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1. Ilepevyenb miIaHMpPyeMbIX pPe3yJIbTATOB 00y4eHHs M0 JHCHUIINHE, COOTHECEHHBIX €
IJIAHUPYEMBIMH pPe3y/IbTaTaMH OCBOCHHS 00pa30BaTe/IbHON NPOrpaMMbI

1.1. I[I/ICHI/IHJ'II/IHa «HporpaMMHHe cpeacTBa O(I)I/ICHOFO Ha3HAYeHH» 00eCcIeynBaeT OBJIaICHUEC
CICAYIOIMMHA KOMICTCHIUAMUA C YYCTOM DTalla.

Kon HaumenoBanune Konx stamna | HamumenoBanue JTara
KOMIETEHIIMH | KOMIIETEHIIUU OCBOEHUS OCBOEHUSI KOMIIETCHIINH
KOMIICTCHITNH
IMK-1 rotoBHOCTh K opranuzamuu | [1K-1.1 TOTOBHOCTH K coopy,
KOHTaKTHOM 30HBI XpaHEHUIO, o0paboTke
NPEIPUITHS CEpBUCA uHbopMaIuuy, K
HCIIOJIb30BAHUIO
OpPOrpaMMHBIX ~ CPEICTB B
eJsIX YIyUIICHUS
o0CITyKMBaHUS KJIMEHTOB, K
peanu3ain JICIIOBBIX
MPOILIECCOB CEPBHUCHBIX
OpraHu3aun u
COIIPOBOXKAAIOIIEH 9TH
MIPOLECCHI oducHoOI
JIOKYMEHTaIu1

1.2.B PE3YJIbTATC OCBOCHUA NUCHHUIUINHBI Y CTYACHTOB TOJIKHBI OBITE C(I)OpMI/IpOBaHLI:

OTD/TD Kox  »sranma Pe3ynbrarel 00yueHus

(pu HAJINYUU | OCBOCHMS

npodcrangapra)/ KOMIIETEHIIUH

npodeccuoHaIbHbIE

JICHCTBHUS

I1C-33.005 IK-1.1 HA YPOBHEe 3HAHWH: METOJOB CO3JaHUS TEKCTOB C
B Kontpois IIOMOILIBI0  NPOrpaMMHBIX  CPEICTB; CYIIHOCTb U
TEXHUUYECKOTO 3HayeHue HUHPOpPMallMM B PA3BUTUH COBPEMEHHOTO
COCTOSTHUS nH(pOpMaMOHHOTO 00lIecTBa, 00 OMAaCHOCTH U Yrpo3ax,
TPaHCHOPTHBIX BO3HHUKAIOIIMX B  3TOM  IIPOLECCE,  CTPYKTYpHI
CpeACTB c KU3HEHHOT0 LMKJIa MHQOpMAlMM U  JIOKyMEHTa,
HCII0JIb30BaHNEM TEHJIEHIIMH pa3BUTHsI NMPOrPaMMHBIX CPEICTB paboTHI C
CPEICTB JIOKyMEHTaMH; OCHOBHBIX METOJOB U  CIOCOOOB
TEXHUUYECKOTO MOJTyYeHUs, XpaHEHUs U TNepepaboTKu HH(oOpManuu B
JTUArHOCTUPOBAHUS O(UCHBIX cUCTEMAX;

HAa  ypPOBHe YMEHMH: TPUMEHATb  PA3IUYHBIC
MIPOrpaMMHbIE HHCTPYMEHTBHI O(UCHON paboThl A
COLIMAJIBHOTO  B3aMMOJIEHCTBUS; OPUEHTUPOBATHCS B
MHOT0OOpa3suu  MPOTrpaMMHBIX  CPEACTB  O(PHUCHOIO
Ha3HAUYEHUS U BBIOMPATh COOTBETCTBYIOIIHE O(HCHBIM

3ajladyaM; BHEAPATH B CBOIO paboOTy COBpEMEHHbIE
IpUeMbl U  TPOTpaMMHBIE  CpeicTBAa  paboOThl  C
JOKYMEHTaMU;

HA YPOBHeE HABBIKOB: MHCTPYMEHTAIBHBIX
MIPOrpaMMHO-TEXHUYECKUX CpPEeACTB s  paboThl ¢
JOKYMEHTaMH B OQHCHBIX THpolleccax; BIaJCHHUS

METOAaMH W CIIOCOO0AMHU  TIONyYCHHS, XpaHCHHS W
nepepaboTkn HMHPOpMauMU B O(UCHBIX Mpoleccax;
BJIQJICHNS] HABBIKAMH TIPUMEHEHUS OQHCHBIX ITaKEeTOB
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OPUKJIAAHBIX ~ [porpamMMm  JAis  peUlleHus  3aj4ay
aBTOMaTH3alMu  OQUCHON  paboTel;  pabOTBl ¢
IIPOrpaMMHBIMU CPEJICTBAMM CO3JaHMsl, PelaKTUPOBAHUS
1 yONMKaIMKU TEKCTOB.

2.00beM U MecTO JUCHUILINHBI B cTpykType OIT BO

O0beM TUCHUNIINHBI

. O0beM TUCHHUILJIMHBI, Yac.
Bua yuyeOHbIX 3aHATHIH
Bcero Cemectp
U camMocTosiTeJIbHAas padoTa 3 7
KourakTHas padora 36 36
o0yuyarommxcs ¢
npenoaaBaTeieM, B TOM YHCJE:
nexnuonHoro Tumna (JI) 18 18
nabopaTopHbie paboOThI
(npaktukymsl) (JIP)
MPaKTHIECKOTO (CEMUHAPCKOTO0) 18 18
tuna (113)
CamocrosiTeJbHast padoTa 36 36
odyualommxcsi (CP)
IIpome:xxyTounas dopma | 3auem 3auem
aTTecTanus Jac.
O01mas Tpya0eMKoCTh (Jac. / 3.e.) 7212 7212

Mecto nucuuniaunbl B cTpykrype OII BO

Hucuunnuna b1.B.OJ.4 «IIporpamMmMHubie cpeacTBa opuCHOTO Ha3HAYCHHS» U3y4aeTCs B
3 ceMecTpe 09HOH (HOPMBI O0YUEHUS B COOTBETCTBUH C YICOHBIM IJITAHOM, 00MIast TPYI0EMKOCTh
TUCITUIIMHBI — 2 3a4€THBIE €IUHULIBI.

OcBoeHre JUCHMIUIMHBI  ONMUpAeTCss Ha MHUHUMAIbHO HEOOXOIMMBIH  00BEM
TEOPETUYECKNX 3HAHWUU OOIIel XapaKTepUCTHUKU MPOIECCOB cOopa, mepenayu, oOpabOTKH U
HaKOIUIEHUs HH(POPMAIIUU; CPEACTB UX peaTUu3alliy, MPOrPaMMHOTO 00ECTICYEHUS U TEXHOJIOTUH
MPOrpaMMHUPOBaHUS, a TaKKe Ha NPUOOpETEHHBbIE paHee yYMEHHS M HaBBIKM OCYIIECTBISATH
mpoiecchl  cOopa, Tmepenauyr, oOpabOTKM W HaKOIUIEHUS WHGOPMAINH, TOJIb30BaThCS
JIOKAJIbHBIMU ¥ TJOOQIBHBIMH CETSIMHU  DAJIEKTPOHHO-BBIYUCIUTENBHBIX MAIllUH, BIAJCHUS
CpEeICTBAMU pean3aluu HHPOPMAIIMOHHBIX TPOIECCOB.

JucuunnuHa peanusyercs nocie uzydenus gucuumiui: b1.6.6 «Mudopmarukay, 51.5.9
«IHTEpHET-TEXHOJIOTUNY.

3. Conep:xkaHue U CTPYKTYPa AU CHUILIHHBI

Ounas popma 0dyuenusn

O0beM IMCUMIJIMHBI, Yac. ®dopMa TeKyIero
o 00yJaIINXCS ¢ MpenoaaBaTesieM ,
a31e10B Bcero " (0} s
® ) 10 BUAAM y4eOHBIX 3aHATHI MPOMEKYTOTHON
g JIP 3 KCP arrecranuu
OcCHOBHEBIE
Tema 1 12 2 4 6 @)
OITPEJICIICHUS.
KuzHeHHbIN HUKJI
Tema 2 H 12 4 2 6 0
JIOKYMEHTA.,
Tema 3 | Knaccudukanus 12 4 2 6 O




MPOTPAMMHBIX
CpEJICTB,
00ecIeYnBaroInX
mporieccsl  paboThl €
JIOKyMCHTaMH.

Tema 4

IIporpammHubIie
CPEICTBa,
peanu3yromnime 12 4 2
OCHOBHBIE hyHKITII
o¢HuCHON pabOTEHI.

Tema 5

TenpeHMu  pa3BUTHUS
MPOTPAMMHBIX CPEJICTB
0(HCHOT0O Ha3HAUCHHUSI.

12 2 4

O

Tema 6

Komnerorepnslit
MPAKTHKYM.

12 2 4

IIpakTuueckue
3alaHuUs

HpOMe)KYTO‘IHaH aTTeCTanusia

3auer

Bcero:

72 18 18 36

Ipumeyanue:
* - ghopmuvr mexyweco konmpoins: onpoc (0), npaxmuueckue 3adanust (I13).

Conepxanue IMCUMILTHHBI

Nen/m | HaumeHoBaHMe TeM Coaep:xanue Tem

Tewma 1 OCHOBHBIE WNudopmarus, nanaele, nHOOPMAITMOHHAS TEXHOJIOTHS, JOKYMEHT,
oTpeaeNeHHs. ANIEKTPOHHBIH JOKyMeHT. Oduc, ¢ynkuum oduca. Cucrems

AJIEKTPOHHOTO JIOKyMeHTooOopoTa COJI.

Tema 2 Kuznenusi  mwmki | JKW3HEHHBIM WK WHQOpPMAIWH, >KU3HEHHBIM LUK JOKYMEHTA.

JOKYMEHTAa. VYnpaBieHue AOKYMEHTOM Ha Ppa3iMyHbIX JTamax >XU3HEHHOTO
UK.

Tema 3 Knaccudukarus Knaccudukanus mo xapakrepy 3amad. Tunel COJI. [losnb3oBatenu
IIPOrpaMMHBIX I1C-OH. [lenossle mporneccel, oocayxuBaemble [IC-OH. Onucanue
CpPeACTB, JIEJIOBBIX MPOLIECCOB PAOOTHI C JOKYMEHTAMHU.
00eCTIeYnBaOIINX
nporeccsl paboThl ¢
JIOKYMEHTaMH.

Tema 4 | IIporpammHbie OcHoBHbIe (hyHKIMK OPHUCHON pabOTHI M MPOrPAaMMHBIE CPENICTBA,
CpeICTBa, ux peammsytoue. [IpenMyiiectBa M HETOCTATKH TNPUMEHEHHUS
peanusyronme NEePCOHANBHBIX ~ OQHCHBIX  maketoB  nporpamm  «Oducy.
ocHoBHble (yHKuMU | BosmoxxHocTH MHTErpanmu B «Oducey.
oucHOM paboTHI.

Tema 5 Tennenuun TenneHun WHOOPMALMOHHBIX TEXHOJIOTUH. TEHICHIMH CHCTEM
pa3BUTHSA yhpaBiieHHs JOKyMeHTaMHi. MoOMIbHBIN oduc.

MIPOTPaMMHBIX
CPEIACTB  O(PUCHOTO
Ha3HAYECHMSL.

Tema 6 Komnerorepusiit Beimmonnenne  paboT  Ha  WCHONB30BAaHME  BO3MOMKHOCTEH

MIPAKTHKYM. NpOrpaMMHBIX  cpeicTB  oducHoro  Habopa. PaGora ¢
MPOTPaMMHBIMU ~ CPEJICTBAMH  PEaU3alliil TPYIIOBOH  pabOTHI
oduca MHTEepHET CpeAcTBaMH.

4. MaTepuaJjibl TEKyLIEr0 KOHTPOJISI YCIIeBaeMOCTH 00y4aonierocs u (poHx OeHOYHbIX
CpeACTB MPOMEKYTOUYHOMN aTTECTAMHU MO TUCIHILINHE




4.1. @opMbl H METOABI TeKYyUIero KOHTPOJIS YCHEBAeMOCTH OOy4YalOIMXCS M
NMPOMEKYTOYHOM aTTeCcTalum.

4.1.1. B xoxe peanuzanuu auciuiuinHbl «lIporpamMmMHbie cpeacTBa OPUCHOTO Ha3HAYCHHS»
VCIIOJIb3YIOTCS CJIEYIOIINE METO/IbI TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH 00Y4arOIIUXCS:

— [IpH NPpOBCACHUUN 3aHATHH JICKIIMOHHOI'O THUIIA:
MCTOL HpO6J’IeMHOFO HU3JI0KCHUA, (prHTaJ'IBHBIe u KOM6HHI/Ip0BaHHBIe OIIPOCHI,

— IIpY IPOBEJEHUM 3aHATHM CEMUHAPCKOrO THUIIA!
- YCTHBIH OIpocC,
- IPAKTUYECKHE 3a1aHus.

4.1.2. 3auer B ycTHOU (hopme B BUIEC H3JIOKEHUS TECOPETHUECKUX OCHOB IO MPEIIOXKEHHBIM
BOMpOcaM U 000CHOBaHMU (IIPOJIEMOHCTPUPOBATH HA KOHKPETHOM MPUMEpPE U apryMEHTHPOBATh
CBOE OTHOILIEHHE K IaHHOMY BOMPOCY).

4.2. MaTepI/laJIbl TEKYHIECT0 KOHTPOJISA YCII€BAEMOCTH oﬁyqamumxcﬂ.

TeMmbl onipoca
1. OcHoBHbIE ONIpeeTCHUS.
JKU3HEHHBIN TUKII IOKYMEHTA.
3. Knaccuduxamuss mnporpaMMHBIX CpPEICTB, O0OECIEUMBAIONIMX MPOIECCHl  pabOThl €
JIOKYMEHTaMH.
[IporpaMMHBIe cpecTBa, PeaTU3yIOIINe OCHOBHbBIE (PYHKIIMH O(UCHOMH PabOTHI.
TenmeHIMu pa3BUTHS MPOTPAMMHBIX CPEICTB O(UCHOTO Ha3HAUCHHUSI.
6. KoMmbroTepHBIi MPAKTHUKYM.

N

oA~

TeMbI NPaKTHYECKUX 3aJaHUI
- Onepannonnas cucrema Windows (XP). UnTtepdetic, HacTpoiika unTepdeiica, MaHUTYJISIITN
daiinoBoit cTpykTypoii. J{MCKOBBI cepBuC;
- CnpaBouHo-niouckoBas cuctema Koncynprant I[lmtoc;
- Tabmuuneiii mporeccop Microsoft Office Excel. Boruncnenus B sueiikax TaOIHUIIBL.
®dopmatupoBaHue siueek Tadbnuupl. Pabora ¢ Macrepom ¢yHkuuit 1 MacrepoM auarpam;
- ITonroroBka npe3enTanmii B Microsoft Office Power Point.

4.3. OneHo4HbIe CPeACTBA VI NPOMEKYTOYHON aTTeCTALIUH
4.3.1. IlepeyeHb KOMIETEHIMI C yKa3aHMeM 3TanoB HMX (OPMHPOBaAHUS B Mpolecce

ocBOeHMs1 oOpasoBatesibHOi mporpammbl. Iloka3aTrem uM KpuUTepHUM OLEHMBAHUSA
KOMIIeTeHIHI Ha Pa3JINYHBIX 3Tanax ux popMupoBaHUs

Kon HaumenoBanue Kon srana | HaumeHnoBanue JTana
KOMITETEHIIMH | KOMIICTECHIHH OCBOCHHS OCBOCHHS KOMIICTECHITIH
KOMIIETEHINH
IK-1 roroBHocth Kk opranmsaruu | [1K-1.1 TOTOBHOCTH K coopy,
KOHTaKTHOM 30HBI XpaHEHHUIO, o0paboTke
NPEIPUSTHS CEPBHCA nH(pOpMAIIHH, K
UCIOJIb30BAHUIO
MPOTPpaMMHBIX  CPEACTB B
LeJIsAX yIAy4IIEHUS
o0CITy>)KMBaHUsI KIIMEHTOB, K
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peanu3anuu JEJIOBBIX
IIPOLIECCOB CEPBUCHBIX
OpraHu3aui u
CONIPOBOXKAAIOLLIEH 3THU
IIPOLIECCHI oducHoit
JOKYMEHTaluU
dran Iloka3aTenb oLEeHUBaHUSA Kpurepnii ouennBanus
OCBOCHUSA
KOMIICTCHIIMHU
IK-1.1 IIpumenser pasnuuHble | Pemmaer 3amaun aBroMaTu3anui opuCHOR
[IPOrpaMMHBIE UHCTPYMEHTHI | paboThl € IpUMEHEHHEM  O(HUCHBIX
oucHoi paboThI JUIS | IIAKETOB IIPUKJIAJAHBIX IIPOIPAMM,;
COLIMAJILHOTO B3aUMOJICHCTBUS; yJIy4IiaeT oOClyKUBaHHE KIMEHTOB IPU
yIIpaBiAeT o(duCHOI | opranu3anun KOHTaKTHOU 30HBI
uHpopManuell ¢ MOMOIUBIO | IPEANPUATUI CepBUCa C UCTIOIb30BaHUEM

IPOTPAMMHBIX CPEJICTB O(PHCHOTO
Ha3HA4YeHUS, OCYIIECTBIISICT
COBMECTHOH O¢ucHON paboToii B
CETEBBIX, O0JIAUHBIX CTPYKTYpaXx;

paboraet c pacnucaHueM,
KOHTaKTaMH M 33/1a4aM¥, BeIeT
3aIucCh e,

UCIIONIB3YeT PA3IMYHbIE METOJbI
V1L CO3JaHMA  TEKCTOB  C
IOMOUIBIO TPOTPAMMHBIX CPEJCTB

IIPOTPaAMMHBIX CPEJICTB;

pemact 3aJa4u IMPOIrHO3UPOBAHMA,
aHajim3a, OIITUMU3AlNU OusHec-
IIpouecccoB

4.3.2. TunoBble OLIEHOYHBbIE CPEICTBA

N3n0xuTe TEOpETHUYECKHE OCHOBBI 110 JTAaHHOM TeMe U 000CHYMHTe (MIPOJeMOHCTPUPYHTE Ha
KOHKpPETHOM IIpUMeEpe U apryMEHTHPYHUTE) CBOE OTHOILEHHUE K TaHHOU TeMe:

ONoGa~WNE

9.

10.

Wupopmariys 1 31eKTPOHHBIN TOKYMEHT: OCHOBHBIE OIIPEJIETICHHUS.
Oransl )KU3HEHHOTO IIUKJIa UHPOPMALIUU
DTansl )KU3HEHHOTO IIUKIIA AJIEKTPOHHOTO JJOKYMEHTA.
OcHOBHBIE QYHKIINHU 3JIEKTPOHHOTO Oduca.
OCHOBHBIE TEXHOJIOTHH, O0ecTIeunBaroIie (QyHKIIUHN AIEKTPOHHOTO oduca.
Tumel cucteM ynpaBiieHUs 3JEKTPOHHBIMU JOKYMEHTaMH.

Anroput™ «JIEKTPOHHON MOITUCKH.
Oducubie makerst Microsoft u oducHble TakeTbl ¢ OTKPHITHIM HCXOAHBIM KOIOM —
CpaBHUTENFHBIN aHAJN3 IPUMEHEHUS B O(HCe OPTaHU3aIIH.

Texnonorust OLE B opucnom nmakere.
OCHOBHBIC HaNpaBJICHUS Pa3BUTHS WH(OPMAIIMOHHBIX CHCTEM YIPABICHUS AIICKTPOHHBIMH
JIOKYMEHTaMH.

11. OcHoBHBIE TexHOIOTHH «MOOMIBHOTO Oucay.
12. [lepcieKTUBBI OOJAYHBIX TEXHOJOTHH JIJIsl aBTOMATU3aIlluK O(pUCHOM pabOTHI.

IxaJia oneHUBAHUA

Onenka

TpeOoBaHUs K 3HAHUAM




OmeHka «3a4TEHO) BBICTABIISIETCS CTYICHTY, €CIIN OH:

- pelaeT 3aJauu aBToMaTH3auu oprucHON paboThl C MPUMEHEHUEM
O()MCHBIX MTAKETOB NPUKIATHBIX IPOrPaMM;

- ynydmiaer  OOCIy)KMBaHHE KJIMEHTOB TMPU  OpPraHU3aLUH
KOHTAaKTHOH 30HBI TNPEINpPUATHH CEepBHCA C HCIIOJIB30BAHUEM
MIPOrPaMMHBIX CPE/ICTB;

- pemlaeT 3agayd NpPOTHO3MPOBAHUS, aHAIM3a, ONTHMHU3AINU
OHM3HEC-TIPOIIECCOB.

«3a4meHo»

OneHnka «He 3a4TEHO» BBICTABISAETCS CTYACHTY, KOTOPBIN:

- HE 3HAaeT 3HAUUTEJIBHOM YacTU NPOrpaMMHOr0O Marepuala,
JIONyCKAeT CYLIECTBEHHbIE OLIMOKH, HEYBEPEHHO, C OOJBIINMHU
3aTpy/AHEHUSIMH BBINOJHSAET MpPAaKTHYEeCKHUe padoThl (KaK MPaBHIIO,
OLICHKAa «HE 3a4TEHO» CTaBUTCS CTYICHTAaM, KOTOpPBIE HE MOIYT
MPOJOJKUTh O0OydYeHHe ©0€3 JIOMOJHUTENBHBIX 3aHATUH TI0
«He 3aUmeHOo» COOTBETCTBYIOLIEH TUCLUILIIMHE);

- B CEMECTpe CTYIEHT HE BBINOJIHWI IIOJOKEHHOr0 00beMa
CaMOCTOSITENIbHONH paboThl, CUCTEMaTHUECKU IPOIYCKal 3aHATHS,
3a4eTHBIH OTBET HOCUT (PparMeHTapHBII XapakTep;

- y4yeOHbIE JOCTH)KEHHS B CEMECTPOBBIH IMEPUOA U Pe3yJbTAThI
pyOEXKHOrO0 KOHTPOJS JEMOHCTPUPYIOT HEBBICOKYIO CTEMEHb
OBJIAJICHUSI IPOTPAaMMHBIM MaTEPUAJIOM 10 MUHUMAJIbHOMU IJIAHKE.

4.4, MeToauvecKkne MaTePHAJIbI

Zansatus  1no auciuiuimHe  «[IporpamMmHBIe  cpeAcTBa  O(PHUCHOTO  Ha3HAYCHHS»
MPEACTABICHBl  CIACAYIOIIMMHU  BUJAMU  padOTHI:  JICKIMHM, MPAKTHYECKHE, a Takke
CaMOCTOSITENIbHOI pabOTOM CTYIEHTOB.

Ha npakthyeckux 3aHATHUAX CTYAEHTHI BBITOJHSAIOT 3aJaHUS, CBSI3aHHBIE C PACUETOM
OCHOBHBIX TOKa3zaTened, ¢ o0CyxkJeHHeM MNpoOJEeMHBIX BOMPOCOB W BBIPAOATHIBAIOT CBOE
MHEHHE IO TOBOJY PEIICHUS] OCHOBHBIX SKOHOMHUYECKHX BOIPOCOB B cdepe MporpaMmMHBIX
CpeacTB 0(pHCHOrO Ha3HAYCHHS.

B pamkax camoctosTenbHON pabOThI CTYAEHTHI TOTOBSTCS MO BOIPOCAM, TOTOBSITCSA K
CEMMHAPCKHUM 3aHATHUSAM, OCYLIECTBIISIIOT IIOATOTOBKY K 3a4eTy.

Tekymias arrectanus o qucuurinae «lIporpamMmMHubie cpecTBa 0pUCHOTO Ha3HAYCHUS»
MPOBOAUTCS B pOpME OMpOoca U PEIICHUS MPAKTUIECKUX 3aJaHU 10 OLIEHUBAHUIO (PAKTHYECKHIX
pe3yabTaTOB OOYYEHHS CTYJIEHTOB U OCYIIECTBIISETCS BEYIIIUM MPEToaBaTesIeM.

OObeKkTamMu OIICHUBAHHUSI BHICTYIIAOT:

— yueOHas AUCHMUIUIMHA (aKTUBHOCTh HA 3aHSATHUSAX, CBOECBPEMEHHOCTH BBITIOJIHEHUS
pa3IMYHBIX BUIOB 3aJaHUM, MOCEIIAEMOCTh BCEX BUIOB 3aHATHI MO aTTECTyEeMOM
JUCITUILIINHE);

—  CTENEHb YCBOCHUS TEOPETUYECKUX 3HAHUM;

— YpPOBEHb OBJIQJICHUSI TPAKTHYECKUMHU YMEHUSMH M HaBbIKAMU IO BCEM BHJIAM
yueOHO paboThI;

—  pe3yJabTaThl CAMOCTOSITENIEHON paOOTHI.

OneHka pabdomuvt cmydeHma HA CEMUHAPCKUX 3AHAMUAX OCYIIECTBISICTCS IO CICTYIOITUM
KPUTEPUSIM:
— OTrau4yHO - aKTHMBHOE Yy4YacTHE B OOCYXICHMH TPOOJIeM KaXIOro CEeMHHapa,
CaMOCTOSATEIILHOCTh OTBETOB, CBOOOJHOE BJIAJICHUE MAaTE€pPUAJIOM, IIOJHBIE U
apryMEHTUPOBaHHBIE OTBETHl Ha BONPOCHI CEMUHApa, Y4YacTHE B JUCKYCCHSX,



TBEPOE 3HAHUE JIEKIIMOHHOTO MaTepHuaia, 00sS3aTeNbHOW M PEKOMEHIOBAaHHON
JOTIOJIHATEBHOM JINTEPATYPBI, PETYISIpHAs NOCEIAEMOCTh 3aHATHH.

— XOpowmo - HEJOCTATOYHO II0JHOE PpACKPBITUE HEKOTOPHIX BOIPOCOB TEMBI,
HEe3HAuuTeJIbHble OMMOKM B (HOPMYJIUPOBKE KATErOpHil U IOHATUN, MEHbIIas
AKTUBHOCTb HA CEMHUHApax, HEIOJHOE 3HaHHUE JOINOJIHUTEIBHONW JIMTEpaTyphl,
XOpolas IoceuaeMOCTBIO.

— Y IOBJIETBOPUTEIBHO - OTBETHl OTPAXKarOT B IIEJIOM IIOHMMAHHUE TEMBI, 3HAHHE
COJEepKAHUS OCHOBHBIX KaTErOpud UM IIOHATUN, 3HAKOMCTBO C JICKIIMOHHBIM
MaTepHajJOM M PEKOMEHJIOBAaHHOW OCHOBHOM JINTEPATypoOH, HEAOCTAaTOYHAs
AKTUBHOCTb HA 3aHATUAX, OCTABIIAOIIAS JKEJIATh JIYYIIETO O0CEIAaeMOCTh.

— HeynoBieTBOpUTENbHO - NACCUBHOCTh HA CEMMHApax, 4acras HETOTOBHOCTb IIPHU
OTBETax Ha BOINPOCHI, ILIOXas IOCEIIAEMOCTb, OTCYTCTBHE KaudeCTB, YKa3aHHBIX
BBIIIIE JUIS [TOTyYeHHs 00JIee BEICOKUX OIICHOK.

Kpumepuu oyenuganusa ycmuozo onpoca

Pa3BepHyTBIi OTBET CTydEHTa JOJDKEH MpPEACTaBIATh COOOM CBSI3HOE, JOIMYECKH
MOCJIEIOBATEIbHOE COOOIICHNE Ha 3a/JlaHHYI0 TEeMy, IOKa3blBaTh €r0 YMEHHE IPHMEHSTh
OIpeieNIeHus, IPaBuila B KOHKPETHBIX CIIydasX.

Kputepuu onieHnBaHUsI BKIIIOYAIOT B ce0sl:

1) mONHOTY U NPaBUIBHOCTH OTBETA;

2) cTeneHb OCO3HAHHOCTH, [IOHUMaHUS U3y4EHHOT0;

3) s3pIKOBOE O(DOPMIICHHE OTBETA.

OneHka «OTJIIMYHO» CTaBUTCS, €CJIM CTYJIEHT IOJHO M3J1araeT marepuasl (OTBedaeT Ha
BOIPOC), JaeT NPAaBUIIBHOE OIpPEJe/IEHUEe OCHOBHBIX MOHATUH; OOHApyXUBaeT MOHUMAaHUE
MaTepuaia, MOKET 00OCHOBAaTb CBOMU CYKJEHUS, IPUMEHUTh 3HAHUS HA IPAKTHKE, NPUBECTU
HEOOXO/[UMBbIE MpPHUMEpbl HE TOJIBKO M3 y4eOHHMKAa, HO U CaMOCTOSTENbHO COCTaBIICHHBIE;
U3JlaraeT Marepuall IOCJEOBATEIbHO M IPAaBUIBHO C TOYKU 3PEHUS HOPM JIMTEPATYPHOTO
A3bIKA.

OneHka «XOpOoLIO» CTAaBUTCS, €CIU CTYACHT JaeT OTBET, YJOBJIETBOPSIOMIMHA TEM e
TpeOOBaHUAM, YTO W JJIS OLEHKU «OTIUYHO», HO JOMycKaeT 1—2 OmMOKH, KOTOpBIE CaM XKe
UCIPABIISET, U 1-2 HemoueTa B MOCIEI0BATEIBHOCTH U 3IKOBOM O(DOPMIIEHUH U31araeMoro.

OrneHka «yHOBJIETBOPUTENIbHO» CTABUTCS, €CIM CTYIACHT OOHAapy>KMBaeT 3HAHUE M
NOHMMAHUE OCHOBHBIX IIOJIO)KEHHWH JIaHHOW TEMbl, HOT H3JaraeT MaTepuajl HENOJHO U
JIOMYCKAeT HETOYHOCTH B ONpEIENCHUHM TMOHATUH WM (OpMYTUpOBKE MpPaBUI; HE YMeEeT
JIOCTaTOYHO IIYOOKO M JJ0Ka3aTelIbHO 00OOCHOBATh CBOM CYXJIEHHUS U NMPUBECTH CBOU MPUMEDBI;
u3jaraeT MaTepuall HENOCJIEJOBATEJbHO M JIONMYCKAaeT OIIMOKH B SI3bIKOBOM O(OpPMIIEHUU
U3JIaraeMoro.

OreHka «HEyIOBIETBOPUTEIbHO» CTABUTCS, €CIIM CTYIEHT OOHapyKUBaeT HEe3HaHHe
OonblIeld YacTHM COOTBETCTBYIOLIETO BOMNpOCa, JOMycKaeT OmHMOKH B  (OPMYJIHPOBKE
OTpeNieNIeHu W MpaBMJI, MCKAKAIOIIME MX CMBICH, OECIOpSJOYHO U HEYBEPEHHO H3JIaraet
matepuan. OneHka «2» OTMeuYaeT TaKhe HEJAOCTaTKh B IOATOTOBKE, KOTOpBIE SIBISIOTCS
CEPbE3HBIM NPEMATCTBUEM K YCIIEIIHOMY OBJIAJICHUIO IIOCIEAYIOIINM MaTepHaJIOM.

5. Mertoanueckne yKka3zanus 1Jisl 00y4alOUIMXCS M0 OCBOCHUI) TUCHUTLINHBI

[IpenonaBatens HHPOPMUPYET OOYHYAIOUIMXCS O NPUMEHSIEMON CHCTEME TEKYIIEro
KOHTPOJISI YCIIEBAEMOCTHU Ha TIEPBOM 3aHATHUH, a TAKXKE JOBOJUT /10 00yvarouxcs nHpopmaimio
O pe3ylbTarax TEKYLIEro KOHTpOJIS YCIEBAEMOCTH BO BPEMS ayAMTOPHBIX 3aHATUH U
KOHCYJIBTALI.

[IpakTryeckue 3aHATHS TUCHUILTHHBI «[IporpaMMHBbIe cpecTBa 0PUCHOTO Ha3HAUCHHS»
IpeJoiaratoT UX MPOBEJCHUE B PA3IMYHBIX (POPMax C IEJIbIO BBISABICHUS MOJyUYE€HHBIX 3HAHUH,
YMEHMM, HAaBBIKOB M KOMIIETEHIMH C IPOBEJEHHUEM KOHTPOJIbHBIX Mepomnpusatuil. C nenbro
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o0ecreyeHns yCIEeUIHOro OOy4YeHHsI CTYIEHT JOJDKEH TOTOBUTHCS K JIEKIIWH, MOCKOJIBKY OHA
SBJISICTCS] BXKHEHTIICH (JOpMOI opraHu3aIii y4eOHOT0 MpoIecca, MOCKOJIbKY:

—  3HAKOMHT C HOBBIM Y4€OHBIM MaTEpPHUAJIOM;

—  pa3biACHSET yueOHBIC AJI€MEHTHI, TPYIHbIC JJI1 TOHUMAaHHUS,

—  CUCTeMaTH3UpyeT y4eOHbIl MaTepHall;

—  OpUEHTHUPYET B yueOHOM IpoIiiecce.

Ilodcomoeka K exyuy 3aKII04AETCS B CIETYIOIIEM:

—  BHUMATEJIbHO NPOYNTANTE MaTepHall IPEIbIIyILEN JIEKI1H;

—  y3HaiiTe TeMy MpeACTOsIIeH JIeKIUU (10 TeMaTHYeCKOMY IUJIaHy, M0 MHPOpPMAaLuu
JIEKTOpA);

—  03HAKOMbBTECH C YUCOHBIM MATEPUATIOM TI0 YICOHHKY M YICOHBIM ITOCOOUSIM;

— TIOCTapaiTech YACHUTh MECTO H3y4aeMOW TeMbl B CBOEH NpodeccrOHAIbHON
HOJITOTOBKE;

—  3alUIIMTE BO3MOXKHBIE BOIIPOCHI, KOTOPHIE BBl 33JJaAUTE JIEKTOPY Ha JICKIIHH.

Ilo0eomoska Kk npakmuyeckum 3aHAmuuiM:

— BHUMATEJIbHO MpPOYMTANTE MaTepual JEeKUUi, OTHOCAIIMXCA K JIAaHHOMY
CEMUHApCKOMY 3aHSATHIO, 03HAKOMBTECh C Y4E€OHBIM MaTepHalioM MO Y4YeOHUKY U
y4eOHBIM MTOCOOUSIM;

—  BBIIUIIUTE OCHOBHBIE TEPMUHBI;

— OTBEThTE HAa KOHTPOJIbHBIE BOIPOCHI IO CEMUHAPCKUM 3aHSTHUSM, TOTOBBTECH JATh
pa3BEpHYTHIN OTBET HA KaXKIbIi U3 BOIIPOCOB;

—  YACHHUTE, KaKue yuyeOHbIe 3JIEMEHTHI OCTAJIUCh ISl BaC HESICHBIMU U MOCTapanlTech
[OJIyYUTh Ha HUX OTBET 3apaHee (40 CEMHHAPCKOIO 3aHATHUS) BO BpeMs TEKYLIUX
KOHCYJIbTAINH MpenoaBaTes;

— TOTOBHUTHCSI MOXXHO HWHJAMBHMJYyaJbHO, IapaMM WM B COCTaBE MaJloil TpYIIBL,
nocieHue ABISOTCs () (HEeKTUBHBIMU (hopMaMu pabOTHI;

— pabouas mporpaMMa IUCIHHUIUIMHBI B YacTH ILEJel, MEpeyHI0 3HaHWM, yMEHH,
TEPMUHOB U Y4Y€OHBIX BOIIPOCOB MOXET OBITh MCIIOJIb30BaHA BaMH B KadecTBE
OpUEHTHUPA B OpraHU3aly 00ydEeHHUSI.

Iloocomoska k 3auemy. K 3a4eTy He0OXOMMO TOTOBUTCS LI€JI€HANIPABICHHO, PETYISPHO,
CUCTEMATUYECKH W C NEPBBIX JHEW 00ydyeHMs MO JaHHOW aucuMiiuHe. [lonmbITKM OCBOUTH
JUCLUIUINHY B IEPHOJ 3a4€THO-3K3aMEHAIMOHHOM CECCHUHU, KaK IpaBWJIO, IOKA3bIBAIOT HE
CJIMILIKOM YJIOBJIETBOPUTENbHBIE pe3yibTaThl. B caMom Havane n3ydeHust ydeOHON JUCIMIITUHBI
MO3HAKOMBTECH CO CIIEYIOlIel yueOHO-MeTOIMUECKOH ToOKyMeHTaluei:

—  TIporpaMMoO JTUCIUIINHBL,

— nepeyHeM (pOpMHUpPYEMBbIX 3HAHUI U YMEHU, KOTOPBIMU CTYJEHT JI0JIKEH OBJIAJIETh;

—  TEeMaTUYECKHMMHU IUTaHaMU JIEKIHI, CEMUHAPCKUX 3aHATUH;

—  KOHTPOJIbHBIMU MEPONPUATUSIMU;

—  y4eOHMKOM, Y4eOHbIMM MOCOOMSMH IO JUCLUIUIMHE, a TaKXe 3JIEKTPOHHBIMHU

pecypcamy;

— TIepeYHeM BOIIPOCOB K 3a4eTy.

ITocne storo y Bac AOMKHO CHOPMHPOBATHCS YETKOE MPEICTaBlIeHHE 00 00beMe u
XapakTepe 3HAaHWM W yMEHHUl, KOTOPHIMH Haao OyJdeT OBIaJeTh IO JUCIHUIUIMHE.
CucremaTnueckoe BBIMIOJIHEHHE Y4eOHOW pabOThl Ha JIEKIUSAX M MPAKTHUUECKUX 3aHATHUAX
MO3BOJIUT YCIEIIHO OCBOUTh AUCIMILIMHY U CO3/1aTh XOPOIIYyI0 0a3y IS cllauu 3a4yeTa.

OOyuaronuecs: 00s13aHbl MOCENaTh BCE MPEAYCMOTPEHHbIE YUeOHBIM IJIAHOM 3aHATUS U
MIPUCYTCTBOBATh HAa BCEX MEPONPUATUAX TEKYIIETO KOHTPOJISI yCIIEeBAEMOCTH, PEIyCMOTPEHHBIX
paboueil mporpaMmbl AUCHUTUINHBL.

OO0y4eHue Ul ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/JOPOBBSI OCYIIECTBIISIETCS C YUETOM
UH/IMBUYAJIbHBIX ICUXO(PU3MUECKUX OCOOCHHOCTEH, a Il MHBAJINOB TAaKXKE B COOTBETCTBUU C
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WH/IMBUYAJIbHOM TMpOrpaMMOi peaObuiauTanuMu MHBanuAa. Jinsg Jui ¢ HapylleHHeM cliyxa
BO3MOXHO IPEJOCTaBlIeHNEe MH(OpMAMK BU3YyalbHO (KpAaTKUI KOHCHEKT JIEKLIUH, OCHOBHAs U
JOTIOJIHUTENIbHASL JIUTEpaTypa), Ha JICKUMOHHBIX M IPAKTUYECKMX 3aHSATHUSIX JOIYCKaeTCs
IPUCYTCTBHE ACCUCTEHTA.

OneHka 3HAaHMH CTYJIEHTOB Ha IPAKTMUYECKUX 3aHATUSAX OCYILIECTBIISIETCS HAa OCHOBE
INUCbMEHHBIX KOHCIIEKTOB OTBETOB Ha BOIIPOCHI, MMCbMEHHO BBIOJHEHHBIX IPAKTUYECKUX
3amanuii. JIokimaa Tak ke MOXKeT OBITh IPEOCTaBIIeH B MMCbMEHHOH (hopme (B Buze pedepara),
IIPU 3TOM TpeOOBaHUS K COJEPKAHUIO OCTAIOTCS TEMHU XK€, a TpPeOOBAaHUA K KaueCTBY U3JI0KEHUS
MaTepuaia (IIOHATHOCTh, KaYECTBO PEUU, B3aUMOJECHCTBUE C AYAUTOPUEN U T. 1) 3aMEHSIOTCS Ha
COOTBETCTBYIOLIIME TpeOOBaHUsS, NpPEIbABIsAEMble K IHUCbMEHHbIM paboTaM (KayecTBO
opopMmieHHS TEKCTa M CHHCKAa JHUTEPaTypbl, IPaMOTHOCTh, HAIWYHE WUTFOCTPAIIMOHHBIX
MaTepHayoB U T.1.).

[IpomexyTouHas aTTecTanys JUisl JIUL C HAPYIIEHUSIMU CJIyXa IIPOBOAUTCS B IMCbMEHHOU
(dopme, IpU 3TOM HCIIONIB3YIOTCA OOLME KPUTEPUU OLleHWBaHUsA. [Ipn HEOOXOIUMOCTH, BpeMs
MOJTOTOBKH Ha 3a4€Te MOXKET OBITh YBEIHUYCHO.

JUis  Jui ¢ HapylleHHeM 3peHMs JIOMYyCKaeTcs ayAuajbHOE IPeJoCTaBIEHUE
uH(poOpMallMK, a TaKXKe MHCIIOJIb30BAaHUE Ha JIEKUUAX 3BYKO3AIMCHIBAIOIIUX YCTPOMCTB.
JlomyckaeTcsi TNpHCYTCTBHE Ha 3aHATHSX ACCUCTEHTAa, OKAa3bIBAIOLIEro  OOydyaromuMes
HEOOXOUMYI0 TEXHHYECKYIO Momollb. OlleHKa 3HaHUN CTYIEHTOB Ha CEMMHAPCKUX 3aHSTHUSIX
OCYILECTBIISICTCS B YCTHOM (hopMe (KaKk OTBETHI Ha BOIIPOCHI, TAK U NPAKTUYECKUE 3aaHUA).

[IpomexyrouHas aTTecTauus AJi JIML C HapyUIEHUEM 3pEHUsl MPOBOJAUTCS YCTHO, HpHU
9TOM TEKCT 3aJlaHuil INpegocTaBisercss B (opMme, aaanTUPOBAHHON Ul JIML C HapylIeHUEM
3peHwust (YKpyIMHEHHBIN mpH)T), IPH OI[EHKE UCIOIB3YIOTCS 00IIre KpuTepun oneHuBanus. [1pu
HE00XO0/IMMOCTH, BpeMs ITOATOTOBKH Ha 3a4€Te MOXKET ObITh YBEIUYEHO.

Jluna ¢ HapylIeHUsSIMU OIOPHO-ABUIATEIbHOIO anmnapaTa HE HYKIATCA B 0COOBIX
dopmax npenocraBieHuss yueOHbIX MaTepuanoB. OHAKO, C yU€TOM COCTOSHUS 3/10pOBbsI 4aCTh
3aHATHH MOXKET OBITh pealn30BaHa JUCTAHIMOHHO (mpu nomomu cetu «MutepHer»). Tak, npu
HEBO3MO)XHOCTH HOCEIIEHUS JIEKIUOHHOTO 3aHATHS CTYJEHT MOXET BOCIOJIb30BATHCSA KPATKUM
KOHCHEKTOM JieKUuu. [Ipm HEBO3MOXKHOCTH MOCEUICHHUS] TNPAKTUYECKOTO 3aHSTHUSI CTYIEHT
JIOJKEH IIPEIOCTaBUTh MUCbMEHHBIN KOHCIIEKT OTBETOB HA BOIPOCHI, INCBMEHHO BBIIIOJHEHHOE
npakTH4eckoe 3aaaHue. Jlokiaj Tak ke MOKeT ObITh MpEeJoCTaBiIeH B MHCbMEHHOH (opme (B
Buje pedepara), mpu 3TOM TpeOOBaHMS K COJIEPKAHHIO OCTAIOTCA TEMHU K€, a TpeOOBaHUS K
KauyeCcTBY M3JIOKEHUsI MaTepuaia (MOHITHOCTh, KAUeCTBO peYM, B3aMMOJEICTBHE C ayIuTOpuen
U T. 1) 3aMEHSIOTCS Ha COOTBETCTBYIOIIME TpeOOBaHUS, MNpEAbABIsIEMble K NHCbMEHHBIM
paboram (kauecTBO OQOpPMIEHMSI TEKCTa M CIHMCKa JIUTEpaTypbl, T'PaMOTHOCTb, HaU4He
WITIOCTPAIIMOHHBIX MaTepHAJIOB U T.11.).

[IpomMexyTouHas aTTecTalys AJs JIUL ¢ HApyIIEHUSIMU OIIOPHO-/IBUTATEILHOTO armapara
NPOBOJIUTCS Ha OOLIMX OCHOBAHMAX, NMPU HEOOXOIUMOCTH TMPOLEIYypa 3adyeTa MOXKET ObITh
peayii30BaHa JHMCTAHIMOHHO (HampuMmep, mpu momoiu mnporpamMmsl Skype). [nst atoro mo
JIOTOBOPEHHOCTH C TPEINOJABATEIEM CTYACHT B ONPEIECIIEHHOE BPEMs BBIXOIAUT Ha CBA3b JJIA
IIPOBEJCHUS NPOLEAYphI 3aueTa. B Takom ciiydae BOIPOCH! K 3a4eTy U MPAKTUYECKOE 3a/laHue
BBIOMPAIOTCSI CAMUM MPENOaBaTesIeM.

CamocTosiTeIbHOE H3YYCHUE TEM TUCHHUIIJIUHDBI

No TeMBI Bonpockl, BLIHOCMMBbIE HA CAMOCTOSITEJIbHOE U3Yy4YeHHe

1 Omnpenenenue oduca U ero poilud B opraHuzanuu. Pasnuunele Monenu OQHUCHOM
paboTsl. Buasl notokoB nHpopmanuu, oopadaTeiBaeMoii B oduce.

Crenunguka 31eKTpOHHOT0 JoKyMeHTa. OCHOBHBIE PYHKIIMH dJEKTPOHHOTO oduca.
Ompenenenne CUCTEMBI JIEKTPOHHOTO JOKyMeHTooOopoTa CO/I.
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Ne TeMBI

BOHpOCbI, BBIHOCHUMBIC HA CAMOCTOATEC/IbHOC U3YUCHUC

[ToHATHE XU3HEHHOTO LUKJIa WHpopManuu. MexIyHapoaHble PEKOMEHIAIUH 10
yIpaBIeHUIO0 KU3HCHHbIM mukioM uHpopMmaruu  (Information  Lifecycle
Management [ILM) Ilpumepsr peanuzauuu |ILM. JKusnennsii nukn  (OKLY)
UIEKTPOHHOrO  JOKyMeHTa.  Ilpumepbl  MHPOPMALMOHHBIX  TEXHOJIOTHUH,
obecrieynBarOmuUX pasnnynblie dTanbl XKL 31eKTpoHHOTO T0KyMEeHTa.

Oducueie makersl. CpaBuuTenbHbIil ananmu3 «Microsoft Office» u oduca na 6ase
OTKPBITOTO ITPOrPAMMHOr0 00ECIICUEHHMSL.

Onucare pasznuune Mojeneit:  JlenompousBojactBo U JJOKyMeHTOOOOPOT.
Omnpenenutb HEOOXOAUMOCTh PAa3BUTHUS Y IIPABIICHHSI 3HAHUSIMH B OpTraHH3allNH.
Paborta ¢ oOpazamu 1OKyMEHTOB. MOIyNbHBIA aNroput™M paboThl 3JIEKTPOHHOM
TMIOJIITHCH.

[TpenmymiecTBa ¥ HEJOCTATKU TNPUMEHEHUS IMEPCOHATBHBIX O(QHUCHBIX MaKEeTOB
nporpaMMHbIX cpenctB Tuna «Oducy. IlpumeHenrne BO3MOXKHOCTEH MHTETpaLUU B
O(UCHBIX MaKeTax JyUIg aBTOMAaTH3alUK OQUCHOW paboThl. MeToabl TOMCKa
JOKYMEHTOB B (Daii;IOBOI CUCTEME U B CHICIMATM3HPOBAHHBIX 0a3ax.

Hcnonb30BaHne MakpocoB AJisl aBTOMAaTU3alMKU 0(UCHOU pabOThl.

Hcnonp30Banue M1abJOHOB € MOMSIMHA (OPM JUTsl CTaHAAPTU3AIMHA JTOKYMCHTOB B
oduce.

Opranuzauuss oducHol pabOTBl C HUCMHOJb30BAaHUEM OOJAYHBIX TEXHOJOTHUI.
Konnenuus «IIporpammHuble cpeactBa — Kak cepBHC». [Iporsossl pasBUTHS
O(UCHBIX TEXHOJIOTUH BEIyIIUX MUPOBBIX AHATUTHYECKUX areHCTB.

[Touck, moNyYeHHE W HUCIOJB30BAHUE IIA0JOHOB THUIIOBBIX JOKYMEHTOB B
HOPMaTHUBHO-IIPABOBBIX 0a3ax «[apanT», «KOHCYyIbTaHTH.
Pemenue 3anaun «Cnusuauey» cpeacrsamu «Libre Officey.

Bonpocel 1)1 caMONIpoOBepPKHU

TEMBbI

Bonpocsl A9 caMonpoBepKH

[Tonsitue oduca.

Ponb oduca B opranuzanuu

Paznuune nonstuit Uudopmanus u lanusie

Pa3znuyns 6ymakHOTO JOKYMEHTa U 3JIEKTPOHHOTO JOKYMEHTa C TOYKU
3peHust opucHOro pabOTHHUKA.

Urto BXxoAuT B MoHATHE JJOKyMEHTAIIMOHHOE 00ECTICUCHHE YITPaBICHUSI.
[Tepeuncnure ocHOBHBIE (PYHKIIUU AJIEKTPOHHOTO odrica

7. B uwem ommuue ™Momenu Jlemompou3BOACTBO OT  MOJEIHU
JlokyMeHTO000pOT.

NS

SRl

1. Kakue 3agaum pemaer MoieNb KU3HEHHOTO LUK

2. ITlepeuncnute OCHOBHBIC ATambl >KM3HEHHOTO IHWKIA 3JIEKTPOHHOTO
JIOKyMEHTa

3. CBskuTe W3BeCTHBIE BaM HWH(GOPMAIIMOHHBIE TEXHOJOTHH C
peanr3alnyen dTaroB KU3HEHHOIO LIUKIIA DJIEKTPOHHOIO TOKYMEHT

1. Kaxue oducHble makeThl NPUMEHSIOTCS MPH aBTOMAaTU3aluu O(PUCHON
pabotri? Jlaiite um Barry oreHky.

2. TlocrpoiiTe nepapxuro Moesei OpraHu3auy padoThl ¢ TOKYMEHTAMH,
OT MPOCTOH K O0Jiee CIOKHBIM.

3. Kak cBs3aHO0 YmpaBiieHHe 3HAaHUSAMU ¢ 0(UCHOM paboTON?
4. 3auem HyXHa paboTa ¢ o0pa3aMu JOKYMEHTOB?
5. Kaxkue 3aaun pemiaer TEXHOJIOTHS ANEKTPOHHON NOJITUCH?
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Bomnpochl 11 caMOIIPOBEPKH
TeMbI P A poBep

1. Kakume MexaHU3MBl HMHTETPAllMU PA3IUYHBIX MPOTPaMM OQPHUCHBIX
nmakeToB Bel MoxkeTe Ha3BaTh? Kak Obl Brl UX HCHONB30BaIM B CBOEH
pabote?

Kakune MeToapl MOMCKa UCIIONB3YIOTCS B ODUCHBIX TTaKeTax?

3. Kakme MeTonbl MOMCKa HUCIHOIB3YIOTCS B KOPIOPATUBHBIX CHCTEMaxX
YIpaBJICHHUS TOKYMEHTAMH?

4. Yro Takoe mabioH gokymeHnta? Kak oH MOXeT OBITh HCIIOJIb30BaH B

4 3a/1auax apTomMaru3anuu opuca?

5. Hcnonp3oBaHue MakpoCOB B O(HCHBIX TaKeTaxX s aBTOMAaTH3aI[uU
onepanuii oduca.

6. Kakue HOpMaTHUBHBIE JOKYMEHTHI pETJIaMEHTHPYIOT paboTy ¢
MIPOrpaMMHBIMU CPEJICTBaMH?

7. Kakue TpeOOBaHUS TPEIBSABISIIOTCS K MPOTPAMMHBIM CpPEICTBAM
opucHorr  paborei? Kakue  MeXIyHApOOHBIE  JOKYMEHTBI C
pEKOMEHIallusIMU TakuxX TpeboBaHui Bam n3BecTHbI?

1. Kak opranuzoBaTh o¢ducHyr0 pabOTy C JOKYMEHTaMHU, HCIOIb3YS
o0JauHble cepBUCHI?

2. IlporHo3sl pa3BuUTHS OQGUCHBIX TEXHOJOTHH, J1aBaeMble BeTyIIUMU
MHUPOBBIMH aHAIUTUYECKUMU ar€HTCTBAMHU.

no

6.YueOHas 1uTepaTypa U pecypcbl HHPOPMAIHOHHO-TEIeKOMMYHUKANIMOHHOW ceTH
"UHTepHeT", yueOHO-MeTOAMYeCKOe 00ecrieueHre CaMOCTOATeIbHOM padoThl
00y4YaroIUXCsl MO JUCHUILINHE

6.1. OcHoBHas nUTEpaTypa

1. IlpuknamHele mporpaMMmHble  cpeacTBa  [OnektpoHHbli  pecypce].  KemepoBckuit
roCy/1apCTBEHHBIN YHUBEPCUTET KYJbTYpbI u HCKYCCTB, 2013.
http://www.iprbookshop.ru/29695

2. Adonun IL.H. Craructuueckuii aHaimm3 ¢ TPUMEHEHHEM COBPEMEHHBIX MPOTPAMMHBIX
cpencts. Marepmenus, 2015. http://www.iprbookshop.ru/28030

3. Jlumae B.B. JlokyMeHTHpOBaHHE CIIOXHBIX TIPOTPAMMHBIX KOMIUIEKCOB. By3oBckoe
obpazosanue. 2015. http://www.iprbookshop.ru/27294

6.2. JlonoiHUTENbHAS IUTEpATypa
1. Cunroxk B.I. Anropurmel u  crpykrypsl  ganHeix. ObC  ACB, 2013.
http://www.iprbookshop.ru/28363

6.3. YueOHo-MeToAnueCcKOe 00ecTieueHrne CaMOCTOSITENTEHON paboOThI
1. Caak A.3. HpopmalMOHHbIE TEXHOJIOTHH yrpaBieHus: YueOHuk ans By3os + CD. - CII6.:
[Turep, 2012.
2. DxoHOMHUYECKas HHPOpMaTHKa: yaeOHOe mocoOue \ KOJUICKTHB aBTOPOB; Mo penakiueit /1.B.
Yucros. - M: KHOPVYC, 2010. — 512c.

6.4. HopmaTuBHbIE TPAaBOBBIE JOKYMEHTHI
He ncnonp3yrorcs.

6.5. UnTepHeT-pecypcsl
1. http://www.docflow.ru — caldiT coobmecTBa W KOHQEPEHIMH MO DIEKTPOHHOMY
JIOKYMEHTO000pOTY
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2. http://www.intertrust.ru — caidt cogep>xut 0030pbl 1 HHYOPMALIUIO O KOHKPETHBIX PEHICHHSIX
B 00JIACTH CHUCTEM DJIEKTPOHHOTO YIPABICHHS TOKYMEHTaMHU

3. http://www.iteam.ru — caiitr coumepxuT OOJBIIOE KOJUYECTBO O0030pOB M CTaTeH IO
UH(POPMAIIMOHHBIM CUCTEMaM

4. http://www.idc.com - IDC is the premier global provider of market intelligence, advisory
services, and events for the information technology and telecommunications industries

5. http://fcp.economy.gov.ru/cgi-bin/cis/fcp.cgi/Fcp/ViewFcp/View/2013/369/ -
I'ocynapcrBennas nporpamma "Muadpopmannonnoe obmiectBo (2011 - 2020 roasr)"

6. www.nnir.ru / - Poccuiickast HalfuoHasibHasi OMOJIMOTEKA

7. Www.nns.ru / -HanmonaspHas 3J1eKTpOHHast OHOIMoTeKa

8. www.rsi.ru / - Poccuiickas rocyaapcTBeHHasi OnOIHOTEKa

9. www.aport.ru / - ITouckoBas cucrema

10. www.rambler.ru / - ITouckoBas cucrema

11. www.yandex.ru / - TTorckoBast cuctema

12. www.busineslearning.ru / - Cucrema TUCTaHIIMOHHOTO OM3HEC 00pa30BaHUs

13. www.test.specialist.ru / - Lleutp kommbrorepHoro ooyuenus MI'TY um. H.D. Baymana

14. http://www.consultant.ru/ - Koucynerant mioc — [Tonnas 6a3za B cetu PAHX u I'C

15. http://www.garant.ru/ - T'apanT — [Tonnas 6a3a B cetu PAHX u I'C

16. Microsoft Office 2013 unu Gosee MO3AHUIA.

17. Libre Office.

18. MadopmannonHas cuctemMa OpraHu3alnuu padoTsl ¢ JokyMeHTamu opranuzammu MOTIW.

6.6. lubie UCTOYHUKH
1. Undopmarmonnsie TexHonoruu: Yueonuk / noj pex. B.B. Tpodpumosa. — M.: FOpaiit, 2011.
2. YepnukoB b.B. Mndopmanronnsie TexHomoruu ynpasienus: Y4eOHuk, Uuadpa-M, Dopym,
2014.

7. MaTepuajibHO-TexHHYecKas 6a3a, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
o0ecneyeHue U HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

CrenanbHble OMEIIEHHS MPEJICTABIAIOT COO0N ydeOHble ayTUTOPUU JJISi TIPOBEICHHS
3aHATUH JIGKIMOHHOTO THIA, 3aHATHH CEMHHAPCKOTO THIA, KYpPCOBOTO MPOEKTHPOBAHUS
(BBINIOJIHEHUSI KYpPCOBBIX palo0T), TPYNIOBBIX W WHAMBUIYAIbHBIX KOHCYJbTAllMH, TEKYILEro
KOHTPOJISL ¥ IPOMEKYTOYHOM aTTECTAINH, a TAK)KE TIOMEIIEHUS JIJIsl CAMOCTOSITETTLHON paboThl 1
MOMEIIEHUs JUIsl XpaHEHUs U NPOPHUIAKTHUECKOro OOCIyKHMBaHHUS y4yeOHOTro 00Opy/OBaHUS.
CrienuanpHble TIOMENIECHUST YKOMIUIEKTOBAHBI CIICIIUATN3NPOBAHHON MEOENbI0 i TEXHUIECKUMHU
CpeAcTBaMU OOYYeHHMs, CIYKAllUMHU JJs TpeAcTaBieHus ydeOHOW uHpopmanuu Oo0JbLIoN
ayJIUTOPHUH.

Jns  mpoBeneHMs — 3aHATHM  JIGKIMOHHOTO  THNAa  HpeAJlaralorcss  Habopbl
JIEMOHCTPAIIMOHHOTO OOOpYAOBaHUS U Y4eOHO-HATJSAHBIX IMOCOOM, oOOecrneynBaroIme
TeMaTU4YeCKHe WILTIOCTPAIMH, COOTBETCTBYIOLINE pa0OYUM y4eOHBIM MporpaMMamM JUCLHUILIMH.

[Tomemienust Ay caMOCTOSTENBHON pabOThl OOYYarOMIMXCS OCHAIEHBl KOMITBIOTEPHOMU
TEXHUKOM C BO3MOXHOCTBIO MOJKIIOUEeHUs K cetn "MHTepHer" m obOecneueHueM Ja0CTyna B
AIIEKTPOHHYIO MHPOPMAIIMOHHO-00pa30BaTENBHYIO CPEly OPTaHU3aIINH.

AkanemMust TPOBOJHT MOCTOSHHYIO paOOTy MO CO3JAaHUIO U CUCTEMHOMY YJIyYIIEHUIO
YCIIOBHI TONTy4eHHsT 0Opa30BaHUs JFOJABMHU C OIPAaHHMYCHHBIMH BO3MOXKHOCTSIMHU 370pOBbs. B
HACTOsIIIEE BpEMs 3/1aHUS M TEPPUTOPUM AKAJEeMHMM OCHAIIEHBl JU(TaAMH Uil TEpEeBO3KU
WHBAIUIOB B KOJsICKax, mopsaka 80% ayauTopuid U KOMITBIOTEPHBIX KJIACCOB UMEIOT JIBEPH,
COOTBETCTBYIOIIME TPeOOBAaHUSIM HOPMATHBOB, 00OPYJOBaHbI MAaHAYChl IIPH BXOJE B 3/IaHMS, a
TaKXe BHYTPH YICOHBIX KOPITYCOB M OOIICKUTHSI, UMEIOTCS CIICTIHATbHBIC TyaIeThl.

Kaxnplii oOywaromuiics B  TeueHHMe BCero Imnepuojga oOydeHus obecriedyeH
WH/IMBUIYAIbHBIM HEOTPAHWYCHHBIM JIOCTYIIOM K HECKOJBKHM 3JEKTPOHHO-ONOIMOTEYHBIM
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cucTeMaM (2JIEKTPOHHBIM OMOIMOTEKaM) U K 3JIEKTPOHHOH HMH(pOpMaIMOHHO-00pa30BaTeIbHOM
cpene OpraHu3aluu. JJIEKTPOHHO-OMONMOTeYHass cucrema (dJEeKTpoHHas OubiamoTreka) u
AIIEKTPOHHAsT WH(POPMALMOHHO-00pa3oBaTeIbHas cpeia 00eCIIeYMBAIOT BO3MOXKHOCTh JIOCTYIIA
oOyuyaromierocsi W3 JIO00H TOYKH, B KOTOPOW HMeEETCS JOCTyll K HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOHN ceTn «VHTepHeT», Kak Ha TepPUTOPUH OpraHU3alliu, TaK U BHE €e.

Axanemusi obecriedeHa HEOOXOJMMBIM KOMIUIEKTOM JIMIIEH3UOHHOTO IPOTPaMMHOTO
oOecrieyeHus.

OO6yuaromumcst obecriedeH a0oCTyn (yAaJleHHBIH JOCTYH), B TOM YHCIE B Ciydae
NPUMEHEHHS DJICKTPOHHOTO OOydYeHUs, AMCTAHIIMOHHBIX O0OpPa30BaTENbHBIX TEXHOJOTHH, K
COBPEMCHHBIM TPO(ECCHOHATIBHBIM 0a3aM JaHHBIX W WHGOPMAIIMOHHBIM  CIIPABOYHBIM
CHCTEMaM.

OOyuaroniuecs: U3 Yuciia JIUI ¢ OTPaHUICHHBIMU BO3MOXHOCTSIMH 3/I0POBbSI 00ECIICUCHBI
neyaTHeIMH M (WIKM)  3JCKTPOHHBIMH  0Opa3oBaTeNbHBIMU  pecypcaMu B (opmax,
aJIalITUPOBAHHBIX K OTPaHUYCHHSIM UX 3JI0POBbSI.

OpraHu3oBaH IOCTYII K CIEAYIOUINM JIEKTPOHHBIM PEeCypcam:

Bloomberg

EBSCO Publishing

eLIBRARY.RU

Emerging Markets Information Service

Google Scholar (Google Akanemust)

IMF eLibrary

JSTOR

New Palgrave Dictionary of Economics — DiekTpoHHBIH ClIOBaph

OECD iLibrary

Oxford Handbooks Online

Polpred.com O630p CMU

Science Direct - Xypuanbl usznarensctBa Elsevier mo SKOHOMHKE U 3KOHOMETpPHKE,
Ou3Hecy U UHAHCAM, COIIMATBHBIM HayKaM U TICUXOJIOTHH, MAaTeMaTHKE U MHPOPMATUKE

SCOPUS

Web of Science

Wiley Online Library

World Bank Elibrary

ApxuBbl Hay4yHbIX )KypHanoB NEICON

WHuTepHeT-cepBUC «AHTUILIIArUAT

Cucrema IIpodeccuonansuoro Ananuza PeiankoB u Komnanuit «CITAPK»

ObC UsnparenscTtBa "Jlanp"

9BC HOpaiir

OnextpoHHas oubnuoreka M3narensckoro noma «I peGEHHUKOBY
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http://lib.ranepa.ru/base/bloomberg.html
http://lib.ranepa.ru/base/ebsco-publishing.html
http://lib.ranepa.ru/base/elibrary-ru.html
http://lib.ranepa.ru/base/emerging-markets-information-service.html
http://lib.ranepa.ru/base/google-scholar--google-akademija-.html
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http://lib.ranepa.ru/base/jstor.html
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http://lib.ranepa.ru/base/world-bank-elibrary.html
http://lib.ranepa.ru/base/arhivu-nauchnuh-zhurnalov-neicon.html
http://lib.ranepa.ru/base/internet-servis--antiplagiat-.html
http://lib.ranepa.ru/base/sistema-professionalnogo-analiza-runkov-i-kompanii--spark-.html
http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html
http://lib.ranepa.ru/base/abs-urait.html
http://lib.ranepa.ru/base/alektronnaja-biblioteka-izdatelskogo-doma--grebennikov-.html

