ITpunoxenue 10 OIT BO

AHHOTAIIMS PABOYEH PO PAMMbBI JUCLUTIIMHBI

ABTOp:

«MudbopmaTrka

K.T€XH.H, JIOIEHT KadeIpbl NPUKIATHBIX
HH()OPMAITMOHHBIX TEXHOJIOTHI Mocsarua A.b.

Kon u HaumeHoOBaHue HATIPABJIeHUS MOATOTOBKY, NPoduJis:

42.03.01 Pexirama 1 cBs13U ¢ OOIECTBEHHOCTELIO

«Pexnama u cBsi3u ¢ obmecTBeHHOCTHIO» (Liberal Arts)

KBanudukanus (cTenensb) BIMYCKHUKA: OaKaiaBp

dopma 00yueHuUsi: ouHas

Llegb ocBOeHHs TMCHUILIMHBI: (JOPMHUPOBAHUE CIIOCOOHOCTH MCIIONB30BATh COBPEMEHHbBIE
uu(poBbIE TEXHOJOTMH M OOXOOUTHCS 0€3 HHUX, CaMOCTOSTENIbHO WIM B COBMECTHOM
JeSTeNbHOCTH: (PUKCUPOBATh MH(POPMALMIO 00 OKpYXarollleM MHUpE; HCKaTh, aHAJIU3UPOBATh,
KPUTHYECKHU OLIEHUBaTh, OTOMpPATh MH(POpPMAINIO; OPraHU30BbIBaTh MH(OPMALUIO; MEeperaBaTh
MHPOPMALIUIO; TIPOEKTUPOBAaTh OOBEKTHI U MPOILECCHI, IIAHUPOBATh CBOU JICMCTBUS; CO3/aBaTh,
peann30BbIBaTh U KOPPEKTUPOBATH ILIAHBI.

Ilian kypca:

Ne ni/m HaumenoBaHue TeM Copep:xanue Tem (pa3aesnon)
(pa3aeJioB)

Tema 1 | Beenenue. OcHOBHBIE IIpenmer, 3anaun 1 1enu Kypca. OCHOBHbIE IOHATHS U UX
HIOHATHS U OTIPENETICHUS omnpeneneHus: nHGopMaTuka 1 HH(pOpMaTU3ALHSL.
UH(POPMaTUKHU Wudopmaruzanms oOiiecTsa: 3HaueHIEe HHPOPMAITHOHHBIX

PEBOMIONMH, OIBIT MH(OPMATHU3aLIMH, IEPCIIEKTUBHBIE UJIEH,
uHpOpPMaMOHHAas KylbTypa. [IpaBoBbIe aclIeKThI
uHpopmaruzanuu. Pons napopmaTuku B GopMHUpPOBAHUU
COBPEMEHHOTO CHEIHAJINCTA.

WHpopMamoHHbIH NOTEHIHAN 001IecTBa: HHPOPMALIHOHHBIE
pecypchl, THPOPMAIIMOHHBIE TPOAYKTHI U YCIYTH, CTPYKTYpa
pbIHKA MH()OPMAIIMOHHBIX IPOIYKTOB M YCIYT.

Tema 2 | Undopmanus u Wudpopmarus: noHaTue, BUAbI U CBOMCTBA, UH(OpMaLus u
UH(POPMaILIMOHHBIE naHHble. CoolOmeHus u curHaisl. Mepsl HHpOpMaIu,
IIPOLIECCHI sHTpoNMs. EquHuIel n3mepenus nHpopManuu.

XapakrepucTika HH(HOPMaIMOHHBIX IPOLIECCOB: cOOp,
00paboTka, XpaHeHNE, HAKOIUICHUE, KilacCH(DUKAIHs 1
KOJIMPOBaHUE, Nepeaada U pacnpocTpaHeHne HHHopMaIHH.
WudopmaiimoHHas TEXHOJIOTHsL: IOHSITHE, HA3HAYCHHUE.
Tema 3 | @yHKIIMOHAIbHAS U Apxutekrypa OBM: nonstue. [lpunuun ¢pon Heiimana.

CTPYKTypHasi OpraHu3aius
KOMIIBIOTEPA

Knaccugpukanus 9BM. MaructpalibHO-MOAYJIbHBIM TPUHIIMIT
noctpoenus I1K. Cocras, Ha3HauUeHNE U XapaKTEPUCTUKH
OCHOBHBIX YCTPOWCTB IEPCOHAIBHOTO KOMIIBIOTEPA.
[Tepudepuiinbie ycrpoiicta I1K 1 ux xapakTepuCTUKH.
Annapartssle cpenctBa Mmyinbtumenua. Kpurepun Beidopa 1K




Ne i/

HanmMmenoBanue tem
(pa3nesioB)

Coaep:xanue Tem (pa3aesioB)

Jutst toma 1 oprica. O3HAKOMIICHUE C OCHOBHBIMU
ycrporctBamu [1K

Tema 4

[Iporpammuoe
o0ecrieyeHrne KOMIbIOTepa

[TporpammHOe obecrieueHre KOMIbIOTEpa: MOHSTHE,
HazHavyeHue. Kiaccuduxarys mporpaMMHOro o0ecreueHust
(ITO) TIK. Haznauenue onepannonnoit cuctemsl (OC). Bussl
OC. UaCcTpyMeHTapuu penieHus (pyHKIIMOHATBHBIX 3a/1a4.
ITpuxnannoe I10.

[Tonsitue dhaitnmoBoii cuctemsl. ['paduueckuii
noyib3oBaTensckuil naTepdeiic Windows. CtannapTHeie u
ciryxe6nbie mporpammbl OC Windows. CepBUCHBIE 1
00CITyKHBAIOIIHE TPOrpaMMHI ((haiiyIoBbIe MEHEIKEPHI,
aHTUBHUPYCHI, apXUBATOPHI U 1p.). OOCTyKHUBaHHE TUCKOBOI
CUCTEMBI. YHUBEPCAIbHBIC YTUIINTHBIC MTAKETHI.

Tema 5

TexHosorust 00pabOTKH
JIOKYMEHTOB. TeKCTOBBI
nporeccop Word

[TonsiTHe TOKYMEHTa, CO3aHUE U MCIOIb30BaHUE Ta0JIOHOB
JOKYMEHTOB B pa3M4HbIX npuiokeHusx MS Office.
OcHOBHBIE BOBMOXXHOCTH TEKCTOBOTO mporeccopa Word o
CO3aHMI0 JOKYMEHTOB. PaboTa ¢ Tabnuiamu, nuarpaMmmamu,
bopMynamMu, BO3SMOKHOCTH PEAAKTHPOBAHHS U
(bopmMaTHpOBaHUs TOKYMEHTOB, TEXHOJIOTHS BHEAPEHUS U
CBsI3bIBaHUS 00beKTOB. CO3aHNE TOKYMEHTOB CIIHSHHUS,
IceM, KOHBEPTOB, HAKJICEK.

Tema 6

OcHOBHBIE BO3MOXXHOCTHU
TaOJIMIHOTO TIpoIeccopa
Excel

[TonsiTre agpecanuy, CTHUICH CCHUIOK, OPTaHH3aLUH
CTPYKTYPUPOBAHHBIX TaHHBIX B pabounx kHHUrax Excel,
OCBOCHHE HAaBBIKOB PEAAKTHPOBAHHA U (pOpMaTHPOBAHHS
JUCTOB U JaHHbIX B kKHUTaX Excel. CrtocoObl 00paboTKH Yrcel
B popMynax U GpyHKIUSAX; OTACIBHBIC KATETOPUH (PyHKIHUIA
Excel: nata u Bpems1, TEKCTOBbIE, MAaTEMaTHIECKHE,
CTaTHCTHYECKHE, JIOTHYECKHE, (PMHAHCOBBIC; HCTIOJIb30BAHUE
BJIO)KEHHBIX (DYHKIWH; Ha3HAYCHUE TIOCTPOUTENS (PYHKIIHIA 1
npueMsbl paboThl ¢ HUM; NOHATHE MaccuBa B Excel. OcHOBHBIE
npreMBI paboThl ¢ MacTepoM auarpamm.

OcBoeHue NpueMoB (pUIbTPALIUU JAHHBIX - TPUMEHEHUE
aBTO(QHIBTPA U PACIIMPEHHOTO (DUIIBTPA; CIIOCOO0B
TMIO/IBEICHUSI UTOTOB B OZIHOYPOBHEBBIX 1 MHOTOYPOBHEBBIX
CTIMCKAaX; MPHEMOB IPYIIUPOBKH JAHHBIX M CO3/IaHUS
CTPYKTYP; KOHCOJIMIAIIMY IaHHBIX 110 KaTETOPHUsIM, TI0
PACTIONIOKEHHUIO U C UCTIONB30BAaHIEM TPEXMEPHBIX CCBHUIOK.
WMHCTpyMEHTHI yrIpaBIeHUs! CBOTHBIMH TaOJIUIIAMHU.
3nakoMcTBO ¢ HaacTpoiikamu Excel («Ilouck pemenwusy,
«AHaIN3 TAaHHBIXY).

Tema 7

Oco0EHHOCTH CO3IaHUsA
0a3 manubIX B MS Access

OcHOBBI TOCTpOEHUs 0a3 JaHHBIX, CO3/JaHUE TAOIUIl U
OpraHu3alys cBsi3eid, BBOJ U IPOCMOTP JaHHBIX B PEXKUME
Tabnuipl. Co3anue 3anpocoB BEHIOOPKH JTAHHBIX U 3alIPOCOB Ha
u3MeHeHue B MS Access. PazpaboTtka ¢popm (T1aBHOH,
OCHOBHOM M JIONOJIHUTEIbHON), CO3JaHHUE U NIeYaTh OTUYETOB.

Tema §.

[ToaroroBka npe3eHranui

Cosnanue cnaiinos B cpere Microsoft PowerPoint, Be16op
obmero odopmiieHus, 100aBIeHUE HOBBIX CIAiI0B, N3MEHEHNE
COJICPKUMOTO CJIaliI0B, BBIOOP pa3MeTKU U U3MEHEHHE
IIBETOBOM CXEMBI CIIaliI0B, CO3/1aHne d(PPEeKTOB aHUMAITUH,
CO3JIaHue CTeNHaIbHBIX 2P PEeKTOB U cChIIOK Ha HTEpHET,




Ne i/m HaunmenoBaHue TeM Conepxanue TeM (pa3aesnoB)
(pa3nesioB)
JIEMOHCTpALMS CJIANWI0B.

Tema 9. | Opranuzanus u OCHOBHBIE HHCTPYMEHTBI OpraHU3alluy [IJITAHUPOBAHUS U
IUIAHUPOBaHKE O(UCHON KOHTPOJISI IOBCEAHEBHOM oducHOi nestenbHocTd B MS Office
nestenbHOCTH B Outlook Outlook. Pabora ¢ kaneHngapem, opranu3ais coOpaHuid,

COBEIIAHUH, KOHTPOJIb 33aJJaHUH, OTIIPaBKa 3JIEKTPOHHBIX
HIOYTOBBIX COOOLICHUH.
Tema | OcHOBBI cO31aHUS [ToHsATHE TUTIEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €0 CO3/IaHHS
10. TUTIEPTEKCTOBBIX cpenctBamu MS Office. OcHoBHBIE 6a30BbIe d1eMeHTHI HTML:
nokymenTo (HTML) pasmenieHne, GopMaTHPOBAHUE, IBET, MIPUT, TAOIHUIIH,
PUCYHKH, (hOpMBI, PpeiimMbl, IBUKYIIASACSA CTPOKA U TIP.
Tema | [lomroroBka myOmukanmii | Co3gaHue myOnukanuii 1 web-caifToB ¢ MOMOIIBIO MAOIOHOB
11 B Publisher, pa6orta c Publisher. BozamoxuocTu npusnoxenus Visio o padore ¢
rpa¢ukoii B Visio rpadudeckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
crocoObl UCTOJIb30BaHMsI, 0COOEHHOCTH.

(I)Oprl TEKYHIEro KOHTPOJIA " HpOMe)KyTOqHOﬁ aTrecranum:

B xome peamuzanum nucuuioinHbl «MH(MOpMATHKa» HCHONB3YIOTCS CIEAYIOIINE METO/BI
TEKYILETro KOHTPOJI U YCIEBAEMOCTH 00Y4atOIIUXCS:
— IpU TPOBEACHUM TNPAKTHUECKUX 3aHATHI: OINpOC, KOHTpOJbHas paboTa, AWUCHYT, TECT,
KOJUIOKBHYM;
- IIPU KOHTPOJIE PE3yAbTATOB CAMOCTOSTEIBHOM paboThI CTYAEHTOB: 3cce, pedepar.

HpOME)KyTO‘IHaﬂ aTrecranus: 3aueT MMPOBOAUTCA C IPUMCHCHUEM CICAYIOMIUX MECTOIO0B:

3ammTa KoHTpoJbHOM padoTs! Ha [1K. 3amuTa BKIItOUaeT:
® BBIIBJIICHUC U OIIMCAHUC HHCTPYMCHTAPUS JJIA BBIIIOJHCHUS 3aJaHUS;

® pa3paboTKa CTPYKTYpPbI AJITOPUTMA BBIMOJIHEHUS 3aJaHHS;

® nmpexacraBneHue 3aaanus ¢ nomoipio UT (na I1K);

® BHIOOP TEXHOJIOTHI peann3aliy 3aJaHus;

® peanusanus MYHBTHMGHHﬁHOFO KOHTCHTA 3aaHus,

® aHaIM3 U IIPCACTABICHUC PC3YIbTATORB.

OcHoBHas1 IuTEpaTypa:
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