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Ilenn ocBoOeHHMs TUCHUIINHBI:

Henn auctmrmimbel «HOCTpaHHBINA 3BIK (TpO(ecCHOHANBHBIN)»: pa3BUTh UMEIOIIHECS
HaBBIKU CTYJEHTOB JI0 BBICOKOIO Pa3rOBOPHOIO YPOBHs, JIMKBUIUPOBATH «SI3BIKOBOW Oapbepy,
HAy4UTb CTYIEHTOB OOIIATHCSI C AHINIOTOBOPSAILIMMHM JIOAbMH Ha PA3JIUYHbIE KU3HEHHBIE TEMBI.
JUId  NOCTMKEHUS IIOCTaBJIECHHBIX LEJNEH HCHOJIB3YIOTCA JIEKCMYECKHE M TIpaMMaTH4eCcKue
VOPA)KHEHUSI I YCBOEHMS S3bIKOBOTO MAaTEpHla, a TaKKE pEUeBbIE YINPAXKHEHUs IS
pa3BUTHS yYMEHHHW M HAaBBIKOB NHMCbMEHHOW M YCTHOM peun. Ilomumo ynpaxHeHud nis
YCBOEHUSI HEOOXOJUMOTO SI3bIKOBOTO M PEUYEBOT0 MaTepuiia, UCIOJIb3YIOTCS POJIEBBIE WUIPHI, B
XOZIE KOTOPBIX CTYACHTBI NPAKTUKYIOTCSI B YCTAHOBJICHMM CBSI3€M C JI€JIOBBIMM IapTHEpaMH,
BEJICHUM IIEPETOBOPOB, KaK MO TeineoHy, Tak W OPH JUYHOM KOHTAKTE, IPOBEICHHUU
npezeHranuii. Kpome TOro, cryaeHTaM IIOCTOSIHHO IIpejjiaraercsi pelieHue 3ajad,
BO3HUKAIOIIMX MPH 00CYKICHUHU MPAKTHUYCCKUX CUTyalui u3 cdepol ousneca (Case Studies).

Ilian kypca:

Tema 1. OCHOBBI BeICHUS JIEIIOBOM TOKYMEHTAIUH.

a) Cmpyxkmypa kommepueckux nucem. The structure of business letters.

OcHOBHBIE YacTH KoMMepueckoro nucbMa. OcobeHHOCTH odopmiieHns 3aronoBka. CrocoOsl
0003HaueHMs 1aT ¥ Ux pacnojoxkenune. OpopmieHue aapeca noaydarens. YkazaHnue Ha oOiiee
collep)kaHue MuchbMa. BeTynmuTenbHoe oOpallieHue M 3akIo4duTeNbHas (opMa BEKIUBOCTH.
OcHoBHOI1 TekcT nucbMa. OpopMieHue NoANucy. YKa3aHue Ha MPUJI0KEHHE.

6) Cocmasnenue omuema. Layout and organization of a report.

Crpykrypa ordyeta. CTUIUCTUUYECKHE OCOOCHHOCTH. JIEKCMYEeCKHe €IWHUIIBI, MCIOJIb3yeMbIe
TSl HATTMCaHUs OTYeTa.

B) Cocmasnenue npecc-penusa. Press releases.

Crpyktypa mnpecc-penusa. Crunmuctudeckue ocoOeHHOocTU. Jlekchueckue eIUHMIIBI,
UCTIOJIb3yeMBbIC JUIsl HAITMCAHUS TIPecC-pelin3a.

Tewma 2. TeopeTndeckre 0CHOBBI MPO(HECCHOHATLHON MTPE3EHTAIINH.

[InanupoBanue mnpe3eHTanuu (1edb, TUM, UIUTEIBHOCTh, ayaguTOpHs, jJoructuka). Coop
Marepuana. Opra"nuzanus Marepuana. S3pIKk mpe3eHTanuu. TexHuka BeIeHUs MPEe3eHTAIUH.
Harnsnusie cpencta. OTBETHI Ha BOIPOCH! ayIUTOPHH.

Tema 3. Communication.
Communication in organizations. Communication with customers. Communication channels.
Forms of communication. What makes a good communicator?

Tema 4. Marketing.
Brands. Advertising. Describing competition. International marketing. Marketing ethics.

Tema 5. Organisation.
A company’s background. A company’s activities. Office layout. Management structure/running
a company. Employment policy. Working conditions/job satisfaction/managing human resources.



Company mission statement. Company culture. Quality control and customer service. Reason for
success/potential threats.

Tema 6. Company strategies.

Globalisation. Takeovers and mergers. The future of business. Reengineering the corporation.
Tema 7. Management.

Leadership. Team building. Crisis management. Managing human resources. Management
styles.

Tema 8. Money Matters.
Dealing with figures. Describing trends. Reading the financial pages. A company’s financial
performance. Raising finance.

Tema 9. Risk management.
Business risk categories. Risk management implementation. Methods to manage risks.
Insurance.

@opMbl TEKYLIEr0 KOHTPOJISA

B xone peamuzamuu aucuuruimebl b1.5.3.1 Anenutickutl s3vik (npogheccuonanvhwiii)
HCIIOJIB3YIOTCA CICAYIOMUEC MCTO/AbI TCKYIICTO KOHTPOJIA YCIICBAEMOCTH 06yanOHII/IXC$II

IIpu npoBeeHNN 3aHATHI CEMUHAPCKOTO THIIA:
BbIOOPOYHBIM U JIETY4UH ONPOC-KOHTPOJb IO MarepuanaM MpOILIOro 3aHATHUS, BbINOJIHEHHE
NPAKTUYECKUX 3aJJaHU, BHIIOJHEHHE KOHTPOJIbHBIX PaloT.

IIPU KOHTPOJIE PE3YIBTaTOB CAMOCTOSTEIbHOU PabOThl CTYICHTOB:
M3y4EHHUE BOIPOCOB, KOTOPHIE HE M3JAarajuch MPENoAaBaTeIeM Ha JEKIUAX U Ha CEMHUHAPCKUX
(MpaKkTUYECKUX ) 3aHSITUSX, BHIIIOJIHEHUE 3aJaHUH MTPEenoaaBaTes.

3a4yer U dK3aMeH NPOBOIATCSA B (POpME MOABEIEHUS UTOTOB IO pe3ylbTaraM pabOThl Ha
CEMMHAPCKHX 3aHATHSIX, BBHITOJIHEHUS 3a/laHUH U OTBETA Ha SK3aMEHAI[MOHHBIN OHJIIET.
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