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ABTOp: crapmmii npenoaasarens M. b. Apramonosa

Kox u HauMeHOBaHMe HalpaBJICHUS NMOAT0OTOBKH, l'IpO(l)H.TIH:

38.03.02 MenemxmenT, « MEHEIKMEHT HEIBKHMOCTH

KBanudukanus (cTeneHb) BLIMYCKHUKA:

bakanasp

I_[e.m, OCBOCHHUS NUCHUIIJIMHbI:

C(I)OpMI/IpOBaTB KOMIICTCHIWIO B obmactu YIpaBJICHUA IMPOCKTOM, nporpaMMoﬁ BHCOPCHUA
TEXHOJIOTMYCCKUX U ITPOAYKTOBBIX I/IHHOB&HI/IfI NI nporpaMMoﬁ OpraHru3allMOHHBIX N3MCHCHHI.

Ilinan kypca:

HaumenoBanue TeM (pa3jiesioB)

Conep:xanue TeM (pa3iesioB)

Tema 1

OCHOBHBIE TTIOHATHSI U METOABI TCOPUHN
nH(pOpPMATHKH U KomupoBaHus. CHTHAJIBI,
naHHble, nHGopMarws. Oomas
XapaKTepUCTHKA POLIEeccCOB cOopa,
nepeaay, 00paboOTKH U HAKOILUICHHUS
nHpopManuH

HNHpopMannoHHBIE IPOLIECCH B MPUPOJIE U OOLIECTBE U UX
monenu. [lonsatue nuadopmanuu. Janueie, mapopmarus,
3HaHus. [loHsATHE 0 KONMYECTBEHHOM U Ka4€CTBEHHOM
M3MEPEHUH MH(OpManH.

Wudopmanus 1 pa3zBUTHE HUBUIN3AIHH.

Undopmanronnsie pecypchl 00IIecTBa Kak IKOHOMHYECKast
kareropus. Madopmamus B THTEpHET.

OBomonysa HHPOPMALMOHHBIX TexHoIorui. MHdopmaTnzaums
obmectsa. [losiBIeHHE «HOBOH SKOHOMHUKIY.

Tema 2
Texaudyeckne CpenacTBa peau3ainu
MH(OPMAIIMOHHBIX ITPOIIECCOB

Hctopus passutust OBM: ueTsipe MOKOIEHUS KOMIIBIOTEPOB.
THIbI COBpEeMEHHBIX KOMITBIOTEPOB. ApXHUTEKTypa
NEPCOHAJIHOT0 KOMITbI0Tepa. OCHOBHBIE YCTPOMCTBA:
HasHadeHue u QyHKuMu. MHbopManus: eArnHULbI H3MEPEHHS U
MHQOPMAIMU ¥ TAMSITH.

Tema 3
Oneparnonsblie cucteMbl. CTaHAApTHBIC
MIPOTPaMMBI

Krnaccuduxanus nmporpamMm: orneparyioHHbIe CHCTEMBI,
MHCTPYMEHTAIIbHBIC CUCTEMBI M CPEJICTBA, TIPHKJIIaTHbIC
pOrpaMMBbl; HHTETPHUPOBAHHBIC CUCTEMBI U OTIEPAIIMOHHbBIC
060mouku. OrnepanrorHas cucteMa koMisiotepa Windows
Hasnavyenue n pyHKIMK ONepaimoOHHbIX cucTeM. OCHOBHBIC
pabotsl B cpene Windows. OCHOBHBIC OOBEKTHI.
Yupaenenue oobekTamu B cpeae Windows.

Pabora ¢ npusiokeHusiMu. [I0HSITHE SPIIBIKA.

I'pacdmaeckuit pemakrop Paint. TekcroBerit penakrop Word
Pad. Kanbkymstop.

Tema 4
TekcToBbIE peIaKTOPhI: HA3HAYCHHE,
¢yHKIMM 1 uenois3oBanne. MS Word.

[IpaBuia BBOMa 1 penakThUpoBanus TekcTa. OdopmireHne
TEKCTOBOTO JOKyMeHTa., CTPYKTYPHBIC CTUHHUIIBL.
Pacnionoxenne Texcra Ha crpannie. OCHOBHBIE TIOHSTHE:
(hopmat 1okyMeHTa, MPH(TOBOH BhICICHHE,

0 OpMHTEIBCKUE XapaKTEPUCTUKH ab3aria, paszied,
KOJIOHTHUTYJL.

[Mopsaok ohopMIIEHUS TOKYMEHTA.

TaOymsiusi. Tabymsauums oOmiasi 1 HacTpanBaeMasl.




CHocku. PacnionoskeHre CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabmanas Gopma opranuzanuu. MHOTOKOJIOHHOE
pacrionoxxeHre TeKCcTa Ha cTpanulle. Pacnonoxenue
HECKOJIbKUX Pa3/IeiOB C Pa3HBIM KOJIUYECTBOM KOJIOHOK Ha
omHou ctpanuie. ®opmar paszaena. TadbnmuuHas Gopma
opranm3anuu Tekcra. CTpykrypa tadmmi. CpeacTa co3maHus
u ohopmienns tabnui. [lopsgok co3nanus, 3aMOTHEHAS U
odopmIIeHUS TabIuI.

Hcnons3oBanue cinusiaust (GaitioB, MHOTOOKOHHOTO PEXHMA.
Hcnonp3oBanne Oydepa.

[ledaTp MOKyMeHTAa: HACTpPOIiKa MPUHTEPA U PEIKUMOB ITEYATH.
[[TabnoH goKyMeHTa: pa3paboTKa U UCTIONb30BaHUE.

Ilonsa Tuna AaTbl, BDEMCHU U JUaJiora, 1moJji€ Co CIiuCKOM.
HacTtpoiika napamMeTpoB U akTyau3alus coJep KaHusl.
CosznaHne MakeToB JI€TI0BbIX JOKYMEHTOB.

Cepuiinble mucbMa. PaboTa ¢ acCUCTEHTOM CITHSHUS.
[ITa610HBI TOKYMEHTOB: COCTAB, OIIEPAIisi U HACTPOUKA.
[[1abOHBI JETOBBIX TOKYMEHTOB.

Cosznanne CTPYKTYPHI 3aT0JIOBKOB JIOKYMEHTA, OTJIaBJICHHUS,
KOJIOHTHUTYJIOB.

['maBHBIN JOKYMEHT, HACTpOIika mapameTpoB Buaa. Co3mpanue u
penaKkTUPOBAHHE, COTIIACOBAHIE MApPaMETPOB BXOIAIINX
JIOKYMEHTOB

DJeKTPOHHBIN JOKYMEHT, Tunepccbuiku, Coznanne Web-
CTpaHUI] IPH MIOMOIIIHM MacTepa.

DKCIOPT-UMITOPT JAaHHBIX. B3ammoneiictBue ¢ Excel m Access.

Tema 5
OCHOBBI TIOAATOTOBKH MTPE3CHTAIHHN C
nomonbio nakera PowerPoint

CocTaB, Ha3HaUYEHHE U CTPYKTYpa MaKeTa MOATOTOBKU
npe3enTtanuit PowerPoint. Bunbr paGoTsr.

PazpaboTka npe3eHTamuii Ha OCHOBE TOTOBOTO ITA0JIOHA.
AHumarust OObeKTOB. YTIPaBISIONIUE KHOMKU. [ UITePCCHUIKH.
Cosznanue co6cTBeHHOM Mmpe3eHTannu. Cxema pasMeTKu
cnarina. 111abnoHbl odopmiteHusl.

Tema 6
Onexrponnas Tadbmuna MS EXCEL

CocraB, Ha3HaYEHNE U CTPYKTypa IMaKeTa MOATOTOBKH
npe3enTanuit PowerPoint. Bunbr paGoTsr.

PazpaboTka npe3eHTalmii Ha OCHOBE TOTOBOTO Ia0I0HA.
AHuMarust 0ObeKTOB. YTIIPaBJISIONIUE KHOMKU. [ UIIePCCHUIKH.
Cozganne coOCTBeHHOH mpe3eHTannn. Cxema pa3MeTKH
cnaiina. [llabmoHbl odopmIiteHus.

Tema 7 Cucrema ynpasjieHus 6a3amu
maunaerx: MS ACCESS.

basbr nannwix (B/1): ypoBHu opranmuzanun. Madopmannonnse
MOJIENIN TaHHBIX: CETeBasi, HepapXudecKas, PessIHoHHasl.
Pensmmonnas 6a3za manueix (PBJI). Kak oTHOmEeHNEe Ha
MHOXKECTBE aTprHOyTOB. MHOKECTBO aTpuOYTOB KaK OMHUCAHHE
obwekra. [lonsTue arpubdyra: 061acTh JOMYCTUMBIX 3HAYCHUM.
Cucrems! yripasieHus 6a3amu nanaeix (CYB/]): naznagenmue,
(hyHKIIMH, Cpe/ICTBa.

Pensimonnast 6a3a naHHBIX Kak Tabnuia. ManmHHas MOAeTh
pensuoHHOM 6a3bl 1aHHBIX. OCHOBHBIE TIOHSTHUS: TIOJIE H
3anuck. Tun mons u ero BeIOOp. TouHOCTH MpeicTaBIeHUs
BEIIECTBEHHBIX uncen. COOTHOIIeHHne: aTpUOyT — cTOJ0eI] -
TI0JIE€, HIIEMEHT OTHOIIEHUS — CTPOKA — 3aIHCh.

MS Access kak CYB/1, nognepsxuBaroniast pesissiliuOHHYIO
Moenh 6a3el JaHHBIX. OO0BeKTHI MS Access, cpencTaa
Co3/1aHus OOBEKTOB.

Crpykrypa B/l B MS Access: COBOKYITHOCTh B3aUMOCBSI3aHHBIX




Tabmui. Buner cesi3u mexay Tabmunamu. [lonstue
LIETTOCTHOCTH JIAHHBIX.

Pazpat6otka naopmarmonHoii ctpykTypsl PBJI. Co3nanue
0a3bl TaHHBIX.

Ommcanue mons. Turel oneid. KimroueBoe moiie.
WunexkcupoBanue. I3MeHEHNE CTPYKTYPHI Oa3bl.

BBog, nomonHeHne u Koppeknus AaHHBIX B 0aze. [lonck
00bekTa. CBSI3aHHBIC aTPUOYTHI. YTIIOPSIOUCHHUE U COPTUPOBKA
IaHHBIX B Oase.

Bri6opka maHHBIX IO OIIPEICTICHHOMY IIPABHITY. Y CITOBHS
orbopa IaHHBIX Kak Jormueckoe BeipaxkeHue. [loctpourens
BEIPXXCHUH, €T0 UCMOJIb30BaHUEe. BeunciaeHus B 0a3e TaHHbBIX.
MHoOTOTabIMYHEIE 3aIIPOCHI, 3aIPOCHI C MAPaAMETPOM,
HUTOTOBBIE 3aMPOCHL. BBIBOI pe3ymbTaToB 00pa0OTKH TAaHHBIX B
0ase Ha MeyaTh. OTYETHL.

Tema &
JlokanbHbIE U rT0OANILHEIE ceTH DBM.
3ammTa nHOOPMAITHH B CETAX

[MonsiTre ysa3BUMOCTH HHOOPMAIIMOHHON CHCTEMBI.
OpraHuzanys 3anuThl HHHOPMAITHOHHON CHCTEMBI:
OpTraHU3aLHOHHbIE, UHKEHEPHO-TEXHUYECKUE U IPOrPaMMHBIE
METO/IbI 3aIIUTHI HH(OPMALIIH.

3amura nHpopMaNUHU MHU(POBAHHEM.

Oco0eHHOCTH 3aIUTH HH()OPMAITH B KOMITBIOTEPHOMN CETH.
OJeKTpOHHAs! TOIHCh.

AIMUHHCTpPaTUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTD B
UHPOPMAaILMOHHOM cdepe.

Opranun3zanyst B3auMOAEHCTBHSA B JIOKAJIbHBIX U ITI00AJIbHBIX
cetsax. [Iporokxon TCP/IP.

CerteBble IporpaMMbl 0OMeHa. DIEKTPOHHAs MOYTA.
IIporpammer 1uis Beixoaa B Internet: BXox 1 BBIXOX U3 CETH,
MIOMCK Y3713, IPOCMOTP U KOMPOBaHHUE MH(opMaLu,
texHogoruss WWW.

@DopMBbI TEKYIIET0 KOHTPOJISI M IPOMEKYTOYHOM aTTeCTAMHU:

B xone peanuzanum nucuuruivebel bl.

B.JIB.5.1 «MudopmaTrkay HCMONB3YIOTCS CIEIYIOIINE

MCTObI TCKYIICTO KOHTPOJIA YCIICBACMOCTH o6yqa}oumxc;1 .

— IIpH IIPOBCACHUHN 3aHATHH JICKOIMOHHOTI'O THIIA.

JIEKLUHU HE NMPETYCMOTPEHBI

— IIPY MIPOBEAEHUH 3aHATUI CEMHUHAPCKOr0 TUIIA:
OOBSICHUTETTFHO-MJUTIOCTPATUBHBI METOA C JJIEMEHTaMU MPOOJIEMHOTO H3JIOKEHUS
yaeOHoM nH(pOpMaIMK (MOHOJOTUYECKON, JTUATOTUICCKON WM IBPUCTUYECKON); BBITIOJTHCHHE

TCCTOBOI'O 3alaHus, IPE3CHTAlINH

- IIpU KOHTPOJIC pE3YyJIbTaTOB CaMOCTOSATEILHOM pa6OTbI CTYACHTOB:

- JOMalllHUEC TCCTOBHBIC 3aaHN.

3aueT MMpOBOAUTCA C TMPUMCHCHHUEM CICAYIOIIMUX METOAOB: MNPAKTUYCCKOIO 3adaHHA Ha

KOMIIBIOTEPEC U YCTHOT'O OITpOcCa.

OcHoBHas 1uTEpaTypa:
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