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1. Hepeqenb IVIAHUPYEMBIX PE3yabTaTOB Oﬁy‘leHHﬂ o JTMCHUIIJIMHE, COOTHECCHHBIX C
INIAHUPYEMBIMHU PE3YyJbTaTaMHU OCBOCHUS IIPOrPaMMBbI

1.1. Huctunnuna «MHpOopMaTHKa» 00ecrieYrBaeT OBIAICHUE KOMIICTCHITUEH

OIIK — 10. Cnocob6HOCTH pemniaTh CTaHAAPTHHIC 33/1a4l TPO(PECCHOHATILHOM ACATEIHPHOCTH Ha
ocHOBe WHGOPMAMOHHOM u©  Oubimorpaduyeckoil  KyiabTyphl €  HIPUMEHEHHEM
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHMM W ¢ Y4ETOM OCHOBHBIX TpeOOBaHUI
MH(POPMALIMOHHOM 0€30MaCHOCTH.

IIK - 10. CrocoOHOCTh K COCTABIICHHIO TEXHUYECKUX 3aJaHU W HMHOM JOKYMEHTAIlu!
MOJUTUYECKHX MPOEKTOB, ONpPENEeNeHUI0 (QYHKIMOHAIBHBIX OO0S3aHHOCTEH MX YYaCTHMKOB,
pacuéry He0OXOIUMBIX Ui YCIIEIIHOW pealn3aliy IPOeKTa PECYPCOB

Otanbl OPMHUPOBAHUS KOMIIETEHLIUHU B IIPOLIECCE OCBOCHMSI 00pa30BaTEIbHOM MPOrpaMMbl

1. OBnagenue crnOCOOHOCTHIO OCTABICHUIO TEXHUYECKHUX 3a/JlaHUi U MHOW JTOKyMEHTalUu
MOJUTUYECKUX IIPOEKTOB;

2. OBnasieHne CrHOCOOHOCTBIO OMNpeneniaTh (PYHKIHMOHAIBHBIE OOS3aHHOCTH YYaCTHHKOB
MOJUTUYECKUX IIPOEKTOB;

3. OBnasieHne CIOCOOHOCTBIO PACCUUTHIBATH HEOOXOJMMBIE [UIS YCIICUIHON pealn3alnuu
IIPOEKTa PECYPCHI.

1.2. B pesynbrare 0CBOCHUS IUCHUILTUHBI Y CTYI€HTOB JOJDKHBI OBITh:
-c(hopMupOBaHBI IIPEACTABICHUSA:

0 KOMIIBIOTEPHON T'PaMOTHOCTH M KYJbType€ HCIOJIb30BaHMs ILUPpoBOil MHPopManuu, Oe3
KOTOPBIX  HEBO3MOXXHO  (OpMHpOBaHHE HEOOXOAMMOIO  KOMIUIEKCAa  KOMIIETEHIMH
COBPEMEHHOIO CHEIMAJIKCTA.

-c(hOpMHUPOBAHBI 3HAHUS

UCTOPUHU, MeCTa U pOIU HH(OPMAIMOHHBIX TEXHOJOTMA B JKM3HM OOIIecTBa U B
po¢eCCUOHAITBHON NeATETHHOCTH;

pasnuuuy HHGHOPMALMOHHBIX U KOMITBIOTEPHBIX TEXHOJIOTH;

MPUHIHIAX (HYHKITMOHUPOBAHHSI KOMITBIOTEPOB, OTCPAIIMOHHBIX CHCTEM, BBIUMCITHTEILHBIX
ceTeil, 00IIECHCTEMHOTO U MPUKIIAIHOTO TPOrPaMMHOTO 00eCTIeueHUsI.

-c(hopMupOBaHBI yMEHUS:

IMOJIB30BATbCA KOMIIBIOTEPOM I OCYHICCTBJICHUA HeHOBOﬁ KOMMYHUKallUH, IIOATOTOBKH
JOKYMEHTOB pa3zHoro poja (muceM, Tabaull, Mpe3eHTaluii, 6a3 1aHHbIX);

MIPOEKTUPOBATh CTPYKTYPHI JAHHBIX U CTPYKTYPUPOBATh HHPOPMAIIHUIO;

pelaTh MoBceIHEeBHbIE HH(POPMALIMOHHBIE 3a/1a4M (CO3/1aHUs TEKCTOB, MPE3eHTALUH, Ta0IuI,
0a3 1aHHBIX);

BECTM TIOMCK M OTOOp peJeBaHTHOW MWHQPOpPMAlMd B MHTEpPHETE, WH(POPMALMOHHO-
oubnuorpaduueckux 6azax.

1.3. CTyIeHThI TaKXe JOJDKHBI OBJIAJIETh HABBIKAMU:

JIEIOBOM KOMMYHHKAIUH;

MH(OPMALIMOHHOTO MTOKCKA,

pelIeHHsT TOBCEIHEBHBIX HMH(POPMAIIMOHHBIX 3a/1a4  (CO3/laHUsl TEKCTOB, IPE3CHTALU,
TabuI, 6a3 TaHHBIX).



2. O0beM U MecTO JUCHUIIMHBI B cTpykType OI1 BO

B coorBerctBHM ¢ yueOHbIM TutaHoMm auctmiuinHa bl.b.7 «udopmatukay BXOIUT B
cocTaB JUCUUIUTMH 0azoBoi yactu 61oka b1 «/lucuunnunae u u3yyaercs B 1 cemectpe. OOmias
TPYIOEMKOCTh TUCIUILIMHBI cOCcTaBliseT 72 4yaca (2 3.¢.).

JlucuuiinHa CBsi3aHA C APYTUMHU JUCHHUILUIMHAMHM y4eOHOro IaHa, TakuMmu kak b1.b.6
«MatemaTHKa»

KonnyecTBO akageMMYeCKHMX 4YacoB, BBIJIEJICHHBIX Ha KOHTAKTHYIO paboTy ¢
npenoaaBaresieM — 24 4acoB, Ha CaMOCTOSITEIbHYIO paboTy oOyuaromuxcs — 48 qacoB.

dopma IpoMEeKyTOUYHOU aTTECTAllMU B COOTBETCTBHH C YIEOHBIM IJIAHOM — 3a4eT.

3. Copep:xaHue U CTPYKTYpPa AMCHUTLIHHBI

Tabmuua 1.
O0beM TUCUMILUIUHBI, YAC. dopma
KonTakTHas padoTa TeKyuiero
Oﬁy‘lalOHllleCﬂ C KOHTPOJIsA
npemnoaaBaTejemM cIieBaeMocCT
Ne n/m | HammenoBanue Tem (pa3aenoB) | Bcer perto y 4
o M0 BUIAM Y4eOHBIX CP u,
3aHATHI NMPOMEKYTOY
HOM
JI JIP 3 | KCp
arrecTalnn
Ounasn hopma odyuenusn
Tema 1 BBenenne.  OCHOBHBIE  TOHATHA W 6 - 4
omnpeeeHust HHHOPMATHKH 2 O
Tema 2 Wndopmarys u nHGOpMaMOHHbIE
HPOLIECCHI 6 - 2 4 T
Tema 3 DyHKIMOHATIbHAS U CTPYKTYpHas
OpraHHu3alys KOMIIbIOTEPa 6 4
i 2 KP
Tema 4 [IporpamMmHOe obecrieueHne KOMIbIOTEpa 6 - 2 4 9
Tema 5 TexHosorust 06pabOTKH TOKYMEHTOB. 8 - 4 4
TekcroBslii poueccop Word A
Tema 6 OCHOBHBIE BO3MOXXHOCTH TaOJIMYHOTO 8 - 4 4 K
nporeccopa Excel
Tema 7 OcobeHHOoCTH co3/1aHus 0a3 NaHHBIX B 10 - 2 8 P
MS Access
Tema 8 [ToaroToBka npeseHTanuit 5 - 1 4 T
Tema 9 Oprasu3anys 1 IIaHupoBaHue oQUCHON 5 - 1 4 KP
nestenbHoctH B Outlook
Tema 10 | OcHOBBI cO3MaHMS THIIEPTEKCTOBBIX 6 - 2 4
nokymenTos (HTML) 9
Tema 11 | Hoaroroeka myGnukanuii B Publisher, 6 5 4
pabora ¢ rpadukoii B Visio A
[IpomekyTodHas aTTecTaIus 3auer
Bcero: 72 24 48




Tpumeuanue:>* — ¢gpopmor mexywezo xommpons ycneeaemocmu. onpoc (0O), mecmuposanue (T), xonmpoavHas
paboma (KP), konnoxsuym (K), acce (3), pepepam (P), oucnym () u op.

Conepmafme AUCIHHUIIIMHBI

Ne i/l

HauMmeHnoBaHHe TeM
(pa3nesoB)

Coaep:xanue Tem (pa3/iesoB)

Tema 1

Beenenue.

OCHOBHBIE TTOHSTHUSA U
oIpeieIICHUS
MH(POPMATUKH

[Ipeamer, 3anaun u uenu kypca. OCHOBHbBIEC MOHSTHS U UX

OnpeICICHUS: uHpopMaTHka W WHPOpPMATHU3AIM.
Nudopmarnzanus obuiecTBa: 3HaueHHE WHGOPMAIIMOHHBIX
PEBOJIIOIHIA, ONBIT HHPOPMATU3AIIUH, TIEPCIICKTUBHBIC HIICH,
nHpOPMAIIMOHHAS [IpaBoBbIC

unpopmaruzauuu. Pons umnHdopmatuku B ¢dopmMupoBaHuu

KYJbTypa. aCIEeKThI
COBPEMEHHOI0 CIIELUAINCTA.

NudopmannoHHbIi MOTEHIIMAT 00IIECTBA!
nH(OPMAIIMOHHBIC PECYPChI, UH()OPMAIIMOHHBIC TPOTYKTHI
U yCIyTH, CTPYKTYpa PhIHKA HH(POPMAIIMOHHBIX POJAYKTOB
U yCIyT.

Tema 2

Nudopmanus u
MH(POPMAIOHHBIE
MIPOIIECCHI

Nudopmanus: noHsTHEe, BUILI U CBOMCTBA, HHPOPMAIUSI U
nannble. CooOmeHuss u curHaiasl. Mepsl HHpOpMauy,
sHTponus. EnquHuIbl uaMepenusi HHGpOpMaImm.
XapakTeprucTuKa HH(HOPMALMOHHBIX ITPOLIECCOB: COOP,
00paboTKa, XpaHeHHe, HAKOTIIeHHE, KiIaccuukamms u
KOJMpOBaHUE, Mepeaaya u pacupocTpaHeHuE HHPOPMAIIHH.
NudopmanonHas TEXHOIOTHS: IOHITHE, HA3HAYCHHE.

Tema 3

@yHKIMOHAIbHAS U
CTPYKTYpHas
OpraHu3anus
KOMIIbIOTEpA

Apxurexktypa OBM: mnonsarue. Ilpunuun ¢on Heiimana.
OBM. MarucTtpanbHO-MOIYIbHBIN
IIK. Cocras,
XapaKTePUCTUKU OCHOBHBIX YCTPOWCTB MEPCOHAIBHOIO

Knaccudukanms
NPUHLMIT  TTOCTPOEHUS Ha3Ha4YCHHE U
komnbloTepa. llepudepuitnsie ycrpoiictea IIK u  ux
XapaKTepUCTUKU. AINapaTHBIE CPEACTBA MYJIbTUMEAMA.
Kputepuu Boroopa [1K 11t noma u opuca. O3nakomiieHue ¢
OCHOBHBIMHM ycTpoiicTBamu [TK

Tema 4

[IporpammHuoe
o0ecrnieueHue
KOMIIbIOTEpa

[IporpammHOEe  obOecrieyeHHE  KOMITBIOTEpa:  TMOHATHE,
HazHaueHue. Knaccudukanus nporpaMmMHOro oOecriedyeHus
(ITO) TIK. Haznauenme omepanuonHoit cucrembl (OC).
Bunst OC. MHcTpyMeHTapuu perieHust (pyHKIMOHAIbHBIX
3anad. [Ipuknannoe I10.

[lonstue ¢aitnosoit I'paduueckuit

nonp3oBarenabckuii uHTepderic Windows. CranmapTHble U

CHCTEMBI.
cyxeonsie mporpammel  OC  Windows. CepBucHbie u
o0CITyKMBAIOIINE POrPaMMBI
AHTUBHUPYCHI, apXUBATOPHI ¥ 11p.). OOCITy)KNBaHUE TUCKOBOU
CHCTEMBI. Y HUBEPCAIbHbBIC YTUIUTHBIC TAKETHI.

(daiinoBeie  MEHEIKEPHI,

Tema 5

Texuomorusa
o0paboTku

IlonaTe  NOKyMEHTa,

1a0JIOHOB JIOKYMEHTOB B Pa3IMYHBIX NPHIIOKEHHSIX MS

CO3JaHUC u HUCIIOJIB30BaHHUC
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Ne i/l

HaumeHoBanue TemM
(pa3nesioB)

Coaep:xanue Tem (pa3/iesioB)

JTIOKYMEHTOB.
TekcToBbII
nporeccop Word

Office. OcHOBHBIE BO3MOXXHOCTH TEKCTOBOTO IpoIeccopa
Word mo co3ganmio nokymMeHTOB. Pabora ¢ Tabmumamu,
auarpamMmamu, GopmyaamMu, BO3MOKHOCTH PEIaKTUPOBAHUS
1 pOpMaTUPOBAHMS JOKYMEHTOB, TEXHOJIOTHSI BHEIPEHUS U
cBsi3bIBaHUsI 00BekTOB. CoO3/laHUE JIOKYMEHTOB CIIHSIHHSA,
MUCceM, KOHBEPTOB, HAKJICEK.

Tema 6

OcHoBHBIC
BO3MOYKHOCTH
Ta0JIUYHOTO
nporeccopa Excel

IlonaTne angpecanuu, CTWIEH CCBUIOK, OpraHU3aLAH
CTPYKTYpUPOBAaHHBIX JaHHBIX B paboumx KHHMrax Excel,
OCBOCHHME HAaBBIKOB PEAAKTHPOBAaHUSA M (hopMaTHpOBaHUS
auctoB U jAaHHbIX B kHurax Excel. CrocoGwl oOpaboTku
gyucen B (opmynax M (GYHKLUHUAX; OTIENbHbIE KAaTEropuu
¢ynkuuii  Excel:  pmata v Bpems,  TEKCTOBBIE,
MaTeMaTHYECKHUE, CTaTUCTHYECKHE, JIOTHYECKUeE,
(uHAHCOBBIC; MHCIIOJIB30BAHWE  BIIOXKEHHBIX  (YHKLHH;
Ha3HAYeHUE MOoCcTpouTesss (QYHKUUH U HpueMbl paboOThl ¢
HUM; oHsiTHe MaccuBa B Excel. OcHOBHBIE pHeMBI pabOTHI
¢ MacrepoM auarpaMm.

OcBoeHne TpUEMOB (PHUIBTPAIMH JAHHBIX - MPUMEHEHHE
aBTOQWIBTPAa W  PACHIMPEHHOTO (uibTpa; CrIOCoOOB
MIOJIBEICHUSI UTOTOB B OJIHOYPOBHEBBIX U MHOTOYPOBHEBBIX
CMMCKaxX; MPUEMOB TPYINIUPOBKU JAHHBIX M CO3/aHUS
CTPYKTYp; KOHCOJMIALMU J@HHBIX IO KaTeropusiM, IO
PAacIoNIOKEHUIO U C UCIOJIb30BAaHUEM TPEXMEPHBIX CCBHUIOK.
WHCTpyMEHTHI  yNpaBiICHUS  CBOAHBIMH  TaOJHIIAMHU.
3nakoMmcTBO ¢ Haactpoiikamu Excel («Ilouck pemenus»,
«AHaIIU3 TaHHBIX»).

Tema 7

OcobenHoctu
co3ganus 0as
naHHbIX B MS Access

OcHOBBI TOCTpOeHUs 0a3 JaHHBIX, CO3JaHHE TaOJIUIl U
OopraHu3aiys cBsi3eil, BBOJ U MPOCMOTP JaHHBIX B PEXHUME
tabmaubl. Co3aHue 3alpocoB BEIOOPKHU JIaHHBIX U 3alIPOCOB
Ha u3MmeHenue B MS Access. Pa3paboTtka ¢opm (riaBHOI,
OCHOBHOH M JIONIOJTHUTEJBHOM), CO3/IaHHE U TeYaTh OTYETOB.

Tewma 8.

ITonroroBka
Mpe3eHTalHI

Coznmanne cnaiimoB B cpeae Microsoft PowerPoint, Bei6op
obmero odopmieHHs, T00aBJICHHE HOBBIX CIIANWJIOB,
W3MEHEHHE COJIEP)KUMOr0 CIAiJ0B, BHIOOP pa3MeTKH U
M3MEHEHHE LIBETOBOM CXeMbl claiiioB, co3aanue >pQexToB
aHUMAIINH, CO3/IaHHe CTIeHATbHBIX d()PPEKTOB U CCHUIOK Ha
HHTtepHeT, neMOHCTpanus Claiios.

Tema 9.

Opranuzanus u
IIJTaHUPOBAHUEC
oducHoI
JeSITENIbHOCTH B
Outlook

OcHOBHbIE WHCTPYMEHTHI OpraHU3alMM IJAHUPOBAHUSA U
KOHTpPOJISI TOBCEHEBHOM OQUCHON nesTenbHOCTH B MS
Office Outlook. PabGota c¢ kamenmapeMm, oOpraHuU3aIUs
coOpaHuii, COBENIaHWHN, KOHTPOJb 3aJaHWN, OTMpPaBKa
ANEKTPOHHBIX MOYTOBBIX COOOIIEHUH.

Tewma 10.

OCHOBBI CO3JaHUA

[loHATHE TUNEPTEKCTOBOTO JIOKYMEHTa, CIOCOOBI €ro
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HaumeHnoBaHue TeM
Ne ni/m Copepxanne TeM (pa3esioB)
(pa3nesioB)

THIIEPTEKCTOBBIX cosmanust cpeactBamu MS Office. OcHoBHble 0a3oBbIC
nokymentoB (HTML) | snementst HTML: pa3memienne, hopmaTupoBaHue, IIBET,
mpudT, TAOIUIBI, PUCYHKH, POPMBI, PpeiimMbl, IBHKYIIACS
CTpOKa U Tp.

Tema 11 IToaroroBka Co3manne mnyOnukanuii ©u  web-caliToB ¢ MOMOIIBIO
nmyoJuKaIui B ma6sioHoB Publisher. Bo3moxkHocTr mpusoxerust Visio 1o
Publisher, padota ¢ pabore ¢ rpaduueckumu Tpadaperamu. OCHOBHBIC
rpadukoii B Visio WHCTPYMEHTBHI, CITIOCOOBI HCITOIb30BaHMS, 0COOEHHOCTH.

4. @oH]J OLEHOYHBIX CPEJACTB MPOMEKYTOYHOM aTTeCTAUU
Mo JUCIUILINHE

41, CDOpMBI 1 MCTOABI TEKYIIECTO KOHTPOJIA YCIICBAECMOCTH U HpOMe)KYTOqHOﬁ aTTCCTalluH.

4.1.1. B xone peanuzauuu aucuuiuiuHbl «MHpopMaTHKay UCIONB3YIOTCS CIEAYIOIINE METO/bI
TEKYILEro KOHTPOJIA U YCIIEBAEMOCTH 00yYaroIuXcs:

— IpPU NPOBEJCHMU 3aHATUH CEMMHAPCKOIO THUIA: OMNPOC, T'PYMIOBBIE JTUCKYCCHUH, JUCIYTHI,
TECTBI, pedepaThl.

4.1.2. IlpoMexxyTO4HAsI aTTECTAIHs IPOBOIUTCS B (hopMe 3adeTa.

Bonpocsl k 3auery:

1. Cunrakcuueckas wmepa uH(popmanuu (00BEM TaHHBIX, SHTPOMNMS, KOJIUYECTBO

nH(popMalnu, CTeeHb UHPOPMATUBHOCTH).

2.  CemanTHueckas Mepa uHpopMaluu (Te3aypyc, KodpPHUIUEHT coiepKaTeIbHOCTH).

3. Ilparmartmueckas mepa mH(popMauu (IEHHOCTh, MPUPOCT IKOHOMUYIECKOTO A deKTa
(GYHKIIMOHUPOBAHUS ).

4.  Knaccudukauus M KoaupoBaHHe HH(opMmanuu (CUCTeMa U BHUJIbI KilaccU(UKalUHU,
KJIaCCU()MKALMOHHBIE W PErMCTPALMOHHBIE CHUCTEMbl KOJUPOBAHMS, OCHOBHBIE TNPU3HAKU
Kkiaccuukanuu nHPOpMaIun).

5. Cucremsl cuncieHus 1 GopMbl IpeCTaBICHNS YUCEN B IEPCOHATBHOM KOMITBIOTEPE.
[IpaBuia nepeBojia BEIIECTBEHHBIX YHCEN U3 OJJHOW CUCTEMBI B APYTYIO.

@dopmMaThl JAHHBIX 1 MAIIUHHBIE KOJIbI YHCEN.
Jlornueckue onepanuu U QyHKIMH, TOCTPOCHHUE TaOIUI] HCTUHHOCTH.
@®opMbI TpeICTaBICHUS JOTHUECKUX (QYHKINH.

10. BapwuanTs! npeacrasienus nHpopmanuu B [1K.

11. TIpsmsble, oOpaTHBIE U JOMOJHUTEIbHBIE KO YHUCEIL.

12.  Apudmerndeckue neiicTBUS HaJ MAIIMHHBIMU KOJAMH.

13. Crpykrypa 1 BUABI KOMaH/I.

14. CocraB MamIMHHBIX KOMAaHII.

15. ®ynkuuonansHas cxema [1K.

16. TIpenmer uHPOPMATHKH, €€ CBSA3b C IPYTHMHU JAUCIUTUTHHAMH.

17. TIpaBoBble OCHOBBI MH()OPMATH3AIHH.

18. Tlpupona, cymHOCT W cBoicTBa MHPOpManuu. OCHOBHBIE OIPEICICHUS TOHSATHS
uHpopMaluu.

19. Meps! napopManuu, MOHATHE IHTPOITHH.

20. 3axoHBI anredpbl JOTUKH.

21. Jlornueckue ocHOBHI mocTpoeHUst DBM. bazoBbie 1orndeckue 37eMEHTHI.
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22. Cucremsl cuucienus. [lepeBoa u3 01HON CHCTEMBI CUUCIICHUS B IPYTYIO.

23. Konmuposanue u npeacrasienne nHpopmanuu B IBM.

24. CocraB, Ha3Ha4eHHWE M B3aUMOJICHCTBHE OCHOBHBIX YCTPOHCTB NEPCOHAIBHOTO
KoMIIbloTepa. MarucTpaibHO-MOYJIbHBIN PUHIIMIL.

25. MUKpOIPOLECCOPhI, TPHUHIMIT JCHCTBUS ¥ OCHOBHBIC XapaKTEPUCTUKH. THUIIBI
COBPEMEHHBIX MUKPOIIPOLIECCOPOB.

26. Monynu mamsaTH, BHUIBl, Ha3HAYeHHWE, TPUHLUUN JCHCTBUS H  OCHOBHBIC
XapaKTEPUCTUKH.

27. BHemH#We 3allOMUHAIONIME YCTPOWCTBA, BHJIbI, Ha3HAYCHHE, NPHUHIUI JIEHCTBUS H
OCHOBHBIE XapaKTEPUCTHKH.

28. YctpoiicTBa BBoa MH(OPMAIIUH, HA3HAYEHUE, BUJIbI, IPUHIIHII JCHCTBUS U OCHOBHBIC
XapaKTEPUCTUKH.

29. VYcrpoiictBa BbIBOAa HH(OpMANMK, HA3HAYEHWE, BHJBL, NPUHLUUN JCHCTBHS H
OCHOBHBIE XapaKTEPUCTHKH.

30. Kpurepuu BIOOpa NEPCOHATHHOIO KOMITBIOTEPA JIJIS ToMa U oduca.

31. IlepcneKTuBbI pa3BUTHs CPEICTB BHIYUCIUTEIBHON TEXHUKH.

32. Kiaccudukaiuys nporpaMMHOTO 00eCIICUeHUS.

33. Ha3nayeHue M cOCTaB ONEpPallMOHHON CUCTEMbl. BU/bI OnepalMOHHBIX CUCTEM U HUX
XapaKTePUCTHKA.

34. TIlpuxnagHoe NporpaMMHOE 00eCIIeUeHNE U €r0 XapaKTepUCTUKA.

35. Xapakrepuctuka cemeiictBa omnepaunonHbix cucreM OC Windows. CocraB u
Ha3HAYE€HUE KOMIIOHEHT.

36. 3amyck npuI0KEeHUH, OTKPBITHE (aiiIOB TOKYMEHTOB.

37. TIpocMOTp conepKUMOI0 OKHA, U3MEHEHHUS IIOJI0KEHHUS, Pa3MEPOB M COCTOSIHUS OKHA.

38. VYcraHoBieHne u wu3MeHeHHWE (OPMBI TpEACTaBICHHUS WHPOPMAIMK B OKHE.
CoptupoBka HH(pOpMaIK B OKHE.

39. Pabora c manmkamu: co3JaHHMe, IIEPEHMMEHOBAHWE, KOIMPOBAHHE, IIEPEMEIICHHE,
yJaJIeHue.

40. Co3pmaHue W UCIOJNB30BaHUE SPIBIKOB JUIS TAIOK, IporpaMM, ¢aiinoB. CMeHa 3HaYKa
SpJIbIKA, IEPEUMEHOBAHHE APJIbIKA.

41. Pabora c KOp3WMHOM: HAcCTpoOilka KOpP3WHBI, ylaJ€HHE U BOCCTAHOBIIEHHE (aillioB U
MaroK, OYMCTKA KOP3HUHBI.

42. ®aitnosas cuctema OC Windows.

43. Palora c (ailnamMu: KonupoBaHue, NepeMeleHne, yaaleHue, IepenMeHOBaHHeE.

44. Tlouck (ailyioB U ManoK Mo pa3IudHbIM KPUTEPHSIM.

45. Hactpoiika nosnb3oBaTtensckoit cpeasl B OC Windows.

46. Pabora co cranmpapTHeIMU Tporpammamu MS Office.

47. TloaroroBKa TEKCTOBBIX JOKYMEHTOB B Word.

48. BrmoaHeHNE WUTFOCTpaIuii B Visio.

49. Haznauenwue u ucnonbszoBanue Oydepa oomena B cpene OC Windows.

50. Hactpoiika pabouero croa.

51. Hactpoiika r1aBHOT0 MEHIO M MTAHENH 3a/1a4.

52. Pabora c¢ nuckeramu: QopMaTHpOBaHHE, OmNpeneNeHrne o0beMa CBOOOJIHOTO
MIPOCTPAHCTBA Ha JUCKE, CIOCOOBI KOMMPOBAHUS UHPOPMALIMU HA JUCKETY.

53. ®aitnossie menemKepsl 1t OC Windows, HX cpaBHHUTENBbHAS XapaKTEPUCTHKA.

54. KomnbroTepHble BUPYChI, TUIIBI aHTUBUPYCHBIX IPOTPAMM.

55. TIporpammbl apXHBaTOPBI, X BUJIBI U CPAaBHUTEIbHAS XapaKTEPUCTHKA.

56. Ha3HaueHue U UCTIOIB30BAHUE AHTUBUPYCHBIX MPOTPAMM.

57. Co3panue ¢ainoBeix apxuBoB. [loGaBieHne u u3BjIcUeHHE (ailIoB W3 apxuBa,
CO3JIaHHE CaMOPACIIaKOBBIBAIOLIETOCS apXHBa.

58. VYcraHoBKa M yqajieHUE IPOrpaMM.

59. TekcTOBBIE MPOLIECCOPHI U X OCHOBHBIE (DYHKITHH.
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60. PabGora c ¢parmeHTaMu TEKCTa: BBIJCNICHHE, KOMMPOBAHUE, yIAIICHUE, IEpEMEICHHE.

61. CnocoOsl popMaTupoBaHus B TEKCTOBOM mporeccope Word.

62. CrocoObl IPOBEPKU MPABOMKCAHUS, TOA00P CHHOHUMOB, OTIEpaIlUK MTOWCKA U 3aMCHBI
(bparMeHTOB TEKCTa.

63. ABTOBBOJI, aBTOTEKCT U aBTO3aMeHa B cpene Word.

64. PasMmenienue Tekcra B TA0IUIIAX U KOJIOHKAX.

65. Coszmanue, penaktupoBanue u odopmieHue Tabmuiy B cpene Word. Pacuetsr B
TabJInmax.

66. Cozmanue U pelakTUpOBaHKe Auarpamm B cpene Word.

67. BcraBka B TEKCT HOMEpPOB CTpaHHI], JaTbl U BPEMEHM, Ha3BaHUM, HAIIHCEH,
MIPUMEYaHUH, CHOCOK 1 CHUMBOJIOB.

68. Kononturynsl, ux Buasl. Co3ganue, peraktTupoBanue u GopMaTUpOBaHUE.

69. BcraBka puCYHKOB, UCTIOJIB30BAHUE U PEAKTUPOBaHKUE aBTOGUTYp. PopmMaTupoBaHue
rpagu4yecKux 0OBbEKTOB.

70. BcraBka B MOKyMEHT (OpPMYNI C HCIOJIB30BAaHHEM BO3MOXKHOCTEH OO0BekTa MS
Equation 3.0.

71. Pabora co cnuckamu B cpeae Word.

72. Co3znaHue OriaBieHHs IOKYMEHTa, CIIOCOObI €r0 peAaKTUPOBAHUSI.

73. U3meHeHwe mapamMeTpoB CTpaHMI, MPEIBAPUTEIBHBIA MTPOCMOTP H  IIeYaTh
JIOKYMEHTOB.

74. Tlonsitue 6a3bl TaHHBIX, OCHOBHBIE (DYHKIIMH U CBOWCTBA.

75. OcCHOBHBIE MOHATHUS U KIacCU(UKAIHS BBIYUCIUTEIbHBIX CETEH.

76. 3amuta maopmanun B JIBC, cpencrtBa pasrpaHUYEHUs AOCTyHa IOJIH30BATENEH K
pecypcam ceTu.

77. Cpencrsa 3amuThl HHGOpMaluu B cetu HTepHeT.

4.2. Marepualibl TEKYIIET0 KOHTPOJISL yCIIEBAEMOCTH.

B mnponecce mpenonaBaHus NaHHOM AMCLHUIUIMHBI HCIOJIB3YIOTCS KaK KIIACCUYECKHE METOIbI
oOyueHus (CEeMHHApHI), TAK U pPa3InYHbIE BUbI CAMOCTOSITENbHON pabOThI CTY/IEHTOB 1O 3a/IaHUIO
IIpenojaBaTelis, KOTOpblE HAlpaBlI€Hbl Ha Pa3BUTHE TBOPYECKMX KAdyeCTB CTYACHTOB M Ha
MOOUIPEHNE UX UHTEIJIEKTYaJIbHbIX HHUIIMATHB.

B pamMkax 1aHHOTO Kypca UCHOJIb3YIOTCS TaKHe aKTUBHbIE (DOPMBI 00yUSHHMS, KaK:

. BBITNIOJTHEHHUE ITPOMEXKYTOUYHBIX TECTOB [10 UTOI'aM CEMUHAPCKUX 3aHATUH.
WHuTepakTuBHBIE POPMBIL:
. JUCKYCCHHU 10 COOTBETCTBYIOLIEH TEMaTHKE B paMKaX CEMUHAPCKOTO 3aHSTHS.

3HaHue Kypca IOMOKET CTYJCHTY MOBBICUTh MHTEPEC K MPO(eCcCHOHANBHOM MOATOTOBKE,
M3Y4YEHUIO CIIEUANbHBIX JUCUUILUINH; MMOJYYUTh HaBBIK CAMOCTOSITEIbHON paboThl B OUOIHOTEKE
¢ yueOHOI 1 MOHOTpadUUECKOM TUTepaTypoil MpH MOATOTOBKE K CEMUHAPCKUM 3aHSATHM, TECTaM
U NMIPaKTHKYyMaM.
TemaTuka pedgepaToB Mo JUCHHUIIMHE

WNudopmanus u uHGOpMaIIHOHHBIE TPOLIECCHI.

Apudmerrdeckue 1 JIOTHIECKHUE OCHOBBI TOCTPOEHUS TTepcoHaTbHOTO KoMiibioTepa (I1K).
KonaupoBanue u cnocoOsl peacTaBiIeHus: HHPOpPMaIUH.

OyHKIMOHATbHAS U CTPYKTYpHAsi OpraHu3aIus KOMIbIOTEPa

[TporpammMHoe oOecrieueHre KOMIbIOTEpa

Onepannonnas cucrema Windows

TexHomnorust 00pabOTKH JOKYMEHTOB

NookrwbdPE

TpeOoBanus K CTPYKTYype pedepara:

1) TUTYJIBHBIN JTUCT;
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2) rutan paboTHI C yKa3aHUEM CTPaHUI] K&KIO0To MyHKTa,

3) BBeICHHUE;

4) TeKCTOBOE U3JIOKEHUE MaTepuaga C HEOOXOIUMBIMH CChUIKAMM HAa HCTOYHMKW,
UCIOJIb30BAHHBIE aBTOPOM;

5) 3aKiI0ueHue;

6) CIIMCOK MCII0JIb30BaHHOM JIUTEpaTypHI;

7) TUpUIOKEHHUS, KOTOpbIE COCTOST M3 Taliui, JauarpamMm, rpaduKoB, PHUCYHKOB, CXEM
(HeoOs3aTenpHas 4acTh pedepara).

Pedepar onenuBaercsi Hay4HBIM PYKOBOJIUTENEM HCXOAS U3 YCTaHOBJICHHBIX Kadenpoii
1oKa3aTesiei U KpuTepHueB OLieHKHU pedepara.

[Ikana oreHuBaHUs.

Kpurepun ITokazarenu
HoBu3zHa pedeprupoBaHHOTO - aKTyaJIbHOCTH MPOOJIEMBI U TEMBI;
TecTa - HOBM3HA U CaMOCTOSITEJIbHOCTh B IOCTAHOBKE MPOOJIEMBI;
2 Gamna - HaJIM4Ke aBTOPCKOM MO3UIMH, CAMOCTOSITEIbHOCTD CY)KJIEHUIN
CreneHp pacKpbITUs - COOTBETCTBUE IUIaHA TeMe pedepara;
CYILIHOCTH IIPOOIIEMBbI - COOTBETCTBHUE COZICP)KAaHUS TEME U IIJIaHy pedepaTa;
3 Gama - IOJIHOTA U IIyOMHA PacKPbITUS OCHOBHBIX MOHATUN IIPOOJIEMBI;

- yMeHHe paboTaTh C TUTEPATypPOl, CUCTEMATHU3UPOBATh U
CTPYKTYypUpPOBaTh MaTepua;

- yMeHHe 0000111aTh, COMOCTABIIATH Pa3IMYHbIC TOUKH 3PEHUS 1O
paccMaTpuBaeMoMy BOIPOCY, apryMEHTUPOBATH OCHOBHBIE
IOJIO>KEHHUSI U BBIBOJIBI

OO00OCHOBaHHOCTh BBI60pa - KpYT, IOJIHOTA UCTIOJIBb30BaAHUS JIMTCPATYPHBIX UCTOYHUKOB I10

HMCTOYHHKOB npobneme

1 Gamn

CobutoieHue TpeOOBaHUN K |- IPaBUIIbHOE 0(OPMIIEHHE CCHIJIOK Ha UCIIOJIb3yEMYIO

o(opmIIeHHIO JTUTEPATYPY;

1 6ann - TPaMOTHOCTb U KYJIbTYpPa U3JI0KEHUS;

- coOmoieHue TpedoBaHuit K ohopMiIeHUIO U 00beMy pedeparta

I'pamMoTHOCTB - oTcyTcTBUE OpdorpaduuecKkux U CHHTAKCHYECKUX OIINOOK,

1 6ann CTUJIMCTUYECKUX MOTPEIIHOCTEN;

- IUTEPaTypHBIN CTUJIb.
MaxkcumanbHbIN Oal 3a JaHHYK KOHTPOJIbHYIO TOUKY COCTABIIsAeT § OalIoB.

Bomnpocs! pJ1s1 TecToB

1. CYBJ ACCESS sBnseTcs:
a) KOpPEeISIMOHHOW 0a30i JaHHBIX;
b) pensAInoHHON 0a30i JaHHBIX;
c) HHTErpUPOBaHHOW 02301 JAHHBIX;
d) CTPYKTYpPHPOBAaHHOI 0a30il aHHBIX;

2. C xakuM pacmupenrneM coxpansrorcs ¢ainsl CYBJI ACCESS:

a) *.txt
b) *.mdb
c) *.acs
d) *.tmp
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10.

11.

12.

13.

. OxHO 0a3bl JaHHBIX 0TOOpaKaCT OOHEKTHI:

a) TaOJHIIBI, MOYJIN, CTPAHUIIBI;
b) 3ampockl, OTYEThI, MAKPOCHI, POPMBIL;
c) Hna"HBIC, GUILTPHI, 3aITUCH, 3HAYKH;

. Komanpna «Casi3u ¢ Office» u3 meHro «CepBUCY TTO3BOJISET:

a) CBsI3aThCA ¢ cepBepoM www.MicrosoftOffice.com;

b) yCTaHOBHUTH CBS3b MEXKAY MPUIOKEHISIMH, BXOASIINUME B cocTaB Microsoft Office;
c) HMMIIOpTUPOBaTh AaHHbIe B Microsoft Word u Microsoft Excel;

d) cBs3aTh 0a3y JaHHBIX C JaHHBIMH Ha KECTKOM JHICKE;

. «Konctpykrop tabmuiy» CYBJ] ACCESS no3Bonser:

a) co3JaTh MaKeT TAOMILI;

b) 3a7aTh KII0YEBOC II0JIC,

C) 3alOJHUTH TaOJUIy NaHHBIMH;

d) OTCOPTHPOBATH INAHHEIE MO AN(ABUTY;

. «KiroueBoe nosie» npeaHa3HayYEeHO ISl

a) YCTaHOBKH KJIFOUEBOTO THIA JaHHBIX;
b) OJHO3HAYHOHN MIECHTHU(DHUKAIIMH 3aIUCEH Ta0JIHIIbI,
c) 3aJaHus KIF0Ya OTKPHITHA (aiiina 6a3sl JaHHBIX;

. «Macka BBOJIa» IPECTABIISET COOOM:

a) 1a0J0H BBOJA JAaHHBIX;
b) 3ampeT BBOJAA JaHHbBIX;
C) CKpBITHE BBOJAUMBIX JAHHBIX;

. Kakue tumer nansaeix ucnons3yrres B CYBJ] ACCESS:

a) TEKCTOBBIM, ICHEKHBIN, YUCIOBOM, TOTMYECKUI;
b) MEMO, nara\spems, 06bekT OLE, cueTymk;
c) CTPOKH, KOHCTAaHTHI, IepeMeHHbIE, rpaduka;

. Ilogunuennas TabauIa 3TO:

a) Tabnwia, pacroyioKeHHast HUKE TJIABHOU TaOIUIBI HA SKPaHE;
b) Tabmuia, B KOTOPO 3aJ]aHbl OIPaHUYCHHUS Ha BBO/| TaHHBIX;
c) Tabmuia, BIOXKEHHAs B APYTYIO TaOIHITY;

3anpocsl CYBJI ACCESS no3BosnsitoT:

a) ¢opMHUpPOBATH CIOXKHBIE KPUTEPHH JUIS BEIOOpA 3aIMCel U3 OHOM MITN HECKOIBKUX TaOJIHII;
b) YKa3bIBaTh MOJIsI, KOTOPHIE JOJKHEI OBITH OTOOPaKEHBI JUIS BRIOPaHHBIX 3aICeH;

C) PpeAAKTHPOBATh IPYMIIBI 3aIHCEN, YIOBIETBOPSAIOLUINX ONPEAEIEHHBIM KPUTEPHSM;

d) BBIIOJHATH BEIYUCIICHUS C HCIIOJIB30BAaHNEM BBIOPAHHBIX JaHHBIX;

Ounetp CYBJ ACCESS no3Bonser:

a) HaKJIaIbIBaTh OTPAHUYCHHS HA BBOJI JJAHHBIX B TAOJIHILY;

b) orobpaxaTh B TabIUIIE JAHHBIE, YIOBICTBOPSIONINE KPUTEPHIO;
c) BBISIBIISITH B TAONHIIE TAHHBIE, COACPIKAIINE BUPYCHI;

Otuer CYBJ] ACCESS MOXHO COCTaBHTb:

a) Ha OCHOBE JaHHBIX, COACPIKALIUXCS B (hopMax;

b) Ha OCHOBE JJaHHBIX, COJICPIKAIIMUXCS B TAOJIUIAX U 3aIIPOCax;
C) Ha OCHOBE JIaHHBIX, XPAHSIINXCS Ha dKECTKOM JIHCKE;

ITomne TaGmume! 0a3el JAHHBIX JTO:
a) cronbel, SBISTIONIUICS KaTeropuei nHGOpMAIUK U XPaHsIIUH TaHHbBIe 0THOTO (hopMaTa;
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14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

b) o00macTh dKpaHa, 3aHATAas TAOIHIICH;
c) mo0as HerrycTas sYeiKa TaOJInIIbL,

®opma CYBJ] ACCESS no3Bosnser:

a) ycTaHaBIUBaTh (hOpMAT COXPAHEHUS JIAHHBIX;

b) oToOpaxarh Ha IKpaHe JaHHBIC B MPHSITHOM TOJIB30BATEIIO BHUIE;

c) QopmarupoBath TaONHIEI 0a3bI TAaHHBIX;

d) MpeaoCTaBUTh MOJNB30BATENIO YIOOHBINH HHTEpQEiic A1 BBOAA JaHHBIX;

[Ipu ynanennu 3anucyu u3 Tabauibl 6a3bl JaHHBIX HYKHO:
a) TOITBEpAMTH YAAJCHUE 3aMUCH;

b) HOIy4uTh pa3pelieHue CUCTEMHOI0 aqMUHUCTPATOPa;
c) BBECTH NapoJb;

d) mpeaBapuTeNbHO OYHCTHTH «Kop3nuHy»;

3anuck Tabauubl 0a3bl JaHHBIX 3TO:

a) OTHeNbHas CTPOKa, XpaHsiias BCI0 MH(QOpMAIHIO 1O OIPeIeICHHOMY BOIIPOCY;
b) Bcsa nHGOPMAIH, CoepIKaIIasics B TaOIHUIIE;

c) IoOBIe AEWCTBUS TOIB30BATENS 110 BBOLY U 00pabOTKe TaHHBIX;

Orpannuenus, HakJaapiBaeMble Ha «KiroueBoe money:

a) KIIOYEBOE MOJIC HE MOXKET COIEPXKATh CUMBOJIBI \/:*?7<>|;

b) KJIIOUYEBOE MOJIe HE MOXKET OBITh IYCTHIM;

¢) KIII0YEBOE II0JI€ HE MOXKET COJEPAKATh IOBTOPSIOLIUECS NaHHBIC;

d) KIIIOYEBOE I10JIe HE MOXKET HAaUMHAThCs ¢ OYKBBI U copepskaTh 0osee 11 cuMBOIIOB;

[Touck 3amucu B 06a3e TaHHBIX OCYIIECTBIISETCS:

¢ moMouIbo0 koMaH bl «Haiituy u3 mento «IIpaBkay;

C IOMOLIBI0 KOMaH[Ibl «BbIAENNUTh 3anuch» U3 MeHI0 «IIpaBkay;
C TIOMOIITLI0 KOMaH bl «DHIIBTPY» U3 MEHIO «3aIUCh;

C TIOMOIITLI0 KOMaHIbI «AHAIH3» U3 MeHIO «CepBHUCY;

O Q0 O W

)
)
)
)

Hcnonb3oBanue rpynnupoBKY B OTYETE MO3BOJISET:

a) COKpaTHUTh BpeMsi 00pabOTKU JaHHbBIX;

b) YMEHBLIUTH pacxon Oymaru Ipu NevyaTy;

c) Pa3MECTHUTb JAaHHbBIE, yOBJIETBOPSIOLINE KAKOMY-THOO0 NPU3HAKY, B OTAEIbHON IPYIIIIE;
d) TPOM3BECTH BBHIYHUCICHMS C JaHHBIMU B MIPEENIax TPy

Komanna «Mmmopt» u3 mento «®aiin \ BHenHue 1aHHbIe» MpeIHa3HaueHa JUIs:
a) peructpamuu kornuu Microsoft Access uepes Internet;
b) nobasjeHus B 0a3y AaHHBIX ¢parMeHTa U3 Oydhepa oOMeHa;

c) BHeIpeHHs B 0a3y JaHHBIX 00BEKTA: IPYyrod 0a3el JaHHBIX, TaOmuIEl Microsoft Excel u 1.1m.;

HokymeHnT TabmuHoro mnporeccopa MSExcel’2007 nazpiBaercst:
a ) Pabouas xuwura;

D) Pabouas Tabnuua;

C ) PaGounii nucr;

d) Pa6ouas sueiika;

«Macrep auarpamm» MSExcel’2007 MO>XHO BBI3BATh C TOMOIIBIO:
a ) Kuonku rMaCTep zmarpaMMi Ha [aHeJId UHCTpYMeHToB CmanoapmHas,

b)) Komannws! Juazpamma u3 menro Beraska;
C) Komaunnsl Macmep ouazpamm B menro Cepeuc;
d) Komannel O6wexm u3 MeHo Bemagka,

daitner TabauanOTO Mporeccopa MSExcel’2007 coxpaHSIOTCS ¢ paclIupeHUueM:
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24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

a) *xlc
b) *.exl
c) *xls
d) *.ecl

Koncomumanus ganasix MSExcel’2007 ato:

a ) 00BeIUHEHHE TEKCTA U3 CMEKHBIX S4eeK B OTHOIA;

b) o6benunenue pacueTos o Gopmyaam, HAXOAAIMMCS B CMEKHBIX SUCHKAX;
C) 06paboTKa OMHOTHIHEIX JAHHBIX, HAXOASAIIUXCS B Pa3HBIX TaOIUIAX;

Komanna @uremp n3 mento /Jannvie MSExcel’2007 mo3Bossier:

Q) HaKIaJIbBIBaTh O'PAHUYEHHUS HA BBOJ[ JaHHBIX B TAOIHILY;

b) orobGpaxkars B TabnuLE JaHHBIE, YIOBIETBOPSIONINE KPUTEPHIO,
C) BBIABJIATH B TAOJIHMIIE JAHHBIE, COIEPIKAIINE BUPYCHI;

Komanna @opma w3 mento /Jannvie MSExcel’2007 npennasnadeHa Juist:
a) dopmarupoBaHus TAOIHIIbL

o) 3amonnenus crimcka 6a3bl JaHHBIX;

C) M3MEHeHUs Crocoba Mpe/CTaBICH s JaHHBIX Ha paboueM JIUCTE;

Komanna «unopm enewnux oannvix» u3 MeHio Jannovie MSExcel’2007 npenHa3zHadeHa Juis:

a ) peructpauuu koruu MSExcel’2007 uepes Internet;
b) no6asnenus Ha paGouuii muct GpparmenTa u3 6ypepa oOMeHa,;

c) BHEJIPEHUS Ha pabo4uil JIUCT O0BEKTA: TAOIUIIBI 0a3bl JAHHBIX, TEKCTOBOI'O JJOKYMEHTA U T.IL.;

Huarpamma B MSExcel’2007 cTpouTcs Ha OCHOBE JaHHBIX:

A ) BBIIEJIEHHBIX Ha pabOYEM JIUCTE;

b) ykasanubIx B ONSIX ums Ouanazona Wi pso B macmepe Ouazpamm;

C) couepKaluxcsi B CIENUAIbHBIX (ailiax TabJIuIl B CHCTEMHBIX T1ATKaX;

d) comepkaiuxcs B OTAENbHBIX (aiiiax, COXpAaHEHHBIX HA JIUCKE UITH JIUCKETE;
Konmposanue ¢popmyn B MSExcel 2007 ocymectiusiercst:

Q) C IOMOUIBO JIEBOM KHOIKH MBIILIH;

b) ¢ nomomsio komansr Konuposame w3 mento Ipaska,

C) ¢ MOMOIIBIO KOMaH bl 3anonnume u3 MeHio [lpaska;

3amuck A10:A20 B popmynie MSExcel’2007 o3navaeT:
a) nenenue sueiiku A10 Ha sueiiky A20;

b) xonuposanue sueiiku A10 B sueiiky A20;

C) cMexHblii AuanasoH sueek or A10 mo A20;

[puznakom dpopmynel B MSExcel’2007 sBnsiercs:

Q) 3HaK « = » B HayaJle BIPAKEHHUS,

b) 3mak « = » B KOHIIE BRIpaXKEHUS;

C) 3HAKM MAaTEMaTHYECKUX ONEPATOPOB B BHIPAKEHHUH,
d) Hanuuve Ha3BaHu QYHKIMN B BHIPAKEHUY;

«Macrep ¢pynkuunity MSExcel’2007 MOXHO BBI3BaTh C IIOMOLIBIO:
a ) Kuomku [fy B ctpoke hopmyir;

b) Komannel @yukyus w3 menro Bemaska,

C) Komaunst Macmep ¢ynxyuii 8 menro Cepeuc;

d) Komanasl O6vexm 3 MeHI0 Bemaska;

Kakue 3anmcu ykaspiBaeT Ha Hammuue omnoOku B popmyne MSExcel’2007:
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#H/ u #1EJ1/0!
#IIYCTO! u #4UCJIO!
#UMA? u #3HAU!
#H### n #OLLIMBKA!

a
b
C

~— ~— ~— ~—

d

34. Kakne MaTeMaTH4eCKHe OIepaTopsl TOmycTHMBI B popmyiax MSExcel’2007:
a)+ - =
b)Y V]
c)*/n
d) o # I
35. Yro Ha3pIBaeTCS CIUCKOM 0a3nl maHHBIX B MSExcel’2007?
a ) TabauIa TONBKO C TEKCTOBBIMU JaHHBIMHU B CTOIOIIAX HITH IIOJISX;

b) Tabnuna ¢ HOBTOPAIOMIMMUCS TaHHBIMU B CTOIOIAX I TIOJISX;
C) Tabnuua ¢ JaHHBIMH, pa3/eNeHHast Ha CTONOUBI-TIONS M CTPOKH-3aIIHCH;

36. Komanna I1posepxa w3 menro /Jannsie MSExcel’2007 npenna3nadena Juis:
a) ompenenenus omuOOK B popMyax;
b ) KOHTPOJIA THUIla BBOAUMBIX JAHHBIX;
C) OTCJIEKHMBAHUS BUPYCOB B MAKPOCAX;

37. Komanna Copmuposka n3 mento Jaunvie MSExcel’2007 mo3Bossier:

a) COpTHPOBATH YHCIIOBBIE JAHHBIE IO BO3PACTAHUIO U YOBIBAHHUIO;

b) copruposaTh TeKCTOBBIE MaHHBIE B IPSIMOM U 0OPAaTHOM ali(paBUTHOM MOPSIIKE;

C) COPTHPOBATH JAThI 110 JHSAM HEIENH, MECAIAM U T.IL.;
38. B kauecTBe NCXOAHBIX 3HaYCHUI U apryMeHToB B ¢opmynax u pyHkuusx MSExcel’2007 moryt
UCIIOJIb30BaThCA:

A ) 4YMCIIOBBIE 3HAYEHHUS;
b) anpeca sueek;
C) UMeHOBaHHBIE IMAIIa30HbI JAHHBIX;

39. OyHKIMS — 3TO 3apaHee ONpe/IeiIeHHOE BBIpaXKEHUE, KOTOPOE UMEET:
A ) OIHY MIIM HECKOJBKO CCBUIOK M BO3BPAIIAET €MHCTBEHHOE YKCIIO;
D) onuH MM HECKOIBKO apryMEHTOB M BO3BPALIAET €IMHCTBEHHOE 3HAYEHHE;
C) O/IHO WJIM HECKOJIBKO JIAHHBIX M BO3BPAIAET €JMHCTBEHHBIN PE3yJIbTaT;

40. ®opmyoit Ha3bIBaeTCs BhIpaKEHHE, KOTOPOE:
a ) BBIYUCIACT HOBOC 3HAUCHHUE 110 CYHIECCTBYIOUIUM 3HAYCHUAM,
b) onpenensier HOBBII pe3yNbTAT IO CYIIECTBYONIUM [aHHbIM;
C) HaxXoAUT HOBYIO (DYHKIIHIO II0 CYIIECTBYIOIIMM TOYKAM;

41. ms nuama3oHa 3ToO:
a) oblee MM CMEXKHBIX pa0OUMX JIMCTOB B KHUTE;
b) obuee nms cMexHBIX siueek Ha paboueM JIMCTE;
C) obmiee UMs OJHOTHUITHBIX JaHHBIX, PACTIONOKEHHBIX B CMEXKHBIX SYEHKaX;

42. Kakue kateropun ¢pyHKuuii cymectByor B MSExcel’2007:
a ) @unancoswvie, Jama u épemsa, Mamemamuueckue;
b) Cmamucmuueckue, Ccoiixu u maccuswl, Ilposepka ceoticme u snavenuil;
C) Tpueonomempuueckue, Boiuucnenue cpednux snauenu;
d) Paboma c 6azoii oannwvix, Texcmoguie, Jlocuueckue;

43. Kakue orpaHUYeHUs HAaK/IaIbIBAIOTCS Ha CIIMCOK 0a3bl JaHHBIX Ha aucte MSExcel’2007:
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B TAOJIMIIE YKCIIO CTOJIOIOB JOJLKHO OBITh ITOCTOSHHO;
B Ta0JIHIIC YHCIIO CTPOK MTOJDKHO OBITH TIOCTOSTHHO;

B CTOJIOIAX JOJIKHEI OBITH JaHHBIE OJHOTO THUIIA,

B TaOJIHIIE TOJKHBI OTCYTCTBOBATh MYCThHIC STYCHKH;

a
b
C

~ ~— ~— ~—

d

44. Komannga Mmoeu n3 MeHIO J[arHble TIOMOTACT:

—

N

AN

Q) yHopsI0YMTh KOHCOJIUIMPOBAHHBIE JAHHBIE OCPEACTBOM BBIBOJA MX HA OTAEIBHOM JIHCTE;

b) ynopsmounTs pe3yabTaThl BHIUMCIEHHUH TOCPEACTBOM 00bEIMHEHHUS OMHOTUIIHBIX (POPMYJIL;

C) YIOpSAOYMTB CITMCOK 0a3bl JAHHBIX MOCPEICTBOM IPYIIUPOBKH 3AMUCEN ¢ BHIBOIOM
BCIIOMOTaTeNhHON HHPOPMAIINH;

d) ynopsinounts naHHbIe HA pabOYEM JIMCTE MOCPEACTBOM CYMMUPOBAHMS JAHHBIX OJHOIO THIIA;

. BeriGepuTe mpaBMIIbHBIE CHHTAKCHUCH! (DYHKIINA:

a

Q O

Q.

)
)
)
)

OCTAT(uucno;ancio_paspsioB);
OKPYTJIBHU3(uucno;9ucio paspsioB);
OTBP(uncno;nenurens);
OKPVYT'JIT(4ncimo; TOYHOCTD);

. Kakue QyHKIMH OKpYTIISIIOT ¢ yKa3aHHOW TOYHOCTHIO?

a
b
C
d

)

)
)
)

OKPBBEPX;
OKPYTIJIBBEPX;
OKPBHU3;
OKPYTJIBHU3;

. Beibepute mpaBunbHbIN pe3ynbTat Beruncienus pynkmaun OKPYTJIL:
a) =OKPVYIJI(143,3184;0) => 143,3184

b
c
d

)
)
)

=OKPYTJI(143,3184;-1) => -140
—OKPVTJI(143,3184;-2) => 100
—OKPYTJI(143,3184;-3) => 0

. B cocraBe kakoit HagcTpoitku MSExcel’ XP naxonurcs komanna [lonck pemenwus:
a) Ilaket onTuMH3aIyy;
b) IlakeT aHanu3a;
c) Ilaker HagcTpoek;

. B cocrage kakoit Hajctpoiiku MSExcel’ XP HaxonsaTcs GyHKIMU OKPYTIICHUS:
a) Ilaker ananmuza;
b) Ilaker ¢pyHKIMIA;
c) Ilaker HancTpoOEK;

. 3anmce =NJIN(A1<4;A1>=10) B suelike MpeaCTaBIIET COOOM:
a) (opmymy, comepKalyo CTPOKOBYIO (DYHKIIHIO, YCTAHABIMBAIONIYIO pazMep mpudTa B JHara3oHe;
b) dopmyIty, CoJepKallyro JIOTHUECKYIO (PYHKITUIO, OTPEISIISIONIYI0 IIPUHAIC)KHOCTh 3HAUCHHUS

JIMATa30HYy;

c) (dopmyiy, coliepxairyro GYHKIIHIO MACCHBa, 33/IAI0NIYIO ITEPEX0J1 K sTYelKe 10 YKa3aHHOMY

YCIIOBHIO;

. CBognas nmuarpamma MSExcel’ XP npencrasnsier coboii:
a) JaMarpaMmy, HOCTPOSHHYIO HAa OCHOBE UTOTOBBIX PacueTOB B TAOJHUIIAX;

b

)

HUTOr'OBYIO JUarpaMmmy, HOCTPOCHHYIO Ha OCHOBC MMCHOIINUXCA AUarpaMM;

c) rpaduuecKkuii BapuaHT CBOJHOHN TaOJIUIIBL,

. C xakumu popmaramu (aiiyioB 6a3 JaHHBIX MOXKET YCTaHOBHUTH CBsi3b MSExcel’ XP:
a) dBASE, Paradox, Btrieve;
b) Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;
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9. BriGepuTe npaBUILHBIA CHHTAKCHUC (DYHKITHH:
a) ECJIH(or_BeIpakeHHe,eclii_3HAYE€HHUE=HCTHHA,TO 3HAYCHHE);
b) ECJIU(7or_ BeIpaskeHHE;3HAUCHUE €CIH_MCTUHA;3HAYCHUE E€CIIU_JIOXKb);
c) ECJIW(mor_BblpaskeHHe,3HAUCHUE €CIM_3HAYCHUE=JIOXKb);

10. Kakue Buibpl OTYETOB MOKHO CO3JaTh IO pe3yibTaraM paboTel KoMaH sl Ilonck pemenus B
MSExcel’XP:

a) pe3yibTaThl;

b) YCTONYHMBOCTB;

c) TpeAemsl;

d) HTOrH;

11. CKoJIBKO TIEpeMEHHBIX MOXKET U3MEHATRCS MpH padoTe komawab! [Tomxoop mapamerpa B MSExcel’ XP:
a) 1;

b)
c) b;
d)

12. CxonbKo IepeMeHHBIX MOXKET U3MEHAThCS pH pabote komauab! [louck pemenns B MSExcel’ XP:
a) 1;

b)
c) 5;
d)

13. LleneBas siuetika Ha nucte MSExcel’ XP 310:
a) Slueiika, B KOTOpYIO MTOMEIIaeTcs eneBas QyHKITHS;
b) Sl4eiika, B KOTOPYHO NOMEIAETCS ONTUMU3UPYEMOE 3HAUEHUE;
c) Sdeiika, B KOTOPYIO IOMENIAETCS U3MEHsIEMas IEPEMEHHAS;
d) Sldeiika, B KOTOPYIO MOMEIIAETCS] KOHCTAHTA;

14. Komanpna [Mon6op napamerpa B MSExcel’XP Haxoautcst B MEHIO:
a) BcTaBKa \ O0BEKT;
b) cepBuc,
Cc) [JaHHBIE,
d) BcraBka \ QyHKLHS,

15. Komanna ITouck perienns B MSExcel’ XP HaxoauTcs B MeHIO:
a) CepBuC;
b) [OaHHEBIE,
c) BcraBka \ QyHKIHS;

16. Komannga Connas tadauna B MSExcel’ XP HaxoauTcsl B MEHIO:

a) CepBHC,
b) [OaHHEBIE,
C) BCTaBKa;

17. Kakas TpaHciOpTHas 3a7a4a sBJsETCA 3aJa4ell C 3aKPBITON MOJIEIbIO:
a) CyMMa 3aIlacoB paBHa CyMMe IOTPeOHOCTEH;
b) cymMma 3amacoB OoJIbIIe CyMMBI IOTPEOHOCTEIH;
c) CyMMa 3aIlacoB MEHbIIIE CyMMbI IOTPeOHOCTEN;

18. Kakas TpaHcniopTHas 3aJa4a sBISETCS 3aJa4el ¢ OTKPBITOW MOJIENBIO:
a) CyMMa 3amacoB 0OJbIe CyMMBI HOTPEOHOCTEH;
b) cyMMa 3aIlacoB MEHBIIIE CYMMBI IOTPEOHOCTEH;
c) CyMMa 3aracoB paBHa CyMMe IOTpeOHOCTel;
19. Kakue orpannveHus JOIyCTUMEI IIpH padote ¢ komanaoil [louck pemenus 8 MSExcel’ XP:
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O =W yenoe,
o <=u>=;
O =u=;

|

F U

20. PaBHOW KakOMy 3HaYCHHIO MOKHO YCTaHOBUTh IICJICBYIO siUeiiKy B OKHE KOoMaH bl [louck penieHus B
MSExcel’XP:

O MHHUMAJIBHOMY;

O MaKCUMaJIbHOMY;

0 KOHKPETHOMY YHCIOBOMY 3HAUCHHUIO;

21. PaBHOU KaKOMy 3HaYEHUIO MOKHO YCTAaHOBUTH IEJIEBYIO SUEHKY B OKHEe KOoMaHbI [log0op mapamerpa
B MSExcel’XP:

0 MHHHMAJIBbHOMY,

O MakCUMaJIbHOMY;

O KOHKPETHOMY YHCIIOBOMY 3HaUCHHIO;

22. Ceogunas tabauna MSExcel’ XP mo3Bonser:
0O cOo3/aTh HACTPAMBAECMYIO TAONHUILY ISl OPTraHU3aIUH MOJICH Ha JMCTE B HOBBIX COUCTAHUSAX;
O co3JaaTh HACTPAWBAaEMYIO TaOJIUILy JUIS YIIOPSIOYEHUs (POPMYJI Ha JIUCTE B COCEAHUX siueiiKax;
0 CcO3JaTh HACTPAMBAEMYIO TAOJHUILY JJIsl YIPOUICHHOTO MOCTPOCHUS TUArpaMM;
O co3JIaTh HACTPAWBaEMYIO TaOJIUILy JUI aBTOMAaTUYECKOro (DOpMaTUPOBAHUS TEKCTa B SUCHKAX;

23. Kakue orpanudeHust IMEIOTCs TIpH padoTe ¢ 6a3amu ganHbX B MSExcel’ XP:
O 0asa JaHHBIX JO0JDKHA UMETh CPEJICTBA 3alUThI JJAHHBIX M PE3EPBHOTO KOMIMPOBAHUS;
O CIHCOK HE MOXKET CofiepKaTth CBhIe 65536 3anuceil, JyMHA TOJIeH He MOXKET MPEBHIIaTh 256
CHMBOJIOB;
O B mostx MSEXcel’ XP He MOTYT XpaHUTHCS PUCYHKH, 3BYKH WM APYTHE CIENHATbHBIC TaHHbIE,
O 0a3a JaHHBIX JOJDKHA UMETh MOJb30BATENLCKYIO (OPMY JUTS BBOJIA TAHHBIX;

24. CueHapueM Ha3bIBaETCH:
O HWMEHOBaHHAS! MOJAENb «eCau-mo-uHaye», B KOTOPYIO BXOJST ITOCTOSIHHBIE M IEPEMEHHBIE STUCHKH,
CBSI3aHHBIE OJTHUM WJIM HECKOJIBKUMH YCIOBUSIMU;
O WMEHOBaHHAS MOJEIb «eCIU-mo», B KOTOPYIO BXOJAT MOCTOSIHHBIE STYEHKH, CBA3aHHBIE OJHOMN WM
HECKOJBKUMHU (PYHKIUSIMU;
O WMEHOBaHHAS MOJEIb «Ymo-ecau», B KOTOPYIO BXOJIAT IepeMEHHbIE STYeHKH, CBA3aHHBIE OJTHOM
WM HECKOJILKUMU (popMyamu;
1.Cnaiiapl Ipe3eHTalu MOTyT COJIEPKaTh:
O Texkctol 1 Tpaduky;
O Tabnuuer n AMarpaMMer;
O Buneoknumnsl U 3ByKH;

2. Kakue OBIBatOT PeKUMBI MTOKA3a MPE3CHTAIUH?
O HenpepbiBHBIN;
O IIpe3eHTanus 3aBepluacTCs NEPBBIM CHANIOM;
O Ilpe3enTarnus 3aBepIiaeTcs YepHBIM (IIyCTHIM) CIAHIOM;

3. Qaiinel Mpe3eHTALNi COXPAHSIIOTCS C PACIIUPEHNEM:

o *.pwp;
o *.mpp;
o *.ppt;

4. HaBuranws 1o claiiamM mpe3eHTauy OCYIeCTRISIETCSI ¢ TIOMOIIIBIO:
0 Komanngsr Iepetimu k caaiioy n3 metto Cepsuc;,
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0 Komanngsr Ilepetimu k caatidy N3 KOHTEKCTHOTO MEHIO B PEKHME TTOKAa3a;
o Komauner Copmuposujux ciatidoe 3 MEHIO Buo;,
0 Komaunsl Cuerna cratioa uz mento [loxas caaiioos;

5. Odopmienue caaiijoB NIpe3CHTANH OCYILIECTBISETCS C TOMOIIBIO:
0 Komaunsr Ogopmnenue cratioa, Bknanka lllabronst opopmaenus n3 menro Qopmam,
0 Komaunsr Ogopmnenue cratioa, Bknaaka [{eemogvie cxemol u3 MeHI0 Qopmam,
o Komauasl @on uz menro @opmam,

6. Oddexrsr annmarnu B MSPowerPoint’ XP MokHO ycTaHaBIMBaTh:
O Tonabko K rpaduyeckuM 0OBEKTaM;
O TombKo K TEKCTOBBIM U TpadUIECKUM O00BEKTaM;
0O ToJbKo K TaOIUIIAM U TUarpaMMam;
O Ko BceM oObekTaM craiinia;

7. Oddextsr anumanuu B MSPowerPoint’ XP ycranaBiauBaroTcs:
0 Komannoit Hacmpotixa anumayuu w3 Meno [loxaz cnatioos;
0 Komannoit Hacmpotixa w3 mento Cepsuc;
0 Komannoi Dddexrs anumaiuu u3 MeHto [lokas ciaiiios;
0 Komannoit Pazuemxa cratioa n3 MmeHto Qopmam;,

8. Komanna Cmena craiioa u3 mento Ilokasz cratioog npeHa3HauCHa JIs:
O BcraBku cnaiiia HOBOM CTPYKTYpBHI;
O HacTpoliku nepexoja ciaioB;
O 3ameHBbI CYIIECTBYIOIIETO ClIai/ja Ha HOBBIN U3 IPYrol IMpe3eHTalul;

9. st mokasa ckpwimoeo ciiaiia mpe3eHTaIluu Hy»KHO:
O Ilomats komauay @owu U3 MmeH Popmam;
O Bocnonbs3oBarbes koManaon Oowas pabouas ooaracms u3 meHio Cepguc;
O Bocnonb3oBaThcst KoMauao# [lepetimu k ciaiidy w3 KOHTEKCTHOTO MEHIO B PEXKHME MTOKAa3a,;

10. ConpoBoxkIeHUE NMPE3EHTALIMNA BTOPBIM MOHUTOPOM NPEIHA3HAYEHO IS
O OtoOpakeHHs TPE3eHTAINH B 3-X MAHETBLHOM PEKUME Ha OTJICIIbHOM MOHHUTOPE JUIS JOKIaTUMKa;
O Oto0pakeHHs IPE3eHTAlNH OJHOBPEMEHHO B PA3HBIX MECTaxX OOJBIION ayAUTOPHH;
O OtoOpakeHUs MIPEe3eHTalNH OJHOBPEMEHHO B [IBETHOM U YEPHO-0EJIOM peKuMe;

11. Ynpasnsromue KHONIKY Ha CIIalax NPE3eHTAallM PEarupyoT Ha BO3JEHCTBHUE:
O Tonbko 1-i MIEITYOK MEIIIH;
O Toabko 2-# MEeTY0K MBIIIH;
O Tonbko HaBeeHNE yKa3aTemsl MBIIIH;
O Illem9ok MBIIIN WK HABEIEHUE YKa3aTeNsl MBI,

12. TlomeTKH Ha cliaiijaX MPE3eHTALNU JEIAI0TCS C IOMOIIBIO:
0 Komanasr O6pazey n3 MeHI0 Buo;
o Komauasl Yraszamens 13 KOHTEKCTHOTO MEHIO B PEXKHUME MOKA3a;
O Komauner Haonuce u3 MeHro Bemaska,

13. Ynpasnstomnye KHOMKY Ha CIalibl MPE3eHTAlUU YCTaHABINBAOTCS:
0 Komangnoit Vnpasnaiowue knonku n3 Mento [lokas caaiioos,
0 Komanmnoit Ynpasisowue knonku u3 mearo Cepauc;,
o Komaunoit Vupasnarowue knonku u3 mento Bemaseka,

14. Yopasnsitomnye KHOMKY Ha cllaijaXx MPe3eHTaluU TO3BOJISIIOT:
O IlepeiiTu 1o rUNEpPCCHIIKE;
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O 3amyCcTuTh APYTYIO MIPOTPaMMY;
O 3amyCTUTh BBITIOTHEHHE MaKpOCa;
O BrIIOIHUTE ACHCTBUE;

15. 3amerku goknagunka B MSPowerPoint’ XP M03kHO cO31aTh C IOMOILBIO:
0 Komauawsr Cmpanuya 3amemok u3 MeHi0 Buo;
O B o0macTtu 3aMeTOK 10 ClIaiI0M;
O Komaunsl Haonuce u3 MeHI0 Bemaska;

16. Pexxum Copmuposwux cratioos u3 MeHIO Buo TipenHa3HavYeH IS
O Ynopsao4eHHUs CIaif0B 10 COAEPKAHUIO;
O VYcTaHOBKHM HAYaILHOTO claiia Il mokasa,
O H3MeHeHus mopsiaKa claifjioB B MPe3eHTAIINY;

1. OGHOBIEHHE TIOJIEH OCYIIECTBIIIECTCS (PYHKIIMOHAIFHOW KIIABUIIICH:

2. BcTaBka monisi B JOKYMEHT OCYLIECTBIISIETCS C IOMOILBIO:
Komannsl Bemaska \ [one

Komannet Ipaska \ Cessu

Komannsr Cepsuc \ Iucoma u paccoiiku \ Macmep Cnusinus
Komannel Bemasra \ Cevinka

ooog

3. [Tone cnusiHUSA — CPEICTBO AaBTOMATHU3AIIUH, KOTOPOE MTO3BOJISIET:
0 aBTOMATHYECKH BCTABISATH 1 OOHOBIISITH aTPUOYTHI JOKYMEHTA
[0 co3maBaTh CBSI3U U CCBUIKM Ha APYTUE JOKYMEHTBI
0 co3maBaTh JOKYMEHTBI CIUSHUS

4. Tlose causiHUS IpeacTaBisieT co0oii Habop KOJOB BUIA:
O {<mouse cnusHUS> Ha3BaHHUE «IOJICKa3Ka» \PyHKIHUs }
O {<HauMeHOBaHWE> IEHCTBHE OTBET MO0 YMOJYAHHIO» \3HAUEHE }
O {<uneHTH()UKATOP> MM IPHUTIIAMICHHE» \KJIFOY }

5. [lepexitoueHne peskxumMa OTOOPaKEHHS B TOKYMEHTE KOJIa TTOJISI MJIM €T0 3HAYEeHHUS OCYIECTBIISIeTCS
Ha)KaTHeM KJIaBHIIL:

O |Alf+[F12
O [Shitf| +|F9
O [Ctrl|+F5

6. Kakrie HaOOpbI CHMBOJIOB SIBJISIFOTCS KJTFOUaMU?

O \*u\
O \@u\l
O %u\$

7. JIOKyMEHTBI CIIUSIHUSL CO3/Ia0TCA C TIOMOIIBIO:
O Kowmaunsl Bemaska \ Ione
O Kowmangs! IIpaska \ Cesazu
O Kowmanugsr Cepsuc \ ITucoma u paccoiaxu \ Macmep Crusnus
O Kowmaunst Bemagka \ Cevinka

8. Jlnst cozmaHus TOKyMEHTA CIUSHUS HEOOXO0IUMO HATHMYHE:
[0 OCHOBHOI'O IOKYMEHTa M JJOKYMEHTa ¢ HCXOAHBIMH JaHHBIMH
0 mocTaTo4HOro o0beMa CBOOOJHON MaMATH
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] ceTeBOro NOAKIIOYCHHUS
O 2-X JOKyMEHTOB C MOJISIMU CIIUSTHUS

9. Ilanenb uHCTpYMEHTOB CruisiHue TIO3BOJISICT:

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

0 HacTpauBaTh IITaBHBIN JOKyMEHT

0 BcTaBIATH CTPOKY HPUBETCTBUS B JIOKYMEHT
O nob6asnsate nmone Word B tokyMeHT

[0 pa3mMHOXaTh HAKJIEHKH

ITone COMPARE:

[l cpaBHUBaeT pe3yabTaT BHIIOIHEHNA 2-X TEHCTBHM

O cpaBHUBaeT 3HaUYCHUS 2-X MOJIEH CINUSHUS

[0 cpaBHUBAaET YHUCIIOBBIE UM CUMBOJIBHBIE BBIPAXKEHUS

ITone SET:

[l npucBauBaeT 3HAYCHUE 3aKIATKE

[0 mnpucBauBaeT 3HAYCHHE SUYCHKE B TAOJIUIIC
[0 nmpucBauBaeT 3HaYCHUE OO CIAUSHUS

INone DATABASE:

O mnoka3bIBaeT pe3ysbTar 3ampoca kK 0aze JaHHbIX

O mnoka3bIBaeT pe3yspTar 3alpoca K Ipyromy Moo

O mnoka3bIBaeT pe3ysbTar 3anpoca K ApyromMmy J0KyMEHTY

IMone FILLIN:

[0 TmO3BOJISIET BBECTH MM TIOJIS CIUSHHUS
0 mo3BoJisieT BBECTH (POPMYITY

[0 mMO3BOJISIET BBECTH TEKCT

ITone IF:

[0 mepexoauT Ha APYToe MoJie TI0 YCIOBUIO

[l BBINOJHSET OJIHO UX 2-X AEUCTBUI MO YCIOBUIO

O mepexirovaeT Ha APYTOi pa3feln B JOKyMEHTE TI0 YCIOBHIO

[Tore MERGEFIELD:

[l BCTaBISET CCBUIKY Ha APYroe noje B JOKYMEHTE

[l BCTaBISET CCHUIKY Ha JPYroil JOKYMEHT

[0 BCTaBJs€T CCHUIKY HAa I0JI€ IAHHBIX B UICTOYHUKE CIUSHUA

IMone MERGESEQ:

0 Bo3BpamaeT HOMep 3aMKcy B JTMHAMUYECKON ONOIHoTeKe
(] Bo3BpamaeT HoMep 3alMCcy JaHHBIX

[0 Bo3Bpamaer HOMep 3alHCU B aIPECHON KHUTe

[More MERGEREC:

[l BO3BpalIaeT HOMEp CIUTOM 3aIUCU

[0 BO3BpaliaeT HOMep yJaJICHHOU 3anucu

[0 BO3BpamiaeT HoMep MOCJIEeIHEN aKTUBHOM 3anucu

ITone NEXT:

[0  oCyIIeCTBISIET MEPEX0 K CIEIYIONEMY 3HAUCHHUIO
[l ocymIecTBISIET MEPEXO K CIEAYIOEMY TTOTI0

[l ocymIecTBISIET MEPEXO K CIEAYIOEMY TOKYMEHTY

ITone NEXTIF:
O ocymecTBIgeT Nepexo K cleayromnemMy ad3aly Mo yCIOBUIO
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O ocymiecTBIsSET MEPEX0/ K CIEIYIOIMEMY 3HAUYSHHIO 110 YCIOBHIO
O ocymiecTBIsSET Mepexo/1 K CIEIyIOIIel CTPaHHIIE M0 YCIOBHIO

20. ITone ASK:
0 co3maeT HOBOE IIOJIC M IIPEIaracT BBECTH €ro 3HAUCHHUE
0 co3nmaer 3akiajKy W Ipeasaraet BBECTH €€ UMS
[0 HOBBIH JOKYMEHT U IIPEyIaracT COXPaHUTh €T0

1. IIpoext VBA B makere MSExcel’2003 1m0 yMOT9aHUIO CONEPKUT:
Pabouyro tabnuity u oobekT WorkProject;

3 pabouux nmucta u 00bekT WorkBook;

PaGouyro kaury u muct ¢ oobekrom WorkForm;

Pabouyro sueiiky ¢ makpocom VBExcel,

oood

N

. IpucoenunenubiM B MSExcel’2003 Ha3bIBaeTCS SIEMEHT YIIPaBIeHUS, KOTOPBIN:
O IlIpucoenmuen k makpocy MSExcel’2003;
O Pacnonoxen Ha pabouem nucre MSExcel’2003;
O VYmpasnser npucoequHeHHBIM mpoekToM MSExcel’2003;

w

. lIpoexTsl, hopMbI U Moay I VBA COXpaHSIOTCS C paclIupeHUsIMU:
O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;

4. Makpocsl 1 npoueaypsl npoekta MSExcel’2003 coxpaHstoTcs B pa3zerne IpOBOTHUKA!
O Macros;
O Project;
O Module;

5. CroiictBo ControlSourse anemenTa yrpaBieHus XpaHUT B cebe:
[0 3HaueHue MPUCOSTUHEHHBIX K DJIEMEHTY JaHHBIX;
O Jlmanma3oH mpricOeIMHEHHBIX K SJIEMEHTY JaHHbIX;
O KonudecTBo MPUCOEAMHEHHBIX K 3JIEMEHTY JTAHHBIX;

6. CaoiictBo BoundValue xpanur B cebe:
O Konu4ecTBo 351IeMEHTOB, HAXOAAIINXCS B JAHHBII MOMEHT B (hOKYcCE;
0 3nadveHue 3JEMEHTa, HAXOAIIET0CS B JAHHBIN MOMEHT B (JOKYCe;
O Konu4ecTBo CBSI3aHHBIX MEXKILy COOOH 3JIEMEHTOB;

\]

. Omeparop Range 3agaer:
O HonmycTuMblii B porieaype GpopMaT JaHHBIX;
O JlomyCTUMBINA Juana3oH 3HAYCHUH TaHHBIX;
O OOpameHne K KOHKPETHOH siueiike WK UaIra3oHy S4YeeK;

o0

. st Toro 4TOoOBI CO31aTh MPHCOeUHEHHBIH d1eMeHT ynpaBaenus B MSExcel’2003 nyxHo:
O BeI3Barh na"enab HHCTPYMEHTOB @opmbl s BEIOOpA IIEMEHTa,;
O Be3sars nanens uacrpymertos Visual Basic amst Beibopa snemenra;
OO0 BeI3BaTh naHedb HHCTPYMEHTOB DieMeHmbl ynpagieHus Ui BbIOOpa 3JIEMEHTa;

9. 15t Toro uroOs! BoliT B penakrop VBA B MSExcel’2003 HyxHO:
O Tlomars komauny Cepsuc \ Maxpoc \ Peoakmop Visual Basic;
O Be3Bare nanens uactpymenros Visual Basic;

O HaxaTh Kj1aBUIINA @ + ;

10. BHoBb 3anuchkiBaeMbiii Makpoc B MSWord’ 2003 MokeT ObITh TOCTYIICH:
[0 Tomawko mis madnona Normal.dot;
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0 TonbKo I TEKYIIETO JTOKYMEHTA;
O st mabnona Normal.dot wimm asst TeKyIero T0KyMeHTa;

11. Monp30BaTENILCKYIO NaHEAb HHCTPYMeHTOB B MSWord’ 2003 MOXHO c03/1aTh ¢ IOMOLIBIO:
O Komanael Cepsuc \ Hacmpoiika, Bknaaka Ianenu uncmpymenmos,
O Kowmanunst Bemaska \ O6vexm, mapametp Iakem;
O Kowmaumast Buo \ Ianenu uncmpymenmos \ Hacmpotixa,
O Kowmannsl Buo \ Jluneiika;

12. Knonky nuist makpoca B MSWord’2003 MOXHO c03aTh ¢ TOMOIIBIO:
O Kowmanasr Cepsuc \ Hacmpoiika, Bknaaka Komanoet,
O Kowmannel IIpaska \ Cneyuanvras écmaska,
O Kowmauast @opmam \ Tema;

13. Kaxnerii pa3 mpu 3anvicu Makpoca B MSWord’2003 B mpoBOAHHK MPOEKTA JOOABIAETCS:
O Moaymne NewMacrosN() B pazmen Normal;
0 Moayns NewMacrosN() B paznen Project;
O TIlIpouemnypa Sub <Mms_Maxpoca>N()...End Sub B moxyns NewMacros;

14. bubanorexka TMHAMHYECKOH KOMIOHOBKH 3TO:
O @aiin ¢ pacmiupeHreM *.sys, XpaHsIIHid BCe MOIb30BATENLCKUE HACTPOHKH;
O @aiin ¢ pacmupeHreM *.ini, THUIUAIU3UPYIOLUINNA BCE MAaKPOCHI, 3alIMCAHHBIC TI0JIb30BATEICM;
O @aiin ¢ paciupenuem *.dll, comepskamuii QyHKINK, TOCTYIHBIE U KOPPEKLIUH MOJI30BATENIEM;

15. Omnepatop Alias yka3biBaer:
O nanmuue omuOKu B QYHKIINH U3 TUHAMHYECKON OMOIHOTEKH;
O wnazBanue (MMs1) QYHKINHU, HCTIONB3yeMoe BHYTpH (aiiia *.dll;
O Hanuyue BUpyca B MaKpoce, UCIIOJb3YIOIEeM (QYHKIIMIO U3 JMHAMUYECKON OHOIMOTEKH;

1. C kakuM paciiipeHueM MOXKHO coxpaHuTh ¢aitiel B MSWord XP:

o *.rtf;

o *.doc;
o *.dot;
o *.htm;

2. Jlns kakux 1esedt npeanasHaden snement Microsoft Equation 3.0:
O Jlns BHIIONHEHUS] MAaTEMAaTHYECKUX PACUYETOB B TAOJIUIIAX;
O Jlus BBOJA JaHHBIX B (OPMYJIBI B TaOIHIAX;
O Just co3faHus ¥ peJaKTHPOBAHHS MaTeMaTHYeCKHX POpMyI;

3. Jlyist kakux 1ieneit npeaHasHadex snement Microsoft Graph:
O Jlust co3faHusi ¥ peJaKTHPOBAHHS IpadruecKiX 0OBEKTOB;
O st co3aaHust U peJaKTHPOBAHHUS THATPAMM;
O g co3maHus U pelakKTHPOBAHUS OJIOK-CXEM;

4. Jlnsa xakux nenei npenHasHadeH sanement Organization Chart:
O g co3maHus ¥ OTIIPaBKY COOOIIEHUH TI0 AIICKTPOHHOH MOYTE;
O g co3maHus U peJaKTUPOBAHUSI OpraHU3alMOHHBIX AUArpamM;
O Jlnst opranu3aiyy COBMECTHOM pabOTHI;

5. JIn BCTaBKU B TIOKYMEHT BHACOKJINIA, Oerymieil CTPOKH WK 3BYKA HY)KHO:
O Bocmonb3oBaThes maHenbi0 HHCTPyMeHTOB WEB-KOMITOHEHTH;
0O Bocnonbs3oBathes Komauoi Bemaska \ 3aknaoka,
0O Bocnons3oBatbest komaugoi Cepsuc \ [lapamempet,
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6. [TocMOTpeTh CITUCOK BCEX MOCTYITHBIX CTHJIEH MOYKHO:
O B okne komanns Cmuiu u popmamuposarue n3 Mmerro Qopmam,
O B cnucke Cmuns Ha TaHETW UHCTPYMEHTOB DopmamuposaHue;
O B okxe xomaHasl ckuser N3 MEHIO Buo;,

7. IloHsiTe 00TeKaHHe TEKCTOM OTHOCHUTCS:
O K Hacrtpoiike mapaMeTpoB TaOIHIIEL;
O K HacTtpoiike mapaMeTpoB MOJEH CTPaHUIIBI,
0 K Hacrpoiike napaMeTpoB rpagUuecKux 0ObEKTOB;

8. O6wext WordArt sro:
0O Pucynok u3 xomtexkuuu Microsoft Office;
0 XymoxecTBeHHO 0(OpPMIICHHAsT HAMHUCh;
0O Cruib XyI0KECTBEHHOTO O(OPMITEHHSI CTPAHHMIIBL;

9. Komanna Pa3pbiB U3 MeHI0 Bcmaska npegHa3HayeHa JJis:
0 Co3naHus pa3zienoB B JOKyMEHTE;
O Co3naHusg HOBOTO JOKYMEHTA;
O BcraBku IyCTOHM CTpaHULBI B JOKYMEHT;

10. Kakrie CHOCKHM MOXHO BCTaBJISATh B JokyMmeHnT MSWord’XP:
O TonbKo KOHIIEBBIE (BCIUIBIBAOIIAS MTOJICKA3KA);
O Tonbko 0ObIYHBIE (BHU3Y CTPAHUIIBI);
O KoHieBsle 1 OOBIUHEIE;

11. KoManga ABTOTEKCT U3 MEHIO Bcmaska nipelHa3HAYEHA JJIS:
O ABTOMaTHYECKOTO BBOJIa CTAHAAPTHOTO TEKCTA,;
O ABTOMaTHYECKOT0 Habopa TeKCTa;
O ABTOMaTHYECKOTO (POPMATHPOBAHUS TEKCTA;
O ABTOMaTHYECKOW BCTABKH HOMEPOB CTPAHUII;

12. Maxkpoc B nokymente MSWord’XP sto:
O KmeHoBaHHAs IOCIEIOBATEIFHOCTH KOMAH/I,
O HwmenoBauusnii cienapuit Ha WEB-cTpanurie;
O lMeHoBaHHast aBTOMAaTH3MPOBaHHAS pabodas ¢opma;

13. Makpoc ReturnToPlace 8 MSWord’XP BbIMOIHSIETCS Ha)KaTHEM KIIABHIIL:

o [Al]+[cul+ B}
O Al + P+ R
o Ctri| + [shifg + [R];

14. Makpoc SavePlace 8 MSWord’XP BBITOTHSETCS Ha)KaTHEM KITABHIIL:

o [Alf+ Ctrl + [
0 Ctri] + [shifg +[3;
0 Al + [P + 8],

15. ITapameTp meyaTb JaHHBIX AJs (POPMBI YCTaHABJINBACTCS:
0 Komaunoit @aiin \ Ileuams, KHOIIKOH ;
0 Kowmannoit Iapamempuol \ ITeuams w3 menio Cepsuc;,
0 Komaunoit Hacmpotixa \ Ileuams 3 mento Cepsuc;,
0 Komaunoit @aiin \ [Tewamo, KHOIKOU ;

16. Kosonturya B nokymente MSWord’XP MoxeT conepkaTb:
O Ywucno ctpaHuil, 1aTy U BpeMs;
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O ABTOTEKCT;
O I'paduueckuit 00beKT 1 TAOIHILY;

17. U3meHeHue hopMaTa HOMepa HyMEPOBAaHHOT'O CIIMCKA BBIIOIHSAETCS:

O Komaunoit Pasmemxa n3 MEHIO Buo;
o Komannoit Cnucox u3 mexto @opmams;

0 Kowmannoit Hacmpotixa \ Ilapamempuol u3 mento Cepsuc;

18. Paz6ouenune obnactu TekcTa Ha 3 cTon0dua MUPUHOH 9, 6 U 3 CM COOTBETCTBEHHO MOYKHO BBITIONHUTH:

O Kowmannoit Paspsie u3 MeHwo Bcmaska,
Komannoit Kononxu u3 mento @opmam,

O
0 Komannoii Ilapamempor w3 meHio Cepsuc;
|

Komanpoit Paz6umes mabauyy n3 Mento Tabauya;

19. BecraBka orsiaBiienust B 1okyMeHT MSWord’XP BBITIOJIHSETCS € TIOMOIIBIO:

0 Komauger Cesiika n3 MmeHro Bemaska,

0 Komangst llpumeuanue uz meHto Bemaska,

O Komauner Obowexm u3 MeHI0 Bemaska,

20. B oraBnenne gokymernta MSWord’ XP nmoMemmaroTcs 3aroJ0BKH:
O BrsigeneHnHsie xXupHBIM TIPUGTOM pa3MepoM He MeHee 16 1T;
O BrigeneHHble COOTBETCTBYIOIINM CTHIIEM 3ar0JI0BKa;
O IlomemeHHsle B OTAeNbHBIE a03allbl, BHIPOBHEHHBIE IO LICHTPY;

4.3. OueHOYHbIE CPEACTBA ISl MPOMEKYTOYHON aTTECTALIUU.

[IIkana oneHMBaHUA.

AyautopHa |(MuHMMAaJIb-
Tema niam 3a1aHue TeKyleil aTTeCTAMOHHOM Buapl Texymeit 1 MUK HOE U
padoThI aTTecTanuu BHEAYNTOP (MaKCHMAJIb-
Hasi HOe KOJI-BO
0aJ10B
Brenenue. OCHOBHBIC TOHATHS U BeimosiHeHne yaeOHbIX AynutopHas
orpeJiesieHust tHPOpMaTHKU HHIUBUIyalIbHBIX U
TPYIINOBBIX 3alaHUMI 4-7
Nudopmanus v nHGOPMAITMOHHEIE MPOIIECCHl | Bhimonnenue yqeOHbIX AynuropHast
WHMBUIYaJIbHBIX U
TPYIIOBBIX 3alaHUM 4-7
DyHKIHMOHAIBHAA U CTPYKTYpHast Beinonnenue yueOHbIX AynuropHas
OpraHM3aIys KOMIIBIOTEPa UHIUBUIYaIbHBIX U
IPYNIOBBIX 33JaHUN 4-7
[IporpaMMHOe oOecrieueHue KOMITbIOTEpPa BremonHerne yueOHbIX AynuTtopHas
WHIMBUAYaJIbHBIX U
TPYNIOBBIX 33JaHUN 4-7
TexHosorus 00pabOTKK JOKYMEHTOB. Beinonnenue y4e0HbIx AynutopHast
Texcrosrit mpomeccop Word WHJIUBUYAIIbHBIX U
IPYNIOBBIX 33JaHUN 4-7
OcCHOBHBIE BO3MOKHOCTH TaOJIMYHOTO BeimosHeHne yuaeOHbIX AynaurtopHas
nporeccopa Excel WHJIUBUYAIIbHBIX U
PYININOBBIX 3alaHUM 4-7
OcoGenHoctu co3aanus 6a3 JaHHbIX B MS Beinonnenue y4e0HbIX AynuropHast
Access UHIUBUAYaJIbHBIX U
TPYIIOBBIX 3aaHUM 47
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[ToaroroBka npe3eHTanui Brimonnenne y4eOHbIX AynuTtopHas
WHIUBUTYaIbHBIX U
TPYIIIOBBIX 3aIlaHUI 4-7
Opranu3zanus u riaHupoBaHue opucHon Beinosnnenune y4e6HbIx AynuropHas
nesarensHocTy B Outlook MHJMBUAYaIbHBIX U
TPYNITOBBIX 3aJaHAN 4-7
OCHOBBI CO3/1aHHS TUTIEPTEKCTOBBIX BrmonHerne yaeOHbIX AynutopHas
nokymento (HTML) UHJAMBUyaIbHBIX U
TPYIIOBBIX 3aJJaHUN 4-7
[Toxroroska myosmkanuii B Publisher, pabora | Beimonnenue yge6HbIx AynuropHas
¢ rpadukoii B Visio VH/IMBH 1y AIIbHBIX 1
TPYIIOBBIX 3aJJaHUN 4-7
Tecmuposanue no npotideHHoOMy Kypcy TectupoBanue AynurtopHas 7
Hroro: 41-84
IToaroroBka nokiaaa Mo OJJHOM U3 TEM [ToaroroBka noknana Bueaynutop 16
Has
HToro: 16

IIpumevanusn: 3avetHbiii 6amn — 51. PabGota, BeImosHeHHas MeHee yeM Ha 50 %, cuuTaeTcs
HEYJIOBJICTBOPHUTEIHHON U orleHnBaeTcs B ) GayioB.

JlononHuTenbHBIE TpeOOBaHUs M 00y4aeMblX, OTCYTCTBYIOIIMX Ha MPaKTUYECKUX
3aHATHUSAX: CAMOCTOSITEILHOE BBHITIOJIHEHHE 3a/IaHUM 1O TPOITYIIEHHOW TeMe, MpEeICTaBICHUE U
3aIlUTa Pe3ybTaTOB BHIMIOTHEHHUS.

4.4. Metoauyeckrue MaTepuaibl

Paznen packpsiBaetcs B [lacnopre komnerenunn YK OC-2 (Ilpunoxenue 1 OIT BO).
Pe3ynbratomM mpoBepkH MO3TANHOTO (OPMHPOBAHUS KOMIIETEHIMM SIBJISETCS 00Iasi OLEHKa IO
JUCLUIUIMHE, KOTOpas OIpenenseTcs CyMMOW OaoB, MOJXY4YEHHBIX B IEpUOJ OCBOEHUS
JTUCIUIUINHBI.

5. MeTtoauyeckue ykazaHusi Ajs 00y4aroluxcs 0 0CBOCHUIO
AUCHHUTINHBI

Hucuunnuna «MHdopmaTrkay n3ydyaeTcst Ha MPOTSHKEHUU OTHOTO CEMECTpa U 3aBeplIaeTcs
3ayeToM. B xonme oOyueHHMs OCHOBHBIMHM BHJAaMM YUEOHBIX 3aHATUN SBISIOTCS CEMUHApCKUE
3aHgaTusi. B X0J4€ CEMHUHAPCKUX 3aHATHI paccMaTpruBaAOTCA OCHOBHBIC ITOHATHA TEM, yrny6n$[}0TC$[
U 3aKPEIUISIOTCS 3HaHMsI CTYJEHTOB IO Py PACCMOTPEHHBIX BOIPOCOB, PA3BUBAIOTCA HABBIKU
BECHUA l'Iy6J'H/ILIHOI71 AUCKYCCHHU, YMCHHUA ApryMCHTUPOBATh W 3allUINATHL BBIABHUIa€MBIC B HHX

TUIOTE3bI, YTBEPKACHMS, TOJI0KEHHUS.
TemaTuka M MOCIEA0BATENBHOCTh 3aHATHI COOTBETCTBYIOT TPEOOBaHUAM K Pe3yJbTaTy

OCBOCHMUS NUCLUIUIMHBIL.

Teopernuecknii MaTepuas 3aKpeIuIIeTCs B XOAE IPOBEPKH BBIITOJHEHHS JOMAIIHHUX
3a/laHul, Oecesl U JUCKYCCUN Ha MpaKkTUYecKuX 3aHsATHsIX. OCBOeHHE MaTepraia poBepseTcs Mpu
BBIITOJIHEHUM MPAKTUYECKUX 3aJaHUM.

[TpakTrueckue pabOTHl UTPAIOT KIIOUEBYIO POJIb B peai3allui JUAAKTHUECKHUX 3a7ad
Kypca. I1o conepkanuio OHU CBsI3aHBI ¢ MaTEpUAIIAMU IIOCIEAYIOIIUX KypCOB TUCHMILIMH. [{enbro
MPAKTUYECKUX PadOT SIBJIAETCS MPUMEHEHUE 00y4aeMbIMU TOJTYYEHHBIX 3HAHUN TIPU BBIITOJIHEHUU
KOHKPETHBIX YUeOHBIX 3aJaHUM.

[Tpu npoBeeHNN MPAKTHYECKUX pabOT aKTUBHO MCIIOJIB3YIOTCSA CPEICTBA MYJIbTHMEINA
U COBPEMEHHbIE LIU(PPOBBIE TEXHOJIOTUH.
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6. YdyeOHas quTepaTypa u pecypcbl HH(POPMAIMOHHO-TEJIeKOMMYHUKAITHOHHOM
cetn "UHTepHeT", BK/IIOUYAS NepPeYeHb Y4eOHO-MeTOMYeCKOro odecneyeHus 1Js
CaMOCTOSITEJIbHOM Pa0dOThl 00Yy4aIOIIUXCH MO JUCHHUILIHHE

6.1. OcHoBHas tUTEpaTypa.

1. HoBoxkuioB O.I1. Apxurekrypa DOBM  u  cucrem.lOpaiir,2016.  https://biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64

2. Ilomos A.M.

HNudopmaruka u MaTeMaTHuKa. Onutn,2012.

http://www.iprbookshop.ru/7039.html

3. b. 4. Cogeros, B. B. llexanosckuii, B. /I. YepToBCKOM.

baznr JaHHBIX: TCOPHA U

npakThka:  Y4eOHuK s By3oB.M.:. Beicmas  mkona,2016.  http:/biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

1. UzromoB A.A., Kouyounckwii B.I1.
00pazoBaHUMU:

6.2. lonoIHUTeILHAS JUTEPATypa.

KoMmmploTepHble TEXHOJIOTHMH B HayKe U
VYuebHoe rmocooue. ToMmck: Db Kontent,2012.

http://www.iprbookshop.ru/13885.html

2. [apkoB ®.U. HHTepakTUBHBIE JJIEKTPOHHbIE KOMMYHUKalUU: BoO3HHKHOBEHHE

"YerBepToit

BOJIHBI".MoOcCKBa: JamkoB u K°,2015.

http://www.iprbookshop.ru/14043.html

3. MaprembsioB FO.®.  OmnepanmonHble CUCTeMbl. KOHIENIIMKM TOCTPOCHUS U
obecneuenus 6e3omacuoctu. Tenexom,2011. http://www.iprbookshop.ru/12009.html

6.3. Y4eOHO-MeTOqHYECKOE 0O0ecTIeYeHHe CAMOCTOATEIbLHOH padoThI.
CamocrosTenbHas paboTa CTyI€HTOB OCYILECTBIISETCS 10 CIEeIYIOIUM HallPaBICHHUM:

1. Anamus HAayYYHBIX CTaTeﬁ, MOCBAILICHHBIX TCOPUHU U IIPAKTUKC I/IH(I)OpMaI_II/IOHHBIX

TEXHOJOTHMU.

2. AHanu3 NpaBUTENBCTBEHHBIX IPOrpPaMM HH(OPMaTU3ALINH.
3. IlpoBeneHue KOHTEHT-aHanu3a S5-7 MyOIMKalMM (CAaMOCTOSITENIbHO), Ha OCHOBE

KOTOPOT'O BBIOMPAETCS] IPUOPUTETHASI 00JIACTh TPACKTOPUH O0yUEHHUS.

4. IToAroToBKa K MPaKTUYECKUM 3aHSATHUSIM.
5. [loaroroBka npe3eHTaluii o TeMaM 3aHsITHH.

Temsbl s
CaMOCTOSITEJILHOI'0
H3YYeHH S

Buael u coaepxanue
CaMOCTOSITeIbHOM PadoThl

Beenenune. OcHOBHEIE
MOHATHS U
ompeeeHus
nH(OPMaTUKU

[IpopaboTka yueOHOTO MaTepmana, paboTa ¢ y4eOHOW W HAy4IHOU
auTeparypoil. PemreHue mpakTHUECKMX 3agad, OpraHU3alys ITOMCKa
uH(pOpMaLIUU IO TEME

Wudopmanus u
UH(pOPMalOHHbIE
IPOLIECCHI

[IpopaboTka yuyeOHOM W  HAyYHOH  JIUTEpaTyphl, H3y4YCHHE
IPOTPaMMHOTO  O0ECIieYeHus, CIIOCOOOB XpaHEHHs | Iepenadyu
uHpopmanuu. Pemenne npakTH4ecKux 3a1au
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QyHKIMOHAIbHAS U Pemienne 3apmau, ympaxHeHMd, paboTa ¢ BOIpOcamMH  JUis

CTPYKTypHast CaMOIIPOBEPKH.

OpraHu3anus CamocrosarenbHoe u3ydeHue OnokoB IIK, ocobeHHOCTIX HX

KOMIIbIOTEpa (GyHKIMOHUPOBAaHUS. BBINMONHEHHE MPaKTHUECKUX 3aJaHUN 1O
Hactpoiikam OC Windows

IIporpammHuoe Pemienne 3anmau, ympaxkHeHud, paboTa ¢ BoOIpocamMM  JUis

obecrieueHue caMOIpoBepku. BpinmonHenne 3aganuii mno uHCTpyMeHTam OC

KOMIIbIOTEpa Windows

Texnonorus [TpopaboTka yueOHON U HayYHOU JIUTEPATYPHI.

00paboTku Pemenne KOMIUIEKCHBIX 3324 MO CTPYKTYPUPOBAaHHIO M 00paboTKe

JIOKYMEHTOB. JTaHHBIX. BhINOJIHEHNE IPAKTUYECKUX 3a/1aHUi

TekcToBBIN MpoLIECCOp
Word

OCHOBHBIE
BO3MOKHOCTH
TaOJIUYHOIO
nporeccopa Excel

Pemenue 3ajJa4, yr[pa)KHeHHfI, pa60Ta C BOIIpOCaMH JUIA

camonpoBepku.  IIpakTuueckas  caMmocrosiTenpHas — pa3paboTka

PaCUYCTHBIX U CBOJAHBIX Ta6JII/III. Brmonaenne MPAKTUYCCKUX 3aﬂaHHﬁ

Ocobennoctu
co3manus 0a3 JaHHBIX B
MS Access

Pemenne 3amau, ympaxHeHH#, pabora ¢  BOmpocaMH UL

CaMOIIPOBCPKH. HpaKTI/I‘leCKaﬂ CaMOCTOATCIIbHAA pa3pa60TKa

PaCUYCTHBIX U CBOJAHBIX Ta6J'II/II_I. Brimonnenue IPAKTUICCKUX SaﬂaHI/Iﬁ

IloaroroBka
Mpe3eHTalMI

Pemenue 3anau, ynpaxxHeHui, padoTa ¢ BOIIpOCaMH JUIs
camonpoBepkH. [IpakTuueckas camocTosiTenbHast pa3padoTka
MPUJIOKEHUH TOTOKOB UCIIOIHEHUs. BolnonHeHne KypcoBoil paboThl

Opranuzanus u
TUTAHUPOBaHUE
oducHoU
JeSITEeIbHOCTH B
Outlook

Pemenue 3anay, ynpaxxHeHui, paboTa ¢ BOIIpocamu JJis
camonpoBepkH. [IpakTudeckas caMocTosiTeNbHas pa3padoTka
NPUIIOKEHNH TOTOKOB UCTIOJIHEHMs. Bhinonnenue kypcoBoit paboTsl

OCHOBBI CO3JaHUA

Pemenue 3anay, ynpaxxHeHHi, paboTa ¢ BOpocaMu JIs
camonpoBepkH. [IpakTuueckas caMocTosiTeNbHas pa3padoTka

TUIEPTEKCTOBBIX
noxymentoB (HTML) NPUIIOKEHNH TTOTOKOB UCTIOJIHEHMsI. BhInonHenue KypcoBoit paboThl
IToaroroska Pemenue 3anay, ynpaxHeHui, paboTa ¢ BOIpocamMu JUis

myOauKanui B
Publisher, patora c
rpadukoii B Visio

camonpoBepkH. [IpakTuueckas camocTosiTenbHas pa3padoTka
MIPUJIOKEHUH TOTOKOB UCTIOTHEHUs. BoinomHeHue KypcoBoil paboThl

6.4. HopMaTuBHBbIE IPABOBbIE IOKYMEHTBI.
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[

. Koncturynus Poccuniickoit @enepanui.

. JokTpuHa nHpopManroHHon 6e3onacHocTH Poccuiickoit deneparuu.

. @enepanbubiii 3akoH Poccmiickoit ®Penepaunn «O6 uHpOpManuu, WHGOPMAIMOHHBIX
TEXHOJIOTHAX | 3ammmuTe nHpopManun» Nel49-d3 ot 27 utons 2006 roxa.

. ®enepanbubii  3akoH oT 4 wuronst 1996 1. «OO0 ywyacTum B MEXAYHAPOJAHOM
nH(pOpPMaTMOHHOM OOMEHE.

5.TOCT 34.601-90. MWudopmanmonHas TexHosorus. Komruieke craHgapToB  Ha

aBTOMATHU3HPOBAaHHBIE CUCTEMbI. ABTOMAaTU3UPOBAHHbIE cUcTeMbl. CTaiuu CO3/1aHusl.
6. TOCT P ICO/M3BK 12207. IIporecchl ;KU3HEHHOTO ITUKJIa MPOTPAMMHBIX CPEJICTB.

w N

SN

6.5. UHTepHET-pecypchbl, CIPABOYHBIE CHCTEMBI.

=

http://www.piter.com/book.phtmI?978549600001

. http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%
82%D0%B8%D0%BA%D0%B0

N

w

6.6. Unble pekoMeH1yeMble HCTOYHUKH.

1. Boxaxos B. b., Makaposa H. B. MudopmaTuka: YueOuuk ast By30B. CTaHIapT TPeThETo
nokosienust. 1 m3ganme, 2011 rox, 576 crp., 1 ISBN 978-5-496-00001-7 // U3maTenbckwii
nom ITutep. http://www.piter.com/book.phtm1?978549600001

2. I'pad X. Coznmanme BeO-caiiToB B ¢ momomipio Joomla 1.5. Packt, 2010

3. Mnnukatopsl  MHPOPMALMOHHOTO  OOLIECTBAa:  CTAaTHUCTHYECKUH  cOOpHUK. M.,
HanmoHanbHBIH HCClieIoBaTEILCKUI YHUBEPCUTET «BhICIIas mkoia S3KOHOMUKNY, 201 1.

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MarepuajabHO-TeXHHYecKas 0a3a, HHGOPMaLMOHHbIE TEXHOJIOTHH,
NporpaMMHoe odecrnedeHre 1 HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Tpebosanus k ayoumopusim (nomewjenusim) 0Jist NPOGeOeHUst 3AHAMULL.

Jlist mpoBeieHUs TEKIIMOHHBIX 3aHATHI TpeOyeTcsl ayIuTOpUsl, OCHAIIICHHAS
KOMITBIOTEPOM U MIPOSKTOPOM IS TTOKa3a mpe3eHTanuii PowerPoint. /s mpoBenenus
MPAKTUYECKHUX 3aHATHN — KOMITBIOTEPHBIN KJIACC C YUCIOM KOMIIBIOTEPOB, JOCTATOUYHBIM JIJIsI
CaMOCTOATENBHOM PabOThI KAXKIOTO CTY/IEHTa + KOMIIbIOTEpa M MPOEKTOpa Ha paboueM MecTe
Mperno/iaBaTe’s.

Tpebosanus k npocpammHomy obecnedenuio 0oue2o noIb308aAHUSL:

Ha xommbroTepax 10JpKHA OBITh YCTAHOBJICHA:
. omepanuoHHas cuctema kiacca Microsoft Windows wnu aHanoruuHas 1o
(GYHKITMOHATILHOCTH;
o nakeT npukiIaaHbix nporpamm Microsoft Office sepcuu 2007 - 2013 wiu Gonee
aKTyaJbHBIH WK cCBOOOTHO pacnpoctpansembie nakeTsl OpenOffice nim LibreOffice;
o [ToxkrOYeHNE K HHTEPHETY;
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http://www.piter.com/book.phtml?978549600001
http://inf.1september.ru/index.php
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0

o Joctyn K (akyabTeTCKOW cHCTEMe TUCTaHIMOHHOTO oOpa3oBanus Moodle
(http://fgu.ane.ru/study) ais mpoBeaeHUsT TECTUPOBAHMS, CAAYX MMCHMEHHBIX padOT U AOCTYIA K
JOTOJHUTEIbHBIM Y4COHBIM U METOJNYECKAM MaTepHajgaM o Kypcy.
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