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I_Ie.]'lb OCBOCHHUSA TUCHUIIJIMHBI:

OIIK-1 crnocoOGHOCTh pemaTh CTaHAAPTHBIE 3adadud MPOo(ecCHOHANBLHOW NEATEIHHOCTH Ha OCHOBE
nHGOPMAIMOHHOHN KYJIBTYphI C MPUMEHEHHEM WH(OPMAIIMOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI

Ilnan kypca:
Tema 1.1. Undopmanus n nngpopmMannoHHble npoueccbl. CBoiicTBa HHPOPpMALMHU

Jlexuus. Undopmanus. MHpopmanmoHHbIe TPOLECCHI

Nudopmanus, cooOmieHusi, CUTHaIbI, JOaHHble. EauHuner obbema uHGOOpMaIUu.
[osiBnenue, pa3Butie M CTpyKTypa uHPOopMaTHKH. MHPOpMaMOHHBIE MPOLECCHI: MOUCK,
XpaHeHue, Imepenavya, oOpaOoTka wucnonb3oBaHue uHpopmanuu. IlpencraBienue o0
MH(POPMAILTMOHHOM OOLIECTBE.

OO0 uctopuu pa3BUTHUSI KOMIIBIOTEPHON TEXHUKH.

Tema 1.2. KonupoBanue 1anHbIX. CHCTEMBbI CHUCTICHUSA
Jleknus. IIpencraBieHre TaHHBIX B KOMIIBIOTEPE

KomupoBanue nanHbix. KommpoBaHWe TEKCTOBOW, 4YHCIOBOW, TrpauuecKkoi, BHIEO,
3BYKOBOM uH(poOpManud B KommbioTepe. [lO3UIIMOHHBIE CHCTEMBI  CYHCICHUS.
ApudmeTndeckne OInepanud B Pa3HBIX CHUCTEMaX CYHUCIeHUs. Jlormdeckwe JaHHBIC U
onepauuu U, NJIN, HE.

Tema 1.3. Texunueckue u NporpaMMHbIe CpeICTBa peau3alii HH(GOPMAIHOHHBIX POLECCOB
Jlexms. TexHIUUECKUE W MPOTPAMMHBIE CPEJICTBA PeaTH3anui HHPOPMALMOHHBIX TPOILIECCOB

ITonsTe U ocHOBHbIE BUIbI apxuTeKTypsl OBM. IIpuHuMNBEl paboThl BBIUMCIUTENHLHON
cucreMbl. COCTaB M Ha3HAYEHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIBHOTO KOMIIBIOTEpA, MX
xapakrepuctuku. [lapaMmerpel, omnpenensromme MNPOU3BOAUTEIBHOCTE KOMIIBIOTEPA.
DJNEKTPOHHBIE YCTPONCTBA, MOAKIIOYAaeMble K KommbioTepy. [loHsATHE KOMIBIOTEpHOMN
CETH.



Knaccugukamuss m BuIOsl mporpamMmHoro obecredeHus. CHCTEMHOE NPOTrpaMMHOE
obecriedenne. OneparrioHHble cucTeMbl. DaiiioBast CTPYKTypa ONEPallMOHHON CHUCTEMBI.
Omnepamnu ¢ ¢aitnamu. CiyxeOHoe mporpamMmHoe oOecrieyeHue. Buisl MpHKIaIHOTO
MIPOTrPaMMHOTO 00€CTICUCHHUSI.

Tema 2.1. IloaroroBka 10KyMeHTOB B TeKCTOBOM peaakTope MS Word
Cemunapckue 3ausitusi. Pabora B TekctoBoM pegakrope MS Word

MeHo ¥ naHenu HUHCTpyMeHTOB. Hasuranumsa mno noxymeHty. I[lapamerpsl cTpaHuUIbI
nokyMmeHTa. Iloaroroska nenosoro nokymeHnra. PenakrupoBanue tekcra. @opMaTupoBaHue
cuMBOJIOB W abzameB. KomupoBanme  ¢Qopmara. @DopMartupoBaHUE  CIIHCKOB.
®opmarupoBanue tabmui. [IpoBepka opdorpaduu u npaBonucanusi. IlepeHOCH B TEKCTe.
Hymepauus  crpanun.  [lpuemsl  Bepctku — Gombmioro  gokymeHta.  CruneBoe
dopmarupoBanue. Paznenst noxkymenta. Co3manue u (GopMaTHpOBAHHE KOJOHTUTYJIIOB.
[Ipuembr odopmieHuss TUTyJbHOTO JucTa. BceraBka wmoctpanuid.  Hywmepamms
wuTtocTpanuid, tabmui. OpraHu3anus TOJIPUCYHOUHBIX IOANMUCEH, Ha3BaHWA TaOIHIl U
CCBUJIOK Ha WJUTFOCTPAlMU M TaOIHIIbl. ABTOMaTH4YECKOE COCTABJICEHUE OTJIABIICHUS, CIHCKa
woTrocTpanuid, tadbmui u T. A. Cchuikum B Tekcre. Pabora co crpykTypod Oo0ibmioro

nokymeHTa. Co3manue JOKYMEHTOB Jjisi paboThl ¢ kineHTamu. Paborta ¢ oObektamu MS
WordArt u MS Equation. ['unepccpiiiku B JOKyMEHTe.

Tema 2.2. ABTOMaTH3a1lUsl BBIYUCJIEHHUI B 3JIeKTPOHHBIX Tabdaunax MS Excel
Cemunapckue 3ausitusi. Pabora B anekTpoHHbIX Tabauax MS Excel

MeHI0O W TIaHEIM WHCTPYMEHTOB, CTpoka ¢opmyn. Tumel u  (opmarbl JaHHBIX,
MPEJICTABJICHUE JIaHHBIX B s4eiike. lcmonbp3oBaHWEe aBTO3ArOJIHECHHS, AaBTOBBOJIA,
aBTO3aMEHBI IPH BBOJIE JaHHBIX. DOpMaTHPOBAHKE JAHHBIX, OKpyTiIeHHe drces. CrocoOb!
dbopmaTtrpoBaHus SUYEEK W OJIOKOB siueeK st odopmieHus TaOnui. BberaucieHus 1o
dbopmynam. Hcnonp3oBanue ¢GyHkumii B ¢dopmynax. AOCONIOTHBIE U OTHOCHTEIBHBIE
CCBUIKM Ha siueiiku u 65oku siueek. Konupoanue ¢popmyi. Berunciaenus B psiiax JaHHBIX.
ABTO3am0JTHEHUE, aBTOBBIUMCIICHHE W aBTOCYMMUpOBaHue. MInTrocTparus psiioB JaHHBIX
C TOMOIIBIO auarpaMM. Mcmonp30BaHUE JIOTHUECKUX KOHCTPYKIUI B BBIYUCICHHSIX.
Opraamsamusi  criuckoB. CoptupoBka u  (uiubTpanus cruckoB. Mcmons3oBanue B

dbopmynax craTucTHueckux ¢yHKIuH. Permenne mnpuMmepoB Mo o00paboTke Tabmiuil
COIMATbHO-I)KOHOMHYECKHX ITOKa3aTeIei.

Tema 2.3. Cpencra MS Office 1111 opopmiieHUsI JTOKYMEHTOB

CemuHapckoe 3aHsitue. Pabora manensimMu rpadudecKuX WHCTPYMEHTOB B MPUIOKEHHUSIX MS
Office

N3o00paxenune rpaguueckux MPUMUTHBOB: MPSIMOYTOJLHUKOB, OBAJOB, JHUHHM, CTpPEJIOK,
BBIHOCOK. Pabora ¢ Hammucsamu. Pabora ¢ WHCTpyMEHTaMU TIaHEIM HACTPOUKH
M300paKeHHsI: [IBETHOCTH, SPKOCTH, KOHTpacTHOCTU. KagpupoBaHue n3o0paxeHmii.



Tema 2.4. [loaroroBka npe3enranuii ¢ nomombo MS Powerpoint
Cemunapckoe 3ansatue. Pabora B MS Powerpoint

Menro u maHenu WHCTpYMeHTOB. OOpaszer] ciaiiioB: 3arojoBKH, (DOHOBBIE TEKCTYPHI U
pucynku. Kommosuiusi crnaiina. BcrtaBka rpaduyeckux NpUMUTHBOB. Vcronb3oBaHHe
JuHeeK M Hampaisioumx. llpumenenue 3¢(deKkToB aHMMaLMKU K 3JIEMEHTaM Claija.
Co3nanue npe3eHTanuu O0po MyTemeCTBUI.

Tema 2.5. BBenenue B 0a3bl JaHHBIX B cpeae MS Access
Cemunapckoe 3ansitue. O padore B cpene B MS Access

OOBEKTHI PENAMOHHON 0a3bl JaHHBIX: TAOJHIIBI, 3ampockl, Gopmbl, oTyeThl. Co3gaHue
TabMIBl B peXuMme KOHCTpykTropa Tabmun. Ilpumep cBs3piBanus Ttabmun. [Ipumep
COCTAaBJICHHSI 3aIIpOCa K JITAHHBIM U3 CBSI3AHHBIX TaOJIHII.

Tema 3.1. JlokajbHbIe KOMIbIOTepHBbIE ceTH. Ko/1IeKTHBHBIN J0CTyNa K pecypcam
Jlexums. Opranu3anust paboThl B JIOKAJIBHBIX KOMITBIOTEPHBIX CETAX

CeTeBEle TEXHOJIOTUH O6pa6OTKI/I JAaHHBIX. KoMITOHEHTEI JIOKAIBEHBIX BEIYUCIUTEIILHBIX
cereii. OCHOBHBIE TOIIOJIOTHH JOKAIBHBIX BBEIUUCIUTENLHEIX ceTeil. CeTeBhle IMPOTOKOJIBI.
Vcnonp30BaHUE CETEBBIX PECYPCOB.

Tema 3.2. I'nodanbubie cetn. UuTepHer. [lonck nanubix B WWW
Jlexuusi. IHTEpHET U ero cirykObl

KommnonenTs! u opranuzanus paboTsl 11100aabHON KOMITbIOTEpHOH ceTH. Mctopus pa3BuTus
cepBucoB MHTepHera. CeteBble ctannapTsl iHTepHeTa. TexHonorus noucka B WWW.

Cemunapckoe 3ansatue. [louck B WWW

ITouck I/IH(l)OpMaI_[I/II/I Ha CaﬁTaX, MOCBANICHHBIX TCMATUKC PETUOHOBCACHUS.

Tema 3.3. IlnanupoBanune Web-caiita. Co3nanne caiita cpeacrsamu MS Office
Cemunapckoe 3ansitue. Coznanue caiita cpenctsamu MS Word

CpenctBa MS Word mnst coznanus Web-ctpanwnn. [InanupoBanue caiita «BupTyanbHbIil
3oo0mapk». Co3nanue u cBsa3biBanne Web-crpanuil. Co3aHue caiita OFOpo MyTEIIeCTBHH.

Tema 4.1. ¥Yrpo3sl HHPOPMALNMOHHOH 0€30MACHOCTH, CIOCOOBI M CPEACTBA 3ALIUTHI
uHpopmanuu

Jlexuus. ITpobraema uHPpOpPMALIMOHHON GE30MIaCHOCTH



Lemn wundopmarmonHoi Oe3onmacHocTH. JlokTpuHa HH(OPMAMOHHONH O6€30macHOCTH
Poccuiickoit deneparmu. Buasl u MCTOYHHMKHM Yrpo3 B HMHGOPMAIMOHHON cdepe, MX
knaccupukamusa. TpeboBanuss K 3amute uHpopMmammu. CrocoObl  oOecredeHus
MHPOPMAMOHHOH Oe3omacHOCTH. CHCTEMBI 3aIUTHl HHPOPMAITUH.

Tema 4.2. 3ammTa JaHHBIX HA EPCOHATBHOM KOMIIbIOTEpe
Jlextmsi. OCHOBBI KOMITBIOTEPHOM BUPYCOJIOTHH

Knaccudukamuss m npuHIUITE paboOThl KOMIBIOTEPHBIX BHPYCOB. CIOCOOBI 3alUTHI OT
KOMITBIOTEPHBIX BUPYCOB. PaboTa ¢ aHTUBUPYCHBIMH MPOTrpaMMaMH.

CemuHapckoe 3aHsiTHe. DJIEMEHTHI KyJIbTYpbl pa0OTHI C TaHHBIMU

KOHI/IpOBaHI/Ie (I)aﬁHOB M TIaIIOK Ha BHCHIHHME HOCHTCIIN. HpaBHna HUCIIOJB30BaHUA OJIAd
pa6OTLI (I)aﬁHOB, PasMCIICHHBIX Ha BHCIITHUX HOCUTCIIAX.

ApXI/IBI/IpOBaHI/IC JaHHBIX 1 BOCCTAHOBJICHUEC JAaHHBIX U3 apXHBa. Pe3epBHoe KOITMPOBaHUC
1 BOCCTAHOBJICHHUEC JIOTHYCCKUX OTHUCKOB.

Tema 4.3. 3amuTa JAHHBIX B KOMIIBIOTEPHBIX CETAX
Jlexuus. 3ammra HHGOPMAIIUN B KOMIIBIOTEPHBIX CETSIX

Knaccupukanus yrpo3 u crnocoboB 3amuthl  HHpopmanuu. CHUMMETpUYHBIE U
aCUMMETpPUYHbIE KPUNTOCHCTEMBI. 3amura MH(GOpMaluu B JOKAJIbHBIX U IJI0OATBHBIX
KOMIIBIOTEPHBIX CETAX. DJNEKTpOHHasl LU@poBas noanuch. Knaccupukanus U MPUHLIMIIBI
paboThl KOMIIBIOTEPHBIX BUPYCOB. COCOOBI 3aIUThI OT KOMIIBIOTEPHBIX BUPYCOB.

Tema 5.1. OcHOBBI CTPYKTYPHOI'0 IPOrPAMMMPOBAHUS
Cemunapckoe 3ansaTHe. OCHOBBI CTPYKTYPHOT'O IPOIpaMMUPOBAHUS

Otansl pemeHus 3a1a4d Ha komnbelotepe. [lonsitue anropurma u ero cBoiictBa. OCHOBHBIE
MOHATUS NporpammupoBanusi. CTpyKTypHOE IporpaMMupoBaHue. biok-cxema anropurma.
bazoBble anroputMuueckue CTpyKTypbl. Biio)keHHbIE CTPYKTYPBI.

Tema 5.2. IIporpamMupoBanue 6a30BbIX AITOPATMHYECKHUX CTPYKTYP
CemuHapckoe 3aHsiTHEe. AITOPUTMBI M IPOTPAMMHUPOBaHKE

[lepemennbie u wmaccuBbl. [IporpamMmvmupoBaHue 0a30BBIX AJITOPUTMHUUYECKH CTPYKTYP.
[IporpamMupoBaHue BJIOKEHHBIX CTPYKTyp. Pemenue npumepoB. JKu3HEHHBIH LUKI
MIPOrpaMMBI.



®opMBbI TEKyIIEr0 KOHTPOJIS U POMEKYTOYHOM aTTeCTALMH;

TectupoBanue

AyauTOpHBIE TPOBEPOUHbIE PaOOTHI
JlomanrHie mpoBepoYHbIe paOOTHI
DK3aMeH
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