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1. IlepedeHb muIaHMpPyeMbIX pPe3yJIbTATOB 00yUeHHs MO0 IUCHHUILINHE, COOTHECEHHBIX C
IVIAHUPYEMBIMH Pe3yJIbTaTAMH OCBOEHHS MPOTrPaMMbI

1.1. Huctummuaa b1.6.12 «MupopmaTuka» oOecrieunBaeT OBIAJCHUE CIEAYIONUMU
KOMIETSHIMSIMU C YUYETOM dTana:
Kon HaumenoBanue Kopx srana HaumeHnoBanue sTana 0CBOCHUS
KOMIETEHIIUU KOMIIETSHIINH OCBOGHUS KOMIIETEHITHA
KOMITETEHIIUU
YKOC-2 Croco6HOCTE YK OC-2.1 CnocoGHOCTH K ONpPEeIeICHUI0
paszpabaThIBaTh IPOEKT HA MPOOJIEMBI, TOCTAHOBKE
OCHOBE OIICHKH PECypCOB H MPOEKTHOTO 3aMbIcia U
OTpaHUYECHUN MpeABAPUTEIILHOMY
TUTAHUPOBAHUIO TIPOEKTHBIX
3aJ1a4 (C COOTBETCTBYIOLIUMU
pacuéTamMu 1 000OCHOBAHHUSIMHU).
Kon HaumenoBanue Kon srana HaunmenoBanue 3Tana ocBoeHuUs
KOMITCTCHITHH KOMITETCHITHH OCBOCHUS KOMITETCHITHIA
KOMIIETEHIIMHI
YKOC-9 Cnoco6HocTh ucrnonbszoBats | YK OC —9.1 CrnocoOGHOCTh HCIOJIB30BAThH
OCHOBBI 5KOHOMUYECKHUX nH(OPMAIIMOHHBIE TEXHOJIOTUU
3HAHUU B PA3JIUYHBIX JUISL IPOCTEUIIINX
cdepax AesITenbHOCTH SKOHOMUYECKUX PACUETOB.
1.2. B pe3ynbraTe 0CBOEHUS AUCHUUIUIMHBI Y CTYJIEHTOB JIOJKHBI OBITH CHOPMUPOBAHBI:
Kon sTana ocBoeHus Pe3ynbratel 00yueHust
KOMIIETEHLIUU
YKOC-2.1 Ha ypOBHE 3HAHMI:

0 KOMIBIOTEPHOH TPaMOTHOCTH M  KYyJIbType HCIOJb30BAHUS
nudpoBol MHPOpMAIK, 6€3 KOTOPBIX HEBO3MOXHO (hopMHpOBaHUE
HEOO0XOMMOTO KOMILIEKCa KOMITETEHITHHA COBPEMEHHOTO
CHelHaaIncTa.

UCTOPUH, MECTa W POIU HH(DOPMAIMOHHBIX TEXHOJOTHH B KH3HU
oOmecTBa 1 B MpoheCCUOHATBHOU IeATeTbHOCTH;

pa3nuuuu “HGOPMAITMOHHBIX U KOMIBIOTEPHBIX TEXHOJIOTHIA;

Ha YPOBHE YMEHHII:

MOJIb30BAThCS  KOMIBIOTEPOM Uil  OCYIIECTBICHHUS  JIEIOBOM
KOMMYHHKAIIMH, MOJATOTOBKMA JOKYMEHTOB pa3HOTo pozaa (mucewm,
TaOIuII, Mpe3eHTaIui, 0a3 TaHHBIX),

pemath noBceAHEBHbIE HH(POPMALIMOHHBIE 33a]]au (CO3AaHUs TEKCTOB,
PEe3eHTAlNM, Ta0JIHII, 0a3 TaHHBIX);

Ha YPOBHE HABBIKOB:

JICJIOBOM KOMMYHUKAITMU; NHGOPMAITMOHHOTO TOUCKA

Kop srana ocBoenus PesynbraTel 00y4deHus

KOMIICTCHIIN

YKOC-9.1 Ha ypOBHE 3HAHMI:
NPUHLUINAX QYHKIIMOHUPOBAHUS KOMIIBIOTEPOB, OMEPAIIHOHHBIX

CHUCTEM, BBIYHCIIUNTCIIBHBIX CeTefI, 06HICCI/ICT€MHOFO Y IPUKJIAAHOT'O
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IPOrpaMMHOTO 00€CIICUCHHSI.

Ha YPOBHE YMEHHIA:

NPOEKTUPOBATh  CTPYKTYPBl ~ JaHHBIX W CTPYKTYPHPOBAThH
uH(dOopMaIuio;

BECTH TOUCK W OTOOp peNeBaHTHOW wWH(pOpMamuu B HUHTEPHETE,
nH(}OpPMAIMOHHO-0nOIHorpadguiecKkux 6a3ax

Ha YPOBHE HABBIKOB:

pelieHusT TMOBCEIHEBHBIX HWH(MOPMALMOHHBIX 33434y  (Co3IaHUs
TEKCTOB, MPE3CHTAIN, Ta0JINI, 033 TAaHHBIX).

2. O0BbeM u MecTO AMCUMILIMHBI B cTpyKType OII BO

B cootBerctBuM ¢ yueOHbIM TutaHoM jucuuiuinHa b1.6.12 «Mudpopmatuka» BXOAMT B
COCTaB JMUCIMIUIMH 0a30BO# vactu O50ka b1 «/luctumnuaey u u3ydaercs B 1 cemectpe. Obmas
TPYAOEMKOCTh UCIHUITIIMHBI cOCTaBisieT 72 vaca (2 3.e.).

JucuunnuHa cBA3aHa ¢ JPYTMMHU JUCUUIUIMHAMU y4eOHOTro IiaHa, Takumu kak b1.b.11
«Matemarukay, b1.5.13 «O06pazoBaTenbHbIC TEXHOJIOTUNY.

KonnuecTBo akaeMU4ecKux/aCTPOHOMHUYECKHX YacOB, BBIJCICHHBIX Ha KOHTAaKTHYIO
paboty ¢ mpenogaBateneM — 28/21 4acoB, Ha caMOCTOSITENbHYIO paboTy oOydaromuxcst — 44/33
YacoB.

3. CopepxaHue H CTPYKTYpPa AUCHHUIINHBI

Tabmumna 1.
O0beM TUCUHMIIIMHBI, Yac. d®opma
KonTakTHas padora TEeKYLIEero
00y4aroummxcs ¢ KOHTPOJISA
HaumeHoBaHue TeM npenoaaBartejieM ycneBaeMoCTH
Ne i/ 4
(pa3nenioB) Bceero 10 BHIaM Y4eOHbIX Cp ,
3aHATHI NPOMEKYTOYH
a |ap| m | K€ on
P aTTecTalMu
Ounas popma odyuenus
Tema 1 | Beenenune. OcHOBHBIC OHATHS | 0/4.5 2/1,5 4/3 Ormpoc
U onpeesieHusi HH)OPMATHKH
Tema 2 | Uadopmarms u 6/4,5 2/1,5 4/3 Tecr
WH(POPMAIIMOHHBIC MTPOIECCHI
Tema 3 | dyHKIKMOHATBHAS U 6/4,5 2/1,5 4/3 | KoHTposbHas
CTPYKTYpHasi OpraHu3arus pabora
KOMITBIOTEpa
Tema 4 | [IporpammHOe obecriedeHne 6/4,5 2/1,5 4/3 Occe
KOMIThIOTEpA
Tema 5 | Texnonorus o0pabOTKK 8/6 4/3 4/3 JucnyT
JOKYMEHTOB. TeKCTOBBII
npoueccop Word
Tema 6 | OCHOBHBIE BO3MOKHOCTH 8/6 4/3 4/3 Komnoksuym
TabnmaHoTro nporeccopa Excel
Tema 7 | OcobeHHOCTH cO3aHus 0a3 10/7.,5 43 | 2/15 4/3 Tecr
maHHBIX B MS Access
Tema 8 | [loaroToBka nmpe3eHTaIUit 5/3,75 1/0,75 4/3 Pedepar
Tema 9 | Opranusaius u ianupoanue | 5/3.75 1/0,75 4/3 | KoHuTposbHas
0(pUCHO IeITETLHOCTH B pabora




Outlook
Tema | OCHOBBI CO3IAHUSA 6/4,5 2/1,5 4/3 Dcce
10 THIIEPTEKCTOBBIX JTJOKYMEHTOB
(HTML)
Tema | [loaroroBka myOnuKanuii B 6/4,5 2/1,5 4/3 HucryT
11 Publisher, pa6ora ¢ rpadukoii
B Visio
ITpoMexyTOoUHas aTTeCTAIUs 3auer
Beero: 72/54 2821 44/33

Conep:kanue TUCHHUILIAHBI

Ne i/

HanmeHnoBanue tem
(pa3nesioB)

Conep:xanue Tem (pa3aesioB)

Tema 1

BBenenue. OcHOBHEIE
TIOHSTHUS U OTIPEICTICHUS
UHPOPMATUKU

IIpenmer, 3amaun U nenu Kypca. OCHOBHBIE INMOHATHS M HMX
OTpeIeTICHUS: nH(pOopMaTHKA " nH(OpMaTU3AIIHSL.
Wudopmaruzamus obmiecTBa: 3HaueHHE HH(GOPMAIIMOHHBIX
PEBOJIIOLIUN, OMBIT MHPOpPMATH3ALMK, MEPCIEKTUBHBIE HJIEH,
UH(POpPMALMOHHAS KYyJIbTYpa. [IpaBoBbIe aCTIeKThI
nHpopmatuzanmu. Ponp wuHbOpMmaTHKH B (PopMUpOBaHUU
COBPEMEHHOTO CIEIMAJIHCTA.

NudopmanmoHHsIiil moTeHan o0ecTsa: HHGpoOpMamoHHbIE
pecypchl, THPOPMALMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYypa
pBIHKA HH(OOPMALIMOHHBIX MPOJTYKTOB M YCIIYT.

Tema 2

WNudopmanus u
uH(pOpMaMOHHBIE
HPOLIECCHI

Wudopmanus: moHATHE, BUIBI W CBOMCTBA, HH(pOpMarus u
nanubple. CooOlIeHHWs W cuUTHaIbl. Mepbl  uH(OpMaIMy,
sHTponus. EauHuIs uamepenust nHpopMaIyu.
XapakTeprcTHKa HHPOPMAIIMOHHBIX MTPOIIECCOB: COOP,
00paboTka, XpaHeHHEe, HAKOTUICHUE, KilacCu(PUKAIS |
KOJIUPOBaHUE, Tiepeaya U pacpocTpaHeHe HH(opMaruu.
WudbopMalinoHHasi TEXHOJIOTHS: TIOHATHE, HA3HAUCHUE.

Tema 3

DyHKIMOHAIBHAA U
CTPYKTypHasi OpraHu3arus
KOMIIBIOTEPA

Apxutexktypa OBM: mnonstue. Ilpunmun ¢on Heiimana.
Knaccugpukamuss 9BM. MaructpanbHO-MOIYJIbHBIA TPUHITHIT
noctpoenus [IK. CoctaB, HazHaueHHe U XapaKTEPUCTUKH
OCHOBHBIX YCTpOICTB MIEPCOHAIILHOTO KOMIIBIOTEpA.
[lepudepuiinpie yctpoiictBa IIK u wuX XapakTepHCTHUKH.
Anmnapatsele cpeictBa MyiasTuMenua. Kpurtepum Bbioopa I1K
st goma U opuca.  O3HaKOMIIEHHE C  OCHOBHBIMH
ycrpoiictBamu [1K

Tema 4

[IporpammHuoe
obecrieueHrne KOMIBIOTEpa

[IporpammHOe  oOecrieyeHHe  KOMIbIOTEpA: HIOHSATHE,
HaszHaueHne. Kiaccudukanms mnporpaMMHOTO oOecTieueHHs
(ITO) IIK. Haznauyenue omeparnmonnoit cucremsl (OC). Bums
OC. MWHctpymeHTapuu pemnieHus (yHKIMOHAJIBHBIX —3ajad.
[Ipuknagnoe I10.

ITonsiTne ¢aiinoBoit CUCTEMBI.

nonb3oBarenbckuil uHTepdeiic Windows.
ciyxebnpie  mporpammel  OC  Windows. CepBHCHBIE U
oOciyxuBaroliye  nporpammbsl  ((aiiyioBple  MEHEIKEepBI,
aHTUBUPYCHI, apXuBaTopsl W ap.). OOcCIyXKMBaHWE IUCKOBOU
CUCTEMBl. YHUBEpCAJIbHbIC YTUIUTHBIEC MAKETHI.

I'paduueckuit
CranpgapTHble U

Tema 5

TexHosorust 06padoTKu

IlousTue JOKYMCHTA, CO3JaHHUC MW HMCIIOJIb30BAHHC 1mabJIOHOB
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Ne i/

HanmeHnoBanue TeMm
(pa3jaejioB)

Conep:xanue TeM (pa3iesioB)

JOKYMEHTOB. TEeKCTOBBII
nporeccop Word

JOKYMEHTOB B pasnuuHblx npuioxenusx MS  Office.
OcHOBHBIE BO3MOXXHOCTH TEKCTOBOTO Tporeccopa Word 1o
CO3aHUI0 JTOKyMeHTOB. Pabora ¢ Tabnumamu, quarpammami,
dbopmynamuy, BO3MOXKHOCTH pEeAaKTUPOBAHUS u
dbopMaTUpOBaHUSl JAOKYMEHTOB, TEXHOJIOTHSI BHEIPCHHS W
CBA3BbIBaHUSA 00beKkTOB. (Co3qaHue JIOKyMEHTOB CIHSHUS,
MUCEM, KOHBEPTOB, HAKJICCK.

Tema 6

OCHOBHBIEC BO3MOXKHOCTH
TaOJIMIHOTO TIpoIIeccopa
Excel

[lonste  ampecamuu, CTWIEH  CCBUIOK,  OpraHH3alld
CTPYKTYPUPOBAaHHBIX JIaHHBIX B pabounx KHHrax Excel,
OCBOCHHME HAaBBIKOB DEIAKTHPOBAaHUS U (POpPMaTHPOBAHHUS
JTUCTOB M JaHHBIX B KHUTaX Excel. CmocoObr 00paboTKy uncent
B (opmynax u (GYHKIUSAX; OTACIbHBIE KaTeropuu (yHKIIHA
Excel: mata w Bpems, TEKCTOBbIC, MaTeMaTH4eCKHE,
CTaTUCTHYECKHE, JIOTUYECKHEe, (DUHAHCOBBIC; HCIIOJIL30BAHHE
BJIOKCHHBIX (YHKIWIA; Ha3HAuYCHHE MOCTPOUTENs (YHKIUH H
npuemMbl paboThl ¢ HUM; NOHsATHE MaccuBa B Excel. OcHOBHEBIC
npueMbl paboThl ¢ MacTepoM auarpamm.

OcBoeHre mnpueMoB (UIbTpAMK JAHHBIX - [PUMEHCHHE
aBTOQWIBTPa M  pPaCHIUPEHHOro  (WIBTPa;  CIIOCOOOB
TIOJIBE/ICHUSI WTOTOB B OJHOYPOBHEBHIX M MHOTOYPOBHEBBIX
CIHCKaX; TPUEMOB TPYNIIMPOBKU JAHHBIX U  CO3JaHHSA
CTPYKTYp; KOHCOJIMJALMU JAHHBIX [0 KaTeropusiM, IO
PacHOJIOKEHHIO M C HCIIOJIb30BAHUEM TPEXMEPHBIX CCBHUIOK.
WHCTpyMEHTHI yIpaBJICHUS CBOJTHBIMU TaOIMIaMu.
3nakomcTBO ¢ Hazactpoiikamu Excel («Ilouck penieHus»,
«AHaIIN3 JAHHBIXY).

Tema 7

Oco0eHHOCTH CO3IaHUs
0a3 ga"HbBIX B MS Access

OcHOBBI TOCTpOEHHUsI 0a3 JaHHBIX, CO3JaHUE TaONHI |
OpraHu3alys CBA3€i, BBOA M MPOCMOTP TaHHBIX B PEXHUME
tabnuisl. Co3aaHue 3arpocoB BEIOOPKU JAHHBIX U 3aIIPOCOB Ha
n3mMeHenue B MS Access. Pazpabotka ¢opm (TaBHOMH,
OCHOBHOM M JIOTIOJIHUTENIBHOMN), CO3JaHUE U MTeYaTh OTUYETOB.

Tema 8.

[ToxroroBka npe3eHTanuin

Coznanme cnaiimoB B cpeae Microsoft PowerPoint, BbIOOp
obmrero oopmieHusi, 0OaBIEHNE HOBBIX CJIAMI0B, U3MEHEHUE
COJICP’)KUMOTO  CIIAalZoB, BBIOOp pa3METKH U H3MEHEHHE
[[BETOBOM CXEMBI CIaiiloB, co3gaHue 3PQPEeKTOB aHHUMAIUH,
co3faHue creuuanbHbIX 3(G(HEeKToB U cchUlOK Ha HHTepHeT,
JIEMOHCTPALMS CJIAN]IOB.

Tema 9.

Opranuzanus u
IUTAaHUPOBaHKUE O0(UCHOM
nesrenbHocTH B Outlook

OCHOBHBIE HHCTPYMEHTBHl OpraHM3allid IUIAHUPOBAHUS U
KOHTPOJIsI TTIOBCETHEBHON oQucHOM nesarenbHocTH B MS Office
Outlook. Pabora c kanenmapeM, OpraHu3anys COOpaHHIA,
COBCUIAHWH, KOHTPOJb 3aJaHWid, OTHpaBKa JIIEKTPOHHBIX
MOYTOBBIX COOOIIECHUI.

Tema
10.

OCHOBBHI CO3/TaHUSI
TUIIEPTEKCTOBBIX
nokymentos (HTML)

[ToHsITHE THIIEPTEKCTOBOTO JTOKYMEHTA, CITOCOOBI €T0 CO3IaHUS
cpenctBamu MS Office. OcHoBHBIE 6a30BbIe dneMeHThl HTML:
pasmemienue, (opMaTUpOBaHHWE, 1BET, MPUPT, TaOIHIIBI,
pUCYHKH, HopMbI, PperMbl, TBUKYIIASICS CTPOKA H TIP.

Tema
11

[ToaroroBka myOnuKanu
B Publisher, pa6ora c
rpadukoii B Visio

Coznanne myOauKamuii 1 web-caiToB ¢ TTOMOIIBI0 TaOJIOHOB
Publisher. Bo3moxxnoctu mnpuiiokenust Visio mo pabore ¢
rpaduueckumu  Tpadaperamu. OCHOBHBIE HWHCTPYMEHTHI,
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HanmeHnoBanue TeMm

Ne i/ Coaep:xkanue TeM (pa3aesioB
(pa3jaejioB) p ( )
CII0COOBI MCIOJIL30BAHMS, 0COOCHHOCTH.
4. MarepuaJibl TEKYIIEr0o KOHTPOJISAA YCIIEBAEMOCTH 00y4Yaomuxcs 1 ()OH/ OleHOYHBIX

CpeaCTB MPOMEKYTOUHOI aTTeCTAUMHU 1O TUCIUIJIMHE

4.1. Tekyuuii KOHTPOJIb YCIIEeBAEMOCTH
4.1.1. ®opMbI TeKyl1ero KOHTPOJIA YCIIeBAeMOCTH

B

Xoac pcanu3alv JUCHUILINMHBI <<I/IH(1)OpMaTI/IKa» HCIIOJIB3YIOTCA CICAYIOIIUE METOAbI

TEKYIIETO KOHTPOJISL M YCIIEBAEMOCTH 00YYarOIIUXCSI:

— IpU TPOBEACHUU TPAKTUYECKUX 3aHATHI: OMpoc, KOHTpoJbHas paboTa, IUCHYT, TeECT,
KOJUIOKBUYM.

- IPU KOHTPOJIE Pe3yIbTaTOB CAMOCTOSTENLHOM paboOThI CTYIEHTOB: 3cce, pedepart.

4.2. MaTepuaJjibl TEKYIIero KOHTPOJISl YCIIeBAeMOCTH 00y4aloIMXCs:
Tumnoseie OLCHOYHBIC MAaTCPHUAJIbI ITO TEMC 1

Tumnosslie BOITPOCHI

Nudopmanus: unbopmanus u naHuble. CooOuieHuss U curHaibl. Mepbl HHpOpMaIuH,
sHTponus. Eaunuis usmepenust uHGOpMaIyy.

Cnioco0Obl mpecTaBieHUsT CUMBOJIBHOM, Tpaduueckoid u 3BykoBou uHpopmaruu B I1K.
KoaupoBounsie TabauIIb.

CocrtaB, Ha3HauYe€HHWE U XAPAaKTEPUCTHKU OCHOBHBIX YCTPOICTB IEPCOHAIBLHOTO
kommbtorepa. I[lepudepuitnbie ycrpoiictBa IIK M uxX XapakTepucTHKH. ATIaparHbie
CpelCTBa MYyJIbTUMEINA.

XapakTepuctuka HMHPOPMAIIMOHHBIX  MPOIEcCcOB: cOop, o00paboTka, XpaHECHHE,
HaKOIUIEHHUE, epeada U pacpocTpaHeHUue HHPOPMAIIIH.

Haznauenue omnepaumonnoit cucremsl (OC). Buaer OC. OOmasi xapakTepuCTHKa
cemerictBa OC Windows. [lonsitue daiinoBoii cuctemsl. I padudeckuii monp30BaTeIbCKANA
unrepdeiic Windows. Crangaptaeie u ciryxkednslie nporpammsl OC Windows. CepBucHbie
U o0ciyXuBaromue nporpammsbl (¢aiioBble MEHEKEphbl, aHTUBHPYCHI, apXUBaTOPbl U
ap.). O6cayRuBaHUe TUCKOBOW CHCTEMBI. Y HUBEPCAIbHbBIC YTUIUTHBIC AKETHI.

Tunossie OLCHOYHBIC MAaTCPHUAJIbI ITO TEMC 2

BapuaHTbl TeCTOBBIX 3a/1aHUi

1. MpoeKTbl, pOPMbI 1 MOAYNIN UHTEPHET-NMPUIJIOXKEHUN COXPAHSTCA C
paclnpeHnNsaIMu:

O
O
O
O

*.vba, *.fex, *.mex;
*.vbp, *.frm, *.bas;
*.exe, *.com, *.bat;
*.htm, *.html

2. Makpochl 11 npoueaypbl NPOEKTa B NPUJIOXKEHUSAX COXPAHAOTCA B pa3aene
NPOBOAHUKA:

([
O
([

Macros;
Project;
Module;

3. CeoncTtBo ControlSourse anemeHTa ynpasaeHusa xpaHuT B cebe:




O 3HayYeHne NPUCOeANHEHHbIX K 3JIEMEHTY OaHHbIX;

O [Ownana3oH NpUCOeONHEHHbIX K 3/IEMEHTY AaHHbIX;

O Ko/anmyecTBO NPUCOEANHEHHbIX K 3N1IEMEHTY OaHHbIX;
4. Ceoncteo BoundValue xpaHuT B cebe:

O Konn4ecTBO 3/1€eMEHTOB, HaXOAAWMNXCA B JAaHHbIN MOMEHT B (DOKYyCe;
O 3Ha4veHwue afieMeHTa, Haxo4ALWerocsa B JaHHbIL MOMEHT B (POKYyCe;
O Konn4ecTBO CBA3aHHbIX Mexay cobon 371eMeHTOB;

5. OnepaTtop Range 3agaerT:

O JHdonycTuMbln B Npouenype popMaT AaHHbIX;
O [OonyCTUMbIN Avana3oH 3Ha4YeHUN OaHHbIX;
0O ObpaleHne K KOHKPeTHOM fA4enke uan guanasoHy f4eek;
6. Ana Toro 4Tobbl CO34aTh NPUCOEAUHEHHbIA 3J1IEMEHT YNnpaBJIEHUA HY)XHO:

O BbI3BaTb NaHesib UHCTPYMeHTOB @opmMbl onsa Bbibopa 3/1EMEHTA;
O Bbi3BaTb NaHesb UHCTPYMeHTOB Visual Basic pns Bblbopa anemMeHTa;
OO0 Bbi3BaTb NaHeslb UHCTPYMEHTOB 3/1EMEHTbI yrpaB/ieHns [ns Bblbopa
3/1IEMEHTQ;
7. 0na Toro 4Tobbl BONTU B pemaKTop JavaScript Hy>XHO:

O MomaTtb KoMaHAy Cepsuc | Makpoc |\ Peaaktop Visual Basic;
O Bbi3BaTb NaHesnb MHCTpyMeHTOB Visual Basic;

O HaxaTb knasuww Al + [F11];

8. BHOBb 3anunCbiBaeMbIN MaKpPOC MOXeT ObITb DOCTYyneH:

O Tonbko onga wabnoHa Normal.dot;
O ToNbKO AN TEKYLLEro 4OKYMEHTA;
O [Ong wabnoHa Normal.dot unm gna TeKkywero AOKyMeHTa;
9. Monb30oBaTeNIbCKYIO NaHeJsIb UHCTPYMEHTOB B MOXXHO CO34aTb C MOMOLLbIO:

KomaHabl CepBuc | HacTpovika, Bknagka lNaHesin MHCTPYMEHTOB;
KomaHabl BcTaBka | O6bekT, napameTp lakerT;

KomaHabl Bug \ lNaHesnm nHCTpyMeHToB \ HacTpovika;

KomaHabl Bug \ JinHerika;

Ooooo

Turnosele OLICHOYHBIE MATEPUAIIBI 110 TEME 3
BapuaHTbl KOHTPOJIBHOM pPabOTHI

Hasnauenue onepaunonHoii cuctemsl (OC).

Buner OC. O0uias xapakrepuctuka cemeiictea OC Windows.

[Tonsartue QaiinoBoil cucTeMsl.

I'paduueckuit nonpzoBaTenbekuit nuuTepdeiic Windows.

Crannaptasle u ciayxeOHble nporpaMmMmel OC Windows.

CepBucHble U 00cCIyXHMBaroIIUe MporpaMmbl ((aioBble MEHEIKEpPbl, AaHTUBHPYCHI,

apxuBatopsl U ap.). OOciIy)XUBaHUE IUCKOBOM CHCTEMBI. YHUBEpCalbHbIE YTUIMTHBIC

HaKEeTHI.

7. Buabl ¥ XapaKTepUCTUKHU HOCUTEIICH CUTHAIIOB.

8. CnocoObl mpencTaBieHHUs] CUMBOJBHOM, rpadguueckoil n 3BykoBod uHpopmauuu B IIK.
KoaupoBounsie TaOaMILIbL.

9. CocraB, Ha3Hau€HUE U XAPAKTEPUCTUKH OCHOBHBIX YCTPOWCTB IEPCOHAIBHOIO
KOMIIBIOTEDA.

10. Tlepudepuiinbie ycrporicta I1K u ux xapakrepucTUKH.
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11. AnnapaTHble cpeacTBa MyJIbTUMEIUA.
12. Kpurepuu BeiOopa [1IK nns goma u oduca. O3HakOMIIEHHE ¢ OCHOBHBIMHU YCTPOWCTBaMU
[IK
KoHTponbHass paboTa MpOBOAMTCS B BHUAE CaMOCTOSITENIBHOTO BbIMoMHEHUs 3amanuii Ha [IK,
(bopMyIHpyeMBIX MpernoaBaTesieM, OLEHUBAIOLIETO0 CAMOCTOATEIHOCTh U HABBIKM 00y4aeMoro.

TunoBbIE OLIEHOYHBIE MaTEPHUAIIBI 110 TEME 4
[IpumepHas TemaTuka 3cce

1. IIporpamMmHOe o0ecriedeHrne KOMIbIOTepa

2. OmnepaunonHas cucreMa Windows

3. Texnonorus 06pabOTKH TOKYMEHTOB

4. . Knaccudukauus nporpaMMHBIX CPEICTB KOMIBIOTEPHON Ipa-(hUKHU: HACTOJIbHbBIE
U3JATEIbCKUE CUCTEMBI; CMEIIAHHBIE CHUCTE-MbBl M HMMUTATOPbl PHUCOBAHHUSA; IPOIPAMMBI-
BEKTOPU3ATOPBI; Mpo-rpaMMHble cpeactBa 3-D rpaduku, anumanuu u CAIIP; rpa-guueckue
OMOIMOTEKN U CTAaHAAPTHI; TpaduUecKre pacuIMpeHHst U BCTPOCHHBIE CPEACTBA PEIAaKTHPOBAHUS
rpaduku; cpeacTa BeO-rpaduKu.

5. IlporpammHBIe Cpe/icTBa CO3JaHUs 00BEKTOB (paKTaIbHOM rpaduku

6. PenakTopsl pacTpoBoii rpaduxu

7. Penmaktopsl BEeKTOpHOH rpaduku

TunoBble OLIEHOYHbIE MaTEPHUAIIBI 110 TEME 7
IIpumepHbIE BONPOCHI ISl TECTOB

1. CYBJI ACCESS sBnsercs:
a) KOpPEeISIHOHHOW 0a30i TaHHBIX,
b) penAInoHHON 0a30i TaHHBIX;
C) HHTETPUPOBAaHHOW 0a30H JTaHHBIX;
d) CTPYKTYpHpOBaHHOH 0a30il TaHHBIX;

2. C xakuM pacupenueM coxpansitores ¢aitnst CYBJ ACCESS:

a) *.txt
b) *.mdb
c) *.acs
d) *.tmp

3. OkHO 0a3bl JaHHBIX OTOOpaxkaeT OOBHEKTHI:
a) TaOIHIIbI, MOJTYJIH, CTPAHHUIIBI,
b) 3ampockl, OTYETHI, MAKPOCHL, POPMBI;
c) [HOaHHbIe, (GUIBTPHI, 3AIUCH, 3HAUKH;

4. Komanma «Cssi3u ¢ Office» u3 merto «CepBUC) MO3BOJISET:
a) cBs3aThes ¢ cepepom www.MicrosoftOffice.com;
b) YCTaHOBHTH CBSI3b MEXKIy MPUIOKEHUIMU, BXOIATUME B coctaB Microsoft Office;
c) HMMIIOPTUPOBaTh naHHbIe B Microsoft Word u Microsoft Excel;
d) cBs3aTh 0a3y JaHHBIX C JAHHBIMH Ha )KECTKOM JIUCKE;

5. «Konctpyxrop tabmuiy CYBJ] ACCESS mo3Bomnser:
a) co3JaTh MakeT TaOJINIIbI;

b) 3a1aTh KIHOYEBOE MOJIE;
C) 3aIlOJHUTH TaOJULy TaHHBIMU;
d) OTCOPTHPOBATH JAHHBIE MO AN(aBUTY;
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6. «KiroueBoe nosey npeaHazHaAYCHO IS
a) YCTaHOBKH KIIFOUEBOTO THTIA TAHHBIX;
b) O0JHO3HAYHOUN MACHTU(DUKAIIUY 3aTTUCEH TaOIHUIIBI;
c) 3aJaHus KJIoYa OTKPBITH (paiina 6a3bl JaHHBIX;

7. «Macka BBOJIa» MpEeACTaBIIsIET COOOM:
a) maloH BBOAA JaHHBIX;
b) 3ampeT BBOJA JAaHHBIX;
C) CKpBITHE BBOJUMBIX JAHHBIX;

8. Kakue Tuns! nanubix ucnonssyiorces B CYBJl ACCESS:
a) TEKCTOBBIN, ICHEKHBIN, UHCIOBOM, TOTMUCCKUH;
b) MEMO, nara\Bpems, oobexkt OLE, cueTuuk;
C) CTPOKH, KOHCTAHTBI, IEPEMCHHBIC, IpaduKa;

9. IlogunHeHHas TaOIUIA DTO:
a) TabOJHIa, PacIONOKEHHAS HUXKE TJIaBHOM TaOIHITBI HA DKPAHE;
b) Tabnuia, B KOTOPOU 3aaHbl OTPAHUYCHHUS HA BBOJ] TAHHBIX;
c) TabmiwWia, BIOXKEeHHas B APYTYIO TaOIHUITY;

10. 3anpocsr CYBJI ACCESS mo3BosroT:

a) (opMupoBaTh CIOXKHBIE KPUTEPUH I BEIOOPA 3amucell U3 OAHON MM HECKOJIBKUX TaOJuLI;

b) YKa3bIBaTh MOJsI, KOTOPBIE NOJKHBI OBITH OTOOPaKECHBI JJ1sl BHIOPAHHBIX 3aIIUCEl;
C) PENaKTHPOBATh I'PYIIIbI 3AIUCEH, YIOBIETBOPSIOIINX ONPEAEIECHHBIM KPUTEPUSIM;
d) BBIIOJHATH BEIYUCICHNS C UCIOIb30BaHUEM BHIOPAHHBIX TAHHBIX;

11. ®unetp CYBJ ACCESS no3Bosisier:
a) HaKJIaJIbIBaTh OTPAHUYCHHUS HA BBOJ| IJAHHBIX B TAOJUILY;
b) oToOpaxarp B TaOIHIlE JaHHEIE, yIOBIETBOPAIONINE KPUTEPHIO;
C) BBIABIATH B TAONIUIIE TaHHBIE, COAEPIKAIIIE BUPYCHI;

12. Otaer CYBJ ACCESS MOXHO COCTaBUTh:
a) Ha OCHOBE JaHHBIX, COACPIKAIIUXCS B (hopMax;
b) Ha OCHOBE JaHHBIX, COACPKAIIUXCS B TAOIHIIAX U 3aMpocax;
C) Ha OCHOBE JJAHHBIX, XPAHSAIIMXCS HA KECTKOM JIHCKE;

13. TTosne TaGaurp! 0a36l JaHHBIX ATO:
a) cromnber, sBISFOIIMIACS KaTeropuei nHpOopMaluK U XpaHAIIUK TaHHBIE OJTHOTO GopMaTa;
b) o001acTh dKpaHa, 3aHATAas TAOJHIICH;
c) mo0as HelycTas sT9eiKa TaOIuIIbI;

14. ®opma CYBJI ACCESS mo3Bosser:
a) ycraHaBivBaTh (opMaT COXPAHEHHUS JAHHBIX;
b) 0T06pa>KaTL Ha DKpaHe JaHHbIC B MPUATHOM I10JIb30BATE/IIO0 BUC,
c) (dopmarupoBaTh TaONUIBI 6a3bI JAHHBIX;
d) MpenoCTaBHUTH IIOJIB30BATENIO yIOOHBIN HHTEpdEiic sl BBOAA JaHHBIX;

15. Ilpu ynanenuu 3anucy U3 TaOnULbI 6a3bl JAHHBIX HYKHO!
a) NOATBCPIWTH YIAJIICHUC 3aIIUCH,
b) TOIyYHTh pa3pelICHUE CHCTCMHOIO aJMHUHHUCTPATOPA,
C) BBECTH APOJIb,
d) TpeaBapuUTENbHO OUUCTUTH «Kop3uny»;

16. 3anuch TabmuUIbl 0a3bl JAHHBIX 3TO:
a) OTAeNbHAs CTPOKa, XpaHsIIIas BCIO HHPOPMAIIHIO 0 ONPEACIICHHOMY BOIIPOCY;
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17.

18.

19.

20.

21.

22.

23.

24.

25.

b) Bes HHGOPMALKS, COAEpKALIAsAcs B TaOIHLIE;
c) JroOble AeHCTBHS TOIB30BATENs 10 BBOAY U 00pabOTKe JaHHBIX;

OrpannueHus, HaKIaAbIBaeMble Ha «KiroueBoe momiex:

a) KJIIYEBOE MOJIe HE MOXKET COJIEPIKATh CUMBOJIBI V:*7<>;

b) KJIIOUYEBOE T0JIe HE MOXKET OBbITh IYCTHIM;

c) KITI0YEBOE TIOJIE HE MOXKET COACPIKATh TOBTOPSIOIINECS JaHHBIC;

d) KIIIOYEBOE IOJIe HE MOYKET HAUMHATHCS ¢ OYKBBI M cojiepkaTh 6oiee 11 cuMBOJIOB;

ITouck 3amwcu B 0a3e MaHHBIX OCYIIECTBISICTCS:

a) c nomoiubto koManabl «Halitu» u3 mento «lIpaBkay;

b) ¢ nmoMOUIbI0 KOMaHAbl «BriienuTs 3anuck» u3 MeHio «lIpaBkay;
c) C IOMOUIbIO KOMaHbl «DUIBTP» U3 MEHIO «3alUCh;

d) ¢ NOMOIIBIO KOMaHJbl « AHAIN3)» U3 MEHIO «CepBuUCY;

Hcnonp3oBanue TpyNImupOBKY B OTYETE MO3BOJISCT:

a) COKpaTHTh BpeMs 00pabOTKH JaHHBIX;

b) YMEHBIIUTH pacxo] OyMard npu rnevyaru;

C) Ppa3MeCTHTh JaHHBIE, YIOBICTBOPSAIONINE KAKOMY-JIN0OO IPU3HAKY, B OTACIHHOMN TPYIIIIE;
d) TPOM3BECTH BBHIYUCIICHUS C TAHHBIMU B Mpeieax TPYIIIIbL,

Komanna «Mmmopt» u3 meHto «®Daiin \ BHeniHre nanHbIe)» MpeIHa3HaYeHa s

a) peructparmu konuu Microsoft Access uepes Internet;

b) nmoOamieHus B 6a3y AaHHBIX pparMenTa u3 Oydepa oOMeHa;

c) BHeIpeHus B 0a3y JaHHBIX 00BEKTA: Ppyroi 0asel NaHHBIX, Tabauibl Microsoft Excel u T.1w.;

HoxymeHT Tabamynoro npoueccopa MSExcel Ha3biBaeTcs:
a ) Pabouas xuura;

) Pa6ouas tabnuua;
C ) Pabouwuii nucr;
d) Pa6ouas sueiika;

«Macrep auarpamm» MSExcel M0KHO BBI3BaTh C TOMOIIBIO:
a ) Kaonku |MaCTep ;[HarpaMM| HAa MMaHEeJN UHCTPYMEHTOB CmanoapmHuas,

b)) Komanasr Juazpamma n3 menro Beraska;
C ) Komanust Macmep ouazpamm B menro Cepsuc;
d)

Komanaer Ob6vexm u3 MeHio Bemaska,

®aiinel TabnuHoTo Mporeccopa MSExcel coxpaHstoTes ¢ pacumpeHnem:
a) *xlc

b) *.exl
c) *xls
d) *.ecl

Kouconumanus naaasix MSExcel sro:
a ) oO0beIUHEHHE TeKCTa U3 CMEKHBIX S4eeK B OJHOI;

b) obbenunenne pacyeTos 1Mo GopMyiaM, HAXOISIMUMCS B CMEXKHBIX SUEHKax;

C) 06paboTKa OMHOTHIIHBIX JAHHBIX, HAXOIALIMXCA B Pa3HbIX TaOJIMIAX;

Komanna @ursmp n3 mento /Jannvie MSExcel mo3Bosnsier:
a) HaKIaABIBATH O'PAHUYEHHUS HA BBOJ JIAHHBIX B Ta0JIHUILY;
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26.

27.

28.

29.

30.

31.

32.

33.

34.

b)) orobpaxars B TabnuIlE JaHHBIE, YAOBIETBOPAIOIINE KPUTEPHIO;

C ) BBIABJIATH B Ta6J'II/II_[C JAHHBIC, COACPIKAIINC BUPYCHI;

Komanna @opma 3 mento Jannvie MSExcel nmpeqHaznauena uist:
a) dopMarupoBaHus TAOIHIE,

) 3anonnenns cnucka 6Ga3wl JaHHBIX;

C) m3MeHeHMs criocoba NpeICTaBIeH s JaHHBIX Ha Pab0deM JIUCTE;

Komanna «Hmnopm enewnux oannvix» n3 MeHto /Jannvie MSExcel mpenna3Havena mis:
a ) perucrpauuu ko MSExcel yepes Internet;

D) nobapnenus na paGounii muct Gpparmenta us Oydepa obMeHa;

C ) BHCAPCHUSA HaA pa6oq1/1171 JIACT OOBEKTA: Ta6J'II/II_II>I 0a3bl AaHHBIX, TCKCTOBOI'O JOKYMCHTA U T.II.;

Huarpamma B MSExcel ctpoutcsi Ha OCHOBE TaHHBIX:
Q) BBIIEIECHHBIX Ha paboYeM JIUCTE;

D) ykazanHBIX B ONSX ums Ouanazona Win psao B macmepe Ouazpamm,
C) couepKauuxcs B CIENUalIbHbIX (aiiaax TabauI B CHCTEMHBIX MalKax;

d) comepskamuxcs B OTAENbHBIX (Daiinax, COXpaHEHHBIX HA JUCKE WIH JUCKETE;
Konuposanue popmyn B MSExcel ocymiectBnsercs:
A ) C MOMOIIKIO JIEBOM KHOIKH MBIIIIK;

b) ¢ nomompro xomanasr Konuposams u3 mento Ipaska;

C) ¢ MOMOIIBIO KOMAHABI 3anonums u3 MeHio Ilpaska;

3amucs A10:A20 B popmyne MSExcel o3Haudaet:
a) nenenue sueiiku A10 Ha sueiiky A20;
b) xonmposanue sueiiku A10 B sueiiky A20;

C) cMexHblit Auana3oH siueek ot A10 o A20;

[Tpuznakom ¢opmynsl B MSExcel siBisiercst:
a) 3HaK « = » B HAyaJle BBIPAKEHHUS,

D) 3mak « = » B KOHIIE BEIpaXKEHMS;
C) 3HaK¥ MAaTeMATHYECKHMX ONEPATOPOB B BHIPAKEHHUH;

HaJIN4Me Ha3BaHUH (yHKUNH B BBIPAXKECHUH;

«Macrep ¢pyaxnmity MSExcel MO>XHO BBI3BAaTh C TIOMOIIBIO:
a) KHOHKH@ B CTpOKe (HOpMYIT;

b) Komaunsl @yuxyus w3 menro Bemaska;

C) Komaunst Macmep ¢pynxyuii 8 menro Cepesuc;

d)

Komauasr O6vexm u3 meuio Bemaska,

Kakwue 3anucu yka3piBaeT Ha Hanu4ue omuoOku B popmyie MSExcel:
a) #H/IT w #JIEJ1/0!

b) #IIYCTO! u #YMUCJIO!

C) #1UMS? u #3HAY!

d) ##### u #OLINBKA!

Kakne Matematnyeckue onepaTopsl J0MycTUMBI B popmynax MSExcel:
a)+ - =
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d) o # I

35. Yro Ha3bIBaeTca cuckoM 0Oa3nl maHHbIX B MSExcel?
a) TabaMLa TOJIBKO ¢ TEKCTOBBIMU JaHHBIMU B CTOJIOLIAX WM TOJIAX;

D) Tabnauna ¢ HOBTOPAIOIMMUCS TAHHBEIMU B CTOJNOLAX MU MOJISX;

C) Tabnuua ¢ JaHHLIMH, pa3/eIeHHas Ha CTOJIOMBI-TIONS U CTPOKH-3AINCH;

36. Komanna /lposepra u3 menro /Jannvie MSExcel mpeana3znadena mis:
a ) ompenenenus omKMOOK B popMyJIax;

>) KoHTpoONs THIIA BBOAUMBIX JaHHBIX;

C) OTCIIEXHMBAHUS BUPYCOB B MAKPOCAX;

37. Komanna Copmuposka u3z mento Jannvie MSExcel mo3sonser:
3 ) COpTUPOBATH YKCIIOBBIE JAHHBIE M0 BO3PACTAHMIO U YOBIBAHUIO;

D) coprupoBarh TeKCTOBBIE IAHHBIE B TIPAMOM M OOPATHOM aji(haBUTHOM MOPSIIKE;
C) COpTUPOBATH [ATHI [0 JTHIM HEJEIH, MECSIAM | T.I1.;

38. B kauecTBe NCXOIHBIX 3HAYCHUI U apryMeHTOB B Gpopmynax u pynkuusx MSExcel moryT
UCII0JIb30BAThCS:

4 ) YKMCIIOBBIE 3HAYCHHS;
D) anpeca sueek;

C ) UMEHOBAHHBIE IUANA30HbI JAHHBIX;

39. OyHKIUS — 3TO 3apaHee ONPEICICHHOS BRIPAKEHHE, KOTOPOS UMEET:
A ) OIHY MIIM HECKOJIEKO CCBUIOK M BO3BPAINAET €AUHCTBEHHOE YHCIIO;

b ) OAWH WJIN HECKOJIBKO apryMCHTOB 1 BO3BpAIIAaCT CAUHCTBCHHOC 3HAUCHUC,

C) O/IHO WM HECKOJILKO JAHHBIX M BO3BPAILAET €MHCTBEHHBIN PE3YJIbTAT;

40. ®opmMyoi Ha3BIBAETCS BEIpAKECHUE, KOTOPOE:
a ) BBIYHCJISICT HOBOC 3HAYCHUC 110 CYIICCTBYIOINUM 3HAUCHUAM

) ompenenser HOBBI pe3yabTaT MO CYIECTBYIONIMM JaHHbIM;

C) HaxXomUT HOBYIO (DYHKIMIO 110 CYILECTBYFOLINM TOUKAM;

41. Ims quamna3oHa 3TO:
a ) oblee MM CMEKHBIX pa0OUMX JUCTOB B KHHTE;

b ) 06]1[66 M CMCXKHBIX A4YCCK Ha pa6oqu JIMCTC;

C ) 061.[[66 HUMsI OJHOTUITHBIX JaHHBIX, PACIIOJIOKCHHBIX B CMEIKHBIX ;{qefn(ax;

42. Kakue xateropuu ¢yHKIui cymectByioT B MSExcel:
a) Qunancoswvie, [lama u épems, Mamemamuueckue,

b) Cmamucmuueckue, Ccoinku u maccuset, Ilposepka céoticme u 3nauenuil;
C) Tpuconomempuueckue, Boiuucienue cpeonux sHavenull;

Paboma c 6azou oannvix, Texcmosuvie, Jlocuueckue;

43. Kakve orpaHUYeHUs HAKJIaIbIBAIOTCS HA CIIUCOK 0a3bl naHHbIX Ha ucte MSExcel:
a) B TabIHUIE YHCIO CTOMOLOB JOKHO ObITh IOCTOSHHO,

D) B Tabnuie YMCIIO CTPOK JOKHO OBITH ITOCTOSHHO,
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C) B cTONOLAX JOJKHBI OBITH JAHHBIE OHOTO THTIA,

d) B Ta6J'II/ILIC JAOJDKHBI OTCYTCTBOBATH IIYCTBIC ﬂ‘ieﬁKH;

44. Komanna Amoeu n3 MeHIO /JaHHble TIOMOTaeT:
A ) ymopsaouuTh KOHCONUIMPOBAHHEIE JAHHEIE TIOCPEACTBOM BHIBOJA MX HA OTAEIBHOM JIUCTE;
D) ynopsmounTs pe3ynbTaThl BBIYUCIEHHI OCPEACTBOM 00bEJMHEHHS OAHOTHITHBIX (POPMYIL;
C) YHOPSIOYMTH CITMCOK 0a3bl JAHHBIX MOCPEACTBOM IPYIIIUPOBKH 3aIMCEN C BBIBOJIOM
BCIIOMOTAaTEILHON HH(OpMAITHH;
d) ymopsimounts qaHHbIE Ha paboYEM JIHMCTE MOCPEACTBOM CYMMHUPOBAHUS JAHHBIX OJHOTO THUIIA;

—_—

. BeiOepute npaBUIIbHBIE CHHTAKCHUCHI (DYHKITHIA:

a) OCTAT(uncno;uucio_pa3psaoB);

b) OKPVYTJIBHU3(uucno;unciao_ pa3psaos);
c) OTBP(uucno;nenurens);

d) OKPVYI'JIT(4ncimo;TOYHOCTD);

2. Kaknie (hyHKIIMH OKPYTIISAIOT C YKa3aHHON TOYHOCTHIO?
a) OKPBBEPX;
b) OKPVYTJIBBEPX;
c) OKPBHU3;
d) OKPVYIJIBHU3;

W

. BeiOepute npaBuiibHBIN pe3yibTaT BerancieHus ¢pynkuuun OKPYTJL:
a) =OKPVYIJI(143,3184;0) => 143,3184
b) =OKPVYTJI(143,3184;-1) =>-140
c) =OKPVIJI(143,3184;-2) => 100
d) =OKPVYIJI(143,3184;-3) =>0

4. B cocraBe kakoi HajucTpoiiku MSExcel’XP naxonurcs komana [Touck pemieHus:
a) Ilaker onTuMm3anuu;
b) IlakeT ananuza;
c) Ilaker HaaCTpOEK;

5. B cocrase kako#t Hagctpoiikn MSExcel’ XP HaxoasaTcst QyHKIMU OKPYTIICHHUS:
a) Ilaker ananu3a;
b) Iaker ¢pyHKIMii;
c) Ilaker HaaCTpOEK;

6. 3anuce =NJIN(A1<4;A1>=10) B gueiike npeacTaBiseT coOOii:
a) ¢opmyiy, COIEpKAIIY CTPOKOBYIO (DYHKIIHIO, yCTaHABJIMBAOIYIO pa3Mep mpudTa B TUana3oHe;
b) Qopmyity, comepKaIIlyro JOTHUSCKYI0 (QYHKIHIO, OIPEIEIISIONIYI0 IPUHAIC)KHOCTD 3HAYCHUSI
JIAIa3oHy;
c) dopmyiy, coaepxanryro QyHKIHIO MacCHBa, 33Ia0IIYI0 EPEX0/ K sSUCHKe 110 yKa3aHHOMY
YCJIOBHIO;

7. Connas quarpamma MSExcel’ XP npeacrasiisier coOoi:
a) JAuarpammy, HIOCTPOEHHYIO Ha OCHOBE UTOTOBBIX PacyeTOB B TaOIHIIAX;
b) UTOTOBYIO AWArpaMMy, IOCTPOEHHYIO Ha OCHOBE MMEIOIINXCS AUArpaMM;
c) rpaduyuecKii BapuaHT CBOJHOMN TaOIHILIbI;

o]

. C xakumu hopmatamu (haiimoB 6a3 TaHHBIX MOXKET YCTaHOBUTH CBs3b MSExcel’ XP:
a) dBASE, Paradox, Btrieve;
b) Query, OLAP, ODBS;
c) Access, FoxPro, SQL Server;
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9. Beibepute npaBUIBHBINA CHHTAKCUC (QYHKIINH:
a) ECJIM(or_ BeIpakeHHE,eclii_3HAYEHHE=HMCTHUHA,TO 3HAYCHHE);
b) ECJIH(zor_ BeIpakeHHE;3HAUEHHE €CIIM_MCTHUHA;3HAYCHHUE €CIH_JIOXKb),
c) ECJIH(;or BwIpakeHUE,3HAUCHUE €CIIM 3HAYCHUC=IIONKD),

10. Kakue BUIBI OTYETOB MOKHO CO37IaTh IO pe3ysbTaTaM paboThl KoMaHab! [louck peleHus B
MSExcel’ XP:

a) Ppe3yJibTaThl;

b) YCTOMYMBOCTE;

c) TIpenensl;

d) wurTory;

11. CxonbKo IepeMEeHHBIX MOKET H3MEHATHCS TIpH padote komaH sl [lonoop mapamerpa B MSExcel’ XP:

a) 1;
b) 3;
c) 5;
d) Bce;

12. CKONBbKO IepeMeHHBIX MOXKET H3MEHAThCs pu padbote komanab! [lonck pemenust B MSExcel’ XP:

a) 1;
b) 3;
c) 5
d) Bce;

13. lleneras siuetika Ha mucte MSExcel’ XP ato:
a) Slueiika, B KOTOPYIO MMOMEIIACTCS 1eneBast (yHKITHS;
b) Sl4eiika, B KOTOPYHO IIOMEIIAETCSA ONTUMHU3UPYEMOE 3HAUCHHUE;
c) Slyeiika, B KOTOPYIO MOMEIIAETCS U3MEHsIEMasl TIEpeMEHHas;
d) Sueiika, B KOTOPYIO MOMEINIAETCS KOHCTAHTA,

14. Komanga [lon6op mapamerpa B MSExcel’ XP HaxonuTcst B MEHIO:
a) BCTaBKa \ OOBEKT;
b) CcepBuC;
c) IaHHBIC;
d) BcTaBKa \ QYHKIIHS;

15. Komanna [ouck pemenns B MSExcel’ XP HaxoauTcst B MEHIO:
a) CepBuC;
b) HIaHHEBIE;
c) BcTaBka \ QyHKIUS;

16. Komanna Ceoanas tadauna B MSExcel’ XP HaxoauTCst B MEHIO:
a) CepBuc;
b) [OaHHEBIE,
C) BCTaBKa;

17. Kakas TpaHcnopTHas 3a/1aya sIBJSICTCS 3aJa4ei ¢ 3aKPbITOM MOJEIBIO:
a) CcyMMa 3amacoB paBHa CyMMe TOTpeOHOCTE;
b) cymma 3amacoB OOIbIIIe CyMMBI IIOTPEOHOCTEIH;
c) CyMMa 3aracoB MEHBIIIE CyMMbI IOTPEOHOCTEH;

18. Kakas TpaHCTIOpTHAs 3a7a4a sBJSICTCS 3a]aueii C OTKPBITONH MOJICITBIO;
a) cyMmMa 3amacoB OOJIbIIIe CyMMBI TIOTPEOHOCTEHH;
b) CcyMMa 3armacoB MEHBIIIE CyMMBI IOTPEOHOCTEI;
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c) CyMMa 3aIlacoB paBHa CyMMe MOTPEeOHOCTEH;
19. Kakue orpannyeHus 10MMycTUMBI IpH padote ¢ komanaoit [louck pemenust B MSExcel’ XP:

O =wuyenoe,
O <=u >:;
O =ux;

O #ud;

20. PaBHOI KaKOMy 3HaYEHUIO MOKHO YCTaHOBUTH LIENEBYIO SIUEHKY B OKHE KOMaH/bl [louck pemienus B
MSExcel’XP:

0 MHHHMAJIBHOMY,

O MaKCHUMaJIbHOMY;

O KOHKPETHOMY YHCIIOBOMY 3HAUY€HUIO;

21. PaBHO# KakOMy 3HAYEHUIO MOJKHO YCTaHOBUTH IIEJICBYIO SYCHKY B OKHE KoMaHIbI [Tlonbop mapamerpa
B MSExcel’ XP:

O MUHUMaJIbHOMY;

O MakCHUMaJlbHOMY;

O KOHKPETHOMY YHMCIIOBOMY 3HAYEHUIO;

22. CBonuas tadumua MSExcel’ XP no3Boisger:
O co3aaTh HACTPAaWBAEMYIO TAOJHUILY Ui OPraHU3alMHK I0JICH Ha JINCTE B HOBBIX COYETAHHUSIX,
O co3[aTh HACTPaUBaEeMYIO TAOJUILY JJIs YIIOPSIOUeHUs JOPMYIT Ha JINCTE B COCETHUX STUCHKAX,
O co3aaTh HACTPAUBAEMYIO TAOIHUILY AJIS YIIPOIICHHOTO MMOCTPOCHUS AUArPaMM
O co3[aTh HACTPaUBAEMYIO TAOJIUILY JJIs aBTOMATHYECKOTO JOPMATHPOBAHUS TEKCTA B TUCHKAX

23. Kakue orpannuenust IMEIOTCs pu padoTe ¢ 6azamu qanHbIX B MSExcel’ XP:
O 0a3a JaHHBIX JOJDKHA UMETH CPEACTBA 3allUTHI JAHHBIX U PE3€PBHOTO KOMMPOBAHHUS;
O CIHCOK HE MOXKET COIepKaTh CBbIIIEe 65536 3amuceil, JyIMHA TTOJIel He MOYKeT IIPeBhImaThs 256
CHUMBOJIOB;
O B nomsix MSExcel’ XP He MOTYT XpaHUTBCSI PUCYHKH, 3BYKH WM IPyTUE CIICLIUANbHBIC IaHHBIC;
O 0a3a JaHHBIX JOJDKHA UMETh MOJIB30BATEIBCKYIO (POPMY LIS BBOJIA JIAHHBIX;

24. CueHapreM Ha3bIBaeTCs:
O WMEHOBaHHASA MOJIENb «ecU-mo-urnaye», B KOTOPYI0 BXOAAT OCTOSTHHBIE U IEpEMEHHBIE STUEHKH,
CBSI3aHHbIE OJHUM WJIN HECKOJIBKUMHU yCIIOBUSIMU;
O WMEHOBaHHASA MOJIENb «eCIU-mo», B KOTOPYIO BXOJAT MOCTOSIHHBIE TYEHKH, CBA3aHHBIE OJTHOW MIIH
HECKOJBKUMHU (QYHKIUSIMU;
O HMEHOBAHHAS MOJENb «YMO-eCiu», B KOTOPYIO BXOAAT IIEPEMEHHbIC SYEHKH, CBSI3aHHBIE OHOM
WM HECKOJILKUMH (DOpMyJIaMu;
1.Cnaiiapl npe3eHTaluy MOTYT COJEPKaTh:
0 Tekcto u rpaduxy;
O TaOnuus! 1 qUarpaMMel;
O BuaeokuIbl U 3BYKH;

2. Kakune ObIBalOT peKUMBI IT0Ka3a Mpe3eHTalnu?
O HenpepblBHBIIH;
O [IpesenTauus 3aBepiiacTcs NEPBBIM CIAHIOM;
O IlpesenTarus 3aBepriaeTcst YepHBIM (ITyCTHIM) CIIAHI0OM;

3. ®aiinbl mpe3eHTaluil COXPAHSIOTCS C PACIIUPEHUEM:

o *.pwp;
O *.mpp;
o *.ppt;
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4. HaBuranus 1o ciaiijam npe3eHTanruy OCyIIECTBIETCS C TOMOIIIBIO:
O Komannsr Ilepetimu k caaiidy n3 merto Cepsuc;
0 Komanns! [lepetimu x cratidy u3 KOHTEKCTHOT'O MEHIO B PEKUME MIOKa3a;
o Komannsr Copmupogwux ciatioos n3 MeHio Buo;
O Kowmaunsl Cuena cratioa u3 MmeHro [lokas cnaiioos;

5. OdopmiteHue claitoB MPe3eHTAIIMU OCYIIECTBIISIETCS C IIOMOIIBIO:
0 Komannst Ogopmnenue cratioa, Bknaaka [llabiousr opopmaenus n3 merro Qopmam;
0 Komaunsl Ogopmnenue craiioa, Bkianka Lleemoswvie cxemvl N3 MeH0 Dopman;
o Komauael @on u3 menro Qopmam;

6. Dddexrrr anumaruu B MSPowerPoint’ XP MoxHO ycTaHABIMBATH:
0 Tonbko k TpaduIeckuM 0O0BEKTaM;
O ToJdbKO K TEKCTOBBIM U TpauIeckuM oOBEKTaM;
0O Tonbko k TabNHMIIaM ¥ TUArpamMMam;
O Ko BceM oObekTaMm ciaiina;

7. Dddexrer anumaruu B MSPowerPoint’ XP ycTanasimBaroTcs:
o Komannoit Hacmpotika anumayuu u3 MeH1o Ilokaz ciaiioos;
0 Komannoit Hacmpoiixka u3 mento Cepsuc;
0 Komannoii D¢ dekrsl anumaru u3 MeHto [lokas crnaiinos;
O Komannoit Pasmemxa caaiioa u3 MeHio Qopmam;

8. Komanna Cumena craiioa n3 meHto Ilokas craiidog nmpeqHa3HadeHa JUls:
O BcraBku cnaiijja HOBOM CTPYKTYpHI;
O Hacrpoliku nepexoja clainjos;
O 3aMeHbl CYMIECTBYIONIETO ClIai1a Ha HOBBIN U3 JPYTON MIPEe3eHTAINY;

9. lns moKaza ckpsimozo claiiia mpe3eHTalllH HyKHO:
O Ilomate komanay @owu U3 meHo Popmam
O BocnonszoBatbcst komannoit Odwas pabouas odoracms u3 MeHro Cepguc;
O Bocmonb3oBatbest KomaHao# [lepetimu k ciatidy w3 KOHTEKCTHOTO MEHIO B PEKHUME TTOKa3a;

10. ConpoBoskaeHNE MIPE3CHTALMN BTOPHIM MOHUTOPOM IIPEIHA3HAYECHO AJIS:
O OrobpaxkeHus Mpe3eHTAINH B 3-X MMaHEIHHOM PeXHME Ha OTAEIHFHOM MOHUTOPE IS JOKJIAAUNKa;
O OtoOpakeHHs MPE3EHTALUN OJHOBPEMEHHO B pa3HbIX MecTax OOJIBIION ay TUTOpuH;
O OrobpaxkeHus Mpe3eHTAIH OHOBPEMEHHO B I[BETHOM M YEPHO-0EJIOM pEXXHUME;

11. Yupasisitonipe KHOMKY Ha claiijiax Mpe3eHTalM pearupyoT Ha BO3ACHCTBHE:
O Toabko 1-i1 mET90K MBIIIH;
O Toapko 2-# MEeTYOK MBIIIIH;
O Tompko HaBeEHUE YKa3aTENs MBIIIH;
O Illemr4ok MBIIIN WITH HaBEJCHUE yKAa3aTellsl MBIIIH;

12. TlomeTku Ha cialijax MPe3eHTAIMH JSJIAI0TCS C TOMOIIBIO:
0 Komaunsr Obpazey n3 merro Buo;
o Komaunsl Yxaszamens n3 KOHTEKCTHOTO MEHIO B PEKHUME MTOKA3a;
0 Kowmanasl Haonuce 3 MeH1o Bemaska;

13. Yopasnsromye KHONKY Ha CIaiabl Ipe3eHTAIlMN YCTaHABINBAIOTCS:
o Komannoit Ynpasiaowue knonku n3 MeHio Iloxas caatioos,
o Komaunoit Vupasnaowue knonxu uz menro Cepsuc;
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0 Komannoit Vnpasnaowue knonku 13 MeH1o Bemaeka,

14. Yrpasnsronue KHOMKY Ha ciaiiax Mmpe3eHTaluu Mo3BOISIOT:
O IlepeiiTu no runepcchUIKe;
O 3amycTuTh IpYTyIo IpOTpamMMy;
O 3amyCTUTh BBIIIOJHEHHE MaKpOCa;
O BEIIOIHUTE JCHCTBUC;

15. 3amerku goknagunka B MSPowerPoint’ XP M03kHO c031aTh ¢ MOMOIIBIO:
0 Kowmauasl Cmpanuya 3amemok U3 MeHIo Buo;
O B o0mactu 3aMeTOK 1O ClIaiIoM;
O Kowmauael Haonuce u3 MeH10 Bemaska,

16. Pexxum Copmuposwux criatioos u3 MeHIO Buo TIpeTHa3HAYCH TS
O VYnopsaodeHus ClIaiioB IO COAEPKAHUIO;
O VYCTaHOBKM HAa4aJIbHOTO ClaiJia AJis [0Ka3a;
O HM3MeHeHus nopsiaka cilaiiIoB B IPE3EHTALNN;

1. OGHOBJICHHE TTOJICH OCYIIECTBIACTCS QYHKITHOHATLHON KIIaBUIIICH:

0O Fl
0O F5
O F9

2. BcTaBka mosst B JOKYMEHT OCYIIECTBIIICTCS C TTIOMOIIIBIO:
Komaunel Bemasxa \ Tone

Komanget /pasxa \ Cessu

Komannsr Cepsuc \ [Hucoma u paccoiiku \ Macmep Crusanus
Komanasl Bemasxa \ Ceviika

O0o0ono

3. Tlosie cnusiHUS — CPEJICTBO aBTOMATHU3AIIMK, KOTOPOE TTO3BOJISIET:
0 aBTOMaTHYECKH BCTABISATH M OOHOBIATH aTPUOYTHI JOKYMEHTA
[0 co3xaBaTh CBSI3U U CCHUIKH HA IPYTHE TOKYMEHTHI
0 co3xaBaTh JOKYMEHTHI CIUSHUS

4. lMone cnusiHUS MpecTaBisieT codoi Habop KOJOB BUIA!
O {<mone caMsHUS> HAa3BaHHUE «IIOJCKA3Ka» \QyHKUIHS }
O {<nmaummeHOBaHWE> NEHCTBUE «OTBET [0 YMOJTYAHHUIO» \3HAYCHHE }
O {<uneHTUPHUKATOP> UMS IIPHUTIIAIIECHUE» \KITIOY }

5. HepeKn}oquHe pexumMa 0T06pa)¥(eHI/I5{ B JOKYMCHTE KOJia ITOJIA WJIN €10 3HAYCHHUA OCYIICCTBIIACTCA
HaXaTuCM KJIaBHIII:

O Alf+[F12

O Shitff + [F9

O Ciur +

6. Kakne HaOOpBI CHMBOJIOB SIBJISIFOTCS KITIOUaMH?

O \V*u\#
O \@u\
O \%u\$

7. JIOKyMEHTHI CITUSHUSI CO3JAI0TCS C TIOMOIIBIO:
O Komaunel Bemaska \ [one
OO0 Kowmaunsl [lpaska \ Cesizu
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OO0 Komaunsr Cepsuc \ Iucvma u paccoiixu \ Macmep Crusinus
O Komaune! Bemaska \ Cevinika

8. Jlnst cozmanusi JOKYMEHTA CIAUSIHUS HE00X0AMMO HaTH4Ke:
OCHOBHOTO JJOKYMEHTA U JIOKYMECHTa C HCXOJHBIMU JIAHHBIMU
JIOCTaTOYHOT0 00beMa CBOOOHOM aMATH

CETEBOTO0 IOIKITIOYEHHUS

O0O0ono

2-x JAOKYMCHTOB C ITOJISIMU CIIUSTHUA

9. ITanens uaCTpyMEHTOB CrtisiHUE TIO3BOJISCT:
HaCTpanBaTb TJIaBHBIN JOKYMCHT

BCTaBISITh CTPOKY MPUBETCTBHSI B JOKYMEHT
no0aBiATh mosie Word B TOKyMEHT
Pa3MHOXaTh HaKJIEHKH

O0o0ono

10. ITone COMPARE:
[0 cpaBHUBAET pe3yIbTAT BRITOTHEHHS 2-X MEHCTBUN
0 cpaBHUBaET 3HAYCHUS 2-X MOJIEH CIUSHUS
] cpaBHUBAET YUCIOBBIC UM CUMBOJIBHBIC BRIPAKCHUS

11. ITone SET:
0 mnpucBanBaeT 3HaYCHHE 3aKIIAIKE
[0 mnpucBavBaeT 3HAYCHHUE STUCHKE B TAONHUIIC
D HpI/ICBaI/IBaeT 3HAUYCHUC ITOJIKO CIIUAHUA

12. Ilone DATABASE:
O mnoka3bIBaeT pe3yJbTaT 3ampoca K 0a3e JaHHbBIX
[ moka3bIBaeT pe3ysbTaT 3arnpoca K Apyromy Moo
O moka3bIBaeT pe3yJbTaT 3alpoca K IpyroMy IOKYMEHTY

13. ITone FILLIN:
] MmO3BOJSET BBECTU MMSI IIOJIS CIUSHUS
0 mo3BossieT BBECTH POPMYITY
[0 mo3BOISET BBECTHU TEKCT

14. ITone IF:
[0 pmepexoauT Ha APYToe MOJIE MO YCIOBUIO
[0 BBIMOJHSET OJTHO UX 2-X JNCUCTBUM MO YCIOBHIO
[0 nepexnrodaer Ha APYroi paszell B JOKYMEHTE 10 YCIOBHIO

15. Ilone MERGEFIELD:
[l BcTaBIsET CCHUIKY HA APYTOE MOJIE B TOKyMEHTE
[ BCTaBAsET CCBUIKY HA APYTrOM JOKYMEHT
[0 BcTaBISET CCHUIKY HA MOJIE TAaHHBIX B HCTOYHHUKE CITUSHU

16. Ilone MERGESEQ:
O Bo3BpalIaeT HOMEp 3allUCH B IMHAMUYECKOM OnbinoTeke
[J BO3BpalIacT HOMEP 3aIUCH JTaHHBIX
[0 Bo3BpaliaeT HoOMep 3alucH B aJIpeCHOI KHUTE

17. Ilone MERGEREC:
[l BO3BpalIacT HOMEP CIUTOU 3aIUCU
[l Bo3BpamaeT HOMep yAAJCHHOH 3anKcH
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] BO3BpallaeT HOMEp MOCIEIHEN aKTUBHOM 3aMniCH

18. ITone NEXT:
[0 ocymIeCTBISIET MEPEXO K CICAYIONIEMY 3HAUCHHUIO
[0 ocyuIecTBISIET MEPEXO K CIECAYIONIEMY IOJIIO
[0 oCyIIeCTBIISIET TEPEXO K CICTYIOMIEMY JOKYMEHTY

19. ITone NEXTIF:
0 ocyIIecTBIsAET Mepexo/ K CeayIeMy ad3aly 10 yCIOBHIO
[0 ocymecTBIsET MEPEXO/ K CIEAYIOIMEMY 3HAYSHHIO 110 YCIOBHUIO
[0 ocymecTBIsET MEPEXO0/ K CIEAYIOIIEH CTPaHUIIE MO YCIOBHUIO

20. ITone ASK:
[0 co3gaeT HOBOE MOJIE U MpEJiaracT BBECTH €ro 3HAUCHUE
[0 co3gaer 3aKjiajKy U IMPeajaraeT BBECTH €€ UMS
[0 HOBBIA JOKYMEHT U IPEIaraeT COXPaHUTh €TO

1. Mpoekt VBA B makere MSExcel’2003 mo yMOI4aHUIO COEPHKUT;
O Pabouyro Tabnuy u oobexT WorkProject;
O 3 pabouux mucta u 006ekT WorkBook;
0 PaGouyro kuury u juct ¢ o0bekroM WorkForm;
O Pabouyro sueiiky ¢ makpocom VBEXxcel;

2. lIpucoenunenubiM B MSExcel’2003 Ha3pIBaeTCsI 3JIEMEHT YITPaBIICHHUS, KOTOPBIM:
0 Tlpucoeaunen k makpocy MSExcel’2003;
O Pacnonoxen Ha pabouem smmcte MSExcel’2003;
O VYmupapisger npucoeInHEeHHBIM MpoekToM MSExcel’2003;

3. IIpoexTsl, (popMbl 1 Moay I VBA coxpaHsIOTCS C paclIMpEHUAMU:
O *.vba, *.fex, *.mex;
O *.vbp, *.frm, *.bas;
O *.exe, *.com, *.bat;

4. Makpocsl 1 npoueaypsl npoexta MSExcel’2003 coxpansroTcs B pa3ziesnie MpOBOAHHKA:
O Macros;
O Project;
O Module;

5. CeoiictBo ControlSourse 3jeMeHTa yIpaBiICHHS XPaHUT B cele:
0 3HavyeHue MPUCOCIMHEHHBIX K 3JICMEHTY JIaHHBIX;
O Jlnana3oH MPUCOETUHEHHBIX K DIIEMEHTY JaHHbBIX;
0 KonudecTBO MPUCOSAUHEHHBIX K 3JICMEHTY JaHHBIX;

6. Croiicteo BoundValue xpanur B cebe:
0 KoaudecTBO 3I€MEHTOB, HAXOASAIIUXCSA B JJaHHBIA MOMEHT B JOKyCE;
OO0 3nadveHuWe dJIEMEHTa, HaXOSIIET0Cs B JaHHBI MOMEHT B (JOKYCE;
O KonudecTBOo CBA3aHHBIX MEXIY COOOM AIIEMEHTOB;

7. Onepatop Range 3amaer:
O JomycTtuMerii B ipotieaype hopMaT NaHHBIX;
0O JlomyCTUMBINA quana3oH 3HAYCHUM JaHHBIX;
0 OOpaieHre K KOHKPETHOH siueiike MK IUana3oHy sS4eekK;
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8. JInst Toro uTOOBI CO31aTh NPUCOEIMHEHHbII 3j1eMeHT ynpaBiaeHus B MSExcel’2003 HyxHO:
O BeI3Barh naHenb HHCTPYMEHTOB @opmul TS BEIOOPA JIEMEHTA;

0 BsBarh maHenb HHCTPYMEHTOB Visual Basic nisi BBIOOpa dI€MEHTa;
O BeI3BaTh NaHe b HHCTPYMEHTOB DeMenmyl ynpagieHust Ui BBIOOpa dIIEMEHTa;

9. [yt Toro 4toOBI BoiiTé B pegakTop VBA B MSExcel’2003 HyXHO:
O Ionmate koMmaHxy Cepsuc \ Maxpoc \ Peoaxmop Visual Basic;
O BeI3Bars nanenb HHCTPYMEHTOB Visual Basic;

0 Haxats K1aBUIIK + ;

10. BHoBb 3amuchiBacMblii Makpoc B MSWord’2003 MoxkeT ObITh IOCTYIICH:
0 Toawko g madmona Normal.dot;

0 ToabKO IS TEKYIIETO JOKYMEHTa;
O  [nst matnona Normal.dot wim ajist TEKyIiero JoOKyMeHTa,

11. ITorp30BaTENBCKYIO MAHEIb HHCTPYMeHTOB B MSWord’ 2003 MOXHO cO37aTh ¢ TOMOIIBIO:
Komannbr Cepsuc \ Hacmpotixa, Bknanka Ilanenu uncmpymenmos;

Komanuer Bemaska \ O6vexm, napamerp llaxem;

Komanner Buo \ [lanenu uncmpymenmos \ Hacmporixa,

Komanasr Buo \ Jluneiixa,

Ooo0ood

12. Knonky ans makpoca 8 MSWord’ 2003 M0KHO co34aTh C TOMOIIBIO:
O Komangsr Cepsuc \ Hacmpotixa, Bknaaka Komarnow,

O Komannwl [lpaska \ Cneyuanvhas ecmaska,
O Komanast @opmam \ Tema;

13. Kaxnsrii pa3 npu 3anucu Mmakpoca B MSWord’2003 B mpoBOAHUK ITPOEKTa T0OABIISETCS:
OO0 Monyne NewMacrosN() B paznen Normal;
0 Monyne NewMacrosN() B pasnen Project;
O IIpouenypa Sub <Mms_Maxpoca>N()...End Sub B mogyns NewMacros;

14. budaunorexka TUHAMUYECKON KOMIIOHOBKH 3TO:
0 ®aiin ¢ pacmpeHreM *.sys, XpaHsIIUi BCE MMOJI30BATEILCKAE HACTPOUKH;
OO0 @aiin ¢ pacmuperreM *.ini, HHUIIHATU3UPYIOIIHA BCE MaKPOCHI, 3aIICAHHBIE TIOJIE30BATEIIEM;
O @aiin ¢ pacmuperuem *.dll, cogeprxammii pyHKIHH, TOCTYITHBIE TSI KOPPEKITUN MOJIB30BATEIIEM;

15. Oneparop Alias yka3bIBaer:
O Hanuuue ommMOKY B QYHKIUH U3 AUHAMHYECKON OMOINOTEKH;
O wna3Banue (uMs1) QyHKINH, UCTIONB3yeMoe BHYTpH ¢aitna *.dll;
O nanuyue BUpyca B Makpoce, HCIOIb3YIoNEeM (DYHKIUIO U3 JMHAMHYECKOH OMOIMOTEKH;

1. C xakuM pacmimpeHneM MOXXHO cOXpaHUTh ¢aiinsl B MSWord’ XP:

o *rtf;

o *.doc;
O *.dot;
O *.htm;

2. s xakux 1ieneld mpennasHadeH ateMeHT Microsoft Equation 3.0:
O /s BRIMOSTHEHHS MATEMAaTUYECKUX PACYCTOB B TAOJIHIIAX;
O s BBOJA JaHHBIX B (OPMYIIBI B TAOIHIIAX;
O [l co3ganus u peakTHPOBAHUS MAaTEMAaTUICCKUX (OPMYJT;

3. lns kakux nesnen nmpennazHadeH anemeHnT Microsoft Graph:
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O ns co3gaHus ¥ peAaKTUPOBaHUs Tpaduaeckux 00bEKTOB;
O [t co3ganus u peJakTHPOBAHMS JHArPaMM;
O ns co3gaHus ¥ peAaKTUPOBaHUs OJIOK-CXeM;

4. [1na kakux 1eneit npeanazHaveH aneMeHT Organization Chart:
O ns co3gaHus 1 OTHPABKU COOOIEHHUH TI0 3JIEKTPOHHOH MOUTE;
O s co3ganns u pegakTHPOBaHUS OPTaHU3AIMOHHBIX AUArPaMM;
O ns opraHud3aiii COBMECTHOM paboThI;

5. JIns BCTaBKH B IOKYMEHT BH/ICOKJIMIA, Oeryliei CTPOKH MK 3ByKa HYKHO:
O Bocnonb3oBarbces nanenpto HHCTpYMEHTOB WEB-KOMITOHEHTHI;
O Bocnonb3oBatbes kKoMaHmoi Bemasxa \ 3aknaoxka;
O BocmonezoBatees komannon Cepguc \ [lapamempu;

6. [TocMOTpeTh CIIUCOK BCEX TOCTYIHBIX CTHJIE MOXKHO:
O B okae komaunsl Cmuau u popmamuposarue n3 MeHto Qopmam;
O B crnucke Cmunby Ha TaHETH HHCTPYMEHTOB Popmamuposarue;
O B oxxe koMaHabI Dcku3bl U3 MEHIO Buo;

7. IlonsiTue 00TEeKaAHUE TEKCTOM OTHOCUTCSI:
O K Hacrpolike mapaMeTpoB TaOJIHIIBT;
0 K Hactpoiike napaMeTpoB nosiel CTpaHUIIb;
O K Hacrpolike mapaMeTpoB rpaduIeckux 00ObeKTOB;

8. O6vexT WordArt 31o:
O Pucynok u3 xomteknum Microsoft Office;
0O XyaoXeCTBEeHHO O(OpPMIICHHAS HAJITHUCH;
O Cruiab XyJI0KEeCTBEHHOTO O(POPMIICHHS CTPAHHIIBI,

9. Komanna Pa3pbiB u3 MeHI0 Bcmagka npeaHazHayeHa ISl
O Co3pmaHus pa3/ieNioB B IOKyMEHTE;
O CoznaHus HOBOTO TOKYMEHTA;
O BcraBku nycToi CTpaHULBI B TOKYMEHT;

10. Kakne cHOCKH MOXHO BCTaBIATh B JokyMeHT MSWord’ XP:
O Tompko KOHIIEBEIE (BCILTBIBAIONIAS TOICKA3KA);
O Toabko 0ObIYHBIC (BHU3Y CTPAHHLIBI);
O KoHiieBble U 0OBIUHbIE;

11. Komanga ABTOTEKCT U3 MEHIO Bcmaska TIpeiHa3HauYeHa JIJIs:
O ABTOMAaTHYECKOTO BBOJA CTAHIAAPTHOTO TEKCTA;
O ABTOMaTHYECKOTO HabOpa TEeKCTa;
O ABTOMaTHYECKOrO (pOPMAaTHPOBAHUS TEKCTA;
O ABTOMaTHYECKOW BCTAaBKA HOMEPOB CTPaHHUII;

12. Makpoc B nokymente MSWord’XP sto:
O IMenoBaHHas mOCIEA0BATEIIFHOCTh KOMAH/;
O HWwmenoBanHbll cueHapuii Ha WEB-cTpaHule;
O VMeHoBaHHAs aBTOMAaTH3MpOBaHHAs pabodas Gopma;

13. Makpoc ReturnToPlace 8 MSWord’XP BuInosHs€TCS HAXKaTHEM KIIABUIIL:
5 Al Cul
0 + P+ [R]

23



0 (Cril + [Shifd + R}

14. Makpoc SavePlace B MSWord’ XP BBIITOIHSETCS HA)KATUEM KJIABUIIIL:
o Alf+[Ctrl+ P
0 +[shifi + 5}
O +P+[9;

15. [NapameTp me4yaThb JaHHBIX AJ15 GOPMBI YCTAHABINBACTCS:
0 Komannoit @aiin \ [levams, KHONKOM ;
O Komannoii Ilapamempot \ [leuamo w3 merHio Cepsuics
0 Komanno#t Hacmpotixa \ Ileuams n3 menio Cepsuc;
0 Komannoit @aiin \ Ilewams, KHONKOM ;

16. Kosonturya B nokymenre MSWord’ XP mosxkeT conepkaTh:
O Ywucno cTpaHull, 1aTy U Bpems;
O ABTOTEKCT;
O [I'paduueckuii 00beKT U TAOIHILY;

17. IsmeHeHne (popMaTa HOMEpPa HyMEPOBAHHOTO CIIHCKA BBIMOIHAETCS:
O Kowmangoit Pasmemka n3 MeHo Buo;
o Komannoit Cnucox u3 mexto @opmams
o Komannoit Hacmpotixa \ Ilapamempor 13 meH1o Cepsuc;

18. Pa3buenune obnacTy Tekcta Ha 3 cToNOma MUPUHON 9, 6 U 3 CM COOTBETCTBEHHO MOXXHO BBHITIOJIIHUTH!
O Komannoit Paspwsig u3 meHo Bemaska,
0 Kowmannoit Kononxu n3 menro @opmam;
o Komannoii Iapamempor n3 mento Cepsuc;
O Komannoit Pazoums mabauyy w3 meHwo Tabauya;

19. BcraBka oryiaBiaeHusi B JokyMmeHT MSWord’ XP BbINOJIHSETCS ¢ TOMOIIIBIO:
0O Komannper Cesiika u3 MeHI0 Bemaska,
O Komannel /lpumeuanue u3 MeHro Bemagka,
O Kowmaunasl Obwvexm u3 MeH10 Becmaska,

20. B ornaenenue qokymenra MSWord’ XP nomeniarorcst 3aroJIOBKH:
O BeigeneHnHbie )XUPHBIM MIPUPTOM pazMepoM He MeHee 16 mT;
O BelgeneHHbIE COOTBETCTBYIOIIMM CTHUJIEM 3ar0JIOBKA;
O IlomemeHHbIe B OTAeNbHBIC a03a1bl, BRIPOBHEHHBIE 110 IIEHTPY;

Tunosele OLIEHOYHBIE MATEPUAIBI 10 TEME §
IIpumepHas TemaTuka pedeparoB 1Mo AUCHUATIIMHE

WNudopmanus u nHGOpMAIIOHHBIE TPOLIECCHI.
ApudpmeTnueckre W JOTHYECKHE OCHOBBI IOCTPOCHHUS MEPCOHAIBHOTO KOMITBIOTEPA

Z

KoaupoBanue 1 criocoOsl npezcTaBieHust HHHOPMAIHH.
DyHKIMOHAIbHAS U CTPYKTYpHAsi OpraHu3anys KOMIIBIOTEpa
[IporpamMmHOe 0OecreueHre KOMITBIOTepa

Omnepanmonnas cucrema Windows

TexHonorust 06pabOTKU JOKYMEHTOB

No s Lo N

IIpumepHbIe TPpeOOBaHMS K CTPYKTYpe pedepara:
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TUTYJIbHBIN JHCT;

I1aH paboThl ¢ YKa3aHUEM CTPAHUI] KaXKI0TO MMYHKTa;

BBEJICHME;

TEKCTOBOE U3JI0KEHHE MaTepuajga ¢ HEOOXOAMMBIMU CChUIKAMM HAa HCTOYHUKH,
HCII0JIb30BaHHBIE aBTOPOM;

i e

AN

3aKIII0YECHUE
CIIMCOK HCII0JIb30BAHHOM JINTEPATYPHI;
7. MPWIOXKEHHUS, KOTOPbIE COCTOSAT M3 TaONWL, Iuarpamm, rpaduKoB, PHUCYHKOB, CXEM

(HeoOs13aTenbHAs YacTh pedeparta).

Pedepar onenuBaeTcss HayyHBIM PYKOBOJUTENEM HCXOMIS M3 yYCTaHOBJICHHBIX Kadeapoid
ToKazaTtese U KpuTepueB OLeHKHU pedepaTa.

IlIkana oyenusanusn pechepama

Kpurepun IHoka3aTenn
HoBuzHa pedepupoBaHHOTO - aKTyaJIbHOCTH MPOOJIEMBI U TEMBI,
TECTa - HOBHU3HAa U CaMOCTOATCIbHOCTH B ITIOCTAHOBKE HpOGHGMBI;
2 Gammta - HAJIM4YMe aBTOPCKOM MO3UILIMH, CAMOCTOSTEIHOCTD CYKICHHI
CreneHb pacKpbITUS - COOTBETCTBHUE TIaHA TeMe pedepara;
CYILIIHOCTHU IIPOOJIEMBI - COOTBETCTBUE COJIEPKaHUs TEME U IJIaHy pedepara;
3 Gamna - IOJTHOTA ¥ TUIyOWHA PACKPBITUS OCHOBHBIX TOHATUH MPOOIEMBI;

- yMeHHe paboTaTh C JUTEPATypPOH, CUCTEMATU3UPOBATh U
CTPYKTYpHUpPOBaTh MaTepua,

- yMeHHe 00001aTh, COTMOCTABIIATh PA3INYHbIE TOYKH 3PEHUS TI0
paccMaTpuBaeMOMY BOIIPOCY, apTyMEHTHUPOBATh OCHOBHbBIE
[OJIOXKEHHUS U BBIBOJBI

O60CcHOBaHHOCTH BBIOOpA - KPYT, MOJIHOTA UCIIOJIb30BAHUS JTUTEPATYPHBIX UICTOYHUKOB 110

HUCTOYHUKOB npo0yieme

1 Gamn

CoOnroienue TpeOOBaHUM K - MPABHIbHOE O(OPMIICHUE CCHIJIOK HA HCIIOJIB3YEMYIO

o opMITEHUTIO JTUTEPaTypYy;

1 6amn - TPaMOTHOCTh ¥ KYJIbTypa H3JI0KEHHUSI,

- cobOrorenue TpedoBaHui K ohopMIIeHUIO 1 00BeEMY pedepara

I'pamoTHOCTH - oTcyTCTBHE OporpaduIecKux U CHHTAKCUYECKHUX OIIMOOK,

1 6ann CTWIMCTUYECKUX IOTPEIIHOCTEN;

- JIUTEPATYPHBINA CTUJIIb.

MakcumanbHBIN 0aJuT 32 TaHHYIO KOHTPOJIBHYIO TOUKY COCTABIISIET 8 OaIoB.

4.2. [Ipome:kyTOUHAS aTTEeCTALMS

4.2.1. llepeyeHb KOMIETEHIUI ¢ YKa3aHHeM 3TanoB ux ¢GopMHUpPOBaHHMs B mpouecce
O0CBOEHUsS oOpa3oBaTeibHO mnporpammbl. [loka3zaTten W KpUTePUM OLEHUBAHUS
KOMIIETEHIUIi C Y4eTOM 3Tana X 0CBOEHHUsI

Kon HawnmenoBanue Kon srama HawnmenoBaHMe 3Tama 0CBOCHHS
KOMITETCHIIUU KOMIIETEHIINU OCBOCHHMS KOMITETeHIIUH
KOMIIETEHIIUU
YKOC-2 CnocoOHOCTh YKOC-2.1 CriocoOHOCTB K OIIpeIeIeHUI0
pa3palaThIBaTh MPOEKT HA pOo0OJIEMBI, TIOCTAHOBKE
OCHOBE OLICHKH PECYpPCOB U IIPOEKTHOTO 3aMbICiIa U
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OTpaHUYECHUN IIpeBAPUTEIILHOMY
TUTAHUPOBAHMIO TIPOCKTHBIX 3a1a4
(C COOTBETCTBYIOLIMMHU pacuéTaMu
1 000CHOBAHUSIMH).
Kon Haumenosanue Kox orama HanmenoBanue sTama 0CBOSHHS
KOMIICTCHIIU U KOMIICTCHIINU OCBOCHUA KOMHCTCHHI/Iﬁ
KOMIIETEHIIAH
YKOC-9 Cnoco6Hocth ucnoiyp3oBath | YK OC — 9.1 CriocoOHOCTh UCHOJIH30BATh
OCHOBBI DKOHOMHYECKHX UH(QOPMAIIMOHHBIC TEXHOJIOTHH
3HaHPII>i B paSJ'H/I‘-IHbIX JJIA HpOCTGfIHIHX 3KOHOMHUYECCKUX
chepax nesITeIbHOCTH pacyeToB.

ITan oCBOCHHUSA
KOMIIETCHIIUHU

Il'[01ca3aTe.1m OlICHUBAHUA IKpnTeplm OIICHUBAHUA

YK OC-2.1. Crioco0HOCTE K

OIIpCACIICHUTIO HpO6JICMLI,
IMOCTAaHOBKE IMPOCKTHOT'O

Ornpenenser nmpobiemy,
TpeOyIOIIYIO PEIICHNUS,
(bopMynHpyeT NpUUMHBI U
[EepPCIEKTUBBI €€ PelIeHus.

[IpoGnema, Tpedyrormias pemeHus
chopMyupOBaHa C yKazaHUEM MPUINH
11 C ITPCABABIICHUCM HCCKOJIBKUX
BO3MO>KHBIX BAPHAHTOB PEIICHUSI.

3aMblcia U
[PEBAPHTETBHOMY Dopmynupyet npoekTHbI  [[IpoekTHbII 3aMbIcen chOopMyIHPOBaH.
BaMBbICEll. (OCHOBHBIE IPOEKTHBIE 3a]jaUu
IUTAHUPOBAHUIO MTPOEKTHBIX
saan ( CTaBUT OCHOBHBIE ITPOEKTHBIE [peaTU3allii KOPPEKTHO OTPAKAIOT
c .
Bagaun JJ1A pCIICHUA [ICPCIICKTHUBLI PCUHICHUA IMTOCTABJICHHOU
COOTBETCTBYIOIUMHU
_. MpOOIEeMBI. MpOOIEeMBI.
pacuéramu u
000CHOBaHUSIMU).
JTamn 0cBOEHUs! IToxka3zaresn Kpurepun
KOMIIeTeHIIUH OLICHHBaHMA OLICHHBAHMA
YK OC-9.1. Cniocobnocts Hcnonszyet 6a30BbIE KoppekTHo BBOIUT TaHHBIE;
UCIOJIb30BATh (yHKIMU CTaHIApTHBIX UCHOJb3YeT (OPMYIIbI, aJIeKBaTHbIE
MH(pOpMaLlMOHHbIE TaOJMYHBIX PEAAKTOPOB JUIsl | CUTYallMH; 3HAKOM CO CIIoOcOOaMu
TEXHOJIOTUH JUIS MIPOCTEUIINX MOJIyYeHHUS JONOTHUTEIBHOM
MPOCTEHIIINX SKOHOMUYECKUX PacueTOB nH(popManuu AJis peieHus ooiee

9KOHOMHYCCKHUX PACUCTOB

CJIOXKHBIX 3aaa4

4.2.2 ®opma u cpeacTBa (MeTObI) POBEACHUS MPOMEKYTOYHOM ATTECTALIUA

3auer MMpOBOAUTCA C IPUMCHCHUCM CIICAYIOIIHUX MCTOAOB:

3armuTa KOHTPOJIBHOM paboTs! Ha ITK. 3amiyura BKIOYACT:

b BBISABJICHUC U OIMMCAHWEC MHCTPYMCHTAPUS JJI BBIIIOJHCHUSA 3aJlaHUS;

®  pa3paboTKa CTPYKTYpPHI aJITOPUTMA BBITIOJTHEHUS 3a/1aHUS;

* nmpencraBieHue 3ananud ¢ nomoibio UT (Ha T1K);

hd BLI60p TEXHOJIOTUI pcaji3aniui 3alaHUA;

hd pcairsanusa MYHBTHMCHHﬁHOFO KOHTCHTA 3a/laHM,

hd aHaJIn3 U NIpCACTABJICHUC PC3YJIbTATOB.

4.2.2. TunoBbie OLIEHOYHBbIE CPEICTBA
IIpumepHbIe BONPOCHI K 3a4€Ty:
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1. Cunrakcuueckas Mepa HHpopManun (00beM [JaHHBIX, SHTPOMHSA, KOJIUYECTBO

nH(pOopMalnH, CTeTIeHb HH()OPMATUBHOCTH).

2. Cemanrtuueckas Mepa HH(popMaiuu (Te3aypyc, KOdQGHUIMEHT COAePKATEITLHOCTH).

3. Ilparmatudeckas mepa uHpopmaiuu (IIEHHOCTb, TPUPOCT IKOHOMUYECKOTO A dexTa
(YHKLIMOHUPOBAHUS).

4.  Knaccudpukauuss u KoaupoBaHHe HHPoOpManmMu (CUCTEMa M BHJbI KilaccuUKalMH,
KJacCU(UKAMOHHBIE U PErHCTPAllMOHHBIE CHCTEMbl KOAMPOBAaHUS, OCHOBHBIE MPU3HAKU
Kkiaccupukauuy nHGOpMaIum).

5. Cucremsl cuucieHus 1 (GOpMBbI IPECTABICHUS YHCEN B IEPCOHATBHOM KOMITBIOTEpPE.

6. IlpaBwiia mepeBoaa BEIMIECTBEHHBIX YMCEN U3 OJJTHON CUCTEMBI B IPYTYIO.

7.  @dopmatbl JaHHBIX U MallIMHHBIE KOJbI YHCEI.

8.  Jlornueckue onepanuu U GyHKIUH, TIOCTPOCHUE TAOJIULl UCTUHHOCTH.

9.  ®opmbl NpeACTABICHUS JOTUYECKUX (PYHKIIUI.

10. Bapwuantsl npeacrasnenus uapopmanuu B [1K.

11. Tlpsimble, 0OpaTHBIEC U JOTIOJTHUTEIBHBIE KOJIbI YHCE.

12.  Apudmernyeckue AecTBUS HaJl MAIIMHHBIMU KOJaMH.

13.  CrpykTypa 1 BUJbI KOMaH/,.

14. CocTtaB MalIMHABIX KOMAaH]I.

15. ®yunkuuonaneHas cxema [1K.

16. Tlpenmer nndopmMaTHKH, €€ CBSI3b C APYTUMH JUCIUIUIMHAMH.

17. TlpaBoBble OCHOBBI HH(OPMATU3ALIUH.

18. [Ilpupona, cymHocTh M cBoicTBa HH(oOpManuu. OCHOBHBIE OIpeNeiIeHHs] MOHATUS
UHpOpMaLINH.

19.  Mepsl uHpOpMAIIH, TOHSITHE SHTPOIHH.

20. 3akoHbI anreOphl JOTHKH.

21. Jlornueckue ocHOBBI noctpoeHrs IBM. ba3zoBbie TOrHuecKre 3IEMEHTHI.

22. Cucremsl cuncienus. llepeBoa U3 0HON CUCTEMBI CUHCIIEHUS B IPYTYIO.

23. Koauposanue u npejacrasieHue nupopmamnuu B 9BM.

24. CocraB, Ha3HAa4€HME M B3aUMOJEHCTBUE OCHOBHBIX YCTPONCTB IEPCOHAIBHOTO
KOMIIbIOTEpA. MarucrpanbHO-MOYJIbHBIN TPUHIIMII.

25. Muxkpormnpoueccopbl, NPUHIMI JEHCTBUS W OCHOBHBIE XapAaKTEPUCTUKHU. THIIBI
COBPEMEHHBIX MUKPOITPOLIECCOPOB.

26. Monynu namsaTH, BHIbl, Ha3HAYCHWE, NPHUHLUUN JECHCTBUSI U  OCHOBHBIE
XapaKTePUCTHUKHU.

27. DBHemHHWE 3alOMUHAIONIME YCTPOWCTBA, BUJABI, HAa3HAYCHHWE, NPUHLUI JEHCTBUSA H
OCHOBHBIE XapaKTEPUCTHKHU.

28. VYcrpoiicTBa BBOJa HHPOPMALIMK, Ha3HAYCHHUE, BU/IbI, IPUHIUI ASUCTBUS U OCHOBHbBIC
XapaKTePUCTHUKHU.

29. VYecrpoiictBa BbIBOJAa HH(POpPMALUMHM, Ha3HAYCHHE, BUJABI, NPUHLIUIN JCHCTBUS U
OCHOBHBIE XapaKTEPUCTHKHU.

30. Kputepun Bb160pa NepcoOHANIBHOT0 KOMIBbIOTEpA JUIsSL JoMa U oduca.

31. IlepcreKTUBBI pa3BUTHUS CPEACTB BBIYMCIUTEIBHON TEXHUKH.

32. Kiaccudukanus nporpaMMHOTo o0ecreueHus.

33. Ha3HaueHue U COCTaB OINEPALMOHHOW CUCTEMBI. BHIBI OMEpalMOHHBIX CHUCTEM U UX
XapaKTEepPUCTHKA.

34. TlpuxiamHoe IporpaMMHOE 0OECTICUCHHE B €TO XapaKTePUCTHKA.

35. Xapakrepuctuka cemeiictBa omnepaunoHHeix cucreM OC Windows. CoctaB u
Ha3HaYeHHe KOMITIOHEHT.

36. 3amyck NpuIIOKEHUH, OTKpHITHE (PaiijIOB JOKYMEHTOB.

37. IIpocMOTp CONEPKUMOTO OKHA, U3MEHEHUS MOJ0KEHUS, PAa3MEPOB U COCTOSTHUSI OKHA.
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38. VYcraHoBnenue u wu3MeHeHHE (GOpPMBI TpEACTaBIeHUs HHPOpPMAlUM B OKHE.
CoptupoBka HHPOpPMAIH B OKHE.

39. Pabora c mnamkamM: CO3/aHUE, IEPEMMEHOBaHHE, KOMMPOBAaHUE, MEpeMeIleHHe,
yaaJeHue.

40. Co3naHue U UCIOJIb30BAaHUE APJIBIKOB JUIs MAroK, mporpamm, QaiinoB. CMeHa 3HauKa
ApJIbIKaA, IEPEUMEHOBAHHE SPIIbIKA.

41. Pabota ¢ KOp3WHOW: HACTpOIKa KOP3HMHBI, yJaJleHHEe M BOCCTAaHOBJIEHHE (ailjoB U
ManokK, OYMCTKa KOP3UHBI.

42. ®@aitnosas cuctema OC Windows.

43. Paborta c (aiinaMu: KOMMpOBaHUE, TIEPEMEIICHIE, YIATICHUE, IEPEUMEHOBAHHE.

44. Tlouck (aiiyoB U MAIOK MO Pa3IUYHBIM KPUTEPHUSIM.

45. Hactpoiika mons3oBarenbekoit cpeasl B OC Windows.

46. PaGora co crangapTHbeIMH nporpammamu MS Office.

47. TloaroroBka TEKCTOBBIX JOKyMeHTOB B Word.

48. BrimonHeHue wuOCTpanuii B Visio.

49. Haznauenue u ucrnosb3oBanue 0ydepa oomena B cpeae OC Windows.

50. Hactpoiika pabouero croia.

51. Hacrtpolika IJIaBHOTO MEHIO U MMaHEIH 33]1a4.

52. Pabora c¢ nuckeramu: QopMaTUpoBaHHE, ONpeieNeHHe o0beMa CBOOOJHOTO
MIPOCTPAHCTBA Ha JAMCKE, CIIOCOOBI KOMUPOBaHUS HH(GOPMAIIUU Ha TUCKETY.

53. ®aiinossie menemkepsl 1t OC Windows, UX CpaBHUTENIbHAS XapaKTEPUCTHKA.

54. KommnbroTepHbI€ BUPYCHI, TUIIBI aHTUBUPYCHBIX IIPOrPAMM.

55. TIporpamMmbl apXMBaTOPBhl, X BUAbI U CPABHUTENbHAS XapaKTEPUCTHKA.

56. Ha3HayeHue M UCIOJIB30BaHUE AHTUBUPYCHBIX IPOIPAMM.

57. Coznanue aitnoBbix apxuBoB. JloOGaBienue u wu3BiedyeHue (ailnoB U3 apxuBa,
CO3/IaHHE CaMOpaCIaKOBBIBAIOIIETOCS apXUBA.

58. VYcraHOBKa U yJlajieHHUE IPOrPaMM.

59. TexcToBbIE MPOIIECCOPHI U X OCHOBHBIE (DYHKIINU.

60. PabGora c parmeHTaMu TEKCTa: BIJENICHHE, KOMMPOBAHUE, yIAJICHUE, IEPEMEIIECHHUE.

61. Cmnoco6s! opmaTpoBanus B TEKCTOBOM Ipoueccope Word.

62. CnocoObl MPOBEPKH MPABOMUCAHUS, TOA00P CHHOHUMOB, OIEpaIy OUCKA U 3aMEHBI
(dbparMeHTOB TEKCTA.

63. ABTOBBO/JI, aBTOTEKCT U aBTO3aMeHa B cpene Word.

64. PasMmenienne Tekcra B TA0IUIIAX U KOJIOHKAX.

65. Cosznanue, penaktupoBanue u odopmiuenue Tabmui B cpene Word. Pacuetst B
TaOJIHIaX.

66. CoznaHue U pelakTUpoBaHue quarpamm B cpene Word.

67. BcraBka B TEKCT HOMEPOB CTpaHHUIl, J1aTbl W BPEMEHHU, HA3BAHWUM, HAAMUCEH,
IIPUMEUYaHUIl, CHOCOK U CHMBOJIOB.

68. Kononturynsl, ux Buasl. Co3ganue, perakTupoBanue u GpopMaTUpOBaHUE.

69. BcraBka pUCYHKOB, UCIIOJIB30BAHUE U pellaKTUpOBaHKUEe aBToduUryp. PopmarupoBanue
rpaduyecKkux 0ObEKTOB.

70. BcraBka B JOKYMEHT (OpPMYNI C HCIIOJIB30BaHMEM BO3MOXKHOCTEH oO0bekTa MS
Equation 3.0.

71. Pabora co cnuckamu B cpene Word.

72. Co3naHue orjiaBieHHUS JOKYMEHTA, CIIOCOOBI €ro PeIaKTUPOBAHMS.

73. H3MeHeHue mapaMETpOB CTpPAHUL], IPEABAPUTENBHBII IMPOCMOTP U  IE4YaTh
JIOKYMEHTOB.

74. Tlonstue 6a3bl TaHHBIX, OCHOBHbIE (DYHKIIMM U CBOHCTBA.

75. OcHOBHbIE OHATHUS U KIaccu(UKAIHs BEIYUCIUTENbHBIX CETEH.
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76. 3ammuta uHpopmamuu B JIBC, cpenactBa pasrpaHHuYEHHs JOCTyHa MOJIb30BaTeNed K

pecypcam ceTu.

77. Cpeacrtsa 3amIuThl HHOPMALIUU B ceTH MHTEpHeT.

HIxajna oneHUBaHUA

YpoBeHb OCBOCHHS KOMIIETEHITNH 10 auctuiuinae «MHdopmaTuka» onpenensercs:

. 3HAHHEM COJIepP’KaHHs TMPOLIECCOB CAMOOPTaHM3AIMM M CaMOOOpa30BaHUS, HUX
O0COOEHHOCTEH M TEXHOJIOTHH peaau3allid, WCXOAS W3 IeJeH COBEPIICHCTBOBAHUS
npohecCHOHATTLHON e TeNbHOCTH;

®  yMEHHMEM HalWTH He0OXOIUMYI0 MH(POPMAIMIO, CAMOCTOSITENILHO pelliaTh CTaHJapTHBIE
3amauyu  MPOPECCUOHAIIBHONW NIEATEIbHOCTH, BBITIOJNHATh JCHCTBUS B HW3YYCHHOU
OCJICA0OBATCIbHOCTHU, B TOM YHUCJIC B HOBBIX yCHOBI/ISIX, Ha HOBOM COI[ep)KaHI/II/I;

®  HaBBIKAMH HCIIOJIb30BAaHUS COBPEMEHHBIX MH(OPMAIIMOHHBIX BU3YaIbHBIX ITH(PPOBBIX
TEXHOJIOTHI U CIIOCO0AMH UX pean3alii;

OTOOpaHHOW U

JIeATEIILHOCTH,

npodeccuoHanbHOM

J CIIOCOOHOCTBIO CAMOCTOSITENIFHO CTPOUTH TPOIECC OBIAJCHHUS HH(MOpMAIIHEH,
CTPYKTYPUPOBAaHHOW Ui  BBITIOJTHEHUS
® yMeHHEM 00ecneunBaTh COXPAaHHOCTh 3JI0pOBbsi cebe U

BBINOJIHEHUH NTPOECCUOHATBHBIX 3a71ay.

COTpYJIHUKAaM IIpU

Dopma
MPOMEKYTOYHOM
aTTecTauMu

Kpurepun
OLICHMBAHUSA

Onenka
(0ayIBI)

VY CTHEI OTBET Ha
3a4eTe

Kommnerenuust ocBoeHa B MOJHOM Mepe WU Ha
MPOJABUHYTOM ypoBHE. CTyIEHT 3HaeT TEOpPETHYECKHA
Marepuai, yMeeT MPUMEHUTh 3TH 3HAHUS Ha TPAKTUKE U
UMEeT ONBIT B  MPOQPECcCCHOHANTBHO-TPAKTUYECKOM

Beicokuii ypoBeHBb

O1inyHO
JesATenbHOCTH. IIpUBOAMT akTyalbHBIE NpPUMEpHI U3 (81-100)
cdepbl npodeccnoHanbHOM JEeATEIbHOCTH;
JEMOHCTPUPYET  CHOCOOHOCTM K  HECTaHJApTHOM
HWHTEPIIPETALUHA TOCTABICHHOI'O BOIIPOCa.
Komnerenuust ocBoeHa aoctarouHo xopouio. CTyleHT
3HAET TEOPETUUECKUI MaTeprall Mo JUCUUIUINHE, YMEET [IpoaBuHYyTHIN
NPUMEHUTh 3TU 3HAHUSA HAa IpakThKe. YETKO M SICHO yYpPOBEHb
dbopMyHpyeT CBOM MBICIHA. 3HAET CICHHAIBHYIO H Xoporio
My OTUITUCTUYECKY IO JIATEPATYPY o (61-80)

poheCCHOHATLHBIM BOIIPOCAM.

Kommnerenuusi ocBoeHa yJOBIETBOPUTEIBHO, HO
nocratoyHo. CTyZeHT OCBOMJI  OCHOBHYHO  0azy
TEOPETUYECKUX 3HAHUU. Brageer TEpMHHOJIOTHMEN H
OCHOBHBIMH MOHSATHSIMH U3 NPOPECCHOHAIBHOMN ChepBbI.

[ToporoBblii ypoBeHb
YI[OBJ'ICTBOPI/ITCHLHO
(41-60)

Komnerenumss He  ocBoeHa  WJIM  OCBOGHA B
HemocTatouHOM Mepe. CTyIeHT He 3HaeT, JIM00 3HaeT Ha
c1aboM  ypOBHE  TEOPETHYECKHA  MaTepuan  IIo
TUCHUIUINHE. He Bnageer  TtepMmuHONIOTHMEH  H
OCHOBHBIMH TIOHATHUSMHU U3 MPOPECCHOHAIBHON cepsl
WJTM Ha3bIBA€T HEYBEPEHHO, C OMIMOKaMHU.

Husknii ypoBeHs

HeynosnerBopuTensHo
(0-40)

4.4. MeTonnueckne MaTepHaJibl
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B mpomnecce mnpenopaBaHuss AaHHOW JUCHUIUIMHBI HCIOJB3YIOTCA KaK KJIACCUUYECKUE
MeTOAbI OOy4CHHS (CEMUHAPHI), TAK W PA3THUYHBIEC BUIABI CAMOCTOSTEIHLHON PabOThI CTYACHTOB IO
3a/IaHHIO0 TIPENO/IaBaTelisd, KOTOPbIe HAMPABICHbI HA Pa3BUTHE TBOPUYECKHUX KA4ye€CTB CTYJIEHTOB U
Ha MOOIIPEHUE UX HHTEIJICKTyIbHBIX HHUIIUATHUB.

B pamkax naHHOTo Kypca HCIONb3YIOTCS TAKHE aKTUBHBIE (JOPMBI 00YUCHHUS, KaK:

. BBITIOJTHEHHE NTPOMEKYTOUYHBIX TECTOB 110 UTOIaM CEMUHAPCKUX 3aHSITHH.
WnTepakTuBHBIE POPMBI:
. JMCKYCCHHU IO COOTBETCTBYIONIEH TeMaTHKE B paMKaX CEMHUHAPCKOIO 3aHSTHUS.

3HaHMEe Kypca IIOMOMKET CTYJCHTY TIOBBICUTh MHTEpeC K MNpo(ecCHOHAIBHOM MOJIrOTOBKE,
W3YYEHHIO CIIEUANbHBIX JUCIMILUINH; MOJTYYUTh HABBIK CAMOCTOSATEIBHON paboThl B OMOIHOTEKE
¢ yueOHOI 1 MOHOTrpauUeCcKoil TUTepaTypoil MpH MOATOTOBKE K CEMUHAPCKUM 3aHATHIM, TECTaM
U NIPAaKTUKyMaM.

5. MeTtoanueckue yKa3aHus JJis1 00y4AKOIIUXCS 10 OCBOCHHIO
AUCHUIIMHBI

Huctumnuaa «abOopMaTHKa» W3ydaeTcsl Ha MPOTSHKEHUH OJTHOTO CEMECTpa U 3aBEpIIaeTCs
3aueToM. B Xxome oOyueHUS OCHOBHBIMH BUAAMH YYEOHBIX 3aHITHH SIBISIFOTCS CEMHHApPCKUE
3aHaTus. B X0J€ CCMUHAPCKUX 3aHATHN paccMaTpuBarOTCA OCHOBHBIC ITOHATHUS TEM, YFJTY6J'I${IOTC$I
U 3aKpEIUISIOTCS 3HAHUSA CTYACHTOB IO PAly PAaCCMOTPEHHBIX BONPOCOB, PAa3BUBAIOTCS HABBIKU
BCJACHUA Hy6J’II/I'-IHOI\/'I JUCKYCCHHU, YMCHUA ApTryMCHTHUPOBATH W 3alIMIIATh BBIJIBUTACMBIC B HHUX

TUINIOTE3bI, YTBEPKACHHUSI, MOJIOKEHHUS.
TemaTuka ¥ MOCIEI0BAaTENILHOCTD 3aHATHI COOTBETCTBYIOT TPEOOBAHUSAM K pe3ysbTaTy

OCBOEHUS AUCLUIIINHBI.

TeopeTnuecknii Marepuall 3aKpeIUIIeTCs B XOAE INPOBEPKH BBIIOJHEHUSA JOMAIIHUX
3aJJaHui, Oecesl U TMCKYCCUi Ha MPAKTUYECKUX 3aHATUsAX. OCBOGHUE MaTepuaa IpoBepseTcs Mpu
BBITNIOJTHCHUH [TPAKTUYECKUX 3aJaHUM.

[TpakTnyeckue u JabopaTopHble pPabOTHl MIPAIOT KIIOYEBYIO pOJIb B peaau3aluu
JUIAKTHYECKUX 3anad Kypca. Ilo comepkaHMIO OHM CBSI3aHBI C MaTepHalaMU IOCIEIYIOLINX
KypcoB JUCHMIUIMH. Llenpio mpakTHyeckux paldoT sBIsSETCS TNpPUMEHEHHE 00y4aeMbIMU
HOJIYYEHHBIX 3HAHUN NPU BBIIOJHEHUN KOHKPETHBIX YUEOHBIX 3a/1aHUi.

[Tpu npoBeaeHUN MPAKTHYECKUX paObOT aKTUBHO MCIOIB3YIOTCSA CPEACTBA MYyJIbTUMEINA
U COBpPEMEHHbIE IIU(POBBIE TEXHOIOTUH.

6. YueOHas muTEpaTypa u pecypcbl HHPOPMALMOHHO-TEJTEKOMMYHUKAIMOHHOM
cetn "UHTepHeT", BK/IIOUYAS NepedeHb Y4eOHO-MeTOAUYECKOro odecrneyeHus s
CaMOCTOSITE/IbHOM PadoThl 00YYAIOIIUXCS MO TUCIHUILINHE

6.1. OcHoBHas UTEpaTypa.
1. HoBoxkmnoB O.I1.  Apxutektypa OBM wu cucrem.lOpaiiT,2016. 2. Ilono A.M.

WNudopmaruka u maremaruka. FOuutu,2012. 3. b. f1. Coseros, B. B. Llexanosckwuii, B. /1.
UYeproBckoiil.  ba3pl JaHHBIX: TEOpUs W TpakTUKa: Y4eOHHMK i By30B.M.: Beicmias

mkou1a,2016. http://biblio-online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08

6.2. lonotHUTEIbLHAS JIUTEPATYypa.

1. N3romoB A.A., Kontyounckuii B.I1. KoMmnbrorepHsle TEXHOJIOTMM B HayKe U
obpazoBanuu: YueOHoe mocobue. Tomck: Onp Konrtenrt,2012. 2. Illapko .M.
WHTepakTuBHBIC 3JIEKTPOHHBIE KOMMYHUKAaIUHU: BosnukHOBeHME "YerBepToit
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BosiHbI".MockBa: Jlamkos u K°,2015. 3. Maprembsinos 10.D. OnepannoHHble
cuctembl. KoHuenuuu noctpoenus u odecneuenus: 6ezomnacuoctu. Tenekom, 2011.

6.3. YueOHO-MeTOqUYECKOE 0O0ecneYeHne CAMOCTOATEILHOIH padoThI.
1. [Tooxenne 00 opraHu3alud CaMOCTOSTEIIbHON paOOThl CTYIEHTOB (heaepalbHOTO
rOCYJJapCTBEHHOT0 OIO/PKETHOTO 00pa30BaTEIbHOIO YUYPEXKIEHHUs BBICIIEr0 00pa3oBaHMA
«Poccuiickass akajgemMusi HapOJHOTO XO3sIiCTBA W TOCYJapCTBEHHOM CIyXObl MHpu
[Tpesunente Poccuiickoit @eneparum» (B pen. npukaza PAHXul'C ot 11.05.2016 1. Ne 01-
2211). http://www.ranepa.ru/images/docs/prikazy-

ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

6.4. HopMaTnBHBIC IPABOBbIE JOKYMEHTHI.
Konctutynusa Poccuiickoit @enepanumu.
JlokTpuHa nHpopmarmonHoi 6e3onacHoctu Poccuiickoii @enepanui.
O®enepanbhblil 3akoH Poccuiickoit denepannn «O0 uHbopManuu, UHGOPMALIMOHHBIX

TEXHOJIOTHX U 3amuTe nHpopmanun» Nel49-d3 ot 27 utons 2006 rona.

4.  ®DenepanbHblii 3akoH OT 4 wmrong 1996 1. «O6 yyacTum B MEXKIYHapOJHOM
UH(POPMALMOHHOM OOMEHe».

5. I'OCT 34.601-90. HWudpopmanmonHass TexHoJorusa. Komieke CcTaHgapToB Ha
aBTOMATHU3UPOBaHHBIE CUCTEMBI. ABTOMaTU3UPOBAaHHbIE CUCTEMBI. CTaluu CO3/1aHus.

6. T'OCT P MCO/M3K 12207. Ilpoueccsl :KM3HEHHOTO LIUKJIa MPOTPaMMHBIX CPE/CTB.

w =

6.5. UuTepHeT-pecypchbl, CIPABOYHbIE CUCTEMBbI.

1. http://www.piter.com/book.phtm1?978549600001

2. http://inf.1september.ru/index.php

3. https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE
%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0

6.6. Unbie pekoMeHyeMble HCTOYHUKH.

1. Boakos B. b., Makaposa H. B. UudopmaTtuka: YueOnuk s By30B. CTaHIApT TPETHETO
nokonenus. 1 uznanue, 2011 rox, 576 crp., 1 ISBN 978-5-496-00001-7 // N3naTenbckuii
nom [Mutep. http://www.piter.com/book.phtml?978549600001

2. I'pa¢p X. Coznanue BebO-caiitoB ¢ momoibto Joomla 1.5. Packt, 2010

3. Wnaukaropel  MH(GOPMAIMOHHOTO  OOINECTBA:  CTATUCTUYECKUH  COOpHUK. M.,
HanmonanpHelil nccneoBaTenbCKU yHUBEPCUTET «Bbiciias mkosa skoHOMUKW», 2011.

4. Lev Manovich Software Takes Command (International Texts in Critical Media
Aesthetics), 2013

7. MarepuajibHO-TeXHHYecKasi 0a3a, HH(POPMALMOHHBIE TEXHOJIOTHH,
nporpaMMHoe odecriedeHHe H HH(POPMAIHOHHbIE CIIPABOYHBIE CHCTEMBI
Tpebosanus k ayoumopusm (nomewjerusm) 0Jisk NPOBeOeHUsL 3AHAMULL

JUis  mpoBeAeHMS JICKIMOHHBIX 3aHATUH  TpeOyeTcs ayIQuToOpus, OCHAIICHHAS
KOMITBIOTEPOM H TIPOCKTOPOM IS ToKaza mipeseHTanuii PowerPoint. [Ins mnpoBenenms
MPAaKTUICCKUX 3aHSATHH — KOMHLIOTGpHLIﬁ KJIaCC C YHUCIIOM KOMIIBKOTCPOB, AOCTATOYHBIM IJIA
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https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0
http://inf.1september.ru/index.php
http://www.piter.com/book.phtml?978549600001
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf
http://www.ranepa.ru/images/docs/prikazy-ranhigs/Pologenie_o_samostoyatelnoi_rabote.pdf

CaMOCTOATENHFHON paboThl KaXKJOTO CTYJIEHTa + KOMIIBIOTEpA M MPOEKTOpa Ha paboueM MecTe
MIpernoiaBaTess.
Tpebosanus k npocpammHomy obecnedeHuro 0oue2o Noab308AHUA:

Ha KOMIIBIOTEPAX OOJI’KHA OBITH YCTaHOBJICHA:

. omepanMoHHas cucrema kiacca Microsoft Windows wiam  aHamoruyHas 1o
(YHKIIMOHAIBHOCTH;

o MakeT mpukiIagHbix nporpamm Microsoft Office Bepcun 2007 - 2016 nim Gonee
aKTyaJbHBIA WK cBOOOHO pacnpocTpansemble nakeTsl OpenOffice win LibreOffice;

J [TonkmroyeHne K HHTEPHETY

J Joctyn k (akyabTeTCKOH cHUCTEMe IUCTaHIIMOHHOTO oOpa3zoBanus Moodle

(http://fgu.ane.ru/study) ns mpoBeeHHUs] TECTUPOBAHUS, CITaYM TUCBMEHHBIX padOT U IOCTYIa K
JIOTIOJIHUTEIIBHBIM YYCOHBIM M METOUIECKHM MaTepHaiaM 1o Kypcy.
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