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K.TE€XH.H, JIOLIEHT Kadeapsl MPUKIATHEBIX
“H(GOPMAIIMOHHBIX TEXHOJIOTUMI Mocsaruu A.B.

Koa 1 HaMMeHOBaHMe HANIPABJIEHUS MOATOTOBKH, NPOQuJIs:
41.03.01 3apy6exxHOE perHOHOBEICHHE

«3apybexnoe peruonoseaenue» (Liberal Arts)
KBanudukanus (crenenn) BbIMYCKHUKA: OakaaaBp

®opma 00yYeHHus1: OUHas

Leas ocBOeHUS] TMCHUILIMHBI: (HOPMUPOBAHHE CIOCOOHOCTH HCIIONB30BaTh COBPEMEHHBIC
IU(PPOBBIE TEXHOJOTMM M OOXOIUThCS 0O€3 HUX, CaMOCTOSTENbHO WJIM B COBMECTHOM
JeSITeTbHOCTH: (PUKCHPOBATh WH(POPMAIMIO 00 OKPY’KAIOIMIEM MHUpE; MCKATh, aHAJTU3UPOBATh,
KPUTUYECKH OLIEHUBaTh, OTOMPaTh MH(OPMALMIO; OPraHU30BbIBATh MH(OpPMAIHIO; NepeaBaTh
UH(POPMALINIO; TIPOSKTHPOBATH OOBEKTHI U MPOLECCH, ITIAHUPOBATh CBOM JICHCTBHS; CO3/1aBaTh,
peanu30BbIBATh U KOPPEKTUPOBATH ILIAHBI.

ILiian kypca:

Ne n/m HaumeHoBaHue TeM Conep:xanne TeM (pa3jiesioB)
(pa3nesioB)
Tema 1 | Beenenne. OcHOBHBIE [Mpeamert, 3agauu u 1iend Kypca. OCHOBHBIC TOHATHS U X
MIOHATHUS U ONIPENEICHUS onpezeneHus: nHpopMaTuka u nHGOpMaTU3aLIKS.
UHGOPMATHKH Nudopmaruzaiyst 00IIecTBa: 3HaUCHUE HHYOPMAITHOHHBIX

PEBOJIIOLINM, ONBIT UH(POPMATU3ALINH, IEPCTIEKTUBHBIE HJIEH,
uHpOpMaLMOHHAs KyIbTypa. I[IpaBoBbIe acrieKTh
uHpopmartuzanuu. Posns nuHpopmMaTuky B HopMUpOBaHUU
COBPEMEHHOTO CIIELIUAJIUCTA.

WNHupopmaninoHHbIN NOTEHIIMAN 00111eCTBA: HHPOPMAIIIOHHBIE
pecypchl, THPOPMALMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYypa
pBIHKAa HH()OPMAIIMOHHBIX MPOJYKTOB U YCIIYT.

Tema 2 | Undopmanus u WNudopmanus: NoHATHE, BUABI U CBOMCTBA, MH(OpMAIHS U
nH(pOpMallOHHbIE nanHble. CooO1ieHns u curuaiasl. Mepsl nHpopmanuu,
MPOLIECCHI sHTponus. Enununiel namMepenus nHGopmarum.

XapakTepucTrka HHOOPMAIIMOHHBIX IMPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAKOTUICHUE, KIacCu(pUKaIs 1
KOJMPOBAHUE, Iepeada U pacpoCTpaHeHUEe HHPOPMAIIHH.
WudopmaninoHHasi TEXHOJIOTHUS: IOHIATHE, HA3HAUYCHHUE.

Tema 3 | @yHKIIMOHATIBHAS U Apxurekrypa OBM: noustue. [lpunnun ¢pon Helimana.

cTpykTypHas opranuzanus | Kimaccudukanus 9BM. MaructpaibHo-MOTy TbHBINA TPUHIIHIT
KOMIIBIOTEPA noctpoenus [IK. CocraB, Ha3HaYeHNE U XapaKTEPUCTUKU
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOIO KOMIIBIOTEPA.
[Tepudepuiinbie ycrpoiicta [1K 1 nx xapakTepucTukH.
AnmnapaThble cpencTBa Mysnbtumenua. Kputepun Boioopa I1K




Ne i/

HaunmenoBanue TeMm
(pa3nmesioB)

Conep:xanue TeM (pa3ieioB)

i foma 1 oduca. O3HAKOMIIEHHE C OCHOBHBIMU
ycrpoiictBamu [1K

Tema 4

IIporpammHuoe
obecreyeHne KOMIbIOTepa

[IporpammHoe o0ecrieyeHne KOMITbIOTEPA: MOHSTHE,
HaszHayeHue. Knaccudukaius nporpaMMHOT0 o0ecrieueHus
(I1O) IIK. Haznauenwue oneparronHoi cuctembl (OC). Bub
OC. MHCcTpyMeHTapuu pemeHus PyHKITMOHAIBHBIX 3a]1a4.
ITpuxnannoe I10.

[Tonsitue daitnmoBoit cuctemsl. ['paduaeckuit
noJb3oBareibekuii naTepdeiic Windows. CrannaptHbie u
cirykebnbie mporpammel OC Windows. CepBrcHbie U
o0cITy)KuBaroIre mporpaMMsl ((aitioBsie MEHEDKEPHI,
AQHTUBUPYCHI, aApXUBATOPBI U 1Ip.). OOCITy)KUBAHNE TUCKOBOM
CUCTEMBI. Y HUBEPCAIbHBIC YTUIINTHBIE TTAKETHI.

Tema 5

Texnonorus 06paboTKH
JOKYMEHTOB. TeKCTOBBII
mporeccop Word

[ToHsTHE TOKYMEHTa, CO3JaHUE U UCIIOJIb30BAHUE [IA0JIOHOB
JIOKYMEHTOB B pa3iuuHbIX npuioxeHusx MS Office.
OcCHOBHbBIE BO3MOYKHOCTH TEKCTOBOTO mpoieccopa Word o
CO3JIaHUI0 IOKYMEHTOB. PaboTa ¢ Tabnuiiamu, 1uarpaMmmaMu,
(hopmyamu, BO3MOKHOCTH PEIAKTUPOBAHHS U
(dopMaTHpOBaHKS JOKYMEHTOB, TEXHOJIOTUS BHEIAPCHUS U
cBsi3pIBaHMS 00beKTOB. CO3/1aHHE TOKYMEHTOB CIUSHHUS,
1CceM, KOHBEPTOB, HAKJICCK.

Tema 6

OcHOBHBIE BO3MOKHOCTHU
Ta0JIMYHOTO MpoIeccopa
Excel

[TonsTre agpecanuu, CTUICH CCHUIOK, OpPraHU3aIN
CTPYKTYPHPOBaHHBIX JaHHBIX B pabounx kHurax Excel,
OCBOCHHE HaBBIKOB PEJAKTUPOBaHUS M (HOPMATUPOBAHUS
JMCTOB M JaHHBIX B KHHrax Excel. CiocoObl 00paboTKu vnce
B popMynax 1 QyHKIUSIX; OTACIbHBIC KaTeropuu GpyHKIui
Excel: nata u Bpemsi, TEKCTOBbIC, MATEMATUYECKHUE,
CTaTUCTHUYECKHE, JOrnyeckue, ((MHAHCOBBIE, UCIIOIb30BaHUE
BJIO)KCHHBIX (DYHKIIWH;, Ha3HAYCHHUE TIOCTPOUTENS (PYHKIHI 1
npreMbl paboThI ¢ HUM; MOHsITHE MacckBa B EXcel. OcHoBHbIe
npreMBbI paboThI ¢ MacTepoM JuarpaMm.

OcBoeHue NprueMoB GUIbTPALUHN JaHHBIX - IPUMEHEHHE
aBTOQWIbTPA U PACIIUPEHHOTO (QUIBTPA; CIOCOOOB
MOJBE/IEHUS UTOTOB B OJJHOYPOBHEBBIX 1 MHOTOYPOBHEBBIX
CIHCKaxX, IPUEMOB TPYIIITUPOBKU JaHHBIX U CO3IaHUS
CTPYKTYP; KOHCOJIUIAIIMH JAHHBIX TIO KaTErOpusM, IO
PACIIONIOKEHHIO M C MCTIOJIb30BAaHHEM TPEXMEPHBIX CCBHUIOK.
WNHCTpyMEHTHI yrpaBlieHHsI CBOAHBIMU TaOIUIIAMHU.
3HakoMcTBO ¢ HajcTpoiikamu Excel («ITouck pereHus»,
«AHaNn3 IaHHBIXY).

Tema 7

Oco0eHHOCTH CO3IaHNs
0a3 manueix B MS Access

OCHOBBI TTOCTpOEHHSI 0a3 TaHHBIX, CO3/IaHUE TAOIUI] 1
OpraHu3aIys CBs3ei, BBOA U MPOCMOTP JTAaHHBIX B PEXKHME
tabnuiel. Co3gaHue 3arpocoB BHIOOPKH JTAHHBIX U 3alPOCOB HA
u3menenne B MS Access. Pazpabotka gopm (riaBHOA,
OCHOBHOU ¥ JIOTIOJHUTEIIBHO#), CO3/IaHKE U MTeYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanun

Cosnanue cnaiinos B cpene Microsoft PowerPoint, Bei6op
obmero oopmiieHus, 100aBJIECHNE HOBBIX CIAiI0B, U3MEHEHNE
COJIEP’)KUMOTO CIIaiIOB, BEIOOP pa3MeTKU U U3MEHEHUE
IIBETOBOM CXEMBI CIIAalI0B, co3Manne Y(PPEeKTOB aHUMAITIH,
CO3aHMe CreNUaNbHbBIX 23()()eKTOB U cchllok Ha VHTEpHeT,




Ne i/

HaunmenoBanue TeMm
(pa3nmesioB)

Conep:xanue TeM (pa3ieioB)

JIEMOHCTpAIUs CJIAlJIOB.

Tema 9. | Opranuzanus u OCHOBHBIC UHCTPYMEHTHI OpraHU3aIiy TUIAHUPOBAHUS U
TUTAHUPOBaHHUE OPHCHOM KOHTPOJIS IOBCEeHEBHOM opucHoit nesrensHocT B MS Office
nestenpHOCcTH B Outlook Outlook. Pabota ¢ kaneHgapeM, OpraHu3aiis CoopaHHii,

COBEIIAHMIA, KOHTPOJIb 33aJ[aHu#, OTIPABKa IEKTPOHHBIX
MOYTOBBIX COOOIICHUH.
Tema | OcHOBBI CO3aHUS [ToHsiTHE TUIIEPTEKCTOBOTO JOKYMEHTa, CIOCOOBI €0 CO3IaHuUs
10. THIIEPTEKCTOBBIX cpeacreamu MS Office. OcnoBabie 6a3oBbie 3emenTsl HTML:
nokymenro (HTML) pasMenieHne, (GopMaTUPOBaHUE, IBET, MPUPT, TAOIUIIHI,
pUCYHKH, GOpMBI, GperiMBbl, ABIKYIIASICS CTPOKA M TIP.
Tema | [ToaroroBka mybonukamuii | Co3mganue myOoauKanui 1 Web-caifToB ¢ IIOMOIIBIO Aa0JI0HOB
11 B Publisher, pa6ora ¢ Publisher. Bosamosxnoctu mpuinoskenus Visio mo padore ¢

rpadukoii B Visio

rpadudeckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
CIOCOOBI NCTIOJIB30BaHMUs, 0COOEHHOCTH.

(I)OprI TEKYIIEro KOHTPOJA U l'[pOMC)KyTO‘-IHOﬁ aTTeCTaluu.

B xonme peamuzanuu muctumuinHbl «HGOpMATHKa» HCIOIB3YIOTCS CIICAYIOIINAE METOIbI
TEKYIIETO KOHTPOJIS H YCIIEBAEMOCTH 00yYarOLUXCsl:
— MpU TPOBEICHUU TMPAKTUYCCKUX 3aHATHH. OMpOC, KOHTPOJbHas paboTa, AWCITYT, TECT,
KOJUIOKBUYM,;
- IPY KOHTPOJIE PE3YJIbTATOB CAMOCTOSITEILHOM pabOTHI CTYIEHTOB: 3cce, pedepar.

HpOMe)KyTO'lHaﬂ aTTrecranms. 3auer IIPOBOJAMTCA C IPUMCHCHUECM CJICAYIOIMX MCTOIOB.

3ammra KOHTposIbHOM paboTsl Ha [1K. 3ammTa BKITtoUaeT:

BBISIBJICHUC U ONIMCAHUC MHCTPYMCHTAPUS IJIs1 BBIIIOJHCHUA 3aJaHUs,

pa3pa60TI<a CTPYKTYpPHBI aJITOPUTMA BBIIIOJTHCHUS 3aJaHKA,

npejcTaBieHue 3amanus ¢ momoiipio UT (Ha ITK);

BBIOOP TEXHOJIOTUN pean3alliy 3a/1aHus;

peaisanusa MYHBTHMGHHﬁHOFO KOHTEHTA 3aJJaHus,

aHaJIn3 U NpCACTABIICHUC PC3YJIbTATOB.
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