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1. Bua npakTuky, cnocodsl U opMbI ee NpoBeAeHU

Bun npaktuku: yaeOHas

Tum: B2.Y.1 IlpakTHka TO TOJYYEHHIO MNEPBUYHBIX NPO(PECCHOHANBHBIX YMEHUH U
HaBBIKOB, B TOM UYHCJIE IIEPBUYHBIX YMEHUH W HABBIKOB HAay4YHO-HCCIEIOBATEIIbCKON

ACATCIIBHOCTH.

Croco0 IMPOBCACHUA: CTalMOHAapHas, BBIC3HAs.

dopma NpoBEACHUS: HENIPEPBIBHAS.

2. [lnanupyemble pe3yabTaThl 00y4eHHs MPU MPOXO0KIEHUN MPAKTHKHU
2.1. b.2.V.1 Ilpaktnka 1O MOJYyYEHUIO TEPBUYHBIX NPO(YECCHOHAIBHBIX YMEHUH H
HABBIKOB 00ECTICUYNBACT OBIIAJICHHUE CIICIYIONIMMHI KOMITETCHIUSMHU:

METOAMKHU UCIIOIb30BaHUS U
MIPUMEHECHHSI HOPMATHBHBIX
MIPaBOBBIX AKTOB OPTaHOB
roCy/1apCTBEHHOIO U
MYHHIIMITATEHOTO YIIPaBIECHUS

Kon HaumenoBanue Kon HaumenoBanue >Tamna
KOMIIETE KOMIICTCHITHH JTara OCBOCHHSI | OCBOCHUS KOMIICTCHIIHH
HIIUH KOMITCTCHITH
JIIK-2 CIIOCOOHOCTH OIICHUBATH JI1K-2.1 CrocoOHOCTh BBIOMpATh
3¢ (HEeKTHBHOCTH TOCYIAPCTBEHHOTO WHCTPYMCHTApUI
Y MYHUIUIAIBHOTO YIIPaBJICHHUS, a onieHKH 3()PEKTUBHOCTH
Takxke d3PPEKTUBHOCTh JIESITSIIBHOCTH
po¢eCCUOHAITBHON JIEATEIbHOCTH rOCy/1apCTBEHHBIX u
rOCY/IapCTBEHHBIX H MYHHIIAITATEHBIX
MYHHIIMITATBHBIX CIYKaLUX CIIy)KallliX, B TOM YHUCIIE,
TUTST BO3MO>KHOT'O
(dhopMHUpOBaHHS
KOJUICKTHBA
rOCyJ1IapCTBEHHOTO
oprasa, WHOU
OpraHHU3aIy.
JIIK-5 YMEHHUEM pa3padaTbiBaTh JIIK-5.2 NIEPBUYHBIE
aJIMHHHCTPATHBHBIC PETJIAMEHTHI, npoecCHOHATLHBIC

YMEHHUSI 1 HaBBIKU B
chepe ucnob30BaHUs U
MPUMEHEHUS
HOPMAaTUBHBIX IMTPABOBBIX
aKTOB OpPraHOB
rOCYJapCTBEHHOTO H
MYHHIIHITAIEHOTO
yIIpaBJICHUS

2.2. B pe3ynbTare NpoOXoXACHUS MPAKTUKU Y CTYIEHTOB JIOJKHBI OBITH C(HOPMUPOBAHBI:

OTD/TO Kopx srana [1nanupyemble pe3yabTaThl 00ydeHUs Ipu
(mpu Hanmmuuu npodcerangapTa / OCBOCHHUS MPOXOKJICHUN PAKTUK
npodeccroHabHbIC ICHCTBUS) | KOMIETeHIMN
OLICHKA s¢pextuBHocty|  AIK-2.1  Ha YpOBHE YMEHMM: OLIEHUBATh
FOCYJapCTBEHHOTO )71 A (HEeKTUBHOCTH roCyJapCTBEHHOTO u
MYHUIIUTIAIBHOTO YIIPaBJICHUS, a MYHUIIUTIAIEHOTO YIIPABICHHUS,
TaKKe 3¢ heKTUBHOCTH] Ha YpOBHE HABBIKOB: KOMILJIEKCHOTO aHaN3a
podecCHoHaTBHOM MoKa3aTeNeu 3¢ (HeKTUBHOCTH
NEeSITEIbHOCTH  TOCYapCTBEHHBIX TOCYJapCTBEHHOTO M MYHHIIMIIAIBHOTO
1 MYHHULIATIAQIBHBIX CITyXKaluX yIIpaBJICHUS, roCyJIapCTBEHHBIX U
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MYHUIUIIAJIBHBIX CITYXXKAIlHUX;

Ha YpPOBHE OIbITa HPaKTHYECKOH]
e TEIBHOCTH: yY4acTUE B MEPONPUATHAX II0|
orieHke 3(h(PeKTUBHOCTH rOCYyIapCTBEHHOTO U

MYHUIUIIAIBHOTO yIpaBJIeHUs,
rOCyJapCTBEHHBIX " MYHUITUTATBHBIX
CIIy’KalluX.
pazpaboTka npoektoB|  JIIK-5.2. |ga  ypoBHe yMeHHWIl: y4yacTBOBaTh B
/IMIHUCTPATUBHBIX pa3paboTke aJIMUHUCTPATUBHBIX
[PETJIaMEHTOB, a TaK)K€ METOJUK PETJIIaMEHTOB, METOJUK HCIIOJIB30BaHUS ||
MCIIOJIb30BaHUSl W IIPUMEHEHMS [PUMEHEHNUsT HOPMAaTUBHBIX IPABOBBIX AaKTOB
HOPMATHUBHBIX MPAaBOBBIX AaKTOB OpTraHoB roCy/1apCTBEHHOTO u
OpPraHOB  TOCYAAapCTBEHHOIO0 U MYHUIMIIAIBHOTO YIPABICHUS
MYHHIMIIATEHOrO YIPABJICHHA Ha YpOBHE HAaBBIKOB: IIEPBUYHBIX

npo(eCCHOHATIBHBIX YMCHHH M HAaBBIKOB B
chepe  WCMONB30BAHUS W MPUMCHCHHUS
HOPMATHBHBIX IPABOBBIX AKTOB OPraHOB
roCcyaapCTBCHHOI'O n MYHUIUIIAJIBHOT'O
yIIpaBJICHUS

Ha  ypOBHE HAaBBIKOB IIPaKTUYECKON
NMEeSTeNIbHOCTH: y4acTus B paboTe TPYMIbI MO
pa3paboTKe MPOEKTOB aJAMHHHMCTPATUBHBIX
PErJIAMEHTOB, METOJMK MWCIOJIb30BAHUS U
MPUMEHEHNUS] HOPMATUBHBIX IPABOBBIX aKTOB
OpraHoB roCyAapCTBEHHOTO u
MYHUIAIAJIBHOTO YIIPABICHUS

3. O0beM M MeCTO NPAKTHKH B CTPYKTYpe 00pa3oBaTeIbHON NPOrpaMMbl
O0bem nNpakTUKH
O6mmas tpynoemkocts b2.V.1 IlpakTika no nogy4eHHI0 NEPBUYHBIX MPOPECCUOHANBHBIX
YMEHMM U HAaBBIKOB COCTABJISIET 3 3a4eTHbIe equHUIBL, 108 yacos, 2 Henenu.
Mecto npakTuku B cTtpykrype OIT BO

Bb2.V.1 IlpakTuka 1o MOJIy4EHUIO MEPBHUYHBIX NPOPECCHOHATBHBIX YMEHUI M HABBIKOB
IIPETYCMOTpPEHA
o4Has dopma

Ha | Kypce, Bo 2 ceMecTpe;

OYHO-3a04Has popma

Ha 3 Kypce B 6 cemecTpe;
3aouHas popma

Ha 2 Kypce B 4 cemecTpe.

Bb2.V.1 IlpakTuka 1o MOJXY4E€HHUIO MEPBHUYHBIX MPOPECCHOHATBHBIX YMEHUI M HaBBIKOB
BxoauT B biok 2 «[lpakTuku, B T. 4. UCCIIENOBATENbCKasI padOTa» U SIBISIETCS TUIIOM y4eOHOM
IIPaKTUKOM.

[IpakTuka peanmsyercs nocie nzydenus pucuuiuive: b1.B.O/1.1 Jloruka.

IIpakTuka cimyxuT ocHoBOM [uist m3ydeHusa aucuuiuind. bl1.B.OJ1.4 T'ocynapctBeHHOE
peryJivpoBaHHe MUTPALMOHHBIX M jaeMmorpaduyeckux mnpoueccoB; b1.B.O/.11 KonrtponsHo-
HaJ30pHAas AEITEIbHOCTh OpraHoB rocyaapctseHHou Biaact; b1.B.OJ[.20 AgmuHMCTpaTUBHBIE
perlaMeHThl TOCYAapCTBEHHBIX M MyHULMNAIbHbIX opraHoB; b1.B.OJ1.25 TpynoBoe mnpaso;
b1.B.O/1.27 Opranuzanusi NpeNOCTaBICHUS TIOCYIAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYT,
b1.B.OJ.31 WuBectuuuonnsni ananu3; bl1.B.JIB.10.1 Cucrema u KpuTepum OIEHKH




3 PEKTUBHOCTH TOCYIapCTBEHHOTO0 U MyHUIunansHoro ympasienus; 51.B./1B.10.2 Kpurepun
OLIEHKHU (P PEKTUBHOCTU AEATEIBHOCTU TOCYAAPCTBEHHBIX 1 MyHULIUIAIBHBIX CIYXKAIUX.

dopma MPOMEKYTOUHOM aTTECTALUM: 3a4ET C OLICHKOM.

4. Conep:kanue NPaKTUKHU

Ne Drarnbl (IEPUOIbI)
/11 npaktuku (HP)

Bunsr pabot

1. | Teoperuko-
METOA0JIOIMYECKHUH FTaIll

W3ydeHue nporecca OpraHu3aluu MPOX0oKICHHS IPAKTUKH,
COCTaBJICHUE HMHJMBUIYAJIBHOIO IUIaHA Y4€OHOH NpaKTHUKU
U €r0 COIJIACOBaHUE C PYKOBOAMUTEIIEM IIPAKTUKU
O3HakoMJIEHME C OCHOBHBIMH BHJAMH JI€STEIbHOCTH
OpraHu3aluu

O3HakoMiIeHME  C  OpPraHM3alMOHHOM  CTPYKTYypOH,
GYHKIUSAMH UM CBA3SIMM  CTPYKTYPHBIX IOApa3JeleHU

YUpexKIeHUs
W3yueHnue  coctaBa  NOJApa3JeleHUM,  JOJKHOCTHBIX
UHCTPYKIUH ero pabOTHUKOB, B3aMMOJICIICTBHE

NOJpPA3JeNIEHUusl C JIPyTUMH  CIy’)KOaMH  OpraHu3aluu
3HAKOMCTBO C YYPEOUTEIIBHBIMU JOKYMEHTaMHU U IPYTMMH
JOKYMEHTaMH, periiaMeHTUP YIOLIUMH craTryc 51
HAIPAaBJICHUE IEATEIbHOCTU OPraHU3aLMM, UX aHAIN3
O3HakoMJieHME €  OpraHu3zauued  MHQPOPMAIMOHHOM
KOpIopaTUBHOH ceTH. M3yueHune JOKyMeHTo000poTa

2. | AHanuTAYECKUHN ATl

3HAKOMCTBO C HOpPMAaTUBHBIMHM IPaBOBBIMH  aKTaMH,
periaMeHTHPYIOLUMHU craryc U HarpaBJIeHUE
JIeSITeJIbHOCTH OpraHu3alluy, UX aHallu3

O3HakomyieHMe ¢ opraHuzanuveid  HWHGOPMAIMOHHON
KOpropaTHUBHOH ceT. M3yuenune 1okymMeHTo000poTa
N3yueHne JOMHKHOCTHBIX O0O0S3aHHOCTEH  COTPYIHUKOB
KOHKPETHOI'O MO/Ipa3/iesIeHus

VYdyacTe B BBINOJHEHUM (YHKIMA  HOJpa3/esieHust
OpraHu3aluu

VYdacte B MH(OPMAIIMOHHO-aHATUTUYECKOM 00€CIIe4eHun
JeSITeIbHOCTH OpraHu3aluu

BeinonHenne MHAMBHUIYaJIbHBIX 3aJaHUA MO MOPYYEHMIO
PYKOBOIMTENSI IPAKTUKU OT OPraHU3aI|H

3. | 3aKIIOYMTEIBHEIN dTall

O(I)OpMJ'IeHI/IC OTuC€Ta 10 MarepuajaMm IMpakKTUKU H
BBICTYIITICHUSA U1 €T0 3alllMThI

5. ®OopMBbI OTYETHOCTH 0 MPAKTHKE
[To ntoram B2.Y.1 IlpakTHka Mo MOJTy4EHUIO MEPBUYHBIX MPOPECCUOHATIBHBIX YMEHUHN U
HaBBIKOB, B TOM UYHCJIE€ TEPBUYHBIX YMEHUH U HABBIKOB HAy4YHO-HCCIEI0BATEbCKON
NeSITeIbHOCTH 00yUaromMNics MPe0CTaBIsAEeT Ha Kadeapy:
—  UHAMBHAYyaJbHOE 33JaHue Ha npakTtuky (Ilpunoxenue 1);
—  OT3BIB PYKOBOAMTENS MPAKTUKHU OT poduiabHON opranuszanuu (I[Ipunoxenue 2);
—  0T3BIB pykoBoauTens ot akagemuu (IIpunoxenue 3);
—  pa3BepHYTHIN oTUeT 0 pe3ynbTaTax npaktuku (IIpunoxenue 4).

3az[aH1/m, KOTOPBIC JOJIKHBI OBITH OTPaAXCHBI B OTUCTEC 110 IIPAKTUKE!:




1. N3ydyeHne rocynapcTBEHHOro (MYHULMIIAIBHOIO) OpraHa WIM OpraHM3aluu-
MecTa IpOXOXKJIEHHUs IMPAaKTUKU; €ro IpaBOBOIO CTaTyca, IOJIOKEHUs 00 oprase/ycraBa

OpraHu3aIu

2. N3ydenue nopsiaka 1eaTeIbHOCTU TOCYJapCTBEHHOTO (MYHUIIMIIAIBLHOTO) OpraHa
WJIM OpraHU3alliy - MECTa MIPOXOXKJICHUS PAKTUKHU.

3. OmnpeneneHve TMOJHOMOYMN W LENed  JIEATENBHOCTH  TOCYIapCTBEHHOIO
(MYHULIMTTAJIBHOTO) OpraHa WK OpraHU3aluu.

4. Omnpenenenue ¢GopM U METOJOB B3aUMOJCHCTBUSL C APYTUMHU CTPYKTYPHBIMU

noapa3aciICHUAMUA U JOJLDKHOCTHBIMU JIMITAMMU.

Memoouueckue pexomenoayuu no OGOpMIEHUI0 OMUEMA O pe3yIbmamax NnpoxXoHcOeHus
NPaKmuKu

OTuer cryneHTa MO MPaKTHKE JODKEH BKIIOYATh TEKCTOBBIM, TpapuuecKkuil M Ipyrou
WITIOCTPAaTUBHBIM Marepuan. O6vem ordyera — 10 10 cTpaHuI] MAIIMHONKUCHOTO TEKCTa C
IPUIOKEHUEM TAOJNIHUL, CXEM, TOKYMEHTOB, (DOPM U APYrUX MaTepUaoB.

PexomenyeTcs ciaenyromuil opsIoK pa3MelleHst MaTepHrala B OTYeTe:

- TUTYJIbHBIN JIACT;

- OIJIaBJICHUE;

- 00111as1 XapaKTePUCTUKA BBIIOIHIAEMOTO 3aJaHUs;
- BBIBO/IbI U PEKOMEH/IALINY;

- HPUIIOXKEHUS.

Otuer 0 pe3yabrarax IPOXOXKAECHUS MPAKTUKU JIOJDKEH OTBEYaTh OIpe/elIeHHbIM
TpeOOBaHUSAM HE TOJBKO IO COAEPIKAaHUIO, HO U 10 odopmitennto. OH J0MKEH OBITh TPAMOTHO
HalucaH, 0TpOpMaTupoBaH, aKKypaTHO 0(hOpMIIEH U COPOILIOPOBAH B MAIKY-CKOPOCLIMBATEb.

OT4er J0KEH UMETh TUTYIBbHBIH JIUCT U OIVIaBJICHUE.

TekcT oTuera BbIMosHsAETCS Ha Oenoi ctangapTHOM Oymare ¢opmara A4 (210 x 297 mm).
Pabora meuaraercst uepe3 1,5 uHTepBasa KOMIIBIOTEPHOIO TEKCTa NMpH pa3Mepe wmpudra 14
Times New Roman.

[Tpu HamucaHuM TEKCTa MOJS JOJKHBI OCTaBaThCs IO BCEM YETHIPEM CTOPOHAM JIUCTA.
Pa3smep nesoro nomns — 30 mm, npasoro — 15 MM, BepxHero u HuxHero — 20 MM. KpacHas crpoka
— 1,25 mm.

I'maBel pa®OTHI OJKHBI ObITH NMPOHYMepoBaHbl apadckumu mudpamu. [locne HoMmepa
rnaBbl ctaButcs Touka. «BBEIIEHUE» u «3AKJIFOYEHUE» He HymepyroTcs Kak T7aBbl.

Homep cooTBeTcTBYIOIIEH ITIaBbl CTABUTCS HA CTPAHULIE B HAYaJIe 3aroJ0BKa.

3aronoBku T71aB, a Takke cioBa «BBEJIEHUEy, «3AKJIFOYEHUEY, «OIJIABJIEHUE»,
«CITMCOK  HUCIIOJIB3AYEMbBIX HMCTOYHUKOB W JIMTEPATYPbLI» pacnonaratorcs
MOCPEANHE CTPOKH 0€3 TOUKHM B KOHLIE U IeYaTatoTcs MPONUCHBIMU OYKBaMU KUPHBIM IIPUPTOM.

Kaxxaast rmaBa npooikaeTcs Ha 3TOM )K€ CTPAHHULIE.

Bce crpanunel HymepyroTcs, HauMHas Cc oriaBieHus. Homep cTpaHHIBI HAa TUTYIBHOM
aucte He mpocTaBisioT. Lludpy, o003HayaroNnyr0 MOPSAKOBBIA HOMEpP CTpAaHHUIBL, CTaBAT B
cepequHe HIKHEro mnoisig cTpaHulbl. CTpaHUIBI TEKCTa CielyeT HyMepoBaTh apaOCKUMHU
udpamu, coOoaas CKBO3HYI0 HyMEpaIUIo TI0 BCEMY TEKCTY, BKIIOYast IPHIIOKEHUS.

Ilpasuna nanucanus 6ykeenHvlx abbpesuamyp

B Tekcre ordyera Kpome OOLIENPUHATHIX OyKBEHHBIX aOOpeBHAaTyp MOTYT OBITh
WCIIOJIb30BaHbl BBOJIMMBIE aBTOPOM OYyKBEHHBIE aOOpEeBHATYphI, COKpAIIEHHO O0003HAYaIoIne
Kakye-Tu00 MOHATUS U3 COOTBETCTBYIOUIMX oOnacteil 3HaHuid. Ilpu 3TOM mepBoe ynmoMuHaHHe
Takux aOOpeBHaTyp YKa3blBaeTCs B KPYIVIBIX CKOOKax TIOcCje IOJIHOTO HaWMEHOBaHMsS, B
JalbHEeIIeM OHI YIOTPEOSIOTCS B TEKCTe 0e3 paciiu(poBKH.

IIpasuna nanucanus popmyn, cumeonos

@opMyIibl pacoyiaraloTcsi OTACIbHBIMU CTPOKaMH B LIEHTPE JIMCTA UM BHYTPU TEKCTOBBIX
CTpoK. B Tekcre pexomeHnayercs nomemarb (GOpMyibl KOPOTKHE, MPOCTbIE, HE HMEIOIINE
CaMOCTOSITENIFHOTO 3HA4YEeHUsI U HE MpOHyMepoBaHHbIe. Hanbonee BakHble (OPMYIBI, a TaKKe
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JUIMHHBIE W TPOMO3JKHE (OPMYIBI, COAEpXKAIIHe 3HAKK CYMMHPOBAHUS, TNPOU3BEACHUS,
muddepeHIIMPOBaHMSI, UHTETPUPOBAHUS, PACIIONAraloT Ha OTAEIbHBIX CTPOKaX.

HymepoBare ciienyer Hamboniee BakHBIE (DOPMYJbI, Ha KOTOPBIE HMMEIOTCS CCBHUIKHM B
pabore. [lopsakoBeie HOMepa Gopmys 0003HAYAOTCS apaOCKUMH MUPPAMH B KPYIJIBIX CKOOKax
y TPaBOrO Kpas CTpaHUIbl. [losSiCHEHWE CHMBOJIOB, YHCIOBBIX Ko3((dHIMEHTOB criexyer
MPUBOAUTH HEMOCPEACTBEHHO 1oA (HOpMYIION B TOH MOCIe10BaTeIbHOCTH, B KAKOW OHU JaHbI B
dopmyne. 3HaUCHHE KaXKIOTO CHMBOJNIA U Kod(duIMeHTa clemyeT naBaTb ¢ HOBOW CTPOKH.
[IepByto CTpPOKY MOSICHEHUSI HAYMHAIOT CO CIIOBA «T7Ie» 0e3 TBOETOUHS.

Ipasuna oghopmaenuss mabauy, pucyHkos, epaguxos

[MudpoBoit Matepuan pexomeHayeTrcs opopmiATh B Buae Tabmum. TaOmuibl AOIKHBI
UMETh Ha3BaHUsS W MOPSIKOBYIO HyMeparuio. Hymepamust Tabnuir 1oKHA ObITh CKBO3HOM ISt
BCEro TeKcTa Marucrepckoit auccepranuu. Cinoso «Tabmunay» pacronaraercst B paBoil CTOpoHE
CTpaHHUIIBI. 3aroJIoBOK (Ha3BaHWE TAOIHIIBI) TIOMEIIaeTcs Moja cloBoM «Tabmuiay mocpenuHe
mucta. [TopsaakoBslii HOMep TaOJIUIIBI MPOCTABIIAETCS apaOCKUMU ITU(pamMH.

B kaxmol Tabmuie cieayerT yka3arh CAMHHIBI HM3MEPEHUS TOKa3areled W TepUOJ
BPEMEHH, K KOTOpPOMY OTHOCSTCS JaHHble. Ecnu eguHuiia u3MepeHus: B TaONUIE SBISETCS
00mIeH 7151 BCEX YMCIIOBBIX TAOJUYHBIX JIAHHBIX, TO €€ MPUBOJIAT B 3ar0jIOBKE TAOJIHIIBI MTOCTIE €€
HA3BaHUA.

Ecin Tabmuma mnpomomkaeTcss Ha CICNYIONICH CTpaHUIIC, 3arojiOBOK TaONWIBI HE
MOBTOPSIIOT, a nevaraercs «lIpomomkeHue TaONUUBD) C yKa3aHHEM €€ HOMepa U MOBTOPSIOT
HyMEpAIWo Tpad «IIamKu» TaOIUIIbL.

Bce nnmmoctpanuu (dpororpaduu, cxembl, AUarpaMMbl) 0003HAYAIOTCS CTIOBOM «PUCYHOKY.
Pucynku HymepyrooTcs TOCIeIOBareIbHO B Tpenesiax Bced paboTel apaOCKuMu HUQpaMu.
PucyHKM TOMKHBI pa3MeIaThes cpasy Mocje CChUIKM Ha HUX B TeKCcTe paboThl. PucyHku cienyer
noMeniath B padoTe Tak, 4TOOBI MX MOXKHO OBUIO paccMaTpuBaTh 03 MOBOPOTA PabOTHI HITU C
MOBOPOTOM paboOThI MO 4YacoBOW cTpenke. He pekoMmeHayeTcs momemiarh B pabOTy PUCYHKH,
pasMep KOTOPBIX TPEBHINIAET CTAHIAPTHBIN (Gopmar nucta. Kaxaplii pUCYHOK JTOMIKEH HMETh
MOJICTPOUHBIN TEKCT M MOSICHSIONNE AaHHbIe. Ha3zBaHue naeTcst moj pUCyHKOM OJJHOU CTPOKOH C
HOMEPOM.

Ilpasuna oghopmnenus ccoliok Ha UCNONb3YeMble TUMePamypHvle UCHOYHUKU

[Ipm wcmonb30BaHWU B paboTe MarepuayioB, 3aWMCTBOBAHHBIX W3 JIUTEPATYPHBIX
MCTOYHHUKOB, IIUTHUPOBAHMM PA3JIMYHBIX aBTOPOB, HEOOXOIMMO JieJaTh COOTBETCTBYIOIIUE
CCBIJIKH, a B KOHIIE pa0OThI IOMEIIATh UX B CITUCOK MCITOJIb30BAHHBIX UCTOYHHUKOB U JINTEPATYPHI.
He Tombko muTaTel, HO W TMPOU3BOJIBLHOE W3IOKEHHE 3aMMCTBOBAHHBIX W3 JUTEPaTyphl
MPUHIMITAATBHBIX TTOJIOKEHUH BKIIOYAETCS B MAaruCTEPCKYIO JTUCCEPTAIMIO0) CO CCBUIIKOW Ha
HCTOYHHUK.

CCBUIKY Ha JIUTEPATYPHBI UCTOYHHK JCNAIOTCS ITOJI YEPTOW, BHU3Y CTPAHUIILI (CHOCKA).
Ecnu MbICTb W3 Kakoro-HUOyIb MCTOYHMKA W3TIAraeTcs CBOMMH CIIOBaMH, TO CHOCKAa JOJDKHA
uMeTh BUI: «CM.:» («CMOTpW»), a 3aTe€M BBIXOAHBIC JaHHBIC MPOW3BEICHUS WM JTOKYMEHTA.
Ecnu Ha crpanuiie paboThl TOBTOPHO JAaeTCs CChUIKA Ha OJUH U TOT YK€ MCTOYHHUK, TO CHOCKA
JOJDKHA WMETh COKpAIICHHBIH BHJ Oe3 yKa3aHWs BBIXOAHBIX JaHHBIX KHHTH, HaIpHMeED,
KenebeB I. Opranuzanus aaiMUHUCTpaTUBHOU Biactu Bo ®panuuu. C. 123. Bosne nurars
(Wi 3aMMCTBOBAaHHOM HWEH, TE€3WCA WM TIOJOXKEHHUS) B CTPOKE CTaBUTCA IMdpa, Mo KOTOPOi
MOJT YePTOH OmpeensieTcs MPUHAANEKHOCTh IIUTAThI (UeH, Te3UCa, TTOJIOKECHHUS).

CCBUIKY JICNAIOTCS MMOCTPAHNYHBIME ¢ HAYAJIOM HYMEPAIMH CCHUIOK Ha KaXKJIOW CTpaHUIIE.
Buu3y cTpaHuIlel, mocieaoBarenbHO, apaOCKUMU IUPpPaMU, B COOTBETCTBUU C KOIUYECTBOM
CCBIJIOK Ha OJTHOW CTpAHUIIE, MIeYaTaloTCs BCE PEKBU3HUTHI KHUATH ((haMIIIAS U HHHUIIHATBI aBTOPA,
Ha3BaHHUE KHUTH, MECTO M3IaHMsI, HA3BaHHUE M3IATENbCTBA, TOJ] BBITYCKA), UCIIOIH30BAHHON MPU
BBITIOJTHCHHH ~ WICCIICJIOBAHUS, W  YKAa3bIBAIOTCS CTPAHUIIBI, HA KOTOPBIX IOMEIIAeTCs
WCIIOJb30BaHHBIN MaTepHall.

IIpasuna ogpopmaenus cnucka uCnonb308aHHbIX UCHOYHUKOG U TUMEPamypbl

B xonme otuera (mepen MTPHIOKEHUSMHU) TIPUBOIHUTCS CIHCOK HCIIOJB30BAHHBIX



UCTOYHUKOB M JIUTeparypsl — OubOmuorpaduueckuil CHHCOK, KOTOPBIM BKIIOYaeT B ceds
JUTEpATYpHbIE, CTATUCTUYECKUE U JPYTrUe MCTOYHHMKH, MaTepHajbl KOTOPBIX HCIOJIb30BAIHUCh
npu HarmucaHuu ordyera. CIMCOK COCTOUT M3 TaKUX JIMTEPATYpHBIX UCTOYHUKOB, KaK ydeOHas U
MOHOrpaduueckas auTeparypa, NepuoAudecKas JuTeparypa (CTaTbd W3 JKYpHAJIOB M Traser),
3aKOHO/IATEIIbHBIC, HOPMATUBHO-TIPABOBBIC aKThl U MHCTPYKTUBHBIC MaTepUaIIbl, CTATUCTUYECKHE
COOpHUKH U JIp.

Ceeznenust 0 kHUTax (MOHOrpaduu, yueOHUKH, OpoUTIOpbl, 0030pHast HHGOPMAIUS U T.II.)
BKJIIOYAIOT (haMMUJIMM M MHULMAJIbI aBTOPOB, 3aIJlaBUE€ KHUTH, MECTO U3/aHUs, U3/1aTeIbCTBO, TOJ
U3aHus. YKa3blBaeTCsd TAK)KE KOJMYECTBO CTPAHMIL B KHUIE, €CJIM CChUIKA Ha HEE MPUBOAUTCS
MOJIHOCTBIO, WJIM OTMeYaroTcs crpanuibl (Hampumep, C. 71-127), u eciiu cChlJIKa OTHOCHUTCS
TOJIBKO K OTZI€JIbHOM YacTu (pa3ieiny, IVIaBe) JUTEPaTypHOro UCTOUHUKA.

KHuru onHoro wmnm JByX aBTOPOB MPHUBOAATCA € yKa3aHMeM ux ¢amuiauid. Kuuruy,
HalMCaHHBIE TPEMs aBTOpaMHM, YKa3bIBAIOTCS MO (haMHJIUEH OIHOTO aBTOpa, YKa3aHHOTO B
U3IaHUU TIEPBBIM C J00aBJIEHUEM CJIOB «M Jp.». JlomyckaeTcsl yKka3blBaTb KHUI'M TPEX aBTOPOB
noJ (pamunusiMu Bcex aBTopoB. KHUTH YeThIpex u 0ojiee aBTOPOB yKa3bIBAOTCS O] 3aIJIaBUEM.
[Tpu 3TOM yKa3bIBaeTCsl Ha3BaHUE KHUTH, TIOCJIE Pa3AeIUTENbHOM YepThl NPUBOIATCS (paMuiIuu u
WHHIIHAAJIBI TIEPBBIX TPEX aBTOPOB, MECTO M3JIaHUSI, U3AATEIILCTBO, 00bEM B CTPAHHUIIAX.

Hampuwmep:

Knura onHoro aBropa

AnekceeBa U.C. UuBecTUIMOHHBIA MeHEeIKMEHT: yueOHoe nmocodue / U.C. AnekceeBa. —
3-e u3n., mepepad. u gom. — M.: Beicimast mkomna, 2010. — 320 c.

KHura asyx aBTOpoB

bakaesa A.1O. Bromxkernoe npaso: yueOHuk / A.}O. bakaes, [.B. MarBuenko. — 2-e u3. —
M.: FOpucr, 2010. — 427 c.

Knwura tpex aBropos

bagenko B.JI. T'ocynapcTBeHHBIH 3eMenbHbIN KagacTp: yueOHoe nocobue / B.JI. banenko,
B.B. I'apmanos, I'K. Ocunos. — CII6.: ITurep, 2011. — 320 c.

KHura gyetsipex u 6ojee aBTOpOB

TocynapctBennbie guHaHchl: yueOHoe mocooue / B.H. BeikoB [u ap.]; mom pen. B.H.
Cyxapesa. — 2-e u3n., nepepad. u gom. — HoBocubupcek, 2011. — 231 c.

CBeneHuss o crarbe W3 NEPUOIMYECKON Medatu (KypHasia, cOOpHMKA, ra3eTbl U T.II.)
BKJIIOYAIOT (DaMMJIMIO M MHMLMANBI aBTOpa, Ha3BaHUE cTaTbu (0e3 KaBbIueK), HAaMEHOBAHUE
u3naHus (0e3 kaBblUEK), HAMMEHOBAaHUE CepUM (B KaBbIYKaX), TOJl BBIIYCKAa, HOMEp H3JaHUS,
CTpPaHUIIbI, HA KOTOPBIX IIOMEIEHA CTaThs.

Crarbu U3 Ta3eT U )KypHAJIOB

ApcnanoB I. Pedpopmer B Kurae: Cmena noxonenuit / I. Apcnanos // Azus u Adpuxa
cerogusa. — 2002. - N 4. - C. 2-6

I'pomoB B. Poccus u Epona / B. I'pomos // M3Bectus. — 1999. — 2 mapra. — C. 2

[Tpu ucnonbp30BaHUU B KaueCcTBE UCTOYHMKA MHpopMalu ceTu Internet nmocie gpamuminu u
MHHIIMAJIOB aBTOPOB M HAaUMEHOBAHMs M3AaHUS YKa3bIBa€TCs MOJHBIA MyTh AJS €ro MOHMCKa B
CeTH.

DJNeKTpOHHBIE UCTOYHHKH (BKIItOUasi IHTepHET-pecypchl)

Umustan I Co3nanue teneBuaenus // QRZ.RU: ceprep pamuomrodutenein Poccuu. 2004.
URL: http://www.qrz.ru/articles/article260.html (nara o6pamenus: 21.02.2006).

Poccuiickue mnpaBuna karanorumzanuu. Y. 1. OCHOBHbIE TIONOXKEHUS W TIpaBUJia
[Onexrponnsblii pecypc]/Poc. 6ubm. accor., Mexxperuon, koM. 1o karajgoruzanuu. — M., 2004. —
1 CD-ROM. — 3ar1. ¢ 3TUKETKH JUCKa

3akoHO/IaTeIbHbIE U HOPMAaTUBHO-TIPABOBbIE HCTOYHUKU

O Mepax 1o pa3BUTHIO (elepalbHbIX OTHOLIEHHH U MECTHOTO CaMOYNpaBICHHUS B
Poccuiickoii @enepanuu: Yka3z Ilpesunenta PO or 27 nosops 2003 N 1395 // Cobpanue
3akoHomarenbscrBa PO. — 2003. — Ct. 4660

Oenepanbhbiii 3akoH 0T 06.04.2011 N 68-03 «O BHeCeHWU W3MEHEHUH B OIOMKETHBIN



konekc Poccuiickoit denepannu M OTAEIBbHBIE 3aKOHOAATENIbHBIE akThl Poccuiickon denepannmy
(mpunst I'Z] ®C PD 25.03.2011).

ABTOpedeparsl U AUCCEPTALIH

benozepo B.U. Penurnosnas nonutuka 3omotoid Opasl Ha Pycu B XIII-XIV BB.: guc. ...
kaHn. wuct. Hayk: 07.00.02: 3ammmena 22.01.2002: yrtB. 15.07.2002 / benozepoB Wpau
BanentunoBuu. — M., 2002. — 215 c.

W3nanust Ha THOCTPAHHBIX SA3bIKAX

Macroeconomics. A European Text. Michael Burda, Charles Wyplosz. Oxford University
Press. 1993. — 486 p.

[Topsimok BKIIIOUEHUS JIUTEPaTyphl B OnOIuorpaduieckuil Cucokx:

1. 3akoHOHaTeNbHbIE U HOPMATUBHO-IIPABOBBIC JOKYMEHTHI, PACIONIOKEHHBIE B TOPSJIKE
yobiBanust  opuandeckod  cuiabl  (Koncturynuss P®, parudunupoannsie  Poccueit
MEXIYHApOIHBIE  JIOTOBOpPA,  OCHOBBI  3aKOHOJATENbCTBA,  KOMEKCHI,  (heaepaibHbIC
KOHCTUTYLIMOHHBIC 3aKOHBI, (elepalbHble 3aKOHbI, yKa3bl U pacnopsbkenus Ilpesupenta PO,
MOCTAaHOBJICHUSI U pacrnopsokeHust [IpaButenscTBa PO, akThl MUHUCTEPCTB U BEIOMCTB, aKThI
cyobekToB P®); HOpMAaTHBHO-TPABOBBIE JTOKYMEHTHI, OONAJarollMe PaBHOM IOPUINYECKON
CHUJION, pacnoJiaraloTCs B XpOHOJIOTHYECKOM MOPSIIKE.

2. MoHorpaduu, Hay4yHble COOPHUKH, Y4E€OHHKH, y4eOHBbIE MOCOOMS, MEPUOAHYECKHE
U3aHus, aBTOpedepaTsl U AUCCEPTAIMH, dJICKTPOHHBIC UCTOYHUKH M TIP., PACTIOIOKCHHBIE 10
MPUHIIMITY UMEHHOTO ali(haBUTHOTO YKa3aTellsd B MOPSJIKEe YObIBAHUS.

3. Crnucok paboT 3apyOeKHBIX aBTOPOB M CTATUCTHYECKUX MCTOYHUKOB HA MWHOCTPAHHBIX
A3BIKAX pacIoyiaraeTcs Mo MPUHIUIY UMEHHOTO aln(aBUTHOTO yKa3areJs.

Ipasuna oghopmnenus npunodxceHut

[TpunoskeHne — 3aKIIOYUTENbHAS YacTh pa0OOThI, KOTOPAst UMEET JOIOJIHUTEIBHOE, OOBIYHO
crpaBodHOe 3HaueHue. [IpuitokeHus TPUBOAITCS B BHJIE TEKCTA, (DOPM MEPBUYHBIX U CBOIHBIX
JIOKYMEHTOB, pacyeToB, TaONMuUIl, 1uarpamm u T.1. [IpunoxxkeHus opopMistoTes: Kak MpoaoKeHNe
paboThI Ha €€ TOCIIETHUX CTPAHUIIAX.

Kaxnoe npunoxeHue JOMKHO HAUMHATHCA C HOBOM CTPAaHMIBI M MMETh TEMaTUYECKUH
3aroyioBoK. Ha KaxxloM M3 HHMX B MPaBOM BEepXHEM yIiy muiercs cioBo «llpunoxenue» u
MPOCTaBISETCS TOPSAKOBBI HoMep Oe3 Hamucanusi «Ne». Hampumep, Ilpunoxenne 1,
[Mpunoxenune 2 u 1.1. Hymepaius cTpaHull, Ha KOTOPBIX JAOTCS TMPUIOKEHHUS, JOJKHA OBITh
CKBO3HOW W TPOAOJDKATh OOIIYI0 HyMEpalMio CTPAHUIl OCHOBHOTO TekcTa. CBs3b OCHOBHOTO
TEKCTa C MPUIIOKEHUSIMH OCYIIECTBIISIETCS Yepe3 CCHUIKM Ha TMPHJIOKEHHS MO0 TEKCTY OTYeTa.
Hywmepyrorces npuinoxeHus: B TOW MOCIEI0BAaTeIbHOCTH, B KOTOPOW MX JaHHBIE UCIIONb3YIOTCS B
pabore. OTpakeHHE MPUIIOKEHUS B OIVIABJICHUU PaOOTHI JENAaeTCsl B BUJIE CaMOCTOSTEIHHOM
PYOPHUKH C TIOTHBIM Ha3BaHUEM Ka)KIOTO MPUITOKESHHUS.
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6. MaTepuaJbl TEKyLero KOHTPOJIs YCIIeBaeMOCTH 00y4aroumXxcsi ¥ (pOH/ OLeHOYHBIX
CpeacTB MPOMEKYTOUYHOM aTTeCTAMM 110 NPAKTHKE

6.1. @opmMbl M MeTOAbI TEKYLIEr0 KOHTPOJISI YCHEeBAEMOCTH OOy4Yarommxcsi W
NMPOMEKYTOYHOM aTTeCTaAIUM.

6.1.1. B xome peammzaumum bB2.V.1 IlpakThka 10 IOJYYEHUIO MEPBUYHBIX
npo(ecCHOHANBHBIX yYMEHHH M HAaBBIKOB HCHOJIB3YIOTCSA CJIEAYIOIIME METOABI TEKYILEro
KOHTPOJISL yCIIEBAEMOCTH OOyYaroIIMXCs: Ha KaXIOM JTale pPYKOBOIUTENTH NPAKTUKU
KOHTPOJIUPYIOT BBHIIOJHEHNE MHIMBHYAIFHOTO 33/1aHHsI 00YYaIOUMCS 1 PUKCUPYIOTCS CPOKH
C/1a4M OTYETHOH TOKYMEHTALIUU M MOJTOTOBKH K 3alIUTE OTYETA.

6.1.2. IIpomexxyrouHas arTecTanusi NPOBOIUTCS B (opMe 3auera C OIEHKOW C
IPUMEHEHHUEM CIIEYIOIUX METOI0B (CPECTB): YCTHAsI 3alllUTa OTYETa MO IPAKTUKE.

6.2. MaTepI/Iaan TEKYLICTO KOHTPOJIA YCIICBACMOCTH
CHGLII/IaJII)HLIC OLCHOYHBIC cpeacrBa npu IMPOBCACHNU TCKyHIECro KOHTPOJIA
YCII€BACMOCTHU HEC IIPUMCHAOTCA.

6.3. OnieHOuHbIE Cpe/ICTBA JUIsl IPOMEKYTOYHOM aTTeCTallu.

TurmoBsie BONPOCHI B XO/I€ 3aIIUTHI OTYETA IO PAKTUKE:

1. Ha3zBanue, 1enb co3gaHusi, KpaTkas UCTOPHUYECKasl ClipaBKa 00 opraHe BJIAacTH U
yIpaBJeHUS, YUPEKICHUN U OPraHU3alUH.

2. OcHOBHOE coziepKaHue NOJI0KEHUs/ycTaBa (3aKOHOIaTeNIbHAsl OCHOBA, (PYHKIIUH,
IIpaBa, OTBETCTBEHHOCTb).

3. CoumanbHas (3KOHOMHUYECKast) 3HAUUMOCTh JI€ATEIbHOCTH OpPTraHU3alHH.

4 Opranu3zanus yrnpaBieHHUs.

5 Cxema opraHu3alMOHHON CTPYKTYpHI yIIpaBJIE€HUS.

6. OYHKIIMOHATBHBIE B3aUMOCBS3H TIO/IPA3/ICTICHUI U CITYXkKO.

7 AJIMUHUCTpATHBHBIE MTPOLIEAYPHI, IPUMEHSIEMbIE B OpPraHU3aLIUH.

8 [TpuHIUTIBI aIMUHUCTPATUBHBIX TPOLEAYDP, TPUMEHSIEMBIX B OpTraHH3aIUN

9 Craauu NpuHATHS YIIPaBIEHYECKUX PEIIeHUH.

10. Opranu3zanys KOHTPOJIS 3a UCIIOJIHEHUEM YITPaBICHYECKUX PELICHUH.
11. TpeGoBaHust 1 KpUTEPUH, IPEABSABISIEMbIE K YIIPABICHYECKUM PELICHUIM
12. [TpuHnMns! onieHKkH 3 (HEKTUBHOCTH YIIPABIEHYECKUX PEIICHNUN B OpraHU3aliH.

Ixkana oueHuBaHuUs.
OrneHka 3alUTHl OTYETa IO NMpakTHKE (OPMHUPYETCS Ha OCHOBE OayIbHO-PEHTHHIOBBIH
CHCTEMBI:
—25% u3 100% (umm 25 6amnoB u3 100) - oreHka Mo pe3ynbraTaM OTBETa Ha BOIPOCHI
0 33JJaHUSM B XOJI€ 3a4€eTa;
—25% u3 100% (v 25 6amnoB u3 100) - HanMcaHue OTYETA MO PAKTUKE;
—25% u3 100% (unum 25 6amnoB u3 100) - BKIaa mo pe3yabraTaM OT3bIBa PyKOBOJUTENS
NPaKTUKU OT OPTaHU3aAIHH;
—25% wu3 100 (v 25 6ammoB u3 100) - Bkaz mo pe3ysibraraM JA0KJIa/ia B XO/1€ 3allUThI
oTYeTa 1o MPaKTHKE.
[Ikana nmepeBosia OLEHKU U3 MHOTOOANIBHON CHCTEMBI B MATHOAIUIBHYIO:
— 00yJaronieMycsi BBICTABIISIETCS OIIEHKA «HEYOBIETBOPHUTEIBHOY», €CITH 00YJIArOITHICS
Habpan menee 50 Gamios,
— OIICHKAa «Y/IOBJICTBOPUTEIILHO» BBICTABISETCS MPU YCIOBUHM, €CIH OO0YyYarouIuiics
Habpan ot 50 1o 65 Gamos;
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— OIICHKa «XOpPOIIO» BBICTABJISIETCS MPH YCIOBHHM, €M oOyuaromuiicss Habpai ot 66 1o
75 6aos;

— OIICHKA «OTJIMYHOY» BBICTABIISIETCS MPH YCIOBUH, €Clii oOyuarommiicss Habpai ot 76 1o
100 6amnos;

— 100 GanoB BBICTABISIETCS IPU YCIOBHU BBIIIOJIHEHUS BCEX TPEOOBaHUIA, a TaKkKe MpH
00s513aTeIbHOM TIPOSIBJICHUH TBOPYECKOTO OTHOIICHMS, YMEHHHM HAaXOIWTh OpPUTHHAIIBHBIC
OTBETHl, YMEHUHM paboTaTh C HMCTOYHUKAMH, YMEHUHU COCAMHATH TEOPETHUECKUE 3HAHMA,
NOJYYCHHbIC TPU HW3YYeHHH AUCHMIUIMH broka 1 ¢ mpakTH4ecKMMHM yYMEHHMSMH U HaBBIKAMH,
OCBOCHHBIMH B PE3YJIbTATE MPOXOKACHUS MPAKTHKH.

6.4. Meroanueckue MaTepuaJbl

ITogroroBka KOMIUIEKTa JOKYMEHTOB, IIEPEUUCIICHHBIX B I1.5, sABJIsETCA 00s3aTelbHBIM
JUis Bcex oOyuaromuxcs. O0yyaromuecs, He MPeICTaBUBILUE B IOJTHOM 00BbEME BCE JIOKYMEHTHI,
HE JIONYCKAIOTCA K C/laue 3aueTa.

OcHoBanueM Il JOMycka OOYy4aromierocsi K 3alluTe SBIAETCS MOATOTOBIICHHBIA B
COOTBETCTBUM C M3JIOKEHHBIMH B 1. 5 TpeOOBAHUSAMH IMaKeT JOKYMEHTOB. 3allUTa OTYeTa I10
IIPAKTHKE MPEAIoiaracT MoAroTOBKY 00y4aroIuMcs KOPOTKOTO J10Kiaaa (5-7 MUHYT) U OTBETHI
Ha BONpOCHI MO cymecTBy ordyera. OlLieHKa POMEKYTOYHOM aTTecTalu IO IpaKTHKe
IIPOCTABJISETCS B IPUIIOKEHUE K JTUTIIOMY.

7. Y4eOHas quTepaTypa u pecypcbl HHPOPMAIMOHHO-TEJIeKOMMYHUKAITUOHHOM
cetu «AHTEpHET»
7.1. OcHoBHAasl UTEpaTypa.

1. Konosanenko M.1O., Konoanenko B.A. JlenoBsie KOMMYHUKAIIMU. YUYEOHUK AJIs
OakanaBpoB M.:M3narensctBo FOpaiit 2015 http://urait.ru/catalog/pechatnye_izdaniya/32104/

2. IIpaBoBenenue : yueOHuk s OakanmaBpuata / mox pex C. M. Hekpacosa ;
['ocynapcTBenHbli yHUBEpcUTET yripaBienus. M. : FOpaiit 2013 23

3. Poppirnaa H.FO.  DOTHka [enoBBIX OTHOIIEHUH. YUEOHUK M TPAKTHKYM st
aKaJgeMHYecKoro  OakamaBpuata M.: Opaiir 2015 http://www.biblio-
online.ru/thematic/?18&id=urait.content.F8758E7A-63F8-442C-AD28-
ABCE1FC8389A&type=c_pub

4. Teopuss  ympaBneHus: y4eOHUK JUid  akaJeMudeckoro OakajaBpuara:
pexomennoBano YMO ... / A. JI. I'anonenko, M. C. CasenbeBa; PAHXul'C npu Ilpesunenre
P®. - M.: FOpaiit, 2015. http://www.biblio-online.ru/thematic/?3&id=urait.content.21D6FADA-
72B9-470A-B951-2E9025C80728&type=c_pub

7.2. JlonosiHUTEIbHAS JIUTEPaTypa.

1. Bopo6ser H.U., T'ankun B.A., MokeeB M.M., OcumnoBa M.H., IOguna A.b
Kommenrapuii k @enepaibHoMy 3akoHy oT 27 urong 2004 r. N 79-@3 "O rocynapcTBeHHON
rpaxaaHckoi ciyxx6e Poccuiickoit @enepauun" (mocrareitnsiit) M.: CIIC Koncynbrant [lmtoc
2014 www.consultant.ru

2. IIpaBoBoe obecrieueHne rocyJapCTBEHHOIO W MYHHMIHMIIAIBHOTO YIPABICHHUS:
yuebHoe mocobue M. : Usm-Bo PAT'C 2011  http://migsu.rane.ru/portal/2013-03-10-17-53-
4371379503088

3. [Ipokodrer C.E., Epemun C.I'. ['ocynapcTBeHHass 1 MyHULUIAIbHAS CIyXkO0a.
Y4eOHUK M TpakTUKyM JUIs HpukiagHoro OakamaBpuarta M.:M3natensctBo HOpaiir 2015
http://www.biblio-online.ru/thematic/?23&id=urait.content.716EB482-77B7-43C8-AB3B-
FE1BE065061C&type=c_pub

7.3. HopmaTuBHBIE IPABOBbIE JOKYMEHTHI.
1. Koncturynus (OcHoBHOM 3aKk0H) Poccuiickoit @eneparuu. M., 1993.
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http://www.biblio-online.ru/thematic/?18&id=urait.content.F8758E7A-63F8-442C-AD28-ABCE1FC8389A&type=c_pub
http://www.biblio-online.ru/thematic/?18&id=urait.content.F8758E7A-63F8-442C-AD28-ABCE1FC8389A&type=c_pub
http://www.biblio-online.ru/thematic/?18&id=urait.content.F8758E7A-63F8-442C-AD28-ABCE1FC8389A&type=c_pub
http://www.biblio-online.ru/thematic/?3&id=urait.content.21D6FADA-72B9-470A-B951-2E9025C80728&type=c_pub
http://www.biblio-online.ru/thematic/?3&id=urait.content.21D6FADA-72B9-470A-B951-2E9025C80728&type=c_pub
http://www.consultant.ru/
http://migsu.rane.ru/portal/2013-03-10-17-53-43?1379503088
http://migsu.rane.ru/portal/2013-03-10-17-53-43?1379503088

2. O cucremMe rocyaapcTBeHHOU ciyx0bl Poccuiickoit ®enepanuu. DenepanbHbII
3akoH Poccuiickoit @eneparuu ot 27 mast 2003 1. No 58-D3.

3. O rocymapcTBeHHOU TpaxaaHcKou ciyx0e Poccuiickoii @eneparyn. DenepaibHbII
3akoH Poccuiickoit denepanuu ot 27 urons 2004 r. Ne 79-D3.

4. OO0 o0mux NpUHIMIIAX OpraHU3allMd MECTHOTO camoympaBieHusi B Poccuiickoit
Oenepannn. DenepanbHbiid 3aK0H 0T 6 OKTAO0pst 2003 1. Ne 131-D3.

5. O myHununansHou ciyx0e B Poccuiickoit @enepanuu. denepanbHblii 3aKOH OT 2
mapta 2007 r. Ne 25-D3.

6. O momummu. @enepanbublii 3akoH Poccuiickoit @enepamuu ot 07 despans 201 1roga
Ne 3-@3.

7. OO0 0COOEHHOCTSIX MPOXOXKAEHUS (eaepalbHOW TOCYIapCTBEHHOW TI'pa)KIaHCKOM
CIIyOBI B cucTeMe MuHHCTEpCTBa MHOCTpPaHHBIX Jen Poccuiickoit @enepanun. denepaibHbINA
3akoH Poccuiickoit @enepanuu ot 27 utons 2010 rona Ne 205-D3.

8. O cmyx0Oe B opraHax BHYTpeHHHX Jenl Poccuiickoil denepanui U BHECEHUU
U3MEHEHUN B OTJACIBbHBIE 3aKOHOJaTenbHble akThl Poccmiickoit @enepannu. denepalbHbIN
3akoH Poccuiickoit @enepanuu ot 30 HOs1Opst 2011 roma Ne 342- @3,

9. EBpomeiickas XapThus O MECTHOM camoympaBieHuun /B ¢6.: MectHoe
camoynpasiienue B Poccun. — Caparos, 1994. Mynununanssoe npaBo Poccuiickoit denepanuu.
C6. HopMm. AktoB. Y. 1. /Coct. B.B. Poroxkuna, nox pea. B.B. Bonoguna — Capatos: ITAI'C,
1997.

10. O mportuBoneiictBuu Koppyniun. PenepanbHblii 3akoH Poccuiickoit deaepanmn ot
25 nexabps 2008 r. Ne273-D3.

11. O xoHKypce Ha 3aMelIeHUEe BAaKAaHTHOW JOJDKHOCTH TOCYIapCTBEHHOW TIpaKJaHCKON
cnyx0b1 Poccuiickoit @enepanuu. Yka3 [Ipesugenta Poccuiickoit ®enepaunu ot 1 despans
2005 r. Nel12.

12. O nopsiike NPUCBOEHUS U COXPAHEHUHM KJIACCHBIX UYHWHOB TOCYAApCTBEHHOM
rpaxkaaHcKkon ciayx0b1 Poccuiickoit @enepaiuu gpenepaibHbIM rOCyJapCTBEHHBIM IPaskJaHCKUM
ciyxamuM. Yka3 [Ipesunenta Poccuiickoit deneparyu ot 1 deBpans 2005 r. Ne 113.

13. O nmopsimke cmauyM  KBaIM(HUKANMOHHOTO  9K3aMEHa  TOCYJapCTBEHHBIMH
rpaXJaHCKUMU ciyKamumu Poccuiickoit denepannu U OLICHKU UX 3HAHWW, HABBIKOB U YMEHUU
(mpodeccronansHoro ypoBHs). Yka3 [Ipesunenta Poccuiickoit @enepanuu ot 1 despans 2005
r. Nelll.

14. O npumepHoit popme ci1ykeOHOTO KOHTpakTa O MPOXOXKIEHHHM T'OCYJapCTBEHHOMN
rpaxjaaHckoi cimyx0b1 Poccuiickoit @enepanuu. Yka3 Ilpesuaenta Poccuiickoit @enepanuu ot
16 pespans 2005 r. Ne 159.

15. O mpoBeneHUU aTTECTAllMU TOCYAAPCTBEHHBIX MPaXKAAHCKUX ciykammx Poccuiickoit
Oenepannn. Ykas [Ipesunenra Poccuiickoit deneparuu ot 1 deBpans 2005 r. Ne 110.

16. O peectpe nommkHOCTEH (enepanbHON rocyIapCcTBEHHOM ciryk0bl. Yka3 [Ipe3unenta
Poccutickoit ®enepamuu ot 31 nexadpst 2005 r. Ne 1574,

17. O TumoBoM periaMeHTe B3aUMOACUCTBUS (elepaabHbIX OPraHOB HCIOIHUTEIbHOM
Bnactu. [locranoBnenue [IpaButenscTBa Poccuiickoit @enepamuu ot 19 suBaps 2005 . Ne 30/
Poccuiickas razera. 2005. 25 sHBaps.

18. O6 yrBepxkaeHun IlomokeHUST O TEPCOHATBHBIX JaHHBIX TOCYAapCTBEHHOTO
rpaxzaaHckoro ciyxauniero Poccuiickonn ®dexnepaniuv ¥ BEICHUM €0 JUYHOIO Jeia. YKa3
ITpesunenta Poccuiickoit ®enepammum ot 30 mast 2005 1. Ne 609.

19. O geHexHOM conepkaHUM  (eAepabHBIX TOCYIAPCTBEHHBIX TI'PaXIaHCKUX
ciayxammx. Yka3 [Ipesunenta Poccuiickoit @enepanun ot 25 utosg 2006 roga Ne 763.

20. O kBaU(UKAIMOHHBIX TpPeOOBAHHUAX K CTaXy TOCYAapCTBEHHOW Tpa)KIaHCKON
CITY»OBI (TOCYIapCTBEHHON CITY>KObI MHBIX BUJIOB) WM CTaXy paOOTHI MO CIEIMHAIBHOCTH IS
denepanbHBIX TOCYJAPCTBEHHBIX TpaXKIaHCKUX ciyxkammx. Yka3 [lpesumenra Poccuiickoii
Oenepanun ot 27 centsaopst 2005 . Ne 1131.
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21. Tlocnanus Ilpesunmenta Poccuiickoit ®enepanuu DenepanbHoMy coOpaHHIO
Poccuiickoit ®enepannu 3a 2006-2016 rr.

22. TumoBoil  perJaMeHT BHYTPEHHEH  opraHu3auuu  (eepalibHBIX  OpPraHoOB
ucnojHuTtesnbHou Biactu. [loctanoBnenue [IpaBurenscTa Poccuiickoit @enepanuu oT 28 U0
2005 1. Ne 452 // Poccwiickas razera. 2005. 5 aBrycra.

7.4. UnTepHET-peCcypChl.

1. ®enepanbHblii MOPTad TOCYAAPCTBEHHON CIIYy)KObI W YIpaBICHYECKHX KaIpOB
http://gossluzhba.gov.ru/
Ipesunent Poccunhttp://president.kremlin.ru
Coget ®eneparuu http://www.council.gov.ru/
Wudopmanronnsiii kanan Cosera ®enepanuu http://www.akdi.ru/sf/
I'ocynapcrBennas Jlyma http://www.duma.gov.ru
Nudopmarmonnsiii kanan ['ocynapcteennoit J{ymsr http://www.akdi.ru/gd/inf_k.htm
Koncruryunonnsiii cyn Poccun http://ksrf.ru/
Nudopmanmonnsiii kanan Koncrturynunonnoro cyaa Poccun http://www.akdi.ru/ks
Bepxosusiit Cyn Poccun http://www.supcourt.ru

10 IIpaBurenscTBo PO http://www.government.gov.ru

11. YnonnomoueHHbli 10  mpaBaM  yenoBeka B Poccuiickoir  ®epepanuu
http://www.ombudsman.gov.ru/

12. T'ennpoxyparypa P® www.genproc.gov.ru

13. CepBep opranoB rocyaapctseHHoit Biaactu PO http://www.gov.ru/

14. ®III «Dnekrponnas Poccus» http://e-rus.ru

CoNoOR LN

7.5. NHble HCTOYHUKH.

1. AsepuenkoB, B. N. OcHOBbl Hay4HOrOo TBOpuYecTBa [DIEKTpOHHBINA pecypc|
VYyeOHoe nocobue / ABepueHkoB B. U. - bpsHck : bpsiHCKul rocyiapcTBeHHbIH TEXHUUYECKUN
yuuBepcureT, 2012. - 156 c. URL: http://www.iprbookshop.ru/7004

2. AranoB, B.C. CouuanbHO-TICHXOJIOTHYECKAE  JICTSPMHUHAHTHI  KPEAaTHBHOU
KOMIIETEHTHOCTH CTYyJeHTOB: MoHorpadus / Aramos, Banepuit Cepreesuu, [laBneroBa, Pana
VYenosna. - M.: MakeeB Urops BsiuecnaBoBuy, 2016. - 163 c.

3. bmomur A.M. Mupossie undopmanronusie pecypcsl / UH-T TocynapcTBEHHOTO
yIIpaBJICHUs, TpaBa U WHHOBAIIMOHHBIX TEXHOJIOTUH. - 2-¢ n3nanue. — M.: Jlamkos u K, 2013.-
294, [2] c. - (YueOHbIe u3nanus 11 OaKaiaBpoB).

4. Tpasun, B. B. JlenoBoe ob6menne: yaeOHo-mpaktuyeckoe nocoore / PAHXul'C mpu
[Ipesunente P®. - M. : [leno, 2014. - 133 c.

8. MarepuajbHo-TeXHUYecKasi 6a3a, HHPOPMALMOHHBIE TEXHOJIOTHH,
NporpaMMHoe odecriedeHue U HH(POPMAILMOHHbIE CIIPABOYHbIE CHCTEMbI

Jlisi TIpOXOKACHUSI TIPAKTHKH HEOOXOAMMO CIEAyIolee MarepHaabHO-TEXHHUECKOEe
oOecrieyeHue: pabouee  MecTo, COAEprKallee: MEpCOHAJIbHBIM  KOMIBIOTEP,  HPUHTEP;
BO3MOYKHOCTh BBIXOZIa B ceTh MHTepHeT /i moucka WHGOPMAIMK MO0 MPOQUILHBIM CaliTaM |
HopTajiaMm; MOMEIIEHHS JJIsl CAaMOCTOSTENbHOW paboThl; y4eOHbBIC ayAUTOPHUU JUIS TPOBEACHHUS
IPYIIOBBIX U HHMBUIYAJIbHBIX KOHCYIBTAIIUI U MPOMEKYTOUHOHN aTTeCTAIlHH.

[Tporpammuoe obecneuenune: Microsoft Windows 10 LTSB 1607; Microsoft Office
Professional 2016.

WNudopmarmonnsle crnpaBounble cucteMbl: Hayunas Oubmmnoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas ANEKTPOHHAS OubIMoTEKA eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HaumonanbHast 3mekrponHas OuOmumorexka. URL: www.nns.ru;
Poccuiickast rocymapcrBennas OumOmmoreka. URL: www.rsl.ru; Poccuiickast HammoHajdbHas
oubmmoreka. URL: www.nnirru;  DnekrponHas — oubmuoreka  Grebennikon.  URL:
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http://grebennikon.ru/;  DnexrponHo-Oubnuorednas cucrema Usparenscrea «Jlanby. URL:
http://e.lanbook.com; Dnekrponno-6ubaroreunas cuctema FOPAUT. URL: http://www.biblio-
online.ru/
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ITpunoxenue 1.
DenepajibHOE FOCYIAPCTBEHHOE OI0IKETHOE 00pPa30BaTe/IbHOE YUpeKIeHue
BbICILIET0 00Pa30BaHUA
«POCCHUMCKAS AKAJIJEMUSI HAPOJTHOI'O XO3SIMCTBA U
T'OCYIAPCTBEHHOM CJIYKBbI npu
MPE3UJEHTE POCCUVCKOMN ®EIEPAIIIN»

MHCTUTYT TOCYAAPCTBEHHOM CJIYKBbI 1 YIIPABJIEHUA

DakyabTeT rocyI1apCcTBEHHOT0 H MYHHUIIMTNIAJILHOTO YIIPABJIEHHUS
Kadenpa roCyIapCTBEHHOI0 M MYHHIIHNAJBHOTO YIPABJIeHUSsI

38.03.04 «I'ocynapcTBeHHOe U MYHHUIIUIIAJILHOE
Hanpagsiienne noaroToBku ynpaBJieHHe)

Hanpasiaennocts (mpoguiab)  «I¢p¢eKTHBHOE rOCYIAPCTBEHHOE YIIPABJICHHE)

3AJJAHUE
HA y4eOHYI0 IPAKTHKY

Hns

(D.1U.0O. cmyoenma)

Crynenra Kypca yueOHas rpymnmna Ne
MecTo poxoXkaeHUs PaKTHKH

(VKaszvieaemcs noiHoe HauMeHO08aHUue CMpyKmypHo20 noopasoenenus Akademuu/npo@duivHot
OpeaHu3ayUU U ee CMpPYKmMypHO20 NoOpasoelleHus, a makdice haxmuueckutl aopec)

CpOoK MPOXOKACHUS IPAKTUKU: C & » 20 nmo«__ » 20 T

I{enp npOX0KIECHUS MPAKTUKU:

3amaun MpPaKTUKU:

BOHpOCI)I, MOJICKAIINEC U3YUYCHUIO!:

Oxunaemple pe3yabTaTbl TPAKTUKH:

PykoBoguTeny npakTHKM:

Ot AkanemMun

(D.1.0.) (Oondcrnocmy)
Ot npodunbHOI
OpTraHu3aIuu

(D.H1.0.) (Oondrcnocmy)
PaccMotpeno Ha 3acenanuu kadeaps
(TIPOTOKOJI OT «__ » 20 1. Ne )
PykoBonuTenb npakTuku

(noonucvw)

3aaHue MPUHATO K UCTIOTHEHHIO « » 20 r
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[Ipunoxenue 2

(npumepnas gpopma)
YTBEPXIAIO

« » 20 r

OT3bIB
0 padoTe CTyIeHTa B MEPHO MPOXOKAEHUST MPAKTUKH
CryaeHt

(D.U.0. nonnocmwio)
WNHcTuTyTa rocylapcTBEHHOM CilyxObl W ympaBineHuss Poccuiickoil akageMuu HapoIHOTO
X03sicTBa U rocyaapcTBeHHOM ciyx0bl npu Ilpesuaenre Poccuiickoit ®@enepanuu mpoxoau
yueOHYIO MPAKTUKY B MIEPUO]I C o 20 B

(HaumeHo8anUe NPOPUILHOU OP2AHU3AYUL C YKAZAHUEM CIMPYKIMYPHO20 N0OPA30eieHUs)
B KauecTBe

(OondicHocmy)
Ha Bpems mpoxokIeHUsT TPAKTHKU

(Damunus, U1.0. cmyoenma)
MOPYYaJIOCh PEIICHHUE CIEAYIOMINX 3a/1au:
3a BpeMsi IPOXOXKACHUSI TPAKTUKU

(©amunus, U.0. cmyoenma)
MIPOSIBUT
(HasvIKU, AKMUBHOCTb, OUCYUNIUHA, NOMOUb 8 OP2AHUZAYUU, KAYEeCME0 U OOCMAMOYHOCHb
CcobpanHo020 mamepuana oisi Om4ema u 6bINOJTHEHHbIX PaOOm, NOOWPEHUS, UHOE)
Pesynbrarer paboTh COCTOSAT B CIIEIYIOIIEM:
(Damunus, U.0. cmyoenma)

(HUnousudyanvroe 3a0anue 8blNOIHEHO, peuletusi N0 NOPYYEeHHbIM 3A0aAYaAM NPeOIONCEHDI,
mMamepuan cobpar NOIHOCMbIO, UHOE)
Cumnraro, 4TO MPOXOXKIEHUE MPAKTUKU CTYACHTOM

(Damunus, U.0.)
MOJKET (HE MOXET) OBITh 3aUTEHO.

(Honxcnocme pyxosooumenss npakmuxu,) (noonucw) (U.0.
Damunus)
« _» 20 T

M.IL.
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[Ipunoxenue 3
DenepajibHOE FOCYIAPCTBEHHOE OI0IKETHOE 00pPa30BaTe/IbHOE YUpeKIeHue
BbICILIET0 00Pa30BaHUA
«POCCHUMCKAS AKAJIJEMUSI HAPOJTHOI'O XO3SIMCTBA U
T'OCYIAPCTBEHHOM CJIYKBbI npu
MPE3UJEHTE POCCUVCKOMN ®EJIEPAIIAN»

MHCTUTYT TOCYAAPCTBEHHOM CJIYKBbI 1 YIIPABJIEHUA

DakyabTeT rocyI1apCcTBEHHOT0 H MYHHUIIMTNIAJILHOTO YIIPABJIEHHUS
Kadenpa roCyIapCTBEHHOI0 M MYHHIIHNAJBHOTO YIPABJIeHUSsI

38.03.04 «I'ocynapcTBeHHOe U MYHHUIIUIIAJILHOE
Hanpagsiienne noaroToBku ynpaBJjieHHE»

Hanpaiaennocts (mpopuiab)  «I¢p¢eKTHBHOE TOCYIAPCTBEHHOE YIIPABJICHH )

OT3bIB
PYKOBOAUTES IPAKTUKH
CryneHt TIPOXOIMIT y4eOHYIO
(D.U.O. nonnocmuio)
IIPaKTUKY B IEPHOJ C o 20 B

(HaumeHoBanue NPOYUILHOU OP2AHUZAYUU C YKAZAHUEM CIMPYKIYPHO20 N00pA30eleHUs)
B KauecTBe

(OondcHocmy)
Ha Bpemst mpoxoxk1eHus MPaKTUKH

(©amunus, U1.0. cmydenma)
MIOPYYaJIOCh PEIICHNE CIEAYIONINX 3a/1au:

(U3 UHOUBUOYATILHORO NIAHA)
3a BpeMs IPOXOKACHHUSI TPAKTUKU

(Damunus, U1.0. cmydenma)
TIPOSTBAI

(HasviKU, Kayecmeo u 0OCMAmMOYHOCMb COOPAHHO20 MAMeEPUad, KOppeKmHocms 8
cOope, ananuze u ummepnpemayuu cee0eHull; GblNOIHEeHUe NOCMABLEHHbIX Yelu U 3a0ay;
Kawecmeo oghopmieHusi OmuyemHol OOKyMeHmayuu, uHoe)
Pesynbrarer paboThI COCTOST B CIIEIYIOIIEM:

(Damunus, U.0. cmydenma)

(HUnousudyanvroe 3a0anue 6blNOIHEHO, peuleHUsi N0 NOPYYEHHbIM 3a0a4am NPeooNHCeHbl,
mamepuan coopar NOIHOCMbIO, UHOE)
CuuTarto, 4TO MPOXOXKIEHUE MPAKTUKU CTYIECHTOM

(Damunus, U.0.)
MOJKET (HE MOXeT) OBITh 3aU4TEHO.

18



(Honxcnocme pyxosooumenss npakmuxi,)
Damunus)

« » 20 T

(noonucw)

(H.0.
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[Ipunoxenue 4
DenepajibHOE FOCYTIAPCTBEHHOE OI0IKETHOE 00pa3oBaTeibHOE YUpesKIeHue
BbICILIET0 00Pa30BaHUA
«POCCHUMCKAS AKAJIEMUSI HAPOJHOI'O XO3SIICTBA U
T'OCYIAPCTBEHHOM CJIYKBbI npu
MPE3UJIEHTE POCCUVICKOM ®EIEPAIIMN»

MHCTUTYT TOCYAAPCTBEHHOM CJIYKBbI 1 YIIPABJIEHUA

DakyabTeT rocyI1apCcTBEHHOT0 H MYHHUIIMTNIAJILHOTO YIIPABJIEHHUS
Kadenpa roCyIapCTBEHHOI0 M MYHHIIHNAJBHOTO YIPABJIeHUSsI

38.03.04 «I'ocynapcTBeHHOe U MYHHUIIUIIAJILHOE
Hanpagsiienne noaroToBku ynpaBJjieHHE»

Hanpaiaennocts (mpoguiab)  «I¢p¢eKTHBHOE TOCYIAPCTBEHHOE YIIPABJICHH )

Otuer
00 yueOHO# paKTHKe

(D.U.0. cmyoenma)

Kypc o0y4eHus yueOHas rpynmna Ne

Mecto npoxoxieHus: yaeOHON MPaKTUKU

(VKa3wleaemcesi NOIHOE HAUMEHOBAHUE OP2AHU3AYUU 8 COOMBEMCMEUU C YCMABOM, A MAKdiCe
Gaxmuueckuti aopec)

Cpox IpOXOXKACHUS NMPAKTUKU: C « » 20 r. 1o « » 20
T.

PykoBoauTe/b y4eOHOM NPAKTHKH:

Ot By3a

(D.1.0., 0orxcnocmy)
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