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1. IlepeyeHp MUIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHs 10 JUCHHUILINHE (MOLYJII0),
COOTHECEHHBIX C IUIAHUPYEMbIMH Pe3yJIbTaTAMH OCBOEHHS NPOrpaMMbl

1.1 Hucuumumna b1.b7 CoBpemeHHble HHPOpPMALMOHHBIE TEXHOJOTUU o0ecrieunBaer
OBJIaJICHHUE CIEAYIOUIMMH KOMIETEHIUSIMMU:
Kon HanmeHnoBanme Kon HanmeHoBanme 3Tana
KOMIETEHIIUH |[KOMIIETEHLIUU HTana OCBOEHU|0CBOCHHS KOMIIETEHIIUH
KOMIIETCHITUH
OIIK-13 Cnocobnocts cnenoBarsOITK-13.1 Crniocoben IPUMEHATH
[PUHLIAIIAM paboThI TEOPETUKO-METO0IOTMUECKHE
PKypHAJIHCTa C OCHOBBI JIOTUKU B YIIPaBIICHUH
MCTOYHUKAMHU nH(popMaIuei, HaBbIKU
nH(pOpMaLINH, 3HATh (¢opMHpOBaHUS  BBIBOJOB W3
METO/IbI ee coopa, KAaTeTOPUYECKUX  CYXKICHHIA,
CEeNIEKLUH, TIPOBEPKU W BJIaJICHHE CHCTEMOM
aHaJii3a, BO3MOXHOCTHU apryMeHTalluy, 10Ka3aTeIbCTBA
HIIEKTPOHHBIX 6a3 138 OTIPOBEPKEHMUS,
MaHHBIX U METO/IbI OCYIIECTBIIATh JIOTUYECKHUE
paboThl ¢ HUIMHU OINEpaluy C BBICKA3bIBAHUSIMHU
U CYKICHUSIMH, NPHUMEHATH
[PUEMBI HOCTPOCHUS]
TTOTUYECKU BEPHBIX|
YMO3aKIIFOUEHHI
OIIK-20 CrocoO6HOCTh OI1K-20.1 CriocobeH MIPUMEHUTD
MCTIOJIb30BaTh BO3MOKHOCTH TEXHUYECKOU
COBPEMEHHYIO 0a3pl U HOBEHIIMX LU(POBHIC
TEXHUYECKYyl0 0a3zy W TEXHOJIOTHH  JUIS  peIICHUs]
HOBeilIINe U poBbIE podeccruoHaNbHBIX 3a/1a4
TEXHOJIOTHH,
[PUMEHSIEMbIE B
meanachepe, TUTSE
pelieHus
podecCHOHATBHBIX
3aja4, OPHEHTUPOBATHCS
B COBPEMEHHBIX|
TEHACHIMSX Ju3aiiHa W
uHdorpaduku 8 CMU
OIIK-22 CrocoO6HOCTh pematsOI1K-22.1 CriocobeH MIPUMEHUTH
CTaHJapTHbIE 3a71aun OCHOBHBIE KOMIIOHEHTB]
npodeccuoHaNbHON MakeToB mporpamMMm Microsoft
IeSITEIBHOCTH Ha OCHOBE Office, Adobe, mporpammubie
HGOPMAITMOHHON 171 CpeacTBa [UIsl TMPOCMOTpa U
oubmorpadudeckoit PENaKTUPOBAHUA  TEKCTOBBIX,
KYJIbTYPBI C dboT0-, BUACO-, aynuohanIoB,
PUMEHEHUEM cpeacTsa AHTUBUPYCHOMH|
H(pOPMaIMOHHO- 3aIUTHI TUTST pelIeHus
KOMMYHUKAI[HOHHBIX npodecCHOHATBHBIX 3a1a4
TEXHOJIOTHI M C y4eTOoM
OCHOBHBIX  TpeOOBaHUU
nH()OpPMAITMOHHOM
0€30M1acHOCTH
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1.2B PE3YJILTATC OCBOCHUA JUCHUIUIMHLBL Y CTYACHTOB NOJI?KHbBI OBITh C(I)OpMI/IpOBaHBII

OTD/TD

(npu HaTUYUKU
npodcTanaapra
WITH TI0
pe3ynbTatam
dopcaiiT-ceccun)

Kon JyTamna
OCBOEHUSI
KOMITETEHI[NHA

PesynbraTer 00y4ueHMsS

OIIK-13.1

OIIK-20.1

OIIK-22.1

HA ypOBHE 3HAaHUW: JEMOHCTPHUPYET 3HAHUA
TEOPETHUKO-METO/IOJIOTHYECKUX OCHOB JIOTUKH B
yrpaBieHUH HHpopmanmen

Ha YpPOBHE YMEHHUMH: OCYIIECTBISET JIOTUYECKUE
ONEpallMd C BBICKA3BIBAHUSAMU U  CYXICHHUIMHU,
MIPUMEHSET IPUEMBI TOCTPOEHUS JIOTUYECKU BEPHBIX
YMO3AKJIIOUCHHUH B YIPAaBJICHUH HHPOpMaIUeit

Ha YpOBHE HAaBBIKOB: JE€MOHCTPHUPYET HaBBIK
dbopMupOBaHUS  BBIBOAOB M3  KaTETOPHUYECKHX
CYyXJIEHUH, BJageeT mnpuemMamMu  paboTel ¢
COBPEMEHHBIMH THUIIOBBIMU MaKETaMU MPUKIATHBIX
porpamMm

Ha ypOBHE 3HAHWH: JAEMOHCTPUPYET  3HAHHUS
TEXHUYECKUX 0a3 W  HOBEWIMUX  ITUPPOBBIX
TEXHOJIOTUH

Ha ypOBHE YMEHUI: aJIcKBaTHO IPUMEHSET 3HAHUSAMU
TEXHMYECKUX ©0a3 ©  HoOBeMImIUX  LU(POBBIX
TEXHOJIOTU

Ha YpOBHE HABBIKOB: BJIaJICHUE MpUeMaMH paboThI ¢
TEXHUYECKUMHU 0a3aMU W HOBEHIIUMH HU(PPOBBIMU
TEXHOJIOTHSIMHA U1l  peIIeHHs NpodecCHOHATBHBIX
3a1a4

Ha YpOBHE 3HaHWIl: JEMOHCTPUPYET 3HAHHS OCHOB
COBPEMEHHBIX  WH(POPMAIIMOHHBIX  TEXHOJIOTHUH
(coopa, 00pabOTKHM, XpaHeHHs H  Iepeaadn
nHGOPMAIMN) U TEHACHIIUN UX Pa3BUTHS

Ha YPOBHE YMEHMIA: aJIeKBaTHO MPUMEHSET 3HAHUAMU
00 OCHOBHBIX TpeOOBaHMSIX HH(DOPMALMOHHON
0€30MacHOCTH

Ha YpOBHE HaBBIKOB: BIIAJICHUE MPHEMaMHU pabOTHI C
COBPCMCHHBIMU THUIIOBBIMU ITAKCTAMH IMPUKIAHBIX
nporpamm (MS Excel, MS Word u MS Power Point),
o0ecrnevnBarInuX [IHPOKUE BO3MOXKHOCTH
00paboTKN MHGOPMAIIUH.




2. O6beM 1 MeCTO IMCUMILTUHBI (MoayJs) B cTpyktype OIl BO

Hucuunnuna b1.57 CoBpemeHnHble HHPOPMAIIMOHHBIE TEXHOJIOTHMH BXOAUT B pazaen OI1
BO mucuumiausel 6a3oBoit yactu bnoka 1 «Aucuumnuasl (Mogynu)». OOmias TpyaoeMKOCTb

b1.b7 CoBpemenHble HH()OPMALMOHHBIE TEXHOJIOTUHU

JUCUUIUIMHA U3ydaeTcs B 1 ceMecTpe.
B coneprkarenpbHOM IIaHE AUCIMIUIMHA OMUPACTCS NMPEIbIIYIIUNH YPOBEHb 00pa30BaHMs
u ciykut ocHoBo# anst b1.6.28 ®otoxeno (7 cemectp), 61.5.29 Kommnbrotepusiii  auzaitn (7

ceMecTp).
KoanuectBo

CEMECTD).

AKaICMHUYCCKHUX 4YacCoB,

BBIACICHHBIX Ha

COCTaBJIICT 2 3auéTHBIC CAWHMILBI,

KOHTAaKTHYI0 paboTy cC
MpEenoiaBaTesieM, COCTaBisIeT 32 4acoB: JIEKIH — 16 yacoB, MpaKkTUYECKHUE 3aHATHS — 12 4acos,
naboparopHas pabora — 4 yaca.. CamocrostensHas pabota cocTaBiseT 4 yaca.

®dopMa MPOMEKYTOUYHOM aTTeCTalliid B COOTBETCTBUHU C y4E€OHBIM IUIaHOM — dK3ameH (1

3. ConepskaHue M CTPYKTYPAa JUCHHUILINHBI (MOIYJIsT)

Tabmuua 1.
Ne n/mm HaumeHoBaHHe TeM O0beM MMCHUILIMHBI (MOAYJIS), Yac. DopmbI
(pasnenos), Bcero | Konrakrnas padora ooyuaromuxcs ¢ | CP | BHeayiuTopHOii |@opma Tekyuier
npenoaaBarejieM KOHTAKTHOH  |KOHTPOJIs
10 BUAaM y4eOHBIX 3aHATHH paboThI****  ycmeBaeMocTH*
NPOMEKYTOYHOY
aTTeCTAUU* **
J | Jap | 1m3/ |KCP
Ounas ¢hopma o6yuenus
Tena 1. Wudopmarus u 4 Konce, T, P O, I13
MH()OPMALMOHHbBIE CHCTEMBI.
TexHUYeCcKHe cpeacTa 2 2 Konce, T, P O, T, I13, JIP
Tema 2. |peanu3zanmu HHPOPMAITMOHHBIX
[IPOLIECCOB.
[IporpammHbIe cpeacTBa 2 2 Komnc, T, P O, T, 113, JIP
peanuzanuy HHGOPMAIIMOHHBIX
Tema 3. |mpouecco.OneparioHHbIE
CUCTEMBI U O(UCHOE
IporpaMMHOe obecreyeHHe.
TeKkCTOBbIE PeNaKTOpPhl U 2 2 2 Kouce, T, P O, 113
Tema 4. |nporeccopsl. PazpaboTka
TEKCTOBBIX JIOKYMEHTOB.
Texromoruu 00padbOTKH 2 2 Komnc, T, P O, T, 113
Tema 5. |mHpOpPMAIH B 3IEKTPOHHBIX
Ta0IMIax.
Texaomornu paboTHI ¢ 2 2 2 Konce, T, P O, I13
Tema 6. [rpaduueckumu 00BEKTaMHU.
[ToaroroBka npe3eHTanui.
JlokanpHble U TII00AIBHEIE 2 2 Konce, T, P O, I13
Tema 7. |kommbroTepHBIe ceTH. CeTh
WHTepHeT.
ba3bl naHHBIX. OCHOBHEIE 2 Konc, T, P O, T,113
Tema 8. |HOHATHS M IPUHIMITBI
[IOCTPOCHUSI.
Pa3paboTka 1 UCTIOIH30BAHNE 2 Komnc, T, P 0,113
Tema 9. |pensiiuOHHBIX 0a3 JaHHBIX Ha
ocHoBe CYBJI MS Access.
ITpome:xyTo4Has aTTecTalus 36 9 €]
Bcero: |72 16 4 12 4

Ilpumeuanue:
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** — dhopmul mexyweeo konmpons ycneeaemocmu: onpoc (O, mecmupoganue (1), xeiic (K)).
*x% _ popmbl npomesicymounoi ammecmayuu: dx3amen (3), npaxmuueckue 3aoanus (I113).
AKX gneayoumopuas Kowmaxkmuas paboma: xoucymemayuu (Kowc), mecmuposanue (T), reiic (K),

pegepam (P).

Conepskanue IMCHUIJIMHBI (MOLYJIs1)

Tema 1. Undopmanust u nuHGpOpMaLMOHHBIE CHCTEMBI.

Nndopmatika ¥  HAydHO-TEXHMYECKMH MPOTrpecc; OINpeneieHuss W KaTerophu
MHPOPMATHKH; TPEIMET, 3a/laud U COJAep)KaHHe Kypca; MOHATHE M CBOMcTBa MH(OpMAIUH,
€IVHUIBl HM3MepeHuss HH(OpPMaluu; MOHATHE HHMOPMALMOHHBIX CHCTEM; KiaccuuKamus
MH(POPMALMOHHBIX CUCTEM.

Tema 2. Texunueckne cpeacrsa peanu3anu  HHGOPMALMOHHBIX  IPOLECCOB.

CrpykrypHas cxema IIK; nponeccoper IIK; opranmszaumsa m apxutektypa namaru IIK;
Kjaccuukanus nepudepuiHbIX yCTPOMCTB; ycTpoilcTBa BBOAAa HH(OpMAlMM; YCTpONCTBA
BBIBO/Ia MH(OPMAIMH; YCTPOUCTBA XpaHEHHs HH(OpMALIUN; KOMMYHUKAIIMOHHOE 000pY/IOBaHUE;
oducHoe 000pyIOBaHUE.

Tema 3. IIporpaMmMHBIe  cpeacTBa peaiu3anud  HH(POPMALMOHHBIX IPOLECCOB.
OnepaunoHHble cUCTEMBI H 0(pUCHOE MPOrPaMMHOe o0ecreYeHue.

[Iporpammbl M mporpaMMmHOe obOecrieueHue, TMOHATHE (aiina;  KiIaccupuKanus
MPOTPaMMHOTO OOECIEYEeHHS; CHUCTEMHOE IMpPOTpaMMHOE obecreueHne, ero KiacCu(uKaIms;
OIEPaLlMOHHBIE CUCTEMBI, UX BHUJbI M XapaKTEepUCTHUKH; onepanuoHHas cuctema MS Windows;
MIPOrPaMMbI-000JI04YKH; CEPBUCHBIE MPOTPAMMBbl; HHCTPYMEHTAIbHbIE MPOTPaMMHBIE CPEJCTBA;
[IPOTPaMMBbI-apXUBATOPbl; AHTUBUPYCHBbIE MporpaMmbl. CTpyKTypa HMHTEp(ErcoB MOoIb30BaTeNs
nakera MS Office. OcoGeHHOCTH UMITOPTa U IKCHIOPTA UHPOPMALIMOHHBIX (PArMEHTOB, JAHHBIX
1 00BEeKTOB B omnepannoHHoi cpeae Windows. HazHaueHne 1 OCHOBHBIE KOMIIOHEHTHI MaKeTa
MS Office. Bozmoxnoctu npunoxenuit MS Office.

Tema 4. TexcToBbIC peaKTOPHI M Npoueccopbl. Pazpadorka TeKCTOBBIX JOKYMEHTOB.

OcHoBHble (YHKIIMH TEKCTOBBIX PEAAKTOPOB M TEKCTOBBIX MpoueccopoB. Ha3zHaueHue u
(byHKIMOHATbHBIE OCOOEHHOCTH TeKcToBOro mpoueccopa MS Word. OCHOBHBIE 371€MEHTHI
TEKCTOBOIO JIOKyMeHTa. Mcronb3oBanue tekcroBoro mporeccopa MS Word st pazpaboTku
JIeTIOBBIX JIOKyMEHTOB (paboTa ¢ pa3aenaMHu JOKYMEHTa, BCTaBKa HOMEpPOB CTpPaHUIl U
KOJIOHTUTYJOB). BcTpanBaHrue 0ObEKTOB B 3JIEKTPOHHYIO BEPCUIO IOKYMEHTa, UMIIOPT TaOJIHUIl U3
Apyrux npuioxeHuil. CpeacTBa KOIIEKTUBHOM paboThl HaJ gokyMeHTaMmu. I[lpaBuna co3manus
[JABHOTO U BIJIOKEHHBIX JOKYMEHTOB, paboTa ¢ mnpumedanusmu. [loaroroBka u
pacripocTpaHeHue rotoBbix GopM u cuckoB. CpeacTBa aBTOMaTH3alUK pabOThl ¢ TOKYMEHTaMHU
(MaKpochl).

Tema S. Texnosiorun 00padoTkum uHPOPMANMH B JICKTPOHHBIX  TadaMpax.

OyHKIIMOHATBHBIE BO3MOXXHOCTH TabmmuHoro mpomeccopa MS  Excel. Crpykrypa
ANIEKTPOHHOM TaOnuIbl, BUABI afpecanuu Ha auctax MS Excel (aGcomoTHasi, OTHOCHUTENbHAS,
cMmeranHas). opMaTsl JaHHBIX, ycloBHOE (hopMaTupoBanue. TexHoaorusi paboThl B TAOIMYHOM
nporieccope MS Excel. Co3nanue M penakTUpoBaHue auarpamMM. AHaiauThdeckas paborta c
TaHHBIMM B TaOmumuHoM  mpoueccope MS Excel. Koncommpanus maHHBIX, TMOABEICHHE
MIPOMEKYTOYHBIX UTOTOB, IOCTPOEHUE CBOAHBIX Tabiuil. Vcronb30BaHHE BCTPOCHHBIX (YHKIUI
JUIS TIPOBENEHUS CTATUCTHMYECKUX W SKOHOMHYECKHX MCCIEI0BaHUI psIOB HAOMIOACHUM.
CpenctBa MS Excel mis paGoTel ¢ 37eKTpOHHOM Tabmuiel kak ¢ 6a30i naHHBIX. OUIBTpaIUs
(BbIOOpKA) MaHHBIX U3 crnucka. Pabora ¢ Tabnmuuamu B pekuMe ¢Gopmbl naHHbIX. [locTpoenue
cBoAHbIX Tabmuu. Iloumck pemeHus (TaGaMIbl TOJCTAHOBKM C OJHOM M HECKOIBKUMH
nepeMeHHbIMH ). [IpriMeHeHre MakpoCcoB I aBTOMaTH3aIK pabOThI ¢ TAOIMYHBIMH JAHHBIMU.

Tema 6. Texnosiorum  padorel ¢ rpaguyeckumMu  o0bekTamu. IlogroroBka
npe3eHTaAnui. Penakroper st co3manusi rpaduueckux o0bekToB. CrocoOBI CO3maHUs
npocThiX wumoctpauuit B cpene MS Windows. CpenctBa pa3paOOTKH AMHAMHUYECKHX
rpaduyeckux 0ObEeKTOB. TexHonorus GopMHUpOBaHUS XpaHWIMIIA TpapUUuecKUX OOBEKTOB B
opranuzanuu. IloarotoBka mpeseHTanMii M JOKJIAZ0B C Hcmojib3oBaHueM MS PowerPoint.
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Jlob6aBneHue B Npe3eHTAlMI0 OObEKTOB, HacTpoilka >(dekroB. TexHomorus mnpeacTaBIeHUS
MaTepHUaJIOB B BUJIE MPE3EHTALIUN.

Tema 7. JlokajnbHble H rodajabHbie KomnblOTepHble ceTH. Cerp WHTepHeT.

[Tonsitue JOKanbHBIE CETHU, MNPUHIUIBI HMX OpraHu3auuud. Tomojoruss MNOCTPOEHUS
JoKajabHOM ceTH. TexHuueckue cpeincTBa A OpraHu3auuu paboTel B cetu. Opranuzanus
B3alMOJACWUCTBUS YCTPOMCTB B CETHU: OJHOPAHIOBbIE CETH; CETH C  BBIJCICHHBIM
cepBepoM.IIporpammuoe oGecnieueHue JUis MOIEP>KKU pabOThI MOJIb30BaTeNeH JTOKAIbHON CeTH
u oOMeHa MH(pOpMaMOHHBIMU (parmMeHTamMu. CeTeBble ONepalMOHHbIE CHUCTEMBL. TeXHOIOTHI
paboThl ¢ MHPOPMAITMOHHBIMU PECypCaMU U MPOTPaMMHBIMU NMPUIIOKEHUSMU B JIOKAJIbHOW CETH.
Oco0eHHOCTH MOCTPOEHUs MI00ATbHBIX CETeH, UX Ha3HaYeHHE U BHUJIbl. OCHOBHbIE KOMIIOHEHTBI
r1no6anbHbIX ceTei. TexHnueckue cpeacTBa pacupeaeaeHus HHPOPMALMOHHBIX ITOTOKOB B CETSIX,
cpencta npeoOpazoBanus uHpopmanuu.Mctopust passutus Internet. CTpykTypa U OCHOBHBIE
npuHiunbel  pabotel cetu Internet. CmocoOGwl noctyma k Internet. Meronsl M cpenctBa
ynaneHHoro moctyna. Apnpecamusi B Internet: IP - aapeca; momennas cuctema mmen DNS.
WNudopmanmonnsie cepBucsl Internet.

Tema 8. ba3pl naHHBIX. OCHOBHBbIE NOHATHSA U PUHUMIIBI IOCTPOCHUS.

Omnpenenenue u apxuTekTypa 0as3bl AaHHbIX. [loHsTne Mozenu naHHbIX. [IpuHIUIBI
nocTpoeHus: 0aszbl JaHHBIX. OcoOeHHOCTH PaboThl ¢ (hakTorpapuueckoil U JOKyMEHTaJIbHOU
uHpoOpMaLuel npu NpoeKTupoBaHUM 0a3 AaHHBIX. OCHOBHblE OOBEKTHl B 0a3aX MaHHBIX U
ornepanuy Hajg HUMH. CHCTeMbl ympaBiieHus O0a3aMH JIaHHBIX: Ha3HAY€HHWE M OCHOBHbBIE
¢ynkuun. CocTaB M XapaKTEpUCTHKA OCHOBHBIX KOMIIOHEHTOB CHUCTEMbI yMpaBieHus 0a3oit
naHHbIX. Cxema pyHKIMOHUPOBAHMSI CUCTEMBI yIpaBiaeHHs 0a30i TaHHBIX.

Tema 9. PazpaGoTka n HCHOJIB30BAHHE PEJSAIMOHHBIX 0a3 JaHHBIX HAa ocHOBe CYB/]
MS Access.

Otanbl NpoeKkTupoBaHus 0Oa3 naHHbIX. [loHsATHE HOpManu3anuu TaOMUI C JAHHBIMU.
Opranuzanusi MOJICPKKHA CUCTEMBI 3allpocoB K 0as3e AaHHbIX. VMcnoib3oBaHME CHCTEMHOTO
npuioxeHust MS Access 1711 IPOSKTUPOBAaHUS U BeeHUs 0a3bl TaHHbIX. DopMupoBaHue 6a3bl
naHHbIX. UMmopt nanubix u3 npuwiokennit MS Office.Oco6eHHOCTH CO31aHMs M MCTIONB30BAHMS
¢opm. Opranuszanus TUHOBBIX 3ampocoB K bJ[ Access. IloaroroBka oT4eToB IO 3aJaHHBIM
11a0JI0HaM C UCIIOJIb30BAHUEM 3JIEMEHTOB I'PYNIUPOBKY JIaHHBIX.

4. MaTtepuaJibl TeKylIero KOHTPOJISI yCIIeBaeMOCTH 00y4arouxcsi U (pOoHJ OLeHOYHbIX
Cpe/ICTB MPOMEKYTOYHOM aTTecTalMH M0 TUCHUILINHE (MOLYJII0)

4.1. ®opmMbl U METOBI TEKYILETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTecTaI|Hy.

4.1.1. B xone peanuzanuu nucuurinabl b1.67 CoBpemeHHbIe MH(DOpPMAITMOHHBIC TEXHOJIOTHH
HCIIOJIB3YIOTCS CIIETYIOIINE METO/IbI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH O0yYaIOIUXCSl:

Tema (paznen) Mertonbt
TCKYLICTO
KOHTPOJIS

YCIICBACMOCTU

Ompoc,

Tema 1. Hudopmarus 1 nHGOPMAITHOHHBIC CHCTEMBI. [IpakTraeckue

3aJIaHUs
Ompoc, Tecr,

IIpakTueckue

Tema 2. TexHuueckue cpeacTsa peaan3aniy HHOOPMAIIMOHHBIX TPOLIECCOB. 3aaHus,

JlaboparopHbie

paboTsl

Tema 3. [IporpammHBIe cpeacTBa peann3aiuy HHGOPMAITOHHBIX Omnpoc, Tecr,

niponeccoB.OnepaoHHbIe CUCTEMBI H 0O(DMCHOE IPOTPaMMHOE [IpakTrueckue

obecrieueHue. 3a7aHusl,




JlaboparopHbie
paboTsl
TekcToBbIe perakTophI U Ipoleccopsl. Pa3paboTka TEKCTOBBIX Ompoc,
Tema 4. ’ IIpaktuueckue
JIOKyMEHTOB.
3aJaHus
Omnpoc, Tecr,
Tema 5. Texrnomornu 00paboTKK HH(POPMAINK B MEKTPOHHBIX TaOIHIAX. [IpakTngeckue
3aJaHuUs
Omnpoc,
TexHomnorun pabotel ¢ rpagudecknmu oobekTamu. [loaroroska
Tema 6. . IIpakTuyeckue
TIPE3EHTAIIH.
3aJaHusl
Ompoc,
Tema 7. JlokanbHble 1 TIIOOAIbHBIE KOMIbIOTEpHBIE ceTH. CeTh HTEepHET. IIpakTueckue
3aJaHusl
Ompoc, Tecr,
Tema 8. bazbl nanHpIX. OCHOBHBIE TOHSTHUS U TIPHUHIUITBI HOCTPOCHHUSL. [MpakTnyeckne
3aJaHus
Ompoc,
Pa3paboTtka 1 ucronbp30BaHue PESIIMOHHBIX 0a3 naHHBIX Ha ocHoBe CYB/]
Tema 9. IIpaktuueckue
MS Access.
3aJaHus

4.1.2. TIpomexxyTouHasi aTTecTalusi MPOBOAUTCS B (Gopme: 3K3aMeHa. DK3aMeH MPOBOAUTCS B
YCTHOM (popMe U IpeaycMaTpUBaeT OTBET O0Y4YaIOLIErocs Ha BONPOCHI Ouiera. buer BkitodaeT

ABa TCOPCTHYCCKUX BOIIPOCA, HAIIPABJICHHBIX Ha OIPCACICHUC 3HAHHCBOI'O YPOBHA, U OIHO

MPAKTHUYCCKOC 3aJaHUC.

4.2. Marepuaibl TEKYILETO KOHTPOJISl yCIIEBAEMOCTH.

[IpenonaBarens OLIGHWBACT YPOBEHb MOATOTOBIEHHOCTH OOYYaIOIUXCS K 3aHATUIO IO
CJIEIYIOLIUM ITOKa3aTeIIsIM:

- YCTHBIE OTBETHI Ha BOIPOCHI IIPETIOAABATEINS 110 TEME 3aHATHSA,

- BBICTYIUICHHUE C JIOKJIaJlaMH,

- yyacTHe B 00CYXJI€HUH JOKJIaJI0B,

- KOJIMYECTBO MPaBUWIIbHBIX OTBETOB MPU TECTUPOBAHUH.

Kputepun oneHnBanus qokiaja:

- CTETICHb YCBOCHMS MIOHATHM U KaTeTOpUH 110 TEME;

- yMeHUe paboTaTh C JOKYMEHTAIbHBIMU U JIUTEPATypHBIMU UCTOUYHUKAMU;

- TPaMOTHOCTb M3JI0KEHUS MaTepraa;

- CaMOCTOSITEIbHOCTb pabO0Thl, HAJIMYME COOCTBEHHOW 00OCHOBAHHOM MO3UIIHH.

Onenka 3HaHWN, YMEHWH, HABBIKOB MPOBOIMTCS Ha OCHOBE OayIbHO-PEHTHHIOBOM
cucrembl 70% u3 100% (70 6amnoB u3 100) - BkIaa mo pe3yapTaTaM MOCEIIAEMOCTH 3aHSTH,
aKTUBHOCTH Ha 3aHATHUAX, BBICTYIUICHUS C JIOKJIaJaMH, y4yacTHUs B OOCYXKIEHHSAX JOKJIAIOB
ApYrux oOy4aroluxcsi, OTBETOB Ha BOIPOCHI MPENOAABaTeNsl B XO/€ 3aHATHS, IO pe3ylbTaTaM
MIPOXOKACHUS TECTUPOBAHUSI.

BOHpOCI)I AJI TIOATOTOBKH K OIIpoCaMm:

Tema 1. Undopmanus u uHGopMaANMOHHBIE CHCTEMBI.

Nk LD —

HNudopmarika u HaydHO-TEXHHUYECKUH MPOrpecc
Omnpenenenus U Kareropuu HHPOPMATUKU
IIpenmer, 3agaun U conep:KaHue Kypca

[TonsiTue u cBoiicTBa HH(MOPMATUU

Enununel usmepenus nHGpopmanuu

[TonsiTHe MH(POPMALIMOHHBIX CHCTEM
Knaccudukanus naGopMamoHHBIX CUCTEM

Tema 2. Texunueckue cpeacTBa peaau3dauuu HHGOPMANMOHHBIX MPOLECCOB.
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Tema
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CrpykrypHas cxema [1IK

ITpoueccopsr [IK

Opranuzanus u apxutekrypa namstu 11K
Knaccudukanus nepudepuitHbix yCTponuCcTB
YerpoiicTBa BBOa HH(POpMAITH
VYerpoiicTBa BbIBOIa HHPOPMALMU
YerpolicTBa XxpaHeHUs HHPOPMaLUU
KommyHHKarmoHHOE 000pyI0BaHHE
OducHoe obopynoBaHue.

3. IlporpamMHBbIe CpeacTBa peaju3alud HH(POPMALMOHHBIX MPOLECCOB.

OnepanuoHHbie cCHCTEMBI H 0(pHCHOE MPOrPaMMHOE o6ecreyeHne.

1.

i R

9.

10.
11.
12.

13.
14.

Tema
JAOKYMEHTOB.

1.

2.

(O8]

&

[Iporpammsl u mporpaMmHoe obecrieueHue, nousTue aina
Knaccuduxkarus nporpaMMHOTO 00eCTieUeHUs

CucreMHOe MPOrpaMMHOE 00ECTIIEUeHHUE, €T0 KIaCCU(PUKAIISI
OmneparrioHHbIE CHCTEMBI, UX BHJIBI U XapaKTEPUCTHKH
Onepanuonnas cucrema MS Windows
[IporpamMmMbI-000J109KH

CepBuCHBIE TPOrPaMMBbI

HHCTpyMEHTaIBHBIE POTPAMMHBIE CPENICTBA
[IporpammbI-apXuBaTOPHI

AHTHBHPYCHBIC TIPOTPAMMBI.

CrpykTypa unrepdeiicon nosnszonarens nakera MS Office.
OCOOEHHOCTH MMITOpTa M IKCIOpTa MH(GOPMAIMOHHBIX (PPAarMEHTOB, IAHHBIX U
00BEKTOB B onepanMoHHo# cpene Windows.

Hasnauenue u ocHoBHbIe KoMnoHeHTHI akeTa MS Office.
BosmoxuocTtu npunoxenuit MS Office.

4. TexkcroBble penakTopsl H mpouneccopbl. Paspaborka TEKCTOBBIX

OcHoBHBbIE (DYHKIIMU TEKCTOBBIX PEAAKTOPOB U TEKCTOBBIX MPOIIECCOPOB.
Ha3nauenne u ¢yHKIMOHANbHBIE OCOOEHHOCTH TEKCTOBOro Mporeccopa MS
Word.

OCHOBHBIE 2JIEMEHTBI TEKCTOBOTO JIOKYMEHTA.

Hcnonb3oBanue texctoBoro mpoueccopa MS Word nist pa3paboTku AeI0BBIX
JOKyMEHTOB (paboTa C pa3jienamu JOKYMEHTa, BCTaBKa HOMEPOB CTPAHHI[ U
KOJIOHTUTYJIOB).

BcerpanBanue 0OBEKTOB B DJICKTPOHHYIO BEPCHIO JIOKYMEHTA, UMIIOPT TaOIHUIl U3
JPYTUX TPUITOKEHHH.

CpencTBa KOJUIEKTHBHOM pabOTHI HaJl TOKYMEHTaMHU.

[IpaBuna co3maHust IJIABHOIO W BIOXKEHHBIX JIOKYMEHTOB, pabora ¢
pUMEYaHHSIMH.

[ToaroroBka u pacnpocTpaHeHHE TOTOBBIX ()OPM U CIIMCKOB.

CpencrBa aBTOMaTU3alMK paboThI C TOKyMEHTaMU (MaKpOCHI).

Tema 5. Texnosornu o0padoTKku HH(POPMALMH B JIEKTPOHHBIX TA0JMIAX.

1.

nhkw

OyHKIHOHATBHBIE BO3MOXKHOCTH TabIM4HOTO mpoueccopa MS Excel.

CtpykTypa SJEKTPOHHOW TaOnMIBl, BUABI anpecannu Ha jguctax MS Excel
(aOcomoTHAs, OTHOCUTEIIbHAS, CMEIIIAaHHAS ).

®dopmarsl TaHHBIX, YCIOBHOE ()OpMATHPOBAHHUE.

Texnonorus padoTsl B TabnuuaoM mnporeccope MS Excel.

Co3manue v peJaKTHPOBaHUE THATPAMM.



9.

10.
11.
12.
13.

14.

Tema

11

Amnanutnueckas pabora ¢ JaHHBIMU B TaOnuyHoM mporeccope MS Excel.
KoHconmpmanust NaHHBIX, MOJBENEHHE IPOMEXKYTOUHBIX HMTOTOB, IOCTPOCHHUE
CBOJIHBIX TaOMIHUII.

Hcnonb30BaHne BCTPOCHHBIX (QYHKIUH Ui TPOBEICHHS CTATUCTHYECKUX U
KOHOMHUYECKHX MCCIE0BAHUM PsAI0B HAOIIOACHUI.

CpenctBa MS Excel nist paboThI ¢ 371€KTPOHHOM TabiMIiel Kak ¢ 62301 TaHHBIX.
@unbTpanus (BbIOOpKa) JaHHBIX U3 CITUCKA.

Pabora ¢ Tabnuuamu B pesxume (GOpMbl TaHHBIX.

[TocTpoenune cBOAHBIX TaOIUII.

[Monck pemenus (TaONMMIBI TOJACTAHOBKM C ONHOW W HECKOIBKUMH
HEPEMEHHBIMH).

[TpruMeHeHne MaKpOCOB ISl aBTOMATH3AIUU PaOOTHI C TAOIMYHBIMU JTaHHBIMHU.

6. Texnosormu padorsl ¢ rpadpuyeckumu odbekTamu. I[loaroroska

Npe3eHTAlMH.

1.

Nk WD

PenaxTopsl ai1s co3nanus rpaduyecKkux 0ObEKTOB.

CniocoObI co3maHus MPOCTHIX WILTIOCTpanuii B cpeae MS Windows.

CpenctBa pa3paboTK TUHAMHYECKUX TpaduueCKuX 0ObEKTOB.

TexHonorust popMUpOBaHMS XpaHUIUIIA TpaPUUECKUX 0OBEKTOB B OpraHU3alyu.
[ToaroroBka mpe3eHTauii 1 T0KIaI0B ¢ ucoib30oBanneM MS PowerPoint.
JloGaBneHue B Ipe3eHTaIMI0 0OBEKTOB, HACTPOiiKa 3(h(HeKTOB.

TexHOIOTHS TIPEeICTaBICHHUSI MATEPHAJIOB B BUE MTPE3CHTAIUH.

Tema 7. JlokajibHbIe H T100a/1bHbIe KOMIIbIOTepHBbIe ceTU. CeTh UHTEpHET.

i e

9.

10.
11.
12.
13.

[lonsTHE NOKAJIBHBIE CETH, IPUHLUIIBI UX OPTaHU3ALINH.

Tonosorus nocTpoeHus J0KAIbHON CETH.

TexHnueckue cpeacTBa A OpraHu3aluu padoThl B CETH.

Opranuzanys B3aMMOJAEHUCTBUS YCTPOMCTB B CETH: OAHOPAHIOBBIE CETH; CETH C
BblJIeJIeHHBIM  cepBepoM.IIporpammuoe obecrieueHue Ui HOAIEPKKU PabOTHI
II0JIb30BaTENIEH JIOKAIbHOM ceTH U 00MeHa HHPOPMallMOHHBIMU (hparMeHTaMu.
CereBble oOIEpalMOHHBIE CUCTEMBL TeXHONOTUN paboThl ¢ MH(POPMALMOHHBIMU
pecypcaMu ¥ IpOrpaMMHBIMU HPUIOKEHUSIMHU B JIOKAJIbHOM CETH.

Oco6eHHOCTH OCTPOEHUS MIO0AIBHBIX CeTeH, UX Ha3HAUYECHHE U BUJIBI.
OCHOBHBIE KOMITOHEHTHI TII00AIBHBIX CETEH.

TexHndeckue cpeiacTBa pacupeneiaeHus HHPOPMALUMOHHBIX IMOTOKOB B CETHX,
cpenctBa npeodpaszoBanus nHbopmanuu.Victopus passutus Internet.

CTpyKTypa U OCHOBHbIE IPUHLIUIIBI pabOTHI ceTu Internet.

Crnoco6s1 octyma k Internet.

Metozp! ¥ cpecTBa yAaJIE€HHOIO J0CTYIIA.

Anpecanus B Internet: IP - anpeca; nomennas cucrema umer DNS.
Wndopmanmonnsie ceppucsl Internet.

Tema 8. ba3bl 1aHHbIX. OCHOBHbIE IOHATHS M NPUHIUIIBI NOCTPOCHMS.

bl e

SN

Omnpenenenre U apXuTeKTypa 0a3bl TaHHBIX.

[TonaTue Monenu JaHHBIX.

[TpuHIMIEI TOCTpOCHUS Oa3bl TaHHBIX.

OcobenHnoctu paboThl ¢ QakTorpaguueckoil U JOKYMEHTalIbHON HH(popManuei
IPY TIPOCKTUPOBAHUH 0a3 TaHHBIX.

OcHoBHBIE 00BEKTHI B 0a3ax JIaHHBIX U ONEPALUU HAJ] HUMHU.

Cucremsl ynpasieHus 0a3aMu JaHHBIX: HA3HAUYCHUE U OCHOBHbIE (DYHKIIHU.
CocTaB 1 XapaKTepUCTHKa OCHOBHBIX KOMIIOHEHTOB CHCTEMbI YIIpaBlIeHHUs 0a30i
JTAHHBIX.
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8. Cxema (pyHKIIMOHUPOBAHUS CUCTEMBI yIIpaBlieHHUs 0a301 JaHHBIX.

Tema 9. Pazpa0oTka 1 HcI0JIb30BaHNe PeJSIHHOHHBIX 0a3 JaHHBIX HA ocHOBe CYDB/]

MS Access.

1. Drambl NpoeKTUPOBaHUs 0a3 JAHHBIX.

2. TloHATue HOpMaIU3alMU TAOIUL C TAHHBIMU.

3. Opranuzanus NoJJIep>KK1U CUCTEMbI 3alPOCOB K 0a3e JaHHbIX.

4. Hcnonb3oBaHHE CUCTEMHOrO MpuiiokeHuss MS Access Ui NpOEKTUPOBAHUS U

BezieHus 0a3bl JaHHbIX.

®opmupoBanue 0asbl JaHHBIX.

Nmmnoptr nmannubix u3 npunoxkenuit MS Office.OcoGeHHocTH co3maHus U

WCIIOJIb30BaHUS (hOPM.

7. Opraausanus TUIIOBBIX 3a1pocoB K b/I Access.

8. IloaroroBka OTYETOB IO 33JaHHBIM IIA0JIOHAM C HUCIOJIb30BAHHEM 3JIEMEHTOB
IPYNIUPOBKU JaHHbIX.

AN

IIpumepHBIH TECT

1.Ungpopmayus — smo

a)

b)

c)

CoZIep’)KaHUe KaKoro-inubo cooOILIeHHs, CBEIEHHs O 4eM-IIMOO, paccMaTpuBaeMble B
ACIICKTEC UX (1)I/IKC3HI/II/I Ha HOCHUTCIJIC, 3HAUCHUEC JaHHBIX, (baKTOB.

coiep:KaHue KaKoro-ando cooduieHus, cBeieHusi 0 4eM-a1u00, paccMaTpuBaeMble B
acrekTe MX Nepeiayd B IPOCTPAHCTBE U BpeMeHH; 3Ha4YeHHe JaHHbIX, (PaKTOB
CoZIep’KaHUe KaKoro-iubo cooOILIeHHs, CBEIEHHs O 4eM-IIMOO, paccMaTpuBaeMble B
acreKTe UX Mepeaayn Mexay CyObeKTaMu; 3HaYeHHUE JaHHbIX, (DaKTOB

2.Coyuanvuoit ungpopmayueii Hazvlearom:

a)
b)

c)

uHGopManMIO, MNepejallIylocsi B 4YeJl0Be4eCcKoM o0mecrBe M aKTHBHO
YYaCTBYHOIIYIO B (POPMHPOBAHMH 00IECTBEHHOI0 COSHAHMUSA

MH(pOPMaLUIO, MEPEAIOIIYIOCs B YEIOBEUYECKOM OOIIECTBE U aKTUBHO y4acCTBYIOILYIO B
(bopMHPOBaHUM KOJUIEKTUBHOTO 3HAHMUS.

MH(pOPMaLUIO, NEPEAIOIIYIOCS B YEIOBEUYECKOM OOIIECTBE U aKTUBHO y4acCTBYIOILYIO B
(bopMHPOBaHUH OOIIECTBEHHOTO MEHTAJIUTETA.

3. lokymenm — smo

a)

b)

c)

uHpopmalus, 3apUKCUPOBaHHAs CIEUUAIBHBIM 00pa3oM Ha OyMa)KHOM HOCHTEIeE,
cHaOXEeHHash PEKBU3UTAaMHU, MO3BOJIIOIIUMHU UICHTUQHUIMPOBATh TOKYMEHT B IpoLecce
ux 00pabOTKH, MOUCKA, UCTIOIB30BAaHUS U XPAHEHUSI.

uHpopMauMs, 3a(PUMKCHPOBAHHASl CHENHAJIbHBIM 00pa3oM Ha MaTepHaIbHOM
HOCHTeJe, CHa0KeHHAsl PEKBH3UTAMH, MO3BOJSIOIMMHE HICHTH(QUIHPOBATH
AOKYMEHT B npouecce ux 00padoTkm, NOMCKa, HCI0JIb30BAHUS U XPAHEHMS.
uHpopMalus, 3apUKCUPOBAaHHAs CIIELUATBbHBIM 00pa3oM Kak TBepJOoNedaTHas KOMHUS,
cHaOXEeHHash PEKBU3UTaMH, MO3BOJIIOIIUMMHU UICHTU(QHUIMPOBATh TOKYMEHT B IpoLecce
ux 00pabOTKH, MOUCKA, UCTIOIB30BAHUS U XPAHEHHUSI.

4.Bvibepume u3 npeonoxnceHHo20 cnucKka émopuynsle 00Kymenmol. Ommemome 2 eapuanma:

a)
b)
c)
d)
e)

Cnosapu

CripaBOYHHUKH

JHIUKIONEeIHA
bubnuorpadpuueckuii ykasareib
PedeparuBubiii ;KypHaa

5. K Ho6bim unghopmayuonnbim mexnoaio2uam OMmHOCUMCA. ..
a) paauo

0) aHAJIOTOBOE TeJleBU/IeHUE

B) TUIIEPTEKCTOBOE MPEICTABICHHE

') KHUTa
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6. Texcmoguwlii pedakmop - 3mo...

a) TeXHMYecKas cucreMa 00padoTKH TEKCTOB

0) KomInbroTEp 111 00PaOOTKU TEKCTOB

B) IIporpaMMHasi cucreMa o0pabOTKH TEKCTOB

r) 6a3a TEKCTOBBIX JaHHBIX

7. dnekTpoHHAas Ta0aUIA - ITO ...

a) mporpamMma oOpa0OTKH YMCIIOBBIX TAOJUUHBIX TaHHBIX

0) KoMIIbtOTEp JUIsl 00pabOTKU TAaOIUI]

B) 0a3a JaHHBIX B BHUe TA0JIMIL

I') 2JIEKTPOHHOE YCTPOWUCTBO JIJIsl pUCOBAHMSI TaOJINIL

8. [IpukiiagHOe MporpaMMHoOe obecneyeHne MpeIHA3HAYeHO 1JIs:
a) MPUMEHEHUS B Pa3IMUHbIX cepax AesITeIbHOCTH YeJIOBeKa

0) cozaHus apXUBHBIX KOIUI TOKYMEHTOB

B) CO3aHHUS MPOTrPaMM HA OJJHOM W3 SI3bIKOB IPOrpaMMHUPOBaAHUS
I') AMarHOCTUKY U JICYEHHUSI OT KOMITbIOTEPHBIX BUPYCOB

9. WWW siBisieTcs 1100a/1bHOH ...

a) TMIePTEeKCTOBOM cpeaoi

0) MOMCKOBOM MPOrpaMMOi

B) KOMIIBIOTEPHOM 0a30i JaHHBIX

I') IOYTOBOI MporpamMmon

10. Dnexkrponnas noura (E-mail) no3soJsier:

a) IPUHUMATH U NepeAaBaTh COO0IEHHU U MPUWIOKEHHbIE (pailiibl
0) mpUHUMATH U MepeiaBaTh COOOIEHHS (MMChMA)

B) 0OMeHUBaTbCs BUICOMH(OpMaLIUel U KapTUHKaMU

I') IPUHUMATh U NIEPEAaBaTh 3BYKOBYIO U TEKCTOBYIO HH(OPMALIUIO.
11. KomnviomepHbvie meneKoMMyHUKaAyuu - I3mo ...

a) COeJMHEHUE HECKOJIbKUX KOMIBIOTEPOB B €IMHYIO CETh

0) nepeHeceHre HH(POPMALMH € OJHOI0 KOMIILIOTEPA HA APYIrOM ¢ MOMOIIbIO JHUCKET
B) IMCTAaHLMOHHAA IIepeladya JAHHBIX C OJHOIO KOMIIBIOTEPA HA APYTon
r) oOMeH uHpopMaIe Mexay MoIb30BaTEIsIMU O COCTOSTHUM paObOThl KOMITbIOTEPA
12 Ungpopmayuonno-nouckogole cucmemvl n03601410M:

a) OCYILLIECTBIISTH MOUCK, BBIBOJ U COPTUPOBKY JTaHHBIX

0) OCYyILIECTBIIATh MOMCK U COPTUPOBKY JTaHHBIX

B) PeIaKTHPOBATh JaHHbIE U OCYLECTBJIATH UX MOUCK

I') peIaKTUPOBaTh U COPTUPOBATh JTaHHBIE

13. Hugpopmayuonnan Kyaremypa smo -

a)

b)

c)

d)

3TO COBOKYITHOCTb 3HaHUH, KOTOPBIMU 00J1a1aeT YeIOBEK, U YMEHUE X UCIOIb30BaTh Ha
MIPaKTUKE JUIsl pEIIEHUs ONIPEIETICHHBIX 3a/1a4;

3T0 OTAeJbHasi 00JacTh KYJbTYPbl, KOTOpas CBsi3aHa ¢ (yHKIHMOHMPOBAHHMEM
uHpopMauuu B o0umecrse W o0pa3oBaHHeM HH(OPMALMOHHBIX Ka4yecTB
KOHKPETHOM JIUYHOCTH;

3TO KOHKPETHBIM ypoBeHb (OpMUPOBaHUS HHGOPMAIIMOHHBIX MPOLECCOB, YPOBEHb
co3aHus, cOopa, nepepaboTKU M XpaHEHUsT MH(OpMAIMM, CTENEeHb YIOBIETBOPEHUS B
OTIPENICIICHHONW Mepe MOTPeOHOCTEN YeoBeKa B HH(POPMAIIMOHHOM OOIICHUH;

3TO KayeCTBEHHBIH MOKAa3aTellb KU3HEACSATEIbHOCTH KOHKPETHOTO ueloBeKa B cdepe
MOJTyYeHUs, Mepeladyd, XpaHEHUs M TNpPUMEHEHUs HHQOpMalMH, TJIe OCHOBHBIMU
SBJISIIOTCSI TyXOBHBIE OOIIEUEIOBEUECKUE LIEHHOCTH;

9TO ONPENENIECHHBIA YPOBEHb 3HAHMM, KOTOPBIA MPEJOCTABISAET BO3MOKHOCTh YEJIOBEKY
cBOOOHO 0€3 MPEensATCTBUI OPUEHTUPOBATHCS B IPOCTPAHCTBE UHPOPMAIIUH, TPUHUMATh
aKTUBHOE YydacTue B ero (OpMHUPOBAHMHM M BCEMH METOJaMH CIIOCOOCTBOBATh
MH(POPMALIMOHHOMY B3aHMO/ICHCTBHIO.
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14. Conocmasvme nonamusa u onpeoenenusi .
a) MudopmannonHas Kyl1bTypa M0JIb30BaTENs;
b) HudopmarmronHnas KyabTypa o0OiiecTsa.

A. cnocoGHOCTD ..... 3(PEKTUBHO HCIOJIB30BaTh HH(POPMAILMOHHBIE PECYpChl U CpEICTBa
MH(POPMALMOHHBIX KOMMYHHKALIUN; IPUMEHSTh NEpeaAoBble IOCTHXKEHUS B 00JaCTH pa3BUTHUS
cpencTB nHPpOpMaTH3aUKA U HHPOPMAITMOHHBIX TEXHOIOTHH.

b. ymenue .....neneHanpaBieHHO paboTaTh ¢ WH(GOPMAIUEH U UCIIONB30BaTh IS €€ TOTy4YeHHUS,
00paboTKH ¥ nepeaaun nHHOPMAIIMOHHBIE KOMITBIOTEPHBIC TEXHOJIOTHH.

15. B MS PowerPoint npu naxcamuu na knaeuuwty Enter ¢ cumyayuu, noxazannoii na
PUCYHKe, npou3oiioem

a) noOaBlieHWE KOMHWHU Cliaiiia 4 ¢ TeM Ke

CIpYETYpa [ TR b UMEHEM
Cnaig 1 0) mob6aByieHHE ITyCTOTO claiaa 6€3 UMEeHU

B aBJICHUE KOMUHU ciaiga 4 AMEHEM

5 Cnaitg, 2 ) noGasie € KOIMI CIIaii 0e3 nmeHe
I) yaajeHue ciaiiaa 4

¢l Cnaig, 3

I Cnang 4

== Cnann 5

16. @omozpaghus ycmpoitcmea onsa umenusa CD npedcmaenena na pucynke

- a) 2
6) 1
[ o B) 3
e e F) 4

17. Habop 3nako6, Komopule ucnonb3yomcs 0713 popmMupoeanus cooouenuil, Ha3vléaemcs
a) asipaBUTOM

0) Te3aypycom

B) Ta0JUIICH

I') MACCUBOM

18. Cosokynnocms IBM u npocpammnozo obecneuenusn nazvlieaemcs

a) BCTPOCHHOM CUCTEMOI

0) BIYMCJIMTEIbHON cCUCTEMOI

B) IIOCTPOUTEIIEM KO/Ia

I') MHTETPUPOBAHHON CUCTEMOM

19. B uncmpymenmanvHoil cucmeme npozpammuposanisi KOMRUIAMop

a) mpeoOpa3yeT UCXOAHYIO IPOrpaMMy B SKBHUBAJIEHTHYIO €1 MPOrpaMMy B MaIIMHHBIX KOJaX
0) oTi1askuBaeT padoTy NPpOrpaMMbl

B) TEHEPHUPYET AUATPAMMY CBSI3eH MEXKIYy MOAYIISIMU

') BOCIIPHHUMAET UCXOJHYIO ITPOrPAMMY H BBITIOIHSET €€

20. Yacmoma zenepamopa maxkmogvlx UMNY16CO8 USMEPACMCA 6
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a) Merabanrax

0) MeramuKcensax

B) Merarepuax

r) Meraburax

21. C nomouipio yKazannvlx Ha pucynke snemenmos ¢ MS Word

a) yCTaHABIWBAIOTCS MapaMeTPhbl CTPAHUIIBI
JUISI TIeYaTH TOKYMEHTa

0) ycTaHaBIMBAIOTCS TPaHMIBI ab3ama s
BBIIETIEHHOTO (hparMeHTa TeKCTa

B) YCTaHaBJIMBAIOTCS JieBas M IpaBas
TPaHMILIbI U1l BCETO JOKYMEHTA

I') yCTaHABJIMBACTCS BBIPABHMBAHHE ab3aiia
0 IIUPUHE CTPAHULBI

22. Ilpeocmaenenue haiinoe u Kamanozoe A6aAAEMCA Mooenvio
a) aIrTOPUTMUYECKOM

0) cereBoii HH(pOpPMALMOHHOMI

B) Me€papXU4YeCKOil HH(OPMALIMOHHOM

I) TAOIUYHON MHPOPMAIIMOHHOM

JlabopaTtopHbie paGoThI.
JIABOPATOPHAS PABOTA Ne 1
BBog u ¢popmaTupoBaHue TekcTa
1. YcraHoBuTe pexxuM paboThI C JOKYMEHTOM «Pa3MeTka cTpaHuIb».
2. YcraHoBuTe 0TOOpa)keHUE TEKCTa M0 IIUPUHE CTPAHULIBI.
3. YcraHoBUTE peXUM OTOOpPAKEHUS HETIEUaTaeMbIX CUMBOJIOB.
4. Benute crenyrouuil TeKCT (TUM U pazmep uipudTa, napaMeTpsl CTPaHULBI U a0-
3a1eB MOT'YT OBbITh IPOU3BOJIbHBIMH):
[TaHenn MHCTPYMEHTOB
Word cymecTBeHHO o6sierdaer paboTy B cllyyae UCHOIb30BAHUS MMaHeleld HHCT-
PYMEHTOB.
[TaHenu UHCTPYMEHTOB MO3BOJIAIOT OBICTPO BBIMOJIHATH JEHCTBUS MO CO3/IaHHIO
1 00paboTKe JOKyMeHTOB. BbIBOI MaHeneit HHCTPYMEHTOB BBIIIOJIHSAETCS C IIOMOILIBIO
komaH bl Bun [lanenu uHCTPYMEHTOB.
B Word ucnonb3yrotcs ciieayroniue naHeu:
CranpapTHas;
dopMaTUpPOBAHHUE;
ba3pl nanHbBIX;
PucoBanmue;
®opmel;
U pyTHe.
[TaHenp MHCTPYMEHTOB BKIIIOYAET B €01 HEKOTOPYIO COBOKYITHOCTh KHOIIOK,
Ka)/1ast U3 KOTOPbIX COOTBETCTBYET OIPEIEICHHON KOMaH/1€ /Ul CO3AaHUs U Pellak-
TUPOBAHUS JOKYMEHTA.
Word no3BosisieT co31aBaTh HOBBIE TAHETU UHCTPYMEHTOB. 1 co31aHus HO-
BOM NaHEIW MHCTPYMEHTOB CJIETyeT BBINOIHUTh KoMaH sl Bua Ilanenu uncrpy-
MeHToB Hacrtpoiika.
5. YCTaHOBUTH MOJIS CTPAHUILIBI:
— BepxHee — 2,5 cMm;
— HIDKHEE — 2,5 cM;



16

— 1eBoe — 3 cM;

11

— npasoe —1,5 cm.

6. Jl51s1 3arojioBKa TEKCTa YCTAHOBUTE: BhIpaBHUBAHUE — I10 LEHTPY, LIPUPT — mnosry-
KUPHBIH, pazmepoM 18 11, pa3psaky cuMBoJIOB mpudTa — 3 1.

7. Mexy 3arojJoBKOM U IEPBBIM a03alleM TeKCTa yCTaHOBUTh UHTEpBa 12 m.

8. J11s1 OCHOBHOTO TEKCTa YCTAaHOBUTE BHIPABHUBAHME — I10 LIMPUHE, pa3Mep mpud-
Ta — 15 NyHKTOB, MEXTyCTPOYHBIA NHTEPBAJ — IIOJYTOPHBIN, OTCTYII JIJIsl IEPBOU
CTPOKH Kax10ro ad3ama — 1 cMm.

9. YcranoBuTe 1715 ciMcKa Ha3BaHUM MaHeJed HHCTPYMEHTOB CIIEAYIOIINE XapaKTe-
PUCTUKH MIpU(TA: HAUEPTaHUE — OTYKUPHBIN KypcUB, pazmep — 12 1.

10. IlepemecTrTe CIMCOK Ha3BaHUM ITAHEIEH MHCTPYMEHTOB Ha pacCTOSHUE 3 CM OT
JeBoro noist adzaua.

11.ITokaxute pe3yabTaT paboThl IPETNOAABATEINIO.

12.ITomeHsliTe MeCTaMU NEPBBIN U BTOPOM a03allbl.

13.ITomensiiTe MecTaMu MOCIEIHUIN U TIPEOCIICIHNAN a03a1lbl.

14.3amenure Bo BceM TekcTe cinoBo Word Ha cioBocoueTanue TeKCToBbIN peaak-
top Word, ucnionb3ys komanasl [IpaBka, 3aMeHUTS. . ..

15.1i3MeHnTE MapKUPOBAHHBIM CIIMCOK NIaHEJIEH HUHCTPYMEHTOB B TEKCTE HA HYMEPO-
BAHHBIM.

16.Mcnonn3ys Oydep oOMeHa, ckonupyiiTe BBeeHHbI BaMu TekcT (6e3 3aronoBka)
TaK, YTOObI OH MMOBTOPUJICS B IOKYMEHTE IISITh Pas.

17.BcraBbTe HOMEpPA CTPAHULL B UX BEPXHEU ITPaBOM 4acTH, HyMEpaluio HAYHUTE C
IIEPBOM CTPAHUIIBI.

18.BeiBenuTe co3nanHbli BaMu JOKYMEHT Ha 9KpaH B peXXUME MPEABAPUTEIBHOTO
IIPOCMOTpA.

19.13MenunTe HyMEpPaLMIO CTPAHMILL: HOMEPA PACIIOJIOKUTE B LICHTPE HIKHEH 4acTu
CTPAHMIIbI, HyMEPALMIO HAYHUTE C 3, HOMED Ha IIEPBOM CTPAHUIIE HE MPOCTABIISAN-
T€.

20.YcraHoBUTE pEKUM aBTOMATUYECKON pacCTaHOBKHU MEPEHOCOB.

21.ITpoBepbTe NIpaBONMCAaHUE BO BCEM TEKCTE.

22.BeiBeiuTe co31aHHbIM BamMu JOKYMEHT Ha 3KpaH B PEKUME MPEIBAPUTEIHLHOTO
MIPOCMOTPA U MOKAKUTE pe3yibTaT Barelt paboTsl mpenoaaBaTesto.

23.3aBepmute padory ¢ MS Word, He coxpansisi co3ganHbiii Bamu 1o0KyMeHT.

12

JIABOPATOPHAS PABOTA Ne 2

BBon u popmatupoBanue Tekcra

1. YcranoBute pexum paboThl ¢ JOKYMEHTOM «Pa3MeTka CTpaHULIbI».

2. YcraHOBUTE OTOOpaKEHUE TEKCTA M0 IIMPUHE CTPAHULIBI.

3. YcraHoBUTE PEKUM OTOOPaKCHHSI HETICUaTa€MbIX CHMBOJIOB.

4. Beaure crneayromuil TeKCT (TUM U pa3Mep mpudTa, napaMeTpsl CTPAHUIBI U a0-
3a11eB MOT'YT ObITh IPOU3BOJILHBIMH):

Ha3HadyeHne TEKCTOBBIX PEIaKTOPOB

[IpakTruecku Bce BUJIbI pabOT MMOJIb30BATEINS HA IEPCOHAIBHOM KOMIIBIOTEPE B

TOW WJIM MHOM CTENeHHU CBS3aHbI C MTOJI'OTOBKOI JaHHBIX AJIS MOCieayrouei oopa-
6otku. [Ipexae Bcero 3To OTHOCHUTCS K paboTaM, CBSI3aHHBIM C MOATOTOBKOM JTOKY-
MEHTOB. B cocTaB JOKyMeHTa MOT'YT BXOAUTh TEKCTOBbIE JJaHHBIE, TA0IUIIbI, MaTEMa-
Trdyeckue popMysbl, rpaguueckue 00beKThl U Ap. [1aBHOI 3a1a4eii, KOTOpPYIO 10J1-
KEH BBINIOJHATD JH000I TEKCTOBBIN PEIAKTOP, SIBISETCS 00eCeueHHE ONTUMAIBHBIX
JUIS TI0JIb30BATENsl YCIOBUI 110 CO3/IaHUIO U 00pabOTKe JOKYMEHTA.

CoBpeMeHHbII TEKCTOBBIN PEIAKTOP MPEACTaBIIeT COO0M MPOrpaMMHBIN MPo-
IYKT, 00€CIeYnBaOIINi 0JIb30BaTENsl IEPCOHAILHOTO KOMITBIOTEPA CPEACTBAMU



17

co3JaHus, 0OpaObOTKU U XpaHEHUS JOKYMEHTOB PAa3IUYHOM IPUPOIBI U CTETIEHU
CJI0)KHOCTH.

5. YCTaHOBUTH MOJIS CTPAHULIBI:

— BepxHee — 2,5 cMm;

— HIDKHEE — 2,5 cM;

— JIeBOE — 3 cM;

—npaBoe — | cm.

6. 1151 3arooBKa TEKCTa yCTAHOBUTE BBIPABHUBAHUE — I10 TICHTPY, MPUDT — TOITY-
KUPHBIH, pazmepom 15 m.

7. OTaenuTe 3arojJoBOK OT OCHOBHOI'O TEKCTA IyCTOM CTPOKOM.

8. Mexy ab3aliaMy yCTaHOBUTE MHTEpBa 6 II.

9. Jl711 OCHOBHOT'O TEKCTA yCTAHOBUTE: BBIPAaBHUBAHUE — IO LIUPUHE, pa3Mep MIpUd-
Ta — 14 11, MEXCTPOYHBIN UHTEPBAJI — MIOJIYTOPHBIN, OTCTYII IEPBON CTPOKH KaXk-
noro a63zamna — 1 cm.

13

10.Mcnons3ys 0ydpep oOMeHa, cKonupyiTe U BBEAEHHbIN Bamu TekcT (¢ 3aroynos-
KOM) TaK, 4T0Obl OH IOBTOPHJICSI B JOKYMEHTE TPH pa3a.

11.BcTaBinsst NpUHYAUTENbHbBIE Pa3phIBbl CTPAHULIBI, Pa3eIUTE TEKCT JOKYMEHTa Ha
TPH CTPAHUIIBI C OIMHAKOBON MH(OpMAIHEH.

12.Co3maiiTe KOJIOHTUTYJIBI:

— BEpXHUI: B JIeBOM yIily — Bara ¢amuinus, B mpaBoM — TEKyIas J1aTa;

— HIDKHUM: B IEHTPE HOMEP CTPaHUIIbL.

13.3ameHuTe BO BCEM TEKCTE CIOBO PEAAKTOP Ha CIIOBO MPOLECCOP.

14.BeiBenuTe co3nanHbiii BamMu JOKYMEHT Ha 9KpaH B PEXKUME TPEIBAPUTEIHHO
MIPOCMOTPA U MOKAKUTE pe3yiabTaT paboThl IPENoaBaTelto.

15.Ynanure conepKUMoe KOJOHTUTYJIOB.

16.YcraHoBuTe pexXuM aBTOMaTHUECKON pacCTaHOBKH IIEPEHOCOB.

17.IIpoBepbTe IpaBONMCAaHUE BO BCEM TEKCTE.

18.YcranoBute pasmep mpudra Bo BceM JOKYMEHTE (MCKIII0Yasi 3arojoBku) 12 .
19.Ha nepBoii cTpaHuiie JOKyMeHTa pa30eiTe TEKCT Ha JIB€ KOJIOHKH. 3arojloBOK
TEKCTa IPU ATOM JIOJDKEH PacIojaraTbCs B IEpBOil KOJIOHKE U BHIPOBHEH 10 LIEH-
TPY KOJIOHKH.

20.Ha BTOpO#1 cTpaHuLe TOKyMEHTa pa30eiTe TEKCT Ha TPH KOJIOHKU. 3arojIOBOK
TEKCTa IPU ITOM JIOJKEH OBbITh BHIPOBHEH IO LIEHTPY KOJIOHOK.

21.Ha TtpeTpell cTpaHULE TOKYMEHTA!

— 3aroJoBoK oopmute Kak 00bekT WordArt;

— nepBbIi a03all paz0eiiTe Ha 1BE KOJIOHKH PAa3JIMYHOM HIMPUHBI. YCTaHOBUTE
pa3fenuTeNn KOJIOHOK;

— BTOpOH a03all 3aKIIF0UUTE B PAMKY U3 JIBOMHBIX JIMHUI U IPUMEHHUTE 3aJIHB-

Ky TEKCTa KpaCHOTO [IBE€Ta, YCTAHOBHUTE LIBET CUMBOJIOB — CUHH.

22 .BeiBenure co31aHHBIM BamMy TOKYMEHT Ha 9KpaH B PEXUME NPEABAPUTEIBHOTO
MIPOCMOTpa U MOKAKUTE pe3ysbTaT Bareit paboThl mpenoaaBarento.

23.3akpoiTe co3qaHHblil BaMu 1OKyMEHT, HE COXpaHss NOJyYEHHBIE PE3YJIbTaThI.
24.Co3paiiTe HOBBIN JOKYMEHT. BBeauTe TeKCT, coOMo1ast BCE UCIIOIh30BAaHHBIC B
pUMepe AEMEHTHI (HOpMaTUPOBAHUS

4.3, OI_IeHO‘-IHBIe cpeacTna i HpOMe)KyTOqHOﬁ aTTcCTaluu.

KOI[ oTala HanmeHnoBanue 3Tana IToka3atenp olleHUBaHUA CpeIlCTBa (MeTOZUpI)

OCBOCHHA
KOMIICTCHIIM

OCBOCHHA
KOMIICTCHIINU

OLICHHWBaHUA
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OIIK-13.1 CriocobeH MpUMEHATH| Ha YpOBHE 3HAHWI: | OTBETHI HA BOIIPOCHI,
TEOPETHKO- JEMOHCTPHUPYET 3HaHUS | IPaKTUYECKUE 3a/IaHus,
METOJIOJIOTHYECKHE | TEOPETHKO-METON0JIOTUYECKUX pedepat
OCHOBBI ~ JIOTMKH B|OCHOB JIOTUKM B YIpPaBJIEHUU
YIPaBICHUH uHpOopMare
nH(pOopMaIueH, Ha YpPOBHE YMEHHUIL: | OTBETHI HA BOMPOCHI,
HAaBbIKI OCYIIECTBIISET JIOTUYECKUE | IPAKTUYECKUE 3aJaHUS,
hopmupoBaHUs OTICpallM C BBICKA3BIBAHUSIMHU pedepar
BBIBOJIOB U3M  CYXKIEHUSMH, NPUMEHSET
KaTeropuYeCKUx PUEMBI IIOCTPOEHUS
CY)KIEHUH, BIIAJCHUE| JIOTHYCCKU BEPHBIX
CUCTEMOM YMO3AKJIIOUCHUH B yNpaBICHUU
apryMeHTaluu, uHpOopMaIe
J10Ka3aTeIbCTBA 1 Ha YpPOBHE HaBBIKOB: | OTBETHI Ha BOIIPOCHI,
OTIPOBCPKCHHMSI, JEMOHCTPUPYET HaBBIK | [IPAKTUYECKHE 3a/1aHUs
OCYIICCTBIIATH (GopMHpOBaHUS  BBIBOJIOB U3
JIOrn4ecKue KaTeropu4ecKux CYXJIEHUH,
oreparuu C| BIaseeT NpuUeMaMu paboThl €
BbICKA3bIBAHUAMH U COBPEMEHHBIMU TUIIOBBIMU
CYXICHUSIMH, nakeTaMu IIPUKJIATHBIX
OPUMEHATL  IPUEMBI| IPOrpaMM
[TOCTPOEHUS
JIOTMYECKH  BEPHBIX
YMO3aKITFOUECHHI

OIIK-20.1 CrniocoOeH IpUMEHHUTH| Ha YpPOBHE 3HAHUW: | OTBETHI HA BOIPOCHI,
BO3MOKHOCTH JEMOHCTPUPYET 3HaHUs | IPAKTUYECKUE 3a/1aHus
TEXHUYECKOW O0a3bl M| TEXHMYECKHUX 0a3 M HOBEHIIUX
HOBEUIINX LU(POBbIE| HUPPOBBIX TEXHOIOTHHA
TEXHOJIOTUN JUId| HA YPOBHE yYMEHHUU: aJeKBAaTHO| OTBETHI Ha BOMPOCHI,
pelieHus IPUMEHSIET 3HAHUSAMH | IPAKTHUUYECKHE 3a]IaHus,
Mpo(eCcCUOHANBHBIX | TEXHUYECKUX 0a3 M HOBEHIIMX pedepar
3a1a4 M (GPOBBIX TEXHOJIOTUH

Ha YPOBHE HaBBIKOB: BJIAJICHUE| OTBETHI HAa BOIPOCHI,
npueMaMu paboTsl C | ImpaKTUYECKUE 3aJaHUs
TEXHUYECKUMHU  0Oa3zamMM |
HOBEUIINMU 1M (ppOBBIMU
TEXHOJIOTUSMU Ul PEIICHUs
npodecCHOHATBHBIX 33124

OIIK-22.1 CriocoOeH mpUMEHHUTH| Ha YPOBHE 3HAHWI: | OTBETHI HAa BOIIPOCHI,

OCHOBHBIE
KOMITOHEHTBI TIaKETOB
nporpamMm  Microsoft

JNEMOHCTPHUPYET 3HAHHS OCHOB
COBPEMEHHBIX
UH(POPMAITMOHHBIX TEXHOJIOTUH
(cbopa, 06pabOTKH, XpaHEHHS 1
nepenaud  uHMOpMaNMU) U
TeH)IeHIII/II)'I HX Pa3BUTHA

MPAKTHYECKHE 3a/IaHus,
pedepar

Office, Adobe,
MPOrpaMMHBIE
cpeacTsa TUTST
[MPOCMOTpa u
PETaKTHPOBAHHUS
TEKCTOBBIX, ¢doto-,

BHJICO-, ayaro(daiiios,

cpencTaa

Ha YpOBHE YMEHMH: aJCKBATHO

NpUMEHSECT  3HAHUSAMH 00
OCHOBHBIX TpeOOBaHUIX
HH()OPMAITMOHHON
0€30I1aCHOCTH

OTBCTBI HA BOIIPOCHI,
MPAKTUYCCKHUE 3a/IaHNs,

pedepat
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aHTHBHPYCHOﬁ Ha YpPOBHC HABLIKOB: BJIAJICHUC OTBCTBI Ha BOIIPOCHI,
3AIOWUTHI JJIA PCIICHUA| IpUEMaMU pa6OTI)I C| MPAKTUYCCKUC 3aTaHUA
HpO(I)CCCI/IOHaJ'IBHBIX COBpPCMCHHBIMHA TUIIOBBIMH

3a1a4 IIak€TaMu IMPUKITIAAHBIX

nporpamMm  (MS  Excel, MS
Word u MS Power Point),
00eCeYnBaONMX  LIMPOKHE
BO3MOKHOCTH o0paboTku
UHPOpPMALIUH.

N —

PN R W

10.
11.

12

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

25.
26.
27.
28.
29.
30.
31.

Bonpocsl K 3K3amMeHy
[MonsiTust «wHpOpPMALHS, «TaHHBIEY, «3HAHUD). ONpenerneHne U IPUMEPHI.
ACIIEKTBI MPECTaBICHUS nHbopmau (mparMaTHYeCKUH, CEMaHTUYECKUH,
CUHTAKCUYECKUM ).
Bunaber undopmarum.
CaoiicTBa HH(pOPMAITHH.
KonnuecTBeHHbIE XapaKTEPUCTUKU HHPOPMALIUH.
O6mue nHpopMaIoHHBIE Mpoliecchl. OnpeneneHue, KIacCupUKAIUs U MPUMEPEI.
OcHoBHbIe HHPOPMAITMOHHBIE MTpoLecchl. OmnpenenaeHue, KIacCupuKanus 1 MpuMepsbI.
BcnomorarenpHbple  mHGOpMAIMOHHBIE TMporecchl. OmpeneneHune, KilacCUPUKAIUS U
MIPUMEPBHI.
Buner HocuTeneil JaHHBIX IS XpaHEHUs! U pacpOCTpaHeHHs HH()OpMAIIUH.
CucremHoe nporpamMmMmHoe obecnieuenue. Kiaccudukanus u npuMepsl.
[TonsiTre oneparnoHHol crcTeMbl. OCHOBHBIC (DYHKITUH OMEPAIIMOHHBIX CHCTEM.

. [Ipuknagnoe nporpammHoe obecniedenre. Kimaccudukanus u mpuMepsl.
13.

WHTerpupoBaHHble MakeThl aBToMaTu3auuu oducoB. CocTaB M KpaTKas XapaKTepHCTUKA
OCHOBHBIX nporpamm (Ha npumepe MS Office).

JlokanwpHas BeruuciurtenbHas ceth (JIBC). OcHoBHbie hyHKINMEN 1 cTpyKTypa JIBC.
Knaccudukanus cpen nepeaadu JaHHBIX B TIOKAIBHBIX BHIYUCITUTENBHBIX CETSIX.
Knaccugukarys 10KaabHBIX BEIYUCTUTEIBHBIX CETEH.

Ceresble Tononoruu. Knaccudukanus, BapuaHThl pean3aluu.

CeteBble TEXHOJIOTUH UH(OPMALIMOHHOTO B3auMoieiicTBus. TexHomnorus Intranet.

CereBble TEXHOJIOTMH HH()OPMALIMOHHOTO B3aUMOIEHCTBUS. TeXHOIOTHS KIIMEHT-CEPBEp.
Onpenenenue u knaccudukanus 0a3 JaHHBIX.

Omnpenenenre u CTpyKTypa 6a3bl TaHHBIX.

[TonsiTue Mmonenu nanHbIX. Knaccugukarys THnoB Moaeneil TaHHbIX.

Pensitronnas moaens gaHHbIX. OCOOEHHOCTH MOCTPOEHUS U HUCTIOIb30BAHNUS.

[Tepeuenb u KpaTkash XapaKTEpPUCTHKAa OOBEKTOB CHCTEMBI yIpaBjieHUs 0a30il maHHbIX MS
Access.

Onpenenenue u odmas cTpykrypa cetu HTepHer.

Nudopmarmonnsie cepBuchl cetu MaTEpHET.

Anpecanus B cetu UnaTepuer. DopmupoBanue 1oMeHHOTo uMenu pecypcea. Ctpykrypa URL.
NHcTpyMeHTapuii U TEXHOJIOTMU TTOMCKa B ceTu MHTepHeT.

Kpunrorpadudeckre MeToabl 3alUThl HH(OPMALIHH.

OcHoBHbI€ QYHKIIMU U CTPYKTYpa CUCTEMBI yIpaBlieHUs 02301 JaHHBIX.

[ToHsiTHE U BUABI MTOJIUTHKN O€30MaCHOCTH.

Tumnosbie NPAKTHYECCKUEC 3alaHUs.

3amanne Ne 1.
Brinonaenne pacyeToB B TabIMIE
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1. Chopmupyiite 3aroJoBKH, CTPYKTYpY U 3aOJIHUTE JaHHBIMU TaOJIMIly, aHaIO-
TUYHYIO Ta0J1.

2. Beeaure B nepByto siueiiky kononku [10, nu popmysty 11t pacuera nponomKu-
TEJIBHOCTH OTITYCKa IIEPBOT0 COTPYIHHKA.

3. lns pacyera NpoJOKUTENBHOCTH OTITyCKa BCEX COTPYIHUKOB CKOIIMPYWUTE BBE-
NeHHYI0 (hopMyiy BO Bce stueliku kosoHku 110, nH.

4. Beeaure B nepByto siueiiky kononku OTPB, % dopmyny s pacyera nanHoM
XapaKTEPUCTHUKHU U CKOIIUPYWUTE €€ B IPYrue STYEHKH KOJIOHKH.

5. Beeaure B COOTBETCTBYIOIIUX STYEHKAX ITYCTOM CTPOKH, PACIIONOKEHHON HUXKE
TabyIuIBl, (POPMYJIbI, TO3BOJISIOLINE BHIYUCIUTD IS BCEH (PUPMBI CyMMapHbIe
3HauyeHUs konudectBa aHel B komoHkax KO/, nx; 110, nu; BJI, nn; KBIIO, nx u
cpennee 3HaueHue xapakrepuctuku OTPB, %. B nepByto konoHKy naHHOMU CTpo-
KM BBenuTe nosicHsrouryo Hagnucs UTOT'O.

3ananme Ne 2.
Pabota B TexcToBOM pepaktope MS Word

Bo Bpemst BbIosIHEHUS pabOThI CTYJEHTHI HAOUPAIOT TEKCTOBBIN JOKYMEHT B peakrope MS
Word

B 3TOM nO0KyMeHTE TOJDKHO OBITh:

1. Ha3Banue 1OKyMeHTa.

2. 3-4 ab3a1a HaOpaHHOT'O TEKCTA — PA3IUYHBIMU HIPU(PTaAMH, IIBETOM OYKB U IBETOM (oHa OYKB.
3. Cnucku (2 wt) 1 — npoHyMepOBaHHBIH, 2 — MapKUPOBAHHBINA — CIIUCKU JOJDKHBI UMETh KaK
MUHUMYM 2-3 ypOBHS.

4. Tabnuiy HaprCOBaHHYIO cpeacTBaMu Word — 3armoTHUTh SYEHKH — B 0053aTeIbHO J1aTh
Ha3BaHHE TaOIMIIBI.

5. Tabmumy BctaBnennyio u3 EXCEL — Tabmuity Heo0Xo1uMo Ha3BaTh.

6. HeckolbKO PUCYHKOB — Y Ka)KI0T0 MOAPUCYHOUHAS] HAATIUCH.

7. BctaButh (hopmyity ¢ momoInsto peaakropa Gopmyi — GopMyIry OIIUCATh.

8. Pabora co cTuisiMu, co3aTh CBOM CTUIIM — IPUMEHUTh UX K YaCTU JIOKyMEHTA.

9. IloAroTOBUTH TOKYMEHT JIJIsl aBTOMAaTUYECKOTO OTJIABIICHUS U CO3/IaTh OTJIABIICHHE.

3ananue Ne 3.
Pa6ora c B/ B cpene MS Access

ITpu paboTe ¢ JaHHBIM IPOTPAMMHBIM IIPOTYKTOM CTY/IEHTaM HEOOXOIMMO CO3JaTh CBOIO 0a3y
JAHHBIX, 3aIIOJIHUTh €€ U OPOPMUTH 3aMpPOChl K 6a3e U POpPMBI.

Crpykrypa 6a3bl — COCTOUT U3 3-X TaOIHULL:
1 Equnauibt u3mepenus

IToJst TaGIUIIBD

1 — uneHTUUKAINOHHBIA HOMED (LIENIbIN)
2 — Ha3BaHUE €IMHUIIbI (TEKCTOBBII)

2 Marepuan

ITosnst TaGuLBL

1 — unenTUUKAINOHHBIA HOMED (LEIbII)

2 — Ha3BaHUE MaTepuana (TEeKCTOBBIN)

3 — Enunuis! uaMepenust Matepuara (IoJcTaBHOM U3 Tabnuibl « ETMHULIBI H3MEpeHUs»)
4 — CToMMOCTb TOBApa 3a €AMHUIYY U3MEPEHUs (ICHEXKHBIN UIH YUCIOBOIN)
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3 Usnenus

1 — uneHTUUKALNOHHBIA HOMEP U3J1eHs (LeIbIi)

2 — IlepBblit MaTepuall UCIIOJIb3YEMBbIH B U3eIUH (OACTaBHON U3 Ta0nuibl «Matepuam»)
3 — KonnyecTBo nepBoro Matepuaia B €UHHUIIBI U3AENIus (UUCIOBOIN)

4 — Bropoii MaTepuai UCIOJIb3YeMbI B U3eNuu (OACTaBHON U3 Tabmuibl «Martepuan)
5 — KonmngecTBo BTOPOro Marepuana B €IMHALIBI U3EIHS

6 — CTOMMOCTb U3/1€IHsl LIETUKOM

Heo6xonumo 0T00pa3uTh B3aMMOCBSI3b TaOIUIl CPEACTBAMU AcCess

Heob6xoaumo co3znath hopMBI 1711 BBOJA TAHHBIX B TAOJIUIIBI

Heo6xonumo 3anoaHUTh TaOIUIbI — JTy4lle 3aoJHATh TaOIUIbl B TOM MOPSIJIKE, KaK OHU
OIIHCAaHBI 3/1ECh.

CdopmupoBats 3ampockl K Tabaumam

1 — Cniucok Bcex MaTepralioB KOTOPBIE U3MEPSIIOTCS B «KI».

2 — CiMcoK MaTepualioB CTOMMOCTb KOTOpHIX 3a 1 MeHbiue 100 p. (B Tabmuie Marepaios
JOJDKHBI IPUCYTCTBOBAaTh MaTepuaisl gopoxe 100 p. u nemiesie)

3 — Cnucok u3zienuii B KOTOPOM UCIIOJIb3YETCsl MaTepuai «LeMEHT» (MaTepuall HEMEHT JI0JIKEeH
IIPUCYTCTBOBATH B TaOJIMIle MAaTEPUAIOB U C HUM JOJDKHO OBITh CBSI3aHO HECKOJIBKO M3/IEIHI)

4 — CpenHss CTOUMOCTh BCEX MaTepUaJIOB

5 — MakcumalibHass CTOUMOCTD M3JICITHS

6 — CucoK Bcex U3AEIni B KOTOPBIX MCIIOJIB3YETCS MaTepUall — €AUHULIBI U3MEPEHUS KOTOPOTO
«KI» - BBIBECTU Ha3BaHUS U CTOMMOCTb.

Pe3ynbTathl 3a1pocoB U cofiepikaHue TabJHIl IPUBECTH B OTUETE.

3ananmue Ne 4.
Pabota ¢ anexrponnsiMu Tabmmiamu B MS Excel

Bo Bpemst BbIIoSIHEHUS paOOThI CTYAEHTHI COCTABIISIOT 3J1eKTpoHHYI0 Tabiuiy B MS Excel

B 1aHHOM 1OKYMEHTE JOJIKHO IPUCYTCTBOBATH:

1 Heckonbko sueek 3aroiHeHHbIE Pa3InYHbIM MPU(TOM U LIBETOM U Pa3MEPOM.

2 CocrasiieHa Ta0iMIIa COCTOSIIAS U3 CIAEAYIOIINX CTOIOLOB 1 — MOpsiIKOBBIA HOMED, 2 —
Ha3BaHUE TOBapa, 3 — LIeHa TOBapa, 4 — KOJIMYECTBO, 5 — CyMMapHasi CTOUMOCTb.

Tabnuia noKHA UMETH IANKY, TPAHUIbL, 3all0JJHEHA KaKk MUHUMYM 15 ToBapamu (Ha3BaHue,
LICHA U KOJI-BO), a TAKXe MOCIeIHUH cTo0el JOKEH ObITh BBIYMCIUMBII.

B KoH11e TabmuIb! 1101 CTOUMOCTBIO PACHONIOKUTh CYMMapHYI0 CTOUMOCTb BCEX TOBAapOB —
BBIYHMCIIMMOE T10JIE.

Taxoke B TabnuIE MOJISI CTOMMOCTD U II€Ha JJOJDKHBI UMETh JIeHeKHbI Bua. HazBanue —
TEKCTOBBIN.

1o Tabnuie NoCTPOUTh HECKOJIBKO pa3HbIX I'paKoB, OMH PACIIOIOKUTE HA TOM K€ JIUCTE,
IPYrof Ha APYIroM JIUCTE.

BcraBuTh KapTUHKM — KAPTUHKH MTOANIHUCATD.

BceraButh pparment texcra uz3 MS Word.

@aiin COXpaHUTh U pacnedaraTh I OTYETA.

Pacuer konmuuecTBO KUpHHyua U 00bEM pacTBOpa
HEOOXOAMMOTO /ISl TOCTPOUKH JIoMa

B nannoit naboparopsoii pabote ucnonb3yercs pegaktop taomui MS Excel
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CryneHraM HEOOXOIMMO paccuuTath B mporpamme Excel HeoOxonumoe KoMM4YecTBO KUPIUYa U
0o0beM pacTBopa JiIsl MOCTPOrKH Jtoma. [lnan qoMa npezcTaBiieH Ha pUCYHKE.

OcCHOBHbBIE BXO/JJHbIEC JTaHHBIE.

1 Bremnue pasmepst qoma 9x10 m

2 TonmuHa BHeNIHUX cTeH 520 MM

3 Tommuna BHyTpeHHEH cTeHa 260 MM

4 Pa3mep okoH Ha BepxHel u npasoii ctere 1500x2000 mm

5 Pa3zmep sieBoro okHa 2500x2500 MM

6 Pasmep nsepeit 900x2500 mm

7 BeicoTa cTeH 3m

8 Pazmep kupnnua 250x120x88 mm

9 Pa3mep kupnuya ¢ pactBopoM 260x130x98 mm

10 Heckonbko hopmyi:

O6bem toma = O0beM CTEH — 00BEM OKOH — 00beM JIBepeit

KomnuecTBo kupnnya = O6beM JoMa / 00beM KUpIHYa ¢ PaCTBOPOM

O06bem pacTBOpa = 00BEM JIOMA — KOJIMYECTBO KUpIKuYa * Ha 00beM Kuprnuya 06e3 pacTBopa

Kparkue cBenenus:

Kupnuuu egunoro crannapra B Poccun nosiBuinnch cpaBHUTENBHO HENaBHO, B 1927 roay. C tex
nop ctanaapT Obu1 u3MeHEH - 250 x 120 x 65 MM u1st onuHapHoro Kupnuya, 250 x 120 x 88 mm
JUIS TIOJTyTOPHOTO (XOTsI Ha Jiefie OH He B MoATopa, a B 1,35 paza tomme) u 250 x 120 x 138 mm
JUIS IBOMHOTO.

CripaBeIMBOCTH paii CTOUT OTMETUTh, YTO B 3allaJiHbIX CTpaHaX CTaHAApPThl HECKOIBKO UHBIE,
K TOMY k€ UX HaMHOro 6obiue. Cpenu cambix nonyispHbix - 200 x 100 x 50 (65) mm, 240 x 115
x 52 (71) mm. IToMumo 3T0TO, 3arpaHUYHBIC KUPIUYX ObIBAIOT U BOBCE Pa3HOPA3MEPHBIMU. ITO
CBSI3aHO C TE€M, UTO Ha 3amajie CYUTAeTCs, YTO KiIaaKa U3 KUprnudei ¢ HepuKCUPOBAHHON ITMHON
co31a€T HEMOBTOPUMBIN OOJIMK 3JJaHUS.

PG3YJ'ILT2[TLI pacucTa HCO6XOI[I/IMO CBCCTHU B Ta6J'H/II_Iy — e OOJIBILIEHCTBO I0JICH BBIYMCIIMMBIC

Tabnuia g1omKHA UMETh CIeTYIOIIHIA BT

1 Homep

2 HasBanwue pacuera (Harpumep JieBas CTEHA)
3 Bricora

4 Hlupuna

5 lnuna

5 O0beM — Bceria BEIYUCIMMOE TOJIe

Ilox Ta6J'IPII.[€I>i CBCCTH OTACIIbHBIC JaHHBIC — PE3YJIbTATHI.

Tabmuuy pacueta, pe3yibTaThl U GOpMYIIbI pacyera.

Coznanue npeseHtanuu B npmwiokennn MS Power Point

I[J'If[ CO3aaHuA MPE3CHTAINU CTYACHT JOJDKCH BI)I6paTI> TEMY, HEMY NOJDKHA OBITH IIOCBsIICHA
pa60Ta, TEMa IMPOU3BOJIbHAA U UHTCPCCHAs.

TpeGoBanus :

1. Munumym 15 crnaiinos.

2. IlepBblii cnaii Ha3BaHUE MIPE3CHTALUH.
3. Bropoii cnaja ornapieHue Npe3eHTaluu.
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4. OrnaBieHue JOKHO ObITh 0(OPMIIEHO B BUJIE CITUCKA (MAPKUPOBAHHOTO U
MIPOHYMEPOBAHHOT'O KaK MUHUMYM 2 Ui 0oJiee YpOBHEH).

5. Cnucok ornaByieHHst 0(OpMIIEH B BUJIE CCHIJIOK — IEPEXO/Ibl HA COOTBETCTBYIOILIUE Pa3/ieibl
MIPE3EHTALNY — CIaNIbL.

6. B conepkanuu npe3eHTanuu JOMKeH ObITh TEKCT — 0(OPMIICHHBIN pa3NTuYHbIM MIPUPTOM,
LIBETOM U Pa3MEpPOM.

7. PucyHku — noAnuMcaHHbIE.

8. Tabuiel — moAIMcaHHble — BCTaBIeHHbBIE 13 Excel.

9. TekcToBBIN JOKYMEHT BCTaBJIeHHBINA U3 Word.

10. ¥V Bcex wiin 4acTH CJIAI0B JOJKEH ObITh (DOH, OTIIMYHBIN OT OEII0TO.

11. Tlepexon Mex 1y cllaiilaMU U 1O BPEMEHU U 1O KIIUKY MBIIIKU.

12. C mocneanHero ciaiaa nepexo/ Ha Hadaao MPe3eHTAI|H.

13. IIpu noka3ax cliaiiIoB JOJKHBI IOKA3bIBATbCSI AHUMUPOBAHHBIE JIEMEHTHI — aHUMALIUH1
pa3InyHBbIe.

14. Ha xakom TO U3 CIaiZiOB WM Y BCEH MPE3eHTALUU JOKHA UTPATh MY3bIKa WK OBITh
3BYKOBOE O(hopmiieHHE

15. Bee cnagpl He06X01UMO O()OPMUT B OJTHOM CTHUIIE

[To oxoHUaHUM CO37aHMs MPE3CHTALMN HEOOXOAMMO pacrieyaraTh BCE CIAiIbl B OTYET — MOXKHO
mevaraTh KaXIbli CIall Ha OTACIIBHOM JIMCTE WIIK 6 CIIalIoB HA JIUCT

3ananue Ne 5.
Pabota B cpene Internet

Bo Bpemst BbITIONTHEHUS pabOThI CTYACHTHI 3HaKOoMsITCSl OpayzepoM Internet Explorer u ICQ.
Pazbupaercs crpykrypa agpeca URL cTpanuiipl, CTpykTypa aapeca 3JIeKTPOHHON MOYTHI.
Pa3buparoTcst OCHOBHBIE TPOTOKOJIBI HCIIONB3YyeMbIe B Internet.

1. HeoOxomumo moceTuTh MOMCKOBBIE cucTeMbl: Yandex, goggle, yahoo, Rambler, Aport u.t.1.
CocTaBUTh HECKOJIBKO 3aIIPOCOB, MOTYIHTh PE3YJIbTAThl IOUCKA — IIEPEHTH 110
COOTBETCTBYIOIINM CCHUIKAM.

2. [ToceTuTh mouToBbIe caliThl Mail, yandex u Apyrue, y KOro eCTb MOYTOBBIN SIIHK MPOBEPUTH
MOYTY, y KOrO HET CO37aTh CBOM MOYTOBBIN SIIUK

3. IloceTuts caiitel popymoB — HoBouepkacckuid, CTyileHU€CKUI — MOYKHO HAalUTH (OPYMBI B
IIOMCKOBUKE

4. [oceTuTh yaThl, HAIPUMEpP chat.ru UaM Ipyrue — 3aperucTPUPOBATHLCSA U OCTABUTH CBOU
COOOIIIEeHNUSA

5. [No3nakomutes ¢ anekTpoHHbiMU niekpkepamu MSN, ICQ u mp.

[Ipu BEIMOMTHEHNN KaXK0TO 3aaHus CTYACHT JenaeT PrintScrin (komuro) 3KpaHa — U BCTaBIISACT
3TOT PUCYHOK B oTueT. [1o kaxaomy caiiTy aenaetcs MUHUMYM 3 (oTtorpaduu.

[IIxayna oneHUBaHHUS.

OneHka 3HaHMN, yMEHHH, HaBBIKOB MPOBOAMUTCS HAa OCHOBE OaNIbHO-PEHTHHIOBOM
cuctembl: 30% u3 100% (unu 30 6amnos u3 100) - BKJIaa B UTOTOBYIO OLIEHKY 10 pe3yJibTaTaM
IIPOMEXKYTOYHOH aTTeCcTaIuH.

[Ipu omneHnBaHMM OTBEeTa OOYYAIOMIETOCS B XOA€ MPOMEXKYTOYHOH aTTECTAllMUd MOYKHO
OIUPATHCS HA CIEAYIOIUE KPUTEPUU:
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bambl Kpurepuii onieHKH

26-30 OOyyaromuiicss  TOKa3bIBa€T BBICOKMH  YPOBEHb  KOMIIETEHTHOCTH, 3HAHUS
OpOrPpaMMHOTO  Marepuana, y4yeOHOH, NepuoguuecKod U  MOHOTrpaduuecKon
JUTEPATYPhl, 3aKOHOJATENIbCTBA U MPAKTUKHU €r0 MPUMEHEHUS, PACKPBIBAET HE TOIBKO
OCHOBHBIE MOHSATHS, HO M AHAJIU3MPYET MX C TOYKH 3PEHMS Pa3IMUYHBIX aBTOPOB.
OO0yyaromuiics MOKa3bIBaCT HE TOJIBKO BHICOKHI YPOBEHb TEOPETHUCCKUX 3HAHHM, HO
M BHIUT  MEXKIUCIMIUIMHApHbIE  CBs3U.  lIpodeccnonanbHO,  rpaMoOTHO,
MOCJIEI0BATENBHO, XOPOLIUM SI3bIKOM YETKO M3JIaraeT MaTepuall, apryMEHTUPOBAHHO
dbopMynupyeT BBIBOJBI. 3HAeT B paMKax TPeOOBAHUH K HANpPaBICHUIO U MPO(UITIO
MOJTOTOBKM 3aKOHOJAATEIIbHO-HOPMATUBHYIO U TpakThyeckyro 0azy. Ha Bompochl
OTBEYAET KPAaTKO, ApI'YMEHTHUPOBAHO, YBEPEHHO, IO CYLLECTBY.

16-25 OOyyaromuiicss TOKa3bIBae€T JIOCTATOYHBIM YpPOBEHb KOMIIETCHTHOCTH, 3HAHUSA
MaTepUaioB 3aHATHH, YI€OHOH M METOIMYECKOW JIUTEepaTyphl, 3aKOHOAATEIbCTBA U
MPAKTUKU €ro MPUMEHEHUS. YBEPEHHO U NMPO(ECCHOHATBHO, IPAMOTHBIM S3BIKOM,
SCHO, YETKO WM IOHSTHO M3JIaraeT COCTOSHUE M CYTh BOIPOCA. 3HAET HOPMAaTHBHO-
3aKOHOJATENbHYI0O M  MPAKTUYECKyl0 0a3y, HO TMpu OTBETE€ JOIyCKaeT
HECYIECTBEHHbIE NOorpemtHoCcTH. OOyJyaronuiics OKa3bIBaeT JOCTATOUYHbIN YPOBEHb
npodecCHOHANBHBIX 3HAHUN, CBOOOJHO OMEPUPYET MOHATUAMU, METOAAMU OIICHKHU
IPUHATHUSA pEIICHUH, UMEET MPEACTABICHUE: O MEXAUCUUILIMHAPHBIX CBA3SX,
YBA3BIBAECT 3HAHUSA, IOJYYEHHBbIE MPU HU3YYECHUU PA3IUYHBIX JUCLUIUIMH, YMEET
aHAJIM3UPOBATh MPAKTUUECKHE CUTYyallUd, HO JOIYCKAaeT HEKOTOPbIE MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTUYHO, MaTepHall U3JIaraeTcsi XOPOUIUM SI3bIKOM, ITPUBJIEKAETCS
MHPOPMATHBHBI W WUTIOCTPUPOBAHHBIA MaTepHaj, HO TpPU OTBETE JOIMyCKAaeT
HEKOTOPbIE MTOIPEIIHOCTH. BONpoChl HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHEHUH.

6-15 OOyuaromuiicss MOKa3bIBAET JOCTATOYHbIC 3HAHHS MaTepuaioB 3aHATHH, HO TPHU
OTBETE OTCYTCTBYET OJDKHAS CBSA3b MEXY aHAJIM30M, ApIyMEHTAIMEW U BBIBOJIAMHU.
Ha nocraBneHHblEe Yl€HAMM KOMHUCCHUHU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOMYCKAeT
norpemHocTy. OOydaronuiics BiazeeT NPaKTUYECKUMH HaBbIKaMH, HpPUBJIEKAET
WUTIOCTPaTUBHBIN MaTepuall, HO YYyBCTBYeT ce0s HEYBEpEeHHO IIpU aHaJIu3e
MEXIUCLUUIUIMHAPHBIX CBA3€. B oTBeTe He Bcerga NPUCYTCTBYET JIOTHKA,
apryMeHThbl TPHUBJIEKAIOTCSI HEJOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIPOCHI
3aTPYyIHSAETCS C OTBETAMH, TOKA3bIBAET HEJOCTATOYHO NTyOOKHE 3HAHMSL.

0-5 OOyuaromuiicss TOKa3bIBaeT cia0bleé 3HAHUS MAaTepUaloB 3aHATHH, Y4eOHOH
JUTEPaATypbl, 3aKOHOJNATEIbCTBA M IPAKTHUKU €ro NPUMEHEHMs, HU3KHM YpOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0KeHHe Bompoca. OOydaromuiics MOKa3bIBaeT
ciabblii  ypOBEHb NPOQECCHOHANBHBIX 3HAHMM, 3aTpyAHSAETCS TpU  aHaIU3e
MIpaKTUYECKUX cuTyauuid. He mMokeT mpuBecTH NpHUMEpPHl U3 PEaIbHOM NPAKTUKH.
HeyBepeHHO M JIOTMYECKH HENOCIEN0BAaTEIbHO M3JIaracT marepuai. HempaBuwibHO
OTBEYAET HA BONPOCHI WJIM 3aTPYAHSAETCS C OTBETOM.

[IIkana nepeBosia U3 MHOTOOAIJILHOM CUCTEMBI B TPAJAULIMOHHYIO:

- oOyuaromieMycs BBICTABISIETCS OLIEHKA «HEYIOBIECTBOPUTEIBHO» €CIU 00ydaromuiics
Habpas menee 50 6amios,

- OLIEHKa «Y/JOBJICTBOPUTEIBHO» BBICTABISAETCS HPU YCIOBUM, €CIU OOydaromuiics
Habpai ot 50 1o 65 6aoB;

- OLICHKA «XOpOILI0» BBICTABJISIETCS IPU YCIOBUH, eciaM oOydaromuiicss Habpan ot 66 110
75 6ailIoB;

- OILIEHKA «OTJIIMYHO» BBICTABIISETCS MPH YCIOBUH, €CIIM oOydarouuiics Habpai ot 76 10
100 Gamnnos.

100 GamioB BBICTABISIETCA IPU YCIOBHM BBINOJHEHHS BCeX TPeOOBaHMM, a TaKkKe IMpH
00s13aTEILHOM IPOABJICHUU TBOPYCCKOIO OTHOIICHHMA K MIpEAMETY, YMCHHUH HaXOAWUTb
OpUTMHAJIbHBIC, HE COZAEpKaluecs B y4eOHMKaxX OTBEThl, YMEHUH DPabOTaTh ¢ MCTOYHHUKAMH,
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KOTOPBIC COACPIKATCA ﬂOHOHHHTGHLHOﬁ JATCPAType K KYpCy, YMCHHU COCAUHATL 3HAHUA,
IMOJIYYCHHBIC B JAHHOM KYPCC CO 3HAHUAMU APYTUX JUCHUIIINH.

4.4. Metoauueckue MaTepHuaibl

[Ipouenyps!l olLieHMBaHUS 3HAHWI, YMEHUMH, HAaBBIKOB U (WJIHM) ONBITa JAEATEIbHOCTH,
XapaKTEePHU3YIOIIMX 3Talbl (POPMUPOBAHUS KOMIETEHIIMI TPOBOJATCS B COOTBETCTBUHU C YCTaBOM
Axanemun (y1B. [TocranoBnenuem IlpaBurensctBa Poccuiickoit ®denepanun ot 12.05.2012 r. N
473), TlomoxkeHneM O TEKyLIEM KOHTPOJIE YCHEBAaEMOCTH M IPOMEXKYTOUHOM aTTecTaluu
ctynenToB B PAHXuI'C (ytB. [Ipuka3zom pexropa ot 25.01.2012 r. Ne01-349; uzm. ot 07.06.2013
r.), Ilopsiike opraHuzanuy U MPOBEIEHHUs NPAKTUKU CTYAEHTOB, ocBaumBarommx B PAHXul'C
o0pasoBarebHbIC MPOrPaMMBbI BEICIIIETO 00pa30BaHUs — MPOTpaMMbl OakaiaBpuara, IporpaMMBI
crienuanuTeTa, nporpaMmel maructparypsl (yTB. Ilpukasom pexropa ot 11.05.2016 r. NeOl-
2212).

5. Meroauueckue yKkazaHus sl 00y4arOmUXcsl M0 OCBOCHUIO M CHUIJIMHBI (MOLYJIsA)

[TonroroBka K 3aHATHSAM JODKHA HOCHTh CHCTEMAaTHYECKHIl XapakTep. JTO TMO3BOJIUT
o0ydJaroreMycsi B IOJTHOM 00beMe BBIIIOJIHUTE Bce TpeOoBaHus npernoaaBateliss. OOyJaronmmcst
pEKOMEHAYeTCsl u3ydaTh KaK OCHOBHYIO, TaK U JOMOJHUTEIBHYIO IJIUTEPATypy, a TaKkKe
3HAKOMUTbCS C HWHTepHET-UCTOYHUKaMM (CHHCOK TIpUBEAEH B pabodeil mporpamMme Mo
JTUCITUTIIINHE ).

[ToaroroBka oOyJaromuxcs K OMNPOCY TMPEAINoNiaraeT HU3Y4YeHHE B COOTBETCTBUH
TEMaTHKON JUCIHUILTUHBI OCHOBHOM/ JOTIOJHUTENBHON TUTEpaTyphl, HOPMAaTUBHBIX JOKYMEHTOB,
WHTEPHET-PECYPCOB.

OOyuaromuiicsi TOTOBUT JIOKJIa B (hOpMe YCTHOTO COOOMICHHUS MO TeMe JUCIUILTUHBIL.

[Ipemniaraercs ciemyromas CTpyKTypa J0KIJIaa:

1. BBeneunue:

— YKa3bIBAETCS TEMa U LIETb JOKIAa;

— o0o3HauaeTcs mpobiaeMHOe ToJie, TEeMaTUYECKUe pa3aesbl JOKIaa.

2. OCHOBHOE co/iep)aHue JOKJIaa:

— TIOCTIEI0BATENILHO PACKPBIBAIOTCS TEMAaTUUECKHE Pa3AeIbl JOKIAa.

3. 3akirodyeHue:

— MPUBOJATCS OCHOBHBIE PE3YABTATHI U CY)KJIEHHUS aBTOpA IO MOBOIY IMyTei BO3MOXKHOTO
pelIeHus: pacCCMOTPEHHOM MPOOJIEMBI, KOTOPBIE MOTYT ObITH OOPMIICHBI B BUIC PEKOMEHIAIIHIA.

[Ipn moaroroBke K TECTUPOBAHUIO CIEIYET YUMTHIBATh, UTO TECT MPOBEPSET HE TOJIBKO
3HAHUE TMOHATHUM, KaTreropui, cOOBITUH, SBJIEHUI, yMEHHs BBIIENATh, aHAIU3UPOBATH U
0000maTe Hamboyiee CYIIECTBEHHBIC CBSI3M, TMPHU3HAKKM W TPUHIMIIBI Pa3HBIX SBICHUN W
nporneccoB. [1o3ToMy mpu MOATOTOBKE K TECTy HE CJeayeT MPOCTO 3aydyuBaTh, HEOOXOAMMO
MOHATh JIOTUKY H3JIOKEHHOTO MaTephalia. JTOMY HEMallo CIIOCOOCTBYET COCTaBJICHHUE
pa3BepHyTOro IUiaHa, TaONUI, cXeM. BoJbIlyi0 MOMOIIL OKa3bIBalOT HHTEPHET-TPEHAXKEPHI,
MO3BOJISIFOIIME, BO-NEPBBIX, 3aKPENUTh 3HAHUSA, BO-BTOPBHIX, MPHOOPECTU COOTBETCTBYIOLINE
NICUXOJIOTUYECKNE HABBIKM CAMOPETYJISLIMN U CAMOKOHTPOJISL.

TectpoBaHne wuMeeT psAn OCOOCHHOCTEH, 3HAHWE KOTOPBIX IIOMOTAeT YCIICUTHO
BBIIIOJTHUTH TeCT. MOXHO [aTh CIEOyIOIIHE METOAWYECKHE PEKOMEHIALMM:  CIELyeT
BHUMATEIIEHO W3YYUTh CTPYKTYPY TECTa, OIEHHUTh OOBEM BPEMEHH, BBLICISIEMOTO Ha JTAHHBIN
TECT, YBHMJETb, KAaKOro THIIAa 3aJaHUsl B HEM COIEpI)KaTcs; OTBEYaTb HA TE BOIPOCHI, B
MIPABWJIBHOCTH PEUIECHHs] KOTOPBIX HET COMHEHHM, IIOKa HE OCTaHABIMBAsICh HAa TEX, KOTOpHIE
MOTYT BBI3BaTh JIOJITUE PA3AyMbsl; OUEHb BXHO BCETAAa BHUMATEIBHO YUTATh 3a/aHUS 10 KOHILIA,
HE TBITAsICh MOHSTDH YCIIOBUS «I10 TIEPBBIM CIIOBaM.

KoHTpoJb caMOCTOSITEIbHON pa0OThI OCYIIECTBISCTCS B PaMKaxX OMpoca MO TEMaM.
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s caMOCTOATENbHOM ITOATOTOBKM K 3aHATUAM CTYACHTAM IIPEJIaracTcs HU3y4HTh
CJIEyIOIMe TEMbI M IIOATOTOBUTD IO OJAHOM U3 HUX pedepar.

B paMKax CaMOCTOSATCILHOMI IMOATOTOBKH K 3aHATUAM CTYACHTAM IIPEAIaracTrcsa U3yduTb
CJICAYHOIINC TEMbI U ITOATOTOBUTH I1O O,Z[HOfI U3 HUX pe(bepaT.

IIpumepHble TeMbl pedepaToB
00630p nHPOPMAITMOHHBIX BO3MOXKHOCTEH MHTEpHET.
Opranuzanus 1 BbIIOJIHEHHE KOJUIEKTUBHON paOOTHI B JIOKAJIbHON CETH.
CocTaB, CTpyKTypa JOKAJIbHBIX U TI00AJTbHBIX KOMIBIOTEPHBIX CETEH.
Co3nanue 3ekTpoHHbIX Ipe3enTanuii B MS PowerPoint
Cepsucst MS Excel.
I'padmueckoe mpeacTaBIeHUE JAHHBIX
Cosznanue nquarpamm u rpaguxoB B MS Excel.
HHcTpyMeHTanbHBIE CpeICTBa AMEeKTpOHHBIX Tabmu MS Excel
OcHoBBI paboTHI B TEKCTOBOM peaakTope MS Word

0. CpencrBa aBTOMaTH3aLMU AJIS CO3aHUS U 0(OPMIICHHS TOKYMEHTOB

1. Opopmnenue TekcTa JOKyMEHTa C IIOMOILBI0 HETEKCTOBBIX KOHCTPYKIMI OnepalnoHHast
cucrema Windows

12. CepBucst Windows

13. Crangaprtable nporpaMmmbl Windows

14. CocraB KOMITBIOTEPA U €10 KOMITOHEHTBI

SIS0k WD =

Metoanueckue peKOMEeH1alluy 110 HalkcaHuio pedepara:

Pedepar sBisercs caMOCTOATENBbHOM mpakTHYeckod paboroir oOywaromuxcs. OH
MIPU3BaH OIPEICIUTh CTENEHb OCBOCHMS CTYAEHTOM 3HAHUN M HABBIKOB, MOJYYEHHBIX UM B
IIPOLIECCE U3YUEHUS TUCLUIUIMHBI.

Texcr paboThl MOMKEH ObITH HamucaH B HaydHoM ctuiie. OgopmileHHEe TeKCTa TaKKe
JIOJDKHO OBITH BBINOJHEHO I'pamMoTHO. Crenyer u30eraTh MyCThIX MPOCTPAHCTB U, TeM Ooee,
cTpanull. Ha Bce TaGnuIipl, pUCYHKU U 1HarpaMMbl JIEIAa0TCs CChUIKH B TEKCTE.

Pabora Bemonusiercs B ¢opmare A4. Ulpupt — TimesNewRoman. OcHOBHOW TekcT
pabotsl HaOupaercs 14-m mpudpTom uepe3 1,5 uHTepBana, BbIpaBHUBAHUE IO UIMPUHE,
MEXOYKBEeHHbI HHTepBal «OObIUHBI», KpacHas cTpoka 1,25 cM. ABTOMaTHYeCKH
paccraBisitoTcst nepeHockl. [lons: Bepxuee 2,0 cm, HmwkHee 2,0 cM, jeBoe 3 cM, mpaBoe 1 cwm.
[IpomexxyTkn Mexay a03anaMu OTCYTCTBYIOT. BBeneHue, I71aBbl, 3aKIIOYEHHE, CIIMCOK
JUTEpaTypbl U MPUIOKEHUS (HOPMATUPYIOTCS KaK 3arojOBKM MEPBOIO YPOBHS M HAUYMHAIOTCS
KaXbli C HOBOM cTpaHuLbl. [logpasnesnsl riaB ¢ HOBOM CTpaHUIbl HE HAUMHAKOTCS.

CHOCKkM JienaloTcsi BHM3Y CTpaHMIbl. TabmuIl U PUCYHKH HYMEPYIOTCS OTIENbHO.
Howmep BkitouaeT HoMep IJIaBbl 1 HOMEP PUCYHKA/TaOMUIIbI B TAHHOH IJIaBe.

Crpanunbl paboThl JOJKHBI ObITH HpoHYMepoBaHbl. Hymepanuss HaumHaeTcs co
CTpaHMIIbI C OTJIaBIIEHUEM, Ha KOTOPOW cTaBUTCS Ludpa «2» u aanee — 1o nopsaxky. OkoHuaHue
HyMepaluy NPUXOAUTCA Ha IOCJIEIHUN JUCT cHHcka jureparypbl. Homep craBUTCS BHU3Y
CTpaHMILIbI cripaBa. Ha cTpaHuIax ¢ mpuiaokKeHUsIMH HOMEpa He CTaBATCS, U B OIVIaBJICHHE OHU He
BbIHOCSTCS. B oraBieHun yka3blBaeTCsl TOIBKO HOMED MEPBOTO JIMCTA MEPBOIO MPUIIOKEHHUS.
Oo6wem pedepara 7-15 crp.

6. YueOHas 1uTepaTtypa M pecypchl HHPOPMALMOHHO-TEJIeKOMMYHHKAIMOHHOM CeTH
"HHTepHeT", BK/IIOYAS NepevyeHb YUeOHO-MeTOAUYeCKOro obecnedeHus AJs

CaMOCTOSAITEJIbHOM PadoThI 00Yy4AKIIMXCS M0 JUCHUILIMHE (MOTYJIIO)

6.1. OcHoBHas1 JIMTEpaTypa
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. bypna A.I. CoBpemeHHble HH(pOpPMALMOHHbIE TEXHOJIOTHHM B ympasieHuun - Kpacnomap:
HOxHbIit WUHCTUTYT MEHEDKMEHTA, 2013. -
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/25983 — 5bC «IPRbooks»

Makaposa, H. B. Uadopmatuka : yueOnuk - CII6. : ITutep, 2012. — 576 c.

6.2. lonoiHUTe IbHAS JIUTEpPaTypa

. I'aBpunos, M. B. Nudopmatuka u MHPOpPMAIMOHHBIE TEXHOJIOTHH : ydeOHOe Mocobue :
pexomenaoBaHo YMO By3oB Poccun - M.: Dxemo, 2011. — 540 c.

. Ilerpocsin C.U. Ilonutnyeckoe ympaBiieHMEe W HH(OPMALMOHHBIE TEXHOJIOTMH B cdepe
NPEIOCTABICHUSI TOCYIApPCTBEHHBIX W MYHHIUNAIBHBIX yciayr //  Hcropuueckue,
¢mtocockre, NOIUTUIECKHE U IOPUIMUECKNUE HAYKH, KYJIbTYPOJIOTUSl U UCKYCCTBOBEJICHHE.
Bonpocel Teopun u mpaktuku. 2015. Ne 3-2 (53). C. 140-144. - DOBC elibrary
http://elibrary.ru/item.asp?id=22966743

. CoxomoBa M.IO., Myxuna }0.B. IIpaktuka npuMeHeHHs] HHPOPMAIIMOHHBIX TEXHOJOTHHA B
rOCy/IapCTBEHHOM M pernoHajIbHOM ynpasieHuu // CucrtemuHoe ynpasinenue. 2014. Ne 4 (25).
C. 89-95. - BBC elibrary http://elibrary.ru/item.asp?id=22988955

. Grudin, J. Human-computer interaction // Ann. Rev. Info. Sci. Tech., 2011, 45: 367-430. -
9BC Wiley Online Library
http://onlinelibrary.wiley.com.ezproxy.ranepa.ru:3561/doi/10.1002/aris.2011.1440450115/abstract

6.3. YueOHO-MeTOAMYECKOE 0OeciedeHre CAaMOCTOSITEILHO padoThI
Aranos, B. C. . CounanabHO-IICUXOIOTHYECKUE AETEPMUHAHTHI KPEATUBHON KOMIIETEHTHOCTH
CTyAEHTOB : MoHOTrpadus / Aramos, Banepuit Cepreesuy, JlaBneroBa, Paga Yenosna. - M. :
MakxkeeB Urops BsiuecnaBosuuy, 2016. - 163 c.
Adanaceee M.IO. Hcropust [DneKTpoHHBIH pecypc]: METOAMYECKHUE PEKOMEHJAIUU 10
U3YyYCHHIO Kypca M TOATOTOBKE K CEMHUHAPCKUM 3aHATHIM. YdeOHoe mocooue/ AdaHacbeB
M.JO.— DnektpoH. TekctoBble naHHble.— CII16.: MHCTHTYT criennalbHOW TEIaroruku U
TICUXOJIOTUH, 2011.— 40 c— Pexum JloCTyna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/29973.html.— 5bC «IPRbooks»
Bononuna A.FO. Meroauueckue pekOMEHIAIMU MO TOJArOTOBKE M 3alIUTE BBITYCKHOMN
KBATM(UKAIMOHHON paboThl [DnekTpoHHbI pecypce]/ Bomoguna A.1O., Koctun W.B.—
DNEeKTPOH. TEKCTOBbIE NaHHBIe.— M.: MoOCKOBCKasi rocynapcTBEHHasi aKaJeMHs BOJHOTO
TpaHCIIOPTa, 2015.— 22 c— Pexum JIOCTyma:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/46478.html.— 3bC «IPRbooks»
KynbTyposorus [DneKkTpoHHBIH pecypc]: MeToauueckre peKOMEHAAUU Jil MOJArOTOBKU K
cemuHapckuM 3aHstusMm/ U.A. AxumoBa [U np.].— DJNEKTPOH. TEKCTOBBIE NaHHBIE.— M.:
MOCKOBCKHI TOCYIapCTBEHHBIN TeXHMUYECKHI yHUBepcuTeT umenu H.D. baymana, 2014.—
110 ¢.— Pexxum noctyma: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/30884.html.—
3BC «IPRbooks»
Mogens MO3UMIMOHHOTO OOY4YEeHMs CTYAEHTOB [DJEKTPOHHBIM pecypc]: TeopeTudeckue
OCHOBBI M Meromudeckue pekomenmaruu/ M.b. Iusa [m ap.].— DIEKTpOH. TEKCTOBBIE
naHHbie.— M.: MOCKOBCKUI TOpOJCKOW mnenarorudyeckuid yausepcutet, 2012.— 152 c.—
Pexxum nmocrtyma: http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.— 3bC
«IPRbooks»
HoBuko B.K. Meroaudeckre peKOMEHIAIMM [0 TOJATOTOBKE M 3aIlUTE BBITYCKHON

kBaM(UKanuoHHOW paboTel [Dnektponnbiii  pecypc]/ HosukoB B.K.— Dnekrpos.
TEKCTOBBIC JlaHHbIe.— M.: MOCKOBCKasi TOCYIapCTBEHHAsI aKaJieMHUsl BOJHOTO TPAHCIIOPTa,
2015.— 34 c— Pexxum JOCTYyTIA:

http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/46479.html.— DbC «IPRbooks»
OO0pazoBaTenbHbIC MHHOBAIIMH U TTPAKTHKYU Kapbephl : COOPHUK METOAMYECKUX MATEPHAIIOB U


http://onlinelibrary.wiley.com.ezproxy.ranepa.ru:3561/doi/10.1002/aris.2011.1440450115/abstract
http://elibrary.ru/item.asp?id=22988955
http://elibrary.ru/item.asp?id=22966743
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/25983%20%E2%80%94%20%D0%AD%D0%91%D0%A1%20

10.

28

crareit / PAHXul'C npu [Ipe3unente PO. - M. : [leno, 2015. - 192 c.

[lcuxomoruss amanTauuu | couuanbHass cpena. CoBpeMEHHbIE MOAXOAbI, IPOOJIEMBI,
nepcneKkTuBbl [InekTpoHHbli pecypce]/ JLI. [ukast [u ap.].— DAEKTPOH. TEKCTOBBIC TaHHBIC.
— M.: Ilep Co, 2007 — 624 c— Pexum JocTyna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/743 1.html.— 3BC «IPRbooks»
Cokonoa H.I. Marucrepckas auccepranus. IlogroroBka, odgopmienue u 3ammra
[ONEKTPOHHBIM peCypC]: METOIUYECKHME PEKOMEHJAUUU [0 BBIIOJIHEHHUIO BBITYCKHOU
KBATH(UKAIMOHHON paboThl Maructpa mo Hampasienuto noaroroBku MEHEJDKMEHT/
CoxonoBa H.I'— DOmnektpoH. TekcroBble naHHble.— CaapOprokkeHn: LAP LAMBERT
Academic Publishing, 2015.— 97 c— Pexum JoCTyma:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/54503.html.— 3BC «IPRbooks»
ConuasbHO-TICUX0JIOTMYECKUE  acleKThl (OPMUPOBAHUSA KYJIbTYphl camMooOydaroueics
opranuzanuu / A. 5. Hukonaes [u ap.] // Bonpocsl ncuxomnoruu. - 2014. - Ne 6. - C. 44-52.

6.4. HopmaTuBHbBIE IPAaBOBbIE JOKYMEHTHI

1. ®epepanpubiii 3akoH ot 27.07.2006 N 149-®3 (pen. ot 24.11.2014) «O6
uHpOpMaLui, UHPOPMALMOHHBIX TEXHOJOTHIX M 0 3ammre uHpopmanumn» // CIIC
«Koncynprant-I1Lmroc».

2. ®epepanbHblil 3ak0H OT 9 ¢enpanst 2009 r. Ne 8-D3 «O6 obecnieyeHUH JTOCTyNa K
uHbOpMaMU O JEeATENbHOCTH TOCYAApCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO
camoynpasienus» // CIIC «Koncynsrant-ITmrocy.

3. ®enepanbubiii 3akoH OT 6 ampenst 2011 1. Ne 63-O3 " "O6 snexrpoHHoi noanucu" //
CoOp. 3akononarenbctBa Poc. ®enepauuu. —2011. — Ne 2

4. @enepanpHblii 3ak0oH 0T 27.07.2006 Ne 152-®3 "O nepcoHanbHbIX AaHHBIX" (pell. OT
21.07.2014) // Co6p. 3akoHomarenbctBa Poc. deneparuu. — 2006. — Ne 31.

5. KoHuenmuss AOATOCPOYHOTO COUUAIBHO-3KOHOMHUYECKOrO0 pa3BuTua Poccuiickoit
Oenepanuu 10 2020 roga.(YTB. pacnopsokenuem I[paButensctBa PO ot 8 nmexabps
2011 r. N 2227-p).

6.5. UnTepHeT-pecypcebl

1. TlpaBuna pabotsl u sTueckue HopMbl coumonora (MCIIN PAH). Pexxum noctyna:
http://www.socium.info/codex-ran.html

2. Couumonorus. AJIEKTPOHHAS O6ubnoTeKa. Pexum J0CTyma:
http://www.gumer.info/bibliotek Buks/Sociolog/INDEX SOCIO.php

3. llenTpanmpHast OuOMMOTEKa OOpa3oBaTeNbHBIX pecypcoB. Pexum  nmocrymna:
http://www.edulib.ru/

4. CpoaHblii KaTajor AJIEKTPOHHBIX OuOIHOTEK. Pexnm JOCTYyIIa:
http://www.lib.msu.ru/journal/Unilib/main.htm

5. bazwr ganaeix MHUOH. Pesxxum noctyna: http://www.inion.ru/product/db.htm

6. bubnuorexa oOpa3oBaTeIbHOIO MopTana « IKOHOMHUKA, COLIMOJIOTHUS, MEHEHKMEHT).
Pexum noctyna: http://ecsocman.edu.ru/

7. bubnmuoreka denepanpHoro noprana «Poccuiickoe obpazoBanue». Pexum gocrymna:
http://www.edu.ru/

8. bubnmoreka yueOHOM M Hay4dHOH JUTEpaTyphl PYCCKOr0 I'yMaHUTApHOI'O MHTEPHET
yHuBepcuteTa. Pexxum gocryna: http://www.i-u.ru/biblio/default.aspx

9. bubmmorexa ®OM kiyda. Pesxxum noctyna: http://club.fom.ru

10. MUuctutyt conmonrun PAH. Pexum noctyna: http://www.isras.ru/

11. ®enepanbHast  ciayx0a  rocyJapCTBEHHOM — cTaTUCTHKM.  Pexum  gocryma:
http://www.gks.ru/

12. Eurostat (EBpoctar - cratuctuueckas ciyx6a Espomneiickoro Coroza). Pexum
noctyna: http://epp.eurostat.ec.europa.eu/portal/page/portal/eurostat/home/
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13. SOCIOLINE.RU :y4eOnuku, MoHorpaduu mo couuonoruu. Pexum nocryma:
http://socioline.ru/

14. InternationalSociological Association (MexnyHapoaHast COLIMOJIOTHYECKAs
accouuanusi. S3pIk caiita - aHmmidckui). Pexxum goctyma:  http://www.isa-
sociology.org/

15. ClobalCourses (I'moGanbHbIii quasor. SI3sIk caiita — aHTmMiickuil). Pexxum nocrtyma:
http://isa-global-dialogue.net/

16. OxoHomuueckuit u counanbHblii coBer OOH (S3bIk caiita — anrmiickuii). Pexxum
noctyma:  http://www.un.org/en/development/index.shtml;  Pexxum  moctymna:
http://www.un.org/en/ecosoc/

6.6. Unble HCTOYHUKH

1. Edumona JI.JI. MapopmanmonHas 6e30macHOCTh neTeil. Poccuiickuii u 3apyOe HBI OIBIT
[Onexktponnblii pecypc]: Monorpadus/ Edumona JILJI, Kouepra C.A.— DnexTpoH.
TekcroBble gaHHbie.— M.: IOHUTU-HAHA, 2015.— 239 c— Pexum pocryna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/52672.html.— 3BbC «IPRbooks»

2. 3unoBbseBa E.C. MexayHapoaHoe yrpasieHne HTepHETOM: KOH(DIHMKT U COTPYTHHUYECTBO -
M.: MI'IMO-VHusepcurer, 2011 - 9bC «JIaHb»
http://e.lanbook.com/view/book/46354/page92

3. 3pikoBa M.B. Kymbrypa kak wuHpoOpManmnoHHas cucTema. J{yXoBHOE, MEHTaJIbHOE,
MaTepuanbHo-3HakoBoe - M. : URSS : JIUBPOKOM, 2011. — 368 c.

4. HudopmaryionHas MoJMTUKA: B KOHTEKCTE COLUANIBHON UH()OPMALIMOJIOTUH : XpecToMaTus /
PAI'C npu Ilpesunente PO ; coct. H.II. Apanosa ; ots. pex.: B.Jl. [lonos, A.B. llleByenko. -
M. : U3n-Bo PAI'C, 2007. - 248 c.

5. Manoitno  A.B. TocymapctBeHHass  WH(OpMANMOHHAs  TOJUTHKA B  YCJOBHAX
MH()OPMAITMOHHO-TICUXO0JIOTHYECKON BOMHBI [ DJIEKTPOHHBIN pecypc]: MoHorpadwus/ MaHoitio
A.B., Ilerpenko A.U., ®ponos JI.b.— DnekTpoH. TekcToBble AaHHbIe.— M.: ['opsuas nuHus
- Temexom, 2012.— 542 c— Pexum JIOCTyna:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/11982.html.— 3bC «IPRbooks»

6. Horukor B.K. HNupopmammonHoe opyxkue — OpyXHE COBPEMEHHBIX W OyAyIIMX BOWH
[DnexTponnsiii pecypc]/ HoBukoB B.K.— DnekTpoH. TekcroBbeie naHHbIe.— M.: [opsiuas
JINHUSA - Tenexom, 2013.— 262 c— Pexum JIOCTyMa:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/37186.html.— 3bC «IPRbooks»

7. UpiranoB B.B. NH}opmanmonHbie BOMHBI B OM3HECE U MOJUTHKE. Teopust U METOIOJIOTHUS
[Onexrponnsiii pecypc]/ LipiranoB B.B., byxapun C.H.— DJeKTpoH. TeKCTOBbIE JaHHBIC.—
M.: AxameMu4eCcKun [IpoekT, 2009.— 336 c.— Pexum JOCTyma:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/36332.html.— 3bC «IPRbooks»

7. MaTepuajibHO-TeXHHYecKasi 0a3a, HHGOPMALIMOHHbIE TEXHOJIOT UM, IPOrPaMMHOE
odecreyenne 1 HH(GPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMBI

Jlis mpoBeneHUS 3aHATUN 1O JUCHUILUIMHE HEOOXOAMMO ClIeAyIollee MaTepHasibHO-
TEXHHYECKOE oOecTieueHre: y4eOHbIe ayqUTOPUH IS TPOBEACHUS 3aHATUH CEMUHAPCKOTO THUIIA,
TPYNIOBBIX U WHIUBUIYaJIbHBIX KOHCYJIBTAIMM, TEKYIIEro KOHTPOJII U TMPOMEKYTOUHOM
aTTecTalluu, ISl CAMOCTOSITeTILHOU PabOThI: YMTATBLHBIC 3Tkl OUOTMOTEKH.

[Iporpammuoe obecnieuenue: MS Office Professional Plus 2016.

WNudopmanmonnsie crnpaBounbie cuctembl: Hayunas OuOmmoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; Hayunas AJEKTPOHHAs oubanoTexa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HammonanpHast snextponHas Oubimmorexka. URL: www.nns.ru;
Poccuiickas rocymapcrBeHHass OmoOmmoreka. URL: www.rsl.ru; Poccwuiickas HanuoHanabHas
oubmoreka. URL: www.nnirru; OnektponHas  OubOmmoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnekTpoHHO-OMOIMOTEYHas cucteMa MW3marensctBa «Jlanp». URL:



http://grebennikon.ru/
http://www.nnir.ru/
http://www.rsl.ru/
http://www.nns.ru/
http://elibrary.ru/defaultx.asp
http://lib.ranepa.ru/
http://e.lanbook.com/view/book/46354/page92
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http://e.lanbook.com; DnekTponHO-6uGMMOTeunas cuctema FOPAMT. URL: http:/www.biblio-
online.ru/.



http://www.biblio-online.ru/
http://www.biblio-online.ru/
http://e.lanbook.com/
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