[Ipunoxenne 10 OIT BO

AHHOTAIIMA PABOYEHN NPOT'PAMMBI JTUCIHUIIJIUHBI

ABTOp:

«MHdpopmatrkay

K.T€XH.H, JIOIEHT Kadeapbl MPUKIATHBIX
HH()OPMAIIMOHHBIX TEXHOJIOTHUNA Mocsarug A.b.

Koa u HauMeHOBaHUe HANIPABJIEHHUS MOATOTOBKH, MPOQUIIs:

50.03.01 UckyccTBa M TyMaHUTapHbIE HAYKHU
«Dunonorus u nepeBoay» (Liberal Arts)
KBanudukanus (cTeneHs) BLIMYCKHUKA: OakamaBp

dopma o0ydyeHHsI: OUHAS

Llegb ocBOeHHS TMCHUILIMHBI: (JOPMUPOBAHHUE CIIOCOOHOCTH HCIOJIb30BATh COBPEMEHHbBIE
nu(poBbIE TEXHOJOTMM M OOXOOUTHhCS 0€3 HHUX, CaMOCTOSTEIbHO WJIM B COBMECTHOM
JesTeNbHOCTU: (PUKCHPOBaTh MHPOPMALUIO 00 OKPYXKAIOLIEM MHpE; UCKaTh, aHAIW3UPOBATh,
KPUTHYECKH OLIEHHWBATh, OTOMpaTh MH(OpMAILNIO; OpraHU30BbIBATh MHPOPMAIUIO; IIEpeaaBaTh
MH(POPMALIMIO; TPOEKTUPOBATh OOBEKTHI U MPOLECCHI, IUIAHUPOBATh CBOM JCHUCTBUS; CO3/1aBaTh,
pealn30BbIBaTh U KOPPEKTUPOBATD IJIAHBI.

Ilian kypca:

Ne ni/m HanmeHoBaHue TeM Conep:xanue TeM (pa3esoB)
(pa3aeJioB)

Tema 1 | BBegenue. OcHOBHbBIE [Ipenmer, 3anauu u uenu Kypca. OCHOBHBIE MOHATHS U UX
HIOHATHUS U ONIPEAEICHUS orpejiesieHus: MHGopMaTHKa U HHPOPMATU3ALHSL.
UH(POPMaTUKU WNudopmarnzaius obmecTa: 3Ha4eHUE HHPOPMATMOHHBIX

PEBOJIOIMIA, ONBIT HH(POPMATU3AIMH, IEPCIIEKTUBHbIE UIIEH,
nHpOpMannoHHas KylbTypa. [IpaBoBbIe acTIeKThI
uHpopmaruzanuu. Posib uHGpoOpMaTuku B pOpMHUPOBAHUHN
COBPEMEHHOTO CIIELUAINCTA.

WHudopmanroHHbIM MOTEHIMA 001IecTBa: HH(OPMAIIMOHHbIE
pecypchl, THPOPMALMOHHBIE TPOAYKTHI M YCIIYTH, CTPYKTYpa
pbIHKA HH(POPMALIMOHHBIX MPOIYKTOB M YCIYT.

Tema 2 | Uadopmanus u WNHupopmanus: noHsTue, BUIbl U CBOMCTBA, HHPOpMALUS U
UH(POPMALMOHHBIE nannble. CooO1eHns u curHaasl. Mepsl HHpOpMau,
IPOLIECCHI sHTponus. EquHuIEl n3mepenus nHQOpMaIiiH.

XapakTepucTuka HH(pOpMaIMOHHBIX MTPOLIECCOB: cOOP,
00paboTKa, XpaHeHHEe, HAaKOTUICHUE, KITacCU(DUKAIIHSI 1
KOAMpOBaHUe, Nepeaaya U pacpocTpaHeHne HHPpOpMaIum.
WNHdopmalinoHHasi TEXHOJIOTHUs: IOHATHE, HA3HAUEHUE.
Tema 3 | dyHKUMOHANIBHAS U Apxurekrypa OBM: nounstue. [lpunnun ¢pon Heiimana.

CTPYKTypHas OpraHu3anus
KOMIIBIOTEPA

Knaccudukanus 9BM. MaructpalibHO-MOIYIbHBIA MPUHIIUIL
noctpoenus [IK. CocraB, Ha3HaUYE€HNE U XapaKTEPUCTUKH
OCHOBHBIX YCTPOMCTB IEPCOHAIBHOTO KOMITBIOTEPA.
[lepudepuiinbie ycrpoiicta I1K 1 ux xapakTepucTHKH.
Amnmnapathsle cpeacta MysbTuMenna. Kpurepuun Boioopa I[HK
it foma 1 opuca. O3HaKOMIJIEHHE C OCHOBHBIMU




Ne ni/m

HanmenoBanue TeM
(pa3nesioB)

Conep:xanue TeM (pa3aesoB)

ycrpoiictBamu 11K

Tema 4

[IporpammHuoe
obecrieueHre KOMITbIOTEpa

[IporpamMmMHOe obecrieueHue KOMIbIOTEpPA: MOHSTHE,
HaszHaueHue. Knaccugukanus mporpaMMHOTo o0ecTiedeHus
(ITO) TIK. Haznauenue oneparmonro cucteMsl (OC). Bubt
OC. NucTpyMeHTapuu peieHus: GyHKIMOHAIBHBIX 33/1a4.
[Tpuxnagnoe I10.

[onsaTue QaiinoBoii cuctemsl. I'padpuueckuit
nosb3oBatenbckuii uuTepdeiic Windows. CtanaapTHbeie U
ciyxe0nbie nmporpammbl OC Windows. CepBUCHBIC U
o0cimy>KMBaroIye mporpamMmmsl ((aityioBbie MEHEKEPHI,
AHTHBUPYCHI, ApXUBATOPHI U Ap.). OOCITy)KUBaHHUE JUCKOBOU
CUCTEMBbI. Y HUBEpPCAJIbHbBIC YTUJIMTHBIC MMAKEThI.

Tema 5

TexHonorus 06padboTKu
JOKyMEHTOB. TEeKCTOBBII
nporeccop Word

[loHsATHE TOKYMEHTa, CO3JJaHHE U MCIIOIB30BaHKE Ia0JIOHOB
JIOKYMEHTOB B pa3Nu4HbIX mpuiiokenusax MS Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO Tporeccopa Word 1o
CO3/IaHHUIO TOKYMEHTOB. PaboTa ¢ Tabnuiiamu, 1uarpaMmMamy,
(dhopMytaMu, BO3MOKHOCTH PETAKTHPOBAHHUSI U
(dhopMaTupoBaHus JOKYMEHTOB, TEXHOJIOTHS BHEAPEHUS U
CBA3bIBAHUA O6'I;€KTOB. CO3IIaHI/Ie AOKYMCHTOB CJIUSAAHUA,
MMCEM, KOHBEPTOB, HAKJIEEK.

Tema 6

OCHOBHBIE BO3MOKHOCTH
TaOJIMYHOTO TIpoIeccopa
Excel

[TonsiTHE agpecannu, CTHUIEN CChUIOK, OpraHu3aluu
CTPYKTYpUPOBAHHBIX JaHHBIX B pabounx kHurax Excel,
OCBOCHHE HABBIKOB PEIAKTHPOBAHMS B (POPMATHPOBAHUS
JAUCTOB U JaHHBIX B kKHUrax Excel. Crioco6br 00paboTKy urcen
B (hopMynax ¥ QYHKIHSX; OTJEIbHBIC KaTeTOpUN (QYHKITUH
Excel: nata u Bpems, TeKCTOBbIE, MaTeMaTHUECKUE,
CTaTHCTUYCCKUE, JIOTUICCKHUE, ((HMHAHCOBBIC; UCITOJIE30BAHNE
BJIOKEHHBIX (PYHKIIMIi; Ha3HAYEHUE MTOCTPOUTeNs QYyHKIUN 1
MIpHEeMBI pabOTHI ¢ HUM; TTOHsITHE MaccuBa B Excel. OcHOBHBIE
npreMbl paboThl ¢ MacTepom auarpaMmm.

OcBocHHe TPHEMOB (DUITBTPAITUH JTAHHBIX - IPUMCHCHHE
aBTO(QHUIBTPA U PACIIUPEHHOTO PUIBTPA; CIIOCOO0B
MTOJIBEJICHUSI UTOTOB B OJTHOYPOBHEBBIX M MHOTOYPOBHEBBIX
CIHUCKaX; MPUEMOB IPYIIITUPOBKH TAaHHBIX M CO3aHUS
CTPYKTYp; KOHCOJUIAINN JAHHBIX 10 KATETOPUSIM, TI0
PaCTOIOKEHUIO U C UCIIOIb30BAHUEM TPEXMEPHBIX CCHUIOK.
WNHCcTpyMEHTBI yIIpaBJICHHS CBOHBIMU TaOTUIIAMH.
3nakoMcTBO ¢ HaacTpoiikamu Excel («Ilouck pemenus»,
«AHAJIN3 TAaHHBIX).

Tema 7

OCOOEHHOCTH CO3IaHUs
0a3 ga"HbIX B MS Access

OcHoBbI IOCTpOEHUs 0a3 JaHHBIX, CO3/IaHUE TaOIUI 1
OpraHM3aImsl CBSA3eH, BBOJ U IPOCMOTP JIAHHBIX B PEIKUME
tabnuiel. Co3maHue 3apocoB BHIOOPKU JAHHBIX U 3alIPOCOB HA
n3Mmenenue B MS Access. Pazpabotka ¢popM (riaaBHOIM,
OCHOBHOM M JIOTIOJHUTEIHHOM), CO3JJaHUE U TIeYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTalmi

Coznanue cnaiiioB B cpene Microsoft PowerPoint, Be16op
obmiero odopmieHus, 100aBIeHIE HOBBIX CIAlI0B, U3MEHEHHE
COJICPKUMOTO CJIAI0B, BEIOOP Pa3METKH M M3MEHEHUE
IBETOBOM CXEMBI ClIaiifIoB, co3fanue 3(h(HeKToB aHUMAIIHH,
co371aHue CreruanbHbIX 23 ()EKTOB U CChUTOK HA VIHTEpHET,
JIEMOHCTPAIIMSI CJIANJIOB.




Ne ni/m

HanmenoBanue TeM
(pa3nesioB)

Conep:xanue TeM (pa3aesoB)

Tema 9. | Opranuzanus u OcCHOBHbBIE HHCTPYMEHTBI OPraHU3alluy IUIAaHUPOBAHUSA U
TJIaHUPOBaHUE O(DUCHON KOHTPOJIS MOBCETHEBHOU odrcHOM AesTenbHOcTH B MS Office
nesirenbHOCTH B Outlook Outlook. PaboTa ¢ kanenaapem, opranuzanus coopaHui,

COBEILIAaHM, KOHTPOJIb 3aJIaHHI, OTIPABKA SJIEKTPOHHBIX
MIOYTOBBIX COOOIIEHUIA.
Tema | OcHOBBI cO3AaHUA [ToHsiTHE TUNIEPTEKCTOBOTO TOKYMEHTA, CLIOCOOBI €T0 CO3JaHus
10. TUIIEPTEKCTOBBIX cpenctBamu MS Office. OcHoBHBIE 6a30BBIe AmeMenTsl HTML:
nokymeHnToB (HTML) pasmerienue, popMaTupoBaHue, MBET, MPUDT, TAOJIHUIIHI,
puCYHKH, (hOpMBI, PpeliMBbl, ABMKYIIASICS CTPOKA H TIP.
Tema | [loaroroBka mybnukanuit | Co3ganue myOiauKanuii 1 web-caiiToB ¢ MOMOIIBI0 TIaOJIOHOB

11

B Publisher, pa6ora ¢
rpadukoii B Visio

Publisher. Bo3moxuocTr npunoxenus Visio 1o padote ¢
rpaduueckumu Tpadaperamu. OCHOBHBIC HHCTPYMEHTHI,
CIIOCOOBI HCTIONIB30BAHMUS, 0COOCHHOCTH.

@®opMbI TEKYLIET0 KOHTPOJISI M IPOMEKYTOUYHOM aTTeCTAIUM:

B xone peanmuzanuum aucuuiuinHbl «HpOpMaTHKa» HCMIONB3YIOTCS CIEAYIOLUUE METOIbI
TEKYILEr0 KOHTPOJIS U YCIIEBAEMOCTH 00YYarOIUXCS:
— MpH MPOBEICHUHM MPAKTHUYECKUX 3aHATHI: OMpoc, KOHTpOJIbHas paboTa, IUCHYT, TECT,
KOJJIOKBUYM;
- IPH KOHTPOJIE PE3yIbTaTOB CaMOCTOSITENIbHOM pabOThI CTYIEHTOB: 3cce, pedepar.

HpOMe)KyTO‘IHaﬂ aTrrecramus: 3auger IpOBOAUTCS C IPUMEHCHUCM CJIICAYIOIINX METOHOB!

3ammTa KOHTpoJIbHOU padoThl Ha T1K. 3ammra BKItOUaeT:
BBISIBIICHUE U ONTUCAHUE WHCTPYMEHTAPHS VISl BBITIOTHEHUS 3a/1aHMUS;

pa3paboTKa CTPYKTYphI aNTOPUTMA BHITIOTHEHHUS 3a/1aHUS;

npenacrasieHue 3ananus ¢ nomoiupto UT (na I1K);

BBIOODP TEXHOJIOTHI peanu3aliu 3a1aHus;

peanmmsanusa MyJ'II:THMGI[PIﬁHOFO KOHTCHTA 3aJaHH A,

aHaJIN3 U NPCACTABJICHUC PC3YJILTATOB.

OcHoBHas MTEpaTypa:
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3. b. . Coseros, B. B. Ilexanosckuii, B. JI. YepToBckoii. ba3sl naHHBIX: Teopus M IpaKTHKa:
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