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ABTOp:

K.T€XH.H, JIOIEHT Kadepbl MPUKIATHBIX
HH()OPMAITMOHHBIX TEXHOJIOTHI Mocsarnu A.b.

Koa n HanmeHoOBaHHe HANIPaBJIEHUs MOATOTOBKH, NPoduJis:
46.03.01 Hctopus

«H cropus rocynapctsa u Baactuy» (Liberal Arts)
KBainpukanus (cTenens) BHIMYCKHUKA: OaKaiaBp

dopma o0yueHuUsi: ouHas

Lleab ocBoeHUs] TMCHUIUIMHBI: (OPMUpPOBaHHE CIIOCOOHOCTH HCIIONB30BaTh COBPEMEHHbBIE
uu(poBbIE TEXHOJIOTMH M OOXOOUTHhCS 0€3 HUX, CaMOCTOSTENIbHO WJIM B COBMECTHOM
NeSTeNbHOCTH: (PUKCHPOBAaTh MH(POPMALUMI0 00 OKpYXKAarolleM MHUpE; HCKaTh, aHAJIU3UPOBATH,
KPUTHYECKH OLEHUBAaTh, OTOMpPATh MH(POpPMAIINIO; OPTaHU30BbIBaTh WH(OPMALUIO; MEpelaBaTh
MH(POPMALUIO; IPOEKTUPOBATh OOBEKTHI U MPOLIECCHI, IIAHUPOBATh CBOU JICMCTBUS; CO3/aBaTh,
peann30BbIBaTh U KOPPEKTUPOBATH ILIAHBI.

Ilian kypca:

Ne ni/m HauMmenoBaHue TeM Conep:xanue Tem (pasaesoB)
(pa3ueJioB)
Tema 1 | Beenenue. OcHOBHBIE [Ipenmer, 3agaun 1 1enu kypca. OCHOBHBIE IOHATHS U UX
HOHATHS U OTIPEEIICHUS ornpejesieHus: UH(popMaTuKa 1 HHPOpMaTH3aLHsL.
UH(POPMaTUKHU WNudopmaruzanms odiecTsa: 3HaueHHE HHPOPMATMOHHBIX

PEBOIIOLINH, OBIT HH()OPMATH3AIUH, IEPCIIEKTUBHBIC UCH,
nH(popMaImoHHas KynbTypa. [IpaBoBbIe acTieKThI
nHpopmatuzanuu. Pons nuabopmaruku B popMUpOBaHUH
COBPEMEHHOTO CHEIUAJINCTA.

WNudopmarimonHslil moTeHuan odniecTsa: HHGOpMalnOHHbIE
pecypchl, THGOPMAITMOHHBIE MPOYKTHI M YCIIYTH, CTPYKTypa
pBIHKA HH()OPMAIIMOHHBIX MPOAYKTOB M YCIIYT.

Tema 2 | Undopmanus u WNudpopmarus: noustue, BUAbI U CBOWCTBA, HHPOpMALIUS U
UH(POPMaIIMOHHBIE nansble. CooO1eHns u curHaisl. Mepsl HHpOpMaIu,
IPOLIECCHI sHTponus. EquHuIer namepenus napopMammu.

Xapakrepuctika nHHOPMAIIMOHHBIX TPOIIECCOB: cOOp,
00paboTKa, XpaHeHHE, HAKOTIJICHUE, KIacCU(pUKAIIIS 1
KOJIMPOBaHUE, Nepeiavya U pacipoCcTpaHeHUEe HH)OPMAIIHH.
WNHdopmalinoHHasi TEXHOJIOTHSL: TIOHSITHE, HA3HAYECHHUE.

Tema 3 | @yHKIIMOHAIbHAS U Apxutekrypa OBM: nousrue. [Ipunuun ¢pon Heiimana.

cTpykrypHas opranuzanus | Knaccuduxamus 9BM. MaructpaibHO-MOAYTbHBIA TPUHITATT
KOMIIBIOTEPA noctpoenus 11K, Cocras, Ha3HaYEHNE U XapaKTEPUCTUKU
OCHOBHBIX YCTPOMCTB IIEPCOHAIBHOTO KOMIIBIOTEPA.
[epudepuiinbie ycrpoiictsa I1K 1 X XxapakTepuUCTUKH.
Anmnaparssie cpeactBa mynpTumenua. Kpurepuu soioopa 1K




Ne i/

HanmMmenoBanue rem
(pa3nesioB)

Conep:xanue Tem (pa3iesioB)

it toMa U ouca. O3HaKOMIICHHE C OCHOBHBIMU
yctpoiictBamu 11K

Tema 4

[IporpammHuoe
o0ecrieyeHrne KOMIbIOTEpa

[IporpammHoe obecrieueHre KOMIIbIOTEpA: MOHSTHE,
HazHaueHue. Knaccuduxanus nporpaMMHOro oGecrieyeHus
(ITO) TIK. Haznauenue onepannronnoi cuctemsl (OC). Bussl
OC. UnacTpymMeHTapuu penieHus (pyHKIIMOHAIBHBIX 3a/1a4.
[puxnanuoe I10.

[Tonsitue daitnmoBoit cuctemsl. [ padudeckmii
nonp3oBarensckuii naTepdeiic Windows. CrtangapTabie U
cinyxeonsie mporpammbl OC Windows. CepBHCHBIE 1
00CITy)KUBAIOIIKE POrpaMMbl ((ailsioBble MEHEIKEPHI,
AHTUBUPYCHI, apXUBATOPHI U 1p.). OOCTyKHUBaHHE TUCKOBON
CUCTEMbI. YHUBEPCAIbHBIC YTUIUTHBIC MTAKETHI.

Tema 5

TexHomorust 06pabOTKH
JIOKYMEHTOB. TEKCTOBBIN
nporeccop Word

[loHsATHE TOKYMEHTa, CO3aHNE U UCTIONb30BaHHE 1a0IOHOB
JOKYMEHTOB B pa3nu4HbIX npuiokernsx MS Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO Iporieccopa Word o
CO3aHUI0 TOKYMEHTOB. PaboTta ¢ Tabnuiiamu, 1uarpaMMaMu,
(bopmynamu, BOSMOXXHOCTH PEIAKTUPOBAHUS U
(hopMaTHpPOBaHUS JOKYMEHTOB, TEXHOJIOTHS BHEAPEHUS U
cBs13bIBaHUs 00beKTOB. Co3/1aHKE JOKYMEHTOB CIIUSHUS,
MIMCEM, KOHBEPTOB, HAKJIEEK.

Tema 6

OcHOBHBIE BO3MOXHOCTH
TaOJIMIHOTO TIpoIeccopa
Excel

[MonsiTre agpecaryu, CTHICH CCHUIOK, OPraHU3aLUH
CTPYKTYPUPOBAHHBIX JaHHBIX B pabounx kHurax Excel,
OCBOCHHUE HaBBIKOB PEaKTHPOBAHUA M (pOpMaTHPOBAHHUS
JUCTOB M NaHHBIX B KHUTaX Excel. CmocoObr 00paboTKy dyrcesn
B popmynax ¥ QyHKIUAX; OTICIbHBIC KaTETOpUH (DyHKIIUIA
Excel: nara u Bpemsi, TEKCTOBbIC, MATEMAaTHYCCKHE,
CTaTHCTHYECKHE, JIOTHYECKHIE, (PMHAHCOBBIC; HCIIOIB30BAHUE
BIIOKCHHBIX (DYHKIIHIA; Ha3HAUCHHUE TIOCTPOUTENS QYyHKIUI 1
npueMbl paboThl ¢ HUM; oHsATHE MaccuBa B Excel. OcHOBHBIE
npueMbl paboThl ¢ MacTepom auarpamm.

OcBoeHue npueMoB QUIBTPALUH JaHHBIX - IPUMEHEHUE
aBTOQUIBTPA M PACHIMPEHHOTO (DUIIBTPA; CIIOCOO0B
TIO/IBE/ICHUSI UTOTOB B OIHOYPOBHEBBIX M MHOTOYPOBHEBBIX
CIHCKAX; MPHUEMOB I'PYIITUPOBKU JaHHBIX M CO3JaHUS
CTPYKTYP; KOHCOJUIAIIMN JIaHHBIX 110 KaTeTOPHUsIM, IO
PACIIONIOKEHHUIO U C UCTIONB30BAaHIEM TPEXMEPHBIX CCBHUIOK.
WHCTpyMEHTHI yrIpaBiIeHUs] CBOJHBIMU TaOIHIIaMHU.
3naxkoMcTBO ¢ HagcTpoiikamu Excel («Ilouck pemenus»,
«AHaIN3 TaHHBIX)).

Tema 7

Oco0eHHOCTH CO3IaHus
0a3 manubIX B MS Access

OcHOBBI TOCTpOEHU 0a3 TaHHBIX, CO3aHUE TAOIUIl U
OpraHu3anys cBs3el, BBOA U NPOCMOTP AAHHBIX B PEXKUME
tabmuipl. Co3manue 3arpocoB BEIOOPKU JaHHBIX U 3alIPOCOB Ha
usMeHeHue B MS Access. PazpaboTtka ¢popm (T1aBHOH,
OCHOBHOH U JIOTNIOJIHUTEIbHOM ), CO3/JTaHKE U NIeYaTh OTUYETOB.

Tema 8.

[TogroroBka npe3eHranui

Co3nanue cnaiinos B cpere Microsoft PowerPoint, Bei6op
obmero opopmieHusi, 100aBJIECHUE HOBBIX CJIAiI0B, N3MEHEHUE
COZIEP’KUMOTO CIIAii/I0B, BEIOOP Pa3METKU U U3MEHEHHE
LIBETOBOM CXEMBI CIai/10B, coznaHue 3((HeKToB aHUMAIIUH,
CO3[IaHMe CelHaIbHbIX 3P PEeKTOB U cChUIOK Ha MHTEpHET,




Ne i/

HanmMmenoBanue rem
(pa3nesioB)

Conep:xanue Tem (pa3iesioB)

JEMOHCTPALMS CIANJI0B.

Tema 9. | Opranuzanus u OCHOBHbBIE HHCTPYMEHTBI OpraHU3alUuH [IJIAHUPOBAHUS U
IUIAHUPOBaHKE O(UCHOU KOHTPOJISI TOBCEAHEBHOM oducHOi nesrenprocTi B MS Office
nestenpHOoCTH B Outlook Outlook. Pabora ¢ kaneHgapem, opranu3anus COOpaHuid,

COBEIIAHUM, KOHTPOJIb 33/JaHUH, OTIIPABKA 3JIEKTPOHHBIX
MIOYTOBBIX COOOLICHUH.
Tema | OcHOBBI co31aHUS [ToHsATHE TUTIEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €0 CO3/IaHHs
10. TUTIEPTEKCTOBBIX cpenctBamu MS Office. OcHoBHBIE 6a30BbIe d1eMeHTHI HTML:
nokymenTo (HTML) pasmenieHne, GopMaTHpOBaHUE, IBET, MIPUDT, TAOTHUIIH,
PUCYHKH, GOpMBI, ppeiimMbl, IBUKYIIAACA CTPOKA U TIP.
Tema | [logroroska mybnukanuii | Co3zgaHue myOnMKanuii 1 web-caifToB ¢ TOMOIIBIO MA0JI0OHOB
11 B Publisher, pa6ora c Publisher. BoamoxxnocT npunoxenus Visio mo pabote ¢

rpa¢ukoii B Visio

rpadguueckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,
Croco0bl UCTIOTIH30BaHMSI, 0COOEHHOCTH.

(I)OprI TEKYHIEro KOHTPOJHA 1 l'[pOMC?KyTO‘lHOﬁ arrecranum:

B xonme peamuzanum nucuuroinHbl «MH(pOpMaTHKa» HCHONB3YIOTCS CIEAYIOIINE METOJBI
TEKYIEr0 KOHTPOJIA U YCIIEBAEMOCTH 00Y4atOIUXCSI:
— IpU TPOBEACHUM TNPAKTHUECKUX 3aHATHI: ONpOC, KOHTPOJbHAasA padoTa, AMUCHYT, TECT,
KOJUIOKBHYM;
- IIPU KOHTPOJIE PE3yIbTaTOB CAMOCTOSTEIBLHOM paboThI CTYIEHTOB: 3cce, pedepar.

HpOMe)KyTO‘IHaﬂ aTrecranus: 3ageT MMPOBOAUTCA C MPUMCHCHUEM CICAYIOMIUX METOOOB:

3ammTa KOHTpoJabHOM padoTs! Ha [1K. 3ammTa BKIItOUaeT:

BBIABJICHUC U OITMCAHHUC MHCTPYMCHTApPUA AJI BBITIOJIHCHUA 3a1aHU;

pa3paboTKa CTPYKTYpPHI AJITOPUTMA BHITIOTHCHUS 3a/1aHUS;

npeacrarienue 3aaanus ¢ nomorisio UT (ma I1K);

BBIOODP TEXHOJIOTHIA pealU3aliy 3a1aHuUs;

peanmu3sanud My.]'IBTI/IMeJII/II\/'IHOFO KOHTCHTA 3aJIaHHA,

aHaJIN3 U NPCACTABICHUC PC3YIbTATOB.
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