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1. IlepeyeHp MUIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHs 10 JUCHHUILINHE (MOLYJII0),
COOTHECEHHBIX C IUIAHUPYEMbIMH Pe3yJIbTaTAMH OCBOEHHS NPOrpaMMbl

1.1 Hucuumumna b1.b7 CoBpemeHHble HHPOpPMALMOHHBIE TEXHOJOTUU o0ecrieunBaer
OBJIaJICHHUE CIIEIYIOUIMMH KOMIETEHIUSIMMU:
Kon HaumenoBanue Kon HanMenoBanue JTana
KOMIETEHIIUH |[KOMIICTEHLIUU HTana OCBOEHU|0CBOCHHS KOMIIETEHIIUH
KOMIICTCHITUH
OIIK-13 Cnocobnocts cnenoBarbOITK-13.1 Crniocoben IPUMEHATH
MIPUHIAIIAM paboTHI TEOPETUKO-METOIOTIOTHUECKUE
PKypHAIHCTa C OCHOBBI JIOTUKU B YIPaBJICHUU
MCTOYHUKAMHU nH(pOpMAaITUCH, HaBBIKH
nH(pOpMAaIUH, 3HATH (¢opMHpOBaHUS  BBIBOJOB U3
METOIbI ee coopa, KaTeTOPHYECKUX  CYKICHHH,
CeNIeKLMH, TPOBEPKU | BJIaJICHUE CHCTEMOM
aHamM3a, BO3MOXKHOCTH| apryMeHTaIluH, J0Ka3aTelIbCTBA
HIIEKTPOHHBIX 6a3 138 OTIPOBEPKEHMUS,
TaHHBIX u METO/IBI OCYIIECTBIISATh JIOTHYECKUE
paboThl ¢ HUIMHU ofepary ¢ BBICKa3bIBAHUSIMU
U CYXICHUSIMH, TPHUMCHSTH
[IPHEMBI HOCTPOEHUS]
TOTHYECKU BEPHBIX|
YMO3aKIIOYEHUN
OIIK-20 CrocoO6HOCTh OI1K-20.1 Criocoben MIPUMEHUTH
MCTIOJIb30BaTh BO3MOKHOCTH TEXHUYECKOH
COBPEMEHHYIO 0a3bl U HOBEUIUX IU(POBBIC
TEXHHYECKyl0 0a3zy W TEXHOJIOTMH  JUIS  peIIeHUs]
HOBEHIITNE 1 (pOoBLIE MpodeCcCHOHATBHBIX 3a]1a4
TEXHOJIOTHH,
MPUMEHSIEMbIE B
meanachepe, JUTS]
pelieHus
podecCuOHAITBHBIX
3a/a4, OPHEHTUPOBATHCS
B COBPEMEHHBIX|
TCHIECHIMIX OU3alHa U
uHdorpaduku 8 CMU
OIIK-22 CrocoOHOCTh pematsOI1K-22.1 CriocobeH MIPUMEHUTH
CTaHJapTHbIC 3a7aun OCHOBHBIE KOMIIOHEHTBI
npodeccnoHaIbHON MakeToB mporpamMMm Microsoft
e TEIIBHOCTH Ha OCHOBE Office, Adobe, mporpammubie
HGOPMAITMOHHOMN u CpeicTBa [UIsl MPOCMOTpa U
Oubmorpaduveckoit PEIAKTUPOBAHUSI  TEKCTOBBIX,
KYJIbTYPBI C dboT0-, BUICO-, aynuOGhaIIOB,
PUMEHEHUEM cpeacTsa AHTUBUPYCHOMH
H(GOPMaIMOHHO- 3aIUTHI TUTST pelieHus
KOMMYHUKAITUOHHBIX npodecCHOHATBHBIX 3a1a4
TEXHOJIOTM M C Yy4eTOM
OCHOBHBIX  TpeOOBaHUH]
nH()OpMAITMOHHOM

0€e30I1aCHOCTH




1.2 B pe3ynbTate 0CBOCHUS AMCHUIUIMHBI Y CTYJICHTOB JIOJDKHBI ObITh CHOPMUPOBAHBI:

OTO/TO Kon Jramna Pe3ynpTatel 00yueHus
(npu HaMUYUKU OCBOEHUS
npodcrangapra KOMITETEHIIUN
WJIU TI0
pe3yabTaTam
dopcaiT-ceccun)
c6op, noaroroska u | OIIK-13.1 Ha ypOBHE 3HAHWH: JAEMOHCTPUPYET  3HAHMUS
IIPEJICTaBJICHUE TEOPETUKO-METOAOJIOTUYECKUX OCHOB JIOTMKH B
aKTyaJbHOU ynpasjieHUH HHGOpMaIHEH
uHpOpMaLUK IS Ha YpPOBHE YMEHHUM: OCYIIECTBISET JIOTUYECKUE
HAceJIeHUs  4epes omepalyl ¢ BBICKa3bIBAaHUSIMH U CYXJACHHUSIMH,
CpEJICTBA MacCcOBOM MIPUMEHSET PUEMBbI TTIOCTPOCHHUS JIOTUUECKU BEPHBIX
uHbopMauu YMO3aKJIIOUEHHH B yIpaBlieHUH HHopmanuen
Ha YPOBHE HAaBBIKOB: JEMOHCTPUPYET HaBBIK
dbopMupoBaHUS  BBIBOAOB M3  KaTETOPHYECKHX
CYyXJIEHUH, BlageeT mnpueMamMu  paboTel ¢
COBPEMEHHBIMH THUIIOBBIMU MAaKETaMU MPUKIAJHBIX
IpOrpaMm
OIIK-20.1 Ha YpOBHE 3HAHUM: JEMOHCTPUPYET 3HAHUA
TeXHMYECKUX ©0a3 ©  HOBeMImIUX  HU(POBBIX
TEXHOJIOTU I
Ha ypOBHE YMEHUI: aJICKBaTHO MPUMEHSET 3HAHUSAMU
TEXHHMYECKHX 0a3 ©  HOBEWmUX  [U(POBBIX
TEXHOJIOTUI
Ha YpOBHE HaBBIKOB: BJIaJICHUE MpHEMaMU pabOThI ¢
TEXHUYECKUMHU 0a3aMH U HOBEUITUMHU HHU(PPOBBIMU
TEXHOJIOTUSMH JUIsI PEIIeHHus] TPOoQecCHOHATBHBIX
3a/1a4
OIIK-22.1 Ha YpOBHE 3HAHUM: JAEMOHCTPUPYET 3HAHUS OCHOB

TEXHOJIOTUI
nepeaadn

COBPEMEHHBIX  WH(OPMAITMOHHBIX
(coopa, 00pabOTKHM, XpaHEHHS W
nHGOPMAIMN) U TEHACHIIUN UX Pa3BUTHS

Ha YPOBHE YMEHMIA: aJleKBaTHO NMPUMEHET 3HAHUAMU
00 OCHOBHBIX TpeOOBaHUAX HMH(DOPMAITMOHHOMN
0€3011acCHOCTH

Ha YpOBHE HaBBIKOB: BJIaJICHUE MpPHEMaMU pabOThI ¢
COBPEMEHHBIMU THUIOBBIMH ITaKeTaMH HPUKIAIHBIX
nporpamMm (MS Excel, MS Word u MS Power Point),
00eCcTeYnBAOLTNX HIMPOKHE BO3MOXXHOCTHU
00paboTKH HHGOPMAIIUH.




2. O6beM 1 MeCTO IMCUMILTUHBI (MoayJs) B cTpyktype OIl BO
O0beM TUCHUIIMHBI

KonnuectBo

AKaICMHUYCCKHUX 4YacCoB,

BBIJICJICHHBIX HA KOHTAKTHYIO paboTy ¢

MIpEnoIaBaTesieM, CocTaBisieT 32 yacoB: JIEKIUU — 16 yacoB, mpakTUYecKue 3aHAThs — 12 yacos,
nabopatopHas pabota — 4 yaca. CamocTosTenbHas padoTa cocTaBisieT 4 Jaca.
dopma MPOMEKYTOUHOW aTTECTAIlMM B COOTBETCTBHM C y4e€OHBIM IIIAHOM — dK3aMeH (1

ceMecTp).

MecTO M CHMIITHHBI
Hucuunnuna b1.57 CoBpemeHnHble HHPOPMAIIMOHHBIE TEXHOJIOTHMH BXOAUT B pazaen OI1
BO nmucuumiausel 6a3oBoit yactu bnoka 1 «Aucuumnuasl (Momgynu)». OOmas TpyaoeMKOCTb

b1.b7 CoBpemenHble HH()OPMALMOHHBIE TEXHOJIOTUH

JTUCUUIUIMHA U3ydaeTcs B 1 cemecTpe.
B coneprkarenbHOM IIaHE AUCIMIUIMHA OMUPACTCS MPEIbIIYIIUN YPOBEHb 00pa30BaHMs
u ciykut ocHoBol a7st b1.6.28 ®otoxeno (7 cemectp), 61.5.29 Kommnbrotepusiii  auzaitn (7

ceMecTp).

3. Coeprkanue U CTPYKTYpPa AUCHUIIIUHBI (MOLYJI51)

COCTaBJIICT 2 3auéTHBIC CAWHMILBI,

Tabmuma 1.
Ne ni/m HaumenoBanue Tem O0beM AMCHUIIMHBI (MOAYJIS), Yac. DopMbl
(pasneJion), Bcero | KonraktHas padora odyuaromuxecs ¢ | CP BHeayAMTOpHOH |(Mopma TeKylel
npenojaBarejieM KOHTAKTHOM KOHTPO0JIsA
10 BUJaM y4eOHBIX 3aHATHH paboTeI****  lycneBaeMocTH™
NPOMEKYTOYHOY
aTTecTAuu* **
J | Jap | 3/ [Kcp
Ounasn gopma 0oyuenusn
Tema 1 Hudopmarus u 4 4 Kouce, T, P O, 113
" |mHGOpPMALMOHHBIC CHCTEMBI.
TexHuueckue cpeacTna 4 2 2 Konc, T, P O, T, 113, JIP
Tema 2. |peanm3anuu HHHOPMATMOHHBIX
MIPOIICCCOB.
[IporpamMmMmHbIe cpeacTBa 4 2 2 Komnc, T, P O, T, 113, JIP
peanmzanuy HHPOPMAITUOHHBIX
Tema 3. |mpomeccoB.OneparrioHHbIE
CHCTEMBI U 0O(UCHOE
porpaMMHoe oOecTieyeHue.
TeKkCTOBbIE PENaKTOPhI U 6 2 2 2 Konce, T, P O, I13
Tema 4. |nporeccopsl. Pa3paboTka
TEKCTOBBIX JIOKYMEHTOB.
TexHomoruu 00pabOTKH 4 2 2 Konce, T, P O, T, 113
Tema 5. |uH(OpMAIMK B 3IEKTPOHHBIX
TaOIUIax.
TexHomoruu paboThI ¢ 6 2 2 2 Konce, T, P O, 113
Tema 6. |rpaduueckumu 00bEKTAMU.
[ToaroroBka npe3eHTanu.
JlokanpHbIe M [I00AIBLHEIC 4 2 2 Kouce, T, P O, 113
Tema 7. |kommbroTepHbIe ceTh. CeTb
WurepHer.
ba3bl nanHbIX. OCHOBHBIC 2 2 Kone, T, P O, T. I3
Tema 8. |MOHATHS U MPUHIUTIBI
[IOCTPOEHUSI.
Pazpabotka 1 ncnonp30BaHMe 2 2 Konce, T, P O, 113
Tema 9. |penssunoHHBIX 0a3 JaHHBIX Ha
ocHoBe CYBJ] MS Access.
[IpomexxyTouHas aTTeCTanus 36 €] €)
Bcero: |72 16 4 12 4




Ipumeuanue:

** — dhopmul mexywezo konmpons ycneeaemocmu: onpoc (O, mecmuposganue (1), xeiic (K)).

*A% - hopmbl npomesrcymounol ammecmayuu: dxk3amer (3), npakmuyeckue 3adanus (I113).

AKX gneayOoumopuas kowmaxkmuas paboma: xoucyremayuu (Kowc), mecmuposanue (T), reiic (K),

pegepam (P).

Copeprxanue 1MCUMIJIMHBI (MOXYJISA)

Tema 1. Undopmanus u nHGpoOpMannOHHbIE CHCTEMBI.

Wnpopmatika ©  HAydHO-TEXHMYECKMH IPOrpecc; OINpeleieHuss U KaTeropuu
MHPOPMATHKH; NpEeIMeT, 3a/aud U COJAep)KaHHe Kypca; MOHATHE M CBOIcTBa MH(OpMaIuW;
eNMHUIBI M3MepeHus WH(POpMAIWW; TOHATHE HH()OPMAIIMOHHBIX CHUCTEM; KiaccuuKaus
MH(POPMALMOHHBIX CUCTEM.

Tema 2. Texunueckne cpeacrsa peaju3anu  HHGOPMALMOHHBIX  IPOLECCOB.

CrpyxtypHas cxema IIK; mpoueccopst IIK; opranusanms u apxutektypa namsaru 1K
Kjaccuukanus nepudepuiHbIX yCTPOMCTB; yCcTpoilcTBa BBOAAa HH(OpMAlMM; YCTpONCTBA
BbIBO/Ia MH(POPMAIMH; YCTPOUCTBA XpaHEHUs UH(OpMALIUN; KOMMYHUKAIIMOHHOE 000PY/IOBaHUE;
oducHoe 000pyIOBaHUE.

Tema 3. IIlporpaMmMHbIe  cpeacTBa peaau3anud  HH(POPMALMOHHBIX IPOLECCOB.
OnepanuoHnblie cucTeMbl 1 0()UCHOE POTPAMMHOe o0ecreyeHue.

[Iporpammbl M mporpaMMmHOe obOecreueHue, TMoHATHE (ailna;  KiIaccupukanus
MPOTrPaMMHOTO OOECIEUYCHHS; CUCTEMHOE IMPOTpaMMHOE oOecreueHne, ero KiacCUu(UKaIms;
OIEPALlMOHHBIE CUCTEMBbI, UX BHUJIbl M XapaKTEepUCTHUKH; onepanuoHHas cuctema MS Windows;
IIPOrPaMMbI-000JI04KH; CEPBUCHBIE MPOrPaMMBbl; HHCTPYMEHTAIbHbIE MPOTPaMMHbBIE CPEJCTBA;
[IPOTPaMMBbI-apXUBATOPbl; AHTUBUPYCHbIE NMporpaMmbl. CTpyKTypa HMHTEp(EHcoB MOIb30BaTENsd
nakera MS Office. OcoGeHHOCTH UMITOPTa U IKCHOPTA UHPOPMALIMOHHBIX (PArMEHTOB, JAHHBIX
1 00BEeKTOB B omnepaunoHHOM cpeae Windows. HazHaueHne 1 OCHOBHbIC KOMIIOHEHTHI MaKeTa
MS Office. Bosmoxnoctu npunoxenuit MS Office.

Tema 4. TekcToBBIC peJaKTOPHI M Nponeccopbl. Pazpadorka TeKCTOBBIX JOKYMEHTOB.

OcHoBHble (YHKIMHM TEKCTOBBIX PEAAKTOPOB M TEKCTOBBIX IpoueccopoB. HazHaueHue u
(byHKIMOHANIbHBIE OCOOEHHOCTH TeKkcToBOoro mnpoueccopa MS Word. OCHOBHBIE 371€MEHTHI
TEKCTOBOIO JIOKyMeHTa. Mcmonb3oBanue tekcroBoro mporeccopa MS Word st pazpabotku
JIeTIOBBIX JIOKyMEHTOB (paboTa ¢ pa3aenaMHu JIOKyMEHTa, BCTaBKa HOMEpPOB CTpaHUIl U
KOJIOHTUTYJOB). BcTpanBaHrue 00bEKTOB B 3JIEKTPOHHYIO BEPCUIO IOKYMEHTA, UMIIOPT TaOJIULl U3
Apyrux npuioxeHuil. CpeacTBa KOIIEKTUBHOM paboThl HaJ gokyMeHTaMmu. IlpaBuna co3manus
[JJABHOTO U BJIOKEHHBIX JOKYMEHTOB, paboTa ¢ mnpumedanusmu. IloaroroBka u
pacrpocTpaHeHue roroBbix Gopm u cnuckoB. CpeacTBa aBTOMaTH3alUK pabOThl ¢ JOKYMEHTaMHU
(MaKpochl).

Tema S. Texnosiorun 00padoTkum HHPOPMANMH B ICKTPOHHBIX  TalaMpax.

OyHKIMOHAIBHBIE BO3MOXXHOCTH TabmmuHoro mpomeccopa MS Excel. Crpykrypa
3NIEKTPOHHOM TaOnuIbl, BUABI afpecanuu Ha auctax MS Excel (aGcomoTHasi, OTHOCHUTENbHAS,
cMmeranHas). @opMaTsl JaHHBIX, ycloBHOE (hopmaTupoBaHue. TexHoaorust paboThl B TAOIMYHOM
nporieccope MS Excel. Co3nanue M penakTupoBaHue auarpamMM. AHaauThdeckas paborta c
TaHHBIMM B TaOmmuHoM  mpoueccope MS Excel. Koncomupanus maHHBIX, TMOABEACHHE
IIPOMEXKYTOYHBIX UTOTOB, IOCTPOEHUE CBOAHBIX Tabiuil. Vcronb30BaHNE BCTPOCHHBIX (QYHKUIUI
JUIS TIPOBENEHUS CTATUCTMYECKUX W SKOHOMHYECKUX MCCIEI0BaHUI psIOB HaAOMIOACHUM.
CpenctBa MS Excel mis paGoTsl ¢ 35eKTpOHHOM Tabmuiel kak ¢ 6a30i naHHBIX. OUIBTpaIUs
(BbIOOpKA) MaHHBIX U3 crnucka. Pabora ¢ Tabnmuuamu B pexkxuMe ¢Gopmbl naHHbIX. [locTpoenue
cBoAHbIX Tabmuu. Iloumck pemenus (TaGaMibl TOJCTAHOBKM C OJHOM M HECKOIBKUMH
nepeMeHHbIME). [[puMeHeHrne MakpoCoB JIJIsl aBTOMATU3aINH PaOOThI ¢ TAOIUYHBIMH JAHHBIMH.

Tema 6. Texnosiorum  padorel ¢ rpaguyeckumMu  o0bexkTamu. IlogroroBka
npe3eHTanui. Penakropsl st co3manusi rpaduueckux o0bekTOB. CrocOoOBI CO3maHUs
npocThix wumoctpauuit B cpeae MS Windows. CpenctBa pa3paOOTKuM AMHAMHUYECKHX
rpaduyeckux oO0bEeKTOB. TexHonorus (GpopMHUpOBaHUS XpaHWIMIIA TpapUUecKUX OOBEKTOB B



8

opranu3anuu. lloarotoBka mpeseHTanMii ¥ JOKJIAZ0B ¢ Hcnoib3zoBaHueM MS PowerPoint.
JloGaBieHrue B Mpe3eHTalul0 OO0bEeKTOB, HacTpoilka 3¢ dekToB. TexXHOJIOrus MperCTaBICHUS
MaTepUaJIOB B BUJE MPE3ECHTALINN.

Tema 7. JlokanbHbIe H rodajbHble KommnbloTepHble ceTH. Cerb WHTepHeT.

[lonsTe nOKanbHBIE CETH, NPUHLUIBI HUX OpraHu3aluu. Tomosorus NOCTPOCHUS
JOKaJIbHOM ceTu. TexHuueckue cpeacTBa Jjs opraHu3auuu paboTel B ceTH. OpraHuzanus
B3aUMOACHUCTBUA YCTPOMCTB B CETU: OJHOPAHIOBbIE CETH; CETH C  BBIICIECHHBIM
cepsepoMm.[IporpaMmmHoe obecriedeHne sl HOIEPKKU pabOThI MOJIb30BaTeNel JOKaIbHOM CeTH
u obmeHa uHpopMarMoHHbIMH (pparmeHTamu. CeTeBble ONEpallMOHHbIE CUCTEMBbL. TexHOIOTuu
paboThl ¢ THPOPMALIMOHHBIMU PECYpPCaMH U MIPOTPAMMHBIMU MPUIOKEHUIMHU B JIOKAJILHOM CETH.
OcobeHHOCTH MOCTPOEHUS ITI00aIbHBIX ceTell, X Ha3HayeHue U BuAbl. OCHOBHbIC KOMIIOHEHTHI
ro0anbHbIX ceTel. TexHndyeckue cpeacTBa pacupeaesieHns HHHOPMAMOHHBIX TIOTOKOB B CETSX,
cpeacTBa npeobpazoBanus uHpopmauuu.Mcropus pazutus Internet. CTpykTypa U OCHOBHBIE
npuHuMnbel padorsl cetu Internet. CrnocoObl nmoctyma k Internet. Metoasl M cpencTsa
yaaneHHoro pocryna. Anpecanus B Internet: IP - agpeca; nmomenHas cucrema umeH DNS.
Wudpopmarmonnsle cepBuckl Internet.

Tema 8. ba3bl naHHbIX. OCHOBHBIC NOHATHS ¥ NPHUHIHUIIBI IOCTPOCHHUS.

Onpenenenue W apxuTekTypa 0as3bl JaHHbIX. [loHATne Mmonenu naHHbIX. [lpuHIUIEBL
noctpoeHus: 0a3pl AaHHBIX. OcobeHHOCTH paboThl ¢ (akrorpadguyeckoil U TOKYMEHTaJIbHON
nH(popmarment mpu MPOSKTUPOBaHUHM 0a3 naHHbIX. OCHOBHBIE OOBEKTHI B 0a3ax MaHHBIX W
ormepauuu Haj HuMH. CuHCTeMbl ynpaBieHUs Oa3aMu JaHHBIX: HA3HAUYCHHE U OCHOBHBIE
¢yaknuu. CocTtaB U XapaKTEpPUCTHKA OCHOBHBIX KOMIIOHEHTOB CHCTEMBI YIpaBiieHUs 0a30ii
naHHbIX. Cxema (PyHKIIMOHUPOBAHUS CUCTEMBbI YIpaBiIeHus 02301l TaHHbIX.

Tema 9. Pazpa6oTka u MCHOJIb30BaHHE PEJSAIMOHHBIX 0a3 HaHHbIX HAa ocHOBe CYB/]
MS Access.

Oranbl MpoekTupoBaHus 0a3 naHHbIX. [loHsATHME HOpManmu3auuu TaOMUI] C JIAHHBIMU.
Opranuzanusi NOAJIEPKKUA CHCTEMBbl 3alpocoB K 0Oa3ze AaHHBIX. VMCIOJIb30BaHUE CHCTEMHOIO
npuiiokeHust MS Access Ui IPOEKTUPOBaHUS U BeZeHUs 0asbl JaHHbIX. DopMupoBaHue 0a3bl
naHHbIX. IMnopT nansbix u3 npuioxeHuit MS Office.OcoGeHHOCTH cO31aHuUs M UCTIOIb30BAaHUS
dbopm. Opranmzamus TUnoBbIX 3ampocoB K BJ[ Access. IloaroroBka oTt4eToB 1O 3aJaHHBIM
111a0JIOHAaM C UCIOIb30BAHUEM JIEMEHTOB IPYNIHUPOBKH JAHHBIX.

4. MatepuaJibl TeKYIIEro KOHTPOJISI yCIIeBAeMOCTH 00yuaonuxcs u poH1 oleHOUHBIX
CPeACTB MPOMEKYTOYHOM aTTeCTAMU 10 JUCHUIIMHE (MOTYJIIO)

4.1. CDOpMBI 1 MCTOJbI TCKYILICTO KOHTPOJIA YCIICBAEMOCTHU U HpOMC)KYTOQHOﬁ arTeCTalu.

4.1.1. B xone peanmzammu aucuurinael b1.67 CoBpemenHble HH(GOPMAIMOHHBIE TEXHOIOTUU
UCTIOJIb3YIOTCSI CIEIYIOLINE METO/IbI TEKYILLETO KOHTPOJIS YCIIEBAEMOCTH 00yUaroIINXCs:

Tema (paznen) Mertonast
TEKYIIEro
KOHTPOJIAA

YCIIEBAEMOCTH

Ompoc,

Tema 1. Hudopmanus 1 nHPOPMAITUOHHBIE CHCTEMBI. IIpaktuueckue

3aJaHus
Omnpoc, Tecr,

IIpaktuueckue

Tema 2. TexHuueckue cpencTsa peaan3aniy HHHOPMAIIMOHHBIX MTPOLIECCOB. 3a7aHus,

JlaGoparopHbie

paboThl

Tema 3. [IporpammHBIe cpeacTBa peaan3aui HHHOPMAIIOHHBIX Omnpoc, Tecr,

npoteccoB.OnepannoHHble CUCTEMbI U 0(HCHOE IPOrpaMMHOE [TpakTHyeckue




3aaHusl,
obecrieueHue. JlaboparopHbie
paboThI
TekcToBbIe peakTophl U Ipoleccopsl. Pa3paboTka TEKCTOBBIX Ompoc,
Tema 4. ’ IIpakTuueckue
JIOKyMEHTOB.
3aJaHuUs
Omnpoc, Tecr,
Tema 5. TexHomornu 00paboTKK HH(POPMAIMK B MEKTPOHHBIX TaOIHIIAX. [IpaxTrgeckue
3aJaHus
Ompoc,
TexHomornu paboTs ¢ rpaduaeckuMu oobekTamu. [loaroroBka
Tema 6. . [TpakTraeckue
TIPE3EHTAIIH.
3aIaHHS
Ompoc,
Tema 7. JlokasnbHbIe ¥ TNIOOAIbHBIE KOMITbIOTEpHBIE ceTH. CeTh MHTEepHET. IIpakTueckue
3aJIaHUs
Ompoc, Tecr,
Tewma 8. basbl nanHbIX. OCHOBHBIE TOHATUS U MIPUHIUIIBI TIOCTPOEHUS. IIpaxkTuyeckue
3aJaHus
Ompoc,
Pa3paboTka 1 ucronabp30BaHNe PESIIMOHHBIX 0a3 NaHHBIX Ha ocHOBe CYDB/]
Tema 9. IIpakTudeckue
MS Access.
3aaHus

4.1.2. TlpomexyTodHass arrecTamus MPOBOAUTCS B (popme: sk3amMeHa. DK3aMEH IMPOBOJIUTCS B
YCTHOM (popMe U IpeaycMaTpUBaeT OTBET OOYUYAIOLIETOCs Ha BONPOCHI Ouiera. buer BkiovaeT
JIBA TEOPETUYECKUX BOIPOCA, HANPABICHHBIX HA OMpeesieHHE 3HAHHUEBOTO YPOBHS, W OJHO
IIPAKTHUYECKOE 3a/1aHNE.

4.2. Marepuaibl TEKYILIETO KOHTPOJISI yCIIEBAEMOCTH.

[IpenonaBarens OLIEHWBACT YpPOBEHb MOATOTOBIEHHOCTH OOYYAIOIUXCS K 3aHATUIO IO
CJIEIYIOLIUM [TOKa3aTeIIsIM:

- YCTHBIE OTBETHI Ha BOIPOCHI IPETIOAABATEINS 110 TEME 3aHATHSA,

- BBICTYIUICHHUE C JIOKJIaJlaMH,

- yyacTHe B 00CYXJI€HUH JOKJIaJI0B,

- KOJINYECTBO MPaBWIIbHBIX OTBETOB MPU TECTUPOBAHUH.

Kpurepun oneHnBanus qoKiIaja:

- CTETICHb YCBOCHMS MOHATHM U KaTerOpUH 110 TEME;

- yMeHue paboTaTh C JOKYMEHTAIbHBIMU U JIUTEPATyPHBIMU UCTOUYHUKAMU;

- TPaMOTHOCTb M3JI0KECHUS MaTepraa;

- CaMOCTOSITEIbHOCTb pabOThl, HAJIMYME COOCTBEHHOW 00OCHOBAHHOM MO3UIIHH.

Onenka 3HaHWWA, YMEHHH, HABBIKOB MPOBOJMTCS HAa OCHOBE OayIbHO-PEHTHHIOBOM
cucrembl 70% u3 100% (70 6amnoB u3 100) - BkiIaa mo pe3yapTaTaM MOCEIIAEMOCTH 3aHSTH,
aKTUBHOCTH Ha 3aHATHUAX, BBICTYIUICHUS C JIOKJIAJaMH, y4dyacTHs B OOCYXKIEHHSAX JOKJIAJOB
ApYrux oOy4aroIuxcs, OTBETOB Ha BOIPOCHI MPENOAABATENsl B XO/€ 3aHATHS, O pe3ylbTaTaM
IIPOXOKAECHUS TECTUPOBAHUS.

Bormpocs! 17151 HOATOTOBKY K ONpocam:
Tema 1. Undopmanus u nHGoOpMAIITUOHHBIE CUCTEMBbI.
WNudopmarika u HaydHO-TEXHHUYECKUH MPorpecc
Omnpenenenus U KaTeropuu UHPOPMATUKU
[Ipenmer, 3agaun U cosepkaHue Kypca
[TonsiTe u cBoiicTBa MH(MDOpPMAITUU
Enuauie: namepenus nHpopMaIun
[Tonsitre MHGOPMAITMOHHBIX CUCTEM
Knaccudukanus nHGopMamoHHBIX CUCTEM

Nk LD —
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Tema 2. Texunueckue cpeacTBa peaau3anuu HHGOPMANMOHHBIX MPOLECCOB.

CrpykrypHas cxema 1K

IIpoueccops! 11K

Opranuzanus u apxutekrypa namsaru [1K
Knaccudukanus nepudepuitHpIx ycTpoiicTs
VYerpoiicTBa BBoJa HH(pOpManuu
VYerpoiicTBa BbIBOJa HHPOPMALIUT
YerpoiicTBa xpaHeHus: HHGOpMaIIU
KommyHukaimonHoe o0opynoBaHue
Oducnoe obopynoBanue.

e Al

Tema 3. IlporpamMMHble cpeacTBa peaqu3alMyd HH(OPMALMOHHBIX IPOLECCOB.

Onepanuonnsbie cucTeMbl H 0HCHOE POrPaAMMHOeE o0ecnedeHue.

1. TIporpammsl u nporpaMmmHoe obecriedeHue, NousaTue ¢aia
Knaccudukarus nporpaMmmHoro odecredeHus
CuctemMHO€ MporpaMMHOE 0OecTieueHne, ero Kiaccuduxanus
OnepaloHHbIE CUCTEMBI, UX BUJIbI U XapaKTEPUCTHKH
Onepaunonnas cucreMa MS Windows
[IporpammbI-060104KH
CepBuCHBIE TPOrPaMMBbI
WucTpymMeHTanbHbIe IPOrpaMMHBIE CPEACTBA
9. IIporpammbI-apXUBaTOPBI
10. AHTHBHpYCHBIE IPOTPAMMBI.
11. CtpykTypa unrepdeiicos nosb3oBareins nakera MS Office.

P NN kW

12. OcoOeHHOCTH UMIOpPTa M IKCHOpTa MH(YOPMAIIMOHHBIX ()PArMEHTOB, JAAHHBIX U

00BEKTOB B onepalinoHHol cpeae Windows.
13. Hasnauenue u ocHOBHBIE KOMITOHEHTEI ITakera MS Office.
14. Bosmoxnoctu npunoxxkenuit MS Office.

Tema 4. TekcroBble peaakTopsl W mnpoueccopbl. Pa3padorka
JTOKYMEHTOB.

TEKCTOBBIX

1. OcHOBHbIE (PYHKIIMU TEKCTOBBIX PEJAKTOPOB U TEKCTOBBIX MTPOLIECCOPOB.
2. HasnHauenne M (QyHKIHOHAJIbHBIE OCOOEHHOCTH TEKCTOBOro Ipoueccopa MS

Word.
OcHOBHBIE 2JIEMEHTHI TEKCTOBOTO JOKYMEHTA.

(8]

4. HWcnonw3oBaHue TekcroBoro mponeccopa MS Word ans pa3paOoTku J1€710BbIX
JIOKYMEHTOB (pa0oTa ¢ pasgenamMH JIOKyMEHTa, BCTaBKa HOMEPOB CTpaHULl U

KOJIOHTHUTYJIOB).

5. BCTpaI/IBaHI/Ie 0OBEKTOB B OJICKTPOHHYIO BEPCUIO NOKYMCHTA, UMIIOPT Ta6J'II/II_[ nu3

JIPYTUX IPUIOKEHUMN.
6. CpencTBa KOJUIGKTUBHON pabOTHI HaJl TOKYMEHTAMHU.
7. llpaBuna co3maHMs TIJABHOTO M BJIIOXKEHHBIX JOKYMEHTOB,
IPUMEYaHUSIMH.
[TonroroBka u pacrpocTpaHeHHE FOTOBBIX (POPM U CIICKOB.
9. CpencrtBa aBTOMaTu3aluy paboThl ¢ JOKyMEHTaMH (MaKpOCHI).

*®

Tema 5. Texnosmornu 00pad0TKn HHPOPMANMH B ICKTPOHHBIX TA0JMIIAX.

1. ®yHKIMOHAIBHBIE BO3MOXXHOCTH TabmuyHoro mnporeccopa MS Excel.

CrpykTypa 371eKTpOHHOM TaOnuibl, BUABI aapecanuu Ha juctax MS Excel

(abcomroTHas, OTHOCUTEJIbHAS, CMEIIIaHHA ).
®dopmartsl TaHHBIX, YCIOBHOE (JOpMATHPOBAHUE.
4. Texnonorus paboTsl B TabnuuHoM nporeccope MS Excel.

(8]
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9.

10.
11.
12.

13

14.

Tema

11

Co3nanue U peJakTUPOBaHUE JUATPAMM.

AHnanutryeckas paboTa ¢ JaHHBIMU B TaOimuHOM mporieccope MS Excel.
KoHconmupmanusi JaHHBIX, IOJBEAECHUE IPOMEXKYTOUHBIX HTOIOB, IOCTPOCHUE
CBOJIHBIX TAOJINII.

Hcnonb3oBanne BCTPOSHHBIX (GYHKUMH Ui HPOBENEHUS CTaTUCTHUUECKUX U
HSKOHOMHUYECKHX HCCIECOBAHUN PSIOB HAOIIOACHUIA.

Cpencta MS Excel ans paboThl ¢ 21eKTpOHHOMN TabmHIIeH Kak ¢ 0a30il TaHHBIX.
OuibTpanus (BbIOOpKa) JAHHBIX U3 CIIHCKA.

Paborta ¢ Tabnuuamu B pesxume (popMbl JaHHBIX.

[TocTpoenue cBOAHBIX TAOIUL.

. Ilonck peamcHud (Ta6JII/IL[LI OACTaAaHOBKH  C OOHOM M  HECKOJIbKHMHU

HEPEMEHHBIMH).
[IpumeHeHne MaKpoCOB Ul aBTOMATH3alMK PaOOThI C TAOMUYHBIMU TaHHBIMHU.

6. Texnonorum paGorel ¢ rpapuyeckumu o0bexkTamu. IloaroroBka

Npe3eHTANMH.

1.

NownhAE WD

PenaxTopsl as co3nanus rpaduyecKux 0ObEeKTOB.

Crioco0sI co31anus MPOCTHIX WLTIOCTpanuii B cpene MS Windows.

CpenctBa pa3pabOTKH TUHAMUYECKUX rpapuueckux 00bEKTOB.

Texuosorust GopMUPOBAHUS XpAHWIUIIA TPAQUUIECKUX OOBEKTOB B OPTaHU3AIIUH.
[ToaroToBka mpe3eHTauil 1 JOKJIAI0B ¢ Ucnois3oBaHueM MS PowerPoint.
JloGaBieHue B mpe3eHTalo 00bEKTOB, HACTPOiKa 3(pPeKToB.

TexHosorus NpeacTaBieHUs MaTEPUAIIOB B BUJIE MPE3EHTALUU.

Tema 7. JlokajbHbIe H TI100a/1bHbIe KOMIbIOTepHBbIe ceTH. CeTh UHTEpHET.

1.

2.
3.
4

9.

10.
11.
12.
13.

[TonsiTHe TOKAIbHBIE CETH, TPUHIIUIIBI UX OPTaHU3AIINH.

Tononorus nocTpoeHus J0KaJIbHOU CETH.

TexHuueckue cpencTBa Al OpraHu3aly padboTsl B CETH.

Opranu3zanus B3aUMOJECUCTBUSL YCTPONCTB B CETU: OJHOPAHIOBBIE CETHU; CETH C
BblIeTIeHHBIM cepBepoM.[Iporpammuoe oOecrieueHue A HOJJIEPKKU pabOThI
MOJIb30BaTENEH TOKAIBHOM ceTh 1 0OMeHa HHPOPMAIIMOHHBIMU (hparMeHTaMu.
CereBble oOmepaliOHHBIE CHUCTEMBbL. TeXHOJIOruM paboThl ¢ HMH(GOPMAMOHHBIMU
pecypcaMu ¥ MPOrpPaMMHBIMU MTPUIIOKEHUSIMU B JIOKAIbHOU CETH.

Oco6eHHOCTH MOCTPOESHUS TII00ATBHBIX CETEH, NX HA3HAYCHHUE W BUJIBI.
OcHOBHBIE KOMIIOHEHTHI TNI00ATHHBIX CETEH.

TexHuueckue cpeacTBa pacrpeneiaeHuss UHQOPMALMOHHBIX IMOTOKOB B CETHX,
cpencTBa npeodpazoanus undopmanuu. lcropus pazsutus Internet.

CtpyKTypa U OCHOBHBIE IPUHIIMIIBI paboThl ceTu Internet.

Crioco6s! 1ocTyna k Internet.

MeTozp! ¥ cpecTBa yAaJIeHHOIO JI0CTYIIA.

Anpecanus B Internet: IP - agpeca; nomennas cucrema umed DNS.
Wndpopmarmonnslie cepBuckl Internet.

Tema 8. ba3bl 1aHHbIX. OCHOBHBIE MOHATHUSA U PUHIUIILI NOCTPOEHMSI.

i e

AN

OmnpeneneHre U apXUTEKTypa 0a3bl JaHHBIX.

IMonsarne MOACIIN JAHHBIX.

[IpuHnuIBl NOCTpOCeHMS 0a3bl TaHHBIX.

Ocobennoctu paboThl ¢ (akTorpadguuecko U JOKYMEHTAIHHOU HH(pOpMaIen
MpU IPOCKTUPOBAHUH 0a3 JaHHBIX.

OcHoBHBIE 00BEKTEI B 0a3ax AJaHHBIX U OII€palvy Ha/l HUMHU.

Cucremsl ynpapneHus 0a3amMu JaHHBIX: HA3HAUYCHUE U OCHOBHBIE (DYHKIIUU.
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7. CocTaB M XapaKTEepHUCTUKAa OCHOBHBIX KOMIIOHEHTOB CHCTEMBbI yIpaBlieHUs 0a3oit
NAHHBIX.

8. Cxema (yHKIIMOHUPOBAHUS CUCTEMBI yIpaBlieHHUs 0a301 JaHHBIX.

Tema 9. Pazpa0orka 1 HcIOJIb30BaHNe PeJSIHHOHHBIX 0a3 JaHHBIX HA ocHOBe CYDB/]

MS Access.

1. Drambl NpoeKTUpPOBaHUs 0a3 JAHHBIX.

2. TloHATue HOpMaU3alMU TAOIUL C TAHHBIMU.

3. Opranuzanus NoJJIep>KK1U CUCTEMbI 3alIPOCOB K 0a3e JaHHbIX.

4. Hcnonb3oBaHHE CUCTEMHOIO MpuiiokeHuss MS Access /Ui NpOEKTUPOBAHUS U

BezieHus 0a3bl JaHHBIX.

®opmupoBanue 0asbl JaHHBIX.

Nmmoptr nmanubix u3 npunoxkenuit MS  Office.OcoGeHHOoCcTH co3maHus U

WCIIOJIb30BaHUS (hOPM.

7. Opraausanus TUIIOBBIX 3a1pocoB K b1 Access.

8. IloaroroBka OTYETOB IO 33JaHHBIM I[IA0JIOHAM C HUCIOJb30BAHHEM 3JIEMEHTOB
IPYNIUPOBKU JaHHbIX.

AN

IIpumepHBIH TECT

1.Unugpopmayus — smo

a)

b)

©)

CoZIep’)KaHhe KaKoro-iubo cooOILIeHHs, CBEIEHHs O 4eM-IInbo, paccMaTpuBaeMble B
ACIICKTEC UX (1)I/IKC3HI/II/I Ha HOCHUTCIJIC, 3HAUCHUEC JaHHBIX, (baKTOB.

coieprKaHue KaKoro-indo cooduieHus, cBeieHusi 0 4eM-a1u00, paccMaTpuBaeMble B
acrekTe MX Nepeiayd B IPOCTPAHCTBE U BPeMeHH; 3Ha4YeHHe JaHHbIX, (PaKTOB
CoZIep’KaHUe KaKoro-inubo cooOILIeHHs, CBEIEHHs O 4eM-IIMOO, paccMaTpuBaeMble B
acreKTe UX Mepeaayu Mexay CyObeKTaMy; 3HaYeHHUE JaHHbIX, (DaKTOB

2.Coyuanvuoit ungpopmayueii Hazvlearom:

a)
b)

©)

uHGopManMIO, MNepejallIylocsi B 4YeJl0Be4eCcKoM o0mecrBe M aKTHBHO
YYaCTBYHOIIYIO B (POPMHPOBAHMH 00IECTBEHHOI0 COSHAHMUSA

MH(pOPMaLUIO, NEPEAIOIIYIOCS B YEIOBEUYECKOM OOIIECTBE U aKTUBHO y4acCTBYIOILYIO B
(bopMHPOBaHUM KOJUIEKTUBHOTO 3HAHMUS.

MH(pOPMaLUIO, NEPEAIOIIYIOC B YEIOBEUYECKOM OOIIECTBE M aKTUBHO y4acCTBYIOILYIO B
(bopMHPOBaHUH OOLIECTBEHHOTO MEHTAJIUTETA.

3. lokymenm — smo

a)

b)

©)

uHpopmalus, 3apUKCUPOBaHHAs CIEUUAIbHBIM 00pa3oM Ha OyMa)kKHOM HOCHTEJeE,
cHaOXEeHHash PEKBU3UTaMHU, MO3BOJIIOIIUMMHU UICHTU(QHUIMPOBATh TIOKYMEHT B IpoLecce
ux 00pabOTKH, MOUCKA, UCTIOIB30BAaHUS U XPAHEHUSI.

uHpopMauusa, 3a(PUMKCHPOBAHHASl CHENHAJIbHBIM 00pa3soM Ha MaTepHUaJIbHOM
HOCHTeJe, CHa0KeHHAsl PEKBH3UTAMH, MO3BOJSIOIMMHE HICHTH(QUIUPOBATH
AOKYMEHT B npouecce ux 00padoTku, NOMCcKa, HCI0JIb30BAHUS U XPAHEHMS.
uHpopManus, 3apUKCUPOBaHHAs CIICIMATbHBIM 00pa30oM Kak TBepJOoNedaTHas KOMHUS,
cHaOXEeHHasi PEKBU3UTaMH, MO3BOJIIOIIUMHU UICHTUQHUIMPOBATh TOKYMEHT B IpoLecce
ux 00pabOTKH, MOUCKA, UCTIOIB30BAHUS U XPAHEHUS.

4.Bvibepume u3 npeonoxceHHo20 cnucKa émopuynsle 00Kymenmol. Ommemome 2 eapuanma:

a)
b)
©)
d)
e)

CnoBapu

CripaBOYHHUKH

JHIUKIONEeIHA
bubnuorpadpuueckuii ykazareiab
PedeparuBubiii ;KypHaa

5. K Ho6bimM unghopmayuontbim mexnoa02uam OMHOCUMCA. ..
a) paguo
0) aHAJIOTOBOE TeJleBU/IeHUE
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B) TUIIEPTEKCTOBOE NIPE/ICTABICHHE

') KHUTa

6. Texcmoguvlii pedakmop - 3mo...

a) TeXHMYecKas cucreMa 00padoTKH TEKCTOB

0) KomInbroTEp 111 00paOOTKU TEKCTOB

B) IporpaMMHasi cucreMa o0pabOTKH TEKCTOB

r) 6a3a TEKCTOBBIX JaHHBIX

7. dnexkTpoHHAas TadaUIA - ITO ...

a) mporpamMma oOpaOOTKH YMCIIOBBIX TAOJUUHBIX TaHHBIX

0) KoMITIbtOTEp JUIsl 00pabOTKU TaOIHUI]

B) 0a3a JaHHBIX B BHUje TA0JIMIL

I') 2JIEKTPOHHOE YCTPOWUCTBO JIJIsl pUCOBAHMSI TaOJINIL

8. [IpukiiagHOe MpOorpaMMHoOe obecneyeHne MpeIHA3HAYeHO 1JIs:
a) MPUMEHEHUS B Pa3IMUHbIX cepax AesITeIbHOCTH YeJIOBeKa

0) cozaHus apXUBHBIX KOMUI TOKYMEHTOB

B) CO3aHHUS POIPaMM HA OJJHOM W3 SI3bIKOB IIPOrpaMMHUPOBaHUS
I') AMarHOCTUKY U JICYEHHUSI OT KOMITbIOTEPHBIX BUPYCOB

9. WWW siBasiercs 17100a/1bHOH ...

a) TMIEePTEeKCTOBOM cpeaoi

0) MOMCKOBOM MPOrpaMMoi

B) KOMIIBIOTEPHOU 0a30i JaHHBIX

I') IOYTOBOI MporpaMmmon

10. Dnexkrponnas noura (E-mail) no3soJsier:

a) IPUHUMATH U NepeAaBaTh COO0IEHHU U NMPUWIOKEHHbIE (pailiibl
0) mpUHUMATh U MepeiaBaTh COOOIECHUS (TMCHhMA)

B) 0OMeHUBaTbCs BUICOMH(DOpMaLIUel U KapTUHKaMU

I') IPUHUMATh U NIEPEAaBaTh 3BYKOBYIO U TEKCTOBYIO HH(OPMALIUIO.
11. KomnviomepHbvie meneKoMMyHUKAYUU - I3mo ...

a) COeJMHEHUE HECKOJIbKUX KOMIBIOTEPOB B €IMHYIO CETh

0) nepeHeceHre HH(POPMALMH € OJHOI0 KOMIILIOTEPA HA APYIrOM ¢ MOMOIIbIO JUCKET
B) IMCTAaHLMOHHAA II€pe/ladya JAHHBIX ¢ OJHOIO KOMIIBIOTEPA HA APYTon
r) oOMeH uHpopMaIe Mexay MoIb30BaTEIsIMU O COCTOSTHUM paObOThl KOMITbIOTEPA
12 Ungpopmayuonno-nouckogole cucmemvl n03601410M:

a) OCYILLIECTBIISTH MOUCK, BBIBOJ U COPTUPOBKY JTaHHBIX

0) OCYyILIECTBIIATH MOMCK U COPTUPOBKY JTaHHBIX

B) PeJaKTHPOBATh JaHHbIE U OCYLECTBJIATH UX MOUCK

I') peIaKTUPOBaTh U COPTUPOBATh JTaHHBIE

13. Hugpopmayuonnan Kyaremypa smo -

a)

b)

c)

d)

3TO COBOKYITHOCTb 3HaHUH, KOTOPBIMU 00J1a1aeT YeNoBeK, U YMEHUE X UCIOIb30BaTh Ha
MIPaKTUKE JUIsl pEIIEHUs ONIPEIETICHHBIX 3a/1a4;

3T0 OTAeJbHasi 00JacTh KYJbLTYPbl, KOTOpas CBsi3aHa ¢ (yHKIMOHMPOBAHHMEM
uHpopMauuu B o0umecrBe W o0pa3oBaHHeM HH(OPMALMOHHBIX Ka4yecTB
KOHKPETHOM JIUYHOCTH;

3TO KOHKPETHBIM ypoBeHb (OpMUPOBaHUS HHGOPMAIIMOHHBIX MPOLECCOB, YPOBEHb
co3aHus, cOopa, nepepadoTKU M XpaHEHUsT MH(OpMAIMM, CTENEHb YIOBIETBOPEHUS B
OTIPENICIICHHONW Mepe MOTPeOHOCTEN YeloBeKka B HH(POPMAIIMOHHOM OOIICHUH;

3TO KayeCTBEHHBIH MOKAa3aTellb KHU3HEACSATEIbHOCTH KOHKPETHOTO ueloBeKa B cdepe
MOJTyYeHUs, Mepeladyd, XpaHEHUs M TNPUMEHEHUs HHQOpMalMuH, TJI€ OCHOBHBIMU
SBJISIIOTCSI TyXOBHBIE OOIIEUEIOBEUECKUE 1IEHHOCTH;

9TO ONPENENECHHBIA YPOBEHb 3HAHMU, KOTOPBIA MPEJOCTABISAET BO3MOKHOCTh YEIOBEKY
cBOOOHO 0€3 MPEensATCTBUI OPUEHTUPOBATHCS B IPOCTPAHCTBE UHPOPMAIIUH, TPUHUMATh
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aKTMBHOE ydyacTHE€ B €ro (OpMHUPOBAaHMM M BCEMH METOAAMH CIOCOOCTBOBATh
MH(GOPMAIMOHHOMY B3aUMOJEHUCTBHUIO.

14. Conocmasvme nonamusa u onpeoenenusi .
a) MudopmannonHas Kyl1bTypa M0JIb30BaTENs;
b) HudopmarmonHnas KyabTypa o0iiecTsa.

A. cnocoGHOCTD ....: 3(PPEKTUBHO HCIOJIB30BaTh HMH(POPMAILMOHHBIE PECYpChl U CpEICTBa
MH(POPMALMOHHBIX KOMMYHHKALIUN; TPUMEHSTh NEpeAoBble JOCTHXKEHHUS B 00JaCTH pa3BUTHUS
cpencTB nH(pOpMaTH3aUNA U HHPOPMAITMOHHBIX TEXHOJIOTHH.

b. ymenue .....neneHanpaBieHHO padoTaTh ¢ WH(GOPMAIUEN U UCIIONB30BaTh IS €€ TOTy4YeHHUS,
00paboTKH ¥ nepeaadn nHHOPMAIIMOHHBIE KOMITBIOTEPHBIC TEXHOJIOTHH.

15. B MS PowerPoint npu naxcamuu na knaeuuwty Enter ¢ cumyayuu, noxazannoii na
PUCYHKe, npou3oiioem

a) noOaBlieHWE KOMHWHU Cliaiia 4 ¢ TeM Ke

CTpyeTypa | Crsdan e UMEHEM
Cnaig, 1 0) mob6aByieHHE ITyCTOTO claiaa 6€3 UMEeHU
[ Gnailg, 2 B) 00aBieHue KOMUHU ciaiiia 4 6e3 uMeHeM
I) yaajeHue ciaiaa 4
¢l Cnaig, 3
I Cnang 4
s =l Cnaip, 5

16. @omozpaghus ycmpoitcmea onsa umenusa CD npedcmaenena na pucynke

- a) 2
6) 1
[ o B) 3
e e F) 4

17. Habop 3nako6, Komopule ucnonab3ylomcs 0713 popmMupoeanus cooouenuil, Ha3vléaemcs
a) asipaBUTOM

0) Te3aypycom

B) TaOJUIICH

I') MACCUBOM

18. Cosokynnocms IBM u npocpammnozo obecneuenun nazvlieaemcs

a) BCTPOCHHOM CHUCTEMOI

0) BbIYMCJIUTEIbHON CUCTEMOIT

B) IIOCTPOUTEIIEM KO/Ia

I') MHTETPUPOBAHHON CUCTEMOM

19. B uncmpymenmanvHoil cucmeme npocpammuposanisi KOMRUIAMop

a) mpeoOpa3yeT UCXOAHYIO IPOrpaMMy B SKBHUBAJIEHTHYIO € IPOrpaMMy B MaIIMHHBIX KOJIaX
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0) oT1askuBaeT padoTy NPOrpaMMbl

B) TEHEPUPYET TUATPAMMY CBSI3eH MEXTy MOTYIISIMU

') BOCIIPUHUMAET UCXOJHYIO TPOTPaMMY U BBITIONHSET €€

20. Yacmoma zenepamopa maxkmogvlx UMNY16CO8 USMEPACMCA 6
a) Merabanrax

0) MeramuKcensax

B) Merarepuax

r) Meraburax

21. C nomouibio yKazannvlx Ha pucynke snemenmos ¢ MS Word

a) yCTaHABIWBAIOTCS MapaMeTPhbl CTPAHUIIBI
JUISI TIeYaTH TOKYMEHTa

0) ycTaHaBIMBAIOTCS TpaHMIBI ab3ama s
BBIIETIEHHOTO (hparMeHTa TeKCTa

B) YCTaHaBJIMBAIOTCS JieBas M IpaBas
TPaHMILIbI U1l BCETO JOKYMEHTA

I') yCTaHABJIMBACTCS BBIPABHMBAHHE ab3aiia
0 IIUPUHE CTPAHUIBI

22. Ilpeocmaenenue haiinoe u Kamanozoe A6aAAEMCA Mooenvio
a) aIrOpUTMUYECKOM

0) cereBoii HH(pOpPMALMOHHOMI

B) Me€papXU4YeCcKoil HH(OPMALIMOHHOM

r) TaOIUYHON MHPOPMAIIIOHHOM

JlabopaTtopHbie paGoThI.
JIABOPATOPHAS PABOTA Ne 1
BBog u ¢popmaTupoBaHue TekcTa
1. YcraHoBuTe pexxuM paboThI C JOKYMEHTOM «Pa3MeTka cTpaHuIb».
2. YcraHoBuTe 0ToOpa)keHUE TEKCTa MO IIUPUHE CTPAHULIBI.
3. YcraHoBUTE peXUM OTOOpAKEHUS HETIEUaTaeMbIX CUMBOJIOB.
4. Beenute crenyrouuil TeKCT (TUM U pazmep uipudra, napaMeTpsl CTPaHULBI U a0-
3a1eB MOT'YT OBbITh IPOU3BOJIBHBIMH):
[TaHenn UHCTPYMEHTOB
Word cymecTBeHHO obierdaer paboTy B cilyyae UCHOIb30BAHUS MaHeNel HHCT-
PYMEHTOB.
[TaHenu UHCTPYMEHTOB MO3BOJIAIOT OBICTPO BBIMOJIHATH JEHCTBUS MO CO3/IaHUIO
1 00paboTKe JOKyMeHTOB. BbIBOI MaHeneit HHCTPYMEHTOB BBIIIOJIHSAETCS C IIOMOIIBIO
koMaHbl Bun Ilanenu nHCTpyMEHTOB.
B Word ucnonb3yrotcs ciienyroniue naHeu:
CranpapTHas;
dopMaTUpPOBAHHUE;
ba3pl nanHbBIX;
PucoBanmue;
®opmel;
U pyTHe.
[TaHenp MHCTPYMEHTOB BKIIIOYAET B €051 HEKOTOPYIO COBOKYITHOCTh KHOIIOK,
KaX/1ast U3 KOTOPbIX COOTBETCTBYET OIPEIEICHHON KOMaH/1€ /Ul CO3AaHUs U Pellak-
TUPOBaHUs JOKYMEHTA.
Word no3BosisieT co31aBaTh HOBBIE TAHETU UHCTPYMEHTOB. 1 co31aHus HO-
BOI IAHEIW UHCTPYMEHTOB CJIEYET BBIIOIHUTH KoMaH el Bun Ilanenu unctpy-
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MeHToB Hacrtpolika.

5. YcTaHOBUTH NOJIS CTPAHULLBI:

— BepxHee — 2,5 cm;

— HIDKHEE — 2,5 cM;

— 1eBoe — 3 cM;

11

— npasoe —1,5 cm.

6. Jly1s1 3aroioBKa TEKCTa YCTAaHOBUTE: BhIpaBHUBAHUE — I10 LEHTPY, WIPUPT — mosy-
KUPHBIH, pazmepoM 18 11, pa3psaky cuMBoJIOB mpudTa — 3 1.

7. Mexy 3aroJJoBKOM U IEPBBIM a03alleM TeKCTa yCTaHOBUTh MHTEpBa 12 m.

8. J11s1 OCHOBHOTO TEKCTa YCTAaHOBUTE BHIPABHUBAHKE — I10 LIMPUHE, pa3Mep mpud-
Ta — 15 NyHKTOB, MEXTyCTPOYHBIA NHTEPBAJ — IIOJYTOPHBIN, OTCTYII JIJIsl IEPBOU
CTPOKH Kax10ro ab3ama — 1 cMm.

9. YcranoBuTe 1715 ciMcKa Ha3BaHUM MaHeJIed HHCTPYMEHTOB CIIEAYIOIINE XapaKTe-
PUCTUKH MIpU(TA: HAUEPTaHUE — NOTYKUPHBIN KypcuB, pazmep — 12 1.

10. IlepemecTrTe CIMCOK Ha3BaHUM NTAHEIEH MHCTPYMEHTOB Ha pacCTOSHUE 3 CM OT
JeBoro noist adzaua.

11.ITokaxuTe pe3yabTaT paboThl IPETNOAABATEINIO.

12.ITomeHsiiTe MecTaMU NEPBBIN U BTOPOM a03allbl.

13.ITomensiiTe MecTaMu MOCIEIHUIN U TIPEOCIICIHAN a03a1lbl.

14.3amenure Bo BceM TekcTe cinoBo Word Ha cioBocoueTanue TeKCToBbIN peaak-
top Word, ucnionb3ys komanasl [IpaBka, 3aMeHUTS. . ..

15.1i3MeHnTE MapKUPOBAHHBIM CIIMCOK NIaHEJIEH HHCTPYMEHTOB B TEKCTE HA HYMEPO-
BAHHBIM.

16.Mcnonn3ys Oydep oOMeHa, ckonupyiite BBeeHHbI BaMu TekcT (6e3 3aronoBka)
TaK, YTOObI OH MTOBTOPUJICS B IOKYMEHTE IISITh Pas.

17.BcraBbTe HOMEpPA CTPAHULL B UX BEPXHEU ITPaBOM 4acTH, HyMEpaluio HAYHUTE C
IIEPBOM CTPAHUIIBIL.

18.BeiBenuTe co3naHHbli BaMu JOKYMEHT Ha 9KpaH B peXXUME MIPEABAPUTEIBHOTO
IIPOCMOTpA.

19.13MenunTe HyMEpPaLMIO CTPAHMILL: HOMEPA PACIIOJIOKUTE B LICHTPE HIKHEH 4acTu
CTPAHMIIbI, HyMEPALMIO HAYHUTE C 3, HOMED HA IIEPBOM CTPAHUIIE HE MPOCTABIISAN-
T€.

20.YcraHoBUTE pEKUM aBTOMATUYECKON pacCTaHOBKHU MEPEHOCOB.

21.ITpoBepbTe IpaBONMCAaHUE BO BCEM TEKCTE.

22.BeiBeiuTe co31aHHbIN BaMu JOKYMEHT Ha 3KpaH B PEKUME MPEIBAPUTEIHLHOTO
IPOCMOTPA U MOKAKUTE pe3yibTaT Barelt paboTsl mpenoaaBaTesto.

23.3aBepmute padoty ¢ MS Word, He coxpansisi co3ganHbiii Bamu 10KyMeHT.

12

JIABOPATOPHAS PABOTA Ne 2

BBon u popmatupoBanue Tekcra

1. YcranoBute pexum paboThl ¢ JOKYMEHTOM «Pa3MeTka CTpaHULIbI».

2. YcraHOBUTE OTOOpaKEHUE TEKCTA M0 IIMPUHE CTPAHULIBI.

3. YcraHOBUTE PEKUM OTOOPaKCHHS HETICUaTa€MbIX CHMBOJIOB.

4. Beaure crneayromuil TeKCT (TUM U pa3Mep mpudTa, napaMeTpsl CTPAHUIBI U a0-
3a11eB MOT'YT ObITh IPOU3BOJILHBIMH):

Ha3HadyeHne TEKCTOBBIX PENaKTOPOB

[IpakTruecku Bce BUJIbI pabOT MMOJIb30BATEINS HA IEPCOHAIBHOM KOMIIBIOTEPE B

TOW WJIM MHOM CTENeHHU CBS3aHbI C MTOJINOTOBKOIM JaHHBIX AJIS MOCieayrouei oopa-
6otku. [Ipexae Bcero 3To OTHOCHUTCS K paboTaM, CBSI3aHHBIM C MOATOTOBKOM JTOKY-
MEHTOB. B cocTaB JOKyMeHTa MOT'YT BXOAUTh TEKCTOBbIE JJaHHBIE, TA0NUIIbI, MaTEMa-
Trdyeckue popmysbl, rpaguueckue 00beKThl U Ap. [ 1aBHOI 3a1a4eii, KOTOpYIO 101-
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KEH BBIIIOJHATH JH000I TEKCTOBBINA PEAKTOP, SIBISETCS 00eCeueHHE ONTUMAIBHBIX
JUIS TIOJIb30BAaTENsl YCIOBUI 110 CO3/IaHUI0 U 00pabOTKe JOKYMEHTA.
CoBpeMeHHbII TEKCTOBBIN PEIAKTOP MPEACTaBIIeT COO0M MPOrpaMMHBIN MPo-
IYKT, 00€CIeYnBaOIINi 0JIb30BaTENsl IEPCOHAILHOTO KOMITBIOTEPA CPEACTBAMU
co3JaHus, OOpaObOTKU U XpaHEHUS JOKYMEHTOB PAa3IUYHOM IPUPOIBI U CTETIEHU
CJI0)KHOCTH.

5. YCTaHOBUTH MOJIS CTPAHUILIBI:

— BepxHee — 2,5 cMm;

— HIDKHEE — 2,5 cM;

— JIeBO€E — 3 cM;

—npaBoe — | cm.

6. 1151 3arooBKa TEKCTa yCTAHOBUTE BBIPABHUBAHUE — I10 TICHTPY, MPUDT — TOITY-
JKUPHBIH, pazmepom 15 m.

7. OTaenuTe 3arojJoBOK OT OCHOBHOI'O TEKCTA IyCTOM CTPOKOM.

8. Mexy ab3aliaMy yCTaHOBUTE MHTEpBa 6 II.

9. Jl711 OCHOBHOT'O TEKCTA YCTAHOBUTE: BBIPAaBHUBAHUE — IO LIUPUHE, pa3Mep IpUd-
Ta — 14 11, MEXCTPOYHBIN UHTEPBAJI — MIOJIYTOPHBIN, OTCTYII IEPBON CTPOKU KaXk-
noro a63zamna — 1 cm.

13

10.Mcnons3ys 0ypep oOMeHa, ckonupyiTe U BBeJAEHHbIN Bamu TekcT (¢ 3aroynos-
KOM) TaK, 4T0Obl OH IOBTOPHJICSI B TJOKYMEHTE TPH pa3a.

11.BcTaBinss NpuHYAUTENbHbBIE Pa3phIBbl CTPAHULIBI, Pa3AeIUTE TEKCT JOKYMEHTA Ha
TPH CTPAHUIIBI C OIMHAKOBOW MH(OpMAIHEH.

12.Co3maiiTe KOJIOHTUTYJIBL:

— BEpXHUI: B JIeBOM yIily — Bara ¢amuinus, B mpaBoM — TEKyIas J1aTa;

— HIDKHUM: B IEHTPE HOMEP CTPaHUIIbL.

13.3ameHuTe BO BCEM TEKCTE CIOBO PEAAKTOP Ha CIIOBO MPOLIECCOP.

14.BeiBenuTe co3nanHbiii BamMu JOKYMEHT Ha SKpaH B PEXKUME TPEIBAPUTEIHHO
MIPOCMOTPA U MOKAKUTE pe3yabTaT paboThl IPENoaBaTelko.

15.Ynanure conepKUMoe KOJTOHTUTYJIOB.

16.YcraHoBuTe peXuM aBTOMaTHUECKOH pacCTaHOBKH IIEPEHOCOB.

17.IIpoBepbTe MpaBONMCAaHUE BO BCEM TEKCTE.

18.YcranoBute pa3mep mpudra Bo BceM JOKYMEHTE (MCKIII0Yasi 3arojoBku) 12 .
19.Ha nepBoii cTpaHuiie JOKyMeHTa pa30eiTe TEKCT Ha JIB€ KOJIOHKH. 3arojloBOK
TEKCTa IPU ITOM JIOJDKEH PacIojaraTbCsi B IEPBOMl KOJIOHKE U BHIPOBHEH 110 LIEH-
TPY KOJIOHKH.

20.Ha BTOpO#1 cTpaHuLe TOKyMEHTa pa30eiTe TEKCT Ha TPH KOJIOHKU. 3arojIOBOK
TEKCTa IPU ITOM JIOJKEH OBITh BHIPOBHEH IO LIEHTPY KOJIOHOK.

21.Ha TtpeTnell cTpaHULE TOKYMEHTA!

— 3aroJoBoK oopmute Kak 00bekT WordArt;

— nepBbli a03all paz0eiiTe Ha 1BE KOJIOHKH PAa3JInYHOM HIMPUHBI. YCTaHOBUTE
pa3fenuTeNn KOJIOHOK;

— BTOpOH a03all 3aKIII0UYUTE B PAMKY U3 JIBOMHBIX JIMHUI U IPUMEHHUTE 3aJIHB-

Ky TEKCTa KpaCHOTO [IBE€Ta, YCTAHOBHUTE LIBET CUMBOJIOB — CUHHH.

22 .BeiBenure co31aHHBIM BamMy TOKyMEHT Ha 9KpaH B PEXXUME MIPEABAPUTEIIBHOTO
MIPOCMOTpa U MOKAKUTE pe3yibTaT Bamieil paboThl mpenoaaBarento.

23.3akpoiTe co3qaHHblil BaMu 1OKyMEHT, HE COXpaHss NOJyYEHHBIE PE3YJIbTaThI.
24.Co3paiiTe HOBBIN JOKYMEHT. BBeauTe TeKCT, cOOMo1ast BCE UCIIOIh30BAaHHBIC B
pUMepe AIIEMEHTHI (HOpMaTUPOBAHUS

4.3. OneHo4YHbIe CPEACTBA A/ POMEKYTOYHOM aTTeCTANMH.
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4.3.1. IlepeuyeHb KOMIIETEHIHI ¢ YKa3aHUEM 3TAanoB uxX GopMHpPOBaHUs B mpouecce

OCBOEHHsSI 00pa30BaTeIbHOIl MPOrpaMMBbl.

IMoka3zarean

KOMIIETEHIMH C YY4eTOM 3Tana ux (popmupoBanus

H KPUTECPUHM OUCHUBaAHUSA

Kon HanmeHnoBanme Kon HanmeHoBanme 3Tarna
KOMIETEHIIUH |[KOMIIETEHLIUU HTana OCBOEHU|0CBOCHHS KOMIIETEHIIUH
KOMIICTCHITUH
OIIK-13 Cnocobnocts cnenoBarbOITK-13.1 Crniocoben IPUMEHATH
[PUHLIAIIAM paboThI TEOPETUKO-METO0IOTHUECKHE
PKypHAJIHCTa C OCHOBHI JIOTUKH B YIIPaBJICHUHU
MCTOYHUKAMHU nH(popMaIuei, HaBbIKU
nH(pOpMaLInY, 3HATh (¢opMHpOBaHUS  BBIBOJOB W3
METO/IbI ee coopa, KAaTeTOPUUYECKUX  CYXKICHHIA,
CENIEKLMH, TPOBEPKU W BJIaJICHUE CHCTEMON
aHaJih3a, BO3MOXHOCTHU apryMeHTaluy, 10Ka3aTeIbCTBA
HIIEKTPOHHBIX 6a3 138 OTIPOBEPKEHMUS,
MaHHBIX U METO/IbI OCYIIECTBIIATh JIOTUYECKHUE
paboThl ¢ HUMHU orepary ¢ BBICKAa3bIBAHUSIMU
U CYKICHHUSIMH, NPHUMEHATH
[TPHEMBI HOCTPOCHUS]
TTOTUYECKU BEPHBIX|
YMO3aKIIFOUEHHI
OIIK-20 CrocoO6HOCTh OI1K-20.1 CriocobeH MIPUMEHUTD
MCTIOJIb30BaTh BO3MOKHOCTH TEXHUYECKOU
COBPEMEHHYIO 0a3pl U HOBEHIIMX LU(POBHIC
TEXHUYECKYyl0 0a3zy W TEXHOJIOTHHA  JUIS  peIICHUs]
HOBeilIINe U poBbIE podeccruoHaNbHbIX 3a/1a4
TEXHOJIOTHH,
[PUMEHSIEMbIE B
meanachepe, TUTSE
pelieHus
podecCHOHAITBHBIX
3aja4, OPHEHTUPOBATHCS
B COBPEMEHHBIX|
TEHACHIMSIX Ju3aiiHa W
uHdorpaduku 8 CMU
OIIK-22 CrocoO6HOCTh pematsOI1K-22.1 CriocobeH MIPUMEHUTH
CTaHJapTHbIE 3a1aun OCHOBHBIE KOMIIOHEHTB]
npodeccunoHanbHON MakeToB mporpamMMm Microsoft
IesITEIBHOCTH Ha OCHOBE Office, Adobe, mporpammHubie
HGOPMAITMOHHON 171 CpeacTBa [Uisl TMPOCMOTpa U
Ooubmorpadudeckoit PENaKTUPOBAHUA  TEKCTOBBIX,
KYJIbTYPBI C dboT0-, BUACO-, aynuohanIoB,
PUMEHEHUEM cpeacTsa AHTUBUPYCHOMH
1H(bOPMaIMOHHO- 3aIUTHI TUTST pelieHus
KOMMYHUKAI[HOHHBIX npodecCHOHATBHBIX 3a1a4
TEXHOJIOTHI M C y4eTOM
OCHOBHBIX  TpeOOBaHUU
nH()OpMAITMOHHOM

0€e30IacHOCTH
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Oran oCcBOEHUS ITokazareins Kpurepuii oneHnBanus

KOMIICTCHIIMHN OLCHHUBAHUA

OIIK-13.1 JleMoHCTpUpYyET 3HaHue | [[eralbHO  OTpaK€Hbl  TEOPETUKO-
TEOPETUKO-METOAOJIOTHYECKUE | METOAOJIOTMYECKHE OCHOBBI JIOTHKH B
OCHOB JIOTUKM B YIIPaBJICHUU | YIPABICHUU uHpOpMaIue,
UHpOpMaIUEH. PEIIEBAHTHO TIPUMEHSAET METOIBl H
JlemoHCcTpHpYyeT BJIa/ICHUE | IPUEMBI pu pelieHnn
METOIAMH, nprueMaMH, | Tpo(heCCUOHAIBHBIX 3a/1a4.
TEXHOJIOTMUSIMM U HAaBBIKU HUX
IIPUMEHEHUS B
npodeccuoHaIbHOU cdepe.

OIIK-20.1 JIeMOHCTpUPYET 3HAHUSA TEXHUKH | YCIEIIHO IPUMEHSET 3HAaHUS TEXHUKH
5 HOBEUIIHNX TEXHOJIOTHH, | U HOBEHIIINX TEXHOJIOTHH,
UCIIOJIb3yEMBIE B [1€4aTH, | UICTI0JIb3yEMBbIE B e4aTH,
TEJIEBUJICHUH,  PaJUOBELIaHUH, | TEIEBUICHUH, pasvoBeIaHNH,
WNurepuer-CMU, MoOmiIbHBIX | UHTEpHET-CMU, MOOMIIBHBIX MeHA.
Meua. D¢ dexkTuBHO HCIIOJIb3yEeT
ITposiBnsieT HaBBIKU | MH()OPMAIIMOHHO-KOMMYHUKATUBHBIE
UCIIOJIb30BaHUS TEXHOJIOTUH npu pa3paboTke
UH(POPMAITTOHHO- MEANUANIPOAYKTOB U MEUAIPOEKTOB
KOMMYHHUKATUBHBIX ~TEXHOJIOTUI
npu pa3paboTke MeIUANpPOIyKTOB
U MEJIManpOEKTOB.

OIIK-22.1 JleMoHCcTpHUpyeT BiasieHue | DPPEKTUBHO HCIIOJIb3YET
OCHOBHBIMH KOMITOHEHTaMH | KHPOPMAIIHIOHHO-KOMMYHUKaTHBHbIE
nakeroB mporpamMMm  Microsoft | TexHomoruu npu pa3paboTke

Office, Adobe, nporpammHbIMU
CpeAcTBaMH JJIsi MPOCMOTpa H

PEAAKTUPOBAHUA TEKCTOBBIX,
¢dorto-, BHUEEO-, ayauodailnos,
CpENCTBA aHTUBUPYCHOM 3aIUThI
JUIS peleHus

npodeccHOHaANIbHBIX 33/1au.

MCINAIIPOAYKTOB M MEAHUAIIPOCKTOB.

N —

PN R W

9.

4.3.2. TunoBble OLIEHOYHBbIE CPECTBA

AcnekThl

MIPEACTABICHUS
CUHTAKCUYECKUM ).
Bunaper undopmarim.

Bonpocsl K 3K3amMeHy
[TonsiTust «uHGOPMALHS», «TaHHBIEY, «3HAHUD». OnpeeeHre U MPUMEpHI.

uHbopmaru

CaoiicTBa HH(pOPMAITHH.

KonnuecTBeHHBIE XapaKTePUCTHKH HH(POpMALINH.
O6ume nHpopMaMoHHbIE TIporiecchl. OnpeaeneHue, KIacCupuKays U IpUMEpH.
OcHoBHbIe HH(pOpMaMOHHBIE MTporniecchl. OnpeneneHue, K1acCupuKays 1 MpUMeEpHI.

Bcnomorarenbubie

MIPUMEPBHI.

MH(POPMALIMOHHBIE

HPOLIECCHI.

(mparMaTHYeCKUH,

Omnpenenenue,

CEMaHTHYCCKHH,

KIaccupukamus ¥

Busl HOcuTeneil aHHBIX I XpaHEHUs M paclpoCTpaHeHus! HH(POpMAaIIUH.
10. CucremHoe nporpamMmmHoe obecnieuenue. Knaccudukanus u mpumepsl.




11.
12.
13.

14.
15.
16.
17.
18.
19.
20.

21

25.
26.
27.
28.
29.
30.
. IloHsiTHE U BUABI OJIUTUKU O€30M1aCHOCTH.

31
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[TonsiTue onepanmoHHoi cructeMbl. OCHOBHBIE (DYHKITUH OMEPALIMOHHBIX CHCTEM.
[TpuxnanHoe nporpammuoe obecneuenue. Kinaccugukanus u npumepsl.
WuTerpupoBanHbie makeTbl aBToMaTu3anuu oducoB. CocTaB M KpaTKas XapaKTepUCTHKA
OCHOBHBIX IporpaMm (Ha npumepe MS Office).

JlokanwpHas BeruucnurenbHas ceth (JIBC). OcHoBubie hyHKIMN 1 cTpykrypa JIBC.
Knaccudukanus cpen nepenaun JaHHBIX B JTOKAITBHBIX BEIYUCIUTEIBHBIX CETAX.
Knaccudukarus JTokaabHBIX BBIYUCIUTEIBHBIX CETEH.

Ceresnie Tononoruu. Knaccudukarus, BapuaHThl peaanu3aiium.

CereBble TEXHOIOTHH UH()OPMAITMOHHOTO B3auMoieicTBus. Texnonorus Intranet.
CeteBbie TEXHOJIOTUH UH(POPMAITMOHHOTO B3aUMOACHCTBUS. TeXHOIOTHS KITHUEHT-CEPBEP.
Omnpenenenue u knaccuduxamnus 6a3 JaHHBIX.

. Onpenenenue u cTpyKTypa 6a3bl JaHHBIX.
22.
23.
24.

[Tonsitue Monenu nanHbIX. Knaccugukarus THnoB Moaeneil TaHHbIX.

Pensiuonnas moaens gaHHbIX. OCOOEHHOCTH MMOCTPOEHUS U UCTIOJIb30BAHUS.

[lepeuenb u KpaTkas XapaKTepUCTHKA OOBEKTOB CHCTEMbI yIpaBieHUs 0a30il maHHbIX MS
Access.

Onpenenenue u od1as cTpykTypa cetu HTepHer.

WNudopmarmonnsle cepBuckl cetu HTEpHET.

Anpecanus B cetu UnaTepuer. @opmupoBanue JoMeHHOro uMenu pecypea. Ctpykrypa URL.
WNHcTpyMeHTapHil 1 TEXHOJIOTUH ITOUCKA B ceTH VIHTEepHET.

Kpunrorpaduueckre MeTobl 3alUThl HH(OPMALIHH.

OcHoBHbI€ QYHKIMU U CTPYKTYpa CUCTEMBI yIpaBieHUs 02301 JaHHBIX.

Tumnosbie NPAKTHYE€CKUE 3alaHUs.

3aganue Ne 1.

Brinonaenne pacyeToB B TabImIe

1. Chopmupyiite 3arojgoBKH, CTPYKTYPY U 3aMOJHUTE JaHHBIMH Ta0JIHUILy, aHAJIO-
THYHYIO Ta0J1.

2. Benute B nepByto sueiiky koinonku [10, qu dopmyny mist pacuera mpoaoIKu-
TEJIBHOCTH OTITYCKa IIEPBOT0 COTPYIHHKA.

3. [Ins pacyeTa NpoAOIKUTENIbHOCTH OTITYCKa BCEX COTPYIHUKOB CKOIMPYITE BBE-
neHHyo (Gopmyiy Bo Bce siueiiku kononku [10, mH.

4. Beeaure B nepByto siueiiky kononku OTPB, % dopmyny s pacyera nanHoM
XapaKTEPUCTHKU U CKOIMUPYHTE €€ B IPYTHE TUYEHKHU KOJIOHKH.

5. BBenurte B COOTBETCTBYIOIIMX SIYEMKAX ITYCTOM CTPOKHU, PACIIOIOKEHHON HUXKE
Ta0HIBI, (POPMYITBI, TTO3BOJISIONINE BBRIYUCIUTD I BCel (PMPMBI CyMMapHbIE
3HaucHMs konudectBa aHel B komoHkax KO/, nx; 110, nu; BJI, nn; KBIIO, nx u
cpennee 3HaueHue xapakrepuctuku OTPB, %. B nepByto konoHky naHHoi cTpo-
KM BBenuTe noscHsrouryo Hagnucs UTOT'O.

3ananme Ne 2.
Pabota B TexcToBOM pepaktope MS Word

Bo Bpemst BbIosIHEHUS pabOThI CTYJCHTHI HAOUPAIOT TEKCTOBBIN JOKYMEHT B peiakrope MS
Word

B 3TOM nO0KyMeHTE TOJKHO OBITh:
1. Ha3Banue 1OKyMeHTa.
2. 3-4 ab3a1a HaOpaHHOTO TEKCTA — PA3IMYHBIMU HIpU(PTaAMH, IIBETOM OYKB U IBETOM (oHa OYKB.
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3. Coucku (2 wt) 1 — npoHyMepOBaHHBIH, 2 — MAPKUPOBAHHBIN — CIIMCKU JIOJDKHBI UMETh Kak
MHUHHUMYM 2-3 ypOBHS.

4. Tabnmuiy HapucoBaHHYIO cpeacTBaMu Word — 3al0JIHUTH siYeHKU — U 0043aTeNIbHO JaTh
Ha3BaHUE TAOIUIIBL.

5. Tabnuny BctaBnennyro n3 EXCEL — tabnuity Heo6XonuMo Ha3Barth.

6. Heckonbko pUCYHKOB — Y Ka)/10r0 MOAPUCYHOUHAs! HA/IMUCh.

7. BctaButh (hopMyIy ¢ HOMOILIbIO pefakTopa hpopmyi — popMyity nmoamnucars.

8. Pabota co cTuiisiMu, co3/1aTh CBOM CTHJIM — IPUMEHUTD UX K YACTH JIOKYMEHTA.

9. I1oaroToBUTH NTOKYMEHT JI1 aBTOMaTUUECKOIO OIVIABJIEHUS U CO3AATh OIIABJICHHUE.

3apanme Ne 3.
Pabota ¢ B/l B cpene MS Access

[Ipu pabote ¢ JaHHBIM IPOrPaMMHBIM MTPOJYKTOM CTYIAEHTaM HE0OXOMMO CO3/1aTh CBOIO 0azy
JAHHBIX, 3aIIOJTHUTH €€ U 0(POPMUTH 3aMpoChl K 6a3e 1 (HOpPMBI.

CrpykTypa 6a3bl — COCTOUT U3 3-X TaOMIHUIL:
1 EnuHuLbI n3MepeHust

ITosnst TaGIuLBL

1 — unenTUUKAINOHHBIA HOMED (LEIbII)
2 — Ha3BaHUE €MHUIIbI (TEKCTOBBIN )

2 Marepuan

[Tons Tabmuist

1 — uneHTUUKAINOHHBIA HOMED (LIENIbIN)

2 — Ha3BaHUE MarepHaa (TEeKCTOBBIN)

3 — Eaununs! u3smepeHus Matepuaia (oJcTaBHON 13 Tabnuibl « EJUHUIIBI H3MEPEHUs)
4 — CToMMOCTB TOBapa 3a EUHUILY U3MEPEHUS (ACHEKHBIM WIH YUCIOBOI)

3 Uznenus

1 — uneHTUUKAMOHHBIN HOMEp U31eus (LIeblil)

2 — IlepBblit MaTepHa UCHIOIB3YEMBIN B U3/1€1HMH (ITOJCTaBHOW M3 Tabiuibl «Marepuain)
3 — KonnuecTBO nepBoro mMarepuasia B €AMHULIBI U3/1€IHs (UUCIOBOM)

4 — Bropoii MaTepuai UCIOJIb3YeMbIN B U3eNIUU (IOACTaBHON 13 Tabauibl «Martepuaim)
5 — KonnuecTBo BTOporo Marepuaia B €JUHULBI U3IEIU

6 — CTOMMOCTb U3/1EHS LIETUKOM

Heob6xoaumo 0To0pa3nuTh B3aUMOCBS3b TA0JIUI CPEACTBAMH ACCess

Heo6xonumo co3aate ¢hopMbl 17151 BBOAA JAHHBIX B TAOIHIIBI

Heo0xonumo 3anoHuTh TabauIbl — JTy4Ille 3ar0JHATh TaOIUIbl B TOM MOPSAKE, KAK OHU
OIMCAaHBbI 3/1€Ch.

CdopmupoBath 3anpockl K TadJIMIIaM

1 — Cniucok Bcex MaTepualioB KOTOPBIE U3MEPSIOTCS B «KI).

2 — CnmucoK MaTepragoB CTOUMOCTh KOTOpBIX 3a 1 mensbiie 100 p. (B Tabmuiie MmaTepaioB
JOJDKHBI IPUCYTCTBOBATh Matepuassl gopoxke 100 p. u aemiesie)

3 — CucoK U3/1eIuil B KOTOPOM HCIIONIb3YETCsl MaTepHrall «IIEMEHT» (MaTepua LIEMEHT J0JKEH
IIPUCYTCTBOBATH B TAOJIMIIE MATEPUAIOB M C HUM JJOJDKHO OBITh CBA3aHO HECKOJIBKO M3IEJINN)

4 — CpenHsis CTOUMOCTh BCEX MaTepUAJIOB

5 — MakcuManbHas CTOUMOCTb M3J1eNHUs

6 — Criicok BcexX M3/IENIUi B KOTOPBIX MCITOIB3YETCSl MaTeprall — €INHUIIBI H3MEPEHHS KOTOPOTO
«KI» - BBIBECTH Ha3BaHUS U CTOUMOCTb.

Pesynbrater 3anpocoB U conepikaHue TabIUI IPUBECTH B OTUETE.
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3ananue Ne 4.
Pabota ¢ snexTponHsiMu Tabiauuamu B MS Excel

Bo Bpems BbINoHEHUS pabOTHI CTYJEHTHI COCTABIISIOT AIEKTPpOoHHYI0 Tabnuiy B MS Excel

B naHHOM 10KYMEHTE JOJIKHO MPUCYTCTBOBATH:

1 Heckomnpko siueex 3aroIHEHHBIE PA3IMYHBIM MIPU(PTOM U IBETOM H Pa3MEPOM.

2 CocraBnieHa Ta0nuIla COCTOSIIAS U3 CAEAYIONINX CTONOOB 1 — MOPSIIKOBBINA HOMED, 2 —
Ha3BaHUE TOBapa, 3 — IieHa ToBapa, 4 — KOIUYECTBO, 5 — CyMMapHasi CTOUMOCTb.

Tabnuia 1oKHA UMETh LIANKY, TPAaHUIIBI, 3aNI0JJHEHAa KaKk MUHUMYM 15 ToBapaMu (Ha3BaHUeE,
[IEHAa 1 KOJI-BO), & TAK)Ke MOCJIETHHUM CTONOCI] JOHKEH ObITh BEIYUCITUMBIH.

B koHI1e TaObmuUIbI MOJI CTOUMOCTBIO PACIONOKUTH CYMMAapHYI0 CTOUMOCTD BCEX TOBAPOB —
BBIYMCIUMOE IT0JIC.

Taxoke B TaOJIHMIIE MOJISI CTOUMOCThD U IIeHA JIOJDKHBI UIMETh JCHEKHBIN BU. HasBanue —
TEKCTOBBIM.

[To Tabnuiie TOCTPOUTH HECKONIBKO pa3HbIX [ padKoB, OUH PACTIONOKUTE HA TOM KE JIUCTE,
JPYroil Ha APYroM JIUCTE.

BcTaBuTh KapTUHKHM — KAPTUHKU MOANKCATD.

BcraButs parment Texcra uz MS Word.

@aiin cOXpaHUTh U pacredaraTh JAJI OTYETA.

PacueT xommuecTBO KupnM4a 1 00beM pacTBOpa
HE00XOMMOTO JJIsl TOCTPOMKHU 10Ma

B nannoii naGoparopHoii pabote ncnonb3yercs penakrop tadbaun MS Excel

CryneHraM HEOOXOIMMO paccuuTath B porpamme Excel HeoOxonumoe KoMM4YecTBO KUpIuia U
0o0beM pacTBopa ISl MOCTPOrKH Jtoma. [lnan qoMa npezcTaBiieH Ha pUCYHKE.

OcCHOBHbBIE BXO/JJHbIEC JTaHHBIE.

1 Bremnue pasmepst qoma 9x10 m

2 TonmuHa BHeNIHUX cTeH 520 MM

3 Tommuna BHyTpeHHEH cTeHa 260 MM

4 Pasmep okoH Ha BepxHel u npasoii ctere 1500x2000 mm

5 Pa3zmep sieBoro okHa 2500x2500 MM

6 Pasmep nBepeit 900x2500 mm

7 BricoTa cTeH 3m

8 Pazmep xupnnua 250x120x88 mm

9 Pa3mep xupnuya ¢ pactBopoM 260x130x98 mm

10 Heckonbko hopmyi:

O6bem toma = O0beM CTEH — 00BEM OKOH — 00beM JIBepei

KonnuecTBo kuprnnya = O6veM JoMa / 00beM KUpIHYa ¢ PaCTBOPOM

O6wem pacTBopa = 00BEM JI0MA — KOJIMYECTBO KUpIKuYa * Ha 00beM Kuprnuya 06e3 pacTBopa

Kparkue cBenenus:

Kupnuuu egunoro crannapra B Poccun nosiBuinnch cpaBHUTENBHO HENaBHO, B 1927 roay. C tex
nop ctanaapT Obu1 u3MeHEH - 250 x 120 x 65 MM [u1st onuHapHOro Kupnuya, 250 x 120 x 88 mm
JUIs1 TIOJIyTOPHOTO (XOTSI Ha JieJie OH He B MoyTopa, a B 1,35 pasa tomme) n 250 x 120 x 138 Mmm
IUIL IBOMHOTO.

CripaBeiIMBOCTH paii CTOUT OTMETUTB, YTO B 3allafiHbIX CTpaHaX CTaHAApPThl HECKOJIBKO UHBIE,
K TOMY k€ UX HaMHOro 6obiue. Cpenu cambix nonyispHbix - 200 x 100 x 50 (65) mm, 240 x 115
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x 52 (71) mm. IToMumo 3TOTO, 3arpaHUYHBIC KUPIUYX ObIBAIOT U BOBCE Pa3HOPA3MEPHBIMU. DTO
CBSI3aHO C TE€M, UTO Ha 3amajie CYUTaeTCs, YTO KiIajiKa U3 KUprnudei ¢ HepuKCUPOBAHHOM ITMHON
co31a€T HEMOBTOPUMBIN OOJIMK 3JJaHUS.

PG3YJ'ILT2[TLI pacucTa HCO6XOI[I/IMO CBCCTHU B Ta6J'H/II_Iy — e OOJIBILIEHCTBO IOJICH BBIYMCIMMBIC

Tabnuia g1omKHA UMETh CIeTYIOIIHIA BT

1 Homep

2 HasBanwue pacuera (Harpumep JieBas CTEHA)
3 Bricora

4 Hlupuna

5 lnuna

5 O0beM — Bceria BEIYUCIMMOE TOJIe

Ilox Ta6J'IPII.[€I>i CBCCTH OTACIIbHBIC JaHHBIC — PC3YJIbTATHI.

Tabnuuy pacueta, pe3yibTaThl U HOpMYIIbI pacyeTa.

Coznanue npeseHtanuu B npmwiokennn MS Power Point

I[J'If[ CO3aaHuA MPE3CHTAINU CTYACHT JOJDKCH BI)I6paTI> TEMY, HEMY NOJDKHA OBITH IIOCBsIICHA
pa60Ta, TEMa IMPOU3BOJIbHAA U UHTCPCCHAs.

TpeGoBanus :

1. Munumym 15 crnaiinos.

2. IlepBblii cnaiig Ha3BaHUE MIPE3CHTALMH.

3. Bropoii cnaja ornapieHue Npe3eHTaluu.

4. OrnaBjieHue 10JHKHO ObITh 0O(hOPMIIEHO B BUE CIIMCKA (MApKUPOBAHHOTO U
IIPOHYMEPOBAHHOT'O KaK MUHUMYM 2 Ui 0oJiee YpOBHEM).

5. Cnucok ornaBiieHHst 0(OpMIIEH B BUJIE CCHIJIOK — IEPEXO/Ibl HA COOTBETCTBYIOIIUE Pa3/ieibl
MIPE3EHTALNY — CIaNIbL.

6. B copepkaHnM npe3eHTaum J0KeH ObITh TEKCT — O(OPMIIEHHBINH Pa3IUUHBIM HIPUPTOM,
LIBETOM M Pa3MEPOM.

7. PucyHku — noAnMcaHHbIE.

8. Tabmuiel — MoAIMCcaHHbIe — BCTaBJIeHHBIE 13 Excel.

9. TekcToBBIN JOKYMEHT BCTaBJlIeHHBINH U3 Word.

10. Y Bcex wiu 4acTu ciaiiJoB 10JKEH ObITh (DOH, OTIMYHBIN OT Oenoro.

11. Ilepexon Mexay ciaiijaMy U 110 BPEMEHU U 110 KIMKY MBIIIKH.

12. C mocneanHero ciaiaa nepexo/ Ha Hadaao MPe3eHTAI|H.

13. Ilpu nokaszax ciailoB JOJKHBI T0OKA3bIBAaTbCs aHUMUPOBAHHBIE YJIEMEHTBI — AHUMaLUU
pasInyHbIE.

14. Ha xakoM To U3 ClIaiiIoB WM Y BCEH MpE3eHTaLUH I0JDKHA UTPATh MY3bIKa W ObITH
3BYKOBOE O(hopmiIeHHE

15. Bee cnagpl He06X01UMO OhOPMUT B OJTHOM CTHUIIE

[To oxoHUaHUM CO37aHMs MPE3CHTALMN HEOOXOANMO paclieyaraTh BCE CIAAiIbl B OTYET — MOXKHO
mevaraTh KaXIblA CIalI Ha OTACIIBHOM JIMCTE WIIK 6 CIIalIoOB HA JIUCT

3ananue Ne 5.
Pabota B cpene Internet
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Bo Bpemst BbITIONTHEHUS pabOThI CTYACHTHI 3HaKOMsITCS Opay3zepoM Internet Explorer u ICQ.
Pazbupaercs crpykrypa agpeca URL cTpanuiipl, CTpykTypa aapeca 3JIeKTPOHHON MOYTHI.
Pa3buparoTcst OCHOBHBIE TPOTOKOJIBI HCIIONB3YyeMbIe B Internet.

1. HeoOxomumo moceTuTh MOMCKOBLIE cucTeMbl: Yandex, goggle, yahoo, Rambler, Aport u.t.1.
CocTaBUTh HECKOJIBKO 3aIIPOCOB, MOIYIHTh PE3YJIbTAThl IOUCKA — IIEPEHTH 110
COOTBETCTBYIOIINM CCHUIKAM.

2. [ToceTuTh mouToBBIe caliThl Mail, yandex u Apyrue, y KOro eCTb MOYTOBBIN SIIHK MPOBEPUTH
MOYTY, y KOrO HET CO37aTh CBOM MOYTOBBIN SIIUK

3. IloceTuts caiitel popymoB — HoBouepkacckuid, CTyileHU€CKUI — MOYKHO HAalUTH (OPYMBI B
IIOMCKOBUKE

4. [oceTuTh yaThl, HaIPUMEpP chat.ru UaM Apyrue — 3aperucTPUPOBATHLCS U OCTABUTH CBOU
COOOIIIEeHNSA

5. [No3nakomutes ¢ anekTpoHHbiMU niekpkepamu MSN, ICQ u mp.

[Ipu BEIMOMTHEHNN KAXKI0TO 3aaHus CTYACHT JenaeT PrintScrin (komuro) sKpaHa — U BCTaBIIACT
3TOT PUCYHOK B oTueT. [1o kaxaomy caiiTy aenaetcs MUHUMYM 3 (oTtorpaduu.

[IIxana oneHUBaHHUS.

OneHka 3HaHMH, yMEHHH, HaBBIKOB MPOBOAMUTCS HAa OCHOBE OaNIbHO-PEHTHHIOBOM
cuctembl: 30% u3 100% (wnu 30 6amnos u3 100) - BKIag B UTOTOBYIO OLIEHKY 10 pe3yJibTaTaM
MIPOMEKYTOYHOM aTTeCcTaIuH.

[Ipu omneHnBaHMM OTBEeTa OOYYAIOMIETOCS B XOA€ MPOMEXKYTOYHOH aTTECTAllMd MOYKHO
OIUPATHCSI HA CIAEAYIOIINE KPUTEPUH:

bayel Kpurepuii onienku

26-30 OOyuaromuiicss TOKa3bIBa€T BBICOKUH  YpPOBEHb  KOMIIETEHTHOCTH, 3HaHUS
IIPOrpaMMHOTO  Marepuaina, Y4eOHOH, mepuoauveckodl U MoHorpaduyeckon
JUTEPATYpPhl, 3aKOHOAATENBCTBA U TPAKTUKU €r0 NPUMEHEHHUsI, PACKPBIBAET HE TOJIBKO
OCHOBHBIE TMOHSATHS, HO M aHAJIU3HPYET MX C TOYKH 3PEHHS] Pa3IMYHBIX aBTOPOB.
OO6yuaromuiicst MOKa3bIBaeT HE TOJBKO BBICOKUI YPOBEHb TEOPETHUECKUX 3HAHUH, HO
M BUOUT  MEXKIUCUMIUIMHapHble  cBs3u.  lIpodeccuonanbHo,  rpamoTHO,
MOCJIeIOBATENIbHO, XOPOIIMM S3bIKOM YETKO M3J1araeT Marepuai, apryMeHTHPOBAHHO
dbopMynHpyeT BbIBOABI. 3HAET B paMKax TpeOOBaHMN K HANpPAaBIECHUIO U MPOPUITIO
MOJrOTOBKHM 3aKOHOJATEIbHO-HOPMATHUBHYIO M TpakTHueckyro 06a3y. Ha Bompocsl
OTBEYAET KPATKO, apT'yMEHTUPOBAHO, YBEPEHHO, IO CYIIECTBY.

16-25 OOyuaromuiicss TOKa3bIBaeT JOCTAaTOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HAHUSA
MaTepHaJIOB 3aHITHH, YI€OHOW W METOJMYECKOM JUTEPATyphl, 3aKOHOJATEILCTBA U
NPAaKTUKUA €ro NMPUMEHEHHUS. YBEPEHHO M MPO(PECCHOHATBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M TMOHSTHO M3JIaraeT COCTOSHUE M CYTh BOMpOCA. 3HAET HOPMATHBHO-
3aKOHOJATEbHYI0 M  IPAaKTUYeCKylo 0a3y, HO TIpU OTBETE€ JOIyCKaeT
HECYIIECTBEHHBIE MOorpemHocTH. OOyJaromuiics MOKa3bIBaeT JOCTATOYHBINH YPOBEHB
npodecCHOHANBHBIX 3HAHUH, CBOOOIHO ONEpPHpYeT MOHATUAMHU, METOAAMU OLIEHKU
NPUHATHUS pEIICHUN, UMEeT MPEeACTaBIECHUE: O MEXIUCUUILUTMHAPHBIX CBA3SX,
YBS3BIBACT 3HAHUA, IOJTYYEHHBIE MNPU HM3YYEHUU PA3IUYHBIX TUCHUILUINH, YMEET
aHaAJIM3UPOBATh MPAKTHUECKHE CUTYyallMH, HO JOMYCKAeT HEKOTOpPbIE MOTPEIIHOCTH.
OTBeT NOCTPOEH JIOTUYHO, MaTepuall M3J1araeTcsi XOPOLIUM S3bIKOM, IPUBIIEKAETCS
MHGOPMATUBHBIA M WUIIOCTPUPOBAHHBIA Marepuall, HO TpPU OTBETE JIOMYyCKaeT
HEKOTOpbIE MOTPEMIHOCTH. BOIpockl He BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYAHEHUM.
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6-15 OOyuaromuiicss MOKa3bIBAeT JOCTATOYHbIC 3HAHHUS MaTepuaioB 3aHATUH, HO TNPHU
OTBETE OTCYTCTBYET JOJDKHAS CBS3b MEXK/Y aHAJIW30M, apI'yMEHTALMEN U BBIBOJAMU.
Ha mocraBneHHblE YI€HAMM KOMHUCCHUHU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIYCKAEeT
norpemHocTH. OOydaromuiicss BiaJieeT NPAKTUUYECKMMM HaBbIKAMH, MPHUBIIEKAET
WITIOCTPAaTUBHBIA Marepuan, HO YyBCTBYeT ceOsi HEYBEpEeHHO IIpU aHalu3e
MEXIUCUMIUIMHAPHBIX CBs3eil. B  oTBere He Bcerga NpPUCYTCTBYET JIOTHKA,
apryMEHTBl TPHUBJIEKAIOTCSI HEJOCTAaTOYHO Beckue. Ha mocTaBieHHBIE BOIPOCHI
3aTPYIHSETCS C OTBETAMH, NTOKA3bIBAET HEAOCTATOYHO IITyOOKHE 3HAHUSI.

0-5 OOyuaromuiicss TOKa3bIBaeT ciadble 3HAHUS MaTepualoB 3aHATHH, Yy4eOHOH
JUTEPaTypbl, 3aKOHONATEIbCTBA M IPAKTHUKU €r0 NMPUMEHEHMs, HU3KHM YPOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JIOKeHHe Bompoca. OOydaromuiics Mmoka3bIBaeT
cia0blii  ypOBEHb NPOPECCHOHANBHBIX 3HAHMM, 3aTpyAHSAETCS TpU  aHAIU3e
[IpaKTUYECKUX curyauui. He mMoxkeT mpuBecTH NpUMEpBHI U3 PEaJbHOU IPAKTHKH.
HeyBepeHHO M JIOTMYECKH HENOCIENOBATEIbHO M3JIaracT marepuall. HempaBuwibHO
OTBEYAET HA BONPOCHI WM 3aTPYIHAETCS C OTBETOM.

[IIkana nepeBoia U3 MHOTOOALTLHOW CUCTEMBI B TPAJAUIIMOHHYIO:

- oOyuaroneMycsi BBICTABISIETCS OIICHKA «HEYIOBICTBOPHTEIBHO» €CIIH O0yJaromuiics
HaOpan menee 50 6aIoB,

- OIICHKa «Y/IOBIICTBOPHUTEIBHO» BBICTABISICTCS TPU YCIOBHH, €CIU OOyJaromuiics
Habpain ot 50 1o 65 Gaos;

- OIICHKA «XOPOIII0» BBICTABJISICTCS TIPU YCIOBUH, eciiu o0yJaromuiicss Habpai ot 66 110
75 6ajlIoB;

- OIICHKA «OTJIIMYHO» BBICTABIIICTCS MPH YCIOBUH, €CIIM OOydarouuiicss Habpai ot 76 1o
100 6asnos.

100 ©aymtoB BBICTABISICTCS TPW YCIOBHH BBIOJHEHHS BCEX TPEOOBAHMH, a TAKKE IPH
065133T6J'IBHOM MPOABJICHUU TBOPYCCKOIO OTHOMICHHMA K MIpEeAMETY, YMCHHUHM HaXOAWUTb
OpUTMHAIIbHBIC, HE COACpKAlIMecs B Y4eOHMKaX OTBEThI, YMEHHUU Pa0bOTaTh C MCTOYHHUKAMH,
KOTOPBIE COJEPKATCA JOIOJIHUTEIBHON JIMTEpaType K KypCy, YMEHHMHM COCIMHATb 3HAHUA,
MOJTYYCHHBIC B JIAHHOM KypCE CO 3HAHUSIMH JIPYTUX JUCIUTUINH.

4.4. MeToan4yecKkue MaTepHaJibl

VYCrHBIN Ompoc ABISIETCS OJHUM W3 OCHOBHBIX CIIOCOOOB NMPOBEPKH YCBOCHHUS 3HAHUM
oOyuaromumucs. Pa3BepHyTBIi OTBET CTyIEHTa JODKEH TMIPEACTABISATH COOOM  CBSI3HOE,
JIOTHYECKU TOCIEIOBATEIbHOE COOOIEHHE Ha ONPEACICHHYIO TEMY, IOKa3blBaTh €ro yMEHHE
MIPUMEHATh OIpPENEICHUs, NpaBuUia B KOHKPETHBIX cCiydasix. OCHOBHBIE KPUTEPUHU OLIEHKH
YCTHOTO OTBETa: MPAaBUIBHOCTh OTBETA IO COAEP)KAHMIO; MOJHOTA M ITyOMHA OTBETA; JIOTHMKA
U3TI0KEHHs MaTepuana (YUYUThIBAeTCSl YMEHUE CTPOUTD LIETIOCTHBIH, MOCe10BaTeIbHbINA pacckas,
IPaMOTHO II0JIb30BaThCsl CHELUAIBHON TEPMMHOJIOTHEN); HCIOJIB30BAHUE JONOJIHUTEIBHOIO
Marepuana.

5. Meroauueckue yKkazaHus JJisi 00y4arOmUXCsl M0 OCBOCHUIO M CHUIJIMHBI (MOLYJIsA)

[ToaroToBka K 3aHATHSM JIOJDKHA HOCUTH CHUCTEMATHYECKUH XapakTep. DTO MO3BOIUT
oOyuJaromemycst B OJTHOM 00beMe BBITIOJIHUTH BCe TpeOoBaHus npemnoaaBareis. O0ydaromumMes
pEKOMEHAYEeTCSl W3ydaTh KaK OCHOBHYIO, TaK U JOMOJHUTEIBHYIO IIUTEPATypy, a TaKkKe
3HaKOMHUTbCA ¢ VIHTepHeT-uCcTOYHMKaMHU (CIHMCOK TpUBEACH B paloueil mporpamme 1o
JTVCLIUTUTHHE).

[TonroroBka oOy4aromMxcsi K OINPOCY TMpEeArnonaraeT H3y4YeHHEe B COOTBETCTBUU
TEMATHKON JUCIUILTUHBI OCHOBHOW/ JOTIOJIHUTENBHON TUTEpaTyphl, HOPMATUBHBIX JOKYMEHTOB,
HMHTEPHET-PECYPCOB.

OOy4aromuiicss TOTOBUT OKJIA B (hOpME YCTHOTO COOOIICHHUS MO0 TeMe JUCIUILTUHBIL.
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[Ipemiaraercs cineayromas CTpyKTypa J10KJIaja:

1. Beenenue:

— YKa3bIBaeTCs TeMa U LieJb JJOKIaa;

— o0o3HauaeTcs npoOIeMHOe T0JIe, TeMaTUYECKUE pas3/iesbl JoKIIaja.

2. OCHOBHOE COJIEp/KaHUE TOKIIaNa:

— TOCJIeI0BATENIbHO PACKPBIBAIOTCS TEMAaTUUECKHUE pa3/iesibl JOKIaIa.

3. 3aKiIoueHHE:

— IPUBOAATCSA OCHOBHBIC PE3YJILTATEI U CYXKACHHUA aBTOPaA 110 ITOBOAY HYTGI\/'I BO3MOXHOTI'O
peLeHHs] pACCMOTPEHHOM MPOOIEeMbl, KOTOPbIE MOT'YT OBITh O()OPMIIEHBI B BU/I€ PEKOMEHIALIUH.

IIpy mOAroTOBKE K TECTUPOBAHMIO CIEAYET YYUTBIBATH, YTO TECT IPOBEPSET HE TOJIBKO
3HaHWE TIOHATUM, KaTeropuil, COOBITUH, SBJICHUN, YMEHUS BBIICNATH, aHAJIU3UPOBATh U
0000maTe Haubosiee CYLIECTBEHHbIE CBS3M, MPHU3HAKKM W NPUHIMIIBI Pa3HbIX SBICHUH MU
nponeccoB. [1o3ToMy npu NMOAroTOBKE K TECTy HE CIELyeT MPOCTO 3aydyuBaTh, HEOOXOAMMO
MOHATh JIOTMKY M3JIOKEHHOTO MaTepuaja. OTOMY HEMajlo CIOCOOCTBYET COCTaBJIECHHUE
pa3BepHyTOro IulaHa, Tabnui, cxeMm. bonblryio momols OKa3blBalOT HMHTEPHET-TPEHAXKEPHI,
MO3BOJISIONINE, BO-TIEPBBIX, 3aKPENUTh 3HAHMS, BO-BTOPHIX, HPUOOPECTH COOTBETCTBYIOIIWE
IICUXOJIOTMYECKHE HABBIKM CaMOPETYJISLIUN U CAMOKOHTPOJISL.

TectupoBaHue uMmeer psag OCOOCHHOCTEH, 3HAHUE KOTOPHIX IIOMOTaeT YCIELIHO
BBIIIOJIHUTh TeCT. MOXHO JaTh CIEAYIOIIHE METOINYECKHE PEKOMEHJIALUH: CIEAYeT
BHUMATEJIBHO H3YYUTh CTPYKTYPY TECTa, OLIEHUTh 00bEM BPEMEHH, BBLAEISIEMOIO Ha JTAaHHBIN
TECT, YBHJETh, KAKOrO THUIA 3aJaHUS B HEM COJAEPKATCA; OTBEYaTh Ha TE BONPOCHI, B
[IPaBUJILHOCTU PEIICHMUS KOTOPBIX HET COMHEHMM, II0Ka HE OCTAHABIMBAsACH HAa TEX, KOTOPHIC
MOTYT BBI3BaTh JOJIHE PA3AyMbsl; OUEHb Ba)KHO BCErJa BHUMATEIbHO YUTATh 3aJIaHUs 10 KOHIIA,
HE IBITAsICh MIOHATD YCIOBUS IO IIEPBBIM CI0BAM.

KOHTpOJ'IB CaMOCTOSTEIbHON pa6OTBI OCYHICCTBJIACTCA B paMKax OIIpocCa I10 TCMaM.

s caMOoCTOATENbHOM ITOATOTOBKM K 3aHATHAM CTYACHTAM IIPEJIaracTcs HU3y4HThb
CJIeyIollKe TeMbl M MIOATOTOBUTD IO OJHOM U3 HUX pedepar.

B paMKax CaMOCTOSATCILHOMI IMOATOTOBKH K 3aHATUAM CTYACHTAM IIPEAIaracTrcsa U3yduTb
CJICAYIOIINC TCMbI U ITOATOTOBUTH I1O O,Z[HOfI U3 HUX pe(bepaT.

IIpumepHble TeMbl pedepaToB
00630p nHPOPMAITMOHHBIX BO3MOXKHOCTEH MHTEpHET.
Opranuzanus 1 BbITIOJIHEHHE KOJUIEKTUBHON paOOTHI B JIOKAJIbHON CETH.
CocTaB, CTpyKTypa JOKAJIbHBIX U II00aJTbHBIX KOMIBIOTEPHBIX CETEH.
Co3nanue 3neKkTpoHHbIX Ipe3enTanuii B MS PowerPoint
Cepsucst MS Excel.
I'padmueckoe mpeacTaBIeHUE JAHHBIX
Cosznanue nquarpamm u rpaguxoB B MS Excel.
HHcTpyMeHTanbHBIE CpeicTBa AMEeKTpOHHBIX Tabmu MS Excel
OcHoBBI paboTHI B TEKCTOBOM penaktope MS Word

. CpenctBa aBTOMaTH3alMU AJIs1 CO37IaHUS U O(OPMIICHHSI TOKYMEHTOB

. OpopmiieHne TeKcTa TOKyMEHTa € TOMOIIbIO HETEKCTOBBIX KOHCTPpYKLIUK OnepannoHHas
cucrema Windows

. Cepucet Windows

. CrangaptHble nporpaMmmbl Windows

. CocTaB KOMIIBIOTEPA U €r0 KOMITOHEHTbI

—_—— 0 00 1O\ LT N W DN —
— e TS

—_ —
W N

—_—
NN

Metoanueckue peKOMEeH1alluu 110 HalkcaHuio pedepara:
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Pedepar sBisgercs caMOCTOATENBHOM mpakTHueckod paboroir oOywaromuxcs. OH
MIPU3BaH OIPEICIUTh CTENEHb OCBOCHMS CTYAEHTOM 3HAaHUN M HABBIKOB, MOJYYEHHBIX UM B
IIPOLIECCE U3YUEHUS TUCLUIUIMHBI.

Texcr paboThl NOMKEH OBITH HamucaH B HaydHoM ctuie. OgopmileHHEe TeKCTa TakKe
JIOJDKHO OBITh BBINOJHEHO I'pamMoTHO. Crenyer u30eraTh MyCThIX MPOCTPAHCTB U, TeM Ooee,
cTpanull. Ha Bce TaGuuIipl, pUCYHKU U IMAarpaMMBbl JIEIAal0TCs CChUIKH B TEKCTE.

Pabora Bemonusiercs B ¢opmare A4. Ulpupt — TimesNewRoman. OcHOBHOW TekcT
pabotsl HaOupaercs 14-m mpudpTom uepe3 1,5 uHTepBana, BbIpaBHUBAHUE IO UIMPUHE,
MEXOYKBEeHHbI HHTepBan «OObIUHBI», KpacHas cTpoka 1,25 cM. ABTOMaTHYECKU
paccraBisitoTcst nepeHockl. [lons: Bepxuee 2,0 cm, HmkHee 2,0 cM, jeBoe 3 cM, mpaBoe 1 cwm.
[IpomexxyTkn Mexay al3anaMu OTCYTCTBYIOT. BBeneHue, I71aBbl, 3aKIIOYEHHE, CIIMCOK
JUTEpaTypbl U MPUIOKEHUS (HOPMATUPYIOTCS KaK 3arojOBKM MEPBOIO YPOBHS M HAUYMHAIOTCS
KaXbli C HOBOM cTpaHuLbl. [loapasnesnsl riaB ¢ HOBOM CTpaHUIbl HE HAUMHAKOTCS.

CHOCKM JienaloTcsi BHM3Y CTpaHMIbl. TabmuIl U PUCYHKH HYMEPYIOTCS OTJENbHO.
Howmep BkitouaeT HoMep IJIaBbl 1 HOMEP PUCYHKA/TaOMUIIbI B TAHHOH IJIaBe.

Crpanunbl paboThl JOJKHBI ObITH HpoHYMepoBaHbl. Hymepanuss HaumHaeTcs co
CTpaHMIIbI C OTJIaBIIEHUEM, Ha KOTOPOW cTaBUTCS Ludpa «2» u aanee — 1o nopsaxky. OkoHuaHue
HyMepaluy NPUXOAUTCA HA IOCJIEIHUN JUCT cHHcka jureparypbl. Homep craBUTCS BHU3Y
CTpaHMILIbI cripaBa. Ha cTpaHuIax ¢ mpuaokKeHUusIMH HOMEpa He CTaBATCS, U B OIVIaBJICHHE OHU He
BbIHOCSTCS. B oraBieHun yka3blBaeTCsl TOIBKO HOMED MEPBOTO JIMCTA MEPBOIO MPUIIOKEHHUS.
Oo6wem pedepara 7-15 crp.

6. YueOHas 1uTepaTypa M pecypchl HHPOPMALMOHHO-TEJIeKOMMYHHKAIMOHHOM CeTH
"HHTepHeT", BK/IIOYAS NepevyeHb YUeOHO-MeTOAUYeCKOro obecnedeHus AJs
CaMOCTOATEJIbHOM PadoThI 00y4aOIIUXCS 110 AUCHHUILIMHE (MOLYJIIO)

6.1. OcHoBHas1 JIMTEpaTypa
1. bypna A.I. CoBpemeHHble MH(OpMaAIMOHHBIE TEXHOJIOTUU B ympaBieHMH - KpacHonap:
HOxHbIit UHCTUTYT MEHE/IKMEHTA, 2013. -

http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/25983 — 5bC «IPRbooks»
2. Makapoga, H. B. Undopmarnka : yuedbnuk - CII0. : [Tutep, 2012. — 576 c.

6.2. /lonoJIHUTE/IbHAA JTUTEPATYPA

1. TaBpunoB, M. B. Nudopmatnka u mHPOpPMAIIMOHHBIE TEXHOJIOTHH : y4eOHOE mMmocobue
pexomennoBano YMO By3oB Poccun - M.: DOxemo, 2011. — 540 c.

2. Tlerpocssn C.HM. TlomuTmyeckoe yrpaBieHHE W HHGOPMAIMOHHBIE TEXHOJIOTHH B cdepe
MPEIOCTaBICHUSI TOCYJIAPCTBEHHBIX W MYHUIUOANbHBIX ycnyr //  Hcropuueckue,
¢dmnocockre, MOTUTUIECKIE U IOPUIMUECKUE HAYKH, KYJIbTYPOJIOTHS U UCKYCCTBOBEICHHE.
Bonpocsl Teopun u mpaktuku. 2015. Ne 3-2 (53). C. 140-144. - DOBC elibrary
http://elibrary.ru/item.asp?id=22966743

3. Coxomoa M.IO., Myxuna }O.B. Ilpaktuka npuMeHeHHs] HHPOPMAITMOHHBIX TEXHOJOTHHA B
TOCYIapCTBEHHOM M PErHOHaIbLHOM yrpaBiieHuu // CucremHoe ynpasienue. 2014. Ne 4 (25).
C. 89-95. - BBC elibrary http://elibrary.ru/item.asp?id=22988955

4. Grudin, J. Human-computer interaction // Ann. Rev. Info. Sci. Tech., 2011, 45: 367-430. -
3BC Wiley Online Library
http://onlinelibrary.wiley.com.ezproxy.ranepa.ru:3561/doi/10.1002/aris.2011.1440450115/abstract

6.3. YueOHo-MeTOAMUECKOE O0ecIiedyeHre CaMOCTOATEIbLHOH PadoThl
1. Aramnos, B. C. . ComnaabHO-TICUXOJIOTMYECKUE JETEPMUHAHTHI KPEATUBHON KOMIIETEHTHOCTH
CTyIeHTOB : MOHOrpadwus / Aranos, Banepuii Cepreesuu, [laBnetoBa, Paga Yenosna. - M. :


http://onlinelibrary.wiley.com.ezproxy.ranepa.ru:3561/doi/10.1002/aris.2011.1440450115/abstract
http://elibrary.ru/item.asp?id=22988955
http://elibrary.ru/item.asp?id=22966743
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/25983%20%E2%80%94%20%D0%AD%D0%91%D0%A1%20
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Makxkees Urops BsiuecnaBosuy, 2016. - 163 c.

Adanacees M.IO. Uctopusi [DneKTpoHHBIH pecypc]|: METOAMYECKHE PEKOMEHJAIUU 10
U3YyYCHHMIO Kypca M MOJATOTOBKE K CEMHUHAPCKUM 3aHATHIM. YueOHoe mocobue/ AdaHacbeB
M.}FO.— DnektpoH. TekctoBbie naHHblie.— CII16.: MHCTUTYT criennanbHOW TENaroruku U
IICUXOJIOTUH, 2011.— 40 c.— Pexum JIOCTyna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/29973 .html.— 9bC «IPRbooks»
Bonomgnna A.JO. Meronnueckue peKOMEHJALMM [0 IOATOTOBKE M 3allUTE BBIITYCKHOMN
KBaJIM(UKALIMOHHONW paboTel [DnekrponHbiil pecypc]/ Bomomuna A.}O., Koctun WU.B.—
OJNEKTpOH. TEeKCTOBbIE HaHHble.— M.: MOCKOBCKas rocyJapcTBEHHas akaJeMHsl BOJHOIO
TPaHCIIOPTA, 2015.— 22 c.— Pexnm JOCTYyIIA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/46478.html.— 3BbC «IPRbooks»
Kynbryposorus [DneKkTpoHHBIM pecypc]: MeToauuecKre peKOMEHAAUHUU Jil MOJArOTOBKU K
cemMuHapckuM 3aHsaTHAM/ W.A. AxumoBa [u ap.].— DneKTpoH. TEeKCTOBbIE NaHHbIE.— M.:
MockoBckuii rocyiapCcTBEHHBIM TexHuueckuil yHuBepcuteT umenu H.O. baymana, 2014.—
110 c.— Pexxum nocryna: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/30884.html.—
OBC «IPRbooks»

Mopenb MO3UIMOHHOTO OO0ydYeHHsl CTYAEHTOB [DJIEKTPOHHBIM pecypc]: TeopeThdyecKue
OCHOBBI M Meronudeckue pexomenmaruu/ M.b. usa [m ap.].— DIEKTpOH. TEKCTOBBIE
naHHble.— M.: MocKkoBckHMii rOpOJCKOM menarormueckuil yausepcurer, 2012.— 152 c.—
Pexxum nmocrtyma: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 3bC
«IPRbooks»

HoBukoB B.K. Meroaudeckre peKOMEHJAMU [0 TOATOTOBKE W 3AIIUTE BBITYCKHON

KBaJTM(PUKALMOHHON paboTel [DnexkTpoHHbt pecypc]/ HoBukoB B.K.— DOnekrpow.
TEKCTOBBIC JaHHBbIe.— M.: MOCKOBCKasi TOCYIapCTBEHHAsI aKaJeMHUsl BOJHOTO TPAHCIIOPTA,
2015.— 34 c— Pexum JIOCTyIa:

http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/46479.html.— 9bC «IPRbooks»
OO0pa3zoBaTenbHble HHHOBALIMU M IPAKTUKH Kapbephl : COOPHUK METOIUUYECKUX MAaTepHAIIOB U
crareit / PAHXul'C nipu [Ipesunente P®. - M. : [leno, 2015. - 192 c.

[lcuxomoruss amantanuu W couuanbHas cpefa. CoBpeMEHHbIE MOAXOABL, MPOOIEMBI,
nepcnekTuBsbl [ DnekTpoHHbli pecypc]/ JL.I. [ukas [u ap.].— DIeKTpoH. TEKCTOBBIC TaHHBIC.
— M.: Ilep Co, 2007 — 624 c— Pexum JocTyna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— DBbC «IPRbooks»
CoxomoBa H.I. Marucrepckas aucceprauus. IloaroroBka, odopmiieHHE U 3alUTa
[DneKTpOHHBI pecypc]: METOAWYECKHE PEKOMEHJAWU 110 BBIIOJHEHUIO BBITYCKHON
KBaJM(PHUKALIMOHHOM paboThl MarucTpa no HampasieHuto noarorosku MEHEJ/DKMEHT/
CoxonoBa H.I'— Omnekrpon. tekcroBele naHHble.— CaapOprokkeH: LAP LAMBERT
Academic Publishing, 2015.— 97 c— Pexum JOCTyTa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/54503.html.— 9bC «IPRbooks»
CounanbHO-TICUXOJOTMYECKUEe aCMeKThl (OPMHUPOBAaHUS KYJIbTYpbl camooOydaromeiics
opranuzamuu / A. 1. Hukonaes [u ap.] // Bonpocs! icuxonoruu. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbIe NPaBOBbIE TOKYMEHTbI

1. ®enepanpubiii 3akoH oT 27.07.2006 N 149-®3 (pen. or 24.11.2014) «O6
uHpopMau, HHOOPMALMOHHBIX TEXHOJIOTUAX M 0 3amure uHpopmanum» // CIIC
«Koncynprant-Ilmorocy.

2. ®epepanbubiii 3ak0H OT 9 depass 2009 1. Ne §-O3 «O6 obecrneueHnn aocTyna K
uHbOpMAIUU O JEATENBHOCTH TOCYAAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
camoympasierus» // CIIC «Koncynprant-ITmocy.

3. ®enepanbublil 3akoH OT 6 anpens 2011 r. Ne 63-O3 " "O6 snexktpoHHOM noanucu" //
Co06p. 3axkonomarensctBa Poc. deneparuu. — 2011, — Ne 2

4. @enepanpHbliii 3ak0H 0T 27.07.2006 Ne 152-D3 "O nepcoHanbHBIX AaHHBIX" (pell. OT
21.07.2014) // Cobp. 3akononatenbcTBa Poc. ®denepamuu. — 2006. — Ne 31.
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5. KoHuenmusi J0JroCpOYHOTO COIMATbHO-3KOHOMUYECKOro pa3BuTHus Poccuiickoit
®enepanuu 10 2020 roga.(Y1B. pacnopsikenuem [IpaButensctBa PO ot 8 nexabps
2011 r. N 2227-p).

6.5. UuTepHeT-pecypcbl

1. TlpaBuna pabGotel u sTHYeckue HopMbl commosiora (MCIIU PAH). Pexum noctyna:
http://www.socium.info/codex-ran.html

2. Couuonorus. ANIEKTPOHHAS 6ubnmorexa. Pexxum J0CTyma:
http://www.gumer.info/bibliotek Buks/Sociolog/INDEX SOCIO.php

3. LentpanbHas Oubimorexka o00pa3oBaTelbHBIX pecypcoB. Pexum  nocryma:
http://www.edulib.ru/

4. CBoaHblii KaTajuor AIIEKTPOHHBIX OuOINOTEK. Pexxum JocTyma:
http://www .lib.msu.ru/journal/Unilib/main.htm

5. bassl nanasix MTHUOH. Pexxum noctyna: http://www.inion.ru/product/db.htm

6. bubnmoreka 00pa3oBaTeIBLHOTO MOpPTATa «DKOHOMHKA, COLUOJIOTHS, MEHEKMEHT.
Pexxum noctyna: http://ecsocman.edu.ru/

7. bubnmoreka denepanpHoro nmoprana «Poccuiickoe oOpazoBanue». Pexxum moctyma:
http://www.edu.ru/

8. bubnuorexa yuyeOHON M HAy4yHOH JHUTEpaTyphl PYCCKOTO I'YMAaHUTAPHOIO HMHTEPHET
yHuBepcureTa. Pexxum noctyna: http://www.i-u.ru/biblio/default.aspx

9. bubmmoreka ®OM kiyba. Pexxum nocryna: http://club.fom.ru

10. Uuctutyt conmonruu PAH. Pexum noctyna: http://www.isras.ru/

11. ®enepanpHas  ciayx0a  rocygapcTBEHHOM — cTaTUCTHKU.  Pexum — jgocryma:
http://www.gks.ru/

12. Eurostat (EBpocrar - cratuctudeckas ciyx0a EBpomneiickoro Corosza). Pexum
noctyma: http://epp.eurostat.ec.europa.eu/portal/page/portal/eurostat/home/

13. SOCIOLINE.RU :yueOHuku, MOHOTpaduu 1O conuoysiorud. Pexum mocryma:
http://socioline.ru/

14. InternationalSociological Association (MexaynapoaHast COLIMOJIOTHYECKas
acconuauus. SI3plk caiita - aHnmiickuif). Pexum nocryma: http://www.isa-
sociology.org/

15. ClobalCourses (I'mobGanpHbIi quanor. S3sik caiita — anrmiickuil). Pexxum nocryma:
http://isa-global-dialogue.net/

16. DxoHomuueckuii u counanbHbi coBer OOH (S3bIk caiita — aHrmiickuii). Pexxum
noctymna:  http:/www.un.org/en/development/index.shtml;  Pexxum  gocrtyna:
http://www.un.org/en/ecosoc/

6.6. Unble HCTOYHUKH

. Edumona JI.JI. Undopmanmonnas 6e3omacHOCTh aeTeil. Poccuiickuii u 3apyOeXHBIH OMBIT
[OnexTponnsnii pecype]: monorpadus/ Edmmona JIJI., Kouwepra C.A.— DnexTpoH.
TekcroBble gaHHble.— M.: IOHUTU-IAHA, 2015.— 239 c— Pexum pocryna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/52672.html.— 3BbC «IPRbooks»
3unoBbeBa E.C. MexaynaponHoe ynpasinenue MaTepHeTOM: KOHPIUKT U COTPYAHUYIECTBO -
M.: MI'UMO-VYHuuBepcurer, 2011 - 9BC «Jlaub»
http://e.lanbook.com/view/book/46354/page92

3eikoBa M.B. Kynmprypa kak wuHpOpManmuoHHas cuctema. JyXoBHOe, MEHTaJIbHOE,
MarepuainbHo-3HakoBoe - M. : URSS : JIMBPOKOM, 2011. — 368 c.

WNudopmaiimonHas OJIUTHKA: B KOHTEKCTE CONUATBHOW MHPOPMAIIMOIOTHH : XPEeCTOMATHS /
PAT'C npu IIpesuaente PO ; coct. H.I1. Apanosa ; ots. pen.: B.J1. Ilonos, A.B. llleBuenko. -
M. : U3n-Bo PAI'C, 2007. - 248 c.
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5. Manoitno  A.B. TocymapctBeHHas  MH(OpMAallMOHHAs  MOJUTHKA B  YCJOBHAX
MH()OPMAITMOHHO-TICUXO0IOTHYECKON BOMHBI [ DNIEKTPOHHBIN pecypc]: MoHorpadwus/ Manoitio
A.B., Ilerpenko A.U., ®ponos [I.b.— DnekrpoH. TekcToBble AaHHbIe.— M.: ['opsuas nuHuA
- Tenexom, 2012.— 542 c— Pexum JOCTYyTIa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/11982.html.— 3bC «IPRbooks»

6. HosuxoB B.K. UHdopmanmonHoe opyxkue — OpyXKHE COBPEMEHHBIX U OyaylluX BOWH
[OnexTponnslii pecypc]/ HoBukoB B.K.— OnexTpoH. TekcroBsie naHubie.— M.: [opsiuas
JTUHUSA - Tenexom, 2013.— 262 c— Pexum JOCTYyTIA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/37186.html.— 3BC «IPRbooks»

7. UpiranoB B.B. NHdopmarmonHsie BOMHBI B OM3HECE U TOJUTUKE. Teopust U METOIOIOTUS
[Onexrponnslii pecypc]/ Lipiranos B.B., byxapun C.H.— DieKkTpoH. TeKCTOBbIE AaHHbIE.—
M.: AKkaneMu4ecKui [Ipoexr, 2009.— 336 c— Pexum J0CTyMa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/36332.html.— 3BbC «IPRbooks»

7. MaTtepuajibHO-TeXHHYeCKas 6a3a, UH(OPMAIMOHHBIE TEXHOJIOTHH, MPOrPaMMHOE
o0ecrnieyenne 1 MH(PpOPMALMOHHBbIE CIPABOYHbIE CHCTEMBbI

Jist mpoBenieHWs 3aHATHNA 1O JUCHUIUIMHE HEOOXOAMMO CJEAyIoIliee MaTepuaibHO-
TEXHUYECKoe obecrieueHue: yueOHble ayTUTOpUH AJIs POBEICHUS 3aHATUI CEMUHAPCKOIro THIIA,
TPYIIOBBIX W WHAWBHIYAIBHBIX KOHCYJBTAIM, TEKYIIEro KOHTPOIS M IPOMEKYTOYHOH
aTTeCTalllH, JUIsl CAMOCTOSITEIbHOM paboThl: YUTAJIbHBIE 3aJIbI OMOINOTEKH.

[Iporpammuoe o6ecnieuenue: MS Office Professional Plus 2016.

WNudopmanmonnsle crnpaBounble cucrtembl: Hayunas OuOmumoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; Hayunas AIEKTPOHHAS OubIMoTeKa eLibrary.ru. URL.:
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