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Lesab ocBOeHHUsT AMCHUTIIMHBI:

CdopmupoBars KOMIIETEHITUU

- OIIK-7 cnocoOHOCTRIO pemarh CTaHAApTHBIE 3a7adyd  MpoQeCcCHOHATBHOMN
NeSITeIbHOCTH Ha OCHOBE MH(GOPMALMOHHON U OuOnmorpaduyeckoil KyasTypsl ¢ IPUMEHEHUEM
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIIOTHH M C Y4ETOM OCHOBHBIX TpeOOBaHMI
UH(POPMAITMOHHON 0€30MaCHOCTH

IL1an kypca:

Tema 1. OCHOBHBIE MMOHSATHUS U METOJIBI TEOPUU UHPOPMATUKU U KOAUPOBaHUS. CUTHAIIBL,
nanubele, uHpopmarmsa. OOmas XapakTEepUCTHKa IMPOIECCOB cOopa, mepenadn, oOpaboTKH H
HAKOIUJICHUS UHPOPMALIUU

WNudopmanvonHsle mpoueccsl B Mpupoje U oOmectBe M ux Mmozenu. [lonsrue
uHpopmanuu. [lanusie, uapopmanus, 3HaHus. [[oHATHE O KOIMYECTBEHHOM M KauyeCTBEHHOM
HU3MEPEeHUH HH(POPMAIIUH.

Nudopmanus v pa3BuTHe [UBUITH3AIHH.

Nudopmanmonnsie pecypchl o0mecTBa Kak SKOHOMHYecKas karteropus. HMHpopmanms B
HuTepner.

DBosonusl “HPOPMaMOHHBIX TexHoJorui. Mapopmaruzamus obmiectBa. [losiBieHne «HOBOMH
YKOHOMUKH.

Tewma 2. Texaudeckue cpeAcTBa pean3arui HHHOPMAITHOHHBIX TPOIIECCOB
Ucropuss pasButuss OBM: deTblpe NOKOJEHUS KOMIBIOTEPOB. THIIBI COBPEMEHHBIX
KOMIIBIOTEPOB.  APXHUTEKTypa TMEpPCOHAIBLHOrO KoMmbioTepa. (OCHOBHBIE  YCTPOMCTBA:
HaszHauyeHue U QyHKuu. MHQOopManus: eTMHUIBI U3MEepeHUsT 1 HHPOPMAIINH U TTAMSITH. .

Tema 3. OnepanrionHbie cuctembl. CTaHIAPTHBIE TPOTPAMMBI
Knaccudukanuss mporpamMm: ONEpaniMOHHBIE CUCTEMBI, WHCTPYMEHTAIbHBIE CHCTEMBI H
CpEeJICTBA, MPUKIIAIHbIE IPOTPAMMBbl; HHTEIPUPOBAHHbBIE CUCTEMbI U OMEPaLlMOHHbIE 00OJIOUKH.
OmneparnuonHas cuctema kommnbtorepa Windows
Ha3znauenne m ¢GyHkumum omnepannoHHBIX cucTeM. OcHoBHBIE paboTel B cpeae Windows.
OcHOBHBIE OOBEKTHI.

VYnpasnenue oobektamu B cpeae Windows.
Pabora ¢ npunoxxenusmu. [lousTue spabika.
['padpuueckuii penaktop Paint. TexcroBerit penaktop Word Pad. Kanekynsrop.

Tema 4. TekcToBbIE peAAKTOPHI: HA3HAYCHNE, PYHKIIUHN U ucTonb3oBanue. MS Word
[IpaBuna BBoga U penaktupoBaHust TekcTa. OdQopmileHHe TEKCTOBOrO JIOKyMEHTA.
CtpykTypHBIe €IuHUIBL. PacmonoxeHue Tekcra Ha crpanuiie. OCHOBHbIE MOHsTHE: (hopmar
JIOKYMEHTa, MPUQPTOBOW BBIJCICHHE, O(POPMUTEITHCKHE XapaKTEpPUCTHKW ab3ara, pasmien,
KOJIOHTHUTY.

[Topsimox oopmiieHus: JOKyMEHTA.



TaOynsus. TaOynsmus oOmas U HacTpanuBaeMasl.
CHocku. PacnionokeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabnuunas ¢opma opraHuzanuid. MHOTOKOJOHHOE pAacIOIOKEHHE TEKCTa Ha CTpaHHMIIE.
PacrnionoxeHne HECKOJIBKMX pa3/IesioB € Pa3HbIM KOJMYECTBOM KOJIOHOK Ha OJHOW CTpaHUIIE.
®dopmar paznena. Tabnuunas ¢opma opranuzanuu Tekcra. Ctpykrypa Tabmmim. Cpencrsa
co3manus u opopmieHus Tadbmuil. [lopsaok coznanus, 3anoTHEHHUSI 1 0POPMIICHUS TaOJIHII.
Hcnonp3oBanue cnusiaus (paitiioB, MHOTOOKOHHOTO pekuma. Kcmons3oBanue Oydepa.
IleuaTs nOKyMeHTa: HACTPOKKA IIPUHTEPA U PEKUMOB I1€UATH.
[[TabnoH moxkymMeHTa: pa3padoTKa M UCTIOJIb30BaHUE.
Iloms Tunma parel, BpEMEHH MW Juajiora, Ioje co chnuckoM. Hacrpoilka mapaMeTpoB u
akTyanuzanus coaepxanus. Co3laHue MaKkeTOB JIEIOBBIX JOKYMEHTOB.
Cepuiinbie muchMa. PaboTa ¢ acCCHCTEHTOM CITUSHUSL.
[[Tab10HBI JOKYMEHTOB: COCTaB, Orepaliis U HacTporika. [11aGIoHbI 1eTOBBIX TOKYMEHTOB.
Co3anue CTpyKTYpbl 3aroJIOBKOB JIOKYMEHTA, OTJIABJICHUS, KOJIOHTUTYJIOB.
['maBHBIA  HOKYMEHT, HacTpolika mapameTpoB Buja. Co3maHue MW pelaKTUPOBAHME,
COTJIAaCOBaHUE MAapaMETPOB BXOSAIIUX TOKYMEHTOB
DIEeKTPOHHBIN TOKYMEHT, Tunepcchliku, Co3manue Web-cTpaHull py MOMOIIK MacTepa.
DKcnopT-uMIOpT NaHHBIX. B3aumoneiictBue ¢ Excel u Access.

Tema 5. OcHOBBI TOATOTOBKY MPE3CHTAIIMI ¢ TOMOIIIBIO TTakeTa PowerPoint
CocraB, Ha3HaUEHUE U CTPYKTYpa MaKeTa MOAroTOBKH npe3eHTanuii PowerPoint. Buasl paboThl.
Pa3paboTka npe3eHTanuii Ha OCHOBE TOTOBOTO I1abJIoHa.
AHumMarus 00bEKTOB. YTIPABIISIONINE KHOMKU. | UTIePCCHUTKH.
Coznanne coOcTBeHHOM npe3enTanuu. Cxema pasmerku ciaiaa. [llabmonsr odopmiieHus.

Tema 6. Dnexrponnas Tabmuna MS EXCEL.
CocraB, Ha3HA4YECHHE M CTPYKTYypa MaKeTa MoAroToBKU npe3enTtanuii PowerPoint. Buasr paGoTsr.
PaspaboTka npeseHTanuii Ha OCHOBE TOTOBOTO MIA0JIOHA.
AHnMarmst 00beKTOB. YTIPaBIISIONINE KHOTKU. [ MITepCcChUTKH.
Co3znanue codcTBeHHON npeseHTanuu. CxeMa pa3MeTku cnaiina. [llabnons! ohopmitenus.

Tewma 7. Cuctema ynpapnenus 6azamu nanabix: MS ACCESS.
ba3er nmannbix (BJ]): ypoBHum opranuzanuu. MHpOpMmanmoHHBIE MOJENTH NaHHBIX: CETeBasd,
uepapxuueckas, pensnuoHHas. Pemsumonnas 6a3za manabsix (PBJ]). Kak orHomenue Ha
MHOXecTBe aTpuOyToB. MHOXECTBO aTpuOyTOB Kak omucaHue oowvekrta. [loHsTHe aTpubyTa:
00JacTh JOMYCTUMBIX 3HAUECHUH.
Cucremsl ynpasnenus 6azamu nanubix (CYB/]): Haznauenue, pyHKIuU, CpecTBa.
Pensimyonnas 6a3a naHHBIX Kak Tabnuia. MammHHas MOJENb pesUOHHOM 0a3bl JaHHBIX.
OcCHOBHBIC TOHSTHUS: TOJE W 3aMKCh. THWI TONS W €ro BBIOOP. TOYHOCTH TPEACTABICHUS
BellecTBeHHbIX uucen. CooTHoIIeHHue: aTpulOyT — CTojJOel - Moje, 3JIEMEHT OTHOUICHHS —
CTPOKa — 3aIlKCh.
MS Access kak CYBJI, moanep:kuBarommas pesIisiiiiOHHYI0 MOJIeNb 0a3bl qaHHbIX. O0beKTH MS
Access, cpencTBa co3jaHus 00BEKTOB.
Crpykrypa BJI B MS Access: COBOKYITHOCTh B3aMMOCBSI3aHHBIX TaOnuWIl. Buael cBsi3u Mexmy
tabnunamu. [IoHATHE TIETOCTHOCTH TaHHBIX.
Pa3zpabotka nadopmanuonnoit ctpykrypsl PBJI. Co3nanue 6a3bl TaHHBIX.
Onucanne nons. Tunsl noned. KmroueBoe mone. MHaexcupoBanue. M3MeHeHHE CTPYKTYpbI
0a3bl.
BBog, momosnHeHne U Koppekius naHHBIX B 0Oaze. [lomck oObekra. CBs3aHHBIE aTpUOYTHI.
YnopsigoueHue U COpTUPOBKA IaHHBIX B Oase.
Bribopka JaHHBIX MO OMPEIEICHHOMY IMpaBWIIY. YCIOBUS OTOOpa JaHHBIX KaK JIOTHYECKOE
BbIpaxkeHue. [locTpouTens BbIpaKe€HHUIl, €ro HCMoNb3oBaHHE. BoluncineHuss B 0a3e JaHHBIX.
MHoroTtabaruHbIe 3apOoChl, 3aPOCHl C TTapaMeTPOM, UTOTOBbIE 3alPpOCHl. BBIBOJ pe3yinbTaToB
00paboTKHK JaHHBIX B Oa3e Ha MeYaTh: OTUYETHI.

Tema 8. JlokanbHbIe U r106anbHBIE ceTH DBM. 3ammra nuHpopManuu B CeTIx



[TonsiTe ysI3BUMOCTH HH(POPMAITMOHHON CUCTEMBI.

Opranu3anus 3amUThl  MHQOPMALMOHHOW  CHCTEMBI:  OpraHU3alMOHHBIE, WH)KEHEPHO-
TEXHUYECKHE U POrpaMMHbIE METO/IbI 3aIIUTHI HH(OPMALIUH.

3amura nHGOpMALUHU MUPPOBAHHEM.

OcobeHHOCTH 3aUTHI MHOOPMAITUK B KOMITBIOTEPHOM CETH.

DNEeKTpOHHAs MOAMNKCH.

AJMUHUCTPAaTUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTh B MH(POPMAIIMOHHOI cdepe.
Opranuzanys B3auMoJICHCTBUS B JIOKAIBHBIX U TNT00anbHbIX cetsax. [Ipotokon TCP/IP.

CeteBbie MporpaMMbl OOMEHa. DIJIEKTPOHHAS IOYTa.

[Iporpammbr 115 BeIXxoza B Internet: BXox M BBIXOA M3 CETH, MOUCK Y3Jla, IPOCMOTP H
KonupoBaHue uHpopmaruu, Texaoaorus WWW.,

®opMBbI TEKYLIET0 KOHTPOJISAA M TPOMEKYTOUHOM aTTeCTaAIllUM:

B xome peamu3anmuu aucuMIIMHbI «BBeleHMe B KOMNBIOTEPHYI0 HAyKYy»
MCIOJIB3YIOTCS CJIETYIOIIHE METOIbI TEKYLero KOHTPOJIsI yCIIeBaeMOCTH 00yYal0IUXCs:
— IIPH IPOBEICHUY 3aHATHIA JICKIIHOHHOTO THUIIA: TECTOBOE 33/1aHUE, JTOKIIAI.
— NPY TPOBEJICHUH 3aHATHUH MPAKTHYECKOTO THIIA: TECTOBOE 3aJlaHUe, MPAKTHYECKOe 3aJaHue,
KOHTpOJIbHAs padoTa.

IIpome:kyTouHas aTTecTalus NPOBOAUTCH B opMe: 3a4eT, IK3aMeEH.
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