®EJEPAILHOE F'OCYJIAPCTBEHHOE BIO/UKETHOE OBEPA30OBATEJLHOE YUPEK/IEHUE
BBICIIET'O OBPA3OBAHHUS
«POCCHUMICKASI AKAJIEMUSI HAPOJHOT'O XO3SIICTBA Y TOCYJIAPCTBEHHOM CJIYKBBI
IPY NPE3WJIEHTE POCCHIICKOW ®EJIEPALIAN»
KOJUIEJIPK MHOT'OYPOBHEBOT'O ITPOGECCHOHAJILHOI'O OBPA3OBAHIS

MeToanyeckne peKOMeH1aluuu
JUISl KypCOBOM pabOThI
no cneuranbHocTsIM:  38.02.01 «IxkoHOMHKA M OyXTraJTepcKuil yyeT
(mo oTpacasam)»
Pa3pa6oraan:

[Ipenonasarens bonasipeB A.H.

Mocksa 2017



OJIOBPEHO

IIpeaMeTHO-IIMKIIOBOM KOMUCCHEH SKOHOMUKH M GYXTalITepCKOro yJyera

3 /

g 28,

[Ipencenarens ITLK (EPF E.B.Cunoposa
o S :
o « I » ue’t’f/‘u‘iy,BQOW r.




COJEPKAHUE

TTOSICHUTEITBHAS BATIHICK .« v e veeeeneeaeeteeneeaeeteeteeaeeteeeeteaaeeneennenans 3
IToaAToTOBKA KYPCOBOM PAGOTBI ......vviveniiiiieeeiieeeieeieeeeieeanaeenn 4
OrnpenieneHue TEMBI KYPCOBOM PAOOTBL. ... uuutteneteeeteeateeenneeanneeannenns 4
OO0s13aHHOCTH PYKOBOJUTENS KYPCOBOU PAOOTBI. . .v'veneeneianianeanieaneanennn. 4
CTpyKTYypa U 00beM KYPCOBOH PAOOTHI PAOOTBI........covvvvveeennnnennnnn.. 5
Opranu3aioHHbIC ACTIEKTHI MTOATOTOBKH KYPCOBOM PaOOTHI .............. ..., 6
L0701 (=] 07 421 17 (< 6
23150 (55 1 (T 6
OCHOBHAS YACTD PAGOTDBI. . ... .oeuutiinetteettteatee et eaeeeaeeeeaaeeanaeenns 9
C F 0 110 1) 212 (P 9
bubnumorpaduyeckuii cincok (CUCOK UCTOYHUKOB U TUTEPATYPHI)............ 9
[TpaBuia 0QOPMICHUS TPUITOKEHUIM . ...t eneteetteeiteeeieeeaieeeaneaaneens 11
OcHoBHbIE TpeOOBaHUS K 0(OPMIICHHIO TEKCTa KypCOBOM PadOTHI ............. 12
Hywmepariust cTpaHui] KypcoBOM pabOThI PAOOTBI. .....vveeneieeiieeinneennnennns 13
[TpaBuia 0OHOPMIICHUS MITIOCTPAIIHI . ... \vvve ettt eeiteeeeeteeaiteeeteeeennearinenns 13
I'paduk — MPABHIIA ODOPMITICHHS. ... vvteeenteeeeteeeeteeaneeeaneeaaaeeannnns 14
[TpuMeHeHne THCTOTPaMMBI B KYPCOBOM PAOOTE. ...vuveveieeieieeenieannennn, 15
[IpuMeHeHUE qUATPAMMBI B KYPCOBOH PAOOTE. ...evvuviieiieeeiiieeiineennnnnn. 16
[TpaBuiia ohopMICHUS TAOTUIHOTO MATCPHUAIIA. ... venereeennreeanneeeanneennnans 16
[TpaBuiia OQOPMIICHUST POPMYTT . ..nurtte ettt ettt ettt ae e e eeieeeeneeennns 21
OcHOBHBIE NOJIOKEHHUS 10 3aLUTe KYPCOBOH PA0OTHI.........c.eeeennnn.... 24

MeToanuyecKkue peKOMEHIANMH 10 MOATOTOBKEe U 0(pOpMIIEHH IO
Npe3eHTAIMN K 3al[UTe KYPCOBOH PAOOTHI PAOOTBI.ccuureererinrrennsennsensld
TIPMUTOMKEHME ... ettt et et et e e e e e e eaeeaas 34



4

HOACHUTEJIBHAA 3AIIMCKA

MeToanueckue peKOMEHIAINH TpeIHa3HAUYEHBI Ui MOATOTOBKH CTY/IEHTOB,
oOyuaromuxcs 1o crneuuanbHocTsM — 38.02.01 «DxkoHOMUKA U OyXranTepCcKuil yder
(o oTpacisiM)», K BBIIOJHEHUIO KypcoBOil paboTel. [loaroToBka u 3ammura padoOThI
CHOCOOCTBYET CHCTEMAaTH3allH, PACIIMPEHUIO OCBOEHHBIX BO BpeMsi OOydeHUSs
3HaHUH MO 00mIenPOoPEeCCHOHANBHBIM JAUCIUIUIMHAM, MPO()ECCHOHATFHBIM MOIYIISIM
M 3aKpeIUICHUIO 3HAHWHM BBIMMYCKHUKA MO MPO(PECCHH WU CHEIUAIBHOCTH TPHU
peleHnu pa3pabaThiBaéMBIX B KypCOBOW pab0oTe KOHKPETHBIX 3adad, a TaKkke
BBISICHCHHUIO YpPOBHSI TIOJTOTOBKM BBIMTYCKHMKA K CaMOCTOSTEIBHOW padoTre u
HarpaBJIeHbl Ha POBEPKY KauecTBa MOJYYCHHBIX 00Y4aIOUMMCs 3HAaHUH U YMEHUH,
chOpMUPOBAHHOCTH OOMIMX W MPO(HECCHOHATBHBIX KOMIIETEHIUH, IMO3BOJISIOIINX
pemaTh npodeccHoHaNbHbIE 3a1a4H.

JlaHHBIE PEKOMEHJAIUH TOJTrOTOBIEHBl B IOMOIIb CTyAEHTaM M  IO3BOJIAT
COOJIFOCTH OCHOBHBIE TPEOOBaHUS, MIPEAbIBIsIEMbIe K 0)OPMIIEHUIO KypCOBO paboTHI,
T.K. opopMiIeHre pabOoThI OJHMH U3 2JIEMEHTOB €€ YCIICITHOTO BBITIOJIHEHHS B IIEJIOM.

PykoBomuTensiM KypcoOBBIX pabOT MO3BOJIAT YIYUYIIUTh KA4e€CTBO KOHTPOIS HE
TOJIBKO 32 COJIEpKAHUEM, HO 1 O(pOPMIICHUEM.

TD€6OGCZHM}Z, I’lpea’b}l&/l}leﬂ/lble K OéoprleHuiO KVDCOGOZZ pa6ombz, AGIAIOMCA

COUHbIMU 01 B8Cex cmy()eHmoe V'{€6Hblx cpynn___no____coomeemcmeyriouium

cneyuailbHOCmAM.

TpebGoBanusi k 0QpOPMIIEHHUIO KypCOBOM pabOThl JOJKHBI COOTBETCTBOBATH
tpeboBanusam ['OCT 7.32-2001 "Cucrema craHgaptoB 10 wHGOpPMAIINH,
OubmuoTeuHoMy H H3JaTeNbcKOMy neny. OTdeT 0 HaydyHO-HCCIENOBaTEIhCKOU
pabore", T'OCT 7.1-2003 "bubnuorpaduueckas 3anuck. bubnmorpadudeckoe
omucanne", 'OCT 7.82-2001 "bubGnumorpadwuueckas 3amuch. bubmuorpaduueckoe

OMMCaHUE 3JIEKTPOHHBIX PeCYpCcOB" U IPYrUM HOPMATUBHBIM IOKYMEHTaM.


http://ivo.garant.ru/document?id=3824639&sub=0
http://ivo.garant.ru/document?id=3824868&sub=0
http://ivo.garant.ru/document?id=98676&sub=0
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HNOJIOTOBKA KYPCOBOM PABOTHI

OmnpenesieHue TeMbl KypcoBoOil padoThl

OOyuaromeMycsi,  MPEAOCTABIACTCS IPaBO BBIOOpPA TEMBI, B TOM YHCIIC
MPEIJIOKEHNS CBOCH TEMATUKH ¢ HEOOXOAMMBIM OOOCHOBAHHEM IIEJIECO00PA3HOCTH
ee pa3paboTKH ISl MPAKTHYECKOTO MPUMEHCHUSI.

JUIs  TOATrOTOBKM  pabOTBI  CTYAEHTY Ha3HA4aeTCs pPYKOBOAUTEIb |

KOHCYJIbTAHTHI.

O0s13aHHOCTH PYKOBOAUTEJSI KYPCOBO# padoThI

B 006s13aHHOCTH pYKOBOAUTENS KYpCOBOM pabOThl pabOTOM BXOISAT:
- pa3paboTka 3aJjaHus Ha TIOJATOTOBKY KYpCOBOW PaOOTHI;
- pa3paboTKa COBMECTHO C 00YyJaIOIUMHUCS TIJIaHa KypCOBOM pabOTHI;
- KOHCYIbTHpOBaHME  OOydYaromierocss IO  BOIpOCaM  COAEpPXKaHUS U
MOCJIEIOBATEILHOCTH BBITIOIHEHUS KYpPCOBOM PabOTHI;
- OKa3aHue TOMOIIN 00y4JarIIeMycs B MOA00pe HEOOXOIUMBIX HCTOYHHUKOB,;
- KOHTPOJIb XO/1a BBITIOJIHEHUSI KYPCOBOM pabOThl B COOTBETCTBUHU C YCTAHOBIEHHBIM
rpadukomM B (dopme perymspHOTO OOCYKACHHS PYKOBOAWTEIEM U OO0YyJarouuMcs
xo0J1a pabor;
- OKazaHue ToMouM (KOHCYJbTHpPOBaHWE OOYdYarOMIeToCs) B  MOATOTOBKE
MPE3EHTAIMU U JOKJIaaa ISl 3alIUThl KypCOBOM paboTHI,
- IPEA0CTaBIIEHNE TMCEMEHHOTO OT3bIBA HA KYPCOBOM PaOOTHI.

3amaHue IS KaXA0ro OOydaromerocs pa3palaThiBacTCs B COOTBETCTBHH C

YTBEPKACHHOW TEMOM.



CTPYKTYPA U OFBEM KYPCOBOI PABOThI

Turynenbiit muct [[Ipumep - [punoxenue 1]
Conepxanue
Beenenue
I'maBa 1. — Teoperuueckas dYacThb KypCOBOM pabOThl (OCHOBHBIE MMOHSTUHHBIE
KaTeropuu, KJacCu(PUKaIMy 1 MPaBOBbIC ACTIEKThI PETYIHMPOBAHUS)
I'maBa 2. — IlpakThyeckas 4acTh KypcOBOM paboThl  (KOHKpPETHBIE [aHHBIE,
NoKa3aTeiu, pacueThl, rpaduKH, CpPAaBHUTEIbHBIE XAPAKTEPUCTUKH Ha MpPHUMEpE
npeanpusITUd U opraHusanui. JlaHHBIE HCMONB3yeMble B IMPAKTUYECKOM 4YacTh
JOJIKHBI OBITh 3a MPEIIECTBYIOMIUMA 3aIIUTe TOA U NEPUOJ] TPEABAPSIONINIA 3aITUTY.
B kayecTBe NONMOJHEHUS U CPAaBHEHUS JOMYCTHMO HMCHOJb30BaTh JAHHBIE 3a
0oJee paHHUI TEPUO/I.
I'maBa 3. — AHamuTHuecKas 4YacTh KypCOBOM paboOThl (OTpakeHHE OCHOBHBIX
npo0JieM, IEPCIIEKTUB, U MPEIOKEHUH TI0 COBEPIIICHCTBOBAHUIO)
3aKroueHHe
Cnucok MCTOYHUKOB U JuTepaTypsl (Ciaeayetr yuecTh TpeOOBaHUS K UCIONIb3YEMOM
TuTeparype, B pasnene nHGOpMaroHHas 0a3a UCCIeIOBAHMS)
[Tpunoxenus (Ecnu paboTta comepKUT HECKOJIBKO TTPHIIOKEHHM ).
KonmdectBo maparpadoB, B KaxJoW TiaBe 3aBUCUT OT BHIOPAHHOW TEMBI,
TJIABHOE PABHOMEPHOE paclpeiesieHHe MaTepuana.
[Taparpad v raBbl 3aBepIIAIOT KPATKUE BBIBOIBI.
Hanwune ogHoro maparpada B rj1aBe HE JOIMyCKaeTCs.
Pexomenoosannwlit 00vem mekcma Kypcoeoii paoomel He menee 30
CMPAHUY, MAUWIUHONUCHO20 meKkcma (0e3 yuema CRUCKA UCHOYHUKOG U

Jumepamypuvl, NPUNOHCEHUIL).
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OPI'AHU3AIIMOHHBIE ACHEKTHI NOAIOTOBKU KYPCOBOU
PABOTBI

1. Be16op TeMBI 1 3aKpeTICHHE CTYIEHTa 338 PYKOBOIUTEIICM.

2. CoBMecTHas paboTa, O MOJATOTOBKE KypCOBOM pabOThl HAYUYHOI'O PYKOBOAMTENS
U CTYJICHTA.

2.1. Cobmronenue TpeOboBaHUl 1O  O(QOPMIIEHHIO  KypCOBOM  paboOThI
(OTBETCTBEHHBIMHU JIUI[AMH SIBJISIFOTCSI CTYJICHT U HAYYHBIH PYKOBOJIUTEID).

2.2. CobnroieHre CpOKOB BBITIOJTHEHUSI KypCOBOM paOOTHI.

COJAEPXAHME

Copeprxanue KypcoBOi paboThI clieyeT HEMOCPECTBEHHO MOCIE TUTYIBHOTO
mucra, umeer 3aroioBok COJIEPXKAHUE nponucHbeiME OykBamMHU TIO LEHTPY
CTpaHUIIBI U BKJIOYAE€T HAMMEHOBAaHHUE SJIEMEHTOB pabOThl C yKa3aHWEM HOMEpOB

CTpaHHIl, C KOTOPHIX HAYMHAIOTCS 3TU AJIIEMEHTHI B TEKCTE KYpPCOBOH PaOOTHI.
BBE/IEHUE

BBenenue cienyeT HEMOCPEACTBEHHO 3a COJEP)KAaHHEM, HAYMHAETCS C HOBOM
CTPaHHUIIbI, SIBISIETCS PA3[eoM KypCOBOM paboThl 0e3 HOMepa, UMEET 3arojioBOK

BBEJEHWUE npomnucHbiME OyKBaMU 10 IIEHTPY CTPAHUIIBI.
BBenenne k kypcoBoii paboThl paboTe, KaK MPaBHIO, COACPKUT CIETYIOIIHE

AJIEMEHTHI
1) axTyaJbHOCTH TEMBI HCCJICIOBAHMS,
2) CTeleHb TEOPETHUECKOM pa3pabOTaHHOCTH TEMEI,
3) 1eNb U 3a7a4d UCCICI0BAHMS,
4) 0OBEKT UCCIIeIOBAHUS;
5) mpeaMmeT uccieI0BaHuUS;

6) TCOPCTUICCKAA U MCTOAOJIOTNYICCKasA OCHOBA UCCICAOBAHUA,



8

7) uHpopMaroHHas 0a3a UCCIICIOBaAHUS;
8) Crtpykrypa paboThI.

MOFVT OBITh BHECCHBLI M3MCHCHUS B HOpAAOK IIPEACTABICHUA DTHUX CBCI[CHI/Iﬁ NN

I[O63BJI€H3 JOIMOJIHUTCJIbHAA I/IHdJODMaIII/IH B 3aBHCHMOCTH OT TEMbI KYPCOBOM Da6OTI)I 10

YCMOTPCHUIO CTYACHTA U PYKOBOAUTCIIA Da6OTBI.

AKTYaJIbHOCTb TeMbl MCCJIEI0BAHUSI COJCPKUT TOJOXKECHUS, JTOBOIBI,
000CHOBaHMS B TOJIb3y HAyYHOW W MPUKIATHON 3HAUYMMOCTU PEUICHUS MPOOJIEMBI,
UCCIIEyeMOM B KypCcOBOU paboThI pabore.

CreneHb TeopeTHUYEeCKOH Ppa3padboTAHHOCTH TeMbI

OmnucpiBasi CTENEHb HAYYHOU pa3paOOTaHHOCTH TEMbI, BAXXHO OTMETUTh, KTO U
KOrjla Tucan Kakue-mubo paboTel (MoHOrpaduu) Ha OTy TEeMy, Ha Kakue
dyHIaMeHTanbHble TPYAbl (IEPEUYUCTUTH ABTOPOB) OMHUPAICA CTYIEHT B CBOEM
UCCJICJIOBAHUMU.

Hear m 3amauyu uccaeAOBAHUA cojepXaT (HOPMYIUPOBKY TJIABHOW IIEJIH,

KOTOpasi BUAMTCS B PEIIEHWHM OCHOBHOM MpoOjemMbl paboThl, oOecreynBarouien
BHECEHHE 3HAYUMOTO BKJIaJia B TEOPUIO U MpakTUKy. HeoOXoauMo nath KOHKPETHOE
OMKMCAHWE CYTH peIIeHHUs MpoOJIeMbl W BHOCHMOIO B pe3yJbTaTe BKJIaja, T.e.
chopMyIHpPOBaTh INIABHYIO 11€JIb UCCIEOBAHUSI.
B cooTBeTCTBMM € OCHOBHOW I1I€NBIO CJENYET BBIICIUTH 3a/lauyd, KOTOpHIC
HEOOXOJIMMO PEIINTh ISl JOCTHXKEHHUS TJIaBHOM IEIM HUCCIeI0BaHMs. ITO JHOO0
pelieHrue moAnpo0IeM, BRITCKAIIMX W3 00Ied mpoOaeMbl, U0 3aayu aHAIN3a,
000011IeHNs, BBISBICHUS, 00OCHOBaHUS, Pa3pabOTKH, OIEHKH OT/ACIIHbHBIX ACIIEKTOB
oOmmielt mpoOJIeMbl, pENIeHHEe KOTOPHIX BEAET K PENICHUI0 CcamMoil TPOOJIEMBI.
@opMynUpOBaHUE 337a4 HUCCIEAOBAaHUSA TOJIE3HO €II€ U B TOM OTHOIIEHUH, YTO
KaXJas W3 KPYMHBIX IEJIEBBIX 3a7a4 crocoOHa (HOpPMHUPOBATH OTIACIBHYIO TJIABY
KypCOBOM pabOTHI.

O0beKT nccjieoBaHUs IPEACTaBIsieT cO00M 00J1aCTh HAYUYHBIX U3BICKAHUM, B
mpenenax KOTOPO# BBISIBIICEHA W CYIECTBYET HMCCIeAyeMas mpoobiema. ITo cuctema
3aKOHOMEPHOCTEW, CBS3E€W, OTHOUIEHUW, BUAOB ACATEIBHOCTH, B paMKaX KOTOpPOU

3apoxaaeTcs npooiema.
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IIpeamer mccienoBanust Oojiee y30K W KOHKpereH. bmarogapst ero
dbopMynTHUpOBaHUIO B KypCOBOM paboTe u3 0OIIell CUCTEMBI, MNPEICTABISIONICH
O00BEKT MCCIICIOBAHMS, BBIICIACTCS YacTh WJIM MPOLIECC, MPOTEKAIOIINI B CUCTEME,
SIBJISIFOIIUIACS] HETTOCPEICTBEHHBIM MTPEIMETOM HCCIIEIOBAHUS.

Teopernueckasi 1 MeTOA0JOTMYECKAS OCHOBA MCCJIETOBAHMS CBOJUTCA K
YTBEPKJICHUIO, YTO TAaKyl) OCHOBY COCTAaBWJIM HAYYHBIE TPYIbl OTEUYECTBEHHBIX W
3apyOeKHBIX aBTOPOB B 00JIACTH TE€X OTPACICH M HaANpaBJIECHUU HAYKH, K KOTOPBIM
OTHOCHUTCS TeMa KypCOBOM pabOTHI.

3/1€Ch K€ OTPAXKAIOTCS UCIOJIb30BAHHBIE B UCCIIEIOBAHUM METO/IbI, TAKUE, KaK
METOJIbl CUCTEMHOTO aHaju3a M UCCIENOBaHUs OIepaluii, MaTeMaTHUYECKHUE,
CTaTUCTHYECKHE METOJbl, METOJ CpPaBHEHUW U aHAJIOTHH, MeToa OOO0OIIEeHMUI,
METOAbl HATYPAIBHOTO MOACIUPOBAHUS, (HOPMATBLHO-JIOTHYECKUE, CTPYKTYPHO-
(YHKIIMOHAIBHOTO ~ aHajiu3a, AKOHOMHUKO-MAaTEMaTUYECKOTO  MOJEIIMPOBAHUS,
oOllleHayYHbIE METOJbl a0CTparupoOBaHMs, AaHAJIOTHUH, MOJEITUPOBAHUS, METO
nepexojia oT o0IIEro K 4aCTHOMY, OT aOCTPAKTHOTO K KOHKPETHOMY, OT MJ1€aJIbHOTO
K MaTepHaIbHOMY, OOIIEHAay4YHbIE METOJbl — CUCTEMHOI'0 W JIOTHYECKOTO IMOAXO0Ja,
COIIMOJIOTUYCCKHUM, COIMAJILHO-TICUXOJOTHUECKUH, WHCTUTYIUOHAITBHBIN,
CTAaTHUCTHYECKHUM, CTPYKTYypHO-QYHKIMOHAIBHBIA, YACTHOHAYYHBIE METOJbI —
(bopManbEHO-FOPUINYECKHI, CPABHUTEIEHO-TIPABOBOM, IPUHITUI UCTOPU3MA H JIP.

Nudopmannonnas 6a3a ucciaeI0BaHUA

B nmannoM mopapaszene yka3zbiBatloTcs WH(DOpPMAIMOHHBIE HCTOYHUKHA KYPCOBOM
paboThl: HAyYHbIE MCTOYHUKHU B BHUJE AAHHBIX M CBEJCHHUM M3 KHUT, >XYpPHAJIbHBIX
CTaTeil, Hay4YHbIX JOKJIAJOB M OTYETOB, MAaTEPHAJIOB HAYYHBIX KOH(EPEHIIHH,
CEMUHAPOB; CTATUCTUYECKWE HCTOYHUKH B BHUJE OTEYCCTBEHHBIX M 3apyOCKHBIX
CTAaTHCTHYECKUX MaTepHaIOB; OpUIINATIbHBIE TOKYMEHTHI B BUJE KOJIEKCOB 3aKOHOB,
3aKOHOJATENIbHBIX M JPYTrUX HOPMATHUBHBIX AaKTOB; PE3YJIbTAaThl COOCTBEHHBIX
PacyeToB U MIPOBEIECHHBIX YKCIEPUMEHTOB.

IIpencraBieHHas JuTepaTypa, A10/KHA ObITH 32 mocjeqHue 3-S5 jger. 3a
HCKJIIOYEHHEM, PAaCCMOTPEHUs] HCTOPUYECKUX AaCHEKTOB, [0 TeMe WIH

HCIIOJb30BaHUA OTACJIBbHBIX IIOKa3aTe.Hel7[, 3a 0oJiee paHHI/Iﬁ nepuoa.
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OCHOBHASA YACTDb PABOTDI

Kaxnas r1i1aBa OCHOBHOM 4YacTM HAYMHAETCA C HOBOM CTpPaHULbI, HMEET
3aroJIOBOK IO IEHTPY CTpaHMIlbl MponucHbIMU OykBamu (Hampumep: IJIABA 1.
TEOPETUKO-METOJOJOI'MYECKHE OCHOBBI AHAJIN3A
JIMKBUJIHOCTH) (BbIaeJasIIOT )KHPHO)

I'maBbl cocrosT w3 maparpadoB. Kaxnpiii mnaparpad umeeT 3arojioBOK,
KOTOpBIM pa3Memaercss mo LeHTpy crTpaHuipl (Hanpumep: 1.1. Heam um 3agaum
aHaJmu3a JUKBUAHOCTH). [laparpad oTnenstoT oT TekcTa mpeablayilero naparpada
IBYMsI MHTepBaJlaMU (BbIACJAIOT kMpPHO) HaunnaTh maparpad ¢ HOBOW CTpaHMIIBI
He TpeOyeTcs.

SAK/IIOYEHUE

B 3akmrodeHMH CONEPXKHUTCS MOCIEAOBATEIbHOE, JIOTHYECKA CTPOHHOE
U3JI0)KCHHWE TOJYyYCHHBIX MTOTOB W HMX COOTHOIICHHE C OOIIeld IeIblo |
KOHKPETHBIMH 3a/1a4aMU, IIOCTABICHHBIMH U C(HOPMYJIMPOBAHHBIMHU BO BBEJICHHUHU.

B 3akimodeHHH OTpaXkaroTCs: KPaTKUe BBIBOJIBI IO Pe3yiIbTaTaM BBITOJTHEHHOM
paboThI; OICHKA TIOJHOTHI PEIICHWH ITOCTAaBICHHBIX 3a7a4;, PEKOMEHIAIUU TI0
KOHKPETHOMY HCIIOJB30BAHUIO PE3YyJIbTaTOB HCCJICJIOBAaHUMN; OIEHKA TEXHUKO-
OSKOHOMHUYECKOW d(PQeKkTuBHOCTH BHEApPEHHUS (€CU  OmpeAclieHue TEXHHUKO-
PKOHOMUYECKON 3(P(HEKTUBHOCTH HEBO3MOIKHO, YKa3bIBACTCS XO3SHUCTBEHHAs JHOO
colaabHas 3HAUMMOCTh PabOTHI).

3aKkIroUnTeNbHAsS YaCcTh KypCOBOW pabOTHI MPEACTABISIET COOOW HE MPOCTOU
MEepPEUCHb MOJIYYCHHBIX PE3YIhTATOB MPOBEICHHOTO MCCIIEIOBAHUS, @ UX UTOTOBBIN
CUHTE3, T.€. (POpMyTUPOBaHKE TOTO HOBOTO, YTO BHECEHO €r0 aBTOPOM B M3YUCHHE U

penieHue mpooIeMBbl.
BUBJIMOTPA®UYECKUN CIIMCOK
(CnuCcoK NCTOYHUKOB M JJUTEPATYPbI)

Kaxnaplii BkItOYEHHBIH B OuOnMorpaduyecKkuid CNUCOK HOPMATUBHBIA U

JTUTEpaTypHbIA MCTOYHHMK JOJDKEH ObITh OTPa)K€H B KypCOBOW paboThl padbote (He
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Menee 20). Ecnu ee aBTOp nenmaeT cChUIKY Ha Kakue-JIMOO 3aMMCTBOBAHHBIE (DAKTHI,
WU LUTUPYET paboThl IPYTrUX aBTOPOB, TO OH JIOJKEH 00s3aTeNIbHO yKa3aTh, OTKY/ A
B3STHl TMpUBEJACHHBIE MaTepuanbl. He cienyer BkIouath B OuOamorpaduueckuii
CIIUCOK T€ pabOThl, HA KOTOPBIE HET CCHUIOK B TEKCTE KYPCOBOM PabOTHI U KOTOPHIC

(l)aKTI/I‘ICCKI/I, He OBLJIA MCHOIb30BaHbI.

MHNPUMEPBI U151 O®@OPMJIEHU S CIIMCKA HCTOYHUKOB U JIMTEPATYPbI

NCTOYHUKMU:
1. B andaButHOM nops/ike HOPMATUBHO - MPABOBbIE AKThI (KOJEKCHI, 3aKOHBI

U T.J.)

[Tpumep.

O HamuonansHoM 1iane mpotuBojaeicTBus koppyniuu Ha 2014-2015 romabt
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PernonanbHoe  3aKOHOAATEIBCTBO  [OnekTpoHHbli  pecypc]  URL:
http://www.regionz.ru/ index.php?ds=671170
HEOITIOYBJIMKOBAHHBIE HCTOYHUKU:
B cocraB HCOHY6J’II/IKOB3HHBIX HCTOYHHUKOB BKIIFOYUAKOTCA: YCTAB NPCAIIPUATUA,
YUpPCAUTCIBHBIC JOKYMCHTEI, 6yxraJ1Tepc1<a51 OTYCTHOCTh U IIPOYCC (1'[0 aﬂ(l)aBI/ITy

Ha3BaHWI).

IMPABUJIA O®OPMJUIEHUSI TPUJIOKEHUM

Bcnomorarenbubie W JIOTIOJIHUTEJIbHBIC MaTepHualbl, KOTOPBIC
3arpoOMOXAAIOT TEKCT OCHOBHOW 4YacTH KypCOBOW paboOThl, TMOMENIAIOT B
MPUIOKEHUH.

DT0, HapUMeEpP, MOTYT OBITh KOTHHU TOJJIUHHBIX JIOKYMEHTOB, BBIIICPKKH W3
OTUETHBIX MAaTepHajoB, IPOU3BOJICTBEHHbIE IIJIAHBI W TIPOTOKOJIbI, OTJIEJIbHBIC
NPWIOXKEHUSI U3 MPaBWJI U MHCTpYKUMid U T.0. [lo ¢opMe OHM MOTYT MpeACTaBISITH
c000¥i TeKCT, TabyuIbl, TpadUKH, KapThI.

[Tpunoxenus: 0opopMIISIOTCS KaK MPOAOJIKEHUE KYpCOBOM paboThl paboThl Ha
nocJieHuX ee crpaHunax. llpu OospmoMm oObeMe UM GopMmaTe PHIOKEHUS
oQOpMIISIIOTCS B BHJIE CAMOCTOSITEIBHOTO OJIOKa B CIENUAIbHOW mamnke (Wiu
nepervieTe), Ha JIMIIEBOM CTOPOHE KOTOPOM J1atoT 3arosioBok «lIpuinoxkeHus» u 3atem
TOBTOPSIIOT BCE DJIEMEHTHI TUTYJIHHOTO JINCTA PAOOTHI.

Kaxnoe mpunoxxeHue MOKHO HAUYMHATHCS C HOBOTO JIUCTA (CTPAHUIIBI) C
yYKa3aHHEM B IPABOM BepxHeM yriy cioBa «lIpunoxxeHue» u UMETh TEMaTUYECKUM
3aroyioBoK. [Ipu Hamuumm B KypcoBo# paboTel paboTe Oojiee OHOTO MPUIIOKECHUS
OHH HyMepyroTcs apabckumu 1uppamu (6e3 3Haka Ne), Hampumep: «IIpunoxenue
I», «IIpunoxenue 2» u T.0. Hymepanus ctpaHull, Ha KOTOPBIX TAKOTCS MPUIIOKEHHUS,
J0JKHA OBITh CKBO3HOW W TPOJOJDKATH OOIIYyI0 HYMEpAIUI0 CTPAHHI] OCHOBHOTO
TEKCTA.

[Tpunoxxenus: opopMIIAIOTCA MOCJE CIHUCKAa HUCTOYHUKOB M JUTEpaTypsl. B

BepxHeM, ImpaBoM yriy - Ilpunoxenune 1, cTp.30 (cTpanuna KypcoBoid padoOTHI,
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KOTOPOM COOTBETCTBYET - NpUJIOKEHME. Ha 3ToM CcTpaHulle Tak K€ CTaBUTCS IO

TeKkcTy cHOocKa [ IIpunoxenue 1, ctp.50]

OCHOBHBIE TPEBOBAHUS K O®OPMJIEHUIO TEKCTA KYPCOBOM
PABOTBI

[TapamMeTpbl CTpaHULIBI:

-popmat A4 (210x297);
-OpHCHTAIMS KHUKHAS;
-TI0JIs1 CTPAHUIIBI: BEpXHEe — 2 CM; HIDKHee — 2 cM; JieBoe —3,00 cm; mpaBoe — 1 cm;
- KOJIOHTUTYN BepxHUi — 1,25 cM; KOJIOHTUTYJIBI: HIDKHUHN — 1,8 cM
- HyMepalusi CTpaHHI[ - TI0 LIEHTPY, BBEPXY;
Mpudt
- Times New Roman, 14 myHKkTOB, 0OBIUHBIN (BBICOTA OYKB M ITU(Dp HOTKHA OBITH HE
MeHee 1,8 mm).
-TekcT medaraercs Ha OJHOW CTOpPOHE CTpPaHUIBI, CHOCKM U MpUMEYaHUS
0003HAYAIOTCS B CAaMOM TEKCTe, Tak [3, ¢. 55-56].
-BripaBHMBaHME MO IIUPUHE CTPAHUIIBI.
- IuTepBal mOJIyTOPHBIN.
- Kaxxnas ctpanuia nomkHa coueprkarh npudausutensHo 1800 3HakoB (29...30
CTpOK, 10 60 3HaKOB B CTPOKE, BKIIFOYAsi MPOOEIbI ¥ 3HAKH NpenuHanus). Jlis
nojcuera ooreMa HykHO BoiTH B (CepBuc/CTaTHCTHKA).
- Pazmep orcTyma ¢ Havana a63ama - 1,25 cm.
-TekcT pazmenaercs Ha OAHOM CTOPOHE JIUCTA.
Pexomenoosannwiii 00vem mekcma Kypcoeou padoomwvt He menee 30
CMpAaHUYy MAWUHORUCHO20 meKcma (0e3 yuema CRUCKA UCHIOYHUKOE U

Jaumepamypol, NPUIOHCEHUIL).
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HYMEPAIIUSI CTPAHUIL KYPCOBOM PABOTHI

Crpanuiibl KypcoBOM paOOThl HyMEpYIOTCS apaOCKuMu IudpamMu co CKBO3HOM
HyMmepalei mo Bcemy TekcTy. Homepa ctpanuili B KypcoBOil paboTe pa3MeliaroT
BBEPXY KaXKJIOW CTPAHUIIBI IO IIEHTPY 0€3 TOUKH B KOHIIE.

TuTynbHBIA JHUCT U COJEpXKaHWEe, BKIOYAIOT B OOIIYyI0 HyMepaluio
nokymeHTa. Homep cTpaHUIIBI Ha THUTYJBHOM JIHCTE U B COJIEpKaHUE KypCOBOM
paboTHI HE MPOCTaBIAOT. Hymepalius npocTaBiisieTcsi ¢ BBEICHUS.

Nnmtoctpanuu v TaGIMIIBI, PACTIOIOKEHHBIC HA OTJICIBHBIX JINCTAX, BKIIOYAIOT
B OOIIyI0 HyMEpallliO CTPAHULl KypCOBOU pabOTHI.

Nnmoctpanuu, tabiauiel Ha aucte ¢opmara 6osee 210x297 MM yUHUTHIBAIOT

KaK OJIHY CTpaHHUILY.

MPABUJIA O®OPMJIEHUA WIIIOCTPAIIAI

B xypcoBoii pabote ciieayeT moMenarh JIMIIb TaKHe WLTIOCTPAINN (4EPTEXKH,
rpadMKe, CXEMbl, JWArpaMMBbl, MMHKTOTPAMMBI M JIpyrHe rpaduuecKkue CpecTBa
oToOpakeHuss WH(OpMAIMK), KOTOphIE oOOOoTramarwT e€ CcoaepKaHue, MOMOraroT
Jydiie W TIOJIHEE BOCTIPUHUMATH cojepkaHue nuccepranuu. Cremyer uzbderartb
MaJIOMH(POPMATUBHBIX WJUTIOCTPAIlMiA, HE OTBEYAIONIUX OCHOBHBIM 3ajJadam
JUCCEPTAIINH.

Nnnroctpanuu ~ Ha3bIBAIOTCS PHUCYHKAMH, H paclojiaraTh WX CleayeT
HEIMOCPEJICTBEHHO TOCJIe TEKCTa, B KOTOPOM OHM YIMOMHHAIOTCS BIEPBBIC, WM HA
CIEYIOIIEH CTPaHUIIE.

B TekcTe momKHbBI OBITH JaHBI CCHUIKH Ha BCE WILTFOCTPAIIUU.

Bce wmmoctpanmuu J0MKHBI OBITH TMPOHYMEPOBAHBI apaOCKUMH MHppPaMHU.

Ecmm unnroctpanus B paboTe eTMHCTBEHHAS, TO OHA HE HYMEpYyeTCs.

Nnnroctpammst  o6o3HavaeTcss cioBoM «Puc.», KOTOpoe€ TOMEMAT O

WJUTIOCTPALUEH.
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B tom mecte, rae pedb UAET 0 TEME, CBI3aHHOM C WUIOCTPALMEN, TIOMEIIAIOT
CCBUIKY JINOO B BUJE 3aKJIIOYEHHOIO B KPYTJIble CKOOKH BbIpaxkeHus: «(puc.3)», 11udo
B BHUjJIe 000pOTa: «...KaK 3TO BUJHO Ha PHUC.3» WU «...KaK 3TO BUJHO U3 PHUC.3».
Jlonycmumo evl0enums KypcusoMm.

Kaxayro wimocTpaiio He00X0IUMO CHAa0XaTh MOJPUCYHOUYHOU MOJMKUCHIO,
KOTOpast 10JI’KHA COOTBETCTBOBATh OCHOBHOMY TEKCTY M CAMOW WJLTIOCTPALIUH.

[TogpucyHOUHBIE MOANMUCHA — 3TO TEKCT MOJl WLIIOCTPAIMEH, MOSCHSIONIUN
COJIEp>KaHHE U CBS3BIBAIOIIUMA €70 C TEKCTOM.

CocTaB MOANUCH MOXKET MEHATHCS B 3aBUCUMOCTH OT BUJIa WILTIOCTPAIIUU U €€
oco0enHoctei. OTHAKO BCE AJIEMEHTHI, IPUBE/ICHHBIC B MPUMEPE, 00s3aTEIbHBI JIJIs
T000T0 BUAa WILTIOCTPAIU.

3HaKU MPENMUHAHUS B MOJPUCYHOUYHON MOJMMUCH PACTIPEACIISIIOTCS CJICTYIOIINM
obpazom:

- IO0CJIE HOMEpPA — TOYKA;

- TIOCJIe OCHOBHOM 4acTH — 0e3 3HaKa, €CJIM MOAMNUCH Ha TOM 3aKaHUMBAETCS;
€CJIM UAET NOSICHEHUE, TO CTABUTCS IBOETOUYNE;

- TIOCJIE KaK/I0M 4aCTH MOSICHEHHSI CTABUTCS TOYKA C 3aIISITOM;

Nnmoctpanum  ciienyeT  pa3Memarh Tak, 4YTOOBI WX MOXHO  ObUIO
paccmaTpuBaTh 06€3 oBOpoTa cTpaHullbl. Eciam Takoe pasMelneHne HeBO3MOXKHO, TO
WJUTIOCTPAIIUU PACIIOJIaraloT BIIOJb JJIUHHON CTOpOoHBI (hopmaTta A4 Tak, 4TOOBI IS

UX PACCMOTPEHUS HEOOXOAMMO OBLIIO CTPAHMILY Pa3BEPHYTH MO YACOBOU CTPEIIKE.

I'PA®UK - IPABUJIA O®POPMJIEHUA

Bonpimoe 3HaueHWE B paCKPBITUH TEMBI KYPCOBOM pabOThI MMeEeT rpadudecKoe
n3o0paxeHve HHPOpMAIIUH. [IpaBusibHO TOCTPOEHHBIM TpaduK  JieNaeT
uHbOpMAITIIO Oonee BBIPA3UTEIIbHOM, 3aIIOMHHAIOLIECS U ynoOHO
BOCIIPHHUMAEMOM, JaeT IEJIOCTHYIO KapTUHY UCCIIENYEeMOTO SBIICHHS, 0000IIEeHHOE
npejicTaBieHre o HeMm. ['paduk mnpencraBisieT co0OMl uepTex, Ha KOTOPOM MpH

MOMOIIM  YCIIOBHBIX T€OMETpUYeCKUX Quryp (IMHUH, TOYEK WIM APYrUX
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CUMBOJIMYECKHUX 3HAKOB) N300pakaroTCs IaHHBIE.

['paduk qomKeH coaepKaTh psii BCIIOMOTaTeNbHBIX JIEMEHTOB:

- 001Ut 3aro10BoOK rpaduka;

- CIIOBECHBIC TMOSICHEHHSI YCJIOBHBIX 3HAKOB M CMBICIA OTACIBHBIX JJIEMEHTOB
rpaduueckoro oopasa;

- OCH KOOpJIMHAT, IIKaTy C MacIiTabamu;

- YUCJIOBBIC JIAHHBIC, JTOTOJHSIONINE WIIH YTOYHSIONTNE BETUYNHY HAHECCHHBIX
Ha TpadukK nokazarenei.

Ocu abcmucce (TOPU3OHTANIBHYIO) U OpAUHAT (BEPTUKAIBHYIO) BBIUEPUHBAIOT
CIUTONTHBIMH TOJICTHIMHU OJAMHAPHBIMHU JIMHUSIMU. CTpEJIKHA Ha KOHIIaX OCEH CTaBSTCH.
MacmTab mKal 1o OcsM CleAyeT BBIOMpaTh M3 YCIOBHUS MaKCHUMalbHOTO
UCTIOB30BaHMs miomany rpaduka. [{udps! mkam HAaHOCAT clieBa OT OCH OPAWHAT U
0JT OCBIO a0CIUCC.

Ecnu konmdecTBO KpuBBIX Ha Tpaduke HEBEIUKO (IABE-TpH), TO OHH
BBIUEPUMBAIOTCA  Pa3HbBIMU  JIMHUAMH  (CIUIOIIHOM,  IITPUXOBKOW,  IITPUX-
MyHKTUPHOM ).

HauMeHnoBaHue BeIMYMH, 3HAYEHUSI KOTOPBIX OTKJIABIBACTCS HA IIKAJIaX OCe
rpaduka, BO BCEX CIIy4dasX CBOJIT K OYKBEHHBIM 0003HAUCHUSM, OOBSICHSIEMBIM TIO
TEKCTYy WJIM B TOJIPUCYHOUHOW moamucHu. [lognmucu HE MOIDKHBI BBIXOJUTH 3a
npenensl rabaputoB rpaduka. ExuHMIA BETUYUHBI MUMIETCS TPSIMBIM MPUPTOM H
oTHeNsIeTCs OT OYKBEHHOTO 0003HAYCHUS 3arsTon. Eciin mkanbl ocell HAaUMHAIOTCS ¢
HYJISI, TO Ha UX TEPECeYCHNH HOJb CTABUTCS OJIMH pa3. B nmpyrux ciydasix ctaBsT o0a
3HaueHus. XapaKTepHble TOUKH Tpaduka (pe3yiabTaThl OMBITOB, TOUYKH MEPECEUCHUS

U T.11.) U300paKarOT KPYIKKOM.

NPUMEHEHUE THCTOPAMMBI B KYPCOBOU PABOTE

I'uctorpamma mo cBoel 3>(PGEKTUBHOCTH NPAKTUYECKH HE OTIMYAETCS OT

aHAJIOTUYHBIX TpadUKOB, HO MPUMEHEHHUE THUCTOIPaMM II€JIecOO00pa3HO B TeX
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CIy4asix, Korja TpeOyeTcs HarJisiIHO TMOKa3aTh XapaKTep MOBEIACHUS TUCKPETHBIX
BeMWuuH. [Ipy HCHONIB30BaHUM TUCTOTPAMM CJEAYeT MOMHHUTh, YTO YE€M IPOIIE
dbopma mpeabsBiIcHUS UHPOPMAIUU, TEM C OOJBIIEH JIETKOCThIO 3Ta MH(OpMAIIUS
nojaaaercs uHTepnperanuu. [Ipoctota Gopmbl TUCTOTpaMMBI SBISICTCS BaKHEHIIIEH
MPEANOCHIIKON JIJIsl TOHUMAaHHUS €€ JaHHBIX.

Ecnum nHarmsamHocTh HE SBISETCS O0s3aTEIbHBIM YCIOBHUEM MPEIbSBICHUS

UH(GOpPMAIIMK, MOXXHO PUMEHATH TaOIHILY.

IMPUMEHEHHUE TUATPAMMBI B KYPCOBOM PABOTE

Juarpamma, kak hopma npeabsBieHus: uHbopmaiuu, 3pHEeKTUBHA B CIIydasXx,
KOT'Jla TJIaBHAs I1eJIb — HarJISIJJHO MOKa3aTh COOTHOIIICHHUE OIMMCHIBAEMBIX BEIWYHH, UX
«yIenabHBIN Bec» B Oojee oOmel 001acTu, WM B TE€X CIydasx, Korja HeoOXOIUMO
CpaBHUTH Kakue-TMOO BeIWYMHBI. B mepBoM ciiydae mpeamoyTuTeIbHEEe KPYTroBBIE,

BO BTOPOM — CTOJIOUKOBBIE JTUATPAMMBI.

ITPABUJIA O®OPMJUIEHUS TABJIMYHOI'O MATEPHUAJIA

B cnydasx, xorma HarjisIHOCTh MaTepualia He CTOJIb CYIIECTBEHHA, U Ba)KHEE
COOOIINTh TOYHBIC KOJIMYECTBEHHBIC JaHHBIE TMPOTEKAHWsA IIpoliecca WU
COOTHOIIICHUS YaCTEH, JIyUIlle NCIIOIH30BATh TAOJIHILY.

[lo BHemHeMy BuAy TabnuIa NpeACTaBIsET COO0O0M psll MepeceKaroluxcs
TOPU30HTATBHBIX U BEPTUKAIBHBIX JTUHUHN, 00pa3yIONUX MO TOPU30HTAIU CTPOKH, a
0 BEPTHKAIN — Ipadbl (CTONOIBI, KOJTOHKH), KOTOPBIE B COBOKYITHOCTH COCTABIISIIOT
CTPYKTYpY TaOJIHIIBI.

OcHoOBHbIE TPEOOBAHUS K COACPKAHUIO TAOTUIL;

I. CylmecTBeHHOCTP W TOJHOTAa  TE€X  IIOKa3aTesned,  KOTOPbIMU
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XapaKTEePU3YIOTCs B TaOJUIIE SABICHUE, TIPEAMET, IPOIiecC.

2. ComnocraBieHue JaHHBIX B TaOJIMIE MO CYIIECTBEHHBIM, & HE CIIy4aillHbIM
MIpU3HAKaM.

3. ConocTaBUMOCTD JJAHHBIX, BKJIIFOUEHHBIX B TaOJIUIlY paJili CpaBHEHUS.

4. CUCTEMaTUYHOCTh PACIIOJIOKEHUS TaHHBIX B psijax TaOJUIIbI, IOHSITHAS IS
MOJIb30BATES.

5. CooTBeTCcTBHE TEMATHYECKOT'O0 3arojoBKa TaOJHUIBI €€ COJEPKAHUIO U
HA00OPOT.

OcHoBHbIE TpeOOBaHUS K TTIOCTPOCHUIO TAOJIHUIL:

1. CooTBeTcTBME MeCTa OCHOBHBIX dYacTeld TaOJMIBI WX JIOTHUYECKOMY
3HAYECHUIO.

Jlornka TOCTpOCHHS TaOJUIBI TaKOBa, YTO €€ JIOTMYECKUH CYOBEKT, WU
nojsexaiiee (0003HAYEHHE TEX MPEAMETOB, KOTOphle B HEH XapaKTepHU3YIOTCS),
JIOJIKEH OBITh PAacIoOiOKEeH B OOKOBHKE, WM B TOJIOBKE, WM B HUX 00OMX, HO HE B
nporpadke, a JOTMYECKHUH mpeaukaT TaONUIbl, WIK CcKazyemoe (T.e. JlaHHBIE,
KOTOPBIMH XapaKTEpU3YyeTCs MOJIEKAIEE, IO CYTH XapaKTEPUCTHUKA HCCIIETYEMOIO
npeameTa), - B mporpadke, HO He B TOJIOBKE HIJIM OOKOBHKE.

2. JIorM4HOCTh CONMOAYMHEHUS 3JIEMEHTOB.

Jlornka KOHCTPYKTHBHOM CXEMBbI TAOJIUITBI TAKOBA, YTO KAXbIM 3ar0JIOBOK HaJT
rpadoii TOJKeH OTHOCUTHCS KO BCEM JAaHHBIM B ATOM Tpade, a KaXKIblii 3ar0JI0BOK
CTpOKH B OOKOBUKE — KO BCEM JAaHHBIM 3TOW CTpoku. Ecim sTa cxema HapyieHa,
Ta0IMIa TOCTPOEHA HEBEPHO.

3. Y100cTBO UTeHUS TaOIHIIHI.

OOBIyHO TaOIUIIA COCTOUT U3 CIEAYIONIUX AJIEMEHTOB: TIOPSIKOBOTO HOMEPA U
TEMATUYECKOTO 3arojioBKa, OOKOBHKA, 3ar0JOBKOB BEPTUKAIBHBIX Tpad (IIAmKH),
TOPU3OHTANIBHBIX W BEPTUKAIBHBIX Tpad) OCHOBHOW dYacTH, T.e. MOATPadKH.

3aroyioBOK JOMYCTUMO O(QOPMIISITh KUPHBIM BBIJCICHUEM.
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Tabnuya 1
3aroJIoBOK TaOJIUILIBI
I'omoBka TabI. 3aroJIoBOK CTOJIOIIOB
(uramka) [O3ar0JIOBOK [MO3ar0JIOBOK [MO0A3ar0JIOBOK
cToJIOIA cTOJIOA cTOJIOA
bokoBuk

(3aroJIOBKH CTPOK)

1. KonnuectBo
pabouunx, 4ye.

2.

3.

4.

Tlopsiokoswiil Homep mabauyvl CIYKUT IS €€ CBSI3H ¢ TeKCTOM. OH COCTOUT U3
cnoBa «tabnuna» u nudper ee Homepa B padore. CilI0BO «TabiauI@» IMHIIETCS C
3arjaBHOM OYyKBBI 0€3 COKpalleHus, 3Ha4OK «No» Tepell MOpSAKOBBIM HOMEPOM U
TOUYKY Mocje Hero He craBaT (Hanmpumep: Tabnmuma 1.1). Homep Tabmuipl MoXKeT
BKJIIOUATh J1Be HU(PBI: HOMEp pasnena (TJIaBbl) U MOPSAKOBBIM HOMEp TaOJIUIBI B
aToM pasnene (riaBe). TaOmauikl HymMepyloTcs apabckumu IudpamMu B TIpaBOM
BEpPXHEM YTIy.

Eciu B pabotre omHa Tabnuiia, TO HOMEpP €M HE NPHCBAUBACTCS U CIIOBO
«Tabnuia» He TUIIyT. B 3TOM cilydae B TEKCTE CIIOBO «TabJWIla» HEOOXOIMMO
nucath 6e3 cokpaiieHus (HampuMmep, Kak BUIHO U3 TaOIHIH ...). Ecnu B pabote aBe
TaOIUITBI U O0JIee, TO OHH JOJKHBI OBITh IPOHYMEPOBAHBI U HAa KaXAYI0 HE0OX01uMa
ccpUika B TekcTe. CoBO «TabnuIia» B 3TOM Cllydae MPUBOAST B COKPAIIICHHOM BHUIE
(Hanpumep, naHHble TaOj. 2.1 mokasbIBalOT ...). B cilyyae MOBTOPHBIX CCHUJIOK B
TEKCTe HEOOXOIUMO MO00aBISATH OOIIECTIPUHATOE COKpAIICHHE OT CJIOBAa «CMOTPH» -
CM. (HampuMep, TOBTOPHBIN aHamu3 (cM. Tabi. 2.1) CBUACTENBCTBYET ... ).

Temamuueckuii 3a2071080K CIAEAYET BBINOJIHATh CTPOYHBIMU OYKBaMH (KpoMe
MEepPBOM MPOMUCHOW) W TOMENIAaTh HaJ TAOJHIIeH MOCpEeIuHE. 3arojOBOK JOJHKECH
OBITh KPAaTKUM M OTpPaKaTh COJEep)KaHHWe TaOnuibl. TOYKa B KOHIIE 3arojioBKa HE
CTaBUTCS. 3a2071080K PEKOMEHOYEemCsl blOEUMb HCUPHO.

B Tematuueckom 3arojioBke cliienyeT u30eraTh yHnoTpeOJIeHHE CIeayHONUX
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CJIOB: 3HAYCHHE, BETMINHA, 3aBUCUMOCTh, PacyerT.

T'onoska (wanka) — 3T0 4acTh TaOIULBI, B KOTOPOW MPUBOAUTCS COJEpKAHHUE
BEePTUKAIBHBIX Tpad. OHA MOKET COCTOATH KaK U3 OJJHOTO, TAK M HECKOJIBKUX dTaKeH
(sspycoB).

3azonoeox cmonbyos (epag) TabIULBI HAYMHAETCS C MPOMHUCHBIX OYKB, a
M0JI3aTOJIOBOK CO CTPOYHBIX, €CJIM OHHM COCTaBISIOT OJHO TMPEIIOKCHHUE C
3aroyioBkoM. [loA3arojloBKH, MMEIOIIME CAMOCTOSTEIBPHOE 3HAYCHHE, IHUIIYTCS C
IIPOITUCHBIX OYKB. B KOHIIE 3ar010BKOB U MTOA3ar0JIOBKOB TA0IMI] 3HAKH TTPCITHHAHKS
HE CTaBAT. 3ar0JIOBKH YKa3bIBAIOT B €UHCTBEHHOM 4HCIIe. JlnaroHajabHbIC JICJICHUS
IIANKX TAOJIMIIBI HE JOMYCKAOTCsA. BBICOTa CTPOK TaOIHIIBI JOJDKHA OBITH HE MEHEE 8
MM. Ecam cTpoku minm cToa01bl TaOIUIBI BEIXOAAT 32 GopMart JIUCTa, TAOIHILY JETST
Ha 4aCTH, KOTOPbIC B 3aBUCUMOCTH OT OCOOCHHOCTEH TaOJIUIIBI IEPEHOCIT Ha JPYTHE
JIUCTHI WU TIOMEIAIOT HAa OHOM JIUCTE PSIIOM MIIM OJIHY O[] APYTOH.

boxosux — 910 KpaiiHsis JneBasg rpada, coaepxkalias CBEACHUS O

TOPU30HTAIBHBIX CTPOKAX W SIBISIOMIASICS COCTABHOW YaCThIO TaK Ha3bIBAEMOTO
«XBOCTa» TaOJUIIbI, T.€. TOW €€ YaCTH, KOTOpast HAXOIUTCSA HUXKE TOJOBKH.
I'pagy «Ne n/ny 6 mabauyy ne exmouarom. Ilpm HE0OX0AMMOCTH HyMeEpaluu
nokasarejieil HAaMMEHOBAaHHH, MapaMeTpOB U JIPYrUX JaHHBIX HOMEpa YKa3bIBalOT B
OOKOBHKE TaOJUIIBI TIEPE/l CMBICTIOBBIM HanMeHOBaHHEM. [ obecrieueHns CChIJIOK
JIOTTyCKaeTCsl HyMepalusi 0O0KOBUKOB U CTOJIOIOB (Tpad).

Ilooepaghxka — 310 Tpadbl, coaepKaiire JaHHbIE, KOTOPhIE OTHOCSTCS K IaIKe
1 OOKOBUKY M BXOJST B XBOCTOBYIO 4acTh Tabmuiiel. [Ipu odopmnennn noarpadxu
COOJIOIAIOT CIeAYIOME TIPaBHIa.

Tabmumpl cnexyer pa3Memarh Tak, YTOOBI MX MOXKHO OBLIO YuTaTh 0e3
nmoBopoTa JucTta. Ecnu Takoe pasMmernieHne HEBO3MOXKHO, TO TaOJIHUIly pacIoyiararoT
TaK, YTOOBI JIJISl €€ YTCHUS JIUCT HYXKHO OBUIO MMOBEPHYTH MO YaCOBOM CTpETIKe.

[Ipu mepeHoce TaOMUIBI HAa APYroW JIUCT 3arojOBOK TAOJMIBI MTOMEMIAOT
TOJILKO HaJ TEpBOM YacThio. Ecim Tabmuibl mMOMEMIaloT psAaoM, B KaXIOW YacTu
MOBTOPSIOT TOJIOBKY, €CITM Pa3MEIar0T TaOJHIIBI OJHY MOA APYTOW, TO TMOBTOPSIOT

OOKOBHK, a TOJIOBKY TOJBKO IO CMBICIOBON HeoOxomumocTu. CioBo «Tabmuiay,
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3aroJI0OBOK M TIOPSIKOBBIA HOMEp TaONUIIbl MUIINYT OJWH pa3 HaJl MEPBOM YaCThIO
tabnuiel. Hag nocnenyromumu iyt «lIpogomkenuey» win «lIpogomkenue tad.
2.1».

Ecnn umdposeie nanHbie B Tpadax TaONHIBI BBIPAKEHBI B  Pa3IMYHBIX
eauHuIax (U3NYECKUX BEJUYUH, TO UX YKa3bIBAIOT B 3aroJIOBKE KaKJ0ro CTOJIOIA.
Ecnum Bce mapamerphl, pa3MelieHHbIE B TaOIMUIE, BBIPAXKEHBI B OJHONW U TOM K€
eauHuIle GU3NIECKON BEIMUMHBI (HAITpUMeEp, B PyOIIsiX), COKpalieHHOe 0003HaueHHE
eIUHUIIBI (PU3MYECKON BENIMYMHBI TOMENIAIOT HaJ TaONuIled, Kak MpaBUIO B
IPUMBIKAaHUH K 3aTOJIOBKY.

Ecnm Bce naHHbIe B CTpPOKE TPHUBEIEHBI JJI OJHON €IUHUIBI (PU3HUUECKOMN
BEJIMYMUHBI, TO 3Ty EAMHHIY YKa3bIBalOT B COOTBETCTBYIOIIEH CTpoke OOKOBMKA
TaOTUIBI.

Ecnmu uudpoBbie unu uHBIE JaHHBIE B OTAENBHBIX JHCTaX TaOJIUIBI HE
NPUBOJATCA (MX HET Y aBTOpPa), TO HA UX MECTE B CTOJIOIIE CTABUTCS MPOYEPK.

YucnoBble 3HaYEHUS! BEJIMYUH B OJHOM CTOJIOIIE JOJHKHBI UMETh, KaK MPaBUIIo,
OJIMHAKOBOE KOJMYECTBO 3HAaKoB. J[poOHBIE uYHMCHa 3amHUCHIBAIOTCS B  BHIIE
JECATUYHBIX TPOOCH.

B 3aBrcuMOCTH OT IOCTPOCHHMSI MOAJICKAIIETO TAOIHIIBI IETATCA Ha TPU BUIA!
MPOCTHIE, TPYIIOBBIE 1 KOMOMHAIIMOHHBIE.

IIpocmeie TabmUIBl yCUTUBAIOT WH(POPMAIMOHHYIO BO3MOKHOCTh, HO OHH
HOCSIT B OCHOBHOM OIHMCATENbHBIN XapakTep.

I'pynnogvie craTucTUYeCKre TaOIHIIBI TAlOT O0jee NHPOPMATUBHBIN MaTepra
JUTSL aHaJIh3a W3y4YaeMbIX SIBICHHM Onarojmapsi oOpa3oBaHHBIM B UX TMOJJIEKAIIEeM
IpyIIaM [0 CYUIECTBEHHOMY IPU3HAKY WJIM BBISBICHUIO CBA3UW MEXAY PSAOM
IOKa3aTese.

Kombunayuonnvle  TaOnMWIpl  WCTONB3YIOTCS IS PEIIEHUS  BOMpoOca
MHOTOCTOPOHHEro aHanu3a siBiaeHud. llpu mocTpoeHWH Takux TaONMI] Kaxkjaas
rpynmna mojajiexaniero, chopMHpOBaHHAS TO OJHOMY TMPHU3HAKY, METUTCS Ha
MOATPYIIBI IO BTOPOMY MPU3HAKY, Kaxas BTOpas NOATrpyNHna JEIUTCS M0 TPETbeMY

MpU3HAKY, T.€. (DaKTOpHbIEC MPU3HAKU B JAHHOM cliydyae OepyTcs B OMNpeIeICHHOM
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COYCTAHUH, KOMOWHAIIHH. CnenoBaTeabHO, KOMOMHAITMOHHAS Tabnuia
YCTaHABJIMBACT B3aWMMHOE JICHCTBUE HA pe3yIbTaTUBHBIC MPU3HAKW (TIOKA3aTeIN) U
CYIIECTBYIONTYIO CBS3b MEXAY (haKTOpaMu TPYIITUPOBKH.

[To comepkaHuio TAOJMIBI ACIATCS HA AHAIMTUYCCKUEC W HEAHATMTUYCCKUEC.
AHaTUTHYECKUE TAOJIUIIBI SIBISIOTCS PE3YyIbTaTOM OOpaOOTKH M aHaM3a IU(POBBIX
nokasareneii. Kak mpaBwiio, mocie Takux TaOauIl JeiacTcsl 000O0IeHUE, KOTOpoe
BBOJMTCS B TEKCT CJIOBAMH: «Ta0JIUIIa TIO3BOJISIET CJIeJaTh BBIBOI, UTO ...)».

B Tekcre, KOMMEHTHpYIOIIEM TaOIUIly, HEOOXOAMMO HE IEepecKa3blBaTh e
coziepkaHue, a popMyJIMPOBATH OCHOBHOM BBIBOJ], K KOTOPOMY TIOJIBOJIAT TaOTMUHBIE
nanHbie. KoMMeHTapuii k TabnuIe TOJDKeH OTBeYaTh (DaKTHUYECKOMY U CMBICIIOBOMY
COJIEpKaHUIO TaOIHIIbI, HE BCTYNATh B POTHBOPEUNE C HHM.

Ananu3 TaOMUIBl ClAeAyeT HAuYMHATH C OOIIEr0 MTOra, KOTOPBIH ITO3BOJISCT
MOJYyYUTh OONIYI0 XapaKTEPUCTUKY COBOKYITHOCTH, 3aT€M IEPEXOJUTh K OIICHKE
JacTel u3ydaeMoro o0beKTa, HCCIeaysl BHaUale HanOoliee BaXKHbBIE, a IIOTOM yKe BCE
OCTaJIbHBIE JIEMEHTHI TaOJHIIBI.

B HeananuTHueckux TabJMIIaX MOMEIIAIOTCS, KaK MPaBHIIO, HEOOpaOOTaHHBIC

CTATUCTUYECKHUE JaHHBIC, HEOOXOUMBIC JIUIIh I HHGOPMAITUH.

ITPABUJIA O®OPMJIEHUSA ®OPMY.JI

dopmyna — 3T0O KOMOMHAIMS MAaTEMATHYECKUX 3HAKOB, BBIPAXKAIOUIUX KaKOe-
00 MpeIOKECHHE.

@opMynbl  MOXHO pa3MelaTh Kak OTIAEIbHBIMU CTpOKaMu, TakK U
HEIMOCPEACTBEHHO B TeKCTe. BTOpoil BapuaHT MpEANOYTUTENEH B TOM Ciydyae, €ClH
¢dbopMyIa mpocTa o HaMKMCaHUIO, He NeOPMUPYET TEKCT U HA HEE B JaIbHEHIIEM HE
CCBUIAIOTCHL.

[Iporucupie OykBbI W TUGPHI TPU BIUCHIBAHUU (POPMYIT PEKOMEHIYETCS
nucatb pazmepom 6...8 MM, cTpouHbie — 3...4 MMm. Bce MHAEKCHI M MOKa3aTenu
CTEINEHHU JI0JKHBI ObITh B 1,5...2 pa3a MeHblIe OyKBEHHbIX 0003HAYEHHUH, K KOTOPBIM

OHH OTHOCATCA. HaI[CTpO‘{HI)Ie HHACKCHI M IIOKA3aTCJIIM HYXHO paciiojiaraTb BBIIIC
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CTPOKH, MOACTPOUYHBIE — HUXKE CTPOKHU. 3HAKM HaJ OyKBaMHU U LUPpamMu HEOOXOIUMO
BIKCHIBATh TOYHO HAJl HUMH.

Bce ¢opmynbl, BHIHOCUMBIE B OTAEJIBHYIO CTPOKY, HYMEPYIOTCS apaOCKUMU
mudpamu B npezenax paszjaena. Homep ¢opmynsl cocTOMT M3 HOMeEpa pasjenia u
NOPSAJKOBOIO HOMepa (opMyinbl, pa3aeneHHbix Toukod. Homep dopmynbl
NPOCTABJISIETCS C TMPaBOM CTOPOHBI JIMCTA HAa YPOBHE HaNHCaHHOW (QOpMyIbl B
KPYTJIBIX CKOOKaX, HAlpuMep:

G=H+L (3.2

[Ipu nepeHoce o4eHb ATUHHON (GOPMYIBI C OJHOM CTPOKM Ha IPYTyr0 HOMEp
CTaBUTCS Ha ypOBHE nocieaneit crpoku. Cucrema hopmys, oOpa3yronux JIB€ CTPOKU
u Oornee, MOXeT ObITb OOO3HaueHa (UTYpHOU CKOOKOoH. B »aTom cimydae Homep
CTaBUTCS IPOTUB OCTPpHUsI GUTYPHOU CKOOKHU.

Ecnu B tokymeHTe TOJIbKO OiHa (popMyJia UM ypaBHEHHE, UX HE HYMEPYIOT.

B TekcTe cchUIKy Ha MOPSIAKOBBIN HOMEp (HOPMYIIBI CIeAyeT HaYMHATh CO CJIOB
«popmyna, ypaBHEHHE, BBIPAXKEHHE» W 3aTE€M B KPYIJIBIX CKOOKax YyKa3bIBaeTCs
Homep dopmynbel. Hanpumep: «B dopmyne (3.1) ucnonb3yercs...». Jomyckarorcs
Takke 000poThl: «Pe3ynbTaT NMpu MHBECTUPOBAHUHU MpoekTa [cMm. dhopmyny (3.1)]
BO3pacTaeT, eCiu...».

B konue dbopmyn u B TEKCTe mepe]] HUMH 3HAKU TMPENUHAHUS CTaBATCS B
COOTBETCTBMM C OOBIYHBIMHU TMpaBWJIAMH, TaK Kak cyuTaeTcs, 4to (opmyna He
HapyIlIaeT CHHTaKCUYEeCKOTo cTpos (passl. Hanmpumep:

«Taxk xak

G=H+P, (3.2)

TO IOTEPH. .. »

JIBoeTouue nepen hopmMynaMu CTaBUTCS B CIASAYIOMIUX CIIydasx:

- IPY HAJTUYUK 000OIIIAIOIIETO CJIOBA;

- €CJIM 3a TEKCTOM ClleAyeT psaa GopMyi;

- eclid popMyIie IPeAlIeCTBYET AeeNPUIACTHBINA (IPUYACTHBIN) 000POT.

Touka, Kak 3HAaK YMHOXEHHS, CTaBUTCS TOJbKO MEXAY YHUCIOBBIMHU

comMHOXuTensimu (24 - 32 - 67,5) uam B TOM ciydae, KOTJa 3a apryMEHTOM
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TPUTOHOMETPUYECKOM (YHKIMH CTOUT OyKBEHHOE OOO3Hau€HHWEe, a Takxke s
OTJICJICHUS] COMHOXKHMTEJICH, OTHOCAIIMUXCS K 3HaKaMm Jorapudma, HHTErpana,
paauKaa u T.1I.

3HaK yMHOXXEHUS B BHIE «X» (KpecTa) MPUMEHSETCS 4Yalle BCEro s
rabapuTHbiXx pasmepoB (3x4x7), BekTOopHOro mpousBeneHus (AxB), a Takxke mnpu
nepeHoce GopMyJibl C OJTHON CTPOUKHU Ha JPYTyIO HAa 3HAKE YMHOXKCHHS.

MHuoroTtoune (0TTOYME) BHYTPU (HOPMYJIBI IPUMEHSIOT B BHJIC TPEX TOUYEK Ha
HWOKHEH JIMHUM CTPOKH. 3amnsaThie (IPH MEPESYUCIICHHH BEJIMYWH), a TakKe 3HAaKH
CJIOXKEHUSI, BEBIYUTAHUS M PABEHCTBA CTaBST MEpe]l OTTOYMEM M ITOCJIC HETO.

Ecnu popmyna He ymeniaercss B CTpOKe, €€ MOKHO NIEPEHECTH Ha CJIEIYIOUTYIO
CTpouKy. B mepByro ouepear nepeHoc ciaeAyer caenaTh Ha 3HaKax =, «, <,>, <, >, BO
BTOPYIO OYepeab — Ha OTTOYMH (...), 3HAKAX CJIOKECHHUS] U BBIYUTAHUS («T», «-»,
«+ »), B TpPEThbIO OuYepe/lb Ha 3HAKE YMHOXEHHs («X»). 3HaK, HA KOTOPOM CJellaH
NEPEHOC, TOBTOPSIOT B HaYaje TOW CTPOKH, HA KOTOPYIO NMPUBEIEHA YaCcTh (DOPMYJIBI.

Oxcnaukayus — TMepedeHb UCIOJIb30BAaHHBIX B (DOpMyJsie CUMBOJIOB, KOTOPBIE
MOCIIEIOBATENIbBHO ~ TEPEUUCISIOTCS € pacliM(PpPOBHIBAIOIIMMUA  UX  CMBICT
OOBSICHEHUSMH, B COOTBETCTBUU C TMOPSJIKOM PACIIOJIOKEHHUS ITHX CHMBOJIOB B
dopmyne. Ecnu dopmyna 3amucana B BUAE JIpoOW, TO B HaJayie MOSCHSIOTCS
CUMBOJIBI B YHCITUTEINE, 3aTEM B 3HAMEHaTese. 3HAUeHHs Ka)K0TO CUMBOJIA TAOTCS C
HOBOM cTpoku. Ilocne dopmynbl mepen pacumdpoBKOl CTAaBUTCA 3amsATas, €Cld
nanee cleqyeT CIOBO «Te», WU TOYKa, €CIH CIIeIYeT CIOBO «31ech». Hampumep:

Psac = R+ At (3.8)
rae  Psac - TOUKa 3akasa;

R — pe3epBHblil 3amac;

A — CpeHUii pa3Mep CIpoca BafOTHI;

t — MPOAOIKUTENHEHOCTH Tpollecca 0OMeHa, CYTKH.

CuMBOI — 3TO YCIOBHOE 00O3HAUCHWE, BO-TICPBBIX, MATEMAaTHYECKUX U
¢u3nUecKnX BEIWMYHMH, BO-BTOPHIX, CIWHUIl WU3MEPEHUS BEIWYUH W, B-TPETHUX,
MaTeMaTUYeCKUX 3HAKOB. B KayecTBE CHMBOJIOB HCIOJB3YIOTCS OYKBBI PYCCKOTO,

JATUHCKOT0, TPEYECKOr0 U roThuueckoro angabutoB. UToObl M30ekaTh COBIAJICHUS
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CHUMBOJIOB PA3JIUYHBIX BEJIUYUH, MPUMEHSIOTCS UHACKCHI. IHIEKCOM MOTYT CIIyKUTh
CTpouHble OYKBBI pycckoro andasuta (PM — BEpOSTHOCTH TOTO, YTO MEPOIPUSATHE
cocroutcs), cokpauieHusi ciaoB (Psx - Touka 3akasza), uudpsl (aiaz), OyKBBI
JATUHCKOTO M rpedeckoro andasuta (Xij, Jy); ycioBHble 3Haku (Ps), 0603HaueHus
XUMHUYECKUX DJIEMEHTOB U (u3uueckux BeauunH (Sau,Gr), adb0peBuatypbl (Sacy).
Haubonee npenmnoyTuTeIbHbl UHACKCHI U3 OJHOM OYKBBI WM HUQPHI, COKpPAICHUS
JIOJDKHBI OBITh KOPOTKUMU, YUCJIO OYKB B HUX HE JIOJKHO MpEeBbINIaTh Tpex. Ob1iee
guciao 3HakoB (OykB, HUdp, YCIOBHBIX OOO3HAYECHWI) B HMHACKCE HE JIOJDKHO
MPEBBIIIATH TISTH.

[IpeanouTuTeNbHBl COKpAIlEHUsT W3 PYCCKUX CJIOB; JIATUHCKUE WHACKCHI,
o0pa30BaHHbIE COKpAIIEHUSAMH CJIOB, IMPUMEHSIOTCS B TOM CiIy4yae, €CJIH OHHU
OOIIETIPUHSTHI U TO3BOJISIIOT COKPATUTh YHUCIIO 3HAKOB B MHCKCE.

B crnoxHBIX MHIEKCAX W3 JABYX-TPEX COKPAIIEHHBIX PYCCKUX CJIOB MEXIY
3HaKaMu cTaBsATcsid TOUYkU (R ap — pesepBHBIN 3amac BamioThl Oanka). Ha koHie
MHJEKCa TOCJe MOCIEHEro 3HaKa TOYKa He CTaBUTCS. Touyka He CTaBUTCS TakKXKe B
CJIOXHBIX HHJEKCAX, COCTOSIIUX U3 HU(PBI, JTATUHCKON WM TPEYECKON OYKBBHI U
COKPAIIIEHHOTO PYCCKOTO CIIOBA.

®opMyIbl U Ipyrue JaHHbIE, KOTOPbIE OBUIM 3aMMCTBOBAHBI M3 JTUTEPATYPHBIX
MCTOYHUKOB, JIOJKHBI OBITH OTMEUEHBI CChITKAMH HA 9TH UCTOYHUKH.

Ccpulky marOT B KBaJpaTHBIX CKOOKax apabckoil 1mudpoi, KoTopas
COOTBETCTBYET TOPSAIKOBOMY HOMEpPY HCTOYHUKA B OMONMHMOTpaduuecKOM CIHCKE,
Harpumep [2]. CchulkM Ha MCTOYHUKHA WHGOPMAIMHM JEIArOTCS B TEKCTE IOCIHe

MOSICHCHHH, a HE TI0C)Ie (POPMYJIBI.

OCHOBHBIE MOJOKEHUSA MO 3AIIUTE KYPCOBOI PABOThI

Bo Bpems nokmaga oOy4aromIMics MCIOIb3YEeT MOATOTOBICHHBIM HATJISTHBIN
MaTepurall, HUTFOCTPUPYIOIINH OCHOBHBIE TTOJIOKEHUS KYPCOBOM PabOTHI.
IIpu ompeneneHWH OIEHKH 110 3alIUTE KypCOBOW pPaOOTHI YUYHUTHIBAIOTCS:

Ka4C€CTBO YCTHOI'O MAOKJIaJa BbIIIYCKHHKA, CBOGOI[HOC BJIaACHHC MAaTCpHualioM
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KypCOBOM paboThl, IITyOMHA U TOYHOCTh OTBETOB Ha BOIIPOCHI.

Pe3ynbTaThl 3a1uThl KYpCOBOM pabOTHI OMpPEEsIOTCS OlleHKaMu "OTJIUYHO",
"xopomo", "y10BIETBOPUTENBHO", "HEYJOBIETBOPUTEIBHO .

«5» (OTAMYHO) - MOJHBIE M YETKHE OTBETHl HA IMOCTABJICHHBIE BOIPOCHI 0€3
NOMOIIY MPENoAaBaTeNsl M0 TEOPETUUECKUM BOMPOCAM M MPAKTUYECKUM HaBBIKaM,
Ope/CTaBIeHHBIM B KypcoBoi pabore; odopmileHHE B COOTBETCTBUM C
YCTaHOBJICHHBIMU TPEOOBAHUSIMU

«4» (XOpOII0) - HE MOJIHBIE OTBETHl HA MOCTABJIEHHBIE BOMPOCHI C TTOMOUIBIO
npernojaBaTeiass MO TEOPETHUYECKHMM BONPOCaM M TMPAKTUYECKUM  HaBBbIKaM,
IpeACTaBICHHBIM B KypcoBoil pabore — ot 13 no 14 OGawioB; HapylleHHE
TpeboBaHui K 0hopMIICHHUIO

«3» (yIOBIETBOPUTENIBHO) - OTCYTCTBHE MOJHBIX U YETKUX OTBETOB HA YaCTh
NOCTaBJIEHHBIX TPENOJaBaTeieM BOIPOCOB IO TEOPETUYECKUM BOIpOcaM U
NPAKTUYECKUM HaBbIKaM, I[IPEACTABICHHBIM B KYpCOBOW paboTe; HapyllieHue
TpeboBaHui K 0hopMIICHHUIO

«2» (HEYyJIOBIETBOPUTEIBHO) - OTCYTCTBHE MOJIHBIX M YETKUX OTBETOB Ha
MOCTaBJIEHHBIE BOMPOCH], HECMOTPS Ha MOMOILb IPENOAaBATENS 10 TEOPETUYECKUM
BOMpPOCAaM M TMPAKTHUYECKUM HaBBbIKaM, TMPEJCTaBICHHBIM B KypcOBOW paboTe;

HecoOmoieHrne TpeboBaHn K 0(hOPMIICHUIO

PEKOMEHJALIMM IO MOJATOTOBKE JOKJIAJIA K 3AIIIUTE
KYPCOBOM PABOTbBI

YMeHune KpaTko ¥ TOUHO C(OPMYITHPOBATH OCHOBHBIE MOJIOKEHUS PAOOTHI,
OXapaKTePHU30BaTh CHENU(UKY PEIIaeMbIX 3a/1a4, 3HAYUMOCTb C/IEJIAHHBIX BHIBOJIOB —
BCE 9TO HEOOXOAMMBIC YCIOBHS yCIICIITHOM 3alUTHI.

TexcT BBICTYIUICHHS HYXKHO COCTaBUTH 3apaHEe M COTJIACOBAaTh C HAYYHBIM
pykoBoauTenaeM. BaxkHo, 9TOOBI JOKIaa u3odTalicss ¢cBoOoaHO. Peub momkHa OBITH
SCHOM, TpaMMAaTHYE€CKH TOYHOM, YBEPEHHOW, YTO CJEJaeT €€ TNOHATHOW U

yOeIUTEIHHOM.
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B xome [noknaga cineayeT  MCHOJB30BaTh  3apaHEe  MOATOTOBJICHHBIC
wuttocTpanuu. K wimoctpanusiMm Heo0XoauMo 00paiaTbesi TOJIBKO TOTIa, KOTaa 3TO
TpedyeTcs 1o XOAY JI0KJaaa, u3deras 6eclieIbHOTO OOpaIeHUs K HUM.

OO6mue mpaBuiia MOCTPOCHUS PEUU HA 3alTUTE CICAYIOIIHE:

1. HasBath Temy kypcoBoit pa®oTel. OOBSICHUTh, IOYEMY OHA aKTyallbHa,
KaK CBSI3aHA C PEIICHUEM MPAKTUYECKUX 3a/1a4 YIIPABJICHUS.

2. Pacckazath, B ueM cocrosiia 1ieib KypCcOBOM paboOThl, U Kakue 3ajaqyu
JUISL 9TOTO PEIIIUCh. 3AE€Ch XK€ 0003HAYUTh MPEAMET HCCICIOBAHHS M OOBEKT
U3YUYCHMS - CChIIAACH Ha MaTepHUall MPe3eHTAIUH.

3. OcBeTuTh MaTepHaa, Ha OCHOBAHUM KOTOPOTO Obljla HalKcaHa padoTa.
Yrto 3TO 32 MCTOYHMKH, TJIe ¢ HUIMH O3HAKOMMIIUCh, B YeM OCOOEHHOCTHU PaOOTHI C
HUMHM - CChUIasiCh HA MaTepua MpPe3eHTallUH.

4, [lepeittn k MeTogam padoTsl. KpaTko nepeyrciuTh ux (MOXHO CIENaTh
3TO BO B3aUMOCBS3M C HcTouHMKaMu). Hampumep: «B pabore mcmonab3oBaHa
BHYTPEHHAASI JOKYMEHTALUS, CBSI3aHHAs ¢ pa0oToil OTAEJO0B ..., IPH aHAJIHU3E
3THX HCTOYHUKOB NPHMEHSJICHA METOJ CPABHHMTEJNbHON XAPaKTePUCTHKH WIH
JIKCNpecc-aHAJIU3 (UHAHCOBON NOKYMEHTALUUM. ..M T.J0.».

d. OcCHOBHBIE BBIBOJIBI PA0OTHI (C Yy4€TOM OCHOBHOT'O COJIEpXKaHHUs). 371eCh
HE0OX0UMO 0OpallleHHe K HaIJLIAHBIM MaTepuajgaM (XOTs 9acTh CXeM MOXKET OBITh
MpeACTaBJI€Ha paHee, U KacaTbCs MOCTAHOBKU 3a/1ay, B3aUMOCBS3M HCTOYHUKOB U
T.J.).

6. [logBecT WTOrM, HANOMHUTH 00 AaKTyaJdbHOCTH PaOOTBHI, YETKO
dbopMynHpoOBaTh, B YEM 3aKII0OYAETCS [IEHHOCTh TIPOJICITAHHONW PaOOTHI.

Hanpuwmep: «IIpoBeneHHbIi B padoTe aHAIHU3 MO3BOJIAET CHOPMYIUPOBATH
000CHOBaHHbIE TMPEVIOKEHUSI MO0 COBEPHICHCTBOBAHUIO  XO351iICTBEHHOM
pesateabHocTH 00O «Kom», KoTOpble MOryT OBITH HCHOJIb30BAHBI B
AEATEeJbHOCTH AHAJOTMYHbIX OPraHu3anuib).

[Tocne oxOHUaHuWs OOKJIAJa YIEHbl KOMHMCCHUH, MOTYT 33JaThb BOMNPOCHI IO
pabote. Bormpockl MOTYT OTHOCHUTBECS K TEME KypCOBOU pabOTHI, CIIEIUAIBLHOTO Kypca

WM OSKOHOMHUYECKOW TEOpPHH, IIOITOMY TEpe] 3alluTod  IeJIeco00pa3Ho
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BOCCTAHOBUTL B IIaMATH BECh KYpPC U 0COOEHHO Te pasaciibl, KOTOPbIC UMCIOT IIPAMOC

OTHOIIIEHHE K TEME KypCOBOM pabOTHI.

[locne ornameHusi Bompoca HE CleNyeT CHEIIMTh AaBaTh OTBEeT. Hamo kak

CICAyCT OCMBICIINTL BOIIPOC. Ecan He NOHATEH CMBICH BOIIPOCa, IIOIIPOCUTH

IMOBTOPUTH WUJIN YTOYHUTH BOIIPOC.

OTBeTHI JOJIZKHBI OBIThH KOHKPCTHBIMHU, KPATKUMH U COCTOATH, KAK IIPABUIIO, U3

ABYX-TPCX HpeHHO)KCHHﬁ. OTBeuaTh CJICAyCT YBEPCHHO, YCTKO, IIPpHU HCO6XOI[I/IMOCTI/I

oOpamarbcst K TEKCTY KypCOBOM paOOTHI.

Oco00e BHUMaHHe cileayeT YAeJIUTh J0KJIAAy HA OCHOBE NpPe3eHTAlMH.

MeToanuyecKkue peKOMEHIAUUH 10 MOATOTOBKE U 0(pOpMJIICHH IO

Npe3eHTAlNN K 3alUTe KYpPCOBOi padoThl

OCHOBHBIE ITYHKTBI
110 opopMIICHHIO

TpeGoBanusi, peKOMEHAAINHN U IPUMEYaHUS

MYJbTUMETUHHBIX

IIPE3CHTAAN

CtpykTypa 1. TuTynbHBINA JKCT.

pe3eHTaIuU 2. OcHOBHBIE TMYHKTHl Tpe3eHTaluu (10 TIJaBaM H

naparpagam).

3. 3axnroyeHue (BHIBOJIBI).

4, 3apepmarommii  cimaiia.  OOBIYHO — clalJ — COJNEPIKHUT
OylaromapHoOCTh 3a BHUMaHue. [Ipumedanus:

e Ha TuTynpHOM JICTE HEOOXOAUMO PA3MECTUTH B BEpXHE
YacTH cllalijla Ha3BaHUE W TepO opraHuzanuu (YyupeKacHus),

kotopyto Bel mpencraBisiere. Ilo nentpy crnaiiga — Tema
MPE3CHTAllMM W CHEIUAIBHOCTh, 3aT€M, YyTh HUXKE U C
BBIpAaBHHMBAHHWEM 110 TIpaBOMYy Kparo, — wuHopmamuu o

COCTaBUTENIC M PYKOBOJWTENC pabOThl M B CaMOM HHU3Y IIO
IIEHTPY — TOPOJI U JIaTa CO3/IaHMsI.

OO6mue TpeboBaHus
K o(popMIeHHIO
Mpe3eHTAU N

o Texuuyeckue  ycIOBUS  JCMOHCTpPAIMd  JIOJDKHBI
COOTBETCTBOBATH IIETISIM MTPE3CHTAIIHH.

e [lpe3eHTamuu ODKHA COOTBETCTBOBATH OCOOEHHOCTSIM
IIEJICBOM ayJAUTOPUHU, TIOITOMY TIPU TOATOTOBKE MPE3CHTAINH
PEKOMEHyeTCs MPEJCTAaBUTh CE0s1 Ha MECTE CITyIIaTes.

e Heo0xoauMo HaMW4YWe €IUHOTO CTHJIEBOTO O(GOPMIICHUS
JUIS BCEX CJIAMJIOB.
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e B cruneBoM OQOpMIIEHUH MPE3CHTALMH HEXKEIaTeIbHO
UCIOJIb30BaTh Oojee 3X uBeToB (0auH Uil (OHA, OJIMH ISt
3aroJIOBKOB, OJMH JJIs TEKCTa), HEXKENaTeNIbHO  TaKXKe
UCII0JIb30BaTh (POTOrpauu U pUCYHKH B KayecTBe (OHa.

e Ha oxHoM cnaiine HexenaTelbHO HCHOJIb30BaTh OOJIbIIE
CEMHU 3HAUYUMBIX OOBEKTOB, TaK KAaK YEJIOBEK HE B COCTOSHHUH
3alIOMHUTh 3a OJWH pa3 Oojiee ceMu MYyHKTOB (OOBEKTOB,
AJIEMEHTOB).

e Haubonbmas 3¢p¢HeKTUBHOCTh JTOCTUTAETCS TOrAa, KOrja
KJIIOYEBbIE MYHKTBl OTOOpPaXKAIOTCS 1O OJHOMY Ha KaXIOM
OTJIEJIBLHOM CIaiIe.

e Jlorotun Ha cnaijie JOHKEH pacroiaratbCs CrpaBa CHU3Y
(creBa HaBEPXY).

e Jlorotun goikeH ObITh IPOCTON U TAKOHUYHOU (POPMBI.

e  OdopmieHue ciaifioB (B TOM YUCJI€ U aHUMAITMOHHOE) HE
JOJDKHO  OTBJIEKaTh  BHHMAHME  CIylIaTeJed  OT  €ro
coJiepKaTesIbHON YacTH.

e Jlpu coyeTaHun MaTepHUAIOB PA3IUYHBIX THUIOB: TEKCTa,
rpaduky, BHAEO CIEIYyeT YYUTHIBaTh CHEHUPHUKY  HX
KOMOMHUPOBAHUS U BPEMSI BOCIIPHUSTHSL.

e (Cpennee BpemMs peakUMM Ha  pa3idU4YHbIE  BHJIBI
uHopMaIu:

Buner unpopmanuu Cpennee BpeMsi peakinu
Ha npeamer 0.4 cex

Ha nBetHO pricyHOK 0.9 cex

Ha cumBoJ (pruCyHOK) 2.8 cex

Ha 3ByKk 0.12-0.18 cexk

Crenenb ycBoeHUsI MH(POpPMAIMK B 3aBUCUMOCTH OT CITocoba eé
BocpusiTus (B %):

Bunbr nadopmanun Cpennee BpeMs peakiuu
[Tpu urenun 9.5
[Tpu npocinymmBanun 22
[Tpu HaOmIO e HUH 34
[Ipu OJHOBPEMEHHOM
POCIYIINBAHUU u| 57
HAOJIFOIEHUH

Odopmnenue u
pacmoioKeHHe
UH(OPMAITMOHHBIX
OJIOKOB Ha caiize

e FEcmau y Bac Mano HaBBIKOB co3/manusi COOCTBEHHOTO (hoHA
— KeJIaTeTbHO WCIOJb30BaTh BCTPOCHHBIE MabnoHbL [Ipu
WCIIOJIb30BAaHUM CTAaHAAPTHOrO ImabjioHa JydIle W3MEHSTh
TOJILKO PEKOMEHJIyeMbI€ I[BeTa MIPU(PTOB, OcTaBisis (HoH Oe3
M3MEHEHUN.




30

e Pexomenayercs HCIIOIb30BaTh B MIPE3CHTAIINU
CJIEYIOLINAE TUIIBI CJIAN]IOB:

«TUTYJIBHBIN CITA» 1 HAYaJbHBIX U KOHEUHBIX CJIIAN/IOB;
«3aroJIoBOK U TEKCT» - JIsl TUTAHOB U OCHOBHOTO TEKCTA;
«3aroJioBOK, TEKCT, 00OBEKTY - JJIsI CJIAN0B C pUCYHKAMHU.

e Tun crnaiifa BeIOMpaeTCs MpPU €ro CO3JaHUU WM BBI3OBE
onunu «Pa3merka cnaia» B KOHTEKCTHOM MEHIO.

e Kaxapll cnailq OOMKEH HMMETh 3arojoBOK, KOTOPBIN
HeoOxoauMo 0dOpMIISITH B CTAaHAAPTHOU paMKe, He mpuderas K
ob6bemMHOMY TekcTy (WordArt).

e PekoMmeHayeTcsl ykasbplBaTh JaTy TOJBKO Ha THUTYJIbHOM
crlaijie, a He Ha BCEX MOAPSI.

e Tema u cmnenuasbHOCTH ¢ MU(pPOM pacrmonaraeTcss o
LIEHTPY TUTYJIBHOI'O CIan/a.

e B HIWKHEM NIpaBOM yriy HEOOXOIUMO O0O03HAYUTH KTO
BBINIOJIHWJI TIPE3EHTALMIO: CTyIAeHT(kKa), cBO {DaMuimuo u
WHUIIUAJIBI U HayYHBIH pykoBoauTenb @O u unuimansi

e BHu3y, 1O UEHTPY MPOIHUCHIBACTCS TOpPOJ U TOMA, B
KOTOPOM BBINOJHEHA MPE3EHTALUS.

e Ha cnaiimax HeEoOXOIMMO pPacHOJIOXHUTh TE3UCHI — OHU
COMPOBOXKJIAIOT TMOAPOOHOE H3JI0KEHUE MBICIEH JOKIAq4HKa,
HO HE HA00OPOT;

e HeoOxoaumo y4MTBIBAaTH KOHTpAcT I1BeTa (QoHA U
mpudrTa.

e Touka B KOHIIE 3arojioBKa HE CTaBUTCA. Mexay
NPEAJIOKEHUSAMU CTABUTHCS TOUKA C 3aSTOM.

e He pexoMeHayercs nucarth JJIMHHBIE MHOTOCTPOYHBIE
3aroJIoBKH (MpeaenbHas IJMHA 3arojioBKa — 9 ciioB).

e (Cnaiipl HE MOTYT UMETh OJMHAKOBBIEC 3arojoBku. Eciu
HEOOXOMMO Ha3BaTh HECKOJIBKO CJAiJ0B OJMHAKOBO, TO
pekomenayetcs nucath B KoHIe (1), (2), (3) win npoaomkeHue:
[Iponomxkenue 1, [Ipogomkenue 2.

e lHdopmanMOHHBIX OJIOKOB Ha cjlaie HE JOHKHO OBITh
cnuikoM MHoOro (3-6, He Ooiee).

e PexomenayeMmbiii pazMep OIHOTO HWH(OPMAIMOHHOTO
61oka — He 6omee 50% crnaiina.

e JKenatenbHO TPUCYTCTBUE HA CTpaHUIE OJOKOB C
pasHoTUnHOW wuHpoOpManuen (TEeKCT, Tpaduku, ITUArpaMMBbl,
TaOJIAIIBI, PUCYHKH ), JOTIONHSIONIEH APYT ApyTa.

e KiroueBple cioBa B HMH(POpMAIIMOHHOM  OJIOKe
HEOOXOIMMO BBIICIUTH.

o Hudopmarnmonusie OJ10KH Jydiie pacronarartb
TOPU30HTAIIBLHO, CBSI3aHHBIE MO CMBICIY OJIOKH — CJIeBa HAIpaBo.
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e HauGonee BaxxHyro MH(MOpPMALUIO CIEIYET MOMECTUThH B
LIEHTp Clanaa.

e Jloruka mnpenwsBieHHs HHPOPMALMM Ha cilaiilax U B
MpPEe3eHTalUU JOKHA COOTBETCTBOBATD JIOTUKE €€ M3JI0KEHUS.

e [Ilpome cuuThiBaTh UHGOPMAIMIO  PACHOJOKEHHYIO
TOPU30HTAIBHO, & HE BEPTUKAJIBHO.

e HaubGonee BaxxHas nH(opMalus J0JDKHA PacloiaratbCsl B
LEHTPE IKpaHa.

e ®dopmaTHpoBaTh TEKCT JKENATEJIbHO MO  ILIMPHUHE
(MCKJIIOYeHHEe — 3arojlOBKM UM HEKOTOpPhIE YacTH CXEM,
IuarpaMm).

e He nonyckaTh «pBaHbIX» Kpa&B TEKCTA.

e VYpoBeHb 3allOMUHAHUA HWH(OpPMALUKM 3aBUCUT OT €&
pacmoyioKeHHs Ha SKpaHe (B JIEBOM BEpXHEM YIJy clhaiina
pacroyiaraercsi camasi BaykHasi UHQopManus):

33% | 28%

16% | 23%

Odopmnenue
TEKCTOBOU
uHbOpMaUH

e J[ns OCHOBHOIrO TEKCTa HE PEKOMEHIYETCS MCIOJIb30BaTh
MIPOIKCHBIC OYKBBI.

o IllpudroBoii KOHTPACT MOXKHO CO3/aTh MOCPEACTBOM:
pasmepa mpudTa, TONMHUHBI IMpudTa, HAYepTaHUs, (GOpPMHI,
HAIPABJICHUS U 1IBETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOM
TEKCT).

e IlBer mpudra u GoHa AOMKHBI KOHTPACTHPOBATH (TEKCT
JIOJIKEH XOPOIIIO YUTATHCS ), HO HE «pe3aThy IJiasa.

e Jlns OCHOBHOrO TEKCTa JIydllle BCEro MCIOJIb30BAThH
cnenyromue mpudTel: Arial, Tahoma, Verdana, Times New
Roman, Courier New, a j1s 3arojioBKa - 1I€KOPaTHUBHBIN MIPUQT,
€CJIM OH XOPOUIO YUTAEM.

o KypcuB, moguépkuBaHue, XUPHBIA MIPUQPT, MPOIMUCHEIC
OYKBBI PEKOMEHAYETCS WCIOJIb30BaTh TOJBKO JIJII CMBICIIOBOTO
BbIJIENICHUs (PparMeHTa TeKCTa.

e PexoMeHayeTCs BBIBEPATh BCE ClaWbl Ha HAIMYHE
BO3MOYKHBIX rpaMMaTHYECKHX, MyHKTYaIIMOHHBIX u
CUHTaKCUYECKHUX OIINOOK.

e HexenarenbHo HCTIOJIb30BaTh npodeccuoHanbHbIN
XKaproH u ab0peBUatypsl 0€3 COOTBETCTBYIOIIEH paciin(ppoBKy.

e CruUCKH HUCTIONBH30BATH TOJIBKO TaM, T/I€ OHU HYXKHBI.

e Crnucku w3  OOJBIIOTO  YWCIAa  TYHKTOB  HE
MIPUBETCTBYIOTCA.
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e bousblre Cnucku U Tabymilbl pa3ouBaTh Ha 2 claija.

Ontumuszanus u
PaCIIOIOKEHHE
rpaduyeckoit
uHbOpMaLINH

e B nmpeseHTauuu = KenaTeNbHO — pa3MeliaTb  TOJIBKO
ONTUMH3UPOBaHHbIE (0OpabOTaHHBIE M YMEHBIIEHHBIE IIO
pa3Mepy, HO He Ka4eCTBY) U300paKEeHHUS.

e Marepuansl pacnonarairoTcsi Ha Claiijlax Tak, 4YTOOBI
cieBa, CIpaBa, CBEpXY, CHHM3Y OT Kpas cllaiijla OCTaBajuCh
CBOOO/HBIE MOJIS.

e IlBer rpaduyeckux u300pakeHUW HE JOJKEH PE3KO
KOHTPAaCTUPOBATh C OOLIUM CTUIIEBBIM O(DOPMIIEHHEM Cllaiija.

e Hmmoctpanuu pPEKOMEHyeTCs COTPOBOXK/1aTh
MOSICHUTEJIbHBIM TEKCTOM.

e Ecium rpadpuueckoe H300pakeHHE UCIIOJIB3YETCS B
KauecTBe (hOHA, TO TEKCT HA ATOM (DOHE JOJHKEH OBITh XOPOIIO
YUTAEM.

e UmmocTpanuu Ha OAHOM  cjaiiie  JOJKHBI  OBITH
BbIJIEpKaHbI B OJHOM CTUJIE, OJTHOTO pa3Mepa u ¢popmara.

e He cnenyer pacraruBarb HebOoJbIIMe Tpaduueckue
daiinbl, 1enas uX pa3MbITBIMU WU UCKaXKasl MIPOTIOPIINH, JTyYIle
MOMCKATh ATOT PUCYHOK MOJXOJSAIIEIO pa3Mepa U B XOPOIIEM
KayecTRBe.

e HexenatenbHo wucnonb30BaTh GoTorpaguu U NECTPHIE
PUCYHKH B KauecTBe (poHa craija.

e Pucynku, dbotorpadun, JMarpamMMBbl TIPU3BAHBI
JOTIOJIHUTHh TEKCTOBYIO MHGOPMAIIUIO WM TiepeaaTh e€ B Ooiee
HATJITHOM BUJIE;

e JKenmatenpbHOo wu30eraTb B NPE3EHTAIMM PUCYHKOB, HE
HECYIIIUX CMBICIIOBOM HArpy3KH, €CJIM OHU HE SIBIISIIOTCS] YaCThIO
CTHJIEBOTO O(hOPMIICHHSI.

Odopmiienue
Ta0JINI]

e V kaxmo0il TaOJHIBI JOMKHO OBITh Ha3BaHHE, WJIM TaKUM
Ha3BaHUE MOKET CIIY’KUTh 3ar0JIOBOK Ciiaijia.

e DJeMEeHThI TaOJUIBI U caM TEKCT JOJDKHBI OBITH XOPOIIIO
YUTaeMBbl U3/1aJICKa.

e PexomeHayeTCs MCIOJIB30BaTh KOHTPACT B O(GOPMIICHHH
IIIaIKHA ¥ OCHOBHBIX JAHHBIX TAOIUIIEL.

Odopmiienue
JArarpaMmm

e VYV juarpaMMbl JIOJDKHO OBITh Ha3BaHUE WM TaKUM
HA3BaHUEM MOJKET CIY>KUTh 3aroJI0BOK ClIaija.

e Jluarpamma JoJKHA 3aHUMAaTh npumepHo 50-75% Bcero
clama.

e JluHuM ¥ MOANUCHU JOJKHBI OBITH XOPOILIO BUIHBI.

e IIBeTa ceKTOPOB AUArpamMMbl JIOJKHBI OBITh KOHTPACTHBIX
I[BETOB.

CoxpaHenue
Mpe3eHTALN

e CoxpaHATbh MpE3EHTALHIO Jyulle Kak «JlemMoHcTpanus
PowerPoint». C pacmmupenueM .ppS (B TaKOM CiIydae B OJHOM
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aiine okaxyTcsl Bce MPUIOKEHUS, HAIIPUMEP: MY3bIKa, CChUIKH,
TEKCTOBBIC JJOKYMEHTHI U.T.1I.).

e B ciuyuae coxpanenus B ¢opmare .pptx, o0s3arenbHO
nenante nayonukatr B (Qopmare .ppt. Jlannas omneparus
MOJICTPaxoBbIBaeT Bac B ciiydae HECOOTBETCTBUSA Balllell BEPCUU
oduca u ToM, uTo Oy/IeT Ha BHICTYIUICHUH.

OcHoBHBIE OIINOKHU B 0()OPMJICHUHU NPE3eHTALUIA:

- OTCYTCTBHE TUTYJBHOTO JIUCTA (CcTaiina);

- B 3ar'0JIOBKaX CJIalI0B MPHUCYTCTBYET TOYKA (TOYKA HE JIOJDKHA CTABUTHCS );

- CJTUIIKOM TECTPhIC (OHBI, HA KOTOPBIX HE BUJICH TEKCT;

- Hain4yue OOJBIIOr0 KOJMYECTBO TEKCTa Ha OJHOM Cliaiijie, B OCOOCHHOCTH
MEJIKOTO;

- NMPUCYTCTBHE MHOJKECTBAa HEONPABJAHHBIX PA3IMYHBIX TEXHHUYECKUX 3(DPEKTOB
(aHUMAITUH ), KOTOPBIC OTBJICKAIOT BHUMAHKE OT COACPKATEILHON YacTH
-HEOTpaBJaHHOE MCIOJL30BaHUE CIHCKOB,

- Oombiroe komuyectBO 00bekToB WOrdArt ¢ BomHOW W TeHAMH  (HE
PEKOMEHTyeTCS YaCTO UCTIOIb30BaTh, TAK KaK OHU 3aTPYTHSIOT YTCHUE TEKCTA);

- TomuépKHBaHWE, IOXOKEEe Ha CCBHUIKM (HE PEKOMEHAYETCS NPUMEHSTh BO
n30exxaHue omudoK);

- UCTIOJIh30BaHUE KypCHBA JUIsl OOJBIIOrO OJIOKA TEKCTa (3aTPyIHSACT M 3aMeJIsIeT
CKOPOCTb YTCHHS ¥ BOCTIPUATHS TEKCTA);

- UCITOJIB30BAHHUC 3aI'JIaBHBIX 6YKB JJIsL 00JILIIIOrO OJIOKA TEKCTA.

Kpurepuu npaBujibHOCTH 0popMIiIeHUS 00pPa30BATEJIbHBIX MPEe3eHTALUIM:

- MIOJIHOTA PACKPBITUS TEMBI;
- CTpYKTypH3alus uHpopMaimy;
- HaJIMYue U yA00CTBO HaBUTAIUU;

- OTCYTCTBUE TpaMMAaTHYECKUX, oporpaduueckux U peueBbiX OMHOOK;
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- OoTcyTcTBHE (DaKTMUECKMX OIIMOOK, JIOCTOBEPHOCTh MpPEACTaBICHHOU
uH(popmanuy;

- HaJu4yue M rpaMoTHOEe odopMiieHHE 00s3aTENbHBIX CHANAOB (TUTYJIbHBIH,
3aKIIIOYCHHUE U crlack00 32 BHUMaHHME);

- 000CHOBAHHOCTh M PALIMOHATBHOCTh MCIOJIb30BaHUS CPEACTB MYJbTUMEINA
Y aHUMAaIMOHHBIX 3(PPEKTOB;

-IPUMEHUMOCTD IPE3EHTALMU AJI1 BHIOPAHHOMW LIETIEBOI ayTMTOPUH;

- FPAMOTHOCTb MCTIOJIb30BAHUS I[BETOBOTO OPOPMIICHUS;

- WCNOJBb30BaHHWE aBTOPCKUX  WJUIIOCTpaluii, ¢oHoB, Qororpaduii,
BUJIEOMATEPUATIOB;

- JOTUYHOE pa3MeLIeHUE U KOMIUIEKTOBaHUE OOBEKTOB;

- €IUHBIN CTHWJIb CJIaNI0B.
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[Ipunoxenue 1

KOJLIEK
MHOT'OYPOBHEBOT'O
MMPO®ECCHOHAJILHOTO
OBPA3OBAHUS

PAHXuIC

POCCUCKAS AKAEMUS HAPOAHOTO XO35CTBA
N TOCYRAPCTBEHHOW CNYXbb
MPW NPE3NJAEHTE POCCINCKON ®EAEPALIAN

KYPCOBAA PABOTA

Tema: «Ouenka (pMHAHCOBOIO COCTOSIHUS MPEeANPHUATHS B YCIOBUIX KPU3HCA)
CnenuaabHocTh 38.02.01 «IxkoHOMHUKA M OyXTaJITEePCKUH yUueT

(mo oTpacasam)»

Boinosnuaa cryaentka rpynnsi 32Y-16 /T.T. I'a33aeBa/

PykoBoauTesib /A.H. Boaabipes/

Mocksa 2017
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