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Lesab ocBoOeHUs AUCHUTIIIMHBI:

CdopmupoBarh KOMIETEHIINN

- OIIK-7 cnocoOHOCTBIO — pemiarh CTaHAAPTHBIE 3a7a4d  NPOQeCcCCHOHATBLHON
JIeATEIFHOCTH HAa OCHOBE MH(OPMAMOHHOW M OMOIHorpaduieckoil KyabTyphl ¢ IPHMEHEHUEM
UH()OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIIOTMA HM C Y4ETOM OCHOBHBIX TpeOOBaHUil
HH(OpPMAITMOHHON O€301TaCHOCTH

IL1an Kkypca:

Tema 1. OcHOBHBIE IOHATHS U METO/IbI TEOPUU UHPOPMATUKU U KoupoBaHus. CUTHAIBI,
nanuble, wHpopmarmsa. OOmas XapakTepHUCTHKa TpoIleccoB cOopa, mepenayu, oOpabOTKU U
HaKOIJICHUs HHPOpPMaLUu

WNupopmanvonHsle mpoueccsl B mpupoje U oOmiectBe M uX Mojaenu. llonsrtue
uHpopmauuu. Jlanuele, nHpopmanus, 3HaHus. [IoHATHE O KOJMYECTBEHHOM M KayeCTBEHHOM
U3MepeHUH UH(POpMaILIIH.

WNudopmanus 1 pa3BuTHE HUBUIN3ALUY.

WNupopmaninonHsle pecypchl 00ILIecTBA Kak SKOHOMMUecKas karteropus. MHdopmanus B
WNHurepHer.

DBoosT UHPOPMaIMOHHBIX TexHoiorui. Mudopmatuzamnus obmectBa. [losBnenne «HOBOM
SKOHOMUKH.

Tewma 2. Texaudeckre cpecTBa peaau3aniui HHHOPMAIIMOHHBIX MPOIIECCOB
Hctopuss pazButuss OBM: ueTblpe MOKOJEHHMS KOMIIBIOTEPOB. THIBI COBPEMEHHBIX
KOMIIBIOTEPOB.  ApPXUTEKTypa HEepCOHAIbHOTO KommbioTepa. (OCHOBHBIE  YCTpoOiicTBa:
Ha3zHaueHue U pyHkuuu. MndopMmamus: equHNULBI H3MEpEeHUs: U UH(OPMAIIMU U TTAMSTH. .

Tema 3. OnepanonHbie cucTembl. CTaHAapTHBIE TPOTPaMMBI
Knaccugukanuss mnporpamm: ONEpalMOHHBIE CHCTEMbl, HHCTPYMEHTAJbHbIE CHUCTEMbI U
CPEICTBA, MPUKIIAAHbIE IPOTPaMMbl; HHTETPUPOBAHHBIE CUCTEMBI U ONEPALMOHHBIE 00OJOUKH.
OneparnuonHas cuctema komnbiorepa Windows
Haznauenne u QyHkuuu omnepannoHHbIX cucTeM. OcHoBHbIe paboThl B cpene Windows.
OcCHOBHBIE OOBEKTHI.

VYnpasnenue oobekTamu B cpene Windows.
Pabora ¢ npunoxenusmu. [lorstue spibika.
['padpuaeckuii penaktop Paint. Texcrosbrit penaktop Word Pad. Kanbkynsarop.

Tema 4. TekcToBbIE pedaKTOPHI: HA3HAYCHUE, PYHKIIUHU U UcTionb3oBanue. MS Word
[lpaBuna BBOga W penakTHpoBaHuA TekcTa. OdopmileHHE TEKCTOBOIO JIOKYMEHTA.
CrpykTypHble eauHuipl. Pacnonoxenue Tekcra Ha cTpaHuiie. OCHOBHbIE HOHsATHE: (dopmar

JIOKYMEHTa, MPUQPTOBON BBIFCICHHE, O(POPMUTEITHCKHE XapaKTECPUCTHKH a63 pasznern,
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[Topsimox oopmiieHus: AOKyMEHTA.
TaOynsmus. TaOynsus oOmas 1 HacTpanBaeMasi.
CHocku. PacnionoskeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabmuunast Qopma opraHuzanuud. MHOTOKOJOHHOE pACIOJOXKEHHE TEKCTa Ha CTpaHUIIE.
PacrnionoskeHrne HECKOJBKUX pa3/IeioB C Pa3HbIM KOJIMYECTBOM KOJIOHOK Ha OJIHOHM CTpaHHUIIE.
®opmar pazgena. Tabmmunas ¢opma opranusanuu Tekcta. Ctpykrypa Tabmui. Cpencrta
co3aanus u opopmiienus tadbmauil. [lopsaok coznanus, 3anoaHeHus 1 0pOPMIICHUS TaOIHUII.
Hcnonk3oBanue ciusiHus (haidjioB, MHOTOOKOHHOTO pexkuma. Vcnons3oBanue O0ydepa.
[TeyaTp JOKYMEHTa: HACTPOMKA MPUHTEPA U PEKUMOB ITEUYATH.
[ITa6yioH moKymMeHTa: pa3paboTKa U HCIIOIb30BAHHE.
[lons Tuma paTel, BpeMEHUW U Juaiora, moje co chuckoM. Hacrtpoiika mnapameTpoB u
akTyanuzanus cogaepxanusa. Co3gaHue MakeToB JEJIOBBIX TOKYMEHTOB.
Cepuiinbie nucpma. Pabota ¢ acCHCTEHTOM CIUSHUS.
[ITab0HBI JOKYMEHTOB: COCTaB, Onepanus 1 HacTpoiika. [I1abIoHbI 1eTOBBIX JOKYMEHTOB.
Coznanue CTpyKTYphl 3aroJIOBKOB IOKYMEHTA, OTJIaBICHUSI, KOJIOHTUTYJIOB.
['maBHBIM 1OKyMEHT, HacTpolika mapameTpoB Bujga. Co3gaHue U peJaKTUPOBAHHUE,
CorJlacoBaHUE MapaMeTPOB BXOIAIINX JOKYMEHTOB
DNEKTPOHHBIN TOKYMEHT, Turiepcchutku, Co3aanue Web-cTpaHul] mpyu MOMOIIH MacTepa.
DkcnopT-uMIopt AaHHbIX. B3aumoneiicteue ¢ Excel u Access.

Tema 5. OCHOBBI TOATOTOBKH MPE3EHTAIMI C TOMOIIBIO rakera PowerPoint
CocraB, Ha3HauUEHUE U CTPYKTYpa MakeTa MoAroToBKU npe3eHTanuii PowerPoint. Buasl paboThl.
Pa3pabotka npe3eHTaiuii Ha OCHOBE TOTOBOTrO LIabJIOHA.
AHunMarus 00beKTOB. YTIPaBISIOIMINE KHOIKU. [ HTIepCChUIKH.
Coznanue codcTBeHHOM npe3eHTannu. Cxema pazmeTku ciaiina. [1ladbmonsr opopmiieHus.

Tema 6. Dnekrponnas Tabnuna MS EXCEL.
CocraB, Ha3HAUYECHHE U CTPYKTYypa MaKeTa MoAroToBKHU npe3enTaiuii PowerPoint. Buasr paGoTsl.
Pa3paboTka mpe3eHTaluii Ha OCHOBE TOTOBOTO I1a0JIOHA.
AHuManus 00beKTOB. YTIPABISIONINE KHOMKH. | HTIEpCCHUIKH.
Co3znanue cobcTBeHHOM npe3eHTannu. Cxema pa3meTku ciaiina. [llabmonsr odpopmiieHus.

Tema 7. Cucrema ynpasnenus 6a3amu nanasix: MS ACCESS.
bazbr nmansbix (BbJ]): ypoBHM opranmzanuu. MHbopMalnuMOHHbIE MOJENN JaHHBIX: CETeBasd,
uepapxuueckas, pensuvoHHas. PensuuonnHas ©6a3a panHbix (PBJI). Kak orHomieHue Ha
MHOXecTBe aTpuOyToB. MHOXecTBO aTpuOyTOB Kak omnucaHue oObekTa. IloHatme arpulyra:
00J1aCTh TOMYCTUMBIX 3HAYCHUH.
Cucrems! ynpasienus 6a3amu ganHblx (CYB/]): HazHauenue, GyHKIMH, CpeACTBA.
Pensunonnas 6a3a gaHHBIX Kak Tabnuma. MammHHas MOJENb PENSIIMOHHONW 0a3bl JaHHBIX.
OCHOBHBIE TIOHATHA: TOJIE U 3alMChb. TUM TOds M ero BbIOOp. TOYHOCTH MpeAcTaBIECHUsS
BeIIeCTBEHHBIX 4Yncen. COoOoTHOIIeHHE: aTpuOyT — CTONOeI - IOJie, JIEMEHT OTHOIICHUS —
CTpOKa — 3aIHCh.
MS Access kak CYBJI, moanep:kuBarommas pesiruoHHYI0 MoIelb 0a3bl qaHHBIX. OO0beKTH MS
Access, cpesicTBa co3jaHus 00BEKTOB.
Crpykrypa BJI B MS Access: COBOKYITHOCTh B3aMMOCBSI3aHHBIX TaOMuUIl. Buapl cBsi3u Mexmy
tabmuamu. [ToHsTHE 1IETOCTHOCTH TaHHBIX.
Pazpabotka nuadopmanuonnoit ctpykrypsl PBJI. Co3nanue 6a3bl 1aHHBIX.
Onucanue nona. Tunel monei. KmroueBoe mone. MunexcupoBanue. VM3mMeHeHUE CTPYKTYphI
0a3bl.
BBoa, momonHenne u Koppekinus NaHHbIX B 0Oasze. [lomck oObekra. CBs3aHHBIE aTPUOYTHI.
YnopsgoueHue U COpTUPOBKA TaHHBIX B Oase.
Bribopka naHHBIX MO ONpEAEICHHOMY MpaBMIly. YCIOBUS OTOOpa JaHHBIX Kak JIOTHYECKOE
BbIpaxkeHHe. [locTpouTens BbIpaXK€HH, €ro HCIOJb30BaHMUE. BbruncieHus B 0a3e TaHHBIX.
MHoroTtabauyuHbIe 3apockl, 3alPOCkl C TapaMEeTPOM, UTOTOBbIE 3alpOChl. BBIBOJ pe3ynbTaToB
00paboTKH JaHHBIX B 0a3e Ha MEYaTh: OTYETHI.
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Tewma 8. JlokanpHbIC 1 TI00ANBHBIE ceT DBM. 3amurta nHpopmMaium B ceTsx
[TonsiTHE ysI3BUMOCTH HH(DOPMAITMOHHON CHCTEMBI.
Opranuzanusg 3amuThl  UHOOPMALMOHHONW  CHCTEMbI: OpPraHU3allOHHBIE, WHXEHEPHO-
TEXHUYECKHE U MPOTPAMMHBIE METO/IbI 3aIIUTHI HH(POPMAIIHH.
3amuTa nHGOpMaHK MHU(OPOBAHUEM.
Oco0eHHOCTH 3alUThl HHPOPMALIUY B KOMITBIOTEPHOM CETH.
DIIEKTpOHHAs MOANKCH.
AJIMUHHCTPAaTHUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTh B MH(OPMAIIMOHHOH cdepe.
Opranu3anus B3auMOICHCTBHUS B JIOKAJIbHBIX U II00AIBHBIX ceTsaX. [IpoTokon TCP/IP.
CereBble nporpaMMmbl 0OMeHa. DJIEKTPOHHAs [10YTa.
[Iporpammbl s Bbixona B Internet: BXOQ M BBIXOJ M3 CETH, IOWUCK Yy3ia, MPOCMOTP U
KonupoBanue uHpopmaryu, TexHoaorus WWW.

@DopMBbI TEKYIIET0 KOHTPOJIS U MPOMEKYTOYHOM aTTeCTANMN

B xoge peanusanum AgUCHUILINHBI «BBeleHHMe B KOMIBIOTEPHYH) HAyKy»
HCMOJb3YHOTCS CJIeAyIoNIUe MeTOIbl TEKYILEero KOHTPOJIsl YCIIeBaeMOCTH 00y4aroInXcs:
— IIPY TIPOBEJICHUN 3aHATHH JICKIIMOHHOTO THIIA: TECTOBOE 3aJIaHKE, JTOKJIaI.
— MPU MPOBEACHUU 3aHATHI MPAKTUYECKOTO THUIA: TECTOBOE 3aJaHue, MPAKTUUYECKOE 3a/IaHHe,
KOHTpPOJIbHAsI paboTa.

IIpome:kyTouHasi aTTecTAIUsI IPOBOAUTCS B opMe: 3a4eT, IK3aMeH.

OcHoBHasi JTUTepaTypa:

1. Heura U.B. Beenenne B uH(popMaTiKy [DIeKTPOHHBIN pecypc]: y4eOHO-METOANYECKOe
nocobue/ .B. Heuta— DnexTpoH. TekcToBble naHHbIe.— HoBocuOupck: CHOUpCKHii rocyJapCTBEeHHBIN
VHUBEPCUTET TeIeKOMMyHHMKanmii W  uHpopMmarukm, 2016.— 31 c— Pexum jgocryma:

http://www.iprbookshop.ru/55471.html.— D5C «IPRbooks»

2. Tpopumor B.B. Unpopmaruka. B 2-x T. YueOHHUK /i aKaJeMHUIECKOrO OaKaaaBpuaTa.
M.: ¥Opaiir, 2016 https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-22ED33843033

3. VYrkuu B.b. Maremaruka u uHpopMaTika [DIEKTPOHHBIN pecypc]: yueOHOe mocodue/
B.b. ¥Ytkun, K.B. banaun, A.B. PykocyeB— DiekTpoH. TekcToBble naHHbie.— M.: [lamkos u K, 2016.—

470 ¢.— Pexum gocryna: http://www.iprbookshop.ru/10941.html.— 36C «IPRbooks»
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