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Lleab ocBOeHHS] IMCHUILUIMHBI: (DOPMUPOBAHHE CIOCOOHOCTH MCIOJIb30BaThb COBPEMEHHBIE
UQPPOBBIE TEXHOJOTHH M OOXOIUTHCS O€3 HHUX, CaMOCTOSTEIbHO WJIM B COBMECTHOM
NeSTEeIbHOCTH: (PUKCHUPOBATh MH(GOpPMALMIO 00 OKpY’KAalOIIEM MHUpE; UCKATh, aHAJIU3UPOBATh,
KPUTHYECKH OLIEHUBATh, OTOMpPATh MH(POpPMAIMIO;, OPraHU30BbIBaTh MH(OpMALIKIO; MepeiaBaTh
UH(POPMALINIO; TPOEKTUPOBATh OOBEKTHI U MPOLECCH, IJIAHUPOBATh CBOU JIEHCTBUS; CO3/1aBaTh,
peanu30BbIBATh U KOPPEKTUPOBATH IUIAHBI.

ILnan kypca:

Ne ni/mm HaumeHoBaHue TeM Conep:xanue TeM (pa3ieioB)
(pa3nesioB)
Tema 1 | Beenenne. OcHOBHBIE [peamert, 3agauu u 1iend Kypca. OCHOBHBIC TOHATHS U HX
MIOHATHUS U ONIPENEICHUS onpezeneHus: nHpopMaTuka u nHGOpMaTU3aLIKS.
UHGOPMATHKH Nudopmaruzaiyst o0IIecTBa: 3HaUCHUE HHYOPMAITHOHHBIX

PEBOJIIOLINM, ONBIT UH(POPMATU3ALINH, IEPCTIEKTUBHBIE UJIEH,
uHpOpMaLMOHHAs KyIbTypa. I[IpaBoBbIe acrieKTh
uHpopmartuzanuu. Posns nuHpopMaTuky B HopMUpOBaAHUU
COBPEMEHHOTO CIIEIHAJIUCTA.

WNHupopmalinoHHbIN NOTEHIIMAN 00111eCTBA. HHPOPMAIIOHHbIE
pecypchl, THPOPMAILMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYypa
pBIHKAa HH()OPMAIIMOHHBIX MPOJYKTOB U YCIIYT.

Tema 2 | Undopmaryst u WNndopmaniys: noHsTHE, BUIBI U CBOMCTBA, MHGOpMALU U
MH(POPMalLMOHHbIE nanHble. CooO1eHus U curnansl. Mepsl nHGopmanuy,
MIPOLIECCHI sHTponus. EquHuibs! namepenust nHGopMaluy.

XapakTepucTrka HHOOPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAKOTUICHUE, KIacCu(pUKaIs 1
KOJMPOBAHUE, Iepeada U pacpoCTpaHeHUEe HHPOPMAIIHH.
WudopmaninoHHasi TEXHOJIOTHUS: IOHITHE, HA3HAYCHHUE.

Tema 3 | dyHKIMOHANBHAS U Apxutektypa OBM: nounstue. [Ipunnun gpon Helimana.

cTpykTypHas opranuzamus | Knaccuduxamus 9BM. MaructpaabHO-MOTYIHbHBIA TPUHITATI
KOMIIbIOTEpA noctpoenus [IK. Cocras, Ha3HaU€HNE U XapaKTEPUCTUKH
OCHOBHBIX YCTPOMCTB IIEPCOHAIIBHOTO KOMIIBIOTEPA.
[Tepugepuiinsie ycrpoiicta I1K 1 ux xapakTepuCTHKH.
Anmnapartssle cpeacTBa MynbTuMenua. Kpurepun ssioopa 1K




Ne n/m

HaumenoBanue TeM
(pa3nmesioB)

Conep:xanue TeM (pa3iesioB)

i foma 1 opuca. O3HAKOMIIEHHE C OCHOBHBIMU
ycrpoiictBamu [1K

Tema 4

[Iporpammuoe
obecrnieueHne KOMIbIOTEpa

[IporpamMMHOe obecrieueHIEe KOMITbIOTEpa: MOHSTHE,
Ha3HaueHue. Knaccugukaius nporpaMMHOTro o0ecriedeHus
(ITO) IIK. Hasuauenwue oneparnronuoii cuctemsl (OC). Bus
OC. UncTpymMeHTapuu penieHus GyHKIMOHATBHBIX 3a/1a4.
[Tpuxnagnoe I10.

[Tonsitue QaiinoBoii cuctemsl. I'paduueckuit
nojb3oBarebekuii naTepdeiic Windows. CrangaptHeie 1
ciryke0nbie mporpamMmmbel OC Windows. CepBucHsie u
obciyxuBaroriye nporpaMmsl (aiioBbie MEHEHKEPH,
AQHTUBUPYCHI, aPXUBATOPHI U 1Ip.). OOCITy)KUBaHUE TUCKOBOM
CUCTEMBI. Y HUBEpPCAIbHbIC YTUIUTHBIE MAKETHI.

Tema 5

Texnonorus o06paboTku
JIOKYMEHTOB. TEKCTOBBIN
nporeccop Word

[MoHsTHE TOKYMEHTa, CO3AHUE U UCITIOIH30BAHUE IA0IOHOB
JOKYMEHTOB B pa3nuuHbiX npuinokenusx MS Office.
OcHOBHBIE BO3MOXHOCTH TEKCTOBOTO Mpoiieccopa Word mo
CO3JIaHHUIO JIOKYMEHTOB. PaboTa ¢ TabyuIiaMu, qruarpaMMamH,
bopMyiamMu, BO3MOXKHOCTH PEIaKTHPOBAHUS 1
(bopMaTHpOBaHKS JOKYMEHTOB, TEXHOJIOTHS BHEAPCHUS
cBs3piBaHMst 00beKTOB. CO3/1aHKE JTOKYMEHTOB CITUSTHHS,
MceM, KOHBEPTOB, HAKIICCK.

Tema 6

OCHOBHEBIE BO3MOKHOCTH
Ta0JIMYHOTO Mpoleccopa
Excel

[TonsTHE anpecannu, CTUIEH CChUIOK, OpraHu3aluu
CTPYKTYPHPOBAHHBIX JaHHBIX B paboumnx kHurax Excel,
OCBOCHHUE HaBBIKOB PEIAKTUPOBAHUS U (HOPMATUPOBAHUS
JMCTOB M JaHHBIX B KHHrax Excel. Cioco6s 00paboTKHU Yncen
B (hopMyItax U QYHKIHIX; OT/ICIbHBIC KaTeropuu (PyHKITUN
Excel: nara u Bpems1, TEeKCTOBBIE, MATEMATHUECKHUE,
CTAaTUCTUYECKUE, JOTHUECKUE, ((MHAHCOBBIC; UCTIOIb30BAHNE
BJIO>KEHHBIX (YHKIIUI; HA3HAYEeHHE TTOCTPOUTENSI PYHKIUMA U
npueMbl paboThl ¢ HUM; ToHsATHE MaccuBa B Excel. OcHoBHBIC
npueMbl paboThl ¢ MacTepoM auarpaMm.

OcBoeHue npueMoB GUIbTPAIMU JaHHBIX - TPUMEHEHHE
aBTOQMIBTPA U PACHIUPEHHOTO (QUIBTPa; CIOCOOOB
MO/IBEZICHUSI UTOTOB B OJJHOYPOBHEBBIX U MHOTOYPOBHEBBIX
CIUCKaX; MPUEMOB IPYIITUPOBKH JTaHHBIX U CO3/IaHUS
CTPYKTYP; KOHCOJIMIAIIMK TAHHBIX TI0 KATETOPHSIM, TI0
PACIIOJIOKEHUIO U C UCTIOIB30BAHUEM TPEXMEPHBIX CCHUIOK.
NHcTpyMeHTHI yrpaBieHUs] CBOAHBIMH TaOIUIIAMHU.
3HaKOMCTBO ¢ HajacTpoiikamu Excel («ITouck pereHus»,
«AHAJIN3 TAaHHBIX»).

Tema 7

OCO0OEHHOCTH CO3TaHUs
0a3 na"ubix B MS Access

OcHOBBI TOCTpOEHMsI 0a3 TaHHBIX, CO3/1aHUE TAOIUI U
OpraHu3alus CBA3eH, BBOJ U MPOCMOTP JTaHHBIX B pEXKUME
tabmuipl. Co3laHue 3a1pocoB BEIOOPKU JaHHBIX U 3aIIPOCOB HA
usmenenre B MS Access. Pazpabotka Gpopm (riaBHOiA,
OCHOBHOW ¥ JIOTIOJHUTEIBHOI1), CO3/1aHKE U M1eYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanui

Cosmanue crnaiioB B cpeae Microsoft PowerPoint, Bsibop
obmrero oopmieHus:, 1006aBIeHNE HOBBIX CIAiI0B, U3MEHEHHE
COJIEPYKUMOTO CJIaiI0B, BHIOOP Pa3METKH U M3MECHECHHE
[[BETOBOM CXEeMBI CJIaliI0B, co3fanue 3(h(HeKToB aHuMAaIUH,
Co37IaHue CrienuanbHbIX 9()PeKToB U cchuToK Ha HTEpHeT,




Ne n/m

HaumenoBanue TeM
(pa3nmesioB)

Conep:xanue TeM (pa3iesioB)

JIEMOHCTpAIMUs CJIAlJIOB.

Tema 9. | Opranuszanus u OCHOBHBIC HUHCTPYMEHTHI OPTaHU3AINH TIAHUPOBAHUS U
IJIaHUPOBaHUE OPUCHOM KOHTPOJIS MOBCEeAHEBHOM orcHOM AesrenpHocTr B MS Office
nesrenpHocTH B Outlook | Outlook. Pabota ¢ kanengapeM, opranu3saius coOpaHui,

COBCIIaHUHN, KOHTPOJIb 33J[aHUH, OTIPABKa 3JIEKTPOHHBIX
MTOYTOBBIX COOOIIECHUIA.
Tema | OcHOBBI CO3JJaHUS [ToHsATHE TUTIEPTEKCTOBOTO JJOKYMEHTA, CIIOCOOBI €0 CO3/IaHus
10. TUIEPTEKCTOBBIX cpeacreamu MS Office. OcHoBHblie 6a3oBbie 31emMeHTsl HTML:
nokymentos (HTML) pasmelenue, (popmaTupoBaHue, MBET, MPUDT, TAOTHIIH,
pHUCYHKH, GOpMBI, GperMBbl, ABIKYIIAsICS CTPOKA M TIP.
Tema | IloaroroBka mybnukanmii | Co3gaHue myOauKauii 1 Web-caiiToB ¢ moMOIIbIO 111a0JIOHOB
11 B Publisher, pa6oTa ¢ Publisher. Bo3amosxnoctu mpuitosxenus Visio mo padore ¢

rpadukoii B Visio

rpaduyeckumu Tpadaperamu. OCHOBHbIE HHCTPYMEHTHI,
Croco0ObI UCTIOIH30BAHUS, 0COOCHHOCTH.

@opMbI TEKYLIEr0 KOHTPOJISI U MPOMEKYTOUYHOI aTTeCTALMU !

B xonme peamusanuu muctumuinHabl «HGOpMATHKa» HCIONB3YIOTCS CIICAYIOIINAE METOIbI
TEKYIIET0 KOHTPOJIS U YCIIEBAEMOCTH 00yYarOIUXCsl:
— NpU TPOBEICHUU MPAKTUYCCKUX 3aHATHH. OMpOC, KOHTpOJbHas paboTa, AWCIYT, TECT,
KOJUIOKBUYM,;
- IPY KOHTPOJIE PE3YJIbTATOB CAMOCTOSITEILHOM pabOTHI CTYIEHTOB: 3cce, pedepar.

HpOME)KyTO'—IHaﬂ aTrrecTanusa. 3ayer IPOBOJUTCS C MPUMECHCHUCM CICAYIOIUX METOAOB.

3ammTa KOHTposIbHOM padoThl Ha K. 3ammTa BKItoUaer:

BBISIBJICHHC M OITMCAHUEC MHCTPYMCHTApPUS IJIA BBIIIOJTHCHUA 3aJIaHUS,

pa3pa60TI<a CTPYKTYPHBI aJITOPUTMA BBIIIOJTHCHUS 3aJaHKA,

npejcTaBieHue 3ananus ¢ nomomipo UT (Ha [1K);

BBIOOP TEXHOJIOTUN pean3alliy 3a/1aHus;

peaisanusa MYHBTHMCHHﬁHOFO KOHTEHTA 3aJ1aHus,

aHaJIn3 1 NpCACTABICHUC PC3YJIbTATOB.
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