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AHHOTAIIMAA PABOYEH ITPOTPAMMBI JTUCIIUILINHBI

b1.B.O/1.22 «IIporpaMMHBbIe cpeacTBa 0(PMCHOT0 HA3HAYECHU S

HauMeHOo8anue OUCYUnIun (Mooy’s)

ABTOp: cTapmmil npenogasaresns Mumenko 11.M..

Kon 1 HamMeHOBaHue HANIPABJICHUS NIOATOTOBKH, NPOdu.Is:

38.03.06 «Toprosoe nenoy», mpoduis «JIorucTrka B TOProBOM ACSITEIIBHOCTI
Kpainpukanus (cTenenb) BHINYCKHUKA: OakanaBp

®opma 00y4eHusi: OYHAS

Leab ocBoeHMs AMCUMILIMHBI: C()OPMUPOBATH KOMIIETEHUIUH B 001acTU pa3pabOTKU
MIPOEKTOB NPO(PECCHOHATBHON JEATENILHOCTU (TOPrOBO-TEXHOJIOTUYECKHE, MapKETHHIOBBIE,
pexiamMHble M (MJIM) JIOTHCTHYECKHE TPOIECChl) C MCHOIb30BAaHUEM HH(POPMAIIMOHHBIX
texHonorui (I1K-12).

ILnan kypca:

Pazpnen 1. TekcroBele pegakTopsl.

Tema 1.1. TekcroBble penaktopsl. Beenenue B8 MS Word. Uurtepdeiic MS Word. Moznens
JOKYMEHTA.

Beenenue B MS Word. Murtepdeiic MS Word. ['maBHOE MeHIO, pacKpbIBAIOIIMECS MEHIO,
KOHTeKcTHOe MeHIo. [lanenn uHcTpyMeHToB. BBOj, M3MeHeHue, ynaieHue Tekcra. Beinenenue
(parMeHTOB TEKCTa, KOMMPOBaHUE, NepeMelleHune, yaanenue (parmeHtoB. dopmarupoBaHue
CUMBOJIOB U (opmatupoBaHue adzareB. Tur, pazmep mpudta. TalOymsamus. Ctwib, Tabiuia
cTuiied u 1p. Monenb 1okymMeHTa. OCHOBHBIE 3JIEMEHTHI JOKYMEHTA. YIPABIECHUE 3JIEMEHTAMU
TekcTa. TexHonoruu paboThl B TEKCTOBOM PEIaKTOpE.

Tema 1.2 VYmpaenenue snementamu Tekcrta. OObexTbl Word M BCTaBHbIE OOBEKTHI
(Tabnuua, 6J0K-cxeMa, peJakTop MareMarudeckux gopmyin). CTpyKTypa TOKyMEHTa.

O6wexTsl Word 1 BcTaBHBIE 00BEKTHI (TabaMIa, OJIOK-CXeMa, PEAaKTOp MaTeMaTUYECKUX
dbopmyn). CtpykTypa TOKyMEHTA. [Teuatp mokymenTa. TeXHONOTHS CO3JaHUS CEPUHHBIX
JIOKYMEHTOB.

Tema 1.3 Ilonarue mosst, BcTaBka nojieid. CBs3b ¢ 0a3amMu TaHHBIX, MACCOBBIC PACCHUIKHU.
KomnnextuHas pabota ¢ TOKyMEHTaMHU.

[Tonsitne monsi, BcraBka mone. CBs3p ¢ 0a3aMu JTaHHBIX, MACCOBBIC PACCHLIKH.
KonnextuBHas pabora c¢ pokymeHTamu. CnenmanbHble 3¢G¢exTsl ((HopMynbl, PHUCYHKH,
auarpamMmbl, GUTYPHBII TEKCT, 0POPMIIEHNE YETHBIX U HEUYETHBIX CTPAHMUII

Paznen 2. DnekTpoHHbIE TaONHUIIBI.

Tema 2.1 Dnextponnbsle Tabmuipl. Beenenne B MS Excel. Unrtepdeiic MS Excel.
Mopnens kauru. Anpecanus siueek. [locrpoenue npocteix Gpopmysn. @opmaTupoBaHue

Tema 2.2 3nakomctBO ¢ pynkusmu Excel. Jlornueckue ¢pynkunu. BioxenHnble pyHKINN

Tema 2.3 Mcnonp3oBaHue NpoCTEUIINX (QYHKIUH UI peleHns 3a1ay.

CoptupoBka. ABTOQUIBTP U pacuIupeHHblil Gunptp. Mcnonb3oBanue hopm

VYcenoBHOE cyMMHpOBaHUe, 1ojicueT UToros. [loctpoenne npocteimux rpadukoB. JInHusS
TpeHna

Tema 2.4 Oxonomumueckue pacuetsl B MS Excel. Ilonbop mnapamerpa. TaGmuna
noactaHoBku. Jlucnieruep cuenapueB. Konconmupanusa nanabix. [louck pemenusa. MHTerpamus
MS Word u MS Excel. Umnopt u sxcriopt 00bekToB. BectaBka 00bekT0B 1 OLE-00BEKTHI.

Tema 2.5 Pacmmpennsiii crnucok ¢yHkiuii Excel. Tumbl ¢ynkumii. ['pynmnobie
ornepauuu. Pabora ¢ maccuBamu u MatpunaMu. CtaTucTuyeckue QyHKINH.



Tema 2.6 bazbl nannbix. CBsa3b Tabnun B 0a3ze ganHbIX. [Tonck JaHHBIX B TaOIUIax.

Paznen 3. Cuctemsl ynpasienust 6azamu qanubeix (CYB]]) .

Tema 3.1 ba3sl nanubix. Beenenne B MS Access. Untepdeiic MS Access. Tabnupbl,
MoJIsl, KJIFOYEBBIE MOJIsl, KOHCTPYKTOp Tabmuil. 3ampockl B onHOW Tabmuie. OTOOp NaHHBIX,
copTupoBKa, rpymnmupoBka. Ces3p Tabmui. Cxema BJl. Tumsl coenunenuii. Ilenoctnocts BJI.
MHoroTabIuYHbIC 3aIPOCHI.

Tema 3.2 Paborta ¢ 6a3oii naHHbIX. Tumel 3ampocoB. Ilpumepsl 3ampocoB pa3inuYHBIX
THIIOB. 3HAKOMCTRBO C s13b1koM SQL.

Tema 3.3 ®opmbl. Konctpykrop ¢opm. [maBHas u nogumHeHHass ¢gopmbl. [aBHas
kHonouyHast ¢opma. Ortyersl. [locTpoeHne oOT4ETOB B pEXHMME MacTepa M B pEXHUME
KOHCTPYKTOpa

Tema 3.4 IlpoexTupoBanue 0a3 JaHHBIX HA IPUMeEpax

Paznen 4. Pabora ¢ KOHCYIbTallMOHHBIMU WH(MOPMALIMOHHBIMU CHCTEMAaMHU U NaKeTaMH
MPUKJIAIHBIX TPOrPaAMM

Tema 4.1 OOmast XxapakTepuCTHKa MPaBOBBIX MH(OpMAIMOHHBIX cucTeM «KoHcynabTaHT
[Tmrocy» u «IapanT.

DopMbl TEKYLIET0 KOHTPOJIS U MIPOMEKYTOYHOM aTTeCTaAlMu:

Texylmui KOHTPOJIb OCYHIECTBISAETCA IIOCPEICTBOM YCTHOTO OIPOCA, BBINOJIHEHUS
KOHTPOJIbHBIX padOT, HAMCAHUS JCCe.

[IpomerxyTouHast aTTecTalus OCylecTBIseTcs B (hopMe HK3aMEHa.

Oran ocBoenus komnereHimu [1K-12.1 orpaxaer popmupoBanue:

HA YPOBHE 3HAHUIL:

UMEIOIMECS  MpOrpaMMHbIE TPOJAYKTHI MO  pa3paboTke TMpoekToB B  chepe
po¢eCCUOHATBHON IeATeTbHOCTH

HA YPOBHE YMEHMH:

UCIIOJIb30BaTh MPOrpaMMHBIE CpelcTBa O(HUCHOTO HA3HAYEHHsS C LENbI0 pa3pabOTKu
MPOEKTOB B cpepe npodeccnoHanbHOM eI TeTbHOCTH

HA YPOBHE HABBIKOB:

o0paboTka MH(pOPMAMM C HUCHOIb30BAaHMEM MPOTPAMMHBIX CPEICTB  O(HUCHOTO
Ha3Ha4YeHUs C 1eJIbI0 pa3paboTKu MPOEKTOB B chepe npodeccuoHanbHOM eI TeIbHOCTH

OcHoBHas JuTepaTypa:

1. Kucenes I'M., boukoBa PB., CadonoB B.H. MHpopmannoHHbIE TEXHOJIOTHH B
SKOHOMMKE U ynpasiieHuu (3pdextuBHas padora B MS Office 2007): YuebHoe mocobue. — M.:
Hamkos u K., 2010.- 269 c. http://www.iprbookshop.ru/20424.- 35C «IPRbooks»

2. Mummma A.B. MHbopManmoHHbIEe TEXHOJOTUU B NMPO(ECCHOHATBHON JESTEIBHOCTH
[OnexkTpoHHBI pecypc]: yuebHoe mocobue/ Mummn A.B., MuctpoB JLE., Kaprasues /I.B.-
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2011.- 311 c.- Pexxum noctyna: http://www.iprbookshop.ru/5771.- 3BC «IPRbooks»



