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AHHOTAIIUSI PABOYEH ITPOTPAMMBI JIJUCHUTLIAHBI

b1.B.O/l.7 «IIporpaMmMHbIe cpeacTBa 0(pMCHOT0 HAZHAYECHUS»

HaumeHosanue OUCYUNIUH (MOOY/is)

ABToOp: cTapmuii npenojgasarens Mumienko .M.

Koa n HauMeHoOBaHue HaNIpaBJIeHUs] NOATOTOBKH, POpUJIs:

38.03.06 «Toprosoe nenoy, npoduiib «JIoructuka B TOProBoi 1eATeIHHOCTH
KBamndukamus (creneHb) BLIMYCKHUKA: OaKaaaBp

®opma 00ydyeHHs: OUHAs

Iejap ocBOeHHS] AMCHHUIIMHBI: CHOPMHPOBATH KOMIIETCHIIMK B 00JacTH pa3pabOTKu
IPOEKTOB TPO(ECCHOHATBHON JEATENBHOCTH (TOPrOBO-TEXHOJIOIMYECKHE, MapKETHHIOBBIE,
pekiamMHble W (WIH) JIOTHCTHYECKHE IIPOLECCHI) C HCIOJIb30BaHHEM HH(POPMAIIHOHHBIX
texnonoruii (ITK-12).

Ilian kypca:

Paszgen 1. TekcToBele peakTOpBI.

Tema 1.1. TekcroBbie pemaktopsl. Beenenue B MS Word. Hurepdeiic MS Word.
Mogens TOKyMEHTa.

Beenenue 8 MS Word. Unatepdeiic MS Word. ['maBHOe MeHIO, pacKpBIBaIOIIHUECS MEHIO,
KOHTeKCTHOE MeHIo. [lanenu unctpymeHnToB. BBoj, n3meHeHue, ynaieHue Tekcta. Boiaenenue
(parMeHTOB TEKcTa, KOMMPOBAaHUE, MepeMelleHne, yaaneHue ¢gparmeHtoB. dopmaTupoBaHue
CUMBOJIOB U (dopmaTtupoBaHue ab3areB. Tun, pazmep mpudta. TaOynsuus. Ctuib, Tabmuma
ctwiied u 1p. Monenb nokymeHTa. OCHOBHBIE 2JIEMEHTHI JOKYMEHTA. YIIpaBJICHHUE DJIEMEHTaMHU
TekcTa. TexHosoruu paboThl B TEKCTOBOM pEIaKTOpE.

Tema 1.2 Vmpasnenue snemenTamu Tekcta. OObekThl WOrd U BCTaBHBIE OOBEKTHI
(Tabnuua, 6;10K-cXeMa, pejakTop MaTeMatndeckux gopmyn). CTpyKkTypa JOKyMEHTA.

O06mwexTel Word u BcTaBHbIE 00BEKTHI (Tabnuia, OJ0K-CXeMa, peAaKTOp MaTeMaTHYECKUX
dbopmyn). CTpykTypa HOKYMEHTA. [Teuats noxymeHTa. TexHONOTHS CO3MaHUS CEPUHHBIX
JIOKYMEHTOB.

Tewma 1.3 TlonsiTue mostsi, BctaBka rnoseit. CBs3b ¢ 0a3aMu JaHHBIX, MaCCOBBIE PACCBHUIKH.
KonnexTuBHas paboTa ¢ JOKyMEHTaMH.

[Tonsitue mons, BcraBka mojel. CBs3b ¢ 0azaMu JaHHBIX, MAacCOBBIE PACCBHUIKH.
KomnexktuBHass pabora ¢ pokymeHTamu. Creuuanbhble 3¢dextsr (popmynbl, PpHUCYHKH,
JarpaMMBbl, GUTYPHBINA TEKCT, 0hOpPMIICHHE YETHBIX U HEYETHBIX CTPAHHMIL

Paznen 2. DnekTpoHHBIE TAOIHUIIBL.

Tema 2.1 Dnexrtponnsle Tabmuubl. Benenune B MS Excel. Unrepdeiic MS Excel.
Monenp kauru. Anpecarus stueek. [locrpoenue nmpoctsix popmyin. @opmarupoBanue

Tema 2.2 3nakomctBo c ¢yHkiusmu Excel. Jlormueckue ¢ynkuuu. BioxxeHHble
byHKIIUN

Tema 2.3 Hcnonp30BaHne NpoCTeNIINX PYHKIMM [T pEIIeHUs 3a1a4.

CoptupoBka. ABTOQHUIBTP U paciiupeHHbIN GuibTp. McnonszoBanue popm

VYcnoBHoe cymmupoBanue, nojcuer utoros. [loctpoenue npocreiimux rpadukos. JInHus
TpeHaa

Tema 2.4 Dxonomuueckue pacuetel B MS Excel. Ilogbop mapamerpa. TabGnumia
nozacraHoBku. Jlucneruep cueHapueB. Konconmpanus nanueix. [louck pemenus. MHTerpanus
MS Word u MS Excel. UmniopT u 3xcniopt 00bekTOB. BecTaBka 00bekTOB 1 OLE-00BEKTHI.



Tema 2.5 Pacmmupennsni crnucok ¢yaknuid Excel. Tumer ¢ynkmuit. ['pynmosie
oneparuu. Pabora ¢ maccuBamu u Matpumiamu. CtaTucTuieckue yHKINN.

Tema 2.6 ba3el nanasix. CBs3p Tadiui B 0ase qa”HHbIX. [1oMCK JaHHBIX B TaOIMIaxX.

Pazgen 3. Cucrems! ynpaBnenus 6azamu nanubix (CYB]) .

Tema 3.1 ba3wer nmanubix. Benenue B MS Access. Uatepdeiic MS Access. TaGmuisi,
MOJIsI, KIIFOYEBBIC TOJISI, KOHCTPYKTOp TaOmuI. 3ampockl B oaHOW Tabmume. OTOOp MaHHBIX,
copTupoBKa, rpynnupoBka. Csss3p Tabmui. Cxema BJ[. Tuner coegunenuii. IlenoctHocts B/I.
MHorota0au4HbI€ 3aMPOCHI.

Tema 3.2 PaGora c 6a3oii maHHbIX. Tumsl 3ampocoB. [Ipumepbl 3ampocoB pa3IMUHBIX
TUTOB. 3HAKOMCTBO C sI3bIKOM SQL.

Tema 3.3 ®opwmbl. Koncrpykrop ¢opm. ['maBHas m momuumHeHHass (opmbl. [aBHas
kHorouHast (opma. Ortuersl. [locTpoeHHE OTYETOB B pEXKHME MacTepa U B PEKUME
KOHCTPYKTOpa

Tema 3.4 IIpoexTrpoBanue 0a3 JaHHBIX HA IpUMeEpax

Paznen 4. PaGota ¢ KOHCYIbTallMOHHBIMU MUH()OPMALIMOHHBIMH CHCTEMaMHU U MaKeTaMu
MPUKIIAHBIX TTPOTrPaMM

Tema 4.1 OOGmiast xapakTepUCTUKa MPaBOBBIX MHPOPMAIIMOHHBIX cucTeM «KoHcynbTaHT
ITmroc» u «I"apanTy.

®opMBbI TeKYylIero KOHTPOJIS U POMEKYTOYHOM aTTeCTALMU:

Texkymuii KOHTpPOJIb OCYLIECTBISCTCS IOCPEACTBOM YCTHOTO OIIPOCA, BBIIOJHEHUS
KOHTPOJIbHBIX paboT, HallMCaHUS 3CCE.

[IpomerxyTouHas aTTecTalus OCyLEeCTBIseTCs B (hopMe SK3aMeHa.

Oran ocBoenus komnerenuuu [1K-12.1 orpaxkaer popmupoBanue:

HA YPOBHE 3HAHMIA:

UMEIOIMeCcs] NPOrpaMMHBIE TMPOJAYKTHI MO  pa3paboTke TNPOEKTOB B  cdepe
PO eCCHOHATBHON JeATETHHOCTH

Ha YPOBHE YMEHHM:

WCTIOJB30BaTh IMPOTPAMMHEIE CpeAcTBa O(GUCHOTO HA3HAYEHUS C IIETbI0 pa3padOoTKu
IPOEKTOB B cepe NMpodeccHoHanbHOM e TeTbHOCTH

HA YPOBHE HABBIKOB:

o0paboTka HH(MOPMAIMM C HUCHOJb30BAHUEM MPOTPAMMHBIX CPEJICTB OQHCHOTO
Ha3Ha4YeHUs C LEIbI0 pa3pabOTKU MPOEKTOB B cdepe MpodeccnoHalbHOM e TeNbHOCTH

OcHoBHas iuTEpaTypa:

1. Kucenes I''M., boukoBa P.B., Cadonor B.H. NHpopmannoHHbIE TEXHOJOTHMH B
HSKOHOMUKe U ympasieHuHu (3pdextuBHas padora B MS Office 2007): Yuebnoe nocobue. — M.:
Hamkos u K., 2010.- 269 c. http://www.iprbookshop.ru/20424.- 35C «IPRbooks»

2. Mummn A.B. UHdopmannoHHble TEXHOJIOTUU B NMPOQPECCHOHAIBHON AESITETbHOCTU
[OnexTpoHHBIN pecypc]: yuebHoe mocobue/ MumuH A.B., MucrpoB JL.E., Kaprasues /I.B.-
DJIEKTPOH. TEKCTOBBIE NaHHbIE.- M.: Poccuiicknii rocyaapCTBEHHBIM YHUBEPCUTET IPABOCYIUS,
2011.- 311 c.- Pexxum nocryna: http://www.iprbookshop.ru/5771.- 3bC «IPRbooks»



