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«Texnonoruu coruosiornueckoro uccnegoBanus» (Liberal Arts)
KBanndukauus (creneHb) BHIMNYCKHUKA: 0aKaiaBp

®opma o0yueHHsI: OUHAs

Heabp ocBoeHMs TMCHUILIMHBI: (OPMHUPOBAHHE CIIOCOOHOCTH HCIOJIb30BaTh COBPEMEHHbBIE
uu(dpoBble TEXHOJOTMU U O00XOAUThCA O€3 HHUX, CaMOCTOSITENIbBHO WM B COBMECTHOMU
NesITeNbHOCTH: (PUKCUpOBaTh MHGPOpPMAIMIO 00 OKpYXKaIOLIEM MHUpPE; UCKaTh, aHAIM3UPOBATH,
KPUTHYECKH OIIeHHBaTh, OTOMpPATh MH(POPMAIINIO; OPraHU30BbIBaTh MH(GOPMAIIHIO; MepeiaBaTh
MHGOPMALHIO; IPOEKTUPOBATE OOBEKTHI U MPOLECCHI, INIAHUPOBATh CBOU JIEHCTBHUS; CO3/1aBaTh,
peann30BbIBATh U KOPPEKTUPOBATH IUIAHBI.

Ilinan kypcea:

Ne i/ HaumeHoBaHue TeM Conep:xanue Tem (pa3iaesioB)
(pa3nesnoB)

Tema 1 | Beenenue. OcHOBHEIE [Ipenmer, 3agaum u uenu Kypca. OCHOBHBIE TOHATHS U UX
MOHSITHUSA U ONIPEJICTICHUS omnpeneneHus: nHGopMaTuka 1 HHGOPMAaTU3AIHU.
nH(pOpPMATHKH Nudopmaruzamus obirecTsa: 3HaueHHEe HHPOPMAITMOHHBIX

PEBOJIIOLINMN, OTIBIT HH(POPMATU3AIKH, TIEPCIIEKTUBHBIC HJICH,
nHpopMarmoHHas KyibTypa. [IpaBoBbIe aCTIEKThI
uHpopmaruzanuu. Pons nndopmatuku B GopMUpOBaHUT
COBPEMEHHOTO CIICIUAIUCTA.

NHupopManmoHHbIN MOTEHIIHAN 00IIecTBa: HH(POPMAITMOHHBIC
pecypchl, HHGOPMAIMOHHBIE TTPOIYKThI M YCIYTH, CTPYKTYpa
pBIHKa MHQOPMAIIMOHHBIX MPOJAYKTOB M YCIVT.

Tema 2 | Uadopmanus u Nudopmanus: moHATHE, BUIBI M CBOMCTBA, HHPOPMALIHS U
MH(pOPMAITMOHHBIE nanHbie. CooOIIeHUs U CUTHAIIBI. Mepbl HH(GOpPMAIIHH,
MIPOLIECCHI sHTponus. EnuHuims! nuamMepenus nHGpopMaIuu.

XapakTtepucTuka HH(HOPMAIIMOHHBIX MPOIIECCOB: cOOP,
00paboTka, XpaHeHHe, HAKOTUIeHUE, Kilaccu(puKamms u
KOJMPOBaHUE, Nepeiada U pacipocTpaHeHHEe HHPOPMAIIUH.
WudbopmannoHHasi TEXHOJOTHS: IOHITHE, HA3HAUYCHUE.
Tema 3 | dyHKUMOHAIBHAS U Apxurekrypa OBM: nounstue. [Ipunuun gon Helimana.

CTPYKTYpPHAasd OpraHu3anus
KOMIIBKOTCPaA

Knaccudukanus 9BM. MaructpanbHO-MOAYIbHBIA TPUHIIHIT
noctpoenus [IK. CocraB, Ha3HauU€HNE U XapaKTEPUCTUKN
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOIO KOMIIBIOTEPA.
[epudepuiinsie ycrpoiicra 1K u ux xapakTepucTHKH.
Anmnapatssle cpenctBa MmynsTumenua. Kpurepun Beidopa ITK
it foMa 1 ouca. O3HaAKOMIIEHHE C OCHOBHBIMH




Ne i/

HaunmeHoBaHMe TeM
(pa3zaeJsioB)

Conep:xanue TeM (pa3/iesioB)

ycrpoiictBamu 1K

Tema 4

[IporpammHuoe
obecrieueHne KOMIbIOTEpa

[Iporpammuoe obecnieueHre KOMIBIOTEpA: TOHSTHE,
Ha3zHaueHune. Knaccuukamus nporpaMMHOTO oOecrieueHust
(ITO) TIK. Haznauenue onepannonHoi cuctemsl (OC). Buabl
OC. UHcTpyMeHTapuu perieHns QyHKIIMOHATIBHBIX 331a4.
[puknanuoe I10.

[Nonsitue gaiinoBoit cuctemsl. ['paduaeckuit
noJib3oBarebckui naTepdeiic Windows. CrangapTabie U
cinyxeonsie nporpaMmmbl OC Windows. CepBucHBIC U
o0cIyXUBaroLIUe MporpamMmmsl ((pailioBble MEHEKEPHI,
AHTUBUPYCHI, apXUBATOPHI U Ap.). OOCIy)KUBaHHUE JUCKOBOM
CHCTEMBI. YHHUBEPCAIbHBIE YTUIUTHBIC TAKETHI.

Tema 5

Texnonorust 06padboTku
JIOKYMEHTOB. TeKCTOBBII
mporeccop Word

[TonsiTHE TOKYMEHTa, CO3/1aHuE U UCII0JIb30BaHHE 1a0JI0HOB
JOKYMEHTOB B pa3inyHbIX npuitoxeHusx MS Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO mpoiieccopa Word 1o
CO3JIaHUI0 IOKYyMeHTOB. PaboTa ¢ Tabnuiamu, 1uarpaMmmamu,
dbopMynamu, BO3MOKHOCTH PEIaKTUPOBAHUS U
dbopMaTupoBaHus JOKYMEHTOB, TEXHOJIOTHS BHEIPEHUS U
CBsA3bIBaHUA 00beKTOB. Co37JaHNe TOKYMEHTOB CIUSHUS,
MUCEM, KOHBEPTOB, HaKJIEEK.

Tema 6

OCHOBHBIE BO3MOXHOCTH
TaOJIMYHOTO MpoIEccopa
Excel

[TonsiTne agpecanuu, CTUIEH CChUIOK, OpraHu3aluu
CTPYKTYPUPOBAaHHBIX TAHHBIX B pabounx kHuTax Excel,
OCBOCHHE HaBBIKOB PEIAKTHPOBAHUS B (HOpMATHPOBAHUS
JUCTOB W AaHHBIX B KHUTax Excel. CrtocoOb1 00paboTKy yncen
B opMmynax v GyHKIUAX; OTACIbHBIC KAaTETOPUH (PYHKITHI
Excel: mata u Bpemsi, TEKCTOBBIE, MATEMAaTHIECKHE,
CTaTUCTHYECKHE, JOTHUECKHE, (PUHAHCOBBIC; HCIIOJIb30BaHUC
BJIOYKCHHBIX (DYHKIIHIT; HA3HAYCHUE ITOCTPOUTEIIST QYHKIIUH U
pUeMBbI PadOTHI ¢ HUM; IOHsATHE MaccuBa B Excel. OcHOBHEBIC
puUeMBbI pabOThI ¢ MacTepoM ruarpamm.

OcBoeHue MPUEMOB (HIIBTPAIIMH JAHHBIX - IPUMECHEHHE
aBTO(HIIbTpa ¥ pacuIMpeHHOro GUIBTPA; CIIOCOO0B
TIOJIBE/ICHUSI HTOTOB B OJJHOYPOBHEBBIX H MHOTOYPOBHEBBIX
CIHCKAaX; MPUEMOB TPYIITUPOBKU JAHHBIX U CO3JIAHHSI
CTPYKTYP; KOHCOJIM/IAIIMH JAHHBIX 110 KATETOPHSIM, TI0
PACIIOJIOKEHHIO M C UCIIOJIb30BAHHEM TPEXMEPHBIX CCBHUIOK.
WHCTpYMEHTHI yIIpaBJICHUs] CBOIHBIMU TAOJIUIIAMH.
3nakomcTBO ¢ HajcTpoiikamu Excel («llouck pemenus»,
«AHanmn3 JaHHBIXY).

Tema 7

OC0OEHHOCTH CO3daHUs
0a3 manueix B MS Access

OcHOBBI IOCTpOEHUS 0a3 JaHHBIX, CO3/IaHNE TAOIHI U
OpraHu3aIus CBs3el, BBOJ U IPOCMOTP JaHHBIX B PEKUME
tabnuikl. Co3nanue 3arpocoB BRIOOPKH JaHHBIX U 3alPOCOB Ha
u3MeHeHne B MS Access. Pa3paboTka ¢popm (rnaBHOH,
OCHOBHOM M JIOTIOJIHUTEIBHO), CO3/TaHNE U TIeYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanuin

Co3znanue cnaiiioB B cpene Microsoft PowerPoint, BeiOop
oOmiero oopmieHus, 100aBJIeHNE HOBBIX CIIai10B, N3MEHEHHE
COJICPKUMOTO CIaiiIoB, BEIOOP pa3METKU U U3MEHEHHE
I[BETOBOI1 CXEMBI CIaliI0B, co3/laHne YPPEKTOB aHUMALINH,
CO3/IaHUE CIIEIHATIBHBIX APPEKTOB U cChUIOK Ha MHTepHeT,
JIEMOHCTpAIHsI CIIaliI0B.




Ne n/m HaunmeHnoBanme Tem Conep:xanue TeM (pa3/iesioB)
(pa3zaeJsioB)

Tema 9. | Opranuzanus u OCHOBHBIE HHCTPYMEHTBI OpraHU3aliy TNIAHUPOBAHUS U
TUTAHUPOBaHUE O(PHCHOM KOHTPOJIS MOBceTHEBHOM oducHOM nestensHocTd B MS Office
nestenpHocTH B Outlook | Outlook. PaboTa ¢ xanengapem, opranusaiusi COOpaHui,

COBEIIaHNUH, KOHTPOJIb 33JaHUH, OTIIPaBKa 3JIEKTPOHHBIX
MOYTOBBIX COOOILIEHUII.
Tema | OcHOBBI CO3aHUS [ToHsiTHEe THIEPTEKCTOBOTO TOKYMEHTA, CIIOCOOBI €0 CO3/IaHuUs
10. TUIIEPTEKCTOBBIX cpeacrBamu MS Office. OcnoBnble 6a3zoBbie dnemenTs HTML:
nokymentoB (HTML) pasmerenue, GopMaTHpOBaHUE, [IBET, MIPUQT, TAOIHIIBI,
PUCYHKH, (popMbl, GperiMbl, TBHKYIIASICSI CTPOKA U TIP.
Tema | [logroroBka nmyOnukanuii | Co3ganue myOnukanuii 1 web-caiiToB ¢ HOMOIIBIO TIAOJIOHOB
11 B Publisher, pa6oTa ¢ Publisher. Bo3amosxaocTH npunoxkenus Visio o paboTte ¢

rpadukoii B Visio

rpaduueckumu Tpadaperamu. OCHOBHbIE HHCTPYMEHTBHI,
CII0COOBI MCITOJIB30BAaHMUs, 0COOCHHOCTH.

DopMBbI TEKYLIET0 KOHTPOJISA U NIPOMEKYTOYHOM aTTeCTAlUM:

B xone peamuzanuu mucuumiinHbel «MH(MOpMaTHKa» HMCMOIB3YIOTCS CIEAYIOLUIUE METO]IbI
TEKYILEro KOHTPOJIS M YCIIEBAeMOCTH 00yJaroIXCs:
— MpU TPOBENECHUU TMPAKTUUYECKUX 3aHATHI: OMpoc, KOHTpOJbHas padoTa, IUCIYT, TeECT,
KOJUIOKBUYM;
- IpY KOHTPOJIE PE3yIbTaTOB CAMOCTOSITEILHOM pabOThI CTYIEHTOB: 3cce, pedepar.

IIpomexyTouHas aTrecTanms: 3a4eT MPOBOJAUTCS C IPUMEHEHHUEM CIIETYIOIIUX METOJIOB!

3amuTta KOHTpOIbHOU padoThl Ha [1K. 3ammra BKIrO4YaeT:
BBISIBJICHHE U OTICAHUE WHCTPYMEHTAPHS 7S BBITIOJTHEHUS 3a/1aHNUS;

pa3paboTKa CTPYKTYphI aJITOPUTMA BBITIOJTHEHUS 3a/1aHUS;

npezcrasienue 3aaanus ¢ momoinsio UT (una I1K);

BBI60p TEXHOJIOTHI pcaiursanuun 3alaHuA;

peanusanusi MYHBTHMGHHﬁHOFO KOHTCHTA 3a1aHus,

dHaJIM3 U IMPCACTABJICHUC PC3YJIbTATOB.
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