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Llesib 0CBOEHMS AUCHMIJIMHBI:

CdhopmupoBarh KOMITETEHIIMA

- OIIK-7 cnocoOHOCTBIO  pemiarh CTaHAApTHBIE 3a7a4d  MpodeccCHOoHATbHOU
JIeSATeTLHOCTH HAa OCHOBE MH(GOPMAIIMOHHON W OMOIunorpaduueckoil KyabTypsl ¢ TPUMEHEHUEM
UH(POPMAITMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJNOTHM W C Yy4€TOM OCHOBHBIX TpeOOBaHHMA
nH()OPMAITMOHHON 0€30MaCHOCTH

Ilinan kypca:

Tema 1. OCHOBHBIE MTOHSATHS K METOJIBI TEOPUHU MH(DOPMATUKH B KOAUpOBaHUs. CUTHAIIHI,
naHHble, wHpopMalusa. OOmas XapaKTepUCTHKa MPOIECCOB cOopa, mepenadyu, oOpaboTKU H
HaKOIUIeHUs MH(OpMaLun

WudopmanronHble Mpolecchl B Npupoae W olmectBe u ux wmozaenu. [lonsrue
uHpopmanuu. [lanusie, nnpopmanus, 3HaHus. [loHATHE O KOIMYECTBEHHOM M KayeCTBEHHOM
U3MEpEeHUHN UH(OPMAITHH.

WNudopmanius u pa3BUTHE HUBUIN3ALINH.

WNndopmanmonnsie pecypchl oO0IiecTBa Kak SKOHOMHUYecKas kareropus. Mupopmarms B
NurtepHer.

OBouonus UHGOPMAIMOHHBIX TexHosorui. Mudopmaruzanus obmectsa. [losBienue «HOBOH
SKOHOMMKH.

Tema 2. Texunueckue cpecTBa peaqu3aii HHPOPMALMOHHBIX POIIECCOB
Uctopus passutus OBM: 4yeTblpe TMOKOJEHHS KOMIBIOTEPOB. THIBI COBPEMEHHBIX
KOMIIBIOTEPOB.  APXUTEKTypa NEPCOHAJIBHOTO KOMIblOTEpa. (OCHOBHBIE  YCTPOMCTBA!
HazHayeHue U QyHkuuu. MHpopmanus: enuHUIbl H3MEepeHUs 1 HHPOPMAIMK U TaMSITH. .

Tema 3. Onepanonssle cucteMbl. CTaHJapTHBIE TPOTPAMMBI
Knaccudukanus mnporpaMM: oOmnepalvoHHbIE CHUCTEMbl, HHCTPYMEHTAJIbHBIE CHCTEMBl H
CpeZCTBa, MPHUKJIAIHBIE POTrPAMMBI; HHTETPUPOBAHHBIE CHCTEMBI M ONIEPAI[IOHHBIE 00O0JIOYKH.
OneparmonHas cucreMa koMmmbiotepa Windows
Haznauenne u ¢QyHKium onepanuoHHbIX cucteM. OcHOBHBIE paboTel B cpene Windows.
OcHOBHBIE OOBEKTHI.

VYnpasienue oobekTamu B cpenie Windows.
Pa6ota ¢ mpunoxenusimu. [lonsiTre sipibika.
I'paduueckuii penakrop Paint. Tekcrossiit pegakrop Word Pad. Kanekynstop.

Tema 4. TekcTOBBIE peAaKTOPHI: HA3HAUYCHKE, PYHKIIUU U ucmoyb3oBanue. MS Word
[IpaBuna BBoga M penakTupoBaHus TekcTa. Oc¢opmieHHe TEKCTOBOIO —JOKYMEHTA.
CtpykrypHble enuHuUIbl. PacrnonoxeHue Tekcra Ha crpaHuiie. OCHOBHbIE MOHSATHE: (hopmar
JOKYMEHTa, IIPU(TOBON BBIAETICHHE, O(DOPMHUTEIBLCKUE XapaKTepUCTUKU ab3ama, paszed,
KOJIOHTHUTYI.



[Topsimox oopmiieHust JOKyMEHTA.
Tabynsmust. TaOymsiiust 001as ¥ HacTpauBaeMasl.
CHocku. PacnonioxkeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabnmuuynast Qopma opraHuzanuu. MHOTOKOJOHHOE pAaCIONIOKEHHE TEKCTa Ha CTpaHUIIE.
PacrnionoskeHne HECKOJNBKHUX pa3JielioB C pa3HbIM KOJIMYECTBOM KOJOHOK Ha OJHOM CTpaHHIIE.
®opmar pazgena. Tabmuunast ¢opma opranmszanuu Tekcra. Crpykrypa Tabmun. Cpenactsa
co3nanus u ohopmiieHus Tadnuil. [lopsmok co3manus, 3amoaTHeHUs U 0pOpMIICHUS TaOJIHII.
Wcnonb3oBanue cnustHus (aitioB, MHOTOOKOHHOTO pexxuma. Vcnonb3oBanue 0ydepa.
Ileyarp TOKyMEHTa: HACTPOMKA MPUHTEPA U PEKUMOB TI€YATH.
[ITabmoH 1oKyMeHTa: pa3paboTKa U HCIIOJIb30BaHHE.
Ilonss Tuna patel, BpeMEHM M Juajora, mojie co crnuckoM. Hactpoiika mnapameTrpoB u
aKkTyanu3anus copepxkanus. Co3laHue MaKkeTOB JIEJIOBBIX JOKYMEHTOB.
Cepuiinble ucbMa. PaboTa ¢ aCCHCTEHTOM CITUSTHUSA.
[ITab10HBI JOKYMEHTOB: COCTaB, onepanus U HacTpoiika. [I1abmoHbI 1E0BBIX TOKYMEHTOB.
Coznanue CTpyKTYphl 3aroJIOBKOB JOKYMEHTA, OTJIaBICHHUSI, KOJOHTUTYJIOB.
I'maBHBII HOKyMEHT, HacTpoilika mnapaMeTrpoB Buzaa. Co3laHue U pelakTHPOBaHHE,
corjacoBaHue MapaMeTPOB BXOISAIINX JOKYMEHTOB
DJEeKTPOHHBIN JOKYMEHT, runepcchuik, Coznanne Web-cTpaHuIl TPy MOMOIIX MacTepa.
DKCIopT-UMITOPT aHHbIX. B3anmoneiictBue ¢ Excel u Access.

Tema 5. OcHOBBI MOATOTOBKH MPE3CHTAIMH ¢ moMoIIkio nakera PowerPoint
CocraB, Ha3Ha4YECHHE M CTPYKTYypa MaKeTa MoAroToBKU npe3enTtanuii PowerPoint. Buasr paGoTsr.
PazpaboTka npe3eHTanuii Ha OCHOBE TOTOBOTO MIA0JIOHA.
AHnMarmst 00beKTOB. YTIPaBISIONINE KHOTKU. [ MITepCcChUTKH.
Co3znanue cobcTBeHHOU TpeseHTanuu. CxeMa pa3MeTku cnaiina. [llabnons! odhopmiteHus.

Tewma 6. Dnexrponnas tTabaua MS EXCEL.
CocraB, Ha3HauEHHUE U CTPYKTYpa MMaKeTa MOoAroTOBKH npe3eHTanuii PowerPoint. Buast paboThl.
Pa3paboTka npe3eHTanuii Ha OCHOBE TOTOBOTO I1abJIoHa.
AHunMarus 00bEKTOB. YTIPABIISIONINE KHOMKA. | UTIePCCHUTKH.
Coznanne coOcTBeHHOM npe3enTanuu. Cxema pasmetku ciaiina. [llabmonsr odopmiieHus.

Tema 7. Cucrema ynpasnenus 6azamu qanabix: MS ACCESS.
ba3er nmannpix (BJl): ypoBHM opranuzanmu. WHpOpManuoHHbIE MOAENTH JaHHBIX: CETeBasd,
uepapxudeckas, peisiuoHHas. Pemsuuonnas 6a3a nanaeix (PBJ[). Kak oTHomenue Ha
MHOECTBE aTpuOyTOB. MHOXECTBO aTpuOYyTOB Kak omucaHue oObekTa. [loHsTue aTtpudyra:
00J1aCcTh JOMYCTUMBIX 3HAYCHUN.
Cuctemsl ynpasnenus: 6azamu nannbix (CYBJ): HazHauenue, GyHKIIUH, CPEACTBA.
Pensimonnas 6a3a MaHHBIX Kak Ta0Onwima. MamimHHAs MOJENb PENSIUOHHON 0a3bl JaHHBIX.
OcHOBHbBIE TIOHSITUS: TOJE€ W 3alKuch. THUM TONs U ero BbIOOpP. TOYHOCTH MpPENCTaBICHUS
BelIeCTBEHHBIX 4Yuced. COoOTHOILIeHHEe: aTpuOyT — CTONOel - ToJie, JIEMEHT OTHOUICHUS —
CTpOKa — 3aIHCh.
MS Access kak CYB]], moanepxuBaromas peisiiimoHHYI0 MOeNb 0a3bl TaHHBIX. OOBEKTH MS
Access, cpelicTBa CO3/1aHUSI 0ObEKTOB.
Crpykrypa BJl B MS Access: COBOKYITHOCTh B3aMMOCBSI3aHHBIX TaONUIl. BHUIBI CBSI3U MEXIy
tabnuuamu. [loHsATHE IeTOCTHOCTH TaHHBIX.
Pazpabotka undopmanmonnoii crpykrypsl PBJI. Co3nanue 6a3bl JaHHBIX.
Omnucanue nosa. Tunel moseid. KiroueBoe mosie. MuaexkcupoBanue. VI3MeHEHUE CTPYKTYpPhI
0a3bl.
BBon, momosiHeHWe W KOppekius naHHbIX B 0Oaze. [lomck oOwbekta. CBsi3aHHBIE aTPUOYTHI.
VYnopsiioueHue 1 COPTUPOBKA JaHHBIX B 0asze.
Bribopka AaHHBIX 1O OMpeeieHHOMY MpaBHly. YCIOBHS 0TOOpa JaHHBIX KakK JIOTUYECKOE
BbIpakeHue. [locTpouTens BBIpaKEHHWH, €ro HCIONb30BaHHWE. BrruncieHuss B 0a3e JTaHHBIX.
MHorotabnuuHble 3aMpockl, 3aIPOCHl C TApaMeTPOM, UTOTOBbIE 3allpochl. BBIBOM pe3ynbTaToB
00paboTKH JaHHBIX B 0a3e Ha MMe4YaTh: OTYETHI.



Tema 8. JlokanpHbIe U r100anbHBIE ceTr DBM. 3ammura nHGpopManum B CETIX
[Tonsatue ys13BUMOCTH HHPOPMALIMOHHON CUCTEMBI.
Opranuzanys 3amuThl  UHOOPMALMOHHOW CHCTEMbBI: OpPraHU3allOHHBIE, WHKXEHEPHO-
TEXHUYECKHUE U MPOTPaMMHBIE METO/IbI 3aIIUTHI HH(POPMAIIHH.
3ammra nHpOopMaHH MU(OPOBAHUEM.
Oco0eHHOCTH 3alUThl HHPOPMALIUK B KOMITBIOTEPHO CETH.
DJIEKTPOHHASI TOJIMKCH.
AJIMUHUCTpPAaTUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTh B MH()OPMAIIMOHHOH cdepe.
Opranu3anys B3auMOJICHCTBHUS B JIOKAJTBHBIX U I100anbHBIX ceTsax. [Iporokon TCP/IP.
CereBble mporpaMMbl 0OMeHa. DJIEKTPOHHAs TOYTA.
[Iporpammel s BbIxOJ4a B Internet: BXOJQ M BBIXOJ M3 CETH, NOWMCK y3/1a, MPOCMOTP M
KonupoBaHue uHpopmaru, TexHoaorust WWW.

@DopMBI TEKYIIET0 KOHTPOJIS U IPOMEKYTOUYHOM aTTeCTALUM:

B xome peanusanum aucuMividabl Uadopmarnka  HMCHoOJb3YyHTCH Cieaylonue
METObI TEKYIEr0 KOHTPOJIS YCIIeBA€MOCTH 00y4AKOIIMXCS:
— IpY IPOBEJICHUH 3aHATHH JIEKIIMOHHOTO TUIA: TECTOBOE 3a/laHuE, TOKIal.

— TpH TPOBEACHUH 3aHATHIA MPAKTUYECKOTO THIA: TECTOBOE 3a/IaHHE, MPAKTUYECKOE 3a/laHue,
KOHTpOJIbHAs paboTa.

IIpomeskyTOUYHAs1 aTTecTALMS MPOBOAUTCH B (hOpMe: IK3aMeEH.

OcHoBHasl TuTepaTypa:

1. Heura 1.B. Beenenne B uHpOpMaTHKy [DIEKTPOHHBINA pecypc]: yueOHO-METOANIECKOE
nocobue/ .B. Heuta— DnexTpoH. TekcToBble naHHble.— HoBocubupck: Cubrupckuii rocyJapcTBeHHBIN
VHUBEPCUTET TelIGKOMMYHUKamuii W umHbopmaruku, 2016— 31 c— Pexum pgocryna:
http://www.iprbookshop.ru/55471.html.— 3B5C «IPRbooks»

2.  Tpodumos B.B. Mudopmaruka. B 2-x T. YueOHHK I akaAeMHIECKOTr0 OakagaBpuara.
M.: KOpaiir, 2016 https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-22ED33843033

3.  Vrkua B.B. Maremaruka u uH(opMaTnka [DIeKTpOHHBINA pecypc]: yueOHOe mocobme/
B.b. YT1kuH, K.B. banaun, A.B. PykocyeB— OnekTpoH. TekcToBble faHHble.— M.: JlamkoB u K, 2016.—

470 ¢.— Pexum nocryna: http://www.iprbookshop.ru/10941.html.— 35C «IPRbooks»






