccuoHaIbHOU
npodecCHoHaTLHOM JESITEIIbHOCTH
JIeSITeIbBHOCTH Ha
OCHOBE
nHGOPMALIMOHHON U
oubrorpaduIecKoit

15




KYJIbTYPBI u
TpeboBaHMit
MH(POPMALIMOHHOM
0e301macHOCTH
[1Ko-5 Cnocoben [TKo-5.1 CriocobHOCTh BBIOMPATH
OCYIIECTBJIATH  cOOp, MeToabl coopa, 00pabOTKH U
00paboTKy, aHaau3 u aHanu3a HH(GOpMaIH
UHTEPIPETAILNIO
IIEPBUYHOU
undopmanuu B chepe
MOJUTUYECKOTO,
COITUAITLHOTO,
HKOHOMHYECKOTO u
KYJIbTYPHOTO pPa3BHTHS
peruona,  IPOBOJUTH
9KCHEPTHBIC OINPOCHl U
OOBSICHATH PE3yIbTATHI

JTan 0CBOEHUs IMoka3zareab oueHUBaAHUS Kpurepuii onenuBanus
KOMIEeTeHI[UH
OIIK-2.1 [Tonumanue cyumHoctn M | OnpeneneHsl 3HAYECHUE
CriocoOHOCTH  OmpeAensaTh | 3HA4YeHUs WHPOpManuu B | mHOOpMAIOHHO-
MH(POPMALIMOHHO- Pa3BUTHHU COBPEMEHHOTO | KOMMYHHUKAIIMOHHbIE
KOMMYHHUKAIIHOHHBIE oOrmecTBa TEXHOJIOTH W TPOTPaMMHBIX
TEXHOJIOTUH U IporpaMMuble | OmpenenseTr  3HA4Ye€HUE | CPEICTB IS peleHus
cpeactBa  uiA  pemieHus | MHPOPMAaIUOHHO- CTaHIAPTHBIX 3amad
CTaHIAPTHBIX 3ajja4 | KOMMYHUKaI[MOHHBIE npogeccuOHATBLHON
npodecCHOHATIBLHON TEXHOJIOTHIA U | JesSTeIbHOCTH
JesITeIbHOCTH MPOrPaMMHBIX  CPeZICTB | BbIsiBIeHBI U OLIEHEHBI
TUISt pelieHust | BO3MOXKHOCTb pUMEHEHUS
CTaHJApPTHBIX 3aja4 | MH(POPMALMOHHO-
npodeCCHOHATLHON KOMMYHUKAIIHOHHBIE
JesITeIbHOCTH TEXHOJOTUM U HNpPOTrpaMMHBIE
BrisiBIIeT W OLIEHWBAeT | cpeacTBa TUIst pemeHus
BO3MOXHOCTb CTaHJApPTHBIX 3aj1a4
MIPUMEHEHUS npodeccHoHaATBEHOM
MH(POPMALOHHO- JeSITeIbHOCTH
KOMMYHUKAIIHOHHBIE
TEXHOJIOTUH u
MpPOTpaMMHBIE  CPENICTBA
e pereHus
CTaHIAPTHBIX 3amad
npo¢eccCUOHATBLHON
JeSITeITbHOCTH
[TKo-5.1 BrIsiBsieT u olieHUBaeT BrIsiBIEHBI 1 OLICHEHBI
CnocoOHOCTh BBIOMpATh | TEXHOJOTHH cOOpa, TEXHOJIOrHH cOopa, 00paboTKu
METOJIbI cOopa, 00paboTK U | 0OpabOTKH M aHATH3a W aHaJIM3a nHHOpMAIAN
aHanu3a MHQopMaIu uHpopManun Omnpenenensl 3 PeKTUBHBIE
Omnpenensier TEXHOJIOTHH cOopa, 00paboTKH
3¢ dheKkTUBHbBIE Y aHanu3a uHpopManuu
TEXHOJIOTHH cOopa,
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00paboTKM ¥  aHamu3a
nH(hOpMalun

N —

e e i

10.

11

14.

15

21

25.
26.
27.
28.
29.
30.
31.

4.3.2. TunoBble OlIeHOYHbIE CPEICTBA
Bonpocsl k 3auery

[TousaTHs «uHGOPMALIUNY, «TAaHHBIE», «3HAHUs. OnpeneneHue u mpUMepsbI.
AcnexTbl IpeACTaBICHUS uHpOpMaLUU (mparmMaTU4YeCKHi, CEeMaHTUYECKHUH,
CUHTAKCHUYECKUM ).
Bunas! nadopmarum.
CoiicTBa nHpOpMAITUH.
KosnyecTBeHHbIE XapaKTEPUCTUKU HH(DOPMALIUH.
O6ume napopManroHHbIe Mporecchl. OnpeneneHue, Ki1acCuuKays 1 IpUMepsbI.
OcHoBHBIE HHPOpPMaLMOHHBIE Tporiecchl. Onpeaenenue, KiaccupuKanus U IpuMephl.
Bcnomoratensuble  uH(pOpManMoHHbIE mporecchl. Ompenenenue, KiaccupUKAUS U
IPUMEPBI.
Buzpl HOCUTENeH JaHHBIX ISl XpaHEHHS U pacIpOCTpaHEeHUs] HH()OPMAIHH.
CucreMHoe nporpaMmMHoe odecnieuenue. Knaccudukanus u npumepsl.

. [lonsiTne onepamoHHo# cuctemMbl. OCHOBHbIE (DYHKIIMH OTIEPALIMOHHBIX CHCTEM.
12.
13.

[Tpuxnagnoe nporpaMmuoe obecneuenue. Kiaccuukanus u npuMepsl.

WuTerpupoBanHbie MakeThl aBToMatu3anuu ogpucoB. CocTaB M KpaTKas XapaKTepUCTHKA
OCHOBHBIX TIporpamm (Ha npumepe MS Office).

JlokanbeHas BerauciurensHas cetb (JIBC). OcroBHbIe PpyHKIMU U cTpykTypa JIBC.

. Knnaccudukanus cpen nepenaun JaHHBIX B JIOKAIbHBIX BHIYHCITUTENBHBIX CETSIX.
16.
17.
18.
19.
20.
. Omnpenenenue U CTpyKTypa 06a3bl JaHHbBIX.
22.
23.
24,

Knaccudukarus JTOKaaTbHBIX BEIYUCIUTEIBHBIX CETEH.

CereBbie Tonosnoruu. Kiaccugukanus, BapuaHThbl peain3alim.

CereBble TeXHOIOTHH HH(DOpPMAIIMOHHOTO B3auMoieicTBus. TexHomorus Intranet.
CereBble TEXHOJIOTHMH UH(POPMAILIMOHHOTO B3aUMOJICHCTBUS. TeXHOIOTUs KJIMEeHT-CEpBep.
Omnpenenenne u kiaaccuduranus 6a3 TaHHBIX.

[Tonsitue Mmomenu nanubix. Kmaccudukanus TUIIOB MOJIeNel TaHHBIX.

Pensimuonnas monens naHHbIX. OCOOEHHOCTH MOCTPOCHUS U UCIIOJIb30BaHUS.

[lepeueHs u KpaTKasi XapakTEpUCTUKAa OOBEKTOB CHUCTEMBI yMpaBicHHs 0a30il maHHBIX MS
Access.

Ornpenenenne u o61mas ctpykrypa cetu MHTepHer.

HNndopmanmonnsie cepBuchl cetu HTEpHET.

Anpecanus B cetu Unrepuer. ®opmupoBanue foMeHHoro umenu pecypea. Ctpykrypa URL.
WNHcTpymeHTapuid 1 TEXHOJIOTHH MOUCKa B ceTH MHTepHeT.

Kpunrorpadudeckre MeToab! 3auTl HHPOPMAIIUH.

OcHoBHbIe QYHKIIMN U CTPYKTYpa CUCTEMbI yIpaBeHUs 02301 JaHHBIX.

[TonsiTre 1 BUIBI IOJUTHKU O€30MIACHOCTH.

3ananue k 3a4ery
3amanue 1. Cunras, 4TO OJIMH CUMBOJI KOJUPYETCS OJTHUM OalTOM, MOJACUMTATh B OaiTax

KomuecTBO nH(popmanuu, coaepkamieecs B ppaze: “TeprieHue u Tpy1 Bce nepeTpyT.”

3amanue 2. IIpousBectu popMaTHPOBAHUE TEKCTa B COOTBETCTBUU CO CIIEAYIOIIUMU

TpeOOBAHUSAMU:

2.1. 3aroioBkH B TeCTe JOJIKHBI ObITH OTPOPMATHPOBAHBI IIPH TOMOILM CTUIJICH MEPBOTO,

BTOPOTO |, TIPH HEOOXOIUMOCTH, TPEThEro YpoBHs. M3 TaOIUIBI CTUIICH TOKYMEHTa MpPU 3TOM
BBIOMPAIOTCSI COOTBETCTBEHHO CTHJIN “3aronoBok 17, “3aronoBok 2”, “3aronoBok 3”.

2.2. I3menenne ¢gopmara (BHua) 3ar0JIOBKOB JIOJDKHO MPOW3BOAUTCS IMTyTEM H3MEHCHHS

cootBeTcTBytomiero ctuisi (®opmar/ Ctunu u QopmatupoBaHHE), a HE IyTEM HU3MEHEHHUSA
[IapaMeTPOB Ka)kJI0TO 3arojioBKa.
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2.3. [TapameTpsl anst cTuas “3aroioBoK 17”: BBIpaBHHMBAaHWE — IO LIEHTPY; a03allHbIH
OTCTYII: CBEpPXY - 24 T, cHu3y - 20 OT; OTCTyN KpacHoU cTpoku - 0; rapuutypa mpudra — Times
New Roman; kerne (pasmep) — 14 nr.; B mapamerpax MpUQTa YCTAaHOBUTH OIIHUIO “BCE
IIPONMCHBIE™; HyMepalus 3aroJIOBKOB aBTOMaTHYECKasl.

2.4. Tlapametpsl A cTUIIs “3aroJioBOK 2”’: BHIpaBHUBAHHE — CJIE€Ba; a03allHbI OTCTYII:
cBepxy - 20 0T, cHu3y - 18 nT; oTcTyn KpacHoM cTtpoku - 1,25¢M; rapuutypa mpudta — Times
New Roman; kerns (pazmep) — 14 nt.; Hymepanus 3arojJoBKOB aBTOMaTHYeCKasl.

2.5. ITapameTpsl Juisi CTHJIEH 3arojioBKOB 0Oojiee HU3KMX YpPOBHEM - Ha YCMOTpEHUE
CTYIEHTA.

2.6. ITapameTpbl OCHOBHOTO TecTa (CTHIIb “OCHOBHON TeKCT WM “OOBIYHBIN WU T.I1.):

2.6.1. TI'apautypa mpugta — Times New Roman; kerus (pazmep) — 14 .

2.6.2. Tlapametpsl a03aia: BeIpaBHUBaHUE — IO IIMpPUHE; KpacHas cTpoka — 1,25 cwm;
MEXCTPOUHOE PaCcCTOSHUE - NTOJIyTOpHOE. Bee nmpoune oTcTynbl HyJIEBBIE.

2.7. Ilons cTpaHMIlbl: BEPXHEE U HUJKHEE - 2 CM.; JIEBOE - 3 CM.; IpaBoe - 1,5 cm.

2.8. ®opmar cTpaHuusl - A4.

2.9. OrnaBneHue TEKCTa IOJDKHO OBITH C(HOPMUPOBAHO aBTOMATUUYECKH.

3aganue 3. OhopMUTh HACTEHHBIH OTPHIBHON peKiIaMHBIA JTUCTOK. OTpBHIBHBIE JaHHBIE,
HanpuMep, Ha3zBaHue (QpUPMBI, TeaepOoH U aJpec MOoJATeNs PeKJIaMbl, PaCIOJIOXKUTh MO YIJIOM
90° Kk OCHOBHOMY TEKCTY PEKJIaMbl B HECKOJIBKUX CTOJIONAxX Tabnuiel. CoepikaHue peKIaMHOTO
JUCTKA MOXET OBbITh peajbHbIM WJIHM BbIMBIIUIEHHBIM. OO0beM - He Oosiee OJHOM CTpaHMIIbI
¢dopmara A4. B TeKCT peKJIaMHOTO JIUCTKA JOJDKEH ObITh BHEApeH rpaduyeckuii 00bekT. IT0
MOXET OBITh pPHUCYHOK, moaroToBieHHbIH B WORD (umu B kakomM-nmubo rpadudeckom
penakrope), WIM PUCYHOK U3 rpaduueckoil  OMOIMOTEKH, BXOZsMIE B  cocTaB
naketa WORD mis WINDOWS. T'apuutypa, pazmep, neT mpu@dra, a TaKKe HUCTOJIb30BaHUE B
TeKcTe crerP(@eKToB, 3aTUBOK, IPAHUIL U T.II., - HA YCMOTPEHHE CTYCHTA.

3ananue 4. Ha pabouem nucte MS Excel coznaiite oTder no npuBeeHHOM HIKe hopMe.

4.1. 3anojHUTE MOPSAKOBBIMM HOMepamH cTosnber; “No” W pacyeTHBIMU JITaHHBIMH
ocTaJbHbIE MyCThIE SYEHKN TAOIUIIBI.

4.2. Onpenenure Mecto Poccuu B 3T0# Tabauie no abconorHoMy 3HaueHuto BBIT u o
3HaueHnro BBII Ha nymy HaceneHusl.

4.3. Otcoptupyiite naHHBIe B Tabmuie no yObIBaHUIO 3HaueHWi B cTojbue "BBII Ha
Iyl1y HaceneHus, pyo."

4.4. Tloctpoiite ructorpammy, oroOpaxatomyto BBII Ha aymy HaceneHus B ObIBIIMX
COBETCKHX pecityonukax Ha 1 ssaBaps 2006 roaa.

4.5. TlocTpoiiTe KpyroByro AMarpammy, OTOOPaKaloOIIyl0 B INPOLEHTAaX BKJIAI KaXKAOH
pecniyonuku B cymmapabiid BBI1. Ckosibko MpOIEHTOB COCTaBisUT BKiIaa Poccuu B CyMMapHBIT
BBII na 1 suBaps 2006 roga?

Cratuctuueckue naHubsle o 0biBIINX pecnyOnukax CCCP Ha 1 auBaps 2006 roza.

Kype USD: | 28,00 |
Ne Has3Banne Yucnennocts | BBIL mapa. | BBII va nymy | BBII va nymry
HaCEJICHUSMIT USD HaCeJIeHUS, HaCeJeHHUs,

H. Yell. USD pyo.

Azepbaiimka 8,4 12,59

H

Apm™meHnus 32 4,86

benapyce 9,8 29,54

I'py3us 4,5 6,36

JlarBus 2.3 15,82
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JIutBa 34 25,71
Kazaxcran 15,2 56,22
Keipreizcran 5,1 2,49
MonagoBa 3,6 2,87
Poccus 142.8 763,79
Tamxukucra 6.9 2,37
H

V30ekucran 26,1 13,71
VYkpaunHa 46,7 82,9
OcToHusS 1,4 13,79

Cymma:

ITo TypkMmeHUCTaHy TaHHBIX HET.

[IIkana oLleHNBaHUS.

OneHka 3HaHWM, YMEHHH, HaBBIKOB IPOBOJUTCS HAa OCHOBE OalIbHO-PEUTHHIOBOI
cucremsl: 30% n3 100% (unu 30 GayoB u3 100) - BKIaa B UTOTOBYIO OLEHKY IO pe3yJibTaTaM
IIPOMEXKYTOUYHOM aTTeCTallH.

IIpu ouenuBaHMM oTBeTa OOYydaIOLIEToCcsd B XO/€ MPOMEXYTOUHON aTTeCTallud MOXKHO
ONUPATHCSI HA CIEAYIOUINE KPUTEPUHU:

banet Kpurepuii onieHku

26-30 OOyuatomuiics TOKa3blBaeT BBICOKMH  ypOBEHb KOMIETEHTHOCTH, 3HAHUSA
OpOrpaMMHOTO  MaTepuajia, Y4eOHOW, TMepUOAWYECKOH U  MOHOrpapuuecKoi
JUTEpaTyphl, 3aKOHOJATENbCTBA M TNPAKTUKH €ro IMPUMEHEHUs, pPacKphIBaeT He
TOJIBKO OCHOBHBIE TIOHATHS, HO M aHAJIM3UPYET UX C TOYKH 3PEHMS Pa3IUYHBIX
aBTOpoB. OOyyaronuiics MOKa3bIBa€T HE TOJbKO BBICOKHH YPOBEHb TEOPETUUECKUX
3HaHUM, HO W BUAMT MEXJIUCIMIUIMHApHbIE CBs3U. lIpodeccnoHanbHO, TpaMOTHO,
MOCJIEI0BATENbHO, XOPOIIUM SI3bIKOM YETKO M3J1araeT MaTepuall, apryMEeHTUPOBAHHO
dopMyIHMpyeT BBIBOJBL. 3HAeT B paMKax TpeOOBAHUN K HANPABJICHUIO M MPOQHITIO
MOJITOTOBKM 3aKOHOJATEIbHO-HOPMAaTUBHYIO M IpakTudeckyro 0a3y. Ha Bompochl
OTBEUAET KPATKO, apT'yMEHTUPOBAHO, YBEPEHHO, IO CYLIECTBY.
16-25 OO0yJarmuiicsi TOKa3bIBaeT JOCTATOYHBIM YPOBEHb KOMIIETCHTHOCTH, 3HAHHS
MaTepHajoB 3aHATUH, Yy4eOHOW M METOJMUYECKOW JIUTEepaTyphl, 3aKOHOATEIbCTBA U
NPaKTUKU €ro NMPUMEHEHHs. YBEPEeHHO M NMPO(eCCHOHAIBHO, TPAMOTHBIM S3BIKOM,
SICHO, YETKO M IOHATHO M3J1araeT COCTOSHUE M CYThb BONpOca. 3HaeT HOPMAaTHUBHO-
3aKOHOJATENbHYI0 M  IpaKkTHYeCKyr0 0Oa3dy, HO IIpU OTBeT€ JAOIYCKaeT
HECYIIECTBEHHbIE TOrpemHoCcTH. OOy4JaronIMiics MOKa3bIBaET JOCTATOUHBIA YPOBEHb
npoQecCHOHANbHBIX 3HAHWH, CBOOOJHO ONEPUPYET MOHATHUAMM, METOJAMHU OLEHKH
NPUHATHS PEIIEHUM, HMEET IMPEJICTaBICHHE: O MEXKIUCLUIUIMHAPHBIX CBS3X,
YBS3BIBAET 3HAHMS, IIOJIYYECHHBIC INPU WM3YYEHUHM PA3JIUYHBIX IUCLMILINH, YMEET
AQHAJIM3UPOBATh NMPAKTUUYECKHE CUTYallMH, HO JIOIMYCKAET HEKOTOPbIE MOIPELIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MATEPHANl U3JIAraeTCsl XOPOIIUM SI3BIKOM, IPHUBIIEKACTCA
UHQOPMATUBHBIA W WJUTIOCTPUPOBAHHBI MaTepHal, HO TpPH OTBETE JOIYCKaeT
HEKOTOPBIE NOTPEIIHOCTH. BONPOCH! HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHEHHMN.
6-15 OOyuaromuiics TNOKa3bIBa€T JIOCTATOYHBIE 3HAHUSA MaTEpUAJIOB 3aHITUN, HO IIPU
OTBETE OTCYTCTBYET JOJDKHAS CBS3b MEXKIY aHAJIW30M, apryMEHTALUEH U BBIBOAAMM.
Ha nocraBneHHble WwieHaMU KOMUCCUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOITyCKAEeT
norpemHocTd. OOydaroluiics BiafeeT MPAKTUYECKHMMU HaBbIKAMM, IPHUBIEKACT
WUIIOCTPATUBHBI MaTepuall, HO UyBCTBYET ce0s HEYBEpEHHO IIpU aHalu3e
MEXJIUCLUMIUIMHAPHBIX CBsA3ed. B oTBere He Bceraa NPUCYTCTBYET JIOTHKA,
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apryMeHTbl IPUBJIEKAIOTCA HEAOCTaTOYHO Beckue. Ha mocTaBieHHBIE BOIIPOCHI
3aTPYyAHSAETCSI C OTBETAMM, IIOKA3bIBACT HEAOCTATOUHO INTyOOKHE 3HAHUSI.

0-5 OOyuaromuiics MoOKa3bIBaeT cjaOble 3HAHUS MAaTEpUAOB 3aHATHH, Yy4eOHOM
JUTEpaTyphl, 3aKOHOJATECIbCTBA M IPAKTUKU €r0 IPHUMEHEHUs, HU3KUM ypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0KeHUE Bompoca. OOydaromuiics NOKa3bIBAET
ciabblii  ypOBEeHb IHPO(PECCHOHANBHBIX 3HAHWM, 3aTpyAHSAETCS MpU aHalIu3e
[IPAKTUYECKUX cHUTyauuid. He MokeT nmpuBecTH mpuUMepbl U3 peajbHOM IIPAKTUKH.
HeyBepeHHO M JIOTMYECKM HENOCIEA0BATENbHO M3JIaraeT Marepual. HenpaBuibHO
OTBEYAET HAa BOIIPOCHI UJIU 3aTPYAHSIETCS C OTBETOM.

[IIkana mepeBoia U3 MHOTOOAIILHON CHCTEMBI B TPAJAUIIMOHHYO:

- 00y4JaroImeMycsl BBICTABIIICTCS OICHKA «HE 3aYTCHO» eCIM OOydJarolIuics HaOpas
Menee 50 0aos,

- OIICHKA «3a4TEHOY» BBICTABIIACTCS MPHU YCIOBHH, €CIIM OOydJaromuiics Hadpam oT 51 1o
100 6amnos.

100 GaysIOB BBICTABJISICTCSA NPU YCJIOBHH BBITIOJHCHHS BCEX TPEOOBAaHUM, a TaKkKe IPH
O6513aTeJII)HOM HpOSIBJIeHI/II/I TBOp‘IeCKOFO OTHOIICHUS K HpCI[MeTy, YMCHI/II/I HaXOIUTb
OpUTHHAJIbHBIC, HE COJEpIKAIUecs B y4eOHUKAX OTBETHI, YMEHHH padOTaTh ¢ MCTOYHHKAMH,
KOTOpBIE COJAEPKATCSA TOMNOJHUTEIBHOW JIMTEpaType K KypCy, YMEHUU COCAUHATh 3HAHMS,
MOJTyYEHHBIC B JAHHOM KypCe CO 3HAHHSIMH JIPYTHX JUCIIHILINH.

4.4. MeToan4ueckne MaTepHuabl
CTYZIGHT IlOHyCKaeTCSI K 3aquy I10 OUCLHUIIJINHE B cnyqae BBIIIOJIHCHUSI UM BCEX 3aﬂaHHﬁ nu
MEPOTIPUATHH, MPEIYCMOTPEHHBIX ITPOTPAMMOM TUCIIUILIAHEI.
3aqu HpOBOI{I/ITCH B (bopMe OTBE€TAa Ha BOHpOCBI 1 BBIIIOJIHCHUSA HpaKTI/I'-IeCKI/IX SaI[aHI/If/'I,
npeactaBieHHBIX B Pazgene 4.3.2. ['0TOBUThCA K 3a4eTy HEOOXOJAMMO TOCIIEIOBATEIbHO, Ha
HpOTSI)KeHI/II/I BCETO HepI/IOI[a I/ISYLICHI/ISI JOUCIHUIIJINHBI.
CryneHTy HEOOXOJIMMO BHUMATEIBHO M3YyYUTh M OCMBICIUTBH COJEPKaHHE BOMPOCOB K 3aUeTy,
OTPa)KEHHOE B DPEKOMEHJIOBAaHHBIX Y4YEOHUMKaxX M Apyrux ucrouHukax (MHTepHeT-pecypchl,
HAay4YHO-METOJMYECKUE JKypHaIBI H 1p.). CTpyKTypHpOBaTh TEOPETHUECKHH MaTepual,
COCTaBUTH IUIAH €T0 MPECTABICHUS.
OTBeT BOMPOC W pelIeHUE MPAKTUUECKOTO 3aJlaHus BaXXHO W3JIaraTh C IMO3HWIIMM 3HAYCHUS IS
npoeCCHOHANIBHON JIesITeNIbHOCTU. [Ipu 3TOM BaKHO MOKa3aTh 3HAHUE HE TOJBKO TEOPUHU
BOIIPOCA, HO M TIPAKTHYECKOE TIPUMECHECHHE.
Pesynbrar mo cmaue 3adyera OOBABISIETCS CTYJACHTAM W BHOCHUTCS B JK3aMEHAIMOHHYIO
BEJIOMOCTh M 3a4CTHYIO KHIKKY. OIIEeHKa «HE 3a4TCHOY» MPOCTABJISAETCS B BETOMOCTH.

5. Meroauyeckue ykasaHusi AJ1s 00y4ar0HUXCcs M0 OCBOCHUIO JHCIUIITHHBI

VYcTHBIA onpoc SIBISIETCS OJAHUM W3 OCHOBHBIX CIIOCOOOB IPOBEPKH YCBOEHHUS 3HAHUUI
oOyuaromumucs. Pa3BepHyThIi OTBET CTyJeHTa JOJDKEH IPEeACTaBIATh co0O0i CBs3HOE,
JIOTMYECKH IOCIIEA0BATEIbHOE COOOLICHNUE HA ONPENEICHHYI0 T€MY, IOKa3bIBaTh €r0 yMEHUE
IIPUMEHATH ONPEICIICHUS, TpPaBHiIa B KOHKPETHBIX cilydasgx. OCHOBHBIE KPUTEPHUU OLICHKU
YCTHOIO OTBETA: MPABWIBHOCTb OTBETA 10 COJAEPKAHMIO; MOJHOTA U IIyOMHA OTBETA; JIOTHKA
U3J0XKEHUsl Marepuana (y4uTbIBA€TCS YMEHHE CTPOUTh LEJIOCTHBINM, IOCIe10BaTeIbHbIN
paccka3, TIpaMOTHO  IOJNb30BaThCsl  CHELMANBHON  TEPMUHOJOIMEN);  HCIOJIb30BAHUE
JIOTIOJIHUTENBHOTO MaTepraa.

Memoouueckue ykazanus no camocmosmenbHol N0020MOsKe K 3aHAMUAM JeKYUOHHOZ20,
NPAKMU4ecKoeo (CeMUHapcKo20) muna:

[loaroroBka K 3aHATHSIM JODKHA HOCUTh CHUCTEMATHMUYECKHUN XapakTep. DTO IMO3BOJIUT
o0yyaromemMycsi B IOJIHOM 00beMe BBITIOJIHUTH Bce TpeboBaHMs npenoaaBatesis. O0ydaronmmMes
PEKOMEHIyeTCsl M3y4aTb KaK OCHOBHYIO, TaK M JONOJHUTEIBHYIO JIMTEPaTypy, a TakkKe
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3HAaKOMHUTBCS C VIHTEpHET-UCTOYHMKaMU (CIHMCOK TMpHBeNeH B pabodell mporpaMme 1o
JUCITUTUTIHE).
Bonpocwl 013 camocmosamensrotll no020mosKu (Camonpogepru):

1. IlpuBeauTte mpuMepsl MOHATHE TEPMUHA «MH(POPMAIHI», KOTOPOE BKIAIBIBAIOT B PA3IUYHbIX
cdepax AeaTeNbHOCTH YeJIO0BEKa.

2. OxapaktepusyiiTe =~ TpU  OCHOBHBIX  MeTojga  (OMBIT, 3BPUCTUYECKUH  MOJXO[,

LieJIEHANpaBJICHHBIN TTOUCK) MOJTy4YeHHUs] UH(OpMAIMA UHIAUBUIYYMOM.

Yro Takoe naHHBIE?

[Touemy unpopMmays, NmoidydeHHass 00 OOBEKTE, MOXET BOCIPHUHUMATbCS HEOJHO3HAUHO

Pa3IMYHBIMU UHIUBUIYyMaMu?

B yem 3akirodaeTcst oTIMure HHPOPMAIIUK OT JaHHbIX?

Kaknmu ocHOBHBIME CBOMCTBaMHU 00J1aaeT HHGOpMAaIus?

Yo 03HaUAET CBOMCTBO — IOCTOBEPHOCTh MH(POPMAIIUK (IPUBEIUTE IPUMEPHI)?

UTto 03HaYaeT CBOMCTBO — MOTHOTA HH(DOpMAIuU (IPUBEAUTE PUMEPHI)?

9. Yt0 03HaYaeT CBOWCTBO — aKTyaJIbHOCTh MH(pOpMAIMU (TIPUBEAUTE IPUMEPHI)?

10.YTo 03HauaeT CBOMCTBO — ICHOCTh HH(pOpMaIuu (IPUBEIUTE TIPUMEPHI)?

11.Yto o3HauaeT CBOWCTBO — IIEHHOCTh HH(POPMAIUH (IPUBEAUTE TPUMEPHI)?

12. B 4yem 3akitodaeTcs mparMaTHYeCKU acrieKT mpecTaBieHus napopmanun?

13.B 4eM 3aKkirodaeTcst CeMaHTUYECKH aCeKT MpeCcTaBIeHUs nHpopMaun?

14. B uem 3akioyaeTcsi CHHTaKCUYECKUH acleKT MpeAcTaBIeHus] HHPopMauu?

15. lalite cxemy OTOOpaXeHMS CTPYKTYpP BHJIOB JaHHBIX (JIMHEHHYIO, TaOIUYHYIO,
HepapXUIECKyI0).

16. Kakue cymiecTBytoT BUbI HOCUTENECH COOOIICHUI ¢ TaHHBIMU?

17.4Yto Takoe nHpOpMaMOHHBII nporecc?

18. PackpoiiTe noHsTHEe «MHPOPMALMOHHAS TEXHOIOT U,

19. TlosicanTe Ha3HAYEHUE OCHOBHBIX ITAIOB Mpoliecca coopa nHGOpMAaITHH.

20.ITossicHuTe Ha3HAUYEHUE OCHOBHBIX 3TAMOB Ipoliecca 00paboTKH HH(OPMAIIHH.

21. [laiite mpeacTaBieHHE O TEHACHLUHUAX DPA3BUTHS MHPOPMAIMOHHBIX TEXHOJOTHHM B 4YacTH
UHTETpallK, TJI00adu3aluy, WHTEIUIEKTyalu3alil M  PACIIMPEHUS HOMEHKJIATYphI
MIPUMEHEHUS.

22. laiiTe mpe/CTaBICHNUE O MEPBUYHBIX U BTOPUYHBIX MH()OPMAIIMOHHBIX JTOKYMEHTaX, B UeM y
HUX pa3nuuue?

23.Kakue CyniecTBYIOT BHJIbl HCTOYHUKOB MH(OPMALMOHHBIX PECYPCOB, B Y€M MX Pa3IUyuus U
0COOEHHOCTH?

24.B pe3ynbTare, KaKUX BHJIOB JIEJIOBBIX MPOIECCOB (POPMHUPYIOTCS HH(POPMAIIMOHHBIE PECYPChI
BHYTPH OpraHHu3anun’?

25. laiiTe MOsiCHEHUS! 0COOEHHOCTEH TEXHOJIOTHUYECKOTO MPOIecca PEruCTPalu TOKYMEHTOB.

26.Kak opraau3yoT mpoiiecc padoThl C JAHHBIMU U3 BHEITHUX UCTOYHUKOB?

27.Kakue CymecTBYIOT OCOOCHHOCTH TEXHOJIOTHYECKOro Tpolecca MNpH paboTe Haf
JOKYMEHTOM BHYTpPU OpraHU3aIiu?

28.Ha xakue BUJIbI TOJPA3ICIISAIOT IPOrpaMMHoOe o0ecrieueHue?

29.4Yto Takoe daitn?

30. HazoBure 31eMeHTHI (hailIoBON CTPYKTYPHI.

31.Yto BXxoauT B 6a30BYyI0 anmapaTHyr0 KOH(PUTYpaIUI0 KOMITbIOTepa?

32.Yro0 Takoe onepanyoHHas cucrema?

33. Kakoii paznen ['masnoro mernto OC Windows mo3BossieT HaiiTu ¢aiin (manky)?

34. lns yero Hy>xeH bydep oomena?

35. Ha3zoBUTE OCHOBHBIE 3JIEMEHTHI TEKCTOBOI'O JIOKYMEHTA.

36.Kaxkue Bunbl popmaTrpoBaHus ucnonb3yrores B MS Word?

37.Kakue criocoObl kKonupoBanus pparmenToB gfokymeHTa MS Word Bbl 3HaeTe?

38.Ha3zoBuTe BU/IbI CIUCKOB U CIIOCOOBI MX YCTAaHOBKH.

39. Kakumu ciocobamu MOKHO co31aTh Tabnuiry Ha cTtpanuie MS Word?
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40. 151 4ero UCIosib3yeTcss aBToMaTuyeckoe (hopmaTupoBaHue?

41.Kak co3math IOKYMEHT Ha OCHOBE ImadioHa?

42. Jlnst uero Hy XHbI CTHIIN (OPMATUPOBAHUS?

43.Kak co3nate Gpopmyiy?

44.Kak y1anuTh HyMepaluio cTpaHuL?

45.4Yt10 Takoe KOJIOHTUTYJI?

46.Kak BCTaBUTh CHOCKY?

47.Kak noaroToBUTh JOKYMEHT, YTOOBI MOXHO ObLJIO chopMHUpOBATH OrjiaBieHHue?
48. KakuMu crioco6amMy MOYKHO BCTaBUTh KapTUHKY?

49. Jln 9ero MO>KHO HCIIOJIb30BATh MTAHEIb HHCTPYMEHTOB — PUCOBAHUE?
50.3a4yeM Hy>KHa omepalys rpynrnupoBKU 00BEKTOB?

51. ing pemieHust Kakux 3ajiad UCHOJB3YIOT TabauuHbIi npoueccop MS Excel?
52.Kak ycrpoena padouas o6nacts MS Excel?

53.Yt10 Takoe OTHOCUTEIIbHAS CChIIKA?

54.Kax BbINoyiHsAETCS KONMpoBaHue Gpopmyn?

55.Kak BBOASATCS BCTpOEHHBIE (PyHKINN?

56.Kak nepemecTuth aucT?

57.Kakue mapameTpbl OTHOCATCS K (POPMATUPOBAHUIO TaHHBIX ?

58.Kaxk noctpouts auarpammy Ha oTnaenbsHoM jucte MS Excel?

59.Kak U3MEHUTH THUII YK€ CO3/IaHHOM JuarpaMMsbl?

60. Kak npou3BecT COPTUPOBKY JaHHBIX B Tabu1e?

61.Kak ocymiecTBuTh onepanuio GuIbTpaluy JaHHBIX?

62.Kak noiay4uTs NpoMeKyTOYHbIE UTOTH B TaOuIe?

63. Y10 Takoe KOHCOMUAAIUI JaHHBIX?

64. JIns1 yero NpUMEHSIOT TaOIUIBI TTOJICTAHOBKHU?

65. Jlns1 yero Hy’KHa HaJCTPOWKA — IMOUCK pElICHUS ?

66.Kakue ectb criocoosl ooMena mexay MS Excel u MS Word?

67. JIns 4ero npuMeHsI0T MaKpOChI?

68.KakoBo Ha3zHaueHHEe rpauuecKux pelakTopoB?

69. Kakue Buapl mpe3eHTanuii MoxHO co3nath B MS PowerPoint?
70.Kaxkue rpadguyeckrie 00bEKTHl MOXKHO BCTABIATh B IPE3CHTALNIO?
71.Yto0 Takoe mabyion opopmMiieHus craanaa?

72.Kaxk co3naBaTh 3(h(heKThl aHUMALMU Ha claiaax?

73.B uem coCTOUT KOHIEMNIHSI PeSILIMOHHBIX 0a3 TaHHBIX ?

74. [Ans yero HeoOXoAMMa HOpMAaIU3alMs TaOJIMYHOTO MPECTABICHUS JAHHBIX ?
75.Kakue Tunsl JaHHBIX MOXHO XpaHuTh B CYBJ[ Access?

76.Kakumu crioco6aMu MOXHO OpraHu30BaTh Ta0buuIsl B MS Access?

77.A5 dYero yCTaHaBIMBAIOT KIIOYM MNpU (OPMHUPOBAHUM JIOTUYECKOW CTPYKTYphl 0a3bl

JAHHBIX?
78. Ans xakux nenert B CYB/] Access ucnonb3yercs MacTep MOJACTAHOBKU ?
79. 13 xakux 3TarnoB COCTOMUT Ipolecc co3aanust Gopm?

80. Kakue BB 3aIPOCOB MOYKHO OPTaHU30BATh C MTOMOIIBIO CTAaHAAPTHBIX cpeACcTB MS Access?
81.MOHO 7T U3MEHSATH CBSI3U B CXeMe 0a3bl IaHHBIX, KOTJa OHA COPMUPOBAHA U3 HECKOIBKUX

Tadmm?

82.Kakue IpaBujia HUCIHOJB3YIOT I (pOpMI/IpOBaHI/I}I CJIOXKHOT'O 3allpoCa I0 HECKOJIbLKHUM

TabauIaM 0a3bl JaHHBIX?

83.Kak npumeHuTs (OpMyJTy NpHU OpraHU3aIlMM 3alpoca K YHUCICHHBIM 3HA4YCHUsM B 0Oase

JTAHHBIX ?
84.Kak BbI3BaTh peAaKTOP MaKpOCOB?
85.Kak u3MeHHuTh CBOMCTBA dJIEMEHTA yIpaBleHUs Ha popMe Mmosib3oBaTens?
86.YUto nmoapa3zymeBaeTcs 1ol TEPMUHOM «IIOJIb30BATEIbCKUI HHTEP(EcH?
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87.Kakum 00pa3oM MpeaCTaBUTh TMOJb30BATENIO JOCTYN K 0a3e JaHHBIX B Access uepes
uHTepdeiic moap3oBarens?

88.Kak mopnepkuBaeTcs MHTErpanus JaHHBIX, CO3J4aHHBIX B MS Access apyrumu
npunoxxkeHussMu Windows?

89. M0XHO 71 TTOTIONHATH 0a3y NaHHBIX Access U3 BHEITHUX UCTOUHUKOB?

90. 1na mpoekTupoBaHusi 0a3bl TaHHBIX B AcCcess MCHOJB3YIOTCS KOHCTPYKTOP U MacTep, 4em
OHHU OTJINYAIOTCS?

91.Kak ycraHaBnMBaroTCs CBSI3U MEX/y TaOIUIIAMU C JAHHBIMU?

92.EcTh BO3MOXHOCTh HCIOJB30BATh OTYETHI B KauecTBE TAOJUI] JAHHBIX MPU (HOPMUPOBAHUU
3ampocoB K 0a3e JaHHBIX WU HET?

Memoouueckue yrazanus no no02omoske 00K1aA008:

[MonroroBka oOyd4arOmUXCs K ONPOCY TPEANONaraeT H3ydYeHHE B COOTBETCTBUHU
TEMaTUKOM TUCHUIUIMHBI OCHOBHOW/ TOMOJHUTEIBLHOM JIUTEPaTyphbl, HOPMATUBHBIX IOKYyMEHTOB,
HMHTEPHET-PECYPCOB.

OO0y4armuiicsi TOTOBUT JOKJIA B (HOPME YCTHOTO COOOIIEHHS 110 TeME JTUCIUTUINHEI.

[Ipennaraercs cnenyromas CTpyKTypa JOKJIaja:

1. BBenenue:

— yKa3pIBaeTcs T€Ma U LIEJIb JOKIAAa;

— o0o3HayvaeTcst mpobJIEMHOE T0JIe, TEeMaTUYECKUE pa3/iesbl JOKIaaa.

2. OCHOBHOE cOJiepKaHuE NOKIIaaa:

— T0CJIeI0BATENIbHO PACKPBIBAIOTCS TEMATUYECKUE pa3/iesbl JOKIIaa.

3. 3axyroueHue:

— IPUBOJSTCSI OCHOBHBIE PE3YJIbTATHI U CYKJIEHUSI aBTOpA IO MOBOAY IMyTEH BO3MOXKHOTO
pelIeHns pacCMOTPEHHOM MPOOIEMBbI, KOTOPBIE MOTYT ObITh O(pOPMIICHBI B BUJIE PEKOMEHAALINH.

Memooduueckue ykazanus no n0O20MogKe K meCmuposanuio:

[Ipn moaroToBKE K TECTUPOBAHUIO CIEAYET YUUTHIBAThH, YTO TECT MPOBEPSAET HE TOJIBKO
3HaHWE TOHATUH, KaTeropuil, cOOBITHH, SBJICHUNA, YMEHHUS BBIICNATh, AHAJIU3UPOBATH U
0000mmars Hamboyiee CYIIECTBEHHbIE CBS3M, NPU3HAKK M NPUHIMIIBI PasHbIX SBJICHUH H
npoueccoB. [loaToMy mpu MOAroToBKE K TECTy HE CIEAyeT MPOCTO 3aydnBaTh, HEOOXOIHUMO
MOHATh JIOTUKY M3JI0)KEHHOTO MaTepuaia. IJTOMY HEMalo CIIOCOOCTBYET COCTaBJICHUE
pa3BepHYTOro IjlaHa, TalOnuil, cxeM. bojibllyl0 MOMOIIb OKa3bIBAIOT HHTEPHET-TPEHAKEPHI,
MO3BOJISIOIINE, BO-TIEPBBIX, 3aKPENUTh 3HAHUS, BO-BTOPHIX, MPHOOPECTH COOTBETCTBYIOIIUE
TICUXOJIOTHYECKHE HABBIKU CAaMOPETYJISALUN U CAMOKOHTPOJISL.

TectupoBanue wuMeeT psag OCOOEHHOCTEH, 3HAHHWE KOTOPBIX IIOMOTaeT YCIEUIHO
BBIMIOJTHUTh TeCT. MOXHO JaTh CIEAYIOIIMe METOJUYECKHEe PpPEKOMEHJALUU: CJeAyeT
BHUMATEIbHO M3YUYHUTh CTPYKTYpYy TECTa, OLICHUTh O0OBEM BPEMEHH, BBIACISEMOIO Ha JIAHHBIN
TECT, yBUAETb, KAaKOTO THWIA 33JaHHUS B HEM COJEp)Karcs; OTBeYaThb HA T€ BOMNPOCHI, B
IIPAaBWJIBHOCTH PEIICHUS KOTOPBIX HET COMHEHMM, IIOKa HE OCTAHABIUBAsCh HAa TEX, KOTOPHIE
MOTYT BBI3BaTh JIOJITUE Pa3lyMbsi; OUEHb BaXKHO BCET/1a BHUMATEIBHO YUTATh 3a/laHUs JIO KOHIIA,
HE TBITAsICh TIOHATH YCIIOBUS «I10 IIEPBBIM CIOBaM».

Memoouueckue pexomenoayuu no Hanucanuro pegepama:

Pedepar sBasieTcss caMOCTOSTENBHOM TPAKTHYECKON paboroit oOyuaromuxcs. OH
IIPU3BaH ONPEIEIUTH CTENEHb OCBOEHMS CTYJEHTOM 3HAaHUN M HaBBIKOB, MOJIYYEHHBIX UM B
MpOLIECCE U3YyUEHHUS TUCHUTIIINHBI.

Texct pa®oThl JOHKEH ObITH HamMcaH B HaydHOM cTuie. OopmiieHHe TEKCTa Takxke
JOJKHO OBITH BBINOJIHEHO rpamMoTHO. CremyeT u3beraTh MyCThIX INPOCTPAaHCTB U, TeM Oolee,
ctpanuil. Ha Bce TaGuuIbl, pUCYHKH U TMarpaMMbl JIEJIAIOTCS CChUTKU B TEKCTE.

Pabora Beimonnsercs B gopmare A4. Ulpudr — TimesNewRoman. OcHoOBHOI TekcT
paGotel Habupaercs 14-m mpudpToMm uepe3 1,5 uHTepBasa, BBHIPABHUBAHHE I10 IIMpPHUHE,
MexXOyKkBeHHbII uHTepBan «OObIYHBINY», KpacHas cTpoka 1,25 cM. ABTOMaTH4ecKH
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paccraBisitorcsa nepeHochl. Ilons: Bepxuee 2,0 cMm, HuxkHee 2,0 cm, eBoe 3 cM, npaBoe 1 cm.
[IpomexyTkn Mexay ab3anamMud OTCYTCTBYIOT. BBeneHue, TIJaBbl, 3aK/IIOUY€HHUE, CIHCOK
JUTEPATyphl U MPHIOKEHHUS (HOPMATHPYIOTCS KaK 3aroJIOBKM MEPBOTO YPOBHS M HAYMHAIOTCS
Ka)Kblil ¢ HOBOM cTpaHuubl. [Toapa3nensl riaaB ¢ HOBOM CTpaHUIBI HE HAYMHAKOTCS.

CHOCKM JenaroTcss BHU3Y CTpaHUIbl. TaOauIbl M PUCYHKH HYMEPYIOTCS OTHENBHO.
Howmep BkitouaeT HoMep 1aBbl 1 HOMEP PUCYHKA/TaOIHIIbI B TAHHOM TIiaBe.

Crpanunpl paboTHl JTOJMKHBI OBITH NMpOHYMepoBaHbl. Hymepanms HauumHaeTcss co
CTpaHUIIBI C OTJIaBJICHHUEM, Ha KOTOPOH CTaBUTCS IUdpa «2» U nanee — no nopsaxky. OkoHyaHue
HyMepaluu NPUXOJIUTCS Ha IOCIEAHMH JIMCT cIMcKa Jureparypbl. Homep craBuTCs BHU3Y
CTpaHuIbl clipaBa. Ha cTpaHunax ¢ NpuiiokKeHUSIMHU HOMEpa HE CTaBSITCS, U B OTJIaBICHHUE OHU
He BBIHOCATCS. B oryiaBneHun ykas3blBaeTCsl TOJIbKO HOMED MEPBOTO JIMCTA IEPBOTO MPUIIOKEHMSL.
O6nem pedepara 7-15 cTp.

6. YueOHasi iMTeparypa u pecypchbl HH(POPMAIHOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
"UHTepHeT", BK/IIOYAS NEepeYeHb Y4eOHO-MeTOANYEeCKOro odecnedeHust AJs
CaAMOCTOAITEJIbHOI PadoThl 00yYAIOLIUXCS 10 AUCHUIJIMHE

6.1. OcHoBHas tuTEpaTypa

1. Wuadopmatnka A TyMaHUTapueB : YYEOHHMK U TPAKTUKYM Ui aKaJIeMHUYECKOTO
OakanaBpuata / I'. E. Keaposa [u np.] ; mox pemakmumeit I'. E. KexpoBoit. — Mocksa :
WznatensctBo FOpaiit, 2019. — 439 ¢. — (bakanaBp. Akagemuyeckuit kypc). — I[ISBN 978-
5-534-01031-2. — Texct : anextponnsiii / ObC FOpaut [caiit]. — URL: https://www-
biblio-online-ru.ezproxy.ranepa.ru:2443/bcode/436461

2. Wndopmathka is TyMaHHTApHEeB : YYEeOHMK W  TPAKTHKYM JUISI  CPEIHETO
npodeccuonansHoro oopazosanus / I'. E. Kenposa [u ap.] ; mox penaxiueii I'. E. KexpoBoii.
— Mocksa : U3natensctBo FOpaiit, 2019. — 439 ¢. — (IlpodeccuonanpHoe 0OpazoBaHme).
— ISBN 978-5-534-10244-4. — Tekcrt : snextponHsiii / DbC Opaiit [caiir]. — URL:
https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/bcode/442471

6.2. /lonotHUTEILHAS JIUTEPATYPa

1. T'aBpunoB, M. B. Hudopmatnka u wuHGOpMAIMOHHBIC TEXHOJOTHUH : YYEOHHUK JUIS
npukiagHoro 6akanmaBpuarta / M. B. I'aBpunos, B. A. Knumos. — 4-e u3a., mepepad. u 1om.
— Mocksa : U3parensctBo HOpaiit, 2019. — 383 ¢. — (Bwicmiee oOpazoBanue). — ISBN
978-5-534-00814-2. — Texkct : anexrponnsiii // DbC Opaiit [caiiT]. — URL: https://www-
biblio-online-ru.ezproxy.ranepa.ru:2443/bcode/431772

2. Tpopumos, B. B. Hudopmaruka B 2 1. Tom 1 : yueOHMK IS aKaJeMHYECKOIO
6akanaBpuata / B. B. Tpodumos, M. N. bapabanoBa ; oTBeTCcTBeHHbIH pemakTop B. B.
Tpodumos. — 3-e uzn., nepepad. u non. — Mocksa : M3garensctBo KOpaiit, 2019. — 553
c. — (bakanmaBp. Axanemuueckuii kypc). — ISBN 978-5-534-02613-9. — Tekcer :
anektpounbit  //  OBC  IOpaiit  [caiit]. —  URL: https://www-biblio-online-
ru.ezproxy.ranepa.ru:2443/bcode/434466

3. Tpodumos, B. B. HUndopmatuka B 2 T. Tom 2 : y4yeOHUK i1 aKaJeMHUECKOTO
6akanaBpuata / B. B. Tpodumos ; orBercTBeHHbIH penaktop B. B. Tpopumon. — 3-e uzn.,
nepepad. u mon. — MockBa : WznmarensctBo [Opaiir, 2019. — 406 c. — (bakanasp.
Axkanemuueckuit kypc). — ISBN 978-5-534-02615-3. — Texkct : snextpoHHblil // OBC
FOpaiir [caiiT]. — URL: https://www-biblio-online-ru.ezproxy.ranepa.ru:2443/bcode/434467

6.3. YueOHOo-MeTOANUYECKOE O0ecTiedeHre CAMOCTOATEILHOH PadoThI
4. Aranos, B. C. CounanbHO-IICUX0JOTHYECKUE AETEPMUHAHTBI KPEATUBHON KOMIIETEHTHOCTH
CTyIEeHTOB : MoHorpadus / Aranos, Banepuit Cepreesuu, /laBnetosa, Pana Yenosna. - M. :
Maxkees Urops BsiuecnaBosuy, 2016. - 163 c.
5. Mopenps NO3UIMOHHOTO OOYYEHMsI CTYJIEHTOB [DIEKTPOHHBIM pecypc]|: TeopeTHYecKHe
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ocHOBBI M Metoanueckue pexomenmauuu/ WM.b. Iusx [u ap.]— DNEKTPOH. TEKCTOBBIE
naHHbple.— M.: MOCKOBCKHMII TOpOJCKOM Meaarornyeckuii yamsepcurer, 2012.— 152 c.—
Pexxum noctymna: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 3BC
«IPRbooks»

6. OOpazoBareibHbIC HHHOBALMM U MPAKTUKU Kapbepbl : COOPHUK METOJMUYECKUX MaTepHajoB
u crareit / PAHXul'C npu I[Ipesunente PO. - M. : Jleno, 2015. - 192 c.

7. llcuxomorust ajmantanuu M couuanpHas cpena. CoBpeMEHHBIE MOJXOMbI, MPOOIEMBI,
nepcneKkTuBsbI [ DnekTpoHHBIH pecypce]/ JI.I. Qukas [u ap.].— DIEeKTpOH. TEKCTOBBIC JIaHHBIE.
— M.: Ilep Co, 2007 — 624 c— Pexum JI0CTyma:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 3BC «IPRbooks»

8. ColMarIbHO-TICUXOJIOTUYECKHE AacleKThl (HOPMUPOBAHMUA KYJIbTYpPBl CaMOOOydJaromecs
opranuzanuu / A. 1. Hukomaes [u np.] / Bonpocsr ncuxonoruu. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbBIE IPABOBbIEC JOKYMEHTBI
1.  KoHuenmust JOArOCPOYHOIO COLMAIBHO-d)KOHOMHUYECKOTO pa3BuTus Poccuiickoi
Oenepanuu 10 2020 roga.(Y1B. pacnopsbkenueM [IpaButensctBa PO ot 8 gexadbpst 2011 r. N
2227-p).

6.5. UnTepHeT-pecypcesbl
1. IlenTpanpHass  OmbOmmMoTeka  oOpa3oBaTeNbHBIX  pecypcoB. Pexxum  jgocrtyma:
http://www.edulib.ru/

2. CBOIHEIN KaTaJIor BIIEKTPOHHBIX ONOJINOTEK. Pexum JIOCTyIa:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. bazel manaeix MTHHUOH. Pexxum noctyma: http://www.inion.ru/product/db.htm

4. bubnmorexka 00pa3oBaTENBHOTO MOpTala «IKOHOMMKA, COLMOJIOTHUS, MEHEIKMEHTY.
Pexxum noctyna: http://ecsocman.edu.ru/

5. bubnmoreka ¢enepanpHoro noprana «Poccuiickoe obpazoBanue». Pexum nocryna:
http://www.edu.ru/

6. bubnmnorexa yuyeOHONW W HAyyHOW JUTEpaTyphl PYCCKOIO T'YMaHHUTAapHOTO HHTEPHET
yHuBepcuteTa. Pexxum nocrtymna: http:/www.i-u.ru/biblio/default.aspx

6.6. Unble HCTOYHUKH

1. Mudopmaruka. ba3oBslil kype : yueOHOe mocobue : pekoMeHa0BaHO M-BoM 00pa3oBaHus U
Hayku P®... / mon pen. C. B. CumonoBuya. - 3-e uzn. - CII6. : Ilurep, 2017. - 640 c. -
(Yuebnuk nmns By3oB) (Ctanaapt Tpethero nokosienus). - ISBN 978-5-496-00217-2.

2. Mypar, E. II. Uadopmatuka III : yuebnoe mocodue / E. II. Mypar. — Pocros-na-/lony,
Taranpor : M3natensctBo FOxHOTO denepanbHoro ynusepcureta, 2018. — 150 ¢c. — ISBN
978-5-9275-2689-5. — TekcT : 31MeKTpOHHBIN // DaexTpoHHO-OMOIMoTeyHast cuctema [PR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/87415.html
(mata obpamenus: 14.11.2019). — Pexum noctyna: s aBTOPU3UP. MOJIb30BaTENEH

3. bypaa A.I'. CoBpemeHHble MH(OpPMAIMOHHBIE TEXHOJOTWM B yrpaBiieHMH - KpacHonap:
HOxHbIM WHCTUTYT MEHEKMEHTA, 2013. -
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/25983 — 3bC «IPRbooks»

4. Makaposa, H. B. Undopmatuka : yuebnuxk - CIIO. : ITurep, 2012. — 576 c.

5. Herpocsn C.U. TlonutHueckoe yrpasiieHHME ¥ WH(POPMAIMOHHBIE TEXHOJOTMH B cdepe
MPEJOCTABIICHUS] TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX ycinyr //  HWcropuueckue,
¢bmnocodpckue, MONIUTHUECKUE U IOPUIUUECKUE HAYKHU, KyJIbTYPOJIOTUs U UCKYCCTBOBE/ICHHE.
Bompocer Teopum u mpaktuku. 2015. Ne 3-2 (53). C. 140-144. - DOBC elibrary
http://elibrary.ru/item.asp?id=22966743

6. Cokonosa M.IO., Myxuna 10.B. [Ipaktika npumeHeHus: ”HGOPMAIIMOHHBIX TEXHOJOTUHN B
rOCYJapCTBEHHOM M perMOHANIbHOM ynpasieHuu // Cuctemuoe ynpasienue. 2014. Ne 4 (25).
C. 89-95. - OBC elibrary http://elibrary.ru/item.asp?1d=22988955
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/25983%20%E2%80%94%20%D0%AD%D0%91%D0%A1%20
http://elibrary.ru/item.asp?id=22988955
http://elibrary.ru/item.asp?id=22966743
http://www.edulib.ru/
http://www.i-u.ru/biblio/default.aspx
http://www.edu.ru/
http://ecsocman.edu.ru/
http://www.inion.ru/product/db.htm
http://www.lib.msu.ru/journal/Unilib/main.htm

7. Edumona JI.JI. Undopmanmonnast 6e30macHOCTh AeTeil. Poccuiickuil v 3apyOeKHBIH OMBIT
[OnexTponnsiii  pecypc]: monorpadusi/ Edumosa JILJI., Kouepra C.A.— DaekTpoH.
TekctoBble JaHHble.— M.: IOHUTU-IJAHA, 2015.— 239 c— Pexum pgocryna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/52672.html.— 3BC «IPRbooks»

8. 3pikoBa WM.B. Kynprypa kak wuHpoOpMmanuoHHas cucteMa. JlyXxOBHOE, MEHTaJbHOE,
MarepuanbHo-3HaKoBoe - M. : URSS : JIUBPOKOM, 2011. — 368 c.

9. HudopmannoHHas MOJUTHKA: B KOHTEKCTE COLMANBHON MH(OPMAIMOIOruY : XpecTomMaTus /
PATI'C mpu Ilpesunente PO ; coct. H.II. Apamnosa ; ots. pex.: B.Jl. [lonos, A.B. llleBuenko.
- M. : U3n-Bo PAI'C, 2007. - 248 c.

10. Manoitno  A.B. T'ocynmapctBeHHass ~ uHGOpMalMOHHAs  MOJMTHKA B  YCIOBUSX
MH(POPMALIMOHHO-TICUXOJIOTUYECKON ~ BOWHBI  [DNEKTpOHHBIH  pecypc]:  MoHorpadus/
Manoino A.B., Ilerpenko A.N., ®ponos J.b.— DnexTpoH. TeKcTOBBIE HaHHBIE.— M.:
I'opsiuas JIUHUSA - Tenexom, 2012 — 542 c—  Pexum JOCTYyIIA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/11982.html.— 3BC «IPRbooks»

11. HoBukoB B.K. MupopmaimoHHOE OpyXHE — OpYXKHE COBPEMEHHBIX M OyAyIIMX BOMH
[DnexTponnsrii pecypc]/ HoBukoB B.K.— Dnextpon. TekcroBbie manHbie.— M.: ['opsuas
JIMHUS - Tenexkom, 2013.— 262 c— Pexum JIOCTyTaA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/37186.html.— 3BC «IPRbooks»

12. Upiranos B.B. Mudopmarmonssie BoiiHbI B OM3HEce M MONUTHKE. Teopus U METOI0JOTHs
[DnexTponnslif pecypc]/ Lipiranos B.B., byxapun C.H.— DnekTpoH. TeKCTOBBIE TaHHbIE.—
M.: AkazneMn4eckuit [IpoexT, 2009.— 336 c— Pexum JI0CTyTa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/36332.html.— 3BC «IPRbooks»

7. MaTepuajbHO-TeXHHYecKkas 0a3a, HH(pOpMallMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
o0ecrneyeHre U MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI

Jlist mpoBenieHWs 3aHATHNA 10 JUCHUIUIMHE HEO0OXOIMMO CIEAyIoIIee MarepuaibHO-
TEXHUYECKoe obecrieueHue: ydeOHbIe ayAMTOPUH JUIsl TMPOBENCHUS 3aHATUH JIEKLIMOHHOTO WU
CEMHHAPCKOTO THIIA, TPYNIOBBIX M WHAWBUIYAIBHBIX KOHCYJIBTAIlMH, TEKYIIETO KOHTPOIS H
MIPOMEXKYTOYHOH aTTeCcTaluy, TOMEIIEHUS JIIsl CAMOCTOSITEIbHOM paboThI.

[Iporpammuoe obGecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNndpopmarnmonnsie crnpaBouHble cuctembl: Hayunas Oubmmuorexka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas AIIEKTPOHHAS O6ubnuoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HamnuonanbHast snextponHas Oubnuorexka. URL: www.nns.ru;
Poccwuiickas rocymapctBennas OubOmmoreka. URL: www.rsl.ru; Poccuiickas HanmoHanmbHas
ombmmoreka. URL: www.nnirru;  OnektponHas  OubGmmoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnexTpoHHO-OnbIMOTEUHAsA cucteMa M3narensctBa «Jlans». URL: http://
e.lanbook.com; DnexkTpoHHO-OuGMHOTEUHAs cuctema FOPAMT. URL: http:/www.biblio-
online.ru/.
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