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Legs ocBOeHUS] TMCHUILIMHBI: (HOPMUPOBAHHE CIIOCOOHOCTH HCIIONB30BaTh COBPEMEHHBIC
IU(PPOBBIE TEXHOJOTMM M OOXOIUTBhCS 0€3 HUX, CaMOCTOSTENbHO WJIM B COBMECTHOM
JeSITeTbHOCTH: (PUKCHPOBATh WHGOPMAIMIO 00 OKPY’KAIOIMIEM MHUpE; MCKATh, aHATU3UPOBATH,
KPUTUYECKH OLIEHUBaTh, OTOMPaTh MH(OPMALUIO; OPraHW30BbIBATh MH(OpPMAIMIO; NepeaBaTh
UH(POPMALINIO; IPOSKTHPOBATH OOBEKTHI U MPOLECCH, ITIAHUPOBATh CBOM JICHCTBHS; CO3/1aBaTh,
peann30BbIBATh U KOPPEKTUPOBATH ILIAHBI.

ILiian kypca:

Ne i/

HauMeHoBaHue TeM
(pa3nesioB)

Conep:xanne TeM (pa3jiesioB)

Tema 1

Beenenue. OcHOBHBIE
MIOHATHUS M OTIPEACTICHNUS
MHPOPMATUKU

[Tpenmer, 3apaun u nenu kypca. OCHOBHBIE OHATHS U UX
orpeneneHus: nHpopMaTuKa U HHPOPMATH3ALIUS.
WNudopmartunzaius obmecTBa: 3HayeHre NHPOPMALMOHHBIX
PEBOJIIOLINMN, ONBIT UH(POPMATU3ALINH, IEPCTIEKTUBHBIE UJIEH,
uHpOpMaLMOHHAs KyJIbTypa. [IpaBoBbIe acrieKTh
uHpopmatuzanuu. Pons nuHpopMaTuky B HopMUpOBaAHUU
COBPEMEHHOTO CIIEIHAJIUCTA.

WNHupopmalinoHHbIN NOTEHIIMAN 00111eCTBA: HHPOPMAIIIOHHbIE
pecypchl, HTHPOPMAILMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYypa
pBIHKAa HH()OPMAIIMOHHBIX MPOJYKTOB U YCIIYT.

Tema 2

Wudopmanus u
nH(pOpMallOHHbIE
MPOLIECCHI

WNudopmanius: moHsATHE, BUIBI U CBOMCTBA, HHGOpMAIUS U
nanHble. CooO1ieHns u curuasasl. Mepbl nHpopmanuu,
sHTponus. EquHuib! n3mepenust uHGOpMaInu.
XapakTepucTrka HH(OOPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAaKOTUIeHUE, KIaccupuKaius u
KOJMPOBAHUE, IepeIada U pacpoCcTpaHeHUE HHPOPMAIIHH.
WudopmaninoHHasi TEXHOJIOTHUS: IOHATHE, HA3HAYCHHUE.

Tema 3

QDyHKIIMOHAIbHAS U
CTPYKTYpHasi OpraHu3anus
KOMIIbIOTEpA

Apxurekrypa 9BM: noustue. [lpunnun ¢pon Helimana.
Knaccudukanus 3BM. MaructpanbHO-MOAYJIbHBIA TPUHIUI
noctpoenus [IK. CocraB, Ha3HaYeHNE U XapaKTEPUCTUKU
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOTO KOMIIBIOTEPA.
[Tepudepuiinsie ycrpoiicta [1K u nx xapakTepucTuky.
AmnmnapaTHble cpencTBa MysibTumenua. Kputepun Boioopa I1K
Juid goma 1 opuca. O3HaKOMIIEHHE C OCHOBHBIMU




Ne i/

HaunmenoBanue TeMm
(pa3nmesioB)

Conep:xanue TeM (pa3ieioB)

ycrpoiictBamu [1K

Tema 4

[Iporpammuoe
obecrieueHne KOMIbIOTEpa

[TporpammHOe oOecrieueHre KOMIIbIOTEpA: MOHSTHE,
Ha3HaueHue. Knaccugukaius nporpaMMHOTro o0ecriedeHus
(ITO) IIK. Hasuauenwue onepanrornoii cuctemsl (OC). Busr
OC. UncTpymeHTapuu penieHus GyHKIMOHATBHBIX 3a/1a4.
[Tpuxnagnoe I10.

[Tonsitue QaiinoBoii cuctemsl. I'paduueckuit
nojb3oBarebekuii naTepdeiic Windows. CrangaptHeie 1
ciryke0nbie mporpamMmmbel OC Windows. CepBucHslie u
o0cIy)XKUBaKoIIUe porpaMMsl ((aiioBble MEHEIKEPH,
AQHTUBUPYCHI, APXUBATOPHI U 1Ip.). OOCITy)KUBaHUE TUCKOBOM
CUCTEMBl. YHUBEPCAIbHbIC YTUINTHbIEC IAKETHL.

Tema 5

TexHonorus o06paboTku
JIOKYMEHTOB. TeKCTOBBII
nporeccop Word

[ToHsTHE JOKYMEHTa, CO3JAHUE U UCIIOJIb30BAHKE Ia0IOHOB
JOKYMEHTOB B pa3inuHbIX npuiokeHusx MS Office.
OcHOBHBIE BO3MOXXHOCTH TEKCTOBOTO Mpoiieccopa Word mo
CO3JIaHHUIO JIOKYMEHTOB. PaboTa ¢ TabiuIiaMu, qruarpaMMamH,
bopMyiamMu, BO3MOXKHOCTH PEIaKTHPOBAHUS 1
(bopMaTHpOBaHKS JOKYMEHTOB, TEXHOJIOTHS BHEAPCHUS
cBs3piBaHMst 00beKkTOB. CO3/1aHKE JTOKYMEHTOB CITUSTHHS,
nKceM, KOHBEPTOB, HAKJICCK.

Tema 6

OCHOBHEBIE BO3MOKHOCTH
Ta0JIMYHOTO IMpoleccopa
Excel

[TonsTHE agpecannu, CTHUIEH CChUIOK, OpraHu3aluu
CTPYKTYPHPOBAHHBIX JaHHBIX B paboumnx kHurax Excel,
OCBOCHHUE HaBBIKOB PEAAKTUPOBAHUS U (HOPMATUPOBAHUS
JMCTOB M JaHHBIX B KHHrax Excel. CiocoOsl 00paboTKu Ynce
B (hopMyItax U QYHKIHIX; OT/ICIbHBIC KaTeropuu (PyHKITUN
Excel: nara u Bpems1, TEeKCTOBBIE, MATEMATHUECKHUE,
CTaTHCTUYECKHUE, IOTUICCKUE, (MHAHCOBBIC; HCIIOJIb30BAHKE
BJIO>KEHHBIX (DYHKIIUI; HA3HAYEHHUE TOCTPOUTENS PYHKIUMA U
npueMbl paboThl ¢ HUM; ToHsATHE MaccruBa B Excel. OcHoBHBIC
pueMbl paboThl ¢ MacTepoM AuarpaMm.

OcBoeHue npueMoB GUIbTPAIMU JAaHHBIX - TIPUMEHEHHE
aBTOQMIBTPA U PACIIUPEHHOTO (QUIBTPa; CIOCOOOB
MO/IBEJICHUSI UTOTOB B OJJHOYPOBHEBBIX 1 MHOTOYPOBHEBBIX
CIUCKaX; MPUEMOB IPYIITUPOBKH JTaHHBIX U CO3/IaHUS
CTPYKTYP; KOHCOJIMIAIIMK TAaHHBIX TI0 KATETOPHSIM, TI0
PACIIOJIOKEHUIO U C UCTIOIB30BAHUEM TPEXMEPHBIX CCHUIOK.
NHcTpyMeHTHI yrpaBieHUs] CBOAHBIMH TaOIUIIAMHU.
3HaKOMCTBO ¢ HajacTpoiikamu Excel («ITouck pereHus»,
«AHaIN3 TaHHBIX»).

Tema 7

OCO0OEHHOCTH CO3TaHUs
0a3 na"ubix B MS Access

OcHOBBI TOCTpOEHMsI 0a3 TaHHBIX, CO3/1aHUE TAOIUI U
OpraHu3alus CBA3eH, BBOJ U MPOCMOTP JaHHBIX B PEXKUME
tabmuipl. Co3laHue 3a1pocoB BEIOOPKU JaHHBIX U 3aIIPOCOB HA
usmenenne B MS Access. Pazpabotka Gpopm (riaBHO,
OCHOBHOW ¥ JIOTIOJHUTEIBHOI), CO3/1aHKE U I1eYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanui

Cosmanue crnaiioB B cpeae Microsoft PowerPoint, Bsioop
obmrero oopmieHus:, 1006aBIeHNE HOBBIX CIAi/I0B, H3MEHEHHE
COJIEPKUMOTO CJIaiI0B, BBIOOP Pa3METKH U M3MEHECHHE
[[BETOBOM CXEeMBI CJIaliI0B, co3fanue 3(h(HeKToB aHuMAaIuH,
co37aHne CrienuanbHbIX 3(pPekToB U cchuToK Ha HTEpHeT,
JIEMOHCTpAIIHSI CIIAi/IOB.




Ne n/m HaumMeHoBaHue TeM Copnepixanne TeM (pa3/iesioB)
(pa3nmesioB)

Tema 9. | Opranuszanus u OcCHOBHBIC UHCTPYMEHTHI OPTaHU3AINH TIAHUPOBAHUS U
IJIaHUPOBaHUE OPUCHOM KOHTPOJIS MOBCEIHEBHOM orcHOM AesrenpHocTr B MS Office
nesrenpHocTH B Outlook | Outlook. Pabota ¢ kanengapeM, opranu3saius coOpaHui,

COBEIIaHUH, KOHTPOJIb 33J[aHUH, OTIPABKa 3JIEKTPOHHBIX
MIOYTOBBIX COOOIICHUIA.
Tema | OcHOBBI CO3JJaHUS [ToHsATHE TUTIEPTEKCTOBOTO JJOKYMEHTA, CIIOCOOBI €0 CO3/IaHus
10. TUIEPTEKCTOBBIX cpeacrBamu MS Office. OcHoBHbie 6a3oBbie 3emMenTs HTML:
nokymentos (HTML) pasmelenue, (popmaTupoBaHue, MBET, MPUDT, TAOTHIIB,
pPHUCYHKH, (GOpMBI, GperMBbl, ABIXKYIIASICS CTPOKA H IIP.
Tema | IloaroroBka mybnukanmii | Co3ganue myOauKauii 1 Web-caiiToB ¢ moMoIIbo 111abJI0HOB
11 B Publisher, pa6oTa ¢ Publisher. BosmosxHnoctu npuitosxenus Visio o padore ¢

rpadukoii B Visio

rpaduyeckumu Tpadaperamu. OCHOBHbIE HHCTPYMEHTHI,
Croco0ObI UCTIOIH30BAHUS, 0COOCHHOCTH.

@opMbI TEKYLIEr0 KOHTPOJISI U POMEKYTOUYHOI aTTeCTAlMU !

B xonme peamuzanuu gucuumiiuHbl «MHpOpMaTHKa» HMCIONB3YIOTCS CIEAYIOIIUE METOIbI
TEKYIIEr0 KOHTPOJIS U YCIIEBAEMOCTU 00yYarOLUXCsl:
— MpH TPOBEJIECHUU MPAKTUYECKUX 3aHATHUH. OMpOC, KOHTpOJbHas paboTa, AMCIYT, TECT,
KOJUIOKBUYM,
- [IPH KOHTPOJIE PE3yIbTaTOB CaMOCTOSITENILHOM pabOThI CTYIEHTOB: 3cce, pedepart.

HpOME)KyTO'—IHaﬂ aTrrecTanmusa. 3ayeT IIPOBOJUTCS C MPUMEHCHUECM CICAYIOIUX METOOB.

3ammTa KOHTposIbHOM padoThl Ha K. 3ammTa BKItoUaer:
BBISIBJICHHME U ONKMCAHWE MHCTPYMEHTAPHS 7Sl BBIMOJTHEHUS 3a/1aHus;

pa3paboTKa CTPYKTYphI AJITOPUTMA BBITIOJTHEHUS 3a]JaHus;

npejcTaBieHue 3ananus ¢ momoiipio UT (Ha ITK);

BBIOOD TEXHOJIOTHI peanu3aluy 3a1aHus;

peanunsanusd MYJ'II)TI/IMGJII/II\/’IHOFO KOHTCHTA 3aJaHus,

aHaJIn3 U NpCACTAaBICHUC PC3YJIbTATOB.
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